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AJIMUHUCTPALIUS JIEHUHI PAJICKON OBJIACTHU 3
AIITIAPAT I'YBEPHATOPA U IIPABUTEJIbCTBA JIEHUHI'PAJICKOU OBJIACTU

[IPUKA3

(

v
OT «JE » czge7q 2018 ron  Ne O7-02/2
(

O BHeceHnM U3MeHeHMH B npuKa3 arnmnapara ['ybepaaropa u
IIpaBurenscTBa Jlennnrpajckoii odnact ot 28 centsiops 2015 roga Ne 01-02/9
«O0 yTBep:KIEHUH IPUMEPHBIX JIOJDKHOCTHBIX PETJIAMEHTOB FOCY1apCTBEHHBIX

IPAKIAHCKUX CIyKalMX AaAMUHUCTpauuu JIeHnHrpackoit oonactuy

1. Buecru B npukas anmnapara I'ybepnaropa u IlpaBurenbcrsa Jlennnrpasickoii
obnmactn ot 28 cenrsiops 2015 roma Ne 01-02/9 «OG yTBepKIACHMM NPUMEPHBIX
JIOJKHOCTHBIX perjiamMeHToB rocy1apCTBEHHbIX Ipa)<1aHCKUX Clly Kalux
Anvunuctpauun JlennHrpajackoit obnactu» (jajiee — npuKas) M3MEHEHHs, H3JI0KHB
npuioxenust 1-14 B perakumm corjiaCHo NPUIIOKEHUIO K HACTOSIIEMY TIPHKa3y.

2. KOHTpOJIb 3a HMCHOJIHEHMEM HACTOSIICTO MPUKa3a BO3JIOKHUTHL Ha HEPBOTO

3aMECTUTEIIs pykoBoauTes annapara ['yoepnatopa u IlpaBurenscrBa Jlenunrpaackoii
obutactu ['puropnena A.A.

Buue-ryoepnarop Jlenunrpajckoii odnactu —
pykoBoJaMTEIb anmnapatra [ 'yoepnaropa
u [lpaBuresiberBa Jlenunrpaackoit oonactu N.B. Tlerpos



[Ipunoxenue
K IIpUKa3y anmapara
['ybepnaropa u IlpaBureibcrBa
Henngrpancxoﬁ obsactu
OT « O » z//;fzfyc’m 2018 roga Ne 07-%7 /.7,

[MPHUIJIOKEHUSA 1 — 14
K 1npukasy arnmnapara ['yoepnatopa u IIpaButenscrsa JlenuHrpanackoii odiaactu
ot 28 cenTsa0psa 2015 roga Ne 01-02/9
«O0 yTBEpXk/IEHNH NPUMEPHBIX JODKHOCTHBIX PErJIAMEHTOB FOCY1apPCTBEHHbIX
IPAXJIAHCKHUX CITy)KaMX AJIMUHUCTpauuu JIeHMHrpaacKoi o0nacTiy»



«IIpunoxenue 1
K IIpUKa3y annapara
I'ybepnaropa u [IpaBurenscTBa
Jlenunrpanckoii o6sactu
o1 28.09.2015 Ne 01-02/9

NNPUMEPHBIN JTOJKHOCTHOM PEIJIAMEHT
F'OCYJAAPCTBEHHOI'O I'PAYKJAHCKOI'O CJIYKALETO OPTAHA
MCINOJIHUTEJIbHON BJACTHU JIEHUHT PAJICKOM OBJIACTMH —
CHNELMAJIUCTA

«YTBEPKJIAIO

(I1OKHOCTD PYKOBOUTES
OpraHa MCIOJHHUTENbHO BllacTH
Jlenunrpazckoii o6nactu)

TOJUTHCH N.0. ®amunus
« » 20 rona

JIOJDKHOCTHOM PETJIAMEHT

(IIOJ]H()C HAaUMCHOBAaHHUC NOJIKHOCTH I'paxJ1aHCKOT O
CJIY’Kallero B poaAuTEIIbHOM I'Ia[[C)KC)

(ﬂ()JIHO(,‘ HAUMCHOBAaHUC HOJI’KHOCTHU TPpaXXIaHCKOTO CJIY)KAIIero B UMCHUTECIILHOM naaexcc)
(1asiee - creumanmeT, CTpyKTypHOE MoJpasielieHue <1>, opran ucnonunTeNbHON BiIacTH)
ABJICTCA TOCY IapCTBCHHBIM IPAXIAHCKUM CITyKauM JIeHUHrpaackoii o6iacTy.
B coorserctBrn ¢ Peectpom pomknocreii FOCYIAPCTBECHHOH I'PaXIaHCKO# CilykKObl
Jlennnrpajckoii  obnactu  pomKHOCTH  cHenMANMCTA  OTHOCHTCS K KaTeropuu

«CnennanneTeny/«O0ecnednBalomHe CelHaTHCTby
(BBIOpaTh HYXKHOE B COOTBETCTBHH € Peectpom)

IPYIIIbL.

BCAyIIEH/cTapuici/Maa et
(BLIOPATL HYXKHOE B COOTBETCTBHM ¢ Peectpom)

I. KBannpukaunonnsie tpedoBanms

I.1. obpasoBanue <2>.
Ipodeccnonanbuoe/Briciiee
(BLIOPATh HYXKHOE B 3aBUCHMOCTH OT FPYTITBI M KATETOPHH JIOTIKHOCTH)




1.2 <3>.
He meHee 7€t cTaxka rocy1apcTBEHHOM TPaykAaHCKOH cyskObl MK
HEe MCHEe _ JIeT cTaka paboThl MO CMEUHaIbHOCTH, HAMPABICHUIO TOATOTOBKH/
He menee 01HOTO rojla cTaxka rocy1apcTBCHHON IpakITaHCKOH Ci1yKObl
WK cTaxka paboThl 110 CNECLHaIBHOCTH, HANPABICHUIO OATOTOBKH/
bes npeabssacnns tpeboBannii kK craxy
(BLIOpaTH HYKHOC)

1.3, ,

(HanmeHoBanue npodeccun (s 00ecneyHBaloIIMX CICIHATHCTOB CTapiiei 1
Mt IIeH rpyni) aMd0 HAMMCHOBAHUE COOTBCTCTBYIOLIMX YPOBHIO
Npo(ecCHOHATBLHOTO 00pa3OBaHHsE HATIPABJICHUS MOATOTOBKH, CNCIHMATBbHOCTH,
MO0 HAMMEHOBAHHC YKPYIHCHHO TpyNTbl MK 001acTH 00pa3oBaHust
(114 CrIeLMaINCTOB BCCX TPYII) COTIIACHO KilaccHUKaTOpy <4>)

HNOATBECPIKAACMBIC TUITJIOMOM

0 cpeiHeM npodecCHOHaIbHOM 00pa30BaHNH/
0 BblicHIeM 00pa30BaHHH COOTBETCTBYIOIIETO YPOBHS
(BLIOpATh HY/KHOE BO B3aMMOCBSI3H ¢ KBATH(DUKAIIMOHHBIMH
TpeOOBaHUAMU, YKa3aHHBIMH B MyHKTax 1.1 u 1.2)

1.4. 3Hanus:

- DazoBbIE:

rocyapcTBeHHoOro si3bika Poccuiickoin denepaunu (pycckoro s3blka) W OCHOB
Konctutyuuu Poccuiickon @ejiepanunu;

DenepasibHOrO 3akoHa 0T 6 okTs0pst 1999 roga Ne 184-D3 «O06 oOumx npuHLIKNIAX
OpraHu3alMK 3aKOHOAATEbHBIX (IIPEJICTABUTEIIbHBIX) M HCHOJHUTEIBHBIX OpraHoB
rocyJapcTBEHHOH BJ1acTH cyObekToB Poccuiickoii Denepanuny;

DenepanbHoro 3akoHa ot 6 oktsa0ps 2003 roga Ne 131-D3 «O06 oO1mx npuHIKALTAX
OpraHM3auuy MECTHOrO camoynpasiieHus B Poccuiickoit denepannny;

Dejnepanbaoro 3akona ot 2 Mast 2006 roga No 59-@3 «O nopsijike paccMOTPEHUS
oOpauieHuit rpaxaan Poccuiickoii denepannny;

DenepanbHoro 3akona ot 25 jgekadps 2008 roga Ne 273-03 «O npoTHBOAEHCTBUM
KOPpYNLMKW» M HHBIX HOPMAaTHUBHBIX NPaBOBbIX akTOB Poccuiickoii depepanun u
Jlenunrpazckoit ooacTu B cepe NpoTHBOACHCTBUSI KOPPYIILIUH;

3akoHojaTesibeTBa  Poceuiickoil dejiepaun 0 rocyapcTBEHHOM Tpak1aHCKOM
cityx0e Poccuniickoit dejepannu;

Ycrasa Jlenunrpajickoi odsacTu;

obsactHoro 3akona or 11 nexadps 2007 roma Ne 174-03 «O mnpaBoBbIX akTax
Jlenunrpajuckoi o0Jy1acTuy;

110JIOKEHUS! 00 OpraHe UCIIOJHUTEILHOM BIIACTH;

MOJIOKEHUS O CTPYKTYPHOM 110/1pa3/Ie/ICHUU OpraHa UCTIOJIHUTEIILHOM BiiacTh <1>;

Kogekca »THkM M ClyKeOHOIO  MOBEJACHHs TOCYJAPCTBEHHBIX TPaKAaHCKHUX
cayxamux Jlennurpajickoit odnacru;

MueTpyKunmM 110 J€J0NpOM3BOJICTBY B OpraHax — MCHOJHUTEIILHON  BJIACTH
Jlenunnrpajckoit odnacru;

Clly)KeOHOro pacnopsiika B AjiMuHucTpauun JICHUHrpackoi obsacTu;

B 00sacTM MH(MOPMALMOHHO-KOMMYHHUKAIMOHHBIX TEXHOJOTHI: BO3MOXKHOCTEH M
OCODOEHHOCTEH  NPUMEHEHHMS  COBPEMEHHBIX  MH(OPMALMOHHO-KOMMYHHKAIIMOHHBIX
TCXHOJIOTMH B OpraHe MCIOJHUTEIbHON BIIACTH; OCHOB MH(POPMALMOHHON 0E€3011aCHOCTH
1 3amMTel ”HGopManmu, B Tom uncie deaepanbioro 3akona ot 27 wurous 2006 ropa
No  149-03  «O06 wundpopmauyn, HMHOOPMAIMOHHBIX TEXHOJIOIMAX W O 3alUTe
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UHPOpMALMKU»;, OCHOBHBIX IOJOKEHUH 3aKOHOJATEIbCTBA O TEPCOHAIBHBIX JIaHHBIX, B
Tom yncie PenepanbHoro 3akoHa ot 27 utonst 2006 roga Ne 152-D3 «O nepcoHabHBIX
JAHHBIX»;  OOIMX  NPUHUMIIOB  (YHKLMOHUPOBAHWUSI ~ CUCTEMBl  3JICKTPOHHOTO
JOKYMEHTO000pPOTa; OCHOBHBIX I10JIOKEHHH 3aKOHOAATEIBCTBA 00 ICKTPOHHOM TOIHCH;
INPUMEHEHHUs 11EPCOHAJILHOIO KOMIIBIOTEPA;

- B 3aBUCHMOCTH OT 00JIaCTH U BUJ1A JICSATCIbHOCTH:

(1IpaBOBBIC AKThI, TOHSTHSI, TIPABOBLIC OCHOBBI,
3HaHHE KOTOPBIX B COOTBETCTBHH CO CIIPABOYHMKOM <5>
HEOOXOAMMO ISt UCTIOJTHEH M 00SI3aHHOCTEH 110 JI0JI7KHOCTH
B 3aBUCHUMOCTH OT O0JIACTH M BUA JCATCILHOCTH)

1.5. Ymenus:

- 0a3oBbIC:

CUCTEMHOT0 (CTPATErUUECKOr0) MBILIJICHMS;

CUCTEMaTH3aLUN U aHaJIM3a UHPOPMALIHH;

IUIAHUPOBAHUS,  PALMOHAIBHOIO  HWCIIOJIb30BAHUSI  CJIY’)KEOHOTO  BpEMEHHM U
JIOCTUKEHUS PE3yJIbTaTOB;

KOMMYHHMKAaTHBHOI'O OOILEHHs (B TOM 4HMcie MYyOJUMYHbBIX BBICTYIJICHHI W BEJIEHUs
JICJIOBBIX 11€PErOBOPOB);

yIpaBICHUS U3MCHEHUSIMH,

paboThl € annapaTHbIM M TPOrPaMMHBIM 00CCIICUCHHMEM, YCTAHOBJICHHOM Ha
aBTOMATH3MPOBaHHOM pabouem mecte (APM), B TomM uuciie paboThl B OnepanuoHHOM
cucreme cemeictea Windows, B TekctoBoM penaktope MicrosoftOfficeWord, ¢
TabauuHbIM npoueccopom MicrosoftOfficeExcel, ¢ noutoBbim kianentom thna «OQutlooky,
MOArOTOBKH IIPE3EHTALMI ¢ IPUMeHeHueM Tipuiiokenust MicrosoftOfficePowerPoint;

paboThl B KaueCTBE 110J1b30BaTENsl B MH(POPMAIIMOHHBIX CHCTEMaX, IPUMEHSEMbIX B
OpraHe¢ HMCHOJIHUTEJILHOM BJIAaCTH, B TOM 4YMCJIE B MNPUKIAIHBIX HH(POPMALUOHHBIX
cucTeMax (cucremMe B3aUMOJCHCTBUSL C TpakJaHaMH W OPraHu3alMsIMH; CHCTEME
MEKBEJ0MCTBEHHOTO 3JIEKTPOHHOTO B3aHMO/JICHCTBUS; YUYETHOH cUCTEME;
MH(OPMALMOHHO-aHAJIMTHYECKOH  chcTeme,  obecrieunBatoiieii  c6op,  06paboTKy,
XpaHEHUC W  aHallu3  JIaHHBIX), CHUCTEMax 9JIEKTPOHHOIO JIOKYMEHTOOOOpOTa, B
MH(POPMALMOHHO-TIPaBOBbIX cucteMax «['apant», «Koucynwranrllocy, «Kojekey, a
TAKXKE C PECypcaMu U CEPBUCAMMU JIOKAJIbHOH BbIYMCIUTEIILHON CETH U HH(POPMALIMOHHO-
TEJICKOMMYHHUKAUMOHHOMN ceTh «MHTepHeT»;

[IPUMEHCHHs  [IEPCOHAILHOIO  KOMIIBIOTEPA,  HCIOJIBL30BaHUSI  KOIMPOBAJILHOM
TEXHUKH, CPeACTB TesiehOHHON U (haKCUMMIILHOH CBS3M;

- B 3aBUCHMOCTH OT 00JIaCTH U BH/JIA ACSTCIILHOCTH:

()’MCHHSL obnananme KOTOPBIMH B COOTBCTCTBHH CO CTIIPABOUYHHKOM <5>
HCOOXOAUMO JUIsL UICTTOJTHEHUsE 00513aHHOCTEH 110 JOJIKHOCTH
B 3aBHCHUMOCTH OT 00JIaCTH H BHUJA ACATCIBHOCTH)

2. JloJpKHOCTHBIE 00S3aHHOCTH

B uenax peanmszanmy nosHoMouni v QyHKUMH opraHa MCHOJHHUTENLHONH BJIACTH,
MPElyCMOTPCHHBIX  TI0JIOKEHUEM 00 OpraHe HCHOJHUTCILHON BJIACTH, a TakXke B
COOTBETCTBHH C MOJIOKEHUEM O CTPYKTYPHOM MOApPa3AeAcHUN <> criennanuct o0si3aH:



(1ospKHOCTHAsE 00S13aHHOCTD)
(nomxHOCTHAst 00SI3aHHOCTD)
2.2.1. ;
(netanuzauust JIOJKHOCTHOM 00S3aHHOCTH)
2.22. :
(netanu3auus 10JDKHOCTHOH 00sA3aHHOCTH)
(neranu3anus 1OJHKHOCTHOM 00S3aHHOCTH)
(1oSKHOCTHAs 00SI3aHHOCTD)

(1o/mKHOCTHASE O0SI3aHHOCTD)

2.5. 1o nopy4eHuto HENOCPEACTBEHHOIO PYKOBOANUTENSI B YCTAHOBICHHOM MOPSIIAKE
paccMaTpuBaTb  OOpallleHUsl  IOCYJapCTBEHHBIX  OPraHoOB,  OPraHoOB  MECTHOIO
CaMOyMNpaBJIEHUs,, OpPraHM3auMi W TrpaxkJaH, MOATrOTaBIMBATHL W  IPEACTABIIATD
HENOCPEACTBEHHOMY PYKOBOAMUTEIIO IIPOEKThl OTBETOB HA YKa3aHHBIC OOpaIliCHHMS.

2.6. B cOOTBETCTBUHU C JJOBEPEHHOCTHIO U (WJIN) TI0 OPYUCHHIO HETIOCPEACTBEHHOTO
PYKOBOJHMTEJISA,  BBIIIECTOSILEIO  PYKOBOAMTENS — IPEACTaBJISATH HMHTEPEChl  OpraHa
WCIIOJIHUTEJIBHOW ~ BJACTM B TOCYJAPCTBEHHBIX  OpraHax, OpraHax MECTHOIO
CaMOYIIPABJICHUS U B OPraHU3alMsIX.

2.7. YyacTBOBaTh B pabOTE KOMUCCHH M MHBIX KOJUICTHAIIBHBIX OPraHoOB, B COCTAB
KOTOPBIX CICHHMAIUCT BKJIKYEH B COOTBETCTBUU C IPaBOBBIM aKTOM JIeHMHIpanckoii
00jJacTM MM HANPABJICH  HENOCPEJICTBCHHBIM  PYKOBOJIMTEEM,  BBILIECTOS M
PYKOBOJMTEJIEM.

2.8. B coorBercTBMM ¢ INOpPYYEHHEM HEMOCPECICTBCHHOIO PYKOBOIAMTEII,
BBILICCTOSLIEIO PYKOBOJAMTESIS OPraHU30BbIBATH 1IOATOTOBKY MAaTEPHAJIOB K COBELLIAHUAM,
3ace/laHusIM, MHBIM MEPONIPUSITUAM U (MJIM) IPUHUMAThL B HUX y4acTHE, B TOM YHCJIE BECTH
NEePEroBOpbl, OHOPMIISTH NPUHSATBIC PELICHHUS.

2.9. ToyHo u B CPOK BBINOJHATE YKAa3aHUS M IMOPYYCHHUsI HENOCPEICTBEHHOIO
PYKOBOJIMTEJISA, BBILIECTOSIIETO PYKOBOJIUTEJIS.

2.10. Cobumronate nipaBuiia JIeJ0NPOU3BOJICTBA, B TOM YHUCIIC HA/UICKALIMM 00pa3om
YUUTBIBATb W XPaHUTb IMOJIYYCHHBIC HaA MHCIOJHEHHWE JOKYMEHTbl W  MaTepUallbl,
CBOEBPEMCHHO C/1aBaTh X OTBCTCTBEHHOMY 3a JEJIONPONU3BOJICTBO, @ IIPH YXO/IC B OTITYCK,
yObITHM B KOMAaHIMPOBKY, B Cjlydyac OCTaBJICHHSI JOJDKHOCTH - pabOTHUKY OpraHa
MCITOJIHUTE/ILHON BJIACTH, BPEMEHHO MCHOJIHAIONIEMY O0S3aHHOCTH CHeHMalncTa, JI0o
HENOCPE/ICTBEHHOMY PYKOBOJIMTECIIO.

2.11. Cobmopars HopMbl  Kojekca 9Tukd W CilyKeOHOTO  110BEICHUS
rOCY/IapCTBCHHbIX TPAXKAHCKUX CilyKalux JIeHnHrpajackon odJactu.

2.12. VBeaomiaTh npejicTaBuTelss HaHUMaTeNlst 000 BCEX Cllydasx oOpallieHus K
CHELHMAITNCTY KaKMX-JIMOO JIML B LEAX CKIOHCHHUSI €r0 K COBEPILICHUIO KOPPYIIIMOHHbIX
[MPABOHAPYIICHHUH, 3a UCKJIIOYEHUEM CIIy4aeB, KOT/A 10 JaHHBIM (pakTaM 1poBeaeHa MIIH
IPOBOAMTCS IIPOBEPKA.

2.13. OTunTbIBAaTHLCS TIEPE]l HENOCPEACTBEHHBIM PYKOBOJIMTEICM O PE3yJIbTaTax
CBOCH CJIY’KCOHOH JIATEIBHOCTH, B TOM 4HCJIE eXeroano, o | ¢espans rona,



CIIEAYIOIIETO 3a OTYETHBIM, MPEACTABIATH HEIOCPEJACTBEHHOMY PYKOBOJMTEIIO OTYET O
cBoel npodhecCuOHAIBHON CITY)KEOHOMU e TeIbHOCTH.

2.14. Hapuiexamum oOpa3oM HCHOJHATE 00SI3aHHOCTH TPAXKIAHCKOIO CITY)Kallero,
NPeyCMOTPEHHBIE 3aKOHOIaTEIILCTBOM.

3. IlpaBa

CrienimanaucT umeer 1paBo:

3.1. Ha peanuzaumio yCTaHOBJICHHBIX ACHCTBYIOUIMM 3aKOHOJATEIBCTBOM I1paB
IPaX/1IaHCKOTO CIIyKallero.

3.2. Ha rocyaapcTBeHHbIE FapaHTHH, PEIYCMOTPEHHbIC (e/iepaibHbIMU 3aKOHAMHN
¥ MHBIMM HOPMATUBHBIMHU IIpaBOBLIMU akTaMu Poccuiickoit denepaunu u JlenuHrpaackoi
obJacTu.

3.3. Ha nonyueHue B yCTaHOBJIIGHHOM MOpPSIIKE OT TOCY/IAPCTBEHHBIX OPraHoOB,
OpraHoB MECTHOI'0 CaMOyNpaBJICHUA, OpraHu3auuMi W TpaxJaH JOKYMEHTOB M HWHOM
uHGOpMaLMK, HEOOXOMMOM 151 UCTIOJNIHEHUS JI0JDKHOCTHBIX 00s3aHHOCTEN.

3.4. Jloctyna K perHoHaJIbHbIM HMH(POPMALMOHHBIM cuUcTeMaM JIeHuHrpaacKoii
obnactu, npaBoBbIM 0a3aM JaHHbIX THHA «Komekc», «Koncysbrantllmocy, «apanm,
pecypcam cetu «MHTEpHET» 10 BONPOCAaM, OTHOCALIMMCS K KOMIIETEHIIMM OpraHa
UCIIOJIHUTEIbHOW  BJIACTH, a TaKKe HKOHOMHUYECKHUM, TPABOBBIM M  OOIIECTBEHHO-
HOJUTHYECKHUM BOIIPOCAM.

3.5.

(MHBIC MpaBa cricuaiInCcTa)
4. OTBETCTBEHHOCTh

Crnenmanuct HeceT yCTaHOBJICHHYO (e/iepalibHbIMKM 3aKOHAMHM OTBETCTBEHHOCTb:

4.1. 3a napyuieHue 3alpeToB, CBA3AHHBIX C IPAXKIAHCKOMN Ci1yK00i, HecoOIIIoaeH e
OrPAaHMYCHMH W HEBBIIOJHEHUE 0053aTe]IbCTB,  YCTAHOBICHHBIX  (eaepaibHbIMU
3aKOHAMHU.

4.2. 3a HeucrojHeHUe (HEHAUISKAIEES UCTIOJIHCHUE) IOJDKHOCTHBIX 0053aHHOCTEH.

4.3. 3a yTpary uin nopuy rocylapcTBEHHOrO UMyilecTBa JIeHMHrpaicKkoii o0acTy,
KOTOPOE OBbLIO NPENOCTABICHO EMY JUISl UCTIOJIHEHUS JIOJDKHOCTHBIX 00S3aHHOCTEA.

4.4. 3a mwnapymenne HopM Kogekca 9THKM M CIy)KEOHOro  110BEJCHUS
rOCY/IapCTBEHHbIX IPAXKAAHCKUX cJly:kaumx JIeHnHrpackoi obmacTy.

4.5. 3a HapyumeHne CPOKOB IOATOTOBKH JIOKYMCHTOB BO HMCIOJIHCHHE TIOPYYCHHUIT
[Ipesunenra Poccuiickoit  Denepaunu, Ilpeiacenarens IlpasurenserBa  Poccuiickoid
Denepaunn n I'yOepratopa Jlenunrpajickoii odaacTy.

4.6.

(MHast OTBETCTBECHHOCTH CTICIIMAJIACTA)

5. Ilepeuenb BONPOCOB, 110 KOTOPBIM CIICHUAIUCT BIIPABE
WJIM 00s13aH CAMOCTOSITEIILHO TPUHUMATD PELIEHHUSI

5.1. Creunanucr o0s13aH CaMOCTOSTEIBHO PUHUMAThL PELICHUS:
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5.1.1. T1o Bompocam nepBOOUYEPEIHOCTH BBITIOJIHEHUS JIOJDKHOCTHBIX O0s3aHHOCTEH
B IIpeJiesIax CPOKOB, YCTAHOBJICHHBIX HENOCPEACTBEHHBIM PYKOBOAUTEIIEM, BBIIIECTOSIAM

PYKOBOAMTEJIEM, " cOOJIIOICHMS HOPM, YCTaHOBJICHHBIX JIEHCTBYIOIINM
3aKOHO/1aTEJIbCTBOM.

5.1.2. Ilpn peanuzauuu INOJIHOMOYMH WIEHA KOMHUCCHH M MHOTO KOJUICTHAIbLHOTO
oprasa.

5.1.3. Ilo Bompocam opraHMsalMM y4eTra M XpaHEHHs I[IepeJaHHbIX €My Ha
UCIIOJIHEHUE JJOKYMEHTOB U MaTEPHUaJIOB.
5.1.4.

(l/IHbIC BOMNPOCHI, 1O KOTOPbIM CIICIHATTUCT 00s13aH CaMOCTOSITCIILHO NpUHUMATb peLLlCHVIﬂ)

5.2. CnenuayMcT B KauecTBE WIEHA KOMHUCCHM M WHOTO KOJUICTHAJIbHOrO opraHa
BIIPaBE Ha 3aCEJaHMIX TAKOIO OpraHa caMOCTOSITEIIBHO MPUHUMATh PELICHUE rOJ0COBAThH
«3a», «IIPOTUB» WJIM «BO3JEP/KAJICS», a TAKXKE BBICKA3bIBATh CBOC MHEHHE, B TOM YHUCJIC
3a5BJIATH  0CO00€ MHEHHE B IMCbMEHHOH (opMe B COOTBETCTBHHM C PErJIaMEHTOM
(nopsiaikom) padboThl KOMHCCUM M MHOTO KOJUIETMAJIbHOTO OpraHa.

6. Ilepeyenb BONPOCOB, 110 KOTOPBIM CHEIIHAIUCT BIIPaBE
WJIK 00513aH y4acTBOBATb IPU NOATOTOBKE MPOEKTOB HOPMATHBHBIX
PaBOBBIX AKTOB U IIPOEKTOB PEUICHUI

6.1. Coeumanucr 00s3aH y4acTBOBaTh B IOATOTOBKE MPOCKTOB HOPMATHBHBIX
IIPABOBBIX AKTOB U IIPOEKTOB PELLIEHUH 110 BOIPOCAM, OTHOCALIMMCS K €0 J0/DKHOCTHBIM
00513aHHOCTSIM.

6.2. CneumanucT BIIPaBe Y4acTBOBaTb B IOJATOTOBKE MPOCKTOB HOPMATHBHBIX
PAaBOBbIX AKTOB M IPOEKTOB PELLICHUH 110 HHBIM BOIIPOCAM

110 COOCTBEHHOI MHUIIMATHBE/MO COTJIACOBAHHUIO C HETIOCPE/ICTBEHHBIM PYKOBOJAUTENICM
(BbIOpaTH HYXHOE)

7. CpoKH 1 IpoLEAYypbI OJTOTOBKH, PACCMOTPEHHSI IIPOCKTOB
pELICHUM, TOPSAAOK COrJIACOBAHMS U TIPUHSITUS PEIICHUH

7.1. O0wme CpokM M NPOLEAYpPbl MOJATOTOBKH JIOKYMEHTOB PCryJHUpPYIOTCS
MHcTpyKumeh 1o Aeja0npous3BoACTBY B OpraHax UCTIOJIHUTEIbHOU BiiacTu JICHUMHIPaICKOM
o0JacTy.

7.2. B unensx NOArOTOBKM, COIVIACOBAHWSI M TNPHUHSTHSI PELICHWH opraHa
MCTIOJHUTEIILHON BJIACTH CHELMAJINCT 00sI3aH:

7.2.1. TloaroroBuTh NPOCKT JOKYMEHTAa M MPCJICTABUTL €0 Ha COrjlacoBaHHe
HCIIOCPEACTBECHHOMY PYKOBOJIMTENO HE I03KE YEM 3a JiBa pabO4yuX JHs JI0 MCTEYCHMUS
CpOKa MCTIOJHCHUS 110 3TOMY JIOKYMEHTY, KOTOPbIH YCTaHOBIICH (he/iepajibHbIM 3aKOHOM
WJIM HOPMATHUBHBIM T1PaBOBbIM aKTOM JleHMHrpajackoil obOnactu, JIMOO HMHOTO CpoKa,
YCTAQHOBJICHHOT'O HETIOCPEACTBEHHBIM PYKOBOAUTEIIEM, BBIILIECTOSIIMM PYKOBOIUTEIICM.

7.2.2.  Tlocne  corjacoBaHusi  MPOEKTa  JOKYMEHTA  HCIOCPEICTBEHHBIM
PYKOBOAMTEJIEM HE3aMEJIMTECIILHO  CAaTh HNPOEKT JOKyMEHTa OTBETCTBEHHOMY 3a
JICJTIONPOU3BOJICTBO  WJIM 110 TIOPYYEHUK HENOCPEACTBEHHOTO PYKOBOAMTEIS JIMYHO
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IPE/JICTABUTh TPOEKT JOKYMEHTAa Ha pPaccMOTpeHHe (MOANUCAHHUE) BBIIIECTOSAIIEMY
PYKOBOJIUTEIHO.

8. [1opsij10k ci1yeOHOro B3auMOACHCTBUS ClICHHAINCTA C IPYTUMHU
pabOTHUKAMK OpraHa UCIOJHUTEIbHON BJIACTH, pAOOTHUKAMH MHBIX
roCy1apCTBEHHBIX OPraHOB U OPIaHOB MECTHOI'O CaMOYIIpaBJIEHU,
OpraHM3alMsIMU U TPAK1aHaAMU

8.1. TlopyyeHuss M yKazaHMsl CIEUMAIUCTY JAKTCA  HENOCPECTBEHHBIM
PYKOBOAMTEJIEM, BBILLIECTOSLIMM PYKOBOJMTEIEM B YCTHOM WJIM NUCBMEHHOW (opMme 1Mo
BOIIPOCAM, OTHOCSILMMCS K AOJZKHOCTHBIM O0SI3aHHOCTSIM CIIELMAJINCTA.

8.2. B nesnsix McrnojHeHus J10JKHOCTHBIX 00s3aHHOCTEH U MOPYUYEHUH CIEIHAIUCT
BIIpaBe oOpaulaThest K APyruM pabOTHUKAM OpraHa MCHOJHUTEIBHON BJIACTH, paOOTHUKAM
MHBIX TOCYJIapCTBEHHBIX OPraHOB, OPraHOB MECTHOI'O CaMOYIPABIICHUS, K TPaKJaHaM U B
OpraHu3alMH.

8.3. Cneuunanuct BipaBe B YCTHOH (opme JaBaTh paszbsCHEHUsI 1O BOMPOCaM,
OTHOCSILLIUMCSL K €ro JOJDKHOCTHBIM OOSI3aHHOCTSIM, B OTBET Ha OOpallleHUs K HEMy
pPabOTHHUKOB rOCYJapCTBEHHBIX OPraHOB MU OPraHOB MECTHOI'O CaMOYIIPaBJICHHUSI.

8.4. CreumanucT BIpaBe B YCTHOM (opme aaBaTh pas3bsACHEHMs] IO BOIPOCAM,
OTHOCSIILIUMCSL K €ro JIOJDKHOCTHBIM OOSI3aHHOCTSIM, TPEACTAaBUTENISIM OpraHu3aluid |
rpaKjaHam

10 COOCTBEHHOMY YCMOTPEHHIO (B MHHIIMATHBHOM MOPSIIKE)/

TOJILKO 110 TIOPYUEHHIO MO0 ¢ pa3pelieHHst HEMOCPEICTBEHHOTO PYKOBOIUTENIS,
BBILICCTOSAIIETO PYKOBOIUTEIS, 32 UCKIIOUEHHEM CJlyyaeB, KOT/ia TaKue
pasbACHEHHUS ABJISAIOTCS 10JKHOCTHBIMI 0053aHHOCTAMHY CHEHUAINCTA

(BbIOpaTL HYXKHOE)

8.5. CneumanucT BIpaBe MPEAJIOKUTh HUCIOJIHUTENIO 10 JOKYMEHTY B pabouem
HOpsIIKE PELIUTh BONPOC O €ro OT3bIBE, €CJIM TaKOW JOKYMEHT WJIM OTACIbHBIC €ro
I10JIOKECHUS. HE COOTBETCTBYIOT (pefiepasibHOMY, OOJACTHOMY 3aKOHOJATEJIbCTBY W/HIIH
npasuiam opopMIICHUS JIOKYMEHTOB.

8.6. Ha mepnoa cBoero BpeMEHHOro OTCYTCTBHs (B TOM 4HCIIe KOMaHIMPOBKA,
OTIIYCK) CIIELHAJMCT 00s3aH 1epejiaTh BCe MaTepualibl ¥ MHPOPMAILNI0, HEOOXOAMMbIE
JUIsl BBITIOJIHEHH S 003aHHOCTEH 110 HACTOSIIEMY J0JPKHOCTHOMY PErilaMeHTy, pabOTHHKY,
BPEMEHHO UCHOJIHSIOLLEMY €ro 00513aHHOCTH, JINOO HEMOCPEACTBEHHOMY PYKOBOIUTEIO.

8.7. Cneunayiict 00s13aH  BPEMEHHO  BBINOJIHATDL  OTJC/bHBIC  JOJKHOCTHBIC

00513aHHOCTH OTCYTCTBYIOLIETO pabOTHHKA
OpraHa UCHOJIHUTEILHOI BAACTH/CTPYKTYPHOTO NoApas3acieHus <1>
(BLIOpAThL HYXKHOE)
B COOTBETCTBHH C 1HOPYUYEHUEM HEIOCPE/ICTBEHHOTIO PYKOBOAUTEIIS.

9. llepeyenb rocy1apCcTBEHHbIX YCIIYT, OKa3bIBAEMbIX IPAK/aHAM U OpraHH3aLUsIM

CrermanucT

NPEIOCTABISCT IpakJlaHaM M OPraHU3alusiM TOCYAapCTBEHHbBIC YCIYTH
B COOTBETCTBHMH C MMYHKTOM(aMH)  HACTOSALIETO JOJKHOCTHOTO perilaMeHTa
(cehiiKa Ha MYHKTHI paszena 2, B KOTOPbIX YCTAaHOBJICHBI 003aHHOCTH MO MPEI0CTABICHUIO
FOCYJaPCTBECHHBIX YCIIYT)/HE MPEIOCTABIIACT FOCYAAPCTBCHHBIX YCIYT FPAXK/IaHAM M OPTaHH3aLH M
(BBIOpATh HYIKHOC)
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10. TTokazarenun 2 HEeKTUBHOCTH U Pe3yIbTATHBHOCTH
npodecCHOHaNIBHON CI1Y)KECOHON AESTEIILHOCTH ClIelMainucTa

[Toxazarensimu  d(PPEKTUBHOCTH U Pe3yJbTAaTUBHOCTH  NPOohEeCcCUOHAIBHOM
CI1y>KeOHOM JIeATeIIbHOCTH CIIEHUAIINCTA SBJISTFOTCS:

10.1. CBOEBPEMEHHOCTb U IOJHOTA PACCMOTPEHUsI OOpalleHUH IOCy1apCTBEHHbBIX
OpraHoB, OPraHOB MECTHOI'O CaMOYIPaBJICHUS, OpraHu3alui, IpaXaaH W I[OATOTOBKH
[IPOEKTOB OTBETOB Ha HUX.

10.2. OtcyrcTBHE B AHAIMTHUYCCKUX M HHBIX MaTepuasiax, I10JIrOTOBJICHHBIX
CIICLIMAJIUCTOM, YCTapeBUICH, HEIIPOBEPEHHOM MJIM UCKAKEHHON MH(OPMALIUH.

10.3. OrcyrcTBue (AKTOB yTpaTbl JAOKYMEHTOB M MATEpUalOB, MOCTYIHUBIINX
CICLMAJIMCTY Ha UCIIOJIHEHUE, XPAHEHHUE.

10.4. OrcyrcrBue (hakToB nponycka (CpbiBa) CPOKOB MCIIOJIHEHUS 110 IOKYMEHTaM
(MOpyYeHUsIM), KOTOpbIC YCTAHOBJICHBI (pejiepalibHbIM  3aKOHOM WJIM  HOPMaTUBHBIM
NpaBoOBbIM akTOM JleHHMHrpaackoi 00JlacTH, HACTOSAILMM JIOJPKHOCTHBIM PErjiaMeHTOM,
HEIOCPEACTBEHHBIM PYKOBOJIMTENEM, BbIILIECTOSLIMM PYKOBOAUTEIIEM.

10.5. OrcyrcTBue (hakToB IMporycka 0€3 YBaKUTE/IbHOW NPUYMHBI 3aceJaHui
KOMHUCCHH M HHBIX KOJUICTHAJIBHBIX OpraHOB, WHBIX MEPOINPHUIATHH, B KOTOPBIX
CIIELMAIIUCTY OBIJIO MIOPYUYEHO NPUHSATH YYaCTHE.

10.6. KauyecTBO BBIINOJHEHHOW DPabOTHI (OTCYTCTBUE MPOLECIYPHBIX HAPYHICHHH,
[IOJArOTOBKA  JJOKYMEHTOB, MaTepHajoB B  COOTBETCTBUM C  YCTAaHOBJICHHBIMH
TpeOOBAHUAMH, I10JIHOE M JIOTMYHOE H3JIOKEHHE MaTepualia, IOpUINYECKH IPaMOTHOE
COCTABJICHHUE JIOKYMEHTA).

10.7. OrBercTBEHHOCTH (MCNOJIHEHHE O0S3aHHOCTEH B CPOK € MHUHHUMYMOM
KOHTPOJIA).

10.8. CaMoCTOSITEJIBHOCTD (CITOCOOHOCTH BBINOJHATE 3aaHus 0€3 JOMOIHUTEIBHBIX
yKa3aHUi).

10.9. lncuunnuna (coboaeHne ciryKeOHOro pactopsiiKa).

10.10. I[IpodheccuonanbHast KOMIETCHTHOCTb.

10.11.

(uHbIC noKazaTesn YPCKTHBHOCTH M PC3YILTATHBHOCTH
NPOYeCcCHOHANBHON CITY)KCOHOI ACATCIILHOCTH CIICIUATHCTA)

<1> VYkasblBacTcsl, €CM CICUHAINCT ABISCTCS pabOTHHKOM CTPYKTYPHOTO MOJAPA3ICICHUST OpraHa HCTIONHUTENLHOM
BJIACTH.

<2> VYpopcHb 00pa30BaHUs YKA3LIBACTCS B COOTBCTCTBHM ¢ Tpebosanusmu uacteil 4 1 S cratbn 12 MenepanbHoro
3akoHa o1 27 mois 2004 roga Ne 79-3 «O rocyaapcTBCHHOI Ipark1aHcKoii ciryskoe Poceniickoii desepatymy.

<3> CTa yKa3bIBacTCsl B COOTBCTCTBIN ¢ TpeOoBanmsiMit ctathi 14 obnacTHOro 3akoHa ot 25 (espans 2005 roxa
Ne 11-03 «O npaBoBOM peryupoBaHii rocy1lapcTBCHHON MparkaaHCcKoil ciykObl JIcHUHrpaJickoii o0nacTiy.

<4> O0wepocceuiicknii kiaccudukatop crneunaabHocTel no odpaszosanmio. OK 009-2016, npHHSTHII 1 BBEICHHBI B
acicTsue npukasom I'ocynapersennoro komutera Poceniickoit deepalini mo CTaHAapTH3aLHI U MCTPOJIOTHH OT 8 nekabpsi
2016 roya No 2007-cT, unn cHCTBOBABILMH J10 IO BBEICHHsI aHAIOTMUHbIH TIPABOBOMH aKT.

<5> CnpaBoYHMK KBaJM(UKALHMOHHBIX TPeOOBaHMII K CHEUMAILHOCTSM, HANPABICHHAM MOJTOTOBKH, 3HAHHMAM M
YMCHHSM, KOTOpble HEOOXOAMMBI JI71s 3aMCLICHHUS JIOJDKHOCTEH TOCYAapPCTBCHHOMN IPajk/IaHCKON CITYKObI ¢ y4ETOM 001acTH 1
BUJA NPO(ECCHOHANBHOI  Ci1yKeOHOI  IECATEIBHOCTH  TOCYIaPCTBECHHBIX  TPAKJAHCKHMX — CIY/KALIUX, TOATOTOBJICHHBII
MuHHCTEPCTBOM TPy/1a M coLMaIbHOI 3amnThl Poccniickoit deneparmi.



[Ipuiioxenue 2
K IIpUKa3y annapara
['yoepnaropa u [IpaButeibcTa

JlenuHrpajickoit oonactu
ot 28.09.2015 Ne 01-02/9

MPUMEPHBIN J1OJKHOCTHOM PETJIAMEHT
IF'OCYJAPCTBEHHOI'O I'PAJKJIAHCKOI'O CJAYKAIIEI'O OPTAHA
UCIOJHUTEJBHOM BJIACTH JIEHUHI'PAJICKOM OBJIACTU -
PYKOBOJAMUTEJISA CTPYKTYPHOI'O ITIOJAPA3/IEJIEHUS

«YTBEPKIAI»

(10JDKHOCTB PYKOBOAHTES
OpraHa UCTOJTHHUTENbHOI BIacTH
Jlenunrpanckoit obnactn)

MOAMHCH N.0. damunus
« » 20 ropa

JIOJDKHOCTHOM PETJIAMEHT

(HOHHOC HAaHUMCHOBAHHUC JIOJIPKHOCTH I'paKJIaHCKOTO
CJTIY’)Kalero B pOJAUTCIILHOM ﬂallC)KC)

(H()J'IHOC HAaNMMCEHOBAHHNC JOJDKHOCTH TpaKJ1aHCKOro CJIYXKalCro B MMCHUTCIIbHOM naaemc)
(nanee - navaneHuk CII, cTpykTypHOE M0jpas/ieieHne, Opral UCIOIHUTEILHON BIIACTH
SIBJISICTCS TOCYJIAaPCTBEHHBIM IPAXKIaHCKUM CI1y’KalluM JIeHuHTpaickoi obacTy.
B cootsercTBun ¢ PeecTpoM j101KHOCTEH IOCY1apCTBEHHOM TPasKIaHCKOM CI1yKObI
Jlenunrpajckoit  obnmactn  pojskHocThs  Havanbhuka CIT  OoTHOCHTCS K KaTeropuu

<<PyKOBOIU/ITCHI/I)> __ I'pynIibl.
BBICILECH/TJIaBHOM/Be1yICH
(BBIOpaTHL HY/KHOC B COOTBCTCTBHM ¢ PeecTpom)

1. KBanudukaumonusie pedoBanms

[.1. Boicuiee obpazoBanue

(HE HMIKE YPOBHS CHELHATHTETA, MArHCTPATYPhI
(015 pyKoBOAMTENEH BbICHICH M TITABHOW rpymim) <6>)

1.2. He menee JET CTaka roCy/1apCTBEHHOW IPayKIAHCKOM CIyKObl MIIM HE
MeHee JIET CTaka padOThI 110 CHELHAILHOCTH, HATIPABJICHUIO MTOATOTOBKH <7>.



1.3. :

(HaUMEHOBAHME COOTBETCTBYIOLIMX YPOBHIO BBICIIETO 0Opa30BaHMs!
HarpaBJICHUA TTOJrOTOBKH, CICLHAILHOCTH, THOO
HAaMMEHOBaHHWE YKPYNMHEHHOMN IPYNIbl WK 00J1aCTH
00pa3oBaHMs COTNIACHO KJlaccupukaTopy <8>)

HNOATBEPKAaeMble TUIUIOMOM O BBICILIEM 00pa30BaHUM COOTBETCTBYIOLCTO YPOBHSI.

1.4. 3nanus:

- 0azoBble:

rocyJ1apcTBeHHOro si3bika Poccuiickoii dejiepaniuu (pycckoro s3blka) M OCHOB
Konctutynuuu Poccuiickon @enepaunu;

®enepanbHOro 3akoHa ot 6 okta0ps 1999 rona No 184-D3 «OO6 oOUMX MpUHITUIIAX
OpraHM3alUM  3aKOHOAATENBbHBIX (IIPEACTAaBUTENIbHBIX) M MCIOJIHUTENIBHBIX OpPraHoB
rocy1apcTBEeHHOM BiacTu cyobekToB Poccuiickoilt deepannny;

®enepanbHoro 3akoHa ot 6 okTsi0pst 2003 roga Ne 131-D3 «OO6 oOMX NpUHLIUTIAX
OpraHM3allMi MECTHOTO camoyIpaBiieHus: B Poccuiickoit denepannmny;

DenepanpHoro 3akoHa ot 2 masg 2006 roga Ne 59-@3 «O nopsjike paccMoTpeHus
obpauienuit rpaxan Poccuiickoit denepanmny;

®enepanpHoro 3akoHa ot 25 aekadps 2008 roga Ne 273-D3 «O npotuBoiercTBUM
KOppPYNLMHU» M HWHBIX HOPMATHUBHBIX IPAaBOBbIX akToB Poccuiickoii @Denepanuu u
Jlenunrpajickoit obsactu B chepe npoTUBOACHCTBHS KOPPYIIIUH;

3akoHozarenbcTBa Poccuiickoin dDenepauu 0 rocy/lapCTBEHHOM TpaKJTaHCKOM
ciyxx0e Poccuiickoit @enepannu;

YcraBa Jlenunrpaackoi o0acTu;

obnactHoro 3akona ot I1 gekabpst 2007 roga Ne 174-03 «O npaBOBBIX aKTax
JlennHrpaackoi odmacTuy;

00JIaCTHOTO 3aKOHA, YTBEPXJIAIOIIEr0 CTPATETHI0 COLMAIbHO-3KOHOMHUYECKOrO
pasBuTusA JIeHMHrpaickoi 00J1acTH Ha aKTYyaJIbHbIM MEpHOJI;

110JI0’)KEHUs 00 OpraHe UCIIOJIHUTEJILHOW BJIACTH;

II0JIO’KEHUS O CTPYKTYPHOM TOJIpa3ieieHUH;

Pernamenta [IpaBurenberBa Jlenunrpaackoi obactu;

nocra”osiienus ['yOepnaropa Jlenunrpajackoit oonactu ot 17 siuBaps 2014 roja
Ne l-nr «O paspaboTke U yTBEPKAEHUH TMOJIOKEHUH O CTPYKTYPHBIX MOJpPA3AC/ICHUSAX
OpraHoB MCIOJIHUTEIILHOW BJIACTH JIEHMHIpajACKOi 00J1acTH, JOJIKHOCTHBIX PErjlaMEHTOB
rOCYJIapCTBEHHBIX IPAXKIAAHCKUX clly)aux JIeHnHrpaacko o0nacTu. .. »;

nocranosiicHus [lpasurenscrBa Jlenunrpajackoit odnactu or 16 mast 2017 rona
Ne 164 «O0 opraHu3aumu NPOEKTHOH JEATEIbHOCTH B OpraHax HCIOJIHUTEILHON BJIACTH
JleHuHrpaackou o0acTuy»;

KJ1acCU(pUKALIMN MOJICJIeH roCyIapCTBEHHON TOJIUTHKH;

3a/1a4, CPOKOB, PECYPCOB M MUHCTPYMEHTOB I'OCYIAPCTBECHHON TIOJUTHKH;

OCHOBHBIX TI0JIOKEHUHM OHOJIKETHOIO 3aKOHOAATENILCTBA M 3aKOHOAATC/ILCTBA B
cepe rocy1apCTBEHHbIX 3aKYIOK;

Kozekca o5Tukm M ciayxeOHOro TOBEACHHMSI TOCYJIAPCTBEHHBIX TIPaKIaHCKMX
ciykamux Jlenunrpajackoit oonacty;

MucTpykuun 1o J€JIONPOU3BOACTBY B OpraHax HMCHOJHHUTEIbHOH  BJIACTH
Jlennnrpaackoi o0acTu;

CJ1y’KeOHOro pacnopsiaka B A MuHucTpanun JIeHUHrpackoi ooacTu;




B 00JacT MH(POPMALIMOHHO-KOMMYHUKAIIMOHHBIX TEXHOJIOTHH: BO3MOYKHOCTEH H
OCOOCHHOCTEH  TIPUMEHEHHsS  COBPEMEHHBIX  HMH(OPMAIMOHHO-KOMMYHHUKAIIMOHHBIX
TEXHOJIOTHH B OpraHe MCIOJHUTEIBHOH BJIACTH; OCHOB MH(POPMAITMOHHOM 0€3011aCHOCTH U
3amuThl UH(opmauuu, B ToM uuciie denepanbHoro 3akoHa ot 27 urons 2006 roga  Neo
149-03 «O6 mHpopmauuu, MHGOPMALMOHHBIX TEXHOJIOTHAX U O 3aLUTE UHPOPMATTUN»;
OCHOBHBIX T0JIOKEHUI 3aKOHOJATEJILCTBA O IMIEPCOHAIBHBIX JAHHBIX, B TOM 4YHCIIC
DenepasibHoro 3akona ot 27 urodisg 2006 roga Ne 152-D3 «O nepcoHanbHBIX AaHHBIX», @
TaK)Ke MPUHSITHIX B COOTBETCTBUU C YKA3aHHBIM 3aKOHOM HOPMATUBHBIX MPABOBBIX aKTOB
B cdepe 00pabOTKM M 3alIUTHI [IEPCOHAJBHBIX JIAHHBIX; OOLIMX MPUHIUIIOB
(YHKIIMOHUPOBAHUS CUCTEMbI JIEKTPOHHOTIO JOKYMEHTO000POTa; OCHOBHBIX TOJIOKECHHUH
3aKOHOJIaTEJIbCTBA 00 3JCKTPOHHOW MOANUCH, B TOM uucie denepanbHOro 3akoHa OT 6
anpenst 2011 roga No 63-@3 «OO0 37eKTPOHHOW MOANMCHY»; TMOPSAKA TEXHUYECKOIO
o0OecrieyeHUsi M OpPraHu3alMy COBEIIAHUW, 3aceJaHuid W HHBIX MEPONPUATUH ¢
HCIIOJIb30BAHUEM CHUCTEMBl BHJICOKOH(EPEHIICBI3N  AJIMUHUCTpAlMKM  JIeHUHIpacKoM
00J1aCTH; MPUMEHEHHUS IEPCOHATILHOIO KOMITBIOTEPA;

- B 3aBUCUMOCTH OT 00JIaCTH W BUA JICATEITLHOCTHU:

(TIpaBOBBIC AKTHI, MOHATHS, TIPABOBBIC OCHOBBI,
3HAHHUE KOTOPHIX B COOTBETCTBHH CO CIIPABOYHUKOM <9>
HEOOXOAMMO J1s1 UCTIOJTHEHUS 00sI3aHHOCTEH 110 TOKHOCTH
B 3aBUCHUMOCTH OT 00JIACTH M BHUJIA JESATCITLHOCTH)

1.5. Y™menus:

- 0azoBble:

CUCTEMHOTO (CTPATEerny€CKOro) MbILIICHUS;

CUCTEMATHU3ALIMU U aHaJIn3a UH(OpMaLKH;

IIPOEKTHOIO MeToAa padoThl, IUIAHUPOBAHMSI (B TOM 4YHCIE KaJeHIApHOIO),
PALMOHATIBHOTO UCIIOJIB30BAHUS CIIY’)KEOHOTO BPEMEHH U JIOCTH)KCHUSI PE3YJIbTaTOB;

KOMMYHHUKATUBHOIO OOLLEHUs (B TOM YHMCie MYOJUYHBIX BBICTYIUICHUH M BEJICHHUS
JICJIOBBIX TIEPErOBOPOB);

yIpaBJICHUS U3MEHEHUSIMHU;

paboThl € anmapatHbiM M IPOrPAMMHBIM OOECIICUEeHHEM, YCTaHOBIICHHOM Ha
aBTOMATU3UPOBAHHOM pabouem mecte (APM), B TOM umcie padOTbl B ONepalMoOHHON
cucreme cemeiictea Windows, B TtekcroBoMm penaktope MicrosoftOfficeWord, ¢
TabimuHbIM 11potieccopom MicrosoftOfficeExcel, ¢ moutoBbiM kinenTom trna «Outlook»,
MOJArOTOBKH Npe3eHTaluui ¢ npumMeHenuem npuiioxenus: MicrosoftOfficePowerPoint;

padoThl B KauecTBe M0JIb30BaTelsl B HHPOPMAIIMOHHBIX CUCTEMaX, IIPUMCHICMbIX B
OpraHe WCIHOJIHUTEIBHOM BJIACTH, B TOM 4YHCJIE B MPUKIQJAHBIX HHPOPMALIMOHHBIX
CUCTEMAX, €CJIM JIOJDKHOCTHbIE 00si3aHHOoCTH Havanbhuka CII npeanonararor ux
UCIOJIB30BAHUE, CHCTEMAxX dJICKTPOHHOIO JOKYMEHTO0OOpOTa, B  MH(OPMALMOHHO-
npaBoBbix cucremax «l'apant», «Koncynsranrllintocy, «Kojekey, a Takxke ¢ pecypcamu 1
cepBUcCaMH JIOKQJIbHOH BBIUNCIIUTEIILHON ceTu u MH(POPMALIMOHHO-
TEJEKOMMYHHUKALUOHHON ceTn «HTepHeT;

IPUMCHECHUS  TIEPCOHAIBHOIO  KOMIIBIOTEpA, WCHOJIb30BAHMUS  KOIMPOBAJILHOM
TEXHUKH, CPeJICTB TejeGOHHON U (DAKCUMHUIBHON CBSI3H;

- yIIpaBJICHUYCCKHUE!
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PYKOBOJACTBA  NOJYMHEHHBIMM  (ymnpaBjieHUss  HEpcoHaIOM),  3()EPEeKTHUBHOTO
MJIAHUPOBAHUS, OPraHU3alKK PA0OTHI U KOHTPOJIS €€ BBIIIOJIHEHHUS;

OINepaTUBHOIO NPUHATHA, OPraHU3ALUU U Peai3alliy YIPaBICHYECKUX PELICHHUIH;

NpeAYNpPEKIACHUs W Pa3pelleHUs] TMPOOJIEMHBIX CUTyallMi, NPUBOMSIIMX K
KOH(DJIMKTY HHTEPECOB;

MCII0JIb30BAaHMsl MJIEKTPOHHON NOANMCH U ApYrux cpeAcTtB uaeHtudukanuu (ECHUA)
B MH(OPMALIMOHHBIX CUCTEMAX U HHOM IPOIPaMMHOM OOECIICUCHHUH;

- B 3aBUCHMOCTH OT 00JIaCTU U BUJA AESATEIbHOCTHU:

(yMCHI’IH, 065]31121}{1/]0 KOTOPBIMH B COOTBETCTBHUU CO CIIPABOYHUKOM <9>
HCO6XOZIHM() JJI1 UCTTIOJTHCHU A 00s13aHHOCTEH T10 JOJDKHOCTH
B 3aBUCUMOCTH OT 00JIACTH H BHa ZICSITGIII)HOCTH)

2. JIOJKHOCTHBIE 00SI3aHHOCTH

B nensix peasiMzauuu nMoJHOMOYMM M (YHKIIMN OpraHa MCIOJIHUTEJIBHOW BIIACTH,
NPEJYCMOTPEHHBIX [10JI0)KEHHEM 00 OpraHe HCIOJIHUTEIIbHOW BJIACTH, a Takke B
COOTBETCTBHHU C MOJIOKEHUEM O CTPYKTYPHOM nojpaszjiesicHnu HayaibHuk CI1 o0s13aH:

2.1. OcymecTBIIsITh PYKOBOJICTBO CTPYKTYPHBIM TOJIpa3e/ieHUEM, B TOM YHCIIE:

2.1.1. OcyumecTBisaTh TEKylllee M NEpCHEeKTHUBHOE IIJIAHUPOBAHUE JEATEIbHOCTH
CTPYKTYPHOTO 110JIpa3/ie/ICHUSL.

2.1.2. Pacnpenensate Marepualsibl, IOPYYEHMs, 3alaHUi M JOKYMEHTBI JUIs
MCITIOJIHEHUSI MEXK/1y PAOOTHUKAMHU CTPYKTYPHOT'O MOApa3/IeJICHUs.

2.1.3. KoHTposinpoBaTh UCHOJHEHHUE PaOOTHUKAMU CTPYKTYPHOTO TI0JIpa3ieicHHUsI
MX JIOJDKHOCTHBIX OOSI3aHHOCTEH, B TOM YMCJIE€ UCIIOJIHEHUE JOKYMEHTOB 1O KauecTBY M
CpPOKaM, IIOCELIEHHUE 3acelaHuil KOJJICIMAJbHBIX OpPraHOB, COOIIOJECHUE CIIYKEOHOTO
pacrnopsiika u npaBuil MokapHOH OE30IaCHOCTH B TOMECILICHUSIX.

2.2. lloaroraBnuBaTh M NPEACTABISATh HEMOCPE/ICTBEHHOMY PYKOBOJMTEIIIO IPOEKT
MOJIOKEHHUA O CTPYKTYPHOM IOAPA3JAEIEHUU W IPOEKTHI JIOJDKHOCTHBIX PETJIaMEHTOB
rOCYJapCTBEHHBIX TI'PAKAAHCKUX CIIYKALUMX CTPYKTYPHOTO MOJPA3/CICHHUS, TPOCKTHI
JIOJDKHOCTHBIX ~ MHCTPYKUMH — paOOTHUKOB  CTPYKTYPHOTO — mojpaszacienus  <10>,
oOecreunBaTh UX CBOCBPEMEHHYIO KOPPEKTUPOBKY M COTrJIacOBaHME.

2.3, AHanu3upoBaTh JEATENILHOCTb CTPYKTYPHOTO TOJpPA3JICICHUS C  LEIbIO
MOCJIC/YIOIErO YCTPAaHEHUs BBISIBJICHHBIX HEJIOCTATKOB M COBEPIICHCTBOBAHUS PAOOTHI.

2.4. BHoCcUTb HENOCPEJICTBEHHOMY PYKOBOJHUTEIIO TPEIOKEHHUS O IOOLIPECHUH
pPabOTHUKOB CTPYKTYPHOIO 1OAPA3/1CIICHUSI.

2.5. XojlatalicTBOBaThL O HA3HAYEHUM CIY)KCOHOH TNPOBEPKM B  OTHOLICHHU
rOCY1apCTBEHHBIX IPAKAAHCKUX CIIYKALIMX CTPYKTYPHOTO TOJpa3/IC/ICHUsI, IPUMEHCHUH
K HUM W CHATHH C HUX JHMCLUIIJIMHAPHBIX B3bICKAaHUH.

2.6. OOecnieunBaTh BBIINOJHEHUE CTPYKTYPHBIM — MOJpa3/iciicHUEM  (PYHKIMH,
PEyCMOTPEHHBIX 110JIOKEHUEM O CTPYKTYPHOM MOJIpa3/Ie]IeHuH, B TOM uncie <11>:

2.6.1.

2.6.2.

2.6.3.

2.64.




2.7. BwusupoBaTb JIOKYMEHTBl 110 BONPOCAaM, OTHOCAIIMMCS K (DYHKLHUAM
CTPYKTYPHOIO 110Apa3/ie/ICHHSI.

2.8. B cOOTBETCTBUM C JIOBEPEHHOCTBIO U (MJIH) MO HOPYUYCHHUIO HENOCPEICTBEHHOTO
PYKOBOJMTEIISl,  BBILICCTOSALICTO  PYKOBOAMTENS  IIPEJCTABIATH HHTEPEChl  OpraHa
UCTIOJIHUTEJIBHOW ~ BJIACTH B TOCYJApCTBEHHBIX ~ OpraHax, oOpraHax MeCTHOIO
CaMOYIIPABIICHUS U B OPraHU3alMsIX.

2.9. YuactBoBath B paboTe KOMUCCHH M MHBIX KOJUICTHAJILHBIX OPIaHOB, B COCTaB
KOTOpBIX HayaibHUK CI1 BKJIIOUEH B COOTBETCTBMM C IPABOBBIM aKTOM JIEHMHIPaACKOi
00JlaCTM MM HANPAaBJCH  HENOCPC/CTBCHHBIM  PYKOBOIMTEIEM,  BbIIICCTOSIIHM
PYKOBOJUTEJIEM.

2.10. B coOTBETCTBMM ¢ NOPYYEHHEM HEHOCPEICTBEHHOTO PYKOBOJHUTEIIS,
BBILIECTOSIIIECIO PYKOBOJANTENISA OPraHM30BbIBATh MIOJI'OTOBKY MAaTEPHAIOB K COBEILAHUAM,
3aCC/IaHUAM, HHBIM MEPONPUATHAM U (MJIM) IPUHUMATh B HUX y4acTHE, B TOM YHCJIE BECTH
NIEPETOBOPBI.

2.11. Toyno m B CpPOK BBINOJIHATH YKa3aHHs M MOPYYCHHs HENOCPEACTBEHHOTO
PYKOBOAMTEJIS!, BBILIECTOSIIETO PYKOBOIUTE]IS.

2.12. CobironaTh npasuia AejI0NPOU3BOJICTBA, B TOM YHCIIC HAJJIEKALIUM 00pa3oM
YUUTBIBaTb M XPAaHUTb MOJIYYCHHbIE Ha HUCHOJHEHHE JOKYMEHTBI M MarTepualbl,
CBOEBPEMEHHO CJlaBaTh UX OTBETCTBCHHOMY 3a JICJIONPOU3BOICTBO, A IIPU YXOJI€ B OTIYCK,
YOBITUM B KOMAHIMPOBKY, B Cllydae OCTABICHHSI JIOJDKHOCTH - pabOTHHMKY OpraHa
WCIIOJIHUTENBLHON BJIACTH, BPEMEHHO UCTIOJHSAONIEMY 00s13aHHOCTH HavaiabHuka CI1.

2.13.  Cobmopars HopMmbl  Kojekca 9STHKH W ClyKeOHOro  IOBE/ICHUS
rOCYJIapCTBEHHBIX I'PAXKIAHCKUX CllyKallnX JIeHUHrpaackoi obiacTy.

2.14. YBeloMIAThL NIPEACTABUTENIsI HAHUMaTens: 000 BCeX cilydasx oOpalieHus K
HayaibHuKy CIl  kaknx-1mbo Ml B LENAX CKJIOHEHHSI €ro K  COBEPIIEHHIO
KOPPYILHOHHBIX NPABOHAPYLICHHUH, 3a HCKJIIOYEHUEM CJTy4aeB, KOTa 110 JIaHHBIM (hakTam
IIPOBE/ICHA WM IIPOBOJIUTCS MTPOBEPKA.

2.15. OTuMTBIBATBLCS 11€PE]l HEHOCPEACTBEHHBIM PYKOBOIUTEIIEM, BbILICCTOSIIUM
PYKOBOJMTEIEM O pe3ynbTarax padOTbl CTPYKTYPHOIO TOJPA3JICICHUs, a TaKkKe O
pesysibrarax COOCTBEHHOH CilyKeOHOW JICATEIbHOCTH, B TOM YHCIIE €XKErojHo, a0 |
(beBpassi  roja, CICAYIOLIETO 33 OTYCTHBIM, MPEACTABISTh  HENOCPEACTBEHHOMY
PYKOBOJIUTEIO OTYET O CBOCH NPO(ECCHOHATILHOM CITy)KeOHOM J1eATENBHOCTH.

2.16. Hajmesxammm 00pasoM MCIOHATE 00S3aHHOCTH IPAKIAHCKOTO CIIYKAIILETO,
NPEILYCMOTPEHHbIEC 3aKOHOJIATEIIbCTBOM.

3. IlpaBa

Hauansuux CI1 nmeer npaso:

3.1. Ha peanusaumio ycTaHOBJCHHbBIX JCHCTBYIOUIMM 3aKOHOJATEILCTBOM IIPaB
IPaKIaHCKOr0 CIIyKallero.

3.2. Ha rocynapcTBeHHble rapaHTHH, MPEIyCMOTPEHHbIE (heaepalbHbIMU 3aKOHAMHU
Y MHBIMHM HOPMATUBHBIMU 11paBoBbIMHU akTamu Poccuiickoit denepaunn u Jlenunrpaackoi
o0J1acTH.
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3.3. Ha noayuyeHue B yCTaHOBJIEHHOM IHOpSIAKE OT TI'OCYAApCTBEHHBIX OPraHOB,
OpraHOB MECTHOI'O CaMOYIIPABJICHHs, OPraHU3alMi W I'paXK/aH JIOKYMEHTOB W WHOM
nH(popMaLuu, HeOOXOAMMOM JUIS UCIIOJIHEHHS I0JKHOCTHBIX O0s13aHHOCTEH.

3.4. Jloctyna K pervoHaJbHbIM HMH(POPMALMOHHBIM cUcTeMaM JIeHUHIrpajaCcKoii
obnactu, npaBoBbiM OazaM jaHHbIX THna «Koxaeke», «Koncynbrantllmocy, «[apanty,
pecypcam cern «MHTEpHET» 1O BOIPOCAM, OTHOCALLMMCS K KOMIIETEHUHMH OpraHa
UCIIOJIHUTEIIBHOM  BJACTH, a TaKke HKOHOMMYECKHM, IIPABOBbIM M OOIIECTBEHHO-
NOJINTUYECKUM BOIIPOCAM.

3.5. BwusupoBarb JOKYMEHTBI [0  BOIPOCaM, OTHECEHHBbIM K (DYHKLHIM
CTPYKTYPHOTI'O N1OAPA3/IEICHHUSL.

3.6.

(unble npaBa HavaubHuka CIT)
4. OTBETCTBEHHOCTD

Hauanpnuk CII HeceT ycTaHOBIEHHYIO (peiepaibHbIMU 3aKOHAMH OTBETCTBEHHOCTD:

4.1. 3a HapylI€HME 3alpETOB, CBSI3aHHBIX C IPAkKIAHCKON cly:)kO0H, HecoOJIr01eH e
OFPaHMYEHUH W  HEBBIIOJHEHHE 00S3aTEJbCTB, YCTAHOBJICHHBIX  (heJepaibHBIMU
3aKOHAMHU.

4.2. 3a HeucnosiHeHUe (HEHA UIeKaNIee UCIOJHEHUE) J0JDKHOCTHBIX 003aHHOCTEH.

4.3. 3a yTpaTy WM 110puy roCyAapcTBEHHOI0 umyliliectBa JIeHnHrpaackoi obnacru,
KOTOpO€E ObLIO NPEAOCTABIIEHO €MY JUIsl HCIIOJIHEHHUS JIOJDKHOCTHBIX 00SI3aHHOCTEH.

4.4. 3a mnapywenue HopMm Kojekca 9STuKH M Cly)KeOHOrO  IOBEIACHMS
roCyAapCTBEHHBIX IPAXKAAHCKUX clykauux JIeHMHrpajackon oosacTy.

4.5. 3a HapyumieHue CpOKOB NOJArOTOBKH JIOKYMEHTOB BO MCIOJHEHHUE MOPYUYCHHN
[Ipesunenta Poccuiickoit ®enepaunun, Ilpencenarens IlpaButensctBa Poccuiickoit
Depnepaunn u I'ydbepraropa JlenHunrpaackoit oonacty.

4.6. 3a cOCTOSIHUE AHTUKOPPYILIMOHHON padOThl B CTPYKTYPHOM TO/IPa3/ICI€HUH.
4.7.

(MHas OTBETCTBEHHOCTH HavanbHuka CIT)

5. Ilepeuens Bonpocos, 11o kotopbiM HavasibHuK CIT BripaBe
WIH 00513aH CAMOCTOSATEILHO IPUHUMATh PELICHUSI

5.1. Hayanbuux CIT 00s13aH caMOCTOSITEIILHO IPUHUMATh PCLICHHUS:

5.1.1. Tlo Bonpocam, oTHOCAWMUMCS K (DYHKUMSIM CTPYKTYPHOTO TOJApa3/ICieHus U
BXOJALUMM B JIOJDKHOCTHbBIE 00s13aHHOCTH HavanbHuka CI1.

5.1.2. Ilo Bonpocam 1epBOOUYEPEIHOCTH BbIIOJIHEHHUS J0JIKHOCTHBIX 00sI3aHHOCTENH
B IIPC/IC/IaX CPOKOB, YCTAHOBJICHHBIX HEIIOCPEACTBEHHBIM PYKOBOJAUTENIEM, BbILLICCTOSIIAM
PYKOBOJIMTEJIEM, 1 COOJItOICHHUST HOPM, YCTaHOBJIEHHbIX JIEHCTBYIOLIUM
3aKOHO/ATEJILCTBOM.

5.1.3. Ilpu peasin3aumy NOJHOMOYMM 4jieHa KOMHCCHM M MHOTO KOJUIEIMaJbHOIO
oprasa.

5.1.4. lIlo BonpocaMm OpraHusallid yueTa W XpaHCHMs Tepe/IlaHHbIX €My Ha
MCIIOJIHCHUE JIOKYMEHTOB M MaTEpUaAJIOB.
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5.1.5. O pacnpenesieHUM JOKYMEHTOB M TOPYYEHHH JUIsl UCIIOJIHCHMSI MEXy
pabOTHUKAMU CTPYKTYPHOI'O MOJPA3/ICICHUS.

5.1.6. O coryacoBaHUM WM OTKIIOHEHHUH IIPOEKTOB JIOKYMEHTOB, KOTOpbIC ObLIH
npe/ICTaBIEHbl PA0OOTHUKAMU CTPYKTYPHOI'O TIOApPA3/IC/ICHUSI.

5.1.7. O npeacraBieHUn padOTHUKAMH CTPYKTYPHOTO IOJIPA3ACICHUSI YCTHBIX HIIH
[IMCbMEHHBIX OOBSCHEHMH B Cllydae HEHUCIOJIHEHHUS WM HEHAJUICKAIIECr0 MCIOJIHCHUS
MMU J10JIKHOCTHBIX 00513aHHOCTEH.

5.1.8.

(HHb]C BOTIPOCHI, 1O KOTOPBIM HaYaJIbHHUK CIT 00s13aH caMOCTOSATEILHO IMPUHHUMATh pClUCHIiH)

5.2. Havanbnuk CII B kauecTBe ujieHa KOMHCCUM U MHOIO KOJUICIMAJIbHOTO OpraHa
BIIPABE HA 3aCEJIaHUsAX TAKOI'O OPraHa caMOCTOSITEJIBHO IPUHUMATh PEUICHUE T0JI0COBATh
«3a», «IIPOTUB» WIN «BO3JIEPIKAJICA», @ TAKKE BBICKA3bIBaThb CBOE MHEHHWE, B TOM UHCJIC
3a4BJIATH  0COOOE MHEHME B IMHMCBMEHHON (hopMe B COOTBETCTBUM C pPErjaMEHTOM
(mopsiikoM) pabOThl KOMMCCHH U MHOTO KOJUIETHAJIBHOTO OpraHa.

6. Ilepeuenb Bonpocos, no kotopslM HavainbHUK CII Bnpase
WK 00513aH y4yacTBOBATH MPH MOATOTOBKE POSKTOB HOPMATUBHBIX
[IPABOBBIX AKTOB U IIPOECKTOB PEHICHUH

6.1. Hauvansuuk CI1 00s13aH yyacTBOBAaTH B MOJTOTOBKE MPOEKTOB HOPMAaTHBHBIX
IPaBOBbIX aKTOB M IIPOCKTOB PEUIEHHWH 10 BOINPOCAM, OTHOCSIIMMCS K (YyHKIHIM
CTPYKTYPHOT'O 110/Ipa3/ie/ICHUsI U JJOJDKHOCTHBIM 00s13aHHOCTIM HauajibHuka CI1.

6.2. Hauvansuuk CII Bnpase yyacTBOBaTh B TOJTOTOBKE ITPOCKTOB HOPMATHBHbBIX
[PaBOBbIX AKTOB U NIPOEKTOB PELIECHUI 110 HHBIM BOIIPOCaM

10 COOCTBEHHOI MHULIMATHBE/TIO COTJIACOBAHMIO C HEMOCPCACTBCHHBIM PYKOBOANTEIIEM
(BBIOpATH HY/)KHOE)

7. Cpoxu 1 1IpoLeAypbl I0JIF0OTOBKH, PACCMOTPEHHS TIPOCKTOB
pELIEHUH, 1TOPSIJI0K COIJIaCOBAHUS U IPUHSITHSI PCUICHUH

7.1. OOumme Cpoku M NPOUEAYphl IOANOTOBKM JOKYMEHTOB PEryJHPYIOTCS
MHCTpyKLMEH 110 1e101IPONU3BOICTBY B OpraHax UCIOJIHUTEIbHOMN BiacTh JIeHHHTpaIcKou
o0acTH.

7.2. B uensx nNOArOTOBKM, COIJIACOBAHUSI W TIPHUHSTHS PCUICHUI opraHa
UCHOJIHUTENBHON Bi1acTH HavalibHUK CI1 00s13aH:

7.2.1. OOecreunTh HOANOTOBKY IIPOCKTA JIOKYMEHTAa M HPCJACTaBUTH Cro Ha
COIJIaCOBAHMUE HEMOCPEACTBCHHOMY PYKOBOAMTEIIO HE MO3KE YEM 3a JiBa padOuMX JIHs /10
MCTEYEHUS CPOKA UCIIOJIHEHMS 110 YTOMY JIOKYMEHTY, KOTOPbIH YCTAHOBIICH (hejiepaibHbIM
3aKOHOM WJIM HOPMATHBHBIM 1IPABOBBIM aKTOM JIEHMHIrpajackol oOjacTu, JiMOO MHOTO
CpOKa,  YCTAHOBJEHHOIO  HENOCPEACTBEHHBIM  PYKOBOJIMTEIIEM,  BBILICCTOSIINM
PYKOBOJMTEJIEM. ,

7.2.2.  Tlocne  cornacoBaHusi  MpPOEKTa  JIOKYMEHTA  HENOCPE/ICTBCHHBIM
PYKOBOAMTEJIEM HE3aMEJUIMTENIBHO CJlaTh IMPOEKT JIOKYMEHTAa OTBETCTBEHHOMY 3a
ACJIONPOU3BOACTBO WM 110 [OPYYEHHUIO HEINOCPEACTBEHHOIO PYKOBOJUTEINSI JIMUHO
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NPEACTaBUTh MPOEKT JOKYMEHTa Ha paccMOTpeHHE (MOJANHUCAHUE) BBIILIECTOSAIICMY
PYKOBOJIUTEIIO.

8. ITopsaok ciykedHoro Bzaumojieiicteust Hayasibhuka CII ¢ npyrumu
pabOTHMKAMM OpraHa UCIOJIHUTEILHON BJIACTH, PAOOTHUKAMH HUHBIX
rOCYyJIapCTBEHHbIX OPraHOB U OPIaHOB MECTHOTO CAMOYTIPABJICHHUS,
OpraHu3aLUsIMKU U IPayK1aHaAMU

8.1. Ilopywyenumss u ykaszanus HauyajgbHuky CII garTCsi HeEnocpeacTBEHHbIM
PYKOBOJMTEJIEM, BBILIECTOSLUIMM PYKOBOAMTEJIEM B YCTHOM WIJIM NHMCBMEHHOU (dopMme 110
BOIIPOCaM, OTHOCSLIMMCS K (PYHKUHSAM CTPYKTYPHOTrO TMOJAPA3ACIICHUSI M JIOJHKHOCTHBLIM
o0si3aHHOCTAM HauvanbHuka CI1.

8.2. B umensix MCHOJHEHHUs JIOJDKHOCTHBIX OOSI3aHHOCTEHW W MOPYUYCHHUI HavallbHUK
CIT BmnpaBe oOpaw@arscss K JAPYrMM pa0OTHHKAM OpraHa WCTIOJHHUTCIIBHOM BIIACTH,
pabOTHHKAM MHBIX TOCYAAPCTBEHHBIX OPraHOB, OPraHOB MECTHOTO CaMOYIPaBIEHMs, K
rpaxJaaHaM U B OpraHU3alUH.

8.3. Hauansuuk CII BrpaBe B ycTHOH (opme JaBaTh pazbsiCHEHHs 110 BOIpOcam,
OTHOCAILMMCSL K €ro JOJDKHOCTHBIM OOS3aHHOCTSIM, B OTBET Ha OOpallleHHs K Hemy
pPabOTHHUKOB rOCYIaPCTBEHHBIX OPraHOB U OPraHOB MECTHOTO CaMOYIIPABJICHHS.

8.4. Hauansuuk CII BrpaBe B ycTHOM (popme 1aBaTh pazbsiCHEHMs 10 BOIPOCaM,
OTHOCALIMMCSL K €r0 JOJKHOCTHBIM OOSI3aHHOCTSIM, TPEJICTaBUTENIIM OpraHu3alMvi U
rpaxxjiaHam

10 COOCTBEHHOMY YCMOTPCHHIO (B MHHIIMATHBHOM TIOPSIIKE)/

TOJILKO 10 MOPYUYEHHMIO JIMOO ¢ paspelIeHNs] HEMOCPEACTBEHHOTO PYKOBOIUTEIS,
BBIIICCTOSIIIETO PYKOBOJAMTEIS, 32 HCKITIOUCHHEM CITy4acB, KOTJa TaKHE
Pa3bICHEHUS SIBJISIOTCS IOJDKHOCTHBIMM 00s13aHHOCTAMHU HavanbHuka CIT
(BBIOpaTh HY)KHOE)

8.5. Hawanpnuk CII BpaBe npeuioskuTh UCTIOIHUTENIO MO JIOKYMEHTY B padouem
NOPSJIKE PEIMTL BOIPOC O €ro OT3bIBE, €CJIM TAaKOW JIOKYMEHT HWJIM OTACNBHBIC €ro
TMIOJIOKEHUSI HE COOTBETCTBYIOT (hellepaibHOMY, O0JIACTHOMY 3aKOHOJIATEIbCTBY W/WJIH
npasuiamM oQOpMIICHHUS TOKYMEHTOB.

8.6. Ha mepuoa cBoero BPEMEHHOTO OTCYTCTBHsI (B TOM YMCJIC KOMaHIMPOBKA,
otnyck) HadaibHUK CII 00s13aH nepeaats Bce MaTepuaiibl 1 HHOOPMALIHIO, HEOOXOANMbBIE
JUISL BBITIOJIHEHHS 00S3aHHOCTEN 110 HACTOSILEMY JIOJPKHOCTHOMY PErJIaMEHTY, pabOTHHKY,
BPEMEHHO HCIOJHSIOUEMY €ro 00s3aHHOCTH.

8.7. Hawanbuuk CII 00s13aH BpPEeMEHHO BbBINOJIHATL OTACIBHBIC JIOJIKHOCTHBIC
00s13aHHOCTH  OTCYTCTBYIOLIEIO  pabOTHMKA OpraHa WMCIOJHUTEIBLHON  BIacTH B
COOTBETCTBUM € IIOPYYEHMEM HENOCPEACTBEHHOIO PYKOBOJMUTEIISI, BBILICCTOSIICTO
PYKOBOJIUTEJISL.
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9. Hepequb rocy1apCTBCHHbIX YCJIYT, OKa3bIBAaCMbIX I'paK/iaHaM W OpraHMU3alHsIM

Havansauk CI1T

MpeOoCTaBIsAET IpakIaHaM U OPTraHU3alMsAM IOCyJapCTBEHHBIC YCIIyTH
B COOTBETCTBMHM C IIYHKTOM(aMH)  HACTOSIILETO JIOJHKHOCTHOTO perjaMeHTa
(ccplika Ha MyHKTHI pa3zaena 2, B KOTOPBIX YCTAHOBJICHBI 00S3aHHOCTH 1O TPEA0CTABICHHIO
TOCYJApCTBCHHBIX YCIIYT)/HE NPENOCTABIISET FOCY1apCTBCHHBIX YCIYT TPOKAaHaM U OpraHu3alusiam
(BBIOpATH HYKHOE)

10. Iokazarenu 3(pGeKTUBHOCTH U PE3yIbTATHBHOCTH
npogeccuoHanbHOM Cily)keOHOM aesitesbHoCTH HayainbHuka CIT

[Toxazarensamun  2GPEKTUBHOCTHM M PE3yJIbTATUBHOCTH  NPO(ECCHOHATBHOM
ciyxeOHoH JesitesibHoCTH HavainbHuka CII sBistoTcst:

10.1. OrcyrcTBHEe HapylleHUH TIpU BBHINOJHCHUW (DYHKLHUI, BO3JIOKEHHBIX Ha
CTPYKTYPHO€  I0JIpA3JEJIEHHE B COOTBETCTBHM C MOJOXKEHHEM O CTPYKTYPHOM
10/Ipa3ieiIiCHUH.

10.2. BeinonHeHue 3agad CTPYKTYPHOTO TOApAs3feieHds B COOTBETCTBHU C
3aIaHHBIMU O0BEMAMH ¥ CPOKAMHU MCTIOJIHCHHUS.

10.3.  Hanuume axkTyaJbHBIX  JOJDKHOCTHBIX  PErJIAMEHTOB,  JIOJUKHOCTHBIX
uHCTpYKUMi  <10> pabOTHUKOB CTPYKTYPHOTO TIOJPA3JC/ICHUs M  IIOJIOKEHUS O
CTPYKTYPHOM I0JIpa3/IeJICHUH.

10.4. OrcyrcTBME B QHQIMTHYECKMX M MHBIX MaTepuallaX, IOATOTOBIEHHBIX
HavanbHukoM  CII,  paboTHMKamMu  CTPYKTYPHOTO  HOJPA3/CICHHUS,  yCTapeBLLEH,
HENPOBEPECHHON HUJIM UCKAKEHHOU MH(pOpMaIIKK.

10.5. OrcyrcrBue (akToB yTpaThl JOKYMEHTOB W MarepuasioB, MOCTYIHBIINX
HayanbHuKy CII Ha ncnonHenue, xpaHeHue.

10.6. Orcyrcreue (akToB mporycka (CpsiBa) CPOKOB HCIHOJIHEHUS 110 JOKYMEHTaM
(MOpy4€HHUsIM), KOTOpbIE YCTaHOBJICHbI (elepaabHbIM 3aKOHOM HWJIM  HOPMATHBHBIM
[1PAaBOBBIM aKTOM JIEHMHIpaJCKON 00J1aCTH, HACTOSILMM JOJUKHOCTHBIM PErJIAMEHTOM,
HEIIOCPEICTBCHHBIM PYKOBOJMTEIIEM, BBILIECTOSIIIMM PYKOBOIUTEIICM.

10.7. OrcyrcrBue (paktoB mnpornycka 0e3 yBaKMTEIBLHON NPUYMHBI 3aceaHuil
KOMHMCCHH ¥ HHBIX KOJUICTHAIILHBIX OPTaHOB, HHBIX MEPOIPUSTHI, B KOTOPBIX HAYAILHHIKY
CI1, paboTHHKaM CTPYKTYPHOTO MOpa3AeieHUst ObLIO TIOPYYEHO NPUHSATh yUacTHe.

10.8. KauecTBo BbINOAHEHHOH PabOTH (OTCYTCTBHE NPOLELYPHBIX HAPYILICHMUIA,
MOJrOTOBKA  JIOKYMCHTOB, ~ MaTe€puajoB B  COOTBETCTBUM C  YCTAHOBJICHHBIMU
TPEOOBAHMSIMHU, TIOJIHOC M JIOTMYHOC H3JIOKEHHE MaTepuaa, I0pHInuCCKu IpamMOTHOC
COCTaBJICHUE JIOKYMCHTA).

10.9. OTBeTCTBEHHOCTh (MCIOJAHEHHE OOS3aHHOCTEH B CPOK € MHUHUMYMOM
KOHTPOJIs).

10.10. CamocTosTeIbHOCTE  (CIIOCOOHOCTD BBIIIOJIHSTH 3ajgaHust  0e¢3
JIOTIOJIHUTEJIBHBIX YKA3aHHA).

10.11. Qucumnnmmna (cobitoaenne cnyxeGHOro pacriopsijika).

10.12. IIpoheccnonasbias KOMIETEHTHOCTD.
10.13.

(MHbIC OKA3aTCAN YPPEKTHBHOCTH M PE3yIbTATHBHOCTH
NpodheccHONANBLHOI CIlyKeOHOI ACATCALHOCTH HAUATLHIKA CIT)
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<06> 3a MCKJIIOYEHHMEM CIlydaeB, yka3aHHbIX B ctaThe 3 DegepanbHoro 3akona ot 30 mionst 2016 roga Ne 224-d3 «O
BHCCCHNH M3MeHeHHHT B Denepanbhblii 3akon «O rocymapcTBeHHOM rpakaaHckoil ciayxbe Poccuiickoit Meneparmm» u
Denepanbubiii 3akon «O MyHHIMTATBLHOI cty:kOe B Poccniickoit Denepannmny».

<7> CTa) yKas3blBacTCsl B COOTBETCTBMU C TpeOOBaHMAMU CTaThbi 14 06nacTHOro 3akoHa ot 25 ¢espans 2005 roga
No 11-03 «O npaBoBOM peryanpoBaHHM TOCYaPCTBCHHOI IpaskJaHCKOIT ¢lTy:KObI JIEHMHIPaickoii 061aCT.

<8> Obuepoccniickuil knaccudukatop cnermanbHocteii no odpaszosannio. OK 009-2016, mpUHSTEHI U BBEACHHBIH B
aeiicTeie npukasom ocynaperernoro komutera Poceniickoit deiepanny No CTaHAapTH3ALME H METPOJIOTHH OT 8 JiekaOps
2016 roma Ne 2007-cT, unu 1eiCTBOBABILNI 10 €T0 BBEACHHS aHAIOTHUHbBII MPABOBOM aKT.

<9> CripaBoYHMK KBalM(PMKAUMOHHBIX TPeOOBAHMH K CHELMAIBHOCTAM, HAMPABICHHAM TOATOTOBKH, 3HAHWSM M
YMCHHUSM, KOTOPbIC HCOOXOAMMBI JIsl 3aMelleH s JTOKHOCTEH TOCY1apCTBEHHON TPakIaHCKOi Clly’KObl ¢ YUeTOM 06IaCTH M
BHJA  NPO(CCCHOHATEHON  CiTy)KeOHOH  IeATe/ILHOCTH  TOCYIapCTBEHHBIX TPAKIAHCKUX — CIYXKAIIMX, [OArOTOBICHHbIN
MUHHCTEPCTBOM TPyJa M COLMaANILHOM 3a1mThl Poccuiickoii Menepaiwu.

<10> VkasblBacTcs NPH HAIMYUM B CTPYKTYPHOM MOJPA3JENEHNH JIOIKHOCTEH, HE SBISIOLIMXCS AOJKHOCTAMM
rOCYNapCTBEHHON rpakIaHcKoil ciyxObl JIeHnHrpaackoii odnacTy.

<11> Conepxkanue nyHkTa 2.6 10KHO COOTBETCTBOBATE QYHKIHAM CTPYKTYPHOTO TOJIpa3ieIeHUsl B COOTBETCTBHH ¢
TOJIOKCHHCM O HCM, B TOM YHCJIC ¢ aHAJIOMHYHOH MOCIIE0BATENLHOCTBIO MEPCYHCIIICMbIX B HEM (DYHKIIMIA.



[Ipunoxenue 3
K IIpUKa3y arnrapara
['ybepnaropa u llpaBurenncraa
Jlennnrpazackoi obnactu
ot 28.09.2015 Ne 01-02/9

MPUMEPHBIN TOJI’KHOCTHOM PETJIAMEHT
I'OCYAAPCTBEHHOI'O I'PAYKJIAHCKOI'O CJAYKAIIETO OPTAHA
UCHNOJHUTEJBHOU BAACTU JIEHUHI'PAJICKOM OBJACTH -
CHEUUAJIMCTA, OCYWECTBJIAIOLWEIO ITPABOBOE (IOPUJIMYECKOE)
COINNPOBOXAEHUE AEATEJIbHOCTU OPIT'AHA UCITOJTHUTEJILHOM
BJACTU JJEHUHI'PAJICKON OBJIACTH

«YTBEPXAIO»

(1OIKHOCTH PYKOBOAMTES
OpraHa MCIOJIHUTEIILHOH BJIacTH
Jlenunrpazackoi obmacti)

MOAMHCH N.O. ®damunus
« » 20 roma

JIOJDKHOCTHOM PETJIAMEHT

(1oIHOE HAaUMEHOBaHKE JOJDKHOCTH T'PaKIaHCKOTO
CJIY’)KaAUICTro B POJIMTCIIBHOM najiexe)

(ﬂOJ]H()C HaMMCHOBaHHE JOJIKHOCTH IPAKAAHCKOTO CJTYKaulero B UMCHHUTCIIBHOM HEUJ,C)KC)
(Ranee - crneuMaiucT, CTPYKTYpPHOE TojpasziencHue <12>, opraH HCIOJHUTEIBHOM
BJIACTH) SIBIAETCS FOCY/IAPCTBEHHBIM IPAXK/IAHCKMM CITysKaliM JISHMHIPaACKOil 0611acTH.
B cootBercTBun ¢ Peectpom 10ImKHOCTEH rocy1apcTBEHHOI MPakIaHCKOl CI1ykOBI
Jlenunrpaackoi  00JacTH  JIOJDKHOCTBL — CHIELMAINCTA  OTHOCHTCS K KaTeropun
«CrienmanmucTbi» IPYIIIbIL.

BeLy1ieii/ctapiueii
(BBLIOpATH HY/KHOE B COOTBETCTBIN ¢ PeccTpom)

I. KBanndukaunonnsie TpeboBanms

I.1. Beicuiee oOpaszosanue.
L2 <13>.

He menee  nier ctaxa rocypapeTsennoit rpaskiaHckoii Ca1yKObI MiH
HC MCHEC _ JICT cTaka pabOThI 110 CEUHATLHOCTH, HATIPABICHHIO MOATOTOBKH/
He menee oanoro rosa craka rOCYIapCTBECHHOM TPasKIaHCKOMH CITYKObI
M CTaska paboThl MO CHCLMANILHOCTH, HANPABICHHIO MOATOTOBKH
(BBIOpATBL HY)KHOC)
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1.3. Hampasnenue IOAroToBKM WM creuuanbHocTh «HOpucnpynenumsy», am6o

CIIELHMAJILHOCTD «IIpaBooxpanurenbHas JICSITEJIbHOCTDY, «I1paBoBejicHueY,
HOATBEPIKAAEMBIE JIMTIOMOM O BbICILIEM 00PAa30BAHUU COOTBETCTBYIOLIECTO YPOBHS <14>.
1.4. 3nanus:
- 0a3oBbIC:

roCyl1apCTBEHHOrO si3blka Poccuiickoit depepaunn (Pycckoro sizbika) M OCHOB
Koncruryuuu Poccuiickoii dejiepanuu;

®enepanbHoro 3akona oT 6 okTa0pst 1999 roga Ne 184-d3 «O06 o6mmx npuHLMNAXx
OpraHu3alMy 3aKOHOAATENILHBIX  (IPEACTABUTEIbHBIX) M HCHOJHHUTEIbHBIX OpPraHoB
rocy1apCTBEHHOH BiacTH cyObekToB Poccuiickoit deaepanmmy;

Depnepanbroro 3akona ot 6 okTa0pst 2003 roga Ne 131-D3 «O06 obumx npuHLMNAX
OpraHM3alMy MECTHOIO caMoyInpasiieHus1 B Poccuiickoit dejiepaninmy;

®epnepanbroro 3akona ot 2 mas 2006 roga Ne 59-d3 «O nopsijike paccMOTpeHus
oOpateHui rpaxaan Poccuiickoit denepanmmy;

Denepanbnoro 3akona ot 25 nexadbpst 2008 roma Ne 273-D3 «O npoTuBoACHCTBUM
KOPPYILKK» W HWHBIX HOPMATMBHBIX TNPaBOBbIX akToB Poccuiickoir ®denepauuu u
Jlennnrpanckon odnactu B cepe npoTUBOACHCTBUS KOPPYIILIHHI;

3akoHojarenbcTBa Poccuiickoin denepanuu 0 rocyAapCTBEHHOH TIpak/1aHCKOM
ciryx0e Poccuiickoit dejepanui,

Ycraa JIeHuHrpaickoit oonactu;

obmactHoro 3akona or 11 gexabpst 2007 roma Ne 174-03 «O npaBoBBIX akTax
JlennHrpajckoi obnactuy;

110JI0KeHH 00 OpraHe MCIOJIHUTENILHON BJIACTH;

IOJIOXKEHHS O CTPYKTYPHOM I10Apa3/IeJICHUU OpraHa UCIIOJIHUTEIbHOM BiiacTn <12>;

Pernamenra IlpaBurenscra Jlenunrpaackoi odsacru;

Kojexca dstmkm M Cily’KeOHOro MOBEJICHHS TOCYJIAPCTBEHHBIX IPaKIAHCKUX
ciyKamux JIeHnHrpajickoi oonacty,

Mucrpykuuy 1o J1eJIONPOU3BOJCTBY B OpraHax HCIOJIHUTEIBHON  BJIACTH
Jlenunrpajickoii odJiactu;

CJIy’K€OHOrO pacnopsiika B AAMHHUCTpalnu JIeHuHrpaackoi 06aacTu;

B 00J1aCTH MH(POPMALIMOHHO-KOMMYHHUKAIIMOHHBIX TEXHOJIOTHII: BO3MOKHOCTEH N
O0COOEHHOCTEH  NPUMEHEHHMsI  COBPEMEHHBIX  MH()OPMAIMOHHO-KOMMYHHMKALIMOHHbBIX
TEXHOJIOTHH B OPraHe MCIIOJIHUTEIBHON BJIACTH; OCHOB MH(OPMAIMOHHONW OE3011aCHOCTH
¥ 3almThl MHGOpMauuu, B Tom uucie dejepanbioro 3akona or 27 wuioas 2006 rona
Ne  149-®d3  «O0 wuHpopmaumu, HHPOPMALUMOHHBIX TEXHOJOIMAX M O  3allUTe
MH(DOPMALMNY; OCHOBHBIX TOJOKCHHIT 3aKOHOAATE/ILCTBA O TEPCOHANIBHBIX JIAHHBIX, B
ToM unciie depepanbroro 3akona ot 27 mioist 2006 roga Ne 152-D3 «O niepcoHaibHbIX
JAHHBIX»;  O0WMX  NPUHUMIOB  (DYHKUHMOHMPOBAHWS — CHCTEMbl  JJIEKTPOHHOIO
JAOKYMEHTOOOOPOTA; OCHOBHBIX 110JI0KEHHUH 3aKOHOIATEIILCTBA 00 MICKTPOHHOMN TOAINCH;
IPUMEHEHUS IIEPCOHAIILHOTO KOMIILIOTEPA;

- B 3aBUCHMOCTH OT 00JIaCTH U BUJA JICITCIILHOCTH:

['paxxianckoro koxekca Poceniickoii denepannn (wacreii 1 u 11);

["pazkanckoro npoueccyaibHoro kojaekca Poccuiickoit denepanmu;

ApOuTpakHOro npoueccyanbHoro kojekca Poccuiickoi dejepannu;

Kojekca ajiMMHUCTPATUBHOTO Cy1011pOon3BoACTBa Poccuiickoit dejiepannm;
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®enepanbHoro 3akona or 26 aexadps 2008 roma Ne 294-03 «O s3ammre npas
IOPUJIMYECKUX  JIMI ¥ MHIAMBUIYalbHBIX TpEANPUHUMATEICH TpU  OCYIIECTBIEHUH
roCy1lapCTBEHHOIO KOHTPOJIA (HaA30pa) U MyHUIIMNIAIBHOTO KOHTPOJIs» <15>;

@®epnepanpHoro 3akoHa oT 21 HosiOpss 2011 roma Ne 324-d3 «O 6GecrniaTHOM
ropuandeckon nomoun B Poccuiickol denepannm» M HUHBIX HOPMATHBHBIX IPaBOBbIX
aktoB Poccuiickoi ®enepaunn u JlennHrpaackoit odnactu B chepe okazanus GecriaTHOMH
IOPU/IMYECKON  TIOMOILM, @ TaKKe NpPaBOBOrO MHOOPMHUPOBAHUST M IPABOBOIO
IIPOCBEIIECHHUS HaceeHust <16>;

QenepanbHoro 3akoHa ot 17 wmroas 2009  ropa Ne  172-®d3  «O06
aHTUKOPPYINUHOHHONW ~ OKCIEPTU3€ HOPMATHUBHBIX IIPABOBBIX ~aKTOB M IPOEKTOB
HOPMATHUBHBIX TIPABOBLIX aKTOB» W HHBIX IPUHATBIX B COOTBETCTBUHM C YKa3aHHbIM
3aKOHOM (pesiepalibHbIX ¥ 00JACTHBIX PABOBBIX aKTOB;

®enepanbioro 3akona ot 17 supaps 1992 roma Ne 2202-1 «O npokypatype
Poccuiickoii Deniepanumny;

®enepanbHoro 3akona ot 9 ¢despaist 2009 rona Ne 8-03 «O6 obecrieuennn gocryna
K uHGOpPMAaUMKU O JEATe]bHOCTH T'OCYJAapCTBEHHBIX OPraHOB M OPraHoB MECTHOIO
camMOynpaBJICHUY;

DenepanbHoro 3akoHa ot 21 wmrosnst 2014 roma Ne 212-d3 «O6 ocHoBax
obmecTBeHHOro KoHTpouisi B Poccuiickoii Menepanumy»;

Vkasa [lpesunenta Poccuiickoit @enepaunn ot 10 asrycra 2000 roga Ne 1486 «O
JIONOJIHUTENIBHBIX  Mepax MO  OOECIEYEHHMIO  €IMHCTBA  IPABOBOIO  MPOCTPAHCTBA
Poccuiickoit denepannny;

rnocranosiienus ['ybepnaropa Jlenunrpazackoit obnactu ot 6 oxra0ps 2014 roxa
Ne 76-nr «O mepax no peanusaunu Yxaza Ilpesunenra Pocewiickoit Denepatmu ot 10
arycta 2000 ropa Ne 1486 «O HOMOJHUTEIBHBIX Mepax 110 OOECIICUCHHIO eHHCTBA
npaBoBOro npocrpancrsa Poccuiickoit Geneparnmy;

nocranoBiicHus I'yoepnartopa Jlenunrpazackoii obmactn ot 17 smBaps 2014 rojna
Ne T-nr «O paspaborke W yTBEpKICHUH HOJOKCHHI O CTPYKTYPHBIX I0JpA3IeICHUSIX
OPraHOB MCHOJHUTENILHON BIIACTH JlennHrpaackoil oiiacty, JOIDKHOCTHBIX PErIAMEHTOB
FOCY/IapCTBEHHBIX IPaKAAHCKUX CIlyKaluX JIeHnHrpajackoi odaacTu. . . »;

nocranosiichus  IlpaBurenscra Jlenunrpajickoit odnactu ot 5 utong 2013 ropa
Ne 193 «O mopsiake pasmenienus (onyOIMKOBaHKs) NIPABOBBIX aKTOB JIEHMHIPaACKOI]
0bsacTi Ha O(pMUMAILHOM MHTEpHET-NopTaie AAMUHUCTpaluu JIeHuHrpaickoil 06aacT
B cetn «Mutepuer» (www.lenobl.ru)»;

rnocranosiichust  IlpaBurenscra Jlennnrpajickoii odnactu ot 9 mronst 2015 roja
Ne 209 «O06 yreepakaenun Tlopsika npelocTaBicHs OTPACAEBLIMU, TEPPHTOPHAILHBIMH
¥ MHBIMM OPraHaMM MCHOJHUTEILHON BiacTh JIeHnHrpajckon 00s1acTy 1paBoBLIX aKTOB
AUl pasmetieHns (onyosimkoBanus) Ha «OQULMAIBHOM HMHTEPHET-NOPTAJE [PABOBOI
vHpOpMaLMKny  (WWw.pravo.gov.ru)»  (ganee - noctaHosieHue  lIpaBuresnbcrsa
Jlenunrpanckoii odnactu ot 9 ntons 2015 roga Ne 209);

pactiopsbkenus I'ybepnaropa Jlenunrpajckoii obmactu or 5 wmroust 2013 roja
No 480-pr «O npoeesieHHM MOHHTOPHHIA H3MCHECHMH OTPAciIEBOTO  (eaepabHOro
3aKOHO/AATEJILCTBA, MOJArOTOBKE IPEII0KEHUN B IJIaH 3aKOHONPOCKTHON JeATeIbHOCTH
[IpaBurenbersa Jlenunrpaackoil obnacT M OCYLICCTBICHUM Mep 1O NpOoGUIAKTHKE
KOPPYILIUUY;
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pacnopsbxenust ['ydepnaropa Jlenunrpaackoit odnactu ot 10 despans 2015 rona
Ne 64-pr «O HanpasieHMH IIPOEKTOB HOPMATHBHBIX IPABOBBIX aKTOB JICHMHIpaacKo
obslacTH, pa3pabaThbiBAEMbIX OpraHaMM HCHOJHMTECNILHOW BiacTH  JIEeHMHIpaaCcKoi
o0jactu, B IpOKypaTypy JIeHuHrpaackoi odiactuy;

HOPMATHBHBIX MPABOBBIX aKTOB, PErYJIMPYIOUIMX IPABOOTHOLICHUSI B cdepax,
OTHOCSIIMXCA K KOMIIETEHLIMM OpraHa UCTIOJHUTEIbHOMW BJIACTH;

NOHSATHS HOPMBI IIpaBa, HOPMATUBHOIO NPABOBOI0O aKTa, MPABOOTHOLICHUM M MX
IIPU3HAKOB;

NOHATHS IPOEKTa HOPMATHUBHOI'O IPaBOBOIO aKTa, UHCTPYMCHTOB M 3TAIlOB €ro
pa3paboTKu;

NOHATHSA O(QUIMAIBHOIO OT3bIBA HAa MPOCKThl HOPMATHUBHBIX IPABOBBIX AKTOB:
9Tallbl, KIIFOYEBBIC IIPUHLMIIBI U TEXHOJIOTUH Pa3pabOTKH;

NopsiJIKa BEJICHHUS Je]1 B CylaX Pa3IndyHONW WHCTAHIIUH;

(MHBIC MPABOBBIC AKThI, HOHSTHS, PABOBBIC OCHOBBI,
3HaHHME KOTOPbIX B COOTBETCTBUH CO CIIPABOYHHKOM <1 7>
HE0OX0AMMO /17151 UCTIOJTHEHHS 00S3aHHOCTEMN TI0 0TKHOCTH
B 3aBUCHMOCTH OT 00JIACTH M BHA JICATCILHOCTH)

1.5. Ymenust:

- Oa3oBbIE:

CUCTEMHOTI0 (CTPATEruHueCcKOro) MbIIIJIEHHS;

CHCTEMATH3aLMU U aHaJIn3a HH(OpMaLnH;

IVIAHUPOBAHUS,  PALMOHAJILHOIO  HUCIOJIB30BAHMSI  CIY)KEOHOrO  BPEMEHH H
JIOCTHKEHUS PE3YIIbTaTOB;

KOMMYHHKaTUBHOIO OOILEHHs! (B TOM YHCiie MyOJINYHBIX BBICTYIIJIEHUH M BEACHUS
JI€JIOBBIX IIEPETrOBOPOB);

YIIPaBJICHUSI U3MEHCHUSIMH;

paboThl C anmapaTHbIM M I[IPOTPAMMHBIM OOECHEUYEHHEM, YCTAHOBJICHHOM Ha
aBTOMATU3UPOBAHHOM pabouem mecte (APM), B TOM umciie pabGoThl B OnepanyoHHON
cucteme cemeiictea  Windows, B TekctoBom penakrope MicrosoftOfficeWord, c
TabimunbIM 1ipoteccopom MicrosoftOfficeExcel, ¢ nouroseim kianentom tuna «Outlooky,
IOArOTOBKH IPE3CHTALMH ¢ NPUMEHEHnEM npuitoxkeHust MicrosoftOfficePowerPoint;

paboThl B KauecTBe 110JIb30BaTE/sl B HHOPMALIMOHHBIX CHCTEMAX, TIPUMCHSICMbIX B
OpraHe MCIIOJIHMTEBHOH BJIACTH, B TOM 4YMCIC B MPUKIAAHBIX HMH()OPMAMOHHBIX
cHCTEeMax (CHCTEME B3aUMOJCHCTBHS C TIpaK/AaHAMM W OPraHM3alUsIMH, CHCTEME
MEKBEJIOMCTBEHHOIO HJICKTPOHHOIO B3aHMO/ICHCTBHUSI, YUCTHOM cUCTEeMC;
MH(POPMALIMOHHO-AHAIMTHYECKOH  cHeTeMe,  obecrieuuBaiomeii  coop, 00padoTKy,
XpaHCHHC W aHaJM3  JIAHHBIX), CHCTEMax 9JIEKTPOHHOIO JIOKYMEHTOOOOpOTa, B
MH(OpPMALMOHHO-TIPaBoBLIX chcTemax «lapant», «Koncyasrantllimocy, «Koaekey, a
TAKAKE C peCypcamMu v CCpBUCAMU JIOKAJIBHON BBIMMCIIMTENBLHOM CeTH 1 MH(OPMALIMOHHO-
TCJICKOMMYHMKALMOHHON ceTH «MHTepHe;

NIPUMCHCHHS  IEPCOHATILHOIO  KOMIIBKOTEPA,  MCIOJIB30BAHUSL  KOIMPOBAIBLHOM
TEXHUKH, CPEJCTB TeAeHOHHON U (HaKCUMUIILHOMN CBA3M;

- B 3aBUCUMOCTH OT 00JIaCTH U BUA JIEATECIILHOCTH:

PaspabOTKH, PaCCMOTPEHUsS M COTJIACOBAHMS MPOEKTOB HOPMATHBHBIX MPABOBBIX
aKTOB M APYI'UX JIOKYMEHTOB;
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MOATOTOBKM O(HUMAIIBLHBIX OT3bIBOB HA IIPOSKThl HOPMATHBHBIX IIPABOBBIX AKTOB;
MOATOTOBKH METOJIMYECKUX PEKOMEH 1AL, pa3bsiCHEHUN;

MOJrOTOBKH aHAJIMTHYECKUX, MH(DOPMALIMOHHBIX U APYTHX MATCPUAIIOB;
OpraHM3alMM U IPOBEACHUS MOHUTOPHHIA IPUMEHEHHMSI 3aKOHO1ATEIbCTBA,
BEJICHUSI HCKOBOMW U NIPETEH3MOHHON padoThI;

(MHbIC YMCHHA, obnaganue KOTOPBIMH B COOTBETCTBHH CO CNIPABOYHUKOM <17>
HCOOXOIUMO JUIS MCTIOJIHEHUS 00S3aHHOCTEH 10 JI0/KHOCTH
B 3aBUCUMOCTH OT 00JIACTH M BUZA ﬂCﬂTCHbHOCTH)

2. JI0JKHOCTHBIE 00S3aHHOCTH

B nensx peanmsaumu nojHoMouuni M (yHKIMI OpraHa MCHOIHHUTEILHOW BJIACTH,
HPEAYCMOTPEHHBIX TIOJI0XKEHHEM OO0 OpraHe HCIOJHUTEILHOM BJIACTH, a TaKkke B
COOTBETCTBHHM C MOJIOKEHUEM O CTPYKTYPHOM MoJpasz/iesieHun <12> cnieruanucT oos3au:

2.1. Ilo mnoOpydYeHMIO HENOCPEACTBEHHOrO PYKOBOAMTENS pa3pabaTbiBaTh U
NPEACTABIIATh  HEMOCPEJCTBCHHOMY — PYKOBOJIMTENIO  HPOEKThl  MPABOBBIX  AKTOB
Jlennnrpaickoit obsiacty, 0becrieunBaTh UX COIIACOBAHNE B YCTAHOBJIEHHOM MOPSJIKE.

2.2. Bectu peectp npaBoBbIX aKTOB, pa3pabaThbiBa€MbIX B OPraHE MCIIOIHUTEIbHOMN
BJIACTH.

2.3. B cooreercTBUM C cornameHneM Mexay ['yGepuartopom JIeHMHIpaackoii
obsactu n npokyparypoit Jleannrpazackoit obnactu ot 28 despans 2012 roga Ne 7-nic o
B3aMMO/ICHCTBIH B [IPABOTBOPYECKOH JEATENBHOCTH U 0OECIICUECHUH €IMHCTBA [IPABOBOIO
npoctpancTBa Poccniickoii Menepannn, pacnopsikenrem ['yGepuaropa JIeHMHIpancKoii
obsacru o1 10 pespans 2015 rona Ne 64-pr «O HanpapicHHH NPOEKTOB HOPMATHBHbIX
MpaBoBbIX  akToB  JleHuHrpajackol — obmactv,  paspabaThiBaeMbIX  OpraHamu
MCIIOJIHUTENILHON  BiiacTh Jlenunrpaiackoit obmacti, B npokypartypy JleHMHrpajackoii
obs1acTuy:

2.3.1. HaripaBisaThb Ha 31€KTPOHHBIE aJpeca NpoKypaTyphl JIeHMHrpaackoii obiacTu
(npa@prok47.ru, n.f.zajceva@prok47.ru):

- pa3paboTaHHble OPraHOM HCIOJHHUTEIBLHON BJACTH NPOEKTHl OCTAHOBIICHHIA
['yoepuaropa Jlenunrpauckoil obmactu u npoekThl mnocraHoiennii [IpaBurenbcrsa
Jlenunrpajickoit 06s1acTn - He N03/HEE YeM Yepe3 TP pabouuX JHs CO JHS PErHCTPaLIHH
KOMHTETOM  1IPaBOBOro obecrieueHust  JleHUHrpajcko 00lacTH  OJOKHUTEILHOTO
3aKJIFOYCHUSA 110 PE3yJIbTaTam MPaBOBOM (FOPUANYECKON) KCIIEPTH3I;

- pa3paboTaHHbIC OPraHOM MCHOJIHUTENILHOM BJIACTH NPOEKThI NPHUKA30B OpraHa
MCIIOJIHUTCIILHOH BIIACTH - HE 1103/IHCE YEM 3 TISITh padOUMX JIHEN JI0 J1aThl X TIPUHSITHSL.

2.3.2. HanpaensaTh Ha 571€KTPOHHbIC ajipeca NpoKypaTyphbl JIeHHHIpaackoii obiacty
TCKCThI IIPHKA30B OpraHa UCIIOJIHUTENBHOM BIACTH B TEUCHUE TPEeX pabouMX JIHEH C 1aThl
UX TIPUHSITHSL.

2.3.3. HanpaensaTh Ha dJICKTPOHHBIC ajipeca NpoKypaTypsl JICHHHIPaaCKoi o6nacTu
HE T103/IHEE MATOrO YUCIIa OYEPEIHOTO MECsLIa:

- IepeUCHb (PEecTp) MOArOTOBJICHHBIX OPraHOM HCIOJIHUTEIBHOM BJIACTH TIPOCKTOR
nocraHosiieHnii  ['yOepnaropa JleHMHIpajickoii 061acTv ¥ IIPOEKTOB OCTAHOBJICHMUIA
[paBurenbersa Jlennurpajickoil 061acTH, MOJTYYNBIIMX B TCUEHHE NPE/BLIYILETO Mecsla
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MOJIOJKUTENBHBIC  3AKJIIOUEHUS KOMHMTETa IIpaBoBOro oOecrieyeHus JIeHUHrpaackoi
o0JiacTu;

- 1iepedeHb (peecTp) NPOEKTOB IPHUKA30B U TPUKA30B OpraHa HCIOJHHUTEILHOMN
BJIACTH, TIOATOTOBJICHHBIX M IPUHATBIX OPraHOM HCIOJIHUTEIBHOW BIIACTM B TEUYECHUE
NpebLAYLIETO Mecsa.

2.3.4. Hanpausate B npokypatypy JICHHHTpaJcKo#il 00JacTH HE MO3/HEee IATOro
YMCJIa MIEPBOrO MECsilla OYCPEHOIr0 KBapTajda Ha OyMa)XHBIX HOCHTENSX 3aBEPEHHBIC
KOIIMH TIPUKA30B OpraHa MCHOJHMUTEIBHON BJIACTH, NPUHSTBIX B TEUEHHUE IPEABIAYILErO
KBapTaa.

2.3.5. IloaroraBinuBaTh W HANPABISATh B MPOKypaTypy JIEHUHIpajcKoi obsacTu He
MO3HEE NATOrO 4YMCjia IEPBOr0 Mecsilua OYEpeHOro KBapTaja eKEKBapTajlbHbIE AKTHI
CBEPKH IEPEYHEN (PEeCTPOB) NPOEKTOB MPABOBBIX aKTOB, MPABOBBIX AKTOB, YKA3aHHBIX B
NyHKTE 2.3.3 HACTOALLEIO JO/KHOCTHOIO PErjaMeHTa, HAllpaBICHHBIX B MPOKYpaTypy B
TEUEHHME MPOIIEALIEIO KBapTaa, U epeyHs (peecTpa) TaKUX MPOCKTOB NMPABOBLIX aKTOB,
IIPABOBBIX AKTOB, MTOJYYEHHbIX IIPOKYpPATYPOH.

2.4. B coorserctsum ¢ Ykasom IIpesunnenra Poceniickoit @eneparmu ot 10 aBrycra
2000 roga Ne 1486 «O n01OJHUTENBHBIX Mepax M0 0OCCIEYEHUIO €JMHCTBA MPABOBOIO
npoctpancTsa Poccuiickoi denepaunny», nocranosiaenueM I'ydepaartopa JleHuHrpanckoii
obnactn ot 6 oxTa0ps 2014 roga Ne 76-nr «O mepax no peanusanmu Ykasa Ipesunenta
Poccuiickoit ®enepaunn ot 10 aBrycra 2000 roga Ne 1486 «O 1ONONMHUTENILHBIX MeEpax
o 00eCIeUeHnIo  €JIMHCTBA  [IPAaBOBOTO  IpocTpaHcTBa Poccuiickoii  Menepanuny»
HarpasJisiTh B JJIEKTPOHHOM BHJIe B YnpaBjieHue MUHHUCTEPCTBA OCTHIMH Poccuiickoii
Denepaunu no JlennHrpajckoit odsacTu:

2.4.1. KOIIMKU U TEKCThbl NPUKA30B, NPUHATBIX OPraHOM MCIIOJHUTENBHON BJIACTH;

2.4.2. tekctoBble ajpeca B ceth «VHTEepHEeT™ (YHMBEpCAIBHBIN yKasarelb pecypcea,
URL), 1o KOTOpbIM  pacrojlo)KeHbl ~ TEKCTbI  [PHUKA30B, MPUHATBHIX  OPraHoM
UCTIOJIHUTEILHON BJIACTH, C yKa3aHUEM J1aThl OPUIIHATIBHOIO OIyOJIMKOBAHMS.

2.5. HanpaBnaTh B yCTAaHOBIEHHbIC CPOKHM KOIMH TIPHHSTBIX MPHUKA30B OpraHa
MCIIOJIHUTEIILHON BJIACTH B 3aKOHOaTelIbHOE coOpanue JIeHMHIpaickoi ooacTu.

2.6. HanpapnaTh B yCTaHOBJIGHHBIC CPOKHM KOIHH THPHHATBIX NPUKA30B OpraHa
UCIIOJIHUTENIBHOM  BJIACTM B YIOJIHOMOYEHHbIE  OpraHbl A O(QHUIMAIBHOIO
Ony0JMKOBaHUsA, B TOM 4YWCIE€ B COOTBeTCTBUM ¢ llopsiikomM nipemocTaBiieHus
OTPACIICBBIMH, TEPPUTOPUAILHBIMMU U MHBIMM OpraHaMHM MCHOJHMTEILHOW  BJIACTH
Jlenunrpajackoin 00nacTH NpaBoOBbIX AKTOB JUISl pa3melleHust (ormyOJIMKOBaHus) Ha
«OduumnanbHOM  MHTEPHET-IoOpTale NPaBOBOH  HMHpOpMALHMK» (WWW.pPravo.gov.ru),
YTBEPIKACHHBIM nocTanoBiaenueM [lpaBurenscrsa Jlennnrpaackoit oobnactu or 9 wrons
2015 romga Ne 209, ocyuiecTBisTh NOArOTOBKY TPUKA30B OpraHa UCTIOJHUTENILHON BJIACTH
(Ha OyMakHBIX HOCHTEIISIX M B BHJC 9JICKTPOHHOrO 00paza) Uil MX pa3MelieHHs
(onyOauKoBanms) Ha  OQUIMAIBLHOM — HMHTEPHET-NIOpTalic  NPaBOBOH  MH(OpMaLuu
(Www.pravo.gov.ru). IIpoBoauTh MOHUTOPHUHT OQHULIMATIBLHOTO OMYOIMKOBAHMS TIPUKA30B
opraHa  HCHOJHHUTEJILHOW  BJIACTH, O pe3yJbTaTaXx MOHMUTOPHUHIA  JIOKJIAIAbIBAThH
HEIOCPEACTBEHHOMY PYKOBOJIMTEJIIO.

2.7. Tlo 1NOpy4YEHHIO HENOCPEACTBEHHOIO PYKOBOJAMTENsSI TPOBOIUTH IPABOBYIO
(FOPMIMUECKYI0) SKCIIEPTH3Y NPOCKTOB MPABOBBIX AKTOB, B TOM YHCJIE pa3pabOTaHHbIX
padOTHUKAMM ~ OpraHa MCHOJHMTEILHOW BJACTH, Ha NPEAMET WX  COOTBETCTBUS
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JACHCTBYIOIIEMY 3aKOHOAATEIbCTBY M IPABUIIAM IOPHAMKO-TEXHUYECKOr0 O(OpPMIICHUS
JOKYMEHTOB, 110 pe3yJabTaraM I[OJArOTaBJIMBATh COOTBCTCTBYIOIIME 3aKIIOYEHUS WU
NPEICTABIATL UX HEMOCPEICTBEHHOMY PYKOBOIUTEIO.

2.8. IlpoBosnTL aHTUKOPPYNLHMOHHYIO SKCIEPTH3y HPOEKTOB MPHKA30B OpraHa
MCTIOJIHUTEIIBHON BJIACTH, MPUKA30B OPraHa MCIOJHUTEIbHOM BIJIACTH, MO pe3ylibTaTam
NOJrOTABJIMBATH COOTBCTCTBYIOLINE 3aK/IHOUCHHS U TIPEJICTABIIATh UX HEMOCPEACTBEHHOMY
PYKOBOJIUTEIIO, BECTH YYET PE3YJILTATOB AHTHKOPPYINLUMOHHOM IKCIIEPTH3BI.

2.9. OcymecTBasaTh IMOANOTOBKY MH(MOPMALMK, COCTAB KOTOPOM OmpejieseH
MyHKTOM 5 lIpuMEpHOro 1OpsiKa INPOBEICHUS AHTHUKOPPYIIHUOHHON JKCIEPTH3bI
HOPMATHBHbBIX [PABOBLIX AKTOB OPraHOB MCIOJHUTEILHONH BiacTH JICHUHIpaACKOi
00J1aCTH M NIPOEKTOB HOPMATHBHBIX MPABOBLIX aKTOB OPraHOB HMCIIOJHWUTEILHOI BIACTH
Jlenunrpajckoit  obylacth,  yTBEPKICHHOTO  rocrtaHoBiicHueM  [IpaBuTesnbcTBa
Jlennnrpazckoit odbnactu ot 23 Hoadps 2010 roga Ne 310 «O6 aHTHKOPPYNLMOHHOI
IKCTIEPTU3C HOPMATHBHBIX IIPABOBBIX aKTOB JIeHMHrpajckol o0nacTd W HPOEKTOB
HOPMATHBHBIX NPABOBBLIX aKTOB JIEHMHIpajCKOH 00JIacTH» JUIsl HAlpaBlIEHUsS B KOMUTET
NpaBoBOro odecneyenus JIeHnHrpaackoit 001acTh 1Mo ycTaHOBICHHON (hopMme.

2.10.  Hcnonusre  (QyHKUMHM  OTBETCTBEHHOrO 3a  00CCHEYEHHE  OpraHoOM
VCHIOJIHUTEIIBHON BJIACTH TIPOBEJICHUS HE3aBUCHMON aHTUKOPPYILMOHHON JKCIEPTU3bI
HOPMATUBHBIX MPABOBbIX aKTOB JIEHMHIpPaJCKON 00JacTH M NPOEKTOB HOPMATHUBHBIX
NPaBOBbIX aKTOB JICHMHTpanCKOh o00sacTH, pa3paboOTUNKOM KOTOPBIX SIBJSUICS Opra
MCITOJTHUTEIILHON BJIACTH. B paMKax MCIOJIHEHUS yKa3aHHOW O0OsI3aHHOCTH 00eCreunBaTh
B3aMMO/ICHCTBUE OpraHa MCIOJHUTENBHON BJIACTH ¢ HE3aBUCHUMbIMH IKCIIEPTAMM.

2.11. Hcnonnare  (QyHKUMM  OTBETCTBEHHOTO 32 MPOBEJACHHE MOHHMTOPHUHIA
M3MCHCHUI OTPACIIeBOTO (DeJIEpaibHOIO 3aKOHOMATE/IbCTBA ¥ MOHUTOPUHIA BCTYIHMBLIMX
B 3AKOHHYKO  CHJIly  PCHICHMH  CYJ0B, apOMTPa)KHbIX CYyJIOB O  IpPHU3HAHMH

HE/ICHCTBUTEIBHEIMU HEHOPMATHBHBIX [IPABOBBIX AKTOB OpraHa MCIOJHUTEIBHON BIIACTH,
HC3aKOHHBIMHM PELICHUH M ACHCTBUN (0€3/1eHCTBHS) €ro JO/DKHOCTHBIX JIML, a TaKXKe
OTBETCTBCHHOIO 3a IMOJATOTOBKY IPEIOKEHUN 110 BHECCHUIO M3MEHEHMH B 00JIaCTHOE
3aKOHO/IATCIILCTBO, B TOM YMCJIE B IIJIaH 3aKOHOIIPOEKTHON AesitesibHocTH [IpaBuTenbcTBa
Jlennnrpajckoi odslactu. B pamkax ucriosiHeHust yKa3aHHbIX ()yHKIMI:

1) exemecauno 1o 1-ro unciia Mecsia, cie/lyonero 3a OTYCTHLIM, 110r0TaBIMBaTh
1 IIPE/ICTABIIATH HEIOCPE/ICTBEHHOMY PYKOBOIAMTEIIO JUIsl 1I0CJICYIOIIETO HAMPABIICHUS B
KOMHUTET — 1IpaBoBOro  obecneuenusi Jlenunrpaackoi  oGmnactu  uHbopMauuio 00
M3aHHBIX/TIPUHATBIX ~ HOPMATHUBHBIX ~ NIPABOBBIX  akTax JlemuHrpajackoil  obiacrty,
pa3padOTYMKOM KOTOPBIX SIBJISUICS OpraH MCIOJHUTEILHONW BJIACTH, B TOM YHCIIE
IPUBC/ICHHBIX B COOTBCTCTBHE C (hejiepalibHbIM 3aKOHOAATEIILCTBOM (110 COOCTBEHHOM
MHULHATUBE, B CBSA3M C NPOTECTOM WIIM IPEACTABICHUEM TIPOKYPATYPbI, BCTYIUBLUINM B
CWJIy pCILICHUEM CyJa; 110 pesylbTaTaM PAcCMOTPEHMSI SKCICPTHBIX 3aKJIHOUYCHMI
Ynpasinenus Munucrepersa octuiaun  Poccuiickoit ®epepaunu 110 JIeHMHrpajcKoit
obJlacTn);

2) exemecsuHo Jio  20-ro  umciaa  Mecsua, CIEAYIOIETO 33 OTYCTHBIM,
MNOATOTABJIMBATL W IIPEJACTABIATL  HEIOCPEJACTBEHHOMY  PYKOBOJMTENIO  JUls
IMOCJICYIOLCTO0 HANpaBJICHUs B KOMHUTET I1paBOBOro obOecrnieueHus JleHUHrpaackoii
obsiacTu nHQGopmalno 00 U3MEHEHUSIX OTPaciicBOro (hejiepalibHOrO 3aKOHO1ATEIbCTBA, a
TAKKE TPCIJIOKCHUS 110 BHECEHUIO U3MEHEHUI B 00JIaCTHOC 3aKOHOAATCILCTBO, B TOM
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YMCJIC TPEUIOKEHUs B IUJIaH  3aKOHONPOEKTHOM  jiesitenibHOCTH  [IpaBuTelibeTBa
JleHuHTrpaJICKO# 00acTH € ydyeTOM BCTYNHUBIIUX B CHIY H3MCHCHUI (eaepanbHoro
3aKOHOJATEJIbCTBA;

3) exeKBapTajibHO 10 1-ro 4mcia Mecsua, CIEAYILICro 3a OTYETHBIM MEPHOJIOM,
MOArOTABJIIMBATL WM NIPEJACTABIATH  HENOCPEJICTBEHHOMY  PYKOBOAMTENIO  JUIS
[OCJICYIOLICIO HANpPaBJICHUS B KOMMTET NPaBOBOro ooOecrieueHust JIeHUHrpaackoi
00sacTh HHMOPMALIMIO O BCTYIIMBLIMX B 3aKOHHYIO CHIIy PELICHHSX CYJI0B, apOMTPaKHbIX
CYIOB O TPU3HAHUM HECJICHCTBUTEIILHBIMH HEHOPMATHBHBIX IPABOBBIX AKTOB OpraHa
MCIOJIHUTEIILHOW  BJIACTH, HE3AaKOHHBIMU pELIeHUH M JeHcTBUH (Oe3zmeiicTBus) ero
JOJDKHOCTHBIX JIMLL.

2.12. IIpoBoiNTb €KEeMECIYHbIH MOHUTOPUHI JICHCTBYIOIIETO 3aKOHOAATEILCTBA B
LEJIsIX CBOCBPEMEHHOIO BbISIBJIEHUsS W3MEHCHHH, BIIEKYIIMX HEOOXOAMMOCTh MPUHSTHS,
U3MCHCHHWSI WJIM  OTMEHbI  IIPABOBBIX AKTOB OpraHa WCIOJIHUTCILHOW — BJacTH,
OCYIIECTBIISITh MOATOTOBKY NPEUIOKEHUH O NPUHATHU, U3MEHEHHH, OTMEHE MPaBOBBIX
aKTOB OpraHa HCIOJIHUTEIbHOW BIACTH W IPEJCTaBIATE HX HENOCPEJACTBEHHOMY
PYKOBOJIHUTEJIIO C MPHIIOKEHUEM COOTBETCTBYIOLNUX [IPOCKTOB MPABOBBIX aKTOB.

2.13. Ilo 1Opy4eHHIO  HENOCPEJICTBEHHOTO  PYKOBOJMTEsS — paccMaTpUBAaTh
NOCTYNMBILIME B OpraH HCIOJHUTEIBHONU BJIACTU aKThl IPOKYPOPCKOTO pearupoBaHMs,
3aKJIFOYCHHS OPraHOB FOCTHUHMM M HE3aBHCUMBIX SKCIIEPTOB Ha IPABOBBIC aKThl OpraHa
MCIOJIHUTEIILHON BJIaCTH WJIM MX NPOEKTbI, OCYLIECTBISITH OJTOTOBKY B YCTAHOBJIEHHBIE
CPOKM OTBETOB Ha HHUX, COIJIACOBAHME OTBETOB C YIOJHOMOYCHHBIMH OpraHaMu
MCTIOJIHUTEILHOW BilacTH JIeHUMHrpaJAckol 00JacTh, NpeICcTaBiCHUE NPOEKTOB OTBETOB
HEIOCPE/ICTBEHHOMY ~ PYKOBOJMUTEINIIO  JUISl  [OCJICAYIOIIErO  HAlpaBJICHUsT  OTBETOB
COOTBETCTBYIOLIMM ajjpecaTaMm.

2.14. Tlo 10Opy4YEeHHIO HENOCPEACTBEHHOIO PYKOBOAMTEIIS, BbILIECTOSIICTO
PYKOBOJIMTEJISI TIPEJICTABIISITH MHTEPECH! OpraHa MCIOJIHUTEJIbHOW BIIACTH B Cyaax oOLIeH
FOPUCIUKLMH, B apOUTPAKHBIX Cy/1aX, B TOM YHCIIE:

2.14.1. OcymecTBasTh  IOArOTOBKY M TIPEACTABICHHE COOTBETCTBYIOLIEMY
PYKOBOJMTEJIIO Ha PACCMOTPEHHME UCKOBBIX 3asiBJICHUH, OT3bIBOB HAa MCKOBBIE 3asBJICHUS,
MHBIX IIPOLECCYaAJIbHBIX JIOKYMEHTOB.

2.14.2. YuyacTBOBaTh B CY/ICOHBIX 3ace aHUsX.

2.14.3. UndopmupoBaTth COOTBETCTBYIOLIETO PYKOBOJAMTEIss O pe3yibTarax
paccMOTpPEHHst CyICOHBIX J€J1 U IIPEACTABIATh €MY Uit O3HAKOMIIEHHsI CY1cOHbIE aKThl.

2.14.4. Ananmsuposarth M 0000WaTh Pe3ylibTaThl PACCMOTPEHUS TIPETEH3HIT M
Cy1€OHBIX J1CJI.

2.14.5. ®opmupoBaTh M XpaHWTh MaTepuallbl CYACOHBIX JICH, a TakkKe Apyrue
JIOKYMCHTbI, CBsI3aHHbBIC C 1IPETEH3HOHHO-UCKOBOH PabOTOH.

2.15. Tlo nopy4eHuio HENOCPEeJACTBEHHOIO PYKOBOJIUTEIS pa3pabarbiBaTh U
NPEJICTABIISITH HEIOCPCJACTBCHHOMY PYKOBOAMTEINIIO 1IPOEKTHI 1JIAHOB MPOTHBOIEHCTBUSA
KOppYILMK OpraHa WCIOJHUTENBHON BIACTH JUIS MX TOCJCAYIOUICrO YTBEPKICHUS
PYKOBOIMTEJIEM OpraHa UCIOJIHUTENILHON BJIACTH.

2.16. B ycraHOBJIEHHbIE CPOKM OCYILECTBIISATL cOOp M 0000IIEHHEe CBEACHUH O
peanusalun OPraHoM HMCHOJHMUTEIBHON BJIACTH TJIAHOB NPOTHBOACHCTBUSL KOPPYIILMH
OpraHa  MCHOJHHUTEILHOW  BJIACTM M NPCACTABIATH  OOOOILECHHBIC  CBEJICHUS
HEIOCPE/ICTBEHHOMY PYKOBOAMTEIO, BBILLICCTOSLLEMY PYKOBOJIUTEIO JUISI



MOCJIEAYIOMICIO  HANpaBI€HWs B KOMHUCCHIO 110 KOOpJIMHALMK  paboThl 110
IIPOTUBOAECUCTBUIO KOPpYNUMH B JICHUHIpaIcCKOH 001acTH.

2.17. OOecnieunBaTb B YCTAaHOBJICHHOM  TIOPSJIKE  PCAIM3ALUI0  OPraHoOM
UCIIOJIHUTEJIBHONW ~ BJIACTH  NOJIHOMOYMS 110  OKa3aHMI0 rpaxkiaaHam  OecrjaaTHOH
FOPUAMYECKON MIOMOLIM B BHMJIC 1IPABOBOIO KOHCYJIbTHPOBAHHUSI B YCTHOM M IMCHMEHHOI
popme, a TakKe O00A3aHHOCTH 1O HPABOBOMY HH(POPMHPOBAHHIO U PABOBOMY
MPOCBEIICHMIO HaceseHus <16>, B TOM 4ucile HalpaBJIATh B YCTAHOBIICHHOM TOPSIJIKE B
KOMHUTET 110 COLHMalbHOM 3auuTe HaceneHus JleHumHrpazackoir oGnactu no dopmam,
YTBEPKIAEMBIM  PACHOPSUKEHUEM  KOMUTETA 110  COLMAIbHOM  3alllUTe HaceICHUs
JlenuHrpajickoi 001acTH, OTYETHI:

- 00 OKa3aHHOH OpPraHOM HCIIOJHUTEIILHOW BiacTH JIeHMHIpajckoil oOsacTh
(IOABEAOMCTBEHHBIMH €My  TOCY/AQpPCTBCHHBIMHU  YYPEKAEHUSIMH)  OeCIIaTHOM
IOPUJINYECKON TTOMOIIIH;

- O TMPHHATBIX OPraHoM MCIHOJHUTENIBbHON Biactu JIeHWHrpaackoi o0aacTu
(IOABEIOMCTBEHHBIMH €My T'OCYJAPCTBEHHBIMH YUPEKICHUSMH) MEpax 110 [PaBOBOMY
MH(GOPMUPOBAHUIO HaceseHust JIeHnHrpaackoi obacTu.

2.18. Ilo nOpyYyeHHIO0 HEHOCPEJACTBEHHOIO PYKOBOAMTENS, BBILIECTOSIIETO
PYKOBOIWTEINISI TOArOTaBAMBATL M IPEJACTABIISATE COOTBETCTBYIOLIEMY DPYKOBOIMTEIIIO
Pa3bCHEHHUS O MOPAAKE NPUMEHEHHUS (peaepaibHOTO U 00JIACTHOTO 3aKOHOJATENbCTBA, a
TaKKe TPaBUJ  HOPUAMKO-TEXHHUYECKOro  Oo(GOpMIICHHS JIOKYMEHTOB,  OKa3blBaThb
pabOTHUKAaM OpraHa MCIOJHMTENBHON BIACTH TPABOBYIO U METOJMYECKYIO MOMOLIb B
IIOArOTOBKE IPOCKTOB MPABOBBIX aKTOB JIEHMHIpajCcKoi 001acTH, rocyaapcTBEHHBIX
KOHTPAKTOB W MHBIX JJOTOBOPOB, a TAKKE JIPYTUX JIOKYMEHTOB.

2.19. 1lo nopy4eHuio HENOCPEACTBEHHOIO PYKOBOAMTES paccMaTpuBaTh M
COTJIACOBBIBATL ~ NPOCKTBI  IIOJIOKCHUH O  CTPYKTYPHBIX HOJPA3/CICHUSIX OpraHa
MCTIOJIHUTEIIBHOM  BJIACTH, TIPOEKTHl JOKHOCTHBIX —PErJIAMEHTOB  IOCYapCTBEHHBIX
IPOKAAHCKUX CIIY)KALUMX OpraHa UCIIOJIHUTEIbHON BiacTu <18> (3a MCKIIFOUEHHUEM CBOETO
COOCTBEHHOIO  JI0JDKHOCTHOTO ~PEIJIAMEHTA) M HPOEKThl JIOJBKHOCTHBIX HMHCTPYKLIHIL
pabOTHMKOB ~ OpraHa HCHOJHUTCIBHOW BiacTH <19>, 1mbO NOArOTaBAMBATL M
IPE/ICTaBJIATE HENOCPEACTBCHHOMY PYKOBOAMTEIIO 3aMEUAHHUSI Ha YKA3aHHBIE IPOEKTHI.

2.20. B COOTBETCTBMM C NOPYYCHHSIMH M YKA3aHMSMH HEIOCPEACTBEHHOIO
PYKOBOJMTEJIA 110]y4aTb OT CTPYKTYPHBIX NOJAPA3/CICHUN OpraHa HCHOJIHUTEIbHOMN
BJIACTH, @ TAKIKC B YCTAHOBJICHHOM I1OPSJIKE - OT MHBIX OPraHOB MCIOIHUTEILHON BIIACTH,
OpraHoB ~ MCCTHOIO ~ CaMOYNPABJICHUS,  OpraHu3auMid M rpakaad  uH(OpMaLHio,
HCOOXOZMMYIO  JUlsl  MCHOJIHEHMs  JI0JUKHOCTHBIX  OOSI3aHHOCTCH, OCYLICCTBIATL ee
0000leHne W aHaNM3, TOATOTABIMBATL M NPEACTABIATH HEIIOCPEICTBEHHOMY
PYKOBOIMTEJIIO MH(DOPMALMOHHO-AHAJINTHYECKHE MaTepHallbl, B TOM 4HCIIe CIIPABKH,
OTYETHI.

2.21. Tlo nopyyeHuro HeNoCpejACTBEHHOIO PYKOBOAMUTEIS B YCTAHOBJICHHOM
MOpsI/IKe  pacCMaTpUBaTh OOPALICHUS TOCYIAPCTBCHHBIX OPraHOB, OPraHOB MECTHOIO
CAMOYNPABJICHUA, ~ OPraHM3allid ¥ IPaX]aH, IOArOTAaBIMBATL M HPEACTABIATDH
HCIIOCPECACTBCHHOMY PYKOBOJMTEJIIO IPOEKTHI OTBETOB HA YKa3aHHbIE OOpaleHHs.

222, B COOTBETCTBMM C  JOBEPEHHOCTHIO M (M) 10 MOPYUYCHUIO
HCHOCPCACTBCHHOTO  PYKOBOJAMTCIIS,  BBILICCTOSILIETO  PYKOBOJAMTEIIS  NPEJICTABIISITH
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MHTEPEChl OpraHa HCIOJHHUTEIbHOW BJIACTH B TOCYJAPCTBEHHBIX OpraHax, OpraHax
MECTHOT'O CaMOYIIPABJICHUSI U B OpraHU3alsX.

2.23. YvactBoBath B paboTe KOMHCCHI M HHBIX KOJUIEIMAIbLHBIX OPraHOB, B COCTAB
KOTOPBIX CIICLMATHUCT BKIIOYCH B COOTBETCTBMM C IIPABOBBIM aKTOM JIeHMHIrpaicKoii
00J1aCTM  MJIM  HANpPABJICH  HEIOCPEACTBEHHBIM  PYKOBOIMTEIEM,  BBIIIECTOSLIMM
PYKOBOJUTEJIEM.

2.24. B COOTBETCTBMM C IOPYYEHHEM HENOCPEJACTBEHHOIO PYKOBOIUTEIIS,
BBILIECTOSIILEIO PYKOBOAUTEIsI OPraHU30BbIBATh 110IFOTOBKY MaTePUAIOB K COBELAHUSM,
3aCEaHUsIM, MHBIM MEPONPHUATHAM U (WIM) IPUHUMATh B HUX y4acTHE, B TOM YHCIIE BECTH
1EPETOBOPBI, OPOPMIISITh IPUHSATHIC PELIEHUS.

2.25. To4uHO ¥ B CPOK BBINOJHATE YKA3aHUSI M 1IOPYYEHUS HENOCPEICTBEHHOTO
PYKOBOJMTEIS, BBILIECTOSANIETO PYKOBOIMUTEIS.

2.26. Cobnroaath npaBuia JIeJI0NPOM3BOACTBA, B TOM YUCIIE HALICKAIMM 00pa3om
YYHTBIBATh M XPAHHUTH TIOJYYCHHbIE Ha MCIOJHEHHME JIOKYMEHTBI W Marepuabl,
CBOEBPEMEHHO C/1aBaTh UX OTBETCTBEHHOMY 3a J€JIONPOU3BOJICTBO, a IIPH YXOJI€ B OTIIYCK,
YOBITHH B KOMAauJIMpOBKY, B CJy4ae OCTaBICHHs JOJKHOCTH - PabOTHHKY oOpraHa
VCIIOJIHUTENIBHON BJIACTH, BPEMEHHO HCIOJIHAIOIIEMY O0sS3aHHOCTH CHELUAIINCTA, JIHO0
HEIIOCPEJICTBEHHOMY PYKOBOIUTEIIO.

2.27. Cobmonarb HopMmbl Komekca 3TUKM W Cly)K€OHOI0  IIOBE/ICHUS
TOCYZIAPCTBEHHBIX IPAXKAAHCKUX CiayKalmx JIeHMHIpajacKkoil obnacTu.

2.28. YBejoMISTh TpeICTABUTENI HAHUMATENs: 000 BCeX Cilydasx OOpaIeHHs K
CHELMATUCTY KAKMX-JIMOO JIMIL B LEJAX CKIOHEHHS! €r0 K COBEPILIEHHIO KOPPYILMOHHBIX
[IPaBOHAPYIICHHH, 38 HCKIIIOYEHUEM CJlydaeB, KOT/a 110 JaHHbIM (akTaM NpoBe/IcHA WIIH
NPOBOJAUTCS IIPOBEPKA.

2.29. OT4MTBIBATHCA TIEPE]l HEMOCPEICTBEHHBIM PYKOBOJMTEIEM O pe3yibTaTax
CBOCH CIIy)KCOHOH [J€ATENBHOCTH, B TOM 4HCIE ©KEroiHo, jo 1 ¢espams rosa,
CJICAYIOLIEro 3a OTYETHBIM, TPEACTABIIATH HEINOCPEICTBEHHOMY PYKOBOAMTENO OTYET O
CBOEH Npo(hecCHOHAIBHOM CITy)KEOHOM esITeIbHOCTH.

2.30. Hannexaumm o06pa3oM HCHONHATL 00SA3aHHOCTH IPAKIAHCKOTO CIIyXKalllero,
IIPEYCMOTPEHHBIE 3aKOHOAATEILCTBOM.

3. IlpaBa

CrienualincT umeer npaso:

3.1. Ha peanusaunio yCTaHOBJICHHBIX JACHCTBYIOLIMM 3aKOHOIATEIHLCTBOM npas
I'PaKIaHCKOIO CI1yKallero.

3.2. Ha rocyapcTenHble rapaHTHH, NPe1yCMOTPEHHbIC (eaepaibHbIMU 3aKOHAMMI
1 MHBIMH HOPMATHBHBIMHU NIPABOBLIMU akTamMu Poccuiickoll dejepatnn u Jlenunrpackoii
obJacru.

3.3. Ha mosyyeHne B yCTAQHOBIIEHHOM HOpSAKE OT rOCYJ1apCTBEHHBIX OPraHoB,
OpraHOB MECTHOT'O CaMOYNpPABJICHHS, OPraHU3alMi W TPaKIaH JOKYMEHTOB W WHOM
HH(DOPMaLMKU, HEOOXOAUMO# ISt UCTIONIHEHHUS 0JDKHOCTHBIX 00S3aHHOCTEI.

3.4. Jloctyna K perMoHaJbHbIM HH()OPMALMOHHBIM CHCTEMaM Jlenunrpajckoii
00J1acTH, TIPaBOBLIM 0a3aM JaHHbIX THIIA «Koneke», «Koncynprantllntocy, «["apanT»,
pecypcam cetn «MHTepHET» 110 BONpOCAM, OTHOCSLIMMCS K KOMIICTCHLIHH opraHa
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UCIIOJIHUTEJILHOM BJIACTH, a TaKXe€ DHSKOHOMHUYECCKHM, IIPpaBOBbBIM H O6HleCTB€HHO-

IHOJINTUYCCKHUM BOIIPOCaM.
3.5.

(MHbIC NpaBa CrCIHANNCTA)
4. OTBETCTBEHHOCTDH

CriennajncT HeceT yCTaHOBJICHHYO (heJiepaibHBIMU 3aKOHAMHM OTBETCTBEHHOCTD!

4.1. 3a napyleHue 3alpeToB, CBSI3aHHBIX C IPAKIAHCKOM ClyKO00M, HecoOIII0AeHIEe
OIPAaHWYCHUH M HEBBLINOJHEHHE O005A3aTENbCTB, YCTAHOBICHHBIX  (ejiepabHBIMKU
3aKOHAMH.

4.2. 3a HeucIoJIHEHUE (HEeHaUIe)Kallee UCTIOMHEHHE) AOKHOCTHLIX 003aHHOCTEIA.

4.3. 3a yTpaTy UM NIOpUY rOCYyIapCTBEHHOTO UMYyIiecTBa JICHMHIPaACKOI 00J1acTH,
KOTOpPO€E OBLIO 1PEI0CTABICHO eMY JUIsl HCTIOJHEHHS TOJKHOCTHBIX 003aHHOCTEH.

4.4. 3a mHapymenue HopMm Kopekca O3THKM H  CIOyKeOHOro IOBEIEHHS
roCyJIapCTBEHHBIX I'PaXKIAHCKUX cllysKalux JIeHUHrpaackoi 061acTy.

4.5. 3a HapylEHHE CPOKOB I10JIFOTOBKH JOKYMEHTOB BO HCHOJHEHHWE TOPYYEHUil
Ilpesnnenta Poccuiickont @enepaunu, Ilpencenarens IlpaBurenscrBa Poccuiickoii
®enepauun u ['ybepnaropa Jlennnrpajickoit odaacTu.

4.6.

(MHast OTBETCTBCHHOCTD CIECIMAIMCTA)

5. Ilepeuenn BONPOCOB, 110 KOTOPLIM CHECIHUAIKMCT BIPABE
MJIM 0053aH CaMOCTOSATEIBHO IPUHUMATh PELLCHHs

5.1. Cneunanuct o0s13aH CaMOCTOSITEIBHO IPUHUMATh PELICHUS:

5.1.1. Tlo Bonpocam 1epBoOYEPETHOCTH BBINOJIHEHUS JIOJKHOCTHBIX 00S3aHHOCTEN
B IIpe/iesiaX CPOKOB, YCTAHOBICHHBIX HEIIOCPEACTBEHHBIM PYKOBOIUTEIEM, BhIIICCTOSIM
PYKOBOJUTENEM, 1%} coOtoIeHus HOPM, YCTAHOBJICHHbIX JIEUCTBYIOLIUM
3aKOHOAATEJIbCTBOM.

5.1.2. Tlpn peanuzaunu 1oJHOMOYHMI 4ieHa KOMUCCHM M HMHOTO KOJIETMAIBHOIO
oprasa.

5.1.3. Tlo Bompocam oOpraHm3aunm ydera M XpaHEHWs IEPEIaHHBIX CMY Ha
UCITOJIHEHHE JOKYMEHTOB U MaTCPHUAJIOB.

5.1.4. Tlpu peanmzaumy mnpaB INpEACTaBUTENIsE OpraHa HCHOJHUTENILHOH BIACTH,
KOTOPBIC YKa3aHbl B COOTBETCTBYIOLICH JIOBEPEHHOCTH WJIM UHOM YIOJIHOMOUYMBAIOLIEM
JIOKYMEHTE.

5.1.5.

(HHHC BOIPOCHI, MO KOTOPBIM CIICLHAITUCT 00513aH CaMOCTOSITENILHO IIPUHUMATbL pClJJCHHﬂ)

5.2. Cneunanuct B KayecTBE UJICHa KOMHCCHH M MHOTO KOJUIETHAJbHOTO OpraHa
BIIPABC Ha 3aCE/laHUSIX TAKOrO OpraHa CaMOCTOATEIbHO NPUHUMAThH PELICHUE I'0J0COBAThH
«3a», «IIPOTUB» WJIM «BO3JIECPIKAJICA», a TAKXKE BbICKA3bIBATh CBOE MHEHHE, B TOM YHUCJIC
3asBJIATE  0COOOC MHEHHME B IMCbMEHHOH (OpME B COOTBETCTBUM C PEIVIAMEHTOM
(1OpsiIKOM) paboThl KOMUCCHH U HHOTO KOJUICTHAILHOTO OpraHa.
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6. [lepeyeHb BONPOCOB, 110 KOTOPBIM CHEIMAIIUCT BIIPaBe
MM 0053aH y4acTBOBATH IIPU T10/IFOTOBKE MPOSKTOB HOPMATHBHBIX
IPaBOBBIX AKTOB U IIPOEKTOB pellICHUH

6.1. Cneunanuct 00s3aH yyacTBOBAaTb B MOJATOTOBKE IPOCKTOB HOPMATHBHBIX
IIPABOBbIX AKTOB U IIPOCKTOB PEUICHUH 110 BOIIPOCAM, OTHOCSIIIMMCS K €ro JI0JHKHOCTHBIM
00513aHHOCTSM.

6.2. CneumanucT BIpaBe Y4aCTBOBAaTb B MOJAIOTOBKE MPOCKTOB HOPMATHBHBIX
[IPABOBbIX AKTOB M IPOEKTOB PEUICHUH 110 UHBIM BOIIPOCAM

110 COOCTBCHHOM MHULMATUBE/TIO COTIACOBAHUIO C HEMOCPEICTBCHHBIM PYKOBOIHTEIEM
(BbIOpATHL HY)KHOE)

7. CpOKM 1 NIpOLEAYPBI 1I0JITOTOBKH, PACCMOTPEHHUS IIPOCKTOB
pELIEHUH, OPAA0K COIVIAaCOBAHMUS U IIPUHATUS PELICHUN

7.1. OOmme CpokM M IHpOLEAYpbl IOATOTOBKH JOKYMEHTOB DEryJIHUPYIOTCS
HucTpyKumei 1o 1enonpous3BoAcTBy B OpraHax UCIOIHUTENIbHON BiIacTh JIEHUHIpaacKoi
obJlacTu.

7.2. CrneunanbHble CPOKM MOArOTOBKH JIOKYMEHTOB M OCYILECTBIICHHUS IIPOLEMYD,
CBSI3AHHBIX ~ C  [PaBOBOM  paboTOH (B TOM 4YMCle IIPOLECCYaJibHbIE  CPOKH),
YCTAHABJIMBAIOTCSA COOTBETCTBYKOUIMM 3aKOHO/1aT€JIbCTBOM.

7.3. B umensax  nNOArOTOBKM, COIJIACOBAHMA W NPHHSATHS pELIEHMH OpraHa
MCITOJTHUTENBHON BJIACTH CHIELUAIIMCT 00sI3aH:

7.3.1. TloaroToBuTh MPOEKT JOKYMEHTAa M NPEACTABUTH €r0 Ha COIVIACOBAHHUE
HEIOCPEACTBCHHOMY PYKOBOJMTEIIIO HE I103KE YeM 3a ABa pabOUYMX AHS /10 MCTEUEHUS
CpOKa MCIOJHCHHUS 110 9TOMY JIOKYMEHTY, KOTOPBIH YCTaHOBJICH (e/iepaibHbIM 3aKOHOM
WM HOPMATHBHBIM TIPABOBbIM aKkTOM Jlenunrpajackoil obusiactu, MO0 MHOrO CpoKa,
YCTQHOBJICHHOIO HEIIOCPEACTBEHHBIM PYKOBOINUTEIEM, BBILIECTOSIIUM PYKOBOIUTEIIEM.

7.3.2. Tlocne  coriacoBaHus — MpoOeKTa  JIOKYMEHTa  HENOCPEACTBEHHBIM
PYKOBOJMTECJIEM HE3aMEUIMTCIIBHO CAAaTh HPOEKT JOKYMEHTa OTBETCTBEHHOMY 3a
ACJIONPOU3BOJICTBO  WJIM  T10  TOPYYEHHUIO HENOCPEJACTBEHHOTO PYKOBOAMTENS JIMYHO
NPEACTaBUTbL [IPOCKT JIOKYMEHTA Ha pacCMOTPEHHE (MOAIUCAHUE) BBIMICCTOSIEMY
PYKOBOJIMTEIHO.

8. [lopsox ci1y:keOHOro B3auMO/ICHCTBHS ClIeIMAINCTa ¢ APYTUMH

pabOTHUKAMM OpraHa UCHOJIHHUTEIILHOH BJIACTH, PAOOTHUKAMH HHBIX

roCylapCTBCHHBIX OPraHOB M OPIaHOB MECTHOIO CaMOYIIPABIICHUS,
OpraHu3alUsIMHU W IpaXK/laHaMH

8.1. Tlopyuennmss W yka3aHMsi CHCLMAINCTY JIAIOTCA  HENOCPEICTBEHHBIM
PYKOBOJIMTECJIEM, BBILICCTOSIIUM PYKOBOAMTENIEM B YCTHOH WIJIM NUCBMEHHOH (hopme 1o
BOIIPOCAM, OTHOCSAILMMCS K JIOJPKHOCTHBIM 00s13aHHOCTSIM CIIELMAJIUCTA.

8.2. B uensx ucnosHeHus 10JDKHOCTHBIX 00S3aHHOCTEH M TIOPYYEHMi CIIeLHAINCT
BIIPABC 00palaThes K JAPyruM pabOTHUKAM OpraHa HCHOJIHUTENILHOM BIacTH, pabOTHHKAM
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MHBIX IOCYAapCTBEHHBIX OPraHOB, OPIrAHOB MECTHOI'O CAMOYIIpaBJICHUS, K IpaKjaHaM U B
OopraHu3anuu.

8.3. CneunajucT BHpaBe B YCTHOH (opMe naBarh pazbsiCHEHHSI 1O BOIIPOCAM,
OTHOCSALIMMCS K €ro J0JUKHOCTHBIM OOSI3aHHOCTSAM, B OTBET Ha OOpAlICHUS K HEMY
pabOTHUKOB I'OCYIAPCTBEHHBIX OPIaHOB M OPraHOB MECTHOI'O CaMOYIIPABIICHHSI.

8.4. Crneumajmct BIpaBe B YCTHOH (opMme jaBaTh pPa3bsCHEHUS MO BOIPOCAM,
OTHOCAILIMMCS K €ro JOJDKHOCTHBIM OOsI3aHHOCTSIM, NPEJACTABUTEIISIM OpraHu3aluil 1
rpaxKaHam

10 COOCTBEHHOMY YCMOTPCHHIO (B HHHIIMATUBHOM TOPsiIKE)/

TOJILKO T10 MTOPYUCHHIO MO0 € PA3PCHICHNS HEMOCPEACTBCHHOTO PYKOBOIMTES,
BBILICCTOSIICTO PYKOBOJIMTEIISE, 32 HCKJIIOUCHHEM CITYUacB, KOI/la TaKue
Pa3bACHCHUS ABIAIOTCS J10JDKHOCTHBIMU 00S3aHHOCTSIMH CICIMATHCTa

(BBIOPATH HYXKHOC)

8.5. Cnenmanuct BHpPABE NPELIOKUTH HCHOJHUTEIIO M0 JIOKYMEHTY B pabouem
NOPSJAKE PELMTh BOIPOC O €ro OT3bIBE, €CJIM TaKOW JIOKYMEHT WJM OT/IC/IbHBLIC €ro
[I0JIOKEHUs HE COOTBETCTBYIOT (peliepalibHOMY, 00JIACTHOMY 3aKOHOIATENIbCTBY HW/HMIIN
npaBuiaM 0OPMIICHHS JIOKYMEHTOB.

8.6. Ha mepuon cBOero BPEMEHHOIO OTCYTCTBUSI (B TOM YHCJE KOMaHIMPOBKA,
OTIIyCK) CHEUMalMCT 00s13aH IepejaTh BCe Marepuaibl U MHPOPMALINIO, HEOOXO0IUMbIE
JUISL BBITIOJIHEHUS 00SA3aHHOCTEH 110 HACTOSILIEMY JI0JDKHOCTHOMY pErjlaMeHTy, pabOTHHKY,
BPEMEHHO HUCIOJHAIOILEMY €0 0053aHHOCTH, JIMOO HENOCPEICTBEHHOMY PYKOBOIUTEIIIO.

8.7. Cneumanuct o00s3aH BpPEMEHHO BBINOJHATL  OTJACIbHBIC  JOJYKHOCTHBIE

00s13aHHOCTH OTCYTCTBYROLICIO pa60THm<a
OpraHa UCTIOJHHUTEIILHOI BIACTH/CTPYKTYPHOTO NOpa3ic/icHus <12>
(BBIOpaThL HY)KHOC)

B COOTBETCTBHHU C ITOPYHUCHUEM HCIIOCPCACTBCHHOI'O PYKOBOJAUTECIIA.

9. Ilepeuennb rocy1apCTBEHHbIX YCIYT, OKa3bIBAEMbIX MPaK/1aHaM U OpraHU3aLMsIM

Crnieuuanauct

NPENOCTABSACT IPAKAAHAM H OPTaHH3ALMSIM TOCYIaPCTBCHHBIE YCIYTH
B COOTBCTCTBHH C MYHKTOM(AMH)  HACTOSIIETO JIOJHKHOCTHOTO perjiamMeHTa
(cchlka Ha TyHKTBI pas/iesia 2, B KOTOPbIX YCTaHOBJICHbI 005I3aHHOCTH 110 IPEAOCTABICHUIO
FOCYapCTBCHHBIX YCIYT)/HE MPEAOCTABIISICT TOCYAAPCTBEHHBIX YCIYT TPak/iaHaM M OpraHU3aliaM
(BbLIOpATL HYXKHOC)

10. IMokazaresn 3pPeKTHBHOCTH U PE3yIILTATUBHOCTH
npodecCuOHaNBHON CilyKeOHON JIeITEIbHOCTH CIICHHAINCTA

[loxaszarensaimn - S(DPEKTUBHOCTH M PE3yJbTATUBHOCTH  11PO(ECCHOHATBHOIN
CIIYKECOHOM AEATEIBLHOCTH CHICHUAIINCTA SABJISIOTCS:

10.1. TlonHoTa ¥ CBOEBPEMEHHOCTL PACCMOTPEHHMs 0OpAILEHUIT TOCY1apPCTBEHHBIX
OpraHoB, OpPraHoB MECTHOI'0 CaMOYIpPAaBJICHMs, OPraHU3allMi W TIpax/iaH, MOJNOTOBKU
IIPOEKTOB OTBETOB HAa HUX.

10.2. OtcyTcTBHME B AHAIUTHYECKMX M MHBIX MAaTepuUaiaX, MOJrOTOBIEHHBIX
CHIELHAINCTOM, YCTapEeBLICH, HEPOBEPEHHON MJIM UCKAKEHHON MH(OpPMaLMK.

10.3. OrcyrcrBue (hakTOB yTparhl JOKYMEHTOB M MaTEpPHAJIOB, NOCTYITUBIINX
CIICHMAJIMCTY Ha UCIIOJIHEHUE, XpaHEHHe.
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10.4. OrcyrcrBue (hakTOB NpoIlycka (CpbiBa) CPOKOB MCIIOIHEHUS 10 JJOKYMEHTaM
(MOpy4eHMsIM), KOTOpbIE YCTAHOBJIEHBI (peiepalibHbIM 3aKOHOM WJIK  HOPMAaTHBHBIM
NpaBOBbIM aKTOM JIEHMHIPaAJACKON 00J1aCTH, HACTOSILIUM JOJDKHOCTHBIM PEriiaMEeHTOM,
HEIOCPEICTBEHHBIM PYKOBOAUTEIIEM, BHILIECTOSILIIUM PYKOBOJIUTEIIEM.

10.5. OtcyrctBue (pakToB Mnponycka Oe€3 YBOKHMTEIBHOM IPUUYMHBI 3acelaHuil
KOMHUCCHH M HHBIX KOJUICTHAJIbHBIX OpPraHOB, HHBIX MEPONPUATHH, B KOTOPBIX
CIELMAINCTY ObIJIO NOPYUYEHO NPUHSATH yuacTHE.

10.6. KauecTBO BBINOJHEHHOH pPadOTHI (OTCYTCTBHE HPOLECAYPHBIX HApYLICHMH,
[OArOTOBKA  JIOKYMEHTOB, MaTe€puUalioB B COOTBETCTBUM C  YCTAHOBJICHHBIMH
TpeOOBAaHUSMM, IOJHOE M JIOTMYHOE H3JI0KEHHME Marepuana, HOPUIMUYECKM IPaMOTHOE
COCTAaBJICHUE JIOKYMEHTA), B TOM YMCIIE:

10.6.1. OrcyrcTBUE (haKTOB:

1) npusHaHus HOPMATMBHOI'O 1PaBOBOro akrta JICHMHrpajACKoW 00JACTH, MPOEKT
KOTOPOIO OblJl MOArOTOBJIEH CHEHHAIMCTOM, WM Ha MPOEKT KOTOPOrO CHELUAIMCTOM
OBIJIO 1aHO TIOJIOXKUTENILHOE 3aKJIIOUEHHE 110 pe3ylibTaraM MpaBOBOW (FOPHAMYECKOM) u
(M) aHTMKOPPYNLMOHHON SKCHEPTHU3bl, HEACHCTBYIOLIMM (MOJHOCTHIO WM B 4acCTH)
BCTYNHMBIIMM B 3aKOHHYIO CHJIy PEUICHUEM CyJa, JUb0 €ro OTMeHbl (M3MEHEHHs) Ha
OCHOBaHMM 3akjroueHus Mmunucrepcrsa roctuuun  Poccuiickoii  ®Denepanuu, akra
NIPOKYPOPCKOI0 pearupoBaHus;

2) npomnycka 0e3 yBaKMTEJILHON NPUYMHBI CYACOHBIX 3aCEJaHNH 10 PACCMOTPEHHIO
CYAEOHBIX JI€J1, y4aCTBOBATh B KOTOPBIX OBIIIO TIOPYUCHO CIICHHAIIUCTY,

3) 1porycka CpokoB Ha 00KajloOBaHUE CY/ICOHBIX aKTOB 110 BUHE CIICLUAINCTA,;

4) HeonyOIMKOBaHUA WIJIM HECBOEBPEMEHHOIO ONyOJMKOBAHMS TPHKA30B OpraHa
MCIIOJIHUTEIbHON BJIACTH, BO3HUKLIMX BCIEACTBHE HEUCTIONHEHMS WJIM HEHAJIEKaLero
MCIIOJIHEHUS CIIELUAIIMCTOM CBOMX JIOJDKHOCTHBIX 00s13aHHOCTEH.

10.6.2. AkryanpHOCTL peecTpa NPaBOBLIX AKTOB, pa3padaThIBAEMbIX B OpraHe
UCIIOJIHUTEJILHOM BJIACTH.

10.6.3.  CBOEBPEMEHHOCTh M KAaueCTBO  OCYUICCTBJICHHS ~ MOHHTOPHHIA
JICHCTBYIONICIO  3aKOHOJATENILCTBA B LEJSX  BBIBICHUS M3MCHCHHH, BJICKYLIMX
HCOOXOJMMOCTb  NPHUHATHS,  HW3MEHEHMs,  OTMEHbl  IPABOBBIX  aKTOB  OpraHa
UCIIOJIHUTEIILHOH BIIACTH.

10.6.4. Tlonmnora, KayecTBO M CBOCBPECMECHHOCTH IPOBCACHUS MOHUTOPMHIA
M3MECHCHHH OTPAcieBOro (heiepaibHOro 3aKOHO1ATE/ILCTBA U MOHUTOPUHIA BCTYIMBIINX
B 3aKOHHYK CHJIy PEHIEHMH CyJI0B, apOHUTPaKHLIX CYJIOB, a TakKe I0JArOTOBKH
HPC/UIOKCHUH 110 BHECEHUIO M3MEHEHHH B 00JIACTHOE 3aKOHOJIATEIILCTBO, B TOM UHCIIC B
IUIaH  3aKOHOIPOCKTHOH JjiesirenbHocTn  [lpaButenberBa Jlennnrpaackoit obiactu, B
COOTBETCTBUM C pacriopstkenuem ['ydepnartopa Jlennnrpajickoit odnactu ot 5 urosst 2013
roga Ne 480-pr «O npoBejieHMH MOHHTOPHHIA M3MEHCHHH OTPaciicBOro (heiepaabHOro
3aKOHOJATEJIbCTBA, MOJIOTOBKE MPEIIOKEHHN B I1JIaH 3aKOHOIPOCKTHOM JIeATEIIbHOCTH
[TpaBurenbcra Jlenunrpaackoit ob6aacTu ¥ OCyUICCTBACHUH Mep 1O TpoHIaKTHKE
KOPPYILIHUY.

10.7. OTBETCTBEHHOCTh  (MCIOJNHEHHE OOS3aHHOCTEH B CPOK ¢ MUHUMYMOM
KOHTPOJIS ).

10.8. CaMoCTOATENBHOCTD (CMOCOOHOCTD BBINOJIHSTH 3aaHuUs OC3 A0NOJTHUTEIbHbBIX
yKa3zaHuil).
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10.9. Tncnunnuna (cobmoaenne ciyxeGHOro pacropska).
10.10. ITpodeccronanbiass KOMIIETEHTHOCTb.
10.11.

(nHbIe MokaszaTenn HPYEKTUBHOCTH M PE3YIILTATHBHOCTH
NpopeccHOHaNBHOIT Cy)KeGHOM eI TCABHOCTH CreLHATINCTA)

<12> YxaspiBaeTcs, €CiM CHICUHATHCT SBAACTCSA PAOOTHHKOM CTPYKTYPHOTO MOJAPa3/CACHHsl OpraHa HCHOJIHUTEIbHON
BJIACTH.

<13> Crax yka3biBacTCsi B COOTBETCTBMH ¢ TPeGOBAHMSME CTaThi 14 06JaCTHOrO 3aKOHA OT 25 (despans 2005 roga
Ne 11-03 «O npaBoBOM perynMpoBaHHH TOCY1APCTBEHHOI TPakIaHCKOI ci1yk0bl JICHUHrpaacKoit 06nacT.

<14> Hanpagsienue NOArOTOBKH M CTICHMANBLHOCTH YKA3aHbI B COOTBETCTBUM C OBmepocceniicknm knaccudurkaTopom
crnenuanbHocTed mo obpasoBanuio. OK 009-2016, npuHATEIM M BBCACHHBIM B JeHCTBHC npukasom ['ocynapcrtBeHHOrO
xomurera Poceniickoit desiepauiy no cTaHAAapTH3ALMH U METPOJIOTHH OT 8 Jiekabps 2016 roga Ne 2007-¢T, a Takke MHBIMH
paHee IeHCTBOBABIIMMH aHATIOTHYHBIMH TTPABOBBLIMH aKTaMH.

<I5> VYkasplBaeTcs, el K KOMIICTEHIINH OPraHa HCTIOTHHTEAbHOMN BIACTH OTHOCHTCS OCYHICCTBICHUE KOHTPOJIBHBIX
(Ha30pHBIX) (YHKIHIA.

<16> VYxkasblBaeTcs, €CIH OpPraH MCIOJAHMTEIBHON BJACTH BXOIMT B FOCYIapCTBEHHYIO CHCTCMY OeCIiaTHOI
IOPHANYECKOH TIOMOIIM Ha TeppHTOpHH JIeHUHTpanackoii 06nacT.

<17> CripaBouHMK KBalIM(DHKALMOHHBIX TPeOOBAHMIT K CHCIHAILHOCTAM, HamNpaBJICHHUSAM TOATOTOBKH, 3HAHMSAM U
YMCHHAM, KOTOPbIe HCOOXOAMMBI JUTA 3aMELICHHs J0JKHOCTEH TOCYyIapCTBEHHOI TPaKAaHCKOM CI1yKObI ¢ yueToM 001acTH 1
BUJA  MPOQECCHOHANLHON  CyKeOHOH  ICATENBHOCTH TOCYHAPCTBEHHBIX TPAKIAHCKHUX  CJIY’)KalUX, MOJrOTOBJIEHHbIT
MUHHICTEPCTBOM TPYIa M COLMABHOI 3aIUThl PocCHiicKoi Denepaumu.

<18> VkasblBaeTcs, ecii B OpraHe HCHOMHUTEIBHON BJIACTH MMECTCS npaBoBas (ropuanueckas) cuyxba (orTzen,
CEKTOp) — 32 HCKIIIOYECHHEM JI0JKHOCTHBIX PErIAMEHTOR TOCYAPCTBEHHBIX TPAKIAHCKHUX CIlyKalMX JaHHOM CITyKObI.

<19> VkasblBaeTcs Npu HamM4YMH B WITATHOM pacliCaHHHM OpraHa HMCIOJIHHUTEILHOH BIACTH IOKHOCTCH, HE
ABJIAIOUIMXCST TOJDKHOCTAMH TOCYapCTBCHHOMN IPakIaHCKOI c1ykObl JIeHHHIpaacKoii 06macTH.



[Ipunoxenue 4
K IIpUKa3y annapara
['yoepnaropa u [IpaBurenbcrpa
JlenuHrpaackoi obnactu
ot 28.09.2015 Ne 01-02/9

[MPUMEPHbBIN JOJ)KHOCTHOM PETJIAMEHT
IFOCYJAPCTBEHHOI'O I'PAKJTAHCKOI'O CJIYKALIETO OPI'AHA
UCHOJHUTEJBHOM BJACTH JEHUHI'PAJACKOM OBJIACTH -
OTBETCTBEHHOTI'O 3A BEJIEHUE JIEJIOITPOU3BOJICTBA

«YTBEPX/IAHO»

(1O/DKHOCTB PYKOBOJIUTE]IS
OpraHa UCTIOJIHUTENBHON BIIACTH
Jlenunrpazckoit odmactH)

MOATNKCH N.0. ®amunus
« » 20 ropa

JIOJDKHOCTHOM PEIJIAMEHT

(HOHHOC HaAaMMCHOBAHHUEC JOJDKHOCTH I'PaXK1aHCKOTO
CJIY’Kaulero B pOAUTECIBHOM ﬂ'd,ﬂC)KC)

(HOHHOG HaMMEHOBAaHME JOJKHOCTH I'pak/1aHCKOT0 CJIY’Kallero B MMCHHUTCIIBHOM naaemc)
(1anee - CHeuualiucT, CTPYKTypHOe mnojpasaeincHue <20>, opraH MCIOJHUTEIbHOMN
BJIACTH) ABJISAECTCS FOCY1aPCTBEHHBIM MPAKIAAHCKUM CIIysKaliuM JIEHHHIrpaackoii oosacTy.
B cootBetcTBHN ¢ PeecTtpom noimKHOCTEN rocy1apCTBEHHON TPay1aHCKOM CllyKObI
JleHnHTpajaCcKo# 001aCTH 0JKHOCTD CHIELMAINCTAa OTHOCUTCS K KaTErOpuu

«Crennamnuc e/ «O0eCneUHBAIOIINE CIIELUATHCTBIY
(BBIOpATH HY/KHOE B COOTBETCTBHY ¢ Peectpom)

IpYHIIbL.

BeAylLEH/cTapiei/Muaieii
(BBIOpATh HYKHOE B COOTBETCTBHH ¢ PeecTpom)

1. Kpasmmukaunonusie TpedboBanms

k.1, oOpazoBanue <21>.
ITpodeccnonanbroe/Briciee
(BBIOpPATBL HY/KHOE B 3aBHCHMOCTH OT IPYIIBI M KATCTOPHH J10JKHOCTH)




1.2, <22>.
He menee et cTaska rocyapcTBEHHON TpakIaHCKON CITYKObI HITH
HE MCHEE _ JIET cTaka paboThl MO CHECHHATBLHOCTH, HATPABICHHIO MOATOTOBKH/
He menee 01HOro rofa cTaxka rocy1apcTBEHHOI Tpask IaHCKOM CITyKObI
WJIM cTaka paboThl MO CMELHUAIbHOCTH, HATIPABJICHUIO TIOATOTOBKH/
bes npenbspicHns TpeboBaHuil K CTaky
(BBIOpATH HYXkKHOE)

1.3. 2

[Tpodecens «Apxusapuycy nmn «Jleonpon3BoauTesby, MO0 CreuuaabHOCTh
«JIoKyMEHTallMOHHOE 0OCCTICYCHHE YIIPABIICHHUS M apXHBOBEICHUEY/
HanpapJICHUE NOATOTOBKH «JlOKYMEHTOBEICHHE W apXHBOBCICHHE

umn «l'ocynapcTBeHHOE W MYHHIMIANBLHOE yIIpaBiacHHe» <23>
(BBIOpATL HY)KHOE B 3aBUCHMOCTH OT YPOBHS NMPO(ECCHOHATBHOTO 00pa3oBaHusl )

nojreepxaaemasi(oe)(bie) AUMIOMOM

0 cpeaHeM npodeccHoHaabHOM 00pa3zoBaHun/
0 BbICIIEM 0Opa30BaHUHI COOTBETCTBYIOIIECTO YPOBHS
(BBIOpATh HYKHOE BO B3aMMOCBSI3H € KBaTH(DUKALMOHHBIMU
TpeOOBaHUAMH, YKA3aHHBIMH B MyHKTax.1.1 1 1.2)

1.4. 3nanus:

- 0a3oBble:

rocynapcTBeHHOro sspika Poccuiickoi Denepanmu (pycckoro s3plka) M OCHOB
Koncruryuun Poccuiickoit denepanuu;

®enepaibHOTO 3aK0oHa OT 6 OKTAOPs 1999 roma Ne 184-D3 «O6 06mmx npuHLIUNIax
OpraHu3aliy  3aKOHOJATC/IbHBIX  (IIPEACTABUTENIBHBIX) M WCIOJIHUTEIBHBIX OPraHoB
rocyJ1apCTBEHHOMH BJiacTh cyobekToB Poccuiickoii deneparnmny;

®ejiepanbHOro 3akona ot 6 okrsaopst 2003 roga Ne 131-D3 «O6 06mmx npuHLUNAax
OpraHu3aluy MECTHOTO camoynipaBieHus B Poccuiickoin deiepanuny;

®enepaibHOro 3akona ot 2 mas 2006 roga Ne 59-03 «O nopsiike paccMOTpeHus
oOpautenuii rpaxian Poccuiickoii denepanumy;

®epepanbroro 3akona ot 25 nexadbpst 2008 roga Ne 273-®3 «O npotusoaeicTBIN
KOpPPYILHK» M HMHBIX HOPMAaTHBHBIX IIPAaBOBBIX akTOB Poccuiickoit denepauuu u
Jlenunrpajckoi oonactu B chepe NpOTUBOICHCTBUS KOPPYIILIMH;

3aKoHozaTebeTBa  Poccuiickon defepaunn 0 rocyAapCTBEHHONW I'PaX1aHCKOM
ciyx0e Poccuiickon dejiepannu;

Ycrapa Jlennnrpaackoi odnacrtu;

obsactHoro 3akona ot 11 gexabpst 2007 roma Ne 174-03 «O npaBOBBIX aKTax
JlenuHrpajckoi obsiactu»;

M0JIOKEHUs 00 OpraHe UCHOJHUTEIBHON BJIACTH;

IOJIOKCHHUS O CTPYKTYPHOM T10/1pa3/1eJICHUU OpraHa HCIIOJHUTEIbHOM BiacTn <20>;

Persnamenta IpaBurenscrea Jlenunrpaackoit obiacTi;

Kozmekca 9Tukn 1 cly’keOHOrO  MOBEICHHS TOCY/IAPCTBEHHBIX  PAXKIAHCKHX
cayxamux JleHnHrpajackoi odacru;

MHCTpyKMn 1o J1e7I0NpOU3BOJICTBY B OpraHax — HCIHOIHUTEABHON  BJIACTH
Jlennurpasckoii odiiacTu;

CiyKeOHOro pacnopsjika B AaMuaucTpaiun JleHMHrpaackoii oonactu;

B 001acTn MH(OPMALOHHO-KOMMYHHKALMOHHBIX TEXHOJIOTHH: BO3MOKHOCTEH W
OCOOEHHOCTEH  NIPUMCHEHHsS  COBPEMEHHBIX MH(POPMALHOHHO-KOMMYHHKALIMOHHbIX
TCXHOJIOTHH B OPraHEe MCHOJHUTENILHON BIIACTH; OCHOB MH(OPMALMOHHOM 6e301aCHOCTH
M 3alnThl HHPOPMaLKUK, B ToM unciie deaepaibHOro 3akona or 27 wiois 2006 roja
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No 149-®3 «OO0 wuHdpopmaunu, UHGOPMALMOHHBIX TEXHOJIOTHAX W O 3aLlUTe
MHGOPMALIMM»; OCHOBHBIX I10JIOKEHUH 3aKOHOAATENIbCTBA O IEPCOHAIBHBIX JaHHBIX, B
Tom uncie PeaepanpHoro 3akona ot 27 uroist 2006 roga Ne 152-D3 «O nepcoHabHBIX
JAaHHBIX»;  O0WMX  NPUHUMIOB  (YHKLUMOHMPOBAHMUS  CHUCTEMBI  3JICKTPOHHOIO
JOKYMEHTOO00POTA; OCHOBHbIX I0JIOKEHNH 3aKOHOJATEIbCTBA 00 JICKTPOHHOM MOIIMCH;
[PUMEHEHUS IEPCOHAIILHOIO KOMIIbIOTEPA;

- B 3aBUCHUMOCTH OT 00JIaCTH U BUJ1A JICSTEIIbHOCTH:

DenepanbHoro 3akona ot 22 oktsi0ps 2004 roga Ne 125-D3 «O06 apxuBHOM j1€e B
Poccuiickoi @enepaunmn;

Denepanbroro 3akona ot 9 despaitst 2009 roga Ne 8-D3 «O06 obecrieuenun gocTyna
K MHpOpMALMU O JEATEJIBHOCTH TI'OCYJaPCTBEHHBIX OpPraHOB M OPraHoOB MECTHOIO
CaMOYTIpaBJICHUA», a TAKXKe 00JACTHBIX HOPMATUBHBIX MPABOBBIX aKTOB, PETYJIUPYIOIINX
BOIPOCHl JlocTyna K WMHG(OpPMALKUK O JACSITCIBHOCTH OPraHOB WCIOJHUTEILHOW BJIACTH
Jlenunrpajickoit 061acTH;

«I'OCT P 7.0.8-2013. Hauunonanshblii cranaapt Poccuiickoit denepannu. Cucrema
cTangapToB 1o  uHpopmaumy,  OMOIMOTEUHOMY M H3JATEIBCKOMY  JIEIy.
Jlenonpoun3BoOACTBO M apXHMBHOE Jel0. TepMUHBI W OIpPEICICHUS», YTB. MPHKA30M
Poccranpapra or 17 oxtsi6pst 2013 roga Ne 1185-cr;

['OCT P 7.0.97-2016. Haunonanshblii ctannapt Poccuiickoit ®enepanun. Cucrema
CTaHJapTOB 10 HH(pOpMaLNHU, ONOIMOTEHHOMY U M3AaTelIbCKOMY Jieny. Oprann3anuoHHO-
pacriopsiauTenbHas JAoKymeHTauus. TpeGoBaHust K 0QOPMIICHHIO JIOKYMEHTOBY», YTB.
npukasom Poccrannapra ot 8 nekadps 2016 roga Ne 2004-c;

npukasa MunkyabTypsl Poccun ot 25 aBrycra 2010 roga Ne 558 «O06 yrBepaxiennn
[lepeunst TUIOBBIX yIIPABJICHYECKUX APXUBHBIX JOKYMEHTOB, 00Pa3yIOIMXCsl B IPOLECCE
JACSITCJIbHOCTH  TOCYJAApPCTBEHHBIX OPraHOB, OPraHOB MECTHOI'O CaMOYIIpaBJICHUS W
OpraHu3aLMi, ¢ YKa3aHUEM CPOKOB XPaHCHHUSI;

rnocranosienus I'ydoepnaropa Jlennnrpajckoii obnactu ot 26 cenrsniops 2013 rona
Ne  93-nir  «O BBemeHMM B OKCIUIyaTallMI0  MOAYJSL  CHCTEMbI  3JIEKTPOHHOTO
JIOKyMeHTOOOO0poTa  Jlenunrpajackoit  obsact  «Mojysib  COIJIACOBaHMS  IPOEKTOB
IPABOBbBIX AKTOB CHCTEMbI YJIEKTPOHHOTO JIOKYMEHTO000poTa JIeHUHrpaackoi oGactuy;

rnocraHoBienus I'ybepnaropa Jlenunrpaackoi obnactu ot 26 cenrsiops 2013 rona
Ne 94-nr «O pabore ¢ 9JIEKTPOHHBLIMM JOKYMEHTAMH B CHCTEME 3JIEKTPOHHOTO
JOKyMeHTOo0O0O0poTa JIeHnHrpaackoi o0aacTmy;

rnocranossieHust  ['yoepnaropa Jlennnrpaackoit odnactu ot 31 mapra 2015 rona
No 18-nr «O06 yreepsienun Topsiaka B3auMoCHCTBIS OPraHOB UCIIOJHUTEILHON BIIACTH
Jlennnrpaackoii  obsacrtn,  Jl0JKHOCTHBIX  Jil JIeHMHIpajAckoil  obiacth  1ipu
paccMOTPEHHUN 0OpallleHUH rpaskaany;

nocranosiienust Ipasurenvcrsa Jlennnrpaackoii obmactu or 1 anpens 2005 roja
Ne 83 «O0 obecneueHnt COXPaHHOCTH APXUBHBIX J0KYMEHTOBY;

MOHATHSL, TIPOLC/IYPhI PACCMOTPEHMsI OOpALICHUH Ipak1aH;

LCHTPAJIM30BAaHHOW M CMELIaHHON (DOPMBI BEJICHH S JICJIONPOU3BOACTBA;

YCTaHOBJICHHBIX TpeOOBaHuil 10 pabore ¢ gokymeHtamu «Jlng  ciayxkeGHOrO
I0JIb30BAHUS;

CHUCTEMBI B3aMMO/ICHCTBHSI B pamkax BHYTPUBEIOMCTBEHHOI'O u
MEKBEJIOMCTBCHHOIO 3JIEKTPOHHOIO JI0OKYMEHTOO00POTA;



(l‘IHblC INPaBOBBIC aKTbl, NOHATHSA, TTPABOBbLIC OCHOBDI,
3HaHHUC KOTOPBIX B COOTBCTCTBUU CO CIPABOYHHKOM <24>
HCOOXOIMMO ISl UCTIOJIHCHMSE 00s13aHHOCTEH 110 JO0JDKHOCTH
B 3aBHCUMOCTH OT 00JIaCTH M BHJIA ,ELCHTCHLHOCTM)

1.5. Ymenus:

- 0azoBble:

CUCTEMHOI'0 (CTPAaTErMUYECKOro) MbIIIJICHUS;

CUCTEMaTU3alUUM U aHaJln3a HHpOpMaIH;

IUIAHUPOBAHUsA,  PALMOHAIBHOIO  MCIOJb30BAHUSA  CIY)KEOHOTO  BpEMEHH W
JOCTHKEHUS! pE3YJIbTaTOB;

KOMMYHHUKAaTUBHOI'O OOLIEHUS (B TOM YMCIIC MYOJIHUYHbIX BbICTYIUICHHH W BEJIEHUs
JICJIOBBIX TIEPETrOBOPOB);

yIpPaBJICHUs U3MEHEHHUSMM;

padoThl C anmapatHbIM M [POrPaMMHBIM  OOCCIICUCHUEM, YCTaHOBJIEHHOM Ha
aBTOMAaTH3MPOBAaHHOM pabouyem Mmecre (APM), B ToM uucie paOoThl B OneparoHHOM
cucreMe ceMmelictea Windows, B TekctoBom penaktope MicrosoftOfficeWord, ¢
TabauuHbIM npoueccopoM MicrosoftOfficeExcel, ¢ nourosbiM kinentom tuna «Outlook»,
IOATNOTOBKH IIPE3EHTALIMM C IpuMeHeHneM npuioxkenus MicrosoftOfficePowerPoint;

pa0oTel B KayecTBE 110J1b30BaTENsl B MH(OPMAIIMOHHBIX CUCTEMaX, NPUMEHSIEMBIX B
OpraHe HCIIOJIHUTENbHOM BJIACTH, B TOM 4YHCJIE B TPUKJIAJHBIX HHPOPMALIMOHHBIX
cucreMax (CUCTeMe B3aUMOJEHCTBUS C TpaKIaHAMH M OpraHU3alUsIMH, CUCTEME
MEKBE/IOMCTBEHHOTO 3JIEKTPOHHOTO B3aMMO/ICHCTBHS; YUYETHOH CUCTEME;
MH()OPMALIMOHHO-aHAJIMTUYECKON  cucteme, — obecrieuuBatoiieii  c6op,  06paboTKy,
XpaHCHME W aHaJu3 JIaHHBIX), CHCTEMaX AJIEKTPOHHOIO JIOKYMEHTOOOOpOTa, B
MH()OPMALMOHHO-TIPaBOBBIX cucteMax «[apant», «Koncynwrantllmoc», «Kogekey», a
TAK)KE C PECypCcaMu ¥ CEPBUCAMM JIOKAJIBLHON BBIYMCIINTEILHON CeTH U MH(DOPMAITHOHHO-
TEJIEKOMMYHUKAUMOHHON ceTn «HTepHeT;

NPUMEHEHUs  TIEPCOHAJIBHOIO  KOMIIBIOTEPA,  MCIOJIBb30BAHUS  KOIMUPOBAJILHON
TEXHUKH, CPEACTB TelIe(h)OHHON U PaKCUMUIIBHON CBSI3H;

- B 3aBUCUMOCTH OT 00JIACTH U BUA ACSATCIILHOCTH:

MOArOTOBKM METOIMYECKUX PEKOMEHIAIMA, PA3bsICHEHUI;

NOJIFOTOBKM aHAJIMTUYECKHUX, MHPOPMALIMOHHBIX U JAPYIUX MATCPUAIOB;

padoTbl B cdepe obOeccrieyeHnss COXPAHHOCTH W TOCYJAApCTBEHHOrO — ydeTa
JOKYMECHTOB;

(MHBIC YMEHMsI, 00JIaIaHie KOTOPBIMI B COOTBCTCTBHH €O CIPABOMHHKOM <24>
HCOOXOIMMO JUISt HCTTOJTHEHHsT 00A3aHHOCTCH 110 J10KHOCTH
B 3aBHCHUMOCTH OT 00JIACTH H BHJIA JCATCILHOCTH)

2. JloimxHOCTHBIC 003aHHOCTH

B nessix peanmusaunu nonsomounii 1 GyHKUMI oprana MCHOJIHMTEIIBHON BiACTH,
NPEAYCMOTPEHHBIX TOJIOKEHUEM 00 OpraHe MCHOJIHUTEILHON BJIACTH, a TaKkKe B
COOTBETCTBHMH C I10JIOKCHHUEM O CTPYKTYPHOM HoApa3aesienun <20> crienuaiucTt o0s3an:



2.1. B coorserctBun ¢ TpedoBaHusIMM MHCTpYKUMM 1O J1€TIONPOU3BOJCTBY B
OpraHax MCIOJIHUTENIBbHON BiacTu JleHMHrpajackod 00J1aCTH MCTOJIHATL 00sS3aHHOCTH
OTBETCTBEHHOI'O 3@ BEJICHHUE JICJIONIPOU3BO/ICTBA B OPraHe UCIIOJHUTEILHON BIACTH:

2.1.1. OcyumiecTBisiTb IIpUEM W yY€T (PErucTpaluio) BXOSIIMUX JIOKYMEHTOB W
MaTeprasloB (KOPPECIIOHACHLIMN ).

2.1.2. OcywecTBisATh IPUEM M YUueT (PErucTpaluio) AOKYMEHTOB BHYTPEHHErO
JIEJIONPOU3BO/ICTBA OPraHa UCIIOJIHUTEILHON BJIACTH.

2.1.3. IlpencraBiare BXOJSLIME JOKYMEHTBl M MaTepualibl Ha pPacCMOTPEHHE
PYKOBOJAMUTEINIO OpraHa MCIOJHUTEIbHON BJIACTH WM MHOMY YIIOJHOMOUYCHHOMY WM
pabOTHHUKY OpraHa UCHOJIHUTEILHOU BIIaCTH.

2.1.4. BblgaBaTth B COOTBETCTBMH C YKa3aHMSAMH (PE30JIOLHCH) PYKOBOIMUTEIIS
OpraHa MCIIOJHUTEJILHOW BJIACTH W (WJIM) PYKOBOJHUTENSI CTPYKTYPHOrO TMOJpa3aciiCHUs
3TOro OpraHa JOKYMEHTbl U MaTepualibl pabOTHHKAM, Ha3HAUCHHBIM OTBETCTBECHHBLIMH 3a
paboTy ¢ HUMH (J1aJiee - UCTIOITHUTENN).

2.1.5. OcyumiecTBisTh IPUEM OT MCHOJHUTEINICH JIOKYMEHTOB W MaTCpHAliOB, B TOM
YHclle IPOEKTOB JOKYMEHTOB (pEeuleHWi) opraHa WCIOJHUTEIBLHON BIACTH s
NPEACTaBIEHUS WX Ha JIOKJaJ, NOANUCH (BU3UPOBAHME) PYKOBOJMTENIO OpraHa
UCIIOJIHUTEJIBHOM BJIACTH WIH YIIOJTHOMOYEHHOMY UM PAaOOTHUKY.

2.1.6. OcymecTBiaATh y4eT (PerucTpalnio) MCXOMAIMX JOKYMEHTOB (pelIieHHi)
opraHa MCIOJIHUTEILHOM BJIACTH, 0OeCIeyeHre NX JJOCTAaBKH MM NIepe/iavy Juis OTHpaBKH
azipecaTam.

2.1.7. B ycraHOBIEHHOM HOpsiAKEe paboTaTh C IJIEKTPOHHBIMU JIOKYMEHTAMH B
CHCTEME DJICKTPOHHOTO JOKYMeHTOOoOOpoTa JleHnHrpajckoil obnactu (nainee - CHJI), B
TOM 4YHCJIE B MOJYJIC COINIACOBAHMUS IPOEKTOB TpaBOBbIX akToB CDJI, obecrieunsaTh
coOmroieHue 1paBuil 0hopMIICHUS JIOKYMEHTOB B 3JICKTPOHHOM BH/IE.

2.1.8. OcylecTBisiTh KOHTPOJIb 32 MNPOXOXKJICHHEM M CPOKAMHM HMCIOJIHEHUS
JOKYMCHTOB BHYTPHM OpraHa HCIIOJIHUTEIBHOW BJIACTH, UHOOPMHUPOBATH O pe3yjibTaTax
KOHTPOJISI PYKOBOJUTENSI OpraHa UCTIOJHUTEIbHON BIIACTH.

2.1.9. Becru y4er n 0CynmecTBIATh KOHTPOJIb PACCMOTPEHHUsT paOOTHUKAMM OpraHa
WCIIOJIHUTENIbHOW ~ BIIACTM  OOpAllCHUH  TpaXKJaH,  €KEMECIYHO  JI0KJIaJ/bIBATh
PYKOBOJAMTEIIIO OpraHa UCTIOJIHUTCIILHOM BJIACTH O Pe3yjbTaTax IPOBOIMMOI0 KOHTPOJIS.

2.1.10. OcymiecTBasTh NOAIOTOBKY M CBOCBPEMEHHOE YTOUHEHHE (KOPPEKTUPOBKY)
HOMEHKJIATYPBbI JIe]l OpraHa UCTIOJIHUTENILHON BJIACTH, COIJIACOBAHME HOMCHKIIATYPbI JICJI C
YNOJIHOMOYCHHBIM OPraHOM MCTIOJIHUTEIIBHON Bi1acTH JIeHUHTpaickoi obiacTi B 001acTH
aApXUBHOTO J1€J1a.

2.1.11. Becru, popMupoBarh W XpaHUTb Jiejla B COOTBETCTBHM C YTBEPKACHHOI
HOMCHKJIATYpPOH.

2.1.12. OOecneunBaTh XpPaHCHHC, KOMIUIEKTOBAHME, YYET W  HCHOIb30BAHME
APXHUBHBIX JIOKYMEHTOB, COCTABJICHME CBOAHBIX TI'OJIOBBIX pPa3JCiiOB ONUCEH Jiel
MOCTOSHHOIO XPaHCHUS (110 JIMYHOMY COCTaBY) Ha OCHOBAHHH OITMCEHl JIeJI CTPYKTYPHBIX
MOAPA3/ICIICHUH OpraHa MCIOJHNTENLHON BIACTH (CIyCTs JiBa roja 3aBepIlCHHs HX
JICJIONPOM3BOJICTBOM), OAIOTOBKY M IIepejlauy apXHUBHBIX €/ B FOCY/1apPCTBEHHBIH apXuB,
COCTaBJICHNE OTOOPOUHBIX AKTOB HA YHUUTOKEHHE JIEJI, I0OKYMEHTOB C HCTEKIIHM CPOKOM
XPaHCHUS B YCTAHOBJICHHOM TOPSIAKE.
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2.1.13. ExxemecsiuHO NPOBEPSITh HAIMYKUE JIOKYMCHTOB, JIeJI U U3JaHUI ¢ IOMETKOM
«/1ns1 ciyxe0HOTrO0 110JIb30BaHUSI.

2.1.14. Ilpencrasnates B anmnapat ['yOepnatopa u IlpaBurenbcrBa JIeHHHIpaacKoii
00J1acTH CBEJICHUsI O NPOXOXKJIEHUH M HCIOJIHEHUH JOKYMEHTOB, a TaKXKe I0JIy4aTh OT
anmnapara ['yoepnatopa u IlpaButensctBa Jlenmnrpaackoit obmactu  Takoro pojaa
UHpOpMALIHIO.

2.1.15. KoncynbtupoBarb paOOTHMKOB OpraHa HCIOJHUTEIILHOW BIAcTU 110
BOIIPOCaM JI€JIONPOM3BOACTBA.

2.2. Ilo nDOpy4yeHMIO HENOCPEJICTBEHHOIO  PYKOBOIWTEIsSl  pa3Mmeniarb Ha
odunmanbHOM  CcaliTe opraHa HCHOJHMTENbHOH Biacth B cetw  «MHTepHer»
npeaycmorpennyro denepanbHbiM 3akoHoM 0T 9 despanst 2009 roga Ne 8-D3 «O6
obecnieuenun J1octyna K MHGOPMALMKU O ACATEIBHOCTH TFOCYIapPCTBECHHBIX OPraHoOB M
OpPraHOB ~ MECTHOIO  CaMOYyINpaBJICHUS» HUHGOpPMALMIO O  AESATEeNIbHOCTH  OpraHa
UCTIOJIHUTENILHON  BJIACTH, B TOM 4YMCJI€ HOPMAaTHBHbIE INPABOBBIC aKThl oOpraHa
UCITOJIHUTEIBHOW BJIACTH.

2.3. ObecneunBarh pacneyaTrky U THPKUPOBAHHUE CITY)KEOHBIX JIOKYMEHTOB OpraHa
WCIIOJHUTEILHOM BJIACTH.

24. Ilo 1nopy4eHMIO pPYKOBOIWTENsl OpraHa  HCIOJHHUTENILHON  BIACTH,
HETIOCPCJICTBEHHOIO  PYKOBOJIMTENS B YCTAHOBIICHHOM  IOPSJIKE  paccMaTpuBaTh
oOpamlieHus  roCyJapCTBEHHBIX — OpPraHoOB, OPraHOB — MECTHOTO  CaMOYIIpaBJeHMs,
OpraHusalMi W TIpaxiaH, NOATNOTABIMBATbL W IIPCJACTABIATH COOTBETCTBYIOLIEMY
PYKOBOAMTEIO IPOEKTHI OTBETOB HA yKa3aHHbIE 0OpalllCHHUS.

2.5. B COOTBETCTBHH C JIOBEPEHHOCTBIO M (MIIN) 110 TIOPYUCHHUIO HETTOCPEACTBEHHOTO
PYKOBOIMTEJISI,  BBILICCTOAUIEIO  PYKOBOJMTEINs  IIPEJICTABIATH  HMHTEPEChl  OpraHa
UCTIOJIHUTEIBHOM ~ BJIACTM B IOCYJAApCTBEHHBIX  OpraHax, OpraHax  MECTHOTIO
CaMOYIIpaBJICHUS! U B OpraHU3aIusx.

2.6. YuacTtBoBaTh B paboTe KOMMCCHI M MHBIX KOJJICTHAILHBIX OPraHOB, B COCTaB
KOTOPBIX CHEHHAIMUCT BKJIKOYEH B COOTBETCTBUM C IIPABOBBIM akTOM JIeHHMHIpaacKoi
00JIaCTM ~ MJIM  HAIPaBJICH  HEMOCPEJICTBCHHBIM  PYKOBOAMTEIEM,  BBILICCTOSIINM
PYKOBOJUTEIIEM.

2.7. B cOOTBETCTBMM C IIOPYYEHHEM HEIOCPEACTBEHHOIO PYyKOBOAUTEIS,
BBILLCCTOSLICIO PYKOBOJIHUTEIISE OPraHU30BbIBaTh 110AN0TOBKY MaTEPUAIOB K COBELIAHUSIM,
3aCEllaHusAIM, UHBIM MEPOTIPUATUSAM U (MJIM) IPUHUMATh B HUX ydacTHE, B TOM YMUCIIE BECTH
IIEPETOBOPBDI.

2.8. TOYHO M B CPOK BBINOJHSATbL YKa3aHUs M I11OPYYEHHS HENOCPEICTBEHHOTO
PYKOBOJUTEJIS, BHILLIECTOSILETO PYKOBOIUTEIS.

2.9. Cobmoare 1paBuiia JICJIONPOU3BOACTBA, B TOM YHUCIE HAJUICIKALMM o0pazom
YUNTBIBATE M XPAHUTh II0JlyYCHHbIC HA HCHOJHCHME JIOKYMEHTbl M  MaTepualbl,
CBOCBPCMCHHO 1IPH yXOJE B OTIIYCK, YOBITMM B KOMAHJMPOBKY, B Cllydae OCTaBJICHUSI
AOJDKHOCTH  CllaBaTh MX pPAOOTHHMKY OpraHa HCIOJHUTEIbHON BJIACTH, BPEMEHHO
MCHOJIHAIOIEMY O0513aHHOCTH CHICLUAINCTA.

2.10. CoGmonate  Hopmbl  Kogekca oTHkM UM claykeGHOrO  10BeCHMS
FOCYapCTBEHHBIX MPAXKIAHCKHUX CIlyKalnX JIeHnHrpaickoii oonactu.

2.11. YBeJoMIIsITh Tpe/ICTaBUTENIs HAaHUMATENsd 000 BCex ciaydasix oOpauieHust K
CHCIHAINCTY KAKHUX-IIMOO JIMIL B LCJIAX CKJIOHEHHS €r0 K COBEPUICHHIO KOPPYILHOHHBIX
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[PaBOHAPYILEHUH, 3a UCKIIFOUEHHEM CJIy4aeB, KOI/la 10 JaHHbIM (akTaM IpoBejieHa WIIN
MIPOBOANTCS MTPOBEPKA.

2.12. OTuMTbIBaTBCA IIEpE]l HENOCPEACTBEHHBIM PYKOBOJIUTENIEM, PYKOBOIUTEIIEM
OpraHa MCIOJIHUTEIILHON BJIACTH O PE3yJIbTAaTax CBOEH CIIy)KEOHOHU AESITEeJIbHOCTH, B TOM
yuciie exerogHo, 1o | deBpans roma, CleAyHONIEro 3a OTYETHBIM, IPEACTABISATH
HEIIOCPEJICTBEHHOMY PYKOBOAMTEIIO OTYET O CBOEH Npo(ecCuOHaNIbHON Clly)KeOHOM
JIeSITEJIbHOCTH.

2.13. Hapyiexxamum 00pa3oM MCHOJIHATE 00S3aHHOCTH I'PAXKAAHCKOIO CIIYKaLIEro,
[IPElyCMOTPEHHbBIE 3aKOHOAATEIBCTBOM.

3. IlpaBa

CniennanucT uMeer 1paso:

3.1. Ha peanusauuio yCTaHOBJICHHBIX JEHCTBYIOLIMM 3aKOHOJIATEILCTBOM IIPaB
Ipa)/IaHCKOTO CIy’Kalllero.

3.2. Ha rocynapcTBeHHblE rapaHTHH, TIPEyCMOTPEHHbIE (hefepaibHBIMU 3aKOHAMHM
1 MHBIMM HOPMAaTUBHBIMU NPAaBOBBIMU akTaMu Poccuiickoit Menepauun u JleHunrpaackon
00J1acTH.

3.3. Ha nonyyeHue B YCTAaHOBJIEHHOM HOpSIKE OT TOCYAAPCTBEHHBIX OpIraHOB,
OPraHoOB MECTHOTO CaMOYIPABJICHUS, OpPraHu3alMii M TpaXKaaH JOKYMEHTOB M HWHOM
nH(popMalnu, HeOOXOIMMOH 171 UCTIOJIHEHUS JIOJDKHOCTHBIX 00SI3aHHOCTEH.

3.4. Jloctyna K perHoHajlbHbIM HMH(OPMALMOHHBIM cHucTeMaM JIeHWHIrpaacKoi
obusiactn, npaBoBeiM Oazam JanHbIX Tuna «Kogmekc», «Koncynbrantllmocy», «apanty,
pecypcam cetu «lMHTEpHET» 10 BONPOCAM, OTHOCSIIMMCS K KOMIETCHIMH OpraHa
WCIIOJIHUTEJIBHON BJIACTH, a TakK€ DHKOHOMHYECKHUM, IPAaBOBbIM M  OOILIECTBEHHO-
IOJINTUYECKHUM BOIIPOCAM.

3.5. Ha 3aBepeHME B yCTaHOBJIEHHOM IOPSJIKE OYMaKHBIX KONHI AJICKTPOHHBIX
nokymentoB COJ1.

3.6.

(MHbIC TpaBa CrieLHATNCTA)
4. OTBETCTBEHHOCTD

Creuuajuct HeceT yCTaHOBJICHHYIO (eiepallbHbIMM 3aKOHAMH OTBETCTBEHHOCTh:

4.1. 3a napyuieHue 3alpeToB, CBSI3AHHBIX C MPAKJIAHCKON CIIyK00i, HecoOII0IeHHE
OrPaHMYCHUH M HEBBLINOJIHEHUE — 00A3aTENBbCTB,  YCTAHOBICHHBIX  (heiepaibHbIMHU
3aKOHaMHU.

4.2. 3a HencnosHeHHUE (HeHAUIekKALIee UCTIONHEHHE) 0JKHOCTHBIX 00SI3aHHOCTENH

4.3. 3a yTpary niv 1opuy rocy1apcTBEHHOro UMymiecTsa JIeHHHrpasickoit obnacru,
KOTOPOE ObLIO 1PEIOCTABICHO €My ISl MCHIOJIHEHHUS JOJDKHOCTHBIX 00sI3aHHOCTEIA.

4.4. 3a wapywenune HopMm Koaekca 9TUKM M CIIykReOHOrO  OBEICHHS
IOCYJapCTBECHHBIX IPAXIaHCKUX CllyKalux JIeHuHrpaackoit obaacTy.

4.5. 3a HapylieHHe CPOKOB MOJATOTOBKH JOKYMEHTOB BO HCIOJHEHHE IIOPYYEHUH
[Ipesnnenra  Poccuiickoii  ®enepaunn, Ilpeacenatens Ipasurtenscrsa  Poccuiickoii
®entepaunu u I'ydbepratopa Jlenunrpaackoii ooaacT.



4.6.

(MHast OTBETCTBEHHOCTD CIELUATTUCTA)

5. IlepeueHp BOIIPOCOB, 110 KOTOPBIM CIEIUAJIUCT BIPaBe
WJIM 00s13aH CaMOCTOSITEJIbHO TPUHUMATh PEILICHHUS

5.1. Cneunasinct 00s13aH CaMOCTOSITE/IBHO TIPUHUMATD PEIICHHUS:
5.1.1. ITo Bonpocam nepBooYEpeIHOCTH BHITIOJHEHUS JOJDKHOCTHBIX 00S3aHHOCTEMN
B I1peJlesiaX CPOKOB, YCTAHOBIICHHBIX HEIIOCPE/ICTBEHHBIM PYKOBOJIUTEIIEM, BBILIECTOSIIMM

PYKOBOJUTEIIEM, u cOOJII0IeHUS HOPM, YCTaHOBJIEHHBIX JEUCTBYIOUIM
3aKOHO/1aTEJILCTBOM.

5.1.2. Ilpn peanuzauuy NOJHOMOYUH 4JICHA KOMHCCHH M MHOI'O KOJUIETHMAIbHOIO
opraa.

5.1.3. Ilo BompocaMm OpraHM3alM{d yuyeTa M XpaHEHHs IMepelaHHbIX €My Ha

HCITOJIHEHUE JOKYMEHTOB U MaTEPUAJIOB.
5.1.4.

(MHBIE BOMPOCHI, MO KOTOPBIM CTICIIHATHCT 0053aH CAMOCTOSTCIILHO NPMHUMATh PELICHHUS )

5.2. CHGHI/IaHI/lCT B KayC€CTBC 4YJICHA KOMHUCCHHM M HMHOI'O KOJUIETHAJIBPHOIO OpraHa
BIIpaBC Ha 3aCCaHMAX TAKOI'O OpraHa CaMOCTOATE/IbHO IPUHUMATh PEIICHUE I'OJIOCOBATH
«Ba», «IPOTUB» WJIN «BO3JCPKAJICA», a TAK)XKE BBICKA3blBATh CBOC MHCHHE, B TOM YMCJIE
3as1BJIATHL 0c000€ MHEHHME B I[HCbBMEHHOM (bopme B COOTBCTCTBHU C pPErjlaMEHTOM
(mopsaaKoM) paboTbl KOMUCCHM M MHOTO KOJUICTHAJILHOTO OpraHa.

6. IlepeueHb BONPOCOB, 110 KOTOPHIM CHEHUATIUCT 00s13aH
WJIK BIIPABE y4yaCTBOBATD IIPU [10AIOTOBKE IPOCKTOB HOPMATUBHBIX
IPABOBBIX AKTOB U IPOCKTOB PEIICHUHN

6.1. Cneumanucer 00s3aH yyacTBOBATb B MOJArOTOBKE MPOEKTOB HOPMATHUBHBIX
NPaBOBbIX AKTOB U IIPOEKTOB PELUEHUM 110 BOIIPOCAM, OTHOCSILIMMCS K €r0 JOJKHOCTHBIM
00S13aHHOCTSIM.

6.2. CrneunainucT BIpaBe yyacTBOBATb B IOATOTOBKE IPOEKTOB HOPMATHBHBIX
NPABOBbIX aKTOB U MPOEKTOB PELUEHUI 110 MHBIM BOIIPOCAM

10 cOOCTBEHHON HHHLMATHBE/TIO COTIACOBAHIIO ¢ HETOCPEACTBEHHBIM PYKOBOJIUTENIEM
(BbIOpaTH HYKHOEC)

7. Cpoxu 1 npouelypbl MOATOTOBKH, PACCMOTPEHHUS IPOEKTOB
peLICHHH, MOPSIOK COJIACOBAHMS U IIPUHATHS PELICHUI

7.1, O0mme Ccpokn W Npouesypbl HOATOTOBKH JOKYMEHTOB pEryJHpyHOTCS
MHcTpyKumel no J1e71011pou3BoACTBY B OpraHax MCIOJHUTEIbHOM BIACTH JlenuHrpajckoi
o0JlacTH.

7.2. B uensx 1OArOTOBKH, COMJIACOBAHMS W [IPHHSTHS peleHuii - oprana
UCIIOJIHUTCIILHOM BJIACTH CIICLUATIMCT 00s13aH:

7.2.1. B pamMKkax ucrosiHeHust 00513aHHOCTEH OTBETCTBEHHOTO 32 JICJIONIPOU3BOICTBO
HE3aME/UIMTENbHO:



1) npeacraBuTh  [OANOTOBJICHHBIM — MCIOJIHUTENEM IIPOCKT JOKyMEHTa Ha
paccMoTpeHue (MOANHUCAHUE) PYKOBOAMTEIIO OpraHa HMCIOJHUTEIBHONH BlAacTH JHOO
YIIOJTHOMOYEHHOMY MM pa0OTHUKY OpraHa MCIIOJIHUTEIbHOM BJIACTH (Jajiee Ka) bl —
YIOJIHOMOYEHHOE JIMIIO);

2) 1ocie paccMOTPEHUS JOKYMEHTa YIOJHOMOYCHHBIM JIMLIOM:

- 3apPErucTpUpOBaTh IO/IIMCAHHBIM JIOKYMEHT C NPHUCBOCHUEM €My HCXOSMLIErO
HOMEpa U BHECEHUEM HeoOxoaumon uudopmanuu B CH/I;

- oOecneuntb  J10CTaBKy (OTIPABJICHUE) 3apErMCTPUPOBAHHOIO  JOKYMEHTa
COOTBETCTBYIOLIEMY ajipecaTy (€ciim JOKYMEHT UMeeT ajpecara) JMbo mepeaarb HHOMY
JOJDKHOCTHOMY JiMLy (€Cild JOKYMEHT He MMEET ajpecaTta, HO TpeOyeT aaibHEHNIEro
paccMOTpeHus (COrIacoBaHUsl) MHBIM JIOJDKHOCTHbBIM JIMLIOM);

- B CJlyyae HENOANMCAHMA JIOKYMEHTA YIOJHOMOYCHHBIM JIMLIOM [0 NPUYUHE
HQJINYMS 3aMCUYaHUN K HEMY, BEPHYTb €0 UCTIOJIHUTEIIO Ha JI0pabOTKY.

7.2.2. B paMKax UCIIOJIHEHUS 00X 00sI3aHHOCTEH:

1) 1oAroToBUTH NPOEKT JOKYMEHTa M NPEACTaBUTh €ro Ha pacCMOTPEHHE
PYKOBOAMTEINIO, AABIIEMY CIIELMAIUCTY COOTBETCTBYIOIEE MOPYUCHUE, HE MO3XKE YEM 3a
ABa pabO4MX JHA 0 MCTEYCHMS CPOKA HMCIIOJHEHMS 1O ITOMY JAOKYMEHTY, KOTODBIN
YCTaHOBJIEH  (ellepajbHbIM  3aKOHOM  HWJIM  HOPMATHBHBIM  [PAaBOBHLIM  aKTOM
JlenuHrpajickon 001acTu, JIMOO MHOrO CPOKA, YCTAaHOBJIEHHOIO PYKOBOAMTEIEM OpraHa
WCIIOJTHUTEIbHONW  BJIaCTH, PYKOBOAMTENEM, JIaBLIEM CIEIHAINCTY COOTBETCTBYIOIIEE
HOpYyUY€CHHUE;

2) 1mocne paccMOTPEHMs JOKYMEHTa COOTBETCTBYIOIHMM PYKOBOJWTEIEM U €ro
IOJIIHUCAHUS YIIOJIHOMOYEHHBIM JIMLIOM HPOU3BECTH C JIOKYMEHTOM JCHCTBUSI, YKa3aHHbIC
B IIOJIYHKTE 2 yHKTa 7.2.1 HACTOSAIETO JJOJHKHOCTHOTO perjiaMeHTa.

8. ITopsanox ciry:KeOHOro B3aMMOJICHCTBHS CIICHUAJIUCTA C JIPYTUMH

pabOTHMKAMM OpraHa UCTIOJIHUTEIILHOM BJacTH, pabOTHUKAMH HHBIX

rOCYJIapCTBCHHBIX OPraHOB U OPraHOB MECTHOTO CaMOYIIPABIICHHUSI,
OpraHu3alMsIMU U IPAK/IaHaAMU

8.1.  IlopyueHuss M  yKka3aHMs CHCLHMAINCTY JalOTCA  HENOCPEICTBEHHBIM
PYKOBOJAMTCJIEM, BBILICCTOSLIMM PYKOBOAMTEIIEM B YCTHOM WIIM IHUCBMEHHOH (hopMme 110
BOIIPOCAM, OTHOCSIILMMCS K JIOJIKHOCTHBIM OOSI3aHHOCTSIM CIIELMAJINCTA.

8.2. B nenstx MCrojyiHeHUst 10JKHOCTHBIX OOSA3aHHOCTElH M NOPYUEHHMIT CHICHIHanCT
BIIPABC 0OPALLATHCA K APYIHM pabOTHUKAM OpraHa MCIOIHUTEILHOI BJIACTH, pabOTHHKAM
HHBIX TOCYAPCTBCHHBIX OPIaHOB, OPraHOB MECTHOTO CaMOYIPABJICHUS, K FpaXk/1aHaM U B
OpraHu3aluu.

8.3. Cneunannct BupaBe B yCTHOH (hOpMe JaBaTh Pa3bsSCHEHHUS 110 BOIIpOCaM,
OTHOCAILIMMCS K CIO JIOJUKHOCTHBIM OOSI3aHHOCTSIM, B OTBET Ha OOpalICHHSI K HeMy
PAOOTHUKOB rOCYIAPCTBEHHbIX OPIFaHOB M OPIraHOB MECTHOIO CAMOYTIPABJICHHSI.
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8.4. CreumanucT BIpaBe B YCTHOH (opme [aBaTh pa3bsICHEHHs 10 BOIPOCAM,
OTHOCSIIUMCSI K €ro JAOJUKHOCTHBIM OOSI3aHHOCTSIM, IPEICTABUTEIISIM OpraHu3alui 1
rpaxaaHam

10 COOCTBECHHOMY YCMOTPCHHIO (B MHULIMATHBHOM TOPsIIKE )/

TOJILKO 110 TIOPYUYEHHIO JINO0 ¢ pa3pelICHUsT HEMOCPEACTBEHHOTO PYKOBOIUTENS,
BBILICCTOSAIICTO PYKOBOMTEISA, 32 HCKITHOUCHHUEM CITyUacB, KOTJla TaKkue
Pa3bACHCHUA ABIAIOTCA J10JUKHOCTHBIMH 00sI3aHHOCTAMH CIICIHAJIMCTA

(BBIOpaTHL HYKHOC)

8.5. Crneumanuct BHpase IPEUIOKUTb MCIOJHUTENIO [0 JAOKYMEHTY B pabouem
NOpSZIKE PELIUTh BOIPOC O €ro OT3bIBE, €CJIM TAKOH JOKYMEHT WJIM OTJEJIBbHBIC €ro
MOJIOKEHHUSL HE COOTBETCTBYIOT (hejepaibHOMY, OOJIACTHOMY 3aKOHOJATEIbCTBY W/WIIN
npaBuiiaM O(pOPMIICHHS JIOKYMCHTOB.

8.6. Ha mepuox cBoero BpeMEHHOro OTCYTCTBMSI (B TOM YHCIC KOMaHIMPOBKA,
OTIIYCK) CIELMAIUCT 00s3aH IepeaaTh Bce Marepuaibl ¥ HHPOPMALUIO, HEOOXOAUMbIE
JUIsl BBINIOJIHEHHST 00A3aHHOCTEH 110 HACTOSALIEMY J0JPKHOCTHOMY PErilaMeHTY, pabOTHHKY,
BPEMEHHO HCIIOJIHSIONIEMY €10 00s3aHHOCTH.

8.7. CneumMamuct 00s13aH BPEMEHHO  BBINOJHATL  OTJAEJIbHBIE  JOJKHOCTHbIC

0053aHHOCTH OTCYTCTBYIOILIETO PaOOTHHKA
OpraHa UCMOJHHUTE/IBHOM BIACTH/CTPYKTYPHOTO Nojpasaeicuns <20>
(BBIOpaTH HY)KHOE)

B COOTBCTCTBHH C IIOPYUCHHUEM HCIIOCPECACTBCHHOI'O PYKOBOJIUTEIIA.

9. Hepequb rocyaqapCTBCHHbIX YCIIYT', OKa3bIBA€MBbIX I'paXKAaHaM M OpraHu3aLUsIM

Crienuaiucr

NPCIOCTABIISACT IPAKAaHaM H OPraHMW3aLUaM rocy1apCTBEHHBIC YCIYTH
B COOTBCTCTBHH C MYHKTOM(aMH)  HACTOSILLETO AOHDKHOCTHOTO perjlaMeHTa
(ceblnika Ha MyHKTBI pasziena 2, B KOTOPbIX YCTAHOBJICHBI 00A3aHHOCTH T10 TIPEA0CTABICHHIO
TOCY/IapCTBEHHBIX YCIIYT)/HE MPELOCTABACT FOCY1apCTBEHHBIX YCAYT PPAKAAHAM M OpPraHH3aLlsIM
(BBIOpATH HYX)KHOE)

10. IToxazarenu 3(h(HeKTUBHOCTH U PE3YJILTATUBHOCTH
1pO(ECcCHOHANILHON CITY)KEOHOM JACSITEIBHOCTH CIICLUAJINCTA

[lokazarensmn  5pdeKTMBHOCTH ¥ PE3YNBTATHBHOCTH  NPO(ECCHOHAILHOMN
CIIyKEOHOM IeATeJIbHOCTH CTICLIMAIIUCTA ABJISIOTCS

10.1. CBOCBPEMEHHOCTH M HOJIHOTA PACCMOTPEHHUs 0OpALEHUI TOCYIAPCTBEHHBIX
OpraHOB, OPraHOB MECTHOIO CaMOYINpPAaBJICHHUs, I'PAKIAH, OPraHu3aluuil U I110JAMOTOBKH
IIPOCKTOB OTBETOB HA HUX.

10.2. OrcyrcTBHe B aHAJIMTHYECKNUX M HHBIX MaTepHAaX, [OATOTOBICHHBIX
CHICUMAIMCTOM, YCTapEBUICH, HEIIPOBEPEHHOMN MIIM UCKAKEHHOM HH(OpMAaLM.

10.3. Orcyrerue (aKkToB yTpaThl JIOKYMCHTOB M MAaTEPHMANOB, MOCTYIHMBIUMX
CHCLMAJIUCTY HA UCIIOJHEHUE, XPaHCHHE.

10.4. Orcyrersue BakToB 1porycka (CpbiBa) CPOKOB HCHOIHEHHS 110 JIOKYMEHTaM
(IIOpYYCHUsIM), KOTOpBIC YCTAHOBIICHBI (hejlepabHBIM 3aKOHOM  HJIM HOPMATHBHbBIM
[PABOBbIM aKTOM JICHHHIPAACKOH 00JaCTH, HACTOSIMM JOJUKHOCTHBIM PErIaMEHTOM,
HCIIOCPEACTBEHHBIM PYKOBOAMTEIIEM, BBILIECTOSIIIIUM PYKOBOIUTEIIEM.
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10.5. OtcyrcrBue (akroB nporycka 0€3 YBKHUTEIBHOM TPUYHMHBI 3aceJaHuil
KOMHUCCHH M MHBIX KOJUIETMAJIbHBIX OPraHOB, WHBIX MEPOINPUITHH, B KOTOPBIX
CHELHUAINCTY ObLJIO MOPYUEHO NMPUHSITH YUACTHE.

10.6. KauyecTBO BBINOJIHEHHOW pabOThl (OTCYTCTBHME INPOLEAYPHBIX HapyHIEHUH,
IIOATOTOBKA  JIOKYMEHTOB, MaTepUaJIoB B  COOTBETCTBUHM C  YCTaHOBJIEHHBIMM
TpeOOBaHMAMM, 110JHOE M JIOTMYHOE W3JI0KCHHE Marepuasa, HOpPUIHUUCCKH I'PaAMOTHOC
COCTAaBJICHUE JIOKYMCHTA), B TOM YHUCJIC:

10.6.1. OrcyrcTBue hakToB:

1) HecoOironeHuss pabOTHUKAMM OpraHa HCIOJHUTENLHOH BJACTH  CPOKOB
UCITOJIHEHUS CITYKEOHBIX JOKYMEHTOB, HE BBISBICHHBIX CIELHAIMCTOM WM O KOTOPBIX
CHELMAIUCTOM He ObLIO JI0JI0KEHO COOTBETCTBYIOLIEMY PYKOBOIUTEIIIO;

2)  HapylleHUst  OpraHOM  HUCIOJHUTEIBHOW  BJIACTH  MPaBWJI  BEJICHUS
JICJIONPOU3BOJICTBA, TPEOOBAHMN IIPaBOBBIX AKTOB B 00JacTH apXWBHOIO JeJia,
IOATBEPKACHHBIX 3aKIIOYEHUSIMU KOMIIETEHTHBIX OpPraHOB, JONMYIICHHBIX BCIIEACTBUE
HEHCIIOJIHEHUS WJIM HEHAJUIeKALEro HUCIOJHEHHUS CIEHHAIMCTOM CBOUX JOJDKHOCTHBIX
00sI13aHHOCTEH.

10.6.2.  Hanuuume HOMEHKJIATypbl JeJl OpraHa HCIOJIHMTEJIBHOW  BJIACTH,
CBOEBPEMEHHOCTD €€ YTBEPKACHUS U KOPPEKTUPOBKH.

10.7. OTBeTCTBEHHOCTh (MCIOJNHEHHE OOSA3aHHOCTEH B CPOK C MHUHMMYMOM
KOHTPOJISN).

10.8. CamocTosATENILHOCTD (CITIOCOOHOCTH BBIMOJIHATE 3a1aHus 0€3 JTONOJHUTEIbHBIX
yKa3aHui).

10.9. Incummimna (co0utoieHne ciiyeOHOro pacropsika).

10.10. ITpodeccnonanbHas KOMIETEHTHOCTD.

10.11.

(MHbIe MOKa3aTes M YPPEKTHBHOCTH U PE3YJIbTATHBHOCTH
npoecCHOHANBHON CTyKeOHOI IeATEIBHOCTH ClICLMAINCTa)

<20> YkasbiBacTcs, ¢CiiM CHCUMAINCT SIBIISCTCS PabOTHHKOM CTPYKTYPHOTO MOAPA3ACICHIs OPraHa HCMOTHHTEILHOI
BJIACTH.

<21> YposeHb 00pa3oBaHus yKa3blBacTCsl B COOTBETCTBUM ¢ TpeboBaHHsMH yacTeil 4 n 5 crathu 12 denepanbHoro
3akoHa oT 27 mons 2004 roma Ne 79-03 «O rocyaapcTBeHHOI rpakaaHCKoil ciyxoe Poceniickoii Deaeparm.

<22> Cra)k yKa3blBaeTCs B COOTBETCTBUM ¢ TPeOOBAHMAMI cTaThi 14 oGnacTHOTo 3akona ot 25 ¢eppans 2005 rona
Ne 11-03 «O npaBoBoM peryiMpoBaHnH TOCYAapCTBCHHON IPakIaHCKOI ¢1ykOb1 JIeHHHrpajicKkoii o6nacTi.

<23> Ilpodecens, cneunanbHOCTh M HANpPaBiCHHs MOATOTOBKHM YKa3aHbl B COOTBETCTBHH ¢ OGLIEPOCCHITCKIM
Kjaccudurkatopom cnemmanbhocteil mo obpasosannio. OK 009-2016, NpHHATLIM M BBCACHHBIM B JcHCTBHe NPUKA30M
Focynapersennoro komutera Pocenitekoii denepatinn 1o cTanaapTH3almyu 1 METPOIOTHH OT 8 Acekadps 2016 roma Ne 2007-
CT.

CrennanbHoCTH 1 HaNpaBiICHAs TOATOTOBKH, a TAKKC YKPYIHEHHbIC TPYIIbl CrCIHAIbHOCTEH 1 HanpaBicHHIT
MOJITOTOBKH, COOTBCTCTBYIOLIHX O0IKHOCTHBIM O0S3aHHOCTAM CHCHHAMICTA, MOFYT YKa3blBAaTbCS B COOTBCTCTBHH C MHBIM
paHee ACHCTBOBABIINM AHAIOTHUHBIM TPABOBLIM aKTOM.

<24> CnpaBouyHHK KBaAH(HKALHMOHHBIX TPCOOBAHMH K CHCHMATILHOCTAM, HANPABACHHSM TOATOTOBKH, 3HAHMAM 1
YMEHHAM, KOTOPBIC HCOOXOAMMbI 1Sl 3aMELICHHS! JI0IKHOCTEH TOCY1apCTBEHHOIT TPak1aHCKOi cny’KObl ¢ yyeToM 001aCTH H
BUJIA  MPO(ECCHOHANLHON  CTYKEOHOH  CATCABHOCTH  TOCYAaPCTBCHHBIX  IPAKIAHCKHX  CITYKALLMX, MOArOTOBICHHBI
MHHHCTEPCTBOM Tpy/la M coLManbHOI 3atnThl Poccuiickoii deaeparinm.



[Tpunoxenue 5
K IIPUKa3y anmapara
['ybepnaropa u [IpaBurenbcrna
Jlenunrpaackoii oonactu
o1 28.09.2015 Ne 01-02/9

MPUMEPHBINA TOJI’KHOCTHOM PEIJIAMEHT
IN'OCYJAPCTBEHHOI'O I'PAYJKJAHCKOI'O CJOYXKAIIEI'O OPI'AHA
UCINOJHUTEJAbHON BJACTHU JEHUHIPAJICKOM OBJIACTH -
PABOTHUKA NPUEMHOW, A TAK)KE OTBETCTBEHHOTI'O
3A BEJEHUE TABEJISI YYETA PABOUYEI'O BPEMEHMU,
COCTABJIEHUE T'PA®UKA OTITYCKOB, O®POPMJIEHUE
JOKYMEHTOB O KOMAHIUPOBAHUU

«YTBEPXJIAFO»

(LOMKHOCTD PYKOBOAMTEISI
OpraHa UCTOJIHUTENbHON BIACTH
JlenuHrpasckoi obnacTm)

MOAIHCH N.0. amunus
« » 20 rona

JOJDKHOCTHOM PETJIAMEHT

(HOJ'IHOC HAaNMCHOBAHHUC NOJDKHOCTH I'PaXKJ1aHCKOTO
CJTYKaAlICro B poJAMTECAbHOM najexe)

(HOJ’]HOC HaMMCHOBAaHHUE NOJZKHOCTH I'Pak/1aHCKOTO CJIY’Kalero B MMCHHUTEIIBHOM ﬂa}:[(,‘"lKC)
(nanee - crnenManMCT, CTPYKTYpHOE TMOjpasieleHue <25>, opraH HCIOJHHUTEIbHON
BJIACTH) SIBJIIETCS FOCY1aPCTBEHHBIM MPAXKIAHCKUM Cily KaluM JIeHMHIpaicKoil 06J1acT.
B coorBercTBum ¢ PeecTpom J10JKHOCTEI rOCY 1apCTBEHHON TPakIaHCKON CiTysKObl
Jlennnrpaackoii  00nacTv  JIOJKHOCTH — CHELMAINCTAa  OTHOCHUTCS K KATCrOpHH

«Crienuanuctbl»/«O0eCneunBatoINe CreIHaTuCTh»
(BBIOpATL HY/KHOC B COOTBETCTBHH ¢ PeccTpom)

IpyIIbI.
Belyunieit/ctapieii/viasnici
(BBIOpaTh HY)KHOE B COOTBCTCTBHN ¢ PeecTpom)
1. Kpasnpukaunonnsie TpeboBanus
1.1. oOpazoBanune <26>.

IIpodeccnonanbroe/Briciiee
(BBIOpATBL HYKHOE B 3aBHCHMOCTH OT IPYIIbI M KATCFOPHH J0KHOCTH)



1.2, <27>.
He menee  niet cTaka rocynapcTBeHHOMN Tpask1aHCKOl Cly kOBl HiH
HC MCHEC _ JIET CTaka paboThl MO CMEHATbHOCTH, HAlIPaBJIEHUIO TIOTOTOBKH/
He menee oHoro rosia cTaxka rocynapcTBeHHOMN rpaskaHCKOI CiTyKObl
WK CTaXka paboThl MO CNENNaIbHOCTH, HATIPABICHUIO MOATOTOBKH/
Bes npebapienns TpeboBanuii k cTaxy
(BBIOpATH HY)KHOE)

1.3 ’

(HanmeHoBanne npodeccuu (1s 06ECTICUHBAIOMINX CTICIMATHCTOB CTapIIeii 1
MJla/IeH rpynm) 1160 HaMMEHOBAHHE COOTBETCTBYIOIIHX YPOBHIO
NpOQecCHOonanbHOro 06pa3oBaHis HAIIPABICHUS MOATOTOBKH, CHICIHANLHOCTH,
700 HaMMEHOBAHUE YKPYITHEHHOI rPYIIBI Wik 067acTH 00pa3oBaHus
(A1 CHIENMANICTOB BCeX IPYIII) COMTIAcHO Kiaccu(uKaTopy <28>)

NOATBCPIKAAEMBbIC JUITJIOMOM

0 cpenHeM npodeccHonanbHOM 00pazoBaHuK/
0 BBICIIEM 00pa30BaHUK COOTBETCTBYIONIETO YPOBHS
(BBIOpAThL HYXKHOE BO B3aHMOCBSI3H ¢ KBATM(UKALMOHHBIMH
TPeOOBaHMAMH, YKa3aHHBIMH B IyHKTax 1.1 1 1.2)

1.4. 3nanus:

- 0aszoBble:

rOCYIapCTBEHHOTO s3bIka Poccuiickol Desepanun (PycCKOro s3blka) M OCHOB
Koncruryuun Poccuiickoi denepanuu;

DenepanbHOTo 3ak0Ha OT 6 OKTAOPs 1999 roma Ne 184-M3 «O6 o6mmMx npUHLKIAx
OpraHM3alun  3aKOHONATE/IBHBIX (IPE/ICTABUTENBHBIX) W HCIOJIHUTENBHBIX OPraHOB
rOCYAapCTBEHHON BJIacTH cyobekToB Poccuniickoi Menepauuny;

denepanbHoro 3akoHa ot 6 oktadps 2003 roga Ne 131-03 «O6 o6uwx npuHIHEIax
OpraHu3alMu MECTHOI'O camoyrpasienus B Poccuiickoit denepanuny;

DejiepabHoro 3akona ot 2 mas 2006 roga Ne 59-03 «O nopsijke paccMOTpeHus
oOpatenuii rpaxaan Poccuiickoit Menepanmy;

DenepanbHOro 3akona ot 25 gekadps 2008 roga Ne 273-d3 «O IIPOTUBOJICHCTBUH
KOppYNIHI» N MHBIX HOPMAaTHBHBIX IPaBOBbIX akToB Poccuiickoit ®depepannn u
Jlennnrpasckoii obnactu B chepe IPOTHBOAEHCTBIS KOPPYIILNH;

3aKoHolaresbeTBa  Poceuiickoit defepaunn 0 rocyaapcTBEHHOM IPaK1aHCKOM
ciryx0e Pocceuiickoit @enepanum;

Ycraa Jlennnrpajckoit odnacru;

obsactHoro 3akona or 11 mekabps 2007 roma Ne 174-03 «O [IPABOBBIX aKTax
JlenuHrpaackoi obaacTny;

I10JIOKEHHST 00 OpraHe UCTIOJHUTENBHON BIACTH;

ITOJIOZKCHUS O CTPYKTYPHOM 110JPA3/IC/ICHUN OpPraHa MCHOJIHATEILHOM BIIacTH <25>;

Pernamenta Ipasutensersa Jlennurpasnckoii oomacru:

Kolekca THKM M CIlyX)eOHOrO  MOBEICHUS  TOCYIAPCTBEHHbBIX IpaX<J1aHCKHX
ciryskaimx JIeHuHrpaackoi odactu;

WIHCTpyKIMM 110 1eJI01POM3BOACTBY B OpraHax — MCHOMHMTCABHONH  BAACTH
Jlennnrpasackoit obnacru;

CJ1yKeOHOTO pacnopsiika B AJIMHHHCTPALINH Jlenunrpazckou odnacTu;

B 001acTH MH(POPMALMOHHO-KOMMYHHKALMOHHBIX TEXHOJOTHI: BO3MOKHOCTEH 1
OCOOCHHOCTEH  TIPUMEHEHHS  COBPEMEHHBIX MH()OPMALIMOHHO-KOMMYHHKAIIMOHHbIX
TEXHOJIOTHH B OpraHe MCIOJHUTEIBHON BJIACTH, OCHOB MH(OPMALMOHHON OE3011aCHOCTH
W 3alMThl MHGOpMalK, B ToM uncie DejiepaibHoro 3akona or 27 wmions 2006 rojaa
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Ne  149-®03  «O0 wuHbopmauny, UHGOPMALUMOHHBIX TEXHOJOTHSIX ¥ O 3alluTe
MH(OPMAINK»; OCHOBHBIX MOJIOKEHHIT 3aKOHO/ATENLCTBA O NEPCOHATBHBIX JAHHBIX, B
ToM uncie PenepanbHoro 3akona ot 27 mrons 2006 roga Ne 152-03 «O nepcoHanbHBIX
JAHHBIX»;  OOLMX  NPUHUMIOB  (DYHKIMOHMPOBAHUS  CHCTEMbI  DIIEKTPOHHOTO
JIOKyMEHTO00O0POTA; OCHOBHBIX 10JIOKEHHI 3aKOHOAATENILCTBA 00 JIIEKTPOHHOM TIOAIIHCH;
NPUMCHEHUS IIEPCOHATIBHOIO KOMIIbIOTEPA;

- B 3aBUCHMOCTH OT 0OJIACTH U BU/IA ACATEIbHOCTH:

DenepanbHOro 3akona ot 22 oktsaops 2004 roga Ne 125-03 «O6 apxuBHOM zelie B
Poccuiickoit denepaunny;

®epepanbHoro 3akona ot 9 despans 2009 roga Ne 8-d3 «O6 obecneuennu gocrymna
K HMHOOPMAMK O JIEATEIbHOCTH TOCYJAapCTBEHHBIX OPraHOB M OPTaHOB MECTHOTO
CaMOYHPABJICHUA», @ TAKOKE 00JIACTHBIX HOPMATHBHBIX MPABOBBIX AKTOB, PErYIMPYIOLIUX
BOTIPOCHI JioCTyna K MHGOPMALMK O JCSTEIBHOCTH OPraHOB MCIOJHUTEIBHOW BJIACTH
Jlenunrpajickoii odaacTu;

«"OCT P 7.0.8-2013. Haunonanbhblii crangapt Poccuiickoit ®enepannn. Crucrema
CTaHJapTOB 1o  uH(OpMauuM,  OWOIMOTEYHOMY M H3JATENLCKOMY  Jeny.
JlenonponsBoAcTBO M apxuBHOE Jieno. TePMHHBI M ONPEJENEHUS», YTB. MNPHKA30M
Poccranpapra ot 17 oktsiopst 2013 roma Ne 1185-c;

nocranosnenust Ipasurenscra Jlenunrpanackoit obnactu ot 6 despans 2009 roaa
No 22 «O0 yrBepsKIEHMM MNOJIOKEHUST O MOPSAKE M YCIOBMAX KOMAHIMPOBAHMS JIHIL,
3aMCIIAOIIMX IOCYIapCTBEHHbIC N0JDKHOCTH JIennHrpackoii obsacti B A IMHHUCTpaluN
Jlenunrpanckoii o0nacTm»;

nocranosyieHust I'ybepnaropa Jlenunrpajckoii obnactu ot 3 nexabpst 2008 roza
Ne 250-nr «O nopsjike n ycioBUsiX KOMaHJAMPOBAHMS TIOCYIAPCTBEHHBIX I'PaXKIaHCKUX
ciykammx JIeHuHrpaackoi oonactuy;

nocranosyienust ['yoepuaropa Jlenunrpaznckoii obmactu ot 26 cenrabps 2013 roma
Ne  93-nr «O  BBeseHMM B OKCIUIyaTalMIO  MOAYJSL  CHCTEMbI JIEKTPOHHOTO
JloKyMeHTOOoOOpoTa  Jlennnrpanckoit  obimactn  «Moayine  corjacoBaHus IIPOEKTOB
[IPABOBBIX AKTOB CUCTEMBbI DJIEKTPOHHOIO JIOKyMEHTO0O0poTa JICHUHIPaCKOil 061acTH;

nocranosiicnns I'ybepnaropa Jlenunrpaackoit obnactu or 26 centsabps 2013 roua
Ne 94-nr «O pabore ¢ 9IEKTPOHHBIMM JOKYMEHTAMH B CHCTEME JJIEKTPOHHOT'O
JOKYMEHTOO00poTa JIeHnHIpacKoii 061acTy;

HOHSITHS, TIPOLEJLYPBI PACCMOTPEHM S OOPAILCHHUH IPaX1aH;

LCHTPAJIM30BAHHON 1 CMCIIAHHON (hOPMbI BEICHHUS [1€JI0TIPON3BO/ICTRA;

YCTAHOBICHHBIX TpeOoBaHMil 10 paboTe ¢ nokymentamu «Jlis  ciykeGHOTO
110JIb30BaAHUS»;

CHUCTEMBI B3aMMOJICHCTBHS B pamkax BHYTPHBEIOMCTBCHHOIO "
MEAKBC/IOMCTBEHHOI'0 3JICKTPOHHOIO JIOKYMEHTOOO0POTA;

CPOKOB 1 TIOpAAKA 1OAr0TOBKK (ohopmiienus) Tabeist yuera pabouero BPEMEHH,
rpauka OTIycKoB, JOKYMCHTOB O KOMaHAMPOBAHUHU;

(MHbIC IPABOBBLIC AKTbI, MOHSTHS, IIPaBOBbIC OCHOBBI,
3HAHHUC KOTOPBLIX B COOTBETCTBUHU CO CIIPABOYHHUKOM <29>
HCOGXO,’II'H\'I() JUIS UICTIOTHEHUST 00sI3aHHOCTei MO TOJDKHOCTH
B 3aBHCUMOCTH OT 00JIaCTH U BHU1a ,ElC}lTCJ"leOCTH)

1.5. Y™MeHus:



- 0azoBbIE:

CHUCTEMHOT0 (CTPATErMYeCKOro) MbIIIICHUS;

CUCTEMaTHU3alMU U aHaJIn3a uHGopMamu;

IJIAHUPOBAHMs,  PALMOHAJIBHOTO — MCIOJIBb30BAHUS  CIIY)KCOHOrO  BpEMEHH U
JNOCTHKEHUSI Pe3yJIbTaTOB;

KOMMYHHKaTHBHOTO OOLICHMS (B TOM uMcie NMyOJIHYHBIX BBICTYIUIEHUH U BEJCHUS
JICJIOBBIX 11€PErOBOPOB);

YIPABIEHUsI U3MEHEHUSIMH;

paboThl ¢ anmapaTHbLIM M IHPOrPaAMMHBIM O0ECICUEHHEM, YCTAHOBJICHHOM Ha
aBTOMATH3MPOBAHHOM pabouem mecte (APM), B ToM umciie paGoThl B ONEpanHOHHOlM
cucreme cemeiictBa Windows, B TekctoBom pesaktope  MicrosoftOfficeWord, ¢
TadiM4HbIM 11poneccopom MicrosoftOfficeExcel, ¢ noutosbim kinentom tuma «Outlooky,
MOArOTOBKH IIPE3CHTALMH ¢ IPUMEHEHHEM T1puitoxkenust MicrosoftOfficePowerPoint;

paboThl B Ka4eCTBE 110J1b30BaTeNIsl B HHOPMAIMOHHBIX CHCTEMAX, IPUMEHSAEMbIX B
OpraHe WCIHOJIHUTENIbHON BJIACTH, B TOM HYMCJIE B HPHUKJIAIHBIX HHOOPMAIIMOHHBIX
CHUCTeMax (CHCTEeME B3aUMOJCHCTBUS C TIpaklaHaM¥ W OPTaHM3ALHUIMH, CHCTEME
MEXKBEAOMCTBEHHOTO IEKTPOHHOTO B3aUMO/ICHCTBHS,; YUYETHOH CUCTEME;
MH()OPMAaLMOHHO-AaHAUTUTHYECKON  cucTeMe,  0oOecreunBaroieii coop, 00paboTKy,
XpaHCHME M aHAM3 JIaHHbIX), CHCTEMAX JJIEKTPOHHOIO JIOKYMEHTOOOOPOTa, B
MHDOPMALIMOHHO-TIPaBOBBIX cuctemax «['apant», «Koncymbrantllmoc», «Komeke», a
TAKKE ¢ peCypcamu 1 CEpBUCAMHU JIOKAIbLHOM BBIMMCIINTEIBbHON CeTH U MHPOPMALIMOHHO-
TSJICKOMMYHHUKAaUMOHHON ceTn «MHTepHeT»;

NPUMCHCHUS  NIEPCOHAIILHOTO  KOMIIBIOTEPA,  MCHOJIBb30BAHUS  KONMPOBAIBHOM
TEXHHUKH, CPEJICTB TeJICPOHHOU U (PaKCUMMIILHOMN CBSI3U;

- B 3aBUCHMOCTH OT 00JIaCTH U BUJIA JEATCIILHOCTH:

MOJATrOTOBKM aHAIMTHYCCKUX, MHYOPMALIMOHHBIX W JPYyIHX MAaTEpPHAJIOB;

padoTel B cdepe obOecreueHHsT COXPAHHOCTH M TOCYIAPCTBEHHOrO yuera
JIOKYMEHTOB;

OpraHu3alun OpUQHHIOB, Npecc-KoHPEPEHLNIT, HHTCPBBIO U UHBIX MCPONIPUSTHIA ¢
Y4aCTHEM  CPCJICTB MAcCOBOH HMH(MOPMALMKM, PA3BUTHS W HATIOJHEHHS ODUIMATBHbIX
MHTEPHET-CANTOB rOCY/IaPCTBEHHBIX OPTAHOB B COLMAIILHBIX CETAX M 0JI0rax;

BeJICcHHA Tadenst yueTa pabouero BpeMeHH, JKypHalla KOMaHIPOBOK;

oopmiienus rpaduka OTIIYCKOB, JIOKYMEHTOB O KOMaHIMPOBAHUH;

(MHbBIC YMCHHsL, oOnananmne KOTOPBIMH B COOTBCTCTBHH CO CIIPABOYHHKOM <29>
HCOOXOIMMO J1151 UCTTOJTHEH U 00sI3aHHOCTCH 110 JO0JLKHOCTH
B 3ABHCHMOCTH OT 00JaCTH 1 BHIa ICATCIBLHOC I'H)

2. JIoJKHOCTHBIE 00513aHHOCTH

B uensax peanusaumu noaHomouuii u (GyHKUMI OpraHa MCIOIHUTEIBHOI BJIACTH,
HPEAYCMOTPCHHDBIX  MOJIOKECHUEM 00 OpraHe MCIOJNHHTENLHON BIACTH, a Takke B
COOTBETCTBHH C MOJIOXKEHUEM O CTPYKTYPHOM HOAPA3AEIeHHH <25> CleHHaInCT 06s3aH:

2.1. B cooTBeTCTBMM C NOpydYeHHAMH W YKa3aHUAMHM  PYKOBOJMTENS Oprasa
HCHOJIHUTCIILHON  BJIACTH  MOJATOTABIMBATL W IIPEACTABIISTD €My Ha corjacoBaHue



CIKE/IHEBHBIN,  CKCHCICHbHBIH M CKEMCCSUHBIH  IUIAHBI-TPAQUKH  CIIYIKEOHOI
JESITEIIbHOCTH PYKOBOJIUTEIISI OpPraHa UCTIOJHUTEILHOM BIIACTH.

3abaroBpeMeHHO HH(POPMUPOBATH PYKOBOAUTEIISl OPraHa HCIIOJHUTEILHOI BJIACTH
0 HaCTYIUICHHH CPOKOB MEPOTIPHUSITUI, IPElyCMOTPEHHBIX TIaHAMU -IpapUKaMH.

2.2. OcywecTBIATh OPraHU3alMOHHO-TEXHMUYECKOE 00CCIIeUeHne  JeATeIbHOCTH
PYKOBOJIUTEJIsS OPTaHa HCIIOJIHUTEIILHOU BJIACTH, B TOM YUCJIE:

2.2.1. OtBevarh Ha Teje()OHHbIE 3BOHKM B HPUEMHON PYKOBOIMTEINS opraHa
MCIIOJIHUTEIIHOH BJIACTH, 3aIIMCHIBATh B €r0 OTCYTCTBHE MH(POPMALIMIO U JIOBOIMTH €€ J10
PYKOBOAMTEJISI OpraHa UCIIOJIHUTEILHOH BJIACTH.

2.2.2. IloproTaBnuBath M OPraHM30BBIBATH NPOBEJACHUE PYKOBOAMTENEM oprasa
UCTIOJIHUTENIBHON BJIACTH JIMYHOTO TIPHEMa IIOCETUTEIICH.

2.2.3. Becru 0asy JaHHBIX CIy)KeOHBIX KOHTAKTOB PYKOBOMTES oprana
MCTIOJIHUTEIbHOU BJIACTH, NOJLIEPKUBATD €€ B AKTYaJIbHOM COCTOSIHHH.

2.2.4. Bectn peecTp KOMUCCHIT M HHBIX KOJUIETHAIILHBIX OPIaHOB, B COCTAB KOTOPBIX
BKJIFOYEH PYKOBOJIMTE/b OPraHa UCIIOJIHUTEIBHON BJIACTH.

2.2.5. OpranmsosbiBaTh obecricueHre pabouyero Mecra pPyKOBOAMTEs opraHa
VCHIOJIHUTENILHOH ~ BJIACTH  HEOOXOAMMOH  KOMIIBIOTEPHOH —TEXHMKOI, OpITEXHHKOIM,
PAaCXOHBIMH MaTepPHAIaMH K HUM, a TaK)Ke KaHLETSIPCKUMH PUHAUICKHOCTIMH.

2.3. OcymiecTBisATh MHOOPMAIMOHHO-aHAIUTHUECKOE 00CCIICUCHUE eSTeIbHOCTH
PYKOBOAWTE/Isl OpraHa HMCHOJHUTEILHOW BJIACTH, B TOM YHCJEC OCYLIECTBISTH O
IIOPYYCHUIO PYKOBOAMTENSI OpPraHa UCIIOJIHUTEILHOMN BIIACTH:

2.3.1. llouck nHdopMaLNK Ha 3aJaHHYIO TEMY C UCTIOJIb30BAHUEM CETH «HTEepHETY
1 CPEJICTB MACCOBOH MH(POPMALMK, OATOTOBKY M NPEACTaBIEHHE PYKOBOAUTENO opraHa
MCHOJIHATEILHOM BJIACTH 110 PE3yJIbTaTaM CHIPABOK U aHAIMTHUECKUX 3alIUCOK.

2.3.2. BBoJ MH(OpMALNK B KOMIBIOTEPHbBIC 0a3bl JAHHBIX U MOMCK uHdopmaLuu ¢
UCTIOJIb30BAHUEM KOMITBIOTCPHBIX 0a3 JaHHbIX.

2.3.3. IloarotoBky W mpeJCTaBicHUE PYKOBOIHTEINO opraHa MCIOJIHUTEJILHOM
BJIaCTH JIOKYMEHTOB M MaTE€pHAJIOB Ul PACCMOTPEHHsI Ha COBCLIAHUSIX, 3aCCIaHUSAX U
MHBIX MCPONPHUSATHAX, NPOBOAUMBIX C YYAaCTHEM PYKOBOJMTEIISI OpraHa MCIOJIHUTEILHOMN
BJIACTH, a TaKKC [Ulsl UCIIOJIb30BAHUS PYKOBOAMTEIIEM OpraHa MCIIOJHUTEILHON BIIACTH B
CBOCH padoTe.

2.4. B COOTBETCTBMM C [OpYYEHHSAMH M YKa3aHUAMM PYKOBOJMTENS OpraHa
HCIIOJIHUTC/ILHOH  BJIACTH NOAIOTABIMBATE M IIPEIACTABIATE MY JUIS MOCIEYIOIIETO
HallpaBiieHnst B annapar I'yOepnatopa u IpaButennctsa Jlennurpaackoil o6macti
MH(POPMALIIO O CPOKaX HCIIOJIHCHMUS nopyuennit Ilpesunenra Poccuiickoii deneparmm,
[paurenversa Poceniickoit deyepaunn u I yoepnatopa Jlenunrpajckoii obnacrtu, a
TAKKC MHYIO MH(OpMaLMio, chOPMUPOBAHHYIO B COOTBETCTBHH C 3arpocamy anrnapara
['ybepnaropa u IlpaButenbcrna Jlennnrpajckoii obmacTm.

2.5, OcCylecTBISITh  CBOEBPEMEHHOE nH(OpMUpOBaHKEe  PabOTHUKOB  Oprama
MCTOJIHUTCIIEHON BJIACTH O IIPOBO/IMMBIX C HX YYaCTHEM COBELIAHMSX, 3aCCAAHUAX U HHBIX
MEPOIPHUSTHSIX.

2.6. Konrtposmposats cobitojienue pabOTHMKAMHU OpraHa MCHOJHUTEILHON BJacTH
CPOKOB HCIIOJIHCHUSI TIOPYYCHUH M YyKa3aHWH pPYKOBOJMTENS OpraHa HCHOJIHUTEJILHOMH
BIIACTH, JIAHHBIX HA COBCLIAHMAX, 3aCEJAHMSX, MHBIX MEPONPUATHAX, B TOM UMCIC
3a(UKCUPOBAHHBIX B IIPOTOKOJIAX TaKHX MCPONPUATHH; JOKJIA/IbIBATH PYKOBOAUTEIIIO
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OpraHa HCHOJIHUTEIILHON BJIACTH 00 MCIIOJHEHUHM COOTBETCTBYIOIIUX [OPYYEHHH M
YKa3aHUM.

2.7. TIOCTOAHHO OCYWIECTBIATH BeJeHMe Tabesist ydera paboyero BpeMeHH
pabOTHUKOB OpraHa HMCHOJHHUTEJILHOW BIACTH, [MOJArOTaBIMBaTh W NPEICTABIATDH
PYKOBOIMTE/IO OpraHa HCIOJHUTEIbHONH BIIACTH CBOJHYIO HMH()OPMALIMIO 110 yueTy
paboyero BpeMEHM pPabOTHMKOB OpraHa WCIOJHUTCABHOW BJIACTH, TIPEACTAaBIIATH
YKa3aHHYI0 MH(OPMaUuMIO B YIIpaBJIeHHE rOCY1apCTBCHHON CiyKObl M KaJpoB anmapara
I'ybepnaropa u IlpaButenscrsa JlenuHrpaackoii o6nactu.

2.8. Bectn B yCTaHOBIEHHOM II0psKe rpaduK OTIYCKOB pabOTHUKOB OpraHa
UCTIOJIHUTEJILHON BJIACTH M B yCTAHOBJIEHHBbIE CPOKH MPEJCTABISATH €0 B YIpaBIeHHE
rOCy/IapCTBCHHOW  CllykObl W KaapoB ammapata ['yOepnaropa wu I[lpaBurenncrTsa
Jlennnrpajckoit obnacTu.

29. Ilo mnopydyeHMIO PYKOBOJMTENsSl OpraHa  HCIOJHHUTEIbHOI  BiacTH,
HETIOCPE/ICTBEHHOTO  PYKOBOJWTENSl B yCTAHOBJICHHOM  TIOPSIIKE  paccMaTpuBaTh
O0pallleHusl  rOCy/IlapCTBEHHBIX — OPraHOB, OpPraHOB  MECTHOIO  CaMOYIPaBJeHMUs,
OpraHM3aluil W TPaKAaH, TOArOTABIMBATL M  IPEACTABIATE COOTBETCTBYIOIIEMY
PYKOBOIHUTEIIIO IIPOCKTHI OTBETOB HA YKa3aHHbIC 0OpALLICHUSI.

2.10. B cOOTBETCTBMM C JIOBEPEHHOCTBIO W (MJIM) 110 MOPYYEHHIO PYKOBOIUTENS
OpraHa MCHOJIHUTEIbHOW BJACTH, HENOCPEJICTBEHHOIO PYKOBOJMTEIIS TPEACTABIIAT
MHTEPEChl OpraHa HCIOJHUTEIBHOW BJACTM B TOCYJapCTBEHHBIX OpraHax, opraHax
MECTHOI'O CaMOYIIPABJICHUS U B OPraHU3aLUsX.

2.11. YyacTBOBaTh B pabOTEC KOMHUCCHI M HHBIX KOJIJIETHAIbHBIX OPIaHOB, B COCTAB
KOTOPBIX CIEHUATUCT BKIKOYCH B COOTBETCTBMM C IIPABOBBIM aKTOM JIeHMHIpajackoii
00JlacTM MM HANpaBlieH  PYKOBOJMTENEM  OpraHa  MCIOJHHUTEIBHOH  BJACTH,
HETIOCPEICTBEHHBIM PYKOBOIUTEIIEM.

2.12. B COOTBETCTBUM C MOPYHYCHHEM PYKOBOAMTES OpraHa MCIIOJHUTEILHOMN
BJIACTH, HEIOCPEACTBEHHOIO PYKOBOJMTEINSA OPraHW30BbIBATh MOArOTOBKY Marepuaios K
COBCILIAHMAM, 3aCCAAHUSIM, HHBIM MEPONPHUATHAM U (WJIM) NPUHUMATh B HHUX yyacTHe, B
TOM YHCJIE BECTH I1EPETOBOPBDI.

2.13. To4HO W B CPOK BBIIOJHATBL yKA3aHWs M [OPYYEHUsS PYKOBOAMTENsS OpraHa
VCTIOJIHUTEIbHOM BJIACTH, HEIIOCPE/ICTBEHHOTO PYKOBOUTEIS.

2.14. CobnroaaTh npasuia ACI0NPOU3BOACTBA, B TOM YHCIIC HAJUICKALLIIM o0Opazom
YUNTBIBATH M XPAaHWTL I10Jly4CHHBIC HA WCIIOJHEHMC JOKYMEHTBI M  MaTepualbl,
CBOCBPEMCHHO 1IPU yXO/I€ B OTIYCK, YOBITMM B KOMAaHJ/MPOBKY, B Cllydae OCTABJICHMUS
AOJDKHOCTH  CllaBaTh  MX  PAaOOTHHUKY OpraHa MCHOJHUTENBHON BIIACTH, BPEMEHHO
HUCIIONHAIOIEMY O0SI3aHHOCTH CHELMAIINCTA, INO0 OTBETCTBEHHOMY 3a JIEJIONPOU3BO/CTRO
<30>.

2.15.  Cobmouars Hopmbl  Kopjekca Stukn  n CIIy’KEOHOI'O  TOBE/IEHMS
FOCYIAPCTBEHHBIX IPAXKJIAHCKUX ClysKalnx Jlennnrpaackoii odacti.

2.16. YBenoMIsITh TpejICTABUTENST HAHUMATENsS 000 Beex ciyvasix oOpalieHus K
CHCLHAIMCTY KAKNX-JIMOO JIMIL B LEJISX CKIOHEHHS €r0 K COBEPUICHHIO KOPPYIUHUOHHbIX
NPABOHAPYLICHUH, 33 UCKIIIOYEHUEM CJly4aeB, KOIJIa M0 JaHHbIM (akram rpoeeaena unu
HPOBOJAMTCS MPOBEPKA.

2.17. OTuMTHIBaTBCS TIEPE/l PYKOBOIMTEIICM OpraHa HCIOJHUTEILHOW BJIACTH,
HCTIOCPCACTBCHHBIM PYKOBOJMTEIIEM O PE3yNIbTaTaX CBOCH CIyKeOHOM JIeSTEILHOCTH, B
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TOM YHCIIE €KEerojaHo, 1o 1 ¢eBpans ropa, clienyouiero 3a OTYETHBIM, NPEACTaBIATH
HEIIOCPEICTBEHHOMY PYKOBOJAMTEIO OTYET O CBOEH IpOodhecCHOHATBLHOM CITyKeOHOM
JeATEJIbHOCTH.

2.18. Hapnexamum o0pazoM HCIONHATH 00S3aHHOCTH IPAXKIAHCKOIO CIIyKallero,
[PEAYCMOTPEHHBIE 3aKOHO/IaTEIbCTBOM.

3. IlpaBa

CrienuainucT uMeeT 1pago:

3.1. Ha peanusanuio ycTaHOBIICHHBIX JEHCTBYIOIIMM 3aKOHOAATEIbCTBOM IIPaB
IPAKJIAHCKOTrO CITyKallero.

3.2. Ha rocynapcTBeHHblE rapaHTUH, MIPEAYCMOTPEHHBIC (heiepaibHbIMU 3aKOHAMU
Y UHBIMU HOPMATHBHBIMU NPaBOBLIMU akTaMu Poccuiickoit denepaumn u Jlenunrpaackoit
oOJlacTu.

3.3. Ha momy4yeHue B yCTaHOBJIEHHOM MOpSAKE OT TOCYAAPCTBEHHBIX OpPIaHOB,
OpraHoB MECTHOI'0 CaMOYINPaBJICHHs, OPraHU3alUil M TpaKJIaH JAOKYMEHTOB W HMHOM
MHPOpMaLUK, HEOOXOIMMOM JUISt UCTIOJIHEHUS JIOJDKHOCTHBIX 00S3aHHOCTEH.

3.4. Jloctynma Kk pervoHaibHbIM MH(OPMALMOHHBIM cHcTeMaM JIeHMHrpanackoii
obJsiacty, npaBoBbIM OazaM jaanHbIX THNa «Kogekcy, «KoncynbrantIlimocy, «[apanty,
pecypcam cetu «MHTEpHET» 1O BONPOCAM, OTHOCSIIMMCS K KOMIETEHIMH OpraHa
WCIIOJIHUTEIILHOM  BJACTH, a TaK)K€ HKOHOMHYECKHM, TPABOBBIM M  OOLIECTBEHHO-
MOJIMTUYECKUM BOIIPOCAM.

3

(MHBIC NpaBa CTIEIHANNCTA)
4. OTBETCTBEHHOCTD

Criennannct HeceT yCTaHOBJICHHYIO (hejiepallbHbIMU 3aKOHAMH OTBETCTBEHHOCTD:

4.1. 3a HapylIeHne 3a1peToB, CBSI3aHHBIX C TPAXIAHCKOI ciyk00ii, HecoOIroIeH e
OIPAaHMYCHHH W HEBBINIOJIHEHUE  OOS3aTENLCTB,  YCTAHOBICHHBIX  (pelepabHbIMU
3aKOHAMH.

4.2. 3a nencnosHenne (HeHa/UIeXKAIEE UCTIOTHEHNE) J10TKHOCTHBIX 00s13aHHOCTEII.

4.3. 3a yTpary niM nopuy rocyapcTBEHHOro UMyIiecTBa JIeHnHrpaackoil o6nacTu,
KOTOPOE ObLJIO IIPEJIOCTABIICHO MY JUIsl HCTIOJHEHUS JJOJKHOCTHBIX 0053aHHOCTEHH .

4.4. 3a wapywenne HopMm Komekca O9THKM M clykeOGHOrO — roBeaeHus
FOCYAAapCTBEHHBIX I'PAXK/IaHCKUX Clly:Kauux JIeHuHrpaackoii obnacty.

4.5. 3a HapyuieHue CpPOKOB MOJATrOTOBKM JOKYMEHTOB BO HCIOIHEHHE NOPYYEHUH
Ipesunenra  Poccniickoii  ®eaepaumn, [peacenaresns [IpaBurenberBa  Poccniickoii

Denepaunn n 'ydepuatopa Jlenunrpaackoit ooacT.
4.6.

(HHaﬂ OTBCTCTBCHHOCTDb CHCIlH'cUlHCTH)
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5. Ilepeyenb BOIIPOCOB, 110 KOTOPBIM CHELUAIMCT BIIPaBE
WM 00513aH CaMOCTOSITEILHO IPUHUMATh PEILICHUSI

5.1. Cneunanuct 00s13aH CaMOCTOATENIBHO IPUHUMATD PEIIICHUSL:

5.1.1. ITo Bonpocam nepBoOYEpPEAHOCTH BBITIOJHEHHS JOJDKHOCTHBIX 00S3aHHOCTEH
B IIpeiesiaX CPOKOB, YCTAHOBJICHHBIX HEIIOCPEACTBEHHBIM PYKOBOAUTEIIEM, BBIIICCTOSIIINM
PYKOBOJAMTEJIEM, " coOro1eHus HODM, YCTaHOBJICHHBIX JCHCTBYIOIIUM
3aKOHO/ATEJILCTBOM.

5.1.2. Ilpu peanu3auuy NOJIHOMOYMN YJI€Ha KOMHCCHH M MHOTO KOJUIEIMAJbHOIO
opraa.

5.1.3. Ilo BompocaMm OpraHu3allMd yueTa W XpAaHEHHs IepelaHHbIX €My Ha
WCIIOJIHEHHE JJOKYMEHTOB M MaTepUaIOB.

5.1.4.

(MHBIEC BONPOCHI, O KOTOPBIM CNEHHATHCT 0053aH CaMOCTOSTEIBHO IPUHUMATh PELICHMS )

5.2. CHGIJ,I/IELHI/ICT B KaU€CTBC YJICHA KOMHUCCHH U HWHOI'O KOJUJICTHAJILHOI'O opraHa
BIIpaBC€ Ha 3aCChaHMAX TAKOI'O OpraHa CaMOCTOSTEIIbHO IPUHHUMATh PCIICHHUE I'OJIOCOBATH
«3a», «IPOTHUB» MM «BO3ACPIKAJICA», a TAKKEC BbICKa3blBAaThb CBOC MHCHHE, B TOM YMCJIE
3asBJIATH 0c000€ MHEHHE B IIHMCBMEHHOM q)opme B COOTBCTCTBUU C pPErilaMCHTOM
(MopsIKOM) pabOThl KOMUCCUH U MHOT'O KOJIJIETHAJILHOTO OpraHa.

6. IlepeueHb BOIIPOCOB, 110 KOTOPBIM CHIEIHUAIIUCT 00513aH
WJIM BIIPABE Y4aCTBOBATH IIPU MOJAIOTOBKE MPOCKTOB HOPMATUBHBIX
IIPABOBBIX AKTOB U NPOEKTOB peIICHUN

6.1. Cneumanucr 00s3aH y4yacTBOBaTb B MOArOTOBKE MHPOCKTOB HOPMATUBHBIX
PAaBOBBIX AKTOB M IPOEKTOB PEUICHUH 110 BOIPOCAM, OTHOCSAILIMMCS K €r0 JOJKHOCTHBIM
00S13aHHOCTSIM.

6.2. CneumanucT BIpaBe y4YaCTBOBATb B IMOJArOTOBKE MPOCKTOB HOPMATHBHbBIX
MPaBOBBLIX AKTOB U NIPOEKTOB PELICHUI MO0 MHBIM BOIPOCAM

10 COOCTBCHHON MHMIMATHBE/TIO COMTIACOBAHHIO C PYKOBOJIMTENEM OpraHa UCTIOMHUTENLHON BIacTH,
WHBIM PYKOBOIMTENEM (HENOCPEICTBCHHBIM, BBIILICCTOSIIIIM )
(BBIOpATHL HYXKHOE)

7. Cpoku 1 npoue1ypbl H0Ar0OTOBKH, PACCMOTPEHHUS IIPOEKTOB
pCLICHUH, TTOPALOK CONIACOBAHUS U IPUHSATHS PELLICHUI

7.1, O0uwme cpoku ¥ 1POLEAYPbl MOATOTOBKH JIOKYMEHTOB PEryJHpyloTcs
MHcrpykumeii no 1e310npons3Bo/ICTBY B Opranax UCHOJHUTCIIbHOM BJaCTH Jlenuurpanckoi
obJracTu.

7.2. B uensx 1OArOTOBKM, COINIACOBAHMA W IIPHHSATHA  pPELICHHMId opraHa
MCHIOJIHUTEIIBHON BJIACTH 110 HOPYYEHHUIO PYKOBOMTENS OpPraHa MUCIIONHUTEIBHON BIACTH
CleHHAJIUCT 005I3aH:

7.2.1. TloaroToBUTH TPOCKT AOKYMEHTa M HPEACTABHTH €ro Ha paccMoTpeHue
(Mojncanne) pyKoBOJAMTENNIO OPraHa MCIOJHUTENBHON BIACTH HE MO3KE uYeM 3a JBa
pabouMX JiHA 10 HCTEUCHWsI CPOKA MCIHOJIHCHUS 110 ITOMY JIOKYMEHTY, KOTOpPBIN
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yCTaHOBJIEH  (pelepalibHbIM ~ 3aKOHOM  WJIM  HOPMATHBHBIM  TIPABOBBIM  aKTOM
Jlenunrpaackoi obsactu, MO0 MHOIO CPOKA, YCTAHOBJICHHOTO PYKOBOJMTEJIEM OpraHa
UCIIOJIHUTEIIbHON BJIACTH.

7.2.2. Ilocne paccMOTpeHMs M NOJANMUCAHMS JOKYMEHTA PYKOBOAMTEJIEM OpraHa
MCIIOJIHUTEJIBHOM  BJIACTM  HE3aMEUIMTENIbHO  CllaThb  IIOJAIHMCAHHBIA  JOKYMEHT
OTBETCTBCHHOMY 3a JICJIONPOU3BOACTBO <30> MO0 CcaMOCTOSITCNIbHO 00ECICYUTH €ro
JI0OCTaBKY (OTIPABKY) COOTBETCTBYIOLIEMY ajipecary.

7.3. B nmemsx NOArOTOBKM, COIVIACOBAHUS M IPUHSATUSL pPEUICHUH opraHa
UCHOJIHUTEJIBHOW BJIACTU 110 TOPYYEHUIO MHOIO PYKOBOJAUTENS (HEMOCPEACTBEHHOTO,
BBILLIECTOALLET0) CHEHUAINCT 00sI3aH:

7.3.1. IloaroroBuTh NPOEKT JOKYMEHTAa W IPEACTAaBUThL €ro Ha COrjlacoBaHue
PYKOBOIAMTEIIO, AABIIEMY CIICLUAIMCTY COOTBETCTBYIONICE IMOPYUCHHUE, HE TI03KE YEM 3a
ABa pabOYMX JIHA JI0 MUCTEUEHHUS] CPOKA HMCIIOJIHEHMs 110 TOMY JIOKYMEHTY, KOTOPBIN
yCTaHOBJIEH  (e/lepalibHbIM ~ 3aKOHOM — WJIM  HOPMATHBHBIM  T[PABOBBIM  aKTOM
Jlenunrpaackoi o0aactu, JIMOO MHOrO CpoKa, YCTAHOBJIEHHOI'O PYKOBOJAWTENIEM OpraHa
WCIIOJIHUTEJILHOM BJIACTH, HHBIM PYKOBOAMTEJIEM (HENOCPEICTBEHHBIM, BBILIECTOSIITUM ).

7.3.2. llocne corjnacoBaHus IpoeKTa JIOKYMEHTa PYKOBOJWTENEM, JdaBIIMM
CIIELMAJIUCTY TIOPYYEHHME, HE3aMEUIMTENIbHO NPEJACTaBUTh IPOEKT JOKYMEHTa Ha
paccMOTpeHue (NOANUCAHNE) PYKOBOJIUTENIO OpraHa MCHOJHUTCIIBHON BJIACTH, a IIOCIE
NOJIMCAaHUs JIOKYMEHTA C/1aTh €ro OTBETCTBEHHOMY 3a JEJONpou3BoACcTBO <30> nnbo
CaMOCTOSITEIbHO 00ECIIEUNTh €0 JIOCTaBKY (OTIIPABKY) COOTBETCTBYIOLIEMY aJipecary.

8. ITopsnok cily’keOHOro B3aMMOJICHCTBHSI CIICLUAIMCTA C IPYTHMU

pabOTHHKAMK OpraHa MUCIOJHUTEILHOW BJIACTH, PAOOTHUKAMM WHBIX

rOCYZapCTBEHHBIX OPIaHOB U OPraHOB MECTHOTO CAMOYITPABJICHHUSI,
OpraHM3alUsIMU U rpaxkaaHamMu

8.1. Tlopyyenns W ykazaHus CHEHUAIUCTY JArOTCS PYKOBOJMUTENEM OpraHa
HCTIOJIHUTECIIbHON BJIACTH, MHBIM PYKOBOJAMUTEJIEM (HETOCPE/ICTBEHHBIM, BBIIIECTOSAIMM) B
YCTHOM MM IIMCBMEHHOH (opMe 1O BOINpoOcaM, OTHOCSILMMCS K JOJKHOCTHBIM
00SI3aHHOCTSIM CICHHAJINCTA.

8.2. B nensax MCHOJIHEHMS JI0JDKHOCTHBIX OOS3aHHOCTEN M 1OPYYEHHH CHEeLHaTUCT
BIPABEC 00paliaThes K APYrum paboTHUKAM OpraHa MCroJIHUTENILHO BilacTh, pabOTHUKAM
MHBIX IOCYAAPCTBCHHBIX OPIaHOB, OPraHOB MECTHOI'O CAMOYIPABIICHUS, K IPaXK1aHaM U B
OpraHMu3alum.

8.3. Cneunanmcr Bnpase B ycTHOH (opme aaBaTh PasbsCHEHUs 1[0 BOIPOCAM,
OTHOCSIIMMCSL K €TI0 JIOJDKHOCTHBIM OOA3aHHOCTAM, B OTBET Ha OOpalicHHs K HEMy
PabOTHUKOB rOCY1apCTBEHHbIX OPraHOB M OPIraHOB MECTHOIO CaMOYIPABICHHSI.

8.4. Creunajmuct BHpasBe B YCTHOH (opme JaBaTh pasbsACHEHUS 110 BOHPOCAM,

OTHOCSLIMMCH K €ro JOJDKHOCTHBIM O0S3aHHOCTSAM, IPEACTABUTENISAM OpraHu3aluii u
rpak/ianam

10 COOCTBEHHOMY YCMOTPCHHIO (B MHULMATHBHOM TOpsiKe )/

TOJILKO MO MOPYYCHHIO 1100 ¢ paspelenns PyKOBOAUTEIs Oprana NCTIONHUTENbHOI BIACTH,
HHOTO PYKOBOJIMTEIIS (HENOCPE/ICTBCHHOTO, BLILIECTOSLIET0), 32 HCKIIOYCHHEM CITYYaCB,
KOTIa TAKUC Pa3bsiCHEHUS ABIISIOTCS JIOJDKHOCTHBIMM 00S3aHHOCTAMH CIICHHANNCTA
(BBIOpaTh HY’)KHOC)
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8.5. CrienquanucTt BIpaBe MPEUIOKUTH HCIIOJIHUTEI0 1O JIOKYMEHTY B pabouem
NOPSJKE PEIIUTh BOIPOC O €ro OT3bIBE, €CJAM TAaKOH JOKYMEHT MJIM OTACIbHBIC €ro
MOJIOXKEHHMSI HE COOTBETCTBYIOT (pejiepalibHOMY, 00JIACTHOMY 3aKOHOJATEJIbCTBY HW/WIIU
npasuiiaM 0(hOpMIICHHS JOKYMEHTOB.

8.6. Ha miepuoj cBoero BpPEeMEHHOro OTCYTCTBHUSI (B TOM 4MCIIE KOMaHJHMPOBKA,
OTIYCK) CIEUMAIUCT 00si3aH IiepeiaTh BCe mMaTepualibl 1 MHPOpMaALIUIO, HEOOXOIUMBbIE
JUISE BBITIOJIHCHUST 00513aHHOCTEH 10 HACTOSIIEMY JIOJDKHOCTHOMY PErjlaMeHTy, paOOTHUKY,
BPEMCHHO  HMCHOJHAKONIEMY  €ro  00s3aHHOCTH, MO0  OTBETCTBEHHOMY  3a
JIEJI0ITPOU3BOACTBO <30>.

8.7. Cneuwanuct o0053aH BPEMEHHO  BBIIIOJIHATL  OTJICJIbHBIC  JIOJDKHOCTHBIC

00513aHHOCTH OTCYTCTBYIOLIEIO padOTHUKA
OpraHa HCTIOJHUTEILHOH BIACTH/CTPYKTYPHOTO MOJApa3AeicHust <25>
(BBIOpATH HY)KHOE)

B COOTBCTCTBUH C IOPYYCHUCM PYKOBOAHUTCIIAI OpraHa HCIIOJIHUTCJILHOM BJIACTU  WJIU
HENOCPCACTBCHHOI'O PYKOBOAMUTCIII 110  COIJIACOBAHHIO €  PYKOBOAMUTECIICM  OpraHa
UCHOJHUTEJILHOM BJIACTH.

9. IlepeueHb rocyapCTBEHHbIX YCIYT, OKa3blBAEMbIX TPaK/J1aHaM U OpraHU3alUsIM

Croenuainucrt

MPEIOCTABIISICT TPakKAaHaM H OPTaHH3aLHAM FOCYIapCTBCHHBIC YCIYTH
B COOTBETCTBHMH C MMYHKTOM(aMM)  HACTOSIIETO AOJIKHOCTHOTO perjlaMeHTa
(ceblKka Ha MYHKTBI pasjieda 2, B KOTOPbIX YCTAHOBJICHb! 00S13aHHOCTH MO MPEAOCTABICHHIO
TOCYIaPCTBEHHBIX YCIYT)/HE NPEIOCTABIISCT TOCYIAPCTBEHHBIX YCIYT Tpazk/laHaM 1 OpraHU3aLusIiM
(BBIOPATH HYKHOE)

10. ITokazaresin 3 HeKTUBHOCTH U PE3yabTaTUBHOCTH
npodeccuoHabHOM CYKEOHOM JICSTEIbHOCTH CIICHMaIuCTa

[Toxazarensimu  >PpPEKTUBHOCTM W PE3yJIbTATUBHOCTH  NPOQPECCHOHATIBHOM
CIIy’)KEOHOM JIeATEILHOCTH CIICHUAJIMCTA SIBJISIFOTCSL:

10.1. CBOEBpPEeMEHHOCTh M TI0JIHOTA PACCMOTPEHHUSI 00pallleHui IoCy1apCTBEHHBIX
OpPraHoB, OPraHOB MECTHOI'O CamOYIIpaBJICHUsI, I'PaKJaH, OpPraHu3aluii U MOATOTOBKH
MPOEKTOB OTBETOB HA HUX.

10.2. OtcyrcTBME B aHAJIMTHYCCKUX M MHBIX MarepualiaX, MOJrOTOBJICHHbBIX
CHCHMAIIUCTOM, YCTapeBILICH, HEITPOBEPECHHOM MIIM UCKKCHHON HH(MOpMaLIUH.

10.3. OtcyrcTBue (GakToB yTpaThl JOKYMEHTOB M MaTEpHAJIOB, MOCTYIHBIIMX
CIICLIMAJIUCTY HA UCIIOJHCHUE, XPAaHCHHE.

10.4. OrcyrcrBue GakToB nporycka (CpbiBa) CPOKOB UCIIOJIHEHUS 110 JIOKYMEHTaM
(IIOpy4YEHUsIM), KOTOpbIE YCTAHOBJICHbI (heJiepaibHbIM 3aKOHOM WJIM  HOPMATHBHBIM
IPABOBbIM aKTOM JIEHMHIrpaJIckoi 00acTH, HACTOSLIUM JAOJKHOCTHBIM PErIaMEHTOM,
HEMOCPEACTBCHHBIM PYKOBOJIUTEIIEM, BBILIECTOSIIINM PYKOBOJIUTEIICM.

10.5. OtcyrctBue ($akToB Tmponycka 0€3 YBOKHUTEILHOM MPUUMHBI 3aceaHui
KOMHUCCUH M MHBIX KOJUICTHAJbHBIX OpPraHOB, HWHBIX MEPOIPUSATHH, B KOTOPBIX
CTELHMATIUCTY ObLIO MOPYYEHO MPUHSITH yuacTHE.
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10.6. KauecTBO BBINOJIHEHHOW palbOThl (IIOArOTOBKA JOKYMEHTOB, MaTepHajioB B
COOTBETCTBMM C YCTAHOBJICHHBIMH TpPEOOBAHUSMHU, I10JHOE W JIOTMYHOE M3JI0KECHHE
marepuaa, OpuIHYecKid rPaMOTHOE COCTABICHUE JJOKYMEHTA), B TOM YHUCIIC:

10.6.1. Hannune exeaHEBHBIX, €KCHEJCIBHBIX U €KEMECAYHbIX IUIAHOB-TPaUMKOB
CIyKeOHOM JesITeIbHOCTH PYKOBOAUTEIIsSl OpraHa UCTIIOJTHUTEIILHOM BJIACTH.

10.6.2.  OtcyrcrBue  (AKTOB ~ HECBOEBPEMEHHOIO  MH(MOPMHUPOBAHUS  WJIU
HEMH(GOPMHUPOBAHMS CHEUMAINCTOM PYKOBOJAMTEJISl OpraHa MCIOJIHUTEIbHOM BIIACTH O
HACTYIUIEHUM CPOKOB MEPONPHATHH, NPEAYyCMOTPEHHBIX ILIaHaMH-rpadukamu, 1100
(hakTOB CPBIBA YKA3aHHBIX MEPONPUATHI 110 BUHE CIICIUAIIMCTA.

10.6.3. AKTYyajabHOCTb:

peecTpa KOMHUCCHI W MHBIX KOJJIETHAJIbHBIX OPIaHOB, B COCTaB KOTOPBIX BKJIHOYCH
PYKOBOAMTENb OpraHa UCIIOJIHUTENIBHOM BJIACTH;

0a3bl JAHHBIX CIY)KEOHBIX KOHTAKTOB PYKOBOJMTEIS OpraHa HCIOJHHUTEILHOM
BJIACTH.

10.6.4. OrcyrcTBre (akTOB HECOOJIIOAEHUS paDOTHUKAMK OpraHa UCIOJHUTEILHOU
BJIACTH CPOKOB  HCIIOJIHGHUS, T[IOPYYEHMH M YKa3aHuM pPyKOBOAMTENs —oOpraHa
UCIIOJIHUTEJILHOM BJIACTH, JIAaHHBIX HA COBEUIAHMAX, 3aCEIaHUAX, HHBIX MEPONPHUATHSX, B
TOM uuciie 3aUKCHPOBAHHBIX B MPOTOKOJIAX TAKUX MEPONPUATUH, HE BBISBICHHbIX
CHELMAIMCTOM WM O KOTOPBIX CHEHHATUCTOM HE ObLIO J10J1I0)KEHO PYKOBOAMTENO OpraHa
WCIIOJTHUTEJILHOM BJIACTH.

10.6.5. Hanmuue Tabenst yuera pabouero BpeMeHHu U rpaguka oTiycKoB pabOTHUKOB
opraHa  HMCIOJIHMUTENIbHOW  BJIACTH, @ TaKXKE  CBOEBPEMEHHOCTb  HArpaBJICHUS
COOTBETCTBYIOLIEH HMH(OpPMAIMK B YHpaBJIeHHE TIOCYIAPCTBEHHOM Clly:KObl M KaapoB
anmapata ['yoepnartopa u [IpaBurenscrsa Jlennnrpajckoit odsactu.

10.7. OTBETCTBEHHOCTb (MCIIOJIHEHHE OO0A3aHHOCTEH B CPOK € MHUHUMYMOM
KOHTPOJIS).

10.8. CaMOCTOATENILHOCTD (CITOCOOHOCTH BBITTOJIHSATD 3a/1aHusl 0€3 JOIOJIHUTEIIBHbBIX
YKa3aHUH).

10.9. JIncumniuna (coOIoicHUE ClTyKeOHOro pacropsjka).

10.10. IpodeccronanbHast KOMIIETEHTHOCTD.

10.11.

(unble nokazatenn YGHEKTHBHOCTH M PC3Y/ILTATHBHOCTH
NpoeCcCHOHANBLHOM CTY)KEOHOM ACATCABHOCTH CTICHHAINCTA)

<25> YKa3bIBACTCS, CCIIM CNEHMAINCT SIBASCTCS paOOTHHKOM CTPYKTYPHOTO TI0JIpa3Ic/IicCHUs Oprana NCTIOJHUTECAbHOM
BJIACTH.

<26> YposeHnL 00pa3oBaHds yKa3bIBACTCsl B COOTBETCTBHM ¢ TpebopannamMH vacTeii 4 u 5 crarbn 12 Menepanphoro
sakoHa o1 27 moas 2004 roga Ne 79-d3 «O rocynapcTBCHHON rpaskianckoii ciryxoe Poceniickoii denepaunny.

<27> CTak YKa3bIBACTCH B COOTBETCTBHH ¢ TpeGoBaHusivi ctathll 14 ofmactHoro 3akona o1 25 despang 2005 rona
Ne 11-03 «O npaBoBOM pEryIMpoBaHui TOCY/apCTBEHHOIT TparkaaHcKoii ¢ay:kObl JIeHnHrpanckoii odnacTin.

<28> O06wepoccHiickuii kinaccudpuratop crnenmaibHoctei mo odpaszopannto. OK 009-2016, npuHaTBI H BBEACHHDBII
B jciictBue npukazom I'ocynapcrBennoro komuteta Poccuiickoit dejepain no  CTaHAAPTU3alMU M METPOJIOTHH  OT 8
nekabpst 2016 roga Ne 2007-ct, win AeHCTBOBABIIMIT 10 €0 BBEJICHHS aHAOTHYHbIA TIPaBOBOI aKT.

<29> CnpaBOYHHMK KBATH(PHUKALHOHHBIX TPEOOBAHMI K CICUMAILHOCTAM, HANPAaBACHUSAM TOJATOTOBKH, 3HAaHUAM H
YMEHHAM, KOTOPbIC HEOOXOMMMbI JUTS 3aMELICHHs I0JDKHOCTEl TOCY1apCTBCHHOI TPaskIaHCKOH ClyKObl ¢ yu4eToM 001acTh 1
BUAa TIPO(YECCHOHATBLHON  CITY/KEOHOH  ACATCABHOCTH TOCYAApCTBEHHBIX  TPAKAAHCKHX  CIIY/KALIMX, TOArOTOBJICHHbIN
MUHHCTEPCTBOM TPY/a H COLMaIbHOM 3amnTbl Poceniickoit ®enepaunn.

<30> VkasbIBacTCsl, €CIIH CHCIHAINHCT OTHOBPEMCHHO HE SIBJISICTCS OTBETCTBEHHBIM 3a JICIONMPOU3BO/ICTBO B OpraHe
VCTIOJTHHUTEILHON BJIACTH.



[Tpunoxenue 6
K MpUKa3y anrapara
['yGepnaropa u IIpaBurenbcTpa
JlenuHrpajckoit odsiactu
ot 28.09.2015 Ne 01-02/9

IHPUMEPHBIN JOJI)KHOCTHOM PEIJIAMEHT
TOCYJAAPCTBEHHOI'O I'PAKJIAHCKOI'O CJIYKAIIETO OPTAHA
UCTHOJHUTEJLHOMN BJACTU JEHUHI'PAJICKOM OBJIACTH —
CHELMAJIUCTA, OCYHECTBJSIIOLIETO PABOTY CO CBEJAEHUSIMU O
JTOXOJAX, Ob UMYUIECTBE U OBSI3ATEJILCTBAX UMYUECTBEHHOI'O
XAPAKTEPA, IPEJICTABJSIEMbIMU N'PAXKJIAHAMMU,
NPETEHIYIOIUMMHU HA 3AMELLIEHUE JOJI’KHOCTEM
PYKOBOJIUTEJIEN NOJABEJOMCTBEHHBIX OPTAHY
UCIMOJHUTEJBLHON BJACTH I'OCYJIAPCTBEHHBIX YUPEKJIEHUM, U
JULAMHU, 3AMEILIAIOIIUMHU JOJKHOCTH
PYKOBOJAMTEJEN TAKUX YUYPEXJIEHUU

«YTBEPXJIAIO»

(IOJDKHOCTB PYKOBOAMTE IS
opraHa MCHOJHHUTEIbLHON BJIACTH
Jlennnrpazckoit odaacth)

MOAIHCH N.0. damunus
« » 20 rona

JOJDKHOCTHOM PETJIAMEHT

(rMoHOE HAMMEHOBAHHKE AOJIKHOCTH IPakaAaHCKOTO
CJTY’Kallero B pOANUTCIbHOM MajIcKe)

(]'IOI]HOC HAUMCHOBAHHC JTOZKHOCTH I'PAKAAHCKOTO CJIY/KallCero B MIMCHUTC/IbHOM MaJIC/KCe)
(nasee - CHEUMAJIMCT, CTPYKTYpHOE noApasjieiieHue <3 1>, opran HCIHOJIHUTEIBHOU
BJIACTH) SIBJIACTCS TOCYAAPCTBEHHBIM I'PAK/IAHCKUM CITYy KallMM JIeHuHrpaackoi oonacru.
B coorBeTcTBUEM ¢ PeecTpom J10JKHOCTEH IOCY/IapCTBEHHON IPAKAAHCKON CJ1y&KObI
JleHunrpagckot  o0JIaCTUM  JIOJBKHOCTBH — CHELMAIMCTA  OTHOCUTCS K KaTeropuu

«CrenuancTbi»/«OQ0ecreunBaonue CreiuaaInucTb»
(BBIOpaTH HYKHOE B COOTBETCTBHM ¢ Peectpom)

IPyIIIbI.

BeAyLLeH/cTapiueii/Miaei
(BbIOpaTh HY)KHOC B COOTBETCTBUH ¢ Peectpom)
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1. KBanmnukannonssle TpeboBaHus

1.1. oOpazoBaHue <32>.
ITpodeccnonanbroe/Briciee
(BBIOpaTh HY)KHOE B 3aBHCHMOCTH OT I'PYIIIbI U KATETOPUH JIOTPKHOCTH)

1.2, <33>.

He meHee €T cTaxka rocyapCTBEHHOMH Tpak/1aHCKOH CITy>KObl HITH
HEe MeHee  JIeT CTaxka paboThl 110 CHELHAIbHOCTH, HATIPABJICHHIO MOATOTOBKH/
He MeHee 0HOTO rojia cTaka rocyapcTBEHHON Mpak1aHCKOH ci1yKObI
WM cTa)ka paboThl 110 CHEIHANbHOCTH, HAMPABICHHIO OATOTOBKH/
be3 npenbsiBnenust TpeOOBaHMH K CTa)y
(BBIOpATh HY)KHOE)

1.3. ,

(HanMenoBaHnue npodeccuu (711 00eCIeUNBAIOIIMX CICIHATNCTOB CTapIICH U
MJIa/iel rpynin) nudo HaMMEHOBAHUE COOTBETCTBYIOIIMX YPOBHIO
npohecCHOHANBHOTO 00pa30BaHHUsl HAPABJICHHS NMOATNOTOBKH, CICLHAIBLHOCTH,
1100 HaUMEHOBAHHUE YKPYITHEHHOMH TPYNIbl MK 001acTH 00pa30BaHus,
(nJ1s cIeLMaJIMCTOB BCEX TPYIIT) COTIACHO Kilaccupukaropy <34>)

HNOATBCPIKAACMBIC TUITJIOMOM

0 cpesiHeM TpodeccoHaIbHOM 00pa3oBaHUK/
0 BBICIIIEM 00Pa30BaHHH COOTBETCTBYIOMICTO YPOBHsI
(BBIOpATH Hy)KHOE BO B3aUMOCBS3H C KBATH(DHKALMOHHBIMH
TpeOOBAHUAMH, YKa3aHHBIMU B yHKTax 1.1 1 1.2)

1.4. 3nanust:

- 0a3oBbIE:

rocyaapctBeHHoOro sspika Poccuiickont @enepanuu (pycckoro sizblka) U OCHOB
Konctutyunn Poccuiickoit @enepanuu;

e nepanbHOro 3akoHa ot 6 okta0ps 1999 rona No 184-D3 «O0 006mMX npUHIMNAX
OpraHu3allMy  3aKOHOJATEJIbHBIX (NPEACTAaBUTENIbHBIX) W MCIOJHUTENIbHBIX OpPraHoB
rocy/1IapCTBEHHOH BiiacTu cyObekToB Poccuiickoit Deneparinny;

®depnepanbHoro 3akoHa ot 6 okta0pst 2003 roga No 131-D3 «O0 001mMX NpUHIMITIAX
OpraHMu3alMu MECTHOIO camoynpasieHus B Poccuiickonn denepauumny;

DenepanbHoro 3akoHa ot 2 mast 2006 rojga No 59-D3 «O nopsiake paccMOTpeHUs
oOpauieHuii rpaxiaan Poccuiickoit denepannmy;

DenepanbHoro 3akoHa ot 25 aexadpst 2008 roga Ne 273-03 «O npoTuBoICHCTBUH
KOppYNUMW» M HHBIX HOPMAaTUBHBIX IIpaBOBbIX akToB Poccuiickon ®ejpepaunn u
JlenuHrpackoi 06J1acTu B chepe NpOTUBOACHCTBUS KOPPYIIINH;

3akoHouarenbcTBa Poccniickoin denepauuu 0 rocyapcTBEHHOM IpajkaaHCKON
cnyx0e Poccuiickoit denepanuy;

Ycrasa Jlenunrpaickoi o0acTu;

oGJyiactHoro 3akona ot 11 gekadbps 2007 rona Ne 174-03 «O npaBoBbIX akTax
Jlennnrpajckon odnacTuy;

110JI0’KEHHsI 00 OopraHe UCHOJHUTEJILHOW BJIaCTH;

I10JI0KEHUS O CTPYKTYPHOM MOJAPA3/ICJICHUN OpraHa UCIIOJIHUTEIIbHON BilacTh <31>;

Komekca 5TukM M CilyKeOHOTrO TOBEACHUS TOCYJIAPCTBEHHBIX I'PakKJIaHCKHUX
ciykaimx JIeHuHrpaackoin oonacti;

WMucTpykunu 1o A€JIONPOM3BOJCTBY B OpraHax — MCHOJHUTEIBLHOM  BJIACTH
Jlenuurpazackoii odsiacTu;

CJ1y’KeOHOro pacriopsijika B AqmuHucTpaunn JlenHnurpaJckoi oonactu;
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B 0071aCTH MH(POPMALMOHHO-KOMMYHHUKAIIMOHHBIX TEXHOJOTMH: BO3MOXKHOCTEH M
O0COOEHHOCTEH  NPUMEHEHMs  COBPEMEHHBIX  MH()OPMAIIMOHHO-KOMMYHUKALMOHHBIX
TEXHOJIOTMH B OpraHe MCIIOJIHUTEIbHON BJIACTH; OCHOB MH(GOPMAIIMOHHON 0€3011acHOCTH
¥ 3alMThl HHPOpMauuu, B Tom yucie dDeaepanbHoro 3axkona or 27 wurons 2006 rona
Ne  149-®3 «O06 wunHpopmaunn, uWHOOPMALMOHHBIX TEXHOJOIHAX MW O 3allUTe
MH(MOPMALMN»; OCHOBHBIX I10JIOKCHHUI 3aKOHOIATEIbCTBA O IE€PCOHANLHBIX JAHHBIX, B
ToM unciie DeaepaibHoro 3akona or 27 urona 2006 roga Ne 152-03 «O nepcoHanbHbIX
JaHHBIX»;  O0WMX  NPUHUMIOB  (YHKUHMOHHPOBAHHUS  CHCTEMBI  SJIEKTPOHHOIO
JOKYMEHTO000POTA; OCHOBHBIX 110JI0KEHUI 3aKOHOJIATENILCTBA 00 JIEKTPOHHON TTOAINCH;
IIPUMEHEHUS [IEPCOHAIILHOTO KOMITbIOTEPA;

- B 3aBUCUMOCTH OT 00JIaCTH U BU1A JICITCIBHOCTH:

Denepanbroro 3axkona ot 22 oktsaops 2004 roga Ne 125-D3 «O6 apxuBHOM jene B
Poccuiickon @enepaunmny;

®epnepanbhoro 3akona ot 9 gespaist 2009 roga Ne 8-D3 «O06 obecrieuennn gocTyna
K MH()OpPMalMM O AeATEIbHOCTH TOCYJapCTBEHHBIX OpPraHOB M OpPraHOB MECTHOI'O
CaMOYIIPABJICHHUs), & TAKKE 00JIACTHBIX HOPMATHBHBIX IIPABOBBIX AKTOB, PETYIUPYIOLIMX
BOIIPOCKHI J10CTyna K MH(MOpMALMU O JAEATEIbHOCTH OPraHOB HMCIOJHHUTEIBHON BJIACTH
JlenuHrpajckoi 06acTu;

VYxasa Ilpesnnenra Poccuiickoit @enepanun ot 23 uronst 2014 roga Ne 460 «O6
YTBEPKJIEHUU (OPMBI CIIPABKHM O J0X0JIaX, PAcXoiax, 00 UMYLIECTBE U 00s3aTEILCTBAX
VMYILIECTBEHHOIO XapaKTepa M BHECCHMM M3MCHEHMH B HEKOTopble akThl [Ipe3umuenta
Poccuiickoi denepaunmny;

rnoctanoiienust Ilpasurenscrea Jlennnrpazackoit oonactu ot 27 despans 2013 roga
Ne 45 «O npeacraBjieHUH JIMLOM, MOCTYNAIOMINM Ha paboTy Ha JIOJKHOCTh PYKOBOIAMUTEIS
roCy/lapCTBEHHOTO  yupekiacHus  JleHnHrpaacko  oOnactv, M PYKOBOAMUTEIEM
rOCY/IapCTBCHHOIO yupesxkaeHus JIeHnHrpaackon o01acTu cBeIeHHi 0 CBOMX 0X0/1axX, 00
MMYILIECTBE U 0053aTC/IbCTBAX MMYLIECTBEHHOTO XapakTepa M O JI0X0JaX, 00 HMYIIECTBE
U  o0s3areNbCTBaX MMYIIECTBEHHOIO  Xapakrepa  cynpyra  (Cynpyrd) u
HECOBEPILICHHOJICTHUX JICTCH, a TaK)Ke O MPOBEPKE UX JOCTOBEPHOCTH, pasMELICHUM Ha
ouIMaNbHBIX caliTax OPraHoOB rOCYJapCTBEHHON BiacT JIEHMHIPAACKOH 00TacTH 1
o1yOJIMKOBAHUNY;

(MHBIC MPABOBBIC aKThI, ITOHATHS, MMPABOBLIC OCHOBBI,
3HAHHC KOTOPBIX B COOTBECTCTBUH CO CIIPABOUYHHKOM <35>
HCOOXOJIMMO JUISL UCTIOJTHCHUS 00sI3aHHOCTEH 110 JOJIZKHOCTH
B 3aBUCUMOCTH OT 001aCTH U BH1a ﬂ,eﬂ’rcﬂbHOCTH)

1.5. Y™Mmenus:

- 0a3oBbIC:

CHUCTEMHOTO (CTPATErHYECKOro) MbILIJICHUS;

CHCTEMATU3aLMU U aHaJln3a HHpOpMaIUH;

[JIAHUPOBAHMA,  PALlMOHAIBLHOTO  MCHOJIb30BAHUSA  CIIy’)KCOHOTO  BpEMEHHM U
JIOCTHKEHMS PE3YIIbTATOB;

KOMMYHHKaTUBHOTO OOLICHUS (B TOM 4YHUCIIE MYOIMYHBIX BBICTYIUICHUH M BEICHUS
JICJIOBBIX 11EPErOBOPOB);

YIIPaBJICHUS U3MCHCHUSIMU;
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paboThl C anmapaTHbIM M HPOrpaMMHBIM OO€CleYeHUEeM, YCTAaHOBJICHHOM Ha
aBTOMAaTU3UpPOBAHHOM paboueMm Mmecte (APM), B Tom umciie paboThl B ONEpallMOHHON
cucreme cemeiictea Windows, B TekcroBoMm penakrope MicrosoftOfficeWord, ¢
TabanuHbIM nipoueccopom MicrosoftOfficeExcel, ¢ noutoBbim kinenTom Trma «Outlook»,
MOJArOTOBKHM Npe3eHTaunii ¢ puMeHeHneM npuiioxkenust MicrosoftOfficePowerPoint;

pabOThl B Ka4eCTBE 10J1b30BaTelsd B HH()OPMALIMOHHBIX CUCTEMAX, IPUMEHSICMbIX B
OpraHe MCIIOJIHUTEJIbHOW BJIACTH, B TOM 4YHWCJIE B NPUKIAAHBIX HMH(OPMAIMOHHBIX
cucTeMax (cucreme B3aMMOJCHCTBUSL C TIpakJaHaMW W OpraHu3alMsIMH; CHCTEME
MEXKBEJIOMCTBEHHOTO 3JIEKTPOHHOIO B3aMMOJICHCTBHSI,; YUETHOH CUCTEME;
MH(POPMALMOHHO-aHAIMTHYECKOH  cucTeme, — oOecrieunBawoiieid  cobop, 00paboTKy,
XpaHEHWE M AaHaIW3 JaHHBIX), CHUCTEMax SJIEKTPOHHOTO JOKYMEHTOOOOpOTa, B
nH(GOpMaMOHHO-TIpaBOBBIX cucTeMax «['apant», «Koucynbrantllmocy, «Kojueke», a
TAKXKe C pecypcaMy U CEpBUCAMU JIOKAJIbHOW BBIYMCIIMTEIILHOM ceTH M MH()OPMALIMOHHO-
TEJIEKOMMYHHUKAUMOHHOU ceTu «HTEepHEeT;

IIPUMEHEHHs  [IEPCOHAJILHOIO  KOMIIBIOTEPA, HMCIOJb30BaHUA  KOMHMPOBAILHOMN
TEXHHUKH, CPEACTB TeaePOHHON U (haKCUMHUIILHOU CBSI3H;

- B 3aBUCUMOCTH OT 00JIaCTH U BUJIA JICSTCIIbHOCTH:

paboOTbl € NEPCOHAIbHBIMU JIAHHBIMM W KOH(UJICHIMAIBbHON uHOpMaLuei,
oOecrieyeHus Ux 3allnThl,

(uHBIE yMeHMsl, 00J1aaHUe KOTOPBIMH B COOTBETCTBHH CO CMIPABOYHUKOM <35>
HEOOXOIMMO 1Sl UCTIOJIHEHUST 00SI3aHHOCTEH 110 JOJDKHOCTH
B 3aBUCHMOCTH OT 00JIAaCTH M BHA JACATEILHOCTH)

2. JloJpkHOCTHBIC 00SI3aHHOCTH

B uenax peamuzauuu nosiHOMOUMi M (DyHKIMH OpraHa MCHOJHUTEIBLHOW BJIACTH,
NPEAYCMOTPEHHBIX MOJIO)KEHUEM 00 oOpraHe HCIOJHUTEIILHONW BJIACTH, a TaKXkKe B
COOTBETCTBHH C IOJIOKEHUEM O CTPYKTYPHOM MOJIpa3ieieHuu <3 1> crienuaaucTt oos3aH:

2.1. B cOOTBETCTBMM C IIPaBOBbIM aKTOM OpraHa MCIOJIHUTEIBLHONH BJIACTH
OCYHICCTBIATL PabOTy €O CBEACHMAMM O JI0X0/aX, 00 HMYIICCTBE M 0053aTebCTBAX
MMYLICCTBCHHOIO Xapakrepa (Jajiee - CBEJICHUS), IPEJACTaBISIEMbIMU TPAKIaHAMH,
NPETCH/IYOUIMMH Ha 3aMELLICHUE JIOJUKHOCTH PYKOBOAMTENIS 110BEAOMCTBEHHOTO OpraHy
MCITOJIHUTEILHON BJIACTH TOCYJIAPCTBEHHOTO YUPECHKJICHUS, W JIMIIAMH, 3aMEIIaloUMU
JAOJUKHOCTH  PYKOBOAMTEJIEH  TIOABEJAOMCTBECHHbBIX OpraHy MCIIOJHUTEIBHON — BJIACTH

FOCYJIaPCTBCHHBIX  YUPEHKACHHUH (Hajlee TakKe — [10JIBC/IOMCTBCHHbIE YUPEIKICHMUS,
MOJAOTYCTHBIC JINLA), B TOM YHCJIC:
2.1.1. KoHcynbTupoBaTh TNOJAOTUETHBIX JIMIL [0 BONPOCAM  3alOJHEHUA U

NPCJACTABICHUS CIPABOK O J0X0Jax, pacxojlax, 00 HMyHIecTBe W 00s13aTeibCcTBax
UMYLICCTBEHHOIO XapakTepa (J1ajiee - CpaBKH ).

2.1.2. B xozme mnpuema cCHpaBOK IPOBEPsITH IMPABHMILHOCTb UX OGOpPMIIEHHS W
MOJIHOTY 3aI0JHEHHUS, IPU HAJIMYMK 3aMEYaHHH B YKA3aHHON YacTH PUHUMATh MEPbI J1JIs
UX YCTPAHEHMS 11010TUCTHBIMU JINLIAMM.



2.1.3. OcymiecTBiiTh IPUEM M XpaHEHHUE NIPE/ICTABISIEMBIX TOAOTYETHBIMU JIMLIAMU
CTHpaBOK, a TAaK)XE€ MX aHAIM3 Ha NPEIAMET NPaBUIBHOCTH M IOJIHOTHI 3all0JHEHHUS, O
pe3yJsibTaTax J0K/a/blBaTh HEIIOCPEACTBEHHOMY PYKOBOUTEIIO.

2.1.4.  OcCyuwecTBisiTb ~ KOHTPOJIb 32  CBOCBPEMEHHOCTBIO  IPEJICTABICHUS
PYKOBOJHUTEIISIMU  TIOJIBEJIOMCTBEHHBIX ~ yupekJIeHMH  crnpaBok.  JloknaaelBate 0
pe3ysbTaTax KOHTPOJISt HENOCPEACTBEHHOMY PYKOBOANTEIIIO.

2.1.5. Ilpy Haiuuumym OCHOBAHHUM ISl NIPOBCJACHUS IIPOBEPKH JIOCTOBEPHOCTU MU
IOJIHOTBI  CBEJICHWH, TPEJICTABJICHHBIX MOJOTYETHLIMU JIMLIAMH, I[10JArOTABIUBATH MU
NPEACTaBISAThL  HENOCPEACTBEHHOMY  PYKOBOJIMTEII  NIPOEKT  pEUIeHHs  opraHa
MCIIOJIHUTEJIBHONW  BJIACTH O TIPOBEJCHUM TIPOBEPKHU, a TaKKEe HHbIE HEOOXOJIUMBbIe
JOKYMEHTBI  JUIS  TOCJCAYIOUIEr0  HAlpaBjICHUS B ylpaBieHHe NPOQUIAKTUKH
KOPPYIIIMOHHBIX W WHBIX TpaBoHapyllieHuil annaparta ['yoepnatopa wu IlpaButenbcrsa
JleanHrpaackoi o0J1acTH.

2.1.6. Ilpn 1npoBejeHUU TIPOBEPKU JIOCTOBEPHOCTH MW TOJHOTBI CBEIACHUH,
MPECTABIICHHBIX PYKOBOJIUTEJISIMU 110/IBEZIOMCTBEHHBIX YUPEKIACHNMN:

- TIOJIFOTAaBJMBATHL U TPEACTABIATh HENOCPEACTBEHHOMY PYKOBOJIMUTEIO IMPOEKT
YBEJIOMJICHUSI PYKOBOJIMTENIS 110/IBEJIOMCTBEHHOI'O YUPEIKACHUS O NPOBEACHUH IIPOBEPKH,
obecrieunBaTh yBEJIOMJICHUE PYKOBOAMTENS 1OJABEJIOMCTBEHHOIO YUPEXKIACHUS O Hadaje
MPOBEPKM B TEUYEHHUE JIBYX padOuMX AHEHW CO JHs IPUHATUS PELICHHUS O NPOBEAEHUH
IIPOBEPKH;

- TIOJIFOTABJIMBATHL U TNPEACTABIATh HENOCPE/IICTBCHHOMY PYKOBOJIUTENIO IPOEKT
OTBETa Ha OOpalCHUE PYKOBOAUTEIS MOBEJOMCTBEHHOIO YUPEKACHUS ¢ MHPOpMaLMe
O TOM, KakKue I[pEACTABICHHbIC PYKOBOJMUTEIEM I10/IBEJOMCTBEHHOIO YUYPEKIACHUs
CBECHMSI MOJUIEKAT IIPOBEPKE;

- obecrieunBaTh 03HAKOMJICHUE PYKOBOJMTEIIS 110JIBEJOMCTBEHHOIO YUYPEKACHUS C
pe3yJbTaTaMu IPOBEPKH 110CIIE €€ OKOHYAHHUS.

2.1.7. Ilo pe3yibraTaM TpPOBEPKH B CJy4ae BbISABICHUS COOTBETCTBYIOLIUX
OCHOBAHUWH MOJAIrOTaBIMBATL U NPEACTABIATH HENOCPEACTBEHHOMY PYKOBOJIUTEIIO POEKT
peLIEHUs] OpraHa HCIOJHUTEJIBHOW BJIACTU O  INPUMEHEHUM K  PYKOBOAUTEIIIO
MOJIBEIOMCTBEHHOT'O YUPEKACHUSI MEP JIUCUUIUIMHAPHON OTBETCTBEHHOCTH.

2.1.8. IlojgroraBauBars ¥ NPEICTaBIATh HENOCPEACTBEHHOMY PYKOBOIUTEIO (B TOM
4uCIie 10 pe3yJibTaTaM IPOBEPKH):

1) npoeKkT MOTMBUPOBAHHOIO pEUICHMs OpraHa WCHOJHUTEIBHOW BIACTH O
Ha3HAUCHUM  HA  JIOJDKHOCTb  PYKOBOJMTE/S  [OJIBC/IOMCTBEHHOIO  YUPEK/ICHHS
IpaXKJIaHuHa, TPETEHAYIOLIEIO Ha 3aMElIeHUE COOTBETCTBYHOUICH JAOJIKHOCTH (€Ciin
OTCYTCTBYIOT OOCTOSITEIILCTBA, NPENATCTBYIOINE HA3HAYCHHUIO HA JIOJIZKHOCTD);

2) IpOEKT MOTUBUPOBAHHOI'O PELICHUSI OpraHa UCIIOJIHUTEJILHON BJIaCTH 00 OTKase
B HAa3HAQYEHUM Ha JIOJDKHOCTb  PYKOBOJAMTEISl  110JIBEAOMCTBEHHOIO  YUPEKIACHHs
rpakJlaHuHa, TPETCHAYIOWEIO0 Ha 3aMELIEHUE COOTBETCTBYIOLLECH JOJIKHOCTH (€Ciu
MMEIOTCSl OOCTOATENLCTBA, PENATCTBYOUIME HA3HAUYCHHUIO HA JI0JKHOCTD).

2.1.9. OobecrieunBarh B  COOTBETCTBUM C 3aKOHOAATENbCTBOM  Poccuiickon
deniepanin 00 apXMBHOM JIeJI€ XpaHEHHUE CIPABOK, MATEPHAIIOB IIPOBEPOK, IMOCTYIHBILIMX
B OpraH MUCIOJIHUTEJIbHON BIACTH.
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2.1.10. ObecrieunBaTh pa3melICHUE CBEJICHUH, MPEJACTaBICHHBIX I10JI0TYCTHBIMU
JUUAMH, Ha oUIMAIBHOM CalTe OpraHa MCHOJIHUTEJILHOW BJIACTH B MH(GOPMAIIMOHHO-
TEJICKOMMYHUKAMOHHOM ceTn «MHTepHEeT» B yCTAaHOBJICHHOM HOPSIIKE.

2.2. Ilo nopy4eHHI0 HENOCPEACTBEHHOTIO PYKOBOIMTEIISI B YCTAHOBJICHHOM TIOPSIJIKE
paccMaTpuBaTh  OOpallleHUs  T'OCYJApCTBEHHBIX  OpPraHoB,  OPraHOB  MECTHOIO
CaMOYIpaBJICHUs, OpraHM3alMi W IpaxkJaH, [OJArOTABIMBATL W TPEJACTaBISATH
HEIOCPEACTBEHHOMY PYKOBOJIMTEIIIO IIPOEKThI OTBETOB Ha YKa3aHHbIC OOpaIeHUSI.

2.3. B cOOTBETCTBUM € JOBEPEHHOCTBIO U (WJIM) 1O MOPYUYEHUIO HEIOCPEJACTBEHHOTO
PYKOBOJMTENSI,  BBIIIECTOSAIErO  PYKOBOAMUTENSl  IPEACTABISITH  MHTEPEChl  OpraHa
WCIIOJIHUTEIBHOM  BJIACTM B TI'OCYJAPCTBEHHbIX  OpraHax, OpraHax MeECTHOTO
CaMOYTIpaBJICHUs U B OPraHU3alHsX.

2.4. YyacTBoBaTh B pab0OTe€ KOMHUCCHH M HMHBIX KOJUICTHAJIBHBIX OPTaHOB, B COCTAaB
KOTOPBIX CIIELMAIIMCT BKJIKOYEH B COOTBETCTBHM C TMPABOBBIM akTOM JIEHUHTpajCcKoii
o0JacTW  MJM  HANpPAaBIEH  HEIMOCPE/CTBECHHBIM  PYKOBOAMTEJIEM,  BBIIICCTOSIINM
PYKOBOJIUTENEM.

2.5. B cooTBeTCTBMM C IIOPYYEHHEM HEMNOCPEJACTBEHHOIO PYKOBOJUTEIS,
BBILIECTOSIILIErO PYKOBOAMUTENSI OPraHU30BbIBAThH MOATOTOBKY MAaTEPUATIOB K COBCLLIAHUSIM,
3aceaHusIM, MUHBIM MEpOIPUSTUAM U (UJIK) IPUHUMATh B HUX y4acTHE, B TOM YHCJI€ BECTH
TIEPETrOBOPBI.

2.6. TOY4HO M B CPOK BBINOJIHATH YKa3aHUsI U TIOPYYEHHUS] HENOCPEIACTBEHHOTO
PYKOBOAMTEIIS, BBILICCTOSIILIEIO PYKOBOIUTEIIS.

2.7. Cobnronars npasuia JAeJIONPOU3BOJACTBA, B TOM YHCIIE HAUICKALIUM 00pa3oMm
YYUTBIBaTL W XPaHUTb II0JYYEHHbIE Ha UCIOJIHEHUE JIOKYMEHTbl W MaTepHalibl,
CBOEBPEMEHHO C/1aBaTh MX OTBETCTBEHHOMY 32 JEJIONPOU3BOJICTBO, a IIPH YXOJI€ B OTIYCK,
yOBITHM B KOMaHJMPOBKY, B CJy4yae OCTaBJICHUS JOJDKHOCTH - pabOTHHKY opraHa
MCIIOJIHUTEIILHON BJIACTH, BPEMEHHO HCIIOJIHAOIIEMY OOS3aHHOCTH CICHHancTa, JIH0o
HEIIOCPEACTBEHHOMY PYKOBOIUTEIIO.

2.8. Cobmopare HopMmbl Kozekca ATHKM W CIOYKEOHOrO  NOBEICHMS
rOCYZapCTBEHHBIX I'PAXKIAHCKUX CIlyKallux JIeHuHrpaackoit oodnactu.

2.9. VYBenomaTh NpeicTaBUTENsl HaHUMartess 000 Bcex ciydasix oOpalleHus K
CHCHUHUAIMCTY KaKUX-IH0O0 JIMIL B LIE/ISIX CKJIOHEHUS €ro K COBEPUICHUIO KOPPYILIHOHHBIX
IIPABOHAPYIICHHH, 3@ UCKJIFOYEHUEM CJ1yyaeB, KOrja 1o JaHHeIM (aktam 1poBeeHa uim
IPOBOAMTCS TPOBEPKA.

2.10. OTunTeIBaTBHCS NEPE/L HEMOCPEJACTBEHHBIM PYKOBOIMTEIIEM O pe3yJbTaTax
CBOCH CIY)KCOHOM JIEATENBHOCTH, B TOM UMCIIC €XKEroaHo, 10 1 ¢espans roja,
CJICJIYIOIIETO 3@ OTYCTHBIM, NPEJICTABIIATE HEINOCPEACTBEHHOMY PYKOBOJIMTENO OTYET O
CBOCH NPO(ECCHOHANIBHON CITY)KCOHOMN J1eSITEIILHOCTH.

2.11. Hajiexammm 00pa3oM MCHOJHST 00S3aHHOCTH TPAKIAHCKOIO CI1yKallero,
IIPEAYCMOTPEHHbBIE 3aKOHO/1ATCIILCTBOM.

3. IlpaBa
CrieunanucT uMeeT npaso:

3.1. Ha peannsauuio ycTaHOBJIGHHBIX JICHCTBYIOIIMM 3aKOHOJATEILCTBOM [1PaB
IPayKAAHCKOIO CJIy’Kallero.
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3.2. Ha rocynapcTBeHHbIE rapaHTHH, NIPElyCMOTPeHHbIE (he/IepajbHBIMU 3aKOHAMU U
WHBIMHA HOPMAaTUBHBIMH 1PaBoBbIMU akTamu Poccuiickon @enepaunn u JleHnHrpaackon
obJiacTu.

3.3. Ha nosydyeHue B YCTAHOBJIEHHOM IIOPSIAKE OT T'OCYJIApPCTBEHHBIX OPraHOB,
OpPraHOB MECTHOI'O CaMOYIIPaBJIEHUSl, OpraHu3alMil M TpakJaH JAOKYMEHTOB W HHOH
uH(popMaLun, HEOOXOAMMON Ul UCIIOJIHEHUS JJOJPKHOCTHBIX 00s13aHHOCTEH.

3.4. Jloctyna K perdoHajJbHbIM HWH(MOPMALMOHHBIM cUcTeMaM JIeHMHrpaackoi
obJsiacTu, npaBoBbIM 0Oazam aaHHbiXx TUna «Kopexcy, «Kouncynbrantllmtocy, «I'apanty,
pecypcam cern «MHTEpHET» 1O BONPOCAM, OTHOCSUIMMCS K KOMIIETEHLIMM OpraHa
WCIIOJIHUTENBHOM BJIACTH, a TaKKE€ HSKOHOMHYECKMM, I[IPAaBOBBIM M  OOIIECTBEHHO-
MOJIMTUYECKUM BOIIPOCAM.

3.5.

(MHBIC TIpaBa CHEHHATNCTA)
4. OTBETCTBEHHOCTD

CrienuaiicT HeceT YCTaHOBIICHHYIO (pesiepabHbIMU 3aKOHAMH OTBETCTBEHHOCTD:

4.1. 3a HapyuieHHE 3aNPETOB, CBI3AHHBIX C MPAXKIAHCKON Cily)k00H, HECOOJI0/ICHUE
OFpAaHWYEHUH W  HEBBIIIOJHEHHE O00S3aTeNbCTB, YCTAHOBJIEHHBIX  (eaepaabHBIMU
3aKOHaMH.

4.2. 3a HeucnoJiHeHUE (HEHaAJIeKAIee UCIIOTHEHHE ) TOJKHOCTHBIX 00s3aHHOCTEH.

4.3. 3a yTpary WM 1opuy rocyJlapcTBEHHOro umyiectBa JIeHnHrpaackoi oonacru,
KOTOPOE ObUIO NPEIOCTABIICHO MY JUJISl UCIIOJIHEHUS JIOJIKHOCTHBIX 00513aHHOCTEH.

4.4. 3a wnapywenue HopM Kojekca 93THKM UM CIYXeOHOro  IOBEACHUS
rOCYJAapCTBEHHBIX IPa)JaHCKUX CIyKalux JIeHuHrpaackou o0aacTu.

4.5. 3a HapywieHue nopsizika padboThl IEPCOHAIBHBIMH JIAHHBIMU.

4.6. 3a HapylueHUE CPOKOB IMOJAIOTOBKH JOKYMEHTOB BO HCIIOJIHEHHME MOPYYCHHUH
[Ipesunenra Poccuiickoit ®Penepauun, Ilpeacenarens IlpaBurensctBa Poccuiickoi
®enepaunn u ['ydbepuaropa JlenuHrpaackon ooacTy.

4.7.

(MHAast OTBCTCTBEHHOCTD CTIICLHANNCTA)

5. Ilepeuenb BONPOCOB, 110 KOTOPBIM CIICHUAJIUCT BIIPaBe
WJIM 00513aH CaMOCTOSATENIbHO IPUHUMATD PCILICHUSI

5.1. Cnieunasinet 00s13aH CaMOCTOSITEIILHO IIPUHUMATD PCLICHUSL:

5.1.1. Tlo Bonpocam 1epBOOUEPEAHOCTH BBIIOJHEHHS JIOJDKHOCTHBIX 00s3aHHOCTEN
B IIpe/iejiaX CPOKOB, YCTAHOBJICHHbBIX HEIIOCPEACTBEHHBIM PYKOBOIUTEIEM, BbILICCTOSLIMM
PYKOBOAUTEIIEM, " coOUIt0IeHMUSI HOpM, YCTAHOBJICHHbBIX JICHCTBYIOLLUM
3aKOHOJATEJILCTBOM.

5.1.2. Ilpn peanuszaumy NOJIHOMOUYMH 4Yji€HA KOMHUCCHH M HMHOTO KOJUICIMAJbHOTO
oprasa.

5.1.3. Tlo Bonpocam opraHusallMM ydeTa M XpaHCHHUsI MEPEIAHHBIX €My Ha

MCITOJIHEHHUE JIOKYMCHTOB U MaTepUaJIOB.
5.1.4.
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(I/IHbIC BOTIPOCHI, 1O KOTOPBIM CHICLUATIHCT 00s13aH CaMOCTOSATEIILHO MNPpUHUMATh peme}mﬂ)

5.2. CneunaiucT B KayecTBE 4IEHAa KOMHUCCHHM M MHOTO KOJUIETHAJILHOIO OpraHa
BIIpABE Ha 3aCeJaHMsAX TAKOTO OpraHa caMOCTOSTENIBHO IPUHUMATh PEIICHUE I0JI0COBAThH
«3a», «IIPOTHBY» MIIM «BO3IAEPIKAJICA», a TAKIKE BBICKA3bIBATH CBOE MHEHME, B TOM YHCIIC
3asBJISITH  0COO0E MHEHME B IIMCBMEHHOH (opMe B COOTBETCTBHH C PErIaMEHTOM
(nopsiikoM) paboTbl KOMUCCHH U HHOT'O KOJUIETHAJILHOTO OpraHa.

6. IlepeyeHb BONPOCOB, 110 KOTOPHIM CHEIUAIMCT 00s13aH
WJIM BIIPaBE Y4acTBOBATh IIPU 1OATOTOBKE IIPOECKTOB HOPMATHBHbIX
IPABOBBIX AKTOB M IIPOEKTOB PELICHUN

6.1. Cneumainct 00s3aH y4yacTBOBaThb B TOATOTOBKE IPOCKTOB HOPMATHBHBIX
IIPaBOBbIX AKTOB M IIPOCKTOB PELICHUM 110 BONIPOCAM, OTHOCSIIMMCS K €r0 JIOJDKHOCTHBIM
00SI3aHHOCTSIM.

6.2. CneunajucT BIpaBE y4yacTBOBATb B TOJTrOTOBKE MPOEKTOB HOPMATHBHBIX
IIPaBOBBIX aKTOB U IIPOEKTOB PELIEHHUH 110 MHBIM BOMIPOCaM

10 COOCTBEHHON MHULHMATHBE/TIO COTIACOBAHMIO C HEMOCPEACTBEHHBIM PYKOBOIUTEIEM
(BBIOpaTh HYXKHOE)

7. Cpoku ¥ 1poLeaypsl HOJATOTOBKH, PACCMOTPEHHUSI TTPOCKTOB
pEIIEHUH, IOPALOK COMIACOBAHUS U NIPUHSATHS PEIlICHUH

7.1. OOmme CpokuM M 1poUEIypbl TOATOTOBKH JIOKYMEHTOB pEryJIMpyrTCs
MHcTpyKimen 1o J1eJ10pon3BOICTBY B OpraHax MCHOJHUTENIbHOW BiacTu JIeHHHIpaacKoi
00J1aCcTH.

7.2. B uensx I1OJArOTOBKM, COIJIACOBAHMS M IPHHATHS PELICHUH opraHa
MCITOJIHUTEJIBHOW BJIACTH CIIELIMAIUCT 00sI3aH:

7.2.1. TloAroTOBUTH MPOEKT JIOKYMEHTa M NPEJCTAaBUThL €r0 Ha COIJIaCOBAHHUE
HETIOCPE/ICTBCHHOMY PYKOBOJIMTENIO HE I03KE 4eM 3a JiBa pabo4yuX JHS JI0 MCTEUEHUS
CpOKa UCIOJIHCHHS 110 9TOMY JIOKYMEHTY, KOTOPBIH YCTaHOBJEH (he/iepanbHbIM 3aKOHOM
WM HOPMATHBHBIM TIPABOBBIM aKTOM JIeHMHIrpaackol oOJjactu, JMOO HWHOTO CpoKa,
YCTAHOBJICHHOT'O HEMOCPEACTBEHHBIM PYKOBOAUTEIIEM, BBILLIECTOSIIMM PYKOBOJIUTEIICM.

7.2.2.  llocne  COrjgacoBaHMst — NPOEKTa  JOKYMEHTa  HENOCPEACTBEHHBIM
PYKOBOJIMTEJIEM HE3aMEJUIMTEIbHO CHaTh IPOCKT JOKYMEHTa OTBETCTBCHHOMY 3a
JICJIONPOU3BOJICTBO  MJIM 110 TMOPYYEHMIO HENOCPEJICTBEHHOTO PYKOBOAMTENS JIMUHO
MPCJACTAaBUTb TIPOCKT JIOKYMEHTA Ha pacCMOTpEeHHEe (IOANUCAHUE) BBILICCTOSICMY
PYKOBOJIMTEIIHO.
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8. ITops 1ok ci1y>keOHOro B3auMOICHCTBUS ClIENUANINCTA C APYTUMU

pabOTHUKaMU OpraHa UCIOJIHUTEIBLHON BJIaCTH, paOOTHUKAMH HHBIX

roCyJ1apCTBEHHBIX OPIaHOB U OPraHOB MECTHOI'O CaMOYTIPaBJICHHUS,
OpraHU3aLMsIMH U MPAKIaHAMH

8.1. Tlopyyenmss w yKasaHuMs CIHEUMAJIMCTY JIAlOTCS  HENOCPEACTBEHHBIM
PYKOBOJMTEIIEM, BBILIECTOAILMM PYKOBOJAMTEIEM B YCTHOW WM NMHCbMEHHOH (opme 110
BOIIpOCAM, OTHOCALIUMCS K JIOJDKHOCTHBIM OOSI3aHHOCTSIM CIICIIUAJIMCTA.

8.2. B nenax MCHOJIHEHUs J0KHOCTHBIX 00s3aHHOCTEH M MOPYYEHHH CHEIUATUCT
BIIpaBe 00palaThCs K ApyruM pabOTHUKAM OpraHa UCIOJIHUTEILHOM BIIACTH, pabOTHUKAM
MHBIX TOCYAapCTBEHHbBIX OPIaHOB, OPraHOB MECTHOI'O CaMOYIPABIICHUSI, K IpakJaHaM U B
OpraHMU3aLUH.

8.3. Cneumamuct BHpaBe B YCTHOH (opme naBaTh pazbsCHEHHs 110 BOMPOCaAM,
OTHOCALIMMCS K €ro JOJDKHOCTHBIM OOSI3aHHOCTSIM, B OTBET Ha OOpAalleHHS K HEMy
pPabOTHHUKOB rOCYIAPCTBEHHBIX OPIraHOB U OPTAHOB MECTHOI'O CaMOYIIPaBJICHUSI.

8.4. Coeumaimct BIpaBe B YCTHOH (opMe [aBaTh pa3zbsICHEHHUS IO BOIPOCAM,
OTHOCAILMUMCA K €ro JO0JUKHOCTHBIM OOSI3aHHOCTSIM, NPEACTABUTENISIM OpraHu3aluil |
rpaxaaHam

1Mo COOCTBEHHOMY YCMOTPEHHIO (B HHUIMATHBHOM TOpSiIKE)/

TOJILKO 110 MOPYYECHUIO JINOO ¢ pa3pelieHHsl HEMOCPEICTBEHHOTO PYKOBOAUTENS,
BBLILICCTOSIICTO PYKOBOAMTEJISA, 3a MCKIIIOUCHHEM CITY4aeB, KOT/la TaKue
PasbACHCHUS ABJIAIOTCSA JIOJKHOCTHBIMH 00A3aHHOCTAMH CIIELHAINCTA

(BBIOpaTh HY’kKHOE)

§8.5. CneunanucT BHpaBe NPEAJIOKUTh HCIOJHUTENIIO 110 JIOKYMEHTY B pabouyem
HOPSAJKE PEUIMTh BOIIPOC O €ro OT3bIBE, €CJIIM TAaKOW JOKYMEHT WM OTJAEJbHBIE €r0
MOJIOKEHUST HE COOTBETCTBYIOT (hefepaibHOMY, OOJIACTHOMY 3aKOHOAATENILCTBY W/HIIN
npasuiiam o(hOpMIICHHS JOKYMEHTOB.

8.6. Ha nepuoj cBOEro BPEMEHHOrO OTCYTCTBHs (B TOM YHCIE KOMaHIAMPOBKA,
OTIYCK) CHEUMAIUCT 00s13aH NepeaaTh BCe MaTepuasibl U MHPOPMAIUIO, HEOOXOAUMBIE
JUISL BBITIOJTHEHHS 00S13aHHOCTEH 110 HACTOSALEMY J0JKHOCTHOMY PerjiaMeHTy, paboTHHKY,
BPEMEHHO MCIIOJIHAIOEMY €ro 00S13aHHOCTH, JIMO0 HEMOCPEACTBEHHOMY PYKOBOIUTEIIIO.

8.7. Cneumasmct 00s3aH BPEMEHHO BBITNIOJNHATH OTJICJIBHBIC JIOJHKHOCTHBIC

00513aHHOCTH OTCYTCTBYIOLIECTO pa6OTHI/IKa
OpraHa MCIOJHHUTCIILHOMN BIACTH/CTPYKTYPHOTO NoApasaeneHus <3 1>
(BLIOpATHL HY’KHOC)

B COOTBCTCTBHUH C NTOPYUCHUCM HCIIOCPEACTBCHHOI'O PYKOBOAMTEIIA.

9. Ilepeyennb rocy1apcTBEHHbBIX YCIIYT, OKa3bIBACMbIX IPaK/1aHaM U OpraHH3alMsIM

Criecumaliucr

NPEAOCTABIIACT IPAKAAHAM H OPraHU3ALMAM TOCY/ITAPCTBCHHBIC YCIYTH
B COOTBETCTBHMH C MMyHKTOM(aMH)  HACTOSIICTO TOHKHOCTHOTO periamMeHTa
(ceblIKa Ha MyHKTHI pa3ziesia 2, B KOTOPbIX YCTAHOBIICHBI 00S3aHHOCTH TIO TIPEIOCTABICHUIO
rOCYIapCTBEHHBIX YCIYT)/He MPeA0CTaBIISIeT TOCYAaPCTBCHHBIX YCIYT TPaXkIaHaM 1 OpraHHu3aliisIm
(BBIOpATL HYKHOC)
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10. TTokazatenu »HEeKTHBHOCTH U pe3yIbTaTUBHOCTH
npo(ecCHOHANIBHON CIly;KeOHON AesITeIbHOCTH CIICHHAINCTa

[Tokazatenamu  3(pPEeKTHBHOCTM W pe3yJIbTATUBHOCTH  MPOQPECCHOHAIBHON
Ciy’)keOHOM J1eTEJIbHOCTH CIIELIMAINCTA SBJISIFOTCS

10.1. OrcyrctBue (akToB HapylleHHH TpeOOBaHMI 3aKOHOAATEILCTBA B cdepe
POTUBOJEUCTBUSL  KOPPYILMH HPH  OCYLLECTBICHUM  CHEUHMAIUCTOM  paboOThl  CO
CBEJICHUSIMHU.

10.2. CBOEBPEMEHHOCTb OJATNOTOBKH JJOKYMEHTOB B paMKax IPOBEJICHUS ITPOBEPOK
CBCACHMH, IPEACTABJIAEMbIX JIMLAMH, 3aMELIAIOUIMMHU  JOJHKHOCTH  PYKOBOJIMTEIICH
O/IBE€/IOMCTBEHHbBIX YUPEKICHUH.

10.3. CBOEBPEMEHHOCTb M I10JHOTA PACCMOTPEHHUsI OOpAlICHUI TrOCY1apCTBEHHBIX
OpPraHoOB, OPraHOB MECTHOI'O CaMOYIPAaBICHUS, Ipa)<aaH, OpraHu3alrdi W TOArOTOBKH
NPOEKTOB OTBETOB HA HUX.

10.4. OtcyrcrBUe B aHAJIMTUYECKMX W HHBIX Marepuajgax, M[OJAroTOBICHHBIX
CHELUAJIMCTOM, yCTapeBILIEH, HEIPOBEPEHHON MM UCKaXXEHHOW nH(OpMalnu.

10.5. OtcyrcrBue (akToB yTparbl JOKYMEHTOB M MAaTEpHUAJIOB, TOCTYIHUBILINUX
CHELMAJIUCTY Ha UCTIOJIHEHUE, XPaHEHHE.

10.6. OtcyrcrBre GakTOB IpOIycKa (CpbIBa) CPOKOB MCIIOJIHEHUS TI0 JIOKYyMEHTaM
(ropy4yeHUsiM), KOTOpble YCTAHOBJIEHbI (ejiepasibHbIM 3aKOHOM WJIM  HOPMAaTHBHBIM
IPaBOBbIM AKTOM JIeHMHIpaACKONH 00JlacTH, HACTOSILIUM JOJDKHOCTHBIM DErJIaMeHTOM,
HEIOCPEJACTBEHHBIM PYKOBOJIUTEJIEM, BHIIICCTOSIIIIMM PYKOBOAUTEIICM.

10.7. OrcyrctBue (axrtoB rnporycka ©0€3 yBOKHUTEIBHOW MMPUUYUHBI 3acelaHuil
KOMMCCMH M HMHBIX KOJIJIETMAJbHBIX OPraHOB, WHBIX MEPOIPUATHH, B KOTOPBIX
CHELMAIIMCTY ObLIO IOPYUYEHO NMPUHSTH Y4acTHE.

10.8. KauecTBO BbINIOJIHEHHONH paboThl (OTCYTCTBHE MPOLEAYPHBIX HApPYIICHHH,
MOArOTOBKA  JIOKYMEHTOB,  MaTepuajoB B  COOTBETCTBMM C  YCTAHOBJICHHBIMH
TpeOOBAHUSAMH, TOJHOE M JIOTMYHOE H3JI0KEHHE Marepuana, IOpUINYECKH IPaMOTHOE
COCTaBJICHHUE JIOKYMEHTA).

10.9. OTBETCTBEHHOCTL (MCHOJHEHHE OOSI3aHHOCTEH B CPOK C MHUHHUMYMOM
KOHTPOJIs).

10.10.  CamocTosTe/IbHOCTh  (CMOCOOHOCTH  BBINOJIHATH  3ajaHus  Oe3
JIOTIOJIHUTECIIBHBIX YKa3aHUH ).

10.11. Ancuunnuna (coOioaeHue Cay)KeOHOTro pacrnopsiaKa).

10.12. IlpodeccuonanbHasi KOMIICTEHTHOCTb.

10.13.

(MHBIC nOKasaTean YPPEKTHBHOCTH H PE3yIbTATHBHOCTH
NpOPeccHONANBHOI C1YKeOHOIT ACATCILHOCTH CTICLHATNCTA)
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<31> VKaspiBacTCs, CCIM CHECUMATUCT SBJAETCS PAOOTHUKOM CTPYKTYPHOTO TOAPA3ACICHHS OpraHa UCTOJTHUTEIbHO
BJIACTH.

<32> YposeHb 00pa3oBaHMs YKa3biBACTCA B COOTBETCTBUM ¢ TpeOoBaHMsAMY dacTeit 4 u 5 cratbn 12 MenepanbHoro
3akoHa oT 27 monst 2004 rona Ne 79-03 «O rocynapcTBeHHOI rpaskaaHcKoi ciyxkbe Poccuiickoii Meepatymy.

<33> Craxk yKa3bIBa€TCs B COOTBETCTBUM C TpeOoBaHMAMHN cTaTbi 14 obnacTHOro 3akoHa ot 25 ¢espans 2005 roaa
Ne 11-03 «O npaBoBOM peryJMpoBaHHH TOCYAAPCTBCHHOIT IpakAaHCKOIT ci1yk0bl JIeHHHrpaackoii oGnacTiy.

<34> OOwepoceuiicknii knaccudukarop cnenuaabHocTell no oopasosannio. OK 009-2016, npuHATHIH 1 BBEACHHDII
B JeficTere npukasom [ocymapcTeenHoro komuteTa Poccuiickoil dejepaunn 1no CTaHIapTH3allMM U METPOJOTHH OT
aekabps 2016 roga Ne2007-ct, unu AefiCTBOBABIIMIT 10 €r0 BBEACHHS aHAJOTHYHBII NPABOBOI aKT.

<35> CnpaBoYHMK KBaTM(HKALHOHHBIX TPCOOBAHMIT K CHCLHAIBLHOCTSIM, HANPABICHUAM TMOArOTOBKM, 3HAHUAM H
YMEHHAM, KOTOPbIC HCOOXOAMMBI U 3aMEILCHHs JIOJIZKHOCTEH rOCy1apCTBEHHOM TPaXAaHCKOH ClIYKOBI ¢ yUeTOM 0071acTH
BUJAa NpO(EcCHOHaNbHON  CIyKeOHOH  NeATEeIbHOCTH TOCYNAPCTBCHHBIX TPaKJAHCKUX — CIIYKAIUMX, MOArOTOBICHHbII
MMHHUCTEPCTBOM TPYJia M COLMAIbHOI 3awmThl Poccniickoit ®enepatnn.



[Ipunoxenue 7
K IpUKa3zy anrapara
['y6epnaropa u llpaBurtenbcraa
JlenuHrpajickoit odnactu
o1 28.09.2015 Ne 01-02/9

MPUMEPHBIN JOJIKHOCTHOM PEIJIAMEHT
TFOCYJAPCTBEHHOI'O IT'PAXKJIAHCKOI'O CJIYKAIUETO OPITAHA
UCHOJIHUTEJBbHOM BJACTH JEHUHI PAJACKOM OBJACTH -
CIHEUMAJIUCTA, UCITOJHSIIOLLEIO OBSI3AHHOCTU CEKPETAPSI
ATTECTALMOHHON KOMUCCHUU TTPU ITPOBEJIEHUU ATTECTALIUU 1
KBAJIM®UKALIMOHHBLIX 9K3AMEHOB I'OCYJIAPCTBEHHBIX
TPAKIAHCKUX CJAYKAIUX JEHUHI'PAJICKON OBJIACTH
B OPTAHE UCITOJHUTEJBLHOM BJIACTH, OCYILUECTBJISIIOUIETO
PABOTY 11O NOJAIOTOBKE TOKYMEHTOB K HAT'PAKJIEHUIO
PABOTHUKOB OPTAHA UCIIOJHUTEJIbHOMN BJIACTH

«YTBEPXJIAIO»

(AOKHOCTH PYKOBOIUTEIIS
opraHa MCMOJHUTEILHON BJIaCTH
Jlenunrpanckoii odbnacTn)

MOAIHUCH N.0. damunns
« » 20 ropa

JOJDKHOCTHOM PETJIAMEHT

(1oJIHOE HAMMCHOBAHHWE JOJDKHOCTH I'Pak IaHCKOTO
CITY’)KalCro B poJAUTCIIbLHOM l'[il,l(?’/l\’(?)

(TIOI]HOC HAWUMCHOBAHHC J1OJIKHOCTH I'PaKAaHCKOro CyKalero B HMCHHTEIILHOM lI{\,ZlC}KC)
(Hajee - cHeUMAINCT, CTPYKTYpHOE MojpasieleHue <36>, OpraH HCHOJHUTEILHOI
BJIACTH) SIBJSACTCS TOCYIAPCTBEHHBIM IPAXK/IAHCKMM CIyKaluM JIeHMHIpaicKoii obnacTy.
B coorsercTum ¢ Peectpom j10mKHOCTEN rOCY1apCTBEHHOI] IPaXKJIAaHCKOW CI1YKObI
Jlennnrpaackoii 061acTH 10JKHOCTD CHICHMAINCTA OTHOCHTCS K KATEropHH

«CreunanucTb»/«O0ecneunBalomme CreMaaIncTh»
(BLIOpaThL HYKHOC B COOTBETCTBHM ¢ PeecTpom)

IPYIIIbI.

BeyleH/cTapiueii/Mitameii
(BBIOpaThL HYX)KHOE B COOTBETCTBHM ¢ Peectpom)
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1. Kpanmuukanmonssie TpeOoBaHUS

L:l. oOpazoBanue <37>.
ITpodeccuonanbroe/Boiciiee
(BBIOpATh HY)KHOE B 3aBUCUMOCTH OT TPYTIIBI W KATETOPHH JOJDKHOCTH)
1.2. <38>.
He meHee _ 71eT cTaka rocy1apcTBEHHON rpaskIaHCKOM Ci1yKObl HITH
HEe MEHEE  JIeT cTaka paboThl 10 CNCHHATLHOCTH, HATIPABICHHIO TOATOTOBKH/
He MeHee 01HOrO rofia cTaka rocyapCcTBEHHON rpaAaHCKOH CyKObI
WM cTaka paboThl MO CMEUAILHOCTH, HAMPABJICHHIO MOIFOTOBKH/
bes npenbspneHust TpeOOBaHMi K CTa)ky
(BBIOpATh HY)KHOE)

1.3. ,

(HanMeHoBaHue Npodeccuy (JUIst 00eCTIeYNBAKOIINX CIICIIHATUCTOB CTapIIeH 1
MIIaJILeH Tpymnn) 1100 HAaUMEHOBAHUE COOTBETCTBYIOLIMX YPOBHIO
npodeccHOHaIBLHOrO 00pa30BaHysl HANPaBICHHUs NOATOTOBKH, CHIEIHATbHOCTH,
1100 HaUMEHOBAHHE YKPYITHEHHOMH TPYNIbl WK 001acTH 00pa3oBaHUs
([J1s1 CHELMAJIMCTOB BCEX TPYII) COTJIACHO Kiaccupukaropy <39>)

NOATBCPIKAACMBIC TUITJTIOMOM

0 CpeaHeM Npo(ecCHOHANBHOM 00pa30BaHUN/
0 BbICHIEM 00pa30BaHHH COOTBETCTBYIOIIETO YPOBHSI
(BBIOpATh HYKHOE BO B3aMMOCBSI3H C KBATH()UKAITHOHHBIMU
TpeOOBaHMAMM, yKa3aHHBIMU B yHkTax 1.1 1 1.2)

1.4. 3nanus:

- 6a3oBble:

rocyaapcTBeHHOro ssbika Poccuiickoit ®dejepaunu (Pycckoro s3bika) W OCHOB
Konctutyuumn Poccuiickoit denepanuu;

DenepanbHOro 3akoHa oT 6 okTa0pst 1999 roga Ne 184-D3 «O06 o0mmx npuHLIKTIAX
OpraHM3alMy  3aKOHOJATEJIbHBIX (IIPEACTABUTEIIbHBIX) M HMCIOJHUTEIBHBIX OPraHoB
roCy/1apCTBEHHOH Bi1acTH cyObekToB Poccuiickoit @enepannmy;

DenepanbHoro 3akona ot 6 okts0ps 2003 roga Ne 131-P3 «O0 oOwmux npuHIMIax
OpraHM3alMy MECTHOIO caMoylpaBieHust B Poccuiickoit deepannmy;

®enepanbroro 3akona ot 2 mast 2006 roga Ne 59-d3 «O nopsizike paccMoTpeHus
oOpaieHui rpaxxiaan Poccuiickon denepannmny,

depnepanbroro 3akona ot 25 pexadpst 2008 roga Ne 273-D3 «O nporuBoaeiicTsum
KOPpYILMKW» W HWHBIX HOPMATHBHBIX IpaBOBbIX akTOB Poccuiickoii Denepauuu u
Jlennnrpazckoi obslactu B chepe NpOTUBOACHCTBHUS KOPPYITLHH;

3akoHoAatesbeTBa  Poccuiickon  depepalun 0 rocyapcTBEHHON  IPak1aHCKOM
ciryx0e Poccuiickoit denepanmm;

Ycraa Jlenunrpajickoit odaacTu;

obsacTHoro 3akona or 11 aexabps 2007 roma Ne 174-03 «O npaBoBbIX akTax
Jlennurpanackoii odyacTuy;

110JI0KEHHUs 00 OpraHe UCHOJHUTEILHON BJIACTH;

110JIOKEHUSI O CTPYKTYPHOM IOAPA3/1€JIEHUU OpraHa UCIOJHUTEIIBHOM BiacTn <36>;

Konekca 5TvkM M cily’KeOHOro T0BEJICHHsST TOCY/IapCTBEHHBIX  IPAKIAHCKNX
cnyammx JleHnHrpajickoi odnactu;

MHCTpyKUMM 110 1CJIONPOM3BOACTBY B OpraHax MCIHOJIHHUTEIbHOW  BJIACTH
Jlennnrpanckoit obnacru;

CllyKeOHOro pacriopsijika B AjiMuHucTpannu JIeHnarpaackoii ooacTy;
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B 00J1acTH MHPOPMALIMOHHO-KOMMYHHUKALIMOHHBIX TEXHOJIOTHH: BO3MOXKHOCTEH U
OCOOEHHOCTEH  TNPUMEHEHHs  COBPEMEHHBIX  MH(POPMALMOHHO-KOMMYHUKAIIMOHHBIX
TEXHOJIOTMI B OpraHe MCIOJHUTEJIBHON BJIACTH; OCHOB MH(GOPMAIIMOHHOW 0€301acHOCTH
W 3allMThl MHpOpMaLuM, B ToM uncie dDexepanbHoro 3akona ot 27 wuronst 2006 rona
Ne 149-®3 «O6 wuHpopMauuy, HWHGOPMALMOHHBIX TEXHOJOTHUAX W O 3alIUTe
MH(POpPMALIMKM»; OCHOBHBIX 110JIOKEHUH 3aKOHOJIATEIbCTBA O TIEPCOHAIBHBIX JaHHBIX, B
ToM umncae PexnepanbHoro 3akona ot 27 urons 2006 roga Ne 152-03 «O nepcoHaabHbIX
JAaHHBIX»;  OOIMX  TNPUHUMUIIOB  (YHKIIMOHHUPOBAHUS ~ CUCTEMbl  3JIEKTPOHHOIO
JIOKYMEHTOO00POTA; OCHOBHBIX OJIOKEHUH 3aKOHOAATENBCTBA 00 JIEKTPOHHOM MOIIINCH;
NPUMEHEHHUSI IEPCOHAJILHOIO KOMIIBIOTEPA;

- B 3aBUCUMOCTH OT 00JIACTH U BUJA JCSITEIILHOCTH:

VYkaza Ilpesunenra Poccuiickoit @enepauun ot 2 maprta 1994 roma Ne 442 «O
roCcyapCcTBEHHBIX Harpajax Poccuiickoit denepanumny;

VYkaza [Ipesunenrta Poccuiickoit ®@enepaunu ot 7 centsiops 2010 roga Ne 1099 «O
Mepax I10 COBEPUICHCTBOBAHUIO TOCYAAPCTBEHHOW HarpaJHol cucrembl Poccuiickoi
@enepanyu» W MHBIX HOPMATUBHBIX MPaBOBBIX akToB Poccuiickoit @Pepepanuu U
JleHuHrpaacKoi 00J1acT O Harpajaax, MOYETHBIX 3BAHUSX;

VYkasza Ilpesunenta Poccuiickoit @enepauuu ot 1 despans 2005 roga Ne 110 «O
IIPOBEJICHUM  aTTECTALlMM TOCYJAPCTBEHHBIX TPAXKIAHCKUX clyXamux Poccuiickoi
denepauuny;

nocranosienus ['yoepnaropa Jlennnrpajckoit obnactu ot 3 nexadps 2008 roxa
Ne 251-nr «O nopsiike padOTbl aTTECTALIMOHHON KOMHUCCHHU TIPH TPOBEJICHUH aTTECTALIUH
M KBAIM(DHUKALMOHHBIX  9K3aMEHOB TI'OCYJAPCTBEHHBIX  TPAXKJIAHCKUX  CITy)KalllUX
Jlennnrpazackoi 00JacT B OpraHax UCHOJIHUTENILHOM BilacTH JIeHUHTpaackol 00siacTu 1
B alaparax MUpOBbIX cyaeH JIeHnHrpaackoi o0aacTuy;

nocranosienus IlpasurenscrBa Jlenunrpanackoit odmactu ot 9 okrsaops 2008 roaa
Ne 304 «O0 o00pa3zoBaHMM aTTECTALMOHHBIX KOMHCCHU ISl TPOBEJACHHS aTTeCTalluy W
KBaJIM(DUKALMOHHBIX ~ DK3aMEHOB  IPAXJIAHCKUX  CIyKAalMX B  AJIMHHHCTpaLMH
JlenuHrpaackoii o0s1acTu M anmnaparax MUpPOBBIX cyJiel JIeHMHrpaackoi odaacTuy;

NEPEYHs IoCyAapCTBEHHBIX Harpal JICHUHIpaJIckoi 00J1acTu;

HPOLCAYPbl  NOANOTOBKM JOKYMEHTOB K HarpaXJACHHWIO BEJIOMCTBCHHBIMH U
roCyJ1lapCTBEHHBIMU HArpajaMu;

(MHBIC TTPABOBBIC AKTbI, TIOHSTHS, IPABOBLIC OCHOBHI,
3HAHUC KOTOPBIX B COOTBETCTBUU CO CHPABOYHHKOM <4()>
HCOOXOMMO I UCTIOTHEHHS 00S3aHHOCTEN 10 JI0KHOCTH
B 3aBUCHMOCTH OT 00JIACTH M BHJIA JIEITCIILHOCTH)

1.5. Y™menus:

- 0a30BbIC:

CUCTEMHOTIO (CTPATEIHYECKOr0) MbIILIJICHMSI;

CUCTEMaTH3alluM U aHalln3a uHGopMaluu;

IUIAHUPOBAHMS,  PALMOHAJIBHOTO  MCIOJB30BAHMS  CIIY)KEOHOMO  BpPEMEHM M
JOCTUKEHUS PE3YJIbTaTOB;

KOMMYHHMKaTHBHOTO OOLIEHHs (B TOM 4YMCIIE NMYOJIMYHBIX BBICTYIIJICHUI M BEJCHMS
JICJIOBBIX [1€PETOBOPOB);

yHpaBJICHUsI U3MEHCHUSIMU;
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paboTel € anmaparHbIM M IPOTPAMMHBIM OOECTeYeHHEM, YCTAaHOBJICEHHOM Ha
aBTOMaTH3UpPOBAaHHOM paboueMm Mmecte (APM), B Tom umciie paboTbl B omnepanioOHHON
cucreme cemeilicta Windows, B TekctoBoMm penaktope MicrosoftOfficeWord, ¢
TabsnuHbIM npoueccopom MicrosoftOfficeExcel, ¢ mouroBeiM kimuenToM tuna «Outlook»,
MOArOTOBKM MPE3eHTALN ¢ lpuMeHeHneM rpuioxkenust MicrosoftOfficePowerPoint;

pabOThl B Ka4eCTBE 110J1b30BaTe/sl B MH(OPMALIMOHHBIX CHUCTEMaX, NIPUMEHSIEMbIX B
OpraHe MCIIOJIHUTEJIBHOW BJIACTH, B TOM YHCIE B MPHUKIAJHBIX HH(POPMALMOHHBIX
cucremMax (CUCTEME B3aMMOJEHCTBHS C TpakJaHaMHd U OpraHU3alMsIMU; CHCTEME
MEKBEIOMCTBEHHOTO 3JIEKTPOHHOTO B3aUMO/ICHCTBUS; YyUETHOM CUCTEME;
MH(POPMALIMOHHO-aHAJIUTHYECKON  cucTteme,  obecrieuuBarolieil  coop, 00pabOTKYy,
XpaHEHUWE M AaHalu3 JaHHbIX), CHCTEMAX AJIEKTPOHHOIO JIOKYMEHTOOOOpoTa, B
MH(MOpMaMOHHO-TIpaBoBbIX cucTeMax «['apant», «Koncynbrantllmocy, «Komeke», a
TaKXKe C pecypcaMy M CEpPBUCAMU JIOKAJIbHOW BBIYMCIIMTENBHOM ceTH M MH(OPMALHOHHO-
TeJIEKOMMYHHMKAUMOHHON ceTh «HTepHeT;

IPUMECHEHHUS  NI€PCOHAJILHOTO  KOMIIBIOTEPA,  MCIOJIB30BAHUST  KOMMPOBAJILHOM
TEXHUKHU, CPEJICTB TesIeOHHON U (PaKCUMUIILHON CBSI3H;

- B 3aBUCUMOCTH OT 00JIaCTH U BUJIA JICATEIILHOCTH:

IIOANOTOBKM HArpaJIHbIX JOKYMEHTOB;

MOJANOTOBKH aTTECTALIMOHHBIX 1 YK3aMEHAIMOHHBIX JINCTOB;

BEJICHMS NIPOTOKOJIA 3aCE/IaHuUsl ATTECTAllMOHHOW KOMUCCUU U ero 0hOpMIIEHHS;

(ymenus, o0nalaHne KOTOPIMH B COOTBCTCTBHH CO CTIPaBOUHMKOM <40>
HEOOXOAUMO ISl HCTIOJIHCHUST 00A3aHHOCTEH 110 JOJKHOCTH
B 3aBUCUMOCTH OT 00JIaCTH M BUIA ACATCIHLHOCTH)

2. Jlo;oKkHOCTHBIC 0053aHHOCTH

B nensx peamusauuy 1nosHoMounii M (pyHKUMH opraHa MCIOJHUTEILHOM BIIACTH,
NPEAYCMOTPEHHBIX II0J0)KEHUEM 00 OpraHe HWCIOJHUTCIBHOW BIJIACTH, a TaKkKe B
COOTBETCTBHH C T0JIOKEHUEM O CTPYKTYPHOM 110J1pa3jieliecHuu <36> ClIelHaIUCT 00s3aH:

2.1. Hcnonuare 00A3aHHOCTM  CeKpeTapst aTTECTALMOHHOHW KOMHCCHH HPH
MPOBEACHUM  aTTCCTAllMM M KBAIM(DUKALMOHHBIX  9K3aMEHOB  T'OCY/apCTBEHHBIX
IPKIAHCKUX clly)kammnx Jlenunrpaackoil o0nactu B opraHe MCTOJHUTEIBHOM BJIACTH,
IIPEAYCMOTPCHHBIC NIocTaHOBJIcHUEM ['yOepHaTopa Jlennnrpazckoit odsactu ot 3 aexaOps
2008 roja No 251-nr «O nopsjike paboTbl aTTeCTallMOHHOW KOMMCCHU NP TIPOBEICHUH
arTecTauMn M KBAIM(UKAUMOHHBIX  SK3aMCHOB  IOCYJAPCTBCHHBIX  IPaXkIaHCKHX
ciayxalmx JICHUHrpaackon 00J1acTh B OpraHax MCHOJIHUTENIBbHO BiiacTH JIeHMHIrpacKoii
00J1acTH M B annapaTax MUpOBbIX cy/ieil JIennnrpaackoit oomactu.

2.2, Ilo nopydyeHWIO  pPYKOBOJAMTCIISI — OpraHa  MCIIOJHUTEJIBHON  BJIACTH
IIOArOTaB/IMBATbH U MPEACTABIISATL €My Ha PACCMOTPEHHUE JOKYMEHTbI, HCOOXOUMBbIE JUIsl
Harpax/IeHUst  pabOTHMKOB OpraHa MHCIOJHUTEIbHONH BIACTH  TOCYAAPCTBEHHBIMU
Harpajiamu Poccuiickou denepannn, Harpajamu  JleHuHrpajackoi  oOjacru,
BCJIOMCTBEHHBIMH HarpajiamMu, pUCBOCHUs 110YETHBIX 3BaHUH JIeHUHIpaicKoi o6acTy.

2.3. I1o mOpy4EHUIO HENOCPEICTBEHHOTO PYKOBOAHUTENIS B yCTAHOBIECHHOM TIOPSIIKE
paccmMaTpuBarh  OOpalllcHMsl  TOCYAApPCTBEHHBIX ~ OpPraHoB,  OpPraHoB  MECTHOTO



CaMOyINpaBJICHUs, OpraHu3aluid W IrpaxaH, [OJArOTaBIMBaTb W MPEJACTaBJISATH
COOTBETCTBYIOLEMY PYKOBOAMTEIIO IIPOEKThI OTBETOB HA YKa3aHHbIC OOpalCHHUS.

2.4. B cOOTBETCTBUHU C JJIOBEPEHHOCTBIO U (MJIM) 1O MOPYUYCHUIO HETIOCPEACTBEHHOIO
PYKOBOAMTEJISI,  BBIMIECTOSLICIO  PYKOBOAMTEINIA — NPEIACTABISATH  HMHTEPEChl  OpraHa
WCIIOJHUTEJIBHOM  BJIACTH B IOCYJApPCTBEHHBIX  OpraHax, OpraHax MECTHOIO
CaMOYIPABJICHUS! M B OPraHU3aLMsIX.

2.5. YyacTtBoBaTh B paboTe KOMUCCHH M MHBIX KOJUIETHAJIbHBIX OPraHOB, B COCTaB
KOTOPBIX CIECLHUAINCT BKIKOYEH B COOTBETCTBMM C IPABOBbIM akTOM JIeHWHIpaiacKoi
0o0JIaCTH ~ WMJIM  HAIpaBJEH  HEINOCPEJICTBEHHBIM  PYKOBOAMTEIEM,  BBILIECTOSILLIAM
PYKOBOJAMUTEJIEM.

2.6. B COOTBETCTBMM C I[OPYYEHHEM HEIMOCPEJICTBEHHOIO PYKOBOIMUTES,
BBILLIECTOSALIEIO PYKOBOAMUTENSI OPraHU30BbIBaTh MOJATOTOBKY MaTepUaiOB K COBEILAHUAM,
3aCelaHUSAM, UHBIM MEPOIPUSTUSAM U (WJIM) TPUHUMATh B HUX y4acTHE, B TOM YHCJIE BECTH
11€PErOBOPHI.

2.7. TouyHo M B CPOK BBINOJHATh yKa3aHUs M IOPYUCHHsI HEMOCPEACTBEHHOIO
PYKOBOAMTEISI, BBILIECTOSIIENO PYKOBOJUTEIS.

2.8. Cobmoaarh npasujia JICJIONPOU3BOJCTBA, B TOM YUCIIE HAJICKAIMM 00pa3zom
YUYMTBIBATL M XPaHUTh IIOJY4YEHHbIE HAa MCIOJHEHHE JIOKYMEHTbl W MaTepHallbl,
CBOEBPEMEHHO IIPHU YXOJ€ B OTIYCK, YOBITUM B KOMaHJMPOBKY, B Cjlydae OCTaBJICHUs
JOJDKHOCTH ~ ClaBaTh WX paOOTHMKY OpraHa MCIOJIHMTEIILHOM BIIACTH, BPEMEHHO
UCIIOJIHAIOIIEMY OOA3aHHOCTH CIELMAIINCTA, TUO0 HEIOCPEICTBEHHOMY PYKOBOINUTEIIIO.

2.9. CobOmonare HopMmbl Kogekca 9Tuku #  CiayKeOHOIO  IOBEIEHUS
rOCyJIapCTBEHHBIX IPakIaHCKUX cllyKaiux JIeHuHrpajackoi odaacTu.

2.10. YBenomiaThe npeiactaBuTellss HaHUMaTesls 000 BceX cliydasx oOpalleHus K
CIELUAINCTY KaKMX-JIMOO JIMLL B LIEJIAX CKJIOHEHUS! €ro K COBEPUICHUIO KOPPYINIMOHHBIX
PaBOHAPYLUCHMH, 3a UCKIIFOUEHUEM CJIyyaeB, KOIJia 10 JaHHbIM (paKTaM TpoBeIeHa WIIN
IPOBOAMTCS 11POBEPKA.

2.11. OTunTHIBaTLCA TIEPE]l HENOCPEICTBEHHBIM PYKOBOJUTENIEM, PYKOBOIUTEIEM
OpraHa MCIOJHUTEIILHOM BJIACTH O pe3ysbTaTaX CBOCH CIYKEOHOM JICATENILHOCTH, B TOM
YUCIIC ©KCrojHO, 10 1 despans roja, cieayloliero 3a OTYCTHBIM, NPEACTABIISTh
HENOCPEACTBEHHOMY PYKOBOJIMTE/IHO OTYET O CBOECH INPO(ECCHOHAIBHON ClyKeOHOM
JIESATENIbHOCTH.

2.12. Hajuyiexammm 00pa3oM MCMONHATL 00SI3aHHOCTH TPayKIaHCKOrO CIIYKAILero,
IIPEAYCMOTPEHHbIC 3aKOHOIATCIILCTBOM.

3. Ilpasa

CrielHaaucT uMeeT npaso:

3.1. Ha peannsaumio yCTaHOBIICHHBIX ACHCTBYIOWIMM 3aKOHOJATENLCTBOM I1PAB
IPaKJAaHCKOIO CJ1yIKallero.

3.2. Ha rocyaapcTBeHHble TapaHTHH, IPELyCMOTPEHHbIE (DeIepalbHbIMU 3aKOHAMH

M MHBIMH HOPMATHBHBIMH [IPABOBBIMM akTamu Poccuiickoii Meepaunu u JIeHUHrpaackoii
o0nacTH.
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3.3. Ha mnonyuyeHue B yCTaHOBJICHHOM HOpPSIJIKE OT TOCYAAPCTBEHHBIX OPIaHOB,
OpraHoB MECTHOI'0 CaMOYIPABJICHUS, OpraHU3allMid M TIpaxk/aH JIOKYMCHTOB W WHOU
uHpopMaLuu, HEOOXOAUMOU /11 UCIIOJTHEHUSI I0JDKHOCTHBIX 00513aHHOCTEH.

3.4. Jloctyna K permoHajbHbIM HMH()OPMALMOHHBIM cucTeMaM JICHUHIpaaCKOM
oOsiacty, npaBoBbiM Oazam jaHHbIX THna «Kogekce», «Koucynsrantllmocy», «["apanm»,
pecypcam ceth «MHTEpHET» 110 BONpPOCaM, OTHOCSALIMMCS K KOMIIETCHILIMM OpraHa
VCIIOJIHUTEIBbHOW BJACTH, a TaKKE HKOHOMMUYECKHM, I[IPaBOBBIM M  OOIIECTBEHHO-
MOJIMTUYECKUM BOIIPOCAM.

3.5,

(MHbBIE TTpaBa crienHaIncTa)
4. OTBETCTBEHHOCTh

CrneuuanucT HeceT yCTaHOBJICHHYIO (pe/iepaibHbIMHM 3aKOHAMH OTBETCTBEHHOCTD:

4.1. 3a HapylIeHHE 3aNPETOB, CBSI3AHHBIX C IPAXKIAHCKOM CIIY:)KOOM, HECOOIIOIEHHE
OIPAaHWYEHUH W  HEBBINOJHEHHE OO0s3aTENIbCTB,  YCTAHOBJIEHHBIX  (peaepaibHBIMU
3aKOHAMHU.

4.2. 3a HeucnoHeHue (HeHaJlexKalllee UCIIOJIHEHUE) JIOJDKHOCTHBIX 00513aHHOCTEMN.

4.3. 3a yTpary Wiv 1nopyy rocyaapcTBeHHOro umyiiectBa JICHMHrpaackoi obacTy,
KOTOpPOE ObUIO NPEIOCTABIICHO €MY JUJISl HCTIOJTHEHUS J0JKHOCTHBIX 00sI3aHHOCTEN.

4.4. 3a mHapywenue HopMm Kogekca a3TMkM M Ciy)eOHOro  NoBeiEHUs
rOCYAapCTBEHHBIX IPakIaHCKUX ciyKaux JIeHHnHrpaackoi obnacTy.

4.5. 3a napyuieHue CpoKOB NOATIOTOBKH JIOKYMEHTOB BO MCIIOJIHCHHE TOPYUYCHHI
[Ipesunenra Poccniickoit ®enepaunu, I[lpencenarens [lpaButenbctBa  Poccuiickoi
@epnepauuu u I'ydepuaropa Jlennnrpajckoi obsacTu.

4.6.

(HHaﬂ OTBCTCTBCHHOCTb CHCLIHZU'IHCTU.)

5. IlepeueHb BOIIPOCOB, 110 KOTOPBIM CIICHMATIKMCT BIPABE
WJIN 00SI3aH CaMOCTOSITENILHO IPUHUMATD PELICHUSI

5.1. Cneunanuct o0s3aH caMOCTOSATENBHO IPUHUMATD PELICHMS:

5.1.1. Ilo Bonpocam nepBoOUEepeIHOCTH BBITIOJHEHHS TOJKHOCTHBIX 00S3aHHOCTEH
B IIpejieilaX CPOKOB, YCTAHOBICHHBIX HEIIOCPEACTBEHHBIM PYKOBOAUTEICM, BBLIILIECTOSLLIAM
PYKOBOAMTEIIEM, " co0JII0/ICHHUS HOpM, YCTAHOBJIEHHbIX JICHCTBYIOIINM
3aKOHOAATEJILCTBOM.

5.1.2. Tlpn peanuszaumn 1MOJIHOMOYMH UJieHa KOMHCCHH M MHOIO KOJUICTHAILHOIO
oprasa.

5.1.3. Tlo Bonpocam opraHmsanum ydera M XpPaHCHHs NEPEJaHHLIX €My Ha
MCITOJIHEHHE JIOKYMEHTOB M MaTEPHAJIOB.

5.1.4.

(MHbBIC BOTIPOCHI, MO KOTOPBIM CTICHHAINCT 005I3aH CaAMOCTOSITENLHO IPHHUMATD PCIICHHS)
5.2. CneumanucT B KayecTBE 4JieHA KOMHUCCHHM M HHOT'O KOJUICTHAaJIbHOTI'O opraHa
BIIpABC Ha 3aCCJaHUIX TAKOIO OpraHa CaMOCTOATEIIbHO HPUHUMATb PCUICHUE I'OJIOCOBAThH
«Ba», «IPpOTHUB» WIIM «BO3AEPIKAJICA», a TAKIKE BbICKA3bIBATh CBOC MHEHMUEC, B TOM YHUCIIE
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3asBJIATHL 0C000€ MHEHHE B NHCBMEHHOMU (bopMe B COOTBCTCTBHUU C PEIJIAMCHTOM
(HOpﬂILKOM) pa60TbI KOMHUCCHUH U NHOT'O KOJUICTHUAJIBHOI'O OpraHa.

6. IlepeueHb BONIPOCOB, 10 KOTOPBIM CHELUAIUCT 00sI3aH
WM BIIPAaBE YYaCTBOBATh IIPH MOJATOTOBKE IIPOCKTOB HOPMATHBHBIX
NPaBOBbIX AKTOB U MPOCKTOB PCLICHUH

6.1. Cneumanuct 00s3aH ydyacTBOBaTb B IOATNOTOBKE NPOEKTOB HOPMATHBHBIX
IIPABOBBIX AKTOB M MPOEKTOB PEIICHUI 110 BONPOCAM, OTHOCSILIHUMCS K €ro JIOJHKHOCTHBIM
00SI3aHHOCTSIM.

6.2. Cpneumajucr BIpaBe ydyacTBOBAaTb B IMOATNOTOBKE TNPOEKTOB HOPMATHBHLIX
[IPaBOBBIX aKTOB U MPOEKTOB PELICHUHN 110 HHBIM BOIPOCAM

10 COOCTBEHHOH MHMLMATUBE/TIO COTJIACOBAHMIO C HETIOCPEICTBEHHBIM PYKOBOJIUTEIEM
(BBIOpATh HY’kKHOE)

7. CpoKH M NPOLEAYPbI TOJATOTOBKH, PACCMOTPEHHUS IPOCKTOB
peLIeHni, NOPAA0K COrJIaCOBAHUS M TIPUHSATHS PEILICHUH

7.1. OOmme CpoKH UM TpoLeypbl HOATOTOBKH JTOKYMEHTOB PEryJHPYIOTCS
Mucrpykumen 1o Aes101pou3BOACTBY B OPraHax HCIOJHUTENIbHON BiacTH JICHMHIpaaCcKoi
o0J1acTH.

7.2. B uenax 1OJArOTOBKM, COIJIACOBAHMS W IIPUHATHS pELICHWI opraHa
MCITOJIHUTEJIBHOM BJIACTU CIIELMAIUCT 00sI3aH:

7.2.1. TloaroroBUTh MNPOEKT TOKYMEHTa M IPEJCTaBUTh €ro0 Ha COIJIaCOBAHHUE
HEMOCPEACTBEHHOMY PYKOBOJAMTEIO HE 1103K€ 4eM 3a JiBa paboyuX JHS JI0 UCTCUCHHS
CpOKa HCIIOJIHEHMS 10 9TOMY JOKYMEHTY, KOTOPBIM yCTaHOBJIEH (eJepalibHbIM 3aKOHOM
WA HOPMAaTHBHBIM NPAaBOBLIM akTOM JleHuHrpajckoil oOnactu, aMOO MHOrO CpokKa,
YCTAHOBJICHHOI'0 HENOCPEACTBEHHBIM PYKOBOAUTEIEM, BbILLIECTOSIILIUM PYKOBOAUTEIIEM.

7.22. Tlocne  corylacoBaHusi  NpoeKTa  JOKYMEHTa  HENOCPEICTBEHHBIM
PYKOBOJMTEJIEM HE3aMEUIMTENIbHO CAaTh IPOEKT JOKYMEHTa OTBETCTBCHHOMY 3a
JICJIONPOU3BOACTBO  MJIM 110 TOPYYEHHUIO HEIOCPEJACTBEHHOIO PYKOBOAUTENS JIMUHO
NPEJICTaBUTh TMPOCKT JIOKYMECHTa Ha pacCMOTPEHHE (IOANMCAHME) BBIIECTOSLIEMY
PYKOBOJUTEIIIO.

8. ITopsi 10K ci1y7KeOHOro B3aUMOJICHCTBHS CIICHMAIMCTA C JIPYTUMU

pabOTHUKAMM OpraHa UCIOJHUTEIILHON BIIACTH, pAOOTHHKAMH MHbBIX

rocyapCTBEHHbIX OPraHOB M OPraHOB MECTHOI'O CaMOYIIPaBJICHHSI,
OpPraHu3alMsAMHU U IPaXaaHaMH

8.1. Tlopyuennmss M yKkasaHMsi CICUMAIMCTY JIAKOTCS  HENOCPE/ICTBEHHbIM
PYKOBOJMTEJIEM, BBILICCTOSILIMM PYKOBOJIMTENIEM B YCTHOH WM NHUCBMEHHOH (opme 1o
BOIIPOCAaM, OTHOCSIIMMCS K JIOJIPKHOCTHBIM O0SI3aHHOCTSIM CIIELMAJINCTA.

8.2. B uensx UCHoJHEeHUs 10JDKHOCTHBIX 00S3aHHOCTEH M MOPYYEHHI CHICHUAIUCT
BIPaBE 00palaThest K Apyrum paboTHHKAM OpraHa HCIOIHUTENILHOI BIACTH, pabOTHHKAM



MHBIX TOCY/IapCTBEHHBIX OPraHOB, OPraHOB MECTHOT'O CAMOYIIPABJICHUS, K IPAK/IaHaM H B
OpraHH3aLHUH.

8.3. CreumanucTt BIpaBe B YCTHOM (opme aaBaTh pas3bsCHEHUS IO BOIPOCAM,
OTHOCAILLUMCSL K €ro JOJDKHOCTHBIM OOSI3aHHOCTSIM, B OTBET Ha OOpallleHHus K HeMmy
pabOTHUKOB rOCY/IapCTBEHHBIX OPraHOB U OPraHOB MECTHOTO CaMOYIIPABJICHHUSI.

8.4. CreuuanucTt BIpaBe B YCTHOM (opme naBaTh pa3zbsCHEHMsI 110 BOTIPOCAM,
OTHOCAILHUMCS K €ro JOJUKHOCTHBIM OO0SI3aHHOCTSIM, MPEJICTABUTEISIM OpraHu3alui H
rpaxzaHam

110 COOCTBEHHOMY YCMOTPEHHIO (B MHUIIMATHBHOM TIOpPSsiIKE )/

TOJIBKO 110 MOPYYEHHUIO JINOO C pa3peLICHUsT HEMOCPEICTBEHHOTO PYKOBOAMUTESISI,
BBILICCTOSIIETO PYKOBOIUTEIIS, 32 HCKIIIOUCHHEM CITydacB, KOT/Ia TakHe
pPa3sbACHCHUS ABIAKOTCA NOJIKHOCTHBIMU 00s3aHHOCTSIMHU CricuuanucTa

(BbIOpATHL HYXKHOE)

8.5. Creumanuct BIIpaBe MPEJIOKUTh HCIOJHUTEIIO TI0 JOKYMEHTY B padouyem
MOpsIJIKE PELIUTh BOIPOC O €ro OT3bIBE, €CJIM TAKOH JOKYMEHT WM OTJICJIbHbIC €ro
MI0JIOYKEHUSI HE COOTBETCTBYIOT (efiepaibHOMY, 00JaCTHOMY 3aKOHOAATEILCTBY H/HJIH
npaBuiamM opopMIICHHsI JIOKYMEHTOB.

8.6. Ha nepuoa cBoero BpeMEHHOIO OTCYTCTBHSI (B TOM 4MHCJIe KOMaHJHPOBKa,
OTIIYCK) CIEUMAIUCT 00s3aH NepelaTh BCe Marepuaibl U MHQpOpMaluo, HeoOXO0aUMbIe
JUISl BBITIOJIHEHHA 00513aHHOCTEN 110 HACTOSILLEMY JI0JDKHOCTHOMY PErjlaMeHTy, paOOTHHKY,
BPEMEHHO HUCIIOJHAIOIIEMY €TI0 00513aHHOCTH, JINOO HEMOCPEACTBEHHOMY PYKOBOIUTEIIHO.

8.7. Cuneunanuct 00s13aH BPEMEHHO  BBINOJHATh  OT/CJIBHBIC JIOJDKHOCTHBIE

00513aHHOCTH OTCYTCTBYIOLLETO PAOOTHUKA
OpraHa UCMOIHHTEIBHON BIACTH/CTPYKTYPHOTO NMOApa3aeicHus <36>
(BbIOpaTH HY’KHOE)

B COOTBETCTBUH C NIOPYUCHUEM HECIIOCPEACTBCHHOI'O PYKOBOANUTECIIA.

9. Hepequb rocyAapCTBEHHLIX YCIIYT, OKa3bIBACMBbIX I'PaKJIaHaM U OpraHu3anusiMm

Crienuasauct

NPEIOCTABIAET IpaklaHaM ¥ OPraHu3alHsAM IOCyIapCTBEHHbIC YCIIYTH
B COOTBETCTBHMH C IIYHKTOM(aMH)  HACTOSILLETrO JOJKHOCTHOTO perjlaMeHTa
(cchuika Ha MYHKTHI pasjiena 2, B KOTOPbIX YCTAHOBJICHB! 00s13aHHOCTH MO MPCIOCTABICHHIO
rOCYIapCTBCHHBIX YCIIYT)/HE MPEOCTABIIACT FOCYAaPCTBCHHBIX YCIYT IPAKIAHAM H OPTraHU3alM M
(BbIOpaTh HyXHOE)

10. ITokaszarenn 3¢ (HheKTHBHOCTH U PE3yJIbTATUBHOCTH
npo(ecCHOHANILHON Cily’)KeOHOH IS TeIbHOCTH CIICIUAINCTA

[Tokasatenamn  >PPEeKTUBHOCTH M pe3ylbTATUBHOCTH  NPO(ECCHOHANBHON
CIIy’KEOHOM JeATEJIbHOCTH CIICUMAINCTA ABIISIOTCS:

10.1. CBOEBPEMEHHOCTL M MOJHOTA PACCMOTPEHHUSI OOpALCHUH TOCYAapCTBEHHBIX
OpraHoB, OPraHOB MECTHOI'O CaMOYNPABJICHHUs, I'PAXKAAH, OpraHU3alMi MU I10JrOTOBKH
IIPOEKTOB OTBETOB HA HUX.

10.2. OrcyrcTBHME B AHAINTHUCCKUMX M HHBIX MaTepHajax, M0JrOTOBICHHbIX
CHCLMAJIMCTOM, YCTAPEBILEH, HEIIPOBEPEHHON MJIM NCKaKEHHOW MH(POpPMALIIH.

10.3. OrcyrctBue (pakToB yTpaThl JOKYMEHTOB M MaTepHalioB, IOCTYIHMBIINX
CHEUHMAJIMNCTY HA UCIIOJTHEHUE, XPaHCHHE.
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10.4. OrcyrcrBue (hakToB Ipomycka (CpbiBa) CPOKOB HCIIOTHEHHS 0 JOKyMEHTaM
(mopyueHMsIM), KOTOpble YCTAaHOBJEHBl (hejiepajbHbIM 3aKOHOM MJIM  HOPMATHUBHBIM
npaBoBbIM akTOM JIeHMHIrpaacKkoil 001acTH, HACTOSILUM JIOJDKHOCTHBIM PErjaMeHTOM,
HENOCPEACTBEHHBIM PYKOBOUTEIIEM, BBILICCTOSIIMM PYKOBOIUTEIICM.

10.5. OtcyrcrBue (akToB Ipomycka O€3 yBaXHUTCIBHOW MPHYMHBI 3aceaaHuil
KOMHUCCHMM M MHBIX KOJUIETHAJbHBIX OPIraHOB, HWHBIX MEpPONPUATUH, B KOTOPBIX
ClleLIMAJIMNCTY OBbUIO MOPYUYEHO MPUHSATH YYaCTHE.

10.6. KavecTBO BBINOJIHEHHOH paOOThI (OTCYTCTBHE NPOLCAYPHBIX HapyIIEHHH,
[OArOTOBKAa  JOKYMEHTOB, MAaT€pUaJoOB B  COOTBETCTBUM C  YCTaHOBJICHHBIMH
TpeOOBAHMAMH, IIOJHOE M JIOTMYHOE M3JIOKEHUE MaTepuana, FOPHIUYECKH IPaMOTHOE
COCTaBJICHUE JIOKYMEHTA), B TOM YUCIIE:

10.6.1. OrcyrcTBHE (PAKTOB CPBIBOB 3ace/laHMi aTTECTALIMOHHOM KOMHMCCHM IPH
NPOBEJCHUM  aTTECTALlMM M KBAIM(PUKALUMOHHBIX  9K3aMEHOB  TOCYJapCTBCHHBIX
rpakJIaHCKUX cily:kalux JIeHuHrpajacko oOjlacT B OpraHe HCIOJIHMTEIBHOW BJIACTH
BCJICJICTBME  HEUCIOJHEHUA  WIM  HEHaJUIeKallero  HMCIHOJHEHUS  CIEeLUaIuCTOM
JIOJDKHOCTHBIX 00SI3aHHOCTEH.

10.6.2. CBOEBpEMEHHOCTb  TOAMOTOBKM M  TPEACTABICHUS  JOKYMEHTOB,
HEOOXOAMMBIX Ul HarpaxJIeHUs: paOOTHUKOB oOpraHa HCIOJHUTEIBHON  BJIACTU
rocyapcTBeHHbIMM Harpajgamu Poccuiickon denepanuu, Harpajgamu JIeHHMHIpaCKoOi
00J1aCTH, BEOMCTBEHHBIMU Harpajamu, IPUCBOCHHS MOYCTHBIX 3BaHMH JleHwHrpaackoi
o0nactu.

10.7. OTBETCTBEHHOCTh (MCHOJHEHUE OOSA3aHHOCTEH B CPOK C MHHHMYMOM
KOHTPOJIs1).

10.8. CamMocTOATENIbHOCTD (CMIOCOOHOCTD BBITIOJIHATE 3a/aHus 0€3 A0MOJHUTEIbHbIX
yKa3zaHui).

10.9. Qucuurumna (cobJtoieHne Cily)KeOHOTo paciopsiaka).

10.10. IIpodeccnonanbHast KOMIETEHTHOCTb.

10.11.

(uHbIe MoKazaTen YPHEKTHBHOCTH U Pe3yIbTaTHBHOCTH
npodeCcCHOHATIBHON CITy)KEeOHOH CATETBHOCTH CIIEHHANNCTA)

<36> VKasblBA€TCs, €CIM CNEUMATNCT SABMISETCs pabOTHHKOM CTPYKTYPHOTO MOAPA3ACICHHs OpraHa HCTOTHHTEIbHOI
BJIACTH.

<37> YpoBeHb 00pa3oBaHms YKa3bIBACTCS B COOTBETCTBHI ¢ TpeOOBaHUAMH wacTeil 4 n 5 crathu 12 degepanbhoro
saxona o1 27 ntonst 2004 roma Ne 79-03 «O rocyaapeTerHoil rpakaaHCcKoil cirykbe Poceniickoii Menepatimy.

<38 CTak yKasblBaeTCs B COOTBETCTBHM ¢ TpeOOBaHIAMH cTaTbi 14 obmacTHOro 3aKkoHa o1 25 despans 2005 roja
Ne 11-03 «O npaBoBoM peryjMpoBaHuH TOCYAAPCTBCHHOM IPaskAaHCKOM ci1ykObl JIeHMHrpaackoii oGnacTiy.

<39= O0uiepoceniickuii kiacenpukatop cneunanbHocTei 110 06pasosannio. OK 009-2016, IpHHATLIT 1 BBCACHHDIT
B aciicrsie npnkasom Focynapersennoro komurera Poceniickoii Meaepauny M0 CTanaapTH3alig 1 METPOJOrHH OT 8
aekadpst 2016 roza Ne 2007-ct, nan seficTBOBaBIIMIL 10 €ro BBCACHNS aHATOTHUHBIT NPABOBOI aKT.

<40> CripaBouHHK KBaIH(UKAUHOHHBIX TPeOOBAHMI K CIICHMAILHOCTSM, HANPABICHHAM MOATOTOBKH, 3HAHMAM 1
YMCHHSM, KOTOPBIC HCOOXOAMMBI /U1 3aMCHICHHS! JI0JKHOCTEH IOCY 1apCTBEHHOI TPaskIaHCKOi CIIyKObI ¢ yueTOM 001aCTH H
B NPO(CCCHOHAILHON  CITyKeOHOH  ICATENLHOCTH  TOCYAAPCTBEHHBIX  TPAKIAHCKIX  CITYKALMX, TOATOTOBICHHDI
MUHHCTEPCTBOM Tpy/ia 1 colMabHOIl 3atnTsl Poccniickoii denepatii.



[Tpunoxenune 8
K [IpUKa3y anmapara
['yoepnaropa u IlpaBurenbcrBa
Jlenunrpazackoii odsnactu
o1 28.09.2015 Ne 01-02/9

NMPUMEPHDBIN 1O KHOCTHOM PETJIAMEHT
IFOCYJAPCTBEHHOI'O I'PA’JKJAHCKOI'O CJYKALLEI'O OPI'AHA
UCHOJIHUTEJABHOM BJACTU JEHUHI'PAJCKOUN OBJIACTH —
CIHELUUAJINUCTA, UCMTOJIHAIOWEIO OBSI3AHHOCTHU PABOTHUKA
KOHTPAKTHOM CJYKBbI NJIM KOHTPAKTHOI'O YIIPABJISIIOUIETO
B OPT'AHE UCIMTOJIHUTEJIbLHOM BJIACTHU

«YTBEPX/IAIO»

(107KHOCTB PYKOBOJUTEIIS
OpraHa UCIOJIHUTEIILHOM BIaCTH
Jlennnrpanackoi obyacTH)

MOJIKCH N.O. damunns
« » 20 rona

JIOJDKHOCTHOM PETJIAMEHT

(HOIIHOC HaMMCHOBAHHUC TODKHOCTH T'PAaK/1aHCKOTO
CJIYKalCro B poIMNTCIIbHOM IIHHC)KC)

(UOHHOC HAaMMCHOBAHHC J10JUKHOCTH TPAKIAHCKOI O CJTY’Kallero B MUMCHUTCIILHOM l'IilIIe)KC)
(Hanee - cCHEUMANNCT, CTPYKTYpPHOE mojpaszjieiicHue <41>, opraH WUCIOJHHUTEIbHON
BJIACTH) SABJISICTCS FOCYAAPCTBEHHBIM IPaXIAHCKUM CIy Kaium JIeHuHrpajckoii oonacTy.
B coorsercTeumn ¢ PeecTpom J10KHOCTEH IOCY1apCTBEHHON IPakIaHCKOM CI1yKOBbI
JleHnHrpaackoi 001acTh 10J5KHOCTh CIICHHUAIIMCTA OTHOCHTCS K KaTErOpUu

«Crnicrumanucetoi»/«Odecrneun BAKOHIIMEC CICHHATINCTbI»

(m)l()pa'n, HY/KHOC B COOTBCTCTBHH C PL‘CCTPOM)
IPYIIIbI.
BeAyUICH/ cTapmeil/Miaameii
(BBLIOpATh HY/KHOC B COOTBCTCTBHH ¢ PeccTpom)
I. KBanudukaunonnsie TpedboBanms
1.1. oOpazoBaHue <42>.

ITpoheccnonambhoe/Briciee
(BBIOpPATL HYKHOE B 3aBUCHMOCTH OT TPYIITIBI M KATCTOPUH J0IKHOCTH)



1 <43>.
He menee  jer cTaka rocy1apcTBCHHON Ipa)IaHCKOH CiyKObl MITH
HE MEHee  JIeT cTaxka paloThl 10 CNCUHANbHOCTH, HAMPABJICHUIO TIOATOTOBKH/
He menee ognoro rofa ctaxka rocyaapcTBEHHON TpakJaHCKO# cllyKObl
WK cTaka paboThbl 110 CHCUMAIbHOCTH, HATIPABICHHIO MOATOTOBKH/
bes npeabsiiaenns tpeboBaHnii kK cTaky
(BBIOpaTH HY)KHOC)

L3 )

(HanmeHoBaHue npodeccun (/U1 00CCNeYHBAOLIMX CIICIHATHCTOB CTapiiei
W Mylajeii Tpynn) audo HauMEHOBAHNE COOTBETCTBYIOLIMX YPOBHIO
npodeccuoHanbHOro 00pa3oBaHMs HANPABJICHHS TIOATOTOBKH, CHICIHATBLHOCTH,
100 HAMMEHOBAHME YKPYITHCHHOI IPYNIbl MM 001acTH 00pa3oBaHus
(17151 CEUMAINCTOB BCEX TPYIT) COTNAacHO Kiaccudukaropy <44>)

HNOATBCPKAACMBIC JIMTIJTIOMOM

0 cpesiHeM npodheccHOHATLHOM 00pa3oBaHUH/
0 BbICIIEM 00PA30BAHHH COOTBETCTBYIOIICTO YPOBHSI
(BLIOpATb HY/KHOC BO B3aHMOCBSA3HM € KBUTN(DUKALHOHHBIMH
TpeOOBAHUSIMM, YKA3aHHBIMH B TyHKTax 1.1 1 1.2)

1.4. Beiciiee oOpa3zoBaHue WK JIONOJHUTEIIbHOE MpodheccHoHambHoe 00pa3oBaHue
B c(epe 3aKyloK TOBApOB, padOT, yciayr Juis OOeCIHeueHHs TOCYIapCTBEHHBLIX WIIN
MYHUUMIQIBHBIX — HYXKJ, IOJATBEPKIAEMOE  JOKYMEHTOM O  COOTBETCTBYIOLIEM
00pa3oBaHUMU.

1.5. 3nanus:

- OazoBble:

rocyziapcTBeHHoro sspika Pocculickoit @enepaunn (pycckoro si3bika) ¥ OCHOB
Koncrurynuu Poccuiickoit denepaunu;

DeniepanbHOro 3akoHa ot 6 oktaA0ps 1999 roga Ne 184-03 «O06 o0mmx npuHLMIIAaX
OpraHu3aluu  3aKOHOAATENIbHBIX (IIPEACTABUTENIbHBIX) M HCIIOJHUTEIIbHBIX OpPraHoB
rocy/1lapCTBEHHOM Bi1actu cyobekToB Poccuiickoit deaepannny;

®enepasibHoro 3akona ot 6 okTa0ps 2003 roga Ne 131-03 «O06 o0muMx npuHIMIIAX
OpraHM3aluy MECTHOro camoynpasiieHus B Poccuiickoit deaeparmmy;

®enepanibHOro 3akona ot 2 mas 2006 roga Ne 59-@3 «O nopsiike paccMoTpeHus
oOpawenuii rpaxiaan Poccuiickoi denepannmny;

DenepanbHoro s3akona ot 25 aexadps 2008 rojga Ne 273-®3 «O npoTusoaeiicTBUm
KOppYHNUMM» M HMHBIX HOPMAaTHBHBIX IpaBOBbIX akTOB Poccuiickoil ®Denepanum un
Jlenunrpajackoi o0aactu B chepe NpoTHBOACHCTBHSI KOPPYIILHH;

3aKkoHo/arenbeTBa  Poccuiickoit depepauun 0 TOCYIAPCTBEHHOW  IPak1aHCKON
ciyx0e Poccuniickoit Denepanmu;

YcraBa Jlenunrpajckoit odjactu;

obsmactHoro 3akona or 11 jexabps 2007 roga Ne 174-03 «O IIPABOBbIX aKTax
Jlennnrpanckoit odsiactny,

MOJI0KEHHUS 00 OpraHe UCIIOJTHUTCIILHON BJIACTH;

MOJIOKEHUS O CTPYKTYPHOM TOJIpa3ACCHUHN OpraHa UCIOJIHUTEIIbHOM BiiacTn <4 1>;

Kozekca 5Tvkn v ciyeOHOrO 110BEJICHHSI T'OCYAAPCTBEHHBIX IPAKIAHCKHX
ciykamux JIeHuHrpaackoi obJactu;

MHCTpyKuMKM 110 A@JIONPOM3BOJACTBY B OpraHax —HCHOJHHMTCIBHON  BJIACTH
Jlenunrpazackoit o0JacTu;

CIIy’KEOHOrO pacniopsjika B AxMunnctpaiun JIeHuHrpaickoit 061acTu;



3

B 00sacTM MH(POPMALMOHHO-KOMMYHHUKALMOHHBIX TEXHOJIOTHI: BO3MOKHOCTEH U
OCOOEHHOCTE  NPUMEHEHHMsS  COBPEMEHHBIX  HMH(OPMALMOHHO-KOMMYHUKAIIMOHHBIX
TEXHOJIOTUM B OPIraHe MCIIOJIHUTEIIBHON BJIACTH; OCHOB MH(OPMAIMOHHON 0€301acHOCTH
¥ 3alMThl nHOpMaLuK, B ToM uncie DejepaibHoro 3akoHa ot 27 wurousa 2006 rona
Ne  149-®3 «O06 wundopmaumn, HUHPOPMALMOHHBIX TCXHOJOTHAX MW O 3alIUTE
MH(OPMaLMN»; OCHOBHBIX I10JIOKEHUIH 3aKOHO/ATEIbCTBA O TEPCOHAJIBHBIX JaHHBIX, B
ToM uucie DesepanbHoro 3akona ot 27 urosst 2006 roga No 152-D3 «O nepcoHanbHbIX
JAHHBIX»;  OOMMX  NPUHUMIIOB  (DYHKLUHMOHUPOBAHUS  CHUCTEMbl  3JIEKTPOHHOIO
JOKYMEHT0000POTa; OCHOBHBIX ITOJIOKEHUH 3aKOHOJIATEIILCTBA 00 3JIEKTPOHHOMN TOANNCH;
IIPUMEHEHHUS [IEPCOHAILHOIO KOMITbIOTEpA;

- B 3aBUCUMOCTH OT 00JIaCTH U BU/IA JICATCIBHOCTH

Dejnepanbaoro 3akona ot 5 anpenst 2013 roga Ne 44-D3 «O KOHTPAKTHON cUCTEME
B cdepe 3aKynok TOBapoB, padoT, YCIyr Ui OOCCICUCHHUSI TOCYAAPCTBEHHBIX U
MYHHMLIMOAIBHBIX HYK/1» U HHBIX HOPMATHBHBIX NPaBOBbIX akToB Poccuiickoit denepanmu
1 JleHuHrpajackon o0051acTH, pEeryjIupyroliuX OTHOLICHHMsS B cdepe 3aKyloK TOBapoB,
pabor, ycayr ans oOecrieueHnsl ToCcylapCTBEHHBIX M MYHHIMNATBHBIX HYX (nanee —
3aKOHOJATENBLCTBO B c(hepe 3aKyNoK);

®enepanbuoro 3akona or 6 amnpens 2011 rogpa Ne 63-03 «O6 3seKTpoHHOM
TIOATIUCHY;

TIOHATHSl KOHTPAKTHOM CHCTEMbI B cepe 3aKyloK TOBapoB, padOT, yciyr uis
obecneyenus rocy1apCTBEHHbIX U MYHULMIIAJIBHBIX HYK/1 (Jajiee — 3aKYIKU) U OCHOBHBIX
IIPUHLHUIIOB OCYILIECTBIICHUS 3aKYIIOK;

OTBETCTBEHHOCTH 3a HapyIlIEHHE 3aKOHOATEILCTBA B c(hepe 3aKynoK;

MOHATHS PECCTpa KOHTPAKTOB, 3aKIIOYCHHBIX 3aKa3uMKaMH, BKJIIOYas MOHITHE peecTpa
HEI00POCOBECTHBIX MOCTABLIMKOB (MOPSIIUMKOB, HCTIOIHUTENEH)/
NOpsIIKa NOATOTOBKH 0OOCHOBAHUS 3aKYIOK/
NpoLEIYpbl OOIIECTBEHHOTO 00CYKICHHUS 3aKYTIOK/

Nopsi/ika ONpe/Ie/IeHUs HauyaJlbHOM (MakCUMallbHO#) EHbI KOHTPAKTa,
3AKJIFOYACMOTr0 € ¢/IMHCTBCHHBIM MTOCTABLIIMKOM (TOJIPSIYHKOM, HCTIOTHUTEIICM)/
Nopsi/JKa ¥ 0COOCHHOCTEH MPOLEAYpHI ONPEIEIIeHUs TOCTABIIMKOB
(MOAPAIYMKOB, HCHIOJHUTENICIH) MyTeM MPOBEACHHS KOHKYPCOB U ayKIHOHOB
(3ampoca KOTHPOBOK, 3aIpoca MPeJUIOKEHHI, 3aKPBITHIMHU COCOOaMH)/
NOpsiIKa H 0COOCHHOCTEH MPOLIEIYPbI OCYICCTBIICHHS 3aKYIKH
Y CAMHCTBCHHOTO MOCTaBIIMKA (MOAPSTYHKA, HCHOJTHUTES)/

HTANOB M NOPSAKA HCTIOJHEHUS, U3MEHEHHs! M PACTOPIKCHHS KOHTpaKTa/
NPOLCIYPLI IPOBEICHUS ay/IUTa B CPCpe 3aKynok/
3aUIUTHI TPaB H HHTCPECOB YUACTHUKOB 3aKYTOK/
nopszka odkanoBanus aeiicTsuii (6e3aciicTBhs) 3akasunka/

(BBIOpaTH HY’KHOE, A TAKKE YKA3aTh HHBIC MTPABOBBIE AKThI, TOHATHS, NPABOBIC OCHOBbI,
3HAHHUE KOTOPBIX B COOTBCTCTBHH CO CMPABOUHHKOM <45>
HCOOXOANMMO AJIst HCTIOJTHEHHS 00S3aHHOCTCH 110 JI0JIZKHOCTH
B 3aBHCUMOCTH OT 00JaCTH H BH/IA JICSTCILHOCTH)

1.6. Ymenns:

- 0asoBbl€:

CUCTEMHOIO (CTPATErMUECKOI0) MbILLIIEHMS;

CUCTEMATU3aLMH 1 aHalIn3a MHPOpMaLINH;

JIAHUPOBAHUSI,  PALIMOHAIILHOIO  MCIIOJIb30BaHUsSl  CIY)KEOHOIO  BpEMEHM U
JIOCTHIKEHUSI PE3YJIbTaTOB;
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KOMMYHHMKAaTUBHOI'O OOLIEHHUS (B TOM YHCIIe MyOJIMUYHBIX BBICTYIIJICHUI W BEJICHUSA
JIEJIOBBIX TIEPETOBOPOB);

yIpaBlIeHUs U3MCHCHUSIMH;

pa®oThl ¢ anmaparHblM M IPOrPAMMHBIM OOCCIICUEHHEM, YCTAHOBJIEGHHOM Ha
aBTOMAaTU3MPOBAaHHOM paboueM mecre (APM), B ToM uyuciie paboTbl B ONEpalmoOHHOMN
cucreme cemerictea  Windows, B TekctoBoM pepaktope MicrosoftOfficeWord, ¢
TabanuHbIM nponeccopoM MicrosoftOfticeExcel, ¢ moutossiM kinentom tuna «Outlook»,
NOANOTOBKHM IIPE3EHTALMM C puMeHeHueM npunoxenus MicrosoftOfficePowerPoint;

paboThl B KaUeCTBE 10J1b30BaTeNsl B MHOOPMALMOHHBIX CUCTEMaX, IIPUMEHSIEMbIX B
OpraHe HMCIOJHUTEILHON BJIACTH, B TOM 4MCJIE€ B NPUKIAIHBIX MH()OPMAILIMOHHBIX
cucTeMax (B TOM 4uclie B €IMHON MH(BOPMALMOHHON cucteme B cdepe 3akynok (ENC),
CUCTEME  B3aUMOJCHCTBMS €  TpaXJaHaMH M OpPraHU3alUsIMH,  CHUCTEME
MEXKBEJIOMCTBEHHOTO JIEKTPOHHOTO B3aMMO/JICHCTBYS, YUYETHOU cucreme,
MH(OPMALIMOHHO-AHAJIMTUYECKOH  cucTeMe, — oOecrieunBaronieid  cbop,  0OpaboTKy,
XpaHEHWE M AaHajau3 JIaHHBIX), CHUCTEMAX OSJIEKTPOHHOIO JOKYMEHTOOOOpOTa, B
MH(POPMaALMOHHO-TIPaBOBLIX cuctemax «['apant», «Kouncynsrantllmoc», «Komekc», a
TAK)KE C PECypcaMu M CEPBHCAMHM JIOKAJILHOM BBIYMCIUTEIBLHON CeTH U MH(DOPMALIMOHHO-
TEJICKOMMYHHUKALUMOHHOU ceTu «HTepHeT;

IIPUMEHEHHUS.  [IEPCOHAJIBHOIO  KOMIIBIOTEPA, HCIIOJIb30BaHUs  KOMHUPOBAIbHOM
TEXHUKHU, CPEACTB TeledOHHON U (haKCHMUIIBHOM CBSI3H;

- B 3aBUCHMOCTH OT 00JIaCTH ¥ BUJIA JICATCIIBHOCTH:

MCII0JIb30BAHMS SJICKTPOHHOM MOAIMCH U IpYruX cpejacTB uaeHtuduxanuu (ECHUA)
B MH(OPMALIMOHHBIX CUCTEMaX U HHOM IPOTPaMMHOM 00€CIICUEHNH;

TUTAHUPOBAHMS 3aKYTIOK/KOHTPOJISt OCYIICCTBICHHUS 3aKYTOK/

OpraHu3aliyu ¥ NPOBEJCHHUs NPOLICYP ONPEACIICHHS TTOCTABILMKOB
(MOAPAIYMKOB, HCIIOJIHUTE/ICH) ITyTEM NPOBEACHHS KOHKYPCOB M ayKIIMOHOB
(3arpoca KOTHPOBOK, 3alpoca MPEUI0KCHHH, 3aKPBITBIMH CTlIOCOOaMM )/
OCYHICCTBJICHHMsI 3aKYNKH Y €IMHCTBEHHOIO MOCTABIIHUKA (MTOAPSAYNKA, UCTIOJHUTEIs )/
UCTIOJIHEHHS TOCYIaPCTBEHHBIX KOHTPAKTOB/COCTABICHMS, 3aKTFOUCHUS, H3MCHEHM S
1 PaCTOPIKCHUS KOHTPAKTOB/IIPOBE/IEHHs ayANTa 3aKyNOK/TIOrOTOBKH TJIAHOB 3aKYIOK/
pa3paboTKM TEXHHUUYECKHX 3a/laHHii H3BCLICHUH U IOKYMCHTAIMIT 00 OCYIICCTBICHUH 3aKyTIOK/
NOATOTOBKH 0OOCHOBAHHS 3aKyMOK/Pean3aliiii MEPONPHATHII MO OOLIECTBEHHOMY
00CYKIEHHIO 3aKyMOK/ONPEeCHNs HadalbHOM (MaKCHMabHOMN) HEHbl KOHTPAKTA, 3aKTI0YaeMOro
C CJIMHCTBCHHBIM MOCTABIIMKOM (TOAPSAAYNKOM, UCTIOTHUTEEM )/

MPUMEHCHHS! aHTHAEMITMHTOBBIX Mep MPH MPOBCJICHHH 3aKYTIOK
(BBIOpaThL Hy/KHOE, @ TAKIKC YKa3aTh HHBIC YyMEHMs, 00J1a1aHNe
KOTOPBIMH B COOTBETCTBHH CO CMPABOYHUKOM <4 5>
HCOOXOAMMO U1t HCTIOJIHCHMS 00sI3aHHOCTEH MO J10JIKHOCTH
B 3aBHCHMOCTH OT 00JJACTH 1 BUJIA JICSTCILHOCTH )

2. JlosmKHOCTHBIC 0053aHHOCTH

B uensx peanusauun nonHomMounii M hyHKUMH opraHa MCHOJIHUTENIBLHON BIACTH,
NPElyCMOTPEHHBIX TOJIOKEHHEM 00 OpraHe WCHOJHUTEILHON BJIACTH, a TaKKe B

COOTBETCTBHH C I10JIOKEHUEM O CTPYKTYPHOM NoJpa3aciecHun <41> crnenuaiuct o0s3an:
2.1.

(AOIKHOCTHAsST 00S3aHHOCTD )

2

(JIOKHOCTHAS ()GS{'HIHHOC'I'}))



2.2.1. ;
(metanuzamus JOJKHOCTHON 00S3aHHOCTH)

2.2.2. ;
(neranu3zanus JOJHKHOCTHOM 00S3aHHOCTH)

2.2.3.

(neranu3amus JTOJDKHOCTHOH 00SI3aHHOCTH)
2.3. B COOTBETCTBUM C PACHOPSDKEHUEM OpraHa MCIHOJIHUTEIbLHOW BJIACTH

HCIIOJIHATHL 00SI3aHHOCTH

KOHTPAKTHOTO YNpaBJsgiomero/ paboTHHKa KOHTPAKTHOH CTyKObl
(BBIOpATh HY)KHOC)

B pamkax ncronHeHMsl yKazaHHbIX 00s13aHHOCTEH:

2.3.1. ;
(meranu3zanms 00s3aHHOCTH)

2.3.2. :
(meranu3anus 00s3aHHOCTH)

233

(meranuzanus 00sS3aHHOCTH)

2.4. I1o nopy4eHHIO HENOCPEACTBEHHOIO PYKOBOJIUTENSI B YCTAHOBICHHOM TIOPSIJIKE
paccmaTpuBarb  OOpallleHUsl  IOCYJAapCTBEHHBIX  OpraHOB,  OpPraHOB  MECTHOIO
CaMOYIIPABJICHMsl, OpraHU3alMid M TpaKJaH, [OArOTaBIMBATL M  MPEACTABIISATh
HEINOCPEICTBEHHOMY PYKOBOJAMUTEIIO IPOEKThl OTBETOB HA YKa3aHHbIC OOpalCHUSI.

2.5. B cOOTBETCTBUU C JOBEPEHHOCTBIO U (WJIK) 110 OPYUCHUIO HETTOCPEICTBEHHOTO
PYKOBOJMTEJIS,  BBILIECTOSILEIO PYKOBOIAMTEJ IPEACTABIATH HMHTEPEChl  OpraHa
UCTIOJTHUTEIBHON  BJIACTM B TOCYJApCTBEHHBIX  OpraHax, OpraHax MECTHOIO
CaMOYIPaBJICHUs U B OpraHU3alusiX.

2.6. YuyacTBoBaTh B pabdOTE KOMMCCHUH M MHBIX KOJJICTHAJILHBIX OPraHOB, B COCTAB
KOTOPBIX CIICHHAIMCT BKJIKOYEH B COOTBETCTBUU C IPABOBbIM aKTOM JIEHMHIpaJICKOM
0o0yjlacTH  MJIM  HANpaBJEH  HENOCPEICTBEHHBIM  PYKOBOJIUTEICM,  BBILIECTOSIIMM
PYKOBOJIMTEJIEM.

2.7. B COOTBETCTBMM C IIOPYYEHHMEM HEIOCPEJACTBCHHOTO PYKOBOIAMTEIIS,
BBIIICCTOSIICIO PYKOBOAMTENIS OPraHU30BbIBATh MOJAIOTOBKY MAaTEPUATIOB K COBEILIAHUSM,
3aceJaHusIM, UHBIM MEPONIPUATHUAM U (UJIM) IPUHUMATL B HUX YYaCTHE, B TOM YHCIIE BECTH
11EPEroBopbl, 0QOPMIIATH NPUHSATHIC PELICHUSI.

2.8. To4HO M B CPOK BBIINOJHATH YKA3aHUs M MOPYUYEHHUsSI HEMNOCPEICTBEHHOIO
PYKOBOJIMTEIS, BBIIECTOSIIECTO PYKOBOIUTE]IS.

2.9. Cobimoaath npaBuia JIeJ0NPOU3BOACTBA, B TOM YHCIIC HALICKALIMM 00pa3oM
YUHTBIBATE M XPAaHUTb TIOJYYEHHbIC Ha HCIOJIHEHHE JIOKYMEHTbI M MaTepuallbl,
CBOCBPEMEHHO CaBaTh MX OTBCTCTBEHHOMY 3a JICJIONPOM3BOJICTBO, & P YXOJIC B OTITYCK,
yObITHH B KOMaHIMPOBKY, B Cllydac OCTAaBJCHHs JIOJGKHOCTH - PabOTHHKY Opraa
VCHOJIHUTE/ILHON BJIACTH, BPEMEHHO HCIOJHSIONIEMY 00S3aHHOCTH CIIELUAINCTA, JIHOO
HETOCPEACTBEHHOMY PYKOBOIUTEIIIO.

2.10.  Cobmopmare  nopmel  Kogekca 9Tuku M cllyeOGHOTO  110BE/ICHHS
rOCYIapCTBEHHBIX IPAYKAAHCKUX CilyKallux JIeHMHrpaackoi 00J1acTy.

2.11. YBenomnsath npeacTaBUTeNsi HaAHUMATENs 000 BCEX CIIydasix oOpateHus K
CIELHMAIIMCTY KaKMX-ITMOO JIMI B LENAX CKIOHCHHUS €ro K COBEPIUCHUI0 KOPPYNIIMOHHBIX
IPaBOHAPYIICHUH, 32 UCKIIIOUEHHEM CIIyYaeB, KOT/Ia Mo JaHHbIM (hakTaM NpOBEICHA WITH
IPOBOJAMUTCS TIPOBEPKA.
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2.12. OTuuThIBaTHCS II€PEJ HENOCPE/ICTBEHHBIM PYKOBOJMTEJIEM O pe3ylibTaTax
CBOCH CIY)KEOHOW JIeATEJIbHOCTH, B TOM 4MCIIE €XKerogHo, 1o 1 ¢eBpans rona,
CJIEJIYIOILETO 3@ OTYETHBIM, IPE/ICTAaBIISTh HEIOCPEICTBEHHOMY PYKOBOJHUTEIO OTYET O
cBOEH NpodecCUOHaNIBbHON CIIY)KEOHON AeATEeIbHOCTH.

2.13. Hapnexaimmum oOpa3zoM HCHOJIHATH 00SI3aHHOCTH I'PaskAaHCKOIO CIy’Kalllero,
NPEyCMOTPEHHBIC 3aKOHO/1aTCIILCTBOM.

3. IlpaBa

CrieuuanaucT UMEET 1paBo:

3.1. Ha peanu3aumio yCTAHOBJEHHBIX ACHCTBYIOLIMM 3aKOHOJATEIBCTBOM IIPaB
IPaXK1aHCKOI' O CIIyXkKallEero.

3.2. Ha rocyaapcTBeHHbIC IapaHTHH, MIPEAYCMOTpPEHHbIC (peepaibHBIMU 3aKOHAMU
¥ UHBIMU HOPMATHUBHBIMHU NpaBOBbIMU akTamu Poccuiickoit @enepanuu u JIenunrpaackoun
o0nacTH.

3.3. Ha nonyyeHue B YCTAHOBJIEHHOM IIOPSIAKE OT TIOCYJAPCTBEHHBIX OpPraHOB,
OpPraHOB MECTHOI'O CaMOYIIPaBJICHUs, OpPraHU3allMid W TPaJaH JIOKYMEHTOB W HWHOH
MHpOpMaLHUU, HEOOXOAUMOMN JUJIsl UCIIOJIHEHHUS JIOJPKHOCTHBIX 00SI3aHHOCTEH.

3.4. Jloctyna K pervoHajbHbIM HH(GOPMALMOHHBIM cuctemMaMm JIeHuHIpajaCcKoi
obnactu, K eaAnHoON nHpopmaunoHHol cucreme B chepe 3akynok (EVC), npaBoBsiM Oazam
nannbix THna «Koueker», «Koncynbrantllitoe», «[Mapant», pecypcam cetn «MHTEepHETY
10 BOIIPOCAM, OTHOCALIMMCS K KOMIIETEHUMH OpraHa MCIOJHUTEJIBHON BIACTH, a TaKiKe

YKOHOMHUYECCKHM, TIPpAaBOBbLIM U 00111eCTBEHHO-TIOJIUTHYECKUM BOITpOCaMm.
3.5.

(MHBIC MpaBa crenuaInucTa)
4. OTBETCTBEHHOCTh

CrienMamcT HeceT YCTaHOBJICHHYIO deiepalibHbIMU 3aKOHAMH OTBETCTBEHHOCTD:

4.1. 3a HapylIeHHE 3alIPETOB, CBA3AHHBIX C TPAXKIAAHCKOHN C1y:KO0H, HECOOII0IeH1E
OrPaHMYCHMH W HEBBINOJIHEHUE  0053aTEJIbCTB,  YCTAHOBJICHHBIX  (eepaibHbIMU
3aKOHAMM.

4.2. 3a HeucnojHeHue (HEHA/UICKAIIEE UCTIOJTHEHHE) JOIDKHOCTHBIX 00SI3aHHOCTEH.

4.3. 3a yTpaTy WM 110pUy roCyJIapCTBEHHOI0 uMymiecTBa JICHMHIPaaCKoi 00J1acTH,
KOTOpOE ObLIO NPEAOCTABICHO €MY JUISl UCTIOJIHCHHUSI JIOJDKHOCTHBIX 00sI3aHHOCTEH.

44. 3a wapywenne HopMm Kojekca ASTHKM W CIOyKeOHOro  0BEICHUS
FOCY/IapCTBCHHBIX IPAKAAHCKUX cilyKalnx JIeHMHrpaickoi oonacTu.

4.5. 3a napyuenue CpoKOB HOJATOTOBKH JIOKYMCHTOB BO MCIOJIHEHHE NMOPYUYEHMil
[Ipesuacnra Poccuiickoit  denepaunn, Ilpencenarens IlpaButenscrBa  Poccuiickoit
®enepaunn n I'yOepratopa JleHuHrpaackoi odacTu.

4.6. 3a Hapyuenue TpeOOBaHMI 3aKOHOJATEIBLCTBA B Cepe 3aKyIIOK.
4.7.

( HHasi OTBETCTBCHHOCTD CrieLiyali HCT‘d)
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5. IlepedeHb BONpOCOB, 110 KOTOPBIM CIICHMAIIUCT BIIPABE
WJIM 00s13aH CAMOCTOSITENIbHO PUHUMATD PEIICHMUSI

5.1. Cneunanuct 00s13aH CaMOCTOSITEILHO IPUHHUMATh PEILICHHMS:

5.1.1. I1o BonpocaM nepBOOYEPEIHOCTH BBINIOJIHCHHUS JIOJDKHOCTHBIX OOsS3aHHOCTEN
B IIpE/i€JIax CPOKOB, YCTAHOBJICHHBIX HEIOCPEACTBEHHBIM PYKOBOAUTEIIEM, BbILIECTOSIIMM
PYKOBOJHTEIIEM, " coOnroIeHus HOpM, YCTAHOBJIEHHBIX JIEHCTBYIOLIUM
3aKOHO/1aTEJILCTBOM.

5.1.2. Tlpn peanuzaumu 1MOJIHOMOYMH ujieHA KOMHUCCHM M MHOTO KOJUIETMaJbHOIO
oprasa.

5.1.3. Ilo Bompocam oOpraHM3allMd ydera W XPaHCHHs TMEpeJaHHbIX €My Ha
MCIIOJIHEHHE JIOKYMEHTOB U MaTepHUaJjloB.

5.1.4.

(MHBIE BONPOCEI, TI0 KOTOPBIM CMELHAIUCT 0053aH CaMOCTOATEIbHO MPUHUMATh PCIICHHS)

5.2. CH@HI/]aHI/ICT B Ka4CCTBC 4JICHA KOMHWCCHHW W HMHOI'0 KOJUIETHAJIBHOI'O OpraHa
BIIpaBC Ha 3aCClaHUsX TAKOIO OpraHa CaMOCTOSTECJIbHO IIPpHHHUMAaTh PCIICHHUE I'OJIOCOBATH
«3ay», «IIPOTHUB» HJIN «BO3ACPIKAJICSA), a TAKIKC BbICKA3bIBATh CBOC MHCHHEC, B TOM YMUCJIE
3asIBJIATH 0COOOE€ MHEHHE B ITHMCbMEHHOU (popme B COOTBCTCTBHH C PEriIaMEHTOM
(HOpHHKOM) paGOTbI KOMHCCHH U MHOT'O KOJUICTHAJIBHOI'O OpraHa.

6. IlepeueHb BOIPOCOB, O KOTOPBIM CHEIHUATHCT BIIpaBe
Wi 00sA3aH y4acTBOBATh IPH MOJIOTOBKE POCKTOB HOPMATHUBHbIX
IIPABOBBIX AKTOB U IIPOCKTOB PEIICHUN

6.1. Cneumanuct 00s3aH yyacTBOBAaTb B TOJIOTOBKE MPOCKTOB HOPMATHBHBIX
IIPABOBLIX AKTOB M IPOEKTOB PELUIEHUH 110 BOIIPOCAM, OTHOCSIIUMCS K €r0 JIOJDBKHOCTHBIM
00513aHHOCTSIM.

6.2. Cneunanucr BIpaBe yuyacTBOBATH B IOJAIOTOBKE MPOCKTOB HOPMATHBHBIX
NIPAaBOBBIX AKTOB M IIPOCKTOB PELIEHUH TI0 UHBIM BOIpOCam

110 COOCTBEHHOI HHMLIMATHBE/TIO COTJIACOBAHMIO C HETIOCPEICTBCHHBIM PYKOBOIUTEIEM
(BBIOpaThL HY)KHOC)

7. Cpoxu 1 1IpOLE/Lypbl TIOATOTOBKH, PACCMOTPEHHS IPOEKTOB
pCLICHUH, NOPSIIOK COMIACOBAHMS U TIPUHSATHS PELICHUI

7.1, O0mme cpoku WM NpOUENYpbl NOATOTOBKH JIOKYMEHTOB PEryanpyloTcs
MHcTpyKumei 1o J1ej10npou3BO/ICTBY B OpraHax UCIOJIHNTEILHON BIACTH Jlennnrpanckoi
obJiacTw.

7.2 CpOoKM IOArOTOBKM JOKYMEHTOB M  OCYLICCTBJICHHS MHBIX npouenyp,
CBA3AHHBIX € OCYHICCTBJICHWEM  TOCY/APCTBEHHBIX  3aKYINOK,  PEryJupyroTcs
3aKOHOJATEILCTBOM B cpepe 3aKyIoK.

7.3. B uensx NOArOTOBKHM, COIJIACOBAHMS WM NPUHATHS —PCLICHH oprasa
MCTIOJIHUTEJIbHON BJIACTH CHELMAIIMCT 00s3aH:
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7.3.1. IloAroToBUTH TMPOEKT AOKYMEHTa M MPEACTABHTH €ro Ha COTIACOBAHME
HEIMOCPEICTBEHHOMY PYKOBOJIHUTEIIO HE MO3KE YeM 3a [Ba pabo4Mx IHA 10 HCTEUEHMs
CpOKa HCIIOJHEHHMS 0 YTOMY NOKYMEHTY, KOTOPBIH YCTAaHOBIICH (DelepabHBIM 3aKOHOM
WM HOPMAaTHBHBIM MPABOBBIM aKTOM JICHMHIpaJACKOH obmacTH, 1160 MHOTrO CpokKa,
YCTaHOBJICHHOI'O HEMOCPEACTBEHHBIM PYKOBOANTENIEM, BBILIECTOSAIIMM PYKOBOAUTENIEM.

7.3.2.  llocie  cornacoBaHus — MpoOeKTa  JOKyMEHTa HEMOCPEACTBEHHBIM
PYKOBOZMTENICM ~ HE3aMEIVIMTEIbHO CHaTh [POEKT [OKYMEHTa OTBETCTBEHHOMY 3a
ACJIONPON3BOACTBO  MJIM MO IOPYYCHUIO HENOCPEICTBEHHOTO PYKOBOJHUTENSI JIHUHO
NpEICTaBUTL  MPOCKT JOKYMEHTA HA PacCMOTPeHHE (MOAMMCAHHE) BBIIIECTOAMIEMY
PYKOBOJIUTEITIO.

8. Iopsi1ok c1y:KeGHOrO B3aMMOACHCTBHS CIIELMAIUCTA C APYTUMH
pabOTHHKaMK OpraHa HCIOJIHUTEILHON BIACTH, PAGOTHHKAME MHBIX
rOCYyIapCTBEHHBIX OPraHOB ¥ OPTaHOB MECTHOT'O CaMOYIIPABIICHHS,
OpraHM3aUUsAMU U FPakIaHaMHU

8.1. Ilopyuenus m yKasaHMS CHEUMANMCTy  HAIOTCH HEIOCPEACTBEHHBLIM
PYKOBOIMTENICM, BBILICCTOALUIMM PYKOBOAMTENCM B YCTHOM WM MUCBMEHHOM (opme 110
BOIIPOCaM, OTHOCSIIHMMCS K JIOJDKHOCTHBIM O0S3aHHOCTSIM CIICLMAJIMCTA.

8.2. B uensix MCHOJIHEHMs JOJKHOCTHBIX OOS3aHHOCTEH U MIOPYYEHUHN CHELHATHCT
BIIpaBe 00paIaThCs K IPyruM pabOTHHKAM OpraHa MCTIOMHUTENLHOI BIIACTH, paboTHHKaM
MHBIX TOCYIapCTBCHHBIX OPTaHOB, OPraHOB MECTHOTO CaMOYIPABIICHHS, K IPAKIAHAM U B
OpraHU3alNH.

8.3. Crneunanuct BrmpaBe B YCTHOW (OpMe NaBATH Pa3bICHEHHS IO BOIIPOCAM,
OTHOCAILMMCST K €ro 10JDKHOCTHBIM O00S3aHHOCTAM, B OTBET Ha OOpaIleHHs K HeMy
pabOTHNKOB roCYIAPCTBEHHBIX OPTAHOB M OPraHOB MECTHOTO CaMOYIIPABJICHHUS.

8.4. Cneumanucr BnpaBe B ycTHOH (opme masath pasbsACHEHHMs 110 BOMpoOCaMm,
OTHOCAIIMMCS K €ro JIOJDKHOCTHBIM OO0SI3aHHOCTAM, MPEACTABUTENIAM OpPTaHH3AIMi |
rpakaHam

10 COBCTBEHHOMY YCMOTPEHHIO (B MHULIHATHBHOM TOpSIIKE )/

TOJILKO 110 MOPYYEHHIO JTHOO C pa3pelieHHs HeMOCPEACTBEHHOTO PYKOBOIUTENS,
BBILICCTOSLICIO PYKOBOJANTENS, 38 UCKIIIOUCHHEM CIIy4aeB, KOI/1a TAKKME
PasbACHEHUA ABIAIOTCS JOKHOCTHBIMH 00S3aHHOCTAMM CIICLIHANMCTA

(BbIOpaTh HYy)HOE)

8.5. Cmeumanuct BOpase MPemIONKHUTh UCMOMHUTEIIO 110 JIOKYMEHTY B paboyem
MOPSIKE  PCILIMTL BOMPOC O €ro OT3bIBE, €CNIM TaKOH JOKYMEHT WM OTAENbHbIE ero
TIOJIOXKCHMST HE COOTBETCTBYIOT (pe/iepabHOMY, 00JIAaCTHOMY 3aKOHOJATENBCTBY H/MJIH
npaBuiiaM 0(POPMIICHHUS IOKYMEHTOB.

8.6. Ha mepnox cBoero BpeMeHHOTo OTCYTCTBHUSI (B TOM YMCIE KOMAHIMPOBKA,
OTITYCK) CMELMANUCT 00sI3aH MepeaaTh Bee Marepuaibl U MHOOPMALHIO, HEOOXOIMMbIE
AT BBITIOJIHEHHs 00sI3aHHOCTEH 110 HacTosAIEMY JAOJKHOCTHOMY PETJIaAMEHTY, pabOTHHKY,
BPCMCHHO MCIOIHSIOLEMY €r0 0053aHHOCTH, JTHOO HEMOCPEICTBEHHOMY PYKOBOIUTEITIO.

8.7. Cneumanuct 00s3an BPCMEHHO  BBINOJIHATH  OTACIABHBIE JIOJKHOCTHDIC
00513aHHOCTH OTCYTCTBYIOLETO paboTHHKaA
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B COOTBETCTBHH C IIOPYYEHUEM HEIIOCPEACTBEHHOIO PYKOBOIUTEJIS.
9. IlepeueHb rocy1apcTBEHHBIX YCIIYT, OKa3bIBACMbIX IPAKIaHAM W OPraHHU3aLUsIM

CrienaaucT

NPCEIOCTABIISCT FPAKAaHAM U OPraHK3allusM TOCY JAPCTBCHHBIC YCAYTH
B COOTBCTCTBHH € MYHKTOM(aMH)_ HACTOSILICTO JOJDKHOCTHOTO PErjaMeHTa
(cchlTKa Ha MyHKTBI pasjiesia 2, B KOTOPBIX YCTAHOBIICHBI 00S3aHHOCTH 110 NPEIOCTABICHHIO
TOCYIApCTBEHHBIX YCIYT)/HE TIPEOCTABIISCT FOCYIapCTBEHHBIX YCIYT TPakaaHaM H OpraHuzalmsm
(BLIOpATh HYKHOC)

10. INoxaszaresn > HeKTUBHOCTH U Pe3yJIbTATUBHOCTH
npo(ecCHOHANIBHOM CITy:KeOHOM JeATeIbHOCTH ClIelHaucTa

[lokasarensimu  >GPEKTUBHOCTH M pe3ysNbTATUBHOCTH  NMPO(ECCHOHAIBHOI
CIIy’KEOHOM JeSATEIbHOCTH CIICUHUATUCTA ABJISIOTCS:

10.1. CBOEBPEMEHHOCTb M MOIHOTA PACCMOTPEHMS OOpALIEHHiT TOCY1apCTBEHHBIX
OpraHoB, OpraHOB MECTHOIO CaMOYIPABJICHHs, OPraHU3alMi, TPaKJAaH M I110JIrOTOBKH
IIPOEKTOB OTBETOB Ha HHUX.

10.2. OrcyrcTBHe B aHANIUTHYECKMX M MHBIX MaTepUaiax, IOArOTOBJIEHHbIX
CNIELMAJIMCTOM, YCTAPEBLICH, HENPOBEPEHHOM MM UCKOKEHHOM HH(OpMaLHN.

10.3. Orcyrcreue (axktoB yTpaThl JOKyMEHTOB M MATEpPUAIOB, MOCTYIHBLIMX
CIICLIMAJIMCTY Ha UCIIOJIHCHUE, XPaHCHHE.

10.4. OrcyrerBue (akToB nponycka (CpbiBa) CPOKOB MCIONHEHUS 10 JOKYMEHTaM
(IIOpYYCHUsIM), KOTOPbIC YCTAaHOBJIEHBI (DeCpPaIbHBIM 3aKOHOM MM HOPMATHBHBIM
IIPaBOBbIM AKTOM JICHMHIpaJACKOH 00JaCcTH, HACTOSILUM JOJDKHOCTHBIM PErjIaMEHTOM,
HETIOCPEACTBEHHBIM PYKOBOAUTEIIEM, BHILLIECTOSIIUM PYKOBOAUTEIIEM.

10.5. OrcyrcrBue Qaxto mnporycka 0e3 yBakMTEIbHON NPHUYMHBI 3aceaHuil
KOMMCCMH M MHBIX KOJUICTHAJbHBIX OPraHOB, HHBIX MEpONPUATHIL, B KOTOPBIX
CHCLUANINCTY OBIJIO IOPYYEHO NPHHSAThL Y4acTHE.

10.6. Ka4ecTBo BbBINOIHEHHOH paGoThl (OTCYTCTBHE HPOLEIYPHBIX HapyLICHUH,
NOATOTOBKA ~ JOKYMEHTOB,  MAaTCpHalloB B COOTBETCTBHHM C  YCTAHOBJICHHBIMU
TPEOOBAHUSMH, TMOJHOE M JIOTHYHOE H3I0KCHHE MaTepuasa, HOPHINYCCKH IpaMOTHOC
COCTABJICHHE JIOKYMEHTa), B TOM 4HMClie OTCYTCTBHE (DAKTOB HApylIeHHi TpeGoBaHmii
3aKOHOJATENBLCTBA B c(pepe 3aKyIoK.

10.7. OrBeTCTBEHHOCTH  (MCHIOJIHECHHE 00A3aHHOCTEH B CPOK ¢ MHHUMYMOM
KOHTpPOJIs).

10.8. CamoCTOATEIILHOCTH (CIIOCOOHOCTD BBITOJIHATH 3a/IaHNUS 63 1OMOJIHUTEbLHBIX
YKa3aHHU).

10.9. Incummimna (cobmonenne ciryskeGHOr0 pacriopsiaka).

10.10. Ilpodeccnonanbias KOMIIETEHTHOCTD.

10.11.

(MHbIe TOKa3aTen YPPCKTHBHOCTH M Pe3yILTATHBHOCTH
NPOQeCCHOHANTBHOIT CITyKeOHOI eI TCIBHOCTH CIrieLHaInCTa)
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<41> YkasbIBacTCs, €CIM CTIEIMANNCT SBIACTCS PAGOTHUKOM CTPYKTYPHOTO MOIPA3ACTEHUS OpraHa MCIOJHUTEIILHON
BJIACTH;

<42> YpoBeHb 00pa3oBaHMs YKa3bIBACTCA B COOTBETCTBUM ¢ TpeOGOBaHMsIMK vacTeil 4 1 5 crathi 12 ®denepalibHOro
3aKoHa o1 27 mtonst 2004 roma Ne 79-@3 «O rocynapeTBeHHOM rpaskianckoii ciyxoe Poccuiickoii Denepannny.

<43> CTak yKasblBacTCsl B COOTBETCTBUM C TPeOGOBAHMSIMH cTaThl 14 061aCTHOTO 3aKOHa OT 25 despans 2005 rona
Ne 11-03 «O npaBoBOM peryJiIMpoBaHHH rOCYAaPCTBEHHOI TPakIaHCKOl ciyk0bl JIeHMHTpajickoii obnacTy.

<44> Obwepoccniickuii knaccudukatop crnemuanbHocTedt 1o 06paszosannio. OK 009-2016, NPUHATBIH M BBC/ICHHBIH
B JICHCTBHE TpHKa3oM [ocynapcTBEHHOTO KomuTeTa POCCHITCKOI Deziepauny MO CTAHAAPTU3ALNH M METPOJOTHH OT 8§
nekadpst 2016 roga Ne 2007-ct, unm aeficTBOBABUINIT 10 €TO BBEJCHHS aHATOTHYHbI IPABOBOIT AKT.

<45> CrpaBOYHHK KBaTM(UKALMOHHBIX TPEOOBAHMIT K CMEHHANBHOCTSIM, HANPABICHUAM MOJrOTOBKH, 3HAHUSIM U
YMEHHAM, KOTOPbIe HCOOXOMMBI JUIAl 3aMEIICHUs TOJKHOCTEH rOCy1apCTBEHHOMN IPpakIaHCKO ¢y KObl ¢ y4eTOM 001acTH U
B TPOPECCHOHANBHON  CyKEOHOH JICATEIBHOCTH TOCYNAPCTBEHHBIX  TPaKAAHCKHX CIIY’)KalMX, TMOJArOTOBJIEHHBII
MUHHCTEPCTBOM TPY/a M COLMaNbHOI 3aNThl PoccHiickoii denepannn.



[Ipunoxenue 9
K [pUKa3y annapara
['y6epnaropa u IlpaBurtesnscTBa
Jlenunrpanackoit obnactu
ot 28.09.2015 Ne 01-02/9

NPUMEPHBIN TOJKHOCTHOM PETJIAMEHT
IOCYJAPCTBEHHOI'O I'PAKKJIAHCKOT O CJOYKAIIEI'O OPTAHA
UCNOJHUTEJBHOM BJIACTU JEHUHIPAJICKON OBJIACTH —
CHNEIUAJIUCTA, UCTOJIHSIOIETO OBSI3AHHOCTH B COEPE
MPOEKTHOW JAESTEJBHOCTHU

«YTBEPXJIAIO»

(1OIKHOCTB PYKOBOJMTEIS
opraHa HCIOJHUTENILHOH BIACTH
JleHMHTpaCcKOH 001acTH)

MOIMUCH N.0. Gamunus

« » 20 ropa

JIOJDKHOCTHOM PEIJIAMEHT

(I'IOHHOC HAaUMCHOBAaHHUE JOJDKHOCTH I'PakKIaHCKOT O
CJTY’KallCro B pOAUTEILHOM Haﬂe)l(C)

(HOIIHOC HAaUMCHOBAHHUEC JOJKHOCTH I'PAKJAHCKOTO CITY’Kalllero B MUMCHUTC/IbLHOM ﬂ'd[lC}KC)
(mlajiee - CIHEUHAINCT, CTPYKTYpHOE MojpasjeiieHne <46>, opraH HCIOJIHUTEILHON
BJIACTH) SIBJISIETCS] TOCYIAPCTBEHHBIM IPAXAAHCKUM CilyXaiuM JIeHuHrpaackon odnacTu.
B coorsercTBUM ¢ PeecTpom A0IKHOCTEH IrOCYAapCTBEHHON IPAXKIAHCKON CI1yKObl
Jlenunrpajickoii 001acTH AOJHKHOCTD CHIEHHAIMCTAa OTHOCUTCS K KaTerOpuu

«CriermanucTein/«O0ecrneunBalonme CreiuaincTbi»
(BBIOpaTh HY/)KHOEC B COOTBETCTBUH ¢ Peectpom)

) IPYIIIbI.
Beyleit/crapieii/Muanmeit
(BbIOpATL HY)KHOE B COOTBETCTBHHM ¢ PeccTtpom)
1. KBanudukaumonssie TpeboBanus
1.1. oOpasoBanue <47>.

[Tpodeccnonansroe/Bricuice
(BBIOpATb HYKHOE B 3aBUCHMOCTH OT IPYIIbI U KATETOPHH JODKHOCTH)



1.2. <48>.

He McHee  JICT CcTaXka rocyIapCTBCHHO IpaskIaHCKOM CiTyKObl Hn
HC MCHCE  JICT CTaxka paboTBhI MO CMCHMAIbHOCTH, HANPABICHUIO TIOATOTOBKH/
He mMeHee 0/1HOTO To/1a CTaXa rocyaapcTBEHHON rpax/J1aHCKOH CilykKObl
WM cTaka pabOThl 110 CMEUHAIbHOCTH, HANIPABICHUIO HOArOTOBKH/
bes npenbsiBieHns TpeOoBaHUIl K cTaxy
(BBIOpAThH HY’)KHOC)

1.3. :

(nanmenoBanue npodeccuu (Uist 00eceYMBarOINX CIICHHANNCTOB CTapIlei 1
MAaLei rpyrn) 100 HAMMEHOBAHUE COOTBETCTBYIOLIMX YPOBHIO
npodeccHoHanbHOro 00pa3oBaHUs HAMPABICHHS MOANOTOBKH, CIIEHUaIbHOCTH,
AnbO HAMMEHOBAHNE YKPYITHEHHON TPYTIbI Wi 001acTH 00pa3oBaHus
(/U181 CIICLMAIMCTOB BCEX TPYIINT) cOTNacHo kiaccudukaropy <49>)

noATBEpIKAacMbIC TUITTIOMOM

0 cpeHeM mpodeccHoHaTbHOM 00pa3oBaHuK/
0 BBICIIEM 00pa30BaHUU COOTBETCTBYIOLIETO YPOBHS
(BBIOpaTh HY)KHOC BO B3aMMOCBSI3H C KBaJM(DUKAIIHOHHBIMU
TpeOOBaHUSIMHU, YKa3aHHBIMH B MyHKTax 1.1 1 1.2)

1.4. OcBocHHBIN 00beM 00pa30BaTENILHON ITPOTPAMMBI:

«YTIpaBJCHHUE TIPOCKTAMH B OPraHax BIACTH: yriayOJICHHBIC 3HaHH» WK «YIPaBJICHUE NPOEKTaMH B OpraHax
BJ1acTH: 0a30BbIe 3HAHMSD) TP HATTMYKK cepTH(UKATA MEKTYHAPOIHOH CHCTEMBI CepTHHUKALUH
B oOnactn ynpapienus npockramu (PMP; IPMA yposust A, B, C; PRINCE2 Practitioner)
(U1 KypaTopa MpoeKTa ¥ PyKOBOIUTENS poekTa)/
«Y1IpaBJICHHE TIPOCKTaMH B OPTaHax BIACTH: YIIIyOICHHBIC 3HAHUS» WH «Y IpaBJICHUE POEKTaMU
B OpraHax BjacTH: 0a30BbIC 3HAHHs MPH HATMYHH cepTH(HKAaTa MEKITYHAPOIHOH CHCTEMBI CepTH(HKALIMT
B oOnactu ynpasienus npoektamu (PMP; IPMA yposhst A, B, C, D; PRINCE2 Foundation)
(U1 aIMUHUCTpATOpa NpoeKTa)/
«YTIpaBjicHUE NPOCKTAMM B OpraHax BJACTH: YriyOJICHHbIC 3HaHMS» (M1 yYaCTHHMKa IPOEKTa)
(BLIOPATH HY)KHOC B 3aBUCUMOCTH OT POCKTHOH POJIM yYaCTHHKA NPOCKTHOH NeATEIbHOCTH)

[1OJATBEPIKIAEMbIH JIOKYMEHTOM O TMOJIy4YEHUH COOTBETCTBYIOLIEIO 0Opa3OBaHus.

1.5. 3nanus:

- bazoBblE:

rocy1apCcTBEHHOTO si3bika Poccuiickoit ®Pepepaunn (pycCcKoro s3plka) M OCHOB
Koncruryuun Poccuiickon deaepannu;

DeiepanbHOro 3akoHa ot 6 okTsIOpst 1999 roga Ne 184-03 «O06 00WMX npUHLMIIAX
OpraHu3aliy  3aKOHOJIATENIbHBIX  (IIPEACTABUTENIbHBIX) M HCIOJHHUTEIILHBIX OpraHoB
rOCYJIapCTBEHHON BJ1acTH cyObekTOB Poccuiickoin denepanumy,

Dejiepanboro 3akoHa ot 6 okTsiopst 2003 roga Ne 131-03 «O0 00mux npuHIMIIAX
OpraHu3aliyi MeCTHOro camoyripasiieHust B Poccuiickoi Penepannny;

Menepasibaoro 3akona ot 2 Mas 2006 rojga Ne 59-@3 «O nopsjike paccMOTpeHUs
oOpauienuii rpax/ian Poccuiickon dejepaunn»;

depepanbHOro 3akona ot 25 jpexadps 2008 royga Ne 273-D3 «O npoTuBoaeicTBUm
KOPPYNIMK» W HMHBIX HOPMATMBHBIX 1paBoBbIX akToB Poccuiickon Penepaunn u
Jlenunrpajickoit oonact B chpepe npoTHBOIECHCTBUS KOPPYILNH;

3akoHozdaTesbeTBa  Poceuiickoit deaepaunn 0 rocyapCTBEHHOM IPaKAaHCKOM
ciyx0e Poceniickon deaepaunu;

Ycraa Jlennnrpajackoi o0J1acTy;

obnmactHoro 3akona ot |1 ngexabps 2007 roga Ne 174-03 «O 1npaBOBBIX aKTax
Jlenunrpajickoi odaactuy;

MoJIOYKEHUst 00 OpraHe UCIOJHUTEIILHON BJIACTH;

[10JIOKEHUSI O CTPYKTYPHOM TOJIPa3Ie/ICHUN OpraHa UCHOJIHUTEIbHON BIacTH <46>;



Kojekca 9THKM M CIY)KEOHOIro [OBEACHUS TI'OCYJAPCTBEHHBIX TI'PaXKIaHCKUX
cnyxkanmx JleHuHrpaackoit odsnacru;

MHCTpYKIIMM 10 ACJIONPOMU3BOJACTBY B OpraHax HCIOJHHUTEIBHOW — BJIACTH
Jlenunrpanckoi obnacty;

cnykeOHOoro pacriopsiika B AJiMMHUCTpalnn JISBHMHIpaackon o0JacTy;

B 00acT MH(POPMAIIMOHHO-KOMMYHHUKAMOHHBIX TEXHOJOIMI: BO3MOKHOCTCH M
OCOOEHHOCTEM  MPUMEHCHHS  COBPEMEHHBIX  MH(OPMALMOHHO-KOMMYHUKALIMOHHBIX
TEXHOJOTMH B OpraHe MCIOJHUTE/IbHON BJIAcTH; OCHOB MH(OPMALMOHHON 0OE€30MacCHOCTH
u 3amuThl nHGopManuu, B ToM unciie dejepanbHoro 3akoHa or 27 wurons 2006 ropa
Ne  149-®3 «O6 wunHbopmaumy, HHOOPMAUMOHHBIX TEXHOJOTMAX M O 3aUIUTE
MH(OpPMALIMKMY»; OCHOBHBIX I0JIOKEHHH 3aKOHOAATEJILCTBA O NEPCOHAIBLHBIX JIAHHBIX, B
tom uncie DepepanbHoro 3akoHa ot 27 utosst 2006 rona Ne 152-D3 «O nepcoHanbHbIX
JIAHHBIX»;  OOIIMX  NPUHUMIOB  (YHKIMOHMUPOBAHMSI ~ CHCTEMbl  3JIEKTPOHHOIO
JOKYMEHTOOOOPOTA; OCHOBHBIX TOJIOKEHUH 3aKOHO/1aTEILCTBA 00 2JIEKTPOHHON NOAINCH;
MPUMEHEHHS TIEPCOHATIBHOTO KOMIIBIOTEPA;

- B 3aBUCUMOCTH OT 00JIaCTH U BH/IA JICATEIIbHOCTH:

Vka3za Ilpesunenrta Poccuiickoii ®enepaunmn 7 mas 2012 roma Ne 601 «O6
OCHOBHBIX  HAIIPaBJICHUSAX  COBEPUICHCTBOBAHMSI ~ CHUCTEMBl  T'OCYJApCTBEHHOIO
yIIPaBJICHU;

Vkaza [Ipesunenrta Poccuiickoit denepaunn ot 14 Hos0ps 2017 rona Ne 548 «O06
orleHke 3(P(HEKTUBHOCTH JIESATEILHOCTH OPraHOB MCIIOJIHUTENIBHOW BJIACTH CYOBEKTOB
Poccuiickon dejepanumny;

obnactHoro 3akoHa ot 27 wuwois 2015 roma Ne 82-03 «O cTparernueckom
IJIaHUPOBaHUU B JIEHUHIpaAcKol 00nacTny;

00JIaCTHOTO 3aKOHA, YTBEPHKAAIOLIEIO CTPATErui0 COLUUAIBHO-YKOHOMHUUYECKOrO
pa3BuTHs JIeHMHrpaAcKoi 00J1aCTH Ha aKTyalbHbIH 1IEPHOL;

nocranoBjicHus IlpaButenscTBa Jlennnrpaackoit odnactn or 16 mas 2017 rona
Ne 164 «O6 opranu3anuu MNpOEKTHON JIEATEILHOCTH B OpraHax MCIOJHUTEILHON BIaCTH
Jlenunrpaackoi odnacTny;

TEPMHUHOB W OTIpeJIeJIeHHH, UCII0JIb3YEMBIX B IIPOCKTHOH A€ATEIIbHOCTH,

JOKYMEHTOB, pa3padaTbiBACMBbIX IIPH peain3allii IIPOEKTOB,;

KiacCH(pUKALITH TPOCKTOB/ poLecca yrpaBacHIs NpoeKkTamu/
(DYHKIHOHAIBHBIX 00s13aHHOCTCH APYTHX YUACTHHKOB POCKTHOM
JCSTCABHOCTH B 3aBHCHMOCTH OT MX MTPOCKTHBIX poJiei/

periaMcHTa yIpaBJIcHHs IPOrpaMMaMi IPOCKTOB B OPraHax MCIOJIHNTCIbHOI BaacTu Jlenunrpanackoi odnactu/
periamMenTa yrpasicHus nopTdelisiMi MpOCKTOB B OpraHax HernoaHuTeabHoil snactu Jlenunrpazickoii odnacru/
KiaccHGUKAIIH MoJ1eei rocy1apeTBCHHOI HOJNTHKH/
3a71a4, CPOKOB, PCCYPCOB 1 HHCTPYMEHTOB IFOCY/1aPCTBCHHON NOJIMTHKH/

(BLIOPATH HY/KHOC, @ TAKIKC YKA3aTh HHBIC MPABOBBIC AKTbI, MOHATHSA, IPABOBBIC OCHOBDI,
3HAHHC KOTOPBIX B COOTBETCTBHH CO CMPABOUHHKOM <50> HEOOX0AMMO JUIsl HCTIONHCHUA 0053aHHOCTCH
10 JIOJKHOCTH B 3aBUCHMOCTH OT 00J1aCTH W BUJIa ACSITEILHOCTH, B TOM UHCIIC 3HAHUs, HCOOXOMMBIC
TS KAUCCTBEHHOIT MPOTyKTHBHOI NPOCKTHOI AESTEILHOCTH B COOTBETCTBHH C BBITOHACMOI
POJIbIO B MPOCKTE, 3a7aBaCMblC MO OTHOLICHHIO K TPEIMETHBIM 00JIaCTAM HPOEKTa (IIPOrpaMMbl)

1.6. Ymenust:

- 0a3oBbIC:

CUCTEMHOTO (CTPATErMYECKOr0) MbILIJICHUS;
cUcTeMaTH3allMu U aHajn3a nHQpopmalnu;



IJIAHUPOBAHMS,  PALMOHAIBHOTO  HCIOJb30BAaHUs  CIIyKEOHOrO  BpEMEHHM H
JOCTHIKEHUSI pe3yJIbTATOB;

KOMMYHHUKAaTHBHOI'O OOLLEHUS (B TOM 4HClIe IyOJIMYHBIX BBICTYIIJICHUH W BEJICHUS
JICJIOBBIX TIEPETOBOPOB);

YIIpaBICHUSI U3MEHEHUSIMHU;

paboThl C amnnapaTHbIM M TNPOTrpaMMHbLIM 0OECIEYEHHEM, YCTaHOBJIEHHOM Ha
aBTOMAaTH3UpOBaHHOM pabouem mecte (APM), B TOM umncie paboTel B ONEPAaLMOHHON
cucrteme cemeiictea Windows, B TekcTtoBoM peaaktope MicrosoftOfficeWord, ¢
tabsmuHbIM nporieccopoM MicrosoftOfficeExcel, ¢ nourosbim kinnenrom tuna «Outlook»,
MOJArOTOBKM Ipe3eHTalni ¢ npuMeHeHneM npunoxenust MicrosoftOfficePowerPoint;

paboThl B Ka4ECTBE MOJb30BATENSI B MH(OPMALMOHHBIX CUCTEMAX, IPUMEHSIEMbIX B
OpraHe WCIHOJHUTE/IbHOM BJAaCTH, B TOM 4MCJIE B HPUKIAIHBIX MHPOPMALUOHHBIX
cucremax (CucTeMe B3aMMOJCHCTBHS C TpakJaHaMHM M OpraHU3alusIMU; CHCTEME
MEXBEJIOMCTBEHHOI'O HIIEKTPOHHOIO B3aUMO/ICHCTBMSI, YyUETHOM CUCTEME;
UH(POPMAIMOHHO-aHAJIIMTUYECKOH  cucrteme, obecnieunBatouleii  cOop,  00paboTKy,
XpaHeHWe W aHalM3 JaHHBIX), CHUCTEMax »JJIEKTPOHHOIO JAOKYMEHTOOOOpOTa, B
UH(OPMaIMOHHO-TIPaBOBBIX cHucTeMax «l'apant», «Koncynprantllnoc», «Koaeker, a
TaK)Ke ¢ pecypcaMu M CEPBUCAMHU JIOKATBHON BBIYMCIUTEIIBHON CETH U MH(POPMALIMOHHO-
TEJCKOMMYHUKAIMOHHOM ceTH «HTepHeT»;

MPUMEHEHUs  [IEPCOHATBHOTO  KOMIIbIOTEPA,  MCIIOJIb30BAHUS  KOITMPOBAJILHOM
TEXHUKH, CPeJICTB TeleOHHON U (PaKCUMUIIBHOMN CBSI3U;

- B 3aBUCHMOCTH OT 00JIaCTH U BU1A JICATEIIBHOCTH:

MOJArOTOBKM METOJMUECKUX PEKOMEH/IALUMH, Pa3bsiCHEHUH;

NOATOTOBKM aHAJIMTHYECKUX, MHOOPMALMOHHBIX U JIPYTHX MAaTEPUAIOB;

BJIAJICHUSI METOJIOJNIOTHEH TPOCKTHOIO  yIpaBiieHUs B 00beMe  COJepikKaHUs
00pa3oBaTesibHOM 1POrpaMMbl, OCBOCHHOH B COOTBETCTBHM € NMyHKTOM 1.4 Hacrosmiero
JIOJDKHOCTHOTO PErjlaMeHTa;

pa3pabOTKK JJOKYMEHTOB IIpH peain3aluy IPOCKTOB;

Pa3BUTHA M CTAHAPTH3ALMH TPOCKTHOTO YIPABJICHHS B TOCYAaPCTBCHHOM CEKTOPE/
()OPMHPOBAHNS W Pa3BUTHA CHCTEMBI IPOCKTHOI ACATENLHOCTH B OPraHaX BJIACTH U OPTaHH3AIHAX/
NPUMCHCHHST HHCTPYMEHTOB M METOZIOB B MPEAMETHBIX 001aCTAX YIpaBICHHUs MPOCKTaM K
(Opranm3alms ¥ 3aMHTEPECOBAHHBIC CTOPOHDI, BBITO/IbI, COICPKAHNC, CPOKH, (PMHAHCHI, INIAHUPOBAHUE U KOHTPOJIb,
M3MCHCHHMS, PUCKH M BO3MOKHOCTH, PCCYPChI, KOMMYHHKALMY 1 3HAHHUS, KAUECTBO 3aKYNKH U TIOCTaBKH )/
BBLITIOJHCHUS TIPaBHI O(OPMICHHUS! U BEJCHHUS IOKYMCHTOB, pa3padaThiBACMbIX MPH PCAIM3ALMH TIPOCKTOB,
BK/IIOUAs JIOKYMCHTBI TPOCKTHOTO YIPABACHHS: IPOCKTHOI HHHLMATHBBL. T1ACMOPTa MPOCKTa,

OTYETA O CTATYCC MPOCKTA, HTOTOBOTO OTYCTA 1O NPOCKT/

KAcaloLNeCs NEPCOHATBHBIX H YIPABICHYCCKHX KOMICTCHIMI YUaCTHHKA TIPOCKTHOH JICATCILHOCTH:

- B UACTH JIMJCPCTBA: BHJICHHS NEPCHCKTHBDBI, 00pa3a Oyaylero, NOHMMaHus HeeH 1 IOHECCHHs! X J10 JIPYTHX:
VOCKACHNS, MOTHBHPOBAHHSL, BAIOXHOBCHHs IPYTHX. BEJICHHA 32 COOOH MHUHBIM TPHMEPOM OKA3aHst T10/UICPAKKH
CIMHOMBILIZIEHHUKAM W CO3IAHHS YCIIOBHH JUIs caMOpeann3allii nociaeioBareci/

- B YACTH CTPATCTHUECKOTO MBIIILICHHUSI: BUICHHS PHCKOB HOBBIX BO3MOKHOCTEH/

- B YACTH NPUHATHA PCLICHUIT: HAXOKIEHHS! AJbTCPHATHBHBIX Ny TCH pelICHUs NpOOIEMb
1 BLIOOpA ONMTUMAIBLHOTO; OLICHKH BIIMSIHUS WM TIOCAEACTBHIT PCILICHHI 10 HX IPHHATHS
OINEpPaTHBHOTO MPUHATHS PCHICHHI Ha CBOEM YPOBHC OTBCTCTBCHHOCTH
¢ COOMO/ICHHEM YCTAHOBJICHHBIX MPOLCYpP/

- B YACTH NEPCOHANBLHON YPPEKTHBHOCTH: TOHUMAHHS OTBETCTBCHHOCTH 32 CBOM JICHCTBHSI
HE3ABHCHMO OT YCIIOBHIL H OOCTOATENBCTB; TIAHUPOBAHMS CBOEH pabOThI
C OpHeHTalMel Ha KOHEUHbIH pe3yabTaT/

- B YAaCTH KOMAHHOTO B3aUMOJICHCTBHUS: YCTAHOBICHHUS H NOUICPIKAHUS I0JTOCPOUHBIX
NAPTHEPCKHX OTHOMICHHIT HA TIPHHLIMIAX B3aUMOBBITO/IHOTO COTPYAHHYCCTBA/
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- B YaCTH TMOKOCTH M TOTOBHOCTH K M3MEHEHUAM: aJalTAllMH1 TPaAHIIHOHHbBIX
1 pa3zpaboTKH HOBBIX MOAXO0A0B, KOHLCIIMH, METOLO0B, IPOLECCOB, TEXHOJOIHI, CUCTEM H Tp.;
MHULIUMPOBAHNS M3MEHEHUIT IMOO MPUHSTHS X C TOTOBHOCTbIO M OCCKOH(IIMKTHO;
HPHMHATHSL OTBITA y JMI0ACH U CUTYallMi, TOCTOSHHOTO PAaClIMPEHHs COOCTBCHHOTO OMbITA,
COBCPIICHCTBOBAHMSI CBOMX CMOCOOHOCTEH
(BBIOpATh HYXKHOE, a TAKIKE YKa3aTh HHbIC YMEHHs, 00J1alaHHe KOTOPbIMH
B COOTBECTCTBHH CO CNPABOUHUKOM <50> HCOOXOAMMO ISl HCTIOJTHEHM S 00s3aHHOCTEH

MO 1OJDKHOCTH B 3aBUCUMOCTH OT obnacTu u BH1a JCATCIIbBHOCTH, B TOM YHCIIC HCOGXO;'ZU/IMbIC
JUTS KQ4EeCTBEHHOM MPOAYKTHBHON MPOCKTHON AESTEIBHOCTH B COOTBETCTBUH C BBITIOJIHACMOMH
POJIBIO B IPOCKTE, 3a/1aBACMbIC MO OTHOLICHHUIO K IPEJAMETHBIM 00JaCTAM NMPOEKTa (IporpaMmbl)

2. JIOJDKHOCTHBIE 00S3aHHOCTH

B uensx peanuzaumu 1nosHOMOYMi M (PYHKUMH OpraHa WMCIOJIHMTENILHOW BJIACTH,
NPEyCMOTPEHHBIX TI0JIOKEHUEM 00 OpraHe MWCIOJHUTEJIbHONW BJIACTH, a TaKXke B
COOTBETCTBHH C TOJOKEHHUEM O CTPYKTYPHOM 110/ipaziesieHun <46> crielMallucT 00s13aH:

2.1.
(MOMKHOCTHAS OOSI3aHHOCTD)
(moMKHOCTHAsT 00s13aHHOCTB)
2.2.1. ;
(meranu3aiyst JOHKHOCTHOM 00s13aHHOCTH)
222 ]
(metanu3zanust TOHKHOCTHOM 00S3aHHOCTH)

(meTanuzaiust 10IKHOCTHOH 00s13aHHOCTH)
2.3. B pamkax npoexkTHOH poJiu

KypaTopa NpOoeKTa/pyKOBOANTEIIS TIPOCKTa/
KOOPJIMHATOpa MPOEKTa/aMUHUCTPATOPA NPOCKTa/
YUACTHHKA MPOEKTa/OTBETCTBEHHOTO 3a MOCT-MOHUTOPHHT
(BBIOpATb HY’KHOE B 3aBUCHMOCTH OT NPOCKTHOH POJIN)

OCYHICCTBJIATD:
2.3.1. >
(meranuszanms JJOJKHOCTHOH 00sI3aHHOCTH)
2372 :
(reTanuzanms A0IKHOCTHOMH 0053aHHOCTH)
2.3.3.

(netanuszaims JOJKHOCTHOM 00sS3aHHOCTH)

2.4. Ilo nopy4eHHIO HENOCPEICTBEHHOIO PYKOBOAUTEIIA B YCTAHOBJIEHHOM MOPSKE
paccmarpuBarth  O0OpallleHUsl  TOCYJIapCTBEHHBIX — OPraHOB,  OPraHOB  MECTHOIO
camMOyYIIpaBJICHUS, OpPraHM3allMil W TpakJaH, NOArOTaBJIMBATL M 1PEJACTABIATH
HEIMOCPC/ICTBCHHOMY PYKOBOMTEIIO NPOCKTHI OTBETOB HA yKa3aHHbIC OOpalleHKs.

2.5. B coOTBETCTBUM C AOBEPEHHOCTHIO U (MJIU) 110 TOPYUCHUIO HEITOCPEIACTBEHHOIO
PYKOBOJIUTEJIS,  BBILICCTOSALIENO  PYKOBOAMTENS  NPEJICTABIIATH  MHTEPEChl  OpraHa
HCITOJIHUTEJILHOM  BJIACTM B TOCYJApPCTBEHHBIX  OpraHax, opraHax  MECTHOIO
caMOYTPaBJICHUs U B OPraHU3aLUsX.

2.6. YuactBoBaTh B pabOTe KOMUCCHH M MHBIX KOJUIErHaJIbHBIX OPraHoB, B COCTaB
KOTOPBIX CHEHHAIMCT BKJHOUEH B COOTBETCTBHM C IIPABOBBIM aKTOM JICHMHIpaJCKOH
o0JIacTH WM HAIpaBJeH  HENOCPEJACTBEHHBIM  PYKOBOJMTEIICM,  BBILICCTOSLINM
PYKOBOJIMUTEJIEM.



2.7. B COOTBETCTBMM C TIOPYYEHHUEM HENOCPEJICTBEHHOTO PYKOBOJMUTEIS,
BBILLIECTOSILLIEN0 PYKOBOJAUTEISI OPIraHU30BbIBATH MTOATOTOBKY MAaTEPHUAIOB K COBEILIAHUSM,
3ace/IaHNsIM, HHBIM MEPONPUATUAM U (MJIM) TPUHUMATh B HUX y4acTHE, B TOM YUCJIC BECTH
1EPEroBOPHI, OOPMIISTH IPUHSITHIE PELICHUSI.

2.8. To4HO M B CpPOK BBINOJHATH YKa3aHUs W TMOPYUYEHUS] HENOCPEICTBECHHOTO
PYKOBOJIUTEJIS], BBILIECTOSALLETO PYKOBOIUTEIIS.

2.9. CoOmtoaTh npaBuja AENONPOU3BOACTBA, B TOM YMUCIIE HA/JIekKAIUM 00pa3oM
YUUTBIBATb W XPaHUTb IIOJIYYEHHbIE HA HCIOJHEHHE JOKYMEHTbI W MaTepuallbl,
CBOEBPEMEHHO C/1aBaTh UX OTBETCTBEHHOMY 3a JCJIONPOU3BOJICTBO, a MIPU YXOJIC B OTNYCK,
yOBITUM B KOMaHJIMPOBKY, B Cllyya€ OCTaBJIEHHUS JIOJPKHOCTM - pPAaOOTHUKY oOpraHa
UCIIOJIHUTEJIbHOW BJIACTH, BPEMEHHO MCHOJHSAIOUIEMY OOS3aHHOCTH CHEUaMCTa, JIMOO
HEIOCPEJICTBEHHOMY PYKOBOJIHUTEIIO.

2.10. CoOmomate HopMmbl Kopekca 3THUKM M CIY)KEOHOTO — [OBEICHUS
rOCY/IapCTBEHHBIX IPakIaHCKUX cliykamux JIeHnHrpaackoi o0aacTy.

2.11. YBenomnAThs npeacTraBuTeliss HaHMMaTels 000 BceX cilyyasx oOpalleHus K
CIIELIUAIIMCTY KaKUX-THOO JIML B LEJAX CKIOHEHHs €ro K COBEPLICHUIO KOPPYNIIMOHHBIX
NIPaBOHAPYLLIEHUH, 32 UCKIIIOUEHUEM CIIy4aeB, KOI/ia 10 JaHHbIM (pakTaMm MmpoBejieHa HIIN
MPOBOJUTCS TIPOBEPKA.

2.12. OruutbiBaThCs I€PE] HENOCPEACTBEHHBIM PYKOBOAMUTEIEM O pe3yibTaTax
CBOEH CJIyKEOHOW JesiTeJIbHOCTH, B TOM 4HCJEe exkerojaHo, a0 | deBpans roja,
CJIEIYIOLLEr0 3a OTYETHBIM, IPEACTABIISATh HENOCPEACTBEHHOMY PYKOBOJUTEIIO OTYET O
CBOCH MPOQeCCHOHAILHOM CITYKEOHOU JIeITEeJIbHOCTH.

2.13. Hamiexxamum 00pa3oM HUCHOJHATH OOS3aHHOCTH T'PaKJIAHCKOTO CIIY’Kallero,
[PEeyCMOTPEHHBIE 3aKOHOAATEIbCTBOM.

3. IlpaBa

Cnieumanuct uMeer Mpaso:

3.1. Ha peanuzauuio yCTaHOBJIGHHBIX JICHCTBYIOUIMM 3aKOHOAATEIbCTBOM I1paB
IPakJIaHCKOT'O CIYKaLEro.

3.2. Ha rocynapcTBeHHblE rapaHTHUH, TIPE/lyCMOTpEeHHbIC (pe/iepalibHBIMU 3aKOHAMMU
Y MHBIMM HOPMAaTUBHBIMU IIPAaBOBbIMHU akTamu Poccuiickoit denepaunn n Jlenunrpaackon
o0JacTH.

3.3. Ha nonyueHue B YCTAHOBJICHHOM IOPSIAKE OT TOCYJIAPCTBEHHBIX OpPraHoB,
OpraHOB MECTHOI'O CAaMOYIIPABJICHHS, OpraHu3allMil M IpaKJaH JIOKYMCHTOB M WHOMH
HH(pOpPMaALIMHU, HEOOXOMMOM JUIsl UCTIOJTHEHMSI JI0JIKHOCTHBIX 00s13aHHOCTEH.

3.4. Jloctyna K pervoHaibHbIM HMH(POPMALHMOHHBIM cucTeMam JIeHHHIpaICKOi
oOsactu, 11paBoBbIM 0azam aaHHbiXx Thna «Kojeke», «Koncynbrantllnoc», «llapanm,
pecypcam cetn «MHTEpHET» 110 BOIPOCAM, OTHOCSIIMMCS K KOMIIETCHIIMH OpraHa
UCIIOJIHUTEJIBHONW  BJIACTH, A TaKK€ SKOHOMMUYECKUM, IIPABOBBIM W OOLIECTBECHHO-
MOJIMTHYECKUM BOIIPOCAM.

3.5.

(HHbIC npaBa cncumumcm)
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4. OTBETCTBEHHOCTDH

CrienajiucT HeceT YCTAHOBIICHHYIO (de/iepaibHbIMU 3aKOHAMU OTBETCTBEHHOCTD!

4.1. 3a HapylleHHE 3alpPETOB, CBSI3aHHBIX C IPakIaHCKOM CilyKOO0H, HecoOI01eHne
OrpaHMYEHUI ¥ HEBBIIOJIHEHHE  O00s3aTENbCTB,  YCTAaHOBIEHHBLIX  (eepanbHbIMuU
3aKOHAMU.

4.2. 3a HeucnojgHeHue (HeHaIeKamlee MCIOJIHCHNE) TOJDKHOCTHBIX 00S3aHHOCTEH.

4.3. 3a yTpaTy Wiy 1op4y rocyJ1apcTBeHHOro umyuiecrsa JIeHnHrpajackoi odnaacry,
KOTOpOE OBLJIO MPEIOCTaBICHO MY UISl HCTIOIHEHHSI JOJDKHOCTHBIX 003aHHOCTEM.

4.4. 3a mwapymenue HopM Kogekca 3TMKM W CIIY>)KEOHOro  IOBEIECHMS
roCyIapCTBEHHbIX TPAKIAHCKUX clTykamux JIeHnHrpaackoi obnacrtu.

4.5. 3a HapyleHHE CPOKOB MOJTrOTOBKH JIOKYMEHTOB BO MCIIOJIHEHUE NOPYYECHHH
[Ipesupenra Poccuiickoit  Denepauun, Ilpencenarens IlpaBurensctBa  Poccuiickon
Menepanuu u ['yoepHaropa Jlennnrpajickoi 001acTH.

4.6.

(MHast OTBETCTBEHHOCTD CIICIIHAIUCTA)

5. Ilepeuenb BOIIPOCOB, IO KOTOPBIM CIICLUATIUCT BIIPABE
WM 00513aH CaMOCTOSITEIbHO IPUHUMATh PELICHHUS

5.1. Cnenuayiuct 00s13aH CAaMOCTOSTENIBHO IPUHUMATh PELLIEHMS:

5.1.1. Ilo Bompocam MepBOOYEPETHOCTH BBIITOJIHEHUS AOJIKHOCTHBIX 0043aHHOCTEH
B IIpeJiejiaX CPOKOB, YCTAHOBJICHHBIX HENIOCPEACTBEHHBIM PYKOBOAMTEIICM, BBILIECTOS MM
PYKOBOJIMTENIEM, 1 coOuIro1eHus HOPM, YCTaHOBJIEHHBIX JEHCTBYHOLIUM
3aKOHOaTEJIbCTBOM.

5.1.2. Tlpu peanuzaumy NOJHOMOYMM 4YiI€HA KOMHMCCHHM M MHOTO KOJUICTMAJIbHOI'O
oprasa.

5.1.3. Ilo BompocaMm OpraHu3alMy Yy4yeTa M XpaHEHWUS I[IEPEJaHHbIX €My Ha
MCTIOJIHEHHE JJOKYMEHTOB ¥ MaTEpHaJoB.

5.1.4.

(MHBIC BOTPOCHI, TIO KOTOPBIM CIENHATHCT 00513aH CAMOCTOSATEILHO NPUHUMAThL PCILICHUS)

5.2. CneumMaliucT B KA4yeCcTBE 4JieHA KOMUCCHM M MHOIO KOJUIETHaJIbHOI'O OopraHa
BIIpaBE Ha 3aCC/laHUAX TAKOr0 OopraHa CaMOCTOATCJ/IbHO IIPUHUMMATh peICHue roj1ocoBaThb
«3ay, «IIPOTHB» HUJIM «BO3ACPIKAJICA», a TaKKE BbICKA3blBATh CBOC MHCHHC, B TOM HMCIIC
3a9BJISITL  0COO0OC MHEHHUE B 1THCbMEHHOM (bopme B COOTBETCTBHMU C PEIriIaMCHTOM
(ﬂOpﬂﬂKOM) pa6OTbI KOMUCCHUHU ¥ UMHOI'O KOJUICTHAJIbHOI'O OpraHa.

6. IlepeucHb BONPOCOB, 1O KOTOPLIM CHELHAINCT BIIPABE
WM 00s13aH yuacTBOBATh MPH MOJATOTOBKE IIPOEKTOB HOPMATUBHbBIX
NPABOBBIX AKTOB U NIPOEKTOB PELICHUH

6.1. Cneumanuct o00s3aH y4acTBOBATh B MOATIOTOBKE IIPOCKTOB HOPMATHBHBIX
MPaBOBBbIX AKTOB U MPOCKTOB PEIICHUH 110 BOIPOCAM, OTHOCAILMMCS K €r0 JOJDKHOCTHBIM
00S13aHHOCTSIM.
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6.2. Cneumajucr BIIpaBC Yy4dacTBOBATbL B IIOATIOTOBKE IHNPOCKTOB HOPMATUBHbLIX
I[IPaBOBBIX AKTOB U ITPOCKTOB pemenmﬁ 10 MHBIM BOIIpOCaM

1o cOOCTBEHHONH MHMLMATHBE/IIO COITIACOBAHHIO C HEMOCPEICTBCHHBIM PYKOBOAUTEIEM
(BBIOpaTh HYKHOC)

7. Cpoku U npoleaypbl NOArOTOBKH, pACCMOTPEHUS ITPOEKTOB
pEUICHH, TIOPs/I0K COTJIAaCOBAHMS U IIPUHSITHUS PELICHUN

7.1. O0Oume Cpokd M MpOLEAypbl HNOATOTOBKM JIOKYMEHTOB PEryJIHPYHOTCS
WMucTpykumei 1o 1eJ10npon3BOACTBY B OpraHax MCIOJIHUTENIbHON BJIacTH JIeHnHIpaackon
o0JsacTu.

7.2. B ueisix 1NOJANOTOBKH, COIJIACOBAHMSI W IPUHATHA PELICHUM oOpraHa
MCTIOJHUTEIIbHON BJIACTH CIELIMAIIMCT 00s3aH:

7.2.1. TloaroroButh NpPOEKT JOKYMEHTAa M MPEACTABUTH €0 Ha COIVIaCOBAHUE
HEIOCPEJICTBEHHOMY PYKOBOJIMTEIIIO HE TMO3KE 4eM 3a JBa padouMX [Hs JI0 MUCTEUCHUS
CpOKa MCIOJHEHUS 110 ATOMY JIOKYMEHTY, KOTOPBIH YCTaHOBJEH (heJepajibHbIM 3aKOHOM
WM HOPMATHBHBIM TPaBOBbIM akTOM JleHMHrpazackoil oOnactv, nMOO MHOIO CpoOKa,
YCTAHOBJIEHHOI'O HENOCPEACTBEHHBIM PYKOBOAMTEIIEM, BBILLIECTOAUIUM PYKOBOAUTEIIEM.

7.2.2. llocie  corjlacoBaHusi  INpPOEKTa  JIOKYMEHTa  HEIOCPEICTBEHHBIM
PYKOBOJIMTEJIEM HE3aMEUIMTEJIbHO C/IaTh IPOEKT JIOKYMEHTa OTBETCTBEHHOMY 34
JICJIONIPOU3BOJICTBO  MJIM 110 TIOPYYEHMIO HEIOCPEACTBEHHOTO PYKOBOAMTENS JIMYHO
MPEACTAaBUTL TIPOEKT JOKYMEHTAa Ha paccMOTpeHHe (MOANNUCAHWE) BBILIECTOSIILEMY
PYKOBOJMTEIIIO.

8. [Topsiiok city’KeOHOIro B3aUMOJICHCTBUS ClICLMAIIUCTA C JIPYTUMHU

pabOTHUKAMHU OpraHa UCIIOJIHUTENILHON BJIaCTH, pAOOTHUKAMU MHBIX

rOCyZIapCTBEHHBIX OPIraHOB M OPraHOB MECTHOT'O CAMOYIIPABJICHU,
OpraHM3alMUsIMU U IpaX1aHaMu

8.1. TlopyueHus W yKazaHus CHEUMAJIMCTY JIAOTCS  HENOCPEICTBEHHBIM
PYKOBOJMTEJICM, BBILIECTOSAIINM PYKOBOJUTEIIEM B YCTHOM WM NUCbMEHHOU (hopme 110
BOIIPOCAM, OTHOCSAIIMMCS K JIOJKHOCTHBIM 00S13aHHOCTSIM CIIELMAIUCTA.

8.2. B nensix ucronHeHus J10JIKHOCTHBIX O0s13aHHOCTEN M NOPYUYEHUH CIIEUAIMCT
BIIpaBe 00pallaThes K JIpyruM paboTHUKAM OpraHa UCIOJHUTEIbHON BJIACTH, PA0OTHUKAM
MHBIX FOCY/IaPCTBEHHBIX OPraHOB, OPIraHOB MECTHOT'O CaMOYIIPaBJICHHUs], K I'paXkJaHaM U B
OpraHH3aLHHU.

8.3. Crneunaiinct BIpaBe B YCTHOM (opme jaBaTh PasbsACHEHMs 110 BOIpOCaMm,
OTHOCSIIIIUMCSI K €ro JIOJDKHOCTHBIM OOSI3aHHOCTAM, B OTBET Ha OOpallEHHs K HeMy
pPabOTHUKOB IOCYAaPCTBEHHBIX OPIraHOB U OPraHOB MECTHOIO CaMOYIIPABIICHUSI.



)

8.4. Cneumamuct BnpaBe B yCTHOH (opme /JaBaTh paszbsiCHEHMs [0 BOIPOCAM,
OTHOCSAIIMMCSI K €ro JOJUKHOCTHBIM OOSA3aHHOCTSM, NPE/ICTAaBUTENSIM OpraHu3aiuil u
rpaxkjaHam

10 COOCTBEHHOMY YCMOTPEHHIO (B MHHIIHATHBHOM TMOPSIKE)/

TOJILKO 10 TIOPYYEHHIO JTMOO € pa3pelieHnst HEMOCPEICTBEHHOTO PYKOBOAUTENS,
BBIIECCTOSIICTO PYKOBOAMTES, 32 HCKITIOUCHHCM CJTy4acB, KOT/1a TaK1e
Pa3bACHCHMS ABASIOTCA JOJKHOCTHBIMI O0SI3aHHOCTSIMU CTICHHANIMCTa

(BbIOpATh HYXKHOC)

8.5. CrenmannucT BnpaBe NPEUIOKUTh HUCIOJHUTEIO 10 JIOKYMEHTY B pabouem
NOPSJAKE PELIUTh BOIPOC O €ro OT3bIBE, €CIM TaKOH JOKYMEHT WJIM OTIEIbHBIC €ro
NOJIOXKEHHST HE COOTBETCTBYIOT (he/iepajibHOMY, O0JJACTHOMY 3aKOHOAATE/LCTBY W/WIIHU
npaBuiiaM o(hOpMIICHHUSI IOKYMEHTOB.

8.6. Ha mepuoy cBoero BpeMEHHOro OTCYTCTBMs (B TOM YMCJIC KOMaHIMPOBKA,
OTIYCK) CHELMAJMCT 00s13aH lepeaaTh BCe Marepualibl U MH(OpMALMIO, HEOOXOAUMBIE
JUTSL BBITIOJIHEHHS O0SI3aHHOCTEH 110 HACTOAIEMY J0JDKHOCTHOMY pPErilaMeHTY, pabOTHHKY,
BPEMEHHO MCIIOJIHAIOILEMY €10 0043aHHOCTH, JIMO0 HEMOCPEICTBEHHOMY PYKOBOUTENIO.

8.7. CoeunayucTt 00s3aH BPEMEHHO BBINOJHSITH  OTJC/IbHBIE  JIOJKHOCTHbIC

00s13aHHOCTH OTCYTCTBYIOLIETO pa60THm<a
Oprasa UCIOJHUTEIbHON BJIACTH/CTPYKTYPHOTO NOApa3AcieHus <46>
(BLIOpaTHL HYKHOE)

B COOTBCTCTBHUH C ITOPYUCHHUEM HCITOCPCACTBEHHOT'O PYKOBOJIUTCIIA.

9. Hepequb rocyaapCrBCHHbIX YCIIYT, OKa3bIBAaCMbIX I'paKJaHaM W OpraHU3alUsIM

Crnenuajaucr

NPENOCTABIISACT FPAXkK/IaHAM M OPraHU3aLMsAM FOCYAapCTBCHHBIE YCIYTH
B COOTBETCTBHHM C IIYHKTOM(aMH)  HACTOSILCTO JIO/DKHOCTHOTO periamMeHTa
(Ceblika Ha TIyHKTBI pasjelia 2, B KOTOPbIX YCTAaHOBJICHBI 00S3aHHOCTH 110 MIPCAOCTABICHHUIO
FOCY/IapCTBEHHBIX YCITYT)/HE MPEIOCTABISCT FOCYAapPCTBEHHBIX YCIIYT TPaK/aHaM M OpraHu3alHsiM
(BbIOpaTh HYKHOC)

10. Ioxa3zarenn > HeKTUBHOCTH U PE3YILTATUBHOCTH
npodecCHOHAILHON CITYKeOHOH e TC/IbHOCTH CHIENNalInucTa

[lokaszatensmn  >PQPEeKTHBHOCTH M Pe3YyJIbTATUBHOCTH  NMPO(ECCHOHANBHOM
CJ1y’)KEOHOM AeTeIbHOCTH CHelHaINCTa SBIISIOTCS:

10.1. CBOEBPEMEHHOCTh M T10JIHOTA PACCMOTPEHHUSI OOPALICHUIT IOCY1apCTBEHHBIX
OpraHoB, OpPraHoB MECTHOIO CaMOYIPABJICHUS, OPraHW3alui, rpaxk/iaH M I0ArOTOBKH
IIPOEKTOB OTBETOB HA HUX.

10.2. OtcyrcrBue B aHAIMTHYCCKMX M HHBIX MaTepuasax, MOAIOTOBICHHbBIX
CHCIHUAIIMCTOM, YCTAPEBIICH, HEIPOBEPECHHON WIIM MCKaKCHHON MH(OpMaTnK.

10.3. OrcyrcrBue (akToB yTpaThl JOKYMEHTOB M MAaTEpPHAIOB, MOCTYIHMBLINX
CIICLMAIMCTY Ha UCIIOJIHEHUE, XPaHCHHUC.

10.4. OrcyrcrBue (akToB 1porycka (CpbiBa) CPOKOB UCIOIHEHUS 110 JOKYMEHTAM
(IOpyYeHHUsAM), KOTOPBIC YCTAHOBJIEHBI (pe/epaibHbIM 3aKOHOM WM  HOPMATHBHBIM
NPaBoBbIM aKTOM JIEHMHIPaaCcKoi 00J1acTH, HACTOSIILIUM JIOJDKHOCTHBIM PErJIAMEHTOM,
HETIOCPEICTBEHHBIM PYKOBOAMTENIEM, BBILIECTOSIIMM PYKOBOJIUTEIICM.
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10.5. OrcyrcTBue ¢dakToB mponycka 0e3 yBaKHUTEIbLHOW TNPUUYMHBI 3aceJlaHui
KOMHCCHH W MHBIX KOJUIETHAJbHBIX OpPraHOB, MHBIX MEpPONPUITHH, B KOTOPbIX
CrieMaJuCcTy ObUIO MOPYYCHO MPUHSTH yYaCTHE.

10.6. KauecTBO BBINIOJIHEHHON padOThl (OTCYTCTBHE IPOUEAYPHBIX HAPYLICHUH,
MOJIFOTOBKA ~ JJOKYMCHTOB,  MaTepuajioB B  COOTBCTCTBUM C  YCTAHOBJICHHBIMH
TpeOOBaHUAMH, NOJHOE M JIOTMYHOE H3JI0KEHUE Marepualla, FOPUANYECKH TPaMOTHOEC
COCTaBJICHUE JIOKYMEHTA), B TOM YHUCJIE:

JIOCTHIKCHUE LiesIed MpoeKToB/
CBOEBPCMCHHOCTD PealIN3alii MpoOCKTOB/
cobmoaeHne 010/1keTa TPOeKTOB/
CBOCBPEMEHHOCTH MPOXOKACHUS KOHTPOJIbHBIX TOUCK
MPOEKTOB M MCIOJIHEHUS 33/1a4 MO TIPOCKTam/
KauecTBO PE3ybTATOB 110 KOHTPOJIBLHBIM TOUKAM
MPOCKTOB M MCIIOJIHEHHS 33/1a4 10 TIPOCKTam/
CO0JII0/ICHME METO/IOB MTPOCKTHOTO YIPaBJICHUsI/
cobmoneHus TpeboBaHuit (paBui) ohopmIICHHUS 1
BE/JICHHS JIOKYMCHTOB, pa3padaTbiBACMBbIX MpPH
peanu3ainy NpoOCKTOB, BKIKOYAs TOKYMCHTbI
MPOEKTHOTO YNPAaBJICHUs: NPOCKTHOH HHUIIHATHBBI,
nacriopra nmpoeKTa, 0TYeTa O CTaTyce
MPOEKTa, HTOTOBOTO OTYETa MO TMPOCKTY
(BbIOpATh HYXkKHOE)

10.7. OTBETCTBEHHOCTb (MUCIOJIHEHHE O0A3aHHOCTEH B CPOK C MHHHMYMOM
KOHTPOJIS).

10.8. CaMoCTOSITENIBHOCTD (CIIOCOOHOCTD BBITOJIHATE 3aJIaHUs 0€3 JI0TIOJIHUTCIILHBIX
yKa3aHui).

10.9. Iucuunimmna (codirofieHue ciry>keOHOro pacropsiika).

10.10. IIpodheccuonanbHast KOMIIETEHTHOCTb.
10.11.

(uHble nokazaresn YH(OEKTUBHOCTH U PE3YJIbTaTHBHOCTH
npodeccHoHaIbHOM Ci1yKeOHOI IeATEIBHOCTH CTICHHATNCTA)

<46> Yka3blBaeTCsl, €M CIELHUANNCT SBISIETCS! PAOOTHHKOM CTPYKTYPHOTO MOJpa3Ae/IeHNsl OpraHa HCIOTHUTETLHOI
BJIACTH.

<47> YpoBeHb 00pa30BaHMs yKa3bIBACTCS B COOTBETCTBUH ¢ TpeboBaHusaMHU yacTeil 4 u 5 ctathn 12 deacpanbHoro
3akoHa o1 27 utonst 2004 rona Ne 79-D3 «O rocynapcTBeHHOM rpaskaaHckoil ciyxOe Pocceniickoii denepaiinmy.

<48> Crax yKas3blBaCTCsl B COOTBCTCTBMM ¢ TpeOOBAHMAMMU cTaThh 14 obnacTHOro 3akoHa ot 25 ¢espans 2005 rona
Ne 11-03 «O npaBoBOM perynpoBaHHI FOCYIAPCTBCHHOM TpakAaHCKOi ¢nykObl JIeHHHrpaackoil 001acThy.

<49> OO01wepocceniickuit knaccupukarop crneunaibHocTelt 1o odpasosannto. OK 009-2016, npuHATHIT 1 BBE1CHHBII
B JiciicTBre npukasom [ocynapersenHoro komutera Poccniickoil deaepauuu 1o ctaHIapTH3ALUKE U METPOJIOTHH OT JicKadps
2016 roaa Ne 2007-ct, unu ACHCTBOBABLINIA 10 €r0O BBC/ICHHS AHAIOTHYHBIN TTPaBOBOH aKT.

<50> CripaBOYHMK KBJIH(HKALMOHHBIX TPCOOBAHMI K CHCHMATIBHOCTSAM, HANPABICHUAM MOJATOTOBKI, 3HAHUSIM W
YMEHHSIM, KOTOPbIE HEOOXOAMMBI JUUIS 3aMELIeHHs! JI0JIZKHOCTCH TOCyIapCTBCHHON MPask/IaHCKOIT ¢lTysKObI ¢ yueTom 00acTh u
BIJIQ  MPOPCCCHOHANBHOIN  CI1Y/)KCOHON  ACATEABHOCTI  TOCYIAPCTBCHHBIX  TPAXKIAAHCKHX  CIY/KALIMX.  TMOJNOTOBICHHBIH

MHHHCTEPCTBOM TPy/Jla M colMaibHOI 3ammThl Poccniickoii deaepanmn.



[Tpunoxenue 10
K IpUKa3y anmnapara
['yoepnaropa u IlpaButenbcrBa
Jlenunrpajckoi obyactu
o1 28.09.2015 Ne 01-02/9

NPUMEPHBIN JOJIKHOCTHOM PEIJIAMEHT
TOCYJAPCTBEHHOI'O I'PAKJIAHCKOI'O CJOYKALLEIO OPTAHA
UCHOJHUTEJBHOM BJACTHU JJEHUHI'PAJICKOM OBJIACTH —
CHNELNUAIUCTA, UCITOJHAIOIIEIO OBSI3AHHOCTMU IO BEJIEHUIO
BIOVKETHOT'O (BYXTI'AJITEPCKOTI'O) YUETA U OTYETHOCTH

«YTBEPKJIAIO»

(JIOJKHOCTB PYKOBOAMTEIISE
OpraHa MCIOJIHUTEILHOM BlIaCTH
Jlennnrpazackoit obnactn)

MOAMHCH N.0O. damunus
« » 20 ropna

JIOJDKHOCTHOM PEIJIAMEHT

(HOHHOC HAaMMCHOBAHHUC JTOJDKHOCTH I'PakKJIaHCKOTI'O
CJIY’)Kallero B pOAUTCIILHOM HilﬂC)KC)

(HOHHOC HAUMCHOBAHHC JOJDKHOCTH I'pa’kAaHCKOTO CIIYKAICTOo B UMCHHUTCIIBHOM ITZ[,E[C'/KC)
(lajee - CHEUMANMCT, CTPYKTYpPHOE ToApaszjeicHue <51>, opraH HCIOJIHUTEIbHOH
BJIACTH) SIBJIACTCS FOCYIAPCTBEHHBIM IPaKAaHCKUM cllyKauuM JIeHHHIrpaJickol 001acTH.
B cooreTcTBUM ¢ PeecTpom J10JKHOCTEN TOCY1apCTBEHHON MPaXIaHCKON CI1yKOBbI
JlennHrpaackoi 00J1acTH A0HKHOCTD CIEIUAIMCTa OTHOCUTCS K KaTErOpuu

«CrienranucTbiy/«O0eceunBaloMe CrennajincTbi»
(BbIGPHTb HYKHOC B COOTBCTCTBHH € PCCCT])OM)

IpYIIIbI.
Beyuiei/crapuieit/mMiuaaueii
(Bb]ﬁpﬂTb HYJKHOC B COOTBCTCTBHH C PCCCT])O\I)
1. KBanudukannonsslie TpedoBaHms
1.1. oOpazoBaHue <52>.

[Tpodeccnonanbuoe/Beiciiee
(BLIOpATh HYIKHOC B 3aBUCUMOCTH OT TPYIIbI U KATCTOPHH JIOJIKHOCTH)



1.2 <33,

He menee et craxka rocy1apCcTBEHHON TPk IAHCKOM ClTy:KObI MM
HEe MEHee  JIeT cTaxka paboThl MO CIEHAIbHOCTH, HAMPABJICHUIO TIOITOTOBKH/
He Menee 01HOTO To/1a cTaxa rocy1apCTBEHHOMN IPpaXkIaHCKOMH Ci1yKObl
WM cTa)ka paboThI 10 CHEHaTbHOCTH, HAMPABICHUIO MOATOTOBKH/
bes npenbsaBienns TpeGoBaHU K cTaxy
(BBIOpaATH HY)KHOE)

1.3 ,

(HauMeHoBaHMe npodeccu (A5 00ecreunBaloILMX CIEHANTNCTOB CTapilei n
MJIaJei rpyni) 1160 HaMMEHOBAHUE COOTBETCTBYIOLIMX YPOBHIO
npoeccHOoHANBLHOrO 00pa30BaHKsl HANIPABICHUS TIOJTOTOBKH, CTIECIUAaTbHOCTH,
1100 HAMMEHOBAHME YKPYMHEHHOH IPYIIBI WM 00J1acTH 00pa30BaHus
(U1 crIeLMaIMCTOB BCEX IPYIIN) COTTIACHO Kiaccupukatopy <54>)

NOATBCPIKAACMBIC TUITIIOMOM

0 cpeaHeM npodecCHoHaIbHOM 00pa3oBaHUH/
0 BbICHIEM 0Opa30BaHUU COOTBETCTBYIOLICTO YPOBHSsI
(BbIOpaTh HY)KHOE BO B3aUMOCBSI3H C KBATU(DUKAITMOHHBIMH
TpeOOBAHMSIMU, YKa3aHHBIMH B MyHKTax 1.1 u 1.2)

1.4. 3nanus:

- 0azoBbIE:

rocyaapcrseHHoro ssbika Poccuiickoit @enepauun (pyccKoro si3blka) U OCHOB
Konctutynuu Poccuiickoi denepanuu;

DenepanbHOro 3akoHa ot 6 okTs0pst 1999 roga Ne 184-03 «OO0 001mmMX npuHLIKTIAX
OpraHu3alMM  3aKOHOJATEJIbHBIX (IPEACTAaBUTENIbHBIX) M HMCIOJHHUTEIbHBIX OpPraHoB
rocyJ1apCTBEHHOM BilacTu cyObekTOB Poccuiickoit denepanuny;

denepanbHoro 3akoHa ot 6 oktsa0ps 2003 roma Ne 131-D3 «O06 00mMX npHHIKIIAX
OpraHu3alMyu MECTHOTO camoyIipasienus B Poccuiickoit denepaunny;

DenepanbHoro 3akoHa ot 2 Mas 2006 ronga Ne 59-03 «O nopsiike paccMOTpEeHUS
oOpatuenuit rpaxaan Poccuiickoit @enepanumn;

®epnepanbHoro 3akona ot 25 nekabdbps 2008 roga Ne 273-D3 «O 1npoTuBoaCHCTBUH
KOppYHLUMW» M HHBIX HOPMATHUBHBIX 1paBOBbIX akToB Poccuiickor ®enepauumn u
JlennHrpajickoii o0aactu B cepe NpoTUBOJICUCTBHUS KOPPYIILIHH;

3akoHozaresnberBa Poccuiickon @depepauru 0 rocyAapCTBEHHOU I'pa)KJ1laHCKOM
cityxx6e Poccuiickoii denepanuu;

VYcraa Jlenunrpazackoit oonactu;

obnactHoro 3akonHa ot 11 gexadps 2007 roma No 174-03 «O mnpaBoBbIX aKTax
JlennHrpajIckoi 00J1acTHY;

110JI05KEHUsI 00 OpraHe UCIOJIHUTEIbLHOU BJIACTH;

110JIOKEHMSI O CTPYKTYPHOM 110/1pa3/Ie/ICHUN OpraHa UCTIOJHUTE/IbHOM BiacTu <51>;

Koaekca 9THKM M CilyKEOHOTrO IOBEJICHHS TOCYAAPCTBCHHBIX IPaK/IaHCKUX
cayxamux JleHunrpaackou oodsactu;

MHCTpyKUMM 10 ACJIONPOMU3BOACTBY B OpraHax  MCHOJHUTEILHOH — BJIACTH
JlenuHrpajickon o0acTy;

ci1yKeOHOro pacriopsijika B AAMUHUCTpauuu JIeHuHnrpaackoit oonacru;

B 00J1aCTH HMH(POPMALMOHHO-KOMMYHHUKAIIMOHHBIX TEXHOJOTHH: BO3MOXHOCTCH M
O0COOCHHOCTEH  NPUMEHEHMsI  COBPEMEHHBIX  MH(POPMALMOHHO-KOMMYHHKAIIMOHHbBIX
TEXHOJIOI'MI B OpraHe MCIOJHUTEIBHON BJIACTH; OCHOB MH()OPMALIMOHHON 0€3011aCHOCTH
M 3alnThl nHOpManmu, B Tom uncie @DenepasibHoro 3akoHna ot 27 wutons 2006 roja
No  149-d3  «O06 wuHpopmaumyn, HHGOPMALMOHHBIX TEXHOJOIMSAX W O 3alIUTe



uH(GOpPMAaLMK»; OCHOBHBIX I0JIOKEHUH 3aKOHOAATENbCTBA O MEPCOHAIBHBIX JAaHHBIX, B
ToMm uncie DepepanbHoro 3akoHa ot 27 uwoist 2006 roga Ne 152-D3 «O niepcoHabHbIX
JAHHBIX»,  OOWIMX  NPUHUMIIOB  (YHKIMOHHUPOBAHUS  CUCTEMBI  DJIEKTPOHHOIO
JIOKYMEHTOOOOPOTA; OCHOBHBIX 110JIOKEHUH 3aKOHOATENbCTBA 00 SJICKTPOHHOM HOAIUCH;
MPUMEHEHHS 11€PCOHAIILHOIO KOMIIBIOTEPA;

- B 3aBUCHMOCTH OT 00JIACTH U BUAA AEATEIbHOCTH:

BromxerHoro kojekca Poccuiickon @Denepanuu, DenepalibHOro 3akoHa OT 6
nekabps 2011 roma Ne 402-03 «O OyxraarepckoM yueTe» W MHbIX (DenepanbHbIX |
00JIACTHBIX HOPMATHUBHBIX TPABOBBIX AKTOB B cepe OHUKETHBIX IPABOOTHOLIEHUH |
OyXrajTepckoro ydyera, B TOM 4YMClIe PYKOBOAALIMX  JOKYMEHTOB  OpraHoB
roCyapCTBEHHOW BIACTH 10 BONPOCAM OpraHM3aluu OyXrajnrepckoro (OHIKETHOTO)
yueTa U COCTABIICHHUS OTYETHOCTH;

depepanbhoro 3akona ot 6 anpens 2011 roga Ne 63-03 «OO0 51eKTPOHHOM
MOJITUCHY;

METO/10B O10/IKETHOTO TUIAHUPOBaHUS,

NPUHIUIIOB OIOPKETHOTO Y4eTa U OTYETHOCTH,;

(I‘IHble MPaBOBBIC AKTHI, MOHATHA, IIPABOBLIC OCHOBBI,
3HAHHC KOTOPBIX B COOTBETCTBHH CO CIIPABOYHHKOM <55>
HEOOXOIUMO /151 UCTIOJIHEHUS 00s13aHHOCTEH T10 AOJDKHOCTH
B 3aBHCHUMOCTH OT 00JJaCTH M BUJIa HeﬂTeﬂbHOCTI’I)

1.5. Ymenus:

- bazoBble:

CHCTEMHOT0 (CTPATErnYeCKOro) MbILICHUS;

cUCTeMaTH3allMu U aHaJIk3a MH(POPMaLWH;

MIAHUPOBAHMsI,  PAlMOHAJIBHOTO  MCHOJIB30BAHUS  CIIY)KEOHOTO  BPEMEHH U
JIOCTHIKEHUS PE3YJIbTATOB;

KOMMYHHKAaTUBHOTO OOIICHHUS (B TOM 4MCJIE IyOJIMYHBIX BBICTYIIJICHUH M BEICHUS
JICJIOBBIX TIEPETrOBOPOB);

YIIpaBJICHUsI N3MEHEHUAMMU;

paboThl C arnmnapatHbIM M [POIPAMMHBLIM OOECII€YCHUEM, YCTAaHOBJICHHOM Ha
aBTOMaTU3MpoBaHHOM pabouem mecte (APM), B ToM uyncie paboThl B ONEPAMOHHOM
cucreme cemeiictea  Windows, B TekcroBom peaakrope MicrosoftOfficeWord, ¢
TabuunbpiM 1poteccopom MicrosoftOfficeExcel, ¢ nourossim kientom tuna «Outlook»,
[OJrOTOBKH 1IPE3CHTaLMI ¢ IpUMeHeHneM npuiioskenns MicrosoftOfficePowerPoint;

paboThl B KAYECTBE M0J1b30BaTEIs B HHYOPMALIMOHHBIX CUCTEMAX, TIPUMEHACMBIX B
OpraHe MCIIOJIHUTEIBHONW BJACTH, B TOM 4YHCJIE B IIPUKIAIHBIX HH()OPMALHOHHBIX
cucremax (B apromarusmpoBanmbix cuctemax «1C: byxranrepus», «ALIK-®unancb,
«AllK-Tianuposanuey, «CKW®D», cucreme B3aUMOJACHCTBHS € I'palaHaMu W
OpraHM3alMsAMHU, CUCTEME MEKBEIOMCTBEHHOTO 2JICKTPOHHOTO B3aUMOICHCTBUA, YUCTHOI
cucteme, HH(OPMAIMOHHO-AHAIMTHYECKON CHCTeMe, obecneuuBatoen coop, 00padoTKy,
XpaHeHUE M aHaIM3 JaHHBIX), CHCTEMax 9JIEKTPOHHOTO JOKyMEeHToobopora, B
nHMOPMAIIMOHHO-TIPaBoBbIX cuctemax «l'apant», «KoucynprantIlmoc», «Koxeke», a
TaKKe C PECYPCaMM M CEPBUCAMH JIOKAJIBHOH BBIYMCIIMTENLHON CETH M MH(OPMALMOHHO-
TEJICKOMMYHHUKAIIMOHHON ceTn « HTepHeT;



NPUMEHEHHUsST  T[IEPCOHAJILHOTO  KOMIIBIOTEPA,  HCIOJBL30BAHUS  KONMPOBAJILHOU
TEXHHUKH, CPEJICTB Tele(hOHHON 1 (DaKCUMUIIBHON CBSI3H;

- B 3aBUCHMOCTH OT 00JIaCTH M BUJ1A JICATEIIbHOCTH:

HOATOTOBKM OOOCHOBaHMH OIOJ’KETHBIX ACCMIHOBAHMM Ha IIJIAHUPYEMBIM IIEpUOJL
JUISI TOCYJIapCTBEHHOIO OpraHa;

anann3a YHHEKTUBHOCTH U PE3YJILTATHBHOCTH PACX0/10BaHUS OIOJUKETHBIX CPECTB;

pa3paboTKu ¥ (OPMUPOBAHMSI IPOCKTOB IPOTHO30B 110 OPraHU3ALUN OIOJKETHOIO
1poiiecca B rocy1apCTBEHHOM OpraHe;

IpPOBEJACHUSI MHBEHTAPHU3AaLIMKM  JICHEKHBIX  CPEACTB, TOBAPHO-MATEPHAIBbHBIX
LIEHHOCTEH, pacueToB ¢ NOCTaBIIMKAMH U NOAPAAUYHKAMU;

(MHBIC yMeHMs, 001aIaHHC KOTOPBIMH B COOTBCTCTBHH CO CITPABOYHUKOM <55>
HEOOXOIMMO IS MCTIOJHEHHS 0043aHHOCTEH 110 JOJIKHOCTH
B 3aBUCHMOCTH OT 00JaCTH U BUJA ICSATCILHOCTH)

2. JIOJDKHOCTHBIC 00513aHHOCTH

B umensx peanuzanuu 1oJHOMOYMN M (YHKUMI OpraHa MCIOJHUTEIBHOU BIACTH,
NPEAYCMOTPEHHBIX TIOJIOKEHUEM 00 OpraHe HCIOJIHUTEIBHOM BJIACTH, a TaKXKE B
COOTBETCTBHMH C TOJIOKEHUEM O CTPYKTYPHOM Mojipa3aesieHnn <51> crnenuainct o0s3aH:

(J1IO/KHOCTHAS 00S13aHHOCTD )
(J10/HKHOCTHAS 00S13aHHOCTD)
2.2.1. )
(neTannsanmst 10KHOCTHOH 00s13aHHOCTH)
222, 2
(neTanu3anms 10HKHOCTHON 00s13aHHOCTH)
(neTanu3anmst 10KHOCTHOM 00s13aHHOCTH)
(J107KHOCTHAs 00513aHHOCTD)

(10sKHOCTHAsE 00S3aHHOCTD)

2.5. Tlo opy4eHHI0 HEMOCPE/ICTBEHHOIO PYKOBOAUTENS B YCTAHOBJIICHHOM MOPSIKE
paccMaTpuBaTh  OOpalllcHUs  IOCY/IApPCTBEHHBIX ~ OPraHoB, — OPraHOB — MECTHOIO
CaMOYNpaBIICHMs, OpraHu3aluii W TrpakiaH, [OArOTaBIMBATL W TMPEACTABISATH
HEIOCPEACTBEHHOMY PYKOBOMTEIIIO TIPOCKThI OTBETOB Ha yKa3aHHbIC 00pallCHUS.

2.6. B cOOTBETCTBUM ¢ JIOBCPCHHOCTBLIO W (MJIM) 110 TOPYUYCHHUIO HETTOCPEACTBEHHOTO
PYKOBOJMTEIIS,  BBILICCTOSLICIO  PYKOBOJMTE/S  NPEJACTABIATH  MHTCPEChI  OpraHa
MCIOJHUTEJILHOW  BJIACTM B TI'OCY/IapCTBEHHbIX ~ OpraHax, OpraHax  MECTHOI'O
CaMOYIpaBiIeHUs U B OpPraHu3almsx.

2.7. YyactBoBaTh B paboTe KOMMCCHI M MHBIX KOJUIEIHAJIbHBIX OPraHoOB, B COCTaB
KOTOPBIX CIELMAJINCT BKJIOYCH B COOTBETCTBMM C HPABOBBIM aKTOM JICHHHIPaJCKOH
00JIaCTM  WJIM  HaIlpaBjeH  HEMOCPE/ICTBEHHbIM  PYKOBOJMTEIICM,  BbILICCTOALLNM
PYKOBOJIMTEJIEM.



2.8. B COOTBETCTBMM C TOPYYCHHUEM HEIOCPEACTBEHHOIO  PYKOBOJIMTES,
BBILLECTOSIIETO PYKOBOAUTEIS OPIraHU30BbIBATH 110AIOTOBKY MAaTEPHAIOB K COBCLIAHUSIM,
3aceJaHusIM, HHBIM MEPOIIPUATHIM U (WJIM) IPUHUMATh B HUX Yy4acTHE, B TOM YHMCJIE BECTH
1IEPEroBOPbI, 0QOPMIISATH IPUHATHIC PELICHUS.

2.9. To4yHO W B CPOK BBINOJHATH YKA3aHUs W TOPYUYEHHUs HENOCPEICTBEHHOIO
PYKOBOJIUTEJIS, BBILIECTOSLIEIO PYKOBOJAUTEIA.

2.10. CobaronaTh npaBuia AeJONPOU3BOJICTBA, B TOM UMCIIE HAWISKALLUM 00pa3oM
YVUUTBIBATH M XPAaHUTb MOJIyYEHHbIE Ha MCHOJHEHHUE JOKYMEHTBl M  MaTepHallbl,
CBOEBPEMCHHO C/1aBaTh UX OTBETCTBEHHOMY 3a J€JOIPOU3BOCTBO, & IIPH YXOJI€ B OTIIYCK,
yOLITHM B KOMAH/MPOBKY, B ClIydae OCTaBJIEHHUs JIOJJKHOCTH - pPabOTHMKY Opraia
UCIIOJHUTEJILHON BJIACTH, BPEMEHHO MCHOJIHSIOMEMY OOs3aHHOCTH CrienuaincTa, Jmoo
HEIOCPEACTBEHHOMY PYKOBOIUTEIIIO.

2.11. Cobmopats Hopmbl Koaekca ATHMKM M ClyKeOHOTO  10OBEJEHUs
rOCYJapCTBEHHBIX IPAYKAAHCKHUX CIIy>Kamux JIeHnHrpaackoi odnacru.

2.12. YBegomiiaTh MpeJcTaBuUTelss HaHUMartesst 000 Bcex cllydasx oOpaulleHus K
CIIELUAJIMCTY KaKUX-JIMOO JIMLL B LEJISIX CKJIOHEHUS €r0 K COBEPLIEHHIO KOPPYILHOHHbIX
IpaBOHAPYIICHHUH, 32 UCKIIOUEHHEM CJlyuyaeB, KOr/la 110 JaHHbIM (paKTam NpoBe/ieHa HIlu
MIPOBOJUTCS POBEPKA.

2.13. OTuuTHIBATHCS IEPE] HENOCPEACTBEHHbIM PYKOBOJUTEIEM O pe3ynbTaTax
cBOel Ciy)KeOHOM JesITeJIbHOCTH, B TOM uHcie exeroaHo, no 1 despans roxa,
CJIEJIYIOIICTO 32 OTYETHBIM, TPEJICTaBIIATh HENOCPEICTBEHHOMY PYKOBOIMTEIIIO OTUET O
cBOCH T1podheccHOHAILHON Ci1yKeOHON AeATE/IbHOCTH.

2.14. HapnexaummM 00pa3oM UCHOJIHATE 0083aHHOCTH TPakIaHCKOIO CIIy’Kallero,
Mpe/lyCMOTPEHHbBIE 3aKOHOAATEIBCTBOM.

3. Ilpasa

CrieunanaucT UMEET 1PaBo:

3.1. Ha peanu3zannio YCTaHOBJIEHHBIX JCHCTBYIOLIMM 3aKOHOAATC/IbCTBOM IPaB
IPaXAaHCKOr0 CI1yKallero.

3.2. Ha rocyaapcTBeHHbIC FAPAHTHH, MPEAYCMOTPEHHBIE (eaepallbHbIMKM 3aKOHAMH
¥ MHBIMU HOPMaTHBHBIMY [PaBOBbIMU akTamu Poccniickoit denepannn u JIeHnHrpaackou
obJ1acTH.

3.3. Ha nosydycHue B YCTaHOBJICHHOM IIOPSJKE OT IOCYAapCTBCHHBIX OPraHoB,
OpraHoB MECTHOIO CaMOYIpPABICHHsA, OPraHu3alMil M Ipak/1aH [IOKYMCHTOB W HHOH
nudopmannn, HeoOXOMMOM A1 HCTIOJIHEHNS J0JIKHOCTHBIX 00513aHHOCTEH.

3.4. Jloctyna K pervoHajbHbIM HH(MOPMALMOHHBIM cucTeMaM JICHHHIPaACKOi
06JIacTH, B TOM 4Mcie aproMaTusupoBaHubiM cuctemam «1C: byxranrepus», «AlK-
dunancel», «ALK-TITnanupoBanne», mnpaBoBbiM  0Oa3aMm  JaHHbIX THna «Kojekey,
«Koncynprantllnroc», «llapant», pecypcam cetn  «MHTEepHeT™» 110 BOIpOCaMm,
OTHOCSIIIMMCA K KOMIIETEHUMHM  OpraHa  MCHOJHHWTEJIBHOM  BJIACTH, @  TaKKe
HKOHOMHUECKHM, TIPABOBBIM U OOLLECTBEHHO-TIOJIUTUUECKUM BOIIPOCAM.

3.5.

(MHBIC IpaBa CreIHAJINCTA)
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4. OTBETCTBEHHOCTD

CrielManucT HECET YCTAHOBIICHHYIO (peiepaibHbIMK 3aKOHAMH OTBETCTBEHHOCTD:

4.1. 3a HapyleHue 3alpeToB, CBA3AHHBIX C TPAKAAHCKON Cyx00i, HECOOII0IeHNE
OIPaHMYEHMH W  HEBBIIIOJHEHHE 0053aTElbCTB, YCTAHOBJICHHBIX  (efepaibHbIMK
3aKOHaMH.

4.2. 3a HencnosiHeHMe (HeHayIeKallee UCIOJHEHHE) 10KHOCTHBIX 0053aHHOCTEH.

4.3. 3a yTpaTy WM 10pUy rocyJapCTBEHHOro umyniectBa JIeHMHrpaackoi odaacTy,
KOTOpOE ObUIO NPEIOCTABJICHO €MY JIJISl UCTIOJIHEHUS JIOJKHOCTHBIX 0013aHHOCTEH.

4.4. 3a mHapyweHue Hopm Kojekca OITHMKM M CIY)KEOHOrO  I10BEJICHUS
roCyIapCTBEHHBIX IPAXK/IAHCKUX ciryxammx JIeHuHrpaackoit oosacru.

4.5. 3a HapymeHue CpOKOB IOANOTOBKH JAOKYMEHTOB BO HCIOJIHCHHE MOPYYEHM
[Ipesunenra Poccuiickoit Penepauun, Ilpencenarens IlpaBurenbcrBa Poccuiickoi
Oenepaunn u ['ydepnaropa Jlennnrpaackoit oonactu.

4.6. 3a HapyuleHMs OIOJUKETHOIO 3aKOHOJATEIbCTBA M BEICHHUS OyXrajaTepcKOro
ydyera, B TOM UHCJE 32 HApYLIEHHs] CPOKOB COCTABJCHMUS M CJayd OHOHKETHOM
(OyXrajurepckoi) OTUETHOCTH.

4.7.

(HHaﬂ OTBCTCTBCHHOCTDH cneuuanncm)

5. Ilepeuenb BONIPOCOB, 110 KOTOPBIM CHEIUATIUCT BIIpaBe
WM 00s3aH CaMOCTOSITEILHO [IPUHUMATD PELICHUS

5.1. Cnenuasinct 00s13aH CaMOCTOSITEJIbHO IPUHUMATD PELLICHHSL:

5.1.1. Ilo Bonpocam 1epBOOUYEPETHOCTH BBITIOTHEHUSI JIOJDKHOCTHBIX O0S3aHHOCTENH
B IIp€JIeJIax CPOKOB, YCTAHOBJICHHBIX HEIIOCPEACTBEHHBIM PYKOBOUTEIIEM, BBIIIECTOSIIIMM
PYKOBOJIMTEJIEM, " COOJIHOICHUSI HOPM, YCTAHOBJICHHBIX JICUCTBYIOLIUM
3aKOHOJATEJILCTBOM.

5.1.2. Tlpn peanuzauuy NnoJHOMOYMH UJIeHA KOMHCCHH W MHOIO KOJUICIMAJbHOIO
oprasa.

5.1.3. Tlo Bonpocam opraHM3allMM ydeTa M XpaHECHMs I[IEPEAAaHHBIX €My Ha
UCIIOJIHEHUE JIOKYMEHTOB W MAaTEPHUAJIOB.

5.1.4.

(IIHMC BOTPOCHI, TO KOTOPBIM CHICIIHATIHCT 00s13aH CaMOCTOSTEILHO NPpHHUMATL pClIJCHHH)

5.2. Cnenmanucer B KayecTBe wWICHA KOMHUCCHM M MHOTO KOJUICTMAIbHOTO OpraHa
BIIPABE Ha 3aCEJaHusAX TAKOro OpraHa CaMOCTOSITEJIBHO ITPUHUMATL PEIICHUE TOJI0COBATDH
«3a», «IPOTHUB» WM «BO3JCPKAICA», a TAKKE BbICKA3bIBATh CBOC MHEHHUE, B TOM YHCJIE
3a5BJIATH  0CO0OC MHEHWE B IMCbMEHHOH (opMe B COOTBETCTBHM C PErIIAMEHTOM
(11opsKom) padoTbl KOMMCCHHM U MHOTO KOJJICTMAJIBHOTO OpraHa.
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6. IlepeueHb BONIPOCOB, 110 KOTOPHIM CIICIHAIIMCT BIIpaBe
WM 00s13aH y4acTBOBATh NPH MOATOTOBKE POCKTOB HOPMATHBHBIX
IIPABOBBIX AKTOB U IIPOCKTOB PELICHUH

6.1. Cneumanuct 00s3aH yyacTBOBAThb B I10JrOTOBKE IIPOCKTOB HOPMATHBHBIX
IPAaBOBBIX AKTOB U IIPOCKTOB PEUICHUH 110 BONPOCAM, OTHOCSILIMMCS K €ro JA0JKHOCTHBIM
00513aHHOCTSIM.

6.2. CreuualucT BIIpaBE YYyacTBOBATh B IOJArOTOBKE IPOEKTOB HOPMATHBHBIX
IIPaBOBBIX AKTOB U IIPOEKTOB PELIEHUH 110 UHBIM BOIIPOCaM

10 COOCTBEHHOI MHUIMATHBE/TIO COTNACOBAHHUIO C HEMOCPEICTBEHHBIM PYKOBOIUTEIIEM
(BBIOpaTH HY)KHOE)

7. Cpoku u nipoueypsl 10ArOTOBKH, PACCMOTPEHHUSI TIPOCKTOB
pELIEHUH, ITOPAI0K COTJIACOBAHUS U MPUHSATUS PELICHUN

7.1. OOmme CpoKM M HpPOUEAYpPbl IOJArOTOBKH JIOKYMEHTOB DEryJIHPYIOTCS
MHcTpyKumMe 110 Ae10nponu3BOACTBY B OpraHax UCHOJIHUTEIbHOHN BiacTH JIeHUHIrpaacKoi
obunacru.

7.2. CpoKM NOArOTOBKM JOKYMEHTOB M OCYLICCTBJICHHS HHBIX HPOLELYP,
CBA3AHHBIX C BEICHMEM OMOKETHOro (OyXrajrepckoro) ydera MW OTYETHOCTH,
pEryJiMpyroTcs 3aKOHOAATEILCTBOM B COOTBETCTBYIONIEH chepe.

7.3. B uensX INOArOTOBKM, COTJIACOBAHWSI W TPHUHSATHS PCIICHUI opraHa
MCIIOJHUTEIBHOM BJIACTH CIIELUAINCT 00s13aH:

7.3.1. TloarotoBUTH NPOEKT JOKYMECHTa W IPEJACTAaBUTL €0 Ha COMIACOBAHUE
HEIOCPEACTBEHHOMY PYKOBOJMTENIO HE MO3KE YeM 3a JBa pabouux JIHA A0 HUCTCUYCHHSI
CpOKa MCIIOJIHEHHS 110 dTOMY JIOKYMEHTY, KOTOPBIM yCTaHOBJIEH (eiepaibHbiM 3aKOHOM
WM HOPMaTHBHBIM IPABOBLIM akTOM JIeHuHrpajckoit obsiactu, MO0 WHOrO CpoKa,
YCTaHOBJIEHHOT'O HENOCPEJACTBEHHBIM PYKOBOAMUTEIIEM, BLILIECTOSILUM PYKOBOJIUTEIIEM.

7.3.2. Ilocne  corjacoBaHus — NpOEKTa  JIOKYMEHTa  HEMOCPEACTBEHHBIM
PYKOBOAMTECIIEM HE3aMEUIMTENLHO CAaThb HPOEKT JOKYMEHTa OTBETCTBEHHOMY 34
JCIONPOU3BOJICTBO HMIIM 110 TOPYYEHHIO HENOCPEJACTBEHHOIO PYKOBOJMTEINS JIMYHO
NPE/ICTAaBUTh TIPOCKT JIOKYMCHTAa Ha paccMOTpeHHe (IOAIMCAHKUE) BbILIECTOSIICMY
PYKOBOJIUTEIIIO.

8. [Topsa ok ciry»KeOHOTo B3aMMOJICHCTBHS ClIELHAINCTA C APYTHMH

pabOTHUKAMHU OpraHa UCIIOJHUTEILHON BJIACTH, PAOOTHUKAMH MHBIX

rOCYJ1apCTBEHHBIX OPIaHOB U OPIaHOB MECTHOIO CaMOYIIPaBJICHHUS,
OpraHu3alMsIMU U Ipak/aHaMu

8.1. TlopyuyeHuss W yKa3aHWsl CHCUHAIMCTY JIAIOTCS  HEMOCPEACTBEHHbIM
PYKOBOJIMUTEJICM, BBIIIECTOSIIIIMM PYKOBOAMTENIEM B YCTHOM MJIM IIMCbMEHHOM (opme 110
BONPOCAM, OTHOCSILHUMCS K JOJIKHOCTHBIM 0013aHHOCTSIM CHICHMAJIMCTA.

8.2. B mensx MCroJIHEHUs JI0JKHOCTHBIX 00s13aHHOCTEH M MOPYUYCHHUH CIIELIHAIUCT
BIIpaBE 00palarThest K Apyrum pabOTHUKAM OpraHa UCHOJHUTEILHON BIacTH, pabOTHUKAM



MHBIX IOCY1apCTBEHHBIX OPraHOB, OPraHOB MECTHOI'O CaMOYIPABJICHHUS, K TpaKIaHaM U B
OpraHu3alnH.

8.3. Cneumanucr BHpaBe B yCTHOH (opme J1aBaTh Pa3bsICHCHHUS IO BOIPOCAM,
OTHOCALIMMCS K €ro JO0JUKHOCTHBIM O0s3aHHOCTSIM, B OTBET Ha OOpallleHHs K HEMy
paOOTHMKOB IOCY1apCTBEHHBIX OPraHOB U OPraHOB MECTHOTO CAMOYIPABJICHHUSL.

8.4. CneuuanucT BIpaBE B YCTHOHW (popMe 1aBaTh pa3zbsICHECHHUS IO BOIMPOCAM,
OTHOCALIMMCS K €ro JIOJDKHOCTHBIM OOSI3aHHOCTSIM, IPEJICTaBUTEIISIM OpraHu3aui u
rpaxiaHam

10 COOCTBEHHOMY YCMOTPCHHIO (B MHHIIHATHBHOM TIOpsiiKe )/

TOJIBKO MO NOPYYEHHIO MO0 ¢ pa3pelIeHHs] HEMOCPECTBEHHOTO PYKOBOIUTEIS,
BBLILIECTOSALIETO PYKOBOIUTENS, 32 HCKIIOYECHUEM CITyyacB, KOT/1a TaKue
pasbACHEHM ABIAIOTCS JOJKHOCTHBIMU 00S3aHHOCTSIMM CTICLHAJIMCTA

(BBIOpaTH HYXHOE)

8.5. Cneumayucr BIpABE NPEMJIOKUTh HCIOJIHMUTENIO 1O JOKYMEHTY B pabouem
MOPSIIKE PELIUTh BONPOC O €ro OT3bIBE, €CJIIM TAaKOH JOKYMEHT WM OTJCJIbHBIE €ro
NIOJIOXKEHUSI HE COOTBETCTBYIOT (helepaibHOMY, OOJACTHOMY 3aKOHOJATENLCTBY W/HMIIN
npaBuiiaM 0(hOpPMIIEHHS! JIOKYMEHTOB.

8.6. Ha nepuoa cBoero BpEeMEHHOrO OTCYTCTBHs (B TOM YMCIIE KOMaHIMPOBKA,
OTIIyCK) CIELMAJIIMCT 00si3aH IepeaTh Bce Marepuaibl U MH(OPMAINI0, HEOOXOIUMBIE
JUISL BBITIOJTHEHUS 00SI3aHHOCTEHN 110 HACTOSILLEMY JIOJDKHOCTHOMY PErJIaMeHTY, pabOTHHKY,
BPEMEHHO MCIOJHAIOUIEMY €r0 00s13aHHOCTH, JIMO0 HEMOCPEICTBEHHOMY PYKOBOIUTEIIHO.

8.7. Cneumamuct 00s13aH  BPEMEHHO  BBIIOJHSITh  OTJICJIbHbIC JIOJUKHOCTHBIE

00513aHHOCTH OTCYTCTBYIOIIETO pabOTHHKA

OpraHa UCMOJHUTEIbHON BIAaCTH/CTPYKTYPHOTO NOpasaeneHns <51>
(BBIOpATh HYXKHOC)

B COOTBCTCTBHHU C INIOPYUECHUECM HECITOCPCACTBEHHOT'O PYKOBOJAUTEIIS.

9. Hepequb IOCYAapCTBCHHBIX YCIIYT', OKa3bIBACMbIX I'paXKlaHaM U OpraHHu3aliusIM

Cneunanucr

NPEIOCTABIACT rpaXkaHaM M OPraHU3alMAM FOCyIaPCTBCHHBIC YCITYTH
B COOTBETCTBHMH € MMyHKTOM(aMH)  HACTOSIIETO JOKHOCTHOTO perilaMeHTa
(cebliKa Ha MYHKTBI pasjiena 2, B KOTOPBIX YCTaHOBIICHB 0053aHHOCTH MO MPEOCTABICHIIO
rOCYNApCTBEHHBIX YCIYT)/He MPEAOCTABIACT TOCYJAPCTBEHHBIX YCIIYT TPak/IaHAM U OpraHHu3aluiM
(BLIOpATL HY)KHOE)

10. INokaszaresnn > PeKTUBHOCTH U Pe3yIbTaTHBHOCTH
npoheccHOHaIbHON CIIyKeOHOH J1eATeIbHOCTH CIICIIMAJINCTA

[Tokaszareaamun  3P(OEKTUBHOCTM M pe3yJbTATHBHOCTH  NPOodheccCHoHaNIbHOM
CI1y’KEOHOMH /I TCIILHOCTH CIICIIMAJINCTA SBIISIIOTCSI:

10.1. CBOEBPEMEHHOCTb M T10JIHOTA PACCMOTPEHHUsI 0OpALCHUH TOCYIAPCTBECHHBIX
OpraHoB, OpPraHOB MECTHOI'O CaMOYIIpaBJI€HHUs, OpraHu3alui, Ipak/laH U TOJrOTOBKH
IIPOEKTOB OTBETOB HA HUX.

10.2. OrcyrcTBHE B QHAJIMTUYECKUX UM MHBIX MaTepvaliax, [Or0TOBJICHHBIX
CHCLMAJINCTOM, YCTApEBILEH, HEIIPOBEPEHHON MJIM HCKAXKECHHON MH(OpMaLIUH.

10.3. OrcyrctBue (akToB yTparhl JIOKYMEHTOB W MaTepHasOB, MOCTYIMHBLIMX
CHELMAJIUCTY HA UCIIOJIHEHUE, XPAHEHHE.
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10.4. OrcyrcTBHe BakTOB MpOIycKa (CpbiBa) CPOKOB MCIHOJHEHHUS 110 JJOKYMEHTaM
(ropyueHusiM), KOTOpPbIE YCTAHOBJIEHBI (DeepaIbHBIM 3aKOHOM WJIM HOPMAaTHBHBIM
[IPaBOBbIM aKTOM JIEHUHrpajcKOH 00J1acTH, HACTOSIIUM JOJKHOCTHBIM PErilaMeHTOM,
HETOCPEICTBEHHBIM PYKOBOJNUTEIIEM, BbILIECTOSAILIUM PYKOBOJUTEIIEM.

10.5. OrcyrcrBue ¢dakToB mnponycka 0e3 yBaKMTEIbHOW MPUYMHBI 3acelaHui
KOMMCCHI W HHBIX KOJUICTMAJbHBIX OpPraHOB, HHBIX MEPOIPUSATHH, B KOTOPBIX
CHICIUAIIUCTY ObLJIO TIOPYUYEHO IPUHSTH YYaCTHE.

10.6. KauecTBO BBINOIHEHHOW Pa0OThl (OTCYTCTBHE HPOLEAYPHBIX HapyIICHUH,
MOJIOTOBKA  JOKYMEHTOB, MAaTrepUajloB B  COOTBETCTBHH C  YCTaHOBJIEHHBIMH
TpeOOBaHUSIMU, T10JIHOE M JIOTMYHOE M3JI0KEHUE MaTepualia, HOPUAMYECKH IPaMOTHOE
COCTaBJIEHUE JOKYMEHTa), B TOM YMCJIe OTCYTCTBUE (DAKTOB HApyLIECHUH OHOIKETHOTO
3aKOHOJIaTCJILCTBA U BEJICHUS OyXTaJITEPCKOTO yueTa.

10.7. OTBETCTBEHHOCTh (MCIIOJHEHUE OO0sA3aHHOCTEM B CPOK C MHHHUMYMOM
KOHTPOJIs).

10.8. CaMOCTOSATEILHOCTD (CIIOCOOHOCTH BBITIOJIHATH 3aAaHUs 0€3 JIOMOJHUTEIbHBIX
yKa3aHUH).

10.9. Iucumiimza (cobJiroieHue ciykebHoro pacnopsiaka).

10.10. [IpodeccuonaiibHasi KOMIIETEHTHOCTb.

10.11.

(uHble NOKaszaTesn YGPEKTUBHOCTH U PE3yIbTaTHBHOCTH
1poQecCHOHANBHOM CilyKeOHOH IeATEIbHOCTH CHELUAINCTa)

<51> YKkas3biBacTCst, ¢CIM CNCUHATNUCT sABJISCTCS pa0OTHUKOM CTPYKTYPHOTO TOAPA3AEICHUS OPraHa UCTOTHUTEIbHON
BJIACTH.

<52> YpoBeHb 00pa3oBaHus yKa3bIBACTCs B COOTBETCTBUM ¢ TpeOoBaHMAMM YacTed 4 u 5 ctatbu 12 depepanbHOTO
sakona ot 27 mosist 2004 roza Ne 79-d3 «O rocyaapcTBeHHOM rpaskiaHckoit ciyx6e Poceniickoit denepanmny.

<53> Crak yKasblBacTcs B COOTBETCTBUM ¢ TpeOoBaHMSMU cTaTbh 14 obnacTHOro 3akoHa ot 25 despans 2005 rona
Ne 11-03 «O npaBoBOM peryJIMpoBaHHH TOCYAAPCTBEHHOIT TpakaaHCcKOH ci1ykObl JIeHuHrpaackoit odmacti.

<54> O01epoccHiickuil kaccuduraTop creuuanbiocteit no oopasosannto. OK 009-2016, npuHsITHIH U BBEICHHBII
B jcicTBUe mpukasoM ['ocymapctBeHHOoro Komutera Poccuiickoit denepauuy no CTaHAApTH3aLUMM M METPOJOTHH OT §
siexadps 2016 roa No 2007-ct, unu aeficTBOBABIINI /10 €r0 BBEACHHUS aHAJOMMUYHBIH NPABOBOM aKT.

<55> CrnpaBoyHHK KBaNU(PHUKAMOHHBIX TPCOOBAaHMH K CHELMAIBHOCTSAM, HaNpaBICHHAM MOJrOTOBKH, 3HAHMAIM M
YMEHHAM, KOTOPbIE HCOOXOIMMBI JUTs 3aMELLCHHSI JI0/DKHOCTEH rOCYAapCcTBEHHOM IpakaaHCKOl ¢y kObl ¢ yueToM 00JacTH 1
BUIA  TPO(ECCHOHAIBLHON  Cily)KeOHOI  IeATE/]bHOCTH  TOCYapCTBEHHBIX TIPAKIAAHCKMX — CIIY)KallMX, TOATOTOBJICHHBIN
MHHHCTEPCTBOM TPYAa M COLMaIbHOM 3a1inThl Poccniickoit degepanmn.



[Tpunoxenue 11
K IpHUKa3y anrapara
['yoepnaropa u [IpaBurenscrBa
Jlenunrpanackoi odnactu
o1 28.09.2015 Ne 01-02/9

IMPUMEPHBIN JOJKHOCTHOW PETJIAMEHT
IF'OCYJIAPCTBEHHOI'O I'PAXKJIAHCKOTI'O CJOYKALETO OPTAHA
NCHOJHUTEJBHOMW BJACTU JEHUHI'PAJICKON OBJIACTH —
CIIEHUAJIMCTA, JONYUWEHHOTO K PABOTE CO CBEJIEHUSIMU,
COCTABJISIIOILIUMU T'OCYJIAPCTBEHHYIO TAWHY, A TAKKE
OBECIEYNBAIOLEIO MOBUJIN3ALIMOHHYIO TOAT'OTOBKY
B OPTAHE UCITOJIHUTEJIbLHOM BJIACTH

«YTBEPXJIAIO»

(10JIKHOCTb PYKOBOIMTENS
OpraHa UCIOJIHUTENILHOM BJIaCTH
Jlennnrpanckoit obnactn)

MOJAIMHCH N.O. damunus
« » 20 ropa

JIOJDKHOCTHOM PETJIAMEHT

(HOHHOC HAUMCHOBAHHC TOJDKHOCTH I'PAK/IaHCKOTO
CJTYKaUICTO B POAUTCILHOM l'l'd,'l(."/l\'(.‘)

(IIOJIH()C HaAaWUMCHOBAHHC 10JPKHOCTH TPAXKAAHCKOTO CITYIKAlllCro B MMCHHUTC/ILHOM ﬂEU.IC’)KC)
(lanee - cHEUHAINCT, CTPYKTYpHOE Tmojpaszjesienne <56>, opraH WCIOJHUTEILHOH
BJIACTH) SIBJISETCS I'OCYIAPCTBEHHBIM MPAYXKAAHCKUM CiykaiinuM JICHUHIpaIckol 00J1acTH.
B coorsercrBumn ¢ Peectpom J10/KHOCTEH MOCY/IapCTBEHHON MPAK/IaHCKON CITY)KOBI
Jlennnrpaackoi 00s1acTH J0JKHOCTD CIICHHAIUCTa OTHOCUTCS K KATEropun

«CrennaancTby/ «O0CCneunBAIOIINEC CICIHATICTBI»
(BBIOPATH HY/KHOC B COOTBCTCTBHI ¢ PeccTpon)

IpyIIIbI.

Beyuiei/cTapuieit/maaiei
(BbIOpaTh HY)KHOC B COOTBCTCTBUM ¢ PeecTpom)
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1. KBasmukaumnonusle tpeboBanms

11, oOpaszoBanue <57>.
ITpodeccnonansroe/Briciee
(BBIOpaTh HYKHOE B 3aBHCHMOCTH OT TPYIIIbl H KATEFOPHH J0JIKHOCTH)

1.2. <58>.
He menee et craska rocy1apeTBEHHOI TpaKIaHCKOIM CITy kOBl HilH
HC MCHEC _ JICT cTaka pabOThl N0 CNCUHATBLHOCTH, HAMPABICHUIO TIOATOTOBKH/
He mMenee 01HOTO To/1a cTaka rocy1apeTBEHHON IPakIaHCKOI ciTyKOb]
UM CTaka paboThl MO CNCHHATLHOCTH, HATIPABICHHUIO TOATOTOBKH/
bes npenbspacHus tpeboBanuii k cTaky

(BbIOpaTh HY)KHOC)

1.3, ’

(HanmenoBanmne npodeccn (JU1s 06eceuHBAKOIINX CICIHATMCTOB cTapieii u
MJIa/IIEeH TPyI) 1100 HaMMCHOBAHHE COOTBETCTBYIOLIMX YPOBHIO
Mpo(ecCHOHATLHOTO 00pa30BaHMsI HANIPABICHUS TTOATOTOBKH, CIICLHATILHOCTH,
JMO0 HAMMCHOBAHHE YKPYITHEHHOI IPYIIBI HIH 061acTH 06pazoBaHus
(1151 crenManmcToB BeeX IpyI) COMIACHO Kiaccu(pukatopy <59>)

NOATBECPIKAACMBIC TUITJTIOMOM

0 CpelHeM NpogeccHOHATBLHOM 00pa3oBaHnK/
0 BbICIIEM 00pa30BaHNH COOTBETCTBYHOLICTO YPOBHS
(BBIOpaTh HYKHOE BO B3aHMOCBSI3H C KBATH(PHUKAIIMOHHBIMH
TpeOOBaHUAMM, yKa3aHHBIMM B yHKTax 1.1 u 1.2)

1.4. 3nanust:

- Oa3oBble:

rocylapCTBEHHOroO s3bika Poccuiickoit denepaunu (pycckoro s3blka) M OCHOB
Koncrurynun Poccuiickoii denepaunm;

DezepanbHOro 3akona ot 6 okta6ps 1999 roga Ne 184-M3 «O6 o6mMX npuHLMIAX
OpraHu3alMK  3aKOHOJATCJIBHBIX  (NIPEACTABUTENBHBIX) M HMCHOJHHTEIBLHBIX OPraHOB
rocy/1apCTBEHHOM BiiacTu cyObekToB Poccniickoii deepanumny;

DenepanbHoro 3akona ot 6 ok1a0ps 2003 roga Ne 131-D3 «O6 06mmMX npuHIMIax
OpranM3alnu MECTHOro camoynpasjieuus B Poccuiickoit denepainy;

Denepanbroro 3akona ot 2 mas 2006 roga Ne 59-03 «O nopsjke paccMoTpeHus
oOpatnennii rpaxaan Poccuiickoii Menepanuny;

DenepasnbHoro 3akona ot 25 jiekadpst 2008 roga Ne 273-d3 «O npoTnBojeicTBIl
KOPpYNLU» W HMHBIX HOPMATHBHBIX T1IPABOBBIX akTOB Poccuiickoii ®dcnepauun u
Jlenunrpajickoii obiactu B chepe 1pOTHBOACHCTBISA KOPPYIILMK;

3aKoHojarebeTBa  Poccmiickon  Mdejiepaunu 0 rocyaapeTBEHHON  MPaKAaHCKOR
ciry)k0e Poccuiickoi Denepaunu;

Ycrasa Jlennnrpajckoii obnacru;

obsactHoro 3akona ot 11 aekabps 2007 roga No 174-03 «O 1paBoBbIx aKkTax
Jlennurpajackoi odsactny;

OJIOKEHHs 00 OpraHe UCIOJHUTEILHON BJIACTH;

ITOJIOKEHHSL O CTPYKTYPHOM T10/1pa3/ICJICHUH OpraHa HCHOJHUTEIbHOM BllacTH <56>;

Koxekca 5Tuknm ¥ ClyKeOHOro TOBEACHMS TOCY/aPCTBEHHBIX PAkIAHCKHUX
ciykawux JIeHuHrpajickoi oonacru;

WHCTpyKIMM 110 1e/I0npou3BOACTBY B OpraHaX —MCHOJHHTCIBHON  BJACTH
Jlenunrpazackoi obiacru;

CJ1ykeOHOro pacnopsaka B AaMuHUCTpanmu JIeHMHIpaJIcKoil 06acTy;
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B 00J1aCTH MH(POPMALMOHHO-KOMMYHHUKALMOHHBIX TEXHOJIOTHH: BO3MOXKHOCTEH H
0COOEHHOCTEH  INPUMEHEHUS  COBPEMEHHBIX  HMH(OPMALMOHHO-KOMMYHHKAIIMOHHBIX
TEXHOJIOTUH B OpraHe MCIOJIHUTENILHOM BJIACTH; OCHOB MH(OPMAUHMOHHONW 0€3011acHOCTH
U 3a1uThl MHGOpMaluu, B ToM uucie DejepanbHoro 3axkoHa ot 27 wuwois 2006 roaa
Ne  149-®3 «O6 wunHpopmauun, HHPOPMALMOHHBIX TEXHOJOTHSIX M O 3alluTe
MHPOpPMALIMK»; OCHOBHBIX IIOJIOKEHUH 3aKOHO/ATENbCTBA O IMEPCOHAIBHBIX HaHHBIX, B
ToM yucie PenepanpHoro 3akona ot 27 urodist 2006 rojga Ne 152-D3 «O nepcoHalibHbIX
JNAHHBIX»;  OOIMX  NPUHUMIOB  (DYHKLHMOHMPOBAHHUSI ~ CHUCTEMbl  3JICKTPOHHOIO
JOKYMEHTO000POTA; OCHOBHBIX I0JI0KEHUH 3aKOHOATENILCTBA 00 JICKTPOHHOMH MOAIUCH;
IIPUMEHEHMUS TIEPCOHATILHOIO KOMIIBIOTEPA;

- B 3aBUCHUMOCTH OT 00JIaCTH U BUJA ACSTEIbHOCTH:

3akona Poccuiickoit ®Penepauuu ot 21 wuwoug 1993 roma Ne 5485-1 «O
roCyJIapCTBEHHOM TaitHe», DenepanbHoro 3akoHa ot 28 jgexkadopst 2010 rojga Ne 390-D3 «O
Oe3onacHoctny, Ykasza Ilpesunenta Poccuiickoit denepanu ot 30 HOos0ps 1995 rona
Ne 1203 «O0 yTBepKI€HUH NEPEUHsl CBEJACHUN, OTHECEHHBIX K IOCY/IaPCTBEHHOMN TaiiHe,
Vxka3za Ilpesunnenrta Poccniickoit @enepaunn ot 11 despans 2006 roga Ne 90 «O niepeune
CBEJICHMI, OTHECEHHBIX K IOCYJapCTBEHHOM TaiiHe», mnocTaHoBiieHus [IpaBuresncrBa
Poccuiickoii ®enepauun ot 6 dgespans 2010 roga Ne 63 «O6 yrBepxkaenun UHCTpyKIum
0 MOpsAKE J0IycKa JAOJDKHOCTHBIX JiMLL M rpaxian Poccuiickoit denepauun K
rOCyJapCTBEHHOW TalHEe», a TakkKe TI0JIOKECHUH JIPYruX aKTOB 3aKOHOAATEILCTBA,
pEeryJIMpylouiuX OTHOILIEHUs, CBS3aHHbIE C JIONYCKOM K TIOCYJApPCTBEHHOW TaiiHe U
3alMTOMN CBEJICHUH, OTHECEHHBIX K I'OCY/IapCTBEHHOMN TalHE;

denepanbHoro 3akoHa ot 26 deppanst 1997 roga Ne 31-D3 «O MoOMIM3aLMOHHOMN
NoAroToBKe W Mobwinzaunu B Poccuiickoit @enepaunny, denepanbHoro 3akona ot 12
pespaist 1998 ropga Ne 28-D3 «O rpaxaanckoit obopone», deaepanbHoro 3akona ot 21
nexaops 1994 ropa Ne 68-D3 «O 3aumre HaceneHUs U TEPPUTOPUN OT UYpE3BbLIYAHHBIX
CUTYyaLMH IPUPOIHOTO U TEXHOTEHHOIO XapakTepay <60>;

OCHOB CEKPETHOI'0 JCJIONPOM3BOJACTBA M HOpsiika padoOThl CcO  CIIy)KEOHOM
MH(OpMaKen U CBEICHUSIMHU, COCTABJISIIOIIMMHU T'OCY/IapCTBEHHYIO TaliHY;

MOpsIJIKa OTHECEHUS CBEJICHMHM K rOCYJIapCTBEHHON TaiHe, MX 3aCeKpCUMBaHMS W
pacceKkpeyunBaHus;

MCTO/IOB BBISBJICHUS BO3MOXHBIX KaHaJIOB HECAHKLIMOHHMPOBAHHOTO JIOCTyMNa K
CBEJICHUSIM;

NOpsiJIKa BbI€3/1a 33 I'PAHUILLY 'PakJIaH, JIOMYIICHHBIX K TOCY/1apCTBCHHON TaiiHe;

OTBETCTBCHHOCTH 3a [IpaBOHapylIeHMs B 00JAacTH 3allUThl TOCYAAPCTBEHHON
TalHbI;

OCHOBHBIX MEPONPUATHI MOOHUIN3ALIMOHHON MOJNOTOBKH <60>;

MCTOAMKH OCYIIECTBJICHUS IPOBEPKH M OLICHKM COCTOSIHUST MOOWMJIM3ALMOHHOMN
HOANOTOBKH CTPYKTYPHbBIX 1OApa3ieiaeHu <60>;

(HHbIC ]'IpaBOBbIC AKTbI, TTOHATHA, l']pilBOBbIC OCHOBBI,
BHAHHUC KOTOpb]X B COOTBCTCTBHH CO CﬂpﬂBOllHIﬂ\‘OM <() ] >
HC()6XOLIHMO JUISE UCTTOJTHCHUSA OGSI'S'AHHOCTCI\"} MO JOJIKHOCTH
B 3aBUCHUMOCTH OT ()GIHICTH U BHa LlCﬂTCfleOCTH)
1.5. YMmenus:

- 0a3oBbIe:
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CHUCTEMHOTO (CTPaTernueckoro) MbIIIJICHHUS;

CUCTEMAaTHU3aLUH U aHaJIn3a HH(pOpMaLUH;

IUTAHUPOBAHUS, PALMOHAIBHOTO  HMCIIOJIB30BAaHMUS  CIY)KEOHOTO BpEMEHHU WU
JOCTH)KCHUS PE3YJIbTATOB;

KOMMYHHUKATHBHOTO OOLIEHUS (B TOM 4MCie NMYOJINYHBIX BbICTYIUICHHH U BEJICHUS
JICJIOBBIX IEPErOBOPOB);

YIPaBJICHUSI H3MEHEHUSIMH;

paboThl C anmapaTHbIM M HPOrpaMMHBIM 00€CIEYeHUEM, YCTAaHOBJIICHHOM Ha
aBTOMATU3UPOBaHHOM padouem mecte (APM), B ToM umciie paboTbl B OnepalMOHHON
cucteme cemeiicta Windows, B TekcTtoBoM peaaktope MicrosoftOfficeWord, ¢
tabauuHbIM niponieccopoM MicrosoftOfficeExcel, ¢ moutoBbiM kinentoMm tuna «Outlooky,
MOJIrOTOBKH MPE3eHTAIi ¢ IpuMeHennem npuioxkenust MicrosoftOfficePowerPoint;

paboThl B KauecTBE T0JIb30BATENSI B MHPOPMAIIMOHHBIX CUCTEMAX, [IPUMECHSIEMbIX B
OpraHe WCIOJHHUTEIbHOW BJACTH, B TOM YHCJIE B MPUKIAIHBIX HH(OPMAITHOHHBIX
cucreMax (CHUCTeMe B3aUMOJCHCTBHUA C TpakJaHaMu M OpPraHU3alUsIMHU; CHCTEME
MEXBEJIOMCTBEHHOT'O JIEKTPOHHOTO B3aUMOJICHCTBUS; YUETHON CUCTEME;
MHPOPMALIMOHHO-aHAJIMTUYECKON  cucteme, oOecrieunBarolieil  coop, 00paboOTKy,
XpaHEHHE W aHAJIW3 JIAHHBIX), CHCTEMax »3JEKTPOHHOIO JOKYMEHTOOOOpoTa, B
uHpopManMoOHHO-TIPaBOBBIX cucteMax «lapant», «Koncynprantllimoc», «Koumekcy, a
TaKXe ¢ pecypcamu ¥ cepBUCaMU JIOKAJIILHOM BBIUYMCIIMTENIBHON C€TH U MH()OPMALTMOHHO-
TEJIEKOMMYHUKALMOHHOM ceTn «MHTepHeT»;

IPUMEHEHHUSI [I€PCOHAJIBHOIO  KOMIIBIOTEPA, HCHOJIb30BaHUSl  KOIMUPOBAJILHOU
TEXHUKHU, CPEACTB TeslehOHHON U (PAKCUMUIIBHOM CBSI3H;

- B 3aBUCUMOCTH OT 00JIaCTH M BUJIA JEATEIIbHOCTH:

paboOThl CO CBEIEHUSMH, COCTABISIOLIMMH TOCYJAPCTBEHHYIO TalHY, BEJICHMS
CEKPETHOT'O JIeJI0NPOU3BO/JICTBA;

MOJITOTOBKK  JIOKYMEHTOB, CBI3aHHBIX C BBIC3JIOM 3a TI'PAaHULY TIpaxkaaH,
JOMYIIEHHBIX K TOCYIapCTBEHHOM TaliHe;

HOATOTOBKM W TPOBEACHUS YueOHBIX W  Y4YEOHO-METOJIMYECKHX 3aHSATUM 110
MOOMJIM3AIIMOHHOM MTOAr0oTOBKE <60>;

[IPOBEJICHHS HHCTPYKTAKEHN 110 MOOMIIM3ALIMOHHON NOJArOTOBKE <60>;

(1HBIC YyMeHus, o0JaaHie KOTOPLIMU B COOTBETCTBHH CO CITPABOYHUKOM <61>
HCOOXO/IMMO JUIst MCHOJIHCHHsE 00s13aHHOCTEH 110 JI0JKHOCTH
B 3aBHCHMOCTH OT 0071aCTH M BHAA JCATETLHOCTH)

2. JloykHOCTHBIC 00S13aHHOCTH

B uessix peanuzaumu 10JHOMOYMH M (PYHKIMH OpraHa HCIHOJIHUTEIBHON BJIACTH,
NPELyCMOTPEHHBIX T0JIOKEHUEM 00 oOpraHe HWCIOJHUTEILHON BJIACTH, a Takxke B

COOTBETCTBHUH C TIOJOKEHUEM O CTPYKTYPHOM I10JIpa3jieiieHnn <56> crnenajincTt o0si3aH:
2.1

(no/mKHOCTHAS 00SI3aHHOCTD)

2.2

(nomkHOCTHAS ()65{'511HHOCTI>)



2.2.1. :
(netanuzanus 10KHOCTHON 00sI3aHHOCTH)

2.2.2. :
(meTanuzanus 1OJHKHOCTHOW 0OS3aHHOCTH)

223,

(neranuzanus 10HKHOCTHOM 00sI3aHHOCTH)

2.3. B COOTBETCTBUH C IIPABOBBIMM AKTAMM W/WJIM TOPYUYCHHUSMM BBILICCTOSIIETO
PYKOBOJAMTES padOTaTh CO CBEAECHUAMHU, COCTABJISIFOLLIMMU TOCYJIapCTBEHHYIO TaliHy.

2.4. B yCTaHOBJIEHHOM IIOpPAJKE BO B3aUMOJIEHCTBUU M TIOJ PYKOBOJACTBOM
MOOMJIM3ALIMOHHOTO yIpaBJICHUS Jlenunrpajickon obJlactu o0OecrieuynBaTh
MOOMJIM3ALMOHHYO MTOATOTOBKY B OPTaHe UCTIOJIHUTEIIbHOM BiacTH <60>.

2.5. 1o nopy4eHuI0 HENOCPEACTBEHHOTO PYKOBOAUTENSI B YCTAHOBJICHHOM TOPSIJIKE
paccMaTpuBaThb  OOpalleHHsT  IOCYAApPCTBEHHBIX  OpPraHoB,  OPraHOB  MECTHOI'O
CaMOYIIPABJICHHs, OpraHu3allMii W TIpaxJIaH, 1OJArOTaBIMBaTh W  NPEJACTABIATH
HENOCPEJCTBEHHOMY PYKOBOAMTEIIO IIPOEKTHl OTBETOB HA YKa3aHHbIE OOpaIlleHHsI.

2.6. B coOTBETCTBUM C JOBEPEHHOCTBIO U (MJIM) 110 MOPYUYEHUIO HETIOCPEICTBEHHOTO
PYKOBOJAMTENSI,  BBILIECTOSIIETO  PYKOBOAMTEJNS  NPEACTABISATH HMHTEPEChl  OpraHa
UCIIOJHUTEIBHON  BJIACTM B TOCYJApPCTBEHHBIX  OpraHax, OpraHax MECTHOTO
CaMOYIPABJICHUs U B OpraHU3alUsIX.

2.7. YyacTtBoBaTh B padOT€ KOMUCCHN M HMHBIX KOJJICTHAJIBHBIX OPraHOB, B COCTAaB
KOTOPBIX CIIELMAINCT BKJIIOYEH B COOTBETCTBMM C IIPaBOBBIM aKTOM JIeHWHIrpaackoi
0o07acTM WM  HAIPaBJIEH  HENOCPEACTBEHHBIM  PYKOBOJIUTEJICM,  BBIIIECCTOSIIUM
PYKOBOJMTEJIEM.

2.8. B coorBercTBUM C IOPYYEHHEM HEIMOCPEICTBEHHOTO PYKOBOIUTEIIS,
BBIILIECTOSLLIETO PYKOBOJMTEIISI OPraHU30BbIBATH MOATOTOBKY MAaTEPUATIOB K COBCIIAHUSIM,
3aCEaHNSIM, UHBIM MEPOIIPUATHAM U (WJIM) IPUHUMATh B HUX Y4aCTHE, B TOM UHCJIE€ BECTH
11eperoBopbl, OPOPMIISITH IPUHSTHIE PELICHUS.

2.9. ToyHO M B CPOK BBIIOJHATH YKA3aHWUs M TMOPYYCHHs] HEMOCPEICTBEHHOIO
PYKOBOJIMTEIS, BBILLIECTOSIIETO PYKOBOIUTES.

2.10. CobmonaTe npaBuiia J€j10IPOU3BOJICTBA, B TOM YHCIIC HA/UICKALIUM 00pa3om
YYUTBIBATH M XPAaHUTL I10JIyYEHHBIC HA HWCIOJIHEHUE JIOKYMEHTbl M MaTepualibl,
CBOCBPEMCHHO C/1aBaTh X OTBETCTBEHHOMY 3a AEJIONPOU3BOJICTBO, a IIPU YXOJe B OTIYCK,
yOBITHM B KOMaHJIMPOBKY, B Cllydae OCTaBJCHHUSI JIOJDKHOCTH - pPabOTHHMKY opraHa
MCIIOJHUTEJIbHON BJIACTH, BPEMEHHO MCHOJIHSIONIEMY O0S3aHHOCTH CHEIUaInCTa, Moo
HEIOCPEICTBEHHOMY PYKOBOJIMTEIIHO.

2.11. CoOmopare HopMmbl  Kojekca 9STHKH H  CIIy:KEOHOIO  110BEJACHMS
rOCY/IaPCTBEHHBIX I'PaXKIaHCKUX ity kalinx JIeHuHrpaackoi obnacry.

2.12. YBeAOMIATHL NPEJICTaBUTENS HaHUMATENs 000 BCEX Clydasx oOpalleHus K
CINCUHAIMCTY KaKUX-JIMOO JIMLL B LEJISAX CKIOHCHMS €ro K COBEPIICHHIO KOPPYIILMOHHBIX
I1PABOHAPYIICHUH, 3a UCKIIOYEHHUEM Clly4daeB, KOT/A 110 JIaHHBIM (pakTaM IpoBeieHa Wil
IPOBOJIMTCS MIPOBEPKA.

2.13. OTunTbIBaTLCA IIEPE]l HENOCPEACTBEHHBIM PYKOBOIHMTEIEM O pPe3ysbTaTax
CBOCH CIIy)KEOHOHM JeATEILHOCTH, B TOM 4HCIIE CKEroaHo, jo 1 ¢espans roxa,
CIICAYIOLIEIO 32 OTYETHBIM, IPE/ACTABIATH HEIOCPEICTBEHHOMY PYKOBOJIHUTEIO OTYET O
CBOCH 1PO(ECCHOHATBHON CIY)KEOHOM IeATEILHOCTH.
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2.14. Hamiexxaumm o06pa3zomM UCTOJHATL 00A3aHHOCTH TPAXIAAHCKOTO CIIY’Kallero,
MpeJlyCMOTPEHHBIE 3aKOHOATEJILCTBOM.

3. IlpaBa

CreumaaucTt UMeeT NpaBo:

3.1. Ha peannzaumio yCTaHOBJICHHBIX JICHCTBYIOLLMM 3aKOHOJATEIBCTBOM IIpaB
IPaXKJAaHCKOTO CJIYXKALLEro.

3.2. Ha rocyapcTBeHHbIC rapaHTHH, MPEAYyCMOTpPEHHbIE (elepalbHbIMU 3aKOHAMU
¥ MTHBIMU HOpMaTUBHBIMU NIPaBOBbIMU akTamMu Poccuiickoit Penepaumnn n JlennHrpaackon
obJiacTu.

3.3. Ha mnoJiyyeHue B YCTAHOBJICHHOM MOPSAKE OT T'OCYAApPCTBEHHBIX OPraHoOB,
OpraHOB MECTHOI'0 CAMOYIPABJICHHs, OpPraHM3alMi M TIpaxklaH [JOKYMEHTOB M HMHOHU
nuHdOpMaIUK, HEOOXOIMMOH ISl UCTIOJTHEHUS JIOJKHOCTHBIX 00S13aHHOCTEH.

3.4. Jloctyna K peruoHajbHbIM HHPOPMALIMOHHBIM cHucreMam JleHuHrpaackoun
oGJiactu, TipaBoBbIM 0Oazam JaHHbIX THNA «Koxeke», «Koncynsranrllntoc», «I'apant,
pecypcam cetu «MHTepHeT» 10 BOINPOCAM, OTHOCSIUMMCS K KOMIICTCHLMM OpraHa
UCIIOJIHUTEIbHOM BJIACTH, a TakKKEe OHKOHOMHMYECKHM, I[IPaBOBbBIM M OOLIECTBEHHO-
MOJIMTUUYECKUM BOIIPOCAM.

3.5. Ha wucnosb3oBaHMe CBEAEHHUH, COCTABJISIIOIIMX TOCYAAPCTBEHHYK) M HHYIO
OXpaHsIEMYyHl0 3aKOHOM TaiHy, B TIOpsJKE, OINPE/IENIIeMOM 3aKOHOIATEJIbCTBOM
Poccuiickoii  dejiepaunu, B TOM 4MCIE JOCTyla K YKa3aHHbIM CBEJICHUSIM B

YCTaHOBJIEHHOM TOPSIIKE.
3.6

(HHblC npaBa cncuuarm(:'ra)
4. OTBETCTBEHHOCTDH

CrienuanucT HeceT YCTaHOBJICHHYIO (pellepalibHbIMU 3aKOHAMH OTBETCTBEHHOCTB!

4.1. 3a HapyllIeHUE 3aMPETOB, CBSI3AHHBIX C IPAXKIAHCKON ClyKOO0H, HecoOo1eHne
OrpaHWYCHMI M  HEBBITIOJHEHUE  003aTelbCTB, YCTAHOBJIEHHbIX  (hejiepanbHbBIMU
3aKOHAMHU.

4.2. 3a HeucnoJinenye (HeHaJIeKamiee UCoJIHEHHE) JIOJPKHOCTHBIX 00S13aHHOCTEH.

4.3. 3a yTpaTy WM nopuy rocyJlapCTBEHHOr0 umyiecrsa JIeHnHrpaackoi obactu,
KOTOpPOE OBbLIO 1IPEI0CTABICHO CMY JUISI UCITOJIHEHUST JIOJPKHOCTHBIX 00s13aHHOCTEH.

44. 3a wnapymienne HopMm Kojekca 9STMKM M ClIy’)KEOHOro  MOBEACHHUS
FOCYJIAPCTBEHHBIX I'PakIaHCKUX ciysKalux JIeHnHrpajackoi odaacTu.

4.5. 3a HapyuicHUE CPOKOB TOATOTOBKH JOKYMCHTOB BO HCIOJIHEHUE IOPYUYCHUN
[Ipesunenta Poccuiickon @Penepaunn, Ilpeacenarens [lpasurenscrBa  Poccuiickon
®enepaunn u ['yoepHaropa JleHuHrpaackoi odjaacTu.

4.6. 3a pasrjauicHUe CBEACHUM, COCTABJISIIOIIMX TOCYJApPCTBEHHYK) TailiHy, H
CBCJICHMI, COJEpKalMX CIyKeOHYH0 HMH(OPMaLMI0 OrPAaHUYEHHOIO PACIPOCTPAHEHHUs,
CTaBILIMX U3BECTHBIMU B CBSI3U C UCIIOJIHEHUEM JIOJIPKHOCTHBIX 00S13aHHOCTEH.

4.7.

(MHast OTBETCTBEHHOCTD CTICIIHAJ HCTil)
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5. IlepeueHb BONPOCOB, 110 KOTOPLIM CHECIHUAJIMCT BIPABE
WJIM 00513aH CaMOCTOSTENIbHO IPUHUMATh PELICHUS

5.1. Cnenunanuct 00s13aH CaMOCTOSITEJILHO IPUHUMATD PEILICHUS:
5.1.1. Ilo Bonpocam 1epBoOYEpPEIHOCTH BbINOJHEHHUS JOJHDKHOCTHBIX 00s13aHHOCTEH
B IIp€JIEJIax CPOKOB, YCTAHOBJIEHHBIX HEIIOCPEACTBEHHBIM PYKOBOAMUTEIIEM, BBIIIECTOSIIUM

PYKOBOJHUTEIIEM, u coOJIto1eHUS HOPM,  YCTaHOBJIEHHBIX JICHCTBYIOIIUM
3aKOHOJATEJILCTBOM.

5.1.2. Tlpu peasM3auun NOJHOMOYMH 4/IeHA KOMHCCHUM U HMHOTO KOJUICTHMaJbHOTO
oprasa.

5.1.3. Ilo BompocaMm opraHumsaluy y4yeTa M XpaHEHHs I[EepeJaHHbIX €My Ha
MCIIOJIHEHUE JIOKYMEHTOB U MaTEpUAJIOB.
5.1.4.

(HHLIL’ BOTIPOCHI, MO KOTOPBIM CIICHHATHCT 00s13aH CaMOCTOSTCIILHO NPpHHUMATH pCl_LlCHI/Iﬂ)

5.2. CnenMajiucT B KauecTBE 4IEHAa KOMMCCUM M MHOIO KOJUIETMalIbHOTO OpraHa
BIIPABE HA 3aCCAaHUAX TAKOr0 OpPraHa camMoOCTOSITENIbHO MPUHUMATL PELICHUE T'0JIOCOBATh
«3a», «IPOTUBY» WM «BO3JEPKAJICSA», a TAKKE BbICKA3bIBaTh CBOC MHECHHE, B TOM YHCIIC
3a4BJISITH  0COOOE MHEHME B NHMCbMEHHOM (opMe B COOTBETCTBUH C pErjaMeHTOM
(nopsiAKoM) padoThbl KOMHUCCHH M MHOT'O KOJUIETHAJILHOTO OpraHa.

6. [lepeyeHp BOIIPOCOB, 110 KOTOPBIM CIICHUAIMCT BIIPaBe
Wi 00s13aH y4yacTBOBATH 1IPU MOJATOTOBKE MTPOCKTOB HOPMATHUBHBIX
IIPABOBBIX AKTOB W IIPOCKTOB PELLIECHUH

6.1. Cneumasvct 00s13aH y4acTBOBaTh B IOJATOTOBKE TPOEKTOB HOPMATHBHBIX
[IPABOBBIX AKTOB M MPOEKTOB PELICHUH 110 BOIIPOCAM, OTHOCSIIHUMCS K €0 JIOJKHOCTHBIM
00sI3aHHOCTSIM.

6.2. CneumajMcTt BIpaBe Y4yacTBOBAThb B IOJIOTOBKE MPOCKTOB HOPMaTHBHBIX
PABOBBIX AKTOB U IIPOEKTOB PEUICHUH 110 MHBIM BOTIPOCAM

10 COOCTBCHHOI HHUILMATHBE/TIO COTJIACOBAHHIO C HETTOCPCACTBCHHBIM PYKOBOIUTCIICM
(BLIOpaThL HY’kKHOC)

7. CpoKH U nipoueAypbl 1OJANOTOBKH, PACCMOTPEHHUSI IPOCKTOB
peLIEHUH, OPSJA0K COIIACOBAHUS U HIPUHSITUSI PELLICHUN

7.1. O0mme cpokM W npoueiypbl HOJANOTOBKH JIOKYMEHTOB PEryJIMPYIOTCS
MHcTpyKumeit 1o 1es101pon3BoICTBY B OpraHax UCIOJIHUTCIILHON BiiacTH JIeHnHrpaackoii
obJlacT.

7.2. B nensx 1OArOTOBKM, COIVIACOBAHUS M MPHUHSTHS pEHICHUH oOpraHa
MCIIOJIHUTEILHON BJIACTH CHELMAIUCT 00sI3aH:

7.2.1. TloaroToBUTh NPOEKT JIOKYMEHTa M MPEJACTABUTb €ro Ha COIJIaCOBaHHE
HEMNOCPEACTBEHHOMY PYKOBOAMTEINIO HE 1103KE YeM 3a JiBa pabouux JHS 10 UCTCUCHUS
CpOKa HCIIOJIHEHHUSI 110 2TOMY JIOKYMEHTY, KOTOPbIM yCTaHOBJICH (he/iepasibHbIM 3aKOHOM
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WM HOPMATHBHBIM TPABOBBIM akTOM JIEHMHIrpaackoil 00J1acTH, JIMOO MHOIO CpoKa,
YCTAHOBJICHHOTO HENIOCPE/ICTBEHHBIM PYKOBOANTEIIEM, BbILICCTOAIMM PYKOBOIUTEIIEM.

7.2.2. llocne  corjacoBaHust  NPOEKTa  JOKYMEHTa  HEINOCPEACTBEHHBIM
PYKOBOJMTEJIEM HE3aMEUIMTEIBHO CAAThb IIPOEKT JIOKYMEHTA OTBETCTBEHHOMY 3a
JIEJIONPOU3BOJCTBO  WJIM 1O TOPYYEHHUIO HEINOCPEACTBEHHOIO PYKOBOJMUTENS JIMYHO
NPEACTAaBUTh TPOCKT JIOKYMEHTa Ha pPacCMOTPEHHE (IIOJIMCAHUE) BBILECTOALIEMY
PYKOBOJIUTEIO.

8. [Topsij1ok ci1y>k€OHOro B3aUMOACHCTBHS CIIELMAJIUCTA C IPYTUMHU

pabOTHUKAMM OpraHa UCIOJHUTEILHON BJIACTH, pa0OTHUKAMH MHBIX

roCyJIapCTBEHHBIX OPIraHOB U OPraHOB MECTHOT'O CaMOYIIPaBJICHU,
OpraHU3aLMsIMKU U IpaX1aHaM1

8.1. Tlopyuenuss W yKazaHusi CHELUMAINUCTY JIAKOTCS  HEIOCPEICTBEHHBIM
PYKOBOJIMTEJIEM, BBIIICCTOSIINM PYKOBOAUTENIEM B YCTHOM MIIM NHUCbMEHHOH (opme 1o
BOTIPOCAM, OTHOCSIIIMMCS K JJOJZKHOCTHBIM OOSI3aHHOCTSAM CIICLMAJINCTA.

8.2. B 1ensx MCIOJHEHUS JOKHOCTHBIX 00S3aHHOCTEH U MOPYYEHHUM CIELUATUCT
BIIpaBe 00paIlaThCsl K JAPYrUM pabOTHUKAM OpraHa UCIOJIHUTENILHON BJIACTH, paOOTHUKAM
MHBIX TOCYJIAPCTBEHHBIX OPraHOB, OPraHOB MECTHOIO CaMOYIPABJICHUS, K IPaK1aHaM U B
OpraHu3aluu.

8.3. CneumajucTt BIIpaBe B YCTHOW (hopMe JiaBaTh pas3bsCHEHHs 110 BOIpOCaM,
OTHOCSILLIUMCS K €ro JAOJDKHOCTHBIM OOSI3aHHOCTSIM, B OTBET Ha OOpamicHusi K HeMy
pabOTHUKOB IOCYJIaPCTBEHHBIX OPraHOB U OPIraHOB MECTHOI'O CaMOYIIPaBJICHUS.

8.4. CneunajncTt BIIpaBe B YCTHOW (opMe JiaBaTh Pa3bsICHEHMs 110 BOIIpOCaMm,
OTHOCSIIIUMCSI K €ro JIOJDKHOCTHBIM OOSI3aHHOCTSM, MPEJACTABUTENSAM OpPraHu3alui |
rpakiaHam

110 COOCTBEHHOMY YCMOTPEHHIO (B MHHLIHATHBHOM TTOPsJIKE)/

TOJILKO TI0 TIOPYYCHHIO THO0 € pa3pelieHus HEMOCPEACTBCHHOTO PYKOBOAMTENS,
BBLIILICCTOSIICTO PYKOBOAMTES, 32 HCKIIOYEHHEM CyUacB, KOT/a TaKHue
pa3bsICHCHUS ABJSIOTCS JOJKHOCTHBIMHM 00A3aHHOCTAMU CIEIHANTNCTa

(BLIOpaTh HYKHOC)

8.5. CrneumaiucT BIIpaBe NPEUIOKUTH HMCTIOIHUTEIIO 110 JIOKYMEHTY B pabdouem
NOPSIZIKE PEUINTL BONPOC O €ro OT3bIBE, €CJIM TaKOW JOKYMEHT WJIM OTJE/IbHBIE €ro
IOJIOKCHUSI HE COOTBETCTBYIOT (hejiepalibHOMY, 00JaCTHOMY 3aKOHOIATEILCTBY W/MJIM
npasujiaM opOpMIICHUS JJOKYMEHTOB.

8.6. Ha nepuoj cBOEro BpEeMEHHOI'O OTCYTCTBHs (B TOM 4YMCIIE KOMaHIMPOBKAa,
OTITYCK) CICHMaIMCT 00s13aH MepeaTh BCE MaTrepHaibl M MH()OPMALHIO, HEOOXOAUMBbIE
JUISL BBITTOJIHEHHUST 00s13aHHOCTEH 110 HACTOSILLIEMY JIOJGKHOCTHOMY PErjaMeHTy, padOTHHKY,
BPCMCHHO UCTIOJIHSIOLIEMY €0 00513aHHOCTH, JIM00 HENOCPEACTBEHHOMY PYKOBOUTEIIHO.

8.7. Crneumayuct 0053aH BPEMCHHO  BBINOJHATL  OTACIBHBIC  AOJIKHOCTHBIE

00s13aHHOCTH OTCYTCTBYIOLICTO pa60'rH14Ka
opraHa HCTIOITHUTEIBbHOI BAACTH/CTPYKTYPHOTO NOApasAcicHus <56>
(BLIOpaATHL HYKHOC)
B COOTBCTCTBHHU C INOPYUCHUECM HCHIOCPC/ICTBEHHOTO PYKOBOANTCIIA.
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9. [lepeueHb rocy1IapCTBEHHBIX YCIIYT, OKa3blBAEMBIX IpakJaHaM U OpraHu3alusIM

Cnenuanuct
ﬂpCﬂOCTaBHﬂCT Tpa)K}'IZlHE]M 5 O]’)raHI/I?)aHI/IﬂM rOCyﬂapCTBCHHbIC ycnyru
B COOTBCTCTBUHU C ]IyHKT()M('dM H)___ HACTOAECTO JOJDKHOCTHOTO pCrﬂaMCHTa
(CCbIﬂKH Ha l'lyH]\’TbI pa'mcna 2 B KOT()PHX yCTElH()BI]CHbI 065['321HHOCTH o ﬂpCZ[OCTLlBﬂCHI'ﬂO
FOCyZlapCTBCHHbIX ycnyr)/Hc ﬂpC,IIOCT‘dBJIHCT rOCyﬂapCTBCH}{bIX yc;lyr l‘pél)l\'ﬂilH'dM u OpI’il}ll*l'ji\LlHﬂM

(BbIOpaTHL HYKHOE)

10. ITokazaTtenn > PeKTUBHOCTH U PE3yIHbTATUBHOCTH
poeCCUOHAILHOMN ClYKEOHOM JICSITEIIbHOCTH ClICHUAJINCTA

[Tokazarenssmu 3 HEKTUBHOCTH M PE3YJBTAaTUBHOCTH  NPOdhecCHOHATLHOM
CITy’>KEOHOM JIeATEIbHOCTU CHIEMAINCTa SIBJISIFOTCS

10.1. CBOEBpEeMEHHOCTb U MOJIHOTA PACCMOTPEHUSI OOpallleHUH TrocyaapCTBEHHBIX
OpPraHoOB, OPraHOB MECTHOI'O CaMOYIIpaBJE€HHWs, OPraHU3aLMM, I'PaKIaH U [OATOTOBKH
IIPOEKTOB OTBETOB HA HUX.

10.2. OtcyrcTBME B QAHAJIMTUUECKMX M HMHBIX MaTepuasax, IOJrOTOBJICHHbBIX
CTEIMAJIMCTOM, YCTapeBILIEH, HENPOBEPEHHON WIIM UCKAKEHHOW MH(pOPMALUHU.

10.3. OtcyrctBue (akToB yTpaThl JOKYMEHTOB M MATEPHUAJIOB, MOCTYNHUBIINX
CHEMAIUCTy Ha UCIIOJHEHUE, XPaHEHHE.

10.4. OtcyrcrBue (hakTOB 1pollycka (CpbiBa) CPOKOB UCIIOJIHEHHUS 110 JIOKYMEHTaM
(mopy4yeHusim), KOTOpbI€ YCTAHOBJEHbl (pe/iepaibHbiM 3aKOHOM WJIM  HOPMAaTUBHBIM
paBOBbIM aKTOM JIEHMHIpaJCKOW 00JacTH, HACTOSIIMM JOJUKHOCTHBIM PErilaMeHTOM,
HENOCPEACTBEHHBIM PYKOBOAUTEIIEM, BBILIECCTOSIILIUM PYKOBOJIUTEIIEM.

10.5. OtcyrctBue ¢GakToB IMporycka 0e3 YBaXHUTEIbHOM IPUUYMHBI 3ace/IaHui
KOMHUCCUH M HHBIX KOJUICTHAJIbHBIX OpPraHoB, MHBIX MEPONPUITUH, B KOTOPbIX
CHELMAIMCTY OBbLIO MOPYUYCHO NMPUHSTH yUyacTHE.

10.6. KauecTBO BBINIOJHEHHONH paldOThl (OTCYTCTBHE IPOLEAYPHBIX HAPYUICHMH,
NOJArOTOBKA  JOKYMEHTOB, MaTepuajoB B  COOTBETCTBMM C  YCTAHOBJICHHBIMU
TpeOOBAHMUSMH, TIOJIHOC W JIOPMYHOE H3JI0’)KEHHE Marepualia, FOPUIMYECKH TIPaMOTHOE
COCTaBJICHME  JIOKYMEHTa), B TOM 4YMClIe OTCYTCTBHE  (DAKTOB  HapyuIeHUH
3aKOHOJATEJBCTBA, PErYJHUPYIOLIEr0  OTHOILLEHMs,  CBSI3aHHBIE € JIOIYyCKOM K
roCyJlapCTBEHHOM TallHE M 3alMTON CBEJICHUH, OTHECEHHbIX K FOCY1apCTBEHHON TalHe.

10.7. OTBETCTBEHHOCTb (MCIOJHEHUE OOSI3aHHOCTEH B CPOK C MHHHUMYMOM
KOHTPOJIsT).

10.8. CamMocTOATEILHOCTD (CITOCOOHOCTD BBINOJIHATH 3a4aHus 0€3 A0MOJHUTCIbHBIX
yKa3aHHUM).

10.9. lncuunimnna (co0tojieHue ciy:keOHOro pacropsijika).

10.10. IlpodeccnonanbHasi KOMIETEHTHOCTb.
10.11.

(nHbIc nokaszarean YGpPeKTHBHOCTH M PE3yIbTATHBHOCTH
NpogecCHOHANLHOI ClTyKCOHOM ACATCIBHOCTH CNCHHAINCTA)
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<56> YKa3bIBaeTCs, €CIU CIEIUAIIUCT SBJISIETCST pabOTHUKOM CTPYKTYPHOTO MOApa3AeIeHNsl OPraHa HCIIOJIHUTEIBHOM
BJIACTH.

<57> YposeHb 00pa3oBaHus yKa3bIBACTCS B COOTBETCTBUM ¢ TpeOoBaHusAMHM yacTeh 4 1 5 cratby 12 denepanbHOro
3akoHa ot 27 mtons 2004 roga Ne 79-@3 «O rocyaapcTBeHHOM rpakiaHckoil ciyxbe Poceuiickoit deaepaunmy.

<58> CTax yKa3blBacTCsi B COOTBETCTBUM C TpeOOBaHMAMHU cTaThi 14 obnacTHoro 3akona ot 25 despans 2005 rona
Ne 11-03 «O mpaBoBOM peryJMpoBaHHH TOCYAAPCTBEHHOI rpakAaHCKOI ctyskObl JIeHHrpanckoii 001acTy.

<59> O6wepoccuiickuil knaccudukatop crneunanbHocteit o odpaszosannio. OK 009-2016, npuHATLINH ¥ BBEACHHbIH
B jeficTBue mpukazom [ocymapcTBeHHOro kKomuTeTa Poccuiickoit defcpalin 1o CTaHAApPTH3aLMKM M METPOJNOTHH OT 8
nexabdps 2016 roma Ne 2007-ct, unu 1eHCTBOBABIIMIL 10 €T0 BBEICHHS aHAJIOTHUHBIH NPAaBOBOIT aKT.

<60> Yka3plBacTCs, €CIM CIEMUATUCT oOecrneyrBaeT MOOMIN3ALMOHHYIO MOANOTOBKY B OPraHe HCHOJIHUTEIBHON
BJIACTH.

<61> CrnpaBouYHMK KBalTM(HUKALMOHHBIX TPEOOBAHMH K CMCLMAIBLHOCTAM, HAaNpaBICHUAM TOJATOTOBKH, 3HAHHSIM M
YMEHHMSM, KOTOPbIC HCOOXOANMBI JUTs 3aMEIICHHS JI0JDKHOCTEH rOCy1apCTBEHHOI rpakIaHCKOH i1y KObI ¢ yueToM obnacTu 1
B NPOo(eCCHOHANBLHON  CIyKeOHOH ICATENBHOCTH TOCYJIAPCTBEHHBIX TIPakKIAHCKHX — CHYKAIIMX, TOATOTOBICHHbIH
MUHHCTEPCTBOM TPYZAA M COLMANbHOM 3amuThl Poccuiickoi Menepaiini.



[Tpunoxenue 12
K IIpUKa3y anrapara
['yoepnaropa u [IpaBurtenbscTBa
Jlenunrpazackoi obnactu
ot 28.09.2015 Ne 01-02/9

NMPUMEPHBIN JOJI’KHOCTHOM PETJIAMEHT
IN'OCYJAPCTBEHHOI'O I'PA’KJAHCKOI'O CJAYKALLEI'O OPI'AHA
UCNOJITHUTEJABHOM BJIACTH JJEHUHI PAICKON OBJIACTH —
CHEHUAJUCTA, IPEJOCTABJISIOIEIO 'OCYJAPCTBEHHYIO
YCAYTy, WJiN YYACTBYIOUIEI'O B EE IIPEJOCTABJIEHUN

«YTBEPXKXIAIO»

(TOIHKHOCTD PYKOBOAMUTES
OpraHa UCTOJHUTEIILHOM BJIaCTH
Jlenunrpanackoii obnacTi)

MOJIMHCh N.0. ®amunus
« » 20 ropa

JIOJDKHOCTHOM PETJIAMEHT

(ﬂOﬂH()C HAaMMCHOBAHUEC JOJDKHOCTH I'PAXKIAaHCKOIO
CJIY’Kalero B poaAuTCIbHOM naacme)

(IIOHHOC HAUMEHOBAHHUC JTOJDKHOCTH IPAKIAHCKOTO CITYKaulero B UMCHUTCIIbHOM IIZU_IC)]\‘C)
(1ajee - CHCUMAIUCT, CTPYKTYpHOE ToJpasjesieHue <62>, opraH MCIOJHUTEIBHON
BJIACTH) SIBJICTCS TOCYAPCTBEHHBIM IPOKAAHCKUM ClIy>KaluM JIEeHUHIpacKoi 00J1acTH.
B cootBeTcTBUM ¢ PeecTpoM JI0JDKHOCTEH rOCy1apCTBEHHON MPayK/1aHCKON CIIyKObI
Jlenunrpackoi 00J1aCTH 10JKHOCTh CIIEHUAIMCTAa OTHOCUTCS K KATErOpUu

«CrnennanucTbiy/«O0eCneunBalOIIME CICIHATHCThI»
(BLIOpATH HY/KHOE B COOTBETCTBUM ¢ Peectpom)

IPYNIIbI.
Beayuei/crapeit/maamuei
(BLIOpaTL HY)KHOE B COOTBCTCTBUM ¢ Peectpom)
1. KBannduxanuonueie TpeOOBaHUS
1.1. oOpa3zoBaHue <63>.

ITpodeccnonanbuoe/Briciee
(BLIOpATh HY)KHOE B 3aBHCHMOCTH OT IPYMIIbl M KATETOPHH JOJIKHOCTH)



1.2. <64>.

He MeHee et cTaxa rocyaapCTBEHHOM TPpayIaHCKON CiykObl MiTH
He MEHee _ JIeT cTaxka pabdoThl MO CHEUHATLHOCTH, HATIPABJICHHIO MOATOTOBKH/
He MeHee 0HOTO rojia cTaXka rocy1apcTBEHHOH IpakIaHCKOM CITy)Obl
WK cTaxa paboThbl MO CHEHMAIbHOCTH, HANPaBICHUIO MOATOTOBKH/
be3 npeabsiBiicHUst TpeOOBAHMIT K CTa)y
(BBIOpaTh HY’KHOC)

1.3, ,

(HanmeHoBanue npodeccuu (U1 00CCNEeUHBAIOIIMX CIICHNHATNCTOB CTapIleH U
MIael Tpynm) ambo HauMEHOBAHNE COOTBETCTBYIOLINX YPOBHIO
TipoheccnonanbHOro 00pa3oBaHMsl HANPaBICHUS MOATOTOBKH, CIIELHALHOCTH,
MO0 HaUMEHOBAHME YKPYITHCHHOI TPYNbl M 0061acTH 00pa3oBaHus
(151 CIeMaINCTOB BCEX IPYII) COMIACHO KJlaccu(ukaTopy <65>)

MNOATBCPIKAACMBIC JTUTIJTIOMOM

0 cpeaHeM npodeccroHanbHOM 00pa3oBaHUH/
0 BbICIIEM 00pPa30BAHHH COOTBETCTBYIOLIETO YPOBHS
(BbIOpATL HYXKHOE BO B3aMMOCBSI3H C KBATM()UKAITMOHHBIMU
TpeOOBaHUSIMH, YKa3aHHBIMH B MyHKTax 1.1 u 1.2)

1.4. 3nanusi:

- Da3oBbIE:

rocygapcTseHHoro sasbika Poccuiickoin @ejiepaumu (pycckoro si3blka) U OCHOB
Kouncruryuuu Poccuiickoin @enepanuu;

DenepanbHOro 3akoHa ot 6 okTsA0pst 1999 roga No 184-03 «O06 oO6IMX NpUHIUIIAX
OpraHM3alMy  3aKOHOJATENIbHBIX (IIPEACTABUTENIBHBIX) M HCHOJHUTEIBHBIX OPraHoB
rocyJapcTBEHHON BiacTu cyobekToB Poccuiickoin denepannmy;

DenepanbHOro 3akoHa ot 6 oktsa0pst 2003 roga Ne 131-03 «O06 0OuMX NpUHIMIIAX
OpraHMu3alMu MECTHOTO camoynpasieHus B Poccuiickoin denepaunny;

®enepanbHoro 3akona or 2 mas 2006 roga Ne 59-D3 «O nopsake paccMOTpeHUs
obOpateHuii rpaxkaan Poccuiickoit deiepanunny;

DenepanbHOro 3akoHa ot 25 nekadps 2008 rojga Ne 273-03 «O npoTHBOICHCTBUH
KOPpYILMK» W HWHBIX HOPMAaTHBHBIX IpaBOBbIX akTOB Poccuiickon @ejnepanuu u
Jlenunrpajckoii odsactu B chepe npoTUBOACHCTBUS KOPPYIILIUH;

3akoHojaresibetBa  Poceniickon depepaumu O rocylapCTBEHHOM TI'PaK1aHCKOM
ciyxk0e Poccuiickoii dejiepaunu;

Ycrapa Jlenunrpaackoi odsnactu;

obsactHoro 3akona ot 11 aexadbps 2007 rojga Ne 174-03 «O mnpaBOBBIX aKTax
Jlenunrpajackoit odsacTuy;

110JI0’KEHUs1 00 OpraHe HCHOJIHUTEIILHON BJIACTH;

NOJIOKEHUSI O CTPYKTYPHOM T10APA3/ICJICHHN OpraHa UCTIOJHUTEILHON BJiacTh <62>;

Kozmekca »rukm M cilyKeOHOrO  1OBEJICHHS TOCYJAapCTBEHHbBIX — TI'PAKJIaHCKUX
cayxkawnx JIeHuHrpaackoii odjacTi;

Muerpykummn 110 ACHIONPOU3BOACTBY B OpraHax  MCIHOJHUTEIbLHONH  BIIACTH
Jlennnrpaackon odJiactu;

Ci1y’)keOHOTro pacropsjika B AjiMUHUCTpaunu Jlenunrpaackoii obiactu;

B 00JacTh MH()OPMALMOHHO-KOMMYHHKAIIMOHHBIX TEXHOJOIHH: BO3MOKHOCTEH M
OCOOEHHOCTEH  NIPUMEHEHHS  COBPEMEHHBIX  MH(OPMALMOHHO-KOMMYHUKAIMOHHBIX
TEXHOJIOTMH B OpraHe MCHOJHUTEILHOM BJIAacTH; OCHOB MH(OpMALIMOHHONH 0€301acHOCTH
M 3aluThl UHPopMaiuu, B Tom unciie denepanbHoro 3akoHa ot 27 wutons 2006 roxaa
No 149-®3  «O06 wunHbpopmaumu, HHPOPMALMOHHBIX TEXHOJOTUSIX M O  3alUTE
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nHQpOpMALKM»; OCHOBHBIX IOJOXKEHUH 3aKOHOJATE/IbCTBA O TEPCOHAIBHBIX JAHHBIX, B
ToM uncie PenepanpHoro 3akoHa or 27 uroisia 2006 rojga No 152-@3 «O nepcoHalIbHBIX
JAHHBIX»;  OOWMX  NPUHUMIOB  (PYHKLUMOHMPOBAHMUSA  CHUCTEMbl  AJICKTPOHHOIO
JIOKYMEHTO000pOTa; OCHOBHBIX I0JI0KEHUH 3aKOHOJIATEJILCTBA 00 JICKTPOHHOM TOJITNCH;
IPUMEHEHHUS IEPCOHAIILHOIO KOMIIBIOTEPA;

- B 3aBUCUMOCTH OT 00JIACTH U BUJIA JICATEIbLHOCTH:

®epnepanbuoro 3akoHa or 27 wmrons 2010 rogpa No 210-d3 «O06 opranuzauuu
IIPEAOCTABIIEHUS TOCYAPCTBEHHBIX U MYHULIMTIAJIBHBIX YCIIYT»;

DenepanbHoro 3akoHa ot 9 gespaiist 2009 roga Ne 8-D3 «OO0 obecnieuennn aocTymna
K MHQOpMAUUM O JEITEJIbHOCTH T'OCYJapCTBEHHBIX OpPraHOB M OPraHOB MECTHOIO
CaMOYIPABJICHUA», a TAK)Ke 00JIACTHBIX HOPMATHUBHBIX MPABOBLIX AKTOB, PETYJIHUPYIOLIHMX
BOIIPOCHI J10CTyNa K HMH(pOPMaUUMU O JICSITEJILHOCTH OPraHOB HCIOJHUTE/ILHOW BJacTH
Jlenunrpasckoi oonacTu;

VYkaza Ilpesunenra Poccuiickoit denepauuu or 7 mas 2012 roga Ne 601 «O6
OCHOBHBIX  HAlIPaBJICHUAX  COBEPLUCHCTBOBAHUS ~ CHUCTEMbl  T'OCYJApPCTBEHHOTO
yIpaBJIEHUY,

nocranossieHuss IlpasurenscrBa Poccuiickoit denepanmn ot 16 mas 2011 roma
Ne 373 «O pazpaboTke W yTBEpKIEHUH AJMUHHUCTPATUBHBIX PErJIAMEHTOB HCITOJIHEHUS
rOCyJlapCTBEHHbIX (YHKUMI M aJIMHHHUCTPATHUBHBIX PEIJIAMEHTOB NPEI0CTABICHUS
rOCYJIaPCTBEHHBIX YCIYI»;

nocranHosisienus Ilpasurenscrea Poccuiickoin @entepaunu ot 27 centsiopst 2011 roma
Ne 797  «O  B3aMMOAEHCTBHUHM  MEXJy  MHOIMO(QYHKUHMOHAIbHBIMH  LEHTPaAMH
NPEAOCTaBIIEHUS] TOCYJApCTBEHHBIX W MYHMLUMIAIBHBIX yciyr W ¢eliepaibHbIMU
OpraHamM MCIIOJIHUTEJIBHOW BJIACTH, OpraHaMu TIOCY/IapCTBEHHbIX BHEOHOIKCTHBIX
(GoHI0B, oOpraHamMu TroCyHapcTBEHHOW BiacTu cyObektoB Poccuiickoit denepanyu,
OpraHaMH MECTHOIO CaMOYIPABIICHUS;

nocranosiienus [IpasurenscrBa Poccniickoii denepaunu ot 22 jekadbpst 2012 rona
Ne 1376 «O06 yrBepxaenuu IlpaBui opranuzannu AesiTeIbHOCTH MHOTO()YHKIIMOHAJIBHBIX
LIEHTPOB NPEIOCTABIICHUS] FOCYAAPCTBEHHBIX U MYHULIMIIATBHBIX YCIYI»;

nocra"oBiaenus [lpasurenscrBa Jlennnrpajackoit odnactu ot 22 anpens 2015 roga
Ne 122 «O0 yrBepxkaeHuu [lepeuns rocyaapCcTBEHHbIX YCIyT, MPeI0CTaBiIsseMbIX Ha Oase
MHOI'O()YHKLHOHAILHBIX LIEHTPOB TPEIOCTABICHHUSI FOCYIaPCTBEHHBIX M MYHUIMIIATBEHBIX
ycnyr Jlenunrpaiackoi 00Js1acTM, M O TPU3HAHUM  YTPATUBLIMMHU CHJIY OT/EJILHBIX
nocranossieHui [IpaBurenscrea JIeHnHrpajickoi odaacTuy;

AJAMUHUCTPATUBHOI'O PErIIAMEHTA 1IPE/IOCTABIICHUS] TOCY/IAaPCTBEHHOM yCIyTru <66>;

IPUHLMIIOB NPEJIOCTABIIEHUS TOCY1aPCTBEHHBIX YCIIYT;

TpeOOBAHMI K IIPEOCTABICHUIO TOCY/IAPCTBCHHBIX YCITYT;

nopsjKa, TpeOOBaHMIH, OTAllOB W IPUHLUMIIOB  pa3paboTKM M [PUMCHEHUS
aIMMHHUCTPATUBHBIX PEIJIAMEHTOB IIPEIOCTABIIEHUS TOCYAaPCTBEHHBIX YCIIYT;

NOpPsIIKA IIPEIOCTaBIIEHNs FOCYIaPCTBEHHBIX YCIYT B AJIEKTPOHHOM (hopme;

IOHATUS U NPUHUMIIOB  (DYHKUHMOHUPOBAHMUS, Ha3HauYCHHUsI nopraja
rOCY/IapCTBEHHbBIX YCIIYT;

PaB 3asBUTEJICH IIPU MOJYYEHUH TOCYIaPCTBEHHBIX YCIYT;

0053aHHOCTEH TOCYNapCTBEHHBIX OPIraHOB, NPEAOCTABIISIIONINX TOCY/IAPCTBEHHbIE

YCIIYTH;
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CTaHjiapTa MpeJoCTaBICHUs T'OCYAapCTBEHHBIX YCIYyr: TpeOOBaHMH W TOpsAKa
pa3pabOTKKM aAMUHUCTPATUBHBIX PETJIAMEHTORB;

(HHbIC l'lpaBOBb]C AKTBI, TIOHATHS, l]pilB()BbIC OCHOBBI,
3HAHHUC KOTOprX B COOTBCTCTBHH CO CﬂpilBO‘IHlH\'()M <()7>
HEOOXOUMO TS UCTIOJIHEHUS 00SA3aHHOCTEN 1O A0JKHOCTH
B 3aBHCHMOCTH OT 00JIaCTH W BH/IA JACATCIbHOCTH)

1.5. Ymenus:

- OazoBble:

CHUCTEMHOTIO (CTPATErn4eCKOro) MbIIIJICHHUS,

cucTeMaTH3alluy 1 aHalin3a MHhoOpMalvu;

TUIAHUPOBAHMSA, PALMOHAJIBHOIO  MCIOJb30BAHUS  CIY)KEOHOrO  BPEMEHM U
JOCTHKCHUS PE3YIIbTATOB;

KOMMYHHMKATHBHOIO OOIIEHHUS (B TOM 4MClIe MyOJIMUYHBIX BBICTYIICHUI M BeJIEHMUS
JIEJIOBBIX T1EPErOBOPOB);

yIIpaBJICHUSI U3MCHCHUSIMHU;

paboThl ¢ anmapatHbIM M INPOTrPAMMHBIM 00€CIICYEHHEM, YCTAHOBJIEHHOM Ha
aBTOMATH3UPOBaHHOM padouem mecte (APM), B ToM umcie paboThl B ONEpalmoOHHOI
cucremMe cemeincrea  Windows, B TekcroBom peaaktope MicrosoftOfficeWord, c
TabimunbIM n1porieccopom MicrosoftOfficeExcel, ¢ nourobim kimenTom tuna «Outlooky,
NOArOTOBKH IPE3eHTaLMi ¢ IpUMEHeHHeM Tipuiioxkenus MicrosoftOfficePowerPoint;

pabOThl B Ka4eCTBE I10J1b30BaTElIsl B MH(POPMALMOHHBIX CHCTEMaX, IPUMEHSEMbIX B
OpraHe HMCIHOJIHUTEIILHOW BJIACTH, B TOM 4YMCIE B NPHUKIAIHBIX HHOOPMALIMOHHBIX
cucTeMax (CHCTeME B3aMMOJEHCTBHMS C TpaJaHaMM M OpPraHu3alUsAMM; CHCTEME
MEKBEIOMCTBEHHOTO 3JIEKTPOHHOIO B3aUMO/ICHCTBUS; YUETHOM CUCTEME;
HH(POPMAIIMOHHO-aHAIMTHYECKOH  cucTeme, — obecrieunBaromieii  c6op,  06paboTKy,
XpaHCHHE M aHajM3 JaHHBIX), CUCTEMaX OSJIEKTPOHHOIO JIOKYMEHTOODOpOTa, B
MH(POPMAaLMOHHO-TIPaBOBLIX cucTemax «[apant», «Koncynsrantllmocy, «Koaexc», a
TAK)KE C pecypcamMul ¥ CEpBUCAMMU JIOKAJIIBHOM BBIYMCIUTEIBHON CeTH U MH(DOPMALIMOHHO-
TEJICKOMMYHHUKAIIMOHHOW  cet «MuTepueT», Britouas  paboty ¢ [lopranom
roCyJ1apCTBEHHBIX n MYHULMIIATIBLHBIX ycayr Jlenunrpaackou obJsiactu
(https://gu.lenobl.ru/Pgu/);

IIPUMCHCHHUST  [IEPCOHATIBHOTO ~ KOMIILIOTEPA,  HCIOJIB30BAHUS  KOIMPOBAJILHOI
TEXHUKH, CPEICTB TeJiehOHHON U (DaKCHUMMIILHON CBSI3HU;

- B 3aBUCUMOCTH OT 00JIACTH U BUJIA JICATCIILHOCTH:

NpHUEMa M COTJIACOBAHUS TOKYMCHTAIIHH, 3a8BOK, 3asiBJICHHI/

NPC/IOCTABICHUS HHPOPMALLIK U3 PECCTPOB, 0a3 JIaHHbIX,
BbIJIAUH CIPABOK, BBIITHCOK, 10KYMCHTOB, Pa3bsCHCHHI 1 CBCICHHI
AKKPCIMTALNH, aTTCCTALMK, A0T1YCKa, NPHEMA KBATHOHKALMOHHBIX YK3aMCHOB/

TIOJTyYCHHST M MPCIIOCTABIICHHS BBITLIAT, BO3MCIICHHS paCcX0/10B/
pCTHUCTpaLK NpaB, NPCAMETOB/MPOCTABICHHS allOCTHIIA,
YAOCTOBCPCHHSI MOANMHHOCTH/YTBEPKACHHS HOPMATHBOB, TApH(OB, KBOT/
PaCCMOTPCHHS 3aMpOCOB, XOAATAICTB, YBEIOMICHHH, &Kas100/
NPOBE/ICHHS YKCIICPTU3BI/TIPOBEICHHUS KOHCYIIbTALUiT/
BbULAYH PA3PCIICHHIL, 3aKIIIOYCHUH, TMUCH3HIH, CBUIICTCIILCTB, CePTH(OHKATOB Y0CTOBEPCHHI, TATCHTOB,
HaNpaBJICHHIT 1 APYTHUX JIOKYMEHTOB 110 Pe3yJibTaTaM NPCAOCTABICHHS TOCYapCTBCHHOI YCyri
(BBIOpATH HYHKHOC, a TAKKC yKa3aTh HHBIC YMEHHs. 001a1aHie KOTOPBIMHU
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B COOTBCTCTBHH CO CIIPABOYHHUKOM <67> HCO6XOELHMO J1J1s1 UCITOJIHCHU A
00s13aHHOCTEH 10 JOJIDKHOCTH B 3aBUCHMOCTH OT o0JacT BUIA }ICSITCHHIOC'I'H)

2. JI0JDKHOCTHBIE 00S3aHHOCTH

B nensx peamuzauuu 10JIHOMOYMM M (DYHKUMH OpraHa MCHOJHUTEILHOW BJIACTH,
NpPeyCMOTPEHHBIX MOJOXKEHHEM 00 OpraHe HCHOJHUTEIbHON BJIACTH, a TakKe B
COOTBETCTBHHU C IOJIOKEHUEM O CTPYKTYPHOM I10JIpa3/ieliecHUH <62> crienualiucT 00s3aH:

(IOJHKHOCTHAST OOSI3aHHOCTD )
(0KHOCTHAsE 0O0SI3aHHOCTD)
2.2.1. ;
(neranuzanus 10HKHOCTHOW 00s13aHHOCTH)
2.2.2. :
(neTanu3anus [OHKHOCTHOM 00s13aHHOCTH)

(JleTanu3anus 10HKHOCTHON 0053aHHOCTH)
2.3. IIpeocTaBisiTh CIEAYIOLLYIO FTOCYAAPCTBEHHYIO YCIyTry <68>:

(HanMEHOBaHME TOCYAAPCTBEHHOH YCIYTH CO CChIIKOH
Ha aJIMMHMCTPATUBHBIN PETJIaMEHT, B TOM YHCJIC YKa3aHHe
KOHKPCTHBIX 00S3aHHOCTEH CMCHHANINCTA 110 €¢ NPCIOCTABICHHIO)

2.4. YuacTBOoBaTh B IIPEOCTABIECHUH CJIE/IYIOLICH TOCYIapPCTBEHHON yCIyru <69>:

(HaMMEHOBAHHUE TOCY/IAPCTBEHHON YCIYTH CO CCBIIKOH
Ha a/IMMHUCTPATHBHbII PETJIAMCHT, B TOM YHCJIC YKA3aHUC
KOHKPETHBIX 00s13aHHOCTEH CHEHHAIMCTA 110 YYaCTHIO B €€ MPCIOCTABICHHH)

2.5. Ilo nopy4eHu1o HENOCPEACTBEHHOIO PYKOBOJAUTEIISI B YCTAHOBJICHHOM MOPSIJIKE
paccmarpuBaTh  OOpallleHWs]  TOCYJapCTBEHHBIX  OPraHOB,  OPraHOB  MECTHOIO
CaMOYIIpaBJIEHUs, OpraHM3alMi M TpaxkJaH, [OJArOTaBIMBATL U TMPEJICTABIISAThH
HENOCPEACTBEHHOMY PYKOBOJMTEIIO IIPOEKThl OTBETOB HA YKa3aHHbIC OOpAILICHUS.

2.6. B coorBeTcTBHM C JIOBEPEHHOCTHIO U (MJIM) 110 IOPYUCHHUIO HEITOCPEACTBEHHOIO
PYKOBOAMTEJIS,  BBILICCTOALICIO  PYKOBOJAMTEINSl  HPEJACTaBIISATH  MHTEpEChl  opraHa
UCIIOJIHUTEJLHOM  BJIAaCTH B TOCYJApPCTBCHHBIX  OpraHax, oOpraHax MECTHOIO
CaMOYINPAaBJICHUs U B OPraHU3aLUIX.

2.7. YuacTeoBaTh B padOTe KOMHUCCHH M MHBIX KOJUICTHAJILHBIX OPraHOB, B COCTaB
KOTOPbIX CHCHHAIMCT BKJIIOYEH B COOTBETCTBMM C IPABOBbIM aKTOM JIeHUHIpajiCcKoM
001aCTH MM HANpaBJICH  HEMOCPEACTBCHHBIM  PYKOBOJMTEIEM,  BBILECTOSLMM
PYKOBOAMTEJICM.

2.8. B COOTBETCTBMM C IIOPYYCHHMEM  HENOCPEJACTBEHHOIO  PYKOBOAMTEIIS,
BBILIECTOSLICIO PYKOBOJMUTESA OPIaHU30BbIBATH MOJIFOTOBKY MATEPUAJIOB K COBEILIAHMSIM,
3aCeIaHUSIM, MHBIM MEPONIPUATHAM U (WJIM) IPUHUMATh B HUX Y4acTHE, B TOM YHCJIE BECTH
1IEPErOBOPbI, OYOPMIISITH HIPUHSTHIC PEILICHUS.

2.9. To4yHO W B CPOK BBINOJNHATH YKa3aHWs W IMOPYYEHHUs HENOCPEJICTBEHHOIO
PYKOBOAMTEJISA, BBILLIECTOSIIEIO PYKOBOAUTEIIS.

2.10. Coburoaath npasuiia J1eJ101POM3BOICTBA, B TOM YHCJIE HA/UIEKALIUM 0OPa30M
YYUTBIBATE M XPAaHWUTb [OJYYCHHbIC Ha HWCIOJIHEHUE JIOKYMEHTBI W MaTepHallbl,



CBOEBPEMEHHO CaBaTh UX OTBETCTBEHHOMY 32 JICJIONIPOU3BOCTBO, a IIPH YXO/JIE B OTIYCK,
yObITUM B KOMAaHJHMPOBKY, B CJlydae OCTaBJICHUs JIOJDKHOCTH - paOOTHHKY opraHa
HCIIOJIHUTEJIBHOW BJIACTH, BPEMEHHO HCIOJIHAIOUIEMY OOS3aHHOCTH CICLMAJINCTA, JIHOO
HEIMOCPEACTBEHHOMY PYKOBOAMUTEIIO.

2.11.  Cobmoparb HopMmbl Kozpekca dSTMKM W CIy’)KEOHOTO  TMOBEACHHUS
rOCy/IapCTBEHHBIX IPAKIAAHCKUX CIyKalux JIeHuHrpajackoi odJacTu.

2.12. YBenomusiTh NpEACTaBUTENSl HaHUMATENsl 000 BCeX cilydasix OOpalieHus K
CHELHAIMCTY KAaKUX-JINOO JIMIL B LIEJISIX CKIIOHEHUSI €ro K COBEPLICHUIO KOPPYIIMOHHBIX
[IPaBOHAPYILIECHUH, 32 UCKIKOYEHUEM CJIy4yaeB, KOrJa 10 JaHHbIM (pakTtam MnpoBeaeHa Uin
IPOBOJIUTCS IPOBEPKA.

2.13. OTuuThIBaTBCS NEPE] HENOCPEJACTBEHHBIM PYKOBOAUTEIIEM O pe3ylibrarax
CBOCH CIy’)KEOHOM JIeITeNIbBHOCTH, B TOM 4YHCJE €XerojaHo, jao 1 deBpans rona,
CJIEJIYIOLIETO 3@ OTYETHBIM, IIPEACTABIATh HENOCPEICTBEHHOMY PYKOBOJMTEIIO OTYET O
cBOeH NpohecCHOHATIBHON CIY)KEOHOU JIeATeTbHOCTH.

2.14. Hapnexamum oOpa3oM HCHOJIHATH OOSA3aHHOCTH TPAXKIAAHCKOTO CIy)Kalllero,
[IPEJlyCMOTPEHHbBIE 3aKOHOAATEIIBLCTBOM.

3. IlpaBa

CrenmanucT umeeT Mpaso:

3.1. Ha peanuzauuioo yCTaHOBJIEHHBIX JEHCTBYIOLIMM 3aKOHOJATEILCTBOM IpPaB
IPAXKIAHCKOTO CIIYKaAUIETO.

3.2. Ha rocynapcTBeHHbIE rapaHTHH, IPEyCMOTpPEHHbIe (ejiepaibHbIMU 3aKOHAMMU
¥ MHBIMM HOPMaTUBHBIMU NPpaBOBLIMU akTamu Poccuiickoit enepannu u Jlenunrpaackoi
00J1acTH.

3.3. Ha nojyyeHue B YCTAaHOBJICHHOM IMOPSJIKE OT TOCYIApPCTBEHHBIX OPraHOB,
OpraHoB MECTHOI'O CaMOYIPaBJIEHHs, OPraHU3alMil W TpaxJaH JOKYMEHTOB M HMHOM
MH(OopMaLMK, HEOOXOAMMOM J1JIsl UCTIOJTHEHUS! JIOJKHOCTHBIX 0053aHHOCTEH.

3.4. Jloctyna K permoHajbHbIM HH(POPMALMOHHBIM cucTeMam JIeHuHrpaacKoi
obylactu, npaBoBbIM 0azam naHHbIX THna «Kopekc», «Koncynbrantllimocy, «apant»,
pecypcam cetn «MuTepHeT», BKiatovas [loprail rocyapcTBEHHBIX W MYHHUIMIIAIBHBIX
yeayr Jlenunrpazackoi obsactu (https://gu.lenobl.ru/Pgu/), o Bonpocam, otHocsmmmes K
KOMIICTCHUHMH OpraHa MCHOJHUTEIBHON BJIACTH, & TAKKE SKOHOMHUYECKUM, TIPABOBBIM U
00LIECTBEHHO-TI0JUTUUECKUM BOTIPOCAM.

3.5.

(lllIbIC I1p£\B£l CIICLIHZU'IIICT‘(I)
4. OTBETCTBEHHOCTbD

CrienmaineT HeceT yCTaHOBJICHHYHO (pejiepalibHbIMM 3aKOHAMHU OTBETCTBCHHOCT!

4.1. 3a napyleHue 3alpeToB, CBSI3aHHBIX C IPAKIAAHCKON Ci1y:K00ii, HecoOI01eHHE
OFPAaHHYCHUH W HEBBIIOJIHEHHE  00S3aTE/IbCTB,  YCTAHOBICHHBIX  (ejepaibHbIMU
3aKOHAMH.

4.2. 3a HeucrioHeHUE (HEHA JICKAILEE UCTTOJIHEHUE) JIOJKHOCTHBIX 00SI3aHHOCTENH.
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4.3. 3a yTparty Win nopuy rocyaapcTBeHHoro umyuiecrna JIeHnHrpaackomn oonacru,
KOTOPOE OBLIIO TIPEJIOCTABIICHO €MY JUJIsl UCIIOJIHEHUS! JOJDKHOCTHBIX 00SI3aHHOCTEH.

4.4. 3a wnapywenue HopMm Koxgekca d3Tuku W clly’)keOHOTrO  IOBEIEHUS
rOCYZapCTBEHHBIX TPAXKIAAHCKUX cllyKauux JIeHuHrpaackon oodaactu.

4.5. 3a HapylwIeHHE CPOKOB IOATIOTOBKM JOKYMEHTOB BO HCIIOJIHEHHUE TOPYYEHUN
[Ipesunenra Poccuiickoin Penepaunm, I[Ipeacenarens IlpasurenscrBa Poccuiickoit
denepauun u ['ydbepHatopa Jlenunrpaackoi o0nacTu.

4.6. 3a HapyuieHHe MPOLIeAYPbI ITPEIOCTaBICHHUS TOCY/IapCTBEHHOM YCITYTH.

4.7.

(HHaH OTBE€TCTBCHHOCTD CIicIHan HCTa)

5. Ilepeuenb BONPOCOB, 110 KOTOPBIM CIICHHUATIUCT BIIPABE
WM 00513aH CAMOCTOSITENIbHO IPUHUMATh PELUEHUS

5.1. Cneumnanuct 00s13aH CaMOCTOSITENIbHO IPUHUMATD PELLICHUS:

5.1.1. ITo BOonpocam nepBOOYEPEAHOCTH BBIIIOJIHEHUS AOJKHOCTHBIX O0s3aHHOCTEH
B IIpe/iellaX CPOKOB, YCTAHOBIIEHHbBIX HEIIOCPEACTBEHHBIM PYKOBOJAUTEIIEM, BBIIIECTOSALTUM
PYKOBOJUTEJIEM, " coOJI10JIeHUS HOPM, YCTAHOBJICHHBIX JIEUCTBYIOLIUM
3aKOHOJATEIbCTBOM.

5.1.2. Ilpn peanuzauuu NOJHOMOYHMN 4iI€HA KOMHUCCHUM U HMHOTO KOJUIETHAJILHOTO
oprasa.

5.1.3. Ilo Bompocam OpraHM3allMM y4yeTa M XpaHEHWs NepelaHHBIX €My Ha
MCITIOJIHEHUE JIOKYMEHTOB U MaTEpUAJIOB.

5.1.4.

(MHBIC BOMPOCHI, 110 KOTOPBLIM CHELMAINCT 00513aH CaMOCTOSATC/ILHO IPUHUMATD PELICHHS)

5.2. CneuranucT B KayeCTBE 4YJIeHAa KOMHUCCHM M HMHOIO KOJUIETHMaJIbHOIO opraHa
BIIpaBC Ha 3aCC/IaHUAX TAKOI'0 OpraHa CaMOCTOATCIIbHO IIPUHKUMATL PEIICHUE I'0JIOCOBATH
«3ay, «IpOTHUB» WJIN «BO3JACPIKAJICA», a TAKKE BbICKA3blBaThb CBOC MHCHHUC, B TOM YHCJIIC
3asiBJIATH  0COOOC MHEHME B IIMCbMEHHOMU cbopMe B COOTBCTCTBUHU C PCIrilaMCHTOM
(HOpHI[KOM) p'd6OTl>l KOMUCCHHU U MHOI'O KOJUICTHAaJIbHOI'O OpraHa.

6. [lepeueHb BONPOCOB, 110 KOTOPBIM CIICIUAJIMCT BIIPaBE
1M 00s13aH y4acTBOBATh 1P MOATOTOBKE MPOCKTOB HOPMATUBHBIX
IPABOBbIX AKTOB U IIPOEKTOB PEllICHUH

6.1. Cnenmanuct 00s3aH y4acTBOBaTb B TMOJIOTOBKE IPOCKTOB HOPMATHBHBIX
[PABOBBIX aKTOB M 1IPOCKTOB PELICHUI 110 BOIPOCAM, OTHOCSIIMMCS K €ro JIOJKHOCTHBIM
00S13aHHOCTSIM.

6.2. Cueumanuct BHpaBe Y4YacTBOBATH B IOJArOTOBKE MPOEKTOB HOPMATHBHbIX
IPABOBBIX aKTOB W IIPOCKTOB PELICHUH 110 UHBIM BOIIPOCaM

110 COOCTBEHHOI HHHIMATHBE/TIO COTTIACOBAHHIO C HEMOCPE/ICTBCHHBIM PYKOBOIMTENIEM
(BBIOPAThL HYKHOE)
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7. CpoKM M poLELypbl 1TOJAIOTOBKH, PACCMOTPEHUS IIPOCKTOB
pELIEHUH, OPSAIOK COITIaCOBAHUS U IIPUHSATHUS pelIeHUN

7.1. OOue CpoOKH M IpOLELypbl IOANOTOBKH JOKYMEHTOB PETYJIMPYIOTCS
MHucTpyKunen 1o Aeja01pou3BOACTBY B OpraHax UCHOJIHUTENIbHOM BiacTH JIeHUHTpaaCKoM
o0J1acTu.

7.2. Cpoku IOANOTOBKM JOKYMEHTOB M OCYUIECTBJICHMS HHBIX [POLEAYP,
CBSI3aHHBIX C NPEAOCTABIICHUEM TIOCY/JAapCTBEHHOM YCIYrH WIH € ydyacTMEeM B ee
PEIOCTaBICHUH, YCTAHaABJIUBAOTCS aJIMUHUCTPATUBHbBIM pErJIaMEHTOM 1o
IIPEIOCTABICHUIO COOTBETCTBYIOLLEH I'OCY1aPCTBEHHON YCITYTH.

7.3. B uensix 1OArOTOBKM, COIJIACOBAaHMA M INPUHATHA PELICHUH opraHa
HMCIOJIHUTENBHON BJIACTH CHIELMAINCT 00s3aH:

7.3.1. IloAroToBUTH NPOEKT JAOKYMEHTa W NPEJCTaBUTh €ro Ha COrJIaCOBAHHUE
HEIOCPEACTBEHHOMY PYKOBOJMTEINIIO HE 1103kKe YeM 3a JiBa pabouux JIHS JI0 UCTCUYCHHMS
CPOKa MCIIOJIHEHHUS 110 DTOMY JOKYMEHTY, KOTOPbIM yCTaHOBJIEH (heepalibHbIM 3aKOHOM
WM HOPMATHUBHBIM IPABOBbIM aKTOM JIeHMHrpaackoW o0JacTH, JMOO MHOTO CpOKa,
YCTAHOBJIEHHOT'O HEIIOCPEJICTBEHHBIM PYKOBOAUTEIIEM, BBILLIECTOALLIMM PYKOBOIUTEIIEM.

7.32.  llocne  cormacoBaHusi  IpOEKTa  JIOKyMEHTa  HENOCPEICTBECHHBIM
PYKOBOJMTENIEM HE3aAMCUIMTEIBHO CAAaTh IPOEKT JOKYMEHTa OTBETCTBEHHOMY 3a
JEJIONPOU3BOJCTBO  WIIM 110 TIOPYYEHUIO HEINOCPEICTBEHHOIO PYKOBOAUTENS JIMYHO
NPEJCTaBUTL MPOEKT JIOKYMEHTa Ha pacCMOTpPEeHHE (IOANMCAHUE) BbILICCTOSIIEMY
PYKOBOJIMUTEIIIO.

8. Ilops ok cily’keOHOro B3aUMOJICHCTBHUS CIICIUAIIUCTA C JIPYTUMHU

pabOTHUKAMU OpraHa MCIOJIHUTEILHON BJIACTH, pAOOTHUKAMH MHbIX

rOCYJIapCTBEHHBIX OPraHOB U OPIaHOB MECTHOI'O CaMOYIIPaBJICHHUS,
OpraHM3alMsIMU U IPaKIaHAMU

8.1. TlopyueHus M yKasaHWsi CHCUMAIUCTY JAKOTCI  HEMOCPEACTBEHHBIM
PYKOBOJMTENEM, BBILICCTOAILMM PYKOBOJMTENIEM B YCTHOW WM MUCbMEHHOM (opMme 1o
BOIIPOCAM, OTHOCSLLMMCS K JOJDKHOCTHBIM 00sI3aHHOCTSIM CIICLIMAINCTA.

8.2. B nensx mucriojiHeHMst 10JHKHOCTHBIX 00S3aHHOCTCH M NOPYYEHMH CIELIMAINCT
BIIpaBe 00OpalaThCst K APYrum paboTHUKAM OpraHa MCHOJIHUTENILHON BIIACTH, pabOTHUKAM
MHBIX I'OCY/IapCTBCHHBIX OPraHOB, OPraHOB MECTHOTO CAMOYIPABJICHUS, K I'Pak1aHaM U B
OpraHu3aluu.

8.3. CneumamucTt Bnpase B YCTHOH (opme JlaBaTh pasbiCHEHUs 110 BONPOCaM,
OTHOCSIIIIMMCS K €r0 JIOJDKHOCTHBIM  00S3aHHOCTSIM, B OTBET Ha OOpalicHUs K HeMy
pabOTHHUKOB IOCY/1apPCTBEHHBIX OPraHOB M OPrAHOB MECTHOI'O CAMOYIPABJICHHUSI.

8.4. CnenmamucTt BnpasBe B YCTHOI (opme jlaBaTh pasbiCHEHHs 110 BOIPOCAM,
OTHOCSALIMMCS K €ro JIOJDKHOCTHBIM OOSI3aHHOCTSIM, TIPE/ICTABUTEIISIM OpraHu3aluil 1
rpax;ianam

110 COOCTBEHHOMY YCMOTPCHHIO (B MHHLIMATHBHOM MOPSJIKE )/TOILKO 110 MOPYUEHHIO
WM € Pa3pCLICHHSI HETTOCPCACTBCHHOTO PYKOBOIMTESISI, BBILIECTOSIIETO PYKOBOMTEIS
(BbIOpaTh HY)KHOE)
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PasbsacHenus B pamkax INpeloCTaBJICHHUSI TOCYAapCTBEHHOW YCIyru (ydacTusi B
NPEIOCTABICHNUH TOCYAAPCTBEHHON YCIyI') JAKTCs CINEUUAIMCTOM 10 COOCTBEHHOMY
YCMOTPEHHIO (B MHHULIMATUBHOM IIOPSIZIKE) B IIPE/IeIaX ero 10JIHOMOYHA, ONpeIe/IEHHbIX B
aJIMMHUCTPATUBHOM pETJIaMEHTE.

8.5. CreumanucT BIpaBe NPEUIOKUTH HCIOJIHUTEIIO 110 JIOKYMEHTY B pabodem
MOPSJIKE PELINTh BOIPOC O €ro OT3bIBE, CCIM TaKOW JOKYMCHT WIIM OTJICIbHBIE €ro
MOJIOKEHUS. HE COOTBETCTBYIOT (pejiepalibHOMY, OOJIACTHOMY 3aKOHOJATEJILCTBY M/WIIN
npaBuiiaM 0OpPMIICHUS JJOKYMEHTOB.

8.6. Ha nepuojt cBOEro BPEMEHHOrO OTCYTCTBHs (B TOM YMCIIC KOMaHIMPOBKA,
OTIYCK) CIELMAIUCT 00si3aH Ilepe/laTh BCe MaTepualibl ¥ MH()OPMAIKI, He0OXOAMMbIe
JUIsl BBITIOJIHEHHS 00A3aHHOCTEN 110 HACTOSILLEMY JIOJDKHOCTHOMY PEIJIaMEHTY, PaOOTHHKY,
BPEMEHHO HCHOJHAIOUIEMY €ro 003aHHOCTH, JINOO HENOCPE/ICTBEHHOMY PYKOBOJIUTEIIO.

8.7. Cpeumamuct 00s3aH  BPEMEHHO  BBINOJHSITL  OTJCIbHBIE  JOJKHOCTHBIE

00513aHHOCTH OTCYTCTBYIOLIET0 pabOTHUKA
OpraHa UCIOJIHUTEBHOI BIaCTH/CTPYKTYPHOTO TOApasaeIeHus <62>
(BBIOpATBL HY’KHOC)

B COOTBETCTBUHU C NMOPYUECHUEM HEITOCPEACTBCHHOTI'O PYKOBOANTECIIA.

9. Hepequb roCcyAapCTBCHHBIX YCIIYT, OKa3bIBAEMbIX I'Pa’KJaHaM U OpraHu3alusIM

Crneunanuet npeaocTaBiseT rpakaaHaM M OpPraHu3alMsM rocylapcTBeHHYIO(ble)
ycayry(u) B COOTBETCTBHHU C IIYHKTOM 2.3 HACTOSILIErO JOJSKHOCTHOIO persiamenTa <70>.

10. TTokaszarenu 3pheKTMBHOCTH U PE3yIbTATHBHOCTH
Npo(heCCUOHATIBHON CIIY)KEOHOM JIeATCIILHOCTH CIIELHAINCTA

[Tokazatenamu 5 EeKTUBHOCTM M PE3yJIbTATUBHOCTH  MPOPECcCHOHANILHOI
CIYKE€OHOH 1eATeILHOCTH CIICHUAINCTA SIBJISIOTCS

10.1. CBOEBPEMEHHOCTb M NOJHOTA PACCMOTPEHHsl OOpAILCHUH TOCYapCTBEHHBIX
OpraHoB, OpPraHOB MECTHOI'0 CaMOYIpPaBJICHUS, OpraHu3alui, IpakKaaH W [OATOTOBKU
IIPOEKTOB OTBETOB HA HUX.

10.2. OrcyrcTBME B aHAIMTHYECKMX W HMHBIX MaTepuanax, NOArOTOBIICHHBIX
CNEHUAIIMCTOM, YCTAPEBILIEH, HEPOBEPEHHON WIIM HCKAXKCHHOM MH(pOpMaIHN.

10.3. OrcyrcrBue (hakToB yTpaThl JIOKYMEHTOB M MATCpHAIOB, HOCTYIHMBLIHX
CIIELMAJIMCTY HA UCIIOJIHCHUE, XPaHEHHUE.

10.4. Orcyrerue (akToB npomycka (CpbiBa) CPOKOB HUCHOJIHEHUS 110 JTOKYMEHTaM
(1I0py4CHHAM), KOTOpbIC YCTaHOBJICHBI (DEACPAIbHBIM 3aKOHOM MJIM  HOPMATHBHBIM
PaBOBLIM AKTOM JICHMHIPAJACKOH 00J1aCTH, HACTOSILIMM JIOJIKHOCTHBIM PEIJIAMCHTOM,
HCIIOCPEACTBCHHBIM PYKOBOIUTEIEM, BbILICCTOSIIIUM PYKOBOIUTEIICM.

10.5. Otcyrerue  dakroB mnpomycka 0e3 yBakHTEILHONW NPUUHHBI 3aceaHMmii
KOMMCCHMH M MHBIX KOJUICTHIbHBIX OPIraHOB, HHBIX MEPONPHSATHH, B  KOTOPBIX
CICHMAJIMCTY ObLIO OPYUCHO HPHHATH Y4acTHE.

10.6. Kauectso BBINOIHEHHONH paboOTHI (OTCYTCTBME HIPOLECYPHBIX HapyUICHUH,
[IOITOTOBKA  IOKYMCHTOB, ~ MAaTE€pUAOB B COOTBETCTBUM C  YCTAHOBJICHHBIMU
TPEOOBAHUSMH, TMOJHOE W JIOTUYHOE H3JI0XKEHUE MaTepuasa, I0pHAHYCCKH paMOTHOE
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COCTaBJIEHUE JIOKYMEHTa), B TOM 4YHCIIe OTCYTCTBHE (aKTOB HAPYUICHHUS HPOLEAYPHI
NPEAOCTABICHUS TOCYJAPCTBEHHOM YCIIYTH.

10.7. OTBeTCTBEHHOCTb (MCIIOJHEHHE OOA3aHHOCTEH B CPOK C MHUHHMYMOM
KOHTPOJIS).

10.8. CamocTOATENBLHOCTD (CIIOCOOHOCTD BBINOJIHSATE 3a4aHusl 0€3 JONOJHUTEIIbHbBIX
yKa3aHui).

10.9. Jucuunnmza (coOiroieHne cinykeOHOro pacrnopsiaka).

10.10. ITpodeccnonanbHasi KOMIETEHTHOCTb.

10.11.

(uHbIC noKazaTenn HPHEKTUBHOCTH U PE3yIbTATHBHOCTH
npodeccHoHaNbHOI cilyKkeOHOIl AeATCTBHOCTH CrIeLHAINCTA)

<62> VKaspIBaeTcs, CCIM CHCLMAINCT ABASCTCSE pAOOTHHKOM CTPYKTYPHOTO MOAPA3/CICH S Oprana MCIONTHUTCIbHOM
BJIACTH.

<63> YpoBeHb 00pa3oBaHMs YKa3bIBACTCS B COOTBETCTBUM C TpeOOBaHMAMHU vacTeil 4 u 5 crarbu 12 denepanbHoro
3akoHa ot 27 ntons 2004 rona Ne 79-D3 «O rocyaapcTBeHHOIt rpaxkaaHckoii ciyxbe Poceuniickoii Denepannmy.

<64> Craxk yka3bIBaeTCsl B COOTBCTCTBHHU ¢ TpeOOBaHMSIMU cTaThi 14 obnacTHOTO 3aKoHa oT 25 deppans 2005 roaa
Ne 11-03 «O npaBoBOM peryaupoOBaHUM rOCYAAPCTBEHHON TPaKIaHCKOH cly»Obl JICHUHTPAICKOH 001acT.

<65> Obmepoccuiickuii knaccudukarop cnenuanbHocTel o oodpaszosannto. OK 009-2016, npuHATLIA ¥ BBEJEHHDII
B aecTBHe mpuKasom [ocynapcTBeHHoro kommurtera Poccmiickoil @enepaunn mo CTaHAapTH3aMMH U METPOJIOTHH OT 8
nekabps 2016 roga Ne 2007-ct, nnn aeificTBOBaBIINIA 10 €ro BBCJICHHUsI aHAJIOTHYHBIN PABOBOM aKT.

<66> YKa3bIBacTCs HOPMATHBHBIN NPABOBOH aKT, yTBEPKIAIOIIMIT aIMUHUCTPATHBHBIII PErIaMeHT NpeoCTaBlICHNUs
FOCY[apCTBEHHOM YCIYTH, KOTOPYIO CTCUMAIMCT HEMOCPEACTBEHHO TNPEIOCTABISICT, WM B TPEAOCTABIECHHH KOTOPOH OH
yuyacTByeT.

<67> CnpaBouHMK KBaTM(HUKAIIMOHHBIX TPeOOBAHMIT K CHELHANBLHOCTAM, HATIPABICHUSAM MOATOTOBKH, 3HAHUSM U
YMEHHUSAM, KOTOPbIC HEOOXOAMMBI JUIsl 3aMEIIEHNS 10JDKHOCTEH roCy/1apCTBEHHOM MPaKAaHCKOMH CITy:KObI ¢ y4eTOM 001acTH 1
BHAA TIPO(ECCHOHANBHON CIyKeOHOI eATEIBHOCTH TOCYIAPCTBEHHBIX TIPAKAAHCKUX — CIYKALMX, TOATOTOBICHHbBII
MHHHCTEPCTBOM TpYyZa U COLMaIbLHOIT 3a1nThl Poceniickoit depeparym.

<68> YKa3bIBaeTCs, CCIM CMNELMAIHCT HEMOCPEACTBEHHO NPEIOCTABIIICT TOCYIAPCTBEHHYIO YCIIyTY.

<69> VkasblBaeTcs, €ClIM CICHHAINCT YUacTBYET B MPEJIOCTABICHHN IOCYIAPCTBCHHON YCIIYTH.

<70> YKa3blBacTcs €CM CMELMAINCT TIPEOCTABIAET TOCYIAPCTBCHHYIO YCIIYTy TpakiaHam W opranusamusaM. Ecnu
CTICLHANINCT HE MPEAOCTABIAECT TOCYAApPCTBECHHYK YCIyTy WM HMCKIIOUUTENIBHO YYacTBYCT B €€ NPEJOCTaBJICHUM, TO
YKa3bIBACTCs, YTO OH HE NMPEAOCTABACT FOCYAAPCTBEHHBIX YCIYT TPAXKIAHAM U OPraHU3aLHsIM.



[Ipunoxenue 13
K IIpUKa3y arrapara
['yOepnatopa u [IpaBurenscrBa

Jlenunrpajckoii obnactu
ot 28.09.2015 Ne 01-02/9

MMPUMEPHBbIN JOI)KHOCTHOM PEIJIAMEHT
T'OCYJAPCTBEHHOI'O I'PAXKJIAHCKOTI'O CJOYKAILETO OPTAHA
MCHIOJIHUTEJIbHOM BJIACTH JIEHUHI PAJICKOM OBJIACTH —
CIIEHUAJIMCTA, OCYIECTBJSIOIETO
KOHTPOJILHBIE (HAJI3OPHBIE) ®YHKLIUU

«YTBEPXJIAHO»

(10IKHOCTB PYKOBOJIMTENS
Oprana UCIOJIHUTE/ILHOM BJIacTH
Jlenunrpaackoi o6macTh)

MOJITHUCH N.0. damunus
« » 20 rona

JIOJDKHOCTHOM PETJIAMEHT

(HOHHOC HAaMMCHOBAHHEC JOJDKHOCTH I'PakJIaHCKOTO
CJIY’KaIICro B pOAUTCIIbHOM HZUJ,C'/KC)

(I'IOIIHOC HAaMMCHOBAaHHC JIOJIDKHOCTH IpaXXTaHCKOTr O CJIY/KallCro B HUMEHUTCIIbHOM l'lZl;‘:lC}KG)
(lanee - crenmanuct, CTpyKTYpHOEe mnoapasjelienne <71>, opraH HCHOJNHHTENbHOI
BJIACTH) SIBJISICTCSl FOCY/IAPCTBEHHBIM IPAX/IAHCKNM CITysKauM JIGHHHIpaacKoii o6acT.
B coorsercTBuM ¢ PeecTpom 10IKHOCTEN rOCY1apCTBEHHOI IPayK1aHCKOW CJ1yKObl
Jlennurpaszickoit 06:1acTH J10JIKHOCTE CIIELHAIMCTa OTHOCUTCS K KATErOPHH

«CreunanneTey/«O6ececyHBAIONINE CIICIHATHCTbI
(BLIOpATHL HYKHOE B COOTBETCTBHI ¢ Peectpom)

IPyHIIbIL.

Beyuieit/crapiueii/Muamuneii
(BBIOpATL HYKHOC B COOTBETCTBIM ¢ PeccTtpon)

1. KBanugukaunonnle tpeboBanus

1.1. oOpa3oBanue <72>.

ITpodeccnonansroe/Buiciiee
(BBIOPATH HY)KHOE B 3aBHCHMOCTH OT I'PYIIIbI 1 KaTEropuu JTOJKHOCTH)



1.2. <73>.
He menee  niet craska rocynapcTBEHHOI IpaykIaHCKOM CIyKObI UIIH
HE MEHee _ JIeT cTaka paboThl MO CNENHATbHOCTH, HATIPABJICHHIO TTOATOTOBKH/
He MeHee 01HOTO roj1a cTaxa rocy1apcTBEHHON IpaXkIaHCKOi CIIyKObI
WJIK CTa)a paboThl 110 CIECLHATBLHOCTH, HAMTPABJICHUIO MOATOTOBKH/
bes npenwsaBiaeHns TpeOOBaHMIt K CTaKy
(BBIOpATH HY)KHOE)

1.3. ,

(HanMeHOBaHKe Npodeccuu (Ul 00eCTIeUNBAOIINX CIEIHATHCTOB CTapilei
¥ MJIafel rpynmn) b0 HauMEHOBAHHE COOTBETCTBYIOIIMX YPOBHIO
npogeccHoHaNIbLHOro 00pa30BaHUs HATIPABJICHHS TIOrOTOBKH, CIENHaIbHOCTH,
MO0 HaMMEHOBAHWE YKPYTTHEHHOH TPYIIBI WK 00J1acTH 00pa3oBaHus
(115 cnenManuCcToOB BCEX TPYIIN) COMNAcHO Kiaccu(pukaropy <74>)

MOATBEPKIaeMbIC JIUTTIIOMOM

0 cpefiHeM npodeccHoHaIbHOM 00pa3zoBaHnum/
0 BbICIIEM 00pa30BaHNH COOTBETCTBYHOLICTO YPOBHS
(BBIOpATh HYXKHOE BO B3aHMOCBSI3H € KBAIM(PHKALMOHHBIMH
TpeOOBaHUSIMH, YKa3aHHBIMH B nyHKTax 1.1 1 1.2)

1.4. 3nanus:

- bazoBble:

rocy1apcTBEHHOro s3bika Poccuiickoit ®denepauuu (pycCcKoro si3bika) M OCHOB
Kouncturyunu Poccuiickoit denepaiuu;

DenepanbHoro 3akona ot 6 okTa0ps 1999 roxa No 184-D3 «O6 06mMX NpUHIMIIAX
OpraHu3ally  3aKOHOJAATENIbHbIX (IPEACTABUTENIbHBIX) M HCHOJHUTEIBHBIX OpPraHoB
rocynapCTBEHHOM BacTH cyobekToB Poccuiickoit denepannny;

DenepasibHOro 3akona ot 6 okTa6ps 2003 roga Ne 131-03 «O6 06mmx NpUHIKTIAX
OpraHu3aluu MECTHOro caMmoyripasieHus B Poccuiickoi denepannmy;

DenepasnbHoro 3akona or 2 mas 2006 roma Ne 59-@3 «O nopsijike paccMOTpeHust
oOpaiuenuit rpaxian Poceniickoit denepanuny;

DenepanbHoro 3akona ot 25 nexadbps 2008 roga Ne 273-03 «O nporuBozeiicTBum
KOppYIIMW» M HWHBIX HOPMATUBHBLIX INpaBoBbIX akToB Poccuiickoii denepauun u
Jlenunrpajckoi o6nactu B chepe NpOTUBOACHCTBUS KOPPYIILIUHK;

3aKoHoJIaTeNIbeTBa  Poccuiickon  dexepalluu 0 rocyIapcTBEHHOW IpaKJaHCKOI
ciyk0e Poccuiickoii depepanunu;

Ycrasa Jlenunrpaackoi o6siacTu;

obnactHoro 3akona ot 11 nexabps 2007 roma Ne 174-03 «O 11paBOBBIX aKTax
Jlennnrpajickoit oonacTu»;

MOJIOKEHHS 00 OpraHe UCIOJHUTEILHOH BIACTH;

MOJIOKCHUS O CTPYKTYPHOM TI0/IPA3/ICIIEHUH OPIraHa HCHOJHUTEILHOM BiaacTn <71>;

Kojekca oTukn M cily’eGHOTO  TMOBEACHHMST TOCY/IapCTBEHHBIX  MPAXKIAHCKHX
ciyskammx JIeHMHrpajicko oonacTu;

MHCTpyKIIMM - 10 J1CJIONPOU3BOJACTBY B OpPraHax  HCHONHUTEIBLHON  BIACTH
JlenuHrpaackoi obnacru;

CIIy’Ke€OHOrO pacnopsjika B AMHHUCTpaLmK JISHUHTPaICKoii 061acTH;

B 00J1aCTH MH(OPMALMOHHO-KOMMYHUKALMOHHBIX TEXHOJNOIMI: BO3MOKHOCTEH W
OCOOEHHOCTEH  NPUMCHEHMSI  COBPEMEHHbBIX MH()OPMALIMOHHO-KOMMYHHKALIHOHHBIX
TEXHOJIOTHH B OPraHe MCIOJIHMTENBLHON BJIACTH; OCHOB MH(DOPMALMOHHON OE3011aCHOCTH
M 3aluThl HHPOpMaLnu, B ToM uncie dejepanbHoro 3akona ot 27 wions 2006 roaa
Ne 149-®03  «O6 wmndpopmanmn, HMHOOPMALMOHHBIX TEXHONOIMSIX U O 3alInTEe
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MH(OPMALMNY; OCHOBHBIX IOJIOKECHUH 3aKOHOJATENILCTBA O NEPCOHANBHBIX IAHHBIX, B
ToM uncie DeepaibHoro 3akona ot 27 mronst 2006 roga Ne 152-03 «O nepcoHanbHbIX
JAAQHHBIX»;  OOWIMX  NPUHUMIOB  (DyHKIMOHMPOBAHUSI ~ CHCTEMBI  SJIEKTPOHHOTO
JOKYMEHTO00OPOTA; OCHOBHBIX 10JIOKEHHI 3aKOHOATEIbCTBA 00 3JIEKTPOHHON MOAIIICH;
IPUMEHEHUS 1EPCOHAIBHOIO KOMITbIOTEpA;

- B 3aBUCMMOCTH OT 00JIaCTH U BUJIA JICITCIILHOCTH:

Kozaekca 00 ajiMuuncTpaTnBHEIX NpaBoHapyueHusix Poccuiickoit denepanuu;

Kozekca ajqmununctparusaoro cynonpoussosctsa Poccuiickoit Menepanmm;

®epepaibHoro 3akona ot 26 jexadps 2008 roga Ne 294-03 «O zamurte npas
IOPUVYECKUX  JIMIL M MHAMBMAYAJIbHBIX IIPEANPUHUMATENICH MNPH  OCYLIECTBIECHUH
roCy/1apCTBEHHOTO KOHTPOJIs (HaA30pa) U MyHHULMIIAIBHOTO KOHTPOJIS»;

nprkaza Munskonompassutust Poccuiickoit denepaunu ot 30 anpens 2009 roxa
Ne 141 «O peanmsanmu  nonoxenuii  desepanbHoro 3akoHa «O  3amute  TpaB
IOPUJIMYCCKHUX  JIMI M HMHAWMBHIYajbHBIX TNPEANPUHUMATENICH TPH  OCYIECTBICHUH
roCy/J1apCTBEHHOTO KOHTPOJIs (HaA30pa) U MyHULMIIAIBHOTO KOHTPOJIS;

obnactHoro 3akona ot 2 wions 2003 roma Ne 47-03 «O6 aaMUHHCTPATHBHBIX
IIPAaBOHAPYUICHUSIX»;

IIPUHIIMIIOB, METO/IOB, TEXHOJOTMH M MEXaHM3MOB OCYIIECTBJICHHS KOHTPOIS
(Hanzopa);

BM/IOB, HA3HAUCHHSI M TEXHOJIOIMH OPraHW3alluK MPOBEPOYHBIX MPOLELY];

NPOLELYPbl OPraHU3aLUK IIPOBEPKU: MOPAJIKA, STAIIOB, HHCTPYMEHTOB IIPOBEICHMUS;

OrPaHUYCHUH TIPU TIPOBEJIEHUH IIPOBEPOUYHBIX MPOLEAYD;

Mep, IPUHUMAEMBIX 110 pe3yJIbTaTaM IPOBEPKH;

TJIAHOBBIX (PEHI0BbIX) OCMOTPOB;

OCHOBAHMH IPOBE/IEHUS U OCOOEHHOCTEH BHETIJIAHOBBIX TIPOBEPOK;

opsJiKa BEACHUs JIeJl B Cy/1ax;

®enepanbHoro 3akona o1 17 susapst 1992 roma Ne 2202-1 «O npokypatype Poccniickoit denepariiny/
®esnepanbhoro sakona ot 9 despans 2009 roaa Ne 8-03 «O6 obecneuennu 10cTyna k MHGOpMALHHI
0 JICATCIBHOCTH FOCYAAPCTBEHHBIX OPraHOB H OPraHOB MECTHOTO CAMOYTIPABJICHHS»/
nocranossicHns Ipasutensctsa Poceniickoit deneparmn ot 26 nosops 2015 roga Ne 126
«O0 yTBCPKACHHH NPABHI TIOJIAYH M PACCMOTPEHHS 3aABIECHUS 06 HCKITIOUCHUH POBEPKH. . . »/
noctanosaeuus Ipasurenscrsa Poceniickoit deaepaunu ot 28 anpens 2015 roga Ne 415
«O Tlpauaax GOpMUPOBaHMS 1 BEACHHS! CIMHOTO PEECTpa MPOBEPOK/
nocraHopsichus Ilpasurensera Poceniickoii depepaumnn ot 10 mions 2014 roga Ne 636
«O0 aTTecTaly HKCICPTOB, TIPHBICKACMBIX OPTaHAMH, YITOTHOMOUYCHHBIMH
Ha OCYIIECTBICHHC TOCY/IAPCTBCHHOTO KOHTPOISE (Hai30pa), OpraHaMu
MYHHUHMTAIBHOTO KOHTPOJISt, K TIPOBCICHAIO MEPOTIPHSITHI 110 KOHTPOITIO»/
nocranow:icums Hpapureabersa Poceniickoit deacpatnm ot 10 depans 2017 roga Ne 166
«O0 yTBEPKICHHN NPABIIT COCTABICHHS 1 HATIPABJICHNS TIPEOCTEPCKCHIS
O HCIOMYCTHMOCTH HAPYIICHHIT 0053aTCALHBIX TPEOOBAHHI, MOIaYN IOPHAMYECKHM JTHIOM,
VHIMBIAYQILHBIM NPCANPHHIMATCACM BO3PAKEHHI Ha TAKOC MPEAOCTEPEKEHHE 1 HX
PacCMOTPCHUS, YBCAOMICHHS 00 HCTOIHCHIN TAKOTO MPE10CTEPEKCHIS/
TOHSATHA CAMHOTO PeecTpa NpoOBEPOK, NPOUEIYPbI ro (JOPMHPOBAHHS;
MHCTHTYTa NPCABAPUTEIILHON NMPOBCPKH Kan00bl 1 MHOH HH(OPMALHIH,
NOCTYNUBLICH B KOHTPOJILHO-HAI30PHBIN OpraH/
(BBIOpATH HYKHOE, @ TAKIKE YKA3aTh HHBIC IPABOBBIC AKTBI, MOHSTHSA, [IPaBOBbIC OCHOBBI,
3HAHNME KOTOPBIX B COOTBETCTBHH CO CIIPABOUHHKOM <75>
HEOOXOIMMO 111 HCTIOTHEHHUS 00S3aHHOCTEH 110 AOJKHOCTH
B 3aBHCHMOCTH OT 00J1aCTH 1 BUJIA AESITCIBHOCTH)
1.5. Ymenus:



- 0a3oBbIe:

CUCTEMHOTO (CTPATErnYeCKOro) MbILLIJICHUS

CUCTEMATU3aLMHU U aHAIM3a HH)OPMALUHK;

MJIaHUPOBAHUS,  PALIMOHAIBLHOIO  MCIOJIB30BAHUSI  CIY)KECOHOTO  BpEMEHHM W
JIOCTUIKEHHUS PE3YIIbTATOB;

KOMMYHHKaTHBHOTO OOILECHUS (B TOM 4HCiIe MyOIMUYHBIX BBICTYIUICHUH W BeICHUSA
JI€JIOBBIX IIEPErOBOPOB);

YIPaBJICHUS U3MCHCHUSIMM;

paboThl C anmapaTHbIM M NPOrPAMMHBIM 00ECIICUEHHEM, YCTAHOBICHHOM Ha
aBTOMATH3UPOBAHHOM padovem mecte (APM), B TomM ymcie paboThl B ONEparyoHHON
cucreme cemerctea  Windows, B TekcToBOM penaktope MicrosoftOfficeWord, ¢
TabJMUHBIM 11porieccopoM MicrosoftOfficeExcel, ¢ mouToBbIM KJIMEHTOM THIIA «Outlooky,
NOArOTOBKM MPE3CHTALNIH C IPUMEHeHUeM Tpuioxkennst MicrosoftOfficePowerPoint;

pabOTBI B KQ4eCTBE 110J1b30BATENs B HHPOPMALMOHHBIX CHCTEMAX, IPUMEHSIEMBIX B
OpraHe¢ HMCIOJIHUTCIIbHOW BJAaCTH, B TOM WYMCIE B HPUKJIAJAHBIX WH(OOPMALHOHHBIX
CUCTEMaxX (CHCTEME B3aMMOJEHCTBHSI € TIpaiaHaMH M OpPraHM3alUSIMH, CHCTEME
MEXXBEJIOMCTBEHHOI'O 3JIEKTPOHHOTO B3aUMO/ICHCTBHS; YUYETHOH CUCTEME;
MH(pOPMALMOHHO-aHATIMTHYECKOH  chcTeMe, — ofecrieuuBatomieiil  coop, 00paloTKy,
XpaHCHHWE W AHAIU3  JIaHHBIX), CHCTEMax 3JICKTPOHHOTO JIOKYMEHTOOOOpOTa, B
MH(OPMALMOHHO-TIPaBOBbIX chcTemax  «[apant», «Koncymnbrantllmocy, «Komeker, a
TAaKXKE C PECYpCamMu M CCPBUCAMHU JIOKAJIBHON BBIYMCIIMTEILHONH CETH U MH(DOPMAIIOHHO-
TCJICKOMMYHUKALIMOHHOMN ceT «MHTepHEeT»;

PUMEHCHUS  1IEPCOHAJIBHOTO  KOMIIBKOTEPA,  HCIOJIb30BAHUS  KOIHMPOBAJILHOM
TEXHUKH, CPEACTB TesIe(POHHON U (PaKCHUMMIIBHON CBA3H,

- B 3aBUCHMOCTH OT 00JIACTH U BUJIA JACATEILHOCTH:

[IPOBCACHHUS TUIAHOBBIX M BHEILIAHOBBIX JIOKYMEHTAPHbIX (KaMepabHBIX) HPOBEPOK
(oOcneoBaHui);

NPOBEACHUSI INITAHOBBIX M BHEIUIAHOBBIX BbIC3/IHBIX IIPOBEPOK;

OCYILUCCTBICHUSI  KOHTPOJISt  MCIIOJHEHUS NPEINNCAHNI, pPCLICHUH M Jpyrux
PacCopsINTENbHBIX JIOKYMEHTOB;

BEJICHUS JIeJ B CY/Jlax;

(hopmMEIpOBAHNSA 1 BEJICHHS PECCTPOB, KAIACTPOB, PETHCTPOB, NICPCUHElT, KaTaATOroB,
JIMLICBBIX CUCTOB U 00CCIICUCHIS KOHTPOILHO-HAI30PHBLIX TTOJHOMOUMI

(BBIOpaTHL HYKHOE, @ TAKIKE YKA3aTh HHBIC YMCHHUA, 00J1a1aHHC KOTOPbIMH
B COOTBCTCTBHH CO CNPABOUHHKOM <75> HCOOXOIMMO U1l MCITOTHCHHS! 003aHHOCTCH
110 JIOJGKHOCTH B 3aBHCHMOCTH OT 00JIaCTH M BHJIA JICATCIALHOCTH)

2. JI0JKHOCTHBIC 00S13aHHOCTH

B nesmsix peanusaunyu nonHoMounii 1 (yHKuMii oprasa HCHOJHHTEIBHON BJIACTH,
IPELyCMOTPCHHBIX  TTOJIOKCHHEM 00 OpraHe HCIOJHUTEIBHON BJIACTH, a TakkKe B

COOTBCTCTBHU C IOJIOKEHUEM O CTPYKTYPHOM 110Jipa3aelieHnu <7 1> crienMajnucT oos3an:
2.1.

(10/KHOCTHASE 00A3aHHOCTD)



(momKHOCTHAST OOSI3aHHOCTD )
2.2.1. ;
(neTanus3anms 101KHOCTHOH 00s3aHHOCTH)
222 ;
(neTann3anms 10HKHOCTHOH 00S3aHHOCTH)
(AeTanm3aumst JOJKHOCTHOM 00S3aHHOCTH)
(10KHOCTHAST OOSI3aHHOCTD)

(1onKHOCTHASE O0SI3aHHOCTE )

2.5. Tlo nopy4eHuto HENOCPEACTBEHHOIO PYKOBOIUTENISI B YCTAHOBICHHOM TIOPSIKE
paccMaTpuBaTth  OOpallleHMsi  TOCYJApCTBCHHBIX  OPraHoB,  OPraHoB  MECTHOTO
CaMOYIPABJICHUsI, OpraHu3alMii W TIpak]aH, MHOArOTABIMBATHL W  NPEACTABISTD
HEIIOCPC/ICTBEHHOMY PYKOBOJIMUTEIIKO IPOCKThI OTBETOB HA YKa3aHHbIC 0OpalleHusl.

2.6. B cOOTBETCTBUM C JOBEPEHHOCTBIO U (MJIH) 110 IOPYYEHHIO HENOCPEIACTBEHHOTO
PYKOBOJMTEA,  BBILIECTOSIIECIO  PYKOBOAMTEIS  NPEACTABISATb  MHTEPECHl  OpraHa
MCIIOJIHUTEIIBHON BIIACTH B TOCYIapCTBEHHBIX OpraHax (B TOM YHCIIE B Cyjax), opraHax
MECTHOI'O CaMOYIIPaBJIEHHUsI U B OPTaHU3ALIMSIX.

2.77. YyactBoBaTh B paboTe KOMUCCHI M MHBIX KOJUIEMMAIbHBIX OPraHOB, B COCTAB
KOTOPBIX CHEUHAIMCT BKJIIOYCH B COOTBETCTBMM C NPABOBBIM aKTOM JIeHMHIpajcKoii
00JIaCTM  MJIM  HANpPaBJICH  HENOCPEACTBEHHBIM  PYKOBOJMTEIEM,  BBINICCTOSAIIMM
PYKOBOJIUTEJIEM.

2.8. B COOTBETCTBMM C NOPYYCHHEM HENOCPEACTBEHHOIO PYKOBOIMTEI,
BBILIECTOSIEIO0 PYKOBOAUTEIISI OPraHU30BbIBAThH [10ATOTOBKY MATEPHAJIOB K COBELLIAHHUSIM,
3aCClaHUsIM, MHBIM MEPOIIPUSATHSAM U (MJIM) IIPUHUMATh B HUX y4acTHE, B TOM YHCJIC BECTH
MeperoBopel, OQOPMIISATH NPUHSITHIC PELICHUS.

2.9. To4HO M B CPOK BBIIOIHATH YKA3aHWS M IOPYYEHHS HENOCPEICTBEHHOIO
PYKOBOJMTENS, BBILUECTOSIIECTO PYKOBOIUTEIS.

2.10. Cobmonats npaBuiia JJI0NPOM3BOACTBA, B TOM YHMCIIe HAUIEKALIMM 06pa3om
YUUTBIBATH M XPAHUTb IIOJIYYCHHbIC Ha MCHOJHEHHE JOKYMEHTBI W  MaTepHallbl,
CBOCBPCMCHHO C/1aBaTh X OTBETCTBCHHOMY 3a JICJIONIPOU3BOJICTBO, A IIPH YXO/IC B OTITYCK,
YOBITHM B KOMaHJMPOBKY, B Cllyuyac OCTABJICHHS JIOJBKHOCTH - pabOTHHKY opraHa
MCITOJIHUTEIBHON BJIACTH, BPEMEHHO HCHOJHSIOUEMY 0083aHHOCTH ClICHHAINCTa, JINOO
HCIOCPE/ICTBEHHOMY PYKOBOJIMTEIIO.

2.11. Cobmopars  nopmbl  Koziekca  5TMKM M ciiykeGHOrO  110BE/ICHHS
FOCYAapCTBEHHbIX TPANJIAHCKUX CllyKamunx JIeHuHrpaackoii odaacty.

2.12. VBenomisath npeiAcTaBuTes HaHUMaTels 000 BCEX CIyuasx oOpauicHus K
CICHMAIMCTY KaKMX-T00 JIMLL B LEIAX CKJIOHCHUSI €r0 K COBEPIICHHIO KOPPYITLIHOHHBIX
[PABOHAPYLICHUH, 33 HCKIIIOYEHUEM CIlydaeB, KOT/a 110 JaHHbIM (aKTaM NpOBEIcHa WK
IPOBOJANTCS IIPOBEPKA.

2.13. OrunthiBaThCA HEPEl HENOCPEJACTBEHHBIM PYKOBOIUTEIEM O pe3yJibTaTax
CBOCH CIIY’)KCOHOH JCATEIBHOCTH, B TOM UMCIE EKEroaHO, 10 | (eBpanst rona,
CJACAYIOLICIO 32 OTYETHBIM, IPEACTAB/ATL HENOCPEACTBEHHOMY PYKOBOIUTEIO OTYET O
CBOCH NPO(ECCHOHATILHON CYKeOHOI AesTeIbHOCTH.
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2.14. Hajexkammm 00pa3oM HCTIONHATE OOS3aHHOCTH IPAKIAHCKOTO CIYKALIEro,
IIPELYCMOTPEHHbBIC 3aKOHOAATEIHLCTBOM.

3. IlpaBa

Cneuunanuct uMmeer 1npaso:

3.1. Ha peannsaumio yCTaHOBJICHHBIX JCHCTBYIOLIMM 3aKOHOJATEIbCTBOM IIPAB
IPakJIaHCKOTO CITYIKallIero.

3.2. Ha rocyapcTBeHHbIE IapaHTHH, MPEYCMOTPEHHbIE (helepalbHBIMU 3aKOHAMM
¥ MHBIMM HOPMaTHBHBIMHU [IPABOBbIMHU akTamu Poccuiickoit Denepayn u Jlennurpaackoii
o0nacTw.

3.3. Ha mnosydyenne B yCTaHOBJIEHHOM MOPSJKE OT TOCYAapCTBEHHBIX OPraHOB,
OpraHoB MECTHOI'0 CaMOyIIpaBJICHUs, OPraHU3alUil W TIPaXjaH JIOKYMEHTOB W WMHOM
MH()OPMaK, HEOOXOANMOM JUISI UCTIOJIHEHHMSI I0JKHOCTHBIX 00S13aHHOCTEH.

3.4. Jloctyna K pervoHalbHbIM HMH(GOPMALHOHHBIM cucTeMaM JIeHMHIpaiCcKoil
obnactn, npaBoBbiM Oazam paHHbIX THna «Komeker, «KoncymbrantIlmocy, «I° apaHT,
pecypcam cetn «MHTEpHET», 1O BONpPOCaM, OTHOCSALIMMCS K KOMIIETEHIMH OpraHa
MCIOJIHUTEJIBHON  BJIACTH, @ TaKKe SKOHOMHYCCKHUM, NPABOBLIM U  OOIIECTBEHHO-
HOJUTUYECKHUM BOIIPOCAM.

3.5. B pamkax ocyuiecTBiieHHst KOHTPOJIBHBIX (HAA30pHbIX ) (BYyHKIMIA:

3.5.1. Howenns ¢opmbl yCTaHOBIIEHHOTO 0Opa3ia <76>.

3.5.2. becnpenaTcTBEHHOTO IOCEIICHUS IPOBEPAEMOro JiMia (00beKTa IIPOBEPKH )
Ha OCHOBAHMM  CIIy)KCOHOTO  yJOCTOBEPEHMS, a TAKKE pACIOpSHKEHUs opraHa
MCIIOJIHUTEIILHOH  BIIacTH  (PYyKOBOAMTENS  (3aMECTUTCNIs — PYKOBOJAMTENS) — OpraHa
MCIIOJIHUTEIILHOM BJIACTH) O NIPOBEICHUH IPOBEPKH.

3.5.3. MHcrpebosanust 'y mpoBepseMOro JMua  J0KYMEHTOB, MaTepualios,
MHPOPMAUMK, HEOOXOAMMBIX [UIsl [IPOBEIEHUS IPOBEPKH.

3.5.4. Cocrapnienus IPOTOKOJIOB 00 aAMHHHUCTPATUBHBIX IIPABOHAPYILICHHUSIX.

3.5.5. Beitaun o0s13aTeiibHBIX IS UCTIOJIHEHUS NPEANUCAHUM.
3.6.

(VHbIC npaBa cricHHaInuCcTa)
4. OTBETCTBEHHOCTh

CrienmanmcT HeceT yCTaHOBIICHHYIO (DejlepaibHBIMU 3aKOHAMH OTBETCTBCHHOCTD:

4.1. 3a napyuienne 3anpeToB, CBA3aHHBIX C IPAKIAHCKOI ci1y K001, HecoOIro1IeHne
OFPAaHUYCHUH W HEBBINOJIHEHHE  00s3aTe/ILCTB,  YCTAHOBICHHBIX (esepanbHbIMU
3aKOHAMM.

4.2. 3a nencrnionHenye (HeHawIeKalee MCIOIHEHNE) 10JIKHOCTHBIX 00S3aHHOCTCH .

4.3. 3a yTpaTy M nopuy rocyAapcTBEHHOIO MMYLICCTBA Jlennnrpajckoii obsiacru,
KOTOPOE ObLJIO NIPEOCTABICHO €MY JUIsl MCIIOIHCHUST I0JDKHOCTHBIX 00S3aHHOCTEIL.

4.4. 3a mwapywenue nHopm Kojekca OTHKH W CIIY’KEOHOIO  TOBEICHUS
rOCyIapCTBEHHBIX IPAKAAHCKUX CIryKamux JIeHUHrpaickoii ooacTy.
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4.5. 3a HapyumeHue CpPOKOB IOJAIOTOBKH JOKYMEHTOB BO MCIOJHEHHE MOPYyYEHUit
IIpesunenta Poccuiickonn ®Penepauun, Ilpencenarens IlpaBurenbcrBa Poccuiickoii
Denepannu u ['yObepnartopa JIenuHrpajckoi oonacTu.

4.6. 3a HapyllIeHHE 3aKOHOATENIbCTBA B chepe KOHTPOJIs (Haa30pa).

4.7.

(HH‘d}i OTBCTCTBCHHOCTD ClicHuall HCT'CI)

5. Ilepedenb BOIIPOCOB, MO KOTOPBIM CIICIHUATUCT BIIPABE
WJIN 00513aH CaMOCTOSITENILHO PUHUMATD PELIEHMS

5.1. Cnenunanuct 0053aH CaMOCTOSITEIIBHO TPUHUMATD PEIICHUS:

5.1.1. ITo BonpocaM nepBOOYEPEAHOCTH BBITIOJIHCHHS JTOJDKHOCTHBIX 0083aHHOCTEN
B IIp€/ielaX CPOKOB, YyCTaHOBJIEHHBIX HEMOCPEICTBEHHBIM PYKOBOAMTEIEM, BLILLIECTOSUM
PYKOBOJIUTEJIEM, U COONIOJIGHUST  HOPM, YCTaHOBJICHHBIX JICHCTBYIOIITUM
3aKOHOAATEJILCTBOM.

5.1.2. Ilpn peanuszauuu MOJIHOMOYHMH WiieHA KOMHCCHH M HMHOIO KOJUIEIHAJbHOTO
oprasa.

5.1.3. Tlo Bompocam opraHm3alMu y4yera W XpaHEHHs IIEPEIaHHBIX €My Ha
UCIIOJIHEHUE JOKYMEHTOB U MAaT€pUAJIOB.

5.1.4. Tlpn peamuzauuu IpaB NPEACTABUTEJIsSI OpraHa HCIIOJHUTEILHONW BIIACTH,
KOTOPbIE yKa3aHbl B COOTBETCTBYHOLICH JOBEPEHHOCTH MJIM WHOM YIOJHOMOYMBAIOIIEM
JIOKYMEHTE, B TOM YHCJI€ IIPH OCYLIECTBIEHUN KOHTPOJIbHBIX (Ha30PHBIX) (HYHKIHH.

5.1.5.

(l/lele BOHpOCb], o KOTOprM CIICIIHAJIUCT 067['38}{ CaMOCTOSATECJILHO l'lp]/lHl’lMilTb pC[lJCHHﬂ)

5.2. CneumajaucT B KayeCcTBE 4YJIEHA KOMMCCUHU W MHOTO KOJUIETHMaJIbHOTO opraHa
BIIPAaBE HA 3aCCaHMSIX TaKOI0 OpraHa caMOCTOATEJIbHO NPUHUMAThH PEILLICHHUE T0JI0COBATH
«3a», «IPOTUBY» WIIM «BO3JEPKAJICSI», & TAKKE BBICKA3bIBATH CBOC MHEHHE, B TOM YHCJIC
3a5IBJIATH  0COOOE€ MHEHME B IIMCbMEHHOH (opMe B COOTBETCTBMH C pErjiaMeHTOM
(1mopsAKoM) paboThl KOMHCCHM U MHOTO KOJUICTHAJILHOTO OpraHa.

6. Ilepeuenb BOIPOCOB, O KOTOPBIM CIIEHUAINUCT BIIPABE
WJIM 00513aH Yy4aCTBOBATH [1PU MOATOTOBKE MPOEKTOB HOPMATHBHbBIX
NPaBOBbLIX AKTOB U IIPOCKTOB PELICHUH

6.1. Cnenmnamucr 00s3aH y4acTBOBATH B IOAIOTOBKE IPOCKTOB HOPMAaTUBHBIX
[IPABOBBIX AKTOB M MPOEKTOB PELICHUI 110 BOIPOCAM, OTHOCSIIIMMCS K €r0 JIOJIKHOCTHBIM
00SI3aHHOCTSM.

6.2. Cneunajguct BIpaBe ydacTBOBATbH B I10JIFOTOBKE NPOCKTOB HOPMAaTHBHBIX
1IPABOBBIX AKTOB U MPOEKTOB PELICHUI 110 HHBIM BOIIPOCAM

1Mo COOCTBEHHON MHUIIMATHBE/TIO COMACOBAHMIO C HEMOCPEICTBEHHBIM PYKOBOIHTEIICM
(BBIOpATH HYXKHOC)
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7. Cpoku M npoLeypbl OJATOTOBKH, PACCMOTPEHUS TIPOCKTOB
pELLIEeHUH, MIOPSI0K COTJIACOBAHUS U NIPUHSITUSI pEeLICHUN

7.1. OOwme CpokM M MNpOLEAypbl IOATOTOBKH JIOKYMEHTOB PEryJIHPYIOTCS
MHCcTpyKUMen 110 Ae0Npor3BOACTBY B OPraHax UCIOJHUTENbHON Bi1acTh JIeHuHrpaackoit
obnacTu.

7.2. Cpoku TOArOTOBKM JOKYMEHTOB M OCYLICCTBICHHS WHBIX IPOLEAYP,
CBA3aHHLIX € OCYIIECTBJIICHUEM  KOHTPOJIBHOM  (HAA30pHOM)  JIESITCIBHOCTH,
YCTaHaBJIMBAOTCS 3aKOHOATEILCTBOM B COOTBETCTBYHOILIEH cdepe.

7.3. B uenax NOArOTOBKM, COINIACOBAHMS M HPHUHATHUA pEUICHUH opraHa
MCIIOJIHUTEJILHOW BJIACTH CIHIELIMATIMCT 00s13aH:

7.3.1. TloaroToBUTh NPOEKT JOKYMEHTa M INPCJACTABUTh €ro Ha COTJIACOBAHUE
HEIOCPEJCTBEHHOMY PYKOBOJIMUTENKO HE I103)KE YeM 3a JiBa padouyux JHS J0 MCTEUECHUS
CPOKa MCHOJHEHMS 110 TOMY JOKYMEHTY, KOTOPbI yCTaHOBJIEH (helepanibHbIM 3aKOHOM
WM HOPMATUBHBIM IIPaBOBLIM akTOM JIeHMHrpajackoil obnactv, MO0 WHOTO CpoKa,
YCTAHOBJIEHHOI'O HENIOCPEACTBEHHBIM PYKOBOAUTENEM, BBILIECCTOAIIUM PYKOBOJIUTEIIEM.

7.3.2.  Ilocne  cornacoBaHusi — IPOEKTa  JIOKYMEHTa  HETOCPEACTBEHHBIM
PYKOBOAMTEJIEM HE3aMEUIMTEIbHO CJ1aTh IPOEKT JOKYMEHTa OTBETCTBEHHOMY 3a
JICJIONIPOU3BOACTBO  MJIM 110 IIOPYYEHHUIO HENOCPEJACTBEHHOIO PYKOBOAUTEIS JIMYHO
NPEJICTABUTL  TIPOCKT JIOKYMCHTa Ha pPAacCMOTpeHHe (TOANMCAHUE) BBILIECTOSIIEMY
PYKOBOJIMTEJIHO.

8. ITopsinok ci1y:keOHOro B3auMOJICHCTBUSI CIICIUAIIMCTA C APYTUMHI

pabOTHMKAMU OpraHa UCIIOJIHUTEIBHOM BJIACTH, pAaOOTHUKAMH MHBIX

roCy/1apCTBEHHBIX OPraHOB U OPraHOB MECTHOI'O CAMOYIIPaBJICHHUS,
OpraHu3alUsIMH U IpaXkaHaMH

8.1. IlopyyeHnms M yKazaHMs CHELMAIKMCTY JIAIOTCA  HENOCPEICTBEHHbIM
PYKOBOJMTEJICM, BBILICCTOSIMM PYKOBOAMTEIEM B YCTHOM WIIM NUCBMEHHOU (hopme 1o
BOIIPOCAM, OTHOCSIIMMCS K JOJKHOCTHBIM O0S3aHHOCTSIM CIIEIHAJINCTA.

8.2. B nensax ucnosnHenns J10J5KHOCTHBIX 00s13aHHOCTEN W MOPYYEHHIA CIIELUaIUCT
BIpaBe 00pallaThCs K ApyruM pabOTHUKAM OpraHa HCHOJHUTEIBHON BJIACTH, pabOTHHKAM
MHBIX I'OCY/1apCTBCHHBIX OPraHOB, OPraHOB MECTHOIO CaMOYINPABJICHUS, K MpakJaHaM U B
OpraHu3alny.

8.3. Cneunanucr Bupase B YCTHOH (opme jiaBarh pasbsaCHEHMs 110 BONPOCAM,
OTHOCAIMMCSA K €r0 J0JKHOCTHBIM OOSI3aHHOCTAM, B OTBET Ha OOpalICHUS K HEMYy
PabOTHHKOB IOCY/IapCTBEHHBIX OPraHOB W OPraHOB MECTHOIO CaMOYHPABJICHHMS.

8.4. Cneunajuct Bnpase B ycTHOH (opme paBaTh pasbACHEHHs 110 BOIPOCAM,
OTHOCSIIHMMCS K €0 JOJDKHOCTHBIM  00s3aHHOCTSAM, IIPEJCTAaBUTENISAM OpraHu3auuil u
rpaki1aHam

110 COOCTBEHHOMY YCMOTPEHHIO (B MHHLIMATHBHOM HOPS/IKE)/TOJBKO MO TIOPYUEHHIO
WIH € Pa3pCLICHHS HEMTOCPEICTBEHHOTO PYKOBOMTEIISI, BBIIIECTOSIICTO PYKOBOIUTE IS
(BBIOpaTh HYXKHOC)
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PaspscHeHust B pamkax OCYIIECTBJICHHS KOHTPOJbHbBIX (HaA30pHBIX) (YHKIMIA
JAKOTCsl CNIELMATIUCTOM 110 COOCTBEHHOMY YCMOTPEHHIO (B MHHMUMATHBHOM IOpSJIKE) B
npejenax noJIHOMOYMH.

8.5. CneumanucT BHpaBe NPEUIOKUTH HCIOIHUTENO 10 JIOKYMEHTY B paboyem
NOPSIAKE PELINTh BOHPOC O €ro OT3bIBE, €CJIM TAKOHW JIOKYMEHT WM OT/EJIbHbIC ero
[OJIOKCHHUSL HE COOTBCTCTBYIOT (he/iecpalibHOMY, 00JACTHOMY 3aKOHOIATENbCTBY W/MIIK
npaBuiiaM O(hOPMJICHHUS JIOKYMEHTOB.

8.6. Ha mepuos cBoero BpeMEHHOro OTCYTCTBHsI (B TOM 4MCIIe KOMAHIHPOBKA,
OTIYCK) CHELMAINCT 00sI3aH Nepeiath BCEe Marepuasibl U MH(GOPMALHMI, HEOOXOIMMBbIC
JUISl BBLITIOJIHEHHA 00SI3aHHOCTEH 110 HACTOSIIIEMY OJDKHOCTHOMY PErJIaMeHTy, pabOTHHKY,
BPCMEHHO HCTIOJIHSIOUIEMY €ro 0053aHHOCTH, JINOO HEMOCPEACTBEHHOMY PYKOBOIUTEIIO.

8.7. Cneumaimct 00s13aH BPEMEHHO  BBINOJIHATH  OTJAEIbHBIC JTOJDKHOCTHBIE

00513aHHOCTH OTCYTCTBYIONIIECIO pabOTHUKA
OpraHa MCTIOJHHUTENLHOH BIACTH/CTPYKTYPHOTO ToApasaeaeHns <71>
(BBIOpATH HYKHOE)

B COOTBCTCTBUHN C TOPYUYECHUEM HEIIOCPEICTBEHHOI'O PYKOBOAUTECIIA.

9. Ilepeuenn rocy1apcTBEHHBIX YCIIYT, OKa3bIBAEMbBIX IPAKaHAM H OPraHH3alMsIM

Cneuumanucr

MPCAOCTABJIACT rpak/laHaM H OPraHU3alHAM TOCYIapPCTBEHHBIC YCIIYTH
B COOTBCTCTBHH C MYHKTOM(aMHM) _ HACTOSILETO JOJDKHOCTHOTO periamMeHTa
(cehlika Ha MYHKTBI pasziena 2, B KOTOPBIX YCTAHOBJICHBI 0OS3aHHOCTH 110 MPEAOCTABICHHIO
TOCY/IapCTBEHHBIX YCIYT)/HE MPEAOCTABIIACT FOCYIAPCTBEHHBIX YCIYT FPAK/IAHAM M OPTaHH3aIHsM
(BBIOpATh HY)KHOC)

10. Tokaszareny >GHekTHBHOCTH U pe3yJIbTATUBHOCTH
po(decCHOHANILHOMN CITYKeOHOM J1eATeIbHOCTH CIICHUAINCTA

[oxasaremsimu 5 PeKTHBHOCTH M pe3yJabTATUBHOCTH  NPOhECCHOHAIBHOI
CJ1y’KEOHOM JIeSITeIbHOCTH CTIEMaINCTa SIBIISTIOTCS:

10.1. CBOEBpEMEHHOCTb M 10JIHOTA PACCMOTPEHHs OOpAILCHHIA roCyJ1apCTBEHHBIX
OpraHOB, OpraHOB MCCTHOIO CaMOYIIPABJICHHUs, OPraHW3alMW, IpaKaaH W IOATOTOBKHU
IIPOEKTOB OTBETOB HA HUX.

10.2. OrcyrcTBME B QHAIMTHUCCKMX M MHBIX MaTepHalaX, [OArOTOBJICHHBIX
CHCHMAINCTOM, YCTAPEBLICH, HEMPOBEPEHHON MM HCKAKEHHON MH(OPMALINH.

10.3. OrcyrcrBHe (akTOB yTpaThl JIOKYMEHTOB M MaTepUaioB, MNOCTYIUBLINX
CIICHHMAJIMCTY HA HCIOJHEHHUE, XPaHCHHE.

10.4. Otcyrerue (akToB nporycka (CpbiBa) CPOKOB HCHOIHEHHUS 110 JIOKyMEHTam
(IIOpYYCHUAM), KOTOPbIC YCTAHOBJIEHbI (DEACPAILHBIM 3aKOHOM HIIN HOPMaTUBHBIM
[PABOBBIM aKTOM JICHHHIPaiCKOH 00J1aCTH, HACTOSIMM JIOJKHOCTHBIM PErjaMEHTOM,
HCITOCPC/ICTBEHHBIM PYKOBOJIMTEIIEM, BBILUECTOSIIMM PYKOBOAMTEIIEM.

10.5. OrcyrcTBue (aktoB nponycka 6e3 yBakHTENLHON MPUYMHBI  3aceJlaHui
KOMMCCHH M MHBIX ~KOIUICTMAJIbHBIX OPraHOB, WHBIX MEPONPHATHI, B KOTOPBIX
CHCLUAIIUCTY ObIIO HOPYUCHO MPUHSTH yYACTHE.

10.6. KavecTBO BBINOIHEHHONH pPabOTHI (OTCYTCTBHE NPOLEAYPHBIX HapYILICHHA,
HOArOTOBKA  JIOKYMCHTOB, ~ MaTEPHAJIOB B COOTBETCTBHM C  YCTAHOBJIECHHBIMMU
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TPeOOBAHUSIMH, TIOJIHOE M JIOTMYHOE M3JIOKCHHE MaTepuala, FOPHIMYECKH IPAMOTHOE
COCTaBJICHHE JIOKYMEHTA), B TOM OTCYTCTBUE (haKTOB:

1) BosBpara  cyjneOnbIMM  oOpraHamMu  Ha  J10pabOTKY  IIPOTOKOJIIOB 06
aIMHWHHUCTPATUBHBIX PABOHAPYLICHUSX W  IPEKPAllCHUs MMH el B  pe3yibTaTe
JIOMYILIEHHBIX CIEHHUAIMCTOM OLIMOOK;

2) TpU3HAHMSI HE3aKOHHBIM M OTMCHBI 110 PCLICHMIO CyaeOHOro oprasa
IIOCTAHOBJICHUsI 110 JieJly 00 aJMMHUCTPATHBHOM NPAaBOHAPYILUECHMH, HAXOJSIICTOCS B
IIPOM3BO/ICTBE CIICLUAIUCTA;

3) OTMEHBI 110 PEIeHHI0 CyAeOHOr0 OpraHa pe3yjbTaToB HPOBEPKH, HPOBOANMOIL
CHELUATIUCTOM;

4) yIOBIETBOPEHHs aKTa IPOKYPOPCKOIO pearnpoBaHHs B OTHOIICHWH EHCTBMIA
(OesneiicTBys) — CHELMATINCTA, CBA3AHHBIX € OCYUIECTBIECHUEM MM  KOHTPOJIBHBIX
(Han30pHBbIX) PYHKIHMI;

5) nporycka 0e3 yBasKMTEIbHOH NPUYMHBI CYeOHBIX 3aCEIaHMil IO PACCMOTPEHHIO
CYIEOHBIX JIell, BEIECHHE KOTOPBIX HOPYUCHO CIICHUAIINCTY;

6) nponycka cpoKOB Ha 00XkajloBaHue Cy1eOHBIX AKTOB 110 BUHE CIICIHAIKNCTA.

10.7. OTBeTCTBEHHOCTb (MCTONHEHHE O00A3aHHOCTEl B CPOK ¢ MHUHUMYMOM
KOHTPOJISN).

10.8. CamoCTOSATENIBHOCTD (CIIOCOOHOCTD BHINOIHATE 3a7aHUs 0€3 JONOJHUTEIbHbIX
YKa3aHui).

10.9. Jlucumnnuna (cobimonenne ciykeGHOro pacnopsijika).

10.10. INpodeccnonasibHast KOMITETEHTHOCTb.

10.11.

(uHble TIOKa3aTenN Y(PGCKTHBHOCTH W Pe3yabTaTHBHOCTH
NPOQECCHOHANILHOMN CITYKEOHOI JICATCILHOCTH CIICLIHATNCTA)

<71> VKa3sbIBacTCs, €CIH CTICUMANNCT ABSETCS PAaGOTHHKOM CTPYKTYPHOTO MOAPA3ACICHNS OpraHa MCIOJIHUTENIbHOM
BJIACTH.

<72> Yposenb 00pa3oBaHMs yKasblBACTCS B COOTBETCTBUN ¢ TpeGoBanusmMu vacteil 4 u S craten 12 DdenepanbHOro
3akoHa o1 27 mionst 2004 rona Ne 79-03 «O rocynapeTenHoii rpaskianckoii ciykoe Poceniickoii Denepaunn».

<73> Crak yKasblBacTCsi B COOTBETCTBHH ¢ TPeOOBaHUAMM CTaThi 14 061aCTHOTO 3aK0HA OT 25 (despans 2005 roza
Ne 11-03 «O npaBoBOM PEryaHpOBaHHH IOCYAPCTBCHHOI IPakAaHCKOil cirykObl JIeHHHTpaackoii obnacTy.

<74> OObwepoceuiickuii kmaccnukarop cnennanbHocTeii no odpasosannio. OK 009-2016, MPUHATBIH U BBEJICHHbIH
B JjieiicTeie npukasom [ocynrapeTennoro kommtera Poccwiickoii deaeparyn no CTAHJAPTH3ALMH U MCTPOJIOTMM OT §
aekadpst 2016 roma No 2007-c, wan A¢iHCTBOBABIINIL 10 CTO BBCACHHS aHAIOTHUHbII NPaBOBOIl aKT.

<75> CnpaBouHMK KBalH(GHKAIHOHHBIX TPeOOBAHMI K CHCHHaTbHOCTSM. HATPABACHUAM TOATOTOBKH, 3HAHMAM H
YMCHHSM, KOTOPbIC HCOOXOMMMbI JUIsl 3aMCLICHHS I0JKHOCTCH FOCY1apCTBEHHOMN TPaKIaHCKOI CaIykKObI ¢ Y4eTOM 00aCTH 1
BUJIA  MPO(eCCHOHANLHOI  cTy/KeOHOI  ACSTENBHOCTH  TOCY1aPCTBCHHBIX TPAKIAHCKHX  CIY/KAIIMX, MOATOTOBICHHDIIT
MHHHCTCPCTBOM TPy1a M conmanbHOI 3a1mThl Poccniickoii deaeparm.

<76> VKa3bIBAETCs, €CIM NPCYCMOTPEHO HOMICHHE (JOPMCHHOIT OJCHK b,



[Ipunoxenue 14
K IIpYMKa3y anmapara
['ybepnaropa u IlpaBurenscrsa
Jlenunrpaackoi objactu

ot 28.09.2015 Ne 01-02/9

NPUMEPHbBIN TOJTKHOCTHOM PETJIAMEHT
IFroCYJAAPCTBEHHOI'O I'PAJKJIAHCKOTI'O CJYXKAUIEI'O OPI'AHA
UCHOJHUTEJILHOM BJIACTH JEHUHI PAJCKOM OBJIACTH —
CHEHUUAJIMCTA, OCYWECTBJSAIOIIETO
OYHKIHMHN B OBJJACTU UHOOPMALIUOHHO-
KOMMYHUKALOUOHHBIX TEXHOJIOTMA U
OBECHEYEHUS UHO®OPMAIIMOHHOM BE3ONACHOCTHU

«YTBEPX/AIO»

(10JKHOCTB PYKOBOJTUTEIS
OpraHa MCITOJIHUTCIILHOW BJIaCTH
Jlenunrpaackoii oonactu)

MOIHCH N.0. ®amunus
« » 20 ropna

JIOJDKHOCTHOM PEIJIAMEHT

(MOJTHOC HAUMEHOBAaHHE JAOJDKHOCTH T'PaKTaHCKOTO
CJIYXKalICro B pOAMTCIIBHOM HaﬂC)KC)

(TIO}'IH()C HAUMCHOBAHHEC J1OJIZKHOCTH TPAKAAHCKOTO CJIY/KALICrO B HUMCHHUTC/ILHOM HLL‘_IC)I\‘C)
(1anee - cHeUMAMCT, CTPYKTYpHOE nojpasicichue <77>, OpraH WCHOJHUTEILHOU
BIIACTH) IBJISICTCSI FOCY/1APCTBEHHBIM IPAKIAHCKUM CIyKauM JIeHUHIPpaacKkoi o6iacTy.
B coorercTBumn ¢ Peectpom jomkHOCTEN rocyrapeTBeHHOI IPaXKJAaHCKOU CJ1YKOBI
Jlennnrpazickoit 0011acTh J10IIKHOCTD CHICLMANIMCTa OTHOCHTCS K KATCIrOPHH

«Cneunanuetey/«OdecneunBaloHe CnenHamTicTh»
(BLIOPATL HY/KHOC B COOTBCTCTBHN ¢ PeecTpon)

~ IPYIIIBI.

BC/ylicH/cTapueit/Muaueii
(BbIOpaTh HYKHOE B COOTBETCTBUM ¢ PeecTpom)
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1. KBanudukannonnbie TpeOoBaHMs

1.1. oOpasoBaHue <78>.
ITpodeccnonansuoe/Bericiee
(BBIOpAThL HY’KHOE B 3aBUCHMOCTH OT TPYIIbI M KATCrOPHH JIOJHKHOCTH)

1.2 <79,
He Menee et cTaxka rocy1apcTBCHHON IpaskJIaHCKON Ci1yKObI I
HE MEHee  JIET CTaka paboThbl MO CNCUMATBLHOCTH, HAMPABICHUIO TIOArOTOBKH/
He MeHee 01HOTO Troj1a cTaka TOCYIapCTBEHHOI MPakIaHCKOM CITyKObl
WM cTaka pabOoThl MO CMELNaabHOCTH, HATIPABJICHHIO TIOATOTOBKH/
bes npexbssiacHus TpeOOBaHMH K CTaky
(BBIOpaTh HYKHOE)
1.3. HanpaBneHHe HOAIOTOBKHW  MJIM  CIICHUAJIBHOCTb  YKPYIMHCHHBLIX  I'PYIII
«MaremaTtnka | MCXaHHUKa», <<KOMHL}OTeprIe u I/IH(bOpMaLlI/IOHHbIe HAYyKH»,
<<HH(bOpMaTI/IKa W BBIYUCJIIMTCJIBHASA TEXHUKA», <<I/IHCI)OpMaHI/IOHHaH 6e3OHaCHOCTb>>,

«DJIEKTPOHUKA, PAJUOTEXHUKA M CHCTEMbI CBs3M» <80>, MOATBEPIKIAEMBIC IUILIOMOM

0 CpeJIHEM MPO(ECcCHOHATLHOM 00pa30BaHHK/O BBICLICM 00Pa30BaHHH COOTBETCTBYIOIIETO YPOBHS
(BBIOpATH HY)KHOE BO B3aHMOCBSI3H ¢ KBal(HUKaLHOHHBIMH TPCOOBAHMSAMH, YKa3aHHBIMHU B IyHKTax 1.1 1 1.2)

1.4. 3nanus:

- 6ba3oBbIE:

rocyaapctBeHHoro si3bika Poccuiickoit dejiepauun (pycckoro si3bika) W OCHOB
Koncturyunn Poccuiickon Denepannu;

®enepanbHoro 3axkona ot 6 okTa0ps 1999 rona N 184-03 «O6 o6mmx npuHIMIIAX
OpraHu3alyy  3aKOHOJAATEJIbHBIX (IPEJICTABUTEIbHBIX) M HCIOJHUTEILHBIX OpPraHoB
roCcy1apCTBEHHOM BIacTH cyObekToB Poccuiickoii denepannny;

®enepanbHoro 3akona ot 6 okTa6ps 2003 roza Ne 131-d3 «O6 06umx npuHIMNAX
OpraHu3alMKu MECTHOTO caMmoyIipaBiieHust B Poccuiickoit depepanumy»;

®enepanbHoro 3akona ot 2 mas 2006 roga Ne 59-03 «O nopsiike paccMoTpeHust
oOpamienuii rpaxan Poccuiickoit dejiepannmny;

®enepanbioro 3akoHa ot 27 umtoas 2006 roma Ne 149-03 «O6 undopmanmm,
MH()OPMALIMOHHBIX TEXHOJIOTHSX U O 3alMTe MHPOPMALIN»;

Oepepanbroro sakona ot 27 urons 2006 roma Ne 152-03 «O nepcoHanbHBIX
A@HHBIX», a TAKXKE NPHUHATBIX B COOTBETCTBMH C YKA3aHHBIM 3aKOHOM HOPMAaTHBHBIX
[PABOBBIX aKTOB B c(hepe 00PAOOTKH M 3aLIUTHI IEPCOHAJILHBIX JaHHbBIX, B TOM YHCIIE:

nocranosienus IlpaBurenncra Poceniickoit denepanim or 21 mapra 2012 rona
No 211 «OO6 yrBepskIeHUH TNEpeUHsl Mep, HANPaBJICHHBIX Ha 00CCHCUCHHUE BHINOIHEHMUS
00sI3aHHOCTEH, TpelycMOTpeHHBIX DejiepaibHbiM 3aK0HOM «O T1ePCOHANIBHBIX JAHHBIX»
NIPUHATBIMU B COOTBETCTBUM C HUM HOPMATHBHBLIMH TIPABOBBIMH AKTAMH, ONEPaTOPaAMHU,
SABJIFOIMMUCS TOCYAaPCTBEHHBIMH HIIM MYHUIIHTIAIILHBIMH OpraHaMm»;

nocranosienus Ipasnresbera Poceniickoii deaepaunn or 15 centadps 2008 roja
Ne 687 «O0 yrBepxiennn Ilonoxkenns 06 0coOeHHOCTAX 06pabOTKH IIEPCOHAJIbHBIX
JAaHHBIX, OCYLIECTBIIIEMON O€3 NCIIOJIB30BAHUS CPEJICTB ABTOMATH3ALINN,

DeaepanbHoro 3akona ot 25 aexadps 2008 roga Ne 273-3 «O nporusoeiicTsmm
KOppYHLMM» ¥ HHBIX HOPMATHUBHBIX TpPaBOBbIX akToB Poccuiickoil ®denepaunu u
Jlennnrpazckoii o6sact B chepe npoTuBoaeHCTBUS KOPPYILHK;
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3aKoHonaresbecTBa  Poccuiickoit denepaunn 0 rocyaapcTBeHHOI IpaXkAaHCKOU
ciyx0e Poccuniickoit ®enepanyn;

YcraBa Jlenunrpazckoii obracTu;

obnactHoro 3akona or 11 ngekabpst 2007 roma Ne 174-03 «O [IPaBOBBIX aKTax
JlenuHrpazackoi obnacTny;

[10JI07KEHUsI 00 OpraHe UCIIOJHUTEIBHOI BIIACTH;

[IOJIOMCHHS O CTPYKTYPHOM TIOAPA3JCICHHH OPraHa NCTIOIHUTEIILHOM BiacTi <77>;

Kongexkca ostukm u ciyxke6HOro mosenenus FOCYJIapCTBEHHBIX  IPaXKIaHCKUX
ciyxamux JIenuHrpaackou obnactu;

WHCTpyKuMn 110 J1e7I0npOM3BOACTBY B OpraHax  MCHONHHTENBHON — BIACTH
Jlenunrpasuckoii o6actu;

CI1y’)KeOHOTO pacropsjika B A/ IMUHUCTPALIUH JlenuHrpanckoii odnacTu;

B 001acTH MH(OPMALMOHHO-KOMMYHHKALIMOHHBIX TEXHOMOTHI: BO3MOKHOCTCH 1
OCOOCHHOCTEH  TIPUMEHEHHS  COBPEMEHHBIX MH(OPMALMOHHO-KOMMYHHUKALIHOHHBIX
TEXHOJIOTUH B OpraHe HCMOJIHUTENIBHOM BIACTH; 3HAHWH, CBA3AHHBIX C IIPUMEHEHHUEM
TICPCOHAJILHOI'O  KOMIIbIOTEPA, a Takke B 00sacTh MH(DOPMALMOHHON 06E301acHOCTH U
3alMTBl MHGOPMALKMK, BKIIIOYAS 3ALUUTY NEPCOHANBHBIX AAHHBIX: OOLIMX IIPUHLIUIIOB
(pYHKIMOHMPOBAHUST CHCTEMBI 3J1EKTPOHHOIO JAOKYMEHTOO00POTa; OCHOBHBIX IOJ0KEHUI
3aKOHOJATEIbCTBA 00 JIEKTPOHHOM MOAIUCH;

- B 3aBUCUMOCTH OT 00JIACTH U BHJIA AEATEIBHOCTH:

Denepanbaoro 3akona ot 7 uronst 2003 roga Ne 126-D3 «O CBA3UY;

DenepainbHoro 3akona ot 9 despainsg 2009 roga Ne 8-03 «O6 obecrieuenuy J0CTyna
K MHOOPMAMK O JEATENbHOCTH TOCYIapCTBEHHBIX OpraHoB M OPraHoB MECTHOIO
CaMOYINPABIICHUA», @ TAKXKe 00JAaCTHBIX HOPMATUBHBIX NPABOBBIX AKTOB, PEryJIUpPYIOIIHX
BOIIPOCBI  AOCTyNa K HMHMopManuu (B TOM 4YHCIIE 00we0cTynHOi  nHboOpManyn) o
ACATCIIBHOCTH OPraHOB MCIOJIHUTEIbHOM BlacTH JIeHUHIpaicKkoii 06acTh:

DenepanbHoro 3akona ot 6 ampens 2011 roma Ne 63-d3 «O6 3JIEKTPOHHOU
IOJIHUCH Y,

denepanbHoro 3akona or 6 mapra 2006 roga No 35-03 «O IIPOTUBOJICHCTBUH
TEPPOPU3IMY» <81>;

Ykaza Ilpesunenta Poceuiickoii ®enepatnn ot 20 siHBaps 1994 roga Ne 170 «O6
OCHOBAX roCy/IapCTBEHHOH MOJIMTUKK B chepe HHPOPMATH3ALIHIY ;

Ykaza [lpesunenta Poceuiickoii deyepatnn ot 6 mapta 1997 roma Ne 188 «O6
YTBCPIK/ICHHH TICPCUHS CBEACHMI KOH(MIEHIMAIBLHOIO XapakTepay, Ykasza [IpesuienTa
Poccniickoit ®enepaunn or 31 nexabps 2015 roga Ne 683 «O Crpaternmn HauMoHalIbHOM
oesonacnoctn Poceuiickoii deaepaunmy, Viasa Ilpesnnenra Poceniickoii Menepatmu ot
30 Hoabpst 1995 roga Ne 1203 «O6 YTBEPKIACHUH TIEPCUHS CBEJICHUI, OTHECCHHBIX K
FOCY1apCTBCHHON TaliHe», Ykasza Ilpesunenta Poccuiickoii Dejiepaunn ot 11 deppais
2006 rona Ne 90 «O nepeune cBecHMIl, OTHECCHHBIX K roCy/1apCTBEHHOM TalHey», Ykasa
[pesunenta Poccuiickoii ®enepaunu ot 17 mapta 2008 roga Ne 351 «O wmepax 1o
o0ccreueHuIo  HHPOPMAIMOHHONH — GE30MaCHOCTH Poccuiickoii  denepaunn  npu
HCHOJIL30BAHNM  HH(OPMALMOHHO-TEIIEKOMMYHUKAIIMOHHBIX ~ CCTEi MEKYHAPOIHOTO
HH(POPMALIMOHHOTO OOMeHay <8§1>:
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nocranosyienus Ipasurenscrea Poceniickoit denepauuu ot 15 anpens 2014 roaa
Ne 313 «O6 yTBepsKIEHHH TOCYIapCTBEHHOH NporpamMmsl Poccuiickoii Depnepanuu
«HMudopmanuonnoe oduecto (2011-2020 romi)»;

nocranosienuns Ilpasurenscrea Poccuiickoit @enepaunu ot 26 uroust 1995 rona
Ne 608 «O ceprndukanuy cpejcTs 3ammuThl MHOpMAaLIy <81>;

npukaza GCTOK Poccun or 18 despans 2013 roma Ne 21 «O6 YTBEPKACHUN
COCTaBa M COACPXKAHWs OPraHM3ALMOHHBIX M TEXHHUYECKHX MeEP 10 O00ECIeUYeHHUIO
0e30M1aCHOCTH NEPCOHANILHBIX AaHHBIX NIPH UX 00paboTKe B MH()OPMAITMOHHBIX CUCTEMaX
IIEPCOHAJIBHBIX JJAHHBIX» <81>;

nocranosiyieHust [IpaBurenbcrBa Jlenunrpaackoii oonactu or 15 HOs10pst 2013 roga
Ne 411 «O pasmewennn nndpopMaLK 0 JAEATEILHOCTH OPraHOB MCTIOJIHUTEILHON BIIACTH
Jlenunrpajckoi odiactu B MH()OPMaLIMOHHO-TEICKOMMYHUKALIMOHHON CETH «MHTepHe™,
nocranosnenust Ilpasutenscrsa Jlenunrpanackoii oonactu or 20 aekabpst 2005 ropa
No 321 «O0 odunumansHOM npeacTaBUTEIBLCTBE Anvunuctpaiuu  JIeHUHrpaacKoi
obnactu B cetn MHTEpHETY;

HOPMaTHBHO-TEXHUYECKON JOKYMEHTALMH 110 HHHOPMAIIMOHHBIM TEXHOIOTHSM;

OCHOBHBIX HAIIPABJICHUH W IIPHOPUTETOB TOCYAaPCTBEHHON TOJHUTHUKM B cdepe
3aKOHOJATENLCTBA 00 MH(OPMaLUK n obecriedeHust MH(GOPMAIHOHHOI Oe3zonacHocTy;

TEXHOJIOTHH U Cpe/ICTB obecreueHust uH(GOPMAIMOHHO# 6e301acHOCTH <81>;

NPUHIMIIOB  pabOThl NPOrPAMMHO-AMNIAPATHBIX CPEICTB  3allUTHI uH(popmMarmu
<81>;

ITPUHLHIIOB QJITOPUTMOB 3allIMThI, OCHOB 3aIUMThl OT Pa3pPyLIAIOLINX HPOrPAMMHbIX
BO3JCUCTBUN <81>;

NMopsiika OpraHu3aluuu 1 obecrieyeHns 0e30MacHOCTH XpaHeHus, oOpaGoTku u
MEpe/iatn 1O KaHaJlaM CBSI3H C MCIOJIb30BAHUEM CPEICTB KPHUIITOrpapUUeCcKOl 3aliuThl
MH(OPMALMK C OrPAaHUYEHHBIM J0CTYIIOM, HE COZICpIKALIEH CBEICHUH, COCTABIISIONIMX
rOCYJIapCTBEHHYIO TalHy <81>;

(MHBIE TPABOBLIC AKTbI, TTOHATHS, NIPABOBBIC OCHOBEI,
3HAHMC KOTOPBIX B COOTBCTCTBHHU CO CIIPABOYHUKOM <82>
HEOOXOAMMO JUIS NCTTOTHCHUS 00S3aHHOCTEH 10 JOJKHOCTH
B 3aBHCHMOCTH OT 00JIACTH U BHJIA JICSTCIBHOCTH)

1.5. Ymenus:

- bazoBbIC:

CHCTEMHOTO (CTPATErH4eCcKOro) MbILLICHUSL:

CHCTEMATH3alMK U aHaIM3a MH(OPMALIMK;

HIAHUPOBAHMA,  PALMOHAILHOIO  HCIOJIL30BAHUSL  CI1y’KeOHOTO — BPEMECHH W
JIOCTUIKEHUS Pe3yJIbTATOB;

KOMMYHHKATHBHOTO OOLICHNS (B TOM uMClIe MyOJIMYHBIX BBICTYILICHUIH U BECHUS
JICJIOBBIX 11€PErOBOPOB);

YIPaBICHUST U3MCHCHUSAMU;

paboTel ¢ annapaTHeIM M IIPOrPAMMHBIM o0OecreyeHneM, yCTaHOBICHHOM HA
ABTOMATH3UPOBAHHOM pabouem mecte (APM), B ToMm umciie paboThl B ONEpalMoHHON
cucreme cemencrBa  Windows, B TeKCTOBOM penakrope  MicrosoftOfficeWord, ¢
TaOJIMYHBIM [1POLIECCOPOM MicrosoftOfficeExcel, ¢ mouToBbIM KiHEHTOM tuna «Outlooky,
ITO/ATOTOBKH MPC3CHTALMH € IPUMEHCHHUCM TNTPUIIOKCHHS MicrosoftOfficePowerPoint;
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paboTEl B KAYECTBE NPOIBUHYTOrO IM0JIB30BaTENs B MH(OPMALMOHHBIX CHCTEMAX,
NPUMCHSICMBIX B OpraH¢ HCIOJIHUTCIBHON BJACTH, B TOM YHCIE B IIPUKIAJHBIX
MHQOPMAIIMOHHBIX ~ CHCTEMaX  (CHCTEME  B3aMMOJCHCTBHA ¢ [paKIaHAMM U
OpraHU3aLMAMH; CUCTEME MEXKBEIOMCTBEHHOI'O 3JICKTPOHHOIO B3aUMOJEHCTBHSA; YUSTHO!
cucTeMe; HH(POPMALMOHHO-aHAIMTHYECKOH CHCTeMe, 00ecieunBaronlei coop, 06paboTKy,
XpaHCHHC W  AHAM3  JIaHHBIX), CHCTEMAax 3JIEKTPOHHOIO JIOKyMEHTOOOOpOTa, B
MH(POPMALMOHHO-TIPaBOBLIX cucteMax «[apant», «KowucyuabrantlLmocy, «Konexcy, a
TAKKE C peCypcamu U CEpBUCAMH JIOKAJIbHOH BBIYMCIUTEIILHON CETH U MH(DOPMALIMOHHO-
TCJICKOMMYHHKALIMOHHON ceT «MHTepHeT»;

NIPUMCHCHHUSI  [ICPCOHAJILHOTO  KOMIIBIOTEPA,  MCIIONB30BAHHS  KONUPOBAIBLHOIN
TEXHHUKH, CPEACTB TeJe(hOHHON U HaKCUMUIILHOMN CBS3HU;

- B 3aBUCUMOCTH OT 00JIACTH ¥ BUAA AEATCIBHOCTH:

OCYHIECTBJICHUST BEPCTKH MAKETOB, Pa3pabOTKU M TECTUPOBAHUS CAliTOB,;

BBOJIa B JIOMEH, pa3rpaHUyueHUs J0CTYIA;

YCTAaHOBKH M HAaCTPOHKH CETEBOTO NPOrPaAMMHOIO OOECIICUCHMS Ha CepBepax M
paboumMX CTaHUMAX M MOACPIKAHUSA UX B PAOOUEM COCTOSHUM;

TIPOBCACHMS CTICHMANILHBIX UCCIICA0BAHNH M KOHTPOJILHBIX IIPOBEPOK, MOHMTOPHHTA
CCTH, BBIIBJICHHA OLIMOOK IOJIb30BATEIEH M CETEBOr0 MPOrPAMMHOIO OOECICUYEHHS,
BOCCTaHOBJIEHHUs pabOTOCTIOCOOHOCTH CUCTEMBI;

obecrieuennst paboOTOCIOCOOHOCTH AHTHBUPYCHON 3aliUThl JIOKANBHOH CeTH W
OTIENBHBIX KOMIIBIOTEPOB;

3aWMThl - MHOOPMALKME  OT  HECAHKLMOHMPOBAHHOIO  JIOCTYTIA,  OIpPEENeHUS
NOTPEOHOCTH B TEXHUYECKHX CPEJACTBAX 3aUIMTBI, HPOBEACHHMS aTTECTAIMOHHBIX
MepONpHATHII 00beKTa MHPOPMaLMK, oOecieyeHns poBeIeHns padoT 110 0OeCreeHMIo
KOMILIEKCHOH 3alUUTBI HH(YOPMALMK HA OCHOBE PaspabOTaHHBIX TPOTPAMM M METOJIUK,
BC/ICHMS pACYETOB, aHa/M3a W 000OILUCHUS PE3YJIbTATOB, COCTABJICHHS TEXHUUYCCKHX
OTHYETOB M ONEPATHBHBIX CBOJIOK 10 BOIIPOCAM 3aLIUTLI MHpOpMALIUK <8 |>;

(MHble yMeHMA, 00NalaHHe KOTOPBIMU B COOTBETCTBHH CO CIPABOYHUKOM <82>
HCOOXOIHUMO JUISl HCIOJIHCHUS OOA3aHHOCTEH 110 0JKHOCTH
B 3aBHCHMOCTH OT 00JIaCTH W BHJIA ACATCIBHOCTH)

2. JIoJoKHOCTHBIE 003aHHOCTH

B nensix peanusannn nonnomounii mo GyHKumMii oprana McrnojHUTEIbHOI BJIACTH,
PCLyCMOTPCHHBIX  110JI0KEHUEM 00 OpraHe HCHOJHUTEIBLHON BIACTH, a TakkKe B
COOTBCTCTBHH C MOJIOKCHUEM O CTPYKTYPHOM TOJIpa3AesicHUN <77> CelHaIuCT 00s3aH:

(JIOIZKHOCTHAST O0A3AHHOCTD)
(J1o71KHOCTHAsE 00513aHHOCTD )
2.2.1. ;
(eTannsaumst J01KHOCTHOH 00513aHHOCTH)
2.2.2. ;
(neTannsanms JJ0KHOCTHOH 0683aHHOCTH)

(neranuzaums JIOJIZKHOCTHOIT ()65{'5&1]1”0C'I'H)
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2.3. B ycraHOBJIEHHOM TIOpsiike OOecleunBaTh CO3MAAHUE, PA3BHTHE W BBOJ B
OKCIUIyaTallMio  MHOPMALMOHHBIX — CHCTEM  OpraHa  MCIOJHUTENBHON  BJACTH,
obecrieunBaTh JanbHeiillee XpaHeHHe cojeprKalleics B UX 0a3ax JaHHbIX UH(pOpMaLIUH.

2.4. McnonnsTh 005A3aHHOCTH OPraHU3aTOpa pacrpoCcTpaHeHHs UH(pOpMALIMK B CETH
«Murepner» B cootsercTBum co cr.10.1 denepanbhoro 3akona ot 27 uoas 2006 rona
Ne  149-03  «O6 wndopmaunn, HHPOPMAUMOHHBIX TEXHOJIOTMSIX M O  3alluTe
UHOpMamy.

2.5. 1o mopy4eH IO HENOCPEACTBEHHOTO PYKOBOAUTENS B YCTAHOBJICHHOM NopsiAKe
paccMaTpuBarh  OOpalleHMs  TOCYJApPCTBEHHBIX ~ OPraHOB,  OPraHOB  MECTHOIO
CaMOYNPaBJIEHUsA, OPraHU3alUMi W IpaX]aH, MOArOTABIMBATL W I[IPEACTABIISITH
HEIOCPC/ICTBEHHOMY PYKOBOAMTEIIIO IPOEKThI OTBETOB HA YKA3aHHbIC 00pallCHNUSI.

2.6. B COOTBETCTBUM C JIOBEPEHHOCTHIO M (MIIM) 110 HOPYUYCHHUIO HEIIOCPEACTBEHHOIO
PYKOBOAMTEIIS,  BBILIECTOALLEIO  PYKOBOJAMTENS  NPEJACTABISATL  MHTEPECHl  Oprasa
MCTIOJIHNTEILHON BJIACTH B IOCY/IapCTBEHHBIX OPraHax (B TOM 4HMCIIE B CyJax), OpraHax
MECTHOT'O CaMOYIIPABJIEHUS! U B OPTaHU3aIIHAX.

2.7. YuactoBaTh B paboTe KOMUCCHH U WHBIX KOJUICIHABHBIX OPraHoB, B COCTAB
KOTOPBIX CICHHAINCT BKIIKOYEH B COOTBCTCTBHM C NPABOBBIM aKTOM JIEHMHIPAJICKOIA
00JIaCTH  WIM  HalpPaBJIEH  HEMOCPEACTBEHHBIM  PYKOBOIHUTENICM,  BhILIECTOSILIM
PYKOBOJIUTEJIEM.

2.8. B COOTBETCTBMM ¢ MOpYYEHHEM  HENOCPEICTBEHHOTO PYKOBOJUTES,
BBIIICCTOSICTO PYKOBOIMTCIISA OPraHM30BbIBATH MOANOTOBKY MaTEPHAIIOB K COBELIAHMSIM,
3aCC/IaHUAM, UHBIM MEPOTIPUSITHSIM U (MJIM) IPUHUMATh B HUX y4acTHE, B TOM YHCJIE BECTH
epEroBOPbI, OQOPMIISITE IPUHSTHIC PELICHUS.

2.9. TouHo M B CPOK BBLINOJNHSTH YKa3aHUA M IOPYYCHHS HETIOCPEICTBEHHOTO
PYKOBOJIMTEIISA, BBILUECTOSILIETO PYKOBOUTEIS.

2.10. CobmroaaTe npaBuiia JA€IONPOU3BOJICTBA, B TOM YHCIIE HAUICKALLIIM obpazom
YIHTBIBATE M XpaHWTb T10JyYCHHbIC HA HCIIOJHEHUE JIOKYMEHTBI M  MaTepHallbl,
CBOCBPCMEHHO ClIaBaTh MX OTBETCTBEHHOMY 3a JICJIONPOM3BOJICTBO, a IIPH yXOJI¢ B OTITYCK,
YObITUM B KOMAaHIMPOBKY, B Cllydae OCTABJICHHS JOJKHOCTH - pabdOTHUKY oOpraHa
MCHOJIHUTE/ILHON BJIACTH, BPEMEHHO MCHOJIHSIOWIEMY O0S3aHHOCTH CIHCLMAINCTA, JTHO0
HETIOCPEICTBEHHOMY PYKOBOIUTEIIIO.

2.11. Cobmopars Hopmbl  Kojekca 9STukm  u CIIYy’KEOHOro  1OBEACHUS
FOCYIapCTBEHHBIX I'PAKAAHCKUX ciryxkaux JIeHuHrpaackoii odsiacTi.

2.12. YBeoMIISITh TIPE/ICTaBUTEIISl HAHUMATENS 000 BCeEX clyyasx oOpalleHus K
CHCLMAIMCTY KaKUX-IIM0O JIMLL B LEIAX CKIOHEHHUS €ro K COBEPLICHHIO KOPPYILHUOHHBIX
NPaBOHAPYIICHHH, 33 HCKIIIOUCHUEM CIIyUaeB, KOIJIa 110 JaHHbIM (akTam pOBE/ICHA WJIU
MPOBOJIMTCS ITPOBEPKA.

2.13. OTunThIBaTLCS 11EPEL HENOCPEICTBCHHBIM PYKOBOJIUTECIIEM O pe3ylibraTax
CBOCH  CIIy)KCOHOH JIEATCILHOCTH, B TOM uMCJE €KerogHo, 10 | (eBpans  rona,
CICAYIOUICTO 33 OTYCTHBIM, IPEJICTABIATL HENOCPEACTBEHHOMY PYKOBOAMTEIIO OTUET O
CBOCH NPO(DECCHOHATILHOM ClIYKeOHOM e TeIbHOCTH.

2.14. Hauexammnm o0pazoM HCHONHATH 00S3aHHOCTH IPakJIaHCKOI 0 CIy)Kallero,
NPEAyCMOTPEHHBIE 3aKOHO1aTEIILCTBOM.
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3. IlpaBa

Cnenmanuct umeer npaso:

3.1. Ha peannzanuio ycTaHOBIICHHBIX JICHCTBYIOLMM  3aKOHOJATEJIbCTBOM MPaB
IPAXKAAHCKOIO CIIy)Kallero.

3.2. Ha rocynapcTBeHHbIE rapaHTHH, NPEAYCMOTPCHHbIE (pe/iepajibHBIMHU 3aKOHAMMU
1 MHBIMW HOPMATHBHBIMHU 1PaBOBbIMU akTamu Poccuiickoit Menepanmu u Jlennnrpaackoii
obsactu.

3.3. Ha nonyyenue B ycraHOBieHHOM MOPsZIKE OT TOCYAapCTBEHHBIX OPraHOB,
OPTaHOB MCCTHOIrO CaMOYNpPAaBJIICHUsA, OpraHu3alMil W rpakaaH JOKYMEHTOB M HHOI
MH(OPMAIIMH, HEOOXOAMMOH /ISt MCHIOMHEHHS JI0JKHOCTHBIX 00S3aHHOCTCI.

3.4. Jloctyna K pervoHaabHBIM HMH(GOPMAIMOHHBIM CHCTEMAM JIennHrpaackoii
obsactu, 1paBoBbIM Gazam JaHHBIX THHA «Kojekcy, «Koncynbrantllmocy», «apanty,
pecypcam cetn «MHTepHET», 1O BONpOCaM, OTHOCALIMMCS K KOMTICTCHIIMH oprana
VCTIOJIHMTE/ILHON  BIIACTH, a TAKKE AKOHOMHUYCCKHM, IIPaBOBbBIM U OOIIECTBEHHO-
HOJUTHYECKUM BOIIPOCAM.

3.5.

(MHBIE 1paBa crienMancTa)
4. OTBETCTBECHHOCTH

CriemameT HeceT yCTaHOBIEHHYIO (hejiepalibHbIMU 3aKOHAMH OTBETCTBEHHOCTD:

4.1. 3a HapylIeHHE 3a1PETOB, CBAZAHHBIX C IPAXJIAHCKOM Ci1y:k00#, HecoOII01eH e
OTPAaHMYEHUH M HEBBIIOJIHEHHE — O0S3aTEe/bCTB,  YCTAHOBJICHHbIX GenepanbHbIMU
3aKOHaMHU.

4.2. 3a HeucnosiHeHye (HeHAJICKALICE UCTIOJIHEHHE) JI0JDKHOCTHBIX 00SI3aHHOCTEI] .

4.3. 3a yTpary MM nopuy rocyaapcTBeHHOIO umyiectsa JlennHurpaackon odnacru,
KOTOPOE OBLIO HPEJIOCTABIICHO €My ISl HCHIOHEHMS! J0JKHOCTHDBIX 00S3aHHOCTCIL.

4.4. 3a wmapywenune HopMm Kojmekca ASTHKH W CIIy’)K€OHOr0  MOBeAeHUS
TOCYIapCTBCHHBIX IPAKIAHCKUX CI1yKalnX JIeHUHrpaIckoil obiacTy.

4.5. 3a HapyuieHne CpoKOB MOArOTOBKH AOKYMEHTOB BO HCIOJIHEHHE MOPYYEHUi
IIpesunenta  Poccniickoii  denepatun, lpencenarens TlpasutenscrBa  Poccuiickoii
®enepaunn u I'ybepnaropa Jlennnrpajckoii o6JacTu.

4.6.

(MHast OTBETCTBCHHOCT CIICHHL\HHCTJ.])

3. ﬂepequb BOIIPOCOB, 110 KOTOPbIM CIICUUAJIUCT BIIpaBe
WJIK 00sI3aH CaMOCTOSATECIIBHO HPHHHUMAaTL PCUICHMS

5.1. Cnenmanuct 00s3aH caMOCTOSATEIbHO IIPUHUMATh PELICHUS:
5.1.1. Ilo Bonpocam IEPBOOYCPCIHOCTH BBITIOJIHEHUS JIOJDKHOCTHBIX 00S3aHHOCTEH
B IIPCJICJIaX CPOKOB, YCTAaHOBJICHHBIX HEMOCPE/ICTBEHHBIM PYKOBOJIMTEJIEM, BbILIECTOSIIINM

PYKOBOAHUTECIIEM, 151 CO6IHOII€HI/]H HOpM, YCTAHOBJICHHBIX I],GIZCTB}”OLU,MM
3aKOHOJATEJILCTBOM.
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5.1.2. Tlpu peanuszauyn MoJHOMOYMIA YjleHA KOMHCCHM U MHOIO KOJUICTMAIbHOIO
oprasa.

5.1.3. Tlo Bonpocam opramusaumm ydera M XpaHCHHUS ePEaHHbIX €My Ha
MCIIOJIHEHHE JJOKYMEHTOB U MaTepHaloB.

5.1.4. Tlpn peanusaumy 1paB NpeacTaBUTENIs OpPraHa MCIOJHUTENbHOI BJIACTH,
KOTOPBIC yKa3aHbl B COOTBCTCTBYIOLICH JIOBEPEHHOCTH WJIM MHOM YIOJIHOMOYHMBAKOLIEM
JIOKYMEHTE.

gl S

(I/IHb]C BOIIPOCHI, 11O KOTOPBIM CIICHHAJIUCT 00s13aH CaMOCTOSTCIBHO NPpUHHUMATH pCLUCH]/Iﬂ)

5.2. Cneumanucr B KauyecTBe 4jieHa KOMMCCHH M HHOTO KOJUICTHAIBHOIO opraHa
BIIpaBe Ha 3aCC/laHUSAX TAKOIO OpraHa CaMOCTOSATEJILHO NPUHUMAThL PELIEHHE rOJI0COBATh
«3a», CIPOTHUB» HJIM «BO3/AEPHKAJICS», @ TAKIKE BBICKA3bIBATH CBOE MHEHHUE, B TOM YMCJIC
3a4BIATH  0CO0OE MHEHHE B IHCBMEHHONW (BOpPME B COOTBETCTBHM C perjaaMeHTom
(MopsaKOM) PabOThl KOMUCCHMM M MHOTO KOJUIEMHAIIbHOTO oprasa.

6. Ilepeyennb BONIPOCOB, 110 KOTOPBIM CHELUMATNCT BIIPABE
HJIN 00513aH y4acTBOBATE NPH MOArOTOBKE IPOEKTOB HOPMATHBHbIX
IIPABOBBIX aKTOB U NPOEKTOB PELIEHUH

6.1. Cneumammuct 0053aH y4acTBOBAaTh B I10JINOTOBKE NPOCKTOB HOPMaTHBHBIX
IIPABOBBIX aKTOB M IPOCKTOB PEIICHUI 110 BOIPOCAM, OTHOCSILUMCS K €r0 JOJSKHOCTHBIM
0053aHHOCTSIM.

6.2. Cneumanuct BIpaBe y4acTBOBATh B IOAIOTOBKC IIPOCKTOB HOPMATHUBHBIX
PaBOBBIX AKTOB M IPOCKTOB PELICHUI 110 HHBIM BOIPOCAM

10 COOCTBEHHON HHULMATHBE/TIO COMTIACOBAHMIO ¢ HEMOCPC/ACTECHHBIM pPyKOBOJMTEICM
(BBIOpATDL HY)KHOC)

7. Cpoku 1 npoue/1yphl NOArOTOBKH, PACCMOTPEHHS IIPOEKTOB
PCLICHHH, IOPSI/IOK COMJIACOBAHMS M TIPUHATHS PELLCHM

7.1. OOwmme cpoku W 1POLEAYPBl MOATOTOBKU JAOKYMEHTOB  peryjMpyroTcs
MHeTpykuuei 1o J1e/101pon3Bo/ICTBY B Opraax nCroiHUTEIbHOIN BIaCTH Jlenunrpasackoii
00J1acTH.

7.2. B mensx mNOArOTOBKM, COMJIacOBaHMs 1 IPUHATHS  PCIICHUH  Ooprana
MCIIOJIHUTEIIBHON BJIACTH CHCLHAIUCT 00s13aH:

7.2.1. TIOArOTOBUTL TPOEKT JOKYMEHTa M NPEACTABHTH CrO HA COIIACOBAHMC
HEHOCPCICTBEHHOMY PYKOBOJIMTCIIIO HE MO3KE UCM 3a JBa pabouMX JIHS 10 HCTCUCHMUS
CpOKa MCHOJHCHHUA 110 5TOMY JIOKYMCHTY, KOTOPbIH yCTaHOBJIEH (elepaibHbIM 3aKOHOM
WM HOPMATHBHBIM 1PaBOBbIM aKTOM JIeHHMHrpaJcKOl 00nacTh, MO0 HHOrO CpoKa
YCTAHOBJICHHOI'O HETIOCPE/ICTBEHHBIM PYKOBOJMTEINIECM, BBIIECTOALIMM PYKOBOIUTEIICM.

7.22.  Tlocne  coryiacoBanus [IPOCKTAa  JIOKyMEHTa  HEIOCPEACTBEHHBIM
PYKOBOIMTEJIEM  HE3aMEUIMTEIILHO  C/IaTh NPOEKT JIOKyMEHTa OTBCTCTBEHHOMY  3a
ACJIONPON3BOJICTBO - MM 110 TIOPYUCHHIO  HEMOCPEACTBEHHOTO PYKOBOJMTENS JIHUHO

Py
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[IPC/ICTABUTL  MIPOCKT JIOKYMEHTa Ha PacCMOTpeHHE  (TIOAMMCAHHE) BHIIECTOSIIEMY
PYKOBOJHTEJIIO.

8. ITopsnok ciyKeOHOro B3auMOAEHCTBHS CIICLMAINCTA C JApyrUMH
paboTHHKAMM OpraHa MCIIOJIIHUTEIILHON BJIACTH, paGOTHUKAMH HHBIX
IOCYIapCTBCHHBIX OPraHOB M OPraHOB MECTHOT'O CaMOYIIPaBIICHHUS,
OpraHu3alMsIMU U IpakJaHaMu

8.1. TlopyueHns ¥ yKkaszaHMsl CHEUMATMCTY  JAKOTCS HEIOCPE/ICTBEHHbBIM
PYKOBOAHMTEJICM, BBILICCTOSIIMM PYKOBOAMTEIEM B YCTHOH MM IHCBMEHHOI (opme 1o
BOIIPOCAM, OTHOCSIIIUMCS K JOJKHOCTHBIM 00S3aHHOCTSIM CIICIIHAJIMCTA.

8.2. B nesiX MCMOJHEHUS JOJKHOCTHBIX 00sI3aHHOCTEH U NOPYYEHUN CICUUAIIUCT
BIIpaBe oOpalarhest K ApyruM paboTHUKAM OpraHa UCTIONHUTENBHOI BJIACTHU, paOOTHUKAM
MHBIX TOCYapCTBCHHBIX OPraHOB, OPraHOB MECTHOTO CAMOYIPABIIEHHUS, K TPAKIaHAM U B
OpraHU3alkH.

8.3. Creumanuct Bnpase B yCTHOH (opMe naBaTh pasbsCHEHMS T10 BOIIPOCaM,
OTHOCALIMMCS K €rO JIOJUKHOCTHBIM  OOSI3aHHOCTSIM, B OTBET Ha OOpalleHHs K Hemy
pabOTHHUKOB roCcy1apCTBEHHBIX OPIraHOB M OPTAHOB MECTHOTO caMOyIIpaBJICHHUS.

8.4. Cneumanuct BnpaBe B YCTHOU (opme aaBath Pa3bsACHCHUS 110 BOIpOCaMm,
OTHOCALIMMCS K €r0 JI0JUKHOCTHBIM O0SI3aHHOCTSM, TPEACTABUTENSAM OPraHU3aluil
rpakJianam

10 COOCTBEHHOMY YCMOTPEHHIO (B MHULIMATHBHOM nopsiake)/

TOJILKO TI0 TIOPYUCHHIO JIM00 € pa3peleHHst HEMOCPEACTBEHHOTO PYKOBOANTEIS,
BBILICCTOALIETO PYKOBOJMTENS, 32 HCKJIIOUCHHEM CIydaeB, KOT/Ia TaKHue
Pa3bACHEHHS SBJISIOTCS JIOJKHOCTHBIMH OOSI3aHHOCTAMM CIICHMAINCTA

(BBIOpaTh HY)KHOE)

8.5. Cneumaimct BIpaBe NPEUIOKUTD HCIOJHMUTEIIO I10 JOKYMEHTY B pabouem
[IOPAZIKE PCLINTH BONPOC O €ro OT3bIBE, €CIM TaKOW JAOKYMEHT HIIM OTJCIbHBIE ero
[OJIOXKCHUS HC COOTBETCTBYIOT (hejiepajibHOMY, 00JacTHOMY 3aKOHOJATEJILCTBY W/
rnpasuiam oHOpMIICHHs! T0KYMEHTOB.

8.6. Ha nepuon cBoero BpeMeHHOro OTCYTCTBHUSI (B TOM 4YHCJIE KOMAaHMPOBKa,
OTIYCK) CHELMAINCT O0sA3aH I1epe/laTh BCe marepuajbl 1 UH()OPMALMIO, HEOOXOAUMbIC
U1 BBIIOJIHEHHST 00A3aHHOCTEH 10 HACTOSAIEMY JI0JIZKHOCTHOMY PEIJIaMEHTY, pabOTHHKY,
BPEMEHHO MCITOJIHSIOIIEMY €ro 0013aHHOCTH, JIMOO HEIOCPEACTBEHHOMY PYKOBOIUTEIO.

8.7. Creumanuct o0s3an BPEMEHHO  BBIIIOJIHATL  OTJCJILHBIE  JIOJDKHOCTHBIC

00513aHHOCTH OTCYTCTBYIOLIETO PabOTHHKA
OpraHa HCHOJIHHTCNILHOI BJAACTH/CTPYKTYPHOTO TOIpasieicHus <77>
(BBIOpaTh HY)KHOE)
B COOTBECTCTBHH C IHOPpYYC€HHUEM HCITOCPEC/ICTBCHHOTI'O PYKOBOAUTEIIA.

3, HepC‘{CHb rocy1apCTBEHHbIX YCIIyr, OKa3blBaCMbIX I'pak/laHaM U OpraHu3auusim

Crnienppasiucr

MPEAOCTABIIACT IpakIaHaM H OPraHH3ALMAM TOCYaPCTBCHHBIC YCITYTH
B COOTBETCTBHM C IYHKTOM(aMH)__ HACTOSIIICTO JOIKHOCTHOTO perjlaMeHTa
(Ccchinka Ha yHKTHI pasaena 2, B KOTOPBIX yCTAHOBICHD! 00S3aHHOCTH 110 MPENOCTABICHHIO
FOCYNAPCTBCHHBIX YCIIYT)/He NPEIOCTABISIET FOCYIaPCTBCHHBIX YCIYT TPakKIaHaM M OpraHu3alnsiM
(BbIOpaThL HY)KHOE)
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10. IToxasarenn 3 HeKTHBHOCTH M pe3ysIbTATUBHOCTH
npo(eCcCHOHAIBHOMN CiTy>)KeOHON eATelIbHOCTH CIICIHAINCTAa

[Mokasatensivn  oddexTuBHOCTH M Pe3yabTaTUBHOCTH  NPO(ECCHOHATIBHOI
CITYKEOHOM AEATEILHOCTH CIICHUAIMCTA SIBJISTIOTCS:

10.1. CBOeBpEeMEHHOCTB M T10JIHOTA PACCMOTPEHHUs OOpAILCHHUIA roCy1apCTBEHHBIX
OpraHoB, OpPraHoB MECTHOI'O CaMOYNPaBJICHUS, OPraHU3alMi, FPaXJaH U TOATOTOBKH
IIPOEKTOB OTBETOB HA HUX.

10.2. OrcyrcTBMe B aHANMTHYECKMX W MHBIX MAaTepHalaX, MOATOTOBICHHBIX
CIICHMAIMCTOM, YCTAPEBLICH, HEIPOBEPEHHOM MIIM HCKAXKEHHOM MH(OPMAIHH.

10.3. OrcyrcrBue (aKkToB yTpaThl JOKYMEHTOB M MaTEPHANIOB, MOCTYIUBIINX
CIICHMAIMCTY Ha UCIIOJIHCHHE, XpPaHEHHE.

10.4. Orcyrcrue ¢akroB npomycka (CpbiBa) CPOKOB UCTIONHEHHS 10 JIOKYMEHTaM
(OpYYEHUSAM), KOTOPbIC YCTAHOBJICHBI ()elepalbHbIM 3aKOHOM WM HOPMAaTHBHBIM
IPaBOBbIM aKTOM JICHMHIPAJACKON 00J1acTH, HACTOALINM JIOJUKHOCTHBIM PEriaMeHTOM,
HCIIOCPEACTBEHHBIM PYKOBOANTENIEM, BBILIECTOSIIIUM PYKOBOIUTENIEM.

10.5. Orcyrcrue paxto mporycka Ge3 yBakMTEIBHOH NPHYHHBI 3acelaHHuii
KOMMCCHH M HHBIX KOIUIETHAIIbHBIX OPraHOB, HMHBIX MEpONpPHSTHIH, B KOTOPBIX
CIICHMAIIUCTY ObIJIO IOPYUYCHO MPUHATH Y4acTHE.

10.6. KauecTBo BbINONHEHHOH pPabOTHI (OTCYTCTBHE NPOLICYPHBIX HAPYIIEHHH,
IIOAroTOBKAa ~ NIOKYMEHTOB, ~ MAaTePHalioOB B  COOTBETCTBHM C  YCTAHOBJICHHBIMH
TPEOOBAHUSIMH, TOJIHOE M JIOTHYHOE H3JIOKEHHE MaTephaa, OPHINYECKH TPAMOTHOE
COCTAaBJICHHUE JIOKYMCHTA).

10.7. OrBercrBeHHOCTH (MCHOJNIHEHWE 00s3aHHOCTEH B CPOK C MHHHUMYMOM
KOHTPOJIA).

10.8. CamocTosATeILHOCTD (CIIOCOOHOCTH BHITIONHSTE 3a1aHHs 6€3 1OMOHUTEIBHEIX
yKa3aHUM).

10.9. Mucuunimna (cobmnonenne ciysxeGHOro pacriopsiika).

10.10. IIpodeccnonanbnas KOMIIETEHTHOCTD.

10.11.

(MHbIC NOKa3aTe I YPYCKTHBHOCTH M Pe3y/IbTaATHBHOCTH
MPO(CCCHOHANLHOI C1yKeOHOI eI TETLHOCTH CHEIHAJINCTA)

<T7> YKasbIBaCTCsl, ¢CAN CTICHHAINCT SBAACTCS PAbOTHHKOM CTPYKTYPHOTO NOAPA3/ICAEHHs OpPraHa HCTOMHUTCILHOMN
BJIACTH.

<78> Yposenb 00pa3zoBanms yKa3biBACTCA B COOTBCTCTBHH C TpeboBanusMI yacteil 4 1 S crateu 12 DenepanbHOTO
3akoHa ot 27 wonst 2004 rosa Ne 79-13 «O FOCYIApCTBCHHOM TpakIaHCKoi ciyxOe Poceniickoii Deneparnmy.

<79> CTax yKazblBaCTCsl B COOTBCTCTBUM C T pedoBanmsaMi cTathbi 14 06:1aCTHOTO 3akoHa OT 25 (derpans 2005 roxa
Ne 11-03 «O npaosom perymiposatin FOCYLAPCTECHHOIT rpaKIaHCKOI ciyskOb1 Jlenuurpanckoii 06macTin.

<80> YKpYIHCHHBIC IPYINILI YKa3aHbl B COOTBETCTBIN C OOuepoccuiickum KJIACCH(MKATOPOM CHCUManbHOCTEN 110
obpaszosannio. OK 009-2016. npiHSTLIM U BBEACHHBIM B AeHcTBHE MpHKa3oM [ 0Cy/IapeTBCHHOTO KOMHUTCTa Poccniickoii
desepann o CTaHaapTH3ALII 1 MCTPOIOTHH OT § Aekabps 2016 roma Ne 2007-cr.

YKPYNMHEHHBIC IPpyIbI 1160 KOHKPCTHBIC CHNCUMAILHOCTH WIH HANPABJICHHUS MOATOTOBKH TAKKE MOTYT YKa3bIBaThCs
B COOTBCTCTBHMH € MHBIMH paHee ACHCTBOBABIIMMH aHAOTMUHBIMH NPaBOBLIMU aKTAMM.

<81> VkasbiBacTest, M T0IKHOCTHBIE 00S3aHHOCTH CHCLHAIIMCTA CBA3AHBI ¢ o0ecneyeHHeM MH(OPMALHOHHOI
Ocs3onacHocTH;

<82> CnipaBouHUK KBaTH(PHKALMOHHBIX TpeOOBaHMI K CHEUHATBbHOCTSIM, HaTpaBJCHUSM TOJArOTOBKH, 3HAHUSIM M
YMCHHSIM, KOTOPBIC HCOOXOAMMBI /ISl 3aMECIICHHS 10JKHOCTEH FOCYNapCTBEHHOI IpakIanCKoil iy kOBl ¢ ydyeToM 06aacTH 1
BHJA  1PO(ECCHOHANBHOI  CAyKeOHOH  JICSTENbHOCTIH FOCYIapCTBCHHBIX  TPAKIAHCKUX  CITYKAWMX,  [O/rOTOBICHHbII

MITHHCTEPCTBOM Tpyia 1 CoLMaibHOI saumnThl Poceniickoii deaepaimn. ).



