MoctaHoBneHwe N'y6epHaTopa JNeHnHrpaackor obnactu ot 13.02.2018 N 4-nr (pea. ot 07.10.2024) "O6 yTBEp)AeHUM VHCTPYKLMKN NO AENONPOM3BOACTBY B OpraHax UCMONHUTENbHOW BNactn
TennHrpaackon obnactn”

NYBEPHATOP NIEHUHIPALICKOW OBJIACTU

NMOCTAHOBIEHUE
ot 13 deBpanst 2018 r. N 4-nr

OB YTBEPXXAEHUN MHCTPYKLIUX MO OENOMNMPOU3BOACTBY B OPTAHAX
WUCNOJNTHUTENbHON BIACTU NNEHUHIPALCKOWN OBJIACTHU

Cnncok N3MeHSILLMX JOKYMEHTOB
(8 pen. MoctaHoBneHun MNy6epHaTopa JleHnHrpagckon obnacTu
o1 17.04.2020 N 36-nr, ot 13.05.2020 N 42-nr, ot 25.08.2020 N 77-nr,
o1 30.10.2020 N 91-nr, ot 08.02.2021 N 10-nr, ot 25.06.2021 N 53-nr,
ot 30.08.2021 N 77-nr, ot 20.09.2022 N 76-nr, ot 30.01.2023 N 3-rr,
o1 08.06.2023 N 35-nr, o1 14.08.2023 N 61-nr, ot 03.11.2023 N 81-nr,
ot 11.12.2023 N 93-nr, o1 17.09.2024 N 71-nr, ot 07.10.2024 N 79-r)

1. YTBepauTb 1 BBeCTM B fenctue ¢ 1 sHeaps 2018 roga npunaraemyto VIHCTpyKUMIO MO Aenonpon3BoacTBy
B OpraHax ucrnonHuTenbHon Briactu JleHuHrpagckon obnactu (ganee - IHCTpykums).

2. OTBETCTBEHHOCTb 3a cobntogeHne TpeboBaHum WIHCTPYKUMM BO3MOXWTb Ha PYKOBOAMTENEN OpraHoB
NCNONTHUTENBLHOWM BnacTu JIeHnHrpaackon obnacru.

3. PykoBoguTensiMm opraHoB UCMOMHUTENbHOW BriacTu JleHMHrpagckon obnactu o3HakoMuTb (Mog, pocnuck)
paboTHMKOB NoapasaeneHnin ¢ MHCTpykumen.

4. YnpaeneHuto aenamu NMpaButensctsa JIeHMHrpaackon obnacTtn M3rotoBuUTb No 3asiBkamM AAMUHUCTpaLnn
lN'ybepHaTopa m MNpaButenscTBa JleHMHrpagckom ob6rnactu HeobXxoouMoe KONMMYECTBO 3K3eMnnsipoB NHCTpyKUMK 1
neyaTHo-0raHOYHOW NPOAYKLMM.

(8 pen. MocTtaHoBneHus MNy6epHaTopa JleHnHrpagckon obnactu ot 30.01.2023 N 3-nir)

5. MpuaHaTb yTpaTMBLLUMM CUIY:

noctaHoBneHne [ybepHatopa JleHuHrpagckon obGnactm oT 29 pekabpa 2005 roma N 253-nr "OO
yTBEPXXAEHUN VIHCTPYKLUMM NO 4enonNpon3BOACTBY B OpraHax UCMONHUTENBHOM BnacTu JleHuHrpagckon obnactn';

noctaHoBneHne [ybepHaTtopa JleHuHrpagckon obnactu ot 7 aerycta 2012 roga N 87-nr "O BHeceHuu
N3MeHeHns1 B nocTtaHoBneHue [ybepHaTopa JleHuHrpagckon obnactu ot 29 gekabpst 2005 roga N 253-nr "O6
yTBEPXAEHUN VIHCTPYKLUMM NO 4eNonNpon3BOACTBY B OpraHax UCTONHUTENBHOM BnacTu JleHnHrpagckon obnactn';

noctaHoBneHne [ybepHatopa JleHuHrpagckon obnactm ot 29 aerycta 2013 roga N 84-nr "O BHeceHuu
N3MeHeHns1 B nocTtaHoBneHue [ybepHaTopa JleHuHrpagckon obnactu ot 29 gekabpst 2005 roga N 253-nr "O6
yTBEPXXAEHMUM VIHCTPYKLMM NO AEeNOonpon3BOACTBY B OpraHax MCMoSTHUTENbHOW BriacTh JlIeHuHrpagckon obnactun®;

nocrtaHoBneHne 'ybepHatopa JleHnHrpagckon obnactu ot 25 ceHTtabps 2013 roga N 90-nr "O BHeceHuu
N3MeHeHns1 B nocTtaHoBneHne [ybepHaTopa JleHuHrpagckon obnactu ot 29 gekabpst 2005 roga N 253-nr "O6
yTBEPXXAEHMUM VIHCTPYKLMM MO AENOoNpon3BOACTBY B OpraHax MCMosTHUTENbHOW BriacTh JlIeHuHrpagckon obnactun®;

noctaHoBneHne 'ybepHatopa JleHnHrpaackon obnactu ot 22 oktsabps 2013 roga N 100-nr "O BHeceHuun
N3MeHeHns1 B nocTtaHoBneHne [ybepHaTopa JleHuHrpagckon obnactu ot 29 gekabpsi 2005 roga N 253-nr "O6
yTBEPXXAEHMM VIHCTPYKLMM NO AENONpon3BOACTBY B OpraHax UCMoNHUTENbHONW BriacTh JleHuHrpagckon obnactun®;

noctaHoBneHne [ybepHaTtopa JleHuHrpagckon obractu ot 10 uoHa 2014 roga N 40-nr "O BHeceHuu
N3MeHeHns1 B nocTtaHoBneHue [ybepHaTopa JleHuHrpagckon obnactu ot 29 gekabpst 2005 roga N 253-nr "O6
yTBEPXXAEHMUM VIHCTPYKLMM MO AEeNOoNpon3BOACTBY B OpraHax UCMosHUTENbHOW BriacTh JleHuHrpagckon obnactun®;

noctaHoBneHne [yGepHatopa JleHuHrpagcko obnactm ot 7 wmona 2014 roga N 51-nr "O BHeceHuu
N3MeHeHns1 B nocTtaHoBneHue [ybepHaTopa JleHuHrpagckon obnactu ot 29 gekabpst 2005 roga N 253-nr "O6
yTBEPXXAEHMUM VIHCTPYKLUM MO AENONpon3BOACTBY B OpraHax MCNosHUTENbHOW BriacTh JlIeHuHrpagckon obnactun®;

noctaHoBneHne [ybepHaTopa JleHuHrpaackon obnactn ot 1 ceHTtabpsa 2014 roga N 65-nr "O BHeceHuu
N3MeHeHns1 B nocTtaHoBneHue [ybepHaTopa JleHuHrpagckon obnactu ot 29 gekabpst 2005 roga N 253-nr "O6
yTBEPXXAEHMUM VIHCTPYKLMM NO AENONpon3BOACTBY B OpraHax MCNosHUTENbHONW BriacTh JlIeHuHrpagckon obnactun®;

noctaHoBneHne [ybepHaTtopa JleHuHrpaackon obnactn ot 31 okts6ps 2014 roga N 84-nr "O BHeceHuu
N3MeHeHns1 B nocTtaHoBneHne [ybepHaTopa JleHuHrpagckon obnactu ot 29 gekabpst 2005 roga N 253-nr "O6
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yTBEPXOEHUN VlHCprKLI,MM no aenonpon3soacTBy B opraHax MCMNONHUTENbLHOW BNacTn neHMHFpaﬂCKOVI obnactn";

nocraHoBneHne ybepHatopa JleHuHrpaackon obnactn ot 24 despansa 2015 roga N 6-nr "O BHeceHun
n3MeHeHus B noctaHoBneHue ybepHaTopa JleHuHrpagckon obnactm ot 29 gekabps 2005 roga N 253-nr "O6
yTBEPXXAEHUN VIHCTPYKLUMM NO 4enonpon3BOACTBY B OpraHax UCMONHUTENBHOM BnacTu JleHuHrpagckon obnactn';

noctaHoBneHne [ybepHatopa JleHuHrpagckon obnactm ot 5 mapta 2015 roga N 10-nr "O BHeceHuu
n3MeHeHuns B noctaHoBneHue 'ybepHaTopa JleHuHrpagckon obnactn ot 29 gekabps 2005 roga N 253-nr "O6
yTBEPXAEHUN VIHCTPYKLMM NO AeNOonpon3BOACTBY B OpraHax UCMonHUTenNLHo BnacTtu JleHuHrpagckon obnactun";

noctaHoBneHne [ybepHaTopa JleHuHrpagckon obnactu ot 18 mapta 2015 roga N 14-nr "O BHeceHuu
n3MeHeHuns B noctaHoBneHue 'ybepHaTopa JleHuHrpagckon obnactn ot 29 gekabps 2005 roga N 253-nr "O6
yTBEPXXAEHUN VIHCTPYKLUMM NO 4enonpon3BOACTBY B OpraHax UCMONHUTENBHOM BnacTu JleHuHrpagckon obnactn';

noctaHoBneHne [ybepHaTopa JleHuHrpagckon obnactu ot 25 mapta 2015 roga N 17-nr "O BHeceHuu
n3MeHeHuns B noctaHoBneHue 'ybepHaTopa JleHuHrpagckon obnactn ot 29 gekabps 2005 roga N 253-nr "O6
yTBEPXXAEHUN VIHCTPYKLUMM NO 4enonpon3BOACTBY B OpraHax UCMONHUTENBHOM BnacTu JleHuHrpagckon obnactn';

NyHKT 2 noctaHoBrneHus ['ybepHatopa JleHuHrpagckonm obrnactu ot 31 maprta 2015 roga N 18-nr "O6
yTBEepxaeHun [lopsigka B3aMMOOEWCTBMS OpraHoOB MCMOMHWUTENbHOM BriacTu  JleHuHrpagckon obnacry,
JOIMKHOCTHbIX NUL, JleHMHrpaackom obnacTu npy paccMoTpeHnn obpalleHnn rpaxaaH";

noctaHoBneHne [ybepHatopa JleHuHrpagckon obnactm ot 3 umwoHa 2015 roga N 33-nr "O BHeceHuu
N3MeHeHns1 B nocTtaHoBneHue [ybepHaTopa JleHuHrpagckon obnactu ot 29 gekabpst 2005 roga N 253-nr "O6
yTBEPXKAEHUN VIHCTPYKLUMM NO 4eNOoNpon3BOACTBY B OpraHax UCMONHUTENBHOM BnacTu JleHuHrpagckon obnactn';

noctaHoBneHne [ybepHatopa JleHuHrpagckon obnactm ot 8 umwoHa 2015 roga N 35-nr "O BHeceHuu
N3MeHeHns1 B nocTtaHoBneHue [ybepHaTopa JleHuHrpagckon obnactu ot 29 gekabpst 2005 roga N 253-nr "O6
yTBEPXAEHUN VIHCTPYKLUMM NO 4enonpon3BOACTBY B OpraHax UCMONHUTENBHOM BnacTu JleHnHrpagckon obnactu'.

6. KoHTpomnb 3a MCMonMHeHMEM MOCTAHOBIIEHUS BO3NOXUTb Ha MEPBOro Buue-rydbepHaTopa JleHuHrpaackom
obnactu - pykoBogutens AgmunucTtpauum N'ybepHatopa u MNMpaeutenbcTBa JIeHMHrpagckon obnacTu.
(B peq. MocTtaHoBneHnu N'y6epHaTopa JleHuHrpaackon obnactu ot 30.01.2023 N 3-nr, ot 17.09.2024 N 71-nr)

'y6epHaTop
JleHnHrpagckon obnactu
A.[lpo3aeHko

YTBEPXOEHA
noctaHoBreHueM 'ybepHaTopa
JleHuHrpagckon obnacTtu

ot 13.02.2018 N 4-nr
(npunoxeHwne)

MHCTPYKUMNA 5
Nno AENONPOU3BOACTBY B OPTAHAX UCMOJIHUTESIbHOU BITACTU
NEHWHIPALOCKOU OBJIACTU

CnnCoK N3MEHSIIOLLIMX JOKYMEHTOB
(B pea. MocTtaHoBneHui NybepHaTopa JIeHnHrpaackom obnactu
ot 17.04.2020 N 36-nr, ot 13.05.2020 N 42-nr, ot 25.08.2020 N 77-nr,
ot 30.10.2020 N 91-nr, ot 08.02.2021 N 10-nr, ot 25.06.2021 N 53-nr,
ot 30.08.2021 N 77-nr, ot 20.09.2022 N 76-nr, ot 30.01.2023 N 3-nir,
ot 08.06.2023 N 35-nr, oT 14.08.2023 N 61-nr, ot 03.11.2023 N 81-nr,
ot 11.12.2023 N 93-nr, ot 17.09.2024 N 71-nr, ot 07.10.2024 N 79-nr)

Paspgen 1. O6Lwwiue nonoxeHus

1.1. Hacroswaa WHCTpykuus ycTaHaBnmMBaeT CUCTEMY [AOKYMEHTMPOBaAHUS W opraHusauun paboTbl C
OOKYMEHTaMn B OpraHax MCronHuMTEenbHOW Briactu JleHuHrpagckon obnactu (manee Takke - AOMUHUCTpauus
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JleHuHrpagckow obnacTtu), B TOM YMcCre ONpeaenseT:

OCHOBHble MpaBuna MOAroTOBKW, OMOPMIEHUs, MPOXOXKAEHUA W KOHTPOMA WCMOMHEHUA B opraHax
UCMONMHUTENbHOW BnacTu JlIeHuHrpaackoi o6nacTy crnye6HbIX JOKYMEHTOB M MPUINOXEHHBLIX K HUM MaTepuarnos
HecekpeTHOro xapakTepa (aanee - IOKyMeHTbl, MaTepuarnsbi);

NopsiAOK pPacCMOTPEHUs B OpraHax WCMOSHUTENbHOW Bnactn JleHnHrpagckon obnactn obpalueHun
rocyapCTBEHHbIX OpraHoB, OpraHOB MECTHOro camoynpaBneHWst U opraHusalui, a Takke AOMKHOCTHbIX nuL
COOTBETCTBYIOLLMX OPraHOB U opraHM3auun;

OCHOBHble npaBuria MOAroTOBKW, OMOPMIEHUS, MNOPSAOK COrfacoBaHWs MPOEKTOB MpPaBOBbIX aKTOB
lN'yb6epHaTopa JleHnHrpagcko obnactu M MPOEKTOB MpaBoOBbiX akToB [MpaBuTenbctBa JleHuHrpaackon obnactu
(Banee - MpoeKTbl MPaBOBbIX aKTOB), MPOEKTOB OOGMACTHLIX 3aKOHOB M MPOEKTOB doedeparbHbiX 3aKOHOB,
NOANUCAaHNSA, perncTpauunm n onyobrmKoBaHMS MNPUHATBIX OBMNacTHbIX 3aKOHOB, MpaBOBbIX akToB [ybepHaTopa
JleHuHrpagckon obnactu n npaBoBbix akToB [NpaBuTenscTea JleHnHrpagckon obnacrtu.

1.2. NonoxeHus HacTosiwen NHCTpyKLMM HEe pacnpoCTpaHATCA Ha NOPSiAOK OOPMIIEHUS, COrfacoBaHus
JOKYMEHTOB, CoAepXalLlMX CBeeHUs, COCTaBSAIOLLNE rOCYJapCTBEHHYIO TalHy.

1.3. B uensx aBTomaTusaunm genonponsBoacTsa B AoMUHUCTpauun JleHHrpaackon obnactu npumMeHsieTcs
cucTema 3neKTPOHHOro AokyMeHToobopoTa JleHnHrpagackon obnactu (ganee - C3[ J10).

[okymeHTo060pOT Mexay opraHamu UCMOSNTHUTENBHOW BnacTu JIeHnHrpaackon obnacTn ocyLlecTBNsAeTCA B
anekTpoHHoMm Buae no C3[ NO. MNepenaya AOKYMEHTOB MO MHLIM KaHanam cBA3n u(nnmn) Ha GymakHOM HocuTene
He [JOMyckaeTcs, 3a WCKIIOYEHWEM cny4vaeB, korga denepanbHbiMM MM 06GMacTHbIMM  3aKOHaMKU  NMbo
NPUHUMAEMbIMM B COOTBETCTBUM C HUMW HOPMaTUBHLIMW MNPaBOBLIMU akTaMu, HacTtosiwen WHCTpykumen
yCTaHOBIEHO TpeboBaHNe 0 HEOOXOAMMOCTM COCTaBNEHUS LOKYMEHTA UCKIMIOYUTENBHO HA ByMaKHOM HocuTene.

Mpn nepepaye 9NEKTPOHHbLIX OOKYMEHTOB MeEXAy opraHaMm WCMNOMHUTENbBHOM Briactu JleHuHrpaackon
obrnactu [OOKyMEHTbl 3aBEPSAIOTCS YCUITEHHOM KBanMUUMPOBAHHOW 3MEeKTPOHHOW noanucbio (ganee - M)
OOIMKHOCTHOIO JNnua - aBTopa [OKYMeHTa. ONEKTPOHHAs Konusa [OKyMeHTa MOXeT ObiTb 3aBepeHa Oll
OOIMKHOCTHOrO Nuua, 3apeructpuposasLuero gokymeHT B C3[ J10.

OTBETCTBEHHOCTL 3a HenpaBOMepHOe noanncaHmne 3rNeKTPOHHOro OOKyMeHTa Ol HeceT Bnageney knwoya
arl.

MonyyeHune no C3[ J1O anekTpoOHHOro AoKymMeHTa, nognmucaHHoro 3 unu co3gaHHoro B BUAE 3NEKTPOHHOMN
KONUM [OOKYMEHTa, SIBNSAETCA [OCTaTOYHbIM YCIOBMEM, MO3BOMSIOWMM YCTaHOBUTbL aBTOPCTBO [OKYMEHTa W
MPUHATb 3NEKTPOHHbIA AOKYMEHT K PACCMOTPEHUIO Y UCMOSNHEHUIO.

Bce pencteus, npousBogumbie C  OOKYMEHTOM (perMctpauusi, BHECEHMEe pe3Ooniouun, noanucaHue
(BU3MpoBaHMe), NOCTaHOBKA U CHATME C KOHTPON4, nepefada, O3HaKOMIlEHWe, cnucaHue OOKyMeHTa B [eno,
nepegava B apxuB), B 06s13aTenbHOM nopsigke omkcupytoTcs B permctpaumoHHon kaptodke C3 NO. Mpu atom K
pervcTpaumnoHHOM KapToyKe B 00s3aTeNibHOM MopsiAke AOIMKEH ObiTb NPUKpPenseH alin aNekTPOHHOro AOKYMeHTa
(Ansa rpadudeckmx OKyMeHTOB - popmata pdf unu tif; aAng TekcToBbIX AOKYMEHTOB - doc, docx, xIs, xIsx).

1.4. TpaBina u nopsgok paboTbl C OOKYMEHTamMW M MaTepuanamu, YCTaHOBIfIEHHble HacTosLLen
WHcTpykumen, obsasaTenbHbl ANs BCeX N, 3aMeLLaroLLnmx rocyaapCcTBeHHble AOMKHOCTM JleHnHrpaackon obnactu,
OOIMKHOCTU FOCYAapCTBEHHOW rpaKgaHCKoW CryxObl JleHWHrpaackon o6nactv U MHble [OMKHOCTM B OpraHax
NCMonNHWTENbHON BriacTy JleHuHrpaackow obnactu (ganee - paboTHUKM).

PaboTHMKM HecyT OTBETCTBEHHOCTb 3a BbIMONIHEHME TpeboBaHWW HacTosiwen WVHCTpyKuuM, COXpaHHOCTb
HaxoOsALWMXCS Ha UCNONHEHUN UMW XPaHEHUM JOKYMEHTOB (MaTepuarnoB) U HepasrnawleHme coaepXKallnxcs B HUX
cBefdeHun (cnyxebHon nHgopmaumm).

1.5. OpraHusauus JOKyMeHTaUMOHHOro obecnevyeHnst geatensHocTn N'ybepHaTopa JleHnHrpaackon obnactu
n TlpaButenbctBa JleHMHrpagckon obnactn, opraHU3aLMOHHO-METOAMYECKOE PYKOBOACTBO OpraHusauunen,
BEOEHMEM U CcoBeplleHcTBoBaHMeM pgenonpoussoactea B C3O J1IO Ha ocHoBe eAMHOW MOMUTUKA B
AomuHucTpaumm JleHuHrpagcko obnactu, a Takke KOHTponb 3a cobnogeHnem TpeboBaHMI HacTosiLLen
VIHCTpYKUMM OCYLLECTBNAOTCA yNpaBneHMem genonpoundsoactea AgMuHuctpauum N'ybepHatopa u NpaButenscTBa
JleHuHrpagckon obnacTtu (ganee - ynpaeneHue 4enonpov3BoacTsa).
(B pea. MoctaHoBneHus N'ybepHaTopa JleHuHrpagckoi obnactm ot 30.01.2023 N 3-nr)

MHCTpyKTMBHbIE ~ MaTepuanbl  ynpaBreHus  LenonpouM3BOACTBA MO BOMpOCaM  OpraHuMsauum U
COBEpPLUEHCTBOBaHMS paboTbl C [OKYMEHTaMM, YCTPaHEHMSI BbISBMEHHbIX HEOOCTaTKOB M HapyLleHUn B
JenonponsBoacTBe 06si3aTenbHbl ANs UCMOMHEHMS BO BCEX OpraHax WCMOMHUTENbHON Bnactu JIeHUHrpaackom
obnactw.
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MoctaHoBneHwe N'y6epHaTopa JNeHnHrpaackor obnactu ot 13.02.2018 N 4-nr (pea. ot 07.10.2024) "O6 yTBEp)AeHUM VHCTPYKLMKN NO AENONPOM3BOACTBY B OpraHax UCMONHUTENbHOW BNactn
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Mo Bompocam oOpraHM3auMn [OOKYMEHTaUMOHHOro obecrneyeHus ynpasrieHue  OenonpousBoacTBa
B3aMMOAEeWNCTBYeT C rocygapCTBEHHbIMW OpraHamu, opraHamy MeCTHOro camoyrpaBfieHWUs, rocyaapCTBEHHbIMM
opraHusauusMu.

1.6. OTBETCTBEHHOCTb 3a obecnevyeHne BHEAPEHUS U SKCMyaTaumio TEXHONOIMYECcKon MHAPACTPYKTYphI,
WMHOPMaLMOHHON ©GEe30NMacHOCTU 3MEKTPOHHOrO AOKYMeHTooOopoTa AgMuHucTpaumm JleHuHrpagckon obnactu
Bo3naraetca Ha KomuTeT uudpoBoro passutus JleHuHrpagckon obnactu. MHCTpykTuBHbIE MaTepuansl KomnteTa
uncpoBoro pas3puTus  JleHMHrpagcko obnactm no  BOMpPOCaM COBEPLUEHCTBOBAHWS  3KCMiyatauun u
NMHOpPMaLMOHHOM ©6e30NacHOCTM 3MEKTPOHHOIO AOKYMEHTO06opoTa obs3aTenbHbl Anst UCMOMHEHUsT BO BCEX
opraHax UCNonHUTENbHOW BriacTu JleHMHrpagckon obnactu.

(B peq. MocTtaHoBneHusi NybepHaTopa JleHnHrpagckon obnactu ot 25.08.2020 N 77-nr)

1.7. CekpeTtapuaTbl Buue-rybepHaTopoB JleHuHrpagcko obnactn, 3amectutenen [pencepartens
MpaBuTtenbcTBa JleHWHrpaackon o0nacTu OCyLEeCTBASIT YYeT, perucTpaumio, pacCMOTPEHWE, KOHTPOmb 3a
CpOKaMM pacCMOTPEHUs [JOKYMEHTOB, TMOCTYMMBLUMX W3 YMpaBreHuss [OenonpouMsBoAcTBa M OpraHoB
NCMNoNHUTENBbHOW BnacTu JIeHNHrpaackon obnacTtu, a Takke Ux XpaHeHne U caady B rocy4apCTBEHHBIN apXuB.

1.8. OTBETCTBEHHOCTb 3a OpraHu3auui U COCTOSIHWE OEeNonpou3BoAcTBa, COOMIOAEHME YCTAHOBIEHHbLIX
HacToswwen VNHCTpyKkumen npaBun un nopsigka paboTbl ¢ JOKYMEHTaMM BO3NaraeTcsi Ha pyKOBOAWUTENEN OpraHoB
NCNONMHUTENbLHOM BNnacTu JleHnHrpaackon obnacru.

OpraHaMM WCMNONHUTENbHOW BRacTu neHMHrpa,D,CKOVI obnactu npuem, oOTnpaBka, YydeT, perncrpauua,
paccMOoTpeHne, KOHTPOJIb 3a CPpOKaMh pacCMOTpPEeHUA OOKYMEHTOB, UX XpaHeHue U chada B FocyﬂapCTBeHHblﬁ
adpXunB OCYLLEeCTBNAKTCA CaMOCTOATESNIbHO B COOTBETCTBUN C Tpe6OBaHI/IF|MVI HacTosLen |/|HCprKLI,l/II/I.

1.9. [lokyMeHTbI MOCTOSAHHOIO CpOKa XpaHeHWs, BpeMeHHOro xpaHeHus (csbiwe 10 neT), co3gaHHble B CO[4
JIO, npu nogrotoBke AN nepedadn Ha XpaHEHWe B TOCYAapCTBEHHbIA apXMB MNEPEHOCATCA Ha OGyMakHbIn
HocuTenb C rpaduyeckum oTobpaxeHneM CcepTUUKATOB SMEKTPOHHBLIX MOAMUCEN OOMKHOCTHBLIX — JIULL,
NOANUCAaBLUNX LOKYMEHTbI, U 3aBEPSIOTCS MeYaTblo OpraHa UCMOMHUTENbHOW BNacTu JleHuHrpagckon obnactu m
NUYHOMN NOANNCHLI0 AOMKHOCTHOrO NunLia, OTBETCTBEHHOIO 3a 4eNonpon3BoACTBO.

1.10. BegeHvne [Oenonpou3BoACTBA B OpraHax WCMOMHUTENbHOW BnacTu JleHWHrpaackon obnactu
OCYLLECTBNSETCH CTPYKTYPHbIMU nogpasfeneHusaMu CoOOTBETCTBYHOLLMX OpraHoB, OCYLLECTBASIOWUMU (PYHKLMM MO
obecneYyeHnto Oenonpon3BoAcTBa, UMM OTAeNbHbIMU PabOTHUKaMM, HA KOTOPbIX AOIMKHOCTHBLIMWU perrnaMmeHTamm
BO3IOXeHbl 00A3aHHOCTU OTBETCTBEHHbIX 3a [AENONPOM3BOACTBO B COOTBETCTBYWOLLMX oOpraHax (ganee -
OTBETCTBEHHbIE 3a AENONPOM3BOACTRO).

MonoxeHnst 0 CTPYKTYPHbIX MoApasfeneHnax opraHoB UCMONHUTENbHON BracTu JleHnHrpaackon obnacty,
OCYLLECTBNALWMX QYHKUMM Mo obecreyeHnio [OernonpousBOACTBa, a TakkKe [OJPKHOCTHble pernameHThbl
OTBETCTBEHHbIX 3a [OEMONPOM3BOACTBO pa3pabaTtbiBaloTcs C y4eTOM HacTosiwelr MHCTpyKuuM 1 yTBepKaarTcs
PYKOBOAUTENSIMU COOTBETCTBYHOLLIMX OPraHoB.

1.11. B nONoOXeHUAX O CTPYKTYPHbIX NOApasfeneHusix OpraHoB UCMONHUTENbHOM Bractu JleHUHrpaackom
obnacTtu, ocywecTBnsWwmMX QYHKUMM Mo obecnevyeHnto OenonpounsBoACcTBa, WM AOSMKHOCTHBIX perramMeHTax
OTBETCTBEHHbIX 3a 4EITONPOUN3BOACTBO AOIDKHbLI COAEPKaTbCA criefyowme yHKUMN N OCHOBHbIE 00513aHHOCTH:

BeaeHne C3/[ JTO opraHa MCNONHUTENBbHOM BNacTy;
NnprveMm 1 y4eT (pernctpaumst) BXogsawmx JOKYMEHTOB U MaTepuanoB (KOPPeCnoHAEHLMN);
yyeT (pernctpaumsi) JOKYMEHTOB BHYTPEHHEro Aernonpon3BoACTBa opraHa UCMONHUTENbHOM BNacTy;

npeacTaBneHne BXOASAWMX [OOKYMEHTOB W MaTepuarnioB Ha pacCMOTPEHWE PYKOBOAWUTENIO oOpraHa
WCMONHWUTENBHON BNacTu WU MHOMY PabOTHMKY opraHa WCMOMHUTENbHOW BracTu (Janee - YnorHOMOYEHHbIV
paboTHMK);

HanpaeneHne B COOTBETCTBUM C yKasaHMsAMM (PE30roLUEl) PYKOBOAUTENSI OpraHa UCMOSHUTENBHOWM BNacTy
N PYKOBOAMTENS CTPYKTYPHOrO MogpasgerieHns STOro opraHa [AOKYMEHTOB WM MaTepuanoB paboTHMKY,
Ha3Ha4YeHHOMY OTBETCTBEHHbIM 3a paboTy C HUMMK (Jarnee - UCNOSTHUTEND);

npuem oT UCMONHUTENS AOKYMEHTOB U MaTepuanos, B TOM YUCIE MPOEKTOB JOKYMEHTOB (pPeLUeHnin) opraHa
ncnonHWTenbHOM BnacTu JleHuHrpagckon obnactu, Ans npeacTaBneHUss MX Ha AoKnNad, paccMOTpeHue
(noanucaHne) pykoBOAMTESO 3TOr0 OpraHa Unmn ynosIHOMOYeHHOMY pabOTHUKY;

YYeT (permcrpaums) MCXoasalmx AOKYMEHTOB (peLleHnin) opraHa UCNOSNTHUTENbHOM BNacTu, obecneyenne mx
OOCTaBKM UNu nepefaya Ans oTnpasky agpecaTam;
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BBOZ, B 3NIEKTPOHHYI0 6a3y AaHHbIX MHOPMaLMKN O ABWKEHUN JOKYMEHTOB;

KOHTPOJSb 33 NPOX0XOEHMEM U CPOKAMWN UCMOMHEHNs1 JOKYMEHTOB BHYTPM opraHa UCMOMHUTENbHOW BRnacTu
JleHuHrpagckon obnactu;

NMoAroToBKka U CBOEBPEMEHHOEe YTOYHEeHWe (KOpPEeKTUPOBKA) HOMEHKNAaTypbl Aerl opraHa WCMOMHUTENbHOWN
BMacTu, cornacoBaHne HOMEHKNaTypbl A€ C YNONHOMOYEHHbIM OpraHoM UCNONHUTENBHOWM BnacTu JIeHMHrpaackom
obnacTtu B 06nacT apxmBHOro Aena;

BefeHve, (POPMUPOBaHME U XpaHeHWe AeN B COOTBETCTBUM C YTBEPKAEHHON HOMEHKNATYpOW;

obecrneyeHne XpaHeHUsl, KOMMMEKTOBaHMSA, y4yeTa U UCMNONb30BaHMUSA apXUBHbLIX AOKYMEHTOB, COCTaBreHue
CBOAHbIX rOAOBbIX pasgenoB onucer Aen NOCTOAHHOIo XpaHeHus (Mo NIMYHOMY COCTaBy) Ha OCHOBaHMKM onucemn
Aen CTPYKTYPHbIX MOApasdeneHnin opraHa WCMOMHUTENbHOW Briactu (CMycTs ABa roga 3aBepLleHust rx
[AernonpousBoacTBOM), MOATOTOBKA U Mepedada apXMBHbIX [en B TOCyAapCTBEHHbI apxuB, COCTaBIieHWe
OTBOPOYHBIX aKTOB Ha YHUUTOXEHWNE [er, LOKYMEHTOB C MCTEKLUMM CPOKOM XPaHEHUsI B YCTaHOBIIEHHOM MOPSIAKE;

eXeMecsaYHas NpoBepKa Hanmuns 4OKYMEHTOB, e U u3gaHun ¢ rpudpom "[Ans cnyxebHoro nonb3oBaHnA";

obecneyeHve XpaHeHuA, ydeta MU UCNnoJs1b3oBaHUA 6naHo4HOM npoaykuumu, ne4yatem u LWTamMnoB opraHa
NCMNONHNTENbHON BNacTy;

npeactaeneHve B AgMmuHucTtpaumto 'ybepHatopa u MNpaeutenbctBa JIeHUHrpagcko obnactu cBegeHun o
NPOXOXOEHUN N NCNIONHEHUM LOKYMEHTOB, a Takke NnonyyeHne Takoro poga nHgopmavmu,
(B peq. MocTtaHoBneHusi NybepHaTopa JleHnHrpaackom obnactu ot 30.01.2023 N 3-nir)

KOHCYNbTUPOBaHME pabOTHUKOB OpraHa MCroNHUTENbHOM BNacTu No BONpocam Aenonponu3BoACTBa.

1.12. Bce nNOArOTOBMNEHHbIE B OpraHe WCMOSHUTENbHOW Briactu JleHuHrpagckonm obnactu npoekTbl
OOKYMEHTOB (pelueHuin) 0o uX MpuHATUS (NoanmMcaHusl) OTHOCATCA K maTepuanam, COAepXaliuMm CIyeOHyto
MHdopMaLmto.

1.13. lepegauya nwbbiM TpeTbMM nMUaM KOMWA LOOKYMEHTOB M MaTepuasnoB, 3aperncTpupoBaHHbIX
CTPYKTYPHbIM MOApasfeneHMeM opraHa WUCMONHUTENbHON Bnactu JIeHMHrpagckon o6nacTv, OCYLLECTBASIHOLMM
dyHKUMM No obecneyeHno Aenonpon3BOACTBa, AONYCKAaeTCsl TOMbKO MO yKa3aHUio (paspeLleHnto) pykoBoamTens
3TOro opraHa.

Bsaumogencrteme c npencraBuTendamMu CpeacTB MaccoOBOM WHgopmauun, B TOM 4YuUche nepegadya wum
Kakon-nnbo cnyxebHon mHdopMaumm, KOMUIN OOKYMEHTOB WM MaTepuarioB, OCYLLECTBISETCA PYKOBOAUTENEM
opraHa WCMONHUTENbHOM Briactu JleHnHrpagckom o6ractu MM yNONTHOMOYEHHbIM pPaboTHMKOM B Mnopsigke,
ycTaHoBneHHom N'ybepHaTopom JleHnHrpagckon obnactu.

1.14. B cnyvae yTpaTbl 3aperMcTpMpOBaHHbIX B YMpaBfieHWM [eNonpou3BOACTBa LAOKYMEHTOB WIM
MaTepuarnoB pPyKoOBOAWTEMb oOpraHa WCMOMHUTENbHOW Briactu JleHuHrpagcko obnactu o6s3aH MMCbMEHHO
NpoVHGOpPMIUpOBaTL 06 3TOM ynpaBrneHne AenonponsBoACTBa C ykazaHWeM NPUYKNH yTpaThl.

1.15. TlpaBoBble aKkTbl OPraHOB WCMOSIHUTENbHOW Brnactu JleHuHrpagckon obnactm no Bonpocam
opraHusaumm Oenonpou3BoACcTBa B 3TMX OpraHax He JOMKHbI NPOTUBOPEYMTb HacTosiwen MHCTpykumm.

1.16. OnpegeneHnss TepPMWHOB, MPUMEHSEMbIX B [OENOonpon3BOACTBE, COAEpXaTCsd B HaUMOHANbHOM
ctaHgapte Poccuiickon ®epepauum  "TOCT P. 7.0.8-2013. Cuctema cTaHgaptoB no wuHdopMaumu,
O1MbnmnoTeyHoMy 1 usgaTtenbckomy geny. [1enonpomsBoacTBO 1 apxXMBHOE AeNn0. TepMuHbl 1 onpeaenenns”.

Pasgen 2. CocTaB ynpaBneH4eCcKux JOKYMEeHTOB AAMUHUCTPaLn
INeHunHrpapckon obnacrn

2.1. OestenbHocTb AOMUHUCTpaLmu JleHnHrpaackon obnacty obecneynBaeTcss CUCTEMON B3aUMOYBSI3aHHON
yrnpaBrneH4Yeckon [oKymeHTaumu. Ee coctaB onpegensieTcs KOMMeTEHLMEN OpraHoB MCMOSHUTENbHOW BMacTy
JleHuHrpagckon obnactu, NOpsiAKOM paspeLLeHns BONPOCOB (€4MHOHaYarbHbIM UM KonnernanbHbIn), 06beMoM 1
XapakTepoM B3aUMOAEWCTBUS MeXAy OpraHamMu WCMNOSNHUTENbHOW Briactu JleHunHrpagckonm obnactun v gpyrumm
rocygapCTBEHHbIMU OpraHamu, opraHaMm MECTHOro CamoynpaBIieHNs 1 OpraHn3aunsMu.

®yHkummM  ynpaBneHus B AgMuHucTpaumun  JleHuHrpagckom obnactm  peanmsyloTcs € MOMOLLbIO
OpraHM3auMoHHO-pacnopaaNTENbLHON AOKYMEHTauMun, Kotopas BkrovaeT B cebsa npaBoBble akTbl ['ybepHaTopa
JleHuHrpagckon obnactu, lNMpaBuTtenbctBa JleHWHrpaackon obractu, OTpacneBbiX, TEPPUTOPUAIbHBIX U MHbIX
OpraHoB UCMOMHUTENbHOW Bractu JleHuHrpagckon obnactn, pacnopsiavTenbHble, OpraHM3auuMoHHbIE U
NHOPMALIMOHHO-CNPaBOYHbIE JOKYMEHTbI.
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2.2. PacnopsguTtenbHble AOKYMEHThI.

PacnopaanTenbHbIi JOKYMEHT - BUA AOKYMEHTa, B KOTOPOM (PUMKCUPYIOTCS PELUEeHUs aaMUHUCTPATUBHBIX U
OpraHM3auUMOoHHbIX BOMPOCOB, BOMPOCOB YMNpPaBIiEHUsi, B3anMOAENCTBUS, obecrneyvyeHuss u  peryrvpoBaHus
AesiTenbHOCTM AgMUHUCTpauun JleHnHrpaackor obnactu, He yTBepXKAeHHbIe NPaBOBbIMY aKTamu.

K pacnopsavTenbHbIM 4OKYMEHTaM OTHOCHATCS:

peLueHns coBeLlaTerbHbIX, KOHCYNbTaTUBHbLIX U KOOPANHALMOHHBIX OPraHoB;
NopyYeHnst JOMKHOCTHLIX NUL, U Ap.

2.3. OpraHunsaLnoHHblEe JOKYMEHTbI.

OpFaHMSaLI,VIOHHbIe OOKYMEHTbI - 3TO MHCTPYKTUBHbIE, METOAUYECKNE, NHblE OOKYMEHTbI, HE YTBEepXAEeHHbIe
NnpaBoOBbIMN aKTaMU.

OpraHusaunoHHble [OKYMEHTbI, Kak MpaBuiio, YTBEpXOalTCs [AOSMKHOCTHBIM JMLOM, B KOMMETEHLMIO
KOTOPOro UM B KOMMETEHUMIO BO3rnaBnsemMoro (NpeacTaBnsieMoro) WM opraHa BxoAuT 06A3aHHOCTb
perynupoBaHunsi COOTBETCTBYIOLLIErO BOMpOCa.

K opraHvM3aLMOoHHbIM JOKYMEHTaM OTHOCATCS:

NosioXXeHne O CTPYKTYPHOM NoApasaeneHm opraHa UCMoNHUTENbHONM BnacTu JleHnHrpaackon obnacru;
npasuna;

WHCTPYKUMSA (MeToamnyeckue pekoMmeHaaumm);

pernamMeHT (B TOM YnCrie OOMMKHOCTHOM pernamMeHT (BOMKHOCTHAA MHCTPYKUMS);

nnaH (QopoxHas kapTa).

2.3.1. NMonoxeHue, npaBuna, UHCTPYKUMS (MeToau4eCcKMe pekoMmeHaaumn), pernameHT.

MonoxeHune npnHMMaeTCd B TOM Cliyyae, eClim B HEM YCTaHaBITMBAakOTCA CUCTEMHO CBA3aHHbIE MeXOy cobon
npasuna, perynupywuine Kakme-nubo NpaBOOTHOLUEHUA.

B npasunax yCtaHaBJiMBarOTCA HOPMbI 1 Tpe6OBaHI/IF|, obsi3aTenbHble A1 BbINONTHEHUS.

B WHCTpyKUMM (METOAUYECKUX PEeKOMEHAAUMsIX) u3naraetcsl MOpPSAOK  OCYLUEeCTBIEHWUS  KakoW-nmbo
AesATENbHOCTM U NOPSAOK NMPYMEHEHMST NMOSOXKEHWI 3aKOHO4aTeNbHbIX Y UHBIX HOPMaTUBHbIX NMPABOBbLIX aKTOB.

B pernameHTe yctaHaBnunBaTCa HOPMbl U TpeboBaHWs, 0bsi3aTenbHble Ansi BbINOMHEHUS, OQHOBPEMEHHO C
MOPSAKOM OCYLLECTBNEHUS KaKOW-NMOO OesTenbHOCTU UM MOPSIAKOM MPUMEHEHMUST yKa3aHHbIX B HEM HOPM W
TpeboBaHu.

2.3.2. MNnaH (gopoxHaa kapTa).

MnaH (QopoxHas kapTa) - AOKYMEHT, yCTaHaBMMBalOLLMIA NepevyeHb HameyYaeMbIX K BbINOMHEHWI0 paboT unm
MepONPUSATUIA, UX NMOCNEeAoBaTENIbHOCTb, 06bEM, a Takke OnNpeAensoLWmniA KOHKPETHbLIX UCMOSNTHUTESEN.

2.4. IH(bopMaLMOHHO-CNpaBoOYHbIE JOKYMEHTHI.

|/|H(*)OpMaLI,MOHHO-CI'IpaBOLIHbIe LOOKYMEHTbI - OKYMEHTbI, cogepxaline CnpaBO4YHYO U UHYHO HeO6XOﬂ,VIMYPO
Mchopmau,mo, ABnAOLMeCA OCHOBaHMEM ONA NPUHATUA peLLIeHMﬁ n n3gaHna pacnopagnTesibHbIX JOKYMEHTOB.

K nHdopmaLmMoHHO-CNpaBoYHbIM LOKYMEHTaM OTHOCSTCS:

NPOTOKOST;

cnyxebHoe N1cbMOo;

akT;

JoknagHasi, oobsacHUTENbHas unm cnyxebHasa 3anucka;

CTEeHorpamma;

OTYET U Apyrne LOKYMEHTbl MHOPMaLIMOHHO-CNPaBOYHOrO XapakTepa.
2.4.1. MNMpoTokon.

HDOTOKOJ'I - OOKYMEHT, KOHCTGTMpleLLI,MVI onpepeneHHbie (baKTbI, npep,Ha3HaquHb||7| ana (*)I/IKCGLIMI/I Xoaa
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paccMoOTpeHNA BOMPOCOB WU  MNPUHATUA peLLIeHl/II7I Ha 3acefjaHundax KonnernaribHbiX, coBellaTellbHbIX,
KOOPANHALUMOHHbIX, 3KCNEPTHbLIX N OPYIrMX OpraHoB.

[MpoTokon cocTaBnsieTcs Ha OCHOBaHUM 3anucen, Npou3BedeHHbIX BO BpPeMsi COBellaHus (3acefaHusl),
pabounx noe3nok, oduuManbHbIX BU3UTOB, NpeAcTaBIEHHLIX TE3WCOB [OKNaAOB W BbICTYNIEHWUA, CMPaBOK,
NPOEKTOB peLUEHNIA.

2.4.2. CnyxebHoe NncbMo.

CnyxebHoe nMcbmMo B AOMUHUCTPpaLmm JIeHuHrpagckon obrnactu NOAroTaBnmMBaeTcs Kak:

OTBET O BbINOSHEHMM Nopy4veHus 'ybepHaTopa JleHuHrpagckon obnactu;

ncnonHeHne nopy4venHus N'ybepHatopa JleHMHrpagckon obnacti B CBSI3U € 00paLleHnsiMun rpaxaaH;

OTBET Ha Od)I/ILI,I/IaﬂbeIIZ 3anpoc rocygapCrBeHHOro opraHa, opraHa MeCTHOro camoynpaslieHUa W
opraHusauunu;

MHULMATUBHOE NUCbMO.
2.4.3. AKT.

AKT - LOKYMEHT, COCTaBMsieMbIi HECKOMbKMMU NMLaMKN 1 NOATBEPXKAAOLWMNIA YCTaHOBNEHHbIE UMW DaKTbl UK
coObITHA.

2.4.4. [loknagHas, o0bsACHUTENbHAs unu cnyxebHasa 3anucka.

HoknagHas 3anucka - LOOKYMEHT, coaepxalumm obCcTOSATENBHOE W3MNOXEHNE KaKOro-nmbo Bonpoca cC
BbIBOOaMN N npegnoxXeHnaMmm coctaBuUTenA.

OObsAcHUTENBHAsA 3anncka - 4OKYMEHT, NOSICHAIOLWMI Kakoe-nnbo genctene, akT unm cobbiTme.
CnyxebHas 3anucka (pasHOBUOHOCTb MMCbMa) - hopMa BHYTPEHHEN NEPENUCKN.
2.4.5. CteHorpamma.

CTteHorpaMma - [OCMOBHas 3anvcb AOKNaAoB WM OPYrMX BLICTYMNEHUA Ha KOHMepeHUUsx, COBeLlaHusiX,
coBpaHnax Unu sacefaHnsaX KonmnermanbHbIX OpraHoB, OCYLLECTBIIEHHas METOOOM CTeHorpadum Unm 3aByKo3arnmcu.

2.4.6. O1yYerT.

OTYyeT - OOKYMEHT, coaepXalluMii cBeeHUs O NMOATOTOBKe, MPOBEAEHUU W UTOrax BbIMONHEHUS MNaHoB,
3acefaHuii, KOMaHAMPOBOK U APYIMX MEPONPUATUIA.

Paspen 3. NogroTtoBka u ochopmneHne NPOeKTOB NPaBOBLIX aKTOB
MNy6epHaTopa JleHnHrpaackomn obnactu u MpaButenscTBa
INeHuHrpapckon oénacrtu

3.1. MNpaBoBon akT ['ybepHaTopa JleHuHrpaackon obnactu, lpaButensctBa JleHMHrpagckon obnactu -
oduumanbHbIN LOKYMEHT, yCTaHaBMNMBalOLWMIA NPaBoOBble HOPMbl (MpaBuia MOBEAEHUS) MMM MHbIE MpPaBOBbIE
peLUEHNs, MPUHSTLIA COOTBETCTBYHOLUMM [OOSHKHOCTHBIM JIMLOM WM OpraHoMm B MNpedernax ux KoMNeTeHuuwu,
nmewmnn gopmy oduuManbHOro AOKYMEHTa C pPeKBU3NTaMuM MpaBOBOro akra (ykasaHue ¢opmbl, cybbekTa
n3gaHusl, HaUMEHOBaHWS, 4aTtbl U HoOMepa).

MpaBoBble akTbl [ybepHaTopa JleHuHrpagckon obnactu, [MpaBuTensctBa JleHWHrpagckon obnactu
ns3garTca B COOTBETCTBYOLWEN hopme (NOCTaHOBMEHUE, PaCNoOpPsKEHUE) U NO XapakTepy NoapasfensioTcs Ha
HOpMaTMBHbIE N NMEIOLLIE HEHOPMATUBHBIN XapakTep NpPaBOBbIE aKTbI.

3.2. MpoekTbl NpaBoBLIX akToB ['ybepHaTopa JleHnHrpagckon obnactu un MNpaeButensctea JleHMHrpaackon
obnactu (ganee Takke - MPaBOBOW akT, MPOEKT MPAaBOBOro akTa) NMPOXOAST MOArOTOBKY M COrnacoBaHWe Ha
GyMaXHOM UNN NEKTPOHHOM HOCUTESE.

Ha 6yMa)KHOM HOcuUTENEe NoaneXnT cornacoBaHUO NMPOEKT NPaBOBOro akTa:

cogepXawiero MHopmaunuio orpaHUYEHHOro pacnpocTpaHeHus ¢ rpudom "Onsa cnykebHoro nonb3oBaHus"
(nanee - rpud "OCM");

no KagpoBbiM BOMpoOcaM, MNpedycMaTpyMBalOLMM Ha3HadeHue, OCBOOOXAEeHWe, MepeMelleHe Ha
rocyaapCTBEHHbIE OOIMKHOCTU JleHnHrpagckon obnactu, AOMKHOCTU TFOCYAapCTBEHHOW TPaXkdaHCKOM CryxObl
JleHuHrpagckon obnactm U OOMKHOCTU, HE SIBMSIOLIMECS OOSMKHOCTSIMU roCcydapCTBEHHOW IPaXKOaHCKOW CryXObl
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JleHnHrpagckon obnactu, ¢ peructpaumen B8 CoL NO;

Nno BOMPOCaM HarpaXK4eHUs rocyaapCTBEHHbIMW W BEOOMCTBEHHbIMW Harpagamu, MOOLUPEHMS LEHHbIMU
nogapkamy, [AEHEXHOro MOOLWPEHMS U MaTepuanbHOro CTUMYNUPOBaHMS paboTHUKOB  AOMUHWUCTpauun
JleHuHrpagckon obnactu, ¢ peructpaumen 8 C3[ NO;

no Bornpocam NpoBeaeHUsi CIyXeOHbIX U MHbIX NPOBEPOK B OTHOLUEHUW TOCYAaPCTBEHHbLIX FPaXkaaHCKMUX
cnyxawux JleHnHrpaackon obnactu, NpUBMeYeHNs Ux K QUCLUUNIMHAPHOM U UHOW YCTaHOBMNEHHOW doeeparbHbIMU
3aKkoHaMu OTBETCTBEHHOCTU, ¢ permctpaunen B C3 J10.

MHble npoekTbl MpaBOBLIX aKTOB NMPOXOASAT COrflacoBaHWe B 3rEeKTPOHHOM Buae nocpeacteom C3[ J10.

B oTgenbHbIX crydadx Mo NMUCbMEHHOMY COrflacoBaHUIO HavanbHWKa YhnpasreHua Oenonpou3BoacTsa
BO3MOXHO corfiacoBaHMe NpoekTa npaBoBOro akta Ha 6YMa)KHOM HocuTene.

3.3. lNMogroToBKka NpoeKkTa NpPaBOBOro akTa OCYLLECTBIISETCH HA OCHOBaHUM OEWCTBYHOLWUX heaepanbHbIX v
06nacTHbIX 3aKOHOB WM MNPUWHATBIX B COOTBETCTBMM C HMMMW MOA3AKOHHbIX akToB, nopyyeHun [y6epHaTopa
JleHuHrpagckon obnactm nubo B WMHULMATUBHOM MOPSAKE OPraHoM MCMOSTHUTENbHOW Bnactu JleHnHrpagckomn
obnactu, OTBETCTBEHHbLIM 3a pa3paboTKy NPoeKTa NPaBOBOro akTa (aanee - OTBETCTBEHHbI OpraH).

3.4. Bua npaBOBOro akta onpefensieTcsi OTBETCTBEHHLIM OpraHoOM Mpu NMOATOTOBKE NMPOEKTa Y MOXET OblTb
N3MEeHeH KOMUTETOM NMpPaBoBOro obecneyeHus JleHnHrpaackoi obracTv B XoO4e CorfiacoBaHusi MpoekTa.

3.5. MNMopsgok BHeceHMs1 Ha 3acefaHue NpasutenbcTBa JIeHMHrpaackon o6rnacTn NPOEKTOB NPAaBOBbLIX akTOB
MpaButenbctBa JleHUHrpagcko obnactm M WX NpUHATUMS onpegensetca PernameHtom [lpaBuTenbcTBa
JleHuHrpagckon obnacru.

3.6. OpraHusaumio cornacoBaHns NPOEKTa NPaBOBOrO akTa OCYLLECTBISET OTBETCTBEHHbIV OpraH.

OTBETCTBEHHbIN OpraH BnpaBe nNpMHMMaTb Ha pPacCMOTPEHUEe MPOEKTbl MPaBOBbLIX aKTOB, MpearioXeHHble
TepputTopunarnbHbiMA OopraHamMum d)e,u,epaanblx opraHoB NCMONHNTENBLHON BNacTu, aopyrummn rocygapCtBeHHbIMU
opraHamu, opraHaMmm MecTHOro camoynpasneHna nnn NHbIMM 3anHTepecoBaHHbIMU NTULIAMW.

3.7. Pa3paboTKy NpOEeKTOB MpaBOBbIX aKTOB MO KaApOBbIM BOMpPOCaM, BOMpOCaM rpaXaaHCKoOW CnyxoObl, a
Takke no copmupoBaHunio [lepeyHss oOTAenbHbIX [OJPKHOCTEN TOCYAApCTBEHHOW rpaXKAaHCKOW  CriyXObl
JleHuHrpagckon obnactv B AaMuHUcTpaumm JIeHnHrpagckorm obnactu, UCNONHEHNE OOIMKHOCTHBIX 00A3aHHOCTEN
MO KOTOPbLIM CBA3aHO C UCMOMb30BaHNEM CBeLEeHUIN, COCTaBMAIOLWNX roCyJapCTBEHHYIO TalHy, NPU Ha3HaAYeHUN Ha
KOTOpbI€ KOHKYPC MOXET He MPOBOAUTLCS, OCYLLEeCTBNAeT Tonbko AgmuHmuctpaums N'ybepHaTopa u lNMpaBuTtenscTea
JleHuHrpagckon obnacTtu (ynpaeneHue rocyaapCTBeHHON criykbbl U kagpoB).

(n. 3.7 B pea. MocTtaHoBneHus N'y6epHaTopa JleHnHrpaackon obnactu ot 25.06.2021 N 53-nir)

3.8. [lepcoHanbHyl0 OTBETCTBEHHOCTb 3a COOTBETCTBME COAepXaHMsi MnpoekTa MpaBoOBOro aKkTa
JeiicTeylolleMy  dedepanbHOMY — 3akOHOAATenbCTBY UM oBGnacTHOMy — 3akoHodaTeflbCTBY,  MpaBunam
OPUANKO-TEXHUYECKOTO 0DOPMITEHNS JOKYMEHTOB, a TakKe 3a CBOEBPeMeHHOe CornacoBaHue npoekTa NpaBoBoro
aKTa HeceT pyKoBOAMTESlb OTBETCTBEHHOIO opraHa.

3.9. Paspabotky, obecneyeHue cornacoBaHuMs M [opabOTKy NpPOEeKTa MNpPaBOBOro akTa OCyLlecTBNsAeT
Ha3HaYeHHbIN PYKOBOAMTENEM OTBETCTBEHHOMO opraHa paboTHUK (Janee B HACTOSILLEM pa3aerne - UCMONHUTENDb).

3.10. MpoeKT NpaBoBOro akra, 0hOPMIIEHHbIN Ha BYMa)XXHOM HOCUTENE N COCTONALLMI Bonee Yem M3 OAHOrO
nucTa, CLUMBaETCs U NOMIMCTHO BU3MPYETCS UCMOSTHUTENEM U PYKOBOAUTENEM OTBETCTBEHHOIO OpraHa.

3.11. MNpoekT NpaBoOBOro akTa perncTpmpyeTcs OTBeTCTBEHHbIM opraHoMm B C3[ J1O, ons yero cosgaetcd
perncTpaumoHHas KapTodka npoekta AokymeHTa (ganee - PKIA). Mpu cosganum PKIO npaeBoBoro akTa
UCNonHUTENb 3anonHsaeT nHdopmaLmoHHble nons "Mcnonuutens", "CoaepxaHue”, "Coctas".

B none "®annbl" npukpennsaeTca TEKCT NpOeKTa NpaBoBOro akta B popmate "doc" unum "docx", 3aBepeHHbIN
Ol pykoBogouTeEnst opraHa MCMOMHUTENbHOW BnacTu JleHWHrpaackon obnacTt, MHULMMPOBABLUETO MOLArOTOBKY
npoekTa NpaBoBOro akta. dann ¢ TEKCTOM MPOEKTa NPaABOBOro akTa AOMKEH UMETb Ha3BaHWE C yKa3aHUeM AaTbl
no coopme "00-00-0000_lNpoeKT nocTaHOBNEHUs (pacnopsikeHus)".

B none "CBaAskn" ycTaHaBnuBalTCA CBA3KM C MOpyyveHWeMm (paspelleHueM), KpaTKouW uHdopmauunen K
NPOEeKTYy NPaBOBOro akTa.

B none "ApgpecaTbl" ucnonHuTenb ykasblBaeT agpecaTtoB, KOTOpPbIM HeobGxoammo obecneuvTb pacebisiky
npoekTa npaBoOBOrO akra [ANd cornacoBaHus (BUM3MPOBaHUA) W cocTaBnseT odepeaHocTb ("mapupyT")
cornacoBaHus. o Tuny oyepegHOCT cornacoBaHne MoxeT ObiTb NMBo nocnegoBatensHoe, NMBo napannensHoe
("BeepHoe cornacosaHue").
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"BeepHoe cornacoBaHune" He NpMMeHaeTCs Npu HanpaBneHun npoekTa NpaBOBOro akTa Ha corfacoBaHue B
KOMUTET NpaBoBoro obecneyeHus JleHWHrpagckon obnactu, pykoBoguTento AamuHucTpauum [ybepHaTopa u
MpaBuTenbcTBa JleHUHrpagcko obnacTu, HavanbHUKY ynpaereHus Aenonpou3BoacTBa. [locne 3aBeplueHust
npoLeaypbl "BeepHOro cornacoBaHus" MPOeKT NPaBOBOrO akTa HarnpasnseTcs nocnejoBaTenbHO B KOMUTET
npaBoBoro obecnevyenns, pykoBoautento ApgMuHucTpaummn [ybepHaTopa u [MpaBuTenbctBa JleHUMHrpagckowm
obnacTtu 1 HavarnbHKKy ynpaBreHnst 4enonpon3BoacTBa.

(B peq. MocTtaHoBneHust NybepHaTopa JleHnHrpagckom obnactu ot 30.01.2023 N 3-nir)

3.12. CornacoBaHHbIA NPOEKT MPaBOBOr0 akta C npunaraeMbiMW K HEMY OOKYMEHTamu, NpocTaBfeHHOM
BM30M ncnonHutens Hanpasngetca no C3[ JIO B npoTokonbHbIM OTAEN ynpaBneHns AenonpousBoacTea (ganee -
NPOTOKONbHbIN OTAEN).

M POTOKON bHbIV OTAEN NpoBeEPAET:

Hanuuve npuraraeMblXx K MPOEKTY 3amMeyaHuii (3akroyeHui), O KOTOpbIX UMeeTcs OTMeTka B JUCTe
COrMacoBaHus, UM KOTOPbIE AOIMKHbI MpUaraTbCsi K MPOEKTY B COOTBETCTBUM C HacTosiLLen VHCTpyKUmMeN;

Hanuune B PKI1[ nHdopmaumm o HeobxoaMMocTn odumumanbHOro onybrMkoBaHUS MPUHSATONO NPaBOBOro
akTa.

Mpy OTCYTCTBUM 3amMeYaHUii K NPOEKTY NPaBOBOro akTa HavasrbHWK NPOTOKOMbHOMO OTAENa NPMHUMAaET ero B
paborTy.

3.13. CornacoBaHve (BU3MpPOBaHWE) MpPOEKTa MNPaBOBOrO akTa MNpou3BOAMTCA B Lensx obecneyeHus
COOTBETCTBMSI €0  COAepXaHus gencteyrlowlemy degepanbHOMYy — 3akoHodaTenbCTBY M 0bBnacTHomy
3aKoHOOATeNbCTBY, NpPaBuilaM OPUONKO-TEXHUYECKOTO OMOPMIIEHNS] OOKYMEHTOB, a Takke NpedoTBpalleHust
BO3MOXHOCTU HaHeceHus yuiepba mHtepecam Poccuinckon Pepepaumm, JleHnHrpagckon obnact M 3akOHHbIM
MHTepecam TPeTbUX L.

3.14. CornacoBaHue (BM3MpOBaHME) MpOEKTa MpPaBOBOr0 akTta AOSMKHOCTHBbIM JULOM odopmMnsieTcs
cornacyoLlen BM30OW, KOTopasd BKIOYMAET ero nuuHyto nognuchk (unm 3l1), pacwmdpoBky nognucu (MHMUMansl,
damunus) n gaty. MNMpn Heo6Xx0AUMOCTU yKa3blBAETCSt HAUMEHOBAHWE AOMMKHOCTM COrMacyoLero nuua.

Cpok OencTBusa cornacyoLlen Bu3bl cocTaBnseT He bornee wectn MecaueB (Mpy COrnmacoBaHUMM NMPOEKTOB,
CBSA3@HHbIX CO CTPOWUTENbCTBOM, PEKOHCTPYKUMEW, paclMpeHVeM W KanutarbHblM PEMOHTOM OObEeKTOB
HeABWXUMOCTW, nNpeaocTaBneHMemM OOBEeKTOB HEABMXMMOCTM Ha WHBECTUMUMOHHBIX YCMOBUSAX, YCTaHOBKOW
NaMsTHUKOB, - He Bornee 12 mecsiLeB) C gaTbl NPOCTABMEHWS COrnacyloLlen BU3bl 40 NpeacTaBrneHnss B KOMUTeT
npaesoBoro obecneveHus JleHuHrpagckon obnactu. Ecnm cpok penctenss BM3bl MUCTEK, MPOEKT MNOANEXUT
NMOBTOPHOMY COrfacoBaHuIo (BU3MPOBAHWIO) COOTBETCTBYIOLLUM COrMacyoLwuM fmMLOM.

3.15. CornacoBaHue (BU3NpOBaHUE) MPOEKTA MNPaBOBOrO akra MOXET OCYLUECTBASATbLCA CreayowmmMm
cornacyLmmMm nuuamu:

AOIMKHOCTHBIMU Nnuamu JleHnHrpagckol obnactu (qanee - BHyTpEHHee corflacoBaHue);

OOIMKHOCTHBIMU NMUamMu chegeparbHbIX OPraHoOB UCMONTHUTENBHOW BIAaCcTU, MHbIX FOCYAAaPCTBEHHbLIX OPraHoB,
OpraHoB MECTHOIO CaMoynpaBIieHNs U 3aMHTepPeCcoBaHHbIX OpraHU3aLuii (ganee - BHEeLHee corflacoBaHue).

3.16. CornacoBaHue (BM3MPOBaHWE) NpPOEKTa MpPaBOBOr0 akta B 00A3aTenbHOM MOpsSAKke LOIMKHO
OCYLLECTBMATLCS CNEAYOLWMMI COrNacyowuMmn Nnuamm:

1) B OTHOLLUEHMN BCEX MPOEKTOB NPaBOBbIX aKTOB:
pykoBoauTerneM OoTBETCTBEHHOIO OpraHa;

Buue-rydbepHaTtopom JleHunHrpagckonm obnactu, uneHom [lpaButenbctBa JleHuHrpagckon obnactwy,
KypUpYIoLLMM (BO3rMaBnsoLLMM) OTBETCTBEHHbIN OpraH;

BuUe-rydepHaTtopom JleHunHrpagckon obnactv, uneHom [paButenbctBa JleHuHrpagckon obnactw,
PYKOBOOAWUTENEM OpraHa WCMONHUTENBLHON BRacTu JleHWHrpagckoh obnactu, ykasaHHbIMU B NpoekTe, nnbo B
KOMMETEHLMN KOTOPbIX HAaXOAATCA BOMNPOCHI, PErynMpyemble COOTBETCTBYIOLLUM MPOEKTOM;

npeacenartenem KomuteTa npaBoBoro obecrieveHusi JleHWHrpagckoi obractv (MyTemM NpOCTaBfeHusi B
MpOoeKTe cornacyloLei BUsbl U NMPUIIOKEHUS K NMPOEKTY NMOANUCAHHbIX UM 3aKIOYeHUn O NPOBeAEeHUM NpaBOBOW
(ropranyeckon) akcnepTM3bl MPOeKTa U aHTUKOPPYMLMOHHOW 3KCMEePTU3bl MPOeKTa HOPMATUBHOTO NMPABOBOTO aKTa);

nepebIM BULEe-rydepHaTopom JleHnHrpagckonm obnactu - pykoBoautenem AgmuHuctpaumm 'ybepHaTopa u
MpaButenbcTtBa JleHnHrpagckon obnactn (ganee - pykoBoautens AgMuMHUCTpaumm) (B ero oTCyTCTBME - JINLIOM,
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NCMNOMHALWMM 0083aHHOCTM pyKoBOAUTENS AOMUHUCTPaLUN);
(B peq. MoctaHoBneHusi NybepHaTopa JleHnHrpagckom obnactu ot 30.01.2023 N 3-nr)

HavasibHVMKOM yrpaBneHusi 4ernonpov3BoaCTBa;
2) B OTHOLLEHMW NMPOEKTOB MPaBOBbLIX aKTOB, PErYNUPYIOWUX OTAENbHbIE BOMPOCHI:

npeacegaTtenem kKOMMTeTa crneymnanbsHbiX nporpaMm JlIeHUHrpagckon obnacTtu B criyvae, ecnm NpoekT CBsi3aH
C 3alUMTON TrOCYAapCTBEHHOW TaWHbl W(MNWM) COOEPXUT CBELEHUS, OTHECEHHble K rocyJapCTBEHHOW TanHe B
cooTBeTCTBUN C [lepeyHeM cBedeHWn, OTHECEHHbIX K roCyJapCTBEHHOW TanHe, YTBEPXKAEHHbIM YKasoMm
MpesngeHta Poccuiickon Pepepauumn ot 30 Hosbpa 1995 roga N 1203 (myTem npocTaBneHust B MpOeKkTe
cornacytowern Bu3bl M MPUNOXKEHUA K MPOEKTY MOAMNWCAHHOIO MM 3aKIOYEeHUS O MPOBEOAEHUW IKCMepTU3bl
cofepxawencsa B npoekte MHgopmaumn, npeaHasHavYeHHON K OTKPbITOMY OnyOrmKOBaHMWIO), a Takke MpPOEKTOB
NnpaBoBbIX akTOB JleHWHrpaackon obrnactu 06 yTBepXAEHWUM MONOXKEHWUA OO opraHax MCMOSHWUTENbHOW BRacTu
JleHuHrpagckon obnactu, K NOMHOMOYMAM U(MNK) PYHKLUMSM KOTOPbIX OTHECEHO OCYLLIECTBIIEHME AEATENBHOCTU B
cepe 3awnTbl FOCYLAPCTBEHHOW TalHbl M MOOWNN3ALMOHHOM MNOArOTOBKW, MNPOEKTOB MPaBOBbLIX aKTOB
JleHuHrpagckon obnactm o6 yTBEPXOEHUW BHYTPEHHEW CTPYKTypbl W LITATHOMO pacrnucaHusi OpraHoB
ncnonHuTenNbHOW Bractu JleHWHrpagckon o6nactu, B KOTOPbLIX MPedyCMOTPEHbl LWTaTHble MOOUNN3aLMOHHbIE
opraHbl  U(un1M) MOOMMIM3aALMOHHbIE pPabOTHUKN, MPOEKTOB TMPaBOBbIX aKTOB MO KagpoBbiM  BOMPOCaM,
npegycMaTpuBalOLMX Ha3HaA4YeHMe Ha rocyaapCTBEHHble OOSMKHOCTM JleHuHrpagcko obnactv, AOMmKHOCTH
rocyapCTBEHHOWN rpaXkgaHCKon cnyxobl JleHnHrpagckon obnactn U JOIMKHOCTU, He SABMSOWMECS OOIMKHOCTAMMU
rocyapCTBEHHOW rpaxkaaHCKom cnyxobl JleHnHrpaackon obnactu;
(B pea. MoctaHoBneHus MNy6epHaTopa JleHnHrpagckon obnactu ot 30.10.2020 N 91-nr)

nepebiM 3amecTtutenem [peacepatens [MpaButenbcTBa JleHuHrpagckon obnactu - npepcepaTenem
koMuTeTa (PMHAHCOB (B €ro OTCYTCTBUE - NIMLIOM, UCTONHSAOWMM 0653aHHOCTN NpeacenaTens komuTeTa) B cryyae,
€CNnn NPUHSATUE NPOEeKTa BReYeT pacxodoBaHWe cpedcTB obnactHoro GrogxeTta JleHWMHrpagckon obnactu unm B
NpoekTe NpeaycMaTpuBalOTCs OEUCTBUS MO PACMOPSIKEHUIO UMM OTYYXKOEHWUIO FOCY4APCTBEHHOMO MMYyLLECTBA
JleHuHrpagckon obnactu nmbo npnobpeTeHnto MMyLLIECTBa B COOCTBEHHOCTL JIeHUHrpaackon obnacTy;

3amectutenem [lpegcenatensa [lpaButenbcTBa JleHnHrpagckonm obrnactm - npeacepaTenem kKomuteTa
3KOHOMUYECKOTO pPas3BUTUS U MHBECTULMOHHOW AesTenbHOCTU (B €ro OTCYTCTBME - JIALIOM, WCMOSHSIOLWUM
00s13aHHOCTU NpeacenaTens KOMUTETa) B Criyvae, ecnv NpoekT TpebyeT NpoBeAeHns B YCTAHOBIIEHHOM Mopsiake
npoueaypbl OLEHKM pPerynupyollero Bo3oencTBusA (MyTeM MPOCTaBEHUS B MPOEKTe COrnacylollen Busbl U
NPUMOXEHNA K MPOEKTY MOAMMCAHHOIO MM 3aKfYeHUs O MPOBEeAEHUN OLLEeHKUM perynvpylowero Bo3gencTBud
npoekTa), WNM ecnv B MNPOeKTe npeaycMaTpuUBalOTCA [OEWCTBUS MO  PacCropsiKEeHWo WU - OTHYXOEHWIo
rocygapCTBEHHOro mMmyllectsa JleHuHrpagckon obnactm nubo npuobpeTeHuto mmyliectBa B COBCTBEHHOCTb
JleHuHrpagcko obnactv, wnM ecnu B NPOEKTE COOEPXKaTCA BOMPOCbl PErynMpoBaHMs MNPaBOOTHOLLEHUN,
CBAA3aHHbIX C NpefoCTaBreHneM rocygapCTBeHHbIX U MyHULMNANbHbIX YCIYT;
(B peq. MocTtaHoBneHust NybepHaTopa JleHnHrpagckon odnactu ot 03.11.2023 N 81-nr)

npencenatenemM JleHMHrpaackoro o6nacTHOro kKomuTeTa Mo yrnpaBnieHUto rocy4apCTBEHHbIM MMYLLECTBOM B
criyyae, ecnv B NpoekTe npeaycMmaTpuBatoTcs AeNCTBUSI MO PaCMOPSPKEHMIO UMW OTYY)XXAEHWUIO rOCyAapCTBEHHOMO
nmywiectea JleHuHrpagcko obnactu nmubo npuobpeTeHnto mMMyllectBa B COOGCTBEHHOCTb JleHMHrpaackown
obnactu;

ab3au nckntoveH. - MoctaHoBneHune NybepHaTtopa JleHnHrpagckon obnactm ot 17.04.2020 N 36-nr;

npeacenatenem KomurteTa umdpoBoro pa3sutns JleHnHrpagckon oénacTu, ecnv B NpOeKTe NpaBOBOro akTa
npegycMaTpmBalroTCca  MeponpuaTMA MNo  MCMONb30BaHUIO  UHAOPMALMOHHO-KOMMYHUKALUMOHHBIX TEXHOSOIUN,
co3aHulo, pasBuUTULo, MoZepHM3auuu, akcnnyaTtauuu MHGOPMALNOHHbIX cuctem n
WHOPMALIMOHHO-TENEKOMMYHUKALIMOHHON  MHAPACTPYKTYpPbl, OCYLLEeCTBAsSieMble OpraHamu WCNONHUTENBHON
BnacTu JleHnHrpaackon obnactu;
(B peq. MNMocTtaHoBneHusi N'ybepHaTopa JleHnHrpagckon obnactu ot 25.08.2020 N 77-nr)

npeacegatenem Komurteta rocygapCTBEHHOIO 3KONOrMYeckoro Hagsopa JleHuHrpaackon obnacTtu B cryyae,
€CNnY NPOEKT NPaBOBOrO akTa NpedycMaTpuBaeT Bblgavy paspeLleHus Ha BbINOSIHEHWE paboT No reosiornyeckomy
N3y4deHUI0 Heap, OCYLLeCTBIeHUEe WU3blCKaTeNbCKOM OeATENbHOCTM Ha 3eMnax necHoro doHaa, a Takke
NnpefocTaBneHne B rpaHuLax 3eMerb niecHoro hoHaa necHbIX y4acTkoB B apeHnay 6e3 npoBeaeHns TOPros.
(ab3ay BBegeH [NoctaHoBneHuem [ybepHaTopa JleHuHrpaackor obnactm ot 30.08.2021 N 77-nr; B pead. NMoctaHoBneHus
N'y6epHaTopa JlenHnHrpaackon obnactu ot 17.09.2024 N 71-nr)

3.17. PaccmoTpeHve npoekTa NpaBoOBOro akTa OCYLLECTBMNAETCA npeacenatenem KomuteTa MnpaBoBoro
obecneyveHust JleHnHrpaackon obnact OO ero CornacoBaHus pykosoauTenem AOMUHUCTPaLUM U HavarbHUKOM
ynpaBneHuss Oenonpon3BOACTBa NPW HanMyMU COrnacylowmnx NOANUCeR UHbIX AOMHKHOCTHBLIX MWL, YKasaHHbIX B
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nyHkTe 3.16 HacTosLen NHCTpyKuuu.
(B peq. MoctaHoBneHusi NybepHaTopa JleHnHrpagckom obnactu ot 30.01.2023 N 3-nr)

3.18. OkcnepTur3a cogepKallencst B NpoekTe NpaBoBOro akta MHopMaumm, npegHasHa4eHHON K OTKPbITOMY
ony6nMKoBaHWIO, OCYLLECTBAETCSA NpeacenaTtenieM KoMuTeTa crnewlmanbHbiX nporpamm JleHuHrpagckon obnactu
00 pacCcMOTpeHust NpPoekTa NPaBOBOrO akTa npeacenarenemM komuteTa npaBoBoro obecneveHust JIeHMHrpagckom
obnactu.

(B peq. MocTtaHoBneHust NybepHaTopa JleHnHrpagckon odnactu ot 30.10.2020 N 91-nr)

3.19. Tlpoekt noctaHoBneHusi [lpaBuTenbctBa JleHWHrpaackok obnactn, He nNpeayCMOTPEHHbIA K
paccMOTpeHui0 Ha 3acegaHum  [lpaBuTtenbctBa JleHMHrpagckon o0nacTtu, MNOAMEXWT  COrNacOBaHUIO
(BU3MpOBaHUIO) HE MeEHee 4eM MOJSIOBMHOW YNIEHOB €ro COoCcTaBa, B TOM uyucrne obsa3aTernlbHOMY COrfacoBaHUIo
(Bu3npoBaHuo) nepBbiM  3amectutenem [pepcepatenss  [MpaBuTtensctBa  JleHuHrpagckon obnactn -
npegcenartenemM komuTteTa (pMHaHCOB.

B cnyyae ecnu npoekT npaBoBoro akTta lNpaBuTensctea JIeHMHrpagckon obrnactu BHOCMTCA Ha 3acefaHue
MpaButenbcTtBa JleHnHrpaackon obnactu, B PKIO genaetcsa 3anuck "BHocuTcs Ha 3acedaHue [NpaBuTenbcTBa
JleHnHrpagckon obnactun".

3.20. Heobxoammell cocTaB cornacymlLwmx nuy, onpegensemMslil B COOTBETCTBMU C TPeOOBaHUAMN MYHKTOB
3.16 n 3.19 Hactosawen WHcTpykumm, npu odOpPMIEHMN NPOEKTa MPaBOBOr0 akta Ha OymaXHOM HocuTene
yKa3blBaeTCs Ha NMUEBOW CTOPOHE MOCreAHero nucTa nNpoekTa, a npu oTCyTCTBUM MecTa - Ha 0GOPOTHON CTOPOHE
3Toro nucTa.

3.21. Jata nepegaymn npoekTa NpaBOBOro akta Ha pacCMOTpeHue cornacyowemy nuuy npyu oopMieHum
npoekta Ha GymaxHOM HocuTene ykasbiBaetcsi B PKIM v B mMapwpyTHOM nucte (npunoxeHue 1 K HacToswewn
UHcTpyKumn).

3.22. PaccMoTpeHme npoekTa NpaBoBOro akTa cornacyloLlwmm nuuomM (Kpome paccMoTpeHus npeacenarenem
KoMuTETa MpaBoBoro obecneyeHusi JleHnHrpagckon obnactu, KomuTteta cduHaHcOB JleHuHrpaackon obnactw,
Komuteta 3KOHOMWYECKOrO pPasBUTUS U MHBECTULMOHHOW AesATenbHocTM JleHuHrpagckon obnactu, Komuteta
uncpoBoro passuTus JIEHMHrpagckon 06nacTn) ocyLEecTBNSETCSA B TeYEHNE Tpex pabounx OHEN CO OHA nepeaayn
npoeKkTa Ha cornacoBaHune (BU3NPOBaHWE), €CNU MHOW CPOK He ycTaHoBneH [ybepHaTtopom JleHuHrpapckow
obrnactu, npu 3TOM [JeHb MNOCTYMNSIEHMs MNpOeKTa MNPaBOBOrO akTa Ha cornacoBaHWe W [eHb nepefayu
COrnacoBaHHOro NPoeKTa NPaBOBOro akTa He YYUTbIBAOTCHA B CPOK PAaCCMOTPEHMS NMPaBOBOro akta cornacyroLmm
nuuom.

(B pen. MoctaHoBneHus Ny6epHaTopa JleHnHrpagckon obnactu ot 25.08.2020 N 77-nr)

3.23. PaccmoTpeHne npoekTa npaBoBoro akta B Komutete dmHaHcoB JleHnHrpagckon obnactu, Komntete
9KOHOMMYECKOTO pa3BUTUS U MHBECTULMOHHOM AesiTenbHocT JleHnHrpagckon obnactu, KomuteTe uumdposBoro
pa3BuTusa JleHMHrpagckon obnacTy OCyLLEeCTBRSETCH B TeyeHue NSTu paboumx OHEn CO AHSA ero nepegadvv Ha
paccMOTpeHMe, ecrn UHOW CPOK He ycTaHoBneH [ybepHaTtopom JleHuHrpagckom obrnactv, npyM 3TOM [A€Hb
NOCTYMMEHNs NPoeKTa NPaBOBOr0 akTa Ha COrnacoBaHWe U AeHb Nepedayun CornacoBaHHOro MpoeKkTa NpaBoOBOro
aKTa He y4uTbIBalOTCA B CPOK PacCMOTPEHMS MPaBOBOrO akTa corfacylowum nuuom. PaccmoTtpeHve npoekTa
MpaBOBOrO akTa B KOMWUTETE NpaBoBOro obecneyeHus JleHnHrpagckon obnactu B Lensix NpoOBeAeHUs NpaBoBOW
(topnanyeckon) n aHTUKOPPYMLMOHHOM 3KCMEPTM3bl U CornacoBaHus (BM3MpOBaHWS) npegcedarternieM yka3aHHOro
KOMUTETa OCYLLECTBMSIETCA B TeYEHNE ceMn paboyumx AHEN CO OHSA ero nepefavv Ha pacCcMOTPEHUE, eCrnn MHOWN
CpPOK He ycTaHoBneH ['ybepHaTopom JleHuHrpagckon obnactu, Npu 3TOM AeHb NOCTYNSEHMs NPOeKTa NpaBoBOro
aKTa Ha corracoBaHWe M [eHb nepefayn CornacoBaHHOro MpoekTa MpaBOBOro akTa He YYUTbIBAKOTCH B CPOK
paccMOTpeHMs MPaBOBOro akTa CornacyLLmMmM fnLoMm.

(B peq. MocTtaHoBneHusi NybepHaTopa JleHnHrpagckon odnactu ot 25.08.2020 N 77-nr)

3aknioveHne komuTeTa npaBoBoro obecneveHus JleHuHrpagckon obnactm He TpebyeTca B cryyae
NONOXUTENbLHOIO pesynbTaTa NpaBOBOW (HOPUAMYECKOWN) IKCNEPTU3bl NPOEKTa MpaBoOBOro akta (KpoMe npoekTa
06racTHOro 3akoHa), 3akpenneHHOro BU3oW npeacenartens KomuteTa npaBoBoro obecneyeHus JleHMHrpaackon
obractu Ha NpoeKkTe NPaBOBOro akTa, Mo BOMPOCaM rFOCYLAPCTBEHHOW rpaXgaHCcKow cryxbbl, 0 pacxogoBaHWK
GlOoKETHLIX CPeACTB, HarpaXgeHuM WnM MPUCBOEHUM MOYETHOTO 3BaHWsl, MO BOMPOCaM  PacropsiKeHUs
KOHKPETHbIM OOBEKTOM rOCyAapCTBEHHOrO uMyulecTBa JleHuHrpagckonm obnactn, o6 oTMeHe WM Mpu3HaHum
yTpaTMBLLMM CuUIy OENCTBYHOLWEro MpaBoBOro akra JleHuHrpagckon obnactn, O BHECEHWM WU3MEHEHMN u(unn)
OOMOSHEHWI B AeNCTBYIOLLNA NPaBOBOK akT JIeHnHrpagckon obnactu.

3.24. Cornacyolliee nULI0 HeceT OTBETCTBEHHOCTb 3a HapylleHWe YCTaHOBMEHHbIX CPOKOB COrfmacoBaHus
MnpoeKTa NpaBoBOro akTa.

3.25. CornacoBaHue npoeKkTa npaBOBOro akta O Npu3HaHUK yTpaTuBLUMM cuUny H,EVICTByIOU.leFO npaBoBOro

[ata nevatu: 24.12.2024 Cucrema KoHcynbTaHTntoc: CankT-MeTepbypr v IleHnHrpaackas obnactb Jlver 11



MoctaHoBneHwe N'y6epHaTopa JNeHnHrpaackor obnactu ot 13.02.2018 N 4-nr (pea. ot 07.10.2024) "O6 yTBEp)AeHUM VHCTPYKLMKN NO AENONPOM3BOACTBY B OpraHax UCMONHUTENbHOW BNactn
TennHrpaackon obnactn”

aKTa UNM 0 BHECEHMWN U3MEHEHWIn B OeWCTBYIOLIMIA NPaBOBON akT B Criy4ae, ecnv NpaBoBOW akT Oblfl OCMOPEH B
cyoe Wnv onpoTecToBaH MPOKYPOPOM, APYTMMU HaA30PHLIMU UMM KOHTPONMPYIOLWMMI OopraHaMu nmbo npusHaH
CyOOM HedeWCTBYHLIMM MOMHOCTBIO UMM B YacTu, AOJKHO GbiTb MOSTHOCTbIO 3aBEpLUEHO [0 UCTEYEHWUs CpoKa,
yCTaHOBIIEHHOIO KOMWUTETOM NPaBOBOro obecneyeHnst JleHnHrpagckon obractu.

3.26. I'IpoeKT NnpaBoOBOro akTa He AOJKeH NpuHMMaTbCA cornacywowmMMm nMuoM Ha pacCMOTpeHue npu
OTCYTCTBUN:

npu nepenade 4Yepe3 COI Ha oanekTpoHHoM Hocutene - O3l ucnonHutens, 3l pykoBoauTens
OTBETCTBEHHOrOo opraHa wu 3l Buue-rybepHaTopa JleHunHrpaackon obnactm unu uneHa [lpaButenbcTBa
JleHuHrpagckon ob6nacTtu, KypupytoLLero (BO3rnasnsitoLLEro) OTBETCTBEHHLIN OpraH;

npwn nepepavye Ha 6yMa)KHOM HOcuTene - noanmcn UCNoNMHUTENA BHU3Y nuueBon CTOPOHbI KaXXaoro nncrta
NnpoekKTa, noanucen pykoBoauTena OTBETCTBEHHOIO oOpraHa, BMLl,e-ry6epHaTopa neHI/IHrpa,D,CKOﬁ obnactn unu
4yneHa npaBMTeﬂbCTBa ﬂeHI/IHFpaLI,CKOVI obnacTtu, KypupyroLiero (BO3FJ'IaBJ'IF|IOLLI,eFO) OTBETCTBEHHbIN OopraH.

Ha cornacosaHue NPOEKT NMPUHUMAETCA C NpUIioXeHnem Ha 3J1IEeKTPOHHOM I/I(I/Iﬂl/l) 6yMa)KHOM HocuTene
cneayrwwmnx 0OKYMEHTOB!

1) NOACHUTENbLHOW 3anuUCcKM C ykasaHueM cTtaTel (NyHKTOB, YacTel, MOANYyHKTOB) dbeaepanbHbIX U(unn)
06nacTHbIX 3aKOHOB, MNpefocTaBnAlWMUX CyObekTy usgaHus (B 3aBUCMMOCTM OT BuAa MNpPaBOBOrO akra -
lN'y6epHaTopy JleHuHrpagckon obnactu nnu MpaBuTtenscTBy JIeHNHrpaackon 06nacTi) NOMHOMOYMS perynmpoBatb
COOTBETCTBYIOLUME MPABOOTHOLLEHUS, @ TaKKe KOHKPETHbIX Lenen MPUHATUSA NpaBOBOro akTa W CBEAEHUR O
Hanuuumn B obnacTtHom BropxkeTe JleHuHrpaackor obnactu cpeacTB Ha MX JOCTMKEHME (ECN NPUHATUE NPOEKTa He
npegnonaraetT pacxogoBaHwe cpefAcTB obnactHoro Gwomketa JleHuHrpagckon obnactv, ykasbiBaeTcd AaHHOe
00CTOATENLCTBO).

B nosicHutenbHomn 3anncke K NPOEKTYy HOPMaTUBHOIO NpaBoOBOIro akTa, B OTHOLUEHUN KOTOPOro He Tpe6yeTCﬂ
npoBoAUTbL Npouenypy OueHKu perynupyrouiero BO34ENCTBMS, YKa3blBaeTCA ob OTCYyTCTBUU Takon HeobXxoauMOCTH;

2) TEXHUKO-3KOHOMMYECKOrO OOOCHOBaHUS, a Ansd MPOEKTOB MPaBOBLIX aKTOB, MNpeaycMaTpyBaloLLnX
BbloeneHve OlMKEeTHbIX CPeACTB, YMEHbLUeHMe [0X04oB obnactHoro OrwomkeTta JleHuHrpagckon obnacTw,
nepemelleHme OIKEeTHbIX CpeacTB, BO3HWKHOBEHME, MpeKkpalleHMe UM U3MEeHeHWe OOoNroBbiXx 006S3aTenbCTB,
NpefoCTaBNeHNe rOCYyAapCTBEHHOIO UMyLLecTBa JleHUHrpagckon obractu mnm npuobpeTeHue MMmyLlecTBa B
cobcTBeHHOCTb  JleHMHrpaackon obnactu, Takke 00s3aTenbHO MNPUMOKEHWEe Crneaylowmnx [OOKYMEHTOB
(maTepmanos):

CMEeThbl Pacxoaos,
npoekTa JoroBopa (cornalleHus), AeiCTBYOLLEro 4OroBopa (CornalleHns) MHBECTULMOHHOTO MPOEKTa,
pacyeToB NOTPeGHOCTM GHOPKETHBIX aCCUrHOBAHUIA MO KaXAOMY HanpaBreHNo pacxomdoB (C 06ocHOBaHUEM),

mMaTepuarnosB, codepXalux cBeaeHuss o6 WCTOYHMKax (pUHAHCOBOrO obGecneyeHnsi [OMOSHUTENbHbIX
pacxodoB B Tekywem (OUHAHCOBOM roAy, B OYepedHOM (DMHAHCOBOM rOA4y W MIaHOBOM Mepuofe, a Takke 3a
npedenaMu NnaHoOBOro nepuoda, B Cryvyae, €CN CPOK peanusauuu pelueHuin, npegnaraemblX K MPUHATUIO
MPOEKTOM MNpPaBOoBOro akTa, BbIXOAWUT 3a Nnpederbl NNaHoBoro nepuoaa,

pacyeToB yBENMMYEHUS (YMEHbLUEHUS) MOCTYNSIEHWA HanoroB, cCOOPOB (MOWSWMH), WHbIX NfaTexen B
obnacTHown BrogxeT JleHnHrpagckon obnacTwy,

pacyeToB W3MEHEHWI LENeBbiX MoKasaTenen rocydapCTBEHHbIX nporpamMm JleHuHrpaackon obnactwy,
00YyCrOBMNEHHbIX U3MEHEHNSIMM [OXOLOB UIM pacxodoB obnacTHoro GiomkeTa JleHnHrpaackon obnactm (B Tom
yucne npu nepepacnpeneneHmm pacxoaos),

(hVHaHCOBO-3KOHOMMYECKOrO  U(MNK) CTATUCTUYECKOTO aHanu3a TeKyllel cuTyauumM Mo  peLueHusm,
npeanaraemMbiM K NMPUHATWIO MPOEKTOM NPaBOBOrO aKkTa;

3) 3akntoveHuss o6 OueHKe perynupyloLwero Bo3dencTBus KomuTeTa 3KOHOMWUYECKOro pasBUTUS WU
WHBECTMUMOHHOW AesATeNbHOCTM JIeHWHrpaackon obnact B OTHOLUEHMI NMpoeKTa HOPMAaTMBHOIO MPaBOBOro akTa,
3aTparvBaloLLEro BOMPOCH OCYLLECTBIEHUS NPEANPUHMMATENbCKOW U MHBECTULIMOHHON AESTENbHOCTY;

4) [OKYMEHTOB WU(MnM) MaTepuanoB, KOTOpble AOSMKHbI OblTb MPUMOXKEHbI K MPOEKTY MPaBOBOrO akTa B
COOTBETCTBUU C TpeboBaHMAMN deaepanbHOro 3akoHoAaTenbcTea Unm obrnacTHOro 3akoHodaTenbCTBa, NMMbo npu
OTCYTCTBUM KOTOPbIX HEBO3MOXHO YCTAHOBUTb NPaBOMEPHOCTb MPUHATUS COOTBETCTBYIOLLErO NPABOBOrO aKTa;

4.1) B OTHOLLEHUM NPOEKTa NPaBOBOro akTa, CBA3aHHOIO C MMYLLECTBEHHLIMU U 3€MENbHbIMU OTHOLLEHUAMM,
B TOM 4MCne NnepeyncrieHHbIMn B NyHKTax 2 n 3 ctatbn 3 3emernbHoro kogekca Poccuiickon degepaumn, - AByX
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o6pas3uoB  kapTorpacmdeckux MaTepuanoB, CHOPMUPOBAHHbIX C  WCMOMb30BaHMEM  rOCyOapPCTBEHHON
MHOPMaLMOHHOM cucTeMbl  JleHMHrpaackon obnactn "PernoHanbHas reouHdgopmauuoHHaa cuctema” B
MacwTabHbIXx AnanasoHax oT 1:75000 go 1:150000 u ot 1:10000 go 1:30000, koTopble coaep)aT CBeAEHMS O
rpaHuuax 3emenbHOro yyactka, OnukaWwmx HaceneHHbIX MyHKTax, OO0bekTax TPaHCMOPTHOW, WHXEHepHOW

MHMPACTPYKTYPbl U UHbIX reorpadmuyeckmx oobekTax;
(nn. 4.1 B pen. MocTaHoBneHust N'y6epHaTopa JleHmHrpagckon obnactu ot 11.12.2023 N 93-nr)

5) KOMMn npaBoOBOro akta, B KOTOprIZ BHOCATCA WU3MEHEeHUA (B cny4yae ecnu OaHHbIN FlpaBOBOI7I aKT He
pa3melleH B I/IH(bOpMaLI,VIOHHO-FIpaBOBbIX CI/ICTeMaX);

6) 3amMevaHnin K NPOEKTy npaBOBOro akta, O KOTOPbIX €CTb OTMETKM B JINCTEe COorfnacoBaHUA, a TakKxe
OTBETHbIE€ 3aKI4YeHNA Ha HUX OTBETCTBEHHOIO OpraHa,

7) MapLipyTHOro nucta (B criyd4ae ohOpMIIEHUSI U COrfacoBaHMsl NMpoeKTa NPaBoOBOro akta Ha GyMakHOM
HocuTene).

3.27. lepemaya npoekTa MNpPaBOBOr0 akTa Ha PacCMOTPEHME COrnacylolemMy nuvuy OCyLecTBnseTcs
ncnonHutenem vepes C3[ J10, a npu ocopmneHnn Ha ByMaxHOM HOCUTENE - Yepe3 MPUEMHYI0 COrnacyrLLEero
nvua nubo Yepes KaHLEenspuo BO3rNaBnseMoro UM opraHa UcnosnHuMTensHowm Bnactu JleHuHrpagckon obnactu. B
3TOM Cnyyae oTMeTKa B MapLIpyTHOM fWUCTe O BpeMeHu W JaTe npuema-nepenadn npoekta 3aBepseTcs
noanucaMun nepeaasLUero 1 NonyyYnsLLEero nuua.

3.28. BHelHee cornacoBaHne B 3aBUCUMOCTU OT cogepxaHn4a npoeKkTa npaBoOBOro akta OCyLUEeCTBIASTCA:

Cc dedepanbHbiMU OpraHamMy UCMOMHUTENBHOW BracTU, WX TeppuTopuarnbHbIMU OpraHamu, opraHamu
rocyaapCTBeHHOW Bnactu apyrmx cybobvektoB Poccuiickon degepaumm, UHbIMU FOCYAApCTBEHHBIMU OpraHamu B
cnydvasix, Korga Takoe cornacoBaHve npeaycMoTpeHo dedeparnbHbIMU 3akOHaMU UNU UHbIMKU dhefepanbHbIMU
HOPMaTUBHBLIMW akTamy, OONacTHbIMM 3aKOHAMW UMW UHLIMW HOpPMATUBHbIMK akTamu JleHuHrpagckon obnacTw,
JoroBopamu (cornallueHusiMu1), B TOM Yucrne cornalleHnsammn o nepegadye norHoOMouuni;

C OpraHamm MeCTHOro camoynpaslieHuAaA Wunm opraHns3auudamMun B Cliydadx, Korga Takoe cornacoBaHue
npeaycMoTpeHo (*)eﬂ,epaﬂbelMl/l 3akKoHaMu, WHbIMU (beﬂ,epaﬂbelMl/l HOPpMaTUBHbLIMU aKTaMu, obnacTHbIMK
3aKoHaMu, MHbIMM HOPMAaTUBHbLIMU akKTaMu neHMHFpaﬂCKOVI obnactn nnbo gorosopamu (COFJ'IaLIJeHMﬂMI/I) C 3TMU
opraHamu unmn opraHm3aymnamm;

C rocynapCrtBeHHbIMU YHUTAPHbIMU npeaonpuaTnaAMmn nnn rocynapCrtBeHHbIMU yypexgeHnamm
neHMHrpaﬂ,CKOIZ obnactu, ecnu B NpPOEeKTe NpaBOBOro akTta coaoepXnTcd nopyyvyeHne B X agpec;

C ApyrmMmum nuuamum n opraHnsaunamm B criydae yka3aHua UX B TEKCTE MPOEKTa NpaBoOBOro akra.

3.29. MNpoeKkT NpaBOBOro akTa, NOAroTOBMEHHLIN B COOTBETCTBMM C NOpy4YeHuem (pesontounenn) NydbepHaTopa
JleHunrpagckon obnactn, gomkeH mmetb A1 unu BM3bl BCEX COUCMOSNTHUTENEWN, YKa3aHHbIX B MOPYYEHMM
(pesontounn).

3.30. OnpegenaTe NOMHOTY COrNAacoBaHWS MPOEKTa MPaBOBOro akTa M Mpu HeobxoouMoCTU NPUHUMAaTb
peLleHne 0 AOMNOMHUTENBHOM COrflacoBaHUK BrpaBe:

pykoBoauntens AOMUHUCTPaLMK;
(B pea. MoctaHoBneHus N'ybepHaTopa JleHuHrpagcko obnactm ot 30.01.2023 N 3-nr)

npeacenartesib KoMmmteTa npaBoBOro obecneyeHus neHI/IHrpaﬂ,CKOIZ obnactu;
Ha4vallbHUK ynpaBlieHna oenonpon3soncTea.

3.31. CornacoBaHne (BU3NpOBaHWE) MpoekTa MpaBoOBOro akra ocyulectensietcs B COI O B PKMAO c
npumeHexHnem 3l1.

CornacoBaHve (BM3MpOBaHME) TMpOEKTa MNpPaBOBOrO akrta Ha OymaxHOM HocuTene odopmiseTcs
NpoCTaBneHnem NOANMCKU COrnacyoLwwero nuua ¢ ykasaHneM gatel nognucanus. MNpu Hanuyum 3amedaHni n(mnm)
npegnoXeHWn no MpOEeKTy MpPaBOBOro akra AenakwTcs OTMeTKM "C 3aknwdveHuem" unu "c 3ameyaHusamn'.
3ameyaHus npukpennaoTces Kk PKIMO gokymeHTa 1 nognuchbiBalOTCS COrnacylowmm nuuomM ¢ npumeHeHnem 3. B
crny4yae Heob6Xx04MMOCTU 0hOpPMITEHNST 3aMeYaHnii Ha OyMaXHOM HOCUTENE OHU u3nararTcs Ha OTAENbHOM NUCTE,
NnoAnUCbIBaAOTCA COrnacyoLwmMm nuuoMm, npunaralTcad K OOKYMEHTY W nepepatwTtca ucnonHutento. OTkas
cornacyoLLlero nuua ot cornacoBaHus (BU3MPoOBaHUS) He JonycKkaeTcs.

3.32. B cnyvae ecnu oTpuuaTenbHoOe 3akniveHue K MpPOeKTy MpaBOBOro akTa OTO3BaHO, 3aMeyaHus
yCTpaHeHbl NMBO CHATLI, AenaeTcs OTMeTKa "3akntoyeHne OoT03BaHo", "3amevaHusi CHATbI" unm "3amevaHus
yuTeHbl", KoTopas 3aBepsieTcs A1 4OMKHOCTHOro nuua.
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3.33. lNocne ycTpaHeHus 3aMeYaHu U BHECEHUS U3MEHEHUN B NPOEKT MPaBOBOro akTta co3jaeTcss HoBasd
Bepcus NpoeKTa NpaBoOBOro akTa, KOTOPYK UCMONHUTENb HanpaBnseT NOBTOPHO Ha cornacoBaHue (BU3MpoBaHWE)
cornacyollemy nuuy, BHeclleMmy 3amedaHusi. [MOBTOpPHOE pacCMOTPeEHME NPOeKTa He JOMKHO MpeBblllaTh Tpex
pabounx gHen.

HoBas Bepcus npoekTa NpaBOBOro akTa € yY4TEHHbIMU 3aMeyvaHusIMU, pa3mellieHHas ucnonHutenem B C3
J10, cornacoBbiBaeTcs (BU3MpyeTcs):

pykoBoauTernemM OoTBETCTBEHHOIO OpraHa,
cornacywowmum nmuom, BHeCLLMM 3amMeYaHune;
MHbIMKX cornacyrwnmMmm nmuamMm B nopagke “BeepHoro cornacoBaHus".

3.34. B Cny4vyae ecnn 3amMmedaHunAa OTBETCTBEHHbIM OpPraHOM He MNMPUHUMAalOTCA, K NMPOEKTYy NpaBOBOro akrta
npunaraeTca 3akiovyeHne Ha nmerLmneca 3amev4aHmnsa, 3aBepeHHoe arl pykoBoaAUTENA OTBETCTBEHHOIO OpraHa.

3.35. PykoBoautens AOMUHUCTpaLUN UMW HavarnbHUK ynpaBneHus 0enonpou3BOACTBa BnpaBe BO3BpaTUTb
WCMNONHUTENO MPOEKT MPaBOBOr0 akTa, €CN MPOEKT MOArOTOBIEH C HapylleHuMem TpeboBaHUA HacTosLewn
UHcTpyKunn.

(B peq. MocTtaHoBneHust NybepHaTopa JleHnHrpagckom obnactu ot 30.01.2023 N 3-nr)

3.36. BHeceHne wu3MeHeHWN HepedakUMOHHOro Xapaktepa B TEeKCT MpOeKTa MnpaBOBOro akrta nocne
cornacoBaHusi (BM3WpOBaHWS) MpoeKkTa npeacenateneM KomutTeTa npaBoBoro obecneyeHuss JleHWHrpagckon
obnacTtu He gonyckaeTcs.

3.37. TMpn Hanmuum BCEX COrNacyllmMx BM3 MNPOEKT MNPaBOBOro akTa, cornacoBaHHbii B C3L J10,
HanpaBnseTcs B NPOTOKOMbHbLIA OTAEN ANs NMOArOTOBKM MPOEKTa K BbIMYCKY W MOCNEAYHLWero npeacraBrneHus
N'y6epHaTopy JleHnHrpagckon obnacTv aAnst NoanMcaHusl.

OpHoBpeMEHHO ¢ nepefayen NpoekTa MpPaBOBOrO akTa B MPOTOKOSIbHbLIA OTAEN UCMONHUTENb 3anofiHAeT
ykasaTerb paccblfiku no goopme, paspaboTaHHON NPOTOKOMbHBIM OTAENOM.

3.38. lNpoekT NpaBoBOro akrta npeacTtaBnseTcs Ha nognucb ['ydepHaTopy JleHuHrpagckon obnactu nocne
NpoBeAEeHUs NTIMHIBUCTUYECKON 3KCNEPTU3bI TEKCTA NPOEKTA N €ro peAakTMPOBaHUS B NPOTOKOSIbHOM OTAEre.

3.39. TekcT npoekTa NMpPaBOBOro akTa MOCfe pedakTMpoBaHWUS nedvataeTcs Ha OraHkax yCTaHOBIIEHHOM
dopMbl.

3.40. TekcT npoekTa NpaBOBOro akra, Hane4yaTaHHbIA Ha OnaHke yCTaHOBMNEHHOW pOpMbl, C NpunaraembiMm
OOKYMeHTaMun NpeAcTaBnsaAeTcs HadvanbHMKOM YMpaBneHus genonpouwssogctsa Ansa poknaga [ybepHatopy
JleHuHrpagckon obnacru.

3.41. TlpoekT npaBOBOro akta, OTKIOHEHHbI [ybepHaTopom JleHMHrpagckon obractu WM UMERLLNA
3ameyaHus N'ybepHaTopa JleHnHrpaackor obnacTtu, Bo3BpalLaeTcs IPOTOKOSbHBIM OTAENOM UCMOMHUTESHO.

3.42. TybepHaTtopom JleHuHrpaackon obnactm MoxeT OblTb M3MeHeHa npouedypa NoaroToBKM,
cornacoBaHusi, OQOPMIIEHMA U BbINyCKa MOAMUCHIBAEMOrO MPaBOBOMO akra, O YeM pykoBoaUTenem
AOMUHUCTpaLMKN JenaeTcs 3anncb Ha NpoekTe.

(B pea. MoctaHoBneHus N'ybepHaTopa JleHuHrpagckon obnactm ot 30.01.2023 N 3-nr)

3.43. MopnucanHbIi MN'ybepHaTopom JleHUHrpagckor obnactyv NpaBOBOM akT BO3BpAaLLAeTCsl B yrpaBrieHne
Oenonpon3BoACcTBa 4S9 OKOHYaTENbHOro 0opMIIEHNS, PacChInku, oduLManbHOro onyornmMkoBaHus, a Takke ans
nepefayn TeKCTa MPaBOBOro akTa C LUenbi pasmelleHus B MHEGOPMaUMOHHO-MPpaBoBbIX cucteMax "lapaHt",
"KoHcynbTaHT lNntoc", "Kogekc" n nHbIX MHGOPMaLNOHHO-NPAaBOBbLIX CUCTEMAxX B COOTBETCTBUM C 3aKMHOYEHHbBIMN
AoroBopamu (cormnawleH1siMmn).

3.44. NopnucaHHOMY NPaBOBOMY aKTy NpucBanBaeTCs NOPSAKOBbLIA HOMeEP No eANHOM HyMepaLmMu, KoTopas
BEeOEeTCH C Hayana 1 0o KOHUa KaneHaapHoro roga pasgenbHo And kaXgoro BMaa npaBoBoOro akTa.

3.45. OnekTpoHHas KOMUS MPUHATOrO MPaBOBOrO akTa pacchbinaeTcs ynpaBlieHnem Oenonpov3BoAcTBa
agpecaTtaMm B COOTBETCTBUM C yKasaTernem pacchifiki B 3/1eKTPOHHOM Buae ¢ ucnonb3osaHneMm C3[ J10. B cnyyae
MOCTYMIEHNA MPOEKTa MPaBOBOro akTa Ha OGyMaXXHOM HOcWTErne KOmvsi MPaBOBOrO akTta 3aBepsieTcs nevaTbio
ynpaBreHusi 4enonpon3BOACTBA W HaNpaBrsieTcs agpecataM COrfacHo ykasaTesto pacChisku.

Konmn npuHATbIX MpaBOBbIX aKTOB B 00s3aTenbHOM Mopsgke  HanpaBnstTcs  Bule-rybepHaTopam
JleHnHrpaackon obnactu 1 3amectutensm lNpeacenatens MNpaBuTtenbcTBa JIeHMHrpaackon obnacTu.
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Ecnun konusi NpaBoOBOro akTa HamnpaensieTCsl OpraHu3auuu, He NpeayCMOTPEHHOW B ykasaTerie pPacCbisiky,
UCMONMHUTENb [OMNOMHAET YyKasaTellb PacCbifikv CBEAEHUSIMU O HaWMEHOBaHWW [aHHOW opraHuM3auumM u ee
MOYTOBOM agpece.

3.46. Konvsa npaBoBOro akra, OTMEHsIoLEero (MpM3HamwLLEero yTpaTMBLIUM CUITY) UM U3MEHSIIOLLIErO paHee
MPVHATBIM MPaBOBOW akT, HanpaBnaeTcs agpecatam, KOTOPbIM paHee pacchblfianacb Konvs HblHE OTMEHEHHOro
(MpU3HaHHOro yTpaTUBLLMM CUNY) NNN N3MEHEHHOIO NPAaBOBOro akTa, UNn ux NpaBonpeeMHUKaMm.

3.47. Paccbinka KoMy NpaBOBOro akta B3aMeH pasoCraHHOW MPOU3BOAUTCH MO yKasaHWo HadasnbHUKa
yrnpaBneHus 4enonpon3BOACTBa.

3.48. lMoanucaHHbin ['ybepHaTopom JleHMHrpagckon obractv npaBoOBOWM akT C MpunaraembiMU K Hewmy
OOKYMEeHTaMu, KOMMIEKT KOTOpbIX cchopmupoBancs Ha cTaguu corfiacoBaHus (BM3MpOBaHMSA) NMpoekTa, a Takke
yKasaTternem paccbIfikn XPaHWUTCS B NPOTOKONbHOM OTAerNe A0 cAayu B YCTAaHOBIIEHHOM MOPSIAKE B apXUB.

3.49. OcbuumanbHoe onybrmkoBaHue npaBoBbiX akToB ['yb6epHaTopa JleHuHrpagckon obractu 1 NpaBoBbIX
aktoB [lpaButenbcTtBa JleHuHrpagckon obracTu OcyLlecTBAsSieTCA B MOpPsiAKe, YCTaHOBMEHHOM HOPMaTMBHbLIMU
npaBoBbIMK akTamu JIeHNHrpaackom obnacTu.

3.50. lMonoxeHns HacToswWwero pasgena NPUMEHSIOTCA Takke AN COorflacoBaHMsa MPOEKTOB [OroBOPOB,
cornalleHun, NMcem M MHbIX JOKYMEHTOB, noanucbiBaembix 'ybepHaTopom JleHMHrpagckon obnactu, ecrnv nHoe
He yCTaHOBMEHO ApyrMMY pasgenamu HacToswen VIHCTPYKUUM nnm MHbIMM HOPMaTUBHbLIMU NMPaBOBbLIMW aKTaMMu.

Pasgen 4. NMopgroroBka u othopmrieHne 3aKOHOMPOEKTOB
Ans BHeceHus Ny6epHaTopom JleHnHrpagckom obnacru
B 3akoHogaTenbHoe cobpaHue JleHMHrpaackonm obnactu. Pabora
C obnacTHbIMM 3aKOHaMK, HanpaBneHHbMU N'y6epHaTopy
JleHnHrpagckon obnacTu Ansa nognMcaHusA v onyonMKoBaHUA

4.1. MoparoTtoBka npoekta obnacTtHoro 3akoHa Ansi BHeceHusi ['ybepHaTtopom JleHuHrpaackon obnactm B
3akoHopaTenbHoe cobpaHue JleHuHrpagckon obnactun (ganee - 3aKOHOMPOEKT) OCYLUECTBNAETCA HA OCHOBaHUU
npaesoBoro akrta [ybepHaTopa JleHuHrpagckon obnactu, lNMpaBuTtenbctBa JlIeHUHrpaackon obractu, nopyveHus
'yGepHaTopa JleHuHrpagckon obrnactv, nraHa 3aKOHOMPOEKTHOM [OeATENbHOCTM OTBETCTBEHHbIM OpPraHoMm
NCNOSNTHUTENBHOM BNacTu JIeHMHrpaackom obnact nMbo MHbIM OpPraHoOM MCMOMHUTENbHOWM BNnacTu JIeHnHrpagckon
0obractu B MHULMATUBHOM MOpsiaKe.

4.2. KoopguHaumsa paboTbl MO MNOArOTOBKE 3aKOHOMPOEKTOB W KOHTPOSb 33 BbIMOSIHEHWEM TMIIaHOB
3aKOHOMPOEKTHBIX paboT ocywecTBnatTcs AgmuHuctpauuen 'ybepHatopa u lNpaButensctBa JleHWHrpagckon
obnactu.

(B peq. MocTtaHoBneHnust NybepHaTopa JleHnHrpaackom obnactu ot 30.01.2023 N 3-nr)

4.3. Ina opraHusauun pas3paboTku 3akOHOMPOEKToB Mo peweHunto N'ybepHaTopa JleHuHrpaackon obnactm
MOTyT cO34aBaTbCs MEXBEAOMCTBEHHbIE KOMUCCUM, B COCTaB KOTOPbIX BKIKOYAKTCA paboOTHMKN COOTBETCTBYHOLLNX
OpraHoB MCMOMHUTENbHON BRactu JleHuHrpagckon obractu, a Takke M0 COrnacoBaHUK NpeacTaBUTENm
TeppuTopmanbHbIX OpraHoB heepanbHbIX OpraHoOB UCMOMHUTENBbHOW BRAacTW, APYrMX rocygapCTBEHHbIX OpPraHoB,
OpraHoB MECTHOIrO CamoyrnpaBfieHUs U 3anHTEPECOBAHHLIX OpraHM3auni, aenytaTbl 3akoHoA4ATENbLHOIo cobpaHus
JleHuHrpagckon obnactu, genytatel [ocygapcrteeHHon Oymbl ®eaepansHoro CobpaHusa Poccuiickon depepaumm
N He3aBUCUMbIE 3KCMepThl.

4.4, TekcT 3akoHOMpoekTa paspabaTbiBaeTca C  ydyeToMm MeTogudeckux pekoMeHgauui Mo
IOPUONKO-TEXHUYECKOMY OhOopMMeHMI0 3akoHONPoeKkToB (penakuunsa 2021 ropa), ytBepXaeHHbIx [ocyaapcTBEHHON
Oymon depepansHoro CobpaHusa Poccuiickon depepaunn.

(n. 4.4 B pen. MocTtaHoenerust N'ybepHaTopa JleHnHrpagckon obnactu ot 08.06.2023 N 35-nr)

4.5. Bce 3akoHOMPOEKTbl B 0653aTenbHOM MOPSiAKE NPOXOAAT Npoueaypy peructpauum, cornacoBaHus B
C3[ NO B cooTBeTCTBUM C TPpebOBaHMAMU pasgena 3 HacTosawen NHCTpyKLmK.

4.6. Ons poknaga [yGepHatopy JleHunHrpagckonm obnactu nepen BHECEHMEM  3aKOHOMPOEKTa B
3akoHopaTenbHoe cobpaHue JleHuHrpagckon obractu ¢ TEKCTOM 3aKOHOMPOEKTa MpeAcTaBnstTCs crneayowme
OOKYMEHTBI:

1) obocHoBaHMe HEOOXOAMMOCTM MPUHATUA  OONacTHOrO  3aKoHa, BKITKOYAKOLWEe  pas3BEpPHYTYHO
XapakTepUCTMKY 3aKOHOMPOEKTa, €ro Lenell U OCHOBHbIX TMOMOXEHUA, MecTa B CUCTEME [eNCTBYHLLEro
3aKOHOAATENbCTBA, @ TaKKe MPOrHO3 COUMarbHO-3KOHOMMYECKUX, COLMarnbHbIX M MHBIX MOCNeACTBUA NPUHATUS
AaHHOro o6nacTHOro 3akoHa;
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2) crnpaBka O COCTOSIHMM 3aKOHOAATeNbCTBa B AaHHOW cdepe NpaBOBOro perynmpoBaHusa ¢ oba3atenbHbIM
yKasaHueM nyHKTOB, 4acten, ctater KoHctutyumm Poccuiickon ®epepauun, deaepanbHbIX KOHCTUTYLMOHHBLIX
3aKOHOB, (befeparnbHbIX 3aKkOHOB, YcTaBa JleHnHrpaackon obnactu u AeiCcTBYOLWMX 0ONacTHbIX 3aKOHOB, B LIENAX
peanu3aumy 1 B COOTBETCTBUM C KOTOPbIMU OYAET NPUHAT 06NacTHOW 3aKOH;

3) nepeyeHb OBGMACTHBLIX 3aKOHOB M WHbIX OENCTBYIOLUMX HOPMATUBHbLIX MPaBOBbIX aKTOB JIEHUMHrpaackom
obracTtu, OTMEHbI, UBMEHEHUS UK JOMNOMHEHNST KOTOPbLIX NOTPeByeT NPUHATUE AAHHOMO 3aKOHa;

4) npeanoxeHuns o paspaboTke HOPMaTMBHbLIX NMPaABOBbLIX akTOB JIeHUHrpaAckor 06racTu, NPYHSATAE KOTOPbIX
HeobxoAMMO AN peanusaunmn 4aHHOTO 3aKOoHa;

5) dmHaHCcOBO-3kOHOMUYECKOE OBOCHOBaHWE MPUHSATUS 0OMacTHOrO 3akoHa C MPOrHO30M  BENUYUHBI
pacxofoB obnacTtHoro OromxkeTa n(unm) MecTHbIX OIOIKETOB, KOTOpble HEOBXOAMMbI ANS €ro peanvsauum, a Takke
BEMNNYMHbI JOXOAOB MO0 BENMYMHBI BbiNagaroLlmMx pacxodoB obnactHoro biogkeTta U(unmn) MecTHbIX OHOOXKETOB,
KOTOpble MOTyT BO3HMKHYTb B pe3ynbTaTe ero peanusaumu;

6) 3akntoveHMe 00 OueHke perynupyrowero Bo3gencTBus KomuteTta SKOHOMWYECKOTO pPas3BUTUS U
WHBECTULMOHHOW [edaTenbHocTu JleHnHrpagcko o6nactu B OTHOLLIEHWM 3aKOHOMPOEKTOB, 3aTparvMBaloLimx
BOMPOCHI OCYLLECTBNEHUS NpeanpUHUMAaTENbCKOM U MHBECTULMOHHOW AeATENbHOCTY;

7) 3akn4veHMe KoMuTeTa npaBoBoro obecneyeHus JleHumHrpagckon obnactm o pesynbTatax MnpaBOBOW
(topnan4eckon) aKCNepTM3bl 3aKOHOMPOEKTA;

8) 3aknoyeHne Komuteta umcpoBoro passutus JleHuMHrpagckon obnactu o nNpoBeAeHUM B OTHOLUEHUM
3aKOHOMPOEKTa OUEHKN MO KpUTepusiM, YTBEPXOEHHbIM MocTaHoBreHnem [lpaButenbctBa JleHMHrpaackon
obnactm ot 30 pekabpas 2014 rogpa N 641 "O koopavHauuMu MeEpONpUATUA MO UCMOSb30BAHMIO
NMHOPMALMOHHO-KOMMYHVKALMOHHBIX ~ TEXHOMNOIMN B OEATENbHOCTM  OpraHoB  UCMOMHMTENbHOW  BRacTu
JleHuHrpagckon obnactu" (B crnyvyae ecnv B 3aKOHOMPOEKTe MNpedycMaTpuMBalTCs  Meponpusatust Mo
NCNOMb30BaHUIO UH(OPMALMOHHO-KOMMYHUKALMOHHBLIX TEXHOMOMMIA, CO34aHuio, pasBUTUIO, MOAEepHM3auuu,
akcnnyatauum MHEPOPMALIMOHHBIX CUCTEM U UH(OPMALMOHHO-TENEKOMMYHUKALMOHHONW  UHPaCTPYKTyphl,
ocyLLecTBNsieMble OpraHamMu UCTONHUTENBHOW BriacTu JIeHUHrpagckon obnacTu);

(B peq. MocTtaHoBneHust N'ybepHaTopa JleHnHrpagckon obnactu ot 25.08.2020 N 77-nr)

9) 3aknyeHne rocygapCTBEHHOrO yypexaennsa "ocyaapCTBEHHbIN 3KCMEPTHbLIN UHCTUTYT PEernoHarbHOro
3aKkoHogaTtenbcTBa" (Oanee - 9KCNEepTHbIA MHCTUTYT) O pesynbTaTax MnpaBOBOW (HOpUANYECKOM) IKCnepTusbl
3aKOHOMPOEKTa;

10) npoekt nucbma [ybepHaTopa JleHuHrpagckonm obnactm B agpec 3akoHogaTenbHOro cobpaHus
JleHnHrpaackon obnactu;

11) pacnopspkeHue [NpaButenbcTBa JleHuMHrpagckon obnactn o6 ogoGpeHun 3akOHOMpOeKkTa B Ccryyae
paccMoTpeHus 3akoHonpoekTa MpaBuTtenbcTBoM JleHMHrpagckon obnacru;

12) TEKCT 3aKOHa, KOTOPbIA OTMEHSAETCS NIMOO B KOTOPbLIA BHOCATCSH N3MEHEHMS.

4.7. 3akoHOMNPOEKTbI, UMELWME OTpULaTENbHOE 3aknioveHne BuLUe-rydbepHaTopa JleHuHrpagckon obnactm
unu 3amectutensa lNpencepartens lNpaButenscrea JleHnHrpagckon obnactu, kKOMUTeTa NPaBoBOro obecneveHus
JleHuHrpagckon obnactu u(Mnm) sKCNepTHOro MHCTUTYTA, BO3BPALLLAOTCA OTBETCTBEHHOMY OpraHy Ansi JopaboTku
nnbo NoAroTOBKM OT3biBa Ha OTpULATENBHOE 3aKoYeHe.

3aKOHOMPOEeKTbl, MOAMexalue Mpouedype OLEHKA pPerynupylowero BO3AEUCTBUS U He uMetolme
3aksto4eHnst 06 OUEHKe perynupyolero Bo3gencteus Komuteta SKOHOMUYECKOTO pasBUTUSI U MHBECTULIMOHHOM
AesiTenbHOCTM JIeHMHrpaackon obrnacTy, BO3BpaLlaTCs OTBETCTBEHHOMY OpraHy Ansi 4opaboTku.

4.8. Buue-rybepHatop JleHuHrpagckom obnactu wnu 3amectutens [lpepcepatensa [lpaBuTenbcTBa
JleHuHrpagckon obnactu, oTBevawWwmn 3a pa3paboTKy 3aKOHOMpPOEeKTa, BMNpaBe MPUHATb pPeELUeHne O
chopmMmpoBaHum, NepCcoHanbHOM COCTaBe M Cpokax paboTbl CornacuTernbHON KOMUCCUW.

Ecnu B ycTaHoBneHHbI Buue-rydepHaTopom JleHnHrpagckon obnactu unm 3amectutenem lNpencepatens
MpaButenbcTBa JlIeHMHrpaackon obnacTn CPoK CornacuTenbHOM KOMUCCUEN 3aKOHOMPOEKT HEe AopaboTaH unu He
yCTpaHeHbl BCe 3amMeyvaHusi Mo HeMy, pas3paboTymk 3aKOoHOMpOeKTa AoknagbiBaeT 06 MMEKLWMXCs pasHornacmsax
'y6epHaTopy JleHnHrpagckon obractu, KOTOpbIA NPUHUMAET PeLleHne B OTHOLLIEHUN 3aKOHOMPOEKTA.

4.9. 3aKOHOMPOEKT U OOKYMEHTbI, yKasdaHHble B NyHKTe 4.6 HacToswen VIHCTpyKuun, NpeacTaBnsioTes ansg
noknana Ny6epHatopy JleHuHrpagckon obnactn yepes NMPOTOKOSbHbLI OTAEN MpU Hanu4MM BCeX HEeoOXOAMMBIX
COrnacoBaHUM 1 NOMNOXUTENbHbLIX 3aKMIOYEHUN.
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4.10. lMocne nognucaHmsa nucbma [ybepHaTopa JleHunHrpaackon obnactm B agpec 3akoHogaTerbHOoro
cobpaHusa JleHuHrpagckom obnacTu KOMuM 3aKOHOMPOEKTa U MPUITOXKEHHbLIX K HEMY [LOKYMEHTOB HanpaBnsalTCcs
BuLe-rybepHaTopy JleHnHrpaackon obnactv Nno BHyTPEHHEN NOMNUTUKE.

4.11. TloctynmBwnin oOT 3akoHopaTenbHOro cobpaHusa JleHuHrpagckon obractm wunu  CyOGbeKToB
3aKoHOAATENbHON MHULMATUBBLI MPOEKT 061TacTHOrO 3aKoHa, Ha KOTOPbIN B COOTBETCTBMM CO cTaTben 31 YcTaBa
JleHuHrpagcko obrnactn JomkHO ObiTb  MonydeHo 3aknioveHne [ybGepHaTopa JleHuHrpagckon obnacrty,
HanpaBnseTcs ynpaBneHueM [Oenonpoun3BoAcTBa B AeHb peructpauum N'ybepHatopy JleHuHrpagckon obnactw,
KONUS NpoOeKkTa HanpaensieTcs B KOMUTET npaBoBoro obecneveHus JleHnHrpagckon obnactu gns noaroToBKU
npoekTa 3akntoveHns NybepHaTtopa JleHnHrpaackomn obnacru.

[nsi NoaroToBKM TaKOro 3akfilo4eHust KOMUTET npaBoBOIro obecneyeHus neHMHrpaﬂ,CKOIZ obnactu Bnpaee
3anpawmmnBaTb MH(bOpMaLI,I/IIO oT nobbIx opraHoB WCMNOMNHUTENBbHON BRacTu neHI/IHFpaﬂ,CKOIZ obnactm nu
yCTaHaB/MBaTb CPOKU npeactaBlieHndA MHd)OpMaLI,I/II/I.

MpoeKkT 3akroyeHnss Ha NpoekT obnacTHOro 3akoHa AOMMKeH ObiTb MpeacTaBreH KOMUTETOM MpPaBOBOro
obecneyeHus JleHunHrpaackon obnactm ans goknaga NyéepHatopy JleHnHrpagckon obnactm He nosgHee YeM 3a
TPWU OHSI 0O OKOHYaHWSI CPOKa, YCTAHOBIEHHOrO B NyHkTe 3 ctaTbu 31 YcTasa JleHnHrpaackon obnacru.

4.12. Mepbl no gopaboTke (BHECEHUIO M3MEHEHMI) NpoekTa 0BNacTHOro 3akoHa, KOTOPbLIA YXe BHECEH B
3akoHopaTenbHoe cobpaHue JleHnHrpagcko obractu, M MPUIOXKEHHbLIX K HEMY MaTepuanoB OCYLLECTBSATCA
opraHamu MCMOSIHUTENbHOW BnacTy JIEeHMHrpagcko o6nacTy TOMbKO MO COrMacoBaHWUIO C KOMUTETOM MPaBOBOro
obecneyeHus JleHnHrpagckon obnactu u Buue-rydepHaTtopom JIeHMHrpagckom o6racT Mo BHYTPEHHEN NOMUTUKE.

OpraHaM NCMOMHNTENbHON BracTun HEHMHFpaﬂ,CKOIZ obnactn 3anpeLaeTtca no COOCTBEHHOWN MHMUMATUBE
HanpaenATb B 3akoHogaTenbHoe 006paH|/|e ﬂeHMHFpaﬂ,CKOVI obnactu OOKYMEHTbl U Matepuarnbl K NpoekTam
00nacTHbIX 3aKOHOB, KOTOpPbl€ YXXe BHECEHbI B 3akoHogaTtenbHoe coGpaHMe ﬂeHMHrpaﬂ,CKOVI obnactu.

4.13. TMpuHATbIN 3akoHodaTenbHbIM cobpaHuem JleHnHrpagcko obnactu obnacTHOM 3akoH NOANEXWT
pervcTpaumm B otgene crnyxebHowm KoppecnoHAeHLMW, NOCTPaHUYHOMY BU3NPOBAHUIO B HUXKHEN YacTu 060pOoTHOM
CTOPOHbI KaXJoro Jnucra npeacegartenem komuTeTa npaBoBoro obecneveHns JleHMHrpagckon obnactu,
BuLe-rybepHaTopom JleHuHrpagckon obnactn no BHYTPEHHEN MOMUTUKE U pyKoBOoaUTENeM MpoduribHOro opraHa
NCnonHUTENbHOW BnacTu JleHnHrpagckon obnacTu.

3aBu3npoBaHHbIA 06NMacTHOM 3akoH npefacTaBnseTcs AgmuHucTpaumen 'ybepHaTopa u [lNMpaBuTenbcrBa
JleHuHrpagckon obnactu Ha nognucaHue Ny6epHaTopy JleHMHrpagckon obnactu He No3gHee YeM 3a Tpu OHSA 80
OKOHYaHMS Cpoka, yCTaHOBMNEHHOro B NyHKTe 1 ctatbun 33 YcTaBa JleHuHrpagckon obnactu.
(B pea. MoctaHoBneHus N'ybepHaTopa JleHuHrpagckon obnactm ot 30.01.2023 N 3-nr)

4.14. Mo nopydeHuto N'ybepHaTopa JleHuHrpagcko obnactv mnmM no COOCTBEHHOM MHULMATUBE KOMUTET
npaBoBoro obecneyeHnst JleHNHrpagckon obnactu NPOBOAMT MPaBOBYHO (IOPUAMYECKYHD) SKCMEPTU3Y MPUHATOrO
3akoHopaTenbHbIM cobpaHuem JleHuHrpagckon obnactu ob6racTHOro 3akoHa [0 ero nognucanus N'ybepHaTopom
JleHnHrpaackorn obnactu.

B cny4dae oTpuuaTensHoOro pesynbTtata Takon 3KCnepTu3bl KOMUTET NPaBoBOro obecnedeHns JIeHMHrpagckom
obrnactu roTtoBUT CNyxebHyt 3annucky W nNpoekT nucbma [ybepHatopa JleHuHrpagckon obnactm B
3akoHogaTenbHoe cobpaHue JleHuHrpaackom obnactu o6 OTKNOHEeHMM 0ONacTHOro 3akoHa M MpeacTaBnsieT Ux
lN'y6epHaTopy JleHuHrpagckon obnactn He Mo3gHee Yem 3a TpPWU OHA [0 OKOHYAHWSI CPoOKa, YCTAHOBIIEHHOIO B
nyHkTe 1 ctatbm 33 YcTtaBa JleHnHrpagckon obnactu.

4.15. OduuymnansHoe onybnukoBaHue nognucaHHbix yGepHaTopom JleHuHrpagckon obnactm obnacTHbIX
3aKOHOB OCYLLECTBNSAETCA B MNOpsSAKe, YCTaHOBMNEHHOM HOPMaTUBHbIMWM MNpPaBOBbIMWM akTaMu JleHWHrpagckomn
obnactu.

4.16. Konun nognucaHHbix 'yGepHaTopom JleHnHrpagckon obnactv obnacTHbiX 3aKOHOB HamnpaBnsAloTCcs
appecaTam COrnacHO yKasaTernto pacCbiku.

4.17. TloanvHHUKM nognucaHHbix y6epHaTopom JleHMHrpaackon obrnactu ob6racTHbIX 3aKOHOB C APYrMMU
OOKYMEHTaMu, CBA3AHHbIMU C PACCMOTPEHMEM U MPUHATMEM OGNACTHLIX 3aKOHOB, @ TaKXkKe yKa3aTernu pacCbifiKu
XPaHATCS B MPOTOKONBHOM OTAene A0 UX CAayu B apXvB B YCTAaHOBMEHHOM Mopsiake.

Paspgen 5. NMogroroBka u ochopmneHne NpoeKkToB cheaeparnbHbIX
3aKOHOB Ansl BHeceHus 'y6epHaTopom JleHMHrpaackom o6nacrtu
B 3akoHogaTenbHoe cobpaHue JleHMHrpagckon obnacTu
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5.1. lNMoparotoBka npoekTa efepansHOro 3akoHa (fanee - NpPoekT defepanbHOro 3akoHa) And BHeCeHUd
l'ybepHaTopom JleHuHrpagcko obnactm B 3akoHogatenbHoe cobpanue  JleHuHrpagckonm — obnacTu
OCYLLECTBMNSIETCA Ha OCHOBaHWMM nopy4yeHus MybepHaTopa JleHuHrpagckon obnact OTBETCTBEHHbIM OpPraHoM
NCNOSNTHUTENBHOM BNacTu JIeHMHrpaackom obrnact nMbo MHbIM OpPraHoOM MCMOMHUTENbHOW BNnacTu JIeHnHrpagckon
obnacTtu B MHMUMATUBHOM Mopsigke (ganee - pa3paboTymk npoekTa dyegepanbHOro 3akoHa).

5.2. [Ona opraHusaumm pas3paboTkM NpPOeKTOB dedepanbHbiX 3aKOHOB Mo peleHunto [ybepHaTopa
JleHuHrpagcko obnactu MoryTt co3gaBaTtbcsl pabouyve rpynnbl, B COCTaB KOTOPbIX BKMOYaOTCS pabOTHUKM
COOTBETCTBYIOLUMX OpraHoB WCMOSIHUTENbHOW BnacTu JleHuHrpaacko obnactn, paboTHUKM rocyaapCTBEHHbLIX
yypexaeHun JleHnHrpagckor obnactu, a Takke Mo COrnacoBaHW0 MpeacTaBUTENU TEPPUTOPUAnbHbIX OpraHoB
tefiepanbHbIX OpraHoB WCMOMNHWTENBHOW BNAcTW, [APYTUX TOCYAApPCTBEHHbIX OpPraHoB, OPraHoB MECTHOTO
camoynpaBrieHUs1 U 3auUHTEPECOBaHHbIX OpraHu3auuii, AenytaTbl 3akoHoAaTenbHOro cobpaHus JleHMHrpagckon
obnactu, genytatbl ocygapctBeHHon Jymbl ®enepansHoro CobpaHus Poccunckon degepaunmm n He3aBMCUMbIE
aKCnepThbl.

5.3. TekcT npoekTta hepepanbHOro 3akoHa paspabarbiBaeTcst ¢ yyeToM MeToamyeckux pekoMeHgauuinm no
IOPUONKO-TEXHNYECKOMY OOpMIIEHNIO 3aKOHONPOEKTOB (pepakumnsa 2021 roga), yTBepXaeHHbIx [ocyaapcTBEHHON
Oymon depepansHoro CobpaHusa Poccuiickon depepaunn.

(n. 5.3 B pea. MocTtaHoeneHust N'ybepHaTopa JleHnHrpagckon obnactu ot 08.06.2023 N 35-nr)

5.4. Bce npoekTbl denepanbHbiX 3aKOHOB B 00s3aTerlbHOM MOPSAKe MNopafexaTr CorfacoBaHui C
9KCMEPTHLIM UHCTUTYTOM U KOMUTETOM NpaBoBoro obecnedeHus JleHnHrpagckon obnactu. MNopsgok cornacoBaHus
onpegenseTca B COOTBETCTBUM C TpeboBaHuAMKU pasgena 3 Hactosiwen VHCTpykumMm ¢ y4eToM OCOBEHHOCTEN,
npenycMoOTpeHHbIX pasgenom 5 HacTodwen VIHCTpykumn.

5.5. [Ina poknaga N'ybepHatopy JleHnHrpagckon obnactv nepen BHECEHMEM NpoeKTa doefeparnbHOro 3akoHa
B 3akoHogaTenoHoe cobpaHue JleHuHrpagckon obrnactm €  TeKCToM Mpoekta hegepanbHOro  3akoHa
npeacTaBnsTCsa cnegyloLwme JOKYMEHTbl U MaTepuansl:

1) nosicHuTenbHasl 3anucka K MPOeKTy (pefepasibHOro 3akoHa, copepkallasi NpeaMeT 3akoHOoAaTeNlbHOro
PeryniMpoBaHWsi U1 MW3NOXEeHWe KOHUenuuu npeanaraemMoro npoekta dedepanbHOro 3akoHa, a  Takke
MOTUBMPOBAHHOE 060CHOBaHNE HEOGXOAMMOCTU NPUHATUS UM 0J00peHus NpoekTa deaeparnibHOro 3akoHa;

2) nepeveHb 3akoHOB Poccunckon Pepepaumm n 3akoHoB PCOPCP, depepanbHbiX 3aKOHOB M MHbIX
HOpMaTMBHbIX NpaBoBbix aktToB PCOCP n Poccuiickon ®egepaunm, nognexawmx npusHaH1o yTpaTMeLUMMK CUSY,
NMPUOCTAHOBIEHWNIO, U3MEHEHWIO SN NPUHSATUIO B CBSA3M C MPUHATMEM AaHHOro oeieparibHOro 3akoHa;

3) MHaAHCOBO-3KOHOMMYECKOE OOOCHOBaHME (B Ccriyyae BHeCeHMsi npoekTa deaepanbHOro 3akoHa,
peanusaums KoToporo noTpebyeT maTepmanbHbIX 3aTpar);

4) 3akn4YeHne KoOMUTETa NPaBOBOro obecneyeHnss 0 pesyrbTaTtax NpaBoBOW (HOPUONYECKON) 3KCMEPTU3bI
npoekTa defepanbHOro 3aKkoHa;

5) akcnepTHOE 3aKniovYeHMe IKCNEePTHOro MHCTUTYTa O pesyrnbTaTtax Hay4yHO-MPaBOBOW 3KCMEPTU3bl NpoekTa
deaepanbHOro 3akoHa;

6) npoekT conpoBoguTensHoro nuceMa N'ybepHaTopa JleHnHrpagckon obnactu B agpec 3akoHodaTernbHOro
cobpaHus JleHnHrpaackon obnacTu.

5.6. npoeKTbI d)ep,epaanblx 3aKOHOB, MMewLline oTpuuaTteribHOe 3aKr4veHune IKCNepTHOro MHCTUTYTA,
KOMUTETA MNpPaBOBOIro obecneyeHusi ﬂeHI/IHFpaJJ,CKOVI obnacTtu, BO3BpaLlarTCA pa3pa60Tq|/|KaM NPOEKTOB
d)ep,epaanblx 3aKOHOB And D,Opa6OTKM nnbo NOAroToBKM OT3bIBa Ha oTpuuaTeribHoOe 3aKr4yeHune.

5.7. PaspaboTuvMk npoekTa deaepanbHOro 3akoHa BrpaBe MPUHATL pelleHne o  hopMUPOBaHMK
cornacuTenbHOW KOMUCCUK, ee NepCcoHanbHOM COCTaBe U CpoKax ee paboThbl.

Ecnn B ycTaHOBNEHHbIN CPOK COrnacuTenbHOM KOMUCCUM He yaanocb AopaboTaTb NpoekT deaeparnbHoro
3aKoHa WM YCTPaHWTb 3amMedaHusi Mo NPOeKTy dhedepanbHOro 3akoHa, paspaboTuMk npoekTa dedepanbHoro
3aKoHa AoknaabiBaeT 06 MMelolmxca pasHornacusx [yGepHatopy JleHuHrpaackon o6nactu Ans NpUHATUSA
peLueHus.

5.8. MpoekT dhegepanbHOro 3akoHa, npunaraemble JOKYMEHTbI U MaTepuarnsl NpeacTaBnaAlTcsa AN Aoknaga
lyGepHaTopy JleHuHrpaackod o6nacT Yepes NPOTOKOMbHbIA OTAEN NpYM HanmuMuuM Bcex HeobXoauMbIX
COrnacoBaHWUii U MOMNOXUTENbHbIX 3aKMOYeHUI NMBO OT3bLIBOB Ha OTPULLaTENbHbIE 3aKMioUYeHUs.

5.9. MNocne nognucaHus conpoBoguTenbHoro nucbma [yGepHatopa JleHWHrpagckon obnactv B agpec
3akoHogaTenbHoro cobpaHus JleHnHrpaackon obnacT konun npoekTa deaepanbHOro 3akoHa U NPUNOXKEHHbIX K
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HEMY OOKYMEHTOB, MaTtepuanoB HanpaeldarTCA pa3p360TqMKy npoekTa q)e,u,epaanoro 3aKoHa, npeacenarento
KOMWUTETa NpaBoOBOro obecneyeHus neHMHrpa,D,CKOﬁ obnactu.

5.10. I'Iopﬂp,0|< BHECEHNA N paCCMOTpPEeHnaA NpoeKToB d)e,u,epaanblx 3aKOHOB B 3akoHOAAaTENbHOM co6paH|/w|
neHMHrpaﬂ,CKOIZ obnactn onpepgendeTca PernameHToMm 3akoHogaTenbHOro COGpaHI/IFl ﬂeHMHFpa,ElCKOVI obnactu.

Pasgen 6. Mopspok paboTbl ¢ cyaeOHbIMM aKkTamMu, akTamMm
NPOKYPOPCKOro pearMpoBaHus, MHbIMU ouLiMaribHbIMK
o6palLLeHUAMU KOHTPOJSIbHO-HAaA30PHbLIX OPraHOB

6.1. B HacTosiluem pasgene onpegeneHbl 0cobeHHOCTM paboTbl ¢ cyneOHbIMM akTamu (onpegenenus,
MOCTAHOBIEHWS!, PELUEHNs, 3anpocbl, WCMOSHUTENbHbIE NUCTbI), 3asiBNeHUsMu unu xanobamu B cyA,
npeacTaBneHnsiMM 1 NPOTecTaMu MPOKypopa, AOKYMEHTAMU MHbIX KOHTPOSIbHO-HAA30pPHbIX OpPraHoB, KOTOpble
HanpaBneHbl HenocpeacTBeHHo B agpec [ybepHatopa JlenuHrpagckon obnactm unu  [MpaBuTenbcTBa
JleHnHrpaackon obnactu.

MonoxeHWsi HacTosILLEero pasdenia He pacrnpocTpaHswTcss Ha cyaebHble akTbl  (onpepeneHus,
NOCTaHOBIEHMS, peLLEeHNs, 3anpockl, UCMOMHUTENbHbIE NNCTbLI), 3asBNEeHUs UMK Xanobbl B cya, NpeacTaBneHns 1
NpoTeCTbl NMPOKYpopa, OOKYMEHTbl MHbIX KOHTPONbHO-HAA30PHbLIX OpPraHoB, aApecoBaHHble KOHKPETHOMY opraHy
UCMONMHUTENbHOW BNacTu JleHnHrpaackoi obnacTtu, 4OMKHOCTHOMY Ny JleHuHrpaackor o6nacTu, pyKoBoAMTENio
rocy4apCTBEHHOIO YHUTApPHOIo NPeanpuUsaTUS MW rocyAapCTBEHHOro yupexaeHus JleHnHrpaackoii obnacrtu.

6.2. JTtobor 13 ykaszaHHbIX B MyHKTe 6.1 HacToswen VMHCTpyKUMM JOKYMEHTOB PErMCTPUPYETCS yNpaBrieHnem
OenonponsBoacTBa B [AeHb MOCTYMNEHUS M He3amMeanutenbHo Hanpaensetcs [ybepHatopy JleHuHrpagckomn
obnacTu, a ero konus - B KOMMTET NpPaBoBOro obecneveHus JleHnHrpagckon obnacru.

Mpu otcytcTBUM nopydeHuss yGepHatopa JleHuHrpagcko obrnactu KOMUTET NPaBoOBOro obecneveHust
JleHnHrpagckon obnactn B TevyeHue Tpex OHen OOMKeH onpedennTb OTBETCTBEHHbIA 3a WCMNONTHEHME oOpraH
NCMNONHUTENBbHOW BriacTu JleHuHrpagckon obnactu (ganee B HAcTOsILEM pasferne - MCMONHSAKLWWUA opraH) u
HanpaeBuTb nocpeacteom C3[ JIO B ero agpec nNMCbMO C YyKaszaHMEM CpPOKOB W MOpsiAka pearnpoBaHus Ha
NOCTYNUBLLUWIA JOKYMEHT, a TaKkKe KON AOKYMEHTA.

6.3. VicnonHsowumin opraH B yCTaHOBIEHHbIE KOMUTETOM NpaBoBoro obecneyeHus JleHuHrpaackon obnactu
cpoku HanpaensieT nocpeactsom C3[ JIO B komuTeT npaBoBoro obecrneveHus cryxebHyl 3anucky u npu
HeobXOAMMOCTM - COrNacoBaHHbIN B YCTAHOBIIEHHOM MOpsAAKe (KpOMe COrfiacoBaHWs KoMuTeTa MNpaBOBOro
obecneveHus JleHMHrpagckon obnacTu) NPOekT 4OKYMeHTa (0TBeTa, 4oroBopa, NpaBoBOro akTa, oT3biBa U T.4.).

B cnyyae nonoxuTensHoro pesynbtata NpaBoBON (IOPUAMYECKON) 3KCMEPTM3bI NPOEKTa AOKYMEHTA KOMUTET
npaBoBoro obecneyeHus JleHnHrpagckon obnactu npeacraensaet ero 'ybepHatopy JleHuHrpagckon obnactu ons
NOANUCAHWSI.

6.4. Komnutet npaBoBOro obecneyeHunst neHI/IHFpaﬂ,CKOVI obnacTn caMoCTOSiITENIbHO U B CpPO4YHOM MnopsAgke
noarotaBnMBaeT MPOEKT OTBe€Ta Ha YKa3aHHble B MYyHKTEe 6.1 HacrtosLen VlHCprKLI,MI/I OOKYMEHTbl 1 1npu
HeobxoaMMocCTun NPOEKTbl NPaBOBbIX aKTOB B CleayLwnX criyyvyadax:

NMPONyCcK  WCMOSHSAIOWMM OpPraHOM CPOKa, YCTaHOBMEHHOrO KOMWTETOM NpaBoBOro obecneveHus
JleHnHrpaackon obnactu;

npencTaBneHne UCMOMHAIOWMM OPraHOM HEeCcornacoBaHHOrO UMW He MOMHOCTbI0 COrMacoBaHHOMO MpoeKkTa
[loKyMeHTa (oTBeTa, 4oroBopa, NPaBoOBOro akTa, 0T3biBa U T.4.);

oTpuLaTenbHblii pesynbTaT NPaBoBON (IOPUAMYECKOW) IKCMepTU3bl NPOeKTa AOKYMeHTa (OTBeTa, AOroBopa,
NpaBoOBOro akTa, OT3blBa M T.0.), KOTOPbIN ObIN NpeACcTaBeH UCMONHSALWMUM OpraHoM.

lMoaroToBNEHHbI KOMUTETOM MPaBOBOro obecneveHus JleHMHrpagckon obnacTh NPOEKT MPaBOBOro akTa
MOXeET ObITb NpeAcTaBneH Ha nognuck N'ybepHaTtopy JleHnHrpaackon obnacty 6e3 cornacoBaHus.

6.5. B cnyyae ecnv pykoBOAMWTENb OpraHa UCMOJSTHUTENBHOW BnacTu JIeHMHrpaackon obracty He cornaceH ¢
cogepxxaHmem cyaebGHOro akra, 3asBreHus unu >xanobbl B cyAd, NpeAcTaBneHus unv npotecTa MnpoKypopa,
ohmumanbHbIX JOKYMEHTOB HaA3UPatoLLMX UM KOHTPOMMPYIOLLUX OPraHoB, OH 00653aH:

NMUCbMEHHO YBEAOMUTb 06 3TOM KOMUTET NpaBoBoro obecneveHnst JleHnHrpagckon obnactu;

opraHu3oBaTb Yy4yacTue MOAYMHEHHbIX eMy paGoTHMKOB B cyaebGHoM pasbupaTenbcTBe M(UNU) MHbIX
npoueccyanbHbIX AeNCTBUSX;

obecneuntb pa60THI/IKOB opraHa MCNONHUTENbHOW BNacTu O0BEPEeHHOCTAMU, MaTepuanamMmm n JOKyMeHTamu,
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HeobxoaMMbIMUK AN y4yactua B Cyﬂ,e6HOM pasGMpaTeanTBe I/I(MJ'II/I) MHbIX NMpoueccyalbHbIX DEencTBuUsIX.

6.6. PyKOBO,DMTeJ'Ib ncnonHAawLwiero opraHa, ﬂ,OﬂyCTI/IBLLIVIVI nponycK CpoKa, YyCTaHOBJIEHHOIo KOMUTETOM
npaBoBOro obecneyeHus neHI/IHFpa,EI,CKOIZ obnactu, nubo ﬂpeﬂ,CTaBMBLLII/IIZ KOMUTETY NpaBOBOro obecneyeHus
neHMHrpaﬂ,CKOIZ 0obnacTn HecornacoBaHHbIA UMW He MOJIHOCTbIO COrfacoBaHHbIN NPOEeKT OOKyMeHTa (OTBeTa,
00roeopa, npaBoBOro akta, OT3biBa U T.,El,.), HeceT AncuUnniiMHapHyr OTBETCTBEHHOCTb.

Pa3nen 7. NoarotoBka v corflacoBaHue NPOEKTOB NUcCeM
1 Tenerpamm N'ybepHaTopa JleHMHrpaackon obnactu
u MpaeuTtenscTBa JleHMHrpaackom oénacTu

7.1. MNpoekTbl Nncem u Tenerpamm N'ybepHatopa JleHnHrpaackon obnactu u MNMpaeButenscTBa JIeHMHrpaackom
obnacTn NOAroTaBNMBAKOTCS M BU3MPYIOTCA MCMOMHUTENSMMU, NPOXogaT npoueaypy cornacoBanuns B C3[, 1O ¢
npuMmeHeHvem 3l pyKoBOAMTENSMWU COOTBETCTBYIOLUUX OPraHOB WCMOMHUTENLHOW BRactu JleHUHrpagckowm
obnactu n Buue-rydbepHaTtopamun JleHuHrpagckon obnactuv, yuneHamu lMpaButenbcTBa JleHWMHrpaackon obnacru,
KYPVPYHOLLMMWN COOTBETCTBYIOLLME OPraHbl.

damunua ucrnonHUTenss M HoMep ero crnyxebHoro TernedoHa pacnonaraloTcs Ha OBGOPOTHOW CTOPOHE
NOCNeAHEro NMcTa Kaxaoro ak3eMnnsipa A0KYMeHTa B IeBOM HXKHEM YrTy.

7.2. Tpoektbl nucem wu Tenerpamm [ybepHatopa JleHuHrpagckon obnactm wnm  [NpaBuTenbcrea
Jlenunrpagckon obnactu B apgpec [lpeamgeHta Poccunckon depepaumn, [Npepcepatenst [NpaBuTenbcrea
Poccuiickon ®epnepaunu, ero 3amectutenen, pykosogutenen denepanbHbIX OpraHoB WUCMOMHUTENbHON BNacTu
nepefarwTcs B MNPOTOKONbHBLIM OTAEN Afs COOTBETCTBYIOLLEN MOArOTOBKW, B TOM YMCNe pedakTUpOBaHUS WU
odhopMneHus Ha GnaHke ycTaHOBNEHHON bopMbl, kK nognucanuto N'ybepHaTopoM JleHnHrpaackon obnacru.

7.3. Tlpoektbl nucem u Tenerpamm [ybepHatopa JleHuHrpagcko obnactu wunu [paBuTenbcTBa
JleHuHrpagckon obnactu B pefepasnbHble opraHbl roCy4apCTBEHHON BracTu No GHOMKETHLIM BONPOCaM NpoxogsaT
cornacoBaHue B KomuteTte cmHaHcoB JleHnHrpagckon obnacru, no Bonpocam yyactus B doegeparnbHbiX LeneBblxX
nporpaMmax M BOMpPOCaM HanoroodnoxeHnss - B KoMuMTeTe 3KOHOMUYECKOrO pasBUTUS U MHBECTULMOHHOWN
aesitensHocTu JleHnHrpagckon obnacTu.

7.4. PykoBoauTenb opraHa WCMonHUTENbHOW BnacTtu JleHuHrpagckon obnact, NoaroTOBMBLUETO MPOEKT
nucema ['ybepHaTopa JleHunHrpaackon obnactm wnu lNpaeButensctBa JleHMHrpagckon obnacTtu, npepcraBnser
nepevyeHb [OKYMEHTOB (KOMMWW), KOTOpble crnedyeT HanpaeBuTb B [lpegctaButensctBo [paBuTenbcTBa
JleHnHrpagckon obnactu npu MpaButenbcTtBe Poccuickon Pepgepaumm ¢ konnenm nucbma, U NnepeaaeT Ux B oTAen
no pabote co cnyxebHOM KOpPpecnoHAEHUMEN ynpaBneHus Oenonpov3BoacTea (ganee - orgen no paborte co
cny>xeBHON KoppecnoHAeHUMER).

7.5. TMucbma, Tenerpammbl MM  QaAKCUMWUIbHBIE COODLLEHUS, afpecoBaHHble OOHOBPEMEHHO BCEM
PYKOBOAWUTENSIM OpPraHoB MCMOMHWTENbHOW Bnactu JleHwHrpagckom obnactm nmbo oOpraHoB MECTHOMO
caMoynpaBrieHUst MyHULMNanbHbiXx o6pa3oBaHui JleHnHrpagckon obnactu (kpome nognucaHHbix 'ybepHaTopom
NennHrpagckon obnactm wnu pykosogutenem AOMUMHUCTPALMK), pacCbiNalTCs TOMbKO MO COrMacoBaHUIO C
pykoBoauTenem AgMUHUCTPaLuu.

(B pea. MoctaHoBneHus N'ybepHaTopa JleHuHrpagckoi obnactm ot 30.01.2023 N 3-nr)

7.6. OchbopMmnieHne, permctpaums U oTrnpaBka CryXXeOHbIX JOKYMEHTOB OCYLLECTBISIIOTCA B COOTBETCTBUM C
pasgenom 11 HacToswen MHCTpyKumn.

Paspgen 8. KoHTpornb ucnomnHeHusi NpaBoBbLIX aKTOB, NOPY4eHU
1 gpymx aokymeHToB N'yGepHaTopa JleHuHrpaackom obnactu
u MNpaeuTtenscTBa JleHMHrpaackom oénacTu

8.1. KoHTponto nognexat Bce nocTynuBwiMe B AMUHUCTpaumio JleHuHrpagackon o6nactu AOKYMEHTHI,
TpebytoLLme NCNIONHEHWUS.

8.2. MpaBoBble akTbl 'ybepHaTopa JleHuHrpagckon obnactu u lNMpaBuTenscTBa JleHUMHrpagckon obnactu,
nopyyeHus 'ybepHaTopa JleHuHrpagckon obnactu, noctynuewne B AgMuHUCTpauuto JleHuHrpagckon obnactu
OOKYMEHTbI, UMetoLL e 0cobyto 3HAaYMMOCTb, CTaBATCA Ha kKoHTponb 'yGepHaTopa JleHnHrpaackorn obnactu (ganee
- KOHTPOJIbHbIE JOKYMEHThI).

KOHTpOJ’IbeIe OOKYMEHTbl PETMCTPUPYIOTCA B ca[ no CEKTOPOM KOHTPOIA UCNOJTHEHUA pacnopAaanTesibHbIX
OOKYMEHTOB yhnpaBlieHuA KoopauHauun W onepatuBHONO  aHalnusa Aﬂ,MI/IHI/ICTpaLI,I/II/I Fy6epHaTopa n
npaBMTeﬂbCTBa ﬂeHI/IHFpaﬂ,CKOVI obnactu. I'Ipvl NOCTaHOBKE OKYMEeHTa Ha KOHTPOJ1b B peFMCTpaLI,I/IOHHOIZ KapTo4ke
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OOKYMeHTa fenaeTtca oTMeTka o KoHTpone Oyksow "K" unu cnoeom "KoHTponb" u nocne peructpaumm SOKYMEHT
Hanpaensetcsa no C3[ JIO Ha ucnonHeHne HazHavyeHHoMy 'ybepHaTopoM JleHuHrpagckoi o6nacTu UCNONHUTENIO
n3 4yncna Buue-rybepHaTopoB JleHuHrpagckon obnactu, udneHoB [lpaButenbcTBa JleHMHrpagckow obnacTw,
PYKOBOAMTENEN OPraHoB MCMOSHUTENbHOW BnacTtu JleHuHrpagckon obnactu (ganee B HacTosiwem pasgene -
OTBETCTBEHHbIV UCMOMHUTEND).

(B pea. MoctaHoBneHus N'ybepHaTopa JleHuHrpagckon obnactm ot 30.01.2023 N 3-nr)

Ecnu nopyyeHne NyGepHaTopa OaHO HECKOMNBbKMM LOJPKHOCTHbIM fMUAM, OTBETCTBEHHLIM WCMONTHUTENEM
SABNSETCA JOMMKHOCTHOE NULO, yKazaHHOe B MOopyvyeHuM NepBbiM Unu npoTtms paMmunmm KOTOPOro CTOUT nomeTka
"OT1B.", "CBOA", "Co03bIB".

8.3. KoHTponb MCMONMHEHUS1 KOHTPOSbHbIX JOKYMEHTOB OCyLLecTBNAT AgMuHucTpauusa ybepHatopa u
MpaButenbcTtBa JleHuHrpagcko obnactn, a Takke OTpacneBble, TepputopuanbHble W WHblE OpraHbl
NCNONHUTENBHOW BnacTu JIeHnHrpaackon obnact B COOTBETCTBUM C UX MOSTHOMOUYUSIMUA.

(B pea. MoctaHoBneHus N'ybepHaTopa JleHuHrpagckon obnactm ot 30.01.2023 N 3-nr)

8.4. YUeT 1 KOHTPOSb MO CPOKaM WU CYLLECTBY WCMOSIHEHMS, aHann3 u obo6LleHMe NoCTynawLWen Ha UMs
l'ybepHaTopa JleHuHrpagckon obnactm uHgopMauum O xode M pesynbTaTax WCMOMHEHUS KOHTPOSbHbIX
OOKYMEHTOB, MOATOTOBKY COOTBETCTBYIOLUMX NpeanoxeHun anst goknaga Ny6epHatopy JleHuHrpagckon obnactum
ocywectensieT Agmunuctpaums N'ybepHaTopa u MNMpasuTtenscTBa JIeHMHrpagckon obnacTu.

(B peq. MoctaHoBneHnust NybepHaTopa JleHnHrpaackom obnactu ot 30.01.2023 N 3-nr)

8.5. KoHTponb wucnonHeHWss nopyyeHun BuuUe-rybepHaTopoB JleHnHrpagckon obnactn, 4YneHoB
MpaBuTenbcTBa JIEHMHrpagckon 06racTu OCyLECTBNAT UX cekpeTapuaThl (MPUEMHbIE).

8.6. CpoK MCMONTHEHUS OOKYMEHTA yKa3blBaeTCHA HENOCPEACTBEHHO B JOKYMEHTE UITM B NMOPYYEHUMN.
Mopy4yeHuns nognexart UCNOSTHEHMWIO B CrieAYoLLME CPOKU:

C KOHKPEeTHOM AaTOW UCMOMHEHUS - B YKa3aHHbIA CPOK;

umetone nomeTky "CpoyHo" - B 3-AHEBHbIV CPOK;

umetome nomeTky "OnepaTuBHO" - B 10-AHEBHbIV CPOK;

ocTarbHble - B CPOK He Gornee 30 gHen;

no nopy4deruam lNMpesmgeHTta Poccunckon depgepaumm - B Nopsake M CPOKK, ycTaHOBNEHHbIe 'ybepHaTopom
JleHuHrpagckon obnactu;

no nopy4eHusam MNMpasutenbctea Poccuickon degepaumm - B CPOK, YKa3aHHbIA B MOPYYEHWUY;

no obpaweHusam, noctynuewum oT [peacepnatens Coseta depepaunm PepepansHoro Cobpanus
Poccuiickon ®enepaumn, - B ykasaHHbIA B 0OpaLLeHUN CPOK UMK, ECNU CPOK HEe yKasaH, B cpok He Bonee 30 aHen;

no obpaweHuam, noctynuewmMm oT [lpeacepatens ocypapctBeHHon [Oymbl ®epepanbHoro Cobpanus
Poccuiickon ®enepaumn, - B ykasaHHbIA B 0OpaLLeHUN CPOK UMK, ECNU CPOK He yKasaH, B Cpok He Bonee 30 aHen.

Ecnu nocnegHuin feHb cpoka WMCMOSMHEHUsST NMOPYYEHUst NPUXOAUTCS Ha Hepabouui OeHb, 3TO Nopy4veHue
MoAneXnT UCMONHEHUIo He no3aHee brvkarwero paboyero aHs, creayroLLero 3a Hepabounm.
(n. 8.6 B pea. MocTtaHoeneHust N'ybepHaTopa JleHnHrpagckon obnactu ot 20.09.2022 N 76-nr)

8.7. Ecnu nHopmauma npefcrasneHa nos3xe ykasaHHOro Cpoka UCMOMHEHUSA NOpyYeHUs, Takoe NopyvyeHmne
cunTaeTCd NPOCPOYEHHBIM, YTO SBMASIETCA OCHOBaHMEM ANs NMPUMMEHEHWUS K OTBETCTBEHHOMY WCMOSNHWUTEMD Mep
OUCLMNIIMHApPHOW OTBETCTBEHHOCTMU.

8.8. VcnonHeHne no QOKyMeHTaM, YKa3aHHbIM B MyHKTe 6.1 HacTosiwen WMHCTpyKuuKM, OCyLLecTBrsieTcs B
CPOKM, YCTaHOBIEHHbIE B pasgerne 6 HacTosawen NHCTpyKuun, 1 B CPOKW, YCTAaHOBMEHHbIE KOMUTETOM NPaBOBOro
obecneyeHus JleHnHrpagckon obnactu.

8.9. B cnyyae ecnv B XO4e WCMOMHEHWsI MOPYYEHUS BO3HWKIIM OBCTOATENbCTBA, MPEnsTCTBYOLIME
HagJsiexxalleMy UCMOSTHEHMIO MOPYYeHUsl B YCTaHOBMEHHbIN CPOK, OTBETCTBEHHBIA UCMOSHUTENb He3aMeaNIUTeNbHO
npeacTtaenseT Ha uma N'ybepHaTopa JleHuHrpaackor obnactv aoknag o6 WUCMOMHEHWU MOpYYEHUs C yKasaHUeM
NPUYMH, NPEnATCTBYOLNX CBOEBPEMEHHOMY MCTIONHEHMIO MOPYYEHUSs,, KOHKPETHLIX Mep, MPUHUMaeMbIX AN
obecrneyeHnst UCMONMHEHUS NOPYYEHNS 1 NPEANOXKEHWUIA O NPOANEHUN CPOKA UCMONHEHUS MOPYYEHUS.

8.10. Mpu yxone B oTnycK, yobITMN B KOMaHAUPOBKY, B Clyvae NepeMeLLEHNs UMW YBONbHEHUS C OJMKHOCTH,
a Takxke, NpU HanNMYMM BO3MOXHOCTU, B criydae GonesHu paboTHWUK, OTBETCTBEHHbLIN 33 UCMONHEHME [OKyMeHTa
WM nopyyeHusi, o6si3aH yBEJOMWUTb CBOEr0 HEMNOoCPeACTBEHHOro PYKOBOAUTENS WM PYKOBOAWUTENs opraHa
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UCNONHUTENBHON BRacT JIeHUHrpaackoin obnactm 060 BCeX MMEILUXCA Y HEro OOKYMEHTax W MOpYYeHusX,
nepefatb WX OTBETCTBEHHOMY 33 [ErNOMNpoM3BOACTBO WM MO  COIMAacoBaHWKD C  HENocpeaCTBEHHbIM
pykoBoauTenem - ApyroMy paboTHUKY.

8.11. OTBETCTBEHHbIN WCMOMNHUTENb HECET OTBETCTBEHHOCTb 3a TOYHOE W CBOEBPEMEHHOE WCMOMHEHUE
OaHHOTO MOPYYeHUsi, OpraHM3yeT U KOOPAMHUPYET paboTy MO ero WCMOSMHEHWID, a Takke onpegenseT nopsaok
MOAroTOBKM W COrfnacoBaHMs maTepuanoB, npeactaensieMebix 'ybepHaTtopy JleHuHrpagckon obnactm B CBA3M C
NCNOSTHEHNEM 3TOro NOpyveHUs.

8.12. CowucnonHuTenb nopyyeHuss NpeacTaBngeT OTBETCTBEHHOMY WCMOMNHUTEN0 MHAOpMauuio O xoae
WCNOSNHEHNS NOPYYEHUs1 B YacTu, ero Kacarollencs, He rnosgHee 4YeM 3a NATb AHEN A0 AaTbl UCTEYeHUst cpoka
WCMNOSHEHNST NMOPYYEHUs, NpU Hanuyinm nomeTtkn "CpoyHO" - He no3gHee Yem 3a OauH pabounn AeHb OO0 Aathbl
ncTtedyeHms 3-4HEBHOrO CpoOKa WCMOJSIHEHMS NMOO B MHOW CPOK, YCTAHOBIIEHHbIN B 3anpoce OTBETCTBEHHOIO
WCMONTHUTENS.

8.13. B uenax MCNOMHEHUS MOPYYEHUs] OTBETCTBEHHbLIA WCMOMHUTENL BripaBe ccopmupoBaTb pabouyio
rpynny u3 npencraBuUTeNnen COUCNOMHUTENEN MOPYYEeHUs, NpeacTaBUTENen Opyrmx 3anHTEPEeCOBAHHbIX OpPraHoB
NCNONTHUTENBLHOM BriacTh JleHnHrpagckon obnactn u opraHusauui (Mo cornacoBaHuio) U(nunu) HasHaunTb paboyee
COBELLiaHNe C yKas3aHHbIMU NpeacTaBUTENSMM.

Mpn HanuumMn pasHornacu Mexay COUCMOMHUTENSMU MO NOBOAY WUCMOMHEHUST NOpydYeHUs OTBETCTBEHHbIN
ucnonHuTene B ob6A3aTenbHOM nopsiake MPOBOAMT COrfacuTenbHOE COBELLlaHue C yYyacTMeM pyKOoBOAMTEnewn
OpPraHoOB MCMOSHUTENBLHOW BNAacTu JIeHMHrpagckon obnactu - COUCNONHUTENEN NOPYYEHUSA UIN UX 3aMECTUTENEN.

OpraHmsau,mo n nposegeHue pa6oq|/|x I/I(MJ'II/I) cornacutenbHbIX COBeLlaHUn obecnevnBaroT pa6OTHI/1KI/I,
OTBETCTBEHHbIE€ 3a UCMOJIHEHNE NMOopy4YeHUA.

8.14. OTBETCTBEHHbLIN NCMNONMHUTENb NpeacTaBnsaeT Ha uma N'ybepHaTopa JleHuHrpagckon obnactu goknag
06 1cnonHeHun nopy4veHus, a Tarke Yepes CI3[ J1O HanpaBnsieT B agpec 3aMHTEPECOBaHHbIX ML, KOMWIO JoKnaaa
N MPUIOXEHHbIE K HEMY AOKYMEHTbI U MaTtepuansi.

Ecnn ucnonHeHne nopy4YeHna 3aBepLunnocb M3gaHMEM NpaBOBOro akTa, Fy6epHaTopy ﬂeHI/IHFpa,D,CKOIZ
obnactu HanpaBnaeTca KoOnnuda npaBoBOro akra.

8.15. doknagbl 06 MCMONHEHMU MOPYYEHMS, B TOM YUCIe copepKaliue xoaaTtanctea O NPOASIEHMU CPOKOB
WCMONHEHNSI MOPYYEHUs W(UNKN) CHATMM MOPYYEHUS C KOHTpOMs, OO0 WX npeacTtaeneHus [ybepHaTopy
JleHuHrpagcko obnactu aHanuaupytotcs u obobwatotcs B AgmuHuctpauun ybepHatopa w NpaBuTensctea
JleHuHrpagcko ob6nactu, KOTOpbI BblpabaTbiBaeT COOTBETCTBYHOLWME pekoMmeHpoauum ansa [ybGepHaTtopa
JleHuHrpagckon obnacru.

(8 pea. MocTtaHoBneHus MNy6epHaTopa JleHnHrpagckon obnactu ot 30.01.2023 N 3-nir)

Ab63ay yTpatun cuny. - NocraHoenexune N'ydbepHatopa JleHnHrpagckon obnactu ot 30.01.2023 N 3-nr.

Ecnu B poknage o0 WMCNOMHEHWM MOPYYEHUS! HET [OOCTATOYHbIX OCHOBaHWA AN MNPOANEHUS CPOKOB
WUCNOSTHEHNS MOPYYEHUSA UIU CHATUS MOPYYEHUSA C KOHTPONS, a Takke CBEAEHUN O Haanexallem UCMofHEeHUM
nopy4veHusi, pykosoauntens AAMUHUCTPALUN BrpaBe BEPHYTb TAKOW AOKYMEHT OTBETCTBEHHOMY UCMOMHUTENO Ha
[opaboTky.

(B peq. MocTtaHoBneHust NybepHaTopa JleHnHrpaackom obnactu ot 30.01.2023 N 3-nr)

8.16. PeweHne o npoaneHum cpoka WCMOINTHEHUS MOPYYEHUS WUIIM O CHATUM MOPYYEHUS C KOHTpOns
npuHumaeTtcs [ybepHaTopoM JleHuHrpagckon obnactu nunbo no nopydeHuto [ybepHaTtopa JleHuHrpagckow
obnacTtu nepebiM BULe-rybepHaTopom JleHnHrpaackon obnactu - pykosoguTenem AgmuHuctpauum N'ybepHaTtopa u
MpaBuTenbcTBa JIeHMHrpagckon obnacTu.

MHdopmMaumsa o CHATUM MOpPYyYeHUs C KOHTpomns poBoguTcs  AgmuHuctpaumen [yGepHaTopa U
MpaBuTenbcTBa JleHMHrpaackom obnactn 4o OTBETCTBEHHOIO UCMOMHUTENS.
(n. 8.16 B pea. NocTtaHoBneHus N'ybepHaTopa JNlenHnHrpagckon obnactu ot 30.01.2023 N 3-nr)

8.17. O606LIeHHas nHdOpMaUnst O BLINOMIHEHMM Nopy4veHuin goBoantcs go 'ybepHaTopa JleHuHrpaackom
obnactu pykosoguTeneMm AgMUHUCTpaLU.
(B peq. MoctaHoBneHust N'ybepHaTopa JleHnHrpaackom obnactu ot 30.01.2023 N 3-nr)

Pazpen 9. MNMpuewm, yyeT, peructpauus u pacnpegeneHve
AOKYMEHTOB M MaTe p1arioB, NocTynuBLUMX Ha ums N'ybepHaTopa
INeHunHrpapckon obnactu u NMpaeBuTtenscTBa JleHMHrpaackon obnactu
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9.1. OcobeHHOCTU paboTbl C 3NEKTPOHHBIMW AOKYMEHTaMMU.

9.1.1. OneKTPOHHbIE LOKYMEHTbI co3patoTcsi, obpabartbiBatoTcss u xpaHsatca B COL JIO yyactHukamm CO[
J10.

HokymeHTOoO060pOT B AgMUHUCTPauun JleHMHrpagckon obnactu OCywlecTBNSAETCS B 3NEKTPOHHOM BuAe Mo
C3M NO. lMepepaya [OKYMEHTOB MO WMHLIM KaHanam CBSA3M UMM Ha OymMa)HOM HOCUTENe He [onyckaeTcs, 3a
UCKIMOYEHMEM cry4aeB, Koraa degepanbHbiMU U obnacTHbIMM 3akoHamMu Mo NpMHUMAEMbIMU B COOTBETCTBUM
C HMMW HOPMaTUBHbIMW MNPaBOBbLIMW akTamu, NMBO HacToswen WHCTpyKkumeln ycTaHOBNEHO TpeboBaHue o
He0oOXO4MMOCTU COCTaBIEHNS] OKYMEHTA UCKIMIOYUTENBHO Ha ByMaXKHOM HocuTene.

OOMEH 3NeKTPOHHBLIMW JOKYMEHTaMW, OTNPAaBMSEMbIMM 1 NOCTYNAOLWMMM NO CUCTEME MEXBELOMCTBEHHOMO
3JIEKTPOHHOTO [OKYMEHTOODOpPOTa, OCYLLECTBMAETCS B COOTBETCTBMM C HOPMATMBHBLIMW MPAaBOBLIMU aKTaMU
Mpasutenbctea Poccuiickon ®epepaumm, a Takke METOANYECKUMM pekoMeHdaumsaMmm MuHnctepcTea LMgpoBoro
pasBUTMS, CBA3NM WM MacCOBbIX KOMMyHuKauumi Poccuiickon Pepepaumm u PegepanbHOM CriyxObl OXpaHbl
Poccuiickon deneparmu.

(B pea. MoctaHoBneHus N'ybepHaTopa JleHuHrpagckon obnactm ot 25.08.2020 N 77-r)

OOMeH 3MneKTPOHHLIMU OOKYMEHTaMW C OpraHu3auusmMu, He sBnsowmmMuca ydactHukamu C3[I JI1O, wu
rpaxgaHamu MOXET OCYLLIECTBATLCHA C UCMONb30BaHNEM 3MEKTPOHHOW MOYThI.

[lokyMeHTbI, nocTynawowme OT rpaxgaH M opraHvsauui B AOMMHUCTpaumio JleHMHrpagckon obnactm Ha
GymMaxHOM HOcuTene, perncTpupyroTcsl ynpasneHnem genonpoussoactea B COL JIO u nocne ckaHMpoBaHWUs u
CO30aHMs 3NEKTPOHHbIX 00pa3oB [OOKYMeHTOB HanpaensaiwTca no C3O JIO Ha paccmoTpeHue apgpecarty.
BkntoyeHne anekTpoHHoro obpasa gokymeHta B CO[1 JIO BO3MOXHO nocne ero Bepudmkaumm (noareepxaeHust
COOTBETCTBMSA 3NEKTPOHHOrO obpasa AOKyMeHTa ero noAnvHHuKY). MNMoaTeepxaeHne COOTBETCTBMSA 3IEKTPOHHOMO
obpasa NOANMHHUKY AOKYMEHTa OcyllecTBnsieTcss paboTHMkoM ¢ nomoupbto 3l paboTHMKa, BbIMOSHSOLWEro
AaHHYIo0 npoueaypy.

9.1.2. lNoaTteepxaeHNe COOTBETCTBUSA pacnevaTtaHHOW KOMUW 3ANEKTPOHHOro AOKYMeHTa noaTrsepxaaercd
LITaMMOM, KOTOPbIA CoOepXuT csedeHus o ceptudukate 31, B TOM uucne Homep cepTudukata, hammnmio
Bnagensua Ol1, cpok gencrens ceptudmkara, a Takke HasBaHne CI[ J1IO, koTopas ABNsS€TCS MECTOM XpaHEeHUs
OOKyMeHTa.

9.1.3. CocTaBneHnne, ohOpMIIEHNE N COrMacoBaHMe MPOEKTOB 3NIEKTPOHHLIX LOKYMEHTOB OCYLLECTBMSATCA
no o6WuM npaBunam, YCTaHOBMEHHbIM B HAcTosWen VIHCTpyKUuM B OTHOLUEHMU aHanOrn4yHbIX JOKYMEHTOB Ha
OymaXKHOM HocuTene.

9.1.4. [Ina noaTBepXaeHWUst NOANIMHHOCTU SMEKTPOHHbIX AOKYMEHTOB B AgMuHUCTpauuu JleHuHrpaackom
obnactu ucnone3yetcsa 1.

9.2. [lokyMeHTbI (3NEeKTPOHHbLIE JOKYMEHTbI), MOCTynNuBLUME Ha umsa N'ybepHaTopa JleHuHrpagckowm obnactu,
npyvHUMatoTcst B oTAen no paboTte co cnyXebHOM KOppecnoHOEHUMEN, B TOM YUCIE OT OPraHoB UCTOMHUTENBHOWN
Bnactu JleHnHrpagckor obnactu, NpyM HanUuMu cornacyroLlen NoanMcy KypupyoLlero suue-rybepHatopa, YneHa
MpaButenbcTBa JIeHMHrpaackom obnacTu.

9.3. [okyMeHTbl, agpecoBaHHble pPYKOBOOMTENSM OpraHoB MWCMOMHUTENbHOM Bractu JleHuHrpaackom
obnactu, otgenom no pabote co cnyXebHOW KOPPECMOHAEHUMEN He pPerncTpyupyroTcs 1 nepegarwTcs Mo
HaszHayeHuWo Ang fanbHenwen peructpaumm B C3 JIO B COOTBETCTBYIOLUMX OpraHax UCMOMHUTENLHOW BNacTu
JleHuHrpagckon obnacru.

9.4. TenedoHorpammbl B agpec [ybepHatopa JleHuHrpagckon obnactu, Buue-rybepHaTopoB
JleHuHrpagcko obnactu, udneHoB [lpaBuTenbctBa JleHUHrpagcko o6ractu npuHUMatoTcst paboTHUMKaMu KX
cekpeTapuaTtoB (MPUEMHBbIX).

9.5. KOppeCI'IOH,D,eHLl,I/Iﬂ Ha MHOCTPaHHbIX A3blKaxX NMocrie perncrtpaunn nepengaeTca and nepesoaa B KOMUTET
No BHELWHUM CBA3AM neHI/IHrpaﬂ,CKOIZ obnactu n c TEKCTOM nepesoa HarnpaBndaeTcd agpecarty.

9.6. He nognexat permctpaumm ctatuctnyeckme COOpPHUKM, KHUMW, NEPUOOUYECKUE U3AaHUSA, MPOCMNEKTbl C
Hay4YHO-TEXHUYECKON MHOpMauuen, nosapaBuTeNbHble NMUCbMa W TenerpamMMmbl, OTKPbITKW, NpuUrinacutenbHble
6unetel M Opyrme [OKYMEHTbl MO OMNPELENeHuM0 HadanbHWKa ynpaeneHus penonpoussoactea. [lepeyeHb
HeperncTpmpyemMbix [OKYMEHTOB, MocTynawwux B AOMWHMACTpaumio JleHuHrpagcko obrnactu, npvBedeH B
NPUNOXeHNN 2 K HacTosLwen MHCTpyKuun.

9.7. Mpw BCKPBITUM NOCTYMNMBLUMX KOHBEPTOB C AOKYMEHTaMU Ha GyMaXkHbIX HOCUTENsX paboTHMKOM oTaena
Cny>keGHON KOoppecnoHAeHUUM NPOBepseTcA NpPaBUNbHOCTb aApecoBaHus U OOPMIIEHUS!, KOMMMEKTHOCTb U
LIeNTOCTHOCTb [JOKYMEHTOB, MPUMOXKEHWI K HUM, CBEPSIIOTCS HOMepa [OKYMEHTOB C HOMEpamM, YKasaHHbIMWU Ha
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koHBepTax. B npaBom BepxHeM yrny BXoAsllero [AOKyMeHTa nNpoCTaBNAeTCcd perncTpaumoHHbIN  LuTamn
yCTaHOBMEHHON (hOPMbI.

HenpaBMano agpecoBaHHble WU Od)OpMJ'IEHHbIe, OWNOOYHO BIIOXEHHbIE B KOHBEPT OOKYMEHTbI
nepecbinakrnTCcA No Ha3Ha4YeHUo 1N BO3BpaLlaloTCA OTNpaBUTENIO.

Mpv HegocTade AOKYMEHTOB (OTAEMbHbIX UX JIUCTOB) UMW MPUIIOKEHWUIA K HUM COCTaBisieTCcst akT no dopme
COrnacHo NpUMOXeHNo 3 K HacTosILLeh MIHCTpYKUMK B Tpex 3K3eMnnsipax, OOuH U3 KOTOPLIX OCTaeTcs B OTAENE Mo
paboTe co cryeGHOW KOppecnoHAEHLMEN, BTOPOW NpuobLLaeTcs K NOCTYNUBLUEMY [OKYMEHTY U HanpaBnseTcs
afpecarty, TpeTui HanpaensieTcs OTNpaBUTENIO.

Ha obopoTHoi cTopoHe mocregHero nucta NoBPEeXAEeHHOro AOKyMeHTa [enaeTcst 3anucCb WMu CTaBUTCS
wTamn "JoKyMeHT nony4yeH B NoBpexageHHoM Buae".

KOHBeprI, B KOTOpble ObINM BMNOXEHDI OOKYMEHTbI, HE YHUYTOXaloTCA B TeX Criydadax, Korga TOJIbKO Nno
KOHBepTaM MOXHO YCTaHOBUTb agpec OTrnpaBuUTend, Aaty oTnpasiieHnA U Nofyd4eHnAa JOKYMEHTOB.

Ha koHBepTax c nomeTtkon "JIn4yHO" npocTaBngeTca gaTta NOCTYNSEHUS M YYEeTHbI HOMeEpP, KOHBEpThl
nepepatTcs agpecatam 6e3 BCKpbITUS M YyYNTbIBAKOTCA B OObIMHOM MOpPSAKe MO PEKBM3UTAM, YKadaHHbIM Ha
KOHBepTax.

9.8. B otpene no pabote co cnyxebHom KoppecnoHAEeHUMEN OOKYMEHTbI (3NEKTPOHHbIE JOKYMEHTbI), KpOMe
CPOYHBIX, NocTynueline A0 15 4YacoB, perucTpupyloTcs B AeHb MOCTYNNeHWs, nocTynueline nocrne 15 vacos,
PEerMcTpupyoTCa AaTol CreayoLwero aHs.

9.9. Otmen no pabote co cnyxebHOW KOoppecnoHAEHUMEN HanpaBnsieT MOCTYNMBLUNE [OOKYMEHTbI
(3neKTpOHHbIE OKYMEHTbI) agpecataM Mo Ha3HaYeHUto.

[lokyMeHTbl  (9NMEKTPOHHbIE  OOKYMEHTbl), agpecoBaHHble [ybepHaTopy JleHuHrpagckon obnactu,
MpaButenbcTBy JleHWHrpagckon obnactu, npuM HeobxoouMOCTM NpenBapuUTENbHOW MpPopaboTKM, MNOOTrOTOBKU
MHoOpMaLMM M MPeasioKeHUn MOryT HanpaBhAsaTbCSA MO MOPYYEHMIO (yKasaHwWio) HavanbHUKa ynpaereHus
AenonponsBoAcTea Buue-rybepHatopam unm uneHam lNMpaeutenscrea JleHnHrpagckon obnactu B COOTBETCTBUM C
pacnpegeneHmemM ob6s13aHHOCTEN UM B OpraHbl MCNONHUTENBHON BriacTu JleHMHrpagckon obnactu.

[lokyMeHTbI (SNEKTPOHHbIE AOKYMEHThI), agpecoBaHHble Buue-rydbepHaTopam JleHuHrpagckon obnactn m
yneHam MNpaBuTtenscTBa JleHnHrpagckon obnacTu, HaNnPaBnsTCS B UX NPUEMHbIE (CekpeTapuartbl).

9.10. [JokymeHTbl (3NMeKTpPOHHbIE OOKYMEHTbI) NepedarTcs agpecataM B AeHb UX pernctpaumm (yderta), a
nmerowme nomeTkn "CpouHo" wnu "BpyunTb HemenneHHo" (Janee - CpOYHble [OOKYMEHTbI), nepeparTcs
HeMearneHHo.

OnNeKTPOHHbIE AOKYMEHTLI, NMOATOTOBIIEHHbIE B OpraHe WCMONHUTENbHON BnacTu JIeHnHrpagckon obnactv v
ncnosnb3yemble BHYTPU €ro, OTHOCATCSA K KaTeropun BHYTPEHHMX OOKYMEHTOB UM PErMCTPUPYIOTCS (YYMTbIBAKOTCS)
CTPYKTYPHbIM MoapasfeneHneM, OTBETCTBEHHbIM 3a A4eSonpon3BOACTBO B 3TOM opraHe, B C3/[ J10.

9.11. 3aperncrtpypoBaHHble B oOTAene no paboTe co CnyXeOHOM KOPPECNOHAEHUMNEN SNEKTPOHHbIE
OOKYMEHTbI MepeaaroTcsa M3 OAHOro opraHa WCMONHUTENbHON BriacTu JIeHnHrpagckon obnactu B Opyron TOMbKO
yepes oTaen no paboTe co cnyxebHowm koppecnoHaeHuuen ¢ nepeagpecaunen 8 C3 J10.

lMepemaya anMeKTPOHHbLIX AOKYMEHTOB BHYTPWM OpraHa WCMNOSHWUTENbHOW Bractu JleHuHrpagckon obnactu
OCYLLEeCTBMSETCA Yepes CTPYKTypHOe nogpasaeneHne, OTBETCTBEHHOE 3a AENONPON3BOACTBO B 3TOM OpraHe.

9.12. IMpu paboTe ¢ 4OKyMEHTaMM (INEKTPOHHBbIMM AOKYMEHTaMU), NOCTYNUBLLMMW B OpraH UCMOSTHUTENbHOWN
BrnacTu JleHnHrpaackon obnactn u 3apermcTpupoBaHHbLIMW B YCTAHOBMEHHOM MOPSAKe, He paspeluaeTcs BHOCUTb
B HUX Kakne-nnbo npasku U MOMETKN, KPOME NPeayCMOTPEHHbIX HacTosLwen NHCTpyKumen.

9.13. B uensax cBOeBPEMEHHOro UCMOTHEHUS 3MeKTPOHHbIX AOKYMEHTOB Npu 0CBOGOXAEHUN paboTHUKa OT
AOIDKHOCTU, HAXOXOEHUM ero B OTrycke, B TOM Yncne y4ebHOM, a Takke B Criydae ero BpeMeHHOro OTCYTCTBUS Mo
WHBIM YBaXXMTENbHbIM NPUYMHAM BCE HAaXOASILLMECs Y HEero Ha MUCMOSTHEHUU CryKeOHble [JOKYMEHTbI MO yKasaHuio
COOTBETCTBYHOLLENO PYKOBOAUTENS NepedaloTcsl Apyromy paboTHUKY.

9.14. MocTynuBLUME [OKYMEHTbI (3NEKTPOHHbIE AOKYMEHTbI) NMPEACTaBsOTCA B YCTAHOBIIEHHOM Mopsake
PYKOBOAUTESNO OpraHa WCMOMHWTENbHOM BriacTu JIeHWHrpagckon obractv M cornacHo ero  pesonioumsiv
nepenarTcs Ha ucnonHeHue. Pesontoumns BrovaeT aMunvio UCNONHWUTENs (MCNOMHUTENEeN), TEKCT NopyYeHus,
CPOK MCMoNHeHus, noanuck, A pykoBoauTens v aarty.

9.15. CocTosiHMe paboThbl C JOKYMEHTaMU (3MEKTPOHHBIMY JOKYMEHTAaMWN) B OpraHe UCMOSTHUTENbHOW BNacTu
NeHunHrpagckon obnactu (Ha NOAroTOBKe, Ha AoKnafe, Ha KOHTPOSE, UCMOSHEHO, AOMOXEHO, CNUCAaHO B AEero)

[ata nevatu: 24.12.2024 Cucrema KoHcynbTaHTntoc: CankT-MeTepbypr v IleHnHrpaackas obnactb Tver 24



MoctaHoBneHwe N'y6epHaTopa JNeHnHrpaackor obnactu ot 13.02.2018 N 4-nr (pea. ot 07.10.2024) "O6 yTBEp)AeHUM VHCTPYKLMKN NO AENONPOM3BOACTBY B OpraHax UCMONHUTENbHOW BNactn
TennHrpaackon obnactn”

d)I/IKCI/IpyeTCﬂ pa60THI/IKOM CTPYKTYPHOIro nogpasaeneHud, oTBeTCTBeHHOro 3a 4ernonpon3soncTtBO B 3TOM OpraHe.

CprKTypHoe nogpasgeneHne, oTBeTCTBeHHOE 3a Aernonpoun3BoaCcTBO B OpraHax MCNONHUTENbHON BNacTtu
neHMHrpaﬂ,CKOIZ obnacTu, exxeMecsa4yHo cBepdeT Hannm4dme JOKYMEHTOB, HaxoaAWNnXcd Ha NCNOJTHEHUN, C AaHHbIMU,
3aHeceHHbIMU B C3[ J1O, npeacrtaendeT PpykKOBOAUTENHD 3TOro0 opraHa cnpaBkKy O NPOXOXAEHUN U UCNOJNTHEeHUN
0OKYMEHTOB.

Paspgen 10. Mopspok pabotki ¢ ¢heaepanbHbLIMU NPaBOBLIMA aKTamMuy

10.1. Konmn cpepepanbHbix 3akoHOB, Yka3oB [lpesngeHTa Poccuiickon depepauum 1M pacrnopsikeHUin
MpesngeHTa Poccunckon ®epepauum, noctaHoBneHui MNpaeButensctea Poccunckon Pengepaumm 1 pacnopskeHui
MpaButenbctBa Poccuiickon depepaumun, npaBoBbix aktoB PepepansHoro CobpaHusa Poccuinckon Pepepauum
(nanee - depepanbHble NpaBoOBble akTbl) NocTynatoT B [paBuTenbCcTBO JIeHUHrpaackom obrnactv Ha ByMadkHbIX
HoCUTENsAX MO pacchbike. TekcTbl dedepanbHbiX MPaBOBbIX akToB oTOMpatoTcs Ha  "OdwmumansbHoMm
WHTEepHeT-MopTane NnpasoBon nHopmaumm" (Www.pravo.gov.ru).

10.2. Tlpvem, perucTpauuio u XpaHeHue konuii dbedepanbHbiX MPaBOBLIX aKTOB, a Takke OTOop,
perncTpaumio 1 XpaHeHuUe TeKCTOB deaeparibHbiX MNPaBOBbIX akTOB OCYLLEeCTBSeT KOMUTET MNpaBOBOro
obecneyeHus JleHnHrpagckon obnactu.

10.3. Nocne ocywecTtenenna perncrpaumm B C3L JIO konmn, Tekcta cheaepanbHOro NpaBoBOro akta (a B
cny4vae, npegycMoTpeHHoM nyHKToM 10.4 Hactosiwen WHCTpykuMu, - OO OCYLUECTBMNEHWUS] TakOW perncrpaumm)
KOMUTET nNpaBoBOro obecneyeHns JleHUHrpagckon obnact noaroTaBnMBaeT pPe3oniouUuto  npeacepartens
koMuTEeTa NpaBoBoro obecneveHus JleHMHrpagackon obnact No Bonpocy opraHnsauum paboTbl ¢ dheaepanbHbIMy
npaBoBbIMW akTamn B AgMUHUCTpauuu JleHuHrpagckon obnactu. Ecnn pesontoums agpecoBaHa HECKOSbKUM
OOIMKHOCTHBIM NMLaM, OTBETCTBEHHLIM MCMONHUTENEM SBMNSETCA AOMMKHOCTHOE NULO, YKazaHHOe NepBbIM, WU
NpoTMB hamMunuu KoToporo ctout nometka "OTB.".

10.4. B cnyyae ecnu B dhejepansHOM NPaBOBOM akTe coepXaTcsd nopyyeHus (ykasaHud, pekoMmeHaalmm)
opraHam MCMonHUTENbHOW Brnactu cybobekToB Poccuiickon ®enepaumm, konus, TEKCT degepanbHOro nNpaBoBOro
aKTa cuMTalTCs MMEKLWUMU 0cobylo 3HA4YMMOCTb M B COOTBETCTBMM C pPe30SIOLMEN Mpeacenatenst komuTeTta
npaBoBoro obecneyeHus JIeHMHrpagcko 06GnacTu MO yKaszaHUK HavamnbHuKa ynpaBneHusl Aenonpov3BOACTBa
CTaBATCA Ha KOHTPONb CornacHo pasgeny 8 Hactosdwen VNHCTpykumn.

B uensx nocraHoOBKM OOKYMEHTa Ha KOHTPOSib KOMUTET MpaBoOBOro obecneveHust JIeHMHrpagckon obnactm
nepegaeT KONuio, TeKCT dpefepanbHOro NpaBoBOro akta C pesoniounen npeacefartens KoMmuTeTa B yrnpaBneHue
Oenonpon3BoacTBa. YrNpaeBneHne Aerionpou3BOACTBa OCYLLUECTBMASIET B YCTAHOBMEHHOM MOPSIAKE perncrpauuto
Konuu, Tekcta cdefeparnbHOro NpaBoBOro akTa, MOCTAHOBKY Ha KOHTPOMb TeKcTa defeparnbHOro NpaBoBOro akra ¢
pesontounen npeacenarens kKommreTa NnpaBoBoro obecneyeHnsi JleHMHrpaackonm obnacTu.

10.5. B cooTBeTCTBUM C pes3ontoumern npeacenartens KOMUTETa NpaBoBOro obecneveHust JIEeHUHrpaackom
obnactn TekcTbl U konuu defepanbHbiX NPAaBOBbIX akTOB HanpaBnawTca Buue-rybepHaTtopamMm JleHnHrpagckomn
obnactn, uneHam [lpaBuTtenbctBa JleHWHrpagckon obnacTm B COOTBETCTBMM C WX KOMMETEHUMERN, unu
PYKOBOAMTENSIM OPraHoB UCMONHUTENBbHOWM BNacTu JIeHMHrpagckon obnactu ansi opraHnsaumm paboTbl C HUMM.

Paszpen 11. NoagroroBka 1 ochopmMreHe OOKYMEHTOB B OpraHax
ucnonHuTenbHon Bnactu JleHMHrpaackon obnacru.
OTnpaBka AOKYMEHTOB

OcHoBHbe TPeboBaHUA K NOAroToBke U 0thopMIIEHNIO AOKYMEHTOB

11.1. Ipu noarotoBke N O0HOPMIIEHNN OOKYMEHTOB PAbOTHUKM OOJMKHbI PYKOBOACTBOBATLCA CrEAYHOLLMMMN
OCHOBHbIMU TPEBOBaHUSIMMU:

[OKYMEHTbI nevaTalTcs Ha OGnaHkax yCTaHOBIEHHOW (OOpPMbl, €CNIN MHOE He YCTaHOBMEHO HaCTOsLen
WHcTpykumen. [Npu noarotoBke [OOKYMEHTOB HeobXOo4MMO pPYKOBOACTBOBATbLCA HauuMOHanbHbIM CTaHOAPTOM
Poccuiickon ®epepauumn TOCT P 7.09.97-2016 "Cucrtema craHgapToB MO WHopmaumm, OMONMoTeYHOMY W
nspatenbckoMmy pgeny. OpraHnsauMoHHO-pacnopsauTenbHas OOoKyMeHTaums. TpeboBaHuMs K  OOPMIIEHUIO
OOKyMeHTOB" ¢ oaTon BBeaeHus B gencteme ¢ 1 nona 2018 roaa;

nnucbma, agpecoBaHHble [Npe3naeHTy Poccuiickon Pepepaumu, MNpeacepgatento MNpaButenscTtBa Poccuiickon
depepaumun, pykoBoauTenam deneparnbHbiX OpPraHoB rOCyAapCTBEHHOW BriacTu MO BOMpocaM, BXOOAWMM B
komneteHumto [ybepHatopa JlenuHrpagckon obnactm  wnm  [paeBuTtenbctBa JleHunHrpagckon obnactw,
0hOpMIISAOTCS COOTBETCTBEHHO Ha 6OnaHkax [ybepHaTtopa JleHuHrpagckon obnactu wunu [lMpaBuTenbcrea
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JleHnHrpaackoint obnacTtn 3a nognuceto MN'y6epHaTopa JleHWHrpagckoi obnact nMbo nuvua, UCMOMHSIOWEro ero
obsa3aHHOCTH;

niuceMa 3a  MNOANUCbID  BuUue-rybepHaTopoB  JleHuHrpagcko obnactn, u4neHoB [paBuTenbcrBa
JleHuHrpagckon obnactv no  BOMPOCaM, BXOAAWMM B WX KOMMNETEHUMIO, HanpaensiemMble B  OpraHbl
rocygapCTBEHHON BNacTW, OpraHbl MECTHOIO CaMOYMpaBrieHns, rpaxaaHamM 1 opraHn3auusiM, He NoAKMOYEHHbIM K
C3O NO, odgopmnsTca Ha bnaHkax COOTBETCTBEHHO Buue-rybepHaTopoB JleHWHrpagckon obnactv, 4neHa
MpaBuTenbcTBa JIeHMHrpagckon obnacTy;

nnucbMa pyKOBOAWTENEN OpPraHoOB UCMOMHUTENBHON BnacTu JleHnHrpaackorn obnactu n nx samecturtenei no
BOMpOCaM, BXOOSALWMM B KOMMNETEHUUIO OpraHoB WCMONMHUTENbHOW Bnactu JleHuHrpagckon obnacTw,
HanpaBnsiemble B OpraHbl rOCy4apCTBEHHOW BRacTW, OpraHbl MECTHOrO CaMOYMNpPaBIieHWs, rpaxgaHam W
opraHusaumsam, He nogkrtodeHHsiM kK C3[ JTO, odopMnsitoTest Ha GriaHKax 3TUX OpPraHoB.;

nepenncka Mexay opraHamu WCMNOfHUTENbHOM BnacTtu JleHuHrpagcko obnactM OCyLIecTBNSAETCA B
3NeKTpoHHOM Buae nocpeactsom C3[ J10;

B Crnydae HanpaeneHwus B agpec [ybepHaTopa JleHuHrpagckon obnactu criyxebHoi uHdopmauum 3a
MOANUCBLIO PYKOBOAUTENS OpraHa WMCMNONHUTENbHOW BNactu JIeHUMHrpagckon obnactn Hanpaensiemas crnyxebHas
nHcopmaums B obs3aTenbHOM nopsgke AofkHa ObiTb corracoBaHa C  KypupyoOLWMM  Buue-rybepHaTopom
JleHnHrpagckon obnactu unu 3amectutenem MNpencenartens MNpaBuTenbcTBa JIeHMHrpaackon obnacTu;

(ab3au BBeaeH MNocTaHoBneHvem 'ybepHaTopa JleHuHrpaackon obnactu ot 08.02.2021 N 10-nr)

B Clnyvyae OOHOBPEMEHHOrO HarpaBneHus B agpec Buue-rybepHaTopoB JleHuHrpagckon obnacTw,
3amecTtutenen lNpencenatens NpaButensctBa JIeHMHrpagckom obnactn u(Mnum) BCeEX PyKOBOOMTENEN OpraHoB
ncnonHuTensHow BnacTu JleHnHrpagckon obnactu cnyxebHon nHdopMalmmn 3a Nnoanucbio pyKoBOAUTENST opraHa
NcnonHUTENbHOW BnacTu JleHUHrpagcko obracTu Hanpaensiemasi cryxebHas uHgopmauusa B obsisaTenbHOM
nopsigke AomkHa ObiTb cornmacoBaHa C KypupylwuMm Buue-rybepHaTopoMm JleHunHrpagckon obnactm wnu
3amectutenem lNpeacenatensa MNpasutenscTBa JleHNHrpagckon obnacTu;

(ab3au BBeaeH MocTtaHoBneHvem MNybepHaTopa JleHnHrpagckorn obnactu ot 08.02.2021 N 10-nr)

KOMaHAMpOBKa PYyKOBOAWUTENS OpraHa WCMONMHUTENbHOW Brnactu JleHnHrpagckon obnactm B obsisatensHOM
nopsgke pomkHa OblITb cornmacoBaHa C  KypupylwuMm  Buue-rydbepHaTtopoMm JleHuHrpagckon obnactu wunm
3amecTtutenem lNpeacepatens MNpaButensctea JleHNHrpagckon obnactu;

(ab3au BBeaeH MocTtaHoBneHvem Ny6epHaTopa JleHnHrpagckorn obnactu ot 08.02.2021 N 10-nr)

B Crlyyae ecnv 3a MNoAroToBKy nucbma 3a nognucbio ybepHaTopa JleHuHrpaackon obnactu onpegeneHsl
HECKONbKO COMUCMOSTHUTENEN, OTBETCTBEHHbIA WUCMOMHUTENb obecneyMBaeT corfacoBaHWe MpoekTa MMcbMa co
BCEMW COMCMONHUTENAMM J0 ero nognucanus N'ybepHaTtopom JleHnHrpagckon obnactu;

(ab3av BBegeH MoctaHoBneHnem NybepHaTopa JleHuHrpaackon obnactm ot 30.01.2023 N 3-nr)

codepXaHve [OKyMeHTa [OMMKHO OblTb KpaTKUM, apryMeHTUpoBaHHbIM, obecrneuvBaTb TO4YHOE W
oOHO3HA4YHOE BOCTpUATME codepiKallencs B HemM MHbopMaLmnu;

damMunnmsi UICMOMHUTENS U HOMEpP ero cnyxebHoro TenedoHa NPOCTaBMAKTCA Ha NMLEBON UM 060pOTHOM
CTOPOHE MnocriefHero NUcTa B NEBOM HUXHEM YTy JOKYMEHTa;

ucxogsiye nucbMa OTMPAaBMSTCS C MOAMUCHI0 [OMMKHOCTHOMO fvua, KOMWsS UCXOASLLEro [OKYMEHTa,
3aBM3NPOBAHHas McronHuTeneMm (npu HeobOXOAMMOCTW C yKasaTesfleM pacchinku), noMellaeTcs B [Oeno B
COOTBETCTBUM C HOMEHKNATYpOW Aer;

B MMCbMax-oTBeTax yKasblBalOTCS HOMEpP W daTta AOKYMEHTa, Ha KOTOpbIM JaeTcs OTBET; AaTta U Homep
NMMCbMa BbIHOCATCA B 3aroJyioBOK nepBoro Jyincta;

OOKYMEHTbl MOAMUCHIBAOTCA AOMMKHOCTHBIMU NLAMK JIMYHOW nognucbio unn 3 B COOTBETCTBUM C WX
MOSIHOMOYMSIMM, MPU STOM YKa3bIBAETCA OOMKHOCTL (MOJIHOE HaMMEHOBaHWE, eCrnii AOKYMEHT OhOpMIIeH He Ha
GnaHke, U CoKpalleHHOe, ecrnuM AOKYMEHT odgopMmiieH Ha 6raHke) U NpuBOAUTCS paclundpoBka MOANUCK C
yKasaHMeM VHULMANIOoB U haMuiivm fiuua, NoANUCLIBAOLLETO AOKYMEHT;

nognncaHne JOKyMeHTa, Ha KOTOPOM yKa3aHa hamMurivs 04HOro JOIMKHOCTHOMO Nvua, APYrMM OOSMKHOCTHbLIM
nuuom (c npegnorom "s3a" unM KOCOW 4epTon nepes HauMMEHOBAHWEM [OJDKHOCTM MOAMUCHIBAKOLWLEr0) He
JonyckaeTcs;

MPOEKTbl JOKYMEHTOB [OMKHbI ObiTb 3aBU3MPOBAHbI UCMOSTHUTENAMU U APYIMMU OOSBKHOCTHBIMU NMuamMu,
OTBETCTBEHHbIMM 3a €ro MOAroTOBKY, BM3a MPOCTaBMSeTCH Ha NMLEBOW CTOPOHE MOCIeQHero nucta mnpoekTa
[OKYMEHTa Ha ero HKHEM rore: Ha NepBoM 3k3eMnsisipe (MOANMHHMKE) pacnopsanTenbHbIX U APYrMX BHYTPEHHMX
AOKYMEHTOB, MPUIIOXKEHUS K JOKYMEHTY, Ha KOMUM OTTPaBSeMoro 4OKyMeHTa (Kpome TernerpaMmbl);
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[aTon JOKyMeHTa SBrnseTcs faTa ero MOANUCaHus, YTBEePXOEHWUS WM COCTaBlieHMsl, MpocTaBnsiemasi
CnoBecHO-UMcpoBbLIM crocodoM (Hanpumep: "12 maa 2017 roga") nmbo undpoBbIM CNocoboM, TO ecTb TpeMs
napamu apabckux uudp, pasgeneHHbIMU Toukamu, B MOCedoBaTeNbHOCTM: YUCIO, Mecsl, rog (Hanpumep:
"15.04.17"). CnoBecHo-LMdpPOBOK Cnocob MpUMEHSIETCA B TeKCTax LOKYMEHTOB, NPV AaTUPOBaHWM MPaBOBbIX
aKToOB, OMHAHCOBbLIX W APYrMX CNy>XebHbIX AOKYMEHTOB, UUpoBOM cnocob AaTUpOBaHMS WUCMNOSb3yeTca Mnpu
HanucaHuy pesontoLniA, CornnacoBaHUN (BU3MPOBaHUN), NPOCTaBIEHMN OTMETOK 006 UCMOMHEHUN OOKYMEHTOB U B
WHbIX Criyyasx;

npy HanpasfeHUN OOKYMEHTa PYKOBOOMTENO OpraHusaunm ee HaumeHoBaHue (B poaUTENbHOM najexe)
BKIMOYaeTCs B COCTaB HaVMEHOBaHUA OOSMKHOCTM afpecata (B AaTenbHOM Nagexe); Npyu HanpasneHnn JOKyMeHTa
B OpraHusauuio ee HauMMeHOBaHWe YyKasblBaeTCd B WMEHUTENbHOM najexe, a AOMKHOCTb W hamMunus
pyKoBoaWTENs - B OaTenbHOM Nafjexe; NpyM HanpasfeHWM [OKyMEHTa B agpeC HEeCKOMbKMX OOHOPOAHbIX
OopraHusaumm KX HaMMEeHOBaHWs  ykasbiBaloTcsa  o6ob6LieHHo, Hanpumep: "PykoBoautensim  OpraHoB
NCNONTHUTENBLHOM BnacTu JleHnHrpaackom obnactu”, "Mmaeam MyHMUMNanbHbIX 0O0pa3oBaHnA";

agpecar ykasbiBaeTcsi B NPaBOM BEPXHEM MOJie JOKYMEHTa;
NOJHbIV NOYTOBLIN apec yKkasbiBaeTCA B CrydYae HanpasreHUsl JOKYMeHTa pa3oBOMY KOPPECMNOHAEHTY;
NOYTOBLIN agpec pacnonaraeTcsa nocne daMunuy agpecara;

B OTBETax Ha NMUCbMa rpaxdaH CHavana ykasblBaeTCs MoYTOBbIA agpec, 3aTemM nHuumnanbsl UMeHW, OT4ecTBa
n hammnua agpecarTa;

B afpecHol 4YacTu nucbma, Tenerpammbl MOXeT ObiTb ykasaHo He Goriee YeTblpex agpecaTtoB, Mpu 3TOM
KaXKObli 3K3eMMNsip OOKyMeHTa [OSbkeH ObiTb OodopMmSieH M mognucaH, a agpecaT, KOTOPOMY HarnpaBnsieTcs
KOHKPETHbIN 3K3emMnnsp, nogyepkuBaeTcs. [Mpyu HanpaBneHun JokymeHTa 6Gornee 4yem B uYeTblpe agpeca
COCTaBnsieTcs ykasaTelb pacChifkv, KOTOPbIV NOANUCLIBAETCA UCMONHUTENEM; Ha KaXKOOM 3K3eMMNsipe AoKyMeHTa
yKa3blBaeTCs TOMbKO OAMH agpecar;

€Cn OOKYMEHT UMeEeT MNPUIIOXEHUs, yYKadaHHble B TEKCTe, OTMeTKa O HWX AenaeTcs Mnocrne TekcTa Ao
nognucu no copme: "MpunoxeHne: No TeKCTy Ha _ nN. B 3k3.". [lpunoxeHuns, He ykasaHHble B TeKCTe,
nepeynucnsTcs C YyKasaHMeM HauMeHOBaHWs, KONMMYecTBa INUCTOB M 3K3eMnnspoB. Ecnu  npunoxeHus
cOpOLUOPOBaHbI, KONIMHYECTBO JIMCTOB B HUX MOXHO HE yKa3blBaTb;

Ha OOKYMEeHTax, MoArnexalimx yTBepXaeHuto, rpud yTBEpKAEHMS NPOCTaBNSAETCS B MPaBOM BEPXHEM Yy
nepBoro nNUcTa AoKymMeHTa. Ecnn AOKYMEHT yTBepXaaeTcsl AOMKHOCTHBLIM NULIOM, rpud yTBEPXKOEHUSI COCTOUT U3
cnegywowmnx anemeHtoB: cnosa "YTBEPXIOAKO", HanmeHOBaHUS [OOMKHOCTW, MOAMWUCU, WHULMWANOB MUMEHM,
oTyecTBa, hamunuu nuua, yTBepAMBLUEro [AOKYMEHT, AaTtbl yTBepxaeHusi. Ecnv OokymeHT yTBepxaaetcs
npaBoOBbIM aKkToM, rpud yTBepxaeHus BkntodaeT cnoso "YTBEPXIOEH" B cooTBeTcTBylOLlEeM pode U uucne,
HanMeHoBaHWe pacnopsanTenbHOro JOKyMeHTa, ero gaty u HoMep;

oTnpaBrsieMoMy AOKYMEHTY NPUCBaNBaETCs PerncTpaLmMoHHbIi HOMep, KOTOPbIA COCTOUT U3 MHAEKCA opraHa
UCMONMHUTENBHOW BnacTu JleHnHrpaacko obnact M NopsiAKOBOro HoMepa [OKYMeHTa opraHa WCMONMHUTENbHOW
Brnactu JleHuHrpaacko obnactu, mnpu 3TOM MUCXOAsLWWA HOMep MoXeT OblTb AOMOofHEeH WHOEKCOM [Jena B
COOTBETCTBUM C HOMEHKNATYpOW ferT;

nuceMaMm W TenerpaMmam, noanucaHHbiM yGepHaTopom JleHuHrpagckoit obnactu, Bule-ryGepHaTopammu
JleHuHrpaackot obnactu, uneHamu [paBuTtenscTBa JleHUHrpaacko o6nactu, perucTpaumoHHble Homepa
npuceamBaloTCcs TONbKO B OTAENe Mo paboTe co cny>eGHON KoppecrnoHaeHUEN;

nuceMam M Tenerpammam, MNOAMUCAHHbIM PYKOBOAUTENSIMM (3aMeCcTUTENsIMM PYKOBOAWUTENEN) OpraHoB
NCNONMHUTENbLHONM BriacTh JlIeHMHrpaackon obnacTtu, permcTpaunoHHble HoMepa NPUCBanBatOTCst OTBETCTBEHHbLIMU
3a 4enonpon3BOACTBO, MOCIEe Yero KOnust JOKYMEHTA C 3K3EMMIISIPOM PETMCTPALMOHHON KAapTOYKM NMOMeELLaeTcs B
COOTBETCTBYIOLLEE [efio COrfacHO HOMEHKNaType [Aen W XpaHUTCS B oOpraHe WCMOSHUTENbHOW BRacTtu
JleHuHrpagckon obnacru.

11.2. CnyxebHble nucbMa 3apybexHbiM agpecatam (B TOM 4ucrnie B MOCOMNbCTBA U NPEeACTaBUTENbLCTBA
WMHOCTPaHHbIX rocyaapcTB) opopmMnsioTca Ha GnaHkax.

Ha ©OnaHke B npaBoM BepxHeEM yrny nNepBOro nucra nMcbMa YkasblBaeTcs agpec 3apyOexHoro
KOppecnoHAeHTa, HaneyaTaHHbIA NaTUHCKUM LLIPUATOM U BKMOYaoLWnn dpamunuio (Mmsa u dpamunuio) agpecara,
HavMeHoBaHWe opraHmsaumm (pupmebl), JOMMKHOCTL aapecaTa, Ha3BaHWe ropoaa 1 CTpaHsbl.

MpoekT nucbma 3apybexHomy appecaTy NoaSIEXWUT COrfacoBaHUIO C KOMWUTETOM MO BHELIHUM CBS35IM
JleHnHrpaackon obnactu.
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11.3. Tenerpammbl 3a NOANUCBHIO LOMMKHOCTHBLIX UL, JleHMHrpagckon obnactn odopMnsIOTCA CreayoLwmm
obpasom:

TEKCT Tererpammbl M3naraeTcsi Kpatko, nedyataeTcs 6Ge3 WChpaBrneHui, He [OSKeH MpeBbiaTb OfHOM
MaLLUMHOMWUCHOM CTpaHuLbl;

noanuce B TenerpaMme OdopMIISieTCsl OTAENbHOM CTPOKOW; B MOAMWCK YKa3blBalOTCA HavMeHOBaHue
AOIMKHOCTUM 1 chbamunus nuua, nognucaeLuero Tenerpammy (63 MHMLMANoB MMEHN U OTYECTBA);

AN OTMPaBKU NepefalTCcsa TPU IK3eMNnspa TekcTa TenerpaMmmbl.
OTnpaBKa AOKYMEHTOB

11.4. Vicxopsawme OokymeHTbl 3a nognucbto 'ybepHaTopa JleHuHrpagckon obnacTtu, Buue-rybepHaTtopos
JleHuHrpagcko obnactu, udneHoB [lpaButensctBa JleHWHrpagckon obnactn nepefatTcs Ansa obpaboTkm u
OTNpaBkM ajpecatam B oTden no paboTe co cnyxebGHoW KoppecnoHAeHUuen. [OKyMEHTbI, NoanvMcaHHble
PYKOBOAWUTENSAMW  OpPraHoB  WCMOSNHUTENbHOW Bnactu  JleHuWHrpagckon obnactv, OTnpaBnsiTCcs  vepes
OTBETCTBEHHOrO 3a AeMonpon3BOACTBO.

Ha oTnpaBky nepenarnTcAa NOANIMHHUK OOKYMEHTa U nognucaHHbI NCNOMHUTENEM YKa3aTellb pacCblfikn (ﬂpl/l
HanpaslieHMN OOKYMEeHTa bonee 4yem YeTblpemM ap,pecaTaM). I'IpM 3TOM OTBETCTBEHHOMY 3a Aenonpoun3soacTteo
OONONHNUTENbHO nNepeaaeTca HeobXxoOMMOoe KONMMYecTBO O(bOpMﬂeHHbIX ana oTnpaBku agpecartam Konumn
OOKYyMeHTa B COOTBETCTBUW C yKasaTerieM pPacCCbIJIKA. Ons OTNpaBKK TenerpamMmmbl nepenarTcd Od)OpMJ'IEHHbIIZ
NOANMHHUK, ABE KOMNUN U ABa 3K3eMNsdpa ykasaTtend pacCblyik1, noanncaHHble NCMOJTHUTENEM.

3K36Mﬂﬂﬂp LOOKYMEHTa (I'II/ICbMa, TeﬂerpaMMbl) C npocTaBrieHHbIM Ha HEM uUcxogdawmm HOMEpoM U narton
OoTnpaBKkn BO3BpaLLaETCA B COOTBeTCTByPOLLI,I/IIZ opraH NCMNONHUTENBHON BNacTn ﬂeHMHrpaﬂ,CKOIZ obnactu.

[okyMeHTbl OTMNpaBnsitoTcs agpecataM B 3aBUMCUMOCTM OT CTENEHM CPOYHOCTU MX gocTaBku. CTeneHb
CPOYHOCTUN JOCTaBKM JOKYMEHTa onpeaensieTcsl pyKoBOAUTENEM opraHa UCMOSHUTENbHOW BriacTu JIeHnHrpagckon
obnactu.

[loKyMeHTbI, HanpaensieMble No AoOMaLUHUM agpecaM, OTNPaBNsaTCA Yepes NoYTOBOE OTAEerNeHe CBA3N.
HenpaBnnbHO ogopmIieHHbIe A OTNPAaBKU 4OKYMEHTLI BO3BPALLAKTCS UCTIONHUTENSAM Ha JopaboTkKy.
[loKyMeHTbl HecnyeGHOro xapaktepa K oTnpaBke He NMPUHYMaKTCS.

CnyxebHble OOKYMEHTblI CTPYKTYPHbIX nogpasgeneHun AgmuHuctpaumm 'ybepHaTopa u [lNMpaBuTtenbcrBa
INenwnHrpagckon obnacTtu, HanpaBnsieMble NO BCEM Buaam CBA3W, OTNPaBNSATCA TOMbKO Yepe3 otaen no paborte
co cnyxebHom KoppecnoHAeHUMen 3a HOMepaMu, MNPUCBOEHHbIMM MM OTZeroM no pabote co cnyxebHon
KoppecrnoHAeHUnen.

(B pea. MoctaHoBneHus N'ybepHaTopa JleHuHrpagcko obnactm ot 30.01.2023 N 3-nr)

Pazpnen 12. PaccmotpeHue o6palueHui ceHaTopoB Poccuiickon
®depnepauun, aenyratoB locyaapcreeHHo dymbl DepepanbHOro
Cobpanus Poccuickon ®epepauuym n genytatoB 3akoHoAATeNLHOro
cobpanus JleHMHrpaackon obnacrtu
(B peq. MocTtaHoBnenusi NybepHaTopa JleHnHrpagckom obnactu
ot 08.06.2023 N 35-nr)

12.1. B HacTosileM pasgene onpegerneHbl ocobeHHOCTU paboThl ¢ AenyTaTCKMMK 3anpocamMu CEeHaTopOB
Poccuiickon ®eaepaunn, genytatoB FocyaapcrteeHHon Jymbl ®enepansHoro CobpaHusa Poccuinckon ®enepauum
n penytatoB 3akoHopaTenbHoro cobpaHus JleHuHrpaackonm obnactm (panee - obpaweHus penytatoB) K
lN'y6epHaTopy JleHuHrpagckon obnactu, [lMpaBuTenbcTBy JleHWMHrpagckon o6nactu, PyKOBOAMTENSAM OpraHoB
NCNonHUTENbHOW BnacTu JlIeHnHrpagckon obnacTu.

(B pea. MoctaHoBneHus N'ybepHaTopa JleHuHrpagckon obnactm ot 08.06.2023 N 35-r)

12.2. B kayecTBe [enyTaTckoro 3anpoca paccmaTpuBaeTcs NMUcbMo, 0OpMIIEHHOE Ha OnaHke ceHaTopa
Poccuinckon ®egepaumu, genytata, ppakummn, genyratckon rpynnel FocygapctBeHHON [lyMbl, ¢ COOTBETCTBYIOLLEN
noanuceio (MoANUCAMN).

(B peq. MocTtaHoBneHust NybepHaTopa JleHnHrpagckon odnactu ot 08.06.2023 N 35-nr)

B kauecTtBe obpalleHus genytaTta 3akoHogaTenbHOro cobpanus JleHuHrpagckon obnactu paccmatpmBaeTcs
nucebmo lMpepcepnatensa 3akoHogaTenbHOro cobpaHus JleHnHrpagckon obnacTv nnm ero 3amecTuTens, K KOTOpoMy
npunaraeTcs NpaBoBON akT 3akoHoaaTenbHoro cobpaHus JleHuHrpagckon obnactu u genytaTtckoe obpalleHue,
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paccMoTpeHHOe Ha 3aceaHun 3akoHO4aTeNbHOro COGpaHMﬂ JleHuHrpaackon obnactu.

12.3. [enytaTtckne 3anpocbl U obpalleHunss genytatoB Ha wums [ybepHatopa JleHuHrpagckon obnactw,
BuLe-rybepHaTopoB JleHuHrpagckon obnactu, [paBuTensctBa JleHuHrpagckon obnactm (B TOM  yucne
agpecoBaHHble uneHam [paButenbctBa JleHWHrpaackon obnacTtu) perncTpupyloTca B oTdene no pabote co
cnyxebHon koppecnoHAeHUMen B ycTaHoBeHHOM nopsigke B C3[ J10.

12.4. nOCTyI'II/IBLLIl/Ie B ynpaBneHune pgenonpoun3soacrtea AenytaTtCckue 3anpocbl U 06paLLl,eHI/IF| nenyrtartoB
HanpaBnAaAlTCA:

agpecoBaHHble [ybepHaTopy JleHumHrpagckon obnactu, [MpaButenbctBy JleHuHrpagckon o6bnactm -
N'y6epHaTopy JleHnHrpaackomn obnacru;

agpecoBaHHble Bule-rybepHaTopam JleHuHrpagcko obnactv - COOTBETCTBYOWEMY Buue-ryGepHaTopy
JleHuHrpagckon obnactu;

agpecoBaHHble 4YneHam [lpaBuTenbctBa JleHuHrpagckon obnactu - COOTBETCTBYIOLLEMY  UIEHY
MpaButenbcTBa JlIeHUMHrpaackom obnacTy;

agpecoBaHHble opraHam WCMonHUTenbHOW Bnactu  JleHnHrpagckon obnactm - pyKOBOAWUTENSAM
COOTBETCTBYIOLLIMX OPraHoOB UCMONHUTENBHON BNacTu JIeHnHrpagckon obnacTu.

12.5. OpraH wucnonHuTenbHol Bnactu JleHWHrpagckon obrnactu wnu JOMKHOCTHOE §WLO, KOTOPOMY
HenocpeACcTBEHHO agpecoBaH AenyTaTCKMM 3anpoc unv obpalleHvne, JOPKeH AaTb OTBET Ha HEro B MUCbMEHHOW
dopme He nosgHee 10 gHern co AHS NonyvyeHus oOpalleHnss Unu B MHOW YCTaHOBIEHHbINA B OenyTaTCKOM 3anpoce
unun obpatleHnm Cpok.

B cnyyae HeoGXxoaMMOCTM NPOBEAEHUS B CBA3WN C obOpalleHMeM Uiy 3anpocoM Aenytata AONONHUTENbHOM
MPOBEPKA WINX OOMONHUTENbHOMO M3yYeHUs Kakmx-nnbo BONpPocoB crnedyeT coobwuTb o6 3ToM genyTaty B
10-OHEBHbIN CPOK CO AHA Mony4vyeHus obpalleHus.

12.6. OpraH wucnonHuTenbHoW BnacTu JleHnHrpagckor o6nacTtv, KOTOPOMY MOPYYEHO PaCCMOTPETb
obpaleHne genytara, agpecoBaHHoe ['ybepHaTopy JleHnHrpagckon obnactu unm MNpaBuTtenbcTBy JIeHnHrpagckon
obnactn, B 10-gHEBHbIA CPOK C MOMEHTa perncrpaumm AOKYMEHTa B OTAene no pabote co cnyxebHou
KoppecnoHaeHumen npeacrasnaet ['ydbepHaTopy JleHnHrpaackon obnactu NpoekT oTeeTa.

12.7. HanpaBneHue WuCnonHUTENsM MNOpyYeHWU, AaHHbIX MO obpalleHuMsaM [enyTaTtoB, W KOHTPOIb
WCMOMNHEHNA 3TUX NOPYYEHUIN OCYLLECTBASAIOTCA B COOTBETCTBMM C HacToswen NHCTpyKumnen.

12.8. OOpalleHuss n 3anpocbl AenyTaTtoB, agpecoBaHHblE HEMOCPEACTBEHHO B OpraHbl MCMONHUTENbLHON
Bnactu JleHuHrpagckon obnactv, AOKYMEHTbl MO MX PacCMOTPEHUIO, B TOM 4uCfle OTBEThbl, MCMOMHSTCA B
COOTBETCTBUM C HacTodAwen VHCTpyKumen n bopMuUpyoTca B 3TUX OpraHax B fena corfacHo HoOMeHKnatype aen
COOTBETCTBYIOLLErO OpraHa.

Pazpen 13. UsrotoBneHue u ncnornb3oBaHWe G11aHKOB AOKYMEHTOB,
neyaTew v LUTaMroB

UsroToBneHue n ncnosns3oBaHne 611aHKOB AOKYMEHTOB

13.1. BnaHkn [OKYMEHTOB, MPUMEHSIEMblE B OpraHax WCMONHUTENbHOM BnacTu JleHuHrpagckon obnacru,
OOMKHbI MCNOJB30BaTbCsl CTPOro No Ha3Ha4YeHUto M 6e3 COOTBETCTBYIOLLENO paspelleHnst He MOryT nepenaBaTbCs
OPYrMM OpraHm3aumsiM unu nuuam.

13.2. bnaHku Ny6epHaTopa JleHunHrpagckon obnactu, MpaeutenbcTBa JleHNHrpagckon obnactu siBNSATCA
GrnaHkaMu CTPOror OTYETHOCTM M noanexar y4eTy B NPOTOKOSIbHOM OTAene u otaene no pabote co cnyxebHon
KoppecrnoHAaeHUnen.

13.3. bnaHkn TybepHaTopa JleHuHrpagckonm obnactu, [lpaButensctBa JleHuHrpagckon obnactu
NCMNOnb3yloTCA NpU MOArOTOBKE MNPOEKTOB [AOKYMEHTOB B AgMuHucTpauuun [ybepHatopa u [MpaBuTtenbcrea
JleHuHrpagckon obnacru.

(B pea. MoctaHoBneHus N'ybepHaTopa JleHuHrpagckon obnactm ot 30.01.2023 N 3-nr)

13.4. BnaHkn N'y6epHaTopa JleHnHrpaackorn obnacTu MoryT Bbl4aBaTbCsl OpraHaMm MCMOSNTHUTENbHOM BMacTy
JleHuHrpagcko obnactm Ons  onepaTtvBHOM MOATOTOBKM MPOEKTOB [AOKYMEHTOB TOSbKO MO  yKasaHuto
(paspelueHuio) NybepHaTopa JleHnHrpagckon obnactu, pykosoautens AoQMUHUCTPaLUN.

(B peq. MocTtaHoBneHust N'ybepHaTopa JleHnHrpaackon obnactu ot 14.08.2023 N 61-nr)
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B >xypHane y4yeTa Bbligaum 6naHkoB ['ybepHaTopa JleHnHrpagckon obnactu, MpasuTtenbcTea JleHMHrpagckon
obrnactu ykasblBalOTCA HOMEp BbiAaHHOrO ©OnaHka, hamMmunma [OSMKHOCTHOTO nvua, OABLUEro paspelleHne Ha
Bblgadyy OnaHka, HavMeHOBaHWEe opraHa MWCMONMHWUTENbHOM BRactu JleHuHrpagckonm obnactu u  chamunus
nony4mBLLErO GraHK.

OpraH wucnonHuTenbHOW Bnactu JleHuWHrpagckon o6nactu npeacTaBnseT oT4eT 06 MCnosib3oBaHWU
nony4YeHHbIX 6riaHKOB Mo YCTaHOBMNEHHOW ynpaBreHuem AenonponssoncTea gopme.

13.5. BBegeHue B obpalleHne HOBbIX OMnaHKOB O OpPraHoB WCMOMHUTENbHOW Bnactu JIeHUHrpaackom
obnactn ocyLlecTBnsieTCs No COrnacoBaHUIO C ynpaBfieHMEM [OeroNpPOu3BOACTBA Ha OCHOBaHUM obGpalleHust
opraHa WcCnonHUTEnbHOM Bnactu JleHuHrpaacko obnacTm B agpec YnpaeneHus paenamu [lpaBuTenbcTBa
JleHuHrpagckon 06ractu ¢ NpuUnoXeHHbIM 0bpasuom (MakeTomM) HOBOro bnaHka.

13.6. YnpaeneHue genamu lNpaButensctBa JleHnHrpagckon obnacTu:

nory4yaeT OT OpraHoB UCMOMHUTENbHOM BnacTh JlIeHMHrpaackon obnactu 3asBky Ha M3roToBrieHne 6naHkos,
a Takke o0Opasubl (MakeTbl) 6r1aHKoB;

pasMeLllaeT 3aKasbl Ha M3rOTOBIEHME NeYaTHO-GnaHoYHOM NPOaYKLMMN.

13.7. YnpaeneHue genamu MpasutenscrBa JleHMHrpaackon obnactn obecneynBaeT N3rotoBneHne 6naHkoB
1 Opyromn neyaTHo-01aHOYHOM NPoAYKUMM NO 3aKka3daM OpraHoOB MUCMOMHUTENBHOW BracTu JIeHMHrpagckom obnacTu.

13.8. PykoBoguTenu opraHoB UCMOSNTHUTENbHOW BriacTu JleHMHrpaackon obrnactn HecyT OTBETCTBEHHOCTb 3a
obecneyeHne coxpaHHOCTN HEUCMNONb30BaHHbLIX BMaHKOB M NPaBUIIBHOCTb X UCMONb30BaHUS.

UsrotoBneHne n ncnonb3oBaHWe nevyaTen U LITaMnNoB

13.9. [Ins ygocTtoBepeHusi NOAMMHHOCTU AOKYMEHTOB UMM COOTBETCTBMS KOMUIA JOKYMEHTOB NOASIMHHUKAM B
opraHax MCronHuTenbHON BnacTv JleHnHrpadackor o6nact UCrorb3ytoTcs repboBbie U Apyrue neyaTtu, ecrm aTo
NpeayCMOTPEHO MOOXEeHUSIMU 06 opraHax UCNOMHUTENbHOW BriacTu JIeHMHrpaackon obnactu.

13.10. l'epboBLie nevatun ['ydbepHaTopa JleHnHrpagckon obnactu u NpaeutenscTea JleHnHrpaackon obnactm
XpaHATCs y paboTHUKOB, NepeyeHb KOTOPbIX onpeaenseT pykosogutenb AQMUHUCTpaUnn.
(B pea. MoctaHoBneHus N'ybepHaTopa JleHuHrpagckon obnactm ot 30.01.2023 N 3-nr)

13.11. Teyatn c wu3obpaxeHnem [ocymapctBeHHoro repba Poccunckon ®epepauun u(unm) repba
JleHunrpagckon obnactu (panee - repboBas nevatb) MOMYT WMMETb OpraHbl  UCMOSTHUTENBHOM BIACTU
NeHunHrpagckon obnactu, ecny 3To NPeAYCMOTPEHO MOSNIOXKEHUSMU O HUX.

13.12. Fep6osb|e nedvyaTu NpocTaBnAKTCA HA KOMaHANPOBOYHbIX YOOCTOBEPEHUAX, NINAaTEXHbIX NMOPYyYEHUAX,
apyrux CbVIHaHCOBbIX OOKyMeHTax B YCTaHOBJ1€EHHbIX 3aKOHOAATENIbCTBOM Clly4vasx.

13.13. F'epboBLle NeYaTN Ha YOOCTOBEPEHUAX PAabOTHNKOB NPOCTaBMSIOTCA YNpaBleHNEM rocyaapCTBEHHON
cnyx6bl n kagpoB AgMuHucTpaummn N'ybepHatopa u MNpaBuTensctea JleHnHrpagckor obnacru.
(B pea. MoctaHoBneHus N'ybepHaTopa JleHuHrpagckoi obnactm ot 30.01.2023 N 3-nr)

13.14. Onsa npocTaBfieHNA OTMETOK O NoNy4vYeHuu, permctpaunmn, npoxoxgeHnnn n UCnonHeHnMmn OOKYMEHTOB,
OPYrMxX OTMETOK CNpaBO4YHOIo Xapakrtepa npuMeHATCA COOTBETCTBYHOLWNE MACTUYHbIE (pe3I/IHOBbIe) wiramnbl.

13.15. Ha konuax oOGnacTHbIX 3aKOHOB, NpaBoOBbiXx akToB [ybepHatopa JleHuMHrpagckon obnactm wm
MpaBuTenbcTBa JleHMHrpagcko oOnacTu, MNOArOTOBMEHHBIX K TUPaXUPOBaHWID, MNPOCTaBMSETCA Kpyrnas
(HerepboBas) nevaTb ynpaBreHnst 4EeNONpon3BoaCTBa.

13.16. Tlevatb ynpaBneHuss pgenamm [lpaBuTenbctBa JleHWHrpagckon o6nacTM npUMEHsieTcs npu
0POpPMMEHUN rapaHTUAHBLIX NUCEM U (PUHAHCOBBIX AOKYMEHTOB.

13.17. OTTUCK MeyaTn NPOCTaBNSAETCA Ha JOKYMEHTax B CTPOro onpegeneHHom mecte. [pu 3TOM OTTUCK
OOIKEH 3axBaTblBaTb YacTb HAMMEHOBAHMWS JAOMMKHOCTU LA, NOANUCABLLErO JOKYMEHT.

13.18. MN3rotoBneHue repboBbIX 1 ApYrux nevarten, a Takke WTaMMNoB 47151 OPraHOB UCMOSTHUTENbHON BNacTu
JleHuHrpagckon obnactv nNpou3BOAMTCS MO WX MUCbMEHHbIM 3asdBkam YnpasreHuem genamu [NpaBuTenbcrea
JleHuHrpagckon obnactu npy Hanvuum obpasua (Maketa) oTTUcKa neyaTu UM wramna.

13.19. lTamnbl n ne4atn opraHoB UCMOJTHUTENBHOM BRacTh JIeHnHrpagckon obnacT OOMKHbI YYUMTbIBATbCA
OTBETCTBEHHBbIMM 3a OEeNOonpou3BOACTBO B CreuvanbHOM JXypHane, BbldaBaTbCs paboTHMKam Mog poCnuchb U
XPaHUTBLCA B MeTaninyeckux wkadgax nnm cemdax.
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13.20. KoHTponb npaBWiIbHOCTM XPaHEHWsT U UCMONb30BaHWSA nMevYaTterd U LWTaMnoB B OpraHax
NCMNONHUTENBbHOW BnacTu JIeHNMHrpaackon obnacTu ocyLecTBnsEeT ynpasneHme 4enonpon3soacTaa.

13.21. Mpuwealime B HEroAHOCTb M aHHYJIMPOBaHHbIE MevYaT U LTaMMbl HanpaBnslTCA B yrnpaBreHue
[Aenonpon3BoACTBa U YHUUTOXAKTCS MO akTy. B )XypHanax ydeTa npoCTaBnsOTCA COOTBETCTBYIOLME OTMETKM.

13.22. TopsiAoK XpaHEeHUs M WCMONb30BaHWUSI MevaTten M LITamMrnoB, OTBETCTBEHHOCTb 3a XpaHEHue W
KOHTPOSib MCMONb30BaHNA MevaTer M LITaMnoB B OpraHax MCMONHUTENbHOW Briactu JleHuHrpagckonm obnactu
onpeaensieTca CaMoCTOATENbHO, NPUKA30M PYKOBOAUTENEN 3TUX OPraHoB.

Mpn cmeHe pykoBOAUTENSA opraHa MCMNONHUTENbHOW BnacTu JleHuHrpagckon obnactu nedatv M WrTaMmmbl
nepegatTcs No akTy C OTMEeTKaMu B XypHanax yyeTa.

Pazaen 14. TexHnyeckoe obecrneyeHne paboTbl C JOKyMEHTaMU
MevyaTaHne AOKYMEHTOB

14.1. TlevyaTaHMe [JOKYMEHTOB B OpraHax MWCNOMHUTENbHON BRactu JleHuHrpagckon obnactu
OCYLLECTBNSETCA C UCMOMb30BaHWEM MPOrpaMMHO-TEXHUYECKUX CPeACTB M KOMMbIOTEPHOW TEXHUKU Mpu
cobnogeHnn TpeboBaHun HacTosiwen MHcTpykumm n MNpaeun odopMieHust 4OKYMEHTOB, KOTOpbIE YTBEPXOAoTCA
pykoBogutenem AgMUHUCTPaLUN.

(B pea. MoctaHoBneHus N'ybepHaTopa JleHuHrpagckoi obnactm ot 30.01.2023 N 3-nr)

14.2. B NnpoTOKONbHOM OTAENe nevaTalTcs TONbKO criykebHble AokyMeHTbl 'ybepHaTopa JleHnHrpaackon
obnactu, [lpaButensctBa JleHuHrpagckon obnactn, AgmuHuctpaumm [ybepHatopa w [lpaButenbcTBa
JleHuHrpagckon obnacTtu, a Takke NPOeKTbl NPaBoOBbIX akTOB JIEHMHrpaackon obnactu (3a UCKIKYEHNEM NMPOEKTOB
NpaBOBbIX aKTOB OTpPacreBblX, TepPPUTOPUAarnbHbIX U WHbLIX OPraHoOB MWCMOSHUTENbLHOW Bnactu JleHuHrpagckon
obnactn).

(8 pen. MocTtaHoBneHus Ny6epHaTopa JleHnHrpagckon obnactu ot 30.01.2023 N 3-nir)

B nepBooyepegHOM nopsiake nevyataroTcsl NPoeKTbl NpaBoBbIx akToB [yGepHaTopa JleHnHrpaackon obnactu
n [lpaButenbctBa JleHWHrpagcko o6GnacTv, 3aKOHOMPOEKTbl, MPOEKTbl CryXeBHbIX nucem U obpalleHuii
l'ybepHaTopa JleHuHrpagckon obnactn, gpyrue cnyxebHble [OOKYMEHTbI, CBsi3aHHble C obecrnevyeHnem
aedarenbHocTu 'yGepHaTopa JleHuHrpagckon obnacTu.

CpO‘-IHbIe OOKYMEHTbI nevyaTarTcAa B 04epeHOCTH, orlpe,u,enﬂemoﬁ Ha4allbHMKOM NMPOTOKOJ1IbHOIo otaena no
cornacoBaHuo ¢ UCNOJNMHUTENAMW.

MepenaBaemMble ONs NevyaTaHWs PyKOMUCK, PaBHO Kak M BCTABKM, CHOCKW, NMOMNPaBKX OOMKHbI GbiTb HanucaHbl
pa3bopunBo, ¢ cobnogeHnem npasun opdorpadun 1 NyHKTyaUuuu, Ha OHOW CTOPOHEe NUCTa, C UCMOoNb30BaHMEM
KOHTPAacCTHbIX kpacuTenei. He npuvHMmaloTcs AN nevyataHus YepHOBMKM, HanncaHHble HeGPeXHO, Hepa3bopUneo,
C UCMonb3oBaHWeM ApPYrux KpacuTernen, KpoMe yKasaHHbIX, UMnu NpaBreHHble KapaHgalloMm.

Mpu NoAroToBke MaTepuasos K neyataHuio ocoboe BHMMaHue criegyeT obpallaTb Ha YeTkoe v pasbopunBoe
HanucaHue aMunuin, cneumanbHbIX TEPMUHOB, HAMMEHOBaHUIA BEAOMCTB U OpraHu3aLuii, MHOCTPaHHbLIX CrOB U
reorpacnyecknx HassaHUi, NPUMEHSTL TONMBKO OBLLENPUHSATLIE COKPALLLEHUS CIoB.

M3rotoBneHune NPOEKTOB MMpaBOBbIX aKTOB Fy6epHaTopa neHMHrpaﬂCKOVI obnactm wu npaBMTeﬂbCTBa
neHMHrpaﬂ,CKOIZ obnactn Ha bnaHkax npon3BoaANTCA TOJTIbKO B NPOTOKOJIbHOM OTAENe.

3aka3 Ha nevyataHue OOKYMEHTOB OOpMNsieTcs Ha GnaHke ycTaHOBMeHHoW copMbl (NpunoxeHue 4 K
HacTosiweln VNHCTpYKUMM) 1 NOANMUCHIBAETCA UCTIONHUTENEM.

14.3. N3roToBneHne MpOEKTOB LOKYMEHTOB NMPOU3BOAUTCS Ha OnaHKax YCTaHOBMEHHOW QOpMbl UMW Ha
Gymare cTaH4apTHLIX pa3MepoB.

KoppekTopckue paboTbl crneuuanuctamm, nevatarwmmm JOKYMEHTbI, HE NMPOU3BOAATCS.

Btopasa v nocneaywowme cTpaHuubl JOKYMeEHTa AOMKHbl OblTb MpOHyMepoBaHbl. HoMep npocTtaBnsieTcs
nocepeanHe BEpXHEro nons nucra apabckumm umdppamm 6e3 cnoea "cTpaHunua” unm cokpaiweHus "cTp." 1 3HakoB
npenuHaHus.

damunua UcnonHUTEns 1 HoMep ero crnyxebHoro TeredoHa NPOCTaBMSATCA HA NULEBOR MM 06OPOTHOM
CTOPOHE NOCMeAHEro NMcTa AOKyMeHTa BHU3Y CrieBa.

14.4. Wcnonb3oBaHHble MPU W3TOTOBIIEHWM [OKYMEHTOB OnaHKv, UMelolme HOMepa, Y4YuTbiBaloTcs B
crieumansHOM XXypHare ¢ ykasaHnem HoMmepa GraHka, hamunum CNoNHUTENS, AaTbl neYaTaHus.
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14.5. B cnyyae HeoGXoOMMOCTM MeYaTaHWsi CPOYHOrO [OKYMeHTa BO BHepabouyee BpeMsi MUCMOSHUTEb
3abnaroBpeMeHHO (He MeHee YeM 3a [Ba 4Yaca [0 OKOHYaHusA paboyero OHSA) AaeT MUCbMEHHYH 3asiBKy Ha UMS
HayarnbHWKa ynpaBneHus 0enonpon3BoaCcTBa.

KonupoBaHue (TUpa)kupoBaH/e) JOKYMEHTOB

14.6. KonnpoBarnbHO-MHOXUTENbHbIE paboTbl OCYLLECTBMSTCA B CEKTOPE KOMUPOBarlbHO-MHOXUTENbHBLIX
paboT ynpaBneHust Oeronpoun3BOACTBA (fanee - CeKTop KOMMpoBaribHO-MHOXWUTENbHbLIX paboT) M B opraHax
NCMONHMUTENBHON BracTh JleHnHrpazckon obnactu, MMEeLMX MHOXUTENBHYIO TEXHUKY.

14.7. B cektop KONMPOBasrbHO-MHOXWUTENbHbLIX PaboT Ans KONUPOBaHMS COAIOTCS TONBbKO CIyXebHble
OOKYMeHTbl. 3aka3 Ha BbIMOMIHEHME KOMMPOBAarbHO-MHOXWUTENbHLIX paboT odopmnseTcs Ha ©OnaHke
YCTaHOBMEHHON QOpMbI (MpunoxeHue 5 k HacToswen MHCTpyKuMKn) 1 noanucbiBaeTcs pyKoOBOAMTENEM opraHa
ncnonHuTenbHoOW BnacTu JleHnHrpagckon obnactn nMbo oTBETCTBEHHbIM 3a AEMNONPOM3BOACTBO B 3TOM OpraHe.

TupaxupoBaHue matepuanoB o6bemMom cBbiwe 50 cTpaHuy unm 20 3K3eMNNspoB, a TakKe U3rOTOBIEHUE
LUBETHbIX KOMMMA W OpolopoBaHMe MNPOM3BOAMTCA MO COMMAcOBaHWMIO 3aka3a C HayvanbHUKOM yrpaereHus
AenonponsBoacTaa.

K TUPaXnpoBaHNO HE MPUHUMAOTCA KHUTK, 6p0LLIIOpr, XypHanbl 1 T.M.

,D,OKyMeHTbI nepegarTcd Ha KonmpoBaHuMe B HeC6pOLLIIOpOBaHHOM Bnae, 4eTKo HanedyaTtaHHbIMU, Kak
npaBsuno, nepBblie 3K3eMMnidapbl (I'IOLI,J'IVIHHI/IKI/I). 3akasbl BbINOMHAKTCA B nopsaake o4epeaHoCTU X NoCTynrieHu4.

B npvoputeTHOM nopsake TUpaxupyloTcs maTtepuansl K 3acegaHusim [NpaButenbcTBa JleHWHrpagckon
o6nacti, paccbliiovHble 3K3EMMMSPbl 3aKOHOB, MPaBOBbLIX akToB, nopydyeHuin [yGepHaTopa JleHuHrpagckom
obnactu.

T|/|pa>|< M3roTOBIIEHHbLIX KOMWW [JOSKEH COOTBETCTBOBATb 3akasy W1 BblgaBaTbCA WUCMONHUTENIO C
NOANMMHHUKOM OOKYyMEeHTa. O BbINOMAHEHNN pa6OTbI nenaertcd CooTBeTCTBYyHOLan 3arnncb Ha OnaHke 3akasa.

14.8. Y4yeT BbINOMHEHHbIX pa60T B CeKTope KonunpoBalibHO-MHOXUTEIbHbIX pa60T BeAeTCA B XypHanax
yCTaHOBJ'IeHHOﬁ (bOprI Ha OCHOBaHWKM 3aKa30B.

14.9. MNopsaok Ncnonb3oBaHNst MHOXUTENBHON TEXHUKN B OpraHax UCMONHUTENbHON BnacTu JIeHUHrpaackom
obracTtu yctaHaBnNMBaeTCHa MX pykoBogUTENsiMM € y4eToM TpeboBaHui HacToswen MHCTpyKkumn.

14.10. B cny4ae HeoOXOOMMOCTM KOMMPOBAHUSA [OOKYMEHTOB BO BHepaboyee BpeMsi MWCMOSNHUTENb
3abnaroBpemMeHHoO (He MeHee YeM 3a [ABa Yaca 40 OKOHYaHus paboyvero AHs1) nogaeT NMUCbMEHHYHO 3asiBKY Ha MMsI
HavarnbHUKa ynpaBneHus 4enonpon3BoacTBa.

CreHorpacpmpoBaHme

14.11. CteHorpadmyeckas 3annucb MeponpusTuii, NnpoBoaumMeix B MpaButenbcTee JleHnHrpagckon obnacru,
OCYLLECTBNSETCHA MO NUCbMEHHbLIM 3asiBKaM PYyKOBOAWUTENEW OpraHoB WCMNOMHUTENbHOW Bractu JleHnHrpagckomn
obnactTm B ynpaBneHMM OpraHuM3auuoHHOW paboTbl AamuHucTpaumm [ybepHaTopa u [lpaBuTenbcrBa
JleHuHrpagckon obnacru.

(B pea. MocTtaHoBneHus Ny6epHaTopa JleHnHrpagckon obnactu ot 30.01.2023 N 3-nir)

3ByKO3anucb Me ponpuUsiTum

14.12. 3Byko3anucb MeponpuaTui, npoBoauMbix B [lpaBuTtenbcTBe JleHuHrpagckon obnactu, yuyer,
TEXHUYECKY0 00paboTKy 1 xpaHeHue doHorpamm obecneumsaet KomuteT uudpoBoro passutus JIeHnMHrpagckomn
obnactu. 3ByKO3anMCb OCYLLECTBMSETCA MO 3asBKaM PYKOBOAWUTENEN OpPraHoB WCMNOMHUTENBHOW BMacTy
JleHnHrpaackon obnactu.

(B peq. MocTtaHoBneHusi NybepHaTopa JleHnHrpaackon odnactu ot 25.08.2020 N 77-nr)

Mpvem n onepaTBHasA nNepeaaya TEKCTOB CIyKeOHbIX JOKYMEHTOB
no ochmumanbHbM KaHanam hakCMMUITLHON CBA3N

14.13. ®dakcumunbHble annapatbl (Tenedhakchbl), umerowne oduumansHele Homepa [lpaBuTenbCcTBa
JleHuHrpagckon obnacTtu, yctaHOBMEHbI B oTAeNe no paboTte co crnyxebHom KoppecrnoHAeHUMEN.

[oKyMeHT, NpUHATLIA N0 haKCUMUITbHOW CBA3U, HE NMEET IOPUANYECKON CUTbI.
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14.14. Tlpn nepepaye M NpuMemMe TEKCTOB CIYyXeOHbIX OOKYMEHTOB MO KaHanam ¢akCUMUIbHOW CBSA3N
HeoOX04MMO PYKOBOACTBOBATLCS CrieayownuMmn TpeboBaHNSaMM:

nepenaya OOKYMEHTa OCYLLUECTBNSAETCA Ha OCHOBaHUM 3asiBKU YCTaHOBIEHHOW (popMbl (NpuroxeHuve 6 K
HacTosLeln MHCTpykumm), nognucaHHon pykosoauTeneM. 3asBky XpaHATCA B TeYeHne o4HOro roaa;

ob6bemM nepegaBaemoro JoKymMeHTa (TEKCT, Cxema, rpadumyeckoe nsodpaxeHue), BbINMOMTHEHHOIO Ha NMUCYEN
oymare cpopmarta A4 (210 x 297) 4YepHbIM LIBETOM, HE OOJKEH MPEBbILATL NATU JINCTOB;

OTBETCTBEHHOCTb 3a COfepaHue nepedaBaemMolt MHOpPMaUMM BO3fnaraeTcsl Ha  WUCMONHUTENS,
MOAroTOBMBLUErO AOKYMEHT K nepegade, U PYKOBOAMTENS COOTBETCTBYIOLLEro OpraHa WCMOMHUTENbHOW BRacTu
JleHuHrpagckon obnactu;

dhakcorpaMMbl Ha MHOCTPaHHBLIX $I3blkax OTMPABMSIOTCA MPW HanMuuyM MepeBoda, 3aBEPEeHHOro JNLIOM,
NoArOTOBMBLLMM (hakcorpammy;

3anpeLlaeTcs nepefaBaTtb TEKCTbl JOKYMEHTOB ¢ rpucpom "ACIM";

NpUHATLIE K nepefadye nNoO KaHanam QakCUMUNBLHOW CBA3M  [JOKYMEHTbl YYUTbIBAOTCA B XypHane
yCTaHOBMEHHOW popMbl (MpunoxeHne 7 K HacTosiwen WHCTpykumMm) 6e3 npocTaBneHus perucTpaumvoHHOro
wramna. [oAgnvHHUKN OOKYMEHTOB MOCNne nepedayn BO3BpaLLaloTCA WMCMONHUTENSAM C yKasaHMeM BpeMeHU
OTNpaBKM;

NOCTYNUBLUNE MO KaHanam (PakCUMWUIbHOW CBSA3M AOKYMEHTbl YUYMTBLIBAIOTCA B KypHarne YyCTaHOBIEHHOA
dopmbl (NpunoxeHune 8 k HacTosILen VMIHCTpyKUuMK) 6e3 NpoCTaBeHNs perucTpaLunoHHOro WwraMna 1 nepeaaroTcs
agpecartam rnoj pacnucky B eHb UX NpuMeMa, CPOYHbIe - HEMENEHHO;

drakcorpammbl Ha MHOCTPaHHbIX A3blkax NepeaarTcs agpecary bes nepesoaa.

14.15. KoHTpornb 3a UCNonb3oBaHMEM (PaKCUMUINBHON TEXHUKU, YCTAHOBMEHHOW B OpraHax UCMOMHUTENbHOW
BnacTtu JleHuHrpagckon obnacTtu, OCyLLECTBIISETCS UX PYKOBOAUTENSAMM.

Paspgen 15. CocraBneHne HOMeHKNaTypbl aen, chopmmpoBaHue aen,
nepegaya Ux B apXvB, UCMOSb30BaHNE apXMBHbIX AOKYMEHTOB

nOpﬂAOK CcocCTaBneHus n yTBepXxaeHusa HOMeHKNnaTypbl gen

15.1. HomeHknatypa pgen npegctaBnser cobo CcuCTeMaTU3NPOBAHHBLIA MNEepeyYeHb 3arofIoBKOB [Aer,
3aBOAMMBIX B OpraHax MCNOMHUTENbHOW BracTu JleHuHrpaacko obnactu, ¢ ykasaHMEM CPOKOB XpaHeHWUs Aen,
0(POPMIIEHHBIX B YCTAHOBINEHHOM MOPSAKE.

HomeHknaTypa gen npegHasHadeHa ons rpynnmupoBKM UCMOSTHEHHbIX JOKYMEHTOB B Aena, cucteMaTmsaumm
W y4eTa Aen, onpeaeneHns CPOKOB MX XpaHEHUs U SBSIETCA OCHOBOW 1S COCTaBEHMS ONUCEN Aen NOCTOSHHOrO,
BpemeHHoro (cBbiwe 10 neT) XxpaHeHns 1 No IMYHOMY COCTaBy.

B HomeHKknaTypy [en BKIOYalOTCS 3arofioBKU [erl, oTpaxalolme Bce AOKYMEeHTUpYeMble y4acTku paboTbl
opraHa MCMonH1TenbHON Bnactu JleHnHrpaackon obnacti, B TOM YACHE CMPaBOYHbIE U KOHTPOSbHbIE KapTOTEKM,
NMYHble Oena, XypHasbl y4YeTa [OOKYMEHTOB, B TOM 4MCrie [OKYMEHTbl MOCTOSIHHBIX, BPEMEHHbIX paboymx
BEOMCTBEHHbIX W MEXBEOOMCTBEHHbIX KOMUCCUiA. [lpy 3TOM [OKYMEHTbl KOMMUCCU/A  BKIOYAlOTCH B
COOTBETCTBYHOLUNA pasgen HOMEHKNaTypbl e opraHa MCMoNHUTENbHOM BnacTu JleHuHrpaackoih o6rnactu,
OTBETCTBEHHOIO 338 OpPraH13aLMOHHY0 MOAroTOBKY MX MPOBEeAEHUS.

B HomeHknaTypy Aen B obGsA3aTenbHOM MOPSAKE BKMIOYAOTCA 3arofoBKM Aer, AOKYMEHTOB, KOTOpble
00pa3yloTcs B OpraHe WCMOMHUTENbHOW BnacTu JleHMHrpaackon obnacT B 3NEKTPOHHOM BuAe, a Takke
aBTOMaTU3npoBaHHble MHpopMaLMOoHHbIe cucTeMbl (Aanee - AVC): 6a3bl, 6aHkM gaHHbIX (OTpacneBble, y4eTHbIE,
Tematmyeckne u T1.4.). B rpae HomeHknaTypbl gen "lpumedaHue" genaeTca OTMETKa O MecTe XpaHeHusi
9NEKTPOHHbIX JOKYMEHTOB, 0 MecTe pasmelleHus AVC, 6a3 gaHHbix (N kabvHeTa 1 dhammnmsa OTBETCTBEHHOTO 3a
BeeHue).

OpraH NCMONHNTENbHON BMacTn neHI/IHrpaﬂ,CKOIZ obnactn o06s3aH  exerogHo npoBoAunTb aHanm3
ANEKTPOHHOIo ,D,OKyMeHTOO60p0Ta n ,D,OKyMeHTOO60p0Ta Ha 6yMa)KHbIX HocuTensx u obecneuynmBaTb BHECEHME
N3MEHEHUI B HOMEHKNaTypy gen B 4YaCctu OTpaXeHua B Hen OIMEKTPOHHbIX OOKYMEHTOB.

15.2. I'IpM COCTaBlieHUMn HOMeEeHKNnaTtypbl Aen cnegyeTt pyKoBOACTBOBATbCA MOJIOXKXEHUAMU 00 opraHax
NCMNONHUTENbHON BRacTun neHMHrpaﬂ,CKOVI obnactn, ux wTaTHbIMK pacnncaHnAaMN, NONOXEHNAMN O CTPYKTYPHbIX
noapasgeneHundx, nnaHamm n ot4eTamn.
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15.3. CBogHasa HoOMeHknaTypa Aen opraHa UCNoNHUTENbHON BriacTh JleHnHrpagckon obnactu (npunoxeHune
9 Kk WHcTpyKkummn) paspabatbiBaeTca CTPYKTYPHbIM MOApa3fdeneHneM opraHa WCMONMHUTENbHOW BRacTw,
OCyLLECTBNAOWMM  byHKUMM no  obecneyeHnto Oenonpov3BOACTBA WM pabOTHWKOM, OTBETCTBEHHbIM 3a
OEenonpon3BoACTBO, Ha OCHOBE MpeasyioKeHun (NPOEKTOB pasfdenioB  HOMEHKNaTypbl [Aen) CTPYKTYPHbIX
nogpasgeneHuin. NpeanoxeHnsa (NPOekTbl pasfgernioB HOMEHKNATYpbl Aen) CTPYKTYPHOro nogpasfeneHus opraHa
WCMNONHUTENBHOW BracTM TFOTOBUT OTBETCTBEHHLIN paboTHWMK MNoAapasfeneHMsl Ha OCHOBE  MNPEAnoXeHWUi
cneumanvcToB.

MeTo,qwquKyro nomMmouwlb npn CcoCTaBlneHnMn HOMEHKNaTtypbl el opraHa WCMONHUTENbHOW BRNacTu
neHMHrpaﬂ,CKOIZ obnacTtu okasbiBaeT yI'IOJ'IHOMO‘-IeHHbII7I opraH NCMONHNTENbHON BNacTu neHMHrpaﬂ,CKOIZ obnactn B
obnactu apxunBHOro aena v Focyﬂ,apCTBeHHbIVI apxuB neHMHrpaﬂ,CKOIZ obnacTu.

CBogHasi HOMeHKNaTypa Aen opraHa MCNofHWUTENbHOW BnacTtu JleHWHrpagckon obnactu Ha crnegyowuin
KaneHOapHbI rof, paspabaTbiBaeTcs BHOBb UK MO pe3ynbTaTtam YTOYHEHWS AEACTBYIOLLEA HOMEHKNATYpPbl Aen Ao
1 HOsIOps Tekywlero roda, YTBEpXAaeTcs PYKOBOAMTENIEM OpraHa MWCMOSNHUTENbHON Bnactu JleHWHrpaackon
obrnactu n BBOOUTCHA B AdencTBne C 1 SHBaps HOBOIO OenonpouM3BoAcTBeHHoro roga. Kommsa ytBepxgeHHON
HOMEHKNaTypbl [ernl HafnpaBnsaeTcs B YynpaBfeHWe [Jenonpou3BOACTBA W B YMOMHOMOYEHHbIW  OpraH
NCNONMHUTENBHOM BnacTu JleHnHrpagckon obnactu B obnactu apxmBHoro pgerna no 1 deBpanss HOBOMO
4enonpon3BoACcTBEHHOrO roaa.

Mocrne yTBEpPXXOEHWS CBOAHOW HOMEHKNATypbl Aen CTPYKTYpHble MoApasgerieHnsi MnosiyyvarT BbINUCKU
COOTBETCTBYHOLLUX pa3fenoB Asls UCNOoNb30BaHuUs B paboTe.

OpraH ucnonHuTenbHOM Bnactu JleHuHrpagckon obnactu B 006s3aTenbHOM MOpsOKe COrnacoBbiBaeT
HOMEHKNaTypy QneNl C SKCMepPTHO-MPOBEPOYHON komuccuen (manee - JMK)  ynonHOMoO4YeHHOro opraHa
NCMNONHMUTENBHON BnacTu JleHMHrpaackon obnactu B 06nactu apxMBHOro Aena pas B Tpy roga, a Takke B cryvae
N3MEHEHUsI CTPYKTYpPbI, LUTATHOTO pacnucaHusl, U3MEHEHMST (OYHKUWUIA - B TEYeHWe MepBOro roga OesiTenbHOCTU

BHOBb 06pa30BaHHOro opraHa UCMONTHUTENbHOW BNACTU.
(B pea. MoctaHoBneHus N'ybepHaTopa JleHuHrpagckon obnactu ot 07.10.2024 N 79-nr)

15.4. HasBaHusMM pas3gernoB CBOAHOW HOMEHKNATypbl Aen SABMAKTCA HaMMEHOBaHMS nogpasgeneHumn
OopraHa MCMoOfHUTENbHOW Bnactu JleHuWHrpagckon o0nacTu, KOTOopble 3amnoSiHAKTCA B COOTBETCTBUM C
YTBEPXKAEHHON CTPYKTYPOM M LWTATHbIM pacnucaHveM. [lonyckaeTtcs Mno COrnacoBaHMK) C  YMOSTHOMOYEHHbLIM
OpraHoM MCMOSHUTENbHOW BNacTu JIeHnHrpaackon obnactu B 00nacTn apxmMBHOro Aena CTPYKTYPY HOMEHKMaTypbl
AenaTb Ha oCHOBE (DYHKLMOHAIbHOrO NPUHLMNA, TO €CTb MO HanpaBfeHUAM AeSATENbHOCTH.

B yTBEpXKOEHHYIO HOMEHKNaTypy Aen B TeyeHue rofa BHOCATCS M3MeHeHWsi (OOMOSIHEeHMs) B cryyae
NOSIBIIEHMS1 HOBLIX Aer, A4Sl Yero UCMosb3yTCs pe3epBHbIe HoMepa.

15.5. I'pacbbl HOMEHKNAaTypbl Aen (CBOAHOWM HOMEHKNATYpbl Aen) 3anofHATCA cnegyowmmMm 00pasom:

B rpade 1 "MHpekc gena" npoctaBndeTcs WHOEKC Aena, COCTOoAWMWA M3 MHAEeKca noapasgeneHuss u
uncpoBoro 0603Ha4veHns gena no HoOMeHkKnaType.

B HOMEHKInaType aen pekoMeHayeTCA COXpaHATb OQUHaKOBble MHOEKChbI A1 OOHOPOOHbLIX Aen B npenenax
Pa3HbIX I'IO,D,pa3,D,eJ'IEHI/Il7I (omenoa mnnm CeKTOpOB), B TOM 4ucne ecnnm HOMeHKnaTtypa Aen nogpasaerieHund
NOCTPOEHa Mo CTPYKTYpPHOMY npuHUUNY.

B rpadpy 2 "3aronosok gena" BKNoYatoTCs 3arofoBky Aen (ToMoB, YacTen).

MopsiZok pacnonoXeHWsi 3arofioBKOB Aerl BHYTPWM pasgenoB M MnoapasfesioB  HOMEHKNaTypbl  gen
onpeaenseTca CTeneHbld BaXHOCTW [AOKYMEHTOB, COCTaBNAlLWIMX Aena, U UX B3auMOCBSA3bl. McnonbayeTca
creaytoLlas nocreaoBaTenbHOCTb HAMMEHOBaHWIA Oen:

opraHu3auMoHHo-pacnopsianTenbHas JOKYMeHTaLuS;
nnaHoBas AOKyMeHTauUus;

oTYeTHas JOKyMeHTaUus;

[OKYMEHTaLMs, OTHOCALLAACS K BbINOSTHEHUIO BOMPOCOB OCHOBHOW AEATENBHOCTY;

[OKYMEHTaLMs, OTHOCALLAACS K NpoBepkam (PeBr3nsaM) OCYLLIECTBIIEHNS OCHOBHOW AeATENbHOCTH;
AOKYMEeHTaLMsl, OTHOCSILLAsiCS K y4€THO-CpaBoYHON paboTe ¢ JoKyMeHTamu;

HOMEHKMaTypa Aern CTPYKTYpPHOro noapasaeneHus;
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pe3epBHblE HOMepa.

BHyTpM Kaxaoro BblgenNeHHOro KoMMekca JOKYMEHTOB CredyeT CUCTEMaTU3NPOBaTb HauMeHOoBaHUs Aen rno
CreayWwmnmM YpoBHSAM: OOKYMEHTAUMUS BbILUECTOSILLMX OPraHoB; AOKYMEHTaLUUs OpraHOB UCMOMHUTENbHOW BRacTu
JleHuHrpagckon obnacru.

Tak, B HOMEHKNaType [eNn CHayarna ykasblBalTCHA [eria, B KOTOpbIX CrpynmnupoBaHbl pacnopsauterbHble
OOKYMEHTbI BbILLECTOSLUNX OPraHoB, 3aTeM Aena C pacrnopsguTenibHbiMM AOKYMEHTaMn opraHa MCMNOMHUTENbHON
BnacTu JleHnHrpagckon obnactu.

3aronoBok gena OomMkeH B 4YeTkorM u obobLieHHON dopme oTpaxaTb OCHOBHOE COAep)XaHue M cocTaB
OOKYMEHTOB [ena, MCKNYaTb pasnuyHble TornkoBaHus. He ponyckaeTtca ynoTpebneHue B 3aronoBke Jdena
HEKOHKPETHBIX hopmMynmpoBok Tuna "PasHble matepuansbl”, "Obwasa nepenvcka" u T.M., a Takke BBOAHbLIX CIIOB,
CMOXHbIX CMHTaKCUYeCKMX 060OPOTOB.

B HOmMeHKnaTypy Aen BKOYakTCs 3arofloBkM Aen Ans rpynnmMpoBKM 4OKYMEHTOB ¢ rpudpom "OCIM", xypHanbl
yyeTa JOKYMEHTOB 1 u3gaHum ¢ rpuchom "OCMN".

3aronoBok gena  (POPMUpPYeTCA Ha  OCHOBE  3fIEMEHTOB, pacrofiaraemblXx B CreaytoLlen
rnocrenoBaTenbHOCTH:

Ha3BaHuWe [OKyMeHTa (Mpukasbl, NPOTOKOMbLI U T.4.), HAMMEHOBaHWE poda 3aBogumoro gena (nepenucka,
OOKYMEHTBI);

aBTOp AOKYMEHTa (Ha3BaHI/Ie opraHa MCMNOMNHUTENBbHOW BacTn ﬂeHI/IHFpaﬂ,CKOVI obnactu, rocynapCTtBeHHOro
yypexneHua, CTpyKTypHOro no,u,pasp,eneHMﬂ);

KoppecnoHaeHT (HazsaHme opraHa NCMNONHUTENBHON BRacTu ﬂeHI/IHrpa,EI,CKOVI obnacTtn, rocynapCrtBeHHOro
yypexaneHua, KOToOpoMy aapecyroT 1 OT KOTOPOIro nony4arT JJ,OKyMeHT);

BOMPOC M KpaTKoe cofepXKaHue OKYMEHTOB Aena;
Ha3BaHWe MeCTHOCTU (TeppUTOPUM), C KOTOPOW CBA3AHO CoAep)KaHWe OOKYMEHTOB Aena;

AaTbl (nepuod), K KOTOpbIM OTHOCATCS AOKYMEHTbI Aena;

yKasaHue Ha To, YTO [JOKYMEHT NpeacTaBrieH Konuen.

CocTaB areMeHTOB 3arofioBka onpefenseTcs Xxapakrepom OOKYMEHTOB, NOMeLLEHHbIX B Aere.

HassaHue LOOKYMEeHTa B 3arosrioBke gena ykasbiBaeTcd B €AMHCTBEHHOM WUITU MHOXECTBEHHOM 4YUClie (ﬂpl/l
roynnmpoBke B Aele JOKYyMeHTOB OOHOro Ha3BaHMF|), Hanpumep:

"XypHan ydeta Bblgaum ypoctoBepeHun”, "lpoTokonbl 3acefjaHun [lpaBuTenbctBa JleHUHrpagckom
obnactu".

Mpv HamMuum B [enie HEeCKONbKUX KaTeropui [OOKYMEHTOB KaTeropuuM MepeyncrsioTcs B 3arosioBke,
Hanpumvep:

"MpoTokornbl n cTeHorpaMmmbl 3acedanuii NpaeutenscTBa JleHnHrpagckon obnactn'.

Ecnu pOokymeHTbl, umelowme pasHble HasBaHWsl, OTHOCHATCS K OAHOMY BOMPOCY W He CBSA3aHbl
nocrneaoBaTenbHOCTLIO  Oenonpous3BoacTBa, npyv  (OpPMUPOBaHMM 3arofnioBka Aernia  WCMNoNnb3yeTcs TepMUH
"[loKyMEeHTbI".

B aToM criyyae B KOHLIe 3arofioBka B CKOBKax NepevmcrsaioTcs HasBaHusl [OKYMEHTOB, U3 KOTOpbIX GydeT
cchopMUpOBaHO fero, Hanpumep:

"[JOKyMEHTbI, NpeAcTaBnsieMble B CyAeOHble opraHbl M MUIULMKO MO YrOMOBHBIM U TPaX4aHCKMM genam
(akTbl, AOKNaaHbIE 3anuUCKX, crnipasku 1 ap.)".

TepmuH "[lOoKyMeHTbI" MOXET WMCNONb30BaTbCH Takke B 3arofioBkax [ferl, coaepXaluux MNpUNoXeHUs K
Kakomy-nnbo LOKYMEHTY.

TepmuH "lMepenucka" ncnonb3yeTcs B 3aronoBkax Aen, hopMUPYIOLLMX KOPPECNOHAEHLMIO, NMOCTYNatoLLYHO
OT OOHOr0 MIM HECKOSTbKMX OpraHoB WCMONMHUTENbHOW BriacTu JleHMHrpagckon obnactv, rocygapCTBEHHOro
yupexaeHusi, Hanpumep:

"Mepenucka ¢ rpaxaaHamm o Bblaaye apXUBHbIX CpaBok".
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Ons  BHYTPEHHMX [OOKYMEHTOB WCMNONb3yeTCs KpaTKoe HasBaHWe opraHa WCMONHUTENbHON Bractu
JleHnHrpaackoit obnacti, rocygapCTBEHHOIO Y4YpeXxaeHUs (CTPYKTYpHOro noapasfeneHuns) unu npueBoamTcs
obliLiee BUOOBOE Ha3BaHWe, Hanpumep:

"MNpoToKosbl 3aceaHuin Konnernm komuTteTa".

Mpv ykasaHuM B 3arofioBKE KOPPECTMOHAEHTA UCMOSb3yeTCs KOHKPETHOE HauMeHOBaHue opraHa
NCMOMHUTENbHOW BracTu JIeHWHrpagckon obnactu, rocyqapCTBEHHOro yypexaeHust unu o6obLeHHoe BUOoBoe
Ha3BaHWe 6e3 KOHKPETHOro NepeyYncrieHnsl, Hanpumep:

"MNepenucka ¢ Pocapxusom o...";
"Mepenucka ¢ MexayHapoaHbIMKU OpraHM3auusMmn 0 Hay4HOM CoTpyaHu4ecTae".

Ecnu OOKYMEHTbl OTHOCATCA K KoppecnoHAeHUUwu, I'IOCTyFIaIOLLI,eI7I M3 OAHOro HacelneHHOro nMnyHKTa, B
3aronoBke Aefa yKa3blBaeTCd ero HasBpaHue, HanpumMmep:

"TMepenncka ¢ opraHnsaumsmm JIeHMHrpagckom obracTu 0 BbINOSIHEHUM JOrOBOPOB".

Ecnun cogepxaHue gena kacaeTcs HECKOMbKUX OAHOPOOHbLIX KOPPECMNOHAEHTOB, UX KOHKPETHbIE Ha3BaHUA B
3aronoske fefa He yKa3blBaloTCH, a AaeTcd obLee Ha3BaHue, Hanpumep:

"Mepenncka C WCMNOMHUTENBbHBIMW OpraHamu TroCy4apCTBEHHOW BNactu JleHuHrpagckonm obnactm o
npoBegeHnn CoBELLLaHNA MO Bonpocam genonpounssogcraea”.

B 3aronoBke gena MoXeT ykasblBaTbCs BPEMEHHOW Nepuop, K KoTOpoMy OTHOCUTCS cofepkaHne JOKYMeHTa,
HanpumMep:

"PacnopsixeHnsi 'ybepHaTtopa JleHuHrpagckon obnactm no BonmpocaM OCHOBHOW pesTenbHocTtyn 3a 2015

roa".

B saronoekax gern, coaepxallux MnaHoBY, OTYETHYIO JOKYMEHTaLMI0, YKa3biBaeTCA He TOMbKO rof, HO U
Mecsil, KBapTars, Hanpumep:

"lopgoBble NnaHbl paboThl ynpaBneHns";

"MecsiuyHble NnaHbl paboTbl koMUTeTa";

"TpeanoxeHns kKOMUTETa B KaneHO4apHbIV MnaH paboTbl OPraHoOB MCMOMHUTENBHOM BacTn Ha Mecau”;
"lopoBon bmusHec-nNnaH paboTbl”;

"KBapTanbHbin 6anaHc 4OXOA0B M pacxoaoB 3a BTopon kBapTan 2015 ropa”.

Ecnn B pene rpynnmpyroTca CtaTtuctnyeckmne (bOprI, 3anosriHdemMble B OpraHe MCMNONHUTENBLHON BNacTu
neHMHrpaﬂ,CKOIZ obnactu, rocyaapCrBeHHOM y4pexaeHuun, B 3arojioBke ykadblBaeTCA HOMeEpP (bOprI, HanpunmMep:

"INuyHble kapToudku (popma T-2)".
B 3aronoekax gena npy Heob6xoAMMOCTM yKkasblBaeTCs, YTO AOKYMEHT NpeACTaBrieH Konuen, Hanpuvep:
"PacnopsixeHust 'ybepHaTopa JleHnHrpagckon obnactu. Konun",

Ecnv geno coctouT 13 HECKONbKMX TOMOB MIM YacTeln, COCTaBnsieTcs oOLLMA 3aronoBOK Aena 1 B 3arofioBKu
TOMOB Nnpun HeobxooMMocCTn MOryT BHOCUTbCA YTOYHEHUA.

He BkntovaloTcsl B HOMEHKNaTypy Aer 3arofloBKU nevyaTHbIX U3aaHuN.
Npadha 3 "KonuuecTtBo egmHUL, XpaHeHUsA" 3anonNHAETCH B KOHLLe KaneH4apHoro roga.

B rpade 4 "Cpok xpaHeHuMsi M HOMepa cTaTe’ Mo MNepedqHi” yKasbiBaeTCd CPOK XpaHeHus fgerna B
COOTBETCTBUMM C [lepeyHeM TUMOBbLIX YMNpPaBMeHYEeCKMX apXMBHbIX AOKYMEHTOB, OOpasylolmxcsa B Mpolecce
OEeATeNbHOCTN roCYAapCTBEHHLIX OPraHoB, OPraHoB MECTHOro camoyrnpasfeHus U opraHusauuin, ¢ ykasaHuem
CPOKOB WX XpaHeHus, yTBepXAeHHbIM npukasom Pocapxvea ot 20 gekabpsa 2019 roga N 236, gencTtsyowmmm
OoTpacneBbIMW MEPEYHAMU, a TaKkke HOMep CTaTbuM COOTBETCTBYIOLLErO nepeyHsi, Hanpumep: "5 neT, cT. 235 T.M0."
nnn "Moct. CT1. 12 B.N.". [ONHOE HaMMeHOBaHWE NCMONb3YEMOro(biX) NepeyvHs(en) ykasbiBaeTcsa B NPeAMCroBUmn K
HOMeHKnaType gen.

(8 pen. MocTtaHoBneHus MNy6epHaTopa JleHnHrpagckon obnactu ot 17.09.2024 N 71-nr)

Ha penax BPEMEHHOIo CpoOKa XpaHeHUA, B KOTOPbIX MOTyT HaxXoAUTbCA OOKYMEHTbI, MMeloLmne NCTopn4eCcKyro
N NPakTnU4eCkyr UEeHHOCTb, B COOTBETCTBUMN C ﬂeI7ICTByIOLLI,I/IMI/I nepeyvyHAaAMn MNpoOCTaBIIAETCA CPOK XpaHEeHuna wu
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otmetka 3K (3kcnepTHo-npoBepoyHasd komuccud). [daHHas oTMmeTka oO3HayaeT, 4YTo [Aeno noanexut
06s3aTenbHOMY NOSIMCTHOMY MPOCMOTPY MPU NMPOBEAEHUN IKCMEPTU3bI LIEHHOCTMU.

B cnyyae ecnu BKMOYEHHbIE B HOMEHKNATYpy Aena OOKYMEeHTbl OTCYTCTBYIOT B OENCTBYHOLUUX MEPEYHSIX,
CPOK XpaHeHUs1 ycTaHaBnuBaeTCcHa aKcnepTHou komuccuen (OK) opraHa UcnonHUTENbLHOW Bractu JleHuHrpaackon
obractu no cornacoBaHWi C YNOTHOMOYEHHBLIM OpPraHoM WCMOSNTHUTENbLHOW BnacTu JleHuHrpagckon obnactu B
obnactu apxmBHoro gena. B Takom cnyyae B rpade "Cpok xpaHeHus" ykasbiBaeTCsi CPOK XpaHeHWs, KOTOpbIN
yCTaHaBnMBaeT 3KcnepTHasd komuccusi, n otmeTtka IK, Hanpumep: "5 net, 3K". B gaHHOM cnyyae ccbifika Ha
nepeyveHb He genaeTcs.

pacdba 5 "lMpumeuvaHue" 3anonHAeTcAa B TeYeHWe cpoka [AencTBus HOMeHknatypbl gen. B rpade
NpOCTaBMATCA OTMETKM O 3aBefdeHun [en, nepexoaswux aenax, OONonHWTernbHble CBeAeHWs O Aenax,
BKITHOYEHHbIX B HOMEHKNaTypy Aen (Hanpumep, Ha3BaHWs OOKYMEHTOB, UCMOMNb3yEeMbIX MPU OnpeaeneHnm CpoKoB
XpaHeHus ger), OTMETKM O BblOeneHnM pJden K YHWYTOXEeHW, nepegade Aden B JApyroe CTPYKTypHoe
nogpasgeneHue ons npogorikeHus, Mecte XpaHeHus v ap.

B TeueHne roga B yTBEPXKOEHHYHO HOMEHKNATYPY AN BHOCATCA CBEAEHMSI O 3aBedeHUWN Aern, BKIIYEeHUM
HOBbIX Aen u T.n. o OKoH4YaHWM roga B HOMEHKNATypy [AeN BHOCATCA WTOroBble CBEOEHUS O KONM4yecTBe
3aBefeHHbIX gen. MtoroBas 3anmcb O KaTeropusix U Kormy4ecTBe AeNn COCTaBMSETCSA cornacHo npunoxeHuto 10 K
HacToswen NHCTpyKuun.

dopmmpoBaHue gen

15.6. 3akoH4Y€eHHbIE 4ENONPON3BOACTBOM AOKYMEHTLI B 15-AHEBHbLIN CPOK JOJIKHBLI ObITb 0OPMIEHbI B AENO0
B COOTBETCTBMM C TpeboBaHMAMN HacTosALEeNn NHCTPYKUMK 1 yTBEPXKOEHHON HOMEHKNATYpon aen.

Homep pgena, B koTOpoe OyAeT NOALMUT AOKYMEHT, ONpedensieT MCMOSNHWUTENb, COrnacoBaB HOMeEpP C
paboTHMKOM COOTBETCTBYIOLLEN CNyXObl AenonpousBoacTBa. Ha gokymeHTe npocTaBnsietcs otmeTka "B pgeno
N...", baTa nepefaun OOKYMeEHTa B eno, NoANUCL UCMOMHUTENS (C paclundgposkon dhammunmm u MHULMAanoB), npu
HeoOX04MMOCTU - OTMETKA O PELLEHUN BOMPOCA, N3NOXEHHOIO B JOKYMEHTE.

HeuncnonHeHHble n(unu) HenpasnnsHO 0hOpPMIIEHHbIE JOKYMEHTbLI BO3BPALLLATCS UCMOMHUTENIO.
15.7. MNpwn cbopmmnpoBaHum gen cobnogatTcs cnegywme OCHOBHbIE NpaBuna:

1) BOKYMEHTbI MOCTOSIHHOIO Y BPEMEHHOIO CpOKa XpaHeHWs rpynnupyloTcs B OTAENbHbIE Aena;
2) B Aeno BKIIOYAEeTCH OAMH 3K3EMNIIAP KaXaoro AOKYMEHTa;

3) KaxOblii [OOKYMEHT, MOMELUeHHbIi B [Oeno, odopMIsieTcs B COOTBETCTBUM C  TpebGoBaHUAMU
rocyqapcTBEHHbIX CTaHAAPTOB M APYrMX HOPMAaTUBHBIX aKTOB;

4) B Aefla nomMmewarwTCAd [OOKYyMeHTbl, no Buay, HaMMeHOBaHUKO W CcCOoOepXaHUK COOTBETCTBYyHOLNE
3aronoskam e no HoOMeHkKnaTtype ner,

5) B Oeno rpynnmpyrTcda OOKYMEHTbl OOAHOro KaneHaapHoro roga (I/ICKJ'II‘O‘-IeHI/Ie COCTaBN4aAKT nepexogdiine
aena, cyp,e6Hb|e aena, Nn4yHble aena, KoTopble (bOpMMpyPOTCﬂ B Te4dyeHhne BCero nepuoaa pa6OTbI KOHKPETHOro
nnua B opraHe NCMNONHNTENLHON BnacTn ﬂeHI/IHFpaﬂ,CKOVI obnactu, rocygapCTtBeHHOM YydpexXaeHnun, OOKYMEHTbI
BbI60prIX OopraHoB, NX MOCTOAHHbIX KOMMWCCUM 1 ,D,p.);

6) geno He JOMKHO MpeBbiwaTtb 250 NUCTOB Mpu TosnwMHe He Gonee 4 caHTumeTpoB. Ecnu obbem gena
npeBbILLaeT YCTaHOBIEHHbIE HOPMbI, OTHOCSLLMECH K Aeny AOKYMEHTbl (hOpMUPYIOTCA B ABaA UNU HECKOMNBKO TOMOB
(4acTen), MHOEKC M 3arofoBOK Aerna NPOCTaBNATCA Ha Kax4oM ToMe ¢ gobaBneHvem o6o3HadeHun "tom 1", "tom
2"unT.4o.;

7) BHYTpWU Oena OOKYMeHTbl pacrnonaratoTcs Tak, YTobbl N0 CBOEMY COAepkaHW0 OHW MocriefoBaTerbHO
ocsellanu ornpegeneHHble Bonpocbl. Npyv 3TOM AOKYMEHTbl pacronaraloTcs B XPOHOMOrMYeckoM nopsake
(Bxogsiwme - No AaTam MOCTYMNEeHUs, Ucxoaslume - Mo AaTam OTnpaBneHns Unu B andaBuMTHOM nopsake (no
aBTOpaM 1 KOPPECTOHAEHTaM);

8) NPUNOXeHUA K JOKYMEeHTaM He3aBMCUMO OT AaTbl UX YTBEPXKAEHUA U COCTaBlieHUA NpUCoequHATCA K
OOKYMeHTaM, K KOTOPbIM OHN OTHOCATCA. anIJ'IO)KeHVIﬂ obbemoM Gonee 250 NUCTOB COCTABMSAT OTAENbHbIA TOM,
O 4YeMm B JOKYMEHTEe AellaeTCA OTMEeTKa,

9) B Aena NomeLLatoTCs TONbKO UCMONHEHHbIE, NPaBUIIbHO 0GOPMIEHHbIE JOKYMEHTbI, TO €CTb JOKYMEHTbI C
HanuMumem HeobXoauMbIX NMOANuUcer, AaT U HOMEpPOB, OTMETOK 06 UCMOMHEeHUW, NoANUCen, 3aBepPAILLNX KOMUK U
T.N.;
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10) nepenucka rpynnupyeTcd, kak MpaBuio, 3a Mepuon KaneHdapHoro roga U CUCTEMaTU3MPYeTCs B
XPOHOMOrMYeckon nocneaoBaTenibHOCTU: [JOKYMEHT-OTBET noMellaeTcsa 3a [OOKyMeHTOM-3anpocom. [lpu
BO30OHOBMNEHMM NEPENUCKM MO onpegesnieHHoOMYy BOMPOCY, HadaBleWcs B npegblgylwiem rofdy, LOKYMEHTbI
BKMIOYAKOTCA B [eno Tekywlero roga C YykasaHuem uHAekca fena npedblgyuiero roga. He ponyckaetcs
opmupoBaTh B OTAEMbHbIE Aena "BXOAsLyo" 1 "nexoasiyo" nepenucky;

11) yTBEpPXAEHHbIE MNiiaHbl, OTYETbI, CMEeTbl N ApYyrne AOKYMEHTbI rpynnupyroTca OTOEeNIbHO OT UX NPOEKTOB,

12) npn Heo6XoQMMOCTM BKIOYEHMS B Aerno hakcorpaMMbl C Hee CHUMAaeTCsl KCepoKomnus, KoTopas
noALWwnBaeTCs B AeNo, Ha KCepOoKONUM CTaBUTCSH OTMETKa 06 YHUUTOXEHUN haKCcorpammbi;

13) He gonyckaeTcst BHOCUTb B JOKYMEHTbI MOCTOSIHHOIO CPOKa XpaHeHWsl U JOKYMEHTbI MO IMYHOMY COCTaBy
NCnpaBreHus], He 3aBepeHHble NeYaTbio U NOANMCHIO AOMMKHOCTHOIO Nnua.

AkcnepTusa LIeHHOCTU [OKYMEHTOB

15.8. OKkcnepTn3a LEHHOCTU AOKYMEHTOB - U3yYeHNe OOKYMEHTOB HA OCHOBaHMU KPUTEPUEB UX LLEHHOCTU B
Lensx onpegeneHns CPoKOB XpPaHEHUS LOKYMEHTOB M OTOOpa ux AN BKIOYEHUs B cocTaB ApXMBHOro ¢oHaa
Poccuiickon ®epeparmu.

OkcnepTn3a LEHHOCTU JOKYMEHTOB B OpraHe UCMONHUTENLHOM BnacTu JIeHMHrpagckon obrnactu npoBoanTCS
npyu cocTaBrneHuM HOMEHKNaTypbl Aen, B npouecce opMUpOBaHUSA Aen U NPOBEPKU MPaBUITbHOCTN OTHECEHUS
OOKYMEHTOB K [ienam npu NOAroToBKe Aer K nepefadve Ha XpaHeHue B apxuB. OKCNepTu3a LLeHHOCTU JOKYMEHTOB
NpoOBOAMTCS MOCTOSIHHO [OEeNCTBYHOLWEN 3KcnepTHOM komuccuen (OK) opraHa WCNONHUTENbHOW BRacTu
JleHuHrpagckon obnacru.

3KcnepT|/|3e LeHHOCTM noanexat BCe OOKYMEeHTbl, He3aBUCUMMO OT cnocoba ux co3gaHusi, B TOM 4ucre
ONEKTPOHHbIE OOKYMEHTbl U 3JIEKTPOHHbIE KOMUN OOKYMEHTOB, KOTOPbIE XPaHATCA B ca Nno. do npoeegeHnA
9KCNepTn3bl LEHHOCTN B YCTAHOBJTIEHHOM NopdaKke YHU4YTOXeHUe JOKYMEHTOB He OoMyCKaeTCA.

15.9. Tlpu npoBegeHUn IKCNEPTU3bl LIEHHOCTM [OOKYMEHTOB OcyllecTBnsieTcas oTbop [JOKYMEHTOB
MOCTOSIHHOIO CPOKa XpaHeHWs ANA nepefadv B apxXue; OTOOP OOKYMEHTOB C BPEMEHHBLIMU CPOKaMW XpaHEHUS U
"0 MWHOBaHMSA HaJOOHOCTM", MoAnexalmx [danbHenleMy XpaHeHW0 B OpraHe MWCMOJSIHUTENBHOW Bractu
JleHuHrpagckon obnacTtu; BblgeneHne K YHUUYTOXEHMIO LOKYMEHTOB, CPOKM XPaHEHMS KOTOPbIX UCTEKIN.

Mpy 3TOM OOHOBPEMEHHO YTOYHSIOTCA KayecTBO W MOSIHOTA [AeWCTBYHOLWE HOMeHKnaTypbl aen,
NpaBWUMbHOCTb OMPEeAEeNieHNs CPOKOB XpaHEeHWA [er, 3aBedeHHbIX B COOTBETCTBUM C HOMEHKNATypoW AOen;
npoBepsieTcs cobNtogeHNe YCTaHOBIIEHHOO nopsiaka ohopMIIEHNST LOKYMEHTOB 1 (pOPMUPOBaHMUS aer.

15.10. OTGOpP AOKYMEHTOB AN NOCTOAHHOIO XpaHeHWUs NpoBOAMTCA MyTeM MONMCTHOrO NpocMoTpa aden. U3
[en TMNOCTOAHHOIO CPoKa XpaHeHUs noanexaT WU3bATMI0O OyOneTHble 3K3eMMNspbl AOKYMEHTOB, YEpPHOBMKM,
BapuaHTbl, HEO(OPMIIEHHbIE KOMWM [OOKYMEHTOB, (bakcorpammbl, OOKYMEHTbl, MoAnexalive Bo3Bpaty, U
AOKYMEHTbI C BPEMEHHBLIMU CPOKaMM XPaHEHWS!.

YepHOBUKM, KOMUKU, BapuaHTbl OOKYMEHTOB MOIyT BKMYaTbCA B AENO TONMbKO B CllydYae OTCYTCTBMSA
NOANMHHUKA [OOKyMeHTa. OTO OTHOCUTCA nMpexae BCEero K [OKYMEHTaM, MOAMUCaHHbIM WX MNpPaBMieHHbIM
'y6epHaTopom JleHnHrpagckon obnacTu.

Oena c otmeTkon "OMNK" Takke nogBepraTcs NOMCTHOMY NPOCMOTPY C LEnNblo onpeaeneHns JOKYMEHTOB,
noanexatwmx nocTtosaHHoOMy xpaHeHuto. [ena ¢ otmetkon "IMK", cogepxalime OOKYMEHTbl NMOCTOSHHOrO cpoka
XpaHeHus, nognexar nepedopmMmpoBaHuto. BbigeneHHble M3 WX cocTaBa AOKYMEHTbI MOCTOSIHHOIO CpoOKa
XpaHEHMS NPUCOEONHSIIOTCA K OOQHOPOAHBIM Aenam unm oopMIIaITCA B CaMOCTOATENbHbIE Aena.

15.11. o pesynbTaTtam 3KCMEPTU3bl LIEHHOCTM [AOKYMEHTOB COCTaBMSATCA OMNUCU AeNl MOCTOSAHHOIO,
BpemMeHHoro (cBbiwe 10 neT) CpOKOB XpaHeHud, gen no NMYHOMY COCTaBy, a TakKe akT O BblgeNeHuu K
YHUYTOXEHNIO OOKYMEHTOB (Aen), He nognexawux xpaHeHuto (npunoxenve 11 k WHcTpykuun). MNpu aTtom B
HOMEHKNaType Aen HanpoTMB KaOoro 3aronoBka gena B rpade "lMpumevaHue" genaetca COOTBETCTBYyOLLAA
OTMeTKa, Hanpuvep:

"YHuutoxeHo 02.04.2017" nnu "lMepenaHo Ha xpaHeHne B no onvcun 04.02.2017" n 1.n.

[ena Bkno4valTCcs B akT O BblAeneHun K YHUYTOXEHUIO OOKYMEHTOB, HE noanexawmnx XpaHeHu, eciu
ﬂpeﬂyCMOTpeHHbIIZ Ana HAX CPOK XpaHeHnA NCTEK K 1 AHBaApA roga, B KOTOPOM COCTaBJIEH aKT.

YHU4YTOXEHNE OOKYMEHTOB A0 YyTBepXaeHusa (COFJ'IaCOBaHVIﬂ) onucen paen MOCTOAHHOIo XpaHeHuA, no
JINYHOMY COCTaBy YMNOJIHOMOYE€HHbIM OpraHom NCMOMHNTENbHON BRNacTu HEHMHFpaJJ,CKOVI obnactn B obnactu
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dPXMBHOIO Aerna He OonycKaeTCA.

15.12. B cnyyae oGHapyXeHus OTCyTCTBMS e MOCTOSHHOIO XPaHEHUs], YUCTISILLMXCS B HOMEHKNaType Aern,
NPUHUMatOTCSt Mepbl MO UX po3bicky. OOHapyXeHHble Aerna BKH4YalTCca B OnNUcb. Ecnv npuHATbie mMepbl No
pO3bICKy OeNn He Janu pe3ynbTaToB, TO HA HeoOHapyXXeHHble Aena COCTaBnsieTcs akT o0 yTpate AOKYMEHTOB
(mpunoxeHue 12 k WHCTpyKuun), KOTOpPbIN yTBEpXAaeTca pykoBoauTerneMm nocne paccmotpeHus MK
YMONTHOMOYEHHOIO OpraHa MCMoOSHUTENbLHOW BnacTu JleHuHrpagckon obnactm B obnactn apxvmeHoro gena. Ha
paccmoTpeHue JMNK npeacraenseTca akt 00 yTpate JOKYMEHTOB C MHCpOpMaLUMEN (CpaBKoW) O NPUYUHAX yTpaThbl
OOKYMEHTOB, a Takke mepax, NPUHATLIX ANS UX po3bicka.

(B pea. MoctaHoBneHus N'ybepHaTopa JleHuHrpagckon obnactu ot 07.10.2024 N 79-r)

CucTemaTH3aLVvA AOKYMEHTOB BHYTpU Aena

15.13. B xoge npoBedeHVUs IKCNepTU3bl LEHHOCTU OCYLLECTBNSAETCA NpoBepka NpaBUIIbHOCTU
dopmupoBaHMa Oen u cucTeMaTMsaums [OOKYMeHTOB B Jenax. B HeoGxoauMmbix crniydasix npoBoauTcs
nepecopMMpoBaHmne 1 nepecucTeMaTmaalns JOKYMEHTOB BHYTpY Aena.

15.14. B pgeno nogwuBalTcs Bce AOKYMEHTbI MO KOHKPETHOMY BOMPOCY BMECTE C MPUMOXKEHUSIMU,
yKasaHHbIMW B TEKCTe AOKyMeHTa. [Mpy OTCYTCTBUM MPUIIOXKEHWUIA, YKa3aHHbIX B TEKCTE AOKYMEHTa, UCMOSTHUTENb
06s13aH caenatb 3anvcb Ha JOKYMeHTe 06 MX MECTOHAXOXAEHUU.

15.15. [JokyMeHTbI BHYTpU Aena AOSHKHbI pacnosiaratbCsl B XPOHOIIOMMYECKOM MOPSiAKe.

HopmaTuBHblE ¥ OpraHM3aLMOHHO-PaCNoPSANTESNIbHbIE OOKYMEHTbI, MPUIOXKEHUS U MPUMEYaHUs K HUM
rpynnupytoTCcs B Aena no Buaam akToB Y XPOHOMOMMH.

MonoXeHns U MHCTPYKLMK, YTBEPXKAEHHbIE pacnopsanTENbHbIMA OOKYMEHTaMU, ABNSAKTCA NPUNOXEHUAMM K
HUM W TPYNNUPYIOTCA BMECTE C YKasaHHbIMW JOKYMeHTaMu. Ecrnv nomnoxeHusi U MHCTPYKUMU YTBEPXOEHbl Kak
camMoCTosATESbHbIE JOKYMEHTbI, OHU IPYNMNMPYIOTCS B CAMOCTOSITENbHbIE Aena.

Ecnun npunoxeHveM K IOKYMEHTY AIBMAeTCS yTBEPXKAaeMblii JOKYMEHT, B BEPXHEM NPaBOM YIIy NPUNOXeHUs!
JorkHa OblTb MpOCTaBrieHa OTMETKA O MPUIIOXKEHWUM, HWXe Tpudd yTBEepXKOEeHWs OokymeHTa. [Mpu 3ToM Ha
MPUNOXEHNN LOSKHbI BbITb NMOANUCK COCTaBUTENS M PYKOBOAUTENS MOAPa3aeNeHusi, NOArOTOBUBLUErO JOKYMEHT,
a Takke NpocTaBrieHa gara.

MpoToKonbl B Aene pacnonaralTcs B XPOHOOrMYeckoM nopsake no Homepam. JOKyMEHTbI K NpoToKonam,
CTPYNMNUPOBaHHbIE B OTAENbHbIE Aena, CUCTEMATU3MPYIOTCS MO HOMepaM MPOTOKOSOB.

15.16. Heo6xogumo MMeTb B BUIY, YTO B Aenax, HaxoOsLmMXcs B Aenonpov3BOACTBE, AOKYMEHThI TEKYLLEro
roga pacronaraloTca B XPOHOMOrMYEeckoM Mopsiake CHU3Y BBEpX Mo Mepe nocTynneHusa. Mpu nodrotoBke
[OKYMEHTOB K CAaye B apXuB Aena ¢ JOKyMeHTaMu NMoCTOSIHHOrO Y BPEMEHHOIO CPOKOB XpaHeHusi (cBoiwe 10 neT)
nepedopMMPOBLIBAOTCA B 0OpaTHOM rMopsiake: AOKYMEHT, MOCTYMMBLUMIA B KareHOapHOM rody MoCreaHuM,
[AOIKeH ObITb MOCNeaHUM B Aene, a NepBblii JOKYMEHT KaneHaapHoro roga - nepBbIM.

15.17. Ecnu B nepenucke unm B AOKYMEHTax, NOCMAY>XUBLUMX OCHOBaHMEM K BbINyCKy pelueHus ['ybepHaTopa
JleHunrpagckon obnactu, NpaButenbctBa JleHUHrpaacko obnactu, MMeeTcsl CekpeTHasd WHdopmauusi, Bce
OOKYMEHTbI N0 AaHHOMY BOMPOCY nepeaatTcsi B 0COOYI0 YacTb.

OdopmneHue gen

15.18. B 3aBucmmoctu ot CPOKOB XpaHeHUA NpoBOgNUTCA NOJIHOE UK YaCTU4Hoe Od)OpMJ'IeHVIe aern.

MonHomy odopmMneHmnio nognexar gena nocTosHHOINO Cpoka XpaHeHus, BpemeHHoro (cBbiwe 10 net) cpoka
XpaHeHus n gena no nM4YHOMY cocTaBy. [TonHoe odopMieHne gena npegycMmaTtpuBaeT NoALUBKY UK nepenner,
HymMepaLulo NUCTOB, COCTaBfieHWe nucTa-3aBepuTtens fena (npunoxeHue 13 k WHCTpykuuu), cocTaBneHue
BHYTPEHHEN OnucK JOKYMEHTOB Aerna (npunoxeHune 14 k MHCTpykuun), ohopmneHne pekBusnToB 0BITOXKKM.

[ena BpemeHHOro cpoka xpaHeHust (4o 10 neT) He NOALIMBAIOTCH, OOKYMEHTbl B HUX XpaHATCS B
CKOpOCLUMBATENSAX, BHYTPEHHSS ONCb HE COCTaBrseTcs.

15.19. lpn odopmneHnn pgen 3anpellaeTca WUCMonb3oBaTb GrioMacTep, CKOTY, CWUIMKATHbIA KIen,
nogkrevsaTb JOKYMEHTbI crieqyeT Tornbko krieem MNBA.

15.20. O6bnoxka pena odopMnseTcs No ycTaHoBMNeHHoW dopme (npunoxeHne 15 k WMHcTpykumm). Ha
06noxke gena noMmeLllarTcs crnegyllme pekBusnTbl: HaMMEHOBAHME OpraHa WCMOSHUTENBLHON BRacTh, MHOEKC
[ena, 3aronoBoK, KpalHue AaTbl NOMELLEHHbIX B AENO0 AOKYMEHTOB, KOMMYECTBO JIMCTOB B AEre, CPOK XpaHeHUs
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L0OKYMEHTOB.

Mo okoH4YaHUW roga B HaanNMcU Ha oBNOXKax Aen MNOCTOSIHHOro CpOKa XpaHeHUA BHOCATCA YTOYHEHUA,
npoeepAaeTcd COOTBETCTBME 3arofiOBKOB el Ha obnoxke cogepXXaHnw noALnNTbIX OOKYMEHTOB, B HeobxoaMMbIX
Chny4vadx B 3arosioBoK Aeria BHOCATCA AOMNOJIHUTESIbHbIE CBEOEHUA.

Ha kopeluke gena ykasblBaloTcs MHAEKC Aerla Mo HOMEHKNAaType, rof M CPOK XpaHeHUs!.

15.21. MNpwn HanucaHum 3arosfioBka gena 3a OCHOBY GepeTca hopMynMpoBKa, AaHHasd B HOMEHKNatype gen,
KOTOpas yTOUHSEeTCA U KOHKpeTusmpyetca (cm. pasgen "CocraeneHune onucu gen").

15.22. [laTbl Ha OGNOXKE OOJMKHbI COOTBETCTBOBATb roAy Hayana M OkoH4daHus gena. KpamHumn pgatamm
Jena siBnsaTCA HavanbHasa gaTta gena (gata camoro paHHero AOKyMeHTa B Jere) U KoHeyHas gata (gata camoro
no3gHero AokymeHTta B gene). [Npy 3TOM yunThiBaOTCA AaThl BXOOALWMX U UCXOASALWMX AOKYMEHTOB (B Cryvae ux
OTCYTCTBUS - AaTbl pErmcTpauumn JOKYMEHTOB), CPaBOK OpraHa UCMNONHUTENbLHON BNacTu JleHnHrpagckon obnactu.

Mpwu BbIBEAEHWM KpalHUX AT HE YYUTbIBAOTCA AaTa CnncaHus JOKYMEHTOB B [eno U AaTa cnucaHus aena B
apxvB, AaTbl Pe3oniouunii, AaTbl OTMETOK WUCMOMHUTENS U AaTbl, NPOCTaBMeHHble AaTepoM (3a WCKMYeHueM
cryyaeB, Korga Ha IOKyMeHTax He UMeeTcsl ApYrux OaT, KpoMe NepedncrieHHbIX).

Mpv HaNUcaHWK KpaHWX AaT Ha OGMOoXKaxX AeN MOCTOSIHHOMO CPpoKa XpaHEeHWUst YACHO U rof NPOCTaBnsoTCS
apabckumun umdpamu, HasBaHWe Mecsila MULEeTCs MPonucbio 6e3 cokpalleHusi. Ha obroxkax gen BpeMeHHOro
CpOKa XpaHeHWs1 yKka3blBaeTCs TOJbKO rog.

Ha oGnoxkax Aen, CoOCTOsALWMX U3 HECKOSIbKMX TOMOB (YacTel), NPOCTaBNSATCS KpalHue AaThl Kaxagoro ToMa
(vactn).

15.23. Hagnuce Ha o6noxke gena nponsBoauTCst YHEPHbIMM CBETOCTOMKMMUN YEPHUITAMN UIN TYLLIbIO.

15.24. Jluctbl B gene HYMepYyrTCA NPOCTbIM KapaHAalloOM CBepXy BHUSI, Lll/l(bpbl NPOCTaBNAKTCA B NpaBoM
BEpPXHEM yrny nmcra. Hymepau,vm LUBEeTHbIMW KapaHOallamMn n 4epHunamm He OonycKaeTca.

Jlnct GonbLuoro cbopmaTa, noaLwnTbIN 3a OAWNH Kpaﬁ, HyMepyeTCAa KaK OAWH JINCT B NPaBOM BEPXHEM Yrny;
JINCT, CMOXEHHbIN W NOALUMTLIN 3a cepeanHy, HyMmepyeTCAd Kak ABa niucTa. ,D,OKyMeHTbI C cobCTBEHHOM Hymepau,meﬁ
NTNCTOB, B TOM YKUCIne ne4vyaTtHble U3gaHud, HyMmepyrTCd B obuem nopagke.

Mogwwntble B geno KOHBEPTbI C BJTOXXEHNAMN HYMEPYITCA: CHa4ala KOHBepT, 3ateM o4vYepeHbiIM HOMEpPOM
KaXXgoe BJIOXeHWe B KOHBepTe. (DOTOFpa(bI/IM n apyrme mnnicTtpatuBHbie MaTepuarbl HYMEepPYTCA Ha 060pOTHOVI
CTOpPOHE B J1eBOM BEPXHEM YIT1y.

npl/IJ'IO)KeHVIe K Aaeny, coctaBnsdwouiee OTAENbHbIN TOM, HymMepyeTCcd oTAe 1bHO.

15.25. K kaxgomy pgeny COCTaBnsieTCsl NUCT-3aBEPUTENb YCTAHOBEHHON opMbl (NpurnoxeHue 13 K
UHcTpyKumn).

B nucrte-3aBepuTene gena nocTOSAHHOIO Cpoka XpaHeHust umdpamMm 1 NPonuCbio ykasbiBaeTcsl hakTnieckoe
KONMMYEeCTBO JIMCTOB B [OAHHOM [Jene, KONMMYECTBO JIMCTOB BHYTPEHHEW Oonucu u rpaduveckme ocobBeHHOCTU
OTAEenNbHbIX AOKYMEHTOB (4YepTexu, coTtorpadmn, pUCYHKU U T.MN.), CTaBUTCA [AaTa, OOMKHOCTb U MNoAnucCb
paboTHuka (c pacwucpoBkon), ccopmupoBaBllero Aeno. Ecnu konuyecTBO NUCTOB B [Jefie M3MeEHsieTcs,
3aBepuTenbHasl Haanncb COCTaBNAETCS BHOBb.

OcTarnbHble PEKBU3UTbI NTMCTa-3aBEPUTENS 3aMOSTHSATCS paboTHUKaMK apxuBa.

B nucrtax-3aBeputenax gen BpemeHHoro (cebiwe 10 neT) cpoka XpaHeHWs YKa3bIBatOTCA KONMMYECTBO JIMCTOB
B Aene, OOJHKHOCTb, dhamunus paboTHMKa, cdhopMupoBaBLLIEro Aerno, AaTa.

15.26. [Npn n3aMeHeHN HAMMEHOBaHUS opraHa UCMNONHUTENbHON BnacTu JleHMHrpagckom obnactu B nepunog,
o0beaVHAWMA  OAOKYMEHTbl dena, unu npu nepegjave pgena B APYron oOpraH WCMNOMHUTENbHOW BMAacTy
INennHrpagckon obnactm Ha oBnoXke yKasbiBaeTCs HOBOE HaUMEHOBaHME opraHa MCMOSNTHUTENbHOW BMacTy
INennHrpagckon obnacTtu, a npexHee HauMeHoBaHWE 3ako4aeTcs B CKOOKU.

Moawmwmeka (nepenneT) gen NOCTOAHHOIO XpaHeHusi, Oen BpemeHHoro (cBbiwe 10 neT) xpaHeHus, gen no
NINYHOMY COCTaBy MpPOBOAWUTCA MOCre YTBEPXAEHMS (COrmacoBaHusl) onvucel Aen YNofIHOMOYEHHbIM OpraHoM
NCMONHMUTENBHON BrnacTu JlIeHMHrpaackon obnactv B 06nactn apxMBHOrO Aena v yTBepXAEeHUs X pyKoBOaUTENEM
opraHa UcnosHuTeNbHOW BriacTu JIeHMHrpagckon obnacTu.

15.27. B cny4ae BbISIBIIEHUS OWIMOOK Nocne NOALMBKMA Aen U HEOOXOANMMOCTM NEPEnOALUNBKMA LOKYMEHTOB
N3 oOHOro Aena B gpyroe Ha obnoxke gena, U3 KOTOPOro OOKYMEHT U3bIMaeTCsd, yKasblBaeTCHd, B Kakoe Aeno
OOKYMEHT NepenopLumnT.
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MNMepepaya u BpeMeHHOe XpaHeHUe JOKYMEHTOB B apXuBe opraHa
MCcnornHuTenbLHOM BracTy JleHMHrpaackon obnacru Ao nepegayu
Ha XpaHeHue B rocyAapcTBeHHbM apxumB JleHMHrpaackon obnacTtu

15.28. [1OKyMEHTbI MOCTOSIHHOrO XpaHEeHMWs, BPEMEHHOIO XxpaHeHusi (cBbiwe 10 neT) u No NMYHOMY COCTaByY B
TeyeHne 10 net Oo nepegayvn B rocyfapCTBEHHbIA apxuB JIEHMHrpagckon obnacTu XpaHAaTCs B apxXvMBe opraHa
NCNOSNTHUTENBLHOM BnacTu JleHnHrpaackon obnacru.

OpraH ncnonHutenesHon Bnactu JleHnHrpaackon obnactu ob6sa3aH obecneunTb B yCTAaHOBIEHHOM MOPSIAKE B
COOTBETCTBUW C AENCTBYHOLLUM 3aKOHOAATENbLCTBOM YCIOBUSA Anst obecneyeHns COXpaHHOCTU AOKYMEHTOB.

15.29. PykoBoauTenb opraHa WCMNONHUTENbHOW Briactu JleHunHrpagckon obnactu HeceT nepcoHasbHYH
OTBETCTBEHHOCTb 3a 0bGecrneyeHre COXpPaHHOCTU JOKYMEHTOB 4O Nepefayun ux Ha NOCTOSHHOE (BEYHOE) XpaHeHue
B rOCyjapCTBEHHbIN apxuB JleHnHrpagckon obnacTu.

15.30. [Jena nocTosiHHOro u BpemeHHoro (cebiwe 10 neT) XpaHeHus nepefarTcs U3 CTPYKTYPHbLIX
noapasaeneHnin B apxue opraHa UCMNONHUTENbHON BriacTu JIeHMHrpagckon obrnactn He paHee YeM vepes rog n He
no3gHee Yem yepes Tpy roga Nocne 3aBepLUEeHNst X 4enonpon3BoaCTBOM.

Oena BpemeHHOro xpaHeHus (oo 10 neT) nepejaye B apxuB opraHa WCMOMHUTENbHOW BNAcTu
JNennHrpagckon obnacTtu, Kak NpaBuIio, He noanexaT (XPaHATCA B CTPYKTYPHbIX NOApasdeneHnsax u no nCTeYeHnm
CPOKOB XpaHeHWs noanexar YHUHTOXEHMWIO B YCTaHOBMEHHOM MOPSAJKe).

15.31. Tllepepada [OKYMEHTOB B apxvMB oOpraHa WCMOMHUTENbHOW Bnactu JleHuHrpagckon obnactu
nNpoM3BOAUTCA MO cOaToyHbiM onucam gen. CoaToyHasi OMUCbL COCTaBMSETCA OTBETCTBEHHbIM PaBOTHMKOM
CTPYKTYPHOrO nogpasferieHvsi, nepejawowero gerna, M MnoanucbiBaeTcs ero pykosogutenem (HayanbHUKOM
JenaptaMmeHTa, oTgena, cekropa).

Mpuem gen B apxvmB NPOU3BOAUTCS PAabOTHMKOM, OTBETCTBEHHbIM 33 apXMB UNK paboTHUKOM apXx1MBa opraHa
ncnonHuTenbHoM BrnacTu JleHnHrpagcko obnactv B MpUCYTCTBMM paboTHMKA CTPYKTYPHOrO mnoapasgeneHus ¢
NMpOCTaBMEHNEM B ABYX 3K3EeMMsipax onvucy Aen OTMETOK O HannymMm Kaxaoro Aena (B KOHLUE KaXkaoro ak3emnnsipa
ONUCKU YKa3bIBAETCS KONMUYECTBO (DaKTUYECKWU MPUHATLIX Aen, AaTa npuema-nepegadn den, a Takke Noanvcu
OTBETCTBEHHOINO 3a apxvMe MnM paboTHWKA apxuBa opraHa WCMONHUTENbHOW BracTh JleHUHrpagcko obnacTtu u
nuua, nepegasLuero gena).

B nogrotoBneHHOM Kk coade B apxvB Aeflie MOCTOSIHHOIO CpoKa XpaHEeHMs Ha MocnegHeM JIMCTe BHYTPEHHEN
onucu gernaetca Hagnucb "B apxmB", KoTopasa 3aBepseTca NOLMUCBbI0 PYKOBOAUTENS OpraHa WMCMNOMHUTENbHON
Bnactu JleHuHrpagckon obnactn. B genax BpPEMEHHOro Cpoka XpaHeHusl, Moanexaiwimx nepegade B apxuB,
Hagnuch "B apxuB" genaeTtcsa Ha nocrnegHemM NUCTe caaToOYHON ONUCK.

[ena, oopMneHHble C HapyleHeM YCTaHOBIEHHbIX HacTodAwen WMHCTpykunen npasui, BO3BpallatoTcs
Ans nepeodopMIieHus.

Mo ykasaHuio pykoBOAUTENS opraHa UCMNONHUTENbHON BNnacTu JIeHMHrpagckom obnactu kK cqaHHOMY B apXxvB
aeny MoryT ObiTb MPMOBLLIEHBI AOMONHUTENbHbIE JOKYMEHTbI C COOTBETCTBYIOLLEN 3anuCbio B NMCTe-3aBepuTene
aena.

15.32. W3bsTMe [OKYMEHTOB W3 [ena OCYLECTBMSieTC TONMbKO B Crhyvasix, MNpeayCMOTPEHHbIX
3aKOHOZATeNbCTBOM, MO PE30UMU PYKOBOAWUTENS OpraHa MCMONHUTENbHOW Bnactu JleHuHrpagckoi obnactu.
Mpu n3bATUM B Oeno B obasaTenbHOM MOpsidKe BKIaAblBaeTcs 3aBepeHHas konus AokymeHTa. B geno doHaa
MOMELLLaeTCs aKT U3bATUS JOKYMEHTA.

15.33. B cnyyae nuKBMgauuu CTPYKTYPHOrO MoAdpasfernieHns opraHa  WCMNONHUTENbHOM  BNacTu
NennHrpagckon o6nacTu  pykoBOAWUTENb CTPYKTYPHOrO nogpasgeneHus obs3aH opraHvM3oBaTb nepegady
HeynopsAOYEHHbIX OOKYMEHTOB W3 CTPYKTYPHOro MoApasfeneHuss B apxvuB OpraHa WCMNOMHMTENbHOW BRnacTu
JleHnHrpaackon obnactu.

15.34. B cniyyae peopraHm3aumm opraHa UCMOSTHUTENbHOW BriacTy JlIeHMHrpagckon obnactu pykoBoagMTESb
WNW NIMLUO, UCMonHALee 06593aHHOCT PYKOBOAUTENS OpraHa UCMOMHUTENbHONM BnacTu JleHuHrpagckon obnactw,
0053aHO B TeYEHMe OOHOro Mecsila C MOMEHTa MPUHSTUSA Takoro peLleHust opraHm3oBaTb POPMMPOBaHME BCEX
UMEILLNXCS JOKYMEHTOB MOCTOSIHHOIO XpaHeHUsl, BpeMeHHoro (cabie 10 neT) xpaHeHus 1 no fIMYHOMY COCTaBy,
odhopMrieHne Aen u nepegady Mx B opraH UCMOJHUTENbHOW BriacTu JIeHnHrpagckon obnactu, KOTopbii ssBNsieTcs
npaBonpeeMHUKOM.

15.35. MNpw nukBMAaLMKN opraHa UCMOSNTHUTENbHOM BNacTh JleHnHrpaackon obnactu pykosoguTens Unm nuuo,
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ncnonHsiowee 0683aHHOCTU PYKOBOAUTENS OpraHa MCMOSIHUTENbHON BriacTu JleHnHrpaackon obractu, o6s3aHo
obecneunTb B YCTAaHOBMEHHOM MoOpsiAke nepenadvy OKYMEHTOB MOCTOSIHHOrO XpaHEHUS!, BPEMEHHOIO XpaHEHUS U
no §nMYHOMY COCTaBy B TOCYLApPCTBEHHbIN apxuB JleHuHrpagckon obnactu. [lepegada [OKYMEHTOB B
rocydapCTBEHHbI apxmB JleHUHrpagckonm obnactu OcCyLeCTBRSeTC OpraHoM WCMOSNHUTENBHON BNacTu
JleHuHrpagckon obnactu 3a cyet cpenctB obrnactHoro GrogkeTta JleHnHrpagckon obnactm B yCTAHOBIIEHHOM
nopsigke.

CocTtaBneHue onuceun gen

15.36. Ha 3aBepLueHHble Aena NoCTOSHHOro, BpeMeHHoro (cebile 10 feT) XxpaHeHns 1 no JIM4HOMY CocTaBy
exerogHo coctaengaTca onvcy gen. Onucb Aen - apxvMBHbLIA CMPABOYHUK, coAepXalunii CUCTEMaTU3NPOBAHHbIN
nepeyeHb eOuHUL, XpaHeHUs apxMBHOrO oHAa oOpraHa WCMOMHUTENbHOW Bnactu JleHuHrpagckon obnactw,
npefHasHadYeHHbIn ANA MX ydeTa U pacKpbiTUS COOEPXaHWs B apxXuBe opraHa WCNOMHUTENbHOW BnacTu, B
rocygapcTBeHHOM apxuBe JleHHrpaackon obnactu u B coctaBe ApxmeHoro cooHaa Poccuiickon ®egepauun.

OcHoBOWM coCTaBneHNsa onucu gen senseTcs HOMEHKInaTypa aern. MeTO,D,I/I‘-IeCKy}O nomMmoLllb B NOoAroToBke
onncen okasbiBaeT yFIOJ'IHOMO‘-IeHHbIﬁ opraH MCMNONHUTENBLHOW BNacTn neHMHrpaﬂ,CKOIZ obnactm B obnactu
APXMBHOro aena.

CBogHas onucb gen opraHa WCMONHUTENBbHON BNacTtu ﬂeHI/IHFpa,D,CKOVI obnactu cocTtaBnsieTcst pa60THI/IKOM,
OTBETCTBEHHbIM 3a apxuB, WU CTPYKTYPHbIM nogpasaerieHnem, oTBevarlnm 3a paGOTy apxuea, Ha OCHOBE
CcOaTOuHbIX onucen CTPYKTYPHbIX nop,pasp,eneHMPl opraHa NCNONHUTENbHON BNacTn ﬂeHMHFpa,ElCKOVI obnactu.

15.37. B 3aBucumoctn ot CPOKOB XpaHeHuda oTaeribHble OMnNCu COCTaBIAKTCA Ha Aerfia MOCTOAHHOro
XpaHeHunA, BpeMeHHOro (CBbILIJe 10 J'IeT) XpaHeHnA 1 no NM4HOMY COCTaBy.

Takke OTAENbHbIE OMWCU COCTABNATCA Ha pasnunyHble BUAObl OOKYMEHTauun NOCTOAHHOIO XpaHEeHUA:
ynpaelieH4eCKyo, Hay4YHO-TEXHUYECKYH0, 3eMI1eyCTPOUTESIbHYI0, J1I€COYyCTPOUTESIbHYO, OOKYMEeHTauu no
npmeatmnsaunn nmywiectea 1 NHYHO.

15.38. Onucb MOCTOSIHHOIO XpaHEeHWs COCTaBMSETCA eXEerogHO WNM 3a HeCKonbko neT (3a ABa roga u
6onee). Onnck, cocTaBneHHas 3a rog, HOCUT Ha3BaHWe "rogoBoOV pasgen onucu'.

CBopgHas onuck fen opraHa UCMNOSHUTENbHON BNnacTu JIeHMHrpagckom obracti - 3To onuck 3a rog (roqoBomn
pasgen) uiaM OnMuCb 3a HECKOSbKO NeT, COCTaBfieHHasi Ha OCHOBE OMUCEN Aen CTPYKTYPHbIX nogpasnerieHun
(coaTo4HbIX onucen).

15.39. [lena B CBOOHOW OMMCW [eNnl OpraHa WCMONMHUTENbHOM Bnactn JleHnHrpagckon obnactm
CUCTEMATU3NPYIOTCA HA OCHOBE XPOHOMOrMYECKN-CTPYKTYPHOIO NpuHUmMna (Mo rogam, BHYTPU rO4OBbIX Pa3fenos -
no CTPYKTYPHbIM nogpasgenennam).  [lonyckaetca — Takke dopmupoBaTtb  ONUCb Ha  OCHOBe
XPOHOMOrMYeCKN-HoOMUHarnbHOro (No rogam, BHYTPW FOAOBbIX pas3fenoB - MO 3HAYUMMOCTU [OKYMEHTOB) WU
XPOHOJOrMYeCcKkn-OYHKLMOHANBHOrO NpuHuMna (no rogam, BHYTPU TFOOOBbLIX pasfenoB - MO (pyHKUMOHANbHbLIM
HanpaeneHuam faedatensHocTn). [lpu cocTaBneHUM Onucer Hay4YHO-TEXHUYECKOW, WHOW cneuudguyeckomn
OOKYMEHTaLMM CXxeMa cucTemaTm3aumy CornacoBbIBaeTCsA C YMNOSIHOMOYEHHbLIM opraHoM JleHnHrpagckon obnactum
B obnacTtun apxmBHOro gena.

15.40. Onmcb pena COCTOMT W3  ONUCaTeNbHbIX CTaTel eOuHUL, XpaHeHWs, WTOroBOW 3anucw,
nucTa-3aBepuTens 1 CNpaBoYHOro annaparta kK onucu (npunoxerus 17 - 19 k UHcTpykumn).

OnucatenbHasi cTaTbs OMUCK BKIOYaET:

MOPSAKOBbBIA HOMEP eANHULIbI XpaHEHUS;

WHAEKC eAVHULIBI XpaHeHUs (Mo HoMeHKNaType aen);

3arosfioBOK eaAVHWLbl XpaHeHWsI;

KpaliHue aaTbl eQUHULIbI XpaHEHUS;

CPOK XpaHeHus (4ns onucen aen, AOKYMEHTOB BPEMEHHOTO XpaHeHust);

KONMYECTBO JIMCTOB B €AVHULIE XPAHEHUS;

npuMevaHme.

15.41. Onuck Oen cocTaBnsaeTcs B COOTBETCTBUAM CO CNEAYHLMMM OCHOBHBIMU TpeGoBaHUAMM:

Kaxxgoe geno BHOCUMTCA B OMWUCL NOL CaMOCTOATENbHbIM nopAgKoBbiIM HOMEPOM. Ecnu geno coctouT 13
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HECKOMNbKMX TOMOB WM 4YacTel, TO KaOblii TOM UMW 4YacTb TaKkKe BHOCHATCH B OMWUCb MO CaMOCTOATENbHbLIM
HOMEpPOM.

Mopsgok Hymepaumu Aen B ONUCKU - BanoBbld (TO €CTb MO MOPSiAKY) 3a BECb Nepuos COCTaBieHUs1 onmncuy.
Ecnn roposon pasgen onucu N 1 gen noctosiHHoro xpaHeHus 3a 2015 rog 3akaHuuBaetca genom N 230, T0
rogoson pasgen onvcn N 1 gen noctoaHHoro xpaHeHust 3a 2016 rog HaumHaetcsa ¢ gena N 231. Onucb gen He
npoomkaeTcs nNpy AOCTUXeHUM HoMepa aena 9999.

3aronoBoK Aena B ONUCb Bcerga BHOCUTCH MOSMHOCTLIO. [py BHECEHUU B onuCh Noapsa AeNn ¢ OAMHAKOBLIMU
3aronoskamu crnosa "TO xe" ONnA 3aMeHbl MOBTOPSIOLErocs 3arofioBka He WMCMonb3ytoTcs. 3arofioBok Aena He
pa3buBaeTcs (He MepeHocMTCs) C OAHOro fMcTa onucy Ha Apyron. He ponyckaeTcs Mcnonb3oBaHvWe B ONUCH
COKpalLLeHMIn cnoB B 3aronoBke Aena. Hanpumep: "gor.", "0yx. 6anaHc" n T1.4. Ecnn B 3aronoBkax UCMonb3yloTcs
abbpesmnaTtypbl, COKpaLLeHus, K onncy B 06A3aTenbHOM MOPSAKE COCTaBNSETCS CNUCOK COKpaLLeHNI.

3aronoBokK B ONUCK JOMKEH COOTBETCTBOBATb 3arosyioBKy Ha obnoxke gena.

3aronoBok fena B onvcu Bcerfga CocTaBnAeTCd Ha OCHOBE 3arofioBka Aena B HOMEHKnaType aern, HO nocrne
€ro yTo4HeHund, KOHKpeTusauunn.

Tak, Hanpumep, ecrniv B HOMEHKNATypy BKMtOYeH 3aronoBok "(00BON OTYET MO OCHOBHOW AeATenbHoCTn",
nocrne yTovHeHust oH hopMynupyeTcs cnegytowmmMm obpasom: "OTYeT MO OCHOBHOW OEeATENbHOCTM KOMUTETA 3a
2015 roa". Ecnv B HOMEHKNATypy BKIYEHO AENO0 C 0OLWMM 3aronioBkoM "(040BOM CTaTUCTUYECKUIA OTYET", TO MpK
BKMIOYEHUN [aHHOro oTyeTa B ONUCb criefyeT NPUBECTW Ha3BaHMEe CTaTUCTUYECKOro oTyeTa M ykasaHue (popMbl
oTyera:

"Cratuctnmyeckun otdet "lMokasaTenn OCHOBHbIX HanpaBneHW U  pesynbTaToB  AesTerNbHOCTU
MyHULMNanbHbIX apxmBoB JleHnHrpaackon obnactn” (. N 1) 3a 2016 rog v JOKYMEHTbI K Hemy".

I'IpM 0600LEeHHOM YKa3aHun BnaoB CTaTUCTUHECKMX OTHETOB B 3arosyioBke nepevncnarTcda Homepa CbOpM, a
NnonHble HAMMeHOBaHNA OTYETOB PACKPbIBAOTCA B NpegnciioBnn K onncu, Hanpmnmep:

"CraTtucTnyeckne oT4eTbl KOMUTETA MO OCHOBHLIM Hanpaenenusm geatensHocth (. NN 1-1, 8, 9, 9-cp, 1-K)
3a 1999 roa".

Mpn HanuuMn B gerne HeCKONbKMX BUOOB AOKYMEHTOB MO OOHOMY BOMPOCY (HE MeHee Tpex), He CBA3aHHbIX
nocrefoBaTeNnlbHOCTbIO AEeNoNpoM3BOACTBA, MPU COCTABIIEHUM 3arofioBka yrnoTpednseTcs TEPMUH "AOKYMEHThI".
Mocne cnoea "goKyMeHTbI" B CKODKax yKka3blBalOTCSl Ha3BaHWsi OCHOBHbIX BUAOB AOKYMEHTOB, BKIMIOYEHHbIX B Aen0,
Hanpumep:

"[JokyMeHTbl (CnpaBku, Tabnuubl, rpacukn u Op.) O NPOBEAEHWM MOHWUTOPUHIA W3MEHEHUSI LEeH Ha
CEeNbCKOXO3SMCTBEHHYHO NPOAYKLUUIO".

Ecnu peno BkmovaeT OCHOBHOW [JOOKYMEHT (Hanpumep, MNpPOTOKOM) BMecTe C AOMOSMHSOWMMK  €ero
OOKYMeHTaMu pas3Horo Bmaa (CnpaBku, OT4YeTbl, JOKNadbl U Op.), TO B 3arofoBKe yKasblBaeTCA BMO OCHOBHOMO
OOKyMeHTa, ero cogepaHuve, aBTOpPCTBO, a B KOHLe 3arofioBka ykasblBaeTCs "1 JOKYMEHTbI K HEMY" C packpbiTUeM
B CkoDKax cocTaBa npunaraemblx JOKYMEHTOB, Hanpuvep:

"MpoToKon 3acefdaHWsi KOMWCCUM MO TOBBILEHU KavyecTBa W OOCTYMHOCTW  NpedocTaBrieHust
rocy4apCTBEHHBIX M MyHULMNAnNbHbIX yeryr B JIeHUHrpaackon o6nactt U JOKYMEHTbI K HeMy";

"Mopy4yeHus [yGepHaTopa JleHuMHrpagckon ob6ractM M OOKYMeHTbl (goknagpl, CrykebHble 3anucku,
00O0CHOBaHMS, nepenncka) No Ux UCNOJTHEHUO".

Mpun cocTaBneHMmn 3arofIoBKOB K TakUM AOKYMEHTaM, KakK LUTaTHOe pacnncaHmne, CMeTbl 4OXO0A40B U pacXo4oB,
KOTOpble POPMUPYOTCS B OOHO AEN0 CO BCEMU U3MEHEHUAMWU U OOMOSIHEHMAMM K HUM, YKa3blBaeTCsl Ha3BaHue
OCHOBHOMO [OKYMEHTa B €AVMHCTBEHHOM 4YMCfle WU B KOHLUE 3arofioBka OTMe4daeTca "M U3MEHEHUS K Hemy",
Hanpumep:

"CmeTa goxodoB 1 pacxodoB YnpaeneHunsa genamu lNpaeutensctea JleHMHrpagckon obnactm Ha 2017 rog n
N3MEHEHNS K Hen'".

B 3aronoBkax genm C  pacnopsavTenbHbIMW - OOKYMEHTaMu  (MOCTaHOBMEHUAMW,  NprKasamu,
pacrnopsXeHusmn), MpoTOKOoNaMu Mocre HauMeHOBaHWs BuAa [AOKYMEHTa YKasblBalTCA WX  KpavHue
(perncTpaumoHHbIe) HoMepa, Ha3BaHMe opraHudauun-goHgoobpasoBaTens (aBTopa) ykasbiBaeTcsi B 0606LLEHHON
dopme, Hanpumep:

"Mpukasbl NN 1-100 npencepatens KOMUTETa NO OCHOBHOW AeATENbHOCTN";
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"MpoTtokonbl NN 1-10 3aceganuii OMNK ynpaBneHus n JoKyMeHTbl (qoknagbl, CBEAEHUS, OTYEThI) K HUM".
(B peq. MocTtaHoBneHusi NybepHaTopa JleHnHrpagckon obnactu ot 07.10.2024 N 79-nr)

Ons gen, cogepxalmx nepenncky, AaTon Havana aena siBnseTcs gaTa NocTYNneHus NepBoro BXOAsLEro
UNM JaTa NepBOro WUCXOAALLEro AOKyMEeHTa, a [OaToil OKOHYaHWs - gaTta caMoro no3gHero BXOASALWEro umnu
NCXOASALLIEro JOKYMeHTa.

B 3aronoBkax pgen, cogepxawiux nepenucky, MnoMumo ob6Llero HavMeHoBaHUS Buaa [OKYMEHTOB
"nepenucka" TpebyeTcs ykasbiBaTb HaMMEHOBaHWE KOPPECMNOHAEHTA (Ha3BaHME yYpeXaeHus, AOIMKHOCTb u(mnnn)
damMunnst 1 MHMUKManbl Nuua, OT KOTOPOro MONyYeHbl OOKYMEHTbl UMM KOMY OHW afpecoBaHbl), a Takke Temy
nepenuckun, Hanpumep:

"MNepenucka ynpaeneHna ¢ PocapxmBoMm Mo Bonpocam (popMUpoBaHUS nepeyvyHen rocygapCTBEHHbIX yCnyr n
dyHKUMIA B 06nacTu apxmBHOro gena”.

Ecnn nepenucka Benacb C OAHOPOAHbLIMU KOPPECMNOHAEeHTaMK, B 3aroroBke ykasbiBaeTcsl obliee BUAoBoe
Ha3BaHne KoOPPECNOHAEHTOB, Hanpuvep:

"MMepenncka ynpaBneHus ¢ opraHamu npokypaTypbl JleHMHrpagckon obrnactu no BONpocam OCYLLECTBIEHMS
KOHTponsi 3a cobnogeHnem Ha Tepputopun JleHMHrpaackon obnactu 3akoHodaTenbcTBa 06 apxvMBHOM Aerne B
Poccuiickon degepaummn”.

B 3aronoskax gen, cogepxawmnx nepernncky C pas3HoOpPOAHbIMM  KOppecnoHAeHTaMu, nocnegHune He
YKa3blBakOTCA, Hanpmnmep:

“I'IepenMCKa ynpaslieHnAa C opraHamMmun MeCTHOro camoynpabliieHua no BOMpocamMm opraHusauunn n pas3BuUTuUA
dPXMBHOIO Aena B MyHMunnarnbHbIX O6pa3OBaHI/IﬂX neHI/IHrpa,D,CKOﬁ obnacTtn";

"I'IepenMCKa ynpaeneHna C opraHamm MeCTHOro camoynpaBleHnda 06 ocyLiecCTBneHnn oTaerbHbIX
rocyaapCTBEHHbIX NonHomMo4ni B obnactu apXnBHOIro pena".

He ponyckaetca ynoTpeGneHne B 3arofioBke HEKOHKPETHbIX (POPMYMMPOBOK, HE pacKpblBaloLLMX

cogepxxaHne OOKYMEHTOB, TakKnX, HanpumMep, Kak "pa3Haﬂ nepenuncka-, obuas nepenMCKa".

He ponyckaetca ynotpebnenne opmynmpoBkM "ncxogswas nepenucka”, "Bxoasiwas nepenucka’, Tak Kak
BblgeNeHHas K MOCTOAHHOMY XpaHEeHWIo nepenucka no OAHOMY BOMPOCY rPYNNUPYeTCst B Aere B XPOHOMNOrM4eckom
nocrnefoBaTenbHOCTU 3a OOUH KaneHaapHbIN rof, JOKYMEHT-0TBET NOMeLLaeTcs 3a JOKYMEHTOM-3arnpocoM.

15.42. KpanHss paTa (4Mcno, mecsd, rog), Kak npaBumio, ykasbiBaeTCcs Mpu OnvcaHuy pacrnopsianTenbHOn
OOKYMeHTauMu, NpOTOKONOB 3acefaHui, TBOPYECKOW AOKyMeHTauuu, gen no OgHOMYy BOMPOCYy, Mepenucku, a
TakkKe JOKYMEHTOB, AN KOTOPbIX 3TO UMEET BaXXHOe 3HavyeHue (Ooknaabl, MMCTOBKKU, CTEHOrpaMmbl U T.4.).

[aTbl pacnopsianTenbHbIX AOKYMEHTOB (MOCTAHOBIIEHUN, PACMOPSIKEHWA, MPUKA30B U Ap.), MOJNOXEHUN,
WHCTPYKUWIA, MpaBwWrl, pernameHToB YKa3blBAlOTCA MO BPEMEHWM WX YTBEpPXOEHUS, a €ecnn [AOKYMEHTbl He
OaTMpOBaHbIl, TO MO BpEMEHN ONyONMKOBaHMSA UM BBEAEHUS B AENCTBUE.

[aTamu npoTOKOMNOB ABMSOTCS AaThl NPOBEAEHUS 3acedaHuni.
[aTbl akTOB yka3bIBalOTCA MO AaTe UX COCTaBEHUs (NMoanmcaHus).

KpanHnmun natamu xxypHana (KHUrm) peructpauuu aBnaTca AaThl NEPBOW 1 NocnegHen 3anncen B XypHane
(kHUre).

15.43. OdbopmneHne nepexogdawimMx gen B ONUCK: nepexoasiuee Aeno nepsbii pa3 BHOCUTCS B OMUCb NO
harte 3aBefeHus. B nocnegyowmx rodoBbiX pasfenax Onucu 3arofioBOK Aernia MOBTOpsieTcsl, HO yxe 06e3
NPUCBOEHMS HOMepa No onucu (nocrnefHur pas BHOCUTCS B FOAOBOW pasfen no Aate nocrnefHero AOKYMeEHTa).
KonnyecTBo NUCTOB 1 KpanHUe gaTbl NEPEeXOAsiero gerna ykasblBalTCsl B ONUCU TOMbKO NMPU NEPBOM BHECEHUU
Jena B Onucb.

15.44. Tpacda onucu "lpumedaHue" wucnonbdyeTcs AN OTMETOK O MpUeMe ferl, OCOOEHHOCTSIX WX
hm3nM4eckoro CoCToAHMS, O nepegadve Aen APYrMM OpraHvM3aumsM, YHUHTOXEHMU CO CCbISIKOW Ha HeobXoaunMbin
aKT, O HanMMYMM KOMUM U T.N.

15.45. B coctaB cnpaBoYyHOro annapata K OMUCKM BXOAAT: TUTYNbHbIA JIUCT, MPeaucrioBue, CrMCOK
COKpaLLIeHWI1; UCToprYecKasi crpaeka, Npu HeoGXoAMMOCTU OrfiaBreHne U yKkasaTtenu.

Ha TUTYINTbHOM TJUCTE ONMUCKU YKa3blBalOTCA: nocriegHee nofiHoe HanmMeHOBaHue opraHa NCMNONHUTENbHOWN
BnacTtun ﬂeHI/IHFpaD,CKOVI obnactn, ocTaBnsieTcss oTMeTKa O HOMepe (bOH,D,a, HOMEpP M Ha3BaHWe Oonucu, KpaﬁHMe
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JaTbl BHECEHHbIX B ONWCb eauHUL, XpaHeHus (npunoxeHue 20 k WHcTpykuum). Mo cornacoBaHuio ¢
YMONTHOMOYEHHBLIM OpPraHOM WCMOSNTHUTENbHOW Bnactu JleHuHrpagckon obnactu B obnacTu apxvMBHOrO Aena,
rocygapCTBeHHbIM apX1MBOM JleHMHrpagckon obnacT B opraHe UCMONHUTENbHONM BriacTu JleHMHrpaackon obnactm
Ha obnoxkax gerna MOXeT NPOCTaBMsATbLCA HOMEpP Aena no onucu, HoOMep OnNucK u oHaa.

Ecnn HanmeHoBaHue opraHa NCMNONHNTENbHON BNacTu neHMHrpa,D,CKOVI obnacTn namMeHsiNoch, Ha TUTYITbHOM
nncre (B cny4ae HeobxooMMOCTU Ha [OOMNONMHUTENbHOM ﬂI/ICTe) YKa3blBalOTCA BCe MNepenmmMmeHoBaHNA B
XpOHOJ'IOFI/I‘-IeCKOVI nocnegoBsaTtesibHOCTK 3a nepuoa, COOTBSTCTByPOLLI,VIVI KpaIZHI/IM gatamMm eavHul, XpaHeHusd,
BKITHOYEHHbIX B OMNUCb.

15.46. B npegucnoBumn K ONMcK KpaTko uM3naralTcs cBeAeHUst 0 OyHKLMSAX OpraHa UCMOMHUTENbHOW BNacTu
JleHnHrpagckon o6nacty, nepeMMeHOBaHWUs opraHa WCMNONHUTENbHOW Bnactu JleHuHrpagckon obnactu B
XPOHOSIOrMYECcKOM MNOCreAoBaTENbHOCTM 3a Nepuog, COOTBETCTBYHOLUMA KpamHUM daTaM e4uHUL, XPaHEHWs,
BKITHOYEHHBIX B OMWUCb, @ Takke YKa3bIBAOTCA OCOOEHHOCTM COCTaBMIEHUS ONUCKU (HanuumMe nepexoasiux aen,
OTpa)KeHne MOSIHOTLlI COCTaBa JOKYMEHTOB MOCTOSIHHOIO XpaHEHUs1 B ONMUCK, 0COBEHHOCTM DOPMUPOBAHMSA LN U
cxema cuctemaTtmsaumm gen B onmcu).

15.47. Onncu (rogoBble pasgenbl OnMcen) Aen NMOCTOSHHOIO XpaHEeHWs COCTaBMSOTCA HE MEHee YeM B
YyeTblpex 9K3eMnnspax: TpU Ha OymMaxHOM HocuTerne W oauMH B 3NEKTPOHHOM Buae (B kadyectBe paboyero
aK3emnnspa).

Onucen (rogoBble pasgernbl onucen) gen BpemeHHoro (cebiwe 10 neT) XxpaHeHWs COCTaBNSATCA HE MeHee
4YeM B ABYX 3K3eMMsisipax.

Onucu (rogoBble pasgensl onucer) gen no JIMYHOMY COCTaBy COCTaBMAKTCA He MeHee YeM B YeTbipex
3K3eMnnsapax: Tpy Ha 6yMakHOM HOCUTENE N OAMH B SIIEKTPOHHOM BuAe (B kayecTBe paboyero aksemnnsapa).

Onucn (rogoBble pasfgenbl Onucen) CTPYKTYPHbIX MoApasfeneHud opraHa WCMNOMHUTENbHOW BRacTu
COCTaBMAITCA B OBYX 3K3eMnnsipax, OAWH M3 KOTOPbIX MepefaeTcsl B apXuB, OPYrol OCTaeTcsl B CTPYKTYPHOM
nogpasgeneHum.

15.48. Ha paccmoTpeHune JIK ynosIHOMOYEHHOrO opraHa UCMONHUTENbHON BnacTu JIeHMHrpagckon obnactu
B oOnactu apxMBHOrO fena npeAacTaBnsAlTCA He MeHee YeM 4Yepe3 Tpu roga Mnocfe 3aBeplleHust
[ernonpon3BoAcTBOM Jert:
(8 pea. MoctaHoBneHus N'ybepHaTopa JleHuHrpagckon obnactm ot 07.10.2024 N 79-r)

onucy (roaoBble pasaenb! onuncei) Aen NOCTOSHHOTO XpaHeHus - ANs YyTBePXOeHUs!;
onucy (rofoBble pasaernb! onucei) Aen no MMYHOMY COCTaBy - AFs COrfIacoBaHUs.

Mocne yTtBepxaeHus (cornacoBanusi) onucen AMNK ynonHOMOYEHHOrO OpraHa MCMOMHUTENbHOW BNacTu
JleHunrpagckon obnactm B obnacTu apxuBHOrO f[ena OnucuM  YTBEPXOAKTCs PYKOBOAWUTENEM opraHa
NCNOSNTHUTENBLHOM BnacTu JIeHnHrpaackon obnacru.

(B peq. MNMocTtaHoBneHust N'ybepHaTopa JleHnHrpagckon odnactu ot 07.10.2024 N 79-nr)

15.49. BHeceHne nM3MeHeHun B onucb (ro4OBOW pasfdent onvcu) Aen, AOKYMEHTOB MOCNe MX YTBEpPXOeHus
(cornacoBaHusi) gonyckaeTcs TOJNIbKO Ha OCHOBaHMM COOTBETCTBYHOLWEro peweHnss AMNK ynonHoOMo4YeHHOro opraHa
NCNOSNTHUTENBLHOM BnacTu JIeHnHrpaackon obnact B 06r1act apxmBHOro gena.

(8 pen. MoctaHoBneHus MNy6epHaTopa JleHnHrpagckon obnactu ot 07.10.2024 N 79-nr)

15.50. B rocyaapCTBEHHbIN apxuB nepefarnTcs TPWU dK3emnndpa OnucK Aen MOCTOSHHOrO XpaHeHus, Tpu
3K3emnngpa onuMcu den no fMYHOMY COCTaBy, yTBepXAeHHbIX (cornacoBaHHbix) OlK, a Takke no ogHomy
3K3EMMMISAPY KaXA0M ONUCK B 3NEKTPOHHOM dhopme (B KavecTBe paboyero aksemnnspa).

(B pen. MoctaHoBneHus MNy6epHaTopa JleHnHrpagckon obnactu ot 07.10.2024 N 79-nr)

15.51. BmecTe C ONMUCbI0 MOCTOSIHHOrO XpaHeHust Ha yTBepxaeHwe JIlK ynonHOMOYEHHOro opraHa
NCNONMHUTENbHOM Bractu JleHMHrpaackon obnactu B obnacTv apxXMBHOrO Aena npeactaBnsieTcsl Uctopuyeckas
crpaBka (OOMOSIHEHME K UCTOPUYECKON crnpaBke). MicTopuyeckas cnpaBka K dOHZY COCTOMT U3 Tpex pas3geros:
ncropus oHgoobpasoBaTens, oTpaxaroLwas NCTOPUIO opraHa UCMOSTHUTENbHOM BNnacTu JleHnHrpagckon obnacrtu
CO CCbIfIKaMy Ha COOTBETCTBYIOLLME HOPMAaTUBHbIE aKTbl (4aTbl 06pa3oBaHus, NepPeMMEHOBaHNS, peopraHn3aLmm,
NUKBMOALMK, BEOOMCTBEHHYH MPUHAOJIEXHOCTb, CTPYKTYPY W (YHKUMW, WX U3MEHEHUs, HasBaHue
OopraHusauun-npeawecTBeHHNKa), nctopusa doHga (oobem, KpanHme gaTbl JOKYMEHTOB, CTEMNEHb X COXPAHHOCTH,
AaTtbl nepefayn OOKYMEHTOB Ha MOCTOSIHHOE XPaHEHME) M XapakKTepucTuka OOKYMEHTOB ¢poHAa (pa3HOBUOHOCTU
OOKYMEHTOB, OCODEHHOCTM (DOPMUPOBAHMSA €OMHUL, XPaHEHUSI U KX cucTemaTM3auun, Hanmyine [OKYMEHTOB,
BbIXOASLLMX 32 XPOHOMOrMYeckne rpaHnLbl AesTenbHoCcTM hoHaoobpasoBaTens, COCTaB CrpaBoOYHOro annaparta kK
oHYy, MeCTO XpaHeHWa [OKYMEHTOB MO fMYHOMYy cocTaBy). WcTopuyeckas cnpaBka noanucbiBaeTcs
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pPYyKOBOAUTENEM OpraHa UCMNoNHUTENbLHOM BNacTu JleHnHrpagckon obnacru.
(B peq. MoctaHoBneHusi NybepHaTopa JleHnHrpagckon odnactu ot 07.10.2024 N 79-nr)

WNcTopuryeckasi cnipaBka kK pOHAY COCTaBMSIETCA B ABYX 3K3EMMNIsApax, OOMH 3K3eMMMsip XpaHuTcs B gere
doHaa, BTOpOI - NepeaeTcs B rocyapCTBeHHbIN apxuB JleHnHrpaackon obnactu.

Ucnonb3oBaHMe AOKYMEHTOB apxuBa

15.52. [oKymeHTbl W fena, HaxodsaWMecs Ha XpaHEeHWM B apxvMBe oOpraHa WCMNOSIHUTENbHOW BMacTy
JleHuHrpagcko obnactu, npegoctaBnsAlTca NS paboTbl B MOMELLEHWM COOTBETCTBYIOLLErO apxmBa UMM BO
BpeMeHHoe (He bGonee Heaenu) nofb3oBaHWE BHE TAKOrO MOMELLEHMS MOA4 POCMUCH B KapTe-3amecTuTerne gena
(npunoxexune 21 k HCTpyKumm).

B apxmBe BeaeTcA KHUra Bbiga4vn ger BoO BpeMeHHOe noJyib3oBaHne.

15.53. K kaxgomy fgeny, KOTOpoe XpaHWUTCA B apxmBe opraHa WCNOMHUTENbHOM BRacTu JleHUHrpaackowm
obnacTtu, B criydae ecnv OHO Bbl4aeTcst AN MCMoNb30BaHUsA, 0popMIseTcsa NIMCT UCMNONMb30BaHWUS OOKYMEHTOB
(npunoxeHne 16 k WHCTpyKUMK), KOTOpbIA 3anorfiHaeTcs npu Kaxaon Bbigave Jdena Ans O3HaKoOMMeHUs
nonb3oBartento. B nucte mcnonb3oBaHMsa NMpu 3TOM AenaeTcd COOTBETCTBYKOLLAs OTMETKa C YKa3aHWeM AaTthl,
OOJDKHOCTM M paMunMM O3HAKOMMBLLIETOCS, @ TakkKe MnepeyeHb HOMEPOB [OOKYMEHTOB [efla, C KOTOPbIMW OH
O3HaKOMITEH.

15.54. N3baTue OOKYMEHTOB U3 apXuBHbIX Oen 1 nepegada nx nobbIM TPeTbM NnuamM He O0NYyCKaeTCAd, 3a
NCKINo4YeHneM yCTaHOBJ1€HHbIX 3aKoOHOOaTeNIbCTBOM.

15.55. I'Ipw pa60Te C apXMBHbIMW OOKYMEHTaMWn He paspellaeTCA BHOCUTb B HUX NPaBKU, AefaTb NOMETKH,
n3biMaTb NN 3aMEeHATb OTAEJIbHbI€ JNTUCTHI.

15.56. O3HaKoMreHne ¢ NOAMNMHHNKaMMK 06NacTHbLIX 3aKOHOB, MPaBOBbLIX akToB 'ybepHaTopa JleHnHrpaackon
obrnactu 1 npaBoBbiX akToB [NpaButensctBa JleHUHrpagckon obnacTu OCyLEeCTBNSAETCA TONbKO B MOMELLEHUM
apxuBa.

15.57. [JOKyMEHTbI U3 apXMBOB OpPraHOB WCMOMHUTENbHOMW Bractu JleHWHrpagckon obnactu
NpeaocTaBnsalnTCs AN 03HAKOMMNEHNST N KOMUPOBaHWUS OpraHu3aunsam U rpakgaHam no Ux NUCbMeHHbIM 3anpocam
B YCT@HOBMNEHHOM MOpSAKe, O YeM JenaeTcs 3anncb B y4eTHbIX AOKYMEHTax apxuBa (kapTe-3amecTtuTene gena,
NUCTe WUCMNONb30BaHWSA OOKYMEHTOB, KHUre Bbldayun Aen BO BPeMEHHOe MNoNb3oBaHue) U opopMnseTcs akT o
Bblgaye gen Bo BpeMEHHOe nosb3oBaHue (npunoxerue 22 K IHCTpykumm).

MpunoxeHue 1

K IHCTpyKLMKN NO Aenonpon3BoacTBy
B OpraHax MUCMoJIHUTENbHON Bractu
JleHnHrpagckon obnactu

(Popma)
MAPHIPYTHHI JIMCT
(moylHOe HaMMEeHOBAaHME IpPpOoeKTa IOOKYyMeHTa)
KommuecTBO JIMCTOB , B TOM UMlCJIe IpWalaeMblXx MaTepuasioB
I[logproToBMI

(HamMMeHOBaHME OpTaHa MCIOJIHUTEJILHOM BJIACTM JIeHMHTPpaInCcKoy objacTu,

OOJDKHOCTL, GaMuius, MHMUMAJE M HOMep TejedoHa MCIIOJIHUTEJIA)
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N Datan Komy nepegaH MNoanucu Datan MNoanucu ncnonHutens
n/n Bpems MPOEKT Ha NCMONHUTENS U Bpems M OTBETCTBEHHOIO 3a
nepegauu BM3MpPOBaHNE OTBETCTBEHHOrO 3a BO3Bparta 0enonpons3BoACcTBO
npoekTta (pamunus, [enonponsBoAcTBo npoekTta
UHUUManol)

OTMeTKU B MapupyTHOM JimcTe @) rnepenade IIpoeKTa Ha COIJlaCOBaHME U
BO3BpaTe IIpOEeKTa 3aBepAanTCAa IBYMA TIIOONMCAMMN : OTBETCTBEHHOTO 3a
OeJIOIIPOM3BOOCTBO M MCIIOJIHUTEJIA .

[IpoekT HepellaH B NPOTOKOJBbHEM oTnmes " " 20 roma B Jac. MVH .

Cnoan MpuHAan
(mommnmce) (mopnmce)

MpunoxeHwne 2

K MIHCTpyKLUMKM No 0enonponsBoaCcTBY
B OpraHax MCrMoSTHUTENbHOW BiacTu
JleHnHrpagckon obnactu

NEPEYEHDb
HEPETMCTPUPYEMbIX IOKYMEHTOB, NMOCTYMNAIOLLMX
B MPABUTENIbCTBO NNIEHWHIPALOCKOWU OBJIACTU

. Konun HopmaTnBHbIX AOKyMEHTOB 3akoHoaaTernbHoro cobpanust JleHnHrpaackomn obnacru.
. Konun HopmMaTMBHBIX akTOB MyHULMNanbHbIX obpa3oBaHuii JleHnHrpaackon obnacru.
. Konnum gokymMeHTOB opraHMsaumin n yu4pexxgeHui.

1

2

3

4. BegoMCTBEHHbIE CTAaTUCTUYECKME OTYETbI, BONNEeTEHN, COOPHUKM 1 0030pbI.

5. MpurnacuteneHble 6UNEeThI, NO34pPaBUTENbHBIE MUCbMA, TENErpamMmbl U OTKPbITKM.
6

. JanmxecT npecchbl (MHPOPMaLMOHHBIN 3Kcnpecc-0tonneTeHb), 0630pbl NeYaTu, KHUMM, ras3eTbl, XKypHarbl U
apyrue nepuoamnyeckue u3gaHud, MPenckypaHTbl W KaTanoru, BeJOMCTBEHHasd TexHuyeckasa nutepartypa,
NpoCreKkTbl C Hay4YHO-TEXHUMYECKOW MWHJOpMaunen, pekrnamHble maTepuanbl, WH(OPMaLMOHHbIE CBOAKM,
TemaTnyeckue u cneumarnbsHble COOPHUKM, NPOrHO3bl MOroApl 1 T.M.
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7. N3BeweHns O npoBedeHUn KOHhepeHUMn, COBellaHUn U 3acefaHui, nporpammbl MX MPOBEeAEHUa n
MaTtepuanbl K HAM.

8. AHannTtnyeckne o0630pbl OPraHoOB UCMONHUTENBHON Bnactu JIeHMHrpagckon obnactu, MHble MaTepuansl,
npeacTaBnsiemMble Ansi CBeAeHus.

9. MNnaHbl OCHOBHbLIX MEPONPUATUA, MPOBOAUMbIX 3akoHogaTeNbHbIM cobpaHnem JleHnHrpaackon obnactu,
MyHULMNansHbIMU 06pa3oBaHNsIMU, OpraHammn UCMOSNTHUTENbHOM BNacTu JleHnHrpagckomn obnacru.

10. lMpoekTbl NpaBoBbix akToB [ybepHaTopa JleHuHrpaackon obnactu, NpaButensctBa JIeHUHrpaackom
obnactu.

11. JokymeHTbl 6€3 noanucu.

MpunoxeHue 3

K IHCTpyKLMKN NO 4enonpon3BoacTBy
B OpraHax MUCMoJIHUTENbHON BnacTtu
JleHnHrpagckon obnactum

(®opma)
AKT
" " 20 roma CankT-lleTepOypr
Mer, HI/KETONNUCaBUMeCH PaboOTHMKM OTHejla CJyXKeOHOM KOPPEeCHOHISHUMN
YIPaBJIEHNA [OeJIONPOM3BOIACTBA
4
COCTaBWIM HaCTOAWMM aKT O TOM, dYTO " " 20  roma mpu BCKPHTUU

ITakeTa
B HeM He 0Kas3aJIOChb

HacTosmmii akT COCTABJIEH B TpexX 5K3eMIigpax.

I[lopnmcu
MpunoxeHue 4
K MIHCTpyKUMM No 0enonponsBoacTBY
B OpraHax UCMNOJIHUTENbHOM BNacTu
JleHnHrpagckon obnactum
CnMCcoK N3MEHSIIOLLMX AOKYMEHTOB
(B peq. MocTtaHoBnenusi NybepHaTopa JleHnHrpagckom obnactu
ot 30.01.2023 N 3-rr)
(Popma)

[ata nevatu: 24.12.2024 Cucrema KoHcynbTaHTntoc: CankT-MeTepbypr v IleHnHrpaackas obnactb Jlnct 48



MoctaHoBneHwe N'y6epHaTopa JNeHnHrpaackor obnactu ot 13.02.2018 N 4-nr (pea. ot 07.10.2024) "O6 yTBEp)AeHUM VHCTPYKLMKN NO AENONPOM3BOACTBY B OpraHax UCMONHUTENbHOW BNactn

TennHrpaackon obnactn”

AnvmHucTpaumusa I'ybepHaTopa M I[lpaBuTesbCcTBa JIEHMHTPAICKOM OOJIacTyU

3AKA3 N

Ha BGBIIIOJIHEHME MallMHOIIMCHEIX pa@O‘I‘

l[ToopasneneHue

daMmImAa

TenedoHn

HammeHOBaHMe MaTepmalsa

Bun ©OiaHka

IaTa, BpeMsd cmauy MaTepuasa

PykoromouTesib InompasnejyieHnsd

(bamMmmnvss, WMHMLIMAJIEL,

KommuecTBO JIMCTOB

MOIINCE )

IaTa, BpeMd UCIIOJHEHMSI 3akasa

VICTIOJIHUTEJIb 3akaza

(bammnus,

MHMUMarsel, I[NOOININCH )

MpunoxeHne 5

K MIHCTpyKUMM No 0enonpon3BoaCcTBY
B OpraHax MCrMoJSTHUTENbHOW BiacTu
JleHnHrpagckon obnactu

Cnncok N3MeHsIIoLLMX JOKYMEHTOB
(B pea. MoctaHoBneHus N'ybepHaTtopa JleHuHrpagckow obnactu
o1 30.01.2023 N 3-nir)

(Popma)

AnvmHucTpauusa I'ybepHaTopa M I[lpaBuTeslbCcTBa JIEHMHTPAICKOM OOJIacTyU

3AKA3 N

Ha BEHIIOJIHEHME KOIIMPOBAJIBHO-MHOXNMTEJIbHBIX pa60T

llogpasneneHue
daMmImsa TenedoH
HamMeHOBaHMe MaTepMala
KomnuecTBO JIMCTOB
dopmart

(A3, A4, AD5)
Tupax
PyxopomouTesp HDompasnejieHus

(baMmyvisa, MHMUMAJE, I[IOONMUCE)

IlaTa, BpeMs MCIOJIHEHMA 3akasza
VcrioJlHUTEJIb 3akasa

(baMmunuss, WMHMLIMAJE, IOLIUCH)

[ata neyatn: 24.12.2024
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MpunoxeHne 6

K MIHCTpyKLMKM MO Aenonpon3BoacTey
B OpraHax MCMonHUTENbHON BNactu
JleHnHrpagckon obnactu

Cnncok U3MeHSIoLLMX JOKYMEHTOB
(B pea. MoctaHoBneHus N'ybepHaTtopa JleHuHrpagckow obnactu
ot 30.01.2023 N 3-rr)

(Popma)
AnvmHucTpauusa I'ybepHaTopa M [lpaBuTesbCcTBa JIEHMHTPAICKOM OOJIacTyU

3AABKA N
Ha [epenaudy cJyxebHOM MHOOpMALMM 10 kaHallaM (QaKCUMMMJIIBHOM CBS3U

[TogpasneneHue

daMmImsa TenedoH

HaszpaHue nepenaBaeMoM MHPoOpMaLMM (IIOJHOCTHIO)

[lpowy nepenmaTh CJYyXeOHYyn MHOOPpMAaLMIO

CrpaHa, KOO CTPAaHH
T'opon, xom rTopona

TenedoHn

Komy

ObbeM HepemaBaeMOI'0 COOOUWEeHUI JIMCTOB
(HaMMeHOBAHME OOJIKHOCTU (mommmce) (baMmnvss, MHMLMAJIL)

PYKOBOAUTENS NOOpasmeseHMs)

" " 20 roma

MpunoxeHwne 7

K MIHCTpyKUMM No 0enonpon3BoaCcTBY
B OpraHax MCrMoSTHUTENbHOW BiacTu
JleHnHrpagckon obnactu

(Popma)
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KYPHAI
yyeTa JOKYMEHTOB, OTNpaBnseMbix N0 kaHanam akCUMubLHOM CBA3U
N HanmeHoBaHune Anpec Konnuyecteo | Jata nspemsa | Otnpasun | OTMeTKa o
n/n | nogpasgeneHus, | nonydarens, nucTos noctynneHus, | (damunusg, | BosBpaTe
damunus, Ko, TenecdoH, Xapakrep WHUUManel, | MaTepmnana
WUHULMan.I, cTpaHa, ropoq MaTepuana hara,
Tenegox Bpemsl)
ncnonHuTens
MpunoxeHne 8
K MIHCTpyKUMM No 0enonpon3BoaCcTBY
B OpraHax MUCMofHUTENbHOM BracTu
JleHnHrpagckon obnactum
(Popma)
YKYPHAIN
yyeTa NPUHSATBLIX JOKYMEHTOB MO kaHanam akCMMuIibHOM CBA3N
N Anpec MpuHaTo HanpaBneHo
n/n | KoppecnoHAeHTa,
damunus, TenegoH | Aata u | KonMyecTso | hamunug, HanmMeHoBaHue hatau
BpeMS nucToB WHUUMans! | nogpasaeneHuns, Bpems
hamunus, OTNpaBku
MHULManol
nony4yarens

CnMCOK N3MEHSIIOLLMX AOOKYMEHTOB

MpunoxeHue 9

K IHCTpyKLMKN NO Aenonpon3BoacTBy
B OpraHax MUCrofHUTEeNbHOM BracTu
JleHnHrpagckon obnactum

(B pen. MoctaHoBnexus MNy6epHaTopa JleHMHrpagckon obnactu
o1 07.10.2024 N 79-nr)

[ata neyatn: 24.12.2024
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(Popma)

HamvenoBaHme opraHa
VICIIOJIHMTEJIBHOM BJIACTU
JleHMHTpanckoy obJjacTu

HOMEHKJIATYPA IEJI

N

(MecTO cocTaBJIeHUSA)

T'pud yTBEepXISeHUS

Ha Ion
NHoekc 3aronoBok gena KonnuyectBo eauHuy, | Cpok xpaHeHusa n N MNpumevaHue
aena XpaHeHus cTaTen No nepeyHto
1 2 3 4 5

HasBaHwue pasgena

HamMeHOBaHMe OOJIXHOCTU
PYKOBOOMUTEJIA CJIyXOBL

OeJIONPOM3BONOCTBA [Nomnmce PacumppoBka NOONMUCHU
IlaTa
Bus3a pyKOBOIUTEJSA apxuBa
MM JiMlla, OTBETCTBEHHOTO
3a XPaHeHMe apxXMBHHX HOOKYMEHTOB
COT'JIACOBAHO COT'JIACOBAHO
[lpoToxkos 3K [lpoTtoxkosn 3IIK
opraHa MCIOJHUTEJbLHOM BJaCTU YIIOJIHOMOYEHHOT'O opraHa
JleHMHTpaICcKoM obJjacTu VCIIOJIHUTEJIbLHOM BJIACTU
oT N JleHMHTPanckoy objacTu
B OOJIaCTM apxXMBHOTO »Oejia
oT N
Mpunoxexue 10
K MIHCTpyKUMM No 0enonponsBoaCcTBY
B opraHax MCMNONTHUTENbHOW BNacTu
JleHnHrpagckon obnactu
(Popma)
WNToroeas 3anuck 0 Kateropuax n konun4yectee e, 3aBejeHHbIX B rogy B opraHe MCNOSTHNTENBbHOWN
BnacTtu JleHnHrpagckon obnactu
Mo cpokam xpaHeHus Bcero B Tom vncne

nepexoasaLumx C OTMETKOMN
ll3|_| Kll

[ata neyatn: 24.12.2024
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lNocTosAAHHOrO

BpemeHHoro (cBbiwe 10 net)

BpemeHHoro (go 10 neT BKMHOUYUTENBHO)

NToro

HauvMeHOBaHME IOJDXHOCTM JMlla,

OTBETCTBEHHOTO 3a HeJIONPOM3BONCTBO

B OpTaHe MCIOJHUTEJIBHOM BJAaCTU

JleHMHTpanckoy obJjacTu [lonnuchb PacumppoBKa MNOONMUCHU

ITaTa

VTOoTOBEIE CBEINEHMA [IEepPelaHH B

(HaMMeHOBaHME CTPYKTYPHOTO MNOIpasIesieHMsd,
OTBEUYANIETO 3a XPAaHEeHMEe apXMBHBIX INOKYMEHTOB)

HauMeHOBaHMe IOJIKHOCTM JMLa,
epenaBmero CBEIEeHUS JlmuHasa nomnmMch PacumbpoBka HOONMCHU

IlaTa

MpunoxeHne 11

K IHCTpyKLMK NO 4enonpon3BoacTBy
B OpraHax MCrMoSTHUTENbHOW BiacTu
JleHnHrpagckon obnactum

CnncoK N3MEeHsIIoLLIMX JOKYMEHTOB
(B peq. MocTtaHoBnenusi NybepHaTopa JleHnHrpagckom obnactu
ot 07.10.2024 N 79-rr)

(Popma)

HamMeHOBaHME oOpraHa Tpud yTBEepXOeHUS
VICIIOJIHUTEJIEHOM BJIACTU
JleHMHT'panckom obyacTu
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AKT N

(MecTO cocTaBJIeHUSA)
O BHOEJICHUM K YHUUTOXEHUIO
IOOKYMEHTOB, HE MNOoIJIeXalMx XPaHEeHMIO

Ha ocHoBaHum

(Ha3BaHMe U BBIXOIHEIE IOAaHHEE IIepedHd HOOKYMEHTOB C yka3aHUeM
CPOKOB WMX XpaHeHMS)
OoTODOPAaHEl K YHMUTOXEHMIO KaK He UuMellye Hay4dHO-MCTOPUUYECKOM
YTPaTUBIIME IIPaKTUUECKOe 3BHaueHMe INOKYyMeHTH ¢GoHma N

LIEHHOCTN U

(HazBaHue ¢oHmOa)

N 3aronosok | KpanHune | Homepa | WHpekc pena | Konunyectso Cpoku MpumeyaHne
n/n| genawvnu natbl onucen no eanHnL XpaHeHus
rpynnoBson HOMEHKNaType | XpaHeHus | 1 Homepa
3aronoBoOK wnu N gena no crareun no
OOKYMEHTOB onucu nepeyHio
1 2 3 4 5 6 7 8
MToro en. Xp. 3a I"OObL

(umbpaMy M MNPONMCHIO)

Onmcuy mejl NOCTOAHHOTO XpaHeHMsd 3a TOIBEl YTBEPXIEHH, a I10 JIMYHOMY
cocTaBy CoOIJlacoBaHH Cc OIK yIOJHOMOUEHHOT'O OpI'aHa MCIOJHUTEJILHOM BJIACTHU
JleHUMHTpaICcKoM ofbjacTu B 06JacTM apxXMBHOT'O »Oejia (npoTokoj N oT

) .

HamveHnoBaHMe OOJDKHOCTM JIMlla,
IIPOBOOMBIIETO BSKCIIEPTU3Y LEHHOCTU
JOKYMEHTOB

[Moonmcse Pacumpporka nonmnmcu

IlaTa

COT'JIACOBAHO
[Iporokos 9K opraHa MCHIOJHUTEJBLHOM BJIACTM JIEHMHTPAaACKOM 0OOJIaCTM OT
N

JOKYMEHTE B KOJIMUECTBE

ern. xp., BecoMm KT
(umbpaMy M MNPONMCHIO)
CIaHH B
(HauMeHOBaHME oOpIT'aHMU3alunM)
Ha IepepaboTKy IO NPMEMO-CIAaTOUHOM HaKJIaIOHOW OT N

HamveHnoBaHmMe OOJDKHOCTM JIMlla,

CIaBIIeTr0 OOKYMEHTEL loanmce PacumppoBka nNOONMUCHU
TaTa

VI3MeHeHMsS B YyUYEeTHHE IJOKYMEHTH BHECEHH.

HamMmeHOBaHMEe OOJIXHOCTM JMlla,

BHEeCHEeIr'o M3MEeHeHMS B YyUeTHHEe ITOKYMEeHTEL lNognuce PacumppoBka NOONMUCHU

IlaTa
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MpunoxeHue 12

K MIHCTpyKUMKM No 0enonpon3BoACTBY
B OpraHax MCrMoJSIHUTENbHOW BiacTu
JleHnHrpagckon obnactum

CnnCoK N3MEeHsIIoLLIMX JOKYMEHTOB
(B peq. MocTtaHoBnenusi NybepHaTopa JleHnHrpagckom obnactu
ot 07.10.2024 N 79-r)

(Popma)
HamvenoBaHme opraHa T'pud yTBEepXIeHUS
VCIIOJIHUTEJIbHOM BJIaCTU

JleHMHTPaICKOoM 0BJacTu

AKT N donnm N

(HazBaHmMe ¢oHOa)

(MecTO cocTaBJIeHUSA)
0 HeOoBOHapPyXeHVV HOOKYMEHTOB,
IYyTM PO3EICKA KOTOPHX MCUEPIIaHE

B pesynbTatTe YCTAaHOBJIEHO OTCYTCTBUE
B dboHIe NepeurclIeHHBIX HWXe neji. [IpUHATEE OPTaHOM MCIOJHUTEJLHOM BJIAaCTU
JIeHMHTpanCckoM o00JlaCTM BCEBO3MOXHEHE MEpPHl [0 POBBICKY HOEeJI I[IOJIOXUTEJIbHEIX
pes3ysbTaTOB He majiM, B CBSA3M C UeM CUMTaeM BOBMOXHEIM CHSATHL C yudyeTa.

Onmeb N | Eg. xp. N | 3aronoBok eg. Konn4yectBo nucrtos KpanHue Mpegnonaraemsle
Xp. (Bpems 3ByqaHus, narbl NPUYNHBI
MeTpax) OTCYTCTBUS
1 2 3 4 5 6
NToro en. xp.

(umdpaMyt ¥ HOPONUCHI)

ComepxaHue YTPAUEHHEX MATEPMAaJIOB MOXET OBTb UYACTUUHO BOCIIOJIHEHO CJIEIYIOIMMMI
en. xp.

(HOMepa en. Xp. M MX TPYIIOBHE 3aT'OJIOBKU)

HavMeHOBaHMe OOJIXHOCTM JIMLa,
OTBETCTBEHHOI'O 3a XpPaHeHUue

APXMBHEIX IOOKYMEHTOB [Momnmuce Pacumdpporka NOONMUCH
IaTa

COTJIACOBAHO COTJIACOBAHO

[IpoToxkom 3IIK [IpoTokon 3K

YIIOJIHOMOYEHHOT'O OpraHa OopraHa MCIOJHUTEIbHOM BJIACTHU
VICIIOJIHMTEJIbHOM BJIACTU JIEHMHTPaIOCKOM JIeHMHI'pangckou objacTu
obyacTy B 0OJaCTM APXMBHOTO IeJia oT N

oT N

VI3MeHeHra B YyUeTHHE IOOKYMEHTH BHECEHEH.

JInio, oTBETCTBEHHOE 3a ydeT
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M XPaHeHMVEe apXMBHEX ITOKYMEHTOB

IaTa

(Popma)

I[lopnmce

PacumppoBKa MNOONMUCHU

Mpunoxexue 13

K IHCTpyKLMKM NO Aenonpon3BoacTBy
B OpraHax MUCMoJIHUTENbHON Bractu
JleHnHrpagckon obnactum

JMCT-3ABEPUTEJIL IEJIA N

B mejie mommmMTO M IIPOHYMEPOBAHO JIMCTOB
(umbpaMy M MNPONMCHIO)
B TOM UYMCJIe: JIMTEPHHE HOMepa JIMCTOBR
NPONYyIMEHHEE HOMEpa JIMCTORB
+ JMCTOB BHYTPEHHEV ONMUCU
OcobeHHOCTM M3NYECKOro COCTOSIHUSA 1 hopMUpoBaHNS Aena Homepa nnctos
1 2
HavMeHOBaHME HOOJDKHOCTM JIMIIA,
COCTAaBUBIIETO BaBEPUTEJILHYK HaNOINMCh [Tomnmuceb PacumbpoBKa MNOIONMUCH
IaTa
Mpunoxexue 14
K MIHCTpyKUMM No 0enonponsBoacTBY
B opraHax MCNOJTHUTENBHOWN BNAcTH
JleHnHrpagckon obnactu
(Popma)
BHYTPEHHAA OMNUCb
OOoKymeHTOoB ef. Xp. N
N n/n NHpexkc [ata pokymeHTta 3aronoBok Homepa nuctos MpumevaHue
LOOKYMEHTa LOOKYMEHTa en. xp.
1 2 3 4 5 6
MToro IOKYMEHTOB
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(umbpaMy M MNPONMCHIO)

KommuecTBO JIMCTOB BHy‘I‘peHHeﬁ OInImMcCum

(umdpaMyt ¥ MOPONMUCHIO)

HamveHnoBaHMe OOJDKHOCTM JIMLla,
COCTaBMBUIETO BHYTPEHHKK OIIMCH

JOKYMEHTOB IeJla

IaTa

(Popma)

HavnmeHoBaHue apxusa
®OHO N

[Moonmce Pacumpporka nonmnmcu

Mpunoxexue 15

K IHCTpyKLMKM MO Aenonpon3BoacTBy
B OpraHax MCMonHUTENbHON BRactu
JleHnHrpagckon obnactum

ONMMCb N

OENO N

HanmeHoBaHWe opraHa UCNosTHUTENBHOM BRacTu
JleHnHrpagckon obnactum

(HauMeHoBaHWE CTPYKTYPHOTO NofpasaerneHus)
OEJNTION

TOMN

HanmeHoBaHue apxuBa
®OHAO N

(3aronoBok gena no HOMeHknaType gen)

HavaTo roga

OKOHYeHO roga

Ha nucrax
XpaHuTb

OMMNCb N

OENO N

(Popma 06n0oxKM Aena NOCTOAHHOIO 1 BpemMeHHoro (cBbilwe 10 neT) cpoka XxpaHeHus, ena no NM4HoMy COCTaBy)

Mpunoxexue 16

[ata neyatn: 24.12.2024
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(Popma)

K IHCTpyKLMKN NO 4enonpon3BoacTBy
B OpraHax MCMofHUTENbHOM BracTu
JleHnHrpagckon obnactum

HanmeHoBaHue opraHa

NCNOSTHUTENBLHOM BnacTu JIeHnHrpaackom obnactm

NNCT NCNOJIb3OBAHNA OOKYMEHTOB

dona N Onucb N Oeno N
3aronoBok gena
[ata Komy BblgaHo: XapakTtep N MNognuck nuua,
NCnonb30BaHus hamunus, MCcnonb30BaHns NCMOMb30BaHHbLIX | UCMOMb30BaBLUEro
UHUUMan.l (konupoBaHue, nuctos neno
(pa3bopunBo) BbIMNCKN, MPOCMOTP
nap.)
1 2 3 4 5
®opmart A4 (210 x 297 mm)
Mpunoxexne 17
K VIHCTpyKUMW MO OenonponsBoacTBy
B OpraHax UCMOJSIHUTENbHOM BracTu
JleHnHrpagckon obnactu
Cnuncok N3MEHALWNX JOKYMEHTOB
(B peq. MocTtaHoBnenusi NybepHaTopa JleHnHrpagckom obnactu
ot 07.10.2024 N 79-r)
(Popma)

HamvmenoBaHme opraHa

T'pnud yTBEepXIeHUS

VICTIOJIHUTEJILHOMU BJIACTH
JIeHMHTPaICKoM 0BJacTu

®OHII N
OINCH N
neJl IIOCTOAHHOI'O XPpaHeHUA
3a Iron
HassaHwue pasgena (CTpyKTYpHOro nogpasaeneHus)
N n/n | Nngekc gena | 3aronoBok aena | KpainHue gatbl KonnyecTtBo nucrtoB MNpumeyaHne
1 2 3 4 5 6
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B nmaHHE pasz3nejl ONMCK BHECEHO

c N no N ,

JINTEpPHBEIE HOMepa

en. xp.,

(umbpaMy M MNPONMCHIO)

B TOM 4YMCJIE:

[IPOIIyIEHHEIE HOMEPa

HamMmMeHOBaHMEe OOJDKHOCTU
cocTaBuUuTEeJId OIIMCU

IlaTa

HavMmMeHOBaHMe OOJIXHOCTM JIMLa,
OTBETCTBEHHOI'O 3a XpaHeHUue
APXVMBHEIX IOOKYMEHTOB

IlaTa

YTBEPXIEHO

[MpoToxkois 3IIK
YIIOJIHOMOYEHHOT'O OopraHa
VICIIOJIHMTEJIBHOM BJIACTU
JleHMHTpaICcKoM obJjacTu

B OOJIaCTM apxXMBHOI'O Heja
oT N

(Popma)

HamMmeHoOBaHMe opraHa
VICIIOJIHMTEJIBHOM BJIACTU
JleHMHTpanckoy obJjacTu

QOHII N

OIIMChb N

nesl BpeMeHHOTO (cmBeme 10 jeT)
3a TOm

XpaHeHus

Iloomnmce

Iloomnmce

PacumdpoBKa MNOOIUCU

PacumdpoBKa MOOIUCU

COTJIACOBAHO

[lpoToxkos 3K

OopraHa MCIIOJHUTEIbHOM BJACTHU
JleHMHTpanckoy objacTu

oT N

Mpunoxexue 18

K IHCTpyKLMKM MO Aenonpon3BoacTBy
B OpraHax MCrofHUTEeNbHOM BracTu
JleHnHrpagckon obnactu

Tpud yTBEepXOEeHUSI

HasBaHwne pasgena (CTpyKTYpHOro noapasaeneHuns)

N n/n

NHpekec
nena

3aronoBok
jena

KpanHue
aarhbl

Cpok
XpaHeHuUs

KonnyectBo
nncToB

MpumeyaHue

3

4

5

6

B IaHHBEM pasnes ONMCKM BHECEHO

en. xp.

[ata neyatn: 24.12.2024
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c N no N ,

JINTEpPHBEIE HOMepa

(umbpaMy M MNPONMUCHIO)

B TOM 4YMCJIE:

[IPOIIyLlIEHHEIE HOMEPa

HavMmMeHOBaHMEe OOJDKHOCTU
cocTaBuUTEeJIA OIIMCU

IlaTa

HavMveHOBaHMe OOJIXHOCTM JIMLa,
OTBETCTBEHHOI'O 3a XpaHeHUue
APXVMBHEIX IOOKYMEHTOB

IlaTa

COTJIACOBAHO

[lpoToxos 3K

OpraHa MCIOJHUTENBbHOM BJACTU
JleHMHTpanckoy obJjacTu

oT N

[Moonmce Pacumpporka nonOmnmUCH

[oonmcse Pacumpporka nonmnmcu

Mpunoxexue 19

K IHCTpyKLMKN NO 4enonpon3BoacTBy
B OpraHax MCrofHUTEeNbHOM BracTu
JleHnHrpagckon obnactu

CnMCOoK N3MEHSIIOLLMX AOKYMEHTOB

(B peq. MocTtaHoBnenusi NybepHaTopa JleHnHrpagckom obnactu

(Popma)

HamMeHOBaHMe opraHa
VCIIOJIHUTEJIbHOM BJIaCTU
JIeHMHIT'pangckoM obnacTu

ot 07.10.2024 N 79-r)

Tpud yTBEepXOEeHMUS

®OHII N
OINCH N
oeJl IO JIMYHOMY COCTaBy
3a Ion
HasaHue pasgena
N n/n | WNHaoekec gena 3aronoBok aena KpaiHne pathbl Konuyectso MpumeyaHue
nucTos
1 2 3 4 5 6
B DmaHHBIM pasnej ONMUCK BHECEHO en. xXp.,

(umbppamMm M OPONMUCHIO)
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c N no N

JIMTEPHBIE HOMEpPpa

; B TOM 4UMCJIE:

[IPOIIyIEHHEIE HOMEPa

HamMeHOBaHMe OOJIXHOCTU
COCTaBUTEJIA OIUCU

IaTa

HammMeHOBaHMe OOJIXHOCTU
paboTHMKA CJIyXOB KaOpoB

ITaTa

COTJIACOBAHO

[lpoToxos 3K

opraHa MCIOJHUTEJbHOM BJAaCTU
JIeHMHI'pangCckoM obynacTu

oT N

(Popma)

Iloomnmce

Ilomomnmce

PacumdpoBKa NOONIUCU

PacumdpoBKa MOONIUCU

COTJIACOBAHO

[IpoToxkon JIIK
YIIOJIHOMOYEHHOT'O OpTraHa
VCIIOJIHUTEJIbLHOM BJIACTU
JleHuHTpanckoy objacTu

B OOJIACTM apxXMBHOTO »Oejia
oT N

Mpunoxexue 20

K IHCTpyKLMKN NO 4enonpon3BoacTBy
B OpraHax MCrofHUTEeNbHOM BracTu
JleHnHrpagckon obnactu

(HanmeHoBaHue apxuBa JleHuHrpagckom obnacTu)

(HaMMeHoBaHWe opraHa UCMOMNHUTENbHON BNacTu
JleHuHrpagckon obnactu)

®OHO N

OMnCb N

(Popma)

(Ha3BaHwue onucn)

KpaiHue gatbl

MpunoxeHne 21

K MIHCTpyKLMKM MO Aenonpon3BoacTBy
B OpraHax MCMonHUTENbHON BRactu
JleHnHrpagckon obnactum
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HammvmenoBaHme opraHa
VICIIOJIHMTEJIBHOM BJIACTU
JIeHMHT'pangckoM obynacTu

KAPTA-3AMECTUTEJIbL IEJIA

Ilejio

Onmco

QoHn

BeImaHO BO BpeMeHHOe I[I0JIb30BaHMe

(N 1 HaszBaHUe)

(N m HaszBaHUe)

(N 1 HazBaHUe)

(UMTaJbHEM 23aJl) :

dopmat A4 (210 x 297 Mm)

MpunoxeHue 22

JleHnHrpagckon obnactum

N n/n damunnusa, nHnumanbl nonb3oBaTens [aTta Bblgaumn [ata BosBpaTa
1 2 3 4
K MIHCTpyKUMM No 0enonponsBoaCcTBY
B OpraHax UCMOJSIHUTENbHOM BNacTn
(Popma)

HamMeHOBaHME OpTaHa MCIOJIHUTEJIbLHOMI
BJIaCTU JIEHMHTPAICKOM 0BJacTu

AKT N

(MecTO cocTaBJIeHUSA)
O BHIAUEe IeJl BO BPEMEeHHOe IOJIb30BaHue

(HaMMeHOBaHME OpTraHM3auMM, anpec,

IIOUTOBREIM MHIEKC)

OcHOBaHMe

Tpud yTBEepXOEeHUSI

Iiia KakoM LeJiM BHIOAKTCS IeJja
BeimamoTCcsa cienyouue en. xp. u3 douma N

(HazBaHue QoHzIa)

N n/n

Onucb N | Ea. xp. N | 3aronosok KpanHne
en. xp. natbl

KonunyecTtBo nmMcTos
(Bpems 3By4aHus,
MeTpax)

MpumeyaHue

[ata neyatn: 24.12.2024
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Bcero BrmaeTcsa en. xXp.
(umbpaMy M MNPONMCHIO)

CpoOx BO3BpAalleHMSA

Iera BBIIIA HEL B YIOPAOOUYEHHOM coCcrToAHMN, IO TEL B 0BJIOXKAaX, C
IIPOHYMEPOBAHHEIMM JIMICTAaMV UM 3aBEePUTEJIbHBIMYM HAaOIIVMCAMNU.

MonyuyaTesb obasyeTcsa He InpenocTaBJIATh neria, ITOJIyYEeHHEIE BO BpPEMEHHOe
IIOJIb30BaHME, IIOCTOPOHHUM JIiaMm, HEe BHIIABATH KOHM%, BEIIIMICOK M CIIpaBOK, HeE

nyOJIMKOBATE IOKYMEHTH 0e3 pal’pelleHMs OpTraHM3aluM, BHIABIIEV Ieja.

onyuaTejyib 00sa3yeTCs BEPpHYTH Hejla B apXMB B yKa3aHHEM B aKTe CpPOK.
NonyuyaTejyib nOpenynpexieH o6 OTBETCTBEHHOCTM IO 3aKOHY B Cllydyae yTPaTH WU
IOBPEXIEeHMs [OJIyUEeHHHEX BO BPEMEeHHOe IIOJIb30BaHMe mejl.

HamMeHOBaHMe OOJIXHOCTU HamMeHOBaHMe OOJIXHOCTU
PYKOBOIMTEJA OpPTaHM3alun, PYKOBOOUTEIA

BELDAIETO IeJjla OpraHM3aUuN-IIOJIydaTera

[Nognmce PacumbppoBKka MNOONUCK [lognuce PacumbppoBKa MNOONMUCHU
IlaTa IlaTa

T'epboBasa mnedaThb OpraHM3aLUU T'epboBasa mnedaTh OpraHM3aLUM

Beimas mejia Mo MNOPYYEeHMIO PYyKOBOACTBA

(HaMMeHOBaHME OopTaHM3alLUM)

PyKOBOOMTEJIL apxXUBa OpTraHM3alun
(MO, OTBETCTBEHHOE 3a apXUB) Nognuche PacumppoBKa MNOONMUCHU

IlaTa

HpMH,CIJ'I nejia IO IIOPYHYEHMI PYKOBOICTBA

(HauMeHOBaHME oOpIT'aHM3alLUM)

PykOBOOMTEJNb apxXMBa OPIaHM3aALUN
(MO, OTBETCTBEHHOE 3a apPxXWUB) lMonnmceb PacumdpoBKa MOONIUCU

IaTa
Ieya BO3BpAalleHBl B IIOJIHOM OOBEME UM COXPAaHHOCTU.
Cmay no NOpy4YeHMI0 PYKOBOICTBa OpPIraHM3aUMM-IIOJIydaTeJid.

PYKOBOOMTEJIE apxXMBa OPTaHM3aLUU
(MO, OTBETCTBEHHOE 3a apPXUB) Nognuche PacumppoBKa MNOONMUCHU

ITaTa

[IPUHAJ O MNOPYYEHMI PYKOBOICTBA OPIaHM3aLUM,
BEIOABIIEM IeJjia.

PyKOBOOUTEJL apXMBa OPITaHM3aLUn
(U110, OTBETCTBEHHOE 3a apPxXMUB) llonnmceb PacumdpoBKa MOONUCU

IlaTa
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MpunoxeHne 23

K MIHCTpyKUMM No 0enonpon3BoaCcTBY
B OpraHax MCrMoSTHUTENbHOW BracTu
JleHuHrpagckon obnacTtu

ONPEOENEHUA TEPMUHOB, MPUMEHAEMbBIX B AENOMNMPOU3BOACTBE

HauunoHanbHbi ctaHgapT PO TOCT P 7.0.8-2013 "CUBAL.
[enonpon3BoacTeo 1 apxmBHoe Aeno. TepMuHbl 1 onpeaeneHns”
(MpuHaT 1 BBeAeH B genctaue ¢ 1 mapta 2014 roga npukasom
PoccrangapTa ot 17 okts6ps 2013 roga N 1185-cT)

TepMuHbI M onpepeneHus
YcTaHOBMEHHbIe B CTaHOapTe TEPMWHbI PacnofioXkeHbl B CUCTEMATU3MPOBAHHOM MOPSIAKE, OTpaXkatoLiem
TEPMUHONOTMYECKYO CUCTEMY MOHATMI B 061aCTV AENONPOM3BOACTBA M apXUBHOTO Aena.
[nsa kaxgoro NOHSATUSI YCTaHOBMEH OAMH CTaHAAPTU3NPOBAHHBIA TEPMUH.

CTtaHOapTM3npoBaHHble TEPMUHbLI HabpaHbl MONYXUPHbLIM LWPUATOM, MX KpaTkue (opMbl NPeLcTaBneHb
abbpeBunaTypomn, a CUHOHMMbI - KYPCUBOM.

TEepMUHbI-CUHOHMMBI, HE pPEKOMEHAYEMble K MNPUMEHEHWIO, NpUBEOEHbI B KPyrnbix Cckobkax mnocrne
CTaHOapPTU3NPOBAHHOIO TepMMHA U 0603Ha4YeHbl nomeTkom "Hpk".

TepMUHbI-CMHOHMMbI 6e3 nomeTbl "Hpk" npuBedeHbl B KayecTBe CMPaBOYHbIX AaHHbIX U He SBNSATCH
CTaHOapTU30BaHHbIMU.

3akntoyeHHasa B Kpyrrble CKODKM 4acTb TEPMUHA MOXET ObITb onyuweHa npu mncnonb3oBaHUM TepmMnHa B
OOKyMeHTax Nno CtaHaapTu3aunn.

TepMuHEbI, B onpeaeneHnn KoTopbiX paspaboTynku He NPULLNY K eQUHOMY MHEHUIO, COAepKaT ABa BapuaHTa
onpeaeneHuii, ykasaHHbIX Mo O4HUM HOMEPOM.

MNMomeTa, ykasbiBawowasi Ha 06nacTb NPUMEHEeHNsSI MHOTO3Ha4YHOroO TEPMUHA, NMPUBEAEHa B KPYrTibiX CKOGKax
CBEeT/bIM LWPUGTOM nocrne TepMuHa. lMomMeTa He SABNsSeTCs YacTblo TEpMUHA.

MpviBeOeHHbIe onpeneneHns MOXHO MpU HEOOXOAUMOCTU U3MEHSTb, BBOAS B HMX MPOW3BOAHLIE MPU3HAKY,
pacKkpbiBaloLe 3HaYeHUs WCMONb3yeMbIX B HUX TEPMUMHOB, YKasbiBasi OOBLEKTbl, BXoAswme B 0ObEM
onpeaensemMoro NoHATUS. MIsMeHeHust He OOrmkHbl HapywaTb 06beM M coaepXaHue MOHSTUI, onpeaeneHHbIX B
[aHHOM cTaHaapTe.

CTtaHgapTM3oBaHHble TEPMUHBLI HabpaHbl NOMYXMUPHBIM LWPUEPTOM, MX KpaTkue opMbl, NpeacTaBMneHHble
abbpeBnaTypon, - CBETIbIM, CUHOHUMbI - KyPCUBOM.

1. O6nactb NnpUMeHeHus

HacTtoawun CTaHOapT YyCTaHaBnMBaeT TepMUHbI U onpeneneHnA OCHOBHbIX NOHATUN, ncnonb3dyembie B
obnactu Jenonpon3BoacTBa N apxXmBHOIo aena.

TepMI/IHbI, YCTaHOBJIE€HHbIE HaACTOALUMM CTaHOApPTOM, PEeKOMeHAYKTCA And NMpUuMeHeHna BO BCeX BuOax
OOKyMeHTauunm un nutepartypbl N0 0enonpon3soAcCTBY U apXMBHOMY Aerny, BXOOALWNUX B cd)epy OencTeus pa60T no
CTaHaapTu3aunn VI(VIJ'II/I) MCNonNb3yrLWmnx pedynbTaTbl 3TUX pa60T.

2. TepMuHbI 1 onpegeneHus
2.1. O6wme NoHATHSA

nenonpousesoacteo:  [eATenbHocTb,  obecneuvBaiollass  OOKYMEHTUpPOBaHWE,  OOKYMEHTOOo6opoT,
ornepaTMBHOE XpaHeHue 1 UCTONb30BaHNe JOKYMEHTOB;

[OKYMEHTaLUNOHHOe obecrne4veHne (ynpaBneHus), noy: [earenbHoCTb, LerneHanpaBfieHHO
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obecneunBaroLlas d)yHKLI,I/WI ynpasJlieHnA OOKyMEHTaMU;

ynpasreHne JOKyMeHTaMu: [eatenbHOCTb, obecneunBatoLlas peanun3auunto €ANHON NONUTUKN 1 CTaHOapToB
MO OTHOLLUEHUK K OKYMEHTarlbHOMY d)OH,EI,y opraHmsauuu;

apxuBHoe pgeno: [eaTenbHOCTb, obecneunBatoas opraHun3auunro XpaHeHudA, KoOMMNNeKToBaHuA, yydeta U
MCNoJ1ib30BaHNA apXMBHbIX JOKYMEHTOB;

cnyx6a genonpounssoactea: CTpyKTypHOe noapasaerneHne, Ha KoTopoe BO3NOXeHbl DYHKUUN MO BeAeHUIo
[Oenonpon3BOACTBa, a Takke nuua, OTBETCTBEHHbLIE 3a BedeHue OeNnonpou3BoACcTBa B APYrUX noapasgaeneHusix
opraHusauuu;

apxuB (Hpk apxuBoxpaHunuwie): OpraHusaums wWnvM  CTPYKTYpHOe noapasfesieHne  opraHusaumu,
OCYLLECTBIIAOLLEE KOMMNIIEKTOBAHUE, YYET, XPaHEHWE W NCNONb30BaHNE apXUBHBLIX [OKYMEHTOB;

OOKYMeHT: 3aduMKcnpoBaHHas Ha HocuTene WHgopMaumss € pekBU3MTaMu, MNO3BOMSALWUMU  ee
noeHTudmumnpoBaThb;

odmumanbHbIn JOKYMEHT: [JJOKYMEHT, CO34aHHbIN opraHm3aumen, JOSMKHOCTHBIM fAULOM UK rpaXgaHUHOM,
0POPMIIEHHbIN B YCTAHOBSIEHHOM NOPSAKE;

APXMBHBIN JOKYMEHT: [JOKyMEHT, COXpaHsieMblil Unn noasiexallyuii COXpaHeH o B CUINYy ero 3Ha4YMMocTu ans
rpaxgaH, obliecTea, rocyqapcTea;

3NEKTPOHHbIN AOKYMEHT: [JOKyMEHT, MHOpMaLMsa KOTOPOro NpeacTaBneHa B 3NeKTPOHHON dhopme;
[OKYMeHTUpoBaHHasa Hgopmauus: CTpyKTypupoBaHHas nHpopMaumsl, 3adoMKCMpoBaHHas Ha HocUTene;

HocuTenb  (QOKYMEHTMPOBAHHOM) uMHGopMauun: MaTtepuanbHbli  00bEKT, npeaHasHayYeHHbId  Ansi
3aKpenseHnsi, XxpaHeHus (1 BOCNpon3BeaeHUs1) pey4eBon, 3BYKOBOW U n306pasnTenibHOM MHGopMaLmm;

aBTop AokyMeHTa: OpraHmaauus, 4OMMKHOCTHOE NULO UMW rpaXaaHuH, co3daBLuMe JOKYMEHT;

topyaondeckasl 3HauYMMOCTb [AoKymeHTa: CBOWCTBO [OKYMEHTa BbICTynaTb B KayecTBe MNOATBEPXKOEHUS
[enoBoi AeATenbHOCTM NGO CoBLITUI NNYHOTO XapakTepa;

ropngnyeckasa cuna gokyMeHTa: Csomncteo ocbwu,waanoro LOOKYMEHTa Bbl3blBaTb NpaBOBbI€ NOCINeaCTBUA;

AdYTEHTUYHOCTb (SﬂeKTpOHHOFO ﬂ,OKyMeHTa)Z CsowcTtBo QNIEKTPOHHOroO OOKYMEeHTa, rapaHTtupyrLwee, 4Tto
SﬂeKTpOHHbIVI OOKYMEHT MOEHTUYEH 3adaBlIEHHOMY;

JOCTOBEPHOCTb (GJ'IeKTpOHHOFO ﬂ,OKyMeHTa)Z CBoncTBo QNEeKTPOHHOIo AOKyMeHTa, Npn KOTOPOM coepXaHne
ONEeKTPOHHOIro AOKyMeHTa ABNAeTCA nMNoJfiHbIM W  TOYHbIM MNpeacTtaBreHnemM noareepXxgaeMbix onepau,M|7|,
neAaATenbHOCTU Unn (baKTOB N KOTOPOMY MOXHO OOBepATb B nocneayrwmx onepaunax mnm B ﬂOCJ'Ieﬂ,YPOLLI,eIZ
0eATeNbHOCTU;

LI€JNTOCTHOCTb (SﬂeKTpOHHOFO ﬂ,OKyMeHTa)Z CocrosiHne ONIEKTPOHHOIo AOKYyMEHTa, B KOTOprVI nocne ero
COo34aaHNA He BHOCUITUCb HUKaKmne N3MEeHEeHUA,

npuUrogHoCTb Ana WnCnosib3oBaHUA (GJ'IeKTpOHHOFO ﬂ,OKyMEHTa)Z CeowicTtBO QIIEKTPOHHOIo AOOKyMEHTa,
nos3sondLee ero nokann3osaTb 1 BOCNpon3BeCTn B nobon MOMeHT BpeMeHN;

MOOJSIMHHBIA  OOKYMeHT: [loKyMeHT, cBefeHusi o6 aBTope, BPEeMEHM M MecTe CO3[aHusi KOTOpOoro,
codepxalimecss B CaMOM [AOKYMEHTE WIWN BbISIBIIEHHbIE WHbIM MNyTeM, MNOATBEPXKAAOT [AOCTOBEPHOCTb €ro
MPOVCXOXAEHUS,

NOANMHHUK AOKYMeHTa: MNepBbiit UMY eAMHCTBEHHbIN 9K3eMNNAp AOKYMEHTa;
aybnukat gokymeHTa: MNoBTOPHBIN 3K3eMMNSP NOANMHHUKA OOKYMEHTA;

KOnua OOKyMeHTa: 3K3eMI’Iﬂﬂp LOOKYyMeHTa, MOJIHOCTbH BOCFIpOVI3BOﬂ,F|LLI,I/IIZ MH(bOpMaLI,I/IPO noannMHHUKa
OOKYMEHTa;

QIIeKTPOHHAaA Konna OOKyMeHTa: Konus OOKYyMeHTa, co3aHHaA B SJ'IeKTDOHHOIZ cbopme;

3aBepeHHada Konna AOKyMeHTa: Konus OOKYMEeHTa, Ha KOTOpOVI B COOTBETCTBMU C YCTAHOBJ1IEHHbLIM NOPAAKOM
npocTaBJieHbl PEKBU3UTHI, obecneunBatone ee ropnan4eckyro 3Ha4MMmocCTb,

BbINMNCKa N3 OOKYyMEHTa: Konusa yactu OOKYMEeHTa, 3aBepeHHas B yCTaHOBITIEHHOM NOpPAOKeE;

NMUCbMEHHbIN AOKYMEHT: [JOKYMEHT, MHpopMaLMsa KOTOPOro 3acpmkcnpoBaHa 3Hakamu NUCbMEHHOCTY;
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TEKCTOBOW AOKYMEHT: [JOKyMEHT, cogepXalinin peyeByo MHopMauunio, 3addUKCUPOBaHHYO JHOOLIM TUMOM
nMcbmMa unm nobor cMcTeMo 3ByKO3anucu;

n3obpasnTenbHbI JOKYMEHT: [1OKYMEHT, BOCNPOU3BOASLLUNIA BHELWHWUIA BUA W/MNWU BHYTPEHHIO CTPYKTYpY
Kakoro-nnbo obbekTa;

OTOOOKYMEHT: WM3006pasuTenbHbii  JOKYMEHT, CO30aHHbI  poTorpadpmyeckum WM SNEKTPOHHBIM
(undppoBbim) cnocobom, pUKCUpyoLWLMIA MHOPMALVIO B BUAE OTAENbHBIX N300paXXeHuI - CTaTUYHbIX 06pa3oB.;

ayanoBM3yarbHbIA OKYMEHT: [JOKYMEHT, cogepallmii u306pasnTenbHyo n(unm) 3BykoByro MHpopMaumio;

BMOEOOOKYMEHT: AyauoBuayarnbHbIi [OKYMEHT, CO3[aHHbI CrnocoGoM Buaeosanucu, UKCUPYHOLWUM
nHdOopMaLMIO B BUAE NOCNeaoBaTenbHO PacnonoXeHHbIX M306paxeHnii - AMHaMUYHbIX 06pa3oB;

KMHOOOKYMEHT: M306pasnTenbHbll Unu ayanoBu3yanbHblii JOKYMEHT, CO3[aHHbIN dpoTorpadpmyeckum unm
3NEKTPOHHbIM (LMpPOBLIM) cnocobom, UKCUpyoWwMin HopMaLuio B Bae NocrieqoBaTerlbHO PacroNOXeHHbIX
N306paxeHuii - AMHaMUYHbIX 06pas3oB.;

OHOOOKYMEHT: AyanoBU3YyanbHbIN AOKYMEHT, COAEPXalUUn 3BYKOBYHO MHGOPMaLUIO, 3aUKCUPOBaHHYHO
nobor cucTemown 3ByKO3anmcu;

rpacdonyecknii  JOKYMeHT: W3o06pasuTenbHblii [JOKYMEHT, B KOTOPOM MW306paeHWe o6bekTa MonyyeHo
nocpeacTBOM NUHWUIA, LUTPUXOB, CBETOTEHM, TOYEK, LIBETA;

PEeKBU3UT JOKYMEHTa: DreMeHT 0DOpPMIIEHNSI AOKYMEHTa;

dopmynap gokymeHTa: COBOKYMHOCTb PEKBM3UTOB [OKYMEHTA, PAacCrOfOXeHHbIX B YCTAHOBIEHHOA
nocriegoBaTeribHOCTH;

XpaHeHue [okymeHToB: OpraHusauusi pauMoHanbHOrO pasMelleHuss U obecrneyeHne COXPaHHOCTM
[OKYMEHTOB;

3KCMepTu3a LEHHOCTU [OKYMEHTOB: M3yyeHne OOKYMEHTOB Ha OCHOBaHWMU KPUTEPUEB UX LIEHHOCTU Afis
onpeaeneHnst CPoKoB XpaHeHWs! JOKYMEHTOB;

CPOK XpaHeHMsl OOKyMeHTOoB: lNepuop BpeMeHU, B TedeHue KOTOPOro AOSKHO obecneumBaTbCsl XpaHeHue
AOKYMEeHTa B COCTaBe [OKYMEHTarbHOro Uin apXnBHoOro hoHaa;

NOCTOAHHOE XpaHeHNe OOKYMEHTOB: BeuyHoe XpaHeHne JOKYMEHTOB be3 npaBa X YHUHTOXEHUA;

BpeMeHHOEe XpaHeHne OOKYMEHTOB: XpaHeHme OOKYMEHTOB OO0 WX YHUYTOXEeHUA B TeYeHue CpPOKOB,
YCTaHOBJ1€HHbIX HOPMAaTUBHbIMU NPaBOBbIMU aKTaMu;

[OCTYN K JOKYMEHTY: BO3MOXXHOCTb M YCIOBUSI NOMYyYeHUs U UCMONb30BaHUS JOKYMEHTa.
2.2. [lenonpou3BOACTBO
2.2.1. [JokymeHTUpOBaHWe

OOKYMeHTUpoBaHWe: 3anncb MHopMaLumM Ha HocuTerne No YCTaHOBIEHHLIM NMpaBuaM;

cpenctea OOKYMEHTUPOBAHUA: Cpeﬂ,CTBa OpraHM3aLI,VIOHHOI7I n KOMHbIOTepHOVI TEeXHUKHN, NUCnoribdyemble ansa
3anmcu MH(bOpMaLI,I/II/I Ha HOCUTerne;

cuctemMa AOKyMeHTaunu: COBOKyFIHOCTb LOOKYMEHTOB, B3aMMOCBA3aHHbIX MO Npu3HakaMm HasHa4eHud, C(bepbl
0eATenbHOCTU N eANHbIX Tpe6OBaHI/II7I K UX Od)OpMJ'IeHI/IPO;

B4 OOKyMeHTa: KJ'IaCCM(bI/IKaLI,I/IOHHOG noHsatTue, obo3Havatollee NpMHaONeXHoOCTb AOOKyMeHTa K
onpep,eneHHoﬂ rpynne gOoKyMeHTOB MO NpU3Haky obLHOCTH (byHKLI,MOHaJ'IbHOFO Ha3Ha4eHud,

GnaHk gokymeHTa: Jluct Gymarn unm SnekTpoHHBbI WabroH ¢ pekBu3MTamMmn, MAeHTUMOULMPYIOLWMMK aBTopa
obuLManbHOTo JOKYMEHTa;

yHudmumpoBaHHasi oopMa gokymeHTa; YOI dopmynsap OOKyMeHTa OnpenerieHHOro Buaa, CoaepKallum
MOCTOSIHHYIO YacCTb TEKCTa;

Tabenb  yHUPUUMPOBaHHbIX  (POPM  OOKyMEHTOB: [lepeyeHb  YCTAHOBMEHHbIX K  MPUMEHEHUIO
YHUDULMPOBAHHLIX (POPM LOKYMEHTOB;

anbboM  yHUMUMPOBAHHLIX  (DOPM  AOKYMeHTOB: COOpHMK  YCTAHOBIEHHbIX K  MPUMEHEHUHO
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yHM(bI/ILI,VIpOBaHHbIX (bOpM LOOKYMEHTOB C YKa3aHNAMU NO UX 3anOJIHEHWUIO;
Od)OpM.FIeHVIe LOOKyMeHTa: npOCTaBﬂeHI/Ie Ha OOKYyMEeHTe HeobXxoaMMbIX PEKBU3NTOB,;

cornacoBaHve AOKYMeHTa; BuanpoBaHue: OueHka npoekTa ouumnanbHOro JoKyMeHTa 3auHTepecoBaHHbIMU
opraHu3auusiMy, AOMMKHOCTHBIMU fiuuamu, crieupanMcTamiu;

NINCT cornacoBaHuns (BU3MPOBaHWS) JOKYMeHTa: YacTb oduumanbHOro 4OKyMeHTa ¢ OTMeTkamu (BM3amm) O
cornacoBaHuu;

Bu3a: PekBnauT, hrKCUpYHOLLIMIA cornacue unm Hecornacue AOMKHOCTHOO NiLAa C coaepKaHneM AOKYMEHTa;

Fpl/l(b cornacoBaHus: PekBuauT, Bblpa)KQPOLLI,I/IIZ cornacue opraHm3auunm, He ABnsOLLENCA aBTOPOM
OOKYyMeHTa, C ero cogep>xxaHmem;

noanucaHue (JokymMeHTa): 3aBepeHue [OoKyMeHTa COOCTBEHHOPYYHOW MOAMUCHI OOMKHOCTHOMO WUNn
hU3n4eckoro nuua no ycTaHoBNeHHON hopMe;

nognuck: PekBumauT, cop,epx(au.mﬂ COGCTBeHHOpy‘-IHyIO pocnncb OOJMKHOCTHOIO Unn (bM3W—IECKOFO nmua;

anekTpoHHas nognuck: Hpopmaums B aNeKTpoHHON oopme, NpUcoeanHeHHasa K 3fIEKTPOHHOMY AOKYMEHTY
NN MHBIM 06pa3oM CBSA3aHHasi C HMM U MO3BOMSAOLWAA MOEHTUMULMPOBATL NULO, NOOMNUCABLUEE 3NEKTPOHHbIV
OOKYMEHT;

yTBEepXaeHue aokymeHTa: Cnocob npuaaHust JOKYMEHTY NMpaBoBOro CTaTyca;

rpud yTtBepxaeHusi: PekBumsnt oduumansHOro OOKYMeHTa, CBMAETENbCTBYIOWMA O MpaBOBOM cTaTyce
OOKYMEHTa;

rpudd orpaHuMyeHus JocTyna K [OKYMeHTy: PekBu3WT, cBuAeTenbCTBylOWMUA 06 0cobom xapakTepe
MHOPMaLMKN LOKYMEHTA U OrPaHUYMBAIOLLMIA JOCTYN K HEMY;

JaTa [pgokymeHta: PekBu3uT, ofo3Havalolunii Bpems noanucaHus (yTBepXKOeHUsl) [OKyMeHTa Wiu
3aMKCPOBAHHOMO B HEM COObLITHS;

MeCTO COCTaBJ1eHUA (VI3,EI,aHI/IF|) LOOKyMeHTa: PekBn3uT, o603HaYatoLLUn HanmeHoBaHWe HaceneHHoro NyHKTa,
ABNAKLLErocda MeCtoHaxoxageHnem opraHmsaunm - aBTopa OOKYMEHTa;

pesoniouuns: PekBusnT, cogepxallni ykazaHusa JOMKHOCTHOMO nuua no UCNOMHEHUIO OKYMEHTa;
TekcT gokyMeHTa: OCHOBHas codepxaTenbHas YacTb JOKYMEHTa;
agpecat: PekBu3uT, cogepxalimim nHpopmaumio o nosiyyatene JOKYMEHTa;

OTMETKa O HanuuMum NPUMOXeHusi: PekBU3UT, CoAepXaliMih CBEeAEHUSI O OOMOSIHWUTENbHO NpuraraemMmom
OOKYMEeHTe (OOKyMeHTax);

OTMEeTKa O MOCTynneHun [JokyMeHTa: PekBu3aut, noaTeBepxaalowmi @akT nonyyeHns [OOKYMeHTa
opraHunsauuen;

OTMETKa O 3aBepeHun Konnu: PekBnanTt, MCﬂOﬂb3yeMbIVI ana npugaHna Konmm npaBoBOro Ctatyca,

ne4vyartb: yCTpOI7ICTBO, ncnonb3dyemoe AOnd 3aBepeHuda noalIMHHOCTM noanucu  AOOJPKHOCTHOro  nuuda
nocpencTtBoOM HaHeCeHUA ero OTTUCKa Ha AOKYMEHT;

oduLmanbHoe onybnukoBaHue adokyMeHTa: Mepeasa nyGnukaums nosiHOro TeKcTa 3akoHoAaTeNbHOro U MHOro
HOPMaTMBHOrO MPAaBOBOro akta B OMUUMANbHOM M3daHWM UMM ero nepBoe pasMelleHue Ha oduumanbHOM
WHTepHeT-nopTane.

2.2.2. OpraHusaums paboTbl C JOKyMeHTaMun

,D,OKyMGHTOOﬁOpOTZ [BwxeHne OOKYMEHTOB B OpraHusauumm € MOMeHTa UX COo3[aHuA Unm nonydveHua Oo
3aBepLlleHna NCNONMHEHNA UM OTNPaBKU;,

SNIEKTPOHHbIA  JOKYMEHTOOOOpOT:  [1oKyMEHTOOOOPOT C  MCMOMb30BaHMEM  aBTOMATU3UPOBAHHON
MHOPMALIMOHHONM CUCTEMBI (CUCTEMBI SNTEKTPOHHOIO AOKYMEHTOO60pOTA);

06beM OokymeHTooGopoTa: KonnyecTBo AOKYMEHTOB, MOCTYMUMBLLMX B OpraHvM3auUuio U co3faHHbIX et 3a
onpeneneHHbIi Nepuog;

LOOKYMEHTOMNOTOK: COBOKyFIHOCTb OOKYMEeHTOB OHOro Bnga minn HasHa4eHusa, MMeolmnx €ANHbIN MapLUpyT,
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NNOTHOCTb [OOKyMeHTonoToka: KonmuMyecTBO [OKYMEHTOB, MPOXOAALWMX Yepe3 onpeneneHHbIA  MyHKT
06paboTku 3a eaUHNLLYY BPEMEHM;

BKMoyeHne gokymeHta B CO[l: OcywecTBneHne OenCTBUN, obecrnednmBarolnX pasMelleHne CBEeAEHUN O
OOKYMEHTE N(Krnm) JOKyMeHTa B CUCTEME 3NEKTPOHHOIO LOKYMEHTO060pOoTa;

MeTafaHHble: [JaHHble, OnMUCbIBalOLLME KOHTEKCT, codepXaHue, CTPYKTypy AOKYMEHTOB, obecneumBatolime
ynpasreHne JOKyMeHTaMu B MUH(OPMALMOHHOW CUCTEME;

KOHBEPTUPOBAHUE (3NEKTPOHHBLIX [AOKYMEHTOB), KOHBepTauusi (SMeKTPOHHbIX OOKymMeHToB): [lpouecc
nepeMeLLeHNst SNEKTPOHHBIX JOKYMEHTOB C OAHOrO HOCUTENS Ha APYroi Unu n3 ogHoro hopmara B Apyrow;

MUrpaums  (3MEeKTPOHHbIX  OOKYMeHToB): [lepemelleHne  3MeKTPOHHbIX  AOKYMEHTOB M3  OfOHOiA
MHOPMALIMOHHON CUCTEMbI B APYTYIO C COXPAHEHUEM ayTEHTUYHOCTM, LLENOCTHOCTU, JOCTOBEPHOCTM AOKYMEHTOB
N UX NPUrO4HOCTU AN UCMOSIb30BaHUS;

nepeBnyHasi obpaboTka AOKYMEHTOB; 3KcneauumMoHHass obpaboTka AokymeHToB: O6paboTka OOKYMEHTOB
(npoBepka LEenoCTHOCTM, KOMMMEKTHOCTIN, COPTUPOBKA M Ap.) NpY NOCTYNIIEHUN B OPraHn3aumio;

npeaBapuTernibHoe pacCcMOoTpeHne OOKYMEHTOB! I/I3yqu|Ae LOOKyMeHTa, NnoctynmeLllero B opraHnsauuio, and
onpepeneHna AomMKHOCTHOro nnua, B KOMNEeTeHUNo KOTOPOro BXoAUT €ro pacCMoTpeHNe,

perncTtpauma OOKYyMeEeHTa: anCBoeHMe OOKYMEeHTY pernctpauymMoHHOro HomMepa u BHeCeHMe AaHHbIX O
OOKyMeHTe B permcTtpaylMOHHO-YHYEeTHYIO d)opmy;

PerucTpaumMoHHbIA  HOMep [OOKYMEeHTa; perucTpauuoHHbId  MHOeKC AokymenTa: Lludposoe unu
GyKkBeHHO-LMdpoBoe 0603HaYeHe, NpMcBanBaemoe JOKYMEHTY Mpu ero perncTpaumu;

perncTpaumoHHo-y4yeTHas copma: [okymMeHT (kapTodka, XXypHan), B TOM 4uCrie B SMEKTPOHHOM BwWAe,
Ucnonb3yemblii ANs 3anvMcu CBeAeHU 0 IOKYMEHTe B Liensax y4YeTa, rnoncka u KOHTPons;

rocygapCTBEHHbI PErmcTpaumMoOHHbI HOMEpP AOKyMeHTa: Homep, npucBamBaemMbll OOKYMEHTY nNpu ero
BKITHOYEHUN B COOTBETCTBYHOLLWIA FOCYAapPCTBEHHbBIN PeecTp;

KOHTPOSb  UCMOJSIHEHUST AOKymMeHTOB: COBOKYMHOCTb AeiCcTBuMiA, obecrneumBalolMx CBOEBPEMEHHOE
UCMOSTHEHUE JOKYMEHTOB;

TUMOBOW CPOK WCMOMHEHUsi OOKyMeHTa: CpoK MCMOSHEeHWS [OKYMEHTa, YCTaHOBJIEHHbIE HOPMAaTMBHbLIM
MpPaBOBbLIM aKTOM;

MHOMBMAYanbHbIA CPOK MCMOMHEeHUs aokymeHTa: CpokK MCMNOMHEeHUsI [OKYMEHTa, YCTaHOBEHHbIi
OpraH13auUMOoHHO-pacnopAaNTENbHBIM JOKYMEHTOM OpraHu3aumn Ui pesosouneir;

OoTMeTKka 00 MCMonHeHun OOKYMEeHTa W HanpaBleHnn ero B Aeno: Peksnant, OHpEﬂeJ'IHPOIJJMIZ MeCTO
XpaHeHUa OOKyMeHTa nocre 3aBepLlueHnd pa60TbI C HUM;

onepatmBHoe XpaHeHWe OOKYMEHTOB: XpaHeHMe OOKYMEHTOB B CTPYKTYpHOM noapasgeneHnn o ux
nepenayun B apxme opraHn3aunn Unm yHUHTOXEHUA;

,D,OKyMeHTaﬂbeIIZ CbOH,D,Z COBOKyﬂHOCTb LOOKYMEHTOB, o6pa3yrou.|,|/1xc;| B 0EATENIbHOCTU OpraHn3auunu,

HoMmeHknaTypa gen: CucteMaTusMpoBaHHbLIN NepeyeHb 3arofloBKOB [erl, CO3daBaeMblXx B OpraHu3auum, ¢
yKasaHMeM CPOKOB UX XPaHEHWS!;

geno: [OKyMEHT WM COBOKYMHOCTb [JOKYMEHTOB, OTHOCSILUMXCS K OZHOMY BOMPOCY WU  y4acTky
AesiTENbHOCTM, NOMELLEHHBIX B OTAENbHYI0 OBMOXKKY;

31EKTPOHHOE [es0: ONeKTPOHHbIN JOKYMEHT UMM COBOKYMHOCTb 3/1€KTPOHHbIX JOKYMEHTOB U MeTafaHHbIX K
HWUM, CPOPMMPOBAHHbIE B COOTBETCTBUM C HOMEHKIATYpOI Aen;

npusHakn 3aBegeHus gena: OCHOBaHWs, B COOTBETCTBUM C KOTOPbIMWU (hOpMynMpyeTcs 3arofioBOK Aena u
dopmupyeTca geno;

d)OpMMpOBaHI/Ie aena: prnnMpOBKa MCNOJTHEHHbIX OOKYMEHTOB B AEJ10 B COOTBETCTBUAN C HOMeHKﬂaTypOVI
nen un nx cucteMmatmsauna BHYyTpu aena;

ochopmneHune aena: MoarotoBka Aena K nepenaye Ha apXMBHOE XpaHeHue;

3aronoBok gena: Kpatkoe 0603Ha4YeHne CBEAEHUIA O COCTaBE U cogepXxXaHnn OOKYMEHTOB Aena;
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BHYTPEHHSIS ONnCb: [JOKyMEHT, BKMOYaeMblil B AeNno A4S yyeTa JOKYMEHTOB [era, PackpbiTUsl X cocTaBa U
cofepxaHus;

nucT-3aBepuTenb Aena: [OKyMEHT, cofepXalluuMii CBedEeHUs O KONMYecTBe IUCTOB Aena, (puanyeckom
COCTOSIHAM JOKYMEHTOB 1 0COBEHHOCTAX (DOPMMPOBaHUS Oena;

nHaekc gena: Undpposoe unm 6ykBeHHo-LmMdpoBoe 0603HaYeHne gerna B COOTBETCTBUM C HOMEHKNATYpPOr
Aen opraHvsauuu;

ONUCb [en CTPYKTYPHOro noapasgeneHuns: Y4YeTHblt [OOKYMEHT, BKMOYaloWWiA cBedeHWs o Jenax,
chopMUpPOBaHHLIX B NoapasaerneHnn 1 noanexalumx rnepegade Ha apxmBHOE XpaHeHUe;

YHUUTOXEHME [OOKYMEHTOB: VcknioyeHne OOKYMEHTOB W3 [OOKYMEHTanbHOro MMM apxXuBHOro doHaa Mo
NCTEYEHUM CPOKa UX XPaHEHWS C NOCMEAYOLWMM YHUYTOXEHVEM (YTUNU3aumMeit) B yCTAHOBIIEHHOM MOPSIAKE.

2.3. ApxuBHoe gerno
2.3.1. XpaHeHue 1 y4yeT apXMBHbIX JOKYMEHTOB

rocygapcTBeHHbIN apxvB: ®PepepanbHoe rocydapCTBEHHOE yupexaeHue, cosgaBaemoe Poccuiickon
depepaumven, unu rocyaapcTBeHHoe y4upexaeHne cybbekta Poccuiickon ®eanepaumun, cosgaBaemoe CyObekTom
Poccuitickonn ®epepaumn, KOTOpble OCYLLECTBNAOT KOMMIIEKTOBAHUE, Y4YeT, XPaHEHWe W MCMoNnb3oBaHue
OokymeHToB ApxmBHoro poHaa Poccunckon ®efepauun, a Takke Opyrux apxXmBHbIX JOKYMEHTOB;

MyHUUMNanbHbI apxme: CTPyKTypHOE nogpasaernieHme opraHa MeCTHOro camoyrnpaBfieHUs MyHULMMNATbHOMO
pavioHa, FOPOACKOrO OKpyra WM MyHUUMNAnbHOE YYpeXaeHue, co3gaBaeMoe MyHMUUNanbHbIM - PankoHOM,
rOPOACKUM OKPYrOM M OCYLLECTBMSALWEE XpaHEHWe, KOMMSIEKTOBaHWE, Y4eT W WUCMNONb30BaHWE [OOKYMEHTOB
ApxusHoro coHaa Poccuiickon ®efepaumm, a Takke Apyrnx apXuBHbIX AOKYMEHTOB;

ﬂpO(bl/IJ'Ib apxuBa: YCTaHOBMNEHHLIN AN apXunBa COCTaB AOKYMEHTOB, noanexawmnx XxpaHeHuo;

apxuBHbIA oHA: COBOKYMNMHOCTb apXMBHbLIX JOKYMEHTOB, MCTOPUYECKU U(UIN) NOTMYECKN CBSI3AHHbLIX MEXAy
coboit;

ApxuBHbin  cboHp Poccuiickon ®depepaumn: VICTOpUYeckn CRNOXUBLUAACA M MOCTOSIHHO MOMOJSIHSemas
COBOKYMHOCTb apXMBHbIX AOKYMEHTOB, OTpaxalollMx MaTepuarnbHylo U OYyXOBHYH XW3Hb OOLecTBa, MMELNX
UCTOpUYECKOe, HayyHoe, couunanbHoe, 3KOHOMUYECKoe, MOMUTUYECKOEe WU KyNbTypHOEe 3HayeHwe, noanexaiimx
NOCTOAHHOMY XPaHEHMUIO;

06beauHeHHbIn apxuBHbil oHA (Hpk rpynnoBon apxvBHbI DOHZ, KOMIMIIEKCHbIA apXMBHbIA OOHA):
ApXMBHbIN (PoHA, CHOPMUPOBAHHLIV U3 OOKYMEHTOB ABYX hoHooobpasoBatenen unu 6onee, MMEOLWNX MeEXOyY
coboi ncropuyeckune u(nnm) norndeckme oOycrnoBrneHHbIe CBA3Y;

apXMBHbIA OOH, NIMYHOTO MPOUCXOXOEHNSA: APXMBHBIAN OOH, COCTOSALLMIA M3 OOKYMEHTOB, 06pa3oBaBLUMXCA
B rpoLecce Xn3Hu 1 AesaTenbHOCTN (PM3nM4eCcKoro nuua, ceMbu, poaa;

apXmuBHaa Konnekuma: COBOKyI'IHOCTb OOKYMEHTOB, 006beaNHEHHbIX MO OHOMY UITN HECKOJIbKNUM obwmm gns
HNX CYLLWHOCTHbIM NMpn3HaKkam,

dhoHanpoBaHme LOKYMEHTOB: OnpegeneHve NpUHaANEXHOCTU AOKYMEHTOB KOHKPETHOMY
¢oHA00Gpa3oBaTENIO Y XPOHOMOMMYECKUX FPaHNL, apXMBHOTO DOHAA;

doHgoobpaszoBatens: HOpugnuyeckoe unm  usmMdeckoe nuuo, B npouecce AesTenbHOCTU KOTOPOro
obpasyeTcs AOKYMeHTanbHbI QOHA;

obecrneyeHne COXPaHHOCTM [OOKYMEHTOB: Kommnnekc MeponpusTuii Mo co3fgaHuio W cobniogeHuto
HOPMaTMBHbIX YCIIOBUM, PEXXMMOB M Haanexallen opraHm3aumm XpaHeH sl apXMBHbIX JOKYMEHTOB;

obecneyeHne (bI/I3MKO-XVIMVI‘-IeCKOIZ COXPaHHOCTN [OOKYMEHTOB!: Paspa60TKa, co3gaHne n npakTtunyeckoe
NnpuMeHeHne Hay4HO-TeXHUYEeCKMX CpencTB U MeTOoOO0B XpaHeHud, pectaBpaunmn, KoHCepBauuu, BUOXMMUNYECKON
3alunTbl 1 BOCnponssegeHna apxXmBHbIX JOKYMEHTOB;

apxXnBoxXpaHunuiie (HpK apXI/IB)Z CneumansHo O60pyLI,OBaHH08 nomMelleHne AOnAa XpaHeHUda apXuMBHbIX
0OKYMEHTOB;

pexXuMm XpaHeHua apXuMBHbIX OOKYMEHTOB! COBOKyﬂHOCTb NPOTUBOMNOXAPHbLIX N OXpPaHHbIX Mep,
TeMnepaTtypHO-BI1aXXHOCTHbIX, CaHUTAPHO-TUTMEeHN4YeCKnx n CBETOBbIX yCﬂOBMVI, co3aaBaeMblX B
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apxXmBoxpaHunuax ana obecneyeHns COXPaHHOCTU OOKYMEHTOB, N KOHTPOJIb 3a UX BbINOJIHEHNEM;

pecTtaBpauna apXmMBHOIo OOKYMEHTa: BoccTraHoBneHne nepBoHa4arbHbIX UM OnM3KUX K nepsoHa4aribHbIM
CBOWCTB W1 BHELLHMX NPU3HAKOB apXMBHOIo OKYyMEeHTa, noaBeprerocda noppexneHno nnm paspyLeHunio,

KOHCEpBaLMA apxMBHOTO [AoKymeHTa: Cuctema MeponpuaTMiA MO  NPedoXpaHeHWo OOKyMeHTa oT
paspyLuatoLLero BO34encTBusA BHELWHEN cpeabl;

cTapeHve [JokymeHTa: WM3meHeHne nepBoOHayanbHbIX (U3MKO-XMMUYECKUX CBOWCTB [AOKYMEHTa nog
BO34EMNCTBMEM BHELLUHNX U BHYTPEHHUX DAKTOPOB;

CTpaxoBasi KOMusi apXMBHOTO AokymeHTa: Konusi 0co6o LIEHHOTO MM YHWUKANbHOrO apXMBHOIO [OKYMEHTa,
M3roTOBJIEHHAs B LIENSX COXpPaHEHUs cofdepkalleiics B HeM MHpopMaumMmn Ha criyyail yTpaTtbl UK NMOBPEXAEeHUs
NOAJIMHHUKA;

CTpaxoBol hoHA apXMBHbIX AOKYMEHTOB: COBOKYMHOCTb CTPAxOBbIX KOMWIM OCOBO LIEHHBIX U YHMKaIbHbIX
APXMBHBIX JOKYMEHTOB;

doHO nonb3oBaHua (apxvBa): COBOKYMHOCTb KOMWIA apXWMBHbIX [AOKYMEHTOB, NpeaHa3Ha4YeHHbIX Ans
NoJSIb30BaHMs BMECTO MOASIMHHMKOB C LieS1bio NpedoTBpaLLeHust X M3HOCa;

JenosntapHoe xpaHeHue OOKyMeHTOB ApxuBHOro ¢goHaa Poccuiickon depepaunmn: XpaHeHue AOKYMEHTOB
ApxusHoro poHaa Poccuinckon ®efepaumm rocygapcTBEHHbIMYU OpraHamMm U opraHv3aumsiMm B TeYeHMe CPOKOB U
Ha YCINOBUSIX, OMNpeAeneHHbIX COOTBETCTBYHOLWMMM OOrOBOPAMM MEXOY HUMU U CneumanbHO YNOSTHOMOYEHHbBIM
MpaButenbctBoM Poccuiickon ®enepauun penepanbHbiM OpraHoM UCMONHUTENBHON BNacTy;

y4eT apXmMBHbIX OOKYMEHTOB!: OHPELI,GHEHI/IG Konn4yecTtBa MU COCTaBa apPXMBHbIX OOKYMEHTOB B e€MHULAaxX
ydyeTa U OoTpaXeHune 3TOoro KomfmyectBa U COCTaBa B YYE€THbIX OOKYMEeHTax OJid KOHTPOJIA 3a UX Hann4dmem u
COCTOAHUNEM;

LleHTpanu3oBaHHbIN roCyapCTBEHHbIN Yy4eT OoKyMeHToB ApxuBHoro ¢oHaa Poccuiickon depepauumu:
Cuctema yyeta gokymeHToB ApxumBHOro doHpa Poccuiickon depepaumm Ha ypoBHe cybbekta Poccuiickon
depepaummn n rocygapctea B LENOM, OCHOBaHHas Ha COCpPeaoTOYEHMU B OpraHax yrnpaBfieHuUs apXvMBHbBIM OES0M
CBedEeHMIN O KONNYeCTBE, COCTaBe apXUBHbIX (DOHAO0B U KONMYECTBE €AMHUL, XPaHEHNS;

eanHnua y4vyeTta apXmBHbIX OOKYMEHTOB!: EavHnua n3MepeHna konun4yectesa AOOKYMEHTOB B apxuBe AOnd
OTpaXeHUA 3TOoro Korfm4yecTtBa B YYETHbIX OOKYMEHTaX U apXUBHbIX CripaBOYHUKAX;

eanHnua XpaHeHua apXuBHbIX OOKYMEHTOB: YyeTHasa un KﬂaCCl/ICbI/IKaLI,I/IOHHaﬂ eanHnua, npeactaBndaroLllada
cobon d)I/I3M‘-IeCKM 060CO6NEHHbIV OOKYMEHT Wi COBOKYMHOCTb AOOKYMEHTOB, UMelLlada CaMOCTOATESIbHOE
3Ha4YeHue,

yyeTHble [JOKyMeHTbl (apxmBa): KomMnnekc [JOKYMEHTOB YCTaHOBMEHHOW POpMbl,  (PUKCUPYIOLLMX
NocTynneHune, BbIObITUE, KONMYECTBO, COCTaB N COCTOSIHME apXMBHbIX AOKYMEHTOB B €QUHMLAX YYeTa;

CMNNCOK (*)OHJJ,OBI YyeTHbIN LOOKYMEHT, cop,epmau.l,mﬂ nepeyvyeHb OCbMLI,MaJ'IbeIX HanMeHoBaHWN XpaHALNXCA B
apxuBe, a TakxXe BblObIBLLNX aAPXUBHbIX (bOH,D,OB B nopdake Bo3pactaHnAa NpUcBOEHHbIX UM HOMEPOB;

JINCT (bOHﬂ,aZ YyeTHbIN LOOKYMEHT, co,u,ep>|<au.|,v||7| B paMKax apXuBHOIo (bOHLI,a cBeeHuna O KoJmin4ecTtBe U
cocTaBe onucen gen, OOKYMEHTOB U nX Hymepauumn, Konmdectee U coCtaBe apXmMBHbIX OJOKYMEHTOB, COCTOAHUN UX
onucaHusl, OMHaMUKe W3MEHEHMA MO Kaxdon onucu aen, OOKYMEHTOB U apXMBHOMY (bOH,D,y B UeJioM,
d)I/IKCI/IpyPOIJJ,I/IIZ N3MEeHEeHNA B Ha3BaHN apXUBHOIo (bOHLI,a;

apxmBHbI Wndp: OBo3HaYeHne, HaHOCMMOE Ha eUHULY XPaHeHWsI apXMBHbIX JOKYMEHTOB B LEMsAX ee
naeHTUUKaUMM U yyeTa, COCTOsILLlee U3 COKpalleHHOro HasBaHus apxuea (oduumansHoit abbpeBuaTtypsbil),
HOMepa apXMBHOrO (POHAA, HOMepa OnucK Jerl, OOKYMEHTOB, HOMepa eAVHWLbl XpaHeHUsl, HoMepa eauHULbI
yyeTa;

npoBepKka HanMuMs M COCTOSIHUA apXWBHbIX [AOKYMEHTOB: YCTaHOBIIEHME COOTBETCTBUS (paKTUYEeCcKoro
HanMuMsa KonuyecTsa eauHUL, XpaHeHUs 3anMcsaM B YYETHbIX JOKYMEHTaX apxvBa, a Takke BbiSBIEHNe apXUBHbIX
[I0KYMEHTOB, TpebyIoLLIMX KOHCepBaLun, pecTaBpaumnn, Ae3nHdekuum;

Tonorpacbmqecmﬁ YKasaTelb: ﬂOKyMeHT, cop,ep>|<au.|,|/||7| cBeleHnA O TOYHOM MECTOHaxoXaAeHUN apXMBHbIX
d)OH,D,OB B apXnBOXpaHUuie.

2.3.2. KomnnekroBaHue apxvBa

KOMMNNeKToBaHne apxuBa: CucremaTtuyeckoe MOMNOSIHEHNE apxumBa OOKyMeHTaMuM B COOTBETCTBMMU C €ro
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npocunem;

Kputepunnm 3kCnepTtusbl LEHHOCTU OOKYMEHTOB!: an3HaKM, onpepgendwuwine 3Ha4YMMOCTb NMPOUCXOXAEHUA,
coaepxXaHna n BHeLWHNX ocobeHHocTelN OOKYMEHTOB;

WCTOYHMK KOMMeKToBaHus (apxuea): OpraHusauus unv rpakgaHuH, Ybi JOKYMEHTbI MOCTYNalT uimM moryT
MOCTYNUTbL Ha XpaHeHVe B apXuB;

BblIOOPOYHbIA MpuemM [OKyMeHTOB: [lpvem Ha NOCTOSHHOE XpaHeHWe OTAEeSbHbIX BWOOB AOKYMEHTOB
opraHu3auuin Unu Bcex LEHHbIX JOKYMEHTOB psifa opraHv3aumii U3 Yncra OgHOPOAHbIX;

nepeYyeHb [OOKYMEHTOB CO CpoKamy XpaHeHusi: CucTeMaTM3MpOBaHHbIM CMMCOK BUOOB U KaTeropuii
[OKYMEHTOB C YKa3aHMeM CPOKOB UX XpaHEHUS;

OOKYMEHT BPEMEHHOTO CpoKka XpaHeHUst: [JoKyMeHT OrpaHU4YeHHOro Cpoka XpaHeHUsl, Mo UCTEYEHUN KOTOPOro
OH MOANEXUT YHUYTOXKEHMIO;

OOKYMEHT TMOCTOAHHOINo CpoOKa XpaHEeHUA: ,D,OKyMeHT, KOTOpOMY B COOTBETCTBUM C HOPMaTUBHbIMU
NnpaBoBbIMAN akKTaMu YCTAaHOBJ1IEHO BE€4YHOE XpPaHeHne,

OokymeHT ApxuBHoro coHaa Poccunckon ®epepauumn: ApXuBHbBIA LOKYMEHT, MPOLUEALLUI 3KCNepTUsy
LEHHOCTWN JOKYMEHTOB, NOCTaBMNEHHbIA Ha rOCYAapCTBEHHbIN YYeT U noanexalini NOCTOSAHHOMY XpaHEHMIO;

0c060 UeHHbIN AokyMeHT: [JokymeHT ApxunHoro coHaa Poccurickon ®egepaunmn, MMEOLNA HENPEXOASILLYIO
KyNbTYPHO-UCTOPUYECKYHO U HAYYHYIO LLlEHHOCTb, 0COOYH0 BaXXHOCTb AN obLLecTBa 1 rocygapcTsa, U B OTHOLLIEHUN
KOTOPOro YCTAHOBIIEH OCOObLIN PEXUM y4eTa, XPaHEHWUSI U UCMONb30BaHWS;

YHUKanbHbIA JokyMeHT: Ocob0 LEHHbIN JOKYMEHT, He nMmeoLwmin cebe nofobHbIX MO copepkallencst B HEM
MHbOpMaLMU U/MNn ero BHELIHUM NpU3HaKkaM, HEBOCTIONHUMbIA NPU yTpaTe C TOYKU 3PEHUS ero 3HauYeHUs u/unu
aBTOrpachMyHOCTK;

yrnopsii0HeHNEe apXMBHbIX AOKYMeHTOB: Komnnekc paboT no hopMMPOBaHUIO apXMBHBIX LOKYMEHTOB B
eVHULbl XpaHeHus (gena), UX onMcaHmio U OOPMIIEHUIO B COOTBETCTBMM C MNpaBuriaMu, YCTaHOBMEHHbLIMU
crneumanbHO  ynonHomoueHHbliM  [MpaButensctBom  Poccuiickon  ®epepaumun  denepanbHbiM - OpraHoMm
WCMOSTHUTENBHOWN BNACTU;

BblA€NeHNne OOKYMEHTOB K YHUYTOXEHUH: BuisiBneHve B npouecce 3KCnepTu3bl Haquon n ﬂpaKTMLIeCKOVI
LEeHHOCTUN OKYMEHTOB C UCTEKLLNMUN CPOKaAMUN XPaAHEHUA U OT60p X ONaA YHUHTOXEHUA.

2.3.3. UHbopmaumoHHas aeaTenbHOCTb apxmBa

MHGOPMaUMOHHaa AesiTeNnbHOCTb apxuBa: Co3fgaHue apxMBHbIX CMNPaBOYHMKOB UM OpraHusauusi
NCMOMb30BaHUS apXUBHBIX JOKYMEHTOB;

MCMOSIb30BaHME apXMBHbIX AOKYMEHTOB: [puMeHeHne MHGOPMaLnM apXUBHBIX JOKYMEHTOB B KyJIbTYPHbIX,
Hay4HbIX, MNOIMTUYECKNX, SKOHOMUYECKUX LieNsiX 1 Anst ob6ecnevyeHunst 3aKOHHbIX NMpae M UHTEPECOB rpaXxaaH;

nonb3oBaHWe apXuBHbIMKU AokyMeHTamu: O3HaKOMIIEHWEe C apXMBHBLIMU [OKYMeHTaMu MNOCPeAcTBOM WX
MPOYTEHUS, MPOCMOTPA UM NPOCHYLUMBAHWS;

opraHn3auma nonb3oBaHNA apXMBHbIMKU  OOKYMEHTaAMWU! [eaTtenbHOCTb aAPXUBHbIX yqpe>|<,u,eH|/||7| no
npenocrtaBlieHnio  rocyaapCTtBeHHbIM  OpraHam, oOpraHamMm MeCTHOro camoynpasiieHnd, punanvyeckmm unm
d)l/l3l/|‘-IeCKMM muaM apXmBHbIX OKYMEHTOB AJ1A4 UX NMPOYTEeHUA, NPOCMOTpPa U NpoCiyLmnBaHNA;

nonb3oBaTesib apXMBHbIMU OOKYMEHTaMU: rOCWJ,apCTBeHHbIVI opraH, opraH MeCTHOro camoynpasieHusa nnéo
ropungmnyeckoe unun cbmsvlquKoe muo, o6pau.|,arou.|,|/|ec;| Ha 3aKOHHbIX OCHOBaHUAX K apXUBHbIM OOKYMEHTaM O5iA
nony4yeHuna n ncnorib3oBaHmUA HeobxoaMmon I/IH(bOpMaLI,MI/I;

Blageney apXuvBHbIX OOKYMEHTOB: FOCWJ,apCTBeHHbM OopraH, oOpraH MeCTHOro camoyrnpaslieHUuA nnéo
ropungnyeckoe uUnm cbm3|/|qe0|<oe Muo, ocyulecTtendowine BriageHne n nornb3oBaHMe apXMBHbIMUA OOKYMEHTaMUN U
peanusyrowime nosIHOMO4YnA No pacnopaAXeHno MM B npegenax, yCtaHOBJIEHHbIX 3aKOHOM Ui 4OroBoOpoMm;

COBCTBEHHUK APXUBHbIX OOKYMEHTOB: Focyp,apCTBo, MyHUUMNanbHOe o6pasoBaHv|e nnéo ropngn4eckoe nnm
d)l/l3|/|‘-IeCKoe n1uo, B NosIHOM obbeme peanusyrwline npasa BnageHud, Nofb30BaHUA, pacnopAaXXeHNnsAa apXmBHbIMU
OOKYMEeHTaMW;

orpaHun4eHne p[ocrtyna K apxXxMBHbIM OOKYMEHTaM: BpeMeHHbIe Unn wuHble YCIoBUA, WUCKNK4awLwmne
cBobogHoe norb3oBaHMe APXUBHbIMMX OOKyMeHTaMM B COOTBETCTBUM C 3aKoHOOaTesNlbCTBOM WIM MO BOIe
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doHpoobpaszoBaTens, COOCTBEHHMKA, BNnagenbLa JOKYMEHTOB;

ny6nw|<au,v|ﬂ APXNUBHbIX OOKYMEHTOB: MogroToBka AdPXUBHbIX OOKYMEHTOB K U34aHUK0 N OCyLleCTBIieHne ux
n3aaHnAa B COOTBETCTBUK C O6Ll.l,eﬂpI/IHF|TbIMM Hay4YHbIMU NpUHUMNaMn 1 HOpMaMu;

OOKyMeHTallbHaA BbICTaBKa: 3KCI'IOHVIpOBaHVIe APXMBHbIX OOKYMEHTOB WK UX Konun B chneunarbHOM,
I'IpVICI'IOCO6J'IeHHOM ana 3Toro noMeLweHnn nnn Ha VIHTepHeT-CaVITe;

onucaHne apxvBHbIX AOKYMEHTOB: CTPYKTYpMPOBaHHOE MW3NOXEHWe CBEOEHUA O COCTaBe W coaepkaHuu
[OKYMEHTOB B apXVBHbIX CMPABOYHMKAX;

onucaTternbHasi CcTaTbs apPXMBHOTO crnpaBoyHMka: COBOKYMHOCTb CBedeHuit 06 oObekTe onucaHus
(OoKyMeHTe, ero 4yactv, eauHWLE XPaHEeHWs, Tpynne eauHWUL, XpaHeHusl, apXMBHOM (QOHAE, Fpynrne apXuBHbIX
(hOHZOB) B apXMBHOM CMPaBOYHMKE;

Hay4YHO-CMpPaBOYHbIA annapaT apxuBa, ChNpaBOYHO-MOUCKOBLIE cpeactBa apxmea; HCA  apxwuBa:
COBOKYMHOCTb ONMCaHUN apXMBHBIX JOKYMEHTOB;

cucTemMa Hay4yHO-CTMpaBOYHOrO annapata K [JdoKyMeHTam apxvBa: Komnmekc B3avMOCBSI3aHHbIX WU
B3aMMOZOMOSIHAAEMbIX, CO34aHHbIX Ha eaMHON Hay4YHO-MEeTOAMNYECKON OCHOBE apXMBHbIX CMPABOYHMKOB O COCTaBe
N coaepXXaHnn JOKYMEHTOB apx1Ba;

apXI/IBHbIIZ CcnpaBOYHUK: CﬂpaBOLIHI/IK O COoCTaBe, coaep>XaHnn 1 MECTOHaXOXAOEHNUN apXUBHbIX JOKYMEHTOB;

onnucb Aen, OOKYMEHTOB: CﬂpaBO‘-IHbIVI n y‘-IeTHbII7I OOKYMEHT, COﬂ,Gp)KﬁLLI,MVI CVICTEMaTI/I3VIpOBaHHbIIZ
nepeyvyeHb euHUL, XpaHeHuA (eﬂ,l/IHI/ILI, yqua) apXnUBHOIo d)OH,EI,a, ﬂpe,ElHa3Ha‘~IeHHbIﬁ Ona  packpbiTna ux
cogepxaHunda n ydeta,

apXI/IBHbIIZ nyTeBoAUTENb: CrlpaBO‘-IHMK, cop,epmau.l,wh cucTreMaTn3npoBaHHble cBegeHusa o (*)OHJJ,aX apxumea
(apXI/IBOB) n npep,HasHaquHbuZ Ana O3HaKOMJTEHUA C UX COCTaBOM U coAepXaHNEeM;

apxvBHbIV kaTanor: CnpaBoYHMK, B KOTOPOM CBEAEHUS O COAEPXKaHUN apXMBHbIX (POHAOB, eAMHUL, XpaHeHUs
(eavHuy y4yeTa), apxXvBHbIX OOKYMEHTOB (MM UX YacTen) pacrnosfioXeHbl B COOTBETCTBUM C BbIOPaAHHOM CXeMOWN
Knaccudukauum;

apXI/IBHbIIZ yKasaTelb: CI'IpaBO‘-IHI/IK, co,u,epx(au.l,mm CI/ICTeMaTI/I3VIpOBaHHbII7I nepeyeHb HanMeHoBaHMM
npegMeTHbIX NOHATUA, yNnOMUHaeMbIX B apXMUBHbIX OOKYMEHTaX, C yKadaHneM nx apxmBHbIX LIJI/I(prB;

0630p apxuBHOro oHza: CrnpaBoOYHMK, COAepXaluii CUCTeMaTU3UPOBaHHbIE CBEAEHUst O cocTaBe W
coepXaHUn apXMBHbIX [OKYMEHTOB OAHOM0 apXuMBHOro oHaa, [AOMNOSIHEHHble WX WCTOYHUKOBEOQYECKUM
aHanusom;

TemMaTnyeckmin 0630p apXMBHbIX AOKYMEHTOB: CrpaBOYHUK, COOEpXKaLLMA CMCTEMATU3MPOBaHHbIE CBEOEHNS
0 cocTaBe, cofepXKaHUM 1 NMOUCKOBbLIX AaHHbIX KOMMIIEKCOB apXMBHBLIX AOKYMEHTOB O4HOI0 Unu rpynnbl apXMBHbIX
doHA0B NO onpeaeneHHon Teme, A0MNOMHEHHbIE X UCTOYHMKOBEAYECKM aHanM3oM,;

nctopuyeckas cripaBka K apxuBHoMmy oHay: [OKyMEHT, coAepXaliuii CBeAeHUs Mo  WUCTopuu
doHOooGpasoBaTensa M apxuMBHOro poHAa, KPaTKyK XapaKTepucTUKy cocTaBa M coaepXKaHua [OKYMEHTOB
apXMBHOro hoHAa U Hay4YHO-CMPABOYHOro annaparta K Hemy;

KaTanorn3auna apxXmBHbIX JOKYMEHTOB: MogroToBKa, cCOCTaBrneHne n BegeHue APXMBHbIX KaTasrioros;

apxuBHas crpaBka: [OKYMEHT, COCTaBfEHHbIi Ha OnaHke apxvBa, WUMEKLIWA HOPUONYECKYD Ccuny wu
codepXxaluii JOKYMEHTHYH MHopMaumMio O npeaMeTe 3anpoca, C yKasaHWem apXuBHbIX LUMGPOB Y HOMEpPOB
JIUCTOB €MHWL, XPaHEHUs TEX apXMBHbIX [JOKYMEHTOB, HA OCHOBaHMWN KOTOPbIX OH COCTAaBSIEH;

apxuBHasa konusi: [JOCNOBHO BOCMPOM3BOASLUAS TEKCT WU U300paxkeHUe apXMBHOMO [OKYMEHTa KOMUs C
yKasaHMeM apXUBHOTO LUMGPa U HOMEPOB JIUCTOB eAMHULLbI XPaHEHUS!, 3aBEPEHHAs B YCTAHOBIEHHOM MOPSIAKE;

apxvBHas Bbinucka: [JOKYMEHT, COCTaBneHHbll Ha GraHke apxuBa, AOCIOBHO BOCTPOM3BOASALLMIA 4acTb
TEKCTa apXMBHOTO JOKYMEHTA, OTHOCSLLYIOCA K OnpedenieHHbIM hakTy, COBbITUIO, NULY, C YKa3aHWEM apXMBHOIO
LIngpa 1 HOMEPOB JIMCTOB eAMHNLbI XPaHEHWSI.
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