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Ilpuroxenrae I
K rpuKa3y arnapara fy6epuaroPa

u flpanureJlbcrBa JlenuurpaAcxoft o6tacrlu
or ((_)) 2015 roAa J\b 
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TIPIIMEPHbIT
AOIXHOCTHOfr PETJIAMEHT

f ocyAapcrBeHHof o f paxAaHcKof o cJryxaulef o

opfaHa lrcrroJrHure.nrnofi BJracrr{ JleHnurpaAcxofi o6lacru - c[euuaJllrcra

(YTBEPxtAAIO>

Pyxono4ureJlb
opraHa I4cnoJlHl4Telruofi Bilacrvr

IIeHHurpaAcxofi o6lacrn

V.O. Qarvulux

20 roAa

AOX}I{HO C THOI;I P Ef JIAMEHT

(no,rHoe HaHMeHoBaHHe.uor,l)KHocTl.r fptDl(aaHcKoro cn)rxauero B poauTenbHoM naae>re)

(nOlnOe HaHMeHOBaHLTe AOJI1HOCTI1 rpaxlagCKO1O Cnl111aqer6 B UMeHnTeJI6HOM naAeXe)

(4anee - creqr4aJrr4cr, crpyKTypHoe noApa3AeJIeHLIe, opraH I4cTIoJIHI{TenbHofi Bnacrpl)

flBrflercfrocyAapcrBeHHbrM rpaxAaHcKI4M cnyxaulrlM JleunHrpaAcKofi o6lacru.
B coorsercrBrlg c PeecrpoM AonxHocrefi rocyAapcrBeHHofi I-paxAaHcKofi cnyx6bl

JleHI,rnrpaAcxofi o6lacru AonxHocrb
(uanuenoeaHue ao,t)t(Hocrtt rpal(aaHcKoro cnyx(auefo B coorBercrBHH c Peecrpou)

oTHOCUTCfl K KaTefopl4ll
l,,cneura,,rrrcrou ,ru6o <06ecneqHBalouue cneuHa,lHcT6r), (U COOrAeTCTBlrlr C Peecrpou))

fpyrInbI.
(geayueft/crapue[/rrrnaaureil (a coorse'rcrauu c Peecrpov))

1 . KaannQrIKauHoHHbIe rpe6o BaHlafl

1.1. oopa3oBaHl4e'
G;;,e ,))

I.2.He MeHee Jrer craxa rocy.qapcrBeHHofi rpaxAaHcxofi cnyx6rr vru
jrer craxa pa6orrr [o c[equ€LrrbHocrl,I, HarIpaBJIeHH]o rIoAroroBKI'I nl46o 6e3

[peAbrBn eHLrfl. rpe6oBaH uit x cT]axyz .

, Tpe6onauufl K ypoBHro o6pasonaHur yKa3brBalorc, B coorBercrBr.ru c rpe6onaHurMll '1.3 u'1.4 crarbl4 12 @eAepalrHoro

3aKoHa or27 vnotts2004 rona Ne 79-@3 <O rocy,uapcrseHHofi rpaNAaucxofi cryx6e Poccuficxofi @eAepauun>.
1-- lpeooBaHr,r, K craxy yKa3brBalorcfl B coorBercrBrau c rpe6oaaHurMt4 crarb, l4 o6.nacrsoro 3aKoHa or 25 $enpals2005
.o^u N I 1-os <O [paBoBoM perynupoBaHilH rocyAapcreeHHoil rpaxAaHcxoft c.nyN6ut JleuuHrpancxofi o6lacru>.

o6pasonaHl4e.l

(>



1 . 3 . IIpo Sec cI4oH€uIbHbIe 3Harrarfl H HaeurxIa.'

1.3. 1 . llpoQeccl4oHarlbHble 3HaHLI{ ro
(uauueuooanue cneuuaJlbHocrlr n (unu) nanpauneHlrc no,[rorosru Jtt{6o

, noATBepxAaeMbre

HaHMeHoBaHHe yKpynHeHHoi rpynnbr cneuhanbHocreii n uanpae,reHnfi noaroroBKH cor.lacHo *rraarqrr*uropy4)

AoKyMeHroM 06 o6pa:oeauun v o KBanlIQI4Kar1:aLI

()
uarucrpa lu6o allnnoM o cperHeM npoSecctouarrHorv o6pa:oaaHnn)

r,rJrr4 AoKyMeHToM O KBanr4okrKArluu (.uzunovroM o npooeccl4oHallbHofi [epenoAfoToBKe).

1.3.2.3uanzs:
KoHcrraryuull Poccufi cxofi @e4epaqnrr ;

(Degepansnoro 3aKoHa or 6 oKrr6pr- 1999 rota J\le 184-O3 (06 o6uux npuHlll4rax

opfaHr43auuu 3aKoHoAaTeJrbHbrx (npe4crau4TenbHblx) z I4cIIOJIHLITeJIbHbIX OpfaHOB

rocyAapcrBeHHofi BJIacrI,I cy6beKron PoccnficKofi @e4epaqnu>;

@e4epalrHoro 3aKoHa or 6 oKrf,6pr.2003 roAa }lb 131-@3 <06 o6rqux npl4Huuilax

opfaHr43aqr4l4 MeCTHOTO CaMOylpaBJIeHrIf, S POCCI4fi CKOfi @e4epaqUu> ;

@e4epanrHoro 3aKoHa or 2 Mafl 2006 roAa i\b 59-@3 <O uopr4Ke paccMorpeHl{q

o6parqenr,rft rpax4an Poccnficxofi @elepaquw>;
<De4epa"nrHoro 3aKoHa or 25 AeKa6ptr 2008 roAa }lb 273-O3 (O rporl4BoAeitcrBkrt4

Koppylrlr4r4) Lr r4Hbrx HopMarr4BHbrx rrpaBoBbrx aKroB Poccraffcxofi (De4epaquu kr

Jlenuurpa4cKofi o6lacru n c$ epe rporl{BoA eircrsr4fl. KoppyrIIHI4 ;

(De4epa;rrHoro 3aKoHa or 27 r4roJr, 2006 roAa Jllb 149-@3 (06 I4H$opMaIruI4,

u H 0 opMaIILI oH HbIx rexHoJI o r vflx u o 3 alUllre ra n Q op vra \krr4>> ;

@e4epa-urHoro 3aKoHa or 27 Hrorq 2006 roAa Ne 152-03 (O nepcoH€LnbHblx

AaHHbIXD;
3aKoHoAareJrbcrBa Poccnficxofi @egepaqrau o rocyAapcrBeHHofi rpaxAaHcKoft

cnyx6e Poccrafi cxofi @e4ep a\ur4;
Ycrana JlenznrpaAcKofi o6nacru;
rroJroxeH uq o6 opfaHe I,IctIoJIHI4Telruofi Bnacrl4 ;

KoAexca 3THKr,r vt clyxe6uoro noBeAeHrL rocyAapcrBeHHblx rpaxAaHcKLIx

cnyxauux;
IrlHcrpyxuull rro Aenonpor43BoAcrBy B opraHax I4cIIoJIHI4Telruofi Bnacrn

JleuunrpaAcxofi o6 tac;ru;'
cnyxe6 Horo pacropfl AKa e AANauHncrparII4I,I JlenraurpaAcKofi o6 tacru;

.)
(uauueHoraunt HHblx npaBoBblx aKToB,3HaHHe Koropbrx neo6xoannto,Drc ucnonHeHH, o6r:assocrefi no aolxHocru)

Bo3MoxHocreft 14 oco6eHHocrefi [pr,rMeHeHI4, coBpeMeHHbIx IauQoprraaIII4oHHo-

KoMMyHuKarIr4oHHbrx rexHoJrorv fi B opraHe I{c rIoJIHI4TeJIbHofi BJIacrI4.

1.3.3. HasHxu:
cr4creMar n3a]qJ/.u v a[arLlf,a un s oprraaqun ;

'Tpe6oeauu, K 3HaHurM u HaBbrKaM yKa3brBaprcfl B coorBercrBnll c HopMart4BHbIM aKToM rocyaapcrBeHHoro oprana (v.6

crarbu 12 @e.uepansHoro 3aKoHa or 27 vnots 2004 rom Ne 79-@3 <O rocyaapcrseuHofi rpaxaaacxoft cryN6e Poccuftcxofi
<Delepaurau>).

+ O6urepoccutrrcxuir ruaccuQraxarop cneuuilnbHocrefi no o6pa:oaaunro. OK 009-2003, yrBepxneHHblfi nocrauosJleHl4eM

foccrau4apra Poccnficxofi Oeaepauuu or 30 ceHrr6pr 2003 roaa J\! 276-cr, ulu Aeficrnosasuluft Ao ero yrBepxAeHlltr

aHa.lorr,{Hrt ft uopuarunulr fi axr.



pa6oru c rexHr4r{ecKraM r4 [porpaMMHbIM o6ecue.reHl4eM aBToMarI,I3I4poBaHHoro

pa6ouero Mecra (APM), B ToM rrucJre pa6orrr B orlepaquosuofi crlcreMe cerueficrna

Windows, B reKcroBoM peAaKrope MicrosoftOfficeWord, c ra6luqnslM rpoqeccopoM
MicrosoftOfficeExcel; c [oqroBbrM KJrr,reHroM Turra <Outlook)), rIoAroroBKI4 upe:eHraqufi

c rpr,rMeHeHI4eM rlpunoxenus Mi cro soft Offi cePowerPoint ;
pa6o'ru B Kar{ecrBe rroJrb3oBareJu n uuQoprvralll4oHHblx cplcreMax, rpI4MeHreMbIx B

opraHe r4crIoiIHI,ITelrsofi Bracrr4, TOM TII4CIC cI4CTeMaX 3neKTpOHHOrO

AoKyMeHroo6opora, n uuQopMaur4oHHo-[paBoBblx cl4creMax <fapaHr>>, <<KoHcyJIbraHT

flnroc>, <KoAexc>>, ran@oprraarlfloHHo-TeJreKoMMyHuKaul4oHHblx cerf,x, B ToM r{ucre ceru
<I4urepuer>;

ucrronb3oBal:zs. KorrlrpoB€Lnruofi TexHrrKI,I, cpeAcrB rene@onnofi vt Saxcurraulruofi
CBfl3VT;

(nHrre uaatrxtt, o6laaanne Korop6rMr.t seo6xoar.tro a,lr HcnorHeHt,tc o6rgassocreii no aolNuocru)

2. lonxnocrHble o6s:anuocru

B qensx peulnr43arlr{r4 rroJrHoMorr[fi ra SyHxqIafi oprana I4cnoJIHI4TelrHofi Blracrut,

[peAycMorpeHHbrx rroJroxeHr4eM o6 opraHe LlcrloJlHlarelrsofi BJIacrI4, a raKxe B

cooTBeTcTBr4kt c rroJroxeHLreM o crpyKTypHoM [oApa3AeneHI4LI cneqll€uucr o6ssaH:

2.t.

2.2.

(ao,,r)KHocrHafl o6s:axuocru)

(ro,rNHocrHar o6ssauxoc'ru )

(acranrcauffi aorxHocrHoft o6asauuocnt)
2.2.1.

2.2.2.

2.2.3.

2.3.

(aeraru:auur ao,txHocrHofi o6r:auuocrr)

(aera,ru:auns ao,,txHocrHof o6r:aHnocru)

(aolNuocrua.r o6r:atruocrr)

2.4.
(ao,rxHocrHa.n o6r:aH Hocrr )

2.5.t[o lopyr{eHuro HenocpeAcrBeHHoro pyKoBoAuTentr B ycraHoBJIeHHoM ropf,AKe

paccMarpuBarb o6paqenur rocyAapcrBeHHblx opraHoB, opraHoB MecrHoro

caMoy[paBJreHu.f,, opraHr43arlufi Lr rpaxAaH, rIoAroraBJIHBarb vr rlpeAcraBJlflTb

HerrocpeAcTBeHHoMy pyKoBoAureJr[o rpoeKrbl orBeToB Ha yKa3aHHbIe o6pauleHHff.

2.6.8 coorBercrBpru c AoBepeHHocrbro u (wtu) ro ropyqeHl4lo HenocpeAcrBeHHoro

pyKoBoAr4TeJrf, BbrruecTof,tuefo pyKoBoAI4TeJIf, IIpeACTaBJITTb I4HTepecbI opfaHa

HcrroJrHr,rrenbHofi BJracrH B rocyAapcrBeHHblx opraHax, opraHax MecrHoro

caMoynpaBJIeHH, I'1 B OpraHI/3AUJ/,x.
2.T.YsacrBoBarb B pa6ore KoMlrccr4fi ll HHbIx KoJIJIerI4zL[bHbIx opraHoB, B cocraB

KOTOpbTX C[erIr4iLJrHCT BKJrrOrreH B CoOTBeTCTBUU C [paBOBbIM aKTOM Jlenranrpa4cKofi

o6lacru urv Ha[paBneH HerrocpeAcrBeHHblM pyKoBoAI,ITeJIeM, BbIIuecrorIrII4M

pyKoBoAI4TeJIeM.

2.8. B coorBercrBkru c [opyrreHr4eM HenocpeAcrBeHHoro pyKoBoAI,ITeJIr,

BbrruecTorrqero pyKoBoAr{Tens opfaHr43oBblBaTb noAfoToBKy MaTepI4€uIoB K COBeIUaHI4flM,



3ace4ar^u.sM, r4HbrM MeponpuflTvrfll.r. u (utu) [pl,rHr4Marb B HI,Ix yqacrne, B ToM rII4cJIe Becrl4

neperoBopn, o SopMJIsrb rIpI4H.rITbIe peIxeHI4{.
2.9. ToqHo vt B cpoK BbrfrolrHf,Tb yKa3aHr,r, Lr fiopyqeHl4, HenocpeAcrBeHHoro

pyKoBoAr4TeJrq, BbllrlecToqlqero pyKoBoAI{TeJIfl .

2.10. Co6nrolarr upaBuna Aenorpo[3BoAcrBa, B roM tII,IcJIe HaAnexauIrIM

o6pasou yr{HTbrBarb r4 xpaHr4Tb rronyrreHHbre Ha ucnoJIHeHIae roKyMeHTbI I4 MarepuaJtbl,

cBoeBpeMeHHo cAaBarb Hx orBercrBeHHoMy 3a Aeno[po,3Bogar"o', B ToM tII,Icne [pI4
yxoAe B orrrycK, y6rrrrar,r B KoMaHAHpoBKy, B anyqae ocraBJIeHI,I{ AonxHocrl4.

2.11. Co6nroAau HopMbI KoAexca
rocyAapcrBeHHblx tpaxAaHcKHx cnyxaurx.

3TkrKr.r vt cnyxe6uoro [oBeAeHr,rfl

2.12. YseAoN,urflTb rrpeAcraBr4ren, HaHr4Marerq o6o Bcex cnyqaqx o6paulenufl K

clequarrucry KaKzx-lu6o nr4u B uenf,x cKiroHeHr4fl ero K coBeplxeHlllo KoppynIII4oHHbIx

npaBoHapyurenufi, 3a r4cKnror{eHr4eM cryr{aeB, KorAa rro AaHHbIvr Qaxrala [poBeAeHa r4ltkr

npoBoAurc{ npoBepKa.

2.13. Or.rr4ursarbc, [epeA HenocpeAcrBeHHbrM pyKoBoAI4TeJIeM o pe3ynbrarax
cnoefi cnyxe6nofi Ae{TenbHocrr{, B ToM rrr,rcJre exeroAHo, Ao 1 Seapzurx ro.{a,
cneAyroqefo 3a oTr{eTHbrM, rrpeAcTaBrqTb HerrocpeAcTBeHHoMy pyKoBoAl4Tenro oTr{eT o

csoefi upoSeccuouamsoft clyxe6uofi AesrelrHocrl4.
2.14. HaAlexaur4M o6pa:our r4crroJrHru o6.ssaHHocrn rpaxAaHcKoro cnyxaulero,

ycTaHoBneHHbre 3aKoHoAareJIbcTBoM.

J. flpana

Cnequarucr r{Meer npaBo:
3.1. Ha peulnr{3arluro ycraHoBneHHbrx 4eftcrayroqr4M 3aKoHoAareJrbcrBoM npaB

rpaxAaHcKofo cnyxarrlefo.
3.2.Ha rocyAapcrBeHHbre raparTr4vt, [peAycMorpeHHbre Se4epanrHblMra 3aKoHaMr4

r4 r4HbrMlr HopMarr4BHbrMr4 rrpaBoBbrMu aKTaMr,r Poccprficxofi (De4epa\uu u JleHnHrpa4cxoft
o6rractvt.

3.3. Ha ronyrreHr4e B ycraHoBneHHoM rroprAxe or opraHoB rocyAapcrneHsofi
BJracrr{, opraHoB MecrHoro caMoyfipaBJreHlrfl, opraHlr3auuirr u rpaxAaH AoKyMeHToB r4

nuofi uuQoprvraquu, neo6xoAurrrofi Anf, r4crro r.:aetlafl AonxHocrHblx o6ssaHHocrefi.
3.4.[ocryua K perlroHanbHbrM nnQopuarlr4oHHbrM cr4creMaM JlenranrpaAcxofi

o6tacrw, [paBoBbrM 6asaNa AaHHbrx rrarra <Kogexc>>, <<KoucyJIbraHT flllroc>>, <<fapaur>>,

pecypcaM cern <Irlurepuer> ro BonpocaM, orHocrrrlr4MC, K KoMrlereHrrr4r4 opraHa
r4clloJlHr4Temuofi BJracrpr, a raKxe 3KoHoMI4qecKI4M, [paBoBbrM Lr o6uecrseHHo-
IIoIr{TLrqecK[rM Botrpoc aM.

,.t. .

5^
Ja ncKJIIOqeHueM Cn) {aeB, xorAa cneuH€L[]IcT flBJIreTCf, OTBeTCTBeHHbTM 3a AeJrOlpOr.r3BOICTBO.
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4. OrsercrseHHocrb

Cuequalucr Hecer ycraHoBneHHyro Se4epalrHbIMI4 3aKoHaMLI orBercrBeHHocrb:

4.1. 3a HapyrueHr,re 3a[peroB, cBf,3aHHbrx c rpaxAancxofi clyx6ofi, neco6moAeHrIe

orpaHlarre:auit u HeBbrnoJrHeHlle o6ssarenbcrB, ycraHoBneHHblx Se4epanrHblMla 3aKoHaMI'I.

4.2.3a HeficnoJrHeHue (Hena4nexauee pIcnoJIHeHue) ,uonxHocrHblx o6qgaHHocrefi.

4.3.3ayrpary anu roptry rocyAapcrBeHHoro IlMylrlecrsa JIeHIaHrpaAcKoir o6tacru,
Koropoe 6ruo npeAocraBJreHo eMy Anfl I,ICrIoJIHeHI,L AoJIxHocrHbIx o6qsaHHocreft.

4.4.3a HapylxeHue HopM KoAexca 3rI4KlI Lt

rocyAapcrBeHHblx lpaxAaHcKl4x cnyxaulrx.
cnyxe6uoro

4.5. 3a HapylreHr,re cpoKoB noAroroBKr4 AoKyMeHToB Bo I4cIIoJIHeHLIe

Ilpeau4eura Poccnficxofi @e4epaquu, Ilpegce4arelr llpanurenbcrBa
@egepaqun r,r fy6epHaropa JlennnrpaAcxofi o6lacrn.

4.6.
(r ua.n oraercroeuHocrl cneunaluc'ra)

5. flepeueur BorlpocoB, rlo KoropblM cnelll4aJrvrcr

Brrp aBe ull.u o6 szaH caM o crofl Te JIbHo rIpI{HrIM arb pelue HI{,

5. 1 . CneqVaJIVeT O6ssaH CaMoCTO.sTeJIbHo npHHI,IMaTb peIxeHLIq :

5.1.1. flo nonpocaM nepBoor{epeAHocru BbIrIoJIHeHrIt AonxHocrHblx o6ssaHHocrefi

B rrpeAenax cpoKoB, ycTaHoBneHHbIx HenocpeAcrBeHHbIM pyKOBOAI{TeJIeM,

Bbrrrrecroilr\r4vru pyKoBoArrreJrf,Mn, n co6nroAeHr4fl. HopM, ycraHoBJIeHHbIx 4eficrnyrouluM
3AKOHOAATEJIbCTBOM.

5.1.2. flpv peanv3apvt rroJrHoMoqLrfi .uleHa KoMl4ccvtvt u HHoro KoJUIeTI{€t[bHoro

opraHa.
5.1.3. llo BorpocaM opraHr43aqr4r4 yrrera a xpaHeHl4fl nepeAaHHblx eMy Ha

r{cnoJIHeHI4e AOKyMeHTOB U MAT 9pV€LIIOB.

5.r.4.
(uHue aonpocu, no KoropblM cneuualscr o6r3aH caMocrosrerbHo npnHI'IMarb peuexur)

5.2. CnequaJrr4cr B KarrecrBe rrJreHa KoMI,IccuI4 I{ I4Horo KonJleruanbHoro opraHa

BrrpaBe Ha 3aceAaHnflx TaKoro opfaHa caMocTorTeJlbHo npHHI4MaTb peIXeHI4e foJIOCOBaTb

((3a)), (IIpoTuB)> L4III/I ((BO3AepXaJlQfl>>, a TaKXe BbIcKa3bIBaTb cBOe MHeHHe, B TOM TIHCJIe

3af,BJrrrb oco6oe MHeHr4e B uucruenuofi Soprvre B coorBercrBrt4 c pernaMeHToM

(uopx4xorr,r) pa6Orrr KoMII ccHH !I IIHoro KoJIJIeruEtlI bHoro opraHa.

6. flepe.reHr BorrpocoB, rro KoropbrM crreqvraJfi4cr BnpaBe vrftlo6fl3aH

YIIACTBOBATb TIPI4 IIOA|OTOBKC TIPOEKTOB HOPMATI4BHbIX IIPABOBbIX AKTOB H

npoeKroB peureuufi

6.1. Cnequalucr o6qsaH yr{acrBoBarb B rroAroroBKe npoeKToB HopMarI{BHbIx

npaBoBbrx aKToB r.I [poeKToB peueHufi uo Bo[pocaM, orHoc.f,uluMcf, K ero .{oIIxHocrHbIM

o6ssanHocrflM.
6.2. Cneqpralucr BrrpaBe yqacrBoBarb B rloAroroBKe npoeKToB HopMarI,IBHbIx

npaBoBblx aKToB 14 peIUeHI4fi tlo I'IHbIM BoIIpocaM

TIOBCAEHHfl

uopyvennfi
Poccuficxofi

lno coaracoranHrc c HenocpeacrBeHHbrM pyKoBoaHTeJIeM, Bbtuecrortur.lM pyKoBo.tllTe,leM nu6o 6e: raxoro cor,tacoaaull)



7. Cpoxu v [porleAypbr rroAroro BKI,I, paccMorp en:as. rpoeKToB peureulEfi,

rr op{AoK cornacoB anrtfl. LI npI,I Hfl Tur peurenufi

7 .1. O6que cpoKr4 H rporleAypbr roAroroBKr4 AoKyMeHroB perynupyrorc,
Irlncrpyrquefi uo Aeno[pon3BoAcrBy B opraHax r4crloJlHlrreruHofi BJIacrI4 JleuuHrpa4cxofi
o6tacrw.

7.2. B qenrx rroAroroBKrr, cornacoBaHufl. 14 rtpr4HflTvtfl, peueuufi opraHa

ucfloJrHr4Tenrnofi BJIacrI4 cfleqIa€Lnucr o6ssaH :

7.2.1. floArorosnrs [poeKT AoKyMeHTa v npeAcraBllTb ero Ha couracoBaHne
HenocpeAcrBeHHoMy pyKoBoAHTeJrro He [o3xe, r{eM 3a ABa pa6ovux AH, Ao ucrerleHu.f,

cpoKa r4crroJrHeHtrfl. to 3ToMy AoKyMeHTy, Koropbrfi ycrauoBJleH QegepanrHblM 3aKoHoM

krJrtt HopMarr,rBHbrM rrpaBoBbrM aKToM JleuuurpaAcxofi o6racrn, nu6o I4Horo cpoKa,

ycTaHoBneHHofo HenocpeAcTBeHHbrM pyKoBoAr{TeJreM, BbIIrIecTof,IuI4M pyKoBoAI,ITeJIeM.

7.2.2. flocle corJracoBanvrfl rrpoeKTa AoKyMeHTa HerIocpeAcrBeHHbIM

pyKoBoAr4TeJreM He3aMeAnHTeJrbHO CAaTb rrpoeKT .{oKyMeHTa oTBercTBeHHoMy 3a

Aenonpor43BoAcrBo vulLt Io rIopyqeHr,rrc HerrocpeAcrBeHHoro pyKoBoAl4Tenfl JII,ITIHo

npeAcTaBr{Tb npoeKT AoKyMeHTa Ha paccMoTpeHHe BbIIIIecTof,qeMy pyKoBoAI{TeJrIO.

8. llopr4ox cnyxe6noro B3alrMoAeitcrnus. cnequ€uucra c ApyrHMH pa6oruurcarrtu

opraHa rrcrroJrHlrrelrHofi BJracru, pa6orHraxaMr4 r,rHbrx rocyAapcrBeHHblx opraHoB I4

op raHo B Me cTH oro c aM oy[paBJr e Hr4q, opf aH r,r3 arIHf, MI4 vr rp a]KEaH aMI,I

8.1. Ilopyuenur yKa3aHllfl C[eUr4anr4cry Aarorcfl HerrocpeAcTBeHHbrM

pyKoBoAr4TeJreM, Bbrruecrorrrlr4Mr4 pyKoBoAareJr.rMr4 n ycrnofi uJtu trurcblaeuHofi Qopvre uo
BonpocaM, orHocrq Lrucfl. K AonxHocrHbIM o6-ssaHHocr.rrM crlequaJll4cra.

8.2. B qenf,x r4cnoJrHeHr{f, AonxHocrHbrx o6q:aHHocreit u [opyr{eHl,Ifi cuequalucr
BrrpaBe o6paqarrc, K Apyrrau pa6orHr,rxaM opraHa HcrIoJIHHTelruofi BJIacrrI, pa6orunxarra

HHbrx rocyAapcTBeHHbrx opfaHoB, opfaHoB MecTHofo caMoy[paB[eHklfl., K lpaxAaHaM 14 B

opfaHI43auI,II4.

8.3. Cueqr4alrvcr BnpaBe B ycrnofi Qopnae AaBarb pa3bscHeHl,I{ [o BorlpocaM,

orHoctrulr4Mcr K ero AoJrxHocrHbrM o6ssaHHocrflM, B orBer Ha o6paqennr K HeMy

pa6orHnxoB rocyAapcrBeHHbrx opraHoB r4 opraHoB MecrHoro caMoynpaBJIeHI,Ir.

8.4. CuequaJrtrcr BrpaBe B ycurofi Qoprvre AaBarb pa3loflcne:r.ufl. rlo BorlpocaM,

orHocquluMc, K ero AonxHocrHbrM o6ssauHocrqM, npeAcraB[TerqM opraHu:aqufi

8.5. CueuuraJrvcr BrrpaBe [peAnoxr,rrb r4crroJrHkrreJrro ro AoKyMeHTy B pa6ouevr
noprAKe peur.rTb Borrpoc o efo or3brBe, ecJrr{ rarofi AoKyMeHT uilLl oTAenbHbre efo
noJroxeHu.rr He coorBercrByror QegepanrHoMy, o6racruouy 3aKoHoAarenbcrBy nlutu
rrpaBr4naM oSoprr,rneHr4f, AoKyMeHroB.

8.6. Ha repuoA cBoero BpeMeHHoro orcyrcrBr4s (a rou r{I4cre KoMaHAHpoBKa,

ornycx) cneqlr€rrrr4cr o6ssaH nepeAarb Bce Marepva:l'bt ra zu$opuaquto, neo6xoAnMbre Anfl
BbrrroJrHeHlrfl AonxHocrHbrx o6s:asHocrefi rro Hacrof,IrleMy pernaMeHTy, pa6oruuxy,
BpeMeHHo lrcrroJrHf,roueMy ero o6ssaHHocrr4.



8.7. CueubaJrvcr o6s:aH BpeMeHHo BbrrroJlHrrb orAeJIbHbIe AonxHocrHble
o6xsaHHocrn orcyrcrByrouero pa6orHuKa crpyKTypHoro [oApa3Aereurfl, B coorBercrBvtt4

c [opyqeH]IeM HerlocpeAcTBeHHoro pyKoBoAaTerq.

9. llepeueurrocyAapcrBeHHblxycnyr,
oKa3brBaeMbrx rpaxAaHaM H opraHl43auklrM

CneuHarucr
(npeaocrae,reer rpu(.(aHaM I.r opraH[3aunflM cJleayrcufie rocyaapcrBeHHble ycnyru: 1...;2...;3.

,ru6o ue npe.[ocraBnter rocyaapcrBeHHllx ycnyr rpzD(aaHaM u oprann:auuru)

1 0. lloxa: ar e IIkr e S Qexru nH ocrla 14 pe3ynbrarl,IBHocrl4

lpoQeccl,toHaJIbHofi cnyxe6Hofi AeqrerrHocru crlelll4€rnucra

floxasareJrf,Mlr assexrunHocrr4 v pe3ynbrarl4BHocrl4 npoSeccuoHanbHofi

cnyxe6Hofi AesrelrHocrH crleqlluull4cra {BJIf,}OTC{ :

10.1. CnoeaperraeHHocrb r.r rroJrHora paccMorpeHl{f, o6paulenufi rocyAapcrBeHHblx

opraHoB, opraHoB MecrHoro caMoylpaBJleHl4.a, opraHu3aqufi, rpaxAaH, I4 rIoAroroBKI{

lpoeKToB oTBeToB Ha HI4X.

10.2. Orcyrcrnue B aHaJtLtrvqecKr4x Lr r,IHbIx Marepl,I€Llax, noAroroBJIeHHbIx

cflerlra€LJrkrcroM, ycrapeBrxefi, HerpoBepeHHofi puwr r4eKaxeHHofi unSopuaqHu.

10.3. Orcyrcrnue Saxron yrparbr AoKyMeHToB v MarepI{uLIIoB, rlocry[I4Blxl,Ix

c[equanplcTy Ha I4crIoJIHeHV e, XpaHeHI,Ie.

10.4. Orcyrcrrue QarroB rporycxa (cprraa) cpoxoe I4crIoJIHeHlzfl, tto AoKyMeHraM

(nopyveuuxru), Koropbre ycraHoBneHbr Qe4epamnuvr 3aKoHoM L4rtkr HopMarI4BHbIM

lpaBoBbrM aKToM JleHnHrpaAcxofi o6racru, HacroruluM AonxHocrHbIM perJIaMeHToM,

HenOCpeAcTBeHHbIM pyKOBoAI4TeJIeM, BbIIIIeCTof,UILIMI,I pyKoBOAI{TeIcMu.

10.5. Orcyrcrrue Saxroe rporycKa 6es yBaxllrenrsofi rpI4tIHHbI sacelanuia

KoMr4cclrfi u r4Hbrx KoJrJrerr.r€L[bHbrx opraHoB, I,IHbIx naeponpurrufi, B Koropblx

c[equ€LJII{cTy 6blno [opyqeHo rIpI4Hf,Tb yqacTlle.

10.6. Ka.recrno BbrrroJrHeHHoft pa6otr (no4roroBKa AoKyMeHToB, Marepl4€uloB B

coorBercrBrar,r c ycraHoBneHHbrMr{ Tpe6oBaHvtflv-.n) rloilHoe v rorplrlHoe I43JIoxeHIae

MarepHan a, top:/.Iit4q e CKI,I rp aM orHo e c o craBn e H 14 e 4oryrra enra).
10.7. OrnercmeHHocrb (ucnorueuue o6ssaHHocrefi B cpoK c MI'IHrIMyMoM

xonrponx).
10.8. CauocroxreJrbHocrb (cnoco6nocrr BbIrIoJIHflTb 3allanlafi 6es

AoIronHI,ITeJIbHbIx yxa:auufi ).
I 0.9. Ancqraununa (co6nrcAeHl,Ie clyxe6uoro pacropx4xa).

I 0. I 0. flpoQeccl4oHiulbHa, KoMrereHrHocrb.
10.11.

(uHue norcagare,ru rrfr[exrnoHocrll H pe3ynbraruBHocn4 nporfeccuona,rrsofi cl)orce6uofi AerreJI6Hocrl't cneuua.lncla)

7



flpranoxelaue 2
K rrpuKa3y arr:mrpara fy6epnaropa

ra flpanureJlbcrBa JleHraHrpa4crofi o6 tacru
oT(( > 2015 roAa }lb - I

TIPI4MEPHbIff
AOJIXHOCTHOft PEUIAMEHT

rocyAapcrBeHHofo rpaxAaHcKoro cJryxaluero
opraHa [crloJr H[tre.nrnofi BJracrI{ Jleuu nrpaAcroft o6.nacru -

pyKoBoAI{Terq cTpyKTypHoro rloApa3AereHuq

(YTBEPXAAIO)

Pyxono4ureJlb
opraHa r4crloJlHl4Telruofi BJIacrI,I

JlennurpaAcxofi o6lacrn

I4.O. @arv,u:lus

20 roAa

AOnXHOCTHOfr PE|JIAMEHT

))

(nonnoe HalrMeHoBaHt,te aonxHocru rpuq[aHcKoro cnyxauefo B po/Iure]'I6HoM naaeNe)

(nonHoe HarrMeHoBaHHe ao1lxHocrtt rpplq[aHcKoro cn]ry(auero B HMeH[Te,'lbHoM na.(exe)

(aanee - Haq€urbHux CfI, crpyKTypHoe rroApa3AeileHl,Ie, opraH I4crloJlHl4relruofi nnacru)

flBrrflercfl rocyAapcrBeHHbrM rpaxAaHcKI4M cnyxaull4M JleuuurpaAcxofi o6lacru.
B coornercrBr4r4 c PeecrpoM AonxHocrefi rocyAapcrBeHnoil rpaxAaucxofi cnyx6rr

JleHraHrpaAcxofi o6lacru AoJlxHocrb
(uanueuoaaHue,{oJrxHocrll rpD(aaHcKoro cn}ry(auero B coorBercrBt.it{ c Peecrpou)

orHocr4Tc, K Karef opvv <Pyxono4HTeJILI) rpynrlbl.
(aurcueft/rnaauoir/seayueft (e coorrerc'rouu c Peec'rpou))

1 . KearnSI4KaIIpIoHHrte rpe6o BaHufl

1. 1. Bucuree o6pasoBaHue.
1.2. He MeHee Jrer craxa rocyAapcrneunofi lpaxAaHcrofi clyx6u vJru

-JreT 
cTaxa pa6oru rro c[eIII4anbHocTI{, HaIIpaBJIeHI,IT no4roto"*ru.

t :. npo$eccuoHulJlbHble 3HaHHfl , rartrr*r'.
1.3.1. flpo$eccuoH€LllbHble 3HaHI4, rlo

(HauMeHoBaHile cneuHaJIbHocrI'I u (ruru) Hanpaaleuul noarotosxt''t,tn6o

6 
Tpe6oaaHna K craxy yrrBbrBarcrc, B coorBercrBuu c tpe6oaaHVAMLl craTbl4 14 o6,racrHoro 3aKoHa or 25 $eapals2005

rola J\! I l-os (O npaBoBoM perynupoBaHnlr rocyAapcrseHnofi rpaxAaucxofi c.nyx6u Jlenlturpalcxoft o6lacru>.
7 

Tpe6onaun-a K 3HaHr,rsM r,r HaBbrKaM yKa3brBalorcr B coorBercrBlll4 c HopMartIBHbIM aKToM rocy.uapcrBeHHoro oprana (v.6

crarbr.r 12 Oeaepa-luHoro 3aKoHa or27 utotrs2004 rorc Ng 79-<D3 <O rocyaapcrseuHoft rpax.[aHcxofi clyx6e Poccuftcrofi

<DeaepauuI,r>).



rroATBepxAaeMbIe

HaHMeHOBaHue yKpynHeHHofi rpynnbr cneuuaJrbHocTeil u HanpaBjleHhfi no.4foToBKl4 corrlacHo Knacc[ouKaTopy )

AoKyMeHToM 06 o6pasonaHnr4 vr o ruanuQr4Kapr (Anunouou 6aranaBpa, cleqvaJrvcra,
Marr4crpa) utu AoKyMeHroM o xnanusuxagvr (Alaunonaou o npo$eccnonalrnofi
repeuoAroronxe).

l.3.2.3naHI.{q:
Koucturyquu Pocc uir.crcoit @e4epaquu ;
(De4epansHoro 3aKoHa or 6 oxrslpt 1999 roAa Jtlb 184-O3 (06 o6qux rpIaHIILInax

opraHr43arlrur 3aKoHoAareJrbHbrx (upe4cranzremuux) u I4cuoJIHLITeJIbHblx opraHoB

rocyAapcrseHHofi BJIacrI4 cy6texros Poccuficrofi @e4epaqnra>>;

(DegepanrHoro 3aKoHa or 6 orrslpt 2003 roAa .Ntb 131-O3 <06 o6ql4x rIpI4HIIHrIax

opraHH3aIII4H MecrHoro caMoynpaBJleHllf, s Poccuficxofi @e4epaqnu>;

OegepanrHoro 3aKoHa or 2 vas.2006 roga N 59-03 <O nopx4Ke paccMorpeHl4s

o6paqenufi rpax4as Poccuftcxofi @e4epaqLrH>;
(De4epurHoro 3aKoHa or 25 4exa6pa 2008 roAa J\t.s 273-(D3 (O rporl4BoAei4crsuu

Koppylrlr4r4) vr L4Hbrx HopMarr{BHbrx rrpaBoBblx aKroB PoccrEficxofi (Degepaqnu u
JleuunrpaAcxofi o6lacrH n c Qepe rporl4BoA ei4crsufl, Koppynqu r ;

(De4epalsHoro 3axoHa or 27 r4roJrfl 2006 roAa Jrlb 149-03 (06 nu0opiraaqlEu,

uuSopualrl4oHHblx rexHoJI or krflx kt o 3 aurure an$op rvr aIII4I4 >> ;

@e4epanrHoro 3aKoHa or 27 r4roJrfl 2006 roAa Jtlb 152-O3 (O repcoHanbHblx

AaHHbIX);
tDe4epanrHoro 3aKoHa or 6 anpenfl 20lt roAa Ns 63-@3 (06 elexrpoHnofi

rroAnr,rc!1);
rrocraHoBrenyrfl, flpanurelbcrBa Poccnficxofi @e4epal\uvr or 2l Mapra 2012 roAa

Ns 211 (06 yrBepxAeHr,rn rrepeqH.rr Mep, HarpaBneHHblx sa o6ecnerreHue BbIroiIHeHLI{

o6gsaHHocrefi, [peAycMorpeHHbrx @e4epanrHblM 3aKonou <O nepcoHanbHblx AaHHbIx)) pI

Irpr4Hf,TbrMI4 B COOTBeTCTBLTU C HHM HOpMaTI,IBHbIMI4 npaBOBbIMI4 aKTaMI'I, O[epaTOpaMI',I,

f,Bnf,Iorrlr4MHcfl rOcyAapCTBeHHbIMvl rlJIrI MyHUIIU[€LiIbHbIMI4 OpraHaMLl>;

flocraHoBJreHr,rf, llpanzrerbcrBa Poccuficxofi @e4epaquu or l5 cenrx6pr

2008 roAa JVs 687 (06 yrBepxAeHHLr floroxeHus o6 oco6eHHocrf,x o6pa6orxu

nepcoHanbHbrx AaHHbrx, ocyulecrBlseuofi 6es ucnorb3oBaHl4fl cpeAcrB aBToMarH3aIIIaI4>;

3aKoHoAareirbcrBa Poccnficxofi @eAepar-lna o rocyAapcrseHHofi rpaN4aucxoft

cnyN6e Poccr.rfi cxofi <De4ep a\uut;
Vcrasa JleHranrpa4crofi o6nacru;
lonoxeH us, o6 opfaHe rIcrIoJIHI,ITelruofi BJIacrI4 ;

Peuauesra llpanrareJlbcrBa Jlennurpa4crofi o6lacru ;

KoAerca 3TlrKH v clyxe6uoro noBeAeHI,If, rocyAapcrBeHHblx lpaxAaHcKI,Ix
cnyxalrlHx;

I,IncrpyxqHu no Aenonpou3BoAcrBy B opraHax I4cIIoJIHHTeJIIHoI'I BJIacTLI

Jlenunrpa4crofi o6nacrra ;

cnyxe6noro pacrop fl.AKa s AANauHucrpaIIuI4 JleHuHrpaAcrofi o6lacrn;
rropf,AKa rexHr4r{ecKoro o6ecne.{eHkrr, v opraHI43aIII4Iz coBetlauui,t, zacella:r,uit u

I{Hbrx rraepoupnarHfi c I4clIoJIb3oBaHI4eM c}lcreMbl

AAuuHucrpalruu JleuuurpaAcxofi o6nacrn;
Br{AeoKoHQepenqcnr:n

t O$rt.poccrficxufi x.naccnQuxarop creu[ilJrbHocrefi no o6paeoaanmo. OK 009-2003, yrnepxaenHrtfi nocraHoBJIeHI'leM

foccraHJrapra Poccuilcrcofi <Delepauur.r or 30 ceurr6pr 2003 roaa Ng276-cr, n'II4 .[eilcrsosanurltfi .uo ero yrBepxaeHl,Ifl

aHarorfl.{Htrfi Hopvaruault I axr.
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.)

(HauMeHoBaHr..r, HHux npaBoBbrx aKToB, 3HaHHe Koropbrx Heo6xoruMo llnc HcnorHeHH, o6t3aHHocreft no aonxHocru)

BO3MOXHOCTefi V OCO6eHHOCTefi [pr4MeHeHr4' COBpeMeHHbIX I4HoOpMaIII4OHHO-

KOMMyH HKarIr4OHHbrX TeXHOJTOTHfi B OpraHe r4C[OJIHHTenbHOfi BJIaCTI,I.

1.3.3. HaerIxI4:
IJlpvrHflTufl [r op raHr,r 3a!J1.v Bbrn oJrH eH Hf, ynp aBn eHq e cKHx p e Ixe Hufi ;

y[paBneHllf, [epcoHanoM ;

[y6nr4rrHbrx Bblcryn neunir;
BeAeHHf, AenOBbIX nepefoBopoB;
npeAyupexAeHl{q v pa3peueHnfl npo6neMHbrx curya]qJf,il, [pI{BoAf,uII4x K

KoHonr4KTy rrHrepecoB;
c r{ creMar u3a\vkt v aHaJil43a HH 0 opMaIII4I4 ;

rrpoeKTHof o MeroAa pa6orbl I4 K€IneHAapHoro nnaHl{poB aH[fl.;

pa6orbr c rexHr4rrecKnM Lr npotpaMMHbrM o6ecne.IeHueM aBToMarI43I4poBaHHoro

pa6orrero Mecra (APM), B ToM r{r4cre pa6orrr B onepaquoHHoft cl4creMe ceMeficrBa

Windows, B reKcroBoM peAaKrope MicrosoftOfficeWord, c ra6nI4r{HbIM rlpoqeccopoM

MicrosoftOfficeExcel; c uovroBbrM KJrueHToM Tr4rra <Outlook)), rIoAroroBKtI upeseHraqufi

c rrpr4MeHeHHeM rpunoxenus MicrosoftOfficePowerPoint;
pa6oru B KarrecrBe rroJrb3oBareJrfl a ranQopuaIII4oHHbIx cl4creMax, [pI4MeHqeMbIx B

opraHe I4crIoJIHI4Telruofi BJIacrI4, TOM qI4CJIC cHcTeMax 3neKTpoHHofo

AoKyMeHroo6opora, n uH$opMarrnoHHo-rpaBoBblx cllcreMax <IapaHr>>, <KoHcyJIbraHT

Il"troc>>, <KoAexc>>, unSopuarIr4oHHo-TeJreKoMMyHI4KaUI,IoHHbIx cerflx, B ToM trucre ceru

<I4nrepuer>;
lrcrroJrb3oBaHkrs. KonupoB€rJrrnofi TexHI4KH, cpeAcrB rele$ouuoit u Qaxcurrazlruofi

cBfl3kl;

(r.ruure nanrtrcn, oO,raaanne KoroprrMr.r Heo6xoaur'ro.aJrfl HcnoJIHeHH, o6c:aHHocrefi no ao,rNuocrn)

2. .{onxuocrHble o6qsaHHocu

B qelsx pe€Lnr,r3arl[r4 uoJrHoNao.rufi n Synrqzfi oprana ucrloJlHl4Telrsofi BraQTla,

[peAycMorpeHHbrx [onoxeHr4eM o6 opraHe I4cnoJIHI{TenbHofi BJIacrI4, a raKxe B

cooTBercTBt4v c rroJroxeHr4eM o cTpyKTypHoM [oApa3AeneHI,II,I HaqarbHux cII o6ssaH:

2.1. OcyutecrBJrf,Tb pyKoBoAcrBo crpyKTypHbIM noApa3AeJIeHI{eM, B ToM qHcJIe:

2.l.l.OcyutecrBJrrrb reKyulee kr rrepcneKrr,rBHoe nnaHI4poBaHI,Ie AeqrenbHocrl4

crpyKrypHoro noApa3AeJIeHLlr.

2.1.2. Pacupe4eJrrrb Marepr.rulrbr, [opyqeHllf,, 3a4aHufl, vr AoKyMeHrbI lilfl
lrcnoJrHeHr{, MexAy pa6orHuKaMH crpyKTypHoro rloApa3Ae IreHI1^fl..

2.l.3.KoHrponupoBarb r4crroJrHeHr4e pa6orHI,IKaMI4 crpyKrypHoro roApasAeilennfl,

r4x AonxHocrHbrx o6ssaHnocrefi, B ToM rrr.rcre I4ctIoJIHeHHe AoKyMeHToB rto Kar{ecrBy H

cpoKaM, [ocerueHue zace1Laltuitt KoJIJIeTH€uIbHbIx opraHoB, co6nloAeHne cnyxe6Horo

pacnopflAKa I,I [paBl4n noxapnofi 6esonacHocrl4 B rloMelqei;,uflx.

2.2. lloryoraBJrr,rBarb 14 npeAcraBJrf,rb HerrocpeAcrBeHHoMy pyKoBoAHreJIIo [poeKr
rroJroxeHnfl o cTpyKTypHoM rroApa3AeIeHVLt kr IIpoeKTbI AonxHocTHbIx peInaMeHToB

rocyAapcTBeHHbrx fpaxAaHcKlrx cnyxaulr4x crpyKTypHofo IIoApuBAeJIeHI4.f,, npoeKmbt
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d oncrcuo c mHbtx uH c mpyKt4uil pa6 omHuKo 6 cmpyKmypH o eo no dpas d en"rrrn, o6ecne'Iusarr
rrx cBoeBpeMeHHyro KoppeKTI4poBKy I{ cofJlacoBaHl{e.

2.3. Auatr.r3r4poBarb AerrenbHocrb crpyKTypHoro roAp€tsAelreHlafl. c qeJIbIo

nocneAyroilIefo ycTpaHeHklfl, BbrflBreHHbrx HeAocTaTKoB I4 coBepueHcTBoBaHLIr pa6oru.
2.4. B*tocurr HerrocpeAcrBeHHoMy pyKoBoAHreJIro rpeAnoxeuufl o nooupeHuu

pa6ornuxoB crpyKTypHoro [oApa3AeneHl4fl .

2.5. Xorcrafictsosa'm o Ha3HaqeHr4ra cnyxe6Hofi npoBepKl4 B orHoIrIeHI,Iu

focyAapCTBeHHbIx lpaxAaHcKI,Ix cnyxaull{x cTpyKrypHoIo IIoApa3AeIeHvrt, [p!IMeHeHLIH

K HHM vt cHflTvrvr c HI,Ix AI4cIII4nnI4HapHbIx B3bIcKaHI4fi.

2.6. Olecneqr,rBarb BbrrroJrHeHr4e crpyKrypHblM noApa3AeJIeHrIeM Synxqrafi,
npeAycMoTpeHHbrx rroJroxeHr4eM o cTpyKTypHoM noApa3AeneHI,IH, B roM qpICJIe:

(rpynxur,rr crpyKTypHoro noapa3aeneHur, npeaycMorpeHH:u flonoxeHI4eM o crpyKrypHoM noapa:aeleuuu)
2.6.r.

2.6.2.

2.6.3.

2.6.4.

(rpynruur crpyKrypHoro noAp,BAeJreHnr, npeAycMorpeHHa, noJloxeHlIeM o crpyKTypHoM noapa:aeleHuu)

($yHr<uur crpyKrypHoro noaprrAeireHur, npeaycMorpeHHal nor'ro)I(eHrIeM o c'IpyKrypHoM noApa3AeneHuH)

(oyHruur crpyKrypHoro noapiB.ueneHHr, npeaycMorpeHHa,l noJroxeHHeM o crpyKrypHoM noApalAe,reuuu)

2.7. BusktpoBarb AoKyMeHTbI IIo Bo[pocaM, oTHocfUII4Mcfl K Synxqr,rxu
crpyKrypHof o rIoApa3AeJIeHHf, .

2.8. B coorBercrBtttr c AoBepeHHocrbro Lt (ralu) ro nopyqeHl.{rc

HenocpeAcTBeHHoro pyKoBoAr4TeJrf,, BbIrIIecTotIIIefo pyKoBoAI4TeJI.f, [peAcTaBJIf,Tb

r4HTepecbr opraHa r4crroJrHrrrenbHofi BracrLr B rocyAapcrBeHHblx opraHax, opraHax

MecTHOfO CaMOy[paBJI eHI{[ I{ B OpraHU3A\VrflX.

2.9. Y\acrBoBarb r pa6ore KoMr4ccr4fi r,r rrHbrx KoJIJIeTI4€uIbHbIx opraHoB, B cocraB

Koropbrx Harr€urbHur CII BKrror{eH B coorBercrBr4r4 c npaBoBbIM aKToM JlenuurpaAcKofi

o6lacrn vru HanpaBneH He[ocpeAcrBeHHbrM pyKoBoAI{TeJIeM, BbIIuecrorIIII4M

pyKoBoAr{TeJreM.

2.10. B coorBercrBvtut c ropyr{eHr4eM HerrocpeAcrBeHHoro pyKoBoAI,ITerfl.,

BbrruecTof,nlero pyKoBoAr4Tens opfaHr43oBbrBaTb IIoAfoToBKy MaTepl4anoB K coBeIIIaHI,I.flM,

3aceAaHr4rM, r,rHbrM Mepo[puflTuflM w (uttu) [puHl4Marb B HI4x yqacrvre, B ToM tIHciIe Becrl4

rrepefoBopbl.
2.11. To.rHo vr B cpoK BbrrroJrHflTb yKasaHprfl Lr [opyrleH[, HenocpeAcrBeHHoro

pyKoBoAr{TeJIf, , BbIIXeCTOfl IIIeTO pyKOBOAI4TeiIfl .

2.12. Co6nrolarb rrpaBr4na Aeno[pou3BoAcrBa, B ToM r{I,IcJIe HaAnexauII,IM o6pa:ola

yqr4TbrBaTb Lr xpaHr4Tb [onyqeHHbre Ha I4CIIoJIHeHI,Ie AOKyMeHTbI kr MaTepI4€UIbI,

cBoeBpeMeHHo cAaBaTb prx oTBeTcTBeHHoMy 3a Aenolpot43BoAcTBo, B ToM rII4Cne [pI4
yxoAe B orrrycK, yiutwu B KoMaHAr.rpoBKy, B cnyqae ocraBJIeHIas AonxHocrl4.

2.13. Co6moAarr HopMbI KoAerca
rocyAapcTBeHHblx fpaxAaHcKl4x cnyxaIIIHX.

3TI4KI'I V CNYXC6HOIO TIOBCAEHI4g

2.14. YseAorvrrrrb rrpeAcraBr4TeJrf, HaHr,rMareng o6o Bcex cnyqarx o6parqeHnr, K

Har{urrbH[xy CII KaKHx-JrH6o nuq B rrenf,x cKJroHeHHf, ero K coBepmeH]Ilo Koppy[ul4oHHblx

t [pu ua.nrvur,r B crpyKTypHoM [onp€I3aeJrenun aorxuocrefi, He ,rBJIrI]oIuI4xc, aoJIxHocrfiMI,I rocyAapcrseHHofi rpaxAaHcxofi

clyx6rr JleHuurpaacxoil o6lacra.



flpaBoHapyue:atri4, sa I{cKIIOqeHIteM cnyqaeB, KorAa no AaHHrIM tparrarr,r [pOBeAeHa I4nI4

npoBoAxrcr npoBepKa.
2.15. Or.{urtrBarbcq nepeA HenocpeAcrBeHHbrM pyKoBoA}rreJIeM, Bblrrrecrof,IrlllM

pyKoBoAr.rreJreM o pe3yJlbrarax pa6oru crpyKTypHoro rIoApa3,ueJIeHI4.,I, a raKxe o
pe3yJrbrarax co6crseHHoft cnyxe6Hoft AerreJlbHocrl4, B ToM qI'IcJIe exeroAuo, ,(o 1

Qeaparr roAa, cJle.(yronlero 3a orr{erHblM, npeAcraBrsrb HenocpeAcrBeHHoMy

pyKoBoAr,rreJrro orqer o caoefi npoSeccuoua,rrsofi cnyNe6nofi AerrenbHocrl4.
2.16. Haarexarqun,t o6pasoM l4cnoJlHrrb o6q3aHHocrl4 rpaxAaHcKoro cJlyxauero,

ycTaHoBJreHHbIe 3aKOHOAaTeJIbCTBOM.

3. flpaaa

Ha.{amHr.rx CII zrraeer: npaao:
3. 1 . Ha peanl43alllrlo ycraHoBJIeHHbIx geficrayroqlrM 3aKoHoAareJIbcrBoM npaB

rpax,qaHcKoro cJlyxaqefo.
3.2.Ha rocy.UapcrBeHHble IapaHrHI.I, npeAycMoTpeuurre SeAepuIbHbIMIl 3aKoIIaMu

lr r4HLrMr4 HopMarrzBHbrMu rrpaBoBbrMu aKTaMu Poccraftcrofi (De4epauuu u Jlenunrpa.qcrofi

o6racrra.
3.3. Ha noJ'ryqeHlre B ycraHoBJIeHHoM noprAKe or opraHoB rocyAapcrBeHHofi

Bracrr4, opraHoB MecrHoro caMoy[paBneH fl, opraHr3aqrlft u rpaxgaH ,qoKyMeHToB I'I

r.rnofi nnSopuauull, Heo6xo rvtMoi4 rlts. uc[oJIHeHI'L AoJIxHocrHt Ix o6saaHHocrefi -

3.4..(ocryna K perr{oHirnbuun uuSoprraauuoHHLIM cI4creMaM Jlenuurpa4crofi
o6nacru, npaBoBbIM 6aaarr.r Aaxnrtx rl4rla <Kogerc>, <Koncylrranr lfnroc>, <<fapanr>,

pecypcaM ceru <I4nrepHer) no BolrpocaM, orHocrurl-IMc, K KoMnereHqlru opraHa

nCuolsurelrUoi BJIaCTI4, a TaKxe SKOHOM7aIeCKL{M, npaBOBEIM I4 O6UIeCTBeHHO-

[oJILrTr4qecKHM BOnpOCaM.

3.5. Buerlponarr .(oKyMeHrbI no BonpocaM, orHeceHHbIM x SyHxqrEru
crpyKrypHoro noApa3AeneHlrr.

4. OreercrseHHocrt,

Ha.Ia.,'IrHIax

OTBETCTBEHHOCTE:

ClI Hecer ycraHoBneHHyro Segepanrr-rrrura 3aKOHaMU

4.1.3a uapyureHl4e 3a[peroB, cBr3aHHbIx c tpaxAaHcKofi cnyx6ofi, ueco6lrcAesue

orpaHr4qe6r.rfi r.r HeBbrrroJrHeHue o613arerscrB, ycraHoBJIeHHbIx 0eAepaJILHrIMI4 3aKoHaMIr.

4.2. 3a aeucno.rrHeHr.re (ueuagaeNarqee ucnoJrHeHae),uorNxocrublx o6{3aHuocrefi .

4.3.3ayrpany luu,r nopqy rocyAapcrBeHHoro I4Mylqecrna Jlenunrpalcxoft o6lacru,
Koropoe 6ruo npe4ocraBJleHo eMy AJIfl I4oIIoJIHeHIT AoJIxHocrHLIx o6ssaHHocreft'

4.4.3a Hapyrueul4e HopM KoAerca orl4Ka v
f ocyAapcTBeHHLIX lpaX,qaHCKIrX CJIyXaIII{X.

4.5. 3a napyureHlre cpoKoB noAroroBKlr,uoKyMeHroB
flpesu4eura Poccraficxoi @e4epaqur.r, flpegce4arenr llparurelrcrsa
@e4eparlrzra rz f y6epnaropa Jleuunrpa.qcxofi o6.,racru.

4.6. 3a cocroqHr4e aHrllKoppynqroHHoft pa6oru B crpyKrypHoM noApa3AerleHul{.

cJryxe6Horo

BO IICIIOJIHEHI4C

noBeAeHI4'

nopyuenraft
Poccrlficxofi

(uHa, oraerc.rBeHHocn HaqarbHlrka Cfl)

5
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5. flepeueHs BorlpocoB, IIo KoropblM Haqiulurux CII
BlpaBe uttw o1xzaH caMocrosreJrbHo TIpI,IHIaMarb peIxeHLIf,

5.1. Ha.ranbHr{K CfI o6qgaH caMocrof,TeJlbHo rpuHl4Marb pelxeHlafl:

5.1.1. IIo nonpocaM, orHoc.rrulr.rMcs K BeAeHI,Iro crpyKTypHoro noApa3AerreHlafl Lr

BxoAfl rrluM B AonxHocrHble o6.fl saHHocrl4 Harr€tlrnuxa CII.
5,I.2. flo nonpocaM rrepBoorrepeAHocrr4 BbIIIoJIHeHI4f, AonxHocrHblx o6qsaHHocrefi

B UpeAeJrax cpoKoB, ycTaHoBneHHbrx HerIocpeAcTBeHHbIM pyKoBoAI4TeJIeM,

Bbrruecrof,rrlr4Mtr pyKoBoAr4TeJr.sMr4, H co6nroAe:alafl HopM, ycraHoBneHHblx 4eftcrnyrcul,IM
3aKOHOAaTenbCTBOM.

5.1.3. IIpn peanv3arlvr4 rroJrHoMo.rprft qreHa KoMl4cckrr4 v I,IHoro KoJlJleru€ubHoro

opraHa.
5.1.4. flo BorrpocaM opraHr43arlr4r.r yqera kr xpaHeHI,L lepeAaHHblx eMy Ha

prctIoJIHeHlIe AoKyMeHTOB I'1 MaTepI4iLIIOB.

5.1.5. O pacrpeAereHtrtr AoKyMeHroB v uopy.renufi l^nfl I,IcroJIHeHLIfl MexAy

pa6otrnxaMl4 crpyKrypHoro roApa3Ae lreur4fl .

5.1.6. O couacoBaqr4r4 I,IJII4 oTKJIoHeHI{I4 rrpoeKToB AoKyMeHToB, Koroprte 6rtlu
rrpeAcraBJleHbl pa6oruuxaMl,I crpyKrypHoro roApa3AeJIeHI'I{.

5.1.7 . O npe4craBJreHr4r4 pa6otrnxaMrr crpyKrypHoro rloApa3AeJrer,lafl ycrHblx I4nI4

rrr4cbMeHHrrx o6tscsenufi B cnyqae HeLrcnoJIHeHnfl.I4JII4 HeHaAnexaqero I4crloJrHeuufl.t4MLr

AoJrxHocrHrtx o6ssasnocrefi .

5.1.8.
(uHbre Bonpocbr, no KoroprrM HaqarbHHK CrI o6s:an caMocrotrenbHo npllHuMarb peueuar)

5.2.Ha\anbHrdK CII a Kar{ecrBe qreHa KoMnccr4[r I{ LIHoro KoJIJIerI,IanbHoro opraHa

B[paBe Ha 3aceAaHr.r.flx TaKoro opraHa caMocTof,TeJlbHo rIp]IH]IMaTb peIXeHUe IOJIOCOBaTb

(3a)), ([poTHB>) AJIH (BO3AepX€LnCtr)), a TaKXe BbICKa3bIBaTb CBOe MHeHI4e, B TOM qucne

3a.rrBr.f,Tb oco6oe MHeHr4e B uucruensofi $oplae B coorBercrBul4 c pernaMeHToM

(uopr4xou) pa6oru KoMIaccI,I[ I{ I{Horo KoJIJIerI4aJIbHoro opraHa.

6.1. HaqanbHI4K CfI o6qsaH yrlacrBoBarb

npaBoBbrx aKToB rr [poeKToB peureuuft [o
crpyKrypHoro rI oApa3AeJIeHHf, .

6.2. Ha\urbHI4K CII nupaBe yrracrBoBarb
npaBoBblx aKToB v peureHIafi

6. flepeuenr BorrpocoB, rro KoropbrM Haq€urbHI{K CII nnpane vrut o6qsaH

f{aCTBOBaTb IIppI IoATOTOBKe [poeKTOB HopMaTLIBHbIx npaBoBblx aKToB H

rIpoeKToB peurenufi

B noAforoBKe rIpoeKToB HopMarI4BHbIx

BorrpocaM, oTHoctulHMcfl K BeAeHLIIO

B rroAroToBKe rIpoeKToB HopMaTI,IBHbIX

[o LTHbIM BOTIpOCaM

(no cor,racoeaHlarc c Henocpe.[crBeHH6rM pyKoBoaHTeneM, BbruecroquluM pyKoBoaurereM,rlt6o 6e: raxoro cor,racoaanul)

7. Cpoxz r [poqeAypbl noAroroBKla, paccMorpeHlafl npoeKroB peureuufi,

rr op {Ao K c o f n ac o B a]H]/^fl , rI IIp I{ Hf, T vrfl . p ernelc.ur4

7.1. O6qze cpoKr4 u nporleAypbr roAroroBKl4 AoKyMeHroB perynl4pylorcf,

I4ucrpyxur4efi no Aenorpoz3BoAcrBy B opraHax I{croJlHl4relrnofi BJIacru JleHranrpa4crofi

o6racru.
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7.2. B qenf,x rroAroroBKr4, corJracoBaHus. u tnpkrHflTufl, peueHl{fi opraHa

r{crroJrHr4Temsofi BJIacrI,I Haq€LIIbHI4x CII o6qgaH :

7 .2.1. O6ecne.rurr roAroroBKy npoeKTa AoKyMeHTa v npeAcraBl{rb ero Ha

corJracoBaHLte HelocpeAcrBeHHoMy pyKoBoAr4TeJrIo He no3xe, rreM za ABa pa6ouux AHfl Ao
I,ICTCIICHI,I' CPOKA I{CTIOJIHEH]]1Ifl.ITO 3TOMY AOKYMEHTY, KOTOPbIfi YCTAUOBJICH QCAEPATTTHbIM

3aKoHoM r,rnra HopMarprBHbrM rrpaBoBbrM aKToM JleHnnrpa4cxofi o6racTH, nu6o I4Horo

cpoKa, ycTaHoBneHHoro HenocpeAcTBeHHbrM pyKoBoAI,ITeJIeM, BbIIUeCTOTIIII{M

pyKoBoAI4TeJIeM.

7 .2.2. flocle corJracoBanufl. rrpoeKra AoKyMeHTa HerIocpeAcrBeHHbIM

pyKoBoAr{TeJreM He3aMeAnr.TeJrbHo cAaTb npoeKT AoKyMeHTa oTBeTcTBeHHOMy 3a

Aenonpo[3BoACTBo vrrv fro [opyqeHr4ro He[ocpeAcTBeHHofo pyKoBoAplTenq JIHqHo

rrpeAcTaBr4Tb rrpoeKT AoKyMeHTa Ha paccMoTpeHr4e BbrrrlecTorlrleMy pyKoBoAHTeJIlo.

8. flopa4ox cryxe6uoro B3ar.rMoAei4crsufl. HaqiLrbHI,Ixa CII c ApyrI,IMu pa6orru,IKaMl4

opraHa r{cnoJrHuTelruofi BJracrlr, pa6oruuxaMr4 I4HbIx rocyAapcrBeHHblx opraHoB I4

opraHo B Me crH of o caM oy[paBrreHkrf,, opraHl43 ar\vflMu I4 rpaxAaH aMa

8.1. flopyrenux vr yKa3aHvrfl, Har{€rrbHuKy CfI Aarorcq HenocpeAcrBeHHbIM

pyKoBoAprreJreM, Bbrruecro.flrrluMr,r pyKoBoAureJI.rIMI4 n ycrnofi kLlru fiLtcbraeHuofi Qoplae uo
BonpocaM, orHocflrrlvrMcfl, K AonxHocrHbrM o6qsaHHocr.rlM HaqEuIbHI,txa C[I.

8.2. B qenf,x r4crroJrHeHr,rf, AonxHocrHbrx o6ssaHHocteit u [opyqeHllfi Ha.{anrHlax

CIII BrrpaBe o6paularrca K Apyu{M pa6oruuxau opraHa HcrloJlHurelruofi Bracrr4,
pa6orHrrraM r.rHbrx rocyAapcrBeHHbrx opraHoB, opraHoB MecrHoro caMoy[paBJIeHI,Ifl, K

lpaxAaHaM I4 B opfaHI43aIII4I4.

8.3. Ha.ranbHr4K CII nnpaBe B ycrHofi Qopve AaBarb pa3brcHeHl4f, rlo BorlpocaM,

orHocflrur4Mcfl K ero AoJrxHocrHbrM o6sgaHHocrrM, B orBer Ha o6paulenaa K HeMy

pa6ornuxoB rocyAapcrBeHHbrx opraHoB Lr opraHoB MecrHoro caMoynpaBreHl4q.

8.4. Haqa;rbHr4K CfI nupaBe B ycrHoft Qopue AaBarb p€BbflcHeHl4s ro BotlpocaM,

oTHOCf,ITII{MCq K ero AonxHocrHbIM o6qsaHnocrrM, npeAcraBI,ITeJI{M oprauvsaqufi kr

fpaxAaHaM
(no croer'.ry ycMorpeHl,t]o ln6o no nopyqeHHro Henocpe,[crBeHHoro pyKoBoArrert, B6Iuecroquero pyxonoaureu)

8.5. Ha.ranbHr{K CfI nupaBe rrpeAnoxr4Tb r4crroJIHrITeJIIo rro AoKyMeHTy n pa6overra

nopflAKe pelxr{Tb Borrpoc o ero or3brBe, ecJrr,r raxofi AoKyMeHT Lrlrkr orAeJIbHbIe ero
nonoxeHr{s He coorBercrByror Qe4epamHoMy, o6nacrnouy 3aKoHoAarenbcrBy vlntm
rrpaBr4naM oQopnaneHuf, AoKyMeHToB.

8.6. Ha [epr4oA cBoero BpeMeHHoro orcyrcrBrd{ (n rornr rrllcre KoMaHAHpoBKa,

ornycx) Haq€urbHr4x CII o6qsaH rrepeAarb Bce Marepuarlbl z unQoplaaqlt]o, ueo6xoAuuue

Anq BbrloJrHeHufl AonxHocrHbrx o6ssaHuocrefi no HacroqureMy pernaMeHTy, pa6oruuxy,
BpeMeHHo I4crlonHrrcIueMy ero o6sgaHHocru.

8.7. Ha.ranbHHK CII o6ssaH BpeMeHHo BbIIIoJIHf,Tb orAenbHble AoJIxHocrHbIe
o6ssaHHocru orcyrcrByrouero pa6ornuxa crpyKrypHoro rIoAp€BAeJIeHLIf,,

(ranoe crpyrrypuoe noapa3aeJleHHe opraHa t,tcnoJIHHTerbHofi r,racru)

B COOTBeTCTBT,TU C UOpyqeHr4eM HerrocpeAcTBeHHofo pyKoBoAlITeJIf,, BbIIIIeCTOf,IIIeTO

pyKoBoAI{TeJL[.



9. Ilepeuenr rocyAapcrBeHHblx yanyr,
oKa3brBaeMblx I-paxAaHaM [I opfaHI43aIIpIrM

Haqarsnux CII

.rru6o ne npeaocraBn{er rocyaapcrBexHblx ycnyr rpallqauau u opraunsaryrru)

1 0. Iloxas ar e rv e@ Se xrunHocru I4 pe3ynbraruBHocrl4
rtpo Qecc HoH€LIIbHoft cnyxe6 Hofi AesrelrHocrll HarI€LIIbHI,Ixa CfI

floxasareJlf,Mlrt sQQexrranHocrl4 kt pe3ynbrarI,IBHocrlz

cnyxe6Hofi AesrelrHocrkl Haq€LrbHl4ra CfI f, BJlrtorc, :

upoSeccraosamsofi

10.1. Orcyrcrnue napyurenufi rrpu BbrrroirHeHr4r4 Synxquil, Bo3JIoxeHHbIx Ha

cTpyKTypHoe rroAp€BleJreHr4e B cooTBeTcrBI4H c [oJIOXeHI{eM O CTpyKTypHOM

noApa3AeIreHIdt4.

10.2. BuronHeHr4e 3ap.aq crpyKrypHoro noApa3AereHrfl, B coorBercrBul4 c

3aAaHHbrM rE O6reu a MV pr cpoKaMu u crIoJIHe HI{.[.

10.3. Haru.rue aKTy€LnbHbrx AonxHocrHbrx pernaMeHToB pa6ornraxon

cTpyKTypH oro n oAp EBAe neHldfl. I{ TIOJIO Xe HI4' O CTpyKTypH OM II OAp as Ae neHI4.I{.

10.4. Orcyrcraue B aHaJfi4TlrluecKzx v r,rHbrx Marepuanax, [oAroroBJIeHHbIx

HarrrurbHr,rxoru CfI, crpyKTypHbrM noApa3AeneHl4eM, ycrapenureft, HerlpoBepeHHofi I{nI4

HcKaxeHHofi unQopMauLIH.
10.5. Orcyrcrnne Qaxron yrparbr AoKyMeHToB vt MarepH€LiIoB, trocrynl,IBtxl4x

Harr€LrlbHr4xy CII Ha I,Ic[oJIHeHI{e, xpaHeHue.
10.6. Orcyrcrnue QaxroB rrporycxa (cprrea) cpoxon ucrroJIHeHpL rlo AoKyMeHraM

(uopyuenHru), Koropbre ycraHoBneHbr Qe4epanrnuu 3aKoHoM vlru HopMarI4BHbIM

rrpaBoBbrM aKToM lenunrpaAcxofi o6racru, Hacrof,Irrl4M AonxHocrHbIM perJIaMeHToM,

HerrocpeAcTBeHHbIM pyKoBoAI,ITeJIeM, BbIIUeCTOflU\LtMVt pyKOBOALITeIqMV.

10.7. Orcyrcrnue Qaxron rporycKa 6es yBaxl4renruofi rpI4rII4HbI zaceI.a:r^uit

xorrauccnfi r4 rrHbrx KonJreru€LnbHbrx opraHoB, r4Hblx Meporrpt4truit, n Koropblx HarlarbHuKy

CfI, pa6orHr4KaM crpyKrypHoro rroApit:Aerennfl.6uro ropyqeHo IIpIaHf,rb yqacrl4e.

10.8. Ka.{ecrro BbrrroJrHeHnoft pa6oru (uo4roroBKa AoKyMeHToB, Marepl4zuroB B

coorBercrBl{[ c ycraHoBneHHbIMI{ rpe6onanvrfll.r,vt, tIoJIHoe v Jlorl4rrHoe }I3JIoxeHVe

Marepr4an a, ropr4 iluq ec Ku I-p aMorH o e cocraBJreH I{e 4oryu e Hra).

10.9. OrsercrneHHocrb (ucuomrenne o6qsaHHocrefi B cpoK c MUHHMyMoM

xourpona).
10.10. CaruocrosreJrbHocrb (cuoco6uocrr BbItIoJIHf,Tb 3al:aHrs, 6es

AouonHI4reJIbHbIx yxa:auufi ).
10. 1 l. flucqun rvta(co6nro4eHl{e cnyxe6uoro pacuopaaxa).

| 0 . I 2. IIpoQeccI4oHaJIbHa, KoMllereHrHocrb.
10.13.

(uurre noxatarelu :$rlercruauocnr 1., pe3ynbrarhBHocrn npo$eccnoHa,rsuofi cn1xe6uofi aerrenbHocru uavanrnuxa Cfl)

1...;2...:3...
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flpnroxeruue 3

K npLrKa3y ailrrapura fy6epnaropa
JleruaHrpaAc xoft o6racru

2015roAaJ\b - I

ttPI,IMEPHbIT
AOJTXHOCTHOIZ PETJIAMEHT

rocyAapcrBeHHoro rpaxAaHcKofo cJryxaqero
opraHa rrcrroJrHrrrenrnofi BJracru JleunHrpaAcrcofi o6.nacru - c[eq[aJrrrcra

ocyulecrBJrflrorqero [paBoBoe (ropu4uuecrcoe) corpoBo]I(AeHne AeflTeJrbHocrrr
o pra Ha rrcrroJr H lrrenrnofi BJracrH JIen uurpaAcxofi o6.nacru

(YTBEPXAAIO)
Pyxoao4ureJlb

opraHa r{crroJrHr4Teruuofi BJracrI4

JleHzHrpaAcxofi o6racru

14.O. (DaMHruq

20 roAa

AOnXHOCTHOTZ PEf JTAMEHT

(no,rnoe HaxMeHoBaHue aonxHocru rp,D(aaHcKoro cn)rt(aulero B poaurenbHoM naaeNe)

(no.nuoe HaHMeHoBaHHe aonxHocrl.r rpu(aaHcKoro cnlxaulero B tlMeHHTe]'IbHoM nanexe)

(4anee - c[eqtraJrr{cr, crpyKTypHoe rroApa3AeJreHze, opraH I{cIIoJIHIaTenbHofi nnacru)
flBrrfleTcfl, focyAapcTBeHHbrM rpaxAaHcKr4M cnyxaqr{M JleuzurpaAcxofi o6tactu.

B coorsercrBr4r{ c PeecrpoM AonxHocrefi rocyAapcrBeHnofi rpaxAascxofi clyx6rr
JlenzHrpaAcxoft o6lacrn AoJlxHocrb

(HaHMeHoBaHHe aonxHocrr.r rptuluaHcKoro cryxauero B coorBsrcrBHI4 c Peec-rpou)

orHocr4Tcq K KaTefopHI4
(<Cneuua,rncrrr> nu6o <O6ecneqHBarourne cneuuarHcrbr) (a cootsercrsuu c Peecrpou))

fpynrlbl.
(seayqefi/crapuefi/uraaruefi (r coorsercreuu c Peecrpou))

1 . KnannSI4KaIII4oHHbIe rpe6o BaHkrfl

1.1. o6pasoaaHne.lo
(rrrcruee, cpeaHee nporpeccuoHa,rrHoe (r:aeucut'locru or tpynnbt H KareropHl'r aolxHocrn)).

1.2. He MeHee Jrer craxa focyAapcrBeHHofi lpaxAaHcKofi cnyx1s utru
Jrer craxa pa6orbr no cnerlr4€rJrbHocrr4, HarrpaBJIeHI4Io noAroroBKla nl46o 6e3

lpeAbrBn e:H]glfl Tpe6oBaHrafi r craxy. I I

1.3. IlpoQeccuoH€urbHbre 3laHufl v HaBbtKu.tz

10-'" Tpe6ooaHr,rx K ypoBHlo o6pasonauur yKrBbrBalorcf, B coorBercrBr.rn c rpe6oaaHr.rflMu ,t.3 u ,1.4 crarbll 12 (DeAepaluxoro

3aKoHa or27 wotrt 2004 roaa Ne 79-O3 <O rocyAapcrseHHofi rpaxaagcxoft clyN6e Poccnftcxofi @eAepauuu>.
11 -^'-Ipe0oaaHu.a K craxy yKul3blBalorcfl B coorBercrBlru c rpe6ona*ilflMu crarbr4 14 o6lacrsoro 3aKoHa or 25 Qeapa-1s2005
ro.ua Ns I l-os <O [paBoBoM perynupoBaHll[ rocyaapcraenuofi rpaNrancxofi cryx6rr JleuuHrpaacxofi o6racru>.
" Tpe6onaHlr-r K 3HaHI,IIM I,I HaBbIKaM yxa3brBarorcq B coorBercrBlrx c HopMarr,rBHbIM aKToM rocyAapcrBenHoro opraxa (v.6
crarbu l2 OeaepaarHoro 3axoHa or27 wols,2004 romNs 79-@3 <O rocyaapcrneusofi rpaxgancxofi cryx6e poccuficxoft
Oeaepauuu>).
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1 .3. 1. flpoQeccuoH€urbHbre 3HaHH, ro cneupraJrbHocrl4 (nanpanneHl4ro uoAroronru)
<IOpracupyAeHrllrf,)> vlrvr ro c[eurranbHocru <flpanoreAeHl4e)), rIoATBepxAaeMbIe

AOKyMeHTOIT O6 O6paSOraHpryL Lr o xnarn$r4Kar\ktu (Aunnorvrou 6axanaBpa, cleqvaJrvlTa,
Marr4crpa) uttu AoKyMeHToM o xeannQuxarJukt (Anunortaona o npo$eccuosalruoft
uepenoArotonre).

l.3.2.3uauus:
Koucrraryquu Poccuficrofi @e.qepauuu;

fpax4aHcKoro KoAeKca Poccnficxofi Oeaep a\r4v;
f paxgaucKoro rlpoqeccyanbHoro KoAeKca Poccufi cxofi @e.qep a\vv;
Ap6urp axHo ro upo qe c cy€LllbHoro KoAe Kca Po c cufi cxofi @e4ep a\vkr;
Oe4epanrHoro 3aKoHa or 6 orrqlpt 1999 roAa J\b 184-@3 (06 o6u{ux TpI4HIII{rIax

opraHr{3aur4r4 3aKoHoAareJrbHbrx (upe4crannrelrnrtx) z ucrIoJIHI4TeJIrHblx opraHoB

rocyAapcreeHHofi BJIacrH cy6texros Poccuficxofi @elepaquu>;
@e4epanrHoro 3aKoHa or 6 oxrs6px2003 roAa i\b 131-O3 <06 o6rql4x rpLIHuLIrax

opraHr43arILII4 MecrHoro caMoy[paBreHn.s s Poccuficxofi @eAepaquu>;
(De4epzursHoro 3aKoHa or 2 vas,2006 roAa }lb 59-@3 <O uopr4Ke paccMorpeHl4,

o6paulenn ir, rpaxgaH Poccnfi cxofi @eAepaquu> ;

(De4epanrHoro 3aKoHa or 25 gexa6pa 2008 roAa J\lb 273-@3 (O rporllBoAeficrsuu
Koppyrrlr4r,r) kr LrHbrx HopMarr4BHbrx rrpaBoBblx aKToB Poccnficxofi Oe4epaqur,r u

JleHraHrpaAcxofi o6racru n cSepe rporl4BoA eircrr.vrfl. KoppyrIIHH ;

Oe4epanrHoro 3aKoHa or 26 gexa6px 2008 roAa llb 294-@3 (O 3aIrII{re npaB

ropuAHqecKr.rx nuq 14 r4[lvBu[y€urbHbrx [pe.{[pl{HIaruarelefi [pI4_^ ocyqecTBJIeHuH

rocyAapcrBeHHoro KoHTpoJIf, (na4sopa) u vrynuq[ruulbHoro KoHrpon.ar> " ;

Oe4epanrHoro 3aKoHa or 9 Qeapa"na 2009 roAa J\lb 8-@3 (06 o6ecne.IeHuu

Aocryrra x raHQopvra\uu o Ae{TeJrbHocrt4 rocyAapcrBeHHbrx opraHoB I,I opraHoB MecrHoro
caMoynpaBneHr4r>;

<De4epanrHoro 3aKoHa or 27 Lrorrfl 2006 roAa }lb 149-<D3 (06 unQopuaquu,
nHS op rr,raqIao H Hbrx rexH oJr o r vflx v o 3arrlr,rre u n Q oprr,r arlr4 H ) ;

(De4epanrHoro 3aKoHa or 27 rroJlfl 2006 roAa JVs 152-O3 (O nepcoHanbHbrx

AaHHbrx);
Yxasa flpesn4enra Poccuficxofi @eAepaquu or 10 anrycra 2000 roAa N 1486 (O

AorronHLITeJIbHblx Mepax rro o6ecne.{eHraro eAr4HcrBa npaBoBoro npocrpaHcrBa
Poccufi cxofi @e4ep a\hLr>> ;

rlocraHoBlreHlafl. flpanurerbcrBa Poccprficxofi @e4epa\vu or 26 Seapanr 2010 roAa
J\b 96 <<06 anruKoppymluouuofi sKcreprr,r3e HopMarrrBHhrx npaBoBbrx aKroB r,r rpoeKroB
HOpMaTpTBHbIX [paBOBbrX aKTOB> ;

HopMaTLIBHbIx IIpaBoBbIx aKToB, perynl4pylolqax [paBooTHoIIIeHI,Ifl B c$epax,
orHocf, Irlnxc, K KoMrlereHur4r4 op f aHa r{ctroJrHr4TeJrbHo it wtacru;

3aKoHoAareJlbcrBa Pocctaficroil @e4epaqraw o rocyAapcrsenHofi rpax4aHcxoil
cnyx6e Poccufi cxofi @e4ep arJt4r4;

Ycrana JleHunrpaAcxoft o6lacru;
o6lacruoro 3aKoHa or 11 4exa6px 2007 ro4a J\re fi4-oz <O upanoBbrx aKrax

JlenunrpaAcrcofi o6lacrn> ;

tt B crrycae, ecJII,I K KoMlereHuI,I[ opraHa I{cnoJIHI,ITeJrbso[ rlacru orHocurc, ocyuecrBJleHl.re KoHTpoJrbxux (naa:opnux)
$yHxqnfi
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noroxeHuq 06 opmHe r{crroJrHr.rreJrbHofi Bracrl4;
rrocraHoBlreHu, fy6epHaropa JIeHLIHrpaAcKofi o6,'Iacrx or 6 oKrq6p, 2014 rorc

J\! 76-ur <O uepax no peaJrl{3aul4u Yxa:a flpean4eura Poco.rficxofi @egepaqrza or 10

aBrycra 2000 roaa i\s 1486 <O Aoro;trureJlbHr,Ix Mepax no o6ecneqesurc eAuucrBa
npaBoBoro npocrpaHcrBa Poccufi cxofi @eAepaquu>;

rrocraHoBJreHr.rx flpaar.rrellcrna Jlenranrpagcxofi o6,racru or 23 r.ot6pr^ 2010 roaa
Ne 310 (06 aHTrr(oppyflquonnofi gKcleprlr3e HopMarIaBHbIx [paBoBblx aKroB

Jlenunrpa4cxofi o6lacrz H npoeKToB HopMaruBHbIx [paBoBblx axtos JleHlzHrpagcxofi
o6lacru>;

rrocraHoBJreHr.ra flpanurelrcrua JlenunrpaAcxofi o6nacru or 5 rlrols 20 13 roAa
l'(! 193 (O noptAKe pa3MeuleHlaq (ony6nuroaanur) npaaoeux arros JleHlaHrpalcxoi
o6lacru ua oQuqualruoM I4HrepHer-nopr€IJle A4uuuucrpaquu Jleuuurpagcxofi o6lacru
B cerr,r (LlHrepuer> (www.lenobl.ru)>;

[ocraHoBJreHr{a llpaazterucraa JleuznrpaAcKofi o6nacru or 19 cenrs6px 2013
roAa Ns 301 (06 yrBepxAeHI{I.{ nopsAKa rlpaBoBoro unQopuupoaaHl4t HaceJIeHI4,

Jleuunrpa.qcxofi o6racrrz> ;

pacnoprxeHzx fy6epnaropa JleHuHrpaAcrofi o6racru or 5 urorq 2013 roaa
J\! 480-pr <O npoBe,ueHlrl4 MoHI{TopHHra uguesenufi orpacJreBoro Se.{epanrnoro
3aKOHOAareJIbCTBa, nOATOTOBKe npeAJrOXeHI,Ii B IJIaH 3aKOHOlpOeX'rUOi AeTTeJTEHOCTI'I

flpanurelrcraa JleHr,rHrpaAcxoi o6racrv I{ ocyqecrB:reul,Il4 Mep no npoQuraxruxe
KOppyIIrIr4rr);

pacroprxeHr.ra fy6epua'ropa ,IleuunrpagcKoft o6racrz or 10 Qeapars 2015 roaa
J\! 64-pr <O uarpanreHltlr npoeKroB HopMarI{BHbIx npaBoBblx axros Jleul4Hrpa4cxofi
o6tacru, paspa6aT ueaeurrx opraHaMLI ttcuolnrare,rrHofi BtIacrLI JlenrzurpaAcxofi
o6 nacru, B EpoKyparypy "Ilenunrpa4cKofi o6racru) ;

Kogexca :ruxa x cnyxe6Horo noBeAeHlatr rocyAapcrBeHHllx lpaxAaHcKLIx
cJryxaDIr4x;

Per:rauesra llpaeureruc'rea,rleHIaurpa4cKofi o6racrx;
Irlncrpyrqxra no Ae,ronpou3Bo,{crBy B opraHax ucno:ururelrsofi BJIacrI'I

Jleuuurpalcrofi o6racru;
cryxe6uoro pacnoprAKa r A.qrrrltutlcrpaquu,lleuuurpa.qcxoi o6lacru;

(HatMefloBaHx, xHLrx npaBoBLrx aKmB, 3HaHte Koropux Heo6xolrtMo &!, ucnorH€Hfi, o6fl3aHHoc,re, no ronxBocrx)

Bo3MoxHocrefi u oco6essocrefi npnueHeHll coBpeMeHHbIx uu$opnaaquonno-
KoMMyHrr(arIr4oHHErx rexHoJrorufi n oprane [cIIoJIH]rreJIEHoft alacru.

1.3.3. HaaHru:
crrcreMarrr3arrLlu u a*anu3a un$opuaurau;
pa6oru c rexurrqecKrzM H nporpaMunuu o6ecneqeHlleM aBToMarI,I3HpoBaHHoro

pa6ouero uecra (APM), B ToM uuc:re pa6oru B orlepaqflonnofi cucreue cerraeftcrsa

Windows, B reKcroBoM peAar(rope MicrosoftOfficeWord, c ra6luquuru npoqeccopoM
MicrosoftOfficeExcel; c ror{ToB;rM KJrrreHroM 'runa <Outlook>, no4rororxu rrpe3eHralllzfi

c rpr.rMeHeHueM npraJroxeHHs Microsoft Offi cePowerPoint;
pa6orrr B KaqecrBe [o,rrb3oBareJu a uu$oprraaqraoHHErx cr4creMax, nprzMeHreMblx B

opraHe ucnolnurelrnoft BJIacrI,I, B ToM qI,IcJIe B cllcreMax 3JIeKTpoHHoro
goxyneuroo6opora, B r.rnSoprraaurzonHo-rrpaBoBbrx cr4creMax <fapaur>, <Koncylrraur
fllroc>, <KoAexc>, uuQopuaquouHo-TeJreKoMMyHl,IKarlu oHubrx cerrx, B ToM iII{cJIe cerr4
<I4nrepuer>;



[cloJrb3oBaHrzr Konr.rpoB€urbHoft TeXHI4KI4, CpeACTB TeJre0OHHOfi }I saKCnMI{rbHOfi
CBA3L1;

(qH6le HaB6rr(x, o6na,qaHue komp Mfi Heo6xo&rMo uL ucflorHeHu, o6r3,lHHocrefi no ronxHocrx)

2. florNuocrnrre o6sganHocrra

B ue,rsx pearrv3a\url no:rsoltoqzfi l.r Qyuxqufi opraHa I4cttoJIHr{TeJIrHofi uac'ru,
npeAycMoTpeHHblx IroJIoxeHI4eM 06 opraHe IiCIIoJIHI4TeIILH oil. BracTu, a TaKxe B

cooTBeTcTBr,r[ c [oJIoxeHI,IeM o cTpyKTypHoM [oApa3AeJIeHI,II4 CneUpIaJII4CT 0613aH:

2.1. flo nopyr{eHr.rrc Herrocpe.{crBeHHoro pyKoBoAIrreJL pa:pa6arrtnarr u
npeAcTaBJrrTb HenocpeAcTBeHHoMy pyKoBolurenlo [poeKTLI npaBoBEIx aKToB

Jlenuxrpagcxoft o6racru, o6ecne.I[narr I4x corJlacoBaHl{e B ycraHoBJreHHoM [oprAKe.
2.2. Becru peecrp [paBoBEIx axroe, paopa6arblBaeMblx B opraxe ucnolnrarelrnofl

BJIACTI4.

2.3. B cooreercrBlrlz c coruIaIrIeHI4eM MexAy fy6epuaropor.t JlenvturpaAcxofi

o6rac'ru v rpoKyparypofi JlenznrpaAcxofi o6racru or 28 Qespa,rr 2012 rola J'lb 7-nc o
sgar4r\4oAeficrsllr{ B npaBoTBopvecroft AerTeJ[,HocTIr ]r o6ecue.{eHI4I,I eAI4HCTBa npaBOBOrO

flpocrpaHcrBa Poccuficxofi (De.qepaquu, pacnoprxeHlzev fy6epHaropa Jlenzurpalcr<oi
o6racru or 10 Senpaa s 2015 roAa Ns 64-pr <O HaflpaBJIeHrrI4 npoeKroB HopMarI4BHbrx

lpaBoBbrx aKToB Jlenunrpa4crofi o6lacru, paspa6aruraerr,rrx opraHaM[
r{cnoJrHareJrLHoft eracru Jlenunrpa4cxofi o6rac'ru, B flpoKyparypy Jlenunrpagcxofi
o6ractu>>:

2.3. 1. HanpaaJ'rqrL Ha gJreKrpoHHEIe aApeca npoKyparypbl Jleuuurpa4croi o6:racrpl

(rpa@prok47 .ru, n.f.zajceva @pr ok47 .ru):

- pa:pa6oranHbre opraHoM I,IcnoJIHLITeJIEHoft srac'rfi [poeKTbI uoc'raHogreHl4ft

ly6epuaropa ,Ileuuurpagcxoft o6,racru 14 npoeKTEI IIocraHoBJIeHIrfi flpanure,ulc:rea
,llennurpa4croit o6tacru - He [o3AHee qeM r{epe3 rprl pa6ovux .uH, co AH, perlrcrpallzu
KoMr4TeroM [paBoBoro o6ecne.{eHl,Is I'I KoH'Ipon, Jlenunrpa.qcxofi o6tacru
noJroxrrreJrbHoro 3aKJIIoqeHIu no pe3yJlbraraM [paBoBofi (lopn.qrluecroft) srcnepruau;

- pa:pa6orairuble opraHoM IrcnorlHlzrerrHofi e,'IacrN npoeKTbl npI4Ka3oB opraua
[cro,'rHr.rreJrbHoi sracrr4 - He no3AHee qeM 3a r1{Tb pa6ounx gnefi 1o Aarr,I ux ttpvHs'tufi..

2.3.2.Harrpastrnr Ha orleKrpoHHrle aApeca rpoKyparypLl Jleuuurpa4cxofi
O6lactlr TeKCTrI [pLIKa3oB opl'axa I{CIO,IHIITeJIrHOfi srtacru B TeqeHI4e 'rpex pa6ouux

Anefi c Aarrr ttx trpt4Hfl"ttlfl.
2.3.3.Hauparnxrr Ha srleKrpoHuble aApeca fipoKyparyprl Jleriunrpa4cxofi

o6racru He no3AHee fl{Toro qxcra oqepeAHoro Mecrqa:

- flepeqeHb (peecrp) noAroroBJIeHHbIx opraHoM LIc[oJIHI{reJIbHoft sracru [poerroB
rrocraHoBJreurrft fy6epnaropa ,Ilenraurpa4cxofi o6,lacrl'I u flpoeKroe uocraHosrenfifi
flpauurelrcraa Jleuunrpagcrcoft o6racru, no,qyrII,IBIIrux B TeqeHlre [peALlAyqero Mecrqa
[oJIoxI,ITeJrLHLIe 3aKJIIorIeHu, KoMI,ITera [paBoBoro o6ecue.reHl'I., Ir KoHTpoJIf,

Jleuuurpaacxo o6n ac-rr.r l

- neperreHb (peecrp) npoeKToB nplrKa3oB 14 npr4Ka3oB opraHa ucno:rsz'rearuofi
BJracrr,r, noAroroBneHHblx r4 npr4Hrrbrx opraHoM r4crror'rHl{Ter'IrHofi eracrl4 B TeqeHrre

npeAbrAyulefo Mecsua.
2.3.4. Hanpasrrrb B npoKyparypy Jlenlrnrpa4crofi o6,racru He no3AHee nrroro

rrrzcJra rrepBoro Mecrua oqepeAHoro KBaprzrJra na 6yuaxnux Hocv reJlrx 3aBepeHH6re

4
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KOTIHI.I [pr.rKa3OB OpraHa T4CTIOJIHLITeJILHOfi BraCTI4, [pI'IHrrbIX B Te]IeHIZe npeAbl.(yuero
KBapTirJra.

2.3.5.IloaroraB :ar,arb u HanpaBr.rrb B fipoKyparypy JleHuurpa4cKofi o6racru He

[o3AHee nrToro qlrcJra flepBoro Mecrua oqepe.{Horo KBapTaJIa exeKBapT€IJIEHbIe aKTbI

cBepKrz nepevnefi (peecrpor) npoeKToB rrpaBoBbrx aKToB, [paBoBblx aKToB yKa3aHHEIx B

rryHKTe 2.3.3 sacroxs\ero ,uoJrxHocrHoro peuraMeHTa, HarIpaBJIeHHbIx B npoKyparypy B

TeqeHr4e npourearrlero KBapr€rJra r,t nepeqH, (peecrpa) TaKIrx npoeKToB npaBoBLIx aKToB,

EpaBoBbrx aKToB noflyr{eHHblx npoKypaTypol4.
2.4. B cooreercrnuu c Yxasou flpeau4eura Pocctzftcxofi @e4eparlura or 10

aBrycra 2000 ro,qa J\! 1486 <O AonoluureJlbHblx Mepax no o6ecue.reHulo eAzHcrBa

npaBoBoro npocrpaHcrBa Poccraficrofi @e.qepaquu>, [ocraHoBreHr4erra ly6epnaropa
Jleuuurpagcxofi o6racru or 6 orrr6pr 2014 rorc Ns 76-nr <O uepax ro pe€IrIIr3aIurI

Yxasa flpesl.rAeHra Poccrrftcxofi (Degepaqrar ot 10 aBrycra 2000 roaa Ne 1486 (O
.4onoJrHrrreJrbHbrx Mepax IIo o6ecne.{eHuro eArrHcrBa rrpaBoBoro npocrpaHcrBa
Poccuficrofi @eAepaquu> HanpaBJrrrr, a Ynpaalenue Munucrepcraa locrl,Iquu
Poccuficxofi @egepauuu no JleuuHrpa4cxofi o6racru:

2.4.1 . t<onun Epr4Ka3oB flplrHqr;rx opraHoM ucnolnurelrnofi BJIacrI,t (sa
6yuaxnux uoczrerrx);

2.4.2. rexcrosbre aApeca s cerr4 (I,IHTepuer> (ynunepca,rrurrfi yxa3arerr, pecypca,

URL), no Koropr,rM pacnoroxeH6r TeKCTbr [prrKa3oB np]rHrTbrx opraHoM

r4cnoJrHr4TeJIEHofi n:racru, c yKa3aHHeM aarsr o0r.ruza,rruoro ony6ruKoBaHlrr.
2.5. Hanpaa:rrrb B ycraHoBr'reHHbre cpoKr4 Konul4 npHHrrEIx npLIKa3oB opraHa

rzcuoJrHr{TeJrbHofi sracra e 3aroHoAaremnoe co6pauue JleuunrpaAcroi o6.,rac:ru, a

TaKxe flpv ueo6xo4uruocru B yrroJrHoMor{eHHLIe opraHbl AIrfl oSuquaaruoro
ony6lmonanua, [poBoArrrL MoHrrropr.rHr Lrx o$uquansnoro ony6ruxonanua, o
pe3yJrbTaTax MoHrrToprrHra AoKJraAbrBaTb HenocpeAcTBeHHoMy pyKoBoAI4TenIo.

2.6. tlo nopyqeHr4ro HerrocpeAcrBeHHoro pyKoBoAr.rreJl{ npoBoAlzrb npaBoByro
(ropr.rluuecxylo) grcnepr[3y [poeKroB [paBoBbrx aKToB, B ToM r{IrcJIe, paspa6otaunrtx
pa6orHuxaura opraHa ucno,rnu'relrsoi BJracrrr, Ha [peAMer LIx coorBercrBlz,

Aeftcrsyrcqevy 3axoHoAareJlbcrBy Ir npaBu JIaM IopLIAlrKo-TexHIrrIecKoro oQopnrlenur
AOKyMeHTOB, nO pe3yJrbTaTaM rro.UrOTaBJrr{BaTE cooTBeTcTByIouI4e 3aKJrIoqeHrIt v
[peAcraBrqrE ]rx HenocpeAcrBeHHoMy pyKoBoAr4renro.

2.7 . flo flopyqeHr.r]o HenocpeAcrBeHHoro pyKoBoAr4Tenq npoBoArrrb
aHTrrKoppynquoHHyro 3Kcrreprrz3y npoeKToB npr.rKa3oB opraHa rrc[oJrHr4TeJlbHofi eracru,
npaKa3oB opraHa ucno,rHurelsuofi BJracrr4, no pe3yrbraraM rro,uroraBJrr,rBarE

cooTBercTByrorq[e 3aKrroqeHr,rf, u npelcTaBJrrTb r{x HenocpeAcTBeHHoMy pyKoBoIr{TeJrrO,
Becrpr yqer pe3ynbraroB aHTrzKoppylqaonsofi 3Kcneprr,r3lr.

2.8. Exero4no noAroraBJrr,rBarb ran$oprr.raqaro, cocraB xoropofi onpeAeJreH
rrocraHoBJreurrelr llpaeurelrcrga JlenunrpaAcKofi o6racrr.r or 23 uox6p.fl 2010 roaa
l\! 3 10 (06 aHTr{Koppynqllonuoft 3Kcneprr.r3e HopMarr.rBHbrx npaBoBbrx aKToB
JlenuHrpa.qcxoi o6rac'ru x [poeKroB HopMarr{BHr,rx npaBoBbrx aKros JleHr,rHrpa4cxofi
o6lacrz> a npeAcraBJrf,Tb ee HeEocpeAcrBeHHoMy pyKoBo,4I,ITeJrro Anq flocreAyroqero
Ha[paBJreHar B KoMr.rrer r,rn$opuaqaonHo-auirJrr.rrr.rqecxoto o6ecne.{eHr,rs
Jleuunrpagcrofi o6aacru.

2.9. wcnomtnt Synrqrzu orBercrBeHHoro 3a npoBeAeHu e MoHxroprrHra
[sN4eHeHI'Ifi orpacJleBoro $e4epa.,rrHoro 3aKoHorare,'rbcrBa 14 MoHr4TopHHfa Bcry1114BrxltxB 3aKOHHyro c'Uty peureuufr cyAoB, ap6u.rpaxusrx cyroB o npr,r3HaHr,r4
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HeAeficTBT,ITeJILHbIMI{ HeHOpMaTUBHEIX IIpaBOBETX aKTOB OpraHa TICTIOJIHI4TeJIbHOfi B,'IaCTI.r,

He3aKoHHbrMr.r peureurrfi p.efic'tBrrit (6es4eficraur) ero 4olxnocrHblx JIIIq, a raKxe
orBercrBeHHoro 3a [oAroroBKy [peAJloxesufi no BHeceHuIo u:uenenufi s o6racrHoe
3aKoaoAareJrlcrBo, B ToM qr.rcJre B rrJraH 3aKoHonpoerruofi AerreJIbHocrlr flpanurelrcrra
Jleuuurpa4cxofi o6nacru. B palrxax rlcflorHeHlu yKa3aHHbIx $ynxqllf:

1) exerlecxuuo Ao 1-ro qrrcra Mecrua, cre.uyrcnlero 3a orr{erHLIM, [oAroraBJII'IBarb
r.r npeAcraBJrrTb HenocpeAcTBeHHoMy pyKoBoALITeJrIo Anq nocreAyloluero HanpaB,'IeHI4, B

KoMrzTer npaBoBoro o6ecne.reHr4s r.r KoHTpo,rq ,lleuuurpa4cxofi o6nacru uu$oprraaqr.to o6

ra:4annrx/npr.ruarr,rx HOpMaTLTBHbTX npaBoBr,rx aKTax ,Ileuunrpagcxoft o6racrr4,
opfaH r.rcnoffr[re,1rHofi BJracrrr, B ToM qrrcJrepa:pa6oruuroM Koropblx sBtfl;rcl

npuBe,qeHHbrx B coorBercrBrae c $e4epa,rEHblM 3aKoHoAarerbcrBoM (no co6crreuuofi
I4HI,IqUaTI,IBe; B cB.r3H c npOTeCTOM I'In[ npeAcTaBJIeHIIeM npoKypaTypLl, BCTyILIBIII'IM B

clrJry pelreHl4eM cyAa; no pe3yJlbraraM paccMorpeHl4, 3Kclleprxrx garlroqeuu

Vnpan,'renux Muuzcrepcrra rocrlt lluu Pocczicroi @egepaquu no Jlenrlurpa.[cxofi
o6aacru);

2) exeMecrqHo .qo 20-ro llllcrla Mecqqa, cJleAyrcIqero 3a orqerHblM,
noAroraBJraBarL rr npeAcTaBnrrL HenocpeAcrBeHHoMy pyKoBoAI{TeJIIO AJL
nocJreAyrourero HanpaBJreHIz, B KoMI4Ter npaBoBoro o6ecne.reHl'Is 14 KoHTpoJu

JleHuurpagcrofi o6racru rzuQoprraalluro o6 nsN.IeHeHuf,x orpac,'IeBoro OeAeparbHoro
3aKoHoAareJibcrBa, a raKxe flpeAiloxeHi,I.fl rlo BHeceHI,IIo zsNaeHeHufi B ooJracrHoe

3aKOHOAaTe,rrbCTBO, B TOM qUCJre npeAroxeHr4s B nJraH 3aKOHOnpOeKTnOfi 4eare,rruocru
llpaearelrcraa Jlenuurpa4cKofi o6nacrlr c yqeroM BcryrruBlxlrx B cIrJIy Ia:ueneuufi

$e.qepanruoro 3aKoHoAareJlbcrBa;
3) exexrap'ruLHo Ao 1-ro .r[cra Mecflua, cneAylouero 3a orqerHblM rleplroAoM,

rroAforaBirl4BaTb r,r npeAcraBJrrrb HerrocpeAcrBeHHoMy pyKoBoAI4TeJIIo ]].ns.

nocJreAyrouero HarrpaBJreHr.rr B KoMlrrer [paBoBoro o6ecne.reHlzs I4 KoHTpoJI-l

Jleunurpagcxofi o6racru uuQoprr.raqzro o BcryrII,IBIuI{x B 3aKoHHy}o cI,IJIy pelxeHlz{x
cyAoB, ap6urpaxnrrx cyAoB o [prz3HaHr.ra He,qeftcrBI4TenEHbIMI4 HeHopMarIrBHLIx

npaBoBLIx aKTOB OpraHa I4CnOJIHLITeJIrHOfi UaCtU, He3aKOHHbIMI,r peIXeHI.r U ne Cretfr,
(6es4efcraur) ero AoJrxgocrHtIx ]'II,Iq.

2.10. flporoaurb exeMecrqnufi uouu'ropr,rHr AeficrByloxlero 3aKoHoAareJrbcrBa B

IIeJrflx cBoeBpeMeHHoro BbIrBJreHr4{ usrraeueuufi, Bnexyulr4x neo6xo4rarraocrE flpl,Iurrrlfl,
r43MeHeHr.r, ufiu orMeHbr IrpaBoBLIx aKToB opraHa ucnolnr.rrelrgoft BJIacrr,I,

ocyruecrBJrrr; flo.qroroBKy npe4noxenlrfi o pLrHfl'tuLl, r.r3MeHeHr{r{, orMeHe [paBoBLrx
aKToB opraHa rzcnolnurelrsofi B;racrr4 r.r npeAcraBJrrrb r.rx HenocpeAcrBeHHoMy
pyKoBoAxTenlo c [pnrroxeHr4eM cooTBeTcTByroqux npoeKToB npaBoBbrx aKToB.

2.11. llo nopyqeHr4lo HerrocpeAcrBeHHoro pyxoBoAr{Ten, paccMarpr{Barb
nocrynrzBrxlle B opraH r.rcrroJrHr,rreJrbHoil B acrLr aKTLr flpoKypopcKoro pear?IpoBaHr,rr,

3arurcqeHr,r, opraHoB rocTr4rII4I4 r.r He3aBrzcr,rMbrx 3KcrrepToB Ha npaBoBbre aKTLr opraHa
rrcrroJrHr,rTeJrbHofi BracTu LrJrLt tlx npoeKTEr, ocyqecTBJrrTE [oAroToBKy B ycTaHoBJreHHLre

cpoKrr oTBeToB Ha HI4x, coruIacoBaHr,re oTBeToB c ynonHoMoireHHErMr,r opraHaMr.r
rrcloJrHlrreJrbHofi sracr[ Jleuuurpa.{cxoiz o6lactu, npeAcraBJreHrre npoexToB orBeroB
HenocpeAcTBeHHoMy pyKoBoAr{Tenro n.Jrfl nocJreAy}ouero Ha[paBJreHr.r, oTBeToB

cooTBeTcTByroulr,rM aApecaTaM.

2.12.tlo nopyqeHr,rlo He[ocpeAcrBeHHoro pyKoBoAr4reJrr, Brrrlecroqrqero
pyKoBoAaren, [peAcraBJrrrb r,ruTepecbr opraHa [cloJrHr.rreJrbHofi srac'rfi B cyAax o6rqefi
roprzcAuKrlr4r,r, a ap6u'rpaxuux cyAax, B ToM rrrlcre:



7

2.12.1. OcyruecrBJrf,rb noAroroBKy v rrpeAcraBJleHl4e coorBercrByrouleMy
pyKoBoAr4TeJrIo Ha paccMorpeHrae [cKoBbrx 3a.f,BJreHr4fi, or:rtaoB Ha I4cKoBbIe 3aqBlreHvIfl,

[rHbrx npoqeccyElrrbHblx AoKyMeHToB.
2.12.2. Vqacreosarb B cyAe6nrrx 3aceAaHl4.f,x.

2.12.3. tr{n$opvrzpoBarb coorBercrByrorqero pyKoBoAurerrfl o pe3ynbrarax
paccMorpeHvs. cyAe6Hrrx Aen u [peAcraBJrsrb eMy An{ o3HaKoMJreHufl cyAe6nrre aKTbI.

2.12.4. AnaluszpoBarb Lt o6o6utarr pe3ynbrarbr paccMorpeHkrfl. npereHszfi u
cyAe6Hux ger.

2.12.5. @opuHponarr Lt xpaHr,rrb Marepr4€urbr cyAe6Hux Aer, a raKxe Apyrr{e
AoKyMeHTbr, cBr3aHHbre c npereH3l4oHHo-plcKonofi pa6orofi .

2.13. Ilo ropyareHulo HerrocpeAcrBeHHoro pyKoBoAI4reJu pa:pa6arbrBarb v
rrpeAcraBJrf,rb HerocpeAcrBeHHoMy pyKoBoAIareJIIo rpoeKTbI nJIaHoB (uporpauu)
nporr,rBoAei4crsut Koppy[qlru Anfl r4x rrocneAy]oruero yrBepxAeHl4q pyKoBoAI4TeJIeM

opraHa r,rcrroJrHrrremHofi BJIacrH.

2.14. B ycranoBJreHHbre cpoKu ocyu{ecrBr.,rrb c6op z o6o6rqeHrle cne4eHufi o
peanr{3ar{Hr.r opraHoM HcrroJrHuTeJrbHofi Bnacru rrJraHoB (nporpaurrra) uporrasoAeficrsus
Koppyrqvr4 r4 npeAcraBJr.rrrb o6o6uteHHbre cBeAeHVfl. HenocpeAcrBeHHoMy pyKoBoAVTenIo

4^nfl rrocneAyrou{ero HanpaBleHr4q B KoMprccr4to [o nporuBoAeftcrsurc Koppy[IIHI,I B

JlennHrpa4cxofi o6racru.
2.15. Ilo ropyrreHr.{rc HerrocpeAcrBeHHoro pyKoBoAuTenfl rIoAroraBJIIaBarb v

[peAcraBJr.rrrb HerrocpeAcrBeHHoMy pyKoBoAr4TeJrro uHQopuaIII4Io o peiInI43aIII4I{ opraHoM
ucrronHuTemHofi BJracrrr Mep tro rroBbrtueHI4to e$QemuaHocrl,I
Koppynur4r4 Anfl ee [ocneAyrouero Ha[paBneHH, B KoMVTer

aH€Lrrr4Tr.rqecKoro o6 ecue.{eHHx JleHuHrpaAcKoft o6racru.

rrporr4BoAeitcrsus
unQoprurauHoHHo-

2.16. OcyuecrBJl.arb B ycTaHoBneHHoM lropf,AKe, aHrraKoppyuquouurrft
MoHHTopHHT c rrenbro orIeHKr4 cocroflHkrfl Koppynqur4, KoppytIIIHoreHHux SaxropoB r..r

pe3ynbrarr{BHocrr,r Mep [poruBoAeftcraus, Koppynulrra B c$epax, orHeceHHblx K

KoM[ereHIIHr4 opraHa HcrroJlHr.ITenbHofi sracru.
2.17. llo rlopyqeHlaro HenocpeAcrBeHHoro pyKoBoAI4TeIrfl, BblllrecroflIrlero

pyKoBoAr{TeJr, [oAfoTaBJrr,rBaTb Lt npeAcTaBJr.rrTb cooTBeTcTByIoqeMy pyKoBoAr{TeJrro

pa3bqcHelr,rfl, o rropf,AKe npr{MeHeHux Qegep€LlbHoro v odtacrHoro 3aKoHoAareJlbcrBa, a

TaKxe npaBlrn rcpl4Ar4Ko-TexHr4rrecKoro oQopunenr,rx AoKyMeHToB, oKa3brBarb

pa6otruxaM opraHa r.rcrroJrHraremuofi BJracrr.r [paBoBy]o r4 MeroAr{qecKyro noMorrlb B

rroAroroBKe npoeKToB [paBoBbrx aKToB JleuuurpaAcxoil o6racru, rocyAapcrBeHHbrx
KOHTpaKTOB V r{Hbrx AO|OBOpOB, a TaKXe Apyfr{X AOKyMeHTOB.

2.18. llo ropyrreHuro HerrocpeAcrBeHHoro pyKoBoAr4reJrfl paccMarpr,rBarb v
coruracoBbrBarb npoeKTbr noroxeuufi o crpyxTypHblx [oApa3AeJreHu.rx opraHa
r4crroJrHr4Temuoff BJracru, rrpoeKTbr AonxHocrHbrx pernaMeHToB rocyAapcrBeHHbrx

fpaxAaHcKktx cnyxarrlnx opraHa r4c[oJrHr4Terruoft BJracrlr v [poeKTbr AonxHocrHbrx
r4HcrpyKrlufi pa6orHuKoB opraHa r4crroJrHr4Temsofi 

"ru.rr'0, 
nu6o [oAroraBJrnBarb H

npeAcTaBJrf,Tb HenocpeAcTBeHHoMy pyKoBoAr4Tenrc 3aMerraHl4s Ha yKa3aHHbIe [poeKTbr.
2.19. B coorBercrBr4r,r c nopyqeHlrf,Mu 14 yKa3aHlr.rrMr4 HerrocpeAcrBeHHoro

pyKoBoAr4Telq [onyqarb or crpyKTypHbrx noApa3Aeresufi opraHa r4cnoJrHr4Terssofi

'o flllp, Harv9fiv B opraHe HcrroJrHr,rreJrbHoi aIacru aolNuocreft, He f,Bnf,]orr[xcfl aoJrxHocrflMr,r focyAapcrneuuoff

rpaN4aucroi c,ryx6lr JIeHuHrpaacxofi o6racru.
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BJIaCTlr, a TaKXe B yCTaHOBJTeHHOM [OprAKe - OT ]rHbrx OpfaHOB I.ICnOIHI,ITeJIbHOfi B,'IaCTI.I,

opraHoB MecrHoro caMoyrrpaBJreH[r, opraHln3allflft u fpaxAaH ]rH(bopMal{urc,
Heo6xoAr,rM)'ro AJI, I,IcIroJIHeHIrt AoJlxHocrHhrx o6r3aHHocrefi, ocytuecrBJl{Tb ee

o6o6qenue v anaJru3, IroAroraBJII,IBarb I,I npe.qcraBnflTb HenocpeAcrBeuHoMy
pyKoBoArrrerro unQoprnraqaonHo-aHillruTr4qecKrre Marepr4a:rbr, B ToM tlt4 cJIe cEpaBKI{,

OTI{ETbI.

2.20. l7o nopyqeHlrlo HenocpeAcrBeHHoro pyKoBoAaren, B ycraHoBJIeHHoM

noprAKe paccMarpr4Barr o6palrleuux rocyAapcrBeHHblx opraHoB, opraHoB MecrHoro
caMoynpaBJreHrrr, opraHrr3arlur.r rpaxAaH, rIoAroraBJIIrBaTb npeAcraBnrrb
HerrocpeAcrBeHHoMy pyKoBoArrreJrro [poeKTbr orBeroB Ha yKa3alrHble o6paulenux.

2.21. B coorBercrBlrfi c AoBepeHHocrrro u (znu) Eo flopyqeHr4ro

HerrocpeAcTBeHHoro pyKoBoAI4TeJIr, BbllrrecTorruero pyKoBoAI4Tent npeAcTaBJIrTE

r.rHTepecbr opraHa ucrroJrHureJrbHofi gaacru B rocyAapcrBeuHblx opraHax, opraHax
MecTHOTO CaMOyIrpaBJIeHI4' LI B OpraHI{3aUl4f, x.

2.22. Y\acrsoBarb B pa6ore xorr,trccufi H I,IHEIX KoJlJreruturbHblx opraHoB, B cocraB
Koropbrx c[eq]raJrr4cr BKJIIoqeH B coorBercrBl,Ix c [paBoBEIM aKToM Jleur.rurpaAcxoft
o6ractu unu HanpaBneH HenocpeAcrBeHHbIM pyKoBoAHTeJreM, BbllrIecrorlqt4 M

pyKoBoAI4 reJIeM.

2.23. B coorBercrBrrr{ c flopyrreHueM HenocpeAcrBeHHoro pyKoBo.(r.ITen{,

BbrrrrecToqrqero pyKoBoArrTeJrtr opraH[3oB],rBaTb rIoAroToBKy MaTepI4€IJIOB K COBeIIaHII'M,

3aceAaHHrM, rlHErM Mepoflpr4fl'tuflM u (unu) nprzHuMarb B HI4x yilacrl.Ie, B ToM tllrcre Becr]r

fieperoBopbr, oSopunxru rpl,IHrrble pelxeHrrr.
2.24. T o,+to r4 B cpoK BbIrIoJIHfrE yKa3arrfl. 11

pyKoBoAr.rrenr, Bbrrrrecrorulefo pyKoBoAI4Tenr.

2.25. Co6nro.qarb npaBI{Jra AeJ'IoapoI43BoAcrBa,

nopyrreHr4, HenocpeAcTBeHHofo

B TOM qI.{CJIE HAAJIEXAIIIIM

o6pa:oru yqr4TbrBarb lr xpaHr4Tb noryrreHHbre Ha I4cnoJIHeHHe AoKyMeHTbI LI Marepl4tl,'Ibl,

cBoeBpeMeHHo cAaBaTE I,IX OTBeTCTBeHHOMy 3a AeJIOIpOX3BOACTBO, B TOM TII4CJIe npII
yxoAe B ornycK, y6t t tuu B KoMaHAvpoBKy, B cJlyqae ocraBJIeHIz, AoJIxHocrI'I.

2.26. Co6tuolarr HopMbr Kogerca 3TuKI4 tt
rocyAapcTBeHHblx rpaxAaHcKI,Ix cnyxau]Hx.

cryxe6noro troBeAeHrrr

2.27 . Y selou.rfrrrb npe,(craBurers HaHIzMareJL o6o scex cryqarx o6parqenux x
cfleqr{aJlrlcry xaxux-ru6o II4II B rlenrx cKroHeHI,I.f, ero K coBeplleH}rlo KoppynuuoHHblx
npaBoHapyuenuit, za pIcKJIIoqeHLIeM cJIf{aeB, KorAa no AaHHsIM Qarrarra npoBeAeHa Lrn}I

rlpoBo.qaTc, rrpoBepKa.

2.28. OrmruBarbc, nepeA HenocpeAcrBeHHbrM pyKoBoAr4reJreM o pe3ynbrarax
caoefi cryxe6sofi AexrerbHocru, B ToM r{}rc,rle exeroAHo, Ao 1 Seepanr roaa,
cJreAyrouero 3a oTqeTHbIM, npeAcTaBJIrTt, HenocpeAcTBeHHoMy pyKoBoArlTenlo oTqeT o

cnoefi npo$ecclrosa.,rrnofi cnyNe6nofi ,qe{reJlbHocrl4.
2.29. Hawtexaquna o6paroM uclloJrHrrb o6qsaHHoc'ru lpaxAaHcKoro cJryxaqero,

ycraHoBJreHHEle 3aKoHo.qareJIECTBOM.

3. llpaaa

Cneuualltcr LIMeer flpaBo:
3. 1 . Ha peaJrr,r3allurc ycraHoBJIeHHbIx gefic'rayroql4M 3aKoHoAareJIbcrBoM npaB

fpaxAaHcKoro cflyxaluero.
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3.2.Ha rocyAapcrBeHHbre rapaHTpru, [peAycMorpeHHbre $e4epanrHblMl4 3aKoHaMH

r4 r{HbrMr4 HopMarr4BHbrMr4 npaBoBbrMl4 aKTaMLI Poccuficxoft @e4epaqlau u JleHuurpaAcxofi
o6racru.

3.3. Ha roryqeHr4e B ycraHoBneHHoM rroprAKe or opraHoB rocyAapc'rseHHofi
BJracTr,r, opraHoB MecTHoro caMoynpaBJreHuf,, opraHll3a\utrt u fpaxAaH AoKyMeHToB H

uHofi unsoprraaqrau, neo6xoAlrrvrofi Anr ucnoJIHeHI4{ AonxHocrHblx o6qsaHHocrefi.

3.4. locryna K perr4oH€rrrbHbrM ran$opvraur4oHHblM cl4creMaM JleHzurpaAcxofi
o6lacrn, [paBoBbrM 6asaNa AaHHbrx rr{ra <Ko4exc>, <KoucyJIbraHT llltoc>>, <<fapaHr>>,

pecypcaM cerr,r <I4Hrepuer> rro BorrpocaM, orHocrulnMcf, K KoMnereHIII{I4 opraHa

t4cIIoJIHI,ITelrnoft BJIacrH, a raKxe 3KoHoMuqecKkIM, rIpaBoBbIM u o6ulecrseHHo-
[oJrr,rTu qecKI4M BonpocaM.

3.5. .

(uurre npasa cneuua.nuc'ra)

4. OrsercrseHHocrb

Cuequalncr Hecer ycraHoBJreHHylo Qegepa.nrHblMl4 3aKoHaMLI orBercrBeHHocrb:
4.1.3a HapyrueHr4e 3arrperoB, cBf,3aHHbrx c rpaxAancrcofi clyx6ofi, ueco6lroAeHl{e

otpaHl4qesuit u HeBbrrroJrHeHue o6ssarerbcrB, ycraHoBneHHblx Se4epanrHbIMI,I 3aKoHaMH.

4.2.3a Her{crroJrHeHlre (ueHa4nexauee }rcrroJrHeHrae) AonxHocrHblx o6sgauHocrefi.
4.3.3a yrpary r4nu ropqy rocyAapcrBeHHoro r{Myulecrsa JIeHLIHrpaAcKofi o6r'acru,

Koropoe 6uro npeAocraBJreHo eMy Anq I4cIIoJIHeHuq AonxHocrHblx o6ssaHHocrefi.
4.4.3a HapyrxeHlre HopM KoAexca orr,rKr4 u clyxe6Horo roBeAeHlrf,

rocyAapcrBeHHblx lpaxAaHcKt4x cnyxaulx.
4.5.3a HapyrxeHrle cpoKoB noAroroBKr,r AoKyMeHToB Bo I4crIoJIHeHLIe ropyqeuuit

IIpe:u4eura Poccuficxofi @e4epaqua, IIpe4ce4arerx flparurelbcrBa Poccuficxofi
(De4epaqua u fy6epHaropa JlenuHrpaAcrofi o6lacru.

0.u. .

5. Ilepe.reHr BorlpocoB, rlo KoropblM crIeIIVtLIII4cr

B[paBe uttu o6szaH caMocrof,TeJlbHo npI4HI4Marb pelxeHnr

5 . 1 . C ueq uaJrvcr o6ssaH caMo crorreJlbHo tIpLIHI4Marb peIxeHI,Ir :

5.1.1. IIo noupocaM nepBoorrepeAHocrr4 BbrnoJrHeHI,L AoJIxHocrHbIx o6ssaHHocrefi

B [peAenax CpoKoB, ycTaHoBneHHbIx HenocpeAcTBeHHbIM pyKoBoALITeJIeM,

Bbrrrrecrof,rrlr{Mr4 pyKoBoAr4TeJrrMr,r, u co6ruoAenufl. HopM, ycraHoBneHHblx 4eficrnyrcull4M
3aKOHOAaTeJIbCTBOM.

5.1.2. flpra peanv3arJltv [oJrHoMo.{ufi .{reHa KoMl,Iccuvr 14 I,IHoro KoJIJIeTUL[bHoro

opraHa.
5.1.3. llo BorrpocaM opraHr3arlrrr4 yr{era u xpaHeHl{q repeAaHHblx eMy Ha

lrc[roJrHeHr{e AoKyMeHToB I4 MaTepI,laJIOB.

5.t.4.
(HHbre Bonpocbl, no KoropbrM cneuualucr o6r3aH caMocrorrenbHo npHHhMarr peuenur)

5.2. CneqvraJrvcr B KaqecrBe qJreHa KoMr4ccHH r4 I4Horo KoJrJleru€L[bHoro opraHa

BnpaBe Ha 3aceI\aHkrflx TaKofo opraHa caMocTorTeJlbHo [pI,IHHMaTb pelxeHl4e foJlocoBaTb
((3a), ([poTI4B)) I4JII,I ((BO3AepX€UrCf,)), a TaKXe BbICKEBbIBaTb CBOe MHeHUe, B TOM qI{CJIe



10

3arBIsTb OCO6Oe MHeHIIe B nI,ICbMeHHOfi SOpUe B COOTBeTCTBI,IU C perJIaMeHTOM

(nopa4rorra) pa6orbl KoMt4 ccI'IIt u uHoro KoJIJIerIlaJIbHoro opraHa.

6. llepeueur BonpocoB, no KoropblM cIIeuuaJIHcr BrIpaBe uJru o6fr3aH

YI{ACTBOBATb NPI4 NOATOTOBKC NPOCKTOB HOPMATI4BHEIX IIPABOBbIX AKTOB II
npoeKToB peIIreHr4rl

6.1. Cnequalncr o6t3aH flacrBoBarb B rroAroroBKe rIpoeKToB

lpaBoBbrx aKToB rr npoeKToB pelrreHlrfi rlo Bo[pocaM, oTHocrlul{Mc.t K ero

o6r3aHHocrtM.
6.2. Cueuuarucr BnpaBe yqacrBoBarb B rio.uroroBKe rIpoeKToB

rrpaBoBbrx aKToB u peruenufi rlo IzHbIM

HOpMaTaBHEIX

.4OJIXHOCTHbIM

HOpMaTI{BHbIX

BOrrpocaM

7.

7 .1.

(no cornacoBaHxro c HenocpeAcrBeHHurM py(oBoAureneM, Bbrulecrorur.rM pyxoBoAureneM ,n6o 6e3 TaKoro corracoBaHxr)

Cpoxu n npolleAyprl noAroroBKI'I, paccMorpeHlr, [poeKToB pelxeHl{fi ,

noprAoK conJIacoBaHI4, Lt tlpLtqfr"tr4fl pellleHlrft .

O6rque cpoKz n npolleAypbl IIoAroroBKI4 AoKyMeHToB peryr[pylorc,
I4ncrpyxrluefi rro AeJronpor,r3BoAcrBy B opraHax r4cloJIHIrre,IILHoft glacrn JIenuurpa,4cxofr

o6racrl4.
7.2. B IreJIrx rIoAroroBKIr, coruracoBaHa;I u rlprrHflTkrfl peurenufi opraHa

r4cnoJrHr,rreJl;Hofi eracru cneqpl€IJIucr o6ssaH :

7.2.1. lloAroroBr4Tb npoeKT AoKyMeHTa rr npeAcraBl{Tb ero Ha colJlacoBaHl4e

He[oCpeACTBeHHOMy pyKOBoA]lTeJIrc He IIO3xe, qeM 3a ABa pa6qqltx AHq AO IzcTeqeHIIfl

cpoKa r,rcuoJrHeHuq no 3ToMy AoKyMeHTy, Koropbrfi yc'ranoaren SeAepanrnuu 3aKoHoM

uJrLl HopMutrlBHbIM npaBoBbIM aKToM Jlenunrpa4Cr1il o6rracTv, nu6o auoro cpOra,

ycTaHoBJqeHHoro HenocpeAcTBeHHbIM pyKOBOAIITeJIeM' BbIIIIeCTOTIqIIM pyKOBO,(pITeJIeM.

7 .2.2. llocte corracoBaHl4, npoeKTa AOKyMeHTa HeI1ocpeAcTBeHHLIM

py(oBoAI4TeneM He3aMeA,'I TeJlLHo cAaTb npoeKT .qoKyMeHTa oTBeTcTBeHHoMy 3a

AeJrolpoLI3BoACTBO I{JIU nO I]opyqeHI4Io HenocpeAcTBeHHoro pyKoBoAxTenq nl4qHo

lpeAcTaBrrTb [poeKT AoKyMeHTa Ha paccMoTpeHlle BbIIIIeCTOf,UIeMy pyKoBoAuTeJIIo.

8. Ilopagor cnyxe6Horo 83aI,IMoAeficrBl,It cneIII4aJllacra c ApyrI'IMI4 pa6oruuxauu

opraHa r{CrroJIHIITeJIbHofi elaCru, pa6ornraxauu IzHbIx rocyAapcTBeHHblx OpraHoB I'I

opraHoB MeCTHOTO CaMOynpaBJIeHUr, opraHlr3all AMt4 U rpaxAaHaMl4

8.1. llopy'renux yKa3aHLL CIIeUIIUIJILICTy Aarorcf HenocpeAcrBeHHbIM

pyKoBOArrTeJreM, BbIIIIeCToTIULIMIz pyKoBoAlITeJIf,MI,{ a ycruOfi [JII{ III4CbMeHHofi (pOpue no

BorrpocaM, orxocrql4Mcq K AoJIxHocTHLIM o6saaHHocrrM cIIeuI'IaJIIrcra.

8.2. B uensx ucrro;rHeHr4fl AoJrxHocrHbrx o6qaaHHocrefi u nopyueultfi cnequilJll,Icr

B[paBe o$pa larbcr K Apyrr4M pa6ornuxau opraHa I{c[oJlHLITeJIr,Hoft Bracrfi, pa6ornuxarr.l

lrHr,rx focyAapcTBeHHblx opIaHoB, oplaHoB MecTHofo caMoylpaBneHlIr, K fpaxAaHaM I4 B

opraHr{3arl}tu.
8.3. Cneur.ra,'I[cr BnpaBe B ycruofi $oprr're 4aeatb pa36rcHeHl{, no BonpocaM

lpr4MeHegr.rq $e4epaaruoro u o6racrHoro 3aKoHoAareJIEcrBa, orHocqnl1lMcf, K ero

,qorrxHocrurlM o6.a3annocuu, a orBer Ha o6paxreHl4.s K HeMy pa6orHI'IKoB

rocyAapcTBeHHblx opraHoB x opraHoB MecTHoro caMoynpaBJleHl4r.



11

8.4. CneqvaJrurcr BrpaBe B ycrnofi Qopue AaBarb pa3b.flcHeHrt ro BonpocaM

rrpr4MeHeHlrs SeaepanrHoro pr o6lacrsoro 3aKoHoAarenbcrBa, orHocrul4Mcq K ero

AoJrxHocrHblM o6ssaHHocr.f,M, [peAcraBr4TeJIsM oprauzsaqufi vr rpaxAaHaM

1nO CuOe,r,ry yCMOTpeHr.rlO l66O nO ngpyrleHHrc HenOCpeAcTBeHHOrO pyKOBOAHTeJlr, Bbl11eCTorulerO pyxOrOAnrela)

8.5. Cueqvarvct BrrpaBe npeAnoxr4Tb I,rcrIoJIHHTeiIlo ro AoKyMeHry B pa6oqeM

[opqAKe perxHTb Boflpoc o ero OT3bIBe, ecJII4 TaKofi AOKyMeHT LrJrt4 OTAeJIbHbIe ero

rroJroxeHra.fl He coorBercrByror Qe4epanrHoMy, o6lacruouy 3aKoHoAarenbcrBy uluttu
rpaBr4naM oQoprvueHl{f, AoKyMeHTOB.

8.6. Ha reprdoA cBoero BpeMeHHoro orcyrcrBl4fl (n rorvr rrl4cre KoMaHAI,IpoBKa,

otnycr) crequanucr o6fl3aH nepeAarb Bce MarepvraJtbt u unSoprvralrulo, seo6xoAlEMble AJL

BbrrroJrHeHu.fl AoJrxHoorHbrx o6qsaHHocrefi ro HacrorlrleMy pernaMeHTy, pa6orHl4Ky,

BpeMeHHO I,ICTIOJIHf, rOUIeMy ef o o6fl 3aHH ocrl4.

8.7. CueU4aJtvcr o6qsaH BpeMeHHo BbrnoJIHflTb orAenbHble AonxHocrHble
o6sgaunocrr4 orcyrcrByroqero pa6orHr{Ka crpyKTypHoro noApzBAereHkrs. B coorBercrBuv

c [opyqeHl,IeM HerIocpeAcTBeHHof o pyKoBoAHTeJI.rI.

9. llepeuenrrocyAapcrBeHHblxycnyr,
o Ka3bIBaeMbIx I-paxAaH aM 14 Op f aHI,I3aUI,lf M

CnerrHarucr

rn6o se flpe.[ocraBncer rocyaapcrBeHHblx ycnyr rpaKuaHau r oprauusaruru)

1 0. Iloxasarenl4 e Q QexrranH o crpr I4 pe3ynbrarnBHo crI'I

npoQeccr,roH€LnbHofi cnyxe6Hofi AesrelrHocTu SIIeIII4€LIIIzSTa

florasare rrflvrkt eQ$errr,rnHocru u pe3ynbrarzBHocrrl npo$eccuoH€LnbHofi

cnyxe6 Hofi Aesrel rH o cTI4 crleul4 ELII4 CTa q BJI.TIIOTCS :

10.1. Orcyrcrnue Qaxron tpr43narufl, HopMarI4BHoro npaBoro aKTa

JlenunrpaAcKofi o6rrac:rvt, rroAroroBJreHHoro crreunanucroM, HeAeficrByIotUI4M

(uonnocrbrc r4Jrr4 n uacru) BCrynr4BrxHM B 3aKoHHyro cl4ny peIxeHHeM cyAa nIa6o ero

orMeHbr (usueHeuur_) rua ocHoBaHlau 3aKrloqeu]Iff MuuucrepcrBa rocrl4ul4l4 Poccuficxofi
(De4epaquu, ilporecra rlpoKyparypbl.

10.2. Orcyrcrnue Qarron rpu3HaHr4f, HopMarI{BHoro rpaBoro aKra

JlenznrpaAcrofi o6tacru, Ha npoeKT Koroporo ctrelll{anucroM 6rrlo AaHo

rroJroxuTeJrbHoe 3aKJ[oqeHr4e rro pe3ynbTaraM npanonoft (ropra4Ia'recroft) u (urilu)

aHTr,rKoppyuquounofi 3Kcrreprn3br, ueAeficrnyrcIultM (uoluocrrro vltkr B rlacrl4)

BcTyrrr{BrxHM B 3aKoHHyro cl{ny peIxeHHeM cylla n[6o ero oTMeHbI (r,r:ueHeHua) Ha

ocHoBaHHr4 3aKrloqelufl. MrzsucrepcrBa IocrHuI4I4 Poccr,rficrcofi @e4epaqHu, nporecra

npoKyparypbl.
10.3. Orcyrcrnue Saxron uporl{Bopev.vr. rpe6onauurvt 4eficrnyroqero

opfaHoB, HHbIx3aKOHOAaTeJIbCTBa, fIOATBepXAeHHbTX 3aKJI[OtIeHVflMV KOMIIeTeHTHbIX

AoKyMeHToB, rIoAroToBJIeHHbtx lu6o paccMoTpeHHblx eneql4anncToM.

10.4. Axryanrnocrb peecrpa rrpaBoBbrx aKroB, pazpa1arblBaeMblx B opraHe

HCIIOJI HUTENbHOfi BJIACTI,I.

1...;2...;3...
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10.5. Orcyrcraue $axron He HarrpaBJreurs. ylnrl HecBOeBpeMeHHOrO HanpaBJreHr,L B

npoKyparypy Jlenuurpagcxofi o6,lacru AoKyMeHroB (a 6yrlaxnou I,I 3JIeKrpoHHoM BIrAe),

lpeAycMorpeHHblx nyHKToM 2.3 nacroquero AoJlxHocrHoro pefJIaMeHTa.

10.6. O.rcyrcrBr,re $aKToB He HalpaBJreHuA uJtll HeCBOeBpeMeHHOrO HanpaBJreur{' B

vnparlenue Muuucrepcrna rocTr,ruulr Poccz cxoft @e4epauura 11o JleHr,rgrpa,qcKoft

o6racTri AoKyMeHToB, [peAycMoTpeHHblx [yHKToM 2.4. luaqostgelo Ao;lxHocTHoro
pe raMeHTa.

10.7. OrcyrcrBlre oaKToB He HanpaBneHufl utrLl HecBoeBpeMeHHofo HarrpaBJreHr.rfl B

3aronoAarelrHoe co6paHl4e Jleuuurpa4crofi o6lacrlt Konl4fi npltHrrblx np Ka3oB oplaHa

NCIIOJIHI]TCJI6HOI{ BJIACTI,I.

10.8. Orcyrcmue Saxron He ony6nrlKoBaHlz, LlrLl HecBoeBpeMeHuoro

oly6nI,IKoBaHI,L npr{Ka3oB opraHa r.IcrroJIHI,ITeJrEHofi BracrI.I, Bo3HI,IKIIJI{X BcJIeAcrBIte

HeI,ICITOJIHeHIII VuMeIJAIJIeXaqero ucIoIHeHI4, CIIeIII4aJII4CTOM CBOIIX AO.IIXHOCTHbIX

o6fl3aHHocrei.
10.9. Orcyrc'rBae OaKroB flponycKa 6es yaaNurenlHofi rrpuql4Hbl cyAe6Hblx

3aceAaHr4fi no cyAe6HbrM AenaM, Becrx KoropE'Ie nopyqeHo cnelrl4ilJlucry, Sarroe
nponycKa cpoKoB Ha o6xaloBaHHe cyAe6Hblx aKToB IIO BAHe CneqIzaJIIrcTa.

10.10. CaoerpeMeHHocrb H KaqecrBo ocyuecrBJleHl4, MoHI'ITopuHra

AeficTByloqero 3aKoHo.qaTeJrbcTBa B ueJrrx Bbr.rBreHr4q lr3MeHeHl4ft, BJIeKyIq[X

Heo6xoAuMocTb nplrHrrl{r, I,I3MeHeHI'IS, OTMeHrI npaBoBLIx aKTOB OpraHa

IICIIOJIHIITCJIbHOfi BJIACTU.

10.11.flornora, KaqecrBo Ir cBoeBpeMeHHocrb npoBeAeHu, MoHIrropI{Hra

B 3aKOHHyrO crlJry peureHnft cyAon,

rrpeAJroxeHlrfi no BHeceHI{}o Iz3MeHeHI'I[

flJraH 3aKOHOIIpOeKTHOfi AerreJIbHocrlr

B o6racrHoe 3aKoHoAareJlbcrBo, B

flparuremcrna Jlenuurpagcxofi

r43MeHeHtfi orpacreBoro Qegepa:ruoro 3aKoHoAareJILcrBa LI MoHI,ITopIrHra BcrylI4BIIrHx
ap6urpaxHbrx cyAoB, a raKxe

cooTBercTBI,Iu c pacroprxeHueM fy6epHa'ropa JlenuntpaAcKofi o6,'IacrLI or 5 ralonq

2013 roAa Ne 480-pr (O npoBeAeHrrr4 MoHHropIlHra I43MeHeHI{[ oTpacneBoro

Se4epa.,rruorO 3aKOHoAaTeJILcTBa, IOATOT6BKS npeAJIOXeH[i B nIaH 3aKOHOlpoeKTHOfi

Ae.rrTeJrbgocrll flpaeureltc'rna JIeHt4 HrpaAcKo[ o6IacTI.I u ocylUecrBJIeHI4I{ Mep IIo
npoor4JraKTIrKe KOppynuxlrt).

10.12. flo6rora LI cBoeBpeMeHHocrL paccMorpeHl4f, o6pauleuufi rocyAapcrBeHHLlx

opragoB, opraHoB MecTHoro caMoynpaBJIeHI,Ir, opraHl4 3aqufi u rpaxaaH, noAfoToBKI'I

npoeKToB oTBeTOB Ha HLIX.

1 0. 1 3 . OrcytcrBl4e B aHaJII4TLILIeCKI'IX I4 I'IHbIx Marepvatax' noAroroBJIeHHbIx

cneurraJrr,rcroM, ycrapeBlxefi, He[poBepeHH oir h u I'IcKaxeHHoft I4HoOpMaIIu[.

10. 14. OrcytcrBl,Ie $aKToB yrparEl AoKyMeHroB I'I MarepI'I€IJIoB, nocryrl1lBllrl4x

cllequiurlcTy Ha IZC[OJIHeHIre, XpaHeHIre.

10.15. OrcyrcrBxe OaKroB rponycra (cpuaa) cpoKoB I'Ic[orHeHus rro AoKyMeHraM

(nopy.renrzxna), KoropLre ycraHoB,rreHbr Segepanruuu 3aKoHoM I4JII'I HopMarl4BHbIM

rIpaBoBI,IM aKTOM JIeHI4HrpaAcKofi OdrrAcTu, HaCToTUILIM AOJIXHoCTHrIM peHIaMeHTOM,

HeIIocpeAcTBeHH6IM pyKOBOAI4TeJIeM, BLIIIIeCTOSTII',IMIT pyKOBOApITeJIf,MII.

10. 16. OrcyrcrBl4e OaKToB flponycKa 6e: ynaxurerLHofi npI{quHEI 3aceAaHlrfi

KoMr4ocrrfi u IzHbIx KoJIJIeTI{aJIrHrIX opraHoB, }IHbIx MeponpI4{TI,Ift, B KoTOpbIx

cneur4aJrr,rcTy 6r,tro nopyveno npI'IH.[Tb yqacTl{e.

flo.(roroBKII
TOM qIICJIC B

o6nacru, B
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10.17. Ka.recreo BbrnoJrHeHnofi pa6oru (no4roroBKa AoKyMeHToB, Marepl4€uloB B

coorBercrBr4r4 c ycraHoBJIeHHbIMtI rpe6onanvflMvt, [oJIHoe u norurlHoe I,I3JIoxeHLIe

MaTepaaJI A, rop:a4trqec KU rpaMOTHOe CO CTaBJIeHI'I e 4Orcyvr e ura).
10.18. OrsercreeHHocrb (ucnorueuue o6qsaHHocrefi B cpoK c MI4HI4MyMoM

r<onrponr).
10.19. CauocroxreJrbHocrb (cnoco6uocrr BbIrIoJIHf,Tb 3a4atufl 6eg

AonoJIHI{TeIIbHbIx y ra:an rafi ).
I0.20. Aucuunnuna (co6nrcAeHl,Ie cnyxe6Horo pacropa4ra).
10.21. IIpoQeccHoH€LIIbHa.u KoMlereHrHocrb.
10.22. .

(uHrre nora:arenu :QQercnrauocrH l{ p$ynbrarHBHosrH npoQeccuouaaruofi c,r1oxe6Hofi AeqreJIbHosrH cneuua,lucra)



or ( )) 2015 roAa ),lb

TIPITMEPHbIfr
AOJTXHOCTHOT PEf JIAMEHT

rocyAapcTBeHHoro f pa)ICAaHcKoro cJryxaIIIefo
opraHa rrcrloJrH [ITe,r uHofi BJIacTLI JleHIlurpaAcrofi o6lacrn *

oTBercTBeHHOIO 3a BeAeHlIe AeJro[poH3BoAcTBa

flpraloxesne 4

K rpr4Ka3y annapara fy6epnaroPa
ra flparureJlbcrBa JlenuHrpaAcxofi o6lacru

(YTBEPXAAIO)

Pyxono4IareJIb
opraHa I4crIoJIHI4Telrsofi BJIacrI4

JlenunrpaAcxofi o6lacru
VI.O. @arv,uttus.

20 roAa

AOnXHOC THOIZ P Ef JIAMEHT

(no,ruoe Ha!'tMeHoBaHHe ro,lxHocrH rpaxaaHcKoro cnylKauero B poauTenbHoM naaeNe)

(noruoe HatIMeHoBaHue.qonxHocrl,I rpa:t<azlHcroro cn)rlrauero B HMeHt,tTer'IbHoM naaeNe)

(4anee - cneqururlrcr, crpyKTypHoe rroApa3AeJIeHI,Ie, opraH I4c[oJlHl4Telrnofi nnacru)

flBrflercfl rocyAapcrBeHHbrM lpaxAaHcKt4M cnyxaurl{M JleuuurpaAcKofi o6lacrn.
B coornercrBur4 c PeecrpoM AonxHocrefi rocyAapcrBeHnofi rpaxAaucxofi cnyx6rr

Jleunurpa4cKofi o6 tacru AonxHocrb
(uaulreHoaanue aolrxHocrlt rpaxaaHcKoro cn)r(auero B comBercrBI4L c Peecrpou)

oTHOCI4TCf, K KaTef Opt4ld
(<Cneuua,rucrn> ltt6o <O6ecneqI,IBalouue cneuHallll'Icrbl)) (n cooruercrauu c Peecrpou))

fpyrrnbl.
(selyueii/c'rapueft/rr,uarueft (n cooraercrr tl u c Peecrpou ) )

1 . KeannQI4KaIrHoHHbIe rpe6o BaHufl

l.1. o6PasonaHl'Ie.l5
6",cree, cpeaHee npo6..il6i-tr*1"'Eiitffi cru or rpynn br I'I Kareroput.'t aomxnocrn))

1.2. He MeHee Jrer craxa focyAapcrBeHHofi fpaxAaHcKofi cnyx6s wtu
JIer craxa pa6orbl rro crrerll4€ulbHocrl,I, HarIpaBJIeHI,IIo rIoAforoBKI4 rI,160 6e3

npeAbsBneILfi.Tpe6oBaHIafi x craxy.'o 
t7

I . 3 . llpoSeccploHtulbHble 3HaHI,If, I'I HaBIIKI4.'

1s Tpe6oeanu.r K ypoBHro o6paronanua yKirbrBarorcrr B coorBercrBr,ttt c rpe6onatunMu,t.3 v,r.4 crarbll l2 Oegeparruoro

3a6oHa or27 u;.rcns2004 rom.Ile 79-03 <O rocynapcrseHHoil rpaNAaucrofi clyx6e Poccr.r[cxofi Oeaepauuu>.
tu 

Tpe6onaHuq K craxy yKa3brBalorcr B coorBercrBna c rpe6oaaHVflMV crarbr'r l4 o6lacruoro 3aKoHa or 25 Qenpa.ns 2005

roAa Ns l 1-or <O [paBoBoM perynHpoBaHHH rocyaapcrseHHofi rpaxaaHcxoft c,'tyx6u,rleuuurpaacxoil o6.nacrn>.

" Tpe6oeann, K 3HaHr4rM 14 HaBblKaM yKrBbrBarcrc, B coorBercrBlrlr c HopMarHBHbrM arffoM rocyAapcrBeHHoro oprana (u.6

crarbn l2 OeaepanrHoro 3aKoHa or27 wtols2004 rom N 79-03 <O rocyaapcraeHHofi rpaxAaHcxofi clyx6e Poccuficxoft
Oeaepaur.ru>).
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IIpoQeccI4oHtLIIbHbIe 3HaHrIf, IIo HarlpaBneHl,lrc IIoAroToBKu

<,{orynaeHToBeAeHne Lr apxuBoBeAeHue) r.rJlu rro cflequ€IJlbHocrl{ <,{oryrraeHToBeAeHue v

AoKyMeHTarIHoHHoe o6ecne.reHr,re ynpaBneHl,u)) nu6o <focyaapcrBeHHoe 14

MyHnrlr4niurbHoe ylpaBneHr4e)), rroATBepxAaeMble AoKyMeHToM o6 o6pa:onannu 14 o

xuarusur a\vu
(yxa:srnaercr annnoM, noarBepx.a,tloulufi nolyueHue o6pa:orauur, yKa3aHHoro B nyHKre l.l, yporne u rra,ru$urauuu:

aun,roM 6axaraspa cneuHaurucra, uarucrpa.uu6o.[HnJIoM o cpeaHeM npo$eccuona.nsxou o6pa:orauuu)

r4nr4 AoKyMeHToM o KB€rnr4OvKa\w (AraunoruroM o flpoQecevoH€tltbHofi [epenoAroroBKe).

l.3.2.3uauus:
Koucrnryqul4 Poccrafi cxofi (De4epaquu ;

Oe4epanrHoro 3aKoHa or 6 oKrfl6pt 1999 rola l\e 184-03 (06 o6qux nplaHlrurax

opraHr43arlr4r,r 3aKoHoAareJrbHbrx (upegcrael4TenbHblx) u HcTIoJIHI,ITeJIbHblx opraHoB

rocyAapcrBeHHofi BJIacrI4 cy6beKroe PoccuficKoil (De4epaquz>;

Oe4epanrHoro 3aKoHa or 6 oKrf,6pt 2003 roAa Jllb 131-O3 <06 o6utl4x rIpI4HIIlar,ax

opraHr{3aI{I4I,I MecrHoro caMoy[paBleHu.fl s Pocczfi cKofi @e4epaquu>> ;

(De4epanrHoro 3aKoHa or 2 Mas.2006 roAa }lb 59-@3 <O uopx4Ke paccMorpeHllq

o6pauleuufi rpax4au PoccrficKofi (De4epaqnu>;

@e4epanrHoro 3aKoHa or 25 AeKa6pf, 2008 roAa }lb 273-O3 (O rporl4BoAeitcrr,wu

Koppynuuu) Lt r.rHbrx HopMarr4BHbrx npaBoBblx aKToB Poccufict<ofi (De4epaquu H

JlenuHrpa4cKofi o6lacru B c$epe rporl4BoAeficrsus Koppynquu;
@e4epanrHoro 3aKoHa or 22 orra6pr 2004 roAa J\e 125-03 (06 apxLIBHoM Aene B

Poccufi cxofi (De4ep a:g:a:r^>> ;

@e4epanrHoro 3aKoHa or 27 Hrorr, 2006 roAa Jrlb 149-@3 (06 I4HQopMaIILII4,

raHQopuaul4oHHblx rexHoJI or krfrx v o 3 aurnTe ran S oprraa \hLt>> ;
(De4epanrHoro 3aKoHa or 27 uroir, 2006 ro4a Jtlb 152-03 (O repcoH€InbHblx

.qaHHbIx);
(De4epanrHoro 3aKoHa or 9 $enpanr 2009 roAa JYs 8-@3 (06 o6ecne'IeHuu

Aocryna r raH$opua\uu o AerrenbHocrlr rocyAapcrBeHHblx opraHoB I4 opranoB MecrHoro

caMoy[paBneHI4{));
(|OCT P 7.0.8-2013. Haqr4oHarrbHbrft crasAapr Poccnficxofi (De4epaqrau. Cucretta

craHAaproB rro uuSopnaaquu, iulr,uotetrHoMy u H3AareJIbcKoMy Aeny.

,{enoupou3BoAcrBo v apxr,rBHoe Aeno. Tepuunu v onpeAeneHnfl>> (yrs. flpurasorvr

PoccraHAapra or 17 oxra6ps,2013 rolaNs I 185-cr);

1.3.1.

Yxasa Ilpe:v4eHra Poccr4ficxofi (De.qepaqnla or 2 vapra 1994 roAa Ns 442 <O

rocyAapcrBeHHbrx HarpaAax Pocczficxofi <Deaepar\Llkr>>, Yxasa flpesu4eura Poccuficxofi

@e4epaqnu or 7 cenrr6pr 2010 roAa }ls 1099 (O Mepax ro coBeplxeHcrBoBaHl,Irc

rocyAapcrseHHofi HarpaAHofi cucreust Poccuftcxofi
rrpaBoBblx aKToB Poccuficxofi @e4epaqun

f ocyAapcrBeHHblx HarpaAax, florlerHblx 3BaHI{fl x;
3aKoHoAareJlbcrBa Poccuficrofi @eAepaquu

cnyx6e Poccufi cxofi @e4ep a\vkt;
Ycrasa JleuuurpaAcKofi o6lacru;
rr oJroxeH us, o6 opraHe HcrloJlHllTelrnofi Bn acrla ;

rrocraHoB rreH:ar. fy6epuaropa JleHnHrpaAcKofi o6lacru or 3 4exa6pq 2008 roAa

N 25l-nr <<O [opf,AKe pa6omr arrecrarluouHofi KoMHccI{I{ npu npoBeAeHI4I,I arrecrallul4

(De4epaqvvl>> Lt HHbIx HopMar[IBHbIx
kr Jleunurpa4croff o6lacru o

o rocyAapcrseHHofi rpax4aucxofi

vr xnalr,r$urarlr4oHHbrx 3K3aMeHoB rocyAapcrBeHHblx rpaxAaHcKl4x cnyxaqux
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JleunHrpa4crofi o6tacru B opraHax r4croJlHl4Telrsofi BJIacrI{ IeHI,rurpaAcxoft o1tactvt vt

B arrraparax MI4poBbIx cyAefi Jlenraurpa4croft o6nacru>;
rrocraHoBJreHu, fy6epnaropa JleuuHlpaAcKofi o6nacru or 26 centx6pa 2013 roAa

JVs 93-nr (O BBeAeHLrr4 B 3Kcrrnyaraqr{rc MoAynq cplcreMbl 3neKTpoHHoro

AoKyMeHroo6opora Jleuznrpagcrofi o6ractz <Mo4ylr corJlacoBaHufl rlpoeKroB

rpaBoBbrx aKroB er4creMbr 3neKTpoHHoro AoKyMeHroo6opora JleuuurpaAcxofi

o6racru>>>>;

rocraHoBreH:afl. fy6epnaropa JlenraHrpaAcKo[ o6nacru or 26 ceurx6pr 2013 roAa

N 94-nr (O pa6ore c 3neKrpoHHbrMr4 AoKyMeHraMI4 B cl,IcreMe 3neKrpoHHoro

AoKyMeHroo6opora JlennurpaAcrofi o6lacru>;
nocraHoB reH:afl, fy6epnaropa JlenraHrpaAcKofi o6nacrra or 3l Mapra 2015 roAa

Ns 18-ur <06 yrnepxAeHrn llopr4xa B3ar4MoAeitctsufl, opraHoB I4ctIoJIHI{Telrsoft BJIacrI4

JlennnrpaAcxofi o6tacru, AonxHocrHblx nuq Jleunnrpa4cxofi o6lacru npu

paccMorp eHwpr o6paulenufi rpax4aH> ;

PeuaueHra llpanureJlbcrBa JleuuHrpaAcrofi o6lacrn ;

KoAerca gruKu 14 clyxe6Horo rroBeAeHr4, rocyAapcrBeHHblx lpaxAaHcKrrx
cnyxalqux;

I4ucrpyxquu ro Aenorpou3BoAcrBy B opraHax uclloJlHlaTelruofi BJIACTI,I

JlenuHrpaAcxofi o6nacrra;
clyxe6 noro pacropf, AKa s AAr\aaHr,rcrpaIII4I,I lenunrpaAcxofi o6nacru ;

(Hatueuoranur HHbrx npaBoBbtx aKToB, 3HaHrle Koropbrx Heo6xoa]rN.ro .4ng HcnoJIHeHHs o6gsaHHocr€fi no ao,rxnocru)

Bo3MoxHocrefi v oco6euuocrefi [pr4MeHeHr.r, coBpeMeHHbIx unQoprualll4oHHo-

KoMMyHlrKarIh oHHbrx rexHoJrorufi B opraHe I{crloJlHklTelruofi BJIacrI,I.

1.3.3. Hanuxn:
clrcreMar Lrcauvkr v anarv3a ra nQ opu aqnra ;

pa6oru c rexHr4r{ecKr4M 14 nporpaMMHbrM o6ecueqeHl,IeM aBToMarI43I4poBaHHoro

pa6overo Mecra (APM), B roM rrr4cJre pa6orrr B onepallIaoHHofi cl4creMe ceMeficrsa

Windows, B reKcroBoM peAaKrope MicrosoftOfficeWord, c ra6ru.IHrtM rlpoqeccopoM

MicrosoftOfficeExcel; c rorrroBbrM KJrHeHroM Tvltrta <Outlook)), IIoAroroBKI4 npeseuraqufi

c rrpr4MeHeHI{eM rlpunoxenrEs Microsoft Offi cePowerPoint;
pa6oru B KarrecrBe [onb3oBareJu e znSopvraul4oHHblx ct4creMax, [pI{MeH.f,eMbIx B

opraHe LIcrIoJIHHTelruofi BJIacrI,I, B ToM qucre cI{creMax 3neKTpoHHoro

AoKyMeHroo6opora, n uuQopMarluoHHo-rrpaBoBblx clacreMax <fapaur>, <<KoucynbraHT

fllroc>>, <KoAerc>, uuSopuarIr4oHHo-TeJreKoMMyHI4KaIIuoHHbIx cer{x, B ToM qucre cerz
<I4nrepHer>;

Iacnonb3oBa:a:afl KorlrrpoBulnrnofi TexHHKI4, cpeAcrB rere$ounoit u Saxcr,rrr,rulruofi
cBfl3r4;

(HHble HaBbtKt.t, o6.naaauue KoropsrMu Heo6xoaur'ro a,rr HcnoJ'rHeHH, o6s:annocreii no ao,rNuocrt)

2.,{onxnocrHbre o6sgannocru

B qerqx pe€Lnr,r3arltrr4 rroJrHorrlo.rufi u Synxqufi oprana I4crIoJIHLITelrsofi BJIacrI4,

npeAycMorpeHHbrx rroJroxeHr{eM o6 opfaHe I{c[oJlH]ITelruofr BJIacrI4, a raKxe B

cooTBeTcTBLrLt c rroJroxeHr.reM o cTpyKTypHoM rIoApa3AeneHI4I,l Cuequzlnllcr o6qsaH:
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2. 1 . B coorsercrBllu c rpe6onauuxuu I'Incrpyrql'Irl flo AeJIonpoI43BoAcrBy B

Opragax r.rCrIoJIHu TeJIbHo alacrlt ,rleuuurpagcrofi o6,lacru I4cIoIHsTb O6qsaHHOCT t,r

OTBeTCTBeHHOTO 3a BeAeHI{e AeJIOIIpOLI3BoACTBa B OpIaHe IZCIOJIHI,ITeJIbHOfi SIaCTU:

2.1.1. Ocyrqecranrrb riprreM u yLler (perrlcT pauuro) nxogrqux AoKyMeHroB rr

Marepr{aJroB (xoppecnongexqau).
2.1.2. Ocy4ecrnrxrb npl4eM I,I yqer (peructpaquro) ,{oxynaen'roe BHyrpeHHero

AeJronpor43BoAcrBa opraHa I{cnoJlH TeJILHofi sracrll.
2.1.3 . Ilpe4ctaararr Bxo.q{rllze AoKyMeHTbI 14 Marepuar'ILl Ha paccMorpeHlre

pyKoBoArrTeJrro opfaHa ITcIIoJIHI,ITeJTbHOI4 BJIaCTI4 I4JrI'I IIHOMy ynOTHOMOqeHHOMy IIM

pa6ornr.rxy opraHa I{cIoJIHI4TeJILHofi gracrt,t.

2.1 .4. BuAaearr B coorBercrBuLl c yKa3aHllrlaIt (pesolroquefi) pyr<ono rr4Ter,s.

opraHa r.rcfloJrHr,rreJrbHoi Bracru u (unu) pyKoBoAl,Irerf, crpyKTypHoro noApa3AeJIeHIl,
gToro opraHa AoKyMeHTbr r4 Marepr.raJrEr pa6ornuxau, Ha3Har{eHHbIM orBercrBeHHbIMI4 3a

pa6ory c Hr4Mn (aaree - uc[oJIHI4TenI4).

2.1 .5. OcyruecT uarb lplreM or I4cnoJIHI,ITelefi goxyneuroB Ir MarepI'IaJIoB, B

ToM rrr4cJre flpoeKToB AoKyMeHToB (peruexuil) opraHa I{cIIoJIHare,qLHo[ elacru glr
rrpeAcraBJreHa.s I{x Ha AoKJIar, o.{nlrcb (uasuposauue) pyxoeogurelro opraHa

rrc[o]rHr{TeJ1bHofi uacru uJIIz yrIoJIHoMoqeHHoMy ulr pa6oruuxy.
2.1.6. Ocyruecralarr yuet (perucrpallulo) rcxoAturl4x ,qoKyMeHroB (pelrenzfi)

opfaHa r{cfio]rHrrreJrbuoi Bnacrr4, o6ecre.reHr,re I{x AocraBKLt IzrI4 nepeAar{y AJlt orrlpaBKlr

a/].pecaraM.
2.1.7. B ycrauoe:reHHoM noprAxe pa6ora'rr, c gneKrpoHHbIMIr AoKyMeHraMI4 B

cr.rcreMe gJreKrpoHHoro .qoxyuenroo6opora JleuunrpaAcKofi o6lacru (aa,ree - C3A), n

TOM qr.rcJre B MoAyire corJracoBaHl{s npoeKToB npaBoBLIx aKTOB c3A, O6eCne'Irnarr

co6rroAeH e [paBI4JI o$oplarenur AoKyMeHToB B greKTpoHHoM BuAe'

2.1.8. Ocyruec'rn:rarb KoHrponL 3a npoxoxAeHlteM I4 cpo(aMll I4cnoJIHeHI{{

AoKyMeHToB BHyrpIz opraHa I4cno,'IHLITeJIbHoft alac'ru, rzn$oprtaupoearb o pe3yJlrTarax

KOHTpOJU pyKOBO.qIrTeJL OplaHa HCIIOTIHIITeJIbHOI'I BJraCTI4.

2.1 .9. Bec'ru y.rer u ocyurecrBJlrrb KoHrpoJIb paccMorpeuur pa6ornuxauu
opraHa r.rcrroJrHlrreJlbHofi gracru o6paureuuft fpaxAaH, exeMecrqHo AoKJIaAbIBarb

pyKoBoAI4TeJrro opraHa I{cIIoJIHI,ITeTEHOft SraCrU O pe3yJIETarax flpoBoAI'IMolo KoHTpoJIr.

2.1 .10. OcyuecrBJrf,Tl noAroroBKy I4 cBoeBpeMeHHoe yrorIHeHI'Ie

(roppexruponxy) Houenxnarypbr Aen opraHa IrcrIoJIHI,IreJIbHoi Bnacrl4, coruIacoBaHl,Ie

HOMeHKJTaTypEI AeJI C yIIoJIHOMOqeHHbIM OpraHOM ITCIIOJIHI,ITeJIbHOfi BJIaCTfi

Jleuzurpa4crofi o6racrr.r s o6racrli apxI,IBHoto Aera.
2.1.11. Becrrl, tpoprrtuponarb I4 xpanl4rb Aena B coorBercrBulz c yrnepx4eunofi

uoveHrnarypoft.
2.1.12. O6ecneqraBarb xpaHeHI,Ie, KoMlJIeKToBaHue, yqer 14 I,IcnoJIr3oBaHI'Ie

apxr4BHbrx AoKyMeHToB, COCTaBJIeHI'Ie CBOAHbIX |OAOBbIX pa3AeJIOB OnI4Cei Aen

nocrorHHoro xpaHeHH, (no ru.ruouy cocrany) Ha ocHoBaHuI{ onuceft AeJI crpyKTypHEIx

noApa3AeJreHr,rfi oprana ucIIoJrHHTeJIbHo Bracrll (cnycra ABa roAa 3aBepIIreHI'It Izx

Aenolpor4 3BoAc'raou), floAroroBry I{ nepeAaqy apxl{BHEIx AeJI B rocyAapcrBeuHblft apxl{B,

cocraBJreHr{e or6opovurrx aKToB Ha yHurIToxeHHe AeJI, AOKyMeHTOB C LICTeKIITI,IM CpOKOM

xpaHeHr.r, B ycTaHoBJIeHHoM rIOp{AKe.

2.1.13. ExeuecsqHo npoBeprrb laanvqlae AoKyMeHToB, Aenu nzrauuir, c nouerxofi
<,{nx cnyNe6noro [oJrE3oBaHI,Ir)).



2.1 .14. IlpegcraB,trrb B annapar fy6epnaropa lt llpaunrelrcrea Jleuuurpa,4croil

O6naCru cBeAeHIIt O npoxoxAeHl{I{ u UCIIOJIHeHIrH AOKyMeHTOB, a TaKxe floJlyr{aTb OT

annapara fy6epnaropa u flpaBfiren6crBa JIeHIIHrpaAcKofi o6nacrl1 raKoro poAa

r.rHSopMaUr{rc.

2.1.15. Kottcyn6rlrpoBarb
BO[pOCaM AeJIOIpOI43BOACTBa.

o$urlualrnou cailTe opraHa llcuo.nnute,truofi BJIacrI4 B

2.2.17o flopyqeHl,Irc HenocpeAcrBeHHoro pyKoBoAr{TeJL

pa6orHr.{KoB opraHa ucnonuztelHrofi BJIacrIr no

pa3MeulaTb Ha

cerr4 (I4HTepHer)

npeAycMorpeHHylo @eAep.IrrbHLIM 3aKoHoM or 9 $eepa,rx 2009 roAa }lb 8-O3 (06
o6ecle.{eHr4 t.r Aocryna K HH0opMaunrr o AerrerEHocrl4 rocyAapcrBeHHblx oprafloB Ir

opraHoB MecrHoro caMoy[paBreHl4q) I,IH$OpMaUnrc o Aerre]Ibuocrt4 opfaHa

I{cnOJIHI,ITeJIbHOfi B aCTt4,, B TOM tII4cJIe HopMaTLIBHbIe [paBoBLIe aKTbl opraHa

IICIIOJIHHTCJILHOft BJlACTU.

2.3.klctotltstt o6qraHHocru ceKpeTap, aTrecTauuoHHofi KoMr.rcclrr4 npr4

rIpoBe.ueHI,Iu aTTecTaIIUI4 14 KB€IJII,IOI4KAIII.IOHHbIX 3K3aMeHOB rocyAapcTBeHHblx

rpaxAaHcgr4x cJryxauux Jlenunrpa4cxoft o6racrv B opraHe zcro,rlHl{reJlbHofi BracrI,I,

npeAycMoTpeHuble IIocTaHoBJIeHIIeM ly6epuaropa Jleuunrpa4cxoft o6lacru or 3 AeKa6p{

2008 roAa l\! 251-nr (O noprAKe pa6orLl aT'recrallrloHHofi KoMl4ccuu flpx npoBeAeHI]I'I

aTTeCTarIuu 14 KBaJILIOIIKaIIIIOHHrIX 3K3aMeHOB rocyAapcTBeHHblx lpaxAaHCKIIx
cJryxaulr{x JIeHuurpa4cxofi o6racrfi B opraHax IrcIIoJIHrrreJIbHoft BJlacru Jleuunrpa.qcxofi

olnacru r.r B aflflaparax MIipoBbIx cyAefi JIeHI'IHrpaAcKofi o6racrl'I)).
2.4. flocrosuno ocyurecrBJl{rb BeAeHIze ra6er,fl, yqera pa6oqero BpeMeHI{

pa6orHuKoB opmHa ricnoJrHllTer'rbHofi Bracrr{, noAroraBJll4Barb }r [peAcraBnsrE

pyKoBoAr.rTenlo opraHa LIcnoJIHI4reJIbHofi BIacTu cBoAHyIo uHoopMallurc I1o yqeTy

pa69qer6 BpeMeHI,r pa6oTHI4KOB OpraHa lIcnoJIHI4TeJIbHOi BJIaCTLI, [peAcTaB.urTb

yKa3aHHyIo IzHOopMaIIrIlo B ynpaBJIeHI4e rocyAapcrBeHHofi cnyx6rt II Ka.qpoB aflflapaTa

fy6epuaropa ll flpaBurerbcrBa JIeHI4HrpaAcKofi o6racrl-1.

2.5. Becru B ycraHoBJIeHHoM nop.flAKe ryaOI.rK orIIycKoB pa6orHHKoB opraHa

npeAcTaBnrTb B ynpaBJreHrIe

fy6epuaropa flpaaurerscraa
,Ileuunrpa.qcxoft o6,racru.

2.6. tlo nopyqeHulo pyKoBoAI'ITen, opraHa I{cnoJIHI4reJIbHoft BJIacru

nOArOTaBJrrrBaTE n IIpeACTaBJITTL eMy Ha paCCMoTpeHI.Ie Ao(yMeHTbI, HeO6XOAI4MEIe AJL

HarpaxAeHI,L pa6oru[KoB opraHa rzcnoJrHr4Te!'ILHofi BJIacrIr rocyAapcrBeHHbIMI'I

HarpaAaMH Poccuficrofi @e.qepaqr'ru, HarpaAaMI'I Jlenuurpa.qcxoft o6,'Iacrl4,

BeAoMCTBeHHbTMII Hal-paAaMI,I, npI{CBOeHI,It nOTIeTHLIx 3Bai,j.Ui4.,IIeur,rUrpa4Cxofi o6laC, z.

2.7. no nopyqeHl4lo pyKoBoAI,ITeJr.[ opraHa I{cnoJIHlreJIbHofi BJIacrI'I,

HenocpeAcTBeHHoro pyKoBoAIrTeJL B yCTaHOBJIeHHOM [OpflAKe paCCMaTpIrBaTb

o6paueHu, rOCyAapcTBeHHbIx OpraHOB, opraHOB MeCTHOTO CaMOy[paBIeHLIr'
r,r fpaxAaH, noAroTaBrr{Barb LI [peAcTaBIsTb cooTBeTcTByIoqeMyopraHrr3arlur4

pyKoBoArrreJrro npoeKTbr orBeroB Ha yKa3aHHbre o6pauleHl.u.
2.8. B coorBercrBlrr{ c AoBepeuHocrb}o u (unu) no nopyqeHu}o

HenocpeAcTBeHHoro pyKoBoAaTenr, BbIUIecTo9rrlefo pyKoBo,qrrTenr npeAcTaBnfTb
HHTepecbr opraHa [cno!'rHr.rTeJr6Hoi BracTu B rocynapcTBeHHErx opraHax, opfaHax
MeCTHOTO CaMoyrrpaBJreHr4, H B OpraHrr3ar{vrx.

2.9. Y.racrnosarb B pa6ore KoMr.rccr{fi u r.rHrrx KoJrJrerrzaJrbHbrx opraHoB, B cocraB

}ICNOJIHI'ITCJILHOfi

rocyAapcrBeHHofi
B ycTaHoBJreHHLIe CpOKI{

r4 Ka,qpoB annapaTa
BJIACTI,I H

cJryx6br

ero
t4

Koroprlx cnell aJIIrcr BKJrlor{eH B coorBercrBr4r4 c npaBoBBIM aKToM Jlenunrpa4cxoii
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o6lacru vrl4 HanpaBneH HenocpeAcrBeHHbIM pyKoBoAI.ITeJIeM, BbIIrIecrof,IrII,IM

pyKoBoAI,ITeJIeM.

2.10. B coorBercrBrkt c [opyqeHueM HerlocpeAcrBeHHoro pyKoBoAI4TeJIq,

BbrrrrecToqulero pyKoBoAr4TeJu opnaHr43oBblBaTb [oAroToBKy MaTepHanoB K coBeuaHl4.f,M,

3aceAaHLr.rIM, LrHbrM Mepo[pt4flT:aflM u (ww) [pI4HI4Marb B HI,IX yqacrl4e, B ToM tll4cre Becrl{

rrepefoBopbl.
2.11. To.rHo 14 B cpoK BbrrroJrHf,Tb yKa3aHr4f, H nopyqeHl,I.f, HerlocpeAcrBeHHoro

pyKOBoALITeJIT, BbIIUeCTOf, tllero pyKOBOAI{TeJI.g.

2.12. Co6nro.qarr [paBuna Aenolpor43BoAcrBa, B ToM r{Llcre HaAJIexaIIIHM

o6pa:ola yqurbrBarb r4 xpaHHTb flonyqeHHble Ha I4cnoJIHeHI,Ie AoKyMeHTbI ]I MarepvaJtbr,

cBoeBpeMeHHo rtpu yxoAe B orrrycx, y6rrrkrkr B KoMaHAI4poBKy, B cnyqae ocraBJIeHI,LrI

AonxHocru cAaBarb r{x pa6ornuxy opraHa I{cIIoJIHI{Telruofi BJIacrpI, ucnoJlHrlrouleMy

o6ssaHHocrl,I cneIII{anvrcra B [epuoA ero orcyrcrBktfl.
2.13. Co6nrcAau HopMbI KoAexca orHKI{

focyAapcrBeHHblx fpaxAaHcKl4x cnyxaulux.
2.14. YeeAoNar.rlrb npeAcraBureJlq HaHI4Mareu

clequan[cry KaKux-rz6o nI4Ir B Irenqx cKJIoHeHI,Ifl ero

pr cryxe6uoro roBeAeHI4{

o6o ecex cnyqaqx o6parqenur x
K COBeprXeHHrO KOppy[qUOHHbIX

rrepeA

pyKoBoAr4TeJreM opraHa I{ctIoJIHI4TelrHofi
HeIIocpeAcTBeHHbIM

BJracTr{ o pe3ynbTaTax
pyKoBoAHreJIeM,

cnoefi cnyxe6Hofi

npaBoHapytneruwfi,,3a r4cKirroqeHr4eM cryqaeB, KorAa uo AaHHbIrrr Qaxrarra flpoBe.{eHa vlrkr

npoBoAr4rcq npoBepKa.

2.15. Orqzrrtnarbcfl

AerreJrbHocru, B ToM rrr4cle exeroAHo, Ao 1 Qenpa-ux roAa, cneAylouero 3a orr{erHblM,

rrpeAcTaBJrflTb HenocpeAcTBeHHoMy pyKoBoAlrTeJrlo oTqer o cnoefi upoQeccuosalrnofi
cnyxe6nofi AememHocru.

2.16. HaAnexaql{M o6pa:orr,r r4c[oJrH.rrrb o6sgaHuocru rpaxAaHcKoro
cnyxaqefo, ycraHoBJreHHbre 3aKoHoAareJrbcrBoM.

3. flpaaa

Cueqnanucr HMeer rlpaBo:
3.1. Ha pe€Llu3aur4ro ycraHoBneHHbrx 4eficrnyrorrluM 3aKoHoAareJrbcrBoM rrpaB

rpaxAaHcKofo cnyxaulefo.
3.2.Ha rccyAapcrBeHHbre rapaHTrrr{, [peAycMorpeHHbre Qe4epanrHbrMr4 3aKoHaMr,r

Lr vtHbrMvr HopMarHBHbrMrr rrpaBoBbrMtr aKraMV Poccnficxofi @e4epapLt u JleHzHrpaAcKofi
o6racru.

3.3. Ha [oryrreHr4e B ycraHoBneHHoM rroprAKe or opraHoB rocyAapcrnenuofi
BJracrr4, opraHoB MecrHoro caMoylpaBJreHzfl, opraHrl3a\uit u rpaxAaH AoKyMeHToB r,r

uHofi nnSoprraaqnra, neo6xoAuuofi An.rr r4cnolHeHuq AonxHocrHbrx o6ssaHHocrefi.
3.4. loclyrra K perI4oH€LnbHbIM ranQopnaarlr4oHHbrM clrcreMaM Jlenuurpagcroft

o6lacru, [paBoBbIM 6asaNa AaHHbrx ru{ra <KoAexc>, <KoncyJrbraHT lllroc>>, <fapaur>,
pecypcaM cerr4 <IrlHrepuer> [o BonpocaM, orHocflrrlr4Mc, K KoMnereHrIHr4 opraHa
I4crIoJIHI4TemHoil BJracrr4, a raKxe 3KoHoMI4rrecKuM, rrpaBoBblM v o6ulecrneHHo-
noJrr,rTt4 qecKr,rM BonpocaM.

3.5. Ha 3aBepeHue B ycraHoBJIeHHoM nopqAKe 6yrr,raxurx xouufi sneKTpoHHbrx

AoKyMeHror C3[.
3.6. .
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4. OrsercrseHHocrb

Cnequalucr Hecer ycraHoBneHHyro $e4epanrHbIMI,I 3aKoHaMI,I orBercrBeHHocrb:

4.1.3a HapyrxeHlre 3anperoB, cBr3aHHbIx c rpaxAancxofi cnyx6ofi, ueco6lroAeHl4e

orpaHuqe:tuit u HeBbrrroJrHeHlre o6qsarerbcrB, ycraHoBneHHblx QeaepanrHblMla 3aKoHaMI4.

4.2.3a HeLrcnoJrHeHHe (nena,qnexaulee pIcrIoJIHeHrae) lonxHocrHblx o6ssaHHocrefi.

4.3.3a yrpary r4nr4 ropqy rocyAapcrBeHHoro I4Myuecrna JlennHfpaAcKofi, o6tacru,
Koropoe 6suo [peAocraBJreHo eMy AJrr r4crroJlHeHufl AonxHocrHblx o6ssaHHocrefi.

4.4.3a HapyIueHI,Ie HopM KoAexca orI4KI'I vt

rocyAapcTBeHHblx lpaxAaHcKux cnyxaqux.
cryxe6noro

4.5.3a HapyrxeHr,re cpoKoB [oAroroBKr4 AoKyMeHroB Bo I4cIroJIHeHI4e

flpesra4enra Poccaficxofi (De4epaquu, flpeAceAarenq flpanurenbcrBa
(De4epaqra u u f y 6 epHarop a Jleunn rpagcxofi o6lacru.

4.6.
(uuar orsercrsensocrs cneqnalncra)

5. flepeueur BonpocoB, rlo KoropblM crreqvaJrucr

BrrpaBe wtu o6 szaH caM ocro.rlTeJl bHo [puHI4M arb p elxeHl{fl

5. 1. CneuLtaJrvar o6qsaH aaMocroqrerrbHo rIppIHLIMarb pelueHuq:

5.1.1. flo noupocaM rrepBooqepeAHocrrr BbIIIonHeHI4q AorxHocrHblx o6qsaHHocrefi

B [peAenax cpoKoB, ycTaHoBneHHbrx HeIIocpeAcTBeHHbIM pyKOBOAI4TeJIeM,

BbrrxecroquluMl4 pyKoBoAr{TeJrqMr4, ra co6nroAeHl,Ifl HopM, ycraHoBneHHblx 4eftcrnyrcquM
3aKOHOAaTeJIbCTBOM.

5.1.2. IIpu peanv3auurkt rroJrHoMo.rufi .{reHa KoMl4ccuu 14 I4Horo KoJIJIerI4aJIbHoro

opraHa.
5. 1.3. IIo BotlpocaM opraHu3aIII4I,I

lrcrroJrHeHl,Ie AoKyMeHTOB I4 MaTepI4€uIOB.

5.1.4.

yqera u xpaHeHI{{ nepeAaHHblx eMy Ha

(uHrre aonpocrt, no KoropbrM cneuxanHcr o6r:au cauocrolreJlbHo nptiHHMarb peu.leuur)

5.2. Cueuvar,vcr B Kar{ecrBe rrJreHa KoMr4ccrar4 H r4Horo KoJIJIeTI'I€LiIbHoro opraHa

BnpaBe Ha 3aceAaHrrrx TaKofo opfaHa caMocTorTeJlbHo IIpI4HI4MaTb peIXeHI,Ie |OJIOCOBaTb

((3a)), (IIpoTHB) HJII4 ((BO3AepXanCflD, a TaKXe BbICKa3bIBaTb CBOe MHeHI4e, B TOM r{UCIe

3aflBrflTb oco6oe MHeHr,re B nucuraesuofi Qopue B coorBercrBlrtl c pernaMeHToM

TIOBEAEHYfl

nopyueuzfi
Poccraficxofi

(nopr4xorr,r) pa6oru KoMLIccI{I{ I{ I,IHoro KoJIJIeTI{€L[bHoro opraHa.

6. flepevenr BorrpocoB, rro KoropbrM cnerlr4aJtvcr o6qsaH I4nI4 BnpaBe

YIIACTBOBATb NPH IIOA|OTOBKC TIPOCKTOB HOPMATI4BHbIX IPABOBbIX AKTOB I4

npoeKToB peurenufi

6.1. Cneqraaruacr o6fl3aH yrracrBoBarb B rroAroroBKe rIpoeKToB

[paBoBbrx aKToB r4 rIpoeKToB pelxeHufi no BotlpocaM, orHoc.aulnMcf, K ero
o6ssauHocrrM.

6.2. Cuerruzulncr BIIpaBe yrlacrBoBarb B [oAroroBKe [poeKToB

rrpaBoBbrx aKToB u peruenrafi [o I'IHIIM

HOpMarr4BHbrx

AOJTXHOCTHbIM

HOpMaTHBHbTX

BOrrpocaM

(no cor.naconaHnro c HenocpeacrBeHHbrM pyKoBoal,treJreM, B6ruecrorrul4M pyKoBoauTeneM ru6o 6es'raxoro coraacoraHur)
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7 . Cporu r.r rtpolleAypbl [oAroroB(I'I, paccMorpeH[, [poeKToB peureuufi,

rtopsAoK cor;IacoBaHx, t4 trprlHfl'tvs' peureur'rfi

7 .1. O6urue cpoKx lr flpolleAypbl noAroroBrlI AoKyMeHroB peryJlI'Ipylorc,
I,lncrpyxqueft no Aeironpou3BoAcrBy B opraHax ucIIoJIHIzTeJrbHofi srac'r[ Jlenr.rnrpa,4cxofi

o6racru.
7.2. B IIeJrrx noAroroBxl4, coruIacoBaHu, Lt rrpulr,rrrt4s' perueuui opraHa

lrCIroJIHIITeJrbHofi s,'Iacru B paMKax lrctlottHeHl,I.f, O6qsaHuoCre oTBeTcTBeHHOrO 3a

AeJroflpor.r3BoAcrBo cneql4aJIticr o6slaH :

7.2.1. floAroroBrIrr flpoeKr AoKyMeHra lr npeAcraBllrb ero Ha paccMorpeHue

pyKoBoAHTeJrro opraHa rrcnoJrHrrreJrbHofi aracru ru6o yuolnoMoqeHHoro uu pa6orunxa

opra6a ucfloJrHr,rreJrbHoft gracr14 He [o3xe, qeM 3a ABa pa6o'tux AHt Ao ItcreqeHl4, cpo1a

r.rcnoJrHeHru no groMy AoKyMeHTy, roropuft ycraHoBJIeH $e4epa,rruul'r 3aKoHoM IrJrI4

HopMarHBHbrM [paBoBbIM aKToM Jlenr.rurpagcxoft 06 acru, lu6o llHoro cpoKa,

ycraHoBJreHHoro pyKoBoAI,ITeJIeM opraHa I{cIIoJIHI{TenbHofi BracrI'I'
7 .2.2. llocrc paccMorpeHl4q I4 rloAnl4caxu, AoKyMeHra pyKoBoAI4reJreM opraHa

lrcrroJrHr,rrerLuofi srac'ru He3aMeAJII,ITeJIrno o6ecneql'ITb ero AocraBKy (ornpaaxy)
coorBercrB)'rouleMy aApecary.

7 .3. B qe:rqx [oAroroBKI4, corJlacoBaul.r, Lr rrpv:e^r.'tlafl. peruenufi opraHa

c[o;rHr{TeJrbHo[ g:racru B paMKax ucrorHeHl4q [Hrix o6ssaHHocrefi cne[ua,racr o6r3aH:

7.3.1. lloaroroBl4Tb npoeKr AoKyMeHra Iz npeAcraBl4rb ero Ha paccMorpeHl'Ie

pyKoBo.urrenlo, AaBIrIeMy cneulraJlacTy cooTBeTcTBylouee nopyqeHl4e, He no3xe, qeM 3a

4ra pa6ouux AH, Ao r,rcreqeHlu cpoKa acnoJIHeHIu ro gToMy AoKyMenry, roroprrfi
ycraHoBJreH Se4epalrnrrla 3aKoHoM rrJrr4 HopMarrrBHbrM [paBoBbIM aKToM Jlenunrpa4cxoft
o6tactu, lv6o auoro cpoKa, ycraHoBJreHHoro pyKoBoAr.rreneM opraHa LIcrIoJIHIzreJIbHoi

B,IIACTI,I, I4HbIM PYKOBOAIITEJICM.
7.3.2.llocrc paccMorpeHIz, AoKyMeHra coorBercrBylourl4M pyKoBoAIzreJIeM I'I ero

IIo,qnI,IcaHrr., pyKoBoAureJIeM opraHa ucnolsurelruofi BJIacr]r He3aMeAJII,ITeJIbHo

o6ecne.{[rr ero AocraBKy (ornparxy) coorBercrByloqeMy aApecary.

8. llopx4or clyxe6rioro esaaN.{oAeficrsufr c e\vaJrvcra c ApyTLIMI,I pa6ornuxal,ru
opraHa r4crroJrHr4TerbHofi nracrz, pa6orH KaMu lIHbIx rocyAapcrBeuHblx opraHoB I4

opfaHoB MecrHoro caMoynpaBJreHl4r, opraHr43arlusMu t4 lpaxAaHaMll

8.1. llopyveuur yKa3aHuq cnellfiaJrr{cTy AaroTcr HenocpeAcTBeHHErM

pyKoBoAr4TeJreM, BbrrrrecTorrqr.rMn pyKoBoAr.rTeJrrMu n ycruofi LIJIv flIzcbMeuHofi tfoprrre uo
BonpocaM, orHoc{ru[Mcq K AoJrxHocrHErv o6saaHHocrrM cflequa:rr.rcra.

8.2. B qe:rsx ucflorHeHlrs AoJrxHocrHbrx o6ssaHHoc'reft u nopyvenufi cneq[aJrr,rcr
BlpaBe o6parqarrcr K ApyrHM pa6orHaKaM opraHa r{crroJrHr4reJrbHofi uacru, pa6ornzrau
r.rHblx rocyAapcrBeHHErx opmHoB, opraHoB MecrHoro caMoynpaBJIeHLIr, K rpaxAaHaM I4 B

opraHr,r3arluIlI.
8.3. Cneuzaaucr BrrpaBe a ycruofi Soprrae 4aearb pa3BscHeHI,Ls no Bo[pocaM,

orHoc.ffqfiMc, K ero ,4oJrxHocTHbrM o6xganHocrsr4, B oTBeT ua o6paqeuuq K HeMy

pa6orHuxor rocyAapcrBeHHErx opraHoB rr opraHoB MecrHoro caMoynpaBireHr{r.
BnpaBe n ycruoft $oprrae 4ararr pa3b.flcHeHr,r, rro BolpocaM,

AoJrxHocrHErM o6fl3aHHocrrM, [peAcraBrrreJrrM opraHr43ar\uil 14

8.4. Cneuua,rrzcr
oTHOCTI]II,IMCf, K el-o

fpaxAaHaM
(no cBo€My ycMorpgHulo nu6o no nopy,reHHro Henocpe,acrBeHHoro pyKoBo,rMTelir, B6turecrotuero pyxoBoarrenr)



8.5. CueqkraJruar BnpaBe rrpeAnoxrirrb r4crroJlHurenlo rlo AoKyMeHTy e pa6ouevr

rropflAKe peur4Tb Borrpoc o ero or3brBe, ecJII{ rarofi AoKyMeHT kurvr orAenbHble ero

roroxeHr4q He coorBercrByror Qe4epanrHoMy, o6lacruovty 3aroHoAarenbcrBy ulutu
npaBr4lraM o$opvrneHl4fl AoKyMeHToB.

8.6. Ha flepuoA cBoero BpeMeHHoro orcyrcrBrlfl (o roM tII4cJIe KoMaHAI4poBKa,

oruycx) crerluaJrr4cr o6qsaH nepeAarb Bce Marepvarbt Ia ranSopvralll4lo, ueo6xoAltMble AJI.TI

BbrrroJrHeHr4, AoJrxHocrHbrx o6ssauHocrefi [o HacroflIrleMy pernaMeHTy, pa6oruuxy,
BpeMeHHo I,IcIroJIHf, IouIeMy ero o6ssaHHocrll.

8.7. CueqvraJrr4cr o6qsaH BpeMeHHo

o6q:aHHocrn orcyrcrByroqero pa6orru4Ka crpyKTypHoro rroApztsAelreHvrfl, B coorBercrBuv
C UOPYTICHIACM HCTIOCPEACTBEHHO|O PYKOBOAI4TEIq.

Ilepe.reur rocyAapcrBeHHblx ycJlyr,
oKa3bIBaeMbIx rpaxAaHaM v optaHr43alll4f, M

Cueunarucr

9.

BbrrroJrH.rrrb orAeJIbHble AonxHocrHble

rrl6o He npeaocraBnrer rocyAapcrBeHHblx ycnyr rpDKAaHaM u opraHuaauuru)

1 0. IloxasareJlrl s $ $exrranHocru I4 pe3ynbrarl4BHocru

upo$eccuoHalsHofi clyxe6uofi AesrelrHocrll cnelluanl,Icra

Iloxasare rrflvrkt ossexrnnHocrr.r v pe3ynbrarl4BHocrl4 npo$eccnosalrHoft
cnyxe6Hofi AeqremHocrl,I crrerll4a-n HCTa f, BJIfl rcTc, :

10.1. Orcyrcreue QaxroB HapyueHr4{ opraHoM I4cnoJIHI4TeJIbHofi sracrl4 rIpaBI4JI

BeAeHr4{ Aenonpor43BoAcrBa, rpe6onanufi npaaoBblx aKToB n o6lacru apx[BHoro AeJIa,

noATBepxAeHHbrx 3aKJrroqeHyflMyt KoMrreTeHTHbIx opIaHoB, AoIIyqeHHbIx BCJIeACTBI4e

HeI{CrroJrHeHI/.fl, HJII4 HeHaAneXaUefO I4CIIOJIHeHUfl. C[eIII4aII4CTOM CBOI{X AOIXHOCTHbIX

o6sgaHHocrefi.
10.2. Hailu'tue HoMeHKJrarypbr Aen opraHa HcrloJlHlzTelrsofi BJIacrI4,

cBoeBpeMeHHocrb ee yTBep)K AeHI,,.fl I4 Koppe KTI4pO BKH.

10.3. Orcyrcrnue cpbrBoB 3aceAaHnfi amecraquounofi KoMI4ccI,IH rpu [poBeAeHI4I4

arrecrarlr4u u xnanuQuraquoHHbrx 3K3aMeHoB rocyAapcrBeHHblx lpaxAaHcKI,Ix
cnyxaq[x JlenuHrpaAcxofi o6lacru B opraHe HcIIoJ]HI4Telruoft BJIacru BcneAcrBne

HeI4CIIOJIHeHldfl. t4IM HeHaAJIe)KaIUefO I4CIOJIHeHLI.g C[eq]I€UII4CTOM AOnXHOCTHbIX

o6xsaHHocrefi.
10.4. Haru.{ue ra6ets. yr{era pa6ouero

rlctroJlHl,ITemgofi BJIacrI{, cBoeBpeMeHHocrb

unQopurar{r4r.r B yrrpaBneHr.re rocyAapcrBeHHofi cnyx6bl LI KaApoB arrapara fy6epHaropa
w flp anvrreJrbcrBa JleuraurpaAc xofi o6lacru.

10.5. Haluqne rpaQr,rxa ornycKoB pa6orHr4KoB opraHa I4crloJlHurelrnofi Bracrv,
cBoeBpeMeHHocrb HartpaBneHI4q coorBercrnyroulefi
rocyAapcreeHHofi cryx6rr 14 KaApoB aurrapara

raHSopuaqun B ynpaBneHl4e

fy6epHaropa 14 flpanurenbcrBa
Jlenr.rurpaAcrcofi o6racru.

10.6. CnoenpelaeHHocrb rroAroroBKr4 u [peAcraBreuufl, AoKyMeHToB,

neo6xoAraurrx Anfl HarpaxAeHr4, pa6oruuxon opraHa I{cIIoJIHI,ITelrnofi BJIacrI,I

rocyAapcrBeHHbrMu HarlpaAaMr4 Poccuficrofi @e4epaquu, HarpaAaMu Jleuuurpa4cxofi

BpeMeHI,I

HanpaBJIeHI4'

pa6ornraxon opraHa
coorBercrnyroqefi

1...;2...;3...
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o6nacru, BeAoMcrBeHHbrMrr Hafpa.qaMrl, npr.rcBoeHl4, rloqerHblx 3Ba:a:ai4 Jlerurnrpagcxoft

o6racrl.r.
1 0.7. CaoenpeMeHHocrb It rIoJIHora paccMorpeHl{, o6parqeurlfi rocy,qapcrBeHHbrx

opraHoB, opraHoB MecTHoro caMoynpaBJreHr,rr, rpax.(aH, oprauusaqrzi t4 [o,{roToBXrI

rrpoeKToB oTBeTOB Ha HrlX.

10.8. OrcyrcrBlle B aHiuII'ITIrlIecKIrx I{ IIHLIX MaTepllanax, IOATOTOBJIeHHLIX

u,'ru }icKaxeHHoil uHsopuauuu.cnerIr4aILIcToM, ycTapeBuer, nenponepeHuofi
10.9. OrcyrcrBrre OaKroB yrparbl AoKyMeHroB I{ Mareplr€IJIoB, rocryrll4Bllrux

cfieqlraJrr{cTy Ha }tcnoJrHeH]re, xpaHeHae.

(nOpyueUr,rxrra), KOTOpbIe yCTaHoBJIeHbI Qe4epa,lrarrrra 3aKoHoM IIIIII HopMaTIzBHrIM

npaBOBBIM aKTOM JIeHI4HrpaAcKOfi 06 acTV, HaCTOTIUI4M AoJIXHOcTHLIM perJIaMeHToM,

HenocpeAcrBeHHbIM pyKOBOAIrreJIeM, BEIITIeCTOTITII4MI4 pyKOBOAI4TenflMI4'

10.I1. OrcyrcrBlle oaKroB flponycKa 6es yaaxureJlbHofi np[q]IHbI 3aceAaHI'Ii

I(OMI{CCXfi U I,IHbrx KOJIJIeTUaJIrHrIX OpIaHOB, IIHLIX MepO[plIrTI,Ifi, B KOTOpLIX

cneqrraJrrrcry 6uro nopy.reno npI4HrTb yrracrl'Ie.

10.12. KaqecrBo BLrloJrHeHHofi pa6orr,r (no4rororxa AoKyMeHToB, Mareprr€r,.roB B

COOTBeTCTBI,I\4 c yCTaHoBJIeHHbIMI,I Tpe6OBa]HuflMLr, noJIHOe Il Jrofur{Hoe II3JrOxeHIle

Marepr4arJra, rcpxAl4qecKlr rpaMorHoe cocTaBneHlre AoKyMeHTa).

I0.13. OtsercrBeHHocrb (ncnolnenue o6raasnoc:refi B cpoK

KoHrponr).
10.14.Carraoc'rosre,rlbHocrr, (cnoco6uocrr BblnorHrrb

AOIIOJIHuTeI[,Hr,rx yXa:auuii).
1 0. I 5. AucqrnnIlHa (co6nloAeul4e crlyxe6Horo pacroprAKa)'

I 0. 1 6. llpoSeccIroHaJIEHarl KoMIlereHrHocrb.
10.1 7.

10.10. OrcyrcrBl4e OaKroB npoflycKa (cpuaa) cpoKoB I]crIoJrHeHu, no AoKyMeHraM

c MT,THI,IMyMOM

3aAAHut 6e:

(uH6re noKa3ar€nri 3ooerfiBBoc. fi pe3ynbmruBHogru npo(DeccfioHa,'I6Hofi cn)rKeoHoi AerrerbHocrH cneu,anucm)



llpuroxenne 5

K nplrKa3y arrapara fy6epnaropa
u flpaaureJlbcrBa JleuunrpaAcrofi o6lacrn
or ((_D 2015 roAa J\b 

---l-
TIPTIMEPHbIIT

AOJIIKHOCTHOff PETJIAMEHT
rocyAapcrBeHHoro rpaxAaHcKoro cJryrKaluero

opraHa rrcrloJrHrlre.uuroft BJracrlr JlenunrpaAcrcofi o6.nacrn -
pa6ornnma upu€rvruofi

(YTBEPxtAAIO)
Pyrono4ureJlb

opraHa I4cIIoJIHurelrHoft BJIacrI4

JlennnrpaAcrofi o6lacru
VT.O. @at'r,ulus.

20 roAa

AOXXHOCTHOIZ PEf JIAMEHT

(

(noluoe HaHMeHoBaHHe,[orxHocrtl rpDI(AaHcxoro cn]fl(auero B poauTerbHoM naaeNe)

trornoe HaHMeHoBaHrIe aoJlxHocrt4 rprDl(.qaHcKoro cn)ry(auero B HMeHI'ITSJI6H9M naaeNe)

(4a-uee - ctreun€urLtcr, crpyKTypHoe roAp€BAeJIeHHe, opraH I,lcrloJlHllTelruofi nnacru)

,BJ[seTcf, rocyAapcrBeHHbrM fpaxAaHcKt4M cnyxalllllM JleHzurpaAcxofi o6lacru.
B coorsercrBr4lr c PeecrpoM AonxHocrefi rocyAapcrBeHHofi rpaxAancxofi cnyx6bl

JleuunrpaAcKofi o6lacru AonxHocrb
(HauNreHosaHne aoJrxHocrr4 rpart<aaHcKoro cnyxauero I coorBercrBl'Il{ c Peecrpou)

orHocHTcs K Kareropvrkl
(<<c neuualucrrr>,1u6o (O6ecneq HBarculile cneqfi anHcTbrD (o coornercrauu c Peecrpou))

rpyrnbr.
(ueayuelVcrapuefi/rulaauefi (r coorocrc'rnun c Peecrpou))

1 . KnannQI4KaIII4oHHbIe rpe6o BaHufl
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)oopa3oBaHI4e

He uenee Irer craxa focyAapcrBeHHofi fpaxAaHcxofi cnyx6u LUru

Jrer craxa pa6orbr rro crrequ€urbHocrll, HarIpaBJIeHI,I]o [oAroroBKI.{ nu6o 6e3

rrpeAbf,Bn eilVfl,Tpe6oBaHufi r craxy. I e
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1.3. IIpoQeccI4oH€LIIbHbIe 3HaHI4fl H HaBIIKI{.-'

t'Tpe6onanua 
K ypoBHro o6pa:onauu.a yKa3brBnrorc, B coorBercrBttu c rpe6onaluaurq.3 Lt'1.4 crarbl{ l2 (De4epalrHoro

ru*onu or27 vrotrs2004 rolaNs 79-03 <O rocyAapcreeHHofi rpaN4aucxofi cnyN6e Pocctlftcxofi OeAepauuu>.

" Tpe6onauua K craxy yKa3brBarcrc, B coorBercrBuu c rpe6oaalnavril crarbn 14 o6lacrnoro 3axoHa or 25 Qenpa-ls 2005

ro.u,a Ns l1-or <O [paBoBoM perynupoBaHr.ru rocyaapcrseHHoil rpaxaaucxoft crryx6u Jlenuurpa.ucxoft o6lacru>'
2o Tpe6onaunr K 3HaH[rM ]t HaBbrKaM yKa3brBarorc, B coorBercrBl,rx c HopMarrIBHbrM aKToM rocyAapcrBeHHoro opraHa (v.6

crarbr{ 12 OeaepansHoro 3aKoHa or27 wrols2004romNe 79-O3 <O rocyaapcreeHnofi rpaxAaHcxoft cnyx6e Poccuficxofi

Oeaepauura>).

1.1.

1.2.



1 .3.1 . flpo$ecclaoH€ulbHble [o HaTIpaBJIeHLITO IOA|OTOBK]r

2

3HA}IV.fl

<.{oxyueHToBeAeHue w apxvrBoBeAeHr4e)) r4JII4 no cneqlaanbHocru <.{oxynaeHToBeAeHl4e H

AoKyMeHTar.Ir4oHHoe o6ecne.reHr4e y[paBJIeHLIf,> lpr6o <focy.uapcrBeHHoe 14

MyHlrrlr{rrrurbHoe yupaBJreHlre>), noATBepxAaeMble AoKyMeHToM o6 o6paronanuu kt o
rnalraQrax aIJuLt 

,,,
afin,roM 6axaraapa cneul,trur.rcra, ruarucrpa,ru6o ailn]'IoM o cpe.qHeM nporfeccuoHa,rruor"l o6patoaaHuu)

r4Jrr{ AoKyMeHToM o xnanra$krtarlvtv (Aprnnouovr o npoQeccl4oHaJlbHofi nepe[oAroroBKe).

l.3.2.3:r^ale.usj
KoncruryIIHLI Poccuficrofi @eAepaquu;

@e4epa-rrrHoro 3aKoHa or 6 oxrslpt 1999 roAa N 184-O3 (06 o6ulrax TpI,IHIII{nax

opraHpr3arlurl 3aKoHoAareJrbHbrx (upe4cranurelurtx) u uctIoJIHLITeJIbHbIx opraHoB

rocyAapcrBeHHo[ BJIacrLt cy6texroe Poccuficxofi @egepaquu>;
(De4epanrHoro 3aKoHa or 6 oxrqlpx2003 roAa Ne 131-@3 <06 o6url4x rpLIHuHIIax

opraHI43aUlII4 MecTHoro caMoynpaBJleHl{s e Poccuficxofi @eAepaUuu>;
(De4epanrHoro 3aKoHa or 2 vrafl,2006 roAa }lb 59-O3 <<O uopr4Ke paccMorpeHl4f,

o6panlen ufi rpaxaaH Poccl4fi cxofi @e4epaqrau> ;

@egepa-rrrHoro 3aKoHa or 25 4era6pr 2008 roAa J\b 273-03 (O npornBo.qeircrr.uu

Koppynrlur{) Lr r4Hbrx HopMarHBHbrx rlpaBoBblx aKToB Pocczficxofi (De4epaqun Lt

JleHnnrpaAcxofi o6lacrn n cQ epe rporl4BoA eftcrsufl, Koppynqul4 ;

(De4epanrHoro 3aKoHa or 22 oxrx6pa 2004 roAa Ns 125-@3 (06 apxI4BHoM Aene B

Poccufi cxofi @e.{ep apvt>> ;

6OCT P 7.0.8-2013. Haqr{oH€urbHbrir, waugapr Poccuficxofi (De4epaquu. Cucreua

cTaHAaproB unSopuaqzu, 6u6tmoretlHoMy r3AarenbcKoMy Aeny.

.[enonpor,r3BoAcrBo rr apxr.rBHoe Aeno. TepvruHu Lr onpeAeneHufl>> (yrn. Ilpuxa:ou
PoccrauAapra or 17 oxrx6p s 2013 rola-ltfs 1 185-cr);

(De4epanrHoro 3aKoHa or 9 Qenpar,x 2009 roAa N8-@3 <06 o6ecrer{eHl4l4 Aocryna
K uHQoprrraqnu o AeflTeJrbHocrlr rocyAapcrBeHHblx opraHoB H opraHoB MecrHoro

caMoy[paBneHI4rI));
@egepanrHoro 3aKoHa or 27 HIorL 2006 roAa Ns 149-@3 (06 nuQopuaquu,

ra H Q opvr aqllo HH blx rexHo JI o r krflx kr o 3 aull4re rau S opvr a qzv>> ;

(De4epa-nrHoro 3aKoHa or 27 uroirq 2006 roAa JVs 152-@3 (O repcoHarlbHblx

AaHHbIX);
3agoHoAareJrbcrBa Poccuficxofi (DeAepauur,r o rocyAapcrseHHofi rpaNAaucxofi

cnyx6e Poccufi cxofi (De,qep a\vv;
Ycraea JleuunrpaAcxoft o6nacrn ;

rroJroxeH rts o6 opraHe I4cloJlHl{Telruofi Bnacru ;

rrocraHoBJreHprfl flpaeurerbcrBa JlenunrpaAcrofi o6lacru or 6 Qenpanx 2009 roAa

Ns 22 <06 yrnepxAeHr4ri rronoxeHnfl o rropf,AKe I4 ycnoBl4qx KoMaHAI4poBaHI4fl. Itt4rJ,

3aMerqarouux rocyAapcrBeHHbre AoJIxHocrI4 JleuuurpaAcxofi o6lacru s AAIvII,IHIacrpaII[lI

JlenranrpaAcxoil o6lacru> ;

rrocraHoBJreHLrf, ly6epnaropa JlenuHrpaAcKofi o6nacrll or 3 4exa6pg 2008 roAa

Ils 250-ur <O uopxAKe r{ ycnoBr,rrx KoMaHAI,IpoBaHLIfl rocyAapcrBeHHblx lpaxAaHcKHx
cnyxat:1llx JlenznrpaAcxofi o6lacru> ;

rrocraHoBJreHraf, I-y6epnaropa JleHuHrpaAcKofi o6nacru or 26 ceurx6pa 2013 roAa

J\b 93-nr (O BBeAeHr4H B gKcrrnyararlrlrc MoAyn, cncreMbl 3neKTpoHHoro

AoKyMeHroo6opora JleHrEHrpa4crofi o6racru <<Mo4yrlr corJlacoBarlafl rpoeKroB



[paBoBbrx aKTOB cLIcTeMbI SneKTpOHHorO AOKyMeHTOo6OpOTa ,rlenrzurpaAcxOft

o6nacrl{)>;
nocTaHoBJreHr,ra ly6epuaropa ,lleHr,rHrpa.qcKofi o6nacrr.r o't 26 cerTflfp, 2013 ro.{a

Ne 94-nr (O pa6oTe c gneKTpOHHbIMI{ AoKyMeHTaMLI B cIIcTeMe 3JIeK:rpoHHOIO

AoKyMeHToo6opora JleHxHrpaAcKofi o6racrl4);
KoAerca sruxu r{ cJryxe6Horo rroBeAeHr{, rocyAapcTBeHHblx rpaxAaHcKl{x

cJryxauux;
Pemarraesra llpawtrellc'rra,rleHI'IHrpaAcKofi o6nacrl{;

I4nc.rpyxquu no AeJrolpor,r3BoAcTBy B OpfaHax acnoJIHUTeJIbHOfi BJIaCTI,I

JIe rurnrpagc x o i4 06 ilacr t4;

cJlyxe6Horo pacflopr.uKa B AAMI'tHlcrpaIII4I'I JIeHI4HrpaAcKofi o6racr[;
;

BO3MOXHOCTei A OCO6eUHOCTe npaMeHeHr4q coBpeMeHHbrx r.rHoopMaunoHHo-

KOMMyHr4Kaul{oHHbIX TeXHOJIOfI'Ifi B OpfaHe HcnoJIHureJIbHOfi Bracrl'I.

1.3.3. HaeHKIa:

cr4creMaru3alI r4Lt V A:Hajrrt3a I.IHoOpMaIII4U;

pa6orbr c rexHr,rqecKuM Ir npotpaMMnbrM o6ecnealeHlleM aBToMarI43IrpoBaHHoro

pa6oqero Mecra (APM), B ToM tIIIcJIe pa6orbl B olepaqllouHofi cucreMe ceMeicrBa

windows, B TeKCToBoM peAaKrope Microsoftofficeword, c ra6rI,Ir{HbIM npoueccopoM

MicrosoftOfficeExcel; c roqroBbrM KJrrreHroM rI,I[a (Outlook>, no4roronxl] npe3eHTaIIHft

c npr.rMeHeHrreM [pI4]IoXeHIlg Microsoftoffi cePowerPoint;

pa66Tbr B KaqecTBe noIb3OBaTeJIf, B IzHOopMaUI,IOHHIIX cIzCTeMax, npIzMeH.teMLIx B

OpraHe cnoJIHIzTeJIbHOfi BJIacTI,I, B TOM qIzCJIe B CI4cTeMax 3JIeKTpOHHoTO

goxyNaeuroo6opoTa, B }rHoopMarlrroHHo-npaBoBLrx c[cTeMax <fapaur>, (KoHcyIbTaHT

fllrocr>, (Ko.qeKc)), LIHSopMaIIIzoHHo-TeJIeKoMMyHLIKaIIIIOHHbIX ceTqX' B ToM r{I.{cIe ceTu

(I4HrepHer);
14CII6JI63OBaHI,L KonI4pOBaJIr,HOfi TexHuKH, CpeACTB TeneOOHHofi Ia SarcurrllzllnOfi

cBfl3l4;

(uxme nassrxa, o6,la,DaHxe xorop6lMu Heo6xoa,, Mo ,r,'r, xcno,lBeHH, o6,3aHHocr€ no aonxHocru )

2.,{onNuocru6le o6r3aHHocrlI

B uelsx peaJrLua\t4tr nor.rHoMorrufi u $ynrrlta[ opraHa I{cfioflH]rrellbHoii Bracrlr,

npeAycMo.rpeHgblx noJroxeHr,reM 06 opraHe r4crIoJrHr4TeIbHOfi AAaCrU, a TaKXe B

COOTBeTCTBITI C IIoJIoXeHLIeM O CTpyKTypHOM IIO.Upa3.qeJIeHLftl c e\vaJwIcT O6q3aH:

2.1. B cootnercrBltl{ c flopyrreHrlf,Mlt Ir yKa3aHI4-sMI4 pyKoBoAIrreJUI opraHa

IICITOJIHI,ITSJILHOfi BIaCTI,I nOATOTaBJII,IBaTb L lpeACTaBnrTb eMy Ha COIJIaCOBaHae

exeAHeBHbrfi, exeHeAeJrbHbrfi 14 eNeMecq.rHtrfi nlanu-rpasuru cJryxe6Hofi

AerTeJrbHocTIr pyKoBoAHTen' OpraHa I{cnoJIHI'ITeJIbHOi BIaCTI4.

3a6naronpeueHHo I4HSopMI,IpoBarE pyKoBoAurens opraHa IIcno.rIHIlTeJIbHofi BIacTI4

o HacrynJreHI,I[ cpoKoB Mepo1rpllrrl,tfi, npeAycMoTpeHHbIx rL'IaHaMI4-I-paoI'IKaMI'I.

2.2. OcywecrBJrrrb optaHr43aur{oHHo-TexHrz}recKoe o6ecfle.reHue AerreJlbHocrt4

pyKoBoAI,ITers opraHa ITCTIoJIHI{TeJIbHOfi BraCTH, B TOM qrrCJIe:

2.2.7. Orse\a'tb Ha reneOoHHEIe 3BoHKt4 B nplreMHofi pyKoBoAllren, opraHa

r4c[oJrHlrreJrEHoi Bnacrr.r, 3arrr4cbrBarb B ero orcyrcrBue IIHSopMaIIIIT Ir AoBoAlITb ee Ao

pyKoBoAureJu opfaHa rIc[oJrHI{TeJIbHOfi BraCT}l.
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2.2.2.IloworaBrwrBaTb r4 opraHr{3oBbrBaT6 [poBeAeHxe pyKoBoAr4reJreM opfaHa

IrcrIoJIHltreJlbHofi sracru JIlrtlxoro ttpI{eMa nocerrzreleft '

2.2.3. Becrn 6asy ,uaHHbIx clyxe6uux KoHraKToB pyKoBoAI'ITeJrt opraHa

r,rcnoJIHLrreJrbHoft n,lacra, IroAAepxI'IBarb ee B aKTya,'IbHoM cocroqHrlu.
2.2.4. Becru peecrp rouuccufi I,r rrHLrx Ko.]rJrerrrajrbHLlx opraHoB, B cocraB Koropblx

BrJrroqeH pyKoBoAI,ITeJIL opraHa ItcnollHlrreJIbHofi sracru.
2.2.5.Opratu3oB[,IBarb o6ecneqeuue pa6ouero Mecra pyKoBoAurerq opraHa

uCnOlnme6noft B.IIacTIz neO6xo.4nuOfi KoMlbIOTepHOfi texnuxofi, oprrexuuxoft,
pacxOAHLIMI4 MaTepI4aJIaMLI K HIIM, a TaKxe KaHIIeJITpCKI'IMI'I EpuHaAIexHOCTcMu'

2.3. OcyrUecrelarr un$opMaqr.roHHo-aHaJrr,rruqecKoe o6ecne.{eHI4e AesrerrHocru
pyKoBoAr4TeJL opraHa I{clolIHLITerLHofi uacru, B ToM tII'Icre ocyluecrBJlrrL rlo

nopyqeHr4ro pyKoBoAI{Ten, opraHa I{cIIoJIHIITeJIEHofi s,racrI4 :

2.3.1. llorzcr Lrn$oprraaqrau Ha 3aAaHHyIo reMy c I{crIoJIb3oBaHIreM ceru

<<I,lurepner> r4 cpeAcrB MaccoBoft un0oprraaquu, noAroroBKy Ir [peAcraBJIeHI'Ie

rauSoprraarlr.ra pyKoBo.{r.rreJrro opraHa ucrro:rHI4TeJILHofi Bnacru no pe3yJIbraraM clpaBoK I'I

aHajrr4TlrqecKlrx 3anI,IcoK.

2.3 .2. BsoD, IrHSopMa{I4I'I B KoMnbrorepHue 6a:u AaHHbIx I{ flol{cK unQoprrlaqur c

rlcIlojrb3oBaHI,IeM KOMIIT,]OTepUlrX 6as AaHHbIx'
2.3.3. Ilo.qroroBKy r4 rrpeAcraB.,'reHr.re pyKoBoAlITenIo opraHa I{cflolIHI4reJIbHoI

BJracTrr AoKyMeHToB LI MaTepI4a,IIOB AJI' paCCMOTpeHI{' Ha COBeIrIaHI4rX, 3ACeAAH,IflX U

lirlLrx Mepolp uflTkrflx, [poBoAr4Mbrx c yqacTr{eM pyKoBoAIITeJr{ OpraHa I4cloJIHI4TeJIbHOfi

BIIACTz4, a TaKXe AJL I,ICIOJIL3OBaHI,L pyKOBO.{IITeJIeM OpraHa IICnOJIHI'ITeJIEHOfi nlaCrU g

cBoefi pa6ore.
2.4. B coorsercrBrrr{ c nopyrIeHI4rM}'I I4 yKa3aHIrrMH pyKoBoAI4TeJL opraHa

r4cnonHprreJrbHofi BJracrrr, B coorBercrBl4lr c rpe60nanuxuu I'Incrpyrquu ro
AeJro[pox3BoAcrBy B opraHax r.rcnoJrHr.rreJrbHofi sracru Jlenunrpagcxoft o6racru Becru B

opraHe l,rcrroJrHureJrbHofi sracrz AeJlonporl3BoAcrBo:
2.4.1. OcyruecrBrsrb flpueM I.{ yuer (perucrpauzro) exoAqlrlllx AoKyMeHToB Iz

MareprzzrJroB (xoppecuon4euuuz).
2.4.2. Ocyutec'rumb rprreM 14 yqer (perrzcrpaur.rrc) Aoxynaenroa BHyrpeHHero

Aenolporz3BoAcrBa opraHa ucIIoJ'tHllTerbHoft uac'ru.
2.4.3. llpe4craararr BxoArulue AoKyMeHrbI 11 MarepxaJlbl Ha paccMorpeHl4e

pyKoBoAr{Tenro opraHa r{crloJrHr4TeJrrHofi Bracr[ r{JrI{ LIHoMy ynoJrHoMoqeHHoMy IrM

pa6oruuxy opraHa rrcrroJrHr4TeJrbuo[ glactu.
2.4.4. BuAanars B coorBercrBrLt c yKa3anuartu (pe:oruoquefi) pyxono [t4 rer,u

opfaHa ucrroJrHr.rreJrlHofi sracrr.r u (utu) pyKoBoAllreJlfl crpyKTypHofo noApa3AeJIeHI4,

3TOfO OpfaHa AOKyMeHTET r,r MaTepr.raJrbr pa6oTHr4KaM, Ha3HarreHHbIM OTBeTCTBeHHbIMLI 3a

pa6ory c Hr{Mr4 (aa.nee - ucflonnr{Tenll).
2.4.5. Ocyurecruxr6 npr4eM or I4cloJIHIzreJIefi AoKyMeHroB I{ MarepI{aJIoB, B

TOM III4CJIC IPOEKTOB AOKYMEHTOB (PCUTETTUfi) OPTAHA I{CIIOJIHIITEIEHOfi BNACTI,I AN'
npeAcraBJreHr4, rrx Ha roKJraA, noArrlrcb (euslrporauue) pyxoaoArarelrc opraHa

ucflo,.IHr4TeJrbHofi sracrr4 r4Jru yno,.rHoMoqeHHoMy urra pa6ornuxy.
2.4.6. Ocyuec'rurrr yver (perucrpaurzro) lrcxoA{ullzx AoKyMeHroB (pemeur,rfi)

opraHa r{crroJrHure.rlrHofi aracru, o6ecueqeuue lrx AocraBKIa I4JII4 nepeAaqy nJr{ ornpaBKLI

aApecaTaM.



2.4.7. B ycrauoBJreHHoM rropf,AKe pa6orars c oneKrpoHHbIMI4 AoKyMeHTaMH B

cr4creMe 3neKrpoHHoro AoKyMeHroo6opora JleHuurpaAcxoft o6lacru (aanee - C3[), n

ToM q[cJre B MoAyne corJracoBaltfl, rrpoeKToB [paBoBblx aKToB C3A, o6ecne'Ilrnarr

co6nroAeulle trpaBl4n oQopunelnufl. AoKyMeHToB B sJIeKrpoHHoM BLIAe.

2.4.8. OcyuecrBJrf,Tb KoHrponb co6ruoAeuns pa6orunrauu opraHa

lrcrroJrHr4Telrnofi BJracrH cpoKoB I4cnoJrHeHI,I{ cnyxe6uux AoKyMeHToB, [opy\enuit u

yxazauuit pyKoBoAaTeJIt opraHa ucnoJlHl4Telruoft BJIacTLI. I4uQopuupoBarb

pyKoBoAr4Ten, opraHa r4crroJrHr4TeJrbHofi sracu4 o pe3yJlbrarax KoHTpont, B ToM rrI4cJIe

exeHeAenbHo rroAfoTaBJrr4BaTb r4 npeAcTaBJI{Tb pyKoBoAI4TeJIIO OpfaHa I'IC[OJIHI'ITelsnOfi

BJracrr4 cnyxe6nyro 3arrucKy c yKa3aHI,IeM HeI{crIoJIHeHHbIx cnyxe6Hblx AoKyMeHToB,

uopyueHufi, yxazauufi., a raKxe JrH{, orBercrBeHHblx 3a I,IcrIoJIHeHI4e, v npI4rrI4H

HEIICIIOJIHEHI/.fl.

2.4.9. Becru yqer v ocyqecrBJrf,Tb KoHTponb paccMorpeHtrfl pa6oruzxauu

opraHa HcrroJrHr4Telrsofi Brracrur o6parqennft rpaxAaH, exeMecrqHo AoKnaAbIBarb

pyKoBoArzTeJto opraHa r4crroJrHr4Telruofi BJIacrI4 o pe3ynbrarax rlpoBoAllMoro KoHTponf,.

2.4.10. OcyuecrBJlrrb noAroroBKy H CBOeBpeMeHHOe yroqHeHl',Ie

(xopperruponxy) HoMeHKJrarypbr Aen opraHa LIcrIoJIHI,ITeJIbHofi. wacru, coulacoBaHl,Ie

HoMeHKnarypbr Aen c ynonHoMoqeHHblM opraHoM I{crlonHl,ITelruofi BJIacTu

JleHznrpaAcxofi o6lacru s o6racru apxllBHoro Aena.

2.4.11. Becru, SopuupoBarb r4 xpaHr4Tb Aena B coorBercrBuu c yrBepxAennofi

HoMeHKnarypou.
2.4.12. O6ecue.runarr xpaHeHr4e, KoMrrJreKToBaHLIe, yqer v I4ctIoJIb3oBaHI'Ie

apxr4BHbrx AoKyMeHToB, cocraBneHr4e cBoAHbIx roAoBblx pa3AeJIoB onl'Icefi Aen

rrocro.fiHHoro xpaHeHLrfl. (uo ruunoMy cocrany) na ocHoBaHura onzcefi Aen crpyKTypHblx

rroApa3Aeleuufi opraHa r{crroJrHr4TenbHofi BJIacrI{ (cnycrx ABa roAa 3aBepIueHI4.rI vx

Aenorpor43BoAcrBou), no4roroBKy H [epeAaqy apxI,IBHbIx Aen B rocyAapcrsenHHfi apxllB,

cocraBJreHze or6oporrHbrx aKToB Ha yHHr{ToxeHLIe Aen, AoKyMeHToB c I,IcreK[IHM cpoKoM

xpaHeHr4.fl B ycTaHOBJIeHHOM rIOprAKe.

2.4.13. ExeN{ecqqHo upoBepf,Tb H€urr{r{ue AoKyMeHToB, AeJI vr v3llaHkrft c uouerxofi
<Ars cryxe6noro noJIb3oBaHI'If, )).

2.4.14. flpe4cranrrflrb B arrrapar fy6epnaropa n llpanrareJlbcrBa JleHuurpaAcrofi

ofltactvt cBeAeHr,rf, o npoxoxAeHl,ru 14 r,rcrroJlHeurr4 AoKyMeHToB, a raKxe [onflarb or
arrapara fy6epHaropa H flpannrerbcrBa JleuuurpaAcxofi o6lacru raKoro Pola
uHSopruaIII4ro.

u yKL3AHWflMId

rrpeACTaBJUITb

pa6oruuxon opraHa ucnoJlHl4Telruoff BJIacrI4 tlo

BJracrI4 pa3MeulaTb Ha

ceru <IrlnrepHer>
roAa }lb 8-@3 (06

o6ecue.reHr4r.r Aocryna K uuSoprraaquu o AesreJIbHocrI,I rocyAapcrBeHHblx opraHoB Lt

opraHoB MecTHofo caMoy[paBJIeHI4rI))

I{crloJrHuTeruuofi BJIacrI,I.

uHQopuar-1raro o AerreJIbHocrLI opraHa

2.6. Olec[eqprBarb pac[er{arKy H Tupaxr4poBaHl4e cnyxe6Hrtx AoKyMeHToB opraHa

I4c[oJlHl4Telruofi BJIacrH.

2.7. B coorBercrBnl4 c [opf{eHI4.aMI4

HcrroJlHr4Teruuofi BJIacrI4 [oAroraBJII4Barb 14

2.4.15. Koucylru4poBarb
BonpocaM Aenoupou3BoAcrBa.

2.5. fIo [opyrleHulo pyKoBo [uTeIIfl oppaHa l,IcnonHl4relruo7
o$aquanrHorvr cai,ne opraHa HcrIoJIHHTelrnofi BJIacrH B

rrpeAycMorpeHHylo @e4epalrurrlvt 3aKoHoM or 9 Senpanx 2009

pyKoBoAzrenr opfaHa
pyKoBoAr4Tenro opraHa

r4crroJrHr4Telruofi BJracrH Ans, [ocneAyrcIuero HanpaBneHI,IrI B an[apar fy6epnaropa I4
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IlpanurenbcrBa JleHraHrpa4cxofi o6lacrn ransopnaaqrdro o cpoKax I,IcrIoJIHeHrfl uopyqesuit'

Ilpesz4enra Poccnficxofi @e4epaquu, flpaazrenbcrBa Poccuftcrofi Oe4epaqun Yr

Iy6epnaropa JlenuHrpaAcKofi o6nacru, a raxxe HHyro znQoprr,raUl4o, cQopnaupoBaHHylo

B coorBer c'tBzrv c 3arrpocaMr4 arrapara fy6epHaropa ra flpanrareJlbcrBa Jlenunrpa4cxofi

o6racru.
2.8. OcyurecrBilsrb

14 cnoJlHlaTelrsofi Biracrl,I o
MeponpI,lfTvrflx.

cBoeBpeMeHHoe
npoBoALIMbIX C I4X

unQoprraupoBaHple pa6ornuxon opraHa

YI{ ACTI4 EM CO BEIIIAH I4qX, 3 AC EA A}jI.IflX I4 I4HbIX

2.9. flo4roraBJrnBarr u o$opMJr.rrrb [poeKTbI AoKyMeHToB opraHa I{crIoJIHHTelrsofi

BJracrr{ o HanpaBneHrlr4 B cnyxe6nyro KoMaHAI,IpoBKy pa6otruxon opraHa

r4crroJrHr{relrnofi Bnacrr4; Becrr{ xypHan yqera rpaxAaHcKl4x cnyxaqux opraHa

prcrroJlHlITelruofi BJIacrI,I, BbIe3xaIoIUux B cnyxe6Hue KoMaHAI'IpoBKI'I.

2.10. flo [opyrreHuro pyKoBoAHTen, opraHa uclloJlHl{relruofi BJIacrLI,

HenocpeAcTBeHHOfO pyKOBOAUTeJTf, B ycTaHoBneHHoM IIOp{AKe paccMarpvBaTb

o6paqenux rocyAapcrBeHHbrx opraHoB, opraHoB MecrHoro caMoynpaBlreHvtfl,

oprauusaqgfi v rpaxAaH, rroAroraBJrl{Barb pr rlpeAcraBrqrb coorBercrByloUeMy

pyKoBoAureJIIo [poeKTbI orBeroB Ha yKa3aHurte o6paueHnf,.

2.11. B coorBercrBvtu c AoBepeHHocrbro v (ralr,r) ro [opyrleHl4to

HenocpeAcTBeHHOrO pyKoBoAHTeJrfl, BbIIIIeCTOflIqeTO pyKoBoAHTeJIf, npeACTaBJIfTb

r{HTepecbl opraHa r{crroJlHr,rrelrnofi Blracrvr B rocyAapcrBeHHblx opraHax, opraHax

MecrHoro caMoynpaBJIeHI,If, LI B Opf aHkr3au],tflx.

2.12. Vqacrnonarb B pa6ore xoul.lccprfi 14 I,IHbIx KoJIJIeru€LlbHbIx opraHoB, B

cocTaB KoTopbrx cllerll4anprcT BKJIroqeH B COOTBeTCTBI{U C npaBoBbIM aKTOM

Jleuunrpa4crofi o6lacru yrlr4 HarrpaBJIeH HelocpeAcrBeHHbIM pyKoBoAI{TeJIeM,

BblluecTof, ITII,IM pyKOBOAI{TeJIeM.

2.13. B coorBercrBr4ut c nopyqeHueM HerlocpeAcrBeHHoro pyKoBoAI4TeJI.f,,

BbrrlrecTof,ulefo pyKoBoAr4Ten, opfaHH3oBbIBaTb IIOA|OTOBKy MaTepHanoB K coBeIIIaHI"]fl]rU{)

3aceAaHr.rflM, uHbrM Mepo[pu flTvrrM u (utm) [pLIHI4Marb B HHx y.r^acrve, B ToM rI[IcJIe Becrla

IIeperoBopbl.
2.14. Toquo r{ B cpoK BbrrroJrHflTb yKa3aHLIfl, vr ilopyqeHl4.f, HerlocpeAcrBeHHoro

pyKoBoAr4TeJIr, BbIITIeCTOTIIIe|O pyKOBOAI,ITeJIT.

2.15. Co6nroAarr [paBr4na AeJro[pou3BoAcrBa, B ToM rll4cre HaAnexaIrII4M

o6pa:on yqr4TbrBarb r4 xpaHr,rrb nonyrreHHbre Ha I4cnoJIHeHI,Ie AoKyMeHTbI I4 Marepl4iulbl,

oBoeBpeMeHHo npr4 yxoAe B orrrycx, y6rrrvv B KoMaHAI,IpoBKy, B cnyqae ocraBJIeHI4{

AonxHocrv c4aBarb yrx pa6oruuxy opraHa r4ctIoJIHI,ITemuofi BJIacrIl, IdcrIoJIHflIoIrIeMy

o6qsaHHocrr4 crIeIII4€L[pIcra B nepLIoA ero orcyr crBurs.

2.16. Co6nroAarr HopMbr KoAerca 3rr.rKr{ 14 cryxe6uoro rIoBeAeHI{q

focyAapcTBeHHblx fpaxAaHcKI,Ix cnyxaulllx.
2.17. YseAorvrrf,Tb npeAcraBlrreJr.rr HaHraMarer.s o6o Bcex cnyqaf,x o6pauleHur x

c[eur4€Lnr4cry KaKr,rx-lu6o nr4rl B rlenrx cKJIoHeHLI-a ero K coBepIxeHI,IIo Koppy[quoHHblx

npaBoHapyurenufi, 3a r,rcKJrroqeHr,reM cJrytraeB, KorAa [o .{aHHblrvr $arrarr,r [poBeAeHa wtu
rrpoBoAl4Tc.'I [poBepKa.

2.18. Orqurrrsarbcfl rrepeA HenocpeAcTBeHHbIM pyKoBo.qr4TeJreM,

pyKoBoArareJreM opraHa HcrroJrHr,rremuofi BJracrr4 o pe3ynbrarax csoefi cnyxe6nofi

AeflTeJlbHocrl,r, B ToM rrr,Icre exeroAHo, Ao I Qenpara roAa, cneAyloqero 3a orrlerHblM,

upeAcraBJrflTb He[ocpe.qcrBeHHoMy pyKoBoAI4Ten]o orr{er o csoefi upo$eccHoualrnofi
cryxe6uoil AesrelsHocrl4.
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2.19. HaAnexaql4M o6pa:ou I4crIoJIHrrb

cnyxauero, ycTaHoBJIeHHbIe 3aKOHOAaTeJIbCTBOM.

o6ssaHHocru rpaxAaHcKofo

3. flpana

Cueqnalucr HMeer [PaBo:
3.1. Ha peaJru3ar.Ir4ro ycraHoBJreHHbrx 4eficreyrouII4M 3aKoHoAareJIbcrBoM rlpaB

fpaxAaHcKofo cnyxauefo.
3.2.Ha rocyAapcrBeHHbre fapaHTVLt, [peAycMorpeHHble Se4epa-rrsHblMl4 3aKoHaMH

H r,rHbrMrr HopMarr,rBHbrMH rrpaBoBbIMI4 aKTaMI4 Poccuficrofi @e4epa\vv u JlennurpaAcxofi

o6racru.
3.3. Ha ronyqeHr4e B ycraHoBneHHoM roprAKe or opraHoB rocyAapcrseHHofi

BJracr[, opraHoB MecrHoro caMoylpaBJreH[q, opraHu3a\uitt u rpaxAaH AoKyMeHToB I4

ugofi rEnsoprvraqnu, neo6xoArairaofi Anf, HcrIoJIHeHI4.rI AonxHocrHblx o6qgaHHocrefi.

3.4. flocryna K perr.roH€rJrbHhrM r,tr@oprvralluoHHblM cucreMaM JleuranrpaAcrofi

o6tacru, [paBoBbrM 6azau AaHHbrx r:arra <KoAexc>>, <KoncyJIbraHT llnroc>>, <<fapaHr>,

pecypcaM cerrr <<I4nrepuer>> tro BorrpocaM, orHocflIUl{Mcf, K KoMnereHul{u opraHa

uctloJrHl,ITelruofi Blracrkt, a raKxe oKoHoMI,IqecKI{M, rIpaBoBbIM 14 o6uecrseHHo-

IOII,ITI4IIECKI4M BOTIPOCAM.

3.5. Ha 3aBepeHr4e B ycraHoBJreHHoM nopf,AKe 6yrraaxuux xouufi 3neKTpoHHbIx

AoKyMeHron C3[.
3.6.

(uurre npaoa cneuualucra)

4. OtsercrseHHocrb

C uequzurucr Hecer ycraHoBneHHyro Q e4eparuHblMu 3aKoHaMI,I orBercrBeHHocrb :

4.1.3a HapyrxeHr4e 3alperoB, cB.f,3aHHbrx c lpaxAaucxofi cnyx6ofi, Heco6lroAeHl,Ie

orpaHr.rqe:nvit u HeBbrrroJrHeHlre o6ssarerbcrB, ycraHoBneHHblx Qe4epanrHbIMI4 3aKoHaMI4.

4.2.3a Her4crroJrHeHr.re (nena4nexaqee [cIIoJIHeHrae) 4onxHocrHblx o6ssaHHocrefi.

4.3.3a yrpary r{nu nopqy rocyAapcrBeHHoro I{Myulecrsa JIeHIaHtpaACKofi, o6tacru,
Koropoe 6suro npeAocraBJreHo eMy An, r4cloJIHeHI4q AonxHocrHblx o6ssaHHocreft.

4.4.3a HapyueHl4e HopM KoAexca 3rI4KH t4 cnyxe6Horo
rocyAapcrBeHHblx tpaxAaHcKl{x cnyxarlux.

4.5.3a HapyrxeHlre cpoKoB rroAroroBKr,r AoKyMeHToB Bo I,IcIIoJIHeHI,Ie

flpeau4enra Poccuficrofi @e4epaquu, flpe4cegareilfl llpanurenbcrBa

noBeAeHHs

uoPY'renufi
Poccuficrcofi

(De4epaqu u w I y 6 epHaropa Ien unrpa4cxofi o6lacru.
4.6.

(anar orne, croeuHoctt cneuua,'It{cra)

5. flepe.reur BonpocoB, no KoropblM cnequa[llcr
BrIpaBe v,tu o6 szaH caM ocrof, TeJI bH o rlpla HI4Marb pelueHIa,

5. 1. Cneqtrurvcr o6ssaH caMocrorreJlbHo rpI4HI4Marb pelueHrlr:

5.1.1. IIo nonpocaM rrepBooqepeAHocrr4 BbrnoJIHeHIa.s AonxHocrHblx o6ssaHHocrefi

[peAenax cpoKoB, ycTaHoBneHHbrx HeIIocpeAcTBeHHbIM pyKOBOAI4TeJIeM,

BbrruecTofrrlr4Mr.r pyKoBoAr{TeJrflMu, u co6ruoAeH],1.fl HopM, ycTaHoBneHHbIx 4eficrnyroull4M
3aKOHOAaTeJIbCTBOM.



opraHa.
5. I .3. flo BonPocaM

IICIIOJIHEHLIC AOKYMEHTOB IT

5.t.4.
Irr",e 

"onpoc",. 
no *oropElM cn€unant cr o6r3ax caMocm,aenlHo npuHxMarl peueHx')

5.2. Cneuuutucr B Kar{ecTBe qreHa KoMr{CCUU r4 I4HOTO KOJIJIe|I',IaJIbHOTO OpraHa

BUpaBe HA 3a}el.a]'j^vtux TaKOnO OplaHa CaMOCTOTTeJIbHO npIZHI{MaTr, peIUeHI'Ie fOJIOCOBaTE

(3a), ([poTI]B)) IIJILI ((BO3AepXaiIcr), a TaKxe BbIcKa3bIBaTL CBOe MHeHI'{e, B TOM qIICJIe

3arBJrrTb Oco6oe MHeHIIe B III4cLMeHHoil Soprrae B CooTBeTCTBlIu c perJIaMeHToM

5.1.2. ITpu peut 3awv EoJlHoMorrufi qJreHa KOMT4CCI'III I{ I'IHOTO KOJIJIeriIaJrbHoro

opraHrr3allflI,r yseTa t4 xpaHeHIIf, [epeAaHHblx eMy Ha

MaTeplrilJIoB.

(noprgrou) pa6orbl KoMLIcc!II4 I4 uHoro KoJIJIerlaa!'IbHoro opraua.

6. flepeveur BolpocoB, rlo KoropEIM c[eIII4aJIIzcr o6qsaH ITJII4 BnpaBe

rracTBoBaTbIIpIIIroAroToBKenpoeKToBHopMaTI'IBHLIXIpaBOBbIXaKTOBIt
rlpoeKToB peIIreHI,I,I

6.1. Cueqlla,rucr o6q3aH yqacrBoBarb B rloAroroBKe IrpoeKToB

lpaBoBbrx aKToB It rIpoeKToB pellreHl4ft nO BOTIpOCaM, OTHOC'UII'IMC{ K ero

o6s3aHHocrrM.
6.2. Cnequa,rucr BlpaBe yqacrBoBarr B IroAroroBKe IrpoeKToB

lpaBoBblx aKTOB H perreHl{fi ro I4HbIM

HOpMaTITBHbIX

AOJIXHOCTHbIM

HOpMaTI4BHbIX

BorrpocaM

(no cornacoBaHuo c Eenocpe,lcrBeHHbtM pyKoBoA[TereM, BsruecTorluxM pykosoatfre,leM ,H6o 6e3 mKoro coffacoBaHIr)

7. Cpoxr,I I.r upoue,qypbl noAroroBKI'I, paccMorpeHl'ltr npoeKToB perueHlllz,

7.1.

noprAoK coHIacoBaHI,If, Lr ttpLlHfl'tr4s pe[reHI4I'I.

O6que cpoKI,I u npoueAypbl [oAroroBKI'I AoKyMeHroB peryrupylorcq

I,Incrpyxqrzefi no Aenonporr3BoAcrBy B opraHax acrloJlHllreJlbHofi sracr[ ,lleuznrpagcxofi

o6nactu.
7.2. B uerqx IIoAroroBKI{, cornacoBaHltg Ll tlprtrfl"lus perueuufi opraHa

I4crroJIHr4 TeJIbHofi Bnacru B paMxax I4c[oJIHeHI4, o6{3auHocreii orBercrBeHHoro 3a

AeJroI]por{3BoAcrBo cIIeIII4tIJIt{Cr O6rsaH :

7.2.1. fIoAroroBHTb npoe(T AoKyMeHTa u npeAcraBl'Irb ero Ha paccMorpeHl4e

pyKoBoAr,rreJrro opraHa xcrroJlHlrrerrbHoft sracrl4 lu6o ynorHoMorIeHHoFo uu pa6ornrara

opraHa r{c[OJIHI4TeJIbHofi elaCru He [o3xe, qeM 3a ABa pa6ovux AH, Ao IlcTeqeHu, cpoKa

,rcrroJrHeHLL rlo 3ToMy AoKyMeHTy, xoropttfi ycTaHoBJIeH $e4epaarxula 3aKoHoM HJII'I

HopMarr{BHbrM rIpaBoBbIM aKTOM JleuraHrpaAcxofi o6nactu, lu6o I'IHoro cpoKa,

ycraHoBJreHHofo pyKoBoAI4TeJIeM OpfaHa I4CIIOJIHIZTeJIbHOft Sracrz.
1.2.2.llocte paccMorpeHl,L 14 rIoArII'IcaH[, AoKyMeHTa pyKoBoAI'ITeJIeM opraHa

r,rcnoJrHr.rTeJrbHofi e;1aCru He3aMe.qJILITeJIrHo o6ecne.{IITL ero AOCTaBKy (ornpamy)
coorBercrBylolueMy aApecary.

7 .3. B IIeJI{x rIoAroroBKIr, corracoBaHuq rtpllHfl'tufl perueHuft opraHa

trcrloJrHr,rrerLHoit a,'rac'ru B paMKax rzcrroJrueHI4t unux o6sgagnocrefi cnequaJll4cr 06g3aH:

7.3.1. floAroroBllrb fipoeKr .(oKyMeHra u flpeAcraBlzrb ero Ha paccMorpeHlae

pyKoBoAr.rTeJIIO, AaBIXeMy CnequaJlllcTy cooTBeTcTByloqee nopyqeHl'Ie, He no3xe, qeM 3a

4aa pa6our,rx AHq Ao IzcreqeHll., cpoKa Ilcno,'IHeHIu ro gToMy .qoKyMeHTy, Koropblfi

ycraHoBneH Segepanrulrrra 3aKoHoM r4JIr4 HopMarlrBHbIM rlpaBoBbIM aKToM ,rleuunrpa.qcxofi
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O6IacTr.r, Itl60 uHoro CpOKa, ycTaHOBJIeHHoro py(OBOAITTeJIeM Opraua IlC[onHI'ITeJIbHOi

BJracTu, I4HBIM pyKOBOAlrTeJIeM.

7.3.2.llocte paccMorpeul'L AoKyMeHTa coorBercrByloql'IM pyKoBoArreJIeM 11 ero

flOn ]7,Ca;gIvr. pyKOBOAIZTeJIeM OpfaHa [ClO,qHI'{TenbHOfi BJIaCTII He3aMeAJIATeJIbHO

o6ecfleqrzrb ero AocraBKy (ornparr<y) coorBercrByrouleMy a.{pecary'

8. llopx4ox cJryxe6Horo B3ar{MoAeficTBr.rq cneu[arrzcTa c ApyI'rrMIr pa6oTHI,IKaMI'I

OprAHa r{cnOJIHtlTeJILHOfi BIaCT}t, pa6OTHuKaMh I,IHbIx rOCyAapCTBeHHbIx oplaHOB II

opraHoB MeCTHOTO CaMOynpaBJIeH[r' opraHl43allltflMt4 14 fpaxAaHaM'I

8.1. [Iopyueurzr u yKa3a]g.ufl cnequ€urxcTy AaIOTC' HeIIOCpeACTBeHHbIM

pyXOBoAr{TeJIeM, BbIIIIecTot1IIIMLI pyxoB6AI4T6JI{MI'I B ycTgoi IIJIII It\cbMeHHoft $OpMe r1O

BonpocaM, orHocttql,IMc, K AOJIXHOCTHbIM O6'3aHHOCT,M CTIeUI4aJIITCTa'

8.2. B uensx [c[oJrHeHr,r, AoJrxHocrHbrx o6ssaHHocrefi I{ flopyileHufi cIIeu?IaiII4cr

BrrpaBe o6paularLcf, K ApyrrrM pa6orH[KaM opraHa I{crIoJIHureJILHofi Bracrt, pa6orHuKaM

I4HEIXrocyAapcTBeHHblxopraHoB'oplaHoBMecTHorocaMoynpaBneHllf,'KlpaxAaHaMI4B
opraHI,I3aIIIII4,

8.3. Cneqaa,'racT BnpaBe B ycrHofi Qopue gaaarb pa36rcHeHll' no BonpocaM,

orHocrulr4Mc, K er.o AoJIXHOCTHbIM O6,3aHHOCT,M, B orBer Ha o6paqeHuq K HeMy

pa6orHI,IKoB rocyAapcrBeHHblx opraHoB Ir opraHoB MecrHoro caMoylpaBreH['I'

8.4. Cnequanr,rcT BnpaBe B ycrHofi $oprrae 4aeatL pa36rcHeHl{' IIO BonpOCaM,

oTHOcf,[IIIMC, K ero ASJIXHOCTHrIM O6r3aHHocTf,M, [peAcTaBI{TeJI{M opraHll3A\Uit *r

(no 
"uoa"y 

y" 
"rrlo 

ru6o no nopyqeH[ro HenocpeacTBeH]toro pyxoBoA[Tenr, BHtUeClOrUeaO pyKOBOAUTeM)

8.5. Cneuuaar,rcT BnpaBe rrpeAJroxr4Tb r4cloJrHr,rTerrllo no AoKyMeHTy B pa6oqeM

rrOp{AKe peUII{Tb BonpOC o erg oT3bIBe, eCJII{ TaKOfi AOKyMeHT I4JIII oTAeJILHbIe ero

floJroxeHr{fi He coorBercrByror OeAepaJrbuoMy, o6racrHoMy 3aKoHo,qareJIL c'tBy vlvJru

npaBr4naM ooopMneHu, AoKyMeHroB.
8.6. Ha nepr4oA cBoero BpeMeHHofo orcyrcrBr{, (r rOU qucJle KOMaHAI4pOBKa,

orflycK) cneqr4irJr14cT 0613aH nepeAarb Bce MaTepLraJrbr 14 r4H0OpMaIIUIO, HeO6XOAI'IMIIe AJL

BLrrrOJrHeHII.s AoJIxHocTHbIx o6r3aHHOCTeft flo HacToruleMy pernaMeHTy, pa6OTHIIKy'

BpeMeHHo r,IcflorHsloueMy ero o6r3aHHocrl'I'

8.T.Cnerlaanr.rcr o6sgaH BpeMeHHo

o6s3auHocrll oTcyTcrByloqero pa6oTHHKa cTpyKTypuoro [oApa3AeJIeHI'L B cooTBeTcTBI'I]I

c [opyqeHl,IeM HenOcpeAcTBeHHOlO pyKOBOA[TeJIr.

9. llepeveur rocyAapcrBeHHblx ycJlyr,
oKa3brBaeMbIx !pax.[aHaM Ir opraHl43aIIUIIM

Cne[ua:rucr

BbrrloJlHrrE OTAeiIbHble AOTIXHOCTHbIe

nrr6o He npe,socr?snrer rocy.qapcrBeHHElx ycJryr rparqaHaM n opraHx3auxrM)



10

1 0. Iloras ar elwr e$ SexrueHocrl4 pI pe3ynbrarl4BHocru

npoSeccraoualruofi clyxe6nofi gexrelrHocTu cIIeIII{€LlIIara

florasareJrrMlr e$serrunHocrr4 14 pe3ynbrarl{BHocrl4 upoSeccuoHanbHofi

cnyxe6Hoft Aesrelruocrl4 cneIII4€LIIllcra fl BJlrlorcf, :

10.1. Haru.rue exeAHeBHbrx, exeHeAeJrbHblx H exeMecqrrHblx nnaHoB-I-paQuxon

cnyxe6Hofi 4errelrHocrn pyKoBoAI4Tenq opraH a I4cnoJIHI4TeJIbHo fi. silacru.
10.2. Orcyrcreue Qaxron HecBoeBpeMeHHoro nn$opuupoBaHl4{ t4ltu He

unSopirarapoBaHr4, cnerluiurr4croM pyKoBoAr4Tenr opraHa ucrloJIHI4TelrHofi BJIacrl{ o

HacTy[neHr4r4 cpoKoB Meponpu'LT]uitt, npeAycMoTpeHHblx nJIaHaMI4-lpaQuKaMI4, nu6o

Saxron cpblBa yKa3aHHbIx Mepo[p usrufi, IIo BLIHS cneqlauull4 cTa.

10.3. Axryalruocm peecrpa xovrplccufi kr I4HbIx KoJrJIerI4iLIIbHbIx opraHoB, B

cocraB KoTopbrx BKrroqeH pyKoBoAHTenb opraHa I4crIoJIHI,ITeJIbHoit B.ilacTu.

10.4. Axryanrnocrb 6a3br AaHHbrx cnyxe6uux KoHTaKToB pyKoBoAI'ITenq opraHa

I4crIoJIHI,ITeIrnofi BJIacrl{.
10.5. Orcyrcrnue OaKros Heco6nrcAeHllfl pa6orHI,IKaMrI opraHa I{crloJlHutelrnofi

BJracrlr cpoKoB r{c[oJrHeHufl cnyxe6Hblx AoKyMeHToB, [opyYeHl4fi 14 yxasa]F^uit

pyKoBoAr4Ten, opraHa r,rc[oJrHnTeJrbHoft nlacru\ He BbIflBJIeHHbIx cneUI4€uII4croM ulrlt o
Koropbrx cleur4anr4croM ue 6uro AonoxeHo pyKoBoAI4TeJIro opraHa [IcrIoJIHI4Telrnofi

BJIACTI4.

10.6. CnoenpeueHHocrb pa3MerrleHraf, Ha oQuqnanbHoM cafiTe opraHa

lrcrroJrHlrrenbHofi BJracrr4 B cerlt <I4urepHer> unSopuaquz o Ae{TeJIbHocrI4 opraHa

rlcrIoJIHI,ITelrHofi BJIacrl,I.

10.7. Orcyrcrnue SaxroB HapytueHur opraHoM IacIIoJIHI4reJIbHofi sracrr rpaBun

BeAeHr4r Aeno[pov3BoAcrBa, rpe6oaauvfi upanoBblx aKToB n o6lacrll apxl'IBHoro AeJIa,

noATBepxAeHHbrx 3aKJ[oqeHt4flMpr KoMTIeTeHTHbIX OpraHoB, AOIIyqeHHbIX BCJIeACTBI',Ie

Her4crroJrHeH[fl, r4JrH HeHaAJrexarqero HcIIoJrHeHIdfl CIeIII4€IJIUCTOM CBOHX AOJIXHOCTHbIX

o6qsaHHocrefi.
10.8. Haru.rue HoMeHKJrarypbr Aen opraHa I4crIoJIHI4Telrsofi BJIacrI{,

cBoeBpeMeHHocrb ee yrBepxAeHHf, I4 KOppeKrI4poBKI4.

10.9. Cnoenperr,reHHocrb r4 rroJrHora paccMorpeHufl o6parqenrafi rocyAapcrBeHHblx

opraHoB, opraHoB MecrHoro caMoy[paBJIeHI,Ifl, rpaxAaH, opraHH3a\uit u rIoAroroBKI4

npoeKToB oTBerOB Ha HI,IX.

l0.l0.OrcyrcrBr4e B aHaJtvrvqecKr4x Lr HHbIx MarepH€LIIax, rIoAroroBJIeHHbIx

cueq?ruLrrr,rcroM, ycrapeBuefi, neuponepeuuofi vtrLr vLcKaxeuHofi unQopvraquu.

10.11. Orcyrcrnue Saxron yrparbr AoKyMeHroB v MarepHaJIoB, tlocryrll{Blxllx

cn e uI4 aJI I4 CTy H a I4 C II O JI H e H I4 e, Xp aH e H I4 e.

10.12. Orcyrcrrue SaxroB rrporrycxa (cpuna) cpoxon ucIIoJIHeHr4fl, tlo AoKyMeHraM

(nopy.reHrrty1tvt), Koropbre ycraHoBneHbr Qe4epa.nruuru 3aKoHoM ultvr HopMarI'IBHbIM

rrpaBoBbrM aKToM JleuraHrpa4cxofi o6tacru, HacrorIrII4M AonxHocrHbIM pernaMeHToM,

HenocpeAcTBeHHbIM pyKOBO.4I4TeJIeM, BbIIIeCTO'IqI,IMI'I pyKOBOAI4TeI.gMH.

10.13. Orcyrcraue Sarron [porycKa 6es yBaxl,IreJlruofi npI4rIHHbI zacegauuit

xouruccnfi v r4Hbrx KoJrJreru€urbHblx opraHoB, I,IHbIx uepoupuarnfi, B Koropblx

cileuuanucry 6rrno nopyr{eHo npl{Hqrb yqacrue'
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10.14. KaqecrBo Br,rIIoJIHeHuoi pa6orrr (nogroroaxa AoKyMeHToB, MaTepl4anoB B

cooTBeTcTBr{u c ycTaHoBJreHHbIMI,I Tpe6oBa]P,LlflMu, IIoJrHoe I'I JlorrlqHoe }I3JroxeHI'Ie

MaTepvaia, ropl{Al,IrlecKl4 lpaMoTHoe cocTaBJIeHIre AoKyMeHTa).

10.15. OtsercTBeHHocTb (ucnolHeulre o6r3aHHocTefi B CpOK C MIIHIIMyMOM

KoHrpoJrr).
10.16. CauocrorreJlbHocrb (cnoco6nocrr BbI[oJrH{TL 3a!.aH:afl 6e:

,uorioJIHareJlbHux yxa:anufi ).
1 0. 1 7. Arcqznnur-ra (co6mo4enue clyxe6noro pacroprAKa).

I 0. 1 8.IIpo$eccIroHaJIbHarI KoMrlereHTHocrb'

10.19.
lurreaa*a]a ea, ,66eKTxBHofih ll pe3yn6TaTssHocTu npo(DeccfloHanbHoF cn)n(e6Hor nerTenbHoc.rr cneu[anucm)



IlpunoxeHue 6

K rrpr4Ka3y annapara fy6ePHaroPa
ra flpanureJlbcrBa JleHunrpaAcrofi o6lacru
or ( ) 2015 roAa }lb 

---i-
TIPI{MEPHbIfr

AOI}I(HOCTTTOft PETJIAMEHT
rocyAapcTBeHHoro f paxAaHcKoro cJryxaulero

opraHa IIcIIOJIHlIrenunOft BJIaSTII Jlenu nrpaAcrOft O6laCru -
c[eqrraJlllcTa, OcyIUecTBJIsIouIero pa6ory co cBeAeHIIfl MH O AoxOAax,

o6 nrwyUecrBe rr o6fl3areJrbcrBax [IMyulecrBeHnoro xapal$epat
rrpeAcTaBIqeMbrM[ rpaxAaHavftir rrpeTeHAyrcIqlIMII Ha 3aMeUIeHM AO.nXUOCreft

pyKoBoAnre.nefi rr oABeAoMcrBeHH brx o praHy rrcrloJl Hlrre.nrHofi BJIacr[
JleHunrpaAcxoft o6lacru rocygapcrBeHHblx yupexAeHuft ,

rr JrlrUaMlr, 3aMerUarculr{Mrr AoJrxHocrlr pyxoBoAnre.nefi TaK}Ix yupexlenufi

(YTBEPXAAIO)
Pyxono4IareJlb

opf aHa I,ICIIoJIHI4TeJIbHOI{ BJIaCTI4

Jlenraurpa4cKofi o6lacru
V.O. Oaunlu.s

20 roAa

AOI}KHOC THOI;I PEf JIAMEHT

))(

(no,rHoe HaHMeHoBaHHe aoJlxHocTH rp0(aaHcKoro cnlxauero I poaHTenbHol\.| naaexe)

lnor,Hoe HalrMeHoBaHhe aojlxHocTn rpor(aaHcKoro cn)rxauero B fiMeHHTeJIbHoM naaeNe)

(aanee - crerlr4€urr4cr, crpyKTypHoe noAp€BAeJreH[e, opraH vcnoJIHI4TeJIbHofi nnacru)

flBrrflercfl.rocyAapcrBeHHbrM fpaxAaHcKI{M cnyxaull,IM JIeHI,rHrpaAcKofi o6lacrv.

B coorsercrBr,rr4 c PeecrpoM AonxHocrefi rocyAapcrBeHHofi rpaxAaucrofi cnyx6bl

JleHunrpaAcKofi oltacru AoJlxHocrb
lr.,arreHouaHne aoJlxHocrr't rpa(aaHcKoro cjtyxauero I coorBgrcrBl'tH c Peecrpou)

OTHOCI'ITCf, K KATE|OPUII
rcr.trallHC""u-X6O <O6eCne.IHBalOu1He CneUHrlJtgcTbr> (a coOtOercraulr C PeecrpOrrl))

fpyrrbl.
(seayu1efi/crapue[/ularurefi (a cooraercreuu c Peecrpou))

1 . KaanuQI4KauI4oHHbIe rpe6o BaH:afl

1.1.

1.2.

2l
oopa3oBaHlle.

He ueuee JIer craxa rocyAapcrBeHHofi IpaxAaHcxofi cnyx6u
Jrer craxa pa6orbr rro cnerlr4€urbHocrl,I, HarIpaBJIeHlIIo noAroroBKl4 nz6o 6e3

rrpeAbf,Bn eHvrflrpe6oBaH uil x craxy.zz

2'Tpe6onanufl 
K ypoBHro o6pasonanur yKn3brBarorcf, B coorBercrBuu c rpe6onaHnrlMlr v.3 u'1.4 crarbll l2 <De.qeparuHoro

3aKoHa or27 vrorq 2004 ro.qaN 79-03 "O rocyAapcrseHHoft rpaxAaHcKofi clyx6e Poccuffcxofi OeAepauuu"
22 Tpe6oaaunr r( craxy yKa3brBirrorcr B coorBercrBr.ru c rpe6oaaHrrr-,rMr.r crarbrr l4 o6racrsoro 3aKoHa or 25 $enpant2005
roaa J\! 11-og (O npaBoBoM peryJrr.rpoBaHr,ru rocyaapcrseHHofi rpaxAaHcxof cnyx6rr Jleuunrpagcxofi o6lacrlr>.

VUIU



I.3. IlpoQeccnoHanbHble 3Hal:zfl. r rur"r*r.'3
1 .3. 1 . fIpoSeccHoH€LIIbHbIe 3HaHur IIo

Ha11MeHoBaHlie yKpynHeHHofi rpynn6t cneuuanr,Hocrefi u HanpaB,'IeHHR no,tuoroBKH corJIacHo rlIaccnQlrxaropy'*)

( n ar ueuooaH ue cne unan b Hocrtl r-r (n-rr n) Hanpaa,leHur noarotos xt4,'Iu 6o

, rroATBepxAaeMble

KB€LJrUor4Kart]ulptAOKyMeHTOM o6 o6pasorauuu

Marlrcrpa,1fi6o au[JloM o cpeaHeM npo$eccnona,rsuorrl o6parooauuu)

r,rnu AoKyMeHToM O KB€rrrr4o]aKa\hkr (ArannortaoM o npooecclzoH€urbHofi nepe[oAforoBKe).

l.3.2.3HaHus:
KoHcruryuul{ Poccufi cxofi Oegepaquu;
(De4epanrHoro 3aKoHa or 6 oKr{6px 1999 roAa i\le 184-@3 (06 o6utnx rpLIHIII4rax

opraHlr3arlur.r 3aKoHoAareJrbHbrx (npe4ctau4TenbHbIx) n HcrIoJrHI4TeJIbHblx opraHoB

rocyAapcrBeHHofi BJIacrI,I cy6beKroB PoccuficKofi @eAepaquu>;
(De4epanrHoro 3aKoHa or 6 oKrr 6pt 2003 roAa }lb 1 3 1-(D3 <06 o6url4x rIpHHIII4rIax

opraHr43alllau MecTHoro caMoyrpaBleHuq s Poccl4ficKofi @e4epaquu>;
(De4epa-rrrHoro 3aKoHa or 2 Mafl, 2006 roAa }lb 59-@3 <O uopr4Ke paccMorpeHl'If,

o6paqenrafi rpaxgan Poccufi cKofi Oegepaqnra> ;

@e4epa-rrrHoro 3aKoHa or 25 gexa6pr 2008 roAa }lb 273-03 (O rporplBoAeitcreuu
Koppylrlr4r{) h r4Hbrx HopMaTr4BHbIx upaBoBblx aKroB Poccuficxofi Oe4epaquIE L\

JleHunrpaAcKofi o6lacru B c0 epe nporl4BoA efi.ctnus Koppynul4u ;

(De4epalrHoro 3aKoHa or 22 oKrr6pr 2004 roAa l1b 125-O3 (06 apxHBHoM Aene B

Poccufi cxofi (De4ep a\uu>> ;
(De4epanrHoro 3aKoHa or 27 ktroltfl 2006 roAa ){b 149-@3 (06 I4H$opMaIIHH,

ran S opu aIIuoHHbIx rexH o JIo r :aflx u o 3aIrII4Te u n S oplaalluu) ;

(De4epanrHoro 3aKoHa or 27 r4ror.s 2006 roAa Jtlb 152-@3 (O repcoHanbHblx

AaHHbrx);
Yxasa flpe:v4eHra Poccrficrofi (Delepaqul4 or 23 utorts, 2014 roAa Il! 460 (06

yrBepxAeHnn $oprvrbr crrpaBKr,r o AoxoAax, pacxoAax, o6 ururyutecrBe u o6szare.IlbcrBax

r{MyrrlecTBeHHofo xapaKTepa H BHeceHvrul t43MeHeHLIfi s HeXOTOpbIe aKTbI flpesu4enra
P oc cnfi c rofi @ e4ep a\r4vr>> ;

3aKoHoAareJrbcrBa Poccuficxofi @e4epaqun o rocyAapcrBeHHofi rpaxAaHcKofi

cnyx6e Poccufi cxofi @egep a\vv;
Ycraea JleuuurpaAcKofi o6lacrn;
rroJroxeH ws o6 opraHe I,ICIIoJIHI4Telruofi Bnacrv;
rrocraHoBreHr4fl,llpanurenbcrBa JleruaHrpaAcKofi olrracru or 27 Qenpanx 2013 roAa

Ilb 45 <O upe4craBJreHr4ra JrLrrIoM, nocryrrarcqr{M na pa6ory Ha AonxHocrb pyKoBoALITeJI.rI

rocyAapcrBeHHoro yqpexAeHu, Jlenranrpa4crcofi o6tacru, Lt pyKoBoAHTeJIeM

rocyAapcrBeHHoro yqpexAeHufl, Iletuurpa4cxofi o6racru cne4enufi o cBol4x AoxoAax, 06

r4Myurecrne ra o6ssareJrbcrBax r4MyurecrBeHHoro xapaKTepa v o AoxoAax, o6 urtayruecrBe

v o6xsaremcrBax I4MyIUecrBeHHoro xapaKrepa cynpyra (cynpyru) u

" Tpe6onauru K 3HaHr.rJrM r{ HaBbrKaM yKuBbrBa}orcr B coorBercrB}.ut c HopMarI{BHbIM aKToM rocyaapcrBeHHoro oprana (v.6

crarbu l2 OeaepalrHoro 3aKoHa or27 pnotrt2004romJ\e 79-03 <O rocyaapcrseHuoil rpax4ancxofi clyx6e Poccuftcrcofi
<De4epauuru).

'o O6qepoccyitcxwil uaccusuxarop creuuzurbHocreil no o6pa:ooaHurc. OK 009-2003, yrBepxAeHHbtfi nocrauoueuneru

I-occrau.uapra Poccnficrofi Oetepaurau or 30 ceurr6pr 2003 roaa Nt276-cr, rulu aeficrsonaauufi Ao ero yrBepxaeHll
anarorn {Hrtfi uopuarnnnrtfi axr.



HecoBeprxeHHoJrerHr,rx Aerefi, a raKxe o [poBepKe I4x AocroBepHocrl{, p€BMeITIeHW Ha

o$uquanrHbrx caftTax opraHoB rocyAapcrBeHHofi BJracrLI Jlenr.InrpaAcKofi o6lacru vr

ony6nnxoBaHlrra>>;
KoAexca gruKr4 v cnyxe6noro noBeAeHl4f, rocyAapcrBeHHblx lpaxAaHcKl4x

cnyxauux;
Irlncrpyxqnn no Aeno[por43BoAcrBy B opfaHax I4CTIOJIHI4TeJIbHOI4 BJIaCTI4

JlenuHrpaAcxofi o6nacru;
cnyxe6noro pacnoprAKa n AArravHucrpaqul{ JlenuHrpaAcrofi o6nacru;

;

lnarrerouar6 HH6rx npaBoBblx aKToB, 3HaHHe Koropbrx Heo6xoAlrNro ,tult t{cnoJIHeHllt o6reaHHocrefi no AoaxHocru)

Bo3MoxHocrefi v oco6eusoc'refi [pHMeHeHI4f, coBpeMeHHbIx ran$opualll4oHHo-

KoMMyHr.rKaIIHoHHbIx rexHon orurf4 B opraHe I4crIoJIHLITenbHofi BJIacrLI.

1.3.3. Hanrtru:
c r{ c r e M ar ?B allkrv vt aHaJtv3 a r,r n S op rra aq u ra ;

pa6oru c rexHlrqecKuM r4 rrporpaMMHblM o6ecue.IeHl4eM aBToMar[3I4poBaHHoro

pa6o.rero Mecra (APM), B roM rrr4cJre pa6orbl B orlepauuosnofi cplcreMe ceN{eilcrsa

Windows, B reKcroBoM peAaKrope MicrosoftOfficeWord, c ra6ru'rHrtM rlpoqeccopoM

MicrosoftOfficeExcel; c uovroBbrM KJrr4eHroM rIaIIa <Outlook)), IIoAroroBKI4 Ilpe3eHTaq[fi

c rrpr4MeHeHz eM npl4noxenus Microso ft Offi c ePowerPoint;

pa6org B KaqecrBe noJrb3oBarelrs n nn$oplaalluoHHblx cl4creMax, [pI{MeHf,eMbIx B

opraHe I,IcIIoJIHI,ITelruofi Blracrvr, TII,ICJIC cHcreMax 3neKTp0HHOfO

AoKyMeHToo6opora, e uuQopMar{r4oHHo-npaBoBblx clacreMax <<fapaHr>>, <KoucyJIbraHT

Illroc>>, <<KoAexc>, nHQopvraU[roHHo-TeJreKoMMyHHKaII]IoHHbIx cerflx, B ToM t{IacJIe cerLt

<I4nrepuer>>;
LrcrroJrb3oBal:afl KorrrapoB€urbHofi TexHHKH, cpeAcrB Tene$oHHofi u $axcutrlulrsofi

CBfl3ld;

(uurre uaatrxr.r, o6,raAaune KoTopbrMr.r neo6xoAutr,to,D/'lrl HCIIOJIHeHLI.8 o6qsauuOcTeil no AolNuoCrn)

2. flonNnocrHble o6ssauHocr[

B qelrx peann3arllrra [onHoMo.{ufi n Qynxqrafi opraua I4cTIoJIHI{TenbHofi BJIacrI{,

npeAycMorpeHHbrx rroJroxeHr4eM o6 opraHe ucnoJIHI,ITenbHofi BJIacrLI, a raKxe B

cooTBercTBhrr4 c noJroxeHr4eM o crpyKTypHoM [oApa3AeneHI{I{ c[eIII{iInrIcT o6{3aH:

2.1. B coorBercrBvrLr c [paBoBbrM aKToM opraHa LIcrIoJIHHTenbHofi BJIacTLI

ocyqecrBJr.f,Tb pa6ory co cBeAe*vflvla o AoxoAax, o6 LIMyrIIecrBe H o6gsaremcrBax
r.rMyrrlecrBeHHoro xapaKTepa (aaree cae4eHua), npeAcraBJIf,eMbIMI4 rpaxAaHaMI,I,

npeTeHAyloqI4MI4 Ha 3aMeIIIeHI4e AonxHocTH pyKoBoALITeJL IIoABeAoMcTBeHHoIo opraHy
trcrloJrHuTenbHofi BJracrH rocyAapcrBeHHoro yrrpexAeHus, I{ JII4qaMH, 3aMeIrIarcqI{MI4

AoJrxHocrr4 pyKoBoAr4relefi rroABeAoMcrBeHHbrx opraHy I{cIIoJIHI4TeJIbHoft BJIacrl4

rocyAapcrBeHHbrx yqpexAeHufi (4anee - [o.qorrlerHble nuqa), B ToM rIIacJIe:

2.1.1. OcyruecrBrsrb [pHeM r4 xpaHeHpre [peAcraBJrreMblx [oAorr{erHbIMI4 nI,IIIaMI4

cnpaBoK o AoxoAax, pacxoAax, 06 raMyrrlecrBe v o6qsarerbcrBax LIMyIrIecrBeHHoro

xapaKTepa (4anee - c[paBKV), a raKxe vx auaJrvr3 Ha rrpeAMer rIpaBI{JIbHocrIa I,I rIoJIHorbI

3arronHeHl/.fl, o pe3yJrbTaTax AoKnaAbrBaTb HerrocpeAcTBeHHoMy pyKoBoAHTenIo.

2.1.2. OcyrqecrBJrf,Tb KoHTponb 3a cBoeBpeMeHHocrblo npeAcraBrreHr4fl

pyKoBoAHreJIflM14 rroABeAoMcrBeHHbrx opraHy I{CIIOJIH14 TEJIbHOU BJIACTI4
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rocyAapcrBeHgblx yqpexAeHllfi cnpaBoK. Aorr1aArteam o pe3ynLrarax KoHrpoJIt

EerrocpeAcTBeHHoMy pyKOBO.qI4TeJIIO.

Z.l.3.llpu Ha,r,t4t1r4t4 ocHoBaHlrfi Arq npoBeAeHlls npoBepKr{ AocroBepHocrl'I I4

IIOJTHOTLI CBeAeHIZfi, [peACTaBJIeHHbIX IIOAOTT{eTHLIMI{ JIITUaMI{, IIOATOTaBJIVBaTb V

[peAcTaBnrrLHelocpe,ucTBeHHoMypyKoBo,qI{TeJI}O[poeKTperrreHlrf,oplaHa
IICIIOJTH TeJIbHOi B,.IaCT[ O npOBeAeHI,IU npOBepKU, a TaKXe ]'IHbIe HeO6xOAHMbIe

AO(yMeHTbr AJL nOCneAyIOUlero Ha[paBJIeHI4' B nO,Upa3AeJIeHI',Ie [O [pOsI4IaKTIZKe

Kqppyflq]roHHbrx lr r{Hblx [paBoHapyueHl4i ylpaBreHl'L rocyAapcrBeHHofi cnyx6El I'I

KaApoB arrlapara I-y6epuaropa I4 npaBl,lTenLcrBa JIeHI{HrpaAc(ofi o6racru.
2.l.4.tlpu [poBeAeHI{Iz [poBepKLI AocroBepHocrl4 H rIoJIHorbI cBeAeHI'Ifi,

npeAcTaBJreHHbrx pyKoBoAr.rTeJrrMrz noABeAoMcTBeHHLIX OpraHy IICnoJrr{IITeJIT,H ofr. BxIACTL|

rocy.{apcTBeHHblx yqpexAeHlrfi :

-noAfoTaBJIrrBaTbI'InpeAcTaBJItTbHeIIOCpeACTBeHHOMypyKOBOAI{TeJIIOnpOeKT
yBeAoMJreHlI, pyKoBoAr,rTen, noABeAoMcTBeHHoro opraHy IlcrloilHIzTeJIbHofi BJIacTI,l

rocyAapcTBeHHoro yqpex,qeHl4, o npoBeAeHLIH npoBepKLI, o6ecne.{I4Barb yBeAoMJIeHIle

pyKoBoArrTeJu tIoABeAoMcTBeHHoro opraHy ucno.,IIHLITeJIbHoi B,'IacTl.r rocyAapcTBeHHoro

yqpex,ueHH, o HaqiIJIe [poBepKI4 B TeqeHI'Ie AByX pa6oqxx AHeft co AH{ npI4H.STZs

perxeHxt o npoBeAeHI,Ill npoBepKI'I;

- rloAfoTaBJrLlBaTb Il IlpeAcTaBJItTb HeIIOCpe.{CTBeHHOMy pyKOBOAI'ITeJIIO npOeKT

oTBeTa Ha o6parUeuze pyKoBoAgTentr [oABeAoMcTBeHHoro opraHy [c[oJIHHTeJIbHoll

BJIacrIr rocyAapcrBeHHoro yrlpexAeHx, c I{HOopMaUI4efi o roM, KaKlle npeAcraBJIeHHbIe

pyKoBoAr{TeneM noABeAoMcTBeHHoro opraHy I4cIIoJIHI,ITeJIbHofi BracTI4 rocyAapcTBeHHoro

YI{PEXACHU' CBCACHII' IOAJICXAT NPOBEPKC;

- o6ecreql4Barb o3HaKoMJreHI4e pyKoBoAI4Te,'If, noABeAoMcrBeHHoro opraHy

r4CrroJrHr{TeJILHofi BIacTI4 rocy.qapoTBeHHoro yr{pexAeH[{ c pe3yJIETaTaMI'I npoBepKlz

IIOCJIC EC OKOHqAHI.IS.

2.1.5.1Io pe3ynbraraM rlpoBepKx B cryqae Br,IrBJIeHIu coorBercrB)'Ioluux

OCHOBaHr.rfi noAtOTaBJIIIBaTb I{ npeACTaB,'ISTL HenOCpeACTBeHHOMy pyKOBOAI'ITeJIIO npOeKT

perrreHr.r, Opraua Izc[OJIHIITeJIIHOfi BJIacTI4 O npI,IMeHeHxlt K pyKoBOAI'ITenK)

noABeAoMcTBeHHOfO OpraHy r{crroJrHr4TeJrbHofi B,,racTr.t rocy,uapcTBeHHoro yqpexAeHrz,

Mep,4LICIIHlJrllHapHOi OTBeTCTBeHHOCTIT.

2. 1 .6. IIo pe3yJlbraraM flpoBepKl'l noAroraB,llrBarb Ir [peAcraBJlrrb

HenocpeAcTBeHHoMy pyKoBoAr4TeJrro fipoeKT perxeHI,If, opraHa IzcTIoJIHI,ITeJILHOfi Bnacrl4 O

Ha3HaqeHrrr4 Ha AoJrxHocTL pyKoBoAI,ITeJu noABeAOMCTBeHHO|O OpraHy I,ICIOJIHIITeJIbHOfi

BJracTr{ tocy.qapcTBeHHolo rlpexAeHl4t lpaxAaHl4Ha, IlpeTeHAy}ouero Ha 3aMeIIIeHI4e

cooTBeTcTBylouleft AonxHocTV, r/,146c. 06 oTKa3e B Ha3HaqeHI4U Ha AOJIXHOCTb.

2.1.7. O6ecneqLIBarL xpaHeHI'Ie clpaBoK, MarepI4aJIoB [poBepoK, rlocrynl4Blrrl4x B

OptaH T4CnOJIHI,ITeIEHOfi BJIaCTI{, B COOTBeTCTBI,II C 3aKOHO.uaTeJILCTBOM POCCUftCXOfi

(De4epauuu o6 apxuanov ,qele.
2.1.8. O6ecnequBarb pa3MeuIeHLIe cBeAeHI4ft npeAcraBJIeHHbIx pyKoBoAareneM

TT6ABeAOMcTBSHHOrO opraHy IacnOIHIITeJIrHofi BIaCTU rOCyAapcTBeHHOrO ) {peXAeHU.rI,

Ha o$lquarbHoM caftre opraHa I,IcTIoJIHI'ITeJIbHofi BJIacrIz B I'l HOopMaIII4oHHo-

TeJreKoMMyHr{KaIIVOHHOfi CerI,I (tr4HTepHer> B ycraHoBJIeHHOM [OprAKe.

2.2. IIo rtopyqeHH]o HenocpeAcrBeHHoro pyKoBoAI'ITem B ycraHoBneHHoM

loprAKe paccMarpr4Bar6 o6pauleHl4t focyAapcTBeHHblx opraHoB, opfaHoB MecrHoro

caMoyrIpaBJIeHUr, opraHH3auI4Il r4 rpaxAaH, rroAroTaBJII,IBaTb I{ [peACTaBJI{TE

He[ocpeAcTBeHHoMy pyKoBoAI]reJI]O npoeKTbl orBeroB Ha yKa3aHHbIe o6pauleHlrr.
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2.3. B coorBercrBLrv c AoBepeHHocrbro 14 (utu) rro nopyqeHlaro

HenocpeAcTBeHHofo pyKoBoAkTTeJr{, BbrruecTof,qero pyKoBoAI4Tent npeAcTaBJI.flTb

r,rHTepecbr opraHa r{crroJrHr,rrersuofi BJracrI,I B rocyAapcrBeHHblx opraHax, opraHax

MeoTHOTO CaMOy[paBJIeHU.fl LI B OpraHI,I3a\I|IflK
2.4. V.racrsosarb B pa6ore rouuccufi l,t uHbrx KoJIJIeTI4€uIbHbIx opraHoB, B cocraB

Koropbrx clequ€LJrracr BKnroqeH B coorBercrBl4l4 c rIpaBoBbIM aKToM JleHuHrpa4cxofi

o6lacru uru HanpaBJreH HerrocpeAcrBeHHblM pyKoBoAI4TeJIeM, BbIIrIecroflIqI{M

pyKoBoAr{TeJIeM.

2.5. B coorBercrBprpr c nopyrreHueM HenocpeAcrBeHHoro pyKoBoAHTeIrfl,

BblruecTof,Irlero pyKoBoAr4Tenf, opfaHr.r3oBblBaTb [oAfoToBKy MaTepu€InoB K coBeIIIaHVflM,

3aceAaHuf,M, r{HbrM MepolpuflTvrflv, w (utru) [pI{HHMarb B HHx yr{acrlle, B ToM qI,IcJIe Becru

rrepefoBopbl.
2.6. To.rHo r4 B cpoK Bbr[oJrHsrb yKzraHvrs lr nopyrreHuf, He[ocpeAcrBeHHoro

pyKoBoALITeJI.f, , BbIIUeCTOSIqeTO pyKOBoAI'ITeJIr.

2.7. Co6nroAau npaBr,rna Aenonpou3BoAcrBa, B ToM tll4cre HaAnexaIqI,IM

o6pa":ona yqurbrBarb H xpaHr4Tb nonyr{eHHbre Ha I,IcTIoJIHeHLIe AoKyMeHTbI 14 MarepuaJtbr,

cBoeBpeMeHHo cAaBarb I4x oTBeTcTBeHHoMy 3a ,{eno[poI{3BO4cTBo", B ToM t{ucne [ppl
yxoAe B ornycK, yiuruu B KoMaHAHpoBKy, B cnyqae ocraBJIeHI4fl AoJlxHocru.

2.8. Co6lroAarr HopMbI KoAexca 3rHKIa

focyAapcrBeHHblx fpaxAaHcKnx cnyxaql4x.
cryxe6uoro rroBeAeHI4f,

2.9. YseAoN,rrrrb rrpeAcraBzTeJrf, HaHr{Marers o6o Bcex cnyqatrx o6pau1ennfl. K

clerlr4€IJrr{cry KaKr{x-lu6o Jrr{rl B rlenrx cKJIoHeHHs ero K coBepIUeHI4Io KoppynquoHHblx

npaBoHapyrueuufi, 3a r,rcKJuorreHr4eM ciryr{aeB, KorAa rlo AaHHbrrnl SaxraM rlpoBeAeHa vlwr

rrpoBoAl4Tc, tlpoBepKa.
2.10. Or.{utrsarbc.rr nepeA HelocpeAcrBeHHbIM pyKoBoAI4TeJIeM o pe3ynbrarax

csoeft cnyxe6noft AeqrenbHocrr.r, B ToM qucJre exeroAHo, Ao 1 Senpana ro.qa,

cneAyrcrqero 3a oTrreTHbrM, rrpeAcTaBJrf,Tb HeIIocpeAcTBeHHoMy pyKoBoAI,ITenIo oTqeT o

cnoefi upoQeccuoHalruofi clyxe6Hofi AesrelrHocrrl.
2.11. HaAnexarrIHM o6pa:ov r4crorHqrr o6s:auuocrl4 rpaxAaHcKoro cnyxaulero,

ycTaHoBneHHbIe 3aKoHoAaTeJIbcTBOM.

3. flpara

CueuuallEcr HMeer rlpaBo:

3.1. Ha peanr,r3arlprrc ycraHoBneHHbrx geficrnyrcIrlktM 3aKoHoAareJIbcrBoM [paB

rpaxAaHcKofo cnyxaulefo.
3.2.Ha rocyAapcrBeHHbre rapaHrr{r{, rpeAycMorpeHHble Qe4epanrHbIMI{ 3aKoHaMI4

r,r r,rHbrMlr HopMarrrBHbrMH rrpaBoBbrMr{ aKTaMLI Poccuficxofi @e4epaqlz,u u JleHunrpaAcrofi

o6nacru.
3.3. Ha nonyrreHue B ycraHoBneHHoM rropf,AKe or opraHoB rocyAapcrseHHofi

BJracrr4, opraHoB MecrHoro caMoylpaBrennr,, opraHl43a\uir, u rpaxAaH AoKyMeHToB I{

uuofi un$oplraquu, ueo6xoAurraofi Anf, r4cuoJIHeHV, AonxHocrHblx o6.ssaHHocrefi.

3.4.flocryna K peruoHaJrbHbrM ranQopuaur4oHHblM cl{creMaM JleHnnrpagcxofi

o6lacru, [paBoBbrM 6asavr AaHHbrx rr{rra <KoAerc>>, <KoucyJIbraHT fllrcc>>, <<fapaur>,

" 3a ucxrto,{eHueM cnyqaeB, Koraa cneuuiulHcr flBJIflercfl orBercrBeHHbrM 3a aeJlo[pou3Bo,ucrBo.



pecypcaM ceTII (I4HTepHeT)) nO BOnpOCaM, OTHOC.TUILTMC' K KOMneTeHIII',IU OpraHa

I,ICnOJIHTITeJILHOft BJIaCTI,I, a raKxe 3KOHOMI4qeCKITM, npaBoBEIM

noIr,rTuqecKLIM Bo[pOCaM,
3.5.

u oouIecTBeHHo-

(uHBre npaBa cneurarxcm)

4. Orse'rc'reeHHocrb

Cneqrlalucr Hecer ycraHoBneHHylo $e4epa.,rrnuul,I 3aKoHaMI'I orBercrBeHHocrb:

4.1.3a uapyurenr,re 3allperoB, cBr3aHHLIx c rpaxAaHcKofi cnyx6ofi, neco6lroAenne
orpanuuenufi r{ HeBbrnoJrHeHze o6qgarerucrB, ycraHoBJleunux $egepa:rbHblMu 3aKoHaMI4.

4.2.3a seucto.rrHeHpre (uenaA:rexaulee uc[oJrHeHI,Ie) 4orxnocrurtx o6.saauHocrefi.

4.3. 3a yrpary lrJrr{ nopqy rocyAapcrBeHHoro }rMyxrecrna Jlenzurpa4cxoft o6lacrz,
Koropoe 6ulo npe4ocraBJleHo eMy Anf, I{cIIoJ'IHeHIl.fl .4oJlxHocrHEIx o6ssaHHocrefi .

4.4. 3a Hapyuexl{e HopM KoAexca 3TI'IKrI Ll

rocyAapcTBeHHblx rpaxAaHcKI'Ix c,Ilyxaqux.
cryNe6uoro

4.5. 3a napyuteHlre cpoKoB rIoAroroBKI{ AoKyMeHToB Bo I'Ic[oJIHeHIre

llpesu4eura Poccuicxoft @egepaqr.rr.r, flpe4ce4arelx llpanurelrcrna
@e4epauuu rz f y6epnaropa Ileuunrpagcxoii o6,lacrn.

4.6.

IIoBeAeHI4'

nopyvenufi
Poccuficrofi

( Ha, orBercrBeHHocrb cneuuanxfia)

5. Ilepeueur BoIIpocoB, no KoropblM ctrequ€IJll4cr

B[paBe utu o6szas caMocrorreJlbHo [pI'IHIrMarb pelxeHlu

5. I . C nequarr-rcr 06, 3aH ca Mocro.fl TeJIbHo npI4HI'IMarb peIIIeHIr, :

5.1.1. llo BorrpocaM flepBoor{epeAHocrr.r BbrrroJrHeHus AorxHoc, nrrx o6qgaHHocteft

B flpe.qenax cpoKoB, ycTaHoBJIeHHbIx HelocpeAcTBeHHbIM pyKOBOAIZTeiIeM,

B6rrrreCTOrIII4MI4 pyKOBOAIITe rMtl, 14 co6IIoAeHI,L HopM, yCTaHoBJIeHHbIX 4efiCrayroqutr.r
3aKOHOAaTeJIbCTBOM.

5.1.2. IIpu peutu3a\uu nolsouoquft qJreHa KoMr{ccvlu Ll vt}loto KoJrJIeru€LIIbHoro

opraHa.
5.1.3. llo Bo[pocaM opraHI{3aIII4I,I yrlera I'r xpaHeHI4, [epeAaHHblx eMy Ha

I{CIOJIHeHI4e AOKyMeHTOB I,1 MaTepUaJIOB.

5.r.4.
(1ltrbte Bonpoc6t, no xoropb,M cn€ux&'Iufi o6r3a{ caMocrorrerEHo npnHltMar6 peueHur)

5.2. Cnequanr.rcr B KaqecrBe qneHa KoMr,rccr4r4 r4 aHoro KoJIJIerIraJIbHoro opraHa

BnpaBe Ha 3aceI.allldflx TaKoro opfaHa caMocTo{TerbHo rIpI'IHuMaTb pelxeHlre roJlocoBaTb

(3a), ([poTI4B)) AJrH ((BO3AepXa.,'ICf,), a TaKXe Br,ICKa36IBaT], CBOe MHeHIre, B TOM qrCJre

3arBJrrrE oco6oe MHeHIre B rllrcbMeHHofi Soprrae B coorBercrBl'Ia c pelnaMeHToM

(nopr4xoru) pa6orbl KoMI4cclrrl 14 IrHoro Ko]'IJIer[€IJIbHoro opraHa.

6. Ilepeuenr BorlpocoB, no KoropblM cneIII4 aJIIzcr o6szas I'{JII'I BrIpaBe

yqacTBoBaTb npl{ [oAroToBKe [poeKToB HopMaTI'IBHEIX npaBOBbIX aKroB a
rrpoeKToB peruenuft

6.1. Cneqltarltcr o6xsan yqacrBoBarr, B [oAroroBKe npoeKToB HopMarIrBHbIx

rrpaBoBbrx aKToB u [poeKToB pelxeHzfi tro BonpocaM, oTHocrqlzMcq K efo AoJIxHocTHEIM
o6sgaHHoctgN{.



6.2. Cnequalplcr BnpaBe

npaBoBblx aKToB V
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yqacrBoBarb B

peurenafi
[oAroroBKe [poeKToB

IIO PIHbIM

HOpMaTHBHbIX

BOTIpOCaM

(no cor,,IacoBaHr..rro c Henocpe.tlcrBeHHbrM pyKoBo,il,HTeJleM, B6ruecrofltutIM pyKoBoAI{TeneM lu6o 6e: raxoro cor,racooaunr)

7 . Cpoxr,r r4 rrporleAypbr noAroroBKu, paccMorpeHufl.IIpoeKToB peIrIeHI4LI,

[oprAo K c o rJlacoB aHr4fl I{ npl4 Hf, TI4t p eIU eHI4 fi .

7.1. O6rgae cpoKr{ 14 rpoqeAypbr noAroroBKrI AoKyMeHroB perynl,Ipytorct

I4Hcrpyxquefi ro Aeno[por43BoAcrBy B opraHax I,ICrIoJIHI4renbHofi BJIacrI,I JleHr,rnrpa4cKofi

o6racru.
7.2. B qenqx rroAroroBKr.r, cornacoBat:afl Lr trpvnflTnfl. peIUeHIafi opraHa

rrcnoJrHl{TenbHofi BJIaCTU C[eIII4€LIpICT O6r3aH :

7.2.1. floAroronum npoeKr AoKyMeHTa yr [peAcraBl4Tb ero Ha corJlacoBaHre

HenOCpeACTBeHHoMy pyKOBoAr4TenIO He nO3Xe, r{eM 3a ABa pa6o'rrax AHf, Ao I4CTeqeHI'Iq

cpoKa r4crroJrHeHr4, rro 3ToMy AoKyMeHTy, KoropbIfi ycrauoBJleH Se4epanrHblM 3aKoHoM

Lrtu HopMarr{BHbrM rrpaBoBbrM aKroM Jleunurpagcxofi o6lactu, nu6o LIHoro cpoKa,

ycTaHoBneHHofo HerrocpeAcTBeHHbrM pyKoBoAI4TeJIeM, BbIITIeCTOflIIII4M pyKOBOAI4TeiIeM.

7.2.2. flocle corJracoBaE[fl. rrpoeKra AoKyMeHTa HenocpeAcrBeHHbIM

pyKoBoAHTeJreM He3aMeAJrLrTeJrbHO CAaTb UpOeKT AOKyMeHTa OTBeTCTBeHHOMy 3a

Aeno[pou3BoAcTBO UrrV ro [opyqeHr4rc HeIIoCpeAcTBeHHOTO pyKOBOAI',ITenq JII4qHO

npeAcTaBr4Tb rrpoeKT AoKyMeHTa Ha paccMorpeHl,Ie BbIIUeCTOf,UIeMy pyKoBoAI{TeJIIO.

8. Ilopx4ox cnyxe6uoro B3aHMo gei,tcrriut cneUI4aJII4cra c ApyrlIMH pa6orunxaMl4 opraHa

r4crroJrHtrreJrbHofi BlTaervt, pa6ornraxaMl,I HHbIx rocyAapcrBeHHblx opraHoB I4 opraHoB

MecTHofo caMoy[paBJleHufl , opIaHI,I3aIII{gMLI I{ lpaxAaHaMl4

8.1. flopyueuux yKA3AHLII, CIeIII{ELILICTy AarcTCf, HenocpeAcTBeHHbIM

pyKoBoAr4TeJreM, Bbrruecroflrur,rMr4 pyKoBoAI4TeJI.sMI,I e ycruofi krltv rrvcbtraesHofi Qoprvre uo

Bo[pocaM, orHocf, rrllrMc.f, K AoJrxHocrHbIM o6gsaHHocrf, M cneIII4 €uILIcra.

8.2. B ueJrrx trc[onHeHr,r, AonxHocrHbrx o6ssaHHocrefi I{ nopyueHl4fi creqvanilcr
BnpaBe o6paqamcf, K Apyrrau pa6orHr{KaM opraHa I4cTIoJIHI{Telrsofi BJIacrI'I, pa6ornnrau

r,rHbrx focyAapcTBeHHbrx opfaHoB, opraHoB MecTHoro caMoynpaBJleHl{r, K IpaxAaHaM II B

opfaHu3aullu.
8.3. CneqvaJtucr BrrpaBe B ycrnofi Qopue AaBarb pa3bf,cHeHnfl rlo BonpocaM'

orHocrul14Mcfl K ero AonxHocrHbrM o6qsaHHocrflM, B orBer Ha o6paqenur K HeMy

pa6ornraxoB rocyAapcrBeHHbrx opraHoB H opraHoB MecrHoro caMoylpaBJleHl{f, .

8.4. Cneqvturvcr BrrpaBe B ycrnofi Sopue AaBarb pa3Ts,cHeHns. ro BoIIpocaM,

orHocflrrlprMcf, K ero AoJrxHocrHbrM o6qsaHHocrf,M, npeAcraBI4TeJIf,M oprauusaqufi kr

fpaxAaHaM
@ononopyqeHilrcHenocpeAcTBeHHoropyKo8o.IlHTen8,BbluecTo,tueropyr<oaoau.re:rr)

8.5. Cueq2raJrvcr BupaBe npeAJroxr4Tb I4cTIoJIHI{reJIIo ro AoKyMeHTy n pa6ouerr,t

[opqAKe perunTb Bolpoc o ero or3brBe, ecJII,I TaKofi AoKyMeHT Lllru orAeJIbHbIe ero

noJroxeHr,rf, He coorBercrByror Qe4epamHoMy, o6lacruovty 3aKoHoAarenbcrBy ulwwt

npaBlrnaM oQopvrneHl,I{ AoKyMeHToB.
8.6. Ha fiepuoA cBoero BpeMeHHoro orcyrcrBl4q (e roM r{I4cJIe KoMaHAHpoBKa,

oruycx) crequ€Lnr4cr o6fl3aH nepeAarb Bce Marepvarbt Ia nnSoptralll4ro, Heo6xoAuMble Ant
BbrrroJrHeHr4f, AonxHocrHbrx o6gsaHHocre[ ro HacroslrleMy pernaMeHTy, pa6orHl4Ky,

BpeMeHHo r4crloJlHrloueMy ero o6ssaHHocrl4.
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8.7. CneqqtaJTvrcr o6qsaH BpeMeHHo BbrrroJlHf,Tb orAenbHble AoJIxHocrHbIe

o6ssaHHocrr4 orcyrcrByroqero pa6orur.rKa crpyKTypHoro [oApa3AelreHl,z,s. B coorBercrBul'I

c nopyqeHHeM HenocpeAcTBeHHofo pyKoBoAI4TeJIr.

9. Ilepe.reur rocyAapcrBeHHblx ycnyr,
oKa3bIBaeMbIx rpaxAaHaM I4 opraHI43aUI4qM

Cnequalncr

,rn6o ue npeaocraBnrEr tocyaapcrBeHHbtx ycnyr rpzDl(aaHaM u opraHa:aunrv)

1 0. Iloxa: ar e rv : Q QexrranH o crI,I I4 pe3yn braruBHocrl4

rtpo$eccl4oH€InbHofi cnyxe6Hofi AesrelrHocrn crIeIIH€LIIucra

floxasareJrsMlr eQQeruanHocrr,r Lr pe3ynbrarllBHocrl4 upoQeccuoszutruofi

cnyxe6Hofi AesrelrHocrl4 cneIIH€uII4cra rBJltrrorc.fi :

10.1. Orcyrcrnue Sarron HapyueHufi rpe6osaLruit 3aKoHoAareJlbcrBa B c$epe

rporr,rBoA eitcrsus Koppy[qr,rn rtpu ocyqecrBJIeHLII4 crlequanucroM pa6orrr co

CBCAEHI,If,MI'.

10.2. Caoeaperr,reHHocrb rroAroroBKr{ AoKyMeHToB B paMKax npoBeAeHI{, npoBepoK

cneAesufi, npeAcraBJrf,eMbrx Jrr{rIaMI4, 3aMeIrIarcqI,IMI{ AonxHocru pyKoBoAI4relefi

rroABeAoMcrBeHHbrx opraHy r{crroJrHl4Temsofi BJIacrH rocyAapcrBeHHblx y'rpex4enufi.

10.3. CnoenpeureHHocrb r4 rroJrHora paccMorpeHuf, o6parqenrafi rocyaapcrBeHHblx

opraHoB, opraHoB MecTHoro caMoylpaBJIeHI4{, tpaxAaH, oprauu:aqufi !I noAroToBKt4

npoeKToB oTBeTOB Ha HI4X.

10.4. Orcyrcrnue B anaJrurrv.tecKr.rx u r4Hblx Marepla€Lnax, rIoAroroBJIeHHbIx

crrerluanr,rcroM, ycrapeBrxefi, neuponepennofi vlrkr vcKaxeHnofi nHQoprvraqrEu.

10.5. Orcyrcrnue Saxron yrparbr AoKyMeHroB 14 MarepI4€LIIoB, tIocryrII4BIIIHx

cllelll4itrlucTy Ha I4CIIOJIHeHI4e, XpaHeHI{e.

10.6. Orcyrcraue QaxroB rporycxa (cprrra) cpoxon HcIroJIHeHrafl, rto AoKyMeHraM

(uopyvenuau), Koropbre ycraHoBJreHbr Segepa-nuurvr 3aKoHoM t4lru HopMarI4BHbIM

rrpaBoBbrM aKToM JleuunrpaAcxofi o6tacru, HacroflIrluM AonxHocrHbIM perJIaMeHToM,

HerrocpeAcTBeHHbrM pyKoBoAHTeJreM, BbrrrrecTof,Irll4Ml{ pyKOBOAI4TeJITMI,I.

10.7. Orcyrcraue Qarron nporycKa 6es yBaxr4renrHofi npuquHbl sacel:anufa

xouuccrlfi Lr r4Hbrx KoJrJrerr{zlJrbHbrx opraHoB, IaHbIx lleponpuarufi, B Koropblx

cflequanucry 6suo nopyrreHo rlpl4Hrrb yr{acrue.

10.8. Ka.{ecrso BbrrroJrHeHuofi pa6oru (uoAroroBKa AoKyMeHToB, MareplaauoB B

coorBercrBrlr4 c ycraHoBneHHbrMr4 rpe6onaHkrflMtL rIoJIHoe h rorLttlHoe I43JIoxeHI4e

Marep 14 iur a, ropr4 Akrrlec Ku I-p aMoTHo e co craBJI e H I4e goxyrvr e ura).
10.9. OreercreeHHocrb (ucnolneuze o6ssaHHocrefi B cpoK c MI4HLIMyMoM

ronrpom).
10.10. CauocrosreJrbHocrb (cuoco6nocrr BbInoJIHflrb 3a1aHlafl, 6es

AorronHI4TeJIbHbIx yxa:aH rafi ).
I0. 1 I. [ncqun rvHa(co6nro.qeHl,Ie cnyxe6noro pacuopr4xa).
I 0 .l2.llpoQeccuoH aJrbHafl, KoMllereHrHocrb.
1 0.1 3.

(xnrre nora:areau r<pQerrnauocru H pe3ynbraruBHocrr.r npoSeccuoxaruHoR cnyxe6Hotr ae,rrerbHogrlr cneuuarucra)

1...;2...;3...


