AIMHWUHHUCTPALIMA JEHUHI PAJICKOM OBJIACTHU
AITIAPAT I'VBEPHATOPA U ITPABUTEJILCTBA JIEHUMHI PAJICKOU OBJIACTHU

[TPHUKA3
oT «_"/Z» okTsA0ps 2016 rona  Ne 01-02/9

O BHeCeHWHM M3MEHeHUH B [IPHKa3 anmapara ['ybepHartopa u [IpaBurenscraa
Jlenunrpanckoit obnactu ot 28 centabps 2015 roza Ne 01-02/9 «O6 YTBEP)KIEHUH
[IPHUMEPHLIX NO/DKHOCTHBIX PErNIAMEHTOB IOCY IapCTBEHHBIX MPAXAAHCKHIX CITYKALHX
AnmunucTpauuy JIeHHHrpasckon o6acTHy

B coorBeTcTBHM ¢ yacTeio S5 craTeu-47 DQenepanpHoro 3akona ot 27 wions 2004
roga Ne 79-03 «O rocynapcTBeHHON rpaxaaHckoll ciysxbe Poccuiickoit Denepauumy,
[PUKA3bIBALO:

Brectn B npuxas anmapata ['y6epuatopa u IlpaBurenscrBa Jlennnrpaackoi
obnactu or 28 centabpss 2015 roma No 01-02/9 «O6 YTBEPHIACHUH [PUMEPHBIX
AO/DKHOCTHBIX PErIaMEHTOB IOCY1aPCTBEHHBIX IPAKIAHCKUX CITYXALUKMX AJIMHHHCTPALMH
JlenuHrpanckoi obnactuy cienyromme U3MeHeHUs:

lis [Tpunoxenus 1-6 U3I0KUTH B HOBOH pefakLK COrTACHO IPUIIOKEHUSAM 1-6 K
HacTOsILIEMY NpUKa3y.

2. JlonOIHUTH MPUIIOKEHUEM 7 COTIACHO NPHIOKEHUI0 7 K HacTosLeMy
NpUKasy.

Buue-rybepuarop Jlennnrpaackoit obnactu —

~
pyxoBoauTen, annapata ['yOepHaropa
u [lpasurenscrsa Jlenunrpanckoit obnacru M.E. JleGenuncknii



[Ipunoxenue 1
K IIpuKa3sy amnmnapata [ yOepHaropa
u [IpaButenbcTBa JlennHrpaackoii obnactu

or«”? 72 2076 rona Nge/-i%(ﬁ

INPUMEPHBIN
JOJOKHOCTHOU PETJIAMEHT '
rocyuapCTBeﬂﬂoro rpaxxaaHCKoOro CJayKalmero
opraHa HCIIOJIHUTEJHLHOH BJIACTH JIeHl/lHFpaIICKOﬁ Oﬁ.ﬂaCTH — CIelHaJJIuCTa

«YTBEPXJIAKO»
PykoBonurens

OpraHa UCIIOJIHUTEJIEHOH BJIaCTH
JleHuHrpanckoi obnactu

MOANKCH H.0. damunus

« » 20 rona

JOJDKHOCTHOM PET'JIAMEHT

(HOJ’IHOC HaHMCHOBAHHE JI0/DKHOCTH IrPaXKAAHCKOTO CITy»>Kallero B POAHUTEIEHOM nalKDKC)

(HOHHOC HAaHMEHOBAHHE I0/DKHOCTH IPaXXAaHCKOro CITY>allero B HMEHUTEJIbHOM l"laﬂC)KC)

(manee — creUMaNMCT, CTPYKTYypHOE IIOApa3esieHHe, OpraH HCIOJHUTETHHON BIACTH)
SIBJIISIETCS] TOCY IaPCTBEHHBIM I'PAXKJaHCKUM CITyXaIuM JIEHHHIPaICKOM 06IacTy.

B coorBercTBuM ¢ PeecTpom N0MKHOCTEl rOCy1apCTBEHHOM MPaXIaHCKOM CITyKObI
JIeHnHrpaackoi 06J1acTH HOHKHOCTH

(HaMMEHOBaHKe J10/DKHOCTH MP@XKAAHCKOIO CITYXKAlero B COOTBETCTBHHU ¢ PeecTpom)

OTHOCHUTCA K KaTCropuu

(«Crneunanuctei» 1160 «O6ecneqnBarole CeHaTHCTED (B COOTBETCTBHH C Peectpom))

TPYMIIBL

(Benyweit/cTapeii/Mmanmeii (B cOOTBETCTBUHM C PeecTpom))

1. KpanudukaunonHeie TpeGOBaHUS

1
1.1. obpa3oBaHue.
(Bbicwee 0OpasoBanue/mpodeccHoHanbHoe 00pa3oBaHHe (B 3aBUCHMOCTH OT IPYMIbl U KATErOPHH J0JDKHOCTH))
1.2. He meHee JET CTa)ka roCyJapCTBEHHON I'Pa)KIaHCKOM CIIy)XObl HJIH

JIeT cTaka paboThl MO CHEeLHANBFHOCTH, HANPaBIEHUIO MOArOTOBKH MO0 6e3
" 2
IpeabsBICHUS TPeOOBAaHUH K CTAXY .

! TpeboBaHus K ypoBHIO 00pa30BaHKs YKa3biBAIOTCS B COOTBETCTBHH C TpeGOBaHWAMH 4.4 4.5 cTaThu 12 denepanbHOro
3akoHa 0T 27 urosia 2004 roma Ne 79-®3 «O rocyaapcTBeHHOM rpaxkaaHCcKoii ciyxbe Poccuiickoit denepauumy.

? TpeboBaHus K CTaxy YKa3bIBalOTCS B COOTBETCTBUH C TpeOOBaHMAMU cTaThi 14 obmacTHoOro 3akoHa ot 25 despaisn 2005
roga Ne 11-03 «O mpaBoBOM peryMpoBaHUM roCy1apCTBEHHON MPaXKIAHCKOM CIykObl JIeHUHIpaJICKOM 001aCTi.



1.3.

(HaHMCHOBaHHC CNEUHANIBHOCTH U (H]]M) HanpaesJICHUs NMOArOTOBKH JIMOO

» IOATBEpXXaaeMble

HaUMCHOBAHHE YKPYITHEHHOM IPYIINbI CIEUHATBHOCTEN 1 HaMpaBJICHH# MOArOTOBKH COrMIACHO Knaccudukaropy )

auriomom (- ).

(YKa3blBaeTCA AMILTOM, NOATBEpI K AAROMIKH nofty4eHue 06pasoBanKs, yka3aHHOTO B MyHKTe 1.1, YPOBHA H KBATM(PHKALIMK: AUIIOM
Oakanaspa, cneunanucra, MAarucTpa JIn6o UIIOM O CpeHeM npodeccHoHaTEHOM o6pa3soBanum)

1.4. 3nanus:

Koncruryuuu Poccuiickoii Denepanuy;

®enepalibHOTO 3aKOHA OT 6 OKTAOPst 1999 rozma Ne 184-03 «O6 061x IPUHIIMIIAX
OpraHU3alMH 3aKOHOAATEbHBIX (Ipe/ICTABUTEINBHBIX) M MCHOTHUTENBHEIX OpraHoB
F'OCYAapCTBEHHOM BJIACTH CYyOBEeKTOB PoccHiickoii Denepanumy;

DenepanbHOro 3akoua ot 6 oKTs10psa 2003 roma Ne 131-®3 «06 OOIMX NMPUHLIMIIAX
OpraHu3allik MECTHOTO CaMOYIIpaBIIeHHs B PoCCHiicKol Qe nepanumy;

®enepanbHoro 3akoHa ot 2 mast 2006 roga Ne 59-®@3 «O nopsiaxe paccMOTpeHHs
oOpareHuit rpaxxagas Poccuiickoii Denepanum»;

®enepanbHOTO 3aK0HA OT 25 nexabps 2008 roma Ne 273-03 «O [IPOTHBOAEUCTBUU
KOppyNIUHI» M HHBIX HOPMAaTHBHBIX IPaBOBBIX aKTOB Poccuiickoit ®eneparuu u
JlenuHrpanckoit o6actu B chepe npoTuBonEiicTBHS KOppYyILIHH;

OenepanbHOro 3akona or 27 mons 2006 rona Ne 149-®3 «O6 wndopmanum,
MH(OPMALIUOHHBIX TEXHOJIOTUAX U O 3alIUTe UHGOPMALHN,;

OenepanpHoro 3akona ot 27 wmrons 2006 roma Ne 152-®3 «O nepcoHanbHEIX
JAHHBIX»);

3aKOHONaTeNbCTBa Poccuiickoit ®eneparuu o FOCYIapCTBEHHOU TIpaXKIaHCKOM
ciyx6e Poccutickoit Denepanmy;

Ycrapa JleHunrpanckoit obnacTu;

TIOJIOXKECHHUS 00 OpraHe HCIIOTHUTENbHOM BJIACTH;

Kozmekca astuku u  cmyxe6Horo IOBEAICHHUS rOCYNapCTBEHHBIX IPaXIAHCKUX
CaTy)amux JIeHnHrpanckoi o6mactu;

HucTpykuuun  mo ACJIONIPOU3BOACTBY B  OpraHaX MCIOJTHHTENBHOH  BJIACTH
Jlenunrpanckoii obnacru;

CITy>keOHOT0 pacropsaka B AIMUHHKCTparuK JleHuHTpancKoit obmacry;

9

()’Ka3blBal>0TCﬂ HAaUMEHOBAHUA UHBIX MPaBOBBIX aKTOB, 3HAHHE KOTOpPBIX HEOOX0AMMO U UCTIOJTHEHUs 00s3aHHOCTE#H no ZIOJDKHOCTH)

BO3MOXHOCTEH M OCOOEHHOCTell NpuMeHeHus COBPEMEHHBIX HH(OPMALUOHHO-
KOMMYHHKALIMOHHBIX TEXHOJIOTHI B OpraHe UCITONHUTETbHON BIACTH.

1.5. Ymenus:

CHCTEMATH3allUK U aHaJIM3a HHPOPMALIUH;

paboTBl C TEXHUYECKHUM U [POrpaMMHBIM ObecreueHreM aBTOMAaTH3HPOBAHHOIO
pabouero mecra (APM), B Tom wyumcie paboTbl B omepauroHHOH CcHCTeMe ceMmeiicTBa
Windows, B TekcToBOM penakrope Microsoft Office Word, ¢ Ta6nuunsiv IPOLIECCOPOM
Microsoft Office Excel; ¢ mnouToBsM KnmueHToM Ttuna «QOutlook», moarorosxu
MPEe3eHTALMH C IPUMEHEHHeM punokerns Microsoft Office Power Point;

3 Ob6wepoccuiickuit KJIaCCU(UKATOP CreuHanbHOCTEH Mo obpazosannio. OK 009-2003, YTBEPXKICHHBIH MMOCTAHOBJIIEHUEM
[occtanmapra Poccuitckoit Denepauuu ot 30 centsabps 2003 roma Ne 276-CT, MM [eHCTBOBABIIUHA [0 €ro YTBEPXKACHUSA
AHAJIOTMYHBIH HOPMATUBHBIN aKT.



paboThl B Ka4eCTBE MONIB30BATENs B HHPOPMALHOHHBIX CHCTEMAX, IIPHUMEHSAEMBIX B
OpraHe MCIOJHUTENBHOH BJIACTH, B TOM 4YHCIE€ B CHUCTEMaX 3JIEKTPOHHOTO
AOKYMEHTO000pOTa, B MH(MOPMALMOHHO-TIPABOBBIX CcHCTeMax «l° apanT», «KoHcynbTaHT
[Tmocy, «Koneke», HH)OPMAIHOHHO-TENEKOMMYHHKALIMOHHBIX CETSX, B TOM YHCIIE CEeTH
«HHTepHeT;

UCTIOJIb30BAHUST KONMPOBATEHOH TEXHUKH, CPEICTB TeJIe(OHHON U HaKCHMMIIBLHOM
CBSI3H;

(MHble yMeHUA, 06Na/laHHE KOTOPBIMM HEOGXOIHMO 114 HCMIONHEHHS 06A3aHHOCTER N0 JIOJDKHOCTH)

2. JlomKHOCTHBIE 00S13aHHOCTH

B nensx peanusaiuy mosHOMOYHH M (yHKIHI OpraHa HCIIOJIHUTEJILHOM BIIACTH,
NPEOyCMOTPCHHBIX IOJI0OKEHHEeM 00 oOpraHe HCIONHUTENLHOM BIACTH, a TaKkke B

COOTBETCTBHH C INOJIOKEHHEM O CTPYKTYpPHOM noapasacJieHuH cneHallucT 00s3aH:
2.1

2.2.

(MomkHOCTHAA 0643aHHOCTD)

(m0ymHCHOCTHAA 0GA3aHHOCTB)

2.2.1.
222,
2.2.3.
L,
2.4.

(JeTann3auus Do/mKHOCTHOH 06S3aHHOCTH)

(HeTanu3aums TOMKHOCTHOM 0043aHHOCTH)

(AeTaH3aUMsA NOMKHOCTHON 06A3aHHOCTH)

(nosmkHOCTHAA 06A3aHHOCTD)

(momxHOCTHAA 06A3aHHOCTS)

2.5. Ilo nopy4eHHI0 HEIIOCPEACTBEHHOTO PYKOBOLHTEIS B YCTaHOBJIEHHOM MOPSIKE
paccMaTpuBaTh  OOpallleHHs  TIOCYJapCTBEHHBIX  OpPraHOB, OPraHOB  MECTHOTO
CaMOYIIPaBICHHUS, OPraHM3alMd U TIpaX[aH, MOATOTaBIMBATH M HPEICTABIATH
HEMOCPEICTBEHHOMY PYKOBOAUTEIIIO [IPOEKTHI OTBETOB Ha yKa3aHHbIE 0OPaIeHMS.

2.6. B COOTBETCTBUH € JIOBEPEHHOCTHIO | (HJIH) 110 IOPYIEHHIO HEIIOCPEACTBEHHOTO
PYKOBOIAMTEIIS,  BBILUCCTOAIIETO  PYKOBOLMTENsS IMPEJACTABIATh HHTEPECHl OpraHa
WCTIOMHUTENTBHOM ~ BNAcTM B TOCYJApCTBEHHBIX  OpraHax, OpraHaXx  MeCTHOrO
CaMOYTIpaBJICHUA U B OpraHU3aLIHIX.

2.7. YuactBoBath B paboTe KOMHCCHI W HHBIX KOJJIETHANBHBIX OPraHOB, B COCTAB
KOTOpBIX CICHHATUCT BKIIOYEH B COOTBETCTBHH C IIPaBOBBIM aKTOM JIeHHHIpajicKoi
00nacTd MM HampaBeH  HENOCPE[ACTBEHHBIM  PYKOBOMHTENEM,  BBHIIIECTOSIIUM
PYKOBOJMTENIEM. ‘

2.8.B  COOTBETCTBHH C TOpy4EHHEM HEMOCPEACTBEHHOrO  PYKOBOIHUTEIS,
BBIIIECTOSIErO PYKOBOAUTENSI OPTaHH30BbIBATH IIOATOTOBKY MAaTEPHUAIOB K COBEIIAHUAM,
3aceaHuAM, HHBIM MEPOTIPUATHAM M (MJIM) IPUHUMATh B HUX YYaCTHE, B TOM YHCJIE BECTH
11€PEroBOPLI, OPOPMIISITD IPHHSATHIE PELLICHUS.

2.9. TouHO W B CpOK BBLINONHATH YKa3aHWs M IOPYYEHHS HENOCPEICTBEHHOTO
PYKOBOIHTENS, BHILIECTOSIIEr0 PYKOBOIUTES.



2.10. CobOmromaTe mpaBuNa [EJONPOU3BOACTBA, B TOM YHC/I€ HAJUIEIKAIHM
00pa3oM YYHTBIBATE M XPAHWUTh MOJTyYEHHbIE Ha UCIOJHEHHE JOKYMEHTHI M MaTepHAbI,
CBOEBPEMEHHO CaBaTh HX OTBETCTBEHHOMY 3a JIGNONPOM3BOACTBO', B TOM wumcie pu
YXOJ€ B OTIYCK, YOBITHH B KOMaHIUPOBKY, B CJIy4ae OCTABIECHHS JOJKHOCTH.

2.11. Cobmopmate Hopmel Komekca 3THKH U cilykeGHOrO  TOBEEHHUS
rOCYIapCTBEHHBIX IPaXKIaHCKUX CIY)XaU[ux JIEHMHIpacKol 001acTH.

2.12. YBenoMIATh TNpeNCTaBUTeNIs HaHHMaTens o000 BCeX Clydasx oOpalleHHs K
CIIELHANUCTY KaKHUX-TTMOO JIMI B LEIAX CKIOHEHHS ero K COBEPIUEHHIO KOPPYIIHOHHBIX
NpaBOHAPYIICHUH, 38 UCKIIOYEHHEM CllydaeB, KOTa 10 JAaHHbIM (akTaM MpoBeeHa M
IIPOBOJUTCS ITPOBEPKA.

2.13. OruuTBIBaTHCS TNeEpel HETOCPEeICTBEHHBIM DPYKOBOAMTENEM O pe3ylbTaTax
CBOCH CITy)KEOHOM [eATENBHOCTH, B TOM 4YHCIE eXerogHo, jao | despans roga,
CJIEJIYIOIIero 3a OTYETHBIM, IPEICTaBJIATh HENOCPEACTBEHHOMY PYKOBOJMTEN OTYET O
CBOEH NMpodecCUOHANBHOMN CITy)eOHOM AesTETbHOCTH.

2.14. Hapnexaumm 00pa3oM HCIONHATH 0BS3aHHOCTH IPa)kJIaHCKOTO CITYXKAaIlero,
[IPeyCMOTPEHHBIE 3aKOHOIATEIbCTBOM.

3. IlpaBa

CnenuanucT UMeeT Mpago:

3.1. Ha peanu3auuio yCTaHOBJIEHHBIX MACHCTBYIOIIMM 3aKOHOJATEJIbCTBOM IIPAB
TPaKIAHCKOI0 CIIy>Kallero.

3.2. Ha rocyaapcTBeHHBIE FapaHTHH, MPeLyCMOTPEHHbIE (ejlepanbHBIMH 3aKOHAMH
¥ UHBIMH HOPMAaTHBHBIMH IIPaBOBBIMH akTamu Pocculickoil @enepaunu u JIeHHHrpaackoi
o0JnacTu.

3.3. Ha mnony4yeHue B YCTaHOBJIECHHOM MOPSIKE OT OPraHOB IOCYAapCTBEHHOM
BJIaCTH, OPraHOB MECTHOI'O CaMOYIPAaBJICHHs, OpraHU3alMii U TIpaXkaaH JOKYMEHTOB H
MHOH MH(GOPMaLMHK, HeOOXOIUMOH ISl HCITOJHEHHS TOJKHOCTHBIX 005S3aHHOCTEH.

3.4. Jloctyna K peruoHanbHbIM HHGOPMALHOHHBIM cUcTeMaM JIeHHHIpaaCcKoi
obnacty, npaBoBbIM Gaszam JanHeIX THna «Koxekcy», «Koucymbrant [Lmoc», «[apanT»,
pecypcam cetd «lHTepHeT» MO BOIpOcaM, OTHOCSINMMCA K KOMIIETEHLUH OpraHa
WCTIOTHHTEJILHOM BJIAcCTH, a TakKXe DJKOHOMHYECKHM, IIPaBOBBIM K OOIIECTBEHHO-

TMIOJIMTUYECKHUM BOIIPOCAM.
3.5,

(MHBIE MpaBa CneLHanucTa)

4, OTBETCTBEHHOCTE

CrienaaucT HeceT YCTaHOBICHHYIO (eepalbHBIMU 3aKOHAMH OTBETCTBEHHOCTS:

4.1. 3a papyleHue 3alpeToB, CBA3AHHBIX C IPAKIAHCKON Cyk00i, HecoOmoaeHne
OrpaHMYEHHH ¥ HEBBITIOJHEHHUE 0053aTeNIbCTB, YCTAHOBICHHBIX (eiepalbHBIMHU 3aKOHAMHL.

4.2. 3a HeucnonHeHUe (HEHAIIEXKAIIee UCTIOJHEHUE) JOKHOCTHRIX 0053aHHOCTEH.

¢ 3a UCKMIOYEeHUEM Cny4aeB, KOraa CrieUHaTUCT ABIACTCA OTBETCTBCHHBIM 3a HCJIOINPOU3IBOACTBO.



4.3. 3a yTpary HWiIM HOp4y rocyJapcTBEHHOrO UMyLecTBa JIeHHHIpaaCcKon obnacty,
KOTOpOE ObIIO IPEIOCTABIEHO eMy IS HCIIOIHEHHS JODKHOCTHBIX 00A3aHHOCTEH.

4.4.3a mnapywienue HopM Kojgekca OTHKM M CIyeOHOrO  [OBEAEHHUS
rocyIapCTBEHHBIX IPaXIaHCKHX CITyKalux JIeHHHrpaackon o0nacTy.

4.5. 3a HapylleHHe CPOKOB ITOATOTOBKH JOKYMEHTOB BO HCIIOJIHEHHE IMOPYYEHHH
[Mpesunenra Poccuiickoit ®@epeparuu, Ilpeacenarens IlpasurensctBa Poccuiickoi
depepaunn u ['ybepHaropa JleHHHrpaackoi 061acTH.

4.6.

(HH&H OTBETCTBECHHOCTL cricuna.ana)

3. [lepeueHp BOIPOCOB, IO KOTOPBHIM CIIELIHAIHCT
BIIpaBe WM 00513aH CaMOCTOSTe/IbHO IPUHUMATD PEIIeHHUS

5.1. Cneunanuct 00s3aH CaMOCTOATEIBHO IPUHUMATE PEIeHHS !

5.1.1. Tlo Bompocam mepBOOYEPEIHOCTH BBIOJIHEHMS JOKHOCTHBIX 00SA3aHHOCTEH
B Ipenenax  CpPOKOB,  YCTAaHOBJIEHHBIX  HEMOCPEACTBEHHBIM  PYKOBOJHUTEIIEM,
BBILIECTOSIIUMUA PYKOBOIUTENSAMH, U COOITIOACHUS HOPM, YCTAHOBIIEHHBIX NEHCTBYIOLIHMM
3aKOHOJIaTeIbCTBOM.

5.1.2. Tlpu peanu3auuy NOJHOMOUYUH 4YleHA KOMHCCHH H HHOTO KOJUIETHAJIBHOTO
oprasa.

5.1.3. Tlo Bompocam opraHu3anuMM ydeTa M XpaHCHHS INEepelaHHbIX €My Ha
UCITOJIHEHHE JOKYMEHTOB H MaTepHajoB.

5.1.4.

(MHBIE BOTIPOCHI, 110 KOTOPEIM CIEUHATHCT 00A3aH CAMOCTOATENEHO NPHHHMATh PELIEHHS)

5.2. CnenManucT B KayecTBe YieHa KOMMCCHMM M WHOIO KOJUIErHajJbHOIO OpraHa
BIIpaBe Ha 3aCeJaHUsIX TaKOro OpraHa CaMOCTOSATEIbHO IPUHUMATh PELIeHHe roJI0CoBaTh
«3a», IPOTHBY» HIH «BO3IAEPXKAICSI», a TaKXKe BBICKa3pIBaTh CBOE€ MHEHUE, B TOM 4YHUCIe
3asMBISATh 0co00O€e MHEHHE B IIMCBMEHHOW QopMe B COOTBETCTBHH C pPErjaMeHTOM
(nopsiixoM) paboThl KOMHCCHH M HHOI'O KOJUIETHAIBHOTO OpraHa.

6. ITepedyeHnb BOIPOCOB, 10 KOTOPBIM CIIELHAIICT BIPaBe MK 00s13aH
y4acTBOBATh NPH MOArOTOBKE ITPOEKTOB HOPMATHBHBIX IIPABOBBIX aKTOB H
IIPOEKTOB peLIEHUN

6.1. Cpeuuanuct 00s3aH y4acTBOBaTh B IOATOTOBKE IPOEKTOB HOPMATHBHBIX
IIPaBOBBIX AKTOB U MPOEKTOB PEIIEHHH 10 BONPOCaM, OTHOCSILIMMCS K €T0 JOJKHOCTHBIM
00s13aHHOCTSM.

6.2. CrheudanucT BIpaBe Y4YacTBOBaTb B IOJArOTOBKE MPOEKTOB HOPMaTHBHBIX
TIPABOBBIX aKTOB 5§ pelIeHuH 1o HHBIM BOIIpOCaM

(N0 COrMAacOBAHMIO ¢ HEMOCPE/ICTBEHHEIM PYKOBOANTE/ICM, BhILUECTOALMM PYKOBOAMTENIEM NGO Oe3 Takoro COrNacoBaHHA)

7. CpoKH U IIPOLELYPHI IOATOTOBKH, PACCMOTPEHHS IPOEKTOB PEeIIeHNH,
TTOPSIIOK COTJIACOBAHUS ¥ IPUHATHSA PELICHUN

7.1. OOmme CpPOKH M NPOLELypbl IOArOTOBKH JOKYMEHTOB pPErylHpYHOTCS
MHcTpyKipei o OeJ0MpOU3BOJICTBY B OpraHax UCITOJIHUTENBbHOM BlIacTH JIeHHHIrpaacKOH
o0JiacTH.



7.2. B memsix MOATOTOBKM, COITACOBAHMS W IMPHHATHS peELIEHHH oOpraHa
HCIIOJIHUTEJIbHON BJIACTH CHELUAIUCT 0053aH:

7.2.1. IloArOTOBUTE TPOEKT JOKyMEHTa W MPEACTaBUTh €ro Ha COITIACOBAHHE
HEITOCPEACTBEHHOMY DPYKOBOAMTEIIIO HE I03XKe, YeM 3a JBa pabouyux HHS 10 HCTEUYEHHUS
CpOKa HCIIOJIHEHHMS 10 3TOMY JNOKYMEHTY, KOTOPBIH yCTaHOBIEH (helepabHbIM 3aKOHOM
WM HOPMAaTHBHBIM IIPAaBOBBIM aKTOM JIeHWHIpajackoi o61acTH, JHOO HHOrO CpOKa,
YCTaHOBJICHHOI'O HEMIOCPEACTBEHHBIM PYKOBOAHUTENEM, BBIILECTOSIIUM PYKOBOAUTEIEM.

7.2.2. Ilocne COIIaCOBAHUS [IPOEKTa JIOKyMEeHTa HETIOCPEACTBEHHBIM
PYKOBOIHUTENIEM HE3aMEIIMTENIbHO CHaTh IPOEKT JOKyMEHTa OTBETCTBEHHOMY 3a
ACJIONPOU3BOACTBO WJIM IO IOPYYEHHIO HENOCPEACTBEHHOIO PYKOBOAMTENS JIMYHO
NPEJICTaBUTh IIPOEKT JOKYMEHTA Ha PAaCCMOTPEHHE BBILIECTOSALIEMY PYKOBOIUTEIIIO.

8. ITopsiok cityxe6HOro B3aMMONEHCTBHS CIIENUANUCTA ¢ IPYTMMH pabOTHUKAMU
OpraHa MCIIOJIHUTEIbHOHU BIaCTH, PaOOTHUKAMM HHBIX FOCYIapCTBEHHBIX OPTaHOB U
OpraHoOB MECTHOI'O CaMOYTPaBJIEeHHs], OPIraHU3aALUIMH U IPaXKIaHaAMH

8.1. Ilopy4eHus ¥ yKa3aHHs CHELMANUCTY JAIOTCA  HEMOCPEICTBEHHbIM
PYKOBOJHTEJIEM, BBIIIECTOSIIUMU PYKOBOIUTENSIMUA B YCTHOM HJIM MUCBMEHHOM hopMe 1o
BOIIPOCaM, OTHOCSIIUMCS K JOJDKHOCTHBIM 00SI3aHHOCTSAM CIIELMAIUCTA.

8.2. B messx MCIONHEHMs NOJDKHOCTHBIX OOS3aHHOCTEN M MOPYYEHHH CIIELHAAIHCT
BIIpaBe 00pallaThcs K ApyruM pabOTHHUKAM OpraHa MCIIOJHUTENbHOM BIacTH, pabOTHHKAM
HHBIX IOCYapCTBEHHBIX OPraHOB, OPraHOB MECTHOI'O CaMOYIIPaBIIEHHUs, K IPaKJaHaM U B
OpraHH3alUH.

8.3. CnennanucT BOpaBe B YCTHOH (opMe HaBaTh pas3bsiCHEHHs [0 BOIPOCAM,
OTHOCSIIUMCS. K €ro JO/DKHOCTHBIM O0S3aHHOCTSM, B OTBET Ha OOpalleHHs K HeMy
pPabOTHHMKOB roCy1apCTBEHHBIX OPTaHOB M OPTaHOB MECTHOI'O CaMOYIIPaBJICHHS.

8.4. CieuuanucT BIpaBe B YCTHOH (OpMe AaBaTh pa3bsICHEHHS [0 BOIPOCaM,
OTHOCSIIIIUMCS K €ro JOJDKHOCTHBIM OOS3aHHOCTSIM, MPEICTaBUTENSIM OpraHu3aluil u
rpakJaHam

(no cBOEMyY YCMOTPEHHIO TGO MO MOPYYEHHIO HENOCPEACTBEHHOIO PYKOBOAMTEIIS, BBILIECTOALIErO PYKOBOAUTEA)

8.5. CnenuanucT BIpaBe IMPEUIOKUTh HUCIIONHHUTENI0 IO JOKYMEHTYy B pabouem
IIOpPSIIKE DPELIMTH BOIPOC O €ro OT3bIBE, €CIM TaKOH NOKYMEHT WM OTHAEJIbHBIE €ro
MIOJIOXKEHHUS] HE COOTBETCTBYIOT (erepasbHOMY, OOJIACTHOMY 3aKOHOIATENbCTBY H/HIIK
npaBuiiaM 0(hOpPMIICHHS TOKyMEHTOB.

8.6. Ha mepuon cBoero BpeMEHHOro OTCYTCTBUsSI (B TOM YHCIE KOMaHIHPOBKa,
OTITyCK) CIIELUATIUCT 00s3aH NepeiaTh Bce MaTepHallbl U HHPOPMALIUIO, HEOOXOIUMBIE ISt
BBITIOJTHEHUSI JTOJDKHOCTHBIX OOS3aHHOCTEHM [0 HACTOSILIEMY perjiaMeHTy, paOOTHHKY,
BPEMEHHO UCIIOJHSIOUIEMY €ro 00sI3aHHOCTH.

8.7. Cneuuanuct o00si3aH BpPEMEHHO BBINIOJNHATH OTHAEJIbHbIE JOJDKHOCTHBIE
00513aHHOCTH OTCYTCTBYIOIIEro padOTHUKA CTPYKTYPHOTO IMOJAPA3ACIICHUS B COOTBETCTBUU
C TTOpy4Y€HHUEM HENOCPEICTBEHHOTIO PYKOBOIUTEIIS.



0. [lepeuyeHb rocy1apCTBEHHBIX YCIYT,
OKa3bIBa€MbIX I'paxKjaHaM U OpTraHU3aLUsIM

Crienquajiuct

(MpenoCTaBAAET rpaXIaHaM U OPraHM3aLMsM CleyIOLIHe roCy1apCTBeHHbIe yeayru: 1...;2...;3...

7100 HE MPENOCTABIAET rOCYJAPCTBEHHBIX YCITYT MPAKIAHAM H OpraHU3aLUsiM)

10. Iloxa3aTenu 3 PpeKTUBHOCTU U Pe3yTHbTATUBHOCTH
npodeccCHOHaNbHOH CITy)KeOHOM IesTeTbHOCTH CIIeUaINCTa

[lokazarensiMu  3GGEKTUBHOCTH H  pe3yJbTATUBHOCTH  MPO(GECCHOHAIBHOMN
CIly’)K€OHOH AESITEIbHOCTH CIIELAATICTA SBJISFOTCS:

10.1. CBoeBpeMEHHOCTh U IIOJIHOTA PACCMOTPEHHUs OOpallleHUH rocyaapCTBEHHBIX
OpraHoB, OPraHOB MECTHOIO CaMOYIIpaBl€HHs, OpraHU3allkil, rpakAaH, U MOATOTOBKHU
IIPOEKTOB OTBETOB Ha HUX.

10.2. OrcyrcTBHe B aHAJIUTUYECKHMX M HHBIX MaTepuagaxX, MOArOTOBIEHHBIX
CIELHAINCTOM, yCTapeBIle, HEIPOBEPEHHON MIIM UCKaXEHHOW HH(POpPMAaIHH.

10.3. OrcyrcTBHe (DaKTOB yTpaThl NOKYMEHTOB M MAaTEPHAJIOB, MOCTYITHBIIHAX
CIELUATUCTY Ha UCIIOJIIHEHUE, XPaHECHHUE.

10.4. OrtcyrcTBUE (AaKTOB MpOIMycKa (CpbIBa) CPOKOB UCIIOJHEHHUS 110 JOKYMEHTaM
(mopy4eHusiM), KOTOpbIE YCTaHOBJIEHBI (enepaibHbIM 3aKOHOM WM HOPMAaTHUBHBIM
NIPaBOBbIM aKTOM JIEHMHIpaACKOM 00s1acTH, HACTOSIIIMM JOJDKHOCTHBIM DErJIaMEeHTOM,
HEIOCPEICTBEHHBIM PYKOBOAMUTENEM, BBIIIECTOSIIUMU PYKOBOIUTEIISIMHU.

10.5. OrtcyrcTBHE (akTOB mpormycka 0e3 yBaXHUTENbHON IPUYUHBI 3aceqaHHit
KOMHCCUM ¥ MHBIX KOJUIETHAJIBHBIX OpraHOB, HHBIX MEpOIPHUATHH, B KOTOPBIX
CHELUATHUCTY OBLIO MOPYYEHO NMPUHATDH yYacTHE.

10.6. KayecTBO BBINOIHEHHOW PabOTHI (ITOATOTOBKA JOKYMEHTOB, MaTepHalloOB B
COOTBETCTBUM C YCTAHOBJIEHHBIMU TpeOOBaHUSMH, IOJIHOE M JIOTHYHOE H3JI0XKEHHE
MaTepuana, FOPUINYeCKd IPaMOTHOE COCTaBJICHUE TOKYMEHTA).

10.7. OTBETCTBEHHOCTb (MCIONHEHHE OOA3aHHOCTEH B CPOK C MHHHMYMOM
KOHTPOJIS).

10.8. CamocCTOATENBHOCTD (cmocobHOCTH BBIIIOJIHSATH 3a/1aHus oe3
JOTIOJTHUTENbHBIX YKa3aHUK ).

10.9. Jucumrinaa (coOr0AeHHE CIyKeOHOTro pacropsaka).

10.10. ITpodeccuonanbHasi KOMIIETEHTHOCTb.

10.11.

(uHble noka3ate/H 3pEeKTHBHOCTH U Pe3y/IbTATUBHOCTH NPOPECCHOHANBHOI CITyXKEOHOMH NEATENbHOCTH CIIELMAIUCTA)



[Ipunoxenue 2
K npuKa3sy anmnapara ['y6epHaropa

u IIpaButenscrBa JleHUHrpaackoii 06aacTu
ot «”/» /0 20 76roma Ne /-1 9

IIPUMEPHBIN
JMOJOKHOCTHOM PEI'JIAMEHT
rocyAapCcTBeHHOI0 rpa)KAaHCKOro ¢y Kamero
OpraHa MCIOJIHUTE/ILHOM BJiIacTH JIeHUHrpaacKoii 00/1acTH —
PYKOBOJHTEJISI CTPYKTYPHOI'O MOAPA3AeIeHUus

«YTBEPXJIAKO»

PyxoBonutens
OpraHa UCIIOJIHUTEIBHOM BIaCTH
Jlenunrpanckoi obyactu

NOAMHUCH H.0. damunus
« » 20 rona
JOJDKHOCTHOM PELJIAMEHT

(I'IOJ'IHOC HAaWMEHOBAHHWE O/DKHOCTH MPaXXAAHCKOI0 CITY>KALLEro B pOAUTEILHOM naneme)

(HOHHOG HaWMCHOBAHHE 10JDKHOCTH IPaXKIAHCKOIO CITY»Kallero B HMEHHUTEJIbHOM naneme)

(nanee — Hayanphuk CII, cTpyKTypHOe moapasieneHue, Oprad UCIOIHUTEIBHOH BIACTH)
SIBJISIETCSI TOCYAPCTBEHHBIM I'PaXKIaHCKUM CITy>KallluM JIeHHHTpaICKoi 00J1acTH.

B cootBeTcTBUM ¢ PeecTpoMm 1omKHOCTE!H rocy1apcTBEHHOM MPaXIaHCKOM CITykKObI
JlenuHrpaacko 001acTH JOIKHOCTh

(HauMEHOBaHHE IOJKHOCTH IPAXIAHCKOTO CIYXalllero B COOTBETCTBUH C PeecTpom)

OTHOCHUTCH K KaT€TOpUHU ((PyKOBOIII/ITeJII/I)) I'PYIIIIBI.

(BbICLIEH/TIaBHOI/Be My el (B COOTBETCTBHH ¢ Peectpom))

1. KpanudukannoHnHsle TpeOOBaHHUS

1.1. Beiciiee obpazoBanue

(a1 pyKkOBOAMTENEH BBICLICH W [MIaBHOM rpyMI AO/DKHOCTEH rPpaXAaHCKOM CTyxObl yKa3blBaeTCs
HaJIMYHKE BBICLIEr0 0OPa30BAHHMS HE HWKE YPOBHS CMELMATUTETA, MArMCTPATYPhbI)

1.2. He menee JIET CTakKa roCyIapCTBEHHOW I'PaXXHaHCKOW CilyObl WU

5
JIET CTaXka pabOThI IO CIIEHUATBHOCTH, HAIPABJICHUIO ITOJTOTOBKHU .
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(HaMMEHOBAHHE CMELMATBHOCTH M (WIH) HANPaBJICHHUs MOArOTOBKH JTHG0

° Tpe6oBaHUs K CTaXYy YKa3bIBAIOTCS B COOTBETCTBHH C TpeGOBaHUAMU cTaThu 14 00nacTHOro 3akoHa ot 25 ¢espans 2005
roga Ne 11-03 «O npaBoBOM peryJIMpOBaHUH rOCYIapCTBEHHOM rpak JaHCKOH Ty Obl JIeHMHrpaackoi obnactuy.



, IOATBEPXAACMbIC

HAaHMEHOBAHHE YKPYITHEHHON rPyNIibl CNEUMATbHOCTEH M HANpPaBIeHHit MOATOTOBKH COrMACHO KIacCH(UKATOpy )

JTATUIOMOM

(yka3blBaeTCA IMILIOM, MOATBEPXKIAOUIMH MOTyueHHe OOPa3OBaHHA, yKa3aHHOTO B MyHKTe 1.1, YPOBHS M KBaTM(HKALMM: AMILIOM
6akanaBpa, CIELMAINCTA, MArucTpa)

1.4. 3nanus:

Koncturynuu Poccuiickoit @eneparuu;

DenepalbHOrO 3aK0HA OT 6 OKTAOPs 1999 roma Ne 184-03 «O6 06wMX MpUHIHNAX
OpraHu3alMd 3aKOHOAATENbHBIX (IPEJCTaBUTENBHBIX) W HCIIOJHUTENbHBIX OpPraHOB
rocyIapCTBEHHOU BlIacTH CyObekToB Poccuiickoit ®enepanmm»;

®enepanbHoro 3akona ot 6 oktsa6ps 2003 roga Ne 131-®3 «O6 06mumX IPUHIHKIIAX
OpraHU3alii MECTHOrO camoyIpasiieHus B Poccuiickoit @eneparumy;

®enepanbHoro 3akona ot 2 mas 2006 roga Ne 59-®@3 «O mopsiake paccMOTpeHHUs
obpamenuii rpaxaan Poccuiickoit ®enepanumn»;

®enepanbHOro 3akoHa ot 25 nekabpst 2008 roga Ne 273-®3 «O npoTtuBoaeiicTBHH
KOppYNUMM» W HUHBIX HOPMAaTHBHBEIX IIPaBOBBIX akTOB Poccuiickoit ®enepanuu wu
JlenuHrpaacKoi o6nactu B chepe NpOoTHBOAEHCTBHIS KOPPYIILUY;

®enepansHoro 3akona or 27 uromas 2006 roma Ne 149-03 «O6 wundopmanuy,
MH(GOPMAIIMOHHBIX TEXHOJIOTHSX U O 3aIlUTe HH)OPMALIHNY;

®enepanbHoro 3akona ot 27 moist 2006 roma Ne 152-®3 «O mnepcoHanbHBIX
JAHHBIX Y,

®enepanbHoro 3akoHa or 6 ampens 2011 roma Ne 63-03 «O6 351eKTpOHHOM
MOJMUCUY;

nocranoBienus [IpasutensctBa Poccuiickort @enepauuu ot 21 mapra 2012 roxa
Ne 211 «O6 yTBepkIeHUU NepeyHs Mep, HalpaBIEeHHBIX Ha 00eCreueHHe BBIIIOJHEHHS
00s13aHHOCTEH, TpenycMOTpeHHbIX DenepanbHbIM 3aKOHOM «O MMePCOHANBHBIX JaHHBIX» H
IPUHATBIMA B COOTBETCTBHHM C HUM HOPMAaTHBHBIMH IPaBOBBIMH aKTaMH, OIlEpaTOpaMH,
SBJISIOLIMMHMCS TOCYJapCTBEHHBIMU WM MyHUIIUIIAJBHBIMUA OpraHaMmny;

nocranosienus IlIpaButensctBa Poccuiickoit ®enepamuun ot 15  ceHTAOps
2008 roma Ne 687 «OO0 ytBepxnenun Ilomoxenuss 006 ocoOeHHOCTAX 06PabOTKH
NIEPCOHAIBHBIX JaHHBIX, OCYILIECTBIISIEMON O€3 HCIOIb30BaHUS CPEACTB aBTOMATH3AI[HNY,;

3aKoHozaTesbecTBa Pocculickor dDepepalii O TOCYJapCTBEHHOW TIpakIaHCKOMH
ciyx6e Poccuiickoit denepaiuy;

YcraBa JlenuHrpaackoi o0acTH;

MIOJIOXKEHHsI 006 OpraHe UCIOJHUTEIFHOM BJIACTH;

nocraHoBiieHus: 1'y6epHaropa Jlenunrpanckoit obmactu ot 17 suBaps 2014 roxma
Ne 1-nr «O pa3paboTke U yTBEPXKIEHUHU IOJOXKEHUH O CTPYKTYPHBIX MOJpa3/eeHusX
OpraHOB HCIIOJHUTENbHON BiacTu JIeHMHrpaJACKoi 001acTh, NODKHOCTHBIX PErfiaMeHTOB
rOCYJapCTBEHHBIX TPXKJIAHCKUX CIyXamux JIeHMHrpaJgckod oOJjacTH ¥ JOJDKHOCTHBIX
MHCTPYKIMHA pabOTHHKOB OpPraHOB HCIIOJHHUTENIbHOH BinacTH JIeHMHrpaiackod obiact,
3aMelIaloNX  JODKHOCTH, HE  SBILIOIIMECS JO/DKHOCTAMHM — IOCyAapCTBEHHOH
rpaxaaHckod ciyxObl  JleHMHrpaackod oOnacTy, ¥ O BHECEHHMHM HW3MEHEHHH B
nocraHosiienue ['yoepuatopa Jlenunrpaackoit obmactu ot 19 urons 2010 roma Ne 57-nir
«O [enerupoBaHUM TIOJIHOMOYHM TIpeACTaBUTENs HAHUMATels M OCYIIECTBICHUH

® O6mepoccuiickuii Kraccupukatop creunanbHoctedl no obpasosarmo. OK 009-2003, yTBEepKICHHBIH MOCTAHOBJICHHEM
Toccrannapra Poccuiickoit ®@enepauun oT 30 centsabpsa 2003 roga Ne 276-ct, wiv QeHCTBOBABIIMH 10 €T0 yTBEPKACHHA
AHAJIOTMYHbI 1 HOPMATHBHBIN AKT.



3

¢yHnkuuit paborogaressi B opraHax HCIOJHUTEIBHON BIACTH Jlennnrpanackoii o6acTu U B
arnraparax MUpOBBIX Cy/JeH JIeHHHrpanackoi obnacty;

Pernamenta IpaBurenscrsa JleHMHrpaackoil 061acT;

Kozmekca oTukM U ciyeOHOro NOBENEHHS TIOCYIapCTBEHHBIX IPaXJAHCKUX
ciyxaiux JIeHuHrpaackoit obaacTu;

VHCTpYKUMH 1O  JeNONpOM3BOACTBY B OpraHax HCIONHUTENBHON  BIACTH
Jlenunrpanckoit o6nacru;

CIly’)K€OHOr0 pacmopska B A IMHHUCTpaluK JIeHHHIPaICKOM obracTy;

MOpsi/IKa TEXHUYECKOr0 O0ECNeYeHHss U OpraHW3al{M COBEINAHHH, 3acelaHuil W
WHBIX ~ MEpONPUATHM  C  HUCIOJL30BAHHEM  CHCTEMEI BHJIEOKOH(EPEHIICBA3H
Anvunuctpauns JIeHUHrpaackoit o6nacti;

3

(yKaSLlBalOTCﬂ HaWMEHOBAHHWA MHBIX MPABOBBIX AKTOB, 3HAHHE KOTOpBIX HEOOXOAUMO /ISl HCTIOTHEHHUS 00s13aHHOCTEH M0 AOH)KHOCTH)

BO3MOXXHOCTEH M OCOOCHHOCTEH NPUMEHEHHS COBPEMEHHBIX HMH(OPMALHOHHO-
KOMMYHHKALIHOHHBIX TEXHOJIOTUH B OpraHe UCIIOIHUTEIbHOM BIACTH.

1.5. Ymenus:

NPUHSTHS ¥ OPraHU3allUK BBINIOJIHEHHS YIIPABI€HUYECKUX PELICHHI;

YIPAaBJIEHUS IEPCOHAIOM;

IyOJIUYHBIX BBICTYILICHHUIA;

BEJIEHUS [IEJIOBBIX I1€PETOBOPOB;

NPEAYNPEXKACHUS M paspelieHUs] MPOOJIEeMHBIX CHUTyalud, NpPHBOIAIIKX K
KOH(JIUKTY HHTEPECOB;

CHCTEeMAaTH3allui U aHalu3a HHGOPMAaIWY;

MPOEKTHOTO METO/A pabOTHI U KAJICHIAPHOTO [LIaHUPOBAHMS;

paboTel C TEXHHYECKHM M IPOrPAMMHBIM O6eCredeHreM ABTOMAaTU3UPOBAHHOIO
pabogero mecra (APM), B ToM wyucie paGOTHI B ONEpALMOHHON CHCTEMe CeMelcTBa
Windows, B TekcToBOM penakrope Microsoft Office Word, ¢ Ta6mudabiM IIPOLIECCOPOM
Microsoft Office Excel; ¢ mo4ToBBIM KjIMEHTOM THIIA «Outlook», moxaroroBku
TNIPE3eHTAlU{ ¢ IPUMEHeHreM npuoxeHus Microsoft Office Power Point;

pabOTBbI B Ka4eCTBE MOJB30BATENs B MHQOPMALMOHHBIX CHCTEMAX, [IPUMEHAEMBIX B
OpraH¢ HCIOJIHATEIBPHOH BIA4CTH, B TOM 4YHCIE B CHCTEMaX 3IeKTPOHHOIO
JIOKyMEHTO000pOTa, B HH(OPMALMOHHO-IIPABOBEIX cHcTeMax «[ apaHT», «KoHcynpTanT
[Imrocn, «Komekey, nHGOPMAIMOHHO-TeIEKOMMYHHKAILIMOHHBIX CETSAX, B TOM YHCIE CeTH
«HTepHeT;

MCIIO0JIb30BaHHsl KONMPOBAIbHON TEXHHMKH, CPEJCTB Tele(GOHHON U (haKCUMHUIBHOM
CBSI3H,

(uHBlE YMEHHA, 06naaaHue KOTOPBIMH HEOOXOIMMO JUI HCMOMHEHUS 00S3aHHOCTE M0 JOKHOCTH)

2. JIoJKHOCTHBIE 00SI3aHHOCTH

B nensax peanusanyyu mogHOMOYME M (YHKIMH OopraHa MCIIOJHMTENIBHON BIIACTH,
NPeayCMOTPEHHBIX IIOJIO)KEHHEM 00 OpraHe WCIOJHUTENIBHON BJIACTH, a TaKkKe B
COOTBETCTBHH C IOJIOKEHHEM O CTPYKTYPHOM Mojipa3aesieHnn HadyanbHUK CIT 00s13an:

2.1. OcylmecTBIIATh pYKOBOACTBO CTPYKTYPHBIM MOAPA3eIeHHEM, B TOM YHCIIE:

2.1.1. OcymecTBnATh TeKylllee M MEPCIEKTHBHOE I[UIAHUPOBAHUE JEATEBHOCTH

CTPYKTYPHOT'O NOJpa3aesICHH.



2.1.2. PacripenensiTe MaTepualipl, [OPYYEeHHs, 3adaHUs © JOKYMEHTBl JUIs
HCIIOJIHEHUSI MeX 1y paOOTHUKAMH CTPYKTYPHOTO IOIpa3/ieIeHus.

2.1.3. KoHTponupoBaTh HCIIOJHEHHEe PabOTHHUKAMU CTPYKTYPHOIO IIOAPa3ie/IeHHs]
MX OJDKHOCTHBIX OOS3aHHOCTEH, B TOM 4YHCIJIE€ UCIIOJIHEHHE JOKYMEHTOB II0 KayecTBY U
CpOKaM, IIOCEIIECHHE 3acelaHUul KOJUIETHAIbHBIX OpPraHoB, COOJIOJNEHHE CIIyKEOHOIO
pacrnopsika U IpaBuJl I10>XKapHOH 6€30MacHOCTH B TOMEIIEHHUSIX.

2.2. IloaroraBnuBate U MPEACTaBIATh HEIOCPEACTBEHHOMY PYKOBOIMTENIO IIPOEKT
MIOJIOKEHHSI O CTPYKTYPHOM IIOApAa3[eIeHUH U IIPOEKTHl JOJDKHOCTHBIX PerjiaMeHTOB
rOCYIapCTBEHHBIX TPaXJaHCKUX CIYXKAIIUX CTPYKTYPHOIO MOIpa3/eieHusi, MNpoeKnbl
OONHCHOCMHBIX UHCMPYKYUTL PABOMHUKOS CIPYKIYPHO20 noOpazdenenus’, o0ecrieunBaTh
UX CBOEBPEMEHHYIO KOPPEKTUPOBKY U COTJIaCOBaHHME.

2.3. AHanu3upoBaTh JEATENBHOCTh CTPYKTYPHOTO TIIOJpPA3leeHUs ¢ IeJblo
MOCJIEAYIOIIEr0 yCTPaHEHHs BBISBJICHHBIX HEIOCTaTKOB U COBEPLIEHCTBOBAHHUS Pa0OTHI.

2.4. BHOCHTh HENOCPEICTBEHHOMY DPYKOBOIHTENIO IMPEUIOKEHUSI O MOOLIPEHHH
pabOTHUKOB CTPYKTYPHOTO MOIpa3ieIeHH.

2.5. XonaTalicTBOBaTh O HaA3HAYEHHH CIY)KeOHOM MpOBEPKM B OTHOIIEHUHU
rOCYJTApCTBEHHBIX IPAXIAHCKUX CIIYXKAIIUX CTPYKTYPHOIO MOJpa3/eNeHus], IPUMEHEHUH
K HUM M CHATUU C HUX AUCLMIUIMHAPHBIX B3BICKAHHIA.

2.6. O0GecrieynBaTh  BBINOJIHEHHE CTPYKTYPHBIM I[OZpa3[eieHHeM (yHKIHMH,
IIPELyCMOTPEHHBIX IIOJIOXKEHUEM O CTPYKTYPHOM IMOJpa3/iejieHHH, B TOM YHUCIIE:

2.6.1. ]
(yHKUHMA CTPYKTYPHOIO NMOApa3AeieHH s, IPEAYCMOTPEHHAS MOJI0KEHHEM O CTPYKTYPHOM MOAPA3AEACHUH)

2.6.2. 1
(byHKUMS CTPYKTYPHOTO NoApa3AeeH s, NPEAYCMOTPEHHAs MOJIOKEHHEM O CTPYKTYPHOM MOAPA3AEAEHHUH)

2.6.3. ;
(yHKUHA CTPYKTYPHOTO NMOJApa3AeNeHHs, NPEAYCMOTPEHHAs MOJIOKEHHEM O CTPYKTYPHOM MOAPA3ACICHHH)

(byHKUMA CTPYKTYPHOTO NOAPA3AENECHHUS, IPELYCMOTPEHHAS MONIOKEHHEM O CTPYKTYPHOM MOJPA3JETEHHH)

2.7. BusupoBaThb [JOKyMEHTBHl II0 BOIpOCaM, OTHOCAUIMMCS K (YHKIHSIM
CTPYKTYPHOI'O IIOAPa3AeIeHHSL.

2.8. B COOTBeTCTBMM C JOBEPEHHOCTHIO M (WIM) 1O  MOPYyYEHHUIO
HEIOCPEJCTBEHHOIO  PYKOBOJAMTEJIs, BBILIECTOSILEr0 PyKOBOIUTENsS IPEACTaBIATH
UHTEpEChl OpraHa HCIIOJHUTENbHOW BJIACTH B TIOCYIapCTBEHHBIX OpraHax, OpraHax
MECTHOI'O CaMOYyIIPaBJIEHUs U B OPTaHU3aLUAX.

2.9. YyactBOoBaTh B pabOTe KOMHUCCHI M MHBIX KOJJIETHAIBHBIX OPraHOB, B COCTaB
KOTOphIX HauadbHUK CII BKIIOYEH B COOTBETCTBUU C IPABOBBIM aKTOM JIEHHWHIPanCKOM
o0acTH WM  HalpaBieH HENMOCPEICTBEHHBIM  PYKOBOOUTENEM,  BBHIIIECTOSLIUM
PYKOBOJUTENIEM.

2.10. B CcOOTBETCTBUHM C TMOPYUYEHHUEM HENOCPEACTBEHHOI0 pPYKOBOIUTEIIS,
BBIIIECTOSIIET0 PYKOBOIHUTENSI OPraHU30BbIBAaTh [TOATOTOBKY MaTepHalIOB K COBEIIAHHUAM,
3acelaHusIM, HHBIM MEPOIIPHUATHIM U (WJIM) IPUHUMATh B HUX y4acTHE, B TOM YUCIIC BECTH
MIEPErOBOPBI.

2.11. ToyHO W B CpPOK BBHITIOJHATH yKa3aHWsl M IMOPYYCHHs] HEMOCPEICTBEHHOIO
PYKOBOJAMTEIS], BBILIECTOSALIETO PYKOBOIUTEIS.

" Ipy HATWYHK B CTPYKTYPHOM TOJPA3JeIeHIH JOKHOCTEH, He SBISIOMIMXCSA A0JDKHOCTAMH rOCYIapCTBEHHON rpax AaHCKOH
city0bl JIeHHHrpaacKkoi 061acTH.



2.12. Cobiromats MpaBuiIa AeJOMPOU3BOACTBA, B TOM YHCIIE HaJIeXaIluM 00pa3oM
YUYUTBIBATH M XPAHUTh I[IOJyYe€HHblE Ha HCIIOJHEHUE M[OKYMEHTBl U MaTepualbl,
CBOEBPEMEHHO C/aBaTh MX OTBETCTBEHHOMY 3a JEJIONpPOU3BOACTBO, B TOM YHUCIE IIpU
yXOJIe B OTITYCK, YOBITHH B KOMaHAUPOBKY, B Clly4ae OCTaBIICHHUs JOJDKHOCTH.

2.13. Cobmomarp HOpMbl Komekca OSTHUKM U CIy)XeOHOro IOBEAECHHS
roCyIapCTBEHHBIX IPAXKIAHCKUX CIyKamuX JIeHuHrpaackoi 061acTu.

2.14. YBenomusiTh TNpeacTaBUTENs HaHUMaTeNss 000 BcexX cily4asx oOpallleHdst K
HavapbHUKY CIT kakux-1ub0 Ul B LEeNsIX CKIIOHEHUS €0 K COBEPILIEHUIO KOPPYTIIIMOHHBIX
MpaBOHApPYILIEHUH, 32 UCKIIOYEHUEM CITydaeB, KOIrJa Mo JaHHBIM ()akTam IMpoBeleHa WU
IPOBOAUTCS TPOBEPKA.

2.15. OTuutsiBaThCsl Mepe] HEeNoCpPeACTBEHHBIM PYKOBOIAUTEJIEM, BBIIIECTOSILIUM
PYKOBOAMUTENEM O pe3yjbTarax paboThl CTPYKTYpHOTO IMOApa3Je/IEeHHs, a TaKXKe O
pe3yibpTaTaX COOCTBEHHOW CIIy)KeOHOU [esTeITbHOCTH, B TOM YMCJIE €XEroaHo, a0 |1
deBpanss roma, CIeOyOLIEro 3a OTYETHBIM, MPEACTABIATh HENOCPEACTBEHHOMY
PYKOBOJUTEIIIO OTUET O CBOEH MPodeCCHOHATBHOM CITY)KeOHOU NeATEeIbHOCTH.

2.16. Hagnexamumm o0pa3oM HCHONHATh 0OSI3aHHOCTU TPakIaHCKOI'O CIyXalllero,
IIPEAYCMOTPEHHBIE 3aKOHOAATEIBCTBOM.

3. IlpaBa

Hauaneauk CII umeer npaso:

3.1. Ha peanus3anuio yCTaHOBJICHHBIX MEUCTBYIOLIMM 3aKOHOJIATEJILCTBOM IIpaB
IPaXXJIAHCKOI'O CIIY’Kallero.

3.2. Ha rocynapcTBeHHbIE rapaHTHH, MPeLyCMOTPEeHHbIE (elepalbHbIMU 3aKOHAMH
¥ HHBIMU HOPMaTHBHBIMH NPaBOBhIMU akTaMu Poccutickoit ®enepanuu 1 JIeHMHrpaacko
obJacTy.

3.3. Ha mosnydeHue B YCTaHOBJIGHHOM IIOpSJIKE OT OPraHOB TIOCYAApCTBEHHOM
BJIACTH, OPraHOB MECTHOTO CaMOYIIPaBJI€HHs, OpPraHU3alMKi KU TIpakaaH JOKyYMEHTOB H
MHOM MH(pOpPMAIIMH, HEOOXOAUMOM ISl HCIIOHEHHUS JODKHOCTHBIX O0SI3aHHOCTEH.

3.4. Jloctyna K perdoHaJbHBIM HWH()OPMAlMOHHBIM cHcTeMaM JIeHMHrpanckou
obmacty, mpaBoBeIM 6azam nmaHHbIX THna «Konekc», «Koncynsrant Ilmocy, «I'apaHTy,
pecypcam cetu «VHTepHeT» IO BONpOCaM, OTHOCAIIMMCS K KOMIIETCHIMH OpraHa
HCIIOJHUTEIBHOM BJIACTH, a TaKKe OKOHOMHYECKHM, IIPaBOBBIM M OOIIECTBEHHO-
MOJTUTAYECKUM BOIIPOCAM.

3.5. BusupoBarth  JOKyMEHTBl [0 BOIpPOCaM, OTHECEHHBIM K (QYyHKIUAM
CTPYKTYPHOTO ITOAPA3AEIICHHUS.

3.6.

(uHble npasa HayanbHKKa CIT)

4. QOTBETCTBEHHOCTH

Havyanpamk ~ CII  Hecer  yCTaHOBICHHYK  (elepalbHBIMH  3aKOHAMHU
OTBETCTBEHHOCTD:

4.1. 3a HapylIeHHe 3aMpeToB, CBSI3aHHBIX C IPaKIaHCKOH ciyx0oii, HecoOmoneH e
OrpaHHYEHHUH U HEBBIONHEHNE O0sM3aTeNIECTB, yCTAHOBIIEHHBIX (eiepabHBIMK 3aKOHAMH.

4.2. 3a HencnoHeHHe (HeHaexkKallee UCIONHEeH)E ) JOJDKHOCTHBIX 0053aHHOCTEH.

4.3.3a yTpaTy Wid HOpYy rocyAapcTBEHHOr0 UMyIecTBa JICHHHIPaCKOH obnacty,
KOTOpPOE OBbLIO MPEOCTaBIEHO eMy JIJIsl HCIIOMHEHH s JI0JDKHOCTHBIX 00s13aHHOCTEH.
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4.4.3a wnapymenue HopM Kojekca 3THKM ¥ CIy)XeOHOro IOBEJEHHA
roCy1apCTBEHHBIX MPAXIAHCKUX CITyKamuX JIeHUHrpaackoi obnacTu.

4.5. 3a HapylieHHe CPOKOB TMOJArOTOBKH NOKYMEHTOB BO HCIIOJHEHHE IOPYYEHHMH
[Ipesunenta Poccuiickoii Penepauun, Ilpencemarens IlpaButenscrBa Poccuiickoi
®enepanuu u ['ybepraropa JleHuHrpaackoit obnacty.

4.6. 3a COCTOsIHHE AaHTHKOPPYNLIIMOHHON paboThl B CTPYKTYPHOM IOJpa3AeIeHUN.
4.7.

(MHas OTBETCTBEHHOCTH HayansHuKa CIT)

5. TlepeueHs BOIPOCOB, 10 KOTOPbIM HayanbHUK CII
BIIpaBe WM 00513aH CaMOCTOSITENIBHO IIPUHUMATh pEeLIeHHUs

5.1. Hauanbnuk CIT 06s13aH caMOCTOATENBHO IPUHUMATD PELLIEHMS:

5.1.1. Ilo Bompocam, OTHOCAILUMMCS K BEAEHHIO CTPYKTYPHOI'O IOJpasAesieHUs U
BXOSIIMM B JOJDKHOCTHBIE 00s3aHHOCTH HayaybHUKaA CI1.

5.1.2. I'lo BonpocaM nepBOOYEPETHOCTH BBIIIOJIHEHUS JOJLKHOCTHBIX 00s13aHHOCTEH
B  Ipedejiax  CpOKOB,  YCTAaHOBIEHHBIX  HEMOCPEACTBEHHBIM  PYKOBOIMTEIIEM,
BBIIIECTOALLIMMHU PYKOBOJHUTEIAMH, U COONIONEHNsI HOPM, YCTAHOBJICHHBIX NEHCTBYIOLIHUM
3aKOHOJATEILCTBOM.

5.1.3. Ilpu peanuzauuy MOJTHOMOYHMM YjIeHAa KOMUCCUHA M HHOTO KOJIJIETHAJIBHOTO
oprasa.

5.1.4. Ilo BompocaM oOpraHu3alMi y4yeTa M XpaHEeHHs IIepelJaHHbIX eMy Ha
HCIIOJIHEHHE JOKYMEHTOB U MaTepHaJIOB.

5.1.5. 0 pacnpeneneHHH [IOKYMEHTOB H IIOpY4YEHHUH [ MCIOIHEHUS MEXIY
paOOTHHKAMU CTPYKTYPHOTO NTOAPA3AEIECHHUS.

5.1.6. O cornacoBaHWM WIM OTKIOHEHHH IPOEKTOB JIOKYMEHTOB, KOTOpbI€ OBLIH
npecTaBlIeHbl pabOTHUKAMU CTPYKTYPHOTO MOAPa3IeIeHH .

5.1.7. O npexacraBieHun pabOTHUKAMU CTPYKTYPHOIO IOAPA3IENIeHUs] YCTHBIX HIIH
MMHCHMEHHBIX O0BSCHEHHH B Cllydyae HEUCIIOIIHEHHS WIIH HEHAIeKAIIEro HCIIOJHEHHST MU
JOJIKHOCTHBIX 00513aHHOCTEH.

5.1.8.

(MHBIE BONPOCHI, M0 KOTOPbIM HauanbHHK CIT 00s13aH CaMOCTOATENBHO PHHUMATH PEILICHHS )

5.2. Haganbuuk CII B xayecTBe 4jieHa KOMMCCHH M MHOTO KOJIJIETHAJIbHOIO OpraHa
BIIpaBe Ha 3acelaHUsX TAKOro OpraHa caMOCTOSITENIEHO IIPUHHMATh pPelleHHe roJI0COBATh
«3a», «IPOTHB» WM «BO3JEpIKalCs», a TakyKe BBICKAa3bIBaTh CBOE MHEHHE, B TOM YHCIIE
3aBIATh 0CO0Oe MHEHHE B TMCHbMEHHOM (OpMe B COOTBETCTBHH C PETJIaMEHTOM
(ropsiikoM) paboThl KOMHCCHHU M MHOTO KOJUIETHAJIbHOTO OpraHa.

6. TlepeueHs BOmpocos, o kotopbiM HayansHUK CI1 BipaBe ninm ob6s3an
y4acTBOBATh MPH MOATOTOBKE IPOEKTOB HOPMATHBHBIX ITPABOBBIX aKTOB U
MPOEKTOB PelleHH I

6.1. Hauanpuuk CIT o0s3aH y4acTBOBaTh B IOArOTOBKE IMPOEKTOB HOPMATHBHBIX
IIPAaBOBBIX AKTOB M IIPOEKTOB pEIIEHHH 110 BONpPOCaM, OTHOCAIIHMCH K BEICHHIO
CTPYKTYPHOTO NOJApa3AesIeHu.

6.2. Hauaneuuk CI1 BrpaBe y4acTBOBaTh B IMOATOTOBKE NPOEKTOB HOPMAaTHBHBIX
MPaBOBbIX aKTOB " peleHHH 1o HUHBIM BOIIpPOCaM

(110 COMIACOBARMIO C HEMOCPENCTBEHHBIM PYKOBOIHTE/EM, BILECTOALIMM PYKOBOAKTE/IEM TGO Ge3 Takoro COrNacoBaHMs)



7. Cpoxu ¥ npouerypbl IOATOTOBKH, PACCMOTPEHHS IPOEKTOB PelleHHUiH,
NOPSIOK COIIACOBAHMSA M IIPUHATHS pelleHuH

7.1.  Obwue Cpokd | TPOUENYPHl MOIATOTOBKH JOKYMEHTOB pEryJHPYIOTCS
MHCTpyKIMeH 110 [e10Npou3BO/ICTBY B OpraHax MCIOIHUTENbHON BlacTH JIeHHHIpaacKoit
obnacru. '

7.2. B OemsX MNOArOTOBKH, COINACOBaHMS M IIPUHSTHS pENIEHMH opraHa
HCIIOJIHUTENIBHOU Bi1acTH HayalbHUK CIT 06s3an:

7.2.1. ObecrieunTh MOArOTOBKY NpOEKTa J[JOKYMEHTa M MpEACTAaBUTh €ro Ha
COTJIACOBAHHME HEMOCPEICTBEHHOMY PYKOBOIMTEIO HE M03Ke, UeM 3a J1Ba pabouMx JHS /10
MCTEHYEHHS CPOKa MCIIOIHEHHA 110 ITOMY JOKYMEHTY, KOTODPBIil YCTaHOBIIEH (enepanbHbIM
3aKOHOM HJIM HOPMAaTHBHBIM IPABOBBIM aKTOM JIeHMHIpajaCcKod o6sacTH, MO0 HMHOrO
CpoKa,  yCTAaHOBIEHHOTO  HEIOCPEACTBEHHBIM  pPYKOBOIHUTENEM,  BBIIIECTOSIIMM
PYKOBOJHUTEJIEM.

7.2.2, Ilocne corylacoBaHus MIPOEKTa JNOKyMEHTa HENoCpeCTBEHHBIM
PYKOBOIMTE/IEM HE3aMEIIUTEIbHO CHaTh MPOEKT JOKYMEHTa OTBETCTBEHHOMY 3a
ACIIONPOM3BOACTBO MJIM 110 TIOPYYEHHIO HENOCPEACTBEHHOTO PYKOBOAMTENIS JTHYHO
MPENCTaBUTh MPOCKT JOKYMEHTA Ha PACCMOTPEHHUE BBILIECTOSLIEMY PYKOBOAUTEITIO.

8. Ilopsimox ciyxeOHoro B3aumozeiicTBust Haganbhuka CI1 ¢ gpyrumu paboTHHKaMu
OpraHa UCIOJIHUTENIbHON BJIACTH, pAOOTHHKAMH MHBIX FOCYIapCTBEHHBIX OPraHOB H
OpraHoB MECTHOTO CaMOYIIPaBIEHUs, OPraHU3ALUIMHI U IPaXIaHaMu

8.1. [Ilopy4enms u ykasanus HadanpHuky CII galoTcs HenocpeaCTBEHHBIM
PYKOBOJHUTEIEM, BBILIECTOSIIMMH PYKOBOJHTEIAMH B YCTHOH HJIH TIHCBMEHHON (hopMe 110
BOIIpOCaM, OTHOCSIIMMCS K JOJDKHOCTHBIM 00si3aHHOCTAM HavanbHuka CIT.

8.2. B mensiX MCIONHEHUs NODKHOCTHBIX OOS3aHHOCTEH W MOPYYEHHH HauyalbHUK
CIT BmpaBe ofpamarbcsi K ApyrdM pabOTHHKaM oOpraHa MCIIONHUTENIHHOH BIACTH,
pabOTHHKAM HMHBIX I'OCYJapCTBEHHBIX OPraHOB, OPraHOB MECTHOTO CaMOYTpaBIEHHs, K
rpaxaHaM U B OpraHHU3al|H.

8.3. Havanenux CII Bnpase B ycTHOH (opMe naBaTh pa3bsCHEHHS 10 BOIpPOCAM,
OTHOCALIMMCS K €ro JO/DKHOCTHBIM 00A3aHHOCTSAM, B OTBET Ha OOpalleHHs K HeMy
pabOTHHUKOB roCY 1apCTBEHHBIX OPraHOB M OPTaHOB MECTHOTO CaMOYIIPaBJIEHH .

8.4. Hauaneuuk CII BripaBe B ycTHOH (hopMe naBaTh pa3bsICHEHHs [0 BOIPOCaAM,
OTHOCAIIMMCS K €ro JIO/DKHOCTHBIM OOSI3aHHOCTSIM, IPEICTaBUTENSAM OpraHu3amuil u
rpaXkaHam

(Mo cBOEMY YCMOTPEHHIO JTMGO NO NOPYYEHHEO HEMOCPEACTBEHHOTO PYKOBOIHTENS, BBILIECTOSILErO PYKOBOAUTEIA)

8.5. Havyanenuk CII BnpaBe mpeasiolXUTh UCIIOJHUTETIO MO JOKYMEHTY B pabodem
MOpsi/IKE PEUIMTh BOIPOC O €ro OT3bIBE, €CJIHM TaKOW JOKYMEHT WM OTHEJIBHBIE €ro
TIOJIOKEHUS HE COOTBETCTBYIOT (efiepaibHOMY, OOJIacCTHOMY 3aKOHOJATENbCTBY HW/WIIH
npaBuiiaM o(hOpMIIEHUs! JOKYMEHTOB.

8.6. Ha mepuon cBoero BpeMEHHOro OTCYTCTBUS (B TOM 4HCJe KOMaHIMPOBKA,
ornyck) HadaneHUK CIT 06s3aH nepeaars Bce MaTepuansl U HHOOPMALHIO, HEOOXOUMBIE
U1 BBIMOJIHEHMS JODKHOCTHBIX O00SI3aHHOCTEH 110 HACTOAIIEMY PerjiaMeHTy, pabOoTHHKY,
BPEMEHHO MCIIOIHSIONIEMY ero 00s3aHHOCTH.
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8.7. Hauanpauk CII 00s3aH BpeMEHHO BBIOJHATE OTAEIBHBIE JOJPKHOCTHBIE
00s13aHHOCTH OTCYTCTBYIOILIETO paboTHUKA CTPYKTYPHOTO noJipas/iesieHus,

(MHOE CTPYKTYpHOE MOAPA3/AC/ICHHE OPraHa HCIOJIHUTEIbHOM BJAaCTH)

B COOTBETCTBHH C IIOPYYEHHUEM HEIMOCPEACTBEHHOTO PYKOBOMMTENS, BEHIIIECTOSAIIETO
PYKOBOIUTEIIS.

9. IlepeyeHb rocy1apCTBEHHBIX YCIIYT,
OKa3bIBAEMBIX I'PaXKJaHaM M OpraHH3alUsSIM

Hauaneauk CIT

(mpepocTaBseT rpax1aHaM M OpraHU3aLKAM CIEAYIONIHME roCy AapCTBeHHbIe yeayru: 1...;2...; 3.

100 He MpEIOCTABJIACT rOCY1IapCTBEHHBIX YCIYr rpaXKaaHaM U opraHmaum[M)

10. Iloxazarenu 3¢)eKTUBHOCTH U Pe3yIbTATHBHOCTH
Npo(eCCHOHANIBHOM CITy)KeOHOM esiTeIbHOCTH HavanbHuka CIT

[ToxkazarensmMu  >QQPEKTHBHOCTH U  Pe3yJbTaTHBHOCTH  NPO(eCcCHOHANbHOM
ciyxeOHoH nesitenbHoCTH HavanbHuka CI sBisiores:

10.1. OtcyrcTBHE HapylleHW IIpU BBINOJHEHHH (YHKIMH, BO3JOXKEHHBIX Ha
CTPYKTYpPHOE IOJpasie/ieHHe B COOTBETCTBUH C IIOJOXEHHUEM O CTPYKTYPHOM
HO/Ipa3eIeHUH.

10.2. BeimonHeHue 3ajady CTPYKTYpHOTO I[OApa3f€ieHHs B COOTBETCTBUU C
3aJJaHHBIMU 00BEMaMU U CPOKAMH HCIIOJIHEHHS.

10.3. Hanmvyme  aKTyanbHBIX JOJDKHOCTHBIX  PErJIAMEHTOB,  OOANCHOCHIHBIX
uHcmpyKyuil® paGOTHUKOB CTPYKTYPHOI'O IOAPA3JeIeHUs U TOJOXEHUs] O CTPYKTYPHOM
OJpa3IeJIeHHUH.

10.4. OrcyrcTBHE B aHATUTHYECKMX M HMHBIX MaTepHaliaX, I[OArOTOBIEHHBIX
HayanbHUKOM CII, cTpyKTypHBIM mHOIpa3feleHHeM, yCTapeBIlel, HeMpPOBEPEHHON WM
UCKa)XXE€HHOU UH(bOpMAaIIHH.

10.5. OrcyrcTBue (hakTOoB yTpaThl JOKYMEHTOB M MAaTEpPHUalIOB, IMOCTYIUBIINX
HayanbHUKY CII Ha ucronHeHue, XpaHeHHe.

10.6. OtcyrcTBHE (akTOB Mporycka (CpbIBa) CPOKOB HCIIOTHEHHS 10 JOKYMEHTaM
(mopy4eHUsiM), KOTOpBI€ YCTaHOBIEHBI (eJepaibHbIM 3aKOHOM WM HOPMATHBHBIM
IIPaBOBBIM aKTOM JIEHMHIPaACKOM 00J1acTH, HACTOSIIMM [OJDKHOCTHBIM PErjIaMeHTOM,
HEIIOCPEACTBEHHBIM PYKOBOJAUTENIEM, BBIILIECTOSLUIUMU PYKOBOIUTEIISIMH.

10.7. OtcyrcTBHe (DakTOB MpoOITycKa 0e3 YBa)KMTEJbHOW MPHYMHBI 3acelaHui
KOMHUCCUHM U UHBIX KOJUIETHAIBHBIX OPTaHOB, HHBIX MEPOIPHUATUN, B KOTOPBIX HAYaJIbHUKY
CII, paboTHHUKaM CTPYKTYpPHOT0 OApa3aeIeHHs ObLIO MMOPYYECHO MPUHSATh YYaCTHE.

10.8. KagecTBO BBINOJHEHHOW paOOTHI (IOATOTOBKAa JOKYMEHTOB, MAaT€pUalOB B
COOTBETCTBUM C YCTAHOBJICHHBIMH TpeOOBaHUSIMH, IOJHOE MU JIOTUYHOE H3JI0KEHUE
MaTepHalia, OPUANYECKH I'PaMOTHOE COCTaBIIEHUE JOKYMEHTA).

10.9. OtBeTCTBEHHOCTh (HCIIOJHEHHE OOSI3aHHOCTEH B CPOK C MHHHMYMOM
KOHTPOJIS).

® [Ipu HanMdMK B CTPYKTYPHOM MO/IPa3eNeHHH NOMKHOCTeH, He SBJAIOUIMXCA IOJUKHOCTSAMHU [OCY1apCTBEHHO rpak IaHCKO#
cyxObl JIeHUHrpaackol o0yacTy.
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10.10. CaMocTOATENBHOCTD (crmocobHOCTH BBITIOJIHATH 3a/laHUs 0e3
JOTIOTHUTENILHEIX YKa3aHHH).

10.11. Jucummirna (coOoIeHHe CIy)KeOHOTO pacropsaKa).

10.12. IlpodeccruonanbHas KOMIIETEHTHOCTb.

10,13,

(MHBIe nokasaTenH 2GQEKTHBHOCTH ¥ PE3yILTATHBHOCTH npodieccHORaNbHOM ctyxebHoll AearensHocTH HasansHuka CI1T)



[Ipunoxenue 3
K npuKasy anmnapara ['yOepHaropa
u [IpaButensctBa JIeHUHIpaACKO# 00IacTH

ot «//» 40 2076 ropmaNeo/-04/ 9

IPUMEPHBIN
JTOJKHOCTHOM PETJIAMEHT
roCcyaapCcTrB€HHOI0O rpaKaaHckKoro CJyxKamero
opraHa HCMOJIHUTEJLHOH BJIACTH JIemmrpaucxoi'l o0J1acTH — crienquaJaucra
oCymIeCTBjasOmero nmpaBoBoO¢ (lopnzmqecxoe) CONPOBOKACHHE NesATEJIbHOCTH
opraHa HCINOJIHUTEJbHOH BJIACTH Hennnrpancxoﬁ 00J1acTH

«YTBEPXJAK»
PykoBogutens
OopraHa UCIIOJHUTEIBHOMN BIIaCTH
Jlenunrpazackoit obnacTu

MOAINKCH H.0. Gamunus

« » 20 ronma

JTOJDKHOCTHOM PEIJIAMEHT

(HOHHOC HAaHMCHOBAHHE JOJDKHOCTH IPAXAAHCKOr0 CIY»Kalero B pOAMTEIbHOM na,ueme)

(HOHHOC HaHWMCHOBAHHE IOJDKHOCTH IP@XAAHCKOI'0 CIIY>KALIEro B HUMEHHTEIbHOM na,ueme)

(nanee — crnenUaNMCT, CTPYKTYypHOE IOApa3feleHue, OpraH HCIOJHUTEILHON BIIACTH)
SIBJISIETCS TOCY IapCTBEHHBIM IPAXKAAaHCKHUM CIIy’KaluM JIeHHHTrpaacKo# 001acTy.

B coorBercTBHM ¢ PeecTpoM 10DKHOCTEH roCcy1apCTBEHHOM IPa)KIaHCKOM CIIyKObI
JlenuHrpazackoi 061aCTH JODKHOCTD

(HaHMCHOBaHHC JOJIKHOCTH IPOKIAAHCKOTO CITY>KALIEro B COOTBETCTBHH C PCECTPOM)

OTHOCHUTCA K KaTCropuu

(«Cneunanuctey» 1160 «ObecneuHBaroIe CIEUHATHCTBI) (B COOTBETCTBHH ¢ Peectpom))

BEeIyLUEH TPYIIIHL.
1. KBanudukaunoHHble TpeOOBaHHUS

1.1. Bpricuiee o6pa3oBaHue.
1.2. He menee JIeT CTaka roCcyAapCTBEHHOW TpaKJaHCKOH CITyObl HITH
JeT craxa paboThl MO CHELHATbHOCTH, HAINPaBlIEHHIO MOATOTOBKH JIHOO Oe3
MpeTbSIBICHHS TPeGOBAHMI K CTAXY.

1.3. CneunansHocth «HOpucnpynenuus» unu «IIpaBoBenenue» nubo HampaBiieHHe
noarotoBku «tOpucnpyaeHuus», NoATBepXK1aeMble JUIIOMOM OakanaBpa, CleHaINCTa,
Marucrpa.

1.4. 3nanus:

Konctutyuuu Poccuiickoit Penepanuy;

* TpeGoBanus K CTaxy YKa3bIBAalOTCs B COOTBETCTBHH C TpeOOBaHUAMH cTaThH 14 obnmacTHoro 3akona ot 25 despans 2005
rona Ne 11-03 «O npaBoBOM peryJIMpOBaHUH rOCYIAPCTBEHHON IPaXKIaHCKOM CiryxObl JIeHHHrpaackon obnacTiy.
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[ paxxmanckoro kojekca Poccuiickoit @eneparnu;

['paxxianckoro npoueccyanbHoro kojxekca Poccuiickoit ®enepanuu;

ApbuTpakHoro npoueccyaibHOro kojaekca Poccuiickoit @enepaunu;

DenepanpHOro 3akoHa ot 6 okTA0ps 1999 roga Ne 184-@3 «O6 o6mux npuHIMIAX
OpraHu3alliid 3aKOHOMAATENbHBIX (IPEICTABUTENBHBIX) M HCIIOMHUTENBHBIX OPraHoB
rocyIapCTBEHHOM BacTH cyobekToB Poccutickoit ®enepaununy;

DenepanpHOro 3akoHa oT 6 okTAOps 2003 roga Ne 131-03 «O6 o6mmx IMPUHIMITAX
OpraHH3alli¥ MECTHOIo caMoyIpasiieHus B Poccutickoit Menepaiiuny;

@enepanbHOro 3akona ot 2 mas 2006 roga Ne 59-@3 «O nopsinke paccMOTpeHHs
obpaiienuii rpaxxaan Poccutickoit @eneparumny;

DejiepanbHOro 3akoHa ot 25 jaexadps 2008 roma Ne 273-D3 «O npotuBoneicTBUM
KOppyNuMK» W WHBIX HOPMATHUBHBIX IIPaBOBBIX akToB Poccuiickoii @epepauuu u
JlenuHrpasickoi 00nacTy B cepe NPOTHBOACHCTBUS KOPPYIILIHY;

QenepanpHOro 3akoHa or 26 gexabps 2008 roma Ne 294-03 «O szammre npas
IOPUAHYECKUX JIMIl M HMHAMBHIYalbHBIX IpPeANpPUHUMATEIeH IMpPH OCYLIECTBICHHH
roCy/JapCTBEHHOIO KOHTPOJIs (HaA30pa) ¥ MyHHUIHIIATBEHOTO KOHTPOIS» '}

@enepansHoro 3akoHa oT 9 despans 2009 roma Ne 8-®3 «O6 obecrneueHun
J0CTyIa K UH(MOPMaIUK O JeATeIbHOCTH I'OCYAaPCTBEHHBIX OPraHOB U OPraHOB MECTHOTO
caMOYTIPaBIICHHUS;

®enepanbHoro 3akoHa ot 17 suBaps 1992 roma Ne 2202-1 «O mnpokyparype
Poccuiickoii @enepariumy;

@enepanbroro 3akona ot 27 umtong 2006 roma Ne 149-®3 «O6 wunbopMmaimy,
UH(OPMALMOHHBIX TEXHOJOTUAX H O 3aIIKTe HH(POPMALMUY;

@enepanbioro 3akona ot 27 wurong 2006 roga Ne 152-03 «O nepcoHanbHBIX
JaHHBIX»;

VYkasa [Ipesunenra Poccuiickoit @enepauuu ot 10 aBrycra 2000 roga Ne 1486 «O
JOMOJHHUTENILHBIX Mepax 10 O00ECHeYeHHUI0 EeIMHCTBA IPaBOBOTO [POCTPAHCTBA
Poccuiickoit ®denepanum»;

nocranosienus Ilpasurenscrea Poccuiickoit @eneparyu ot 26 despans 2010 roaa
Ne 96 «O6 aHTHKOPPYNIHOHHOM 3KCIEPTU3€ HOPMATHUBHBIX NIPABOBBIX aKTOB U MPOEKTOB
HOPMAaTHBHBIX [MPABOBBIX aKTOBY;

HOPMAaTHBHBIX IIPaBOBBIX aKTOB, PETYJIMPYIOLIMX MNPaBOOTHOLIEHHS B cdepax,
OTHOCALIMXCS K KOMITETEHLIMM OpraHa UCIIOJHUTENbHOM BIIacTH,

3aKkoHoAaTenbcTBa Poccuiickoli @Penepaud O TOCYyIapCTBEHHOM TI'pa)KHaHCKOMH
ciyx0e Poccuiickoii ®enepauuy,

Ycrapa Jlenunrpanackoit obnacty;

obnactHoro 3akoHa oT 11 nexabps 2007 roma Ne 174-03 «O mnpaBOBBIX akTax
JlenuHrpaackoi obnactuy;

I10JI0’KEHHs1 00 opraHe UCTIONHUTENBHON BIIACTH;

nocraHosyieHus: ['ybepnaropa Jlenunrpanckoit obnactu ot 6 oxtsiops 2014 roma
No 76-nr «O mepax no peanuzauuu Ykasa [Ipesunenra Poccuiickoit @enepanuu ot 10
aprycta 2000 roma Ne 1486 «O momosHUTENIBHBIX Mepax MO 0OECNne4YeHWI0 eIUHCTBa
mpaBoBOro npocrpancrsa Poccuiickoii Menepanumy;

° B crydae, ecii K KOMIETEHIMH OpraHa MCTIONHHTETLHOMN BAACTH OTHOCHTCA OCYIIECTBIEHHE KOHTPOJIBLHBIX (HAI30PHBIX)
dyHKUMit



nocra”oiieHus: ['ybepHaropa Jlenunrpaackoit obmactu ot 17 suBaps 2014 roga
Ne 1-ir «O paspaboTke M yTBEPXKIEHHU IOJOXKEHUH O CTPYKTYPHBIX IMOIpa3ae/IeHHIX
OpraHOB HCITIOJIHUTENILHOM Bi1acTH JIEeHMHIpaackoil 001acTH, TOMDKHOCTHBIX PErjiaMeHTOB
rOCyIapCTBEHHBIX I'POXIAHCKUX CIIy)XKaluX JIEHUHrpaackoi 0O0JacTH M IOJDKHOCTHBIX
HHCTPYKLHUH PabOTHMKOB OPraHOB HCITOJHHUTENBHOU BiacTH JIEeHMHIpaiackodl obnacty,
3aMeINAOIIUX  NODKHOCTH, HE  SBJIAIOIIKECS  JOJDKHOCTSMH  TOCYIapCTBEHHOMN
rpaxaaHckod cmyxObl JIeHMHrpaackoii o0nacTH, ¥ O BHECEHMM W3MEHEHHH B
nocra”osieHue ['ybepnaropa Jlenunrpazackoit obnactu ot 19 urons 2010 romga Ne 57-nr
«O nenerMpoBaHUM IIOJTHOMOYHMM IIpeACTaBHUTENs HAaHUMATeNs M OCYLIECTBICHUH
(GyHnkuuit paboTonaresns B OpraHax UCIIOJHHUTEIBHOM BacTu JIGHHHIpaACcKoi 061acTH U B
anrnaparax MUpPOBBIX cyiei JIeHuHrpaackoi o0aacTuy;

noctaHoBiienus IIpaBurenscTBa JlennHrpaackoit obnactu ot 23 Host6ps 2010 roxa
Ne310 «O6 aHTHKOpPYNLMOHHOH 3KCIEPTH3e HOPMATHBHBIX IPaBOBBIX aKTOB
JIeHUHTpasCKOH 00JacTH M NPOEKTOB HOPMATHUBHBIX MPABOBBIX aKTOB JIEHMHIPamCKOM
o0acTny;

nocraHoBjeHus [IpaBurensctBa JleHuHrpaackoi obmactd ot 5 wrons 2013 rona
Ne 193 «O mnopsaxe pasmemieHus (OmyOIMKOBaHUS) HPaBOBBIX aKTOB JIEHHHIPamCKOM
obacTy Ha OQUIMATEHOM MHTEPHET-NopTate AIMUHUCTpAMU JIEHUHIPaACKo#i 06acTH
B ceTu «MHTEepHET» (WWW.lenobl.ru)»;

noctaHoBienus: [IpaBurenncrtsa Jlenunrpaackoi obmactu or 19 centsiops 2013
roga Ne 301 «OO0 yTBep)KIOEHHH IOpsIKa IMPABOBOr0O HH(MOPMHPOBAHUS HaCEJICHUS
JlenuHrpackoit o6aacTuy;

nocraHosiieHus: IlpaButensctBa JleHunrpanckon obnactu ot 9 mrons 2015 rona
Ne 209 «O6 yrBepxaenun Ilopsinika npenoctaBieHust OTPacieBbIMU, TEPPUTOPHATLHEIMU
U MHBIMHM OpraHaMH MCIIOJHUTENBHOHN BiacTu JIeHHHrpaackoid 061acTé MpaBOBBIX aKTOB
s pasMelneHus (omyOiaukoBaHMs) Ha «OQUIIMATIbHOM HHTEpHET-NOpTalle [PaBOBOMN
uHGOpManuu»  (Www.pravo.gov.ru)» (majiee - IOCTaHOBJIeHHe IIpaBuUTenbCTBA
Jlenunrpanckoi obnactu ot 9 utonst 2015 rona Ne 209);

pacriopsbxenust ['ybepnHaropa Jlenunrpanckoit obmactu ot S5 wmrons 2013 roxa
Ne 480-pr «O mnpoBeeHMHM MOHMTOPUHIAa H3MEHEHHH OTpacieBoro ¢enepaabHOro
3aKOHOJATEebCTBA, MMOATOTOBKE IMPEANOKEHUN B IUIaH 3aKOHOIIPOEKTHOW NeATEIbHOCTH
[TpaButenscrBa JIeHMHrpanackoil o0gacTW W OCYILECTBIEHUHM Mep MO MPODUIAKTHKE
KOPPYIILIUUY;

pacniopsbkenust ['yobepnartopa Jlenunrpazackoit obmactu ot 10 depans 2015 roxa
Ne 64-pr «O HampaBieHUM NPOEKTOB HOPMATHBHBIX IPABOBBIX aKTOB JIEHHHIpPaAICKOi
obnacty, paspabaTelBaéMbIX OpraHamMH HCIIOJHHUTENIbHON BiIacTH JIeHMHrpaacKoi
o0ractu, B pokypatypy JIeHuHrpaackoii obnactuy;

Konexca 3TMKM U CiIy)K€OHOrO TIIOBEIEHUSI TOCYNAapCTBEHHBIX T'PaXKIaHCKHUX
ciyxamux JIeHHHrpaackoit obnacty;

Pernamenta [IpaButenscTBa JleHuHrpaackoi obnacry;

MHCTpYKIIMH 1O JEJONpPOU3BOJACTBY B OpraHax MCIIOJHUTEIBHOW BJIACTH
JlenuHrpanackoi odnacty;

clly>)keOHOTO pacropsifka B AIMHUHHUCTpaluy JIeHHHrpaIcKo# obnacTy;

)

(yKaﬁ}blBaiOTCﬂ HAUMEHOBAHHA MHBIX MPABOBBIX AKTOB, 3HAHHE KOTOPbLIX HE0OX0AMMO ISt HCMIOTHEHHs 00A3aHHOCTEH N0 IIO."I)KHOCTM)

BO3MOXXHOCTEH M OCOOEHHOCTEH MpPUMEHEHHs] COBPEMEHHBIX HH(POPMALUOHHO-
KOMMYHHUKalMOHHBIX TEXHOJIOTUH B OpraHe UCIIOJIHUTENIBHON BIACTH.



1.5. YMenus:

CHCTEMAaTH3aLUK U aHaJIH3a HHPOpPMaLHH;

paboThl ¢ TEXHMYECKHUM W IPOrpaMMHBIM OOecrieYeHHeM aBTOMATH3HMPOBAHHOIO
pabouero mecra (APM), B ToM uucne paGoThl B ONepallMOHHOM CHCTeMe ceMeicTBa
Windows, B TexcTroBoM penaktope Microsoft Office Word, ¢ TabauynbiM mpoueccopom
Microsoft Office Excel; ¢ moutoBeiM kmuentom Tuna «Qutlook», mDOAroTOBKH
Ipe3eHTaumii ¢ npuMeHenueM npunoxenus Microsoft Office Power Point;

paboThl B Ka4yeCTBE I10J1530BaTeNs B MH(POPMAILMOHHBIX CHCTEMAX, MPUMEHIEMBIX B
OpraHe HCIOJNHHTEIBHOM BJIACTH, B TOM YHCI€ B CHCTEMax 3JEKTPOHHOIO
JOKYyMeHTO000poTa, B MH(OPMallMOHHO-NIPaBOBbIX cucTeMax «[apaHT», «KoHCynbTaHT
[moc», «Koaeke», HHOOPMALMOHHO-TEIEKOMMYHUKALIMOHHBIX CETAX, B TOM YHCJIE CETH
«HuTepHeT»;

MCITOJIb30BAHUsl KOITUPOBAJILHONW TEXHHUKH, CPEACTB TelnepOHHON U (HhaKCUMHILHOM
CBSI3H,

(nHele ymeHus, 001a1aH1ue KOTOPBIMH HEOBXOIHMO [UIA HCIONHEHHs 00A3AHHOCTEH M0 I0MKHOCTH)

2. JomxHOCTHBIE 003aHHOCTH

B uensix peanusanuu nojHOModui M (QYHKUMH opraHa HMCIOJHHTEILHOM BIIACTH,
IPEyCMOTPEHHBIX IIOJIOXKeHHeM 00 opraHe WCIOJHHUTEILHOM BJIAaCTH, a TaKXe B
COOTBETCTBHH C ITOJIOXKEHHUEM O CTPYKTYPHOM MOJpa3eeHHUH CITEIUATUCT 00s13aH:

2.1. Ilo mOpy4YeHHMIO HENOCPEACTBEHHOTO pPYKOBOIUTENS pa3pabaTeiBaTh M
NPEJICTABIATE  HEMOCPEACTBEHHOMY pPYKOBOJOUTENIO IIPOEKTHl  IPAaBOBBIX  aKTOB
Jlenunrpajickoii obnacty, obecneynuBaTh HX COITIACOBAaHHE B YCTAHOBIEHHOM IOPSJIKE.

2.2. BectH peecTp IIpaBOBBEIX aKTOB, pa3padaThiBa€MbIX B OpraHe HCIIOJIHHTEIBHOH
BJIACTH.

2.3. B coorBercTBMM ¢ coryaimieHueM Mexay I'ybepHaropoMm JleHMHIpajckoi
obnacTu ¥ npokypatypoil JleHuHrpaackoii obnactu ot 28 despansa 2012 romga Ne 7-nic o
B3aUMOJIEHCTBHHU B IIPABOTBOPYECKOH JESATEIBHOCTH U 00eCIIeUeHHH eIMHCTBA IIPAaBOBOI0
npoctpancTBa Poccuiickoil ®enepauuu, pacnopsokeHueM ['yOepHatopa JleHuHTrpagckoi
obnactu ot 10 despans 2015 roga No 64-pr «O HampaBiIeHHH MPOEKTOB HOPMATHBHBIX
MpaBoOBBIX  akToB  JlewwHrpazckod — obnact,  pa3pabOaTbiBaeMBIX  OpraHaMH
MCITOJIHUTEIbHON BnacTH JlenuHrpanckoil obmactv, B mpokypaTypy JleHHHrpamckoi
obnacTu»:

2.3.1. HanpaBnsiTe Ha 3JI€KTPOHHBIE aJpeca NpoKypaTypsl JICHUHIpaacKoi 00IacTH
(npa@prok47.ru, n.f.zajceva@prok47.ru):

— pa3paboTaHHBlE OPraHOM HCIIOJHUTEIBHOW BJIACTH IIPOEKThI ITOCTAHOBJICHUH
['ybepnatopa Jlenunrpanckoil o0nacTd W NOpoekTbl MocTaHoBieHud IlpaBuTenbcTBa
Jlenunrpanckoit obnacTu - He Mo3AHEE YeM depe3 TpU pabouux JHs CO JHS PErHCTPalUH
KOMHMTETOM IpaBoBOro obecrieyeHuss JIeHMHIpajckod oOJacTH  IOJIOKHUTEBHOIO
3aKJIFOYEHHS 110 pe3ysibTaTaM IPaBOBOH (FOPHIMYECKOH) IKCIIEPTH3BI;

— pa3paboTaHHblE OPraHOM HCIOJHUTENBHOM BIACTU MPOEKThl MPUKA30B OpraHa
HCTIOJIHUTEILHOM BIACTH - HE MO3JHEe YeM 3a NATh padoduX JHeH 10 AaThl UX IPUHATHS.

2.3.2. HanpaBnaTe Ha 3JIEKTPOHHBIE ajpeca MPOKyparypbl JIEHHHIpaICKOH
00J1aCTH TEKCThl NPUKA30B OpraHa WCIOJHUTENBHOM BIAcTH B TeYeHHE TpeX paboumx
JHEeH ¢ JaThl UX IPUHATHS.
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2.3.3. HanpaBnsiTh Ha OJJEKTPOHHBIE ajpeca NpOKypaTyphl JIEeHHHrpaaCcKou
00J1acTH He Mo3/IHee MATOro YMciia OYepPeTHOro Mecsa:

— 1epedeHsb (peecTp) NOArOTOBIEHHBIX OPraHOM HCITOJTHUTEIBHOH BIACTH IMPOEKTOB
nocraHoBieHuil ['yOepHaropa JleHuHrpajackoil o0iacT W MPOEKTOB MOCTAHOBJIEHHM
IIpaBuTenscTBa JIeCHMHIpaaACKON 006/1acTH, MONYYHUBIIUX B T€UEHHUE MTPEABIAYIIETO MECALA
MIOJIOKMTEIIbHBIE  3aKJIIOYEHHMs KOMMTETa IIpaBOBOro obecrnedeHuss JIeHWHTpaacKo
o0OJacTy;

— IepedyeHb (peecTp) MPOEKTOB INPUKAa30B M INPUKA30B OpraHa HCIOJHHTEILHOM
BJIACTH, IOArOTOBJIEHHBIX M NPHUHATBIX OPraHOM HCIIOJIHUTEIBHOM BJIACTH B TEYEHHE
npeablayLIero Mecsua.

2.3.4. HanipaBiaATh B NpoKyparypy JIeHWHrpaackoi o0jacTH He MO3AHEE ISITOrO
qucja MEePBOr0 MeCsla OYEepeqHOro KBapTajla Ha OyMaXXHbIX HOCHUTEJNSX 3aBepeHHbIE
KOIMM IPHUKAa30B OpraHa MCIIOJHUTENILHON BIIACTH, IMPUHSTHIX B T€UEHHUE MPEIBIIYINErO
KBapTaja.

2.3.5. TloaroraBnuBaTh U HaIpaBIsATh B NPOKypaTypy JIEeHHHIpaaCKoi 06iacTH He
MO3/IHee IATOr0 YHUcja IEePBOro Mecsla O4epelHOTO KBapTala eXeKBapTalbHble aKThl
CBEPKHM IIepeYHeH (PeecTpoB) NPOEKTOB IIPABOBHIX aKTOB, MTPABOBBIX aKTOB YKa3aHHEIX B
MyHKTE 2.3.3 HACTOSAIIEro NOJDKHOCTHOIO PEeriaMeHTa, HalpaBIeHHBIX B IPOKYpaTypy B
TeYEHHE IPOLIEIIEro KBapTaja U IepedHs (peectpa) TaKuX MPOeKTOB IPABOBBIX aKTOB,
IIPaBOBBIX aKTOB IOJIy4Y€HHBIX [IPOKYpPATYPOH.

2.4. B coorBerctBuu ¢ VYkaszoMm Ilpesunmentra Poccuiickoit ®enepaumu ot 10
asrycra 2000 roga Ne 1486 «O HOMONHUTENBHBIX Mepax 10 O0ECIIEYEHHMIO €IUHCTBA
npaBoBoro mnpocrpancTtsa Poccuiickori ®Penepanuu», MocTaHOBIeHUeM ['yGepHaropa
Jlenunrpanackon obmactu ot 6 okTabps 2014 roga Ne 76-nr «O Mepax Mo peanu3anuu
Ykasa Ilpesunenta Poccuiickoii @enepamun ot 10 asrycra 2000 roma Ne 1486 «O
AOTOJIHUTENbHBIX ~Mepax M0 OOEeCHeYeHHI0 eOHHCTBA IPaBOBOTO IIPOCTPAaHCTBA
Poccuiickoit ®@enepauuu» HampaBiIsTh B YIpaBieHHe MHUHHCTEPCTBA IOCTUIMH
Poccuiickoit ®enepanuu no JIeHUHrpaackoi 06aacTu:

2.4.]1. koMK TMpPHKa30B IPUHATBIX OPTraHOM HCIIOJHUTENBHOW BIacTH (Ha
OyMa)kKHBIX HOCUTEJISX);

2.4.2. TexcroBble anpeca B ceTu «MHTepHeT» (yHHBEpCaIbHbIN yKa3aTelb pecypca,
URL), 10 KOTOpBIM  pacnoioXeHbl TeKCThl IMPHKA30B MPUHATHIX  OPraHOM
MCIIOJIHUTEJIbHOM BJIACTH, C yKa3aHHEM JaThl OQUIHATEHOIO OITyOINKOBAHUSL.

2.5. HampaBisTe B yYCTaHOBJIEHHBIE CPOKHM KOMHMH MPHHATHIX MPHUKA30B OpraHa
HCIIOJIHUTENIBHOW BJIaCTH B 3aKOHOJATeIbHOE coOpanue JIeHMHIpancKoii 061acTy.

2.6. HampaBisiTb B yCTAaHOBIIEHHBIE CPOKH KOIIMH INPHHATBIX NPHMKA30B OpraHa
WCIIOJIHUTEIPHOM ~ BJIACTH B YNOJHOMOYEHHBIE  OpraHbl  Juis  O(QHIHAIBHOTO
OmyOJIMKOBaHUs, B TOM WYMCI€ B COOTBETCTBHM C I[lOpSAKOM IIpeJoCTaBIeHHUS
OTpacieBbIMU, TEPPUTOPHUATBHEIMU M WHBIMU OpraHaMH HCIIOJIHUTEJILHOW BIACTH
Jlennnrpazckoli 061acTH NpPaBOBBIX aKTOB [UI pasMelleHus (OmyOaMKoBaHHS) Ha
«OduupranbHOM — MHTEPHET-TIOpTale MpPaBoBON MH(pOpMaLMK» (WWW.pravo.gov.ru),
YTBEPXKICHHBIM NOCTaHOBIeHHeM IIpaBurenscTBa JleHHHIpaacKoi o6nacT OT 9 HIOHS
2015 rona Ne 209, ocyimiecTBiIATh NOATOTOBKY [PUKA30B OPraHa HCIIOTHUTEIBHOM BIaCTH
(Ha OyMaXXHBIX HOCHTENSX H B BHJAE OJIEKTPOHHOro o0pasza) s HMX pa3MeLIeHHS
(omybiMKoBaHus) Ha O(HIMANBHOM HHTEPHET-TIOpTade PaBOBOIA UHpOpMaIHH
(Www.pravo.gov.ru). IIpoBOAHTS MOHHTOPHHI OQHUIMANEHOTO OIMY6IMKOBAHMS IIPUKa30B



OpraHa HCIHOJHHTEIBHOH BIIACTH, O pe3yabTarax MOHHUTOPHMHIA  JOKJIAAbIBATEH
HEIOCPEJICTBEHHOMY PYKOBOIHMTEIIO.

2.7.Ilo MOpYYeHHIO HEMOCPEACTBEHHOTO DYKOBOJAWTENS IPOBOAUTE MPABOBYIO
(FOpHIYECKYH0) 3KCIEPTH3Y MPOEKTOB IPABOBBIX AKTOB, B TOM YMCIe, pa3paGOTaAHHBIX
paboTHUKaMM OpraHa HCIOJHHUTENBHOM BIACTH, HAa NpeAMeT HX COOTBETCTBHUS
JICHCTBYIOIIIEMY 3aKOHOJATEJbCTBY M IIPaBHIaM FOPHIHKO-TEXHMYECKOTO O(OPMISHHUS
JIOKyMEHTOB, II0 pe3yJjbTaTaM [OATOTABIMBATE COOTBETCTBYIOLUIME 3aKIIOYEHHS U
NPEJCTAaBIIATE HX HEMOCPEACTBEHHOMY PYKOBOIHUTEIO.

2.8.1lo [IOPYYCHHIO HETIOCPEICTBEHHOTO PYKOBOAUTEJISI [IPOBOJIHUTH
AHTHKOPPYNIHOHHYIO 3KCIIEPTH3Yy MPOEKTOB IPUKA30B OpraHa UCIOJHUTENLHOM BIACTH,
MPUKa30B OpraHa HCIOJHUTEJIbHOH BJIACTH, MO pe3yjbTaTaM IIOATOTABIMBATH
COOTBETCTBYIOIIHE 3AKIIFOUEHHUS U MPENCTABIATh UX HEMOCPEACTBEHHOMY PYKOBOIUTEITFO,
BECTH YYeT Pe3yIbTaTOB aHTHKOPPYIIHOHHON 3KCIIEPTH3HI.

2.9.0cy1ecTBIATh MOArOTOBKY HH(POPMALMK, COCTaB KOTOPOH ONpe/eNeH MyHKTOM
5 TlpumepHoro mopsi/ika NpOBeAEHHS AHTHKOPPYILMOHHONW 3KCHEPTH3bl HOPMATUBHBIX
NPaBOBBIX aKTOB OPraHOB UCIIOJNHUTENbHON BIacTH JIeHUHIpaacKo# 001acTH U IPOEKTOB
HOPMAaTHBHBIX IIPABOBBIX dKTOB OpPraHOB MCIIOJIHUTEIBHOH BiIacTH JIeHHHIpajacKoii
00s1acTH, yTBEPXIEHHOTO TnocTaHoBIeHHeM [IpaButensersa JleHuHpagckoit 061acTh OT
23 Hostbps 2010 roma Ne310 «O6 aHTHKOPPYIMUHOHHOM 3KCNEPTH3e HOPMATHBHBIX
IIPaBOBBIX aKTOB JIEHHHTPaJCKOW 00JAaCTH U MPOEKTOB HOPMATHBHEBIX IPABOBBIX aKTOB
Jlenunrpaackoit o0yacTH» [ HalpaBleHHS B KOMHTET IIPaBOBOr0 obecrnedeHws
JlenuHrpaackoi o61acTu Mo yCTaHOBIIGHHOM (hopMme.

2.10.McrionusATh  GYHKUMHM OTBETCTBEHHOIO 3a MPOBEIEHHE MOHMTOPUHIA
M3MEHEHHH OTPaC/IEBOro (peJiepalbHOro 3aKOHOATEIbCTBA i MOHUTOPUHIA BCTYNHMBIINX
B 33aKOHHYIO CHJIy PpeLIeHHH CynoB, apOUTPaKHBIX CYIOB O I[PU3HAHUHU
HeIeACTBUTENbHBIMM HEHOPMATHUBHBIX ITPABOBBIX AKTOB OpraHa MCIIOJHUTEILHON BIACTH,
HE3aKOHHLIMH PEIIEHUH M NeHCTBHH (0e31eHCTBHS) ero MODKHOCTHBIX JIML, a TakKe
OTBETCTBEHHOI'O 3a IIOATOTOBKY IPEJIOXKEHUH MO BHECEHHIO H3MEHEHHH B 00macTHOe
3aKOHOJIATeILCTBO, B TOM YHCJIE B IIJIaH 3aKOHONIPOEKTHOM AesrenbHocTH [IpaBuTenscTBa
JlenuHrpazackoi obyacTi. B paMkax HCIONHEHUS YKa3aHHbIX OyHKIHI:

1) exxemecsa4HO 10 1-ro yucia Mecsua, CIeIyIOIIEro 3a OTYETHBIM, IOATOTABIMBATE
U MIPECTaBIATE HEITOCPEACTBEHHOMY PYKOBOJUTEIO JUIsl [TOCIEIYIOIero HarpaBleHHs B
KOMUTET IIpaBoBOro obecnevyenus JleHuHrpaackoit oOmactu wuHpoOpMaluio 00
M3JaHHBIX/IPUHATBIX ~HOPMAaTHBHBIX IPaBOBBIX akTaX JIeHWHIpaackod obnacTw,
pa3pabOTUMKOM KOTOPBIX SIBISIICS OpraH HCIOJHHUTEIbHOW BIACTH, B TOM YHCIIE
MPUBEJEHHBIX B COOTBETCTBUE C (ellepalibHbIM 3aKOHOJATEeNbCTBOM (110 COOCTBEHHOM
HHHUIIHATHBE; B CBS3M C MPOTECTOM MJIM MpeACTaBICHUEM IPOKYpaTypbl, BCTYIIUBIIUM B
CHJIy peUIeHHeM CyJaa; IO pe3yJbTaTaM pacCMOTPEHHUS OJKCIEPTHBIX 3aKIIOYeHHUH
Vupasinenuss MuHuctepcTBa roctulMu Poccuiickoit ®Penepaumu 1o JleHWHrpaackomn
obnacTh);

2) exemecsuHo no 20-ro yucna Mecsla, CIEAYIOIIEro 32  OTYETHBIM,
IOArOTABJIMBAaTG W  MPEJCTaBIATh  HENOCPEACTBEHHOMY  PYKOBOIHUTENIO  JUIS
IMOC/IEYIOIEro HampaBlieHHss B KOMUTET IIpaBoBoro obecrneveHus JIeHHHrpaackon
oOmacTi HHGOpMaLHIO 00 HW3MEHEHHUIX 0TPacieBoro (GeleparbHOro 3aKOHOIATeNbCTRA, a
TaK)Ke IMPEIOKEHUsI 110 BHECEHUIO M3MEHEHMH B 00JIaCTHOE 3aKOHOAATeJIBCTBO, B TOM
ypcle MpeMIOKEHHS B IUIAH 3aKOHOMNPOEKTHOH jeATesbHOCTH  IIpaBuTenbcrsa



JleHuHrpaackoi o0JIaCTH € Y4Y€TOM BCTYNHUBIUMX B CUJIY H3MeHEHUH QenepalbHOTo
3aKOHO/IaTeNbCTBA;

3) exxeKBapTaJIbHO OO0 1-ro YMcia Mecsiua, CIEAYIOIEro 3a OTYETHHIM MEPUOIOM,
NOATOTaBIMBATE M MPEACTABIATE  HENOCPEACTBEHHOMY  PYKOBOJIMTETIO  JJIsi
MOCIEAYIOLIEr0 HalpaBIeHUs: B KOMHUTET IIpaBOBOro obecrnedeHHs JIeHWHIpangcKoi
00s1acTH MHQOPMALIMIO O BCTYIHUBUIMX B 3aKOHHYIO CHITY PELICHHSX CyI0B, apOMTPaXKHBIX
CYIOB O NPU3HAHHH HENCHCTBUTE/IbHBIMH HEHOPMATHBHBIX IIPABOBBIX aKTOB OpraHa
WCIIOJIHUTEIBHOM BJIACTH, HE3aKOHHBIMH pelIeHUH M JeHcTBUH (Oe3neicTBHs) €ro
JOJDKHOCTHBIX JIUIL.

2.11.TTpoBoIMTE eXeMeCsYHbIH MOHUTOPHHI JIEHCTBYIOLIETO 3aKOHOIATENLCTBA B
LeJIAX CBOEBPEMEHHOTO BBISBIIEHUS H3MEHEHHH, BIEKYIIHX HEOOXOTUMOCTh NMPHHATHS,
M3MEHEHHs] WJIM OTMEHbl [IpaBOBBIX AaKTOB OpraHa HCIIOJHHUTEIbHOM  BJIACTH,
OCYIIECTBIISITH TOJMOTOBKY MPEIJIOKEHUH O NMPUHATHH, U3MEHEHHH, OTMEHE IMPaBOBBIX
aKTOB OpraHa HCIONHHTENBHON BJIACTM M MPENCTaBIATh HX HENOCPEICTBEHHOMY
PYKOBOIHUTEIIIO ¢ IIPHIIOKEHHUEM COOTBETCTBYIOUIUX ITPOEKTOB MMPABOBLIX AKTOB.

2.12. Ilo TmOpydYeHHIO HENOCPEICTBEHHOTO pYKOBOAMTESI  pPacCMaTpHBATh
MOCTYNUBIIHE B OPraH HCIIOJHUTENIBHOM BIIACTH aKThl NPOKYPOPCKOIO peardpoBaHusd,
3aKJIIOYCHHST OPraHOB KOCTHIIUH M HE3aBHCHMBIX JKCIIEPTOB Ha IPaBOBBIE aKTHl OpraHa
HCITOTHUTENEHOMN BIIACTH MJIM UX IPOEKTHI, OCYILIECTBISATH TOJATOTOBKY B YCTaHOBIEHHEIE
CPOKH OTBETOB Ha HHX, COIVIACOBAaHHE OTBETOB C YIOJHOMOYEHHBIMH OpraHaMu
HCIIOJIHUTEIBHOM BJIAcTU JIEHMHIpaJCcKoi o0nacTu, mpeacTaBieHHEe MPOEKTOB OTBETOB
HEIOCPE/ICTBEHHOMY  PYKOBOJMTENIIO [l IOCJIENYIOIIero HalpaBlieHHS OTBETOB
COOTBETCTBYIOLUHMM aJpecaTaM.

2.13. Tlo 1nOpy4YeHHIO HEMOCPEACTBEHHOT'O PYKOBOJMTENS, BBIIIECTOSAIIETO
PYKOBOIHUTENS MPEACTABIATE HHTEPECHl OpraHa UCIIOJHUTEIBHON BIACTH B cyaax oOIe
IOPUCAUKLIMH, B apOUTPAXKHBIX CyJlaX, B TOM YHCIIE:

2.13.1. OcyuwecTBnsATh MNOATOTOBKY M  INPEACTaBICHHE COOTBETCTBYIOIIEMY
PYKOBOIHTENIO Ha PAaCCMOTPEHHE HMCKOBBIX 3asBJIEHHH, OT3HIBOB Ha MCKOBBIE 3asBJICHUS,
HHBIX NIPOLIECCY IBHBIX JOKYMEHTOB.

2.13.2. Y4yacTBOBaTh B CyJIeOHBIX 3aceJaHUsX.

2.13.3. MupopMHpOBaTE COOTBETCTBYIOIIET0 pPYKOBOOUTENIS O pe3ybTarax
pPaccMOTpeHHUs Cy1eOHBIX JeT U IIPECTaBIATh eMy JUIs O3HAKOMIIEHHS CyAeOHbIe aKTHI.

2.13.4. AnanuzupoBaTh M 0000IIaTh pe3yiabTaThl PAaCCMOTPEHHs NPETEH3UH H
cyeOHbIX Jel.

2.13.5. ®dopmMupoBaTh M XpaHUTh MaTepHalbl CyIeOHBIX [e€J, a TaKkkKe IpyTHe
JIOKyMEHTBI, CBSI3aHHbIE C MPETeH3MOHHO-HCKOBOM pabOTOH.

2.14. [lo mMOpyYeHUIO HEMOCPEeICTBEHHOIO pYKOBOJAMTENSA pa3pabareiBaTh U
IPEICTAaBISITh HEMOCPEACTBEHHOMY PYKOBOIMTENIO IMPOEKTHI IJIAHOB MPOTHBOACHCTBHS
KOpPYIILHH OpraHa HCIOJHUTENBHOM BIACTH JUIA MX MOCIEAYIOIIETrO YTBEPKACHUS
PYKOBOJHUTEJIEM OpraHa UCIIOJTHUTEIHHOU BIIaCTH.

2.15. B ycTaHOBJIEHHBIE CPOKH OCYIIECTBIJIATH cOOp M 0000OIEHHE CBENEHHH O
peau3alidyl OPraHOM HCIIOJHUTEIBHON BIACTH IUIAHOB MPOTHBOJICHCTBUSA KOPPYIIMU
opraHa  WCIOJIHMTENIBHOM  BJIACTM M NPEACTaBIATh  00OOIIEHHBIC — CBEACHHMA
HEIMOCPeACTBEHHOMY PYKOBOJHTEIIO, BBILLIECTOSALLEMY PYKOBOJUTEIIO JInE:
MOCNEAYIOLIEro  HampaBlIeHHss B  KOMHCCHIO IO  KOOpIMHAUMK  paboTBl 11O
IIPOTHUBOACHCTBHIO KOPPYTILUHH B JlenuHrpaackoi o0nacTH.



2.16. OcyuiecTBinsAiTh B  YCTAHOBJIEHHOM  IMOPSIAKE  AHTUKOPPYNLMOHHBIH
MOHHMTOPHUHI C LIEJBIO OLICHKU COCTOSIHUS KOPPYILHU, KOPPYMIUOT€HHBIX (aKTOPOB U
pe3ylbTaTUBHOCTA Me€p MPOTHUBOAEUCTBUS KOpPpYNIUU B cdepax, OTHECEHHBIX K
KOMIIETEHI[UU OpraHa UCTIOJIHUTEIbHOMN BJIACTH.

2.17. Tlo mNOpy4YeHHWIO HENOCPEACTBEHHOTO PYKOBOJUTEINS, BBIIIECTOSIIErO
PYKOBOAMTENS IOATOTABIMBATH M IIPEACTABISATH COOTBETCTBYIOIIEMY PYKOBOIUTEIIO
pa3bsCHEHHUs O MOpsJKe IPUMEHEHUs (erepabHOro U 00JaCTHOIO 3aKOHOIAaTeIbCTBA, a
TaK)Ke IpPaBUIl  IOPUIUKO-TEXHHUYECKOro O(OpMIIEHHS JOKYMEHTOB, OKa3bIBaTh
pabOTHMKaM OpraHa HWCIIOJIHHUTEIbHOW BJIACTH MPABOBYIO U METOAHYECKYIO MOMOIIbL B
IIOJIrOTOBKE IIPOEKTOB MPaBOBbIX aKTOB JIeHWMHIpajackoi 00J1acTH, rocyaapCTBEHHBIX
KOHTPAKTOB U MHBIX JOTOBOPOB, & TAKXKE APYTUX TOKYMEHTOB.

2.18. Ilo mopydyeHHIO HENOCPEeACTBEHHOTO pPYKOBOJIUTEINS pacCMaTpUBaTh H
COIJIaCOBBIBATH  IIPOEKTHI IOJIOKEHUA O CTPYKTYPHBIX MOAPA3JEJICHUSIX OpraHa
UCIIOJIHUTEJIbHOM BJIACTH, IPOEKTHl JODKHOCTHBIX pErIaMeHTOB TI'OCYyIapCTBEHHBIX
IPpaXXJAaHCKUX CIIyXKalllUX OpraHa HCIOJHUTEIbHON BIacTU (3a MCKIIOUYEHHEM CBOEro
COOCTBEHHOI'0 JOJDKHOCTHOTO perjlaMeHTa) M MPOEKTHl JOJDKHOCTHBIX HHCTPYKIUH
paGOTHUKOB OpraHa MCIIOJTHHTEIBHOM BIACTH |, JHOO TMOATOTABIMBATb M MPEICTABIIATH
HEIOCPEICTBEHHOMY PYKOBOJIUTEIIIO 3aMeYaHUs Ha YKa3aHHbIE IPOEKTHI.

2.19. B cooTBeTcTBUM C TOPYYEHHSIMH U YKa3aHUSIMHU HENOCPEICTBEHHOIO
PYKOBOJIHMTEJS II0JIy4aTb OT CTPYKTYPHBIX MOApa3[ele€HUd OpraHa HCHOJHUTEIbHOU
BJIACTH, @ TAKXK€ B YCTAHOBJIEHHOM IOPSIIKE — OT MHBIX OPraHOB UCIIOJHUTEIBHOMN BIIACTH,
OpraHOB MECTHOIO CaMOYIPABJIEHUs, OpraHu3aluMid U TCpaxaaH HHPOpMALHIO,
HEOOXOAMMYIO [UI MCIIOJIHEHHUS JOJDKHOCTHBIX OOS3aHHOCTEH, OCYIIECTBISATH €€
o0o0OLieHre W aHanM3, TMOJrOTABIMBATE M  MNPEACTABIATH  HEMOCPEACTBEHHOMY
PYKOBOIUTENIO HH(POPMAaLMOHHO-aHAIUTHYECKUE MaTepuasbl, B TOM YHCJIE CIPAaBKH,
OTYETHI.

2.20. Ilo mnopy4yeHHIO HENOCPEACTBEHHOIO pYKOBOAMTENS B YCTAaHOBJIEHHOM
NOpsiIKE paccMaTpUBaTh OOpalLleHUs] TOCYAApCTBEHHBIX OpPraHOB, OpPIaHOB MECTHOTO
CaMOYIIpaBJICHUsl, OpraHu3aliidi M TIpax[aH, MOATOTaBIMBaTH U MPEACTaBIATH
HETOCPENCTBEHHOMY PYKOBOIUTEIIO IPOEKTHI OTBETOB Ha YKa3aHHbIE 0OpalleHusl.

2.21. B COOTBETCTBHM C [OBEPEHHOCTbIO H (MJIHM) TI0 MOPYUYCHHIO
HEIIOCPEJCTBEHHOI0  PYKOBOJMTEJs], BBILIECTOSIIET0 pPYKOBOIMUTENsS IPEICTABIATH
UHTEpPEChl OpraHa HCIIOJHUTEIBHOM BIACTU B TOCYJAapCTBEHHBIX OpraHax, OpraHax
MECTHOT'O CaMOYIIPaBIICHUs U B OpraHU3aLUsX.

2.22. VYyacTBOBaTh B pab0OTe KOMHCCUMA U HHBIX KOJIJIETHAJIBHBIX OPraHOB, B COCTaB
KOTOPBIX CIIELIHAJIMCT BKJIFOYEH B COOTBETCTBUM C IIPAaBOBBIM aKTOM JIEHMHIpaICKOU
o0lacTH ~ WJIM  HAlpaBleH HENOCPEeJCTBEHHBIM pPYKOBOJHUTENEM,  BBILIECTOSIIUM
PYKOBOJUTEJIEM.

2.23. B CcOOTBETCTBUHM C TOpPY4YeHHEM HEMOCPEICTBEHHOTO pPyKOBOIUTEIS,
BBIIIECTOALLIETO PYKOBOAUTENS OPraHU30BbIBATH MMOAIOTOBKY MaTepUalloB K COBEIIaHUSM,
3aCelaHUsIM, UHBIM MEPOIIPUITUSAM U (UIH) MPUHUMATH B HUX Y4acTHe, B TOM YUCJI€ BECTH
IIePEroBOphl, OYOPMIISITE TPUHSITHIE PEIICHHS.

11 . v .
inl HaJIMUUHU B OpPraHe HUCIOJIHUTEIBbHOU BJIACTH MOOJDKHOCTEHU, HE SABJAOIIMUXCA MOOJDKHOCTAMU TIOCYNapCTBEHHOH

rpaXAaHCKOH ciry:xObl JIeHUHrpaackoit o6nacTH.
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2.24. To4HO ¥ B CPOK BBIMOJNHATH YKa3aHUS W [IOPYyYEHHs HENOCPEACTBEHHOTO
PYKOBOIMTEJIS, BBIILIECTOAILETO PYKOBOIHTEIS.

2.25. CobmonaTte mpaBHIa JENONPOU3BOACTBA, B TOM YHCIE HaICXKAILIAM
00pa3oM y4YMTBIBATh U XPAaHHUTh MOJy4eHHBIE HA HCIOJIHEHHE JOKYMEHThl M MaTepHaIbl,
CBOEBPEMEHHO C/laBaTb MX OTBETCTBEHHOMY 3a JEJOIPOM3BOJCTBO, B TOM 4YHCJIE IIPU
yXOJi€ B OTITYCK, YOBITHH B KOMaH/IHUPOBKY, B CIIy4ae OCTABJIEHUS JOJDKHOCTH.

2.26. Cobmomate HopMbl  Kopekca 9THKM ®M  Cloy:KeGHOTO  ITOBEIEHHUS
TOCYJIapCTBEHHBIX MPAKIAHCKUX CIyXaluX JIeHuHrpaackoi o6macTy.

2.27. YBenomyisATh NpencTaBUTeNs HaHHMaTells 000 Bcex ClIydasxX OOpalleHHs K
CHENHAUCTY KaKHUX-THOO JIML B LEIIX CKIOHEHHS €ro K COBEPIUEHHIO KOPPYIIHOHHbIX
paBOHAPYIICHHUH, 38 UCKIIFOYEHHEM CIIy4aeB, KOTZa 0 JAaHHBIM (aKTaM IIpOBEeHa WU
POBOAUTCS MIPOBEPKA.

2.28. OruuThiBaThCs TEpe]l HENOCPEeJCTBEHHBIM PYKOBOIMTENEM O pe3ysbTaTax
CBOCH CITy)KeOHOW [IeATENBPHOCTH, B TOM YHCJE €XeroaHo, a0 1 ¢espans roja,
CIEAYIOLIEro 3a OTYETHBIM, IMPEJCTABIATh HENOCPEACTBEHHOMY PYKOBOAMTEIIO OTYET O
CBOEH NnpodeccCHOHaTBHOM CllyKeOHOM! e TeIbHOCTH.

2.29. Hamnexaumm 06pa3soM HCIOMHSTE 06S3aHHOCTH TPaXIaHCKOTO CITy)KaIIEero,
[pelyCMOTPEHHbIE 3aKOHOIATETbCTBOM.

3. IlpaBa

Criennanuct uMeeT npaso:

3.1. Ha peanusanuio yCTaHOBIEHHBIX HEHCTBYIOIIMM 3aKOHONATENHCTBOM IpaB
IPaXKJaHCKOTIO CITYXKaIIlero.

3.2. Ha rocynapcTBeHHbIe TapaHTHH, PeAyCMOTPeHHbIE (elepalbHBIMA 3aKOHAMH
1 MHBIMH HOPMAaTHBHBIMHU IIPaBOBBIMK aKTaMu Poccuiickoii ®eneparmu u JIeHUHrpaacKoit
obnactw.

3.3. Ha monyyenwe B YCTaHOBIEHHOM IOPSJKE OT OPraHOB roCy1apCTBEHHOMH
BJIACTH, OPraHOB MECTHOIO CaMOYINpaBIICHUsS, OPraHM3alMi U IpaxIaH JOKYMEHTOB H
MHOH HH(OPMaLKH, HEOOXOAUMON ISl UCTIONHEHHUS TOJDKHOCTHBIX 06S3aHHOCTE.

3.4. [loctyna K perHoHaIbHBIM HMH(OPMAIMOHHBIM CHCTEMAM JIeHUHTpaaCKoi
o0siacT, mNpaBOBBEIM Oa3aM JAaHHBIX THIIA «Konexcy», «Koncyasrant [Trocy, «["apaHTy,
pecypcam cetu «MHTepHeT» IO BOmpocaM, OTHOCSAIIMMCS K KOMIIETEHLIMH opraHa
MCIIOJIHUTENbHON BIACTH, a TaKKe OKOHOMWYECKHMM, IPAaBOBBIM H OOGLIECTBEHHO-
TOJINTHYECKHUM BOIIPOCAM.

3.5,

(HHBIE NpaBa crieuManucTa)

4, OTBeTCTBEHHOCTH

CrienmanucT HeceT yCTaHOBIEHHYIO (eepalbHbIMU 3aKOHAMU OTBETCTBEHHOCTS:

4.1. 3a HapyiueHue 3aNPeTOB, CBS3aHHBIX C PAXJIAHCKOHN CIIyXk60ii, HecoBToIeH e
OrpaHHYCHUH U HEBBINIOJIIHEHHE 00A3aTeNBCTB, YCTAHOBIEHHBIX (eaepalbHbIMU 3aKOHAMH.

4.2. 3a HeucnonHeHue (HeHaIexKalee MCIIOJTHEHME) JOJDKHOCTHBIX 003aHHOCTEH.

4.3. 3a yTpaty WM IOpYY roCyIapCTBEHHOTO UMyIiecTsa JIeHuHrpaackoi obacry,
KOTOPOE OBUIO MPEIOCTABICHO eMy IS HCIIOIHEHHS! JO0KHOCTHBIX 00S3aHHOCTEH.

4.4.3a mHapymenuwe HopMm Kopmekca OSTHKH U CIIy’)KeOHOro  moBeeHHs
FOCYapCTBEHHBIX IPaKAAHCKUX CilyxamuX JIeHuHrpanckoii obnacTy.
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4.5. 3a HapylleHue CPOKOB IMOJMOTOBKH JIOKYMEHTOB BO HMCIIOJHEHHE IMOpYy4YeHHUH
Ilpesunenra Poccuiickoit Pepnepauuun, Ilpencenmarens IlpaBurensctBa Poccuiickoi
®enepauuu u ['yOepHaTopa JleHHHrpagcKoi 001acTH.

4.6.

(MHAag OTBETCTBEHHOCTD CrIeLHANHCTA)

5. IIepeueHs BONPOCOB, MO KOTOPBIM CITEIIHATHCT
BIIPAaBE HJIH 0053aH CaMOCTOSATENLHO TPHHUMATh PelIeHHS

5.1. Crienuanuct 06s13aH CaMOCTOATENbHO MPUHUMATD PEIIeHHUS:

5.1.1. Ilo BonpocaM nepBOOYEPETHOCTH BBIMOJIHEHHS JOKHOCTHBIX 00A3aHHOCTEH
B IIpelejax  CPOKOB,  YCTAaHOBJIEHHBIX  HENOCPEACTBEHHBIM  pPYKOBOJHTEIEM,
BBILLIECTOSIIIAMH PYKOBOJAUTENAMH, U COOIIOACHUS HOPM, YCTAHOBJICHHBIX ACHCTBYIOLIUM
3aKOHOJATEIECTBOM.

5.1.2. Ilpu peanuzalud NMOTHOMOYHN Y€eHa KOMHCCHM M HHOIO KOJUIETHAJIBHOTO
oprasa.

5.1.3. Tlo BompocaM opraHuM3allii yd4eTa W XpaHEHHs TepefaHHBIX €My Ha
HCIIOJIHEHHE JIOKYMEHTOB M MaTepUaJIoB.

5.1.4.

(MHBIE BOMPOCHI, M0 KOTOPBIM CHELHATHCT 0053aH CAMOCTOSTENBHO MPUHAMATH PEILICHHS)

5.2. CnenuajucT B KayecTBEe WIEHa KOMHCCHM M HWHOIO KOJUIETHAbHOTO OpraHa
BIIpAB€ Ha 3acelaHMsAX TAaKOIO OpraHa caMOCTOSTEIbHO NMPUHUMATh pPEIlEHHEe TOJI0COBATh
«3a», KIPOTHB» WIIH «BO3JEPKAICH», a TaK)Ke BBICKA3bIBATh CBOE€ MHEHHE, B TOM YHCIIE
3asBIATE 0CO0OE MHEHHME B IHMCBMEHHOH (opMe B COOTBETCTBHH C pErjiaMeHTOM
(mopsinkom) pabOThl KOMUCCHH U MHOTO KOJUIETHATBHOIO OpraHa.

6. [lepeyeHb BOIIPOCOB, MO KOTOPBIM CIEIIHAIHACT BIIpaBe HIIH 00s3aH
Yy4aCTBOBATh IPH IIOArOTOBKE IIPOEKTOB HOPMATUBHBIX [IPABOBLIX aKTOB M
[IPOEKTOB PELIeHUN

6.1. Cnenuanuct 00s3aH y4acTBOBaTh B IOATOTOBKE MPOEKTOB HOPMAaTHBHEIX
[IPABOBBIX aKTOB U IIPOEKTOB PEIIEHUH IO BOMPOCaM, OTHOCSIIHMMCS K €ro JIOJKHOCTHBIM
00513aHHOCTSIM.

6.2. CnenuanucT BIpaBe y4acTBOBAaTh B IIOJIFOTOBKE IPOEKTOB HOPMATHBHBIX
NPaBOBBIX AKTOB 7 peleHui o WHBIM BOIIpOCaM

(NO COrnacoBaHHIO ¢ HEMOCPEACTBEHHBIM PYKOBOAHTEIEM, BbIIUECTOALUHM PYKOBOAHTEICM 6o 6e3 TAKOro COornacoBaHHs)

7. Cpoku ¥ TIpOIeAYyPhI MOATOTOBKH, PACCMOTPEHHMS [IPOEKTOB PEIIEHHH,
MOPSIZIOK COTIAaCOBAHUS U TIPUHATHSI PELLIEHUH.

7.1. OO0mwue CpPOKM U HpOUELypbl IOArOTOBKH [JOKYMEHTOB pEryJHMpYHTCH
MHCTpyKIKEeH 110 1eT0NPOU3BOICTBY B OpraHax UCIIOJIHUTEIbHOH BlIacTH JIEHHHTpaICcKOM
00J1aCTH.

7.2. B uensix TOArOTOBKH, COTJAaCOBaHWs M IPUHATHS pELICHHH oOpraHa
HCIIOJHUTENILHOM BJIACTH CIELUAIUCT 00s3aH:

7.2.1. IloaroToBUTH NPOEKT MNOKYMEHTa M MNPEACTAaBHTh €ro Ha COrjlacoBaHUE
HEMOCPE/ICTBEHHOMY PYKOBOIUTENIO HE MO3XKe, YeM 3a JBa paboyux JHS A0 HCTeYEHUS
CPOKA MCIIONHEHMS 110 3TOMY JOKYMEHTY, KOTOPEI yCTaHOBJIEH (e/epabHbIM 3aKOHOM
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WJIM HOPDMAaTUBHBLIM IIPaBOBBEIM aKTOM JIeHMHIpajckoit o0sacTH, JUOO HHOTO CpOKa,
YCTaHOBJIEHHOI'O HEIIOCPEACTBEHHBIM PYKOBOAUTEEM, BBIIIECTOSIIIUM PYyKOBOIUTEIIEM.
7.2.2. Ilocne COTJIACOBaHUS IIpOeKTa JIOKyMEHTa HEITOCPEICTBEHHBIM
PYKOBOAMTEJEM HE3aMeIJIMTEIbHO CAaTh IPOEKT JOKYMEHTa OTBETCTBEHHOMY 3a
JEJIONPOU3BOACTBO HIIM [0 MOPYYEHHIO HEMOCPEeNCTBEHHOIO0 PYKOBOIHUTENS JIMYHO
IPEICTaBUTh IIPOEKT JOKYMEHTa Ha PACCMOTPEHHE BBILIECTOSIIEMY PYKOBOIMUTEIIO.

8. ITopsaoK ci1y>ke6HOro B3aUMOJIEHCTBUS CIIELIUAIINCTA C APYTUMH Pa0OTHUKAMM
OpraHa UCIIOJTHUTEIbHON BIaCTH, PaOOTHUKAMH MHBIX I'OCYIapCTBEHHBIX OPraHOB H
OpraHoB MECTHOI'O CaMOYyIIpaBlieHHUs], OPraHU3ALMSIMHU U TpaXkiaHaMu

8.1. ITlopyyenuss W yKa3aHHsI CIENHAJUCTY JalOTCA  HEMOCPENCTBEHHBIM
PYKOBOJUTEJIEM, BBIIECTOSIIUMU PYKOBOIUTENSIMH B YCTHOM MIIM NUCBMEHHOU GopMe 1o
BOIIPOCAaM, OTHOCAIIUMCS K JODKHOCTHBIM 00SI3aHHOCTSIM CITELIHAIMCTA.

8.2. B uensax MCroHeHUs NOJDKHOCTHBIX O0S3aHHOCTEW M MOPYYEHHH CIELUAINUCT
BIIpaBe 00paIlaThCs K APyrHMM pabOTHHKaM OpraHa HCIIOJHUTENBHOM BIacTH, pabOTHHKAM
MHBIX TOCYIapCTBEHHBIX OPraHOB, OPraHOB MECTHOI'O CaMOYIIPABICHHUS], K TpaXkIaHaM U B
OpraHu3aluu.

8.3. Cneuuanuct BOpaBe B YCTHOM (opMe naBaTh pa3bsCHEHHs [0 BOIPOCAM,
OTHOCSIIIUMCST K €r0 JOJDKHOCTHBIM OOSI3aHHOCTSIM, B OTBET Ha OOpalleHHS K HEMY
pPabOTHHKOB roCcy1apCTBEHHBIX OPIraHOB M OPraHOB MECTHOI'O CaMOYIIPaBJIEHHS.

8.4. ClenuanucT BIpaBe B YCTHOW (opMe naBaTh pa3bsiCHEHUs [0 BOIPOCAM,
OTHOCSIIIUMCS. K €ro JOJ/DKHOCTHBIM OOS3aHHOCTSAM, IMPEICTaBHTENISIM OpraHH3aluid M
rpakJaHam

(Mo cBOEMY YCMOTPEHHIO TGO MO MOPYHEHHIO HEMOCPEACTBEHHOTO PYKOBOAMTEIS, BBILIECTOALIErO PYKOBOANTE]IS)

8.5. CrieyanucT BIpaBe MNPEUIOKUTH HCIIONHUTENO IO JOKYMEHTY B pabouem
NOPSIZIKE PEIIMTh BOIPOC O €ro OT3bIBE, €CIM TaKOW JOKYMEHT WM OTIElbHBIE €ro
IIOJIOXKEHHSI HE COOTBETCTBYIOT (eaepambHOMYy, OOJacTHOMY 3aKOHOAATEIbCTBY W/HMIIH
npaBuiIaM 0(OPMIICHHUS JOKYMEHTOB.

8.6. Ha mepuox cBoero BpeMEHHOro OTCYTCTBHUsI (B TOM YHCJIE€ KOMaHIMPOBKA,
OTIIyCK) CIIELMAIUCT 00s13aH NepeaTh Bce MaTepHalibl ¥ HH(MOPMALHIO, HEOOXOAUMBIE IS
BBIMIOJIHEHHUS JIOJDKHOCTHBIX OOS3aHHOCTEH IO HACTOSIIEMY perjaMeHTy, paOOTHHKY,
BPEMEHHO UCIIOJHAIOLIEMY ero 00s3aHHOCTH.

8.7. Cnenyanuct o00s3aH BPEMEHHO BBIMOJHATH OTHEIbHBIE  JOKHOCTHBIE
0053aHHOCTH OTCYTCTBYIOLIEro pabOTHHKA CTPYKTYPHOTO MOApa3/ie/ieHUsl B COOTBETCTBUH
C NIOPYYE€HHUEM HEIOCPEICTBEHHOTO PYKOBOIUTEIS.

9.  Ilepeyensp rocyrapCTBEHHBIX YCIYT,
OKa3pIBa€MBIX IPa)kJaHaM U OpraHU3aLUsiIM

CroeuuaiucT

(MpenoCTaBseT rpakaaHaM H OpraHH3aUHAM ClIEYIOLIHE rOCy 1apCTBEHHbIE Yeayru: 1...52...;3...

160 He MPEAOCTaBIACT roCyAapCTBEHHBIX YCIYT rpaKJ1aHaM H opraHmaum{M)
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10. INokasaTenyn 3 HeKTUBHOCTH KU pe3yabTaTHBHOCTH
NPO(ECCHOHANBHOM CITyXeGHON NeATENBHOCTH CIeLHATHCTA

Ilokasarensmu  3pdeKTHBHOCTH U pe3ysIbTaTMBHOCTH IIpodeccCHOHaIBLHON
CllyKeOHOH NesATeIbHOCTH CIIELUATHCTA SBISIOTCS:

10.1. OtcyrcrBue  GakToB  mpH3HaHMA ~ HOPMATHBHOIO paBoOro  akTa
Jlenunrpagckodl  00MacTH,  MOATOTOBIEHHOTO  CIIELUAIKMCTOM, HEeJEeHCTBYIOIIHUM
(TIOJIHOCTBIO WM B YaCTH) BCTYIMBLIMM B 3aKOHHYIO CHJY pelLIeHHeM cyna nmubo ero
OTMEHBI (H3MEHEHHUS) Ha OCHOBAHUH 3aKIOUeHHs MUHHCTEpPCTBA FOCTULNH PoccHiCKOi
Dejiepauuu, IpPOTECTA IPOKYPATYPHI.

10.2. OrcyrcrBue  (akTOB  npusHaHM! ~ HOPMATHBHOIO  [PaBOro  akTa
JlenuHrpacko  oGnacTH, Ha IMPOEKT KOTOPOTO  CHNEHHANMCTOM  OBUIO  JAHO
[TOJIOXKHUTEIEHOS  3AKIIFOYEHHE 110 pe3ysbTaTaM IPaBOBOM (IOPHAMYECKOHM) W  (Wiam)
AHTUKOPPYIIIMOHHOH ~ 3KCNEPTH3bl, HeNeHCTBYIOMM (OJTHOCTBIO HWIH B  4YacTH)
BCTYIIMBLIMM B 3aKOHHYIO CHJIy peLIeHWeM Cyna KOO ero OTMEeHbI (H3MeHeHMs) Ha
OCHOBAaHUH 3aKiOYeHHs Munuctepersa toctuuun Poccuiickoit ®emepanuy, mporecra
IIPOKYpPaTypBHl.

10.3. AkTyanbHOCTh peecTpa MpaBOBBIX AaKTOB, pa3pabaTbIBAEMbIX B opraHe
HCTIOJIHUTEJIbHOM BIIACTH.

10.4. OrcyrctBue (akToB He OmyONHKOBaHHA WK HECBOEBPEMEHHOIO
ONyOJMKOBaHHMS TMPHKA30B OpraHa WCIIONHUTENHHOH BIACTH, BO3HHUKIIHMX BCICICTBHE
HEHCIIOJHEHUA WM HEHAJUIe)KAIEero HCIOTHEHHs CIIEHAJIMCTOM CBOUX HODKHOCTHBIX
00s13aHHOCTEH.

10.5. OrcyrctBre QaktoB mnpomycka 0Ge3 yBaXKHTEeIBHOW NPHYHHEI CYIeOHBIX
3aCelaHuil 110 Cy[NeOHbIM JesiaM, BECTH KOTOpble MOPYYEHO CIENUATHCTY, (DaKTOB
NpornycKa CPOKOB Ha 00yKaoBaHKe CyeOHBIX aKTOB 110 BHHE CIIELHATHCTA.

10.6. CBoeBpeMeHHOCTH 5§ Ka4ecTBO OCYLIECTBIICHUS MOHUTOPHHTA
JCHCTBYIOLIETO 3aKOHOIATENbCTBA B ILEJSIX BbIABICHHS W3MEHEHHH, BIEKyIIHX
HEOOXOAMMOCTb  IIPHHATHS, HM3MEHEHHs, OTMEHBl [PaBOBBIX aKTOB  Oprasa
UCIIOJIHUTENILHON BIACTH.

10.7. TlomHoTa, KayecTBO M CBOEBPEMEHHOCTh IPOBEJCHHS MOHHTOPHHIA
M3MEHEHHH OTPaciIeBOro (eJlepalbHOr0 3aKOHOATEIbCTBA ¥ MOHUTOPHHIA BCTYIHMBILHMX
B 3aKOHHYIO CHIIy pELICHHH Cy[0B, apOUTPa)KHBIX CYIOB, a TaKXKe IIOATOTOBKH
MPeIOKEHUH 10 BHECEHHIO U3MEHEHUH B 00J1aCTHOE 3aKOHOJATENbCTBO, B TOM YHCIIE B
IJIaH 3aKOHOMPOEKTHOH neATenbHOCTH [lpaBurenscTBa JleHMHrpaackoil o6Giactu, B
COOTBETCTBHM C pacnopsokeHueMm ['yOepnaropa JleHMHrpanackoit obyiactd or 5 oS
2013 roma Ne 480-pr «O mnpoBeleHHH MOHHTOPHHTA W3MEHEHHH OTpacieBOro
(enepanbHOro 3aKOHOJATENBCTBA, MOATOTOBKE IPEJIOKEHHH B MJIaH 3aKOHOIPOEKTHOMH
nestenpHOCTH [lpaButensctBa JIeHMHrpajackoit 00JacTH W OCYLIECTBIEHHH Mep 10
NPO(QUIAKTHKE KOPPYIILIMM».

10.8. IlonHoTa M CBOEBPEMEHHOCTh PACCMOTPEHHs 0OpallleH i rOCyAapCTBEHHBIX
OpraHoB, OPTaHOB MECTHOIO CaMOYIIPABJICHHUs, OPraHU3alUid U Ipa)KaaH, MOATOTOBKH
[IPOEKTOB OTBETOB Ha HHUX.

10.9. OtcyrcTBHE B aHaNUTUYECKHMX WM MHBIX MaTepHaliaX, IMOTrOTOBIEHHBIX
CIIELHANMCTOM, YCTapeBlIel, HETPOBEPEHHOM MM MCKa)KEHHON MH(pOPMAaLUH.

10.10. OrcyrcTBHe (akTOB YTpaThl MOKYMEHTOB M MaTEPHUAJIOB, MOCTYIHBIIHX
CIIELIMAIIUCTY HA UCIOJIHEHHE, XPaHEeHHE.
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10.11. OrcyTcTHe (akTOB mpomycKa (CpbiBa) CPOKOB UCITOJHEHHUS 110 JOKYMEHTaM
(MOpy4YeHHsiM), KOTOpbIe YCTAHOBJICHBI (efepalibHbIM 3aKOHOM WM HOPMATUBHBIM
NPaBOBBIM aKTOM JIeHWHrpanaCcKol 00JacTH, HACTOSILIMM JOJDKHOCTHBIM pErIaMEeHTOM,
HEIOCPEICTBEHHBIM PYKOBOAUTENIEM, BBIIIECTOSIIUMH PYKOBOIUTESIMH.

10.12. OrcyrcTBHe (akToB mpomycka 0e3 yBaKHTENBHON TNPUYMHBI 3aceNaHUil
KOMHCCHH U HWHBIX KOJUIETHAJIBbHBIX OPraHOB, WHBIX MEpOIPHUSATHH, B KOTOPBIX
CIELHMAIUCTY OBLIO IIOPYYEHO MPUHSATDH YYacTHE.

10.13. KauecTBO BBINOJIHEHHOH pabOTH! (IIOATOTOBKA JOKYMEHTOB, MaTEPUAJIOB B
COOTBETCTBUM C YCTAaHOBJIIEHHBIMH TpeOOBAHUSIMH, TOJHOE M JIOTHYHOE H3JI0KEHUE
Matepuaia, OpHINYECKH IPaMOTHOE COCTaBIEHHE TOKYMEHTA).

10.14. OTBeTCTBEHHOCTH (MCIMOJIHEHHE OOS3aHHOCTEH B CPOK C MHUHHMYMOM
KOHTPOJISL).

10.15. CamocTosiTeNbHOCTE (crocoOHOCTH BBIIIOJIHSITh 3a/laHus 6e3
JOTIOTHUTEJIBHBIX YKa3aHUH ).

10.16. Tucuunumna (cobmoneHne cirykeGHOro pacopsaaKka).

10.17.IIpodeccronanbHast KOMIIETEHTHOCTD.

10.18.

(MHbIC nOKa3saTenn S3QpYEKTUBHOCTH H PE3yIbTATHBHOCTH NPO(ECCHOHATLHOM CITysKeGHOM e TeNbHOCTH CIIELHATHCTa)



ITpunoxenue 4
K npuKasy anmnapara ['yGepraropa
u [IpaBurenscrBa JIeHuHrpaackoi obnactu

ot «» A0 2044 roma Ne pf-02/9

MPUMEPHBIN
JOJIKHOCTHOM PEI'JIAMEHT
rocy1apCcTBEeHHOI0 rpakKIaHCKOr0 CJIyKAIero
OpraHa HCNOJIHHTEJIbHOH BaacTH JIeHMHrpaackoii 061acTn —
OTBETCTBEHHOI0 32 BeJleHHe eJIONPOU3BOACTBA

«YTBEPXIAIO»

PykoBonurens
OpraHa UCIOJHHUTEJILHON BJIaCTH
JlennHrpanckoi obnmactu

TMOAMKCH H.0. Gamunus

« » 20 rona

JOJDKHOCTHOM PET' JIAMEHT

(HOHHOC HAMMCHOBAHHE NO/DKHOCTH rpaXK1aHCKOro CJIy>Kallero B pOAUTE/IbHOM na,ue)xe)

(HOJ‘IHOC HAUMCHOBAHHE NO/DKHOCTH MPXKAAHCKOrO CAYXKAUIEr0 B HUMEHHTEIBHOM nazle)lce)
(manmee — creLMamuCT, CTPYKTYpHOE MOApas/iesieHHe, OpraH HCIOJIHHTETHHOM BJIACTH)
ABJIACTCS TOCY NIapCTBEHHBIM I'PAXKIAHCKUM CITy)KalluM JIeHHHIpaICKO# 061acTH.
B cooTBetctBuM ¢ PeecTpom nomkHOCTel rocynapcTBeHHOMN TPaXIAHCKON CIIyKOBI
JleHUHTpaACKOM 00JaCTH NODKHOCTE

(HaMMEHOBaHHE J0/DKHOCTH MPXKIAHCKOTO CITYXKAIIEro B COOTBETCTBUH C PeecTpom)

OTHOCHUTCA K KaTEropuu

(«Creunanuctsm 1160 «O6ecneynBaIOLIHE CIELHUATHCTH (B cooTBeTCTBHM ¢ Peectpom))

TPYTIITEL.

(Benyuieit/cTapiueii/mnaawei (B COOTBETCTBHH C Peectpom))

1. KBanubukanuonusie TpeboBaHUs

12
1sds obpa3oBaHHe.
(Bbicuiee oGpasoBaHue/ IPodeccHOHaNbHOE o6pa3soBanue (B 3aBMCHMOCTH OT FPYNIbl U KATErOPHH JIOJDKHOCTH))
1.2. He menee JICT CTa)ka roCylapCTBEHHOM IPaX{IaHCKOH CIIy»Obl HIIH

JIET CTaxa paboThl MO CHENHANbHOCTH, HANMpaBIEHHIO IOATOTOBKH JHOO Oe3
NpebsBIeHUs TpeOoBaHuii K cTaxy.
1.3. Hampasnenue noarotoBku «JIoKyMEHTOBeleHHE U apXMBOBEIEHHE» JIUHO
CIICHUAIBHOCTD «JloKyMEHTOBeleH)E M [JOKYMEHTALMOHHOEe obecrnedeHue yIpaBJICHHUS
uim - «JlokyMeHTaUMOHHOe — OfecrieueHHe  yIpaBieHHS W apXWBOBENECHHUE», HIIU

. TpeGoBanus k ypoBHIO 06pa3oBaHUs yKa3bIBAKOTCA B COOTBETCTBHH C TpeGoBaHUAMH 4.4 U 4.5 cTaTbu 12 DeaepanbHOro
3akoHa oT 27 monst 2004 roma Ne 79-03 «O TFOCYapCTBEHHON rpaxkaaHCkol ciyx6e Poccuiickoit ®enepartimy.

2 TpeGoBanus Kk cTaxy ykasblBalOTCSl B COOTBETCTBHH C TpeOOBaHMAMH cTaThbu 14 061aCTHOrO 3aKoHa OT 25 ¢espais 2005
roga Ne 11-03 «O npaBoBOM pery/iMpoBaHHH FOCYapCTBEHHOM rpakIaHCKoOM ¢ty 6bl JIeHHHTpaackoil 061acTy.



«l"ocynapcTBeHHOe W MYHHUIMIAIBHOE YIpaBJIeHHE», TMOATBEPKIAEMbIE IUIZIOMOM

(YKa3biBaeTCA AUIUIOM, OATBEPXKAAIOLIMI MOTy4eHHE 00pa30BaHHMs, YKa3aHHOTO B MyHKTe 1.1, ypoBHS W KBaTHUKAUMK: AWIUIOM Gakanaspa, CrieLMaiucTa,
MarucTpa IMbo JHIJIOM O CpeiHeM MPOodEeCCHOHATbHOM 00pa3OBaHKH)

1.4. 3nanus:

Konctutyuun Poccuiickoit @enepanum;

DenepanbHOro 3akoHa ot 6 okTsa0ps 1999 roma Ne 184-03 «O06 00IMX IPUHITKAIAX
OpraHu3allM¥ 3aKOHOJATENbHBIX (IIPEICTAaBUTENbHBIX) M HCIOJHUTENBHBIX OpPraHOB
rocy1apCTBEHHOM Bi1acTu cyobpekToB Poccuiickoit @eneparuny;

@enepanbHOro 3aKoHa ot 6 okTsi0pst 2003 roma Ne 131-D3 «O6 o6mux NpUHIKIAX
OpraHM3alMyd MECTHOr0 camoyInpaBieHus: B Pocculickoit @enepanumny;

®enepanbHoro 3akona ot 2 Mas 2006 roma Ne 59-®@3 «O nopske paccMOTpeHHs
obpauienuii rpaxaad Poccuiickoii enepaiuuny;

@enepanbHOro 3akoHa ot 25 nexabpst 2008 roga Ne 273-03 «O npoTuBOAEHCTBUH
KOppYNUHK» W HHBIX HOPMAaTHBHBIX IIpaBOBBIX akTOB Poccuiickoit ®eneparmu u
JIenuHrpaackoi obnactu B cepe NpoTUBOAEHCTBHSI KOPPYIILIUH;

®enepanpHOro 3akoHa ot 22 okTsa0ps 2004 roga Ne 125-®3 «O6 apxuBHOM 1ene B
Poccuiickoit @enepanuny;

®enepanbHoro 3akoHa orT 27 wuromst 2006 roma Ne 149-03 «O6 undopmanuy,
HMH()OPMALIMOHHBIX TEXHOJIOTHSIX U O 3aIlUTe HHPOPMALIUN;

®enepanpHoro 3akoHa or 27 wuronst 2006 roma Ne 152-®3 «O mnepcoHanbHBIX
JTAaHHBIXY);

@enepanpHoro 3akoHa oT 9 despanst 2009 roma Ne 8-®3 «O6 obecnedeHuu
J0CTyna K HHOOPMALHMHK O JIEATeTbHOCTH rOCYAapCTBEHHBIX OPraHOB U OPraHOB MECTHOTO
CaMOYIIpaBJIEHUSY;

«["OCT P 7.0.8-2013. Hanmonansusrii crangapt Poccuiickoii ®enepanyn. Cucrema
CTAaHAApTOB [0  WHOpMaLHM, OHONMOTEYHOMY W H3IATENbCKOMY  JIENy.
JenonpousBoacTBo U apxuBHOe geno. TepmuHbl U omnpepenenus» (ytB. Ilpukazom
Poccranpapra ot 17 oxtsa6pst 2013 rogaNe 1185-c1);

3aKoHozaTenbcTBa Poccuiickoli denepallul 0 TOCYHApCTBEHHOM IPaXIaHCKON
cityxx6e Poccuiickoit @eneparium;

Ycraa JleHuHrpaackoit o6acty;

TI0JI0KEHUS 00 OpraHe MCIIOJHHUTEILHOM BIIACTH;

nocraHoBieHus I'ybepnaropa JlennHrpanckoii obiaactu ot 26 cenrsops 2013 rona
Ne93-nr  «O  BBemeHMM B OKCIUTyaTal[MI0 MOMYJSL  CHCTEMBI  3JIEKTPOHHOTO
nokymeHtoobopora JleHuHrpajackoift obmactd  «MoIysib  COIJIACOBaHMS HPOEKTOB
MPaBOBBIX ~ aKTOB CHUCTEMBI  3JIeKTPOHHOIO  JOKyMeHTooOopoTa JIeHMHIpajcKoit
obacTu»»;

nocraHoBieHus ['ybepuaTtopa JleHuHrpaackoii obaactu ot 26 centsdps 2013 roga
Ne 94-nr «O paboTe ¢ ONEKTPOHHBIMU HOKyMEHTAMH B CHCTEME 3JIEKTPOHHOTO
JOKyMEHTO0000poTa JIeHUHTpaaCcKo# 00acTuy;

nocraHoBiieHus I'yOepnaropa Jlenunrpaackoit obmactu ot 31 mapra 2015 roma
Ne 18-nir «O6 yTBepxaenuu Ilopsaka B3auMOeHCTBUS OPraHOB MCIIOJHUTEIFHOM BIACTH
JlenuHrpagcko  001acTH, JMOKHOCTHBIX — JHI  JIeHHMHTpajckod obnacTé  mpu
PacCMOTPEHUHU OOpAIIEHUH IpaXkIaH»;

Pernamenra [IpaBurenscrBa JleHuHrpaackoi o6nacTy;

Kozmekca 3THKM M CiIyKeOHOro NOBEINEHUSI TOCYJAPCTBEHHBIX IDAXIAHCKUX
ciyxawmux JleHuHrpaackou obacrty;



WMHcTpykuuM 1o ENONpOHM3BOJCTBY B OpraHax HCIIOMHHUTENbHON BJIACTH
JleHuHTpaacKoi obnactw;
city:xe0HOro pacrnopsijaka B AIMUHUCTpaluuy JIeHHHIrpaacKkoit 06macT;

bl

()’KBSBIB&IGTCH HaMMCHOBAHHA HHBIX MPABOBBIX AKTOB, 3HAHHE KOTOPBIX HeoOX0MMO JU1A UCONHEHHS 00s3aHHOCTEN No .ﬂOJ'I)KHOCTH)

BO3MOXXHOCTEH M OCOOEHHOCTEH IpHMEHEHHs COBPEMEHHBIX HH(OPMAaLHOHHO-
KOMMYHHKALHOHHBIX TEXHOJOTUH B OpraHe HCIOJHUTEILHON BIACTH.

1.5. Y™MeHus:

CHCTeMaTH3alMH U aHaJIi3a HHPOpMAIIKH;

paboThl C TEXHWYECKMM M IIPOrpaMMHBIM OOecrieueHHeM aBTOMaTH3HPOBAHHOIO
pabouero mecra (APM), B ToM 4Ymcie paboThl B ONEpaliMOHHONH CHCTEME ceMeHcTBa
Windows, B TekcroBoM peaaktope Microsoft Office Word, ¢ TabauyHbIM mpoLeccopom
Microsoft Office Excel; ¢ mnouroBeimM knuentom Tuna «Qutlook», mMmOAroTOBKH
Npe3eHTauui ¢ npuMeHenreM npuiokenus Microsoft Office Power Point;

paboThl B KaueCTBE MONB30BATENs B MHPOPMALMOHHBIX CHCTEMAX, IPHMEHSEMBIX B
OprafHe HCIOJHHUTEIBHON BJACTH, B TOM YHCJIE B CHUCTEMax 3JIEKTPOHHOIO
AOKYMEHTO00OpOTa, B MH(OPMAIIMOHHO-IIPABOBBIX cucTeMax «['apant», «KoHCynbTaHT
[Tmocy, «Koneke», HHGOPMaLIMOHHO-TEIEKOMMYHHKALMOHHBIX CETSIX, B TOM YHCJIE CeTH
«HTEepHeT;

HCIIOJIB30BAHUSI KOMUPOBAIBHOM TEXHHKH, CPeACTB TeledOHHOH U (HaKCHMHUILHOMN
CBSI3H;

(MHBlE yMeHua, 00na1anHe KOTOPBIMH HEOGXOAMMO [UIA HCMOAHERNA 06A3aHHOCTEH MO I0/KHOCTH)

2. JIOIDKHOCTHEIE 00513aHHOCTH

B nensix peanvsauuu TmojHOMOYMM H (YHKUMH OpraHa MCIOJHMTEIbHOM BIACTH,
NPEAYCMOTPEHHBIX TMOJIOXKEHHEM 00 OpraHe HCIONHUTENbHOM BJIACTH, a TaKXKe B
COOTBETCTBHH C IOJIO)KEHHUEM O CTPYKTYPHOM TOZIpa3/ie/IeHHH CIIelMaIUCT 00s3aH:

2.1. B coorerctBHM ¢ TpeGoBaHMAMH MHCTPYKLMH IO IENONPOM3BOACTBY B
OpraHax MHCIOJHHUTEIbHONH BiacTd JIeHMHrpaJackoi oO0JacTH MCHOMHATHL OOS3aHHOCTH
OTBETCTBEHHOI'O 3a BeJIeHHE [eJIONPOU3BOACTBA B OPraHe HCITOJHUTEIbHOH BIACTH:

2.1.1. OcywecTBnATh MpHeM U y4deT (PerMCTPALMIO) BXOISIIMX JOKYMEHTOB U
MaTepUaoB (KOPPECITOHIEHIIHH ).

2.1.2. OcywlecTBIATH NpHeM H y4YeT (perucTpariuio) JNOKYMEHTOB BHYTPEHHEro
JEIONPOU3BOICTBA OpraHa UCIOJHUTENBHOM BIACTH.

2.1.3.  TlpencTtaBisaTh BXONSIIME JOKYMEHTHI U MaTepuajibl Ha pacCMOTpPEHHE
PYKOBOAMTE/IFO OpraHa HCIOIHUTEIBHON BIACTH WIM HHOMY YIOJHOMOYEHHOMY MM
pabOTHHKY OpraHa UCIOJHUTENbHOM BIACTH.

2.1.4. BblmaBaTh B COOTBETCTBHHU C yKa3aHUAMH (pe30JIIolHel) pyKOBOIUTENS
OpraHa MCTIONTHHTENBHON BNAaCTU W (MJIM) PYKOBOMHTENS CTPYKTYPHOIO MOIpA3aeleHus
OTOr0 OpraHa NOKYMEHTBI U MaTepHallbl paDOTHUKAM, HA3HAYEHHBIM OTBETCTBEHHBIMH 3a
paboTy ¢ HUMH (J1ajIee — UCTIONHUTENH).

2.1.5.  OcyecTBiasTs NpHeM OT HCIONHUTETe! JAOKYMEHTOB W MaTepHalioB, B
TOM HHCII€ MpPOCKTOB JOKYMEHTOB (pELICHUH) OpraHa HCIOJHHUTENLHOM BIACTH IS
[Ipe/ICTaBIIeHHS _HMX Ha JIOKmaj, MOANMCh (BH3MPOBaHHME) DYKOBOAMTENIO OpraHa
UCIIOJHATENEHOU BITACTH WITH YIIOTHOMOYEHHOMY MM pabOTHHKY.
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2.1.6.  OcywecTBisirs yueT (perucTpaluio) UCXOIAUIMX JOKYMEHTOB (pelleHuit)
OpraHa MCIOJIHHUTEIBHON BJIAacTH, obecreyeHHe UX JOCTABKU UJIH Ilepeayvy JJisi OTIPaBKU
aapecaram.

2.1.7. B ycraHOBIIEHHOM nopsijike paboTaTh ¢ 3JEKTPOHHBIMH JOKyMEHTAMH B
CHCTEME JJIEKTPOHHOI'0 AOKyMeHTooOopota JleHuHrpanckoi obmactu (mamee — COJI), B
TOM YHCJIE B MOXYJIE COIVIACOBaHUA NPOEKTOB IpaBoBbIX akToB COJI, obecnevynBaTh
cobrofeHue npaBui 0QOpMITEHHs MOKYMEHTOB B 3JIEKTPOHHOM BHJIE.

2.1.8.  OcyluecTBIATE KOHTPOJB 3a MPOXOKIECHHEM H CPOKAaMH HCIIOJHEHHMS
JOKYMEHTOB BHYTPH OpraHa HMCIIOJHUTENBHOM BIAacTH, HHPOPMHUPOBATH O pe3yJbTarax
KOHTPOJI PYKOBOIUTENSI OpraHa UCTIOJTHHUTEIbHOM BIaCTH.

2.19. BecTd yuerT M OCYLIECTBIATH KOHTPOIb PACCMOTPEHHs pPabOTHHKAMHM
opraHa HCHOJIHMTE/IbHOH BIIACTH OOpallleHuH TIpakaaH, eXeMecsSYHO TOKJIabIBaTh
PYKOBOJIHUTEIIO OpraHa UCTIONIHUTEILHOM BJIaCTH O pe3y/IbTaTax NPOBOJUMOr0 KOHTPOJIA.

2.1.10. OcymecTBasaTh [IOATOTOBKY 51 CBOEBPEMEHHOE YTOUYHEHHE
(KOpPpPEeKTHPOBKY) HOMEHKJIATYPHI TNl OpraHa MCIIOJIHUTENLHOM BIAaCTH, COTJIACOBAaHHE
HOMEHKJIATYpPhl  JIeI C  YIIOJHOMOYEHHBIM OpPraHOM  HCIOJHHUTEJIBHOW  BJIACTH
JlenuHrpaackoi obyacTy B 06J1acTH apXMBHOTO JIeja.

2.1.11. BectHu, popMHpOBaTh ¥ XpaHHUTH JeJila B COOTBETCTBHH C YTBEPKACHHOM
HOMEHKJIaTypOu.

2.1.12. OGecneynBarh XpaHEeHHE, KOMIUICKTOBAaHHWE, YYe€T W MCIONb30BAHHE
apXUBHBIX JIOKYMEHTOB, COCTAaBJIEHME CBOJHBIX TOJIOBBIX pa3lelioB OIHced el
MOCTOSIHHOTO XpaHEeHHUs (II0 IMYHOMY COCTaBy) Ha OCHOBAaHHUH OITHCEH JIeJl CTPYKTYPHBIX
MOJpa3/ieNIecHUi OpraHa MCIIOJHUTEIbHON BIacTU (CIyCTs [Ba TOAa 3aBepIleHHs HX
JIeJIONPOU3BOICTBOM), IOATOTOBKY U Nepeady apXUBHBIX A€l B TOCYAapCTBEHHbIN apXHB,
cocTaBiieHHe OTOOPOYHBIX aKTOB Ha YHHYTOXKEHHE [IeJl, JOKYMEHTOB C UCTEKIIHM CPOKOM
XPaHEHHU B YCTAHOBJIICHHOM MOPSIKE.

2.1.13. ExemecsyHO NIPOBepATH HAIMYKME JOKYMEHTOB, A€ H U3AaHHH C TOMETKOMN
«J17151 city)eOHOTro MoNIb30BaHUgY.

2.1.14. Tlpencrasnate B annapaT ['y6epHaropa u [IpaButenscrsa JleHuHrpaackoit
00acTu CBeleHHs O MPOXOXKJICHHM U HCIOIHEHWH IOKYMEHTOB, a4 TaKXke IIOJyYaTh OT
annapata I'ybepmartopa u IlpaBuTenscrtBa JIeHHHIpaickoil 00JIacTH Takoro poza
HUH(pOpMaLHIO.

2.1.15. KoHcynbpTHpOBaTb pabOTHMKOB OpraHa MCIOJIHUTENLHOH BIACTH 10
BOIIPOCAM [J1eJI0NPOU3BOJICTRA.

2.2. Tlo nopy4eHHI0O HENOCPEJCTBEHHOIO pYKOBOOHWTENS  pasMellath Ha
OQUIMANBHOM  caliTe OpraHa NCIOJIHUTENBHOW BNacTH B ceTh  «MHTepHeT»
npeaycMoTpennyro ®epepaneHbM 3akoHoM oT 9 deBpans 2009 roma Ne 8-03 «06
obecrieyeHnn n0cTyna K MH(QOPMAlMK O [AEATENBHOCTH TOCYIAPCTBEHHBIX OPraHOB U
OpPraHOB ~ ME@CTHOTO  CaMOyMNpaBlIeHHs» HHOOPMALMIO O  JESTeNbHOCTH  OpraHa
MCIIOJIHUTEIPHOM BIIACTH, B TOM YHC/I€ HOPMATHBHBIE IIPAaBOBBIE AaKThl OpraHa
HCITOJTHHUTENBLHOM BJIACTH.

2.3. IlocTOSHHO oOCYIIeCTBIATh BeleHHe Tabens ydera paboyero BpeMEHH
pabOTHUKOB OpraHa HCIOJNHUTENBHOM BIACTH, TMOArOTABIMBATE M  TIPEJCTABIATEH
PYKOBOAMTENIO OpraHa HCHOJIHUTEIbHOM BIACTH CBOAHYK HH()OPMALHUIO [0 yYery
paboyero BpeMeHH pabOOTHMKOB OpraHa HCIOJHUTEILHON BIACTH, MPEJICTABIATH
YKa3aHHYI0 MHQOPMAIMIO B YNpPaBIeHHE TOCYIapCTBEHHOM CIyOBI U KaJpoB anmapara
['ybepnaropa u IlpaBurenscrsa Jlenunrpanckoit o6acTu.



2.4. Bectd B yCTaHOBJIGHHOM IMOpsAKe rpaduk OTIYCKOB pabOTHMKOB OpraHa
MCIIOJIHUTEIbHOH BJIaCTH M B YCTaHOBJIEHHbIE CPOKH IPEICTABIATH €ro B YIPABIEHHUE
rocylapcTBeHHOHW CrnyObl H Kaapos anmnapata [ybepHaropa wu IlpaBuTenscTBa
Jlenunrpanckoit obnacTH.

2.5. Ilo nopy4eHHIO pYKOBOJAHWTENIss OpraHa  HCIIOJHUTENBHON  BIIAcTH,
HEMOCPEACTBEHHOIO  PYKOBOOUTENS B YCTAaHOBJIEHHOM IMOPSIKE pacCMaTpHUBAaTh
OOpallleHHsl ~ rOCYJIapCTBEHHBIX ~ OPraHOB, OPraHoOB MECTHOTO  CaMOYIpaBIIEHHS,
OpraHM3allMd M TIpaX[aH, IOArOTaBAMBATE M MPEICTABISATH COOTBETCTBYIOIIEMY
PYKOBOJIUTEJIIO IPOEKTHI OTBETOB HA yKa3aHHbIe 00pallleHHs.

2.6. B coorBeTcTBUM C  JOBEPEHHOCTBIO M  (MIM) 1O  NOPYYEHHIO
HEMOCPeICTBEHHOI0  PYKOBOIHUTENS, BBIIIECTOAILEIO PYKOBOAMTENS IPEACTABIIATH
HHTEPEChl OpraHa MCIIOJHUTEIbHOM BIAaCTH B IOCY/ApCTBEHHBIX OpraHax, opraHax
MECTHOI'O CaMOYIIPABJIEHUS U B OpraHU3allUusX.

2.7. Y4acTBOoBaTh B paboTe KOMHUCCHII M HHBIX KOJUIEIHAIbHBIX OPTaHOB, B COCTAB
KOTOPBIX CIENUAJIMCT BKIIOYEH B COOTBETCTBHMM C IPAaBOBBIM aKTOM JIeHHHIpamCKoi
00NacTH  WMIIM  HaIpaBleH  HENOCPEACTBEHHBIM  PYKOBOJMTENEM,  BBIMIECTOSAIIUM
PYKOBOJUTEJIEM.

2.8. B cooTBeTCTBMM ¢ IOpYYEeHHEM HENOCPEICTBEHHOTO PYKOBOJHTEIS,
BBIIIECTOAIIEI0 PYKOBOQMTES OPTaHU30BLIBAThH [TIOANOTOBKY MaTE€pPHAlIOB K COBEIAHMSM,
3acellaHUsIM, MHBIM MEPOIIPHATUAM U (MJIM) IPUHUMATh B HUX y4acTHE, B TOM YHCJIe BECTH
NIEPETOBOPHI.

2.9. ToyHo ¥ B CpOK BBINOJHATH YKa3aHHs M IOPYYEHHs] HEMOCPEICTBEHHOIO
PYKOBOJIMTEISA, BBILIECTOSLIETO PYKOBOIHTEIIS.

2.10. Cobutonate mnpaBHJIa JeNONPOM3BOACTBA, B TOM YHCJIE HAUIEKALIUM
00pa3oM y4uTBIBATH U XPAHHUTh IIONyYEHHBIE HA MCIIOJHEHHE JOKYMEHTBHI H MaTepHaIbI,
CBOCBPEMEHHO IIPU yXOJl€ B OTIIYCK, YOBITUH B KOMaHIMPOBKY, B Cllydae OCTABJICHHUS
JIOJDKHOCTH cllaBaTh MX pabOTHHMKY OpraHa MCHOJIHUTEIBHOH BJIACTH, HCIONHSIOLIEMY
0053aHHOCTH CTELUANNCTA B [IEPHOJ] €F0 OTCYTCTBHS.

2.11.  Cobmomate HopMmbl Komekca 53THKM W ClIy)KeOHOTO MOBEICHHUS
rOCyJapCTBEHHBIX I'PAXJaHCKHUX CIIyXaliuX JIeHHHTrpaackoi 061acTy.

2,12, YBenomusaTk OpeAcTaBUTENs HaHUMATENs 060 BeeX CllydasX OOpaIleHus K
CIIELHAIUCTY KaKHX-THOO JIMIl B LENAX CKIOHEHHS €ro K COBEPILEHHIO KOPPYIIMOHHBIX
IpaBOHAPYILIEHH, 32 HCKIIFOUEHHEM CJIy4YaeB, KOTJa I10 JJaHHBIM (aKkTaM MpoBejieHa MU
IIPOBOJMUTCS ITPOBEPKA.

2.13.  OtyuThIBaTHCA nepen HENOCPEACTBEHHBIM PYKOBOOHUTENEM,
PYKOBOIMTE/IEM OpraHa HCIIOJHHUTEILHOH BIacTH O pe3yJibTaTaX CBOEH CiryKeOGHOM
JesATEeIPHOCTH, B TOM YHMCJIE €XEeroaHo, A0 | despais roaa, cieayroero 3a OTYETHEIM,
IIPEACTaBIATE HEMOCPENCTBEHHOMY DPYKOBOAMTENIO OTYET O CBOEH NpodeccCHOHaIBLHOM
CIly)KeOHOH HesTebHOCTH.

2.14.  Hamnexammm  o0pa3oM  HCIOJHATH  OOS3aHHOCTH  IPAXKIAHCKOTO
CITY’KalIeTo, IpelyCMOTPEHHbIE 3aKOHOJAaTEILCTBOM.

3. IIpaBa

CnenuanucT uMeer npaso:
3.1. Ha peanusanuio yCTaHOBIEHHBIX [IEHCTBYIOLIMNM 3aKOHOJATEJBCTBOM IIPaB
Ipa’kJaHCKOIo CIIy’Kallero.
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3.2. Ha rocynapcTBeHHBIE apaHTHH, [IPeIyCMOTPEHHbIE (elepalbHEIMU 3aKOHAMH
H WHBIMH HOPMaTHBHBIMH NPaBOBbIMH akTamu Poccuiickoit Desepatinu v JIeHMHIpaaCcKoit
obnacTu.

3.3.Ha nonyyenue B yCTaHOBICHHOM IIOpsKE OT OPTaHOB TOCYJapPCTBEHHOI
BJIaCTH, OPraHOB MECTHOTO CaMOYIpaBleHHUs, OPraHM3alluil M TpaKAaH IOKYMEHTOB U
MHOH HH(OpMaLUK, HeOOXOIUMOMH ISt HCTIOIHEHHUS JOJKHOCTHBIX 00S3aHHOCTEA.

3.4. locTyna K perdOHalbHBIM HMH(POPMAIIMOHHBIM CHCTEMaM JlenuHrpanckoi
obnacty, mpaBoBbiM Gazam nanHbIX THIa «Komeke», «Koncynsrant ITmocy», «[apanty,
pecypcam cetn «MHTepHeT» MO BONpOCAaM, OTHOCSIUMMCS K KOMIIETEHIMH OpraHa
HCIOMHUTENIBHOH BIIACTH, a TakXkKe OJKOHOMHYECKHM, TMIPaBOBBIM U OOIIECTBEHHO-
MOJIMTHYECKHM BOIIPOCAM.

3.5. Ha 3aBepeHHe B YCTAaHOBJEHHOM IOPSANKE OYMAXKHBIX KOIHi 3IEKTPOHHBIX
nokymeHToB CO/I.

3.6.

(MHblE MpaBa cneUHaNHCTa)
4. OTBETCTBEHHOCTH

CriennanucT HeceT YCTaHOBICHHYHO (e/lepabHBIMI 3aKOHAMH OTBETCTBEHHOCTD:

4.1. 3a HapylLIeHMe 3alPeTOB, CBSI3aHHBIX C rPaXIaHCKOH CIyk00ii, HecobIoIeH e
OTpaHM4€HMH U HEBBIIONHEHHE 00A3aTENBCTB, YCTAHOBIEHHBIX (eepalbHBIMK 3aKOHAMH.

4.2. 3a HeucnonHeHue (HeHaJIeKalllee UCTIONHEHUE) JOIDKHOCTHBIX 00A3aHHOCTEH.

4.3. 3a yTpary Wix nop4y rocy1apcTBEHHOro UMymiecTBa JIEHUHIpaacKoil 06nacTw,
KOTOPO€E OBLIO MPENOCTABICHO MY ISl MCIIOJHEHHS JOKHOCTHBIX O6sS3aHHOCTE] .

4.4.3a  napymenue Hopm Komekca otukum M ciyxeGHOro  noBegeHHs
roCylapCTBEHHBIX IPAXKJIaHCKUX CIyXKalux JIeHHHrpasckoi 06aacTy.

4.5. 3a HapylIeHHe CPOKOB IOATOTOBKH JOKYMEHTOB BO HCIMOJNHEHHE MOpYyYeHHIt
[Ipesunenra Poccuiickoit ®enepaumu, [lpencemarens IIpaButensctsa Poccuiickoit
@enepanmnu u ['ybepHaropa JleHuHrpackoil 061acTH.

4.6.

(MHasA OTBETCTBEHHOCTH CIELHANHCTA)

5. [Iepeuens BOIPOCOB, MO KOTOPHIM CIIELIMATUCT
BIIPABE WJIK 00sI3aH CaMOCTOSTENBHO IPUHUMATh PEIICHUS

5.1. Crienmanuct 06s13aH caMOCTOSTENIBHO IPUHUMATh PELIEHHS:

5.1.1. Tlo Bompocam nepBOOYEPEeAHOCTH BBIMOIHEHHS AOKHOCTHBIX 00SI3aHHOCTEH
B Ipelenax  CpOKOB,  YCTaHOBIIEHHBIX  HEMOCPEICTBEHHBIM  pPYKOBOIMTEJEM,
BBILIECTOAUIMMH PYKOBOAUTEIISIMH, M COOMIOAEHHs HOPM, YCTAaHOBJIEHHBIX JI€HCTBYIOIIUM
3aKOHOAATEJILCTBOM.

5.1.2. Tlpu peanu3alyu MOJHOMOYHH Y/€Ha KOMMCCHH M HHOTO KOJUIETHAIBHOIO
Oprasa.

5.1.3. Tlo Bompocam opraHM3auMu y4eTa W XpaHeHHs IIepeIaHHBIX €My Ha

UCTIOTHEHHE IOKYMEHTOB U MaTepHaJIOB.
5.1.4.

(HHb]ﬂ BOIIPOCHI, MO KOTOPLIM CIHELHATHCT 0043aH CaMOCTOATENBHO NPHHHMATE pElUCHHﬂ)

5.2. CequalnucT B Ka4ecTBE YJIeHAa KOMHCCHH M HMHOTO KOJUIETHAILHOTO oprasa
BIIpaBe Ha 3aCE€JaHUAX TAKOI'O OpraHa CaMOCTOATEIbHO NMPUHUMATH PELIEHHE IOJ0COBATH



«3a», «IPOTHB» WM «BO3JEpIKalicsA», a TaK)Ke BBICKA3bIBaTh CBOE MHEHHE, B TOM YHCIe
3a8BIAITE OCO0OE€ MHEHHE B MHMCbMEHHOW (OpMe B COOTBETCTBUM C pErjaMeHTOM
(nopsaxkom) paboThl KOMUCCHH U HHOTO KOJIJIEMMalbHOIO OpraHa.

6. Ilepeyenn BOIIPOCOB, 110 KOTOPBIM CIELHATUCT 0053aH UM BIIpaBe
y4acTBOBATh IPH MOATOTOBKE IPOEKTOB HOPMATUBHBIX MPABOBEIX aKTOB M
[IPOEKTOB pELICHUH

6.1. Crneunanuct o0s3aH y4acTBOBAaTh B MOJTOTOBKE IIPOEKTOB HOPMATHBHBIX
[IPaBOBBIX AKTOB M MPOEKTOB PEIUIEHUH IO BOIIPOCaM, OTHOCAIIUMCS K €ro JOKHOCTHBIM
00513aHHOCTAM.

6.2. CHGI_IH&HI/ICT BIIpaB€ Y4YaCTBOBATb B IIOATOTOBKE [IPOCKTOB HOPMAaTHBHBIX
ITPaBOBLIX AKTOB H pemeHHﬁ I1o HHBIM BOHpOC&M

(10 COrNAcoBAHMIO ¢ HENOCPENCTBEHHBIM PYKOBOAMTENEM, BHIIECTOAIIMM PYKOBOANTENeM KGO Oe3 Takoro COr/1aCOBAHHMA)

7. CpOKH H [IpoLeaypbl MIOATOTOBKH, pacCMOTpPEHHS MPOEKTOB peIIIeHI/Iﬁ,

IIOPANOK COTITIaCOBaHUA H IIPHUHATHA pemeHHﬁ

i OOwme cpokn M TIpoUeyphl IOATOTOBKH JOKYMEHTOB PETYIHPYIOTCS
HMucTpyKuueii o 1enonpousBoACTBY B OpraHax HCHOJIHUTENbHOM BiacT JIeHMHrpagcKkoi
obnactu.

1 B ensx mMOArOTOBKH, COIJacoBaHMss M TPUHSATHS pelleHHd opraHa
HCIIOJIHUTEJIBHON BJIaCTH B paMKax HCIOJHEHHs OO0A3aHHOCTEN OTBETCTBEHHOIO 3a
AEJIONPOU3BOACTBO CIIELUAIUCT 00sI3aH:

7.2.1. IloArOTOBUTL IPOEKT OOKYMEHTa H IMpPEeACTABHTH €ro Ha pPacCMOTPEHHE
PYKOBOIMTENIO OpraHa HUCIOJHUTEIBHOM BJIACTH JIMOO YIIOJIHOMOYEHHOTO WM pabOTHHKA
OpraHa UCTIOJIHUTEIbHOM BJIACTH HE IO3Ke, YeM 3a [1Ba pabovMX IHS JO HCTEUEHHUS CPOKa
HCIIOJIHEHHSI 110 3TOMY JAOKYMEHTY, KOTOPBIH YCTaHOBJIEH (enepalbHbIM 3aKOHOM HIIH
HOPMAaTHBHBIM TIPABOBBIM aKTOM JleHuWHrpajackoi obmactv, nub0 HHOTO CpoOKa,
YCTaHOBJICHHOTO PYKOBOJMTE/IEM OPraHa UCIIOJIHUTENbHOM BJIACTH.

7.2.2. Tlocne paccMOTpeHHsl M TIOANMCAHHS JOKyMEHTa PYKOBOAMTEJIEM OpraHa
MCTIOJIHUTENIHOM BIIACTH HE3aMeJUIMTE]IbHO 00EeCHednTh €ero J0CTaBKy (OTIpaBKy)
COOTBETCTBYIOLLEMY ajipecary.

7.3. B uensX NOArOTOBKHM, COIJACOBaHHsS © IPHHATHS pEIIEHUH oOpraHa
MCIIOJTHUTEIbHON BJIACTH B paMKax MCIIOJIHEHUS WHBIX 00S3aHHOCTEH CrielManucT o0s3aH:

7.3.1. IloAroToBUTH TNPOEKT MOKYMEHTa M IPEICTaBUTH €ro Ha pPacCMOTPEHHE
PYKOBOAMTEIIO, JABLIEMY CIIEIHAIUCTY COOTBETCTBYIOLLEE NIOpYyUYEHHE, HE MO3XKE, YeM 3a
aBa pabo4mx [AHA 10 HCTEYEHMs CPOKA HCIIOJIHEHHs II0 3TOMY [OKYMEHTY, KOTOPBIH
YCTaHOBJIEH (pefepalbHbIM 3aKOHOM MIIH HOPMAaTHBHBIM IIPAaBOBBIM aKTOM JIeHHHIpaACKOM
00s1acTH, MO0 MHOTO CpPOKa, YCTAHOBIEHHOTO PYKOBOIMTEJIEM OpraHa HUCIIOJHHTEIbHOM
BJIACTH, HHBIM PYKOBOJHUTEIIEM.

7.3.2. Ilocne paccMOTpeHMsI TOKYMEHTa COOTBETCTBYIOILIHUM PYKOBOJHUTEIEM H €ro
MOJANHCAHHS PYKOBOJMTENIEM OpraHa HCIOJHUTEIbHOW BIACTH He3aMeIJIHUTEIBHO
o0ecreymTh ero A0CTaBKy (OTIPABKY) COOTBETCTBYIOIIEMY aJpecary.
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8. ITopsimok ciye6HOro B3auMOeHCTBHS CIIEHAIMCTA C IPYTUMHU PaGOTHUKAMH
OpraHa HCIIOJHUTEJIbHOU BJIaCTH, PAOOTHUKAMHU UHBIX FOCYJApPCTBEHHBIX OPTaHOB U
OpPraHOB MECTHOI'O CaMOYIIPaBJIEHMs], OPraHU3ALUSIMH U IpaXk 1aHaMHU

8.1. TlopyyeHus ¥ yKa3aHHMs CIELHUAINCTY JAIOTCS HENOCPEICTBEHHbIM
PYKOBOJMTENIEM, BBIIIECTOSIUUMH PYKOBOJAMUTENSAMU B yCTHON MJIM IIMCHMEHHOM opMe To
BONPOCaM, OTHOCSILIMMCS K TOJDKHOCTHBIM OOSI3aHHOCTSIM CIIELIMAITUCTA.

8.2. B 1eisix MCIONHEHHS NOMKHOCTHBIX OOS3aHHOCTEH M TMOpYYeHHUH CHenHaTucT
BIpaBe 00paIlaThCs K APYTMM pabOTHMKAM OpraHa UCIIOJIHUTENBHOM BIACTH, pabOTHHKAM
MHBIX TOCYapCTBEHHBIX OPTaHOB, OPraHOB MECTHOIO CaMOYIIPABJIEHHUS, K IPaX/JaHaM H B
OpraHHU3alxy.

8.3. Crenuanucer BrpaBe B YCTHOH (opMe [aBaTh pasbsCHEHHs II0 BOIPOCAM,
OTHOCSIINMCSL K €ro JOJUKHOCTHBIM OOS3aHHOCTSIM, B OTBET Ha OOpAllleHHs] K HeMy
pabOTHHUKOB rOCY/IapCTBEHHBIX OPTaHOB U OPTAHOB MECTHOTO CaMOYIIPABIICHHSL.

8.4. Crelanuct BHpase B YCTHOH (OpMe [aBaTh pas3biACHEHHS IIO BOIPOCAM,
OTHOCSIIMMCS K €ro JOJDKHOCTHBIM OOSI3aHHOCTSAM, IPEICTaBHUTENSAM OpraHM3alUi |
rpaxzaaHam

(mo cBOEMY yCMOTPEHHIO THOO M0 MOPYYEHHIO HEMOCPEACTBEHHOTO PYKOBOAMTEIIS, BILIECTOALIETO PYKOBOAHMTEJIS)

8.5. Cnenmanuct BIpaBe MPENOKHTH HCIOJHUTENIO MO JOKYMEHTY B paGodem
MOPSZIKE PEIIUTh BOINPOC O €ro OT3hIBE, €CIM TaKoW MNOKYMEHT WM OTHEJbHBIE €ro
MOJIOKEHAS HE COOTBETCTBYIOT (eepanbHOMY, OOJIACTHOMY 3aKOHONATENLCTBY H/HIH
paBujIaM 0(OPMIICHHUS JOKYMEHTOB.

8.6. Ha mepuon cBoero BpeMeHHOro OTCYTCTBHSL (B TOM YHCIIe KOMaHIMPOBKA,
OTITyCK) CIIELMATMCT 00s3aH MepefaTh Bce MaTepHalbl 1 HHBOPMALIHIO, HeOOXOIUMBIE IS
BBITOJIHEHNS JOJDKHOCTHBIX OOS3aHHOCTEH MO HACTOSIIEMY perjaMeHTy, paGOTHHKY,
BPEMEHHO MCITOJIHAIOIEMY €T0 00S3aHHOCTH.

8.7. Cneumanuct 00s3aH BpPEMEHHO BBIOIHATH OTIENBHBIE  JNOJDKHOCTHEBIE
00513aHHOCTH OTCYTCTBYIOILET0 paGOTHHUKA CTPYKTYPHOTO TOAPA3/E/eHNS B COOTBETCTBIM
C IOPYYEHHEM HENOCPEICTBEHHOTO PYKOBOUTEIS.

. Ilepeuens rocy1apcTBEHHBIX YCIIYT,
OKa3bIBaE€MBIX I'PaXKJAaHaM U OpraHU3alHsIM

Cnenuanucrt

(MpenoCTaBASeT rp@kaaHaM M OPTaHH3ALMAM C/IEYIOLIME FOCYIAPCTBEHHBIE yeryr: 1...5 2. 3.

160 He MPeNOCTaBIAET rOCY AapCTBEHHBIX YCIYT TPAIAHAM M OPraHH3aLHUAM)

10. [MokasaTenn 3 HeKTUBHOCTH M pe3yNbTaTUBHOCTH
pO(eCCHOHATBHOMN CITy)eOHOM NesATeIbHOCTH CIEHaINCTa

[lokasatensmu  3pGHEKTHBHOCTH M pe3yslbTATUBHOCTH npodeccHoHaANBHOMI
CITy)KEOHOH NesITeNIbHOCTH CIIELHATHCTA SBISTIOTCS

10.1. OrtcyrcTBHE (paKTOB HApyIIEHHS OPraHOM HCIIOJHUTEIBHOM BIACTH IIPaBHUJI
BE/ICHUSI [I€JIONPOU3BO/ICTBA, TPeOOBAHUI MPABOBBIX AKTOB B OBJIACTH ApXMBHOTO JENa,
ITOATBCPXKACHHBIX 3aK/IIOYCHUSIMUA KOMIIETEHTHBIX OPraHOB, JONYIIEHHBIX BCIIEICTBHE
HCUCIIOTHEHUS WJIM HEHAJUIC)KAIIEro MCIIONHEHHUS CIIELUAIUCTOM CBOMX MOJYKHOCTHBIX
00s13aHHOCTEH.



10.2. Hanuuyue  HOMEHKJIATYphl [  OpraHa  HCIIOJIHUTEJIbHOH  BJIACTH,
CBOEBPEMEHHOCTD €€ YTBEPKIECHHUS U KOPPEKTHPOBKH.

10.3. Hanuuue Tabenss ydeta pabodero BpeMeHM pabDOTHHKOB oOpraHa
UCIIOJHHUTENBHON  BJIACTH, CBOEBPEMEHHOCTh  HAIlPaBICHHA  COOTBETCTBYIOLIEH
MH(QOpPMALIMK B yIpaBJIieHHe TOCy1apCTBeHHOH Clly>kObl U KaJpoB anmnapara ['ydbepHaTopa
u [IpaButenscTBa JleHHMHrpagcKoi 00nacTy.

10.4. Hanuuue rpaduka OTIyCKOB paDOTHHKOB OpraHa MCIOJHHUTEJIbHOM BJIACTH,
CBOEBPEMEHHOCTh  HAIPAaBJIEHHs COOTBETCTBYIOINEH HMHGOpMAaLUMUM B  yNpaBlieHHE
rocyaapcTBeHHOM cinyx0Obpl M KagpoB anmapata ['ybepnatopa u IlpaBurenscrsa
JleHuHrpaackoi o6nacT.

10.5. CBoeBpeMEHHOCTh M MOJHOTa PacCMOTPEHUsl 0OpallleHUH IrocCyJapCTBEHHBIX
OpraHoB, OpPraHOB MECTHOI0 CaMOYIIPaBJIEHHUsA, TpakJaH, OpraHM3alMi W IOArOTOBKH
IIPOEKTOB OTBETOB HAa HUX.

10.6. OrcyrcTBUe B aQHAJIMTUYECKUX MW MHBIX MaTepuanax, I10JArOTOBICHHBIX
CIIEI[HATHCTOM, YCTapeBIIeH, HeMPOBEPEHHON MIIH HCKaKeHHOM HH(POPMaLIUH.

10.7. OrcyrcrBue (akToOB yTpaThl AOKYMEHTOB M MAaTe€pHasOB, MOCTYNUBILMX
CTIeLIMAJTUCTY Ha UCTIOJTHEHHE, XpaHEHHUE.

10.8. OrtcyrcTBHE (DaKTOB MPOITyCKa (CpbIBa) CPOKOB MCIIONIHEHHUs 10 JOKYMEHTaM
(Mopy4eHusiM), KOTOpPBIE YCTAHOBIEHBI (efepalbHbIM 3aKOHOM MM HOPMAaTHBHBIM
IpaBOBBIM aKTOM JIEHHHIrpaiCKOH O0NacTH, HACTOSIIMM JOJDKHOCTHBIM DPErIaMEeHTOM,
HEIOCpeICTBEHHBIM PYKOBOAUTEIEM, BBIILIECTOSLIUMH PYKOBOIUTEISIMH.

10.9. OrcyrcTBHe (akTOB TpoITycka 0e3 yBa)KUTEJIBHOW INPUUYMHBI 3acelaHui
KOMHCCHH M MHBIX KOJUIETHAJIBHBIX OPraHOB, HHBIX MEpPOIPHATHH, B KOTOPBIX
CreLHaTUCTy ObUIO MOPYYEHO IIPUHATH y4acTHE.

10.10. KadecTBO BBIMOJHEHHOH pabOTH! (MOArOTOBKA JOKYMEHTOB, MaTE€pPHAIOB B
COOTBETCTBUM C YCTAHOBJIEHHBIMH TpeOOBaHMWSIMU, IIOJHOE M JIOTHYHOE H3JI0KEHHE
MaTepHaia, FOPUIAUYECKH rPaAMOTHOE COCTAaBIeHHE TOKYMEHTA).

10.11. OTBeTCTBEHHOCTh (HCIIOJTHEHHE OOs3aHHOCTE B CPOK C MHUHUMYMOM
KOHTPOJIS).

10.12. CaMOCTOSITEIBHOCTD (crmocoOHOCTH BBITIOJIHATH 3a/laHUs Oe3
JIOTIOJTHUTEIbHBIX YKa3aHHi).

10.13. TucuuruiiHa (cobmoneHue ciryeOHoro pacrnopsiaxa).

10.14.IIpodeccuonanbHasi KOMIIETEHTHOCTb.

1013,

(uHBle nokasaTenH 3QpQEKTHBHOCTH H Pe3yNBTATHBHOCTH NPOdeCCHOHANLHOM Cy)eOHOM 1eATENbHOCTH CNEUMAanucTa)



[Tpunoxenue 5
K nmpukasy anmnapara ['y6epraropa
u [IpaButenscTBa JleHuHrpaackoil obmactu
oT «/1» 40 2076 rona NeOf -04/ 9

IPUMEPHBII
JOJIKHOCTHOM PETJIAMEHT
rocyJapcTBEHHOI0 rpakIaHCKOro CJIyKallero
OpraHa HCNOJIHHUTEJbHOH BJIACTH JIeHMHrpaacKoii 06J1acTu —
padoTHHKA NPUEMHOM

«YTBEPXIAK»
PykoBoaurensn
OpraHa UCIOJIHUTEIbHOMN BIACTH
JlenuHrpanckoit oGnactu

NOAMHCH H.0. Gamunus

« » 20 ropa

JOJDKHOCTHOM PET'JIAMEHT

(I'IOJ'IHOC HAaWMCHOBAHHE NO/DKHOCTH IPaXIaHCKOro CJTY’Kallero B pOOUTEIbHOM HMC)KC)

(I'IOHHOC HAaHUMEHOBAHHUE JIOJDKHOCTH FP@XAAHCKOIO CTy)Kallero B UMEHUTEIbHOM naﬂeme)

(mamee — CHeUMANHCT, CTPYyKTypHOE IOfpa3ielieHHte, OpraH HCIOJIHUTEIBHON BIIACTH)
ABIIACTCS FOCY IapCTBEHHBIM IPaXKIAHCKUM CITy’KaluM JIeHHHIpafcKOi 06JIacTH.

B cootsercTBHM ¢ PeecTpoMm momxHOCTE rOCYIapCTBEHHOM IPaXKAAHCKOM CITyKObI
JlenuHrpancko 06J1aCTH JOKHOCTE

(Hal/lMCHOBaHHC AODKHOCTH IPAXKIAHCKOIO CIIY)KAILIEro B COOTBETCTBHH C PCCCTPOM)

OTHOCHTCHA K KaTeropuu

(«Cneunanuctei» 1160 «ObecnedHBaLIMe CIEMUATHCTbIY (B cooTBeTCTBHH C Peectpom))

TPYIIIEL.

(Benywueit/crapweii/Mnaauweii (B COOTBETCTBHM C Peectpom))

1. KBanudukauronusie TpeboBanust

Lk, obpazosanue .

(BbIcuIee 00pa3oBaHue/MPOpecCHOHaNBHOE 06Pa3oBaHKe (B 3aBHCHMOCTH OT PYIINbl M KATETOPHH A0DKHOCTH))

1.2. He menee JIeT CT@Xa rocy/apCTBEHHON IPaKAaHCKOM CIyObl WK

JIET CTa)ka pabOThl MO CHNEUUATbHOCTH, HAMPABICHHIO MOATOTOBKH JIMGO Ge3
peAbsBICHHS TpeGoBaHmii K cTaxy.

1.3. Hanpasnenue mnoxrotoBku «JIoKyMeHTOBeneHHE W apXHBOBENCHHE» JIHOO

CIICNHMANIEHOCTE «/lOKyMEHTOBeileHHE M [JOKYMEHTAIHOHHOE 0OecreueHume yIpaBJICHHUSI»

" Tpebosanus k ypoHio 06pa3oBanus YKa3bIBarOTCA B COOTBETCTBUH C TpeOOBaHUAMHU 4.4 1 4.5 cTaTbh 12 DemepansHoro
3akoHa ot 27 nronis 2004 roma Ne 79-®3 «O rocymapcrBeHHo rpaxaHcKol cityx0e Poccuiickoit Oenepauuny.

¥ TpeboBanus k cTaxy ykasbIBaloTCS B COOTBETCTBHH C TpeGOBaHHAMH CTaThu 14 061aCTHOTO 3aKoHa oT 25 despaist 2005
roga Ne 11-03 «O mpaBoBOM peryupoBaHHH rOCY TapCTBEHHOM IPaAaHCKOM ciryk6bl JIeHUHIpanckoit oGnacTuy.
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HJIH «FOC}/ﬂapCTBCHHOG H MYHHIHINAIBHOE YIIpaBJIEHUE, [NOATBEPXJIaeMble OUITJIOMOM

(YkasblBaeTcs QHMIOM, MOATBEPHIAIOWAA [0/1ydeHHe OGPA30BAHHA, YKAZAHHOTO B nyHkre 1.1, ypoBHA H KBanH(pHKAUHMU:
AHNAOM Gakanaspa, CNEUMATHCTA, MATHCTPA JIMGO IMILIOM O CPEAHEM npodecCHOHATEHOM 00pa3oBaHuH)

1.4. 3nanus:

Koncturyunu Poccuiickoit ®enepanuy;

®OenepaiibHOro 3akoHa 0T 6 OKTs6ps 1999 rona Ne 184-13 «O6 obmmx IIPUHLIMITaX
OpraHM3allH 3aKOHONATENBHBIX (IPEICTABHTENbHBIX) U HCIOJHMTEIBHBIX OPraHoB
roCyIapCTBEHHOH BiacTH cyobekToB Poccniickoit Menepanumy;

DenepanbHOro 3akoHa oT 6 oktstops 2003 roma Ne 131-®3 «O6 06w IPUHIIMIIAX
OpraHH3allKu MECTHOIO caMoyIipaBienus B Poccuiickoit Meepaunmy;

®epepanbHoro 3akona ot 2 mas 2006 roga Ne 59-03 «O MOPsIJIKE PACCMOTPEHHUS
obparenuii rpaxnan Poccniickoit ®eneparmmy;

OenepanbHoro 3akona ot 25 gekabps 2008 roma Ne 273-@3 «O NPOTUBOIEHCTBUM
KOppPYMIHMH» M HMHBIX HOPMATHBHBIX IPaBOBBIX akToB Poccuiickoit ®emepamuu u
JlennHrpaickoit 061acTh B chepe NpoTHBOAEHCTBHS KOPPYILHH:;

®enepanbHOro 3akoHa ot 22 oktadps 2004 roma Ne 125-®3 «O6 apXHBHOM JieJie B
Poccuiickoit ®eneparymy;

«'OCT P 7.0.8-2013. HauuoHanbsHsIi cragaapt Poccuiickoit ®epepanyu. Crucrema
CTAaHAApTOB 10  WHpopManuu, OHOIHOTEYHOMY U U3NIATeJIbCKOMY  JIeTy.
JlenonpoussoacTBo M apxuBHOe nen0. TepMHHEI M ONpejeNeHHs (yrB. Ilpukazom
Poccrannapra ot 17 okrsa6pst 2013 rogaNe 1185-ct);

OenepanbHoro 3akoHa ot 27 wmons 2006 roma Ne 149-03 «O6 HHpOpMalHH,
MH(OPMALMOHHBIX TEXHOIOTHAX U O 3alIuTe HHDOPMALHK»;

OQenepanbioro 3akoHa ot 27 umroas 2006 roga Ne 152-®3 «O IIEPCOHAIBHBIX
JaHHBIX);

3aKOoHoaarelibeTtBa Pocculickoi DQeneparuu o rOCyJapCTBEHHOH TIpakIaHCKOH
ciyx0e Poccuiickoi ®enepanuu;

Ycrasa JlenuHrpaackoii obnactu;

TOJIOKEHHA 00 OpraHe UCIIONHUTEIFHOM BIACTH,

nocraHosieHus [IpaBurenscTBa Jlenunrpanackoii o6macta ot 6 ¢deBpans 2009 rona
Ne 22 «O6 yTBepKIeHHH IOJOXKEHUs O TIOPSIIKE M YCIIOBHSAX KOMAaHIUPOBAHMS JIULL,
3aMCILAIOIIHMX rOCYIapCTBEHHBIE N0JDKHOCTH JIeHMHIpaicKoif 001acTH B A IMUHHCTPALHH
Jlenunrpanckoit o6acTu»;

nocraHopieHus ['ybepnartopa Jlenunrpaackoit obmactu ot 3 nekabps 2008 rona
Ne 250-nr «O mopsizike  YCIOBUSX KOMaHIHPOBaHMUS FOCY/IapCTBEHHBIX TPaAXKIaHCKHUX
Cily)Kamux JIeHMHrpaacko# obnactuy;

nocranosienus I'ybepnatopa Jlennnrpanckoit o6iactu ot 26 cenTsiops 2013 ropa
Ne93-nr «O  BBemeHWH B  IKCIUTyaTALHIO MOJYyJIi ~ CHCTEMBI  3JIEKTPOHHOIO
AOKymMeHTOOOOpoTa  JleHuHrpajckoil o6nactd «Moxymb — cOrIacoBaHUS [IPOEKTOB
IPaBOBbIX ~ aKTOB  CHCTEMbl ~ 3JIEKTPOHHOTO  MOKYMeHT00GOpoTa  JIeHHHIpaacKoi
obacTH»»;

mocraHoBleHus ['ybepuaropa Jlenunrpanckoii o6aactu ot 26 cenTsiOps 2013 rona
Ne94-nr «O pabore ¢ 3IEKTPOHHBIMH JIOKYMEHTAMH B CHCTEME 3JIEKTPOHHOTO
JOKyMeHTOOOOpoTa JIEHHHIPaACKO#i 061acTh;

Konmekca ostukn W ciyxkeGHOro mnosegeHns rOCyIapCTBEHHBIX TI'PaKJAHCKUX
Clly)amux JIeHHHrpaackoii obacTy;

Pernamenta [NpaBurenncTBa Jlenunrpaackoii obnacTu;
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MHCcTpykuuu 1o IeNONpPOM3BOACTBY B OpraHax —MCIIOJHUTENBHON  BIIACTH
JlennHrpaackoi obnactu;
CIy’)Ke€OHOro pacrnopsiika B AIMUHHUCTpauuy JIeHMHrpanckoil o6nacTy;

)

(yKa3bIBAlOTCA HANMEHOBAHHS HHBIX MPABOBBIX AKTOB, 3HAHUE KOTOPBIX HEOOXOAMMO ISl HCTIOJHEHHS 0OS3aHHOCTEH 110 JIOJDKHOCTH)

BO3MOXKHOCTE U OCOOEHHOCTeH INpPUMEHEHHS COBPEMEHHBIX HH(POPMAIMOHHO-
KOMMYHMKalMOHHBIX TEXHOJIOT'HH B OpraHe UCIIOJHUTEILHOM BIIACTH.

1.5. Ymenus:

CHCTEMATH3aLUHU U aHaJIU3a UHGOpMAIIHK;

pabOTBI C TEXHHYECKHM H MPOTPaMMHBIM O0ECIEYEeHHEM aBTOMATH3HPOBAHHOIO
pabouero mecta (APM), B ToM uyucie paboThl B ONEpallMOHHON CHCTeMe CeMeNCTBa
Windows, B TekcToBoM penmaktope Microsoft Office Word, ¢ Ta6iuuabv IIPOLIECCOPOM
Microsoft Office Excel; ¢ mno4roBeiv kmuentoM THma «Outlook», MOArOTOBKH
NpE3eHTalNH ¢ puMeHeHueM rpunoxenust Microsoft Office Power Point;

paboTbl B KayecTBe MOJIb30BATENs B HHPOPMALMOHHBIX CHCTEMaX, IPUMEHIEMBIX B
OpraHe HCIOJHMUTENBHOM BIACTH, B TOM YHCIE B CHCTEMax 3JIEKTPOHHOTO
JIOKyMEHT0000pOTa, B HH(POPMAIMOHHO-TIPAaBOBBIX crcTeMax «IapanT», «KOHCYIbTaHT
[Imrocy, «Konekey, HHOOPMAIIOHHO-TEIEKOMMYHHKALIHOHHBIX CETSX, B TOM 4HCIIE CeTH
«HTepHeTY;

MCII0JIb30BAaHUS] KOITMPOBAJIbHON TEXHMKH, CPEACTB Tele()OHHOM U (aKCHMUIBHOM
CBSI3H;

(uHble ymeHus, o6anaHke KOTOPIMH HEOGXOAMMO JUTA MCTIONHEHUS 0OA3aHHOCTEH M0 JIOJDKHOCTH. )

2. JIOKHOCTHBIE 00513aHHOCTH

B nemsax peanmsanum monHOMOuYMit M QYHKIHE OpraHa HCIIONHHUTEIbHOH BJIACTH,
NPEAyCMOTPEHHBIX IIOJIOXKEHHEM 00 OpraHe WCIIOJHUTENBHON BIACTH, a TaKXKe B
COOTBETCTBHH C IIOJIOXKEHUEM O CTPYKTYPHOM MOApPA3AeIeHHH CIIELHUATUCT 00S3aH:

2.1. B COOTBETCTBHM C IOPYYEHHMSAMH H YKa3aHHUSIMH PYKOBOIMTENS OpraHa
UCIIOJIHUTE/IPHON BIIACTH IIOATOTAaBIMBATE U IPEACTABIATh €My Ha COIVIACOBAaHIE
€XEOHEBHBIH,  €XEHENENbHBIH M  eXeMeCSYHBIH IUTAHBI-TPAa@UKU  CIIyXKeOHOMH
AEATENIBHOCTH PYKOBOJHUTENIS OpraHa UCIIOJHUTEIBHOM BIACTH.

3abiaroBpeMeHHO HH(OPMHUPOBATE PYKOBOIUTEIIS OpraHa HCITOJIHUTEJIbHOH BJIACTH
O HaCTYIJICHUH CPOKOB MEPOPHATUH, IIPEYy CMOTPEHHBIX [NIaHAMH-TpadHKaMH.

2.2. OCyluecTBNIATh OPraHH3aLHOHHO-TEXHHYECKOE OOECIeYeHre esTeIbHOCTH
PYKOBOAMTEIIsSI OpraHa UCIIOJHUTENbHON BIIACTH, B TOM YHCJIE:

2.2.1. OrBeuaTp Ha Telle()OHHbIE 3BOHKH B NPUEeMHON PYKOBOJUTENSI OpraHa
HUCTIOJHUTEIILHON BIIACTH, 3AllMCHIBATh B €r0 OTCYTCTBHE HH(OPMAIMIO H IOBOIUTE €€ J0
PYKOBOJIUTEJISI OpraHa UCIIOJHUTEIBHOM BIIACTH.

2.2.2. IloAroTaBnuBath ¥ OPraHM30BBIBATH IPOBELCHHE PYKOBOJIHMTEIEM OpraHa
UCIIOJTHUTEJIbHOM BJIACTH JIMYHOTO MPHEMa IIOCETUTEEH.

2.23.Bectu 6a3y [aHHBIX CIyXeOHBIX KOHTaKTOB PYKOBOJAHMTENS OpraHa
WCTIOJTHUTE/IHOH BIACTH, IIOAJIEPIKHBATD €€ B aKTyalbHOM COCTOSIHUH.

2.2.4. Becty peecTp KOMUCCHH U MHBIX KOJUIEIHATbHbIX OpPraHoB, B COCTaB KOTOPBIX
BKJIFOYEH PYKOBOJUTEIb OpraHa UCIIOJIHUTEIBHON BIIACTH.
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2.2.5. Opranu3oBeiBaTh obecrieueHue pabodero Mecta PyKOBOAMTENs OpraHa
HCIIOJHUTE/IBHOM  BJIACTH  HEOOXOJMMOM KOMIBIOTEPHOH TEXHHKOW, OPITEXHHUKOM,
pacXoHbIMKU MaTepHalaMy K HHM, a TAK)Xe KaHLEIIPCKUMU PHHAIIEKHOCTIMHU.

2.3. OcyuecTBIATE HHPOPMALIMOHHO-aHAIUTHYECKOE ODeCreueHne AesTeIbHOCTH
PYKOBOLUTENSL OpraHa HCITOJIHUTEIBHOM BJIACTH, B TOM YHCIE€ OCYIIECTBJATH I10
MOPYYEHHIO PYKOBOJMTEIISI OpraHa UCIIOJHUTENILHOM BIIaCTH:

2.3.1. Tlouck wuHpOpMaLMKU Ha 3aTaHHYI0O TEMY C HCIIOJb30BAHUEM CETH
«VIHTepHET» M CpeJCTB MacCOBOH MH(MOpMAlMK, MOArOTOBKY M MpeACTaBIeHHE
PYKOBOJMTEIIO ~OpraHa HCIOJNHWTEJILHOHM BJIAaCTH 110 pe3yJbTaTaM CIPaBOK H
aHaJIMTMYECKHUX 3aMMHUCOK.

2.3.2. BBo1 MH(pOpMaLWH B KOMIIBIOTEPHBIE 6a3bl JaHHBIX U MTOMCK HHPOPMALHUH C
MCII0JIb30BAHUEM KOMITBIOTEPHBIX 0a3 JaHHBIX.

2.3.3.IloarotoBKy ¥ mpejACTaBICHHE pPYKOBOJUTEIIO OpPraHa HCIONIHUTEIBHOM
BIIAaCTH JIOKYMCHTOB M MaTe€pPHalOB /Ul PAacCMOTPEHHs Ha COBELIAHMAX, 3aCeNaHUfX U
UHBIX MCPONPUATHUSAX, TIPOBOAUMBIX C Yy4aCTUEM PYKOBOIHUTENS OpraHa HCIIOIHHUTEIbHON
BIIACTH, & TaKXXe JJISl UCIIOJIb30BaHMs PYKOBOJUTENEM OpraHa HCIIOJHHUTEIbHOM BIACTH B
CBOeH pabore.

24. B COOTBETCTBHM C INOpYYEHHMSAMH H YKa3aHUSIMH pPYKOBOJMTENS OpraHa
MCIIOJTHUT@JIPHOH BIAacTH, B COOTBETCTBMM ¢ TpeboBaHusiMu MHCTpykumMu 1o
AJIONPOU3BOACTBY B OpPraHax MCIIOJHUTEIbHON BIacTH JIeHHHIpacKoi 00/1acTH BECTH B
OpraHe UCIOJHHUTEIbHOH BIACTH AEONPOU3BOICTBO:

2.4.1. OcyIuecTBIATh NPUEM M y4eT (PErMCTPAlMIO) BXOMSAIIMX JOKYMEHTOB M
MaTepPHUaIOB (KOPPECTIOHAEHIIMH ).

2.42.  OcywecTBIATh MPUEM H y4eT (PErHCTPAaLHIO) JOKYMEHTOB BHYTPEHHErO
JEJIONPOM3BOACTBA OpraHa UCIIOJIHUTEILHOH BIIACTH.

2.43. TlpexcraBnATh BXOAALIME JOKYMEHTHI W Marepualbl Ha pacCMOTpEHHe
PYKOBOIMTEINIKO OpraHa MCIOJHUTENBHON BIaCTH MIM HMHOMY YHOJIHOMOYEHHOMY MM
pabOTHHUKY OpraHa UCIIOJHUTENBHOM BIACTH.

2.4.4. Beoigasate B COOTBETCTBUM C YKa3aHHSMH (pe30JIOLME) pyKOBOMHTENS
OpraHa HCIOJHUTEIbHON BIACTH W (MJIM) PYKOBOAHMTENS CTPYKTYPHOIO MOApAa3JelIeHHUs
3TOr0 OpraHa AOKYMEHTBI M MaTepuaibl pabOTHHUKAM, Ha3HAYEHHBIM OTBETCTBEHHBIMHM 34
paboTy ¢ HUMH (Jaee — HCITOTHHUTEIIH ).

2.45.  OcywecTBnATh NpHUEM OT HCIIONHUTENEH NOKYMEHTOB H MaTepHaioB, B
TOM 4YHMCJIe IIPOCKTOB JIOKYMEHTOB (pELIEHMI) OpraHa HCIIOJHUTEILHON BJIACTH IS
NpEACTABICHUAS MX Ha JOKIaj, [OANKCH (BU3MPOBAaHUE) PYKOBOJMTENO OpraHa
MCIIOJTHHTEIIBHOM BJIACTH HIJIA YIIOJTHOMOYEHHOMY MM PabOTHHKY.

2.4.6.  OcymwecTBnaTe yueT (PericTpaluio) UCXOAAIMX TOKYMEHTOB (pemurenwuii)
OpraHa MCIOJIHUTEIPHON BIIACTH, 0OECTIeYeHHe X JOCTaBKH WIIH Mlepeady sl OTIPABKH
aapecaram.

24.7. B ycranosneHHOM mnopsake paboTaTh ¢ 3JMEKTPOHHBIMM JOKYMEHTAMH B
CHCTEME 3JIEKTPOHHOI0 NOKyMeHTooOopoTa Jlennnrpanckoit obnacru (manee — C3]I), B
TOM HYHCJIe€ B MOAYJI€ COIJIAaCOBaHHs ITPOEKTOB MpaBOBBIX akToB CDJI, obecriedyuBaTh
cobuto/ieHue paBul 0(OPMIICHHS JOKYMEHTOB B 3JIEKTPOHHOM BHIE.

2.48.  OcywecTBusiTh  KOHTPONb  coOmoneHHss  paGOTHHKaMM  opraHa
UCIIOJIHMTE/ILHOH BJIACTH CPOKOB HMCIIOJIHEHMS CIyXeOHBIX JOKYMEHTOB, MOpYYEHMH H
yKa3aHWii ~ pyKOBOOHTENs  OpraHa  HCIOJHUTeNbHOW  Biactd.  MHGOpMHpPOBaTh
PYKOBOJMTEIA OpraHa MCIIOJHUTEIBHOW BIACTH O Pe3yabTaTaX KOHTPOJS, B TOM YHCIE



eXeHeIeJIbHO MOATOTABIMBATE M MPEACTABIATh PYKOBOJMUTENIO OpraHa UCIIOIHUTENBHOU
BJIACTH CJIY)KeOHYIO 3aMUCKy C YKa3aHHeM HEHCIIOJTHEHHBIX CIy)XKeOHBIX JOKYMEHTOB,
MOpy4YeHUH, yKa3zaHWMH, a TakkKe JML, OTBETCTBEHHBIX 3a HWCIIOJHEHHE, U TIPUYUH
HEHUCIIOTHeHUS.

2.49. BectH yuyeT M OCYLIECTBISTh KOHTPOJIb PacCMOTPEHUs pabOTHUKaMHU
opraHa MCIIOJIHMTENIbHON BJIAcTH OOpalleHU TIpakaaH, eXKeMEeCSYHO HOKJIAIbIBaTh
PYKOBOIMTEIIO OpraHa UCIOJIHUTEIBHON BIIACTH O Pe3yJibTaTax MpOBOJUMOr0 KOHTPOJIS.

2.4.10. Ocy1iecTBiIsATh [OATrOTOBKY U CBOEBpPEMEHHOE YTOUHEHHE
(KOpPpPEeKTHPOBKY) HOMEHKJIATYphl JIeJl OpraHa HCIOJHUTEIBHOW BJIACTH, COIJIACOBAHUE
HOMEHKJIATYpbl €1 C  YIOJHOMOYEHHbIM OpPraHOM HCIOJHHUTEIBRHONW  BIACTH
JlenuHrpaackoil obnactu B 00JaCTH apXUBHOTO Jena.

2.4.11. Bectn, ¢popMuUpoBaTh U XpPaHUTh [€Jla B COOTBETCTBHH C YTBEPKICHHOM
HOMEHKJIATyPOH.

2.4.12. OOecnieyuBaTh XpaHEHUE, KOMIUIEKTOBaHME, Y4eT M HCIIOJIb30BaHHE
apXHWBHBIX JIOKYMEHTOB, COCTaBIIEHHE CBOJHBIX T'OJIOBBIX pas3/ielioB OIKCEH Jei
MIOCTOSIHHOI'O XpaHeHHUs (10 JIMYHOMY COCTaBy) Ha OCHOBAHMHU OIMUCEH JeNl CTPYKTYPHBIX
NoJpa3feNIeHlli opraHa HCIIOJIHUTEIbHOH BJIacTH (CIycTs [Ba roja 3aBepIICHUs HX
JENIOIIPOH3BOICTBOM ), IIOArOTOBKY U Nepejiady apXUBHBIX €)1 B FOCY1apCTBEHHBIH apXHB,
COCTaBJIEHHE OTOOPOYHBIX AKTOB HA YHHYTOXEHHE JIeJl, TOKYMEHTOB C HCTEKIIUM CPOKOM
XpaHEeHHUs B YCTAHOBJIIEHHOM ITOPSIAKE.

2.4.13. E>xemecs4HO NIPOBEPATh HAIWYHE TOKYMEHTOB, JIe]l ¥ U3JaHHUil C IOMETKON
« 1751 city»ke0HOT0 MOJB30BaHUY.

2.4.14. Tlpencrasnsare B annapaT ['ybepHaropa u IlpaBurenscTBa JIeHUHIPaICKOM
00y1acTH CBEIEHHS O NPOXOXAEHHHM M HCIIONMHEHHH NOKYMEHTOB, a TaKXe MOJIydYaTh OT
annapara ['ybepnaropa u IlpaBurensctBa JIeHHHrpaiackod o001acTH Takoro poja
UH(OpMaIHIO.

2.4.15. KoHcyneTHpoBaTh paOOTHUKOB OpraHa HCIIOJHUTENLHOM BIACTH IO
BOIIPOCaM JIeJI0NPOU3BO/ICTBA.

2.5. OOGecrieynBaTh pacrevaTtky M THPaXHUPOBAHHE CIIY)KeOHBIX JOKYMEHTOB OpraHa
MCIIOJIHUTEJIBHOH BJIACTH.

2.6. B cOOTBETCTBUM ¢ NOPYy4YEeHMSIMH H yKa3aHHsSMH PyKOBOIMTENs OpraHa
MCTIONIHUTENIPHOM  BJIACTH  IIOArOTAaBIMBATh M MPEACTABISITE PYKOBOAWTENO OpraHa
MCIIOJIHUTEIBHOH BIIACTH ISl TOCJIEAYIOLIEr0 HampabjieHus B ammapat IyGepHaropa u
IIpaBurenbcTBa JIeHHHIpaaCKo# 061acTH HHOPMALHMIO O CPOKaX MCIIONHEHHS TOPYYeHHH
[Ipesunenra Poccuiickoii @enepanmm, IlpaButenscrBa Poccuiickoit ®emepamuu u
['y6epnaropa Jlenunrpazckoit o6acTH, a Takxke HHYIO HHGOPMAIIHIO, cOPMHPOBAHHYIO
B COOTBETCTBMHM ¢ 3ampocamu annapara ['y6epraropa u [IpaBurenbcrBa JleHMHrpaacKoit
o0IacTH.

2.7. OcyliecTBIAT  CBOEBpeMEeHHOe MHGOpPMHpOBaHHe pabOTHHKOB OpraHa
MCIIOJHUTENIBHOM BJIACTH O NPOBOAMMBIX C HX YYaCTHEM COBEILAHUAX, 3aCeIaHUIX U HHBIX
MEpPOIPUATHSIX.

2.8. IloarorasnuBath U OQOPMIISLTH IPOEKTHI JOKYMEHTOB OpPraHa HCIIONHHTEBHOI
BJAaCTH O  HANpABIEHMH B  CIY)KEOHYIO KOMAaHIMPOBKY pabGOTHHKOB OpraHa
HMCIOJIHUTCIEHOM  BIACTH; BECTH JKypPHal ydYeTa TpaXKJaHCKUX CIy)Kal[MX OpraHa
MCTIOJTHUTE/ILHOH BIACTH, BbIE3XKAIOIIHUX B CITyXeOHbIE KOMAHIUPOBKH.

29.Ilo nopy4eHMIO  pyKOBOAMUTENS OpraHa  HCIONHHTENBHOH BJIACTH,
HETIOCPENICTBCHHOI0  pyKOBOAUTENIA B YCTAHOBJIEHHOM IIOpSIKE  PacCMaTpUBAaTh



oOpalleHuss TroCyJapCTBeHHBIX OpraHOB, OpPraHOB MECTHOIO  CaMOYIpaBiIeHus,
OpraHM3allMii M TrpaXIaH, [OATOTaBIMBaTh U IIPEACTaBISATh COOTBETCTBYHOLIEMY
PYKOBOIMTEIIO IPOEKTHI OTBETOB HA YKa3aHHbIE O0pallIeHus.

2.10. B cooTBeTCTBHHM C [JOBEPEHHOCTBIO M (MIH) IO IOPYYEHHUIO
HEINOCPEJCTBEHHOI0  PYKOBOIUTENS, BBHILIECTOALIEIO PYKOBOAMTENS IPEACTaBIISATDH
MHTEpEeChl OpraHa MCIOJIHUTEIBHON BIAacTH B TOCYJapCTBEHHBIX OpraHax, OpraHax
MECTHOIO CaMOYIIPaBJIE€HUs U B OpraHU3alusiXx.

2.11.  VYyacTBoBaTh B paboTe KOMHCCHH W HHBIX KOJUIETHAJILHBIX OPraHoB, B
COCTaB KOTOPBIX CIELWAIUCT BKJIOYEH B COOTBETCTBUM C IIPAaBOBEIM aKTOM
JlenuHrpagckod oOnacTM WM HampaBieH HEMOCPENCTBEHHBIM  PYKOBOIUTENEM,
BBILLIECTOSILIIUM PYKOBOJUTEIIEM.

2.12. B COOTBETCTBHM C TIOPYYEHHEM HEIOCPEACTBEHHOIO pPYKOBOIHUTEs,
BBIIIECTOAINEI0 PYKOBOJMUTENS OPraHU30BbIBATh MOATOTOBKY MaTepHAIOB K COBEIAHUAM,
3ace/laHMsAM, HHBIM MEPONPUATHAM U (WUIIH) IPUHUMATh B HUX yYacTHe, B TOM YHCJIE BECTH
[I€PEroBOPHI.

2.13.  To4HO M B CPOK BBINOJHATH YKa3aHUsl U MOpPYUYEHHS HEMOCPEICTBEHHOTO
PYKOBOAMTEIS, BBIIIECTOSALIETO PYKOBOIUTEIIS.

2.14. CobniomaTh IpaBHia JIEJIONPOU3BOJACTBA, B TOM 4YHCIE HaUIeXKalUM
00pa3oM y4YHMTBEIBATH U XPaHUTH I1OJy4YEeHHbIE Ha HUCIIOJIHEHHE JOKYMEHTBl U MaTepHAlbl,
CBOEBPEMEHHO IIPH yXOJ€ B OTIIyCK, YOBITHM B KOMaHIHPOBKY, B CIIy4ae OCTABJICHHS
JOJDKHOCTH CIaBaTh MX pPabOTHHMKY OpraHa HCIIOJHUTENTbHOM BIACTH, HCIOIHSIOLIEMY
0053aHHOCTH CHEI[HAINCTA B IEPHOM €0 OTCYTCTBHSL.

2.15.  Cobmomate HopMbl Kogekca 3THKH U Cly)KeOHOTO IIOBEJEHUS
rocyAapCTBEHHBIX IPaXKIaHCKHX CIIyalux JIeHHHrpaackoi o0acTy.

2.16.  YBenomiATh IpeACTaBUTENs HAaHUMATeNst 000 BCEX Clydasx obpalieHHs K
CHEeUHATKCTY KaKUX-THOO JIUIl B LEJsX CKIOHEHHUS ero K COBEPIIEHHIO KOPPYILMOHHBIX
NpaBOHApyIIEHUH, 38 HCKITFOYEHUEM CIIy4aeB, KOT/ia 110 JAaHHBIM ()aKTaM IMpOoBeJeHa WU
IIPOBOJUTCS IMPOBEPKA.

2.17.  OtuuThIBaTHCA nepen HeIoCpeICTBEHHBIM PYKOBOIHUTENEM,
PYKOBOJIMTE/IEM OpraHa HCIONHUTEIbHOH BIAacTH O pe3ylbTarax CBoel cCliyxeOHOM
AEATeNIPHOCTH, B TOM YHCJIe €XKeroaHo, 1o 1 ¢eBpais roma, ClIeayrollero 3a OTYETHBIM,
IPEACTABIIATE HEIMOCPEACTBEHHOMY DPYKOBOIHTE/IO OTYET O CBOEH MpodheCCHOHATBHOMN
cily)keOHOH 1esaTeIbHOCTH.

2.18.  Hamnexamum  06pa3oM  HCHONHATH  OOS3aHHOCTH  TPaXKIaHCKOTO
CIIy’Kallero, peayCMOTPEHHbBIE 3aKOHO1aTeIbCTBOM.

3. IlpaBa

CrnenmanucTt uMeeT npaso:

3.1. Ha peanu3auuio yCTaHOBNEHHBIX JEHCTBYIOIIMM 3aKOHONATENLCTBOM IpaB
IPa)<JJaHCKOro CIIy Kallero.

3.2. Ha rocynapcTBeHHBIE I'apaHTHH, NPEIyCMOTPEHHbIE (hefepalbHbIMKI 3aKOHAMH
¥ WHBIMH HOPMAaTHBHBIMH NIPABOBBIMHU akTaMu Poccuiickoit ®enepauuu u JIeHHHIpaacKoit
00J1aCTH.

3.3.Ha momy4yeHde B yCTaHOBIGHHOM IIOpSIIKE OT OPraHoB TOCYJapCTBEHHOI
BIIACTH, OPraHOB MECTHOTO CaMOYIpPaBNEHHs, OpraHM3alMil M Tpa)KIaH TOKYMEHTOB U
MHOH MH()OpPMaLIUK, HeOOXOIUMO# IJIsl UCIIOIHEHHS O/KHOCTHBIX OOS3aHHOCTEH,
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3.4. locTynma K perHoHalibHbIM HH(DOPMAIMOHHBIM CHCTEMaM JlernHrpaackoii
obmacTH, npaBoBbIM 6asam jaHHEIX THna «Konekc», «Koucymbrant ITmocy, «apanty,
pecypcam cetH «lMHTepHeT» 110 BOMpOCaM, OTHOCALIMMCS K KOMIETEHIMH OpraHa
MCHOJHUTEIPHOH BJIaCTH, @ TaKXe OJKOHOMHYECKHM, I[IPAaBOBBIM M OOLIECTBEHHO-
HOJMTHYECKHUM BOITPOCAM.

3.5.Ha 3aBepeHue B YCTaHOBJICHHOM MOpSAKE OyMa)KHBIX KO 3NEKTPOHHBIX
nokymenTtoB CO/JI.

3.6.

(MHbBIE Npasa crieuManicTa)

4. OTBETCTBEHHOCTH

CrieLHaicT HeCeT YCTAHOBIEHHYIO (heflepalbHBIMK 3aKOHAMH OTBETCTBEHHOCTD:

4.1. 3a HapylIeHHe 3aNPeTOB, CBS3aHHBIX C MPAXIAHCKOM ciryx00#, HecoOmoaeHue
OTPaHHYCHMH U HEBBINOJHEHNE 0053aTeNbCTB, yCTAHOBIIEHHbIX (eIepaTbHbIMU 3aKOHAMH.

4.2. 3a HeucnonHeHue (HeHaIUTeKallee UCTIONHEHHE ) JODKHOCTHBIX 0BA3aHHOCTEIH,

4.3. 3a yTpaty i1 Oopdy rocyIapCTBEHHOTO HMYINEeCTBa JlenuHrpanckoit obiactu,
KOTOpOe OBLIO IPe/IOCTaBIEHO €My JUIS HCTIONHEHUS JOJKHOCTHBIX 00S3aHHOCTEH.

4.4.3a wHapymenwe Hopm Kogmexca 9TMKM W ciyKeGHOrO  MOBEIEHMS
rOCYyapCTBEHHBIX IPAXKAAHCKUX CITyKallux JIeHHHIpanckoii o0nacTH.

4.5. 3a HapylieHHe CPOKOB IMOATOTOBKH JOKYMEHTOB BO HCIIOIHEHHE [IOpy4eHui
Ilpesunenta Poccuiickoit ®Denepanuu, IIpencenarens IIpaButenscTBa Poccuiickoit
®enepaunu u I'ybepHaropa JleHunrpanckoii o6nacTu.

4.6.

(MHas OTBETCTBEHHOCTH CrELHANNCTA)

5. Ilepe4eHn BOIPOCOB, [0 KOTOPBIM CIIEL{HAIHCT
BIIPaBe HIIH 005[3aH CAMOCTOSATENBHO IPUHUMATD PEIIeHHUs!

5.1. Crienmanuct o6s13aH caMOCTOSTENBHO IPHHUMATD peLIeHus:

5.1.1. Tlo BompocaM mepBoOYEpeHOCTH BBINOIHEHHS HOKHOCTHBIX OGS3aHHOCTE
B Tpeienax  CpOKOB,  yCTAHOBNGHHBIX  HEMOCPEJCTBEHHBIM  pYKOBOIHTENEM,
BBILIECTOAILIMMU PYKOBOIHUTEIIAMHU, U COOMIO/IEHHS] HOPM, YCTAHOBJIEHHBIX JEHCTBYIOIIMM
3aKOHOJATENbCTBOM.

5.1.2. Tlpu peanmm3anuyu IOJHOMOYHIT 4ieHA KOMHCCHH H HHOIO KOJIJIErHaJIbHOTO
oprasa.

5.1.3. Tlo Bompocam opranuzauuu ydeTa ¥ XpaHeHHsl IepelaHHbIX eMy Ha
HCIIOJIHEHHE IOKYMEHTOB U MaT€PHAJIOB.

5.1.4.

(MHEIE BONPOCBI, M0 KOTOPBIM CMIEUHATHCT 0653aH CaMOCTOSTENLHO NPHHUMATD PEIlEHHA)

5.2. CneluanucT B KayecTBe WieHa KOMHCCHHM M HHOIO KOJLIErMAIBHOIO opraHa
BIIpaBE Ha 3aCC/IaHMsX TAKOrO OpraHa camoCTOATEIBHO NMPUHUMATH PELIEHHE FON0COBATE
«3a», «IPOTHB» HIIH «BO3LEPHKATICS», & TAKIKE BBICKA3bIBATH CBOE MHEHHE, B TOM YHC/Ie
3asBIATH  0CO0OE MHEHHWE B IIMCBMEHHOH (OpPME B COOTBETCTBUM G pernaMeHToM
(ropsiAKOM) paboThl KOMHCCHH H HHOTO KOJIErHATBHOMO oprasxa.
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6. IlepeyeHb BOIPOCOB, M0 KOTOPBIM CIEMUAIUCT O0S3aH HIIU BIIpaBe
y4acTBOBATh IIPH MOATOTOBKE IPOEKTOB HOPMATUBHBIX IPABOBBIX aKTOB U
[IPOEKTOB PELICHUN

6.1. Crneumanuct o0s3aH y4acTBOBaTh B IIOATOTOBKE MPOEKTOB HOPMAaTHBHEBIX
IIPABOBBIX aKTOB M IPOEKTOB PELICHUN MO0 BOMPOCAM, OTHOCSIIUMCS K €ro JOKHOCTHBIM
00SI3aHHOCTSM.

6.2. Cneuuanuct BHpaBe y4acTBOBaTh B IIOJrOTOBKE IPOEKTOB HOPMATHUBHBIX
IIPaBOBBIX aKTOB " pelIeHu 110 WHBIM BOIIpOCaM

(ro corylacoBaHHIO ¢ HEMOCPEACTBEHHBIM PYKOBOAMTENEM, BbILUCCTOALLMM PYKOBOIWTEIEM 160 6e3 Takoro cornacoaauux)

7. Cpoxu u nponesypbl IOATOTOBKH, PACCMOTPEHHsI TPOEKTOB PEIIECHUH,
IIOPSIIOK COIIACOBAHUSI U NMPUHSTHUS PEIIeHUH.

7.1.  OOmue CpOKM M MpOLEXYPbl IOATOTOBKH JOKYMEHTOB PpEryIHPYIOTCS
VHCTpYyKIKEH 10 [eI0NPOM3BOICTBY B OpraHax HCIIONHUTEIbHON BIacTH JIEHHHIrpancKoi
obnacru.

7.2. B uenAX mOArOTOBKH, COINACOBaHHMS U MPUHSTHS pEIIEeHWH OpraHa
UCIIOJIHUTEILHON BJIACTHM B paMKaxX HCIOJHEHHsT OOS3aHHOCTEM OTBETCTBEHHOIO 3a
JE€JIONIPOU3BOACTBO CIIELMANKUCT 00sI3aH:

7.2.1. IToArOTOBATH MNPOEKT NOKYMEHTAa M INPEICTABUTh €ro Ha pacCMOTpEeHHe
PYKOBOIMUTEJIFO OpraHa HCIOJHHUTEIbHON BJIACTH JIMOO YIIOJIHOMOYEHHOTO MM pabOTHHKA
OpraHa MCIIOJIHUTEIbHON BIaCTH HE II03)XKeE, YeM 3a JiBa paboyMX JHS 0 HCTEYEHHUS CPOKa
UCIIOJTHEHUS I10 3TOMY IOKYMEHTY, KOTOPBIA YCTaHOBJIEH (eepalbHbIM 3aKOHOM HIIH
HOPMaTHBHBIM IIPABOBBIM aKTOM JleHMHIpajackod objactd, JTUOO HHOrO CpoKa,
YCTaHOBJIEHHOI'O PYKOBOJMUTEJIEM OpraHa UCIIOJIHUTEILHON BIACTH.

7.2.2. ITocne paccMOTpeHHs M MOIMMCAHHsS JOKYMEHTa pPyKOBOAHMTENEM OpraHa
UCTIOJIHUTEIbHOH BJIACTH HE3aMETUTENbHO O0ECHeYHTh €ro JOCTaBKy (OTIIPaBKy)
COOTBETCTBYIOILIEMY aapecary.

73. B memiX mMOATOTOBKM, COITIACOBAaHWs W TPUHATHS pelleHHi opraHa
UCITOJTHUTEJILHOM BJIACTH B PAMKAX UCIIOJHEHUS HHBIX 00S3aHHOCTEH CIIEIMANUCT 00S3aH:

7.3.1. IloAroTOBUTH TNPOEKT NOKYMEHTa M MPEACTaBHUTh ero Ha paccCMOTpEHHE
PYKOBOIHUTEIIO, NAaBLIEMY CIICLIUATTUCTY COOTBETCTBYIOLIEE MMOPYYEHHE, HE 1103XKE, YeM 3a
ABa pabO4YMX JHS JIO MCTEYEHMsS CPOKA MCIOJIHEHHS 110 ITOMY JIOKYMEHTY, KOTOPBIH
YCTAaHOBJICH (he/IepabHBIM 3aKOHOM HIIH HOPMATHBHEIM MPAaBOBBIM aKTOM JIeHuHrpaackoii
obsactu, MO0 MHOTO CPOKa, YCTAHOBIEHHOTO PYKOBOIUTENEM opraHa HCIIOJTHUTEJIbHOM
BJIACTH, UHBIM PYKOBOIHUTEIIEM.

7.3.2. Ilocne paccMOTpeHHUs JOKYMEHTa COOTBETCTBYIOLIMM PYKOBOIUTENEM H €ro
[IOANMCaHHsT  PYKOBOAMTENIEM OpraHa MCIOJHUTEIBHOM BJIACTH  He3aMeJIUTEIbHO
00eCneyHTh ero I0CTaBKy (OTIPABKY) COOTBETCTBYIOIIEMY ajgpecary.
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8. Tlopsinox ciykeOHOro B3aMMOAEHCTBHUS CIIEUHATUCTa C APYTUMU pabOTHHUKAMHU
OpraHa UCIOJIHUTEJIbHOM BIIaCTH, pabOTHUKAMH UHBIX FOCYIapPCTBEHHBIX OPraHOB U
OpraHOB MECTHOI'O CaMOYIpPaBJIeHHUs, OPTaHU3alUSIMHU U IpakIaHaMH

8.1. IlopyyeHus © yKa3zaHUs CIELHUATNCTY MJAIOTCS  HEMOCPEICTBEHHBIM
PYKOBOJMTEJIEM, BBILLIECTOSIIMMU PYKOBOJUTEISIMU B YCTHOW MJIM MMUCbMEHHOU (opMe 1o
BONPOCaM, OTHOCSIIUMCS K JOJDKHOCTHBIM OOS3aHHOCTSIM CIIELHAJIACTA.

8.2. B mensx UCIONHEHHs NOJDKHOCTHBIX O0S3aHHOCTEH W MOpPYYEHUH CIEIHAIHCT
BIpaBe o0palaThest K JpyruM pabOTHUKAM OpraHa HUCIIOJHUTENBHOM BIacTH, pabOTHHKAM
MHBIX FOCY/IapCTBEHHBIX OPIaHOB, OPraHOB MECTHOI'0 CaMOYTpaBJIeHUs, K IpaXJIaHaM U B
OpraHU3aLIUH.

8.3. CnenuanucTt BrIpaBe B yCTHOH (opMe naBaTh pa3bsiCHEHHsI IO BOIPOCaM,
OTHOCSINMUMCS K €ro JO/DKHOCTHBIM OOSI3aHHOCTSIM, B OTBET Ha oOOpallleHHs K Hemy
pPabOTHUKOB roCy/1apCTBEHHBIX OPraHOB M OPTaHOB MECTHOT'O CAMOYIIPaBJIEHHSI.

8.4. CenuanucTt BIpaBe B yCTHOW (opMe IaBaTh pa3bsACHEHUS [0 BOIPOCAM,
OTHOCSIIMMCS K €ro JIOJDKHOCTHBIM OOSI3aHHOCTSIM, IPEICTaBUTENSIM OpraHH3alui U
rpaxjaaHam

(1Mo CBOEMY YCMOTPEHHIO JIHO0 M0 MOPYYEHHIO HEMOCPEACTBEHHOTO PYKOBOAMTEJISI, BBILIECTOSAIErO PYKOBOAUTEJIA)

8.5. CrenmanucT BIpaBe NPEUIOKUTh HCIOIHUTENIO IO JOKYMEHTY B pabodeM
MOPsIIKE PEIIUTh BOIIPOC O €ro OT3bIBE, €CIM TaKOW JOKYMEHT HIIM OTAENIbHBIE €ro
TIIOJIOXKEHHsI HE COOTBETCTBYIOT (efiepallbHOMY, OOJIACTHOMY 3aKOHOIATENbCTBY H/HIIU
npaBuiiaM oQOpMIIEHHUST JOKYMEHTOB.

8.6. Ha mepuon cBOero BpeMEHHOro OTCYTCTBHs (B TOM YHCIE€ KOMaHIMPOBKA,
OTIYCK) CIEIHAIMUCT 00sI3aH MepeiaTh BCe MaTepHalibl ¥ HHPOPMALIUIO, HeOOXO UMBIE IS
BBIIIOJTHEHHUS JIOJDKHOCTHBIX O0sI3aHHOCTEH IO HACTOSIIEMY perjiaMeHTy, pabOTHHKY,
BPEMEHHO HUCIOJIHSIOLIEMY ero 00sS3aHHOCTH.

8.7. Cneumanuct o00si3aH BPEMEHHO  BBINONHATH  OTJAEIBHBIE  JOJDKHOCTHBIE
005A3aHHOCTH OTCYTCTBYIOIIETO PabOTHUKA CTPYKTYPHOIO IOApA3eIeHUs] B COOTBETCTBUH
C MOpYy4Y€HHEM HEIIOCPEICTBEHHOTO PYKOBOIHUTEIS.

9. llepedeHs rocy1apCTBEHHBIX YCIIYT,
OKa3bIBa€MbIX Ipa)KIaHaM U OpraHU3aIHsIM

Crierquaiuct

(MpeoCTaBAET rpaXIaHaM H OPraHH3aLKAM CleIYIONIHE FOCY AapCTBEHHbIE yeayru: 1...; 2.2 3...

160 He NMPENOCTABAET FOCYAAPCTBEHHBIX YCIYT FP@KAAHAM M OPraHU3aLUAM)

10. INoka3zarenu 3 HeKTHBHOCTH U Pe3yIbTaTUBHOCTH
MPpO(ECCUOHANBHON CITy)KeOHOM eaTeNbHOCTH ClIeLHATHCTA

Ilokasarensmu  5Q(HEKTHBHOCTH M pe3ylbTaTHBHOCTH npodecCHOHATBHOIA
CIIy)KeOHOMN NeATeTbHOCTH CIELUATICTA SIBIISIOTCS:

10.1. Hanuuue exenHEBHBIX, €XEHENENbHBIX U €XKeMeCIYHbIX TUTAaHOB-TPaPUKOB
CITY’KEOHOM /IeATeIbHOCTH PYKOBOAUTENS. OPraHa HCIIONHUTEILHOM BJIACTH.

10.2. OtcyrcTBue  (pakTOB  HECBOEBPEMEHHOrO UH(QOPMHUPOBAHUS HJIM  He
HHPOPMUPOBAHHS CIHELHAIUCTOM PYKOBOIUTENS OpraHa HCIOJHHUTEIbHOW BJIACTH O
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HaCTYIUICHHH CPOKOB MEpOIPHATHH, NPeTyCMOTPEHHbIX IUIaHaMu-TpaduKamu, 1u6o
(aKTOB CpbIBA YKa3aHHBIX MEPOIIPUSATHIA 10 BHHE CIIEI[HATHCTA.

10.3. AKTyaJbHOCTh peecTpa KOMHMCCHM M MHBIX KOJUIETHATBHBIX OpraHoB, B
COCTaB KOTOPBIX BKJIFOYEH PYKOBOAUTEINb OPraHa UCIIOJIHUTENILHON BIACTH.

10.4. AxTyanbHOCTH 6a3bl NaHHBIX CIIy)KEOHBIX KOHTAKTOB PYKOBOIUTEIS oprasa
VICIIOJIHUTEJILHOU BJIACTH.

10.5. OtcyrcTBHe (akTOB HecoGIIOeHNs] paGOTHUKAMH OpTaHa HCIIOJHUTEIBHON
BJIACTH  CPOKOB HCIIOJIHEHHSI CIY)Xe€OHBIX JOKYMEHTOB, IIOpYYeHHH U yKa3aHHMii
PYKOBOJHUTEJISI OpraHa HCIIOJHUTEILHOW BJIACTH, HE BBIABIIEHHBIX CHELUAIIUCTOM WIH O
KOTOPBIX CNENUATUCTOM He ObLIO JOTOKEHO PYKOBOAMTENIO OPraHa MCIIOIHUTEIBHOM
BJIACTH.

10.6. OtcyrcTBHE (DaKTOB HapylI€HHS OPraHOM HCIIOJHUTEILHON BIIACTH IIpaBUII
BEJICHHs [E/IONMPOU3BOACTBA, TPeOOBAHHI MPABOBBIX aKTOB B OOJIACTH apXMBHOTO Ieja,
MOATBEPXKACHHBIX 3aK/IOYCHUSIMH KOMIIETEHTHBIX OPIaHOB, [OIMYIIEHHBLIX BCIIEACTBHE
HCUCITOIHEHHs WJIM HEHAIJIeXKAIEero HCIIOJHEHHS CIIELHUaIMCTOM CBOUX JOJDKHOCTHBIX
00s13aHHOCTEH.

10.7. Hamuuve  HOMEHKNATYphl  1ei  OpraHa  MCIONHMTENBHON  BJACTH,
CBOE€BPEMECHHOCTD €€ YTBEP)KIACHUSA U KOPPEKTUPOBKHU.

10.8. CBOeBpeMEHHOCTh U MOJHOTA PACCMOTPEHHsI OOpAIleHHH IOCyIapCTBEHHBIX
OpraHoB, OpraHOB MECTHOI'O0 CaMOYIpAaBIE€HHs, TpakIaH, OpraHH3alMil U IOATOTOBKH
IIPOEKTOB OTBETOB Ha HUX.

10.9. OTcyTcTBHE B aHANTUTHYECKMX ¥ HMHBIX MaTepHanaX, MOATOTOBIEHHBIX
CIIELMAJICTOM, YCTapeBIIer, HEMPOBEPEHHON WIIM HCKaXKeHHON MH()OPMALIHH.

10.10. OtcyTcTBHE (aKTOB yTpaTBl DOKYMEHTOB W MAaTEpHAOB, MOCTYIHBIIMX
CIELHAIMCTY Ha UCIIOTHEHUE, XpaHEHHE.

10.11. OrcyrcTBre GakToB mpoIrycka (CpbiBa) CPOKOB HUCIOIHEHHUS 110 JOKYMEHTaM
(IOpy4YeHHsIM), KOTOpBIE YCTAHOBIEHBI (efepalbHbIM 3aKOHOM HIM HOPMATHBHBIM
NPaBOBBbIM aKTOM JIEHHWHIpaaCKOH 06NacTH, HACTOSINNM HOJDKHOCTHBIM PpEraMEeHTOM,
HETIOCPE/ICTBEHHBIM PYKOBOIMTEIIEM, BBIIIECTOSLIUMH PYKOBOIUTEIAMH.

10.12. OrcyrcTtBue ¢akToB mHpormycka 0e3 yBaXKHTEIbHOW NPHYMHBEI 3aceJaHuii
KOMHCCHH M HWHBIX KOJUIETMAIbHBIX OPraHOB, WHBIX MEPONPHATHH, B KOTOPHIX
CIIELHAIUCTY OBLIO IOPYYEHO IPHHATH YYaCTHE.

10.13. KauecTBO BBINOJHEHHOH PaboTh! (IIOArOTOBKA JOKYMEHTOB, MaTepPHUaoB B
COOTBETCTBHM C YCTAHOBJIEHHBIMH TpeOOBaHUSMH, IIOJJHOE U JIOTHYHOE H3JI0KEHUE
Martepuaia, OpuIM4eCKH IPaMOTHOE COCTaBJICHUE JOKYMEHTA).

10.14. OTBETCTBEHHOCTh (UCIOJNIHEHHE OOS3aHHOCTEH B CPOK C MHHMMYMOM
KOHTPOJIs ).

10.15. CaMOCTOSATEIBHOCTD (criocoOHOCTB BBITIOJIHATH 3aJlaHuUs oe3
JIOTIOJIHUTENBHBIX YKa3aHUH ).

10.16. qucuunnuna (cobmoaeHue ciry)xeOHOTo pacriopsiika).

10.17.IIpodeccuonanbHas KOMIETEHTHOCTb.

10.18.

(uHbIe nokasarenu 3PHEKTHBHOCTH H PE3y/IbTATHBHOCTH NMPOGECCHOHATBHOM CITy)KeOHOH AEATENBHOCTH CIELHATUCTA)



[Tpunoxenue 6
K npuka3zy annapara [ 'yObepHaTtopa

u [IpaBurtenncTBa JIeHnHrpaackoi obnactu
ot «1» 10 20 16 rona Ne07-07 8

IPUMEPHBIN
JOJDKHOCTHOM PETJIAMEHT
rocyapCcTBeHHOI0 rpaKAaHCKOro cJayKaiero
opraHa HCIIOJTHUTEJHLHOH BJIACTH JIemmrpaucxoii o0J1acTH —
ClienHaJIucCTa, OCYHIECTBJIAOLIIETO paGOTy CO CBCICHHSAMH O J0X0dAX,

00 UMyIIecTBe H 00513aTe/IbCTBAX HMYIIIECTBEHHOT0 XapaKTepa,
ﬂpeJICTaBJIﬂeMblMH rpamaﬂamu, ﬂpeTeHﬂlellll/lerl Ha 3aMeEllICHHU¢E IIOJI)KHOCTeﬁ
pylcosomne.ﬂei’l NoABECAOMCTBEHHbBIX opraﬂy HCIOJHHUTEJIHLHOH BJIACTH
JIeHMHIrpaacKok 00JIaCTH roCyJapCTBEHHbIX YUPeKIeHHI,

H JIMHAMH, 3aMeINalIIUMH JOI’KHOCTH pyKOBOJIHTeJleﬁ TaKHX yqpem)]emm

«YTBEPXJIAIO»
PykoBoaurens
OpraHa UCIOJIHUTEIBHOU BJIaCTH
JleruHrpaackoi obyiactu

MOAIHUCH H.0. Gamunus
« » 20 roma
JIOJDKHOCTHOW PETJIAMEHT

(MOTHOE HAUMEHOBAHUE IO/DKHOCTH FP@XAAHCKOr0 CIIY)allero B pOAUTEIbHOM na,ueme)

(nOﬂHOC HaNMEHOBAHHE IOJDKHOCTH IMPaXXIAHCKOI0 CiTY>Kallero B UMEHHTEJIbBHOM nanex(e)

(majee — cHeLHUalIUCT, CTPYKTYpHOE NoJpa3/ielieHHe, OpraH HCIOJHUTEIHHON BJIACTH)
SIBJISIETCS TOCY1aPCTBEHHBIM IPAKIAHCKUM CIIy)KaluM JIeHUHrpaackoi o01acTH.

B coorBercTBUM ¢ PeecTpoM MOIDKHOCTEH roCcy1apCTBEHHON IPa)KJaHCKON CITY)KOBI
JleHUHrpaacKoi 06J1acTH JOKHOCTH

(HaHMEHOBaHKE JOJDKHOCTH IP@KIAHCKOrO CIY)XKAIIEro B COOTBETCTBHH ¢ PeecTpom)
OTHOCHTCS K KaTCropuu

(«Cneunanuctsi» 6o «ObecnevrBaroHe CrieHaTuCTb» (B COOTBETCTBUHU ¢ Peectpom))

TPyIHIIBL.

(Benyureit/crapiueit/mnanmei (B cooTBeTCTBHH ¢ Peectpom))

1. KanudukannonHeie TpeOOBaHUS

16
1.1. obpa3oBaHue.

(BbiCee 0OpaszoBaHHe/npodeccHoHanbHOe 06pasoBaHKe (B 3aBHCHMOCTH OT IPYIIbI H KATErOPHH JO/KHOCTH))
1.2. He menee JIET CTaXa roCyapCTBEHHOM I'Pa){TaHCKOW CIIy)KObl MM

JIET CTaXxa pa6OTBI 10 CIICIHNAJIBHOCTH, HaIlIpaBJICHHUIO [TIOATOTOBKHU aubo 0Oe3

i TpeboBanus K ypoBHIO 00pa30BaHusA yKa3bIBalOTCS B COOTBETCTBHHU C TpeOOBaHUAMH 4.4 M 4.5 cTaThu 12 DenepaibHOro
3akoHa ot 27 mons 2004 rona N 79-®3 "O rocynapcTBeHHOM rpaxkaaHckoi ciryxbe Poccuiickoit Denepauun”
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npeabsBIeHUS] TPEOOBaHUM K CTaxy.

(HaMMEHOBAHHE CMELMANTBLHOCTH M (MJTH) HANpaBJIEHHs MOArOTOBKH 1160
, IOATBEPXKAACMBIC
" 18
HAaWMEHOBAHHE YKPYMHEHHOH rpynsl CNEUHATBHOCTEN W HaNpaBJIeHHI MOArOTOBKH COMIaCHO KiiaccHUkaTopy )
JUITIJIOMOM .
(yxa3plBa€TCs JIMILIOM, MOATBEPHIAIOWIMHA nonyyeHHe 00pa3oBaHus, yKa3aHHOro B MyHKTe 1.1, ypOBHS M KBAIM(HMKALMK: IUIIOM
6akanaBpa, CIELMAINCTA, MarucTpa JIM00 JUILIOM O CpeIHEM NMPOdEeCcCHOHATEHOM 00pa3oBaHHH)
1.4. 3HaHus:

Konctutyuun Poccuiickoit @enepanuu;

@enepanbHOro 3akoHa oT 6 okTa6ps 1999 rona Ne 184-03 «O06 00ImMX MPUHIIKIIAX
OpraHM3alMd 3aKOHOJATENbHBIX (IIPEACTABUTEIBHBIX) W HCIOJHHUTENBHBIX OpPraHOB
rocy1apcTBeHHOM BiacTu cyObekToB Poccuiickoit @enepanumny;

DenepanbHOro 3akoHa ot 6 okTsaopst 2003 roma Ne 131-03 «O6 oOmux MpUHIIHAIIAX
OpraHu3alyy MECTHOIo caMoyIipaBiieHus B Poccuiickoit @enepauun»;

®epnepanpHoro 3akoxa ot 2 mast 2006 roga Ne 59-@3 «O mopsiike pacCMOTpeHHS
obparenuii rpaxnaan Poccuiickoit @enepanuny;

@enepanpHoro 3akoHa ot 25 nexabps 2008 roma Ne 273-D3 «O nmpoTHBOIEHCTBHH
KOppyNLUHMHM» M HHBIX HOPMAaTUBHBIX IPaBOBBIX akToB Poccuiickoir @enepanuu wu
JlenuHrpaackoi o6yactu B cpepe NpOoTUBOACUCTBHS KOPPYIILIUY;

DenepanbHOro 3akoHa oT 22 oktsaops 2004 romga Ne 125-03 «O6 apxuBHOM 1elie B
Poccuiickoii @enepauumny;

QenepanbHoro 3akoHa ot 27 wumronst 2006 roma Ne 149-®3 «O6 undopmaruwy,
MH(QOPMAI[MOHHBIX TEXHOJIOTUSAX U O 3aIIUTe HHPOPMAILIUNY;

QenepanbHoro 3akoHa oT 27 wurons 2006 roma Ne 152-D3 «O mnepcoHallbHBIX
T@HHBIX);

Vkaza Ilpesunenta Poccutickoit ®@enepaunu ot 23 uroHs 2014 roma Ne 460 «O6
yTBEepXKAeHUU (POPMBI CIIpaBKU O AOXOJaX, pacxonax, o0 UMyILecTBe U 00s3aTeabCTBaX
UMYIIECTBEHHOI'O0 XapaKTepa U BHECEHHMH HW3MEHEHUW B HEKOTOphle akKThl lIpe3umeHTa
Poccuiickoit @enepanuny;

3akoHomaTesnbcTBa Poccuiickoir ®enepanii O TOCYJapCTBEHHOW TIpa)KIaHCKOM
ciyx6e Poccuiickoit denepanmu;

YcraBa JlennHrpaackoi obiacty;

MOJIOKEHHUsI 00 OpraHe UCIOJIHUTEIbHOH BIIACTH;

nocta”osiyieHus [IpaBurenscrBa Jlenunrpanckoit obimactu ot 27 despans 2013 roga
Ne 45 «O npencraBieHUH JTULOM, IOCTYIIAIOIIUM Ha paboTy Ha JOJDKHOCTH PyKOBOIUTEIIS
roCy/JapCTBEHHOIr0  yupexaeHuss JleHHMHrpaackod  o0iacTd, ©  pyKOBOJUTENIEM
rOCy/IapCTBEHHOT'O yUpexaeHus: JIeHUHrpaackoil 00acT CBEIEHUM O CBOUX J10X04aX, 00
UMYIIECTBE M 00s3aTeNbCTBaX MUMYILECTBEHHOIO XapakTepa U 0 10XoAaxX, 00 UMylecTse
U  of0s3arenbcTBaX ~ MMYUIECTBEHHOIO  Xapakrtepa  cynpyra  (Cympyru) u
HECOBEPLICHHOJIETHUX JETeH, a TaKXe O MPOBEPKE HUX JOCTOBEPHOCTH, pa3MEILEHUU Ha
OopUIMAIBHBIX CalWTax OpraHOB IOCYJIapCTBEHHOW BiacTH JIEHMHrpajackoi obsactu u
OMyOJIMKOBaHUHY;

o TpeboBaHMs K CTa)Ky YKa3bIBalOTCS B COOTBETCTBHHU ¢ TpeOOBaHMsIMH cTaTbd 14 obnacTHOro 3akoHa ot 25 ¢espans 2005
roga Ne 11-03 «O mpaBOBOM peryJiupOBaHHH OCYIapCTBEHHOMN rpakAaHCKOM Ci1yxObl JIEHMHrpaackoit obnacTy.

'® O6uepoccuiickuit KnaccudukaTop creluanbHOCTe! no o6pasoBanmo. OK 009-2003, yTBepXIeHHbIH MOCTAHOBJIEHHEM
Ioccranmapra Poccuiickoit @eneparmu ot 30 centsiOpst 2003 roma Ne 276-cT, wiu AeHCTBOBABILUN [0 €ro yTBEPXKIEHHA
aHaJIOrMYHbI HODMATUBHBIN aKT.



Konekca 3TUKM M ciy)keOHOro I1OBeA€HUsI TOCYJapCTBEHHBIX I'PaXXAaHCKUX
cinyxamux JIeHUHrpaackoi o0nacTy;

WHCTpYKIIMM 1O  JIEJIONPOU3BOJACTBY B OpraHax HCIIOJHUTEIbHOH BJIACTH
Jlenunrpaackoi obnacru;

ci1y)keOHOro pacrnopsiika B AaMuHucTpauuu JleHuHrpaackon odnacry;

b

(yxa3pIBalOTC HAMMEHOBAHHS MHBIX MPABOBBIX AKTOB, 3HAHHE KOTOPBIX HEOOXOAMMO LIS HCMIOIHEHHS 00SA3aHHOCTEH MO OJDKHOCTH)

BO3MOXHOCTEl U OCOOEHHOCTEH NpHUMEHEHHUsI COBPEMEHHBIX HH(POpPMaLMOHHO-
KOMMYHHUKaLIHOHHBIX TEXHOJIOTUH B OpraHe UCIIOJIHUTEIBHON BIIACTH.

1.5. YMenus:

CHUCTEeMAaTU3alllH U aHAIN3a HHPOpMAIUH;

paboThl ¢ TEXHHYECKMM M IpPOrpaMMHBIM OOeclieueHHeM aBTOMAaTH3HPOBAHHOIO
pabodero mecra (APM), B ToM uucie paGoOThl B OMNEpallMOHHOW cHCTeMe ceMeHCTBa
Windows, B TekctoBoM penaktope Microsoft Office Word, ¢ TaGnu4HBEIM nporueccopom
Microsoft Office Excel;, ¢ mnouroBeimM kiaumeHToM THHA «Qutlook», moaroroBku
npe3eHTalui ¢ npuMeHeHreM npunoxenus Microsoft Office Power Point;

paboThl B Ka4uecTBe I10JIb30BaTelsi B MHPOPMAIIMOHHBIX CUCTEMAaX, IPUMEHSIEMBIX B
OopraHe HCIIOJHUTENBHOW BJIACTH, B TOM 4YHCJI€ B CHUCTEMax 3JEKTPOHHOIO
JIOKyMEHTO000pOoTa, B MH(POPMAIIMOHHO-IIPaBOBEIX cucteMax «l'apant», «KoHcynpraHT
[Tmrocy», «Koaeke», HHPOpMALIMOHHO-TeIeKOMMYHHKAIIMOHHBIX CETAX, B TOM YUCJIE CETH
«HHTepHeT;

MCIIOJIb30BaHUsI KOMTUPOBAIBHON TEXHUKH, CPEICTB Teae(OHHOH M (aKCHMHIBHOM
CBSI3U;

(uHbIe YMEHHs, 001alaHHe KOTOPBIMHM HEOOXOAUMO JUTS HCMOHEHUs 0053aHHOCTEHN MO I0O/DKHOCTH)

2. JIo/DKHOCTHBIE 00513aHHOCTH

B mensx peanuzanuu MOJHOMOYHMM U (DyHKIMH OpraHa MCIOJIHUTEIbHOW BJIACTH,
MPEeyCMOTPEHHBIX IIOJIOKEHHEM 00 opraHe HCIOJIHUTEIbHON BJACTH, & TaKke B
COOTBETCTBHH C IOJIOKEHHEM O CTPYKTYPHOM IMOpa3AeIeHUH CIIELIMATIUCT 00s3aH:

2.1. B CcOOTBeTCTBMHM C IpPABOBBIM AaKTOM OpraHa HWCIOJHUTEIbHON BIIACTH
OCYINECTBJIATH PaboTy CO CBEJEHHMSMH O JOXOfaX, 00 MMyIIECTBE M 00s3aTesbCTBAX
MMYIIIECTBEHHOTO XapakTepa (nanee — CBEIEHHs), MPEACTABISCMBIMU TIpakAaHaMHU,
MpeTeHIYOUMMU Ha 3aMeLIeHHEe JODKHOCTH PYKOBOIHUTEIIS [T0/IBEIOMCTBEHHOIO OpraHy
MCIIOJIHUTENIFHON BJIACTH TOCYHApPCTBEHHOI'O YYPEXKICHHS, U JIMUAMH, 3aMellaioluMH
JODKHOCTH PYKOBOAWTENEH IOJBEOMCTBEHHBIX OpraHy WCIIOJHUTEIBHON BIACTH
rocyJapCTBEHHBIX YUPEXIASHHUH (faiee — [I0JOTYETHBIE JIMI@), B TOM YHCIIe!

2.1.1. OcylecTBASTh IPUEM M XpaHEHUE IIPEICTABISEMbIX MTOJLOTYETHBIMU JTHLIAMHU
CIIPaBOK O JOXOJaX, pacxojax, 00 HMYyIIEeCTBE M O0s3aTeNbCTBAX HMMYIIECTBEHHOIO
xapakTepa (anee — CIIpaBKH), a TAKXKe UX aHAJIW3 Ha MpeAMeT MPaBUIIbHOCTH U MOJHOTEI
3aIoJIHEHHs, O Pe3yJIbTaTaxX JOKJIaJblBaTh HEIIOCPEACTBEHHOMY PYKOBOAMTEIO.

2.1.2. OcymiecTBIsATh  KOHTPOJIb 3@  CBOEBPEMEHHOCTBIO  IIPEACTABJICHHSA
PYKOBOJMUTENSIMU MOJBEJOMCTBEHHBIX Ooprany HCITOJIHUTEJIBHON BJIACTH
rOCYIapCTBEHHBIX YUpexAeHHH chpaBok. JlOKiaapiBaThb O pe3ylbTaTax KOHTPOJISA
HETOCpeICTBEHHOMY PYKOBOIHUTEIIIO.

2.1.3.TIpi HajIM4YMKd OCHOBAHUH U TPOBEIECHUS TMPOBEPKU JOCTOBEPHOCTH H
MOJHOTHl CBEJIEHUMU, IPeJACTABJIEHHBIX IOJAOTYETHBIMHM JIMLAMH, IIOArOTaBIMBATE U



NPE/ICTaB/IATh  HENOCPEJACTBEHHOMY  PYKOBOJMTEIK  IIPOEKT  pelleHHs  opraHa
UCIIOJIHUTEIBHOW BJACTH O TIPOBEIEHHWH TPOBEPKU, a TaK)Ke HHble HEOoOXOIUMBbIe
JOKYMEHTBI  JUIsl  TOCJIEAYIOLEro HampaBlIeHWss B  yIpaBlIeHUE MPO(YHUIAKTHKU
KOPPYILIMOHHBIX M WHBIX I[paBoHapylleHWi amnmnapara ['ybepHaropa u IlpaButenscTBa
Jlenunrpanckoi o6nactu.

2.1.4. 1lpy 1npoBeleHUH NPOBEPKU JOCTOBEPHOCTH M IIOJHOTHI CBEACHUH,
NPEJCTAaBICEHHBIX PYKOBOJUTEISIMU [10/IB€IOMCTBEHHBIX OpPraHy UCIIOJHUTEIbHON BIACTH
rOCY/IapCTBEHHBIX YUPEXKACHUM:

— MOArOTAaB/IMBATL W IPEJACTABIATh HENOCPEACTBEHHOMY PYKOBOIUTEIIO IPOEKT
YBEJIOMJICHUS] PYKOBOJUTEINsSI TOABEIOMCTBEHHOIO OpraHy HCIOJHUTEIBHONW BIIACTH
roCy1apCTBEHHOIO YUPEXKAEHHUsI O TIPOBEJACHUN MPOBEPKU, 0OECreynuBaTh YyBEIOMIIEHUE
PYKOBOAMUTEIISI MOABEJOMCTBEHHOTO OpraHy MCIIOJHUTE/bHON BIIACTU NOCYAapCTBEHHOIO
YyUpEeXJIeHHUs O Hayajle IMPOBEpPKHM B TeUYeHHE JBYX padouux AHEW cO AHS MPUHSATHUS
peLIeHHUs O IPOBEAECHUH IIPOBEPKH;

— IOJArOTaB/IUBATL U IPEACTABIISITH HENOCPEACTBEHHOMY PYKOBOIUTEIIO IIPOEKT
OTBeTa Ha oOOpallleHue PYKOBOAMTENS I10JBEIOMCTBEHHOIO OpPraHy HCIIOJIHUTEIbHOU
BJIACTH TOCYAApPCTBEHHOrO YUpeXKIAEHUs ¢ MHPOopMalred o TOM, KaKue MpeCTaBIeHHbIe
PYKOBOJIUTEJIEM I10JIBEJOMCTBEHHOI'O OpraHy MCIIOJHUTEILHON BIACTH IOCY1apCTBEHHOIO
YUPEXKICHUS CBEICHUS I10/1JIe)KaT IIPOBEPKeE;

— ofecrieynBaTh O3HAKOMJICEHHE PYKOBOAMTENS! IOJABEAOMCTBEHHOIO OpPraHy
MCITOJHUTEJIBHOM BIJIACTU TOCYJApPCTBEHHOI'O YUYPEKIEHUs C pe3yiabTaTaMu IPOBEPKU
[10CJIe €€ OKOHYAHMUSI.

2.1.5.1lo pe3yabraraM MNpOBEPKH B Ciydae BbIABIEHUS COOTBETCTBYIOLIUX
OCHOBAHMM MOATOTABIMBATh U IIPEACTABIISITh HEMIOCPEACTBEHHOMY PYKOBOIUTEIIO IIPOEKT
pelleHusi OopraHa MCIIOJHUTEJIBHOW BJIACTH O IIPUMEHEHMH K PYKOBOJMTEIIIO
MOJBEJIOMCTBEHHOI'O OpraHy HCIIOJHUTEIbHON BJIACTU TOCYIApCTBEHHOTO YYPEXKIAECHUS
Mep AUCLUUIUIMHAPHOW OTBETCTBEHHOCTH.

2.1.6.Ilo  pe3sysbraram  IpOBEpKM  IIOArOTABIWBATL W IPEACTABIATH
HEIOCPEe/ICTBEHHOMY PYKOBOJIUTEIIIO IPOEKT pelIeHUsl OpraHa UCIIOJHUTEILHON BJIACTH O
HA3HAYEeHUU Ha JIOJDKHOCTH PYKOBOJMTEIS MOJABEIOMCTBEHHOIO OPraHy MCIIOJIHUTEJIbHOU
BJIACTU TOCY/JIapCTBEHHOI'O YUYPEXKJEHHUsI IpaKJaHWHA, NPETEHAYIOLIEro Ha 3aMeIleHHE
COOTBETCTBYIOLLEH JIOJDKHOCTH, JJMOO 00 OTKa3e B Ha3HAUYEHUH Ha JOJDKHOCTE.

2.1.7. OGecnieunuBaTh XpaHEHUE CIPABOK, MAaTEPHUAJIOB MPOBEPOK, IMOCTYMUBIIUX B
OpraH HCIIOJHHUTENBHOM BJIACTH, B COOTBETCTBUM C 3aKOHOJATENbCTBOM Poccuiickoi
Denepaliu 00 apXUBHOM JIelIe.

2.1.8. OGecnieyuBaTh pa3MelleHWE CBEJACHUU IpeJCTaBI€HHBIX PYKOBOJIUTEIIEM
MIOJBEIOMCTBEHHOTO OpraHy MCIIOJIHUTEIBHON BJIACTH IOCYAApPCTBEHHOI'O YYPEXIACHHUS,
Ha O(QUIMATLHOM caiTe oOpraHa HWCIIOJHUTEIBHOM BJIAaCTH B HH()OPMALUHOHHO-
TeJEKOMMYHUKAIIMOHHOU ceTH «VIHTepHEeT» B yCTAaHOBJIEHHOM ITOPSIKE.

2.2. Tlo mnopy4eHUIO HEINOCPEACTBEHHOIO PYKOBOJIMTENsI B YCTAHOBJIECHHOM
Mopsiike paccMaTpuBaTh OOpallleHUs TOCyAapCTBEHHBIX OpPraHOB, OPraHOB MECTHOIO
caMOYIpaBJIeHHUsl, OpraHu3alMi W TIpaxaaH, [IOArOTaBIMBAaTL W  MNPEICTABIATh
HeIoCPEeJACTBEHHOMY PYKOBOMTEIIO IPOEKThI OTBETOB Ha yKa3aHHbIE OOpalLeHHs.

23. B cooTBeTcTBMM C  JIOBEPEHHOCTBIO M  (WIM) IO  IOPYYEHHUIO
HETOCPEICTBEHHOI0  PYKOBOAMTENS, BBIIIECTOSINErO  PYKOBOAUTEINsSE  IMPEACTaBIATH
HHTEepeChl OpraHa MCIOJHUTENIBHOM BJIaCTH B TIOCYHapCTBEHHBIX OpraHax, OpraHax
MECTHOI'0 CAMOYIIPaBJIEHUs U B OpraHu3alMsIX.
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2.4. VY4vacTBOBaTh B pab0oTe€ KOMHCCHI M MHBIX KOJUIETHAIBHBEIX OPraHOB, B COCTAB
KOTOPBIX CIEHHAIKCT BKIIIOYEH B COOTBETCTBUM C IIPABOBBIM aKTOM JIEHHHIPamCcKOn
Oo0lacTM WM  HampaBlieH HEeNOCPEICTBEHHBIM  pPYKOBOIMTENEM,  BBIIIECTOSIIUM
PYKOBOJIUTEJIEM.

2.5. B COOTBETICTBMM C TIOpYy4YEHHEM HEMOCPEICTBEHHOTO pPYKOBOIMTEIS,
BBILLIECTOSALIETO PYKOBOJUTENSI OPraHU30BBIBATH ITOATOTOBKY MAaTEPHAIIOB K COBEILAHHSIM,
3ace/IaHusM, HHBIM MEPOIIPHATHSAM U (WJIK) IPUHUMATh B HUX Y4acTHE, B TOM YHCIIEe BECTU
MIeperoBOpHI.

2.6. To4HO M B CpPOK BBINOJHATH YKa3aHUs W IOPYYEHHs HEIOCPEACTBEHHOTO
PYKOBOJMTEJIS, BBIILIECTOSIIIETO PYKOBOIUTEJIS.

2.7. Cobmopare mpaBWia IeJONPOU3BOJACTBA, B TOM YHUCIE HAIEKAIIHIM
00pa3oM y4YHTHIBaTh U XPAHUTh MOTyYEHHbIE HA UCIIONHEHHE JOKYMEHTHI ¥ MaTepUalsbl,
CBOEBPEMEHHO CllaBaTh HUX OTBETCTBEHHOMY 3a JENONPOU3BOJICTBOY, B TOM YHCIIE IPH
yXO/Jie B OTILyCK, YOBITHH B KOMaHIUPOBKY, B CIIy4ae OCTABJIEHHS JOJDKHOCTH.

2.8. Cobmopmate HopMmbl Kopmekca O3THKH M CIyKeOHOro  IOBEICHHS
rOCyapCTBEHHBIX IPAXXIAHCKUX CIyKaluX JIeHHHIpaIcKoil o6macTy.

2.9. VYBenommATe NpelcTaBUTENs HaHUMarelss 000 BceX Ciiydasx oOpaleHHs K
CIIELHATMCTY KaKUX-IUOO0 JIMI B LIESIX CKJIOHEHHS €ro K COBEpIICHHIO KOPPYILMOHHBIX
NpaBOHApPYIIEHUH, 32 UCKIIIOYEHUEM CllyyaeB, KOrJa [0 JaHHBIM (akTaMm MpOoBeIeHa MM
MPOBOJIUTCS MPOBEPKA.

2.10. OrunTHIBaTHCS IEpe HEMOCPEICTBEHHBIM PYKOBOIMTEIEM O pe3yIbTaTax
CBOEH CIIy)KeOHOH JesTeNbHOCTH, B TOM 4YHCJIE €XeroaHo, 1m0 1 despans roxa,
CIIEYIOLIErO 3a OTYETHBIM, MPEACTABISATh HEMOCPEACTBEHHOMY PYKOBOIMTENIO OTYET O
cBOEH MpoQecCUOHANBHOM CITyKeOHOU AeSTeTbHOCTH.

2.11. Hagnexamum o0pa3oM UCIONHATH 00S3aHHOCTH T'Pa)XIaHCKOTO CITYXKaIlero,
IpeIyCMOTPEHHbIE 3aKOHOAATEIECTBOM.

3. IlpaBa

CriennanucT UMeeT IpaBo:

3.1. Ha peanusanuio yCTaHOBJIEHHBIX JEHUCTBYIOIIMM 3aKOHOAATEIBCTBOM IIpaB
IPaXJAHCKOT'0 CITy Xalero.

3.2. Ha rocynapcTBeHHbIe TapaHTHH, MPEeIyCMOTpPeHHbIE (PeAepabHBIMU 3aKOHAMH
¥ UHBIMM HOPMaTHUBHBIMH NPaBOBbIMU akTamu Poccuiickoit Menepanuu u JIeHMHrpaackon
obJtacTu.

3.3. Ha nonyyeHue B YCTaHOBJIEHHOM IMOpPSAKE OT OPraHOB IOCYIapCTBEHHOM
BJIQCTH, OPTraHOB MECTHOT'O CaMOYIpaBJI€HHUs, OpPraHHU3alMil U IpaKIaH IOKYMEHTOB H
MHOM MH(MOPMAIUK, HEOOXOAUMOM ISl KCTIOIHEHUS! JOJDKHOCTHBIX 00S3aHHOCTEH.

3.4. loctyna K perdoHaJbHBIM HH(POPMALHOHHBIM CcHUCTeMaM JIeHUHIpaICcKon
obnactd, mpaBoBbIM Oa3zaMm maHHbX THa «Komekcy, «Koncynprant Ilmocy, «I'apanm,
pecypcam cetu «MHTEepHET» IO BONpPOCAM, OTHOCALIMMCS K KOMIIETEHUMH OpraHa
MCIIONIHUTENILHOM BJIacTH, a TaKKe OKOHOMHYECKHM, IIPaBOBBIM M  OOILECTBEHHO-
MOJIUTUYECKUM BOIIPOCAM.

3.5.

(MHBIE MPaBa CELUATUCTA)

= 3a UCKIIIOYEHHUEM CJTy4yaeB, Korja CreuraJucCT ABJIACTCA OTBETCTBEHHBIM 3a AeJONPOU3BOACTBO.
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4. OTBETCTBEHHOCTH

CrnienManucT HeceT YCTaHOBJICHHYIO (e/lepalibHbIMH 3aKOHAMH OTBETCTBEHHOCTb:

4.1. 3a HapyIIeHHe 3alpPeTOB, CBSI3aHHBIX C IPAXKIAHCKOMN CIIyk60M, HecoOoIeHne
OrpaHUYEHHUM U HEBBIIIOJIHEHHE 0053aTENIbCTB, YCTAHOBIIEHHBIX (elepalbHEIMA 3aKOHAMHU.

4.2. 3a HeHcCIIONHEeHUe (HeHaIexallee HCIOJTHEHHE) JO/DKHOCTHBIX 00SI3aHHOCTENH.

4.3. 3a yrpaTy MM nop4y IoCyAapCTBEHHOr0 UMyIiecTBa JIEHUHIpancKoi 061acTy,
KOTOpO€ OBLIO PEAOCTABICHO eMy ISl HCIIOJHEHHS TOJDKHOCTHBIX 00S3aHHOCTEHH.

4.4.3a mnapymeHue HopMm Komekca O3THKM M CIy)KeOHOrO IOBEICHUS
rOCYNapCTBEHHBIX I'PaXKIAHCKHUX CIy)KaluX JIeHHHTrpaackou obmacTy.

4.5. 3a HapylleHHe CPOKOB MOJTOTOBKHM JIOKYMEHTOB BO HCIIOJIHEHHE NOpYdYeHHUH
[lpesunenta Poccuiickoit ®eneparnmu, Ilpencemarens IlpaBurensctBa Poccuiickoit
@enepaunn u ['ybepHaTopa JleHuHrpaackoi 061acTu.

4.6.

(MHast OTBETCTBEHHOCTH CIIELIMAIUCTA)

5. Hepequb BOIIPOCOB, IO KOTOPBIM CIICIHAIHUCT
BIIpaBE€ HUJIHU 00s513aH CaMOCTOSITEIBHO NpUHUMATh PEIHICHUA

5.1. Cienuanuct 06s13aH CaMOCTOSTENIFHO IPUHUMATD PELICHHS:

5.1.1. Tlo Bompocam mepBOOYEepeTHOCTH BHIIOJHEHHUS JOJKHOCTHBIX 00S3aHHOCTE!
B Ipeferax  CpPOKOB,  YCTAaHOBJIEHHBIX  HEMOCPEACTBEHHBIM  PYKOBOIMTENIEM,
BBILIECTOSAIIUMU PYKOBOAUTESAMHM, U COOIIONEHNS HOPM, yCTaHOBJIEHHBIX JEHCTBYIOIIHM
3aKOHOJATEIHCTBOM.

5.1.2. Tlpu peanuzanuy NMOJHOMOYHMH YieHA KOMHCCHH H MHOTO KOJUIETMAJbHOTO
oprasa.

5.1.3. Tlo BompocaM OpraHu3alM ydeTa M XpaHEHHs MepeNaHHbIX €My Ha
UCITOJIHEHUE JOKYMEHTOB U MaTepUAaJIOB.

5.1.4.

(MHBIE BOMPOCHI, M0 KOTOPBIM CNEUHATIHCT 0053aH CaMOCTOSATENbHO NMPUHUMATh PELIEHHUs)

5.2. CneuranucT B KayecTBE YiI€HAa KOMHCCHM M HHOTO KOJUIETMAJbHOTO OpraHa
BIIpaBe Ha 3aCeaHMAX TAKOI0 OpraHa CaMOCTOSATENIBHO NMPUHUMATH pelIeHHEe I'OJI0COBATh
«3a», IMPOTHB» HIIM «BO3JEpXKaJICs», a TAaK)K€ BBHICKA3bIBaTh CBOE MHEHHE, B TOM YHCJIE
3a4BIATH 0CO00E MHEHHe B ITUCEMEHHOW (OpMe B COOTBETCTBHHM C pErVIAMEHTOM
(mopsiikoM) pabOThl KOMUCCHU M HHOTO KOJUIETHATBHOTO OpraHa.

6. IlepeueHp BOMpPOCOB, 110 KOTOPBIM CIIEIIUAIHCT 005S3aH UK BIIpaBe
y4acTBOBATh IPH IIOArOTOBKE IPOEKTOB HOPMATUBHBIX IIPABOBBIX aKTOB U
[IPOEKTOB PEIICHUN

6.1. Crnenuanuct o0s3aH y4yacTBOBaTh B IOJArOTOBKE IMPOEKTOB HOPMATHUBHBIX
IIPaBOBBIX aKTOB U NPOEKTOB PELICHHUH MO0 BONPOCaM, OTHOCAUIMMCS K €ro JOJKHOCTHBIM
00s13aHHOCTSIM.

6.2. CnenuanucTt BIpaBe y4acTBOBaTh B IMOATOTOBKE IMPOEKTOB HOPMATHBHEIX
IIPaBOBBIX aKTOB n pereHui 1o HUHBIM BOIIpOCaM

(l'lO COrjlaCOBAHHIO C HEIOCPEACTBEHHBIM PYKOBOAWTEJIEM, BBILLIECTOALIIMM PYKOBOAUTEIEM 6o 6e3 Takoro cornaconaHm{)



7. CpoK# M NpoLeayphl MOATOTOBKH, PACCMOTPEHHUSI IPOEKTOB PEIIEHHH,
MOPSAIOK COTJIACOBAHUS U IIPUHSITHS PELICHUH.

7.1. OOwmMe CpoKd M MpPOLENYpbl MNOArOTOBKH JOKYMEHTOB PpErylHpYIOTCS
WHCTpyKLHel [0 AeJ0MpOU3BOACTBY B OpraHax MCIIOIHUTEIbHON BIacTH JIEHHHIpaJCKOM
obacTu.

7.2. B 1ensx TMOJTOTOBKH, COIJIaCOBAaHWS M IPUHATHS peELICHUH opraHa
MCITOJTHATENBEHOM BIIAaCTH CHELMAIUCT 00s3aH:

7.2.1. IloATOTOBUTE MPOEKT [OKYMEHTa M I[IPEJCTaBUTh €ro Ha COorjacoBaHHe
HEIMOCPEICTBEHHOMY PYKOBOIMTEIIIO HE T03Xke, YeM 3a ABa pabouux JHS [0 UCTEYEHUs
CpOKa UCIONHEHHUS MO 3TOMY JAOKYMEHTY, KOTOPbIH YCTaHOBJIEH (efepalbHbIM 3aKOHOM
HIH HOPMATHBHBIM MPaBOBBIM akToM JleHMHrpanckod obnacTv, JUMOO HMHOro Cpoka,
YCTaHOBJICHHOI'O HENOCPEACTBEHHBIM PYKOBOJUTEIIEM, BBIIIECTOSIIUM PYKOBOIUTEIIEM.

At VIBCHTE COIJIacOBaHMsA IIPOEKTa JIOKyMEHTa HETIOCPECTBEHHBIM
PYKOBOAWUTEIEM HE3aMeJJIUTENIbHO CJaTh IPOEKT [JOKyMEHTa OTBETCTBEHHOMY 3a
JeJONPOU3BOACTBO HIM [0 MOPYYEHHUIO HENOCPEACTBEHHOIO PYKOBOIMTENS JIHYHO
MpeCTaBUTh NPOEKT JOKYMEHTA Ha PACCMOTPEHHE BBILIECTOAIIEMY PYKOBOJAMUTEIIIO.

8. HOpHI[OK CJ'Iy}Ke6HOl"O B3aHMOIEMCTBHS CIIELIMAIACTA C APYIriMH pa6OTHHK3MH opraHa
HCIIOJIHUTEIbHOH BJIACTH, paGOTHHKaMH HHBIX I'OCYJapCTBEHHBIX OPTraHOB H OPTraHOB
MECTHOTI'0 CaMOYIIpPaBJICHHA, OpraHu3alliusiMi U IrpaKJaHaMH

8.1. TlopydyeHus ¥ yKa3aHHS CHELUAIKACTY [JAlOTCA  HEIOCPEICTBEHHBIM
PYKOBO/IMTEIEM, BBILIECTOSAIIMMH PYKOBOAUTEISIMA B YCTHON WJIM MHCbMEHHOH (opMe 1o
BOIMPOCaM, OTHOCSALIMMCS K JOJDKHOCTHBIM 0053aHHOCTSM CIIEIHAINCTA.

8.2. B uessix ucrnonHeHHs JOJDKHOCTHBIX 00A3aHHOCTEH M MOpPYYEHHH CIEeLHaIHCT
BIpaBe o0paIiaThCs K APYyruM padOTHUKAM OpraHa UCIIOJHUTEIbHON BIAaCTH, pabOTHHKAM
HUHBIX T'OCY/IapCTBEHHBIX OPraHOB, OPraHOB MECTHOI'O CaMOYIIpaBJIeHHs, K rpakKJaHaM H B
OpraHU3aLKH.

8.3. Cnenpanuct BOpaBe B YCTHOH (opme [AaBaTh pazbsACHEHHs I10 BONPOCAM,
OTHOCSIIMMCS K €ro MO/DKHOCTHBIM OOS3aHHOCTSIM, B OTBET Ha OOpallleHHs K HeMy
pabOTHUKOB rOCY1apCTBEHHBIX OPraHOB M OPraHOB MECTHOI'O CaMOYIIPaBJICHHUS.

8.4. Criela)TicT BrIpaBe B YCTHOHM (opme naBaTh pasbsCHEHHSA II0 BOIPOCaM,
OTHOCSIIIIUMCS K €ro JO/DKHOCTHBIM OOS3aHHOCTSIM, IPEACTaBHUTEIAM OpraHu3alui H
rpaskJaHam

(no cBOEMy YCMOTPEHHEO JIHGO MO MOPYYEHHIO HEMOCPEACTBEHHONO PYKOBOAMTENA, BLILIECTOALIET0 PYKOBOAHTENA)

8.5. CeupanucT BIpaBe MPEJIOKUATh HCIIOIHHUTENIO MO JOKYMEHTY B pabodem
MOPSIIKE PELIUTHh BOIPOC O €ro OT3bIBE, €CJIM TAaKOH JOKYMEHT HIIH OTHAEJIbHBIE €ro
[I0JIOXKEHHS HE COOTBETCTBYIOT (efiepalbHOMY, OOJACTHOMY 3aKOHOJAATENBCTBY H/HIIH
nmpaBuiIaM oGOpMIEHUS JOKYMEHTOB.

8.6. Ha mepuoa cBOoero BpEeMEHHOro OTCYTCTBHS (B TOM 4YHCJE€ KOMaHIMPOBKA,
OTIIYCK) CIIelIHaJIUCT 00s3aH MepeaaTh Bce MaTepUalibl M HHPOpMALHIO, HEOOXOAUMBIE JIJIs
BBINIOJIHEHHS JIOJDKHOCTHBIX OOS3aHHOCTEH I10 HACTOSILIEMY perjaMeHTy, pabOTHHKY,
BPEMEHHO MCIOJIHSIOUEMY ero 00s3aHHOCTH.

8.7. Cnerqpanuct 00s13aH  BPEMEHHO  BBINOJHATH  OTHAEIBHBIE  JOJDKHOCTHBIE
00s13aHHOCTH OTCYTCTBYIOIIETO paOOTHUKA CTPYKTYPHOIO I0JIpa3/ieJIEHUsI B COOTBETCTBHH
C MOPYYEHHEM HEeMOCpPeICTBEHHOI'O PYKOBOAUTE]IA.
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9. TlepedeHb rocyJapCTBEHHBIX YCIIYT,
OKa3blBa€MbIX MPaXKAaHaM U OpraHU3alusM

CrieriHaiucT

(IIpeOCTABAACT rpaXKAaHaM H OPraHH3aLMAM ClIELYIOlHe TOCYAapCTReH ble Yenyru: 1.5 2. 3.

1160 He MPEOCTABAACT NOCYIaPCTBEHHBIX YCIYT MPaKIaHaM H opraumauuﬂm)

10. IMToxazarenu 3 GeKTUBHOCTH U PE3YIbTATHBHOCTH
npohecCHOHABHON CITyKeOHOH NeATeIbHOCTH CIEHaIUCTa

[TokazatensMu  3pQPEKTUBHOCTH ©  pe3yJIbTATHBHOCTH  NPO(HECcCHOHANBHOM
CiTy)keOHOU NeATeIbHOCTH CIeLHaIUCTa SBISOTCA:

10.1. OrcyrcTBue (akToB HapylleHH# TpeOOBaHMH 3aKOHOAATENLCTBA B cdepe
NPOTHBOAEUCTBUSL KOPPYIIMK T[PH  OCYIIECTBICHUH CIIEIMATMCTOM paboThl €O
CBEJICHUAMH.

10.2. CBOEBPEeMEHHOCTH IIOJATOTOBKH JOKYMEHTOB B paMKax IPOBENEHHUS TIPOBEPOK
CBEJEHMH, MPEICTAaBASEMBIX JIHIAMH, 3aMEIIAlOMUMU JOJDKHOCTH PYKOBOAUTEINEH
[0IBEIOMCTBEHHBIX OPraHy HCIOJIHUTENbHOMN BIACTH TOCYIAPCTBEHHBIX YUPERKICHUH.

10.3. CBOeBpeMEeHHOCTh M IMOJIHOTA PaCCMOTPEHMs 0OpalleHUH rocyaapCTBEHHBIX
OpraHoB, OpPraHOB MECTHOTO CaMOYIPaBICHHMs, TPaXK[IaH, OPraHU3alMd M MOJATOTOBKH
[IPOEKTOB OTBETOB HAa HUX.

10.4. OTCyTCTBHE B aQHAIWUTHYECKMX M MHBIX MaTepHajax, I[10JroTOBICHHBIX
CIIELMAMCTOM, YCTapEeBIIel, HEIPOBEPEHHOM UITH UCKaXKeHHOH HHOOPMAalIUH.

10.5. OtcyrcrBue (akToB yTpaTbl NOKYMEHTOB W MAaTEPHAJIOB, IMOCTYMHBIIUX
CIIEITHATUCTY Ha UCIIOJHEHHUE, XpaHEHHE.

10.6. OrtcytcTBHE (aKkTOB IPOITycKa (CpbIBa) CPOKOB MCIIOJIHEHHS 110 TOKyMEHTaM
(mopy4eHHsAM), KOTOpBIE YCTAHOBJEHBI (elepabHbIM 3aKOHOM MM HOPMAaTHBHBIM
NpaBOBbIM aKTOM JIeHHHTpaJcKkod 00JacTH, HACTOSIUMM JOJDKHOCTHBIM pErIaMeHTOM,
HETOCPeICTBEHHBIM PYKOBOAUTEIEM, BEIIIECTOSAIIMMH PYKOBOJUTEIIMH.

10.7. OrcyrctBue ¢akrtoB mnpomycka 0e3 yBaXKHTEIbHOH IPHYHMHBI 3acelaHHH
KOMHCCHH M MHBIX KOJUIETHAQJbHBIX OpPraHOB, HHBIX MEPOINPHUATHH, B KOTOPBIX
CHELHANUCTY OBUIO OPYYEHO NPHHATE Y4acTHE.

10.8. KauecTBo BBINOJHEHHOW paboThl (ITOArOTOBKA JOKYMEHTOB, MaTepHalIOB B
COOTBETCTBMM C YCTAHOBJICHHBIMH TpeOOBaHHSAMH, IIOJIHOE H JIOTHYHOE H3JIOKEHHUE
MaTepyala, FOPHANYECKH TPAMOTHOE COCTABIEHHE TOKYMEHTA).

10.9. OrBercTBEHHOCTH (MCIONHEHUWE OOs3aHHOCTE B CPOK ¢ MHMHHMYMOM
KOHTPOJISL).

10.10. CaMOCTOSTENBHOCTD (cmocoOHOCTH BBITIOJTHSITh 3aJJaHUs Oe3
JIOTIOJTHUTETBHBIX YKa3aHUH ).

10.11. Jucuuruiuaa (coOmoaeHde ciiy)keOHOro pacnopsaka).

10.12. IIpodeccronanbHasi KOMIETEHTHOCTb.

10.13.

(uHble nokasaTeny 3QHEKTHBHOCTH M PE3yNIBTATHBHOCTH NPOGECCHOHANBHON CTyKeBHOM AESTEILHOCTH CrIeUHANHCTA)



IIpunoxenue 7
K IpukKasy anmnapara ['ybepHaropa
u IIpaBurenscrBa JIenunrpanckoit obnactu
ot «/1» 40 2076 roma Neo/-04/ 8

MMPUMEPHBINA
JOJKHOCTHOM PETJTAMEHT
rocy1apCTBEHHOI0 NPaxKAaHCKOro cJaysKauiero
OpraHa HCHOJIHHTEJIbHOH BJIaCTH JIGHHHIpaacKol 06/1aCTH — CHeHAJIHCTA,
MCIIOJIHAIOIIETr0 00SI3AHHOCTH CeKPeTapsi aTTeCTAIHOHHONH KOMHCCHH NPH NPOBEACHUH
aTTeCTAlHH H KBAJTH(HKALUHOHHBIX IK3aMEHOB rocyJapCTBEHHbIX IPAKIAHCKHX

cayamux JleHnHrpaackoi 06/1acTH B opraHe HCNOJHUTEIbLHOM BJIACTH,
OCyLIECTBJISIOIEro padoTy o NOAroToBKe JOKYMEHTOB K HATPAXKIECHHIO

pa0OTHHKOB OPraHa HCMOJIHHTEJIbHON BJIACTH

«YTBEPXIAIO»

PykoBonutens
OpraHa UCIOJHUTEIbHOU BIIACTH
Jlenunrpanackoi obyiactu

MOAMMUCH N.0. Gamunus

« » 20 rogma

JOJDKHOCTHOM PEIJIAMEHT

(HOHHOC HaWMEHOBAHHE NO/DKHOCTH IPAXAAHCKOrO CIIY»XaIero B pOAMTEIbHOM na}:(e)Ke)

(HOHHOC HAaMME€HOBAHHWE NO/DKHOCTH MPaXXAaHCKOI'0 C/y»Kallero B UMEHHTEIbHOM na,ue)i(e)
(lajee — CHEIMATHCT, CTPYKTYpPHOE MOIpa3/ielieHHe, OpraH HCIOJHUTEIBHOW BJIACTH)
SIBJIIETCS TOCYJaPCTBEHHBIM I'PAXKAAHCKUM CIIy>KalluM JIeHHHTrpackoi obnacTu.
B cootBercTBUM ¢ PeecTpoM HOMKHOCTEH roCyIapCTBEHHON IPaXIaHCKOM CITYKOBI
JleHuHrpaackoi 061acTH JOJDKHOCTD

(HaMMEHOBaHHE JI0/DKHOCTH POXKIAHCKOrO CTYKAaIUEro B COOTBETCTBHHU C Peectpom)

OTHOCHUTCS K KaTCropuu

(«Cneumanuctsi» 1160 «ObecnedrBaroKe CeLHaTHCTb» (B COOTBETCTBHH ¢ PeecTpom))

TPYTIIIBIL.

(Benyeit/crapieit/Mnaaueii (B COOTBETCTBHH ¢ PeecTpom))

1. KBanudukaunoHHble TpeOOBaHUS

1.1. o6pazopanue.”

(BbiclIEe 0OpazoBaHHe/npodeccHoHanbHOE 06pa3oBaHKe (B 3aBUCHMOCTH OT IPYIIbl K KATETOPHH JIODKHOCTH))

2 TpeboBaHus K ypOBHIO 00pa30BaHUs YKa3bIBAalOTCS B COOTBETCTBUHU C TpeOoBaHHAMH 4.4 U 4.5 cTateu 12 PepepajbHOroO
3akoHa oT 27 uronist 2004 roma Ne 79-®3 «O rocynapcTBeHHOH rpakaHcKoi cityx6e Poccutickoii deaepanuuy.



1.2. He menee JIET CTa)ka roCyAapCTBEHHON I'Pa)KIaHCKOU CITyObl HJIH
JIeT cTaka paboThl MO CHELUATBHOCTH, HAIPaBIEHHIO MOATOTOBKU JHOO 6e3

—_— . 21
NpeIbsBIeHUs TPEOOBAaHUM K CTAXY .
1.3.

(HAMMEHOBAHHE CMIELMATEHOCTH U (WIH) HANpPaBJIEHHs MOArOTOBKHU JIHGO

» IOATBEPXKIAACMBIC

HAUMEHOBAHHE YKPYMHEHHOI [PYIIbI CIEUMATBHOCTE!H 1 HAMPaB/IEHHH MOArOTOBKH COMIACHO Kiaccudukaropy )

auroMoM (- ).

(YKa3bIBaETCS MIUIOM, MOATBEPYNAIOUIMI NOMyYeHHE 00pa30BaHKs, yKa3saHHOTO B MyHKTe 1.1, ypoBHs u KBATH(DUKALMH: JUTLIOM
Oakanaepa, CIELMANHCTA, MArHCTPa JMG0 AUILIOM O CPeHeM NpohecCHOHATEHOM 06pasoBaHHH)

1.4. 3nanus:

Koncrutyuun Poccuiickoit @enepanuu;

®ejepanbHOro 3akoHa ot 6 okTA6pst 1999 roga Ne 184-®3 «O6 o61mX MpUHIUTAX
OpraHM3alMd 3aKOHOJATENbHBIX (NPEJCTABUTENBHBIX) M HCIIOJHHUTEIBHBIX OPraHOB
rocyIapCTBEHHOU Bi1acTH cyObekToB Poccutickoit Meneparym»;

®enepanbHoro 3akoHa ot 6 okTs6pst 2003 roga Ne 131-®3 «O6 06mMX IPHHLIHIAX
OpraHM3aliyd MECTHOTO caMoyIpasiieHus: B Poccuiickoit @eneparuny;

®enepanbHoro 3akona ot 2 mas 2006 roga Ne 59-@3 «O nopsake paccMOTpEeHHUsI
oOpaiuenuit rpaxaan Poccuiickoit @enepanum»;

®enepanbHoro 3akoHa ot 25 nexabpst 2008 roga Ne 273-®3 «O npoTuBoneHCTBHM
KOppYIIUMK» W HMHBIX HOPMAaTHBHBIX IIPAaBOBEIX akToB Poccuiickoit ®enepanmu u
JlenuHrpaackoi o6macTu B cepe NpOTHBOAEHUCTBHS KOPPYIILHH;

DenepanbHoro 3akoHa ot 27 wmrons 2006 roma Ne 149-®3 «O6 unbopmaimy,
MH()OPMALMOHHBIX TEXHOJIOTHSIX U O 3aL[UTE HHPOPMALIUIY;

®enepanbHoro 3akoHa ot 27 umrons 2006 roma Ne 152-03 «O mnepcoHanbHBIX
JAHHBIX»);

VYxa3a Ilpesunenrta Poccuiickoit @enepauun ot 2 mapra 1994 roma Ne 442 «O
rocynapcTBeHHbIX Harpagax Poccuiickoit @eneparnuny», Ykasza Ilpesunenta Poccuiickoit
®enepanyn ot 7 centsiops 2010 roma Ne 1099 «O Mmepax MO COBepLIEHCTBOBaHHUIO
rocy1apCTBEHHOM HarpaJgHo# cucremsl Poccuiickoit denepaiuu» U UHBIX HOPMATHBHBIX
npaBoBbIX aKkTOB Poccuiickoii @Denepaunu u JleHHHrpajackoidl obnactd O Harpanax,
MIOYETHBIX 3BaHUSX;

3akoHozmarenbcTBa Poccuiickoit Penepanu 0 TrocyAapCTBEHHOW TI'paXKIaHCKOM
ciyx0e Poccuiickoit @enepanuu;

VYcraBa JleHuHrpaackon odiacrtu;

TMIOJIOXKEHHs 00 OpraHe HUCIIOJIHUTEILHON BIIACTH,

noctaHoBieHus ['yOepHaropa Jlenunrpanckoi obnactu ot 3 npekadbps 2008 roma
Ne 251-nr «O nopsiake pabOThl aTTeCTallHOHHON KOMUCCUU TIPU MPOBEACHUH aTTECTALNH
U KBaJIU(UKALMOHHBIX 3K3aMEHOB  T[OCYJAapCTBEHHBIX TPa)KTAHCKUX CIIyXKallUx
JlenHuHrpaacKkoi 00acTU B OpraHax MCIOJHUTENbHOU BIacTu JIeHUHrpaackol o0acTu U
B armaparax MUpPOBBIX cynei JIeHHHrpaackoi obmactuy;

Konmekca »TukM M ClIyXeOHOro TMOBEAEGHUS TOCYHapCTBEHHBIX TI'PaXKIaHCKUX
cnyxamux JIeHuHrpaackou 001acTy;

2! TpeGoBaHms K CTaxy yKa3blBAlOTCA B COOTBETCTBUM ¢ TPEOOBAHUAMHU CTaThi 14 061acTHOrO 3akoHa oT 25 ¢espans 2005

roga Ne 11-03 «O npaBoBoM peryJMpOBaHUU FOCYIAPCTBEHHON rpaxKaHCKoH ciyxObl JIeHUHIpaackoi 06macTuy.

22 Obuiepoccuiickuil knaccudukaTop creuranbHocTedl mo obpaszosanuio. OK 009-2003, yTBepxkaeHHBIH MOCTAHOBIEHHEM
loccranpapta Poccuiickoit @eneparmu ot 30 centabps 2003 roma Ne 276-cT, wid NEACTBOBABIIMH [0 €ro YTBEPKACHHSA
AQHAJIOTMYHBIF HOPMATUBHBIN AKT.



MHCTpyKUMKM 1O [1€ONpPOM3BOACTBY B OpraHax HCHOJHHUTEIBHON  BJIAcTH
Jlenunrpaackoii obnactu;

ciyke0OHOoro pacnopsiika B AIMUHUCTpalMK JIeHUHIpaaCcKoit 06macTH;

?

(yxa?.bmaw'w)! HAHMCHOBAHHA HHBIX MPAaBOBBIX AKTOB, 3HAHHE KOTOPBIX HEOOXO0AHMO /U1 HCIIONHEHHA 0083aHHOCTEH N0 JO/KHOCTH)

BO3MOXKHOCTEH M 0OCOOEHHOCTeH IpHMEHEHHs] COBPEMEHHBIX HH(OPMAaIHOHHO-
KOMMYHHUKALHOHHBIX TEXHOJOIMH B OpraHe MCIOJHUTEIBHOH BIACTH.

1.5. Ymenus:

cUCTeMaTH3alluK U aHaJIn3a HHPOPMaIINH;

paboThl ¢ TEXHHYECKHMM M IMPOrpaMMHBIM OOecredeHHeM aBTOMATH3MPOBAHHOIO
pabouyero mecra (APM), B ToMm uucie paGoTBl B OMEpallMOHHON cHcTeMe ceMmelcTBa
Windows, B TekcToBOM penaktope Microsoft Office Word, ¢ TabnudneiM npoueccopom
Microsoft Office Excel; ¢ mnouroBeim xkmmentom tHna «Qutlook», noaroToBku
npe3eHTalri ¢ npuMeHeHueM npuioxenus Microsoft Office Power Point;

paboThl B KauecTBe MOIB30BATENST B HHOOPMALIMOHHBIX CHCTEMAX, IIPUMEHSEMBIX B
OpraHe HCIIOJHUTEIbHOM BJIACTH, B TOM YHCJIE€ B CHCTeMax O3JIEKTPOHHOrO
TOKYMeHTO0OO0poTa, B MH(OPMAMOHHO-TIPaBOBEIX cucTeMax «[apaHT», «KoHcynsraHT
ITmoc», «Konekey, nHbOpMaoHHO-TeIeKOMMYHHUKAIIHOHHBIX CETAX, B TOM YHCIIE CETH
«HMHTEepHET?;

HCIIOJIb30BAHUS KOITMPOBAIbHONW TEXHHKH, CPEJICTB TeJeQOHHOH W (HaKCHMHIBHOM
CBS3H;

(uHBle yMeHHA, 06/1a1aHKe KOTOPBLIMU HEOGXOMMO LTS MCTIONHEHHS 00A3aHHOCTEH N0 JO/KHOCTH)

2. JIol>KHOCTHBIEe 00sI3aHHOCTH

B nensx peanuzanuu moJHOMOYHH M QYHKUMH opraHa MCHOJHUTEIBHOW BIIACTH,
IpedyCMOTPEHHBIX TIONOXKeHHEeM 00 opraHe HCIOJHUTEIBHOW BIAcTH, a TaKke B
COOTBETCTBHUH € II0JIOJKEHHEM O CTPYKTYPHOM IMOJpa3/ieeHUH CIIeLUAIUCT 00sA3aH:

2.1. McnonmusATe OO0A3aHHOCTH CEKpeTapss aTTeCTal[dOHHOW KOMHCCHH IIpH
MPOBEIEHUH  aTTeCTAUMM ©  KBAJIM(HUKAIMOHHBIX H3K3aMEHOB T'OCYJapCTBEHHBIX
TpaKIAHCKUX ciyXalux JIeHuHrpajackoid o0siacTé B opraHe HCIOJHUTEIBHOM BIIACTH,
peaycMOTpeHHble mocTaHoBneHreM [ 'yoepHaTopa Jlenunrpaackoit obmactu ot 3 fgexkabps
2008 roga Ne 251-nr «O nopsiake paOOThl aTTECTAllHOHHOH KOMMCCHH IIPH MPOBEACHUH
aTTeCTalliM M  KBaJU(DHUKAUMOHHBIX 3K3aMEHOB TOCYJapCTBEHHBIX IPaXXIaHCKHUX
ciykarmux JIeHMHrpaackoi obnacTu B opraHax MCIOJIHMTENIBHON BIacT JIeHHMHrpaIcKoM
00J1aCTH ¥ B annapatax MHPOBBIX cy/eit JIeHMHrpaackoi obaactuy».

2.2. Tlo nmnopydeHHIO  pPYKOBOAMTENs  OpraHa  HCIOJHHUTEIBHOH  BJIACTH
MOATOTABIUBATh U MPEACTABIISATE €My Ha pacCMOTpEHHUE JIOKYMEHTEHI, HEOOXOAUMEIE i
HarpaxaeHuss pabOTHUKOB OpraHa MCIOJHUTENBHOM BJIACTH TOCYJIapCTBEHHBIMU
Harpagamu  Poccuiickoii ~ Depmepauumu, Harpajamu  JleHunrpanckod  obractw,
BEJIOMCTBEHHBIMH HarpaJaMH, IPUCBOEHHs ITOYETHBIX 3BaHUI JICHUHIpaJCKo# 00nacTH.

2.3. Tlo mopy4eHHIO HEOCPeICTBEHHOIO PyKOBOJUTENS B yCTAHOBIIEHHOM MOPSIIKE
paccMaTpuBaTh  OoOpallleHMs  [OCYJapCTBEHHBIX  OPraHoB,  OpPraHOB ~ MECTHOIO
CaMOyIIpaBlieHus, OpraHu3alMii M  TpaXJaH, [MOArOTAaBIMBATE M  NPEICTABJIATH
COOTBETCTBYIOIIEMY PYKOBO/UTEINIO IPOEKTHI OTBETOB HA yKa3aHHbIE 00palleHHUS.



2.4. B  CcOOTBEeTCTBHM C  JIOBEPEHHOCTBIO M  (WJIM) 10  IOPYyYEHHIO
HEMOCPEACTBEHHOTO  PYKOBOIMTENS, BBINIECTOSAILUEr0 PYKOBOMUTEN MPEACTABIATH
HHTEpEeChl OpraHa MCIOJIHHUTEIbHOM BIAaCTH B TIOCYNapCTBEHHBIX OpraHax, opraHax
MECTHOTI'0 CaMOYIIpaBIIEHUs U B OpraHU3al|sX.

2.5. YuacTtBoBaTh B paboTe KOMHUCCHI M HHBIX KOJUIETHAIBHBIX OPraHoB, B COCTaB
KOTOPBIX CIELHATMCT BKIIOYEH B COOTBETCTBMM C IIPABOBBIM aKTOM JIEHHHIpPaaCKOH
o0jlacTH WM HampaBjieH HEIOCPEACTBEHHBIM  PYKOBOJMTEIEM,  BBILIECTOSIINM
PYKOBOIHMTEIIEM.

2.6. B COOTBeTCTBMH C IIOPYYEHHEM HEIIOCPEJACTBEHHOI0  PYKOBOIHMTEIS,
BBLIIIECTOSIIEr0 PYKOBOAMUTESI OPraHU30BbIBAaTh IOATOTOBKY MaTEPHAJIOB K COBEIAHUSM,
3aceJaHusIM, HHBIM MEPOTIPUSITHAM U (MJIM) IPUHUMATh B HUX Y4aCTHE, B TOM YHUCJI€ BECTH
IEPETOBOPBL.

2.7. To4HO M B CpPOK BBIMOJIHATL YyKa3zaHWsi M IOPYYEHHUS HEMOCPEICTBEHHOIO
PYKOBOJHUTEIS, BBIIIECTOALLETO PYKOBOJAHTE]IA.

2.8. Cobimronarh mpasuiia JIeJ0MPOM3BOACTBA, B TOM YHCJIe HaJJeXalldM oOpa3om
YVYHUTBHIBATh M XPAaHHUTH IIOJyYeHHBIE Ha MCIOJHEHHE JOKYMEHTBHl M MaTepUalbl,
CBOEBPEMEHHO IPH yXOJ€ B OTIYCK, YOBITHM B KOMaHIMPOBKY, B Cily4ae OCTaBJICHHS
JNOJDKHOCTH CHaBaTh WX PabOTHUKY OpraHa HCIIOJHUTEIBHOH BJIACTH, HCIOJIHAIOIIEMY
0053aHHOCTH CMENUAIUCTA B [IEPUOJL €r0 OTCYTCTBHS.

2.9. Cobmomate HopMmbl  Komekca 9THKM M CIy:KeOHOro  IOBEICHHS
rOCYIapCTBEHHBIX MPAKIAHCKUX CIIyXKaIuxX JIeHHHrpaJIcKo# 00nacTH.

2.10.  YBemomuATh IpeACTABUTENS HaHUMATENsl 000 BeeX caydasx oOpalleHus K
CHEIHATHCTY KaKUX-JTHOO0 JIML B LENIAX CKIOHEHHS €ro K COBEpIICHHIO KOPPYIUUOHHBIX
IpaBOHAPYLICHUH, 33 UCKIIOYEHHEeM ClIyyaeB, KOT/a 110 JaHHbIM (akTaM mpoBe/ieHa Wi
IPOBOAMUTCS IPOBEPKA.

2.11.  Or4yuTbIBaTHCA nepen HENOCPEeICTBEHHBIM PYKOBOIHUTEINEM,
DYKOBOIMTENIEM OpraHa MCIOJHUTENBHOH BIACTH O pe3yNnbTaraXx CBOeH CiyxeOHOMH
NeATEIBPHOCTH, B TOM YHCJE €XerogHo, A0 1 ¢espans roaa, CaeAylOIIero 3a OTYETHBIM,
IIPEJICTABIATh HENOCPECTBEHHOMY PYKOBOJMTENIO OTYET O CBOEH NPO(ecCHOHANBHOH
CITyeOHOH JesITeIbHOCTH.

2.12. HanmnexamuM  0o0pa3oM — HCHOJIHATH  OOS3aHHOCTH  IPaXKJAHCKOTO
CIIYKalllero, pelyCMOTPEHHBIE 3aKOHOIATE/ILCTBOM.

3. Ilpasa

CrieiaJiMCT UMEET TIPaBo:

3.1. Ha peanu3aiyio yCTaHOBJEHHBIX NEHCTBYIOLIMM 3aKOHOJATE]IbCTBOM IIPaB
IPaXKAAHCKOIO CIIY¥Kallero.

3.2. Ha rocynapcTBeHHBIe rapaHTHH, IPelyCMOTPeHHbIe (eiepaTbHBIMHE 3aKOHAMHU
1 WHBIMU HOPMATHBHBIMH TIPaBOBBIMH aKTamu Poccuiickolt Pesepanuy ¥ JICHHHIPAICKOH
obJracTy.

3.3. Ha momydyeHue B YCTAHOBJIEHHOM IIOpsJKE OT OpraHoB roCyIapCTBEHHOM
BJIACTH, OPraHOB MECTHOTO CaMOYTpaBieHHs, OpraHu3aliid M IpaxK1aH JOKYMEHTOB H
MHO MHQOPMAIMH, HEOOXOAMMON ISl UCTIOTHEHHUS JIOJDKHOCTHBIX 0053aHHOCTEH.

3.4, JlocTyna K perHOHlIbHBIM HMH(OPMAIMOHHBIM CcHCTeMaM JIeHHHIpaaCKoM
obsactH, npaBoBbiM Ga3am naHHBIX THHA «Komekey, «Koncynprant Ilmoc», «l'apanT»,
pecypcam ceTH «VIHTepHeT» IO BONpOCaM, OTHOCAIIMMCA K KOMIIETCHIMH OpraHa



HUCIIOJIHUTEJIbHOH BJIaCTH, a TaKXX€ OKOHOMHYECKHM, IIPaBOBBIM U 06H_ICCTBCHHO-
MOJIMTHYECKHUM BOIIpOCaM.
3.5.

(MHBIE MpaBa CHELMATHCTA)

4. OTBETCTBEHHOCTH

CriequaMcT HeCceT yCTAHOBIEHHYIO (eepalbHBIMU 3aKOHAMU OTBETCTBEHHOCTS:

4.1. 3a HapyIIeHHe 3aNPETOB, CBA3aHHBIX C TPAXIAHCKON clTyxK60i, HecoboneHHe
OrpaHHYEHHH H HEBBIIONHEHNE 00513aTeIbCTB, YCTAHOBIEHHBIX (eaepalbHbIMU 3aKOHAMH.

4.2. 3a HencnonHeHue (HeHaUIeKallee UCIIOTHEHUE) OKHOCTHBIX 00S3aHHOCTEIH.

4.3. 3a yTpary Wi nop4y rocynapcTBEHHOr0 UMylecTBa JIeHHHIpaaCcKoit 061acTH,
KOTOPO€ Ob110 NPEeIOCTABICHO eMY IJISL HCIIOJHEHH S JOMKHOCTHBIX 00S3aHHOCTEIA.

4.4.3a wapymenune Hopm Kogekca oTMKM M cioykeOHOrO  NOBeneHHs
rOCyIapCTBEHHBIX IPAKIAHCKHX CITy)amux JIeHMHrpaackoi o6macTH.

4.5.3a HapylueHHe CPOKOB MOATOTOBKH JOKYMEHTOB BO HCIIOJIHEHHE IOpYYeHHil
IIpesunenta Poccuiickoit ®enepauuu, Ilpencemarens IlpaBuTenscTBa PoccHICKOM
®enepanyu 1 ['ydbepraropa JIeHHHIpascKoi 001acTH.

4.6.

(MHas OTBETCTBEHHOCTH CIELHATHCTA)

5. IlepedyeHp BOIPOCOB, IO KOTOPBIM CIIELIUATHCT
BIIpaBe WK 0053aH CaMOCTOSTEBHO [IPUHUMATE PELEHHs

5.1. Cneuuanuct o6s3aH caMOCTOATENBHO TPUHUMATD PEIICHHUS:

5.1.1. Ilo Bompocam nepBOOYEPEHOCTH BBHIMOJIHEHHUS JIOIKHOCTHBIX 00SI3aHHOCTEMH
B mNpefenax  CpPOKOB,  YCTAHOBJIEHHBIX  HENOCPEACTBEHHBIM  PYKOBOAMTENEM,
BBIIIECTOAIIMMH PYKOBOIUTEISIMH, U COONIOJEHUS HOPM, YCTAHOBIEHHBIX [€HCTBYIOIIMM
3aKOHOJIaTEIbCTBOM.

5.1.2. Ilpu peanusanyM ITOJHOMOYMM YI€HA KOMHCCHM M MHOTO KOJUIETHAJIBLHOIO
oprasa.

5.1.3. Ilo Bompocam OpraHM3allMM ydYeTa M XpaHeHHsl IIepeaHHBIX eMy Ha
MCIIOJIHEHHE TOKYMEHTOB U MaTEPHAJIOB.

5.1.4.

(MHBIC BOMPOCHI, MO KOTOPBIM CHEUHATHCT 06A3aH CaMOCTOSTENLHO MPHHHMATE PELUeHHs)

5.2. CneuyayucT B Ka4ecTBE YiieHa KOMHUCCMHM M MHOTO KOJUIErMalbHOTO opraHa
BIIPABE Ha 3aCelaHUAX TAKOr0 OpraHa caMOCTOSITeIbHO NMPUHHUMATH PELIEHHE I0J0COBAThH
«3a», «IPOTHUB» WIH «BO3AEPKAJICH», a TAKXKE BHICKA3bIBATh CBOE MHEHME, B TOM UHCJIE
3afBIATE 0CO0OE MHEHHe B IHCBMEHHOH (OpME B COOTBETCTBHHM C periiaMeHTOM
(nopsiakoM) paboThl KOMHCCHH M HHOTO KOJUIETHAIBLHOIO OpIraHa.

6. ITepeyeHp BONpPOCOB, MO KOTOPBIM CIELUATKCT 00sI3aH HJIH BIIPaBe
Yy4acTBOBATH IPU MOAIOTOBKE IIPOEKTOB HOPMATUBHBIX TPABOBEIX aKTOB H
IIPOEKTOB pelleHUH

6.1.  Crneunamuct o6s3aH y4acTBOBAaTh B I[IOJIOTOBKE MPOEKTOB HOPMATHBHBIX
NPaBOBBIX AKTOB H IPOEKTOB PELUEHUH 10 BONPOCaM, OTHOCSIIMMCS K ero J0JKHOCTHBIM
0053aHHOCTAM.



6.2. CrenuanydcT BIIPaBe€ y4acTBOBaTbk B IIOJNOTOBKE IIPOEKTOB HOPMATHBHBIX
NpaBOBbIX aKTOB %} peLIeHHH o HHBIM BOMpOCam

(MO COTNIACOBAHMIO C HEMOCPEACTBEHHBIM PYKOBOLHTENEM, BLILIECTOALIHM PYKOBOAHTENEM THEO Ge3 TAKOro COracoBaHma)

7. CpokH U npoLeaypbl IOATOTOBKH, pACCMOTPEHHS IIPOEKTOB PELIEHHUH,
MOPSIOK COTJIaCOBAHHUS U IIPUHATHUSA PeLIEHUN

7.1. O0mMe CpoKH ¥ MPOUEAypbl TNOATOTOBKU [JOKYMEHTOB pEryJUpylOTCH
HMHcTpyKLKeH Mo Ae0npor3BO/ICTBY B OpraHax MCIOJHUTENBHON BlacTH JIeHMHrpaackon
o0J1acTH.

7.2. B uensx TMOATOTOBKH, COIJIaCOBaHWUs U MPHUHATHS peLIeHMH opraHa
HCIIOJIHUTEIbHOM BJIACTH CIIELUAJIMCT 00sI3aH:

7.2.1. IloirOTOBHTE TPOEKT AOKYMEHTa H MpPEeACTaBUTh €ro Ha COIJIacOBaHHE
HEMOCPEACTBEHHOMY PYKOBOJHUTEIIO He MO3Ke, yeM 3a 1Ba pabouux OHS A0 UCTEUEHHU:
CpOKa HCIIOJIHEHHS 110 3TOMY JOKYMEHTY, KOTOPBIH YCTAHOBJIEH (elepalbHbIM 3aKOHOM
WA HOPMATHBHBIM IPAaBOBBIM akToM JleHUHrpajackoi oOnacTd, nuOO HMHOro Cpoka,
YCTAHOBJIEHHOI'O HEMIOCPEICTBEHHBIM PYKOBOUTEIIEM, BILIECTOSIIIUM PYKOBOAUTEIIEM.

7.2.2. ITocne COTJIaCOBaHHA IIpOEeKTa JIOKYMEHTa HEMOCPEACTBEHHBIM
PYKOBOJMTENIEM He3aMEIJIMTE/IbHO C/1aTh IMPOEKT [OKYMEHTa OTBETCTBEHHOMY 3a
JEeJIOTIPOU3BOJICTBO HIIH [0 I[OPYYEHHIO HEeNOCPEACTBEHHOIO pPYKOBOAUTENS JIMYHO
NpeACTaBUTH MPOEKT JOKYMEHTA Ha pacCMOTPEHHE BBILIECTOSIIEMY PYKOBOIUTEIIO.

8. [Topsinok ciy:ke0HOro B3auMOJIeHCTBHS CIeLMaIuCTa ¢ APYTUMU pabOTHUKaMH
opraHa UCMOJHUTEIBHOH BIacTH, pA0OTHUKaMH UHBIX TOCYJaPCTBEHHBIX OPTaHOB U
OpraHOB MECTHOTO CaMOYIIpaBJIeHHSs, OpraHU3aUsAMHU U rpaxkIaHaMU

8.1. llopyyeHus © yKa3zaHus CIELMAJIUCTY JAlOTCs  HENOCPEACTBEHHBIM
PYKOBOJUTEINIEM, BBIIUECTOALLIMMH PYKOBOAUTEISIMU B YCTHON MJIM MUCbMEHHOH ¢dopme 1o
BOIIPOCaM, OTHOCSIIIMMCS K TOJDKHOCTHBIM O0S3aHHOCTSIM CITELIHAIUCTA.

8.2. B 1ensx UCHOJHEHUs JOJKHOCTHBIX OOSI3aHHOCTEH W IMOPYYEHHH CIIEI[HaIuCT
BIIpaBe 00palaThes K ApyruM pabOTHHKAM OpraHa MCIONHUTENBHOH BIacTH, paboTHHKAM
HHBIX TOCYIapCTBEHHBIX OPraHOB, OPraHOB MECTHOI'O CaMOYIIpaBJIEHMs, K TpaXKJaHaM H B
OpraHM3alHu.

8.3. Cneuuanuct BOpaBe B YCTHOH (opMme JaBaTh pa3bsCHEHHs II0 BOIPOCaM,
OTHOCSIIIUMCSI K €ro JOJDKHOCTHBIM OOS3aHHOCTSIM, B OTBET Ha OOpaIleHWs K HeMy
pabOTHUKOB rocy/1apCTBEHHBIX OPraHOB U OPTaHOB MECTHOI'O CaMOYIIPaBJIEHH .

8.4. Cnenpayiuct BOpaBe B YCTHOH (opMme JaBaTh pa3bsCHEHHs IO BOIPOCAM,
OTHOCSILIMMCS. K €ro JOJKHOCTHBIM OOS3aHHOCTSIM, IpPEACTaBUTENIAM OpraHH3alui u
rpaxiaaHam

(110 cBOEMY YCMOTPEHHIO THOO MO MOPYHEHHIO HENOCPEACTBEHHOIO PYKOBOAMTEN, BBILIECTOSIEr0 PYKOBOAHTE )

8.5. Cneunanuct BIpaBe MPENJIOKUTh HCIOJHUTENO [0 JOKYMEHTY B pabouem
MOpsIIKE PELIUTH BOIPOC O €ro OT3bIBe, €CIH TaKOH NOKYMEHT WM OTHEJIbHBIE €ro
ITOJIOXKEHHUsI HE COOTBETCTBYIOT (efepalbHOMY, OOJIACTHOMY 3aKOHOAATENBCTBY H/HIIM
paBuiiaM oQOpPMIIEHUS TOKYMEHTOB.

8.6. Ha mepmon cBoero BpPeMEHHOro OTCYTCTBHSI (B TOM YHCIEe KOMaHIHPOBKA,
OTITYCK) CIIEIHaICT 00513aH nepeaars Bce MaTepralsl U HHGOPMAIIKIO, He0OX0AUMbIE 1JIs
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BBIMOJTHEHHS JODKHOCTHBIX OOS3aHHOCTEM [0 HACTOSIIEMY perjiaMeHTy, PaOOTHHKY,
BpPEMEHHO HCIIOJIHSIOEMY €ro 00s3aHHOCTH.

8.7. CnenManuct 00si3aH BPEMEHHO BBIIIOJIHATH OTAEJIbHBIE  TOJDKHOCTHBIE
00513aHHOCTH OTCYTCTBYIOILEr0 pabOTHUKA CTPYKTYPHOIO MOApPAa3/eieHUsl B COOTBETCTBHU
C MOpy4YeHHEM HEeTNOCPEACTBEHHOIO PyKOBOUTEJIS.

9. [TepeueHs rocyJapCTBEHHBIX yCIIYT,
OKa3bIBa€MbIX IPa’kJ1aHaM U OpraHU3alUsIM

Croenuanuct

(NPeloCTABSET rP@KIAHAM M OPraHH3aALMAM CIEAYIOLHE rocy AapCTBenHbIe yeyru: 1...;2...53..

6o He MpeaoCTABIACT roCyAapCTBEHHBIX YCIIYT rpaXaaHaMm H opraHmaumM)

10. IMokazaTrenu 3 HEeKTUBHOCTU U pe3yIbTaTUBHOCTH
podeCCHOHATBHOM CITy)KeOHOH AeATETbHOCTH CIIELUAICTa

[MokaszarenamMu  3(PQPEKTHBHOCTH W pe3yJIbTaTUBHOCTH  NPO(ECCHOHAIBHOM
CITykeOHOU e TeTbHOCTH CIIELIMAIIUCTA SBJISAIOTCS:

10.1. OTcyTcTBHE CPBIBOB 3aCeaHUN aTTECTALIMOHHOM KOMHUCCHH TIPH MTPOBEICHUH
aTTecTallM¥ M  KBaJIH(HUKAIIMOHHBIX H5K3aMEHOB TOCYIJApCTBEHHBIX IPaXKIaHCKHX
cnyxamux JleHuHrpagckoil o0nacTé B OpraHe HCIONHUTEIBLHOM BIIACTH BCIIEACTBHE
HEUCIIOJHEHUST WJIM HEHaJJIe)Xalllero UCIOJHEHUs CIEeIUAJUCTOM  JIOJDKHOCTHBIX
00s13aHHOCTEH.

10.2.  CBOeBpeMEHHOCTb  IIOATOTOBKM U  INPEACTABJIEHHS  JOKYMEHTOB,
HEOOXOMUMBIX JUIsI HarpaXKJaeHuss pabOTHUKOB OpraHa MCIIOJIHUTEIBHOM BJIACTH
rocynapcTBeHHbIMU Harpagamu Poccuiickoit ®enepauuu, Harpagamu JIeHHHIrpaacKou
00J1aCTH, BEJOMCTBEeHHBIMH HarpajgaMu, MPUCBOEHUS MMOYETHBIX 3BaHUU JIeHMHrpaackon
obJacTu.

10.3. CBOeBpeMEHHOCTh U MOJIHOTA PACCMOTPEeHHs OOpallleHUu rocyaapCTBEHHBIX
OpraHOB, OpPraHOB MECTHOI'O CaMOYIIpaBJleHMSs, I'paxKlaH, OpPraHU3alud U IOATOTOBKHU
IIPOEKTOB OTBETOB HA HUX.

10.4. OrcyTcTBME B QAHAIMTHYECKUX M HHBIX MaTepHalax, [OArOTOBIEHHBIX
CTeLIMATTUCTOM, yCTapeBIllei, HepOBepEeHHOM UIIH UCKaXXeHHOW HH(OpMaLIUK.

10.5. OrcyrcrBue (hakTOB yTpaThl JOKYMEHTOB M MAaTE€pPHANIOB, ITOCTYITHBIIUX
CIELHUAIIMCTY HA UCIIOJIHEHUE, XPaHEHUE.

10.6. OrtcytcTBUE (haKTOB MpoIycKa (CpbIBa) CPOKOB HCIIOJHEHHS T10 JOKYMEHTaM
(mopy4yeHHusiM), KOTOpble YCTAaHOBJIEHBI (QeepalbHbIM 3aKOHOM WJIH HOPMAaTHUBHBIM
paBOBBIM aKTOM JIeHHMHrpaackod oO0JacTH, HACTOSIUIMM JOJDKHOCTHBIM PEerIaMeHTOM,
HEINIOCPEICTBEHHBIM PYKOBOJHUTEIIEM, BBIIIECTOSIIIUMH PYKOBOIUTEIISIMHU.

10.7. OtcyrctBHe (akToB Mpormycka 0e3 YBaXHTEJbHOW IPHYMHBI 3acelaHuid
KOMHMCCHH M HMHBIX KOJUIETHAJIBHBIX OpPraHOB, HHBIX MEPONpPHUSITUH, B KOTOPBIX
CHEeLMATUCTY OBLIO MOPYUYEHO MPUHSITH y4acTHe.

10.8. KauecTBO BBINOJHEHHON paboOThI (ITOArOTOBKA JIOKYMEHTOB, MaTepUaJOB B
COOTBETCTBUHM C YCTAQHOBJICHHBIMU TpPEeOOBAHUSMH, IIOJHOE W JIOTHYHOE H3JI0KEHHE
MaTepuala, FOpUAUYECKH PaMOTHOE COCTABJICHHE JOKYMEHTA).



10.9. OTBeTCTBEHHOCTh (MCIIONHEHHE O0043aHHOCTEH B CpPOK C MHHHMYyMOM

KOHTPOJIA).
10.10. CaMOCTOATENIBHOCTD (crtocOOHOCTB BBITOJIHATD 3a1aHusl Oe3
JIOTIONIHUTEBHBIX YKa3aHUH).
10.11. Mucuumuinga (cobmonenue ciryxeGHOro pacropsiaka).
10.12.TTpodeccronanbHast KOMIETCHTHOCTD.

10.13.

(MHbIe nokaszatend HQPEKTUBHOCTH 1 PE3YNBTATHBHOCTH npodeccHOHANBHOM CiTyxelHOMH AeATENbHOCTH CMCLHANHCTA)



