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JIOJDKHOCTHOM PETJIAMEHT
3aMECTHUTEJIA HAYaJIbHHUKA
OT/e]Ia OPraHU3aIMOHHOTO U HH(MOPMAITHOHHOTO 00ECTIEYEHMS
KOMHUTETA 110 COI_II/IaJIBHOf/'I 3allIUTEC HACCIICHUA HeHPIHI‘paIICKOf/'I 06JIaCTPI

3aMecTUTeNh HayalbHHKA OTAeNa OpraHW3allMOHHOTO M MH(OPMALMOHHOIO
obecrieyeHHss KOMHTETa IO COLMAIbHOM 3amuTe HaceineHus JleHMHrpajackod o6macTu
(nanee — 3aMeCTHTENs HaYaIbHUKA OTHENA, OTAE], KOMHUTET) SBJISIETCSA TOCYAapCTBEHHBIM
rpaXkIaHCKUM ciryxauiuM JIeHHHrpackoi obnacTy.

B cooTBercTBHHE ¢ PeecTpoM IOMKHOCTEH rocy1apCTBEHHOM MpaXkAaHCKOM CITyKOBI
JleHUHTpaaCcKol 06nacTH JODKHOCTH 3aMECTHUTENS HayalbHHKA OTAeNIa OTHOCHTCH
K KaTeropu «PykoBoauTenn» BeAyIIen IPyIIIIbL.

1. Kanu¢ukanuoHHsle TpeOOBaHUA

1.1  Bricmee o6pa3oBaHue.

1.2 He MeHee Tpex JIeT CTaXa TOCYJAPCTBEHHOH TIPaXJAHCKOH CIIyXObI
UM He MeHee YeThIpeEX JIET cTaxka paboThI 10 CHELMaNbHOCTH, HAIIPABIIEHHIO MMOATOTOBKH.

1.3 TloaTBepkmaemble OMIUIOMOM O BhICUIEM OOpa3OBaHMM COOTBETCTBYIOLIETO
YpOBHSI:

- nony4denasie ¢ 01.07.2017 cneunanbHOCTP WM HAalpaBlIE€HHE IOATOTOBKU
YKPYIIHEHHBIX Ipynn «MaTteMaTnka U MexaHuka», «KoMIbloTepHble ¥ HHOOPMALHOHHBIE
Hayku», «VHpOpMaTHKa W BBMUCIUTENbHAs TEXHHKA», «JKOHOMHKA M YIpaBJICHHEY,
«CoLroIorys U CollHabHas paboTay;

- moiaydeHHele a0 01.07.2017 cneunalpHOCT:, WM HalpaBIeHHE MOATOTOBKH
YKPYIIHEHHBIX TPy CHCHUATPHOCTE W HaIpaBleHHA ITOATOTOBKH «JNIEKTPOHHAs
TeXHMKa, PaJMOTEXHHKA U CBA3b», «DU3MKO-MaTeMaTHueckue Haykw», «MH@opmaruka
¥ BBIYHMCIIUTEIbHAS TEXHUKAY, « DKOHOMHKA H yIpaBieHue», «ConuanbHee HAYKH».

1.4. Beicmee ofpa3oBaHHe HIH  JOMOJHHUTENIbHOE  NPOQECCHOHAIBHOE
obpazoBaHMe B clepe 3aKylNoOK TOBapoB, pabor, ycmyr it obecreveHus
rOCyJAapCTBEHHBIX WM MYHHIMIIAIBHBIX HYXI, MOATBEpXIaeMoe JOKyMEHTOM O
COOTBETCTBYIOLIEM 00Opa30OBaHHUH.

1.5. 3nanus:

- 6a3oBHI€:
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rocyaapcTBeHHOro s3bika Poccuiickoit ®enepanuu (pycckoro s3blka) U OCHOB
Konctutynuu Poccuiickoit ®enepauuu;

®epepanbHOro 3akoHa ot 6 okta6psa 1999 roga Ne 184-03 «O6 obmux MpUHIMIAX
OpraHu3alKi 3aKOHOIATENbHBIX (IIPEICTaBUTENBHBIX) M HMCIOIHHMTENBHBIX OpPraHOB
rocyapCTBeHHOM BiacTu cyObekToB Poccuiickoi deaepanymy;

denepaibHOro 3akona ot 6 okTa6ps 2003 roga Ne 131-P3 «O6 obmMX NpUHIKIAX
OpraHu3allii MECTHOTO caMoyIipaBiieHus B Poccuiickoi Denepaunuy;

depepanpHOro 3akoHa ot 2 Mas 2006 roga Ne 59-03 «O mnopsinke pacCMOTpeHHs
oOpamennii rpaxxaad Poccuiickon Penepanun»,

®enepansHoro 3axkoHa ot 25 nexabpst 2008 roga Ne 273-@3 «O npoTHBOAEHCTBHA
KOppYILMM» ¥ HWHBIX HOPMAaTHBHBIX MPaBOBhIX akToB Poccuiickoi @expepanuu
u JleHuHrpaackoi obnacTu B cdepe IPOTHBOJACHCTBHA KOPpYILHH, B TOM YHCIE
HOpPMAaTUBHBIX MPaBOBBIX aKTOB, Kacaromuxcs BOIIPOCOB MIPOBEECHHUSA
AQHTHKOPPYTIIIHOHHOM HKCIIEPTU3bl HOPMAaTHBHBIX [IPABOBLIX aKTOB U MX IPOEKTOB;

3aKOHOAAaTeNbCTBa Poccuiickoii demepalii 0 TrOCyAapCTBEHHOH IpaXKIaHCKOH
ciyx6e Poccuiickoit Denepanym,

VcraBa JleHHHrpaackoi odbmacTu;

obnactHoro 3akoHa oT 11 mexabps 2007 roma Ne 174-03 «O mpaBOBBIX aKTax
JlenuHrpaackoi obnactm»;

06IaCTHOrO 3aKOHA, YTBEPXAAIOIIEI0 CTPaTerHi0 COLMAIBEHO-3KOHOMHYECKOTO
pa3BuTHs JICHUHIpaJCKOM 0071aCTH Ha aKTyallbHbIH EPHOT,

ITonoxeHnst 0 KOMUTETE;

MOJIOJKEHHA 00 OTHeNe;

Pernamenra IpaButensctBa JleHUHrpaackoi 061acTy;

noctaHoBineHus: 1 'yGepHartopa Jlenunrpajckoi obiacta ot 17 susaps 2014 roxa
Ne 1-nr «O pa3paboTke M yTBEpXKIEHHH IOJIOKEHHMH O CTPYKTYPHBIX MOJpa3sfeneHuIxX
OpraHOB MCIOJHHUTENIFHON BlacTH JIeHMHIpanckod 06/1aCcTH, JODKHOCTHBIX PEriaMeHTOB
rOCyJapCTBEHHBIX MPAXIAHCKUX CITyKaIlux JIeHMHrpasickoi 00/1acTH. .. »;

nocraHosieHusi [IpaButenscrBa Jlenunrpaackoit obmaactu ot 16 mas 2017 ropa
Ne 164 «O6 opraHu3aiii NTPOEKTHOH NEATENHHOCTH B OpraHax MCIOJHHUTEIbHOM BIaCTH
JleHMHTpaaCcKoit 061acTh»;

Kogmekca 3THKM H CIyXeOHOrO TOBEIEHHS TIOCYJapCTBEHHBIX IPAXIAHCKUX
ciyxamux JIleHuHrpaackoit obnacty;

WHCTpYKIIMM TI0 JeNIONPOU3BOJACTBY B OpraHax MCIOJHHUTENBHOH BIIACTH
JleHMHTpaaCcKoi 06acTH;

CIIy’)Ke€OHOro pacrmopsiika B OpraHax HCIONHHTENbHOM BlIacTH JIeHHMHIpajCKoi
obnactu;

B 00jacTH HHGOPMAIHOHHO-KOMMYHUKALIMOHHBIX TEXHOJIOTHH: BO3MOXXHOCTEH
U OCOOEHHOCTEH IPUMEHEHHUS COBPEMEHHBIX HH(POPMaLMOHHO-KOMMYHHMKAIIMOHHBIX
TEXHOJIOTH B KOMHTETEe; OCHOB WH(OPMAIMOHHONW O€30MacHOCTH U  3allMThl
uHpopManuu, B ToM udkcie PenepansHoro 3akoHa or 27 uiong 2006 roma Ne 149-@3
«O6 wuHpopmaiHH, HHOOPMALUOHHBIX TEXHONOTHAX M O 3aliure HHGOpMalMU»,
OCHOBHEIX IOJIOXKEHHUH 3aKOHOAATENbCTBA O IEPCOHAIBHBIX [aHHBIX, B TOM YHCJE
denepansHoro 3akoHa ot 27 mons 2006 roga Ne 152-®3 «O nepcoHanbHBIX JaHHBIXY,
a TaK)Xe MPHHATHIX B COOTBETCTBHU C yKa3aHHBIM 3aKOHOM HOPMATHBHBIX IIPaBOBBIX
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aKToB B chepe 00pabOTKM W 3aIIUTHl TEPCOHATBHBIX [aHHBIX; OOLIMX MPHUHIMIIOB
(YHKIIHOHHUPOBaHHS CHCTEMBI 3JIEKTPOHHOTO JOKYMEHTOO0O0POTa; OCHOBHBIX IMOJIOXKEHHH
3aKOHOJATENbCTBA OO0 DJJIEKTPOHHOW MNOANUCH, B TOM uucie DeaepaJbHOro 3aKoHa
ot 6 anpens 2011 roga Ne 63-®3 «O6 31eKTPOHHOH MOANHMCH»; MOPAIKA TEXHHYECKOTO
obecrieueHHss M OpraHM3alldM COBEIIaHWHA, 3acelaHUMii ¢ HWHBIX MEpPOIPUITHH
C HCIIONIB30BAaHMEM CHCTEMBl BHACOKOH(EPEHIICBA3M AIMHHHUCTpalMH JIeHMHrpaacKkon
061acTH; MPUMEHEHHUs IEPCOHAIBHOIO KOMIIBIOTEDA;

- B 3aBHCHMOCTH OT O0JIaCTH ¥ BUJA JEATENHHOCTH:

®enepanbHOro 3akoHa oT 5 anpens 2013 roga Ne 44-D3 «O KOHTpakTHOM CHCTEME
B cbepe 3aKymok TOBapoB, paboT, yciayr 1 obecliedeHusi roCyJapCTBEHHBIX H
MYHHUIMITAJIBHBIX HYXI» ¥ MHBIX HOPMaTHBHBIX MPaBOBBIX akTOB Pocculickon Denepanuu
U JleHuWHrpaackod 06JIaCTH, peryJMpYyHOHIMX OTHOIIEHHS B cdepe 3aKylIOK TOBApOB,
pabot, ycmyr mns obecneueHMs roCyJapCTBEHHBIX M MyHHLMINAIBHBIX HyX7 (zamee -
3aKOHOJATEILCTBO B chepe 3aKyIoK);

®enepanpHoro 3akoHa oT 7 urons 2003 roga Ne 126-03 «O cBazu»;

denepannHoro 3akoHa ot 9 ¢espans 2009 roga Ne 8-03 «O6 obecrieueHun 10CTyna
K HHGOpMAllMd O [eATeTBHOCTH TOCYJapCTBEHHBIX OpPraHOB M OpraHoB MECTHOI'O
CaMOyTIpaBlI€HUA»;

nocranoBienus [IpaButenscrBa Poccuiickoit ®eneparnum ot 15 centsabps 2008 roxa
Ne 687 «O6 yrBepxaenud [lonmoxxenus o6 ocoOGeHHOCTSX 0OpabOTKM NEpCOHAIBHBIX
JAHHBIX, OCYIIECTBIIIEMOM Oe3 UCTIONIB30BaHus CPEACTB aBTOMATU3ALIMNY;

nocranoBieHus IIpaBurensctBa Poccuiickoit @enepaunu ot 21 mapra 2012 roxa
Ne 211 «O6 yTBepXOeHUH MEepedHss Mep, HalpaBI€HHBIX Ha 00eCleYeHHE BBITTOJIHEHHUS
obg3aHHOCTEH, MpeaycMoTpeHHBIX DenepaibHbIM 3aKOHOM «O MEPCOHATBHBIX JAaHHBIX)
¥ IPUHATHIMU B COOTBETCTBUU C HUM HOPMAaTHBHBIMH IIPaBOBBIMH aKTaMH, OllEpATOPaMH,
SBJIAIONIMMHCS rOCYJapCTBEHHBIMHU HJIM MYHHUIUIIAIBHBIMY OpraHaMH»,

Vkasa Ilpesupenta Poccuiickoit ®@enepauuu ot 20 sHBaps 1994 roma Ne 170
«O6 OCHOBaxX roCyIapCTBEHHOM MOJIUTHKY B chepe HHPOPMaTH3aL UKy,

Vkaza Ilpesumenta Poccuiickoii ®enmepammu ot 6 Mapra 1997 roma Ne 188
«O6 yTBEpXKIEHHHU MepedHs CBeIeHUI KOHQUACHLIMAIBHOIO XapaKTepay,

Vkaza Ilpesunenra Poccuiickoii ®epmeparuu ot 17 mapra 2008 roma Ne 351
«O Mepax mo obecreueHu0 HHPOpMaLMOHHOH Ge3omacHocTH Poccuiickoir Penepaunu
IIpY MCIOJIE30BaHUH UH(POPMALIMOHHO-TETEKOMMYHHKALMOHHBIX CETEH MEXIYHapOJHOTO
HH()OPMAIIMOHHOTO OOMEHay;

nocraHosieHus IlpasurenscTBa Poccuiickoit @eneparuu ot 15 anpens 2014 roxa
Ne 313 «O6 yTBepkIeHHH TrocynapcTBeHHOH mporpammbl Poccuiickoit ®enepanun
«HMHbopMaioHHOE 061ECTBOY;

3aKOHO/IaTeNIbCTBA B cepe rocy1apCTBEHHBIX 3aKYIIOK;

obnactHoro 3akoHa oT 17 HoAGpsa 2017 roma Ne 72-03 «CounMalbHBEIA KOAEKC
JIeHHHTpaACKO# 061acT»;

obnactgoro 3akoHa ot 11.07.2011 Ne 52-03 «O6 ofecneuyeHMHd OOCTyIa
K MHGOpPMAIMM O MAESTEIHHOCTH OPTaHOB IOCYJapCTBEHHOW BinacT JIeHMHIpanCKoH
0071aCTH M MHBIX TOCYIapCTBEHHBIX OpraHOB JICHUHIpaJCKOH 001acTh»;

noctaHoBlnenus IIpaButenscTBa JleHuHrpaackoi obmactu ot 5 mons 2013 rona
Ne 193 «O mopsiake pasMereHus (OmyONMKOBaHHMS) MPaBOBBIX aKTOB JICHWHIPaJCKOH
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o6acTd Ha opUIMAIBEHOM HWHTEpHeT-TIopTajle AIMUHUCTpau JIeHMHrpaackoi obiactu
B ceTH «HTepHET» (WWW.lenobl.ru)»;

noctaHoBieHus [IpaBurenbcrBa JleHnHrpaackoi obnacty ot 15 Hosabps 2013 roxa
Ne 411 «O pa3memieHnd HHGQOPMAITUHN O JEATEIBHOCTUA OPraHOB MCIIONHUTEIBHOMN BIACTH
JleHMHTpaJcKo# 06JacTH B HHGOPMAITHOHHO-TEIIEKOMMYHHKAIIMOHHON ceTH «IHTEpHET»;

nocraHoBiieHusA ['ybepHaropa JleHuHrpaackoi obmactu ot 26 centsadps 2013 roxa
Ne 94-nr «O pabore c O3NEKTPOHHBIMH JOKyYMEHTaMHU B CHCTEME 3JIEKTPOHHOIO
OOKyMeHTo00opoTa JIeHnHrpaackoi obnactu»;

HOPMaTHBHO-TEXHHYECKOH JOKyMEHTAIIMH 110 MH(GOPMAIIMOHHBIM TEXHOJIOTHAM;

HOHATHA KOHTPAKTHOM CHCTEMBI B cdepe 3aKymok TOBapoB, paboT, yciayr s
obecrneueHHs roCyAapCTBEHHBIX H MyHHIMIIAIIBHBIX HYK[ (Aanee - 3aKyInKH) U OCHOBHBIX
MPUHIHIIOB OCYIIECTBICHHUS 3aKyIIOK;

OTBETCTBEHHOCTH 3a HapyIlIeHHE 3aKOHOAATEIhCTBA B Chepe 3aKyIOK.

1.6. Y™MeHus:

- 6a3oBble:

CHCTEMHOTO (CTPaTern4ecKoro) MbIIILIeHHS;

CHCTeMaTH3alluy ¥ aHau3a HHopMaIumy;

IIPOEKTHOrO MeToAa paboThl, IUTaHUpOBaHUS (B TOM 4HCIE KaJE€HIApHOro),
PalMOHAILHOTO UCITOIB30BAHUS CIIy€OHOr0 BpEMEHH U JOCTHKEHHUS PE3YJIbTAaTOB;

KOMMYHHKaQTHBHOT'O OOIIeHHs (B TOM YHCIle MyOJUYHBIX BBICTYIUIEHUH U BEICHHS
IEJIOBBIX IIEperoBOPOB);

yIpaBJICHAS U3MEHEHUSAMUY;

paboTBl ¢ anmapaTHBIM M HpPOrpaMMHBIM OOeclieYeHHEM, YCTaHOBJIEHHOM
HAa aBTOMAaTH3UpOBaHHOM paboueM Mecre (APM), B ToM uHcie paboTsl
B OIEpallMOHHOM cucteme cemedictBa Windows, B TEKCTOBOM peaaKTope
MicrosoftOfficeWord, C TabJINYHBIM IIPOIIECCOPOM MicrosoftOfficeExcel,
¢  mouroBelM  kiuMeHToM  tHma  «QOutlook»,  HOATOTOBKHM  Tpe3eHTalMi
¢ npuMeHeHHeM npunoxeHus MicrosoftOfficePowerPoint;

paboThl B KayecTBe NOJNH30BaTeNls B MHPOPMAIMOHHBEIX CHCTEMaX, IPUMEHSIEMBIX
B KOMHUTETe, B TOM 4YHCI€ B MPHUKIAAHbIX HHPOPMALMOHHBIX CHCTEMAaX, €CJIH
IOJDKHOCTHBIE ~ OOS3aHHOCTH  3aMeCTUTeNl HauaJlbHHKA OTHeNla  IIPEIIoararoT
UX HCIIO/Ib30BaHUE, CHCTEMax D3JEKTPOHHOIO IOKYMEHTO0000poTa, B HHGOPMAIIHOHHO-
npaBoBBIX cucTeMax «['apant», «KoHcynpranTILmoc», «Kozmekey, a Takxke ¢ pecypcaMu
M CepBHCaMH  JIOKQJbHOM  BBIYHUCIMTENBHOM CeTH U HHGOPMAIHOHHO-
TeIeKOMMYHHKAITMOHHOM ceTH « IHTepHET;

INPUMEHEHUST IIEPCOHAIILHOIO KOMIIBIOTEPA, MHCIMOJB30BAHUA  KOMHPOBAIBLHOM
TEXHUKH, CPEeICTB TeJeOHHON U (HaKCUMHIBHOM CBS3H;

- yIpaBleHYeCKHe:

PYKOBOJACTBA IIOJYMHEHHBIMH (YNpaBIE€HHS MEPCOHAIOM), 3¢ GHEKTHBHOIO
IUIAaHUPOBAHMs, OpPraHU3aluu paboThl U KOHTPOJIA €€ BBIIOIHEHHS;

OINEPaTHBHOIO IPUHATHS, OPTaHU3ALMY M pealln3allii yIpaBieHUYECKUX PeLIeHHI;

NpeAyNpeXACHH M  paspelleHds MpOOJEMHBIX CHUTyaluid, INPHUBOJAIINX
K KOHQIMKTY HHTEPECOB;

UCTIOJIb30BaHHA 3JICKTPOHHOM NOAIHKCH U ApYTUX cpeacTB uneHtuduxanuu (ECHA)
B MHQPOPMALIMOHHBIX CHCTEMaX M HHOM IIPOrPaMMHOM 00€ECIICYEHHH;



- B 3aBHCHMOCTH OT 00JIaCTH U BHJA JeATEIbHOCTHU:

IIOJrOTOBKH METOAHYECKHUX PEKOMEHIalNH, pa3bsICHEHHH;

HOATOTOBKH AHAJIMTHYECKMX, HHGOOPMALMOHHBEIX M JPYTHX MaTrepUalioB (B TOM
qyclie pe3eHTanu );

CHUCTEMATH3alMH U aHAIH3a HHPOPMALIUH.

2. JIoMKHOCTHEIE 0053aHHOCTH

B memix peanw3alM NOTHOMOYMH M (PyHKIMH KOMHUTETa, IpPeXyCMOTPEHHBIX
HOJOKEHHEM O KOMMTETE, a TaKkKe B COOTBETCTBHH C IIOJIOKEHHMEM 06 otherne
3aMECTHUTENb HaYaJbHUKA OT/ielNa 00s3aH:

2.1. B COOTBETCTBHM C 3aKOHOAATEJIBCTBOM O KOHTPaKTHOH CHCTeMe B cdepe
3aKyIIOK TOBapoB, paboT, yciyr s obecliedeHusl roCyJapCTBEHHBIX U MYHHMIHMIAIBHBIX
HyXI, 10 IIOPYYEHHIO PYKOBOJMTENs KOHTPAKTHOH CIyXOBI BBIIONHATH QYHKLIHH
pabOTHHKA KOHTPAKTHOH CITyKOBI, B TOM YHCIIE:

2.1.1. Pa3pabaTbiBaTh TMpPOEKT IUIaHA 3aKylOK KOMHTeTa, IIOATrOTaBIMBATH
npeajioKeHUs O BHECEHUM U3MEHEHHUH B IU1aH 3aKyIOK U NMPEICTaBIATh X PYKOBOIUTEIO
KOHTPaKkTHOM ciyXObl. Pa3Memats B efquHoi MHbopManuoHHoH cucteme (panee — EMC)
IUTaH 3aKyIIOK U BHECEHHBIE B HETO U3MEHEHHS.

2.1.2. PazpabateiBaTh NpOEKT IJIaHa-rpadWka KOMHTETa, MOATOTaBIMBAaTh
MpEeIOKEHU O BHECEHHH M3MEHEHHUH B IIaH-IpaUK U MPEACTABIATE UX PYKOBOIUTEIIO
KOHTpaKTHO#M cyx0bl. PasMemars B EMC nnaH-rpadyuk U BHECEHHBIE B HETO U3MEHEHMSI.

2.1.3. IToaroTaBnuBarh M MpPEICTABIATh PYKOBOAUTENIO KOHTPAKTHON CIIy»OBI
IIPOEKTHI HU3BEIIEHHH 00 OCYILECTBICHHH 3aKyIOK, JOKYMEHTAIMIO O 3aKyIKaX U MPOCKTHI
KOHTPAaKTOB, MOArOTAaBIMBaTh W HANpaBlATh MPUITAIICHHAS O [PUHATHH Yy4acTHA
B ONpENENEHUH MOCTABIIMKOB (TIOAPSAIYMKOB, HCIOJHUTENEH) 3aKpHITBIMH CIIOCOOaMM
u pa3Mmemats ux B EUC.

2.1.4. OGecnieunBaTh OCYILIECTBICHHE 3aKyllOK, B TOM YHCJE 3aKIIOYCHHE
KOHTPAKTOB.

2.1.5. YuacTBOBaTh B pacCMOTpEHHM Jenl 00 oOxaloBaHMM pE3yJIbTAaTOB
onpeeNeH s MOCTABIIUKOB (TIOAPSAYMKOB, HCIIOJHUTENEH) M OCYLIECTBIATE MOATOTOBKY
MaTepHaJIOB ISl BBIONHEHHUS IPETEH3HOHHON paboTHI.

2.1.6. OpraHH30BBIBaTh Ha CTAJMH MIaHUPOBAaHHA 3aKyIOK KOHCYJbTAllMU B LENAX
ompeesieH!s] COCTOSIHUS KOHKYPEHTHOM Cpellbl Ha COOTBETCTBYIOIIMX PHIHKax TOBAapOB,
paboT, ycIyr, ONpeleNeHHs HAWIy4dlIMX TEXHONOTMH M JpYrMX pelleHud Ui
obecriedyeHus: roCyIapCTBEHHBIX HYX/.

2.2. OcyUecTBIATh  OpraHM3alMi0  MH(GOPMAIIMOHHOIO  B3aUMOJEHCTBHUSA
c ¢enepalbHBIME M PETHOHANBHBIMA HMH(POPMAllMOHHBIMK CHCTEMaMH B 4acTH
TIpENOCTABIEHHS MeP COLMATBHOMN IOMIEPKKH XHTeNAM JIeHHHrpancKon 06nacTw.

2.3. OpraHu3oBbIBaTh H3ydeHUE, 0000IIeHHME M PacIpPOCTPaHEHHE IEPeloBOro
ombiTa MHOOPMAIMOHHBIX TEXHOJOTHH IO peanus3alli¥ TOCYJapCTBEHHOH MOJMTHKA
B chepe conManbHOM 3alUThI HACEICHHUS.

2.4. O6ecrnieunBaTh KOHTPOJNb 3a (YHKIMOHUpPOBaHHEM HUHOOPMAIMOHHBIX
CHUCTEM, OCYLIECTBISIOMIMX aBTOMATH3aIHIO NpoIiecca NPpeJoCTaBIeHHs MEP COLMAIbHOM
noajepxku Hacesnenus JIeHuHrpagckon o6nacTy.



2.5. Oprasu3oBbIBaTh paboty no aKTyaJIn3aliu nokazarenei
aBTOMATHU3UpOBaHHO#M MHGOpPMAaIMOHHOM chucTeMbl «ConnanpHas 3amura JIeHUHIpaacKoi
obnactu» (maree — AMIC «Comzamuray).

2.6. Konrtpomuposats nenoctHocTh CTpyKTypsl AUC «Couzamuray.

2.7. TloaroraBmuBaTh W aHAIM3UPOBATH CTATUCTUYECKYI0  HMHGQOPMAIHIO
10 3alpocaM O TOTPeOHOCTIX HaceleHHs B PasiM4YHBIX (GOpPMax M BHAAX COLMAIBHOM
noaaepxky B JleHuHrpaackoi obnacty.

2.8. OcymecTBiaTh B3aUMOJEHCTBHE C OpraHaMHM TOCYIapCTBEHHOM BIIACTH
H OpraHaMyd MEeCTHOTO CaMOYIpaBle€HHs MO BOMpPOCaM NpPUMEHEHHS HMHOOPMAHOHHBIX
TEXHOJIOTUH.

2.9. BbINOIHATE JOMKHOCTHBIE O0S3aHHOCTH HadajJbHMKA OTAEJAa B IIEPUOJ €ro
BPEMEHHOT'O OTCYTCTBHS.

2.10. ObecneynBarh B Ipefeiax KOMIETEHIMH OTIena pa3paboTKy NpeiJIoKeHHH
110 COBEPILIEHCTBOBAHUIO MPaBoBoii 6a3bl B JIeHHHIpanckoi o6macTy.

2.11. CBoeBpeMEHHO TOTOBHTh OTBETHl Ha OOpAlICHHS OPHIUYECKHX JIUII
¥ Tpak[aH 10 BOIIPOCaM KOMIIETEHIUH OTAEIA.

2.12. YyactBoBaTh B paboTe KOMUCCHIA M MHBIX KOJUIETHAIBHBIX OPraHOB, B COCTaB
KOTOPBIX 3aMeCTUTeIb HayallbHUKA OTAela BKIIIOYEH B COOTBETCTBHH C IPABOBEIM aKTOM
JleHdHTpaaCKoi oOOJNacTM WM HanpaBle€H HAa4YalbHMKOM OTHENA, BHIIIECTOSIINM
PYKOBOJIUTEIEM.

2.13. B cooTBeTCTBMHM ¢ TMOpPYyYE€HHMEM HayaJlbHUKAa OTAENa, BBIIIECTOAIIETO
PYKOBOJHUTENSA OpPraHU30BBIBAaTh IIOATOTOBKY MaTEpPHAIOB K COBEIIAHHAM, 3acellaHUsM,
HHBIM MEPOIIPHATHSM H(WJIH) IPUHUMATh B HUX Y4acTHUE, B TOM YHCIIE BECTH II€PETOBOPHI,
o(hOpMIIATH MPUHATHIE PELLIECHHS.

2.14. ToyHo ¥ B CpPOK BBHINOJHATH YKa3aHMs M IIOPY4YEHHs Ha4dalbHHKA OTHENa,
BBILIECTOSAILETO PYKOBOAUTEIS.

2.15. CobmomaTs npaBuia JeloMpou3BOICTBa, B TOM YHCIIE HAJIEKAIIUM 06pazoM
YYHTHIBATh W XpaHUTh [MONyYEHHblE Ha MCIONHEHHWE JOKYMEHTBI M MAaTepHalFbI,
CBOEBPEMEHHO CAABaTh UX OTBETCTBEHHOMY 3a JEIONPOU3BOACTBO, a [IPH YXOJE B OTIIYCK,
yOBITHM B KOMaHIMPOBKY, B Cllydae OCTaBJIEHMS JODKHOCTH - pabOTHHKY OTAena,
BPEMEHHO HCIOJHSIOLEMY OOS3aHHOCTH 3aMECTHTeNs HadalbHHKa OTAeNna, JH0o
Ha4yaJIbHUKY OTAeNA.

2.16. Cobmonmate HopMbl Kojexkca OSTHKH H  ciayxkeOHOro MOBeAECHUSA
rOCYAapCTBEHHBIX IPaXJIaHCKUX CITyXamuX JIeHHHrpaackoi obnacTu.

2.17. YBenoMiaTh MpeACTaBHTENs HaHMMaTeld 000 Bcex ciydasx oOpaileHHs
K 3aMeCcTHTeNIl0 HadyajJbHHMKA OTAeNla KaKux-IH0o JHuI] B LEeNsIX CKIOHEHHS €ro
K COBEpIICHHIO KOPPYIIMOHHBIX IMpaBOHApyUICHH, 3a HCKIIOYEHHEM ClydaeB, Korja
[0 JaHHBIM (haKTaM NPOBEACHA HIIM IPOBOJUTCS MPOBEPKA.

2.18. OtuuTHIBaThCA MEpPE] HAYAILHUKOM OTAENA O pe3ysibTaTax CBOEH CIyxeOHOM
IesTebHOCTH, B TOM YHCJE €KerogHo, A0 1 ¢eBpans roga, clieqyloUIero 3a OTYETHBIM,
NPENCTaBIATh HAadaIbHUKY OTJEeNa OTYeT O CBOei mpodecCHOHANIBHON CIyXeOHO
NesATeIbHOCTH.

2.19. HapnexaimM o6pa3oM HCIOJHATH 00S3aHHOCTH I'PakKIAHCKOT'O CITyXXallero,
[IPeIyCMOTPEHHBIE 3aKOHOAATENbCTBOM.
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3. IlpaBa

3amecTUTENb HaYyalbHUKa OTAENa UMEET IIpaBo:

3.1. Ha peanu3auuio yCTaHOBJECHHBIX ACHCTBYIOIIMM 3aKOHOAATEJHLCTBOM IIpaB
IPaXXTAaHCKOI'O CITyXKaIlero.

3.2. Ha rocymapcTBeHHblE TapaHTHH, IPEeAYCMOTpPeHHbIe (delepalbHbBIMU
3aKOHAaMH MW HMHBIMM HOPMaTHUBHBIMM NpaBOBbIMU akTaMu Poccuiickoit PDenepanuu
U JleHuHTrpaackoi 061acTu.

3.3. Ha mosydeHue B YCTaHOBIEHHOM IIOpSJKE OT IOCYAapCTBEHHBIX OPIaHOB,
OpraHOB MECTHOTO CaMOYIIPaBI€HMs, OpraHM3allMi U TIpaxJaH JOKyMEHTOB M HHOM
HHGOpMAITHH, HEOOXOTUMOM IS UCTIOTHEHHS JODKHOCTHBIX 00s3aHHOCTEN.

3.4. JlocTyma K perHOHaTbHBIM HMH(OPMAIMOHHBIM cucTeMaM JIeHMHIpaacKoH
obnactu (AHUC «Comzamuray, ETMMCCO u T.1.), mpaBoBHIM 0a3aM JaHHBIX THNA
«Kopexc», «KoncynsrantlLitoc», «I'apant», pecypcam cetu «IHTEpHET» MO BOIMpOCaM,
OTHOCAILIMMCA K KOMIIETCHLIMM KOMHTETa, a TaKXKe OSKOHOMHYECKUM, IIPaBOBHIM
¥ 00IIECTBEHHO-IOIUTUYECKUM BOIIPOCaM.

3.5. Ilonp30BaHME NEPCOHAIBHBIM KOMIIBIOTEPOM Y APYIOM OpPITEXHHUKOH,
TeneOHHOM CBA3PI0O M JAPYIHMH BHIAaMH CBSi3M B Npenenax, HEOOXOAMMBIX s
UCTIOJTHEHHSI TODKHOCTHBIX 00513aHHOCTEH.

3.6. Ha poctynm kK mepcoHaIbHBIM JaHHBIM, COOMpaeMbIM M 00pabaTbiBa€MbIM
B KOMHUTETE, B CBS3H C UCIIOJTHEHHUEM JOKHOCTHBIX 00sS3aHHOCTEH.

3.7. BwusupoBaTh JOKYMEHTHI I10 BOIPOCaM, OTHECEHHBIM K QyHKLIMAM OTAENA.

4. OTBETCTBEHHOCTH

3aMecTHTENb HaYaJIbHUKA OTAela HeceT YCTaHOBJIEHHYIO (eiepaJbHBIMU 3aKOHAMH
OTBETCTBEHHOCTH:!

4.1. 3a HapylmeHHe 3ampeToB, CBA3aHHBIX C TpaXAaHCKOH  cIyx060H,
HeCOOIMIOeHHe OrpaHWYeHWH U  HEBBINOJIHEHHE 00s3aTenbCTB, YCTAaHOBIEHHBIX
(benepalbHBIMU 3aKOHAMH.

4.2. 3a HEUCIIOJIHEHUE (HeHaanexailee HCITOTHEHHUE) JOJDKHOCTHBIX
06s13aHHOCTEH.

43. 3a yrpaTy WIM MOpYy TrOCyJapCTBEHHOro wuMyllecTBa JIEHMHIpaICKoH
obmacti, KoTopoe OBUIO MPENOCTABICHO €My [UIl MCIOJIHEHHMS JAODKHOCTHBIX
00s13aHHOCTEM.

4.4. 3a mwapymenue HopM Kogekca 3THKH W cilIyxkeGHOro IOBEACHMS
roCyJapCTBEHHBIX TPaXAAHCKUX CIy)XKaImux JIeHuHrpajacko# obnacTy.

4.5. 3a HapylleHHe CPOKOB ITOATOTOBKH JOKYMEHTOB BO HCIIOJIHCHHE IOPYYEHUH
Ipesunenta Poccuiickoit Penepauum, IIpencemarens IlpasutensctBa Poccuiickoit
®enepanuu u I'y6epaatopa Jlenunrpaackoi obnacty.

4.6. 3a cOCTOSIHHE aHTHKOPPYIIIMOHHON paboThI B OTAEIE.

4.7. 3a Hapymrenue TpeboBanuit ®enepanpHoro 3akoHa ot 27 monsa 2007 roxa
Ne 152-®3 «O nepcoHaTBHBIX JaHHBIX» IIPU paboTe ¢ NEpCOHANBHEIMU JaHHBIMH.

4.8. 3aHapynieHue TpeOOBaHMH 3aKOHOAATENBCTBA B CHepe 3aKyIOK.



5. HepequL BOIIPOCOB, 110 KOTOPBIM 3aMECTUTEIIb HAYAJIbHUKA OTAEIIa BIIPABC
WA 00s3aH CaMOCTOSTEIBHO IIPUHUAMATD PELICHUA

5.1. 3amecTHTenp HavyaJbHMKa OTAeNda 00M3aH CaMOCTOATENBHO IPUHUMATH
pELIeHHS

5.1.1. Tlo BompocaM, OTHOCSIIMMCS K (YHKIUSIM OTA€Ia, a TaKXe BXONAIIHAM
B JOJDKHOCTHEIE O0S3aHHOCTH 3aMECTUTENS] Ha4albHUKA OTAENA.

5.1.2. Tlo BompocaM MepBOOYEPETHOCTH BEHINIOIHEHHS JODKHOCTHBIX 00S3aHHOCTEN
B IpejieliaXx CPOKOB, YCTQHOBJEHHBIX IpeicelaTelleM KOMHTETa M COOMIONEHMS HODM,
YCTaHOBJICHHBIX JEHCTBYIOLIUM 3aKOHOAATEILCTBOM.

5.1.3. Tlpn peanu3anyuy NOJTHOMOYHMH 4YlI€Ha KOMHUCCHH M MHOTO KOJIJIETHAJIBHOTO
OpraHa.

5.14.1lo Bompocam oOpraHu3alldd Yy4eTa M XpaHEHUs MEPENaHHBIX €eMY
Ha MCIIOJTHEHHE JOKYMEHTOB ¥ MaTepraosB.

5.1.5. O pacnpeneneHMd IJOKYMEHTOB M HOPYYCHHMH I HUCIOJHEHHS MEXIY
paboTHHKaMU OTAETIA.

5.1.6. O cornacoBaHMH WM OTKJIOHEHHH INPOEKTOB JOKYMEHTOB, KOTOpBIE OBLIM
IpeACTaBleHbl pAOOTHUKAMH OT/IElNa.

5.1.7.0 npexacraBneHrn pabOOTHUKaMH OTAeNa YCTHBIX HIHM IHCbMEHHBIX
OOBSCHEHHH B Cllyyae HEHWCIOJNHEHUS WM HEHaIeKalero HCIOJHEHHS MMH
JOOJDKHOCTHBIX 00s13aHHOCTEM.

5.2. 3amMecTtuTeNh HauyajJbHHMKA OTJENa B Ka4yecTBE WICHAa KOMHCCHM M HHOIO
KOJUIETHAIBHOI'O OpraHa BIpaBe Ha 3acelaHWsIX TaKoOro OpraHa CaMOCTOSATEIBHO
IPUHAMATh peEIIeHHe TIOJ0COBaTh «3a», «IPOTHB» HIH «BO3JEPXKAICH», a TaKke
BEICKA3bIBATH CBOE MHEHHE, B TOM YHCIIE 3ajABJIATH 0CO00€ MHEHHE B IIMCbMEHHON (opMe
B COOTBETCTBHH C perjiaMeHToM (TTOpSIKOM) pabOThl TAaKOTro OpraHa.

6. IlepeyeHb BOMpOCOB, IO KOTOPHIM 3aMeCTUTENh Ha4YaIbHHUKA OT/ETIa BIIPaBe
win 00s3aH yuacTBOBAaTh IIPH MOATOTOBKE ITPOEKTOB HOPMAaTUBHBIX IIPaBOBBIX aKTOB
¥ MIPOEKTOB pEILLICHHHA

6.1. 3amecTuTens HayaJbHHKA OTIena o0M3aH Y4YacTBOBaTh B IOATOTOBKE
IIPOEKTOB HOPMATHBHBIX IIPAaBOBBIX AKTOB M IIPOEKTOB pEHIEHHH II0 BOIpPOCaM,
OTHOCSAIOUMCS K (PYHKIUSAM OTHeja, a TaKKe BXOAANIMM B JOJDKHOCTHBIE OOS3aHHOCTH
3aMeCTUTeIs HaualbHUKa OTHeNa.

6.2. 3aMecTuTenp HavyallbHHKAa OTJella BIpaBe YYacTBOBAaTh B IOATOTOBKE
IIPOCKTOB HOPMATHBHBIX IPABOBBIX A4KTOB M IIPOEKTOB pEIICHH# IO MHBIM BOIPOCaM
110 [TOPYYEHHUIO HA4YaJIbHUKA OTAENIa, BBIIECTOSIIETO PYKOBOIUTEIIS.

7.  Cpok# U npoleIypbl MOATOTOBKH, PACCMOTPEHHUS ITPOEKTOB PEIICHHIA,
IOPSZIOK COTTIaCOBaHUS M IIPUHATHS pPeIleHHU

7.1 OOmme cpokH H IpOLESYphl IOATOTOBKH JOKYMEHTOB DETYIHPYIOTCS
HucTpyKIdel 1Mo 1eJ0npor3BOACTBY B OpraHaxX HCIIOMHUTENBHOM BIacTH JIEHMHIPAICKOM
oby1acTH.
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7.2. Cpokd TMOArOTOBKH JIOKyMEHTOB M OCYLIECTBIEHHS HHBIX TMPOLERyp,
CBS3aHHBIX C  OCYILECTBIEHHEM TIOCYAAapCTBEHHBIX  3aKyNOK,  PperyJlIupyrTCs
3aKOHOJATEJILCTBOM B Chepe 3aKyIOoK.

7.3. B 1ensx IOATOTOBKH, COIJIaCOBaHHSA MW IIPUHATHSA pELUIEHHS KOMHTETa
3aMeCTUTENb HaYaJIbHUKA OT/eIa 00593aH TOATOTOBUTD MPOEKT JOKYMEHTa U IIPEACTaBUThH
€ero Ha COIJIaCOBaHHE HAYaJIbHUKY OTAe]a He Io3Xke uYeM 3a [Ba paboumx JH:A
110 HCTE€4YEHHUs CPOKa MCIOJIHEHHs (OTBETa), KOTOPhIH yCTaHOBNEH (hefepalbHbIM 3aKOHOM
UM HOPMATHBHBEIM MPaBOBEIM akTOoM JIeHHMHrpanckoit obnacTv, MO0 MHOIO CpOKa,
YCTaHOBJIEHHOT'O Ha4YalbHUKOM OTAENA, BEIIIECTOSIIHMM PYKOBOIUTENEM.

8. ITopsiiok city>keOHOro B3aNMOACHCTBHS 3aMECTHUTEINS HaYalbHUKA OTeNa
C IpyrdMH pabOTHHKaMH KOMHUTETa, pabOTHHKaMHU MHBIX FOCYAapCTBEHHBIX OPraHOB
¥ OpraHoB MECTHOI'O CaMOYIIpaBIIeHHs, OpraHU3alMsIMHU U IpaX<J1aHaMH

8.1 IlopyueHus ¥ yKa3aHHs 3aMECTUTENI0 HayajJbHUKa OTJeNa JaroTcA
HaYaJIbHUKOM OT/EJIa, BEIIECTOSAIIMM PYKOBOIUTEIEM B YCTHOM MJIM MUCEMEHHOHN GopMe
II0 BOIIPOCaM, OTHOCSINUMCS K (QyHKIHSAM OTAENa, a TAKKE BXOIAIIMM B JODKHOCTHBIE
0053aHHOCTH 3aMECTHTEN HauaJbHHKa OTAENA.

8.2 B 1ensax HCIIONHEHUs JOKHOCTHBIX O0SI3aHHOCTEH U MOpYy4YeHUH 3aMECTUTEND
HadaJbHUKA OTIeNla BIIpaBe o0palmaThCs K ApyrMM pabOTHHKaM KOMMTETa, pabOTHHKaM
MHBIX TOCYJApCTBEHHBIX OPraHOB, OPraHOB MECTHOIO CaMOYINpaBJIEHHMs, K TpaxaaHaMm
¥ B OpraHU3allyH.

8.3 3amecTuTens HavalbHHKa OT/AeNa BIOpaBe B YyCcTHOH ¢QopMme [aBaThb
pasbSCHEHHs MO BOMpOCaM, OTHOCAIIMMCS K GYHKLHMAM OTA€eNa, a TakKkKe BXOASAIIUM
B JOJDKHOCTHBIE OOS3aHHOCTH 3aMECTHTENS HAaYaIbHHKA OTJENa, B OTBET Ha oOpalieHus
K HeMy paOOTHHKOB roCyZapCTBEHHBIX OPraHOB M OPraHOB MECTHOI'O CaMOYTIPaBJICHHS.

8.4 3aMecTuTens HaYaTbHUKA OTHela BOpaBe B YCTHOH QopMme JaBaTh
pa3bsACHEHHsS IO BOIPOCaM, OTHOCAIIMMCA K QYHKUMAM OTHeENa, a TaKiKe BXOAAIIMM
B IOJDKHOCTHEIE OOS3aHHOCTH 3aMECTUTENS HadaJlbHHUKA OTAeNa, IpeACTaBUTEIIIM
OpraHM3alMii M TrpaXAaHaM IO MOPYYEHHIO HaYalbHHKA OTJAEeNa, BBIIIECTOAIIETO
PYKOBOAMTEIIS.

8.5 3aMmecTurenr HayaJlbHHMKA OTAeja BIpaBe IMPeJIOKUTE HCIOIHHTEIIO
110 JOKYMEHTY B paGodyeM MOpsAKe PEIIUTh BOIIPOC O €ro OT3BIBE, €CIIM TAKOH JOKyMEHT
UIM OTHENbHBIE €ro IMOJNOXKEHHS HE COOTBETCTBYIOT (edepalbHOMy, 006J1aCTHOMY
3aKOHOJATENILCTBY H/WIIH TMpaBuiiaM 0(QOpPMIIEHHUs JOKYMEHTOB.

8.6 Ha mepuon cBOEro BpeMEHHOTO OTCYTCTBUS (B TOM YHCJI€ KOMaHIHPOBKa,
OTIYCK) 3aMecTUTeNb HayalbHMKa OTAeNa o00s3aH [epefaTb BCce MaTepHallbl
¥ uHpopManuio, HEOOXOAWMBIE [UISi BBHIMOJHEHHS JOJDKHOCTHBIX ob0s3aHHOCTEH
II0 HACTOSIIEMY pErJaMeHTy, paGOTHHKY, BPEMEHHO HCIIONHSIOMEMY €ro O0sI3aHHOCTH,
1H00 HaYaJIbHUKY OTAENA.

8.7 3amecTuTeNlb HayYalbHHKA OTHENa 00sf3aH BPEMEHHO BBINOJIHATE OTACIIBHEIC
JIOJDKHOCTHBIE OOS3aHHOCTH OTCYTCTBYIOIIEr0 pabOTHHKa OTA€Na B COOTBETCTBHH
C MOpy4YeHHEM HavyallbHUKA OT/EA.

9.  IlepeyeHs rocyAapcTBEHHBIX YCIYT, IPEAOCTABIIAEMBIX IpaXK/ilaHaM
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H OpraHu3anusM

3aMecTUTenb HadyalbHMKA OTAena He OpeaoCTaBIACT TOCYyHNapCTBEHHBIX YCIYT
rpaxjaaHnaM M oOpraHHu3alysiM.

10. Tlokxasarenu 3¢dEeKTUBHOCTH U pe3yIbTaTUBHOCTH MPOeCCHOHATBLHON
CITy’)KeOHOM JeaTeTbHOCTH 3aMEeCTUTEN HadallbHUKa OT/eNa

IMokazatensaMu  3PPEKTUBHOCTH HM  PE3yJIbTATUBHOCTH  IIPO(ECCHOHANBHOM
CITy)KeOHO# 1eATeTbHOCTH 3aMECTUTEIS HaYaJIbHUKA OTHENa ABJISAIOTCS:

10.1. Or1cyTCTBHE HapyUIEHHH 3aKOHOAATENECTBA O KOHTPAKTHOM CHCTEME B cdepe
3aKyIOK TOBapoB, paboT, yciIyr i obecledyeHHs IoCyJapCTBEHHBIX H MYHHUIIMITIAIBHBIX
HYX/I IIpH BBINOJHEHHH (YHKIHI pabOTHHKA KOHTPAKTHOH CITyXOEI, B TOM 4HCIIE:

10.1.1. CooTBETCTBME  JOKyMEHTAllMd O  3aKymkaX, pa3paboTaHHOM
3aMeCTUTENIEM HavdaJbHUKa OT/IeNa, TpeOOBaHUAM 3aKOHOAATEILCTBA O 3aKyIKaX TOBapoOB,
paborT, ycayr ais obecniedeHus rocyJapCTBEHHBIX ¥ MyHHIIUIATBHBIX HY XK.

10.1.2. CBOEeBpeMEHHOCTh MOATOTOBKM M  pasMelleHHs JOKyMEHTaIluH
0 3aKynkax, 3aKlIOYeHWH KOHTPAKTOB B COOTBETCTBHH C 3aKOHOAATEIBCTBOM
0 KOHTPaKTHOM CHCTeMe B c(epe 3aKyHmOK TOBapoB, paboT, yciyr Aias obecnedeHus
roCyJapCTBEHHBIX U MyHHUIUNAIBHBIX HYX]I.

10.2. CBOEBpeMEHHOCTb U IIOJIHOTAa PACCMOTPEHHS OOpalleHUH rocyAapCTBEHHBIX
OpraHoOB, OpraHOB MECTHOIO CaMOYIPaBJICHHS, I'PaXAaH, OpPraHH3alMi U IOATOTOBKH
MIPOEKTOB OTBETOB HA HUX.

10.3. OrcyrcrBue GaKTOB:

1) HapymieHM# TIpHM BBIMOJHEHUHM GYHKUIWH, BO3JIOXKEHHBIX Ha OTAEN
B COOTBETCTBHH C TIOJIOKEHUEM 00 oTIerneE;

2) HamMYMA YCTapeBINEH, HEMPOBEPEHHOH WM HCKaXeHHOH HHGpopMaLuu
B QHAJUTUYECKUX U HMHBIX MaTepHajlaX, MOATOTOBICHHBIX 3aMECTUTENIEM HavajbHUKA
oT[ieNia WM IpU €ro y4acTUd (B TOM 4YHCJIEe NPU COIVIACOBAHHMU JOKYMEHTOB), a TaKxke
paboTHHKamMu otTxaena (IpH HeHaAJeXalleM KOHTpOJe 3a IOJATOTOBKOW JOKYMEHTOB
B OTHENE);

3)  yTparhl AOKyMEHTOB U MaTepUaJIOB, HOCTYIIHBIINX 3aMECTUTENIO HaYaIbHUKA
OTJielia Ha UCIIONIHEHHE, XPAHEHHUE;

4) mpomycka (CpblBa) CpPOKOB HMCIIOJIHEHHS IO JOKyMEHTaM (IIOpYyYEHHSIM),
KOTOpbI€ YCTaHOBJICHBI (peliepallbHBIM 3aKOHOM WJIH HOPMATHBHBIM IIPAaBOBBIM aKTOM
JleHuHrpaackoid o61acTH, HACTOSIIMM JOJDKHOCTHBEIM PErJIaMEHTOM, HAYaJbHHKOM
OTZeNa, BBILIECTOSIIHUM PYKOBOUTENEM;

5) mpomycka 6e3 yBaXWUTENbHOH NPHYMHBI 3acelaHUil KOMHUCCHH M MHBIX
KOJUIETHAILHBIX OpPraHOB, WHBIX MEPOIPHUATHH, B KOTOPHIX 3aMECTHTENIO HadaJIbHHMKA
otaesna ObUI0 OPYYEHO NPHUHATH YIacTHE.

10.4. KayecTBO BBINONHEHHOM paboTHl (OTCYTCTBHE MpPOLEAYPHBEIX HApYIUEHHMH,
INOArOTOBKA  JOKYMEHTOB, MAaT€pHalOB B COOTBETCTBUM C  YCTaHOBIEHHBIMH
TpeOOBaHMAMH, TOJHOE M JIOTHYHOE H3JIOXEHHe MaTepualia, IOPUOMYECKM TPAMOTHOE
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COCTaBJIEHHE IOKYMEHTa), B TOM YHCJe OTCYTCTBHE ()aKTOB HapyllleHHH TpeGoBaHHH
3aKOHOZATENILCTBA B Chepe 3aKyTOK.

10.5. OTBeTCTBEHHOCTh (WCTIOJIHEHHE OOS3aHHOCTER B CPOK C MHMHMMYMOM
KOHTPOJIA).

10.6. CamocTOATENBHOCTD (cnocobHOCTB BBITIOJTHATH 3aJaHus 6e3
IOOTIOJTHUTENbHBIX YKa3aHHi )

10.7. MucuuruinHa (coOmoeHre CIIy)KeOHOro paciopsaka).

10.8. TIpodeccuonanbHas KOMIIETEHTHOCTD.

CornacoBaHo:

- VmpasneH roCyJapCcTBeHHOH cimyx0sl M KaapoB Axmunuctpamuu ['ybepHaropa
U Hpa%?lff tBa JIeHUHrpaackoit obnactu

, O.M.Jlopounna oI _t3 200r.
MoMmHCH ®.1.0.

Otnen npaBoBOro obecreueHus KOMUTETa

ONGim A Pranteberas AD» L1 a0
MOIHUCE ®.1.0.

O3HakoMIIeH (a)

« » 20 T.

MIOIITHCH ®.N.0.





