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rJIaBHOrOCrre~HaJIHCTaCeKTOpaOpraHH3a~HHpa60TbI CMK Yrrpaanenaa rrpeCC-CJIY)I(6bI
Tytiepaaropa H IlpaBHTeJIbcTBa JIeHHHrpa.LJ:CKOll06JIaCTHKOMHTeTa 06r.u;eCTBeHHbIX

KOMMyHHKa~Hll JIeHHHrpa.LJ:CKOll06JIaCTH

fJIaBHbIll Crre~HaJIHCT CeKTOpa OpraHH3a~HH pa60TbI CMK YrrpaBJIeHH~ rrpecc-
CJIY)l(6bI Tyfiepaaropa H IlpaBHTeJIbcTBa JIeHHHrpa.LJ:CKOll 06JIaCTH KOMHTeTa
06r.u;eCTBeHHbIX KOMMyHHKa~Hll JIeHHHrpa.LJ:CKOll 06JIaCTH (.LJ:aJIee rrrannsiii
Crre~HaJIHCT,CeKTOp,Ynpaaneaae, KOMHTeT) ~BJI~eTC~rOCY.LJ:apCTBeHHbIMrpa)l(.LJ:aHCKHM
CJIY)l(ar.u;HMJIeHHHrpa.LJ:CKOll06JIaCTH.

B COOTBeTCTBHHCPeeCTpOM.LJ:OJI)I(HOCTellrOCY.LJ:apCTBeHHOllrpazcnancxoji CJIY)l(6bI
JIeHHHrpa.LJ:CKOll06JIaCTH ,n:OJI)I(HOCTbrJIaBHOrO Crre~HaJIHCTa OTHOCHTC~K KaTerOpHH
«Crre~HaJIHCTbI» senyurea rpynnsr.

1. KBaJIH<lmKa~HoHHble Tpe6oBaHH~

1.1. Bsrcnree 06pa30BaHHe.
1.2. He xrenee .LJ:ByxJIeT craxca rocynapcreeaaoa rpaxcztancxoji CJIY)l(6bI HJIH He

MeHee rpex JIeT craaca pa60TbI rro Crre~HaJIbHOCTH,HarrpaBJIeHHIOrrO.LJ:rOTOBKH.
1.3. Ilozrmepactaevue .LJ:HrrJIOMOM0 nucurev 06pa30BaHHH coorsercrayiomero

ypOBH~:

- nony-teuusre C 01.07.2017 Crre~HaJIbHOCTb HJIH aanpaaneaae rrO.LJ:rOTOBKH
yxpynaeanoji rpynnsr «3KoHoMHKa H ynpaanenne» JIH60 «Cpe.LJ:CTBaMaCCOBOll
HH~opMa~HH H HHcpopMa~HoHHO-6H6JIHOTeqHOerreno», JIH60 aanpaaneaae rrO.LJ:rOTOBKH
«IloJIHToJIorH~» ;

- norry-reansre .LJ:O01.07.20 17 Crre~HaJIbHOCTb HJIH aanpaanenne rrO.LJ:rOTOBKH
yxpynaennon rpynnsr cnenaarn.aocreji H aanpaanenaa rrO.LJ:rOTOBKH«3KoHoMHKa H
ynpasnenae», JIH60 «Fyaaaarapnue HaYKH».

1.4. 3HaHH~:
- fiasossre:
rocyztapcrseanoro ~3bIKa POCCHllCKOll <1>e.LJ:epa~HH(pyccxoro ~3bIKa) H OCHOB

KOHCTHTY~HHPOCCHllCKOll<1>e.LJ:epa~HH;
<1>e.LJ:epaJIbHOrO3aKOHaOT6 OKT~6p~ 1999 rO.LJ:aN2 184-<1>3«06 06r.u;HXnpnmmnax

opraansauan 3aKOH0.LJ:aTeJIbHbIX(npencraaarem.nsrx) H HCrrOJIHHTeJIbHbIX opraaoa
rocynapcrseanon BJIaCTHcyfiscxroa POCCHllCKOll<1>e.LJ:epa~HH»;

<1>e.LJ:epaJIbHOrO3aKOHaOT 6 OKT~6p~ 2003 rO.LJ:aN2 131-<1>3«06 06r.u;HXrrpannanax
opraansauaa MeCTHoro caaoyrrpaaneaas B POCCHllCKOll<1>e.LJ:epa~HH»;
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<1>e.n:epaJIbHOrO3aKOHaOT 2 Ma512006 rona N2 59-<1>3«0 nopanxe paccMOTpeHI151
06paIl(eHI1H rpaacnan POCCI1HCKOH<1>e.n:epaU;I1H»;

<1>e.n:epaJIbHOrO3aKOHa OT 25 .n:eKa6p512008 rena N2 273-<1>3 «0 npOTI1Bo.n:eHCTBI1I1
xoppynumo I1 I1HbIX HOpMaTI1BHbIX npasosux aKTOB POCCI1HCKOH<1>e.n:epaU;I1I1I1
JIeHI1Hrpa.n:cKoH06JIaCTI1B cdiepe npOTI1Bo.n:eHCTBI151KoppynU;I1I1;

3aKOHo.n:aTeJIbCTBaPOCCI1HCKOH<1>e.n:epaU;I1I10 rocynapcrsennoii rpaxcztaacxoji
cJIY)K6ePOCCI1HCKOH<1>e.n:epaU;I1I1;

Y CTaBaJIeHI1Hrpa.n:cKoH 06JIaCTI1;
06JIaCTHOro 3aKOHa OT 11 nexafipa 2007 rona N2 174-03 «0 npaaossrx axrax

JIeHI1Hrpa.n:cKoH06JIaCTI1»;
nOJIO)KeHI1510 KOMI1TeTe;
nOJIO)KeHI15106 YnpaBJIeHI1I1;
nOJIO)KeHI1510 cexrope;
PerJIaMeHTa ITpaBI1TeJIbCTBaJIeHI1Hrpa.n:cKoH06JIaCTI1;
Kozrexca 3TI1KI1 I1 CJIY)Ke6HOrO nOBe.n:eHI151rocy.n:apCTBeHHblx rpaxnaacxax

CJIY)KaIl(MXJleuanrpaacxoti 06JIaCTM;
HHCTPYKU;MM no .n:eJIOnp0I13Bo.n:CTBYB opraHax I1CnOJIHMTeJIbHOH BJIaCTM

Jleuaarpancxoa 06JIaCTM;
CJIY)Ke6HOrO pacrropsnxa, YCTaHOBJIeHHOrOB opranax MCnOJIHMTeJIbHOHBJIaCTM

Jlenaarpancxoa 06JIaCTM;
nopamca TeXHMqeCKOrO 06eCneQeHM5I I1 opraHM3aU;MM cOBeIl(aHMH, sacenaaaa M

MHbIX MepOnpM5ITMH C MCnOJIb30BaHMeM CMCTeMbI BI1.n:eoKoH<pepeHU;CB5I3M
A.n:MMHMcTpaU;MMJlennarpancxoii 06JIaCTI1;

B 06JIaCTM MH<p0pMaU;MoHHo-KOMMYHMKaU;MoHHbIXTeXHOJIOrI1H: B03MO)KHOCTeHM
ocofieaaocreii npMMeHeHM5I conpevenasrx MH<p0pMaU;MoHHo-KOMMYHMKaU;MoHHbIX
TeXHOJIOrMH B KOMMTeTe; OCHOB I1H<p0pMaU;MoHHoH ficaonacnocra M 3aIl(MTbI
MH<p0pMaU;MM, B TOM QMCJIe <1>e.n:epaJIbHOrO3aKOHa OT 27 MIOJI5I 2006 rona
N2 149-<1>3 «06 MH<p0pMaU;MI1, I1H<p0pMaU;MoHHbIX TeXHOJIOrM5IX M 0 3aIl(MTe
MH<p0pMaU;MM»;OCHOBHbIX rrOJIO)KeHMH3aKOHo.n:aTeJIbCTBa0 nepCOHaJIbHbIX .n:aHHbIX,B
TOM QMCJIe<1>e.n:epaJIbHOrO3aKOHa OT 27 MIOJI5I2006 rona N2 152-<1>3«0 rrepCOHaJIbHbIX
.n:aHHbIX»; OCHOBHbIXnOJIO)KeHMH3aKOHo.n:aTeJIbCTBa06 3JIeKTpOHHOHnozmnca B TOM
QMCJIe <1>e.n:epaJIbHOrO3aKOHa OT 6 anpens 2011 rona N2 63-<1>3 «06 3JIeKTpOHHOH
nozmaca»; npMMeHeHM5InepCOHaJIbHOrOKOMnbIOTepa;

- B 3aBMCMMOCTMOT06JIaCTMMsana .n:e5lTeJIbHOCTM:
<1>e.n:epaJIbHOrO3aKOHaOT27 .n:eKa6p511991 rona N2 2124-1 «0 cpezicrsax MaccoBoH

I1H<p0pMaU;MM»;
<1>e.n:epaJIbHOrO3aKOHa OT 13 51HBap511995 rona N2 7-<1>3«0 nopsnxe OCBeIl(eHM5I

.n:e5lTeJIbHOCTMopraHoB rocy.n:apCTBeHHoH BJIaCTI1 B rocy.n:apCTBeHHhlx cpe.n:cTBax
MaccoBoH MH<p0pMaU;MM»;

<1>e.n:epaJIbHOrO3aKOHa OT 9 <peBPaJI5I2009 rena N2 8-<1>3 «06 06eCneQeHMM
nocryna K MH<p0pMaU;MM0 .n:e5lTeJIbHOCTI1rocynapcrsemrsrx opranos M opranos MeCTHoro
caMoyrrpaBJIeHM5I»;

nOCTaHOBJIeHM5IITpaBMTeJIbCTBaJleaaarpancxoti 06JIaCTMOT 15 H05l6p512013 rona
N2 411 «0 pa3MeIl(eHMM MH<p0pMaU;MM0 .n:e5lTeJIbHOCTMopraaos MCrrOJIHMTeJIbHOHBJIaCTM
Jleamrrpaztcxoii 06JIaCTMB MH<p0pMaU;MoHHO-TeJIeKoMMYHMKaU;MoHHoHcern «HHTepHeT».
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1.5. YMemuI:

- 6a30BhIe:

CHCTeMHoro (crparerasecxoro) MhIillJIeHH.sI;

CHCTeMaTH3aI.J;HHH aHaJIH3a HH<P0PMaI.J;HH;

IIJIaHHpOBaHH.sI (B TOM qHCJIe KaJIeH.n;apHOrO), paU;HOHaJIhHOrO HCrrOJIh30BaHH.sI

C.JI)')Ke6HOrOBpeMeHH H ,ZJ;OCTH)I(eHH.sIpe3YJIhTaTOB;

KOMMYHHKaTHBHOrO 06~eHH.sI (B TOM qHCJIe rry6JIHqHhIX asrcrynneana H seneaas
.n;eJIOBhIXneperosopos);

ynpasneaaa H3MeHeHH.sIMH;

- B 3aBHCHMOCTHOT 06JIaCTH H sana .n;e.sITeJIhHOCTH:

rrO.n;rOTOBKHMeTO.n;HqeCKHXpeKOMeH,ZJ;aI.J;HH,pa3'h.sICHeHHH;

rrO.n;rOTOBKHaHaJIHTHqeCKHX, HHIPOPMaI.J;HOHHhIXH ztpyrax MaTepHaJIOB;

- HHhIe:

pa60ThI C annaparasnr H nporpaseaasnr ofiecneseaaev, YCTaHOBJIeHHOM aa

aBTOMaTH3HpOBaHHOM pa60qeM MeCTe (APM), B TOM qHCJIe pa60ThI B OrrepaI.J;HOHHOH

CHCTeMe ceMeHCTBa Windows, B TeKCTOBOM penaxrope Microsoft Office Word, C

Ta6JIHqHhIM npoueccopov Microsoft Office Excel, c rrOqTOBhIM KJIHeHTOM rarra

«Outlook», rrO,ZJ;rOTOBKHrrpe3eHTaI.J;HH c npaaeaeaaex rrpHJIO)l(eHH.sI Microsoft Office

Power Point;

pa60ThI B xasecrse rrOJIh30BaTeJI.sIB Im<p0pMaI.J;HOHHhIX CHCTeMax, npaxeaseasrx B

KOMHTeTe, B TOM qHCJIe B rrpHKJIa,n,HhIX HH<popMaU;HOHHhIX CHCTeMax (B cnyxae, eCJIH

HCrrOJIHeHHe .n;OJI)I(HOCTHhIX06.sI3aHHOCTeH rJIaBHOrO CrreU;HaJIHCTaCB.sI3aHOC pa60TOH B

TaKHX CHCTeMax), CHCTeMe 3JIeKTPOHHoro .n;OKYMeHTOo6opOTa JIeHHHrpa,n,CKOH 06JIaCTH, B

HH<P0PMaI.J;HOHHO-rrpaBOBhIXcacreaax «Tapaar», «KOHCYJIhTaHT Ilmoc» , «Koziexc», a

raiose C pecypcasra H cepsacaaa JIOKaJIhHOHBhIqHCJIHTeJIhHOH cera H HH<P0PMaI.J;HOHHO

TeJIeKOMMYHHKaU;HOHHOHcera «l1HTepHeT»;

HCrrOJIh30BaHH.sIKOrrHpOBaJIhHOH TeXHHKH, cpencrs TeJIe<pOHHOHH <paKCHMHJIhHOH

CB.sI3H.

2. ,[lOJI)I(HOCTHhIe 06.sI3aHHOCTH

B u;eJI.sIX peaJIH3aI.J;HH rrOJIHOMOqHH H <PYHKU;HHKOMHTeTa, npenycaorpennsrx
rrOJIO)l(eHHeM 0 KOMHTeTe, a TaK)I(e B COOTBeTCTBHHC rrOJIO)l(eHHeM 0 cexrope rJIaBHhIH

CrreU;HaJIHCT06.sI3aH:

2.1. B COOTBeTCTBHH C nopyxeaaaaa H YKa3aHH.sIMH HaqaJIhHHKa cexropa
rro.n;rOTaBJIHBaTh H rrpe.n;cTaBJI.sITh HaqaJIhHHKY ceKTopa rrpe.n;JIO)l(eHH.sIrro peaJIH3aU;HH

e,ZJ;HHoHHH<p0pMaU;HoHHoH rrOJIHTHKH An;MHHHcTPaU;HH JIeHHHrpa,n,cKOH o6JIacTH B qaCTH

rrJIaHHpOBaHH.sI, rro.n;rOTOBKH K OCBe~eHHIO H OCBe~eHH.sI B cpencrsax MaCCOBOH

KOMMYHHKaU;HH (nanee CMK) MepOrrpH.sITHH C yxacraesr Tyfiepaaropa H

IIpaBHTeJIhcTBa Jleaaarpancxoa 06JIaCTH, B TOM qHCJIe:

2.1.1. Paapafiarsraars H npeztcraanars HaqaJIhHHKY cexrop Me.n;HarrJIaHhI

HH<pOPMHPOBaHH.sI HaCeJIeHH.sI 0 .n;e.sITeJIhHOCTH Tyfiepaaropa H IIpaBHTeJIhcTBa

Jleaanrpancxoa 06JIaCTH xepes CMK.
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2.1.2. Pasaeurars HH<p0pMaUHIO 0 ,n;eSITeJIhHOCTH I'ytiepnaropa H
IIpaBHTeJIhcTBa Jleaaarpancxoa 06JIaCTH, BKJIlOqWl 0<pHUHaJIhHhIe c006m;eHH.SI,
3W1BJIeHH.SI,pa3'h.SICHeHH.SI,KOMMeHTapHHH HHhIe HH<pOPMan:HoHHhIeMaTepHaJIhI B <popMe
TeKCTOB, ayzrao, <pOTO- H BH,n;eOKOHTeHTaaa 0<pHUHaJIhHOM HHTepHeT-nOpTaJIe
A,n;MHHHCTPan:HHJlenaarpaacxoa 06JIaCTH B HH<P0PMan:HoHHO-TeJIeKoMMYHHKan:HOHHOM
cera «I1HTepHeT» (www.lenobl.ru) B pasztenax «Tyfiepnarop» H «,l(JI.SICMI1», a TaIOKena
HHhIX pecypcax A,n;MHHHCTPaUHHJIeHHHrpa,n;cKOM06JIaCTHB CMK.

2.2. <I>opMHpoBaTh H nOCTO.SIHHOaKTYaJIH3HpOBaTh 6a3hI ,n;aHHhIX CMK,
OCBem;aIOm;HXpafiory Tytiepaaropa H npaBHTeJIhCTBa Jleaaarpancxoa 06JIaCTH, sane
rytiepaaropos Jleaanrpancxoa 06JIaCTH.

2.3. no rropyxeaaro HaqaJIhHHKa cexropa JIH60 B HHHUHaTHBHOM nopaznce
no,n;rOTaBJIHBaThH npe,n;CTaBJI.SIThHaqaJIhHHKY ceKTopa npe,n;JIO~eHH.SI0 pa3pa60TKe H
npHH.SITHHnpaBOBhIX aKTOBKOMHTeTano sonpocaa, OTHeceHHhIMK <PYHKUH.SIMcexropa.

2.4. no nopyxeamo HaqaJIhHHKa cexropa B YCTaHOBJIeHHOM nopxznce
paCCMaTPHBaTh 06pam;eHH.SI rocynapcrseaasrx OpraHOB, OpraHOB MeCTHoro
caaoynpasneaaa, opraHH3aUHM H rpazcztarr, no,n;rOTaBJIHBaThH npe,n;CTaBJI.SIThHaqaJIhHHKY
cexropa npoexrsr OTBeTOBaa YKa3aHHhIe 06pam;eHH.SIno sonpocasr, OTHOC.SIm;HMC.SIK
<PYHKUH.SIMcexropa.

2.5. no nopysenaro HaqaJIhHHKacexropa nonysars OT rocynapcrsenasrx opraaoa,
opraaon MeCTHoro CaMoynpaBJIeHH.SI,rpazcaaa H opraaasanntt HH<POPMan:HIO,,n;OKYMeHThI
H HHhIe MaTepHaJIhI, He06xo,n;HMhIe,n;JI.SIBhIIIOJIHeHH.SIB03JIO~eHHhIXaa cexrop <PYHKUHM.

2.6. B COOTBeTCTBHHC zroaepeaaocrsro H (HJIH) no nopyseaaro HaqaJIhHHKa
cexropa npezrcraanars HHTepeChI KOMHTeTa B rocyztapcraeansrx opraaax, opranax
MeCTHoro caaoyrrpaaneaaa H B OpraHH3an:H.SIX.

2.7. YqaCTBOBaThB paoore KOMHCCHMH HHhIX KOJIJIerHaJIhHhIXOpraHOB, B COCTaB
KOTOPhIX rJIaBHhIM CneUHaJIHCT BKJIIOqeH B COOTBeTCTBHHC npasossra aKTOM
JIeHHHrpa,n;cKOM06JIaCTHHJIHaanpaanea HaqaJIhHHKOMcexropa.

2.8. B COOTBeTCTBHHC nopyxeaaesr HaqaJIhHHKa cexropa opraHH30BhIBaTh
no,n;rOTOBKYMaTepHaJIOB K COBem;aHH.SIM,3ace,n;aHH.SIM,HHhIM MepOnpH.SITH.SIMH(HJIH)
npHHHMaTh B HHX yxacrae, B TOMqHCJIeBeCTHneperosopsr.

2.9. TOqHO H B CpOK BhIIIOJIH.SIThYKa3aHH.SIH nopyxeaaa HaqaJIhHHKa cexropa,
asnnecroamero PYKoBo,n;HTeJI.SI.

2.10. C06JIIO,n;aThnpaaana ,n;eJIOnpOH3Bo,n;cTBa,B TOMqHCJIeHa,n;JIe~am;HM06pa30M
ysarsrsars H xpaaars noxyseaasre aa HCnOJIHeHHe ,n;OKYMeHThI H MaTepHaJIhI,
CBoeBpeMeHHOcnaaars HX OTBeTCTBeHHOMYaa ,n;eJIOnpOH3Bo,n;CTBO,a rrpa yxone B OTnYCK,
y6hITHH B KOMaH,n;HPOBKY,B cnyxae OCTaBJIeHH.SI,n;OJI~OCTH - pa60THHKY cexropa,
BpeMeHHOHCnOJIH.SIIOm;eMY06.SI3aHHOCTHrJIaBHOrOCneUHaJIHCTa.

2.11. C06JIIO,n;aTh HOpMhI Koztexca 3THKH H cnyzcefiaoro nOBe,n;eHH.SI
rocynapcrseaaux rp~aHCKHX CJI~am;HX JIeHHHrpa,n;cKOM06JIaCTH.

2.12. YBe,n;oMJI.SIThnpe,n;cTaBHTeJI.SIHaHHMaTeJI.SI060 scex cnyxaax 06pam;eHH.SIK
rJIaBHOMY cnenaanacry KaKHX-JIH60 JIHU B ueJI.SIX CKJIOHeHH.SIero K COBepIIIeHHIO
xoppynuaoaasrx npaBOHapYIIIeHHM, aa HCKJIlOqeHHeMcnysaes, xorna no ,n;aHHhIM<paKTaM
nposeneaa HJIHnpOBo,n;HTC.SIrrposepxa.
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2.13. OTtUITbIBaTbC5I rrepezi HaqaJIbHHKOM cexropa 0 pesynsrarax CBoeH
cnY)l(e6HoH ,[(e5ITenbHOCTH,B TOM qHCne eaceronno, ,[(0 1 <peBPaJI5Irona, cneztyrouiero sa
OTqeTHbIM, npencraanrrn, HaqaJIbHHKY cexropa OTqeT 0 CBoeH rrpo~eCCHOHaJIbHOH
cnY)I(e6HOH:,[(e5ITenbHOCTH.

2.14. Ha'[(ne)l(aII.J;HMotipasov HCrrOnH5ITb065I3aHHOCTHrpaaciaacxoro cnyzcantero,
rrpenycvorpenasre 3aKOHo,[(aTenbCTBOM.

3. ITpaBa

rnaBHbIH CrreL(HaJIHCTHMeeT npaso:
3.1. Ha peaJIH3aL(HIO YCTaHOBneHHbIX '[(eHcTBYIOII.J;HM3aKOHo,[(aTenbCTBOMrrpas

rpazcnaacxoro cnyzcamero.
3.2. Ha rocyzrapcraeaasre rapaarnn, npenycvorpcnasre <pe'[(epaJIbHbIMH3aKOHaMH

H HHbIMHHopMaTHBHbIMH npasoasnm aKTaMHPOCCHHCKOH<Pe'[(epaL(HHH JIeHHHrpa'[(cKoH
06nacTH.

3.3. Ha nony-rcaae B YCTaHOBJIeHHOMnoparuce OT rocyztapcrnenusrx opraaos,
opranon MeCTHoro caMoyrrpaBJIeHH5I, opraHH3aL(HH H rpaxnan ,[(oKYMeHToB H HHOH
HH~OpMaL(HH,He06xo'[(HMOH ,[(JI5IHCrrOJIHeHH5I,[(OJI)I(HOCTHbIX065I3aHHocTeH.

3.4. ,lI,ocTyrra K perHOHaJIbHbIM HH~OpMaL(HOHHbIM CHCTeMaM JIeHHHrpa'[(cKoH
06JIaCTH, npaaonsrxr 6maM ,[(aHHbIX rnna «Kozrexc», «Koncynsranr ITnIOC», «Tapanr»,
pecypcaxr cern «I1HTepHeT» rro sonpocasr, OTHOC5III.J;HMC5IK KOMrreTeHL(HHKOMHTeTa, a
TaK)I(e 3KOHOMHqeCKHM,rrpasomra H 06II.J;ecTBeHHO-rrOJIHTHqeCKHMsonpocaa.

4.0TBeTCTBeHHOCTb

rJIaBHbIH CrreL(HaJIHCT necer YCTaHOBJIeHHYIO <pe'[(epaJIbHbIMH 3aKOHaMH
OTBeTCTBeHHOCTb:

4.1. 3a aapyurenne aanperos, CB5I3aHHbIXC rpa)l('[(aHcKoH CJIY)l(60H, Hec06JIIO'[(eHHe
OrpaHHqeHHH H HeBbIIIOJIHeHHe 065I3aTeJIbCTB, YCTaHOBJIeHHbIX <pe'[(epaJIbHbIMH
3aKOHaMH.

4.2. 3a ueacnornreaae (neaaztnezsamee HCrrOJIHeHHe),[(on)l(HOCTHbIX065I3aHHocTeH.
4.3. 3a yrpary HnH rropqy rocynapcrsennoro HMYII.J;ecTBaJIeHHHrpa'[(cKoH 06JIaCTH,

xoropoe 6bInO npenocraaneao eMY ,[(JI5IHCrrOJIHeHH5I,[(OJI)I(HOCTHbIX065I3aHHocTeH.
4.4. 3a napynrenne HOpM Kozrexca 3THKH H cnyacefinoro rrOBe,[(eHH5I

rocynapcrseaasrx rpaxnaacxax CJIY)l(aII.J;HxJIeHHHrpa'[(cKoH 06JIaCTH.
4.5. 3a aapynreaae CPOKOBrro,[(rOTOBKH,[(oKYMeHToB BO HCrrOJIHeHHenopyseaaa

ITpe3H'[(eHTa POCCHHCKOH <Pe,[(epaL(HH, ITpe'[(ce'[(aTeJI5I ITpaBHTeJIbCTBa POCCHHCKOH
<Pe'[(epaL(HHH Fyfiepnaropa JIeHHHrpa'[(cKoH 06JIaCTH.

5. Ilepeaeas aonpocos, rro KOTOPbIMrJIaBHbIH CrreL(HaJIHCT
snpase HJIH065I3aH caMOCT05ITeJIbHOnpanavan, peurenas

5.1. rJIaBHbIH CrreL(HaJIHCT065I3aHcaMOCT05ITenbHOnpaamaarr, pemenna:
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5.1.1. no aonpocasr nepBOOqepe,Il.HOCTH BbII10nHeHH5I

,Il.OmKHOCTHbIX065I3aHHOCTeHB npenenax CPOKOB,YCTaHOBJIeHHbIXHaqaJIbHHKOMcexropa,

BbIlileCT05IIll.HM PYKoBO,Il.HTeJIeM,H co6nIO,Il.eHH5I HOPM, ycraaosneaaux )J:eHcTBYIOIll.HM

3aKOHO)J:aTenbCTBOM.
5.1.2. IIpa peaJIH3aUHH fIOnHOMOqHH -mena KOMHCCHHH naoro KOJInerHaJIbHOrO

oprana.
5.1.3. no nonpocasr opraHH3aUHH yaera H xpaHeHH5I nepenannsrx eMY ua

ncnonneaae ,Il.OKYMeHToBH MaTepHaJIOB.
5.2. rJIaBHbIH CneUHaJIHCT B xasecrse -meaa KOMHCCHHH aaoro KOnnerHaJIbHOrO

oprana snpaae na 3ace)J:aHH5IX raxoro oprana caMOCT05ITenbHO npHHHMaTb peureaue
ronocosars «sa», «nporas» HJIH «B03)J:ep)l(aJIC5I»,a TaK)I(e BbICKa3bIBaTb csoe MHeHHe, B

TOM qHCne 3a5IBJI5ITb oco6oe MHeHHe B nHcbMeHHoH <popMe B COOTBeTCTBHH C

perJIaMeHTOM (nOp5I)J:KoM)pa60TbI KOMHCCHHH uaoro KOJIJIerHaJIbHOrOoprana.

6. Ilepexens sonpocoa, no KOTOPbIMrJIaBHbIH CneUHaJIHCT

anpase HJIH065I3aH yqaCTBOBaTb npa nO)J:rOTOBKe

npoexroa HopMaTHBHbIX upaaoasrx aKTOBH npoexron peIIleHHH

6.1. rJIaBHbIH CneUHaJIHCT 065I3aH yqaCTBOBaTb B nO,Il.rOTOBKe npoexron
HopMaTHBHbIX npasoasrx aKTOB H npoexros peIIleHHH no noupocav, OTHOC5IIll.HMC5IK ero

)J:on)l(HOCTHbIM065I3aHHOCT5IM.
6.2. rnaBHbIH CneUHaJIHCT srrpase yqaCTBOBaTb B nO)J:rOTOBKe npoexros

HopMaTHBHbIX npasoasrx aKTOB H peIIleHHH no HHbIM sonpocasr no cornaCOBaHHIO C

HaqaJIbHHKOMcexropa,

7. CpOKH H npoueztypsr nO)J:rOTOBKH,paccMOTpeHH5I npoexron peIIleHHH,

nOp5I)J:oKcornaCOBaHH5I H npHH5ITH5IpeIIleHHH

7.1. 06Ill.He CpOKH H nponenypsr nO)J:rOTOBKH )J:OKYMeHToB perynapyiorca

I1HcTpYKUHeH no ,Il.enOnpoH3Bo)J:CTBYB opran ax HcnOnHHTeJIbHOH BnaCTH JIeHHHrpa)J:CKOH

06JIaCTH.
7.2. B ueJI5IX nO,Il.rOTOBKH,COrJIaCOBaHH5IH npHH5ITH5IpeIIleHHH KOMHTeTa rnaBHbIH

CneUHaJIHCT065I3aH:
7.2.1. I1o)J:roToBHTb npoexr ,Il.OKYMeHTa H npencrannrs ero na COrJIaCOBaHMe

HaqaJIbHMKYcexropa He n03)1(e qeM sa )J:Bapa60qMX )J:H5Ino MCTeqeHM5Icpoxa MCnOJIHeHM5I

no 3TOMY )J:oKYMeHTY,KOTOPbIH YCTaHoBneH cpe,Il.epaJIbHbIM3aKOHOMHnH HopMaTHBHbIM

npasoasna aKTOM JIeHHHrpa)J:cKoH 06JIaCTH, JIH60 nnoro cpoxa, ycranoaneanoro

HaqaJIbHHKOMceicropa, BbIIIleCT05IIll.HM PYKoBo)J:HTeneM.
7.2.2. I10cJIe COrJIaCOBaHM5I npoexra ,Il.OKYMeHTa HaqaJIbHMKOM cexropa

He3aMe)J:nMTeJIbHOC)J:aTbnpoexr )J:oKYMeHTaoTBeTcTBeHHoMY sa ,Il.eJIOnpOH3Bo)J:CTBOHnM

no YKa3aHHIO HaqaJIbHHKa ceKTopa npe,Il.CTaBMTbnpoeKT ,Il.OKYMeHTaHa paccMorpeHMe

BbIIIleCT05IIll.eMY PYKoBo)J:HTenIO.
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8. I10P5l,n:OKCJIY:>Ke6HOrOB3allMo,n:ell.CTBll51 rJIaBHOrO cneuaanncra C ,n:pyrllMli

pafiormucanu KOMliTeTa, pa60THliKaMli llHhIX rocynapcrsenasrx opranon II opraaon

xrecrnoro caaoynpasnenna, opraaasauasxm II rpa:>K,n:aHaMli

8.1. I1opY'1eHH5I H YKa3aHH5I rJIaBHoMY CrreIJ,HaJIlicTY ,n:aIOTC5I Ha'1aJIhHHKOM

cexropa, BhIIIIeCT05lIlI,HM pyxosonarenen B YCTHOll. HJIH rrHchMeHHOll. cpopMe rro

aonpocaxr, OTHOC5IIlI,HMC5IK ,n:OJI:>KHOCTHhIMo6513aHHOCT5IMrJIaBHOrO CrreIJ,HaJIHCTa.

8.2. B IJ,eJI5IXHCrrOJIHeHH5I ,n:OJI:>KHOCTHhIXo6513aHHOCTell. H nopyseami rJIaBHhIll.

CrreIJ,HaJIliCT srrpase 06paIlI,aThC5I K ,n:pyrllM pa60THHKaM KOMliTeTa, pa60THliKaM HHhIX

rocynapcrseaasrx opraaos, opraaos MeCTHoro casroynpasnenaa, K rpaacianaxi H B
opranasauna.

8.3. rJIaBHhIll. CrreIJ,HaJIHCT snpase B YCTHOll. cpopMe ztaaars pa3'h5lCHeHH5I rro

sonpocaxr, OTHOC5IIlI,HMC5IK ero ,n:OJI:>KHOCTHhIMo6513aHHOCT5IM,B OTBeT na 06paIlI,eHH5I K

HeMY pa6oTHHKOB rocynapcracnasrx opraaos H opranos xrecraoro caaoynpasnenaa.
8.4. I'naanuti CrreIJ,llaJIHCT srrpaae B YCTHOll. diopae nasars pa3'h5lCHeHH5I rro

aonpocan, OTHOC5IIlI,HMC5I K ero ,n:OJI:>KHOCTHhIMo6513aHHOCT5IM, rrpe,n:cTaBHTeJI5IM

opranaaamrit H rpaacnaaan TOJIhKO rro nopyseamo Ha'1aJIhHHKa cexropa, BhIlIIeCT05lIlI,erO

PYKOBo,n:HTeJI5I, sa HCKJIIO'1eHlleM CJIY'1aeB, xorzra cooTBeTcTBYIOIlI,lle pa3'h5lCHeHH5I

51BJI5IIOTC5I,n:OJI:>KHOCTHhIMHo6513aHHOCT5IMlirJIaBHOrO CrreIJ,llaJIHCTa.

8.5. Fnaanuti CrreIJ,HaJIHCT snpase npennoaorn, HCrrOJIHHTeJIIO rro ,n:oKYMeHTY B

pa60'1eM rropaznce peuiars sorrpoc 0 ero OT3hIBe, eCJIH raxoii ,n:oKYMeHT HJIH ornensaue
ero rrOJIO:>KeHH5IHe COOTBeTCTBYIOTcpe,n:epaJIhHOMY,06JIaCTHOMY 3aKOHo,n:aTeJIhCTBYH/HJIli

npaaanaxr ocpopMJIeHH5I ,n:OKYMeHTOB.

8.6. Ha rrepnozt csoero npevennoro OTCYTCTBH5I(B TOM '1HCJIe KOMaH,n:HpOBKa,

OTrrYCK) rJIaBHhIll. CrreIJ,HaJIHCT 06513aH rrepenars nee MaTepHaJIhI H ampopnaumo,
Heo6xo,n:HMhle ,n:JI5I BhIfIOJIHeHH5I ,n:OJI:>KHOCTHhIX06513aHHOCTell. rro HaCT05lIlI,eMY

perJIaMeHTY, pa60THHKY, BpeMeHHO HCrrOJIH5IIOIlI,eMYero o6513aHHocTH.

8.7. Tnasasm CrreIJ,HaJIHCTo6513aH npesrenao BhIfIOJIH5ITh orztem.nsre ,n:OJI:>KHOCTHhle

o6513aHHocTH OTCYTcTBYIOIlI,erO pa60THHKa cexropa rro rropY'1eHHIO Ha'1aJIhHHKa cexropa.

9. Ilepenem, rocynapcrsennsrx ycnyr,
npenocraenaexn,rx rpaacnanaxr H opraHH3aIJ,H5IM

rJIaBHhIll. CrreIJ,HaJIHCTHe rrpe,n:OCTaBJI5IeTrocyrtapcrseansrx ycnyr rpazcztaaaxr H

opraHH3aIJ,H5IM.

10. I1oKa3aTeJIH 3cpcpeKTHBHoCTli II pe3YJIhTaTHBHOCTH

nporpeccaonansnoji CJIY:>Ke6HOll.,n:e5lTeJIhHOCTHrJIaBHOrO CrreIJ,HaJIHCTa

I1oKa3aTemIMH 3cpcpeKTHBHoCTH H pe3YJIhTaTHBHocTH nporpeccaoaam.aoii
CJIY:>Ke6HOll.,n:e5lTeJIhHOCTHrJIaBHOrO CrreIJ,HaJIHCTa51BJI5IIOTC5I:

10.1. OTCYTcTBHe draxros nenannexcaurero (Tpe6yIOIlI,erO onposepaceaas)

OCBeIlI,eHII5I ,n:e5lTeJIhHOCTHTytiepnaropa Jleannrpancxoji 06JIaCTli H I1paBHTeJIhCTBa

J1eHHHrpa,n:cKOll. 06JIaCTH BCJIe,n:CTBHeHeHCrrOJIHeHll51HJIH HeHa,n:JIe:>KaIlI,eroIICrrOJIHeHH5I

rJIaBHhIM CrreIJ,HaJIHCTOMCBOHX,n:OJI:>KHOCTHhIXo6513aHHOCTell..
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10.2. OTCYTcTBMe cpaKTOBHapYIIIeHM5I KOMMTeTOM Bcne.n,CTBMe
HeMcnOnHeHM5I MnM neaaztneacauiero McnOnHeHM5I rnasaua cneU;ManMCTOM CBOMX
.n,on)l(HOCTHbIX06513aHHocTeH aaicononarcnscraa 0 CMil, 06 ofiecne-renaa .n,ocTyna K
MHcpopMaU,lUI 0 .n,e5lTenbHOCTM rocynapcraeansrx opraaos M opranon MeCTHoro
caxroynpaenenas.

10.3. Ilonaora M csoenpeveanocrr, paccMoTPeHM5I 06pameHMH rocynapcrseansrx
opraaos, opraaos MeCTHoro caxroynpasnenaa, opraHM3aU;MH M rpazcnan, no.n,rOTOBKM
rrpoexros OTBeTOBaa HMX.

lOA. OTCYTcTBMe B aHanMTW:IeCKMX M MHbIX MaTepManax, no.n,rOTOBJIeHHbIX
rJIaBHbIM cneU;ManMCTOM,YCTapeBIIIeH, nenpoaepenaoii IIJIII MCKa)l(eHHOHIIHcpopMaU;IIII.

10.5. OTCYTcTBMe cpaKToB YTpaTbI .n,oKYMeHToB M MaTepIIanoB, nocTynIIBIIIIIx
rnaaaoxry cneuaarnrcry na acnonaeaae, xpaaeane.

10.6. OTCYTcTBIIe rpaxros nponycxa (cpsrsa) CPOKOBMcnOnHeHM5Ino .n,oKYMeHTaM
(nopyneaaara), xoropsre YCTaHoBneHbI cpe.n,epanbHbIM 3aKOHOM MnM HopMaTIIBHbIM
npasoasne aKTOM Jlcaanrpartcrcoii 06nacTII, HaCT05lmMM .n,on)l(HOCTHblMpernaaearosr,
Ha~anbHIIKOM cexropa, BbIIIIeCT05lmIIM PYKOBo.n,MTeneM.

10.7. OTCYTcTBIIe rpaxron nponycrca 6e3 YBa)l(IITenbHoH rrpII~IIHbI aacenamni
KOMMCCMHII MHbIX xonneruam.aux opranos, MHbIX MepOnpM5ITMH,B KOTOPbIXrJIaBHoMY
cneuaanacry 6bIJIO nopy-reno rrpIIH5ITb ysacrne.

10.8. Ka-recrso BbITIOJIHeHHOHpa60TbI (OTCYTcTBMe rrpouenypnsrx HapYIIIeHIIH,
nonroroaxa .n,oKYMeHToB, MaTepIIanoB B COOTBeTCTBMII C YCTaHOBJIeHHbIMII
Tpe60BaHM5IMM, nOJIHOe M JIOrM~HOe II3JIO)l(eHIIe xrarepaana, rpavoruoe COCTaBJIeHIIe
.n,oKYMeHTa).

10.9. OTCYTcTBMecpaKToBHapYIIIeHII5I 3aKOHo.n,aTeJIbCTBaPOCCMHCKOH<l>e.n,epaU;IIII
o nepconansusrx .n,aHHbIXnpn cfiope, o6pa60TKe, xpaHeHMII nepconansaux .n,aHHbIX.

10.10. OTBeTcTBeHHocTb (IIcrrOJIHeHIIe 06513aHHocTeH B CpOK C MIIHIIMYMOM
KOHTPOJI5I).

10.11. CaMOCT05lTeJIbHOCTb (cnocofiaocrs BbITIOJIH5ITb 3a.n,aHM5I 6e3
.n,onOJIHMTeJIbHbIXYKa3aHMH).

10.12. ,I(McU;MnnMHa(cofirnoneane CJIY)I(e6HOrOpacnopamca).
10.13. lIporpeccnoaam.nan KOMrreTeHTHOCTb.

COrJIaCOBaHO:

YnpaBJIeHIIe rocynapcraennoii CJIY)I(6bI II xaztpos A.n,MIIHMcTpaU;IIII Tyfiepaaropa II
ITpaBMTeJI CTB Jleaaarpancxoti 06JIaCTII

/)
__ /'----~_/_ 2020 rona

)laTa

CKOH06JIaCTM
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