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Ilpencenarens KOMHTeTa
ofintero H npO<peCCHOHaJIbHOrO06pa30BaHH~

JIeH OH06JIaCTH

__ ,f--'----'-~ 2024 rona

~OJI)I{HOCTHOHPErJIAMrnHT
senyurero CneUHaJIHCTacexropa xanpoaoii pa60TbI H npooeccaosansaoro pa3BHTH~
pa6oTHHKOB CHCTeMbI06pa30BaHH~ nenapraaenra ynpannenaa B crpepe ofiurero,

,n;onOJIHHTeJIbHOrO06pa30BaHH~ H aauurrsr rrpan ,n;eTeHKOMHTeTaofimero H
npooeccaoaansaoro 06pa30BaHH~ Jlenanrpaztcxoti 06JIaCTlf

1. 06~He nOJlO~eHHH

1.1. ~omKHocTb rocynapcrseaaoii rpaxnaacxoji CJIY)K6bIJleaaarpancxoji 06JIaCTH
senymero CneUHaJIHCTa(50069713) cexropa xanposoji pa60TbI H npodeccaoaansaoro
pa3BHTH~ pa6oTHHKOB CHCTeMbI 06pa30BaHH~ nenapraaeara ynpaaneaaa B ctpepe
ofimero, ,n;onOJIHHTeJIbHOrO06pa30BaHH~ H sauurru npas nereii KOMHTeTa ofimero H
nporpeccaoaansaoro 06pa30BaHH~ Jleaaarpancxoa 06JIaCTH (ztanee - Be,n;yr.u;HH
CneUHaJIHCT,cexrop, nenaprasrenr, KOMHTeT)OTHOCHTC~K senyutea rpynne ,n;OJI)KHOCTeH
rocynapcraennori rpaacnancxori CJIY)K6bI Jlenaarpaztcxoti 06JIaCTH xareropna
«CneUHaJIHCTbI».

Peecrpossni nIH<PP - II.C3.5.
1.1.1. 06JIaCTb npotpeccaoaansnori CJIY)Ke6HOH ,n;e~TeJIbHOCTH senyutero

CneUHaJIHCTa:PeryJIHpOBaHHe HayKH H 06pa30BaHH~, HHHoBaUHoHHoH ,n;e~TeJIbHOCTHH
MOJIo,n;e)KHOHnOJIHTHKH.

1.1.2. Ban nporpeccaonansnoii CJIY)Ke6HOH,n;e~TeJIbHOCTHserryutero CneUHaJIHCTa:
PeryJIHpOBaHHe B cdiepe ofimero 06pa30BaHH~.

1.2. Bezryntaa CneUHaJIHCT uasaaxaerca na ,n;OJI)KHOCTbrocynapcrseaaoii
rpaacaaacxoii CJIY)K6bI Jlemrarpancicoti 06JIaCTH H ocsofioaotaerca OT ,n;OJI)KHOCTH
rocyaapcrseaaoa rpaxnaacxoii CJIY)K6bI Jlemmrpancxoa 06JIaCTH npencraaarenea
HaHHMaTeJI~B YCTaHOBJIeHHOMrropaznce.

1.3. Beztyntnil CneUHaJIHCT nozrnmaerca rrpeztceztarerno KOMHTeTa, nepBOMY
3aMeCTHTemo npeztcenarens KOMHTeTa, HaqaJIbHHKY nenapraaeara, nenocpencrsenao
rrozrtaaaercs HaqaJIbHHKYcexropa.

1.4. Benyntaii CneUHaJIHCT o6~3aH HCnOJI~Tb OT,n;eJIbHbIe ,n;OJI)KHOCTHbIe
o6~3aHHocTH HaqaJIbHHKa ceKTopa B nepHo,n; ero BpeMeHHoro OTCyTCTBH~B CB~3H C
BpeMeHHoH Herpy,n;ocnoco6HoCTbID, oTnycKoM HJIH KOMaH,n;HpoBKOHB COOTBeTCTBHHC
nopyxenaev HaqaJIbHHKacexropa.
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2. KBaJlH«JlHKau.HoHHble Tpe60BaHHH )1;J1H3aMe~eHHH )1;OJl~HOCTH

rocynapcraeanoa f'pa~aHCKoii CJly~6bl JIeHHHf'pa)1;CKOii 06J1aCTH

eenymero cnenaanucra

2.1. ,[(.IUI 3aMeIIl;eHH}I .n;O.IDKHOCTHrocynapcraeaaoii rpazcztaacxoti CJIY)l(6bI
Jleaaarpazrcxoa 06JIaCTH sezrymero crreQHaJIHCTa YCTaHaBJIHBaIOTC}I CJIe.n;yIOIIl;He
KBaJIHcpHKaQHoHHbIeTpe60BaHH}I:

2.1.1. BbIcIIIee 06pa30BaHHe rro crreQHaJIbHOCTH,HarrpaBJIeHHIOrro.n;rOTOBKH:
- lIOJIyqeHHbIe C 01.07.2017 crreQHaJIbHOCTb HJIH nanpaanenae rro.n;rOTOBKH

yxpynaeanoii rpynnsr «3KoHoMHKa H ynpasneane» JIH60 «COI..J;HOJIOrH}IH COQHaJIbHa}l
pafiora», JIH60 «I10JIHTHqeCKHe HayKH H peraouoseztenae», JIH60 «06pa30BaHHe H
nenaronrsecsae HaYKH»;

- rrOJIYQeHHbIe .n;o 01.07.2017 crreQHaJIbHOCTb HJIH aanpaaneaae rro.n;rOTOBKH
yxpynaennoit rpyrrnsr crreQHaJIbHOCTeMH HarrpaBJIeHHM rro.n;rOTOBKH«3KoHoMHKa H
ynpasnenae» JIH60 «COQHaJIbHbIe HaYKH», JIH60 «06pa30BaHHe H nenarormca». JIH60
crreQHaJIbHOCTbHJIHaarrpaaneaae rro.n;rOTOBKH«I10JIHTOJIOrH}I».

2.1.2. He MeHee onnoro rona crazca rocynapcraemroa rpaacnancxosi CJIY)l(6bI HJIH
crazca pa60TbI rro crreQHaJIbHOCTH,HarrpaBJIeHHIOrro.n;rOTOBKH.

2.2. Ilpodieccaonansnsra yponens.
2.2.1. Baaoasre 3HaHH}{:
rocynapcrsenaoro aasnca POCCHMCKOM<1>e.n;epaQHH(pyccxoro assnca) H OCHOB

KOHCTHTYQHHPOCCHMCKOM<1>e.n;epaQHH;
<1>e.n;epaJIbHOrO3aKOHaOT6 OKT}l6p}l 2003 rozta NQ 131-<1>3«06 06IIl;HX rtpmmanax

opraHH3aQHH MeCTHoro casroynpaanenas B POCCHMCKOM<1>e.n;epaQHH»;
<1>e.n;epaJIbHOrO3aKOHaOT 2 Ma}I 2006 rona NQ 59-<1>3«0 nopaznce paccuorpeaaa

06paIIl;eHHM rpaaotan POCCHMCKOM<1>e.n;epaQHH»;
<1>e.n;epaJIbHOrO3aKOHaOT 25 .n;eKa6p}l2008 rona NQ 273-<1>3«0 rrporaaoneiicrnaa

xoppynuaa» H HHbIX HopMaTHBHbIX npanonsrx aKTOB POCCHMCKOM<1>e.n;epaQHHH
Jleaanrpancxoji 06JIaCTHB cdiepe npornaoneacreas xoppyrnum;

<1>e.n;epaJIbHOrO3aKOHa OT 21 .n;eKa6p}l 2021 rona NQ 414-<1>3 «06 06IIl;HX
npmnnrrrax opraHH3aQHH rry6JIHQHOMBJIaCTHB cyfisexrax POCCHMCKOM<1>e.n;epaQHH»;

3aKOHo.n;aTeJIbCTBaPOCCHMCKOM<1>e.n;epaQHH0 rocynapcreeaaoji rpaaoiaacxoii
cJIY)l(6e POCCHMCKOM<1>e.n;epaQHH;

YCTaBaJleaaarpancxoa 06JIaCTH;
06JIaCTHOro 3aKOHa OT 11 nexafips 2007 rona NQ 174-03 «0 npasossrx axrax

Jleaaarpancxoa 06JIaCTH»;
rrOJIO)l(eHH}{0 KOMHTeTe;
rrOJIO)l(eHH}{0 cexrope;
Konexca 3THKH H CJIY)l(e6Horo nosenenaa rocynapcrseansrx rpaacaancxax

CJIY)l(aIIl;HxJlcaaarpancxoii 06JIaCTH;
HHCTPYKQHH rro .n;eJIOrrpOH3Bo.n;CTBYB opraHax HCrrOJIHHTeJIbHOM BJIaCTH

Jlenaarpancxoa 06JIaCTH;
HHCTPYKQHH0 nopaznce 06paIIl;eHH}I co CJIY)l(e6HoMHHcpopMaQHeMorpaHHQeHHOrO

pacnpocrpaaeaas B A.n;MHHHCTpaQHHJleaaarpancsoa 06JIaCTH;
CJIY)l(e6Horo pacnopsnxa, YCTaHOBJIeHHOrOB opraaax HCrrOJIHHTeJIbHOMBJIaCTH
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JIeHHHrpa.n;CKoM06JIaCTH;

B 06JIaCTH HHcpOpMaQHOHHO-KOMMYHHKaQHOHHbIXTeXHOJIOrHM: B03MO)l(HOCTeMH

OC06eHHOCTeM rrpHMeHeHH.SI COBpeMeHHbIX HHcpOpMaQHOHHO-KOMMYHHKaQHOHHbIX

TeXHOJIOrHMB oprane HCrrOJIHHTeJIbHOMBJIaCTH;OCHOBHHcpOpMaQHOHHOM6e30rraCHOCTH

H 3aI.QHTbI HHcpOpMaQHH, B TOM ~mCJIe <1>e.n;epaJIbHOrO3aKOHa OT 27 HIOJUI 2006 rona

NQ 149-<1>3 «06 HHcpopMaQHH, HHcpopMaQHoHHbIX TeXHOJIOrHSlX H 0 3aI.QHTe

HHcpopMaQHH»;

OCHOBHbIXrrOJIO)l(eHHM3aKOHo.n;aTeJIbCTBa0 rrepCOHaJIbHbIX .n;aHHbIX,B TOM ~mCJIe

<1>e.n;epaJIbHOrO3aKOHa OT 27 HIOJI5I2006 rona NQ 152-<1>3 «0 rrepCOHaJIbHbIX .n;aHHbIX»;

06I.QHX rrpanuanoa CPYHKQHOHHpOBaHH5ICHCTeMbI 3JIeKTPoHHoro .n;oKYMeHTo060poTa;

OCHOBHbIX rrOJIO)l(eHHM 3aKOHo.n;aTeJIbCTBa 06 3JIeKTpOHHOM nozmaca; rrpHMeHeHH5I

rrepCOHaJIbHOrOxoxmsrorepa.
2.2.2. Ea30BbIe YMeHH5I:

YMeHHe CHCTeMHO(crparerasecxa) MbICJIHTb;

YMeHHe cHcTeMaTH3HpoBaTb H aHaJIH3HpOBaTbHHcpopMaQHIO;

YMeHHe rrJIaHHpOBaTb, paQHOHaJIbHOHCrrOJIb30BaTbCJIY)I(e6HOeBpeM5I H .n;OCTHraTb

pe3YJIbTaTa;

KOMMYHHKaTHBHbIe YMeHH5I (B TOM ~HCJIe rry6JIH~HbIX asrcrynnennil H Be.n;eHH5I

.n;eJIOBbIXneperonopoa);
YMeHHe ynpaanars H3MeHeHH5IMH;

YMeHHe pafiorars C annaparnsra H rrpOrpaMMHbIM ofiecneseaaesr, YCTaHOBJIeHHOM

na aBTOMaTH3HpOBaHHOMpafiosev MeCTe (APM), B TOM ~HCJIe pa60TbI B OrrepaQHOHHOM

CHCTeMe ceMeMCTBa Windows, B TeKCTOBOM peztaxrope Microsoft Office Word, C

Ta6JIH~HbIM rrpoueccopov Microsoft Office Excel, C rrO~TOBbIM KJIHeHTOM rnna

«Outlook», rro.n;rOTOBKH npescaranaii C rrpHMeHeHHeM rrpHJIO)l(eHH5I Microsoft Office

PowerPoint;

YMeHHe pafiorars B Ka~eCTBe rrOJIb30BaTeJI5I B HHcpopMaQHOHHbIX CHCTeMax,

rrpHMeH5IeMbIX B KOMHTeTe, B TOM ~HCJIe B rrpHKJIa.n;HbIXHHcpopMaQHOHHbIX CHCTeMax

(CHCTeMe B3aHMo.n;eMCTBH5I C rpaacnanaxta H opraHH3aQH5IMH; CHCTeMe

Me)l(Be.n;OMCTBeHHoro 3JIeKTpOHHoro B3aHMo.n;eMCTBH5I; ~eTHOM CHCTeMe;

HHcpopMaQHOHHO-aHaJIHTH~eCKOM CHCTeMe, 06ecrre~HBaIOI.QeM cfiop, 06pa60TKY,

xpaaeaae H aHaJIH3 .n;aHHbIX), CHCTeMax 3JIeKTPOHHoro .n;OKYMeHTo060pOTa, B

HHcpopMaQHOHHo-rrpaBOBbIX CHCTeMax «Tapaar», «KOHCYJIbTaHTIlrrIOC», «Koztexc», a

TaK)I(e C pecypcasm H cepsacaaa JIOKaJIbHOMBbI~HCJIHTeJIbHOMcern H HHcpopMaQHOHHO

TeJIeKOMMYHHKaQHOHHOMcera «I1HTepHeT».

2.2.3. Ilpodieccaoaansnsre 3HaHH5I B cdiepe 3aKOHo.n;aTeJIbCTBa POCCHMCKOM

<1>e.n;epaQHHH Jlenaarpancxoit 06JIaCTH:

Tpyztosoro xonexca POCCHMCKOM<1>e.n;epaQHH;

<1>e.n;epaJIbHOrO3aKOHa OT 29 .n;eKa6p5I2012 rona NQ 273-<1>3 «06 06pa30BaHHH B

POCCHMCKOM <1>e.n;epaQHH»H HHbIX HopMaTHBHbIX npaaossrx aKTOB POCCHMCKOM

<1>e.n;epaQHHH Jleannrpancxoit 06JIaCTH, peryJIHpyIOI.QHX OTHOIIleHH5I B cdiepe

06pa30BaHHSI;

<1>e.n;epaJIbHOrO3aKOHa OT 27 HIOJI5I 2006 rona N 152-<1>3 «0 rrepCOHaJIbHbIX

.n;aHHbIX»;
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YKa3a Ilpesaneara POCCHHCKOH<l>e~epa[(HH OT 2 MapTa 1994 rona NQ 442 «0

rocyztapcraeansrx narpaziax POCCHHCKOH<l>e~epa[(HH» H HHbIX HopMaTHBHbIX npaaossrx
aKTOB POCCHHCKOH<l>e~epa[(HH H JIeHHHrpa~cKoH 06JIaCTH 0 aarpanax, 1I0qeTHbIX

3BaHH}lX;

1I0CTaHOBJIeHH}InpaBHTeJIbCTBa JIeHHHrpa~cKoH 06JIaCTHOT29 ~eKa6p}l 2023 rozta

NQ 985 «0 ~OIIOJIHHTeJIbHOHMepe CO[(HaJIbHOH1I0Mep)l(KH MOJIO~bIXClIe[(HaJIHCTOBB

JIeHHHrpa~cKoH 06JIaCTH H IIpH3HaHHH yTpaTHBIIIHMH CHJIYOT~eJIbHbIX 1I0CTaHOBJIeHHH

npaBHTeJIbCTBa JIeHHHrpa~cKoH 06JIaCTH»;

1I0CTaHOBJIeHH}InpaBHTeJIbCTBa JIeHHHrpa~cKoH 06JIaCTH OT 21 CeHT}l6p}l 2020

rona NQ 638 «0 e~HHoBpeMeHHoM lIoc06HH MOJIO~bIMClIe[(HaJIHCTaMrocynapcrseaasrx H

MYHH[(HlIaJIbHbIX 06pa30BaTeJIbHblX oprannaauati JIeHHHrpa~cKoH 06JIaCTH»;

1I0CTaHOBJIeHH}ITytiepnaropa JIeHHHrpa~cKoH 06JIaCTH OT 31 MapTa 20 15 rona NQ
18-lIr «06 yrsepxneaaa Ilopaznca B3aHMo~eHCTBH}I opraaos HCIIOJIHHTeJIbHOHBJIaCTH

JIeHHHrpa~cKoH 06JIaCTH, ~OJI)I(HOCTHbIX JIH[( JIeHHHrpa~cKoH 06JIaCTH IIpH

paccxorpeaaa 06paI[(eHHH rpaxcnaa: (ztanee - Tlopanox, 1I0CTaHOBJIeHHeTyfiepnaropa
JIeHHHrpa~cKoH 06JIaCTHNQ 18-lIr);

(3ctpepe oenonpouseoocmea:
<l>e~epaJIbHOrO3aKOHaOT22 OKT}l6p}l 2004 rozta NQ 125-<1>3«06 apXHBHOMztene B

POCCHHCKOH<l>e~epa[(HH»;

<l>e~epaJIbHOrO 3aKOHa OT 9 <peBPaAA 2009 rozta NQ 8-<1>3 «06 06eCIIeQeHHH

nocryna K HH<popMa[(HH0 ~e}lTeJIbHOCTHrocynapcraeaasrx opranos H opraaos MeCTHoro

caaoyrrpaaneaas», a TaK)I(e 06JIaCTHbIx HopMaTHBHbIX IIpaBOBbIX aKTOB,peryJIHpylOIIJ;HX

BOIIPOCbI ztocryna K HH<popMa[(HH 0 ~e}lTeJIbHOCTH opranos HCIIOJIHHTeJIbHOHBJIaCTH

JIeHHHrpa~cKoH 06JIaCTH;

rOCT P 7.0.8-2013. Ha[(HOHaJIbHbIH CTaH~apT POCCHHCKOH<l>e~epa[(HH. CHcTeMa

crannapros IIO HH<popMa[(HH, 6H6JIHOTeQHoMY H H3~aTeJIbCKoMy zteny.
,[(eJIOlIpOH3BO~CTBOH apxnsnoe zteno, TepMHHbI H OlIpe~eJIeHH}I, yTB. IIPHKa30M

Poccraanapra OT 17 OKT}l6p}l 20 13 rona NQ 1185-CT;

rOCT P 7.0.97-2016. Ha[(HOHaJIbHbIH CTaH~apTPOCCHHCKOH<l>e~epa[(HH.CHcTeMa

crannapron IIO HH<popMa[(HH,6H6JIHOTeQHoMYH H3~aTeJIbCKoMYneny. OpraHH3a[(HOHHO

paCIIOp}l~HTeJIbHa}l ~oKyMeHTa[(H}I. Tpe60BaHH}I K o<popMJIeHHIO ~oKyMeHToB», yTB.

IIPHKa30M Poccraanapra OT8 ztexafipa 20 16 rona NQ 2004-CT;

1I0CTaHOBJIeHH}ITyfiepnaropa JIeHHHrpa~cKoH 06JIaCTHOT 26 cenrsfipa 20 13 rona
NQ 94-lIr «0 pafiore C 3JIeKTpOHHbIMH ~oKyMeHTaMH B CHCTeMe 3JIeKTpOHHoro

~oKYMeHTo060poTa JIeHHHrpa~cKoH 06JIaCTH»;

1I0CTaHOBJIeHH}InpaBHTeJIbCTBa JIeHHHrpa~cKoH 06JIaCTH OT 1 anpens 2005 rona
NQ 83 «06 06eCIIeQeHHH coxpaHHOCTH apXHBHbIX ~oKyMeHTOB»;

(3ctpepe paiiomu co C(3edeHWlMU0 ooxooax:
Y xasa Ilpesnzteara POCCHHCKOH<l>e~epa[(HH OT 23 HIOH}I 20 14 rona N 460 «06

yraepaoteaaa <pOPMbIClIpaBKH 0 zioxonax, pacxoztax, 06 HMYIIJ;eCTBeH 06}13aTeJIbCTBaX

HMYIIJ;eCTBeHHoro xapaxrepa H BHeceHHH H3MeHeHHH B nexoropue aKTbI Tlpesanerrra
POCCHHCKOH<l>e~epa[(HH»;

1I0CTaHOBJIeHH}InpaBHTeJIbCTBa JIeHHHrpa~cKoH 06JIaCTHOT27 <peBPaJI}I2013 rona
N45 «0 IIpe~CTaBJIeHHHJIH[(OM, lIocTYlIalOIIJ;HM aa pa60TY na ~OJI)I(HOCTbpyKoBo~HTeJI}I

rocyrtapcrnennoro yqpe)l(,n:eHH}I JIeHHHrpa~cKoH 06JIaCTH, H pyKoBo~HTeJIeM
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rOCY,l1;apCTBeHHoroyspeaoieaaa JIeHHHrpa,l1;CKOH06JIaCTHCBe,l1;eHHH0 CBOHX,l1;OXO,l1;ax,06
HMy~ecTBe H 06.S13aTeJIbCTBaXHMy~ecTBeHHoro xapaxrepa H 0 ,l1;OXO,l1;ax,06 HMy~ecTBe
H 06.S13aTeJIbCTBaX HMy~ecTBeHHoro xapaxrepa cynpyra (cynpyra) H
HeCOBeprneHHOJIeTHHXztereii, a TaK)I(e 0 rrposepxe HX ,l1;OCTOBepHOCTH,pa3Me~eHHH ua
oqmQHaJIbHbIX caiirax opraaon rocyzrapcrseaaoti BJIaCTH JIeHHHrpa,l1;CKOH06JIaCTH H
ony6JIHKOBaHHH» (nanee - nOCTaHOBJIeHHeI1paBHTeJIbCTBaJIeHHHrpa,l1;CKOH06JIaCTH OT
27 cpeBPaJI.SI2013 rona NQ45).

2.2.4. MHbIe nporpeccaonansnsre 3HaHH.SI:
npasana ,l1;eJIOBOH3THKH;
,l1;eJIOBOe06~eHHe H nepermcxa.
2.2.5. Ilpcdieccaonansnsre YMeHH.SI:
pa3pa60TKH, paccMOTpeHH.SIH COrJIaCOBaHH.SInpoexros HopMaTHBHbIX npasossrx

aKTOBH ,l1;pyrHx ,l1;OKYMeHTOB;
pa60Thl B ccpepe 06eCneqeHH.SI coxpaHHocTH H rocY,l1;apCTBeHHoro yqeTa

,l1;OKYMeHToB;
Be,l1;eHH.SITa6eJI.SIysera pafio-rero BpeMeHH;
ocpopMJIeHH.SIrpadnuca orrrycsoa;
2.2.6. <l>YHKQHOHaJIbHbIe3HaHH.SI:
nOH.SITHe,npoueziypa paccMoTPeHH.SI06pa~eHHH rpaacaan;
nOH.SITHenepe-ma rocynapcrseansrx narpan JIeHHHrpa,l1;CKOH06JIaCTH;
nOH.SITHerrpoueztypsr nO,l1;rOTOBKH,l1;OKYMeHToBK narpaacnenaro Be,l1;OMCTBeHHbIMH

H rOCY,l1;apCTBeHHbIMHnarpaztava;
Tpe60BaHHe K ocpopMJIeHHIO,l1;OKYMeHToB;
CPOKOBH nopaznca nO,l1;rOTOBKH(ocpopMJIeHH.SI)Ta6eJI.SIysera pafioxero BpeMeHH,

rpadnnca ornycxos.
2.2.7. <l>YHKQHOHaJIbHbIeYMeHH.SI:
nO,l1;rOTOBKaaHaJIHTHqeCKHX,HHcpopMaQHOHHbIXH ztpyrnx MaTepHaJIOB;
nO,l1;rOTOBKaMeTO,l1;HqeCKHXpeKOMeH,l1;aQHH,pa3'b.SlCHeHHH;
BJIa,l1;eHHeHaBbIKaMHOCPHQHaJIbHOH,l1;eJIOBOHrrepermcxa;
nO,l1;rOTOBKaaarpanasrx ,l1;OKYMeHTOB;
KOMnJIeKTOBaHHe, xpaaeane, y-rer H HCnOJIb30BaHHe apxHBHbIX ,l1;OKYMeHToB,

BbI,l1;aqaapxHBHbIX cnpasox;
COCTaBJIeHHeHOMeHKJIaTypbI,l1;eJI;
pafiora C nepCOHaJIbHbIMH ,l1;aHHbIMH H KOHcpH,l1;eHQHaJIbHOHHHcpopMaQHeH,

06eCneQeHHe HX 3a~HTbI.

3. ,lI;OJ1~HOCTHhle 06H3aHHOCTH

B QeJI.SIXpeaJIH3aQHH nOJIHOMOQHHH CPYHKQHHKOMHTeTa, npenycraorpeansrx
nOJIO)l(eHHeM0 KOMHTeTe, a TaK)I(e B COOTBeTCTBHHC nOJIO)l(eHHeM0 cexrope Be,l1;y~HH
cneQHaJIHCT06.S13aH:

3.1. OpraHH30BbIBaTb pa60TY no aarpaacneamo pa60THHKOB CHCTeMbI
06pa30BaHH.SI JIeHHHrpa,l1;CKOH 06JIaCTH aarpanasia POCCHHCKOH <l>e,l1;epaQHH,
OTpaCJIeBbIMH narpanaxot MHHHcTepcTBa npOCBe~eHH.SI POCCHHCKOH <l>e,l1;epaQHH,
MHHHcTepcTBa 06pa30BaHH.SIH HayKH POCCHHCKOH<l>e,l1;epaQHH,narpanaaa Fyfiepaaropa
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JIeHHHrpa,n;CKOM06JIaCTH, 3aKOHO,n;aTeJIbHOrOC06paHHjI JIeHHHrpa,n;CKOM06JIaCTH, a
TaK)I(e KOMHTeTa:

3.1.1. OCY.l.QeCTBJIjlTbpa60TY no narpaacztenmo B COOTBeTCTBHHC rropamcou,
YCTaHOBJIeHHOM,n;eMcTBYIO.l.QHM3aKOHo,n;aTeJIbCTBOM.

3.1.2.06ecneqHBaTb rronroroaxy He06xo,n;HMbIX narpazmsrx MaTepHaJIOB H
neneane perHcTPaU;HHH ysera narpaamenusix JIHU;.

3.1.3. 0606.I.QaTb H aHaJIH3HpOBaTb COCTO}lHHezten no narpascnenaro, no ero
pe3YJIbTaTaMCOCTaBJI}lTbaHaJIHTHqeCKHecnpasxa.

3.1.4. rOTOBHTb npoexrsr npasossrx aKTOB no sorrpocaxt aarpaacneaaa ,n;JI}I
zransaeiiurero COrJIaCOBaHMj{ C npeacenarenev KOMHTeTa H cooTBeTcTBYIO.l.QHMH
CTPYKTYPHbIMHnoztpaaneneaaaaa I1paBHTeJIbCTBaJleaaarpancxoii 06JIaCTH.

3.2. OCY.l.QeCTBJIjlTbxaztposoe ,n;eJIOnpOH3Bo,n;CTBOB OTHOIIIeHHHPYKoBo,n;HTeJIeM
rocyzrapcrsenasrx opraHH3aU;HMJleanarpaztcxoii 06JIaCTH, no,n;Be,n;OMCTBeHHbIXKOMHTeTY
(ztanee - rocy,n;apcTBeHHbIe opraHH3aU;HH):

3.2.1. <l>opMHpoBaTb JIHqHbIe nena PYKoBo,n;HTeJIeM rocynapcraennsrx
opraHH3aU;HM.

3.2.2.0cY.l.QeCTBJIjlTb no,n;rOTOBKY npoexros TPy,n;OBbIX ztoroaopoa C
PYKoBo,n;HTeJI}lMHrocynapcraeaasrx opraHH3aU;HM.

3.2.3. OCY.I.QeCTBJIjlTbno,n;rOTOBKY npoexroa pacnopazceanii 0 Ha3HaqeHHH H
oCB060)l(,n;eHHHOT,n;OJI)I(HOCTHPYKoBo,n;HTeJIeMrocyztapcrsenasrx opraHH3aU;HM.

3.2.4.06ecneqHBaTb ysrer, xpaaenae, orpopsoteaae Tpy,n;OBbIX KHH)I(eK
PYKoBo,n;HTeJIeMrocynapcrsemrsrx opraHH3aU;HM.

3.2.5.0cY.I.QeCTBJI}lTb no,n;rOTOBKY rrpoexros pacnopaacenati no sonpocaa
Tpy,n;OBbIXoTHoIIIeHHM CPYKoBo,n;HTeJI}lMHrocyztapcraeaasrx opraHH3aU;HM.

3.3. <l>opMHpoBaTb fiasy ,n;aHHbIX 0 BaKaHCH}lX nenarorasecxax pa60THHKOB
06pa30BaTeJIbHbIX opraHH3aU;HM Jlenaarpaztcxoa 06JIaCTH (ztanee - neziaronrsecxae
pa60THHKH):

3.3 .1. OCY.I.QeCTBJIjlTb cfiop HH<p0pMaU;HH 0 BaKaHCH}lX nenarornsecxax
pa60THHKOB.

3.3.2. AHaJIH3HpOBaTb H 0606.I.QaTb HH<p0pMaU;HIO0 BaKaHCH}lX nenaroraxecxax
pa60THHKOB.

3.3.3. Pa3Me.I.QaTbHH<p0pMaU;HIO0 BaKaHCHjlX neziarorasecxax pa60THHKOB na
0<pHU;HaJIbHOMcatire KOMHTeTaB cern «I1HTepHen).

3.4. OCY.I.QeCTBJIjlTbpa60TY no opraHH3aU;HH enaaoapcsrcaaoa BbITIJIaTbI H
pa30BOrO noc06H}I MOJIO,n;bIM CneU;HaJIHCTaM pa60THHKaM 06pa30BaTeJIbHbIX
opraHH3aU;HMJleaaarpazrcxoii 06JIaCTH(nanee - BbITIJIaTa).

3.4.1. rOTOBHTb rrpoexrsr zroroaopoa, pacnopsacemdi na oCY.I.QeCTBJIeHHeBbITIJIaTbI.
3.4.2.0cY.I.QeCTBJI}lTb KOHTPOJIbsa npaBHJIbHbIM o<popMJIeHHeM ,n;oKYMeHToBna

BbITIJIaTY·
3.4.3. <l>opMHpoBaTb,n;oKYMeHTbI,neofixozraxrsre ,n;JI}IoCY.I.QeCTBJIeHHjIBbITIJIaTbI.
3.5. OpraHH30BbIBaTb pa60TY no nposeneumo KOHKypCOBnpodieccaoaansaoro

MacTepcTBa ,n;JIjI PYKoBo,n;HTeJIeMH nenarorasecxax pa60THHKOB 06pa30BaTeJIbHbIX
opraHH3aU;HM Jleaaarpancxoa 06JIaCTH (perHOHaJIbHOrO, ncepoccaiicxoro YPoBHeM),
3aKpenJIeHHbIX sa cexropov npaaoasnra aKTaMHKOMHTeTa:
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3.5.1. OcymecTBIHITb aHaJIH3 YCJIOBHH npOBe.n:eHH5I perHOHaJIbHbIX H

BcepOCCHHCKHXaranos KOHKypCOB.
3.5.2. OpraHH30BbIBaTb pa60TY no rrposenemno perHOHaJIbHOrOarana KOHKypCOB.
3.5.3. OpraHH30BbIBaTb pa60TY no Y"lJaCTHIOBOBcepoccHHCKOMsrane KOHKypCOB.
3.5.4. OpraHH30BbIBaTb pa60TY no nonYJI5IpH3aQHHKOHKypCOB.
3.5.5. OcymeCTBJI5ITbHHcpopMaQHOHHOeconposoacneaae KOHKypCOB.
3.5.6. <l>opMHpoBaTbpeecrp Y"lJaCTHHKoB,n06e.n:HTeJIeHH naypearon perHOHaJIbHbIX

H BcepoccHHCKHX 3TanOB KOHKypCOB.
3.5.7. OcymeCTBJI5ITbaHaJIH3pa60TbI no nposenemno KOHKypCOB.
3.5.8. I1o.n:roTaBJIHBaTbnpe.n:JIO)KeHH5Ino nepcnexrasaony pa3BHTHIOKOHKypCOB.
3.6. OpraHH30BbIBaTb pa60TY no C03.n:aHHIO YCJIOBHH .n:JI5I rrertpepsmnoro

nporpeccaonansnoro pa3BHTH5I neztarorrotecxax pa60THHKOB CHCTeMbI 06pa30BaHH5I
Jlemrarpancxojt 06JIaCTH:

3.6.1. OcymeCTBJI5ITb MOHHTopHHr 3anpOCOB rteztarornnecxax pa60THHKOB ua
pa3BHTHe npooeccaosansasrx KOMneTeHQHH.

3.6.2. <l>opMHpoBaTb H 06eCne"lJHBaTb
peecrpa nporpaMM .n:onOJIHHTeJIbHOrO
rrenarorasecxax pa60THHKOB.

3.6.3. I1o.n:roTaBJIHBaTbnpoexr pacnOp5I)KeHH5IKOMHTeTa06 YTBep)K.n:eHHHpeecrpa
nporpasoa .n:onOJIHHTeJIbHOrO nporpeccaonam.aoro 06pa30BaHH5I nezrarornsecxax
pa60THHKOB.

3.6.4. OpraHH30BbIBaTb pa60TY no 3aKJIIO"lJeHHIOCOrJIaIIIeHHH C MYHHQHnaJIbHbIMH
06pa30BaHH5IMH Jleamrrpancsoa 06JIaCTH aa npe.n:OCTaBJIeHHeCy6CH.n;HHna peaJIH3aQHIO
nepcoampanaposaaaoa Mo.n:eJIHnOBbIIIIeHH5IKBaJIHcpHKaQHH.

3.6.5. OcymeCTBJI5ITb HHcpopMaQHoHHo-MeTo.n:H"lJeCKOe cOnpOBO)K.n:eHHe
aenpepsrsaoro rrporpeccnoaansnoro pa3BHTH5Irtenarora-recxnx pa60THHKOB.

3.6.6. BecTH Y"lJeT Y"llacTH5I neztarorauecxnx pa60THHKOB B cesranapax,
COBemaHH5IX,KOHcpepeHQH5IX,xypcax nOBbIIIIeHH5IKBaJIHcpHKaQHH.

3.6.7.0cymeCTBJI5ITb aHaJIH3 pa60TbI no C03.n;aHHIOYCJIOBHH.n:JI5Inenpepsmnoro
npotpeccnoaam.aoro pa3BHTH5Inezraroraxecxax pa60THHKOB.

3.6.8. I1o.n:roTaBJIHBaTbnpe.n:JIO)KeHH5Ino rrepcnexrnsnoxy pa3BHTHIO.
3.7. OpraHH30BbIBaTb nepenonrorosxy H nOBblIIIeHHe KBaJIHcpHKaQHH

neztarornsecxax H PYKOBOMmHX pa60THHKOB rocynapcrseaasrx H MYHHQHnaJIbHbIX
06pa30BaTeJIbHbIX opraHH3aQHH Jleaaarpancxoii 06JIaCTH (nanee nOBblIIIeHHe
KBaJIHcpHKaQHH).

3.7.1. rOTOBHTb npasoasre aKTbI no nonpocav nepenonrorosxa H nOBblIIIeHH5I
KBaJIHcpHKaQHH.

3.7.2. BeCTH MOHHTopHHr nOBbIIIIeHH5IKBaJIHcpHKaQHH.
3.8. 06eCne"lJHBaTb xpaaeaae, KOMnJIeKTOBaHHe,Y"lJeTHCnOJIb30BaHH5IapxHBHbIX

.n:oKYMeHToB, 06pa3YlOmHXC5I B xorte .n:e5ITeJIbHOCTHKOMHTeTa (nanee - apxasasre

.n:oKYMeHTbI):
3.8.1. OcymeCTBJI5ITb no.n:rOTOBKYH caoeapexreanoe YTO"lJHeHHe(KoppeKTHpoBKY)

HOMeHKJIaTypbI zten KOMHTeTa, COrJIaCOBaHHeHOMeHKJIaTypbI zterr C ynOJIHOMO"lJeHHbIM
opraaosi HCnOJIHHTeJIbHOHBJIaCTHJlenaarpancxoii 06JIaCTHB 06JIaCTHapxnsaoro zrena.

pa60TY KOMHCCHH no CPOpMHpoBaHHIO
npocpeccHOHaJIbHOrO 06pa30BaHH5I
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3.8.2. BecTH, CPOpMHpoBaTbH xpaaars zterra B COOTBeTCTBHHC YTBep)I(,n;eHHoH
HOMeHKJIaTypoH.

3.8.3. Ofiecneaasars xpaaenae, KOMrrJIeKTOBaHHe, y-rer H HCrrOJIb30BaHHe
apxHBHbIX ,n;OKYMeHTOB, COCTaBJIeHHe CBO,n;HbIX ronossrx pa3,n;eJIOB onaceii ,n;eJI
rrOCTO}lHHOrOxpanenaa (rro JIHqHOMYcocrasy) aa OCHOBaHHHonaceii zten CTPYKTypHbIX
nonpasneneaaii KOMHTeTa (cnycrs ztsa rona 3aBepIIIeHH}I HX ,n;eJIOrrpOH3Bo,n;CTBOM),
rro,n;rOTOBKY H nepena-ry apXHBHbIX zien B rocynapcrseaasrit apXHB, COCTaBJIeHHe
OT6opOqHbIX aKTOBna YHHqTO)l(eHHezten, ,n;oKYMeHToBC HCTeKIIIHMCPOKOMxpanenas B
YCTaHOBJIeHHOMnopaznce.

3.8.4. TIo,n;roTaBJIHBaTbnpeztnoacenaa rro CPOpMHpoBaHHIO61O,n;)I(eTHbIX3a}lBOK na
cooTBeTCTBYIOIIIHH cpHHaHcoBbIH ron B qaCTH pacxoztos ua ofiecnexenae cpHHaHcoBbIX,
MaTepHarrbHo-TeXHHqeCKHX H HHbIX YCJIOBHH, neofixoznorsrx ,n;JI}I KOMrrJIeKTOBaHH}I,
xpaHeHII}I, ysera H HCrrOJIb30BaHH}IapXHBHbIX ,n;oKYMeHToB.

3.9. TIPOBO,n;HTbpa60TY rro peIIIeHHIO OT,n;eJIbHbIX xanpossrx sonpocon C
pa60THHKaMH KOMHTeTaB qaCTH:

3.9.1. Be,n;eHH}I Ta6eJI}I ysera pariosero BpeMeHH pa6oTHHKOB KOMHTeTa,
rro,n;rOTOBKHH npencrannenas rrpeztcenarerno KOMHTeTaCBO,n;HOHHHcpopMan;HHrro ysery
paoosero BpeMeHH pa6oTHHKOB KOMHTeTa, npencraanenaa YKa3aHHOH HHcpopMan;HH B
ynpasneaae rocynapcrsemroa CJIY)I(6bI H xaztpon A,n;MHHHcTpan;HH Tyficpaaropa H
TIpaBHTeJIbCTBaJlemrarpancxoa 06JIaCTH.

3.9.2. Be,n;eHH}I B YCTaHOBJIeHHOM nopszuce rpadraxa ornycxos pa6oTHHKOB
KOMHTeTaH rrpe,n;CTaBJIeHH}Iero B YCTaHOBJIeHHbleCpOKHB ynpannenae rocyztapcraeanoii
CJIY)l(6bI H xanpos A,n;MHHHcTpan;HH Tyfiepnaropa H TIpaBHTeJIbCTBa Jlenaarpancxoji
06JIaCTH.

3.9.3. <I>opMHpOBaHH}{nnaaa rrOBblIIIeHH}{ KBarrHcpHKan;HHII rrpodicccaoaansaoa
nepenonrorosxa pa6oTHHKOBKOMHTeTa.

3.9.4. TIo,n;roToBKH ,n;oKYMeHToBna pa6oTHHKOB KOMHTeTa ,n;JI}I rrpHCBOeHH}I HM
KJIaCCHOroqHHa H npoxoacaeaaa aTTeCTan;HH.

3.10. TIPOBO,n;HTbaTTeCTan;HIO PYKoBo,n;HTeJIeH H KaH,n;H,n;aTOBna ,n;OJI)I(HOCTb
PYKoBo,n;HTeJI}Irocyzrapcrsemroa opranasauaa (nanee - PYKoBo,n;HTeJIH)na COOTBeTCTBHe
,n;OJI)I(HOCTH:

3.10.1. I'OTOBHTb npoexrsr npasoasrx aKTOB rro sonpocav aTTeCTan;HH
PYKoBo,n;HTeJIeH.

3.10.2. OpraHH30BbIBaTb pa60TY aTTecTan;HOHHOH KOMHCCHH KOMHTeTa rro
aTTeCTan;HHPYKoBo,n;HTeJIeH.

3.11. TIPOBO,n;HTb aTTeCTan;HIO rrenarornnecrcax pa6oTHHKOB opraaaaanaa
Jlenanrpancxoji 06JIaCTH, OCYIIIeCTBJI}lIOIIIIIX06pa30BaTeJIbHYIO ,n;e}lTeJIbHOCTb,B uerrsx
YCTaHOBJIeHH}{xaamnpaxaunonaoa xareropan (nanee - aTTeCTan;H}I):

3.11.1. I'OTOBHTbHopMaTHBHbIe npasoasre aKTbI rro sonpocasr aTTeCTan;HH.
3.11.2. OpraHH30BbIBaTb pa60TY aTTecTan;HOHHOH KOMHCCHH KOMHTeTa rro

nposeneaaio aTTeCTan;HH.
3.11.3. TIPOBO,n;HTbHHcpopMan;HoHHYIOpa60TY rro sonpocaa aTTeCTan;HH.
3.11.4. BecTH MOHHTopHHr aTTeCTan;HHnenaroraxecxax pa6oTHHKOB.
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3.12. OpraHH30BbIBaTb pa60TY rro nposeneaaro KOHKypCOB na aasreureaae
BaKaHTHbIX )J;OJDKHOCTeH PYKOBO)J;HTeJIeH rOCY)J;apCTBeHHbIX opraHH3aQHH,
rrO)J;Be)J;OMCTBeHHbIXKOMHTeTY:

3.12.1. ITo)J;roTaBJIHBaTbrrpoexr KOHKYPCHOH)J;OKYMeHTaQHH.
3.12.2. Ofiecrre-rasarr,<PYHKQHOHHpOBaHHeKOHKYPCHOHKOMHCCHH.
3.12.3. ITo)J;roTaBJIHBaTb rrpoexrsr )J;oKYMeHToB rro Ha3HaqeHHIO rr06e)J;HTeJUI

xonxypca aa )J;OJI:>KHOCTbPYKoBo)J;HTemIrocynapcrseaaoti opraHH3aQHH.
3.13. B crpepepa60TbI co CBe)J;eHH~MH0 noxonax:
B COOTBeTCTBHHC rrpaaoasrv aKTOM KOMHTeTa ocyurecrsnars pa60TY co

CBe)J;eHH~MH0 noxoztax, 06 HMyrn;ecTBe H 06~3aTeJIbCTBaXHMyrn;ecTBeHHoro xapaxrepa
(nanee - cBe)J;eHH~),rrpe)J;CTaBJI~eMbIMHrpaacztanasra, rrpeTeH)J;YIOrn;HMHna 3aMern;eHHe
)J;OJI:>KHOCTHPYKOBO)J;HTeJI~ rrO)J;Be)J;OMCTBeHHoro KOMHTeTY rOCY)J;apCTBeHHoro
yspeacnenaa, H JIHQaMH,aasremaromavn )J;OJI:>KHOCTHPYKoBo)J;HTeJIeHrrO)J;Be)J;OMCTBeHHbIX
KOMHTeTYrOCY)J;apCTBeHHbIXyqpe:>K)J;eHHH:

3.13.1. KOHCYJIbTHpOBaTb rrO)J;OTqeTHbIX JIHQ rro norrpocasr 3arrOJIHeHH~ H
rrpencraanenaa cnpasox 0 ztoxonax, pacxonax, 06 HMyrn;ecTBe H 06~3aTeJIbCTBaX
HMyrn;ecTBeHHoro xapaxrepa (ztanee - cnpasxa).

3.13.2. B xone npaexta cnpasox rrponepars rrpaBHJIbHOCTbHX orpopsrneaaa H
rrOJIHoTY3arrOJIHeHH~,npn HaJIHqHH3aMeqaHHHB YKa3aHHOHqaCTHrrpanavars MepbI )J;JU1
HX yCTpaHeHH~rrO)J;OTqeTHbIMHJIHQaMH.

3.13.3. Ocyrn;eCTBJI~Tb rrpaev H xpanenae rrpe)J;CTaBJI~eMbIXrrO)J;OTqeTHbIMH
JIHQaMHcnpasox, a TaK:>KeHX aHaJIH3na npenner rrpaBHJIbHOCTHH rrOJIHOTbI3arrOJIHeHH~,
o pe3YJIbTaTaX)J;OKJIa)J;bIBaTbHaqaJIbHHKYcexropa.

3.13.4. Ocyrn;eCTBJI~TbKOHTPOJIbsa CBoeBpeMeHHOCTbIOrrpe)J;CTaBJIeHH~cnpasox
rrO)J;OTqeTHbIMHJIHu;aMH.,l(OKJIa)J;bIBaTb0 pe3YJIbTaTaXKOHTpOJI~HaqaJIbHHKYcexropa.

3.13.5. ITPH HaJIHqHH OCHOBaHHH)J;JI~nposenenaa rrposepxa ztocrosepnocra H
rrOJIHOTbI cBe)J;eHHH, rrpe)J;cTaBJIeHHbIX rrO)J;OTqeTHbIMHJIHu;aMH, rrO)J;rOTaBJIHBaTbH
npencrasnars HaqaJIbHHKYcexropa npoexr peIIIeHH~ KOMHTeTa0 npoaeztemra nposepxa,
a TaK:>Ke HHbIe He06xo)J;HMbIe )J;oKYMeHTbI )J;JI~ nocnenyromero nanpannenas B
ynpannenae rrpo<pHJIaKTHKHKopPyrrQHoHHbIX H HHbIX rrpaBoHapYIIIeHHH A)J;MHHHcTPaQHH
Fyfieptraropa H ITpaBHTeJIbCTBaJIeHHHrpa)J;cKoH06JIaCTH.

3.13.6. ITPH nposenenna nposepxa nocrosepaocra H rrOJIHOTbI cBe)J;eHHH,
rrpe)J;cTaBJIeHHbIXPYKoBo)J;HTeJI~MHrrO)J;Be)J;OMCTBeHHbIXyqpe:>K)J;eHHH:

- rrO)J;rOTaBJIHBaTbH rrpe)J;cTaBJI~TbHaqaJIbHHKY ceKTopa rrpoeKT yBe)J;OMJIeH~
PYKOBO)J;HTeJI~rrO)J;Be)J;OMCTBeHHoroy-rpeacnenaa 0 rrposenenaa rrpoaepxa, otiecnesasarr,
YBe)J;OMJIeHHePYKoBo)J;HTeJI~rrO)J;Be)J;OMCTBeHHoroyqpe:>K)J;eHH~0 HaqaJIe rrpoBepKH B
reseaae )J;BYXpa60qHX )J;HeHco )J;H~rrpHH~TH~peIIIeH~ 0 nposeneaaa rrponepxn;

- rrO)J;rOTaBJIHBaTbH npencraanars HaqaJIbHHKY cexropa rrpoexr OTBeTa na
06parn;eHHe PYKoBo)J;HTeJI~rrO)J;Be)J;OMCTBeHHoroyqpe:>K)J;eH~ C HH<popMaQHeH0 TOM,
KaKHe rrpe)J;CTaBJIeHHbIePYKOBO)J;HTeJIeMrrO)J;Be)J;OMCTBeHHoroyqpe:>K)J;eHH~CBe)J;eH~
rrO)J;JIe:>KaTnposepxe;

- otiecne-raaars 03HaKOMJIeHHePYKOBO)J;HTeJI~rrO)J;Be)J;OMCTBeHHoroyspeacztenaa C
pe3YJIbTaTaMHnposepxa rrOCJIeee OKOHqaHH~.

3.13.7. ITo pe3YJIbTaTaM nposepxa B cnysae BbI~BJIeHH~ cooTBeTcTBYIOrn;HX
OCHOBaHHHrrO)J;rOTaBJIHBaTbH npencraanars HaqaJIbHHKY cexropa npoexr peIIIeH~
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KOMHTeTa 0 npHMeHeHHH K PYKOBO,n;HTemOnO,n;Be,n;OMCTBeHHOrOyspezcieaaa Mep
,n;HCQHnnHHapHOHOTBeTCTBeHHOCTH.

3.13.8. Ilonroraanasarr, H npencrasnars aaxansnaxy cexropa (B TOM xacne no
peaynsraraa nposepxa):

1) rrpoexr MOTHBHpoBaHHoro peIIIeHIDI KOMHTeTa 0 Ha3Hal.J:eHHHna ,n;on)l(HOCTb
PYKoBo,n;HTemI rtozraenosrcraeaaoro Yl.J:pe)l(,n;eHHHrpaacnamma, rrperennytoutero na
3aMemeHHe cooTBeTCTB)'lOmeH ,n;on)l(HOCTH (ecna OTCYTCTB)'lOT oficroarenscraa,
npenarcrsyroutae Ha3Hal.J:eHHIOna ,n;on)l(HOcTb);

2) npoexr MOTHBHpoBaHHoro peIIIeHHH KOMHTeTa 06 OTKa3e B Ha3Hal.J:eHHHaa
norraorocrs PYKOBo,n;HTenH nozrsenoncraemroro yxpeosneaaa rpazcnaaaaa,
nperennyiourero na aaxreutemre cooTBeTCTB)'lOmeH ,n;on)l(HOCTH (ecna HMelOTCH
oficroarenscrsa, rrpenarcrnyrounre Ha3Hal.J:eHHIOna ztonacaocrs).

3.13.9. 06eCnel.J:HBaTb B COOTBeTCTBHH C 3aKOHo,n;aTenbCTBOMPOCCHHCKOH
<l>e,n;epaQHH06 apXHBHOMzterre xpanenae cnpasox, xrarepaarron nposepox, nocTynHBIIIHx
B KOMHTeT.

3.13.10. 06eCnel.J:HBaTbpasaetueaae cBe,n;eHHH,npencrannenasrx no,n;OTl.J:eTHbIMH
nHQaMH, aa O<PHQHallbHOMcaiire KOMHTeTaB HH<p0pMaQHOHHO-TeneKoMMYHHKaQHoHHoH
cera «I1HTepHeT» B YCTaHoBneHHoMnopsznce.

3.13.11. Ocyntecrnnars B3aHMo,n;eHcTBHe C ynpaanetraev npoqnrnaxrmca
xoppynuaomrsrx H HHbIX npaBoHapYIIIeHHH A,n;MHHHCTpaQHH Tyfiepnaropa H
Ilpaaarenscraa Jlcaanrpancxoa 06nacTH no sonpocaa peanasauaa nOCTaHOBneHHH
Ilpasarenscrsa Jlenanrpancicoit 06nacTH OT27 <peBPallH2013 rona NQ45.

3.14. <l>opMHpoBaTb H 06eCnel.J:HBaTb xpanenae zterr, npenycsrorpeansrx
HOMeHKnaTypoH zten cexropa.

3.15. Ocyntecranars nonrorosxy npoexros npaBOBbIX aKTOB KOMHTeTa no
sorrpocasa, OTHOCHmHMCHK <PYHKQHHMcexropa.

3.16. Csoespeaenao peanasoasmarr, MeponpHHTHH rocynapcrsenuoa nporpaxoasr
Jleaanrpancxoti 06nacTH «Conpenemroe 06pa30BaHHe Jleaanrpancxoa 06nacTH»,
saxpenneansre sa cexropoxr, no nanpaanenaaa pa60TbI senyutero cneuaanncra.

3.17. ITo nopYlIeHHIO nasansnaxa cexropa B YCTaHoBneHHoM nopanxe
paccaarpaaars 06pameHIDI rocyztapcrsenasrx opranos, opranos MeCTHoro
casroynpaanenaa, opraHH3aQHH H rpaaotan, rronroraanaaart, H npeztcraanars na-ransnaxy
ceKTopa npoeKTbI OTBeTOBHa YKa3aHHbIe 06pameHHH.

3.18. HanpaBnHTb B A,n;MHHHcTpaQHIO ry6epHaTopa H ITpaBHTenbcTBa
JIeHHHrpa,n;cKoH 06nacTH KonHH HaXOMmHXCH Ha paccMoTpeHHH Be,n;ymero cneQHallHCTa
nHCbMeHHbIX 06pameHHH rpa)l(,n;aH, HanpaBneHHbIx H nocTynHBIIIHx B KOMHTeT,a TaK)I(e
Ha HMHnpe,n;ce,n;aTenHKOMHTeTa,co,n;ep)l(amHX CBe,n;eHHH0 KoppynQHH, H KonHH OTBeTOB
Ha YKa3aHHbIe 06pameHHH, B nopH,n;Ke H CPOKH, YCTaHOBneHHbIe n. 6.4 ITopH,n;Ka,
YTBep)l(,n;eHHoronOCTaHOBneHHeMry6epHaTopa JIeHHHrpa,n;cKoH06nacTH NQ18-nr.

3.19. B COOTBeTCTBHHC ,n;oBepeHHocTblO H (HnH) no nopYl.J:eHHIOHal.J:allbHHKa
ceKTopa, BbIIIIeCTOHmHX PYKoBo,n;HTeneH npe,n;CTaBnHTb HHTepecbI KOMHTeTa B
rocy,n;apcTBeHHbIx opraHax, opraHax MeCTHoro caMoynpaBneHHH H B opraHH3aQHHx.

3.20. Yl.J:aCTBOBaTbB pa60Te KOMHCCHHH HHbIX KOnnerHallbHbIX opraHoB, B COCTaB
KOTOPbIX Be,n;ymHH cneQHallHCT BKnlOl.J:eH B COOTBeTCTBHHC npaBoBbIM aKTOM
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JIeHMHrpa.n;CKoH 06JIaCTM MJIM rrartpaanea HaqaJIbHMKOM CeKTOpa, nsnnectoanuom
PYKoBo.n;MTeJI}lMM.

3.21. B COOTBeTCTBMMC nopyaeaaev HaqaJIbHMKa cexropa, nsntrecrosumx
PYKoBo.n;MTeJIeHopraHM30BbIBaTb rroztroroaxy MaTepMaJIOB K COBernaHM}lM, saceztanaxsr,
MHbIM MepOrrpM}lTM}lM M (MJIM) rrpaamran, B HMX ysacrne, B TOM qMCJIe BeCTM
neperosopsr, O£jlOPMJI}lTbnpaaarsre peIIIeHM}I.

3.22. TOqHO M B CpOK BbIIIOJIH}lTb YKa3aHM}I M nopyseana HaqaJIbHMKa cexropa,
nsnnecrosunrx PYKoBo.n;MTeJIeH.

3.23. Cofimoztars rrpannna nenonpoaasozrcraa, B TOM qMCJIe Ha.n;JIe)J(arnMM
06pa30M y-nrrsraarr. M xpamrrs rrony-renasre na MCrrOJIHeHMe.n;OKYMeHTbIM MaTepMaJIbI,
CBoeBpeMeHHO cztaaars MXOTBeTCTBeHHOMYsa .n;eJIOrrpOM3Bo.n;CTBO,a npa yxozie B OTrrYCK,
y6bITMM B KOMaH.n;MpOBKY,B cnysae OCTaBJIeHM}I.n;OJI)J(HOCTM- HaqaJIbHMKY cexropa,

3.24. Cofimonars OCHOBHbIe 06}13aHHOCTM, a TaK)J(e orpanaxeaaa, sanpersr M
Tpe60BaHlI}I K CJIY)J(e6HoMYrrOBe.n;eHMIO,YCTaHOBJIeHHbIeCTaTb}lMM 15-18, 20, 20.1, 20.2,
20.3 <1>e.n;epaJIbHOrO3aKOHa OT 27 MIOJI}I 2004 r. N~ 79-<1>3 «0 rocyzrapcrseaaoa
rpaxnaacxoti cJIY)J(6ePOCCMHCKOH<1>e.n;epaQMM».

3.25. C06JIIO.n;aTb HOPMbI Konexca 3TUKM M CJIY)J(e6Horo rroaenerrua
rocynapcrsenaux rpazcnancxax CJIY)J(arnMXJleanarpancxoti 06JIaCTM.

3.26. YBe.n;oMJI}lTb npezrcranarens HaHMMaTeM 060 scex cny-raax ofipamenaa K
neztyntevy crreQMaJIMCTY KaKMX-JIM60 JIMQ B QeJI}lX CKJIOHeHlI}I ero K COBepIIIeHMIO
KoppyrrQMOHHbIX rrpaBoHapYIIIeHMH, sa MCKJIIOqeHMeMcnysaes, xorna rro .n;aHHbIM£jlaKTaM
rrposeztena MJIMrrpOBo.n;MTC}Inposepxa.

3.27. OTqMTbIBaTbc}I nepezt HaqaJIbHMKOM cexropa 0 pe3YJIbTaTaX CBoeH
CJIY)J(e6HoH.n;e}lTeJIbHOCTM,B TOM qMCJIe ezcerormo, .n;o 1 rpespana rona, CJIe.n;YIOrnerOaa
OTqeTHbIM, rrpencrasnars HaqaJIbHMKY cexropa OTqeT 0 CBoeH rrpotpeccacaansnoii
CJIY)J(e6HoH.n;e}lTeJIbHOCTM.

4. Ilepesem, nonpocoe, no KOTOPblM Be.r:.YllJ,UHcneuaanucr nnpaae
UJIU 06H3aH caMOCTOHTeJlbHO npuHuMaTb ynpaanenaecxae U UHbIe pemenna

4.1. Beztyntaa crreQMaJIMCT06}13aH caMOCTO}lTeJIbHOnpaaaaars peIIIeHM}I:
4.1.1. ITo sorrpocaa nepsoosepenaocra BbIIIOJIHeHM}I .n;OJI)J(HOCTHbIX06}13aHHOCTeH

B npenenax CPOKOB, YCTaHOBJIeHHbIX HaqaJIbHMKOM cexropa, nsnnecroannnaa
PYKoBo.n;MTeJI}lMM, M C06JIIO.n;eHM}I HOPM, YCTaHOBJIeHHbIX .n;eHCTBYIOrnMM
3aKOHo.n;aTeJIbCTBOM.

4.1.2. ITPM peaJIM3aQIIlf rrOJIHOMOqMHqJIeHa KOMMCCMMM naoro KOJIJIerMaJIbHOrO
opraaa.

4.1.3. ITo norrpocasr opranasanan ysrera M xpanenas nepenanasrx eMY aa
MCrrOJIHeHMe.n;oKYMeHToBMMaTepMaJIOB.

4.2. Beztyniati crreQMaJIMCTB xasecrae xnena KOMMCCMMIf nnoro KOJIJIerMaJIbHOrO
opraaa srrpase na sacenaanax raxoro oprana caMOCTO}lTeJIbHOnpnaaaan, peIIIeHMe
rOJIOCOBaTb«sa», «nporns» MJIM«B03.n;ep)J(aJIC}I»,a TaK)J(e BbICKa3bIBaTb cnoe MHeHMe, B
TOM qMCJIe 3a}lBJI}lTb oc060e MHeHMe B rrMCbMeHHOH £jlopMe B COOTBeTCTBMMC
perJIaMeHTOM (rrOp}l.n;KoM) pa60TbI KOMMCCMMMMHoro KOJIJIerMaJIbHOrOopraHa.
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5. Ilepenem, nonpocon, no KOTOPhlM Be)1,ymHii CneU;HaJlUCT anpase
UJIU 06H3aH yqaCTBOBaTh npu nO)1,rOTOBKenpoexroe nopeearuamax

npanonsrx aKTOB H(UJlU) npoeicroa ynpaaneusecxax U UHblX peureana

5.1. Be,nYlUJ,tH: cneU:HaJIHCT 065I3aH Y1.JaCTBOBaTbB rroztroroaxe npoexros
HopMaTHBHbIX npaaonsrx aKTOBH rrpoexros petneaait no sonpocaa, OTHOC5IIQHMC5IK ero
,nOJDKHOCTHbIM065I3aHHOCT5IM.

5.2. Be,nYIQHH cneU:HaJIHCT nnpase Y1.JaCTBOBaTbB noztroroaxe npoexros
HopMaTHBHbIX npasoasrx aKTOB H npoexros peurcnaa no HHbIM sonpocasr no
COrJIaCOBaHHIOCHa1.JaJIbHHKOMcexropa,

6. CPOKU H npoueaypsr nO)1,rOTOBKU,paCCMOTpeHHH npoexroa
ynpaaneusecxax U HHhlX peurenait, nOpH)1,OKCOrJlaCOBaHUH U npUHHTHH

)1,aHHhIXpeureaaa

6.1. 06IQHe CpOKH H npoueztypu no,nrOTOBKH ,nOKYMeHTOB perYJIHpYIOTC5I
I1HcTpYK[(HeH no ,neJIOnpOH3Bo,nCTBYB opran ax HCnOJIHHTeJIbHOHBJIaCTHJIeHHHrpa,nCKOH:
06JIaCTH.

6.2. B u:eJI5IXno,nrOTOBKH, COrJIaCOBaHH5IH npHH5ITH5Ipemeaaii KOMHTeTaBe,nYIQHH
cneU:HaJIHCT065I3aH no,nrOTOBHTb rrpoexr ,noKYMeHTaH rrpencraeart, ero na COrJIaCOBaHHe
Ha1.JaJIbHHKYcexropa He n03)1(e 1.JeMsa zrsa pa601.JHX,nH5I,no HCTe1.JeHH5Icpoxa HCnOJIHeHH5I
no 3TOMY ,nOKYMeHTY,KOTOPbIHYCTaHOBJIeH<pe,nepaJIbHbIM3aKOHOMHJIH HopMaTHBHbIM
npaBOBbIM aKTOM JIeHHHrpa,nCKOH 06JIaCTH, JIH60 aaoro cpoxa, YCTaHOBJIeHHOrO
Ha1.JaJIbHHKOMcexropa, BbIllIeCT05IIQHMHPYKOBo,nHTeJI5IMH.

7. UOPH)1,OKcJly~e6Horo B3aUMO)1,eiicTBUH seayurero cnenaanacra
B CBH3UCUCnOJlHeHHeM UM )1,OJl~HOCTHbIX06H3aHHocTeii C)1,pyrHMu pa60THuKaMu

KOMUTeTa, pa60THuKaMH UHblX rocynaperaenasrx opranon H opranoa MeCTHoro

casroynpanneuaa, opraaasauaassn U rpa~aHaMH

7.1. I1oPY1.JeHH5I H YKa3aHH5I Be,nYIQeMY Cne[(HaJIHCTY ,naIOTC5I Ha1.JaJIbHHKOM
cexropa, BbIllIeCT05IIQHMH PYKoBo,nHTeJI5IMH B YCTHOH HJIH nHcbMeHHoH <popMe no
sorrpocaa, OTHOC5IIQHMC5IK ,nOJI)I(HOCTHbIM065I3aHHOCT5IMsenyruero Cne[(HaJIHCTa.

7.2. B u:eJI5IXHCnOJIHeHH5I,nOJI)I(HOCTHbIX065I3aHHOCTeH H nOPY1.JeHHHBe,nYIQHH
Cne[(HaJIHCT snpase 06paIQaTbC5I K ztpyrnsr pa60THHKaM KOMHTeTa, pa60THHKaM HHbIX
rocynapcrsenusrx opranos, opranos MeCTHoro casroynpaaneaaa, K rpaacnanasr H B
opraaaaarran.

7.3. Be.n.YIQHH Cne[(HaJIHCT snpase B YCTHOH <popMe ztaaars pa3'b5ICHeHH5I no
nonpocasr, OTHOC5IIQHMC5IK ero ,nOJI)I(HOCTHbIM065I3aHHOCT5IM,B OTBeT na 06paIQeHH5I K
HeMY pa6oTHHKOB rocynapcrseaasrx opraaos H opranos MeCTHoro caxroyrtpaanenaa.

7.4. Be,nYIQHH Cne[(HaJIHCT snpase B YCTHOH <popMe ztaaars pa3'b5ICHeHH5I no
sonpocaxr, OTHOC5IIQHMC5IK ero ,nOJI)I(HOCTHbIM 065I3aHHOCT5IM, npencraaarenasr
opraHH3aU:HH H rpaxcnaaaxr TOJIbKO no nopyI.J:eHHIO JIH60 C paspetnenaa Ha1.JaJIbHHKa
cexropa, BbIllIeCT05IIQHX PYKoBo,nHTeJIeH, sa HCKJII01.JeHHeMCJIyI.J:aeB, xorna TaKHe
pa3'b5ICHeHH5I5IBJI5IIOTC5I,nOJI)I(HOCTHbIMH065I3aHHOCT5IMHcneU:HaJIHCTa.
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7.5. Bcztyutaii CrreUMaJIMCTsnpase npennoaont, MCrrOJIHMTemOrro .n;oKYMeHTYB
pafionev nopsznce peIIIMTb sonpoc 0 ero OT3bIBe, eCJIMTaKOH .n;OKYMeHTl1JIl1OT.n;eJIbHbIe
ero rrOJIO)l(eHM5IHe COOTBeTCTBYIOT<pe.n;epaJIbHOMY,06JIaCTHOMY3aKOHo.n;aTeJIbCTBYM/MJIl1
npaanrraxr O<popMJIeHM5I.n;OKYMeHTOB.

8. Tlepescm, rocynapcreenmax ycnyr (BH))'OB)),eHTeJIhHOcTH), OKa3hIBaeMhIX

no sanpocasr rpaacaaa H opraunsauna B COOTBeTCTBHHCa)),MHHHcTpaTHBHhIM

perJIaMeHTOM (HHhIM HopMaTHBHhIM npanonsrer aKTOM) KOMHTeTa

Benyurati CrreUMaJIMCTHe rrpe.n;OCTaBJI5IeTrocyztapcraeaastx ycnyr rpazctaaasr M
opraHM3aUM5IM.

9. nOKa3aTeJIH 3lj>lj>eKTHBHoCTH H pe3YJIhTaTHBHocTH npodieccnonansnoa
CJIy~e6HoH)),eHTeJIhHOCTHaenyruero CnelJ,HaJIHCTa

I1oKa3aTeJI5IMM 3<p<peKTl1BHOCTMM pe3YJIbTaTl1BHOCTM rrpodreccaoaansnoii
CJIY)l(e6HoH.n;e5lTeJIbHOCTMneztymero CrreUMaJIMCTa51BJI5IIOTC5I:

9.1. Csoespeneanocrr, M rrOJIHOTapaccMOTpeHM5I ofipameaari rocynapcrseuasrx
opraaos, opraaos MeCTHoro cawoynpannenaa, opraHM3aUMH, rpaxotan M rro.n;rOTOBKM
rrpoexron OTBeTOBna HMX.

9.2. OTCYTcTBMerpaxroa:
1) HaJIMqM5IB aHaJIMTMqeCKMXl1 MHbIX MaTepMaJIaX, rro.n;rOTOBJIeHHbIXBe.n;yml1M

CrreUMaJIMCTOM,YCTapeBIIIeH, nerrposepeaaoit MJIMMCKa)l(eHHOHMH<p0pMaUMl1;
2) YTpaTbI .n;oKYMeHToBl1 MaTepMaJIOB,nocrynasunrx nenymevy CrreUMaJIl1CTYna

MCrrOJIHeHMe,xpaHeHMe;
3) nponycxa (cpsrsa) CPOKOBMCrrOJIHeHM5Irro .n;OKYMeHTaM(rropy-renaasr), xoropsre

YCTaHOBJIeHbI <pe.n;epaJIbHbIM 3aKOHOM MJIM HopMaTMBHbIM npaaonsnr aKTOM
Jleaaarpancxoit 06JIaCTl1, HaCT05lmMM .n;OJI)I(HOCTHbIMperJIaMeHTOM, HaqaJIbHMKOM
cexropa, BbIllieCT05lmMMMPYKoBo.n;MTeJI5IMM;

4) nponycxa 6e3 YBa)l(MTeJIbHOH npaxaasr sacenaaaii KOMMCCl1H M MHbIX
KOJIJIerMaJIbHbIXopranos, MHbIXMepOrrpM5ITMH,B KOTOPbIXsenyuieny CrreUMaJIl1CTY6bIJIO
nopyseno rrpMH5ITbyxacme.

9.3. Hamrtae Ta6eJI5Iysera pafioxero BpeMeHMM rpadnnca OTrrYCKOBpa6oTHMKOB
KOMMTeTa, a 'raiose csoespeaenaocrs HarrpaBJIeHM5IcooTBeTcTBYIOmeH l1H<p0pMaUl1MB
ynpasneaae rocyaapcrecaaoa CJIY)l(6bI M xaztpon A.n;MMHl1CTpaUMl1Tyfieptraropa M
I1paBMTeJIbCTBaJlemnrrpaztcxoii 06JIaCTM.

9.4. KaqeCTBO BbIIIOJIHeHHOHpa60TbI (OTCYTcTBMenpouenypasrx HapYIIIeHMH,
noztrorosxa .n;OKYMeHTOB, MaTepMaJIOB B COOTBeTCTBMM C YCTaHOBJIeHHbIMl1
Tpe6oBaHM5IMM, rrOJIHOe M JIOrMqHOe M3JIO)l(eHMeMaTepMaJIa, IOpM.n;MQeCKl1rpaxiornoe
COCTaBJIeHMe.n;oKYMeHTa),B TOMqMCJIe:

1) OTCYTcTBMe <paKToB HapYIIIeHM5I KOMMTeTOM rrpanan Be.n;eHM5Ixaztposoro
ztenonpoaasoncrsa, Tpe60BaHMH npasossrx aKTOB B 06JIaCTM apxasaoro ztena,
nonrnepxcaenasrx 3aKJIIOQeHM5IMMKOMrreTeHTHbIX opranos, nonymeaasrx BCJIe.n;CTBMe
HeMCrrOJIHeHM5IMJIM nenanneacautero MCrrOJIHeHl151senyunn« CrreUMaJIMCTOMCBOMX
.n;OJI)I(HOCTHbIXo6513aHHocTeH;



14

2) OTCYTcTBHe cl>aKToB aapymeaaa Tpe60BaHHH 3aKOHo.n;aTeJIbCTBaB cdiepe
nporasoneacreas xoppynuaa npa ocymecraneaan Be.n;yru;HMCneU;HaJIHCTOMpa60TbI co
CBe.n;eH~MH.

3) cBoeBpeMeHHocTb no.n;rOTOBKH.n;oKYMeHToBB paMKax npoBe.n;eHH~ npoBepoK
cseneaaii, npencrasnaesrsrx JIHu;aMH, 3aMeru;aIOru;HMH .n;OJI)KHOCTHPYKoBo.n;HTeJIeH
no.n;Be.n;OMCTBeHHbIXyqpe)l(.n;eHHH.

9.5. Csoespesreanocrr, no.n;rOTOBKH.n;oKYMeHToBB pasncax nposezrenaa rrposepox
cnenenati, rrpencrasnaeasrx JIHu;aMH, 3aMeru;aIOru;HMH .n;OJI)I(HOCTHPYKoBo.n;IfTeJIeH
rocyztapcrnermsrx opraHH3aU;HH.

9.6. OTBeTcTBeHHocTb (HcnOJIHeHHe o6~3aHHocTeH B CpOK C MHHHMYMOM
KOHTpOJI~).

9.7. CaMoCTO~TeJIbHOCTb(cnocotiaocrs BbIIIOJIH~Tbaanaana 6e3 .n;onOJIHHTeJIbHbIX
yKa3aHHH).

9.8. )1,HcU;HnJIHHa(c06JIIO.n;eHHeCJIY)l(e6Horo pacnopaznca).
9.9. Ilpodeccaoaansnas KOMneTeHTHOCTb.

COrJIaCOBaHO:

YnpaBJIeHHe rocyztapcrseaaoa CJIY)l(6bI H xanpos A.n;MHHHcTpaU;HHTyfiepnaropa H
IIpaBHTeJIbcTBa Jleaaarpaztcxoti 06JIaCTH

~ (MnxaiirroBa P.IO.) «_1?t__" AI. 2024 rona
II IIHCh <1>.11.0. L1aTa

CeKTOp rrpaaosoro ofiecnesenaa nenapraaeara aansopa, KOHTPOJI~,ouemca xasecrsa H
npasosoro 0 ecne-reaaa B cdiepe 06pa30BaHH~ KOMHTeTa

:1

(/0~v{,W{a OIJ ) « -f1 » '(1 2024 rona
L1aTac <1>.11.0.

03HaKOMJIeH(a):

« » 20 ro.n;a
IIOLlIIHCh <1>.11.0. L1aTa


