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1. 06w:ue nOJlO~eHHH

1.1. ~OJI)KHOCTb rocynapcrseaaoa rpaxnancxoa CJIY)l(6bI Jlenaarpaztcxoii
06JIaCTH cneQHaJIHCTa nepsoii xareropaa (50071420) OT.n:eJIay-rera H ynpasnenaa
rocyzrapcraenasm HMYIIJ;eCTBOMJleaaarpaztcxoro 06JIaCTHOro KOMHTeTano ynpaBJIeHHIO
rocynapcrsenasnr HMYIIJ;eCTBOM(nanee - cneQHaJIHCT nepsoii xareropaa, OT.n:eJI,
KOMHTeT) OTHOCHTCjIK cTapIIIeH rpynne .n:OJI)I(HOCTeHrocynapcrseaaoa rpaacnaacxori
CJIY)l(6bIJlenanrpancxoii 06JIaCTHxareropaa «CneQHaJIHCTbI».

PerHcrpaQHOHHbIH HOMep (KO.n:).n:OJI)I(HOCTH/ Peecrpossni IIIHCPP- II.C4.1.
1.1.1. 06JIaCTb rrporpeccaonansnoit CJIY)l(e6HoH .n:ejlTeJIbHOCTH cneQHaJIHCTa

nepsoa xareropaa: perYJIHpOBaHHe HMYIIJ;eCTBeHHblxOTHOIIIeHHH.
1.1.2. BH.n: npotpeccaoaansaoit CJIY)l(e6HoH .n:ejlTeJIbHOCTHcneQHaJIHCTa rrepsoil

xareropaa: ynpaanenne, pacnopszcenae H KOHTPOJIbsa HMYIIJ;eCTBOM,HaXOMIIJ;HMCjI B
co6cTBeHHocTH cyfisexra POCCHHCKOH<l>e.n:epaQHH.

1.2. CneQHaJIHCTnepnoii xareropna nasaasaerca na .n:OJI)I(HOCTbrocynapcrseaaoti
rpaamaacxoa CJIY)l(6bI Jlennnrpaztcxoii 06JIaCTH H ocsoooaoiaerca OT .n:OJI)I(HOCTH
rocynapcrseaaoa rpaacztancxofi CJIY)l(6bI JIeHHHrpa.n:CKOH 06JIaCTH npencraaarenesr
HaHHMaTeJIjIB YCTaHOBJIeHHOMrropaznce

1.3. CneQHaJIHCT nepsori xareropna rrozrranserca npenceziarerno KOMHTeTa,
3aMeCTHTeJIIO npezrceztarena KOMHTeTa, KypHpyIOIIJ;eMy crpyxrypaoe nonpasnenenae,
nenocpencraeano nozrtaaaerca Ha"llaJIbHHKYOT.n:eJIa.

2. KBaJlu«}luKauuoHHbIe Tpe60BaHuH .r.JlH3aMew:eHUH .r.OJl~HOCTU
rocynapcraeaaoa rpaaotaacxoti CJly~6bI Jleaaarpancxoit 06J1aCTU

CneUHaJlUCTa nepaoil xareropna

2.1. ~JIjI 3aMeIIJ;eHHjI .n:OJI)I(HOCTHrocynapcrneanoa rpa)I(.LJ:aHCKOHCJIY)l(6bI
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JIeHHHrpa.n;CKoM 06JIaCTH CrreU;HaJIHCTa nepsoii KaTerOpHH YCTaHaBJIHBalOTCjI
CJIe.n;YIOmHeKBaJIH<pHKaU;HOHHbIerpe60BaHHjI:

2.1.1. Bsrcuree 06pa30BaHHe.
2.1.2. Ee3 npezrsannenaa rpe60BaHHM K CTa)KY.
2.1.3. Bsrcmee 06pa30BaHHe rro CrreU;HaJIbHOCTH,nanpaanemno rro.n;rOTOBKH:
- rrOJI~eHHbIe cOl. 07 .2017 CrreU;HaJIbHOCTbHJIH nanpaanenae rro.n;rOTOBKH

yxpyrraeanoti rpynnsr «3KoHoMHKa H ynpaanenae» JIH60 «Kipacnpyneauaa», JIH60
«TexHHKa H TeXHOJIOrHH cTpOHTeJIbCTBa», JIH60 «ApXHTeKTypa», narrpaanenae
rro.n;rOTOBKH«3eMJIeycTpoMCTBO H xaziacrpsr», JIH60 «lIpnxnazmaa reonesaa», JIH60
«reonesna»:

- rronysennsre zto 01.07.2017 CrreU;HaJIbHOCTbHJIH nanpanneaae rro.n;rOTOBKH
yxpymreaaoa rpyrmsr CrreU;HaJIbHOCTeMH HarrpaBJIeHHM rro.n;rOTOBKH«3KoHoMHKa H
ynpaaneane» JIH60 «Apxnrexrypa H crpoarenscrso», JIH60 «I'eonesaa H
3eMJIeycTpoMCTBO»JIH60 aanpaaneaae rro.n;rOTOBKH«Kipacnpynemura», JIH60 ornra H3
CrreU;HaJIbHOCTeM, BXO.n;j1mHX B YKa3aHHoe aanpaaneaae rro.n;rOTOBKH, JIH60
CrreU;HaJIbHOCTb«Tlpasoaezreaae».

2.2. Ilpodeccaoaansasni yposeas.
2.2.1. Ea30BbIe 3HaHHjI:
rocyztapcraemroro j13bIKa POCCHMCKOM<1>e.n;epaU;HH(pyccxoro j13b1Ka) H OCHOB

KOHCTHTYU;HHPOCCHMCKOM<1>e.n;epaU;HH;
<1>e.n;epaJIbHOrO3aKOHaOT6 oxrsfip» 2003 rozta N~ 131-<1>3«06 06mHX rrpnmnmax

opraHH3aU;HHMeCTHoro cavoynpaanenaa B POCCHMCKOM<1>e.n;epaU;HH»;
<1>e.n;epaJIbHOrO3aKOHa OT 2 Majl 2006 rona N~ 59-<1>3«0 rropsznce paccsrorpenaa

06pameHHM rpazcnan POCCHMCKOM<1>e.n;epaU;HH»;
<1>e.n;epaJIbHOrO3aKOHaOT 25 nexatips 2008 rona N~273-<1>3«0 nporaaoneiicraaa

xoppynuaa» H HHblX HopMaTHBHbIX npasonsrx aKTOB POCCHMCKOM<1>e.n;epaU;HHH
Jlenanrpazrcxon 06JIaCTHB cdiepe nporaaoneacrnas xoppynuaa;

<1>e.n;epaJIbHOrO3aKOHa OT 21 .n;eKa6pjl 2021 rona N~ 414-<1>3 «06 06mHX
npaammax opraHH3aU;HHrry6JIHQHOMBJIaCTHB cyfrsexrax POCCHMCKOM<1>e.n;epaU;HH»;

3aKOHo.n;aTeJIbCTBaPOCCHMCKOM<1>e.n;epaU;HH0 rocyaapcrseaaoa rpaacaaacxoa
cJIY)K6ePOCCHMCKOM<1>e.n;epaU;HH;

YCTaBaJleaanrpancxoii 06JIaCTH;
06JIaCTHOro 3aKOHa OT 11 ztexafipa 2007 rona N~ 174-03 «0 npaaossrx axrax

Jleaaarpancxoa 06JIaCTH»;
rrOJIO)KeH~ 0 KOMHTeTe;
rrOJIO)KeH~ 06 OT.n;eJIe;
Konexca 3THKH H CJIY)Ke6HOrO nosenenaa rocynapcrseaasrx rpa)K.n;aHCKHX

CJIY)KamHXJleaanrpancxoa 06JIaCTH;
MHCTPYKU;HH rro .n;eJIOrrpOH3Bo.n;CTBYB opraHax HCrrOJIHHTeJIbHOM BJIaCTH

Jleaaarpaztcxoti 06JIaCTH;
MHCTPYKU;HH0 nopamce ofipameaas co CJIY)Ke6HOMHH<p0pMaU;HeMorpaHHQeHHOrO

pacnpocrpaaenaa B A.n;MHHHcrpaU;HHJleaaarpancxoa 06JIaCTH;
CJIY)Ke6HOrO pacnopamca, YCTaHOBJIeHHOrOB opranax HCrrOJIHHTeJIbHOMBJIaCTH

Jleuaarpancxoa 06JIaCTH;
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B 06JIaCTH HHcpOpMaQHOHHO-KOMMYHHKaQHOHHbIXTeXHOJIOrHH: B03MO)l(HOCTeH H
OC06eHHOCTeH rrpHMeHeH1U1 COBpeMeHHbIX HHcpOpMaQHOHHO-KOMMYHHKaQHOHHbIX
TeXHOJIOrHH B oprane HCrrOJIHHTeJIbHOHBJIaCTH; OCHOBHHcpOpMaQHOHHOH6e30rraCHOCTH
H saunrrsr HHcpOpMaQHH, B TOM qHCJIe <1>e.n:epaJIbHOrO3aKOHa OT 27 HIOJI5I 2006 rona
N2 149-<1>3 «06 HHcpopMaQHH, HHcpopMaQHoHHbIX TeXHOJIOrH5IX H 0 sanurre
HHcpopMaQHH»; OCHOBHbIX rrOJIO)l(eHHH 3aKOHo.n:aTeJIbCTBa0 rrepCOHaJIbHbIX .n:aHHbIX, B
TOM qHCJIe <1>e.n:epaJIbHOrO3aKOHa OT 27 HIOJI5I2006 rona N2 152-<1>3 «0 rrepCOHaJIbHbIX
.n:aHHbIX»; 06ru:HX npanuanos CPYHKQHoHHpOBaHH5I CHCTeMbI 3JIeKTpOHHoro
.n:oKYMeHTo060poTa; OCHOBHbIXrrOJIO)l(eHHH3aKOHo.n:aTeJIbCTBa06 3JIeKTPOHHOHnozmaca;
rrpHMeHeHH5I rrepCOHaJIbHOrO xoxmsrorepa;

2.2.2. Basonsre YMeHH5I:
YMeHHe CHCTeMHO(crparera-recxa) MbICJIHTb;
YMeHHe cHcTeMaTH3HpoBaTb H aHaJIH3HpOBaTbHHcpopMaQHIO;
YMeHHe rrJIaHHpOBaTb, paQHOHaJIbHOHCrrOJIb30BaTbCJIY)I(e6HOeBpeM5I H .n:OCTHraTb

pe3YJIbTaTa;
KOMMYHHKaTHBHble YMeHH5I (B TOM qHCJIe rry6JIHqHbIX ssrcryrrncaait H Be.n:eHH5I

.n:eJIOBbIXneperosopoa);
YMeHHe ynpannars H3MeHeHH5IMH;
YMeHHe paoorars C armaparnsnr H nporpasnmsra ofiecneaennexr, YCTaHOBJIeHHOM

na aBTOMaTH3HpOBaHHOMpafio-ren MeCTe (APM), B TOM qHCJIe pa60TbI B OrrepaQHOHHOH
CHCTeMe ceMeHCTBa Windows, B TeKCTOBOM penaxrope Microsoft Office Word, C
Ta6JIHqHbIM rrpoueccoposr Microsoft Office Excel, C rrOqTOBbIM KJIHeHTOM rana
«Outlook», rro.n:rOTOBKH npesearanaii C rrpmrenerraexr rrpHJIO)l(eHH5I Microsoft Office
PowerPoint;

YMeHHe pafiorars B xa-recrse rrOJIb30BaTeJI5I B HHcpopMaQHOHHbIX CHCTeMax,
rrpHMeH5IeMbIX B oprane HCrrOJIHHTeJIbHOH BJIaCTH, B TOM qHCJIe B rrpHKJIa.n:HbIX
HHcpopMaQHOHHbIX CHCTeMax (CHCTeMe B3aHMo.n:eHCTBH5I C rpa)I(.IJ:aHaMH H
opraHH3aQH5IMH; CHCTeMeMe)l(Be.n:OMCTBeHHoro3JIeKTpOHHoro B3aHMo.n:eHCTBH5I;yqeTHoH
CHCTeMe; HHcpopMaQHOHHO-aHaJIHTHqeCKOHCHCTeMe,ofiecneaaaarornea cfiop, 06pa60TKY,
xpaaeane H aHaJIH3 .n:aHHbIX), CHCTeMax 3JIeKTpOHHoro .n:OKYMeHTo060pOTa, B
HHcpopMaQHOHHo-rrpaBOBbIX CHCTeMax «Tapanr», «KOHCYJIbTaHTITrrIOC», «Koztexc», a
TaK)I(e C pecypcasm H cepsacana JIOKaJIbHOHBblqHCJIHTeJIbHOHcera H HHcpopMaQHOHHO
TeJIeKOMMYHHKaQHOHHOHcern «I1HTepHeT»;

2.2.3. Ilpotpeccaonansnsre 3HaHH5I B cdiepe 3aKOHo.n:aTeJIbCTBa POCCHHCKOH
<1>e.n:epaQHHH Jleaaarpazrcxoii 06JIaCTH:

Tpaaotaacxoro xoztexca POCCHHCKOH <1>e.n:epaQHH (B qaCTH peryJIHpOBaHH5I
HMyru:ecTBeHHblx oTHoIIIeHHH);

)l{HJIHru:Horo xoztexca POCCHHCKOH <1>e.n:epaQHH (B qaCTH peryJIHpOBaHH5I
HMyru:ecTBeHHblx oTHoIIIeHHH);

<1>e.n:epaJIbHOrO 3aKOHa OT 13.07.2015 N2 218-<1>3 «0 rocynapcrseaaoa
peracrpauaa He.n:BH)I(HMOCTH»;

<1>e.n:epaJIbHOrO3aKOHa OT 25.06.2002 N2 73-<1>3 «06 06'beKTaX xynsrypnoro
HaCJIe.n:H5I(rraM5ITHHKaX HCTOPHHH KYJIbTypbI) napoztos POCCHHCKOH<1>e.n:epaQHH»;

<1>e.n:epaJIbHOrO 3aKOHa OT 27.07.2010 N2 210-<1>3 «06 opraHH3aQHH
rrpe.n:OCTaBJIeHH5Irocynapcrseansrx H MYHHQHrraJIbHbIX ycrryr»;
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<1>e,lJ;epaJIbHOrO3aKOHa OT 9 cpeBPaJI5I2009 rona N~ 8-<1>3 «06 06eCrreQeHHH
ziocryna K HHcpopMaIJ;HH0 ,lJ;e5ITeJIbHOCTHrocynapcrseaasrx opraaos H opranos MeCTHoro
canoynpaaneaaa», a TaK)I(e 06JIaCTHbIx HopMaTHBHbIX npasossrx aKTOB,peryrmpytomax
sonpocsr ,lJ;ocryrra K HHcpopMaIJ;HH0 ,lJ;e5ITeJIbHOCTHopranon HCrrOJIHHTeJIbHOHBJIaCTH
JIeHHHrpa,lJ;CKOH06JIaCTH;

YKa3a I1pe3H,lJ;eHTaPOCCHHCKOH<1>e,lJ;epaIJ;HHOT 7 Ma5I 2012 rona N~ 601 «06
OCHOBHbIX HarrpaBJIeHH5IX COBepllleHCTBOBaHH5I CHCTeMbI rOCY,lJ;apCTBeHHoro
yrrpaBJIeHH5I»;

rrOCTaHOBJIeHH5II1paBHTeJIbCTBaPOCCHHCKOH<1>e,lJ;epaIJ;HHOT 16 Ma5I 2011 rona N~
373 «0 paspafiorxc H YTBep)l(,lJ;eHHHa,lJ;MHHHcrpaTHBHbIXperJIaMeHTOB ocymeCTBJIeHH5I
rocynapcraeaaoro KOHrpOJI5I (aansopa) H a,lJ;MHHHCTpaTHBHbIX perJIaMeHTOB
rrpe,lJ;OCTaBJIeHH5Irocynapcraeansrx ycrryr»;

rrOCTaHOBJIeHH5II1paBHTeJIbCTBa POCCHHCKOH<1>e,lJ;epaIJ;HHOT 27 CeHT5I6p5I2011
rona N~ 797 «0 B3aHMo,n;eHcTBHH Me)l(,lJ;y MHorocpYHKIJ;HOHaJIbHblMH IJ;eHrpaMH
rrpe,lJ;OCTaBJIeHH5Irocynapcrsennsrx H MYHHIJ;HrraJIbHbIX ycnyr H cpe,lJ;epaJIbHbIMH
opraaaxra HCrrOJIHHTeJIbHOH BJIaCTH, opraaasra rocyztapcraeaasrx BHe61O,n;)I(eTHblX
CPOH,lJ;OB,opraaaxra rocynapcrseaaoa BJIaCTH cyfisexron POCCHHCKOH<1>e,lJ;epaIJ;HH,
opraaaaa MeCTHoro caaoynpasnenaa»;

06JIaCTHOro 3aKOHa OT 19 5IHBap5I2001 rona N~ 4-03 «06 OT,lJ;eJIbHbIXsonpocax
yrrpaBJIeHH5I H pacrrOp5I)I(eHH5I rocY,lJ;apCTBeHHbIM HMymecTBoM JIeHHHrpa,lJ;CKOH
06JIaCTH»;

06JIaCTHOro 3aKOHa OT 12 Ma5I 2010 rozra N~ 22-03 «0 Ka3He JIeHHHrpa,lJ;CKOH
06JIaCTH»;

06JIaCTHOro 3aKOHa OT 15 HIOH5I 2010 rozta N~ 32-03 «06 a,lJ;MHHHCTpaTHBHO
TeppHTOpHaJIbHOMYCTpoHcTBeJIeHHHrpa,lJ;CKOH06JIaCTHH nopaznce ero H3MeHeHH5I»;

rrOCTaHOBJIeHH5II1paBHTeJIbCTBa JIeHHHrpa,lJ;CKOH06JIaCTH OT 27.01.2022 N~ 50
«06 YTBep)l(,lJ;eHHHI1op5I,lJ;KaopraHH3aIJ;HH ysera H Be,lJ;eHH5Ipeecrpa rocyztapcrsennoro
axrymecrsa JIeHHHrpa,lJ;CKOH06JIaCTH H rrpH3HaHHH yTpaTHBlllHMH CHJIY OT,lJ;eJIbHbIX
rrOCTaHOBJIeHHHI1paBHTeJIbCTBaJIeHHHrpa,lJ;CKOH06JIaCTH»;

rrOCTaHOBJIeHH5II1paBHTeJIbCTBa JIeHHHrpa,lJ;CKOH06JIaCTH OT 02.05.2006 N~ 132
«0 nopanxe ,lJ;aQH COrJIaCH5I ua cnncaaae, peKoHcTpYKIJ;HIO rocynapcrseaaoro
HMymecTBa Jlenanrpazrcxoa 06JIaCTH»;

rrOCTaHOBJIeHH5II1paBHTeJIbCTBaJIeHHHrpa,lJ;CKOH06JIaCTHOT 22 anpena 2015 rona
N~ 122 «06 YTBep)l(,lJ;eHHHI1epeQH5I rOCY,lJ;apCTBeHHbIXycnyr, rrpe,lJ;OCTaBJI5IeMbIXna fiaae
MHorocpYHKIJ;HOHaJIbHbIXIJ;eHrpOBrrpe,lJ;OCTaBJIeHH5IrOCY,lJ;apCTBeHHblXH MYHHIJ;HrraJIbHbIX
ycnyr JIeHHHrpa,lJ;CKOH 06JIaCTH, H 0 rrpH3HaHHH yTpaTHBlllHMH CHJIY OT,lJ;eJIbHbIX
rrOCTaHOBJIeHHHI1paBHTeJIbCTBaJleuaarpazicxoa 06JIaCTH»;

npaxasa JIeHHHrpa,lJ;CKOrO 06JIaCTHOro KOMHTeTa rro yrrpaBJIeHHIO
rOCY,lJ;apCTBeHHbIM HMymecTBoM OT 16.08.20 11 N~ 96 «06 YTBep)l(,lJ;eHHH
A,lJ;MHHHcrpaTHBHoro pernaxrenra JIeHHHrpa,lJ;CKOrO 06JIaCTHOro KOMHTeTa
rro yrrpaBJIeHHIO rocynapcraennsra HMymecTBoM rro rrpe,lJ;OCTaBJIeHHIOrocynapcrseaaoii
yCJIyrH «I1pe,lJ;OCTaBJIeHHeHHcpopMaIJ;HH06 ofisexrax ysera, coziepacautetica B peecrpe
rOCY,lJ;apCTBeHHoroHMymecTBa JIeHHHrpa,lJ;CKOH06JIaCTH»;

2.2.4. Haste nporpeccaonansnue 3HaHH5I:
npasan ,lJ;eJIOBOH3THKH;
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.n;eJIOBOrOofiuienaa H rrepeIIHCKM.
2.2.5. Ilpotpeccaosa.rsasre YMeHH.H:
pa3pa60TKH, paccMOTpeHH5IH COrJIaCOBaHH.H.n;oKYMeHToB;
rro.n;rOTOBKHaHarIHTHqeCKHX,HHcpopMaU;HoHHbIXH ztpyrnx MaTepHarIOB.
2.2.6. <l>YHKU;HOHarIbHbIe3HaHH.H:
rrOH.HTH.H,npoueztypsr paccvorpeaaa 06pameHHM rpaxnaa;
rrOH.HTH.H, npouenypsr ocymeCTBJIeHH.H HCrrOJIHHTeJIbHO-paCrrOp.H.n;HTeJIbHbIX

CPYHKU;HM;
npanuarros npenocrasnenaa rocynapcrseaasrx ycnyr;
Tpe60BaHHM K npeztocraanenmo rocynapcraeaasrx ycnyr;
rrOp.H.n;Ka, Tpe60BaHHM, 3TarrOB H rrpHHU;HrroB pa3pa60TKH H rrpHMeHeHH.H

a.n;MHHHcTPaTHBHbIXperJIaMeHTOB npezrocraanenaa rocyzrapcrseansrx ycnyr;
rropaznca npezrocraanenaa rocyztapcrsennsrx ycnyr B 3JIeKTpOHHOMcpopMe;
rrOH.HTH.H H npamranos CPYHKU;HoHHpOBaHH.H, Ha3HaqeHH.H rroprana

rocynapcrsemrsrx ycnyr;
npas 3a.HBHTeJIeMnpa rrOJIyqeHHH rocynapcrsennsrx ycnyr;
06.H3aHHOCTeMrocyzrapcrseaasrx opranos, npeztocraanaromax rocynapcrsennste

yCJIyrH;
craanapra npenocraanenaa rocynapcraeaasrx ycnyr: TPe60BaHHM H nopamca

pa3pa60TKH.
2.2.7. <l>YHKU;HOHarIbHbIeYMeHH.H:
rro.n;rOTOBKHaHarIHTHqeCKHX,HHcpopMaU;HoHHbIXH ztpyrax MaTepHarIOB;
BJIa.n;eHH.HHaBbIKaMH0CPHU;HarIbHOM.n;eJIOBOMnepenacxa;
ocymeCTBJIeHH.H ysera HMymecTBa B peecrpe rocynapcrseaaoro HMymeCTBa

JIeHHHrpa.n;KoM06JIaCTH;
npezrocrasnenaa HHcpopMaU;HH H3 peecrpa B peecrpe rocyztapcrneanoro

HMymecTBa JIeHHHrpa.n;KoM06JIaCTH.

3. ,lI,OJl~HOCTHhle o6H3aHHocTH

B u;eJI.HXpearIH3aU;HH rrOJIHOMOqHMH CPYHKU;HMKOMHTeTa, rrpe.n;YCMOTPeHHbIX
rrOJIO)l(eHHeM0 KOMHTeTe,a TaK)I(e B COOTBeTCTBHHC rrOJIO)l(eHHeM06 OT.n;eJIeCrreU;HarIHCT
06.H3aH:

3.1. ITo nopyseamo ua-ransuaxa OT.n;eJIa:
3.1.1. OcymeCTBJI.HTb yser rocynapcrseaaoro HMymecTBa Jlenanrpancxoii

06JIaCTH B peecrpe rocynapcrsemroro HMymecTBa Jlemmrpancxoa 06JIaCTH (ztanee -
peecrp) B 3JIeKTpOHHOM BH.n;e B ABToMaTH3HpoBaHHoM HHcpopMaU;HoHHoM CHCTeMe
yrtpaanenna HMymecTBoM Jlcaanrpaacxoa 06JIaCTH(nanee - AMC YI1 JIO).

3.1.2.0cymeCTBJI.HTb naecenae B peecrp cseztemra 06 06'beKTaX y-rera H HX
anaztensuax, naeceaae H3MeHeHHMH .n;orrOJIHeHHMB 3TH CBe.n;eHH.H,a TaK)I(e HCKJIlOqeHHe
CBe.n;eHHM H3 peecrpa aa OCHOBaHHH rrpaBOYCTaHaBJIlmalOmHX .n;OKYMeHTOB,
odropsoreaasrx B COOTBeTCTBHHC 3aKOHo.n;aTeJIbCTBOMPOCCHMCKOM<l>e.n;epaU;HHH
3aKOHo.n;aTeJIbCTBOMJIeHHHrpa.n;CKoM06JIaCTH.

3.1.3. Ha rrOCTO.HHHOMOCHOBe ocymeCTBJI.HTb 3JIeKTpOHHoe B3aHMo.n;eMcTBHeC
BJIa.n;eJIbu;aMH06'beKTOB ysera -repes JIHqHbIMKa6HHeT fianaaconepzcarena AI1C YI1 JIO
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(nanee - JIKE) no BKnIOqeHHIO B peecrp, BHeceHHIO H3MeHeHHH H .n;onOJIHeHHHB
CBe.n;eHHjI,conepacanraecs B peecrpe, HJIH HCKJIIOqeHHIOCBe.n;eHHHH3 peecrpa, nYTeM
rrposepxa H COrJIaCOBaHlIj{:meKTpOHHhIX ceCCHH.

3.1.3.1. B uensx ofiecnenenaa nOJIHOThI H no.n;JIHHHOCTHconepxanreiica B
peecrpe HHqJOpMaU;HH ocyntecranars nposepxy H COrJIaCOBaHHe npe.n;CTaBAAeMhIX
eaceronno B CpOKno 1 anpena, crrertyromero sa OTqeTHhIM, BJIa.n;eJIhu;aMH06beKToB ysera
nYTeM C03.n;aHlIj{:meKTpoHHOH ceCCHHB JIKE:

CBO.n;HhIXcseneaaa 06 ofisexrax yqeTa aa OTqeTHhIH<pHHaHcoBhIHron;
CnpaBOqHOH HH<p0pMaU;HH 0 BhI6hITHH H nocrynnenaa 06beKTOB

He.n;BH)I(HMOCTHsa OTqeTHhIH<pHHaHcoBhIHron;
nepe-raeii 06beKTOB oc060 uennoro .n;BH)I(HMOrO HMyr.u;eCTBa,

naxozonnerocs B onepaTHBHOM ynpaBJIeHHH snartensua 06beKTa y-rera
rocynapcrseanoro 6IO.n;)I(eTHOrO yspeacneaas, rocynapcrseaaoro aBTOHOMHoro
yspeacztenaa, JIH60 nepexens 06beKTOB .n;BH)I(HMOrO HMyr.u;eCTBa nepBOHaqaJIhHOH
CTOHMOCThIOOT200000 py6JIeH sa e.n;HHHU;y,naxonsmeroca B orreparanaon ynpaBJIeHHH
snazrensua 06beKTa yxera - rocynapcrseaaoro Ka3eHHOrOyqpe)l(.n;eHHjI, no COCTOjlHHIOna
OTqeTHYIO.n;aTy.

3.1.4. Ocymecrnnarr, xpaaeaae H aKTYaJIH3aU;HIOcaeztenaii 06 ofisexrax ynera,
BHeceHHhIXB peecrp.

3.1.5. Oficcne-raaan, rrpeztocraanenae HH<p0pMaU;HH 06 ofisexrax yxera,
coztepxcanteiica B peecrpe, na 6e3B03Me3.n;HoHOCHOBeJII06hIM 3aHHTepeCOBaHHhIMJIHu;aM
B COOTBeTCTBHHC 3aKOHo.n;aTeJIhCTBOMPOCCHHCKOHCDe.n;epaU;HHH 3aKOHo.n;aTeJIhCTBOM
Jlenaarpancxoa 06JIaCTH,B TOMqHCJIeB paxrxax OKa3aHHjIrocynapcrseaasrx ycnyr.

3.1.6. Oticcne-maars rocynapcrseaayro peracrpaumo rrpasa c06cTBeHHocTH,
nepexo.n;a npaBa c06cTBeHHocTH, npeKpar.u;eHHjI npaBa c06cTBeHHocTH, orpaHHqeHHH
npaaa c06cTBeHHocTH, HHhIX seumsrx rrpaa, HX nepexona H npexpamenas, a TaK)I(e
c.n;eJIOK B OTHOIIIeHHH He.n;BH)I(HMOrOHMyr.u;eCTBa, aaxonsumxca B c06cTBeHHocTH
Jleuaarpancxofi 06JIaCTH, KpOMe cnyxaea, xorna COOTBeTCTBYIOr.u;He.n;eHcTBHjIB CHJIY
npaaosoro axra Jlenanrpaztcxoti 06JIaCTH HJIH zrorosopa .n;OJI)I(HOocyutecranart,
npe.n;npHjlTHe HJIH yqpe)l(.n;eHHe, opraH HCnOJIHHTeJIhHOH BJIaCTH JIeHHHrpa.n;CKoH
06JIaCTH,anoe crpyxrypaoe nonpasneneaae KOMHTeTaJIH60 ynOJIHOMOqeHHOeJIHU;O.

3.1.7. Ocymecranart, nozrrorosxy npoexros peIIIeHHH KOMHTeTa0 3aKpenJIeHHH
rocyzrapcrseaaoro .n;BH)I(HMOrO HMyr.u;ecTBa Jleaaarpancxoti 06JIaCTH sa
rocyzrapcrseaasra 6IO.n;)I(eTHhIMyqpe)l(.n;eHHeM (ztanee - 6IO.n;)I(eTHOey-rpeaoremre), sa
rocynapcrseaasnr aBTOHOMHhIMyqpe)l(.n;eHHeM (.n;aJIee- aBTOHOMHoeyqpe)l(.n;eHHe) H 3a
rocy.n;apcTBeHHhIM Ka3eHHhIM yqpe)l(.n;eHHeM (.n;aJIee- Ka3eHHOe yqpe)l(.n;eHHe) Ha npaBe
onepaTHBHoro ynpaBJIeHlIj{ B COOTBeTCTBHH C <pe.n;epaJIhHhIM H 06JIaCTHhIM
3aKOHo.n;aTeJIhCTBOM.

3.1.8. Ocyr.u;ecTBJIjlTh no.n;rOTOBKYnpoeKTOB peIIIeHHH KOMHTeTa 06 H3bjlTHH
rocy.n;apCTBeHHoro .n;BH)I(HMOrOHMyr.u;eCTBaJIeHHHrpa.n;cKoH 06JIaCTH H3 onepaTHBHoro
ynpaBJIeHHjI yqpe)l(.n;eHHH JIeHHHrpa.n;cKoH 06JIaCTH B CJIyqajlx, npe.n;YCMOTpeHHhIX
<pe.n;epaJIhHhIM3aKOHo.n;aTeJIhCTBOM.

3.1.9. Ocyr.u;ecTBJIjlTh no.n;rOTOBKY npoeKToB peIIIeHHH KOMHTeTa 0
COrJIaCOBaHHH(.n;aqe COrJIaCHjI) cnHCaHHjI rocy.n;apcTBeHHoro .n;BH)I(HMOrOHMyr.u;eCTBa
JIeHHHrpa.n;cKoH 06JIaCTH B nOpjl.n;Ke, YCTaHOBJIeHHOMHopMaTHBHhIMH npaBOBhIMH
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aKTaMH POCCHikKOH <l>e.n:epaI(HHH HOpMaTHBHbIMHrrpaBOBbIMH aKTaMH JIeHHHrpa.n:CKOH
06JIaCTH.

3.1.10. B YCTaHOBJIeHHbleCpOKH OCYIl(eCTBJI}lTbpaccvorpeaae 3a}lBJIeHHH H
06paIl(eHHH oprannsanaji H rpazcnan rro sonpocasr, OTHOC}lIl(HMC}I K KOMrreTeHI(HH
CTPYKTypHoro noztpaanerreaaa, H rro.n:rOTOBKY060cHoBaHHblx nacssrennsrx rrpoexros
OTBeTOBna HHX.

3.1.11. ITpH 06MeHe 3JIeKTpOHHbIMH .n:oKYMeHTaMHB CHCTeMe 3JIeKTpOHHoro
.n:oKYMeHTo060poTa opranos HCrrOJIHHTeJIbHOH BJIaCTH Jleaaarpancxoti 06JIaCTH
oriecneaaaarr, 3aIl(HTY rrepCOHaJIbHbIX.n:aHHbIX,caeneaaii, zrocryn K KOTOPbIMorpanaxen,
B COOTBeTCTBHHC .n:eHcTBYIOIl(HM3aKOHo.n:aTeJIbCTBOM.

3.1.12. Ilpencraanars neooxoztasrsre parsacaeaaa H KOHCYJIbTal(HH rro
norrpocaxr .n:e}lTeJIbHOCTHCTPYKTypHoro nonpasneneaas pa60THHKaM KOMHTeTaH HHbIM
opranasr H OpraHH3aI_J;H}{M,B TOM qHCJIe OCYIl(eCTBJI}lTb rro.n;rOTOBKY npoexros
HH<popMaI(HOHHbIXnaceu.

3.2. ITo nopyseamo nenocpencrnenaoro PYKoBo.n:HTeJI}IB YCTaHOBJIeHHOMnopaznce
paccuarpasars 06paIl(eHH}{ rocynapcrsenasrx opranos, opranos MeCTHoro
canoynpaaneaaa, opraaaaanari H rpaacnan, nonroraanaaarr, H rrpencranmrrs
aenocpencrseaaoxry PYKoBo.n:HTeJIIOnpoexrsr OTBeTOBaa yxasaansre 06paIl(eHH}I.

3.3. B COOTBeTCTBHHC .n:OBepeHHOCTblOH(HJIH) rro nopysenaro rrenocpencrsennoro
PYKOBo.n:HTeJI}I,BblIIIeCTO}lIl(erO PYKoBo.n:HTeJI}I npencrasnsrs mrrepecsr KOMHTeTa B
rocynapcrseaasrx opraaax, opranax MeCTHoro caxroynpasneaaa H B opranaaanaax.

3.4. YqaCTBOBaTb B pafiore KOMHCCHHH HHbIX KOJIJIerHaJIbHbIXopraaos, B COCTaB
KOTOPbIX Crrel(HaJIHCT BKJIlOqeH B COOTBeTCTBHHC rrpaBOBbIM aKTOM Jlennnrpaztcxoii
06JIaCTH HJIH nanpaanen nerrocpencrnennsm PYKOBo.n:HTeJIeM, BblIIIeCTO}lIl(HM
PYKoBo.n:HTeJIeM.

3.5. B COOTBeTCTBHH C rropysenaea nenocpeztcrseaaoro PYKOBo.n:HTeJI}I,
BblIIIeCTO}lIl(erO PYKOBo.n:HTeJI}IopraHH30BbIBaTb nonrorosxy MaTepHaJIOBK COBeIl(aHH}lM,
sacezraaaaa, HHbIM MepOrrpH}lTH}lM H(HJIH) rrpHHHMaTb B HHX ysacrne, B TOMqHCJIeBeCTH
neperosopsr, O<pOPMJI}lTbnpanarsre peIIIeHH}I.

3.6. TOqHO H B CpOK BbIIIOJIH}lTb YKa3aHH}I H nopyseaaa uenocpencrseaaoro
PYKOBo.n;HTeJI}I,BblIIIeCTO}lIl(erO PYKoBo.n;HTeJI}I.

3.7. C06JIIO.n:aTbnpasana zrenonpoasaoncrsa, B TOM qHCJIe Ha.n:JIe)l(aIl(HM06pa30M
yaarsrsarr, H xpana'rs nonyseansre na HCrrOJIHeHHe .n:oKYMeHTbI H MaTepHaJIbI,
csoeapeveaao cztaaars HX oTBeTcTBeHHoMYsa .n:eJIOrrpOH3Bo.n:CTBO,a npn yxone B ornycx,
y6bITHH B KOMaH.n:HpoBKY,B crrynae OCTaBJIeHH}I.n:OJI)I(HOCTH- pa60THHKY KOMHTeTa,
spesrenao HCrrOJIH}lIOIl(eMY 06}13aHHOCTH CrreI(HaJIHCTa, JIH60 nenocpencrsenaosry
PYKOBo.n:HTeJIIO.

3.8. C06JIIO.n:aTb HOPMbI Koziexca 3THKH H CJIY)l(e6Horo nosenenna
rocynapcrseaasrx rpazcnancxax CJIY)l(aIl(HXJIeHHHrpa.n:CKOH06JIaCTH.

3.9. YBe.n:oMJI}lTb rrpe.n;CTaBHTeJI}IHaHHMaTeJI}I 060 ncex cnysaax 06paIl(eHH}I K
cneunanacry KaKHX-JIH60 JIHI( B uensx CKJIOHeHH}Iero K COBepIIIeHHIOxoppymraoaasrx
rrpaBoHapYIIIeHHH, sa HCKJIlOqeHHeMcny-raea, xorrta rro .n:aHHbIM<paKTaMrrposeztena HJIH
rrpOBo.n:HTC}Inposepxa.

3.10. OTqHTbIBaTbc}I nepezt nenocpencrseaasrn PYKOBo.n:HTeJIeM0 pe3YJIbTaTaX
CBoeH CJIY)l(e6HoH .n:e}lTeJIbHOCTH,B TOM qHCJIe e)l(ero.n;HO, .n;o 1 <peBPaJI}I ro.n:a,
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CJIe.n;)'lOI.I.I;erosa OTqeTHbIM, npencrasnars HenOCpe.n;CTBeHHOMYPYKOBO.n;HTemOOTqeT 0
CBOeHnpO<peCCHOHaJIbHOHCJIY)I(e6HOH.n;e5ITeJIbHOCTH.

3.11. Ha.n;JIe)l(aI.I.l;HM06pa30M HCnOJIH5ITb065I3aHHOCTHrpaacnancxoro cnyxamero,
npezrycsrorpeaasre 3aKOHo.n;aTeJIbCTBOM.

3.12. YqaCTBOBaTb B rrpenocraaneaan rocynapcraennoa yCJIyrH «Ilpenocrasneane
HH<popMaQHH 06 06'beKTaX ysera, conepacanieacs B peecrpe rocyzrapcraeanoro
HMYI.I.l;eCTBa Jleaaarpancxoji 06JIaCTH» B COOTBeTCTBHH C a.n;MHHHCTpaTHBHbIM
pernaverrra KOMHTeTa no npe.n;OCTaBJIeHHIOrocynapcraeaaoii yCJIyrH, YTBep)l(.n;eHHbIM
npHKa30M KOMHTeTaOT 16.08.2011 NQ96:

paCCMaTpHBaTb3a5IBJIeHH5I0 npe.n;OCTaBJIeHHHrocyztapcraeaaoti yCJIyrH;
OCYI.I.l;eCTBJI5ITbno.n;rOTOBKY npoeKTOB pellleHHH no pe3YJIbTaTaM

paCCMOTpeHH5I3a5IBJIeHH5I0 npe.n;OCTaBJIeHHHrocynapcrsemroa yCJIyrH B sane BbITIHCKH
H3 peecrpa rocynapcrnemroro HMYI.I.l;eCTBaJlenaarpancsoii 06JIaCTH, YBe.n;OMJIeHH5I06
OTCYTCTBHH06'beKTa yxera B peecrpe JIH60 YBe.n;OMJIeHH5I06 OTKa3e B npe.n;OCTaBJIeHHH
HHqlOpMaQHH06 06'beKTaX y-rera, conepacameacs B peecrpe,

4. TIpaBa

CneQHaJIHCTnepsoii xareropan HMeeT npaso:
4.1. Ha peaJIH3aQHIO YCTaHOBJIeHHbIX.n;eHcTBYIOI.I.I;HM3aKOHo.n;aTeJIbCTBOMnpas

rpazctaacxoro crryzcautero.
4.2. Ha rocynapcrsennsre rapanrmr, rrpezrycxtorpemrsre <pe.n;epaJIbHbIMH3aKOHaMH

H HHbIMHHopMaTHBHbIMH rtpaaossnor aKTaMHPOCCHHCKOH<l>e.n;epaQHHH Jleanarpaztcxoa
06JIaCTH.

4.3. Ha nonyseaae B YCTaHOBJIeHHOMnopsznce OT rocynapcrsemrsrx opranoa,
opraaos MeCTHoro canoynpaaneaaa, opraHH3aQHH H rpazcnan .n;oKYMeHToB H HHOH
HH<popMaQHH,He06xo.n;HMOH.n;JI5IHCnOJIHeHH5I.n;OJI)I(HOCTHbIX065I3aHHocTeH.

4.4. ,l1;ocTyna K perHOHaJIbHbIM HH<popMaQHoHHbIM CHCTeMaM Jleaaarpancxoa
06JIaCTH, B TOMqHCJIe: npaBOBbIM 6a3aM .n;aHHbIXrnna «Koztexc», «KOHCYJIbTaHTITrrIOC»,
«I'apanr», pecypcaxr cern «I1HTepHeT», BKJIIOqa5I I10PTaJI rocyztapcrseansrx H
MYHHQHnaJIbHbIX ycrryr J1eHHHrpa.n;CKoH 06JIaCTH (https://gu.lenobl.ru/pgu/), no
sonpocaa, OTHOC5II.I.I;HMC5IK KOMneTeHQHH oprana HCnOJIHHTeJIbHOHBJIaCTH, a TaK)I(e
3KOHOMHqeCKHM,npaBOBbIM H 06I.I.1;eCTBeHHO-nOJIHTHQeCKHMsorrpocasr.

5. OTBeTcTBeHHocTh

CneQHaJIHCT ncpsoa xareropaa necer YCTaHOBJIeHHYIO<pe.n;epaJIbHbIMH3aKOHaMH
OTBeTCTBeHHOCTb:

5.1. 3a napyrrreane sarrperoa, CB5I3aHHDIXC rpascnaacxoa CJIY)l(60H, Hec06JIIO.n;eHHe
orpaHHQeHHH H HeBbITIOJIHeHHe 065I3aTeJIbCTB, YCTaHOBJIeHHbIX <pe.n;epaJIbHDIMH
3aKOHaMH.

5.2. 3a HeHCnOJIHeHHe(aeaanneacamee HCnOJIHeHHe).n;OJI)I(HOCTHbIX065I3aHHocTeH.
5.3. 3a YTpaTY HJIHnop-ry rocynapcrseaaoro HMYI.I.l;eCTBaJleaanrpancxoa 06JIaCTH,

xoropoe 6bIJIOnpenocraaneao eMY .n;JI5IHCnOJIHeHH5I.n;OJI)I(HOCTHbIX065I3aHHocTeH.
5.4. 3a aapynrenae HOpM Koziexca 3THKH H CJIY)l(e6Horo nOBe.n;eHH5I
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rocyztapcrsemrsrx rpaacnancxax CJIY)l{ar.u;HXJ1eHHHrpa.n;CKOH06JIaCTH.
5.5. 3a aapymeaae CPOKOBno.n;rOTOBKH.n;oKYMeHToBBO HCnOJIHeHHenopyseanii

ITpe3H.n;eHTa POCCHHCKOH <l>e.n;epaUHH, Ilpencezrarens ITpaBHTeJIbCTBa POCCHHCKOH
<l>e.n;epaUHHH Tyfiepaaropa Jlennarpancxoa 06JIaCTH.

5.6. 3a napyurenae npoueztypsr npeztocraaneaaa rocynapcrsennori yCJIyrH.

6. Ilepexem, aonpocoa, no KOTOPblM CneU;HaJIHCT uepaoil xareropnn anpane
HJIH 06H3aH caMOCTOHTeJIbHO npHHHMaTb pemenna

6.1. CneUHaJIHCTnepsoii xareropna 06513aHcaMOCT05lTeJIbHOnpHHHMaTb peurenaa:
6.1.1. ITo sorrpocax rrepsoosepenaocra BbIIIOJIHeHH5I.n;OJI)I{HOCTHbIXo6513aHHocTeH

B npenenax CPOKOB, YCTaHOBJIeHHbIX nenocpeztcraennsra PYKOBo.n;HTeJIeM,
BbIrneCT05lI.IJ;HMPYKoBo.n;HTeJIeM,H c06mo.n;eHH5I HOPM, YCTaHOBJIeHHbIX.n;eHcTBYIOI.IJ;HM
3aKOHo.n;aTeJIbCTBOM.

6.1.2. ITpH peaJIH3aUHH nOJIHOMOqHHxneaa KOMHCCHHH anoro KOJIJIerHaJIbHOrO
oprana.

6.1.3. ITo nonpocaxr opraHH3aUHH ynera H xpaHeHH5I nepenaansrx eMY na
HCnOJIHeHHe.n;oKYMeHToBH MaTepHaJIOB.

6.2. CneUHaJIHCT nepaoii xareropan B xasecrse xneaa KOMHCCHH H nnoro
KOJIJIerHaJIbHOrO opraaa anpase aa 3ace.n;aHH5IX raxoro oprana caMOCT05lTeJIbHO
npHHHMaTb peureane rOJIOCOBaTb «sa», «npOTHB» HJIH «B03.n;ep)l{aJIC5I», a TaK)I{e
BbICKa3bIBaTbcsoe MHeHHe, B TOMqHCJIe3a5lBJI5ITbocofioe MHeHHe B nHCbMeHHOHcpopMe
B COOTBeTCTBHHCperJIaMeHTOM (nopanxon) pa60TbI KOMHCCHHH nnoro KOJIJIerHaJIbHOrO
oprana.

7. Ilepesens nonpocoa, no KOTOPblM CneU;HaJIHCT nepsoa xareropan anpase
HJIH 06H3aH Y1.faCTBOBaTb npa nO)1,rOTOBKenpoescroa HopMaTHBHblX

npaaomax aKTOB H npoexroa penreauil

7.1. CneUHaJIHCT rrepsoil xareropmt 06513aHyqaCTBOBaTbB rroztroroaxe rrpoexros
HopMaTHBHbIX npaBOBbIX aKTOBH rrpoexros pemenaa no sonpocaa, OTHOC5II.IJ;HMC5IK ero
.n;OJI)I{HOCTHbIM06513aHHOCT5IM.

7.2. CpOKH no.n;rOTOBKH .n;oKYMeHToB H oCYI.IJ;eCTBJIeHH5IHHbIX npouertyp,
CB5I3aHHbIX C rrpeztocraaneaaea rocyztapcrsenaori yCJIyrH HJIH C y-racrnev B ee
npenocraaneaaa, YCTaHaBJIHBaIOTC5I a.n;MHHHcTpaTHBHbIM perJIaMeHTOM no
npe.n;OCTaBJIeHHIOcooTBeTcTBYIOI.IJ;eHrocyzrapcrseaaoa yCJIyrH.

7.3. CneUHaJIHCTnepsoil xareropaa nnpase yqaCTBOBaTbB nonrorosxe rrpoexroa
HopMaTHBHbIX npasossrx aKTOB H rrpoexron peureaaa no HHbIM sorrpocaxr no
COrJIaCOBaHHIOCnenocpezrcraennsnr PYKoBo.n;HTeJIeM.

8. CpOKH H npouenypsr nO)1,rOTOBKH,paccsio rpenna npoexron
peureaaa, nOpH)1,OKcor JIaCOBaHHH H npHHHTHH peureaaa

8.1. 06I.IJ;He CpOKH H rrpoueztypsr no.n;rOTOBKH .n;OKYMeHTOBperyJIHpYIOTC5I
I1HcTpYKUHeH no .n;eJIOnpOH3Bo.n;CTBYB opranax HCnOJIHHTeJIbHOHBJIaCTHJleaanrpancxoii
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06JIaCTM.
8.2. B uensx nO,l1;rOTOBKM,COrJIaCOBaHMjI M npaaarna peuieaaa KOMHTeTa

cneu.MaJIMCTnepBoH KaTeropMM 06j13aH nO,l1;rOTOBMTbnpoeKT ,l1;OKYMeHTaM npe,l1;CTaBMTb
ero na COrJIaCOBaHMeHenOCpe,l1;CTBeHHoMYPYKOBO,l1;MTemOHe n03)1(e qeM sa ztsa pa60qMX
,l1;HjJ:,l1;0MCTeqeHMjI cpoxa MCnOJIHeHMjI no 3TOMY ,l1;OKYMeHTY,KOTOPbIH YCTaHOBJIeH
cpe,l1;epaJIbHbIM3aKOHOMMJIMHopMaTMBHbIM npaBOBbIM aKTOM JIeHMHrpa,l1;CKOH06JIaCTM,
JIM60 anoro cpoxa, YCTaHOBJIeHHOrOHenOCpe,l1;CTBeHHbIMPYKOBO,l1;MTeJIeM,nsnnecrosutaa
PYKOBO,l1;MTeJIeM.

9. TIOPH,lJ,OKcnyscefiaoro B3aHMO,lJ,eiicTBHH CneUHaJlHCTa nepsoa xareropna C

,lJ,pyrHMH pa60THHKaMH KOMHTeTa, pa60THHKaMH HHhIX

rocynapcraennsrx opranon H oprauon MeCTHoro casroynpaaneuna,
opraHH3aUHHMH H rpa~aHaMH

9.1. I10pyqeHMjI M YKa3aHMjI cneu.MaJIMCTY nepaoii xareropna ,l1;aIOTC~
HenOCpe,l1;CTBeHHbIMPYKoBO,l1;MTeJIeM,asnrrecroautav PYKoBO,l1;HTeJIeMB YCTHOH MJIM
nMCbMeHHOH cpopMe no sonpocasr, OTHOCjlmMMCjI K ,l1;OJI)I(HOCTHbIM06j13aHHOCT~M
cneunarracra.

9.2. B uenax MCnOJIHeHlfjJ:,l1;OJI)I(HOCTHbIX06j13aHHOCTeHM nopyseaaa cneu.MaJIMCT
nepsoii xareropmr snpase ofipaurarsca K ,l1;pyrMMpa60THMKaM KOMMTeTa,pa60THMKaM
MHbIX rocyztapcrneaasrx opranos, opratros MeCTHoro cavoyrrpaaneaaa, K rpaacztaaaxr M B
opramrsanaa.

9.3. Cneu.MaJIMCTnepsoa xareropan snpaae B YCTHOHcpopMe ztaaart, pa3b~CHeHM~
no aonpocasr, OTHOC~mMMCjIK ero ,l1;OJI)I(HOCTHbIM06j13aHHOCTjlM,B OTBeTna ofipatuenaa
K HeMY pa60THMKOBrOCY,l1;apCTBeHHbIXopraaos M opranos MeCTHoro cavoynpaaneana.

9.4. Cneu.MaJIMCTnepsoa xareropna srrpase B YCTHOHcpopMe nasars pa3b~CHeHM~
no aorrpocaxr, OTHOC~mMMCjI K ero ,l1;OJI)I(HOCTHbIM06j13aHHOCT~M, npe,l1;CTaBMTeJIjlM
opranaaauaii M rpaacnaaaa TOJIbKO no nopyaemno JIM60 C paspemeaaa
nenocpencraenaoro PYKoBO,l1;MTeJIjI,ssnuecroauiero PYKoBO,l1;MTeAA,sa MCKJIlOqeHMeM
cny-raes, xorzta TaKMe pa3b~CHeHMjI ~BJI~IOTC~ ,l1;OJI)I(HOCTHbIMM06~3aHHOCTjlMM
cnetnramrcra.

Pasr.scaeaaa B paxncax ysacraa B npe,l1;OCTaBJIeHMMrocynapcrseaaoa yCJIyrM
,l1;aIOTC~cneu.MaJIMCTOMOT,l1;eJIano c06cTBeHHoMY YCMoTpeHMIO (B MHMu.MaTMBHOM
nopaaxe) B npenenax ero nOJIHOMOqMH, onpeneneaasrx B a,l1;MMHMcrpaTMBHoM
pernaxrenre.

9.5. Cneu.MaJIMCT nepsoii xareropan snpase npeztnozorrs MCnOJIHMTeJIIOno
,l1;OKYMeHTYB pafionev nopazuce peunrrs sonpoc 0 ero OT3bIBe,eCJIMTaKOH,l1;OKYMeHTMJIM
OT,l1;eJIbHbIe ero nonoacenaa He COOTBeTCTBYIOT cpe,l1;epaJIbHOMY, 06JIaCTHOMY
3aKOHO,l1;aTeJIbCTBYM/MJIMnpaBMJIaMorpopscreaas ,l1;OKYMeHToB.

9.6. Ha nepaon csoero speueauoro OTCYTCTBMjI(B TOM qMCJIe KOMaH,l1;MpOBKa,
OTnYCK) cneu.MaJIMCT nepsoii xareropna 06j13aH nepenars see MaTepMaJIbI M
MHCPOPMaU.MIO,He06xo,l1;MMbIe ,l1;AA BbIIIOJIHeHMjI 06~3aHHOCTeH no nacrosmevy
,l1;OJI)I(HOCTHOMYperJIaMeHTY, pa60THMKY, BpeMeHHO MCnOJIH~lOmeMy ero 06j13aHHOCTM,
JIM60 HenOCpe,l1;CTBeHHOMYPYKoBO,l1;MTeJIIO.

9.7. Cneu.HaJIMCT nepsoa KaTeropMM 06~3aH BpeMeHHo BbIIIOJIH~Tb OT,l1;eJIbHbIe
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.n,OJDKHOCTHbIe065l3aHHOCTHOTCYTCTBYIOI.I.(erOpa60THHKa B COOTBeTCTBHHC nopyaenaesr

HerrOCpe.n,CTBeHHOrOPYKOBO.n,HTeJI5l.

10. Ilepesem, rocynapcraeausix ycnyr, OKa3b1BaeMbIX rpa~aHaM H
opraHH3aQHHM

CrreU;HaJIHCT y-racrsyer B OKaJaHHH rocynapcrsenaoa yCJIyrH «Ilpezrocraaneaae
HH<p0pMaU;HH 06 ofisexrax ysera, conepacaureiica B peecrpe rocynapcrsennoro

HMYI.I.(eCTBaJleaaarpancxoii 06JIaCTH».

11. TIoKa3aTeJlH 3«l«leKTHBHoCTH H pe3YJlbTaTHBHocTH npodieccaoaam.aoti
cJly~e6Hoii )),eHTeJlbHOCTHcnenaanncra nepaoii xareropnn

TIoKaJaTeJI5lMH 3<p<peKTHBHoCTH H pe3YJIbTaTHBHocTH rrporpeccaouansuoii
CJIY)l(e6HoH .n,e5lTeJIbHOCTHCrreU;HaJIHCTa5lBJI5lIOTC5l:

11.1. Caoenpesreanocrr, H rrOJIHOTapaccsrorpeaaa 06paI.I.(eHHH rocynapcrseaasrx
opranoa, opranos xrecrnoro caxroyrrpaanemrs, opraHH3aU;HH, rpazcnaa H rro.n,rOTOBKH

npoexros OTBeTOBna HHX.

11.2. OTCYTcTBHe <paKToB:

1) HaJIHqH5l B aHaJIHTHqeCKHX H HHbIX MaTepHaJIaX, rro.n,rOTOBJIeHHbIX

CrreU;HaJIHCTOM,YCTapeBIIIeH, aerrposepcnaon HJIHHCKa)l(eHHOHHH<p0pMaU;HH;

2) YTpaTbI .n,OKYMeHTOBH MaTepHaJIOB, nocryuasuiax CrreU;HaJIHcTYna HCrrOJIHeHHe,
xpaaeaae;

3) rrponycxa (cpsrsa) CPOKOBHCrrOJIHeHH5lrro .n,oKYMeHTaM(nopyxeaaxa), xoropsre
YCTaHOBJIeHbI <pe.n,epaJIbHbIM 3aKOHOM HJIH HopMaTHBHbIM rrpaaoasm aKTOM

Jleaaarpancxoa 06JIaCTH, HaCT05lI.I.(HM.n,OJI)I(HOCTHbIMperJIaMeHTOM, aenocpencrsenasnr

PYKoBo.n,HTeJIeM,BbIllieCT05lI.I.(HMPYKoBo.n,HTeJIeM;

4) rrporrycxa 6e3 YBa)l(HTeJIbHOH rrpHqHHbI aacenaaaa KOMHCCHH H HHbIX

KOJIJIerHaJIbHbIX opranos, HHbIX MepOrrpH5lTHH, B KOTOPbIXCrreU;HaJIHcTY6bIJIO rropyxeao

npaaars yxacrae.
11.3. KaqeCTBO BblIIOJIHeHHOH pa60TbI (OTCYTcTBHe nponezrypasrx HapYIIIeHHH,

noztroroaxa .n,oKYMeHToB, MaTepHaJIOB B COOTBeTCTBHH C YCTaHOBJIeHHbIMH

Tpe60BaHH5lMH, rrOJIHOe H JIOrHqHOe H3JIO)l(eHHe MaTepHaJIa, IOpH.n,HqeCKH rpastoraoe

COCTaBJIeHHe.n,oKYMeHTa), B TOM qHCJIe OTCYTCTBHe<paKTOB HapYIIIeHH5l npoueztypsr
ynacras B rrpe.n,OCTaBJIeHHHrocynapcrseaaoa yCJIyrH.

11.4. OTBeTcTBeHHocTb (HcrrOJIHeHHe 065l3aHHOCTeH B CpOK C MHHHMYMOM

KOHTpOJI5l).

11.5. CaMOCT05lTeJIbHOCTb(cnocofinocrs BbIIIOJIH5lTbsananna 6e3 .n,orrOJIHHTeJIbHbIX

YKaJaHHH).

11.6. ~HCU;HrrJIHHa(c06JIIO.n,eHHeCJIY)l(e6Horo pacnopaznca).

11.7. Ilpodieccaoaansnas KOMrreTeHTHOCTb.

11.8. C06JIIO.n,eHHea.n,MHHHcTpaTHBHbIXnpouenyp rrpn yqaCTHH B npenocraaneana

rocynapcrseaasrx ycnyr, B TOMqHCJIe B 3JIeKTpOHHOMBH.n,e.
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CornaCOBaHO:

Ynpanneaae rocynapcrseanoa cnY)K6bI
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