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1. 06"-He nOJIOmeHHH

1.1. ~OJI)I(HOCTbrocynapcrseaaoa rpazcaancxoa CJIY)l(6bIJleaaarpancxoti 06JIaCTH
HaqaJIbHHKa cexropa (50104343) oco6o 3HaqHMbIX npoexros OT.n:eJIa6IO.n:)I(eTHbIX
HHBeCTHIJ;HH, <pHHaHcHpOBaHH5l )l(HJIHII.J;HbIX nporpasor H ztopoacaoro X035lHCTBa
nenapraaenra orpacrreaoro <pHHaHcHpOBaHH5lKOMHTeTa <pHHaHcoB Jlenaarpancxoa
06JIaCTH(ztanee - HaqaJIbHHKcexropa, cexrop, OT.n:eJI,zterrapraverrr, KOMHTeT) OTHOCHTC5l
K Be.n:YII.J;eH rpyrme .n;OJI)I(HOCTeH rocynapcrseanoit rpazcnaacxoii CJIY)l(6bI
Jlenanrpaztcxoii 06JIaCTHxareropna «PYKoBo.n:HTeJIH».

Peecrpossra nnnpp - II.P3.10.
1.1.1. 06JIaCTb nporpeccaonansnoa CJIY)l(e6HoH .n;e5lTeJIbHOCTH HaqaJIbHHKa

cexropa: PeryJIHpOBaHHe 6IO.n:)I(eTHOHCHCTeMbI.
1.1.2. BH.n: npooeccaoaansaoa CJIY)l(e6HoH .n:e~ITeJIbHOCTHHa'laJIbHHKa cexropa:

OpraHH3aIJ;H5lCOCTaBJIeHH5lH HCnOJIHeHH5l6IO.n:)I(eTOB6IO.n:)I(eTHOHCHCTeMbIPOCCHHCKOH
<I>e.n:epaIJ;HH.

1.2. HaqaJIbHHK cexropa uasaasaerca na .n:OJI)I(HOCTb rocynapcrseaaoa
rpaacraacxoii CJIY)l(6bI Jleaaarpancxoii 06JIaCTH H ocsofioxcnaerca OT .n:OJI)I(HOCTH
rocynapcrsemroti rpaaoraacsoti CJIY)l(6bI Jleannrpancxoii 06JIaCTH rrpencrasarenesr
HaHHMaTeJI5lB YCTaHOBJIeHHOMnopsznce.

1.3. HaqaJIbHHK cexropa rron-nnraercs nepBOMY 3aMeCTHTeJIIO Ilpencenarens
ITpaBHTeJIbCTBa Jleaanrpancxoii 06JIaCTH - npeztcenarerno KOMHTeTa, 3aMeCTHTeJIIO
npencenarena KOMHTeTa, KypHpYIOII.J;eMY OT.n:eJI, HaqaJIbHHKY nenapraaeara,
nenocpencrnenao rrozrtanserca HaQaJIbHHKYOT.n:eJIa.

1.4. HaQaJIbHHK cexropa 065l3aH HCrrOJIH5lTb .n:OJI)I(HOCTHble 065l3aHHOCTH
KOHcYJIbTaHTa ceKTopa B rrepHo.n; ero BpeMeHHoro OTCYTCTBH5lB CB5l3HC BpeMeHHoH
aerpyztocnocofiaocrsro, ornycxoxr HJIH KOMaH.n:HpoBKOHB COOTBeTCTBHHC nopysenaeu
HaQaJIbHHKaOT.n:eJIa.
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2. KBaJlHl(lHKaU;HoHHbIe Tpe60BaHHH ,lJ;JlH3aMemeHHH ,lJ;OJl~HOCTH

rocynapcraeaaoa rpa~aHcKoH CJly~6bI JIeHHHrpa,lJ;CKOH 06J1aCTH

aanansmnca cexropa

2.1. ,r:t;ml 3aMeIIl;eHIDI ,n;OJDKHOCTH
Jleaaarpaacxoii 06J1aCTH HaqaJIbHHKa
KBaJIH£jlHKaQHOHHble Tpe60BaHH}{:

2.1.1. Bsrcmee 06pa30BaHHe rro crreQHaJIbHOCTH, narrpaaneamo rro,n;rOTOBKH:
- nonyseansre C 01.07.2017 crreQHaJIbHOCTb HJlH aanpasnenae rro,n;rOTOBKH

yxpynaennoa rpyrmsr «3KoHoMHKa H yrrpasnenae» JlH60 «Apxnrexrypa», JlH60
«TexHHKa H TeXHOJlOrHH cTPoHTeJlbCTBa»;

- nonysennsre no 01.07.2017 crreQHaJIbHOCTb HJIH nanpaanenae rro,n;rOTOBKH
yxpyrnremton rpynnsr crreQHaJIbHOCTeH H nanpaaneaaii rro,n;rOTOBKH «3KoHoMHKa H
ynpasnenae» JlH60 «Apxnrexrypa H cTPoHTeJlbCTBo».

2.1.2. He MeHee rpex JIeT crazca rocynapcraemroa rpazcztaacxoil CJlY)l(6bI HJlH He
MeHee xersrpex ner craxca pa60TbI rro crreQHaJIbHOCTH, nanpaanenaro rro,n;rOTOBKH.

2.2. Ilporpeccaoaansasra yposens.
2.2.1. Easonsre 3HaHIDI:

rocyzrapcrsennoa rpaacnaacxoa CJlY)l(6bI
cexropa YCTaHaBJlHBaIOTC}{ cJle,n;YIOI..U;He

rocyztapcraenaoro }{3bIKa POCCHHCKOH <l>e,n;epaQHH (pyccxoro }{3bIKa) H OCHOB
KOHCTHTYQHH POCCHHCKOH<l>e,n;epaQHH;

<l>e,n;epaJIbHOrO3aKOHa OT 6 OKT}{6p}{ 2003 rona N 131-<1>3 «06 06II1;HX rrpnaunnax
opraHH3aQHH MeCTHoro casroynpaanenaa B POCCHHCKOH<l>e,n;epaQHH»;

<l>e,n;epaJIbHOrO 3aKOHa OT 2 Ma}{ 2006 rona N 59-<1>3 «0 nopaznce paccuorpenns
06paIIl;eHHH rpazcnaa POCCHHCKOH<l>e,n;epaQHH»;

<l>e,n;epaJIbHOrO 3aKOHa OT 25 ,n;eKa6p}{ 2008 rozta N 273-<1>3 «0 rrporaaoncitcraaa
xoppynmm» H HHbIX HopMaTHBHbIX npasossrx aKTOB POCCHHCKOH <l>e,n;epaQHH H
Jleaaarpancxoa 06J1aCTH B crpepe nporasoneacrsaa xoppyrnnnr;

<l>e,n;epaJIbHOrO3aKOHa OT 21 ztexafipa 2021 rona N414-<1>3 «06 06II1;HX npanunnax
opraHH3aQHH rry6JIHqHOH BJIaCTH B cyfisexrax POCCHHCKOH<l>e,n;epaQHH»;

3aKOHo,n;aTeJIbCTBa POCCHHCKOH <l>e,n;epaQHH 0 rocynapcrseaaoa rpaxnaacxoa
cnysfie POCCHHCKOH<l>e,n;epaQHH;

YCTaBa Jleaaarpancxoii 06J1aCTH;
06JIaCTHOro 3aKOHa OT 11 ztexafips 2007 rona N 174-03 «0 rtpaaossrx axrax

Jlenanrpancsoa 06J1aCTH»;
rrOJlO)l(eHIDI 0 KOMHTeTe;
rrOJIO)l(eHH}{ 06 ornene;
rrOJIO)l(eHIDI 0 cexrope;
Pernavenra I1paBHTeJIbCTBa Jleaaarpancxoii 06JIaCTH;
rrOCTaHOBJleHH}{ Tyfiepnaropa Jlemmrpancxoli 06JIaCTH OT 17 aasapa 2014 rona N

1- rrr «0 paspafiorxe H YTBep)l(,n;eHHH rrOJlO)l(eHHH 0 CTPYKTypHbIX nonpaaneneaaax
opraaos HCrrOJIHHTeJlbHOH BJIaCTH Jleaaarpancxoit 06J1aCTH, ,n;OJI)I(HOCTHbIXperJIaMeHTOB
rocyztapcraenasrx rpaacztanctorx cnyacaunrx Jlenaurpancxoa 06JIaCTH ... »;

rrOCTaHOBJIeHH}{ I1paBHTeJlbCTBa JIeHHHrpa,n;cKoH 06J1aCTH OT 16 Ma}{ 2017 ro,n;a N
164 «06 opraHH3aQHH rrpoeKTHoH ,n;e}{TeJIbHOCTH B opraHax HCrrOJlHHTeJIbHOH BJlaCTH
JIeHHHrpa,n;cKoH 06J1aCTH»;
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xnaccadiaxauaa MO)1;eneHrOCY)1;apCTBeHHOHnOnHTHKH;
aanax, CPOKOB,pecypcos H HHCTpYMeHTOBrOCY)1;apCTBeHHOHnOnHTHKH;
OCHOBHbIX nOnO)l(eHHH 61O)1;)I(eTHOrO3aKOHO)1;aTenbCTBaH 3aKOHO)1;aTenbCTBaB

cdiepe rOCY)1;apCTBeHHbIXsaxynox;
KO)1;eKCa 3THKH H CnY)I(e6HOrO nOBe)1;eHH5I rOCY)1;apCTBeHHbIX rpa)l()1;aHCKHX

CnY)I(aIII;HXJIeHHHrpa)1;CKOH06naCTH;
HHCTPYKUHH no )1;enOnpOH3BO)1;CTBYB opraHax HcnonHHTenbHOH BnaCTH

JIeHHHrpa)1;CKOH06naCTH;
HHCrpYKUHH 0 nOp5I)1;Ke06paIII;eHH5I co cnY)I(e6HOH HHcpopMaUHeHorpaaasenaoro

pacnpocrpaaeaas B A)1;MHHHcrpaUHHJIeHHHrpa)1;CKOH06naCTH;
cnY)I(e6HOrO paCnOp5I)1;Ka, YCTaHOBneHHoro B opraa ax acnonmrrensnoti BnaCTH
JIeHHHrpa)1;CKOH06naCTH;

B 06naCTH HHcpopMaUHOHHO-KOMMYHHKaUHOHHbIXrexaonornti:
B03MO)l(HOCTeH H oc06eHHOCTeH npHMeHeHH5I COBpeMeHHbIX HHcpopMaUHOHHO­

KOMMYHHKaUHOHHbIXrexaonoraii B opraae ncrronaarerrsnoji BnaCTH;
OCHOBHHcpopMaUHOHHOH6e30naCHOCTH H 3aIII;HTbI HHcpopMaUHH, B TOM qHCne

<l>e)1;epallbHOrO 3aKOHa OT 27 HIOn5I 2006 rona N 149-<1>3 «06 HHcpopMaUHH,
HHcpopMaUHoHHbIXTeXHOnOrH5IXH 0 3aIII;HTeHHcpopMaUHH»;

OCHOBHbIXnOnO)l(eHHH 3aKOHO)1;aTenbCTBa0 nepcoaansaux )1;aHHbIX,B TOM xacne
<l>e)1;epallbHOrO3aKOHaOT 27 HIOn5I2006 rona N 152-<1>3«0 nepcoaansasrx )1;aHHbIX»,a
TaK)I(e npHH5ITbIX B COOTBeTCTBHHC YKa3aHHbIM 3aKOHOMHopMaTHBHbIX npasossrx aKTOB
B crpepe 06pa60TKH H 3aIII;HTbInepcoaansnsrx )1;aHHbIX;

06III;HX npHHUHnOB CPYHKUHoHHpOBaHH5I CHCTeMbI anexrpoaaoro
)1;OKYMeHT0060poTa;

OCHOBHbIXnOnO)l(eHHH 3aKOHO)1;aTenbCTBa06 3neKTpoHHOH nO)1;nHCH,B TOM qHCne
<l>e)1;epallbHOrO3aKOHaOT6 anpena 2011 rona N 63-<1>3«06 3neKTpoHHOH nO)1;nHCH»;

nOp5I)1;KaTeXHHqeCKOrO 06eCneQeHH5I H opraHH3aUHH cOBeIII;aHHH, 3aCe)1;aHHHH
HHbIX MepOnpH5ITHH C acnonsaoeanaesr CHCTeMbI BH)1;eO-KoHcpepeHU-CB5I3H
A)1;MHHHcrpaUHHJIeHHHrpa)1;CKOH06nacTH;

npHMeHeHH5Inepconansnoro xosmsrorepa,
2.2.2. Ea30BbIe YMeHH5I:
YMeHHe CHCTeMHO(cTpaTerHQeCKH) MbIcnHTb;
YMeHHe cHcTeMaTH3HpoBaTb H aaanaaaposars HHcpopMaUHIO;
YMeHHe rrnarrapoaars, pauaonansno acnonssoaars cnY)I(e6HOe BpeM5I H )1;OCTHraTb

pesynsrara;
KOMMYHHKaTHBHbIeYMeHH5I (B TOM QHCne nyfina-nnax asrcrynneaait H Be)1;eHH5I

)1;enOBbIXneperoaopoa);
YMeHHe yrrpaanars H3MeHeHH5IMH;
YMeHHe pariorars C armaparnsnr H nporpaMMHbIM 06eCneQeHHeM, YCTaHOBneHHOM

na aBTOMaTH3HpOBaHHOMpa60QeM MeCTe (APM), B TOMQHCne pa60TbI B onepaUHOHHOH
CHCTeMe ceMeHCTBa Windows, B TeKCTOBOMpeztaxrope Microsoft Office Word, C
Ta6nHQHbIM npoueccopov Microsoft Office Excel, C nOQTOBbIM KnHeHTOM rana
«Outlook», nO)1;rOTOBKHnpe3eHTaUHH C npHMeHeHHeM npHnO)l(eHH5I Microsoft Office
PowerPoint;



4

YMeHHe pafiorars B xasecrae nonsaoaarena B HHcpOpManHOHHbIX CHCTeMaX,
rrpHMeH.HeMbIXB KOMHTeTe, B TOM qHCJIe B rrpHKJIa,n;HhIXHHcpOpManHOHHbIXCHCTeMaX
(HHcpopManHoHHO-aHaJIHTHqeCKOH CHCTeMe, ofiecrre-raaarouteti c6op, o6pa6oTKY,
xpanenae H aHaJIH3 ,n;aHHbIX), CHCTeMaX 3JIeKTPOHHOrO ,n;OKYMeHTOo6opOTa, B
HHcpOpManHOHHO-rrpaBOBbIXCHCTeMaX «I'apanr», «KoHcYJIbTaHTIImoc», «Konexc», a
TaK)I(e C pecypcaxra H cepaacasra JIOKaJIbHOHBbIqHCJIHTeJIbHOHcern H HHcpopManHOHHO­
TeJIeKoMMYHHKanHoHHOHcern «I1HTepHen).

2.2.3. Yrrpaanea-recxac YMeHH.H:
YMeHHe PYKOBO,n;HTbrro,n;qHHeHHbIMH,3cpcpeKTHBHorrJIaHHpOBaTb,opraHH30BbIBaTb

pa60TY H KOHTPOJIHpOBaTbee BbIIIOJIHeHHe;
YMeHHe oneparasno rrpamnrart, H peaJIH30BbIBaTbynpaanenaecxae peIIIeHH.H.
2.2.4. Ilpotpecctronansrtste 3HaHH.H B cdiepe 3aKOHo,n;aTeJIbCTBaPoccaacxoa

<1>e,n;epanHHH Jleaaarpancxoa 06JIaCTH:
EIO,n;)I(eTHOrOxonexca Poccaiicxoa <1>e,n;epanHH;
Fpaxoiancxoro xoztexca POCCHM:CKOH<1>e,n;epanHHB qaCTHpa3,n;eJIOB,orrpe,n;eJI.HIOIQHX

06IQHe rrOJIO)l(eHH.H,rrpaaa co6cTBeHHocTH H o6IQYIO qaCTb 06.H3aTeJIbHOrOnpasa;
rpa,n;oCTPOHTeJIbHOrOxoztexca POCCHM:CKOH<1>e,n;epanHH;
)l{HJIHIQHOrOxoztexca POCCHM:CKOH<1>e,n;epanHH;
<1>e,n;epaJIbHOrO3aKOHa OT 21 HIOJI.H2005 rona N 115-<1>3 «0 KOHneCCHOHHbIX

COrJIaIIIeHH.HX»;
<1>e,n;epaJIbHOrO3aKOHaOT5 anpena 2013 rozta N44-<1>3«0 KOHTpaKTHoHCHCTeMeB

cdiepe saxynox TOBapoB, pafior, ycnyr ,n;JI.Hotiecnesenaa rocynapcrsennsrx H
MYHHnHrraJIbHbIX HY)l(,n;» H HHbIX HopMaTHBHbIX rrpasonsrx aKTOB Poccaiicxoii
<1>e,n;epanHHH Jlenanrpancxott 06JIaCTH, peryJIHPYIOIQHX OTHOIIIeHH.HB cdiepe saxynox
TOBapoB, pafior, ycnyr ,n;JI.Hotiecne-reaas rocyztapcraemtsrx H MYHHnHrraJIbHbIXHY)l(,n;;

HopMaTHBHbIX npaaonsrx aKTOB Poccaacxoa <1>e,n;epanHHH JIeHHHrpa,n;cKOM:
06JIaCTH,peryJIHpylOIQHX norrpocsr npenocrasneaaa rpaaotarrav )l(HJIbIX rroMeIQeHHH;

06JIaCTHOro 3aKOHa JIeHHHrpa,n;cKOM: 06JIaCTH «06 06JIaCTHOM 61O,n;)I(eTe
Jleaaarpaztcxcii 06JIaCTHna TeKYIQHM:cpHHaHcoBbIHron H na rrJIaHOBbIM:nepaorr»;

06JIaCTHOro 3aKOHa JIeHHHrpa,n;cKOM: 06JIaCTH «0 61O,n;)I(eTHOMnpouecce B
JIeHHHrpa,n;cKOM:06JIaCTH»;

rrOCTaHOBJIeHH.HIIpaBHTeJIbcTBa Jleaaarpancxoii 06JIaCTH«0 Mepax rro peaJIH3anHH
B TeKYIQeM cpHHaHcoBoM rozty 06JIaCTHOro 3aKOHa «06 06JIaCTHOM 61O,n;)I(eTe
JIeHHHrpa,n;cKOM:06JIaCTHna TeKYIQHHcpHHaHCOBbIM:ron H na rrJIaHOBbIHnepaon»;

rrOCTaHOBJIeHH.HIIpaBHTeJIbcTBa JIeHHHrpa,n;cKOM: 06JIaCTH «06 YTBep)l(,n;eHHH
IIoJIo)l(eHH.H 0 CPOpMHpoBaHHHH peaJIH3anHH aapecaoa HHBecTHnHOHHOM:rrporpaMMbI
Jleaanrpaztcxoti 06JIaCTH H rrpH3HaHHH yTpaTHBIIIHMH CHJIY rrOJIHOCTblOHJIH qaCTHqHO
OT,n;eJIbHbIXrrOCTaHOBJIeHHM:IIpaBHTeJIbcTBa Jlenanrpaztcxoii 06JIaCTH»;

rrOCTaHOBJIeHH.HIIpaBHTeJIbcTBa Jleaanrpancxoii 06JIaCTH «06 YTBep)l(,n;eHHH
Ilopaznca COCTaBJIeHH.HH Be,n;eHH.Hpeecrpa pacxozmsrx 06.H3aTeJIbCTBJlenanrpazrcxoii
06JIaCTH»;

rrpaxasa KOMHTeTacpHHaHcoBJIeHHHrpa,n;cKOM:06JIaCTH«06 YTBep)l(,n;eHHHIlopsmca
COCTaBJIeHH.HH Be,n;eHH.H csonnoa 61O,n;)I(eTHOHpocrracn 06JIaCTHOro 61O,n;)I(eTa
Jlenaarpancxoii 06JIaCTH, 61O,n;)I(eTHOM:pocnaca rJIaBHbIX pacnopaznrreneii, rJIaBHbIX
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a.n,MlfHlfCTPaTopOB IfCTOqHlfKOB <plfHaHClfpOBaHlf5I .n,e<plfU;lfTa 06JIaCTHOrO 6IO.n,)I(eTa
JIeHlfHrpa.n,CKOH06JIaCTIf»;

rrpaxasa KOMlfTeTa <plfHaHCOBJIeHlfHrpa.n,CKOH06JIaCTIf «06 yraepacneaaa nopaznca
COCTaBJIeHll5I If Be.n,eHlf5I KaCCOBoro rrJIaHa IfCrrOJIHeHll5I 06JIaCTHOro 6IO.n,)I(eTa
Jlennnrpancxoa 06JIaCTIf».

2.2.5. Hnsre npotpeccnoaansasre 3HaHlf5I:
npasana .n,eJIOBOH3TlfKIf;
.n,eJIOBOe06II.J;eHlfeIf nepermcxa;
snanae CTPYKTypbI 6IO.n,)I(eTHOHClfCTeMbIPOCClfHCKOH<l>e.n,epaU;lflf;
rroaarae 6IO.n,)I(eTaIf ero COU;lfaJIbHO-3KOHOMlfqeCKa5IpOJIbB 06II.J;eCTBe;
acnonnenae 6IO.n,)I(eTarro pacxonau;
<pOpMlfpoBaHlfe If rrpavenenae KO.n,OB6IO.n,)I(eTHOHxnaccarpaxauna POCClfHCKOH

<l>e.n,epaU;lflf,IfX CTPYKTypa, rrpmnnmsr aasna-reaas.
2.2.6. Ilpooeccaoaansasre YMeHlf5I:
pafiora B IfH<p0pMaU;lfoHHoH cncreue «Y npasnenae 6IO.n,)I(eTHbIM npoueccosr

Jlenanrpancsoii 06JIaCTIf», B rocyztapcraeaaoit aarerpaposaaaoii IfH<p0pMaU;lfoHHoH
cacrexre ynpasrrenaa 06II.J;eCTBeHHbIMIf<plfHaHcaMIf «3JIeKTpOHHbIH 6IO.n,)I(eT»,B T. q. ee
rroztcncreve «EIO.n,)I(eTHOe nnamrposaaae», B rrporpaMMHOM KOMrrJIeKCe «CBO,n:­
CMAPT»;

ouemca xanecrsa <plfHaHcoBoro MeHe.n,)I(MeHTa xypapyexrsrx
pacnopsznrreneii cpeztcrs 06JIaCTHOro 6IO.n,)I(eTa.

2.2.7. <l>YHKU;lfOHaJIbHble3HaHlf5I:
rroaarae, npoueztypa paccsrorpeaas 06paII.J;eHlfHrpaacnan;
rrOH5ITlfe rrpoeKTa HopMaTlfBHoro rrpaBOBoro aKTa, IfHcTpYMeHToB If 3TarrOB ero

pa3pa60TKIf;
nonarue odmuaansnoro OT3bIBa na npoexrsr HopMaTlfBHbIX npaaonsrx aKTOB:

sransr, KJIIOqeBblenpammrrsr If TeXHOJIOrlf1fpa3pa60TKIf;
nonarae HOPMbI rrpasa, tropvaraanoro npanonoro axra, rrpasooraonreaari If IfX

rrpaanaxa.
2.2.8. <l>YHKU;lfOHaJIbHbleYMeHlf5I:
rronrorosxa aaamrnrsecxnx, IfH<p0pMaU;lfoHHbIXIf ztpyrax MaTeplfaJIOB;
nonrorosxa MeTo.n,lfqeCKlfXpexoveananail, pa3'b5ICHeHlfH;
nnanenne HaBbIKaMIf 0<plfU;lfaJIbHOH.n,eJIOBOHnepenacxa;
paspafiorxa, paccvorpenne If COrJIaCOBaHlfe npoercros HopMaTlfBHbIX rrpaaossrx

aKTOBIf ztpyrax .n,oKYMeHToB;
nonroronxa orpanaansasrx 3aKJIIOqeHlfH, OT3bIBOB na rrpoexrsr HopMaTlfBHbIX

rJIaBHbIX

npasoasrx aKTOB;
paCCMOTpeHlfe3arrpOCOB,xo.n,aTaHcTB,YBe.n,oMJIeHlfH,)I(aJIo6.

3. )1,OJ]~HocTHhIe o6H3aHHocTH

B u;eJI5IX peanasauaa rrOJIHOMOqlfH If <PYHKU;lfHKOMlfTeTa, npenycaorpeansrx
uonoaceaaev 0 KOMlfTeTe, a TaK)I(e B COOTBeTCTBlf1fC rronoaceaaev 0 cexrope naaansmnc
cexropa 065I3aH:

3.1. OCYII.J;eCTBJI5ITbPYKOBO.n,CTBOcexropoxt, B TOMqlfCJIe:
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3.1.1. Ocymecranarr, rexyutee H uepcnexrasaoe nnaaaposaaae )1,e5lTenbHOCTH
cexropa.

3.1.2. Pacnpenenars MaTepHallbI, nopy-renaa, 3a)1,aHH5I H )1,OKYMeHTbI )1,n51
HcnOnHeHH5IMe)l()1,ypa60THHKaMH cexropa.

3.1.3. KOHTPOnHpOBaTb ucnonaenne pa60THHKaMH cexropa HX )1,On)l(HOCTHbIX
06513aHHocTeH,B TOMqHCne HCnOnHeHHe)1,OKYMeHTOBno KaqeCTBYH cpoxasr, rrocemenae
3aCe)1,aHHHxonneraansasrx opranos, C06mO)1,eHHecnyacefinoro pacnopsznca H npasan
noscapaoii 6e30naCHOCTHB nOMe:r.u;eHH5IX.

3.2. IIo)1,roTaBnHBaTb H rrpeztcrannxrr, rraxansnaxy orztena npoexr nOnO)l(eHH5I0
cexrope H npoercrsr )1,OJI)I(HOCTHbIXpernaaearos ()1,On)l(HOCTHbIX HHCTPYKIJ;HH)
pa60THHKOB cetcropa, otiecneaaaarr, HX cBoeBpeMeHHYIO KoppeKTHpoBKY H cornacoaanne.

3.3. AHallH3HpOBaTb )1,e5lTenbHOCTbcexropa C IJ;enbIOnocnezryrourero YCTpaHeHH5I
BbI5IBneHHbIXHe)1,OCTaTKOBH COBepIIIeHCTBOBaHH5Ipa60TbI.

3.4. BHOCHTb rraxansmrxy orztena npennoxceaaa 0 noontpenaa pa60THHKOB
cexropa, a TaK)I(e 0 npHMeHeHHH K HHMH CH5ITHHCHHX )1,HCIJ;HnnHHapHbIxB3bICKaHHH.

3.5. XO)1,aTaHCTBoBaTb 0 Ha3HaqeHHH cnY)I(e6HOH nposepxa B OTHOIIIeHHH
rocyztapcrnenastx rpa)l()1,aHCKHXcnyacaunrx cexropa.

3.6. Ooecnexaaarr, BbIIIonHeHHe cexroposr CPYHKIJ;HH, npenycaorpennsrx
nonoaceaaesr 0 cexrope, B TOMqHCne:

3.6.1. OpraHH30BbIBaTb rrnannpoaamre H acnonneaae ofinacraoro 6IO)1,)I(eTaB
cdiepe peanasanaa oc060 3HaqHMbIX npoexros, npenycaarpasaiouurx 6IO)1,)I(eTHbIe
HHBeCTHIJ;HHsa cner Cpe)1,CTBHHcppacTpYKTYPHbIX6IO)1,)I(eTHbIXKpe)1,HTOB,cnenaanstrsrx
Ka3HaQeHCKHX Kpe)1,HTOB, Cpe)1,CTB cpoH)1,a HaIJ;HOHallbHOrO 6narOCOCT05lHH5I H
HHcppacTpYKTYPHbIX 06nHraIJ;HH, a TaK)I(e no peanasanaa nporpaMM no paccenemno
asapaiinoro )l(HnH:r.u;Horo cpoH)1,a, KOHIJ;eCCHOHHbIX cornaurenaii, cornamenati
rocy )1,apCTBeHHo-QaCTHOronapmepcrsa, rrpenycaarpasaronrax 6IO)1,)I(eTHbIeHHBeCTHIJ;HH

3.6.2. OpraHH30BbIBaTb nO)1,rOToBKYnpoexra ofinacraoro 3aKOHa 06 06nacTHoM
6IO)1,)I(eTe JIeHHHrpa)1,CKOH 06nacTH, nO)1,rOTOBKY ofinacrnoro 3aKOHa 0 BHeceHHH
H3MeHeHHHB 06nacTHoH 6IO)1,)I(eTJIeHHHrpa)1,CKOH06nacTH, npoexra ofinacrnoro 3aKOHa
06 acnonuenaa ofinacraoro 6IO)1,)I(eTa JIeHHHrpa)1,CKOH 06nacTH sa OTQeTHbIH
cpHHaHcoBbIH ron B CPOKH, YCTaHOBneHHbIe rpacpHKaMH pa60T no CPOpMHpoBaHHIO,
YTOQHeHHIOH HcnonHeHHIO ofinacraoro 6IO)1,)I(eTaJIeHHHrpa)1,CKOH06nacTH, B QaCTH:

1) aaanasa 6IO)1,)I(eTHbIX 3a5lBOK H 060cHoBaHHH rnasaux pacrropsrrareneri
6IO)1,)I(eTHbIXCpe)1,CTBno HanpaBneHH5IM)1,e5lTenbHOCTHCTPYKTypHoro nO)1,pa3)1,eneHH5I;

2) ysacraa B CPOpMHpoBaHHH6IO)1,)I(eTHOHKnaccHcpHKaIJ;HHpaCxO)1,OBofinacraoro
6IO)1,)I(eTaJIeHHHrpa)1,CKOH06nacTH;

3) cornaCOBaHH5I rtpornossr KaCCOBbIX BbIIInaT no paCXO)1,aM rnanasrx
pacnopanareneii 6IO)1,)I(eTHbIXCpe)1,CTBH HX npennoxcemer 06 YTOQHeHHH rrpornosa
KaCCOBbIXBbIIInaT;

4) cornaCOBaHH5Inpe)1,JIO)l(eHH5Irnannsrx pacnopaznrrenea 6IO)1,)I(eTHbIXCpe)1,CTBno
xypapyesrsra HanpaBneHH5IMno BHeceHHIOH3MeHeHHHB CBO)1,HyIO6IO)1,)I(eTHYIOpocnncs.

5) ocyuiecranenaa nO)1,rOTOBKHn05lCHHTenbHbIX 3anHCOKH npyrnx aHallHTHQeCKHX
MaTepHallOB ITO BOITpOCaM CPOpMHpOBaHH5IH HcnOnHeHH5I ofinacraoro 6IO)1,)I(eTa
rnaBHbIMH paCITOp5l)1,HTen5lMH6IO)1,)I(eTHbIXCpe)1,CTB.
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3.6.3. COrJIaCOBbIBan, YBe,n;oMJIeHlUI no pacseraa Me)K,n;y 61O,n;)KeTaMH,
C<pOpMHpoBaHHbIerJIaBHblMH pacnopamrrenaua 61O,n;)KeTHblXcpertcrn no xypnpyevsnr
HanpaBJIeHH5IMna CYMMbI HeHCnOJIb30BaHHblXOCTaTKOBMe)K61O,n;)KeTHblXTPaHc<pepTOB,
HMelOI.IJ;HXuenesoe Ha3Ha"lJeHHe,norpeonocrs B KOTOPbIXna oaepenaoti <pHHaHcoBbIHrozt
nozrraepzcnena.

3.6.4. Y"lJaCTBOBaTbB paspafiorxe H peaJIH3aU;HH rocynapcrseaasrx nporpasor
Jleanarpancxoti 06JIaCTH, B TOM "lJHCJIeB "lJaCTHCOrJIaCOBaHH5IB rocynapcrscnnofi
HHTerpHpOBaHHOH HH<popMaU;HOHHOHCHCTeMe«3JIeKTpOHHbIH 61O,n;)KeT»B nortcacreve
ynpaBJIeHH5I rocynapcrseaasran rrporpaxorava cy6'beKTOB POCCHHCKOH<I>e,n;epaU;HH
npoexros rracnopros rocyzrapcrseaasrx rrporpaxnr JIeHHHrpa,n;CKOH 06JIaCTH H
CTPYKTypHbIX 3JIeMeHTOB rocynapcraemrsrx nporpasix JIeHHHrpa,n;CKOH 06JIaCTH,
rrpoexros 3anpOCOBna H3MeHeHHe nacnopros, OT"lJeTOB0 peaJIH3aU;HHrocynapcrsennsrx
nporpasor JIeHHHrpa,n;CKOH 06JIaCTH B npenenax KOMneTeHU;HH CTPYKTypHoro
nonpaaaeneaaa.

3.6.5. COrJIaCOBbIBaTb B rocyzrapcrscnnoa HHTerpHpoBaHHoH HH<p0pMaU;HoHHoH
CHCTeMe «3JIeKTpOHHbIH 61O,n;)KeT» B noncacreue ynpaBJIeHH5I HaU;HOHaJIbHbIMH
rrpoexrasra nacnopra perHOHaJIbHbIX npoexroa H sarrpocsr na H3MeHeHHe rracnopros
perHOHaJIbHbIX npoexros.

3.6.6. COrJIaCOBbIBaTb B rocynapcrseaaoa HHTerpHpoBaHHoH HH<p0pMaU;HoHHoH
CHCTeMe«3JIeKTpOHHblH 61O,n;)KeT»rrpoexrra COrJIaIIIeHHH 0 npe,n;OCTaBJIeHHHcpencrs H3
<pe,n;epaJIbHOrO 61O,n;)KeTa 06JIaCTHoMY 61O,n;)KeTY Jleaaarpancxoit 06JIaCTH H
,n;onOJIHHTeJIbHbIXCOrJIaIIIeHHHK HHM.

3.6.7. Paapafiarsraars npe,n;JIO)KeHH5Ino sorrpocaxr opraHH3aU;HH 61O,n;)KeTHOrO
npouecca, B TOM "lJHCJIeno aonpocav COBepIIIeHCTBOBaHH5InJIaHHpOBaHH5Ipacxonos B
u;eJI5IXnOBblIIIeHH5I3<p<peKTHBHOCTHHX HCnOJIb30BaHH5I.

3.6.8. no nopY"lJeHHIO Ha"lJaJIbHHKaOT,n;eJIaH (HJIH) Ha"lJaJIbHHKazterrapraverrra
paspaoarsraarr, npoexrsr rrpaaossrx aKTOB Jleaanrpancxoii 06JIaCTH, no sonpocasr,
OTHOC5II.IJ;HMC5IK ,n;OJI)KHOCTHblMo6513aHHOCT5IMHa"lJaJIbHHKacexropa, ofiecrreaaaars HX
COrJIaCOBaHHeB YCTaHOBJIeHHOMnopsznce.

3.6.9. Y"lJaCTBOBaTbB COrJIaCOBaHHHnpoexros rrpasossrx aKTOB Jlenaarpaztcxoti
06JIaCTH,norosopos, COrJIaIIIeHHH, HHbIX ,n;OKYMeHTOB.

3.6.10. Y"lJaCTBOBaTbB rrposeneaaa MOHHTopHHra 3<p<peKTHBHoCTHHCnOJIb30BaHH5I
Cy6CH,n;HH H3 06JIaCTHOro 61O,n;)KeTa Jleannrpaztcxoir 06JIaCTH MYHHU;HnaJIbHblMH
06pa30BaHH5IMHJlennnrpancxoa 06JIaCTH.

3.6.11. Y"lJaCTBOBaTbB rrposeneaaa MOHHTopHHra 3<p<peKTHBHoCTHHCnOJIb30BaHH5I
Cy6CH,n;HH H3 61O,n;)KeTa POCCHHCKOH <I>e,n;epaU;HH rJIaBHblMH paCnOp5l,n;HTeJI5IMH
61O,n;)KeTHbIXcpencrs 06JIaCTHOro 61O,n;)KeTaJlemmrpancxoli 06JIaCTH.

3.6.12. Y"lJaCTBOBaTb B nposenenaa MOHHTopHHra ,n;OCTH)KeHH5Ipe3YJIbTaTOB
npenocrasnenaa Cy6CH,n;HHH3 06JIaCTHOro 61O,n;)KeTaJleaaarpancxoii 06JIaCTH, B TOM
"lJHCJIe rpaHTOB B <popMe Cy6CH,n;HH, IOpH,n;H"lJeCKHMJIHu;aM, HH,n;HBH,n;YaJIbHblM
npe,n;npHHHMaTeJI5IM,<pH3HQeCKHMJIHu;aM- npOH3Bo,n;HTeJI5IMTOBapOB,pa60T, ycnyr.

3.6.13. OCYI.IJ;eCTBJUITb<pHHaHcoBbIH H, npa Heo6xo,n;HMOCTH, 3KOHOMH"lJeCKHH
aHaJIH3 HHBeCTHU;HOHHbIX npoexros (nporpaxor), a TaK)Ke aHaJIH3 <pHHaHcoBoH
OT"lJeTHOCTHY"lJaCTHHKoBHHBeCTHU;HOHHbIXrrpoexron.
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3.6.14. YqaCTBOBaTh B p33pa60TKe H opraHH3aU;HH cxeu <pHHaHcHpOBaHH.H

HHBeCTHU;HOHHhIXnpoexros (nporpasor) C yaacrnesr JIeHHHrpa,lJ;CKOH06JIaCTH.

3.6.15. OCYIIJ;eCTBJI.HTh rrO,lJ;rOToBKY 3a.HBOK JIeHHHrpa,lJ;CKOH 06JIaCTH na

rrpe,lJ;OCTaBJIeHHe Cpe,lJ;CTB HH<ppacTpYKTYPHhIX 61O,lJ;)I(eTHhIX Kpe,lJ;HTOB, CrreU;HaJIhHhIX

K33HaqeHCKHX Kpe,lJ;HTOBH Cpe,lJ;CTB<poH,lJ;aHaU;HOHaJIhHOrO6JIarOCOCTO.HHH.H.

3.6.16. Ofiecne-raaarr, MOHHTopHHr peaJIH3aU;HH oc060 3HaqHMhIX npoexron,

rrporpaMM rro paCCeJIeHHIO aaapaiinoro )l(HJIHIIJ;HOrO <poH,lJ;a, KOHu;eCCHOHHhIX

COrJIaIIIeHHH H COrJIaIIIeHHH rocY,lJ;apCTBeHHO-qaCTHOro napraepcrsa,

npezrycaarpnsaroutax 61O,lJ;)I(eTHhIeHHBeCTHU;HH.

3.6.17. Ooecnesaaarr, rrpe,lJ;OCTaBJIeHHeHH<p0pMaU;HH B MHHHcTepcTBo <pHHaHcoB

POCCHHCKOH <l>e,lJ;epaU;HH0 paCXO,lJ;HhIX 06.H3aTeJIhCTBaX JIeHHHrpa,lJ;CKOH 06JIaCTH npn

HCrrOJIHeHHHKOHu;eCCHOHHhIXCOrJIaIIIeHHH.

3.6.18. B YCTaHOBJIeHHOM nopsznce rrO,lJ;rOTaBJIHBaThHH<p0pMaU;HIO rro sanpocaxr
MHHHcTepcTBa <pHHaHcoB POCCHHCKOH <l>e,lJ;epaU;HH,CqeTHOH nanarsr POCCHHCKOH

<l>e,lJ;epaU;HH, KOHTPOJIhHO-CqeTHOH nanarsi JIeHHHrpa,lJ;CKOH 06JIaCTH. OTpaCJIeBhIX

<pe,lJ;epaJIhHhIXMHHHcTepcTB H Be,lJ;OMCTB.

3.6.19. OK33hIBaTh MeTO,lJ;HqeCKYIOrrOMOIIJ;hrJIaBHhIM paCrrOp.H,lJ;HTeJI.HM61O,lJ;)I(eTHhIX

Cpe,lJ;CTB, rocY,lJ;apCTBeHHhIM yqpe)l(,lJ;eHH.HM JIeHHHrpa,lJ;CKOH 06JIaCTH, <pHHaHcoBhIM

opranasr MYHHU;HrraJIhHhIX 06p33oBaHHH rro sorrpocav, OTHOC.HIIJ;HMC.HK ,lJ;OJI)I(HOCT.HM

06.H3aHHOCT.HMHaqaJIhHHKa cexropa.

3.6.20. 3arrpaIIIHBaTh H nonysars HH<p0pMaU;HIO OT opraaoa HCrrOJIHHTeJIhHOH

BJIaCTHJIeHHHrpa,lJ;CKOH06JIaCTH H opraaos xrecmoro casroynpaanenaa, IOpH,lJ;HqeCKHXH

<pH3HqeCKHXJIHU;rro sonpocasr, OTHOC.HIIJ;HMC.HK ,lJ;OJI)I(HOCT.HM06.H3aHHOCT.HMHaqaJIhHHKa

cexropa.
3.6.21. TIpe,lJ;OCTaBJI.HThHH<p0pMaU;HIO,lJ;JI.Hp33MeIIJ;eHH.Hna 0<pHU;HaJIhHOMHHTepHeT­

noprane A,lJ;MHHHcrpaU;HH JIeHHHrpa,lJ;CKOH06JIaCTH B cern I1HTepHeT.

3.6.22. OCYIIJ;eCTBJI.HTh 61O,lJ;)I(eTHhIe rrOJIHOMOqH.H rJIaBHOrO paCrrOp.H,lJ;HTeJI.H

61O,lJ;)I(eTHhIXCpe,lJ;CTB,rrOJIyqaTeJI.H 61O,lJ;)I(eTHhIXCpe,lJ;CTB,rJIaBHOrO a,lJ;MHHHcrpaTopa H

a,lJ;MHHHCTpaTopa ,lJ;OXO,lJ;OB06JIaCTHOro 61O,lJ;)I(eTa, rJIaBHOrO a,lJ;MHHHCTpaTopa H

a,lJ;MHHHcrpaTopa HCTOqHHKOB <pHHaHcHpOBaHH.H,lJ;e<pHU;HTa61O,lJ;)I(eTa,npenycsrorpeaasre
blO,lJ;)I(eTHhIM KO,lJ;eKCOMPOCCHHCKOH <l>e,lJ;epaU;HH,06JIaCTHhIM 3aKOHOM 06 06JIaCTHOM

61O,lJ;)I(eTe.

3.6.23. B COOTBeTCTBHH C npasossra aKTOM KOMHTeTa, C xaproii snyrpenaero

<pHHaHcoBoro KOHrpOJI.HKOMHTeTa OCYIIJ;eCTBJI.HeTBHYTpeHHHH <pHHaHcoBhIH KOHrpOJIh B

OTHOIIIeHHH BHYTpeHHHx 61O,lJ;)I(eTHhIXnpoueztyp H COCTaBJI.HIOIIJ;HXHX orrepanafi MeTO,lJ;OM

KOHTPOJI.Hrro ypOBHIO rrO,lJ;qHHeHHOCTH.

3.7. BH3HpoBaTh ,lJ;OKYMeHThIrro sorrpocaxr, OTHOC.HIIJ;HMC.HK <PYHKU;H.HMcexropa.

3.8. TIo rtopy-remno HaqaJIhHHKa OT,lJ;eJIaB YCTaHOBJIeHHOMnopaaxe paCCMaTpHBaTh

06paIIJ;eHH.H rOCY,lJ;apCTBeHHhIX opraaos, opraaos MeCTHoro caaoynpasneaaa,
opraHH3aU;HH H rpaxcztan, rrO,lJ;rOTaBJIHBaThH rrpe,lJ;CTaBJI.HThHaqaJIhHHKY OT,lJ;eJIanpoexrsr
OTBeTOBna YK33aHHhIe 06paIIJ;eHH.H.

3.9. B COOTBeTCTBHHC nosepennocrsro H(HJIH) rro nopyseamo HaqaJIhHHKa OT,lJ;eJIa,

BhIIIIeCTO.HIIJ;erOPYKoBO,lJ;HTeJI.Hrrpe,lJ;CTaBJI.HThmrrepecsr KOMHTeTa B rocyztapcrnenastx

opranax, opranax MeCTHoro casroynpaanenaa H B opraaasauaax.
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3.10. YqaCTBOBaTbB pafiore KOMMCCMHMMHbIX KOJIJIerMaJIbHbIXopranos, B COCTaB

KOTOPbIX HaqaJIbHMK cexropa BKJIIOqeH B COOTBeTCTBMMC npaaossrv aKTOM

JIeHMHrpa~cKoH 06JIaCTM MJIM narrpannen HaqaJIbHMKOM OT~eJIa, BbIIIIeCT05II.U;MM

PYKoBo~MTeJIeM.

3.11. B COOTBeTCTBMMC nopy-renaexr HaqaJIbHMKa OT~eJIa, BbIIIIeCT05II.U;erO

pyKoBo~MTeJI5I opraHM30BbIBaTb nonrorosxy MaTepMaJIOBK COBeI.U;aHM5IM,3aCe~aHM5IM,

MHbIMMepOnpM5ITM5IMM(MJIM)npMHMMaTbB HMXy-racrae, B TOMqMCJIeBeCTMneperosopsr,
O<pOPMJI5ITbnpMH5ITbIepeIlIeHM5I.

3.12. TOqHO M B CpOK BbITIOJIH5ITbYKa3aHM5IM nopysenaa HaqaJIbHMKa OT~eJIa,

BbIIIIeCT05II.U;erOpyKoBo~MTeJI5I.

3.13. C06J110~aTbnpasana ~eJIOnpOM3Bo~cTBa,B TOMqMCJIeHa~JIe)l(aI.U;MM06pa30M

ynarsmart. M XpaHMTb rronysennsre na MCnOJIHeHMe ~oKyMeHTbI M MaTepMaJIbI,

CBOeBpeMeHHOcnasars MXOTBeTCTBeHHOMYsa ~eJIOnpOM3BO~CTBO,a rtpn yxozte B OTnYCK,

y6bITMM B KOMaH~MpoBKy, B crry-rae OCTaBJIeHM5I~OJI)I(HOCTM- pa60THMKY KOMMTeTa,

BpeMeHHOMCnOJIH5IIOI.U;eMY065I3aHHOCTMHaqaJIbHMKacexropa, JIM60 HaqaJIbHMKYOT~eJIa.

3 .14. C06JIIO~aTb OCHOBHbIe065I3aHHOCTM,a TaK)I(e orpana-renaa, aarrpersr M

Tpe60BaHM5I K CJIY)l(e6HoMY nOBe~eHMIO,YCTaHOBJIeHHbIeCTaTb5IMM 15 - 18, 20, 20.1,

20.2, 20.3 <1>e~epaJIbHOrO3aKOHaOT27 MIOJI5I2004 rona N 79-<1>3«0 rocynapcrseaaoa
rpaacnaacxoa cJIY)l(6e POCCMHCKOH<1>e~epaU;MM».

3 .15. C06JIIO~aTb HOPMbI Konexca 3TMKM M CJIY)l(e6Horo nOBe~eHM5I

rocynapcrseaasrx rpaacnancxnx CJIY)l(aI.U;MXJIeHMHrpa~cKoH 06JIaCTM.

3.16. YBe~OMJI5ITbnpe~CTaBMTeJI5IHaHMMaTeJI5I060 scex CJIyqa5IX 06paI.U;eHM5IK

HaqaJIbHMKY cexropa KaKMX-JIM60 JIMU; B u;eJI5IX CKJIOHeHM5Iero K COBepIlIeHMIO

xoppynnaoansrx rrpaaonapymenaii, sa MCKJIIOqeHMeMcny-raes, xorzta no ~aHHbIM <paKTaM

rrposerteaa MJIMnpOBO~MTC5Inposepxa.
3.17. OTqMTbIBaTbC5Inepezt HaqaJIbHMKOMOT~eJIa0 pe3YJIbTaTaXCBoeH CJIY)l(e6HoH

~e5ITeJIbHOCTM,B TOM qMCJIe ezcerozuro, zto 1 <peBPaJI5Irozta, CJIe~yIOI.U;erOsa OTqeTHbIM,

npe~CTaBJI5ITb HaqaJIbHMKY OT~eJIa OTqeT 0 CBoeH npodieccaoaansaoii CJIY)l(e6HoH

~e5ITeJIbHOCTM.

4. Tlcpe-rem, uonpocon, no KOTOPhIM Ha'laJlbHHK cexropa nnpane
DJIH 06H3aH caMOCTOHTeJlbHOnpHHHMaTb ynpaanenuecxae H DHhIe pernenna

4.1. HaqaJIbHMK cexropa 065I3aH caMOCT05ITeJIbHOnpMHMMaTbpeIlIeHM5I:

4.1.1. TIo sorrpocaxr, OTHOC5II.U;MMC5IK <PYHKU;M5IMcexropa, a TaK)I(e BXOMI.U;MMB

~OJI)I(HOCTHbIe065I3aHHOCTMHaqaJIbHMKacexropa.
4.1.2. TIo nonpocasr nepsoosepennocra BbITIOJIHeHM5I~OJI)I(HOCTHbIX065I3aHHOCTeH

B nperterrax CPOKOB, YCTaHOBJIeHHbIX HaqaJIbHMKOM OT~eJIa, BbIIIIeCT05II.U;MM

pyKoBo~MTeJIeM, M C06JIIO~eHM5I HOPM, YCTaHOBJIeHHbIX ~eHcTByIOI.U;MM

3aKOHO~aTeJIbCTBOM.

4.1.3. TIpM peaJIM3aU;MMnOJIHOMOqMHqJIeHa KOMMCCMMM anoro KOJIJIerMaJIbHOrO

oprana.
4.1.4. TIo sorrpocav opraHM3aU;MM y-rera M xpaHeHM5I rrepenanasrx eMY na

MCnOJIHeHMe~oKyMeHToB MMaTepMaJIOB.
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4.1.5. 0 pacnpeneneana ,lI,OKYMeHTOBM nopysenaa ,lI,JI.sIMCrrOJIHeHM.sIMe)l(,lI,Y

pa60THMKaMM CTPYKTypHOrO rroztpaaneneans.
4.1.6. 0 COrJIaCOBaHMMMJIM OTKJIOHeHMMnpoexros ,lI,OKYMeHTOB,xoropsre 6bIJIM

npeztcraanensr pa60THMKaMM CTPYKTypHoro nortpaanenenaa.

4.1.7. 0 rrpe,lI,CTaBJIeHMMpa60THMKaMM cexropa YCTHbIX MJIM rrMCbMeHHbIX

o6b.sIcHeHMH B CJIyqae HeMCrrOJIHeHM.sIMJIM HeHa,lI,JIe)l(a~ero MCrrOJIHeHM.sIMMM

,lI,OJI)I(HOCTHbIXo6.sI3aHHocTeH.

4.2. HaqaJIbHMK cexropa B xasecrse -nrena KOMMCCMMM naoro KOJIJIerMaJIbHOrO

oprana nnpase na 3aCe,lI,aHM.sIXrasoro opraaa caMOCTO.sITeJIbHOnpamerars pemenae

rOJIOCOBaTb«sa», «nporas» MJIM«B03,lI,ep)l(aJIC.sI»,a TaK)I(e BbICKa3bIBaTb csoe MHeHMe, B

TOM qMCJIe 3a.sIBJI.sITboco6oe MHeHMe B rrMcbMeHHoH cpopMe B COOTBeTCTBMMC

perJIaMeHTOM (rrOp.sI,lI,KOM)pa60TbI KOMMCCMMManoro KOJIJIerMaJIbHOrOoprana,

5. Ilepexem, nonpocon, no KOTOPbIM HaIfaJIbHHK cereropa
nnpaae HJIH 06H3aH yuacraoeart, npn nO)1,rOTOBKenpOeKTOB HopMaTHBHbIX

npanom-rx aKTOB H (HJIH) npoereron ynpanaeauecxax H HHbIX penreuati

5.1. HaqaJIbHMK cexropa 06.sI3aH yaacraosars B rrO,lI,rOTOBKe rrpoexros

HopMaTMBHbIX rrpaaonsrx aKTOBM npoexros penremra rro sorrpocaxr, OTHOC.sI~MMC.sIK ero

,lI,OJI)I(HOCTHbIM06.sI3aHHOCT.sIM.

5.2. HaqaJIbHMK cexropa snpase ysacrsoaars B rrO,lI,rOTOBKe rrpoexros

HopMaTMBHbIX npaaoasrx aKTOB M npoexron penrennii rro MHbIM norrpocasr rro

COrJIaCOBaHMlOCHaqaJIbHMKOMOT,lI,eJIa.

6. CpOKH H npouenypsr nO)1,rOTOBKH,paccuo'rpeaaa npoetcron
yupaaneauecxax H HHbIX pemeaaa, nOpH)1,OKCOrJIaCOBaHHHH npHHHTHH

)1,aHHbIXpemeaail

6.1. 06~Me CpOKM M npouenypsr rrO,lI,rOTOBKM ,lI,OKYMeHToB peryJIMpyIOTC.sI

I1HcTpYKU;MeHrro ,lI,eJIOrrpOM3BO,lI,CTBYB opranax McrroJIHMTeJIbHoHBJIaCTMJIeHMHrpa,lI,cKoH

06JIaCTM.

6.2. B u;eJI.sIX rrO,lI,rOTOBKM, COrJIaCOBaHM.sIM rrpMH.sITM.sIpemeaaii KOMMTeTa

HaqaJIbHMK ceKTopa 06.sI3aH rrO,lI,rOTOBMTbrrpoeKT ,lI,OKYMeHTaM rrpe,lI,CTaBMTbero Ha

COrJIaCOBaHMeHaqaJIbHMKY OT,lI,eJIaHe rr03)1(e qeM 3a ,lI,Ba pa60qMX ,lI,H.sI,lI,OMCTeqeHM.sI

cpoxa MCrrOJIHeHM.sIrro 3TOMY ,lI,OKYMeHTY,KOTOPbIHYCTaHOBJIeHcpe,lI,epaJIbHblM3aKOHOM

MJIM HopMaTMBHblM npanoasrv aKTOM JIeHMHrpa,lI,CKOH 06JIaCTM, JIM60 naoro cpoxa,

YCTaHOBJIeHHOrOHaqaJIbHMKOMOT,lI,eJIa,BbIrneCTO.sI~MMPYKOBO,lI,MTeJIeM.

7. IIopH)1,oK cnyacefiaoro B3aHMO)1,eiicTBHHHaIfaJIbHHKa cexropa
B CBH3HCHCnOJIHeHHeM HM )1,OJI~HOCTHbIX06H3aHHocTeii C)1,pyrHMH pa60THHKaMH

KOMHTeTa, pa60THHKaMH HHbIX rocynapcrnennsrx opranon H opraaoa srecruoro
caeroynpaaneaua, opraHH3aQHHMH H rpa~aHaMH
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7.1. TIopyqeHIDI H YKa3aHH5I naxansaaxy cexropa .n;alOTC5IHaqanbHHKOM OT.n;eJIa,

auurecroauuer PYKoBo.n;HTeJIeM B YCTHOH HJIH IIHcbMeHHoH <popMe IIO BOIIpocaM,

OTHOC5I:r.u;HMC5IK <PYHKUIDIMcexropa, OTHOC5I:r.u;HMC5IK ero .n;OJI)KHOCTHbIMo6513aHHOCT5IM.

7.2. B ueJI5IX HCIIOJIHeHH5I .n;OJI)KHOCTHbIXo6513aHHocTeH H nopyseaafi aasansna«

cexropa BIIpaBe otipamarsca K .n;pyrHM pa60THHKaM KOMHTeTa, pa60THHKaM HHbIX

rocynapcraeaxsrx opranoa, opraaos MeCTHoro caMoYIIpaBJIeHH5I, K rpaacnaaaxr H B

opraHH3aUHH.
7.3. Hasansnax cexropa BIIpaBe B YCTHOH <popMe nasars pa3'b5lCHeHH5I IIO

BOIIpocaM, OTHOC5I:r.u;HMC5IK ero .n;OJI)I{HOCTHbIMo6513aHHOCT5IM,B OTBeT na ofipauremor K

HeMY pa6oTHHKOB rocynapcrsennsrx opraaos H opranos MeCTHoro caMoYIIpaBJIeHH5I.

7.4. Haxansmrx cexropa BIIpaBe B YCTHOH <popMe ztaaars pa3'b5lCHeHH5I IIO

BOIIpocaM, OTHOC5I:r.u;HMC5IK ero .n;OJI)I{HOCTHbIM o6513aHHOCT5IM, IIpe.n;cTaBHTeJI5IM

opraHH3aUHH H rpaxcnaaaxr TOJIbKO IIO nopyxenaro nanam.naxa OT.n;eJIa,ssnuecroamero

PYKoBo.n;HTeJI5I.
7.5. Hasam.amc cexropa BIIpaBe IIpe.n;JIO)l{HTb HCIIOJIHHTeJIlO IIO .n;oKYMeHTY B

pafioaev IIOp5l.n;KepeIIIHTb BOIIPOC 0 ero OT3bIBe, eCJIH TaKOH .n;oKYMeHT HJIH OT.n;eJIbHbIe

ero IIOJIO)l{eHH5IHe COOTBeTCTBYlOT<pe.n;epanbHOMY,06JIaCTHOMY 3aKOHo.n;aTeJIbCTBYH/HJIH

IIpaBHJIaM O<popMJIeHH5I.n;OKYMeHTOB.

8. Ilepeseas rocynapcrnenmax ycnyr (BH)J.OB)J.eHTeJlbHOcTH),OKa3bIBaeMblX no

aanpocasr rpaacnau H opranaaauaa B COOTBeTCTBHHCa)J.MHHHcTpaTHBHblM

pernasreurosr (HHbIM HopMaTHBHbIM npanonsrer aKTOM) KOMHTeTa

Hasansnas cexropa He ysacrsyer B OKa3aHHH rocynapcrsenasrx ycnyr rpaacnanax
H opraHH3aUIDIM.

9. nOKa3aTeJlH 3«i»«i»eKTHBHoCTHH pe3YJlbTaTHBHocTH

npoqicccaoaanenoit cJly~e6Hoii )J.eHTeJlbHOCTHHa~aJlbHHKa ceicropa

TIoKa3aTeJI5IMH 3<p<peKTHBHoCTH H pe3YJIbTaTHBHocTH npodieccaoaansnoa
CJIY)l{e6HoH .n;e5lTeJIbHOCTHna-ransnaxa cexropa 51BJI5IlOTC5I:

9.1. BbIIIOJIHeHHe aanas cexropa B COOTBeTCTBHH C 3a.n;aHHbIMH 06'beMaMH H

cpoxava HCIIOJIHeHH5I.

9.2. Hanaxae axryam.nsrx .n;OJI)I{HOCTHbIX perJIaMeHTOB (.n;OJI)I{HOCTHbIX

HHCTPYKUHH) pa6oTHHKOB cexropa H IIOJIO)l{eHH5I0 cexrope,
9.3. OTCYTcTBHe <paKToB:

1) HapYIIIeHHH IIpH BbIIIOJIHeHHH <PYHKUHH, B03JIO)l{eHHbIX na cexrop B

COOTBeTCTBHHC IIOJIO)l{eHHeM 0 cexrope;

2) HanHqH5I YCTapeBIIIeH, aenposepeaaoa HJIH HCKa)l{eHHOH HH<p0pMaUHH B

aHanHTHqeCKHX H HHbIX MaTepHanax, IIo.n;rOTOBJIeHHbIX HaqanbHHKOM cexropa HJIH IIpH

ero ysacraa (B TOM qHCJIe IIpH COrJIaCOBaHHH .n;OKYMeHTOB), a TaK)I{e pa60THHKaMH

cexropa (IIpH tretraztneacanten KOHTpOJIesa IIo.n;rOTOBKoH .n;OKYMeHTOBB cexrope);

3) YTpaTbI .n;oKYMeHToB H MaTepHanoB, IIOCTYIIHBIIIHX nasansnaxy cexropa na

HCIIOJIHeHHe,xpaHeHHe;
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4) nponycxa (cpsrsa) CPOKOBHCnOJIHeHH.Hno ,n:oKYMeHTaM(nopyseaaaa), KOTOPbIe

YCTaHOBJIeHbI cpe,n:epaJIbHbIM 3aKOHOM HJIH HopMaTHBHbIM npasoasra aKTOM

Jleaaarpancxoji 06JIaCTH, HaCTO.HI..U;HM,n:OJI)KHOCTHbIMperJIaMeHTOM, HaqaJIbHHKOM

OT,n:eJIa,BbIIIIeCTO.HI..U;HMPYKOBo,n:HTeJIeM;

5) nponycxa 6e3 YBa:JKHTeJIbHOH rrpa-nmsr sacenaaaii KOMHCCHH H HHbIX

KOJIJIerHaJIbHbIX opraaoa, HHbIX MepOnpH.HTHH, B KOTOPbIX HaqaJIbHHKY cexropa 6bIJIO
nopyseno npHH.HTby-racrae.

9.4. KaqeCTBO BbIllOJIHeHHOH pa60TbI (OTCYTcTBHe rrpouezrypasrx aapyureaari,

nonrorosxa ,n:oKYMeHToB, MaTepHaJIOB B COOTBeTCTBHH C YCTaHOBJIeHHbIMH

Tpe6oBaHIDIMH, nOJIHOe H JIOrHqHOe H3JIO)l(eHHe xrarepaana, IOpH,n:HqeCKHrpaaornoe
COCTaBJIeHHe,n:oKYMeHTa).

9.5. OTBeTcTBeHHocTb (HcnOJIHeHHe 06.H3aHHOCTeH B CpOK C MHHHMYMOM

KOHTpOJI.H).

9.6. CaMOCTO.HTeJIbHOCTb(cnocofiaocrs BbIllOJIH.HTb3a,n:aHIDI6e3 ,n:onOJIHHTeJIbHbIX

YKa3aHHH).

9.7. ,lJ;Hc.QHnJIHHa(c06JIIO,n:eHHeCJIY)I(e6HOrOpacnopamca).

9.8. Ilpooeccaoaansaas KOMneTeHTHOCTb.

COrJIaCOBaHO:

YnpaBJIeHHe rocyzrapcrseaaoa CJIY)l(6bI

I1paBHTeJIbCTBaJleaaarpaztcxoii 06JIaCTH

-~
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