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JOJDKHOCTHOM PETJIAMEHT
[JIABHOTO CIIELMAIMCTA OTJENa OTpacieBoro GUHAHCHPOBAHHSA
JenapTaMeHTa OTpacaeBoro GUHaHCUPOBaHHUS
Komurera ¢unancos JleHuHTrpagckoit obnactu

1. O0mHe no/10KeHus

1.1. JIomXHOCTh FOCYAapCTBEHHON TPa)KHAHCKON CIIyXObI JIeHHHIpaacKoi
oOJyacT FJIAaBHOTO cIlel[HaJIHCTa (50001369) oTzela OTpaciieBOTO
¢uHaHCHpOBaHMs JeNapTaMeHTa OTpacieBoro (uHaHcHpoBaHus Komurera
¢uHaHcoB JleHWHrpaackol oOJacTH (majiee — TIJIaBHBIM CHELMAINCT, OTHAEN,
nenaprameHT, KomHTeT) OTHOCHTCS K Beaylledl rIpymme  JO/DKHOCTEH
rocyJapCTBEHHOW TI'PaXXTaHCKOH CiykObl JleHuHrpaackofi o0iacTH KaTeropuu
«CneuuanucTe.

Peectposslii mudp - 11.C3.2.

1.1.1. Obnacte mNpodeccCHOHATBHON CITy)XeOHOH HeATENBHOCTH TIJIABHOTO
criequanucTa: PerynipoBanue 610/1KeTHON CHCTEMEI.

1.1.2. Bup npodeccuoHanbHOW CIy)kKeOHOM JeSTeNbHOCTH IJIaBHOTO
cnenuanycrta: OpraHu3aliis COCTaBICHUS M UCIOJIHEHHUS OIOKETOB OHOIKETHOM
cucteMsl Poccuiickoit @enepartiuu.

1.2. I'maBHBIA clleNUaNMCT Ha3HAYaeTCs Ha JOJDKHOCTH rOCYyIapCTBEHHOM
rpaxiaaHckod  cnmyxObl  JleHMHrpaackodt o6macTh M OCBOOOXHAeTCs  OT
INOJDKHOCTH TOCYIapCTBEHHON TpaXJaHCKOM ciayxObl JleHMHrpamckoi oOiactu
IpeCTaBUTE/IEM HaHUMATENs B YCTaHOBJIEHHOM TOPSIIKE.

1.3.I'maBHBIl  CHELMANUCT  MOAYMHSETCS  TIEPBOMY  3aMECTHUTEIIO
[Ipencenatens IlpaButensctBa JleHmHrpaackoit ofnacTu — mpencenaresio
Komurera, 3amecturento npenceparens Komurera, KypupyroleMy OTIeN,
HaYaJIbHUKY JeTlapTaMeHTa, HeTIOCPEACTBEHHO NMOAUYUHSIETCS HaYaIbHUKY OTEIa.

1.4. I'maBHBIA CHIENUAIUCT 00S3aH HCIIONHATH JO/DKHOCTHBIE O0S3aHHOCTH
BEJYIIEr0 CHELHAIUCTa OTAeNIa B [IEPHOJ €r0 BPEMEHHOTO0 OTCYTCTBHS B CBSI3HU C
BPEMEHHON  HETPYAOCIOCOOHOCTBIO, OTIIyCKOM WM KOMAHIUPOBKOH B
COOTBETCTBHH C ITOPYYECHHUEM HayallbHUKA OT/ENA.
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2. KpaanduxanuoHHble TPeOOBaHUS NAJIs 3aMellleHHUS J0KHOCTH
rocyiapcTBeHHOl rpakaaHckoii ciry:k6b1 JleHnHrpagckoi odjaactu
rJIaBHOI0 CHEIHAJIHCTA

2.1. Jlna 3aMelleHHs JOJDKHOCTH  TOCYAApCTBEHHOW  IPaXkKIaHCKOH
cnyx0bl JleHuHrpamckol oOJacTH TIJIAaBHOTO CIELMANIMCTA YCTaHABIHBAIOTCA
cleayronire KBaTU(PUKALIMOHHBIE TpeOOBaHHUS:

2.1.1. Beiciiee =~ oOpa3oBaHue MO  CIENUAIBHOCTH,  HaIpaBJICHHIO
MOJITOTOBKH:

- nonyyeHHsle ¢ 01.07.2017 cneuraJbHOCTE MIIM HAIIpaBJIEHHE MOATOTOBKH
YKPYIMHEHHOU IpyNibl « JKOHOMHUKA U yIIPaBIICHHUEY;

- nosydenHsie 10 01.07.2017 cnenuanbHOCTD WIH HAIlpaBJI€eHHE [TOATOTOBKH
YKPYITHEHHOM IPYIIIBI CIIEHUALHOCTEH M HaMpaBlIeHUH TOArOTOBKH « OKOHOMMKA
U YIIpaBJICHUE.

2.1.2. He MeHee AByX JeT cTaxa roCyIapCTBEHHOM I'pakKJaHCKOH CITy>XOBI
WIM HE MEHee TpeX JeT cTaka paboThl MO CHeLUaTbHOCTH, HaIpPaBJICHHIO
MOATOTOBKH.

2.2. IlpodeccroHanbHBIM ypPOBEHbD.

2.2.1. ba3oBsle 3HaHuA:

rOCyJapCTBEHHOTO s3bIka Poccuiickoit @enepauuyu (pyccKoro s3bplka) H
ocHoB Koncturyuuu Poccuiickoit @enepanuy;

denepanpHoro 3akona ot 6 okradps 2003 roma N 131-03 «O6 o6mux
TIPUHIMITIaX OpraHU3aluid MECTHOTO camoyIipaBiieHus B Poccuriickoit Menepanun»,

®epepanpHoro 3akoHa ot 2 Mas 2006 roma N 59-03 «O mopsaxe
paccMoTpeHus obpanieHuit rpaxaad Poccuiickoit @enepanumny,

denepanpHoro 3akona ot 25 pekabps 2008 roma N 273-03 «O
TIPOTHBOJEHCTBUM KOpPPYHIMU» M HHBIX HOPMATHBHBIX IIPaBOBBIX aKTOB
Poccuiickoit ®enepanuu u JleHHHIpaackoi obimactu B cdepe NPOTUBOACHCTBUA
KOppYIILINHY;

®enepansHoro 3akona ot 21 gekabps 2021 roma N 414-03 «O06 obmux
NpUHLIKIIAX OpraHM3allii IyONWYHOH BJacTH B CyObekTax Poccuiickoi
Denepaliiny;

3akoHodateNbcTBa  Poccuiickoit  denmepamyim 0 roCyJapCTBEHHOMU
rpaxaaHckoit cimyxx6e Pocculickoit @enepanuu;

VYcraBa Jlenunrpazackoit obnacrtu;

obsiactHoro 3akoHa ot 11 mexabpst 2007 roga N 174-03 «O npaBOBBIX aKkTax
JleHuHIrpaaCcKOM 00IaCTI;

nonoxeHus o Komurere;

TIOJIOXKEHHS 00 OTAEE;

Kopnekca 3Tuku M City>)keOHOTO MOBEAEHUS TOCYAApPCTBEHHBIX I'PaXIaHCKUX
cimyxamux JleHmHrpanckoit odnactu;

WHCTpyKIuM 1O [ENONpPOU3BOJCTBY B OpraHax HCIIOJHUTEIHHOW BIACTH
JlermHrpajackoit obnactw;

Huctpykumu o mopsiake oOpaiieHHss co CiyxeOHOH uHpopManueit
OrPaHU4YEHHOTO PacIpOCTpaHeHust B AAMUHHUCTpaK JIeHUHrpaackoi 00JacTH;



ClIy)XeOHOTO pacropsjKa, YCTaHOBJIEHHOTO B OpraHax HCIIOJHHUTENbHON
BJIacTH JIeHnHrpaackoit obnactu;

B obnacTu MH()OPMALMOHHO-KOMMYHHKAIHOHHBIX TEXHOJIOT'HH:
BO3MOXXHOCTEH M OCOOEHHOCTEH NPHUMEHEHUS COBPEMEHHBIX HH(POPMAIHOHHO-
KOMMYHHUKAIIUOHHBIX TEXHOJIOTH B OpraHe HCIOJHUTENBHOM BJIACTH, OCHOB
HHGOPMAIIMOHHOH 0e30MacHOCTH U 3aIUTHl HHGOpPMAlMH, B TOM YHUCIE
®enepanpHoro 3akoHa or 27 wmrona 2006 roga N 149-03 «O6 unbopmaruy,
MHOOPMALIMOHHBIX TEXHONOTHAX M O 3ammure HHOOPMALUMKM»; OCHOBHBIX
IIOJIOXKEHHI 3aKOHOJATENbCTBA O INEPCOHAJIBHBIX MJaHHBIX, B TOM YHCIE
@epepanbHoro 3akoHa or 27 wmrons 2006 roma N 152-®3 «O mepcoHaibHBIX
JaHHBIX»;, OOIIMX NPUHLUNOB (YHKIMOHUPOBAHUS CHCTEMBI 3JIEKTPOHHOIO
IOKYMEHTOOOO0POTa; OCHOBHBIX MOJIOXEHUH 3aKOHOAATENBCTBA 00 3JIEKTPOHHOM
IIOJIIUCH; IPUMEHEHHS IEPCOHATIBHOTO KOMITBIOTEPA.

2.2.2. ba3oBble yMeHUS:

YMEHHE CUCTEMHO (CTpaTerHYeCcKHu) MBICIIUTS;

YMEHHE CUCTEMATU3UPOBATh H aHATM3UPOBATh HH(POPMALHUIO;

yMEHHE IIIaHUPOBATh, PAllMOHAJILHO HCIIONB30BATH CIIyKEOHOE BpeMs H
JNOCTUraTh Pe3yJIbTarTa;

KOMMYHMKAaTHBHBIE YMEHHS (B TOM 4YMCJIEe MyONUYHBIX BBICTYIUIEHHH M
BEJICHHSI [IENIOBBIX [IEPETOBOPOR);

yMEHHE yIpaBJsaTh H3MEHEHUSIMU;

yMeHHe paboTaTh ¢ anmapatHbiM M INPOTPaMMHBIM OOeCIeYeHUEM,
YCTaHOBJIEHHOM Ha aBTOMAaTHU3UPOBaHHOM paboueM Mecte (APM), B TOM uucie
paboTel B ONEpallMOHHOM cHcTeMe ceMeiicTBa Windows, B TEKCTOBOM PeIaKTope
Microsoft Office Word, ¢ TabnuuneiM mpoueccopom Microsoft Office Excel, ¢
IOYTOBEIM KIMEeHTOM TuMa «Outlook», MOArOTOBKH Npe3eHTalHii ¢ IPUMEHEHHEM
npunoxenus Microsoft Office PowerPoint;

yMeHHe paboTaTh B Ka4eCTBE I0Ib30BaTeNsl B HH(OOPMAIMOHHBIX CHCTEMAX,
npuMmeHseMblx B KomureTe, B TOM 4HCi€ B NPUKIAAHBIX HH(POPMALMOHHBIX
cucteMax (MHGOPMALMOHHO-aHAJIUTHYECKOH CHCTeMe, obecrevuBarouei coop,
0o0paboTKy, XpaHeHME U aHaIW3 [aHHBIX), CHUCTEMAx 3JIEKTPOHHOIO
JOKyMEHTOO0OpOoTa, B  HH(QOPMALMOHHO-NIPaBOBBIX  cucTeMax  «[apaHT»,
«KoncynsrantlIirocy», «Kozekey», a Takoke ¢ pecypcaMH U CEpBHCAaMH JIOKAIbHOM
BBIUMCIUTENFHOU CETH U HH(OPMALlMOHHO-TEIEKOMMYHHUKAIIMOHHOW  CETH
«HHTepreT.

2.2.3. TlpodeccuoHanbHbie 3HaHUS B cdepe 3aKoHOAaTeNbCTBa Poccuiickoit
Oenepanuu U JIeHUHTpaACKO# obnacTu:

bromxetHoro konekca Poccutickon ®@enepanuuy;

obnactHoro 3akoHa JleHuHrpaackou obnactu «O6 obsiacTHOM OromKere
JleHUHTrpaCKO#t 00MacTU Ha TeKyLHi (UHAHCOBBIMA roJl M Ha IUIAHOBBIHM MEpHONY;

obmactHoro 3akoHa JlenuHrpaackoit obnactu «O OIOKETHOM IIpoilecce B
Jlenunrpaackoit o6aacTu;

nocraHoBiieHus [lpaButenbctBa JleHuHrpaackoi obmactu «O Mepax Mo
peayiu3allid B TeKyilleM (HHAHCOBOM rofy obiactHoro 3akoHa «0O6 obmactHOM
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oromkete JIeHUHIpaaCKoM 00nacT Ha TeKyIIUHA PUHAHCOBBIM rOJ ¥ HA INTAHOBBIN
epUoI;

noctaHoBienuss  IlpaButenbctBa  JleHmHrpaackoit — obsmactm  «O6
yrBepkJaeHUu llopsjika cocTaBieHHss X BEOEHHS peecTpa  PacXOHBIX
00si3aTeNbeTB JISHHHrpaIcKoi 0b1acTuy;

noctaHosnieHuss  IlpaBurenbctBa  JleHUMHIrpaiacKoin obmactu  «O
peIOCTaBIEHHH HHBIX MEXOIOMKETHBIX TpaHCc(epToB uU3 00NacTHOrO Oro/KeTa
JleHuHrpaackot obmacté  Olo[pkeTaM  MYHHULMIAIBHBIX 0Opa3oBaHMH Ha
MOATOTOBKY H IPOBEICHHE MEPOIPHITUH, MOCBAIIEHHBIX JIHIO 00pa3oBaHMA
JlenuHrpaackoit o6macT, YW TPU3HAHMHM YTPAaTUBIIMMH CHIIy OTHENBHBIX
noctanoBneHuit [IpaBurensctBa JIeHUHIpacKoil 0b1acTU»;

npuka3a komuteTa ¢huHaHCOB JIeHHHTrpajckoii obnactu «O06 yTBEpXKICHUU
IMopsinka coctaBieHHss W BeJEHHS CBOJHOW OIOKETHON pocmucu 001acTHOro
Oromkera  JleHuHrpajackod — obyactd,  OIOMKETHOM  POCIHCH  IJIABHBIX
pacnopsiauTeNeld, TIaBHBIX aIMHUHHCTPATOPOB HCTOYHUKOB (HHAHCHUPOBAHMS
nedunuTta obmactHoro 6romkera JIeHHHIpaaCcKoi 00IacTH;

IpHKa3za KoMuTeTa ¢puHaHcoB JleHuHrpaackoi obnactu «OO6 yTBepKACHUU
IMopsinka cocTaBlieHHs, YTBEPXACHHS M BeIACHUS OIOMKETHBIX CMET KOMMTETa
¢uHaHCOB JIeHUHTpaACKO# 00JIaCTH U rOCYJapCTBEHHOIO Ka3€HHOIO YUpeXIeHus,
MOBEAOMCTBEHHOTO KOMUTETY (hHHAHCOB JIeHUHIpazckoi 061acT»;

mpHKasza koMuteta puHancor JlenuHrpaackoit obnactu «O06 yTBepKaeHUU
IOpAIKA COCTaBJIEHHS M BeIEeHHsS KacCOBOTO IUIaHA WCIONHEHUS OOJIaCTHOTO
Oromxketa JleHuHrpaackoi obaacTuy.

2.2.4. Vluble npodeccuOHaIbHbIEC 3HAHUSA:

MpaBUJia JEJIOBOH 3TUKH;

JieJIoBoe OOILeHNE U NIEPETHCKA;

3HaHHE CTPYKTYpHI OromkeTHON cucteMbl Poccuiickoil @enepanuy;

TIOHATHE OIO/KETA U ero COLUAIbHO-3KOHOMUYECKast PoJib B OOIIECTBE;

UCITIOJIHEHHE OIOKETa 110 pacxoiam;

¢bopMupoBaHHEe W TPHUMEHEHHE KOJIOB OMO/DKETHOW KiacCU(UKALMU
Poccuiickoit @enepaliuu, UX CTPYKTYypa, MPUHIIMIIBI HA3HAYEHUS

2.2.5. TIpodeccuoHalbHbIE YMEHHS:

pabota B HHPOpPMAIMOHHOW CHCTeMe «YIpaBieHue OOHKETHBIM
npoueccoM JIeHUHrpaacKoi obnacTuy;

paboTa B rocyJapCTBEHHOW HHTErPUPOBAHHOW HH(POPMAIMOHHOHW cHCTEMeE
yHpaBlieHUs. OOIIeCTBEHHbIMU (prHAHCAMH «DJIEKTPOHHBINA OIOMKET», B T.4. ee
noacucteMe «bromkeTHOe ILIaHUPOBaHUEY;

pabora B nporpamMmmHoM Komiuiekce «CBOJI-CMAPTy;

OlICHKa KauyecTBa (PHMHAHCOBOTO MEHEIHKMEHTa KypPUPYEMBIX TJIABHBIX
pacrnopsiiuTeNneit cpecTB o0IacTHOro OroIKeTa.

2.2.6. OyHKUIHOHAJILHBIEC 3HAHHS

MIOHATHE, NIPOIIEAypa pacCCMOTPEHHS OOpallleH it rpaXk/iaH;

IOHATHE [IPOEKTa HOPMATUBHOTO MPABOBOTO aKTa, HHCTPYMEHTOB M 3TalloOB
ero paspaboTku;



NOHATHE O(UIMANBHOIO OT3bIBA Ha IPOEKTHl HOPMATHBHBIX IPABOBBIX
aKTOB: 3TAIbl, KJIFOYEBbIE IIPUHIUIIBI U TEXHOJIOTUH pa3paboTKu,

NOHATHE HOPMBI NPaBa, HOPMATHUBHOI'O NPaBOBOIO aKTa, MPAaBOOTHOIICHHH U
UX MIPU3HAKH.

2.2.7. ®yHKIIUOHAJILHBIE YMEHUS:

IOAITOTOBKA aHATNTUYECKUX, HHPOPMALIMOHHBIX U IPYTHX MaTEPUAIIOB;

IIOJIrOTOBKA METOAUYECKUX PEKOMEHAALNH, pa3bsiCHCHHIA;

BJIaJI€eHUE HaBbIKaMU OQUIHUATBEHOM JETOBOM MEPETIHCKH;

pa3paboTka, pacCMOTpeHHME M COIJIACOBAaHHE IPOEKTOB HOPMATHBHBIX
[IPaBOBBIX AKTOB U APYTUX JOKYMEHTOB;

TOArOTOBKA  OQMIMANBHBIX  3aKIIOYEHHMiH, OT3BIBOB HA  IIPOEKTHI
HOPMAaTHBHBIX IPABOBBIX aKTOB;

PacCMOTpPEHHE 3allpOCOB, XOaTaiCTB, YBeJOMJICHHH, )KaJlo0.

3. loxHOCTHBIE 00SI3aHHOCTH

B  memsix peannzauumu  mosHoMouund @ H (yHkuumi  Komwrera,
IIPENYCMOTPEHHBIX MonoxeHueM o KomurteTe, a Takke B COOTBETCTBHH C
MOJIOXKEHHEM 00 OT[ieNe IJ1aBHbIN CIEeHAIUCT 00sI3aH:

3.1. OcyniecTBIATh MIaHUPOBaHHE OIKETHBIX AaCcCHTHOBaHMM (32
HCKIIFOUYEHHEM OIO/DKETHBIX MHBECTHLU) B cdepax OXpaHbl OKPYXKaloLed cpepl
U [IPUPOJIOIIONB30BAHUS, MTOJIEPKKU U Pa3BUTHUS 0CO00 OXpaHAEMBIX IPHPOIHBIX
TEPPUTOPHH, 0OECIeYeHHs] rOCyAapCTBEHHOTO 3KOJIOTHYECKOr0 HAA30pa, JIECHBIX
¥ BOJHBIX OTHOLIEHMH (KOODAHHHPOBATh AEATEIBHOCTH KOMHUTETA 110 IIPUPOIHBIM

pecypcam Jlenunrpanckoi obmactu, KOMHTETA roCyAapCTBEHHOTO
9KOJIOTHYECKOro Hajx3opa JleHuHrpajackon obnactu) (manee - OrtpacieBblie
HarpaBJICHHs ):

3.1.1. VYyacTBOBaTh B MOJArOTOBKE MpOEKTa O0OJIACTHOrO 3aKoHa 00
obmnactHOM OromkeTe JIeHUHrpanckoit 06JIacTH, MOArOTOBKE 0061aCTHOrO 3aKOHA O
BHECEHHM U3MEHEHHUH B o0nacTHO# Oromxker JIeHHMHrpaacko# 06IacTH B CPOKH,
yCTaHOBJIEHHbIE rpaduKkaMu paboT 1Mo HGOPMHUPOBAHHIO U YTOYHEHHIO 00JIACTHOIO
Oromxketa JleHuHrpaackoi 06j1acTu, B 4acTu:

1) paccuutsiBaTh 00IIHE (MpeaeabHbIE) 00beMbl OI0/KETHBIX AaCCUTHOBAHMI
Ha MHCMOJHEHHE pacXOIHBIX 00s3aTeNbCTB M JOBOJUTH HX JO TIJIABHBIX
pacniopsiiuTenei OIKETHBIX CPEICTB NMpH (HOPMUPOBAHHWU MpPOEKTa 006JIaCTHOIO
OroJKeTa;

2) yyacTByeT B (POpMHUPOBAHMM OIOKETHOU KIACCH(HUKAIMH PACXOI0B
obnactHoro OromxeTa JleHuHrpaackon obnacry;

3) aHaJIM3UPOBATh 000ocHOBaHUSs OrOHKETHBIX aCCUIHOBaHUM,
IpeIOCTaB/IeHHBIE TJIABHBIMH pPaclOpsSIUTENIIMA OIO/DKETHBIX CPENCTB IpH
(GOpMHPOBaHUU IPOEKTa 00IACTHOTO OI0/KETA;

4) mpoBepsATh 3NEKTPOHHBIE JOKYMEHTHl B aBTOMAaTH3UPOBAaHHOH CHUCTEME,
3aBe/ICHHBIE ITTaBHBIMH PACIOPSIUTENAMHU OIOPKETHBIX CPEJICTB, HA COOTBETCTBHE
00BEMOB OFOJDKETHBIX aCCUTHOBAaHUI KOHTPOJIBHBIM CyMMaMm;
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5) aHANKU3UPOBATh METOAUKH paclpeeeHus] MeXOIKETHBIX TpaHc(hepToB
Ha MX COOTBETCTBHE OFOPKETHOMY 3aKOHO/IATEJbCTRY;

6) TmpoBepATh pacmpedelieHHEe MEXOIOKETHBIX  TpaHCPEepToB 10
MYHHUIUIIATBHEIM 00pa3oBaHusM JleHHHTpaackol o0nacTd Ha HUX COOTBETCTBHUE
YTBEPKACHHBIM MOPAIKaM;

7) NOAroTaBJIUBATH UHPOPMAIIUIO U AHATUTUYECKUE MAaTEPUAIBI.

3.1.2. AHamu3upoBaTh W COIJIACOBBIBAaTh  IPEUIOKEHHS  IJIAaBHBIX
pacriopsimuTeNieid  OIOKETHBIX CpPEACTB IO YTOYHEHHUIO IIPOrHO3a KacCCOBBIX
BBIIUIAT B COOTBETCTBHM C TIOPSJIKOM, YTBEPXKACHHBIM IIPABOBBIM aKTOM
Komurera.

3.1.3. Ananu3upoBaTh NpeaJIOKEHUS ITIaBHBIX pacnopsiiuTenei
OIOKETHBIX CPEJICTB 10 BHECEHUIO H3MEHEHUH B CBOIHYIO OIODKETHYIO POCITUCE.

[To pe3ynpTraraM aHamW3a TMpPeACTaBISATh HAYaJIbHUKY OT/Ae/Na IPOEKT
CIy)KeOHOH 3amuCKd O HEeoOXOAMMOCTH BHECEHUS H3MEHEHHMH B CBOJIHYIO
OIOMKETHYIO POCIHCH JMOO TPOEKT IMHUChMa TVIABHBIM  PacCIOpSIUTENAM
OI0KETHBIX CPEACTB O HEOOOCHOBAHHOCTH MTPEAIOKECHHMN.

3.14. ®opmupoBath B HHGDOPMALMOHHOW CHCTEME «YIIPaBIEHHE
OoMKeTHBIM  mpoueccoM  JIeHWHrpaiackoil — obnactu»  yBEAOMIEHHS O
IpEeIOCTABIEHUH CYOCHANHM, CyOBeHLHi, WHBIX MEXOIOMKETHBIX TpaHChepTOoB,
HMEIOIIHX 1IeJIeBOe Ha3HaueHHe, MPEACTABIATh PYKOBOACTBY JIsSL COIVIACOBAHUS B
YCTaHOBJIEHHOM HOPSIKE.

3.1.5. B cpoku, ycTaHOBJIEHHbBIE [EMApPTAMEHTOM OIOJKETHOH IONUTUKH
KomuteTa,  OCYILISCTBIATH B aBTOMAaTU3MPOBAHHON CHCTEME IIPOBEPKY IIO
(GbOPMHPOBaHUIO TJIABHBIMU PAacHOpAAUTENSIMH OIO/DKETHBIX CPENCTB peecTpa
pacXxomHbBIX O00sA3aTeIbCTB B COOTBETCTBUM C YTBEPXKACHHBIM IOPSIKOM
COCTaBJICHHsI U BEICHUS pPEECTpa PacXoIHbIX 00513aTebCTB.

[To pe3ynpTaTaM MpPOBEPKH MPEACTABIATh HA4YaJIbHHUKY OTHENIa pPeeCTphl
pacxomHBIX 00s3aTEeNBCTB TJIABHBIX pacropsiauTesiedl OIOKETHBIX CPEACTB s
COTrJIacOBaHMS.

3.2. B cpoku, yCTaHOBIIEHHBIE JEMApTaMEHTOM OIOJDKETHOM IOJIUTHKU
KomuTeTa, MOArOTAaBIMBATh H MIPEIACTABIATh HAUAIBHUKY OT/ENA MOSCHUTEIbHEIE
3aMUCKH U Jpyrde aHATHTHYECKHE MaTepHallbl 1O BOMpocaM (GOpMHUPOBaHUS U
UCHOJHEHHUS O00JIACTHOro OIo/KeTa TIIaBHBIMH pPACIOPSIUTENSIMH OIOKETHBIX
CpelICTB 10 OTpaclieBbIM HANpPaBICHUSAM, a TAKXKE MO BOIMPOCaM, OTHOCSIIMMCS K
JTOJKHOCTHBIM O053aHHOCTSIM ITIaBHOTO CHEIUANIMCTA.

3.3. IloaroraBnuBaTe U NPEACTABIATh HAYAIBHUKY OTJEJA IIPEAJIOKEeHUS 10
BHECEHUIO U3MEHEeHH# B MPOEKTHl MPaBOBBIX akToB JIeHWHrpaackoit obiiactu mo
opraHu3auvy OIOMKETHOro Tpoliecca W HCIONHEHHIO OO0JIaCTHOTO OromKeTa
Jlenunrpazackoi obnactu.

3.4. PaccmatpuBaTh IIPOEKTHI MPaBOBBIX aKTOB JIGHMHIpaackoit o6nacTu u
UHBIX JIOKyMEHTOB [I0 OTpaciieBbiM HalpaBlICHUAM, [OATOTABIMBAThL M
[IPEICTaBIATE HAYaJbHUKY OTAENa NPOEKThl 3aKIIOUCHH Ha pPacCMOTPEHHBIE
MIPOEKTHI.

3.5. PaccmaTpuBaTh COOpPMHPOBAaHHBIE TJIABHBIMH PacCIOPSAUTEISAMU
OIO/DKETHBIX CPEACTB II0 OTPACJEeBHIM HAIpaBIEHUSIM YBEJOMIIEHHS 10 pacueTam
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MeXJy OIoMKeTaMH Ha CYMMBbI HEHCIIOJNB30BAaHHBIX OCTATKOB MEXXOIOMKETHBIX
TpaHC(EPTOB, HMMEIOIIUX LeJeBoe Ha3HaueHHe, MOTPEOHOCTE B KOTOPHIX Ha
ouepeHON (PUHAHCOBBIH T IOATBEPXKIEHA.

Ilo pesynmbrataM paccMOTpeHMs TMPEACTaBiATh HAYalbHHUKY OTela
IIPEIIOKEHH 10 COrNIaCOBAHMIO YBEJOMIICHHII 110 pacuyeTaM MeXIy OoKeTaMH.

3.6. IlpuHumare ydacThe B HCHOJIHEHHH OFOMKETHBIX ITOJHOMOYHHN
Komurera Kak riaBHOTO pacrnopsiuTtens OODKETHBIX CpPEACTB B  YacTH
IIPEIOCTABIECHHUsT MEXOIO[KETHBIX TpaHCPepTOB M3 O0OJAaCTHOro OloKeTa
JlenuHrpagackod obnactTu  GrofkeTaM MYHUUMOAQIBHBIX 00pa3soBaHMH Ha
MOATOTOBKY W TIPOBEJEHHE MEPOIPHUSATHH, NOCBAIEHHBIX [[HIO 00pa3zoBaHus
JlennHrpanckoi obnactu (nanee - MexOw0KeTHBIE TpaHCHEPTHI):

3.6.1. CocraBnate 00OCHOBaHUS OHOMKETHBIX ACCHTHOBAaHUN Ha
npenocrabieHHe MexOromKeTHBIX TpaHC(HEPTOB.

QopMupoBaTh  NPWIOXKEHHE C  paclpeneieHueM  MexOroIKEeTHbIX
TpaHC(EPTOB A BKIIOUEHHS B OOJIACTHOM 3akoH 06 061acTHOM GromxeTe
JleHuHrpagckod o00nacTM M MpPeACTABIATh €ro HAYaIbHHKY OTAENa IS
COTrJIJaCOBaHHMS.

3.6.2. ®opMHupoBaTh peecTp pacXOAHBIX 00S3aTENLCTB B COOTBETCTBUHU C
YTBEPXKICHHBIM IIOPSAKOM COCTaBJICHHMS U BeIEHHS peecTpa PpACXOMHBIX
0043aTeNnbCTB B YaCTH OIO/DKETHBIX aCCHTHOBAaHMM, IIPeAyCMOTPEHHBIX Ha
npegocraBieHie MexOroIKETHBIX TpaHC(EPTOB, MPENCTABIATh €ro HaYaIbHHUKY
OTZeNa AJs COrJacoBaHUA.

3.6.3. ®opMHpoBaTh YBEIOMIICHUS IO pacdyeTaM MeXIy OIOMKETaMHu II0
NoJy4YaTenssM OIO/DKETHBIX CPEICTB HAa CYMMBI, YTBEPXICHHBIE OOIaCTHBIM
3aKOHOM 00 obmacTHOM Oromxere JIeHUHrpaackoit OONACTH, NMPENCTABIATh HX
HaYyaJIbHUKY OT/ieNa JJIsl COTJIACOBaHMUS.

3.6.4. OcymecTBIATh B COOTBETCTBUH C YTBEPXIEHHBIM IOPAAKOM
¢dopMupoBaHHe U BeJeHHe OMOMKeTHOM pocmucu KomuTeTa Kak INIaBHOTO
pacnopsnuTens OMOJKETHBIX CpPEACTB B YacTH OHOHKETHHIX AaCCHIHOBAaHUM,
IPEJYCMOTPEHHBIX Ha  MpefocTaBieHHMe MexOKeTHHX  TpaHchepToB,
IIPEACTaBISATh €€ HAaYaJIbHUKY OTJeNa JUIsl COTJIaCOBaHHS.

3.6.5. ®opMHpOBaTh B COOTBETCTBUHU C YTBEPKIEHHBIM MTOPSIKOM KaCCOBBIM
IIaH N0 pacxojaM obyacTHoro OmpokeTa Ha TeKyIIWd (DHHAHCOBBIM Tom H
BHECEHUE U3MEHEHHH B 4acTH OIOIKETHBIX aCCUTHOBAHMH, MPEIYCMOTPEHHBIX Ha
npefoctaBieHre MexOIKeTHBIX TpaHC(EPTOB, MPEJACTABIATh €r0 HadyajlbHHUKY
OTZeJa A COrjlaCOBaHUSI.

3.6.6. ®opMupoBaTh OIOKETHBIE U JEHEXHBbIE 00S3aTeIbCTBA, 3asBKH Ha
OIUIaTy pacxoJ0B is IepeuHrclieHus MexOIoKeTHBIX TpaHC()EepTOB MECTHBIM
OroKeTaMm, IIOCHE€ PpacCMOTPEHHMS MOCTYHNUBLIIMX OT  MYHHUITUTIATBHOTO
o0Opa3oBaHMs 3asIBOK Ha nepeurcienre MexO0wmKkeTHOro TpaHchepTa.

3.6.7. OcyuiecTBIATh BHYTPEHHHUH ()MHAHCOBBIH KOHTPOJIh B OTHOLICHHH
BHYTPEHHUX OIO/DKETHBIX MPOLEAYP U COCTABIAIOIINX UX ONlEpaluil.

3.6.8. OcyiecTBaATh MPOBEPKY OTYETOB MonydaTesieid MexOromKeTHIX
TpaHCc(hepTOB Ha CyMMBI IPON3BEACHHBIX PACXOIO0B.
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3.6.9. ®opMmupoBaTh YBEJOMJIEHHS MO pacueTaM MexIy OroDKeTaMu II0
mojiyyatensiM OIO/DKETHBIX CpPEJACTB Ha CyMMbl IPOM3BEEHHBIX pPacXOJoB,
IOATBEP)KIEHHBIX OTYETaMHU Noy4dareneid OIOMKETHBIX CPEICTB, M MPENCTABIISATE
HAYaJBbHUKY OTJIeNa Ui COrIacOBaHUS.

3.7. IloaroraBnuBaTh U MPEACTaBIATh HAYAIbHUKY OTHENa IIPEATI0OKEHUS MO
MTOTaM pACCMOTPEHMS IMPEUIOXKEHUH TITaBHBIX paclopsauTencii OoMKETHBIX
CPEICTB [0 BHECEHHIO W3MEHEHHMH M JOIOIHEHHH B DETHOHAJIbHBIA MEpEeYCeHb
(knaccuUKaTOp) TOCYNAPCTBEHHBIX (MYyHHLUMNAIBHBIX) YCIyr 4 paboT
JlenuHrpazackoi obnactu.

3.8. OcylIecTBAATh pacyeT 3HAYeHMi Moka3arenel KauecTBa (MHAHCOBOIO
MeHEDKMEHTA [IaBHBIX pacriopsauTeneil 010 KeTHBIX CPEICTB B COOTBETCTBHUH C
HOPSANKOM, YTBep)XKICHHbIM mpaBoBbIM akToM Komwurera. Ilo pesynbraram
pacyeToB BHOCHTH WH(popManuio B mporpamMmMHblil kommiexe «CBOJ-CMAPT».

3.9. AmnanuM3MpoBaTh M  COIVIACOBBIBATE  HMHGOPMAalMIO  [JIaBHBIX
pacnopsuTeneil OHO/DKETHBIX CpeicTB B mporpaMmHoM kommiekce «CBOJI-
CMAPT», TMpeicTaBIeHHYIO B paMKaX MOHHUTOpUHra 3(QQEeKTUBHOCTH
HCIONB30BaHUA cybcHauii M3 obnactHoro Oropkera JleHMHrpaackoidl obnactu
MYHHIMIIATBHBIMA 0Opa3oBaHusIMHU JIeHHHTpaAcKoH 001acTH.

3.10. AHanu3UpOBaTh MH(POPMAIIHIO ITABHBIX PACHIOPAAUTENIEH OIOKETHBIX
CPEJCTB, MPENCTaBIEHHYI0 B paMKaX MOHHTOPHMHIA JOCTHXKEHHUS pe3ybTaToB
TpeIOCTaBIeH s CyOcuauil u3 obnactHoro Gromkera JIeHHMHrpajackol o0nacTH, B
TOM YHCJIE TPAHTOB B hopMe CyOCHAUMN, IOPUAHMYECKUM JIMLIAM, HHIHBHIYTbHBIM
NpeANpHHUMATENAM, (QU3MYECKAM JIHIAM - IPOM3BOAUTENSM TOBAPOB, PaloT,
YCIIyT.

3.11. PaccmatpuBaTh MPOEKTHI IIaCOPTOB TOCYJApPCTBEHHBIX IPOTpaMM
JleHHHTpaACKOH 00IaCTH U CTPYKTYPHBIX IEMEHTOB I'OCYJAPCTBEHHBIX IIPOrPaMM
JleHHHTpaACKOW 00NacTH, IPOEKTOB 3al[pOCOB HA U3MEHEHHE IaclopTOB, OTYETOB
0 pealu3alld¥ TOCYIapCTBEHHBIX mnporpamMm JleHHHrpajackoil obnactv B
MOACHCTEME  YIIPaBIE€HHS TOCYJapCTBEHHBIMH  IIpOrpaMMaMH  CyOBEeKTOB
Poccuiickoii @efepaliii roCyAapCTBEHHOM HHTETPUPOBAaHHOW MHGOPMAaIMOHHOH
CUCTEMBI « JIEKTPOHHBIN OFOIKET.

3.12. PaccmaTpuBaTh MNAaclopTa PErHOHANBHBIX IPOEKTOB H 3ampoChl Ha
U3MeHEeHHE IMaclOpPTOB PETHOHAJIBHBIX IIPOEKTOB B IOACHCTEME YIIPABIICHHS
HalMOHAJIBHBIMHU MpOEeKTaMH rocyAapCTBEHHOU UHTErPUPOBAHHOM
UHGOPMALHOHHONW CUCTEMBI « DNEKTPOHHBIH OI0/KET».

3.13. KoHcynbTHpOBaTh MpeAcCTaBUTENEH IJIaBHBIX  PacIOpsIUTENEH
OI0KETHBIX CPEJCTB, FOCYAAPCTBEHHBIX yupexaeHuit JleHnHrpaackoi obractu u
(HUHAHCOBBIX OPraHOB MyHHIIMIIANIBHBIX 0Opa3zoBanuil JIeHUHrpacKol ob1acTu 1o
BOINPOCaM, OTHOCSIIIAMCS K JOJKHOCTHBIM OOS3aHHOCTSIM IVIABHOTO CIIELIHANIUCTA.

3.14. Tlo mopydyeHHIO HayalbHMKa OTAeda H (WIM) HavaJbHUKA
JenapraMeHTa pa3pabaThiBaTh IIPOEKTHl MPABOBBIX aKTOB JIeHUWHIpaJIcKOH
o0JacT, MO BOMNPOCAM, OTHOCSIIIMMCS K JAODKHOCTHBIM OOSI3aHHOCTAM TJIaBHOTO
crierManucTa, 00ecreyruBaTh UX COTracOBaHUE B YCTaHOBICHHOM MOPAJIKE.

3.15. TlogroraBnuBath ¥ MPEeACTABIATh HAYAIBHUKY OT/eNIa HHPOPMALIHIO O
JeATeBbHOCTH OTeNa A pa3MelleHus ee Ha odunranbHoM caiite Komutera.
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3.16. Ilo mopydeHHMIO HayajibHUKa OTIEeJla B YCTAaHOBJIEHHOM IIOpPsAKE
paccMaTpuBaTh OOpallleHus TOCYJapCTBEHHBIX OpraHoB, OpPraHOB MECTHOIO
caMOyTIpaBlieHHs, OpraHW3allUii ¥ TpaK[aH, [OATOTABIUBATHL U IPEICTABIATH
HavaJbHHUKY OT/ieJIa IPOEKTHl OTBETOB Ha YKa3aHHbIE OOpaLCHHUSL.

3.17. B cOOTBETCTBUM C JOBEPEHHOCTHIO U(UJIK) 110 NOPYUESHUIO HaYalbHHUKA
OTHeNla, HadalbHMKA JerapTaMeHTa MpeICTaBIsATh HHTepeckl Komurtera B
roCyIapCTBEHHBIX OpraHax, OpraHax MECTHOIO CaMOYNpaBjieHHUS U B
OpraHHu3aLUsiX.

3.18. YuactBOBaTh B paboTe KOMUCCHHA U HUHBIX KOJUIEFHAJIBHBIX OPraHoB, B
COCTaB KOTOPBIX TJIABHBIM CHENUATUCT BKIIOYEH B COOTBETCTBHH C IPAaBOBBIM
akToM JleHMHrpaZickoil o0OO0JacTH WJIM HampaBieH HavdaJlbHUKOM OTjena,
HaYaJIbHUKOM JIeTTapTaMeHTa.

3.19. Tlo mopy4yeHHIO Ha4YaJIbHUKA OTAENA B YCTAaHOBJIEHHOM IIOpsiAKe
HOJArOTaBIMBaeT HWHPOpMalHMIO 10 3ampocaM MUHHCTEpCTBa  (PUHAHCOB
Poccuiickoti  ®enepamuun, CuetHoit nanatel Poccuiickoit  ®eneparuu,
KonTponbHO-cueTHOM  manatel  JIGHMHrpaackodl ~— oOmacTH,  OTpacieBbIX
(beneparbHBIX MUHHCTEPCTB U BEIOMCTB.

3.20. B coOTBeTCTBUHM C MOPYYEHHEM HayallbHUKA OTHeNa, HaYaJlbHHUKA
JerapTaMeHTa OpraHW30BBIBaTh IIOATOTOBKY MAaTepHaJOB K COBELIAHHAM,
3acelaHusM, MHBIM MEPONPUATHSAM H(UTY) NPUHUMATh B HUX Y4acTHe, B TOM
YHCJIE BECTH IIEPETOBOPHI, 0GOPMIATH IPUHSITHIE PELICHHMS.

3.21. ToyHO U B CpOK BBINONHATH YKa3aHUS U [OpPYYECHHS Ha4aJlbHUKA
oTIesa, HadYaJbHUKA JenapTaMeHTa.

3.22. Cobmonath nmpaBuia AEJIONPOU3BOACTBA, B TOM YMCJIE HaJJIeKallUM
0o0pa3oM YYHMTHIBATP U XPaHUTH MOJyYECHHBIE HA MCIIOJIHEHHUE HOKYMEHTHI H
MaTepHallbl, CBOEBPEMEHHO C/aBaTh MX OTBETCTBEHHOMY 3a JEJIOMPOU3BOJICTBO, &
IIPH YXOJi€ B OTIYCK, YOBITUM B KOMaHIUPOBKY, B Clly4ae OCTABJIEHHS JOJDKHOCTH
- paboruuxy KommureTa, BpEMEHHO HCIOJHSAIOMEMY OOA3aHHOCTH TJIABHOI'O
CHEHMATUCTA, TMO0 HaYaIbHHUKY OTHENA.

3.23. CobmogaTh OCHOBHBIE 00S3aHHOCTH, 4 TAK)KE OMPaHUYEHHMS, 3alPEThI
U TpeOOBaHHA K CIy)KeOHOMY IOBEAEHHIO, yCTAHOBJIECHHBIE CTaThAMH 15 - 18,
20, 20.1, 20.2, 20.3 ®egepanpHoro 3akoHa ot 27 mong 2004 r. N 79-03 «O
roCyAapCTBEHHOM rpakIaHCKo ciiyx0e Poccuiickoit @enepanumny.

3.24. Cobmonate HopMbl Komekca 3THMKH U CIIy>)KeOHOIO ITOBEACHHS
rocyapCTBEHHBIX IPaXKJaHCKHX CIy)Xalux JIeHMHrpaackoi obnacTH.

3.25. VBemoMiaTh [peACTaBUTENs HaHUMarens o000 Bcex cClydasx
oOpallleHust K TIaBHOMY CIICLIHATHCTY KaKUX-THOO JIKIl B LEJIAX CKIIOHEHHUS ero K
COBEPIIEHHUIO KOPPYNIHOHHBIX MpPaBOHAPYIIEHHH, 33 HCKIIIOYEHHEM ClIy4aes,
KOr/1a 110 JaHHBIM (aKTaM MpOBEACHA UM IPOBOAUTCS IIPOBEPKA.

3.26. OruuThIBATHCS Mepe] HadallbHUKOM OTAeNa O pe3yibTarax CBOEH
CTyXKeOHOM JIeSTENBHOCTH, B TOM 4YHCIE €XeroaHo, ao 1 despans roxa,
CIIE[IyIOIIETO 338 OTYETHHIM, INPEACTaBIATH HEMOCPEACTBEHHOMY PYKOBOIMTEIIO
OTYET O CBOEH MpodecCHOHATBHOH CITy)K€OHOM NeaTeIbHOCTH.
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4. IlepevyeHb BONPOCOB, MO KOTOPLIM IJIABHBIH CNEUHAJIHCT BOpaBe
HJIH 00S3aH CAMOCTOATEIbHO NPHHUMATD YN PAaB/IeHYECKHE H HHbIE PellIeHHs

4.1. I'maBHBIH CHEHATUCT 0053aH CaMOCTOATENIBHO IPUHUMATh PEUICHHA

4.1.1. Tlo BompocaM TMepBOOYEPEAHOCTH BBIIOJIHEHUS JOJDKHOCTHBIX
oOsi3aHHOCTEH B TpeleraaX CpOKOB, YCTAHOBIIEHHBIX HEIOCPEICTBEHHBIM
PYKOBOIHUTENIEM, BBILECTOSIMM  pPYKOBOIHTENEM, H COOJIONEHHS HODM,
yCTaHOBJIEHHBIX IEHCTBYIOIMM 3aKOHOAATEIBCTBOM.

4.1.2. Tlpm peanuzauvd TNOJIHOMOYMH 4YI€Ha KOMMCCHH H HHOIO
KOJUIETHAJIbHOTO OpraHa.

4.1.3. ITo BompocaM OpraHu3alldd y4eTa U XpaHEHHUs NepeJaHHBIX eMy Ha
UCITOJTHEHHE JOKYMEHTOB U MaTepHaJIOB.

4.2. T'nmaBHBI cCHeHUAJIHMCT B KayecTBE YJI€HAa KOMUCCHM H HHOIO
KOJIJIETHAIBHOTO OpraHa BIIpaBe Ha 3ace[aHHaX TaKoro opraHa CaMOCTOSITEIbHO
PHHUMATh pellleHne ToJOCOBaTh «3a», IIPOTHUB» HIIH «BO3IEPXKANCA», a TAKKe
BBICKA3bIBaTh CBOE MHEHHE, B TOM YHCJIE 3asBJISITh 0C000€ MHEHHE B ITUCHMEHHOM
dopMe B COOTBETCTBUH C pErNIaMEHTOM (MOPAAKOM) pabOThl KOMHUCCHH U HHOTO
KOJUIETUABEHOTO OpraHa.

5. IlepevyeHb BONMPOCOB, N0 KOTOPLIM IIABHbIH CHIEHHAJIHCT
BHpaBe HJIH 00513aH YYaCTBOBAaTh MPH NOAroOTOBKE NPOEKTOB HOPMATHBHBIX
NPaBoOBBIX AKTOB U (H/IH) NPOEKTOB YNPaB/JleH4YeCKHX H HHBIX peleHuii

5.1. I'maBHBIM CcHelMANKMCT 00sf3aH y4acTBOBaTh B IIOATOTOBKE IIPOECKTOB
HOPMAaTHBHBIX NPAaBOBBIX AKTOB U MPOEKTOB PELICHHUH 10 BOIIPOCaM, OTHOCSAILIIUMCS
K €ro JOJDKHOCTHBIM 00S3aHHOCTSIM.

5.2. I'maBHBIA CHELUAIUCT BIpaBe y4acTBOBaTh B MOATOTOBKE IIPOEKTOB
HOPMATHUBHBIX IIPABOBBIX AKTOB WM IPOEKTOB PELIEHHH [0 HHBIM BOMpOCaM IO
COIJIACOBAaHHUIO C HAYAJIbBHUKOM OTZENa. ’

6. Cpoku u npoueaypsl NoAroTOBKH, pACCMOTPEHHS IPOEKTOB
yHpaBJ/ieHYeCKHX H HHbIX pellleHHH, IOPAAOK COrIaCOBAHHS H NPHHATHHA
AaHHBIX peleHHH

6.1. O0mue CpoKH U MpOILeAYpHl MOATOTOBKHA AOKYMEHTOB PEryIHUpPYIOTCS
HHCTpyKIMedt 1O JIeJIONPOM3BOACTBY B OpraHax MCIOIHUTENbHOW BIIACTH
Jlenunrpanackoit o01acTy.

6.2. B 1ensx noAroToBKH, COTMIacOBaHMSA M NMpUHATHS pemeHuid KomwureTa
IJIaBHBIH CIIEHATUCT 00s13aH MOATOTOBUTH MPOEKT JOKYMEHTAa U IPENCTaBUTh €ro
Ha cOrjlacoBaHHE HadYalbHHKY OTHeja He IMO3Xe YeM 3a ABa paboumx AHA 1O
HCTEUYEHHUS CpOKa MCIONHEHUS MO 3TOMY JOKYMEHTY, KOTOpPBIA YCTaHOBJICH
(benepaTbHBIM 3aKOHOM MWJIM HOPMATHBHBIM IMPaBOBBIM aKTOM JIeHWHIrpaackou
obmactd, MO0  HMHOTO  CpOKa, YCTAaHOBJIEHHOTO  HEMOCPEICTBEHHBIM
PYKOBOAMUTENEM, BBIIIECTOSIINM PYKOBOAUTEIIEM.
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7. Ilopsaaok ciay»eOHOro B3aUMOJAECHCTBHSA IIABHOIO CHIENHAJTHCTA
B CBSI3H C HCMIOJIHEHHEM HM [J0/KHOCTHBIX 00sI3aHHOCTE#H ¢ APYyTHMH
pabornnkamu Komurtera, paGoTHHKAMH HHBIX
rocyJ1apcTBEHHBIX OPraHOB H OPraHOB MECTHOIO CAMOYIpPaBJ/ieHUA,
OpraHH3alMUsMH H IPaxIaHAMH

7.1. IlopyuyeHus ¥ yKa3aHus [VIABHOMY CHELUANUCTY AAIOTCS Ha4aJIbHHKOM
OTAeNla, HAYAJIbHUKOM JIeTIapTaMeHTa B YCTHOM MM ITHCBMEHHOH (opMe mno
BOIIPOCaM, OTHOCSAIIMMCS K €ro JOJDKHOCTHBIM 00SI3aHHOCTSIM.

7.2. B uensax HCHONHEHUS [OJDKHOCTHBIX OOS3aHHOCTEH W TOpYyYeHMid
IJIaBHBIA CHEIMANMCT BIOpaBe oOpaiiatbes K JIpyraM paboTHukam Kommrera,
pabOTHHKaM  HHBIX  TOCYJapCTBEHHBIX  OPraHOB, OpPraHOB  MECTHOIO
CaMOyTpaBJI€HUs, K Tpa)KJaHaM U B OpraHu3al1u.

7.3. I'maBHBIA cEIUAIUCT BIIpaBe B YCTHOH opMe 1aBaTh pa3bsiCHEHHS I10
BOIIPOCaM, OTHOCSAIIMMCS K €ro JODKHOCTHBIM OOSI3aHHOCTSM, B OTBET Ha
obpalieHus: K HeMy pabOTHHUKOB I'OCYIApCTBEHHBIX OPraHOB U OPTaHOB MECTHOTO
caMOyTIpaBJICHUS.

7.4. I'naBHBIN CIIEUANKCT BIpaBe B YCTHOU opMe /1aBaTh pa3bsICHEHHS IO
BOIIPOCaM, OTHOCSIIIIUMCSL K €ro JOJDKHOCTHBIM OOSI3aHHOCTSIM, MPEJICTAaBUTEIIAM
OopraHu3allMii M TIpaXJaHaM TOJIBKO [0 MOPY4YEHHI0O JHOO0 C pa3peleHus
HavaJlbHHKa OTlefla, HaYaJIbHUKa JENapTaMeHTa, 32 UCKIIIOUeHUEM ClIyvaeB, KOraa
TaKHe pa3bsiCHEHHA SBIAIOTCS €r0 JOJKHOCTHBIMHU 00SI3aHHOCTSMU.

7.5. T'nmaBHBIM CHELMAIKMCT BOpaBe MPEJIOKUTH HCIOTHHTENO 110
JOKYMEHTY B pabodeM MOpsiKe pElIUTh BOMPOC O €ro OT3BIBE, €CIM TaKOH
JOKYMEHT HIIA OTHAEJBHBIE €r0 MOJIOXKCHHUS He COOTBETCTBYIOT (elepallbHOMY,
001acTHOMy 3aKOHOJATEIbCTBY H/HJIH MpaBHiiaM 0(OPMIIEHHS TOKYMEHTOB.

8. IlepeyeHb rocyaapcTBeHHbIX YCJIYT (BHIOB I€AITEJLHOCTH), 0KA3bIBAEMbIX
N0 32IpOCaM IpakxAaH U OPraHu3alnuil B COOTBETCTBHH C
aJMHHHCTPATHBHBIM pPerjiaMeHTOM (MHbIM HOPMATHBHBIM NMPABOBBIM AKTOM)
Komurera

I'aBHBIA CIIELUAIHMCT HE y4YacTBYeT B OKa3aHHHU TOCYJapCTBEHHBIX YCIIyT
rpa)kaaHaMm U OpraHu3alusaM.

9. Iloka3zaTesH 3¢p(peKTHBHOCTH H Pe3yJIbTATHBHOCTH
npogeccHOHAIBHOI# c1y»KeOHOH AeATeJIbHOCTH IIABHOIO CIENHAIHCTA

IokazarensiMH 3QQPEKTUBHOCTH M pe3YNBTATUBHOCTH MPOGECCHOHATBLHOM
CIIy)KeOHOH e TeNIHOCTH TIABHOTO CIICIHATUCTA ABIAIOTCA:

9.1. CBoeBpeMeHHOCT M  MOJHOTa  pPacCMOTPEHHsS  OOpalleHHMt
rOCYJapCTBEHHBIX OPraHOB, OPraHOB MECTHOIO CaMOYIpPaBlieHHs, OpraHu3alui,
TpaXkJaH U OATOTOBKH IIPOEKTOB OTBETOB HA HHUX.

9.2. OtrcyrcrBHE (aKTOB:
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1) Hanuuusi B AHAIMTUYECKUX U HMHBIX MaTrepHaiax, MOATOTOBIEHHBIX
ITTAaBHBIM  CIIELHAJIUCTOM, YCTapeBlIel, HEMPOBEPEHHOW HIH HCKaXEHHOU
UHpOopMaIy;

2) yTpaThl [OKYMEHTOB U MAaTEpPHAJOB, IIOCTYMHUBUINX T[JIABHOMY
CHELMATINCTY Ha UCIIOJIHEHUE, XpaHEHHE;

3) npomnycka (CpbiBa) CPOKOB UCIIOJIHEHHS MO JOKYMEHTaM (TOpYYEHHSIM),
KOTOpBIE YCTaHOBJIEHB! (pelepasbHBIM 3aKOHOM HJIM HOPMATHBHBIM MPaBOBHIM
akToM JIEHHUHTPaJCKOM 007aCTH, HACTOAIIMM JOJDKHOCTHBIM pPErJaMEeHTOM,
HAaYaJIbHUKOM OTJela, Ha4allbHUKOM JIeNlapTaMeHTa;

4) npomycka 0e3 YBaXKUTEIHOW MPUYHMHBI 3acCeNaHUi KOMHUCCHI U HHBIX
KOJUIETHABHBIX OPraHOB, HHBIX MEPOIPUATHH, B KOTOPHIX TIABHOMY CIICIIHATHCTY
OBLIO MOPYYEeHO NPHUHATH yYacTHe.

9.3. KauecTBO  BBINOJHEHHOW  paboOTHl  (OTCYTCTBHE  MpPOLELYPHBIX
HapylleHUH, TMOATOTOBKA JOKYMEHTOB, MAaTepHalioB B COOTBETCTBUU C
YyCTaHOBJICHHBIMH TpeOOBaHUSMHU, MOJHOE M JIOTHYHOE H3JIOXKEHHEe MaTepHana,
IOPUAMYECKH TPAMOTHOE COCTaB/IEHUE TOKyMEHTA).

9.4. OtBercTBEHHOCTH (HCHOJHEHHE OOSI3aHHOCTEH B CPOK C MHHHMYMOM
KOHTPOJIA).

9.5. CaMOCTOSTENFHOCTE  (CIIOCOOHOCTh  BBHIMONHATH  3aJaHHAs  0e3
JOTIOJIHUTENBHBIX YKa3aHUH).

9.6. lucuurnuHa (coboAeHre CITy)keOHOT0o pacropsiaKa).

9.7. IlpodeccroHanbHass KOMIIETEHTHOCTb.

CoracoBaHo:

VpaBieHde rocyIapcTBEHHON CIyxObl B KagpoB AnMmuHKcTpaiuu ['ybepHaropa
u [IpaBurennctBa JIeHuHrpaackoit obiactu
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