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Ilepsoiii 3amectutens [Ipencenarens
IIpaBuTenscTBa JIeHUHTpaCKOM
obsactu — npeacenaTenb

uteta GUHAHCOB

P.U. Mapkos

« f» / 0 2024 ropa

JOJDKHOCTHOM PET JIAMEHT
BEAYLIEro CreluaNicTa OTAeNa [0 OCYIIECTBICHUIO KOHTPOJIS B chepe 3aKyNoK U ydeTa
006s13aTeNbCTB JlenapTaMeHTa Ka3HaueCKOro UCIIOTHEHUS Or0KeTa KOMUTETa (PHHAHCOB
JlenuHrpaackoi o6sactu

1. O0mue mooKEeHus

1.1. JOmKHOCTH TOCYJapCTBEHHONH TIpaKHAaHCKOW cIyxObl JleHHHIpaacKoi
obnacty Bemymero crnenuanucra (50104325) otmena mo OCyLIECTBIEHHIO KOHTPOJS B
chepe 3aKymok W ydera 00sA3aTeNbCTB JelapTaMeHTa Ka3HAYeHCKOIro HCIIOJHEHUS
OroKkeTa KoMUTeTa pHUHAHCOB JIeHUHIpaICcKoW o0nacTu (aajnee — BeAyLIHMid CIIEIHATKCT,
OTHEN, JenapTaMeHT, KOMHTET) OTHOCUTCS K Belyllel Trpymme JOJDKHOCTEH
rOCYJApCTBEHHOM  TIpaxIaHCKOW ciyxObl JleHMHrpaackodl o0macTH  KaTeropuH
«CrnenuanucTsy.

Peectpossiii mudp — [1.C3.5.

1.1.1. Obnacte  mpodeccuoHanbHOM  CIoyXKeOHOM  AeATENBHOCTH  BEIYIIEro
cienManucTa: PerynupoBaHue Gr01)K€THOM CUCTEMBL.

1.1.2. Bun npodeccnoHanbHO#R ciyXeOHOU AeSTeIbHOCTH BEAYILIErO CIEIHATUCTA:
Ka3znaueiickoe o0ciyKUBaHHE.

1.2. Begymui cnenuanucT Ha3sHa4yaeTCsi Ha JODKHOCTh TOCYAAapCTBEHHOM
rpaxaaHckoit ciayxObl JleHUHrpagcko o065IacTH U OCBOOOXKIAETCS OT HOJDKHOCTH
rOCyJapCTBEHHON TIpaXAaHCKoH cioy0bl JleHMHTpaackoif o0NacTH MpeacTaBUTEIEM
HaHUMaTess B YCTaHOBJIEHHOM TOpAIKE.

1.3. Beaymmii cnenuanuct noguuHseTcs nepBoMmy 3amectutento Ilpencenarens
IMpaButensctBa JleHuHrpaackoir oOmacTM — TIIpeAcefaTeNi0o KOMHTETa, IepBOMY
3aMECTHTENIO IpeAcenarens KOMHUTETa, HadalbHHKY [eNapTaMeHTa, HEeMoCPeICTBEHHO
NOTYHHSETCS HAaYaJIbHUKY OT/esa (lajiee TakKe — HEITOCPEACTBEeHHBIN PyKOBOIUTEND ).

1.4, Beayumii cnemuanuct o00Og3aH. HCHOJMHATH JOKHOCTHBIE OOS3aHHOCTH
Beayuiero crneunanucra (50069624) ornena B Iepuoa €ro BPEMEHHOTO OTCYTCTBHUS B
CBA3M C BpPEMEHHOW HETPYAOCIMOCOOHOCTBIO, OTIIyCKOM MJIM KOMaHIMPOBKOH B
COOTBETCTBHH C MTOPYUEHHUEM HEMIOCPEACTBEHHOTO PyKOBOJUTEIS.
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2. KsanndukanuoHHble TpeGOBAHHA AJIsi 3aMelLleHUs] JOKHOCTH
rocyaapcTBeHHOH rpaxkaanckoii ciayx0onl JleHunrpaackoii odacTu
BeAyIero cneuHaainucTa

2.1. Jlnsa 3aMelieHHs OODKHOCTH TOCYIApCTBEHHOW TIpa)KIAaHCKOW CIy»KObI
JleruHrpanckoit obOnacTd Bedyllero CHEMANNCTa YCTAHABIMBAIOTCA CIEAYIOIIHE
KBaTH(UKAIMOHHBIE TpeOOBaHU:

2.1.1. Beicuiee o6pa3oBaHue MO CIIEHUATBHOCTH, HAIIPABJIECHHUIO IOJATOTOBKH:

- nonydeHHsle ¢ 01.07.2017 cneuwanbHOCTH WIM HaIpaBI€HHE IOATOTOBKH
YKPYTTHEHHOU IpyHIbl « DKOHOMHKA U YIIPaBJICHUEY;

- nonydendsie o 01.07.2017 cmenmanbHOCTP WIM HalpapBjieHHE IIOATOTOBKH
YKPYIIHEHHOM TPYIIIBI CIEMUANILHOCTEH U HalpaBlieHMH NOATOTOBKH «JKOHOMHKA H
yIpaBIE€HUE».

2.1.2. He MeHee OfHOro rofa Craka rocyAapCTBEHHOW IpakKHaHCKOHN CITy>KObl MU
cTaxka paboThI 1O CMEHHUATBHOCTH, HalPaBJIEHUIO NTOATOTOBKH.

2.2. TlpodeccruoHanbHBIH YPOBEHb.

2.2.1. ba3oBble 3HaHUS:

roCcyJapcTBeHHOro s3bika Poccuiickoit @enepanuu (pyccKoro s3plka) U OCHOB
Konctutyunn Poccutickoit @enepauyy;

denepanbHOro 3axoHa ot 6 okTsa6ps 2003 romga Ne 131-03 «O6 ob1mux MpUHLKAIAX
OpraHU3alliyd MECTHOTO camoynpasieHus B Poccuiickoi Qenepanun»,

®enepansHoro 3akoHa ot 2 mas 2006 roga Ne 59-®03 «O nopsaxke paccMOTpEeHHsS
obpawenuii rpaxaad Poccutickoit denepannn»;

denepansHOro 3akoHa ot 25 pexabps 2008 roga Ne 273-03 «O npoTHBOAEHCTBHH
KOpPYNLHKW» ¥ HHBIX HOPMATUBHBIX IIpaBOBbIX akToB Poccuiickoit ®emepauuu u
JleHMHTpaCKOM 001acTH B chepe IPOTUBOACHCTBUS KOPPYIILIUY;

denepansHoro 3akoHa ot 21 pexabps 2021 roma Ne 414-03 «O6 obmpmx
TIPUHIIMIIAX OpraHU3alKy IyOIMYHOH BlacTH B cybbekTax Poccuiickoit Oenepanun»,

3akoHopdarenbcTBa Poccuiickoit Penepanum 0 rocylapCTBEHHOM TIpaXiIaHCKOH
ciyx6e Poccuiickoiit ®exnepanny;

YcraBa JleHnHrpaackoit o6nacty;

obnactHoro 3akoHa ot 11 mexabps 2007 roma Ne 174-03 «O mpaBOBBIX akKTax
JleHHHTpAACKOM 00MacTH;

TTOJIOKEHHUS O KOMHUTETE;

IIOJIOXKEHUS O AelapTaMeHTE;

IIOJIOXKEHHA 00 OTHeNe;

Komekca 3THKM M CITy)XeOHOTO TIOBEEHHS TOCYJAPCTBEHHBIX TIPaXIaHCKUX
ciyxarmmx JleHMHrpazackoit obnacry;

WHCTPYKIMH 0O JelONPOM3BOACTBY B OpraHax MCIIOJHHTEIBHON BJIACTH
JleHHUHTpaACKO# 00acTu;

HHCTpYKIMHU O TopsiJiKe 00pallleHHs co CiyxeOHou nHopMaluel OrpaHuI4YeHHOTO
pacrpocTpaHeHus B AIMUHHCTpaluy JIeHuHrpaackoi obnactu;

CIy)XeOHOro pacrnopsigka, YCTAHOBJIEHHOTO B OpraHax HCIIOJHUTEIBHON BIACTH
Jlenunrpanackoit obnacru;
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B 001acTd HMH(OPMALIOHHO-KOMMYHHUKALIMOHHBIX TEXHOJIOTHH: BO3MOXKHOCTEN WU
OCOOEHHOCTeHl  NpUMEHEHHsS COBPEMEHHBIX HH(POPMALHOHHO-KOMMYHHKALMOHHBIX
TEXHOJIOTHM B OpraHe UCIOJHHUTEIbHON BJIACTH; OCHOB HH(MOPMAIHOHHON 0€301acCHOCTH
U 3amuTel uHpopMauuu, B ToM uyucie DemepansHoro 3akona or 27 urons 2006 roxa
Ne 149-03 «0O6 wunbopManuy, HHOOPMALMOHHBIX TEXHOJNOIMAX W O 3allUTe
MH(QOPMAIMK»; OCHOBHBIX TOJIOKEHUH 3aKOHOAATENLCTBA O NEPCOHANBHBIX JAHHBIX, B
ToM yucie PenepanpHoro 3akoHa ot 27 uronst 2006 roga Ne 152-®3 «O nepcoHaNbHEIX
JNaHHBIX»;,  OOIIMX  NPHHUUIOB  (QYHKUHOHHUPOBAHUS  CHCTEMBI  3JIEKTPOHHOIO
JIOKYMEHTO000POTa; OCHOBHBIX ITOJIOXKEHHH 3aKOHOAATENBCTBA 00 3JIEKTPOHHOMN IIOAIKCH;
IIPUMEHEHHUs IEPCOHAIBHOTO KOMIIBIOTEPA.

2.2.2. ba3oBble YMEHHS:

YMEHHE CUCTEMHO (CTpaTerHueCKH) MBICIIHTD;

YMEHHE CHCTEMaTHU3UPOBATh U aHATTM3UPOBATh HHGOPMAIIHIO;

yMEHHE IJIaHUPOBaTh, PAllMOHATBHO HCIIONB30BATh CIYXKEOHOE BPeMs M JOCTUraTh
pe3ynbTara;

KOMMYHHUKAaTHBHBIE YMEHUsS (B TOM 4YHCJe IMyONWYHBIX BBICTYIUIEHHH W BEIECHHUS
JICJIOBBIX IIEPErOBOPOB);

YMEHHE YIIPaBIATh U3MEHEHUSIMU;

yMeHHe paboTaTh ¢ annapaTHbIM M IPOTrPaMMHBIM 00eClieYeHHEM, YCTaHOBIEHHOM
Ha aBTOMaTH3MPOBaHHOM pabodeM Mecte (APM), B Tom 4mcie paGoTHl B ONepaldOHHON
cucteme cemelictBa Windows, B TekcToBoM pemaktope Microsoft Office Word,
¢ TabnumuHeIM mporeccopoM Microsoft Office Excel, ¢ mo4TOBBIM KJIMEHTOM THMA
«Outlook», MoOAroToBKM mpe3eHTalMil C MpUMeHEeHHeM MpuioxeHus Microsoft Office
PowerPoint;

yMeHHe paboTaTh B KadecTBe II0Jb30BaTeNid B HMH(DOPMAIMOHHBEIX CHUCTEMAX,
IIPUMEHAEMBIX B OPraH€ HCIOJIHHUTEIbHOW BIACTH, B TOM YHCJIE€ B IPHUKIAIHBIX
HHOQOPDMALMOHHBIX ~ CHCTEMaxX  (CHCTeMe  B3aUMOAEHCTBHA ¢  TIpaXJaHaMH |
OpraHU3alUAMM,; CUCTEME MEXBEJIOMCTBEHHOTO 3JIEKTPOHHOTO B3aUMOJICHCTBHS, YUETHOM
cucTeMe; HHGOPMalMOHHO-aHAJTMTHYECKOH cucTeMe, obecneurBaroleil c6op, 06paGoTKy,
XpaHEHWE M QaHaJli3 JIaHHBIX), CHCTEMax O3JIEKTPOHHOrO JOKYMEHTO00OpoTa, B
MH(QOPMaIOHHO-NPaBOBBIX cHucTeMax «['apaHt», «KoHcynerantILmoc», «Komekc», a
TAK)X€ C PeCypCaMH U CEpPBUCAMH JIOKAJTBHOH BBIYUCIHUTENEHON CETH ¥ HH(POPMAIIMOHHO-
TEJIEeKOMMYHHUKaUOHHOHU ceTr «IHTepHEeT».

2.2.3. [Ipodeccuonanbuple 3HaHUS B cdepe 3aKOHONATENHCTBA Poccuiickon
®enepanuu u JleHuHrpaackoi odnacTu:

bromxetHoro koznekca Poccuiickoit @enepaiiuu;

DenepanbHOro 3akoHa ot 5 ampeisd 2013 roga Ne 44-03 «O KOHTpPaKTHOM cHUCTEME
B cdepe 3aKylmoK TOBapoB, paboT, ycuyr mnsg oOecrmedeHHs TroCyIapCTBEHHBIX U
MYHULIMIATBHBIX HY XK,

®enepanpHoro 3akoHa or 3 HosOps 2006 roma Ne 174-03 «O6 aBTOHOMHBIX
YUPEXKIAECHUAX);

QenepanbHOro 3akoHa or 12 sHBapsa 1996 roga Ne 7-®3 «O HexoMMepuecKHX
OpraHU3ALMIX»;

®enepanpHoro 3akoHa «O ¢enepanbHOM OIOIXKeTe Ha TeKyIIUi (GHHAHCOBBIN IO U
Ha [UIAHOBBIN TIEPUOI»;
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obnactHoro 3akoHa Jlemunrpaackod obmactu «O6 obmacTHOM Oroaxkere
JleHuHTpaACKOi 00acTH HA TeKyIUH MHAHCOBBIM U Ha IIAHOBBINA MEPHOY;

obnacTHoOro 3akoHa JleHuHrpaackoi obnactu oT 26 ceHtsaops 2002 roga Ne 36-03
«O OromxeTHOM Ipoliecce B JIeHUHrpaackoil obnacTuy;

nocraHoBiieHuss [IpaBurensctBa Poccuiickoit ®enepaunu «O6 ocobeHHOCTIX
peanmu3zanuu PenepanpHoro 3akoHa “O denepanbHOM OrOKETe Ha TEKYIUi (HHAHCOBBIH
rojl 1 Ha IUIaHOBBIN MEPUOL”»;

[IpaBui BepeHus peecTpa KOHTPAKTOB, 3aKIOYEHHBIX 3aKa34MKaMH, YTBEPXKIECHHBIX
noctanoB;ieHueM [IpaBurenncTBa Poccuiickoit ®enepanuu ot 27 saBapsa 2022 roga Ne 60;

nocraHoBiieHus [IpaButenscTBa Poccuiickort ®enepaunu ot 24 HosOpsa 2021 roga
Ne 2024 «O npaBuax Ka3HaYEHCKOrO COMPOBOXKACHUSA;

nocranosneHus [IpaBurensctBa Poccutickoit ®enepanuu ot 6 aBrycra 2020 roga
Ne 1193 «O mopsimke OCYIIECTBIEHHSA KOHTPOJIS, TIPeIyCMOTPEHHOro 4yactamu 5 u 5.1
cratbtt 99 ®epepanpHOro 3akoHa “O KOHTPaKTHOW cHcTeMe B cepe 3aKyloK TOBapoOB,
paboT, YCIyr i OOeCredYeHHs roCyIapCTBEHHBIX M MYHHUMNANBHBIX HYXI , U 00
H3MEHEHMH M T[pPU3HAHUMA YTPAaTUBLUIMMH CUIy HEKOTOpBIX akToB IIpaBuUTenbCTBa
Poccuiickoint @enepauuuny;

nocraHoBiieHus: [IpaButensctBa JleHmnrpanckoit obmactu «O Mepax 1o
peanmsanuyd objacTHoro 3akoHa JleHumHrpanckoit obmactu “O6 obmacTHOM OroipKeTe
JleHuHTpaACKO# 06acTH HA TEKYIMH (PUHAHCOBBIM U Ha MIAHOBBIN [TEPHOL»;

npukaza MunHduHa Poccum ot 24 wmas 2022 roma Ne 82H «O Ilopszke
dbopMHpOBaHHS W TPUMEHEHHS KoAoB OromkeTHOH Kiaccupukanuu Pocculickoit
®denepanuu, X CTPYKType U MPUHLHIAX Ha3HAUECHHUS»;

npuka3a Komurtera ¢uHaHcoB Jlenunrpanckoit obmactu «OO0 yTBepXKIEHHUH
MOpsAZIKA UCIIONHEHUS obyacTHOro Oromkera JIeHMHrpaackod o0JacTH MO pacxojaMm H
IPOBEJCHAS ONEpaldii Ha JHLEBBIX CYeTaX, OTKPHITHIX B KOMHTETe ()MHAHCOB
JleHHMHTpaACKO# 00IacTUY;

npukaza Komurera ¢unancoB JlenuHrpagckoid obnactu «O0 yTBepKIOCHUU
[Topsinka ydera komutreToM (uHaHCOB JleHWHrpanckoi obnacTd OIOMKETHBIX H
JIEHEKHBIX 0043aTeNbCTB IMONyYareieii cpeactB obiactHOro Oromkera JleHMHrpanckon
o6acTuy;

npukaza Komurera ¢unancop JlenuHrpagckoit obmactu «O0 yTBep)KICHHU
IMopsaka ydyera KOMHTETOM ¢uHaHCOB JleHMHTpaackod obmacTu 00s3aTenbCTB
roCyJapCTBEHHBIX OFOHKETHBIX U aBTOHOMHBIX yupexaeHu#t JleHnHrpaackoit obnactu no
rOCyAapCTBEHHBIM KOHTPAKTaM»;

mpukaza Komureta duHaHcoB JleHunrpaackoil obnactu «OO0 yTBepKIeHUU
IMopsinka B3amMopme#cTBHs KomHuTera (QuHaHcoB JleHHMHTpaickoll obmacté ¢
nojay4yaTensiMd  CpeACTB  oOmactHoro  Owomxera  JlenuHrpanckod — obnacry,
roCyIapCTBEHHBIMH OIO/DKETHBIMH W aBTOHOMHBIMHU YUpPEXIEHUAMH JIeHHHrpancKon
obmactd 1Tpu  (GOPMHPOBAHHU HICHTH(PHKATOpA KOHTpPAKTa, COMIALIEHUs TIpU
Ka3HaueUCKOM COMPOBOXKAEHUU CPEACTBY;

npukaza Komurera ¢uHaHcoB Jlenunrpaackoir obmactu «OO6 yTBep>KIeHUU
[Topsinka B3auMoaeicTBus koMuTera ¢puHaHcoB JIeHMHrpaAckoil obnacTu ¢ 3aKa3yuKaMH
JlenuHrpaackoi 06nacTu NMpU OCYLIECTBIEHUH KOHTPOJIS B chepe 3aKyIOK»;

npukaza Komwurera ¢unancoB Jlenunrpaackoit obmactu  «O  Ilopsake
CaHKIIMOHUPOBAHMUSI OILJIaThl JACHEXKHBIX 00A3aTeNbCTB MOMyvYaTeNed CpelCTB 00IacTHOTO
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OromxeTta JleHnHrpagckoit 0o61acTd U aAMUHHCTPATOPOB HMCTOYHUKOB (HHAHCHPOBAHMS
neduimTa 006JIacTHOrO OroKeTa JICHHHIpaACKOM 001acTy.

2.2.4. Nuble npodeccHoHaNbHbIe 3HAHUS:

MpaBuiia JeJ0BOM 3TUKU;

JIeN0Boe OOILEHHE U TIEPENNCKa,;

BH/IBI LIEJIEBBIX CPENICTB, MOUISKANINX Ka3HAUYEHCKOMY COTIPOBOXAEHHIO.

2.2.5. IlpodeccroHalbHBIE YMEHHS:

pabota B UHPOPMAIIMOHHBIX CUCTEMaX YIIpaBJIeHHUS OOLIECTBEHHBIMU (PHMHAHCAMH,

paboTa B enuHON MHPOPMALIMOHHOM cCHCTEME B cepe 3aKyIIOK.

2.2.6. OyHKUHOHAIbHBIE 3HAHUS

IIOHSATHE, NTPOLIelypa pacCMOTPEHUS OOpallleHHid TpaKJaH.

2.2.7. ®yHKIMOHANBHBIE YMEHHUS:

IIOJArOTOBKA aHAIUTUIECKUX, HH(MOPMAIIMOHHBIX U APYTHX MaT€pPHAJIOB;

IIOJITOTOBKA METOAUYECKUX PEKOMEHIAIUN, pa3bsICHEHU;

BJIaJicHUE HaBBIKAMU OQUIMAIBHOMN 1€JIOBOH TePEITUCKH.

3. J0/2KkHOCTHBIE 00SI3AHHOCTH

B memax peanusanMM NOTHOMOYHH M (QYHKHUH KOMHTETa, IPELyCMOTPEHHBIX
IIOJIOKEHHEM O KOMHTETE, a TAKXKe B COOTBETCTBHHU C IOJOXKEHUEM 00 OTHAese BemyIIui
CIELIHATUCT 00sI3aH:

3.1.  OcymecTBisTs npoueaypy NOCTAaHOBKM Ha y4YeT OIOMKETHBIX 00S3aTehCTB
ToJyyaresiel cpeacTB 061acTHOro 6romkera JIeRMArpanckoi o6nacTy.

3.2. OcymecTBiaTs  NpoUeAypy IIOCTAaHOBKH Ha  y4eT  00sA3aTelsCcTB
roCyJapCTBEHHbIX OIO/P)KETHBIX U aBTOHOMHBIX YupexJeHUuH JIeHHHIpaZCKO# 001acTH.

3.3. OcyWecTBIsiTh INpPeNyCMOTPEHHBIH YacThlo S5 crateu 99 demepanbHOrO
3akoHa «O KOHTpPakTHOH cHcTeMe B cdepe 3aKyloK TOBapoB, paboT, yCIyr s
obecrieueHus rocyJapCTBEHHBIX U MyHHIIMITATBHBIX HYXI» KOHTPOJIb 3a:

3.3.1. HenpeBbIlIeHHEM oObeMa (UHAHCOBOrO oOOeCHeUeHHs, BKIIIOYEHHOIO B
IIaHb-rpad Ky, Hall 06beMOM (pUHAHCOBOTO OOecIeYeH s IS OCYILECTBIEHHUS 3aKyIIOK,
YTBEPXXACHHBIM U JOBEJICHHBIM JI0 3aKa3uHKa,

3.3.2. cooTBeTcTBHEM HMH(pOpMalMH 00 HISHTUGUKAIUOHHBIX KOAAax 3aKyllOK H
HelpeBBIIEHUEM o0beMa (HHAHCOBOro olecredeHHs IS OCYIIECTBIEHHS JaHHBIX
3aKyNOK, COAEpXKalluXcs B IPEeIyCMOTPEHHBIX YKa3aHHBEIM DenepalbHBIM 3aKOHOM
uHpOpMalMd M JOKYMEHTaX, He MOAJieXallluX B COOTBETCTBHH C YKa3aHHBIM
QDenepaIbHBIM 3aKOHOM (OPMHUPOBAHUIO M Pa3MEILICHUIO B eAMHOH HH()OPMAIIMOHHOM
cucTteme B chepe 3aKyIoK.

3.4. OcymectBiate  npenycmorpeHHble  [lpaBunamMu  BenmeHus — peectpa
KOHTPAKTOB, 3aKJIOYEHHBIX 3aKa3uyMKaM{, IPOBEPKA B OTHOIIEHUU HHGPOPMAIMH H
JOKyMEHTOB, BKJIFOUAEMBIX B PEECTP KOHTPAKTOB, 3aKITFOYEHHBIX 3aKa34HKaMH.

3.5. Okxa3piBaTh KOHCYJBTAllHOHHYIO IIOMOIIb YYaCTHHKaM  OIOKETHOI'O
npouecca JIeHHHrpaackoid oOJIacTH, TOCYIapCTBEHHBIM OIOMKETHBIM KM aBTOHOMHEIM
yupexneHusM JleHMHrpaackol o0JacTyd Mo BOIMPOCAM, OTHOCSIIMMCS K KOMIIETEHLHH
oTzena.
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3.6. Pa3zpabareiBaTh MpeIOXKEHUS IO TPOEKTy OCHOBHBIX HallpaBICHHUH
OIOKETHOM W HAIOTOBOH MOJMUTHKH JIEHHHIpaackoi obnacTu B mpejenax KOMIEeTeHIMH
oTzena.

3.7. PaspabarpiBaTh  NpeJIONKEHHS MO  COBEPLICHCTBOBAHUIO  CHCTEMBI
OpraHU3alli¥ UCTIONHEHUs 00acTHOro Oro/keTa JIeHHHrpaJckoH 00J1acTH 110 pacxojaM H
(GHHAHCOBOTro 00eCIeUYeHUsI TOCYAApCTBEHHBIX OIOIKETHBIX U aBTOHOMHBIX YUPEXIEHHH
Jlernnrpaackoit o6nactu.

3.8. IlpunuMare ydvacTHe B pa3paboTke MPeaio)KeHUH M METOAUYECKUX
pEeKOMEHIalnil 10 OTHeNBHBIM BOMpPOCaM OpraHU3allUd HCIOJIHEHMS Oromkera IIo
pacxonaM B JIeHUHTpaACKoi 001acTH, OTHECEHHBIM K KOMIIETEHIIUH OT/ea.

3.9. Tlo moOpy4YyeHHID HENOCPE/CTBEHHOTO pPYyKOBOIUTENA IOATOTABIMUBATH
NpEeUIOKEHUS] MO pa3paboTKe, pa3BUTHIO U MOAU(HUKALKUKM aBTOMAaTH3UPOBAHHOM
HHQOPMALIMOHHOW  CHCTEMBI  YHpaBlIeHHS  OIO[DKETHBIM MpOLIECCOM H  HHBIX
HHGOPMAITMOHHBIX CHCTEM (HMHAHCOBOrO YMpaBIE€HMsA, a TaKXkKe paccMaTpUBaTh
JOKYMEHTBHI 10 3TOMY HaIpPaBIICHUIO.

3.10. Tlo mopy4eHHMIO HEMOCPEACTBEHHOI'O PYKOBOAMTENA COCTABJIATH 3asgBKY Ha
obecrieveHre KaHUIEISIPCKUMHE [IPUHAIE)KHOCTSIMH paOOTHHKOB OTAEIA.

3.11. TMoaroraBnuBaTh JOKYMEHTHI IS Iepefiaddl B apXUB KOMUTETA (PUHAHCOB, B
TOM YHCJIE KOMIUIEKTOBaTh, OpPOIIIOPOBaTh, HyMEpOBaTh JOKYMEHTEHI.

3.12. Tlo nopy4eHUI0O HENOCPEACTBEHHOIO PYKOBOIMTENS B YCTAaHOBICHHOM
HOPSAIKE paccMaTpuBaTh OOpAallleHHs] OCYJapCTBEHHBIX ~OPraHOB, OpPraHOB MECTHOIO
caMOYIIpaBJieHHs, OpraHu3aliii U TpaxJaH, TM[OArOTaBIUBATb W IIPEICTaBIAThH
HEIOCPEACTBEHHOMY PYKOBOJIHUTEIIIO IIPOEKTH OTBETOB HA yKa3aHHbIE OOpaICHHUS.

3.13. B cooTBeTCTBUM ¢  JOBEPEHHOCTBIO  H(WIM) 1O  IOPYyYEHHIO
HETNOCPEICTBEHHOrO0  PYKOBOJUTENSA, BBINIECTOSIIET0 PpPYyKOBOJAUTENS IPEACTaBIATH
HHTEpEChl KOMHUTETA B TOCYIaPCTBEHHBIX OpPraHax, OpraHax MECTHOI'O CaMOYIPaBICHHUS U
B OpraHu3alysX.

3.14. YyacTBOBaTh B pab0oTe KOMUCCHN U MHBIX KOJUIETHAJIBHBIX OPI'aHOB, B COCTAaB
KOTOPHIX BEAyIIHM CHEUATUCT BKJIOUYEH B COOTBETCTBHHM C IIPaBOBBEIM aKTOM
JleHuHTpaZCcKOW O0ONacTM WJIM HaNpaBieH HEMOCPEICTBEHHBIM PYKOBOIUTENIEM,
BBIIIIECTOSIIIUM PYKOBOJAHUTENEM.

3.15. B CcOOTBETCTBMHM C TIOPYYE€HHEM HEINOCPEACTBEHHOIO pPYKOBOIUTEIA,
BBIIIIECTOSIIETO PYKOBOIUTEINSI OPTaHU30BbIBATh TTOATOTOBKY MaTEpPHaIOB K COBELIAHUSM,
3acelaHHsIM, HHBIM MEPOTIPUATHUSIM U(¥IJIH) IPUHUMATh B HUX YYacTHE, B TOM YHUCJI€ BECTH
IIEPETOBOPEI, 0HOPMIIATH PUHATHIE PELLICHUS.

3.16. ToyHO U B CpPOK BBINIOJHATH YKa3aHWS U MOPYYEHUs] HEMOCPEINCTBEHHOI'O
PYKOBOIUTEJS, BBIIIECTOSIIETO PYKOBOIUTENS.

3.17. CobGnronarh npaBuiIa JeIONPOXU3BOACTBA, B TOM YHCIIE HAJJIeXKaIUM 00pa3oM
YUUTBIBATG W XPaHUTh I[IOJNY4YEeHHbIE Ha WCIOJIHEHHE [OKYMEHTBI ¥ Marepualsl,
CBOEBPEMEHHO C/IaBaTh UX OTBETCTBEHHOMY 3a JIEIONPOU3BO/ICTBO, a IIPH yXOJI€ B OTIIYCK,
yOBITHH B KOMAaHIUPOBKY, B CiIy4ae OCTaBJIGHUS J[OJDKHOCTA - pPabOTHHKY OpraHa
HCIIOJIHATEILHOM  BIACTH, BPEMEHHO HUCIIONHSAIONUEMY OOS3aHHOCTH  BEYILEro
CIELHUANIKCTa, THOO0 HEMOCPEICTBEHHOMY PyKOBOJHUTEIO.

3.18. CobnrogaTe OCHOBHBIE OOSI3aHHOCTH, a TaK)X€ OIpaHWYEHHUA, 3alpeTbl U
TpeOoBaHMs K clly)keOHOMY MOBEICHUIO, YCTaHOBJIEHHBIE cTathaMu 15 - 18, 20, 20.1, 20.2,
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20.3 ®epepanbHoro 3akoHa or 27 wmrons 2004 r. Ne 79-03 «O rocymapcTBeHHOM
rpaxxaaHckoi ciryx6e Poccutickoii ®enepammm.

3.19. Cobmogare HopMmbl Kogmekca O3TUKM U ClOyXeGHOro  IOBEIECHUSA
rOCYyAAapCTBEHHBIX IPAXKAAHCKUX CIyXXamux JIeHHHrpaacKoi 061acTH.

3.20. VBenoMnATh NpeAcTaBHTENsS HaHUMaTelsl 000 Bcex Clydasx oOpalieHHs K
BeAyIlEMY CIHEUHATUCTy KaKMX-TMOO JIMIl B LENSIX CKJIOHEHHMS €ro K COBEPILEHUIO
KOPPYIIMOHHEIX [TPaBOHAPYIHEHUM, 32 HCKIIIOUEHUEM CIIy4aeB, KOT/a 110 JaHHBIM (haKkTam
IIPOBEICHA UJIH MPOBOAMTCS IIPOBEPKA.

3.21. OTuuTeIBaThCA IE€pe]] HENMOCPEACTBEHHBIM PYKOBOAHUTENEM O pe3yJbTaTax
CBOEH CIyXeOHOHM JAesATENbHOCTH, B TOM 4YHCIE €XerogHo, no 1 deBpans roja,
CIIEYIOIIErO 332 OTYETHBIM, INIPEACTABIATh HEMOCPEICTBEHHOMY PYKOBOJHUTENIO OTYET O
CBOEH MpodecCHOHANBHOM CITyKeOHOMH 1eITeTbHOCTH.

4.  IlepeyeHb BONPOCOB, 0 KOTOPBIM BeAyLIHii CTIELHAJUCT BIPaBe HiH 00si3aH
CaMOCTOSITeIbHO MPHHHMATD YNIpaBJleHYecKHe H HHble pelleHHs

4.1. Bepnymmuii cnenuaaucT o6513aH CaMOCTOSATENBHO IIPHHAMATH PELIIEHHS
4.1.1. Tlo BonmpocaM NepBOOYEPETHOCTH BBITOIHEHUS TOJKHOCTHBIX 00s3aHHOCTEH
B IIpeJiejiaX CPOKOB, YCTAHOBJIEHHBIX HEMIOCPEICTBEHHBIM PYKOBOJUTENEM, BHIIIECTOSIIUM

pyKoBOAMTENEM, M  COONIOAEHHS  HOpPM,  YCTAaHOBJEHHBIX  JAEHCTBYIOIIUM
3aKOHOJATeIbCTBOM.

4.1.2. Ilpu peanu3aly MOTHOMOYMN YIEHA KOMHCCHH U HMHOIO KOJUIETHAIBHOIO
oprasa.

4.1.3.1lo Bompocam OpraHu3allMd y4eTa W XpaHeHHsd MepeNaHHBIX €My Ha
HCIIOJIHEHHE JOKYMEHTOB U MaTeprasoB.

4.2. Benyluii cieUaIUCT B Ka4eCTBE WieHa KOMHCCHH M MHOTO KOJUIETHAIBHOTO
OpraHa BIpaBe Ha 3acelaHMAX TAKOrO OpraHa CaMOCTOSITENbHO NPHHHUMATH DEIIEHHE
rOJIOCOBATh «3a», «IIPOTUBY» WIIU «BO3AEPXKAJICA», @ TAK)Ke BBICKA3bIBATH CBOE MHEHHUE, B
TOM 4YHCJIE 3asiBISATh OCOO0O€ MHEHHE B ITHCBMEHHOW (OpPME B COOTBETCTBUH C
peryiaMeHToM (IOpsaKOM) paboThl KOMUCCHU M HHOTO KOJUIETHAILHOrO OpraHa.

S.  Ilepe4yeHn BONMpoOCOB, 0 KOTOPLIM BeIyLIHii CIEMHATHCT BIPaBe HJIH 00s13aH
y4acTBOBATH NPH NOArOTOBKE NPOEKTOB HOPMATHBHBIX NPABOBHIX AKTOB H (HJIH)
NPOEKTOB yNPAaB/JIeHYeCKHX H HHBIX pelleHHi

5.1. Bemymmii cneuuanuct o0s3aH y4acTBOBaTh B IOATOTOBKE IIPOEKTOB
HOPMATHBHBIX MPABOBBIX dKTOB U MPOEKTOB PEILEHUi MO0 BONPOCaM, OTHOCSIUMCS K €ro
JIOJDKHOCTHBIM 00S3aHHOCTSIM.

5.2. Bemyumii cnenManucT BIpaBe YYacTBOBaTh B IMOATOTOBKE IPOEKTOB
HOPMATHBHBIX IIPAQBOBBIX aKTOB M TNPOEKTOB peEIIEHHH [0 HMHBIM BONpOCaM IO
COTTIaCOBAHMIO C HETIOCPE/ICTBEHHBIM PYKOBOJUTENIEM.

6. Cpoku H nponeaypbl NOArOTOBKH, PACCMOTPEHHS NPOEKTOB YNPaBJIeHYeCKHX
H HHBIX pellleHHH, NOPSAAOK COrJIAaCOBAHUS H MPUHATHS TAHHBIX pellleHH i
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6.1. OOmme Ccpokd U TpoleAyphl IOATOTOBKH JOKYMEHTOB pErYyIHPYIOTCH
HHCTpyKIMed TI0 AeoNpPOU3BOACTBY B OpraHax HCIOIHUTEIbHOMN BlIacTH JIeHHHIpaaCKo
obnactu.

6.2. B 1ensx MNOArOTOBKHM, COMIAaCOBAaHWS W TIPUHATHS pELIEHWH OpraHa
HCITOJIHUTENIHOM BIacTH BeAyLIUH CHEUaNUCT 00f3aH MOAIOTOBUTH IIPOEKT HOKYMEHTA
U MPEJCTaBUTH €r0 Ha COIVIACOBaHHE HEMOCPEACTBEHHOMY DYKOBOAMTENIO HE MO3XKE YeM
3a 1Ba pabo4MX JHS IO MCTEHEHHUS CPOKa HCIIOJIHEHHs MO 3TOMY JOKYMEHTY, KOTODBIM
yCTaHOBJNIEH  (efiepalbHbIM 3aKOHOM HJIM  HOPMATHBHBIM  IMPABOBBIM  aKTOM
JlenuHrpanckoit obnactd, OO HHOTO CpOKa, YCTAaHOBJIEHHOIO HEMOCPEACTBEHHBIM
PYKOBOAHTEJEM, BBIIECTOSIIUM PYKOBOJUTENEM.

7. Hopsaok ciay:keGHOro B3auMoJelcTBHA BeAyLIero CnenHajucTa B CBA3H C
HCIOJHEHHEM HM JI0/UKHOCTHBIX 00SI3aHHOCTEH ¢ APYrHMH pa0OTHHKAMH KOMHMTETA,
PabOTHHKAMH HHBIX FOCYAAPCTBEeHHbIX OPraHOB H OPraHOB MECTHOIO
caMOYIIPaBJIeHUS, OPTraHH3ALUAMH H I'Pa’KIaHaAMH

7.1. Tlopy4eHus U yKa3aHHs BeLyLIEeMY CHELHUAIUCTY JAIOTCS HEMOCPEACTBEHHBIM
PYKOBOJUTENIEM, BBILECTOSIIAM PyKOBOIUTENIEM B YCTHOH MIIM MUChMEHHOH (opme 1o
BOIIPOCAaM, OTHOCSIITUMCS K €70 J0JKHOCTHBIM OOSI3aHHOCTSIM.

7.2. B uensx HCIONHEHHS OJDKHOCTHBIX OOS3aHHOCTEH U IIOPYYECHHH BeIyIIMiA
CIHELHATUCT BIpaBe oOpamaThcs K JpYruM paOOTHHKAM OpraHa UCIOJHHUTENILHOM BIIACTH,
pabOTHHKAM HHBIX T'OCYJAapCTBEHHBIX OPraHOB, OPraHOB MECTHOIO CaMOYIMpPaBJICHMS, K
rpakiaHaMm M B OpraHU3aluH.

7.3. Begymmii cnenuamucT BIpaBe B YCTHOH (opme NaBaTh pa3bsACHEHHUS IIO
BOIIPOCaM, OTHOCSIIMMCS K €r0 JOJDKHOCTHBIM OOsS3aHHOCTSIM, B OTBET Ha OOpalleHus K
HEMY paOOTHHUKOB roCyJapCTBEHHBIX OPTaHOB U OPraHOB MECTHOI'O CaMOYTPABIICHHUS.

7.4. Benymuii CIEIHAIUCT BIpaBe B YCTHOH (opMe IaBaTh pPa3bsACHEHHS IO
BOIIPOCAM, OTHOCSIMMCS K €ro JOJDKHOCTHBIM OOA3aHHOCTSAM, IIPEICTABHTENAM
OpraHW3alii M TIpaXkAaHaM C paspelleHHs HEMOCPEACTBEHHOTO pPYKOBOJHUTEIL,
BBIIIIECTOSIIETO PYKOBOIUTENS, 32 MCKIIOUEHHEM CIIy4aeB, KOrJa TaKue pa3bsICHEHUS
ABJIAIOTCSA €r0 JODKHOCTHBIMU O0S3aHHOCTSIMH.

7.5. Benymmii cnenuaniucT BIIpaBe NPEIIOKHTH HCIOJHUTENO M0 JOKYMEHTY B
paGoyeM MOpsKe PEUIMTh BOIPOC O €ro OT3BIBE, €CJIM TaKOH JOKYMEHT I OTACIbHbIE
ero MOJN0KEHUS HE COOTBETCTBYIOT (elepalbHOMY, 001acTHOMY 3aKOHOJATENBCTBY H/UIH
IpaBiiaM O(QOpPMIIEHHS TOKYMEHTOB.

8. IlepeyeHs rocyaapcTBeHHBIX YCJIYT (BHAOB AesiTEIbHOCTH), OKAa3bIBA€MBIX 10
3aMpocaM rpa’kaiaH H OPpraHU3auHi B COOTBETCTBHH ¢ AAMUHHCTPAaTHBHBIM
perJjiaMeHTOM (HHBIM HOPMATHBHBIM NPABOBBIM AKTOM) KOMHTETA

Benylmii  CIIEIMANTACT He Yy4YacTBYeT B OKa3aHMM (HE IIPEJOCTaBIIsieT)
rOCy/IapCTBEHHBIX yCIIyT.

9. IMoka3atenn 3¢¢eKTHBHOCTH U Pe3yIbTATHBHOCTH NPO¢eCCHOHAILHOMH
cJIyxeOHOH AesiTeIbHOCTH BeAyLIero CleHajJ ncra
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IMokasatensamMu  3(PHEKTUBHOCTH H  pPe3yAbTAaTUBHOCTH  IMPOdeCCHOHANBHON
CITy)KeOHOM JEeSTENIbHOCTH BELYLIEr0 CIEHHUATUCTA ABJISIOTCA:

9.1. CBOeBpPeMEHHOCTh U IOJIHOTAa PACCMOTPEHHs OOpallleHUui rocyAapCTBEHHBIX
OpPraHOB, OPraHOB MECTHOI'O CaMOYIIPaBJICHMs], OpPraHu3allii, IpaxkJaH U IOATOTOBKH
IIPOEKTOB OTBETOB Ha HHX.

9.2. OrtcyrcTBUEe PaKTOB:

1) HaaIuyus B aHAIUTHYECKUX U MHBIX MaTepualax, MOATOTOBIEHHBIX BEAYIIUM
CHELHATHCTOM, YCTapeBIlleld, HeIPOBEPEHHOM UTN UCKa)XkKeHHOH uHopManuy;

2)  yTpaTsl JOKYMEHTOB U MaTe€pHalIOB, IOCTYNUBIIUX BEAYLIEMY CIIELHUATHCTY
Ha UCIIOJIHEHUE, XPaHECHHUE;

3) mnpomycka (CpblBa) CpPOKOB HCHOJHEHHs IO NOKyMEHTaM (IIOpy4eHHSIM),
KOTOpBIE YCTaHOBJIEHB (enepanbHbIM 3aKOHOM HIM HOPMATHUBHBIM [IPABOBBIM aKTOM
JIeHMHTpaaCKO# 00JIacTH, HACTOSIIUM JOHKHOCTHBIM PErIaMeHTOM, HEIOCPEACTBEHHBIM
PYKOBOAMTEJIEM, BHIIIIECTOSIIIMM PYKOBOAUTENIEM;

4)  npomycka 0e3 yBaXHUTENBHOM NPUYMHBI 3acefaHHil KOMHCCHH M HHBIX
KOJUJIETHAJILHBIX OPraHOB, MHBIX MEPONPUATHH, B KOTOPHIX BeAYyIIEMY CHEIUAIUCTy OBLIO
TIOPY4€HO NPUHATH Y4acTHe. '

9.3. KadecTBO BBHINOJIHEHHONH paboThl (OTCYTCTBHE MNPOLEAYPHBIX HAPYILICHUMH,
IOJrOTOBKA JOKYMEHTOB, MAaTepuajioB B COOTBETCTBUH C  YCTaHOBJIECHHBIMH
TpeOOBaHHAMH, IOTHOE W JIOTHYHOE H3JIOXKEHWE MaTepuaia, IOpUAUYECKH TpaMOTHOe
COCTaBJIEHHE JOKYMEHTa).

9.4. OTBeTCTBEHHOCTh (UCHONHEHHE OOS3aHHOCTEH B CPOK C MHHHMYMOM
KOHTPOJIA).

9.5. CaMOCTOATENHHOCTH (ciocoGHOCTH BBITIOTHATH 3ajaHus 6e3
IIOTIOJTHUTENIBHBIX YKa3aHUH).

9.6. JucuuminHa (coGiroaeHue CiryKeOHOTo pacopsiaka).

9.7. TlpodeccruonanbHasi KOMIETEHTHOCTbD.

CornacoBaHo:

VYnpaBieHue rocydapcTBEHHOH ciyxObl U KaapoB AnmuHuctpauuu ['ybGepHaropa u
IIpaBurenscrpa JleHnHrpaackoi obnactu
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