«YTBEPXIAIO»

[epseiii 3amecturens [Ipencenarens
IpaBuTennpcTBa JIeHMHIpagCcKOH 001acTH -
npencenaFes KomureTa GUHAHCOB

P.1. MapxkoB

N7 2022 roza

JOJDKHOCTHOU PEITAMEHT
BeyILETO CIEHAIICTa OT/e/ia CAHKLIMOHUPOBAHHUS PacXo/I0B AelapTaMeHTa
Ka3HAYeHCKOro UCIIOIHEHHMS OrokeTa KOMUTETa prHAHCOB JIGHMHIpaacKoi 061acTu

Benymmii  crnetpamuct  (50069617) otnena  CaHKIMOHHPOBAaHHS — PacxXoloB
JenapTaMeHTa Ka3Ha4yelicKoro HCIONHEHHS  Orokera KOMHTETa (PUHAHCOB
JlenuHrpazckoit obnactu (qanee - BeIyLui CIEHUANNCT, OTAEN, AenapTament, Komurer)
ABIAETCS TOCYAapCTBEHHBIM TPaXKIAHCKHM ciyxamuM JleHuHrpaackoi obnacty.

B cooTBeTCTBHH ¢ PeecTpoM JODKHOCTEM rocyapCTBEHHOMN IpaK/JaHCKOH CITy KOl
JleawHrpaackoi  obmacTd  JODKHOCTH — ClIEHAIMCTa  OTHOCHUTCS K KaTeropuu
«CrniermanucTby BeQyLIEeH IPYIIIIHL.

1. KpamudukanuosHble TpeOOBaHMS

1.1. Briciiee oOpa3oBaHHUE.

1.2. He MeHee OIHOIO rojia CTaXa IOCYIapCTBEHHOM TPa)KIaHCKOH CIIy>XOBI WIH
cTa)ka paboThI IO CHIELIMaIbHOCTH, HAIPaBJIEHUIO TIOATOTOBKH.

1.3. ITonTBepkaaeMble QUILIOMOM O BBICHIEM O0Opa30BaHMH COOTBETCTBYIOILETO
YpPOBHS:

- monyuennble ¢ 01.07.2017 cmeuuanbHOCTh WM HaIpaBICHHE IIOATOTOBKH
YKPYITHEHHOH IPyNIBl « DKOHOMHKA U yIIpaBIeHHE»;

- monyuennsle no 01.07.2017 chnennajpHOCT WM HalpaBlICHHE ITOATOTOBKH
YKPYITHEHHOW TPYMIIbl CIIEeLHaNbHOCTEH W HalpaBieHWH MOATrOTOBKH «OKOHOMHKA U
ynpaBlI€HUEY.

1.4. 3nanus:

- 6a3oBble:

rocyJapcTBeHHOro si3bika Poccuiickoit ®enepauun (pyccKoro s3pIKa) U OCHOB
Konctutyuun Poccuiickon ®enepann;

®eepanbHOrO 3aK0Ha 0T 6 OKTAOpst 1999 rona Ne 184-03 «O6 061HX NpHHIHANAX
OpraHM3allidl 3aKOHOJATeIbHBIX (IIPE/CTABUTENbHBIXK) M HCIIONHHTEIBHBIX OpraHoB
rocy/IapcTBEHHOM BIIacTH cy0bekToB Poccuiickoit Denepanum»;
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denepanbHOro 3akoHa ot 6 okTs6ps 2003 roma Ne 131-P3 «O6 oOmpx mpUHIMIIAX
OpraHM3aIliK MecTHOTo caMoymnpasiieHus B Poccuiickoi @enepanuny,

®enepanpHoro 3akoHa ot 2 Mas 2006 roma Ne 59-@3 «O mopsaxe paccCMOTpEHHS
obparenuit rpaxaan Poccuiickoi Pexnepanumy;

®epepansHOro 3aKoHa oT 25 nekadpst 2008 roga Ne 273-®3 «O npoTHBOAEHCTBUM
KOppYINIHK» ¥ WHBIX HOPMAaTHBHBIX IIpaBOBBIX akToB Poccuiickon ®expepanuu Hu
JlenuHrpaackoi o61acTu B cepe MpoTUBOAEHCTBHS KOPPYIILINH;

depepanbHoro 3akoHa ot 21 gexabps 2021 roma Ne 414-®3 «O6 oOmux
IPHHIMIAX OpraHU3alliy IyOJUYHON BlIacTH B cyObekTax Poccuiickoit Oenepaiuny;

3aKoHoOMaTeNbcTBa Poccuiickoit Pemepanyii 0 TOCYZapCTBEHHOHN IpaXXIaHCKOH
ciryx6e Poccuiickoit ®enepanny;

VcraBa Jleaunrpanckoit o6iaacTy;

obnacTHoro 3akoHa ot 11 mexabps 2007 roma Ne 174-03 «O mnpaBOBBIX aKTax
JleHUHTpagcKoit 00IacT;

nonoxeHud o Komurere;

MOJIOXKEHHUS O JenapTaMeHTE;

MOJIOXKEHU 00 OTAEE; ,

Komekca 3THMKH ¥ CIy>)KeOHOTO TIOBEJEHHS TOCYyAApCTBEHHBIX TIPAXIAHCKUX
ciyxamux JIeHuHrpaackoi obnacry;

WHCTpYKIIMM O JIEJIONPOU3BOACTBY B OpraHax HCIOJHHUTEIbHOH BJIACTH
JlenuHTpaackoi o61acTy;

WHCTPYKLHM O TOpsAKe oOpaieHus co ciryke6Hoi HHPopMauel OrpaHuuYeHHOTO
pacIpocTpaHeHus B AIMUHUCTpanuy JIeHUHrpaacKoi 061acTy,

CIIy)eOHOTO pacIops/iKa, YCTaHOBJIEHHOTO B OpraHax HCIIOJHUTENLHON BIIACTH
JlenuHrpaackoit obnacty;

B 00jacTd MHGOPMAIIMOHHO-KOMMYHHUKALIMOHHBIX TEXHOJIOTMH: BO3MOXHOCTEH H
OCOOEHHOCTEM NpPHUMEHEHUS COBPEMEHHBIX HMH(GOPMALMOHHO-KOMMYHHKAIHOHHEBIX
TEXHOJNOTHH B OpraHe HCIOJIHUTENBHOM BIACTH; OCHOB MH(GOPMAllMOHHON 6€30MacHOCTH
U 3ammTsl HHGopManuM, B ToM uucie PenepanbHoro 3akoHa or 27 uronsa 2006 rona
Ne 149-03 «0O6 wuHdopMmanuu, HHPOPMALIMOHHBIX TEXHONOTHSAX M O 3allluTe
HHbOpMaII;

OCHOBHBIX IIOJIOKEHHH 3aKOHOAATENHCTBA O MEPCOHAIBHBIX JaHHBIX, B TOM YHC]IE
depepansHoro 3akoHa ot 27 urong 2006 roga Ne 152-®3 «O nepcoHaNbHBIX TaHHBIXY;
OOIMMX IPUHIKIOB (QYHKIMOHHPOBAHUS CHCTEMBI SJIEKTPOHHOIO JOKyMEHTOO0O0DOTa;
OCHOBHBIX ITOJIOKEHHH 3aKOHOJATENbCTBA 00 JJIEKTPOHHOM IOANMCH; IPUMEHEHHS
IIEPCOHAIEHOTO KOMIIBIOTEPA; '

- B 3aBUCHUMOCTH OT 00JIaCTH U BUJA JEATEIBHOCTHU:

BromxkeTtHoro konuekca Poccuiickont denepanuy;

depnepanpHoro 3akoHa or 6 mexabps 2011 roma Ne 402-@3 «O 6yxranrepckom
yuere» M MHBIX (eJepabHBIX M OOJaCTHBIX HOPMATHBHBIX IPAaBOBBIX aKTOB B cdepe
OIOMKETHBIX MMPABOOTHOILLEHHH U OyXrajJTepcKOro ydyera, B TOM 4YHCJIE DYKOBOASIIHX
JOKYMEHTOB ~OpPraHOB TOCYJapCTBEHHOM BJIACTH 10  BOIPOCaM  OpraHH3alMH
OyxranTepckoro (610/)KETHOr0) y4eTa i COCTaBIEHUS OTYETHOCTH,
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®denepansHoro 3akona ot 6 ampens 2011 roga Ne 63-03 «O6 31eKTPOHHOM
HOIITHCHY;

HOPMATHBHBIX TIPABOBHIX aKTOB, yCTAaHABIMBAIOIIMX TIPABUIIa YKa3aHUs HHPOpMALH
B PEKBU3HTAX PACIOPSIKEHHN O IepeBofie NEHEXHBIX CPEACTB B YIUIATy IUIaTeXed B
OromkeTHYIO ciucTeMy Poccuiickoi Denepanum;

HOPMATHBHBEIX MpPABOBBIX AaKTOB, YCTAaHABIMBAIOIIMX IMOPSANOK (OPMHUPOBAHUA U
TIpUMEHEHHs KOIO0B OIoKeTHON Kinaccubukanuu Poccuiickoit @enepalut, UX CTPYKTYpy
¥ IPUHLUIIBI Ha3HAYECHUS,

~ obnacTHOro 3axoHa oT 26 centaops 2002 roga Ne 36-03 «O OrofkeTHOM Tpolecce B
Jlenunrpaackoit o6macTu»;

obnacTHOro 3akoHa JleHMHrpanckoi obGmacti 06  obmacTHoOM — Oromkere
JleHuMHIpaaCKO 006J1aCTH Ha COOTBETCTBYIOLIMMI TOJ;

MOHATHS IPOEKTAa HOPMATHBHOTO IPABOBOTO aKTa, HHCTPYMEHTB W 3Talbl €ro
pa3paboTky;

METOIO0B OI0/[KETHOIO MJIJaHUPOBaHHS,

IPHHIMIIOB OFOPKETHOIO y4eTa U OTYETHOCTH.

1.5. Ymenus:

- 6a3oBhbIe:

CHCTEMHOTrO (CTpaTeru4ecKoro) MellUIEHHS,

CHCTEMaTH3AllMK ¥ aHaJIi3a UH(OpMALIKH,

IVIAHAPOBAHHs, PALMOHAIBPHOTO HCIONb30BAHMA  CIIy)KEOHOTO BpeMEHH U
JTOCTHOKEHHS Pe3yIbTaToB,;

KOMMYHHKaTHBHOTO OOLIEHHS (B TOM YMCJIe ITyONHYHBIX BBICTYIUICHUH M BECHHS
JIEJIOBBIX IEPErOBOPOB);

yIpaBJieHHs] H3MEHEHUAMH;

paboThl ¢ anmapaTtHeIM M IIPOrPaMMHBIM OOecreYeHHeM, YCTaHOBJIEHHOM Ha
aBTOMATH3HpOBaHHOM paboueM Mecte (APM), B ToM uucie paboTbl B OINEpPalOHHOH
crcTeMe cemeiictBa Windows, B TekcroBoM penakrope Microsoft Office Word, ¢
TabmuunbiM nponeccopom Microsoft Office Excel, ¢ moYTOBBIM KJIHEHTOM THIA
«Outlook», MOATOTOBKY Ipe3eHTAlHil ¢ IpHMeHeHHeM IprioxeHHs Microsoft Office
PowerPoint;

paboTEl B KaueCTBe MOJIb30BaTeNs B MHGOPMAI[MOHHBIX CUCTEMaX, IPUMEHIEMBIX B
OpraHe MCIOJHHTENbHOH BIACTH, B TOM 4YHCJe B TNPHKIAJHBIX HHGOPMAIMOHHBIX
cucteMax (CHCTeM€ B3aWMOJEHCTBMS C TpaXgaHaMd W OpraHM3allUAMH; CHCTEME
MEXXBEIOMCTBEHHOIO 3JIEKTPOHHOI'O B3aMMOJICHCTBHS; y4eTHON CHCTEME;
MHDOPMALMOHHO-aHATIATAIECKOH  cucTeMe, obecneunBaromer  coop, 06paboTKy,
XpaHeHWe H aHallM3 [JaHHBIX), CHCTEMaxX JJIEKTPOHHOIO JOKyMeHToOo0OpOoTa, B
“HQOPMAIHOHHO-NPaBoBbIX cucteMax «[apant», «Koncynsrantlhiocy, «Kogexc», a
TaKKe C PECYPCAMH U CEPBUCAMH JIOKAILHON BHIYHCIHMTENBHON CETH ¥ HHPOPMAIHOHHO-
TeJIEKOMMYHHUKAIIMOHHOMN ceTH «MHTepHeT»;

NpUMEHEHHsI TEPCOHAIBHOIO KOMIBIOTEpa, HCIOIB30BaHMSA KOTIMPOBAJIbHOM
TeXHMKH, CPECTB TeJleOHHOH ¥ PaKCUMHIIBHOH CBS3H;

- B 3aBUCUMOCTH OT 00J1aCTH U BHJA JEATEIILHOCTH:

pa3paboTKH, PACCMOTPEHHSI M COINIACOBaHMS MPOEKTOB HOPMATHBHBIX MPABOBBIX



aKTOB U JIPYTUX JOKYMEHTOB;

IIOJIrOTOBKH METOAMYECKUX pEKOMEHAALUH, pa3bsiCHEHUN;

paGoTel C TOCYAapCTBEHHOHI MHTErpHpOBaHHONW HH(OPMALMOHHON CHCTEMOMH
yIpaBlieHUs O0IIeCTBEHHBIMU QUHaHCAaMU «DJIEKTPOHHBIN GIO/KET»;

paGoTel ¢ MHGOPMAIIMOHHON CHCTEeMOH «YIpaBlieHHe OFOMHKETHBIM IPOLECCOM
JlenuHrpaackoit ob6macTuy, B T.4. ee noacucreMoit «ALIK-DOunHaHCE,

paboThI B mporpaMmMHoM KoMiuiekce «CBoa-CMAPT»;

paboThI B eZIMHON MHGOPMALIMOHHOH chcTeMe B cdepe 3aKyIoK;

HICIIONB30BAHMS 3JIEKTPOHHOM TIIOANMCH M OPYTMX CpEICTB HACHTH(UKALUH
(ECHA) B nHGOPMALMOHHBIX CUCTEMaX ¥ HHOM IIPOrpaMMHOM O0€eCTIEYEHHH.

2. JIOJDKHOCTHBIE 0013aHHOCTH

B nensx peanmusamuu nomHoMouud u @yHkuud Komurera, mpemycMOTPEHHBIX
nonoxenreM o Komurere, a Takke B COOTBETCTBHHU C HOJIOXEHHUEM 00 OTAese BeAyILIHi
CHeHaIHCT 00s3aH:

2.1. TlpunuMmaTh yd4acTHe B pa3paboTke IPEAJOXKEHHA U METOAUYECKUX
pEeKOMEHIAMi MO OTHAENBHBIM BOIPOCAM OpTaHM3alliM HCIONHEHHs OpKeTa I10
pacxogaM B JIeHHHIpacKoll 06/1aCTH, OTHECEHHBIM K KOMITETEHIIMH OTeA.

2.2. OcCylecTBISTh TOATOTOBKY IPOEKTOB HOPMATHMBHBIX IIPABOBBIX aAKTOB,
3aKJIIOYEHUN HA TPOEKTHl HOPMATHBHBIX IIPABOBBIX AKTOB, AHAIMTHYECKHMX 3aIIMCOK,
CIpaBOK, 0G30PHBIX IIHCEM 10 BOIIPOCaM HCIOIHeHHs 6romkeTa JIeHnHrpaackoi obnacty,
OTHECEHHBIM K KOMIETEHLUHU OTIENA.

2.3. OCyLIeCTBIATh NPOLEAYPY MOCTaHOBKH Ha Yy4eT HEHEXHBIX 0043aTesbCTB
THoNydaTenei cpeacTB 0baacTHOro Gro/pkeTa B IOpsJKE yCTaHOBIEHHBIM KomuTeTOM IO
3aKpEIUIEHHBIM HaYaIbHMKOM OT/elIa MOJIydaTeNsiM CpeICTB 006JJaCTHOro OroKeTa.

2.4, OcyuwiecTBIATh CaHKIMOHUPOBAaHHE OILIAThl JEHEXHBIX 0053aTelbCTB
nonyJarteei cpeacTB obnacTHOro GrojkeTa B IOpsAAKe yCTaHOBIEHHBIM KoMuTeTOM IO
3aKpEIUIEHHBIM HAYaIbHIUKOM OT/IeNIa MOy4aTeNsIM CpeICTB 001acTHOro OroKeTa

2.5. OcylIecTBIATh CAHKIMOHUPOBAaHHE pacXoJOB IIOIyYaTeled CpPEACTB H3
GromKera, OIOKETHBIX, AaBTOHOMHEIX yupexnaeHuit JleHuHrpagckoil obnacTd B
COOTBETCTBHH C IIOPSAAKOM yCTaHOBIEHHBIM KoMUTETOM, 110 3aKpEIIEHHBIM HaYaJbHHKOM
OT/eNIa [MOayYaTessiM CPeICTB U3 OI0/KeTa, OOKETHBIM U aBTOHOMHBIM YUYPEXICHHUSIM.

2.6. OCyIIeCTBIATH MPOLEAYPY NMPOBEAEHUs PacXo0B OIOKETHBIX U aBTOHOMHBIX
yupeXJIeHrH, B MOpsAKe YCTaHOBIEHHBIM KOMUTETOM, IO 3aKPEIUIEHHBIM HaYaJbHUKOM
oTena Or0KETHBIM U aBTOHOMHBIM YUPEKICHUSIM.

2.7. Tlo moOpydYeHHIO HadaJbHUKA OTAENa B paMKax IIOJHOMOYMH OTAEeNa
y4acTBOBaTh B NPEIBAPUTENBHBIX UCIBITAHUIX HH(OOPMALIMOHHOM CHUCTEMBI YIIPABICHHS
OIOIKETHBIM IpolLeccoM JIeHMHrpanckod 00JacTH B HENAX ONpeAeNIeHHs] COOTBETCTBUSA
GYHKIHOHATA CHCTEMBI TPEOOBaHHUIM TEXHUYECKOTO 3aaHusl.

2.8. Tlo mopydyeHHIO HadaJbHHUKa OTHENa, [OArOTABIMBATH Ul COIJIaCOBAHUSA
MHGOPMAIIMIO 10 MPEIJIOKEHUSIM [UI BKIIOUESHHUs B KaleHAaph OCHOBHBIX MEPONPUATHH,
3aIIaHMPOBAaHHBIX OpraHaMH [OCydapcTBeHHOM BiacTH JleHuWHrpaiackoi obmactv u
MHBIMH TOCYJApCTBEHHBIMH opraHamu JleHuWHrpagckoif obmacTé, a Takxe o



eXXeMecI4YHOMy IiaHy paboTel OTaena, Ha COOTBETCTBYIOIIMM TEpHOL;

2.9. OcymecTBIsATh BeICHHE CIPABOYHUKOB HH(GOPMAIIMOHHOH CHUCTEMBI
ympaBieHue 0I0/KETHBIM ITpolieccoM JIeHnHrpaackoi 061acTH B mpeneax KOMIETSHIIHH
oTzena

2.10. TlonmroraBmuBaTh M IPEACTaBIATh HAYAJIBHUKY OTHENa aHaJIHTHISCKHE
3allUCKHU, CIIpaBKU, 0030pHBIE MHCbMa II0 BOIPOCaM HCIIOJIHEHHs OOJIaCTHOTO OloKeTa
JlenuHrpaackoil 061acTi, HaXOAALINECS B KOMIIETEHITHH OTAEIA.

2.11. Ilo mnopy4yeHMIO HadajJbHUKAa OTAeJa B YCTAHOBJICHHOM IIOPSOKE
paccMaTpuBaTh  OOpallleHHsT TOCYIapCTBEHHBIX  OpPraHOB, OPraHOB  MECTHOIO
caMOyIIpaBJIeHHs], OpraHU3alluii U IpakJaH, IOArOTaBINBATh U MPEICTABIATH HAYATbHUKY
OTJieNa NPOEKTHl OTBETOB Ha yKa3aHHbIe 0OpalleHusl.

2.12. B COOTBETCTBUU C AOBEPEHHOCTHIO WU (WIHM) IO MOPYYCHHIO HaYaJbHHKA
OT[eNla, BBIIIECTOSAINETO PyKOBOAWTENS INpPEACTaBIATh HHTepechl Komurera B
rOCYZJapCTBEHHBIX OpraHaX, OPraHax MECTHOI'O CaMOYTIPABJIECHHUS M B OPraHU3aLlUgX.

2.13. YuyacTBOBaTh B paboTe KOMUCCHUI U HHBIX KOJIJIETHAIBHBIX OPraHOB, B COCTaB
KOTOPBIX BeIyIUH CHIELHaIUCT BKIIOYEH B COOTBETCTBUM C TMPABOBBIM aKTOM
JlenuHrpaackoil oOnacT WM HalpaBleH HAYaIbHUKOM OT/EJA, BBIIIECTOSIIHAM
PYKOBOJUTENIEM.

2.14. B COOTBETCTBMM C TNOpPYyYCHHEM HaYaJbHHKA OTMAENIa, BBIIIECTOSILIETO
PYKOBOIUTENS] OPraHU30BBIBaTh IIOJATOTOBKY MaTEpPHAIOB K COBEIIAHUAM, 3acCelaHMsIM,
UHBIM MEPONpPHUATUSM M (WIHM) OpPUHMMAarh B HHX Yy4YacTHE, B TOM YHCJIE BECTH
1IeperoBopbl, 0QOPMIISTE IPUHATHIE PEIIeHHUS.

2.15. ToyHO W B CpOK BBINOJIHATH yKa3aHHs U MOpPYYEeHHS HavaJlbHHUKA OTHEa,
BBIIIECTOSIIIIETO PyKOBOJUTENS.

2.16. Cobmopats npaBuia JAeJ0MpOU3BOACTBA, B TOM YHCIIE HAJIEKAIHM 06pa3oM
YYUTBIBATE M XPAHUTh IIONy4YEHHble HaA HCIIOJIHEHUE JOKYMEHTHl U MaTepHallbl,
CBOCBPEMEHHO CAAaBaTh UX OTBETCTBEHHOMY 3a JEJIONIPOU3BOJCTBO, & IIPH yXOJ€ B OTITYCK,
yOBITUM B KOMaHIHPOBKY, B Clydae OCTaBJECHHS NOJDKHOCTH - paboTHuKy Kommurera,
BPEMEHHO HCIIONHSIOUIEMY OO0S3aHHOCTH BENYyIIEro CIeLUATUCTa, JUOO HAaYaIbHUKY
oThena.

2.17. Cobmopatpe HopMmbl Komekca STHKM ©  CiIy)XeOHOrO IIOBEJEHUS
roCylapCTBEHHBIX MPAXKIAHCKUX CITy>Xalux JIeHHHrpaackoi obnactu.

2.18. YBepoMiATh MpenCTaBUTENs HaHHMaTeNss 000 BceX ciiydasX oOpailieHdus K
BeAylleMy CIElHAIUCTy KaKuX-TM6O JHI[ B LEISX CKIOHEHHS €ro K COBEpIISHMIO
KOPPYILIUOHHBIX [TpaBOHApYIIEHUH, 32 HCKIIOUEHHEM CITydaeB, KOTJa Mo JaHHBIM (aKTam
IIpOBEJIEHa WJIM IPOBOAUTCS IIPOBEPKaA.

2.19. OTuuthIBaThCS NEepe] HadYaIbHUKOM OTHEeNa O pe3yJibTaTax CBOeH CiryxeOHOM
NesTeNbHOCTH, B TOM YHCIIE €XETroqHO, 10 1 ¢eBpans roxa, CleAyIOUIEro 32 OTYETHBIM,
IPENCTaBIATh Ha4YaJbHUKY OTAENa OT4YET O CBOEH IpodecCHOHANIBHON CIyXeOHO
JESTENbHOCTH. .

2.20. HapnexammMm o0pa3oM HCHOJHATh 00S3aHHOCTH TPaXkIaHCKOTO CIIy’)Kallero,
[IpelyCMOTPEHHBIE 3aKOHONATENHCTBOM.
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3. IlpaBa

Benymuii cnenuanucT UMeeT IpaBo:

3.1. Ha peanu3auuio yCTaHOBJIEHHBIX JEHCTBYIOIIMM 3aKOHOI[aTeJIBCTBOM IIpaB
IpaXkTaHCKOTO CIIy>allero.

3.2. Ha rocyaapCTBEHHEBIE apaHTHH, NPeayCMOTpEHHbIe QelepalbHbIMU 3aKOHAMH
¥ UWHBIMM HODMATHBHBIMH TIpaBOBBIMH akTamu Poccuiickoii @enepandd u
JleHuHrpaacKoii 061acTH.

3.3. Ha mony4enue B YCTaHOBJIEHHOM IOPSAKE OT TOCYJApCTBEHHBIX OPraHoB,
OpraHOB MECTHOTO CaMOYIIpaBJIeHHs, OpraHU3alMii M TIpaXIaH NOKYMEHTOB M HHOH
nHOpMaIKK, HeOOXOJUMOM ISl HCIIONHEHHS TODKHOCTHEIX O0S3aHHOCTEH.

3.4. JlocTyma K perdoHANBHBIM WH(OpPMAIMOHHBIM cucTeMaM JIeHMHrpaacKoii
obnacty, paBoBbIM Gasam mansbix THna «Konexcy, «Koncymprantllmocy, «'apaHT,
pecypcaM ceTH «MIHTepHET» IO BOIPOCaM, OTHOCALIMMCS K KOMIIETEHLHHM OpraHa
MCIONHUATENbHO! BIIACTH, 4 TaKXe 3JKOHOMMYECKMM, IPAaBOBBIM U OOLIECTBEHHO-
IIOJINTUYECKUM BOIIPOCAM.

4, OTBETCTBEHHOCTH

Beqymmii ChOENUaNTMCT HeCeT YCTaHOBIEGHHYIO (elepalbHBIMH  3aKOHaMH
OTBETCTBEHHOCTD:

4.1. 3a HapyIIEHHE 3aMpPETOB, CBA3AHHBIX C IPAXIAHCKOH CITyxO00MH, HecoOmoneHre
OTpaHUYEHHN M HEBBINONHEHHE O0O0A3aTeNbCTB, YCTAHOBIEHHBIX (efepabHBIMU
3aKOHAMH.

4.2. 3a HeucIIoNHeHNE (HeHALIEKAIee UCTTOTHEHUE ) IOJDKHOCTHBIX 00S3aHHOCTEH.

4.3. 3a yTpaty Wix II0p4y rocyJapCTBEHHOTO UMYyIeCTBa JIEHMHIPaICKOM obacTy,
KOTOpOe GBIIO IPeJOCTaBIEHO eMy A HCIIOIHEHNUS JOIDKHOCTHAIX 00A3aHHOCTEH.

4.4.3a mHapymende HopM Komekca O3THKM H  CIyXeOHOTO IOBEAEHH
roCyAapCTBEHHBIX TPAXAaHCKUX CIyKalux JIeHHHrpaacko# obaacTy.

4.5.3a HapylleHHe CPOKOB IIOArOTOBKH JOKYMEHTOB BO HCIIOJIHEHHE MOPYYEHHUIM
IIpesupenta Poccuiickoit @enepaumy, IIpencemarens IlpasurensctBa Poccuickoi
Menepanuu u ['ydbepHaropa JlemnHrpaackoil obnactu.

5. ITepedeHsb BOMPOCOB, IO KOTOPHIM BeLYIMH CIIELUAIHCT BIIPaBe
WK 0053aH CaMOCTOSITETIbHO NPUHUMATD PELICHHS

5.1. Begyumii cienuanict 00g3aH caMOCTOATENBHO IPUHUMATE PEICHHUS !

5.1.1. TIo BompocaM IEpBOOYEPETHOCTH BEITIOTHEHHS JOJDKHOCTHEIX 0043aHHOCTEN
B  Ipelenax CpPOKOB, YCTAHOBJICHHBIX  HENOCPEACTBEHHBIM  PyKOBOIUTEIEM,
BBILIECTOSINUM DPYKOBOAUTENIEM, W COONIOAEHHS HOPM, YCTAHOBJIEHHBIX NEHCTBYIOLIMM
3aKOHOJIaTENbCTBOM.

5.1.2. Tlpu peanuzanyu MTOJHOMOYMH 4leHa KOMUCCHH M HMHOTO KOJUIErHaJbHOTO
oprasa.

.5.1.3. Tlo BompocaM oOpraHusalyy yd4eTa M XpaHEHHS II€peNaHHBIX €My Ha



HCIOJIHEHHE JOKYMEHTOB U MaTEepHUaJIOB.
5.2. Begymmuii cenMalucT B Ka4eCTBE 4WIeHa KOMHCCHH M MHOI'O KOJUIETHAJIbHOIO
OpraHa BIIpaB€ Ha 3acefaHUAX TAaKOI0 OpraHa CaMOCTOATENIbHO NPHHHUMATh DEIICHHE
roJIOCOBAaTh «3a», KIIPOTUBY» WJIH «BO3JEPXKAJICI», a TaAKKE BBICKa3blBaTh CBO€ MHEHHE, B
TOM 4YHCJIE 3asBIATh 0C000€ MHEHHEe B IMHCbMEHHOH ¢opMe B COOTBETCTBUH C
periaMeHToM (ITOPSIKOM) pabOThl KOMUCCHHU M MHOTO KOJUIETHAIBHOIO OpraHa.

6. [TepeveHb BOMPOCOB, IO KOTOPHIM BEAYIIMH CHELUAINCT BIIpaBe
WK 00s13aH y4acTBOBATh IIPH MOATOTOBKE IIPOSKTOB HOPMATHBHBIX
IIPaBOBBIX aKTOB ¥ IIPOEKTOB PEIICHUMH

6.1. Benymuii cmenmasuct 00s3aH  y4acTBOBaThb B IIOATOTOBKE IIPOEKTOB
HOPMaTUBHBIX IIPaBOBBIX aKTOB U IPOEKTOB PELUIEHU!U IO BOIIPOCAaM, OTHOCAIIHUMCS K €ro
JIOJDKHOCTHBIM 00SI3aHHOCTSIM.

6.2. Benymuii cnenuMaJuCcT BIpaBeé Yy4acTBOBaTh B IOAIOTOBKE IIPOEKTOB
HOPMaTHBHBIX NMPABOBEIX AKTOB U IIPOEKTOB PELICHUH 110 HHBIM BOIIPOCAM.

7. Cpoku U IpoLeRyphl MOATOTOBKH, PACCMOTPEHHUS MPOEKTOB
pelIeHuit, MOPAIO0K COIIaCOBAHUS U IPUHSATHS PeIIeHUN

7.1. O0mue cpoku# U Mpolexypbl IIOJTOTOBKUA JOKYMEHTOB pEryJlIHpYIOTCS
- MHCTpyKLMei 110 AeoNMpOU3BOACTBY B OpraHax UCIOIHUTEIbHOMN BlIacTH JIeHHHIpaIcKon
obnacTy.

7.2. B 1ensax moATOTOBKH, COTJIACOBAHUS U NPUHATHA pemieHuid KoMuTera Beyuin
CHEUANIKUCT 00sI3aH MOATOTOBUTE IIPOEKT NOKYMEHTA U MPEICTaBUTh €ro Ha COINIaCOBaHME
HaYyaJbHHUKY OT/eJIa He TO3Ke YeM 3a ABa pabouux JHS [0 UCTEYECHUs CPOKa HUCITOIHEHHUS
IO 3TOMY JOKYMEHTY, KOTOPBIH yCTaHOBNEH (elepaTbHBIM 3aKOHOM WM HOPMAaTHBHBIM
IpaBOBbIM aKTOM JIeHuWHrpajackod o6nacTd, 1ub60 HMHOIO CpOKa, YCTaHOBIEHHOTO
Ha4YaJIbHUKOM OTZeJIa, BBIIECTOAIIUM PYKOBOIUTETIEM.

8. ITopsnok citykeGHOro B3auMOICHCTBHS BEYIIEro CIeNHaIiCTa ¢ IpyTHMU
paboTHrkamu Komurera, pabOTHUKaMU UHBIX
roCcyAapCTBEHHBIX OPraHOB ¥ OPraHOB MECTHOT'O CaMOYIIPaBJICHUS,
OpraHu3al{sIMH U IpaxJIaHaMU

8.1. [Topy4yeHus U ykazaHUs BeAylIEMy CIIELHAINUCTY HAHOTCSI HEMOCPEACTBEHHBIM
Ha4yaJIbHAKOM OT/IeJIa, BEIIECTOAIINUM PyKOBOAUTENEM B yCTHOM MM NHCbMEHHOH dopme
TI0 BOIIPOCaM, OTHOCSIIUMCS K TOIDKHOCTHBIM O0S3aHHOCTAM BEIYIIEro CrielHalIicTa

8.2. B mensx WCHOJHEHHS MOJKHOCTHBIX OOS3aHHOCTEM Y NOPYYEHHH BeIyIIHi
CIIeL[MAIMCT BIIpaBe 00pamaThest K OpyruM paborHukam Kommrera, paGOTHHKaM HHBIX
rOCyIapCTBEHHBIX OpraHOB, OpPIaHOB MECTHOIO CaMOYIIpaBJIeHHs, K IpaXJIaHaM H B
OpraHu3alyu.

8.3. Bemymmii crenuamucT BIpaBe B YCTHOH (OpMe JaBaTh pasbsCHEHHUS IO
BONPOCAM, OTHOCSIIMMCS K €ro JODKHOCTHBIM OOS3aHHOCTAM, B OTBET Ha OOpalleHus K



HeMy paGOTHHKOB I'OCY/JApCTBEHHBIX OPraHOB ¥ OPTraHOB MECTHOT'O CaMOYIIPaBJICHUS.

8.4. Bemymmuii crenpaiucT BIpaBe B YCTHOH ()opMe [aBaTh PasbsiCHEHHA IIO
BOIPOCAaM, OTHOCSIIMMCS K €ro JOKHOCTHBIM OOS3aHHOCTAM, NpPENCTaBUTEIAM
OpraHM3alMii ¥ TpaXHaHaM TONBKO IO TOpYYEeHHIO MO C paspellleHMs HadalbHHKA
OTHENa, 33 MCKIIOUEHHEM ClTydaeB, KOTr/la TaKue PasbhbsACHEHHUS SBIISIOTCS NOJDKHOCTHBIMU
00A3aHHOCTSMH CIIEI[UAJIHCTA.

8.5. Bemymuii CHenMaaucT BIpaBe IPEIOXMUTh HCIOJHUTENO 1O NOKYMEHTY B
pabodeM MOpsiAKe PELIUTH BOIPOC O €0 OT3hIBE, €CJIU TAKOH JOKYMEHT MIIM OTAEIBHBIC
ero MOJIOXEHNs He COOTBETCTBYIOT (heflepalbHOMY, 00IacTHOMY 3aKOHOIATENBCTBY /WK
npaBriiaM oOpMIIEHHS TOKYMEHTOB.

8.6. Ha mepuom cBOEro BPEMEHHOrO OTCYTCTBUS (B TOM HHCIE -KOMaHIMPOBKA,
OTIyCK) BeOyLIMi crmenuanucT ofs3aH nepefaTh BCE MaTepuaibl H MHPOPMALIHIO,
HeOoOXOOMMble [UIs BEIIOJHEHHS OO0S3aHHOCTEM I10 HACTOSIIEMYy IOJDKHOCTHOMY
perIaMeHTy, paGOTHHKY, BpEMEHHO HCIIONHSIOLIEMY ero 00sS3aHHOCTH, 1100 HAYaIBHUKY
oThena. ‘

8.7. Bemymuii cCIELHATKCT 00si3aH  BpEMEHHO  BBIIIOJHATH  OTAEIBHBIC
JO/DKHOCTHBEIE 00S3aHHOCTH OTCYTCTBYIOILETO pabOTHMKAa OTHeNa, B COOTBETCTBHH C
HIOpy4YeHUEM HayalbHUKa OTeNA. '

9. IlepeueHb rocyAapCTBEHHBIX YCIYT, OKa3bIBAEMBIX TPaXk/1aHaM U OpraHu3aliiiM

Bemymuii CrenuanicT He NpelcTaBIseT TOCyJapCTBEHHBIE yCIYTH TpaxIaHaM H
OpraHu3aLusIM. ’

10. Tokasartenu >QhEeKTUBHOCTH U Pe3yIHTaTHBHOCTU INPO(ECCHOHATBHON
CITy)keOHOH eATENBHOCTH CIICIMAIUCTA

ITokazaTensMd  SQ(EKTUBHOCTH M PE3yJNbTaTHBHOCTH  MPO(eCCHOHANTBHOH
cyxeOHOM IeSTeTPHOCTH BEAYILEro CIeHANTNUCTa SABIAIOTCA:

10.1. CBOEBpPEMEHHOCTh U IIOJHOTA PACCMOTPEHHs OOpalleHuH rocy/:[apCTBeHme
OpraHoB, OPTaHOB MECTHOTO CaMOYIIPaBIEHHs, OpPraHW3allHi, IpaXaH M TOATOTOBKH
IIPOEKTOB OTBETOB HA HUX.

10.2. OrcyrcTBHE (PaKTOB:

1) HanWuMs B AHAINTHYECKUX M HMHBIX Marepuajax, IOArOTOBICHHBIX
CTIELAAIACTOM, YCTapeBIlIell, HEMPOBEPEHHOM MM HCKaKEHHOH HH(OpMaLH;

2) yTpaThl [IOKYMEHTOB M MAaTepHalioB, IOCTYNHMBHIMX CICHHANUCTY Ha
UCIIOJTHEHUE, XPaHEHHE,

3) npomycka (CpblBa) CPOKOB MCIIOTHEHUS T10 I[OKyMeHTaM (mopy4yeHHSIM), KOTOpBIE
YCTaHOBJEHBI ~ (eflepallbHBIM  3aKOHOM WM  HOPMAaTHBHBIM — [PaBOBBIM  aKTOM
JIeHMHIPAICKOM 061aCTH, HACTOAIINM JOJDKHOCTHBIM PETIaMEHTOM, HETOCPEICTBCHHBIM
PYKOBOJHUTEIIEM, BBIIECTOSAIIUM PyKOBOUTEIIEM;

4) mpomycka 6€3 yBAXWTENBHOM MPUYMHBI 3acEaHHMi KOMHUCCHH M HHBIX
KOJLIETMATBHBEIX OPraHOB, MHBIX MEPONPHUSTHH, B KOTOPHIX CHENUATUCTY OBLIO MOPYHEHO
IIPUHATH YUacTHE. |
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10.3. KauecTBO BBHIMOJHEHHOM paGOTHI (OTCYTCTBHE MpPOIEAYPHBIX HapyIICHHH,
IOArOTOBKA JOKYMEHTOB, MAaTepHaJOB B COOTBETCTBUH C  YCTaHOBJIEHHBIMHU
TpeOOBaHUAMHU, IOJIHOE U JIOTHUYHOE H3JIOKEHHE MaTepHaJIa IOPUIMYECKH TPAMOTHOE
COCTaBJIeHUE JOKYMEHTA).

10.4. OTBeTCTBEHHOCTH - (MCHONHEHHE OOS3aHHOCTEN B CPOK C MHHHMYMOM
KOHTPOJIA).

10.5. CaMOCTOATEIIPHOCTD (CHOCO6HOCTB BBITIOJTHATE 3aJaHus 0e3 JOIOIHUTEIbHBIX
yKa3aHHi).

10.6. QucuumnnuHa (cobmoaeHne ciry)xe0HOro pacopsika).

10.7. IIpodeccroHanbHas KOMIIETEHTHOCTb.

10.8. OrcyTcTBHE HECOOMIOAEHUS YCTaHOBIIEHHBIX CPOKOB MPOBEIEHHS HMPOLELYP
CaHKLIMOHMPOBAHHUS ICHEXKHBIX 0053aTeNbCTB.

10.9 OtcyrcTBUE HEOOOCHOBAaHHOCTH HCHOJHEHHS (BO3BpaTra 0e3 HCIIOJIHEHHUS)
JOKYMEHTOB B XOJ€ IIPOBEIEHHUS IPOLENYPHl CAHKIMOHUPOBAHUS OIIATHl JAEHEXKHBIX
00513aTeNbCTB.

CornacoBaHoO:

VYrpapneHue rocygapcTBeHHOR Ciiy»kObl U KaapoB AaMuHucTpauuu I'yGepHaTopa u
IIpaButenscTBa JIeHUHrpaacKoi 061acTi
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