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1. 06m;He nOJlO~eHHH

1.1. ,[(OJI)I(HOCTb rocynapcrseaaoti rpaacnaacxoti CJIY)I(6bI Jleaaarpazrcsoa
06JIaCTH CneU;HaJIHCTanepBoii KaTeropHH (50068705) OT,ll;eJIaYBeKOBel.J:eHlliInaM.HTH
noratiunrx npn 3alIJ,HTe OTel.J:eCTBa KOMHTeTa no MOJIO,ll;e)l(HOii nOJIHTHKe
Jleauarpancxoti 06JIaCTH (ztanee - CneU;HaJIHCTnepaoii xareropna, OT,ll;eJI,KOMHTeT)
OTHOCHTC.HK crapnreii rpynne ,ll;OJI)I(HOCTeiirocynapcrseaaoa rpazcnaacxoti CJIY)I(6bI
Jlenanrpazrcsoa 06JIaCTHxareropaa «CneU;HaJIMCTbI».

Peecrpoasni llIHCPP- II.C4.1.
1.1.1. 06JIaCTb rrpodieccaoaansnoa cny)l(e6Hoii ,ll;e.HTeJIbHOCTMCneU;HaJIHCTa

nepsoii xareropmr: PeryJIHpOBaHHe HaYKH H 06pa30BaHH.H, HHHoBaU;HoHHoii
,ll;e.HTeJIbHOCTHH MOJIO,ll;e)l(HOiinOJIHTHKH.

1.1.2. Ban npodeccaonansnoji CJIY)I(e6Hoii ,ll;e.HTeJIbHOCTHCneU;HaJIHCTanepsoa
xareropaa: Ilposeneaae 061IJ,eCTBeHHbIx MepOnpH.HTHii B crpepe 06pa30BaHH.H H
MOJIO,ll;e)l(HOiinOJIHTHKH.

1.2. CneU;HaJIHCT ncpsoii xareropaa Ha3Hal.J:aeTC.H na ,ll;OJI)I(HOCTb
rocynapcrseaaoii rpaacnaacxoa CJIY)I(6bIJleanarpancxoit 06JIaCTHH ocaofioxoraerca OT
,ll;OJI)I(HOCTH rocynapcrsennoa rpaacnaacxoti CJIY)I(6bI Jlennnrpaztcxoji 06JIaCTH
npencraaareneu HaHHMaTeJI.HB YCTaHOBJIeHHOMnopaaxe.

1.3. CneU;HaJIHCT nepaoii xareropna nO,ll;l.J:HH.HeTC.Hnpeztceztaremo KOMHTeTa,
nenocpencraeaao nO,ll;l.J:HH.HeTC.H3aMeCTMTemo npencenarens KOMHTeTa - Hal.J:aJIbHHKY
ornena,

1.4. CneU;HaJIHCT nepsoii xareropna 06.H3aH HCnOJIH.HTb ,ll;OJI)I(HOCTHbIe
06.H3aHHOCTHsenyntero CneU;MaJIHCTaornena B nepaon ero npexeaaoro OTCYTCTBH.HB
CB.H3H C spesreaaofi HeTPY,ll;OCnoco6HoCTbIO, ornycxou HJIH KOMaH,ll;HpOBKOii B
COOTBeTCTBHHCnopyvennesr Hal.J:aJIbHHKaornena.
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2. KBaJlH4JHKaU;HoHHhIe Tpe60BaHHH ,lJ;J1H3aMemeHHH ,lJ;OJ]~HOCTH

rocynapcreeaaoa rpa~aHcKoH CJly~6hI JIeHHHrpa,lJ;CKoH 06J1aCTH

CneU;HaJlHCTa nepsoa xareropnn

2.1. ~JUI 3aMeIIJ;eHIDI ,n;OJDKHOCTHrocyztapcrseanofi rpaacztaacxoti CJIY)l(6bI
Jleaaarpancxoii 06JIaCTH CrreU;HaJIHCTa nepsoii xareropna YCTaHaBJIHBaIOTC5I
CJIe,n;yroIIJ;HeKBaJIHqmKaU;HoHHbIeTPe60BaHH5I:

2.1.1. Bsrcutee 06pa30BaHHe no CneU;HaJIbHOCTH,HanpaBJIeHHIOno,n;rOTOBKH:
- nonyseaasre C 01.07.2017 CneU;HaJIbHOCTbHJIH narrpasneaae no,n;rOTOBKH

06JIaCTb 06pa30BaHH5I «06pa30BaHHe H rreztaroraaecxae HaYKH» JIH60 «HaYKH 06
06IIJ;eCTBe»;

- nonysenasre no 01.07.2017 CneU;HaJIbHOCTbHJIH nanpasnemre no,n;rOTOBKH
YKpynHeHHoM rpynnsr CneU;HaJIbHOCTeMH HanpaBJIeHHM no,n;rOTOBKH«06pa30BaHHe H
nenaroraxa» JIH60 «3KoHoMHKa H ynpasneaae», JIH60 «rYMaHHTapHbIe HaYKH».

2.1.2. Bes npe,n;'h5lBJIeHH5ITPe60BaHHMK CTa)l(Y.
2.2. I1po<peccHOHaJIbHbIMypoaens:
2.2.1. Easonsre 3HaHIDI:
rocynapcrseaaoro 513bIKaPOCCHMCKOM<1>e,n;epaU;HH(pyccxoro 513bIKa) H OCHOB

KOHCTHTYU;HHPOCCHMCKOM<1>e,n;epaU;HH;
<1>e,n;epaJIbHOrO3aKOHaOT6 OKT5I6p512003 rozta N 131-<1>3«06 06IIJ;HXnpmnnmax

opraHH3aU;HHMeCTHoro caaoynpaaneaaa B POCCHMCKOM<1>e,n;epaU;HH»;
<1>e,n;epaJIbHOrO3aKOHaOT 2 Ma512006 rozta N 59-<1>3«0 nopanxe paccMoTPeHH5I

06paIIJ;eHHMrpazcnan POCCHMCKOM<1>e,n;epaU;HH»;
<1>e.n;epaJIbHOrO3aKOHaOT25 ztexafipa 2008 rona N 273-<1>3«0 npoTHBo.n;eMcTBHH

xoppyrruaa» H HHbIX HopMaTHBHbIX npaaonsrx aKTOB POCCHMCKOM<1>e,n;epaU;HHH
Jleaanrpancsoti 06JIaCTHB cdiepe npoTHBo.n;eMcTBH5Ixoppynnaa;

<1>e.n;epaJIbHOrO3aKOHa OT 21 ztexafipa 2021 rona N 414-<1>3 «06 06IIJ;HX
npamnmax opraHH3aU;HHny6JIHqHOM BJIaCTHB cyfisexrax POCCHMCKOM<1>e.n;epaU;HH»;

3aKOHo.n;aTeJIbCTBaPOCCHMCKOM<1>e.n;epaU;HH0 rocynapcrsennoti rpaactancxoit
cJIY)l(6e POCCHMCKOM<1>e.n;epaU;HH;

YCTaBaJleaaarpancsoa 06JIaCTH;
06JIaCTHOro 3aKOHa OT 11 .n;eKa6p512007 rona N 174-03 «0 npaaonsrx axrax

Jlenaarpaztcxoa 06JIaCTH»;
nOJIO)l(eHIDI0 KOMHTeTe;
nOJIO)l(eHIDI06 OT.n;eJIe;
Kortexca 3THKH H CJIY)l(e6Horo nOBe.n;eHH5Irocynapcrseansrx rpaacnancxax

CJIY)l(aIIJ;HXJleaanrpancxoa 06JIaCTH;
HHCTPYKU;HH no .n;eJIOnpOH3Bo.n;CTBYB opraHax HCnOJIHHTeJIbHOM BJIaCTH

Jleaanrpaztcxoa 06JIaCTH;
HHCTPYKU;HH0 rropsznce 06paIIJ;eHH5Ico CJIY)l(e6HoMHH<p0pMaU;HeMorpaaaxeuaoro

pacnpocrpaneana B A.n;MHHHCTPaU;HHJlenaarpaztcxoa 06JIaCTH;
CJIY)l(e6Horo pacnopxaxa, YCTaHOBJIeHHOrOB opraaax HCnOJIHHTeJIbHOMBJIaCTH

Jlemnrrpaztcxoa 06JIaCTH;
B 06JIaCTH HH<p0pMaU;HoHHo-KOMMYHHKaU;HoHHbIXTeXHOJIOrHM:B03MO)l(HOCTeMH
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oc06eHHOCTeH npasrenenaa COBpeMeHHbIX MH<p0pMal.l;:IfOHHO-KOMMYHMKaQMOHHbIX

TeXHOJIOrMH B oprane MCrrOJIHMTeJIbHOHBJIaCTM;OCHOBMH<pOpMaQMOHHOH6e30rraCHOCTM

M 3aIQMTbI MH<pOpMaQMM,B TOM qMCJIe <l>e~epaJIbHOrO 3aKOHa OT 27 mons 2006 rona N
149-<1>3 «06 MH<popMaQMM,MH<p0pMaQMoHHbIX TeXHOJIOrM5IXM 0 3aIQMTe MH<p0pMaQMM»;

OCHOBHbIX rrOJIO)l(eHMH 3aKOHO~aTeJIbCTBa 0 rrepCOHaJIbHbIX ~aHHbIX, B TOM qMCJIe

<l>e~epaJIbHOrO 3aKOHa OT 27 MIOJI5I2006 rona N 152-<1>3 «0 rrepCOHaJIbHbIX ~aHHbIX»;

06IQMX rrpamtanon <PYHKQMoHMpOBaHM5ICMCTeMbI anexrponnoro ~oKYMeHTo060poTa;

OCHOBHbIX rrOJIO)l(eHMH 3aKOHO~aTeJIbCTBa 06 3JIeKrpoHHoH nonnaca; rrpMMeHeHM5I

rrepCOHaJIbHOrO xosmsrorepa;
2.2.2. Da30BbIe YMeHM5I:

YMeHMe CMCTeMHO(crparerasecxa) MbICJIMTb;

YMeHMe cMcTeMaTM3MpoBaTb M aHaJIM3MpOBaTbMH<p0pMaQMIO;

YMeHMe rrJIaHMpOBaTb, paQMOHaJIbHOMCrrOJIb30BaTbCJIY)I(e6HOe BpeM5I M ~OCTMraTb

pe3YJIbTaTa;

KOMMYHMKaTMBHbIe YMeHM5I (B TOM qMCJIe rry6JIMqHbIX ssrcrynnenaa M Be~eHM5I

~eJIOBbIX neperosopoa);
YMeHMe ynpasnars M3MeHeHM5IMM;

YMeHMe pafiorars C armaparasnr M rrporpaMMHbIM ofiecrreaenaexr, YCTaHOBJIeHHOM

na aBTOMaTM3MpOBaHHOMpatio-rev MeCTe (APM), B TOM qMCJIe pa60TbI B orrepaQMOHHOH

CMCTeMe ceMeHCTBa Windows, B TeKCTOBOM penaxrope Microsoft Office Word, C

Ta6JIMqHbIM rrpoueccopov Microsoft Office Excel, C rrOqTOBbIM KJIMeHTOM rana

«Outlook», rro~rOTOBKM npeaearauaa C npaaeaeaaesr rrpMJIO)l(eHM5I Microsoft Office

PowerPoint;

YMeHMe paoorars B xasecrse rrOJIb30BaTeJI5I B MH<p0pMaQMoHHbIX CMCTeMax,

rrpMMeH5IeMbIX B opraae MCrrOJIHMTeJIbHOH BJIaCTM, B TOM qMCJIe B rrpMKJIa~HbIX

MH<popMaQMOHHbIX CMCTeMax (CMCTeMe B3aMMo~eHCTBM5I C rpmK~aHaMM M

opraHM3aQM5IMM; CMCTeMe Me)l(Be~OMCTBeHHoro 3JIeKrpOHHoro B3aMMo~eHCTBM5I;

yqeTHOH CMCTeMe; MH<popMaQMOHHO-aHaJIMTMqeCKOHCMCTeMe, 06eCrreqMBaIOIQeH cfiop,
06pa60TKY, xpaueaae M aHaJIM3 ~aHHbIX), CMCTeMax 3JIeKrpOHHoro ~OKYMeHTo060pOTa,

B MH<popMaQMOHHo-rrpaBOBbIX CMCTeMax «Tapaar», «KOHCYJIbTaHTI1.rrIOC», «Ko~eKC»,

a TaK)I(e C pecypcasm M cepaacasra JIOKaJIbHOH BblqMCJIMTeJIbHOH cera M

MH<popMaQMOHHO-TeJIeKOMMYHMKaQMOHHOHcera «I1HTepHeT».

2.2.3 Ilpodieccaoaansasre 3HaHM5I B cdiepe 3aKOHO~aTeJIbCTBa POCCMHCKOH

<l>e~epaQMMM JIeHMHrpa~cKoH 06JIaCTM:

3aKoHa POCCMHCKOH <l>e~epaQMM OT 14 51HBap51 1993 rona .N~ 4292-1 «06

YBeKOBeqeHMM rraM5ITMrrorM611IMX rrpa 3aIQMTe OTeqeCTBa»;

<l>e~epaJIbHOrO 3aKOHa OT 19 Ma511995 rona .N~80-<1>3«06 YBeKOBeqeHMM nofieztsr
COBeTCKoro aapona B BeJIMKOH OTeqeCTBeHHoH BOHHe 1941-1945 rO~OB»;

<l>e~epaJIbHOrO 3aKOHa OT 30 ~eKa6p51 2020 rona .N~489-<1>3 «0 MOJIO~e)l(HOH

rrOJIMTMKeB POCCMHCKOH<l>e~epaQMM»;

yxasa I1pe3M~eHTa POCCMHCKOH <l>e~epaQMM OT 9 H05l6p51 2022 rona .N~ 809

«06 yraepzcztenaa OCHOB rocynapcrseanoa rrOJIMTMKMrro coxpanemno M YKperrJIeHMIO

Tpa~MQMOHHbIX POCCMHCKMX~yXOBHo-HpaBCTBeHHbIX QeHHocTeH»;

06JIaCTHOro 3aKOHa OT 12 anpens 2021 rona .N~43-03 «06 OT~eJIbHbIX sonpocax
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peanasauaa MOJIO,[(e)l(HOHnOJIHTHKHB JIeHHHrpa,[(CKOH06JIaCTH»;
06JIaCTHOrO 3aKOHa OT 16 Ma}l 2024 rona N~ 61-03 «0 naTPHoTUlIecKoM

BocnHTaHHH B JIeHHHrpa,[(cKoH 06JIaCTH»;
06JIaCTHOro 3aKOHa OT 18 OKT}l6p}l 2023 rona N~ 110-03 «0 peryJIHpOBaHHH na

repparopna JIeHHHrpa'[(cKoH 06JIaCTH OT,[(eJIbHbIXnonpocos B crpepe YBeKOBeqeHAA
naM}lTH norafinrax rrpn 3aII.J;HTeOTeqeCTBa»;

nOCTaHOBJIeHH}IIlpaBHTeJIbcTBa JIeHHHrpa,[(cKoH 06JIaCTH OT 30 ,[(eKa6p}l 2021
rona N~ 898 «06 OT,[(eJIbHbIXsonpocax YBeKOBeqeHH}Inaserra nornfimax npn 3aII.J;HTe
OTeqeCTBa B Jleaaarpancxoti 06JIaCTH»;

nOCTaHOBJIeHH}IIlpaBHTeJIbcTBa JIeHHHrpa,[(cKoH 06JIaCTHOT 18 MapTa 2022 rona
N~ 161 «06 YTBep)l(,[(eHHH nepesua MYHH~HnaJIbHbIX 06pa30BaHHH JIeHHHrpa'[(cKoH
06JIaCTH, na TeppHTOpH}lX KOTOPbIXnpoxozrana 60eBbIe ,[(eHcTBH}I B nepaon BeJIHKOH
OTeqeCTBeHHoH BOHHbI 1941 - 1945 rO,[(OB H MOryT uaxoznrrscs nenorpeoeauue
OCTaHKHnorafinrax npa 3aII.J;HTeOTeqeCTBa B rrepnort BeJIHKOH OTeqeCTBeHHoH BOHHbI
1941 - 1945 ronos»

H HHbIX HopMaTHBHbIX npaaossrx aKTOB POCCHHCKOH <l>e,[(epa~HH H
Jleanarpazrcxoti 06JIaCTH no sortpocav, peryJIHpYIOII.J;HM OTHOllIeHH}I B cdiepe
YBeKOBeqeHH}Inasorra norafinrax npa 3aII.J;HTeOTeqeCTBa H MOJIo,[(e)l(HOHnOJIHTHKH.

2.2.4. I1HbIe npodieccaoaansasre 3HaHH}I:
nOH}lTHe «srononeacs» H ee npH3HaKH B POCCHHCKOH<l>e,[(epa~HHH cyfisexrax

POCCHHcKoH<l>e.n;epa~HH
nOH}lTHe, ~eJIH H npaopnrernsre sanana rocynapcrseaaoa MOJIo.n;e)l(HOH

rrOJIHTHKH
<pOpMHpoBaHHe CHCTeMbI ueanocreii, rrpe.n;ycMaTPHBaIOII.J;eHC03,[(aHHe YCJIOBHH

,[(JI}I BocrrHTaHH}I H Pa3BHTH}I MOJIo.n;e)l(H,ee yqaCTH}I B MOJIo,[(e)l(HbIX npoexrax H
nporpasoaax

onsrr BOBJIeqeHAAMOJIo.n;e)l(HB aKTHBHYIOpa60TY cTy,[(eHqeCKHXOTP}l.n;OB,B TOM
qHCJIe, rrOHCKOBbIX,apXeOJIOrHqeCKHX,BoeHHO-HCTOpHqeCKHX,xpaeaezrtectcax H HHbIX

OCHOBHbIe BH.n;bI rocynapcrsenaoii rronnepzoor MOJIo,[(e)l(HbIM H .n;eTCKHM
06'be,[(HHeHAAM;

npasana .n;eJIOBOH3THKH;
,[(eJIOBOe06II.J;eHHeH nepenncxa.
2.2.5. Ilporpeccaonansnsre YMeHH}I:
opraaasanaa MepOnpH}lTHH Cysacraesr MOJIo.n;e)l(H,06II.J;eCTBeHHbIxopraaaaanaa;
YMeHHe pafiorars CapXHBHbIMH ,[(oKYMeHTaMH.
2.2.6. <l>yHK~HOHaJIbHbIe3HaHAA:
nOH}lTHe, npouenypa paccaorpeaas 06paII.J;eHHHrpazcnan;
2.2.7. <l>YHK~HOHaJIbHbIeYMeHAA:
no,[(rOTOBKaaHaJIHTHqeCKHX,HH<popMa~HoHHbIXH ztpyrnx MaTepHaJIOB;
no,[(rOTOBKaMeTo.n;HqeCKHXpexowenzranati, pa3'b}lCHeHHH;
BJIa,[(eHHeHaBbIKaMHO<PH~HaJIbHOH,[(eJIOBOHrreperracxa.
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3. )J,OJDKHOCTHbIeo6H3aHHocTH

B uenxx peanasauan nonHOMO~HM H <PYHKU;HMKOMHTeTa, npenycaorpeaaux
uonoaceanev 0 KOMHTeTe, a TaK)I(e B COOTBeTCTBHHC nonoaceuaea 06 orziene
cneuaanacr nepaoii xareropmr 06513aH:

3.1. BeCTH peecrp nOHCKOBbIX opraHH3aU;HM, pa60TaIOIQHX na repparopaa
Jlenaarpancxoii 06nacTH.

3.1.1. opraaasanaa B3aHMo,n;eMcTBH5IC 06IQeCTBeHHbIMH opraHH3aU;H5IMH no
sonpocasr yBeKoBe~eHH5I naM51THnorH611IHx npn 3aIQHTe Orexecrsa, oCYIQecTBneHHe
cfiopa H aaanasa nocrynarouteil HH<p0pMaU;HH,no peaynsraraxr ananasa rroztroronxa H
npencraaneaae na-ransmrxy ornena HHq)OpMaU;HoHHo-aHanHTH~ecKHxMaTepHanoB.

3.2. BeCTH peecrp BOHHCKHX aaxopoaeaaa H HHbIX 06beKToB,
yBeKoBe~HBaIOIQHX naM5ITb norH611IHx rrpa 3aIQHTe Orexecrsa, pacnonozceaasrx aa
'repparopaa Jleaaarpancxoti 06nacTH.

3.2.1. nonrorosxa H nanpaanenne sanpocos B MYHHU;HnanbHbIe 06pa30BaHH5I
Jleaanrpancxoti 06nacTH H opransr acnonaarensaoa BnaCTHJleaaarpancxoii 06nacTH,
OCYIQeCTBneHHe cfiopa H auanasa nocrynarometi HH<p0pMaU;HH, nonrorosxa H
rrpencrasnenae naxansnaxy ornena HH<popMaU;HoHHo-aHanHTH~ecKHxMaTepHanoB.

3.3. <pOpMHpoBaTb nOHMeHHbIe cnHCKH norH611IHx npa 3aIQHTe Orexecraa,
OCTaHKHKOTOPbIXnorpetiensr B BOHHCKHX3axopOHeHH5IX,Haxo,n;51IQHXC5Ina repparopaa
Jleaaarpancxoii 06nacTH.

3.3 .1. H3y~eHHe H csepxa HMeIOIQHXC5IcnHCKOB C apxHBHbIMH .uoKYMeHTaMH
noenaoro H rrocneaoeauoro nepnozta, HaXOMIQHMHC5IB OTKPbITOMziocryrre, rtoztroroaxa
H nanpasneaae sanpocoa B apxassr, cfiop H ananas HH<p0pMaU;HH,<pOpMHpoBaHHeH
rrepenasa B anpec opraaos MeCTHoro caaoynpaaneana no,n;rOTOBneHHbIXcnHCKOB.

3.4. opraHH30BbIBaTb nposenemre COBeIQaHHM H cesranapon no nonpocasr
,n;e5lTenbHOCTHorztena.

3.4.1. nonrorcsxa H npeztcrasnenae aaxansnasy ornena nrrana nposeneaaa
MepOnpH51TH5I,npennosceaaa no cocrasy ~aCTHHKOB H Mecry nposezreaas, npoexra
nOBeCTKHH HH<p0pMaU;HoHHoMcnpasxn no 06cY)l(,n;aeMbIM sonpocaxr; OCYIQeCTBneHHe
paCCbInKH nparnaureaaa H xotrrpons ~aCTH5I, senenae nporoxona H xorrrporrs
HcnOnHeHH5InpHH5ITbIXpenremnt.

3.5. ITo rropysenmo aasansnaxa OT.uena
paccMaTpHBaTb 06paIQeHH5I rocy,n;apcTBeHHbIx

B YCTaHoBneHHoM
opraHoB, opraHoB

nOp5l,n;Ke
MeCTHoro

caMoynpaBneHH5I, opraHH3aU;HM H rpa)l(.uaH, no,n;rOTaBnHBaTb H npe,n;CTaBn5lTb
Henocpe,n;cTBeHHoMYPYKoBo,n;HTenIOnpoeKTbI OTBeTOBHa YKa3aHHbIe 06paIQeHH5I.

3.6. B COOTBeTCTBHHC ,n;oBepeHHocTbIO H(HnH) no nopy~eHHIO Ha~anbHHKa
OT,n;ena,npe.uce,n;aTen51KOMHTeTanpe.ucTaBn5lTbHHTepecbI KOMHTeTaB rocy.uapCTBeHHbIx
opraHax, opraHax MeCTHoro caMoynpaBneHH5I H B opraHH3aU;H5Ix.

3.7. Y~acTBoBaTb B pa60Te KOMHCCHMH HHbIX KonnerHanbHbIX opraHoB, B COCTaB
KOTOPbIXcneU;HanHCTnepBoM KaTeropHH BKnIO~eH B COOTBeTCTBHHC npaBoBbIM aKTOM
JIeHHHrpa,n;cKoM 06nacTH HnH HanpaBneH Ha~anbHHKOM OT,n;ena, npe.uce.uaTeneM
KOMHTeTa.
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3.8. B COOTBeTCTBHHC nopyaeaaev na-ransmrxa OT,n;eJIa,npeztcenarena KOMHTeTa
opraHH30BbIBaTb no,n;rOTOBKY MaTepHaJIOB K COBem;aHIUIM, aacenanaasr, HHbIM
MepOnpH.HTH.HMH(HJIH) npHHHMaTb B HHX ~aCTHe, B TOM qHCJIe BeCTH neperosopsr,
O<pOPMJI.HTbnpHH.HTbIepeureaaa.

3.9. TOqHO H B CpOK BbITIOJIH.HTbYKa3aHH.HH nOp~eHH.H HaqaJIbHHKa OT,n;eJIa,
npenceztarena KOMHTeTa.

3.10. Cotimozrars npaaana ,n;eJIOnpOH3Bo,n;cTBa,B TOM qHCJIe Ha,n;JIe)l(aI.I.J;HM
06pa30M ~HTbIBaTb H XpaHHTb rronysennsre na HCnOJIHeHHe,n;OKYMeHTbIH MaTepHaJIbI,
CBOeBpeMeHHOcnaaars HX OTBeTCTBeHHOMYsa ,n;eJIOnpOH3Bo,n;CTBO,a npa yxozte B
OTnYCK, y6bITHH B KOMaH,n;HpOBKY,B CJI~ae OCTaBJIeHH.H,n;OJI)I(HOCTH- pa60THHKY
KOMHTeTa, BpeMeHHO HCnOJIH.HIOm;eMY06.H3aHHOCTHcneQHaJIHCTa nepsoii xareropan,
JIH60 HaqaJIbHHKYOT,n;eJIa.

3.11. C06JIIO.LiaTb OCHOBHble 06.H3aHHOCTH,a TaK)I(e orpamoreaas, sanpersr H
Tpe60BaHH.HK CJIY)I(e6HoMYnOBe,n;eHHIO,YCTaHOBJIeHHbleCTaTb.HMH 15 - 18, 20, 20.1,
20.2, 20.3 <1>e,n;epaJIbHOrO3aKOHaOT 27 HIOM 2004 rona N 79-<1>3«0 rocynapcraennoii
rpaacztancxoti cJIY)I(6e POCCHMCKOM<1>e,n;epaQHH».

3 .12. C06JIIO,n;aTb HOPMbI Konexca 3THKH H CJIY)I(e6HOrO nOBe,n;eHH.H
rocyztapcrseansrx rpaacztancxax CJIY)l(aI.I.J;HXJleaaarpazrcxoa 06JIaCTH.

3.13. YBe,n;OMJI.HTbrrpencraaarens HaHHMaTeJI.H060 scex CJI~a.HX 06pam;eHH.HK
cneQHaJIHCTY nepBoM KaTeropHH KaKHX-JIH60 JIHQ B QeJI.HX CKJIOHeHH.Hero K
COBeprneHHIOKoppynQHOHHbIX rrpasonapymenaa, sa HCKJIIOqeHHeMCJI~aeB, xorna no
,n;aHHbIM<paKTaMnposenena HJIHnpOBo,n;HTC.Hnposepxa.

3.14. OTqHTbIBaTbC.H nepen HaqaJIbHHKOM OT,n;eJIa 0 pe3YJIbTaTaX csoea
CJIY)l(e6HoM,n;e.HTeJIbHOCTH,B TOMqHCJIe excerozuro, no 1 <peBPaJI.Hrona, CJIe,n;YIOI.I.J;erOsa
OTqeTHbIM, npencrasnxrr, HaqaJIbHHKY OT,n;eJIaOTqeT 0 csoeii rrpodieccaonam.noa
CJIY)l(e6HoM,n;e.HTeJIbHOCTH.

4. Ilepesem, uonpocon, no KOTOPblM CnelJ,HaJlHCTnepaoii xareropau
nnpase HJlH 06H3aH caMOCTOHTeJIbHO npHHHMaTb ynpaBJIeH1:JeCKHe H HHbie

pemenna

4.1. CneQHaJIHCT nepsoii xareropan 06.H3aH caMOCTO.HTeJIbHOnpHHHMaTb
penrenaa:

4.1.1. 110 aonpocasr nepaoosepemrocra BbITIOJIHeHH.H ,n;OJI:>KHOCTHbIX
06.H3aHHOCTeM B npeztenax CPOKOB, YCTaHOBJIeHHbIX HaqaJIbHHKOM OT,n;eJIa,
rrpeztceztarenea KOMHTeTa, H C06JIIO,n;eHH.HHOPM, YCTaHOBJIeHHbIX ,n;eMCTByIOm;HM
3aKOHo,n;aTeJIbCTBOM.

4.1.2. I1PH peaJIH3aQHH nOJIHOMOqHMqJIeHa KOMHCCHHH anoro KOJIJIerHaJIbHOrO
opraaa.

4.1.3. 110 nonpocav opraHH3aQHH ysera H XpaHeHH.H rrepenannsrx eMY na
HCnOJIHeHHe,n;OKYMeHTOBH MaTepHaJIOB.

4.2. CneQHaJIHCT nepsoti xareropna B xa-recrse -meaa KOMHCCHHH anoro
KOJIJIerHaJIbHOrO oprana srrpane na sacenanasx rasoro oprana caMOCTO.HTeJIbHO
npHHHMaTb peurenae rOJIOCOBaTb «sa», «nporna» HJIH «B03,n;ep:>KaJIC.H»,a TaK:>Ke
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BbICKa3b1BaTbCBOeMHeHHe, B TOMqHCJIesaaanars ocofioe MHeHHe B nHCbMeHHOH<pOpMe
B COOTBeTCTBHH C perJIaMeHTOM (nOp~~KOM) pa60TbI KOMHCCHH H HHOrO
KOJIJIerHaJIbHOrO

5. Ifepexeas nonpocoe, no KOTOPbIM CneUHaJlHCT nepaoa xareropnn
anpase HJlH 06H3aH yqaCTBOBaTb npn nonroroaxe npoexron HopMaTHBHbIX

npanonsrx aKTOB H (HJlH) npoexron ynpaaneasecxax H HHbIX peurenaa

5.1. CneQHaJIHCTnepsoii xareropna 06~3aH y-racraosars B no~rOTOBKe npoexros
HopMaTHBHbIX npasoasrx aKTOBH npoexros peIIIeHHH no sorrpocav, OTHOC~r.u;HMC~K ero
~omKHOCTHbIMo6~3aHHocT~M.

5.2. CneQHaJIHCTnepsoii xareropna anpase ysacrsosars B rronrorosxe rrpoexros
HopMaTHBHbIX npaaosstx aKTOB H npoexros peIIIeHHH no HHbIM norrpocav no
COrJIaCOBaHHIOCHaqaJIbHHKOMOT~eJIa.

6. CpOKH H npoueaypsr no.r:.rOTOBKH, paccsiorpenna npoexroa
ynpaanenuecxnx H HHbIX peureuna, nopanox COrJlaCOBaHHH H npHHHTHH

.r:.aHHbIXpeurenaa

6.1. Ofiutae CpOKH H npOQe~YPbI rro~rOTOBKH ~oKYMeHToB peryJIHpYIOTC~
lIHcTpYKQHeH rro ~eJIOrrpOH3Bo~CTBY B opraHax HCrrOJIHHTeJIbHOH BJIaCTH
JIeHHHrpa~cKoH 06JIaCTH.

6.2. B QeJI~X rro~rOTOBKH, COrJIaCOBaHH~ H npHH~TH~ peIIIeHHH KOMHTeTa
cneQHaJIHCTnepaoa xareropna 06~3aH no~rOTOBHTb rrpoexr ~OKYMeHTaH rrpencraaars
ero Ha COrJIaCOBaHHeHaqaJIbHHKY OT~eJIa He n03~e qeM 3a ~Ba pa60qHX ~H~ ~O
HCTeqeHH~ cpoxa HCrrOJIHeHH~ no 3TOMY ~OKYMeHTY, KOTOPbIH YCTaHOBJIeH
<pe~epaJIbHbIM3aKOHOMHJIH HopMaTHBHbIM npaBOBbIM aKTOMJIeHHHrpa~CKOH 06JIaCTH,
JIH60 aaoro cpoxa, YCTaHOBJIeHHOrOHaqaJIbHHKOMOT~eJIa,npencenarenesr KOMHTeTa.

7. TIOpH.r:.OKcJly~e6Horo B3aHMo.r:.eHcTBHHCneUHaJlHCTa nepsoa xareropnn B

CBH3HCHCnOJlHeHHeM HM .r:.OJl~HOCTHbIX06H3aHHocTeii C.r:.pyrHMH pa60THHKaMH

KOMHTeTa, pa60THHKaMH HHbIX rocynapcraeaasrx oprauon H opraaoa MeCTHoro

cassoynpaanenua, opraHH3aUHHMH H rpa~aHaMH

7.1. Ilopy-renaa H yKa3aHH~ cneQHaJIHcTY nepsoii xareropna ~aIOTC~
HaqaJIbHHKOMOT~eJIa, rrpeztceztarenev KOMHTeTaB YCTHOHHJIH rrHCbMeHHOH<popMe no
sonpocaa, OTHOC~r.u;HMC~K ero ~OJI~HOCTHbIMo6~3aHHocT~M.

7.2. B QeJI~XHCnOJIHeHH~~OJI~HOCTHbIX06~3aHHocTeH H nopysenaa crreQHaJIHCT
nepaoa xareropaa nnpase ofipautarsca K ~pyrHM pa60THHKaM KOMHTeTa, pa60THHKaM
HHbIX rocynapcrseaasrx opraaos, opraaos MeCTHoro caaoynpasneuaa, K rpaxnaaaa H
B opraHH3aQHH.

7.3. CneQHaJIHCTnepsoii xareropna snpase B YCTHOH<popMeztaaars pa3'b~CHeHH~
rro sonpocan, OTHOC~r.u;HMC~K ero ~OJI~HOCTHbIM06~3aHHocT~M, B OTBeTna ofipameaaa
K HeMY pa60THHKOB rocynapcrseaasrx opranos H opraaos xrecrnoro caaoyrrpaaneaax.
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7.4. CrreU;HaJIHCTnepaoii xareropan BrrpaBe B YCTHOH<popMeztasars pa3bXCHeHIDI
rro sonpocaa, OTHOCX:r.u;HMCXK ero .n;omKHOCTHbIMotiasaaaocrasa, rrpe.n;CTaBHTeJIXM
opraHH3aU;HH H rpaacnaaaa TOJIbKOrro rropysenaro JIH60 C pa3peIIIeHHX HaqaJIbHHKa
OT.n;eJIa,npeztcenarens KOMHTeTasa HCKJIIOqeHHeMcnysaea, xorrta TaKHe pa3bXCHeHIDI
XBJIXIOTCXero .n;OJI)I(HOCTHbIMHo6x3aHHocTxMH.

7.5. CrreU;HaJIHCT nepaoii xareropan snpaae rrpennosorrs HCrrOJIHHTeJIIOrro
.n;OKYMeHTYB pa60qeM nopsznce peIIIHTb sorrpoc 0 ero OT3bIBe, eCJIHTaKOH .n;OKYMeHT
HJIH OT.n;eJIbHbIeero rrOJIO)l(eHHX He COOTBeTCTBYIOT<pe.n;epaJIbHOMY,06JIaCTHOMY
3aKOHo.n;aTeJIbCTBYH/HJIHnpasanaa O<popMJIeHIDI.n;OKYMeHTOB.

8. Ifepesem, rocynapcraemnax ycnyr (BH,lJ;OB,lJ;eSITeJIhHOcTH),OKa3hIBaeMhIX

no aanpocasr rpaacnan H opraaaaauati B COOTBeTCTBHHCa,lJ;MHHHCTpaTHBHblM

perJIaMeHTOM (HHhIM HopMaTHBHhIM npaBOBhIM aKTOM) KOMHTeTa

CrreU;HaJIHCT nepaoli xareropna He OKa3bIBaeT rocynapcrnemrsrx ycnyr
rpaxcaanaa H opraHH3aU;IDIM.

9. TIoKa3aTeJIH 3<i»<i»eKTHBHOCTHH pe3YJIhTaTHBHocTH npodieccaonansnoa
CJIy~e6Hoii ,lJ;eHTeJIhHOCTHCnelJ,HaJIHCTa nepeoa xareropna

TIoKa3aTeJIXMH 3<p<peKTHBHoCTH H pe3YJIbTaTHBHocTH npodieccaoaansnoii
CJIY)l(e6HoH.n;eXTeJIbHOCTHCrreU;HaJIHCTanepnoii xareropan XBJIXIOTCX:

9.1. Csoespeaenaocrr, H nOJIHOTapaccaorpeaaa ofipameaaii rocynapcraemrsrx
opranos, opraaos MeCTHoro canoynpaanenaa, opraHH3aU;HH, rpazcztaa H no.n;rOTOBKH
npoexron OTBeTOBna HHX.

9.2. OTCYTcTBHe<paKToB:
1) HaJIHqHX B aHaJIHTHqeCKHX H HHbIX MaTepHaJIaX, no.n;rOTOBJIeHHbIX

CrreU;HaJIHCTOMnepaoii xareropan, YCTapeBIIIeH, nenposepeaaoii HJIH HCKa)l(eHHOH
HH<p0pMaU;HH;

2) YTPaTbI .n;oKYMeHToB H MaTepHaJIOB, nocTynHBIIIHx CneU;HaJIHCTYnepaoii
xareropaa na HCrrOJIHeHHe,xpaaenae;

3) nponycxa (cpsrsa) CPOKOB HCnOJIHeHHX no .n;OKYMeHTaM (nopysemraa),
xoropsre YCTaHOBJIeHbI<pe.n;epaJIbHbIM3aKOHOMHJIH HopMaTHBHbIM npaBOBbIM aKTOM
Jleaaarpancsoa 06JIaCTH, nacroaunor .n;OJI)I(HOCTHbIMperJIaMeHTOM, HaqaJIbHHKOM
OT.n;eJIa,npencenarenesr KOMHTeTa;

4) nporrycxa 6e3 YBa)l(HTeJIbHOH npasnmsr aacertanaii KOMHCCHH H HHbIX
KOJIJIerHaJIbHbIX opraaos, HHbIX MeponpHxTHH, B KOTOPbIX CneU;HaJIHcTY nepaoa
xareropan 6bIJIOnopyseno npaasrs ysacrae.

9.3. KaqeCTBO BbITIOJIHeHHOHpa60TbI (OTCYTcTBHe npoueztypnsrx HapYIIIeHHH,
nozrroroaxa .n;oKYMeHToB, MaTepHaJIOB B COOTBeTCTBHH C YCTaHOBJIeHHbIMH
Tpe6oBaHIDIMH, nOJIHOe H JIOrHqHOe H3JIO)l(eHHeMaTepHaJIa, IOpH.n;HqeCKHrpaaoraoe
COCTaBJIeHHe.n;oKYMeHTa).

9.4. OTBeTcTBeHHocTb (HcnOJIHeHHe otiasaanocreji B CpOK C MHHHMYMOM
KOHTPOJIX).
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9.5. CaMOCT05ITeJIbHOCTb (cnocofinocrs BhITIOJIH5ITb3a)1,aHlUI6e3 ,1l;OnOJIHHTeJIbHbIX

YKa3aHHH).
9.6. )];HcUHnJIHHa (c06mO)1,eHHe CJIY)l(e6Horo paCnOp5I)1,Ka).

9.7. Ilporpeccaonansnaa KOMneTeHTHOCTb.

COrJIaCOBaHO:

YnpaBJIeHHe rocY)1,apCTBeHHoH CJIY)l(6bI

I1paBHTeJIbCTBa JIeHHHrpa)1,CKOH 06JIaCTH

~H"

H Ka)1,pOB A)1,MHHHCTpaUHH Tyfiepaaropa H

(MHXaHJIOBa P.IO.)
<I>.I1.O.

«A»_W..::....:::::.. 2024 rona
.naTa

~-H-C-b--

KOHCYJIbTaHT cexropa cpHHaHCOBoro, npasosoro, ampopxarraoaaoro
KOMHTeTa no MOJIO)1,e)l(HOHnOJIHTHKe JIeHHHrpa)1,CKOH 06JIaCTH

~24MI/A
<I>.w.'o.

06eCnelJeHH5I

«cJ3 »_10 2024 rona
.naTa

03HaKOMJIeH( a):

« » 20 rO)1,a
IIO.nIIHCb <I>.I1.0. .naTa


