
«YTBEP)I{,[{AIO»

BIIQe-ry6epHaTOp JIeHIIHrpa,nCKOH 06JIaCTII -
PYKOBO,nIITeJIhA,nMIIHIICTPaQIIII Tytiepnaropa II

IIpaBIITeJIhCTB eHIIHrpa,nCKOH 06JIaCTII

,[{OJI)I{HOCTHOHPEfJIAMEHT
rJIaBHOrO CneQIIaJIIICTa OT,neJIa xaapos

ynpaBJIeHIIH rocynapcrseaaoii CJIY)l(6hI II xanpos
MMIIHIICTPaQIIII I'yfiepaaropa II IIpaBIITeJIhCTBa JIeHIIHrpa,nCKOH 06JIaCTII

fJIaBHhIH CneQIIaJIIICT OT,neJIa xanpoa ynpaBJIeHIIH rocynapcrnennoii CJIY)l(6hI II
xanpos MMIIHIICTpa:[(IIII Tyriepnaropa II IIpaBIITeJIhCTBa JIeHIIHrpa,nCKOH 06JIaCTII (nanee
-rJIaBHhIH CneQIIaJIIICT, OT,neJI, ynpaanenne, A,nMIIHIICTPaQIIH) HBAAeTCH
rocynapcrneansnr rpaacnancxav CJIY)l(a:r.QIIMJIeHIIHrpa,nCKOH 06JIaCTII.

B COOTBeTCTBIIIIC PeeCTpOM ,nOJI)I(HOCTeHrocynapcrsermoii rpascnancxoii CJIY)l(6hI
JIeHIIHrpa,nCKOH 06JIaCTII ,nOJI)I(HOCThrJIaBHOrO CneQIIaJIIICTa OTHOCIITCHK KaTerOpIIII
«CneQIIaJIIICThI» senymeii rpynnsr.

1. KBaJIlI(imKaQIIOHHhIe Tpe60BaHlIjI

1.1. Bucmee o6pa30BaHIIe.
1.2. He MeHee zmyx JIeT craxca rocynapcrseuuoii rpaaoiancxoii CJI~6hI IIJIII He

xreaee rpex JIeT craaca pa60ThI no cneQIIaJIhHOCTII, HanpaBJIeHIIIO no,nrOTOBKII.
1.3. Ilonrnepsotaeuue ,nIInJIOMOM fiaxanaapa, cneQIIaJIIICTa, MarIIcTPa

COOTBeTCTBeHHO:
- nOJI)'1IeHHhIe C 01.07.2017 cneQIIaJIhHOCTh IIJIII HanpaBJIeHIIe no,nrOTOBKII

yxpyrmennux rpynn «3KoHoMIIKa II ynpaanenae», «IOpIIcnpy,neHQIIH» JIII60
HanpaBJIeHIIe no,nrOTOBKII «Focyztapcrsennoe II MYHIIQIInaJIhHOe yrrpaanenne»;

- nOJI)'1IeHHhIe no 01.07.2017 cneQIIaJIhHOCTh IIJIII HanpaBJIeHIIe no,nrOTOBKII
YKpynHeHHoH rpynnsr CneQIIaJIhHOCTeH II HanpaBJIeHIIH no,nrOTOBKII «3KoHoMIIKa II
ynpannenne», JIII60 cneQIIaJIhHOCTh IIJIII HanpaBJIeHIIe no,nrOTOBKII «IOpIIcnpy,neHQIIH»,
JIII60 cneQIIaJIhHOCTh «Ilpanoaeneaae».

1.4.3HaHlIjI:
KOHCTIITYQIIIIPOCCIIHCKOH<1>e,nepaQIIII;
<1>e,nepaJIhHOrO3aKOHa OT 6 OKTH6pH 1999 rona NQ184-<1>3 «06 o6mIIX npIIHQIInax

opraHII3aQIIII 3aKOHo,naTeJIhHhIX (rrpencraanrensnsrx) II IICnOJIHIITeJIhHhIX opranos
rocynapcraenaoii BJIaCTIIcytisexra POCCIIHCKOH<1>e,nepaQIIII»;

<1>e,nepaJIhHOrO3aKOHa OT 6 OKTH6pH2003 rozia NQ 131-<1>3 «06 o6mIIX npIIHQIInax
opraHII3aQIIII MeCTHoro caaoynpaanenna B POCCIIHCKOH<1>e,nepaQIIII»;
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<I>e.n,epaJIbHOrO3aKOHaOT 02 Ma5I 2006 rona NQ 59-<I>3 «0 nopanxe paccaorpeaas
06pameHI1M rpaxnan POCCI1MCKOM<I>e.n,epaUI1I1»;

<I>e.n,epaJIbHOrO3aKOHaOT 25 ztexafipa 2008 rona NQ 273-<I>3 «0 rrpOTI1Bo.n,eMCTBI1I1
KOppyrrUI1I1» 11 I1HbIX HOpMaTI1BHbIX npasoestx aKTOB POCCI1MCKOM<I>e.n,epaUI1I111
JIeHI1Hrpa.n,cKoM06nacTI1 B cdiepe rrpOTI1Bo.n,eMCTBI15IKOppyrrUI1I1;

<I>e.n,epaJIbHOrO3aKOHa OT 27 mOM 2006 rona NQ 149-<I>3 «06 I1HcpopMaUI1I1,
I1HcpopMaUI10HHbIXTeXHOnOrl15IX110 sannrre I1HcpopMaUI1I1»;

<I>e.n,epaJIbHOrO3aKOHa OT 27 1110M 2006 rona NQ 152-<I>3 «0 rrepCOHaJIbHbIX
.n,aHHbIX»;

aaxoaonarenscrsa POCCI1MCKOM<I>e.n,epaUI1I10 rocynapcraeaaoii rpa)K)l,aHCKOM
crryafie POCCI1MCKOM<I>e.n,epaUI1I1;

rpynosoro saxononarenscraa;
Y CTaBaJIeHI1Hrpa.n,cKoM06nacTI1;
rrOnO)KeHI15I06 MMI1Hl1cTPaUI1I1;
Konexca 3TI1KI1 11 cnyacefiaoro rrOBe.n,eHI15Irocyztapcraeaasrx rpa)K)l,aHCKI1X

cn~aIUI1X JIeHI1Hrpa.n,cKoM06nacTI1;
HHCTPYKUI1I1 rro .n,enorrp0I13Bo.n,CTBY B opraH ax I1CrrOnHI1TenbHOM BnaCTI1

JIeHI1Hrpa.n,CKoM06nacTI1;
cnY)Ke6HOrO pacnopanxa B A.n,MI1HI1CTPaUI1I1JIeHI1Hrpa.n,CKoM06naCTI1;
B03MO)KHOCTeM 11 ocofieaaocreii rrpl1MeHeHI15I coapeaeausrx

I1HcpopMaUI10HHO-KOMMYHI1KaUI10HHbIXTeXHOnOrl1MBMMI1HI1CTpaUI1I1.
1.5. YMeHI15I:
CI1CTeMaTI13aUI11111aHaJII13aI1HcpopMaUI1I1;
pa60TbI C TeXHl1qeCKI1M 11 rrporpaMMHbIM ofiecneaeaaev aBTOMaTI1311pOBaHHoro

pafioxero MeCTa (APM), B TOM ql1cne pa60TbI B orrepaUI10HHOM CI1CTeMe
ceMeMCTBa Windows, B TeKCTOBOMpenaxrope Microsoft Office Word, C Ta6nl1qHbIM
npoueccopou Microsoft Office Excel; C rrOQTOBbIM Knl1eHTOM rnna «Outlook»,
rro.n,rOTOBKI1rrpe3eHTaUI1MCnpnveaeaaea rrpl1nO)KeHI15IMicrosoft Office Power Point;

pa60TbI B KaQeCTBenonr.soaarena B I1HcpopMaUI10HHbIXCI1CTeMaX,npaaeasensrx B
A.n,MI1HI1CTPaUI1I1,B TOM Ql1cne B CI1CTeMaX 3neKTPOHHoro .n,OKYMeHT0060pOTa, B
flHcpopMaU110HHO-rrpaBOBbIX CI1CTeMaX «Tapaar», «KOHcynbTaHT IInlOC» , «Koztexc»,
I1HcpopMaUI10HHO-TeneKOMMYHI1KaUI10HHbIXCeT5IX,B TOMQMCnecern «HHTepHeT»;

I1crronb30BaHI15IKOrrl1pOBaJIbHOMTeXHI1KI1,cpencrn TenecpOHHOM11cpaKCI1Ml1nbHOM
CB5I311.

2. ,n:on)KHOCTHble065I3aHHOCTI1

B uensx peaJII13aUI111 rrOnHOMOQI1M 11 CPYHKUI1H: A.n,MI1HI1CTPaUI1I1,
npenycnorpeanstx nonozceaaev 06 MMMHI1CTPaUI1I1, a TaK)Ke B COOTBeTCTBl111C
nonoaceaaev 06 orztene rnaansrii cneunanncr 065I3aH:

2.1. BecTI1 xazrposoe nenonpoassoncrao B OTHOIIIeHl111pa60THI1KOB opraaos
I1CrrOnHI1TenbHOH: BnaCTI1 JIeHI1Hrpa.n,cKoM 06nacTI1, onpeneneansrx 3aMeCTI1TeneM
HaQaJIbHI1Kaynpaanenas - HaQaJIbHI1KOMornena (nanee - HaQaJIbHI1Kcrnena), B TOM
Ql1cne:
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2.1.1. IIo,n:roTaBJIHBaTb H npencrasnars HaqaJIbHHKY OT,n:eJIa npoexrsr
pacnopascemtfi A,n:MHHHCTPal(HH Tytiepaaropa H IIpaBHTeJIbcTBa Jleuaurpaztcxoii
06JIaCTH (nanee - A,n:MHHHCTPal(H~)H I'yfiepnaropa Jlennarpancxoii 06JIaCTH, CB~3aHHblX

C nocrynnennea na rocynapcrsennyro rpaacnancxyio CJIY)l(6y, Ha3HaqeHHeM na

,n:OJI)I(HOCTbrocynapcrneanoii rpaacnaacxoii CJI~6bI, ee npOXO)l(J1:eHHeM,3aKJIIOqeHHeM

CJI~e6HOro KOHTPaKTa, nepexremeaue», oCB060)l(J1:eHHeMOT 3aMemaeMoH ,n:OJI)I(HOCTH

rocynapcrsennoii rpa)l(J1:aHCKOH CJIY)l(6bI, YBOJIbHeHHeM rocynapcraeaaoro
rpaacnaacxoro crryzcamero C rocynapcraeunoii rpa)l(J1:aHCKOHCny)l(6bI.

2.1.2. IIo,n:roTaBJIHBaTb H npencrasnars HaqaJIbHHKY OT,n:eJIa npoexrsr
pacnopsoseaaii A,n:MHHHCTPal(HH, CB~3aHHblX C nocrynneanea ira pa60TY,

neperaenteaaesr, YBOJIbHeHHeM pa60THHKOB opranos HCnOJIHHTeJIbHOH BJIaCTH

Jlemmrpancxoii 06JIaCTH, 3aMemaIOmHX ,n:OJI)I(HOCTH,He ~BAAIOmHec~ ,n:OJI)I(HOCT~MH

rocynapcraennoti rpaacnancxoii CJIY)l(6bI.

2.1.3. IIo,n:roTaBJIHBaTb H npencranna'rs HaqaJIbHHKY OT,n:eJIa CJIY)l(e6Hble

KOHTpaKTbI 0 npOxO)l(J1:eHHH rocynapcraennoit rpa)l(J1:aHCKOHCJIY)l(6bI H 3aMemeHHH

,n:OJI)I(HOCTeH rocyztapcraeaaoii rpaaoiaacxoii CJI~6bI Jleaaarpancxoii 06JIaCTH,

,n:onOJIHHTeJIbHble COrJIaIIIeHH~ K CJI~e6HbIM KOHTPaKTaM npa H3MeHeHHH

cymecrsennsrx YCJIOBHH CJIY)l(e6Hblx KOHTPaKToB rocynapcrsennsrx rpaxoiaacxax
CJI~amHX, rpynossre norosopsr pa60THHKOB opranon HCnOJIHHTeJIbHOH BJIaCTH

Jlenanrpaztcxoti 06JIaCTH, 3aMemaIOmHX ,n:OJI)I(HOCTH,He ~BAAIOmHec~ ,n:OJI)I(HOCT~MH

rocynapcrseaaoii rpaacnancxoii CJIY)l(6bI, H ,n:onOJIHHTeJIbHbleCOrJIaIIIeHH~ K HHM.

2.1.4. OcymeCTBJI~Tb nepCOHaJIbHbIH yser pa60THHKOB, senenae JIHqHbIX ,n:eJIH

JIHqHbIX xaprosex.
2.1.5. Ocyuiecranart, yser, senenne H BbI,n:aqyTPy,n:OBbIXKHH)I(eK.

2.1.6. Ocymecranart, BbI,n:aqycaeneaaii 0 TPy,n:OBOH,n:e~TeJIbHOCTHpa60THHKaM (sa

HCKJIIOqeHHeM cnysaea, eCJIH B COOTBeTCTBHH C Tpy,n:OBbIM Konexov, HHbIM

rpezrcpam.asnr 3aKOHOMna pa60THHKa senerca rpynosaa KHH)I(Ka).

2.1.7. Ocyutecrnnars B3aHMo,n:eHcTBHe C pa60THHKaMH YnpaBJIeHH~ ,n:eJIaMH

IIpaBHTeJIbcTBa Jlennarpancxoii 06JIaCTH B qaCTH nepeztasn cneztennii 0 TPy,n:OBOH

,n:e~TeJIbHOCTHpa60THHKOB B IIeHcHoHHbIH <pOH,n:POCCHHCKOH<l>e,n:epal(HH.

2.1.1. OcymeCTBJI~Tb e)l(eMeC~qHO nposepxy caenenaii 0 pa60THHKax B qaCTH HX

sxozia B snauae A,n:MHHHCTPal(HH Jlenaarpaacxoii 06JIaCTH nosnuee YCTaHOBJIeHHOrO

BpeMeHH uasana pafio-rero ,n:H~H (HJIH) BbIXO,n:H3 3,n:aHH~panee YCTaHOBJIeHHOrOBpeMeHH

OKOHqaHH~ pafioxero zma, nposepars 060cHoBaHHocTb rrpencraanennsrx
06b~CHHTeJIbHbIX H HToroByIO HH<popMal(HIO uepenaaars rJIaBHoMY Cnel(HaJIHcTY OT,n:eJIa

xaztpos, oTBeTcTBeHHoMY sa nonrorosxy HH<popMal(HH na xanpoasrfi COBeT npn
Tytiepaarope Jlenaarpancxoii 06JIaCTH.

2.1.2. OcymeCTBJI~Tb csoespeaennoe 03HaKOMJIeHHe rocynapcrseaasrx
rpa)l(J1:aHCKHXcJIY)l(amHX Jleaaarpaztcxoa 06JIaCTH C HX JIHqHbIM ,n:eJIOM,3anHC~MH B

Tpy,n:OBOHKHH)I(KeH JIHqHOHKapTOqKe.

2.2. IIpHHHMaTb 3a~BJIeHH~ rocy,n:apcTBeHHblx rpa)l(J1:aHCKHX cny)l(amHX 06

YCTaHOBJIeHHHCTa)l(a rocy,n:apcTBeHHoH rpa)l(,n:aHcKoH CJI~6bI, ocymeCTBJI~Tb no,n:CqeT

CTa)l(a H no,n:rOTaBJIHBaTbcnpaBKy 0 CTa)l(e, no,n:rOTaBJIHBaTbHe06xo,n:HMble MaTepHaJIbI K

paccMoTPeHHIO Ha 3ace,n:aHHH KOMHCCHHno YCTaHOBJIeHHIOCTa)l(a rocy,n:apcTBeHHoH

CJIY)l(6bI H ,n:onJIaTe K neHCH~M npH fy6epHaTope JIeHHHrpa,n:cKoH 06JIaCTH ,n:JI~
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naanaueaaa Ha,IJ,6aBKMsa BbICJIyry JIeT M ,IJ,OnJIaTbIK TPY,IJ,OBOH:neHCMM, npe,IJ,CTaBJISlTbMX

HaI£aJIbHMKY OT,IJ,eJIa,nepenaaars MaTepMaJIbI cexperapro KOMMCCMMno YCTaHOBJIeHMIO

CTa)Ka rOCY,IJ,apCTBeHHOH: CJIY)K6bI M ,IJ,OnJIaTe K neHCM5IM rrpn Tytiepnarope
JIeHMHrpa,IJ,CKOH:06JIaCTM.

2.3. Csoeapexrenno BHOCMTb B 3JIeKTpoHHyIO 6a3Y ,IJ,aHHbIXSAP nepconansasre
zrannsre pa6oTHMKOB, ,IJ,OnOJIH5ITbM xoppexrnpoaars MX.

2.4. ITo sanpocy pa6oTHMKOB cexropa narpan ynpaBJIeHMSI, JIM60 no sanpocav

PYKoBO,IJ,MTeJIeH: opraHOB MCnOJIHMTeJIbHOH: BJIaCTM JIeHMHrpa,IJ,CKOH: 06JIaCTM

ocymecranarr, M3fOTOBJIeHMe BbITIMCOK M3 TPY,IJ,OBbIX KHM)KeK ,IJ,JISIHarpa)K,IJ,eHM5I,

npe,IJ,CTaBJI5ITbMX HaI£aJIbHMKY OT,IJ,eJIa,IJ,JI5InO,IJ,nMCaHM5I,nepe,IJ,aBaTb B ceKTop Harpa,IJ,

ynpaBJIeHM5I.

2.5. ITo o6paIIIeHM5IM rocyzrapcrsenasrx rpa)K,IJ,aHCKMX CJIY)KaIIIMX MJIM no

nopYI£eHMIO HaI£aJIbHMKa OT,IJ,eJIa rOTOBMTb neofixoznorsre MaTepMaJIbI ,IJ,JISIBbI,IJ,aI£M

focY,IJ,apCTBeHHbIM rpa)K,IJ,aHCKMM CJIY)KaIIIMM JIeHMHrpa,IJ,CKOH: 06JIaCTM, M3b5IBMBllIMM

)KeJIaHMe YI£acTBoBaTb B xonxypce na 3aMeIIIeHMe MHOH: ,IJ,OJI)KHOCTMrpa)K,IJ,aHCKOH:

CJIY)K6bI, BbI,IJ,aBaTbna PYKM 3a5IBMTeJIIOyxasaaaue ,IJ,OKYMeHTbI.

2.6. Ocyrn:ecTBJI5ITb MOHMTopMHr CPOKOB 03HaKOMJIeHM5I rOCY,IJ,apCTBeHHbIX

fpa)K,IJ,aHCKMXCJIY)KaIIIMX JIeHMHrpa,IJ,CKOH:06JIaCTM C MX JIMI£HbIMM,IJ,eJIaMM,3anMC5IMMB

TPY,IJ,OBOH:KHM)KKeM JIMI£HOH:xapro-nce, ofecne-raaars csoespeneaaoe 03HaKOMJIeHMe.

2.7. ITO,IJ,rOTaBJIMBaTb CTaTMCTMI£eCKMe OTI£eTbI M cnpasxa no sonpocaa,
OTHOC5IIIIMMC5IK ,IJ,OJI)KHOCTHbIM065I3aHHOCT5IM.

2.8. ITo nopYI£eHMIO HaI£aJIbHMKa OT,IJ,eJIa,na OCHOBaHMMnpe,IJ,JIO)KeHMH:opranos

MCnOJIHMTeJIbHOH:BJIaCTM JIeHMHrpa,IJ,CKOH:06JIaCTM cPOpMMpoBaTb ,IJ,JI5IYTBep)K,IJ,eHM5IB

YCTaHOBJIeHHOM nOp5I,IJ,Ke rparpmc OTnYCKOB pa6oTHMKOB opranos MCnOJIHMTeJIbHOH:

BJIaCTMJIeHMHrpa,IJ,CKOH:06JIaCTM, npe,IJ,CTaBJISlTbrrpoexr HaI£aJIbHMKYOT,IJ,eJIa.

2.9. ITO,IJ,fOTaBJIMBaTb rrpoexrsr pacnOp5I)KeHMH: Tytiepnaropa JIeHMHrpa,IJ,CKOH:

06JIaCTM M A,IJ,MMHMCTpal(MM 0 npe,IJ,OCTaBJIeHMM e)KerO,IJ,HbIX M MHbIX ornycxos,

ofecnesnnars MX COrJIaCOBaHMe, oCYIIIeCTBJI5ITb MX perncrpanaro M xpanenae, a TaK)Ke

nepenasy B cPMHaHCOBbIH: zrenapraaear YnpaBJIeHM5I ,IJ,eJIaMM ITpaBMTeJIbCTBa

JIeHMHrpa,IJ,CKOH:06JIaCTM.

2.10. Ha OCHOBaHMMpacnOp5I)KeHMH: 0 npe,IJ,OCTaBJIeHMMornycxa BHOCMTbnannsre
B JIMI£HbleKapToI£KM.

2.11. ITO,IJ,rOTaBJIMBaTb npoexrsr pacnOp5I)KeHMH: Tyfiepnaropa JIeHMHrpa,IJ,CKOH:

06JIaCTM M A,IJ,MMHMCTpal(MM no JIMI£HOMY cocrasy (B TOM I£MCJIe 0 B03JIO)KeHMM

MCnOJIHeHM5I065I3aHHOCTeH:,YCTaHOBJIeHMMOKJIa,IJ,OBsa KJIaCCHbIH:I£MH), npe,IJ,CTaBJISlTbMX

HaI£aJIbHMKYOT,IJ,eJIana COfJIaCOBaHMe,ofiecne-maarr, MX COrJIaCOBaHMe,ocynrecrsnarr, MX

peracrpaumo M xpanenne, pa3MeIIIeHMe B JIMI£HOM,IJ,eJIepa60THMKa, a TaK)Ke nepezta-ry B

cPMHaHCOBbIH: zrerraprasrear Y npaBJIeHM5I ,IJ,eJIaMM ITpaBMTeJIbCTBa JIeHMHrpa,IJ,CKOH:

06JIaCTM.

2.12. ITpMHMMaTb OT OTBeTCTBeHHblX pa6oTHMKOB opranos MCnOJIHMTeJIbHOH:

BJIaCTM JIeHMHrpa,IJ,CKOH:06JIaCTM Ta6eJIM YI£eTa pafio-rero BpeMeHM, nO,IJ,fOTaBJIMBaTb

CBO,IJ,HbIH:Ta6eJIb YI£eTa pafionero BpeMeHM pa6oTHMKOB opranos MCnOJIHMTeJIbHOH:

BJIaCTM, npe,IJ,CTaBJI5ITb ero HaI£aJIbHMKY OT,IJ,eJIa, nOCJIe nO,IJ,nMCaHM5Inepenasars B

cPMHaHCOBbIH: zrenapraaear Y npaBJIeHM5I ,IJ,eJIaMM ITpaBMTeJIbCTBa JIeHMHrpa,IJ,CKOH:

06JIaCTM.
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2.13. KOHCYJIbTHpOBaTb pa60THHKOB A.n:MHHHcTpaUHH Jleaanrpancxoii 06JIaCTH

no sonpocaxr xanposoro .n:eJIOnpOH3Bo.n:cTBa.

2.14. ITPH nepesone rpaacnaacxoro cnyacauiero na .n:OJI)I{HOCTbrpaaoiancsoii

CJI~6bI B npyroji rocynapcrnermsrii opran OCYII.l;eCTBIDITbnepenasy JIHqHOrO nena

rpa)K.IJ:aHCKOro cnyzcautero B rocynapcrsenasrii opran no HOBOMY MeCTY 3aMeII.l;eHIDI

.n:OJI)I{HOCTHrpaacaaacxoii CJIY)l{6bI.

2.15. ITo nopyseamo HaqaJIbHHKa OT.n:eJIa B YCTaHOBJIeHHOM nopaznce
paccaarpaaars 06paII.l;eHH~ rocyziapcrneansrx opraaos, opraaos MeCTHoro

canoynpaaneaua, opraHH3aUHM H rpaaoiaa, npencraanars na COrJIaCOBaHHeHaqaJIbHHKY

OT.n:eJIanpoexrsr OTBeTOBna YKa3aHHbIe 06paII.l;eHH~.

2.16. Y qaCTBOBaTb B paoore KOMHCCHM H HHbIX KOJIJIerHaJIbHbIX opraaos, B

COCTaBKOTOPbIX rJIaBHbIM CneUHaJIHCT BKJIlOqeH B COOTBeTCTBHHC rrpasoasnr aKTOM

Jlenanrpancxoii 06JIaCTH, HJIH nanpaanen HaqaJIbHHKOM OT.n:eJIaHJIH BbIllieCTO~II.l;HM

PYKoBo.n:HTeJIeM.

2.17. C06JIIO.n:aTb npaaana .n:eJIOnpOH3Bo.n:cTBa, B TOM qHCJIe Ha.n:JIe)l{aII.l;HM

06pa30M y-nrrusars H xpaanrs, no.rysennste na HCnOJIHeHHe .n:OKYMeHTbIH MaTepHaJIbI,

CBoeBpeMeHHO cztanars HX OTBeTCTBeHHOMYaa .n:eJIOnpOH3Bo.n:CTBO,B TOM qHCJIe npn
yxone B OTnYCK, y6bITHH B KOMaH.n:HpOBKY, B cnysae 60JIe3HH HJIH OCTaBJIeHH~

.n:OJI)I{HOCTH.

2.18. C06JIIO.n:aTb TPe60BaHH~ Konexca 3THKH H CJIY)l{e6Horo noseneuaa
rocynapcraennsrx rpaacaaacxax CJI~aII.l;HX JIeHHHrpa.n:cKOM06JIaCTH.

2.19. TOqHO H B CpOK BbII10JIH~Tb YKa3aHH~ H nopysenaa HaqaJIbHHKa OT.n:eJIa,

BbIllieCTO~II.l;HXPYKOBo.n:HTeJIeM.

2.20. OTqHTbIBaTbc~ nepezr HaqaJIbHHKOM OT.n:eJIano pe3YJIbTaTaM c06cTBeHHoM

CJI~e6HOM .n:e~TeJIbHOCTH, eaceronaoc no 1 <peBPaIDI rona, cnenyrouiero sa OTqeTHbIM,

npezrcrasnars OTqeT 0 CBoeMCJIY)l{e6HoM.n:e~TeJIbHOCTH.

2.21. YBe.n:oMJI~Tb npencrasarens HaHHMaTeIDI 060 scex cnysasx 06paII.l;eHH~

KaKHX-JIH60 JIHU B ueJI~X CKJIOHeHH~K cOBepIlIeHHIO KOppynUHOHHbIX npaaonapyureaaii,
aa HCKJIlOqeHHeM cnysaes, xorna no .n:aHHbIM <paKTaM nposeneaa HJIH npOBo.n:HTC~

nposepxa.
2.22. Ha.n:JIe)l{aII.l;HM 06pa30M HCnOJIH~Tb 06~3aHHocTH rpaacnaacxoro

cnyscamero, npenycaorpeanue 3aKOHo.n:aTeJIbCTBOM.

3. ITpaBa

fJIaBHbIM CneUHaJIHCTHMeeT npaao:
3.1. Ha peaJIH3aUHIO YCTaHOBJIeHHbIX .n:eMcTBYIOII.l;HM3aKOHo.n:aTeJIbCTBOM

npas rpaacnaacxoro cnyxamero.
3.2. Ha rocyztapcrseaasre rapanran, npenycaorpeaasre cpe.n:epaJIbHbIMH

3aKOHaMHH HHbIMH HopMaTHBHbIMH npaBOBbIMH aKTaMH POCCHMCKOM<l>e.n:epaUHHH

Jleanarpancxoii 06JIaCTH.

3.3. Ha nonysenne B YCTaHOBJIeHHOM nopazixe OT opranos
rocy.n:apCTBeHHoM

BJIaCTH,opranos MeCTHoro canoynpaaneaaa, opraHH3aUHM H rpazcnan .n:oKYMeHToB

H HHOMHH<p0pMaUHH,He06xo.n:HMOM.n:JI~HCnOJIHeHH~.n:OJI)I{HOCTHbIX06~3aHHocTeM.



6

3.4. ,[.(0cryn a K perHOHaJIbHbIM HH<popMall,HOHHbIM CHCTeMaM

JIeHHHrpanCKOM

06JIaCTH, IIpaBOBbIM 6a3aM .naHHbIX THlIa «KOneKC», «KOHCYJIbTaHT Ilmoc»,
«Tapaar», pecypcasr cera «HHTepHeT» IIO nonpocax, OTHOC~mHMC~ K

KOMlIeTeHlI,HH oprana
HCIIOJIHHTeJIbHOH BJIaCTH, a TaK)I(e

06meCTBeHHO-1I0JIHTHqeCKHMsonpocav.
3KOHOMHqeCKHM, IIpaBOBbIM H

4.0TBeTCTBeHHOCTb

fJIaBHbIH ClIell,HaJIHCT HeceT YCTaHOBJIeHHyro 3aKOHo.naTeJIbCTBOM

OTBeTCTBeHHOCTb:
4.1. 3a aapyureane aanperoa, CB~3aHHbIX C rpa)I(.LJ:aHCKOHCJIY)I(60H,

necofimoncane orpamrseaaii H HeBbIIlOJIHeHHe 06~3aTeJIbCTB, YCTaHOBJIeHHbIX

<pe.nepaJIbHbIMH3aKOHaMH.
4.2. 3a HeHCIIOJIHeHHe (neaanneacamee HCIIOJIHeHHe) .nOJI)I(HOCTHbIX

o6~3aHHocTeH.
4.3. 3a yrpary HJIH nopsy rocyzrapcrseaaoro HMymecTBa Jlemnrrpancxoti

06JIaCTH, xoropoe 6b1JIO IIpe.nocTaBJIeHO eMY .nAA HCIIOJIHeHH~ .nOJI)I(HOCTHbIX

06~3aHHocTeH.

4.4. 3a aapyureane HOpM Konexca 3THKH H CJI~e6HOro 1I0Be.neHH~

rocynapcrseaaux rpaacnancxax CJI~amHX Jlenaarpancxoii 06JIaCTH.

4.5. 3a napynreane CPOKOB 1I0.nrOTOBKH .noKYMeHToB BO HCIIOJIHeHHe

nopysennti IIpe3H.neHTa POCCHHCKOH<l>e.nepall,HH,Ilpencenarens IIpaBHTeJIbcTBa

POCCHHCKOH

<l>e.nepall,HHH Tyfiepaaropa Jlenaarpaztcxoti 06JIaCTH.
4.6. 3a pasrnamenae cacncnait 0 lIepCOHaJIbHbIX .naHHbIX pa6oTHHKOB

Aznomacrpamra Jlenaarpancsoa 06JIaCTH.

5. Ilepeseas BOIIPOCOB,IIO KOTOPbIMrJIaBHbIH ClIell,HaJIHCT

snpase HJIHo6~3aH caMOCTO~TeJIbHOIIpHHHMaTb pemeana

5.1. fJIaBHbIH ClIell,HaJIHCT o6~3aH caMOCTO~TeJIbHOIIpHHHMaTb pemeana:
5.1.1. IIpH peanasanaa IIpaB IIpe.ncTaBHTeAA, xoropsre YKa3aHbI B

cooraercrayrouteii noaepeanocra HJIHHHOMynOJIHOMOqHBaIOmeM.noKYMeHTe;

5.1.2. IIpH peanasauaa IIOJIHOMOqHHB cnysae Ha3HaqeHH~ qJIeHOM KOMHCCHHH

naoro KOJIJIerHaJIbHOrOoprana;
5.1.3. IIO sonpocaa opraaasauaa ysera H xpaaeana nepezraansrx eMY na

HCIIOJIHeHHe.noKYMeHToBH MaTepHaJIOB.

5.2. fJIaBHbIH ClIell,HaJIHCTB xasecrse -rnena KOMHCCHHH anoro KOJIJIerHaJIbHOrO

opraH a BlIpaBe Ha 3ace.naHH~X TaKoro opraH a caMOCTO~TeJIbHOIIpHHHMaTb perneHHe

rOJIOCOBaTb«sa», «IIPOTHB» HJIH «B03.nep)l(aJIC~», a TaK)I(e BbICKa3bIBaTbcnoe MHeHHe, B

TOM qHCJIe 3a~BJI~Tb ocofioe MHeHHe B IIHCbMeHHOH <popMe B COOTBeTCTBHHC

perJIaMeHTOM (IIOp~.nKOM)pa60TbI raxoro oprana.
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6. Ilepesem, sonpocos, no KOTOPbIMrJIaBHbIM CneIJ;IfaJIIfCTsnpase IfJIIf 06}13aH

ysacraosars npa nonroroase npoexros HopMaTIfBHbIX npaBOBbIX aKTOBIf rrpoexros

pemeaaii

6.1. rJIaBHbIM Cnel(IfaJIIfCT 06}13aH yqaCTBOBaTb B noztroronxe npoexros
HopMaTIfBHbIX rrpaaossrx aKTOB If npoexros peureanii no sonpocasr, OTHOC}lmIfMC}I K ero

.n,OJI)KHOCTHbIM06}13aHHOCT}lM.

6.2. rJIaBHbIM Cnel(IfaJIIfCT snpase yqaCTBOBaTb B rroztrorosxe npoexros
HopMaTIfBHbIX npasoaux aKTOB If npoexros pemeanii no IfHbIM sonpocaa no

COrJIaCOBaHIflOCHaqaJIbHIfKOM OT.n,eJIa.

7. CpOKIf If npouenypsr no.n,rOTOBKIf, paCCMOTPeHIf}l npoexros penrenaii,
nopanox COrJIaCOBaHIf}lIf npanarna peureanii

7.1.06mIfe CpOKIf If npouenypsr no.n,rOTOBKIf .n,OKYMeHTOB perYJIIfpYlOTC}I

IfHCTPYKI(IfeM no .n,eJIOnpOIf3Bo.n,CTBYB opraaax IfCnOJIHIfTeJIbHOMBJIaCTIf Jlcnnarpazrcxoii
06JIaCTIf.

7.2. B uensx no.n,rOTOBKIf, COrJIaCOBaHIf}l If npaaaraa peureaaii A.n,MIfHIfCTPaI(IfIf

rJIaBHbIM Cnel(IfaJIIfCT 06}13aH:

7.2.1. nortroroanrt, rrpoexr .n,oKYMeHTa If rtpencraanrt, ero na COrJIaCOBaHIfe

HaqaJIbHIfKY OT.n,eJIa He nosnnee, qeM sa naa pafiosrnx .n,H}{ no ucre-rcaaa cpoxa
IfCnOJIHeHIf}l (OTBeTa) no 3TOMY .n,oKYMeHTY (peuremno ), KOTOPbIM YCTaHOBJIeH

QJe.n,epaJIbHbIM3aKOHOM IfJIIf HopMaTIfBHbIM npaaoasnr aKTOM JIeHIfHrpa.n,CKoM 06JIaCTIf,

JIIf60 nnoro cpoxa, YCTaHOBJIeHHOrO HaqaJIbHIfKOM ornena, ssnuecroxutaa
PYKoBo.n,IfTeJIeM;

7.2.2. nOCJIe onofipenna (cOrJIaCOBaHIf}l) npoexra .n,OKYMeHTaHaqaJIbHIfKOM OT.n,eJIa

He3aMe.n,JIIfTeJIbHO cnars rOToBbIM npoexr .n,OKYMeHTa OTBeTCTBeHHOMY sa
.n,eJIOnpOIf3Bo.n,CTBOIfJIIf no nopyseaaro nasansaaxa OT.n,eJIaJIIfqHO npencrasnn, na
rrozmacs ssnnecroaurevy PYKoBo.n,IfTeJIlO.

8. Ilopanos CJIY)I(e6HOrOB3aIfMo.n,eMcTBIf}lC .n,pyrIfMIf pa60THIfKaMIf A.n,MIfHIfCTPaI(IfIf,

pa60THIfKaMIf IfHbIX rocynapcrseaastx opranos If opraaos srecruoro cauoynpaanenaa,
opranasanaaaa If rpaacnanaraa

8.1. Ilopyneans If YKa3aHIf}l rJIaBHoMY cnennanacry .n,alOTC}IHaqaJIbHIfKOM OT.n,eJIa,

asuuecroautaaa PYKoBo.n,IfTeJI}lMIf B YCTHOM IfJIIf nIfcbMeHHoM QJopMe no norrpocaxr,

OTHOC}lmIfMC}IK .n,OJI)I(HOCTHbIM06}13aHHOCT}lMrJIaBHOrO CneI(IfaJIIfCTa.

8.2. B uenax IfCnOJIHeHIf}l CJIY)I(e6HbIX 06}13aHHOCTeM If nopyneaaii rJIaBHbIM

Cnel(IfaJIIfCT snpase ofipautarscs K .n,pyrIfM pa60THIfKaM A.n,MIfHIfCTPaI(IfIf, pa60THIfKaM

IfHbIX rocynapcrseaasrx opraaos, opranos MeCTHoro caxroynpaanenaa, rpaacianaxr If B

opraaasauaa.
8.3. rJIaBHbIM Cnel(IfaJIIfCT snpaae B YCTHOM QJopMe zrasars parsacaeuas no

norrpocax, OTHOC}lmIfMC}I K ero .n,OJI)I(HOCTHbIM06}13aHHOCT}lM,B OTBeT na ofipamenna K

HeMY pa6oTHIfKOB rocy.n,apcTBeHHbIx opraHOB.
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8.4. fJIaBHbIH: crreI.:t;IIaJIMCTsnpase B YCTHOH:cpopMe ztanarr. pa3'MICHeHlUI rro
sorrpocaa rocynapcraennoii CJI)0K6bInpencraeurenaa opraHM3aUMH:Mrpazcianasr.

8.5. fJIaBHbIH: CrreUMaJIMCTsnpase rrpeztnoaorrs MCrrOJIHMTemOrro .n:oKYMeHTYB
pa60qeM nopxnxe pennrn, sonpoc 06 ero OT3bIBe,eCJIMTaKOH:.n:OKYMeHTMJIMOT.n:eJIbHbIe
ero rrOJIO)](eHM.HHe COOTBeTCTByroTcpe.n:epaJIbHOMY,06JIaCTHOMY 3aKOHo.n:aTeJIbCTBYM
(MJIM)npasanaa ocpopMJIeHM.H.n:oKYMeHToB.

8.6. Ha nepaozi csoero speraemroro OTCYTCTBM.H(B TOM qMCJIe KOMaH.n:MpOBKa,
OTrrYCK) rJIaBHbIH: crreQMaJIMCT 06.H3aH nepeztars see MaTepMaJIbI M MHcpopMaQmO,
ncofixonmrsre .n:JI.H BbIIIOJIHeHM.H .n:OJI)](HOCTHbIX06.H3aHHOCTeH: rro HaCTO.HlIIeMY
perJIaMeHTY, pa60THMKY, BpeMeHHOMCrrOJIH.HlOlIIeMYero 06~l3aHHocTM.

8.7. fJIaBHbIH: crreQMaJIMCT06.H3aH speaenno BbIIIOJIH.HTbOT.n:eJIbHbIeCJIy)](e6HbIe
06.H3aHHOCTMOTCYTCTBYlOlIIero pa60THMKa OT.n:eJIaB COOTBeTCTBMMC nopyseuaera
HaqaJIbHMKaOT.n:eJIa,BbIlIIeCTO.HlIIerOPYKoBo.n:MTeJI.H.

9. Ilepesens rocynapcrnenrrsrx YCJIyr, OKa3bIBaeMbIXrpasciaaaa MopraHM3aQM.HM

fJIaBHbIH: crreQMaJIMCTHe npenocrannaer rocyztapcraeansre yCJIyrM rpaaoiaaaa M
opraHM3aUM.HM.

10. IIoKa3aTeJIM 3cpcpeKTMBHoCTMMpe3YJIbTaTMBHocTMnporpeccaoaansnoii CJIy)](e6HOH:
.n:e.HTeJIbHOCTMrJIaBHOrOCrreUMaJIMCTa

IIoKa3aTeJI.HMM 3cpcpeKTMBHoCTM M pe3YJIbTaTMBHocTM npodreccaonarrsuoji
CJIy)](e6HOH:.n:e.HTeJIbHOCTMrJIaBHOrO crreQMaJIMCTa.HBJI.HIOTC~J:

10.1. OTCYTCTBMe cpaKToB napyureaaii npa Be.n:eHMMrJIaBHbIM crreQMaJIMCTOM
xanposoro nenorrpoassoncrsa pa60THMKOB opraaos MCrrOJIHMTeJIbHOH:BJIaCTM
JIeHMHrpa.n:cKOH:06JIaCTM.

10.2. Csoeapcneaaocri, rro.n:rOTOBKM:
- npoexroa pacnopaacerndi A.n:MMHMCTPaQMMM Tyfiepnaropa JIeHMHrpa.n:cKOH:

06JIaCTM, CB.H3aHHbIXC nocrynneanev na rocyziapcraennyro rpa)](.LJ:aHcKYIOCJIy)](6y,
Ha3HaqeHMeM na .n:OJI)](HOCTb rocynapcrneaaoii rpaacnaacxoti CJI)0K6bI, ee
rrpoxoaoieaaesr, 3aKJIIOqeHMeMCJIy)](e6HOrOKOHTPaKTa,nepevemeaaev, oCB060)](.n:eHMeM
OT 3aMelIlaeMOH: .n:OJI)](HOCTMrocynapcrseanori rpaacaancxoii CJI)0K6bI, YBOJIbHeHMeM
rocynapcraeaaoro rpaacaaacxoro cnyzcantero Crocynapcraeaaoii rpa)](.LJ:aHCKOH:CJIy)](6bI.

- npoexron pacnopaaceunii A.r:t:MMHMCTPaQMM,CB.H3aHHbIXC nocryrmenaen na
pa60TY, rrepeMelIleHMeM, YSOJIbHeHMeMpa60THMKOB opraHoB MCrrOJIHMTeJIbHOH:BJIaCTM
JIeHMHrpa.n:cKOH:06JIaCTM, 3aMelIlalOlIIMX .n:OJI)](HOCTM,He .HBJI.HlOlIIMeC.H.n:OJI)](HOCT.HMM
rocynapcrseauori rpazcaaacxoii CJIy)](6bI;

- CJIy)](e6HbIX KOHTPaKTOB 0 rrpOXO)](.n:eHMMrocynapcraenaoii rpa)](.LJ:aHCKOH:
CJIy)](6bI M 3aMelIleHMM .n:OJI)](HOCTeH:rocynapcraeanoii rpazcnaacxoii CJIy)](6bI
JIeHMHrpa.n:CKOH:06JIaCTM,.n:orrOJIHMTeJIbHbIXCOrJIarneHMH:K cny)](e6HbIM KOHTPaKTaMnpn
M3MeHeHMM CYllIeCTBeHHbIX YCJIOBMH: CJI)0Ke6HbIX KOHTPaKTOB rocynapcrsennsrx
rpaaoraacxax CJIy)](alIlMX JIeHMHrpa.n:CKOH:06JIaCTM, Tpy.n:OBbIX.n:orOBOPOBpa60THMKOB
opraaos MCrrOJIHMTeJIbHOH:BJIaCTMJIeHMHrpa.n:CKOH:06JIaCTM, 3aMelIlalOlIIMX .n:OJI)](HOCTM,
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He .HBn.HIOI.U;HeC.H,n:omKHOCT.HMH rocynapcrseanoti rpaacztancxoit cnY)I(6bI, H
ztorromnrrensnsrx cornanreaaa K HHM;

- MaTepHallOB K paCCMorpeHHIO aa sacenaaaa KOMHCCHHno YCTaHOBneHHIOcraaca
rocynapcrsennoii crryssfisr H ztonnare K neHCH.HMnpa I'yfiepaarope JIeHHHrpa,n:CKOH
ofinacrn;

10.3. Caoeepeneaaocrs 03HaKOMneHH.Hpa6oTHHKOB opranon HCnOJIHHTeJIbHOH
BnaCTHJleaanrpancxolt ofinacrn CHX nW:lHbIMHnenaaa, 3anHC.HMHB Tpy,n:OBOHKHH)I(KeH
mfl:lHOH KapTOqKoH.

10.4. OTCYTcTBHe <i_)aKToB HapYIIIeHHH rrpa oCYI.U;eCTBneHHH ssona H
KoppeKTHpoBKH nepCOHallbHbIX ,n:aHHhlXpa6oTHHKOB opraHoB HcnonHHTenbHoH BnaCTH
Jleaanrpaztcxoti ofinacra B anexrpoaaoii fiase ,n:aHHbIXSAP, npmf30IIIe,n:IIIHx no BHHe
rnasrroro crreuaanacra.

10.5. Caoespeaeaaocrs H nonaora paccaorpenas 06paI.U;eHHH opraaon
rocyztapcraeaaoti BnaCTH, opraaos xrecraoro caxoyrrpaanenaa, opraHH3aU;HHH rpaacnaa
no sorrpocasr, OTHOC.HI.U;HMC.HK cdiepe ,n:e.HTenbHOCTHomena.

10.6. OTCYTcTBHe <i_)aKToBnpH3HaHH.H npasoro axra Jlenaarpancxoa ofinacrn,
rroztrorosnenaoro rnaaasnr CneU;HallHCTOM,He,n:eHcTBYIOI.U;HM(nonaocrsro HnH B qaCTH)
BcrynHBIIIHM B 3aKoHHYIO carry peIIIeHHeM cyzta nH60 OTMeHbI (H3MeHeHH.H) aa
OCHOBaHHH3aKnIOqeHH.HMHHHcTepcTBa IOCTHU;HHPOCCHHCKOH<l>e,n:epaU;HH,nporecra
npoKypaTYPbI.

10.7. OTCYTcTBHe B aHallHTHqeCKHX H HHbIX MaTepHallaX, no,n:rOTOBneHHbIX
rnaBHbIM CneU;HallHCTOM,YCTapeBIIIeH, nenposepeaaoa HnH HCKa)l(eHHOHHH<i_)0pMaU;HH.

10.8. OTCYTcTBHe <i_)aKToBYTpaTbI ,n:oKYMeHToB H MaTepHallOB, nocTynHBIIIHx
rnasaosry cneunanacry aa acnonaenae.

10.9. OTCYTcTBHe <i_)aKToBnponycxa (cpsrsa) CPOKOBHcnOnHeHH.Hno ,n:OKYMeHTaM
(nopyseaaasr), xoropsre YCTaHoBneHbI <i_)e,n:epallbHbIM3aKOHOM HnH HopMaTHBHbIM
npaBOBbIM aKTOM Jlenanrpancxoa 06JIaCTH, HaCTO.HI.U;HM,n:on)l(HOCTHbIMpernaxenrora,
HaqallbHHKOMornena, BbIIIIeCTO.HI.U;HMPYKoBo,n:HTeneM.

10.10.0TCYTcTBHe <i_)aKToBnponycxa 6e3 yaaaorrensnoji npaxaasr aacenanaii
KOMHCCHMH HHbIX xonneraansnux opraaos, HHbIX MepOnpH.HTHH,B KOTOPbIXrnaBHOMY
CneU;HallHCTY6bInO nopyseao npHH.HTbysacrae,

10.11. KaqeCTBO BbInOnHeHHOMpa60TbI (nonrorosxa ,n:oKYMeHToB,MaTepHallOB B
COOTBeTCTBHHC YCTaHoBneHHbIMH rpe6oBaHH.HMH, nonaoe H nora-moe H3nO)l(eHHe
MaTepHalla, IOpH,n:HqeCKHrpaxroraoe COCTaBneHHe,n:oKYMeHTa).

10.12.0TBeTcTBeHHocTb (HcnOJIHeHHe 06.H3aHHOCTeMB CpOK C MHHHMYMOM
KOHTpOJI.H).

10.13. CaMOCTO.HTenbHOcTb (cnocotiaocrs BbInOnH.HTb 3a,n:aHH.H 6e3
nononmrrensasrx YKa3aHHH).

10.14. ,[(HcU;HnnHHa(cofimozteaae cnY)I(e6HOrO pacnopsznca).
10.15.Ilpo<i_)eccHoHallbHa.H KOMneTeHTHOCTb.
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