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AJIMUHVCTPAILIMS JJEHUHI PA JICKOM OBJIACTHU .
ATITIAPAT I'YBEPHATOPA U ITPABUTEJILCTBA JIEHUHI PAJICKOM OBJIACTU

ITIPMIKA3

OT & /¥y el 2019tom  No wr-cl /o

O BHecenuu M3MeHEHUH B IpuKa3 anmnapata ['ybepHaropa u
IIpaButenscTBa JleHuHrpaackoit obnactu ot 28 centssOps 2015 roma Ne 01-02/9
«0O0 yTBEepIKIEHHUHN IIPUMEPHBIX JOKHOCTHEIX PErilaMEHTOB rOCYAapCTBEHHBIX

IPaKAHCKUX CIyKaluX AIMHUHUCTparuu JIeHUHIpaacKoit obaacT»

1. Buectu B mpukas annapata ['yGepratopa u IlpaButenscrsa JleHuHrpajackoit
obmactu ot 28 centabps 2015 roma Ne 01-02/9 «O6 yTBepKIEHHH PHMEPHBIX
JOJDKHOCTHBIX pErilaMeHTOB roCyJapCTBEHHBIX rpaKJaHCKUX CITy KalIuX
AIMUHACTpauH JIEHHHIpaaCcKoH obnacTi» (Iaee — MpUKas) CleAyIOIIHue H3MEHEHUS:

1.1. Tlpunokenus 1-14 k nmpuKasy W3TOXKHUTH B pelaKIIU COTIIACHO MPHUIIOKEHHIO 1
K HacTOALLEMY IpHKa3y.

1.2. JIomonHUTh TpUNOXKEHHEM 15 COIrMacHO NPUWIOKCHHIO 2 K HACTOSLIEMY
IpHKa3zy.

2. KoHTpome 3a WCIHOJHEHHMEM HACTOSLIEro IpPHKa3a BO3JIOKHTH HA MEPBOro

3aMeCTUTeNs pyKoBojuTens anmnapara I'yGepHaropa u I[IpaBurensctsa JlenuHrpanckoit
o0J1acTH.

Bune-rybepnarop Jlennnrpanckoii odbnactu -
pyKoBOIuUTeNb anmnapara ['ybepHaTopa u
IIpaBuTrenscTBa JIeHnHrpaackon obmactu \? N.B. Ilerpos



[Tpunoxenue 1
K IIpUKa3y arnrapara
['ybepHaTopa u [IpaBurenncTpa

~ Jlenunrpanckoii obnactu |
o177 .05 . 2019 Ne 0702 /2

HOBASI PEJTAKIIUSI ITIPUTIOXKEHWHA 1 — 14
K npukasy annapara I'ybepraropa u IlpaBurenscrsa Jlenunrpackoii obnactu
ot 28 centsiOps 2015 roga Ne 01-02/9
«O0 yTBEpIKICHUN IPUMEPHBIX JIOJDKHOCTHBIX PETIAMEHTOB TOCY1apCTBEHHBIX
IPaXKIAHCKUX CIyXKalMX AJAMHHUCTpanuy JIeHHHrpanckoil obnacTuy



«IIpunoxenue 1
K [IpUKAa3y amnmnapara
['yoepnaropa u IlpaButenscraa

Jlenunrpazackoii odnactu
ot 28.09.2015 Ne 01-02/9

MPUMEPHBIN JOKHOCTHOM PETJIAMEHT
TOCYAAPCTBEHHOTI'O I'PAKJAHCKOT'O CJIYKAIIETO OPTAHA
UCIIOJHUTEJBHOM BJIACTH JEHUHTPAICKOM OBJIACTHU —
CIIEIIMAJIUCTA

«YTBEPXJAIO»

(MOMKHOCTh PYKOBOIHTE]ISI
opraHa HUCTIONTHUTE/IBHOM BIACTH
JlenuHrpazackoil o6nacty)

MOANHCH HN.0. damunus
« » 20 ropma

JOJDKHOCTHOMU PEIJIAMEHT

(l'lOJ'[HOC HauMEHOBaHWE JOJLKHOCTH IpaKIaHCKOI O
CITYKallero B pOJAHTCIBHOM ﬂa,ue}l{e)

(HOHHOE HaAHMCHOBaHHEC JOKHOCTH TPAKIIAHCKOTO CIYKallero B MMEHHTCIILEHOM HHH,E)KB)
(manee - CIIELMaNIMCT, CTPYKTYPHOE 1opasjierienue <|>, oprad UCIOJHUTEILHON BIACTH)
SIBIISIETCSI FOCY1aPCTBEHHBIM IPaXkIaHCKUM CiyKaluM JIeHnHrpajackoi obnacTy.
B coorsercTBHM ¢ PeecTpoM JOKHOCTEH rocyqapcTBEHHON TPaXKIaHCKOM CIlyKObI
JlenuHrpanckoir  006macTH  JOIKHOCTL — CTENMANKMCTAa  OTHOCHTCS K KATErOpUH

«CreunamucTtein/«OQ0ecrneynBaloue crnernualticTh»
(BBIOpATEL HY)KHOE B COOTBETCTBHH ¢ PeecTpom)

TPYILIbL.

Beyei/crapmeil/mianiei
(BbIOpaTHL HYKHOE B COOTBCTCTBHN C PeecTpom)

1. Kpanudukanronssle TpeboBaHus

I1.1. obpazoBanune <2>.
[podreccronansuoe/Bricuice
(BBIOpaTh HY?KHOE B 3aBUCHMOCTH OT TPYTTBI H KATETOPHH TOMKHOCTH)




1.2. <3>.

He meHee _ net craxa rocy1apCTBEHHON TPakaaHCKoH cnykOBI HIH
HE MEHee _ JIET cTaxka paboTsl o CHelHATBHOCTH, HATIPABICHHEQ MOATOTOBKH/
He Menee 0HOTO TO/la CTaXa FOCYAAPCTBCHHON IPakIaHCKOMH CayKOb!
HITH CTaxka paboTHI 10 CIICLHANIEHOCTH, HAMpPaBIeHHIO TOATOTOBKH/
bes npenpasnenns TpeboBaHHil K cTaxky
(BEIOpaTh HYKHOE)

1.8,

(nanMeHoBaHue npodeccun (Ans 00ecTeuHBAIOIINX CIEHAINCTOR CTapLIci 1
MIIaflIei Tpynm) 160 HaHMEHOBAHHE COOTBETCTBYIOLIHX YPOBHIO
npo(ecCHOHANBHOTO 00PAa30BaHUs HAIPABICHHS [OAIOTOBKH, CTIELHaIbHOCTH,
00 HaHMEHOBAaHHE YKPYNHEHHOH TPYTITBI UITH 00IacTH 00pazoBaHns
(o cienManyuceTOB BeeX TPYIIN) COTIIACHO KnaccHbukatopy <4>)

MOATBEPIKOACMEIC THUIIIIOMOM

0 cpenHeM npodeccHoransHOM obpazoBaHHK/
O BBICIIEM OﬁpaBOBaHHH COOTBETCTBYHOILCTO YPOBHA
(B])Iﬁpﬂ.TE HYXHOEC BO B3aHMOCBSI3H C KBaﬂH(l)MKaLU/IOHHb{MH
TpeDOBAHMIMY, YKa3aHHBIMH B yHKTax 1.1 1 1.2)

1.4. 3nanus:

- 6a30BBIE:

TOCYJapCTBEHHOTO s3blka Poccuiickol @enepanmu (PycCKOro si3blka) M OCHOB
Koncrurynuu Poceuiickoit @eneparium;

DenepanbHoro 3akoHa oT 6 okTa0psa 1999 roma Ne 184-03 «O06 06mIMX NpUHLMIIAX
OpraHu3allii  3aKOHOAATEIbHBIX (IIPEACTABUTEIILHBIX) W HCIIOJHHUTEIBHBIX OpPraHoB
rocyIapCTBEHHOMH BiacTu cyobekToB Poccuiickoit Denepannuy;

DenepanbHoro 3akona ot 6 okTa0psa 2003 roga Ne 131-D3 «O06 06mux IpUHLIAIIAX
OpraHM3alli MECTHOro camoyIipasiienus B Pocculickoit Menepannmy;

®epnepanpHoro 3akoHa ot 2 mas 2006 roga Ne 59-@3 «O nopsiike paccMOTpeHHs
obpawenuii rpaxxaan Poccuiickoii ®@enepannm;

DenepanbHoro 3akona ot 25 gexadpst 2008 roga Ne 273-03 «O npotuBoueicTBUM
KOPPYNIMK» W HHBEIX HOPMATMBHBIX IIPaBOBBIX akTOB Poccuiickoit @epepanym u
JlennHrpaackoi obnactu B chepe NpoTHBOACHCTBUS KOPPYIILIHH;

3akoHodarenbcTBa Poccmiickol @enepallid O TOCY/IaPCTBEHHOW TPasKIaHCKOM
ciyx0e Poccuiickoit ®enepannu;

Ycrasa JleHuHrpaackoi oosacT;

obnactHoro 3akona ot 11 mexadbps 2007 roma Ne 174-03 «O mpaBoBBIX akTax
Jlenunrpajickon o0macT;

MOJIOYKEHHS 00 OpraHe UCIOJIHHUTEILHOM BIIACTH;

IIOJIOKEHHUS O CTPYKTYPHOM TIOJpa3AelIeHuH OpraHa UCIOJIHUTEILHOM BlacTu <1>;

Kozmekca osTHKM M ClIy)KeOHOIO IOBEHCHHUSI TOCYIAPCTBCHHBIX IPasKIaHCKUX
cnyxamux JleHuHrpaznckoi odnacru,

WMucerpykuuy 10 IEJIONPOM3BOACTBY B OpraHax —MCIOJHUTENLHOW  BIACTH
Jlenunrpazckoi o0nacTu;

ClIy’keOHOro pacnopsiika, yCTaHOBJICHHOTO B OpraHaX HCIOJHHMTENLHOM BJIACTH
JlenuHrpanckoi obnactu; _

B 00J1aCTH HMHQOPMALMOHHO-KOMMYHHKAIIMOHHEIX TEXHOJIOIMI: BO3MOXHOCTEH U
OCOOEHHOCTEH  IPUMEHEHUS]  COBPEMEHHBIX  HMH(GOPMALMOHHO-KOMMYHHUKAIIMOHHBIX
TEXHOJIOTMH B OPIaHE HCIIOJIHUTEIBHON BJIACTH; OCHOB HH(GOPMALMOHHOMN Oe30macHOCTH
U 3aI0UThl HHpOpMauuu, B ToM yncie DemepanpHoro sakona or 27 wutonsg 2006 roga
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Ne  149-®3 «O6 wundopmanuy, HHOOPMALMOHHBIX TEXHOIOTMSX M O 3allUTe
MH(QOPMAaLMU»; OCHOBHBEIX TIOJOKEHHH 3aKOHOAATENbCTBA O NEPCOHATBHBIX IAHHBIX, B
ToM uncne denepanbHoro 3akona ot 27 urost 2006 roga Ne 152-03 «O nepcoHambHBIX
J@QHHBIX»;  OOIMX  NPUHOMIOB  (DYHKUHOHHPOBAHHS ~ CHCTEMBI  DJIEKTPOHHOTO
AOKYMEHTOOOOPOTA; OCHOBHBIX 10JI0KEHHH 3aKOHOATENbCTBA 00 DIEKTPOHHOI IIOAMHUCH;
IPUMEHEHUSA IIEPCOHAIBHOTO KOMIIBIOTEPa,

- B 3aBUCHMMOCTH OT 00JIaCTH ¥ BUAA JESITCILHOCTH:

(TIpaBOBbIC AKTHL, IOHATHS, PABOBHIE OCHOBE,
3HaHHE KOTOPBIX B COOTBETCTBHH CO CIPAaBOUYHHUKOM <35>
HeoOX0IUMO IJA UCTIONHEHHS 00s13aHHOCTEH TI0 TOMMKHOCTH
B 3aBHCHMOCTH OT 00IaCTH U BUA MeATETBHOCTH)

1.5. ¥Ymenns:

- bazoBhIC:

CHCTEMHOTO (CTPaTernyecKoro) MbIILIEHMS;

CHCTEMATH3ALMK U aHAIN3a HHQOPMAaLIUK;

NIaHUPOBAHMA,  PALMOHAIBHOIO  HCIOJB30BAHUS  CIYKECOHOTO BpeMEHH W
JIOCTHKECHUS pE3yNIbTATOB;

KOMMYHHUKATHBHOTO OOINEHMA (B TOM 4Hcie NyOMUYHBIX BBICTYIUICHWH W BEIEHUSI
IIEJI0OBbIX IIEPETOBOPOR);

YIpaBJICHUS] M3MEHEHUSIMH;

paboTBl ¢ anmapaTHbIM M IPOTPAMMHBIM OOECTICYEHHEM, YCTAHOBICHHOM HAa
aBTOMAaTH3MPOBaHHOM pabouyeM Mecte (APM), B TOM 4mcie paboThl B ONEpalOHHOM
cucreme cemeiicrBa Windows, B TekcToBOM pemakrope MicrosoftOfficeWord, ¢
TabingHBIM TIporeccopom MicrosoftOfficeExcel, ¢ nmourossiM kuentom thna «Outlooky,
MOATOTOBKHU TIPE3EHTALMI C IPUMEHEHHeM npuioskeHust MicrosoftOfficePowerPoint;

paboThl B KAUECTBE MOIb30BATEIIs B HH(BOPMALIMOHHBIX CHCTEMAX, IPHMEHSEMEIX B
OpraHe MCIHOJIHUTCIBHON BIIACTH, B TOM YHCIIE B HPUKIAJHBIX HHGOPMAIMOHHBIX
cucremMax (CHCTEME B3aUMOJIGHCTBHA C TpaskAaHAMH M OPraHU3aLMsIMM; CHCTEME
MEXBEJOMCTBEHHOI'O ANEKTPOHHOIO B3aMMO/ICHCTBHS; YUYETHOH cucreme;
MH(OPMALIHOHHO-AHAIIMTHYECKOH  cucTeme, obecneunBatomeii  cbop, 06pabOTKYy,
XpaHEHHE W aHaJIHM3 JaHHBIX), CHCTEMax 3JIEKTPOHHOTO JOKYMEHTOOOOpoTa, B
MH(OPMAIMOHHO-TIPaBOBLIX cucTeMax «lapant», «KoucynsrantIlmocy, «Komekey, a
TAKKe C pecypcamMu U CCPBHCAMU JIOKAILHOH BBIYMCIHTENBHON CETH W MH(POPMALIHOHHO-
TEJEKOMMYHHKAILMOHHOH ceTn «MHTepHeT»;

NPUMEHEHHsI  IIEPCOHATBHOTO  KOMIIBIOTEPA, HCIOJIB30BAHUSI  KOIUPOBAJIBHOI
TEXHHMKH, CPEICTB TeNe(OHHOH B (haKCUMHUIBLHON CBA3H;

- B 3aBUCHMOCTH OT 00JIAaCTH W BHA AEATEILHOCTH:

(yMeHus, 0Dnamane KOTOPEIMH B COOTBETCTBHH CO CTIPABOYHHKOM <5>
HeoOXOMMO 1715 MCTIONHEHHS 0093aHHOCTEl M0 JOMKHOCTH
B 3aBHCHMMOCTH OT ODJTACTH H BHIA ICATECILHOCTH)
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2. JlolkHOCTHBIC 00I3aHHOCTH

B nensx peanmsanuu noaHoMO4YMH M (YHKIMM OpraHa MCIOJHHUTENBHOM BIIACTH,
NPElyCMOTPEHHBIX TOJIOKCHUEM 00 oOpraHe WCIOJIHUTENBHOW BJIACTH, a TaKXkKe B
COOTBETCTBHH C [TOJIOKEHHEM O CTPYKTYPHOM IoJpa3jielieHnH <|> crieruaiucT 00s3aH:

2.l
(momKHOCTHAS 00sM3aHHOCTD)
N
(meTanuzanys T0HKHOCTHON 00S3aHHOCTH)
2.2
(momxHOCTHAS 0OA3aHHOCTR)
22.1.

(mertanuzanys JOBKHOCTHOH 00s3aHHOCTH)

2.3. Ilo nopy4eHHnI0 HENOCPEACTBEHHOTO PYKOBOIMTEIS B YCTAHOBICHHOM IOPSIKE
paccmarpuBaTe  OOpALUEHMS  IOCYJIAPCTBEHHBIX ~ OPraHOB, OPraHOB  MECTHOIO
CaMOYTIpaBJICHUsA, OpraHu3aldid W TpaxkIaH, IOAIOTABIMBATE W  MPEICTABIATEH
HEMOCPEACTBEHHOMY PYKOBOIUTEIIO IIPOEKTHl OTBETOB HA YKa3aHHbIe OOpaIeHus.

2.4. B cOOTBETCTBUHU C JIOBEPEHHOCTBIO U (MJIH) TI0 TIOPYIECHHIO HETIOCPEACTBEHHOIO
PYKOBOJMTENS,  BBIIIECTOSANIETO  PYKOBONWTENsl IIPEACTABISITH HHTEPEChl  opraHa
WCIIOJHUTEIBHON  BJIACTH B [OCYNApPCTBEHHBIX  OpraHax, oOpraHax  MECTHOIO
CaMOYTIpaBJIEHUs U B OPraHU3aLMsIX.

2.5. YuacrBoBarh B padoTe KOMMCCHH M MHBIX KOJIJICTHABHBIX OPTaHOB, B COCTAaB
KOTOPBIX CHELNHAJIMCT BKIIOYEH B COOTBETCTBHH C IPABOBBIM akTOM JIeHWHrpajcKoii
o0nacTM MM  HaNpaBjeH HENOCPEIACTBEHHBIM  PYKOBOJIHUTENEM,  BBINICCTOAIINM
PYKOBOAMTEIIEM.

2.6. B COOTBETCTBMM C TIOPYYEHHEM HEIMOCPEICTBEHHOIO PYKOBOJHUTEN,
BBIIIECTOAIIETO PYKOBOIUTENS OpraHU30BbIBATh [I0ArOTOBKY MATEPHANIOB K COBEIIAHHSM,
3acelaHuAM, HHBIM MEPONPUATUSM U (UJIM) IPUHUMATh B HUX YYacTHE, B TOM YHCJIE BECTH
IEPEroBoOpbl, O(hOPMILSITL IIPUHSITBIE PEIICHHUS.

2.7. Toyno ¥ B CPOK BBINOJIHATH YKa3aHUA W [OPYYEHHS] HETIOCPEIACTBEHHOIO
PYKOBOJHUTEIS, BBILIECTOSALIEr0 PYKOBOAUTEISL.

2.8. Cobuiros1aTh 1paBuia NeJIONPOU3BOACTBA, B TOM YHCIE HaJJIeKAIUM 00pazoM
YUYUTBIBATE M XPaHWTL TONYYCHHBIC Ha UCIOJHEHWE [JOKYMEHTBI W MaTepuabl,
CBOEBPEMEHHO C1aBaTh X OTBETCTBEHHOMY 3a JENONPOU3BOJICTBO, @ MPH YXOJIE B OTIYCK,
yOBITHH B KOMaHJIMPOBKY, B CJlydae OCTaBJICHHUS [OJDKHOCTH - pPabDOTHHKY OpraHa
HCIIOJIHUTENLHON BJIACTH, BPEMEGHHO MCHOJHAKLIEMY OOS3aHHOCTH CIELHAINCTa, THO0
HEIIOCPEACTBEHHOMY PYKOBOIUTEIIIO.

2.9. Cobmopars Hopmbl  Kozaekca »dTHKM M ClOyKeOHOrO — IOBEJCHHA
rOCYZApCTBEHHBIX MPAKAAHCKUX CllyKalux JIeHnHrpaackoi odbnacTy.

2.10. YpenoMiaTh NpeAcTaBUTEllss HAHUMATENsT 000 BCEX Clydasx oOpallleHHsl K
CIIELMAIIMCTY KaKUX-JIM0O0 JIUI B IEJIAX CKIOHCHHS €r0 K COBEPIICHHI) KOPPYIIMOHHEIX
NIPaBOHAPYIIECHMH, 32 UCKIIOUEHHEM CIIydaeB, KOraa 10 JaHHbIM (hakTtaM IpoBeIeHa HITH
[IPOBOJUTCS POBEPKA.

2.11. OTuMTEIBaTBECA IEpel HEIOCPEACTBEHHBIM PYKOBOAMUTEIEM O pe3yabTaTax
CBOEH Ciy:KeOHOHN [HeATeNbHOCTH, B TOM 4YMCIE €KeromHo, mo 1 deepans ropa,



CJICZIYIOLIEro 32 OTYETHBIM, IPCACTABIISITL HENOCPEACTREHHOMY PYKOBOIHTENIO OTYET O
CBOEH NMPo(heCCHOHANIBHOM CIyKeOHOH NeATeNBHOCTH.

2.12. Hapnexarum 06pasoM HCIIOIHATH 00A3aHHOCTH IPaXIaHCKOTO CaysKariero,
NPEAYCMOTPEHHBIE 3aKOHO/IATENBCTBOM.

3. Ilpara

Croenumanuct umMeeT npago:

3.1. Ha peanusanmio yCTaHOBJICHHBIX IEHCTBYIOIINM 3aKOHOIATEIbCTBOM npas
IPaXKIAHCKOTO CIIY>KAIIEero.

3.2. Ha rocyiapcTBeHHbIe rapaHTHH, NPEyCMOTPEHHBIE (benepaabHBIMU 3aKOHAMU
1 MHLIMM HOPMaTHBHBIMH NMPABOBEIMK akTaMu Poccuiickoii deneparmu u Jlenunrpaackoit
obnacTu.

3.3. Ha nonmyuyeHue B YCTAQHOBIEHHOM MOpSIAKE OT rOCYIapCTBEHHBIX OPraHoOB,
OpraHOB MECTHOTO CaMOYNpPAaBJIEHMS, OPraHH3alMi M TrpaxkJaH JOKYMEHTOB H WHOM
nH(popMaIyK, HeOOXOAUMOIT U1t UCTIONHEHUS! JOIKHOCTHBIX 00S3aHHOCTEH .

3.4. Jlocryna K pPerMOHalbHBIM HMH(OPMALMOHHBIM CHCTEMAM JlenuHrpanckoii
00J1acTH, NMpaBOBHEIM 0a3aM JaHHBIX THIIA «Koxexer», «Koncynprautllmtocy, «I apaHT,
pecypcam cetn «VIHTepHET» 110 BOMPOCAM, OTHOCAIIMMCS K KOMIETEHIIHH oprana
VICHOJIHMTENIbHOH ~ BJIACTH, & TaKKE DKOHOMHYECKHMM, IIPABOBEIM M  OOILIECTBEHHO-
MOJMTUYECKUM BOTIPOCAM.

3.9,

(¥HbIC NpaBa crerranucTa)
4. OTBETCTBEHHOCTD

Crienpanuer HeceT YCTaHOBJICHHYIO (heAepanbHBIME 3aKOHAMU OTBETCTBEHHOCTE:

4.1. 3a HapyllieHHe 3aNPETOB, CBAZAHHBIX C TPAKIAHCKOMN clryx00H, HecoOIoieHe
OrpaHMYeHHH ¥  HEBBLIIONHEHHE O00S3aTENbCTB, YCTAHOBJICHHBIX (benepaabHbBIMU
3aKOHaMH.

4.2. 3a nencrnionHeHue (HeHaUIEKALIEE UCTIONHEHNE) TOIDKHOCTHBIX 00S3aHHOCTE],

4.3. 3a yTpaty niim nopuy rocy1apcTBEHHOrO HMYIIECTBA Jlenunrpaackoi obnacry,
KOTOpOE ObIIO NPEAOCTABICHO €My LISl HCTIOIHEHHUS TOJIKHOCTHBIX 00S3aHHOCTEIL.

44. 3a mnapymenue w©opm Kozekca 3THKM u CllykeOHOTO  TIOBEJICHUS
TOCYapCTBEHHBIX TPaKAAHCKHX CllysKaluux JIeHuHrpagckoi o0nacTy.

4.5. 3a HapyureHMe CpoKOB MOJTOTOBKH JJOKYMEHTOB BO HCIOJHEHMC IIOPYYECHHIH
[pesupenra Poccuiickoit  Denepanmu, Ilpencenaress [IpaBurensctBa  Poccuiickoit
®enepaunu u I'ybepraropa Jlenunrpasickoii oonacTi.

4.6.

(MHas OTBETCTBEHHOCTH CHELMATINCTa)

5. Ilepedens BONPOCOR, 110 KOTOPEIM CHIELMATIUCT BIIPABE
HJIH 00s13aH CaMOCTOSITENBHO IPUHUMATD PELICHHST

5.1. Crieunanuct 00s3aH caMOCTOSATENILHO IPUHUMATD PEIIECHUS:
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5.1.1. Ilo BompocaM IepBOOYEPEIHOCTH BHITIOJHEHHS HOJKHOCTHBIX 00sS3aHHOCTEH
B IIpeJIeJIax CPOKOB, YCTAHOBIEHHBIX HENIOCPEICTBEHHBIM PYKOBO/IUTEIIEM, BBIIIIECTOSLILIAM
PYKOBOJHMTEIIEM, 1%} coOroaeHus HOPM,  YCTAHOBJEHHBIX  JICHCTBYIOIIUM
3aKOHOJAaTEIbCTBOM.

5.1.2. Ilpu peaynmsanuy MOTHOMOYMH uJjieHA KOMHCCHH M HWHOTO KOJUIErHaIbHOTO
oprasa.

5.1.3. Ilo Bompocam OpraHu3alliy ydera ¥ XpaHEHHsS! [epelaHHBIX €My Ha
UCIIOJIHEHHE JIOKYMEHTOB U MaTCPHAJIOB.

5.1.4.

(MHbBIE BOTIPOCEI, TI0 KOTOPEIM CICIHANIICT 005I3aH CAMOCTOSTENBHO IPUHUMATE PELISHHS)

5.2. CHGHH&HI/ICT B KAa4UCCTBC YJIEHa KOMHCCHH M HMHOTI'0 KOJIJIETHaJlbHOI'O oprana
BIPAaBC Ha 3aCCIaHHAX TAKOro opraHa caMOCTOATCIBbHO NPHHMMATL PCILICHHE I'OJOCOBATH
«3a», «IPOTUBY» MM «BO3JCPXKAJICA», a TAKXKE BbICKA3bIBATL CBOC MHEHHE, B TOM YHCIIE
3asBJISITL  0CO00€ MHEHHE B HHCBMEHHOMH (b()pme B COOTBETCTBHMH C PEriaMecHTOM
(HOpH,E[KOM) pa6OTBI KOMHCCHH H UHOI'O KOJIJIETHATIBHOI'O OpraHa.

6. ITepeuens BOIPOCOB, 110 KOTOPBIM CTICTIMATTUCT BIIPABE
WK 0053aH y4acTBOBATh MPH MO/ITOTOBKE IPOEKTOB HOPMATHUBHBIX
IIPABOBLIX aKTOB M IIPOEKTOB PELICHUI

6.1. Cnenmanuct 00s3aH ydacTBOBaTb B MOJATOTOBKE IPOEKTOB HOPMATHBHBIX
IIPaBOBBIX AKTOB U IPOEKTOB PELIEHUH MO BOMPOCAaM, OTHOCSILMMCS K €ro J0KHOCTHBIM
00A3aHHOCTSIM.

6.2. CneuuanucT BIpaBe Y4acTBOBAThH B [OJrOTOBKC MPOEKTOB HOPMATHBHEIX
IIPaBOBBIX aKTOB U IIPOEKTOB PELIEHHUH 110 MHBIM BOIIPOCAM

10 coOCTBEHHOI HHHIMATHBE/ IO COTTIACOBAHUIO C HEMOCPEICTREHHBIM PYKOBOINTEIEM
(BBIOpATH HYIKHOE)

7. Cpoxu M npoLeAypsl TOATOTOBKH, PACCMOTPEHUS TIPOEKTOB
PELIEHUH, TTOPSAJOK COTJIACOBAHUS U NIPUHSITHS PCIICHMIT

7.1. OOume Cpoku U HOPOLEAYPHl TIOATOTOBKH HOKYMEHTOB pPErYJIUPYHOTCS
WHcTpyKumnei 1o 1e101POU3BOCTRY B OPraHax HCIOJHHTEIBbHON BlacTH JIeHuHrpackoit
o0nacTH.

7.2. B memsx IOArOTOBKM, COIJIACOBAaHHA M IIPUHSTHS PCIICHHH opraHa
MCIIOJIHUTENIBHOW  BJIACTH  CIIEHMANUCT 00s3aH IOArOTOBHTbL MPOEKT JIOKYMEHTA U
NPEJICTABUTE €0 Ha COTJIACOBAHUE HENOCPEACTBEHHOMY PYKOBOIMTENIO HE TIO3KE YeM 34
JiBa pabovMX [HsS 10 MCTEYEHHs CPOKa HCIOJHEHMs [10 3TOMY JIOKYMEHTY, KOTOPBIi
ycTaHoBieH  (ejepaibHbIM  3aKOHOM — MJIM  HOPMATHUBHBIM  IIPABOBBIM  aKTOM
Jlenunrpaackoii obmacTu, MO0 HMHOrO CpOKa, YCTAHOBJIEHHOIO HENOCPEICTBEHHBIM
PYKOBOJMTEIIEM, BEILIECTOSIIIAM PYKOBOIUTEIIEM.
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8. [lopsi ok ciy>keOHOTO B3aUMOAEHCTBHSI CHEHATNCTA C IPYTUMH
paOOTHHKAaMK OpraHa UCIOJNHUTEILHON BIACTH, PaOOTHUKAMH HHBIX
IOCYJApPCTBEHHBIX OPraHOB M OPIaHOB MECTHOTO CAMOYIIPABIICHHUS,
OpraHM3alMsIMM U FPakaHaMH

8.1. Ilopyuenus M yKasaHHA CHELHAINCTY JAKOTCS  HEMOCPEACTBEHHbLIM
PYKOBOAMTEJIEM, BBILIECTOSAIMM PYKOBOAUTEIEM B YCTHOH WIIM MUCBMEHHOH (opme 1o
BOIIPOCAM, OTHOCALIMMCS K JIOJKHOCTHBIM 00513aHHOCTSIM CIIELIMAJIUCTA.

8.2. B 1enax ucnoaHeHHs NOMKHOCTHBIX OOSI3aHHOCTEH M MOPYYEHUH CIIELMaIuCT
BIIpaBe 00pamarecsa K ApyruM pabOTHUKAM OpraHa UCTIOIHUTENILHON BiIacTH, pabOTHHKAM
HHBIX I'OCYJapCTBEHHBIX OPTaHOB, OPTaHOB MECTHOI'O CaMOYIPaBIIEHHUs, K TpaKJIaHaM U B
OpraHu3alliu.

8.3. Crmenuanuct BnpaBe B YCTHOHW (opMe [aBaTb pa3bsSCHEHMS [0 BOMPOCAM,
OTHOCSLIMMCSI K €ro JOJDKHOCTHBIM O0s3aHHOCTSIM, B OTBET Ha OOpAIIEHUS K HEMY
pPabOTHHKOB TOCYAAPCTBEHHBIX OPIraHOB U OPraHOB MECTHOIO CaMOYIIPaBIIEHHUS.

8.4. Choeuuanuct BHpaBe B yCTHOH (opMe JaBaTh pa3bsCHEHHs 110 BOMPOCAM,
OTHOCSIIMMCS K €ro JIOJUKHOCTHBIM OOs3aHHOCTSIM, MNPEICTABHTEISIM OpTaHHu3aluil u
rpaskaanam

110 cOBCTREHHOMY YCMOTPEHHIO (B HHHIMATHBHOM TOpsaKe)/

TOJIBKO TI0 MOPYYEHHIO MO0 ¢ pa3pelleHHs HelIOCPeACTBEHHOTO PYKOBOANTEN,
BBILIECTOAILETO PYKOBOLUTENS!, 3d UCKITIOUEHHEM CITYYaeB, KOTJa TaKHe
Pa3bACHEHUs! ABJIAIOTCS TOMKHOCTHEIMH 00A3aHHOCTAME CIICHHAINCTA

(BRIOpaTE HYKHOE)

8.5. Crenmanuct Brpase NPEJIONKUTh HCTIONHUTEIO TI0 JOKYMEHTY B pabodem
IOPAAKE PELIUTH BOIPOC O €ro OT3bIBE, CCIM TaKOW IOKYMEHT WIIH OTAENILHBIE €ro
IIOJIOKEHUsSI HE COOTBETCTBYIOT (hellepallbHOMY, OOJIACTHOMY 3aKOHO/ATEIbCTBY W/UIIH
npaBuiiaM 0(OpMIIeHHs JOKYMEHTOB.

8.6. Ha mepuox cBoero BpeMEHHOTO OTCYTCTBHs (B TOM YHCJIE KOMAaHIMPOBKA,
OTIYCK) CIeLMalucT 00g3aH TepenaTh BCe marepuaibl U MH(OPMAIuio, HeOOXOAUMBbIE
1715 BBITIOJTHEHHA 00A3aHHOCTEH 10 HACTOSILLEMY JIOJDKHOCTHOMY PETIaMeHTy, PabOTHHKY,
BPEMEHHO HMCIIONHAKLIEMY €0 00513aHHOCTH, JIMOO HEMOCPEACTBEHHOMY PYKOBOIUTEIIO.

8.7. Cneumanuct 00s3aH BpPEeMEHHO BBINOJHATH OTHEIbHBIE JOJKHOCTHBIE

00513aHHOCTH OTCYTCTBYIOILIET O pa60THHKa
OpraHa HCTIOMHMTEIbHOH BIacTH/CTPYKTYPHOTO ToJpasaenerus <1>
(BBIOpaATL HYKHOE)

B COOTBETCTBHH C NOPYUECHHUEM HEOCPEIACTBECHHOIO PYKOBOAUTEIIA.

9. Ilepedyenb rocy1apcTBEHHbIX YCIYT, OKa3bIBAEMBIX IPAXKAaHAM ¥ OPTaHHU3aIAM

Crienuaiuct

TIPeoCcTaBAeT FpaykIaHaM H OpPraHH3allaM TOCY IaPCTBEHHBIE YCIYTH
B COOTBCTCTBHH C IIYHKTOM(aM1) _ HACTOAINETO JOJKHOCTHOTO PErjlaMeHTa
(ccrnka Ha MYHKTHI pasziena 2, B KOTOPBIX YCTAHOBJIEHbI 00A3aHHOCTH 110 IPEI0CTaBICHHIO
rocyJapCTBEHHBIX YCIYT)/HE TIPeOCTaBIsAeT IOCYAapCTBEHHBIX YCIYT TPaKIaHaM 1 OpraHH3alHsIM
(BBIOpaTH HYXKHOE)




8

10. Ioxazatenu 3 GeKTHBHOCTH U PE3YILTATUBHOCTH
npodeccHoHaIBHOM CI1yKeOHOM AeATENLHOCTH CTICTIHAINCTA

[lokasarenssmu  5QPEKTUBHOCTH M pPE3yJIbTATHBHOCTH  IIPOGECCHOHANBHOMN
CllyKeOHOH NeATeIBHOCTH CIIELMATNCTa ABJIIOTCS:

10.1. CBoeBpemMeHHOCTh 1M HOJHOTA PACCMOTPEHHs OOpPAIIEHUH TOCYIAPCTBEHHBIX
OpTaHoB, OPraHOB MECTHOTO CaMOYIPABICHHUA, OPraHU3allli, TPaskJaH W II0JTOTOBKU
IIPOEKTOB OTBCTOB Ha HHX.

10.2. OtcyTcTBHE (PaKTOB:

1) Hamuums B aHATMTHYECKMX ¥ MHBIX MaTepuanaX, [OArOTOBIEHHBIX
CIIELIMAIINCTOM, yCTapeBUIEH, HENPOBEPEHHON MIIM UCKAXKEHHON HH(pOpMALHH;

2) yTpaThl JIOKyMEHTOB U MAaTEPHAJIOB, IOCTYIUBILMX CIEIHATHCTY Ha HCIONHCHHE,
XpaHEHHUE;

3) mpomycka (cpeiBa) CPOKOB HCIIOIHEHUS 10 JIOKYMEHTaM (TTOPYUCHHSM), KOTOpBIC
YCTaHOBICHBI  (ellepalbHBIM ~ 3aKOHOM HJIM  HOPMATMBHBIM  TIPABOBBIM  aKTOM
Jlennnrpazackon 006nacTy, HACTOSIUM JODKHOCTHBIM PErTIAMEHTOM, HENOCPEICTBEHHBIM
PYKOBOJIUTENIEM, BBIILIECTOSIIIIMM PYKOBOAUTEIIEM;

4) nponycka 0e3 yBaKHTENbHOH INPUYMHBEI 3aceJaHHi KOMHCCHUM M HMHBIX
KOJUICIHallbHBIX OPTaHOB, HHBIX MEPOTIPUATHI, B KOTOPBIX CHECHHAIHCTY ObUIO TIOPYYEHO
OPUHSTH YUacTHE.

10.3. Kauectso BBINONHEHHOH pPabOTBI (OTCYTCTBHE NPOUENAYPHBIX HApYIUEHHIL,
TIOArOTOBKA  JOKYMEHTOB, MarepualoB B  COOTBETCTBHH C  YCTAHOBJICHHBIMH
TpeOOBaHUSIMHU, TIOJHOE U JIOPMYHOE H3II0XKEHHE MAaTepHala, FOPUIMUECKH TPaMOTHOE
COCTABJICHHE JOKYMEHTA).

10.4. OtsercTBeHHOCTH (MCHONHEHHE OOA3AHHOCTEH B CPOK C MHHUMYMOM
KOHTPOJIs).

10.5. CamocroATensHOCTE (CIOCOOHOCTE BBINOJIHATE 3a0aHUS 03 JIOTIONHATEIbLHBIX
yYKa3aHuh).

10.6. Incumnuna (cobmonenue cinykeOHOro pacropsika).

10.7. IpodeccronansHast KOMIIETEHTHOCTb.

10.8.

(nHBIC MOKa3aTenn 3 GEeKTHBHOCTH 1 Pe3YJILTATHBHOCTH
npod)eccHORaNLHOM clyxeOHOIl JeATCILHOCTH CTIelHAaNHCTa)

<1> VxaseIBacTCs, €CIH CHELMATICT SBISCTCA PaGOTHHKOM CTPYKTYPHOTO TMOAPa3e/icHis OPraHa HCTOJIHHTEbHOI
BJIACTH.

<2> YposeHs 00pa3oBaHNs YKa3LIBAETCS B COOTBETCTBHH ¢ TPeGOBAHUAMH vacTell 4 u 5 cTathu 12 DenepanbHOTO
3akoHa oT 27 uronia 2004 roga Ne 79-03 «O rocynapceTsennoit rpamaanckoii cnyxde Poceniickoit Deepaluuy.

<3> Crak yKasblBaeTCA B COOTBETCTBHMU C TpeGoBaHMAMH cTaTbu 14 obnacTHoTo 3akoHa oT 25 despans 2005 rona
Ne 11-03 «O npaBoBOM peryHpoBaHHK FOCYAPCTBEHHON MPAKIAHCKON CTYKObI Jlenunrpanckoii oGnactiy.

<4> Obmepoceniickuii kraccnuratop crenuagbHocTeil o o6pasosanmto. OK 009-2016, mpunaTsiii 1 BBeICHHBIH B
nmeicTrre nNpukasom ['ocynapersertoro komutera Poccniickoii Menepawnn mo CTAHJAPTH3AIIMH H METPOJIOrHH oT 8 mekabps
2016 roma Ne 2007-ct, uin 1eficTBOBABILIHIL TO €TI0 BBeIeHHS aHaJOTHUHBIi [IPaBOBOIT aKT,

<5> CnpaBoYHHK KBAIHQUKALMOHHLIX TPeGOBAHHI K CHCLMANLHOCTAM, HANPABICHHSM MOITOTOBKH, 3HAHMSM M
YMEHHAM, KOTOPbIE HEOOXOLUMBI [1/1sl 3aMETeH s JIOIKHOCTeH ToCy1apCTBEHHOM TPakIaHCKOM CITy kGBI ¢ yueToM 06AACTH 1
BHIa NPO(ECCHOHANLHOH CcMyKeGHOH NEeATEIBHOCTH TOCYAapCTBEHHBIX TPAKIAAHCKMX CYKALIHX, TOATOTORICHHBIN
MHHHCTEPCTBOM TPY/a W COHaNbHOM samuTel Poceniickoii Menepamun.




[Tpunoxenne 2
K IIpHKa3y arrapara
['ybepnaropa u [IpaBurenscrpa

Jlenunrpaackoii obnactu
ot1 28.09.2015 Ne 01-02/9

IPUMEPHBIN JOJIKHOCTHOM PETJAMEHT
FOCYJAPCTBEHHOI'O I'PAJKJTAHCKOTI'O CJAYKAILLET'O OPTAHA
VCIIOJIHUTEJIbHOM BJACTH JIEHUHT PAJICKOM OBJIACTU -
PYKOBOIMTEJIA CTPYKTYPHOI'O ITOJPA3JIEJIEHUS

«YTBEPXJIATO»

(IOMKHOCTE PYKOBOIMTENS
OpraHa HCIOJNHUTEeILHOH BIacTH
Jlenunrpancxoit obnactu)

[TOZITHCH H.0. damunus
« » 20 rona

JOJIKHOCTHOM PEI'JIAMEHT

(nonHoe HaHMEHOBAHUE JOIIKHOCTH IPaskKIAHCKOTO
CIY’KAILETO B POTHTENHHOM I8 CKE)

(HOIIHOB HaHWMCHOBAaHHUE JOJKHOCTH I'PANKAAHCKOTO CIYKAIICro B HMEHUTENILHOM HEUIB}KG)
(manee - naansuuk CII, crpykTypHOE TIOpa3jieeHie, OpraH HCIOIHUTENBHON BIACTH
SAIBJISIETCS FOCYTAPCTBEHHBIM I'PAYKIaHCKUM CIIyKauum JIeHuHrpaackoii oonacTy.
B cootBercrBuu ¢ PeecTpoM m0mKHOCTEH IOCY 1apCTBEHHOM Ipask JaHCKO CIIYKOBI
Jlennnrpaackodi  obmacTu  HOJKHOCTH HavanbHuka CII oTHOCHTCH K KaTeropuu

«PykoBogurenuy IPYIIIBI.
BLICIIEH/TIaBHOM/Beay et
(BLIOpPATH MY)XHOE B COOTBETCTBHM ¢ PeecTpom)

1. Kpanudukanmuonssie TpeboBanus

1.1. Beicuiee o6pasoBanue

(He HMIKE YPOBHS CTICLHAINTCTA, MArHCTPATYPEL
(a1 pyxoBozMTenel BRICILICH 1 TMaBHOI Tpynn) <6>)

1.2. He mence JIET CTaXa TOCYAapCTBEHHOM I'Pa)JIaHCKOH CyKObl MM He
MeHee JIET CTaka paboThl 10 CIIEHMAIBHOCTH, HAIPABJICHUIO IOATOTOBKH <7,
1.3. ' :

(HaMMEHOBaHHE COOTBCTCTBYIOIMX YPOBHIO BLICUIETO 06Pa30BaHMIs
HarpasBJICHH [TOATOTOBKH, CIIELHATLHOCTH, JTHO0
HAUMEHOBaHHe YKPYITHEHHOH IPYINEl WM 06nacTn
00pazoBaHuA COTNACHO KIACCH(HKATOPY <8§>)
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[IOATBCPAKLACMbBIC TUIJIOMOM O BBICLIEM 00Pa30BaHKHK COOTBETCTBYIOLIETO YPOBHSI.

1.4. 3nanns:

- bazoBbIe:

FOCYNapCTBeHHOIO A3blka Poccmiickoit @enepaunn (pycckoro A3blKa) M OCHOB
Konctutynun Poccuiickoi Denepanyy;

DenepainbHOro 3akona o1 6 okTa0pa 1999 rona Ne 184-03 «06 06X IIPUHIUTIAX
OpTaHM3alMK - 3aKOHO/IATCNBHBIX  (IPEACTABUTENBHBIX) H HCHONHHTENBHBIX OpraHOB
FOCYIapCTBCHHOH BIacTH cybbekToB Poccuiickoii Meneparuny;

DenepaibHOro 3akoHa ot 6 oxTs0ps 2003 roga Ne 131-d3 «O6 06X NPUHIIUIIAX
OpraHu3allMi MECTHOIO caMOynpaBienus B Poccuiickoit ®enmepatiumy;

DenepanbHoro 3akoHa oT 2 mas 2006 roga Ne 59-03 «O TOPSIZIKE PACCMOTPEHHUS
obpautenuii rpasaan Poccuiickoit Deneparmmy;

depepanbHOro 3aKoHa oT 25 nexadps 2008 roga Ne 273-03 «O IIPOTUBOACHCTBIH
KOppYNIMI) M MHBIX HOPMaTHBHBIX TPaBOBBIX akToB Poccuiickoii ®epeparmm u
Jlennnrpackoit obiactu B chepe IpOTHBOLSHCTBUS KOPPYTNILIHNH;

3aKononarenbcTBa Poccuiickoli denepanum 0 rocynapcTBEHHOM rpak1aHCKOM
ciyx0e Poceniickoit @enepanyy;

Yerasa JIeHUHTpajcKkol 061acTH;

obsiactHoro 3akona or 11 sexabps 2007 roma Ne 174-03 «O IIPaBOBBEIX aKTax
JlenuHrpaackoi obmacTmy;

OOJIACTHOIO 3aKOHA, YTBEPIKIAIONIEIO CTPATErHI0 COMHANIBHO-3KOHOMHYECKOro
pasputus JIeHuHrpaackoH o61acTy Ha aKTyallbHBIH TIepHO;

TOJIO’KEHUsT 00 OpraHe MCTIOIHUTENILHOMN BIIACTH

TOJIOJKEHUS O CTPYKTYPHOM TIOAPa3/IEIEHNY;

Pernamenta Ilpasutenscrea Jlenunrpanckoit o6mactu;

nocranoBnenust ['ydepnaropa Jlenunrpagckoil obmactu or 17 suBaps 2014 royga
Ne T-nr «O paspaboTke U yTBepKIEHHM MOIOKEHHH O CTPYKTYPHBIX MOJApa3ieaeHusx
OpraHoB HCTIOJHUTENLHOH BiacTH Jlennnrpazckoit 0611acTu, JOMKHOCTHBIX PeriaMeHToB
FOCYapCTBCHHBIX MPasKAAaHCKUX ClyKawux JleHnHrpaackoit obaact. .. »;

nocranoesienus IlpaBurensctea Jlenunrpanckoit obnactu ot 16 mas 2017 rona
Ne 164 «O6 opranuzanuu npoeKTHON AEATEIBHOCTH B OpraHax HCIIOJIHUTEJIBHON BIIacTH
Jlenunrpanckoi obaactu»;

KJlaccH(puKanum Mozieneil rocy1apcTBeHHOl MO THKI;

3ajaq, CpOKOB, PECYPCOB M HHCTPYMEHTOB I'OCYAaPCTBEHHOM HOJHTHKH;

OCHOBHBIX TIOJIOKECHUH OFOJUKETHOIO 3aKOHOAATENLCTBA M 3aKOHOIATCIBCTBA B
c(pepe rocy1apCTBEHHBIX 3aKyIOK;

Konekca 5THKM W cykeOHOrO MOBEIEHHA TOCYAAPCTBEHHBIX Ipak/IaHCKUX
cnykammx JIeHnHrpaackon obnactu;

MHCTpyKUMM 10 JeNONpOM3BOACTRY B  OpraHax HMCHONHHTEIBHON  BIACTH
Jlenunrpanckoii obmacTu;

CIIy)KeOHOTIO paclopsaaka, yCTAHOBIEHHOTO B OPraHax HCHOTHHTENBHONH BIACTH
Jlenunrpanckoii obnacTy;

B 00JacTH MH(OPMAIHOHHO-KOMMYHUKAIIMOHHBIX TEXHOIOTHH: BO3MOKHOCTEH 1
OCOOEHHOCTEH  NpPUMEHEHHS  COBPEMEHHbIX HUH(OPMALIMOHHO-KOMMyHHKALIHOHHbIX
TEXHOJIOTHH B OpraHe UCIOJIHUTENBHOM BIaCTH; 0CHOB HH(OPMALIMOHHOI 6e30NaCHOCTH 1
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3amuThl MHGoOpManuu, B ToM yuciae DenepaibHoro 3akona ot 27 urondg 2006 roga Ne
149-®3 «O6 nnpopmannu, HHGOPMALMOHHBIX TEXHOJOTHAX U O 3aliuTe UH(OOPMALIUNY;
OCHOBHBIX II0JIO(KEHMH 3aKOHOAATENIbCTBA O IEPCOHAIBHBLIX MAHHBIX, B TOM 4YHCIIE
®enepanbnoro 3akoHa ot 27 utosst 2006 ropa Ne 152-D3 «O mepcoHaNbHBIX JAHHBIX», a
TaKKe NPUHATHIX B COOTBETCTBUM C YKa3aHHBIM 3aKOHOM HOPMATHBHBIX IPABOBBIX aKTOB
B chepe o00paOOTKM W 3alIUTBl [EPCOHAIBHBIX JIAHHBIX; OOIMX [PUHLIUIIOB
(YyHKIIMOHUPOBAHUSA CHCTEMBI JIEKTPOHHOTO JIOKYMEHTO000POTA; OCHOBHBIX MOJIOKEHHH
3aKOHOJIATENBLCTBA 00 BJIEKTPOHHOH MOANHCH, B ToM dncie deaepaibHOTO 3akoHa OT 6
anpens 2011 roga Ne 63-®3 «OO0 3J€KTPOHHOW TOITHMCHY; TOPSIKa TEXHHUYECKOTO
obecrieueHHss W OpraHM3alMH COBELIAHMH, 3acelaHMi M WHBIX MEPONPHATHH C
HCIIOJIb30BAHUEM CHCTEMbI BHICOKOH(EPEHUCBA3H AnMuHMCTpauun JISHMHIPaACKOi
0071aCTH; IPUMEHEHUS TIEPCOHAIBHOTO KOMITBIOTEPA,
- B 3aBHCUMOCTH OT O0JIACTH ¥ BUA JCATCILHOCTH:

(H}JaBOBEJe AKTbI, MMOHATHA, TpaBOBLIE OCHOBEI,
3HAHHC KOTOprX B COOTBETCTBHH CO cnpasoqm«mom <9>
HEOOXOIUMO JITS UCTTONTHEHHS 0013aHHOCTEI 110 JOIKHOCTH
B 3aBHCHMOCTH OT 06HE\CTH H BHIa IIBHTCJ]])HOCTH)

1.5. Ymenus:

- OazoBHIE:

CHUCTEMHOI0 (CTPATEruuecKoro) MbIIICHHS;

cucTeMaTU3aLMK M aHaln3a HHPOpPMAaITHH;

IPOEKTHOrO METOAA padoThl, IJIAHMPOBAaHMSA (B TOM UHCIC Kal€HAApHOIO),
panMoOHaJIbEHOrO MCIIOIB30BaHUs CIIYKEOHOI0 BPEMEHH M IOCTHYKEHHS PE3YIIBTATOB;

KOMMYHHKATHBHOI'O OOLEHHA (B TOM 4YHCIe IYOJIMUHBIX BBICTYIUICHHH M BENCHUS
JIEJIOBBIX MEPErOBOPOB);

YOpPaBJIECHUS U3MEHEHHUSIMHU;

paboTBl C amnnapaTHelM M TPOTPAMMHBIM 0O€CII€YeHHEM, YCTAHOBJIEHHOM Ha
aBTOMATHU3MPOBaHHOM padbouem Mecte (APM), B Tom umcie paboTel B ONEpalOHHOM
cucreMe cemeilictea Windows, B TekcToBoM penakrope MicrosoftOfficeWord, ¢
TabauuHeIM poueccopoM MicrosoftOfficeExcel, ¢ moutoBeiM kimentom tuna «Qutlooky,
[OArOTOBKHM IIPE3EHTALIMI € IpUMeHeHUeM npuioxkenus MicrosoftOfficePowerPoint;

paboThl B KayecTBE MOJIB30BATE sl B MH(OPMALMOHHBIX CHCTEMAX, IIPUMEHSIEMBIX B
OpraHe MCIIONIHUTENBHON BJIACTH, B TOM 4YHCIC B TIPUKIAIHBIX HHGOPMALUOHHBIX
CHCTEMax, €CIM JOJDKHOCTHBIE 00s3aHHOCTH HauvanbHuka CII npemnonaraior ux
UCIIOJIb30BAHHUE, CHCTEMax DJICKTPOHHOIO JIOKYMEHTOOOOpOTa, B HH(DOPMAaLHMOHHO-
npaeoBbIx cucreMax «l'apant», «Koncynsrantllmocy, «Koxeke», a Takke ¢ pecypcaMu u
CepBUCAMH JIOKQJIBHOM BBIUUCJIUTEIIBHOU CETH u MH(OPMALIMOHHO-
TEICKOMMYHUKAIMOHHOM ceTH «HTepHeT»;

INPYMEHEHHS [I€PCOHANBHOrO  KOMIIBIOTEPa, MCIOJIB30BAHUSI  KOIMMPOBAILHOMN
TEXHUKH, CpelcTB TenehOHHON 1 GakCUMUIBHON CBS3H;

- YIpaBlIEHYECKHUE!

PYKOBOJCTBA  IIOJYMHEHHBIMM  (YIpaBIEHHA  IepcoHaNoM), 3PHEKTHBHOIO
[IAHUPOBAHUs, OPraHU3aluu pabOTHl U KOHTPOJIS €€ BHINOJHEHHUS;

OIEPATUBHOIO IIPUHATHA, OPraHU3aLHH U peau3alliy YIPABICHYECKUX PEIIeHHIA;
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NPEAYNPERIEHHs W paspelicHHs INPOOJIEMHBIX CHUTYaUWH, TPUBOMASIINX K
KOH(JIMKTY HHTEPECOB;

MCII0JIb30BaHMS 3JICKTPOHHOM MOJIUCH M JIPYIUX cpeacts uaentudukanum (ECHUA)
B MH(QOPMALIMOHHBIX CHCTEMaX M HHOM IPOrpaMMHOM 00ecrieyeHnH;

- B 3aBUCHMOCTH OT 00JIaCTH U BUJIA AESITCIHHOCTH:

(yMeHHs, 001alaHNuE KOTOPLIMH B COOTBCTCTBHH €O CIIPABOUHUKOM <9>
HEeOOXO0IHMO I HCIIONHEHHS 00s3aHHOCTEH 110 HOMKHOCTH
B 3aBHCHMOCTH OT 00JIaCTH M BHIA IEeATEILHOCTH)

2. JIolbkHOCTHEBIE 00S13aHHOCTH

B pensax peanuzanuyu NOJHOMOYMN U (YHKUMH OpraHa HCIOJHUTEILHON BIAcCTH,
IPEeLyCMOTPEHHBIX IIOJIOKEHHeM 00 OpraHe HWCIOJNHUTCIBHON BIACTH, a TaKkKe B
COOTBETCTBMH C II0JIOKEHHEM O CTPYKTYpHOM Tofipasaenenuu HauansHuk CIT 00s3an:

2.1. OcymecTBaAATh PYKOBOJCTBO CTPYKTYPHBIM NOJPA3JIe/ICHHEM, B TOM YHCIIE:

2.1.1. OcymecTBIATh TeKyllee M MNEPCIEKTUBHOC TUIAHHUPOBAHHE IESTENBHOCTH
CTPYKTYPHOI'O NOAPA3JICIICHUS.

2.1.2. PacnpenensTs Marepuanbl, IOPYYEHHs, 3aJaHUs] ¥ JOKYMEHTHI JUIs
HCIIOTHEHU MEXly paOOTHHUKAMU CTPYKTYPHOTO MOAPA3IEIICHHS.

2.1.3. KonTponuposark HCIOIHEHHE PaOOTHHKAMH CTPYKTYPHOTO MHOApasielicHus
UX JOJKHOCTHBIX O0A3aHHOCTEH, B TOM YHCJIE MCIIOJIHEHHE JIOKYMEHTOB 10 Ka4deCTBY W
CpOKaMm, TMOCEIIEHNE 3aCEIaHui KOJIErHalbHbIX OPraHoB, COOIIOJCHUE CIYKeOHOrO
pacropsaKa U IIpaBuil 1OKAPHOH O€30MACHOCTH B TTIOMEIICHUAX.

2.2. IloproraBauBaTh W NPEACTABISATE HETIOCPEACTBEHHOMY PYKOBOAMUTEI) TPOEKT
HOJIOKEHUSI O CTPYKTYPHOM TIOAPA3AEJE€HUN M TPOEKTHl AOJIKHOCTHBIX PEriIaMEHTOB
(MOJKHOCTHEIX ~ MHCTPYKIMH ~ <10>) paOOTHMKOB CTPYKTYPHOTO MOIpasieleHHusl,
o0ecreyuBaTh UX CBOEBPEMEHHYIO KOPPEKTHPOBKY M COTJIACOBAHHE.

2.3. AHanM3MpoBaThb JAEATCILHOCTH CTPYKTYPHOTO TOApA3deeHus C  IENbo
HOCJENYIOLIETO YCTPAHEH S BBIABICHHBIX HEOCTATKOB M COBEPLICHCTBOBAHUSA PAOOTHI.

2.4. BHOCUTH HEIOCPEACTBEHHOMY PYKOBOJMTEIIO TIPE/UIOKCHUS O IMOOLIPEHUN
PadOTHHUKOB CTPYKTYPHOI'O NOJPA3ICICHH, a TakKe O MPUMEHEHWH K HUM W CHATHH C
HUX JIMCLMIUIMHAPHBIX B3bICKAHUH.

2.5. XopatalicTBOBaTh O Ha3HAYEHWUW CIyKeOHOH TIPOBEPKH B OTHOLUIECHHH |
roCyJapCTBEHHBIX IPaX/IaHCKHUX CIYXKAIIUX CTPYKTYPHOTO MOApa3AeIIeHUSI. |
2.6. OOecnieynBaTh BBINOJHEHHE CTPYKTYPHBIM TOJPA3JeiIcHUeM  (DYHKLMIA,
IPEeAYCMOTPEHHBIX IIOJIOKEHUEM O CTPYKTYPHOM MOAPA3ACICHNN, B TOM Yncie <]1>:

2.065) 4

2.6.2.

2.6:3.

2.6.4.

2.7. BwusupoBaTk JOKYMEHTBl II0 BONPOCAM, OTHOCALIMMCS K (DYHKIHAM
CTPYKTYPHOTI'O IIOJAPa3/IeJIeHHSI.

2.8. B COOTBETCTBUH C JOBEPEHHOCTHIO U (MIIH) IO MOPYUYCHHIO HETIOCPEACTBEHHOTO
PYKOBOJMTENA, BBILIECTOSALIEIO PYKOBOAMTENS TMPEACTABISITH MHTEPEChl  OpraHa

H

>

>




HCTIONHUTE/ILHON — BIACTM B FOCYJApPCTBEHHBIX  OpraHaX, OpraHax MecTHOTO
CaMOYITPaBJIEHUs U B OpTaHU3AIHIX.

2.9. YuacTBoBaThk B paboTe KOMMCCHIl M HHBIX KOJUIEMHATHHBIX Opra’oB, B COCTaRB
KoTopbIX HayalbHUK CII BK/IOYEH B COOTBETCTBHM C NPABOBBIM aKTOM Jlenunrpanckoii
o0nacTH MM HANPaBIEH  HENOCPEICTBEHHBIM PYKOBOJAMTEIIEM,  BBIIECTOSLUM
PYKOBOJMTEIIEM.

2.10. B cooTBeTCTBMH ¢ mOpyd4EHHEM HEIOCPEACTBEHHOIO PYKOBOIUTEJIS,
BBIICCTOALLECTO PYKOBOJMTEN A OPraHU30BBIBATE IOANOTOBKY MAaTEPHUAIOB K COBCILIAHMUSIM,
3acelaHUsIM, MHBIM MEPOIIPHUATHUSIM U (MJIM) IPUHUMATE B HUX Y4acTHE, B TOM YHCJIE BECTHU
[IEPErOBOPHI.

2.11. To4HO W B CPOK BBIIOJNHATH YKA3aHUS M IOPYYCHUS HEIIOCPENCTBEHHOTO
PYKOBOJIUTEJISA, BBILIECTOALIETO PYKOBOJUTEIS.

2.12. Cobnronate npaBuia Ie/ONPOM3BOACTBA, B TOM YHCIIE HALICKALLM oOpazom
YIUTHIBATL M XPAHUTH MOJIYYEHHBIC HA HCIOIHEHHE JIOKYMEHTBI M MaTepHalibl,
CBOCBPCMCHHO CaBaTh MX OTBETCTBCHHOMY 3a JICJIONIPOU3BOICTBO, & IIPH YXOJIE B OTIYCK,
YOBITHM B KOMAaHJMPOBKY, B CJIy4ae OCTABICHMS JOISKHOCTH - pabOTHHKY oOpraHa
UCTIONIHUTEIBHON BIIACTH, BPEMEHHO HCIOJHSIOEMY 0053aHHOCTH Hauaubauka CIL.

2.13.  Cobmwoupars Hopmel Komekca oTuku ClIy>keOHOTO  OBE/ICHHUS
TOCYIAPCTBEHHBIX I'PAKIAHCKUX CITyKaluX JICHHHIPaACKOH 001acTH.

2.14. YBenoMIATE NpejCcTaBUTENs HAHUMATENsT 000 BCex ciaydasx oOpamieHust K
HaganbHUKy CII  kakux-1mG0 JMIl B LENsX CKIOHEHMS ero K COBEPLLEHHUIO
KOpPYHNUHMOHHBIX NPABOHAPYINEHNH, 32 HCKIFOUEHHEM CIIyYacB, KOIa 110 JJaHHBIM (hakTam
[IPOBE/ICHA UIIH TIPOBOJUTCS TTPOBEPKA.

2.15. OTYMTBIBATBLCS TIEPEN HENOCPENCTBEHHBIM PYKOBOAMTENEM, BHIIIECTOSIINM
PYKOBOIHMTEIEM O pe3ynbTaTax paboThl CTPYKTYPHOIO MOAPA3AEICHHS, a TAKKE O
pesynbraTax COOCTBEHHOH CIyKCOHON AESATeNEHOCTH, B TOM YMCIIC eXKeroiHo, no |1
(deBpamst roia, CHENYIOMIEro 3a OTYETHBIM, MPCACTABIISTD HETIOCPEICTBEHHOMY
PYKOBOAMTEIIO OTUET O CBOCH NPO(ECCHOHATTBHON CITyKeOHOMH /IS TeIbHOCTH.

2.16. Hapnexammm o6pa3oM HCHOMHATL OOI3aHHOCTH TPaXKJAHCKOTO CIIYKaIlEero,
PEJlyCMOTPEHHbBIE 3aKOHO1ATEIILCTBOM.

3. [IpaBa

Hawansuuk CIT umeer npaso:

3.1. Ha peanmusainuio ycTaHOBIEHHBIX IEHCTBYIOIINM 3aKOHOIATEIbCTBOM 1pas
IPaXKIAHCKOIO CIYIKAIIETO.

3.2. Ha rocymapcTBeHHBIE rapaHTHH, IPEYCMOTPEHHBIE (peaepanbHBIME 3aKOHAMH
1 HHBIMH HOPMaTHBHBIMH NPABOBLIMH akTamH Poccuiickoit @enepatmu u JIeHuHrpaackoii
o0nacTu.

3.3. Ha momy4yenue B YCTAHOBIEHHOM MOPSIIKE OT rOCyIapCTBEHHBIX OPraHoB,
OpTaHOB MECTHOIO CaMOYIPAaBJICHHS, OPraHM3alMi M TIPaKIaH HIOKYMEHTOB W HHOI
MH(pOPMaLMK, HEOOXOAMMOM /Il MCIONHEHHUA NOJKHOCTHbIX 0OS3aHHOCTEIN.

3.4. HocTyna K perdoHajbHBIM MH(BOPMAIMOHHBIM CHCTEMAM Jlenunrpanckoii
o0nactu, npaBoBRIM 0asam naHHBIX THHA «Komexcy, «Koncynprantllitoc», «[apant»,
pecypcam cetn «MHTepHeT» 10 BOmpocam, OTHOCALIMMCS K KOMIETCHIHH opraxa
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MCIIOJIHUTEIIBHON BJIACTH, a TaKKe 3KOHOMMYECKHM, IPABOBLIM H OOLIECTREHHO-
MOJIMTHYECKHM BOIIPOCAM.

3.5. BusmpoBarb JOKYMEHTBI 10 BOIPOCAM, OTHECEHHBIM K  (DYHKI[HSIM
CTPYKTYPHOT'O IOJApa3AeicHH.

3.6.

(uHBIE npaBa HawanbHuka CIT)
4. OTBeTCTBEHHOCTD

Hauvanenuk CII HeceT ycTaHOBJICHHYIO (heflepaibHBIMK 3aKOHAMH OTBETCTBEHHOCTD:

4.1. 3a HapyleHHE 3aNPETOB, CBI3AHHBIX C MPaskJaHCKOM CIyskO0H, HecoOonen e
OFPAaHMYCHMEH ¥  HEBLINONHEHHME 00A3aTEIBCTB, YCTAHOBICHHBIX  (heJlepaTbHBIMU
3aKOHAMH.

4.2. 3a HeucnoIHeHne (HeHauIeKalee HCIOIHEHHE) 0JKHOCTHBIX OOS3aHHOCTEH .

4.3. 3a yTpary uim nop4y rocyapcTBEHHOIO UMyLIecTBa JIGHHHIPaiCcKoi 06IacTy,
KOTOPOE ObLIO NPEAOCTABICHO €My /ISl HUCTIOIHEHMUS! J1OJDKHOCTHEIX 00SI3aHHOCTEN.

4.4. 3a mapymenue mnopMm Konekca OSTHKM H  CilykeGHOTO IOBeneHHs
rOCYJAPCTBEHHBIX I'PaKIAHCKHX CyKaluX JICHHHTpaackoi 00IacTy.

4.5. 3a HapylleHue CPOKOB NOATOTOBKH LOKYMEHTOB BO HCIOJHEHHE TOPYUCHMIA
IIpesunenra Poccmiickoii ®eneparmn, Ilpencenarens Ilpaurenscrsa Poccuiickoit
Denepanuu u I'ybepHaropa JIeHMHTpafCcKoil 06nacTH.

4.6. 3a coCcTOsIHUE AaHTUKOPPYIILIMOHHON PaBOTHI B CTPYKTYPHOM IOPa3IE/ICHHH.
4.7.

(MHas OTBETCTBEHHOCTH HauansHKka CII)

5. Ilepeuens Bompocos, 110 kKoTopsM Hauansauk CIT BripaBe
MK 005138H CaMOCTOSTENBHO IPUHUMATE PEIIEHHUS]

5.1. Havanbnuk CIT 0653aH caMOCTOSTEIRHO TPUHUMATE PEIICHUST

5.1.1. Tlo Bonpocam, oTHOCAWUMCS K (YHKLUHMSM CTPYKTYPHOIO TIOAPA3ICICHHUS, a
TAK)Ke BXOJSIIHUM B JIOJDKHOCTHBIC 00sa3aHHOCTH HavansHuka CI1.

5.1.2. T1o Bompocam 11epBOOYEPETHOCTH BLINOJHEHHS JOIKHOCTHBIX 00s3aHHOCTE
B IIpEJIeNIax CPOKOB, YCTAHOBIEHHBIX HETIOCPEICTBEHHBIM PYKOBOAMTEIIEM, BBIIICCTOSIIIHM
PYKOBOJWTEIIEM, u COOJIIOJICHUS  HOPM, YCTaHOBJIEHHBIX JICUCTBYIOLTUM
3aKOHO/IaTCITBCTBOM.

5.1.3. llpn peanuzany NOJHOMOUMH YieHa KOMHMCCHH M HHOTO KOJUIEMHAIbHOIO
oprasa.

5.1.4. Ilo Bonpocam OpraHM3alMM Y4eTa H XDPAHEHHS TICPENAHHBIX EMy Ha
MCITOJIHEHHE JJOKYMEHTOB U MaTEPHAIIOB.

5.1.5. O pacnpeneneHu TOKYMEHTOB W TIOPYYEHMil U MCIIOJHEHHS MEKIY
pabOTHHKAaMU CTPYKTYPHOTO TOApa3aeleHus.

5.1.6. O cornacoBanuu uilM OTKIOHEHHH TIPOEKTOB IOKYMEHTOB, KOTOPBIE ObIIH
IPE/ICTaBIeHB! PaOOTHUKAMH CTPYKTYPHOTO TI0/Ipa3aeIeH s,
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5.1.7. O npencrasnenny paboTHUKaMU CTPYKTYPHOTO noapas/ielIeHusl YCTHBIX HIIH
MMCBMEHHBIX OOBSICHEHUH B CIlydac HEMCIIONHEHHS WM HEHAJICKALIET0 HCIONHEHMIS
HMH JOJDKHOCTHBIX 00s3aHHOCTEH.

5.1.8.

(MHEBIE BONPOCKL, O KOTOPEIM HauamkHik CIT 0653aH CAMOCTOATENBHO NPHHHMATE PeLIeHNs)

5.2. Hayanenuk CII B kauecTBe uiieHa KOMHCCHE M WHOTO KOJLICTHAIBHOLO oprana
BIIPABC Ha 3aCCOaHMUsAX TAKOI'0 OopraHa CamMOCTOSTEILHO IIPHHUMATE PEIICHHE I'OJIOCOBATh
«3a», «IPOTHUB» WA «BO3ACPIKAICA», a TAK)KEe BBICKA3KIBATL CBOE MHEHHE, B TOM YHCIIE
3a5BIATE 0COO0OC MHEHHE B I[MCHbMEHHOI q}OpMe B COOTBCTCTBHH C pPEIrIaMEHTOM
(HOpHI[KOM) paboTBl KOMUCCHH ¥ HHOTO KOJIJIETHAIBHOIO opraxa.

6. ITepeuens BOIPOCOB, 10 KOTOPHIM Hauyaabauk CLI BIIpaBe
HIIM 00513aH y4aCTBOBATH IIPH M10JTOTOBKE MPOEKTOB HOPMAaTHBHBIX
IIPABOBBIX aKTOB H NIPOEKTOB PEIIEHMI

6.1. Havaneuuk CII 00s13aH y4acTBOBATH B IOATOTOBKE NPOEKTOB HOPMAaTHBHLIX
[IPABOBbIX aKTOB W IPOEKTOB PELICHUH II0 BONPOCAM, OTHOCAWIMMCA K (yHKIHAM
CTPYKTYPHOr'O IIOApa3JC/iCHHA, a TaKKe BXOAAIIMNM B JIOJDKHOCTHBIM OOS3aHHOCTSIM
navyanbHuka CII.

0.2. Hauanpnuk CII BrpaBe y4acTBOBaTh B IOATOTOBKE MPOEKTOB HOPMATHBHEIX
[IPABOBBIX aKTOB U TMPOEKTOB PEIIEHUH 110 WHBIM BOIIPOCAM

110 CODCTBEHHOH MHHUHMATHBE/TIO COTIIACOBAHMID C HEMOCPEICTBEHHBIM PYKOBOIUTEIEM
(BRIOpaTH HyX)KHOE)

7. Cpoku ¥ Iponeyphbl MOATOTOBKH, PACCMOTPEHHS IPOEKTOR
PELICHHH, OPSI0K COTTIACOBAHMS ¥ IIPUHATHS PEIICHHUI

7.1. OOumwme cpoku u nUpoHeaypel HOATOTOBKH JIOKYMEHTOB  PEeryJHPYIOTCS
MHcTpykumeit 110 1e1011pou3BOACTBY B OpraHax MCIOMHUTETBHON BIIACTH Jlenunrpanckoii
obuacrtu.

7.2. B 1enax mnoJAroToBKH, COTJACOBAHUS U IPHHATUSL  PEIICHUH OpraHa
MCTIOJIHUTENIbHON  BilacTH HauanbHuk CII 00s3aH  o6GecreunTs MOJITOTOBKY TIPOeKTa
AOKYMEHTA M HPEACTABUTEL €10 Ha COIVIACOBAHHE HENOCPEACTBEHHOMY PYKOBOIHUTENIO HE
HI03KC 4eM 32 JBa paboumX JHA 10 MCTCYEHHUs CPOKA HUCIIOJIHEHHUS 10 ITOMY JOKYMEHTY,
KOTOPBIH yCTaHOBIJIEH (efepallbHbIM 3aKOHOM MM HOPMATHBHBIM MIPaBOBLIM AKTOM
Jlennnrpagckoil  obnacTu, 1MGO HHOrO CpOKa, YCTAHOBJIEHHOTO HEIOCPEICTBEHHBIM
PYKOBOJHTEJIEM, BBIIIECTOSLUIIM PYKOBOIUTENIEM.
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8. Ilopsanox cnyxebHoro zaumoeiicTeus Havasbauka CIT ¢ npyrumu
paboTHUKAaMU OpraHa UCTIOJTHUTEIBHON BIACTH, paOOTHHKAME HHBIX
rocy/1apCTBEHHLIX OPraHOB U OPraHOB MECTHOI'O CaMOYNpPABIICHUS,
OpraHu3aLMsIMU U TPKIaHAMHM

8.1. Tlopysenus u ykasaHus HavanbHuky CII paroTcs HenocpenCcTBEHHBIM
PYKOBOJUTEIEM, BEINIECTOAIMM PYKOBOJMTEIEM B YCTHOM MM MHCBMEHHOW (hopme 1o
BOIIPOCAM, OTHOCSLIMMCS K (YHKUMSAM CTPYKTYPHOTO MOAPA3AENeHHs, W a TakkKe
BXOJSILIMM B JIOJKHOCTHBIM 0053aHHOCTIM HauanbpHuka CI1.

8.2. B memsix MCIOJHEHUs JODKHOCTHBIX 00S3aHHOCTEH W HOPYYEHHIH HadalbHUK
CI1 BmnpaBe oOpawmarbca K JpyrdM paOOTHHKaM OpraHa WCIOJHUTENLHON BIIACTH,
pabOTHUKAaM HMHBIX IOCYJApCTBEHHBIX OPraHOB, OPraHOB MECTHOTO CaMOYIIPABIIEHHS, K
rpakJaHaMm U B OPraHu3alvu.

8.3. Hawanenux CII BrpaBe B ycTHOH (opme naBaTh paszbsiCHEHUs 110 BOIPOCAM,
OTHOCAIMMCS K (QYHKUUAM CTPYKTYPHOTO MOJpPA3CNCHHUS, a TaKkKe BXOMALUM B €ro
JOJDKHOCTHBIE — O0f3aHHOCTH, B OTBET Ha o0palieHus K HeMy pabOTHHKOB
rOCYAapCTBEHHBIX OPraHOB U OPraHOB MECTHOTO CaMOYIIPABJICHHSI.

8.4. Hawansauk CII Bnpase B ycTHOH (hopMe JaBaTh pa3bsiCHEHHS MO BOIPOCAM,
OTHOCAIIUMCA K (DYHKLUSM CTPYKTYPHOTO TIOAPA3[CACHHS, a TAKKEe BXOMUSILHUM B €ro
JOJIKHOCTHBIE 00513aHHOCTH, IPEACTABUTEIAM OPTaHU3aLMH U TpakjaHaM

1o cOGCTBEHHOMY YCMOTPEHHIO (B HHHIIMATHBHOM Mopsiake)/

TONBLKO MO NOPYUEHHIO THOO ¢ pa3pelieHus HeOCPCACTBCHHOTO PYKOBOAUTCIS,
BBIIIECTOALIEr0 PYKOBOJIMTENSA, 38 HCKIIOUSHHEM CJIYUaes, KOrAa TakHe
Pa3BACHEHHS ABJIAOTCS JOJIKHOCTHBIMH 00a3aHHOCTAME HavanbHuka CIT
(BBIOpaTL HYXKHOE)

8.5. Hauanpnuk CII Brpase npeaiokuTh UCTIOTHUTEIIO TI0 JOKYMEHTY B pabouem
[OPSIAKE PEWIMTh BOIPOC O €ro OT3BIBE, €CIM TaKOW [MOKYMEHT WM OTJIeNLHBIE ErO0
1IOJIOJKEHUSI HE COOTBETCTBYIOT (pelepajibHOMY, 00JIACTHOMY 3aKOHOJIATCILCTBY H/HIIH
1paBuIaM 0(OPMIIEHHUS JOKYMEHTOB.

8.6. Ha mepumoj cBoero BpeMEHHOro OTCYTCTBHSA (B TOM 4YHC/IE KOMaHIMPOBKA,
ornyck) HayaneHuk CII 00s13an nepenats Bce MaTepuasibl U MHGOPMAIMIO, HEOOXOANMBIE
JUIs BBITIOJHEHHS 00A3aHHOCTEH 110 HACTOSALIEMY JOKHOCTHOMY PErIaMEHTY, PabOTHHKY,
BPEMEHHO HCIIOJIHSOLLEMY €ro 00s3aHHOCTH.

8.7. Hawaneuuk CII o00s3aH BpEeMCHHO BBINOJHSITE OTAEIbHbIE JIOJKHOCTHBIE
0053aHHOCTH ~ OTCYTCTBYIOLIETO pab0OTHUKA OpraHa HCIOJHHUTENBHON — BJIACTH B
COOTBETCTBHH C TIOPYYEHHEM HEIOCPEJCTBEHHOTO PYKOBOAMTENSI, BBIIIECTOSIIENO
PYKOBOAMTES.

9. Ilepedens rocyAapCTBEHHBIX YCIIYT, OKa3bIBAEMBIX TPaKIaHaM U OPTraHU3aLUsIM

Havaneuuk CI1

NpeaoCTaB/IACT IpamaaHaM H OpraHH3aluAM roCyIapCTBCHHBIC YCIIYTH
B COOTBETCTRHH C TyHKTOM(aMH)  HACTOSILETO DOKHOCTHOTO pPeriaMenTa
(cchinka Ha MyHKTH pasfiena 2, B KOTOPBIX YCTAHOBJICHB! 00S3aHHOCTH TIO TIPETOCTARIEHHIO
roCYIapCTBCHHBIX YCITYT)/HE MPEOCTABIAET TOCYAapCTBEHHBIX YCIYT TPakaHaM U OpraHu3aliaM
(BEIOpaTE HYsKHOE)
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10. IMoxasaTenu 3y hek THBHOCTH M PE3yTbTATHBHOCTH
npohecCHOHATEHON ciykeGHOI esaTensHoCcTH Havaneauka CIT

lloxasatenamu  9Q(GEKTUBHOCTH M Pe3ymBTATUBHOCTH  HPO(ECCHOHATBHOM
CIIy’KeOHOM JesTeIbHOCTH Hauanbhuka Cl1 sisnstroTes:

10.1.  BeinonHeHue 3amau CTPYKTYPHOTO HOAPA3HEICHHS B COOTBETCTBHH C
3aJJaHHBIMH 00BEMaMH M CPOKAMM MCIIOTHEHUSI.

10.2. Hamuume  aKTyanbHBIX — AOJKHOCTHBIX — PCIIIAMEHTOB (IOJIPKHOCTHBIX
VHCTPYKUUH  <10>) pabOTHMKOB CTPYKTYpPHOTO TOApa3feleHHs M MOJOMKEHHS O
CTPYKTYPHOM TOAPa3/IC/ICHHH.

10.3. OrcyrctBre hakToB:

1) mHapymieHw#l npu BeImonHeHMM (YHKIMH, BO3M0KECHHBIX Ha CTPYKTYpHOE
IIOPA3/ICTICHAE B COOTBETCTBHH C TOJIOKEHUEM O CTPYKTYPHOM IIOAPA3ICIICHIN;

2) Hanuuus ycTapeBUIeld, HENPOBEPCHHON WM HCKAKEHHOM uHbopManuu B
AHAIINTUYIECKUX W HHBIX MaTCpHallaX, MOArOTOBIeHHBIX HavainbHukoM CII uam mpu ero
yqacTun (B TOM YMCIC IPH COITACOBAHMH JOKYMEHTOB), a4 TAKIKe paboTHUKaMU
CTPYKTYPHOTO nojpasfelieHust (Ipd HEHaAJexaleM KOHTPOJIE 3a I[OArOTOBKOI
JOKYMEHTOB B CTPYKTYPHOM TOJIpa3/ieIcHIH);

3) yTpaTel JOKYMEHTOB M MAaTEPHAIOB, TOCTYIHBIINX HavasbHUKy CII Ha
HCIIOJIHCHHUE, XpPaHEHHE;

4) mponycka (cphIBa) CPOKOB UCIONHEHUS 1O JOKYMCHTAM (nHopy4eHHsiM), KOTOpbIe
YCTAHOBJICHBI  (DelepAIIbHBIM ~ 3aKOHOM  HMJIM  HOPMATHBHBIM  [PABOBBIM  aKTOM
Jlennnrpazckolt 06macTH, HACTOANMM JIOJKHOCTHBIM PEriiaMenToM, HETOCPEACTBEHHBIM
PYKOBOJMTENEM, BLILIECTOSLIMM PYKOBOAUTEIIEM;

5) OrcytetBue (akToB mpomycka 0€3  YBaKHTENBHOI TPHYUHBl  3aCeIaHui
KOMHCCHH M MHBIX KOJLICTHATbHBIX OPraHOB, HHBIX MEPOIPUSITHIA, B KOTOPBIX HaYaJIbHUKY
CII, paboTHHKaM CTPYKTYPHOIO NOAPA3AEIeH s OBLIO [IOPYYEHO IIPUHATH YUACTHE.

10.4. KauecTBo BBINONHEHHOH PaboTHl (OTCYTCTBHE MIPOLEYPHBIX HapyIIEHHH,
NOArOTOBKA ~ NOKYMEHTOB, —MAaTepUaloB B  COOTBETCTBHH C  YCTAHOBIICHHBLIMH
TpeOOBAHMAMH, MOJHOE M JIOTMYHOE M3JTIOKEHHE MaTepHala, IOPUAMYECKH TPaMOTHOE
COCTaBJICHHE JOKYMEHTA).

10.5. OrpercTBeHHOCTH (MCIONHEHME 0Os3aHHOCTEH B CPOK € MHHHUMYMOM
KOHTPOJIs). :

10.6. CamocTosTenEHOCTE (CIIOCOGHOCTH BBIMOJHSTE 3aMaHus 63 TOTOMTHHTCILHBIX
yKa3zaHui).

10.7. Incunnimna (cobmoaenne ciry>xeGHoro paciopsika).

10.8. IlpodeccrnonanbHas KOMIETEHTHOCTS.
10.9.

(nHble nokazatenn > PeKTHBHOCTH H PE3YTLTATHBHOCTH
npoeccHOHaNbHOI ciykeGHOM JeaTensHocTH Hauanshuka CIT)
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<6> 3a HCKIIOYEHHEM CIIY4aeB, yKazaHHBIX B cTaThe 3 DenepanbHoro sakoHa ot 30 mrous 2016 roga Ne 224-D3 «O
BHECEHMH M3MeHeHuil B QenepanpHbIH 3akoH «O rocylapcTBeHHOH rpaigaHckoil cnykbe Poccuiickoit Oenepanun» n
DenepanbHEeIii 3ak0H «O MyHHIMNAALHOI ciiyx0e B Poccuiickoil Menepannm».

<7> Crak yKa3plBacTcs B COOTBETCTBHH ¢ TpeboBaHMAMH cTaThi 14 obmacTHoro 3akoHa ot 25 despans 2005 roga
Ne 11-03 «O npaBoBOM peryIHpOBaHHH TOCYJAPCTBEHHOH IParkIaHCKOH ciyx0bl JIeHUHTpacKoii obnacTiy.

<8> Obmepoccuiicknii knaccHukarop creunansHocreii no obpaszosannio. OK 009-2016, pHHEATEHIT 1 BBCACHHEIT B
IieiicTBHE NMpHKa3oM [ocynapcTeeHHOro KoMuTeTa Poccniickoil (Penepannu mo cTaHAapTH3ALMH U METPONOru oT 8 Jekabps
2016 roga Ne 2007-cT, uiau neHcTBOBABLIMI 10 €0 BBEIEHHS aHANOTHYHBIH NPaBOBOM aKT.

<9> CrpaBoYHHK KBaTH(OHKAITHOHHBIX TPeOOBAHHH K CIELHAIBHOCTAM, HANPABICHUAM MOATOTOBKH, 3HAHHAM M
YMEHHAM, KOTOpble HeOOXOMHMBI [l 3aMELLCHHS! JOJDKHOCTEH roCyAapCTBEHHOI TpakIancKkoil cayxkOhl ¢ yueToM 001acTH 1
BHAA NPO(CCCHOHANBHON CNy:KCOHOH JNeATENBHOCTH TOCYJAPCTBEHHBIX TPAKIAHCKHX —CIIYKAlUIMX, IOArOTOBIEHHBI
MHUHHCTEPCTBOM TPYJa M COUMaILHON 3amuTel Poccuiickoit Menepary,

<10> VYkaspiBaeTcs OpPH HaTHYHM B CTPYKTYPHOM [OAPA3ICICHHH HOIDKHOCTCH, HE SBIAIOMIAXCA IOMKHOCTAMH
rocyapcTBeHHOH IpaxaaHckoii cinyxObl JleHnHrpanckoil obnacTu.

<11> Cogepaanne nyHkTa 2.6 JOIKHO COOTBETCTBOBATE (DYHKIIHAM CTPYKTYPHOIO NOApPa3AC/ICHNS B COOTBETCTBHH C
TONIOAKECHHEM O HEM, B TOM HHCIIE C aHAJIOTHIHOH MOCTeI0BATENBHOCTBIO IIEPEYHCIEMBIX B HEM (DYHKLIMIA.
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[Tpunosxkenue 3
K [IpUKa3y arrapara
['yGepnaropa u [IpaBurenscrsa
Jlennnrpanackoit obnacTtu

o1 28.09.2015 Ne 01-02/9

INPUMEPHBINA JOJKHOCTHOM PEIJIAMEHT
I'OCYJAPCTBEHHOI'O T'PAJKTAHCKOI'O CJOYKAILLETO OPTAHA
MCHOJHUTEJIBHOM BJIACTHU JJEHUHI PAJICKOM OBJIACTMU -
CIIEHUAJUCTA, OCYIIECTBJSAIOMIETO IIPABOBOE (FOPUIUYECKOE)
COMNPOBOXKJIEHUE TEATEJLHOCTH OPTAHA HCITOJTHUTEJBLHOM
BJACTH JIEHUHI'PAJICKOW OBJIACTH

«YTBEPKJIAIO»

(MOWKHOCTE PYKOBOAUTEILS
OpraHa HCIOJHHUTEIILHON BIACTH
Jlenunrpanckoii obnacTh)

TOJIMHCH H.0. ®amunus
« » 20 ropma

JNOJDKHOCTHOW PETJIAMEHT

(HOJ’[HOG HaMME€HOBaHHUC JOJDKHOCTH I'PaXKAaHCKOTO
CHYXKaWeCro B pOAUTCILHOM HH,D,BH(B}

(HOJ’[HOB HauMEHOBAHHEC NOJDKHOCTH IPaKIaHCKOT0 CITYKAILICTO B UMEHHTENIBHOM na,ue){(e)
(namee - cHeLMaNMCT, CTPYKTypHOE TIopaszieienue <l2>, opraH HCIONHUTEILHON
BIIACTH) ABJIACTCS TOCYJaPCTBEHHBIM IPAKIAHCKUM CITysKanM JIeHHHrpaickoii obacTy.
B coorsercTBun ¢ PeecTpoM JI0IKHOCTEH rOCYAapCTBEHHON MPaKaaHCKON ClyKObI
Jlennnrpajackoli  0bnacTM  JIOJDKHOCTH — CHEMMAJIMCTA  OTHOCHTCS K KaTerOpHH

«CrenuaTMCcThI» IPYILILBL.
Beyel/crapiicii
(BBIOpATE HYKHOC B COOTBETCTBHHM ¢ Peectpom)

1. KBanudukauuouusie TpeOOBaHHS

1.1. Bricuiee obpaszoBaHue.
1.2 <13>.

He menee _ J1eT craxka rocyqapcTBeHHON TPAKAAHCKOH CIyKObI HITH
He MEHee __ JIeT cTazka paboThl 1o CTIENHANBHOCTH, HAMPABICHHID MOATOTOBKH/
He menee omHOrO roja ctaka rocyIapCTBEHHOM IPAKIAHCKOMN CIlysKObI
HIH cTaxka paGoThl 10 CMeLHalbHOCTH, HANPABIICHHIO MOATOTOBKH
(BBIOpaTE HYKHOE)
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1.3. Hampapnienue noaroToBKH WM cHeNManbHOCTh «IOpucnpyneHmmsy, mmbo

CIICIIHAIBHOCTD «IIpaBooxpanurenbHas JIesITEIILHOCTDY, «IIpaBoBencHmey,
OATBEPIKIAEMBIC TUIIIIOMOM O BBICIIEM 00Pa30BaHMH COOTBETCTBYIOILETO YPOBHA <14>.
1.4. 3panus:
- DaszoBbIE:

rocyJlapCTBEHHOI0 s3bika Poccuiickonn denepaiiny (Pycckoro si3bika) U OCHOB
Koncturynuu Poccuiickoii ®enepariuu;

denepanbHOro 3aKkoHa 0T 6 oxTAOPsS 1999 roga Ne 184-03 «O6 06mux npuHIHIAX
OpraHM3alMi 3aKOHOAATENbHBIX (IPEICTABUTENbHBIX) M HCIOIHUTENLHBIX OPraHOB
rOCYyIapCTBEHHOH Bi1acTH cyObekToB Poccuiickoit denepaunmy;

DenepanbHoro 3akona ot 6 oxTaA0ps 2003 roxa Ne 131-33 «O6 0OWMX IPHHIHIIAX
OpraHU3allii MECTHOTO camoymnpasiieHust B Poccuiickoit Menepanyumy»;

Denepanbroro 3akona or 2 mas 2006 roma Ne 59-®3 «O mopsijike paccMOTpeHust
obpamennii rpaskaad Poceuiickoit Denepanuny;

®ezepanpHOro 3akona ot 25 nexabpst 2008 roma Ne 273-03 «O mpoTHBoeHcTBHI
KOppYIuuu» M HHBIX HOPMAaTHBHBIX TIPaBOBLIX akToB Poccuiickoit @enepanuu u
JICHHHIPA/ICKOH 001aCTH B Cpepe NMPOTUBOACHCTBHS KOPPYIILIHY

3akoHofaTesbcTBa Poccuiickoit dejepalliy 0 TOCYAAPCTBEHHOW IPaKiaHCKOMN
cny:x0e Poccuiickoit Depeparym;

Ycrasa Jlenunrpanckoii o6aacTu;

obnactHoro 3akoHa or 11 mexabps 2007 roma Ne 174-03 «O NIPaBOBEIX aKTax
Jlenunrpanckoii obyiactuy;

1I0JIO;KEHHST 00 OpraHe UCIOJIHUTENIBHOM BIACTH;

NOJIOKEHHUS O CTPYKTYPHOM MOJPA3AEI€HHH OPraHa UCTIONHUTENBHON BlacT <12

Pernamenta IIpaBurenscrBa JIeHuHIpajckol o0macTy;

Konekca 5Tvknm W cayxKeOHOTO TIOBEICHHs IOCYJapCTBEHHBIX —TI'PAXKIAHCKHX
cnyawux JlenmHrpaackoit obnacru;

MHCTpykuMu 110 JeJIONPOU3BOJCTBY B OpraHax HCIOJHHUTEIBHON  BIACTH
Jlenunrpanackoi odnacTu;

Cily’eOHOro pacmopsAKa, YCTAaHOBJICHHOTO B OpraHaX HCIIOIHHTEIBHON BIACTH
Jlenunrpajickoii obmacT;

B 007acTH HH()OPMALMOHHO-KOMMYHUKAMOHHBIX TEXHOJIOTHI: BO3MOXKHOCTEN U
OCOOEHHOCTEH  NPUMEHEHMS — COBPEMEHHBIX  MH()OPMAaLMOHHO-KOMMYHHKAIHOHHBIX
TEXHOJIOTHH B OpraHe HCIOJIHUTENBHOH BIACTH; OCHOB MH(OPMALMOHHON 0C30MaCHOCTH
M 3amThl HHGOpManuu, B ToM dncie @exepanbHoro 3axkoHa or 27 wuroms 2006 rona
No  149-03 «O6 wunbopMaumu, HHPOPMALMOHHLIX TEXHONOTHUSX W O 3alliTe
MH(DOPMAIINY»;, OCHOBHBIX TOJIOKCHNH 3aKOHOAATENLCTBA O NEPCOHAIBHBIX [AHHBIX, B
ToM uncne PenepaibHoro 3akoHa ot 27 uronst 2006 roga Ne 152-03 «O nepcoHanbHBIX
JAHHBIX»;  OOIMX  TIPHHUMIIOB  (hYHKIMOHMPOBAHHSI  CHCTEMBI  3JIGKTPOHHOLO
AOKYMEHTOO0OPOTA; OCHOBHBIX IOJIOXKEHHH 3aKOHO/IATENLCTBA 00 2JIEKTPOHHOMN OAMHUCH:
MIPUMEHEHHA [IEPCOHAIBHOIO KOMITBIOTEPA;

- B 3aBUCMMOCTH OT 00JIaCTH M BHAA JEATEILHOCTH:

I'paxxnanckoro xozexca Poceuiickoii ®eneparmu (uacreii [ u I1);

['paxxianckoro npoueccyansHoro kogekca Poccuiickoi ®enepannu;

ApOUTpaKHOTO IpoLeccyanTbHOro Koxekca Poccutickoi Meeparum;



13

Kognexca anmunmncTpatueHoro cynonpon3ssoactea Poccuiickoit Denepannuy;

DdenepanbHOro 3akoHa oT 26 nexabpa 2008 roma Ne 294-d3 «O 3aumre npaB
TOPUAMYECKHX  JIMIl W MHAMBHAYAJbHBIX NpeANpPHHHMATeNedl IIpH OCYILEeCTBICHHH
FOCYAapCTBEHHOIO KOHTPOIIS (Ha30pa) M MyHHUIIHIAIBHOTO KOHTPOISH <15>;

DenepanbHoro 3akona ot 21 HosOpa 2011 roma Ne 324-®3 «O GecruiarHoii
ropuanieckod momown B Poccuiickoit denepanum» W MHBIX HOPMATHBHBIX [PABOBBIX
axkToB Poccuiickol Menepanun u JIeHUHIpaIcKoil 061acTH B cepe oxazanust HGecrIaTHOM
IOPUIIMYECKOH  MOMOILM, a TaKKe MPaBoBOro WH(OPMHPOBAHHA U IIPaBOBOTO
IIPOCBELIECHUS HACeTIEHHS <] 6>;

®enepansHoro  3akoHa or 17 wmions 2009  rToma Ne 172-®3  «06
AHTHKOPPYILMOHHOW  3KCTIEPTH3E¢ HOPMATUBHBLIX —IIPABOBBIX aKTOB ¥  [POEKTOB
HOPMATHBHBIX NPABOBBIX AKTOB» M HHBIX TNPUHATBIX B COOTBETCTBUHM C YKAa3aHHBIM
3aKOHOM (eaepabHBIX U O0JIACTHBIX IPABOBBIX AKTOR!

Depepanboro 3akoHa or 17 smeaps 1992 roma Ne 2202-1 «O IIPOKypatype
Poccuiickoit enepannn»;

DenepanbHOro 3akoHa o1 9 despans 2009 roga Ne 8-d3 «O6 obecreuennn nocryrma
K MHOOpMALMM O HNEATENbHOCTH TI'OCYNApCTBEHHBIX OPraHOB W OpraHoB MECTHOI'O
CaMOYIIPaBICHHY

®enepaneHoro 3akoHa ot 21 wmrona 2014 roma Ne 212-®3 «O6 OCHOBax
00IIECTBEHHOrO KOHTPOJIst B Poceuiickoii Meneparmmy;

Ykasa Ilpesunenra Poceniickoit ®enepauun ot 10 asrycra 2000 roga Ne 1486 «O
AOLOIHUTEIBHBIX ~ MEPAaX 10  OOCCIEYEHMIO eIMHCTBA IPABOBOTO  IIPOCTPAHCTBA
Poccuiickoit @eneparmmy;

nocranosnenus  I'ybepHaropa Jlemunrpaackoit o6nactu ot 6 oxradps 2014 rona
Ne 76-tir «O mepax no peanusauun Yxasa IIpesunenra Poccuiickoii ®enepaunn ot 10
aprycra 2000 roga Ne 1486 «O nONONHHTENBHBIX Mepax MO OOECIIEYEHHIO CIMHCTBA
IIPaBOBOro NpocTpancTsa Poceuiickoi Meseparmmy;

nocraHosieHust ['ybepnaropa Jlenunrpaackoit o6mactu ot 17 saBaps 2014 roga
Ne 1-nr «O pa3pa®oTke M yTBEPHICHHH HOJNOKEHUH O CTPYKTYPHBIX TIOJPAa3ICICHUAX
OpTaHOB HCIOJHMTEIRHON BIACTH JICHMHIPAJICKOH OOIACTH, JOKHOCTHBIX PErIaMEHTOR
FOCYAAPCTBEHHBIX MPaKAAHCKUX CilyKalMX JIeHMHrpaackoi o0nacTi. .. »;

nocranosienust Ilpasurenscrsa Jlenunrpanckoit o6nactu or 5 mrons 2013 roma
Ne 193 «O nopske paszmerienus (omyOnukoBaHms) NPABOBBIX aKTOB JIeHHMHTrpanckoii
00J1aCTH Ha O(PUIHMATBLHOM HHTEPHET-1I0pTale AIMHHUCTPALUHI JIeHuHIpajickoil 0OnacTu
B cetu «MuTepHeT (Www.lenobl.ru)»;

nocranosiienus Ilpasurenscrsa Jlennnrpanckoit obmactn ot 9 monst 2015 rona
No 209 «O6 yrepsknenun IMopsaka npeaocrasieHust OTPaCJICBBIMH, TEPPHTOPHUATBLHBIMH
M MHBIMH OpraHaMH HCTIOJNHUTENIBHON BiacTu JICHUHIpaackoil 061acTi IpaBOBBIX aKTOB
Al pasMentenust (onyOnukoBanus) Ha «OduuuanbHOM UHTEPHET-TIOpTAlIe TMPaBOBOM
uHQOpMauKuy  (WWWw.pravo.gov.ru)»  (majee -  [OCTAHOBICHHE IIpaBurenscTBa
Jlennnrpanckoii o6iactu ot 9 urons 2015 roga Ne 209); :

pacnopskenns I'ybepuatopa Jlemmnrpaackod o6nactu ot 5 wmrong 2013 rona
Ne 480-pr «O mnpoBeeHHHM MOHHMTOPHHIA H3MEHEHUH oTpacneBoro deaepaaLHoro
3aKOHONATENILCTBA, TIOArOTOBKE MPEJIOKEHUH B MJIaH 3aKOHONPOEKTHON NeATeNbHOCTH
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IIpasurenscra Jlenunrpajickoift o6macTn M OCYLIECTBIEHUH Mep TO TPOUIAKTHKE
KOPPYTILHNY;

pacniopskenns I'ybepuaropa Jlenunrpazckoit o6nactu or 10 ¢gespans 2015 ropa
Ne 64-pr «O HarpasjeHWH NPOEKTOB HOPMATHUBHBIX LPABOBBIX aKTOB JIEHMHTPAICKOl
obnactd, paspabaTeIBaGMBIX OpraHaMW HMCIOIHHUTENBHON  BJIACTH JlenuHIpaIcKoOM
obnactu, B IpoKypaTypy JIeHHUHIPaACKOH 00aacT;

HOPMAaTHBHBIX NPABOBBIX AaKTOB, PEryJMPYIOLIMX IIPABOOTHOLICHMSI B cdepax,
OTHOCANIMXCS K KOMIIETEHLIMH Oprana UCTIOJIHUTEIbHON BIIACTH;

NIOHATHA HOPMBI I1PaBa, HOPMATHBHOIO IIPAaBOBOTO aKTa, NMPAaBOOTHOLUEHWH W WX
[IPU3HAKOB;

IOHATHA NPOEKTa HOPMATHBHOIO IIPABOBOIO aKTa, MHCTPYMEHTOB M 3TANOB €ro
pa3paboTKy;

NOHATHS. ODMIMATBHOTO OT3bIBA HA IPOEKThl HOPMATHBHBIX IPABOBHIX AKTOB:
3Tallbl, KJIHOUEBHIE IPUHLIMIIBI U TEXHOJIOTHH Pa3paboTKH;

NopsAIKa BEACHHUsI JIe)] B CyJaX Pa3IMuHON HHCTAHINY;

(HHB]C NpaBOBBIC AKTBI, IIOHATHSA, IPABOBLIC OCHOBLL,
3HaHHE KOTOPBIX B COOTBETCTBUH CO CIPaBOYHHKOM <1 7>
H(‘.“OﬁXOI[HMO LUl HCTIOMHEHHS 0043aHHOCTEH 110 JOIKHOCTH
B 3aBUCHUMOCTH OT 00JacTH U BHIa ﬂCﬂTeﬂLHOCTI/I)

1.5. Ymenus:

- 0a30BHIE:

CHUCTEMHOTO (CTPATErHYECKOro) MBILLIEHUS;

CHUCTEMATU3alUMH W aHaJIM3a HHPOPMAIUH,

[JIAHMPOBAHMA,  PALIMOHANIBHOTO  MCIONB30BAHMA  CIIY)KEOHOrO  BpEMEHH W
JOCTUKEHUS PE3YIBTATOB;

KOMMYHUKAaTHBHOTO OOIIEHHs (B TOM YHCJIE NMyOIMYHBIX BBICTYILIEHUH U BEIEHHSI
JICIIOBBIX IIEPETOBOPOB);

yIIpaBJIEHUS U3MCHEHHUSIMH;

paboThl ¢ anmapaTHbIM H IPOrpaMMHBIM 0GECIEUYEHHEM, YCTAHOBJICHHOM Ha
aBTOMATHU3UPOBAHHOM pabouem mecte (APM), B ToM umcie paGoTsl B ONEpaIMOHHOI
cucreme cemerctBa Windows, B TekcToBoM pejakrope MicrosoftOfficeWord, ¢
TabiunuHeiM nponeccopom MicrosoftOfficeExcel, ¢ moutosbim kinmentom Trna «Outlooky,
NOArOTOBKH MIPE3EHTALUH C IPUMEHenHeM npunoxerns MicrosoftOfficePowerPoint;

paboTEl B Ka4ECTBE MOJb30BATENS B MHPOPMALMOHHBIX CHCTEMAX, IPUMEHSIEMbIX B
OpraHe HCHOJHUTENIBHOH BJACTH, B TOM YHCIE B INPUKIAIHBIX HH()OPMAIMOHHEIX
cucreMax (CcucremMe B3aUMOEHCTBUSL ¢ TPaXKUAHAMHM M OPraHH3ALMSIMEL CHCTEME
ME3KBEIOMCTBEHHOTO 3JIEKTPOHHOTO B3aMMO/ICHCTBHSI; YUYETHOM CUCTEME;
MH(OPMALOHHO-aHAIMTHYECKOH  cucreme, — obecrieuuBalonieii  cGop, 00paboTKy,
XpaHCHHE W aHAIM3 [aHHBIX), CHCTEMax 3JIeKTPOHHOTO JIOKyMEHTOO0OpOTa, B
HH(pOPMALHOHHO-TIPaBOBBIX cucTeMax «['apant», «Koncynsrantllmocy, «Komeker, a
TaKKe C pecypcaMu M CepBUCAMH JIOKaJIbHON BBIYMCIUTEILHONW CETH U MH(OPMAIIHOHHO-
TCIICKOMMYHHKalIMOHHOM ceTH «MHTepHeT»;

NPUMCHECHNS  IIEPCOHATBHOTO  KOMIIBIOTEPA, HUCIIONB30BaHUS  KONHMPOBAIbHOM
TEXHUKH, CPEACTB TesieOHHOM U (haKCHMUIIBHOI CBA3H;

- B 3aBUCMMOCTH OT 00JIaCTH U BHA AESTEIbHOCTH:
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pa3paboTKM, PaCCMOTPEHHMS M COTVIACOBAHMS IPOEKTOB HOPMATHBHBIX HPABOBBLIX
aKTOB M APYI'HX IOKYMEHTOBR;

HOATOTOBKH O(QHUMAIBHBIX OT3HIBOB HA MPOSKThl HOPMATHBHBIX [IPABOBLIX AKTOB;

NOATIOTOBKH METOAUYECKHX PEKOMEH AN, Pa3bsICHEHUH;

NOJIFOTOBKM aHAJIMTUYECKNX, MHOOPMAIIMOHHBIX U IPYTHX MAaTEPHAIIOB;

OpraHu3alyy ¥ MPOBEACHUS MOHUTOPHHIA IPUMEHEHUS! 3aKOHO1aTeNbCTRA,

BEJIEHHS HCKOBOM U MPETEH3UOHHON paboThI;

(Mnble ymeHHus, obnafaHue KOTOPbIMH B COOTBETCTBHH CO CMPABOYHHKOM <17>
HeoOX0AMMO IS HCIOIHEHHs] 00A3aHHOCTEH 110 JOTKHOCTH
B 3aBHCHMOCTH OT 007aCTH H BHIA ICATEIBHOCTH)

2. JIomKHOCTHRIE 00S3aHHOCTH

B nenax peanmszanmy IoJHOMOUMH M (DYHKUHE opraHa HCIOIHUTENLHON BIIACTH,
IPEIYCMOTPEHHBIX 1I0JIOKEHUEM 00 opraHe HCIONHUTENILHOW BJIACTH, a TakKXke B
COOTBETCTBHUH C ITOJIOJKEHUEM O CTPYKTYPHOM loJpaseneHun <l2> crienmaanuct o0s3aH:

2.1
(momxHOCTHAS 00S3aHHOCTE)
2.1.1.
(ZeTanu3alus JOMKHOCTHOH 00S3aHHOCTH)
22,
(momKHOCTHAs 00s3aHHOCTE)
2.2.1.

(IeTanuzauys OJKHOCTHOIH 0053aHHOCTH)

2.3. Ilo mnOpy4eHHIO HENOCPEACTBEHHOIO PYKOBOAMTENS paspabaTbiBaTh U
NPEACTABIATE EMY IIPOEKTHI IIPABOBBIX aKTOB JIeHUHTpaacKoit oOiiactu, obecreunBaTh UX
COTJIACOBAHHE B YCTAHOBJIEHHOM TOPAJIKE.

2.4. BectH peecTp NpaBOBBIX aKTOB, pa3padareiBaeMbIX B OPraHe MCIIOIHUTEILHOMH
BJIACTH.

2.5. B coorsercTBuM c cornamenueM Mexay [ybepHaropom JleHWHIpaiackoii
obnactu M npokyparypoi Jlenunrpanckoit oonactu ot 28 despans 2012 roga Ne 7-nic o
B3aHMMO/CHCTBHH B NMIPABOTBOPYECKOH JA€ATENBHOCTH U 00CCIICUCHUH SIUHCTBA [IPABOBOIO
npoctpancTea Poccuiickoii denepaunn, pacnopsikeHueM ['yOepuartopa Jlenunrpaackoit
obmactu or 10 despana 2015 roga Ne 64-pr «O HanpasieHHH MPOEKTOB HOPMATHBHBIX
npaBoBbIX  akToB  JleHmumHrpazackoir  oOmacrtu, — paspabaTbiBaeMblX  OpraHamu
MCIIOJTHUTEIBHOM BJIacTH JIeHMHrpajackol o05acTH, B HPOKypaTypy JIeHWHTpaackoi
o0JacTm»:

2.5.1. HanpaBnATh Ha 2JeKTPOHHBIE ajpeca NpoKypaTypsl JIeHuHrpaackoit obnactu
(npa@prok47.ru, n.f.zajceva@prok47.ru):

- paspabOTaHHBIE OPraHOM HCIIOJHHUTENIBHOW BIACTH TPOEKTHl II0CTAHOBJICHMI
['yOepnatopa JlenuHrpazckoil obnactu M NPOEKTHl TOCTaHOBIeHHi [IpaBuTenncTBa
JlenuHrpajckoi obnacty - He MO3Hee YeM 4Yepe3 TPH pabouMX JIHS CO JHSA PErHCTPALMH
KOMHTETOM NpPaBoBOro oOecrneueHuss JIeHWHrpaackoil 06JacTH  NONOKUTEIHHOTO
3aKJIIOYEHHUS 10 PE3YIbTaTaM [IPaBOBOH (FTOPHUINIECKOH) SKCIIEPTH3HI,

- pa3pabOTaHHbIE OPraHOM HCIOJHHUTEIBHON BIACTH TIPOEKTHI TPUKA30B OpraHa
MCTIOJHUTEIBHOM BJIACTH - HE NIO3/IHEE UeM 3a IATh Paboymx AHEH 10 JaThl UX NPUHATHS.
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2.5.2. HanpanaTe Ha 311CKTPOHHbIE afipeca npokypaType! JIeHUHrpajckoii obactu
TCKCTBI IPUKA30B OpraHa MCIOJHUTENBHOM BIACTH B T€UEHHE TpeX paboumX [HEH ¢ AaThl
HX NPUHATHSL.

2.5.3. Hanpapisate Ha 2JI€KTPOHHEIE afpeca npoKypartypel JIeHuHrpaackoii obnacru
HE [03/IHEE TATOrO YUCla 0YEPEIHOTO Mecsla:

- IepeUeHb (PEECTP) I10/rOTOBICHHBIX OPraHOM HCTIOIHUTENLHON BIIACTH IIPOEKTOB
nocraHoiieHud ['ybepnaropa Jlenunrpanckoil obmactu w MPOSKTOB IOCTAHOBJICHHI
IlpaBurenncTea JlenuHrpaackoil 06aacTy, IONYYIHBIINX B TCUSHHE IPEJIBIAYILETO Mecsia
[IOJIOHUTE/IEHEIC  3aKTIOUEHHUA  KOMHTETa TPaBOBOro obecrieucHus JleHMHIpaicKoii
obmacrtu;

- TEpeUeHb (PeecTp) NPOCKTOB NPUKA30B M NPUKA30B OPraHa HCIOJIHUTEIbHOM
BIaCTH, MOArOTOBJIEHHBIX W TMPHHATBHIX OPraHOM HCIIOJHUTENRHON BJIACTH B TEUCHHE
IIPEABIIYIIETO MeCsIa.

2.5.4. Hanpasnate B npokyparypy JIeHMHIrpajckoii oGiacTi He NO3NHEE MSITOro
HHCIIa TIEPBOro MECiAla O4EPENHOr0 KBapTaja Ha OyMaKHBIX HOCHTENSIX 3aBEPEHHbIE
KOTIHMH 1IPHKA30B OpraHa MCIOJHHUTENBHON BIACTH, NPUHATHIX B TEYCHUC MPELIIYIIEro
KBaprana.

2.5.5. IloaroTapnusaTh ¥ HAIpPaBIATh B IPOKYPATYPy JlennHrpanckoii obnactu He
MO3[HEE ILITOTO HHCIa NCPBOrO MECANa OYEPEAHOrO KBapTala €KEKBapTalbHBIE AKThI
CBEPKHU IIEPEUHEHl (PeeCTPOB) POEKTOB PABOBBIX AKTOB, MPABOBBIX AKTOB, yKa3aHHBIX B
NyHKTE 2.5.3 HACTOSIIETO MOJKHOCTHOIO PEraMeHTa, HalpaBieHHbIX B IPOKYparypy B
TEICHHE NIPOLICALIETo KBapTaia, H HepeyHs (peecTpa) TAKHUX MPOCKTOB MPABOBIX AKTOR,
IIPABOBBIX AKTOB, [10JIy4EHHBIX ITPOKYPATYPOIi.

2.6. B coorserctBum ¢ Ykazom Ilpesunenta Poceuiickoi ®epepannn ot 10 aBrycra
2000 roma Ne 1486 «O IONOIHHUTENBHBIX MEPAX 0 OOECIIEUECHHTIO eIHHCTBA [IPAaBOBOTO
npoctpancTa Poccuiickoit Denepanyuny», HoCTaAHOBIEHHEM ['ybepnaropa Jlenunrpanckoii
obmacru ot 6 okTA6ps 2014 ropa Ne 76-nr «O mepax 1o peamusaumnu Ykasa [lpesumenra
Poccniickonn ®enepanuu o1 10 aBrycra 2000 roma Ne 1486 «O HOMOTHHTENBHEIX Mepax
Mo o0ecreueHnio eIMHCTBA IPABOBOTO IIPOCTPAHCTBA POCCHIiCKOi Denepartim
HAlpaBJIsITh B SJEKTPOHHOM BHJE B YIpaBieHHe MHUHHCTEPCTBA KOCTHIMH POCCHICKO
Depnepanuu no Jlenunrpaackoit obaacTu:

- KOIIMH 1 TEKCTBI IPUKA30B, IPUHITLIX OPraHOM MCIIOJIHUTEIBHON BIIACTH;

- TeKCTOBBIC anpeca B ceTn «MHTepHeT» (yHHBEpCanbHBI yKasaTelb pecypca,
URL), 10 KOTOPBIM  pacCIOJIOXKEHBl TEKCThl  I[IPHKA30B, NPHHATBEIX  OpPraHoM
MCTIONHUTEILHOMN BIACTH, C YKA3aHUEM JIaThl OPMUHAILHOIO OIyOIHKOBAHMS.

2.7. HampaBnaTh B YCTAHOBIEHHBIE CPOKH KOIMM NMPUHATBIX INPUKA30B OpraHa
HCIIONHUTEILHON BIIACTH B 3aKOHO/IaTeNbHOE coOpanne JICHHHIpacKoii 061acTi,

2.8. Hanpapnsdte B YCTAHOBJICHHBIE CPOKM KOTIHH MPHHSTHIX IIPUKA30B OpraHa
WCTIOJIHUTCILHOH  BIACTH B YNOJAHOMOYEHHBIE  OPraHbl  Jyis odULMATIEHOIO
OnyONMKOBAaHMS, B TOM 4YMCJIE B COOTBETCTBHH C [MopsaxoM  mpejocTaBieHus
OTPAac/ICBbIMH, TCPPUTOPHANBHBEIMM M HHBIMM OpTaHaAMH HCIIOIHUTEIBHON BJIACTH
JlennHrpazckoii oONACTH IPABOBBIX aKTOB M7 pa3MelIeHusl (omyOnuKoBaHMs) Ha
«OduunanbHOM  HHTEPHET-TIOpTalle  MPaBOBOIL HHGOPMAIMH»  (WWW.pravo.gov.ru),
YTBEPXKACHHBIM 10cTanoBIeHHeM IlpasurenscTBa Jlenunrpauckoii obmactu ot 9 uronHs
2015 roma Ne 209, ocymmiecTBIsITh IOATOTOBKY MPHKA30B OpraHa UCTIOIHUTEJIBHOW BIACTH
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(Ha OyMaKHBIX HOCHTENSIX W B BHJIE 3JEKTPOHHOrO 00pasza) s WX pasMeIleHHs
(onmybnuxoBanuA) Ha O(HLUANBHOM HHTEPHET-TIOpTAdC MpPaBoBOil  uH(OpMauuu
(www.pravo.gov.ru). [IpoBoanTs MOHUTOPHHT OQUIHAILHOTO OIyOIIMKOBAHUS TIPHKA30B
OpraHa HMCHOJHHTENBHOM BIACTH, O pe3yibTarax MOHMTOPHMHTA JOKIA[bIBATh
HEIIOCPEICTBEHHOMY PYKOBOJUTEIIIO.

2.9. Ilo nopydyeHHI0 HENOCPEACTBEHHOIO PYKOBOIMTEINS INPOBOJHUTL MPABOBYIO
(TOpUIMYECKyI0) SKCIIEPTH3Y IIPOEKTOB IPABOBBIX AKTOB, B TOM YHCJE Pa3pabOTaHHBIX
pabOTHHKaMH OpraHa WCIIOJIHUTEIBHOW BIACTH, HA MPEIMET WX COOTBETCTBHA
JEHCTBYIOIIEMY 3aKOHONATENLCTBY M IIPABMIIAM FOPHUIMKO-TEXHHUECKOTO OGhOpMIICHHS
JIOKYMEHTOB, II0 pe3ylIbTaraM IOArOTABIMBATH COOTBETCTBYIOIIME 3aKIIOYEHHS U
IIPECTABILATh UX HEIIOCPEICTBEHHOMY PYKOBOIUTEIIO.

2.10. IIpoBOAWTE aHTUKOPPYNLHMOHHYK 3KCIEPTH3Y IMPOCKTOB MPHUKA30B OpraHa
WCTIOJIHMTENEHON BJIACTH, IIPUKA30B OpraHa HCIIOJHHTEIBHON BIACTH, 10 PE3yJIbTaTam
MOATOTaBINBATE COOTBETCTBYIOIIME 3aKIIOUEHHUS U IIPEACTABIISITE HX HEIIOCPE/ICTBCHHOMY
PYKOBOAMTEIIO, BECTH YUET PE3YJIbTaTOB aHTHKOPPYIILIUOHHOMN 3KCIIEPTH3EL.

2.11. OcymecTBiaTh NOATOTOBKY HH(OPMAIMK, COCTaB KOTOPOIl onpejerneH
IMyHKTOM 5 [IpuMepHOro rmnopsjaka NPOBEICHHUA aHTUKOPPYHLHMOHHOHW 3KCIIEPTH3BI
HOPMAaTHBHBIX TPABOBLIX AaKTOB OPIaHOB HCIIOJHHUTENLHOW BiacTH JICHMHTpaaCKOi
001acTH M TPOEKTOB HOPMATHBHEIX IPABOBBIX AKTOB OPraHOB HCIIOJHWTENBHOI BIACTH
Jlenunrpanckoid  o0mactu, — YTBEPIKIEHHOTO  TOCTAaHOBIEHWEM  [IpaBurenncTBa
Jlennnrpazackoii obnactu ot 23 Hoa6ps 2010 roma Ne 310 «O6 aHTHKOPPYNIHOHHOIMA
9KCHEPTH3e HOPMATUBHEIX IIPABOBBIX akKTOB JIEHUHIPaaCKoH o00JacTH M IPOEKTOB
HOPMAaTHBHEIX IIPABOBBIX akTOB JIeHWHIpajckoil 00macTuy» A HAIPABICHUS B KOMUTET
npaBoBoro odecrneueHus JIeHMHIPaACKOH 00IacTH MO YCTAHOBJIEHHOM (hopMe.

2.12.  Hcnonuate (QYHKIMH  OTBETCTBEHHOTO 3a OOECHEYCHHE  OpPraHoM
UCTIOJIHUTENIEHON BJIACTH TIPOBEIEHUS] HE3aBUCHMOM aHTHKOPPYNIIMOHHON SKCIEPTH3bI
HOPMaTHBHBIX IIPABOBLIX akTOB JIeHMHIpaackoil 00JaCTH M TPOEKTOB HOPMATHBHBIX
NPaBOBBIX aKTOB JIeHMHIpanCKol 005acTH, pa3pabOTUMKOM KOTOPBIX SIBIISUICS OpraH
WCITOJIHUTENILHON BIIaCTH. B paMKax UCIONIHEeHHs yKa3aHHOH 00s3aHHOCTH 00ECIEeunBaTh
B3aMMOJICHCTBHE OpTraHa UCIIOIHUTENILHON BIACTH C HE3aBUCHMBIMH DKCIIEPTAM.

2.13. McnonaHare (YHKUMH OTBETCTBEHHOTO 3a [IPOBEAEHHE MOHHUTOPHMHIA
M3MEHEHHH 0TpaciieBOro (pe/ilepanbHOr0 3aKOHOAATEIBCTBA U MOHUTOPHHTA BCTYIHBIINX
B 3aKOHHYI  CHJy pPELIEHMH  CyloB, apOUTpPaKHBIX CyJOB O NPH3HAHHU
HEJIENCTBUTENBHBIMY HEHOPDMATUBHBIX IPABOBBIX AKTOB OPraHa MCIOJHHTEILHON BIACTH,
HE3aKOHHBIMHM PEILICHUWH W AeHUCTBUH (0e3[elcTBUS) ero MOKHOCTHBIX JIHL, 4 TAaKKe
OTBETCTBEHHOI'O 3a IOATOTOBKY IPEMJIOKEHUH 10 BHECCHHMIO M3MEHEHWIl B o0lactHoe
3aKOHOJATENLCTBO, B TOM YUCIIE B IJIaH 3aKOHONPOEKTHOH AesreibHOCTH [IpaBuTenscTBa
Jlenunrpajackoi obnacty. B paMkax UCIIONHEHHUs] yKA3aHHBIX (DYHKIIHH:

1) exxemecs4Ho 10 1-ro umcna Mecsiua, CIeAyIONIEero 3a OTYETHBIM, [10AI0TaBIMBATh
U TIPEJICTABIISITE HEMOCPEACTBEHHOMY PYKOBOIUTENIEO [UIsl IIOCIEAYIONICTO HAIIPABIEHHUS B
KOMHTET TpaBoBoro obecmedenus Jlemunrpajackodl obmactm  wmHbOpManuo 06
M3JaHHBIX/IIPUHATEIX ~ HOPMATHBHBIX TPAaBOBBIX akTaX JleHuHrpaickoi obnacTw,
pa3paboTYMKOM KOTOPBHIX SBILICS OpPraH HCIOJHUTENLHOM BIACTH, B TOM YHCIE
[IPUBEJEHHBIX B COOTBETCTBHE C (penepambHbIM 3aKOHOAATENLCTBOM (110 COOCTBEHHOI
WHUILIHATUBE, B CBSI3W C NPOTECTOM MM IIPEACTABJIEHHUEM IIPOKYPATYpPbl, BCTYMUBIINM B
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CHJIy pENIeHHEM CyAa; II0 pe3ysibTaTaM PpacCMOTPEHMS 9SKCIEPTHBIX 3aKIIFOYEHHI
Ynpasnenus Munucrepcrsa roctunun Poccniickoit @eneparuu 1o JleHunrpanckoi
obnactn);

2) exemecauHo npo 20-ro uMcna Mecsdna, CAEAYIOLIENO 32  OTYETHBIM,
NOArOTaBJIMBATL M TIPEJACTABJIATE  HENOCPEACTBEHHOMY  PYKOBOJUTEIIO s
MOCJICAYIOIIEIO HaNpaBICHUs B KOMHTET npaBoBoro obecnedenus JleHWHrpanckoii
obnactu HHGOPMALMIO 00 U3MEHEHMSIX OTPAcieBOTO (elepanbHOro 3aKOHOAATENLCTBA, a
TaK)Ke INPEeMIOKEHHs 10 BHECEHHMIO M3MEHEHHWH B 00JaCTHOE 3aKOHOMATEILCTBO, B TOM
YHCJIC TNPEMIOKEHHS B IUIAH 3aKOHONPOEKTHOM  nedrensHOocTH  [IpaBuTenscrBa
JlennHrpanckoli 00JacTH ¢ y4ETOM BCTYNHBIIHX B CHIY H3MeHeHHH (eepaibHoro
3aKOHOJIATENIbCTRA,;

3) exxeKkBapTaJbHO 10 1-ro umcna mecda, CIEIYIOIIETO 32 OTYETHBIM IIEPHOIOM,
NOArOTABIMBATE W TIPEACTABIATH  HENOCPEACTBEHHOMY  PYKOBOJMUTEIIO Ul
NOCJICAYIOIIEr0 HalpaBlieHHs B KOMHTET IIPaBOBOro obecneueHus JIEHHMHIpaICKOH
00acTH HHQOPMALUIO O BCTYIHMBILUX B 3aKOHHYIO CHITY PCUICHUSX CYIOB, apOMTPaKHBIX
CYI0B O MNpPHU3HAHHH HEICHCTBHTEIBHBIMA HEHOPMATHUBHBIX IPAaBOBBIX AKTOB OpraHa
MCIIOJIHUTENLHON BJIACTH, HE3aKOHHBIMU pelleHWd W JiedcTBuil (Oe3melicTBusA) ero
TOJDKHOCTHBIX JIUIL.

2.14. IlpoBoauTh exeMecIuYHbIi MOHHTOPHHT HEHCTBYIONIEr0 3aKOHOJATEILCTBA B
LEJIIX CBOEBPEMEHHOrO BBLIABICHHA M3MEHEHUH, BIEKYLIMX HEOOXOIMMOCTh TPHHSATHS,
U3MECHEHMA MIM OTMEHBl I[IPaBOBBIX aAKTOB OpraHa HCIOJHUTCIBLHOM  BIIACTH,
OCYIIECTBIATE HOAIOTOBKY NPEIIOKEHUNH O MPUHATHH, W3MEHEHUHU, OTMEHE IIPAaBOBLIX
aKTOB OpraHa HCIOJIHUTEILHON BJACTH M IPEACTABISITE HX HEMOCPEIACTBEHHOMY
PYKOBOIHUTEIIO C IIPHUIOKEHUEM COOTBETCTBYIOLIMX ITPOEKTOB MPABOBBIX aKTOB.

2.15. Ilo 1Opy4YeHHIO HENOCPEACTBEHHOTO PYKOBOIHTENST  PacCMaTpPHUBAThL
[IOCTYIHMBIUKME B OpPraH HCIIOJIHHMTEJIBHOW BIACTH aKTHl IPOKYPOPCKOI'O pearupoBaHus,
3aKJIFOUEHHUs] OPraHOB IOCTHIIMK M HE3aBHCHMBIX 3KCIIEPTOB Ha IIPABOBBIC aKThl OpraHa
UCIIOJIHUTENBHON BIACTH MM HUX IIPOEKTHI, OCYLLECTBIIATH 110JITOTOBKY B YCTAHOBJICHHBIE
CPOKH OTBETOB Ha HMX, COIVIACOBAHME OTBETOB C YIIOJIHOMOYEHHBIMH OpraHaMu
MCIIOJIHUTENBHOH BJlacTH JIeHMHIpajacKoil 00macTu, MpeAcTaBleHHe IPOEKTOB OTBETOB
HEIMOCPEACTBEHHOMY  PYKOBOAMTENIIO Uil IOCIEAYIOLIEr0 HaNpaBiICHHUA  OTBETOB
COOTBETCTBYIOLINM aJipecaram.

2.16. Ilo mnopyueHHIO HEMOCPEACTBEHHOTO PYKOBOJIUTEINS, BBIMIECTOSILETO
PYKOBOJMTENA NPEACTABIATh HHTEPECH OPraHa UCIOJIHUTENILHOH BIACTH B cyaax o0miei
FOPUCIUKLNY, B apOUTPAKHBIX Cyl1aX, B TOM YHCIIE:

1)  ocymecTBIATh,  NOATOTOBKY M INPEACTABIEHHE  COOTBETCTBYIOLIEMY
PYKOBOJMTENIO Ha pacCCMOTPEHUE MCKOBBIX 3asBIICHWH, OT3BIBOB Ha MCKOBBIE 3asBIICHMUS,
UHBIX [IPOLECCYaAIbHBIX JIOKYMEHTOB;

2) y4acTBOBATh B Cy/ICOHBIX 3aCeIaHUsiIX;

3) uHQOPMHPOBATH  COOTBETCTBYIOIIETO  PYKOBOAMTEIS O  pe3yibTarax
paccMOTpeHHst CyAeOHBIX A€ U NPE/ICTABIIATh MY U1 03HAKOMIIEHHS Cy1e0HbIE AKThI;

4) anaym3upoBaTh U 0000IATH PE3yJIbTATHl PACCMOTPEHHS MPETEH3NUN U CYAeOHBIX
eI,

5) (QopMmpoBaTh M XPaHHUTb Marepuanbl CcyAeOHBIX JieN, a TaKKe [pyrue
JIOKYMEHTBI, CBA3aHHBIE C IIPETEH3MOHHO-HCKOBOH paboTOii.
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2.17. OGecneunBath B  yCTAHOBICHHOM TIOPAAKE PeaH3aIliio OpraHom
VCHOJHHUTENIbHOH ~ BJIACTH  IIOJHOMOYMS [0  OKAa3aHHIO TIPaKAaHaM  OeCIUIaTHOM
FOPUANYECKOH TIOMOLLM B BHJIC TIPABOBOIO KOHCY/IBTMPOBAHHMA B YCTHOH M MHCHMEHHOMH
dopme, a Takke OOA3AHHOCTH 110 MPABOBOMY HH(MOPMHPOBAHHIO U LIPABOBOMY
MPOCBEILEHUI0 HACEICHHS <16>, B TOM uMCIle HalpPaBISITh B YCTAHOBIEHHOM TIOPSJIKE B
KOMUTET 10 COLHAIbHOH 3amuTe Hacenenusa JleHuHrpajackoil obnactd mo dopmam,
YTBEPKIAEMBIM  PACHOPSKECHUEM KOMHTETa TI0 COLMAJBHOM 3allUTe HACEJICHUS
JIeHnHrpaackoi 00JaCTH, OTYETHI:

- 00 OKa3aHHOW OpPraHOM HCIOJHHUTENBHOH BnacTH JIGHMHIpaACKoOH o06JacTH
(IOJIBEIOMCTBEHHBIMM €My  TOCYHApPCTBEHHBIMH  YYPEKJCHHAMH)  OECIUIaTHOM
FOPUIHYECKOH TOMOIH;

- O TMPUHATBIX OpPraHOM HCTIOJHHTENBHOH BIacTH JleHMHrpanckoil oOmacTu
(TIOIBEJOMCTBEHHBIMI €My TIOCYJapPCTBEHHBIMU YUPEKIEHUSIMH) Mepax [10 IIPaBOBOMY
UH(pOPMHUPOBaHHIO HaceseHus JIeHHHrpaIcKoif 06nacTH.

2.18. Ilo nOpydYeHHIO HEIOCPEACTBEHHOIO PYKOBOMHUTEIS, BBIIIECTOSIIENO
PYKOBOAMTENs. NOArOTABIMBATE M TIPEICTABIATh COOTBETCTBYIOUIEMY PYKOBOIUTEIIO
Pa3bIACHEHUA O MOPAIKE NPUMEHEHUS (DenepanbHOr0 M 0OJACTHOTO 3aKOHO/IATENbCTBA, a
TAK)KE  TMPaBMI  FOPHIAMKO-TEXHHYECKOro  O(QOPMICHHS  IOKYMEHTOB, OKA3bIBATH
pabOTHHKAM OpraHa MCIIONHHTENBHON BIIACTH LPABOBYIO M METOAMUYECKYID MOMOIIb B
MOATOTOBKE IIPOCKTOB IIPABOBLIX aKTOB JIeHMHrpaackoll o0JacTH, TOCYHApPCTBEHHBIX
KOHTPAKTOB M HHBIX JOIOBOPOB, a TAKOKE APYTHX TOKYMEHTOB.

2.19. Ilo mOpyYeHHIO HENOCPEICTBEHHOIO0 PYKOBOIUTEIS paccMarpuBaTh M
COTJIACOBBIBATE  MPOCKTBI  IIOJNIOKCHHH O  CTPYKTYPHBIX —MOJpA3jeeHusX Opraxa
MCIIOJIHMTENLHON  BIIACTH, IPOEKTHI JIOJKHOCTHBIX ~PErJaMEHTOB TOCYJapCTBEHHBIX
IPXKIAHCKUX CITYKaLMX OpraHa UCTIOJIHUTENBHOM BlacTH <18> (3a HCKIIIOYEHUEM CBOETO
COOCTBCHHOTO [OJIKHOCTHOIO PEriaMEHTa) M NPOCKTHl  IOJKHOCTHBIX WHCTPYKIHH
pabOTHHMKOB OpraHa HCHOJHUTENBHOM Biactw <19>, nu60 MNOArOTABIMBATE W
IPEICTABIIITE HETIOCPEACTBEHHOMY PYKOBOJUTENIO 3aMEYAHHS Ha YKA3aHHBIE TIPOEKTEL.

220. B cCOOTBETCTBHH C MOPYYCHUAMHM M YKA3aHHSIMH HEMOCPEACTBEHHOTO
PYKOBOIUTENA 1OJYydYaTh OT CTPYKTYPHBIX IIOAPA3MENE€HHE OpraHa HCIHOTHUTEIBHOM
BIIACTH, d TAKXKC B YCTAHOBIICHHOM TIOPSIIKE - OT UHBIX OPTraHOB MCIIOJHUTENLHOM BIACTH,
OpraHoB ~ MCCTHOIO ~ CaMOYNpPABICHMsS, OpraHM3amui M Tpaxkiaad HHOPMAITHIO,
HCOOXOIMMYIO Ul  WCIOJIHEHMA JIOJDKHOCTHBIX  OOS3aHHOCTEH, OCYLLECTBIATD ee
oboOlene W aHanu3, [OATOTABIMBATE M NPEICTABIATH HEIOCPEICTBEHHOMY
PYKOBOJTENIO MH(OPMALMOHHO-aHATUTHYECKNE MaTephallbl, B TOM YHCIE CIIPABKY,
OTYETEHI.

2.21. Tlo mMOpYYCHHIO HENOCPENCTBEHHOTO PYKOBOAMTENs B YCTAHOBIEHHOM
HOpsAJIKC  paccMaTpUBaTh 0OpAIEHUs TOCYAAPCTBCHHBIX OPraHOB, OPraHOB MECTHOIO
CaMOYTIPABIIEHUs, ~OPTraHU3aLMH W TPaKJaH, TMOArOTABIMBATE U  IPEACTABIATH
HETIOCPE/JICTBEHHOMY PYKOBOAMTEITIO IIPOEKTHI OTBETOB HA YKA3aHHBIE 00pAIEHHS.

2.22. B COOTBETCTBMM C [JOBEPEHHOCTHIO M (WIH) IO [IOPYYEHHUIO
HEIIOCPEACTBEHHOTO  PYKOBOAMTENSA,  BBINIECTOAINEIO PYKOBOAUTENS  TPENCTABIATH
MHTCPCCE OpraHa HCIHOJHHUTENIBPHOH BJACTH B TOCYJApPCTBEHHBIX OpraHax, OpraHax
MECTHOI'0 CaMOYIIPaBJICHHUS U B OPTaHHU3ALIMSIX.
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2.23. YuacTBoBaTh B paboTe KOMMCCHH M MHBIX KOJJIETHAJIBHBIX OPraHOB, B COCTAaB
KOTOPBIX CIHEUHATMCT BKJIIOYEH B COOTBETCTBMM C HPAaBOBBIM akTOM JICHWHTpamckoil
o0yjacTH  WIOM  HalpaBJeH HENOCPEACTBCHHBIM  PYKOBOIMTENIEM,  BBIILIECTOAIUM
PYKOBOJUTEIIEM.

2.24. B COOTBETCTBMM C IIOPYYEHHEM HENOCPEJACTBEHHOTO pPYKOBOLUTENS,
BBIIICCTOSAIIETO PYKOBOAUTENA OPraHU30BBIBATh TIOJATOTOBKY MaTEPHAIIOB K COBEITAHMSIM,
3aCeaHusIM, MHBIM MEPONIPUATHAM U (MIM) IPUHHUMATL B HUX YYACTHE, B TOM YHCJIE BECTH
[IEPErOBOPLL, OPOPMIIATE IPUHSATEIE PEILICHUSI.

2.25. To4HO W B CPOK BBINOIHATH yKa3aHWs M TIOPYYEHUS HENOCPEACTBEHHOTO
PYKOBOJMTEIIA, BBINIECTOSAIIETO PYKOBOIUTEIIS.

2.26. CobmroaTh IpaBKia AeN10IPON3BOJICTBA, B TOM YHCIIE HAIJIEKAUIUM 00pa3oM
YYUTBIBATh M XPaHUTh TIOJYyYEHHBIC HA MWCIOJHEHHE JOKYMEHTBHl M MaTepHalbl,
CBOEBPEMEHHO C/1aBaTh MX OTBETCTBEHHOMY 3a JIEJIONPOU3BO/ICTBO, a IPH YXOJIE B OTIIYCK,
yOBITHM B KOMaHIMPOBKY, B Cllydae OCTABICHHS JIOJDKHOCTH - pabOTHUKY opraHa
HCITOJTHUTENBHON BJIACTH, BPEMEHHO MCIOJIHAIONIEMY OOs3aHHOCTH ClleUanucTa, oo
HEIIOCPEACTBEHHOMY PYKOBOIUTEIIO.

2.27. CoOmomare Hopmbl Konexca 3TukH ©W ClyKeGHOro  10BEJIEHUS
rOCylapCTBEHHBIX IPAKAAHCKUX cliyamux JIeHHHrpaackoii obmacTu.

2.28. YBenoMmnATh NpeCTaBUTENs HaHUMaTeds 000 Bcex ciydasx oOpamieHus K
CHELHATMCTY KaKUX-THOO JIMI] B LEJSIX CKIOHEHHS €ro K COBEPUICHHIO KOPPYIILIMOHHEIX
NPaBOHAPYILICHNH, 32 UCKIIOYEHNUEM CllyuydeB, KOrJa 10 JaHHBIM (GaKkTaM IpOBeAeHa UIIN
IPOBOIMUTCS IIPOBEPKA.

2.29. OruuThIBaTHCA IIEpE] HENOCPEICTBEHHBIM DPYKOBOJHUTEIEM O pe3ylibTarax
CBOCH CIIy)KCOHOM MEATENIbHOCTH, B TOM UHCIe eXerogHo, mo 1 despans roja,
CIIEIYFOLLEr0 338 OTYETHBIM, NPEIACTABIIATH HEMOCPEACTBEHHOMY PYKOBOJIUTEINIO OTYET O
cBOeH NpodeccuoHanbHOU CIYXKeOHOH 1eATETLHOCTH.

2.30. Hapnexamum 00pa3oM HCIONHATH O0SI3aHHOCTH TPaXKIAHCKOTO CIY3KALIEro,
peAyCMOTPEHHBIE 3aKOHOIATEIECTBOM.

3. Ilpaga

CrienHanucT UMeeT 1paso:

3.1. Ha peaqmszanuio yCTaHOBJEHHBIX JEHCTBYIOIIMM 3aKOHO/ATEIBCTBOM I1PaB
rPaXk/IaHCKOT O CIyKaIlero.

3.2. Ha rocynapcTBeHHbIE rapaHTHH, IPCAYCMOTPeHHbBIE (e/lepallbHBIME 3aKOHAMH
M MHBIMM HOPMATHBHBIMH TPABOBBIMHU akTaMu Poccuiickoi Menepannn u JIeHHHrpaacKoii
obnacTw.

3.3. Ha nonyuyenue B yCTAaHOBJIGHHOM IOPSAKE OT TOCYHAPCTBEHHBIX OPraHOB,
OpPraHOB MECTHOIO CaMOYIPABJIEHHSA, OPraHM3aUMH M I'pak/iaH JIOKYMEHTOB M WHOM
UH(pOpMaLH, HeOOXOIUMOH sl UCTIONHEHHUS IOJIKHOCTHBIX 00S3aHHOCTEH.

3.4. Jloctyna K pEermoHaibHbIM MH(MOPMALHOHHBIM CcHCTeMaM JIEHHHIPaICKOM
obnactu, npaBoBbiM Oaszam gaHHbIx Tuna «Kopexew, «Koncymprantlliroc», «[apanty,
pecypcam cetu «lHTEpHET» MO BOIpPOCAM, OTHOCSIIIMMCS K KOMICTCHIIMH OpraHa
UCTIOJIHUTENLHON  BJIACTH, & TakkKe SKOHOMHYECKHM, TPABOBBIM U OOIIECTBEHHO-
MIOJINTUYECKUM BOIIPOCAM.
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3.5,

(MHBIE NIpaBa crielHamcTa)
4. OTBETCTBEHHOCTH

Criennanucr HeCeT YCTaHOBIICHHYIO (eJiepalbHbIMU 3aKOHAMH OTBETCTBEHHOCTD:

4.1. 3a nHapyleHue 3alpeToB, CBI3aHHBIX C IPAXKIAHCKON cayk00ii, HecoOmoAeHHEe
OrpaHMYCHHMH ¥ HEBBIIOJIHEHHE 00s3aTEIILCTB, YCTAHOBICHHBIX  (eepanbHbIMU
3aKOHAMHU.

4.2. 3a HeucnonHeHue (HeHaAIEKaIee UCTIOJIHEHHE) JIOJDKHOCTHBIX 0053aHHOCTEH.

4.3. 3a yTpaTy Wi II0p4y rocyJapcTBEHHOTO UMyIiecTBa JIeHUHIpaackoi obnacTty,
KOTOpO€e ObUIO NPEIOCTABICHO eMY IS HCIIOJIHEHHSI JOJDKHOCTHBLIX 00S3aHHOCTEH.

4.4. 3a mapymenue HopM Kojexca OSTHKM U CITysKeOHOIO  [OBEICHUS
rOCYyIapCTBEHHBIX IPaKAaHCKUX CilyKalux JIeHHHrpaackoi obiacTu.

4.5. 3a HapylleHHE CPOKOB IOJTOTOBKH JOKYMEHTOB BO HCIIOJIHEHHE IOPYYEHHI
ITpesunenra Poccuiickoit @enepaunn, llpencenmarens IIpaButensctsa Poccuiickoii

Denepanuu 1 ['ydepraropa Jlenunrpauckoi odmacry.
4.6.

(MHas OTBETCTBECHHOCTE CIEIHATICTA)

5. IlepeueHb BONPOCOB, O KOTOPHIM CIICHHAIIUCT BIPABE
WM 00s13aH CaMOCTOSTENIEHO TPUHUMAThL PELICHHST

5.1. Crenmanuct 06s13aH CaMOCTOATENILHO IIPUHUMATh PEIICHHS:

5.1.1. Ilo Bompocam 11€pBOOYEPEIHOCTH BBITIOJHEHUS I0JIKHOCTHBIX 00S3aHHOCTEI
B IIpeJieJlax CPOKOB, YCTAHOBIICHHBIX HENIOCPEICTBEHHBIM PYKOBOAUTEIIEM, BBIIIECTOSALLINM
PYKOBOJIUTEIIEM, u COONIOeHUs HOPM, YCTAHOBJICHHBIX  JIEHCTBYIOLINM
3aKOHOJIATEJIbCTBOM.

5.1.2. Ilpu peanuszauuu MOTHOMOYMH YJIeHA KOMHCCHH M MHOTO KOJUIETHAIBHOIO
oprasa.

5.1.3. Ilo Bompocam OpraHu3alMM y4yeTa M XpPaHEHUs IMEepPEeIaHHbIX €My Ha
UCIIOJIHEHHE JOKYMEHTOB U MaTepHUaJlOB.

5.1.4. Ilpu peanuzauuu mNpaB NpPeACTABUTENsl OpraHa HCIIOJHHUTEIBHON BIIACTH,
KOTOPBIC yKa3aHbl B COOTBETCTBYIOLIEH JAOBEPEHHOCTH WM WHOM YIIOJIHOMOYHBAIOIIEM
JIOKYMEHTE.

8.l.5.

(HHbIB BOIPOCHL, IO KOTOPBLIM CNIEIHATTHCT 065['3&11-1 CAMOCTOSATCIIBHO NPHHHMATL pGL[]eHHH)

5.2. CrequanucT B KayecTBe uleHa KOMHCCHH U MHOrO KOJUICIHAIbHOTO OpraHa
BIIPABE Ha 3aCe/IaHMsIX TAKOTO OpraHa caMOCTOATENIBHO NPUHHUMATEL PEIICHHE TOJI0COBATh
«3a», «IIPOTHB» HIIM «BO3IEPIKAJICA», a TAKIKE BBICKA3hIBATh CBOE MHEHHUE, B TOM YMCIIE
3a4BJIATE 0COO0OE MHEHHME B IIMCbMEHHOH (DOpMe B COOTBETCTBHH C PErNIaMEHTOM
(mopsKoM) pabOThl KOMHCCHH H HHOI'O KOJUIETHAIILHOTO OpPraHa.
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6. Ilepeuens BONPOCOB, IO KOTOPBIM CIELHAIUCT BIPABE
WM 0053aH yU4acTBOBATH LIPH MOJATOTOBKE IPOEKTOB HOPMATUBHBIX
[IPaBOBBIX aKTOB U IIPOEKTOB PEIICHUH

6.1. Cneumanucrt 00s43aH yuyacTBOBaTh B IOATOTOBKE HPOEKTOB HOPMATHBHBIX
IIPABOBBIX aKTOB M IIPOEKTOB PEUICHUH MO BOIIPOCAM, OTHOCIIIMMCS K €TI0 JOJKHOCTHBIM
00513aHHOCTSIM.

6.2. Crneuwanucr BIPaBE YYacTBOBaTh B MOArOTOBKE MPOCKTOB HOPMATHBHBIX
IIPAaBOBEIX AKTOB M IIPOEKTOB PEIIECHUH 110 HHBIM BOIIPOCAM

10 cOBCTBEHHOH HHHITHATHEE/TIO COTIACOBAHNIO C HEMOCPE/ICTREHHBIM PYKOBOIHTEICM
(BBIOpaTE HYKHOE)

7. Cpoku ¥ IpoLeAypbl TOATOTOBKH, PACCMOTPEHUS TIPOEKTOB
PCILICHHH, TOPSAJTO0K COTJIACOBAHMS U IPUHSATHS PCIICHHH

7.1. OOmme CpoKM M NPOLEIYPH MOATOTOBKH JOKYMEHTOB PEryIUPYIOTCS
WHcTpyKineli 110 A€I0NPOU3BOICTBY B OPraHax UCIIOJIHUTENBHOM BIacTy JleHuHrpaackoi
o0JacTH.

7.2. CrenunasbHble CPOKH INOATOTOBKM JOKYMEHTOB M OCYIUCCTBICHHS IMPOLIELYD,
CBA3aHHEIX C I[IPaBOBOK paboToii (B TOM uuClie MPOIECCYalbHbIE CPOKH),
YCTaHABIMBAOTCS COOTBETCTRBYIOIINM 3aKOHOAATEILCTBOM.

7.3. B uensx TmOArOTOBKH, COIVIACOBAHMSA ¥ TPUHSATHSL pELIeHWH opraHa
UCHOJHUTCIBHOM BIIACTH CHELMAIUCT 003aH TIOATOTOBUTH IIPOEGKT JIOKYMEHTA M
NPEACTABUTH €0 HA COIIACOBAHHME HEMOCPEICTBEHHOMY PYKOBOAHTEIIO HE MO3KE YeM 3a
IBa paboumx IHS 10 MCTEYEHHS CPOKA HCIIOJHEHMsS I10 3TOMY IOKYMEHTY, KOTOPBIH
YCTaHOBIEH  (DEAECpalbHBIM  3aKOHOM  MJIM  HOPMATHBHBIM  IIPABOBLIM  aKTOM
JlennHrpanckoit obnactv, nHOO HMHOTO CpOKa, YCTAHOBJICHHOTO HEMOCPENCTBEHHBIM
PYKOBOJAMTENEM, BBILIECTOSAIIHAM PYKOBOIUTEIEM.

8. ITopsAanok ciyxkeOHOro B3auMOEHCTBYS CIIELUAIMCTA C APYTHMH
pabOTHUKAMH OpraHa UCTIONHUTEIBLHOM BiacTh, pabOTHUKAMM UHBIX
rOCYJIapCTBEHHBIX OPIaHOB U OPraHOB MECTHOTO CaMOYIIPABIICHHS,
OpraHu3alMgIMi U TpaXKIaHaMu

8.1. Tlopyuenus M yKa3aHHs CIELHAIMCTy [JAlOTCs  HENOCPECTBEHHBIM
PYKOBOZMTEIICM, BBILIECTOSIIUM PYKOBOJMTEIEM B YCTHOH MM NMHUCBbMEHHOH (opme 110
BOTIPOCAM, OTHOCSIIIMMCS K JOJIKHOCTHBIM OOSI3aHHOCTSM CIICIHMAINCTA.

8.2. B menax MCIONHEHUs AOJKHOCTHBIX OOS3aHHOCTEH U MOPYYEHHH CIIEMHUaINUCT
BIIPaBe 00palaTsCs K APyruM paboTHHKAM OpraHa MCIOJIHUTENLHOM BIACTH, PADOTHUKAM
UHBIX I'OCY/TapPCTBEHHBIX OPraHOB, OPraHOB MECTHOTO CAMOYIIPABJICHHUSI, K IPaKIaHaM U B
OpraHu3aIiu.

8.3. Cnenmanuct BnpaBe B YCTHOH (opme HaBaTh PasbsACHEHMSA 10 BOMNPOCAM,
OTHOCSIIIUMCST K €T0 JOIDKHOCTHBIM OO0SI3aHHOCTAM, B OTBET Ha OOpaleHHus K HeMmy
pabOTHHMKOB rOCYIapPCTBEHHBIX OPTAHOB M OPraHOB MECTHOI'O CAMOYTIPABJICHHS.
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8.4. Cnenmanuct BopaBe B yCTHOH (opMe aaBaTh pPa3zbiACHEHHUS TI0 BONPOCAM,
OTHOCAIIMMCA K €r0 JOJKHOCTHBIM OOS3aHHOCTAM, TPEACTABUTESIM OpraHu3aiii H
rpaxciaHam

10 coBCTBEHHOMY YCMOTPEHHIO (B HHHLIMATHBHOM HOpsake)/

TOJIBKO M0 MOPYYEHHUIO JIHOO C paspelleHHs HENOCPEACTBEHHOTO PYKOBOTHTENA,
BBILLECTOSIIETO PYKOBOANTENS, 32 HCKIIOUECHHEM CITYYaeB, KOTMIA TakHe
PasbACHEHUS! ABIAIOTCA JOKHOCTHBIMH 00A3aHHOCTAMH CIICLHATHCTA

(BEIOpaTH HY:KHOC)

8.5. Cneumanuct BIpaBe MPEIOKUTH HCIOIHMUTEII0 [0 JIOKYMEHTY B pabouem
MOPAIKE PElINTh BOIPOC O €r0 OT3BIBE, €CIH TAaKOW JOKYMCHT WM OTHEJILHBIE €ro
TIOJIOXKEHUsSI HE COOTBETCTBYIOT (hefepanbHOMy, OOJACTHOMY 3aKOHOAATEIbCTBY W/WIIN
IIpaBriIaM opopMIICHHS! IOKYMEHTOB.

8.6. Ha mepuon CBOEro BpPEMEHHOIO OTCYTCTBHUS (B TOM YHCJIE KOMaHIMPOBKA,
OTIIYCK) CHENUAIMCT 00s3aH HepeaaTh BCe MaTepuaibl U HHOOPMALMIO, HEOOXOIUMBIE
JUIsL BBITTOJIHEHUST 00A3aHHOCTEH 110 HACTOALIEMY J1OJIFKHOCTHOMY PErJIaMeHTy, paboTHUKY,
BPEMEHHO UCIIOJIHAIOIIEMY €ro 00sI3aHHOCTH, JIMOO HEMOCPEICTBEHHOMY PYKOBOAUTENIO.

8.7. Cuoeumanuct 00s13aH BpPEMEHHO BBINNOJHATH OTAENbHBLIE JIOJKHOCTHBIE

00513aHHOCTH OTCYTCTBYIONIEr0 pabOTHHKA
OpraHa HCMONHHTENbHOI BIacTH/CTPYKTYPHOTO Moapasaenenus <12>
(BRIOpATE HYXKHOE)

B COOTBETCTBHH C IIOPYUCHHEM HEMOCPENCTBEHHOI'O PYKOBOIHTEIIA.

9. Ilepedenns rocyAapcTBEHHBIX YCIIYT, OKa3bIBAEMBIX TDAXK/IaHAM U OPTaHHU3aLHIM

CrenquaiucT

NPENOCTaBIIAET TPakIaHaM U OPTaHN3alNAM TOCY/IAPCTREHHEBIC YCIYIH
B COOTBETCTBHH C MYHKTOM(aMH)__ HACTOAIIErO JOKHOCTHOTO PEriiaMeHTa
(ceblnka Ha MyHKTE pasfiena 2, B KOTOPHIX YCTAHOBICHE 00A3aHHOCTH 110 IPCIOCTABIEHHEO
rOCYIapCTBEHHBIX YCIYT)/HE NPENOCTABILeT IOCYAaPCTBEHHBIX YCIYT TPaKIaHaM H OpraHH3aliIM
(BBIOpATEL HYKHOE)

10. ITokazarenu 3¢ (heKTUBHOCTU U PE3YIBTATHBHOCTH
1podecCHOHaNBHOM CITYKEOHOH NesTeIBHOCTH CIEHUalnCTa

IToxazaTersaMu ~ 3Q(EKTUBHOCTH M PE3yJbTATUBHOCTH  MPO(ECCHOHAILHOI
CITyeOHOM esATeNIbHOCTH CIIeLHAINCTA ABISIOTCS:

10.1. TTonnora B CBOEBPEMEHHOCTh PACCMOTPEHMsI OOpAIeHHH TOCY/IapCTBEHHBIX
OpraHoB, OPraHOB MECTHOI'O CaMOYIIPABIIEHUS, OpraHu3aiuil W TpakaaH, MOArOTOBKH
[IPOEKTOB OTBETOB Ha HHUX.

10.2. OrcyTcTBHE HaKTOB:

1) Haguuuma B aAHAIMTHYECKMX M HHBIX MaTepHanax, IOATOTOBIEHHBIX
CIEUHUAIMCTOM, YCTapeBLIEH, HENPOBEPEHHON MIIH HCKaKEHHOW HHQOpMALIHH;

2) yTpaThl JOKYMEHTOB U MaTEpHaIIOB, IOCTYHUBIIMX CICIHATHCTY Ha UCIIOIHEHHE,
XpaHeHHe;

3) nporycka (CpbiBa) CPOKOB MCTIONHERHUS 110 JJOKyMEHTaM (OPYUEHUSAM), KOTOPbIE
YCTaHOBJIEHBl  (DEACpANIbHBIM  3aKOHOM WM  HOPMATHBHBEIM  TIPABOBEIM  aKTOM
JIeHnHrpaackoi 00J1acTH, HACTOSAIUM JIOJUKHOCTHBIM PErJIaMEHTOM, HEITOCPEICTBEHHBIM
PYKOBOJIUTEIEM, BBILIECTOAIIUM PYKOBOIUTEIIEM;
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4) mpomycka Oe3 YBaKWTEIBHOW TPUYWHBI 3aceaHWii KOMMCCHHA M HMHBIX
KOJUIETHAIBHBIX OPraHOB, HHBIX MEPONPUATHN, B KOTOPBIX CIIELMATIHCTY OBLIO MOPYUYCHO
NPUHATH Y4acTHE.

10.3. KavecTtBo BBINOIHEHHOH pPaOOTHI (OTCYTCTBHE MPOIEAYPHBIX HApYIICHHMI,
NOATOTOBKA  JOKYMEHTOB, MAaTepHajOB B COOTBETCTBHHM C  YCTAHOBJICHHBIMU
TpcOOBaHUAMHU, IIOJHOE M JIOTMYHOE H3JIOKEHHE MarepHana, IOpHIHYCCKH TPAMOTHOE
COCTaBJIEHHE JIOKYMEHTA), B TOM YHCIIE:

10.3.1. OrcyrcTBue (hakToB:

1) mpu3HaHUsS HOPMATHBHOIO IPAaBOBOro akra JIGHMHTPaIcKod 00NacTH, IPOeKT
KOTOpOro ObUI MOATOTOBICH CHENMATHCTOM, WA HA IPOEKT KOTOPOIrO CIEIMANHMCTOM
OBIO JaHO TIOJIOKUTENBHOE 3aK/IIOUEHHUE 110 pe3ylibTaraM IpaBoOBOH (FOPHIMYECKON) u
(MIM) aHTUKOPPYNLMOHHON 3KCIEPTHU3bl, HEACHCTBYIOMIMM (TIOJHOCTHIO WJIM B YacTH)
BCTYITMBUIMM B 3aKOHHYIO CHIIy pelIeHHeM cyaa, jJubo ero oTMeHbl (M3MEHEHHS) Ha
OCHOBAaHMH 3akilfoueHus Munucrepersa roctuuuu  Poccuiickoit @enmeparuu, akrta
IIPOKYPOPCKOI'0 pearupoBaHus;

2) npomycka 0e3 yBaKUTEIbHOH NPUYHHBI CYAEOHBIX 3aCeIaHuil 110 PACCMOTPEHHIO
CyneOHBIX €Jl, y4aCTBOBATh B KOTOPBIX OBLIO MIOPYUYEHO CIICIIHAIHCTY,

3) nporycka CpOKOB Ha 00:kajloBaHUE CY/ICOHBIX aKTOB 110 BUHE CIIELIMAJINCTA,;

4) ne onyOIMKOBAaHUS MM HECBOCBPEMEHHOTO OIYOJIMKOBAHHS IMPHUKA30B OpraHa
HCITOJIHUTENBHON BIIACTH, BO3HUKIIKX BCJIEACTBME HEHCIIOJHEHHUS WM HEeHaJIe)KAIEro
VICTIOJIHCHHSA CIIELHAJIMCTOM CBOUX JOJKHOCTHBIX 00S3aHHOCTEH.

10.3.2. AKTyallbHOCTb peecTpa IpPABOBBIX aKTOB, pa3pabaThiBa€MbIX B Oprase
HCTIOTHUTENBHOM BIIACTH.

103.3. CBoeBpeMEHHOCTP M KAaYeCTBO  OCYIICCTBICHHUS  MOHHTOpPHHIa
JEMCTBYIOLIEr0 3aKOHOJIATENBCTBA B IIEJIAX BBIABJICHUS M3MEHEHHWH, BIEKYIIHX
HEOOXOAMMOCTb  IIPUHSTHS, W3MCHCHHS, OTMEHBI IIPABOBBIX  AKTOB  Oprasa
HCITOJIHUTENBHOMN BIIACTH.

10.3.4. IlomHOTa, Ka4ecTBO M CBOEBPEMEHHOCTb TMPOBEJCHHS MOHUTOPUHIA
M3MEHEHMI 0TpaciieBoro (eaepabHOrO 3aKOHOAATEIBCTBA M MOHUTOPHHIA BCTYITHBILUX
B 3aKOHHYI0 CHJYy pEIIEHHH CyAoB, apOWUTPaXHBIX CYAOB, a TaKXe II0JIOTOBKH
NPEJIOKEHNI 110 BHECEHUIO H3MEHEHUH B 00J1acTHOE 3aKOHOJATENBCTBO, B TOM YHCIE B
IJIaH 3aKOHOIPOEKTHOH aesarensHOCTH [IpaButenscTBa JleHmHrpamckoit oGmactu, B
COOTBETCTBUH € pacrnopsbkenueM ['ybepHaropa Jlenunrpajickoit obnactu ot 5 urons 2013
roga Ne 480-pr «O mpoBeleHUH MOHHTOPHHIA M3MEHEHHH OTpacieBoro ¢enepanbHoro
3aKOHOJATENILCTBA, MMOANOTOBKE MPEJIOKEHUH B TUIaH 3aKOHOIPOSKTHOH AeSITebHOCTH
IIpaButenscrBa JIeHMHIpaACcKoH 00JAcTM W OCYLIECTBICHMM Mep 10 TpOo(QUIaKTHKE
KOPPYTNLIHNY.

10.4. OrBercTBeHHOCTb (MCMONHEHHE OOM3aHHOCTEHl B CPOK C MHHHMYMOM
KOHTPOJISN).

10.5. CaMOCTOATENBHOCTE (CIIOCOOHOCTH BBITIOJHATE 3a/IaHusA 03 JOTONIHUTENBHBIX
yKa3aHWH).

10.6. Iucuuniamza (co0nroaeHue ciry)eOHOro pacnopsiika).

10.7. IIpoeccnonanbHast KOMITETCHTHOCTE.
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(vnble mokasateny H(pPEKTHBHOCTH U PE3YIETATHBHOCTH
NPO(eCCHORANBHOMH Ci1yKeOHOH HesITeLHOCTH CTIETHATIMCTA)

<12> VYKasplBacTCs, CCIM CNEHHANACT ABNACTCH PAaGOTHHKOM CTPYKTYPHOTO MOApPAs/eNeHus Oprana HCIoIHUTEIbHOI
BJIACTH.

<13> Crax yka3plBacTCs B COOTBCTCTBHM C TpeOOBaHHAMH CTaThH 14 0GnacTHOro 3akoHa oT 25 despans 2005 rona
Ne 11-03 «O npaBoBOM PEryTHPOBAHMH TOCYIAPCTBEHHOH IpaskNaHCKoi cinyxObl JleHMHIpanckoit odmacTmy,

<14> Hanpasnenue NOoArOTORKH M CTENHANBHOCTH YKa3aHb! B COOTBETCTBHH ¢ OOIMIEPOCCHHCKIM KIacCHpHKATOPOM
criennansHocTell mo obpasosanmio. OK 009-2016, npunsTelM M BBeOeHHBIM B JeiicTBHe TpHKazom [ocymapcTBeHHOTO
xomuTeTa Poccuiickoil defepalny o CTaHAAPTH3ALME M MeTponorH oT & Jekabps 2016 roma Ne 2007-ct, a Takke WHBIMH
paHee AeHCTBOBABLIMMH AHAIOTHYHBIMH MPAaBOBBIMI AKTAMH,

<15> YkasplBaeTcs, €ClA K KOMIIETEHLMH OpTraHa HCIONHATEILHO BIAaCTH OTHOCHTCS OCYIIECTRIEHHE KOHTPOILHBIX
(HaI30PHBIX) PYHKIHI,

<16> Vrka3eiBaeTcd, €CIOM OpraH MCIOTHHTCILHOH BIACTH BXOAHT B TOCYJApCTBCHHYHD CHCTEMY GecrmaTHol
HOPHIHYECKO noMoLIM Ha Tepputopuy JIeHuHTpaackoil oGnacTy.

<17> Cnpapounnk KpanuQuKalHOHHBIX TPeOOBAHMH K CICLHANLHOCTSAM, HAMPABIEHWAM MOATOTOBKH, 3HAHHAM H
YMEHHSM, KOTOPbIE HEOOXOAHMBI 17151 3aMEIICHHS JO/KHOCTEl! rocyIapcTBeHHOMN TpaskAaHCKOI cilysk0bl ¢ yueToM obnmacTi u
BUJa Mpo(eccHOHanbHOIl  clyxKeOHOII JCATETPHOCTH TOCY[APCTBEHHBIX TPAXKIAHCKHX —CHIYKALIUX, TOATOTORNEHHEL
MHHHCTEPCTBOM TPyIa M COUMAILHOM 3ammTel Poccuiickoit Menepaiiuu.

<18> VYxKaspiBacTCsl, €CIM B OpTaHe HCMOMHHTEIRHONH BIACTH HMeECTCs NpaBoBas (lopHamueckas) ciayxOa (oTmen,
CEKTOP)} ~ 32 MCKIIOYEHHEM JIOJDKHOCTHBIX PEraMeHTOB TOCYAapCTBCHHEIX TPAMKIAHCKIX CIYKAIUIX TAHHOM CITyKGEL

<19> VkaspipaeTcsd IpH HaJIHYMM B INTATHOM PACIHMCAHHM OPraHa WCTONHHTENRHOH BIACTH NOKHOCTEH, He
ABAAIOIIMXCA JOKHOCTAMH FOCYAapCTBEHHOM rpakIaHCcKo#i ey kOpl JICHHHIpaacKoi 00aacTH.




[Ipunoxenue 4
K [IpUMKa3y annapara
I'yoepuatopa u [IpaButenscrea
JlenuHrpajckoit obnacTu

ot 28.09.2015 Ne 01-02/9

MPUMEPHBIN TOJKHOCTHOM PETJIAMEHT
T'OCYJAPCTBEHHOI'O I'PAZKJAHCKOI'O CAYKAIIIETO OPTAHA
UCIIOJIHUTEJBHOW BJACTU JEHUHIPAILCKOM OBJACTMH -
OTBETCTBEHHOTI'O 3A BEJJEHUE JIEJIOIIPOMU3BOJCTBA

«YTBEPXKJIAIO»

(MOIKHOCTE PYKOBORMTENA
OpTaHa UCTIOTHUTENLHOH BIacTH
JlenuHrpasckoii obnactn)

MOJINCH H.0. damunus
« » 20 ropa

JOJDKHOCTHOM PELJIAMEHT

(HOJ’IHOG HauMEHOBaHHE MOJIKHOCTH I'paKIaHCKOT O
CITYXKalero B poAHTCIbHOM Hane)}ce)

(HOHHOC HAHUMCHOBAaHHMC OOJLKHOCTH I'PaKJaHCKOTO CIYXKallero B HMMEHHUTEIIBHOM ]'Iaﬂ,C‘)KC)
(Dalee - CHELHAUMCT, CTPYKTYpHOe mnojapaszjiencHue <20>, opraH HCHOIHUTEILHON
BJIACTH) SIBJISETCS IOCY1apCTBEHHBIM MPAKIAHCKUM CITyKaniuM JIeHUHIpaacko 001acTu.
B coorsetcTBHM ¢ PeecTpoM NOIKHOCTEH rocyqapCTBEHHON MPak/aHCKOR CITysKObI
JleHMHTpaCKOM 00JaCTH TOHKHOCTH CIIEHHATTUCTA OTHOCUTCS K KATETOpHH

«CrenmamiacThy/«O0ecICUHBAIOLINE CIICIHAIINCTBIY
(BBIOpATH HYKHOE B COOTBETCTBHHU ¢ PeecTpom)

IPYIIIEL.
BeyIIEit/cTapiei/Muameii
(reIOpaTh HyKHOE B cOOTBEeTCTBHH ¢ Peectpom)
1. Kpanmdukanmonuslie TpeboBaHNs
bl oOpazoBanHue <21>.

ITpodeccuonansHoe/Briciiee
(BB1OpaTH HYKHOE B 3aBMCHMOCTH OT TPYIIIIE] M KATCTOPHH JOJDKHOCTH)



1.2 <22>,

He menee _ feT cTaka rocyIapCTBCHHOI TPAKAAHCKOM CIyKOBI MK
He MeHee _ JIET cTaxka paboThl 10 CHEUHANLHOCTH, HATPABNEHNIO TIOATOTOBKH/
He menee ogHoTO rojia cTaka rocyapcTBEHHOIM TPakIaHCKOH ciyskObl
WK CTaXa paboTel 0 CIENHATBHOCTH, HAIPABJICHHIO MOATOTOBKH/
bes npeneapnenns Tpebosanuil Kk craky
(BBIOpATL HYXHOE)

1.3,

ITpodeccus «ApxuBapruyc» HIH «enonponsBoanTesy, 100 CHeuHanbHOCTh
«JlokyMeHTaUHOHHOE 00ECIICUCHHE YIPABICHNS H apXHBOBEICHHE/
HAlpaBJIEHHE MOATOTOBKN «J]oKyMeHTOBEZIeHHE H apXHBOBEICHHE)

unu «'ocymapcTBeHHOE M MyHULHNIAILHOE YIIpaBieHne» <23>
(BEIOpaTE HY)KHOE B 3aBHCHMOCTH OT YPOBHSI IPO()ECCHOHATLHOTO 06pa30BaHNs)

noarsepykaeMasi(oe)(bie) TUIIOMOM

0 cpelHeM npodeccHonanbHOM obpaszoBannn/
O BbICLIEM 00PA30BAHHH COOTBETCTRYIONIETO YPOBHs
(BBIOpaTh HYKHOE BO B3aHMOCBA3H C KBAIN(HKALMOHHBIMY
TpeOoBaHHAMH, YKa3aHHBIMH B NyHKTax.1.1 i 1.2)

1.4. 3nanus:

- 0azoBhIE:

rocymapcTseHHoro saspika Poccuiickoli ®enepaunn (pycckoro s3pika) U OCHOB
Konctutynun Poccuiickoii @enepannu;

DenepanbHOro 3akoHa oT 6 okTaops 1999 roma Ne 184-03 «O6 00uMX npUHIMIIAX
OpraHM3alMH 3aKOHOJATENBbHBIX (IIPEACTABUTENBHBIX) W HCIOJHHUTEIBHBIX OPraHoB
rocylapcTBEHHOM BiacTH cyObekToB Poccuiickoii depepanmny;

DenepanbHoro 3akoHa ot 6 okradps 2003 roma Ne 131-03 «O06 00X npuHIUTIAX
OpraHM3aL¥ MECTHOIO camoynpasieHns B Poccuiickoit @eneparmm»;

Denepanbroro 3akona oT 2 mad 2006 rona Ne 59-@3 «O nopsake paccMOTPEHUs
oOpamenuii rpaxnan Poccuiickoit denepannmn;

DenepanpHOro 3akona or 25 aexabpa 2008 roma Ne 273-03 «O npoTHBOAEHCTBHMI
KOPpYIIHK» ¥ HHBIX HOPMATHBHBIX IPaBOBEIX akToB Poccuiickoit ®Denmepanuu wu
Jlenunrpaackoi obnactu B chepe NPOTUBOIACHCTBHSI KOPPYIILIHH;

3akoHozarenscTBa Poccumiickoil depepanyn 0 ToCyAapcTBEHHOM IPaxkIaHCKOM
ciyxkbe Poccuiickoit Denepaunm,

VYceraBa Jlenunrpaackoi o61acTy;

obnacTtHoro 3akoHa ot 11 pgexabpst 2007 roga Ne 174-03 «O mnpaBoBBIX akTax
JlenuHrpazckoii obgacTny;

HOJIO’KEHUs 00 OpraHe UCIOTHUTENBHON BIACTH,

MOJIOYKEHHMA O CTPYKTYPHOM [OJpa3/Ie/IcHUH opraHa MCTIOTHUTEIbHOM BiacTu <20>;

Pernamenta [IpaBurenbersa Jlenunrpaackoi o0nacTu;

Kopmekca oTMkM M CIoy:KeOHOTO IOBEAEHHS] TOCYAapPCTBEHHBIX TPayIaHCKHX
ciyxanux JleHnHrpaackoi oonacty;

MHCTPYKUMH 110 JICJIONPOM3BOJACTBY B  OpraHax MCIOJIHUTEIBHON  BIIACTH
Jlenunrpaackoi obnactu;

CIIy’K€OHOr0 paclopslKa, YCTAHOBJICHHOTO B OpraHax HCIOIHMTEILHON BIACTH
Jlenunrpanckoit obnactu; '

B 001acTH HMH(POPMAaLMOHHO-KOMMYHHKAIIMOHHBIX TEXHOJIOTHIA: BO3MOXKHOCTEH H
OCOOEHHOCTEH  NPUMEHEHMS  COBPEMEHHBIX  HH()OPMAIHOHHO-KOMMYHHKAHOHHBIX
TEXHOJIOTMH B OpPraHe MCIIOMHUTENBHON BIACTH; OCHOB MH(DOPMAIMOHHONH 6€301acHOCTH
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U 3alUThl HHQOpManuy, B ToM uncie DepepasbHoro 3axona ot 27 wrong 2006 ropa
Ne 149-®3 «O06 wundpopmaimu, WHOOPMAIIMOHHBIX TEXHONOTUSAX M O 3alUTe
uHGOPMANNK); OCHOBHBIX TOJOKEHUH 3aKOHOAATE]bCTBA O NEPCOHANBHBIX JAHHBIX, B
ToM uncne PenepansHoro sakoHa or 27 utong 2006 roma Ne 152-@3 «O mniepcoHanbHBIX
NAHHBIX»;  OOWMX  NPUHIMIOB  (QYHKUHOHMPOBAHUS ~ CHCTEMBI  3JIEKTPOHHOIO
JOKYyMEHTOOOOPOTa; OCHOBHBIX IOJIOKEHUI 3aKOHOAATENLCTBA 00 3TMEKTPOHHOM TOMIINCH;
IIPUMEHEHUS IIEPCOHAIBHOIO KOMITLIOTEPA;

- B 3aBUCMMOCTH OT 00JIaCTH ¥ BHA NEATEbHOCTH!

@enepanbHOro 3akoHa oT 22 okTsa0ps 2004 roma Ne 125-@3 «O6 apXuUBHOM Jele B
Poccuiickoit @®enepaunny;

Denepanbroro 3akona ot 9 despant 2009 roga Ne 8-D3 «O0 obecnieueHnu qocrymna
K HHQOpMAlMM O JAEATEeIbHOCTH TOCYHAPCTBEHHBIX OPraHOB M OpPraHOB MECTHOIO
CaMOYIpaBIEHHUsI», a TakKe 00IACTHBIX HOPMATHBHBIX IPABOBBIX aKTOB, PEr'YIHPYIOIHX
BOIIPOCHI JIOCTyINa K MHQOPMalHUHU O AEATENbHOCTH OPraHOB HMCIIOJTHHTCIRHON BIACTH
Jlenunnrpanckoit obnacty;

«'OCT P 7.0.8-2013. Hanmonansnsii crannapt Poccuiickoii ®enepanyn. Cuctema
CTaHAapTOB 1O  uH(QOpManuy,  OHONMOTEYHOMY W H3JAaTEIbCKOMY  JEIy.
JenonponsBoACTBO M apXUBHOE [Jei10. TepMHHBI W OmNpenesNeHus», YTB. IPHKA30M
Poccrangapra ot 17 oxtsi6pst 2013 rona Ne 1185-cT;

I'OCT P 7.0.97-2016. Hanmonansusiit cranaapt Poccuiickoit ®enepanun. Cucrema
CTAaHJAPTOB 110 UH(POPMAIH, GUOIMOTEYHOMY U U3ATENLCKOMY Aeny. Opranu3anioHHO-
pacnopaaurenbHas gokymeHrauus. TpeboBanus K OGOPMICHHIO TOKYMEHTOB», YTB.
npukasoMm Poccrangapra ot 8 nexadbps 2016 roma Ne 2004-c;

npukaza MunkyneTypsl Poccun ot 25 asrycra 2010 roma Ne 558 «O6 yTBepkaeHmnu
Ilepeuynsa THIOBBIX YIPABIEHUYECKUX aPXUBHBIX JOKYMEHTOB, 00Pa3yIONINXCS B MPOLIECCE
JEATENBHOCTH TOCYJapPCTBEHHBIX OPraHOB, OPTraHOB MECTHOTO CaMOYIIPABIECHHS W
OpraHu3alui, ¢ yKa3aHHEeM CPOKOB XPaHCHHI;

nocranosyienus ['ybepHatopa Jlenunrpaiackoi obnacta ot 26 centsiops 2013 roma
Ne 93-nr «O BBeleHMM B 3KCIUIyaTallUIO MOJYNA CHCTEMBI  3JIEKTPOHHOIO
nokymenroodbopora Jlenunrpanckoir obmactm  «Moaynb  COTJIAaCOBAHHUSI  IIPOEKTOB
IIPABOBLIX AKTOB CHCTEMBI 2JIEKTPOHHOTO JJOKYMEHT0000poTa JIeHHHIpaJIcKoi 001acTH;

nocranosneHus I'ybepnaropa Jlenunrpanackoit obnactu ot 26 centsops 2013 romga
Ne 94-nr «O pabore ¢ DSIEKTPOHHBIMH [OKYMEHTAMH B CHCTEME 3JIEKTPOHHOIO
JIOKyMeHTO000pOTa JIeCHUHIpaACKOH 00J1aCTI»;

nocraHoBieHusA 1'ybepuaropa Jlenunrpajckoi obsactn ot 31 mapra 2015 ropa
Ne 18-nir «O6 yrBepxienun ITopsika B3aMMOACHCTBHS OPTaHOB HCTIOJTHHUTENLHON BIACTH
Jlenunrpaackoi — 00nacTH, JOJDKHOCTHBIX — JMu  JIeHWHrpaackoi — obmactu  npu
paccMOTPEeHUN OOpalleHHH rpakIan;

nocranosnenus IlpasutenscTBa Jlenunrpanckoil obmactu ot 1 ampens 2005 roma
Ne 83 «O06 obecnieueHrr COXPaHHOCTH APXHUBHBIX JOKYMEHTOBY;

TIOHATHA, TIPOLIEAYPEl PACCMOTPEHUS 00palllecHUH TpakIaH;

[IEHTPAJIM30BAHHON U CMeNTaHHOM (POpPMBI BEEHHS AelI0NPOH3BO/ICTRA;

YCTAHOBJIEHHBIX TpeboBaHMH 10 pabore c goxymeHTamu «J[mst ciyxkeGHOrO
TI0JIb30BAHUS»



CHCTEMBI BB&HMOL{GFICTBHH B paMKax BHYTPUBCIOMCTBCHHOT'O H
MECXKBEAOMCTBEHHOTO DJICKTPOHHOI'O HOKyMCHTOO60p0Ta;

(HHBIC IPABOBBIC AKTHI, MOHATHS, IPABOBBIE OCHOBEI,
3HAHHE KOTOPEIX B COOTBETCTBHH CO CIIPABOYHUKOM <24>
HEOOXOAMMO IS HCIIONHEHHS 0053aHHOCTEH TTO TOKHOCTH
B 33aBUCHMOCTH OT 00JaCTH W BUAA NEATEIbHOCTH)

1.5. ¥Ymenus:

- DazoBHIE:

CHCTEMHOI'0 (CTPATErHYeCKOT0) MBILLIEHHS;

CUCTEMAaTU3allM1 U aHaJu3a HH()OpPMaIHK;

TUIAaHHPOBAHUS,  PAlMOHAJILHOTO  HCIIONB30BAHHUS  CIY)KEOHOrO  BpEMEHH U
JIOCTHKEHUS PE3YJIbTATOR;

KOMMYHHKaTUBHOTO OOLLEHHS (B TOM YHCIIE MyOJUYHBLIX BBHICTYIUIEHUIl M BecHUs
JICJIOBBIX IIEPETOBOPOB);

YIPABIIEHHS] U3MCHCHUAMH;

paboTel C anmapaTHBIM W IIPOTPaMMHBIM OOEClIeYeHHeM, YCTAHOBJICHHOM Ha
aBTOMATH3UPOBaHHOM pabouem Mecte (APM), B TOM umcie paloTel B ONepanoHHON
cucreme cemelictea Windows, B TekcroBoM pemakTtope MicrosoftOfficeWord, ¢
TabinunbM nporieccopom MicrosoftOfficeExcel, ¢ mourossiM kinnentom tina «Outlooky,
[OJIFOTOBKY NPE3EHTAlMH ¢ IpuMeHeHneM npunoxenust MicrosoftOfficePowerPoint;

paboTEl B Ka4eCTBE M0JIb30BATENA B HHOOPMAMOHHBIX CHCTEMAX, IIPUMEHSICMBIX B
OpraHe HCIHOJIHUTEIILHONW BJacTH, B TOM 4HCIE€ B TPHUKIAAHBIX HH(OPMAIIHOHHBIX
cucremax (CucTeMe B3aMMOJEHCTBHs C TIpakIaHaMHM ¥ OpPraHM3allMsMH, CHCTEME
MEXBEJOMCTBEHHOTO 3NEKTPOHHOTO B3aUMOJCHCTBUS; YUETHOM CUCTEME;
MH(OPMALMOHHO-AHAIIMTHYIECKOH  cucTeMe, —obecmednBaromeil  cbop,  06paborky,
XpaHeHHWEe W aHaliM3 JaHHBIX), CHCTeMax »JJEeKTPOHHOI0 JIOKyMEHT000OpOTa, B
MH(POPMAllMOHHO-TIPaBOBBIX cuctemax «[apanty, «KoncynsrantIlmocy, «Komeke», a
TAKKE ¢ PECypcaMu M CEPBHCAMM JIOKAIBHOH BBIYMCIIMTENLHON CeTH M HH(DOPMALIHOHHO-
TEJIEKOMMYHUKALMOHHOH ceTH «HTepHEeTT?;

IPUMCHCHHS  TICPCOHAJIBHOTO  KOMIIBIOTEPA, HCIOJIB30BAHUS — KOMUPOBAILHOM
TEXHHUKH, CpeICTB TeseOHHOH U (HhaKCUMUIILHOM CBA3H;

- B 3aBUCUMOCTH OT 00JIACTH U BHJIA AEATEILHOCTH:

NOJrOTOBKH METOIMYECKHUX PEKOMEH AU, pa3bsCHEHHII;

MOJITOTOBKHU aHAIIUTHYECKUX, HH(OOPMALUOHHBIX U APYTHX MATCPHAIIOB;

paborel B cepe obecriedeHMs COXPAaHHOCTH ¥ TOCYAAPCTBEHHOTO  yuera
TIOKYMEHTOB;

(mHble yMeHHs, 00TagaHIC KOTOPBIME B COOTBETCTEHH CO CIIPABOYHUKOM <24>
HEOOXOIHMO IIs HCTIOJTHEHHs 00s3aHHOCTE N MO JOMKHOCTH
B 3aBUCHMOCTH OT 00JIACTH U BUIA ACATCARHOCTH)

2. JJomKHOCTHEIE 0043aHHOCTH

B nensix peanusaiin MOITHOMOUMM M (DyHKIHI OpraHa HCIOJHUTEIBHON BIIACTH,
MPEYCMOTPEHHEIX [I0JIOKEHHEM 00 oOpraHe HCIOJIHUTENLHOM BJIACTH, a TAaKKe B
COOTBETCTBUH C IOJIOKEHHEM O CTPYKTYPHOM Tojipa3acieHun <20> crienuanicT oos3aH:



2.1.
(momKHOCTHAsL 00SI3aHHOCTS )
2.1.1.
(meTanusaiys TOMKHOCTHOH 0043aHHOCTH)
2.2
(momxkHOCTHAS 00A3aHHOCTD )
221

(AeTanu3aIys JOMKHOCTHOI 06A3aHHOCTH)

2.3. B cooteercTBuM ¢ TpeGoBanusMu WHCTPYKIMH 10 JIeJIOTIPOU3BOJICTRY B
OpraHax HCIOJHHUTENbHON BiacTH JIEHHHIrpajaCcKoil 00JaCTH HUCIOMHATH O0SI3aHHOCTH
OTBETCTBEHHOI'O 34 BE/ICHHUC JICTIONPOU3BOJICTBA B OPraHe UCTIOJIHUTENBHOM BJIACTH, B TOM
quCIIe:

2.3.1. OcywectnaTh npueM H ydeT (PETHCTPAUMIO) BXOAAMMX IOKYMEHTOB W
MaTEPHUAIIOB (KOPPECTIOHIEHIINH ).

2.3.2. OcymecTBiarh IpHeM H yueT (pPEerdcTpaluio) J0KyMEHTOB BHYTPEHHETO
JIeJIONIPOM3BOLICTBA OPraHa UCTIOHUTEIBHON BIACTH.

2.3.3. IlpexcraBnsate BXomsiMe MOKYMEHTHI M MaTepHAllbl HA PACCMOTPEHHE
PYKOBOAMTENO OpraHa MCIOJIHUTCABHON BIAaCTH HMJIM HHOMY YIIOJHOMOYEHHOMY MM
pPabOTHHKY OpraHa HCIIOJHUTEILHON BIIACTH.

2.3.4. HampaBnath (BbLIABaTb) B COOTBETCTBHM C YKAa3aHHIMHU (pesonronueii)
pyKoBOAMTEIlsl OpraHa HCIOJIHUTEILHOM BIACTH WM YIIOJIHOMOYEHHOTO MM PabOTHHKA
JAOKYMEHTBI U MaTepuasibl pabOTHHKAM OpraHa HCIOTHUTELHOM BJIACTH, HA3HAYCHHBIM
OTBETCTBCHHBIMHU 3a pabOTy ¢ HUMH (Jajiee - UCTIOIHUTEIIN ).

2.3.5. OcywiecTBaATE IPHEM OT HUCHOIHHUTENEH JOKYMEHTOB M MAaTepUajoB, B TOM
YHCIE TMPOCKTOB [OKYMEHTOB (pEIEeHUi) OpraHa MCHOJHHUTENLHOH BIACTH I
NpC/ICTABICHAA MX Ha JIOKJIad, MOANKCH (BHU3MPOBAHME) DPYKOBOAUTENIO OpraHa
MCTIOJTHUTENBHON BIIACTH MM YIIOJIHOMOYCHHOMY UM PabOTHHUKY.

2.3.6. OcymecTBIATL yyeT (perucTpanuio) HCXOAAIIUX JOKYMEHTOB (pewienwmii)
OpraHa MCIOJHUTEIBHON BJIACTH, 00ECTIEUEHNE UX JIOCTABKH HJIM Tepeladn [Ulst OTIPABKYU
ajpecaram.

2.3.7. ObecneunBath B OpraHe HCIONHHTEIBHON BIIACTH BEIEHHME 3JIEKTPOHHOTO
JOKYMEHTO00OPOTa € HCHOJIB30BAHUEM CHCTEMBI DJICKTPOHHOIO JOKYMEHTOO00pOTa
Jlennnrpanckoit obsactu (nanee - CD/1).

B ycranosiiennom nopsaxe paborats B C3/1 ¢ 31eKTPOHHBIME JOKYMEHTAMH, B TOM
YHCIIE€ B MO/YJE COTJIACOBAaHHA IIPOEKTOB NpaBOBRIX akToB CDJI, oOecreuuBath
cobuitosicHue  TipaBuil  OQOPMICHUST AOKYMEHTOB B 3JIGKTPOHHOM BHIE, BBOIHTH B
JIEKTPOHHYI0 0a3y JTaHHBIX MH(DOPMAIHIO O ABMKEHHH JIOKYMEHTOB.

2.3.8. OcCyuiecTBIsTh KOHTPOIb 33 HPOXOKIEHUEM M CPOKAMH HCIIONHEHUS
JIOKYMEHTOB BHYTPH OpraHa HCIOJIHHUTEIbHON BIACTH, UH(GOPMUPOBATL O pe3ysbTaTax
KOHTPOJISt PYKOBOJIMTEIIS OpraHa UCTIOJIHUTEILHOI BIIACTH.

2.3.9. BecTn y4eT v OCYIIECTBIATE KOHTPOIb PACCMOTPEHHS PabOTHHKAMH oprasa
MCIIOJIHUTENBHOW  BJIACTH  OOpallleHHid  TpakaaH,  eKEMEeCAYHO  JIOKIanbiBaTh
PYKOBOAMTEIIO OPraHa UCIIOIHUTENBHOM BIACTH O Pe3yabTaTax IPOBOANMOTO KOHTPOJI.

2.3.10. OcyuiecTBIATE IOATOTOBKY W CBOEBPEMEHHOE YTOYHEHHE (KOPPEKTHPOBKY)
HOMEHKJIATYPbI ]I OPTaHa MCIOJIHUTEIBHON BJIACTH, COTIACOBAHME HOMCHKIIATYPBI €T C
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YIOJHOMOYEHHBIM OPTaHOM HCIIOJIHUTEIPHOM BllacTH JIeHHHrpaackoi 0b1acTu B 00macTu
apXUBHOIO JIela.

2.3.11. Bectn, GpopMupOBaTh U XpaHHUTh Jejla B COOTBETCTBUM C YTBEP KICHHOM
HOMEHKJIATYPOH.

2.3.12. ObecneuMBaTh XpaHeHHE, KOMIUICKTOBAHHWE, YYET W HCIOJIb30BAHHE
apXMBHBIX JOKYMCHTOB, COCTaBJICHHE CBOJHBIX TOJOBBIX pa3leiioB OIHCEH e
TIOCTOSIHHOTO XpaHeHus (110 JIMYHOMY COCTaBy) Ha OCHOBAaHWHM OITMCEH JIET CTPYKTYPHBIX
NOApa3Je]leHHd opraHa HCIIOJIHHTEIBHOM BJACTH (CHOYCTsA JBa roJa 3aBepLICHHS HX
JIeJIONPOU3BOICTBOM), TOATOTOBKY M IIepeiady apXUBHBIX €1 B TOCYIapCTBEHHBIM apXHB,
cocTaBJIeHHe OTOOPOYHBIX AKTOB Ha YHUUTOXKECHUE JEH, JOKYMEHTOB C HUCTEKIITHM CPOKOM
XPaHEHMsI B YCTAHOBICHHOM TOPSIJIKE.

2.3.13. EsxxeMecs4HO IPOBEPSITH HAJIMUKE JOKYMEHTOB, JIC] W M3JaHHH C TTOMETKOH
«JLi1s1 ci1yxebHOro noJIb30BaHHUSY.

2.3.14. ObecnieunBaTh XpaHeHHe, YUET W HCIOJIb30BaHHE OJIAHOYHOW MPOIAYKIINH,
neqyarei v ITaMIIOB OpTraHa UCTIOIHUTENIbHON BIIACTH.

2.3.15. Ilpencrasnare B annapar ['yGepnaropa u IIpaButenscrtBa JleHHHIpaaCcKok
00JIaCTH CBEJIEHUSI O INPOXOKACHUM M WCIIOTHEHHH JNOKYMEHTOB, a TaKKe MOJydaTh OT
anmapara I'yoepratopa wm IlpaButenscrsa Jlemunrpaackoih oOnactu Takoro pona
HH]OpPMAITHIO.

2.3.16. KoncynbrupoBarh pabOTHUKOB OpraHa MCIIOJHHTEIBHON BIACTH 110
BONPOCAM JENIONPOU3BOJICTRA.

2.4. Ilo mnopy4eHHIO HEIOCPEACTBEHHOTO PYKOBOJMTENS pasMeliarh Ha
ouuMallbHOM  caliTe  OpraHa HUCHIOJIHUTCNBLHOW BhHactTH B cetd  «MHTepHeT»
npeaycmorpennyo denepanbHeiM 3akoHOM oT 9 despanst 2009 roga Ne 8-D3 «06
obecrieyeHuH JOCTyNa K HHQOpPMALUU O [eATEeNBbHOCTH TOCYJIapCTBEHHBIX OPraHoB M
OpraHOB ~ MECTHOIO  CaMOYIpaBleHHs»  WH(OPMAUMIO O  JICATCIBHOCTH  OpraHa
VCIIOJIHUTENBHOH BJIACTH, B TOM 4YHCJIE HOPMAaTHUBHBEIC IIPABOBEIE aKThl OpraHa
HCHOJIHUTENBHOH BIIACTH.

2.5. ObecneunBaTh pacledyaTtky 1 THPOKHPOBAHHE CITYy’KEOHBIX JIOKYMEHTOB OpraHa
UCITOJIHUTEIbHOHN BJIACTH.

2.6. Ilo nopyueHui0 pPYKOBOJMTENS  OpraHa  HCIOJIHHUTEILHOM  BJIACTH,
HEMOCPEACTBEHHOTO  PYKOBOAMTEIA B  YCTAHOBIEHHOM IIOPSIKE  paccMaTpHBaTh
OOpaleHust TrOCyJapCTBEHHBIX  OpraHoB, OpPraHoB  MECTHOTO  CaMOYIIPaBIICHUS,
OpraHu3aluvid W TpaX<[aH, TIOAroTaBIMBaTh M IPEINCTABIIATE COOTBETCTBYIOIIEMY
PYKOBOIHMTEIIO IIPOEKTHI OTBETOB HA YKAa3aHHbBIE O0PAILIECHHUSI.

2.7. B COOTBETCTBHM C JIOBEPEHHOCTHIO U (MIIM) IO TIOPYUEHUIO HETIOCPEICTBEHHOTO
PYKOBOJMTENSA, BBILIECTOAILECIO PYKOBOAUTENS IPEACTABIsITH HMHTEPECHl  OpraHa
UCIIOJIHUTEIBHOM ~ BJAaCTH B IOCYJApCTBEHHBLIX — OpraHax, OpraHax  MECTHOIO
CaMOYIIPaBJIEHUs U B OPraHU3alMsIX.

2.8. YuactBoBaTh B Pad0Te KOMHCCHH M MHBIX KOJUIETHAJIBHBIX OPraHoB, B COCTaB
KOTOPBIX CIELUATNCT BKIKOYEH B COOTBETCTBMM C IIPABOBBIM akToM JICHHHTpaaCKoii
o0JlacTM  WIIM  HalpaBJIeH HEMOCPEACTBCHHBIM  PYKOBOIHUTENEM,  BBIIECTOSIITMM
PYKOBOJIUTENEM.

2.9. B coorBeTcTBMM € TOpPYYEHHEM HEMOCPEJICTBEHHOIO PYKOBOIUTEN,
BBILLIECTOSAILETO PYKOBOJAMTES OPTaHU30BEIBATE [IOATOTOBKY MaTEPHUAJIOB K COBCIIIAHHAM,
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3acelaHusaM, HHBIM MEPOIIPUATHAM U (MJIM) NPUHUMATh B HUX Y4aCTHE, B TOM YHCJIE BECTH
IIEPErOBOPHI.

2.10. ToyHo ¥ B CPOK BBIIOJHATL YKa3aHWUS M TIOPYYEHHs HENOCPEACTBEHHOIO
PYKOBOIMUTEA, BBILIECTOSILIETO PYKOBOIUTEIIS.

2.11. CobmoaaTh paBuia AENONPOU3BOACTBA, B TOM YHCIIE HAIUIEKAIMM 006pa3oM
YUHTBIBATH M XPAHUTh IIOJYYEHHbIE Ha HCHONHEHHE JAOKYMEHTHl W MaTepHabl,
CBOCBPEMEHHO IIPHU yXOJ€ B OTIYCK, YOBITUM B KOMAaHIHPOBKY, B CJIy4ae OCTABJIECHHS
JO/DKHOCTH  ClIaBaTh WX pPabDOTHHUKY OpraHa HCHOIHUTEIBHON BJIAacTH, BPEMEHHO
HCIIOJIHAIOIIEMY 0053aHHOCTH CIIEIHAIHCTA.

2.12. Cobmopars HopMmbl Komexca 3TMKM W ClIy)KeOHOTO  IIOBEICHHUS
roCy1apCTBEHHBIX TPAXKIAHCKUX Ciiyxawwux JIleHunrpaackoi obnacTu.

2.13. YBenomisTth NpejcTaBUTENs HaHUMaTelsl 000 BceX ciydyasx oOpalleHusl K
CIIEUAIIMCTY KaKUX-IKMOO JIMIl B LEJSIX CKIOHEHHUS ero K COBEPUICHHIO KOPPYILIMOHHBIX
[PAaBOHAPYIIEHNH, 33 UCKIFOYEHHEM Clly4aeB, KOr/la Mo AaHHBIM (akTaM MpoBeaeHa HIIN
NIPOBOAMTCSA IPOBEPKA.

2.14. OTunTeIBaTHLCS TIEPE]] HEIIOCPEACTBEHHBIM PYKOBOJAMTEIEM, PYKOBOIUTEICM
OpraHa MCHOJIHUTENILHON BJIACTH O PE3yJIbTaTax CBOEH CIyKeOHOH JEsATEILHOCTH, B TOM
YHCIIE €XKEroJgHo, 1o 1 despana ropa, CIEIYIONIET0 3a OTYETHBIM, NPEACTABIIATEH
HETMOCPE/ICTBEHHOMY PYKOBOJMTENIO OTYET O CBOEH mNpodeccHoHanbHOl CciayxeOHOi
NEesATeIbHOCTH.

2.15. Hagnexxammm 00pa3oM HCHOIHATE 0O0S3aHHOCTH TPAXKAAHCKOIO CIyKalero,
IPELyCMOTPEHHBIE 3aKOHOIATEILCTBOM.

3. [lpaBa

Crenuanuct UMeeT Npaso:

3.1. Ha peanmsaumio yCTaHOBJIEHHBIX IHCTBYIOUIMM 3aKOHOIATEILCTBOM TIPaB
IPaXKIaHCKOTO CIYKaIEero.

3.2. Ha rocynapcTBeHHbIE rapaHTHH, IPEAYCMOTPEHHbIE (DejiepalbHbIME 3aKOHAMH
¥ HHBIMH HOPMAaTUBHBIMH IPABOBRIMH akTaMu Poccuiickoit Meaeparun u Jlenunrpaackoi
obnact.

3.3. Ha mony4eHne B YCTaHOBJIEHHOM TNOPAAKE OT IOCYIAPCTBEHHBIX OPraHOB,
OpPraHoOB MECTHOI'O CaMOYIIPABJIECHMA, OpPraHM3alUil M Tpak/jaH JOKYMEHTOB W HMHOMH
uH(GopManuK, HeOOXOANMOM IS UCTIONHEHHS JIOJIFKHOCTHBIX 00s3aHHOCTEI.

3.4. Jloctynma K pEruoHalbHBIM HH(QOPMALMOHHBEIM cHcTeMaMm JICHMHIpaacKoil
obnactu, npapoBbiM Oazam jannbpix Tuna «Kopekcey, «KoncymerantIlnrocy, «apanty,
pecypcam cetn «MHTepHET» 10 BONpOCAM, OTHOCAIIUMCS K KOMIIETEHIMH OpraHa
MCIOJIHMATENBHON BJIAaCTH, a TaKKE SKOHOMHMYECKUM, IPAaBOBLIM M OOILECTBEHHO-
MOJIUTHYECKUM BOIIPOCAM.

3.5. Ha 3aBepeHHE B YCTAHOBJIEHHOM HOPSAIKE OyMaKHBIX KOIMHH AIEKTPOHHBIX
noxymeHnToB CO/I.

3.6.

(MHBIE TpaBa CICITHATHCTA)
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4. OTBETCTBEHHOCTD

Crienuanuct HeceT yCTaHOBIICHHYIO (elepaibHBIMI 3aKOHAMH OTBETCTBEHHOCTD:

4.1. 3a HapyIeHue 3aIPETOB, CBA3AHHBIX C IPAKIAHCKON CITykKG0il, HecoOmoIeHNe
OTPaHMYCHHMH H  HEBBINOIHEHHE 00A3aTENBCTB, YCTAHOBIEHHBIX  (heAepabHBIMM
3aKOHaMH.

4.2. 3a HencnonHenne (HeHALIEKaLIEe HCTIONHEHNE) JOKHOCTHBIX 00S3aHHOCTEI!.

4.3. 3a yTpary uim mopdy rocysapcTBEHHOrO MMyIiecTBa JIeHHHIPaICKOi obJslacTw,
KOTOpOE OBLIO NPENOCTABICHO MYy JUIS HCIIOJHEHHS JOIKHOCTHBIX 00SI3aHHOCTEH.

44. 3a mapymenue wHopM Kojekca 3THKH M CIYKEGHOTO IOBEAEHMS
TOCYJapCTBEHHBIX IPAXKAAHCKUX CllyKamux JIeHnHrpajckoii obnacT.

4.5. 3a HapyIIeHHE CPOKOB MOATOTOBKM JOKYMEHTOB BO HCIIOJHEHHE TIOPYYEHUH
IIpesunenta Poccuiickoii ®Denepaunu, Ilpencenarens IlpaButenscrsa Poccuiickoii
®epepanuu u I'ydepnaropa Jlenunrpackoii obiacTy.

4.6.

(HHEUI OTBCTCTBEHHOCTD cneumanucm)

5. Ilepeuens BOIPOCOB, IO KOTOPBIM CIIELUATUCT BIPABE
UK 00513aH CaMOCTOSTENBHO IPUHUMATE PEICHHS

5.1. Crenmanuet 0643aH caMOCTOSTENBHO IPMHUMATH PEIIEHMS:

5.1.1. Tlo BonpocaM IepBOOYEPEIHOCTH BLITONIHEHHS A0IKHOCTHBIX 00S3aHHOCTEH
B MPENENIax CPOKOB, YCTAHOBIICHHBIX HENOCPEACTBEHHBIM PYKOBOJAMTEIIEM, BbIIICCTOSIIIHM
PYKOBOJUTEIICM, %4 coOmroieHus HOPM, YCTaHOBJIEHHbBIX JCHCTBYIONINM
3aKOHOJATEIbCTBOM.

5.1.2. Tlpn peamusanuy MOJHOMOYMH 4JIeHA KOMHCCHHM M MHOTO KOJJIETHANBHOTO
oprasa.

5.1.3. Ilo BompocaM OpraHHM3anMH ydera M XPaHEHHs! IIepCIAHHBIX eMy Ha
UCTIOTHEHHE JIOKYMEHTOB U MaTEPHAJIOB.

5.1.4.

(MHEIE BOTIPOCHI, 110 KOTOPBIM CTIELHAIHCT 06S3aH CaMOCTOATENLHO NPHHIMATE peieHHs)

5.2. CrneumanucTt B KadecTBe 4JicHA KOMHCCHU A HHOIO KOJUJICTHAJIBHOTO OpraHa
BIIPABE Ha 34CCHAHHAX TaKOI'0 OpraHa caMOCTOSTEIBHO [IPUHUMAaTh PEHICHHE TOI0COBATH
«3a», «IPOTHB» HIIH «BO3JACPIKAJICS», a TAKKE BBICKA3LIBATH CBOE MHCHHC, B TOM YHCIIC
3a9BIATE  0codoe MHEHHE B [MCbMEHHON (bopMe B COOTBETCTBHMHU C periIaMeHTOM
(TopsiakoM) pabOThl KOMUCCHH M MHOTO KOJUIEIHAIBHOTO OpraHa.

6. IlepeueHb BOIIPOCOB, MO KOTOPLIM CIIELHAIUCT 0013aH
WIIK BIIPABE Y4acTBOBATH IIPH NOArOTOBKE IIPOEKTOB HOPMATUBHBIX
IIPABOBLIX aKTOB U MIPOEKTOR PEIICHHMIA

6.1. Croenmamucr 00s3aH y4acTBOBATH B IOJATOTOBKE IIPOEKTOB HOPMATHBHBIX
IIPABOBBIX aKTOB M IIPOCKTOB PELIEHHH 110 BOIPOCAM, OTHOCALIUMCS K €ro JIOJIKHOCTHBIM
00A3aHHOCTSIM.
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6.2. CHBHHaJ'H/ICT BIIpaB€ Yy4YacTBOBAaTb B IMOATOTOBKE IMPOCKTOB HOPMAaTHBHBIX
TIPABOBBIX aKTOB H ITPOCKTOB peLHeHHfI 10 UHBIM BOTIpOCaM

110 cOOCTBEHHOI MHUIUATHBE/TIO COTTIACOBAHHIO C HETIOCPEICTEEHHEIM PYKOBOIHTEICM
(BRIOpaTH HYKHOE)

7. Cpox# U npoLenyps! IOATOTOBKH, PACCMOTPEHHUS IPOEKTOB
PELUEHHH, TOPAJIOK COTIACOBAaHHS U IPUHSATHS PELICHHH

7.1. OOmue CpokM M HIPOLEAYPbl IMOATOTOBKM JIOKYMEHTOB PETYJIHPYHOTCS
HMucTpykuunei 1o Aea0nporu3Bo/ICTBY B OpraHax HCIOTHUTEIbHON BIacTH JIeHUHrpaacKkoi
obnactu.

7.2. B 1menaxX IOArOTOBKH, COIJIACOBAHMS W TPHUHATHSA pELIEHWH opraHa
UCIIOJIHUTENIBHOM BJIACTH CHEIMAIMCT 00SI3aH:

7.2.1. B pamMKax HMCIIOJHEHH: 00sA3aHHOCTEH OTBETCTBEHHOTO 32 JICIONPOU3BOACTBO,
€CIM MHOE He ycTaHoBIeHo MHcTpyKiuei 110 1enonpou3BoICTBY, He3aMeIIUTEILHO:

1) mpencraBuTh MOATOTOBICHHBIH WCIOJMHHUTEIEM IIPOEKT JIOKYMEHTa Ha
paccMoTpenHe (MOJANUCaHHe) PYKOBOIHUTEND OpraHa HCIOJHHTEABHON BiacTH JuGo
YHOTHOMOYEHHOMY MM pa0OTHHKY OpraHa HCHIOJIHHTE/ILHOW BIAcTH (Janee KaKiblil —
YIIOJTHOMOYEHHOE JIULIO);

2) 1oclie pacCMOTPEHHS JOKYMEHTa YIIOIHOMOYEHHBIM JIMLIOM:

- 3aperucTpUpoBaTh NOAIMCAHHBIA JAOKYMEHT C NPUCBOCHHEM €MY HCXOMSLIETO
HOMEpa U BHECEHHeM Heobxonumoii nadopmannu B COJI;

- o0ecne4uTh J0CTaBKY (OTHPABICHHE) 3apErHMCTPHUPOBAHHOIO  JIOKYMEHTa
COOTBETCTBYIOLIEMY ajpecary (€cliM JOKYMEHT HMEeT ajapecara) JIM0O mepeaarh HHOMY
JIOJDKHOCTHOMY JIMIly (€ClM [OKYMEHT He HMeeT ajapecara, HO TpeOyeT manbHeHIIero
paccMoTpeHus (COTTIaCOBaHMS) HHBIM JOJDKHOCTHEIM JIUIIOM);

- B Cllydyae HE NOINUCAHMs JOKYMEHTa YIOJIHOMOYEHHBIM JIMLIOM TIO TIPHYHHE
HaJIM4Yusl 3aMCYaHUN K HEMY, BEPHYTh €I0 HUCIIOJIHUTEII0 Ha A0paboTKy.

7.2.2. B pamMKax HCIIOJIHEHHUSI OOIIMX 00I3aHHOCTCH:

1) nmoAroToBUTH IPOEKT MJOKYMEHTA M TPEACTaBUTH €ro Ha pPacCMOTPEHHE
PYKOBOIHUTEINIO, JABIIEMY CICIHAINCTyY COOTBETCTBYIOLIEE MOPYUYCHHE, HE TIO3KE YeM 3a
ABa pabouux OHA IO HMCTEUEHMs] CPOKA HCIIOIHEHMS I10 ATOMY TOKYMEHTY, KOTODLIN
yCTaHOBIEH  (elepalbHBIM ~ 3aKOHOM  WJIH  HOPMATHBHBIM  IPABOBBIM  aKTOM
Jlenunrpaackoi obnactu, nub0 MHOIO CPOKAa, YCTAHOBJIEHHOTO PYKOBOJMTENEM OpraHa
MCTIOJHMTEILHON BJIACTH, PYKOBOIMWTENEM, JaBILIEM CIICHHATHCTY COOTBETCTBYHOLIEE
NIOpy4eHHE;

2) mocne pPaccMOTPEHHS OKYMEHTa COOTBETCTBYIOUIMM PYKOBOJWTEIEM H €ro
NIOJIIMCaHNA YIIOTHOMOYEHHBIM JIMLOM IIPOU3BECTH C JIOKYMEHTOM JCHCTBUS, YKa3aHHBIC
B NOAINYHKTE 2 IyHKTa 7.2.1 HaCTOSIIIEro JOKHOCTHOTO PEeriiaMeHTa.
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8. Ilopsgok ciyebHOro B3auMOIEHCTRHS CIENUAIKCTA ¢ APYTHMH
padOTHHUKAMM OpraHa MCIIOJIHUTEIBHOH BIIACTH, pAOOTHUKAMH HHBIX
roCyJapCTBEHHBIX OPraHOB U OPTaHOB MECTHOI'O CAMOYIIPABIICHMUSI,
OpraHU3alMsIMHU U rPaXJIaHaAMH

8.1. IlopyyeHuss W yKa3aHHUd CICIHMANUCTY [JAKOTCS  HEMOCPEICTBEHHBIM
PYKOBOJIMTEIIEM, BBIIICCTOAIMM PYKOBOAUTENIEM B YCTHOHW WM NMUCEMEHHOH (hopme 10
BOIIPOCAM, OTHOCSILIIUMCSI K I0JDKHOCTHBIM 00SI3aHHOCTSIM CIIEIIHAINCTA.

8.2. B uensix UCIOJIHEHUs JAOIKHOCTHBIX 00S3aHHOCTEH W IMOPYYEHHH CIICLHAINCT
BIIpaBe 00pamaTees K IpyruM pabOTHUKAM OpraHa MCIOJHUTEIBHON BIaCTH, pabOTHHKAM
UHEBIX TOCYIaPCTBEHHBIX OPraHOB, OPraHOB MECTHOTO CaMOYIIPABIEHUs, K IPaKIaHaM U B
OpraHU3aIHH.

8.3. CmenmanucT BIpaBe B yCTHOH (opMe [aBaTh pasbiCHEHHs [0 BOIPOCAM,
OTHOCSALIMMCS K €r0 J0JDKHOCTHBIM OOA3aHHOCTAM, B OTBET Ha OOpAlIEHHS K HEMY
paOOTHHKOB rOCy1apCTBEHHBIX OPTAHOB U OPTAHOB MECTHOI'O CAMOYIIPABIIEHHUA.

8.4. ComenmanucT BIOpaBe B yCTHOH (opMe faBaTh pasbiACHEHHs I10 BOIPOCAM,
OTHOCALIMMCS K €r0 JOJDKHOCTHBIM OOS3aHHOCTSM, TIPENCTABUTENISIM OpraHu3alui u
rpakaaHam

110 CODCTBEHHOMY YCMOTpPEHHIO (B HHHITHATHBHOM TOpsIKe)/

TOJIBKO I10 MTOPYUCHHTO mbo ¢ pa3pemeHis HENMOCPEACTBCHHOTO DYKOBOOHTEIIS,
BBIIIECTOAMIETO PYKOBOJHUTEIA, 34 HCKIIIOUCHHEM CJIYy4acB, KOTa TAKHUE
pPa3bACHEHHA ABJIAKOTCA JOJIKHOCTHBIMH 005A3aHHOCTAMH CIeIManucTa

(BBIOpATH HYXKHOE)

8.5. CrnenuanucT BHIpaBe NPENIOKUTh HUCIOJHUTENIO 1O JIOKYMEHTY B pabouem
NOPAJIKE PEIIMTE BOIPOC O €ro OT3bIBE, €CJIM TaKOH JIOKYMEHT HIIH OTAENbHBIE €ro
TIOJIOKEHHs HE COOTBETCTBYIOT (efepaabHOMy, 00JaCTHOMY 3aKOHOIATENILCTBY H/UIIH
npaBuiiaM o(hOPMIICHHUS TOKYMEHTOB.

8.6. Ha mepuos cBOEro BpeMEHHOI'0 OTCYTCTBHS (B TOM 4YHCIE KOMAaHIMPOBKA,
OTIIyCK) celuaucT oOs3aH MepefaTh BCe MaTepHalibl ¥ MH(OPMALMIO, HEOOXOIUMBIE
JUISL BBIIIOJIHEHHST 003aHHOCTEH 110 HACTOSIIEMY [JOJDKHOCTHOMY PeriiaMeHTy, paboTHHKY,
BPEMEHHO HCTIOIHSIONIEMY €T0 003aHHOCTH.

8.7. Creumanuct 00s3aH BpPEMEHHO BBHITOJHATHL OTAENBHBIE JIOJKHOCTHEIE

00s13aHHOCTH OTCYTCTBYIONIETO pabOTHHKA
OpraHa HCTIOMHHTEALHOH BAACTH/CTPYKTYPHOTO NOApaszaeneHus <20>
(BBIOpaTh HYKHOC)

B COOTBETCTBHH C IIOPYUCHHUEM HENOCPEICTBEHHOIO PYKOBOAHTEIIA.

9. IlepeveHs TOCyIapCTBEHHBIX YCIIYT, OKa3blBAEMbBIX TPasKIaHaM U OpTaHHU3aLHsIM

Crieuualiicr

NpelOCTaBAAET rPakaaHaM 1 OPTaHU3ALMAM FOCYIapPCTBEHHBIE YCIIYTH
B COOTBETCTBHH C MMyHKTOM(AaMH)  HACTOSWICTO ACIKHOCTHOTO periaMeHTa
(cchlnKa Ha MYHKTHI paszena 2, B KOTOPLIX YCTAHOBIEHB! 00A3aHHOCTH 110 NPEIOCTABICHHIO
roCyOapCTBEHHEIX YCIYT)/HE TPeJOCTaBIAeT TOCYJapCTBEHHBIX YCIYT rPakAaHaM 1 OpraHH3aiaM
(BBIOpaTh HYKHOE)
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10. ITokaszarenu 3¢ HeKTHBHOCTH U PE3YIIBTATHBHOCTH
npo(hecCHOHaTBbHON CITy)KeOHON AesITeIbHOCTH CIIEIMaINCTa

[Toxasarenamu  >(hHeKTHBHOCTH ¥ PE3yJAbTATHBHOCTH  MPO(ECCHOHANBHOM
CI1y)KeOHOM 1eATeIbHOCTH CIIELHAINCTA SIBIISIFOTCS:

10.1. CBoeBpEMEHHOCTDL M INOJHOTA PACCMOTPEHUs OOpALLEHUH rocy apCTBEHHBIX
OpraHoB, OpPraHOB MECTHOI'O CaMOYIIPABJIEHHUs, PAKIAH, OPTaHU3alui M I10AIOTOBKH
[IPOEKTOB OTBETOB HA HUX.

10.2. OtcyrcTBHE hakTOB:

1) wHamuuus B AHAIUTHYECKMX W HMHBIX MaTepHanaxX, IOArOTOBIEHHbIX
CHCIUATHUCTOM, YCTapEeBLUEH, HEIPOBEPEHHON MIIM HCKa)KeHHON HHbOpMaLi;

2) yTpaTsl IOKyMEHTOB M MaTEPHAJIOB, MOCTYNUBIIUX CIIEIUANNCTY HA UCIIOJIHEHHE,
XpaHeHue;

3) mpormycka (CpbiBa) CPOKOB UCTIOTHEHHA IO JOKYMEHTaM (IOPYUYEHHSIM), KOTOPhIE
yCTaHOBJIEHBl  (efepallbHBIM — 3aKOHOM — WJIH  HOPMATHBHBIM — IIPABOBBIM ~ aKTOM
Jlenunrpajckol 00JacTH, HACTOAIMM AOKHOCTHBIM PErNIaMEHTOM, HEMOCPEACTBEHHBIM
PYKOBOUTEIIEM, BBILLIECTOSIIIUM PYKOBOIUTEIICM;

4) npomycka 0e3 yBOKUTENBHONW TIPUYHHBI 3aCelaHMM KOMHCCHH W HHBIX
KOJUICTHAJIbHBIX OPTaHOB, MHBIX MEPONPUATHH, B KOTOPBIX CICIHAIUCTY OBLIO MOPYYEHO
HNPUHSITH YUACTHE.

10.3. KauecTBO BBINOJHEHHOH pabOTBl (OTCYTCTBHE NPONEAYPHBIX HapyIIEHHIA,
NOArOTOBKA  JOKYMEHTOB, MaTCpHaJiOB B  COOTBETCTBHH C  YCTAHOBJIEHHBIMHU
TpeOOBAaHMAMHM, TIOJHOE U JIOTHMYHOE M3JIOKEHHE MaTepuaia, FOPHIUYECKH IPaMOTHOE
COCTaBJICHUE JOKYMEHTA), B TOM YHUCIIC:

10.3.1. OrcyrcrBue ¢akTos:

1) wnecobmonenus pabOTHHKAMH OpraHa HCIHOJHHMTCIBHOM BIIACTH CPOKOB
HCITOJIHCHUS CITY/KEOHBIX JOKYMEHTOB, HE BBISBICHHBIX CHCIHMAIACTOM HJIH O KOTOPHIX
CIIELMATNCTOM He OBUIO 10JI0KEHO COOTBETCTBYIONIEMY PYKOBOIHTEILD;

2)  HapyuleHus — OpPraHoM  HCIIOJHUTEJIBHOW  BJIACTH  IPABUII  BEJEHUS
JEJIOTIPOU3BOICTBA, TPEOOBAaHMH IIPABOBBIX AKTOB B OO0JACTH AapXHBHOIO Jiela,
MOJITBEPIKICHHBIX 3aKIIOYEHUAME KOMIIETCHTHBIX OPraHOB, JONYIIEHHBIX BCIEICTBHE
HEUCIIOJHEHHs WM HEHAUIEKALIETO MCIOIHEHHUSA CHEeHHAIuCTOM CBOMUX JOJIKHOCTHBIX
00s13aHHOCTEH.

10.3.2. Hanuume HOMEHKIATYphl Jiell OpraHa WCHOJHUTENLHOHW  BJIACTH,
CBOEBPEMEHHOCTB €€ YTBEPKJICHUS U KOPPEKTUPOBKH.

10.4. OTBeTCTBEHHOCTh (MCIOJIHEHHE OO0A3aHHOCTEH B CPOK € MHHHUMYMOM
KOHTPOJIA).

10.5. CamocTosTeNIbHOCTD (CTOCOOHOCTD BBITIOIHSTE 3a1aHus 0e3 TOMOTHUTEIbHBIX
YKa3aHui).

10.6. Jucnunnuza (coOuoenne cirykeOHOro paciopsiaka).

10.7. IIpoeccuonanbHas KOMIETEHTHOCTD.

10.8.

(vHBIe MoKazatenn 3 HCKTHBHOCTH U Pe3yIbTaTHBHOCTH
npodeccHoHaNbHOM cnykeOHOiT AeATeNBHOCTH CeLHAINCTA)
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<20> Yka3bIBaeTcs, eCH CTICLHANNCT ABIsieTes PAOOTHHKOM CTPYKTYPHOTO TOAPA3JIENeH s OpraHa HCIOIHATENLHO
BIIACTH.

<21> Yposenb 00pazoBanis ykazeIBaeTcA B COOTBETCTBHH ¢ TpeGoBanusaMH vyacTel 4 w 5 crarten 12 denepanbHOro
3akona oT 27 mrons 2004 roga No 79-03 «O rocynapeTseHHO# rpakaaHckoit cnyxbe Poceniickoil Meneparymy,

<22> CTax yKa3blBacTCA B COOTBCTCTBHH ¢ TpeGoBaHMsAME cTaThi 14 00macTHOTO 3akoHa oT 25 gespans 2005 roma
Ne 11-03 «O npaBoBOM perynupoBaHHH rOCYIapCTBEHHOI TpaskIaHCKOH clysxk6b! JIeHnHrpaackoil obaacTmy».

<23> Tlpodeccus, crennanbHOCTh M HANPABICGHHA [OATOTOBKH YKa3aHLl B cOOTBETCTBMH ¢ OOmepoccHiickum
knaccupuKaTopoM crenuanbHocTell no obpasosanmo. OK 009-2016, npuHATHIM M BBEIEHHEIM B JIEHCTBHE NPHKA3ZOM
l'ocymapcTeennoro komutera Poccuifckoli denepauin no cTaHaapTH3AMNH H METPOIOTHH 0T 8 nexaGps 2016 roxa Ne 2007-
CT.

CriennanbHOCTH ¥ HANpaBlieHHA TOATOTOBKH, a TAKKC YKPYMHCHHBIE TPYIINBI CMEUHATLHOCTEH M HANpaBAeHHI
NOJTOTOBKH, COOTBETCTBYIOIIMX NOKHOCTHBIM 00A3aHHOCTSM CHCLUATHCTA, MOTYT YKA3bIBATHCA B COOTBETCTBHH C HHBIM
paHee eiicTBOBABLINM aHAJOTHYHBIM TTPABOBBIM aKTOM.

<24> ChpaBo4HUK KBaNH(pHKAIMOHHBIX TPeGOBaHMIl K CHEUHAJBHOCTAM, HANPABJICHUAM TOATOTOBKH, 3HAHMAM M
YMEHHSM, KOTOpPbIC HEOOXOMMMBI JI7Is 3aMELLEHHs JODKHOCTEH IoCyAapCTBEHHON TPak/IancKkoil cryk6bl ¢ yueToM 001acTH |
BHIa TIPOECCHOHANBHOH CilyxeOHOH JesTeNbHOCTH TOCYAApCTBEHHBIX TPAKIAHCKHX —CyKallMX, IOATOTOBICHHBIH
MHHHCTEPCTBOM TPyZa H COLHANLHON 3ammTsl Poccuiickoit Menepariim.




ITpunosxenne 5
K IIpUKa3y arrapara
['ybepnaropa u ITpapurenscraa
JlenuHrpanckoii obmactu
ot 28.09.2015 Ne 01-02/9

INPUMEPHBIN JTOJKHOCTHOM PETJIAMEHT
TOCYAAPCTBEHHOI'O TPAKIAHCKOI'O CJHYKALIEI'O OPTAHA
VCIIOJHUTEJBHOM BJIACTH JEHUHI'PAJICKOM OBJACTH -
PABOTHUKA NPUEMHOH, A TAKKE OTBETCTBEHHOI'O
3A BEAEHUE TABEJISI YYETA PABOUYEI'O BPEMEHM,
COCTABJIEHUE T'PA®UKA OTITYCKOB, O®OPMJIEHUE
JOKYMEHTOB O KOMAHJIUPOBAHUU

«YTBEPXJIAIO»

(LOJZKHOCTEL PYKOBOIHTENS
OpraHa UCIOJIHUTENLHOI BIacTH
Jlenunrpanckoii obnacti)

MOATHCH H.0. ®amunnus
« » 20 roma

NOJDKHOCTHOM PETJIAMEHT

(UOHHOC HaHUMCHOBaHHE JOJLKHOCTH IPAXKIAHCKOTO
CITYKALICro B pOAUTEIIBEHOM naﬂe}i{e)

(ﬂOJ’IHOe HAUMCEHOBAHWE TOIKHOCTH TPAKIAHCKOTO CIIY Kallero B MMCHUTEIILHOM HaﬂC}KC)
(Danee - CHELMAIMCT, CTPYKTYpPHOE Tonpas3jielicHue <25>, opraH MCIOJHHTEIbHOMH
BIIACTH) ABJISCTCA TOCY1apCTBEHHBIM IPAKAAHCKUM CllysKauuM JIeHUHTpaackoii obnacTy.
B cootsercTBrM ¢ PeecTpom J0IKHOCTEH roCy1apcTBEHHON IPayKIaHCKON CIIyiKOBI
Jlenunrpajckoii  0bnactw  JOJKHOCTH  CTIIHMAINCTA  OTHOCHTCSL K KATETOPUU

«CrnienmnanucTen/ «O0ecrneynBalronMe CreHalIHCThI
(BBIOpaTH HYKHOC B COOTBETCTBHH ¢ PeecTpom)

IpYNILL.
Beayuei/crapueii/muanuedt
(BBLIOPATL HY;KHOE B COOTBETCTRBHH ¢ PeecTpoM)
1. Kpanudukanuonaele TpebOBaHuMs
(i ' oOpazopanue <26>.

ITpodeccrnonansroe/Briciee
(BBIOpaTh HYKHOE B 3aBMCHMOCTH OT TPYIIIBI H KATCTOPHH A0KHOCTH)



1.2 <27

He menee  ner cTaska rocyaapcTBeHHON TPaskIaHCKON CITyKObI MK
HE MeHee _ JIeT cTaka paboThl Mo CIeNHATBHOCTH, HANPABICHHIO TT0TOTOBKN/
He mence ofiHOTO To/1a cTaXKa TOCYNAPCTBCHHOH IpakIancKoil cyx6n
WM CTaka PadOoTH! 110 CHELHAIBHOCTH, HATTPABICHHIO MOTOTORKH/
Bes npenpsasnenus TpeboBaHMI K CTaKyY
(BBIOpATE HY3KHOE)

1.3.

(nanMeHOBaHHKe npodeccun (11 00ECIeUNBAIOIINX CTIEUATHCTOR CTapLicii |
MiIaael rpynm) nubo HauMeHOBAHHE COOTBETCTBYIOLINX YPOBHIO
npodeccHoHanBHOTO 00pa3oBaHKs HAIPABNEHHS IOArOTOBKH, CIEHMANLHOCTH,
m160 HAMMEHOBAHHE YKPYIHEHHOH Irpymnel uan obnacty obpazosanus
(7 CIeUUANKMCTOB BCEX TPYII) COTIACHO KnaccH(HKaTopy <28>)

MOATBEPIKOaeMBbIC JHUIIIIOMOM

0 cpeaHeM npodeccHoHaTbHOM 06pasoBaHum/
0 BRICIIEM 0OPa30BaHNH COOTBETCTBYIOLIETO YPOBHSI
(BBIOpaTE HYXKHOE BO B3aMMOCBA3H C KBATH()HKALHOHHBIMH
TpeOOBAHHAMH, YKA3aHHBEIMH B yHKTax 1.1 1 1.2)

1.4. 3nanuys:

- bazoBEIe:

rOCYJTapCTBEHHOTO s3bika Poccuiickonn @enepaniin (pyccKOro si3blka) ¥ OCHOB
Koncrutyuuu Poccuiickoi Deneparinn;

DenepanbHOro 3akoHa oT 6 okTA0psa 1999 roga Ne 184-D3 «O6 ob1mmx npuHLMIIAX
OpraHu3aly  3aKOHOJAATENbHBIX (IIPEACTABUTENBHBIX) W HCIOJHUTEIBHBIX OpraHOB
rOCyIapCTBEHHOM BiIacTH cyobekToB Poccuiickoit enepannny;

®enepanbHOro 3akona ot 6 oktadpa 2003 roxga Ne 131-03 «O0 06mmx npUHLUIIAX
OpraHM3aluy MEeCTHOro camoymnpasienus B Poccuiickoit denepannmy;

DenepanpHoro 3akoHa or 2 Mast 2006 roga Ne 59-®D3 «O mnopsiake paccMOTpEHHS
oOpamenuii rpaxaan Poceniickoii Deneparymy;

DenepanbHoro 3axkona ot 25 mnekabpsa 2008 roma Ne 273-D3 «O npoTtusogeicTBuu
KOppYNIMKM» W HMHBIX HOPMATHBHBIX IPaBOBbIX aKkToB Poccuiickoii ®enepauuu u
Jlenunrpanckoit obnactu B chepe MpOTHBOACHCTBHUS KOPPYIIIIHH;

3akoHojarenberBa Poccuiickoit @enepallii O TrOCYIapCTBEHHOM TIpaykIaHCKOI
cinyx0e Poccuiickoi deneparun;

Ycrasa JlenuHrpazackoi oosacty;

obnactHoro 3akona or 11 nexadbps 2007 roma Ne 174-03 «O npaBoBBIX akTax
Jlenunrpaackoii oonacTuy;

N0JIOKEHHs 00 OpraHe UCMOJHUTEIBHOMH BIACTH;

HOJIOKEHHUsL O CTPYKTYPHOM TOJApa3/ieIeHHH OpPTraHa MUCIOIHUTENILHON BIACTH <25>;

Pernamenta IIpaButensctBa JIeHUHTpajickol 00J1aCTH;

Komekca »STHKM M Cly:KEOHOIO IOBEJICHMsS TOCYZapCTBEHHBIX —IPaykIaHCKHX
cayxawux JIeHUHrpaackoi odiacTu;

HucTpykuuu 10 AENONPOM3BOACTBY B OpraHax HCIONHUTEIBHON  BIAacTH
Jlenunrpanckoii obnactu;

CIly’k€OHOIO paclopsjika, YCTAHOBJICHHOTO B OpraHax MCIOJIHMTEIBHON BIIACTH
Jlenunrpanckoi obmacTu;

B o0sacTd HH(OPMALMOHHO-KOMMYHHKAITHOHHBIX TEXHOJOIMI: BO3MOKHOCTEH H
0coDeHHOCTEH  NPUMEHEHHMA  COBPEMEHHBIX  HMH(OPMAIMOHHO-KOMMYHUKALHMOHHBIX
TEXHOJIOTHI B OPraHe HCIOJHUTE/IbHOM BIACTH; OCHOB MH(OPMAMOHHONH 0e30MacHOCTH
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U 3aIlUThl HHQOpMaLuu, B ToM uncie PemepanbHoro 3axona or 27 wuions 2006 ropa
No  149-03 «O0 wuHbopManuu, HHOOPMALMOHHBIX TCXHOJNOTHAX M O 3allUTE
HUH(pOPMaIMH»; OCHOBHBIX II0JIOXKCHUIT 3aKOHOAATENBCTBA O MEPCOHABHBIX JAaHHBIX, B
ToM uncie DegepansHoro 3akona ot 27 uroust 2006 rona Ne 152-03 «O mepcoHanbHbIX
JAHHBIX»;,  OOIMX  NPUHLMIOB  (DYHKUHOHMPOBAHMSA  CHCTEMBI  3JIEKTPOHHOIO
JOKYMEHTO000POTa; OCHOBHBIX I10JIOKCHHUH 3aKOHOJATENILCTBA 00 3IEKTPOHHOM TIOAIHCH;
IIPUMEHEHHS IEPCOHATIEHOTO KOMITBEOTEpa;

- B 3aBHCHMOCTH OT 00JIaCTH U BUJA JICITCIBHOCTH:

®enepanbHOro 3akoHa oT 22 oxTa6psa 2004 roma Ne 125-03 «O6 apxuBHOM [Ieje B
Poccuiickoit @enepaunmy;

®enepanpHOro 3akona ot 9 gespang 2009 roga Ne 8-03 «O06 obecrieuennu aocTyna
K uHopMauu O JAEATEIBHOCTH T'OCYHAapPCTBEHHBIX OPraHOB M OPraHOB MECTHOIO
CaMOYIIPaBICHUA», a TaKKe O0JACTHBIX HOPMATHBHBIX TPABOBEIX aKTOB, PErYJIHPYIOMINX
BOIIPOCEl JOCTyNa K MH(GOPMALMU O JEATSIHLHOCTH OPraHOB HCIIOJHHTENILHON BIACTH
Jlenmnrpazackoii obnactu;

«['OCT P 7.0.8-2013. HanmonanbHel# cTannapt Poccutickoit @enepanun. Cucrema
CTaHmapToB M0  uH(pOpMauuu, OWOAMOTEUHOMY M H3JATEJIbCKOMY  JIEy.
HenonpousBoACTBO M apXMBHOE naeJ0. TepMHHBI M ONPEAENEHHS», YTB. IPHKA30M
Poccranpapra ot 17 oxta0ps 2013 roma Ne 1185-ct;

nocranosienus [Ipasurenscrea Jlenunrpanckoit odmactu ot 6 derpans 2009 roga
Ne 22 «O0 yTBEep:K[I€HUM IOIOKEHHUS O TIOPSAAKE M YCIOBHAX KOMaHAMPOBAHMS JIHIL,
3aMelIaroIuX rOCYJapCTBEHHEIE NOJKHOCTH JIeHHHrpagcKoi 001acTi B A IMUHUCTPALIMK
JlennHrpanckoi odIacTuy;

noctaHoBieHus 1'ybepnaropa Jlenunrpanckoi obmactu ot 3 nexabps 2008 roma
Ne 250-nr «O nopsike U yCIOBHSIX KOMaHIHUPOBAHHS TOCYAAPCTBEHHBIX T'PaykIaHCKUX
cnyxamux JIeHnnrpaackoit odnactuy;

nocraHoBieHuA ['ybeprHatopa Jlennnrpanckoit obmactu ot 26 centsadps 2013 roma
Ne  93-mr «O BBeleHMH B 3KCIUIyaTalMl0 MOIYJIS  CHCTEMbI  3JIEKTPOHHOIO
noxkymeHtoobopora Jlenunrpaackoi oOmactn  «Moayib  COTJIACOBAHMSA — IIPOEKTOB
NPAaBOBBIX AKTOB CHCTEMEI JJIEKTPOHHOI'O JOKYMEHTOOOO0pOoTa JICHMHIpaACKOH 061acTiy;

noctagoBieHus ['ybepuaropa Jlennnrpanackoit obmactu ot 26 centsiopst 2013 roxa
Ne 94-nr «O pabore ¢ 3NEKTPOHHBIMH JOKYMEHTAMH B CHCTEME SJIEKTPOHHOIO
NOKyMeHToo0opoTa JIeHHHrpaicKoH o0acTiy,

HOHATHS, IIPOLIEAYPBI pACCMOTPEHMs 0OpaIeHnH TpaXKaaH:;

LEHTPAJIM30BAHHOM M CMEIIaHHOH (POPMBI BeIeHHs JIeJIONPOU3BOICTBRA;

YCTAHOBJICHHBIX TpeboBaHUI 110 pabore ¢ JoKyMeHTaMu «Jliis  ciry:keOHoro
M10JIb30BAHUAY;

CHUCTEMBI B3aUMO/ICHCTBUS B paMKax BHYTPHBE/IOMCTBEHHOTO "
MEKBEIOMCTBEHHOTO DJIEKTPOHHOI'O JOKYMEHTO000POTA;

CPOKOB M TIOpsIAKA TOArOTOBKHM (oopmieHHsd) Tabenst yuyera pabodero BpeMeHH,
rpaduka oTIycKoB, JOKYMEHTOB O KOMaHIHPOBAHUH;

(¥MHbIC IPABOBEIC AKTEI, TIOHATHS, IIPABOBLIE OCHOBEHI,
3HAHHE KOTOPHIX B COOTBETCTBHH CO CIIPABOYHHKOM <29>
He0oOX0IUMO IJ1s1 UCTIONIHEHHA 0043aHHOCTEH 1O JOIKHOCTH
B 3aBHCHMOCTH OT 00J1aCTH U BHIA CATCIBHOCTH)



1.5. Ymenus:

- 0a3oBHIe:

CHUCTEMHOTO (CTPATErHYEeCKOT0) MBIIILICHHU;

CHCTEMAaTH3alMH U aHaIn3a HHPOPMALIHH;

IUIAHUPOBAHMS, PAlMOHAIBHOTO  HCIONB30BAHUSA  CIIYKeOHOr0 BpeMeHH H
JIOCTHUIKEHUS Pe3yNbTaTOB;

KOMMYHHUKAaTUBHOI'O OOLIEHUsI (B TOM uucie MyOITHMYHBIX BBICTYIUICHHH M BEIEHUS
J€JI0BBIX IIEPETOBOPOB);

YIPABIEHUSI U3MEHEHUAMU;

paboTBl C amnnapaTHbIM M I[POrpaMMHBIM 00eCTICYeHHEM, YCTaHOBIEHHOM Ha
aBTOMAaTH3UpOBaHHOM pabodem mecte (APM), B ToM umcie paboTel B OINeparmoHHOMN
cucreme cemeiictea Windows, B TekcTtoBoM penakTope MicrosoftOfficeWord, ¢
TabnnuHbeM poneccopoM MicrosoftOfficeExcel, ¢ moutopsiM KirenToM THIA «OQutlooky,
[IOArOTOBKH IIPE3EHTalIMi ¢ TIpUMeHeHueM npuiioxkenust MicrosoftOfficePowerPoint;

paboThl B Ka4eCTBE IONB30BaTeN sl B MHPOPMALMOHHBIX CHCTEMaX, NPUMEHSIEMBIX B
OpraHe WCIOJHHUTEIBHOM BJIACTH, B TOM YHCIC B TPUKIAJHBEIX WH(OOPMAHOHHLIX
cUCTeMax (CHCTeMe B3aUMOJACHCTBHA C TpaKTaHAMH ¥ OPraHd3alHsIMH; CHCTEMe
ME)KBE/IOMCTBEHHOTO HJIEKTPOHHOIO B3aMMO/IEICTBHS; YUYETHOM CHCTEME;
MH(QOPMAIMOHHO-aHAIMTHYECKOH  cucteme, obecrieunBatonieii  cbop, 06paboTKy,
XpaHeHHe ¥ aHaJM3 [JAHHBIX), CHCTEMax OJJIeKTPOHHOTO JOKYMEHT000OpoTa, B
nH(pOpMaUHOHHO-IIPaBOBEIX cucTeMax «[apant», «Koucynpranrllmocy, «Komekey», a
TAKJKe C PECYpcaMH M CEPBHCAMH JIOKAJIBHOH BBIYHUCIMTENBLHON CETH U MHPOPMALIHOHHO -
TEJIEKOMMYHUKALHOHHON ceTh «MuTepuery;

IPUMEHEHHSI TIEPCOHAJIBHOTO KOMIBIOTEPa, HCIIOJIB30BAHUS  KOIHUPOBAILHOM
TEXHHMKH, CPEICTB TeseOHHON U PaKCUMUIIBHON CBSI3HU;

- B 3aBUCHMOCTH OT 00JIaCTH ¥ BHUJA AEATEIEHOCTH:

[OArOTOBKH aHAIIMTHUYECKHX, MH(POPMAITMOHHBIX U APYTHX MaTePHAJIOB;

pabotel B cdepe oOecriedeHHsT COXPAaHHOCTH U TOCYAAPCTBEHHOrO  ydYeTa
JIOKYMEHTOB;

opranuzauuy OpuGUHIoB, pecc-KoHGEPeHINH, HHTCPBBIO W UHBIX MEPOIIPUSITHH ¢
y4aCTHEM CpPEACTB MAacCOBOM HMH(OPMAaIMM, Pa3BUTHS M HAIMOJHEHHS O(UIUABLHBIX
HMHTEPHET-CalTOB ITOCYNapCTBEHHBIX ‘OPraHOB B COLMANBHEIX CETIX M OJiorax;

BeJieHus Tabellst yuera padouero BpeMeHH, KypHaia KOMaHIuPOBOK;

oopmienus rpaduka OTIYCKOB, TOKYMEHTOB 0 KOMaHIHPOBAHHH;

(unblE YyMeHHs, 0bnajaHie KOTOPBIMH B COOTBETCTBHH CO CIIPaBOYHHKOM <29
HEOOX0INMO JNs HCTIONMHEHHA 0043aHHOCTEH 10 OJIKHOCTH
B 3aBHCHMOCTH OT 00JIaCTH U BHIA ICATCIBHOCTH)

2. JlomkHOCTHBIC 00S3aHHOCTH

B unensx peainuszauuy HOJHOMOYMH W (QYHKIMH OpraHa HCIOJHHUTEILHOM BIIACTH,
NPEAYCMOTPEHHBIX IIOJIOKEHHEM 00 OpraHe HCIOIHUTEIBHOH BIACTH, a TaKke B
COOTBETCTBHH C IIOJIOKEHHEM O CTPYKTYPHOM HOAPA3IEICHUH <25> CIIenHaaucT 00si3aH:
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2.1. B coOTBETCTBMM C NOPYYEHMSIMH H YKa3aHHSMH PYKOBOIMTENS OpraHa
VICTIOJIHUTEIbHON BJIACTH IIOATOTABIMBATL M TIPEACTABIATH €My HA COTJIACOBAHHE
©KCIHCBHBIM,  €KEHENC/HbHBIN W ©KEeMECA4YHBIH  IUIAHBI-TPaQUKH  CITy)KeOHO
JCATEIBHOCTH PYKOBOAMUTEIIS OpTraHa UCIIOIHUTENLHOM BIACTH.

3abiaroBpeMeHHO HH()OPMUPOBATH PYKOBOIUTENS OPraHa HCIONHUTEIBHON BIIACTH
O HACTYTUJICHHH CPOKOB MEPONPUATHH, IIPEAYCMOTPEHHBIX IUIaHAMH-TpapUKaMu.

2.2. OcyuwecTBIATh OPraHU3aLMOHHO-TEXHUYECKOE OOECIeUeHHe JeITeNbHOCTH
PYKOBOIHMTENIS OPTaHa UCIIOJIHUTEIBLHON BJIACTH, B TOM YHCIIE:

2.2.1. OtBeyats Ha TeneOHHBIE 3BOHKH B HPHEMHOW PYKOBOIMTENS OpraHa
UCTIOJIHUTEJIBHOM BJACTH, 3alHCBIBATL B €r0 OTCYTCTBHE HH(DOPMALIUIO U JOBOAUTH €€ 110
PYKOBOJMTEIISA OpraHa UCIIOJIHUTENILHOH BIACTH.

2.2.2. IloaroraBnueaTh M OPraHMU30BLIBATH MPOBEICHHE DPYKOBOJMTEIEM OpraHa
UCIIOJIHMTEJIEHOW BIIACTH JIMMHOT'O TIpHEMa TTOCETHUTENEH.

2.23. Bectu 6a3y paHHBIX CIyXKeOHBIX KOHTAKTOB pYKOBOAWTENS OpraHa
WCTIOJIHUTE/IBHOM BJIACTH, 110JIIEPKUBATE €€ B AKTYAJIBHOM COCTOSHUH.

2.2.4. Becty peecTp KOMHCCHI! ¥ HHBIX KOJUICTHANBHbIX OPraHOB, B COCTAB KOTOPBIX
BKJIFOUEH PYKOBOAUTENb OPIraHa UCIIOJHUTEIBHOM BJIACTH.

2.2.5. OpranuzopeiBaTh obecrieyeHne pabovero Mecta PYKOBOAMTEs OpraHa
HCTIOJIHUTEIIBHON  BJIaCTH  HEOOXOAMMOM KOMIIBIOTEPHOM TEXHHMKOM, OpPITeXHUKOH,
pPAcXOJHBIMU MaTepHUaTaMy K HUM, a TAK/KE KAHIEISIPCKUMU TPUHAUIEKHOCTIMH.

2.3. OcymecTBiATe MHPOPMalLMOHHO-aHATUTHYECKOE OOecIcYeHHe AesITeTbHOCTH
PYKOBOIHTE/ISL OpraHa MCIIOJHUTEIBPHON BIACTH, B TOM YHCIIE OCYLIECTBIATH II0
MOPYYEHHUIO PYKOBOJUTENIA OpraHa UCIOJTHUTEIBHON BIACTH:

2.3.1. Iowck uH(OpMALNK HA 33 JAHHYIO TeMy C HCIIOJIb30BAHMEM CETH «HTEpHETY
M CPEJICTB MAacCOBOH MH(OpMAILMK, TOATOTOBKY U NPEICTABICHIE PYKOBOAMTENIO OpraHa
MCTIOJIHUTENILHOM BJIACTH T10 Pe3ylbTaTaM CIIPABOK M aHATUTHIECKUX 3aITHCOK.

2.3.2. Box nH(pOpMalMy B KOMIbIOTEPHBIC Ga3bl JIAHHBIX M MOMCK HH(POPMALMH ¢
MCII0JIb30BaHUEM KOMITBIOTEPHBIX 0a3 JaHHBIX.

2.3.3. IloarotoBky M TMNpeACTABICHHE PYKOBOAWTEIKD OPraHa HCIOIHHUTEIBHOM
BIIACTH JOKYMEHTOB W MaTCPHAJIOB I PACCMOTPCHUSA HA COBEIIAHMSAX, 3aCelaHUsIX |
MHBIX MEPONPHUATHAX, MPOBOAUMBIX ¢ Y4aCTHEM PYKOBOAMTENSI OpraHa MCIIOJIHHUTEIBHOH
BJIACTH, 4 TAKIKE MUl MCIIOJIb30BAHUSI PYKOBOJUTEIIEM OpraHa MCITOJIHUTENBHON BIACTH B
cBoeH pabore.

2.4. B COOTBETCTBMM C MOPYYEHHSMH W YKa3aHHSIMH PYKOBOIMTEISl Opraa
MCTIOJTHUTENIBHOH BIIACTH T0JIFOTABINBATL W IIPEJACTABIATE €My JUISl MOCIEAYIOLIEro
HanpasJieHus B anmnapat I'yoepnaropa u IlpasurensctBa JlernHrpajickoii obmactu (nanee
— anmapar) MA(QOpPMaLMI0 O CPOKaxX HCTONIHeHHs nopyvenuit Ilpesumenta Poccuiickoii
®enepannu, [Ipasurenncrsa Poceniickoil ®eneparmn n I'ybepuaropa Jlenunrpaackoit
obnacTy, a TaKKe UHyI0 HHPOpMaLMIO, CHOPMUPOBAHHYIO B COOTBETCTBUHU C 3aIPOCAMH
annapara.

2.5. OcywecTBisiTh  CBOEBPEMEHHOE HH(OPMHPOBAHHE PabOTHUKOB OpraHa
HCIIOJTHUTENILHOM BIACTH O POBOAUMBIX C MX YYaCTHEM COBELIAHUSX, 3aCEIAHUSIX U HHBIX
MEPOIPUATHSX.

2.6. KonTponupopath co0irojeHne pabOTHHKAMH OpraHa MCTIOTHUTEIBHON BIACTH
CPOKOB MCIIOJHEHHUSI MOPYYEHHH M yKa3aHUI PYKOBOJMTENS OpraHa MWCIOJIHUTEIbHOM




BIACTH, JIAHHBIX Ha COBELIAHMAX, 3aCENAaHUsAX, HMHBIX MEPOIPHATHAX, B TOM YHCIE
3a()MKCUPOBAHHBIX B NPOTOKOJIAX TaKMX MEPONpPHATHH; HOKIAIbIBATh PYKOBOJHTEIIIO
OpraHa MCIOJHHUTEILHOH BIACTH 00 HCIOJHEHUM COOTBETCTBYIONIMX TOPYYEHHH W
yKa3aHWM.

2.7. TlOCTOSHHO OCYILECTBIATH BeJeHHWe Tabenst ydyera pabouero BpeMeHH
pabOTHMKOB OpraHa MHCIIOJHMTENIBHOM BJIAacTH, IMOJArOTABIMBATE W IIPEACTABIIATH
PYKOBOJHUTE/IIO OpraHa MWCIOJIHUTEILHOW BJIACTH CBOJHYIO HH(OpMALHUIO IO YYCTY
pabouyero BpemeHu paOOTHMKOB OpraHa HWCIIOJHHUTEIBHON BJIACTH, TPEACTABIATE
yKa3aHHY MH()OPMAIHIO B yIIPaBIEHUE I'OCY1apCTBEHHOM ciy kOBl U KaIpoB ammapara.

2.8. Bectu B yCTAHOBJIEHHOM TOpsKE TIpadHK OTIYCKOB pabOTHHKOB OpraHa
UCIIOJIHUTENIbHOW BJaCTH M B YCTAHOBJIGHHBIE CPOKH IIPEACTABIIATHL €r0 B YIpPaBJIEHHE
roCyJapCTBEHHOH CITyKOBI U KaJIPOB aniapara.

2.9. Ilo nopyueHHI0O pYKOBOOWTENS  OpraHa  HCIOJIHUTENLHOW  BIACTH,
HEMOCPEACTBEHHOr0  PYKOBOJMTENA B  YCTAHOBIIEHHOM TIOPSAJKE pPacCMaTpHBATh
oOpaienus  TOCYJapCTBEHHBIX  OPraHOB, OPraHoOB  MECTHOTO  CaMOYIpaBIICHMS,
OpraHM3allMid ¥ TPaX[AaH, IOArNOTABIMBATE M MPEACTABIATH COOTBETCTBYIOIIEMY
PYKOBOJMTEIO IIPOEKTL OTBETOB HA YKa3aHHbIE 00OpalleHus.

2.10. B COOTBETCTBUHM C HOBEPEHHOCTBIO U (MIJIM) MO TIOPYYCHHIO PYKOBOIMUTEIS
OpraHa HCIIOJHMTENLHON BJIACTH, HENOCPE/ICTBEHHOTO DPYKOBOMHTENS NPEACTABIATE
WHTEPEChl OpraHa WCHOJHUTENBLHOW BIACTH B TOCYIAPCTBEHHBIX OpraHax, oOpraHax
MECTHOI'O CaMOYIIPaBIICHUS U B OPTraHU3aIINsIX.

2.11. YuacTBOBaTh B paboTe KOMHUCCHH M HHBIX KOJUIETHAIbHBIX OPraHOB, B COCTAB
KOTOPBIX CIELHUATUCT BKIKYEH B COOTBETCTBMHM C IIPABOBBIM aKkTOM JIGHMHTPaIACKOM
objlacTM WM HANpaBJICH  pPYKOBOJWTEIEM  OpraHa HCIIOJHHMTENBHOM  BIACTH,
HENOCPE/ICTBEHHBIM PYKOBOTHUTEIIEM.

2.12. B CcOOTBETCTBUU C MOPYUYEHHEM PYKOBOAMTENS OpraHa HCIOIHUTEIbHOH
BIIACTH, HEMOCPEICTBEHHOTO PYKOBOAUTENS OPraHM30BBIBATH MOATOTOBKY MAaTEpHANIOB K
COBELIAHMSIM, 3aCEJaHusIM, WHBIM MEPONIPHATHAM M (WIIM) NIPUHMMATh B HUX y4acTHE, B
TOM YHCJIC BECTH NIEPETOBOPBI.

2.13. To4HO W B CPOK BBINOJHATL YKa3aHWsA W TIOPYYEHMs PYKOBOAMTEINsl Oprasa
HCIIOJHUTEIbHOM BJIACTH, HEITOCPE/ICTBEHHOTO PYKOBOIUTEIIS.

2.14. Cobnrofath npaBuia JEJ0NPOM3BOACTBA, B TOM YHCIIC HA/JIeKAIIUM 00pa3om
YYUTHIBATE ¥ XPAHWUTL I1IOJIyYEHHBIE HAa HCIIOJHEHHE [OKYMEHTbI W MaTephaibl,
CBOEBPEMEHHO IIPH yXOJle B OTIYCK, YOBITUM B KOMaHJIHPOBKY, B CAyd4ae OCTABJIEHMS
JOJDKHOCTH ~ CJIaBaTh MX PabOTHUKY OpraHa MCHOJHUTCIIBHOM BJIACTH, BPEMEHHO
UCIIOJHAOLIEMY 0043aHHOCTH CHIELUAINCTA, JINOO0 OTBETCTBEHHOMY 3a JeJI0NPOU3BOICTBO
<30>.

2.15. Cobmonmate HopMmbl Kopekca »THKM H  cayxeOHOrO  1OBeIeHH
rOCyJapCTBEHHBIX IPaKJaHCKUX clyXKalux JIeHuHrpaackoi obiaactu.

2.16. YBenomnarh NpeACTaBUTENs HaHUMaTeNst 000 BceX Clydasx oOpamieHus! K
CIIEIMAIIUCTY KaKUX-THOO0 JIMIl B LIEJSIX CKIIOHEHHS €ro K COBEPIIEHHIO KOPPYIILMOHHEIX
MpaBOHAPYIICHUH, 3a HCKIIIOYEHHUEM CIy4aeB, KOI/la 110 AaHHBIM (hakTaM MpoBeleHa WIIU
NIPOBOAMTCSA TIPOBEPKA.

2.17. OtuuthiBaTBCA NeEpel PYKOBOIWTEIIEM OpraHa MCIOJIHHMTENLHOW BIIACTH,
HEINOCPE/ICTBEHHBIM PYKOBOAUTEIIEM O pe3ylibTaTax CBOCH CHY)KCOHOH IeATEbHOCTH, B
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TOM 4YHCJE E€Keroaso, no 1 despanst ropa, CIEAYIOUIETO 32 OTYCTHBIM, MPEACTABIATD
HETIOCPEACTBEHHOMY DYKOBOJIMTENO OTYET O CBOEH TNpodecCHOHaNIbHON CiyKeOHOMH
JIESITEIBHOCTH.

2.18. Hagnexamum oOpa3oM UCHOIHATE 00A3aHHOCTH TPAYKAAHCKOTO CIIYIKAIIEro,
IIPELYCMOTPEHHBIE 3aKOHO/1aTEeILCTBOM.

3. Ilpara

CrennanucT UMeET Ipaso:

3.1. Ha peanmsanmio yCTaHOBIEHHBEIX NCHCTBYIOIIHM 3aKOHOIATEIBLCTBOM TIPAB
IPaXIaHCKOTO CIYXKAIIETO.

3.2. Ha rocynapcrBeHHbIE IapaHTHH, NPETyCMOTPEHHBIE elepaibHBIMU 3aKOHAMU
Y MHBIMH HOPMAaTHBHBIMH NPaBOBLIMM akTaMu Poccuiickoit @enepaunu u JleHuHrpaackoi
obnacTH.

3.3. Ha momydyeHue B yCTAHOBIIEHHOM MOpSJKE OT TOCYIAPCTBEHHBIX OPraHoOB,
OpraHOB MECTHOI'O CaMOYIPAaBJIEHHs, OpPraHu3alliid M TrpaxjiaH JOKYMEHTOB W HHOI
UHpOpMaLKH, HeOOXOMMOHN 11 UCTIONHEHUSA HOJKHOCTHBIX 0013aHHOCTEH.

3.4. [locTyma K perHoHaJbHbIM HMHGOPMALUOHHBIM cHucTeMaM JIeHHHrpajcKoi
obnacty, mpapoBeIM OazaMm JanHbIXx THna «Konexcw, «Koncymprantllntocy, «apant,
pecypcam cetH «VMHTepHeT» 1O BOmMpocaM, OTHOCALIMMCA K KOMIIETEHIHH OpraHa
MCHOJHUTEJIBHOM BIACTH, a TaloKe OHKOHOMUYECKHUM, MPAaBOBLIM W  OOIIECTBEHHO-
MOJIUTHYECKUM BOIIPOCaM.

3.8.

(MHEBIE IIpaBa CHeLHAIHCTa)
4. OTBEeTCTBEHHOCTh

CrieuuajiucT HeceT yCTaHOBIECHHYIO (eliepaibHbIMHU 3aKOHAMM OTBETCTBEHHOCTE:

4.1. 3a HapylIeHHe 3alPETOB, CBSI3aHHBIX C IPAXKIAHCKON cIy:x00#, HecobmoneHe
OrpaHMYEHUH W  HEBBIIOJHEHHE 0043aTENbCTB, YCTAHOBIEHHBIX  (pelepanbHbIMUA
3aKOHAMH.

4.2. 3a HeuncnoiHeHHe (HeHaIeKallee UCIIOITHEHHE) JOKHOCTHRIX 00A3aHHOCTEH.

4.3. 3a yTpary uim 1opuy rocyJapcTBeHHOTO UMyIIecTBa JIeHHHTpaaCKoi 00lacTH,
KOTOpPOE ObLIO NPEAOCTABICHO MY JUIsS HCTIONMHEHHUS JOJKHOCTHBIX 00s3aHHOCTEH.

44. 3a mnapymenue HopMm Kopekca 9THKH #  CIyKeOHOTO IOBEACHMS
roCyIapCTBEHHBIX IPAXKAAHCKUX clrysKalux JIeHnHrpaackoi obnacTu.

4.5. 3a napyuieHHe CpOKOB NOATOTOBKH JIOKYMEHTOB BO HMCIOJIHCHHE MOPYYEHMIT
Ilpesunenta Poccuiickoii ®Pepepauun, llpencenarens IlpaButensctBa Poccuiickoii
Denepaunu u ['ybepraropa JleHuHrpaackoi 001acTu.

4.6.

(I/EHEIH OTBCTCTBCHHOCThH cneuuam{(:'ra)
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5. IlepeyeHs BOIIPOCOB, 110 KOTOPHIM CIIELHAIIMCT BIIpaBe
WK 00513aH CaMOCTOSITENIbHO IPUHUMATE PCIICHHS

5.1. Cnenmanuct 0053aH CaMOCTOATENBHO IPUHUMATE PELICHHS

5.1.1. ITo BoIIpOCaM NEPBOOYEPEIHOCTH BBITIOTHEHHUSA HOIDKHOCTHBIX 00s3aHHOCTEH
B IIpe/iellaX CPOKOB, YCTaHOBJIEHHBIX HENIOCPEICTBEHHBIM PYKOBOIUTEIIEM, BHIIICCTOSIIHM
PYKOBOAUTEIIEM, 15} coOnroAeHu s HOPM, YCTaHOBICHHBIX JIEHCTBYHOIIHUM
3aKOHO/ATEIbCTBOM.

5.1.2. Tlpu peanusanyy NMOJMHOMOYHH 4Jl€HAa KOMHCCHH W HMHOTO KOJIJICTHAILHOTO
Oprasa.

5.1.3. Ilo Bompocam oOpraHuM3alu{ ydeTa M XpaHEHHS I[EePeaHHbIX eMy Ha

HCIIOIHCHHUE TOKYMEHTOB U MaTepHalloB.
5.1.4.

(MHBIE BOTIPOCH], MO KOTOPBIM CMELHANNCT 0053aH CaMOCTOATENBHO MPHHEMATE PELIeHHS )

5.2. CoenpanucT B KayecTBE 4JI€HAa KOMHCCHH W HMHOTO KOJUIErMaJIbHOTO OpraHa
BIIPaBE Ha 3acelaHUAX TaKOr0 OpraHa CaMOCTOSITENIbHO MPHHHUMATEL PEIICHHE IOJ0COBATE
«3a», «IIPOTUB» WMJIM «BO3IEPIKANICS», & TAKIKE BBICKA3bIBATH CBOE MHEHUE, B TOM YHCIIE
3asBIATH 0CO00€ MHEHHE B INHCBMEHHOM (OpMe B COOTBETCTBHHM C PEriaMEHTOM
(mopsnkoM) paboOThl KOMHCCHH U HHOTO KOJUIETHAJIBHOIO OpraHa.

6. IlepeuyeHb BOMPOCOB, TI0 KOTOPBIM CIIEHHANUCT 00s13aH
WJIM BIIPABE y4acTBOBATh IIPHU IOATOTOBKE IPOEKTOB HOPMATHUBHBIX
IIPABOBBIX AKTOB U IIPOEKTOB PELICHUH

6.1. Cpoenumanuct 00s3aH y4acTBOBaTb B IIOJTOTOBKE MPOEKTOB HOPMATHBHBIX
IIPaBOBBIX AKTOB M MPOEKTOB PEIICHHH [0 BOIPOCAM, OTHOCSINUMCS K €ro JOJKHOCTHBIM
00s13aHHOCTSIM.

6.2. Crneumanucr BIpaBe Y4acTBOBATH B TOATOTOBKE TPOEKTOB HOPMATHBHBIX
IPABOBBIX AKTOB U MPOEKTOB PEIICHUH 110 HHBEIM BOIPOCAM

no cobCTBeHHOH MHHLMATHBE/TIO COTJIACOBAHMIO C PYKOBOIHTCIEM OpTaHa HCIIONHUTENBLHON BIacTH,
HHEBIM PYKOBOJHTENEM (HENMOCPEACTBEHHBIM, BbILUECTOLINM)
(BLIOpaATh HYKHOE)

7. CpoKH U NPOLELYPBI I0ATOTOBKH, PACCMOTPEHHUS TTPOEKTOB
pELIEHUH, TOPA0K COITAaCOBAHMS U IPUHATHS PELICHH I

7.1. Obmme CpoKM W TPOUEAYpPhl TOATOTOBKH JIOKYMEHTOB PEryJIUpyIOTCs
Wuctpykuuen 1o Jeonponu3BoACTBY B OpraHax UCIOJIHUTEIbHON BiacTH JICHUHTpaaCcKok
obnacTu.

7.2. B wemsx DNOATOTOBKM, COINACOBaHHA W IPHHATHUSA pELIEHHH oOpraHa
MCIIOJIHUTEIBHOM BIACTH MO NMOPYYEHUIO PYKOBOAMUTEISI OpraHa UCIOJIHUTEIRHOM BIaCTH
(uHOrO pykoBoxuTens <30>) cneuuayuct 00sM3aH TMOATOTOBUTH MPOEKT HOKYMEHTA H
NPEJCTaBUTL €r0 Ha pacCMOTpeHre (IIOANHCAaHKUE) PYKOBOAMUTENIO, JIABIIEMY TOPYIEHHE,
HE TI03KE 4YeM 3a JABa pabdoumx JHsA JO HUCTECYCHHUS CPOKa WCIONHEHHS [0 3TOMY
JOKYMEHTY, KOTOPBbIH yCTaHOBJIEH (he/iepaJbHbIM 3aKOHOM HJIM HOPMATHBHBIM TPABOBEIM
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akToM Jlemunrpajackod o0acTd, JIMOO MHOIO CpPOKa, YCTAHOBJICHHOTO PYKOBOAMTEIEM
OpraHa UCIOJIHHUTEIBbHON BJIACTH (MHOTO pyKoBoAMTENA <30>).

8. Ilopsanok ciyxeOHOro B3auMOICHCTRUS CIICIIHAINCTA C APYTHUMHE
pabOTHUKAaMHU OpraHa HCTIOTHHUTEIBHON BIIACTH, PAOOTHUKAMH MHLIX
rOCyJIapCTBEHHBIX OPraHOB U OPraHOB MECTHOIO CAMOYTIPABIICHHS,
OpraHu3aIMsIMH U TPXKIaHAMU

8.1. IlopydyeHus M yKaszaHUSI CIHEHMAIUCTY JAIOTCS PYKOBOIUTEIEM OpraHa
HCIIOJIHUTEIBHON BJIACTH, HHBIM PYKOBOAMTEIEM (HEIOCPEACTBEHHBIM, BBIILIECTOSIINM) B
YCTHOM MWJIM IIMCBMEHHOH (opMe II0 BOIPOCaM, OTHOCSLIMMCSI K JIOJDKHOCTHBIM
0053aHHOCTAM CIIELIHAIIHNCTA.

8.2. B mensx McnojHeHus NODKHOCTHBIX OOS3aHHOCTEH ¥ HMOPYYEHHE CIICIHaNInCT
BIpaBe 0OpamaThes K APYTUM pabOTHHKAM OpraHa UCIIOJIHHUTEILHOMN BIACTH, pabOTHHKAM
MHBIX TOCYJapCTBEHHBIX OPraHOB, OPraHOB MECTHOIO CaMOYTPAaBJICHHA, K TPakJaHaM U B
OpraHu3anuu.

8.3. Cneumanucr BOpaBe B yCTHOH (opMe [aBaTk pazbCHEHHs 10 BOIIPOCAM,
OTHOCAIMMCS K €T0 JO/UKHOCTHBIM OOS3aHHOCTSM, B OTBET Ha OOpalIeHHs] K HEMY
pabOTHHKOB roCyJapCTBEHHBIX OPTaHOB M OPTAHOB MECTHOTO CAMOYIIPABJIEHUSI.

8.4. Cneumanucr BIpaBe B YCTHOH (OpMe IaBaTh Pa3bsCHEHHs] 110 BOIPOCAM,
OTHOCALLIMMCSL K €r0 JOJDKHOCTHBIM OOS3aHHOCTSIM, MNPEACTABHTENISIM OPraHM3aluil u
rpakaaHam

M0 COOCTBEHHOMY YCMOTPCHHIO (B HHHIIMATHBHOM MopsiakKe )/

TONBKO M0 MOPYYEHHIO JIHOO ¢ paspelICHHs PYKOBOIUTEISI OPTraHa HCTIOMHUTENLHOR BIACTH,
WHOTO PYKOBOIUTENS (HENOCPEICTBEHHOTO, BLIMIECTOAIIETO), 32 HCKITHOUEHHEM Cydacs,
KOI'la TAKHE PasbACHEHHs SIBIISIOTCS JODKHOCTHRIMH O0A3aHHOCTAMH CIICLIHATHCTA
(BRIOPATH HYKHOE)

8.5. CneumanucT BHpape TPEJIOKUTh HCIONHHUTENO 110 JOKYMEHTY B paboueM
1IOPsI/IKE PEIIUTL BOMNPOC O €ro OT3bIBE, €CIM TAKOW [OKYMEHT MW OTICIBHBEIE €ro
TIOJIOJKEHH HE COOTBETCTBYIOT (DelepaslbHOMY, 0OJACTHOMY 3aKOHOZATENbCTBY H/HIIU
npaBuiaaM oopMIIeHHS] JOKYMEHTOB.

8.6. Ha mepmox CcBOEro BPeMEHHOTO OTCYTCTBHsI (B TOM YMCIe KOMAHIMPOBKA,
OTILYCK) CIIeHalIMCT 00s3aH mepeiaTh BCE MaTepHalbl W HH(OPMAIHIO, HEOOXOAUMEIE
JUIs BBITIOJIHEHUS 0053aHHOCTEH 110 HACTOSIIEMY IOJDKHOCTHOMY perilaMeHTy, paboTHHKY,
BPEMEHHO  HCIHOJHSIOWIEMY  €ro  0043aHHOCTH, JMOO  OTBETCTBEHHOMY  3a
JIeJIOTIPOU3BOACTBO <30>.

8.7. Crneunaier 00s3aH BPEMEHHO BBINOJHATH  OTHAEIbHbIE  JOJIKHOCTHBIE

00513aHHOCTH OTCYTCTBYIONIETO pabOTHHKA
OpraHa UCHONHUTENBLHOH BIACTH/CTPYKTYPHOTO nogpasacicHus <25>
(BBIOpATHL HYXKHOE)

B COOTBETCTBUM C IOPYYEHHMEM PYKOBOJUTENA OpraHa WCIIOJHUTEIBHOH BIACTH WIH
HETIOCPEJICTBEHHOTO  PYKOBOJUTENA 110 COINACOBAHMIO C PYKOBOJIUTEIEM OpraHa
MCTIOTHUTENBHON BIACTH.
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9. IlepedyeHs rocy1apCTBEHHBIX YCIYT, OKa3bIBAEMBIX TPaXkKIaHaM U OPraHu3alysIM

CrienualiucTt

NpENOCTABIAET TpaskaaHaM M OpTraHu3alliAM TOCYJaPCTBEHHBIE YCIYTH
B COOTBETCTBHH € IIYHKTOM{aMH)__ HACTOSIIEr0 JOKHOCTHOTO PeriiaMeHTa
(ccwiTka Ha MTYHKTHI pasjgena 2, B KOTOPBIX YCTAHOBJIEHE! 00A3aHHOCTH 1O TIPEAOCTABICHHIO
rOCYJAPCTBEHHBIX YCIIYT)/HE NPENOCTABAACT TOCYAapPCTREHHEIX YCIYT TPaXKIaHaM H OpraHH3aLusIM
(BBIOpaTE HYKHOE)

10. IToxazatenu >3 PeKTHBHOCTH U Pe3yJIbTATHBHOCTH
11pohecCHOHANIBHON Clly:KeOHOH AesITeNFHOCTH CIICIIMAIICTa

[ToxazarenamMu  >Q(EKTHBHOCTH M PE3YIBTATUBHOCTH  NPOPECCHOHATLHOMN
CITy’KeOHOMH e TeIbBHOCTH CIEeNHUAINCTA SIBISIOTCS

10.1. CBoeBpeMEHHOCTb U MONHOTA PACCMOTPEHHS OOPAIIEHHE TOCYIapCTBEHHEIX
OpraHoOB, OpPraHOB MECTHOI'O CaMOYIPABJICHHS, TPaKJaH, OpraHH3allii M ITOATOTOBKH
IIPOEKTOB OTBETOB Ha HUX.

10.2. OrcyrcrBue akTos:

1) mnamuuud B aHANMTHYECKMX M UMHBIX Marepuanax, [OJrOTOBICHHbIX
CIELMAJIACTOM, YCTAPEBLLIEH, HEIIPOBEPEHHOM MM MCKAKCHHOH MH(OPMAITHH;

2) yTparsl JOKYMEHTOB M MaTepHasoB, MOCTYITUBIINX CIIEIHAIUCTY HA HCIIOTHEHHE,
XpaHeHHe;

3) mpomnycka (CpbIBa) CPOKOB HCIIOJIHEHHS! 110 JOKyMEHTaM (TIOPYYCHUSIM), KOTOPbIE
YCTAaHOBJICHB!  (ellepaJIbHBIM ~ 3aKOHOM  WJIM  HOPMATUBHBIM  TIPABOBBIM  aKTOM
Jlenunrpazackoi 06J1acTH, HACTOAMM JOKHOCTHBIM PErflaMeHTOM, HEOCPEICTBEHHBIM
PYKOBOJIUTENEM, BBIIIECTOSIIITUM PYKOBOIHTEIIEM;

4) mnpomycka 0e3 yBaKWTENBHOW TNPUYUHBI 3acCaHUM KOMHCCHIM M HHBIX
KOJIJIETMaJIbHbIX OPraHOB, MHBIX MEPONPHUITHH, B KOTOPHIX CHEIHAIUCTY ObUIO TOPYyYEHO
TIPHUHSITH yYacTHe.

10.3. KauecTBO BBINOJHEHHOH pabOTHl (IIOArOTOBKA AOKYMEHTOB, MAaTE€PHAlOB B
COOTBETCTBHM C YCTAHOBJIGHHBIMH TpPEeOOBAHUSIMH, TOJHOEC M JIOTHYHOE W3JIOKEHHE
Marepuaa, OpuAHIeCKH rpaMOTHOE COCTABIICHHE TIOKYMEHTA), B TOM YHCIIE:

1) mamuyuMe eKEIHEBHBIX, EKEHEIEIbHbIX H €XKEeMECSYHBIX IIaHOB-TPa(UuKOB
Cl1y;keOHOM JesTelIbHOCTH PYKOBOAUTEIISI OpraHa UCTIOJTHUTEILHOM BIACTH;

2) OTCYTCTBHE (hakToB  HECBOCBPEMEHHOTO UHDOPMHUPOBAHHS  HIIH
HEHMH(POPMHUPOBAHUS CTICTIMATIMCTOM PYKOBOIUTENSI OpraHa HCIIOIHHMTENLHON BJIACTH O
HACTYIUIEHHMH CPOKOB MEPOILPUATHH, IpeAyCMOTPEHHBIX IUIaHaMH-TpagukamMu, Iubo
(hakTOB CpbIBa YKa3aHHBIX MEPONPHUITHH 110 BUHE CIICIIMAJIHCTA.

10.3.3. AKTyalibHOCTb:

- peecTpa KOMMCCHI M MHBIX KOJUICTHAIIBHBIX OPTaHOB, B COCTAB KOTOPBIX BKIIKOUEH
PYKOBOJMTEIL OPraHa UCTIOJHHUTEIBHOH BIIACTH;

- 0a3pl JaHHBIX CIYKEOHBIX KOHTAKTOB PYKOBOIHWTENS OpraHa HMCIIOJHHUTENILHOM
BJIACTH. '

10.3.4. OrcyTcTBHE (paKTOB HEeCOOIIOIeHNUs PAOOTHHKAMH OpraHa HCIOJHUTEIBHOMN
BIIACTM  CPOKOB HCIIOJIHEHHMs, NOPYYEHMH W yKa3aHWH pPYKOBOOHUTENsI OpraHa
HCITOJIHUTENIbHOM BJIACTH, JAHHBIX HA COBELIAHMAX, 3aCENaHUSIX, HHBIX MEPOTIPHUATHSX, B
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TOM 4YHCJIE 3a(UKCHPOBAHHBIX B MNPOTOKOJIAX TAKHUX MEPOIPHUSATHH, HE BBISABICHHBIX
CIEHHATMCTOM MJIM O KOTOPBIX CHENUAIUCTOM He OBLIO J0JI0KEHO PYKOBOAUTEIIO OpraHa
UCTIOJIHUTEIIEHOM BIIACTH.

10.3.5. Hanuuue Tabenst yuera pabodero BpeMeHH U rpaduKa OTIYCKOB pabOTHHUKOB
opraHa  MCIOINHHUTENBHOM  BJIACTH, @ TaKXkKe CBOGBPEMEHHOCTh  HaIlpaBIIEHHsI
COOTBETCTBYIOIEH MH(OPMaLMH B YNPABICHUEC TOCYAAPCTBCHHOW CIYKObI W KaJpOB
anmnapara.

10.4. OtpeTcTBeHHOCTh (UCIOJNHEHHE OO0SI3aHHOCTEH B CPOK C MHUHHMYMOM
KOHTPOJIA).

10.5. CaMocTOATEILHOCTE (CIIOCOOHOCTE BBINONHATE 3a4aHusl 0€3 J0NOJIHUTEIbHBIX
yKa3aHui).

10.6. Aucuunnuna (codiojienue cny:ke0HOTo pacropsiaka).

10.7. IIpodheccronanbHass KOMIETEHTHOCTb.

10.8.

(uHBlE MoKazaTent HHPEKTHBHOCTH H PE3YIIbTATHEHOCTH
npodeccHOHANLHOI CinyKeOHOM NesTelIbBHOCTH CIIELHUATHCTA)

<25> VKa3plBacTCA, ECNU CICLUHAINCT ABaseTcS pabOTHHKOM CTPYKTYpPHOTO MOJAPa3feNcHUs OpraHa HCMOoTHUTeNbHOH
BIACTH.

<26> YposeHb 00pa3oBaHHs YKA3BIBACTCA B COOTBETCTBHY ¢ TpeQoBaHnaMu wacTeii 4 0 5 cTaten 12 MenepansHoro
3akoHa oT 27 miona 2004 roma Ne 79-03 «O rocynapcrBeHHoi rpaskaanckoit cnykbe Poceniickoil Menepariumy.

<27> Crak yKa3plBacTCsA B COOTBCTCTBHH ¢ TpeGoBaHHAMH cTaTeH 14 oGnacTHOro 3akoHa oT 25 despans 2005 Toma
No 11-03 «O mpaBoBOM peryJMpoBaHUN I'OCYAAPCTBEHHOI TpakaaHcKoi cnyk0bl JIeHnHrpagckoil obnacty.

<28> Obmepoccuiicknit knaccudukaTop crnennanbHocTei 1o obpazoannio. OK 009-2016, npuHATHIT U BBEIEHHBII
B neiicTere npukasoM I'ocynapcTBeHHoTo KoMHTeTa Poccuifckoil Pefepauun 10 CTaHIApTH3AUMH H METPONOIHHM OT 8
nexabps 2016 ronpa Ne 2007-cT, MM NeHCTBOBABILKI 10 €I0 BBeICHHUs AHATOTHYHBIN TIPABOBOH aKT.
: <29> CnpaBoYHMK KBANH(HMKALMOHHBIX TPeOOBAHMI K CTENHANBHOCTAM, HANpPABJICHHAM MOATOTOBKH, 3HAHHAM H
YMEHHAM, KOTOPbIC HEOOXOMMMBI U1 3aMELICHHS NOMKHOCTEH TOCYJapeTBEHHON TpaskiaHCKOi ciyx0bl ¢ yueToM obnacTH I
BHIA Npo(pECCHOHANLHOMH chykeOHOH NeATenbHOCTH TOCYJAPCTBEHHBIX TPAKIOAHCKHMX CHYKAMMX, MOATOTOBIEHHBI
MuHHCTEPCTBOM TPYAa M COMMANBHOIH 3amuThl Poccuiickoil denepanmu.

<30> HHoil pyKOBOANTENb TAKKE YKA3bIBACTCS B ClIyvae, €CllH PYKOBOAWTENL OpraHa WCTONHHTEIBHON BIACTH He
ABNAETCH HETIOCPE/ICTBEHHEBIM PYKOBOAHUTENEM CHELHAHCTA.



ITpunoxenue 6
K TIpUKa3y ammnapara
I'y6epnatopa u IIpaBurenscrna

Jlenunrpajickoii obaacTu
o1 28.09.2015 Ne 01-02/9

INPUMEPHBIN JOJKHOCTHOM PETJIAMEHT
T'OCYJAPCTBEHHOTI'O IT'PAXKIAHCKOI'O CJYKAILEI'O OPTAHA
VCIIOJIHAUTEJABHOMN BJACTH JEHUHIPAJICKON OBJIACTH —
CHEUUAJIMCTA, OCYIECTBJISIOINEI'O PABOTY CO CBEJIEHUSIMHU O
JTOXOOAX, Ob UMYIIECTBE U OBSI3ATEJILCTBAX UMYILIIECTBEHHOT'O
XAPAKTEPA, IIPEICTABJSEMBIMH I'PAJKJIAHAMMU,
HNPETEHAYIOIMMH HA BAMEILUEHUE JOJIJKHOCTEN
PYKOBOJUTEJEMN NOJABEJOMCTBEHHBIX OPTAHY
UCITOJIHUTEJBHOM BJACTU TOCYAAPCTBEHHBIX YUPEKIEHUN,
U JIMLAMMU, BAMEIIAFOIUMHA JOJ2KHOCTH
PYKOBOJUTEJIEN TAKUX YUPEKIEHUN

«YTBEPXJIAK»

(TOmKHOCTE PyKOBOLHTES
OpraHa UCIIOIHHTENLHOM BIacTH
Jlenunrpanckoii o6nactn)

MOIMHCH N.0. damunus
« » 20 ropma

JIOJDKHOCTHOM PET'JIAMEHT

(HOJ'[HOC HauMMEHOBaHHE NOJIKHOCTH I'PaXKIaHCKOTO
CIHTYKallero B poauTCIbHOM FIEI,[IB)KG)

(HOHHO€ HanMCHOBaHHC JOKHOCTH TPAXKIAHCKOIO CIYHKALECTO B MIMCHHTETbHOM l'laﬂ,(‘IH(C)
(mamee - cCHeUMaNMCT, CTPYKTYpHOE nojpasaeienne <31>, opran MCIOJHHTENBHOM
BJIACTH) SIBJIETCS TOCY1aPCTBEHHBIM IPAKIAHCKUM CIyKaumm JICHUHIPaICcKoH 00JIacTH.
B cootseTcTBHE ¢ PeecTpoM JI0JKHOCTEH TOCYIapCTBEHHON MPaKIaHCKON CITyKObI
JleHMHrpaaCKOH  00acTM  JIOJUKHOCTH — CHELMAlIMCTa  OTHOCHTCS K KAaTeropHu

«CnennanueTey/«O0eceuHBaOIING CICLHATHCTE
(BBIOpATL HY/HOE B COOTBETCTBHM ¢ PeecTpom)

TPYIIIBL.

BeNyLIeH/cTapiei/Maanmei
(BLIOpaTH HYKHOE B COOTBETCTBHH ¢ Peectpom)
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1. Kanudukanunonueie TpedoBaHus

1.1. oOpazoBanue <32>.
ITpodeccuonansnoe/Briciuee
(BBIOpATE HY:KHOE B 3aBUCHMOCTH OT TPYTITIB H KATETOPHH JHOKHOCTH)

.2, <33>,

He meHee __ jier craca rocy1apcTBeHHOM Tpai/aHcKol clykOBl HIIH
HE MEHee __ JIeT cTaxka paboThl MO CIelHanbHOCTH, HAMPABICHHIO [IOATOTOBKH/
He menee ogroro ropa craka rocyapcTBEHHOMN TPakIaHCKOH CIys:KOb]
WM CTaka paboThl MO CTELHabHOCTH, HALIPABJICHUIO MTOATOTOBKH/
bes npensssnenus TpeboBaHmii K cTamy
(BRIOpATH HYIKHOE)

1.3

(nanmeHoBaHHe Npodeccuu (sl 00eceunBAIOIINX CIEIHATIHCTOR CTapIuei 1
MrajmeH Tpy) 1100 HAMMEHOBAHUE COOTBETCTBYIONINX YPOBHIO
npoQecCHOHANBHOTO 00PA30BAHNS HATPABNEHHUA TIOJATOTOBKH, CICLHATBHOCTH,
OO HANMEHOBAHKE YKPYNTHEHHOH TPYIIbl Wik 061acTh 06pasoBaHusl,
(015 cIenMamMCTOR BCEX IPYILI) COITIACHO Kiiaccu(ukatopy <34>)

[OATBEPKAAEMBIE JUTIIIOMOM

o0 cpetHeM npodheccHoHansHOM 00pasoBaHHI/
0 BEICIIEM 0OPA30BaHHH COOTBETCTBYIOILETO YPOBHS
(BBIOpATh Hy;KHOE BO B3aHMOCBS3H C KBATHDHKAITHOHHBIMH
TpeOOBAHHAMM, YKA3aHHBIMHI B TyHKTax 1.1 1 1.2)

1.4. 3uanus:

- 6a3oBbIe!

rocy1apcTBEHHOTO s3bika Poccuiickoi @Depepauuu (pyccKoro s3blKa) W OCHOB
Koncrurynuun Poccniickoit denepaunu;

@enepanbHOro 3akoHa ot 6 okra0pst 1999 rona Ne 184-03 «O6 obmmx npuHIUIax
OpPraHu3allK 3aKOHOJATENbHBIX (IIPEJCTABHTENBHBIX) M HUCIOIHUTEIbHBIX OpPraHOB
rocylapCcTBEHHOM BilacTH cyOnekToB Poccuiickoit @eaepariumy;

DenepanbHOro 3akona ot 6 okTAOps 2003 roga Ne 131-D3 «O6 obmmx mpuHUMIIAX
OpraHu3alii MECTHOIO caMoylipasiienus B Poccuiickoi Meneparumy;

®enepanbHoro 3akona ot 2 mMas 2006 roga Ne 59-@3 «O nopsiake paccMOTpeHuUs
obpatuenuit rpasian Poccuiickoi @eneparumy;

Denepansnoro 3akona ot 25 pexadpst 2008 roga Ne 273-®3 «O npoTHBOAEHCTBHH
KOPPYNUKMKE» W HHBIX HOPMATHUBHBIX MPaBOBBIX akTOB Poccuiickoit ®enepanmmn u
Jlenunrpajckoil oonactu B cepe NpoTUBOACHCTBYSI KOPPYIILIHH;

3akoHozaTensCTBa Poccuiickol Defepauny 0 rocyJapcTBEHHOH TpakiaHCKOL
cinyx6e Poccuiickoii denepaunu;

Ycrapa Jlenunrpajckoi oo6nacTu;

obnactHoro 3axkoHa or 11 nmexa®ps 2007 roma Ne 174-03 «O TipaBOBHIX aKTax
JlenuHrpaackoil odbnactuy;

110JI0KEHUST 00 OpraHe MCIIOTHUTEIBHON BIACTH;

NOJIOKCHHUS O CTPYKTYPHOM MOApPA3IeIeHUH OpraHa HCIIOIHUTEIbHOU BlIacTH <3 1>;

Kozexkca »TMKM M cioyKeOHOro TIOBENEHWS TOCYIApPCTBEHHBIX TI'PaykIaHCKHUX
cinyxamux JlenuHrpaackoit obnacry;

Hucrpykupuu 10 A€IONPOM3BOJICTBY B OpraHaX HCIOJHHTENBLHOW  BIacTH
Jlenunrpaackoi obnacTw;
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CJIy)eOHOTO pacTopsaKa, YCTAHOBICHHOTO B OpraHax MCIOJHUTEILHON BIACTH
JlennHrpazackoii o0nacTy;

B 001acTH HMHGMOPMAIMOHHO-KOMMYHHKALHOHHBIX TEXHOJOTHI: BO3MOKHOCTEH 1
OCOOCHHOCTEH  IIPUMEHEHHSI COBPEMEHHBIX  HMH(MOPMAIMOHHO-KOMMYHHKAIIMOHHBIX
TEXHOJIOTUH B OpPraHe MCIOJHUTENBHON BIACTH; OCHOB MH(OPMALHOHHOW 0E3011acHOCTH
¥ 3allUTHl MHPOpMaIuH, B ToM yucie DenepansHoro 3akona or 27 wurwois 2006 roja
Ne 149-@3 «OO0 wuHpopmaumn, WHOOPMAIMOHHBIX TEXHOJOIMSAX MW O 3alluTe
uH(pOpPMaLMK»; OCHOBHBIX TOJOKCHUH 3aKOHOIATENbCTBA O NEPCOHANLHBIX JIaHHBIX, B
ToM uucie DenepanbHoro 3akoHa oT 27 uroist 2006 rona Ne 152-03 «O nepcoHalbHBIX
OAaHHBIX»,  OOIIMX  NPMHUMIOB  (DYHKIMOHHPOBAHHS  CHCTEMBI  HJIEKTPOHHOIO
JOKYMEHTO000pOTa; OCHOBHBIX TTOJIOKEHUHN 3aKOHOAATENBCTBA 00 3IIEKTPOHHOI MOIIINCH;
IIPMMEHEHHSA IEPCOHATIBHOIO KOMIBIOTEPa;

- B 3aBHCHMOCTH OT OOJIACTH U BHA JAEATEIbHOCTH:

Denepanbuoro 3axoHa ot 22 okTsa6ps 2004 roga Ne 125-D3 «O6 apXUBHOM J€lie B
Poccuiickoit @enepanumy;

®enepaneroro saxona ot 9 derpanst 2009 rona Ne 8-03 «O0 obecnieuennu gocryna
K MHGOpPMALMK O JEATEIbHOCTH TOCYIAapCTBEHHBIX OPraHoB W OpPraHOB MECTHOIO
CaMOyTIPaBJICHU», & TakKe 00JIACTHBIX HOPMATHBHBIX IIPABOBBIX aKTOB, PErYJIUPYIOILUX
BOIIPOCHI I0OCTyIla K HMH(OPMALMH O JIEATEILHOCTH OPTraHOB HCIOJHUTEIBHON BIACTH
Jlenunrpanckoii obnactu;

Vxasa Ilpesugenta Poccuiickoli @enepanuu ot 23 utons 2014 roma Ne 460 «O6
YTBEPKJICHHH (POPMBI CIIPaBKH O J10X0JaX, pacxojaax, o0 MMYIIECTBE M 00A3aTeNbCTBAX
HMYLIECTBEHHOI'O XapaKTepa M BHECEHMH H3MEHEHHIl B HEKOTOpble akThl [IpesmueHTra
Poccuiickon @enepanumy;

nocranosienu Ipasutenscrsa Jlenunrpajackoit odnactu ot 27 deppans 2013 roga
Ne 45 «O npezncraBiaeHHH JHLOM, OCTYAIONIUM Ha paboTy Ha OJDKHOCTh PYKOBOIUTENS
rOCyIapCTBEHHOIO  yupexieHus  JlemumHrpazackoil  oOnactv, M PYKOBOAWTEIEM
rOCYapCTBEHHOIO yupeKJeHus JIeHMHTrpaacKoii 001acTH CBEJCHUH 0 CBOMX OX0Jax, 00
MMYILECTBE U 005A3aTeNIbCTBAaX UMYLIECTBEHHOIO XapaKkTepa M O J0X0[aX, 00 UMYIIECTBE
U o0s3aTebCTBAX  MMYIIECTBEHHOTO  Xapaktepa  cynpyra  (Cynpyra) o
HECOBEPIIEHHONETHUX JIeTeH, a Takke O IPOBEPKE MX AOCTOBEPHOCTH, Pa3sMEIICHNH Ha
o(uIMaNBHEIX caWTaX OPraHOB rOCYAapCTBeHHOW BiacTh JIeHMHrpajacKoll obiacTu u
ONyOJIMKOBaHUN»;

(MHBIE IPABOBLIC AKTHI, TOHATHSA, IPABOBHIC OCHOBBI,
3HAHNE KOTOPBIX B COOTBETCTBHH CO CNIPABOYHHKOM <35>
HeoOX0THMO [T MCIIONHCHHS 00s3aHHOCTEH 110 OKHOCTH
B 3aBHCHMOCTH OT 0DNACTH M BHIA NeATENTHHOCTH)

1.5. Ymenus:

- Da30BBIE:

CHUCTEMHOTO (CTPATErHYECKOTO) MBITILICHNUS;

CHCTEMATHU3alliK U aHalK3a uH(popmanmy;

IJIAHAPOBAHUS,  PALMOHANBHOTO  HCHOJB30BaHUsSI  CIYyKeOHOrO  BPEMEHH |
JIOCTHKCHHS PE3yNIHTaTOB;

KOMMYHHKATHBHOIO OOLIEHU (B TOM 4YHCIe MyONMYHBIX BBICTYIUIEHUN W BEIECHHs
JICJIOBBIX TIEPETOBOPORB);



YIPABIIEHUST U3BMECHCHUSIMH,

pabOTEl C ammapaTHeIM H HPOTPaMMHBIM 00ECHEUYCHHEM, YCTAHOBJIEHHOM Ha
AaBTOMATU3UPOBAHHOM pabouem Mecte (APM), B ToM umcie paboTel B ONEpaliioOHHOMN
cucreme cemelictea Windows, B TekcTOBOM pejakrtope MicrosoftOfficeWord, c
TabIn4yHBIM nponeccopom MicrosoftOfficeExcel, ¢ moutossiM kiarenTom thna «Qutlook»,
II0ArOTOBKHM IIpe3eHTallui ¢ IpuMeHeHreM npuioxenus MicrosoftOfficePowerPoint;

paboThl B Ka4ECTBE I10JIb30BATENSI B MH(OPMAITMOHHBIX CHCTEMaX, IPUMEHSIEMbIX B
OpraHe HCIOJHUTEJLHOM BIACTH, B TOM 4YHCJIE B MPHKIAJHBIX HHPOPMAIIHOHHBIX
cucTeMax (cucreMe B3aMMOJCHCTBHA C TPaXKIAHAMH M OpPraHM3alUsaMH, CHCTEME
MEKBEJOMCTBEHHOTO JIEKTPOHHOTO B3aUMOJICHCTBYS; yUeTHOM CUCTEME;
UH(DOPMAIIMOHHO-AHAIIMTHYECKOH  cucTeMe, ofecmeuusarowieil  cbop, 0OpaboTky,
XpaHeHHWe M aHaJu3 JaHHBIX), CHUCTEMax 3JIEKTPOHHOIO JOKYMEHT00OOpOTa, B
MH(QOPMalMOHHO-IIPaBOBLIX cHcTeMax «[apant», «Koucymerantllmoc», «Koaeke», a
TaKKe ¢ pecypcamMH M CEpBHCAaMH JTOKAJIBHOW BBIYMCIUTEIBLHOW CETH U MH(OOPMAIHOHHO-
TeJIEKOMMYHHUKaIIMOHHOHN ceTn «MHTepHEe™;

NPUMEHEHNA II€PCOHAIBHONO  KOMIIBIOTEPA, WCIOJB30BAHUS — KOIMHUPOBAILHOMN
TeXHHUKH, CPeJCTB TeneOHHONW U (haKCHMUIBHOM CBS3H;

- B 3aBUCHUMOCTH OT OOJIACTH U BUJIA JESITEIIbHOCTH:

paboTel C TIIEPCOHANBHBIMM JAaHHBIMH M KOH(HACHIMAIRHONH uH(DOpMAaLMeH,
obecrieyeHus X 3alUThI;

(MHBIE yMeHus, 00JIalaHle KOTOPBIMH B COOTBETCTBHH CO CTIPABOYHHKOM <35>
HEOOXOIUMO JUIs HCTIONHEHUS 00A3aHHOCTEH M0 TOMKHOCTH
B 3aBHCHMOCTH OT 0ONTacTH W BH/A AEATEIBHOCTH)

2. JIomKHOCTHBIE 0053aHHOCTH

B mensax peanusaluy NOJHOMOYMHM M (YHKIMH OpraHa HCIIOJHHUTEILHON BIACTH,
HPEAYCMOTPEHHBIX II0JIOKEHHEM 00 OpraHe UCIHOJIHUTEILHOW BIACTH, a TaKkKe B
COOTBETCTBHH C TIOIOKEHUEM O CTPYKTYPHOM I1oJpazaelieHnu <3 1> crnienmanucT o0s13aH:

2.1. B coOTBEeTCTBHH C NPABOBBIM aAKTOM OpraHa HMCIOJHUTENLHON BIACTH
OCYLIECTBIISITh PadOTy CO CBEJCHMAMH O J0XO0IaX, 00 HMMYIIECTBE W 00sS3aTeIbCTBAX
MMYIIECTBEHHOIO XapakTepa (Zajlee - CBEIEHHMs), NPEACTABISEMBIMH TPaKiaHaMu,
NPCTCHAYIONIMMHI Ha 3aMEILEHNE JOJKHOCTH PYKOBOJUTENS TOABEIOMCTBEHHOI'O Opramy
WCIIOJIHUTENBHOH BJIACTH TOCYAPCTBEHHOTO YUPESKICHHS, W JIMLAMH, 3aMEILAIOMIHMU
JOJKHOCTH  PYKOBOJMTEIEH IIOABEAOMCTBEHHBIX OpPraHy MCIOMHUTEIBHOM BJIACTH
rOCyJapCTBEHHBIX YYpEeXIeHHH (najnee Takke — TOJABEAOMCTBEHHBIC YUPEKICHUS,
NOAOTYETHBIE JIUIA), B TOM YHCIIC:

2.1.1. KoucynsTHpOBaTh MOAOTYUETHBIX JIMII 1O BOMPOCAM 3aAIIOJIHEHHUA H
IIPEICTABIIEHUA CIPAaBOK O JOXO4aX, pacxojax, 00 HMMyIIecTBe ¥ 00s3aTelIbCTBAX
MMYILIECTBEHHOIO XapaKTepa (Jjanee - ClpaBKu).

2.1.2. B Xoze mpuema CHPaBOK NPOBEPSATh NPABUIBHOCTh HX O(POPMICHUS H
[IOJIHOTY 3arlOJIHEHHMSI, IPY HAIMYMK 3aMEYaHUH B YKa3aHHOH 4acTH IPUHUMATH MEPBI Jjis
HX YCTPaHEHHUs MOJOTUYETHBIMH JIUIIAMU.
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2.1.3. OcymecTBIATh MPHEM U XPAHEHHE MPEACTABIIEMBIX IMOJAOTUCTHRIMH JIMIIAMHU
CIPABOK, a TAKXKe WX AHAJIM3 Ha MpeAMeT MNPABHUIBHOCTH M TIOJHOTHI 3aII0JIHEHHS, O
pesyJsibTaTax JOKIaJbIBATh HEMOCPEICTBEHHOMY PYKOBOAUTEIIIO.

2.1.4. OcymecTBiIATE KOHTPOJIb 332 CBOEBPEMEHHOCTBIO TPEACTABICHUS CIIPABOK
HOJOTYETHBIMU JMUaMH. JloknaaeiBaTh O pe3yibTaTaXx KOHTPOJIA HENOCPEICTBEHHOMY
PYKOBOJIUTEITIO.

2.1.5. llpn Hanuuuy OCHOBAaHWMH JUIS TIPOBEJCHUS TIPOBEPKH ITOCTOBEPHOCTH H
[IOJIHOTBl CBEJEHUH, NPEACTaBICHHBIX TMOJOTYETHBIMH JIMI[AMH, I[1OArOTABIMBATL M
NPEJICTABIATh  HEINOCPEACTBEHHOMY  PYKOBOAMWTENK)  IIPOEKT  pPELIeHHd  opraHa
HCTIOJIHUTENILHON BJIACTM O IIPOBEJAEHHUM TMPOBEPKHU, a TakyKe UHHBIE HEOOXOJHMEIE
JOKYMEHTBI  JUIs  TOCHEAYIOUIEro HalpaBlIeHHS B  YIpaBlieHHE MNPO(QHIAKTHKHA
KOPPYNIIMOHHEIX M MHBIX IpaBoHapymeHWH anmnapata ['ybepnaropa u IlpaButenbcrsa
Jlenunrpaackoi obnact.

2.1.6. Ilpu mnpoBeAcHHMM TIPOBEPKH [IOCTOBEPHOCTH W IIOJHOTHI CBEICHHIH,
NPECTABICHHBIX PYKOBOAUTE/SIMU MTOABEAOMCTBEHHBIX YUPEIKICHHUI:

- IOArOTaBIMBATL M IIPEACTABIATh HEMOCPEACTBEHHOMY PYKOBOIUTENIO TPOEKT
YBEJIOMJICHHSI PYKOBOJUTEIIS NOJBENOMCTBEHHOIO YUPEXKACHUs O IIPOBELEHHH NTPOBEPKH,
obecrieunBaTh yBEIOMJIEHHE PYKOBOAMTENSI MOIABEIOMCTBEHHOIO YUPEXKJICHHI O Hadale
IPOBEPKU B TeYeHHE ABYX padOuMx JHEH cO JIHA NPUHATHSA PEUICHHS O TPOBEICHHH
IIPOBEPKH;

- IIOJArOTaBJIMBATL W TIPEICTABIIATL HEIOCPEICTBEHHOMY PYKOBOIUTENIO TPOCKT
OTBETAa Ha OOpallleHHe PYKOBOAMTEIS MOABEIOMCTBEHHOTO YUPEKIACHHUS ¢ HHpOpMaLneii
O TOM, KaKH€ IpEACTaBJICHHBIE PYKOBOJIMTEIEM IOABEAOMCTBEHHOTO YUPEXKACHHUS
CBECHHMSI TTOJJIEKAT MTPOBEPKE;

- oDecneynBaTh O3HAKOMIICHHE PYKOBOIUTENS MOABEIOMCTBEHHOTO YUPEKIAECHHUS C
pe3yJibTaTaMH IPOBEPKH I10CTIE €€ OKOHYAHHSI.

2.1.7. Ilo pesynpraTaM mpOBEPKH B CIIydae BBIABICHUS COOTBETCTBYIOLIMX
OCHOBaHHH MOJATOTABIUBATL M NPEACTABIATh HENOCPEACTBEHHOMY PYKOBOIHMTEIIO MPOCKT
pelIeHHs  OpraHa HCIOJIHUTENIBHOM BIIACTM O TNPUMEHCHHWH K  PYKOBOJIUTEIIO
[OABELOMCTBEHHOI'O YUPEXKIEHHS MEP JIMCIUIIMHAPHON OTBETCTBEHHOCTH.

2.1.8. IlogrorasiiMBaTh ¥ IPEICTABIATE HEIIOCPEACTBEHHOMY PYKOBOIUTEIIO (B TOM
4HCIIe TI0 pe3ybTaTaM MPOBEPKHU):

1) HpOEeKT MOTHMBMPOBAHHOIO PEUICHHWS OpraHa WCIOJHUTENBHOM BIACTH O
Ha3HAYEHUH Ha  JIOJDKHOCTb  PYKOBOJMTENSI  IOJABEJOMCTBEHHOIO  YUPEIKICHHS
rpakJIaHuHa, TNPETEHAYIOIIET0 Ha 3aMELICHHUE COOTBETCTBYIONIEH MOMHKHOCTH (eciu
OTCYTCTBYIOT 00CTOSITEIILCTBA, IIPENSITCTBY OIS HA3HAYCHHIO Ha JOJDKHOCTD);

2) IPOEKT MOTHBHPOBAHHOTO PEIICHUs] OpraHa UCIOJHHTEIBHOMN BIacTH 00 OTKa3e
B HAa3HAYE€HMU HA JIOJKHOCTH PYKOBOJMTENS I10JIBEIOMCTBEHHOTO  YUPEKICHUS
rpakJaHuHa, MNPETEHAYIOWEro Ha 3aMELICHHE COOTBETCTBYIOLIEH JOKHOCTH (eciu
HUMEIOTCSl 00CTOATENBCTRA, MPEMATCTBYIONINE HA3HAYEHHIO HA JOJKHOCTS).

2.1.9. ObecneynBaTh B COOTBETCTBHHM C 3aKOHOJATEILCTBOM Poccuiickoi
denepanuu 00 apxMBHOM JieJie XpaHEHHE CIIPABOK, MaTepHAOB MPOBEPOK, MOCTYIHUBIINX
B OpraH MCIIOJIHUTEILHON BJIACTH.
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2.1.10. ObecneunBaTh pasMelIeHHE CBEICHHMH, TPEACTABIEHHBIX IOJ0TYCTHBIMA
JMUAMHK, Ha O(QUIHANBHOM cafiTe OpraHa WCIIOJHMUTEIILHON BIACTH B MH(GOPMAIMOHHO-
TEJNEKOMMYHHKALUOHHON ceTH «MHTepHeT» B yCTAHOBICHHOM IOPSAIKE.

2.2. Ilo nOpy4YeHHI0 HENMOCPEICTBEHHOTO PYKOBOIUTEIS B YCTAHOBIICHHOM TOPSIKE
paccmarpuBaTh  OOpallleHHsl  IOCYJApCTBEHHBIX  OpPraHoB,  OpPraHOB  MECTHOIO
CaMOYNpaBJICHUs, OpraHM3alMid M rpakjaH, IIOArOTaBIMBAaTE W  IIPEJICTABIATD
HETIOCPEACTBEHHOMY PYKOBOIMTEIO IIPOEKThl OTBETOB HA YKa3aHHBIE 0OpaIcHHs.

2.3. B COOTBETCTBUH C JIOBEPEHHOCTBIO U (MJIH) 10 TIOPYICHHUIO HEMOCPEACTBEHHOTO
PYKOBOIMTENS, BBILIECTOSAIIEIO PYKOBOAWUTENA TPEACTaBISITH HHTEPECH  OpraHa
UCIIOJIHUTE]ILHOM  BIACTM B TOCYNAPCTBEHHBIX  OpraHax, OpraHax MECTHOIO
CaMOYyIIPaBJICHUA U B OPraHU3aLHsIX.

2.4. YuacTBoBaTh B pabOTC KOMUCCHH M WHBIX KOJUIETHAILHBIX OPraHOB, B COCTAB
KOTOPBIX CICIHANKNCT BKJIKYEH B COOTBETCTBMM C INPAaBOBBIM akTOM JIeHHHrpaackoi
00NacTM  WJIM  HAIpaBJeH HENOCPEJACTBEHHBIM  PYKOBOIUTEIEM,  BBILIECTOALIUM
PYKOBOJIUTEIIEM.

2.5, B COOTBETCTBHHM C IIOPYYEHHEM HENOCPEACTBEHHOTO PYKOBOIAMTEIS,
BBILICCTOAIIECTO PYKOBOIUTESI OPraHU30BbIBATH MTOATOTOBKY MaTEPHAIOB K COBELIAHHAM,
3aCelaHusIM, MHBIM MEPOIIPUATHAM U (MIIH) IPUHUMATh B HUX YYacTHe, B TOM YHCIIE BECTH
EPErOBOPHI.

2.6. TouHo M B CPOK BBIIONHATH YKA3aHHUS W TOPYYCHHUS HEMOCPEACTBEHHOIO
PYKOBOZMTEIIS, BBIILIECTOALLIETO PYKOBOIUTEIIS.

2.7. Cobmonate npasuiia JIENONPOU3BOJICTBA, B TOM YHCIE HAIUICKAIMM 00pa3oM
YUUTBIBATH M XPaHUTH IIOJIYYEHHBIE HA HCIOJHEHHE JOKYMEHTHI W MaTepHallbl,
CBOCBPCMEHHO CIABaTh UX OTBETCTBEHHOMY 3a JICJIONPOU3BOJCTBO, a IIPH YXO/E B OTIYCK,
yOBITHM B KOMAaHIMPOBKY, B Clydyae OCTABJICHUS [OJDKHOCTH - DPabOTHHKY OpraHa
UCIIOJIHUTENILHOM BJIACTH, BPEMEHHO MCIOJIHAIOLIEMY O00S3aHHOCTH CHEIHAINCTa, JTU00
HEeNoCpe/ICTBEHHOMY PYKOBOIHTEIIO.

2.8. CoOmopare Hopmbl Kozjekca 93THKM H CIOyKeOGHOrO  1OBEIEHUS
rOCYapCTBEHHBIX MPAKIAAHCKUX chayXKauwx JIeHnHrpaackoit odmactu.

2.9. YBenomuarh NnpencTaBuUTeIsd HaHMMaTenst 000 Bcex ciydyasx obpallieHus K
CIIELHAJIMCTY KaKMX-THOO JIML B LEJSIX CKIIOHEHHUS ero K COBEPIICHHIO KOPPYIILMOHHBIX
NpaBoHapyLIEHNH, 32 MCKIIIOUEHHEM CIy4aeB, KOT/la 10 JaHHBIM (DakTaMm MpOBeIeHa HIIH
HPOBOAMTCS HPOBEPKA.

2.10. OTuYuTHIBATECA IIEPE]l HENOCPEJACTBEHHBIM PYKOBOJHUTEIEM O pe3ylbTaTax
CBOEH Clly:)KeOHOH JeATeNbHOCTH, B TOM YHCJIE €XKerogHo, a0 1 ¢espana rona,
CIICAYIOLIEr0 3a OTYETHBLIM, NPEICTaBISITE HEIIOCPE/ICTBEHHOMY PYKOBOIMTENIO OTYET O
cBOEeH podecCHOHATBHON CITyKEOHOH AeSTeILHOCTH.

2.11. Hagnexamum oOpa3oM HCTIOMHITE OOS3aHHOCTH IPAKAAHCKOTO CHy:Kallero,
NpeJyCMOTPEHHbIE 3aKOHO1aTCILCTBOM.

3. Ilpara
CrnenuanucT UMeeT npaso:

3.1. Ha peanuzanuio yCTaHOBIEHHBIX JEHCTBYIOIIMM 3aKOHOIATENLCTBOM IIPaB
Ipa’kIaHCKOT'O CIYKaLLEro.
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3.2. Ha rocyyiapcTBeHHBIE FapaHTHH, [IPEyCMOTPEHHbIE (eepalbHBIMI 3aKOHAMY U
UHBIMH HOPMATHBHBIMH NIPABOBBIMH aktamu Poccuiickoil Denepanum u Jlenunrpanckoii
obnacTH.

3.3. Ha momydyenue B yCTAHOBIEHHOM TOPSIAKE OT TOCYJapCTBEHHBIX OpPraHoOB,
OpraHoB MECTHOI'O CAMOYIIPABJICHHs, OPraHu3alMil W TpakaaH IOKYMEHTOB M HHOMH
MH(pOpMaLKK, HEOOXOAUMO 1151 HCTIONIHEHHS J0JIKHOCTHBIX 0053aHHOCTEH.

3.4. JlocTyna K perdoHaIbHBIM WHGOOPMAIMOHHBIM CHCTEMaM JlenuHrpaackoi
obnactn, mpaBoBeIM 0Oazam paHHbIX THna «Komekcy, «Komcymbsrantllitocy, «["apanTy,
pecypcam cetd «MHTEpHET» 10 BOIPOCaM, OTHOCAUIMMCS K KOMIIETEHLMH Oprasa
UCIOJIHUTCIBHON BIACTH, a TakkKe HKOHOMHYECKMM, HPABOBEIM H OOIIECTBEHHO-
MIOJIMTHYECKUM BOIPOCAM.

3.5

(MHBIC MpaBa cHeHanucTa)
4. OTBETCTBEHHOCTD

CriennanucT HeceT yCTaHOBICHHYIO (he/lepaibHBIMH 3aKOHAMU OTBETCTBEHHOCTS:

4.1. 3a HapylIeHHe 3aNPETOB, CBSA3AHHbIX C MPAXKIAHCKON CIy»K60H, Hecobmo1cHe
OPaHMYCHMH M  HEBBINOJHEHUE O0S3aTENBCTB,  YCTAHOBIECHHBIX  (DeAepaTbHBIMY
3aKOHAMH.

4.2. 3a nencnonnenue (HEHaUIEKAIIEE UCTIOMHEHHE) TOIDKHOCTHBIX 00M3aHHOCTENH.

4.3. 3a yTpaTy mim nopuy rocy/1apcTBEHHOIO UMyIIeCTBa JIeHMHIpaacKoi 0bJacTH,
KOTOPOE OBIIO TIPEIOCTABICHO €MY UL UCIIONHEHUS TODKHOCTHBIX 00A3aHHOCTEI.

44. 3a mnapywenne Hopm Kojekca OSTUKM M CIyKeOHOTO NOBEIEHUS
TOCYJApCTBEHHBIX TPOXKIAHCKUX CllyKaluXx JIeHUHrpaackoi obnacTu.

4.5. 3a napyuenue nopsjka paboTsl 1epCcOHAIBEHBIMU IaHHBIMH.

4.6. 3a HapylIeHHE CPOKOB MOAIOTOBKH JOKYMEHTOB BO MCTIONHEHHE TOPYYeHHMI]
Ipesunenta Poccuiickoit Denepaunu, Ilpencenarens IlpaBurensctBa Poccuiickoit
Denepaunn u I'ydbepHaropa Jlenunrpaackoi odnacTy.

4.7.

(lf[]-[ﬂ?[ OTBETCTBEHHOCTH CHCLU/IZU']I/ICTQ)

5. Tlepeuenn BOIIPOCOB, IO KOTOPBIM CIIELIUAIIMCT BIIPABE
HIIH 00513aH CaMOCTOSITENLHO TIPUHUMATD PELCHUS

5.1. Ciennanuct 00s13aH CaMOCTOSITENBHO IPMHMMATh PEILCHHUS:

5.1.1. TTo BOIpOCaM NEepBOOYEPEIHOCTH BHINOIHEHHUS JOIKHOCTHBIX 00S3aHHOCTEIH
B IIPEJCIax CPOKOB, YCTAHOBJICHHBIX HEMOCPEACTBEHHBIM PYKOBOAUTENEM, BBILIECTOSIITIM
PYKOBOJIUTEIIEM, 19 coOtoIeHus HOPM, YCTaHOBJIEHHBIX JEHCTBYIOIIUM
3aKOHOJATENIbCTBOM.

5.1.2. Tlpu peanuzauuMu IOJHOMOYHH 4iieHA KOMHCCHHM M MHOTO KOJLIEMMAIBHOTO
oprasa.

5.1.3. Ilo BompocaM oOpraHu3alliil y4eTta M XpaHEHHA IepeIaHHBIX €My Ha
HCIIOJTHEHHE JJOKYMEHTOB H MaTepUaJIOB.



5.14.

(]/IHLIC BOTIPOCE], MO KOTOPBIM CHEITHATHCT 0043aH CaMOCTOSITENILHO NPpHHHUMATBL peILICH}/Iﬂ)

5.2. CnenuanycT B KayecTBE YJIeHA KOMHCCHHM M HHOIO KOJUIEHAILHOTO OpraHa
BIIPABE Ha 3aCEJAaHMAX TAKOIO OPraHa CaMOCTOSTENBHO TPUHUMATh PEIICHHE T0J0COBATE
«3a», «IPOTUBY» WIIM «BO3JAEpIKajCa», a TakKe BBICKA3BIBATh CBOE MHEHHME, B TOM UYHCIIE
3asIBIIITH  0CO00€ MHEHME B IHMCbMEHHOH (opMEe B COOTBETCTBHH C PErllaMEHTOM
(mopsAaKoM) paboThl KOMHCCHH M HHOTO KOJUIETHAIBHOTO OpTaHa.

6. IlepeyeHp BOIPOCOB, 110 KOTOPBIM CIIELIMAIIUCT 0053aH
WY BIIpaBe y4acTBOBATH [P IOAMOTOBKE MPOSKTOB HOPMaTHBHBIX
NIPABOBBIX AKTOB M TIPOEKTOB PEIIeHHI

6.1. Cnenmanucr o0s3aH yyacTBOBAaTH B IIOJTOTOBKE MPOEKTOB HOPMATHBHEIX
IIPABOBBIX AKTOB M MPOEKTOB PEUICHUI 10 BOIPOCAM, OTHOCSIIUMCS K €ro JOIKHOCTHBIM
00A3aHHOCTAM.

6.2. CnenuanucT BOpaBe YYacTBOBATh B IMOJTOTOBKE MPOEKTOB HOPMATHBHBIX
IIPABOBBIX AKTOB M IIPOEKTOB PEIICHHH MO HHEIM BOIIPOCAM

110 COOCTBCHHOH HHHIIMATHBE/TIO COTIACOBAHMIO € HETIOCPEICTBEHHBIM PYKOBOAUTENIEM
(BBIOpATH HY)KHOE)

7. Cpoxu ¥ Ipoleypbl IOATOTOBKH, PACCMOTPEHHUS TPOCKTOR
pelIeHHH, NOPSAAOK COIIACOBAHUS U IPUHATHS PEUICHUH

7.1. Obmme Ccpoku M MPONUEAYPH MNOATOTOBKHU JOKYMEHTOB PErYIHPYIOTCS
Wucrpyknueit o AeI0NpOU3BOACTBY B OpraHax UCIIOJIHUTENBHOM BlIacTH JICHUHTpaaCcKoM
o0JacTH.

7.2. B Oemsx INOArOTOBKH, COINACOBaHMWA W TIPUHATHS PELIEHMH oprasa
MCIIOJIHUTENILHON  BJIACTH CHELMANHUCT 0053aH TOATOTOBHTH MPOEKT JOKYMEHTa H
IIPEACTAaBUTh €r0 Ha COIJIACOBAHUE HEIIOCPEACTBEHHOMY PYKOBOIHTEIIO HE MO3KE YeM 3a
IBa pabo4mX IHA 10 WCTEYEHWMs CPOKa HCTHOJHCHHS IO 3TOMY JIOKYMEHTY, KOTOpBIH
yCTaHOBJIEH  (peiepallbHBIM ~ 3aKOHOM WM HOPMATHBHBIM  IIPABOBBIM  aKTOM
Jlenunrpagckod oOmacTd, JMOO MHOIO CpPOKa, YCTAHOBIIGHHOTO HEMOCPEACTBEHHBIM
PYKOBOIHTEIIEM, BBILLECTOSLLNUM PYKOBOIUTEIICM.

8. ITopAnoK CIryKeOHOT0 B3auMOAEHCTBHUS CIISITMAIIMCTA C IPYTHMHU

pabOTHUKAMH OPraHa UCIOJHUTEILHON BIACTH, pAOOTHUKAMH MHBIX

rOCyapCTBEHHLIX OPraHOB M OPraHOB MECTHOI'O CaMOyIpaBIICHUS,
OpraHU3aLMSIMKU U FPayKIaHaAMH

8.1. Ilopyyenus u yKazaHUS CHEHHATUCTY [AOTCA  HENOCPEICTBEHHBIM
PYKOBOJIMTENIEM, BBIMIECTOSIIIMM PYKOBOJIMTEIEM B YCTHOW MM IHCBMEHHOH (opme 1o
BOIIPOCAM, OTHOCSIIHMMCS K JOJKHOCTHBIM 00s13aHHOCTSIM CIIELMAIHCTA.

8.2. B meix MCIIOJNHEHUs JOJDKHOCTHBIX O0S3aHHOCTEH M TOPYUYEHHH CIIELHATUCT
BIIpaBe obpamarbes K JApyruM pabOTHUKAM OpraHa MCIIOJHUTENBHON BIIacTH, pabOTHHKAM



WHBIX TOCY/IaPCTBCHHBIX OPraHOB, OPraHOB MECTHOIO CaMOYIIPaBJICHHMs], K IPaXkKjiaHaM H B
OpraHu3alyH.

8.3. CneumanucT BIpaBe B yCTHOH (opMe faBaTh pasbICHEHHUs [0 BOIPOCAM,
OTHOCAIIMMCSA K €r0o JOJDKHOCTHEIM OOS3aHHOCTAM, B OTBET Ha OOpallCHHMS K HEMy
pabOTHUKOB rocy1lapCTBEHHBIX OPTAHOB M OPTaHOB MECTHOIO CAMOYIIPABIICHHA.

8.4. CrenpanucT BIpaBe B YCTHOH (opMe j1aBaTh pa3bACHEHHS 110 BOIPOCAM,
OTHOCAIIMMCSA K €ro HOJUKHOCTHBIM OOS3aHHOCTAM, NPEICTABUTENSIM OpraHu3anuii u
rpa<iaHam

110 cOOCTBEHHOMY YCMOTPEHHIO (B HHHIIMATHBHOM MOPsifIKe )/

TOJILKO 110 MOPYIEHHIO THOO0 ¢ Pa3peLICHIsI HCIIOCPEACTBCHHOTO PYKOBOANTEN,
BBINIECTOAIIETO PYKOBOJHTEIIA, 32 HCKIFOUEHHEM CITYYaeB, KOT/[a TAKHE
Pa3bACHEHHU ABISIOTCS OMKHOCTHBRIMH 00A3aHHOCTAMH CIEHHAIHCTA

(BBIOpaTE HYKHOE)

8.5. Cmenmanucr BHpaBe NMPEANOKUTh HCIONHHUTENO 110 JOKYMEHTY B pabouem
IIOPSIAKE PELIMTL BOIIPOC O €ro OT3bIBE, €CIH TAKOW JIOKYMEHT HJIM OTJAEIbHBIE €ro
TOJIOJKEHH HE COOTBETCTBYIOT (elepallbHOMY, 00JacTHOMY 3aKOHOIATENLCTBY M/MIIN
nipaBuiiaM 0pOpPMIIEHHUS JOKYMEHTOB.

8.6. Ha nepvos cBOero BpeMEHHOI'O OTCYTCTBHs (B TOM YHCIEe KOMAHIMPOBKA,
OTIIYCK) CIelManucT 00s3aH Neperarb BCe mMarepuanbl W MH(GOPMALUIO, HEOOXOIUMBIC
IUIS1 BBITIOJHEHHSA 00SA3aHHOCTEH 110 HACTOSAIEMY JOJDKHOCTHOMY PeriaMeHTy, padoTHHKY,
BPEMEHHO UCIIOJIHSIOLIEMY €T0 0043aHHOCTH, THO0 HENOCPEICTBEHHOMY PYKOBOIUTEIII.

8.7. Cneumanuct 0043aH BPEMEHHO BBIIOJHITEL OTAENBHBIE IOJIKHOCTHBIC

00513aHHOCTH OTCYTCTBYIOIIEr0 paboTHHKA
OpraHa HCTONHUTENBHOH BIaCcTH/CTPYKTYPHOTO TTO/IpasieieHus <3 1>
(BbIOpaTL HYKHOE)

B COOTBETCTBHH C NOPYUEHHUEM HETIOCPEACTBEHHOI'O PYKOBOAUTEIIA.

0. HepequL ToCYOapCTBCHHBIX YCIIYT, OKa3bIBACMBIX I'DaKlaHaM U OpraHHu3aiiiaM

Croenuanucr

TpeNOCTaRMAET FpasklaHaM H OPraHH3aLMAM IOCYAAPCTBEHHbBIE YCIYTH
B COOTBETCTEHH C MyHKTOM(AMH)  HACTOALICIO JOJDKHOCTHOTO PeriamMeHTa
(ccplnKka Ha MYHKTB paszienia 2, B KOTOPBIX YCTAHOBICHB! 00A3aHHOCTH TI0 TIPEI0CTABICHHIO
TOCYTAPCTECHHBIX YCIYT)/HE MPEIOCTABIAET FOCYIAPCTBEHHBIX YCIYT IPaXIaHaM H OpraHH3aiiam
(BBIOpaTh HYX)HOE)

10. INokaszarenn 3h(heKTHUBHOCTH U Pe3yJILTATHBHOCTH
npo(eccHOHaNBHON CiTy)KEOHOH AeITeIbHOCTH CTICIHAINCTA

[lokaszatensmu  >(h(PEKTHBHOCTH M PE3YJIbTATHBHOCTH  TPO(ECCHOHANIBHOM
CI1y:KEOHOH JIeATeIbHOCTH CIIEINAIHCTa SIBIISIFOTCS

10.1. CBoeBpeMEHHOCTL U MOJHOTA PACCMOTPEHUs! OOpALIeHHH TOCYIapCTBEHHbIX
OpraHoB, OPraHOB MECTHOTO CaMOYIIPaBJIEHHUs, IPAKJAH, OPTraHU3alMii M I1OArOTOBKH
IIPOEKTOB OTBETOB HA HUX.

10.2. OtcyrcTBHE (haKTOB:

1) HanMuums B  aHAIUTHYECKMX M HMHBIX MaTepHanax, IIOArOTOBJICHHBIX
CIICIIMAJIMCTOM, YCTapEBILEH, HEIPOBEPEHHON MIIH UCKaXKeHHOH MH(OpMaIiH;
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2) yTpatTel JOKYMEHTOB 1 MaT€PHAIIOB, TIOCTYIUBIIUX CIICIIHAINCTY HAa UCIIOIHEHHE,
XpaHEHHE;

3) npomycka (CpbiBa) CPOKOB UCIIOIHEHHUS MO JOKyMEHTaM (TOPYYEHHsIM), KOTOpPbIE
YCTAHOBIIEHEl  (DEAEPAJIbHBIM  3aKOHOM WM HOPMATHBHBIM  NPaBOBBIM  AKTOM
JleHuHIpaaCKol 00JIACTH, HACTOAIIMM OOJKHOCTHBIM PErJIAMEHTOM, HETOCPEACTBEHHEIM
PYKOBOJIMUTEIIEM, BEIIIECTOALLNM PYKOBOJAUTEIIEM;

4) mnpomnycka ©0e3 YBaKWUTCIBHOH TIPUYHMHBI 3aCeOaHUil KOMHCCUM W MHBIX
KOJIJIETHAJIBHBIX OPTaHOB, MHBIX MEPONPUATHI, B KOTOPBIX CHEIHUAIUCTY OBLIO MOPYUYEHO
[PUHATH y4acTHe.

10.3. KauectBo BEINONHEHHOH pabOTEI (OTCYTCTBHE IIPOLEAYPHBIX HAPYIICHHI,
NOATOTOBKA  JIOKYMEHTOB, MaTepuajoB B  COOTBETCTBHH C  YCTAHOBJIEHHLIMU
TpeOOBAHMAMH, IIOJHOE M JIOTHYHOC HU3TOXKCHHE MaTepHalia, FOPUIMYECKH IPaMOTHOE
COCTABJIEHHE IOKYMEHTA), B TOM YHCIIE:

10.3.1. OrcyrcTBHe (pakTOB HapylleHMH TpeOoBaHWH 3aKOHOIATEILCTBA B cepe
NPOTUBOJEHCTBUS  KOPPYILMM NPH  OCYLICCTBICHHH CIICIHAINCTOM paboThl  CO
CBEJICHHSIMH.

10.3.2. CBOeBpEeMEHHOCTb MOJArOTOBKH JOKYMEHTOB B paMKaX IIPOBEIEHMUs
IPOBEPOK  CBEIECHMI, IPEACTaBIsIEMBIX  JUIAMH, 3aMENIAIONIMMU  JOJIKHOCTH
PYKOBOAMTEJIEH 10ABEAOMCTBEHHBIX YUPEIKICHUIA.

10.4. OrBercTBEHHOCTh (MCTIOMHEHHE O0s3aHHOCTEH B CPOK € MHHUMYMOM
KOHTPOJIS).

10.5. CamocrosiTennbHOCTD (CTIOCOOHOCTE BBITTOJHATE 3aaHus O€3 JONOJIHUTEBHBIX
yKa3aHWH ).

10.6. Tucuunnuna (codmoaeHue ciuykeOHOro pacropsKa).

10.7. IlpoceccuonanbHasi KOMIETEHTHOCTD.

10.8.

(uHBIe MoKazarTeny 3)PeKTHBHOCTH H PE3YIbTATHBHOCTH
npo(ecCHOHANBHOMH cy:keOHOI TesTenbHOCTH CIeIHaTiCTa)

<3 1> YKkasplBaeTcs, €CAH CMEIHANNCT ABNAETCS pabOTHHKOM CTPYKTYPHOTO HOApa3ae/eHis oprana HCIIOJHHTENbHO
BITACTH.

<32> VpoeeHb 00pazoBaHus YKasblBacTcd B COOTBETCTBHH C TpeGoBaHMAMM dacTeif 4 1 5 craren 12 denepanbHoro
zakona o1 27 mona 2004 roma Ne 79-03 «O rocyaapeTBeHHO# rpaxknaHckoil cmyxbe Poccuiickoii ®epepatuny.

<33> Crax yKaselBaeTCs B COOTBCTCTBHHM ¢ TpeGoBaHMAMH cTaThi 14 ofnactHoro 3akoHa or 25 Qgespans 2005 roga
Ne 11-03 «O npaBoBoM perynHpOBAHUH TOCYIAPCTBEHHON IPaXIaHCKoi ciyx0sl JIeHHHrpanckoil oGnacTiy.

<34> Obmepoccuiickuii knaccuukaTop creuHanbHocTeil no obpasosannio. OK 009-2016, NpUHEATHIL M BBEICHHLIIH
B AciicTBHe mpukasoM ['ocynapcTsennoro kommtera Poccmitckoif enepaimu 00 CTAHZAPTH3AUMM M METPONOTHH OT 3
nekabps 2016 roga Ne2007-cT, i aeicTBOBABIINIT 10 €70 BBe/IeHHs aHANOTHYHBIH NPaBOBOH aKT.

<35> CnparoynHK KBanM(HKAIHOHHBIX TPeOOBaHMI K CIICLHANLHOCTSIM, HANPABIEHUAM MOArOTOBKH, 3HAHHAM U
YMEHHAM, KOTOpEIE HeoOXOMMMBI JITIsi 3aMELLCHHS JOJDKHOCTEH IoCcy1apcTBeHHOM TpaskaaHCcKoH cnykObl ¢ yueToM 06NacTH u
BUAa TNpOeCCHOHANBHON Clly:keOHOIl  CATENLHOCTH TOCYMAPCTBEHHBIX TPaKIAHCKHX CHY/KALIMX, [OATOTOBICHHBII
MuHHCTEPCTBOM TpyAa M COLMANBHOMN 3a1mnThl Poccriickoii denepaim.



[Tpunoxenue 7
K IIpUKa3y amnmapara
I'yoepuaropa u IlpaBurtenscrna
Jlenunrpaackou obmacTu
ot 28.09.2015 Ne 01-02/9

IMPUMEPHBIN JIOJDKHOCTHOM PETJIAMEHT
I'OCYJAPCTBEHHOI'O T'PAXKJTAHCKOI'O CJOIYKAIIIET'O OPTAHA
UCHNOJHUTEJBLHOMN BJACTH JEHUHI PAICKOM OBJACTM -
CIHEIUAJUCTA, UCIIOJHSIOIIEIO OBSI3AHHOCTHU CEKPETAPS
ATTECTAIIMOHHOUW KOMUCCHUHU TTPU TIPOBEJEHUN ATTECTALIUU U
KBAJTU®OUKAIIMOHHBIX SK3AMEHOB I'OCYJIAPCTBEHHBIX
I'PAJKIAHCKUX CJOYXKAIIUX JEHUHTPATICKOHN OBJIACTU
B OP'TAHE UCMTOJHUTEJLHOM BJIACTH, A TAKKE
OCYLECTBJSAIOUWEIO PABOTY IO HOATI'OTOBKE JOKYMEHTOB K
HATPAKIEHUIO PABOTHUKOB OPITAHA UCITOJHUTEJLHOM BJIACTH

«YTBEPKIAIO»

(MOMKHOCTH PYKOBOIUTENS
OpTaHa UCTIONHUTENBHON BIacTH
JlenuHrpanckoii o6macTn)

MOJIHCH H.0. damumus
« » 20 roma

JTOJDKHOCTHOM PEIJIAMEHT

(HOHHOG HauMEHOBaHHUE MOJI’KHOCTH Ipa)KIaHCKOTO
CIIYIKALICTO B pOOAUTC/IBHOM HEI,[IE}KG)

(TIOHHOC HAUMEHOBAHHE JONKHOCTH TPAXKJIAHCKOTO CITY’Kallero B HMCHHTCIIBHOM HEI,E[E)KC)
(nanee - crHeLMallUCT, CTPYKTYpHOC TMoApasfieiicHue <36>, opraH HCIOIHUTENBHOI
BJIACTH) ABJISICTCS FOCYJaPCTBEHHBIM IPAKAAHCKUM CllyKaluM JIeHuHrpaickoii obnacru.
B cooteercTBHu ¢ PeecTpom N0/KHOCTEH rocyaapcTBeHHOHN TPaskIaHCKOM CITyKObI
Jlenunrpaackoi 00gacTu JOIKHOCTD CIIEHAINCTa OTHOCUTCSI K KATErOpHH

«CrneupanucTein/«ObecrneurBarOUHe ClIEHATHCTI
(BBIOpaTh HYKHOE B COOTBETCTBUH ¢ Peectpom)

TpYIIIEL.

Belyllei/cTapieh/Miuagmei
(BBIOpaTh HYKHOE B COOTBETCTBHH ¢ PeecTpom)
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1. Kpanuduxanuonusie TpeboBaHus

LI obpazopanune <37>.
[Tpodeccrnonanshoe/Briciee
(BLIOpaTh HYKHOE B 3aBHCHMOCTH OT TPYIIIIBL M KATETOPHH JOMKHOCTH)

1.2 <38>.

He MeHee  JieT cTaxa rocy1apCTBEHHOI IPakIaNcKoii cy KOsl HIH
HEe MeHee  JIeT CTaa paboThl 1O CNELHAIbHOCTH, HATIPABIEHHIO TTOJrOTOBKY/
He MeHee 01HOTO TOA CTaka TOCYAaPCTBEHHON IPaskIaHCKOlH CTysKOb]
HIJIH CTaka PabOTEHI MO CHELHANbHOCTH, HATIPARIEHHIO HTOATOTOBKH/
bes npenesasnenns TpeboBaHuI K CcTaxy
(BbIOpaTH HY)KHOE)

1.3.

(HanMeHoBanKe npodieccun (Ans 0OECIETHBAIOUINX CIICLHATHCTOB CTApIIeH 1
MIaWeH rpyrmm) 1160 HAMMCHOBaHKe COOTBETCTBYIOLINX YPOBHIO
npodeccnonanbhero 00pa3oBaHNs HaNPABICHUA MOATOTORKH, CHISIHATIBHOCTH,
MHOO HAMMEHOBANNE YKPYMHEHHOM rpyNNLl Hian 06nacT oGpasoBaHms
(W11 CreUMANMCTOR BCEX IPYINT) COTNIACHO KIACCH(pHKATOPY <39:>)

IMOATBEPKAACMBIC JTUIIIIOMOM

0 CpesHeM NpoQeccHOHANBHOM 0Bpa3zoBaui/
0 BbICLIEM 00pa3soBaHHH COOTBETCTBYIOLICTO YPOBHS
(BBIOpaTH HYIKHOE BO B3aHMOCBSI3H C KBATH(DHKAIHOHHBIMH
TpeOOBAHMAMH, YKa3aHHBIMH B MyHKTax 1.1 1 1.2)

1.4. 3nanus:

- bazoBble:

FOCYAapCTBEHHOTO si3blka Poccuiickoii dejiepalimi (pyccKOro s3eIka) M OCHOB
Koncrurynuu Poccuiickoii denepanmu;

®eziepanbHOro 3aKona 0T 6 okTa6psa 1999 rona Ne 184-®3 «O6 o6IMX NPHHIMNAX
OpTaHU3aluM  3aKOHOJATEIBHBIX (IIPE/ICTABUTEBHBIX) M HCIOJIHUTEIBHBIX OPraHOB
roCylapCTBEHHOH BiIacTH CyObekToB Poccuiickoii Menepannny»;

DenepansHoro 3akona ot 6 oxta6ps 2003 roga Ne 131-03 «O6 06U NPUHIIHIIAX
OpraHU3aIMH MECTHOrO camoynpasienus B Poccuiickoit ®epepannmy;

DenepanbHoro 3akona or 2 mas 2006 roga Ne 59-03 «O nopsijike paccMOTpEHHS
oOpawenuii rpakian Poccuiickoii Mepepaiumny;

DenepanpHOro 3akona ot 25 mnekadps 2008 roma Ne 273-03 «O IIPOTHUBOCHCTBHI
KOPPYIILMK» M HHBIX HOPMAaTHUBHBIX TMPaBOBbIX aKkTOB Poccuiickoit ®emnepauun u
Jlennnrpanckoit oonactu B chepe MPOTHBOAEHCTBHS KOPPYIILUY;

3aKoHojarenbersa Poccuiickoil ®deiepanuy 0 roCyIapCTBECHHON Ipak/IaHCKOI
ciyx0e Poccuiickoit ®enepanmu;

Ycrapa Jlenunrpanckoit odnactyu;

obmactHoro sakona ot 11 nexabps 2007 roma Ne 174-03 «O mnpaBoBbIX aKTax
Jlenunrpaznckoit odnactiy;

OJIO)KEHHs 00 OpraHe UCIIONHUTENLHOM BIIACTH;

TOJIOXKEHHUA O CTPYKTYPHOM TO/Ipa3/ie/IcHMH OpraHa UCTIONHUTEIbHON BlacTu <36>;

Kozekca sTtukn M ciy)eOHOrO TOBENCHHSI TIOCYAAPCTBEHHBIX TPAKIAHCKAX
cnyxamux JleHuHrpaackoi odmacTy;

WucrpyKuun 1o IeIONpoOM3BOACTBY B OpraHax HCIOJHHUTENBHOM  BJIACTH
Jlennnrpaackom obaacrtu;
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CIIy’KeOHOI0 pacropsiika, YCTAHOBJICHHOTO B OpraHax HCIOJHHUTENLHON BIACTH
Jlenunrpasckoii obnactu;

B 0o0nacT HMH(OPMALMOHHO-KOMMYHHKAIIMOHHBIX TEXHOJOIHMH: BO3MOKHOCTEH M
0cOOEHHOCTEH  NPUMEHEHHS  COBPEMEHHBIX  HMH(OPMAIHMOHHO-KOMMYHHKAI[MOHHBIX
TEXHOJIOTHMHA B OPTraHe MCIIOIHUTENIBHOM BIACTH; OCHOB MH(DOPMAIMOHHOHN 06e30MacHoCcTH
Y 3alIMThl “HGOpMauuu, B ToM yucie PenepanbHoro 3akoHa or 27 wurois 2006 ropna
Ne 149-®3 «O0 wundopmanmu, WHPOPMAMOHHBIX TEXHOIOTHSAX W O 3alldTe
UH(MOPMAIHM»; OCHOBHBEIX IOJIOXKEHHH 3aKOHOAATENLCTBA O MEPCOHATBHBLIX JAHHBIX, B
ToM uncie DenepansHoro 3akoHa ot 27 utonsg 2006 roma Ne 152-@3 «O nepcoHanbHLIX
JAHHBIX»;  OOLIMX  NPHHOMIOB  (QYHKUHMOHMPOBAHMS  CHCTEMBI  DJIEKTPOHHOTO
JIOKYMEHTO00OpOTa; OCHOBHBIX I10JIOKEHHH 3aKOHOAATENHCTBA 00 SNEKTPOHHOM HOAINCH;
IIPUMEHEHHUs] IEPCOHAIBHOTO KOMIIBIOTEPA,

- B 3aBMCHUMOCTH OT 00JIaCTH ¥ BH/A e TeIbHOCTH:

Vxaza Ilpesugenra Poccuiickoit @enepatimn ot 2 mapta 1994 roma Ne 442 «O
rocygapcTBeHHbIX Harpagax Poccuiickoii @enepaunny;

VYxaza [Ipesunenta Poccuiickoii @enepauun ot 7 centsops 2010 roga Ne 1099 «O
Mepax II0 COBEPIICHCTBOBAHUIO I'OCYNApPCTBEHHOM HarpajHodl cucTteMsl Poccuiickoi
Qenepauun» M HMHBIX HOPMATHUBHBIX IIPABOBBIX akTOB Poccuiickoii @Denpepauun u
Jlenunrpaznckoit obyactu o Harpaaax, MOYETHRIX 3BAHUSX;

VYxaza IIpesugenta Poccuiickoit @enepanun ot 1 despans 2005 roma Ne 110 «O
IPOBEIACHUH aTTECTallid TIOCYHApPCTBEHHBIX TIPa)KIaHCKUX Cchoykammx Poccuiickoii
Denepanuny;

nocranosyienus I'ybepHaTopa Jlenunrpazackoii odnactu ot 3 mexabps 2008 ropa
Ne 251-nr «O nopsinke paboTel aTTECTAMOHHOW KOMHUCCHM TIPH TIPOBEACHUH ATTECTAIMH
M KBaIM(QHUKALMOHHBIX 3K3aMEHOB TOCY/IAPCTBCHHBIX TPAKIAHCKHUX  CHYKAIIUX
Jlenunrpazackoii 00JlacTi B opraHax MCIIOJHHUTENBHOH BiacTu JIeHHHIpaIcKoi 0b1acTu u
B annapaTtax MUPOBBIX cynen JIeHuHrpackoii odiacTtuy;

nocra”osieHus Ilpasurenscrea Jlenunrpajackoi obnactu ot 9 oxtadbps 2008 roxa
Ne 304 «O0 obpazoBaHHM aTTECTALMOHHBIX KOMHCCHH Ul TPOBEACHHUS ATTECTAlUH H
KBAIMQUKAMOHHBIX ~ OK3aMEHOB  TPAKIAHCKMX  CIy)KaumMx B  AJIMUHHCTPALUAK
JleHHHrpaACKOH 00s1acTH M anmapaTax MHPOBBIX cyaei Jlenunrpaackoit oGmacTuy;

IIepeyHs FOCyAapCTBEHHBIX Harpa/l Jlenunrpaackoi obnaacTu;

NpoUEeAYpbl MOATOTOBKHA JOKYMEHTOB K HArpaKICHUI0 BEAOMCTBCHHBEIMH MU
rOCYZIapCTBECHHBIMH HarpaiaMu;

{idHB]C NPaBOBBIC AKThI, MTOHATHSL, [IPABOBLIC OCHOBBI,
3HAHHC KOTOPBLIX B COOTBCTCTBHN CO CNPaABOYHHKOM <40>
HCOﬁXOHMMO JL7IS UICTIOMHEHUS 00g3aHHOCTE 110 HJOJIKHOCTH
B 3aBHCHMOCTH OT 001acTH H BHOa ,HCHTSHBHOCTH)

1.5. Ymenus:

- Oa3oBEIE:

CUCTEMHOTO (CTPATETHYECKOT0) MBITIICHHS;

CHCTEMATH3AIliK ¥ aHaau3a HHQOpMaLHy;

[UIAHUPOBAHUS, PAUMOHAJIBHOIO — HMCIIONB30BAHMA  CHYy:KeOHOTO  BpEeMeHH W
JIOCTHKEHHSI PE3YJIHTATOR;
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KOMMYHHKATUBHOI'O 00UIeHust (B TOM YHCIIe TYOIIMYHBIX BBICTYIUIEHUH W BEICHHSA
JIeJIOBBIX TIEPETOBOPOB);

YIIPaBJIEHUST N3MEHEHUSIMH,

paboTBl ¢ amnmapatHelM M TIPOTPAMMHBIM 0OECIIEYEHHEM, YCTAHOBJICHHOM Ha
aBTOMAaTH3MpPOBaHHOM pabouyem mecre (APM), B Tom umcie paGoTel B ONEPALHMOHHON
cucreme cemeiictea Windows, B TexctoBoM pemaktope MicrosoftOfficeWord, c
TabiM4YHEIM nporeccopoM MicrosoftOfficeExcel, ¢ nouroseiM knmenToM thma «Outlooky,
TIOJITOTOBKH IIpe3eHTalNi ¢ npuMeHeHuem npunoxenus MicrosoftOfficePowerPoint;

paboThHl B KaueCTBE 10Jb30BaTeNsd B HHGOPMAIIMOHHBIX CHCTEMAX, IIPUMEHIEMBIX B
Oprae MCHOJNHUTEIBLHOM BIAaCTH, B TOM 4YHCIE€ B IPUKIAIHBIX HHGOPMAIHOHHEIX
cUCTeMax (CHCTeMe B3aUMOJEHCTBHMS C TpakAaHaMH ¥ OpPraHM3aLusIMH; CHCTEME
ME3KBEIOMCTBEHHOT'O 3NEKTPOHHOTO B3aUMOJEHCTBHS, YUETHON CHCTEME;
MH(OPMaIMOHHO-aHANUTHYECKOH — cucTeme, obecricunBaromeii  cbop,  06paboTky,
XpaHeHHe M aHaJM3 JAaHHBIX), CHCTEMax »JJIEKTPOHHOIO HIOKYMEHTOOOOpOTa, B
nH(OPMALMOHHO-TIPaBOBLIX cucTeMax «[apant», «Koncyneranrllmocy», «Komeke», a
TaKKe C pecypcamMy M CEpBHCaMHU JIOKAJIbHOH BBIYMCIMTEIHHON CETH M HHAOPMAILHOHHO -
TEJIEKOMMYHHKAIMOHHON ceTu «HTepHEeTY;

IPUMEHEHHUSI IIEPCOHANBHOTO  KOMIIBIOTEPA, HCIIOJIB30BAHUS  KOIHPOBAIBHOI
TEXHUKH, CPE/CTB Tesle()OHHON U (PaKCUMUIIBHON CBSI3H;

- B 3aBUCHMOCTH OT 00JIaCTU U BUJA AEATEIHLHOCTH:

NIOJITOTOBKH HArPaJIHbIX JOKYMEHTOB;

IOJArOTOBKH aTTECTAllMOHHBIX M 9K3aMEHAIMOHHBIX JIUCTOB;

BEJIEHHA IIPOTOKOJIA 3aCeJaHHsl aTTeCTalMOHHOH KOMHUCCHH U €r0 0(OpMIIEHHS;

(ymenns, obnafanne KOTOPHIMH B COOTBETCTBHH CO CIPABOYHHKOM <4(>
HeOOXOIMMO IS HCIOIHCHHS 00sM3aHHOCTEH 10 IOIKHOCTH
B 3aBHCUMOCTH OT 0ONacTH W BHAA eATETBHOCTH)

2. loikHOCTHEIE 003aHHOCTH

B nensx peanuszanuy noiHOMOYMN M (QYHKUMI oprana WCIOJHHTEIBHON BIACTH,
NPEAYCMOTPEHHBIX II0JIOKEHMEM 00 OpraHe WCIOJIHUTEIbHOH BIIACTH, a TaKkKe B
COOTBETCTBHUH C IOJIOKEHHEM O CTPYKTYPHOM TOApa3fielieHun <36> crienuaaucT o0oga3aH:

2.1.
(MOMWKHOCTHAS 00A3aHHOCTE)
(neranusauus JOBKHOCTHOH 0643aHHOCTH)
(moJKHOCTHasA 0043aHHOCTE)
2.2.1.

(neTanmzalis JOMKHOCTHOH 00A3aHHOCTH)

2.3. HcmonuaTe 00A3aHHOCTH  CEKpeTapst aTTECTAllMOHHON KOMHCCHH IIpH
[IPOBEAECHUH - ATTECTAllMM M  KBaNM(MHUKALHOHHBIX  9K3aMEHOB  TOCYHapCTBEHHBIX
IpaKIaHCKHX CIy:KaluX JIEeHMHIrpaackou o05acTH B OpraHe MCIOJHUTENILHOW BIIACTH,
IpeyCMOTpeHHbIe TocTanopnenreM I'ydepraropa Jlennnrpanckoii obnactu ot 3 nexadps
2008 roma Ne 251-nr «O nopsinke pabOTBI aTTECTAIIMOHHON KOMHCCHH IIPH IIPOBEAECHNH
aTTecTalMy W KBaIM(MKAUMOHHBIX OK3aMEHOB T'OCYIAPCTBEHHBIX  I'PAKIaHCKHX
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ciyxamux JIeAnarpazackoi obaacTu B opraHax HCHOJHUTEIBLHOH BIacTu JIeHHHIpaacKkoi
00IacTH | B alllapaTax MUPOBBIX cynel JIeHuHrpaackoit obnacTuy.

2.4. Tlo TNOpyYEHHI0 pYKOBOAMTENs OpraHa  HCHOJHHTENLHONH  BJIACTH
MOArOTaBAMBATE U MPEACTABIIATE EMY Ha PACCMOTPEHHE NOKYMEHTBI, HEOOXOUMBIE I
HarpakaeHus paOOTHMKOB OpraHa UCIIOJIHMTEIBbHOW BIIACTH  TOCYAAPCTBEHHBIMH
Harpajgamu  Poccuiickoli ~— @efepauuu,  Harpajamd  JIGHWHrpagckoii  oGnactw,
BEIOMCTBEHHBIMM Harpajamu, IPUCBOCHMUS II0YETHBIX 3BaHUN JICHHMHIpaACKOM 00IacTH.

2.5. Ilo nopy4enuio HEMOCPEICTBEHHOI'O PYKOBOAMUTEISI B YCTAHOBJICHHOM TIOPSIAKE
paccMaTpuBaTh ~ OOpallleHHs  IOCYIapCTBEHHBIX  OpPraHoB, OpraHoOB  MECTHOTO
CaMOYMpAaBJI€HHs, OpraHM3alliii W TIpaXKIaH, IOATOTABIUBATE M  IPEACTABISTH
COOTBETCTBYIOLIEMY PYKOBOJMTEIIO IIPOEKTHI OTBETOB HA YKa3aHHBIC 00palIeHusI.

2.6. B cOOTBETCTBHM C JI0BEPEHHOCTRIO U (MITH) TI0 TOPYYEHHEO HEIIOCPEACTBEHHOTO
PYKOBOIHUTEIIS,, BBILICCTOSALIETO PYKOBOAUTENS NPEACTaBISATh HMHTEPEChl  OpraHa
MCIIOJIHUTENLHOW  BJIACTH B TOCYHApPCTBEHHBLIX  OpraHax, OpraHax  MeCTHOIO
CaMOYIIPaBJICHUS U B OPTaHU3aLIUsAX.

2.7. YvactBoBaTh B paboTe KOMHCCHH W WHBIX KOJUIEIHaJbHBIX OPTaHOB, B COCTaB
KOTOPBIX CHEIHATUCT BKIIOYEH B COOTBETCTBHUHM C IIPAaBOBBIM akTOM JIeHWHIpaicKoi
obnacTH WM  HalpaBJIeH HENOCPEACTBEHHBIM  PYKOBOIHUTEIEM,  BBILLIECTOSAIIHM
PYKOBOJIUTEIIEM.

2.8. B cooTBETCTBMM C TIOPYYEHHEM HEIOCPEACTBEHHOTO PYKOBOILHUTEIS,
BBILIECTOSALIETO PYKOBOIHUTENA OPTaHU30BbIBATE IIOATOTOBKY MAaTEPHATIOB K COBEIIAHMSIM,
3aCelaHuAM, HHBIM MEPOIIPUITHAM U (WJIM) TPUHUMATh B HUX Y9aCTHE, B TOM YHCIIE BECTH
[IEPErOBOPBI.

2.9. Touno ¥ B CpPOK BBIIOJNHATH YKA3aHUS M TIOPYUYCHHS HEMOCPEICTBEHHOIO
PYKOBOIMTEIIA, BBILIECTOALIET0 PYKOBOAUTEISI.

2.10. Cobnronars npasmJia JeJI0NPOU3BOICTBA, B TOM YHCIIE HAIJIEKAIIUM 00pazoM
YYUTBIBATH M XPAHUTH IIOJYYEHHBIE HA HCIOJIHEHUE [OKYMEHTHI M MaTepHallbl,
CBOEBPEMEHHO IIPH YXOJAE B OTIYCK, YOBITUM B KOMAHJIMPOBKY, B CIyYae OCTABIICHUS
JO/DKHOCTH  CHaBaTek MX pabOTHHKY OpraHa WHCIOJNHHUTEIBHOH BIACTH, BPEMEHHO
UCTIOJHSOIIEMY 00513aHHOCTH CIICIMANNCTA, THO0 HeMoCPEeACTBEHHOMY PYKOBOIUTEIIO.

2.11.  Coomopare HOpMbl Komekca 3Tukm u ciykeOHOTO  IOBeIEHHS
roCyJJapCTBCHHBIX IPayKIAHCKUX clyxalux JIeHnHrpaackon obmacTy.

2.12. VYBenomnaTh NpeACTaBUTENs HaHWMaTens 000 Bcex ciydasx oOpamleHHs K
CHELHAIKMCTy KaKuX-ITH00 JIMI B LEJSIX CKJIOHEHHMS €r0 K COBEPIICHHIO KOPPYILMOHHEIX
NpaBOHAPYIICHHH, 38 MCKIFOUEHHEM CIlydaeB, KOIr/ia 10 JIaHHBIM (akTam HpOBeJeHa WIIH
[IPOBOJUTCS IIPOBEPKA.

2.13. OT4uTBIBATHCA TIEpell HENOCPEACTBEHHBIM PYKOBOAMTEIEM, PYKOBOAMTEIEM
opraHa MCITOJIHUTEIBHON BJIACTH O Pe3ylibTaTax CBOCH CIy>KeOHOH IesTelIbHOCTH, B TOM
YUCIIE €XErogHo, a0 1 ¢espans roma, CIEAYIOIIEro 3a OTYETHBIM, IPEACTABIATH
HETIOCPEJICTBEHHOMY PYKOBOJUTENIO OTYET O CBOEH NpodecCHOHATBHON Ciy)eOHoi
NEATEIBHOCTH. - .

2.14. Hajyexxamum 00pa3oM HCHOJHATH O0SM3aHHOCTH TPAKIAHCKOTO CIIYKaLIEro,
IIpEeLyCMOTPEHHBIE 3aKOHOAATEIECTBOM.
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3. Ilpara

Crenuanuct UMeeT 1paso:

3.1. Ha peanu3anuro YCTaHOBIEHHBIX JEHCTBYIOIIMM 3aKOHOJATENLCTBOM IIpaB
IPaKIaHCKOIO CIYKALLEro.

3.2. Ha rocypapcTBeHHbBIC rapaHTHH, IPEAYCMOTpEHHBIE (DeepaTbHBIMH 3aKOHAMM
Y UHBIMH HOPMATUBHBIMH IPaBOBEIMU akTaMu Poccuiickon Penepanuu v JIeHUHrpaackoit
obnacTu.

3.3. Ha mnonyueHue B YCTaHOBIECHHOM MOPSIKE OT TOCYIApPCTBEHHBIX OPIaHOB,
OpraHoB MECTHOTO CaMOYIPABJIEHHs, OpraHM3aluMid M TIpakJaH JIOKYMCHTOB H HHOMH
uHpOpMaIiH, HEOOXOUMOM TSI UCTIOTHEHHS JTOJKHOCTHRIX 00S3aHHOCTEN.

3.4. Jloctynma K pEruoHaJbHBIM HMH(OPMALMOHHBIM cucTeMaM JISHHHTpaACKOi
obyacTH, mpaBoBeIM 0OazaMm jaHHbIX THnAa «Konekc», «Koncymbrantllmocy, «Iapant»,
pecypcam ceru «lHTepHET» 110 BOIPOCaM, OTHOCALIIMMCS K KOMIIETEHLIMH OpraHa
UCIOJHUTEIBLHON BIIACTH, a TakkKe DJKOHOMHYECKHM, IIPaBOBBIM M OOIIECTBEHHO-
NOJIUTUYECKUM BOIIPOCAM.

Bk,

(uHEBIC IIpaBa CIICIHANTHCTA)
4. OTBETCTBEHHOCTD

CrienHanucT HeceT YCTaHOBICHHYIO (peAepabHBIME 3aKOHAMHU OTBETCTBEHHOCTD!

4.1. 3a HapylieHue 3alpPeTOB, CBA3AHHBIX C FPAKAAHCKOH CIy:KO0M, Hecobmonenne
OrpaHMYEHHH ¥  HEBBIIOJIHEHHWE 0053aTENbCTB, YCTAHOBICHHBIX  (elepaibHbIMU
3aKOHAMM.

4.2. 3a HeucnolHeHHE (HEHAIJIeKalee UCIIOJIHEHHE) JIOJDKHOCTHBIX 00sI3aHHOCTEH.

4.3. 3a yTpary WK OpUy rOCYAapCTBEHHOTO UMYyNIeCTBa JICHUHTPaaCKoi obiacT,
KOTOpO€ ObUIO IPEJOCTABIIEHO €MY Ul UCTIOJIHCHUS TOJDKHOCTHBIX 00s3aHHOCTEH.

4.4. 3a wnapymenwe HopMm Kopekca OTHKH W CIYKEOHOrO0 MOBEACHHA
rOCYJIapCTBEHHBIX IPAKIAHCKUX ciykamux JIeHnHrpaackoi obnacTu.

4.5. 3a HapylleHHE CPOKOB IIOJrOTOBKH JOKYMECHTOB BO HWCIIOJIHEHHE MOPYYECHHH
Ilpesunenra Poccuiickoit ®enepanum, Ilpencenarens [IpaButenscrBa Poccuiickoii
®enepanun u ['ydbepnaropa Jlenunrpanckoii o0sacry.

4.6.

(HHaH OTBETCTBCHHOCTB CHEHHEU]PICT&)

5. IlepedeHsb BOIIPOCOB, 110 KOTOPBLIM CHELHUAIHUCT BIIPABE
nii 00s3aH CaMOCTOATCIBHO IPUHUMATh PENIeHHUS

5.1. Cneumanuct o0s13aH CaMOCTOSTENIBHO MPHHUMATD PELICHUS:

5.1.1. Tlo Bonpocam nepBOOYEPEIHOCTH BBINIOJHEHUS! JOJDKHOCTHEBIX 00sI3aHHOCTEMH
B IIp€/iejIaX CPOKOB, YCTAHOBJIEHHBIX HENOCPEACTBEHHBIM PYKOBOAMTEIEM, BBIILIECTOSIIIIAM
PYKOBOAMTENIEM, M coOmoaenus HOPM, YCTaHOBJIEHHBIX JNEHCTBYIOIUM
3aKOHO/IaTEJIBCTBOM.
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5.1.2. Ilpu peanus3auuy IOJHOMOYMH 4jeHA KOMHUCCHH W HHOTO KOJUICTHALHOTO
oprasa.
5.1.3. Ilo Bompocam oOpraHusalMu ydeTa W XPaHEHWs I[E€PEJaHHBIX €My Ha

HCIIOJIHEHHE JOKYMEHTOB U MaTEPHAJIOB.
5.1.4.

(HHbIe BOTIPOCEHI, MO KOTOPBIM CHEAAIIMCT 00s13aH CaMOCTOATENILHO NpHHUMATbL pEI_LIEHHH)

5.2. Crneunanuct B KayecTBe YIE€HA KOMHCCHHM H HMHOTO KOJUICTHAJILHOIO OpraHa
BIIpaBe Ha 3aCCAaHUAX TAKOI'0 OpraHa CaMOCTOSITEIBHO NPUHUMATh pPEIIeHHe I0J0COBaTh
«3a», «IPOTHUBY» WM «BO3JEpPKaJICA», & TAKIKE BBICKA3bIBATh CBOE MHEHHE, B TOM YHCIIE
3aiBJIATE  0CO00€ MHEHHE B THCHMEHHOH (OpME B COOTBETCTBHH C PErJIAMEHTOM
(nopsakoM) padoOThl KOMHCCHH M MHOTO KOJIJIETHAILHOTO OpraHa.

6. [lepedeHb BOIPOCOB, 110 KOTOPBIM CICHHATUCT 00s3aH
WM BIIPABE Y4aCTBOBATH MIPH 110/IFOTOBKE TIPOEKTOB HOPMATHBHBIX
IIPABOBBIX AKTOB U MPOEKTOB PEIICHHI

6.1. Crnenmanucr 00sA3aH ydyacTBOBaTb B IOJTOTOBKE IPOEKTOB HOPMATHBHBIX
IIPaBOBLIX aKTOB U [IPOEKTOB PELIEHUH 110 BOTIPOCAM, OTHOCSIIMMCS K €ro J0KHOCTHEIM
00513aHHOCTSIM.

6.2. Chnenmanucr BIpPaBE y4acTBOBaTb B TIOJITOTOBKE IPOCKTOB HOPMATHBHBIX
NIPAaBOBBIX AKTOB M IIPOEKTOB PELUEHUH 110 HHBIM BOTIPOCAM

1o cobcTBeHHOH HHHIMATHBE/TI0 COTNIACOBAHMIO C HETIOCPECTBEHHEIM PYKOBOHTEIIEM
(BLIOpaTL HYIKHOE)

7. CpoKH ¥ IPOLEAYPBI TOATOTOBKH, PACCMOTPEHHSI IIPOEKTOB
PELIEeHHH, TIOPAAOK COTTIACOBAHUS U IIPUHSATHS PELICHUH

7.1. OOmme CpoKM M HPOLELYpPHl TMOATOTOBKM JNOKYMEHTOB pEryIHpPYIOTCS
Wucrpykuueii 1o 1enonpomu3Bo/ICTBY B OpraHax MCIIOJIHUTEIbHOH BiacTy JIeHMHIpaacKoi
o0iacTy.

7.2. B 1enax IMOArOTOBKM, COIJIACOBAaHMSA W IPHHATHS peLieHuil oprasa
UCTIOJIHUTEIBHON  BJIACTH  CIIELMANNCT 00sA3aH IOArOTOBUTH NPOEKT [TOKYMEHTAa U
NPEJICTABUThL €0 Ha COrNIaCOBAHME HEIIOCPEACTBEHHOMY PYKOBOJUTEIIO HE TI03KE YEM 3a
jBa pabouux [HA 10 MCTEUEHMs CPOKA MCIOTHEHMSA IO 3TOMY HOKYMEHTY, KOTOpBIH
YyCTaHOBJEH  ()eiepallbHBIM ~ 3aKOHOM WM HOPMATHBHBIM  IIPABOBEIM  aKTOM
Jlenunrpajackol obnacth, AuMOO MHOrO CpPOKa, YCTAHOBJICHHOTO HEMOCPENCTBEHHBIM
PYKOBOJIMTEIIEM, BBIMIECTOSLLIMM PYKOBOAUTEIICM.

|
|
|
|
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8. TTopsinox ciyxeGHOTO B3aMMOIEHCTBYS CTICHHATNCTA C APYTHMH
paboTHHUKAMM OpraHa MCTIOTHHTE/bHON BJACTH, PAGOTHHKAMH MHBIX
FOCYJapCTBEHHBIX OPTAHOB M OPraHOB MECTHOTO CaMOYIIPaBIICHUS,
OpraHM3alWsAMU U TPaXKIaHaMK

8.1. Tlopyyenums u yKaszaHWs CIELUAJIMCTy JAIOTCS HETIOCPEICTBEHHEIM
PYKOBOZIUTEIIEM, BBLIIECTOAIMM PYKOBOIUTENIEM B YCTHOH WM MHUCBMEHHOU (hopMme 110
BOIIPOCAM, OTHOCSIIIUMCS K JOJKHOCTHBIM 0053aHHOCTSIM CIICITHANIACTA.

8.2. B nensx ucronHeHHs HOJKHOCTHBIX 00S3aHHOCTEH U NOPYYEHUH CHENUATHCT
BIIPaBe 00paLIATLCA K APYTUM PabOTHHKAM OpraHa MCIIOIHHUTEILHOM BIACTH, paboTHHKaM
HHBIX FOCY/IapCTBCHHBIX OPraHOB, OPraHOB MECTHOI'O CAMOYTIPABJICHMSI, K TPAXKIaHAM U B
OpraHH3aITiH.

8.3. Cneumanuct BnpaBe B YCTHOW (OpMe [aBaTh PasbICHEHWS 110 BOIIpOCaM,
OTHOCSIIMMCS K €r0 JIOJKHOCTHBIM O0S3aHHOCTSAM, B OTBET HAa OOpAlIEHHS K HEMY
PabOTHHUKOB TOCYIAPCTBEHHBIX OPraHOB M OPraHOB MECTHOTO CAMOYIIPABIICHHS.

8.4. CneumanucT BnpaBe B YCTHOW (opMe [aBaTh PasbSCHEHHS M0 BOIIpOCAM,
OTHOCSMIMMCSL K €ro JNOIDKHOCTHBIM O00S3aHHOCTSIM, NPE/CTABUTENSIM OPraHU3aluil 1
rpaskaaHam

10 cOOCTREHHOMY YCMOTPEHHIO (B MHUIIMATHBHOM NOpsLKe )/

TONBKO M0 MOPYIEHHIO JIHDO ¢ Pasperierns HelloCpeACTREHHOTO PYKOBOIHTENS,
BBIMECTOALLCTO PYKOBOJMTEA, 38 HCKIIIOUEHHEM CIIy4aes, KOTIa TaKHe
Pa3BACHEHUS SABIAIOTCA JOJBKHOCTHBEIMU O0A3aHHOCTAMY CIIEIHANTNCTA

(BBIOpaTL HYKHOC)

8.5. Cneunainnct BnpaBe NPEUIOKHTH MCHOJHUTENO 110 JOKYMEHTY B pabouem
NOpAZIKE PEUTh BOOPOC O €ro OT3BIBE, €CIM TaKOW JOKYMEHT WM OT/C/HBHBIE €r0
TIOJIOKEHUST HE COOTBEICTBYIOT (peliepanbHOMy, OOIIACTHOMY 3aKOHOAATENBCTBY H/HIIH
[paBusiaM 0POPMIIEHUS TOKYMEHTOB.

8.6. Ha niepuon cBoero BPEeMEHHOr0 OTCYTCTBHs (B TOM YHCiE KOMAHIHPOBKA,
OTIYCK) CHELMANUCT 00513aH Tepe/laTh BCe MaTepuaibl M MHDOPMALIHIO, HEOOXOIUMBIC
JULSL BBIIIOJTHEHHUA 00513aHHOCTEH 110 HACTOSAIEMY JOJKHOCTHOMY PErJIaMEHTY, pabOTHHKY,
BPEMEHHO MCIIOJIHSAIOUIEMY ero 00sA3aHHOCTH, THO0 HEMOCPEACTBEHHOMY PYKOBOHTEINIO.

8.7. Cneumanuct o00s3aH BPEMEHHO BBITIONHSATb OTACABHBIE MOKHOCTHBIE

00513aHHOCTH OTCYTCTBYIOILICTO pa6OTHHKa
OpraHa HCTIOJIHUTENBHOH BIACTH/CTPYKTYPHOTO NOApa3aeneH s <36>
(BRIOpATEL HYKHOE)

B COOTBETCTBHH C MOPYYEHUEM HETIOCPEACTBEHHOIO PYKOBOHTEIA.

9. Hepequb rOCYapCTBEHHBIX YCIIYT, OKa3bIBAEMBIX I'paK/ianaM M OpraHu3aiyam

Cnenmanucr

MPEAOCTABIIACT IPAKAZHAM W OPraHU3AIAM TOCYAAPCTBEHHLIC YCIYTH
B COOTBETCTBHH C NYHKTOM{aMH)____ HACTOAIIETO JOJKHOCTHOTO perflaMeHTa
(cepiika Ha MyHKTBI pasfiena 2, B KOTOPBIX YCTAHOB/ICHB! 063aHHOCTH 110 [IPEAOCTARNCHHUIO
TOCY/IAPCTBEHHBIX YCIYT)/He NPENOCTABASET TOCYIaPCTBEHHBIX YCIYT IPaKIaHaM W OpTaHH3ALHAM
(BRIOpaTE HyXHOE)
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10. TToxasarenn 3¢h(heKTHBHOCTH U pe3yabTaTHBHOCTH
Npo(ecCHOHaNIbHOM CITy)eGHOM IeITENBHOCTH CIIeUATHCTA

HokasatenssmMu  5QOEKTMBHOCTH M pe3yNBTATHBHOCTH  NPO(ECCHOHATBHOI
CI1y>KeOHOH AEATENBHOCTH CHEIMAINCTa SIBIISIOTC:

10.1. CBoeBpeMEHHOCTE M 1OJHOTA PACCMOTPEHHsT OOPAIIEHHH TOCYapCTBEHHBIX
OpPraHoB, OpPraHOB MECTHOI'0 CaMOYIIPABJEHHUS, IPaKIaH, OPraHM3alMii M IOATOTOBKU
[IPOEKTOB OTBETOB HA HHUX.

10.2. OrcyrcTBue (hakTos:

1) wHamuuma B  AHAIUTHYECKHX W WHBIX  MAaTepuanax, [OArOTOBICHHBIX
CHELUANHCTOM, YCTAPEBLICH, HEIPOBEPEHHON HITH HCKAKEHHON HHBOPMALIMK;

2) yTpaThl JOKYMEHTOB M MATEPHAIIOB, MOCTYIUBIINX CHEHANNCTY Ha HCIIOJIHEHHE,
XpaHEHUE;

3) nporycka (cpbiBa) CPOKOB HCIOIHCHHUSA 10 JOKYMEHTaM (IIOPYUeHHSIM), KOTOpBIE
YCTaHOBICHbl  (heJIEPATbHBIM ~ 3aKOHOM MIM  HOPMATHBHBIM  TIPABOBBEIM  aKTOM
JlenyHrpanckoil 06IaCTH, HACTOAIIMM JIOJDKHOCTHBIM PEIJIAMEHTOM, HETIOCPELCTBEHHBIM
PYKOBOJIUTEINIEM, BBILIECTOANINM PYKOBOIHTEIEM;

4) mpomycka ©e3 YBKHTEIBHOW TIPHYMHBI 3aCCIAHHH KOMMCCHH M HHBIX
KOJUICTHAJIbHBIX OPTAHOB, HHBIX MEPOTIPHATHH, B KOTOPBHIX CIIELHAIHCTY ObLIO TIOPYYEHO
IIPUHSITh Y4acTHe.

10.3. KauecTBo BbINONHEHHOH PabOTh (OTCYTCTBHE MPOIENYPHBIX HAPYLICHH,
MOArOTOBKA  JOKYMCHTOB, MaTepuajoB B  COOTBETCTBHM C  YCTAHOBJICHHBIMHU
TpeOOBAHUAMH, TOJHOE W JIOTHYHOE H3I0KCHHE MAaTepuala, I0pPHAHYECKH PaMOTHOE
COCTaBJIEHUE JIOKYMEHTA), B TOM UUCJIE:

10.3.1. OrcyrcTBHe (aKTOB CpPBIBOB 3aceJaHMil aTTCCTALMOHHON KOMMCCHH npu
NPOBEICHMM  aTTECTallMH W KBaJM(UKALHMOHHBIX  JK3aMEHOB  TOCYIApPCTBEHHBIX
IpaXkJaHCKuX chayKamux JIeHnHrpaickol obnacTi B OpraHe WCIIOJHHUTENLHOH BIACTH
BCJIC[ICTBHE  HEHUCIIOJIHCHHS MM  HEHAAJICKAIIEro  HCIONHEHHUS  CHEIHaIHCTOM
JIOJKHOCTHBIX 00SI3aHHOCTEH.

10.3.2.  CBOEBpEeMEHHOCTh  TIOATOTOBKM M IIPEICTABICHHUS JIOKYMEHTOB,
HEOOXO/MMBIX  IJIsl  HArPAKICHUSI PabOTHUKOB OpraHa MCIOMHUTENBLHOW — BIACTH
rOCyapCTBeHHbIMU Harpafamu Poccuiickoi Depepaumy, Harpagamu JleHMHIpancKoii
0071aCTH, BEAOMCTBEHHBIMH HarpajaMu, IPHCBOCHHUS TOUETHBIX 3BaHUH JIeHHHIPagCKoi
obJiacTy.

10.4. OTBeTCTBCHHOCT (MCIOMHEHHE O0S3aHHOCTEH B CPOK C MHHHMYMOM
KOHTPOJISN).

10.5. CamocTosiTenbHOCTD (CIIOCOOHOCTH BBITIOIHATE 3aaHus 63 10T0THUTE bHBIX
yKa3zaHuii).

10.6. Jluctmmnnza (cobmoieHue Ciy:keBHOro paciopsiKa).

10.7. IIpotbeccuonanbHas KOMIETEHTHOCTE.

10.8.

(vHpIe MoKaszaTeny 3¢ HeKTHBHOCTH U Pe3yAbTATHBHOCTH
Npo(ecCHOHATBLHOM CITyXkeDHOI IeITeNBHOCTH CIenHanueTa)
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<36> YKasbiBaeTcs, ¢CTIH CTICIHANHCT SBIfeTCs paGOTHHKOM CTPYKTYPHOTO MOApasAeleHns OpraHa HCTOTHUTENRHO
BIIACTH.

<37> Yposens 00pa3oBaHiusA yKasblBacTCa B COOTBETCTBHH ¢ TpeOGoBaHuAMH 4acTeii 4 i 5 cratei 12 denepanbHoro
3akoHa ot 27 urons 2004 roma Ne 79-03 «O rocynapcTseHHOi rpaskaanckoi cnyxk6e Poccuiickoii Genepaunny.

<38> Crax yxasplBacTCs B COOTBETCTRHH ¢ TpeDopaHuaME cTatel 14 oBmacthoro sakona ot 25 despans 2005 roza
Ne 11-03 «O npaBoBoM peryaHpoBaHHH TOCYJapCTBEHHON rpayk1aHckoii eyl JlenuHrpackoii 001acTH».

<39> Obmepoccuiickuil kaaccudukaTop cnenpanpHocTel mo obpazosannio. OK 009-2016, NpHHATEINH 1 BECACHHBIH
B JeiicTeue mpukazoM ['ocymapcTBenHoro komurteta Poccuiickoif ®enepaumy Mo CTaHIAPTH3ALMH U METPONOTHH OT §
nekadps 2016 roga Ne 2007-ct, nian nelcTBOBABILMIT IO €T0 BBELACHHA aHATIOIMYHBI MPaBoBOil akT.

<40> CnpaBoyHHK KBanH()HKAIMOHHBIX TPeOOBAaHMIl K CHCUHANLHOCTAM, HATIPABIEHHAM MOATOTOBKH, 3HAHHAM H
YMEHHAM, KOTOPEIC HEOOXOMMMEI Ul 3aMCIICHAA NOKHOCTEH TOCYJapCTBEHHOI IpakIaHCKOil ciyk0bl ¢ y4eToM 00IacTH H
BHIOA HpOli}ECCHOHaHLHOﬁ CJ'Iy)KBﬁHOﬁ JACATENBHOCTH TOCYJAPCTBEHHBIX TpaXIaHCKHX CIIYKalluX, EO,HI‘OTOBJ'ICHHBIﬁ
MuHHCTEPCTBOM TPYIA H COLMAnbHOM 3amuThl Poccuiickoii Mepepaimn.



IIpunosxenue 8
K IIPUKa3y arnapara
['ybepnaropa u [IpaBurenscrea
Jlennnrpajckoii odbnacTu
ot 28.09.2015 Ne 01-02/9

NPUMEPHBIN TOKHOCTHOM PEIJIAMEHT
TOCYJIAPCTBEHHOT'O I'PAXKJIAHCKOI'O COYIKAIIETO OPTAHA
WCHOJHUTEJABHOM BJACTM JIEHUHTPATCKOM OBJIACTH —
CHELMUAJUCTA, UCTTIOJHAIONIETO OBA3AHHOCTH PABOTHUKA
KOHTPAKTHOM CJIYKBEbI HJTA KOHTPAKTHOT'O YITPABJISIOIIETO
B OPTAHE UCIIOJTHUTEJILHOM BJIACTH

«YTBEPXJIAK»

(IOMKHOCTE PYKOBOIUTENS
opraHa UCHOJHHUTEILHOM BIACTH
Jlernnrpanckoit obnacti)

TIOJIITHCH H.O. Damunus
« » 20 ropa

JIOJDKHOCTHOM PETJTIAMEHT

(HOJ’IHOE HaMMEHOBaHHC OOJKHOCTH I'PaXKJaHCKOTO
CITYXallero B pOOUTECIbHOM naneme)

(HOJ’IHOC HaUMEHOBAaHNEC JOJDKHOCTH IPaKIaHCKOI'O CIYKaLIEro B MUMCHHTCILHOM HEUJ,C}K(‘_‘)
(Dajlee - CHELMAIUCT, CTPYKTYypHOE Toapasjeienne <41>, opran HCHONHUTEIbHOI
BJIACTH) SBJIACTCA TOCYIAPCTBEHHBIM IPAXKIAHCKHM ClyKaruM JICHHHTpaacKoil 06acTu.
B cootsercTBuM ¢ PeecTpoM n0InKHOCTEH TOCYIapCTBEHHOM MPAKIAHCKON CyKOBI
JlennHrpaackoi 001acTH NOIKHOCTD CIIEITHAIICTa OTHOCHTCS K KaTErOpUH

«CrneunanucTshy/«ObecrneunBaroie CreHalIucTb»
(BRIOpaTh HyKHOE B cOOTBeTCTBUE ¢ Peectpom)

TPYIIIbI.
BeAyLIcH/cTapiieil/Muannted
(BBIOpaTH HYIKHOE B COOTBETCTBHH ¢ PeecTpom)
1. Kpanudukauuonusie TpeOoBanus
1.1. oOpa3zoBaHue <42>,

IMpoteccnonansnoe/Bricinee
(BBIOpaTH Hy)KHOE B 3aBMCHMOCTH OT IPYIIIBI H KATETOPHH JAOMKHOCTH)



1.2. <43>.

He Menee __ meT cTaka rocyZapCcTBEHHOH TPaKIaHCKOM CITykOB! 1l
He MeHee _ JeT cTaka paboThbl MO CHICLHANBHOCTH, HATIPABJICHHIO TIOATOTOBKH/
He menee o1HOTO roza craxa rocyIapCTBEHHOM TPaskKIAHCKOI CITy kOB
HIH CTaxka paboTe! 110 CHEUHATBHOCTH, HATIPABICHHIO MOATOTOBKH/
be3 mpenbaBneEus TpedoBaHMIT K cTaxy
(BBIOpATL HYKHOE)

T3

(ranmeHoBaHME npodeccuy (Ans 06eCTIeUHBAIOIIMX CIELHATHCTOB CTapluei
u Maaamed Tpynm) mibo HAMMCHOBAHHE COOTBETCTBYIOIIHX YPOBHIO
TlpOd;)ECCHOHaII]:HOT"O 06p8'3()BaHH}I HanpaBJICHWs NMOATOTOBKH, CIIEITHAITBEHOCTH,
b0 HAaMMEHOBAHUE YKPYTHEHHOH TPYNIH Wi 00JacTH 0Opa3oBaHus
(nns cnemuanHCTOB BCEX TPYII) COTTIACHO KiaccupHKaTOpy <44>)

TIOATBECPIKAAEMBIC THITIIOMOM

0 cpefneM MpodeccHOHAIBLHOM 00pa3oBaHHK/
0 BBICHIEM 00Pa30BAHHH COOTBETCTBYIOLICTO YPOBHS
(BRIOpATh HY)KHOE BO B3aHMOCBS3H C KBATH(QHUKAITHOHHELIMHA
TpeOOBAHMAMM, YKasaHHBIMU B TyHKTax 1.1 1 1.2)

1.4. Briciee 00pa3zoBaHue HIH JOIOIHUTEIbHOE IPOGECCHOHANIBLHOE 00pa3oBaHueE
B cepe 3aKyloK TOBapoB, padoT, ychnyr s oOecrledeHHs TOCYAapCTBEHHBIX WITH
MYHHLMIIAIbHBIX — HYXI, HOATBEPXKJAEMOEC  JTOKYMEHTOM O  COOTBETCTBYIOIIEM
00pa3oBaHUH.

1.5. 3uanus:

- OazoBbIe:

rOCYAapcTBEHHOIO s3blka Poccuiickoil @enepanuu (PycCKOro s3bika) W OCHOB
Koncrurynun Poccniickoit @enepanui;

denepanbuoro 3akoHa oT 6 okrAdps 1999 roga Ne 184-d3 «O6 o6umx npUHLKUIIAX
OpraHu3allii 3aKOHOMATENIbHBIX (IIPEJCTaBUTENBHBIX) U HCIOJHUTENbHBIX OpTaHOB
roCy1lapCTBEHHOM Bi1acTH CyOBekToB Poccuiickoii denepanmmy;

DenepanbHoro 3akoHa oT 6 okrsdps 2003 roga Ne 131-®3 «O6 obumx npuHLMIIAX
OpraHM3alyy MEeCTHOro caMoynpaniieHust B Poccuiickoii @enepaiinmy;

DepepanbHoro 3akona ot 2 masg 2006 roga Ne 59-03 «O nopsiake paccMOTpeHuUs!
oOpaweHuii rpaxaan Poccuiickoit ®@eneparnmy;

Denepanbuoro 3akoHa ot 25 gexadps 2008 roga Ne 273-®3 «O npotuBoaeicTBHHI
KOPPYIILMK» ¥ HHBIX HOPMATHBHBIX TIIPaBOBBIX aKkToB Poccuiickoli @enmepanuu u
Jlennnrpazackoi obsactu B cepe IpOTHBOAECHCTBUS KOPPYIIIHH;

3akoHojaTenbcTBa Poccuiickoit Denepauuu 0 TOCYIapCTBEHHOW TIpaKIaHCKOM
ciyx0e Poccuiickoil @enepannu;

Ycrasa Jlenunrpajckoit o0nacTy;

obnactnoro 3akona or 11 pexabps 2007 roma Ne 174-03 «O mnpaBoBbIX akTax
JlennHrpazckoil odnactu»;

110JI03KEHHs 00 OpraHe UCIIOIIHUTENILHON BIIACTH;

TIOJIOYKCHHS O CTPYKTYPHOM TOJAPA3/IeJICHUH OpraHa UCTIOTHUTE/IbHOM BlacTn <41>;

Konexca stvkm M ciy:KeOHOrO IIOBENEHMs [IOCYIapCTBEHHBIX TIPayKIaHCKUX
ciryxatiux JIeHnHrpaackoi o0macTu;

HuCTpyKIMM 10  AEJIONPOM3BOJICTBY B OpraHax HCIOJHHUTENLHON  BIIACTH
Jlenunrpazackoi obnacrty;

CJIy’KeOHOTO pacnopsiika, YCTAHOBJIGHHOTO B OpraHaX HCIIOJHHUTENLHOW BIACTH
JlenuHrpazuckoit obnacrty;



3

B 007aCTH MH(pOPMALHOHHO-KOMMYHHUKAITMOHHBIX TEXHOIOTHI: BO3MOKHOCTEH M
OCOOGHHOCTEH  NPUMEHEHHSI  COBPEMCHHBIX  HMH()OPMAIHOHHO-KOMMYHUKAIMOHHBIX
TEXHOJIOTHH B OPraHe MCIOJHUTEIbHOH BJIACTH; OCHOB MH(OPMAIIMOHHONH 0e30MacHOCTH
U 3aIIUTHl HHGpOpMaLKU, B ToM yuciie PenepanpHoro 3akoHa oT 27 wurons 2006 roja
Ne 149-®3 «OO0 wunpopmaimu, HHOOPMALIMOHHBIX TEXHOJNOTHUAX W O 3alluTe
MH()OPMAalUK»; OCHOBHBIX I0JIOKEHHH 3aKOHOJIATEIbCTBA O MEPCOHAIBHBIX JaHHBIX, B
ToM unciie PenepainbHoro sakona ot 27 uonsg 2006 roma Ne 152-D3 «O niepcoHaIbHBIX
JaHHBIX»;  OOWMX  NPUHIMIOB  (QYHKIMOHUPOBAHHS  CHCTEMBbI  3JIEKTPOHHOIO
JOKyMEHTOOOOPOTA; OCHOBHBIX IT0JIOKEHHH 3aKOHO1ATENbCTBA 00 2JCKTPOHHOM IOAINCH;
[IPUMEHEHUS! [IEPCOHATBHOTO KOMITHIOTEPA;

- B 3aBHCHMOCTH OT 00JIaCT! U BUJA AESTEIILHOCTH:

®enepanpHoro 3akoHa ot 5 arpens 2013 roga Ne 44-03 «O KOHTpaAKTHOM cHcTeME
B cdepe 3aKkylnok TOBapoB, paboT, ycayr s OOeCHeueHHs] IOCYJApCTBEHHBIX W
MYHHUIMTIAIBHBIX HYX/1» W MHBIX HOPMaTHBHEIX NIPaBOBLIX akToB Poccuiickoi @enepainu
1 JleHMHTpagcKon 00J1acTH, PEryJMpyIUX OTHOLICHHA B chepe 3aKyIoK TOBAPOB,
pabor, yciuyr ausi obecniedueHHs! TOCYAAapCTBEHHBIX W MYHHIMIIAIBHBIX HYKJ (nanee —
3aKOHOAATENILCTBO B c(hepe 3aKymNoK);

@enepanpHoro 3akoHa or 6 anpens 2011 roma Ne 63-@3 «O0 sieKTpOHHON
TIOJITHCH;

HNOHATHS KOHTPAKTHOH CHUCTEMBI B cepe 3aKyloOK TOBAapoB, padoOT, yCIayr Uit
obecrieyeHHsl roCy1apCTBEHHBIX M MYHHIMIIAIBHBIX HYXK]I (Jlajiee — 3aKYIIKHM) ¥ OCHOBHBIX
TIPUHLIUIIOB OCYIIECTBIEHUS 3aKYIOK;

OTBETCTBEHHOCTH 3a HAPYLICHHUE 3aKOHOJATEILCTBA B Cepe 3aKyIoK;

NOHATHS peecTpa KOHTPAKTOEB, 3aK/IIOYCHHBIX 3aKa3uiKaMH, BKITIOYas MOHATHE peecTpa
He10OPOCOBECTHBIX MOCTABIIMKOB (TTOAPAIMHKOR, HCIIOIHHTEIEH )/
Top#AKa MNOArOTOBKY 000CHOBAHMS 3aKYIIOK/
TIPOLEILYPhI ODLIECTBEHHOTO 00CYKICHHS 3aKYIIOK/
nopsJika orpeescHHs HaualbHOH (MaKCHMAILHOM) LIEHB KOHTPaKTa,
3aK/I1044CMOT0 C €AMHCTBCHHBIM NOCTABMIMKOM (TTOAPSTHHKOM, HCIIOMHUTEIEM )/
nopsAaka H 0cobeHHOCTeH MPONENYPhl ONPEACICHHS TOCTABLINKOB
(MoApAIYMKOB, HCTIOTHHTENEH) MyTeM IPOBCACHNS KOHKYPCOB M AYKIIMOHOB
(3ampoca KOTHPOBOK, 3alIpoca IPeUI0AKEHHil, 3aKPLITEIMH criocoGaMu)/
nopsjika 1 0coOCHHOCTEH NPOLCAYPB! OCYIIECTBIEHNS 3aKYIIKH
Y €AMHCTBCHHOTO NOCTaBUIMKA (TTOAPSIHIKA, HCIONHHTENA )/
OTANOB U MOPAAKA MCTTOJHEHMA, H3MCHCHHUS M PACTOPIKCHHS KOHTpaKTa/
OpOLELYPhI IIPOBCACHUS ayIuTa B chepe 3aKynok/
3ALLHTBI IIPAB H HHTEPECOB YYACTHHKOB 3aKyMOK/
nopanka obxanosanus aeiicTemii (Ge3neiicTBus) 3aKazunka/
(BBIOpaTE HY:KHOE, @ TAK/KE yKa3aTh HHbIC TIPABOBBIC aKTh, IOHATHS, IPABOBLIE OCHOBBI,
3HAHUE KOTOPBIX B COOTBETCTBHU CO CIIPABOYHHKOM <45>
HeoOXOIHMMO JUIs HCTIONHEHUS 00A3aHHOCTEH 1O OMKHOCTH
B 3aBHCHMOCTH OT 00MacTH ¥ BU/IA ESTEeTbHOCTH)

1.6. YMeHus:

- 0azoBLBIE:

CHUCTEMHOTO (CTPAaTernueCcKoro) MbILICHHUS;

cHCTEeMAaTH3aLuKU U aHalin3a uHdopmanuu;

IIAHUPOBAHMA, PALMOHAIBHOIO HCIIOJB30BAHUSI  CIYy)KEOHOTO BpEMEHM U
TOCTHKEHUS Pe3yJIbTaTOR;
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KOMMYHHUKATHBHOIO OOLIEHHs (B TOM 4McIie TTyOJUYHBIX BBICTYIUIEHHH M BEICHHS
JI€JIOBBIX [IEPErOBOPOB);

YTIpaBJIEHHs] H3MEHEHUSIMU;

paboTel € amnmapaTHeIM W TPOTPAMMHBIM OOECIICUEHHEM, YCTAHOBJICHHOM Ha
aBTOMATU3UPOBAHHOM paboueMm mecte (APM), B TOM umcne paGoThl B OlEPALMOHHOMN
cucreme cemeiictea Windows, B TekctoBoM pemaktope MicrosoftOfficeWord, ¢
TabanunbiM npoueccopom MicrosoftOfficeExcel, ¢ nourossim knnentom trna «Outlooky,
ITOArOTOBKH MIPE3EHTAIMH ¢ IpuMeHeHueM npuiiokenus MicrosoftOfficePowerPoint;

paboTel B Ka4eCTBE I10JIb30BaTENs B MHPOPMAIIMOHHBIX CHCTEMAX, IIPUMEHICMBIX B
OpraHe HCIOJIHHUTEILHON BJACTH, B TOM 4YHCIE B MPHKIAJIHBIX HHOOPMALHOHHBIX
cucTeMax (B TOM YHCJIE B elMHON MH(popManuoHHoi cucrteme B chepe sakynok (EUC),
CHCTEME  B3aUMOJEHCTBHS  C  TpakJaHaMM M OpPraHM3allMsIMH,  CHCTEME
MEKBEIOMCTBEHHOIO JJIEKTPOHHOTO B3aUMOJIeHCTBUS, YUETHOMH cucTeme,
MH(POPMaLIOHHO-aHAIUTHYECKOH — cucreMe, obecrieunBaromeil  cbop,  06paboTky,
XpaHEHHE U aHAM3 JaHHBIX), CHCTEMax 9JEeKTPOHHOI0 JIOKYMEHTOO0OpOTa, B
MH(QOPMALMOHHO-TIPaBOBEIX cucTeMax «[apant, «Koncynsrantllmocy, «Kopekc», a
TAKIKE C PECypCcaMy M CEPBHCaMM JIOKaJIbHOH BBIUMCIIUTEIBHON CETH M WH(DOPMAIMOHHO-
TENEKOMMYHHKALIMOHHON ceTu «MuTepHe;

OPYMEHEHHS  [IEPCOHANBHOrO  KOMIIBIOTEPA, HCIOJIB30BAHHS  KOIHPOBAIBLHOI
TEXHHUKH, CPEJICTB TelIeOHHOH 1 (HaKCUMIIIBHON CBSI3H;

- B 3aBUCHMOCTH OT 00JIaCTH U BHA JEATEIbHOCTH:

HCIIOJIb30BAHUS JJIEKTPOHHOH MOANMCH H APYTuX cpeicts uueHTudukarmm (ECHA)
B MH()OPMALIMOHHBIX CHCTEMaX M MHOM MPOrPaMMHOM O0€ECIeUEHNH;

IIAHHPOBAHKS 3aKYTOK/KOHTPONA OCYILECTBICHHUS 3aKyIOK/

OpTaHM3alllK U MTPOBEJCHHS NPOLEeLYyp ONpeaeNeHHs MOCTABIIHKOR
(OnpAYHKOB, HCIIOJIHUTENIEH) [IyTeM IIPOBEACHNS KOHKYPCOR H ayKIHOHOB
(3ampoca KOTHPOBOK, 3aIlpoca NPEIoKEHNH, 3aKPHITHIMH ciocobamu)/
OCYILECTBICHHUS 3aKyIIKH Y ¢IMHCTBEHHOTO TMOCTABMINKA (TIOAPAIYHKA, HCIOIHHTEs)/
HCHOJIHEHHUS FOCYJAPCTBEHHBIX KOHTPAKTOB/COCTABICHHMSA, 3aKITIOUCHHS, N3MEHEHHS
H PAacTOPKEHHS KOHTPAKTOB/TIPOBEJCHHS AYIUTA 3aKyIIOK/TIOATOTOBKH TTAHOR 3aKYIOK/
pa3paboTKH TeXHHYECKHX 3aJaHMil H3BCILEHHI M JOKYMEHTAIMH 00 OCYIIECTBICHHH 3aKyIOK/
MOArOTOBKK 000CHOBAHHA 3aKYOK/Pean3allii MeponpHATHIE 10 001UeCTBEHHOMY
00CYKICHNIO 3aKYTIOK/ONpPENCTICHIS HAYANLHON (MAaKCHMAaILHOH) LIEHBl KOHTPAKTa, 3aKIII0YACMOTO
C CIMHCTBEHHBIM MOCTARIINKOM (TOAPSIMHKOM, HCIIOIHHTEIICM )/

MPHMEHEHHA aHTHIEMIIMHIOBBIX MEP NPH MPOBCACHHH 3aKYTTOK
(BBIOPATE HYZKHOE, & TAKIKE YKa3aTh MHLIE YMEHHUs, obnajanue
KOTOPEIMM B COOTBETCTBHH €O CTIPAaBOYHHKOM <45>
HeoOXOAMMO JITA HCTIONHEHNs 00A3aHHOCTCH 110 LOMKHOCTH
B 3aBHCHUMOCTH OT 00JIACTH H BHIA JEsITeNLHOCTH)

2. JIoJbKHOCTHBIE 00S3aHHOCTH

B nengx peanmusanuy MOJIHOMOYMH M (DyHKIMIT OopraHa MCHOJIHHWTEILHON BIACTH,
IIPELYCMOTPEHHBIX II0JIOKEHUEM 00 opraHe MCIIOJIHUTEIBHOH BJIACTH, a Takke B
COOTBETCTBHH C IOJIOKEHHUEM O CTPYKTYPHOM NogpazaeneHun <41> crnennanauct obs3an:

2l

(moJKHOCTHAS 00A3aHHOCTD)

2151

(neranuzanms TOMKHOCTHOH 0043aHHOCTH)



2.2,

(nomKHOCTHAsA 0043aHHOCTE)

2.2.1.

(neTanuzaLms TOIDKHOCTHOH 00A3aHHOCTH)
2.3. B COOTBETCTBHM C pAacHOpPsDKEHHEM OpraHa HCIOJHUTEILHONH BJIaCTH
HCIIONHATH 0053aHHOCTH

KOHTPAKTHOI'O YIPaBJsiolero/ paboTHHKa KOHTPAKTHOH CIyKObI
(BBEIOpaTE HYXKHOE)

B pamkax ucrionHeHus yKazaHHBIX O0S3aHHOCTEH:

2.3.1. :
(meranuzauus 00I3aHHOCTH)

2.3.2. ;
(meTamuzanng 00513aHHOCTH)

2.3.3,

(meranuzanus o0sA3aHHOCTH)

2.4. Ilo nopy4eHHnI0 HENOCPEICTBEHHOTO PYKOBOJAUTENS B YCTAHOBIEHHOM TIOPSIJIKE
paccmarpuBarh  OOpallleHHS  TOCYAApCTBEHHBIX ~ OPraHOB,  OpPraHoB  MECTHOTO
CaMOYTIPDABJCHMSA, OpraHu3aluii M TIpaKAaH, MOATOTaBIUBaTH ¥ TMPEICTABIATH
HEIIOCPEACTBEHHOMY PYKOBOAMTEIO IIPOEKTHI OTBETOB Ha YKa3aHHBIE 00palieHusl.

2.5. B coOTBETCTBUH C JOBEPEHHOCTHIO U (WIH) MO TIOPYYEHHIO HEMOCPEICTBEHHOTO
PYKOBOJMTENS, BBIIIECTOALIET0 PYKOBOAUTENSl IIPEACTaBISIT  HMHTEPECHl  OpraHa
VCIIOJHUTENBHOM  BJIACTH B TOCYJApCTBEHHBIX  OpraHax, opraHaXx  MeCTHOI'O
CaMOYIIPABIICHHS U B OPraHU3aLusIX.

2.6. YuacTBOBAaTh B pabOTe KOMHMCCHH M MHBIX KOJUIETHAIBHBIX OPraHOB, B COCTAB
KOTOPBIX CHELHANUCT BKIKYEH B COOTBETCTBUM C ITPABOBLIM akToM JIeHMHIpaicKoii
0o0JacTM WJIM  HANpaBJ€H HEINOCPEJCTBCHHBIM  PYKOBOIUTEIEM,  BBIIIECTOSIUM
PYKOBOJIHTETIEM.

277. B COOTBETCTBHHM C TIOPYYEHUEM HEIOCPEICTBEHHOIO PYKOBOIUTEIS,
BBILIECTOALIETO PYKOBOIUTENS OPraHU30BbIBATE NOAMOTOBKY MATEPHATIOB K COBEIIAHHM,
3aceaHysAM, UHBIM MEepONPHUSTUSIM U (MJIM) IPUHUMATh B HUX Y4aCTHE, B TOM YHCIIE€ BECTH
11EPEroBOPbI, OYOPMIISTH IPUHATHIC PEILICHUS.

2.8. ToyHO M B CPOK BBINONHATH YKa3aHWs W TOPYUCHHS HETIOCPEIACTBEHHOIO
PYKOBOJHMTEIS, BEILIECTOSILETO PYKOBOAUTETIS.

2.9. CobionaTs npapuia JAeIONPOU3BOACTBA, B TOM YHCIE HAIUISKALIMM 00pa3oM
YUMTLIBATh M XPAHWUTH TIOJIyYEHHBIE HA MCHOJIHEHHE JOKYMEHTBI W MaTepHalbl,
CBOEBPEMEHHO CIaBaTh X OTBETCTBEHHOMY 34 JICJIONIPOU3BOCTRO, a TIPH YXOJE B OTITYCK,
yOBITMH B KOMaHJ/IMPOBKY, B CIydae OCTaBJICHHs [OJDKHOCTH - pPabOTHMKY Oprasa
VICITOTHUTENBHON BJIACTH, BPEMEHHO HCIIOJIHAOLIEMY OO0sS3aHHOCTH CICHMANINCTa, JH00
HEIIOCPEACTBEHHOMY PYKOBOAMTEIIIO.

2.10. Cobnropars HopMmel Kopekca 3TukuM W ciyxkeOHOro  IOBEIEHHS
rOCYIapCTBEHHBIX IPaKIaHCKUX ciryxawux JleHnHrpaackoit odnacTm.

2.11. YBemomuATh HpeacraBUTEllss HaHUMATENA 000 BceX ciydyasx oOpalueHus K
CIIELMANINCTY KaKWUX-JIHOO JHI] B IEJSAX CKJIOHEHHs ero K COBEPLICHHI0 KOPPYIMI[HOHHBIX
IIPABOHAPYIIECHUH, 33 UCKIIFOYEHHEM CllydaeB, KOIJia MO JaHHBIM (QakTaM MPOBeIeHa WUIIN
IIPOBOJIUTCS MPOBEPKA.

2.12. OTunuTeIBaTBCS IEPE] HENOCPEICTBEHHBIM PYKOBOIHMTENIEM O pe3yibTarax
CBOEH CIykeOHOH JesATEelIbHOCTH, B TOM 4YHCIE €KerogHo, a0 1 despans roxa,
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CHEIYIOIIEro 3a OTYETHBIM, NIPEACTABIATE HEIOCPEACTBEHHOMY PYKOBOJIHUTEIIO OTUET O
CBOEH NpodeccHOHaIBHOH ClTy:KeOHOM J1esITeIBHOCTH.

2.13. Hapnexawum oOpa3oM HCHOIHATE 00SA3aHHOCTU IPaXKAaHCKOTO CIIYIKAIero,
MIPElyCMOTPCHHBIE 3aKOHOLATEIIECTBOM.

3. IlpaBa

Cnenuanuct UMeeT Npago:

3.1. Ha peanu3aryio yCTaHOBIECHHBIX IEHCTBYIOLIMM 3aKOHOAATEIHCTBOM IIpaB
rpa’kIaHCKOTO CIIY>Kalllero.

3.2. Ha rocygapcTBeHHbIe rapanTHH, TPEAYCMOTPEHHBIE (hefepalbHbIMU 3aKOHAMU
¥ MHBIMH HOPMATHBHBIMH IIPaBOBLIMH akTamu Poccuiickoi Dejepannu u JIeHMHrpaacKoii
obJacTH.

3.3. Ha nmonydyenue B yCTaHOBICHHOM IMOPAAKE OT TOCYJApPCTBEHHBIX OPraHoOB,
OpraHoOB MECTHOTO CaMOYIIPaBJIEHH:S, OpPraHU3alldil W rpaxKigaH [TOKYMEHTOB M HHOI
nHpOpMaLKU, HEOOXOIUMOM [IJIsl UCIIOIHEHHUS JIOKHOCTHRIX 00s3aHHOCTEMH.

3.4. Jlocryna K peruoHalbHBIM HH(OPMAIMOHHEIM CHCTeMaM JIeHWHIpajicKoi
obnactu, K eqHON HH(OpMannoHHOH cucTeMe B cdepe 3akynok (EMC), npaBoBeiM Gazam
nanneix THHA «Komekc», «Koncynsrantllnrocy, «l'apant», pecypcam cetn «MHTepHETY
II0 BOIIPOCAM, OTHOCSIIUMCS K KOMIIETEHLMH OpraHa MCIOJHHUTCIBHON BIACTH, a TaKKe
HSKOHOMHYECKUM, IPABOBLIM U 0OHIECTBEHHO-TIONIMTHYECKUM BOIIPOCAM.

33

(MHBIE MpaBa creIHaITcTa)
4. OTBETCTBEHHOCTD

Crenuanuct HeceT YCTaHOBJIEHHYIO de/iepalibHBIMU 3aKOHAMU OTBETCTBEHHOCTE!

4.1. 3a HapylieHUe 3an0peToB, CBA3AHHBIX C TPaKIAHCKOH Cly00ii, HecoOmoaenue
OrpaHMYEHHH M  HEBBINOJHEHHE 00A3aTEIbCTB, YCTAHOBJICHHBIX (ejiepaabHBIMI
3aKOHAMH.

4.2. 3a HeucnoyiHeHHE (HEHAJIeKAIIIEEe UCTIONHEHNE) JOIDKHOCTHBIX 00s3aHHOCTEH.

4.3. 3a yTpaTy WM IOpuy rocylapcTBEeHHOT0 UMyIecTBa JIeHnHIrpaackoil obnacty,
KOTOPOE OBLIO MPEIOCTaBIEHO MY [JIs1 HCIIOIIHEHHUS I0JDKHOCTHBIX O0SI3aHHOCTEH.

4.4. 3a mHapywenue HopM Kojekca 3THKM W CIYKEOHOIO  IOBENEHHS
roCyJapCTBEHHBIX TPaKIaHCKNAX cayKammx JIeHuHrpaackoi obacty.

4.5. 3a HapylmeHHe CPOKOB NOJArOTOBKHM JOKYMEHTOB BO HCIIOJNHEHHC MOPYYeHuii
IIpesunenta Poccuiickoit ®Penepaunn, IIpeacenarens IlpaBurtensctBa Poccuiickoii
Denepanuu u 'ybepraropa Jlenunrpaackoii odnactu.

4.6. 3a HapylleHue TpeOOBaHUM 3aKOHOAATENLCTRA B C(hEepe 3aKyIIOK.

4.7.

(HHaH OTBETCTBCHHOCTB CITCLIH&.I'IPICTH)
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5. IlepeueHb BONPOCOB, MO0 KOTOPHIM CIICIHAIUCT BIIPaBe
WIK 00513aH CaMOCTOSATENBHO IPUHUMATE PEILICHHUS

5.1. Cneuunanuct 0053aH CaMOCTOATEIHHO TIPUHUMATE PELIEHHS:

5.1.1. ITo BompocaM IepBOOYEPEAHOCTH BHIIOIHEHHS HOJHDKHOCTHBIX 0013aHHOCTEH
B IIpeJie/Iax CPOKOB, YCTAHOBJIEHHBIX HENOCPE/ICTBEHHBIM PYKOBOINTEIIEM, BBIIIICCTOSIIIIUM
PYKOBOIMTENEM, U coOMI0eHUA HOPM, YCTAHOBJIEHHBIX JEHCTBYHOIINM
3aKOHOATEIIBLCTBOM.

5.1.2. Ilpu peanuzauuu NOJHOMOYMM WJieHa KOMHCCHH H HWHOTO KOJUIEMHAbHOIO
oprana.

5.1.3. Ilo BompocaM oOpraHusalMM YdeTa M XpaHeHHsS TCpPENaHHBIX €My Ha
MCIIOJIHEHHE IOKYMEHTOB U MaTePHUAJIOB.

5.1.4.

{(MHEBIE BOIIPOCEL, IO KOTOPBIM CHEIHANNCT 00s3aH caMOCTOATENBHO TIPHHHMATh PEILEHH )

5.2. CnenuanucT B KauyecTBE 4YJeHA KOMHCCHH W WHOTO KOJUIETHAIBHOIO OpraHa
BIIPAaBE Ha 3aCEJAHUSAX TAKOTO OpraHa CaMOCTOSITENIbHO IPHHUMATH PELIEHHE IOJ0COBAThH
«3a», «IIPOTHUB» HIIH «BO3JEPKAJICA», 4 TAKIKE BBICKA3bIBATH CBOC MHEHHE, B TOM YHCIIE
3asB/ISITE  0CO00€ MHEHME B IMCBMEHHOH (hOpME B COOTBETCTBHH C PErIaMEHTOM
(nopsiKOM) pabOThl KOMMCCHM W HHOTO KOJIIETHAJIBHOTO OpraHa.

6. Ilepedens BOIIPOCOB, 110 KOTOPBIM CIEHIHATHCT BIIPABE
1y 00s13aH y4acTBOBATh MPH MOJIOTOBKE TMPOSKTOB HOPMATHBHBIX
IIPABOBBIX AKTOB M IIPOEKTOB PELIeHUH

6.1. Crnenuanucrt 00s3aH y4acTBOBATH B IIOATOTOBKE IIPOEKTOB HOPMATHBHBIX
1IPaBOBBIX AKTOB M IIPOEKTOB PELIEHHH 0 BOIPOCAaM, OTHOCSIIMMCS K €ro JOKHOCTHBIM
00SI3aHHOCTSM.

6.2. CpenmaaucT BIpaBe y4yacTBOBATH B IOATOTOBKE MPOCKTOB HOPMATHBHBIX
1IPABOBBIX AKTOB U IIPOEKTOB PELISHUH 110 MHBIM BOIIPOCaM

110 cOOCTBEHHOH MHMLIHATHBE/TIO COrTACOBAHHIO C HEMOCPEACTBEHHLIM PYKOBOIHTEIEM
(BEIOpaTHL HYKHOE)

7. Cpoku H nponeAypsl NOATOTOBKH, PACCMOTPEHHUS IIPOEKTOB
pelIeHnH, OPsIIOK COINIACOBAHUS U IPUHATHS PEIICHUI

7.1. OOume cpokM H TPOHEypHl IOATOTOBKH JOKYMEHTOB PEryJIHpYIOTCS
HucTpyknpei 1o 1ea0npou3BOACTBY B OpraHax MCIIOJHUTENILHOM BaacTH JICHUHTpaacKoi
obnactu.

7.2. Cpokd DOArOTOBKM JOKYMEHTOB U OCYIUECTBJIEHHS HMHBIX MPOLEIYD,
CBA3AHHBIX  C  OCYIIECTBIEHHMEM  TIOCYJApPCTBEHHBIX  3aKYyNOK,  PEryJIUPYOTCS
3aKOHO/1aTENILCTBOM B chepe 3aKyIOK.

7.3. B LemaX DOAIOTOBKM, COIJAcOBaHUS M TIPUHATHS peIIeHW# opraHa
HCIOJIHMTENIBHOM BJIACTH CIELHMATUCT 00sA3aH MOATOTOBUTH IMPOEKT HOKYMEHTAa H
NPEJICTaBUThL €ro Ha COIJIaCOBaHUE HEIIOCPEACTBEHHOMY PYKOBOJIMTEIIO HE TTO3KE YEM 3a
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JBa paboumx JHA N0 HMCTEYEHMs CPOKa HCIIOJIIHEHHS MO 3TOMY JOKYMEHTY, KOTOPBIA
YCTAaHOBJIEH  (DelepalbHBIM  3aKOHOM WM~ HOPMATHBHBIM  MPABOBBIM  aKTOM
Jlenunrpaackod obnactu, MO0 MHOrO CpPOKa, YCTAHOBJIECHHOTO HEMOCPEICTBEHHBIM
PYKOBOIMUTENEM, BBILIECTOSIILIMM PYKOBOJUTEIIEM.

8. ITopAanox cay>ke0HOro B3auMOIEHCTBUS CIIEIUATICTA C IPYTUMHE
pabOTHUKAMY OpraHa UCIIOJIHUTEIBLHOM BIACTH, PAOOTHHUKAMU HUHBIX
rOCY/1apCTBEHHBIX OPTaHOB U OPraHOB MECTHOI'O CaMOYITPaBJICHHS,
OpraHU3aUuusIMHU U IPAXKTaHAMU

8.1. Ilopyyenms M yKa3aHUs CHELHMAIUCTY JAIOTCA  HEMOCPEACTBEHHBIM
PYKOBOIUTEJIEM, BBILIECTOSLIMM PYKOBOAMUTENEM B YCTHOH WIH NMUCBMEHHOHW (opMme 1o
BOIIPOCAaM, OTHOCALIMMCS K JIOJZKHOCTHBIM 00S3aHHOCTSIM CIIELIMATHCTA.

8.2. B 1eAx MCIOJHEHUs [TO/DKHOCTHBIX O0SI3aHHOCTEH M MOPYYEHHH CIIEIUAINCT
BIIpaBe 0OpamaThes K ApyruM pabOTHHKAM OpraHa MCTIOTHUTEIBHOM BIACTH, pabOTHUKAM
WHBIX TOCYAapCTBEHHBIX OPraHOB, OPraHOB MECTHOIO CaMOYIIPaBIeHMs, K TPaKIaHaM U B
OpraHu3aI|u.

8.3. CpoenmanucTt BIpaBe B YCTHOH (opMe [aBaTh pasbsICHEHUS II0 BONPOCAM,
OTHOCSILIMMCS K €ro JOJGKHOCTHBIM OOA3aHHOCTAM, B OTBET Ha OOpAICHUs K HEMY
pPabOTHHUKOB roCyIapCTBEHHBIX OPTraHOB M OPTaHOB MECTHOTO CAMOYIIPABIICHHSI.

8.4. Crenpanuct BIpaBe B YCTHOM (opMe naBaTb PazbsICHEHHs IO BOIIPOCAM,
OTHOCALIUMCS K €ro [JOJDKHOCTHBIM OOS3aHHOCTSIM, TPENCTABUTENAM OpraHd3aluil |
rpakiiaHam

10 COGCTBEHHOMY YCMOTPEHHIO (B MHUIMATHBHOM TIOPAAKE)/

TOJIBKO IO IIOPYYEHHIO NHOO0 ¢ paspelleHHsa HeTIOCPENCTBEHHOTO PYKOBOIUTEN,
BBILICCTOALICTO PYKOBOIUTENS, 32 HCKITIOYEHHEM CJIYIacs, KOTda TaKHe
pasbACHEHHA ABJIAIOTCH NOMKHOCTHBIMH O0A3aHHOCTAMH CIICLHATNCTA

(BBIOpATH HY’KHOE)

8.5. CrenmanucT BIpaBe MPEJIOKHTbL HCIOIHUTENIO MO JTOKYMEHTY B pabouem
MOPsJKE PElIUTh BOIPOC O €ro OT3bIBE, eCIM TaKOH JOKYMEHT WM OTHAENIbHBIC €ro
IOJI0KEHHsT HE COOTBETCTBYIOT (DefiepalbHOMY, OOJIACTHOMY 3aKOHOJAATENLCTBY W/HIIN
npasuiaaM o(popMIIEHHS JOKYMEHTOB.

8.6. Ha mepunoxn cBoero BpEeMEHHOTO OTCYTCTBHSA (B TOM YHCJIE KOMaHIUPOBKA,
OTIYCK) CHELHaJIUCT 00s3aH IepeaTh Bce MaTepUalbl U HHPOPMALMIO, HEOOXOMUMbIE
JUUISl BBITIOJIHEHHS 00SA3aHHOCTEN 110 HACTOSILEMY JOJIKHOCTHOMY PErjiaMeHTY, pabOTHHKY,
BPEMEHHO HCIIOHAWEMY ero 00s3aHHOCTH, TUO0 HETOCPEACTBEHHOMY PYKOBOIUTEIIO.

8.7. Cneumanuct o00s3aH  BPEMEHHO BBINOJHSITh OTAEIbHBIE JI0JUKHOCTHBIE

003aHHOCTH OTCYTCTBYIOLIETO pa6OTHHKa
OpTaHa MCHOJHUTEIbHOH BIACTH/CTPYKTYPHOTO NOApaszaeneHus <41>
(BLIOpaThL HYKHOE)

B COOTBCTCTBHH C IIOPYUCHHEM HEIIOCPEACTBEHHOI'O PYKOBOJHUTEIIA.




¥

9. Ilepeuenb rocyapcTBEHHBIX YCIYT, OKa3bIBAEMbIX IPAXKIAHAM M OPTaHU3aALHIM

Crequajimcrt

NpeNoCTaBiIsgeT rpakiadaM H OPraHu3alliaM IrocyJapCTBeHHEIE YCITYTH
B COOTBETCTBHMHM C MYHKTOM(aMH) __ HACTOSIIET0 JO/KHOCTHOTO pPeriaaMeHTa
(ccpbutka Ha MYHKTHI pasaesa 2, B KOTOPBIX YCTAHOBJIEHB! 06S3aHHOCTH TI0 TIPEOCTABICHHIO
POCYNAPCTBCHHBIX YCIIYT)/HE MPEAOCTABIIACT FOCYIapCTBEHHBIX YCIYT TpaskiaHaM i OpraHnzalisaM
(BbIOpaTh HY)KHOE)

10. TTokazatenu 3 PeKTUBHOCTH U PE3yILTATHBHOCTH
PO EeCCHOHATBHON CIIyKeOHOH 1eITeIbHOCTH CIENUaIICTa

llokazarenssmu  3(QQEKTUBHOCTH M Pe3yJbTATUBHOCTH  NPO(ECCHOHANBHOMN
CI1y’keOHOM 1eATEIBPHOCTH CHEHATMCTA SIBIISIOTCS

10.1. CpoeBpeMEHHOCTL M MOJTHOTA PACCMOTPEHUsI O0PALIEHHH TOCYIapCTBEHHBIX
OpPraHoB, OPraHOB MECTHOTO CaMOYIIPABJIEHMs, OpraHu3alMi, IpaXgaH H IMOArOTOBKH
NPOEKTOB OTBETOB Ha HUX.

10.2. OrcyrcTBuE (haKTOB:

1) Hanumuusd B aHATUTHYECKUX W MHBIX Marepuasax, IOATOTOBIEHHBIX
CHELMANNCTOM, YCTapeBLIeH, HENPOBEPEHHON WM NCKAKEHHON HHGOpPMALIHH;

2) yTpaThl JOKYMEHTOB X MaTEpPHAIOB, IOCTYHUBIINX CHENUAIIMCTY HA UCTIONHEHHE,
XpaHEHHE;

3) nponycka (CpbiBa) CPOKOB UCIIOIHEHHS 110 JIOKYMCHTaM (TOPYYEHHUSIM), KOTOPBIE
YCTaHOBJIEHBI  (DE/CpaIbHBIM ~ 3aKOHOM  WJIM  HOPMATHBHBIM  [PABOBLIM  aKTOM
JlenuHrpaacKkon 00J1acTy, HACTOSALIMM JOKHOCTHBIM PETIIaAMEHTOM, HEIIOCPEICTBEHHBIM
PYKOBOAMTEIIEM, BBILLIECTOSIIIUM PYKOBOIUTEIEM;

4) mpomycka 0e3 yBaKMTE/IBHOH TPHYMHBI 3aceJaHdii KOMHCCMM M MHBIX
KOJITETHATIBHBIX OPTaHOB, HHBIX MEPOIPUATHH, B KOTOPHIX CIENHATHCTY OBUIO MOPYYEHO
IIPUHSTH YYACTHE.

10.3. KayecTBO BBRINONHEHHONW paboThl (OTCYTCTBHE MNPOICAYPHBIX HAPYILEHMIH,
NOJIFOTOBKA  JIOKYMEHTOB, MaTE€pPHalIOB B  COOTBETCTBHH C  YCTaHOBIIEHHBIMH
TpeOOBaHUAMH, IIOJHOE M JIOTMUHOE H3JIONKEHHE MaTepuasa, HOPUIMYECKH TPaMOTHOE
COCTABJIIEHHWE JOKYMEHTa), B TOM 4HCJIe OTCYTCTBHE (DAKTOB HapylleHHH TpeGoBaHHii
3aKOHO/IaTENBCTBA B cepe 3aKyIIoK.

10.4. OtreercTBEHHOCTH (MCHOJHEHHE OO0f3aHHOCTEHl B CPOK € MHHUMYMOM
KOHTPOJISN).

10.5. CaMOCTOATENBHOCTH (CIIOCOOHOCTDL BBITTOIHATE 3aaHus 0€3 AONOJIHUTEIbHBIX
yYKa3aHuii).

10.6. Jlncuunimna (cobitoneHue ciry:ke0HOTo pacropsika).

10.7. ITpodeccronanpHass KOMIIETEHTHOCTD.

10.8.

(unBle TOKa3aTeny d(h(HEKTHBHOCTH U PE3YIILTATHBHOCTH
npoeccHOHANbHOI CITykeGHO IeATeNBHOCTH ClIEHHAINCTA)
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<41> Vka3pIBaeTcs, €CIIM CICHHATIICT ABISETCS PAaGOTHHKOM CTPYKTYPHOTO MOAPa3neleHIs OPraHa HCTONHATETBHOH
BIIACTH;

<42> Yposenb 00pa3oBaHus YKa3blBACTCs B COOTBCTCTBHH ¢ TpeOopanusamu vacTeil 4 1 5 crathn 12 denepansHoro
3akona ot 27 mions 2004 roma Ne 79-®3 «O rocynapcTsennoil rpakaanckoii ciyxoe Poccuiickoit Denepatnmy.

<43> Crax yKasblBacTCsl B COOTBETCTRHM ¢ TpeDoBaHHAMH cTaThH 14 ofmactHoro 3akona ot 25 despang 2005 roza
No 11-03 «O nparoBOM perymHpOBaHHH FOCYIapCTBCHHOI TPaXkAaHCKoi cryskOnl Jlennnrpaackoi 06nacTi.

<44> Obmepoccuiickuii knaccuduraTop cnennanbHocteil no oGpaszosanmio. OK 009-2016, NpuHATEI M BBEACHHBIH
B JsielicTeie npukazoM [ocymapcTeennoro komuTera Poccmifckoit @emepani MO CTAHZAPTH3ALUMH M METPOAOTHH OT §
nekabps 2016 roga Ne 2007-ct, uitn 1eHicTBOBABIIHIA 10 €T0 BBEIEHHS. AHATOTHYHEIH IPABOBOI AKT.

<45> CrnpaBoYHHUK KBanmU(HKALHOHHBIX TpeOOBaHMH K CHEUHANBLHOCTSIM, HATPABIEHHAM MOArOTOBKH, 3HAHHAM H
YMEHHAM, KOTOPhIe HEOOXOIMMEI LIS 3aMEILCHHS JOMAKHOCTeH TOCYAapCTBEHHOH TPaKIaHCKOH CiyKOBI ¢ ydeToM 00macTH i
BHJa TpO(ecCHOHATBbHONH CTyKeOHOH NCATCNBHOCTH TOCYJAPCTBEHHBIX TPLKIAHCKHX CIYKALMX, TOATOTOBIEHHBI
MuHHCTEPCTBOM TPYIA M COLMANLHOH 3amuThl Poccniickoi Meneparyn.




Ilpunoxenue 9
K IIpHKa3y annapara
I'ybepnatopa u IlpaBurenscrea
Jlenunnrpazackoii obmactr
ot 28.09.2015 Ne 01-02/9

NMPUMEPHBIA JOJKHOCTHOM PETJIAMEHT
TOCYJJAPCTBEHHOTI'O I'PAJKJIAHCKOI'O CJOYKAILIETO OPTAHA
VCIHOJHUTEJBHON BJACTHU JJEHAHI PAJICKOMN OBJIACTHU —
CIHELMAJIUCTA, UCIOJHAIOMEIO OBSI3AHHOCTHU B COEPE
IMPOEKTHOM NESITEJIBHOCTH

«YTBEPXIAO»

(MOMKHOCTE PYKOBOIHTEIIS
OpraHa HCIOIHUTENBHOH BNacTH
JlenuHrpanckoii obnactu)

MOANHCH H.0. damunus
« » 20 ropa

JTOJDKHOCTHOM PEIJIAMEHT

(HOHHOG HaUMEHOBaHHE JOJDKHOCTH I'paxkKIaHCKOTI O
CIIyKallero B pOAUTCIbHOM naﬂe}xe)

(HOHHOB HaHMCHOBaHHE JOIKHOCTH TPAXKIAHCKOTO CITYKalllero B HMCHHTCIILHOM naﬂe)}(e)
(Hajee - CHeUMAUCT, CTPYKTYpHOE TofpaszieneHne <46>, oprad HCIOIHUTEIBHOM
BJIACTH) SIBISETCS TOCYaPCTBEHHBIM IPaYKIaHCKUM CyXalum JIeHuHrpaackoi oonacTty.
B cootseTcTBHM ¢ PeectpoM n0/KHOCTEH rOCyAapCTBEHHON IPayKIaHCKOH CITyKOBI
JlenuHrpazackoil 06J1acTH AOIHKHOCTD CIICIIMATMCTA OTHOCUTCS K KATErOpUU

«Criennanucteiy/ «O0ccreunBaronfe CreiHatucThbl»
(BBIOpaThH HYKHOE B COOTBETCTBHH ¢ Peccrpom)

IPYIIIBL.
BeylieH/crapuei/Maanuceii
(BBIOPATE HYIKHOE B COOTBETCTBHH ¢ PeecTpom)
1. Kpamudukanuonusie TpeboBaHMs
Ll oOpazoBanune <47>.

[Tpogeccuonansuoe/Briciee
(BLIOpaTL HYIKHOE B 3aBHCHMOCTH OT TPYTITIBl H KATErOPHH JOJKHOCTH)



1.2 <48>.

He meHee et craxa rocyapCTBeHHON IPpaXKaaHcKoH cy kOBl Uy
HC MEHEC __ JICT CTaXKa pﬂGOTH TIO CTIEITHAJIBHOCTH, HAlIpABJICHHUIO HO,I[TOTOBI(H/
He menee oanoro rofa craka rocylapCTBEHHOI! IpakIaHCKOM Ciy kOl
HIIH CTaKa paﬁOTb} IO CIeHAaJbHOCTH, HAlIPaABJICHHUIO HOILI"OTOBKH/
bes npenbasnenus tpeGoBaHmit k cTaKy
(BEIOpaTh HYy:KHOE)

1.3.

(raumeHOBaHKe npodeccuu (s obecneunBaoIX CIEHATHCTOR CTapIiei 1
Miajeit rpynn) nu6o HaHMEHOBAHHE COOTBETCTBYFOLIMX YPOBHIO
npodeccHoHanbHOTO 00pa30BaHNs HANIPABTICHUS OATOTOBKH, CHELHAILHOCTH,
OO0 HaMMEHOBaHME YKPYIHEHHOH IPYNNB! unu obnacti obpazosanns
(714 crienMaNHCTOR BeeX TPYIIN) COTJIACHO KiaccH(pHKaTopy <49>)

IMOATBEPIKIAaCMBbIE JUILIIOMOM

0 cpenHeM npodeccHOHATEHOM obpazoBaHun/
0 BEICLIEM 00pa3oBaHHM COOTBETCTBYIOLIETO YPOBHS
(BB1OpaTh HYKHOE BO B3aHMOCBA3M ¢ KBATH(HKALNOHHLIMH
TpeOOBaHHAMHM, YKa3aHHbLIMU B MyHKTax 1.1 1 1.2)

1.4. OcBoeHHbIi 00beM 00pa3oBaTEILHOM MPOrPaMMEI:

-]

«YTIpaB/JI€HHE IPOEKTaMH B OPTaHaX BIACTH: YTTyONeHHbIe 3HAHW» HIIH « Y IPABJICHHE IPOEKTAMH B OpTaHax
BIACTH: Da30BEIC 3HAHHAY TIPH HAMHYHH CEPTH(HKATA MEKITYHAPOIHOH CHCTEMBI CepTH(GHKAITHHI
B obnactu ynpaenenus npoekramu (PMP; IPMA yposus A, B, C; PRINCE2 Practitioner)
(114 KypaTopa NpoeKTa ¥ PYKOBOIHUTENS PoeKTa)/
«YTIPABJICHHE IPOEKTAMHE B OPTaHaX BJIACTH: YTriyOJIeHHbIe 3HAHHA» HITH «Y TIPaBICHHE IPOEKTAMH
E OpraHax BIacTu: Da3oBbIC 3HAHUM MPH HAMYHH cepTHHHKATA MEKIYHAPOLHON CHCTEMEL cepTH(hHKaITHH
B obnacty ynpasnenus npoextamu (PMP; IPMA yposus A, B, C, D; PRINCE2 Foundation)
(1 agMuHECTpaTOpa npoekTa)/
«YnpaeneHue MPOEeKTaMH B 0praHax BJACTH: yriyOleHHbIE 3HAHUS ([T yIACTHUKA TTPOEKTa)
(BEIOpaTh HYAKHOE B 3aBHCHMOCTH OT IPOEKTHOH PO YUACTHHKA MPOEKTHOI J1eATeIbHOCTH)

HOATBEPKIAEMBIN JOKYMEHTOM O IOJIyYEHHH COOTBETCTBYIOIIETO 00pa30BaHUSI.

1.5. 3nanus:

- DazoBele:

rocyZiapCcTBeHHOTO A3blka Poccuiickod @Pexpepanuu (pPycckoro s3wlka) W OCHOB
Konctutyun Poccuiickoit @enepannm;

DenepanbHOro 3akoHa oT 6 okTa0psa 1999 roma Ne 184-03 «O06 00IKMX IPUHITAIAX
OpraHu3aluy  3aKOHOIATEIBHBIX (IIPEICTABUTEIbHBIX) W HMCIOJHHUTEIBHBIX OPraHOB
rocyIapCTBEHHOM BlacTy cyObekToB Poccutickoit @eneparinm»;

DenepanbHOro 3akoHa ot 6 okta0opsa 2003 roma Ne 131-03 «O6 00mUX NpPUHIUAIIAX
OpraHM3alMuH MECTHOIO caMoyIripaBieHus B Poccuiickoii ®@enepanyny;

Degrepanpaoro 3akoHa ot 2 Mas 2006 roza Ne 59-@3 «O nopsaake paccMOTpeHHs
oOpawenuii rpaxxnan Poccuiickoii Meneparium»;

DenepanbHoro 3akona ot 25 nexkadps 2008 roga Ne 273-03 «O npoTtuBoaeiicTBum
KOPPYIIMH» ¥ MHBIX HOPMATHUBHBIX IPABOBBIX akTOB Poccuiickoit ®Denepaunuu 1
Jlenunrpaguckoii odnactu B chepe npoTHBOACHCTBHS KOPPYIILNY;

3akoHozarenbcTBa Poccuiickoit Denepauud 0 rocy/JapcTBEHHOH TpajkIaHCKOH
ciyx0e Poccuiickoit enepaumy;

VYcrasa JlennHrpaackoi 00aacTH; .

obnactHoro 3akoHa oT 11 nmexabpst 2007 roma Ne 174-03 «O mpaBoBBIX aKTax
JlennHrpaackoi odnactuy;

MOJIOKEHNS 00 OpraHe WCIIOMHUTEIBHOM BIIACTH;

IIOJIOYKEHHUA O CTPYKTYPHOM TO/Ipa3ACICHUH OpraHa HCIIOJIHUTEILHON BIacTH <46>;
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Kojgexca oTHKM M Ccaoy:KeOHOrO TIOBENEHHS] TOCYJAPCTBEHHBIX TIPaXKIAHCKUX
cinyxanux JIeHuHrpaackoi odnacTw,

HMucTpyKUMH 1O AEHONpPOM3BOACTBY B OpPraHax HCIOJHHUTENBHOH  BJIACTH
JlenuHrpaznckoi obnactu;

Clly>ke0HOI0 paclopsijika, YCTaHOBJICHHOTO B OpraHax HCIIOJHHUTEIBHOM BIACTH
Jlenunrpajckoi obnactu;

B 00nacTH MH()OPMALMOHHO-KOMMYHHKAITMOHHBIX TEXHOJIOTHH: BO3MOXKHOCTEH 1
0COOEHHOCTEH  IIPUMEHEHHs  COBPEMCHHBIX  MH(OPMAIMOHHO-KOMMYHHKAIIMOHHBIX
TEXHOJIOTHH B OpraHe MCIIOJHUTENIBHON BIACTH; OCHOB MH()OPMAIIMOHHON 0e30I1acHOCTH
U 3alUThl HHpopManuy, B ToM urcie DenepanbHoro 3axoHa or 27 wuronsa 2006 roga
Ne 149-®3 «O6 wundopmanuu, HHPOPMAIIMOHHBIX TEXHOJOIHSX H O 3alluTe
MH(OpPMaLMK»; OCHOBHBIX IIOJIOKEHHH 3aKOHOJATENIbCTBA O NEPCOHATBHBIX JAHHBIX, B
oM uucie Oenepanproro 3akona ot 27 utong 2006 roma Ne 152-@3 «O nepcoHanbHBIX
JAHHBIX»;  OOIIMX  OPUHIMUIOB  (YHKIMOHHPOBAHHS  CHCTEMBI  3JEKTPOHHOTO
JOKYMEHTO000pPOTa; OCHOBHBIX TOJIOKEHHH 3aKOHOAATEIBCTBA 00 3JICKTPOHHON IOIINCH;
IIPUMEHEHUsI [IEPCOHAIIBHOTO KOMITBIOTEPA;

- B 3aBUCHMOCTH OT 00JIAaCTH M BUJA ACATEIBHOCTH:

Yxasza Ilpesunenta Poccuiickoit ®enepammu 7 mas 2012 roma Ne 601 «O6
OCHOBHBIX  HaIPaBIEHHAX  COBEPLICHCTBOBAHUSA  CHCTEMBI  TOCYHapCTBEHHOTO
YIIPABIICHHUSIY;

Vkasa [lpesunenra Poccuiickoit @enepaunn ot 14 Hos10ps 2017 roma Ne 548 «O6
oueHke J(PQEKTUBHOCTH AEATEIBHOCTH OPraHOB HCIOJHUTENBHOW BIACTH CYOBEKTOB
Poccuiickoli denepaunny;

obnactHoro 3akona ot 27 wmroma 2015 roma Ne 82-03 «O crpatermyeckom
[UIaHUPOBaHUM B JIeHUHTpaacKkoi obmacTny,

00JIaCTHOTO 3aKOHA, YTBEPXKAAIOUIEr0 CTPATETHI0 COIHAIBHO-DKOHOMUYECKOrO
pasutus JleHuHrpaackoi o0JIacTH Ha akTyaabHBIN TIEPHO;

nocranosiienus IIpasurensctBa JleHuHrpanckoit obmactu ot 16 mas 2017 rona
Ne 164 «OO0 opranmzanuy IPOEKTHOH NESITEILHOCTH B OpraHax MCIIOJHHUTEIBHON BIACTH
JlenuHrpaackoil odmacTuy;

TEPMUHOB U ONPEJEICHNUN, HCIIOIb3YEMBIX B TIPOCKTHOW IS TEIbHOCTH;

JOKYMEHTOB, pa3pabaTbIBaeMbIX P PeaTU3aliy IPOEKTOB;

KnaccH(UKaINH NPOEKTOB/ NPOLECca YIPABICHHS IPOCKTAMH/
(DYHKUMOHATBHBIX 0053aHHOCTEH APYTMX YUACTHAKOB IPOEKTHOI

eATEIbHOCTH B 3aBHCHMOCTH OT UX MPOEKTHBIX poJieii/

periaMeHTa YIpaBiIeHHs NporpaMMamMi IPOEKTOB B OpraHax HCIOIHHTeNpHOI BiacTi JIeHnHrpaackoit oonacti/

pernaMenTa ynpasneHHs NopTQensMH NPOeKTOB B OPraHax HCIIOIHNTeNbHOI BracTH Jlenunrpasckoit odnactn/
KnaccH(HKaLuu MOLENCH TOCY IAPCTBCHHON MONUTHKN/

3a1a4, CPOKOB, PECYPCOB M HHCTPYMEHTOB TOCYaPCTBEHHOM MOJHTHKH/
(BBIOpaTH HYHKHOE, @ TAKIKE YKa3aTh MHBIE MPABOBBIC AKThI, MOHATHS, IPABOBLIE OCHOBBI,
3HaHHE KOTOPHIX B COOTBETCTBHH €O CIPABOYHMKOM <50> HeoOX0oauMo [Uid HCTIONHEHNs o0g3aHHOCTEl
110 JIOJPKHOCTH B 3aBUCHMOCTH OT 00JIacTH ¥ BUIA AEATEIILHOCTH, B TOM YHCIIE 3HAHMS, HEOOX0IHMBIE
JUIsl KA4eCTBEHHOH NPOAYKTHBHON MPOEKTHOH AEATENBHOCTH B COOTBETCTBHHE C BBIITOJIHACMOMH
pOJILIO B MPOEKTE, 3a7aBaeMble M0 OTHOMIEHHIO K NIPeAMETHEIM 001acTsM NpoeKTa (IporpaMmer)

1.6. YMmeHus:
- Oa3oBHIE!
CHUCTEMHOTO (CTpaTeruuecKoro) MeIIUICHH;
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cucTeMaTH3aLWK ¥ aHaIu3a HHPOPMALWH;

JIaHUPOBAHUSA,  PAMOHANILHOIO  HCTOJB30BAHUS  CIyKeOHOTO BpPEMEGHH U
JOCTH)KEHUST PE3YJIbTATOB;

KOMMYHHKATHBHOTO OOLIeHUs (B TOM YMCIIe MyOIMYHBIX BBICTYIUICHUN U BEIEHMUS
ACIIOBLIX IIEPErOBOPOB);

YIPaBJIECHHUS U3MEHCHHAMH,

paboTBI € annapaTHbIM M TIPOrPAMMHBEIM OOECIICUEHHEM, YCTAHOBICHHOM Ha
aBTOMATU3MPOBAHHOM pabouem mecte (APM), B Tom umcie paGoTel B ONEPALKOHHOM
cucteme  cemeiictBa Windows, B TEKCTOBOM —pelakTope MicrosoftOfficeWord, ¢
TabimunbIM nIpoueccopoM MicrosoftOfficeExcel, ¢ 10YTOBBIM KIIMEHTOM THIIA «Outlook»,
TOJITOTOBKH LIPE3CHTALMH ¢ TPUMeHeHneM npuiosxkenus MicrosoftOfficePowerPoint;

pabOTEI B KAYECTRE TOJIB30BATENS B MH(DOPMALMOHHEIX CHCTEMAX, IPUMEHSCMEIX B
OpraHe HCIIOJIHUTEILHOH BJACTH, B TOM HYHCIE B MPUKIAAHBIX HH(DOPMAIMOHHBIX
cHCTeMax (CHMCTeMe B3aUMOIEHCTBHS C TpakgaHaMH U OpPTaHU3aLHIMH; CHCTEME
MEXKBEIOMCTBCHHOIO JIIEKTPOHHOTO B3aMMOJIEHCTBH; YYETHOH CUCTEME;
HH(DOPMAIIMOHHO-aHATHTHYECKOH — CHCTeMe,  O0eCIeunBaromeil cbop, obpaborky,
XpaHCHHE ¥ aHalu3 JaHHBIX), CHCTEMAX 3JIEKTPOHHOIO JIOKYMEHTooGopoTa, B
HH(OPMALMOHHO-TIPABOBBIX cUcTeMax «[apaHT, «Koncynsranrlliroc», «Koupekey, a
TaKKe C pecypcamMu W CCPBUCAMH JIOKAIbHO! BBIYHCIIMTEIILHON CEeTH M HH(OPMAIHOHHO-
TEJIEKOMMYHUKALMOHHOM ceTh « MIHTepHeT;

NPUMEHCHHUA  [IEPCOHABHOIO  KOMIIBIOTEPA, MCHOJB30BAHHS  KOMMPOBAILHOMN
TEXHUKH, CPE/ICTE Telne(hOHHON U (PAKCHMUIILHOH CBSI3H,

- B 3aBUCHUMOCTH 0T 00JIACTH U BHJIA IEATEIBHOCTH:

IOArOTOBKH METOAMUYECKUX PEKOMEHIANNM, Pa3bICHEHHIA;

[OArOTOBKHM aHAIMTHYCCKUX, HH(POPMALMOHHEIX U APYrUX MATEPHUATIOB;

BII4JICHUs METOJIONIOTHEH  MPOEKTHOrO  yHpaBleHHS B o0beMe COAepKaHuUs
00pasoBaTeabHON NPOrPaMMbl, OCBOEHHOH B COOTBETCTBHH C nyHKTOM 1.4 HacTosiero
JIOJDKHOCTHOI'O periaMeHTa;

paspabOTKH JIOKyMEHTOB IPH PEATU3ALMH TIPOSKTOB;

PasBUTHA M CTAHAAPTH3ALNH TPOCKTHOTO yIPABIEHHA B TOCYIAPCTBEHHOM CEKTOpE/
(hOpPMHpOBANMS 1 PA3BHTHS CHCTEMBI TIPOCKTHOI 1eATENBHOCTH B OpTaHax BJIACTH U OpTaHH3aLHsX/
TPUMCHCHIA HHCTPYMEHTOB M METO/I0B B NPEIMETHBIX 00NACTX YIPAaBICHUS TIPOEKTAMH
(opraHH3aLs 1 3aHHTEPECOBAHHBIC CTOPOHbI, BHITOMIb, COICPIKAHME, CPOKH, (DMHAHCEI, TUTAHHPOBAHHKE M KOHTPOIIH
HSMCHEHHA, PHCKH H BOSMOKHOCTH, PECYPCHI, KOMMYHHKALHM H 3HAHHS, Ka4eCTBO 3aKYNKH M TIOCTABKH)/
BEITOJIHEHHS NIPAaBHIT 0DOPMICHNS M BEJIEHHS TOKYMCHTOR, Pa3palaThiBAeMBIX TIpH pcalH3aliu IPOeKTOB,
BRIIOUAS JOKYMEHTbI IPOCKTHOTO YIIPABIICHHA: IPOEKTHOH MHUIHATHBEI, MAaCIIOPTa POCKTA,

OTHETA O CTATYCE NPOCKTA, HTOTOBOTO OTYETA 110 IPOCKT/

RaCalomHuecs NEPCOHANBHBIX H YNPABICHUCCKHX KOMICTCHIIMH YU4aCTHHKA IPOEKTHON NesTeNnbHOCTH:

- B HACTH IMAEPCTBAT BUACHIA NCPCICKTHBLL, 00pasa OyIyLIero, TOHUMAHHA Heneif 1 JOHeCeHHs MX 10 IPYTHX;
yOexeH 1A, MOTHBHPOBAHH, BIOXHOBEHHS IPYIHX, BEASHNA 32 COBOI THYHBIM IPUMEPOM; OKa3aHHs MOATEPKKH
CHMHOMBITIIIEHHUKAM 1 CO3JIaHHs YCIOBHI IUIst camMopeanu3alliy Iocieaosareeii/

- B YaCTH CTPATETHYCCKOI0 MBIIINIEHHA: BHACHHSA PHCKOB HOBBIX BO3MOKHOCTCH/

- B HACTH NPHHATHA PEUICHMIT: HAX0XKACHUA AThTEPHATHBHBIX MyTeil PEMeHHs TPoGIeMsl
H BbIOOpa ONMTHMAIBEHOTO; OLEHKH BIHAHHS WIH TOCIENCTBHIT PEIIeHUH 10 UX TIPHHATHS;
ONCPaTUBHOTO MPHUHATHS PEIIEHHH Ha CBOEM YPOBHE OTBETCTBEHHOCTH
¢ COOMIONCHHEM YCTAHOBICHHBIX TIPOLETyp/

- B 44ACTH NCPCOHANBHOM 2 heKTHRHOCTH: MOHIMaHHA OTBETCTBEHHOCTH 34 CBOM JeHCTBHS
HE3ABHCHMO OT YCIOBHII 1 00CTOATENLCTB; ILIaHUPOBAHUS CBORHT paGoThI
C OpHCHTANMEH Ha KOHCUHBIH pe3ynbTat/

- B HaCTH KOMAH/IHOIO B3aHMOEHCTBILL YCTAHOBIEHNS H HOLNEPKAHHS 10ITOCPOUHbIX

2
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MapTHEPCKHX OTHOLIEHMH Ha IIPUHLMIAX B3aHMOBBITOTHOTO COTPYAHHYECTBA/
- B 4aCTH THOKOCTH H TOTOBHOCTH K M3MEHEHHsAM: afanTalHi TPaIHIHOHHBIX
¥ pa3spabOTKH HOBBIX MOAXOJ0B, KOHLEIILMH, METOLOB, IPOLIECCOB, TEXHONOTHI, CHCTEM U TIP.;
HHHUITHHPOBAHHS H3MEHEHHUH 100 NPUHATHS UX C TOTOBHOCTEIO H GeCKOH(IHKTHO;
IIPHHSITHA ONBITA Y NIOJEH U CHTYaIHii, TOCTOSHHOTO PaCIIHPEHHA COOCTBEHHOTO OIbITA,
COBEPIIECHCTBOBAHUA CBOHX CIIOCOOHOCTEH
(BBIOpATH HYKHOE, @ TAKIKE YKA3aTh MHBIC YMEHHsI, 00J1aJaHHe KOTOPBIMHU
B COOTBETCTBHHU CO CIIPABOYHHKOM <50> HE0OX0AUMO IS UCITONHEHHs 00s3aHHOCTE
10 JOJIKHOCTH B 3aBUCHMOCTH OT 00JACTH W BHAA JIeATSIbHOCTH, B TOM 4YHCJIe HCOOXOIUMBIC
JUTA KaUeCTBEHHOI MPOAYKTHBHON MPOCKTHOM AeATeIbHOCTH B COOTBETCTBHM C BBHIMOTHAEMOMH
POIIBIO B MPOEKTE, 3aJ]ABAEMEBIE 110 OTHOLUECHHIO K NIPEAMETHBIM 00M2cTaM MpoeKTa (MporpaMmMel)

2. JloJpKHOCTHBIE 0053aHHOCTH

B nenax peanusany MOJHOMOYME M (DYHKUMI OpraHa MCIOIHHUTEILHON BIIACTH,
OPEAYCMOTPEHHBIX IIOJOKEHHEM 00 OpraHe HCIOJIHUTENBHOH BJIACTH, a TaKkke B
COOTBETCTBHUH C IOJIOYKEHHEM O CTPYKTYPHOM IojipasaesieHuu <46> cnenuanuct o0s3aH:

2.1.
(nomxHOCTHaA 00A3aHHOCTD )
2.1.1.
(neranuzauys AOJKHOCTHOH 00sI3aHHOCTH)
2.2,
{momKxHOCTHAs 00S3aHHOCTE )
2.2:1.

(zeTanuszauys JOHKHOCTHOHN 00s3aHHOCTH)
2.3. B pamkax npoexTHOM posiu

KypaTopa IpOoeKTa/pyKOBOLUTENS IPOCKTa/
KOOPIHHATOPA IpoeKTa/alMHHHCTpATOPa MPOoeKTa/
YYacTHHKA MIPOCKTa/0TBETCTBEHHOTO 32 TMOCT-MOHHTOPHHT
(BBIOpaTL HYXHOE B 3aBHCHMOQCTH OT IIPOCKTHOIH POIH)

OCYIICCTBIATE:
2.1, ;
(meTann3anms 1OMKHOCTHOH 00A3aHHOCTH)
2.3.2. :
(ZeTanu3anysa TOMKHOCTHON 00A3aHHOCTH)
2:3.3.

(meTanusaumsi LOJKHOCTHOI 00s3aHHOCTH)

2.4. Tlo nopy4eHmIo HENOCPEICTBEHHOIO PYKOBOAMTENS B YCTAHOBJIEHHOM MOPSAKE
paccMaTpuBaTh  OOpallleHHss  IOCYAApCTBEHHBIX  OPraHoB, OPraHoB  MECTHOTO
CaMOYIpaBlI€HUsl, OpraHu3aluMi MW  rpaXknaH, IIOATOTaBIMBATE M NPEJACTABIATEH
HENOCPEJICTBEHHOMY PYKOBOJUTEIIIO IIPOEKTHl OTBETOB HA yKa3aHHbIC 0OpalleHusl.

2.5. B COOTBETCTBUH C JIOBEPEHHOCTBIO U (MJIH) TI0 MOPYYEHHIO HEIIOCPEICTBEHHOTO
PYKOBONUTEIS,  BBILICCTOSALICIO  PYKOBOAMTENS IPEACTABISTH MHTEPEChl  OpraHa
MCTIOJIHMTENLHOM — BJIACTH B TOCYNApCTBEHHBLIX — OpraHax, opraHax MeCTHOTO
CaMOYIIpaBIIEHUsl U B OPraHU3aLusiX.

2.6. YuacTBoBaTh B paboTe KOMHMCCHIl 1 HHBIX KOJUICTHAJbHBIX OPTaHoB, B COCTAB
KOTOPBIX CHCIHAINCT BKIIOYEH B COOTBETCTBHM C IPABOBBIM akToM JIeHMHIpaJcKoi
o0jacTH MM  HAIpaBjeH HENOCPE/ACTBEHHBIM  PYKOBOIAMTENEM,  BBLIIIECTOSIINM
PYKOBOAUTEIIEM.

277. B COOTBETCTBMM C MOpPYYEHHEM HEIIOCPENCTBEHHOTO PYKOBOIUTEI,
BBILIECTOSIETO PYKOBOJMTENSA OPraHU30BBIBATE [IOATOTOBKY MaTepHUAIOB K COBEIIAHUAM,
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3aceJaHuAM, HHBIM MEPONIPHUATHAM H (HJIH) IPUHUMATh B HUX y4acTHE, B TOM YHCJIE BECTH
IIEPEroBOPEl, 0QOPMIIATE IPHHSTHIE PELICHHS.

2.8. TouHo M B CPOK BBIIOJIHATH YKa3aHWUs W TMOPYYEHHS HETOCPEACTBEHHOIO
PYKOBOJMTEIS, BBILIECTOSALIETO PYKOBOAUTEISI.

2.9. CobiropaTe npaBuiIa AEJI0MPOU3BOCTBA, B TOM YHCIE HAJJIEKAILUM 00pa3oM
YUHTBIBaTh M XPaHWTh TIONyYCHHBIE Ha UCIOJIHEHHE JIOKYMEHTBI W MaTepHallbl,
CBOCBPEMCHHO CaBaTh MX OTBETCTBEHHOMY 3a JE€I0NPOU3BOACTBO, a IIPH YXOM€ B OTIIYCK,
yOBITMH B KOMaHJIWPOBKY, B Cllydac OCTaBJICHHS MOJDKHOCTH - pPabOTHUKY OpraHa
HCITOJIHMTEIbHOM BJIACTH, BPEMEHHO MCIIOIHSOLIEMY O0S3aHHOCTH CIIENMaINCTa, JTHO0
HETIOCPEACTBEHHOMY PYKOBOIUTEIIO.

2.10. CoOmopgate wuopmel Komekca 3THKH ©  ClyKeOHOrO  TOBCHCHHSA
rOCYIapCTBEHHBIX TPaXKIaHCKUX cllyKawux JIeHuHrpajckoi obnactu.

2.11. VBepnomuATe IpeacTaBUTENst HAaHUMATENs 000 BceX Clydasx oOpalieHus K
CIIELIMAIIMCTY KaKUX-THOO0 JIMI B MESIX CKIOHEHHS ero K COBEPUICHHIO KOPPYIIIMOHHBIX
IIPaBOHAPYILIEHUH, 33 MCKIIIOYEHUEM CIIydaeB, KOIJa 110 JIaHHBIM (axkTaM TpoBeIeHa WK
IIPOBOJUTCS IIPOBEPKA.

2.12. OT4uThIBATHCS NEpEd HEMOCPEICTBEHHBIM PYKOBOJHUTEIEM O pe3yabTaTax
CBOEH cny:KeOHOH JIeATeNBHOCTH, B TOM 4HCIE €XeroaHo, no | ¢espans roxa,
CICAYIOIIETO 33 OTYETHBIM, IPEACTABIATE HENOCPECTBEHHOMY PYKOBOJUTEIK) OTUYET O
CBOEH NMpo(ecCHOHAIBHON CIIY)KeOHOM JIeITeIbHOCTH.

2.13. Hapnexxamum o0pa3oM HCTIOTHATE 00S3aHHOCTH IPaKAAHCKOTO CIIyKallero,
Mpe/TyCMOTPEHHBIE 3aKOHOAATEIBCTBOM.

3. Ilpara

Cneunanuct UMeeT Mpago:

3.1. Ha peammu3anuio yCTaHOBIIGHHBIX JCHCTBYIOIIUM 3aKOHOJATEILCTBOM IIPaB
IPaXKAAHCKOI'O CIIYXKALLEro.

3.2. Ha rocyapCTBEHHBIE TapaHTUH, [IPEIYCMOTPEHHBIC (eepaibHBIMKE 3aKOHAMM
1 MHBIMH HOPMaTHBHBIMH NPaBOBbIMU akTaMu Poccuiickoit @enepaunu v JleHuHrpaackoi
obJiacTu.

3.3. Ha nonyuenwe B yCTAaHOBJIGHHOM MODPAAKE OT TOCYIapPCTBEHHBIX OpPIraHOB,
OpraHoB MECTHOI'O CaMOYIpaBJICHMsI, OpraHu3alWdil W TpaxXKJaaH IOKYMEHTOB W WHOM
uHpopmanuy, HeoOXOAMMOM JIJIST UCTIOJHCHHS TODKHOCTHBIX 00s3aHHOCTEH.

3.4. Jloctyna K pErdHoHalbHBIM HH(MOPMALMOHHBIM cHcTeMaM JIGHUHIPaaCKOM
obmacty, npaBoBeIM 0OasaMm naHHbIX Thna «Kopeke», «Koncynerantllmrocy, «[apanty,
pecypcam cetn «MHTepHeT» mo BOmMpOcaM, OTHOCSILMMCS K KOMIETEHITMH OpraHa
WCIIONHUTENBHON BJIACTH, a TaKKe SKOHOMHMYECKMM, IIPABOBBIM M  OOILECTBEHHO-
IIOJIUTUYECKHM BOIIPOCAM.

3.3,

(MHBIE NpaBa CrelHanncTa)
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4. OTBETCTBEHHOCTD

CrenmanicT HeceT yCTaHOBIEHHYIO (eepanbHBIMKI 3aKOHAMU OTBETCTBEHHOCTD:

4.1. 3a HapylIeHHE 3alPETOB, CBSI3aHHBIX C MPAKIAHCKOL CIly:kK00H, HecoOIroieHHe
OTPAHMYEHNMH W  HEBBINONHEHME 00S3aTeNbCTB, YCTAHOBICHHBIX benepanbHbBIMU
3aKOHAMH.

4.2. 3a HencrionHeHue (HeHaANeKaIICE UCTIONHEHNE) TOKHOCTHBIX 0OS3aHHOCTEI!.

4.3. 3a yTpaTy miiu 1op4y rocyaapcTBEHHOIO uMmyiiecTsa JIeHHHrpasickoii o6acty,
KOTOpOE ObLIO IPEOCTABICHO eMy JUIA HCIIONIHEHHS 10/KHOCTHBIX 00S3aHHOCTENA.

44. 3a wmapymenwe wnopMm Komekca srtuku U CIIly’)KkeOHOTO  TIOBEeIeHHA
TOCYAapCTBEHHBIX TPAXKIAHCKHX CIIy:KaluX JIeHHHrpanckoil obnacty.

4.5. 3a HapyuieHHE CPOKOB TOATOTOBKH JOKYMEHTOB BO MCHOTHEHHE NOPYYESHHIH
llpesunenra Poccuiickoii ®enepaunn, IIpencematens IIpaButenscrBa  Poccuiickoit
Denepanun u ['ybepraropa JleHUHIpaacKoOil 06IacTH.

4.6.

(MHas OTBETCTBEHHOCTE CHICLMANHCTA)

5. IlepedcHb BONPOCOB, 110 KOTOPBIM CIELMANICT BIIPABE
MM 00513aH CAMOCTOSITEIIBHO IPUHUMATD PEIICHHS

5.1. Crenmanuct 06543aH CaMOCTOSTENBHO IPMHAMATE PELICHHUS:

5.1.1. ITo BOmpOCaM NepBOOYCPEIHOCTH BEITIONHEHHUS JOKHOCTHBIX 00S3aHHOCTel
B IIpe/ieIaX CPOKOB, YCTAHOBIICHHBIX HEIIOCPE/ICTBEHHBIM PYKOBOAMTENEM, BBILIECTOSILUM
PYKOBOIUTETEM, U coOmronenus HOPM,  YCTaHOBJIEHHBIX  JICHCTBYIOLIMM
3aKOHOJIATEIBCTBOM.

5.1.2. llpn peanusanmy MOJHOMOYMH YJI€HA KOMHCCHH M HMHOTO KOJLUICIHAIBHOIO
oprasa.

5.1.3. Tlo Bompocam opraHuzaimu yuera M XpPaHEHHS NepelanHblX €My Ha

HCIIOJHEHHUE TOKYMEHTOB H MaTepHaloB.
5.14.

(I/IHLIC BOTPOCHI, 11O KOTOPBIM CIiCHAIHCT 065330 CAMOCTOATENBHO NPHHHUMATE pBUJBH}IH}

5.2. CnenmanucT B Ka4ecTBe 4jieHAa KOMMCCHH H MHOTO KOJIErMATBHOIO oprasa
BIIpaBe Ha 3acelaHusiX TaKOI'0 OpraHa caMOCTOATENBHO NMPUHEMAThL PEIleHUE roJI0COBATh
«3a», «IIPOTHB» WIH «BO3JCPIKANCI», a TaKyKEe BBICKA3BIBATH CBOC MHEHME, B TOM YHCIC
3aABJAATE  0CO00C MHEHHE B IMCHMCHHOH (JOPME B COOTBETCTBHM C perfaMeHTOM
(opsaKoM) paboThl KOMHCCHU U HHOTO KOJLICTHATIBLHOIO oprasa.

6. IlepeucHb BONPOCOB, IO KOTOPBIM CHELHATINCT BIIPABE
I 00513aH y4acTBOBATh IIPH MOATOTOBKE IPOEKTOB HOPMATHBHbIX
MPABOBBIX AKTOB U IIPOEKTOB PELICHMUI

6.1. Coenuanucrt o0s3an Yy4aCTBOBaTb B IIO/JIFOTOBKE IPOEKTOB HOPMATHBHBIX
[IPABOBBIX 4KTOB M IIPOEKTOB PELICHHH I10 BOIIPOCAM, OTHOCSIIIMMCS K €r0 MOKHOCTHBIM
0053aHHOCTAM.
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6.2. CneuManucr BIpaBe Y4acTBOBaTh B IIOATOTOBKE IPOEKTOB HOPMATHBHBIX
PAaBOBBIX aKTOB H IIPOEKTOB PELIESHHH TI0 HHBIM BOIIPOCAM

110 COBCTBEHHOH MHMLMATHBE/TIO COMNACOBAHMIO C HENOCPEACTBEHHBIM PYKOBOIHTENEM
(BBIOpaTH HyKHOE)

7. Cpoxu U IpOLIEAYPHI TIOATOTOBKH, PACCMOTPEHHST IIPOEKTOB
peLIeHuH, IIOPSAJOK COTIaCOBaHUs U IPUHATHA PEIICHIH

7.1. OOmme CcpokM M IpOLENyphl IOATOTOBKM JOKYMEHTOB PETYIHPYHOTCS
HucTpykuuei 1o JeI0npou3BOACTBY B OpraHax UCIOJIHUTEILHON BIacTH JICHHHIpaacKoi
obnactu.

7.2. B umemax TIIOATOTOBKH, COIJIAaCOBAaHMA U NPHHATHS pEIeHHH opraHa
UCIIOJIHATEJIbHON BJIACTH  CIELMAIMCT 00s3aH TOATOTOBUTHL TIPOCKT [JOKYMEHTa |
UPEJCTaBUThL €0 Ha COIVIACOBAHME HENOCPEICTBEHHOMY PYKOBOJMTEIIO HE TO3XKE YeM 3a
naBa pabouMx JHA O MCTEYCHHA CPOKA HMCIOIHEHHUS 10 3TOMY INOKYMEHTY, KOTOPBIi
YyCTAaHOBJEH  (elepalbHBIM  3aKOHOM  HJIM ~ HOPMAaTHBHBIM  TIPABOBHIM  aKTOM
Jlenunrpajckoii obnacti, 100 HHOTO CpOKa, YCTaHOBIEHHOTO HEMOCPEACTBEHHBIM
PYKOBOAMTEIIEM, BBIIIECTOAIINM PYKOBOIUTEIIEM.

8. Iopsinoxk city:ke0HOro B3auMO/ICHCTBHS CEIHAINCTA ¢ APYTHMU
pabOTHUKAMHU OpraHa UCHOJHUTEIBHON BIACTH, PAOOTHUKAME HHBIX
rOCYZJapCTBEHHBIX OPraHOB U OPraHOB MECTHOTO CaMOYIIPABJICHHUS,
OpraHU3ALMSIMH U TPAKJaHAMU

8.1. IlopyyeHus M yKasaHusd CHELHAJINACTY [JAKOTCS  HEMOCPEACTBEHHBIM
PYKOBOIMTEJICM, BEIIECTOSAIIUM PYKOBOJMTENEM B YCTHOH WM IIMCBMEHHOH (opme 110
BOIIPOCAM, OTHOCSILIMMCS K JOJDKHOCTHBIM 00SI3aHHOCTAM CIICITHATHCTA.

8.2. B nensix vcnojHeHUs JODKHOCTHBIX O0A3aHHOCTEH U MOPYUYESHHH CIIEIHATHCT
BIIpaBe 00palaThes K APyrUM pabOTHHKAM OpraHa UCIOJHUTEILHON BlacTH, paboOTHHKAM
HHBIX FOCYIapCTBEHHBIX OPTaHOB, OPrdHOB MECTHOIO CaMOYIIPaBJICHNA, K TpaKIaHaM U B
OpraHu3anuH.

8.3. Cneumanuct BIpaBe B YCTHOHM (hopMe [aBaTh PA3bICHEHMS 1O BOIIPOCAM,
OTHOCAIIMMCS K €ro JOJDKHOCTHBIM O0A3aHHOCTSAM, B OTBET Ha OOpAIlCHHS K HEMy
pPabOTHHUKOB I'OCYAaPCTBEHHBIX OPraHoOB U OPraHOB MECTHOTO CaMOYIIPABIICHUS.

8.4. CrneuualMcT BIpaBe B YCTHOH (popme [aBaTh Pa3zbsCHEHHUs 110 BOIpOCaM,
OTHOCAIIMMCSA K €ro JO/DKHOCTHBIM OOSI3aHHOCTSIM, NPEACTaBHUTENSIM OpPraHH3aluil U
rpaxKaaHam

110 cOOCTBEHHOMY YCMOTPCHHIO (B HHHIMATHBHOM Mopsake )/

TOJILKO 110 NOPYUEHHIO THOO ¢ pa3pelenns HEMOCPENCTBEHHOTO PYKOBOIHTES,
BBILIECTOSAIIET0 PYKOBOAUTEN A, 32 HCKIIOYEHHEM CITyUacs, KOroa Takie
PasbACHEHH ABIATCH JOJPKHOCTHBIMH O0fM3aHHOCTSAMH CIIELHANHCTA

(BLIOpaTh HYKHOE)

8.5. CrenuanucT BOpaBe NPEUIOKUTL HCIIOIHUTEIIO MO JOKYMEHTY B paboueMm
NOpSAJIKE DEIIMTh BOIPOC O €ro OT3BIBE, €C/IM TaKOW NOKYMEHT WIIM OTHCIBHBIE €ro
IIOJIOKEHUST HE COOTBETCTBYIOT (hesepalibHOMY, OOJIACTHOMY 3aKOHOMATENBCTBY /WK
npaswiiaM 0OpMIIEHHS JOKYMEHTOB.
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8.6. Ha nepuoj cBoero BpEMEHHOr0 OTCYTCTBHS (B TOM 4HCJE KOMaHIUPOBKA,
OTIYCK) CHELUANINUCT 0053aH TepelaTh BCe MaTepHaibl W MHPOPMALUIO, HEOOXOIUMBbIE
JU1A BBITIOJIHEHH 005A3aHHOCTEH 110 HACTOAILEMY JOJDKHOCTHOMY PETiaMeHTy, pabOTHHKY,
BPEMEHHO MCIIOJIHAIOLIEMY €r0 00513aHHOCTH, IN00 HEeNOCPEACTBEHHOMY PYKOBOIHUTEIIIO.

8.7. Cpnenuasuct o00s3aH BPEMEHHO BBINOJHATL OTACHBHBIE JOJKHOCTHBIE

00513aHHOCTH OTCYTCTBYIOLIETO PAOOTHHUKA
OpraHa HCIOMHUTENBLHOI BAacTH/CTPYKTYPHOTO MoApasaeneHus <46>
(BBIOpATh HYKHOE)

B COOTBCTCTBHUH C IOPYUEHHEM HEHNOCPEACTBEHHOTO PYKOBOIUTEIIA.

9. HepequL rocynapCTBEHHBIX YCIIYl', OKa3blBaCMbIX I'paxKaanaM 1 OpraHu3anusam

Crnequanucr

NpeIOCTABISET TPaXk/aHaM M OpraHH3alHAM FOCy JapCTBEHHEIE YCIYTH
B COOTBETCTBHH C MyHKTOM(aMH) _ HACTOSIIET0 JOIKHOCTHOTO PErlaMeHTa
(ccpinka Ha MYHKTHI pa3fiena 2, B KOTOPBIX YCTAHOBJIEHB! 00S3aHHOCTH 110 TPEI0CTABNEHHIO
rOCYIapCTBEHHBIX YCIIYT)/He IPEN0CTABIAET TOCYIapPCTBEHHBIX YCIYT TPAXKIAHAM H OPraHH3aMAM
(BBIOpaTH HYKHOE)

10. ITokazaresn 3 HeKTHBHOCTH U PE3yIbTATUBHOCTH
npogecCHOHATBHON CITyKeOHOM eI TeTbHOCTH ClIelHaaIncTa

IToxkasaTemamu  3(p(QEKTUBHOCTH W PE3YJNBTATHBHOCTH  IPOQECCHOHANBHOM
CI1y:K€OHOM J1eSITeIbBHOCTH CIELIMAIUCTA SBJISFOTCS:

10.1. CBOEBpEeMEHHOCTh M IOJIHOTA PACCMOTPEHHUST OOpallieHH# TOCYIapCTBEHHbIX
OpPraHoB, OpPraHOB MECTHOI'O CaMOYIIpaBIICHUs, OpraHU3allfi, TpakJaH W TOATOTOBKH
[IPOEKTOB OTBETOB HA HUX.

10.2. OrcyrcrBue (hakToB:

1) wanmnuus B AHAJIWTHYECKUX M MHBIX MarepHanax, TOJAT0TOBIEHHbBIX
CIIEL[MAJIMCTOM, YCTapeBILIEH, HEIIPOBEPEHHON WIIM HCKaKEHHOH MH(OpMaIINy;

2) yTparbl JOKYMEHTOB M MAaTCPHAJIOB, TTOCTYITUBIINX CIEHAIUCTY Ha UCTIONHCHUE,
XpaHEHHE;

3) mpomycka (CpbiBa) CPOKOB UCIOJIHEHHS 110 JJOKYMeHTaM (TIOPYUEHHAM), KOTOPhIE
YCTaHOBJIEHbl  (DeliepallbHbIM ~ 3aKOHOM  MJIM  HOPMATHBHBIM  TPABOBBEIM  aKTOM
Jlenunrpajckoil 001acTH, HACTOSIIMM JOJDKHOCTHBIM PErJIAMEHTOM, HEIMOCPEICTBEHHEBIM
PYKOBOZMTEJIEM, BBIIIECTOALINM PYKOBOIUTEIIEM;

4) nponycka ©0e3 yBaKMTEIBLHOW TPUYHHBI 3aCeNaHH KOMMCCHH M HWHBIX
KOJUJIErHaJIbHBIX OPraHoB, MHBIX MEPOIPHUATHH, B KOTOPBIX CHELHAIMCTY OBLIO MOPYUEHO
IPHUHATH y4acTHeE.
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10.3. KauecTBO BHINOIHEHHOH pabOTHl (OTCYTCTBHE MPONENYPHBIX HAPYLICHHI,
IOArOTOBKA  JIOKYMEHTOB, MAaTEpHajJOB B  COOTBETCTBMM C  YCTAHOBJIEHHBIMHU
TpeOOBaHMAMH, IIOJIHOE M JIOPMYHOE H3JIOKCHHE MaTepuala, FOPHIUYECKH [PaAMOTHOE
COCTaBJIEHHE JIOKYMEHTA), B TOM UHCJIC:

JOCTHIKEHHE LeeH MpoeKToB/
CBOCBPEMEHHOCTE PealH3allii MPOEKTOR/
cobmoaeHue OloTKeTa TPOEKTOB/
CBOCBPEMEHHOCTD TIPOX0XKICHHS KOHTPOJBHBIX TOYEK
MPOEKTOR M HCIIONHEHNS 33a4a4 110 IPOeKTaM/
KaueCTBO Pe3yJIbTAaTOB 110 KOHTPOILHEIM TOYKAM
[POEKTOB M MCTIONHEHHA 3a/1a4 1O TIpoeKTam/
cobm1oieHHe METONOR MPOGKTHOIO YIIPABICHHS/
cobmonenus TpeboBanuii (npaBuin) odopMIIeHHS 1
BeJleHHs JOKYMCHTOB, pa3pabaTEIBACMbIX MPH
peanH3aluu IPOEKTOR, BKITIOYAS TOKYMEHTHI
MPOEKTHOTO YIpPaBIeHH: MPOCKTHOM HHHUIIMATHEEI,
nacropTa IpoeKTa, 0TIeTa O CTaTyce
IIPOEKTa, HTOTOBOTO OTYETA IT0 TPOEKTY
(BBIOpaTL HYXKHOE)

10.4. OtBercTBEHHOCTH (MCIIONHEHHE O0O0s3aHHOCTEH B CPOK C MHHHMYMOM
KOHTPOJIA).

10.5. CaMOCTOSTENLHOCTE (CITOCOOHOCTE BHITIOIHATE 3aaHus O€3 J0II0JIHHTEIBHBIX
yYKa3aHWil).

10.6. JIncuunnuna (cobmoneHue ciuyxe0HOTo pacnopsijKa).

10.7. IlpodeccuonanbHass KOMIIETEHTHOCTb.

10.8.

(uuBle MoKkazaTen P QCKTHBHOCTH K PE3yILTATHBHOCTH
MpodecCHOHANBHOIH CiTyKeOHOM ACATENLHOCTH CTIEHANHCTa)

<46> YKa3pIBacTCA, CCIM CICUMANMCT ABIsSeTCA PAOOTHHKOM CTPYKTYPHOTO MOApa3AelieHHs Oprana HCTONHHTENbHOM
BJIACTH.

<47> Yposenb 00pa3oBaHis YKa3pIBacTCA B COOTBETCTBHM ¢ TpeGOBaHHAMH HacTedl 4 W 5 crathu 12 QenepanbHOTO
3akona ot 27 urona 2004 roga Ne 79-03 «O rocynapersenHoii rpaxaaHckoii cnykbe Poccuiickoit Mepepanuny».

<48> Craxk yKa3pIBacTCA B COOTBETCTBHM ¢ TpeboBaHMAMH cTaThH 14 obnactHoro 3akona ot 25 despans 2005 rona
Ne 11-03 «O npaoBOM perynipoBaHHH rOCyIapCTBEHHON TpaXkIaHCKo ciiyk6bl Jlenunrpanckoii obmacTiy.

<49> Obuicpoccuiickuii kmaccuuraTop crnelnansHocTeil no obpaszosanmio. OK 009-2016, MpHHATEI ¥ BBeACHHBII
B JleiicTBre mprkasom [ocyiapeTeeRHore komMuTeTa Pocenitckoii denepatini mo cTaHIAPTH3ALME M METPONOTHH OT AeKabps
2016 roma Ne 2007-ct, min [elcTBOBABLINIE 10 €rO BBEACHUA aHATOTHYHBIH NPABOBOH aKT.

<50> CrpaBOYHHK KBaNH(QUKALUMOHHBEIX TPeOOBAHWH K CMELHaJbHOCTAM, HANPABIEHHSAM MOATOTOBKH, 3HAHMAM H
YMCHHMAM, KOTOPBIC HEOOXOMMMBI 1S 3aMelIen s JOMKHOCTel roCcyapCTBeHHOI IpaxkIaHckoil ciyxOul ¢ yueToM 001acTH 1
pupa  npodeccuonanbHol  clmyxkebHOH JIeATensHOCTH TOCYHAPCTBEHHLIX TPAKAAHCKUX  CIYIKAIIMX, IIOATOTOBICHHBII
MuHNCTEpCTROM TPYAa M COLMaNbHOH 3aiuTel Poceniickoii @enepanmm.



[punoxenue 10
K [IPUKa3y anmnapara
['y6epnaropa u [IpaBuTenscrsa
Jlenunrpaznckoii odnacru
ot 28.09.2015 Ne 01-02/9

NPUMEPHBINA JOJKHOCTHOM PETJIAMEHT
I'OCYJAPCTBEHHOTI'O TPAKIAHCKOI'O CJIYKALIETO OPTAHA
UCMOJHUTEJBHON BJACTHU JEHUHI'PAJCKOHN OBJIACTH —
CHIEIUAJIMCTA, UCIIOJHAIOIETO OBA3AHHOCTH 1O BEJAEHUIO
BIOJDKETHOTO (BYXTAJITEPCKOT'O) YUETA U OTYETHOCTH

«YTBEPKIAIO»

{HOMKHOCTE PYKOBOJTHUTEIS
OpraHa MCMOMHHUTEILHOMH BacTH
Jlenunrpasckoif obnactu)

MOJMNHCE H.0. ®amunus
« » 20  rogma

JIOJDKHOCTHOM PETJIAMEHT

(HOJIHOG HaHMCHOBAHWUE NOJKHOCTH TPaxKJaHCKOIo
CIYKAIIETO B POAHTEIBEHOM l"laJlC)KC)

(ITOJ'IHOC HaHMCHOBAaHHC OOJZKHOCTH I'PpaKIaHCKOTO CIY Kallero B HMEHHTEIBHOM naﬂe}i{e)
(mamee - cHELMANUCT, CTPYKTYPHOE TOApasaeincHue <51>, oprad HMCIONHHTENBHOM
BJIACTH) SIBISIETCS TOCYJAPCTBEHHBIM IPAKIAHCKHM CITyKaumM JICHUHrpaackoi 00IacTH.
B coorBercTBUM ¢ PeecTpoM NOJKHOCTEN rocy1apCTBEHHON TPaKIAHCKOH CIIyKObI
JlennHrpanckoi 00NacTH JOKHOCTD CHELHUATINCTA OTHOCHTCS K KAaTETOpUH

«Cnennanuctsi»/«ObecHe HBaIOLINE CIEHATHCTE
(BeIOpaTE HYIKHOE B COOTBETCTBHH ¢ PeecTpom)

TPYIIIIBL.
Bemyuleit/cTapieil/Muanei
(BBIDpaTE HYKHOE B COOTBETCTBHH ¢ PeecTpoM)
1. Kpanudukanmonssie TpeGoBaHus
1.1. obpazoBanue <52>.

[Ipodeccronansroe/Briciiee
(BBIOpaTE HY:KHOE B 3aBHCHMOCTH OT TPYTITH X KATETOPHH JTOMHKHOCTH)



1.2 <53>,

He menee _ meT craka rocyapcTBeHHOI Ipay JaHCKOI CyKOB U
He MEHee __ JIeT cTaxka paboThl MO CHEHHATLHOCTH, HATPARICHHIO TIOATOTOBKH/
He menee onnoro rosa ctaxka rocyapcTBEHHOM rpakIaHCKOH CItysKkObl
UIH CTaxka paboThl 10 CTIEIHAlbHOCTH, HAIIPABICHHIO MTOATNOTOBKH/
bes npenbsisnenus tpebopanmii k ctaky
(BBIOpaTH HYXKHOE)

1.3.

(nanmeHoOBaHKe MpodeccHu (115 0OeceUHBAIOLINX CIIEHATHCTOR cTapiie 0
mMnanwei rpynn) nubo HAaMMEHOBAaHHE COOTBETCTBYIOIIHX YPOBHIO
npodeccHoHanLHoro 00pazoBaHHsa HANPABIEHH MOATOTOBKH, CIICLMANbHOCTH,
b0 HauMeHOBaHHE YKPYIHEHHOI IPyIel 1in obnacT obpa3oBanHs
(71715 CIELMANHCTOB BCEX IPYILIT) COJIACHO KiaccH(ukaTopy <54>)

MOATBEPAKIAEMbIE TUTIIIOMOM

0 cpenHeM NMpodecCHOHANILHOM 00pazoBaHui/
0 BBICILEM 00pa3sOBAHHH COOTBETCTBYIOIIETO YPOBHA
(BIOpATL HY)KHOE BO B3aMMOCBA3H C KBATH(PHKALIMOHHBIMH
TpeHoBaHMAME, YKa3aHHBIMH B nyHkTax 1.1 1 1.2)

1.4. 3uanus:

- Oa3oBEbIE:

rocyaapcTBeHHoro s3pika Poccuiickoit @enepauuu (pycckoro $3bIKa) M OCHOB
Koncrurynuu Poccuiickoit ®enepannu;

DenepanbHOro 3akoHa oT 6 okTa0pst 1999 roga Ne 184-03 «O6 o61mx npuHIHNIAx
OpraHM3aliK 3aKOHOJATENBHEIX (IPEACTaBUTENbHBIX) M HCIOJHHUTEIBHBIX OPraHOB
rocyJlapCTBEHHOM BiacTu cyObekToB Poccuiickoit Deneparuny;

DenepanpHoro 3akona ot 6 okradps 2003 roga Ne 131-03 «O06 o0umx npuHImMnax
OopraHu3aly MECTHOIO camoylpasieHus B Poccuiickoli Denepariuny;

Depnepanbnoro 3axkona oT 2 mas 2006 roga Ne 59-D3 «O nopsaake paccMOTpeHust
obOpaienu#i rpaxaan Poccuiickoit denepannmny;

DenepanbHoro 3akoHa ot 25 aexadps 2008 roma Ne 273-03 «O npoTusoaeiicTBII
KOppYIILHKW» W WHBIX HOPMATHBHBIX IIpaBoOBbIX akToB Poccuiickoit ®enepauuu u
Jlenunrpackoi 001acTu B cpepe NpOTUBOAEHCTBUSI KOPPYITIIHH;

3aKoHOmaTenbCcTBa Poccuiickol denepaniMu 0 TOCYAapCTBEHHOM IPayKJaHCKOM
cinyx0e Poccuiickoit Denepaunu;

VYcrapa Jlenunrpajackoi obnacru;

obnactHoro 3axkona or 11 nmexaOps 2007 roma Ne 174-03 «O npaBoBbIX aKTax
Jlenunrpaackoit odnacTuy;

110JIOKEHUST 00 OpraHe UCTIONHUTEIIBHOM BIIACTH;

ITOJIOKEHHS O CTPYKTYPHOM IOIpa3AelICHHH OpraHa UCTIOJHUTENIBHON BIacTH <51>;

Kojekca 3TMKM W ClyKeOHOTO TIOBEJICHUS TOCYIAPCTBEHHBIX TI'PasKIaHCKHUX
ciyxkamux Jlenunrpaacko# odnactu;

HMucTpykuuy 10 A€JIONPOM3BOACTBY B OpraHax HCIOJHUTEIbHONW  BIIACTH
Jlenunrpazackoii obnacTu;

CIY’KeOHOTO pacnopsaka, YCTAaHOBIEHHOTO B OpraHax HCIOJHHTEILHON BIIACTH
Jlenunrpazackoii obnactu;

B 00nacT MH()OPMAIMOHHO-KOMMYHHKAIHOHHBIX TEXHOJOIUH: BO3MOYKHOCTEH N
0COOEHHOCTEH TPHUMEHEHHs COBPEMEHHBIX  HMH(GOPMAIIMOHHO-KOMMYHHMKALIMOHHBIX
TEXHOJIOIMH B Opr'dHe MCIIOJIHUTENILHOM BJIACTH; OCHOB HMH(POPMAIIMOHHOM 0€30I1acHOCTH
¥ 3alUThl HHPOpManuu, B ToM uucie DenepansHoro 3akona ot 27 wurons 2006 roga
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Ne 149-®3 «0O06 wundopmauuu, HHOOPMALMOHHBIX TEXHOJOTHAX M O 3allWTE
MH(OPMALIMK»; OCHOBHBIX TIOJIOKCHHH 3aKOHOMATENhCTBA O MMEPCOHAIBHBIX JAHHBIX, B
ToM ymcie PenepanbHoro 3akoHa or 27 urois 2006 roga Ne 152-®3 «O nepcoHanbHBIX
JAHHBIX»;  OOMMX  HPUHLUMIOB  (QYHKIMOHHUPOBAHHUA  CHUCTEMBI  3JIEKTPOHHOIO
JOKYMEHTOO0OOPOTa; OCHOBHBIX IIOJ0KEHUH 3aKOHOIATENLCTBA 00 AJIEKTPOHHOM TOJIINCH;
IIPUMEHECHUA NIEPCOHAIBHOIO KOMIIBIOTEPA;

- B 3aBMCUMOCTH OT O0JIaCTH U BUJA AESATEIbHOCTH!

brojuketnoro koxekca Poccuiickoit @epepauun, denepaibHOro 3akoHa oT 6
nexadbpsa 2011 roga Ne 402-P3 «O OyxrantepckoMm ydeTe» M HMHBIX (eaepalibHbIX U
00JIaCTHBIX HOPMAaTUBHBIX IPABOBEIX aKTOB B cepe OIKETHBIX NPABOOTHOIIECHHH H
OyXranTepckoro ydera, B TOM UHCI€ PYKOBOJISIIMX  JIOKYMCHTOB  OpIaHOB
rOCYJapCTBEHHOM BJIACTH II0 BONPOCAM OPTaHM3aLUH OyXraliTepckoro (0rKeTHOro)
y4yeTa U COCTABIICHHUS OTYCTHOCTH,

@enepanpHoro 3akoHa or 6 ampenst 2011 roma Ne 63-@3 «O0 aneKTpOHHOI
TIOJITTHCH;

METO/10B OI0/PKETHOTO TITaHHPOBAHHS;

IIPUHLMIIOB OI0I)KETHOTO Y4eTa U OTYETHOCTH;

(MHBIC NIPABOBBIC AKTHI, TOHSITHSL, IPABOBLIC OCHOBEI,
3HaHHE KOTOPHIX B COOTBETCTBHH CO CMPABOYHUKOM <55>
HeoOX0JHUMO U1 UCTIOJIHEHMS 00sS3aHHOCTEH 10 JOMKHOCTH
B 3aBHCHMOCTH OT 067TaCTH W BHJIA IEATEILHOCTH)

1.5. Y™menus:

- 6azoBble:

CHCTEMHOTO (CTPATeTHYECKOT0) MBILLIICHHS;

CHUCTEMaTU3allK U aHaiu3a HHHOpMaLIKH;

[UJAHUPOBAHMs,  PALMOHAJIBLHOTO  MCIOJIL30BaHMUA  CIY:KeOHOTO BpeMEHH |
JOCTHIKEHUS PE3yJIbTAaTOB;

KOMMYHHKAaTHBHOTO OOIIeHUs (B TOM 4YHCIE NMYyOIHUHBIX BBICTYIUICHHN M BEICHU
NIEJIOBBIX TIEPETOBOPOB);

yIIPaBJICHUsI U3MEHCHHUSIMU;

paboThl C anmapaTHBIM M OPOrpaMMHBIM 00€crieueHHeM, YCTAHOBICHHOM Ha
aBTOMAaTH3UpOBaHHOM padouem mecre (APM), B Tom umcne paGoThl B onepaununoOHHOI
cucreme cemeiicrea  Windows, B TexcToBoM penaktope MicrosoftOfficeWord, ¢
tabimunbIM nponeccopom MicrosoftOfficeExcel, ¢ moutosbim kiauentom tuna «Qutlooky,
IIOATrOTOBKY IIpe3eHTaluii ¢ npuMeHenneM npuioxenus MicrosoftOfficePowerPoint;

paboThl B Ka4eCTBE MOJIL30BATEA B MH(POPMAIMOHHBIX CUCTEMAX, IPUMEHSIEMBIX B
OpraHe MCIIOJIHUTENBHOM BJIACTH, B TOM 4YHCIIE B MPHUKIAAHBIX HH(OOPMAIMOHHBIX
cucreMax (B aBroMaru3MpoBaHHbIX cucteMax «1C: Byxranrepus», «ALK-Ounance,
«AlIK-ITnanuposanue», «CKHU®», cucreme B3aUMOAEWUCTBUSI C TpaxjaHaMH M
OpraHM3alMAMH, CUCTEME MEKBEIOMCTBEHHOIO 3JIEKTPOHHOIO B3aMMOACHCTBHUSA, YUETHOI
cucTeMe, HH(QOPMAHOHHO-aHAIUTHYECKOH cucTeMe, obecnieunBaroieit cb6op, o6paboTky,
XpaHEHHE M aHaIM3 JAHHBIX), CHCTEeMaxX O3JIeKTPOHHOIO JOKYMEHTOO0OpOTa, B
HH(QOPMaLlMOHHO-NIPaBOBEIX cucTteMax «[apanty, «Koncyneranrllmoc», «Komeke», a
TaK}Ke C PECypCaMHu M CEPBHCAMM JIOKANBHOW BBEIYUCIUTEIBHOW CETH U HH(POPMAITHOHHO-
TEJIEKOMMYHHUKALUOHHOM cetn «HTEepHETY;
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OPUMEHEHUSA IEPCOHATBHOTO  KOMIILIOTEPA, HCIOJIB30BAHUS  KOIMHMPOBAILHOM
TEXHHUKH, CPEACTB TeleOHHON U (HaKCHMHUIBHON CBSI3H;

- B 3aBUCHMOCTHU OT 00JIACTH M BHIA AEATEIBHOCTH:

TIOJTOTOBKH O0OCHOBaHWH OIOKETHEIX ACCHTHOBAHWH HA TUIAHUPYEMBIH TIEPHOL
JUIA TOCYAApPCTBEHHOTO OpraHa;

anann3a 9QQeKTUBHOCTH U PE3YIBTATHBHOCTH PACXOL0BAHMUS OIOUKCTHBIX CPEICTB;

pa3paboTku ¥ (pOpPMHUPOBAHUSI IPOEKTOB MPOrHO30B MO OPraHU3AMH OIOHKETHOIO
IPOLECCa B NOCYIaPCTBEHHOM Oprame;

NPOBCICHUA MHBEHTAPU3AlUU  [EHEXKHBIX CPEACTB, TOBAPHO-MaTEPHAIILHBIX
LIEHHOCTEH, PACYETOB C IOCTABILIMKAMH H TIOAPSIUHUKAMH;

(nHBIE yMeHHA, 0D1agaHHe KOTOPHIMH B COOTBETCTEHH CO CIIPABOYHHKOM <55
HEoOX0MUMO 17T MCTIONHEHUS 00A3aHHOCTEH 0 TOKHOCTH
B 3aBHCHMOCTH OT 0061acTH W BH/a HEATENbHOCTH)

2. JlomxHOCTHBIC 00S3aHHOCTH

B nemsx peamusanuu nosnoMounit ¥ (yHKIUME OpraHa HCTIOJNHMTENTBHON BIIACTH,
IPEAYCMOTPECHHBIX [0JIOKEHUEM 00 OpraHe HWCIIOJHHTENIBHON BIIACTH, a TaKkKe B
COOTBETCTBHH C IMOJIOKEHHUEM O CTPYKTYPHOM TIOZIpas/iesieHnu <5 1> crienuanuct o0s3an:

2.1
(zomxHOCTHAA 00A3aHHOCTE)
2.1.1.
(IeTanu3anys JOKHOCTHOI 00M3aHHOCTH)
2.2,
(zomkHocTHAS 0OA3AHHOCT)
2.2.0.

(neranmsanus JODKHOCTHOH 06A3aHHOCTH)

2.3. 11o nopy4eHuro HENOCPEICTBEHHOTO PYKOBOAUTENS B YCTAHOBJIEHHOM TOPSIIKE
paccmarpuBarth  OOpallleHus — TOCYJapCTBEHHBIX ~ OPraHoB,  OpPraHoB  MECTHOTO
CaMOYNIPaBJI€HMs, OpraHM3alMid M  rpakaaH, MOArOTABIMBATH MW  IIPEJCTABIATH
HETIOCPEJCTBEHHOMY PYKOBOJIUTEIIIO IIPOEKTHI OTBETOB HA YKa3aHHEIE 00paLleHus.

2.4. B COOTBETCTBHHM C JIOBEPEHHOCTBIO U (HJIH) N0 TIOPYIEHHIO HENOCPEICTBEHHOTO
PYKOBOJMTEIIA,  BBIIIECTOSAICIO  PYKOBOAWTENSA TpPEICTABISATH WHTEPECHl  OpraHa
WCTIONIHUTEIBHOH ~ BIACTH B IOCYNApPCTBEHHBIX  OpraHax, oOpraHax MeCTHOIO
CaMOylIpaBJIEHUS U B OPraHU3aLlUsX.

2.5. YV4acTBoBarh B paboTe KOMHCCUH M HHBIX KOJUIETMAJIbHBIX OPTaHOB, B COCTAR
KOTOPBIX CIEUMAIMCT BKIIOYCH B COOTBETCTBHH C INPAaBOBBIM akToM Jlenwurpazckoit
00lacTM MM HaNpaBlIEH  HETIOCPENCTBEHHLIM  PYKOBOIMUTENEM,  BBILIECTOSIIUM
PYKOBOJUTEJIEM.

2.6. B COOTBETCTBHM C TIOPY4CHHEM HENOCPEJICTBEHHOIO PYKOBOIHTEIS,
BBILIECTOAIIEIO PYKOBOAUTEISI OPIaHM30BEIBATE MO/ITOTOBKY MATEPHUAIIOB K COBELIAHUAM,
3aCEaHMsIM, HHBIM MEPONPUATHAM U (MJIM) IPUHUMATE B HUX Y9aCTHE, B TOM YHCIIE BECTH
IIEPErOBOPLI, O(OPMIIATE TIPUHSTHIE PEIICHHS.

2.7. TouHO m B CPOK BBIIOJHATE YKa3aHHs W HOPYYCHHUS HEMOCPEICTBEHHOIO
PYKOBOAMTEIS, BBIIIECTOSAIETO PYKOBOIUTENS.
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2.8. CobmronaTe IpaBuia AeJIO0NPOU3BOACTBA, B TOM UYHCIE HAJICHKAITHM 00pasom
YUHUTBIBATL M XPaHWUTh 1OJYYECHHbIE Ha MCIOJHEHUE JOKYMEHTHl M MaTepualbl,
CBOEBPEMEHHO C/1aBaTh MX OTBETCTBEHHOMY 3a J€JIOIIPOU3BOICTBO, a IIPH YXO/E B OTIYCK,
yOBITHH B KOMAaHIMPOBKY, B CJlyuyae OCTaBJICHHS JO/DKHOCTH - pabOTHHKY oOpraHa
WCIIOJIHUTE]IBHOM BJIACTH, BPEMEHHO HCHOJHSIOIIEMY 00S3aHHOCTH CIIEIUAIMCTA, TU00
HEIOCPEJCTBEHHOMY PYKOBOIUTEIIHO.

29. Cobaropare HopMmbel  Kojexca dSTHKH W CIy)KeOHOTO  TOBEJEHHS
rOCYAapCTBEHHBIX IPaXKIaHCKUX clyxKamux JIeHMHrpaackoi obacTy.

2.10. YBenomuATs IpeAcTaBUTENs HaHMMaTelds 000 BceX cilydasx oOpaiieHus K
CIELMANNUCTY KaKUX-IH0O0 JIMI] B LEJIIX CKIOHCHUS €ro K COBEPIICHUIO KOPPYILHOHHBIX
NPaBOHAPYILIEHHH, 38 UCKIIIOUEHHEM CJIy4yaeB, KOTJa 10 JaHHBIM (pakTaM NpoBeAcHa MIIH
TIPOBOAUTCS IIPOBEPKA.

2.11. OrunTeIBaTHCS MEpPE] HEMOCPEACTBEHHBIM PYKOBOTUTEIEM O Pe3ylbTaTax
CBOEH CIy)KEOHOH [eATeNBHOCTH, B TOM 4YHCJE eXeroano, no 1 despans rona,
CIIEZYIOIIEr0 3a OTYETHBIM, IIPEACTABIATL HEMOCPEJACTBEHHOMY PYKOBOAMTENIO OTYET O
cBOeH npohecCHoHaIbLHON CTyKeOHOM IeITeIbHOCTH.,

2.12. HapnexxanmyuM oOpa3oM HMCIONHATE 00s3aHHOCTH TPAXKIAHCKOTO CIIYKAILEro,
IIpelyCMOTPEHHBIE 3aKOHOIATEIECTBOM.

3. Ilpara

CrienHaucT UMEeT NPaBo:

3.1. Ha peanusaumio yCTaHOBJIGHHBIX [EMCTBYIOILINM 3aKOHOHATEIBCTBOM IIPaB
rpaskJJAHCKOrO CIYKAIIETO.

3.2. Ha rocyapcTBeHHbIE TapaHTUH, NIPEAYCMOTPEHHbBIC (eiepambHbIMKE 3aKOHAMHA
Y MHBIMHM HOPMaTHUBHBIMU IIPaBOBBIMU akTamu Poccuiickoit @eneparn U JIeHUHTpaicKoM
obsacTu.

3.3. Ha mony4yenue B yCTaHOBJICHHOM IIOPSIIKE OT I'OCYAAapCTBEHHBIX OPraHOB,
OpraHOB MECTHOIO CaMOYIPABIEHHs, OpPraHu3auMil U TpakaaH DOKYMEHTOB M HHOM
uH(popManuK, HEOOXOAMMOHN AJIsl UCTIOJIHEHUS! IOJDKHOCTHBIX 0043aHHOCTEN.

3.4. Jlocryna K persoHalabHbIM HH(POPMAIIMOHHBIM cHcTeMaMm JIeHHHIpaacKoi
o0nacTu, B TOM 4YHCIIe aBTOMAaTU3UpOBaHHBIM cucTemam «1C: Byxrantepusy», «ALK-
@®unaHcel», «ALK-IInanupoBanue», mnpaBoBeiM 0Oazam gaHHbIXx THna «Kogexey,
«Koncynsranrllntoc», «['apanTt», pecypcam cetu «MHTepHer» 1O  Bompocam,
OTHOCAIIMMCA K  KOMIIETEHLUMM OpraHa MCIOJHUTEIBHOM  BJIACTH, a TaKkKe
IKOHOMHUYECKHM, [IPABOBBIM M 0O111€CTBEHHO-TIOJUTHUECKHM BOIIPOCAM.

35

(nHBIE TIpaBa cieIHATHCTa)
4. OTBETCTBEHHOCTh

CrieMallucT HECET YCTaHOBJICHHYIO (DeepaabHBIMU 3aKOHAMH OTBETCTBEHHOCTD:

4.1. 3a HapyllIeHHe 3allpeTOB, CBA3AHHBIX C IPaXKAAHCKOH CITy)kO0H, HecobIoneHne
OrpaHMYEHUH M  HEBBHIIOJNHEHME 00S3aTENBbCTB, YCTAHOBIEHHBIX  (eaepaibHBIMH
3aKOHAMH.
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4.2. 3a neucnoyineHue (HeHaAJIeKaIlee HCTTOJHEHHE) JOIKHOCTHBIX 00s3aHHOCTE].

4.3. 3a yTpaTy W1 II0Op4y rOCYAapCTBEHHOrO UMyIecTBa JICHUHTpaackoi 0bnacTu,
KOTOpOE OBLIO MPEAOCTABICHO MY /I CIIONHEHHS TO/KHOCTHBIX 003aHHOCTEH.

44. 3a wHapymenue HopMm Kojekca OSTHKH W CcaykeOHOrO IOBEIEHUS
roCylapCTBEHHBIX I'PAXKIAHCKUX CiTyKaumx JIeHMHrpaackoit 06aacTu.

4.5. 3a HapylleHHE CPOKOB IOATOTOBKH JOKYMEHTOB BO HCIOJIHEHHE MOPYYCHHIMA
IIpesunenra Pocculickoli ®enepaunu, Ilpeacenarens IlpaButenscTtBa Poccuiickoit
@Denepanuu u ['ydepnaropa Jlenunrpaackoi obnactu.

4.6. 3a napyuieHus OIOMKETHOTO 3aKOHOAATEIbCTBA M BEUEHHSI OYXIaaTepcKoro
ydeTa, B TOM UYHCIE 34 HApYyLIEHHsI CPOKOB COCTaBICHHA H COAYU OFOKETHOM
(Oyxrantepckoil) OTYETHOCTH.

4.7.

(1Has OTBETCTBEHHOCTH CIEIHATIHCTA)

5. Ilepeuens BOIIPOCOB, 10 KOTOPBIM CIIEIIUAIIMCT BIIPABE
WK 00513aH CaMOCTOSITENILHO IPUHUMATD PEIICHHUS

5.1. Cnennanuct 0043aH CaMOCTOSTENEHO IPUHUMATH PEILIECHHS:

5.1.1. Ilo BompocaM nepBOOYEPEIHOCTH BBIMOIHEHHS JIOJDKHOCTHRIX 00s13aHHOCTEN
B IIpeJieNiax CPOKOB, YCTAHOBIEHHBIX HEIOCPEICTBEHHBIM PYKOBOIUTENIEM, BhIIIECTOSIIIHM
PYKOBOAMTEIEM, U cobnroeHus HOPM, YCTaHOBJICHHBIX JEHUCTBYIOIUM
3aKOHOAATEIHLCTBOM.

5.1.2. Ilpn peanuszanuyl MMOJTHOMOYMH 4leHa KOMHCCHH M HWHOTO KOJIJIETHAILHOIO
opraHa.

5.1.3. Ilo Bompocam OpraHM3alldd YdeTa W XPAHEHUs MEepe/laHHBIX €My Ha
VICTIOJIHEHHE JOKYMEHTOB H MaTepHaloB.

5.14.

(I/IH})IC BOMPOCHI, IO KOTOPBIM CIEHHAIHCT 00s513aH CaMOCTOITENLHO NpHHUMATDb pCI_LIEHI/ISI)

5.2. CneunanucT B KayeCTBE 4YIEHA KOMHCCHM M MHOTO KOJUIETHAJILHOTO OpraHa
BIIPAaBE Ha 3acellaHUAX TaKOTO OpPraHa CaMOCTOSTENbHO MPUHHUMATEH PEITCHHE TOJIOCOBATE
«3a», «IIPOTUBY» WM «BO3AEPKAIICS», a TAKIKE BHICKA3BIBATh CBOE MHEHHUE, B TOM YHCIIE
3asBJIAITE  0COOOE MHEHHME B MNHCHMEHHOH (oOpMe B COOTBETCTBHH C PETrIaMEHTOM
(mopsnkom) pabOTEI KOMMCCHH M HHOTO KOJIJIETHAJIBHOTO OpraHa.

6. Ilepeyens BONPOCOB, 1O KOTOPBIM CHELUAIHUCT BIPABE
WM 0053aH Y4aCTBOBATH IPHU MOATOTOBKE MPOEKTOB HOPMATHBHBIX
[IPABOBBIX AKTOB M MIPOEKTOB PEIICHUN

6.1. Cmenmanuct 00s3aH y4acTBOBAaTb B IIOATOTOBKE TMPOCKTOB HOPMATHUBHEIX
IIPABOBBIX AKTOB M IIPOEKTOB PEHICHUI MO BOMPOCAM, OTHOCSIIMMCS K €r0 JIOJDKHOCTHBIM
0053aHHOCTSIM.

6.2. CrneumanucT BIpaBe y4acTBOBaTh B IIOATOTOBKE TPOEKTOB HOPMATHBHEIX
IIPaBOBBIX aKTOB W IIPOEKTOB PEHICHHI TI0 HHBIM BOIIPOCaM

no coOCTBEHHOM HHUIMATHBRE/TIO COTIIACOBAHHIO ¢ HEMTOCPEACTBEHHBIM PYKOBOIUTEIEM
(BbIOpaTHL HYKHOE)
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7. Cpoxu U npouenypsl OAr0TOBKH, pACCMOTPEHHS IPOEKTOB
PELLEHHN, IOPSANOK COTJIACOBAHUS U IPUHSATHS PEHICHUH

7.1. OOmmue CpoKM M NPOUEAYPBl MOATOTOBKH JIOKYMEHTOB PETYJIHPYIOTCS
MucTpykumen 1o 1eJ0NpoU3BOACTBY B OPTaHaxX UCTIONHUTENBHOM Bl1acTH JleHunrpaackoi
oOnacTu.

7.2. Cpokd IIOATOTOBKHM JIOKYMEHTOB H OCYIIECTBJICHHS WHBIX MPOIEIyp,
CBA3aHHBIX C BeleHHEeM OromKeTHoro (OyXraaTepckoro) ydera W OTUETHOCTH,
PEryaupyrloTCs 3aKOHOAATENBCTBOM B COOTBETCTBYIOLIEH cdepe.

7.3. B uemsx IOAIOTOBKM, COIJIACOBaHMA M TPHUHATHSA pCELICHHUIT opraHa
HCIOJHHUTEILHOW BJIACTH CHEUUAJNACT 00sA3aH MOATOTOBUTH IPOEKT JOKYMEHTa W
IIPEACTAaBUTh €I0 HA COIJIAaCOBAHUE HEIOCPEICTBEHHOMY PYKOBOJUTEIO HE TIO3KE YEM 3a
ABa padouMx JHSA A0 MCTEYEHHs CPOKa HCIONHEHHs IO 3TOMY MOKYMEHTY, KOTOpPBIi
ycraHoBieH  (efepanbHbIM — 3aKOHOM WM HOPMATHBHBIM  IPABOBBIM  aKTOM
Jlenunrpanckoil oGnactH, JHOO0 HMHOrO CpPOKa, YCTAHOBJIEHHOTO HEINOCPECTBEHHEIM
PYKOBOAMTENEM, BBILIECTOSLLUM PYKOBOJIUTEIIEM.

8. ITopsanox cinyke0HOro B3aUMOZEHCTBHUS CHIEIHAINCTA C APYTHMH
pabOTHHUKAaMH{ OpraHa UCIOJHUTEIBHON BIACTH, pAaOOTHUKAME HHBIX
rOCYAApCTBEHHBIX OPraHOB M OPraHOB MECTHOTO CaMOYTPAaBIECHNUS,
OpraHu3alMsIMHU ¥ TPakIaHaAMHU

8.1. Ilopyuenuss M yKazaHMs CHEHHATUCTY JAIOTCA  HEMOCPEICTBEHHBIM
PYKOBOJMTENEM, BBLILIECTOSIMM PYKOBOIAMTENIEM B YCTHOH WM MUCBMEHHOH Qopme 1o
BOIIPOCAM, OTHOCSIIMMCS K JOPKHOCTHBIM 00sI3aHHOCTSIM CIISIHATICTA.

8.2. B nemnsax UCIOJIHEHUs 10JKHOCTHBIX 0053aHHOCTEH W TIOPYUYCHHH CIICIIHATINCT
BIIpaBe 00palaThCs K APYruM padOTHUKAM OpraHa UCIIOJHHATENILHOM BIACTH, pabOTHHKAM
HMHBIX I'OCYJapCTBEHHBIX OPIaHOB, OPraHOB MECTHOTO CaMOYIIPaBJIGHHUs, K TPa)KJaHaM U B
OpraHu3alHu.

8.3. Crnenuanucrt BhpaBe B YCTHOH (opme JaBaTh pa3bACHEHMS IO BOIIpOCaMm,
OTHOCSALIMMCSL K €ro JIOJKHOCTHBIM OOA3aHHOCTSM, B OTBET Ha OOpalleHHs K HeMy
PaOOTHUKOB rOCYAapCTBEHHBIX OPTAaHOB M OPTaHOB MECTHOI'O CaMOYIIPaBIICHHMSI.

8.4. CneumainucT BlpaBe B YCTHOH (hopMme jaBaTh pasbsCHEHHS IO BOIPOCAM,
OTHOCSILHUMCSL K €r0 JOJDKHOCTHBIM OOA3aHHOCTSAM, MPEICTABUTENSIM OpraHu3auui u
rpakJanaM

no coOCTBEHHOMY YCMOTPEHHIO (B HHHIIMATHBHOM TIOpsJIKE )/

TOABLKO MO MOPY4EHHo MO0 ¢ pa3perents HeloCPeICTBCHHOIO PYKOBOANTEIS,
BBILIECTOAIIETO PYKOBOIUTES, 38 HCKIIOUEHHEM CIIYUacB, KOra TakHue
PasbACHEHHUS SBIAIOTCS JOKHOCTHRIMH 0043aHHOCTAMH CTIEIHATHCTA

(BRIOpATE HYKHOE)

8.5. ChneuuanucT BIIpaBe MPEIJIOKMTH HCIIOJHHUTENIO 110 J0KYMEHTY B pabouem
IOpsAKE PELIUTh BOIPOC O €ro OT3bIBE, €CIM TaKOM JOKYMEHT WIIM OT/CIBHEBIC €ro
IIOJIOKEHHSI HE COOTBETCTBYHOT (hefepalibHOMY, 001acTHOMY 3aKOHONATEIBCTBY H/MIIH
TpaBriiaM 0(OPMIIEHHS JOKYMEHTOB.

8.6. Ha mepron cBoero BpeMEHHOI'O OTCYTCTBHSI (B TOM YHMCIC KOMaHANPOBKA,
OTIYCK) creuuaiucT oOs3aH nepeiaTh BCe MaTepHalbl U HH(OpPMAINNI0, HEOOXO0UMBIE
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JUI BBITIOJIHEHHA 0053aHHOCTEH 110 HACTOSILEMY OJKHOCTHOMY perilaMeHTy, paboTHHKY,
BPEMEHHO HCIIONHAIIIEMY €0 0053aHHOCTH, JINOO HENOCPEACTREHHOMY PYKOBOIUTEITIO.
8.7. Cneumandct 0053aH BpPEMEHHO BBIIOJHATE OTIEJIBHBIE JIOJKHOCTHBIC

00513aHHOCTH OTCYTCTBYIOIIETr0 paboTHHKA

OpraHa MCTIONHHTENBHOH BIacTH/CTPYKTYPHOTO IOApa3aescHus <51>
(BLIOPATE HYXKHOE)

B COOTBCTCTBHH C [IOPYUCHHUEM HENOCPEACTBCHHOIO PYKOBOAUTEIS.

9. IlepedeHs rocyJapCTBEHHBIX YCIIYT, OKa3bIBAEMbIX TPAXKAaHAM U OPTaHU3alIHsIM

Criequaiiuct

NPeIoCTaBIAeT IpaXIaHaM U OPraHH3aLUsIM TOCYIaPCTBEHHBIE YCIYTH
B COOTBETCTBMH € MyHKTOM(aMH)__ HACTOSAMLIETO JOMKHOCTHOTO pPerTaMeHTa
(ccblnka Ha MyHKTH pasfena 2, B KOTOPHIX YCTAHOBNEGHB! 0053aHHOCTH 110 PEIOCTABICHHIO
TOCYTapCTBEHHEBIX YCIYT)/He NPENOCTABIIACT FOCYIAPCTBEHHBIX YCIYT TPakKIaHaM i OpraHu3atisamM
(BBIOpATL HYKHOE)

10. [Toxazarenu 3)(peKTUBHOCTH U PE3YILTATHBHOCTH
npoeccHOHaNbHON Cy:KeOHON ACATCIBHOCTH CTICIHATICTA

ITokazatensimMu  3(pQeKTHUBHOCTH UM Pe3yJIbTATHBHOCTH  NpodecCHOHATBHOI
CIly’K€0HOM JesITeIbHOCTH CIIELMAIMCTa SIBIISTFOTCS: |

10.1. CBoeBpeMEHHOCTb M TIOJIHOTA PACCMOTPEHHS OOpaIleHHH TOCyIapCTBEHHBIX
OpPraHOB, OPraHOB MECTHOI'O CaMOYIIPAaBIIEHUs, OPraHU3alUi, TPakIaH H IMOATOTOBKH
[IPOEKTOB OTBETOB HA HUX.

10.2. OrcyrcTBHEe QakToB:

1) manuyud B AaHAIMTHMYECKMX M HMHBIX MaTepualax, [OArOTOBJICHHBIX
CHEeUAJUCTOM, YCTapeBIIel, HEePOBEPEHHOM HIIH HCKOKEHHOH MH(pOpMAaIIHH;

2) yrpaTsl JOKYMEHTOB U MaTepHAJIOB, OCTYIUBIIUX CICITHAINCTY Ha HCIIOJHEHUE,
XpaHEHHUE,;

3) mponycka (CpblBa) CPOKOB HCIIOJIHEHUS 110 JOKYMEHTaM ([OPYUEHHUsIM), KOTOPBIE
YyCTaHOBJIEHBl  (efiepajibHBIM ~ 3aKOHOM  WJIM  HOPMATHUBHBIM  TIPABOBBIM  aKTOM
JlenuHrpazackoil 06s1acTH, HACTOSIUM JIOJPKHOCTHBIM PErJIaMEHTOM, HETOCPeICTBEHHBIM
PYKOBOIHTEIEM, BBIIICCTOAINM PYKOBOUTEIIEM;

4) mnpomnycka 0e3 YBaKHUTEIBHOW NPHYMHBI 3acejaHUd KOMHCCHH MW HHBIX
KOJUIETHAJIBHBIX OPIdHOB, MHBIX MEPOINPUATHH, B KOTOPHIX CIEUHAIUCTY OBLJIO MOPYYEHO
IPUHATEH YYacTHE.

10.3. KauectBo BbINOIHEHHOH PadOTBl (OTCYTCTBHE TPOLEAYPHBIX HapYIIEHUH,
NOJIFOTOBKA  JOKYMEHTOB, MaTepHajioB B  COOTBETCTBMM C  YCTAHOBJIEHHBIMH
TpeOOBaHUAMH, MOJHOE M JIOTUYHOE H3JIOKEHHE MaTepHana, HOpHIHYEeCKH IPaMOTHOE
COCTaBJIEHUE JOKYMEHTa), B TOM YMCIIe OTCYTCTBHE (DAKTOB HAPYIICHWH OIOIKETHOIO
3aKOHO/ATENbCTBA U BE/ICHHUS OYXTaITePCKOTO yUeTa.

- 10.4. OtBeTCTBEHHOCTh (UCIIOJIHEHHE OO0sf3aHHOCTEH B CPOK € MHHHUMYMOM
KOHTPOJIs).

10.5. CaMOCTOATENBHOCTE (CLIOCOOHOCTH BBITIONHATE 3aAaHus 0€3 JIOMOTHUTEILHbIX
YKa3aHUH ).

10.6. Jncuunnnna (codntoieHne ciy;KeOH0T0 paciopsiiKa).



9

10.7. IlpodeccuonanbHast KOMIIETEHTHOCTD.
10.8. ;

(unble moxaszaTent >GpQeKTHBHOCTH H Pe3yIbTaTHBHOCTH
npodeccHoHanbHOIT cny:KeGHOH HeATeNnbHOCTH CHEUalCTa)

<51> YKa3pIBaCTCA, €CIM CINCIHANNCT ABAAeTCS pabOTHHKOM CTPYKTYPHOTO MOAPa3IeNIeH s OpraHa HCHOIHHTENbHOI
BIIACTH.

<52> ¥YposeHsb 00pa3oBaHHs YKa3bIBAETCH B COOTBETCTBHH ¢ TpeGoBaHusaMu uacTell 4 u 5 craten 12 denepanbHOro
3akoHa oT 27 mrond 2004 rona Ne 79-03 «O rocynapeTseHHOMN rpakaanckoi cnyxbe Poceniickoii @enepannmy.

<53> Crax ykasplBaeTc B COOTBETCTBHH ¢ TpeOOBaHHAMH cTaThi 14 obnacTHOro 3akona ot 25 ¢espans 2005 roma
Ne 11-03 «O npaBoBOM perynupoBaHHH TOCYIAPCTBEHHOI IpaskIaHcKoi ciykObl JIeHHHrpacKoil obnacTiy.

<54> O6mepoccHiickuit knaccHbHKATOp clelHanbHOCTedH 110 obpasosanuio. OK 009-2016, mpuHsTLIil 1 BReNeHHABI
B JeHcTeHe npukazoM I'ocymapcTeenHoro komurtera Poccmiickoit demepallii MO CTaHAApTH3ALMH H METPOJNIOIHH OT 8
nekabpsa 2016 roma Ne 2007-ct, nnu meifcTBOBaBIIMiT 70 €ro BBEIGHHS aHATOTHYHBIHA PABOBOH aKT.

<55> CnpaBo4YHHK KBamH(QHUKAITMOHHBIX TpeOOBAHMI K CICLHANLHOCTAM, HAMpPABICHMAM IOATOTOBKH, 3HAHHAM H
YMEHHAM, KOTOPLIE HEOOXOTHME] JUIS 3aMEILeHHs JOJDKHOCTEH IoCYAapCTBEHHON TpaykaaHcKoH ciykOnl ¢ yyeToM o6nacTH 1
BHa Tpod)ecCHOHANBHON CiaymeOHOIl JesITeNnbHOCTH TOCYIAPCTBEHHBIX TPAKAAHCKHMX —CIYKALIMX, NOATOTOBICHHBIH
MuHHCTEPCTBOM TPyId H cCOUMANBLHOI 3ammnTel Poccuiickoit Mdemepartnm,




[Tpunoxenune 11
K IPUKAa3y arnmnapara
['ybepnaropa u IIpaBuTenscTBa
Jlenunrpanckoii odnactu
ot 28.09.2015 Ne 01-02/9

IPUMEPHBIN TOJIJKHOCTHOM PEIJIAMEHT
TOCYJAPCTBEHHOI'O I'PAKJIAHCKOI'O CJIYKALIETO OPTAHA
WUCIHOJHUTEJBHOMN BJACTHA JEHUHI PAICKOM OBJIACTH —
CHEUUAJHUCTA, JONMYIWEHHOTO K PABOTE CO CBEJIEHUSIMH,
COCTABJAIOIMUMU 'OCYJAPCTBEHHYIO TAMHY, A TAKXKE
OGECHEYUBAIOIIETO MOBUJIN3ALIMOHHYIO ITOJATOTOBKY
B OPTAHE UCHOJHUATEJIBHOM BJIACTHU

«YTBEPXJIAIO»

(LOIKHOCTE PYKOBOIHTENS
OpraHa HCIOMHHTENLHO BNacTH
JlenuHTpacKoii 00IacTH)

TIOJIITHCH H.0. Gamunug
« » 20 rona

JIOJDKHOCTHOU PETJIAMEHT

(UOHHOﬁ HaHMCHOBaHHUC JOJDKHOCTH IpaKaaHCKOTo
CITYIKALICTO B POOAUTEIIBLHOM na,ue)Ke)

(HOJ’IHOC HaAHMEHOBaHHE JOJHDKHOCTH I'PaKIaHCKOTO CIYKAIlEero B HMCHUTEIBLHOM naﬂeme)
(mamee - cHeUMAaNWCT, CTPYKTYpHOE IoApasfelneHue <56>, opraH HCHOJIHUTENBHOMN
BJIACTH) ABJIAETCS FOCYNapCTBEHHBIM IPAKIAHCKHUM CIyKanuM JIEeHUHIpaickoil 00nacTH.
B coorBercTBHM ¢ PeecTpoM HOKHOCTEH TOCYAAPCTBEHHON TPAXKAAHCKOH CITYKObI
JlenuHrpaackoi o0NacTH JOIKHOCTD CIIEUAINCTa OTHOCUTCS K KATETOPHH

«CrnenuanucTsl»/ «O0ecedHBaIOLINHE CIICHHATHCTBI»
(BBIOPATEL HYIKHOE B COOTBETCTBHH ¢ PeecTpom)

IPYIIIBL.
BefyIIei/cTaprieil/Mnaaiei
(BBIOpaTH HY)KHOE B COOTBETCTBHHE ¢ Peectpom)
1. Kpanugpuxannonssie TpeOoBaHus
141, oOpaszoBanue <57>,

IMpodeccronansuoe/Bricmee
(Bbl6paTb HYXHOC B 3aBUCHMOCTH OT Ipynnel H KATETOPHH ,I[OJ'I)]{HOCTH)



12. <58>.

He menee __ et cTaa rocyqapcTBeHHOI rpaskaancKoii cilykObl Hn
HE MCHCE __ JeT cTayka paboTel 0 CHEIHANBEHOCTH, HATIPABIEHHIO OATOTORBKH/
He meHee ofiHoro roma craka rocyapCTBEHHON IPaskIaHCKOH ClyKOBI
WITH CTaxka paboTEI 10 CMelHATBHOCTH, HATIPABIIEHUIO TOATOTOBKH/
Bes mpeasspienus tpeGoBanuii K cTaxy
(BLIOpaTh HYXKHOE)

L2

(HauMeHoBaHue ipodieccunt (Ana obecnednBaAKILNX CTIEIHANHCTOB CTapiei 1
MJa[eH Tpynn) nubo HaHMCHOBAHNE COOTBETCTEYIOIIMX YPOBHIO
1pogeccHoRansHoro 0Opa3oBaHNs HATPARIEHH S TI0ATOTOBKH, CIENHaTbHOCTH,
miG0 HaHMEHOBAHME YKPYMHEHHOH TPYIIIEl AN 061acTH 06pa30BaHHs
(&n1st ClIEUMATNCTOR BCEX IPYIL) COTIACHO KIACCH(PHKATOpY <59>)

[IOATBEPKAACMEBIC NIUIIIIOMOM -
0 cpelHeM npodeccHOHANEHOM 00pa3zoBaHum/
0 BBICLIEM 00PA30BAHHM COOTBETCTBYIOIIETO YPOBHS
(BBIOpATE HYKHOE BO B3aHMOCBSI3H ¢ KBATH(OUKALHOHHEIMH
TpeDOBaHMAMH, YKa3aHHBIME B nyHkTax 1.1 1 1.2)

1.4. 3nanwst:

- DazoBeIe:

IOCYyJApCTBCHHOIO si3bika Poccuiickoit Denepanuu (PyCcKoro s3blka) U OCHOB
Koncrurynuu Poccuiickoit ®enepanu;

DenepainbHoro 3akona ot 6 okTsa0ps 1999 roga Ne 184-®3 «O6 06mMX MPUHIHIAX
OpraHM3aluy  3aKOHOJATENIbHBIX  (IPCACTABMTENBHBIX) W HCHONHUTEILHBIX OPraHOB
rOCYIapCTBEHHOM BilacTH cyObekTOB Poccuiickoit Meneparum»;

DenepasibHOrO 3aKoHa 0T 6 oKTsA0ps 2003 Toma Ne 131-D3 «O6 06IIMX NPUHLHITAX
OpraHu3alydy MEeCTHOTro camoynpasienus B Poccuiickoit Deneparumy;

Denepanproro 3akona ot 2 mas 2006 roga Ne 59-®3 «O mopsiake paccMOTpeHHs
oOpamennii rpaskaan Poceuiickoit @enepanyny;

@enepaiibHOro 3akoHa ot 25 nexadpa 2008 roma Ne 273-®3 «O IIPOTHUBOJICHCTBUH
KOppyIUMKM» M HHBIX HOPMATHMBHBIX TIPaBoOBbIX akToB Poccuiickoit ®enepamun u
Jlenunrpazickoit obsactu B chepe MPOTUBOLCHCTBYS KOPPYIILHY;

3aKoHojarenbcTBa Poccuiickol deeparin 0 rOCYAapCTBEHHOM IPaIaHCKOM
cnyx0e Poceuiickoit @eneparmu;

YcraBa JIeHHHrpackoi 006nacTH;

obmacTHoro 3akona ot 11 pmexadpst 2007 roma Ne 174-03 «O TIpaBOBBIX aKTax
JleHnHrpanckoi obnactuy;

I0JIOKEHHs1 00 OpraHe UCIOJIHUTEILHOH BIIACTH;

TMOJIOKEHHUs O CTPYKTYPHOM IOAPAa3AEIIEHHN OpraHa HCIOIHUTENBHON BAacTH <56>;

Komekca atuku m  ciyxeOHOrO MOBEACHHSI I'OCYJAPCTBEHHBIX —IPAKIAHCKAX
ciyxkawux JleHnHrpanackoi oonacTu;

WHCTpyKUMH 1o JIGJONPOU3BOJACTBY B OpraHax MCIOMHUTEIBHOH  BIACTH
Jlenunrpanckoi obnactu;

Ci1y’keOHOr0 pacnopsjka, YCTAHOBJICHHOTO B OpraHax MCIOJIHUTEIBHON BIACTH
JlennHrpaznckoii odnactu;

B obnacth MHGOOPMALNOHHO-KOMMYHHKALIMOHHEIX TEXHONOTHH: BO3MOYKHOCTEH M
OCOOEHHOCTEH  TIPUMEHEHMS  COBPEMEHHBIX  HH(DOPMAIHOHHO-KOMMYHHKALHOHHBIX
TEXHOJIOTWH B OPraHe MCIOJHHTENILHOH BIACTH; OCHOB MH(MOPMALMOHHON 6e30TIaCHOCTH
M 3aWUThl HHpOpManuy, B ToM uncne denepansHoro 3akoHa or 27 wuiong 2006 rona
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Ne 149-®3 «O06 wunbopmanyu, WHPOPMALNMOHHBIX TEXHOJOTHAX M O 3alluTe
MH(QOPMALUK»; OCHOBHBIX IOJOKEHHH 3aKOHOMATENbCTBA O MEPCOHANBHBIX [AHHBIX, B
ToM unciie Penepanbroro 3akona ot 27 uroid 2006 roga Ne 152-03 «O nepcoHanbHbIX
JAHHBIX»;  OOMMX  HPHHOUIOB  (DYHKUMOHHPOBAHHUS  CHCTEMBI  DJIEKTPOHHOIO
JOKYMEHTOO0OPOTA; OCHOBHBIX MOJIOKEHHI 3aKOHOAATENLCTBA 00 IEKTPOHHOM ITOIIHCH;
[IPUMEHEHHUS [1EPCOHAIILHOTO KOMITBIOTEPA;

- B 3aBHCHMOCTH OT 00J1acTH M BU/JA AESTEIbHOCTH:

3akona Poccuiicko @epepartmu ot 21 wmroms 1993 roma Ne 5485-1 «O
rocyaapcTBeHHOM TaiiHey, PenepanbHoro 3akoHa ot 28 nexadpst 2010 romga Ne 390-D3 «O
OezonacHocTh», Ykasa Ilpesunenta Poccuiickoit @eneparmu ot 30 Host6pst 1995 roga
Ne 1203 «O6 yTBep:KACHHU NePeUHs CBCICHHUH, OTHECEHHBIX K MOCYIAapCTBEHHOMN TaiHe,
VYxa3za [Ipesunenra Poccntickoii @enepaunn or 11 despana 2006 roga Ne 90 «O nepeune
CBEICHMH, OTHECEHHBIX K TIOCYIapCTBEHHOW TaiHe», mocraHoBieHus IIpaBuTenscrsa
Poccuiickoit @enepanun ot 6 derpans 2010 roga Ne 63 «O06 yreepiiuernnn UHCTpyKIUHK
O TOpsJKe JIoNmycKa [OJDKHOCTHBIX JiML M rpaxnaaH Poccuiickoii @epepanuu K
rOCYJapCTBEHHON TaliHe», a TakKe HOJIOKCHHH [pPyTrUX aKTOB 3aKOHOJATEIhLCTBA,
PEryIUPYIOLMX OTHOLLEHHS, CBSI3aHHBIE C JONYCKOM K TOCYHapCTBEHHOH TaiiHe H
3aLUUTOM CBEAECHHH, OTHECEHHBIX K TOCYaPCTBEHHON TalHe;

DenepanbHOTO 3aKoHa 0T 26 despaist 1997 roma Ne 31-03 «O MoOHIU3aLMOHHON
noAroToBke U mMobunuzauuu B Poccuiickoit @enepammmy, PenepaabHOro 3akoHa ot 12
(espamns 1998 ropa Ne 28-03 «O rpaxnanckoii oboponey», denepanbHOro 3akosa ot 21
nexabdbpsa 1994 roga Ne 68-03 «O 3ammre HaceneHHs] U TEPPUTOPUH OT UpEe3BLIYAMHBIX
CHTYaLlMi IPUPOJIHOr0 U TEXHOTEHHOTO Xapakrepa» <60>;

OCHOB CEKPETHOI'O [ICJIONPOM3BOJCTBA W MOpsiAka paboTel cO  ciy:keOHOM
uH(poOpMaLKel U CBEICHUSIMHU, COCTABIITIONIUMYU TOCY1aPCTBEHHYIO TAlHY;

NOpsIKA OTHECEHUA CBENEHHMN K IOCYJapCTBEHHOM TaiHe, MX 3aCeKpEeYHBAHHS W
pacceKpeyrBaHHUs;

METOJIOB BbISABJIEHHS BO3MOXKHBIX KaHAJIOB HECAaHKIIMOHHUPOBAHHOTO JOCTyIa K
CBEJICHUSIM,

NIOpA/IKA BBIE3/Ia 3@ TPAHKLY I'PAXKJaH, JOMYIICHHBIX K TOCYIapCTBEHHOMN TaliHe;

OTBETCTBEHHOCTH 3a IIpaBOHApyLIEHHs B OOJACTH 3allUTBl TOCYIAPCTBEHHOM
TaWHBbBI;

OCHOBHBIX MEPONPUATHI MOOMIIN3ALMOHHOM MOATOTOBKH <60>;

METOAMKH OCYILECTBIEHUS TIPOBEPKM M OIECHKH COCTOSHHSI MOOMIM3AIMOHHOM
NOATOTOBKHM CTPYKTYPHBIX MOJpaszaeieHuit <60>;

(HHb]e MpaBOBLIC aKThl, TTOHATHS, MPABOBLIC OCHOBBI,
3HaHHEC KOTOPBIX B COOTBCTCTBHH CO CMIPABOYHHKOM <61>
HE0OX0IHUMO IJIst HCTIONIHEHMS 00s13aHHOCTeH Mo JOJIZKHOCTH
B 3aBHCHMOCTH OT 001acTH H BHOa ,E[CS[TCH]:,HOCTH)

1.5. Ymenus:

- 0a3oBbIE:

CHUCTEMHOTO (CTPaTerHuecKoro) MBIILICHHS,

CUCTEMATH3alMK W aHali3a HHGOpMAaITi;

IUTAHHPOBAHMS, PalMOHAIBHOIO  MCIONIB30BaHUS  CHOyKeOHOrO  BpeMeHu WU
JOCTUKEHUS! PE3YJILTATOB;
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KOMMYHUKATHBHOTO OOLICHHA (B TOM YHCIIE MyONMYHBIX BBICTYILICHHI W BEICHHS
JICJIOBEIX IIEPErOBOPOB);

YIPaBIEHUS U3MCHCHHSIMU;

pabOTbl ¢ ammapaTtHEIM H I[IPOTPAMMHBIM OBecIeueHHEM, YCTAQHOBIIEHHOM Ha
ABTOMATH3UPOBAHHOM paboueM Mecte (APM), B Tom wumcie paboThl B ONEpALHOHHOIN
cucteme  cemercrsa Windows, B TEKCTOBOM peaakTope MicrosoftOfficeWord, ¢
TabiimyHEIM npoueccopom MicrosoftOfficeExcel, ¢ MouTOBBIM KITHEHTOM THIIA «Outlooky,
TIO/ITOTOBKH HPE3EHTALNH ¢ IpUMeHeHneM npuioxkeust MicrosoftOfficePowerPoint;

pabOThl B Ka4eCTBE MOJIb30BATENS B MH(BOPMALHOHHEIX CUCTEMax, IIPUMEHSEMEIX B
OpraH¢ HCIOJIHWTENBHOH BIACTH, B TOM 4YHCIE B NPUKIATHBIX HH(MOPMAIMOHHBIX
CHCTEeMax (CHCTeMe B3aMMOJEHCTBHA C TIpakiaHamMu U OpraHu3alusIMHU; CHCTEME
MEKBEJOMCTBEHHOTO 3IEKTPOHHOTO B3aMMO/ICHCTBUSI; YUYETHOM CHUCTEME;
HH(POPMAIMOHHO-aHATITHYECKOH  CHCTeMe,  obecrneunBaromeil cbop, obpaborky,
XPaHCHHWE M aHAIM3 [aHHBIX), CHUCTEMaxX 3JIEKTPOHHOTO NOKyMeHTOoOOOpOoTa, B
MH(OPMAITMOHHO-TIPABOBBIX CHCTEMAX «[apant», «Koncynbrantllmocy, «Koupexce», a
TAKOKE C pecypcaMu 1 CEpBUCAMHU JIOKATbHON BBIYUCIUTENEHON CeTH U MHPOPMAIIHOHHO-
TCICKOMMYHHUKAITMOHHOM ceTu «MHTepHeT»;

[IPUMEHCHUS  [IEPCOHAILHOTO  KOMIIBIOTEPA,  HCIIOJIB30BAHHSA  KOMHPOBAIBHOI
TEXHUKH, CPEICTB Tene()OHHOH 1 HakCHMUIBHOI CBS3H;

- B 3aBUCUMOCTH OT 0ONACTU U BUA AEATEILHOCTH:

paboTEl CO CBENCHUAMH, COCTABJISIFOLIMMHU FOCYJIaPCTBEHHYIO TaliHy, BEIEHUS
CEKPETHOTO NeJI0NPOH3BOIACTBA,;

TIOATOTOBKM ~ NOKYMECHTOB, CBSI3aHHBIX C BBIE3JIOM 33 [PAHULY TIpaXkiaw,
JOTIYIIEHHBIX K TOCYapCTBEHHON TaliHe;

NOATOTOBKM M TIpOBeAeHHMsA YueOHBLIX M y4eOHO-METOAMYECKMX 3aHSTHH 1o
MOOMITH3AITMOHHOM MOArOTOBKE <60>;

NPOBEIECHNA HHCTPYKTAXKEH 110 MOOMIIM3ALHOHHOM 110IrOTOBKe <6(0>:

(HBIC yMeHUs, obnananue KOTOPBIMH B COOTBETCTBHH CO CIPABOYHHKOM <6 1>
He0OX0IHMO JUIsl MCTTONTHEH S 00A3aHHOCTEH 1O TOMKHOCTH
B 3aBHCHMOCTH OT OGIaCTH 1 BHJIA IESITENLHOCTH)

2. JlomkHOCTHBIE 0043aHHOCTH

B nemsix peanmsauuu mogHOMoYMil M (yHKIpmi Ooprana HCIOJHUTEIBHOW BIIACTH,
IPEAYCMOTPCHHBIX TI0JI0KEHHEM 00 oOpraHe MCIOJHUTENBLHON BIACTH, a TaKke B
COOTBETCTBHH C IIOJIOKEHUEM O CTPYKTYPHOM TIOJpa3e/IeHUH <56> CIIeLManucT 00s3an:

v
(nomKxHOCTHAS 00A3AHHOCTR)
2.1.1.
(neTammsanmsa JOMKHOCTHON 0613aHHOCTH)
22
(momxrocTHas 00A3aHHOCTD)
i),

(meTanM3auus 1OMKHOCTHOMH 00s13aHHOCTH)
23. B COOTBCTCTBHHU C HNpaBOBBIMU aKTaMH W ITOPYYCHHUSMH BBILIECTOALIEIO
PYKOBOOHTEJIS pa6OTaTb CO CBCACHHUSIMH, COCTABJISIHOIIIHNMHA I‘OCYI[apCTBeHHyH) TaﬁHy.
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2.4. B yCTaHOBJICHHOM IIOPAAKE BO B3aUMOJEHCTBHM M II0Jl PYKOBOICTBOM
MOOHITU3AIIMOHHOTO YIIpaBIIEHUs Jlenunrpaackoi obyactu obecrieunBaTh
MOOMIM3aLHOHHYIO HOATOTOBKY B OPTaHe UCTIOJHUTENBHON BiacTH <60>.

2.5. o mopy4enuro HEMOCPEACTBEHHOIO PYKOBOANTENS B YCTAHOBIECHHOM MOPSIJIKE
paccMaTpuBaTh  OOpallleHHsi  IOCYJApCTBEHHBIX  OPTaHOB,  OPraHOB  MECTHOTO
CaMOYIpaBJICHNs, OpraHM3alMid W TIpaklaH, [OArOTaBIMBATE W TNPEACTABIATH
HEMOCPEJACTBEHHOMY PYKOBOAMTENIO [IPOEKThl OTBETOB HA YKAa3aHHbIC 0OpaIlleHHS.

2.6. B cooTBeTCTBHM C 1OBEPEHHOCTBIO U (MITH) TI0 IOPYYESHHIO HEMOCPEACTBEHHOTO
PYKOBOIUTEJIS, BBIMIECTOAIIEINO0 DPYKOBONUTENA IPEACTaBISATH HHTEPECHl  OpraHa
UCIIOJIHMTENILHOM  BIACTH B TOCYJAapCTBEHHBIX — OpraHax, OpraHax  MeCTHOIO
CaMOYIIPaBJIEHUs U B OPraHU3aLHUsX.

2.77. YuacTBOBaTh B paboTe KOMHCCHI M MHBIX KOJJICTHAIBLHBIX OPTaHOB, B COCTAB
KOTOPBIX CIEIMAIUCT BKIIOYEH B COOTBETCTBHUM C TPABOBBIM aKTOM JIEHHHIpPaicKoii
00acTH MM  HAmpasJieH  HENMOCPEJCTBEHHBIM  PYKOBOIUTENIEM,  BHIIIECTOSIHAM
PYKOBOIUTEIIEM.

2.8. B COOTBETCTBHH C IOPYYEHHMEM HEMOCPECACTBEHHOTO PYKOBOJWTENS,
BBEIIIECTOSIIET0 PYKOBOJMUTENST OPraHU30BBIBATEL MOATOTOBKY MaTEpPUaJIOB K COBEIAHHM,
3ace]aHusAM, MHBIM MEPOIIPUATHAM U (WJIM) IPUHUMAThL B HUX yJacTHE, B TOM YHUCIIE BECTH
[EePEroBOPbl, OQOPMIIATEH TIPUHATEIE PEILICHUSI.

2.9. Toyso W B CPOK BBINOJHATH YKA3aHUS W TIOPYYCHHS HEMOCPENCTBEHHOTO
PYKOBOIMTEIISA, BBILIECTOSIIIETO PYKOBOTUTEIIS.

2.10. CobmonaTs mpaBuiia JeJ0NPOU3BOJICTBA, B TOM YHCIIe HAJICKALM 00pa3oM
YYUTBIBATE W XPaHUTh IIOJIyYEHHBIE Ha WCIOJHCHHWE JOKYMEHTBI W MaTepHasbl,
CBOEBPEMEHHO CAaBaTh UX OTBETCTBEHHOMY 3a JIEJIONPOU3BOJICTBO, a MPH YXOJIC B OTIYCK,
yOBITHHM B KOMAaHIMPOBKY, B CIIy4a¢c OCTABJICHHS [OJDKHOCTH - pabOTHUKY OpraHa
UCIIOJHUTEJILHOH BIIACTH, BPEMEHHO HCIOJHSIOIIEMY OO0S3aHHOCTH CIEHHANKCTA, JIM00
HETIOCPEACTBEHHOMY PYKOBOIUTEIF).

2.11. CobOmopare HopMmbl Kojekca OSTHKH H Cly:KeBHOIO  NOBENEHHA
roCyIapCTBEHHBIX MPaKIaHCKHUX CayKaux JleHnHrpaackoi odnacTu.

2.12. YBenoMmaTh INpeicTaBuTeNls HaHuUMaress 000 BceX Ciydasx oOpaiueHus K
CMEHHANINCTY KaKUX-JIMOO MLl B LEISX CKIOHCHHS €ro K COBEPIICHHIO KOPPYIIHOHHBIX
[PAaBOHAPYLIEHHH, 32 HCKIIFOYEHHEM CIIy4aeB, KOI'/la 10 JaHHBIM (DaKTam MpoBeIeHa MK
NPOBOJIMTCS TIPOBEPKA.

2.13. OTuMTBIBAaTECS IIEpe] HENOCPE/JCTBCHHBIM PYKOBOIAMTENIEM O pe3yabTaTax
CBOEH Cily:KeOHOH JIeATeNbHOCTH, B TOM 4YHCIE exeroaHo, jo | espans roja,
CIIEIYIOIIEro 3a OTYETHBIM, IIPEACTaBJISITh HENOCPE/ICTBEHHOMY PYKOBOIMTENIO OTUET O
cBOeH NnpodeccHoHaIbHOM iy KeOHOH eI TeIILHOCTH.

2.14. Hapnesxanium oOpa3oM HCIHONHATE 003aHHOCTH IPAKIAHCKOTO CIYKALLEro,
PelyCMOTPEHHBIE 3aKOHOJATEIbCTBOM.

3. IlpaBa
Cnenuanict MMeeT TIpaBo:

3.1. Ha peanusauuro yCTaHOBJIEHHBIX JEHCTBYIOIIMM 3aKOHOJATEILCTBOM TIPaB
IpaXKIaHCKOIO CIYKaLLEro.
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3.2. Ha rocynapCTBeHHbIE FapaHTHH, IPEyCMOTPEHHbIC (e/iepanbHBIME 3aKOHAMU
Y MHBIMH HOPMAaTHBHBIMH IIPaBOBLIMU akTaMH Poccniickoi @enepanuu u JleHuHrpaackoi
obnacTu.

3.3. Ha nonydyenue B YCTaHOBIEHHOM IOPAIKE OT TOCYJApPCTBEHHBIX OPIaHOB,
OpPraHoB MECTHOI'O CaMOYTPABJICHMsA, OpraHU3aluil M TpakiaH JOKYMEHTOB W HWHOM
UHQOpMAaIUH, HEOOXOJUMOM ISl UCTIOIHEHHMSI JIOJIKHOCTHBIX 00s13aHHOCTEH.

3.4. JlocTyna K PperdvoHallbHBIM HMH()OPMAIMOHHBIM cucTeMaM JIeHUHIpaacKoii
obnacty, mpaBoBeIM Oa3aMm maHHeIX THHa «Komekcy», «Koucynsranrllmrocy, «[apanty,
pecypcam cet «MHTepHET» II0 BONpOCAM, OTHOCAUIMMCS K KOMIICTCHIHH OpraHa
UCIIOJIHUTEJIBHOH BJIACTH, & TaKkKe OJKOHOMHYECKHM, IIPaBOBBIM H OOIECTBEHHO-
NOJIUTHYECKHUM BOIIPOCAM.

3.5. Ha wucnons3oBaHue CBEIEGHMH, COCTABJSIONIMX TOCYIApPCTBEHHYH) W HHYHO
OXpaHsEMYI0 3aKOHOM TaliHy, B TIOpsAKEe, OIpeAeiseMOM 3aKOHOJATEIbCTBOM
Poccuiickoyi @ezepaiuy, B TOM 4HClIe JOCTylla K YKa3aHHBIM CBEJICHUSM B

YCTAaHOBJICHHOM IIOPAIKE.
3.6.

(HHBIE IIpaBa CHELMATUCTA)
4. OTBEeTCTBEHHOCTD

CrenmanmcT HeceT yCTaHOBJISHHYO (peiepalibHBIMH 3aKOHAMH OTBETCTBEHHOCTE:

4.1. 3a HapyuieHUe 3alPETOB, CBSI3AHHBIX C IPAXKIAAHCKOH CITyKO00H, HecoOIoaenue
OrpaHUYEHUN M  HEBBIIOJIHEHHWE 0053aTENBLCTB, YCTAHOBICHHBIX  (elepaabHBIMU
3aKOHAMH.

4.2. 3a Heucno/IHeHKE (HeHalJIexallee UCTIOTHEHHE) JIOJPKHOCTHRIX 00543aHHOCTE!.

4.3. 3a yrpaTy uiu 110puy rocy1apcTBEHHOTO0 UMYIecTBa JISCHUHTpaIcKoit obmacTw,
KOTOpO€e OBUIO NPEAOCTABICHO MY /I UCTIONIHEHHS JODKHOCTHBIX 00sI3aHHOCTEH.

4.4. 3a mnapymenue HopMm Komekca 3TuKM M CiyeOHOro TOBEICHHSA
roCyIapCTBEHHBIX TPaXKIaHCKUX cllykamux JIeHMHTpaackoit obmacTu.

4.5. 3a HapylleHHEe CPOKOB IOJTOTOBKH JIOKYMEHTOB BO HCIIOJTHEHHE MOPY4YEeHHH
Ilpesupenra Poccuiickonn @Denepaunu, llpencenarenst I[lpasurenscrBa Poccuiickoii
®enepanuu u ['ydepnaropa Jlenunrpanckoi odacTtu.

4.6. 3a pasriamieHue CBEICHHH, COCTABISIONMX TOCYNapCTBEHHYIO TaiiHy, U
CBEJEHHH, CcOJepKalluX Cly:KeOHYI0 HHQOpPMalHUI0 OrpPaHHYEHHOI'O PACIPOCTPAHCHHUS,

CTaBIIMX M3BECTHLIMH B CBA3M C UCIIOJIHEHUEM JOJDKHOCTHBIX 00SI3aHHOCTEH.
4.7.

(HHEIH OTBCTCTBCHHOCTDb CHCL{HEU'[I/ICTE%)

5. Ilepeuyens BOIIPOCOB, 110 KOTOPBIM CHELMAINCT BIIPaBe
WA 00513aH CaAMOCTOSITENIbHO IIPUHUMATD PELICHHS

5.1. Cnenmanuct 00g3aH caMOCTOSTENBHO IPUHUMATE PEIIEHMS:
5.1.1. ITo BompocaM NepBOOYEPEHOCTH BBINOIHEHHUS TOJKHOCTHBIX 0013aHHOCTEN
B IIpeJeJIax CPOKOB, YCTAHOBIEHHBIX HENOCPEACTBEHHBIM PYKOBOIUTENEM, BEIIECTOS MM



PYKOBOZIUTEIIEM, U COONIONCHWS  HOPM, YCTAHOBJIEHHBIX  JI€HCTBYIOIIMM
3aKOHOJATEILCTBOM.

5.1.2. Ilpn peajusanuy MOTHOMOYHMH WieHA KOMHCCHH MW MHOTO KOJUIETHAIBHOTO
oprasa.

5.1.3. Ilo Bompocam oOpraHuM3alid y4eTa W XpaHeHHs] [epeJauHblX eMy Ha
HCIIOJIHEHHE JIOKYMEHTOB U MaTepHaJIOB.
5.1.4.

(HHLIE BOHPOCBI, mo KOTDPB!M CIICLHAJIUCT 06?13.’:1]—5 CaMOCTOSATEIBRHO HpI’IHPIMElTb pemeHH;{)

5.2. CrieuMaiaucT B KA4eCTBE YJI€HAa KOMHUCCHM M WHOTO KOJIETHAJIBHOTO oprana
BIIPaBE Ha 3ace/laHMsIX TaKOr0 OpraHa CaMOCTOSATEIBHO MPUHUMATH PELICHHE r0J0COBATEH
«3a», «IPOTHBY» MIIH «BO3AEPKAJICS», & TaKKe BBICKA3BIBATE CBOE MHECHHE, B TOM YHCIIC
3asBJITE  0CO0OE MHEHHE B IIHCBMEHHOH (opMe B COOTBETCTBHH C PErIaMEHTOM
(mops/1IKoM) pabOThI KOMUCCHH ¥ HHOTO KOJICTHAIBHOTO OpPraHa.

6. IlepeyeHs BOIIPOCOB, 110 KOTOPBLIM CHEITHAIKCT BIIPABE
WK 0053aH y9acTBOBATh [IPH IIOJrOTOBKE MPOEKTOB HOPMATHBHBIX
IPABOBBIX aKTOB M MPOEKTOB PEIIEHHH

6.1. Cneumanuct o0s3aH yd4acTBOBATH B TIOJTOTOBKE IMPOEKTOB HOPMATHBHBIX
NIPABOBBIX AKTOB M IIPOEKTOB PELIEHUH 110 BOIPOCAM, OTHOCSIIUMCS K €ro J0KHOCTHBIM
00513aHHOCTSIM.

6.2. Cneumanuct BHpaBe Y4acTBOBaTb B IIOATOTOBKE IMPOEKTOB HOPMATHBHBIX
[IPABOBbIX AKTOB M IIPOEKTOB PEIICHHH 10 HHBIM BOTIPOCAM

1o coOCTBEHHOM HHUIMATHBE/TI0 COITIACOBAHUIO ¢ HEMOCPEICTREHHEIM PYKOBOAUTEIIEM
(BBIOpaThL HYKHOE)

7. CpoKH U IIPOLEAYPBI IIOATOTOBKH, PACCMOTPEHHUS ITPOEKTOB
PELIEHHH, TOPSAAOK COIVIACOBAHUS U IIPUHSATHS PEIICHHIHA

7.1. OOmue CpOKM W MNpPOLEAYPHl MOATOTOBKH JOKYMEHTOB pPEryIHpYIOTCs
MHcTpyKuuen o JejonponsBoACTBY B OpraHaX MCIIOJIHUTEIBHON BIacTh JIeHUHrpaicKoi
obJlacty.

7.2. B uensx TOATOTOBKH, COINIACOBAHUS W TPHHATHS pEIICHWH opraHa
MCIIOJHUTEIBHOM BIIACTH  CIIENMANMCT 00s43aH IOATOTOBHTH TIPOCKT [OKyMEHTa WU
NPEJICTABUTh €0 Ha COrllaCcOBaHHE HEIOCPEACTBEHHOMY PYKOBOIUTEIO HE I103KE YeM 32
JBa paboumx JiHg [0 MCTEUEHMs] CPOKa HCIONHEHMS O ITOMY JOKYMEHTY, KOTOpBIit
YCTaHOBJEH  (pelepalbHbIM  3aKOHOM MM HOPMATHBHBIM  IIPABOBEIM  aKTOM
Jlenunrpanckoi  obnactn, 1100 HMHOrO CPOKa, YCTAHOBICHHOIO HENOCPENCTBEHHEIM
PYKOBOJHMTEIIEM, BBILIECTOAILIUM PYKOBOJIUTEIICM.
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8. Ilopsa 10K ciryke0HOro B3aMMOJICHCTRUS CIICIIHAIMCTA C APYTUMHU
paboTHUKaMK OpraHa UCTIONHUTEIBHON BIIaCTH, paOOTHUKAMHU MHBIX
rOCY1apCTBEHHbIX OPraHOB M OPTaHOB MECTHOTO CaMOYIIPaBIIEHHUSI,
OpraHM3alUsaIMHU U TpaXkJaHaAMHU

8.1. Ilopydyenus M yKazaHUs CHCHUMAJNCTY JAlOTCS  HEMOCPEACTBEHHBIM
PYKOBOAMTEIIEM, BBILIECTOSIMM PYKOBOAMUTEIEM B YCTHOH WM NMCBMEHHOH (opMme Mo
BOIIPOCAaM, OTHOCSIIHMMCA K 10JI’KHOCTHBIM 0053aHHOCTSM CIICIIHATIHCTA.

8.2. B mensx vcnosHeHMs JOJIKHOCTHBIX 00S3aHHOCTEH M MOPYyYEHHH CIEIHATHCT
BIIpaBe 00pamarses K JpyruM pabOTHHKAM OpraHa MCIHOJIHUTENBHOM BIAaCTH, paboTHHKAM
HMHBIX TOCYAapCTBEHHBIX OPraHoB, OPraHOB MECTHOTO CaMOYTIPABICHHUS, K IpaxkiaHaM U B
OpraHu3aLHum.

8.3. CrmeumanucT BIpaBe B YCTHOH (opMme aaBaTh pa3bICHEHMs IO BOMPOCAM,
OTHOCAIIMMCA K €ro JO0JDKHOCTHBIM OOf3aHHOCTSM, B OTBET Ha OOpalleHHs K HEMY
pPabOTHHUKOB roCy 1apCTBEHHBIX OPTraHOB M OPTaHOB MECTHOTO CaMOYIIPABIICHHUS.

8.4. CreumanucT BIpaBe B YCTHOH (opme 1aBaTh pasbICHEHMS IO BOMPOCAM,
OTHOCHIIMMCA K €ro JOJKHOCTHBIM OOSI3aHHOCTSAM, TPEACTABUTEIAM OpraHu3aluii M

rpaxpaHam .
110 COOCTBEHHOMY YCMOTPEHHIO (B HHHIIMATHBHOM TIOPAZIKE)/
TOJIBKO TI0 TIOPYUYCHHIO THOO C paspelleHHs HETOCPEICTBEHHOTO PYKOBOIHTEN,
BBILIECTOSLICTO PYKOBOIUTENA, 32 HCKITFOUSHHEM CJIYMacs, KOrua TAKHE
pasLACHEHHUA ABNAIOTCH JOJKHOCTHBIMH 00I3aHHOCTSIMH CIIELHUANNCTa
(BBIOpaTE HYKHOE)

8.5. Cneumanuct BrpaBe MPEUIONHTh UCIONHUTEI0 10 JOKYMEHTY B pabouem
NOPSIAKE PELINThL BONPOC O €ro OT3bIBE, €CIM TaKOW AOKYMEHT WIH OTHAEIbHbLIE €ro
MIOJIOJKEHHS HE COOTBETCTBYIOT (perepanbHOMY, 00JIACTHOMY 3aKOHONATEIBCTBY W/WIIH
npasuiiaM ohoOpMIIEHHS JOKYMEHTOB.

8.6. Ha mepnos cBOEro BPEMEHHOIO OTCYTCTBMS (B TOM YHCIE KOMAaHIWPOBKA,
OTIIyCK) CHELMANMCT 00sA3aH NepefaTbh BCe MaTepuaibl ¥ WHGOPMAIHI0, HEOOXOJHMBIE
IUTSL BBITIONHEHHST 00A3aHHOCTEH 110 HACTOSIIEMY JA0KHOCTHOMY periaMeHTy, paboTHHKY,
BPEMEHHO UCIIOJIHAIOLIEMY €r0 00s13aHHOCTH, JTUO0 HEIIOCPEICTBEHHOMY PYKOBOIHTEIIO.

8.7. Cnenmanuct o00sf3aH BPEMEHHO BBIOJIHATL OTJAECNBHBIE JIOKHOCTHBIC

00s13aHHOCTH OTCYTCTBYIOIIEro paboTHHKA
OpraHa HCNONHUTENBLHON BIACTH/CTPYKTYPHOTO TTOMpas3ieneHus <56
(BBIOpATE HYKHOE)

B COOTBCTCTBHHU C INOPYYCHNEM HEIIOCPEACTBECHHOTO PYKOBOIUTEIIA.

9. Ilepeuenb rocy1apCTBEHHBIX YCIYT, OKa3bIBAEMbIX I'PaKJaHaM W OpTaHU3aLIHsM

Crenuainuct

NpeIoCTABIIsCT TPAskAaHaM 1 OPTAHU3AIIHAM TOCYIapCTBEHHbIE YCIYIH
B COOTBETCTBMH C MYHKTOM(aMH)__ HACTOSLIETO JOJKHOCTHOTO periaMenTa
(cepinKa Ha MYHKTEI pas3fielia 2, B KOTOPBIX YCTAHOBICHL] 00513aHHOCTH TIO TIPEIOCTABICHUIO
TOCYNApCTBEHHBIX YCIYT)/He MPe10CTaRNsSeT FOCYIapCTBEHHBIX YCNYT TPAKIaHaM H OpraHH3aliaM
(BBIOpaTh HyXKHOE)
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10. IToka3zatenu 3¢ (PEeKTUBHOCTH U PE3YJILTATHBHOCTH
poeCCHOHANIBHON CITy)KeOHOH eATEARHOCTH CIIEIHAINCTA

[ToxazaremsamMu  >QQEKTUBHOCTH M pe3yIbTATHBHOCTH  MPO(ECCHMOHAILHON
CITy)K€OHOH [IeSITeNIBHOCTH CIIELHATUCTA ABIISIOTCS:

10.1. CBoeBpEMEHHOCTh M IOJIHOTA PACCMOTPEHMsI OOpalleHHH TOCYIapCTBEHHBIX
Opra’oB, OpraHOB MECTHOI'O CaMOYIIpaBJeHMs, OpraHU3alMH, TpakiaH WU IOATNOTOBKH
IIPOEKTOB OTBETOB HA HHX.

10.2. OrcyrcTBHe (aKTOB:

1) Hammuusg B aHAIUTHYECKHX W MHBIX MAaTepHanax, II0ATOTOBJIECHHBIX
CIELHMAINCTOM, YCTapEBILEH, HEMPOBEPECHHOHN MM UCKAXKEHHOW HH(DOPMAIHH;

2) yTpaTsl JOKYMEHTOB H MaTe€pPHUaJIOB, MOCTYMHBIINX CIICIIHAKCTY Ha MCIIOJIHEHHE,
XpaHeHue;

3) nponycka (CpbIBa) CPOKOB HCITOJHEHHS 110 JOKyMeHTaM (IIOpy4YeHUsiM), KOTOphIe
YCTaHOBIEHBl  (DeJepanbHbIM  3aKOHOM  WJIM  HOPMATHBHBIM  TIPABOBLIM  AKTOM
JIenuHrpaickoi 001acTH, HACTOSILUM JOJIKHOCTHBIM PErJIaMEeHTOM, HEIOCPEACTBEHHBIM
PYKOBOIUTENEM, BBILIECTOSIIIUM PYKOBOIUTEIIEM;

4) npomycka 0e3 YBKHTENBHOH MPUYWHBI 3acelaHvii KOMHMCCHIl U HHBIX
KOJUJIETHAIBHBIX OPTaHOB, MHBIX MEPONPUATUH, B KOTOPBIX CIICIMAIUCTY OBUIO MOPYUYEHO
MPUHATH yUacTHe.

10.3. KauecTBO BbINIONHEHHOH pa®OTHl (OTCYTCTBHE HPOLEAYPHBIX HapyLICHHMIT,
OArOTOBKA  JOKYMEHTOB, MAaTE€PUAIOB B  COOTBETCTBHH C  YCTAHOBJIEHHBIMH
TpeOOBaHUAMH, IIOJHOE M JIOTHYHOE M3JI0KCHHE MaTepualia, FOPUIMYECKH TIpaMOTHOE
COCTaBJIEHME  JOKyMEHTa), B TOM 4YHciIe OTCyrcTBue  (akToB  HapyIIEHUI
3aKOHOJATENLCTBA,  PETYNUPYIOLIErO  OTHOIUEHWs, CBfA3aHHBIE C  JONYCKOM K
roCy1apCcTBEHHOM TalHE M 3alllUTON CBEAEHUH, OTHECEHHBIX K TOCYIapCTBEHHOM TaliHe.

10.4. OtBeTcTBEHHOCTh (UCIHOJIHEHHE OO0SI3aHHOCTEH B CPOK € MHHHMYMOM
KOHTPOJISA).

10.5. CamoCTOATENBHOCTH (CIIOCOOHOCTD BHIONHATE 3a/aHus 0e3 TOMOJIHUTEIbHBIX
yKa3aHui).

10.6. AucumruinHa (codiroieHne ciyKeOHoTro pacropsiaKa).

10.7. Ilpodeccronanbras KOMIETEHTHOCTb.

10.8.

(HHbIC noKasaTelnn D(IJ{IJCKTHBHOCTH H pE3YNbTATHBHOCTH
HpO{])ECCHOHaHbHOF{ cny)}(eﬁnoifi HECATCIBHOCTH CHCH]’I&H]’ICTH)

<56> VKa3bIBaeTCs, €CIM CHELHANUCT AB/SICTCS Pa0OTHUKOM CTPYKTYPHOTO TOZIpa3/ieieHHs OpraHa HCHoIHUTCILHOI
BIIACTH.

<57> YpoeeHb 00pa3zoBaHMs yKa3bIBACTCA B COOTBETCTBHM ¢ TpeboraHMAMM uacTeil 4 u 5 crateyn 12 depepansHoro
zakoHa oT 27 uions 2004 rona Ne 79-@3 «O rocymapcTBeHHOIT rpaxnanckol ciyxbe Poccniickoit Menepannny.

<58> Crax yKa3piBaeTcs B COOTBETCTBHH ¢ TpeOOBaHMAMH cTaTe 14 ofnacTHOTO 3akoHa oT 25 (erpans 2005 roga
No 11-03 «O nparoBoM peryiIHpoBaHHH TOCYAApCTBCHHOIT rpakaaHcKoi cykObl JIeHHHTpanckoii oGmacTuy.

<59> Obwepoccuiickuii knaccudukatop cnernuansHocTei no obpazosanuio. OK 009-2016, npunATHIH H BBCACHHEIH
B zciicteue npukasoMm l'ocynmapcTteennoro komuteTa Poccumiickofi ®exmepalnu mo CTaHIapTH3aUHH W METPOJOTHH OT §
nexabps 2016 roma Ne 2007-cT, uiu oefcTBOBABIINI 0 €T0 BBEICHHS AHATOTHYHBI MPAaBOBOIi AKT.

<60> YkaszplBacTCs, CCAM CHCHHANHCT oOecTiedHBaeT MOOMIH3ALMOHHYIO MOATOTOBKY B OpTaHe HCTIOIHHMTEILHON
BIIACTH.
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<61> CrpaBouHHK KBATH(pHK2UHOHHBIX TPeGOBAHMH K CHELHANbHOCTAM, HANPABICHUSIM TOATOTOBKH, 3HAHHAM H
YMEHHAM, KOTOPBIC HCOOXOXUMBI 11 3aMENIeHHA JOKHOCTEH TOCYIapCTBEHHOI IPaKIaHCKOH ciyk0Bl ¢ yueToM o6nacTi 1
BHIa NPO(ECCHOHANBHOH CIyKeGHON NEsTENbHOCTH  TOCYIapCTBEHHBIX TPOKINAHCKMX  CJIY:KalMX, TIOArOTOBICHHBIH
MHHHCTEPCTBOM TPY/a H COUManbHOMN 3aiuTe! Poccriickoii Denepatinu.



[Ipunoxenne 12
K IIPUKa3y anmnapara
I'ybepnatopa u [IpaBurenscraa
Jlerunrpajckoii obiactu
ot 28.09.2015 Ne 01-02/9

IMIPUMEPHDII JOTKHOCTHOM PETJIAMEHT
TOCYJAAPCTBEHHOT'O I'PAJKIAHCKOI'O CJYKAIIETO OPTAHA
MCHOJIHUTEJBLHOM BJIACTH JEHUHTPAJICKOM OBJIACTH —
CHELUAJIMCTA, TIPEJOCTABJSIIOIIETO TOCY IAPCTBEHHYIO
YCJIYTY, WIH YYACTBYIOLIEI'O B EE IPEAOCTABJIEHNAN

«YTBEPXJAIO»

(TOMKHOCTE PYKOBOIMTEIS
OpraHa UCMOJIHUTEIBHO BIacTH
JleruArpanackoi odnactu)

MOMHCEH M1.0. ®avunus
« » 20 ropma

TTOJDKHOCTHOMU PEIJIAMEHT

(HOHHOG HanMeEHOBaHHE ITOJIXKHOCTH IpaKIaHCKOIo
CITY’Kallero B pOJAHUTCIIBHOM na;[e)l(e)

(HOHHOG HaMMCHOBAHHC NOJKHOCTH TPAKIAHCKOTO CIYKALEro B MMCHHTCIILHOM naﬂe)xe)
(mamee - CHENMAIUCT, CTPYKTYpHOE TOApa3zeleHue <62>, opraH HCIOIHUTEIbHON
BJIACTH) SIBJISIETCS FOCYIaPCTBCHHBIM TPAXKIAHCKUM CyKamumM JIEHMHIpaacKoil o61acTu.
B cootsercTBHM ¢ PeecTpoM J0IKHOCTEH rOCYAapCTBEHHON TPasKIaHCKOM CIyKObI
JlenMHrpancKoi 06IacTH JOJKHOCTD CIIEIUAITMCTa OTHOCHTCS K KATeropuu

«CriegnanucTey/ «O0ecneunBaroime crelHanicThb»
(BBIOpaTH HyKHOE B COOTBETCTBHH ¢ PeccTpom)

IPYIIIbI.
BeLyIleH/cTapleit/Mnammei
(BBIOpaTE HYKHOE B COOTBETCTBHU ¢ PeecTpom)
1. KBanupukanuonusie TpeOOBaHuUs
1.1. obpasoBanue <63>.

[Tpodeccnonansioe/Briciee
(BBIOpaTE HY;KHOE B 3aBHCHMOCTH OT TPYIINIBI H KATETOPHH JODKHOCTH)



1.2, <64>.

He MeHee _ ;eT cTasa rocyapcTBEHHON TPakaaHCKol cuykGwl unn
HE MEHEE __ JIeT CTaka PaboThl 1O CHEHANEHOCTH, HAMPABICHHIO IIOATOTOBKH/
He menee oamoro rofia cTaka TOCYAAPCTBEHHOM IPAXIAHCKOH CITyKObI
WIIH CTaXa pa60TbT 10 CHELHAaIbHOCTH, HAITPABJICHUIO HO,HFOTOBKPI/
Bes npenwssnenus TpeboBannit k cTaky
(BBIOpaTh HY;KHOE)

1.3,

(nanMeHoBaHKe npodeccuu (111 06eCeUHBAIONINX CIENUANICTOR CTapilel 1
MIagume rpyni) 1160 HaHMeHOBaHHE COOTBETCTBYIOLINX YPOBHIO
npoQeccHoHansHOTo 00pPa30BaHH HATIPABNEHMS NOATOTOBKH, CIIENHANIBLHOCTH,
60 HAHMEHOBAHKE YKPYIIHCHHOI IPYIIIE! K 00nacTH 00pasoBaHus
(U1 crIenManuCTOB BCEX IPYIN) COTIACHO KIaccuPHKATOPY <65>)

ImoATBEpKAacMBI€ JUIIIIOMOM

0 cpelHeM npodeccHoHanbHoM obpazoBanum/
0 BBICIIEM 00pa30BaHHH COOTBETCTBYIONIETO YPORHS
(BBIOpaTh HY}KHOE BO B3ANMOCBA3H ¢ KBAIH(HKALHOHHBIME
TpeboBaHMAMH, YKa3aHHEIMH B myHKTax 1.1 u 1.2)

1.4. 3nanus:

- 6azoBbIE:

rocylapcTBeHHOro ssbika Poccuiickod Pepepauuu (PyccKoro s3bIKa) U OCHOB
Kouctutyunu Poccuiickoit @epepannm,

DenepanibHOro 3akoHa ot 6 okTAdpA 1999 roma Ne 184-D3 «O6 00IMX NPHHIIKATIAX
OpraHM3alMy  3aKOHOJATENIBHBIX (IIPEACTABUTENIbHBIX) M HCIOJHUTCIBHBIX OpPraHOB
rocylapCTBEHHOH BiacTu cyObekToB Poccuiickoit Menepanumy;

DenepanbHoro 3akona ot 6 oktsa0ps 2003 roga Ne 131-03 «O06 oOmmx npuHIKNAX
OpraHM3aly MECTHOro caMoyrnpasiieHusa B Poccuiickoi Denepaunuy;

Denepanpuoro 3akoHa oT 2 Mas 2006 roga Ne 59-@3 «O mopsamke paccMOTpeHuUs
oOpauteHui rpaxnaan Poccuiickoii denepanumy;

DenepanbHoro 3akona ot 25 nexabpsa 2008 roma Ne 273-03 «O npoTHBOACHCTBHH
KOPPYHIMU» M HMHBIX HOPMATHBHBIX MPaBoBbIX akToB Poccuiickoii @enmepauuu u
JlenuHrpanckoi obnactu B cdepe IpOTUBOAEHCTBUS KOPPYIIIIH;

3aKkoHodarenbCcTBa Poccuiickod @efepallid O TOCYZApPCTBEHHOM TIPaXKIAHCKOH
ciyx0e Poccuiickoi ®enepanuu;

YcraBa Jlenunrpanckoit odnactu;

obnactHoro 3akoHa or 11 nekadpa 2007 roma Ne 174-03 «O mnpaBoBHIX akTax
Jlenuarpanckoi oonactuy,

MIOJIOKEHUS 00 OpraHe UCIIOJIHUTENBHOH BIIaCTH;

IIOJIOKEHHSL O CTPYKTYPHOM I10JIpa3ielIeHHH OpraHa UCIOIHUTENIbHON BIacTH <62>;

Kogexkca »TuKM M Ciy)KeOHOrO TOBENEHUSI TOCYAAPCTBEHHBIX TPAKTAHCKHX
ciyxammmx JIeHuHrpaackoi o0aacTu;

WMucrpykunu 1o JeJIONPOM3BOACTBY B OpraHax MWCHOJIHUTENBHOH  BIACTH
Jlennnrpazickoit 00nacTu;

CIIy’KeOHOTO pacropsiika, YCTAHOBIEHHOTO B OpraHax HCIIOJHHUTENBHOM BIIACTH
Jlenunrpaackoi obmacru; .

B o0Osiactu HHGOPMAITHOHHO-KOMMYHHKAIIMOHHBIX TEXHOJOTHIA: BO3MOKHOCTEN W
OCOOEHHOCTEH  IIPUMEHEHUs] COBPEMEHHBIX  HMH()OPMANHOHHO-KOMMYHUKALMOHHbIX
TEXHOJIOTHI B OpraHe MCIOJHUTEIBHOH BIACTH; OCHOB HH(MOPMAIMOHHON 0€30I1aCHOCTH
M 3aILMTHl MHpOpMaIKH, B ToM 4yucie DenepanbHoro 3akona ot 27 wurong 2006 roma
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Ne  149-03  «O6 wundopmaumu, HHOOPMALMOHHBIX TEXHOTOTHSX M O 3amuTe
HH(QOPMAIMKY; OCHOBHBIX TOJOXKEHHH 3aKOHONATEIbCTBA O IIEPCOHANBHBIX JaHHLIX, B
ToM yncie PeepanbHoro 3akona ot 27 urong 2006 roma Ne 152-03 «O IIEPCOHAILHEIX
TaHHBIX»;  OOLIMX  HPUHLUMIOB  (YyHKIMOHMPOBAHHS  CHCTEMBI SJIEKTPOHHOI'O
AOKYMEHTO0DOPOTA; OCHOBHBIX MOJIOKEHHH 3aKOHOIATELCTRA 06 ANIEKTPOHHOM TOIIIHMCH;
IIPHMEHEHHST IEPCOHAIBLHOTO0 KOMITBIOTEDA,;

- B 32aBUCHMOCTH OT 00JIaCTH U BH/IA JIEATEIbHOCTH:

Denepanbnoro 3akona or 27 wmrons 2010 roga Ne 210-3d3 «O6 OpraHu3alluH
HPCAOCTABIICHUSA FOCYIAPCTBEHHBIX M MYHUIIUITAIIBHBIX YCIIYT;

DenepanbHOro 3akoHa ot 9 despaia 2009 roma Ne 8-M3 «O6 obeceueHnu ZOCTyTIa
K HMHpOpMauMu O IEATCIBHOCTH TOCYHAPCTBEHHBIX OpraHOB M OPraHOB MECTHOTO
CaMOYNPABIICHU», @ TAKKE OOJIACTHBIX HOPMATHUBHEIX IIPABOBBIX AKTOR, PEryIHPYIOINX
BOIIPOCHI OCTyNa K HHPOPMAaUMH O AEATENbHOCTH OPraHOB HCIONHUTENbHON BIACTH
JlennHrpanckoii obnacru;

Yxasa Tlpesupenta Poccuiickoit ®eneparun ot 7 mas 2012 roga Ne 601 «O6
OCHOBHBIX  HAlDABICHUAX  COBEPIICHCTBOBAHMSA  CHCTEMBI  T'OCYApPCTBEHHOTO
YIPaBICHUSI;

nocranosyaeHusl I[lpasurenscrea Poccutickoii @enepaunn ot 16 mas 2011 roaa
Ne 373 «O paspaborke u yrBepkneHnH aIMHHUCTPATHBHBIX PETrNIAMEHTOB HCIIONHEHUS
FOCY/IapCTBEHHBIX  (DYHKUMH M aJMHHHCTPATHBHBIX PCIIIAMEHTOR IIPEA0CTaRJICHUS
rOCYIapCTBEHHBIX YCIYI»;

nocranornenus Ipasurenscrea Poccniickoii Meneparmu ot 27 centaAops 2011 rona
Ne 797  «O  B3auMomeHcTBUM  MexIy MHOTO(YHKIMOHATFHEIMH  [EHTPAMH
HMPEAOCTABIICHUS  TOCYNAPCTBEHHBIX M MYHHUIMIAIBHBIX YCIyT U (eaepanbHbIMu
OpraHaMH MCTIOJIHUTENILHON  BJIACTH, OpPraHaMy rOCYJApCTBEHHBIX  BHEGIOIKCTHBIX
(oHHOB, OpraHaMmM TOCYHAPCTBGHHON BIACTH cybnexToB Poccuiickoii  ®epepanum,
OpraHaMH MECTHOI'O CaMOYIPABIICHUSY;

nocranosienus llpasutenscrsa Poccuiickoit @eneparu ot 22 nekabps 2012 roga
Ne 1376 «O6 yreepxaernn [IpaBui oprauusanum aesTelbHOCTH MHOT'O()YHKIIHOHATBHBIX
IIEHTPOB NPENOCTABIICHUA IOCYIAPCTBEHHBIX U MYHHIIUITAIBHBIX YCITYT»;

nocranosienus llpasutenscrea Jlenunrpanckoii obmactu or 22 anpeins 2015 rona
Ne 122 «O6 yreepxnennn Ilepeuns rocynapcTBeHHbIX YCIIyT, NIPEAOCTaBIISIEMBIX Ha Oa3e
MHOI'O(YHKIIMOHAIBLHEBIX LEHTPOB IIPEIOCTABIECHMUS TOCYIapCTBEHHBIX M MYHULIUTAIBHBIX
yeuyr JIeHMHIpaackoi o0macTw, ¥ O NPU3HAHUH yTPATUBLIMMM CHUJIY OTHENBHBIX
nocranosijienuii [IpaBurenscrsa JlenuHrpaickoit obnacTuy;

4/IMHHHACTPATHBHOTO PErIaMeHTa MPEAOCTABICHNS IOCYAapPCTBEHHOM YCIyTH <66>:

NPUHIMIIOB NIPEJOCTABICHNS FOCYIaPCTBCHHBIX YCIIYT;

TpeboBaHui K IPEIOCTABICHUIO TOCYAaPCTBEHHBIX YCIIyT;

nopAnka, TPeOOBaHMH, OTAaNOB M NPUHIMIOB pa3paboTKH 1 LPUMEHEHH S
A/IMHHHCTPATUBHBIX PETJIAMCHTOB NPEAOCTABIEHHUA TOCY IAPCTBEHHBIX YCIIYT,

[1Opsi/Ika NPEAOCTABICHUS TOCYJAPCTBCHHBIX YCIYT B 3IEKTPOHHOM (hopMe;

NOHATHS W TPUHIIUIIOB DYHKUMOHMPOBAHMA,  HasHa4YeHWs  LOpTana
TOCYJApCTBEHHBIX YCIIYT;

NIPaB 3asBUTEIICH [P MOJTyYEHHH IFOCY1aPCTBEHHBIX YCIYT,
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00513aHHOCTEH TOCY/IAPCTBEHHBIX OPTaHOB, IPEIOCTABIISIONIUX TOCYAAPCTBEHHBIE
YCIYTH;

CTaHjapra IPEAOCTaBICHUA TOCYJAapCTBEHHBIX YCIyr: TpeOOBaHWH W mOpsaKa
paspaboTKH aIMUHNUCTPATHBHEIX PErIaMEHTOB;

(VMHBIE IPABOBBIC AKTHI, OHATHSA, TIPABOBbIE OCHOBLI,
3HAHHE KOTOPBIX B COOTBETCTBHHU CO CHPABOYHHKOM <67>
He0OXOHMMO ISl HCIIOAHEHHUS 00s3aHHOCTEH TI0 TOTKHOCTH
B 3aBHCHMOCTH OT 007acTH W BUA AEATEIbHOCTH)

1.5. ¥Ymenus:

- Da3oBblE:

CUCTEMHOIO (CTPATETHYECKOT0) MBIIIICHHS;

CHUCTeMAaTH3alllU U aHalu3a HH)OpMaInH;

MIIAHUPOBAHUSI,  PAllMOHATIBHOIO  MCIIONAB30BAHUSI  CIIy)KEOHOTO  BpEMEHH U
JOCTUKEHHUS Pe3yJIbTaTOB,

KOMMYHHKATUBHOI'O OOLIEHUs (B TOM 4MCIE NMyOTUYHBIX BBICTYIIIIEHHN W BECHHUA
JIEJIOBBIX TIEPErOBOPOB);

YIPaBJIEHHs] U3MEHEHUSMHU;

paboThl C anmapaTHBIM W [POIPAMMHBIM O0ECIICUYEeHHEM, YCTAHOBJIEGHHOM Ha
aBTOMATH3MpPOBaHHOM pabouem mecre (APM), B Tom uwmcie paboThl B ONEpalioHHON
cucremMe cemelictea Windows, B TekcToBoM pemakrtope MicrosoftOfficeWord, ¢
TabauyHeIM 1poueccopoM MicrosoftOfficeExcel, ¢ noutoBsim knuenTom trna «Outlooky,
IIOATOTOBKH IPE3EHTAlMH ¢ puMeHeHueM npunoxenus MicrosoftOfficePowerPoint;

paboTel B KQUECTBE M0JIb30BATENA B HHPOPMALMOHHBIX CHCTEMAX, TIPHMMEHAEMBIX B
OpraHe HCIHOJIHUTEIBHON BJACTH, B TOM WYHCIE B MPHUKIAJIHBIX HHGOPMALMOHHBIX
cucreMax (CHMCTeMe B3aHMOEHCTBHUS C TpakAaHaMH W OPTaHH3ALMIMHU; CHCTEME
MEKBE/IOMCTBCHHOT'O IEKTPOHHOTO B3aMMOJAEHCTBY; YUYETHOM CHCTEME;
WH()OPMALMOHHO-aHAJIMTHYECKOH — cHcTeMe, obecrieunBaromeii  cbop, 00paboTky,
XpaHEHHE W aHajM3 JIaHHBIX), CHCTEMax 3JIEKTPOHHOTO JIOKYMEHTOO0OpOTa, B
MH(OpPMaNMOHHO-TIPaBOBBIX cucremax «[apanty, «Koncynsrantllnocy, «Komexe», a
TAK¥KC C PeCypcaMy U CEPBHUCAMH JOKaIbHON BBHIYHUCIUTEILHOW CETH U MH()OPMALMOHHO-
TEIIEKOMMYHUKaUMOHHOH  cetn  «MHTepHer», Brirouass pabory ¢ Ilopranom
roCcyAapCTBEHHBIX " MYHHIUTIATbHBIX ycayr JIeHMHTpaACKOi obnacTn
(https://gu.lenobl.ru/Pgu/);

NPUMEHEHUsT  [1€PCOHANBHOTO  KOMIIBIOTEPA, HMCHOJBb30BAHUS  KOIHUPOBAILHOM
TEXHHUKH, CPEACTB TCAS(OHHON U (DaKCUMUIILHOM CBS3M;
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- B 3aBHCHMOCTH OT 00JIacTH H BHOa NEATCIBHOCTH:

IPHEMA H COTJIACOBAHHS TOKYMEHTAINH, 3adBOK, 3asBICHHI/
IIPEAOCTaBICHHA HHPOPMAITHH U3 PEeCTpoB, 0a3 TaHHBIX,

BBIIAYH CTIPABOK, BHINMHCOK, JOKYMEHTOB, pasbsiCHEHUH U cBeAeHHIl/
aKKpeIUTallHH, aTTeCTalHH, T0IYCKa, ITpHeMa KBaTHPUKAITHOHHBIX YK3aMeHOB/
NONYUEHHUS | NPEAOCTABNEHNS BBITUIAT, BO3MEIICHHS PaCXON0B/
pErHCTpanyt Npas, NPEIMETOB/IPOCTABICHHS AMOCTHIIA,

YAOCTOBEPEHHUA MOITHHHOCTH/YTBEPKACHUS HOPMATHBOB, TapHhoB, KROT/
PaccMOTPEHHU 3aMPOCOB, XOAATAHCTB, YBETOMIEHHH, Kano6/

TIPOBENCHUS DKCIIEPTHIBI/TIPOBEIEHHS KOHCY b TaLMi/

BBIJAYH PaspELICHHUI, 3aKITIOUeHHH, THIEH3MIT, CBHACTEILCTB, CepTH(UKATOB YIOCTOBEPEHHI, TATEHTOB,
HAMNpaBiennii i APYTHX JOKYMEHTOB 110 PE3yNETaTaM MpeOCTaBIEHHS TOCYIAPCTRERHOI yCIyrn
(BBIOpaTh Hy#KHOE, & TAKKE YKa3aTh HHBIE YMEHUs, 00NafaHie KOTOPbIMH
B COOTBETCTBHH CO CNIPABOUYHNKOM <67> HeoOXOIHMO I HCIIOIHEHHS
00s13aHHOCTEH 110 OMAKHOCTH B 3aBHCHMOCTH OT 00JIACTH M BUAA JEATeIbHOCTH)

2. lomKHOCTHBIE 00S13aHHOCTH

B nensx peajusaumy moaHOMOYMH M (PYHKUHH opraHa HCIOJHHTEILHON BIIACTH,
IPEAYCMOTPEHHBLIX IIOJOKCHHEM 00 oOpraHe HCIHOJHUTEILHOH BJIACTH, a TAKXKE B
COOTBETCTBHH C IIOJIOKEHHEM O CTPYKTYPHOM MOJApa3AeIeHIH <62> cuenuajucT 00a3aH:

2.1
(nomKkHOCTHAs 00s3aHHOCTE )
= [
(meTanuzanns JOMKHOCTHOH 00A3aHHOCTH)
2t
(momKHOCTHAs 00sI3aHHOCTE)
2.2.1.

(meranmzaus JOMKHOCTHOH 0043aHHOCTH)
2.3. IlpenocTaBisiTh CIEAYIOLLYIO FOCYAAPCTBCHHYIO YCAYTY <68>:

(HaMMCHOBAHHE TOCYIAPCTBEHHOM YCIYTH CO CCBUTKOH
Ha aJIMHHUCTPATHBHBIH PETTIAMEHT, B TOM YHC/IE YKa3aHHE
KOHKPETHBIX 0BA3aHHOCTEH CrIelHanincTa 1o ee NpeJoCTaBIeHNI0)

2.4. YuacTpoBark B NIPEJOCTABICHUH CIIEIYIOIIEH roCy1apCTBEHHOM yeIyra <69>:

(HaMMEHOBAHHE TOCYIAPCTBEHHON YCIYTH CO CCBITKOI
Ha aIMHHHCTPATHBHBIH PEIIAMEHT, B TOM YHCIIC YKa3aHue
KOHKPETHBIX 00A3aHHOCTEll CrielnanueTa 1o yUacTHIO B €€ MPEOCTaBIEHHH)

2.5. Tlo mopy4eHMIO HETIOCPEACTBEHHOTO PYKOBOANTENIS B YCTAHOBJICHHOM TOPSIKE
paccMaTpuBaTh  OOpAaLleHHsl  TOCYJapCTBEHHBIX  OPTraHOB,  OPraHOB  MECTHOTO
CaMOyIpaB/ieHHs, OpraHu3alMi M TpakgaH, MOANOTABIMBATH W TPEACTABIATH
HETOCPEACTBEHHOMY PYKOBOIUTENIO IIPOEKThI OTBETOB HAa YKa3aHHBIC 0OpallieHusI.

2.6. B COOTBETCTBHHM C JOBEPEHHOCTBIO U (MIIM) TI0 TTOPYUEHHUIO HENOCPEICTBEHHOIO
pPYKOBOAMTEIIsI, BBILIECTOSILIEr0 PYKOBOAMTENA IIPEACTaBIATbL HHTEPECHl  OpraHa
UCIIOJHMUTENLHOM — BJACTH B FOCYHApCTBEHHBIX  OpraHax, OpraHax  MecCTHOTO
CaMOYIIPaBIICHUS U B OPTaHW3aLUIX.

2.7. YuactBoBaTh B pabOTe KOMUCCHI M MHBIX KOJJIETHANbHBEIX OPraHOB, B COCTAB
KOTOPBIX CICHHATKMCT BKIKOYEH B COOTBETCTBMHM C IIPABOBBIM akTOM JIEHHHIpaiCKOi

|
|
|
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00nacTM  WIM  HampaBleH HETOCPEACTBEHHBIM  PYKOBOJMTENIEM,  BBILIECTOSILIUM
PYKOBOJIUTEIIEM.

2.8. B cOOTBETCTBMHM C HOPYyYEHUEM HENOCPEICTBEHHOTO pPYKOBOIUTEILS,
BBIIICCTOAIIETO PYKOBOJNUTEISI OPraHH30BbIBATH MOJTOTOBKY MAaTEPHAIOB K COBEIIAHUAM,
3aCeJaHysIM, MHBIM MEPOIPUATHUAM U (UJTH) TIPUHUMATE B HUX YYACTHE, B TOM YHCIIE BECTH
1IEPErOBOPEL, OPOPMIATE NPUHATHIE PELICHUSI.

2.9. TouHO ¥ B CPOK BBIIONHATH YKa3aHWsS W TOPYYEHHS HEMOCPEACTBEHHOTO
PYKOBOIMTEJISI, BBILIECTOSILIETO PYKOBOAUTEIIA.

2.10. CobaronaTe paBuia JeIOIPOU3BOJCTBA, B TOM YHMCIIC HAIICKAIIAM 00pa3om
YUHTBIBATE M XPaHUTh I[IOJYYEHHbIE HAa MCIONHEHHE JOKYMEHTHl W MaTepHalbl,
CBOEBPEMEHHO C/IaBaTh MX OTBETCTBEHHOMY 32 J€JIONPOU3BOICTBO, @ IIPH YXO/IE B OTITYCK,
yOBITHHM B KOMaHIMPOBKY, B Clydae OCTaBJICHHs JOJDKHOCTH - pabOTHUKY opraHa
UCIIOJIHUTENIbHOM BJIACTH, BPEMEHHO HCIIOJHSAIOIIEMY 00S3aHHOCTH CIIeHUanucTa, JIHdo
HENOCPEACTBEHHOMY PYKOBOIHTEINIO.

2.11. Cobmomate HopMmbl Kopekca 3THKM H  CIyKeOHOIO  IIOBEIEHUS
rOCYJApPCTBEHHBIX IPAKIAHCKUX cykanux JIeHnHrpaackoit odaacru.

2.12. YBenoMisTh NPEACTABUTEI HaHUMaTelsl 000 BCeX ciyvyasx oOpamieHHs K
CIICIHMAIIUCTY KaKMX-JTHOO JIMI B Le/sIX CKJIOHEHHS er0 K COBEPIICHHIO KOPPYILHOHHBIX
IpaBOHAPYIIEHHH, 38 HCKIIFOUEHHUEM CIIy4aeB, KOTJa Mo JaHHBIM (DakTaM MPOBEAeHa MU
IPOBOAUTCS [IPOBEPKA.

2.13. OruutbiBaThCs Tepesl HEMOCPEICTBEHHBIM PYKOBOAMTENEM O Pe3ylabTaTax
CBOEH CIyKeOHOH MeATeIbHOCTH, B TOM YHCJE eXKerojHo, m0 1 deppans roja,
CIIEAYIOLLEr0 3a OTYETHBIM, ITPEACTABIATh HENOCPEACTBEHHOMY PYKOBOIUTEIIO OTYET O
cBoeH 1podecCHOHANBHON CTyKeOHOI 1eATeIbHOCTH.

2.14. Hagnexammym 00pa3soM HCIOJIHATH 00S3aHHOCTH TPAXKIAHCKOTO CIIYKALIErO,
IIPEIYCMOTpPEHHBIE 3aKOHOJATEIbCTBOM.

3. IIpaBa

Cnenuanict UMeeT IIPaBo:

3.1. Ha peamusauuro yCTaHOBIECHHBIX [EHCTBYIOILUM 3aKOHO/ATENLCTBOM IIPaB
IPaXKIAHCKOTO CITYKaIIero.

3.2. Ha rocynapcTBeHHbIE MApaHTHH, MPEYCMOTPEHHBIE (eiepanbHbIMK 3aKOHAMU
Y HHBIMH HOPMAaTHBHBIMH TIPaBOBBIMU akTaMu Poccuiickoii denepaunu u JIeHUHTpaICKO#
00sacTu.

3.3. Ha mnomyyeHue B YCTAHOBJIICHHOM TIIOPSAAKE OT TOCYAApPCTBEHHBIX OPraHoB,
OpPraHoB MECTHOI'O CaMOYINPABJIECHHUs, OpraHMU3allMid M TIpakJaH JIOKYMEHTOB W WHOM
MH(pOpManKH, HEOOXOAUMOMN 1JIs UCIIONHEHUS! JOJKHOCTHRIX 00A3aHHOCTEI.

3.4. Jloctyna K perHoHalbHBIM HH(MOPMALMOHHBIM CHCTeMaM JIeHUHIpajCcKoi
obnactu, npaBoBeiM Oazam naHHbIX Tuna «Komekcy, «Koncynerantllmocy, «'apanty,
pecypcam cetn «MHTepHeT», Britouas [loprail rocylapCTBEHHBIX M MYHHIMIAILHBIX
yenyr Jlenunrpaiackoi obnactu (https://gu.lenobl.ru/Pgu/), mo Bonpocam, OTHOCAIIMAMCS K
KOMITETCHIIMH OpraHa MCIOJHUTENbHON BIACTH, a TaKKe SKOHOMHYECKUM, IPABOBBIM H
001LECTBEHHO-TIOJIUTHYECKMM BOTIPOCAM.



3.3,

(MHBIE IpaBa CHELMATNCTA)
4. OTBEeTCTBEHHOCTh

CriennaaucT HeceT YCTaHOBJICHHYIO (pe/iepalbHbIMU 3aKOHAMU OTBETCTBEHHOCTE:

4.1. 3a HapylIeHHe 3aIPeTOB, CBA3AHHBIX C IPAXKAAHCKOH Ciy)00#H, HecoOmoaeHne
OrpaHMYEHHWH ¥  HEBBIIOJIHEHUE 00s3aTeNbCTB, YCTAaHOBICHHBIX  (DefepaabHBIMU
3aKOHAMH.

4.2. 3a HeucnoIHEeHNE (HEHAEKAIEe UCTIONHEHHE) JOJDKHOCTHBIX 00S3aHHOCTEH.

4.3. 3a yTpary WU IOp4y I'OCYIapCTBEHHOTO MMyTecTBa JICHMHTpaackoi obiacTy,
KOTOpO€e OBLIO MPENOCTABICHO MY /IS HCIIOJMHEHHS T0JKHOCTHBIX 0053aHHOCTEH.

4.4. 3a mnpapymeHne HopM Kozmekca 5STHKM W CclIy’KeOHOTO  IIOBEIEHMS
rOCYIapCTBEHHBIX TPAKAAHCKUX ciysKalux JIeHuHrpazackoi obmacTu.

4.5. 3a mapyuieHHe CPOKOB TOATOTOBKH JOKYMEHTOB BO HCIIOJHEHHE MOPYYEeHHH
IIpesunenra Poccuiickoii @enepauun, Ilpencenarens IIpaBurennctBa Poccuiickoii
@enepanmu 1 I'ybepraropa JleHnHIpaackoil obmacTty.

4.6. 3a HapylIeHHe NPOLETyphl NPEIOCTARICHIS TOCYIaPCTBEHHON YCIYTH.
4.7.

(}[Haﬂ OTBCTCTBCHHOCTD CHBII,H&IIHCTE{)

5. Ilepeuenb BONIPOCOB, IO KOTOPBIM CIIEITHAIUCT BIIPaBE
WK 00A3aH CaMOCTOATENbHO PUHUMATh PELICHUS

5.1. Cnenmanuct 06s13aH caMOCTOSATENIEHO IPUHUMATE PEIICHUA:

5.1.1. I1o Bompocam 1epBOOUEPETHOCTH BBITIOTHEHUS NOKHOCTHBIX 00s3aHHOCTEH
B IIpejieiaX CPOKOB, YCTAHOBICHHBIX HENOCPEICTBEHHBIM PYKOBOIUTEIICM, BRIIIECCTOSAIIIM
PYKOBOZHUTEIIEM, )5} coOJIFOIeHUsT  HOPM, YCTaHOBJIEHHBIX INEUCTBYIOIMM
3aKOHOAATEIbCTBOM.

5.1.2. Ilpu peanusaniiy NOJHOMOYHMH WieHa KOMHCCHH W HHOTO KOJUIETHAJILHOIO
oprasa.

5.1.3. Ilo BompocaMm OpraHusalMM yuyeTa W XpaHCHUSA TIEPENaHHBIX €My Ha

VCIIOJIHEHME JIOKYMEHTOB M MaTEPHAJOB.
5.1.4.

(}{HHC BOTIPOCHI, IO KOTOPBIM CNEIHAIIHCT 00s13aH CAMOCTOATENILHO NpHHHUMATBL pell[BHHH)

5.2. Cneunanuct B KayecTBe uleHa KOMHCCHH M MHOIO KOJUICIHAbHOTO OpraHa
BIIPABE Ha 3aCe/laHuAX TAKOrO OpraHa CaMOCTOSITENIEHO MPUHUMATEL PEHICHHE TOJI0COBATh
«3a», «IPOTUB» UM «BO3IEPIKAJICS», & TAKKE BBICKA3bIBATH CBOE MHEHHE, B TOM YHCIIE
3a4BIATE 0C000€ MHEHME B IHCBMCHHOH ()OpME B COOTBETCTBHM C PETIAMEHTOM
(nopsAKOM) pabOThl KOMHCCHH M MHOTO KOJUIETHAIIBHOIO OpraHa.
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6. IlepeueHb BOIIPOCOB, 10 KOTOPHIM CIIELHUAIHCT BIIPABE
WM 0053aH y4aCcTBOBATh [P NOATOTOBKE MPOCKTOB HOPMATHBHBIX
IIPABOBBIX AKTOB M POEKTOB PELICHUH

6.1. Crneunmamucr 00s3aH ydyacTBOBAaTh B TIOJITOTOBKE IIPOEKTOB HOPMATHBHBIX
[IPABOBBIX AKTOB W IIPOEKTOB PELICHUH 110 BOTIPOCaM, OTHOCIIIUMCS K €r0 JOJKHOCTHBIM
0053aHHOCTSIM.

6.2. CroenuainucT BIPAaBE Y4YyacTBOBATh B IOJTOTOBKE IPOEKTOB HOPMATHBHBIX
[IPABOBBIX AKTOB U IIPOEKTOB PEIICHHH 110 HHBIM BOIIPOCAM

1o coOCTBEeHHOH HHHIIHATHBE/TIO COTNIACOBAHHIO C HEMOCPEACTECHHBIM PYKOBOJHTENEM
(BBIOpaTh HYKHOE)

7. CpoKky ¥ IpoLie1yphl IOArOTOBKH, PACCMOTPEHHUS IIPOEKTOB
PELIEHHH, OPSAJIOK COIVIACOBAHUS U TIPUHSTHS PEIICHHI

7.1. OOmme CpoKM M IpOLEAYpPHl IMOATOTOBKH IOKYMEHTOB PErylIupyITCS
WucTpykuueli 1o 1e0npou3BoOACTRY B OpraHaX UCIOIHUTENIBHOH BiacTH JIeHUHIPaICcKoil
obJacTH.

7.2. CpokH TIOArOTOBKM [OKYMEHTOB W OCYIUGCTBICHHUS HHBIX IPOLEIYP,
CBA3aHHBIX C MPEJOCTABICHUEM TOCYJAPCTBEHHON YCIYIH HIHM € Y4acTHEM B €€
[PEeI0CTaBICHHH, YCTaHaBIMBAIOTCS aIIMUHHUCTPATHBHBIM periamMeHToM 1o
NPEAOCTABIEHHUIO COOTBETCTBYIOIIEH TOCYIapCTBEHHON YCITYTH.

7.3. B uensx TOATOTOBKM, COMIACOBAHWSA W TIPUHATHSA peIIeHWd opraHa
WCTIOJHUTEIBHOH BIIACTH CIEUMAJMCT 00sf3aH TIOATOTOBUTH MPOEKT JOKYMEHTA M
[IPEACTaBUThL €0 Ha COIIACOBAHME HEMOCPEACTBEHHOMY PYKOBOJIMTEIIIO HE TIOPKE YEM 34
JBa paboyMx JIHA [0 MCTEYECHMs CPOKA HCHOJIHEHHS IO 3TOMY MOKYMEHTY, KOTOPBIH
yCTaHOBIIEH  ()elepalbHBIM  3aKOHOM  WIM  HOPMATHBHBIM  IIPABOBBIM  aKTOM
Jlenunrpajckoit obnactu, nMOO0 HHOTO CPOKAa, YCTAHOBJIEGHHOTO HETOCPEICTBEHHBIM
PYKOBOJIHUTEIIEM, BBIIIECTOSIIUM PYKOBOJIUTEIIEM.

8. [lopsa ok ciy:xe0HOro B3aMMOACHCTBHS CIICIHAINCTA C APYTHMU

pabOTHHKAMH OpraHa UCTIOIHUTEIBHOM BIACTH, pab0THMKAMH MHBIX

rOCyapCTBEHHBIX OPraHOB M OPraHOB MECTHOTO CaMOYIIpaBJIeHHS,
OpraHu3alusaMi U TpakJaHaMu

8.1. IlopydyeHma H yKa3aHMs CHELMAIUCTY [JalOTCS  HENOCPENCTBEHHBIM
PYKOBOIMTEIIEM, BBILIECTOSLIMM PYKOBOJUTENIEM B YCTHOW WIIM NMUCBMEHHOH (opMe 110
BOIIPOCaM, OTHOCSIIIUMCS K JOJDKHOCTHBIM 00S3aHHOCTSIM CIICI{HAIIICTA.

8.2. B menax UCIOJHEHHs! JOJKHOCTHBIX OOS3aHHOCTEH W MOPYYEHHU CHENHauCT
BIIPaBE 00palaThCs K APYTHM pabOTHHKAM OpraHa UCIIOJIHUTEIBHON BIACTH, PaOOTHUKAM
HHBIX TOCYIapCTBEHHBIX OPraHOB, OPraHOB MECTHOTO CaMOYTPABIIEHUs, K TPAKIaHAM M B
OpTraHU3allUH.
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8.3. CmeumanucT BIpaBe B YCTHOH (opMme /aBaTh PasbACHEHHS IO BOIPOCAM,
OTHOCSILUMCST K €ro JOJDKHOCTHBIM OOS3aHHOCTSAM, B OTBET Ha OOpalleHus: K HeMy
PabOTHHMKOB roCyIapCTBECHHBIX OPIaHOB U OPraHOB MECTHOT'O CaMOYTIPaBICHHU.

8.4. CrenuanucT BIpaBe B YCTHOH (opMe maBaTh pa3bsiCHEHHS [0 BOIPOCAM,
OTHOCSIILMMCS K €ro JOJUKHOCTHBIM OOSA3aHHOCTAM, MPEACTABUTEISIM OpraHu3anuii u
rpak/iaHam

1o coBCTBEHHOMY YCMOTPEHHIO (B HHHIMATHBHOM [OPAIKE)/TOIBKO [0 IIOPYYCHHIO
HITH C paspelliedHs HEMOCPeACTBEHHOIO PYKOBOAUTENS, BEILICCTOAIIETO PYKOBOTHTEIA
(BB1OpaTh HY)KHOE)

PasbAcHEeHUs B pamKax [PEJOCTaBJICHUS TOCYIapCTBEHHON yCIyru (ydacTus B
IIPEIOCTABICHUH T'OCYAapCTBEHHOM YCIYIHM) HAKOTCA CIEHUAMCTOM 10 COOCTBEHHOMY
YCMOTPEHHUIO (B MHUIIMATHBHOM IIOPAIKE) B Ipefeliax ero MoJHOMOYHH, OTIPeIeEHHBIX B
aIMUHHCTPATUBHOM pEerjaMeHTe.

8.5. Cneumanucr BIpaBe MPETOKHTh HCIIONHHUTEI M0 AOKYMEHTY B pabodem
NOpsJKE PEUIMTHL BONPOC O €ro OT3bIBE, €CIIM TAKOW JIOKYMEHT WIH OTHEIbHBIE €ro
TIOJIOKEHHST HE COOTBETCTBYIOT (enepanbHOMy, 0OJACTHOMY 3aKOHOIATENBCTBY H/UIIH
npasuiaM 0(popMIIEHHS JOKYMEHTOB.

8.6. Ha nepuosn crRoero BpeMEHHOrO OTCYTCTBHSI (B TOM YHCIE KOMAaHIMPOBKA,
OTIIYCK) CIEHHMAJMCT 0043aH IepelaTs Bce MaTepHaibl U HH(DOPMAIHIO, HEOOXOAUMBIE
JUIS BBITIOJIHEHMs 00513aHHOCTEH 110 HACTOSIIEMY JJOJDKHOCTHOMY PerjiaMeHTy, paboTHUKY,
BPEMEHHO UCIIOJIHAIOUIEMY €ro 0053aHHOCTH, IN00 HEMOCPEICTBEHHOMY PYKOBOIUTEINIO.

8.7. CpeumanucT o00sf3aH BPEMEHHO BBINOJHITH OTIACABHBEIE JIOJDKHOCTHBIE

00s13aHHOCTH OTCYTCTBYIOIIEro PabOTHHKA
OpraHa HCMOJIHUTENILHOM BIACTH/CTPYKTYPHOTO TTOMpasIeNe s <62>
(BBIOpaTH HYXKHOE)

B COOTBCTCTBHH C ITOPYUYCHHUCM HCIIOCPCICTBCHHOI'O PYKOBOIUTEIIA.

9. IlepeuyeHb rocyapCTBEHHBIX YCIIYT, OKA3BIBAEMBIX IPaXKIaHaM U OPraHU3aI|sIM

CrenmamcT TNpelocTaBisieT I'pa)kJaHaM M OpraHu3aluaM TOCyIapCTBEHHYIO(bIE)
yCIIyTy(1) B COOTBETCTBUHU C IIYHKTOM 2.3 HACTOSINETO JIOJPKHOCTHOIO periamenTta <70>.

10. ITokazatenu 23 PeKTUBHOCTH U PE3YJIbTATUBHOCTH
1po(ecCHOHANBHOM CIlyKeOHOH AeATeTbHOCTH CIIEHAINCTA

[Toxkasarenamu  >QQEeKTUBHOCTH W Pe3ylbTATHBHOCTH  TPO(ECCHOHAILHOI
CILYKEOHOH 1esATeIbHOCTH CHEHATNCTA SIBJITIOTCS:

10.1. CBOEBpPEMEHHOCTb U TONHOTA PACCMOTPEHUs OOpalleHHH rOCyIapCTBEHHBIX
OpratoB, OPraHOB MECTHOTO CaMOYIIPABIIEHHs, OPraHU3alMi, TPOKIaH M TIOATOTOBKH
IIPOEKTOB OTBETOB HA HUX.

10.2. OrcyrcTBue hakToB:

1) mBanmMuus B aHAIUTHYECKMX W HHBIX MaTepHagaX, MOATOTOBJIEHHBIX
CIEUAMCTOM, YCTapEBLIEH, HETPOBEPEHHOM NN UCKaKeHHON MH(POPMALIUH;

2) yTpatel JJOKyMEHTOB M MaTEPHAJIOB, TIOCTYITUBIINX CIELHAINCTY Ha HCIIOIHEHHE,
XpaHEHHE;
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3) mpomycka (CpbiBa) CPOKOB MCHOJTHEHHUS MO JOKyMEHTaM (I0Py4YeHHsIM), KOTOPEIE
yCTaHOBNIEHB  (eiepanbHbIM — 3aKOHOM — WJIM  HOPMATHBHBIM  NPABOBBIM  aKTOM
Jlenunrpajckoi 001acTH, HACTOSMMM JOJDKHOCTHBIM PETIAMEHTOM, HEIOCPEICTBCHHBIM
PYKOBOIUTENEM, BLILIECTOSUIMM PYKOBOIUTEIIEM;

4) npomycka ©Oe3 YBaKHUTEIBHOW IPHYMHLI 3aCelaHuil KOMHCCHH M MHBIX
KOJITICTHANBHBIX OPTaHOB, MHBIX MEPOIPUATHH, B KOTOPBIX CHELHATIHUCTY OBUIO MOPYYCHO
MIPUHATH YYacTHe.

10.3. KayecTBO BBINONHEHHOH PabOTBHI (OTCYTCTBHE NPOLEAYPHBIX HApYILEHHUIH,
MOJrOTOBKA  JOKYMEHTOB, MaTEpHaliOB B  COOTBETCTBHH C  YCTAHOBJICHHBIMH
TpeDOBaHUAMM, TOJIHOE M JIOTHYHOE H3JIOKEHHE Marepuala, IOPUANYECKH IPAMOTHOE
COCTABJICHHE JIOKYMEHTa), B TOM HYMCJIE OTCYTCTBHC (DAKTOB HAPYLICHUS IIPOIIETYPHI
[IPEOCTaBJIEHHs] FOCYJaPCTBEHHOMN YCIYTH.

10.4. OTBeTcTBEHHOCTH (UCIIOJHEHHE OOS3aHHOCTEH B CPOK C MHUHHMYMOM
KOHTpPOJISA).

10.5. CamocTosaTENBHOCT (CIOCOOHOCTE BHIOJIHATE 3a4aHus 0e3 JIONOIHUTEIbHbIX
yKa3aHui).

10.6. JTucrunumHa (cobiroseHne ciykeOHOro pacropsaka).

10.7. IlpodeccronanbHas KOMIETEHTHOCTE.

10.8.

(1HBle nokazarenn HpHeKTHBHOCTH 1 Pe3YILTATHBHOCTH
Npo(eCcCHOHANBHOH CITyKeOHOI eSTebBHOCTH CIIeHanuCTa)

<62> Yxa3plBaeTcs, M CHELHaNNCT sABIsieTcsl PabOTHHKOM CTPYKTYpPHOTO TOJIpasflefeHHs 0praHa HCTIOMHHTETRHOM
BITACTH.

<63> YpoBeHb 00pa30oBaHUsA YKA3BIBAETCA B COOTBETCTEHH ¢ TpeboBaHUsAMH vacteil 4 u 5 crathn 12 PenepanpHOro
sakoHa oT 27 mions 2004 roga Ne 79-D3 «O rocymapcTBeHHOI rpaxanckoil cnyxbe Poccuiickoii Meneparinmy.

<64> Crak ykasplBaeTcsl B COOTBETCTBMM ¢ TpeQoBaHUAMH cTaTbi 14 ofmacTHoTo 3akoHa ot 25 despans 2005 rona
Ne [1-03 «O npaBoBOM perymHpOBaHHH IOCYAPCTBEHHOI MpaXkjaHcKoil cmykOb1 JlenuHrpazickoii 00aacTmy.

<65> Obmepoccuiickuii KiaccudukaTop crnequansuocTeit mo obpasosanuio, OK 009-2016, npuusTEIf 1 BREICHHBLH
B HecHcTBHe mpukasom [ocynapcTsennoro komuteta Poccuiickoit (emepaudil Mo CTaHAAPTH3AIMKM M METPOJOTHH OT §
nexkadpst 2016 roga Ne 2007-ct, nnu feffcTOBaRIIMIT 10 ero BBCICHHA aHAIOTHYHEIH NPaBOROI akT.

<66> VKaselBaeTCA HOPMATHBHBIH TPaBOBOil aKT, YTBCPKAAIOMMIT aAMHHICTPATHBHEIA PEraMCHT NpeiocTaRNeHH s
TOCY/IAPCTBEHHOH YCIYTH, KOTOPYK CHELUHANHCT HEMOCPENCTBEHHO MPEICCTABIACT, HIH B MPENOCTABICHHH KOTOPOH OH
YHaCTBYeT.

<67> Crnpapo4HHMK KBaNH(QHKAIMOHHBIX TpeOOBaHHMH K CHEUMalbHOCTAM, HATIPABNCHMSAM MOATOTOBKH, 3HAHHUSIM H
YMEHHUSAM, KOTOPBIC HEOOXOAMMBI AN 3aMEIIEHHs JOIDKHOCTEI roCy1apCTBEHHON TPaKAaHCKOH Ciy#0b] ¢ yUeTOM 00TaCTH H
BuAa TpodeccHonansHoi  cmykeOHOMH JeATCIRHOCTH TOCYLAPCTECHHBIX TPAKIAHCKHX CHYXKAIIHX, [OATOTOBIEHHBIH
MHHHCTEPCTBOM TpyZa U cOLMaibHOM 3a1nTel Poccuiickoi Menepaim,

<68> VKa3pIBacTCA, CCIIM CNCUHANNCT HEMOCPe/ICTBEHHO MPEIOCTABIAET TOCY IAPCTBEHHYIO YCIYTY.

<69> YkaspBaeTcs, €CIIM CHICIMANHCT YYaCTBYCT B MIPCIOCTABICHIHN TOCYIAPCTREHHOI YCIyTH,

<70> VkaselBaeTCA €CcH CTEUMANNCT NPEIOCTABISICT TOCYIAPCTBEHHYIO VCIYTY TpaskiaHaM M opraHusanusm, Eciu
CTIEIUANHCT He TIPeNOCTaBIACT TOCYNAPCTBEHHYIO YCIOYTY HIH HCKIIOUHTEIBHO YYaCTBYET B €€ MPEAOCTABIEHHH, TO
YKa3bIBACTCA, 4TO OH HE MPEAOCTABNACT FOCYAapCTBEHHBIX YCIIYT TpakiaHaM | OpraHH3alusM.



[Ipunoxenue 13
K IIpHUKa3y ammnapara
I'ybepnaropa u llpaButenscrBa
Jlenunrpanckoit obaactu
oT 28.09.2015 Ne 01-02/9

MPUMEPHBINA 1O KHOCTHOM PETJIAMEHT
TOCYJAAPCTBEHHOI'O I'PAKJTAHCKOI'O CJIVKALLET'O OPTAHA
UCIOJHUTEJABHOMN BJACTHU JEHUHI PAJICKOM OBJACTH —
CHEIMAJHUCTA, OCYIECTBJISIOIIETO
KOHTPOJIbHBIE (HA/I30PHBIE) ® VHKIIUU

«YTBEPXJIAIO»

(DOKHOCTL PYKOBOIUTENS
opraHa UCTIOTHUTEILHOI BIAacTH
Jlenunrpanckoit obnacti)

TTOATTHCE H.0. damunusg
« » 20 rona

JOJDKHOCTHOWM PETJIAMEHT

(HOHHOB HAHMCHOBAHHEC NOJIZKHOCTH rpaKJaHCKOT O
CIIY:Kallero B pOAMTEIbEHOM HE!,U,GH(B)

(l'IO.TlHOG HauMEHOBaHHE JOTKHOCTH IPaskKoaHCKOI0 CIyKalero B MMCHUTEIBHOM Ha,ue)}(e)
(mamee - cHenManmmMcT, CTPYKTYpHOE IMoapasjeienue <71>, oprad HCIOJHHUTEILHON
BJIACTH) ABIIAETCA FOCYJAPCTBEHHBIM IPAKIAHCKUM CayKanuM JIeHHHIpaacKol 00nacTH.
B coorsercrBun ¢ PeecTpoM NOMKHOCTEH rocylapcTBEHHON IPaKIaHCKON CITyKObI
Jlenunrpajickoi 001acTH NOPKHOCTD CIIELMAINCTAa OTHOCHTCS K KATErOpPHH

«CrrennanicTein/ «OfecneBarolue CHEHATNCTELI
(BBIOpAThL HYZKHOE B COOTBETCTBHH ¢ PeecTpoM)

I'PYIIIIEBI.
sefyweit/crapmei/Mnanineit
(BLIOpaTh HYKHOE B COOTBETCTBHH ¢ Peectpom)
1. Kanudukamonusie TpeboBanns
151 obpaszoBanue <72>

IMpodeccnonansHoe/Briciiee
(BBIOpATL HYXKHOE B 3aBHCHMOCTH OT I'PYIIIIBEI M KATETOPHH J0KHOCTH)



{ M. 73>,

He menee _ et craxka rocyapcTBEHHON TPaKIaHCKOH CTYKOB! HITH
HC MCHEC __ JICT CTaxKa pa6DTH o CHICITHAIBHOCTH, HalIpaBJICHHUIO ]'[O,[[FOTOBKH/
He menee oqnOro rofa cTaxka rocylapcTBEeHHOM IpaXIanCcKoi cinyxkin
HIIH CTaKa pa60TbI IO CIICUHANIbHOCTH, HAIIPABICHHIO HD,E[]"OTOBKH/
bes npenssenenns TpeboBaHHIT K CTakKY
(BEIOpaTh HYKHOE)

1.3

(ranmeHoBanue npodeccun (st 0becTIeYMBAIOTINX CEIMATHCTOR CTapiiei
1 Miaamei rpynm) m1bo HaMMeHOBaHHE COOTBETCTBYIOUIHX YPOBHIO
npodeccHonansHOTO 06pa3oBaHKs HATIPABIEHHS TOATOTOBKH, CIELHATLHOCTH,
m160 HAaHMEHOBAHUE YKPYIHEHHOH IPYNIBI UK 06nacTh o6pazosanHis
(151 cenuanueToB BeeX IPYI) COTIacHO KIaccH(pHKaTopy <74>)

NoaATBEPIKAAEMEBIC UIIIIOMOM

0 cpeaHeM npodeccHoHanbHOM 06pazoBaHHK/
0 BBICLIEM 00pa30BaHHH COOTBETCTBYIOMIETO YPOBHs
(BLIOpaTH HYKHOE BO B3aMMOCBA3H ¢ KBATH(HKALHOHHEIMU
TpeOOBaHMAMH, YKa3aHHBIMH B IIyHKTax 1.1 1 1.2)

1.4. 3nanmus:

- 6azoBsIe:

rocyaapcTBeHHOro sspika Poccuiickoii Penpepanuu (pPyccKOro s3blka) W OCHOB
Koncrutyunu Poccuiickoit denepanuu;

DenepanbHoro 3akoHa ot 6 okTa0ps 1999 roma Ne 184-D3 «O06 ob6mux mpuHImIAX
OpraHM3alyy 3aKOHOMATENBHBIX (NPEACTABUTENBLHBIX) W HCIIOJHHTCIBHBIX OPraHoB
rocyapCcTBeHHOU BiacTu cyObekToB Poccuiickoit Menepannmy;

DenepanbHoro 3akoHa ot 6 okraopsa 2003 roxa Ne 131-03 «O06 00mMX NpHHIIAIIAX
OpraHu3aluy MeCTHOro camoynpanienus B Pocculickoii deaepanmny;

DenepanbHoro 3akona ot 2 Mag 2006 roga Ne 59-@3 «O mopsiike paccMOTpeHHS
oOpameHuii rpaxaan Poccuiickoit Meneparmmy;

DenepanbHoro 3akona ot 25 aexkadps 2008 rona Ne 273-03 «O npoTHBOACHCTBUN
KOPPYIIMK» W HWHBIX HOPMAaTHBHBIX IIpaBOBBIX akToB Poccuiickoii ®enepauun wu
Jlenunrpanckoii odnactu B cepe NpOTHBOACHCTBUS KOPPYIIIUH;

3akoHonarenscrBa Pocculickoi @enepaniid 0 TOCYIAapCTBEHHOHM TI'PayKIaHCKOM
ciysk0e Poccuiickoit Denepanni;

Ycrapa JIeHnHrpaackoi obsacty;

obnacTHoro 3akoHa or 11 pexabps 2007 roma Ne 174-03 «O npaBoBLIX akKTax
Jlennnrpaackoi obnactuy;

IIOJIOKEHHS 00 OpraHe MUCIOJHUTEIIBHOM BIIACTH;

IIOJIOJKEHHUSI O CTPYKTYPHOM IOApa3/IeJIeHUH OpraHa UCIIOJIHUTEIbHON BilacTh <71>;

Kogekca otvkn m  ciy:keOHOro MOBEeIEHHs TOCYIAPCTBEHHBIX TPaKIaHCKUX
cnyxkammx JleHnHrpaackoi obnacty;

HMucrpykuuu 10 A€IONPOM3BOACTBY B OpraHax HMCIOJHUTEILHOH  BIIACTH
Jlenunrpajackoi oonactu;

CIIy’KE€OHOIO pacnopsigka, YCTaHOBJIEHHOTO B OpraHax MCIIOJHHTELHONW BIACTH
Jlennnrpanackoi obnactu;

B 00nacTu HHPOPMAIIMOHHO-KOMMYHHUKALMOHHBIX TEXHOJIOTHHI: BO3MOKHOCTE W
0CODEHHOCTEH  INIPUMEHEHUs] COBPEMEHHBIX  HMHGOPMAIHOHHO-KOMMYHHKAIHOHHBIX
TEXHOJIOTHH B OpraHe MCIIOJHUTENBHOM BJIACTH; OCHOB HH(POPMAIMOHHON 0€30MaCHOCTH
U 3alMTHl HH(pOpManuy, B ToMm uucie Pepepanbroro 3akona oT 27 wuronsa 2006 rona
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Ne 149-@3 «O06 wundopmanuu, HHPOPMAIMOHHBIX TEXHOJNOIHSX W O 3alUTe
MH(OpPMALIKY»; OCHOBHBIX TOJIOKCHHH 3aKOHOIATENILCTBA O MEPCOHANBHBIX IAHHBIX, B
ToM ynciie DenepanbHoro 3akoHa ot 27 utonsg 2006 roma Ne 152-D3 «O nepcoHanbHBIX
NaHHBIX»;  OOWIMX  NPUHIMIOB  (DYHKIHOHUPOBAHHS  CHCTEMBI  3JIEKTPOHHOIO
JOKYMEHTOOOOPOTA; OCHOBHBIX IOJI0KEHHH 3aKOHOAATEIBCTBA 00 SJIEKTPOHHOMN MOANNCH;
IIPUMEHEHHUS IEPCOHAIBHOTO KOMIIBIOTEPA;

- B 3aBUCUMOCTH OT 00JIaCTH U BUAA AEATEIIbHOCTH:

Koznexca 00 anMHBEHCTpaTHBHBIX IIpaBoHapyHIeHusx Poccuiickoii @enepaiuy;

Kozekca agMUHHCTpAaTHBHOTO cyionponsBoacTea Poccuiickoi Meneparyu;

DenepanbHoro 3akoHa oT 26 nekabpst 2008 roga Ne 294-03 «O 3zammte npas
IOPMIMYECKHUX JIMIl M HMHAUMBUAYAIbHBIX TIPEANPHUHUMATEICH IIPH OCYLIECTBICHHUH
rOCYapCTBEHHOIO KOHTPOJISA (Ha/130pa) M MYHHUIIUIIAIBHOIO KOHTPOJIS»;

npukaza Munokonompassutus Poccuiickoit Depepanun ot 30 anpens 2009 roaa
Ne 141 «O peammsauun nonoxenuid @DenepanbHoro 3akona «O  s3ammTe mpaB
OPUAMYECKUX JIML M HMHIUBHUIYANbHBIX IIpEANPUHUMATEICH IIPH  OCYLIECTBICHHUU
rOCYIapCTBEHHOTO KOHTPOJLA (Haa30pa) H MyHHIMIIAILHOTO KOHTPOJIS;

obnactHoro 3akoHa ot 2 umtonst 2003 roma Ne 47-03 «O6 aaMHUHHCTPATHBHBIX
[IpaBOHAPYLICHUIXY;

OPUHIMIIOB, METOJO0B, TEXHOJOIHMH M MEXaHHU3MOB OCYIICCTBICHHS KOHTPOJIs
(naymzopa);

BHJIOB, HA3HAYEHMS U TEXHOJIOIMH OpraHu3aiuy IPOBEPOYHBIX TIPOIEIYD;

IPOLENYPBI OpraHU3alMi IPOBEPKU: MOPIIKA, ITAIIOB, HHCTPYMEHTOB TIPOBECHHUS;

OrpaHUYeHUH IIPU IPOBEAEHUU IIPOBEPOYHBIX MPOLEAYP;

Mep, IPUHUMAaEMBIX 10 Pe3yJIbTaTaM POBEPKH;

IUIAHOBBIX (PEWI0BBIX) OCMOTPOB;

OCHOBaHMWH IPOBEIEHU U OCOOEHHOCTEN BHEIIAHOBBIX IIPOBEPOK;

HOpsi/IKa BEJICHUS JCT B Cyax;

denepanbHOro 3aK0Ha OT 17 auBaps 1992 roma Ne 2202-1 «O npokyparype Poccuiickoii deneparmm»/
@enepansHoro 3akoHa oT 9 despans 2009 roga Ne 8-D3 «O6 obecneuennn 10cTyNa K HHPOPMALMH
0 JIeATENBHOCTH FOCYAAPCTBEHHBIX OPraHOB M OPTAHOB MECTHOTO CaMOYIIPaBICHUA»/
noctanosienns [IpasurenscTsa Poceniickoit Genepaninn ot 26 Hosbps 2015 roga Ne 126
«O0 yTBEPIKACHHH MPABMI MOJAYH H PACCMOTPCHHSA 3aABICHUA 00 HCKINIOYEHUH TIPOBEPKH. .. »/
nocranosienns [IpasurenscrBa Poceuiickoit @enepaunn ot 28 anpens 2015 roma Ne 415
«O Ilpasunax GoOpMHUPOBAHNS U BEACHHS €HHOTO PEECTPa NPOBEPOKY/
nocranoeiedus Ilpapurensersa Poceniickoit @emepaiiu o1 10 wiona 2014 rona Ne 636
«O6 aTTecTalMM SKCTIEPTOB, MPHBJIEKACMBIX OPraHaMH, YIOJIHOMOUCHHBIMH
Ha OCYIECTRIICHHE FOCYIapCTBEHHOTO KOHTPOs (Haa30pa), OpranamMmu
MYHHIHIAJBHOTO KOHTPOIA, K IPOBEICHUIO MEPOTIPHATHI IO KOHTPOIIHO»/
nocranosicHus [Ipasutensersa Pocenitekoit @enepannu ot 10 despans 2017 rona Ne 166
«O0 yTBepKICHHU TIPABHI COCTABIECHHS H HAMPABICHHS MPENOCTEPEKCHMUS
0 HEJIOMYCTHMOCTH HapylleHH i 0043aTeNbHBIX TPeOOBAHUH, MOJAYH FOPHIHYECKHM JTHLIOM,
HHIHBHIYalbHEIM IPEANPUHAMATENCM BO3PaKEHNIT Ha TaKoe NPeIocTepekKeHHe i HX
PacCMOTPEHH, YBEIOMIEHHS 00 HCTIONMHEHHH TaKOTO MPEIOCTEPEKEHN»/
TIOHATHA €JHHOTO PEECTPa NMPOBEPOK, POLESLYPHI €ro PJOPMHPOBAHHS;
WHCTHTYTa MPEABAPHTEIBHON MPOBEPKU KanoObl 1 HHOH HHDOPMAIHH,
MOCTYNHBLICH B KOHTPOIBLHO-HAN3OPHBIH opran/
(BBIOPAaTh HYKHOE, a TAK)Ke YKa3aTh HHbIE IPABOBLIE aKThl, IOHATHS, [IPABOBLIE OCHOBHI,
3HaHHE KOTOPBIX B COOTBETCTBHH CO CIPABOYHHKOM <75>
HeoOX0IUMO MUl UCIIONHEHUs 00A3aHHOCTEH 110 OKHOCTH
B 3aBHCHMOCTH OT 001aCTH M BHIA [EATEILHOCTH)



1.5. Ymenus:

- bazoBeIe:

CHUCTEMHOTO (CTPATeruvueCcKOro) MBITIUIEHUS;

CHCTEMATH3allii U aHalIn3a HHPOpPMaLIUH;

IJIAHUPOBAHMA, PALMOHAIILHOTO  MCIOJB30OBAHUSL  CIy)KeOHOro BpeMEHH U
JNOCTHUKEHUSI PE3YJILTATOB;

KOMMYHHMKATHBHOIO OOLIEHUsI (B TOM YMCIie TYOMMYHBIX BBICTYILIEHUH W BEJEHUS
JIEJTIOBBIX TIEPETOBOPOB);

yIIpaBJICHUsI U3MEHECHHIMH;

paboTBl ¢ amnmapaTHBIM W OPOTPAMMHBIM OOECIIeUeHHEM, YCTAHOBIEHHOM HAa
aBTOMATH3MPOBaHHOM pabouem mecte (APM), B ToMm umcie paboThl B ONEpalMOHHOM
cucreMe cemelictBa Windows, B TekcroBoM peaakTtope MicrosoftOfficeWord, ¢
TabamgHEIM IIpoueccopoM MicrosoftOfficeExcel, ¢ mouToBbiM KinenTom tuna «Outlooky,
ITOATOTOBKM IIpE3eHTAlMH ¢ TpuMeHeHueM npunoxkenus MicrosoftOfficePowerPoint;

paboThl B Ka4eCTBE IOIB30BATENS B HH(DOPMALIMOHHBIX CHCTEMAX, TIPUMEHIEMBIX B
OopraHe HCIOJIHWTENRHOM BJIACTH, B TOM YHCIC B TPHKIATHBIX HH(OOPMAIMOHHBIX
cucTeMax (CHUCTEME B3aMMOJEHCTBMA € TpaKIaHAMH W OpPraHM3alMsAMH, CHCTEME
MEXBEIOMCTBEHHOTO 3JIEKTPOHHOTO B3aUMOJEHUCTBHUS; YUCTHOMH CUCTEME;
MH(pOpPMallMOHHO-aHATUTHYECKOH  cucTeMe, obecrieunBaromeii  c¢6op, 06paboTKy,
XpaHeHWe ¥ AaHaJM3 JaHHBIX), CHCTEMax OJICKTPOHHOTO [OKYMEHTO00OpOTa, B
HH(QOPMALIMOHHO-IIPABOBEIX cHcTeMax «[apanty, «Koncynerantllmoc», «Komekcy, a
TAK)Ke€ C pecypcaMM M CEPBHCAMU JIOKAJIHOH BBIYMCIUTEIBHON CETH U HH(DOPMALMOHHO-
TEIEKOMMYHHUKAITHOHHON ceTu «HTepHeT»;

IPUMEHEHHUsT TIEPCOHANBHOrO  KOMIIBIOTEpa, MCIIOJIB30BAHUSI  KOTIMPOBAILHOM
TEXHUKH, CPeACTB TesiePOHHON 1 (HaKCUMUIBHOH CBSI3H;

- B 3aBUCUMOCTH OT 00JaCTH U BUIA NeSATEILHOCTH:

MPOBEIECHHU TIIAHOBBIX M BHEIIJIAHOBLIX JIOKYMEHTAPHBIX (KaMepaIbHBIX) MPOBEPOK
(oOcnenoBanuii);

NPOBEACHHMS IJIAHOBBIX U BHETNIAHOBHIX BBIE3AHBIX IIPOBEPOK;

OCYIIECTBJICHHA KOHTPOJSl MCIIOJHEHUS TNPCANNCAHUH, peImIeHUuH U Ipyrux
pPacopsIUTEIbHBIX JOKYMEHTOR;

BE/IEHHUsI JIe]l B CyAax;

(hOpMHPOBaHUs H BEIEHNS PEECTPOB, KATACTPOB, PErHCTPOB, NEPeUHeil, KaTaaoros,
JIUTIEBBIX CUETOR [T 00eCredeHHs KOHTPOILHO-HAA30PHEIX TOTHOMOYHH
(BBIOpaTh HYKHOE, a TAKIKCE YKa3aTh HHLIE YMeHs, 06IaaHie KOTOPBIMH

B COOTBCTCTBHH CO CMPABOYHMKOM <75> HEOOXOAMMO U MCMIOIHEHNS 0013aHHOCTEH
MO N0DKHOCTH B 3aBUCHMOCTH OT OQJIACTH H BHIA ACATCABHOCTH)

2. JloiskHOCTHBIE 00A3aHHOCTH

B nensax peanusanuu noaHOMOYHH M (YHKOUH OpraHa WCIIOJHHTENLHONM BIACTH,
IIPENYCMOTPEHHBIX II0JIOKEHMEM 00 oOpraHe HCIONHUTENBHON BIACTH, a4 TaKkkKe B
COOTBETCTBHH C ITOJIOKEHHEM O CTPYKTYPHOM NOApazesieHuu <71> cenuanucT o0s3an:

2:1;

(nomxHOCTHAS 00SI3aHHOCTE)




2.1.1.
{neTanM3alA JOIKHOCTHOH 0BsS3aHHOCTH)
2.2.
(momxHOCTHas 00S3aHHOCTE )
2.2.1.

(DeTanuzauus JOKHOCTHON 00A3aHHOCTH)

2.3. Ilo mopy4eHMIO HENOCPENCTBEHHOTO PYKOBOJHUTENS B YCTAHOBIECHHOM HOPSIIKE
paccMarpuBath  OOpalIeHHsA  IOCY/IApPCTBEHHBIX  OpPraHOB, OPTraHOB  MECTHOTO
CaMOyMNpaBlIEHHs, OpIaHU3alWk M TpakJaH, [OArOTABIHBATh W  IPEACTABITH
HCTIOCPEACTBEHHOMY PYKOBOIUTEII) IIPOEKTHI OTBETOB HA YKa3aHHKIC 0OpaIeHus.

2.4. B COOTBETCTBHH C JOBEPEHHOCTBIO U (WJIK) 110 TIOPYUEHUIO HETIOCPENCTBEHHOTO
PYKOBOZHUTENIA,  BBILIECTOSINCTO  PYKOBOAMTENS HPEACTAaBISAITE HHTEPECHl  OpraHa
MCIIOJIHATE/ILHOH BIACTH B IOCYJapPCTBEHHBIX OpraHax (B TOM YMCIE B CY[ax), OpraHax
MECTHOI'0 CaMOYIPaBJIEHUs U B OpraHu3anusix.

2.5. YyacTeoBath B paboTe KOMHCCHH M MHBIX KOJUIETHAIbHBIX OPTAHOB, B COCTAB
KOTOPEIX CIELMAIHCT BKIFOYEH B COOTBETCTBMH C IIPABOBBIM akTOM JIeHWHIpaickoil
00acTM  WOM  HAIpPaBIEH HEMOCPCIACTBEHHBIM  PYKOBOIMTENEM,  BBIICCTOSIIHEM
PYKOBOJIUTEIIEM.

2.6. B COOTBETCTBMM C IOpYYEHHEM HEIOCPEICTBEHHOTO PYKOBOMHUTEI,
BBILIECTOALIEr0 PYKOBOIUTEIIS OPIraHU30BLIBATE IIOATOTOBKY MaTEPHAIOB K COBELIAHMAM,
3ace/laHusM, MHBIM MEPOIIPUATHAM M (MJIN) IPUHUMATE B HUX Y4aCTHE, B TOM YHCIIE BECTU
TIEPErOBOPHI, O(OPMJISITE IPUHATEIE PELIEHUSI.

2.7. Touno M B CPOK BEHIIOJHATL YKA3aHWs W IOPYYEHHS HEMOCPEICTBEHHOTO
PYKOBOJIMTES, BBIILIECTOSILETO PYKOBOIUTES.

2.8. Cobmronars npaBuia AEIOTIPOM3BOACTBA, B TOM YHCIIE HAIJIEHKAIIHM o0pazom
YYUTBIBaTE M XPAHUTH TIONYYCHHBIE Ha MCHOJHEHHE JOKYMEHTHI W MaTepHalbl,
CBOEBPEMEHHO C/1aBaTh UX OTBETCTBEHHOMY 3a JICTONPOU3BOJICTBO, a IPH YXOJIE B OTHYCK,
yOBITHH B KOMaHJMPOBKY, B CJIydae OCTaBICHHsI MOJDKHOCTH - pabOTHHKY oOpraHa
MCIIOIHUTENBHON BJIACTH, BPEMEHHO HCIIOJIHSIONIEMY O00S3aHHOCTH CIIEIMaIucTa, 100
HETIOCPEACTBEHHOMY PYKOBOIMTENIO.

2.9. Cobmonate HopMmbl Kojekca 3TukM W cOykeGHOTO  MOBEACHHS
IOCYJIAapCTBEHHBIX I'PayKJaHCKUX ciyKamux JIeHuHrpaackoil oGnacTy.

2.10. YBenomisnth TpeCTaBUTENIsl HAHUMATENST 000 BCEX Clydadx OOpalleHHs K
CHELHMAINCTY KaKMX-TMO0 JIMI B LEsX CKIOHEHHS €ro K COBEPUICHHIO KOPPYIIMOHHBIX
PaBOHAPYIIECHUH, 33 MCKIIIOUEHHEM Clly4yaeB, KOI/ia 110 JaHHbIM (akTaM NpoBeieHa WIH
IIPOBOIMTCS IPOBEPKA.

2.11. OTunTBIBaTBCS TIEpE]l HENOCPEACTBEHHBIM PYKOBOMHMTENEM O PE3yJIbTaTax
CBOCH CIy)KEOHOH HEATENBHOCTH, B TOM WYMCIE EKEroAHO, a0 1 eBpans roma,
CJICIYIOILEro 3a OTYETHBIM, NPEACTABIATL HEMOCPEACTBEHHOMY PYKOBOIUTENIO OTYET O
CBOEH NpodecCHOHATBHOMN CITy)KeOHOM J1eITeBHOCTH.

2.12. Hapnexxamym 00pa3oM HCIONHATE 00S3aHHOCTH TPAXKIAHCKOTO CITYXKAILEero,
[IPEyCMOTPEHHEIE 3aKOHOIATeIILCTBOM.
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3. Ilpara

Croenmanuct UMeeT Npaso:

3.1. Ha peanusanuio yCTaHOBJICHHBIX JIEHCTBYIOILMM 3aKOHOJATEILCTBOM MIpaB
I'Pa*KAaHCKOTO CIY)KaIIEero.

3.2. Ha rocynapcrseHHble rapaHTHH, TIPEIYCMOTPEHHBIC (eepaibHbIMU 3aKOHAMHE
Y NHBIMM HOPMAaTHUBHBIMHU MPABOBRIMU akTaMy Poccuniickoi Denepanun u JIeHUHrpaacKoii
obnactu.

3.3. Ha nomyuenue B yCTaHOBJIEHHOM TOPsIKE OT OCYAAPCTBEHHBIX OPraHOB,
OpPraHoB MECTHOTO CaMOYIPABJIEHHs, OPraHu3alMil W rpaxjial JOKYMEHTOB W HHOH
UH(pOPMaIH, HEOOXOANMMOH /711 HCIIOJIHEHHUS JOIKHOCTHRIX 00SI3aHHOCTEH.

3.4. [loctyna K perdoHagbHBIM HHGOPMALMOHHBIM cHcTeMaM JICHMHIPaICcKoil
obnactu, npaBoBbIM 0azam gaHHbIX Tuna «Kogekey», «KoncynprantIlmocy, «apanTty,
pecypcam cetn «lHTepHeT», 10 BONpOCaM, OTHOCAIMIMMCS K KOMIIETEHIMHM OpraHa
HCIIONIHUTENbHOM BJIACTH, & TakkKe DJKOHOMUYECKHM, IIPaBOBLIM M OOIIECTBEHHO-
IIOJIMTUYECKHUM BOITPOCAM.

3.5. B paMKax OCYIIECTBIIEHHS] KOHTPOJIBHBIX (HAA30PHBIX) DYHKIIHIA:

3.5.1. Homenus popmbl ycTaHOBIIEHHOTO 00pasna <76>.

3.5.2. becripensaTcTBEHHOrO TOCEIIEHHs NPOBEPsieMOro Jinna (00beKTa MPOBEPKH)
Ha OCHOBAHMH  CJIy’)KEOHOTO YIOCTOBEPEHMs, a TaKKe paclopsDKeHHsT OpraHa
UCTIOJIHUTENIBHOM — BJIACTH  (PYKOBOAMTENSl  (3aMECTHTCIS — PYKOBOAMTEIISI)  Oprama
HCITOJIHUTEIIEHOM BJIACTH) O MIPOBEJICHUH TTPOBEPKH.

3.5.3. HcrpeboBanuss y NpPOBEPSIEMOro JMIA JIOKYMEHTOB, MaTEpHAJIOB,
UH(pOpMaIH, HEOOXOAUMBIX ISl IPOBEJIEHHS ITPOBCPKH.

3.5.4. CocTaBiieHHs IPOTOKOJIOB 00 aIMHHUCTPATUBHBIX PABOHAPYILICHHSIX.

3.5.5. Beliaun 00s13aTeIbHBIX U1 UCTIOJTHEHHUS TIPEATTMCaHHH.

30,

(MHBIE TTpaBa crielHanucTa)
4. OTBETCTBEHHOCTH

CrenuanucT HeceT yCTaHOBIEHHYIO (he/iepalbHBIMI 3aKOHAMHU OTBETCTBEHHOCTD!

4.1. 3a HapyLLIEHHWE 3alPETOB, CBA3AHHBIX C MPAKAAHCKON Ciy:K00ii, HecoOII0IeH e
OrpaHWYEHHH W  HEBBLINOJIHECHHE 0053aTeNbCTB, YCTAHOBICHHBIX  (enepaibHbIMU
3aKOHAMH.

4.2. 3a HeucroJIHEHHE (HEHA IeKAIIIEe UCTIONHEHHE) AOJKHOCTHLIX 00A3aHHOCTEH.

4.3. 3a yTpaTy MIM IIOpYy rocyJapcTBEHHOIr0 UMyIiecTBa JICHHHrpaackoii obnacty,
KOTOpOe OBLIO NIPEJOCTABICHO eMY JIIst HCIIOJHEHHUS JOKHOCTHBIX 0083aHHOCTEH.

4.4. 3a mnapymenne HopMm Komekca 3THKH W ciykeOHOTO  IIOBEAEHHS
roCy/1apCTBEHHBIX MPAKIAaHCKUX cly:xkalluux JIeHHHrpaackoi obacTy.

4.5. 3a HapylieHHe CPOKOB MOJIFOTOBKH JOKYMEHTOB BO HCIOJIHEHHE TIOPYYEHHId
ITpesupenta Poccuiickoin @enepauuun, IIpeacenarens IlpaBurensctBa Poccuiickoit
®enepauun u ['ybepraropa Jlenunrpaickoit ooacTy.

4.6. 3a napyleH1e 3aK0HOAATENbCTBA B cepe KOHTpOIIs (Haa30pa).



4.7.

(MHasg OTBETCTBEHHOCTD CIICLHATIHCTA)

5. IlepeueHb BOIPOCOB, 110 KOTOPBIM CIICIIMATKCT BIIpaBe
WIKA 00513aH CaMOCTOATENBHO PUHUMATH PELICHHS

5.1. Cenunanuct 00s13aH CaMOCTOATEIBHO TIPHHUMATE PEIIEHHS:

5.1.1. Ilo BonpocaM mepBOOYEPEIHOCTH BBINOIHEHHS JOJDKHOCTHBIX 00S3aHHOCTEMH
B MPEJICIax CPOKOB, YCTAHOBIIEHHBIX HENIOCPEACTBEHHBIM PYKOBOIUTEIIEM, BBIIIECTOSIIMM
PYKOBOIHUTEIIEM, 1 cobItoIeHus HOPM, YCTAHOBJIEHHBIX  JEHCTBYIOUIHM
3aKOHOJATEILCTBOM.

5.1.2. Ilpu peanu3zanuy I[OJIHOMOYMH 4JIEHA KOMHUCCHH M MHOI'O KOJUIErHAIbHOTO
oprasa.

5.1.3. Tlo BompocamM OpraHM3aldHd YydeTra M XpaHCHHUs IICPeHaHHBIX €My Ha
MCIIOJHEHNE JOKYMEHTOB U MaTepUalloB.

5.1.4. Ilpu peanuszauuu IpaB INPEJCTABUTENIS OpraHa HCIHOIHHUTEILHONH BIIACTH,
KOTOPBIE YKa3aHbl B COOTBETCTBYIOILEH JOBEPEHHOCTH WM MHOM YIOJHOMOYHBAOILIEM

JOKYMEHTE, B TOM YHCJIE [IPH OCYLUECTBIEHHH KOHTPOJIBHBIX (HAI30PHBIX) (YHKIIHIA.
5.1.5.

(MHBIE BOMIPOCEI, TTO KOTOPBIM CHELHAIKCT 00513aH CAMOCTOSTENILHO TIPHHHMATE PEllleHNs)

5.2. CrnenuanucT B KayecTBE WIeHa KOMHCCHHM M MHOTO KOJUICTHATbHOTO OpraHa
BIIPABE Ha 3aCEJaHUAX TAKOI'O0 OpraHa caMOCTOSTEILHO MPHHUMATE PEIleHHE TOJI0COBAThH
«3a», «IIPOTHB» UM «BO3JIEPIKAJICH», a TAKKE BBICKA3bIBATh CBOE MHEHHUE, B TOM 4YMCIIE
3a4BJIATE 0CO00OE MHEHME B IHCBMEHHOHM (JOpMEe B COOTBETCTBMHM C PErJaMEHTOM
(mopsiaAKoM) pabOTel KOMUCCHHU M HHOTO KOJUIErHAILHOTO OpraHa.

6. [lepeueHb BOIIPOCOB, MO0 KOTOPBIM CHEMHANIKCT BIIPaBe
WM 00513aH y4acTBOBaTh IIPU MOATOTOBKE MPOEKTOB HOPMATHBHEIX
[IPABOBBIX AKTOB U IIPOEKTOB PEIICHUH

6.1. Cneumanuct o0s3aH y4acTBOBAaTh B IMOJTOTOBKE MPOEKTOB HOPMATHBHBIX
[IPABOBBIX AKTOB M MPOEKTOB PELIEHMH 10 BOIIPOCAM, OTHOCSIIIUMCS K €ro J0JDKHOCTHbIM
00513aHHOCTSIM.

6.2. Cpmeuuanucr BIpaBe y4acTBOBAThH B IOJATOTOBKE IIPOEKTOB HOPMATHBHBIX
MPaBOBBIX aKTOB U TIPOCKTOB PEIICHUH 110 HHBIM BOIIPOCAM

1o cobCTBEHHOI MHUIMATHRE/ MO COrTACOBAHMIO C HEIMOCPEACTBCHHBIM PYKOBOIHTENEM
(BBEIOpaTHL HY)KHOE)
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7. CpoxH U IpoLeyphl OATOTOBKH, PACCMOTPEHUS ITPOCKTOR
PEIIeHNH, IOPSA0K COrNacOBAHUA 1 IPUHATUS PELIeHUH

7.1. OOumme CpoKM M IPOLELYpbl TMOATOTOBKH JTOKYMEHTOB PEryIUPYIOTCS
MHCcTpyKLIHEH 110 1eN0NPOU3BOJICTBY B OpraHaxX MCIIOIHUTENBHOH BiacTh JIeHnHrpaackoii
oOnacTu.

7.2. Cpoxu TOArOTOBKHM JHOKYMEHTOB M OCYIICCTBJIECHHUS HHBIX IIPOLEAYP,
CBA3AaHHBIX  C  OCYWIECTBIEHHEM  KOHTPOJIBHOH  (Hag30pHOHM)  JesTeNbHOCTH,
YCTaHaBJIMBAIOTCA 3aKOHOAATEIBCTBOM B COOTBETCTBYIOLIEH cepe.

7.3. B uenax INOATOTOBKH, COIJIACOBAHMA U TPHUHATHS pelIeHHHd opraHa
UCIIOJHMUTENIBHOW BJACTH CHEIUANUCT 00s3aH IIOATOTOBUTH TNIPOEKT JOKYMEHTA W
IIPEJICTaBUTE €r0 Ha COIVIACOBAHHME HENOCPENCTBEHHOMY PYKOBOJHTEIIIO HE MO3XKE YeM 3a
nBa pabouux IHA OO MCTEUEHHs CPOKa HCIOIHEHHA [0 3TOMY IOKYMEHTY, KOTOPHIA
yCTaHOBIEH  (elepanbHBIM ~ 3aKOHOM  HJIM  HOPMAarWBHBIM — IIPABOBBEIM  aKTOM
Jlenunrpaackoi o0nacTH, NHOO HMHOIO CPOKA, YCTAHOBICHHOTO HEMOCPEICTBEHHBIM
PYKOBOJIUTEJIEM, BEILIECTOSIUM PYKOBOJAUTEIICM.

8. ITopanox ciyeOHOTo B3aUMOAEHCTBHUS CHEUUATINCTA C IPYTHMHE

pabOTHUKAMU OpraHa UCIOIHUTEILHON BIACTH, PAOOTHHKAMH MHBIX

roCyIapCTBEHHLIX OPraHOB U OPraHOB MECTHOTO CaMOYIIPaBJICHUS,
OPraHU3alMAMH U TPaKIaHAMHU

8.1. Ilopydyenuss u yKasaHHsA CHCIMATUCTY JAKOTCS  HEIOCPEACTBEHHBIM
PYKOBOJIUTEJIEM, BBILIECTOAIIMM PYKOBOLUTEIEM B YCTHOH WM NMHCBMEHHOH (opMme 1o
BOIIPOCAM, OTHOCSIIUMCS K JOJKHOCTHEIM 00SI3aHHOCTSIM CIICIIHAITUCTA.

8.2. B mendx MCIOJIHEHHS JAO0JDKHOCTHBIX OO0S3aHHOCTEH ¥ MOPYYEHHH ClIeLManucT
BIIPaBE 0OpalaThCs K APYruM pabOTHHKAM OpPTraHa MCTIOJHUTEbHOM BIACTH, pabOTHUKAM
WHBIX TOCYIapCTBEHHBIX OPraHOB, OPraHOB MECTHOT'O CaMOYIPABJICHHUS, K IPayKJaHaM U B
OpraHu3aIvH.

8.3. CrnenmanucT BrpaBe B YCTHOH (opMe aBaTh pa3bsCHEHHUS 110 BOIPOCAM,
OTHOCSIIIUMCST K €r0 JOJZKHOCTHBIM O00A3aHHOCTSIM, B OTBET Ha OOpauieHHs K HEMy
PabOTHUKOB I'OCYAAPCTBEHHBIX OPTAHOB U OPraHOB MECTHOIO CAMOYIIPABIICHHU.

8.4. CrnenmanucT BlpaBe B YCTHOH (opMe aBaTh pPa3bsICHEHHUS 110 BOIPOCAM,
OTHOCAILMMCS K €ro J0JDKHOCTHBIM OOS3aHHOCTSIM, TIPEICTABUTEINISIM OpPraHM3aluil u
rpax/jaHam

10 CODCTBEHHOMY YCMOTPEHHIO (B HHHIIMATHBHOM HOPAIKE )/ TONBKO 110 OPYYEHHIO
WIH C paspellennst HEMOCPEICTBEHHOTO PYKOBOAHTEIS, BBIIIECTOSIIETO PYKOBOIUTENS
(BBLIOpATE HYXKHOE)

Paswscnenns B paMKax OCYILECTBIEHHS KOHTPOJBHBIX (HAA30PHBEIX) (YHKLMIA
JIAIOTCS CIELMAINCTOM 10 COOCTBEHHOMY YCMOTPCHMIO (B MHUIMATHBHOM IOPSIKE) B
npejaesax MoJTHOMOYMH.

8.5. Crenuanuct BIpaBe IPEUIOKNUTh HCTIONHHUTEII0 10 IOKYMEHTY B pabodeM
IOPSIIKE PELIUThL BOIPOC O €r0 OT3bIBE, €CIIM TaKOW [JOKYMEHT WM OTHEIBHBIE €ro
TIOJIOXKEHUA HE COOTBETCTBYIOT (befiepaibHOMY, OOJACTHOMY 3aKOHOIATENbCTBY H/WIIU
npaBuiaM oQOpMIIeHHUsI JOKYMEHTOB.
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8.6. Ha mepuoj cBoero BpeMEHHOro OTCYTCTBHS (B TOM YHCJIE KOMaHIMPOBKA,
OTIYCK) CIIEIUAIUCT 00s13aH IepejaTh Bce MaTepHalbl U HHPOPMANWIO, HeoOXOauMbIe
AJIsL BBITIOJIHEHHMS 00S3aHHOCTEH 110 HACTOSMIEMY JIOJKHOCTHOMY PEriIaMeHTy, PabOTHHKY,
BPEMEHHO HCIIOJIHAIOIIEMY €r0 005A3aHHOCTH, MO0 HENOCPEICTBEHHOMY PYKOBOIMTENIO.

8.7. Cneumanuct 00s3aH BPEMEHHO BBINOJHATH OTHENbHBIE IOJHKHOCTHBIE

00513aHHOCTH OTCYTCTBYIOIIETO pabOTHHKA
OpraHa MCTIONHATENBHOH BIACTH/CTPYKTYPHOI O NoApasaeneHns <71>
(BLIOpaTh HYXKHOE)

B COOTBETCTBHH C ITOPYICHUEM HETIOCPEACTBEHHOIO PYKOBOOUTEIIA.

9. Ilepeuens rocy1apCTBEHHBIX YCIYT, OKa3kIBAEMBIX IPaKIaHaM W OpraHu3alisaM

Chenmanuct

MpPEJOCTABISIET rpakiaHaM i OpraHu3alaM TOCyIapCTREHHEIC YCIIYIH
B COOTBETCTBHMH C IIYHKTOM(aMH)___ HACTOSIIET0 JOMKHOCTHOTO PErjlaMeHTa
(cchlnka Ha MYHKTEI pasjcna 2, B KOTOPBIX YCTAHORIEHD! 0043aHHOCTH 110 TIPEIOCTARICHHIO
rOCYIapCTBEHHBIX YCIYT)/He TPeJIOCTaRNAET FOCY IaPCTBCHHEIX YCIIYT TPaskIanam v opraHH3aluam
(BBIOPATE HYKHOE)

10. IToxazatenu 3 HeKTUBHOCTH U PE3YIHTATHBHOCTH
IPO(heCCHOHATIBHON CITY)KeOHOMU IeITeIbHOCTH CIELHAINCTA

Ilokazaremsimu ~ 3(GEKTHBHOCTH W PE3yJIbTATHBHOCTH  NPOQECCHOHANBHOM
CIIy)K€OHOM 1eATENIbHOCTH CIIeHAIUCTA SBIISIOTCS:

10.1. CBoeBpeMEHHOCTh U IIOJIHOTA PACCMOTPEHHS 00palleHHil rocy1apCTBEHHBIX
OpraHoB, OpraHoB MECTHOIO CaMOYIIPABJIEHUS, OPraHU3aLMH, TPaKJIaH H IOATOTOBKH
IIPOEKTOB OTBETOB HA HUX.

10.2. OrcyrcTBuEe (haKkTOR:

1) HanWuusd B AHAIMTHYECKUX MW HMHBIX Marepvanax, 10Jr0TOBICHHBIX
CIIELHUAIMCTOM, YCTapeBLIeH, HETPOBEPEHHOHN WIH UCKaKEHHOH HH(DOpMAIINH;

2) yTpaThl JOKYMEHTOB U MaTEPHaJIOB, IOCTYMHMBIIMX CICIUAINCTY Ha UCIOJHEHHUE,
XPaHEHHUE;

3) nporycka (CpeiBa) CPOKOB HUCITONHEHHS 110 JOKYMEHTaM (IIOpy4eHHsM), KOTOpble
YCTaHOBIIEHbl  (eliepalbHbIM  3aKOHOM MM HOPMATHBHBIM — IIPABOBLIM  AKTOM
JlennHrpaackoi 00J1acTH, HACTOSIIIMM AOJDKHOCTHBIM PErJIaMEHTOM, HEIOCPEICTBEHHBIM
PYKOBOAUTEIIEM, BBILIECTOSIIMM PYKOBOAUTEIIEM;

4) npomnycka 0€3 YBaKUTEIbHOW NPUYMHBI 3aCCIAHMH KOMMCCHH M MHBIX
KOJIJICTHANIBHBIX OPTaHOB, HHBIX MEPOINPHUATHH, B KOTOPBIX CIELUAINCTY ObUIO TIOPYYEHO
NPUHSITh YYACTHE.

10.3. KauecTBo BBHINOJHEHHOH PabOTBl (OTCYTCTBHE MPOIEHYPHBIX HApPYILEHUH,
NOArOTOBKAa  HOKYMEHTOB, MAaTEpHaJoB B  COOTBETCTBUM C  YCTAHOBJIEHHBIMH
TpeOOBAHUSMM, ITIOIHOE M JIOTMYHOE H3IO0KEHHE MaTepuaia, FOPUIHYECKH TPaMOTHOE
COCTaBJIEHHE JJOKYMEHTA), B TOM OTCYTCTBHE (aKTOB:

1) BosBpara cyaeOHBIMM OpraHaMd Ha  J0pabOTKy  IPOTOKOJIOB 00
aJIMHHUCTPATHBHBIX TPABOHAPYIIEHUAX M TIPEKpaIleHWs HMHU Jell B pe3yibTare
JOMYLIEHHBIX CHENHAITMCTOM OIIHOOK;
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2) npM3HaHMS HE3aKOHHBIM K OTMEHbl [0 PCIICHHI0 CyaeOHOro opraxa
MIOCTAHOBIEHHUA 110 JAelly 00 aJAMMHHUCTPATHBHOM TIpaBOHAPYIIEHHH, HAXOMIANErocs B
IIPOM3BOJICTBE CIICIIHAIHCTA,

3) OTMEHBI 1O PEUICHHIO CYJEOHOTO OpraHa pe3yiabTaToB MPOBEPKH, MIPOBOIUMOIL
CIIELIMAIINCTOM;

4) yInOBIETBOPEHUS aKTa MPOKYPOPCKOTO PEarMpoOBaHUS B OTHOLICHUH [EHCTBHIA
(Oe3nelcTBUs)  CIENMANNCTAa, CBSA3aHHBIX C  OCYIIGCTBICHHEM MM  KOHTPOJBHBIX
(Han30pHBIX) YHKIMI;

5) nponycka 0e3 yBaKMTEIbHOH NPUYHHBI CyIeOHBIX 3aCEHaHmil 10 PACCMOTPEHHUIO
CyIEeOHBIX Jell, BEIeHHE KOTOPBIX IOPYYEHO CTCIHATHCTY,

6) IpoIycka CpOKOB Ha 0OKaMOBaHHe CYHAeOHBIX AKTOB 10 BUHE CIICIHAJIHCTA.

10.4.  OTeeTCTBEHHOCTE (MCIIOJIHEHHE O0043aHHOCTEH B CPOK C MHUHHMYMOM
KOHTPOJIA).

10.5. CamocTosTelIbHOCTh (CTIOCOOHOCTH BBHIMOIHATE 3a4aHus 0€3 HOMOIHUTEIbHBIX
yYKa3aHuH).

10.6. Jucuunimnna (codmoaeHue cayxeOHoro pacropsaKa).

10.7. IlpodeccnonaiibHas KOMIETECHTHOCTb.

10.8.

(nHBIC MTOKa3aTen (P PEKTHBHOCTH U PE3YNBTATHBHOCTH
npodeccHOHaNBHOMN CITy:KeOHOI AeATENBHOCTH CIELHATHCTA)

<71> VkasplBaeTcs, eClIH CHEUHATHCT ABIACTCS PaGOTHHKOM CTPYKTYPHOTO MOJpasAe/icHHs OPraHa MCNONHHTeNbHOH
BIIACTH.

<72> YpoBeHb 00pa3oBaHus yKasbiBacTCA B COOTBETCTEBHHM ¢ TpeGoBaHMAMH wacTell 4 u 5 craten 12 denepansHoro
3akoHa 0T 27 utons 2004 roma Ne 79-03 «O rocynapeTeeHHOit rpaxnanckoil cnyx6e Poceniickoit Memepariuimy.

<73> Crax yKasbIBAaeTCA B COOTBETCTBMH ¢ TpeOoBaHMAMU cTaThi |4 ofnmactHoro sakoHa ot 25 ¢espans 2005 roma
Ne 11-03 «O npaBoBOM perynaHpOBaHHH TOCYIAPCTBEHHOI Ipaxnanckoil crnykosl JlenuHrpasickoii 06macTm.

<74> Obuiepoccuiickuii kaaccndukaTop creunansHocteil mo obpazoeanuio. OK 009-2016, npuHATHI ¥ BRE/ICHHbIH
B JciicTBue npukazoMm [ocynapctBennoro komuteTa Poccmiickoit ®emepalyi Mo CTanjapTH3aMKM W METPOJOTHH OT 8
aekadpsa 2016 roma Ne 2007-cT, nuny 1elcTBOBABIIHI JTO €10 BBEICHHS aHAIIOTHYHbII NpaBoBoif akT.

<75> CnpaBounuk KBanH(GHKAITHOHHEIX TpeGOBAHMIl K CICHHAILHOCTSAM, HATIPABIEHHAM TIOATOTOBKH, 3HAHHAM H
YMEHHAM, KOTOPbIE HEOOXOIMMBI [ 3aMEIICHHS TOKHOCTSH roCyIapCTBEHHOH TPAXIAHCKOMN Cirysk0Bl ¢ yueToM obnacTH 1
BH/IA Tpo(eccHOHaIbHOH CIy:KEOHOH NCATCNLHOCTH TOCYJApPCTBEHHBIX TIPAKIAHCKHX CHYKAIIMX, TOJTOTORNEHHBIH
MHHHCTEPCTBOM TPYA M COLHANLHOI 3amnTel Poccuiickoi Menepaiini.

<76> YKa3bIBacTCs, €CITH NPeIyCMOTPEHO HOLIeHHE (POPMEHHOH 01ei /L.



[Tpunoxenne 14
K IpHUKa3y anmnapara
I'ybepnatopa u IlpaButenscrea
Jlenunrpanckoit oonacTtu
or 28.09.2015 Ne 01-02/9

INPUMEPHBIA 1O’ KHOCTHOM PETJIAMEHT
I'OCYJAPCTBEHHOI'O TPAYKIAHCKOI'O CJYKAILEIO OPTAHA
UCHOJHUTEJBbHOM BJJACTH JJEHUHI PAJICKOM OBJIACTH —
CHELMAJIUCTA, OCYHIECTBJISIOIIET'O
®YHKLUHU B OBJIACTH NTH®OPMAILIMOHHO-
KOMMYHUKALIMOHHBIX TEXHOJIOTI'UIA U
OBECIHHEYEHUS UHO®OPMAIIMOHHOM BE3OIACHOCTH

«YTBEPXJIAIO»

(1OIKHOCTE PYKOBOJMTENS
OpraHa HCIONHHUTENLHOM BIaCTH
Jlenunrpanckoii o6actH)

MO NMHCh H.0. Gamunus
« » 20  roma

JOJDKHOCTHOU PETJIAMEHT

(ronHOE HAMMEHOBAHHE JOJKHOCTH IpaxKJaaHCKOro
CIIyX}allero B pOAUTEILHOM nazxeme)

(HUHHOC HaHMMCHOBaHHE NOIKHOCTH Ipa’kKIaHCKOTO CITyXKalero B MMCHHUTCIBHOM Hﬂ,[[e}l(e)
(lanee - cHeUUANIMCT, CTPYKTYpHOE TOApasieiieHue <77>, oprad HCIOJHHUTEILHOMN
BJIACTH) ABJISIETCS TOCYIAPCTBEHHBIM IPaXKIAHCKHUM CITyKaluM JICHUHIPaICKOH 00IacTH.
B coorsercTBHM ¢ PeecTpom J10JKHOCTEH TOCYAapPCTBEHHOMH IPaykIaHCKON CITyKObI
JIeHHHTpaAACKOU 00JIACTH JTOJKHOCTD CHELMAINCTa OTHOCHTCS K KATETOPHH

«CnennanicThin/«O0ece HBaLINe CIELHATHCTD
(BBIOpATL HYKHOE B COOTBETCTBHH ¢ PeecTpom)

IPYIIIBL.
Belylleit/cTapieit/Mnanieii
(BBIOpATH HYXKHOE B COOTBETCTBHH ¢ Peectpom)
1. Kpanupuxanmonusle TpedboBaHus
1.1. obpazoBanue <78>.

ITpodeccronansHoe/Beicuice
(BRIOpATL HYKHOC B 3aBUCHMOCTH OT I'PYIIILI U KATETOPHH JIOMKHOCTH)



1.2. <79>.
He menee __ mer craxka rocynapcTBeHHOM rpayaaHCKoi ciykObl 1l
He MeHee _ JIET cTaka pabOThI MO CTICHHANBHOCTH, HANPABIEHHUIO TIOATOTOBKH/
He MeHee oHOTO roa craka rocyIapCTBeHHON IPakIaHCKOH CITy:kObl
HIIH CTaxKa pa6OT};I Mo CnenruanbLHOCTH, HalPaBJICHHIO ]'IO,HI"OTOBK}[/
bes npenwasnenus TpeboBaHmil K CTAKY
(BBIOpATL HY)KHOE)
1.3, HaHpaBHeHHe NOATrOTOBKH HIJIHM CHENHAJIBLHOCTL VYKPYIOHCHHBIX T'PYHII
«Marematnka M MexaHuka», «KommnbloTepHele ©u  HH()OpPMANHOHHBIE — HAYKH»,
«Mapopmartuka W BbLIYMCIMTENBHAS TeXHUKa», «WH(opMmanmonnas 06e30IacHOCTEY,

«DNEKTPOHUKA, PAAMOTEXHUKA U CHCTEMBbI CBI3M» <80>, MOATBEPIKAAEMbIE JMITIOMOM

0 cpeaHeM npodeccHonanbHOM 00pa3oBaHUI/O BEICIICM 00Pa3oBAHIH COOTBETCTEYIONIETO YPOBHS
(BBIOPATE HYKHOE BO B3aHMOCBA3H C KBATH(HKALIMOHHBIMH TPeGOBAHHAMM, YKa3aHHBIMH B nyHkTax 1.1 w 1.2)

1.4. 3nanus:

- Oa3oBble:

rocyapcTBeHHOro s3blka Poccuiickoit @enepanmn (PyccKoro s3bIKa) W OCHOB
Koncrutynuu Poccuiickoit @enepanum;

@enepanbHoro 3akoHa ot 6 okTa0psa 1999 roga Ne 184-D3 «O0 00mux MpUHLIUIAX
OpraHu3ally  3aKOHOJIATENILHEIX  (IPEACTABUTENBHBIX) M MCIIOJHUTEIBHBIX OpPraHoB
rocynapCTBEHHON BIacTH cyOBpekToB Poccuiickoi Menepariumy»;

DenepanpHoro 3akona ot 6 oxta0pa 2003 roma Ne 131-D3 «O06 00LIMX TPUHIHMIIAX
OpraHM3alUy MECTHOrO caMmoynpasieHns B Poccuiickoit @enepanuny;

Gepnepansroro 3axona or 2 Mas 2006 roga Ne 59-@3 «O nopsnke paccMOTpeHuUs
obpawenuii rpaxaan Poccutickoii @enepaiinmny;

@enepansroro sakona or 27 wmtons 2006 roma Ne 149-03 «O6 unbopmanun,
MH()OPMALIMOHHBIX TEXHOIOTHSIX U O 3alIUTe HHPOPMALIUY;

®enepansnoro 3akoHa or 27 wutoist 2006 roga Ne 152-@3 «O nepcoHanbHBIX
JTaHHBIX», @ TaKXKe IPUHATHIX B COOTBETCTBHM C YKA3aHHBIM 3aKOHOM HOPMAaTHBHBIX
IIPABOBBLIX aKTOB B chepe 0OpabOTKH M 3aITUTHI TIEPCOHAIBHBIX JAaHHLIX, B TOM YHCJIIE:

nocranosnenust I[IpasutensctBa Poccuiickoit ®eneparun ot 21 mapra 2012 roga
Ne 211 «O6 yTBep:kIeHMM IEepevHs Mep, HallpaBICHHBIX Ha 00ECIICUYEeHME BBINOIHCHHU
00A3aHHOCTEH, npejlycMoTpeHHbIX DeepanbHbiM 3aK0HOM «O 1EpCOHANBHBIX TaHHBIX) U
[PUHSITBIMA B COOTBETCTBHHM C HUM HOPMATHBHBIMM IIPABOBBIMH AaKTAMH, ONEPATOPAMH,
SBJIIIOIIMMHUCS TOCYAAPCTBEHHBIMH UIIM MYHHULIMTIAILHBIMH OpraHaMm,

nocranosieHus Ipasurenscrsa Poccuiickoit @eneparuu ot 15 cenrsops 2008 roga
Ne 687 «O0 yreepkaenun IlonoxkeHuss 00 0COOEHHOCTSIX 0OpPaGOTKH IEPCOHANBLHBIX
JAHHBIX, OCYLIECTBISEMOM 0€3 HCIOIb30BaAHUS CPEJICTB ABTOMATH3ALINN,;

DenepansHoro 3akoHa ot 25 aexadps 2008 roga Ne 273-03 «O npoTuBomeicTBUH
KOppYILUUK» M HWHBIX HOPMATHUBHBIX IIPaBOBbIX akTOB Poccuiickoni ®Denepanun u
Jlenunrpazckoi obaactu B cepe NpoTHBOACHCTRHS KOPPYIILUH;

3akoHoaatenbcTBa Poccmiickon ®efepanuum 0 rocynapcTBEHHOH TPayKAaHCKOMH
ciyx0e Poccuiickoit deneparum;

VYcrasa Jlennnrpaackoii obnacty;

obnactHoro 3akona ot 11 gexabps 2007 roma Ne 174-03 «O mpaBOBBIX akTax
JlenuHrpaackoi obnactuy;

I10JIOKEHUs! 00 OpraHe UCTIOTHUTEILHOM BIIaCTH,
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MIOJIOKEHHS O CTPYKTYPHOM TOApa3esIeHMH OpraHa UCIIOJIHUTEIBLHOM BIacTu <77>;

Kojmekca »TMKM M Clly)KeOHOrO TIOBEICHUS TOCYIAPCTBEHHBIX IPayKJIaHCKHUX
ciyxamux JleHnHrpaackoi obnacru;

HMucTpyknimyu 1o [EJIONPOU3BOACTBY B OpraHax —MCIOJHHUTENLHOH — BIACTH
JlenuHrpanackoi o0JacTu;

CIIy;KeOHOI0 pacropsjika, yYCTAHOBJICHHOIO B OpraHax MCIIOJHHUTEIBHON BJIACTH
Jlenunrpasckoit 06macTu;

B 00mactu MH(OPMALMOHHO-KOMMYHHKAIIMOHHBIX TEXHOJIOTHI: BO3MOKHOCTEH U
OCOOEHHOCTEH  NPUMCHEHHUS  COBPEMEHHBIX  MH()OPMAIMOHHO-KOMMYHHKALIMOHHBIX
TEXHOJIOTMIA B OpraHe WCIIOJIHUTENbHON BIIACTH; 3HAHWH, CBA3AHHBIX C HPHUMEHEHHEM
NIEPCOHATBHOI0 KOMIIBLIOTEPA, & Takke B 00JIacTH HMHOOPMALMOHHOH 0E30IacHOCTH M
3aIUTHl MH(GOPMaNyH, BKIKOYAs 3alIUTy I1€PCOHANIBHBIX JAHHBIX; OOUMX MPUHIMIIOB
(pyHKIMOHHPOBAHHS CHCTEMBI JIEKTPOHHOTO JOKYMEHTO000POTA; OCHOBHBIX MOJNOKCHHUI
3aKOHOJATENILCTBA 00 3JIEKTPOHHOM MOIITHCH;

- B 3aBUCUMOCTH OT 00JIaCTH U BHUJA NS TEIBHOCTH:

DenepanbHoro 3akoHa ot 7 uions 2003 roma Ne 126-D3 «O csizuy;

®enepanbHoro sakona ot 9 despang 2009 rona Ne 8-03 «O6 obecrieyernnn gocTyra
K uH(pOpMALMK O JEATENLHOCTH TIOCYAAPCTBEHHBIX OPraHOB M OPraHOB MECTHOIO
CaMOYIIPaBJICHUA», & TAKKe 00JIACTHBIX HOPMATHUBHBIX TIPABOBBIX AKTOB, PErYIHPYIOITHX
BONIPOCHI JOCTyIIa K MHGMOpMauMM (B TOM 4YHCIC OOUIEAOCTYNMHOUM wuH(OpMAImH) o
JEATENIEHOCTH OPraHoB UCIIOJIHUTENBHOM BacTh JIeHnHrpaackoii odnacTu;

®epepanibHoro 3akona ot 6 ampens 2011 roga Ne 63-03 «O6 s1nekTpoHHOM
TOAIHUCHY;

DenepanpHoro 3zakoHa or 6 mapra 2006 roma Ne 35-D3 «O nporuomeicTBUM
TEPPOPU3MY» <81>;

VYkasa Ilpesugenta Poccuiickoii @enepaunu ot 20 suBaps 1994 roga Ne 170 «O6
OCHOBaX IoCy/JapCTBEHHO IOJIUTUKHU B chepe HHPOPMATH3ALHI;

Vxasa Ilpesunenra Poccuiickoit @enepammu ot 6 mapra 1997 roma Ne 188 «O6
YTBEPKJICHHU TIE€PEUHs CBEJIEHMH KOH(QUIECHLMANBHOIo XapakTepa», Ykasza [IpesuaenTa
Poccuiickon ®@enepanun ot 31 nexadpst 2015 roma Ne 683 «O Crparervn HauHOHAIBHOMH
Oesonacnoctu Poccuiickoii Menepannny, Ykasa [Ipesunenra Pocceniickoit @enepanuu ot
30 HoAOpa 1995 roga Ne 1203 «OO0 yTBepsKIEHHH II€PEYHsl CBEIEHUM, OTHECEHHBIX K
rocyjapctBenHon TaiHe», Ykasa Ilpesupenrta Poccuiickoit @enepapn ot 11 deppans
2006 roga Ne 90 «O nepeuHe cBejleHHH, OTHECEHHBIX K rOCYJapCTBEHHON TaliHe», Yka3a
[Ipesuaenra Poccuiickoii @enepanun ot 17 mapra 2008 roga Ne 351 «O mepax no
obecrieueHnio  mHGopManMoHHol  OesonacHocTH  Poccmiickoit  Demepanuu  1pu
MCTIONB30BAHUN  MH(POPMALIMOHHO-TENCKOMMYHHKALMOHHBIX ~ CETeH  MEXIyHAPOIHOIO
uH(popmaloHHOro odmMeHay <81>;

nocranopienua IIpasurenscrea Poceuiickoit ®enepanuu ot 15 anpens 2014 rona
Ne 313 «OO0 yTBepkIAEHHMM TIOCYIapCTBEHHOH mporpammel Poccuiickoit ®enepaiyu
«Mndpopmannonnoe obmectro (2011-2020 rozmsr)»;

nocraHoBienus llpasurenscTBa Poccuiickoit @enepannu ot 26 urons 1995 roma
Ne 608 «O ceprudukanmm cpencTs 3anmTel HHGOpMam) <8 1>;

npukasza ©®CTOK Poccun or 18 despana 2013 roma Ne 21 «O6 yrBepxkneHun
COCTaBa M COAEPIKAHMSA OPraHM3aLMOHHBIX W TEXHHUYECKHUX Mep 10 00eCleueHuo
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0€e30nacHOCTH NIEPCOHAIBHBIX JAHHBIX IIPH UX 00paboTKe B HHPOPMALIMOHHBIX CHCTEMAaXx
IIEPCOHAJIBHBIX JAHHBIX) <81>;

nocranosyienus IIpasutenbcrsa Jlennnrpanckoit oonactu ot 15 HosOpst 2013 roma
Ne 411 «O pasmemiennu uHGOPMALINY O AEATEIBHOCTH OPTaHOB UCIIOJHUTENBHON BIACTH
Jlenunrpaackoi 0dnacti B MH(MOPMAIIMOHHO-TEJIEKOMMYHHUKAITMOHHON ceTn «MHTepHeT,
nocranosienust IlpasurenscTsa Jlenunrpaackoit oomactu or 20 nexabps 2005 roma
Ne 321 «OO6 oduuuanbHOM NPEACTABUTENBCTBE AJMUHHCTpALUK JIEHHHIPaICKOid
obnactu B cetu MuTEpHETY;

HOPMATHBHO-TEXHUYECKON JOKYMEHTAIIMH 110 HHGOPMAITHOHHBIM TEXHOJIOTHSIM,

OCHOBHBIX HAlpaBJIeHWH W IPHOPUTETOB IOCYIAPCTBEHHOH IOJUTHKH B chepe
3aKOHOJATENILCTBA 00 HH(GOpManuu 1 odecnedeHnss HHPOPMAITMOHHOM Ge3011aCHOCTH;

TEXHOJIOIHH U cpeicTB oOecredenus HHPOPMAIHOHHOM Oe3onacHocTr <81>;

MPUHIMIIOB paboThl TPOTPaMMHO-ANIAPATHBIX CPEICTB 3alUTHl  HHOOPMALIUH
L8171

NPUHITUIIOB AJITOPUTMOB 3aLIMThI, OCHOB 3aIlIUTEl OT Pa3pyLIAIIIHNX TPOrPaMMHBIX
BO3JIeHCTBUI <81>;

HOpsJIKa Opranu3aiyu U odecneyeHuss OE30IIACHOCTH XpaHEHHSA, 00paboTKM U
repejiayn 1Mo KaHajlaM CBS3H C MCIOJIB30BAHMEM CPEICTB KpunTorpaduyeckoil 3aiiuThl
WH(OPMALMK € OrPaHUYEHHBIM JOCTYNOM, HE COIEpIKAIlEH CBeIeHHMH, COCTABIAIOIIMX
rOCYJapCTBEHHYIO TaHy <81>;

(MHBIC MPABOBBIE AKTHI, TOHATHS, IPABOBBIE OCHOBLI,
3HaHKE KOTOPBIX B COOTBETCTBHHU CO CIIPABOUHHKOM <82>
HeoOXOMHUMO JJIsl HCIIOJHEHHs 0043aHHOCTEH 110 TOMKHOCTH
B 3aBHCHMOCTH OT 001aCTH ¥ BUA MeATENLHOCTH)

1.5. Ymenus:

- ba3zoBmIE:

CHUCTEMHOTO (CTPAaTErMueCKOT0) MBIIIIEHUSI;

CHUCTEMATH3AIIMH 1 aHaJIN3a WH(OPMAIIH;

TUIAHUPOBAHUSA, PAlMOHAJIBHOIO  MCIOIB30BAHMA  CIY)KEOHOrO BpeEMEHH U
NOCTH)KEHHUSI PE3YJIbTATOB;

KOMMYHHUKATHBHOTO OOIIEHUA (B TOM 4HCIE NMyOJHYHBIX BBRICTYIICHHI M BEICHUS
JIeJIOBBIX TICPETOBOPOB);

YIIpaBJIE€HHS U3MEHEHUSIMU;

paboTel C anmapaTHbM M TIPOTPAMMHBIM OOEClIeYeHHeM, YCTAHOBIEHHOM Ha
aBTOMATHU3UPOBAHHOM pabouem Mmecte (APM), B TOM uncie paGoThl B OllepaliMOHHOI
cucteMe cemelictea Windows, B TekctoBoMm penakrtope MicrosoftOfficeWord, ¢
TabnnuHeIM 11poueccopoM MicrosoftOfficeExcel, ¢ mourossiv kanenToM Tuna «Outlooky,
NOJITOTOBKY TIPE3EHTAlH ¢ IpUMeHeHneM npunoxkenus MicrosoftOfficePowerPoint;

paboThl B KauecTBE MPOJBHHYTOTO TIOJB30BaTENs B WHMDOPMALMOHHBIX CHCTEMAX,
NPUMEHSEMBIX B OpPraHe MCIOIHHUTENBHOH BIIACTH, B TOM YHCIE B IPUKIJIAIHBIX
UHPOPMALMOHHBIX  CHCTeMax  (CHCTeME  B3aUMOJEHCTBHA C  TIPOKJaHAMH U
OPraHU3aLUsAMH; CHCTEME MEKBEOMCTBEHHOT'O IEKTPOHHOTO B3aUMOICHCTBHUSL, yYETHOM
chcTeme; HHAOOPMALMOHHO-aHAIMTHYECKOH cHcTeMe, obecneunBaromieii c6op, 006paboTky,
XpaHeHWE M aHaliuM3 JIaHHBIX), CHCTeMax 9JEeKTPOHHOIO JIOKYMEHTOO6OpOTa, B
UH()OPMALIMOHHO-TIPaBOBEIX cucTtemax «[lapanT», «Koncymsrantllmocy, «Kopekcy», a
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TAKKe C pecypcaMu U CEPBUCAMH JIOKAIBHON BBIUMCIUTENILHONH CeTH U HH(POPMAILIHOHHO -
TEJICKOMMYHHUKAIMOHHOHN ceT « HTEepHEeTY;

IPUMEHEHHUS IIEPCOHANBHOTO KOMIBIOTEPA, MCIIONB30BaHHMS — KOIHPOBAJILHOM
TEXHHKH, CPEICTB TeNe(POHHON U (PaKCHUMHIIBHON CBS3H;

- B 3aBUCHUMOCTH OT 00JIACTH U BU/IA IEATEIBHOCTH

OCYLLECTBJIEHHs] BEPCTKH MaKETOB, pa3padOTKH M TECTHPOBAHHUS CAHTOB;

BBOJIa B JIOMEH, pa3rpaHUUYEHHUsI 1OCTYIIA;

YCTAaHOBKM M HACTPOMKHM CETEBOTO0 IPOrpaMMHOI0 OOECHedYeHHs Ha CepBepax u
pabouMX cTaHUMSIX U NOJJICPIKAaHUA UX B paboueM COCTOSAHNM;

IPOBEACHHUS CTIEIHATBHBIX UCCIIEAOBAHNI U KOHTPOJIBHBIX IPOBEPOK, MOHUTOPHHTA
CETH, BBIABJIEHUS OLIMOOK MOIB30BATENEH W CETEBOr0 MPOrPaMMHOTO OOeCIeueHMs,
BOCCTaHOBJEHHS pabOTOCTIOCOOHOCTH CHCTEMBI;

obecniedyeHuss PabOTOCIIOCOOHOCTH AHTHBHPYCHON 3aliyThl JIOKANLHOH CeTH U
OTAENIBHBIX KOMIIBIOTEPOB;

3aUThl  MH(POPMAlMK  OT HECAHKUMOHHPOBAHHOTO [OCTYIA, ONPENENCHuUs
NOTPeOHOCTH B TEXHHYECKHX CPEACTBAX 3alllUThl, IIPOBEIEHUS] ATTECTAIMOHHBIX
MEpPONpUATUI 00beKkTa HHPOPMaIH, 0OeceYeHusT PoBeAeHHs paboT 110 00ECIeYeHHTO
KOMILICKCHOM 3allliThl HH(OPMAallMK Ha OCHOBE Pa3pabOTaHHBIX MPOrpaMM U METOJIHK,
BEJICHUSI PACyeTOB, aHaju3a U OOOOLIEHHs pPe3yNbTaTOB, COCTABIEHMS TEXHHUYECKUX
OTYETOB M OIIEPATUBHBIX CBOJOK 10 BOIIPOCAM 3aIIUTHI HHpOpMauu <81>;

(vHBIE YMEHH, 0DNalaHHe KOTOPLIMH B COOTBETCTBHH CO CITPABOYHHKOM <8§2>
Heo0X0AUMO I UCTIONMHEHH 00A3aHHOCTEN 110 JOIKHOCTH
B 3aBHCHMOCTH OT 00NTaCTH H BHIA HAESITEILHOCTH)

2. JIoIDKHOCTHEIE 00SI3aHHOCTH

B nensx peanuzanuy 1I0JHOMOUYMH M (DYHKIIME OpraHa WCHOJIHWTENLHON BIIACTH,
IPEAYCMOTPEHHBIX IIOJI0KEHHEM 00 OpraHe HCIOJHHTENLHOW BIIACTH, a4 TAaKKE B
COOTBETCTBHH C IOJOKEHHEM O CTPYKTYPHOM IOJApasjeieHun <77> crenuaiucT o0a3an:

2.1.
(nomKkHOCTHAst 00A3aHHOCTS)
2.1.1.
(AeTanu3anug TOMKHOCTHOM 06sM3aHHOCTH)
2.2.
(nomxHOCTHAs 0093aHHOCTS)
Dol

(meTanuzanys JOMKHOCTHON 00sS3aHHOCTH)

2.3. B ycraHOBIEHHOM mOpAAKe 00ECTeYHBAaTh CO3/AHWE, PA3BUTHE U BBOI B
SKCIUlyaTauMio  MH()OPMAIMOHHBIX ~ CHCTEM  OpraHa  WCIOJHHUTENLHON  BIACTH,
obecneunBaTh JaubHeillee XpaHEHHE COEePKATICHCS B UX 0a3ax JaHHBIX HH(OOPMALHH.

2.4. McionusTh 00543aHHOCTH OPraHA3aTopa pacipocTpaHeHus HHPOPMALU B CETH
«MuTepHer» B coorBercTBUU co cT.10.1 DenepanbHoro 3akona ot 27 urons 2006 roma
Ne 149-@3 «OO6C wunbpopmammuu, HHOOPMAIIMOHHEIX TEXHONOTHUSAX M O 3alIuTe
vHpopManum.

2.5. Tlo mopy4eHH0 HENOCPEACTBEHHOTO PYKOBOIUTEISI B YCTAHOBICHHOM TIOPSIKE
paccMarpuBaTh  OOpalleHHsl — IOCYZapCTBEHHBIX ~ OPraHOB,  OPraHOB  MECTHOTO




CaAMOYIIPABICHUS, OPTaHW3alWi W IpaX[IaH, M[OATOTABIMBATG W  IPEACTABIATEH
HETOCPEICTBEHHOMY PYKOBOJIHUTENIO IIPOEKTHI OTBETOB HA YKa3aHHBIE 00OpaIleHus.

2.6. B cOOTBETCTBHH C JOBEPEHHOCTHIO U (HIIH) IO OPYYEHHIO HETIOCPEICTBEHHOIO
PYKOBOJIMTEJIS,  BBILIECTOSMIECIO  PYKOBOIWTENS IPEJACTABIATh HMHTEPECHl  OpraHa
MCIIOJIHUTE/IbHOW BJIACTH B TOCYJAPCTBEHHBLIX OpraHax (B TOM 4HCle B Cy/ax), OpraHax
MECTHOI'0 CaMOYIIPABIICHUA U B OPraHU3aIHsX.

2.7. Y4acTBOBaTh B paboTe KOMUCCHH U HHBIX KOJUICTHAJIBLHBIX OPraHOB, B COCTAB
KOTOPBIX CHELUMATHMCT BKIIOYECH B COOTBETCTBMHM C IIPABOBBIM akTOM JIeHMHrpamckoi
obacty MM HaIpaBlIeH HENOCPEJCTBEHHBIM  PYKOBOIHUTEIEM,  BBIIICCTOSIIAM
PYKOBOIUTEIIEM.

2.8. B COOTBETCTBHM C [OPYYEHHEM HEMOCPEACTBEHHOIO PYKOBOIUTEIL,
BBILIECTOALICTO PYKOBOAMTEIIS OPraHU30BEIBATE [IOAIOTOBKY MAaTePHATIOB K COBELIAHHAM,
3aCeaHuUsIM, MHBIM MEPONIPUATHAM U (MIIKM) IPHHAMATE B HUX Y4YaCTHE, B TOM YHCIE BECTH
[IEPErOBOPLI, OHOPMIISITE IPHHATHIE PELLIEHUS.

2.9. ToyHO W B CPOK BBIIOJHATH YKA3aHHUS M IIOPYYEHHS HEIOCPENCTBEHHOTO
PYKOBOIHUTEIA, BBILLIECTOSALIETO PYKOBOIUTEIIS.

2.10. Cobuoiath IpaBuIa A€JI0NPOU3BOICTBA, B TOM YUCIIE HAUIEKAITUM 00pa3oM
YUUTBIBAT W XPAHUTH TIONYYEHHBIE Ha MCIOIHEHHE JOKYMEHTHI H MaTepualbl,
CBOEBPEMEHHO CHaBaTh UX OTBETCTBEHHOMY 3a JIEJIOIPOU3BOJICTRO, a IPU YXO/€E B OTIYCK,
yOBITHH B KOMaHIMPOBKY, B Cjlydae OCTaBICHHS JOJDKHOCTH - pabOTHWKY OpraHa
VICTIOJIHUTEIbHOM BJIACTH, BPEMEHHO HCHOJIHSIOMEMY OOA3aHHOCTH CIIELHANNCTA, JHOO
HEIOCPEACTBEHHOMY PYKOBOIHUTEIIIO.

2.11.  Cobmopare nHopmbl Kopekca 9Tuku M Coy:keGHONO  TOBEIEHHS
rOCYIapCTBEHHBIX IPayKIAHCKUX cilyKawmx JleHuHrpaackoi obnacru.

2.12. YBenoMiATh MpeAcTaBUTElls HAHUMATENs 000 Bcex ciydasx oOpalleHHs K
CIICHMAITACTY KaKUX-IU0O JIML B IEISX CKIOHEHHS ero K COBEPIIEHHIO KOPPYIILMOHHBIX
MPaBOHAPYIICHUH, 32 HCKIIIOYEHUEM CIIy4aeB, KOrja o JJaHHBIM (akTaM NpOBEACcHA HIIH
IIPOBOAMTCS IIPOBEPKA.

2.13. OTYUTBHIBATBECA 1IEPEJl HETIOCPEACTBEHHBIM PYKOBOJWTENEM O pe3yJbTaTax
CBOCH CIY)X€OHOUW [ESTENbHOCTH, B TOM 4HCHE €KErojHo, a0 1 despans roxa,
CJICYIOLIEro 32 OTYETHBLIM, NPEACTABIATE HENOCPE/ICTRCHHOMY PYKOBOIHTENIO OTUET O
CBOEH IpodheccnoHanbHON Cly)eOHOH JesITenbHOCTH.

2.14. Haanexkammm 00pa3soM MCIONHATH 00S3aHHOCTH TPAKIAHCKOIO CIYKAIIETo,
IIPEyCMOTPEHHBIE 3aKOHOAATCIBCTBOM.

3. [Ipaga

Cnenmanuct UMeeT Mpago:

3.1. Ha peanmsauuio ycTaHOBIEHHBIX JEHCTBYIOIIMM 3aKOHOJATENLCTBOM IIPaB
paXkAaHCKOTO CIIYKallero.

3.2. Ha rocynapcTBeHHBIE rapaHTHH, IPEAYCMOTPEHHbIE (e/lepaIbHEIMK 3aKOHAMH
1 MHBIMK HOPMaTUBHBIMU NPAaBOBBIMU akTamu Poccuiickoit @enepauuu u JIeHUHTpaaCcKoi
obJiacTH.
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3.3. Ha nomyuyeHme B yCTAHOBJICHHOM IOPSIKE OT rOCYyIapCTBEHHBIX OPraHOB,
OpPraHOB MECTHOTO CaMOYIIPABJICHHS, OPraHM3allui M TrpakgaH NOKYMEHTOB W HMHOM
“H(OpMAaIMK, HEOOXOAUMOMN NS MCIIONHEHHUS JOJKHOCTHBIX 00S3aHHOCTEIN.

3.4. Jloctyma K peruoHaIbHBIM HMH(OPMAHOHHBIM CHCTEMAM JlenuHrpaackoi
obracTH, MpaBoBbIM 06a3zaM JAHHBIX TUIIA «Koneker», «Koncynbrantllmocy, «I"apanTy,
pecypcam cetn «MHTepHET», 1O BOIIPOCAM, OTHOCAIIMMCS K KOMIIETEHIIUH oprasa
HCTIOJIHUTENILHON  BJIACTH, a TaKkKe ODKOHOMMYECKHMM, TMPABOBBIM M  OBGIIECTBEHHO-
MOJIUTHYECKHUM BOIIPOCAM.

39,

(MHBIC IpaBa cieLHATHCTA)
4. OTBETCTBEHHOCTD

CrienuanneT HeceT YCTaHOBIEHHYH0 (helepalibHBIME 3aKOHAMH OTBETCTBCHHOCT:

4.1. 3a napyienue 3anperos, CBA3aHHEIX C MPAXKIAHCKOM ciyx00i, Hecobo1eHIe
OrPAHMYEHUH M  HEBBITIOJHEHHE 00S3aTesbCTB,  YCTAHOBIEHHBIX (benepansHLEIMU
3aKOHaMH.

4.2. 3a HeucrionHeHue (HEHAUIEKAIIICE UCIIOJIHEHHE) NOJKHOCTHBIX 00A3aHHOCTEHH.

4.3. 3a yTpaty wim nopdy rocy/[apCTBEHHOTO HMYLECTBA JlenmnHrpazackoit o6aacTy,
KOTOPOE OBLIO MPEJOCTABICHO eMy /I UCIIOJHEHHS JOJKHOCTHBIX 00S3aHHOCTEIA.

44. 3a mnapymenwe mnopm Komexca stuxu  u CIy’KeOHOro  TIOBEAEHHUS
POCYAapCTBEHHBIX TPAKIAHCKUX cllykamux Jlennnrpaackoii o6macTy.

4.5. 3a HapylleHHe CPOKOB NOJIFOTOBKM JOKYMEHTOB BO HCIIOIHCHHE [IOpY4EHHUI
Ipesuaenra Poccuiickoit ®epepanuu, IIpencenares IIpaBurensctBa Poccuiickoit
®enepamn u I'ydbepratopa Jlennnrpasckoii obnacty,

4.6.

(M1125 OTBETCTBCHHOCTE CIICLHATNCTA)

5. IlepeycHb BOIIPOCOB, 110 KOTOPBIM CIENMAINCT BIPABE
UM 00513aH caMOCTOSITENIBHO IPUHUMATD PELICHHS

5.1. CrenmanuneT 065321 caMOCTOSITENLHO IPUHUMATE peLeHus:

5.1.1. ITo Bonpocam nepBOOYEPEIHOCTH BBINOIHCHHS A0JKHOCTHBIX 0BsM3aHHOCTeH
B IIpEJIc/lax CPOKOB, yCTAHOBJICHHBIX HETTOCPEACTBEHHBIM PYKOBOIUTEIEM, BBILIECTOSIIUAM
PYKOBOIHMTEIIEM, 17} coOJI01IeHUs HOPM, YCTaHOBJIEHHBIX JEHCTBYIOLIMM
3aKOHO/1aTEBECTBOM.

5.1.2. Tlpu peanusauuu MONHOMOYMIT UlleHA KOMHCCHM M HMHOIO KOJUIEIMAILHOLO
oprasa.

5.1.3. Ilo Bompocam opraHuzauuu yuera wu XpaHEHHUs TEepeJaHHBIX €My Ha
HCIIOJIHEHHE JIOKYMEHTOB W MaTePHasIOB.

5.1.4. Tlpu peanusauuu mpas npe;CTABUTEINS OpraHa HMCIIOIHUTENLHOW BIACTH,
KOTOpBIC YKa3aHbl B COOTBETCTBYIOLICH JTOBEPEHHOCTH MIIM MHOM YIOJIHOMOYHBAIOLIEM
JIOKYMEHTE.

T

(MHBIE BOTIPOCEI, 110 KOTOPEIM CHELHATHCT 005%3aH CaMOCTOATEIBHO NPUHAMATD PEUIeHH:A)
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5.2. Crenuanuct B KadecTBe 4lieHa KOMHUCCHH M MHOTO KOJIErHATEHOIO oprana
BIIpaBC Ha 3aCENIAHUSX TAKOI'O OPraHa CaMOCTOSTENBHO IPUHUMATD PELIEHHE FOT0COBATE
(3%, «lIpOTHB» HITH «BO3ACPIKATICA», & TAKIKE BBICKA3bIBATL CBOE MHEHHUE, B TOM UHCIE
3a4BJIATE  0CODOC MHEHHE B NHCBMEHHOH (OpME B COOTBETCTBHU G periiaMeHToM
(IOpsIKOM) PaGOTEl KOMHCCHH M HHOTO KOJLIErHATBHOTO oprasa.

6. llepeyeHp BOMPOCOB, 110 KOTOPBIM CHEHHAIHCT BIIPaBE
MITH 00513aH y4acTBOBATh IIPU TI0ATOTOBKE IPOEKTOR HOPMATHBHBIX
NIPABOBBIX aKTOB M IPOEKTOB PEIIEHUH

6.1. Creumanuct 006s13aH y4acTBOBaTH B NOATOTOBKE IIPOEKTOB HOPMATHBHBIX
NPABOBRIX aKTOB M NIPOCKTOB PEIICHHH 110 BOIIPOCAM, OTHOCALIUMCS K €0 J0JKHOCTHBIM
00S13aHHOCTSIM.

6.2. Cheumanuct BhpaBe y4yacTBOBaTh B IIOATOTOBKE IIPOCKTOB HOPMATHBHBIX
TNPAaBOBEIX AKTOB M IIPOEKTOB PELIEHHH 110 MHBIM BOMPOCaM

10 cOOCTBEHHO MHHIHATUBE/TIO COrNACOBAHMIO ¢ HEMOCPEICTBEHHBIM PYKOROIHTEICM
(BBIOpaTH HyXHOE)

7. CpOKH U IPOLIEAYPBI TOATOTOBKH, PaccMOTPEHHS MPOEKTOB
PELIEHUH, TTOPSAIOK COTTTACOBAHUS U ITPHHSTUSI peLeHui

7.1. OOmwme CpPOKH W TPOUEAYPHI  IMOAFOTOBKH JOKYMCHTOB  PErYJIHPYIOTCS
WucTpykiumeii no ACJIONPON3BOJACTBY B OPTaHAX MCIIOJIHUTEIBHONH BJIACTH Jlenunrpanckoii
obnacTu.

7.2. B uenax mNOATOTOBKH, COIJIACOBAHMS W OPUHATHS  pEeIIeHHH opraHa
HCTIOJHMTEBHON BJIACTH CHENMATUCT OO0S3aH TOArOTOBHTE NPOCKT JOKYMEHTa H
HIPEACTABUTDL €0 HA COTJIACOBAHHE HEIMOCPEICTBEHHOMY PYKOBOIHTEIIIO HE T103%KE UeM 34
JBa paboOuMX HHSA JO WCTEYECHHs CPOKA WCIOIHEHHS IO 9TOMY JOKYMEHTY, KOTOPbIH
YCTaHOBJIEH  (efepalibHBIM — 3aKOHOM  WJTH HOPMATHBHBIM  IIPABOBLEIM  aKTOM
Jlenunrpanckoii obnactn, auG0 HHOroO CpOKa, YCTaHOBJIEHHOTO HENOCPeICTBEHHBIM
PYKOBOIMTEJIEM, BBIIICCTOS LM PYKOBOIUTEIICM.

8. Ilopanok ciy»xeGHOTo B3aMMOISHCTBHS CHCIMAIHCTA JApYTrMMHU
PabOTHIKAMK Oprana HCIONHUTENLHOM BIACTH, pAGOTHHKAMI HHBIX
FOCYNapCTBEHHBIX OPraHOB H OPraHOB MECTHOTO CaMOYTPABJICHHS,
OPraHU3alMsAMU U FPaXKJaHAMA

8.1. IlopydeHmst wu  ykazaumus CTICLHAIIICTY ~ JTAKOTCA  HENOCPENCTBEHHBIM
PYKOBOJMTCIICM, BBIIECTOSILIMM PYKOBOIUTENICM B YCTHOH MM NUCHMEHHOI bopme 110
BOIIPOCAM, OTHOCAIMMCS K JIOJDKHOCTHBIM 00A3aHHOCTSIM CIIEIMAIHCTA.

8.2. B ueasx MCHOIHEHMS NOIKHOCTHBIX 0OS3aHHOCTEN M TOPYYEHUH CHCHAINUCT
BIIPaBE 0OpAIIATLCs K IPYrHM pabOTHHKAM OpPraHa UCTONTHATELHON BIIACTH, pabOTHHUKAM
MHBIX TOCYapCTBCHHBIX OPTaHOB, OPraHOB MECTHOTO CAMOYIIPABJICHHS, K IPAKIAHAM H B
OpraHM3anuu.
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8.3. Creuwamuct BnpaBe B yCTHOH (opMme 1aBaTh PasbACHEHHS MO BOIIPOCaM,
OTHOCAUIAMCS. K €ro NOJKHOCTHBIM O0053aHHOCTSM, B OTBET Ha OOpalICHHA K HEMy
PabOTHHKOB rOCYapCTBEHHBIX OPTaHOB H OPraHOB MECTHOTO CAMOYIIPABIICHHS.

8.4. Creumanuct BrpaBe B YCTHOH (hopMme JaBaTh pasbACHEHUS [0 BOIIPOCAM,
OTHOCAIIMMCST K €ro NOJDKHOCTHBIM OOSI3aHHOCTAM, IIPEACTaBHTENSIM OPraHM3aluii u
rpaxnaHam

[0 COOCTBEHHOMY YCMOTPEHHIO (B HHULHATHBHOM nopsuke)/

TOJIBKO MO MOPYYCHHIO IO C Pa3pelIeHNs HCNOCPEACTECHHOIO PYKOBOIHTENS,
BBIMNECTOAILETO PYKOBOJMTENS, 38 UCKTIOYEHHEM CIIYYaeB, KOTJa TaKHe
Pa3bACHCHUSA ABIAIOTCH JOIKHOCTHEIMU O0S3aHHOCTSIMH CIICLHANTHCTA

(BBIOpaTE HyKHOE)

8.5. Cneumanuct BhpaBe NPeIIOKUTh HCIIOIHUTENIO TI0 IOKYMEHTY B paboyem
NOpANKE PElMTH BOIPOC O €r0 OT3bIBE, €CIM TAaKOH TOKYMEHT WIH OTIEIbHBIE €ro
TOJIOKCHUS. HE COOTBETCTBYIOT (he/iepalbHOMY, OOIACTHOMY 3aKOHOIATENBCTBY W/MIH
HpaBuIaM 0(OPMIICHHS TOKYMEHTOB.

8.6. Ha mepuos cBOEro BpeMEHHOro OTCYTCTBHA (B TOM YmCIIE KOMaHAMPOBKa,
OTIYCK) CHENMalucT 003aH lepe1aTh BCe MaTepHaIbl U UH(pOpMaLHI0, HEOOXO UMBIC
AL BBITIOJIHEHHS! 0OA3aHHOCTEH 10 HACTOSIIEMY [JOJDKHOCTHOMY PErJIaMEHTY, pabOTHHUKY,
BPEMCHHO MCIOJHAIOIIEMY ero 00A3aHHOCTH, THOO HENOCPEACTBEHHOMY PYKOBOIHUTEITIO.

8.7. Cneumanuct o00s3aH BPEMEHHO BBITIONHATH OT/ACHBHBIE JIODKHOCTHBIC

0053aHHOCTH OTCYTCTBYIOIIErO pabOTHHKA
OpraHa HCIONHHTEIBHOI BIacTH/CTPYKTYPHOTO MoApasaenenus <77
(BBIOpaTE HY)HOE)

B COOTBETCTBHHU C IIOPYUEHHUEM HCHOCPEICTBEHHOIO PYKOBOAUTEIA.

9. IlepeueHb rocynapcTBEHHBIX YCIIyr, OKA3bIBAEMBIX MPAKIAHAM U OPTaHU3AMHSIM

Cnenmanucrt

NPCIOCTARNACT TPaaHaM H OPTaHU3ALMAM TOCYAAPCTEEHHBIC YCTYTH
B COOTBETCTBHH ¢ IIYHKTOM(aMH) ___ HACTOSIIETO JOIKHOCTIOTO PeriaMeHTa
(cebLIKa Ha MyHKTHI pasiena 2, B KOTOPBIX YCTAHOBICHB! 06S3aIOCTH 1o [PEOCTABICHHIO
TOCYAAPCTECHHBIX YCTYT)/He NPEAOCTABISCT TOCYIAPCTBCHHBIX YCIYT TPAKIAHAM H OPraHH3aIHAM
(BRIOpaTh HyKHOE)

10. ITokazarenu 3G QekTHBHOCTH U pe3yIbTaTUBHOCTH
PO(ecCHOHATTBHOMN Ci1yKeGHOM e TeIBHOCTH ClielUaIiCTa

[lokasarensmn  3HEKTHBHOCTH M Pe3ylILTATHBHOCTH npoQeccHOHANBLHOI
CITyKeOHOH JIeATeIbHOCTH CIIELMAINCTa ABISTFOTCS:

10.1. CpoeBpeMEcHHOCTE M IOJHOTA PACCMOTPEHHS OOpAIIEHMIT roCyIapCTBEHHBIX
OpraHoB, OpraHOB MECTHOIO CaMOYIPABICHMSA, OPraHM3alii, IpakkIaH U MOATOTOBKH
IIPOEKTOB OTBETOB HA HHX.

10.2. OrcyrctBue hakToB:

1) Hanu4us B aHATHTHYECKUX W MHBIX MAaTepHanax, [OArOTOBJIEHHbIX
CHELMATICTOM, YCTapeBLIeii, HENPOBEPEHHON MJIM MCKAKEHHOH HHpOpMaLWy;

2) yTpaTel JOKYMEHTOB M MaTEPHAIIOB, IOCTYUBIINX CTIENHAINCTY Ha HCIIOJTHEHHE,
XpaHeHue;
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3) npornycka (cpbiBa) CPOKOB UCTIOIHEHHUS TI0 TOKYMEHTaM (mopyueHusM), KOTopsle
YCTaHOBIEHB!l  (pe/lcpalbHEIM ~ 3aKOHOM WIH  HOPMATHBHBIM IIPaBOBBIM  aKTOM
JIeHHHIpajcKON 00JIACTH, HACTOSLIMM JOKHOCTHBIM PErIaMeHTOM, HENOCPEACTBEHHBIM
PYKOBOJIMTENEM, BBIIIECTOAINM PYKOBOAMTEIEM;

4) nponycka 0e3 yBa)KHTENLHONW HPHUYMHBI 3aCENaHHN KOMHCCHH M HHBIX
KOJUIETHAJILHBIX OPraHOB, MHBIX MEPOTIPHATHH, B KOTOPBIX CNCHHAIMCTY OBLIO IIOPYYEHO
IIPUHATEH YYACTHE.

10.3. KauecTso BBINONHEHHOH pPaGoTB (OTCYTCTBHE NPOLCAYPHBIX HapYILEHHUH,
TIOATOTOBKA ~ NOKYMEHTOB, MAaTCpHalIOB B  COOTBETCTBHH C  yCTAHOBJICHHBIMU
TpeOOBAHUAMH, IIOJHOE U JIOTMYHOE H3JI0MKEHHE MaTepHana, IOpHIHYECKH TIPaMOTHOE
COCTaBJICHUE JIOKYMEHTA).

10.4. OtsercTBeHHOCTH (WCHONHEHHE OOSI3aHHOCTEH B CPOK C MHHUMYMOM
KOHTPOJIS).

10.5. CamocToATENEHOCTS (CIIOCOGHOCTD BBITTOMHATE 3a1aHUs 63 TOMOTHATENLHBIX
yKa3aHHH).

10.6. Jlucuunimna (cobmonenue ciyxeGHOro pacropsaska).

10.7. Ipodeccronanbuas KOMIETEHTHOCTb.

10.8.

(nuete mokasareny 3hHEKTHBHOCTH M Pe3yIbTATUBHOCTH
pO(eCCHOHATLHOIH CITyKeGHON AesTeNbHOCTH CrIeHHANCTa)

<77> YKasblBaeTCs, CCITH CTICLHAIHCT ABNAETCA PAGOTHHKOM CTPYKTYPHOTO MOJPa3eNeHIst OPTaHa HCIIOTHHTEIBHOM
BIIACTH.

<78> YpoBeHb 06pa3oBaHusl yKashIBAETCS B COOTBETCTEHH C TpedoBaHmsAME uacTeit 4 1 5 crarbu 12 ®exepanbuoro
3axona o1 27 monst 2004 roga Ne 79-03 «O rocyaapcTseHHol rpaxiaHCcKoil cyx0e Poceniickoit Menepanmmy.

<79> Crak yKasplBaeTcs B COOTBETCTEHH C TPeDOBAHHAMMA cTaThil 14 0GNACTHOTO 3akoHa oT 25 (eppans 2005 roma
Ne 11-03 «O npaBoBOM peryIMpOBaHKH rocyAapCTREHHOI IPAKIAHCKO cnyx651 Jlennnrpazckoii o6nactiy,

<80> YKpymHCHHLIE TPYINBl YKA3aHEl B COOTBETCTBHH C Ob1mepoccHifckuM Kiaccu(MKaToOpOM CIHeHaTBHOCTE ! o
obpasosannto. OK 009-2016, npHHATEIM H BECACHHLIM B AelicTBHE npukazom [ocynapcTBeHHOro KoMuTeTa Poccuiickoii
Deyiepaunn 0o CTaHAAPTH3ALMK H METPONOTHH OT § ekabps 2016 roga Ne 2007-cr.

YKpyNHEHHBIE TPYIb! TG0 KOHKPETHBIC CMENHATBHOCTH HITH HATIPABICHHS TOATOTOBKH TAKIKE MOTYT yKa3bIBAThCH
B COOTBETCTBHH C HHbIMH PaHee NeHCTBOBABIIMMH aHAIOTHIHEIMH TIPABOBBIMH AKTAMH.

<81> YkasbIBaeTcs, ecld NO/KHOCTHEIE OOI3aHHOCTH CTICHHAIMCTA CBA3aHbl ¢ obecmedeHHeM HH(OPMaLMOHHOI
Oe3omacHOCTH;

<82> CrpaBOYHHK KBATH(DMKAIMOHHBIX TpeGOBARMIl K CIIEIHANBHOCTAM, HAMPaBICHUAM MOATOTOBKH, 3HAHUAM W
YMEHHSAM, KOTOpEIE HEOOXOMHMEI [JIA 3aMEIICHHS TOIKHOCTEl rOCyIapCTBEHHOM IPaKIaHCKOM CIIYKOBI ¢ yueToM o6IacTH u
BHZA  MPO(ecCHOHaNbHOH — cMykeGHON  JCATENLHOCTH TOCYIApPCTBEHHBIX FPOKIAHCKHX  CAYKAHX, IOArOTOBIGHHBIH

MUHUCTEPCTBOM TPyIa M COUMANBHOI 3a1nThl Poceuiickoii Denepatinn. .



IIpunoxenue 2
K MpHKa3y amnmnapara
I'ybepnatopa u [IpaBurenscTra
JlenuHrpazackoii obnacru

ot/ . OF . 2019 Ne OF-0OZ /OZ,

Vs

TEKCT IIPMJIOKEHM A 15
K npukasy anmapara I'ybeprnaropa u IIpaBurenscrsa JleHunrpanckoii o6macty
ot 28 cenTsiOps 2015 roga Ne 01-02/9
«O06 yTBEpKIEHNN IPUMEPHBIX TOJKHOCTHBIX PEIIAMEHTOB rOCyapCTBEHHBIX
TPAKAAHCKHX CIIy)Kauux AJIMMHHCTpauus JISHHHIPaICKOH 00acTiy



«lIpunoxenue 15
K MPHKa3y anmapara
I'ybepnatopa u [lpasurenscrsa
Jlenunrpasckoii obnactu
ot 28.09.2015 Ne 01-02/9

ITPUMEPHBIA JOJKHOCTHOM PEIJIAMEHT
FOCYIAPCTBEHHOTI'O TPAXKTAHCKOTI'O CJIYKALIETO
OPI'AHA HCIIOJIHUTEJIbHOM BJACTU JIEHUHTPAJICKO# OBJIACTH —
CIIEQUAJIMCTA, OTBETCTBEHHOT O 3A PABOTY IIO
MPOTUBOJAEHCTBUIO KOPPYIIIIMU B OPTAHE
UCIIOJTHUTEJBLHOM BJACTU JEHUHIPAJICKOUN OBJACTH

«YTBEPXJTATO»

(HOMKHOCTE PYKOBOHTENS
OpraHa MCIOJNHUTENBHOM BAacTH
Jlenunrpanckoii obnacrm)

TMONHCE WN.0. ®amunus
« » 20 rTonma

JOJDKHOCTHOM PEIJIAMEHT

(MoHOE HAaNMeHOBAHIE TOKHOCTH TPAXKIAHCKOTO
CITY3KALIETO B POJHTEABHOM MaJeKe)

(HOHHO@ HaMMCHOBAHHUEC JOJIHDKHOCTH I'paxKaaHCKoro CAyKalero B MUMEHHUTCILHOM Ha,uexce)
(1amee - CHENMANKCT, CTPYKTYpHOE noapasielicHune <83>, opran HCHOJHUTEILHOMN
BJIACTH) SABJISAETCS TOCYAAPCTBEHHBIM MPAYKIAHCKUM ciyskatum JIeHuHrpackoi o6macTw.
B cooreerctBuu ¢ Peectpom nomkHOCTEH rOCYIapCTBEHHOM IPayKIaHCKON CIIyKOBI
JleHMHIpajcKOl  0OMAaCTH  JOKHOCTB  CHELMANMCTA  OTHOCHTCS K KaTeropuu

«CnequanucTe» [PYNIIBL.
Benyweit/crapmei
(BBIOpATE HY:KHOE B COOTBETCTBHM C Peectpom)

l. Ksanmndukarmonnsie TpeboBanms

1.1. Bricuiee oGpasosanme.
1.2. <84>.

He menee et craska rocymapersennoit TPaKIAHCKOH CIyKOBI M
HC MCHEEe __ JIET CTaa paboThl 10 CHELHANLHOCTH, HATPABICHHIO TI0ATOTOBKH/
He menee omnoro rona craxka rocynapcreensoit TPaKIaHCKOH CITYKObI
I CTazka paGoTel MO CHELMANBHOCTH, HANIPABICHHUIO TTOATOTOBKH
(BL1OpaTE HyX)HOE)




(naumenoBanne npodeccun (st oGecneuHBaROLIX CICLMATHCTOB CTaplieH 1
MIaaIel rpynm) 6o HaHMEeHOBaH e COOTBETCTBYIOIHX YPOBHIO
NPO(EeCCHORATLHOTO 00pa3oBaHNs HANPAEICHHS NOATOTOBKH, CTIEIHAILHOCTH,
THOO HANMEHOBAHHE YKPYITHEHHOI TPYNINE! UK 001acTH 00pazoBaHus
(I1st CTIEUBANKCTOR BCex TPYIT) CoracHo KnaccupuraTopy <85>)
1.4. 3nanms:
- 6a3oBkIE:

TOCYNIApCTBEHHOTO sA3kIKa Poccuiickolt Deneparnuu (PYCCKOro $3bIKa) M OCHOB
Koncturyunu Poccuiickoii Deneparum;

denepanbHoro 3akoHa ot 6 oxTaGpst 1999 roxa No 184-M3 «00 obmux npuHIHIax
OPTaHM3alluM  3aKOHONATENBHBIX  (IIPEACTABUTENBHBIX) M MCIIOIHHTENbHELX OpraHoB
TOCYapCTBEHHOM BIAacTH CyOBeKTOB Poccuiickoii Denepanmmy;

DenepanbHoro 3akoHa ot 6 okTAGpst 2003 roza No 131-D3 «006 00mux npuHImIaXx
OpPraHu3aluKl MECTHOT'O CaMOYIIpaBiIeHUs B Poccuiickoii Deneparuny;

Denepanbroro 3akona or 2 mas 2006 romga Ne 59-d3 «O mopsanke paccMoTpeHws
obpawenuii rpaxaan Poccuiickoii Denepanmmy;

DenepansHoro 3akona ot 25 Aexabps 2008 roga Ne 273-03 «O IPOTHBOAEHCTBUH
KOppyIHu» W HHBIX HOPMATHUBHBIX TPABOBBIX aKTOB PoOCCHiCKOii Denepanun  n
Jlennnrpasckoit o6nactu B chepe NPOTUBOACHCTBUS KOPPYIIIIHH;

3aKoHomarenbCcTBa Poccuiickoii Denepanun o FOCYNapCTBEHHOH TI'pak1aHCKOMA
cnyx06e Poccutickoit @enepany;

Ycerasa Jleannrpaznckoii obnacru;

obnactHoro 3akona or 11 Aexabdbpst 2007 roma Ne 174-03 «O PAaBOBBIX aKTax
Jlennnrpanckoi o6macTiy:

TOJIOXKEHUA 00 OpraHe MCIOIHUTENLHOI BIIACTH;

TOJIOMCHHA O CTPYKTYPHOM MOAPa3/ie/IeHHH OpraHa UCITONHUTEIbHON BIACTH <83>;

Kozekca osmnku u  cnyweGHoro nosenenus TOCYapCTBEHHBIX TI'PaXKIAHCKHX
crnyxammx Jlenunrpanckoi odnacru;

HucTpykimun 1o ACIONPONU3BOJICTBY B OpraHax HCIOJHUTENBHON  BIIACTH
Jlenunrpayckoii obnacru;

CIIy’KeOHOro pacropsiika, yCTAHOBJIECHHOI'O B OpraHax HCHOJHHUTEIILHON BIIaCTH
Jlenunrpajckoit o6nacTu;

B 0071aCTH MH(POPMALIHOHHO-KOMMYHHUKAIIMOHHBIX TEXHONOHIL: BO3MOXKHOCTEH M
OCOOGHHOCTEH  TIPUMCHEHMS — COBPEMEHHbIX MH(QOPMAaLHOHHO-KOMMYHHKALMOHHDIX
TEXHOJIOTHH B OpraHe MCIIOTHHUTENLHON BIACTH, OCHOB uH(popManHoHHOH Ge3onacHocTH
1 3alIUThl MHQOPMAIIHU, B TOM YHC/IE DeznepanbHoro 3akoHa ot 27 wuions 2006 roja
Ne  149-@3  «O6 wundopmarmu, MH()OPMALMOHHBIX  TEXHONOIUIX U O 3a1IUTE
MH(pOPMANUN»; OCHOBHBIX TIOJIOKEHUH 3aKOHONATENLCTRA O NEPCOHAIILHBIX JIAHHBIX, B
TOoM uucie PenepansHOro 3akoHa ot 27 urons 2006 roga Ne 152-@3 «O nepcoHanbHbIX
JAHHBIX»;  O0IMX  TIPUHIIUIIOB (GyHKIMOHMPOBaHMA — CHCTEMEI JNEKTPOHHOTO
AOKYMEHTO000POTA; OCHOBHBIX MOJIOKEHHIT 3aKOHONATEILCTRA 06 BJICKTPOHHOM Moanucy;
[PUMEHCHHS [IEPCOHAILHOTO KOMIIBIOTEPa;

- B 3aBUCHMOCTH OT 00JIACTH M BUAA NESITENLHOCTH:
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DenepaibHoro 3akoHa ot 9 derpans 2009 roxa Ne 8-®3 «O6 obecrieucHun JlocrTyra
K HHOOPMAIMH O JEATENBHOCTH TOCYAapCTBEHHBIX OpraHoB M OpPraHoOB MECTHOI'O
CaMOYTIPABJICHHUSY;

obsnactHoro 3akoa or 17 wmroms 2011 roma Ne 44-03 «O IIPOTHUBOAECHCTBUH
Koppynuuu B JIeHMHrpascKoii o6nacTuy;

nocranosiicHus ['ybepnatopa Jlenunrpanckoii obnact or 9 okTa0ps 2015 rogma
Ne 64-nr «O6 00pazoBaHMM KOMHCCHH 110 KOOpAMHAIUMK pabOTHI MO MPOTHBOAECHCTBHIO
Koppyniuu B JIEeHUHrpajcKoi o6nacTy,

nocranosnenus ['ybepnaropa Jlenunrpaackoii obnacta ot 16 anpenst 2009 roma
Ne 43-nr «O6 yreepxnenuu Ilonokenus o HOPpAIKE YBEIOMIIEHHS TIPEICTABUTEIS
HaHUMATEIIA O (DaKTax OOpalieHus B LElsX CKIOHEHUS roCy1apCTBEHHOIO IPaXkIaHCKOTO
CITy’Kallero Jlenunrpanckoii obnactu K COBEPLICHUIO KOPPYILMOHHBIX
IIpaBOHAPYIICHUIY;

nocranoslieHus I'ybepHaropa Jlenunrpajickoii o6nactu ot 25 cenraopsa 2009 rona
Ne 100-nr  «O npexcraBiennu TpakgaHam, NPETEHAYIOIKMMH Ha 3aMellcHUe
MOIDKHOCTCH TOCYJapPCTBEHHOM TPaMIaHCKOH  CIIyKObl JlenuHrpazackoit obnactu, wu
TOCYAApCTBCHHBIMU TPAKAAHCKUMU Cily)KaliuMH JIeHHHIpaackoil obmacTu cBemeHuii o
A0X0J1aX, 00 UMYIIECTBE M 00SI3aTENLCTBAX UMYIIIECTBEHHOTO XapaxkTepay;

nocranoBnenus ['ybepunaropa Jleaunrpanckoii obmactu ot 8 jekadps 2009 rona
Ne  118-nr  «O6 yreepxnenun [lomoxkenus o LPE/CTAaBIIEHUH  TpaKaaHaMHU,
TIPETCHAYIOMIMMA  Ha  3aMCIICHME TIOCYJAapCTBEHHBIX JOJDKHOCTEH JIeHMHTpamcKoii
00MacTH, W JIMIAMH, 3aMEIIAFOLIIMHE FOCYJTapCTBEHHBIC JOJUKHOCTH JIeHHHIpaicKoii
obnactu, cBeleHMH 0 H0X0max, 00 HMYIIECTBE M OBs3aTC/IbCTBAX HMYILIECTBEHHOTO
Xapakrepa;

nocTanoslienus [lpasurenscrea Jlenunrpanckoit oomactu ot 12 okTsa0ps 2018 roma
Ne 380 «O nname mpotuBoneiicTeus Koppymud B JlennHrpanckoit 061acTH U rraHax
NPOTHBOJCHCTBUS KOPPYIILMHM B OpraHax HMCIOJNHUTEILHOH BIACTH JlenuHrpasackoii
obnactuy (nanee — nocranossneHue Ipasutenscrra Jlennnrpanckoii obmacru Ne 380);

nocranosneHust [pasurenscrBa Jlenunrpanckoii obnactu ot 25 asrycra 2009 roma
Ne 274 «O6 yreepxpmenun Ilepedns poisKHOCTEH TOCYIaPCTBEHHOM Tpak/IaHCKOI
cay:x0Obl  JleHHMHrpajackoil obnactu B AnvunucTpanun JIeHMHIpaackoil o6macTH U
anuaparax MHPOBBIX CyleH JIeHMHrpaJckodl o6iactv, NpH  3aMelieHHH KOTOPBIX
FOCYNapCTBEHHBIC — IpaKIaHCKUE  chyxampe  JIeHHMHTpaacKoW  o0IacTH  06S3aHbI
IPEACTABIIATE CBEJICHHA O CBOMX N0XO0/aX...» (Jlanee — nocraHosienue IIpaBuTenscrra
Jlenunrpanckoii obmacru Ne 274);

nocranosnenus Ipasurenscrsa Jlennnrpaackoit obnactu ot 3 mronst 2015 rona
Ne 188 «O6 yrBepikaennu Tlepeuns noisKHOCTEH FOCYJTapCTBEHHON TpajkIaHCKOI
ciy0b1 JleHnnrpajckoii obaacT B AjMMHECTpaLH Jlenunrpazckoii obmacru, mpu
3aMEILCHUM  KOTOPBIX TOCYAApCTBEHHBIM TPAKIAAHCKAM CllyKawum JIeHHHrpaackoii
00JIaCTH  3alpeliacTcss OTKPbIBATH W HMMETh CyeTa (BKIAIbl), XPaHHUTh HATHYHbBIE
ACHEIKHBIC CPE/ICTBA U ICHHOCTH B MHOCTPAHHBIX DaHKaX, PacIIOI0KEHHbIX 33 TIpeaeIaMy
Tepputopun Poceniickoii dDenepanun, Bragers M(MIH) M0TB30BATHCS HHOCTPaHHBIMH
(DMHAHCOBBIMM ~ HHCTPYMEHTaMu»  (majee —  TOCTAHOBJIEHHE [MpaButenscTBa
Jlenunrpanckoii obnactu Ne 188);
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nocranoBnenus IlpasurenscrBa JleHunrpaackoii o6nactu ot 28 wurons 2014 rojia
Ne 335 «OG yreepinennn IlonoxeHus o nopsiake cooBIIeHHs JULAMH, 3aMelaroIuMH
OTNCJIbHBIC  TOCYNApCTBEHHBIC HOIDKHOCTH JIeHMHrpaiackodl oOnacTH W OIBKHOCTH
TOCYAapCTBEHHOH TPAXAAHCKOH Cyx6bl  JIeHHMHIPanCKOii 00JacTH, 0 IOJyYEeHUH
nojapka...» (jianee — nocraHosnenue Ilpasurenscraa Jlennnrpanckoii o6mactu Ne 335);

pacnopsuxenust ['ybepnaropa Jlenunrpaickoii obnactu or 21 nexabps 2015 ropa
Ne 873-pr «O6 obGecneyeHHH BBHITIOIHEHUS TpedoBanuii [lonoxenus o mnopske
COOONIEHHST  JIHIL[AMH, 3aMEMIAIONAMH  OTHEIbHEIC rOCYAapCTBEHHBIE  JIOKHOCTH
JleHuHIpascKoll 007aCTH W JOJKHOCTH FOCYIapCTBEHHOH T'PaKIAHCKOH  CiIysKObI
Jlenunrpanckoi  obnacté 0 rnomyueHuu 1oJapka B CBA3H C  TPOTOKONBHBIMH
MCPOTIPHATHSAMH,  CTY)KEOHBIMH ~ KOMAaHAHPOBKAMH M JPYTHMH ounnaNTEHBIMU
MEPONPHATIAMH, y4acTHC B KOTOPBIX CBS3aHO C MCIIOJHEHHEM MMH  CIy/KEOHbIX
(HODKHOCTHBIX) 00S3aHHOCTEH, CIaYM U OeHKH 1oJ1apKa, peam3anuu (BeIKyna)» (najee
— pacnopspkenue ['ybepraropa JleHunrpaackoit o6mactu No 873-pr);

pacnopsxenust ['ybepmaropa Jlenunrpasnckoit obmactu ot 5 maprta 2018 ropa
Ne  126-pr «O mposenenuu AHTUKOPPYNIMOHHOTO ~ MOHHTOPHMHTA  OpraHaMu
WCIIOJIHUTENIbHOW  BnacT  JICHMHIpajckoidl  o6GmacTuy (mamee —  pacropsxenue
['ybepnaropa Jlenunrpazckoii o6nactu Ne 126-pr);

(MHBIE MPABOBEIC AKTHI, TOHATHS, TIPABOBLIC OCHOBEL,
3HaHHE KOTOPBIX B COOTBETCTBHM CO CIIPABOYHHKOM <863
HeoOXOAUMO ISl NCTIONHEHUs 06I3aHHOCTeH Mo JIOJIZKHOCTH
B 3aBHCHMOCTH OT 00J1aCTH M BHIA JIeATEeILHOCTH)

1.5. Ymenus:

- bazoBkIe:

CHCTEMHOI'O (CTPATErHYCCKOI0) MBIIIICHHUS;

CHCTEMAaTH3AIMH U aHaTH3a HHPOPMALUH;

TIAHUPOBAHMA,  PAMOHAILHOTO  MCIOJB30BaHMs  CIYy)KeOHOrO  BpeMEHH |
JOCTHIKEHUS PE3YIIBTATOR;

KOMMYHHKATUBHOTO 0OIICHHs (B TOM uHcie TyOIMUHBIX BBICTYIIIIEHUH W BeJcHUs
JCJIOBBIX TIEPETOBOPOB);

YIOpaBieHHus U3MEHCHUSMMU;

paboTel ¢ anmapaTHLIM M HPOrPAMMHBIM obecniedeHHeM, YCTAaHOBIGHHOM Ha
ABTOMATH3MPOBaHHOM paboueMm Mmecte (APM), B ToM umcie paboTel B ONEpaLMOHHOMN
cucreme cemelcta  Windows, B TEKCTOBOM pemakTope MicrosoftOfficeWord, ¢
TabIHYHBIM TiponeccopoM MicrosoftOfficeExcel, ¢ OUTOBBIM KIHEHTOM THIA «Outlook»,
TIOATOTOBKH IIPE3CHTALMH C IPUMEHEHHUEM HIPUIIOKEHHST MicrosoftOfficePowerPoint;

paboTEI B KAYECTBE TOIL30BATENS B HHBOPMALHOHHBIX CHCTEeMax, IPUMCHSIEMBIX B
OpraHe HCIIONHWTENBHOH BIACTH, B TOM YHCIE B HPHKIAZHBIX HHGOPMAIHOHHBIX
CHCTeMaxX (CHCTEME B3aMMOZAECHCTBMA C TIpaKIaHAMM M OpraHu3alWsAMH; CHCTEME
MEKBEIOMCTBECHHOIO 5JIEKTPOHHOT'O B3aUMO/ICHCTBHS; YYETHOH CUCTEME;
HH()OPMAIMOHHO-aHAIMTHYECKOH  CHCTEME, obecneumparomeil  c6op, 06paGoTKYy,
XpaHCHHE W aHalu3 JaHHbIX), CHCTEMaX 3JIEKTPOHHOIO JOKyMeHT0000poTa, B
HUH(POPMAIIMOHHO-TIPABOBEIX cHUCTeMax «I apanT», «Kowncynerantllmocy, «Komekey», a
TaloKe ¢ PECYpCaMy 11 CepBUCAMM JIOKATIBHON BEIYUCIIMTEIBHOH CETH U HH(OPMAITHOHHO-
TCTIEKOMMYHHKAMOHHON ceTH «HTepHeT;



MPHMEHCHHA  HIEPCOHANIBHOTO  KOMIBIOTEPA, MCIOIB30BAHUS  KOIHPOBAILHOI
TCXHUKH, CPEJICTB TeNCHOHHOH 1 (haKCHMUIILHOH CBA3M;

- B 3aBUCHMOCTH OT 00J1aCTH M BUJIa ACITEIILHOCTH:

paspaboTKH, pacCMOTPEHHS M COTJIACOBAHUS IIPOCKTOB HOPMAaTHBHBIX IPABOBBIX
aKTOB U JPYTUX JOKYMEHTOBR;

TOATOTOBKM O(DMLMATBHBIX OT3BIBOB Ha MPOEKTHI HOPMATHUBHBIX MIPABOBBIX aKTOB;

HIOArOTOBKH METOAUYECKHX PEKOMEHIANNH, PasbsICHEHHI;

[IO/IrOTOBKH aHAIMTUICCKUX, MH(POPMALMOHHBIX U JAPYTHX MATEPUAIIOB;

OPTaHH3AIMH U POBEICHHMST MOHHTOPHUHIA IPUMECHEHHMS 3aKOHOIATCIIBCTRA,

(uHBIC YMeHHd, obnaganue KOTOPBIMH B COOTBETCTBHH CO CHPABOYHHKOM <86
HeoOXOIHUMO ISl MCTIONHEHHA 0693aHHOCTEl Mo JOIDKHOCTH
B 3aBHCHMOCTH OT 0GJacTH 1 BHIA NeATeNbHOCTH)

2. JloyKHOCTHBIE 00S3aHHOCTH

B nensx peanusanuu monHoMouwmii ¥ GyHKImit oprasa HMCIOJIHUTEIbLHON BIIACTH,
IpEIyCMOTPCHHBIX TIONIOKEHHEM 00 OpraHe WCIOJHUTEIRHOH BIACTH, a TAKKE B
COOTBETCTBUH C ITOJIOKEHUEM O CTPYKTYPHOM MOAPa3AENeHHN <83> CrIeLHanuCT 00s3am:

21,
(momxHOCTHAS 00A3aHHOCTE)
2.1.1,
(meTanuszauyys MomKHOCTHO 005A3aHHOCTH)
22
(momkHOCTHAS 0OA3AHHOCTS)
2.2.1.

(meTanmuzauys JOMKHOCTHOMN 0053aHHOCTH)

2.3. McnonHATh 00M3aHHOCTH OTBETCTBEHHOTO 3a paboTy o MpOTHBOACHCTBHIO
KOPPYNLMHU B OPTaHE UCIIONHUTENBHOM BIACTH, B TOM YHCJIE:

2.3.1. OcyIIecTBIATh aHATH3 JODKHOCTEH FOCYNapCTBCHHOH IPaskJaHCKON Ci1yKObI
Jlennnrpaznckoit obnactu (manee — TpaxaaHckas ciyx0a) B OpraHe HMCIIOJIHUTEILHOMN
BJIACTH, 3aMCLICHHAE KOTOPBIX CBSI3aHO C KOPPYILHOHHBIMH PHCKAMH.

llo pesymbratam ananmsza dopmuposars NEpeueHb MOJLKHOCTEH TIpakIaHCKOI
Ci1y’KObI B OpraHe HCIOJIHUTENEHON BIACTY, 3aMelCHUC KOTOPLIX BJIEYET BOSHUKHOBEHHUE
00SI3aHHOCTH TOCYIAPCTBEHHBIX TPayKIaHCKUX ciykamux JIeHuHrpajckoil obmactu 1o
CIKCTOIHOMY IIPE/ICTABICHUIO CBEICHHH O NOX0/aX, 00 UMYILECTBE M 00A3aTeNbCTRBAX
MMYLIECTBCHHOTO  XapakTepa (Jajlee COOTBETCTBEHHO — TPayKIAHCKUC CllyKalue
Ilepeyens nomxaoCcTei, CBeieHns).

2.3.2. OGecnieunBaTh B CPOK, YCTAHOBIIEHHBIH MOCTAHOBICHHEM ITpaBurenncraa
Jlenunrpaznckoit obnacru Ne 274, akTyalmsanuio Ilepeuns nomknocteii, o3HaKOMIICHHE C©
HHAM TPOKIAHCKUX CITyKAIMX OpPraHa HCIONHUTENLHON BJIACTH M IIPE/ICTABICHIE KOINK
[lepeunst nomxHOCTEH B anmapart ['ybepnaropa u [IpaBurenncrra Jlenunrpanckoi
obnacTy (nanee — anmapar). 7

2.3.3. ExerogHo (opMHpPOBATH CIIHMCKH TPAXKJAHCKUX CIIYXKAllMX B OpraHe
UCIIONIHUTENIBHON BJIACTH, O0S3aHHBIX IIpencTaBuTh CBENeHHs 3a OYEpPETHON OTYETHBIH
Hepuoj (Hajee - CluCKH), a TAKKE:
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- obecrievnBaTh 03HAKOMIICHHE CO CIHCKAMH IO JTMYHYIO0 POCIHCH IPaKIAHCKHX
CITy’ALLNX, BRIIFOYCHHBIX B HHX, B CPOK, YCTAHOBIIEHHBIH allapaToM;

- obecneunBath COGIIO/ICHHE TPAXKIAHCKAMH CIy)KalllHMH, BKJIKOYCHHBIMH B
CITUCKH, YTBEPKACHHOTO rpaduka npencrasienns CeeneHHil B anmapar;

- OKaselBATh IPAXKIAHCKHM CIY)KALIUM, BKIIOYCHHBIM B CIHCKH, METOAMYECKYIO
IOMOTIb 110 BONIpOCaM O(hopMIIEHHS U 1ipeicTasicHus CBeneHHil.

2.3.4. OGecrieunBats HopMHUPOBAHHE HIEPCYHs JOJDKHOCTEH rpaXkIaHCKOH Cysk0bl B
OpraHe MCIOJIHUTEILHOH BIACTH, MPU 3aMEIICHHH KOTOPBIX HA TPAX/IAHCKUX CITyXKallux
paclpOCTPaHACTCsl 3alPET, YCTaHOBIEHHBIH DeepaibHbiM 3aK0HOM 0T 7 Mast 2013 roza

© 79-03 «O 3anpere OTAENBHBIM KATETOPHSM JIHIL OTKPBIBATH M UMETH CUeTa (BKIAb),
XPaHUTL  HAIMYHBIC [CHCKHBIE CPEACTBA M IEHHOCTH B WMHOCTPAHHBIX DaHKax,
PACTIOJIOKCHHBIX 32 TIpenenamu Tepputopun Poccuiickoit Denepanuun, Bnagers u (nn)
HOJIb30BATECSI MHOCTPAHHBIMI (PMHAHCOBBIMH HHCTPYMEHTAMEY, 4 TAKKE 03HAKOMICHHE C
YKA3aHHBIM  MEPEUHEM  IPAKIAHCKAX  CIYKANMX, BKIOYEHHEIX B  HEro, w
HE3aMeTNTEILHOE IIPE/ICTABIICHIE €r0 KOIIHHU B ammapar.

2.3.5. ExekBaptaibHOo 10 5-r0 uucia MecAla, CICAYIILIEro 3a OTYETHBIM
KBapTajoM, [IpEICTaBILSIT B allllapaT HH(POPMAIHIO O COODLIEHHX O NOMYYECHHH 1oJapKa,
HMOCTYIIUBIUMX OT IPAXKAAHCKHX CIY)KALIWX OpraHa UCIOJHHUTEILHOH BIACTH B azpec
PYKOBOIMTENIA  5TOTO ~ Oprana B  COOTBETCTBHHM C  HOPSJKOM, YCTAHOBIGHHBIM
3aKOHOJATENBCTBOM JIeHUHTpancKoii oOnacTy.

2.3.6. BanMomelicTBOBaTH ¢ CeKpeTapeM KOMUCCHU 110 COOMIOACHUIO TPeOOBAHMI K
CIy’KeOHOMY TOBENCHHIO M  YPEryIHPOBAHHUIO KOH(INKTa HWHTEPECOB B Oprae
MCIIOJIHUTEIBHOH BJIACTH B YacTH BOIPOCOB OBECHedeHHs OpraHM3alluM 3acelaHuil
YKa3aHHON KOMHUCCHH.

2.3.7. B3aumoielcTBOBATH C CEKpeTapeM KOMUCCHH TI0 KOOpAMHALMH paboTHl 110
NPOTHBOJCHCTBUIO KOPPYILHH B JIEeHHMHIPancKoil 061acT (manee — Komuccust), B Tom
AHCJIE TIO BONPOCY TPEACTABIEHHS TOKIANOB M BBICTYIUIEHWH, B Cilydae KOrja opras
HCIIOJHUTENLHOH BIIACTH NPHBJIEYEH K YYacTHIO B 3aceiannmyu KoMHCCHH B KauecTge
VCTIOJIHUTEIS (COMCIIONHUTENIA) TI0 PACCMATPHBACMBIM Ha 3aCe/AHNM BOIIPOCaM.

2.3.8. OpraHu3oBbIBaTh WUCIIOJHEHUE (Yy4acTBOBaTH B WCHONHCHMY) pEIIEHHH
KomMuccnn, nopy4eHHBIX K HCIIONHEHUIO Oprany UCIOJHHUTEILHON BIaCTH, 00ECIeunBaTh
[IPC/ICTABIICHHE  OTYETHOH HHGMOPMAUMU 00 WCIONHEHHH pewleHdil B HopsKe,
YCTaHOBIICHHOM peuienneM Komuecnu, uim no 3anpocy anmapara.

2.3.9. PaspabatbiBate 1MAaH  NPOTHBOUEHCTBHS KOppYNIMH B Oprase
HUCIIOHHUTEIILHOH BIACTH B COOTBETCTBHH C MOPS/IKOM, YCTAHOBIEHHBIM B HPUIOKEHUH |
K IoctaHoBiaeHuo [IpaBurenscrsa Jlennnrpanckoii ob6mactu No 380, oOecrieuuBath
BHECCHUC U3MEHEHHH B YKA3aHHbBIH TIJIaH.

ITo nopy4ennio HenmocpeacTBEHHOTO PyKOBOLHUTES, BBILIECTOALLIENO PYKOBOIUTENS
y4acTBOBATh B pealu3alllii MEPONPUATHH YKa3aHHOTO I1JIaHa.

2.3.10. Tlo mNOpY4YeHHIO HEIOCPECTBEHHOIO PYKOBOJIMTENA, BBILIECTOSIETO
PYKOBOLMTEIA y4acTBOBaT> B HCIOJIHCHHH MEPONPHATHH IUIAHA NPOTHBOACHCTBUS
Koppyniuu B JIeHuHrpaackoi o0nacTmy.

2.3.11. OGecneunBats NpeACTABICHHE OTYETHOI uHGOpMaIH 06 HCHONHEHUH
NaHa  TPOTUBOACHCTBHSL  KOppynmuuu B JleHMHTpamckoil  ob6macTd M miana
IPOTHBOMICHCTBHS KOPPYNIIMM B OpraHe MCIONHHTENbHOW BIACTH B COOTBETCTRUI C
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[IOPAZKOM, YCTAaHOBJIEHHBIM B IPWIOXKEHHH 2 K I[10CTAHORICHUIO IIpaBurenscTea
Jlenunrpaznckoii obnactu Ne 380.

2.3.12. [Ipencrapnsrs OTYETHYIO uHbopMaLHio 0 IIPOBEICHHH
AHTHKOPPYNLIMOHHOTO MOHHTOPHMHIA OpraHa HCIONHHTENLHON BIACTH B HIOpsIZIKE,
YCTaHOBJICHHOM pacriopsbxenneM ['ybepraropa Jlenunrpauckoii o6mactu No 126-pr.

2.3.13. Ilo nopyuenuro HCIIOCPEACTBEHHOTO  PYKOBOJMTENSA, BBILIECTOSALICTO
PYKOBOIMTC]IAL  OPTaHW30BBIBATL [IPE/ICTABICHHE OPraHOM HCIONHUTENBHON BIACTH
OTYETHOH HH(POPMALMH 110 AHTHKOPPYIILIHOHHOM TeMATHKE B OTBET Ha 3aI1pOCEI arrnapara.

2.3.14. Opranu30BBIBATE B IPOBOIKTE MEPOTIPHATHA NPOCBETHTENLCKOTO XapakTepa
B c(hepe MpOTUBOIEHCTBUA KOPPYIILMH IS pabOTHMKOB oprana HCIOJHUTENLHOI BIIACTH,
a TakKe 00eCHevyMBaTH OpraHU3AIUI0 | KOHTPOJIMPOBATL  IIPOBEACHHME TAKHX
MEPOIPUATHIA B OPTaHH3AlMUIX, T0BETOMCTBEHHBIX OpraHy HCIIOJIHHUTENILHOH BlacTH
<87>.

2.3.15. ObecneunBars aocryn IpaKJaH K MHQOPMAIHU O JesTelbHOCTH oprana
HCIOIIHUTENLHON BIaCTH B chepe NpoTUBOACHCTRIS KOPPYILHH B TOM YHCIIE:

PasMELICHHC M TOAJEPKAaHME B AaKTYalbHOM COCTOSHHH uH(boOpManuu Ha
opuuManEHOM  caliTe  opraHa  MCHOJIHHTEIbHON Bjacth B Mudopmanmonno-
TEJICKOMMYHHKALHOHHOM ceTH «HTepHeTY;

PasMCIICHHE W TIOAJEPKAHHE B aKTYaJbHOM COCTOSHHH uHbOpMaUK Ha
MHQOPMAITHOHHBIX CTEHAAX B 31aHUH (MOMEINEHMSIX), THE pacIoNOKeH opras
MCIIOJIHUTEIBbHON BJIACTH,

(DYHKUHMOHHPOBAHME B OpraHE WCHOJHUTEIBHON BIACTH TeneoHa  «ropsyei
JTUHUM.

2.3.16.

(nupie 06s3aHHOCTH, (hOPMUpYIOLIHE (YHKLMOHAN OTBETCTBEHHOTO
3a paboTy Mo NPOTHBOAEHCTBIIO KOPPYIIH B OpraHe HCIOMHHTENbHOM BIacTH)

2.4. Tlo nopy4eHuIO HellOCPEACTBEHHOTO PYKOBOJIMTEIISI B YCTAHOBIGHHOM T10PSIIIKE
paccMaTpuBarh  oOpalleHHs — roCyJapCTBEHHBIX OprafoB,  OpPraHOB  MECTHOTO
CAMOYNPABIICHHA, OpTraHu3alMii M TpakIaH, TMOArOTABIHBATL U IIPEICTABIATE
HCMOCPEACTBCHHOMY PYKOBOIMTEIIIO IIPOCKTEI OTBETOB HA YKA3AHHbIE oOparteHus.

2.5. B cOOTBETCTBHH C JOBEPEHHOCTBIO U (M1111) 10 IOPYYEHMIO HENOCPEACTBEHHOIO
PYKOBOIIUTENA,  BBIIECTOAICTO  PYKOBOIMTEIsSl  MPENCTABIISTE HHTEPECBl  Oprana
UCTIONHMTEIBHONH  BJIACTM B IOCYAApPCTBEHHBIX opraHax, oOpraHax MECTHOTO
CaMOYIIPABJIEHHS U B OPraHU3aLusIX.

2.6. YyacTBOBaTh B paboTe KOMHCCHIT M MHBIX KOJJICIHATbHEIX OpraHoB, B COCTaB
KOTOPRIX CHCHHAIHCT BKIIIOYEH B COOTBETCTBHH C INPABOBBIM aKTOM Jlenunrpackoii
00NaCTM  MIM  HANpABIEH  HEMOCPEICTBEHHBIM PYKOBOJTUTENEM,  BBIMIECTOSIIIHM
PYKOBOJIUTENIEM.

2.7. B COOTBEICTBUH C TIOpyYeHUEM HENOCPEJACTBEHHOIO  PYKOBOIUTEJL,
BBIIICCTOAIIEIO PYKOBOAHUTENS OPraHU30BbIBATH HOATOTOBKY MATEPHAIOB K COBELIaHUsM,
3aCCNIaHMSM, HHBIM MCPOIIPHATHAM 1 (WJIM) IPHHUMATh B HUX YYacTHE, B TOM YHCIIE BECTH
IEPErOBOPEL, OPOPMIISATE IPHHATHIE PEMICHHS.

2.8. TouHO M B CPOK BEIONHATH yKA3aHHA U LIOPYYEHHS HENOCPEACTBEHHOTO
PYKOBOIMTEIIA, BBILIIECTOSILIETO PYKOBOAUTEIIS.
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2.9. Cobmonars lIpaBUJjIa JCTONPOU3BOACTBA, B TOM YHCIIe HaaJexamM oopasom
YUATBIBATE W XPaHUTL IIOJIyYEHHBIE HA MCHOJIHEHME AOKYMEHTBI H MaTepHallbl,
CBOCBPEMCHHO CIaBaTh UX OTBETCTBEHHOMY 3a ACIIOTIPOM3BOACTBO, & MPH YXOZE B OTNYCK,
YOBITUM B KOMaHmupoBKY, B CIIy4ac OCTaBJICHMS JIOIDKHOCTH - pabOTHHKY opraHa
MCIIOJIHUTEIEHON BACTH, BPEMEHHO UCTIOJIHAIOIEMY OOSI3aHHOCTH CrlenManucTa, Jubo
HEIIOCPEICTBEHHOMY PYKOBOIUTEITIO.

2.10.  CoGmomats  nopmbl  Konekca STHKH M CIOy:KeDHOTO  IOoBeacHHS
TOCYapCTBEHHBIX TPAXKJIAHCKHUX CYIKALIHX Jlenunrpasckoii oGyacty.

2.11. VBenomisars npeacraBuTes HaHUMATENs 000 BCeX Ciydasx oOpamieHus k
CICHHATACTY KaKHX-THOO JIMII B LENAX CKIOHEHHS €ro Kk COBEPUICHHIO KOPPYIILIMOHHEIX
TPABOHAPYIICHUH, 32 HCKIIIOYEHHEM CIIyYaeB, KOI/a 1o JaHHbIM daxtam nposenena um
IIPOBOAMTCS IIPOBEPKA.

2.12. OtuurtsBaThHCH HEPEN HCIIOCPEACTBEHHBIM PYKOBOIUTENEM O pesynbsTaTax
CBOCH CIyxeOHOH HEATEeNbHOCTH, B TOM HYHCie €KeronaHo, 1o 1 deppana rona,
CIACYIOMIEr0 32 OTYETHBIM, IIPECTABIIATE HCTIOCPCACTBEHHOMY PYKOBOJIUTENIO OTYET O
CBOEH MPO(eCcCHOHANBHOM CIIyKeBHOMH NesTeNbHOCTL

2.13. HamnexauwmmM o6pasoM HCIONHSTE 00513aHHOCTH T'PAYKIAHCKOrO CIIy Kallero,
IPETYCMOTPEHHBIE 3aKOHO1ATEJILCTBOM.

3. IlpaBa

Crienmanmct umeer rpago:

3.1. Ha peamusaumio ycTaHOBICHHBIX JACHCTBYIOLIMM 3aKOHO/[ATENILCTBOM 1paB
T'PaKTAHCKOTO CIY)KALLEro.

3.2. Ha rocymapcTBenuble TapaHTHH, 1IPEIYCMOTPEHHbIE (heiepaibHBIMU 3aKOHAMMU
1 MHBIMM HOPMATHUBHBIMH NPABOBBIMH aKTaMH PoccHiickoii Denepannn u Jlenunrpackoii
obnacTu.

3.3. Ha monyuenue B ycranosienHom TIOpAZKE OT TOCYAapCTBEHHBIX OPraHOB,
OpPraHOB MECTHOIO CaMOYNPABIICHUS, OPraHU3ALM u TPaXKJIaH JIOKYMEHTOB W HWHOM
MH(OPMALNHI, HEOOXOMMMOT IS MCTIOTHEHUS JAOJDKHOCTHBIX 00s13aHHOCTEIH.

3.4. Hoctyna K peruoHaibHbIM MH(OPMALIMOHHEIM  CHCTEMAM JlenuHrpanckoit
00JIaCTH, NMPABOBBEIM 0a3aM AAHHBIX tuna «Konekcy, «Koncynprantllrocy, «I"apanTy,
pecypcam  cetn «Mutepner» no Bompocam, oTHocAmmMCS K KOMIICTEHIIMH OpraHa
UCTIOJIHUTEJIbHOM BIACTH, 4 TaKKe IKOHOMHYCCKUM, TIPABOBBIM M  OOIIECTBEHHO-
HOJIMTHYECKUM BOTIPOCAM.

3.5

(MHblE MpaBa crieluamcTa)
4. OTBETCTBEHHOCTE

Cnenmanuct necer YCTAHOBIICHHYIO (pe/IepabHEIMU 3aKOHAMH OTBETCTBEHHOCT:

4.1. 3a HapyieHue 3aNpeToB, CRA3AHHDIX ¢ TPaXIAHCKOH CITy)O0H, HecobroneHme
OTPAaHMYEHHUH M  HEBBIIOJIHEHHE 00S3aTENBCTB,  YCTAHOBJICHHDBIX enepansabMU
3aKOHAMH.

4.2. 3a HeucnoaHenue (HeHaanekatee MCIIOJIHEHHE) IOJDKHOCTHBIX 00S3aHHOCTEN.
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4.3. 3a yTpary wiun nopuy FOCYIapCTBEHHOrO MMyIecTBa JIeHUHrpaackoii obnact,
KOTOpOE OBIIIO NPEOCTABIEHO eMY JUIS HCTIOTHEHMS JAOJDKHOCTHBIX 00S3aHHOCTEH,

4.4. 3a nHapymenue HopM  Koxekca ostukn u  ciyke6HOro TIOBEJICHUST
TOCYAAPCTBCHHBIX IPAKIAHCKHX CllyKauX JIeHHHIPaaCKol 061acTH,

4.5. 3a HapywieHne cpokOB TOATOTOBKH AOKYMCHTOB BO HCIIOJHEHHE MOpPYYCHMUIT
[pesunenra Poccuiickoii Genepauun, Ilpencenarens [IpaButenscTBa  Poccuiickoii
Depepaunn u I'yGepraropa Jlenunrpanckoii o6nactu.

4.6.

(MHAsl OTBETCTBEHHOCTE CrelHanncTa)

5. Ilepedenn BOpocos, Mo KOTOPBIM cremuamcT BIIpaBe
I 005I3aH CAMOCTOSTENLHO IIPHHUMATE peureHus

5.1. Crienmanuct 0643aH caMoCToSTENBHO IIPUHHUMATh PEILCHU;

5.1.1. ITo Bonpocam HIEPBOOYEPETHOCTH BBINOIHEHHS JOJDKHOCTHEIX 00S3aHHOCTElH
B IIPEACIax CPOKOB, YCTAHOBJIEHHBIX HEMOCPEICTBEHHbIM PYKOBOJHUTEIEM, BEILECTOALINM
pyKOBOgUTEIEM, " COONIFOLIEHHST  HOPM, YCTaHOBJIEHHBIX JEHCTBYIONTHM
3aKOHOAATETHCTBOM.

5.1.2. Tlpu peanusaluu moaHOMOUMiT wieHa KOMHCCHM M HMHOTO KOJJIErHAIBHOTO
oprasxa.

5.1.3. Tlo Bompocam oprauusanun Y4€Ta W XpaHCHHUsS MEpeNaHHbIX €My Ha
HCIIOJTHEHUE JTOKYMEHTOB U MaTEPHAJIOB.

5.1.4. Tlpn peamusanuu npas MPEACTABUTEIIS OpraHa HCIOJNHUTEILHOW BIACTH,
KOTOPBIC YKa3aHBI B COOTBETCTBYIONIEH [IOBEPEHHOCTH MM HHOM YHOJIHOMOYHUBAIOIIIEM
JIOKYMEHTE.

5.1.5.

(MHEIE BOTIDOCKI, 110 KOTOPHIM ClEIHATHCT 06s3amH CaMOCTOSITENBHO IPHHUMATE PELIEHHs)

.2, CHGHHELHHCT B Ka4eCTBC 4YJieHAa KOMHUCCHUHU U HHOTO KOJJICTHAIbHOIO OpraHa
BIIPABE€ HA 3aCCHaHHUgX TaKOro OpraHa caMoCTOATENLHO HOPUHUMATE PEUICHHUE TOJI0COBATL
«3a», KIPOTHB» HIIH «BO3EPKAJICS», a TAKIKE BLICKA3LIBATH CBO€ MHECHHE, B TOM YHCJIIE
3a4BIATH 0CO0OE MHEHHE B NHUCBEMEHHOH (bopMe B COOTBETCTBHH C perimaMeHToM
(l‘lOpHI[KOM) pa6OTBI KOMHCCHH W HHOTO KOIJIErHAIBHOTO Oprasa.

6. Ilepeyens BOIPoCOB, 110 KOTOPBIM CIELHAINCT BIIpaBe
MJIM 00513aH YUaCTBOBATh IIPH MOATOTOBKE TIPOEKTOB HOPMATHUBHEIX
IPABOBLIX AKTOB W IIPOEKTOB PElICHHUH

6.1. Cneumanucr o6s3an YHacTBoBaTb B IOArOTOBKE HPOEKTOB HOPMATHBHBIX
TIPaBOBEIX AKTOB M MPOEKTOB PEIIEHMH 10 BOIPOCAM, OTHOCAIIMMCS K eIo JOJHKHOCTHBIM
00S3aHHOCTSIM.

6.2. Creumanucr BIIPaBe y4acTBOBATH B IIOAIOTOBKE IPOEKTOR HOPMAaTHBHBIX
IIPABOBBIX AKTOB U NMPOEKTOB PELIEHMH TI0 HHBIM BOMpOCam

10 COOCTBEHHOH HHUIIMATHERE/ IO COTTACOBAHHIO C HEMIOCPEACTBEHHLIM PYKOBOIHTEIEM
(BBIGpaTE HyXKHOE)



11

7. Cpoku 1 poLelyphI IOArOTOBKH, PACCMOTPEHHS IIPOEKTOB
PEIICHHI, OPSZIOK COTIIACOBAHHSI M IPHHSITHA PELLICHH

7.1. OOume CcpokH u TIPOLEAYPH IIOATOTOBKH JOKYMEHTOB PETyJIMPYIOTCH
NucTpyknmeii 110 1eI01por3BOACTBY B OpraHax MCTOJIHUTEIbHON BIacTH JIeHHHrpaacKoii
obnacTi.

7.2. CrienmanbHble CPOKH TOATOTOBKH JOKYMCHTOB OCYILICCTBIIEHUS TIPOIEIYP,
CBA3AHHEIX ¢ paboTol 1O  NPOTHBOAEHCTBUIO KOPPYIILIMH,  YCTAHABIMBAXOTCS
COOTBETCTBYIOIIMM 3aKOHOAATEILCTBOM.

7.3. B uensx WOArOTOBKH, COIVIACOBAHUS MU HNPUHATHS  pELIeHUH opraHa
UCHOJHUTEIbHOW BJACTH CHENUANUCT 0053aH  TOAIOTOBUTH NIPOEKT JOKYMEHTa H
HPCACTABUTH €TO HA COTNIaCOBAHME HEIOCPENCTBEHHOMY PYKOBOJAMTEIIIO HE TI037KE UYeM 3a
ABa pabOYMX IHS JO HCTEUEHMS CPOKA WCIONHEHHS IO 3TOMY [HOKYMEHTY, KOTOPBI
YCTaHOBJE€H  (emepaibHBIM — 3aKOHOM WM HOPMATHBHEIM  TIPABOBBIM  aKTOM
Jlenuurpanckoit  obnact, nmubo MHOro Ccpoxa, YCTaHOBJICHHOTO HENOCPEACTBEHHEIM
PYKOBOAUTENEM, BBIIIECTOALIUM PYKOBOUTEIIEM.

8. ITopsaok cimy:keOHOro B3auMOIEHCTRBHS CIIEMHAIIICTA C JpYrumMu
pabOTHNKaMK OpraHa MCIIOJIHNTENBHOI BIACTH, pabOTHUKAMHU HHBIX
TOCYZIapCTBEHHBIX OPIaHOB U OPTaHOB MECTHOT'O CaMOYIIPaBIICHHS,
OpraHU3alMsAMU U TPaKIaHAMA

8.1. IlopyueHus wu ykasaHus CIELMANIMCTY  JIAIOTCSA  HEMOCPEACTBEHHBIM
PYKOBOZUTEIICM, BBIMIECTOSIINM PYKOBOAHUTENIEM B YCTHOH MM HHCHMEHHOH (opme 1o
BOTIPOCaM, OTHOCALIUMCS K JOJKHOCTHBIM 00S3aHHOCTSIM CIICIHAINCTA.

8.2. B memsx MCIONMHEHHMS OKHOCTHBIX 06S3aHHOCTEH 1 TMOPYYEHHH CIIEHHATHCT
BIIPaBe 00pAILAThes K APyruM paboTHUKAM OpraHa MCTIONHHTETbHOM BJIACTH, pabOTHHKAM
HHBIX TOCYapCTBCHHEIX OPTraHOB, OPraHOB MECTHOTO CaMOYTIPABJIEHHs, K IPAXKIAHAM U B
OpraHU3aIUH.

8.3. Cmeumanuct Bhpase B yCTHOH dopme jaBath Pa3BACHEHUS IIO0 BONPOCAM,
OTHOCAIMMMCSL K €TI0 NOJUKHOCTHBIM O0A3aHHOCTSIM, B OTBET Ha OOpAIIEHHs K HeMy
PabOTHHKOB roCYIapCTBEHHBIX OPraHOB H OPraHOB MECTHOTO CaMOYIpaBJICHUS.

8.4. Crmeuuanucr BmpaBe B ycTHOH (opMme maBath pasbACHEHHs TI0 BOMpOCaM,
OTHOCAIMMCS K €ro JOJDKHOCTHBIM OO053aHHOCTAM, IPEJICTABUTENSM OPraHH3amui 1
rpasKaaHam

M0 COOCTBEHHOMY YCMOTPEHHIO (B HHHLHATHEHOM nopsiuke)/

TOJILKO TO MOPYUCHMIO THGO ¢ paspelieH st HEIOCPEICTRBEHHOTO PYKOBOJIHTES,
BEILICCTOSALIETO PYKOBOAUTENS, 32 HCKJIIOUCHHEM CIYUAEB, KOTJIA TAKHC
Pa3bACHEHHS ABAAIOTCS JMOJKHOCTHBIMH 00A3aHHOCTAMH CIELHATHCTA

(BBIOpATE HYXKHOE)

8.5. Cneumanncr BIpaBe NPE/UIOKHTH MCTIOIHUTEIIO 10 JOKYMEHTY B pabouem
HOPAIKE PCIINTE BOIPOC O €ro OT3bIBE, €COM TAKOH JOKYMEHT MJIH OTIEIbHBIC ero
TIOJIOXKEHHS HE COOTBETCTBYIOT (enepansHOMy, OOmacTHOMY 3aKOHO/IATENIbCTRY H/HIIH
pasuiaM 0(hOpPMIIEHUsI JOKYMEHTOB.

8.6. Ha mepuoj cBOEro BPEMEHHOrO OTCYTCTBHS (B TOM uHClle KOMaHIMPOBKA,
OTIYCK) CHELMAIMCT 00s3aH IepeiaTh BCe MATCPHAIbI U HMHDOPMAIIMIO, HEOOXOAUMBIC
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AJIsL BLITIOJTHEHUsI 00SI3aHHOCTEH 110 HACTOSIILEMY NOJGKHOCTHOMY PErIaMeHTy, pabOTHHKY,
BPEMEHHO HCTIOTHAIOLIEMY €r0 00543aHHOCTH, TGO HEIIOCPE/ICTBEHHOMY PYKOBOIHTENIO.
8.7. Coeunamnct o00s3aH BPEMEHHO BBIIOJIHATE OTIACTbHbBIE JIOJDKHOCTHEIE

00sI3aHHOCTH OTCYTCTBYIOMIEro pabOTHHKA
OpTaHa HCTOMHUTENBHOMN BIACTH/CTPYKTYPHOTO [OAPA3ICICHUS <83
(BbIOpaTs Hy)HOE)

B COOTBETCTBHUH C IIOPYUYCHHEM HENOCPEACTBCHHOI'O PYKOBOAHTEIIA.

9. IlepeueHnb rocyqapcTBEHHbIX YCITYT, OKA3EIBAEMBIX TpasKaaHaM ¥ OpraHu3alusIM

Coeunanuct

TPENOCTABIACT TPAKAHAM I OPTaHM3AIMAM TOCY IAPCTECHHBIC YCTYIH
B COOTBETCTBHH C YHKTOM(aMH)___ HACTOSILICTO TOJDKHOCTHOTO periiaMeHTa
(cchlika Ha MYHKTEI pasziena 2, B KOTOPHIX YCTAHOBNEHb! 00S3aHHOCTH 110 IPETOCTABICHHIO
TOCYNapCTBEHHBIX YCIYT)/He NPENOCTABIACT TOCY AaPCTBEHHEIX YCIYT IpakIaHaM 1 OpTraHH3alHAM
(BEIOpaThH HyKHOE)

10. Toxasarenu > peKTUBHOCTH B Pe3yIIbTATUBHOCTH
NPO(eCCUOHaTBHOI CITyKEGHOM NCATETBHOCTH CHENHATHCTa

Iokasatensamu  5hdeKTHBHOCTH W pesyIBTATUBHOCTH npoQpeccHOHaNBHO
CITY)KEOHOH NeATeIbHOCTH CHELMATHUCTA SIBIISIOTCS:

10.1. TlonnoTa ¥ CBOEBPEMEHHOCTE paccMoTpeHust 00palleHni TOCYIapCTBEHHbIX
OpraHoOB, OpPraHOB MECTHOIO CAMOYINPABIIEHMS, OPraHU3aUMii M IPAKIAH, [1OATOTOBKH
IIPOEKTOB OTBETOB Ha HHX.

10.2. OrcyrcrBHe (hakToB:

1) HanMuus B  AHATUTMYECKUX W  HHBIX Marepuanax, IOATOTOBIECHHBIX
CIICNHAIICTOM, YCTAPEBIIEH, HEIPOBEPEHHOH HIIM HCKAKEHHOH HE(POpMALmHy;

2) yTpaThl TOKYMEHTOB M MaTepUaIloB, IOCTYIHBIIHX CTHELUATIMCTY Ha HCTIOJIHEHHE,
XpaHeHue;

3) mpomnycka (CpbiBa) CPOKOB UCTIOIHEHHUS 110 AOKYMEHTaM (IIOpPY4eHHsIM), KOTOPbIC
YCTaHOBJCHBI  ()elCpalbHBIM  3aKOHOM WM  HOPMATHBHBIM TIPaBOBBIM  aKTOM
JleHnHIpajIckoif 00JI1aCTH, HACTOAIMM JIOJKHOCTHEIM PErJIaMEeHTOM, HEeIllOCPEICTBEHHBIM
PYKOBOJMTENIEM, BBIIIECTOSITUM PYKOBOIUTECM;

4) npomycka 0e3  yBaKUTEIBHOM IPHYMHBEL  3aCCIaHUi KOMHCCHM W HWHBIX
KOJIICTHANIEHBIX OPraHOB, HHBIX MEPONPHATHH, B KOTOPHIX CIELHAINCTY GHIIO OPYYeHO
IIPUHATH YYaCTHE.

10.3. KaugectBo BhbINmONHEHHON PaGOTEHI (OTCYTCTBME NpOLEAYPHBIX HApYLICHHI,
MOArOTOBKA  IOKYMCHTOB, ~ MAaTe€puagoB B COOTBETCTBHM C  YCTAHOBJIEHHBIMH
TPeOOBaHUAMHM, TMOJHOE M JIOTHYHOE U3IIOKECHHE MaTepuaa, HpPUIMYECKH I'PaMOTHOE
COCTaBJICHHE JIOKYMEHTA), B TOM YHCJIE OTCYTCTBHE (DAKTOB HAPYILEHMI] IIPY UCIIOJTHEHHH
00513aHHOCTEH OTBETCTBEHHOTO 32 padoOTy MO NPOTHBOACHCTBUIO KOPPYIIIHH B oprase
HCIIOJIHUTEIHOM BIIACTH. ‘

10.4. OrteercTBeHHOCTL (MCHONHEHHE 0643aHHOCTEH B CPOK € MHHHMYMOM
KOHTPOJIA).

10.5. CamocTosiTensHOCTH (CIOCOGHOCTE BLITIONHSITE 3aaHus Oe3 1OTOTHATENbHBIX
YKa3aHui).
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10.6. Qucuurnnuna (cobmonenne CIIy’KCOHOIO pacropsika).
10.7. TIpoheccronansuas KOMIEeTeHTHOCTD.
10.8.

(nHble MOKasaTeny addexTHBHOCTH 1 Pe3yNBTaTURHOCTH
npodeccHonanbHoil cnyxeGHOil AesTenbHoCTH CHenHanucTa)

<83> VKasblBaeTCsl, €CIH CICLHATHCT SBISeTCs! pabOTHHKOM CTPYKTYpPHOTO NOApa3/CneHHst OpraHa HCTOIHUTENLHO
BIIACTH.

<84> CTak yKa3blBaeTCs B COOTBETCTBHH ¢ TpebOBaAHMAMH cTaThi 14 0BIACTHOTO 3aKOHA OT 25 despans 2005 roma
Ne 11-03 «O npasoroM perynuposaniy TOCYNapCTBEHHON IPaXkIaHCKOH Iy kOB Jlennurpanckoii o6macTm,

<85> O6epoccuiickuii KnaccuMKATOp CreuuansHOCTeE mo obpasosanmo. OK 009-2016, NPHHATHIH H BBEIEHHBIH
B gefictBre TpukasoM [OCYmapcTBEHHOTO KOMHTeTa Poccuiickoit ®eneparmn mo CTAHIAPTH3AMH M METPOJIOTHH OT §
nexalps 2016 roxa Ne 2007-cT, unu aeficTroBaBmMi A0 €T'0 BBE/IEHH aHATIOTHYHBIH IIPaBORO}] aKT.

<86> CnpaBouyHHK KBaTH(BHKALHOHHEIX TpeGoBaHNil K creunansHOCTSM, HANpaBNCHHUAM IOAFOTOBKH, 3HAHMAM U
YMEHMAM, KOTOPBIC HCOOXOIMMBI JUNISl 3aMENIEeHHS NOIKHOCTEH TOCYAPCTECIHOM IPaXIaHCKOI Clys k6! ¢ yueToM o6macTy i
BUZIA  NpO(ECCHORANBHON  CyskeGHOH  IesTensHOCTH FOCYNapCTBEHHBIX  TPAKAAHCKHX  CIYJKAIIHX, TOTOTOBICHHLI
MuHHCTEPCTBOM TPY/a U COIHAIBHOI 3awHThl Poccuiickoit Oeneparun.

<87> Ykassisacrcs B ClTy4ae, €CIIi B OpraHe HCIIONHHTENBHOH BIACTH eCTh TIOIBE/TOMCTBEHHbBIC OPTaHH3ALIHA, ¥,




