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BEIYLIETO CIENHAIMCTa OTAEIIAa Pa3BUTUS IPOMBIIUIEHHOCTH JeMapTaMeHTa
IIPOMBILUIEHHOH MOJUTUKY U HHHOBaLMM KoMuTeTa 3KOHOMHYECKOTO pa3BUTHS U
UHBECTULMOHHON AesATeabHOCTH JIeHUHrpaacKoi 00macTH

1. O0mHe noJ10kKeHus

1.1. JIoJXKHOCTh rOCyAapCTBEHHOM IpakJaHCKOU cityxObl JIeHHHrpaacKoi
obnactu Bexymero cnenuanucta (50013431) otagena pa3BUTHS POMBIIITIEHHOCTH
JernapTaMEeHTa TMPOMBIIUICHHON TMOJMTAKA M  HWHHOBaIUH Komurera
9KOHOMHYECKOIO pa3BUTHUSA W HHBECTULIMOHHOHN JesTenbHocTH JIeHHMHrpaackou
obnactu  (manmee — BeAyIIMH CHEHUANIUCT, OTHEN, HenapraMeHT, Komwurer)
OTHOCHTCSI K BeIyLIeH TIpyIIe MODKHOCTEH TOCYJapCTBEHHOM TIpaKJaHCKOM
cIry>x65! JleHUHrpaackoi o6nactu kareropus «CrelHaaIncThb».

Peructpaunonssiii Homep (kox) nomkHocTH/Peectposbiii mmdp — I1.C3.5.

1.1.1. O6nactp npodeccuoHaNbHON CITy)KeOHOW HEeSTENIbHOCTH BEIYILErO
crienranucTa: PerynnpoBanre NpOMBILIJIEHHOCTH U SHEPTETHKH.

1.1.2. Bup mnpodeccHOHANBHON CIIy)KEOHOH JeSTENIbHOCTH BEIYILIETO
crierianucTa: PeryiupoBaHue MpOMBILIIEHHOCTH H SHEPTETHKH.

1.2. Benymuii cieqMaluCcT Ha3Ha4aeTcsi Ha JOJDKHOCTh TOCYJAapCTBEHHOMH
rpa)XIaHCKoOH ¢y Obl JIeHUHrpaackoil 061acTi U OCBOOOXKIAETCS OT JODKHOCTH
roCcyJapCTBEHHOM IPaXIaHCKON CILYXOBI JlenuHrpanckoi obnactu
NpeCTaBUTEIeM HAaHUMATENS B YCTAaHOBIEHHOM TOPSIJIKE.

1.3. Benymun cneunanuct 3amectutento Ilpencemarens IlpaButensctBa
Jlenunrpaacko# obnactu — npeacenarento Komurera, 3aMecTUTENIO TIpeAcenaTess
Komurera,  KypHUpyIOLIEro  JAemapTaMeHT,  Ha4daJbHUKY  [JlelapTaMeHTa,
HEMOCPEACTBEHHO IOJYUHSETCS 3aMECTUTENI0 HayalbHWKA JenapTraMeHTa -
HaYaJbHUKY OTAENA.
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2. KpasnpukanuonHble TpeGOBaHUA /ISl 3aMelleHHA 10/KHOCTH
rocyJapcTBeHHOM rpasciaHnckoi ciyxobl JIeHuHrpajckoi obaacTu
BeAyIlero CneunajincTa

2.1. JInsg 3aMelueHds AOJDKHOCTH I'OCYNAapCTBEHHON IPaXKIaHCKOM CITy»KObI
JlenuHrpazackoit 061acTy BeAyUIEro CIEMAIUCTa YCTAaHABIMBAIOTCS CIEAYIOIINE
KBaTH(pUKAIIHOHHBIEC TpeOOBaHUS:

2.1.1. Beiciiee oOpa3oBaHue.

2.1.2. He MeHee oOgHOro roja cCTa)ka TOCYJAapCTBEHHOM Ipa)XJaHCKOHU
CITy>kObI HJTH cTaxka pabOTHI 110 CIEHATEHOCTH, HAIIPABICHUIO TOATOTOBKY.

2.1.3. Beicuiee o0pa3oBaHHE 10 CIELHHAIBHOCTH, HAaIIpaBICHUIO
MTOATOTOBKH:

[ToxTBepkaaeMbie TUIUIOMOM O BBICIIEM OOpa30BaHUH COOTBETCTBYIOILETO
YpOBHSI:

- nony4deHHble ¢ 01.07.2017 cnennanbHOCTD UM HallpaBJIEHHUE IIOATOTOBKHU
yKpyIHeHHOH rpynibl «OpucnpyaeHusn 1160 « JKOHOMHKA U YIIPABICHUE;

- mostydeHHble A0 01.07.2017 crnenuanbHOCTH UJIM HallpaBiI€HUE ITOATOTOBKH
YKpYIHEHHOH TPYyMIbI CTIEUATBHOCTEN U HAIpaBlIeHUI NOATOTOBKH « DKOHOMMKA
¥ yhpaBieHHe» 00 HampaBieHue nmoArotoBku «tOpucnpyneHnus», 1ud0 oxHa
U3 CHENMATbHOCTEH, BXOAAIIMX B YKa3aHHOE HaNpaBlIeHHE MOJArOTOBKH, MO0
crienuasibHOCTh «IIpaBoBeeHUEY.

2.2, IlpodeccroHanbHBIA yPOBEHb.

2.2.1. ba3oBsle 3HaHUA:

rocyapcTBeHHOTo si3bika Poccuiickoit ®enepainn (pycckoro s3pika) U
ocHoB Konctutynuu Poccuiickoit @enepanyy;

®denepanpHoro 3akoHa oT 6 okta0ps 2003 roma Ne 131-®P3 «O6 oOmux
IPHUHIUTIAX OpraHU3al[ii MECTHOTO camoyTipaBieHus B Poccuiickoit ®enepanuu’;

®enepanpHoro 3akoHa or 2 mas 2006 roma Ne 59-03 «O mnopsnke
paccMoTpeHus obpareHuit rpaxaad Poccuiickoilt ®enepanumn»;

®epepansHoro 3akoHa ot 25 gekabps 2008 roma Ne 273-®3 «O
MPOTUBOACHUCTBAA KOPPYNLMH» M HHBIX HOPMATUBHBIX IIPAaBOBBIX aKTOB
Poccutickoii ®enepanuu u JleHMHrpagackod obmacty B cdepe MpOTUBOAEHCTBHS
KOppyHuuy;

®enepanshoro 3akoHa ot 21 nmexabps 2021 roga Ne 414-03 «O6 obmux
MPUHIMIAX OpraHu3alud MyOnu4yHOW BiIacTH B cyObekTax Poccuiickoit
Qenepauuny;

3akoHojarenbcTBa  Poccuiickoir  Pemgepallid O  TOCYJapCTBEHHOM
rpaxzaaHckoii ciyx6e Poccutickoit @eaepanny;

YcraBa Jlenunrpaackoit oonactu;

obnactHoOro 3akoHa ot 11 nexadbps 2007 roga Ne 174-03 «O npaBoBBIX akTax
JlenuHrpazackoi obmactuy;

nonoxeHus o Komurere;

TIOJIOXKEeHUsI 00 OTAeTe;

Kojaekca 3TUKH U ciTy>keOHOTO MOBEEHUS TOCYJAapPCTBEHHBIX IPaXKJaHCKHX
ciyxanux JIeHHHrpaacko# obacTy,
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WHCTpyKUMU N[O [EeNOIpPOU3BOJACTBY B OpraHax MCIIOJHUTENbHON BIACTH
Jlenunrpanackoii o6nacry;

HUHCTpyKIIMM O TmopsAake oOpallleHHs co ciyxeOHo uHGopMaIueit
OrpaHUYEeHHOT'0 PacnpoCTpaHeHUsl B AIMUHUCTpalluH JIeHUHrpaacKoit obacTu;

CITy’)keOHOTO pacropsiKa, YCTAHOBIEHHOTO B OPraHax HCIOTHUTELHOH
BiacTH JIeHWHrpaackoi obnactu;

B obiactu UHPOPMALIMOHHO-KOMMYHHUKAITUOHHBIX TEXHOJIOTHIA:
BO3MOXKHOCTEH U OCOOCHHOCTEHl MpPUMEHEHUs COBPEMEHHBIX HHGOPMAaIHOHHO-
KOMMYHUKAIIMOHHBIX TEXHOJOTHMH B OpraHe HCHOJIHUTENBHON BIIACTH, OCHOB
MHPOPMAIIMOHHOI 6e30MacHOCTM U 3alluThl HWH(OpPMALKUH, B TOM HHCJIE
®epnepansHoro 3akoHa ot 27 utons 2006 roma Nel49-®d3 «O6 uHbopmanmw,
MH(QOPMAIIMOHHBIX TEXHOJOTHSIX K O 3aliuTe HHOOPMALUN»;, OCHOBHBIX
NIOJIOKEHUH 3aKOHOJATENbCTBA O [€PCOHANBHBIX MJAHHBIX, B TOM YHCJE
@enepansHoro 3akoHa ot 27 wurong 2006 roma Nel52-@3 «O mnepcoHalIbHBIX
IOAHHBIX»; OOIUWX IPUHLUIOB (YHKIHOHUPOBAHHUS CHCTEMBI JJIEKTPOHHOTO
IOKYMEHTOO0O0POTa; OCHOBHBIX MOJOXXEHUH 3aKOHOAATENhCTBA 00 3JIEKTPOHHOM
HOJNUCH; IPUMEHEHHS] IEPCOHATIFHOTO KOMITBIOTEPA;

2.2.2. ba3oBbie YMEHUS:

YMEHHE CUCTEMHO (CTpaTernyecKu) MBICIIHTS;

yMEHHE CUCTEMaTH3UPOBATh U AaHAJTU3UPOBATh HHHOPMALIHUIO;

YMEHHE IUIAaHHPOBATh, PAI[MOHAIBHO HCITONIB30BAaTh CIIy)KeOHOE BpeMs H
IOCTUTaTh pe3yJIbTara;

KOMMYHHKATHBHbIE YMEHHS (B TOM YHCIIE MYONMYHBIX BBICTYIUICHHH H
BEJICHUS JEJIOBBIX E€PErOBOPOB);

yMEHHE yIpaBlIsiTh U3MEHEHUIMU;

yMeHue paboTaTh C ammapaTHbIM M IPOrPaMMHBIM OOECIEYEeHHEM,
YCTAHOBJIEHHOM Ha aBTOMAaTH3UpPOBAaHHOM pabodeM Mecte (APM), B ToMm uwmcie
paboThl B omepallMOHHON cHcTeMe cemeiictBa Windows, B TEKCTOBOM penakTope
Microsoft Office Word, ¢ TaGaumanbiM mporieccopoM Microsoft Office Excel, ¢
nmoyToBEIM KiueHToM Thma "Outlook", moAroToBKM Npe3eHTalUl C MPUMEHEHHEM
npunoxenus Microsoft Office PowerPoint;

yMeHHe paboTarh B Ka4eCTBE MOIb30BaTeNs B HHGQOPMAIIMOHHEIX CHCTEMAX,
NPUMEHSEMBIX B OpraHe HCIOJIHHUTEIBHOH BIACTH, B TOM HYHCJIE B NPHUKJIAIHBIX
WHPOPMAIIMOHHBIX CHUCTeMaX (CHCTeMe B3aUMOAEHWCTBHA C TpaXIaHaMH H
OpTaHM3AlMIMH; CHCTEME MEXBEJOMCTBEHHOIO JJIEKTPOHHOTO B3aHMOIECHCTBHS,
YYETHOH CHCTeME; WH(OPMAIMOHHO-aHATUTHIECKOH CHCTeMe, 00ecIe4YHrBaroIei
cbop, 00paboTKy, XpaHE€HHWE WU aHaJu3 [aHHBIX), CHUCTEMaX 3JIEKTPOHHOTO
IOKyMeHTOOO0OpOoTa, B  HH(POPMALMOHHO-TIPAaBOBBIX cucreMax «[apaHT»,
«KoncynprantlIntoc», «Koneke», a Takke ¢ pecypcaMu U CEpBHCAMH JIOKAJIBHOM
BBIYUCITUTENILHON CeTH U HMH(POPMALUOHHO-TEIEKOMMYHHKAI[HOHHOW  CeTH
«HTepHeTY;

2.2.3. Ipodeccronansubie 3HaHUS B chepe 3aKoHOOATENLCTBA PoccHiicKoi
Denepanuu ¥ JIeHUHrpaackoit obnactu:

®denepanpHoro 3akoHa oOT 31 gekabps 2014 roxma Ned88-d3 «O
MpOMBIIITIEHHON TonUTHKE B Poccuiickoit @enepanuuny;
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OenepanbHoro 3akoHa oT 28 wuwHA 2014 roma Nel72-03 «O
CTpaTeru4ecKkoM ItaHupoBaHuu B Poccutickoit denepaunn»;

®enepansHoro 3akoHa oT 22 wmronsa 2005 roma Ne 116-®3 «O6 ocobbix
SKOHOMUYECKHUX 30HaX B Poccuiickoit Denepaunmny;

Vka3a [lpesunenta Poccutickoit ®enepanun ot 7 mas 2018 roma Ne204 «O
HAallMOHAIBHBIX LEMAX M CTpaTerMuecKuX 3aJadax pasBuThs Poccuiickoit
®enepauuu Ha nepuon 1o 2024 rogay;

nocraHoBiieHus IIpaButensctBa Poccutickoit @enepaunn ot 31 nrons 2015
Ne 779 «O npoMBILUIEHHBIX KlacTepax U CIEUaTU3UPOBAHHBIX OpraHU3aLUAX
IIPOMBIIIUIEHHBIX KJIACTEPOBY;

OCHOBHBIX TOJIO)KEHHH OI0IKETHOTO 3aKOHOAATENbCTBA;

8 cghpepe 2ocy0apcmeeHHOL MAtiHbL!

3akona Poccuiickoii @enepanuu ot 21 urons 1993 roga Ne 5485-1 «O
rOCYJapCTBEHHOM TalHeE;

®enpepanbHoro 3akoHa ot 28 gexkadbps 2010 roma Ne 390-®3 «O
0€30MacHOCTHY;

VYkaza Ipe3sugenta Poccuiickoit @enepauuu ot 30 HOsAOpa 1995 roma Ne
1203 «O06 yTBepXOeHUU IepeuHs CBEACHHH, OTHECEHHBIX K IOCyJapCTBEHHOMU
TalHe»;

VYkaza [Npesunenta Poccuiickoit ®eneparuu ot 11 ¢enpans 2006 roga Ne 90
«O nepevHe CBeJIeHUI, OTHECEHHBIX K TOCYJapCTBEHHOMN TalHey;

moctaHoBienus IlpaBurensctBa Poccuiickoir @enepaunn oT 6 ¢eBpans
2010 roma Ne 63 «OO0 yrtBepxneHud WHCTPYKIIMH O TOpsAAKe MOIycKa
OOJDKHOCTHBIX JIMI U rpaxnaH Poccuiickoit ®degepaunu K rocyJapCTBEHHOU
TalHey», a TaKXe MOJOXKEHWM JPYTrUX aKkTOB 3aKOHOAATEIBCTBA, PETYIHMPYIOLIUX
OTHOIIEHUS, CBSI3aHHBIE C [OMYCKOM K TOCYJapCTBEHHOW TallHE M 3alUTOH
CBEJICHHI, OTHECEHHBIX K I'OCY/IapCTBEHHOH TaliHe;

2.2.4. Nuple npodeccroHaIbHble 3HAHUSA

IIpaBUJIa ACJIOBOU ITUKUY;

JIeJIOBOE OOIIEHHE U MepPernncKa;

CTPYKTYypa ¥ crnenudurka npomslnuieHHOCTH B Poccuiickoit denepanuy;

MIOHSATHE YCTPOWCTBA W MPUHLMUIIOB pPabOTBl CHUCTEMBI pPEryIHpPOBaHMUS
NpOMBILIIEHHOCTH B Pocculickoit ®enepanuy;

roCy1apCTBCHHAs IPOMBILLJIEHHAsA IIOJIUTUKA W OCHOBHBIC HaIpaBJiICHUs
pa3BUTHSA MPOMBILILIEHHOCTH B Poccuiickoii Meaepanuy;

CUTyallUsi U TIOJIO)KEHHUE JeJl, a TaKkKe NepCHeKTHBBl U TEHACHLWU B
npoMbilLIeHHOCTH Poccun U B Mmupe.

2.2.5. IlpodeccuoHanbHble YMEHUSA:

paboTa CO CBEINCHUSMH, COCTAaBISIOHIMMU TOCYJAapCTBEHHYHO TaWHY,
BEJICHUS CEKPETHOIO JeJIONPOU3BOACTBA.

2.2.6. OyHKIIMOHAJIBHBIE 3HAHUS:

MTOHATHE, MPOLEAYPa pacCMOTPEHHs oOpallleHut rpaxK/iaH;

OCHOB CEKPETHOTO HEJIONPON3BOACTBA U MOpsALKa pabOThl cO CiyXeOHOM
uHpopMaIkeil 1 CBeJeHUIMH, COCTABIAIOIIKUMHU rOCYyIapCTBEHHYIO TaliHY;



MopsiiKa OTHECeHMS CBEACHMM K TOCYNapCTBEHHOM  TaiHe, HX
3aCEKpEYMBAHUSA U pacCEeKpeUnBaHuUs,

METO/OB BBISIBIIEHHSA BO3MOXHBIX KAHAJIOB HECAHKIIMUOHUPOBAHHOIO JOCTYIIA
K CBEIECHUSM;

HOpsiiKa BbIe3[a 3a IPaHULly IpaXk[aH, JOIMYLIEHHBIX K IOCyAapCTBEHHOH
TaiiHe;

OTBETCTBEHHOCTH 3a NpaBOHAPYLLICHUS B obnactu 3alIUThI
roCyAapCTBEHHOM TalHBI.

2.2.77. DyHKUHOHAJIBHBIE YMEHUS

MOJrOTOBKA aHAIMTHYECKHX, HH(OPMAIIMOHHBIX U APYTUX MaTepHAJIOB;

MOATOTOBKA METOUYECKUX PEKOMEHIALIUH, pa3bsiCHEHUH;

BJIaJI€HHE HaBBIKAaMH O(DUIMATBHOMN AEIOBOH MEPENCKH;

IOATOTOBKH JTOKYMEHTOB, CBSI3aHHBIX C BBHIE3JIOM 3a TIpaHUIly TpaXkiaH,
JOMYIIEHHBIX K TOCYJapCTBEHHOM TaWHE.

3. lo/KHOCTHBIE 00AI3aHHOCTH

B  memsx peanmuzaumud  noigHoMouumd U ¢yHkuuid  Komwrera,
IpedyCMOTPEHHBIX MNojioxkeHneM o Komurere, a Takke B COOTBETCTBHHM C
HOJIOXKeHHEM 00 OT/eNe BedyIIHi CIIeUAIUCT 00s3aH:

3.1. IToaroraBiauBaTh U MPEACTABIATh HAYAIBHUKY OTAEja aHAIMTUYECKHE
3aIHUCKHU:

0 JUHAMHKE DOKCIOPTHOW JEeATENbHOCTHM Ha OCHOBE IIOJy4€HHOH
CTAaTHCTUYECKOW MH(POpPMALMU OT TAMOXEHHBIX OPTraHOB, a TaKXe U3 JOCTYIHBIX
o¢uIHaANTBHBIX HCTOYHUKOB;

O BIMSHMHM Makpo- U MHUKPOIKOHOMMYECKUX (PaKTOpOB Ha 3(PHEKTUBHOCTH
IEATETPHOCTH TPENNPUATHI TPOU3BOJACTBEHHOIO CEKTOPA, OCYLIECTBIAOLIMX
BHEIIHEIKOHOMMYECKYIO IeATENBHOCTD (1IeH, Tapu(oOB, JbIOT, JOTALUH, U T.A.) C
yKa3aHHEM Mep, HalpaBIeHHBIX Ha  COBEPUICHCTBOBaHHE  OFOJKETHOM,
(GUHAHCOBO-KPEUTHOM  MONUTHKY, IOJIUTHKA B 0ONAacTH  TaMOXXEHHOIO
PETYIUPOBAHMS M CTPAXOBAHUSI SKCIIOPTHEIX OIEPalMi.

3.2. PaspabaTpiBaTh  MpOEKTHl  HOPMATUBHBIX  IIPABOBBIX  AKTOB
JIeHUHrpaACKoil 06JacTH O BONpOCaM IpeNOCTaBIeHUs CcyOcHaui 3a cuer
cpencTB obyactHoro 6romxera JIeHUHTpa CcKo# obnacTu:

- HEKOMMEpPYECKHM OpraHu3alisM, OTHOCSINUMCA K HHQpacTpyKType

MNOOJACPXKKH BHEIIHEIKOHOMHYECKOH ACATCIIBHOCTH, Ha obecrieyeHUE
ACATCIIBHOCTU 110 peajin3aliun MCPOHpI/IﬂTHﬁ, HaIIpaBJICHHBIX Ha NOAAEPKKY
9KCIIOPTHO OpPUCHTHPOBAaHHBIX Cy6’beKTOB MaJoro 51 CpEAHETO
npeanpuHuMaTeiibCTBa,

- OpeInpHUATHSM TPOU3BOACTBEHHBIX OTpacied Ha pa3BUTHE JKCIOPTHOM
AEeSTeNbHOCTH.

3.3. KoncynsTHpOBaTh nosydarenei CyOCHANH 1o BOIpocaM, CBSI3AaHHBIM C
peNOCTaBlIeHHeM CyOCHWHA, a TaKkke CyOBEKTOB JeATeNbHOCTH B chepe
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IPOMBILIIEHHOCTH [0 BOMpocaM (HUHAHCOBOM M HEQUHAHCOBOHW IOANEPIKKH
Pa3BUTHUS IKCIIOPTA.

3.4. PaccMaTpuBaTh OTYETHOCTD MOJTy4aTeNneil CyOCHauii U MOATOTAaBINBATh
110 HEH 3aK/IFOYEHUS.

3.5. AKTyanu3upoBaTh MacnopTa peruOHAIBHBIX MTPOEKTOB 1o JKCIIOPTHOMY
HaIlpaBJICHUIO, IOATOTaBINUBATh 3alpPOChl HA U3MEHEHUs B JIaHHbIE [MaclopTa.

3.6. 3a”HocuTh HMH(OpPMALMIO O pealu3alliyd PETHOHAIBHBIX MPOEKTOB IO
SKCHOPTHOMY HampaBICHUIO B WH(OpPMalMOHHBIE CUCTEeMBI, B ToM uucie B [UC
«INEeKTPOHHBIN OIOIKETY;

3.7. Ilo mopy4yeHHIO HadaJlbHUKA OTJAENIa OCYIIECTBIIATH oOOecrneueHne
COITIaCOBaHHBIX NEHCTBUM OPraHOB MCIOJHUTENBHOW Bnacth JleHMHrpamckou
005acTH, OpraHOB MECTHOTO CaMOYIIpaBieHHs M OpraHu3auuii mo paspaboTke
OCHOBHBIX HalpaBlIeHUI rocy/1apCTBEHHOM MOJIUTUKHU B chepe
MMIIOPTO3aMEIIEHHs] B TPaXOAaHCKUX OTpacisiX »JSKOHOMHUKH M peal3aliu
MEPONPHUATHI MO YKa3aHHBIM HAMPaBIICHUSIM.

3.8. CopeiicTBOBaTh B OpTraHU3allMM MEXOTPAaCieBOrO B3aUMOACHCTBUS
MIPEANpPUATHH, a TakkKe ONTUMU3ALUUU (HYHKUMOHHPOBAHUS TPOU3BOJICTBEHHOTO
KOMIIJIEKCca Ha JIOTUCTHYECKUX TMPUHIHIIAX, B3aUMOJAEHCTBUS ¢ OOIEeCTBEHHBIMU
OpraHU3alUsMH,  OCYLICCTBIAIOLUIUMHU  JAEATEIBHOCTH  HAa  TEPPHUTOPUHU
JleHuHrpaackoii o06acTH, KOOINepalMd ¢ HAyYHBIMH, HCCIEAOBaTEIBLCKUMU U
IPOEKTHBIMU OPraHU3aLUAMHU.

3.9. Tlo nopydeHHIO HavaabHUKA OT/AENIa MOATOTaBIUBATH U MPEACTABIATH
aHAIUTAYECKHE 3alllCKH, COJepKalllue OHEHKY M  IEepPCNEeKTUBHI BHEIIHe-
3KOHOMMYECKON IeATEeNIbHOCTH OTpaciieil MpOMBIIUIEHHOCTH JIeHMHrpaackoi
obnacTy, MpeayioKeHus 10 MOAAEPIKKE MPeATNPUATHH, OCYILECTBISIONIHNX IKCIIOPT
TOBapoB, paboT, yCIyT.

3.10. ocymiecTBISATh MOHHUTOPHUHI OCHOBHBIX ITOKa3zaTejed AesITeIbHOCTH
CyOBEKTOB 3KCIIOPTHOOPHEHTHPOBAHHOMU AESITEIEHOCTH.

3.11. Ilo nmopy4eHu0 HauaTbHUKA OTAENA OCYILIECTBIATh B3aUMOACHCTBHE C
MuHHCTEPCTBOM TNPOMBIIUIEHHOCTH W Toprosiu Poccuiickoit ®enepauuu mno
BOIIpOCAM  OKa3aHWsi NOMOILM  CcyOBeKTaM  JesTeNbHOCTH B  cdepe
MPOMBILLIEHHOCTH.

3.12. llo mopyd4eHUI0O HayajJpbHHUKA OTAeNa HHGOOPMHPOBaTH CYOBEKTHI
IEeATeNbHOCTU B cepe MPOMBIIIIEHHOCTH O MEpax IOCyIapCTBEHHOH IMOIIEP)KKH.

3.13. B pamkax yTBepKIEHHOrO IIJJaHa M[POBEPOK Ha OCHOBAHUU
pacriopsbkeHuss KoMmurera ocylieCTBIATh BhI€3AHbIE HII JOKYMEHTapHbIE IPOBEPKU
UCIIOJIb30BaHUS  CyOBEKTaMH  SKCIOPTHOOPHEHTHPOBAHHOH  JEATEIBHOCTH
NpEeNOCTaBIsIeMBIX  CyOCHOud, odopMisTh  pe3ynbTarbl  MPOBEPOK B
YCTAHOBJIEHHOM TOPSIKE.

3.14. Ilo mopydYeHHIO Ha4danbHUKAa OTAENa B YCTAaHOBJIEHHOM IIOPSIJIKE
paccMaTpuBaTh OOpallleHHs TOCYJapCTBEHHBIX OpPraHOB, OPraHOB MECTHOI'O
CaMOYIIpaBJIECHUS, OpraHW3alMid M TrpaxJAaH, IMOATOTaBIMBaTH U IMPeACTABIIATH
Ha4aJIbHUKY OT/eJia IIPOEKThl OTBETOB Ha YKa3aHHbIE OOpallieHHUs.

3.15. B cooTBeTcTBUM C 10BEPEHHOCTHIO W(UJIH) MO MOPYYESHHUIO HaYaIbHUKA
OT[ela, BBIIIECTOALIEr0 PYKOBOAUTENS MpPEeACTaBIATh HHTepechl KomureTa B



rOCyJapCTBEHHBIX OpraHax, OpraHax MECTHOIO CaMOYIpaBJieHUs U B
OpraHU3alLUsX.

3.16. YuyacTtBOBaTh B paboTe KOMUCCUN U UHBIX KOJUIETHATBHBIX OPraHOB, B
COCTaB KOTOPBIX BEAYIIMH CINELHAIUCT BKIIOYEH B COOTBETCTBUH C TPABOBBIM
aktoM JleHuHrpajackoil ofjacTM WIM HalpaBlieH HadyalbHUKOM OTHelna,
BBILIECTOSIIIIUM PYKOBOAUTENIEM.

3.17. B cOOTBETCTBUU C MOPYYEHHUEM HaydalbHUKA OTHENA, BBHIMIECTOSIIETO
PYKOBOIUTENS OPraHHU30BBIBaTh IIOATOTOBKY MaTepUaloB K COBEIIAHHSM,
3acelaHUsM, MHBIM MEPOIPUATUSIM H(WIM) NPUHUMATh B HUX Y4YacTHE, B TOM
YHCIie BECTH NEPETOBOPBL, OPOPMIISTH IPHUHSTHIE PEILICHHUS.

3.18. TouHO M B CpPOK BBINOJIHATh YKAa3aHUS M MOPYYEHHUsS HadalbHUKA
OT[eNa, BBILIECTOSIIETO PyKOBOAUTEIS.

3.19. Cobnionath npaBujia IEIONPOU3BOACTBA, B TOM YHCIIE HAJJICKAIAM
0o0pa3oM YYHMTHIBaTh M XpPaHUTH I[ONyYeHHbIE Ha HCIOJIHEHHE IOKYMEHTHI H
MaTepHaJlbl, CBOEBPEMEHHO CIaBaTh UX OTBETCTBEHHOMY 3a JEJIOTPOU3BOJICTBO,
IpU YXOJ€e B OTIIYyCK, YOBITHH B KOMAHIUPOBKY, B Cllyuyae OCTaBICHHS JAODKHOCTH
- pabotauky Komurera, BpeMEHHO HCIOMHAIOMEMY OOS3aHHOCTH BELYILIETO
CIIELUAIMCTA TUOO HaYaIbHUKY OT/IEeNa.

3.20. Cobmogmate HopMbl Kozekca 3THKH u ClIy)XeOHOro MOBEICHHUS
rOoCyAapCTBEHHBIX IPAXKIAHCKUX CIIy>Xallux JIeHUHrpaacKoi 00JIacTH.

3.21. VYBemomuATh NpEACTAaBUTENS HaHUMaTenss o000 Bcex ClIydasx
oOpalleHus K BeAyleMy CIeHHAIUCTY KaKUX-JIMOO JIUI] B HENIAX CKIOHEHHUS ero K
COBEPIUCHUIO KOPPYNLMOHHBIX IIPaBOHAPYILIEHUH, 3a HCKIIOYCHHEM CIIy4daes,
KOTIJia 10 JAHHBIM (JaKTaM MpOBEACHA UM IPOBOAMTCS MIPOBEPKA.

3.22. OrtumuThIBaThCA IEpe] HA4YaJIbHUKOM OTAENla O pe3yJibTaTaX CBOeH
CIIy>)keOHOH JedTeNbHOCTH, B TOM YHCIE €XeroaHo, Ao | d¢eBpans roja,
CJIENYIOLIET0 3a OTYETHBIM, MPEICTaBIATh HAYAJIBHUKY OTIENa OTYET O CBOei
npodecCHOHATBHOM Cly)XxeOHOH AesTeNHHOCTH.

3.22. HapnexamuM o00pa3oM HCHONHATH OOS3aHHOCTH TIPaXKAaHCKOIO
CITyXalllero, peyCMOTPEHHBIE 3aKOHOAATEIECTBOM.

3.24. B cdepe rocyaapcTBEHHOH TalHBI:

B cooTBeTCTBHM C MPaBOBBIMH aKTaMH W/WIIH MOPYYECHHUSIMH BBIIIIECTOAIIETO
pyKoBOAMTENs PabOTaTh CO CBEACHUSIMM, COCTABISAIOMIMMH TOCYIApCTBEHHYIO
TaiHy.

4. [IpaBa

Benymmuii cienuanuct uMeeT npaso:

4.1. Ha peanu3anuio ycTaHOBIEHHBIX AEHCTBYIOIIMM 3aKOHOIATEIHCTBOM
MIpaB rPaXJAAHCKOTO CIYy>XallleTo.

4.2. Ha rocynmapcTBeHHBIE TapaHTHH, IpPEAyCMOTpeHHbIE (eaepaabHBIMU
3aKOHaMH ¥ MHBIMHU HOPMATHUBHBIMH IpaBOBbIMU akTaMu Poccutickoii ®eneparmu
u JleHUHTpaackoi obiacTy.
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4.3. Ha mnomy4deHHe B YCTaHOBJICHHOM IMOpSAKE OT TOCYAapCTBEHHBIX
OpPraHoB, OpPraHOB MECTHOIO CaMOYIpPAaBJICHHUSA, OpraHu3aluid U TrpaxaaH
JOKYMEHTOB U MHOM MH(bOpMAIIUU, He0OXOIMMOM IS UCTIOJHEHUS JODKHOCTHBIX
00s3aHHOCTE.

4.4. Jloctyma K  perdoHaIbHBIM  HH(MOPMAIMIOHHBIM  CHCTeMaM
JleHuHrpaackoi o61acTH, B TOM YUCIHE:

mpaBoBbIM 0OazaM gauHHblx THHa «Kogekc», «Koncynasrantllmocy,
«I"apanT», pecypcaMm cetu «IHTEpHETY,

IO BoIlpocaM, OTHOcsAmMMcS K KomnereHuun Komurera, a Takxe
3KOHOMHUYECKHUM, IPABOBBIM U 00111€CTBEHHO-MTOJIUTUYECKUM BOIIPOCAM.

4.5. Ha wWcnonp3oBaHUE CBEACHUH, COCTABJIAIOMIMX T'OCYJapCTBEHHYIO H
MHYIO  OXpaHsAEMYI0  3aKOHOM  TalHy, B  TOpSJKE,  OIpelensieMoM
3aKoHOAATeNIbCTBOM Poccuiickoit @enepanyy, B TOM YHCIE AOCTyNa K YKa3aHHBIM
CBEJCHUSAM B YCTaHOBJICHHOM MOPSAKE.

5. OTBeTCTBEHHOCTH

Benymuii crnenuanuct HeceT YCTAaHOBIEHHYIO ¢enepalpHbIMU 3aKOHaMH
OTBETCTBEHHOCTH:

5.1. 3a HapylleHHE 3alpeToB, CBA3aHHBIX C TPaXIAAHCKOM CIIyXOoH,
HECOOJII0/IeHHe OrpaHUYeHU M HEBBITOJIHEHHE OOS3aTeNbCTB, YCTAHOBIICHHBIX
dbenepanbHBIMU 3aKOHAMHU.

5.2. 3a HeucrnonHeHHe (HEHaJIexallee WCIOJHEHHE) TOJDKHOCTHBIX
0043aHHOCTEH.

5.3. 3a ytpary unM nopuy rocyJapCTBEHHOro umyiectBa JleHuHrpaiackomn
obactd, KOTOpoe ObUIO MPEAOCTABIECHO eMy ISl HCIIOJHEHHUS JOJDKHOCTHBIX
00s3aHHOCTEH.

5.4. 3a Hapymenue HopM Kopekca 3THKM U CIyXeOHOro IIOBEAECHUS
roCyJapCTBEHHBIX IPaXkAaHCKUX Cyalux JIeHHHrpaackoi obactu.

5.5. 3a HapylleHHe CpPOKOB IMOATOTOBKM IOKYMEHTOB BO HCIOJIHEHHE
nopy4enuit [Ipesunenta Poccuiickoit ®enepaunn, [Ipencenarens IlpaBurenscrsa
Poccuiickoii ®enepanuu u ['yoepHaTopa JlenuHrpaackoit ob6nactu.

5.6. 3a pasrnamnieHue CBEJEHUN, COCTABISIIOIIUX I'OCYIapCTBEHHYIO TalHy, H
CBEJICHUI, colepKallMx  CIyXeOHyro  HH(pOpMaLMio OrPaHUYEHHOTO
pacnpocTpaHeHHs, CTaBUIMX WU3BECTHBIMU B CBSI3H C HCIIOJHEHHEM IOJDKHOCTHBIX
00s13aHHOCTE.

6. IlepeyeHb BONPOCOB, 0 KOTOPBHIM BeAyIIHH ClIeHAJIHCT BNpaBe

HJIH 00513aH CAMOCTOSITEILHO IPUHUMATH pPellieHHs

6.1. Beayuuit crieiuaaucT o0s3aH caMOCTOSATENbHO IPUHUMATh PEIICHHUS:

6.1.1. Ilo BompocaM MNEepBOOYEPEAHOCTH BBINOJHEHHUS [IOJDKHOCTHBIX
0o0si3aHHOCTEH B IIpeJenax CpPOKOB, YCTAHOBJICHHBIX Ha4yaJbHHUKOM OT/IENA,
BBIIIECTOSAIIAM  PYKOBOAMTENEM, M COONIOJEHUS HOPM, YCTaHOBIECHHBIX
JNENUCTBYIOIINM 3aKOHOJATEIbCTBOM.
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6.1.2. Tlpu peanuzaumu DNOJHOMOYMKA WiIeHA KOMHUCCHM U HHOIO
KOJIJIETHAIBHOI'O OpraHa.

6.1.3. Ilo BompocaMm opraHu3alli y4eTa U XpPaHEHHUs MepeAaHHBbIX €My Ha
HCIIOJTHEHHE JOKYMEHTOB U MaTepHalloB.

6.2. Benymmuii crHequaJuCT B KadyeCTBE 4YJIE€HAa KOMUCCHU H HHOIO
KOJUIETHAJIBHOrO OpraHa BIIpaBe Ha 3aCeNaHUsAX TAaKOro OpraHa camMOCTOSITENBHO
NIPUHUMATE pellIeHHe [0JI0COBAaTh «3a», «IIPOTHUB» WU «BO3AEpXKANCO», a TaKkKe
BBICKa3bIBaTh CBOE MHEHHE, B TOM YHCJIE 3asBISITh 0CO00e MHEHUE B IMUCHbMEHHOM
dbopMe B COOTBETCTBUH C PErjaMeHTOM (IIOpPSIKOM) pabOThl KOMHUCCHH M HHOTO
KOJIJIETHAIBHOT'O OpraHa.

7. IlepedeHb BONPOCOB, [0 KOTOPbLIM BeAyLUHH CIIEMHAJHCT BIIpaBe HJIH
00f13aH y4aCcTBOBATb NPH NOANOTOBKE MPOEKTOB HOPMATHBHBIX NPABOBLIX
AKTOB H MIPOEKTOB pelIeHHH

7.1. Benymmii criendanuct o0sf3aH y4acTBOBaTh B IOJATOTOBKE IIPOEKTOB
HOPMAaTUBHBIX IIPABOBBIX AKTOB U [IPOEKTOB PELICHUH 110 BOIIPOCaM, OTHOCILIUMCS
K €ro JOJDKHOCTHBIM 00S3aHHOCTSIM.

7.2. Benymmi creLMaJuCT BIIpaBe€ y4yacTBOBaTh B IIOATOTOBKE IIPOEKTOB
HOPMATHBHBIX IIPAaBOBBIX AKTOB U IIPOEKTOB pELICHUH I10 HMHBIM BOIIPOCaM IIO
COTJIAaCOBAHHIO ¢ HAYaJbHHUKOM OTAENA.

8. Cpokn u npoueaypb! NOAroTOBKH, pACCMOTPEHHS IPOEKTOB
pellieHHi, NOPSAIOK COIIACOBAHMS U MPUHATHS pelleHui

8.1. OO1me cpokH U MpoLenyphl MOATOTOBKU AOKYMEHTOB PEryITHPYIOTCS
HNHcTpykiieli 1o [IEMONMpPOM3BOJCTBY B OpraHax HWCIIOJHUTEILHOH BIacTH
JlenuHrpaackoit o6nacTH.

8.2. B mendx moAroToBKH, COINIACOBAaHUS U MpHUHATHA pelieHHE Komutera
BeAyLIHI cienuaiiucT 00s13aH NOATOTOBUTE NIPOEKT JOKYMEHTA U MPEACTABUTH €T0
Ha cOrjacoBaHHE HAa4YaJbHUKY OTAeNa He MOo3Ke, 4eM 3a JBa pabouMx IHSA [0
UCTEYEHUS CpOKa MCIIOJIHEHHsS [0 3TOMY JOKYMEHTY, KOTOPBIH YyCTaHOBJEH
GbenepasbHBIM 3aKOHOM WM HOPMATHUBHBIM IIPAaBOBBEIM akToM JIeHWHIpamcKoi
obiactd, 10O HHOTO CpOKa, YCTAaHOBJIEHHOrO HAa4yalbHUKOM OTHAENA,
BBIIIECTOSLIUM PYKOBOIHTENIEM.

9. Iopsaok ciy:keGHOro B3aHMOJeHCTBHSA Be1YLEro ClelHajucTa ¢ ApyraMH
paborunkavu Komurera, paGoTHHKAMH HHBIX FOCYAaPCTBEHHBIX OPraHOB U
OPraHoB MECTHOI'0 CaMOYIIPABJICHHSI, OPTraHH3aNHAMH H IPaKIaHAMH

9.1. Ilopy4yeHns U yka3aHus BelylleMy CHELHATUCTY JAlOTCA HadaJlbHHUKOM
OT/eN1a, BBHIIIECTOSIIAM PYKOBOJIUTENIEM B YCTHOH WM NMHUCBMEHHOH ¢GopMe 1o
BOIIPOCAaM, OTHOCSILIMMCS K €70 TOJKHOCTHBIM 00S3aHHOCTSIM.

9.2. B mensx HCHONHEHHUS IOJDKHOCTHBIX OOS3aHHOCTEH H MOPYYEHHM
BeNYIUH CleqUanucT BIpaBe oOpallarkcs K ApyruMm pabotHukam Kommurtera,
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pabOTHUKaM  HMHBIX  TOCYJapCTBEHHBIX  OpPraHoB, OpPraHOB  MECTHOIO
caMOyTpaBIeHUs, K TPaXXAaHaM U B OpraHu3aluu.

9.3. Benymuii crieraiucTt BrpaBe B YCTHOH opMe JaBaTh pazbsCHEHUS 110
BOIPOCaM, OTHOCAILIMMCA K €ro [JO/DKHOCTHBIM OOS3aHHOCTSIM, B OTBET Ha
oOpallieHHs K HeMy paOOTHHUKOB rOCYJJapCTBEHHBIX OPraHOB U OPraHOB MECTHOIO
caMOyIpaBIeHUS.

9.4. Bemymuii cieliiaJIMCT BIpaBe B YCTHOM (opMe 1aBaTh pa3bsICHEHUS 10
BOIIPOCAaM, OTHOCSLIMMCS K €ro JOKHOCTHBIM OOS3aHHOCTSM, IpeICTaBUTENSM
OpraHM3alliil U rpaxJ1aHam
TOJILKO MO MOPYYEHHIO JTUOO ¢ pa3pelleHus HadaJlbHUKa OTAENA, BBIIIECTOALIETO
PYKOBOAMTENS, 3a UCKIIOUEHUEM CIIy4aeB, KOT/A TaKHE PAa3bsCHEHHS SBISAIOTCS
€ro JOKHOCTHBIMHU OOS3aHHOCTSIMHU.

9.5. Beaymuili cHeqUaAIACT BOpaBe MPEIIOXKUTh UCIOIHUTENIIO 10
JOKYMEHTY B paboueM MOpsAKe pelIUTh BOMPOC O €ro OT3bIBE, €CIH TaKOW
IOKYMEHT HJIA OTHAENbHBIE €ro TOJOXEHUsS He COOTBETCTBYIOT (enepanbHOMY,
00J1acCTHOMY 3aKOHOJATENbCTBY H/UIIH MpaBuiiaM 0(OpMIICHHS JOKYMEHTOB.

9.6. Ha mepuonm cBOoero BpPEeMEHHOIO OTCYTCTBHS (B TOM 4YHCIE
KOMaHIUPOBKa, OTIYCK) BEAYIINI CIIEUANIUCT 00s3aH MepeiaTh BCe MaTepUasbl U
uHGbOpMAIHIO, HEOOXOAMMBIE AT BBINOJHEHHS O0S3aHHOCTEH IO HACTOALIEMY
JIOJDKHOCTHOMY  perjlaMeHTy, paOOTHHUKY, BpPEMEHHO MWCIOJIHSIOIIEMY €ro
00s13aHHOCTH, TUO0 HAYAJIbHUKY OT/ENA.

9.7. Beaymmii cnemuamuct 00s3aH BPEMEHHO BBINOJHATE OTAEIBHEIE
JOJDKHOCTHBIE 00S3aHHOCTH OTCYTCTBYIOIIETO paOOTHHKA OT/ENA B COOTBETCTBUH
C Opy4Y€HUEM HadalbHHUKA OTAETA.

10. TlepeyeHb rocyJapcTBEHHBIX YCJIYT, OKa3bIBA€MBIX I'DakIaHaM
H OpraHu3alUAM

Bemyumii crneuuanvcT He IPENOCTaBIsSeT TOCYJapCTBEHHBIX — YCIIyT
rpaKIaHaMm U OpTraHU3aLHsIM.

11. Iloka3zaTenn 3¢ ¢PeKTUBHOCTH H Pe3yIbTATHBHOCTH
npodecCHOHATLHOH CJ1yKeOHOH JesiTeIbHOCTH BeAyIero CrneuajnucTa

[MokaszarensaMu >PPEKTUBHOCTH U pPe3yTbTATUBHOCTH INPO(ECCHOHATBHOM
CI1y)XKeOHOM e TeIbHOCTH BeyIEro CIeLIMaIUCTa SBJIAIOTCS:

11.1. CBOeBpeMEHHOCTH U IIOJIHOTA paccCMOTpeHMs  oOpalleHHi
rOCYJapCTBEHHBIX OPraHOB, OPraHOB MECTHOrO CaMOYIpAaBIIE€HHs, OpraHu3aluy,
IpaXkJiaH M MOATOTOBKH NPOEKTOB OTBETOB HA HUX.

11.2. OrcyrcrBHe PaKToOB:

1) Hamuyhsg B aQHAIMTUYECKMX M HMHBIX MaTepHanax, MOArOTOBICHHBIX
BeJyIMM CIICLHATMCTOM, YyCTapeBllel, HENPOBEPEHHOW WIIH WCKaKCHHOH
“HpopMaLny;

2) yTparTsl [OOKYMEHTOB M MAaTE€pHaNoOB, IOCTYNMBIUMX BeAyIEeMY
CHEIMANTHUCTY Ha UCIIOJIHEHUE, XPaHEHHUE;



11

3) mpomycka (CpbIBa) CPOKOB HCIOTHEHHS 10 JOKYMEHTaM (IIOpY4eHHUsIM),
KOTOpBIe YCTAHOBJEHB! (pelepaibHBIM 3aKOHOM HJIM HOPMATHUBHBIM IIPAaBOBBIM
akToM JleHHHTpaackoil 0OJacTH, HACTOSAUIMM JODKHOCTHBIM PErVIAaMEHTOM,
HAa4YaJIbHHKOM OT/IeJia, BEIILIECTOS UM PyKOBOIUTENEM;

4) mpomnycka 0e3 YBaXUTEJbHOM NPHYMHBI 3acelaHUid KOMHCCUH M HHBIX
KOJUIETHAIBHBIX ~ OPTaHOB, HHBIX MEPONPUATHIA, B KOTOPBIX BeAyLIEMY
CHEIHATHUCTY OBLIO MOPYYEHO NMPUHSATH y4acTHe.

11.3. KadecTBO BHIMOMHEHHOH pabOTBI (OTCYTCTBHE MPOLIEAYPHBIX
HapylleHW#, TMOArOTOBKAa [JIOKYMEHTOB, MAaTE€pUaOB B COOTBETCTBUU C
YCTAaHOBJIEHHBIMH TpeOOBaHUSIMH, MOJHOE U JIOTUYHOE H3JIOXKEHUE MaTepHuaia,
IOpUIUYECKH TPaMOTHOE COCTABJICHHUE TOKYMEHTA), B TOM YHUCJIE:

11.3.1. OrtcytcTBHE (dakToB HapyLIeHUU 3aKOHOJATENIbCTBA,
PEryJIupPYIOIIErO OTHOIIEHUS, CBSI3aHHBIE C JOMYCKOM K rOCy1apCTBEHHOM TaiiHE U
3alUTON CBEJICHUH, OTHECEHHBIX K TOCYJapCTBEHHOU TalHe.

11.4. OTBeTCTBEHHOCTh (UCIOIHEHHE OOS3aHHOCTEH B CPOK ¢ MUHHMYMOM
KOHTPOJIS).

11.5. CamocTosTenbHOCTh (CIMIOCOOHOCTh  BBINOJNHATE 3alaHus  Oe3
JOTIOTHUTENbHBIX YKa3aHUM).

11.6. ucuumnnuna (cobnoeHue ciiy’)keOHOro pacropsaka).

11.7. IIpodeccuonanpHass KOMIIETEHTHOCTb.

CormnacoBaHo:

VYnpaBneHue rocyAapcTBeHHON CIly>kObl H KaapoB AxnMuuucTpanuu ['ybepHaTopa
u [IpaButenbctBa JIeHUHrpaackoh obnactu

% (Muxaiinosa P.1O.) «/y » 2% 2024 rona

/I{OHHHCL d.N.O. Jata

Otxen mpaBoBOro 1 OpraHU3AIMOHHOTO obecmeveHus Komurera

(%(/% (q%z?&%zzw %f «If » 03 2024 rona

</ wbnanuce ‘ ®.N.0. gata

O3zHakoMJieH(a)

( )« » 20 ronma
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