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BEIYLIETO CIEHHAINCTa OT/IeNa SKOHOMUKH ¥ OpraHu3aliy OI0KETHOIO ImpoLecca
KoMHTeTa ob1ero u npodeccuoHansHoro obpasopanus JIeHUHrpaackoit obnactu

Benymmii cnemmanuct (50066857) otaena 3KOHOMUKH M OpraHU3aly OOKETHOTO
npouecca KOMUTeTa ofmiero U mnpodeccHoHanbHOro o6pazoBaHus JIleHHMHIpagCcKo
obnactu (majiee — BeAyLIHii CHELIMATHUCT, OTIEN, KOMHUTET) SBIAETCS I‘OC}’I[apCTBeHHbIM
rpakAaHCKUM ciry>ammM JIeHMHrpaackoit o0acTy.

B cootBercTBHM ¢ PeecTpom moKHOCTEH rocyJapCTBEHHOM IPakJaHCKOM CITyKOBI
Jlenunrpazackoit 061acTH NODKHOCTH BEAYIIEro CIELHANWCTa OTHOCHTCH K KaTeropuu
«CrieuHanucThly Beaylei rpymbl.

1.  Ksanuoduxaunonssle Tpe6oBaHHSI

1.1. Beicee obpa3oBanue.

1.2. He MeHee oaHOro roia craka rocy1apcTBEHHOH IpakIaHCKOW CIyXObl MK
cTa)ka pabOTHI IO CIIEIUATIbHOCTH, HAIIPaBJICHHUIO TOJTOTOBKH. |

1.3. TlonTBepxkaaemble AMILUIOMOM O BBICIIEM OOpPa30OBaHUM COOTBETCTBYIOILLErO
YPOBHS: '

- nomyudeHHele ¢ 01.07.2017 cnenuanbHOCTh WJIM HampaBl€HHE MOATOTOBKU
YKPYMHEHHO# rpynnsl « JKOHOMUKA U YTIpaBIeHUEY,

- nony4deHHsli¢ g0 01.07.2017 crneuuanpbHOCTh MM HalpaBI€HHE IOATOTOBKH
YKPYITHEHHO! Tpynnbl CHelHaJbHOCTe W HalpaBlIeHUH NOJArOTOBKH «JKOHOMHKAa H
yIpaBIE€HUE.

3HaHusA:

— 6a3zoBble:

rocyzapcTseHHoro ssbika Poccuiickoir ®enepanuu (pyccKoro sizblka) ¥ OCHOB
Konctutynuu Poccuiickoit ®enepauuy;

®epnepanbhoro 3akoHa ot 6 okTa6psa 2003 roga Ne 131-03 «O6 o6IKMX NpUHLKIAX
OpraHM3allii MECTHOIo camoympasieHus B Poccuiickoit denepanuny;

®enepanbHoro 3akoHa ot 2 Masg 2006 roga Ne 59-@3 «O nopsigke paccCMOTpeHHS
obpameHuii rpaxaad Poccuiickoit @enepanumny»;

DenepanbHOro 3akona ot 25 nexabps 2008 roga Ne 273-®3 «O npotuBoaeicTBUH
KOppYNLUMH» M HHBIX HOPMAaTUBHEIX NpPaBOBhIX akToB Poccuiickoit ®enepauuu u
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JlenuHrpaackoit obnactu B cepe NpOTHBOAECHCTBHS KOPPYITLHH,

depepanbHoro 3akoHa ot 21 gekabps 2021 roga Ne 414-03 «O6 o0Ommx
NpUHLKIAX OpraHyu3aluy myOauyHoH BnacTH B cybbekTax Poccuiickoit ®@enepanuny,

3akoHozarenbcTBa Poccmiickoli ®denmepallid O TOCyJapCTBEHHOH TIpaKIaHCKOH
cyx6e Poccuiickoit ®enepanym;

YcraBa JleHuHrpaackoi oonacty;

obnactHoro 3akoHa ot 11 gexabps 2007 roma Ne 174-03 «O mpaBOBBIX akTax
JleHWHrpagcKOi 061aCcTHY;

MOJIOXKEHHUS O KOMUTETE;

noJIoXeHus o6 oTaene;

Komexkca »TUKM U CIy)XeOHOro TMOBEAEHUS TOCYJapCTBEHHBIX I'PaXXAaHCKHUX
ciyxarux JleHuHrpaackoit obnacTy;

WMHCTPpYKIMH 1O JAEJONPOM3BOJACTBY B OpraHax HCIIOJIHUTENILHOM BJIACTH
JlenuHrpaackoi obnacry;

WHCTpyKIMK O mopsiake oOpalieHus co ciiykeOHoM nH(OpMalyel OrpaHMYEHHOTO
pacnpocTpaHeHus B AIMUHUCTpauuH JIleHuHrpaackon obnact;

ClyXe6GHOro pacnopsiiKa, yCTAaHOBJIEHHOTO B OpraHaX HCIIOJIHUTEIBHOM BIACTH
JlenuHrpaackoi obnacry;

B 00/1acTH MH()OPMALHOHHO-KOMMYHHUKAIL[UOHHBIX TEXHOJIOTHH: BO3MOXXHOCTEH U
0cOOEHHOCTEH  NPUMEHEHHS  COBPEMEHHBIX  HH(POPMAIMOHHO-KOMMYHHMKAIIMOHHBIX
TEXHONIOTHII B KOMHTETE, OCHOB HH(POPMALMOHHOW ©0€30macHOCTH M 3alUTHI
uHpopMaluy, B ToM ynciie OexepaibHoro 3akoHa ot 27 utonst 2006 roga Ne 149-03 «O6
MHQOpMALMKM, WHHOPMALHOHHBIX TEXHONOTHAX U O 3aIlUTe MHPOPMALHU»; OCHOBHBIX
IOJIOKEHUH 3aKOHOJATENBCTBA O TEPCOHANBHBIX JAHHBIX, B TOM 4Hcie DenepaibHOro
3akoHa oT 27 wuroag 2006 roma Ne 152-®3 «O nepcoHalIbHBIX JaHHBIX»; OOIIMX
IPYHIIMIOB ()YHKIHMOHHPOBAHHUS CUCTEMBI 3IEKTPOHHOTO JOKYMEHTO000POTa; OCHOBHBIX
IIOJIOXKEHHUI 3aKOHOAATEIBCTBA 00 3JIEKTPOHHOMN NMOAIMCH; NPUMEHEHHUs MEPCOHAIBHOIO
KOMIIBIOTEPA;

— B 3aBHCHMOCTH OT 00J1aCTU U BUAA AESATEIbHOCTH!

BromxerHoro xonekca Poccutickoit denepaliud ¥ UHBIX HOPMATUBHBIX HPaBOBBIX
axToB Poccuiickoit Meneparnu ¥ JIeHHHrpackoi 06JacTH, peTyIUpPYIOIUX OIOKETHBIE
MIPaBOOTHOLIEHHUS;

I'paxxnanckoro Kogekca Poccuiickolt Denepaiuy;

denepansHoro 3akoHa ot 29 mexabps 2012 roxa Ne 273-03 «O6 o6pa3013aHnn B
Poccuiickoii @enepanid» W WHBIX HOPMAaTHUBHBIX IpaBOBBIX akTOB Poccuiickoi
denepauyy ¥ JIeHMHTpaaCKOM OGNACTH, PETYIUPYIOLIMX BONPOCH! (yHKIMOHHPOBAHHS
CHUCTEMBI 00pa30BaHus;

denepanbHOro 3akoHa ot 29 Hosops 2007 roma Ne 282-03 «O6 oduumansHOM
CTATUCTHUYECKOM YYeTe M CHCTEMe TOCyJapCTBEHHON CTaTHCTHKHM B Poccuickoii
denepalyny,

3akoHa Poccuiickoit ®enepauuu ot 13 mas 1992 roma Ne 2761-1 «O6
OTBETCTBEHHOCTH 33 HapyllleHHe TMOpsAAKAa IMPEeACTAaBICHUS  IOCYyIapCTBEHHOM
CTATUCTHYECKON OTYETHOCTUY;

nocraHosnedus IIpasurensctBa Poccuiickoit ®enepauuu ot 2 mrons 2008 roxa
Ne 420 «O DenpepanbHoii ciryx0e rocy1TapcTBEHHOW CTATUCTUKH,
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nocranoBienus [IpaBurensctBa Poccuiickoit @enepanuu ot 18 aBrycra 2008 roaa
Ne 620 «OO0 ycnoBuUSIX IpPeNOCTaBICHHUS B 00A3aTENbHOM HOpSAOKE IEPBHYHBIX
CTaTUCTHYECKUX JAaHHBIX M aJMHUHMCTPATUBHBIX JaHHBIX CyObeKTaM O(UIHAIBHOIO
CTaTHCTHYECKOTO yUETAY;

npukasa @enepabHOM CITy» OBl rOCYIapCTBEHHON CTATHCTHKH OT 6 ceHTa0ps 2021
roga Ne 545 «O6 yrBepxaeHun ¢popMbl dhenepabHOIO CTATHCTHYECKOTO HAOMOMEHHS C
yKa3aHHSMM [0 €€ 3allOJHEHHIO JUIA OpraHu3alud MUHHCTEPCTBOM IPOCBELICHUS
Poccuiickoii  ®epepanun  ¢enepambHOr0  CTAaTUCTHYECKOTO  HAONIONEHHS  3a
HECOBEPIIEHHOJIETHUMH, He OO0YJalOIUMHUCS B OpraHM3alMiaX, OCYIIECTBIAIONIMX
0o0pa3oBaTeNbHYIO AESTEIBHOCTDY.

1.5. Ymenus:

- 6a3oBHbIE:

CHUCTEMHOTO (CTpaTerniecKoro) MEIIILIECHHS,;

CHCTEMaTH3allu{ 1 aHaIKu3a HHPOpPMaLIUHK;

IJIaHUPOBaHHsA, paALMOHAIBHOTO MCIONb30BaHHA CIy)KeOHOrO BpeMEeHH U
IOOCTHUXECHUS PE3yJIbTaTOB;

KOMMYHHUKAaTHBHOTO OOIIEHHS (B TOM YHCIe MyOJHMYHBIX BRICTYIUICHHH W BEICHHUS
NeJIOBBIX NIEPETOBOPOB);

yIIpaBJIEHUS H3MEHEHHIMH,

paboThl C anmapaTHBIM W NPOTPaMMHBIM OOECIIEYEHHEM, YCTAaHOBJIEHHOM Ha
aBTOMaTH3MpOBaHHOM paboueM Mecte (APM), B ToM umcie pabGoTEl B OlEepaniHOHHOM
cucteMe ceMmeiictBa Windows, B TekcToBoM penaktope Microsoft Office Word, ¢
tabnuuyabeIM  mporeccopoM Microsoft Office Excel, ¢ moYTOBEIM KIMEHTOM THIA
«Outlook», moAroToBKH mpe3eHTaluii c NpuMeHeHHeM MpHioxeHus Microsoft Office
PowerPoint;

paboThl B Ka4ecTBE IOJIB30BATENA B HHPOPMAIHOHHBIX CHCTEMAX, IPUMEHAEMBIX B
KOMHTETE, B TOM UYHCIE€ B MPUKIAAHBIX HWHGOPMAIMOHHBEIX CHCTeMaxX (CHCTeMe
B3aUMOACHUCTBUS C TIpaXJaHaMHd M OpraHH3alldsiIMH; CHCTEME MEXBEJIOMCTBEHHOIO
3JIEKTPOHHOIO B3aUMOJCHCTBUSA; YYETHOH CcHCTeMe; WHGOPMAallHOHHO-aHATHTHYECKON
cucreMe, obecreunBaronieit cbop, o0paboTKy, XpaHeHHEe ¥ aHAIU3 JAHHBIX), CHCTEMAax
3JIEKTPOHHOIO JOKyMEHT0000pOoTa, B MH(OPMAIIMOHHO-IIPABOBRIX CHCTeMax «[apaHT»,
«Koncymsrantllmoc», «Komekc», a Takke ¢ pecypcaMd M CepBHCAMH JIOKAJILHOM
BBEIYMCIIMTENBHOH CeTH U HHPOPMAIMOHHO-TEJTEKOMMYHUKAMOHHOM ceTH «HHTepHeT»;

NPUMEHEHUS] IEPCOHANBHOTO KOMIIBIOTEpa, HCIOJIb30BaHHS KOIHUPOBAILHOM
TE€XHUKH, CPE/ICTB TeNePOHHON H PaKCUMHUIIBHOM CBA3M;

- B 3aBHCHMOCTH OT 00JIacTH ¥ BHJA JeATEILHOCTH:

NpUMEHEHUS [E€PCOHABHOrO0 KOMIBIOTEPA, HCIOJIb30BAaHUS KOMHPOBAJILHON
TEXHUKH, CPE/ICTB TelePOHHON 1 (PaKCUMHUIILHOM CBA3M;

paboThI CO CTATHCTUYECKAMH M OTYETHBIMM JAHHBIMU;

paboTel ¢ NPHMEHEHHEM IPOTPaMMHOT0 00eceUeH s sl GOPMHPOBAHUA CBOTHOMN
OTYETHOCTH 10 ¢opmMaM QeaepanbHOro CTAaTHCTHYECKOro HabmoneHHs B chepe
obpa3oBaHus;

IOOTOTOBKM AHAIMTHYECKHX M HH(OPMAIMOHHBIX CIPABOK M MATEPHATIOB Ha
OCHOBAHWH JAaHHBIX CTATHCTHKH.
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2. JlomxHOCTHBIE 0053aHHOCTH

B nemsx peanusanud NOJHOMOYMH U (QYHKIUN KOMHTETa, MpeayCMOTPEHHBIX
IIOJIOKEHHEM O KOMHTETE, a TaK)Ke B COOTBETCTBHH C MOJIOXKEHHEM 00 OTAee BemyLIMii
CHEIHaIMCT 0053aH:

2.1. Ilo mopy4eHHIO 3aMECTUTENs MpeacenaTensi KOMATETa — Ha4aJbHUKA OTHea
SKOHOMHUKHM U OpraHM3aliH OI0DKETHOro mporecca (fajee — 3aMEeCTHTENb NpenceaaTelis
KOMMTETA):

2.1.1. Pa3pabatbiBaTh MpOEKTHI OPraHU3aIAOHHO-PACIOPSIIUTENBHBIX TOKYMEHTOB
U METOAMYECKHMX MaTepHalOB IO BOIPOCAM COCTABICHHS CTaTHCTHYECKHMX OTYETOB B
HensaxX YJIydIIeHHs MX KadecTBa U JOCTOBEPHOCTH, MPEACTABIATh HMX 3aMECTUTENIO
npencenarenss KOMHTETa Ui COIVIACOBAaHHUA M TMOCJIe YTBEp)KIEHHS MpenceaareieM
KoMuTeTa oOecneyuBaTh HampapiieHHe OJIAHKOB OTYETOB B OpraHbl MECTHOTO
caMOyIIpaBJIEeHHs, OCYLIECTBIAIOMINE yIIpaBleHue B chepe 0OpazoBaHus (ajiee — OpraHbl
MECTHOTO CaMOyIpaBlieHHs) U B IOABEAOMCTBEHHbIE KOMUTETY YUpEXICHHs (faiee —
YUpEXKIACHHS).

2.1.2. Oxa3pIBaTh METOAMYECKYI0O U KOHCYJIbTATUBHYIO IIOMOIIb IO 3aIOJHEHHUIO
bopM (demepalbHOrO CTAaTHCTHYECKOTO HAONIONEHUS TPENCTABUTENAM YUPEKICHHIH,
IIPEICTAaBUTEISIM OPIaHOB MECTHOI'O CaMOYIIPaBIICHHUS.

2.1.3. CocTaBnaTh HmpoeKT rpaduka NPEACTABICHHUS YUPESXKICHUSIMH M OpraHaMu
MECTHOTO CaMoyIpaBieHHs GopM ¢eaepalbHOI0 CTaTUCTHYECKOTo HabmoaeHus B
KOMHTET M IPEACTaBIATh €r0 3aMECTHTENO IpeAcenaTels KOMHTETa, 0OecIeYMBaTh
pPacChUIKy YTBEpXKAEHHOrO IpeicenareieM KOMHTeTa TIpaduka B OpraHbl MECTHOIO
CaMOYIIPaBJICHHS H YUPEKACHHUA.

2.1.4. OcyiecTBIATh KOHTPOJb 3a COOJIOAEHHEM CpPOKOB IIPEICTaBICHHUA
CTaTUCTAYECKHUX OTYETOB OPraHaMH MECTHOI'O CaMOYIpPaBJICHUS M YUYPEKIACHUIMH, IO
pe3ynbTaTaM yCTHO MH(GOPMHUPOBAThH 3aMECTUTENS IIpeacenaTelss KOMUTETa O HapylleHUN
CPOKOB.

2.1.5. [lppuauMaTe OT mnpeacTaBUTENEH OpPraHOB MECTHOTO CaMOYNpPaBJiCHUS W
yupexaeHu#t otdeTsl 1o ¢opmMaM (QemepasbHOTO CTaTUCTHUECKOTO HaOMoneHMus,
yTBepXaeHHBIM ['ockomctatrom Poccuiickoit ®enepanyy, NpoBepsITh MPaBUIBHOCTD
3allOJIHEHAST OTYEeTOB, IIpM OOHApy)XeHHH OMHUOOK HHPOPMHPOBATH 3aMECTUTEIS
npencenaTelii KOMUTETa U BO3BpAIaTh OTYETHI Ha JOpabOTKYy.

2.1.6. B cpokmu, ycraHoBieHHble MmuHHCTEPCTBOM IpocBelieHust Poccuiickon
Qenepauuun u DenepanbHoil Ciyx00i rocyqapCTBEHHONM CTaTUCTUKH Poccuiickoit
®enepauun, GOpMHPOBATh CBOOBI OTYETOB M MPEACTaBIATh HX 3aMECTUTEIO
mpezacenaress KOMUATETa JJIs COIIaCOBaHMs, OCIE YTBEPKACHHUS OTYETOB IIpeAcenaTesieM
KoMHTeTa ofecnedyMBaTh MX OTHpaBKy B MuHHCTepcTBO mpocBelieHus Poccuiickon
Qenepalii ¥ TEPPUTOPHUATBHBIA oOpraH (QenepanbHOW CIyk0Obl TrocynapCTBEHHOMH
cratuctuxy o r. Cankr-IletepOypry u JleHuHrpanckoi ob6macTu.

2.1.7. ®opmupoBaTh 110 3aPOCAM OPraHOB UCIIOJHUTEIFHON BJIACTH HHGOPMALIUIO
HA OCHOBaHHMH CBOIHBIX (opM GegepalbHOr0 TrOCYHapCTBEHHOIO CTaTHUCTUYECKOTO
HaOMIONeHus, YTBEPXIEHHBIX PoccraToM U TpeACTaBIEHHBIX OpraHaMH MECTHOTO
CaMOYTpaBJIEHHs, OCYIIECTBIAIONIMMU YyIpaBleHHe B cepe 0Opa3oBaHUS U MEPBHUYHBIX
dbopm benepanbHOTO CTaTUCTHYECKOTO HabmoaeHus, IIpeICTaBICHHBIX



[IOJBEJJOMCTBEHHEIMH KOMMTETY YYPEXKACHUSIMU M IMPEACTABIATh €€ 3aMECTHTENIO
npenceaaTesns KOMUTETA.

2.1.8. OcymecTBiasaTh cO0p, CUCTEMaTH3alMIO U aHANM3 JaHHBIX O YMCIEHHOCTH U
cpenHeit  3apaboTHON  mare  paOOTHUKOB  00Opa3oBaTeNbHBIX  yYPEXACHUH,
NpEACTaBIAEMbIX OpPraHaMH MECTHOIO CaMOYTPaBI€HHS W YYPEXKICHUAMH (KpoMe
ydpexaeHuil mpodecCHOHaNBHOro 00pa3oBaHus), IO pe3ylbTaTaM IpOBEICHHOH PaboOTHI
IpeACTaBiIATh 0000MEeHHYI0 HHGOPMALMIO 3aMECTHTEIIO Npelaceaareis KOMHUTETa A
COrJIaCOBaHHUA, IIOCIHE€ YTBEpXKACHUS TIpefcefaTelieM KOMHUTeTa obecrnednBaTh
HanpaBjleHue HHQOpManud B KoMmuTeT GuHaHCOB JIeHWHIpaiackodi obimactH H
Anmunuctpanuio ['yoepratopa u [IpasurtenscTBa JleHuHrpaackoi obnacTy.

2.2. Oxa3pIBaTh METOJMUYECKYIO IIOMOIIb PYKOBOXUTENSM IOJBEIOMCTBEHHBIX
KOMHTETY TOCYJapCTBEHHBIX YUPEKICHUH.

2.3. Oka3piBaTh METOOWYECKYI0 IIOMOINb IPEACTaBUTENSIM OpPraHOB MECTHOIO
CaMOYIIPaBJIEHUS U yUpEeXIEHHUH 1O 3allONHEHUI0 (OopM (eaeparbHOro CTaTUCTHYECKOro
HaOJIOEHHSL. '

2.4.IlpoBoAUT, MOHHUTODHHI OTpACieBOro (enepanbHOr0 3aKOHOAATENbCTBA U
CBOEBpEMEHHYIO pa3paboTKy, M IpeICTaBlIeHUE 3aMECTUTENIO Ipeaceaaresns
NpEeUIOKEHUH Ui BKIIOYEHHs B IUIAaH 3aKOHONPOEKTHOH AEATEILHOCTH MO BOIPOCAM
CTaTUCTHYECKOTO HabmoneHus.

2.5.Ilo mnopy4eHHIO 3aMeCTHTENs mpeicenaTeNns KoMHUTera pa3spabaTeiBaTh U
NpPEJCTABIATh 3aMECTHTENIO Ipeiceiarenss KOMHUTETa IIPOeKThl IIPaBOBBIX AaKTOB
JleHuHrpaacKoi obaacTy Mo BOIpocaM, OTHECEHHBIM K (YHKIHSM OTAeNna, obecrednBaTh
UX COTJIaCOBaHHE B yCTaHOBJIEHHOM IMOPSIIKE.

2.6. Ilo nmnopy4yeHHIO HENOCPEACTBEHHOIO PYKOBOAMTEISl, BBIIIECTOSLIEIO
PYKOBOJUTENS OCYIIECTBIATh MHblE (YHKIMH B YCTAHOBIEHHOH cepe HeATENbHOCTH,
IIPEeAYCMOTPEHHbIE JeHCTBYIOIUM 3aKOHOAATEIbCTBOM.

2.7. Tlo mopydeHHMIO 3aMecTHTeNsl IpeAcenarelis KOMHTETa B YCTaHOBJIEHHOM
IOpsiIKe paccMaTpuBaTh OOpalleHHs rOCyJapCTBEHHBIX OpPraHOB, OPraHOB MECTHOTO
CaMOYIIpaBJIEHHs, OpraHM3alMi M TIpaxIaH, IMOATOTaBIMBaTh M IPEACTaBIATH
3aMECTHUTENIO NpeceAaTeNss KOMUTETa TPOEKThI OTBETOB HA YKa3aHHbIE OOpaIeHus.

2.8. B cOOTBETCTBUY ¢ JOBEPEHHOCTHIO H(WIIH) IO MOPYYEHHIO HETOCPEICTBEHHOI'O
PYKOBOAMTENS, BBHIMIECTOSIIE0 PYKOBOLUTENA MpPENCTaBIATH HHTEPECH KOMHTETa B
rocyIapCTBEHHBIX OpraHax, OpraHax MeCTHOIO CaMOYIIPaBJIEHHA W B OpraHHA3aLUsAX.

2.9. YyacTBoBaTh B paboTe KOMUCCUI W WHBIX KOJUIETHAIBHBIX OPraHOB, B COCTaB
KOTOpBIX BEAYIIWH CIELHATMCT BKIIOYEH B COOTBETCTBHH C IIPaBOBBIM AaKTOM
Jlenunrpajackoii o6nacTd WM HampaBieH HENOCPEICTBEHHBIM  PYKOBOAMTENEM,
BBIIIECTOSIIIIAM PYKOBOAHTEJIEM.

‘ 2.10. B CcOOTBETCTBHHM C IIODYYEHHEM HEINOCPEACTBEHHOTO PYKOBOIUTES,

BBILIECTOSAIIEr0 PyKOBOJUTEIN OPraHU30BBIBATh TOTOTOBKY MaTEPHAJIOB K COBELIAHHUSM,
3aceaHKsIM, UHBIM MEPONPUATUAM H(WIK) IPUHUMATh B HUX y4YacTHE, B TOM YHCJIE BECTH
IIeperoBOphl, OQOPMIIATE IPUHATHIE PEIIECHUS.

2.11. To4HO M B CPOK BBINOJHATH yKa3aHHUA H NOPYYEHHsS HEIOCPEACTBEHHOIO
PYKOBOAMTEIIS, BHIIECTOSAMIETO PYKOBOAUTETIA.

2.12. CobmronaTs npaBuia JeNONPOU3BOACTBA, B TOM YHCIIE HAIIEKAIIMM 00pa3oM
YYATBIBATh M XDPaHHTh TOJNYYEHHBIE HAa MCIOJHEHHE [OKYMEHTHI W MAaTepHalbl,



CBOEBPEMEHHO C/IaBaTh X OTBETCTBEHHOMY 3a JEJIONIPOU3BOJICTBO, @ IPH YXOIE B OTIYCK,
yOBITHH B KOMaHIHPOBKY, B ClIy4ae OCTaBJIEHHs AOJDKHOCTH - pabOTHHKY KOMHTETA,
BPEMEHHO HCIONHSIOMEMY OOS3aHHOCTH BeOyIIEro CHelHaNMcTa, JTUO0 3aMECTHUTENIO
npencenaTeliss KOMUTETA.

2.13. Cobmonate HOpMel Kozekca 3THKM W CIOyXeOHOro  MOBEACHHS
rOCYJapCTBEHHBIX IPaXXIaHCKUX CITyxaiux JIeHHHTpaacKoi o6nacTy.

2.14. YBemoMIATh IpeACTaBUTENsl HaHUMATeNs 060 BCeX Ciydasx obpalieHHs K
BeAyLIeMy CHEHHATNCTY KaKHX-JIMOO JHMI| B LENSIX CKJIOHEHHS €ro K COBEPLICHMIO
KOPPYIIIHOHHBIX IPaBOHAPYIIEHHH, 32 HCKIIIOUEHHEM CITydaeB, KOTAa [0 JaHHBIM (akTaM
IIPOBE/ICHa WJIM IPOBOAUTCS IPOBEPKA.

2.15. OTunTEIBaThCA IE€pEN 3aMeCTHTENeM IpeacenaTens KOMUTETa O pe3yJIbTaTax
CBOEH CIyXeOHOM MAEATENbHOCTH, B TOM WYHCIE €XerogHo, Ao 1 ¢eBpans roxa,
CJIEIYIOIIErO 3a OTYETHBIM, MPEACTABIATE 3aMECTUTENIO NIpecenaTelii KOMHTETA OTYET O
CBOEl NpodecCHOHANBHON CITyKeOHOH HesITeTbHOCTH.

2.16. Hapnexxamum o6pa3oM HCHOJNHATh 005S3aHHOCTH TPaXTAHCKOTO CIIYXKalLEero,
IPEAYCMOTPEHHBIE 3aKOHOJATEHCTBOM.

3. IlpaBa

Benywmuii cienuanuct umeeT npago:

3.1. Ha peanu3anuio YCTaHOBJIEHHBIX AEHCTBYIONIMM 3aKOHOAATEILCTBOM IIpaB
TPaXIAHCKOTO CITYKaIIETO.

3.2. Ha rocynapcTBeHHBIE TapaHTUH, NPEIyCMOTpeHHBIE (henepalbHBIMH 3aKOHAMH
¥ MHBIMM HOPMAaTUBHBIMH I1paBOBBIMU akTaMu Poccuiickoi @enepannu u JIeHuHrpaackoun
obacTu.

3.3. Ha mosyyeHHe B YCTaHOBJIEHHOM IOpSAOKE OT TOCYJapCTBEHHBIX OPraHOB,
OpraHoB MECTHOI'O CaMOYIIPaBJIEHMs, OpraHU3alMil ¥ TIpaXKJaH JOKYMEHTOB M HMHOM
uHpopManuu, He0OOXOAUMOH ISl UCIIOJTHEHUS TOJDKHOCTHBIX 00S3aHHOCTEH.

3.4. locTyma K peruoHanbHbIM HH(OPMALMOHHBIM cUcTeMaM JIeHHHrpaacKoi
obnact, npaBoBbIM 6a3aM maHHbIX THHa «Kogekc», «Koncynprantllmoc», «Iapant»,
pecypcam cetu «MHTepHET» IO BoIpocaM, OTHOCSAIIUMCSA K KOMIIETEHIIHH KOMHTETa, a
TaKXe 3KOHOMHYECKHM, IPAaBOBLIM H 001IECTBEHHO-TIOJUTHYECKAM BOIIPOCAM.

4. OTBETCTBEHHOCTD

Benymuii crnenuaniucT HECET YCTAaHOBIIEHHYIO (enepalibHBIMM  3aKOHAMH
OTBETCTBEHHOCT!

4.1. 3a HapyIIeHUe 3apeTOB, CBA3aHHBIX C I'PAXAAHCKOH CITy)k00#, HeCOOIOIeH E
OrpaHMYEHUH ¥ HEBBINOJHEHUE 0053aTeNbCTB, YCTAHOBJIEHHBIX (QeaepalbHbBIMU
3aKOHaMH.

4.2. 3a HedcrIONHEHHE (HEHAJIeXXallee UCIIOHEHHE ) TO/DKHOCTHBIX: 00S3aHHOCTEN.

4.3. 3a yTpaTy WU IOpYY rOCyAapCTBEHHOr0 UMYIecTBa JICHUHIPAICKOM 001acTH,
KOTOpOe OBLIO NMPEeIOCTaBIEHO eMY I MCIIOJHEHHS JODKHOCTHEIX 003aHHOCTEH.

4.4.3a Hapymenue HopM Koxmekca OTHKM M  CIy)XeOHOro IOBEIEHHS
roCyJlapCTBEHHBIX IpaXXJaHCKUX caykamux JIeHnHrpaacko# 06aacTy.
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4.5. 3a HapylmieHHe CpPOKOB IIOATOTOBKM JAOKYMEHTOB BO HCIIOJIHEHHE IOPYYCHHM
Ipesunenta Poccuiickoit Penepanmu, Ilpencenarens IlpasurensctBa Poccuiickoi
Mepepanuu u I'ybepHaTopa JIeHUHIpancKoi obaacTH.

5. IlepedeHb BOIPOCOB, 10 KOTOPBIM BEAYIIWA CIIELUAIIUCT BIIpaBe
WK 00513aH CaMOCTOSATENHHO IPUHUMATD PELISHUS

5.1. Bemymmii cnenuaiict 06s13aH CaMOCTOSTENbHO IPHHUMATh PEIICHHUS:

5.1.1. Tlo BompocaM IePBOOYEPETHOCTH BHIONHEHUS JODKHOCTHBIX 0013aHHOCTEH
B  Ipelenax CpOKOB, YCTaHOBJEHHBIX  HENOCPEACTBEHHBIM  PYKOBOIHUTEIEM,
BBILIIECTOSIIAM PYKOBOIWTENEM, U COONIONCHUS HOPM, YCTAHOBIIEHHBIX AEHCTBYIOLIUM
3aKOHO/ATEIbCTBOM.

5.1.2. Tlpu peanu3anuy MOJHOMOYHMHA 4YJieHAa KOMUCCUM M WHOTO KOJUIETHAIBHOIO
oprasa.

5.1.3.1lo BompocaM oOpraHu3alM¥ ydeTa M XpaHEHHUs IEepeNaHHBIX €My Ha
ACIIOJTHEHUE IOKYMEHTOB ¥ MaTe€pHAaJIOB.

5.2. Begymuii cienuaiucT B Ka4eCTBE 4jeHa KOMUCCHM M HHOI'O KOJIJIETHAIBHOIO
OpraHa BIpaBe Ha 3aceJaHUsAX TaKOro OpraHa CaMOCTOSTEIbHO NPUHHUMATH PEIICHUE
TOJIOCOBAaTh «3a», «IIPOTUB» MIIM «BO3JEPXKAJICS», a TAK)KE BBICKa3hIBaTh CBOC MHEHHUE, B
TOM 4HCJe 3aiBNIATh 0coboe MHEHMe B NHCbMeHHOH ¢(opMe B COOTBETCTBHH C
periiaMeHToOM (TopsiaKoM) paboThl KOMUCCHH U HHOTO KOJUIETHATIbHOTO OpraHa.

6. [lepeuens BOIPOCOB, 10 KOTOPHIM BEIYIIHI CIIEHATHCT BIIpaBe
WM 00s13aH Y9aCTBOBATh MPU MOJATOTOBKE IMPOEKTOB HOPMATHBHBIX
IIPaBOBBIX AKTOB M NIPOEKTOB peIleHHH

6.1. Bemymu#i cmeuumanuct o0s3aH y4acTBOBaTh B IIOATOTOBKE IIPOEKTOB
HOPMATHBHBIX IIPAaBOBBIX AKTOB M IMPOEKTOB PELIEHHH IO BONPOCaM, OTHOCSIIMUMCS K €ro
IOJDKHOCTHBIM O0S3aHHOCTSIM.

6.2. Bemymuii crnendanMcT BIpaBe Yy4acTBOBaTh B IOATOTOBKE IIPOEKTOB
HOPMATHBHBIX IIPaBOBBIX aKTOB M IIPOECKTOB pEIMIEHWH 110 HHBIM BOIPOCaM II0
COT'JIACOBAHMIO C 3aMECTUTEIIEM MpeAceNaTeliss KOMUTETA.

7. Cpoku u mpoleIypsl HOATOTOBKH, PACCMOTPEHHUS IIPOEKTOB
peLIeH A, TIOPSIOK COTJIaCOBaHMS Y NPUHATHS pelleHHUH

7.1. O6mue CpoKH M TpoIeAypbl TNOATOTOBKH JOKYMEHTOB PpEryJIHpYHOTCS
HHCcTpyKIMed 10 JelNONpOU3BOACTBY B OpraHax UCIOIHUTENLHOM BIACTH JICHHHIPAICKOM
obacTH.

7.2. B mensx moAroTOBKH, COTJIACOBAHMS U MPUHATHUS PECIICHHA KOMHUTETa BENYIIUN
CHEIUATMCT 0053aH MOATOTOBUTE IIPOEKT JOKYMEHTA B MPEICTaBUTh €r0 Ha COrjacoBaHHe
3aMECTHTENIO MpeJceiaTelis KOMUTETa He MO3Ke YeM 3a /iBa pabouux AHS 10 HCTEYECHHMs
CPOKa HMCIIOJHEHHS II0 3TOMY HOKYMEHTY, KOTOPBIH yCTaHOBJEH (elepalbHbIM 3aKOHOM
WA HOPMATHBHBIM IPaBOBBIM akToM JleHWHrpamckoi obiacTu, mMOO0 HHOrO CpOKa,
YCTaHOBJICHHOT'O 3aMECTHTENIEM MpecelaTeNns KOMUTETA, IPeICEeaTeIEM KOMUTETA.
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8. ITopsiiok ciryxeOHOro B3auMOIEHCTBHS BEAYIIErO CIIEHAINACTA C APYTHMH
paboTHUKaMH KOMHTETA, paAOOTHUKAMH MHBIX
roCylapCTBEHHBIX OPraHOB U OpraHOB MECTHOT'O CaMOYTIPaBJIeHHS,
OpraHH3alMsIMHU H IPaXIaHAMHA

8.1. ITopy4enus U yka3aHHWs BeIyIIEMYy CIICHHMAIUCTY JalOTCS HENOCPEICTBEHHBIM
PYKOBOJHUTEIIEM, BBILECTOSIIMM PYKOBOJIUTEJIEM B YCTHOW MIJIH MHUCBMEHHOH ¢opMe mo
BOIIPOCaM, OTHOCSIIIMMCS K AOJDKHOCTHBIM 0053aHHOCTSIM BeAyLIEro ClelUaInucTa.

8.2. B mensax HMCIONHEHUS NOJDKHOCTHBIX OOS3aHHOCTEH M MOpyYeHUR BeXyLIuit
CIIELHATACT BIpaBe oOpamaTtsCs K JPYIrHM pabOTHHKaM KOMHTEeTa, pabOTHHKAaM HHBIX
rOCyAapCTBEHHBIX OpraHOB, OPraHOB MECTHOTO CaMOYIIpaBJICHHS, K TpaXJaHaM H B
OpraHu3alyH.

8.3. Benqymuii cnenuandct BOpaBe B YCTHOH (opMme naBaTh pa3bsCHEHHS II0
BOIIPOCaM, OTHOCSIIIUMCS K €ro JOJDKHOCTHBIM OOSI3aHHOCTSIM, B OTBET Ha OOpallleHus K
HeMy pabOTHMKOB rOCyJapCTBEHHBIX OPTaHOB U OPraHOB MECTHOI'O CaMOYIIPABIICHUS.

8.4. Benymuii crmenuaiucT BrpaBe B YCTHOH (opMe IaBaTh pa3bsCHEHHUS IIO
BOIIPOCaM, OTHOCAIMUMCH K €ro MJOJDKHOCTHBIM OOS3aHHOCTSM, IPEICTaBUTENSM
OpraHM3aliiifi ¥ TpaXIAaHaM TOJIBKO IO TOpy4YeHHI0 JHMOO ¢  pa3pelieHHs
HEITOCPECTBEHHOT0 PYKOBOAMTENSA, BBIMIECTOAIIETO PYKOBOOHWTENA, 3a HCKIIOYECHHUEM
ClIy4aeB, KOTa TaKue pa3bsCHEHUS ABJIIIOTCH AODKHOCTHBIMHM O0S3aHHOCTSMH BEAYILErO
CHeIHAHCTA.

8.5. Benymmii cnennanuct BOpaBe MPEAJIOKHUTH HCIOIHUTENIO MO NOKYMEHTY B
pabodeM MOpsiiKE PEMIUTh BOIPOC O €r0 OT3bIBE, €CIHM TaKOW JOKYMEHT WJIM OTAC/IbHBIE
€ro I10JIOXKEHHUS HE COOTBETCTBYIOT heaepalbHOMY, 00JIaCTHOMY 3aKOHOAATeNbCTBY M/UIH
IpaBHJiaM OpOpMIIEHHS JOKYMEHTOB.

8.6. Ha mepmonx cBoero BpeMeHHOro OTCYTCTBHS (B TOM 4YHCIIE KOMaHAMPOBKA,
OTIIyCK) BeAyIIMil CIelMamMcT 06s3aH NepefaTh BCe MaTepuanbl ¥ HH(OPMAIHIO,
HeoOXOIWMble JJii BBIONHEHUS OOA3aHHOCTEH MO HACTOALIEMY JAODKHOCTHOMY
periiaMeHTy, pabOTHHKY, BpEMEHHO HCIOJHAIOMEeMY ero oO0s3aHHOCTH, JH00
3aMECTHTEIO NpeacenaTeNsi KOMUTETA.

8.7. Benymuii  cnenuanuct  00s3aH  BpPEMEHHO  BBINOJHSATH  OTHEJbHBIE
JNOJDKHOCTHBIE O0S3aHHOCTH OTCYTCTBYIOIIEIO0 pabOTHHKA OTHEeNa B COOTBETCTBHH C
NOpY4YEHHEM 3aMECTUTEJS IpecenaTelisi KOMUTETA.

9. HepequL roCyJapCTBCHHBIX YCJIYT, OKa3bIBAEMBIX I'PaXJaHaM B Opranu3aluiaM

BCIIYIHHﬁ CIICNHAAIHUCT HE IPEAOCTABIISCT TOCYAAPCTBEHHBIX YCIYr rpaXKjgaHamMm H
OprafHu3aluiM.

10. IToka3arenu 3¢ PEeKTUBHOCTU M Pe3yIbTATUBHOCTH NpOodeCCHOHATIBLHOM CITyXeOHOM
JAEATENIBHOCTH BEAYIIEro CIeyanicTa

ITokazarensMu 3(P(HEKTHBHOCTH ¥  pe3yJIbTaTHBHOCTH  NPO(HECCHOHAIBHOMN
CIyXe0OHOM 1eATeTbHOCTH BeIyIIEero CelHAIMCTa SBJIAIOTCS:
10.1. CBOEBPEMEHHOCTE M MOJHOTA PAaCCMOTPEeHHs OOpalleHHH rocyapCTBEHHBIX
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OpraHoOB, OPraHOB MECTHOI'O CaMOYIPAaBIIEHHUS, OpraHU3alWii, rpaXiaH H IOATOTOBKH
IIPOEKTOB OTBETOB Ha HUX.

10.2. OtcyrcTBHE (haKTOB: _

1) HamM4Ms B aHANMTHYECKHUX M HHBIX MaTepuajlaX, MOATOTOBJIEHHBIX BeXyIIUM
CIeHATIMCTOM, YCTapeBIlel, HEIPOBEPEHHOHN HIIM NCKAaXEHHOH WH(pOpMaIHH;

2) yTpaThl IOKyMEHTOB U MaTepHaJIOB, IOCTYNHBIIMX BEAyIIEeMYy CHEIHAIHACTY Ha
HCIIOJIHEHUE, XpPaHEHHUE;

3) nponycka (cpbiBa) CPOKOB HCIIOTHEHHUS IO TOKYMEHTaM (IOPYYEHHSIM ), KOTOpPbIE
YCTaHOBJICHBl  (efepalbHBIM 3aKOHOM WM HOPMAaTHBHBIM  IPaBOBEIM  aKTOM
JleruHrpanckoi ob61acTH, HaCTOAIMMM AODKHOCTHEIM perjaMeHTOM, HEOCPEACTBEHHBIM
PYKOBOJIUTENIEM, BBIIIECTOAIIUAM PYKOBOJUTENIEM;

4) nmpormycka ©6e3 yBaXHMTENbHONW NPUYMHBI 3acellaHAd KOMHCCHH M HHBIX
KOJIJIETHATILHBIX OPTaHOB, HHBIX MEPOIPUATHH, B KOTOPHIX BeAyIIEMY CIECHHATUCTY OBLIO
[OPY4YEHO IIPUHATH YYaCTHE.

10.3. KadecTBO BBINOJIHEHHON pabOTHl (OTCYTCTBHE MpPOLEAYPHBIX HapyLIEHHUH,
IIOATOTOBKa [JOKYMEHTOB, MAaT€pHaJioOB B COOTBETCTBMM C YCTAHOBJICHHBIMH
TpeOOBaHUAMH, IOJHOE U JIOTHYHOE H3JIOKEHHE MaTepuayia, IOPHIAYECKH I'PaMOTHOE
COCTaBJICHHE JOKYMEHTa).

10.4. OTBeTCTBEHHOCTh (MCIIONHEHHE OOSA3aHHOCTEH B CPOK C MHHHMYMOM
KOHTPOJISA).

10.5. CaMocTOATENBHOCTH (CIIOCOOHOCTE BBIIIONHATD 3aJIaHUs O3 JOMOIHUATENBHBIX
yKa3aHH# ).

10.6. Jucuunnuna (cobmoneHne ciry>xeOHOro pacnopsiaka).

10.7. IIpodeccruonanbHas KOMIETEHTHOCTD.

CornacoBaHo:

VYupaBnenne rocyaapcTBeHHOH CiyxObl UM KagpoB AmMuHucTpauud IyOepHaropa u
IIpaButenscTBa JIeHUHTpaackoi obractu

/,% (P.JO. Muxaitnosa) « /C[ s L5 2023 roga

7 TIOZITHCH ®.UN.0. nara

Cexrop npaBoBoro obecrneueHus nenapTaMeHTa Haa30pa, KOHTPOJIS, OLIEHKHA KadyecTBa U
IpaBoBOro obecrnedeHus B chepe o6pa3oBaHUs KOMUTETa 00MIET0 U MPOdhECCHOHATBLHOTO
obpa3oBanus JleHuHTrpaackoi obnactu
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