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1. KBaJIM<pMKaIJ:MOHHbleTPe60BaHM~

1.1. Ilpotpeccaoaansnoe 06pa30BaHMe.
1.2. Ee3 IIpe,n'b~BJIeHM~Tpe60BaHMHK CTa)l(Y.
1.3. Ilozrrsepxnaeasre ,nMIIJIOMOM0 cpenaesr IIpo<}:>eccMOHaJIbHOM06pa30BaHMM:
- IIoJIYlIeHHble cOl. 07.201 7 npodieccaa «~eJIOIIpOM3Bo,nMTeJIb»JIM60 CIIeIJ:MaJIbHOCTb

YKPYIIHeHHoHrpynnsr «IOPMcIIpy,neHIJ:M~»;
- IIOJIy-qeHHble no 01.07.2017 CIIeIJ:MaJIbHOCTb«Ilpasoaeneaae» JIM60 «Ilpaso M

opraHM3aIJ:M~COIJ:MaJIbHOrO06ecIIelIeHH~», JIH60 «Ilpasooxpaaarerrsaaa ,ne~TeJIbHOCTb»,
JIM60«~OKYMeHTaIJ:MOHHOe06ecIIelIeHMe yIIpaBJIeHM~H apxaaoseneaae»,

JIM60 CIIeIJ:MaJIbHOCTbMJIMHaIIpaBJIeHMeIIo,nrOTOBKM,rrozrrsepacztaevsre ,nMIIJIOMOM0
BblCIIIeM06pa30BaHMMcoorsercrsyrourero ypOBH~.

- fiaaoesre:
rocynapcrseaaoro ~3bIKa POCCMHCKOH<l>e,nepaIJ:MM(pyccxoro ~3bIKa) M OCHOB

KOHCTMTYIJ:MMPOCCMHCKOH<l>e,nepaIJ:MM;
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<1>e,n:epaJIhHOrO3aKOHa OT 6 OKTH6p~ 1999 rozta NQ 184-<1>3«06 06:r.u;HXnpaauanax
opraaasanaa 3aKOHo,n:aTeJIhHhIX (npencrasarensasrx) H HCrrOJIHHTeJIhHhIX opraaos
rocynapcrseaaoa BJIaCTHcy6'heKTOBPOCCHHCKOH<1>e,n:epaUHH»;

<1>e,n:epaJIhHOrO3aKOHaOT 21 ztexafipa 2021 rozta NQ 414-<1>3«06 06:r.u;HXrrpnmnmax
opraHH3aUHH rry6JIHQHOHBJIaCTHB cyfisexrax POCCHHCKOH<1>e,n:epaUHH»;

<1>e,n:epaJIhHOrO3aKOHa OT 6 oxrafips 2003 rozra NQ 131-<1>3«06 06:r.u;HXnpasnanax
opraHH3aUHH MeCTHoro caxoyrrpaarretraa B POCCHHCKOH<1>e,n:epaUHH»;

<1>e,n:epaJIhHOrO3aKOHa OT 2 Ma~ 2006 rozta NQ 59-<1>3 «0 nopanxe paccvorpenas
06pa:r.u;eHHHrpaxciaa POCCHHCKOH<1>e,n:epaUHH»;

<1>e,n:epaJIhHOrO3aKOHa OT 25 ztexafipa 2008 rona NQ 273-<1>3 «0 nporaaoneacrsaa
KOppynUHH» H HHhIX HopMaTHBHhIX rrpaaonsrx aKTOB POCCHHCKOH <1>e,n:epaUHHH
Jleaaarpancxoa 06JIaCTHB crpepe nporaaoneiicraaa KOppynUHH;

3aKOHo,n:aTeJIhCTBaPOCCHHCKOH <1>e,n:epaUHH0 rocy,n:apcTBeHHoH rpa)l(,n:aHcKoH
cJIY)I(6ePOCCHHCKOH<1>e,n:epaUHH;

Y CTaBaJleaaarpancxoa 06JIaCTH;
06JIaCTHOro 3aKOHa OT 11 ztexafips 2007 rona NQ 174-03 «0 npasossrx axrax

Jleaaarpancxoa 06JIaCTH»;
Konexca3THKHH CJIY)l(e6Horo rroaeztenas rocynapcrseaasrx rpazctancrorx cnyscanmx

Jleaanrpancxoa 06JIaCTH;
lfHCTPYKUHH rro ,n:eJIOrrpOH3Bo,n:CTBYB opraaax HCrrOJIHHTeJIhHOH BJIaCTH

Jlemnrrpancxoii 06JIaCTH;
npaann H HOpM oxpansr rpyzta H nozcapnoa 6e30rracHocTH, TeXHHKH 6e30rracHocTH,

rrpoaaaoncraeauoa caHHTapHH, npasan cnyzcetiaoro pacnopsmca;
B 06JIaCTH HH<p0pMaUHoHHO-KOMMYHHKaUHOHHhIXTeXHOJIOrHH: B03MO)l(HOCTeHH

ocofieaaocreit npasreaeaaa cospeaeaasrx HHcpopMaUHoHHo-KOMMYHHKaUHoHHhIX
TeXHOJIOrHH B armaparax MHpOBhIX cyzteii; OCHOB HHcpopMaUHoHHoH fieaonacnocm H
sannrrsr HHcpopMaUHH,B TOM QHCJIe<1>e,n:epaJIhHOrO3aKOHaOT 27 HIOJI~2006 rona NQ 149-
<1>3 «06 HHcpopMaUHH, HHcpopMaUHoHHhIX TeXHOJIOrH~X H 0 aannrre HH<p0pMaUHH»;
OCHOBHhIX rrOJIO)l(eHHH 3aKOHo,n:aTeJIhCTBa0 rrepCOHaJIhHhIX ,n:aHHhIX, B TOM QHCJIe
<1>e,n:epaJIhHOrO3aKOHa OT 27 HIOJI~ 2006 rona NQ 152-<1>3 «0 rrepCOHaJIhHhIX ,n:aHHhIX»;
06:r.u;HX rrpHHUHrrOB CPYHKUHoHHpoBaHH~ CHCTeMhI 3JIeKTpOHHoro ,n:oKYMeHT0060poTa;
OCHOBHhIX rrOJIO)l(eHHH 3aKOHo,n:aTeJIhCTBa06 3JIeKTpOHHOH nozmacn; npmseaemrs
rrepCOHaJIhHOrOxoxtrrsrorepa;

- B 3aBHCHMOCTHOT06JIaCTHH sana ,n:e~TeJIhHOCTH:
<1>e,n:epaJIhHOrOKOHCTHTYUHOHHoro3aKOHa OT 31 ztexafipa 1996 rona NQ 1-<1>K3 «0

cyztefiaoii CHCTeMePOCCHHCKOH<1>e,n:epaUHH»;
<1>e,n:epaJIhHOrOKOHcTHryUHoHHoro 3aKOHa OT 7 cpeBPaJI~2011 NQ 1-<1>K3 «0 cyzrax

06:r.u;eHIOPHC,n:HKUHHB POCCHHCKOH<1>e,n:epaUHH»;
Fpaxnaacxoro nponeccyansaoro xoztexca POCCHHCKOH<1>e,n:epaUHH;
YrOJIOBHO-rrpoueccYaJIhHOrO xoztexca POCCHHCKOH<1>e,n:epaUHH;
Koztexca a,n:MHHHcTpaTHBHorocyzronpoaaaoncrsa POCCHHCKOH<1>e,n:epaUHH;
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Konexca POCCHHCKOH<l>e,n:epaUHH06 a,n:MHHHcTPaTHBHbIXrrpasonapyureaaax;
<l>e,n:eparIbHOrO3aKOHa OT 17 nesaopa 1998 rona Ns 188-<1>3 «0 MHPOBbIX cyztsax B

POCCHHCKOH<l>e,n:epaUHH»;
<l>e,n:eparIbHOrO3aKOHa OT 22 OKT.H6p.H2004 rona NQ 125-<1>3 «06 apXHBHOM ztene B

POCCHHCKOH<l>e,n:epaUHH»;
<l>e,n:eparIbHOrO3aKOHa OT 22 ziexaopa 2008 rona .N2 262-<1>3 «06 06eCneQeHHH

nocryna K HHcpopMaUHH 0 ,n:e.HTeJIbHOCTHCy,n:OBB Poccaacxoa <l>e,n:epaUHH»;
06JIaCTHOro 3aKOHa OT 6 IHOJI.H 2001 rozta NQ 41-03 «0 MHPOBbIX cyztssx

Jleaanrpancxoa 06JIaCTH»,
nOCTaHOBJIeHH.HITpaBHTeJIbCTBa JIeHHHrpa,n:cKoH 06JIaCTH OT 22 HO.H6p.H2012 ro,n:a

NQ 361 «06 YTBep:>K,n:eHHHITOJIO:>KeHH.H06 armapare MHpoBoro cyzrsa Jlenaarpancxoa
06JIaCTH»;

Hacrpysnaa no Be,n:eHIDOcy,n:e6HoHcraracraxa, YTBep:>K,n:eHHoHnpHKa30M Cyztefiaoro
,n:errapTaMeHTanpa Bepxonaox Cyzte POCCHHCKOH<l>e,n:epaUHHOT25 HIOH.H2021 NQ 124;

I1HCTPYKUHH rro cy,n:e6HOMY ,n:eJIOnpOH3Bo,n:CTBYy MHPOBbIX cy,n:eH Jleaaarpaztcsoa
06JIaCTH,YTBep:>K,n:eHHoHJIeHHHrpa,n:cKHM06JIaCTHbIMCy,n:OM15 MapTa 2016 rona;

ITpaBHJI noaenemra pa60THHKOB armapara Cy,n:OB,yraepscneaasrx nOCTaHOBJIeHHeM
COBeTa cy,n:eHPOCCHHCKOH<l>e,n:epaUlHfOT27 anpena 2006 NQ 156;

opraHH3aUHH cyztonpoassoncraa no yrOJIOBHbIM ,n:eJIaM, rpIDK,l1;aHCKHM,n:eJIaM,
a,n:MHHHc'TpaTHBHbIM,n:eJIaMH ,n:eJIaM06 a,n:MnHHC'TpaTHBHbIXnpasoaapymerraax;

OpraHH3aUHHH Be,n:eHH.Hcy,n:e6Horo nenonpomaoncraa;
nopazuca ocpoPMJIeHH.HMaTepHarIOBnena K Cy,n:e6HOMYsacenaamo;
nopsnxa no,n:rOTOBKHnponeccyansnsrx ,n:OKYMeHTOB;
nopxmca H3BeIl."(eHH.HJIHU, yqaCTBYJOIIUfXB nene, 0 ztare, BpeMeHH H MeCTenpoaeneaas

cy,n:e6Horosaccnaaaa;
npOTOKOJIHPOBaHH.HB cy,n:e6HoMsacenaaaa;
YCTaHOBJIeHHOrOcy,n:e6Horo nopanxa B sane cyztetiaoro sacenaaaa H cnocotios ero

rrOMep:>KaHH.H.
1.5. YMeHH.H:
CHCTeMHoro (crpareranecxoro) MbIIIIJIeHH.H;
CHCTeMaTH3aUHHH aaanasa HH<p0pMaUHH;
nJIaHHpOBaHH.H,paUHOHaJIbHOrOHCnOJIb30BaHH.HCJIY:>Ke6HOrOBpeMeHH H ,n:OCTH:>KeHH.H

pe3YJIbTaTOB;
KOMMYHHKaTHBHoro 06Il."(eHH.H(B TOM "(IRCJIeny6JIHqHbIX BbICTYTIJIeHHHH Be,n:eHH.H

,n:eJIOBbIXneperosopos);
ynpaBJIeHH.HH3MeHeHH.HMH;
pa60TbI C anrrapaTHbIM H nporpaMMHbIM 06eCneQeHHeM, YCTaHOBJIeHHOM aa

aBTOMaTH3HpOBaHHOMpa60QeM MeCTe (APM) , B TOM QHCJIe pa60TbI B onepaUHOHHOH
CHCTeMe ceMeHCTBa Windows, B TeKCTOBOM peztaxrope Microsoft Office Word, C
Ta6JIHQHbIMnpoueccopox Microsoft Office, Excel, C nOQTOBbIMKJIHeHTOMrnrra «Outlook»,
rro,n:rOTOBKHnpeaearanati C npHMeHeHHeM rrpHJIO:>KeHH.HMicrosoft Office, Power Point;
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pa60TbI B xasecrse rrOJIb30BaTeJUI B HH<pOpMa~HOHHbIX CHCTeMaX, rrpHMeH5IeMbIX B

annaparax MHPOBbIX CY'z:(eM,B TOM qHCJIe B rrpHKJIa,Z:(HbIXHH<pOpMa~HOHHbIX CHCTeMaX (TAC
«I1paBOCY,Z:(He», CHCTeMe B3aHMO,Z:(eMCTBH5IC rpIDK,Z:(aHaMH H OpraHH3a~H5IMH; CHCTeMe

Me)l(Be,Z:(OMCTBeHHOrO:meKrpOHHOrO B3aHMO,Z:(eMCTBH5I;yaeraoa CHCTeMe; HH<pOpMa~HOHHO­

amUIHTHqeCKOM CHCTeMe, ofiecneaaaaromea c6op, 06pa60TKY, xpaaeaae H aHaJIH3 ,Z:(aHHbIX),

CHCTeMaX 3JIeKrpOHHOrO 'z:(OKYMeHT006opOTa, B HH<pOpMa~HOHHO-rrpaBOBbIX CIiCTeMax

«I'apaar», «KOHCYJIbTaHTllJIIOC», «Ko,Z:(eKC»,a TaK)I(e C pecypcaxra H cepaacasra JIOKaJIbHOM

BblqHCJIHTeJIbHOMcera H HH<popMa~HOHHO-TeJIeKOMMYHHKa~HOHHOM ceTII «I1HTepHeT»;

rrpHMeHeHH5I rrepCOHaJIbHOrO xoxmsrorepa, IICrrOJIb30BaHH5I KOrrHpOBaJIbHOMTeXHIIKH,

cpe,Z:(CTBTeJIecpOHHOMH cpaKCHMlIJIbHOMCB5I3H

2. ,[(OJI)I(HOCTHble065I3aHHOCTH

B ~eJUIX 06eCrreqeHH5I pa60TbI MlipoBoro Cy,Z:(bHH B COOTBeTCTBHHC rrOJIO)l(eHHeM 06

annapare MHpoBoro Cy,Z:(bHcexperaps cyztefiaoro 3ace,Z:(aHH5I065I3aH:

2.1. BeCTH yser ,Z:(eJIHa3HaQeHHbIX K paccaorpemno B cy,Z:(e6HoM 3ace,Z:(aHHH,

rro,Z:(rOTaBJIHBaTbcrrHCKH ,Z:(eJI,Ha3HaQeHHbIX K paccuorpeaaro B cy,Z:(e6HoM 3ace,Z:(aHHH,H

paaueutars HX nepezt BXO,Z:(OM B 3aJI cyztefiaoro 3ace,Z:(aHH5I ,[(JI5I 03HaKOMJIeHH5I

3aIIHTepeCOBaHHbIX JIHU:.
2.2. BbI3bIBaTb (assentars) JIHU:, y-racrsyromax B ,Z:(eJIe, a TaK)I(e cBH,Z:(eTeJIeM,

sxcrrepros, crreU:HaJIHCTOB H nepeaonsnxoa ,Z:(JI5Iy-racrna B cynefiasrx 3ace,Z:(aHH5IX:

BbIIIHCbIBaTb H csoespexeaao HarrpaBJI5ITb coorsercrsyromaa JIHu:aM cyrtefiasre rrOBeCTKH,

renedioaorpaseasr, renerpasoasr, H3BemeHH5I JIH60 HCrrOJIb30BaTb ansre cpencrsa CB5I3HH

,Z:(OCTaBKH,ofiecneaaaaromjre <pHKcHpoBaHHe cynefiaoro BbI30Ba (H3BemeHH5I) Hero

spyseaae aztpecary.
2.3. Ilparnarnars JIHU:, ynacrsyromax B ,Z:(eJIe,a TaK)I(e cBH,Z:(eTeJIeM,axcneproa,

crreU:HaJIHCTOBH nepeaonsnxoa B 3aJI cyztefinoro 3ace,Z:(aHH5I.

2.4. I1poBep5ITb 5IBKy B cyzt JIHU:, xoropsre ,Z:(OJI)I(HbIyaacraosars B cy,Z:(e6HoM

3ace,Z:(aHHII,orssesars B nosecncax BpeM5I HX HaXO)l(,Z:(eHH5IB cyne.

2.5. BeCTH H H3rOTaBJIHBaTb rrpOTOKOJIbI cynetiaux 3ace,Z:(aHHMB COOTBeTCTBHHC

Tpe60BaHH5IMH 'z:(eMcTByromero npoueccyansaoro 3aKOHo,Z:(aTeJIbCTBa,B TOM qHCJIe:

3a6JIarOBpeMeHHO ,Z:(OHaQaJIa cy,Z:(e6Horo 3ace,Z:(aHH5IrrpOBep5ITb pa60Tocrroco6HOCTb

cpe,Z:(CTBaY,Z:(H03arrHCH;
npa 06HapY)l(eHHH TeXHHqeCKIiX HerrOJIa,Z:(OK(HeB03MO)l(HOCTH IICrrOJIb30BaHH5I)

cpe,Z:(CTB aY,Z:(H03arrHCH, npenaasaaxenasrx ,Z:(JI5I rrpOBe,Z:(eHH5I cynefiaoro 3ace,Z:(aHH5I,

He3aMe,[(JIHTeJIbHO HH<pOpMHpoBaTb 06 3TOM MHpOBoro CY,Z:(blO, a TaK)I(e onpenenars

B03MO)l(HOCTbHCrrOJIb30BaHH5IHHbIX cpe,Z:(CTBaY,Z:(H03arrHCH;

B CJIyqae OTCYTCTBH5IB03MO)l(HOCTH YCTpaHeHH5I HerrOJIa,Z:(OKcpe,Z:(CTBaY,Z:(H03arrHCH,

JIH60 HX oneparaaaoa 3aMeHbI H HeB03MO)l(HOCTHBe,Z:(eHH5IaY,Z:(HorrpOTOKOJIHpOBaHH5IB xone

cynefiaoro 3ace,Z:(aHH5I,He3aMe,Z:(JIHTeJIbHOHH<pOpMHpoBaTb 06 3TOM MHpoBoro cynsio ,Z:(JI5I

rrpHH5ITH5Ipemeaaa 0 rrpOBe,Z:(eHHHcynefiaoro 3ace,Z:(aHH5I;
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B cnysae, ecna B xone cynefinoro 3aCe,naHH5I BbI5IBJIeHO, qTO rrpOTOKOJIHpOBaHHe C

HCrrOJIb30BaHHeM Cpe,nCTB aynaosanaca <paKTHqeCKHHe ocyru:eCTBJI5IJIOCb,He3aMeMHTeJIbHO

HH<pOpMHpoBaTb 06 3TOM MHpoBoro cyzrsro M5I rrpHH5ITH5I pemeana 0 B03MO:>KHOCTH

rrpo,nOJI:>KeHH5Icynetinoro sacenaaaa;
B cnysae eCJIH <paKT nepepsrsa 3arrHCH, JIH60 OTCYTCTBH5Iayzraonporoxona BbI5IBJIeH

rrOCJIe OKOHqaHH5I cyneriaoro sacenaaaa, He3aMe,nJIHTeJIbHO HH<pOpMHpoBaTb 06 3TOM

MHpoBoro cynsio, a TaK:>KeCOCTaBJI5ITbaKT 06 OTCYTCTBHH ayztaonporoxona C YKa3aHHeM

cseneaaa 0 BpeMeHH aaxana 3arrHCH, BpeMeHH nepepsraa, npasaaax B03HHKHOBeHH5I

nepepsma.
ITo nopyseaaio MHpoBoro cyzrsa 3HaKOMHTb C rrpOTOKOJIOM cyztefiaoro sacenaaaa

JIH~, KOTOPbIM 3aKOHo,naTeJIbCTBOM npenocrasneao coorsercrsytonree npaso.
2.6. ITo nacsxeaaony xo,naTaH:CTBY yaacraaxoa cynefiaoro pa36HpaTeJIbCTBa B

CJIyqa51X, rrpenycjaorpeansrx ,neH:CTByromHM nponeccyansnsra 3aKOHo,naTeJIbCTBOM,

H3rOTaBJIHBaTb xonaa rrpOTOKOJIOBcynefiasrx sacenaaait.
2.7. ITo nopyseaaro MHpoBoro cyzrsa ssmasars rrOMHHHHKH HJIH xonaa ,noKYMeHToB

H3 cynetinsrx zten.
2.8. BeCTH yxer cyztefinsrx nopyaeaaa, HarrpaBJIeHHbIX MHPOBbIM cynseii, a TaK:>Ke

cynetiasrx nopy-reaati, rrocTYIIHBIlIHX MHPOBOMY cynse. Ocymecransm, KOHTPOJIb sa
HCrrOJIHeHHeM cyneomax nopysenak, HarrpaBJIeHHbIX MHPOBbIM cynseti, HH<pOpMHpoBaTb 0

pe3YJIbTaTaX KOHTPOJI5IMHpoBoro cynsro,
2.9. OcymeCTBJI5ITb KOHTPOJIb BbIIIOJIHeHH5I axcnepras, nponomorsrx B pasncax

cyztefiasrx zren, HH<pOpMHpoBaTb 0 pe3YJIbTaTaX KOHTPOJI5IMHpoBoro cyzrsro.

2.10.0<popMJI5ITb H sunasars HCrrOJIHHTeJIbHbIe ,noKYMeHTbI rro cy,ne6HbIM zrenaa, rro

KOTOPbIM cyzrefiasre penreaas nonneacar HeMeMeHHOMY HCrrOJIHeHHIO. ITo nopy-reamo

MHpoBoro cyzn,a rronroranmraars npoexrsr HHbIX nponeccyansnstx ,noKYMeHToB H

npencraanars HX MHPOBOMY cyzrse.
2.11. B YCTaHOBJIeHHble CpOKH O<pOPMJI5ITbcyztefiasre nena rrOCJIe HX paccMoTPeHH5I H

BbIHeCeHH5Ipemeaaa B OKOHqaTeJIbHOH:<popMe:

noznnasars B ,neJIO,noKYMeHTbI B XpOHOJIOrHqeCKOM nopanxe;

uyssepouars JIHCTbI nena H COCTaBJI5ITbonacs Haxo,n5lmHXC5I B HeM MaTepHaJIOB;

zienarr, OTMeTKY 0 pe3YJIbTaTaX paCCMOTpeHH5I ziena B perHCTPa~HOHHOM :>KypHaJIe;

npanarars K nerry sanonaeaaue CTaTHCTHqeCKHe KapTOqKH;
npanarars K ,neJIy 3arrOJIHeHHble KapTOqKH rro yqeTy CYMM yru:ep6a B COOTBeTCTBHHC

HHCTPYK[(HeH: rro Be,neHHIO cy,ne6HOH: CTaTHCTHKH;

rrepe,naBaTb ,neJIOMHPOBOMY cy,nbe M5I rrpOBepKH, rro,nrrHcaHH.H;

rrepe,naBaTb O<popMJIeHHOe ,neJIOceKpeTapIO MHpOBoro Cy,nbH.
2.12. B cJIyqa.Hx H B CPOKH, rrpe,nycMoTPeHHble ,neH:CTByromHM rrpo~eccyaJIbHbIM

3aKOHo,naTeJIbCTBOM, HarrpaBJI.HTb (BbICbIJIaTb) KOrrHH:cy,ne6HbIX aKTOB JIH~aM, yqacTByromHM

B ,neJIe.



6

2.13. Ilpoaepsrn, npaBHJIbHOCTb ocpopMJIeHH.SIcyneriasrx zterr, HanpaBJI.SIeMbIXB
aneJIJI.SIIJ,HOHHyroHHCTaHIJ,HIOHJIH B HHOii BbIIIIeCTO.SlII1,Hiicyzt, npencraanars ztena ,n:JI.SI
BH3HpOBaHH.SIMHPOBOMYcynse.

2.14. ITo,n:roTaBJIHBaTbCBe,n:eHH.SIH MaTepHaJIbI ,n:JI.SICOCTaBJIeHH.SIoneparaaasrx H
CBO,n:HbIXOTqeTOBcyztetinoro ysacrxa, npencrasnars HXMHPOBOMYcyztse,

2.15. I1cnOJIH.SITb HHbIe 06.S13aHHOCTH cexperapa cyzteonoro sacenanaa,
npenycxorpenasre ,n:eiicTByroII1,HMnpoueccyansasna 3aKOHo,n:aTeJIbCTBOM,I1HcTPYKIJ,Heiino
cy,n:e6HOMY ,n:eJIOnpOH3Bo,n:CTBYy MHPOBbIX cy,n:eii Jleaaarpancxoa 06JIaCTH, JIH60 no
nopyseaaro MHpoBoro cynsa.

2.16. B YCTaHOBJIeHHOMrropanxe no rropyseaaro MHpOBoro cynsa paccxarpnaars
06paII1,eHH.SIrocyzrapcrseaasrx opranos, opraaos MeCTHoro caaoynpasneaaa, opraaasauaji
H rpaacnaa, no,n:rOTaBJIHBaTbH npe,n:CTaBJI.SITbMHPOBOMY cyzn.e npoexrsr OTBeTOBaa
YKa3aHHbIe06paII1,eHH.SI.

2.17. ITo BbI30BY (YKa3aHHIO) npe,n:cTaBHTeJI.SI HaHHMaTeJI.SI, npencenarena
(3aMeCTHTeJI.SInpencenarena) KOMHTeTa rrpasonopaznca H 6e30nacHocTH Jleaaarpancxoti
06JIaCTH caoespexeaao npafismars K MecTY nposeneaas opraHH3aIJ,HOHHo-Ka,n:poBbIX
MepOnpH.SITHii H MepOnpH.SITHii no 06eCneQeHHIO ,n:e.SlTeJIbHOCTHcyzieonsrx ysacrxos
MHPOBbIXcyrteii.

2.18. TOqHOH B CpOKBbIIIOJIH.SITbYKa3aHH.SIH nopyseaaa MHpoBoro cyztsn.
2.19. C06JIIO,n:aTbnpasana ,n:eJIOnpOH3Bo,n:cTBa,B TOM qHCJIe HaMe:>KaII1,HM06pa30M

y-nrrsraar» H xpaaars nonyseaasre aa HCnOJIHeHHe ,n:OKYMeHTbI H MaTepHaJIbI,
CBoeBpeMeHHOrrpa yxone B OTnYCK, y6bITHH B KOMaH,n:HpOBKY,B cnysae OCTaBJIeHH.SI
,n:OJI:>KHOCTHcnasars HX pa60THHKY armapara MHpOBoro cyzn,a, HCnOJIH.SIIOII1,eMY
06.S13aHHOCTHcexperapa cynefiaoro sacenaaas B nepnon ero OTCYTCTBH.SI.

2.20. YqaCTBOBaTbB pafiore KOMHCCHiiH HHbIX KOJIJIerHaJIbHbIXopraaos, B COCTaB
KOTOPbIXcexperaps cyztefiaoro sacenaaas BKJIIOqeHB COOTBeTCTBHHC rrpaaossm aKTOM
Jleaaarpancxoit 06JIaCTH,aanpaanea MHPOBbIMcy,n:beii.

2.21. C06JIIO,n:aTb HOPMbI Kozrexca 3THKH H CJIY:>Ke6HOrO nOBe,n:eHH.SI
rocynapcrseaasrx rpaxzraacxax CJIY:>KaII1,HxJleaaarpancxoa 06JIaCTH.

2.22. YBe,n:OMJI.SlTbnpe,n:cTaBHTeJI.SIHaHHMaTeJI.SI060 scex cnysaxx 06paII1,eHH.SIK
cexperapro cynefiaoro sacenaaas KaKHX-JIH60 JIHIJ,B lJ,eJI.SIXCKJIOHeHH.SIero K cOBepIIIeHHIO
KOppyrrlJ,HOHHbIXnpaBOHapYIIIeHHii, sa HCKJIIOQeHHeMcnysaes, xorna no ,n:aHHbIMcpaKTaM
nposeneaa HJIHnpoBo,n:HTC.SInposepxa.

2.23. OTqHTbIBaTbc.SIrrepen MHPOBbIM cy,n:beii 0 pe3YJIbTaTaX csoea CJIY:>Ke6HOii
,n:e.SlTeJIbHOCTH,B TOM qHCJIe eacerozrao, no 1 cpeBPaJI.SIrona, cneztyromero sa OTQeTHbIM,
npe,n:cTaBJI.SITbMHPOBOMYcy,n:be ro,n:oBoii OTqeT 0 cBoeii npo~eCCHOHaJIbHOii CJIY:>Ke6HOii
,n:e.SlTeJIbHOCTH.

2.24. Ha,n:JIe:>KaII1,HM06pa30M HCnOJIH.SITb06.S13aHHOCTHrpa:>K,n:aHcKorocny:>KaII1,ero,
npe,n:ycMoTPeHHbIe3aKOHo,n:aTeJIbCTBOM.
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3. ITpaBa

B uenax acnonaeaaa ,n:omKHOCTHbIX06j13aHHOCTeHcexperaps cynefiaoro sacenaaas
HMeeTnpaso:

3.1. Ha peanasaumo ycranoaneaasrx ,n:eHcTB)'lOm;HM 3aKOHo,n:aTenhCTBOMnpas
rpaacnaacxoro cnyzcamero.

3.2. Ha rocynapcrnenasre rapaarna, npenycaorpeaaue HopMaTHBHhIMHnpaaoasnm
aKTaMHPOCCHHCKOH<l>e,n:epaUHHH Jleaanrpancxoti ofinacra,

3.3. Ha nonyaeaae B YCTaHoBneHHoMnopanxe OTrocynapcrsenasrx opraaos, opranos
MeCTHoro caxroynpaaneana, opraHH3aUHH H rpaxnaa ,n:oKYMeHToBH HHOH HH<p0pMaUHH,
Heo6xo,n:HMOH,n:njlncnomreaaa ,n:on)l(HOCTHbIX06j13aHHocTeH.

3.4. ,[I,ocTyrra K HH<p0pMaUHoHHbIM CHCTeMaM, npasossna 6a3aM ,n:aHHbIX rana
«Konexc», «KoHcynhTaHTITmoc», «Tapanr», pecypcaxr cern «l1HTepHeT» rro sonpocaa,
OTHOCjlm;HMCjI,n:on)l(HOCTHbIM06j13aHHOCTjlM cexperaps cynefiaoro sacenaaas, a TaK)I(e
3KOHOMHlleCKHM,rrpaeoasnr H o6m;ecTBeHHo-rrOnHTHl:JeCKHMsonpocaa.

4.0TBeTCTBeHHOCTb

CeKpeTapb cy,n:e6Horo 3ace,n:aHHjIHeceT YCTaHoBneHH)'lO <pe,n:epanhHhlMH3aKOHaMH
OTBeTCTBeHHOCTh:

4.1. 3a napymeaae sanperos, CBjl3aHHbIXC rpaacnancsoti cnY>K6oH, necofirnonenae
OrpaHHl:JeHHHH HeBhIIIonHeHHe 06j13aTeJIbCTB,YCTaHOBJIeHHhIX<pe,n:epanhHhIMH3aKOHaMH.

4.2. 3a HeHCrrOJIHeHHe(aeaannexamee acnonneaae) ,n:omKHOCTHhIX06j13aHHocTeH.
4.3. 3a yrpary HJIH nopxy rocynapcrseaaoro HMYIUecTBa Jleamrrpancxoti ofinacrn,

xoropoe 6blJlO rrpenocraaneno eMY ,n:JIjIncnormenaa ,n:OJI)I(HOCTHhIX06j13aHHocTeH.
4.4. 3a napymenae HOpMKozrexca3THKHH CJIY)l(e6Horo noaezreana rocyztapcraeaasrx

rpaacnancxax CJI~am;HX Jleaaarpancxoii 06JIaCTH.
4.5. 3a napymeaae CPOKOBrro,n:rOTOBKHH aanpaanenas ,n:oKYMeHToB.

5. Ilepexeas sonpocos, rro KOTOPhIMcexperaps cynefiaoro sacenanaa
snpase HnH 06j13aHcaMOCTOjlTeJIbHOnpaaaaars pemenas

5.1. Cexperaps cynefiaoro sacenanas 06j13aHcaMOCTOjiTenhHOnpaaaaars penreaaa:
5.1.1. ITo sonpocax nepsoosepenaocra BbIIIOJIHeHMj{,n:omKHOCTHhIX06j13aHHOCTeHB

npenenax CPOKOB,ycranoanettnstx MHpOBhIMcynseti, H cofimoneaas HOPM,YCTaHoBneHHhIX
3aKOHo,n:aTeJIhCTBOM.

5.1.2. ITpH pearnrsanan rrOJIHOMOl:JHHl:JJIeHaKOMHCCHHH aaoro KorrnerHanhHoro

opraaa,
5.1.3. ITo sonpocav opraHH3aUHH ysera H xpanenaa rrepenaaasrx eMYna ncnonaenae

,n:oKYMeHToBH MaTepHanoB.
5.2. Cexperaps cynefiaoro sacenanaa B Kal:JeCTBe l:JJIeHa KOMHCCHHH HHoro

KorrnerHanhHoro opraHa BrrpaBe Ha 3ace,n:aHHj{XTaKoro opraHa caMOCTOjlTeJIhHOrrpHHHMaTh
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peIIIeHHe rOJIOCOBaTb«sa», «npOTHB» HJIH «aoszrepacanca», a TaK)I(e BbICKa3bIBaTbcsoe
MHeHHe, B TOM lIHCJIe 3~B~Tb oco6oe MHeHHe B nHCbMeHHOH<popMe B COOTBeTCTBHHC
perJIaMeHTOM(nopanxov) pa60TbI KOMHCCHHH naoro xonneraansaoro oprana.

6. Ilepeaeas nonpocoa, no KOTOPbIMcexperaps cynefiaoro sacenaaas
snpase HJIHo6~3aH YlIaCTBOBaTbnpn nozrroroaxe npoexron HopMaTHBHbIX

npaaossrx aKTOBH npoexros peIIIeHHH

6.1. Cexperaps cyzrefiaoro sacenaaaa o6~3aH ysacrsosan, B rrozrroronxe npoexros
HopMaTHBHbIX npasossrx aKTOBH npoexros peIIIeHHH no sonpocaa, OTHOC~.r.u:HMC~K ero
,n:OJI)I(HOCTHbIMo6~3aHHocT~M.

6.2. Cexperaps cyztefiaoro sacenaaaa snpase y-racmosars B nonrorosxe npoexroa
HopMaTHBHbIXrrpaaonsrx aKTOBH npoexros peIIIeHHH no HHbIM nonpocaa,

7. CpOKHH rrpottenypsr no,n:rOTOBKH,paccxrorpenaa npoexros peIIIeHHH,
nopaaox COrJIaCOBaHH~H npHH~TH~ peIIIeHHH

7.1. Ofinrae CpOKH H npoueztypsr no,n:rOTOBKH ,n:oKYMeHToB perynapyiorca
npoueccyansasra 3aKOHo,n:aTeJIbCTBOMPOCCHHCKOH <l>e,n:epa:U;HH,MHCTPYK:U;HeH no
cy,n:e6HOMY,n:eJIOnpOH3Bo,n:CTBYy MHPOBbIXcyztea Jlenanrpancxoa 06JIaCTHH MHCTPYK:U;HeH
no ,n:eJIOnpOH3Bo,n:CTBYB opraaax HCnOJIHHTeJIbHOHBJIaCTHJlenaarpancxoii 06JIaCTH.

7.2. B :u;eJI~Xno,n:rOTOBKH,COrJIaCOBaHH~H npHH~TH~ peIIIeHH~ cexperaps cyzteoaoro
3ace,n:aHH~06~3aH no,n:rOTOBHTbnpoeKT ,n:OKYMeHTaH npe,n:cTaBHTbero Ha paCCMOTpeHHe
MHPOBOMYcyztse He n03)1(e lIeM sa ztsa pa601IHX ,n:H~zro HCTelIeHH~ cpoxa HCnOJIHeHH~no
3TOMY ,n:OKYMeHTY,YCTaHOBJIeHHOrO<i>e,n:eparrbHbIM3aKOHo,n:aTeJIbCTBOM,HopMaTHBHbIMH
npaBOBbIMHaKTaMHJIeHHHrpa,n:CKOH06JIaCTH,HJIHMHPOBbIMcyzrseii.

8. Ilopanox CJI~e6HOro B3aHMo,n:eHcTBH~cexperapa cyztefiaoro sacenanas
Cpa60THHKaMH annapara MHpOBoro cyzrsa, pa60THHKaMH rocynapcrseansrx opraaos

H opraaos MeCTHoro caaoynpasneaaa, opraHH3a:U;H~MHH rpaacnanaaa

8.1. IIopYlIeHH~ H YKa3aHH~ cexperapio cyztefiaoro sacenaaaa ,n:aIOTC~MHPOBbIM
cy,n:beHB YCTHOHHJIH nHCbMeHHOH<i>opMeno norrpocan, OTHOC~.r.u:HMC~K ,n:OJI)I(HOCTHbIM
o6~3aHHocT~M cexperapa cynefinoro sacenaaas.

8.2. B uenax HCnOJIHeHH~,n:OJI)I(HOCTHbIXo6~3aHHocTeH H nOPYlIeHHH cexperaps
cynetiaoro sacenaaaa srrpase ofipantarscs K ztpyrna pa60THHKaM armapara MHpoBoro
cyzn.a, pa60THHKaM HHbIX rocyztapcrseaasrx opraaos, opraaos MeCTHoro caaoynpasneaaa,
K rpaacnaaaa H B opraHH3a:U;HH.

8.3. CeKpeTapb cy,n:e6Horo 3ace,n:aHH~BnpaBe B YCTHOH<popMe ,n:aBaTbpa3'b~CHeHH~
no BonpocaM, OTHOC~.r.u:HMC~K ero ,n:OJI)I(HOCTHbIMo6~3aHHocT~M, B OTBeTHa o6pa.r.u:eHH~K
HeMYpa6oTHHKOBrocy,n:apcTBeHHbIx opraHoB H opraHoB MeCTHoro caMoynpaBJIeHH~.
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8.4. Cexperaps cY,D,e6HOrO3ace,D,aHIUIsnpaae B YCTHOH <popMe nasars Pa3'MICHeHH5I

no aonpocaa, OTHOC5Ill(HMC5I K ero ,D,OJDKHOCTHbIMo6513aHHOCT5IM, npe,D,CTaBHTeJUlM

opraHH3a:UHH H rpaacnaaan TOJIbKOno nopyseaato MHpoBoro CY,D,bH.
8.5. Ha nepaozt csoero speaeanoro OTCYTCTBH5I (B TOM lIHCJIe KOMaH,D,HpOBKa,

OTnYCK) cexperaps CY,D,e6HOrO3aCe,D,aHH5Io6513aHnepeztars see MaTepHaJIbI H HH<popMa:UHIO,

aeofixonasrsre ,D,JI5IBbIIIOJIHeHH5I ,D,OJI)I(HOCTHbIXo6513aHHocTeH no HaCT05lll(eMY perJIaMeHTY,

pa6oTHHKY, spexeaao HCnOJIH5IIOll(eMY ero o6513aHHocTH.
8.6. Cexperaps cY,D,e6HOrO 3aCe,D,aHH5Io6513aH spexeaao BbIIIOJIH5ITb OT,D,eJIbHble

,D,OJI)I(HOCTHbleo6513aHHocTH cexperaps MHpoBoro CY,D,bHannapara MHpoBoro CY,D,bHB

cnysae ero apenenaoro OTCYTCTBH5I,B COOTBeTCTBHHC nopyaeaaev MHpoBoro CY,D,bH,

penrenaea npe,D,CTaBHTeJI5IHaHHMaTeJI5I.

9. Ilepeseas rocyuapcrseaasrx YCJIyr, OKa3bIBaeMblX rpaxnaaaa H opraHH3a:UH5IM

CeKpeTapb cY,D,e6HOrO 3aCe,D,aHH5I He npe,D,OCTaBJUleT rOCY,D,apCTBeHHbIX yCJIyr

rpaacnaaaa H opraHH3a:UH51M.

10. IToKa3aTeJIH 3<p<peKTHBHoCTHH pe3YJIbTaTHBHocTH

nporpeccaoaansaoti CJIY)I(e6HOH,D,e5lTeJIbHOCTHcexperaps cY,D,e6HOrO3ace,D,aHH5I

IToKa3aTeJI5IMH 3<p<peKTHBHoCTHH pe3YJIbTaTHBHocTH npotpeccaoaansaoti cJIY)I(e6HoH

,D,e5lTeJIbHOCTHcexperaps cY,D,e6HOrO3aCe,D,aHH5I51BJI5IIOTC5I:

10.1. OTCYTcTBHe <paKToB cpsisa cY,D,e6HbIX 3aCe,D,aHHH, B03HHKIIIHX BCJIe,D,CTBHe

HeHCnOJIHeHH5IHJIH neaanneacamero HCnOJIHeHH5Icexperapesr cY,D,e6HOrO3ace,D,aHH5ICBOHX

,D,OJI)I(HOCTHbIXo6513aHHocTeH.
10.2. OTCYTcTBHe napymenaii YCTaHOBJIeHHOrO nopanxa cY,D,e6HOrO

,D,eJIOnpOH3BO,D,CTBa,B03HHKIIIHX BCJIe,D,CTBHe HeHCnOJIHeHH5I HJIH neaannexamero
HCnOJIHeHH5Icexperapea cY,D,e6HOrO3aCe,D,aHH5ICBOHX,D,OJI)I(HOCTHbIXo6513aHHocTeH.

10.3. OTcYTCTBHe <paKToB Heco6JIIO,D,eHH5I cexperapesr cY,D,e6HOrO 3ace,D,aHH5I

YCTaHOBJIeHHbIX CPOKOB nO,D,rOTOBKH ,D,OKYMeHToB, HCnOJIHeHH5I nopyseaaa HJIH

cOBepIIleHH5I o6513aTeJIbHbIX ,D,eHCTBHH, OTHOC5Ill(HXC5I K ,D,OJI)I(HOCTHbIMo6513aHHOCT5IM

cexperapa cY,D,e6HOrO3aCe,D,aHH5I.
10.4. OTCYTcTBHe B aHaJIHTHlIeCKHX H HHbIX MaTepHaJIaX, nO,D,rOTOBJIeHHbIX

cexperapesr cY,D,e6HOrO 3aCe,D,aHH5I, YCTapeBIIIeH, nerrponepeaaoa HJIH HCKa)l(eHHOH

HH<p0pMa:UHH.
10.5. OTCYTcTBHe <paKToB YTpaTbI ,D,OKYMeHToB H MaTepHaJIOB, nocrynaamax

cexperapio cY,D,e6HOrO3aCe,D,aHH5Iaa HCnOJIHeHHe, xpaaeaae,
10.6. 06ll(HH BbIIIOJIH5IeMbIH o6beM pa60TbI (KOJIHlIeCTBo 3aBepIIleHHoH H rexymeii

pa60TbI He3aBHCHMOOT xasecraa).
10.7. Kasecrso BbIIIOJIHeHHOH pa60TbI (OTCYTCTBHe rrpoueztypmrx napymeaaa,

nO,D,rOTOBKa,D,OKYMeHToB,MaTepHaJIOB B COOTBeTCTBHHC YCTaHOBJIeHHbIMHTpe6oBaHH5IMH,
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nOJIHOe H JIOrHqHOe H3JIO)l(eHHe MaTepHaJIa, IOpH.n;HQeCKH rpaMOTHOe COCTaBJIeHHe

.n;oKYMeHTa).
10.8. OTBeTcTBeHHocTb (HcnOJIHeHHe 06.H3aHHOCTeM B CpOK C MHHHMYMOM

KOHT:pOAA).
10.9. CaMOCTO.HTeJIbHOCTb(cnocofinocrs BbITIOJIH.HTb3a.n;aHH.H6e3 .n;onOJIHHTeJIbHbIX

YKa3aHHM).
10.10. ,[(HcUHnJIHHa (c06JIIO.n;eHHeCJI~e6HOro pacnopaznca),
10.11. Ilpodieccaoaansnaa KOMneTeHTHOCTb.

COrJIaCOBaHO:

YnpaBJIeHHe rocynapcrsenaoti CJIY)l(6bI H xanpos A.n;MHHHcT:paUHH Tytiepaaropa H
IIpaBHTeJI TBa Jlenanrpaztcxoti 06JIaCTH

(MHXaMJIOBaP.IO.)
<1>.11.0.
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<1>.11.0.
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