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rnasnoro CnClI,HMHCTa cexropa 61O)J,)I(CTHOrOrmamrpoaanns, ysera H KOHTPOfl5I

<pHHaHcoBo-3KOHOMHLfccKoroOT)J,CflaKOMIITCTarro TPY)J,YH 3aH5ITOCTHHaCCflCHIl5I

JIcHIIHrpa)J,cKoH ofinacrn - rnaanoro Gyxranrepa

1. 06UJ,He nOJ]o~eHHH

1.1. ,lJ,o.n)l(HOCTbrocY)J,apcTBcHHOH rpaxnancxoii cflY)I(6bI JIcHIIHrpa)J,cKoH ofinacrn

rnasnoro CrrClI,HMHCTa (50104543) cexropa 6IO)J,)I(eTHOrO nflaHHpOBaHH5I, YLfCTa H

KOHTPOfl5I <pHHaHcoBo-3KOHOMIf1ICCKOro OT)J,Cfla KOMHTCTa rro TPY)J,Y II 3aH5ITOCTH

HaCCflCHH5I JIcHHHrpa)J,cKoH ofinacrn - rflaBHoro fiyxranrepa (ztanee - rflaBHbIH

CrrClI,HMHCT, CCKTOP, OT)J,Cfl, KOMHTCT) OTHOCHTC5IK BC)J,ymcH rpynrre )J,Ofl)l(HOCTCH

rocY)J,apcTBcHHOH rpaxoiancxoa cflY)I(6bI Jleuanrpaacxoti ofinacrn xareropmr

«CnClI,HaflHCTbI» .

Peecrpoasui unnpp - II.C3.2.
1.1.1. 06J1acTb rrporpcccnonansnoji cflY)I(c6HOH )J,e5ITCflbHOCTH rnasnoro

cnennanncra: Pery.mpoaamrc 6IO)J,)I(CTHOHCHCTCMbI

1.1.2. Buz; nporpeccaonansaoii cflY)I(c6HOH )lC5ITCflbHOCTHrnaanoro CnClI,HaflHCTa:

hIO)J,)I(eTHOCperynnposanne B cdiepe COll,HMbHOro o6ccrrCLfCHH5I, rpyzta H nporpaMM

rocY)J,apcTBcHHOH3aH5ITOCTHHaCCflCHH5I.

1.2. fJlaBHbIH CnClI,HMHCT Ha3HaLfaCTC5I na )J,Ofl)l(HOCTb rocY)J,apcTBcHHOH

rpaaorancsoii cflY)I(6bI JIcHHHrpa)J,cKoH ofinacrn H oCBo6o)l()J,acTC5I OT )J,Ofl)l(HOCTH

rocY)J,apcTBcHHOH rpaacztancxoii cflY)I(6bI JIcHHHrpa)J,cKoH ofinacru rtpencrasnrenev

HaHHMaTCfl5IB YCTaHoBflcHHOMnOp5I)J,Kc.

1.3. Fnasuui! CrrClI,HaflHCT rrO)J,LfHH5ICTC5I npencenaremo KOMHTCTa,

HcrrocpC)J,CTBCHHOrrO)lLfHH5ICTC5IHaLfMbHHKY OT)J,Cfla.

1.4. Fnaansrfi CnClI,HaflHCT 065I3aH HCnOflH5ITb )lOfl)l(HOCTHbIC 065I3aHHOCTH

rnannoro cneunanacra (50014197) B nepnon ero BPCMCHHoro OTCYTCTBH5IB CB5I3HC

BPCMCHHOHHCTPY)J,ocrroco6HoCTbIO, ornycxov HflH KOMaH)lHpOBKOH B COOTBCTCTBHHC

rropYQCHHCMnauansuaxa OT)J,Cfla.
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2. KBaJIH«lHKalJ,HOHHhle Tpe60BaHHH LVIH 3aMeIlJ,eHHH .l1.0JI~HOCTH rocynapcruennoii
rpaacaancxoit CJIy~6h1 Jlcanurpancxoit 06JIaCTH rJIaBHOrO cnelJ,UaJIHCTa

2.1. ,ll.JI5I 3aMelll,eHl151 Ll,OJI)KHOCTl1 rocynapcrseauoii rpaxcaancsoii CJIY)l(6hI
JIeHl1HrpaLl,CKOH 06JIaCTl1 rJIaBHOrO crreunanacra YCTaHaBJIl1BaKHC5I CJIeLl,YlOllI,I1e
KBaJIl1qmKalJ,I10HHhle Tpe60BaHl151:

2.1.1. Bsicuree 06pa30BaHl1e rro CrrelJ,l1aJIhHOCTI1,nanpannenmo rrOLl,rOTOBKl1:
- nony-rennsre C 1 111OJI5I2017 rona CrrelJ,l1aJIhHOCThl1JII1nanpasneuue nOLl,rOTOBKH

yxpynnenaoii rpynnsr «3KoHOMl1Ka I1 yrrpannenne»;
- nony-rennsre Ll,0 1 111OJI5I2017 rona cnernra.u.nocrr, I1JII1nanpanneuae rrOLl,rOTOBKH

YKpyrIHeHHoH rpynrrhI cneuaansaocreri 11 HarrpaBJIeHI1H nOLl,rOTOBKI1 «3KoHOMl1Ka I1
ynpaanenne».

2.1.2. He MeHee Ll,ByX JIeT craaca rocynapcrnennoii rpaxotancxoi; CJIY)l(6hl I1JII1
He MeHee rpex JIeT CTa)Ka pa60ThI rro CnelJ,l1aJIhHOCTI1,nanpannemno rrOLl.fOTOBKI1.

2.1.3. Craze pa60ThI, CB5I3aHHOHC BeLl,eHl1eMGyxranrepcxoro YLJeTa, COCTaBJIeHI1~
6yxraJITepCKOH (1)I1HaHCoBoH) OTqeTHOCTH JII160 C aYLl,I1TOpCKOMLl,e5lTeJIhHOCThlO:

- He xrenee rpex JIeT 113rrOCJIeLl,Hl1Xrr5lTI1 KaJIeHLl,apHhIX JIeT npn HaJll1LJHI1nsicruero
06pa30BaHI151 B 06JIaCTI1 6yxraJITepCKOro YLJeTa 11aYLl,I1Ta;

- He MeHee rr5lTI1 JIeT 113 rrOCJIeLl,Hl1X CeMI1 xanennapnsrx JIeT npn OTCYTCTBl1H
nsrcmero 06pa30BaHI151 B 06JIaCTI1 6yxraJITepCKOro YLJeTa11aYLl,I1Ta.

2.2. npo1>eCC110HaJIhHhIH yposens.
2.2.1. Ea30BhIe 3HaHI151:
rocynapcrsennoro 513hIKa POCCl1HCKOH <1>eLl,epalJ,l1l1(pyccxoro 511b1xa) 11 OCHOB

K 0HCTI1TYlJ,I1l1Pocc I1.HCKOH <1>eLl,epalJ,l1l1;
<1>eLl,epaJIhHOrO3aKOHa OT 6 OKT5I6p512003 rona N.! 131-<1>3 «06 ofiumx npnnnanax

OpraHl13alJ,I1H MeCTHoro cavoynpaaneuaa B POCCI1HCKOH<1>eLl,epalJ,l1I1»;
<1>eLl,epaJIhHOrO3aKOHa OT 2 Ma512006 rozta NQ 59-<1>3 «0 nopaznce paCCMOTpeHl151

ofiparneanji rpaxotan POCCI1HCKOH<1>eLl,epalJ,I1I1»;
<1>eLl,epaJIhHOrO3aKOHa OT 25 Ll,eKa6p512008 rona NQ 273-<1>3 «0 npOTl1BOLl,eHCTB,

xoppyrnum» 11 I1HhIX HOpMaTI1BHhIX npaaossrx aKTOB POCCI1HCKOM <DeLl,epalJ,I1H 11.
JIeHI1HrpaLl,CKOH 06JIaCTl1 B crpepe rrpOTI1.BOLl.eHCTBI151xoppynmm;

<1>eLl,epaJIhHOrO 3aKOHa OT 21 Ll.eKa6p51 2021 rona NQ 414-<1>3 «06 06ll1,HX
npnnnanax opraHH3alJ,1111ny6JII1qHOM BJIaCTI1B cyfisexrax POCCI1HCKOM<DeLl.epalJ,l1lm;

3aKOHOLl,aTeJIhCTBa POCCI1MCKOH <DeLl,epalJ,11110 rocynapcrseuuoii rpascnancxoii
cJIY)l(6e POCCHMCKOM<1>eLl,epalJ,l1l1;

YCTaBa JIeHI1HrpaLl,cKoH 06JIaCTI1;
06JIaCTHOro 3aKOHa OT 11 Ll,eKa6p51 2007 rona NQ 174-03 «0 npaaonux axrax

JIe HHHrpancxo H 06JIaCTl1»;
nOJIO)l(eHI1510 KOMl1TeTe;
rrOJIO)l(eHI1510 cexrope;
KOLl,eKCa 3TI1KI1 11 CJIY)l(e6HOrO nOBeLl,eHI151 rocynapcrsennsrx rpa)KLl,aHCKl1X

cnyscaunrx Jlenaurpancxoii 06JIaCTI1;
HHCTPYKlJ,I1I1 no Ll,eJIOnp0113BOLl,CTBY B opraHax l1CnOJIHl1TeJIbHOM BflaCTl1
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JIeHHHrpa,n;CKOH06JIaCTH;

I1HCTpYKU;HH 0 nopaznce 06paIIJ;eHHH co CJIY)Ke6HOHHHcpOpMaU;HeHOrpaHHqeHHOrO

pacnpocrpaaenaa B A,z:(MHHHCTPaU;HHJIeHHHrpa,n;CKOH06JIaCTH;

CJIY)Ke6HOrO pacnopsznca, YCTaHOBJIeHHOrO B opraaax HCrrOJIHHTeJIbHOH BJIaCTH
JIeHHHrpa,n;CKOH 06JIaCTH;

B 06JIaCTH HHcpOpMaU;HOHHO-KOMMYHHKaU;HOHHbIXTeXHOJIOrHH: B03MO)KHOCTeH H

OC06eHHOCTeH rrpHMeHeHHH COBpeMeHHbIX HHcpOpMaU;HOHHO-KOMMYHHKaU;HOHHbIX

TeXHOJIOrHH B KOMHTeTe; OCHOB HHcpOpMaU;HOHHOH 6e30rraCHOCTH H 3aIIJ;HTbI

HHcpOpMaU;HH, B TOM qHCJIe <1>e,n;epaJIbHOrO3aKOHa OT 27 HIOJIH 2006 rona NQ 149-<1>3

«06 HHcpopMaU;HH, HHcpopMaU;HoHHbIX TeXHOJIOrHHX H 0 3aIIJ;HTe HHcpopMaU;HH»;

OCHOBHbIX rrOJIO)KeHHH 3aKOHo,n;aTeJIbCTBa 0 rrepCOHaJIbHbIX ,n;aHHbIX, B TOM qHCJIe

<1>e,n;epaJIbHOrO3aKOHa OT 27 HIOJIH 2006 rona NQ 152-<1>3 «0 rrepCOHaJIbHbIX ,n;aHHbIX»;

06IIJ;HX rrpHHU;HrrOB CPYHKU;HoHHpoBaHHHCHCTeMbI 3JIeKTPoHHoro ,n;OKyMeHT0060poTa;

OCHOBHbIX rrOJIO)KeHHH 3aKOHo,n;aTeJIbCTBa 06 3JIeKTPOHHoH nozmaca; rrpHMeHeHHH

rrepCOHaJIbHOrO xosmsrorepa.
2.2.2. Basonsre YMeHHH:

YMeHHe CHCTeMHO(CTPaTerHqeCKH) MbICJIHTb;

YMeHHe cHcTeMaTH3HpoBaTb H aHaJIH3HpOBaTb HHcpopMaU;HIO;

YMeHHe rrJIaHHpOBaTb, paU;HOHaJIbHOHCrrOJIb30BaTb cnyxefiaoe BpeMH H ,n;OCTHraTb

pe3YJIbTaTa;

KOMMYHHKaTHBHble YMeHHH (B TOM qHCJIe rry6JIHqHbIX BbIcTyrrJIeHHH H Be,n;eHHH
,n;eJIOBbIXrreperosopoa);

YMeHHe yrrpasnars H3MeHeHHHMH;

YMeHHe patiorars C annaparasnr H nporpasorasnr otiecrreaeaaen, YCTaHOBJIeHHOM

aa aBTOMaTH3HpOBaHHOMpafioaesr MeCTe (APM), B TOM qHCJIe pa60TbI B OrrepaU;HOHHOH

CHCTeMe ceMeHCTBa Windows, B TeKCTOBOM penaxrope Microsoft Office Word,

C Ta6JIJfqHbIM npoueccopox Microsoft Office Excel, C rrOqTOBbIM KJIHeHTOM rana

«Outlook», rro,n;rOTOBKH npesearanaa C npioaeaeaaex rrpHJIO)KeHHH Microsoft Office
PowerPoint;

YMeHHe pafiorars B xasecrae rrOJIb30BaTeJIH B HHCPOPMaIJ;HOHHbIXCHCTeMax,

rrpHMeHHeMbIX B KOMHTeTe, B TOM qHCJIe B rrpHKJIa,n;HbIX HHcpopMaU;HOHHbIX cacreaax
(CHCTeMe B3aHMo,n;eHCTBHH C rpazcaaaaaa H opraHH3an.HHMH; CHCTeMe

Me)KBe,n;OMCTBeHHoro 3JIeKTPOHHoro B3aHMo,n;eHCTBHH; yqeTHOH CHCTeMe;

HHcpopMaU;HOHHO-aHaJIHTHqeCKOH CHCTeMe, 06eCrreqHBaIOIIJ;eH cfiop, 06pa60TKY,

xpaaeaae H aHaJIH3 ,n;aHHbIX), CHCTeMax 3JIeKTPOHHoro ,n;OKYMeHTo060pOTa,

B HHcpopMaU;HOHHo-rrpaBOBbIX CHCTeMax «Fapaar», «rJIaBHbIH CrreU;HaJIHcTIIrrIOC»,

«Koztexc», a TaK)Ke C pecypcaxa H cepaacaxa JIOKaJIbHOH BbIqHCJIHTeJIbHOH cera H

HHcpopMaU;HOHHO-TeJIeKOMMYHHKaU;HOHHOHcera «l1HTepHeT».

2.2.3. Ilpodreccaoaansaue 3HaHHH B ccpepe 3aKOHo,n;aTeJIbCTBa POCCHHCKOH
<1>e,n;epaU;HHH JIeHHHrpa,n;cKOH 06JIaCTH:

EIO,lJ;)KeTHoro xonexca POCCHHCKOH<1>e,n;epaU;HH,

HaJIOrOBOro xonexca POCCHHCKOH<1>e,n;epaU;HH;

Konexca POCCHHCKOH<1>e,n;epaU;HH06 a,n;MHHHcTPaTHBHbIXnpaeoaapynrenasx;

Tpynoaoro xonexca POCCHHCKOH<1>e,n;epaIJ;HH;
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<1>e,n;epaJIbHOrO3aKOHa OT 12 ,n;eKa6pH 2023 rona N~ 565-<1>3 «0 3aHHTOCTH
HaCeJIeHHH B POCCHHCKOH<1>e,n;epa:U;HH»H HHblX HopMaTHBHbIX npaBOBbIX aKTOB
POCCHHCKOH<1>e,n;epa:U;HHH JIeHHHrpa.n;cKOH 06JIaCTH no sonpocasr, peryJIHpyror:u;HM
OTHorneHHHB crpepe 3aHHTOCTHHaCeJIeHHHH $HHaHCOBO-3KOHOMHqeCKOH,n;eHTeJIbHOCTH;

<1>e,n;epaJIbHOrO3aKOHa OT 6 ,n;eKa6pH2011 rona N~ 402-<1>3 «0 6yxraJITepCKOM
ysere» H HHblX $e,n;epaJIbHbIX H 06JIaCTHbIX HopMaTHBHbIX npaBOBbIX aKTOB B crpepe
61O,n;)I(eTHbIXnpaBooTHomeHHH H 6yxraJITepCKOro ysera, B TOM qHCJIe PYKOBO.n;Hr:u;HX
,n;OKYMeHTOB opraaos rocynapcrseaaoa BJIaCTH no eonpocav opraHH3a:U;HH
fiyxranrepcxoro (61O,n;)I(eTHoro)ysera H COCTaBJIeHHHOTqeTHOCTH;

<1>e,n;epaJIbHOrO3aKOHa OT 6 anpena 2011 rona N~ 63-<1>3 «06 3JIeK1poHHoH
nonnaca» ;

<1>e,n;epaJIbHOrO3aKOHaOT 5 anpena 2013 rozta N~44-<1>3«0 KOHTpaKTHoHCHCTeMe
B cQ:>epe saxynox TOBapoB, pa60T, ycnyr ,n;JIH 06eCneQeHHH rocynapcraeaasrx H
MYHH:U;HnaJIbHbIXHYiK,n;»;

06JIaCTHOro 3aKOHaOT26 ceHTH6pH 2002 rona N~36-03 «0 61O,n;)I(eTHOMnpo:u;t"
B JIeHHHrpa.n;cKOH06JIaCTH»;

nOCTaHOBJIeHHHIIpaBHTeJIbcTBa JIeHHHrpa.n;cKOH06JIaCTHOT 10 ,n;eKa6pH2012 rona
N~ 391 «06 YTBep)l(,n;eHHHIIopH,lJ;Ka ocyr:u;eCTBJIeHHHKOH1pOJIH aa ,n;eHTeJIbHOCTblO
rocynapcraemrax 61O,n;)I(eTHblXH Ka3eHHbIXyqpeiK.n;eHHHJIeHHHrpa.n;cKOH06JIaCTH»;

npaxaaa MHHQ:>HHaPOCCHHOT 31 ,n;eKa6pH2016 rona N~256H «06 YTBepiK.n;eHHH
Q:>e,n;eparrbHorocTaH,n;apTa6yxraJITepCKOro yqeTa ,n;JIH opraHH3a:U;HHrocy,n;apcTBeHHoro
cexropa «Koauerrryansasre OCHOBbI6yxraJITepCKOro yxera H OTQeTHOCTHopraHH3a:U;HH
rocynapcrseanoro cexropa»;

HHbIX Q:>e,n;epaJIbHbIXH 06JIaCTHbIX HopMaTHBHbIX npaBOBbIX aKTOB B crpepe
61O,n;)I(eTHbIXnpaBooTHorneHHH H 6yxraJITepCKOro ysera, B TOM QHCJIePYKOBO.n;Hr:u;HX
,n;OKYMeHTOB opraaos rocynapcrseaaoa BJIaCTH no aonpocav OpraHH3a:U;HH
6yxraJITepcKoro (61O,n;)I(eTHoro)yxera H COCTaBJIeHHHOTQeTHOCTH.

2.2.4. MHbIe nporpeccaonansasre 3HaHHH: ""\
OCHOBHbIe HanpaBJIeHHH H npHOpHTeTbI 61O,n;)I(eTHOHnOJIHTHKH B cQ:>epe

Q:>e,n;epaJIbHblX:u;eJIeBbIX nporpaser, rocynapcrseaasrx nporpaxea Jleaanrpazrcxoa
06JIaCTH H MeponpHHTHH Ha:U;HOHaJIbHbIXnpOeKTOB no sonpocaxr cQ:>epbI rpyna H
cozteiicrnaa 3aHHTOCTHHaCeJIeHHH;

nOKa3aTeJIH 61O,n;)I(eTHOHKJIaCcHQ:>HKa:U;HH,no KOTOPbIM o1pa)l(aIOTCH pacxonsr
aa peanaaamno $e,n;epaJIbHbIX nenessrx nporpaax, rocyztapcrseaasrx nporpasor
JIeHHHrpa.n;cKOH06JIaCTHH MeponpHHTHH Ha:U;HOHaJIbHbIXnpoexros no aonpocav «pepsr
rpyzta H cozreiicraaa 3aHHTOCTHHaCeJIeHHH;

CHCTeMbIOnJIaTbIrpyna, MeTo,n;bIpacxera Q:>oH,n;aOnJIaTbIrpyna;
npasana ,n;eJIOBOH3THKH;
,n;eJIOBOeofinteaae H nepenacxa,
2.2.5. Ilpooeccaoaaxsasre YMeHHH:
pa60TbI B aBToMaTH3HpoBaHHbIx cacreaax «IC: Byxranrepas», «CMapT-CBo,n;bI»,

HHQ:>0pMa:U;HoHHoHCHCTeMe «Y npaanenae 61O,n;)I(eTHbIMnpoueccov JIeHHHrpa.n;cKOH
06JIaCTH», rocynapcrseaaoa HHTerpHpoBaHHoH HHQ:>0pMa:U;HoHHoHCHCTeMeynpaBJIeHHH
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06m:eCTBeHHbIMHcpHHaHCaMH«3JIeKTpOHHbIH 6IO,[pKeT».
2.2.6. <l>YHKU;HOHaJIbHbIe3HaHH5I:
nOH5ITHe,npouenypa paccMoTPeHH5I 06pam:eHHH rpazcaaa;
nOH5ITHeMeTo,n;OB6IO,n;)I{eTHOrOnJIaHHpOBaHH5I;
nOH5ITHenpHHU;HnOB6IO,n;)I{eTHOrOysera H OTqeTHOCTH.
2.2.7. <l>YHKU;HOHaJIbHbIeYMeHH5I:
nonrorosxa aHaJIHTHqeCKHX,HHcpopMaU;HoHHbIXH zipyrax MaTepHaJIOB;
noztrorosxa MeTo,n;HqeCKHXpeKoMeH,n;aU;HH,pa3'b5IcHeHHH;
BJIa,n;eHHeHaBbIKaMH0CPHU;HaJIbHOHztenosoji nepenacxa;
noztrorosxa 060cHoBaHHH 6IO,n;)I{eTHbIXaccaraosaaaa na nJIaHHpyeMbIH nepaozt

,n;JI5Irocynapcrseaaoro opraaa;
aHaJIH33cpcpeKTHBHoCTHH pe3YJIbTaTHBHocTHpacxoaosaaaa 6IO,n;)I{eTHbIXopeners:
paapafiorxa H CPOpMHpOBaHH.SIrrpoexros nporH030B no opraHH3aU;HH 6IO,n;)I{eTHOrO

rrpouecca B rocyzrapcraeaaou oprane;
rrposeneaae HHBeHTapH3au;HH zteaeacasrx cpencrs, TOBapHo-MaTepHaJIbHbIX

nemrocrea, pacseros CnOCTaBm:HKaMHH no,n;p5I,n;qHKaMH.

3. ,n;OJ]~HocTHbIeo6H3aHHocTH

B u;eJI.SIXpeaJIH3aU;HH nOJIHOMoqHH H CPYHKU;HHKOMHTeTa, npenycsrorpeaasrx
nOJIO)l{eHHeM0 KOMHTeTe, a raiose B COOTBeTCTBHHC nOJIO)l{eHHeM0 cexrope rJIaBHbIH
CneU;HaJIHCT065I3aH:

3.1. COCTaBJI.SITbnpa cOBepIIIeHHH Ka)l{,n;oro cpaKTa X035IHcTBeHHoH )l{H3HH
B YCTaHOBJIeHHbIe rpaqmxoa (npaBHJIaMH) ,n;oKYMeHTo060poTa CpOKH rrepaanasre
yseraue ,n;OKYMeHTbI,ofiecrre-nraars nOJIHoTYH nocroaepnocrs ,n;aHHbIX,conepxanraxcs
B rrepaaxasrx yserasrx ,n;OKYMeHTax,cBoeBpeMeHHYID rrepeztasy nepsaxasrx yserasrx
,n;oKYMeHToBM5I OTPa)l{eHH5Iconepacanraxca B HHX ,n;aHHbIXB peracrpax fiyxranrepcxorc
ysera, C06JIIO,n;aTb nopanox, TeXHOJIOrHIO H CpOKH CPOpMHpOBaHH5IH rtepeztaxa
(npenocraanenna) nepsa-nrsrx (CBO,n;HbIX) y-rernsrx ,n;oKYMeHToB ztns oTPa)l{eHHSI
B 6yxraJITepCKOM ysere B COOTBeTCTBHHCYTBep)l{,n;eHHbIMrpacpHKoM ,n;oKYMeHT0060poTa.

3.2. YqaCTBOBaTb B ocym:eCTBJIeHHH cpHHaHcoBoro 06eCneqeHHSI Mep
rocyztapcraeaaoa nonnepscxa B crpepe 3aH5ITOCTH HaCeJIeHH.SI, MaTepHaJIbHO
TeXHHqeCKOrO H cpHHaHcoBoro 06eCneqeHH5I ,n;eSITeJIbHOCTHno,n;Be,n;OMCTBeHHbIX
rocynapcrseansrx yqpe)l{)l;eHHH (nanee - no,n;Be,n;OMCTBeHHbIeyapeacaeaaa).

3.3. Ofiecneaaaarr, ocymecranenae KOMHTeTOM B YCTaHOBJIeHHOM nopaznce
6IO,n;)KeTHbIX nOJIHOMoqHH rJIaBHOrO pacnopanarena 6IO,n;)I{eTHbIX cpencrs,
npenycnorpemrsrx EIO,n;)I{eTHbIM Ko,n;eKCOM Poccaiicxojl <l>e,n;epaU;HH,06JIaCTHbIM
3aKOHOM 06 06JIaCTHOM 6IO,n;)I{eTeJleaaarpancsoa 06JIaCTH, HHbIMH HopMaTHBHbIMH
npaBOBbIMH aKTaMH:

3.3.1. Ofiecnesaaars pe3YJIbTaTHBHOCTb, anpecaocrs H ueneaoa xapaxrep
HCnOJIb30BaHHSI6IO,n;)I{eTHbIXcpencrs B COOTBeTCTBHHC YTBep)l{)l;eHHbIMH KOMHTeTY
6IO,n;)I{eTHbIMHaCCHrHOBaHH5IMHH JIHMHTaMH6IO,n;)I{eTHbIX06SI3aTeJIbCTB.

3.3.2. Ocym:ecTBJI.SITbHCnOJIHeHHe6IO,n;)I{eTaKOMHTeTano ztoxozrara H pacxonasr.
3.3.3. BeCTH yser caHKu;HoHHpoBaHHSIpacxonos H orpazcars caHKU;HoHHpoBaHHe
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pacxonos B )J(ypmme no rrpOqHM OnepaI(HHM.

3.3.4.0cYII(eCTBIDITb KOH'I'pOJIb aa cofimoneaaea nonysarensva cy6BeHI(HH H
Cy6CH,n;HHYCJIOBHH,YCTaHOBJIeHHbIXnpa HX npe,n;ocTaBJIeHHH.

3.3.5. BecTH yser pacseroa C nOCTaBII(HKaMH H no,n;pH,n;qHKaMH, npoaanoztrrn,

BbIBepKY pacseros C ,n;e6HTopaMH H xpezraropaaa, CJIe,n;HTb sa caoeapeaeaasnr
nocrynaenaesr rrepsa-rasrx yserusrx nosysrearoa, COCTaBmITb )J(YPHaJI orrepanaa
pacaeros C nOCTaBII(HKaMH H no,n;pH,n;qHKaMH.

3.3.6. cDOpMHpoBaTb 61O,n;)I(enI)'1O OTqeTHOCTb rJIaBHOrO pacnopaznrrens
61O,n;)I(eTHbIXopeners.

3.3.7. OKa3bIBaTb MeTo,n;HqecKYID nOMOII(b no,n;Be,n;OMCTBeHHbIM yqpe)l(,l1;eHHHM

no BonpocaM Be,n;eHHH yqeTa H COCTaBJIeHHHOTqeTHOCTH, yqacTBoBaTb B pa3pa60TKe

MeTo,n;HqeCKHX MaTepHaJIOB, HHbIX ,n;oKYMeHToB no aorrpocasr Be,n;eHHH yaera H
OTqeTHOCTH,n;IDIno,n;Be,n;OMCTBeHHbIXyqpe)l(,n;eHHH.

3.3.8. TIo,n;roTaBJIHBaTb H npe,n;CTaBJIHTb aa COrJIaCOBaHHe HaqaJIbHHKY OT,n;eJIa

npoexr paCnOpH)I(eHHH 0 CPOKax npencraaneaas 6yxraJITepCKOH (61O,n;)I(ent))

OTqeTHOCTH no,n;Be,n;OMCTBeHHbIX yqpe)l(,l1;eHHH B I(eIDIX CPOpMHpoBaHHH CBO,n;HOH
OTqeTHOCTHKOMHTeTa B I(eJIOM.

3.3.9. B COOTBeTCTBHHCnHCbMOM A,n;MHHHCTpaI(HH Fyfiepaaropa H TIpaBHTeJIbCTBa

JIeHHHrpa,n;cKOH 06JIaCTH OT 28 anpena 2021 rona N~Ar-06-1800/2021 B pa60qeM

nopaznce H3BeII(aTb cpHHaHCOBbIH opran JIeHHHrpa,n;CKOH 06JIaCTH 0 nJIaHHpOBaHHH

Ha3HaqeHHH H YSOJIbHeHHH PYKOBo,n;HTeJIeH, rJIaBHbIX fiyxrarrrepoa (JIHI( Ha,n;eJIeHHbIX

npaaosr Be,n;eHHH6yxraJITepCKOro ysera) B no,n;Be,n;OMCTBeHHbIXyqpe)l(,n;eHHHX, a TaK)I(e

He nosnaee cnezryiomero patiosero ,n;HH C ,n;aTbIIOpH,n;HqeCKOrOcpaKTa TaKHX Ha3HaqeHHH

H YBOJIbHeHHH OCPHI(HaJIbHOHanpaBJIHTb B cpHHaHCOBbIHopraa JIeHHHrpa,n;CKOH 06JIaCTH
COOTBeTCTBYIOII(YIOHHcpopMaI(HIO.

3.4.06ecneqHBaTb OCYII(eCTBJIeHHe KOMHTeTOM B YCTaHOBJIeHHOM nopanxe

61O,n;)I(eTHbIX nOJIHOMOqHH nOJIyqaTeJIH 61O,n;)I(eTHbIX cpencrs, rrpenycaorpeaasrx
EIO,n;)I(eTHbIM Ko,n;eKCOMPOCCHHCKOHcDe,n;epaI(HH, 06JIaCTHbIM 3aKOHOM 06 06JIaCTHOM

61O,n;)I(eTeJIeHHHrpa,n;cKOH 06JIaCTH, HHbIMH HopMaTHBHbIMH npasoasnra aKTaMH: ~
3.4.1. I1cnoJIHHTb 61O,n;)I(eTHymcMeTY KOMHTeTa.

3.4.2.06ecneqHBaTb pe3YJIbTaTHBHocTb, I(eJIeBOH xapaxrep HCnOJIb30BaHHH
npeztycsrorpeaasrx KOMHTeTY 61O,n;)I(eTHbIXaCCHrHOBaHHH.

3.4.3. BBecTH 61O,n;)I(eTHbIHyser nonysarena 61O,n;)I(eTHbIXcpencrs.
3.4.4. cDOpMHpoBaTb H npencraanars 61O,n;)I(eTHym OTqeTHOCTb nO~aTeJIH

61O,n;)I(eTHbIXcpeztcra cpHHaHcoBoMY oprany Jleaaarpazrcxoa 06JIaCTH.

3.5.06ecneqHBaTb oCYII(ecTBJIeHHe KOMHTeTOM B YCTaHOBJIeHHOM nopaznce
61O,n;)I(eTHbIXnOJIHOMOqHH rJIaBHOrO a,n;MHHHc'I'paTopa ,n;OXO,n;OB 06JIaCTHOro 61O,n;)I(eTa,

npe,n;ycMoTpeHHbIx EIO,n;)I(eTHbIM Ko,n;eKCOM POCCHHCKOH cDe,n;epaI(HH, 06JIaCTHbIM

3aKOHOM 06 06JIaCTHOM 61O,n;)I(eTe JIeHHHrpa,n;cKOH 06JIaCTH, HHbIMH HopMaTHBHbIMH

npaBOBbIMH aKTaMH, a HMeHHO CPOpMHpoBaTb H npe,n;CTaBJIHTb cpHHaHcOBOMY oprany

Jleuaarpancxon 06JIaCTH 61O,n;)I(eTHym OTqeTHOCTb rJIaBHOrO a,n;MHHHc'I'paTopa ,n;OXO,n;OB

61O,n;)I(eTa, B qaCTHOCTH, BeCTH yser onepauaa no ysery ,n;OXO,n;OB xepea cHcTeMY

y,n;aJIeHHOrO cpHHaHcoBoro ,n;OKyMeHTo060poTa - KaK rJIaBHOrO a,n;MHHHc'I'paTopa noxona

61O,n;)I(eTa H OCYII(eCTBJIHTb orpaacenae YKa3aHHbIX onepauaa B peracrpax
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6YXTaJITepCKOro ysera aa cserax 6yxraJITepCKOrO yxera B 6yxraJITepCKOH nporpasore,
COCTaBmITb )l{YPHaJI orrepauaii C 6e3HaJIHqHbIMH ,n;eHe)KHbIMHcpeztcrsaxia.

3.6.06ecrreqHBaTb oCYI:QeCTBJIeHHe KOMHTeTOM B YCTaHOBJIeHHOM nopsznce
6IO,n;)KeTHbIX rrOJIHOMOqHH a,n;MHHHC'IpaTopa ,n;OXO,n;OB 06JIaCTHOro 6IO,n;)KeTa,

rrpe.n;yCMOTPeHHbIX EIO,n;)KeTHbIM Ko,n;eKCOM POCCHHCKOH <l>e,n;epa:QHH, 06JIaCTHbIM

3aKOHOM 06 06JIaCTHOM 6IO,n;)KeTe JIeHHHrpa,n;cKOH 06JIaCTH, HHbIMH HopMaTHBHbIMH

rrpaBOBbIMH aKTaMH:

3.6.1. OCYI:QeCTBJUITb HaqHCJIeHHe, y-rer H KOH'IpOJIb aa rrpaBHJIbHOCTbIO

HCqHCJIeHH.SI, rrOJIHOTOH H caoeapeaeaaocrsro oCYI:QeCTBJIeHH.SInnareacea B 6IO,n;)KeT,

neneii H III'Ipa<poB rro HHM.

3.6.2. OCYI:QeCTBJI.SITbB3blCKaHHe 3a,n;OJI)KeHHOCTHrro nnareacaxr B 6IO,n;)KeT,neaeji H
III'Ipa<poB.

3.6.3. BeCTH yser ,n;OXO,n;OB6IO,ll;)KeTa, COCTaBJUITb )l(YPHaJI onepanaa pacseros

C nefiaropava rro ztoxonaa.
3.6.4. BecTH yxer B03BpaTOB H3JIHIIIHe ynnaaenasrx (B3blcKaHHbIX) nnareaceii

B 6IO,n;)KeT, nenea H III'Ipa<poB, a TaK)Ke npouearos sa aecaoeapevennoe oCYI:QeCTBJIeHHe

raxoro B03BpaTa H rrpO:QeHTOB,HaqHCJIeHHbIX aa H3JIHIIIHe assrcxaaasre CYMMbI.

3.6.5. <l>opMHpoBaTb H rrpe,n;CTaBJI.SITb <pHHaHCOBOMY oprany JIeHHHrpa,n;cKOH

06JIaCTH 6IO,n;)KeTHYIOOTqeTHOCTb a,n;MHHHC'IpaTopa ,n;OXO,n;OB6IO,n;)KeTa.

3.7. YqaCTBOBaTb B OCYI:QeCTBJIeHHH KOH'IpOJUI sa ,n;e.SITeJIbHOCTbIO

rro,n;Be,n;OMCTBeHHbIX yqpe)K,n;eHHH B nopsznce, YCTaHOBJIeHHOM 3aKOHo,n;aTeJIbCTBOM

POCCHHCKOH <l>e,n;epa:u;~fHH 3aKOHo,n;aTeJIbCTBOM JIeHHHrpa,n;cKOH 06JIaCTH, B npenenax
KOMrreTeH:QHH cexropa:

3.7.1. B COOTBeTCTBHHC rrJIaHOM nposeaeaas nposepox aa OCHOBaHHH npasoaoro
axra KOMHTeTa yaacrsosars B nposenenaa rrposepox rro,n;Be,n;OMCTBeHHbIXyqpe)K,n;eHHH.

3.7.2.0cYI:QeCTBJI.SITb KOH'IpOJIb aa seneaaea 6YXTaJITepCKOro ysera

B rro,n;Be,n;OMCTBeHHbIXyxpezcaeaaax.

3.7.3. no pe3YJIbTaTaM nposepxa ysacraoaars B noziroroaxe axra nposepxa
Be,n;OMCTBeHHoro KOH'IpOJI.SIB qaCTH Be,n;eHH.SI6yxraJITepCKOro yqeTa B COOTBeTCTBHH
C 3aKOHo,n;aTeJIbCTBOM.

3.7.4.fla OCHOBaHHH aKTa rrpoBepKH yqacTBoBaTb B COCTaBJIeHHH OTqeTa

o pesynsrarax oCYI:QeCTBJIeHH.SIBe,n;OMCTBeHHoro KOH'IpOJUI.

3.7.5. YqaCTBOBaTb B paspafiorxe nnana YC'IpaHeHH.SIBbI.SIBJIeHHbIXHapYIIIeHHH.

3.8.0cYI:QeCTBJUITb nposepxy ronossrx OTqeTOB 0 pe3YJIbTaTaX ,n;e.SITeJIbHOCTH

rro,n;Be,n;OMCTBeHHbIX yspeacaeaaa H 06 HCrrOJIb30BaHHH 3aKperrJIeHHOrO aa HHMH

rocyziapcraeaaoro HMYI:QeCTBa. npe,n;CTaBJI.SITb rro OKo~aHHIO nposepxa OTqeTbI

Ha BH3HpOBaHHe HaqaJIbHHKY OT,n;eJIa ,n;JUI,n;aJIbHeHIIIero COrJIaCOBaHH.SIrrpe,n;ce,n;aTeJIeM
KOMHTeTa.

3.9. no nopyseaaro HaqaJIbHHKa OT,n;eJIa aHaJIH3HpOBaTb H rronroraanaaars
,n;OKYMeHTbI, aeooxonaasre ,n;JUI nposenenaa BHYTPeHHero <pHHaHcoBoro ayaara
npencenareneu KOMHTeTa.

3.10. YqaCTBOBaTb

HopMaTHBHbIX npasossrx aKTOB

rrpoexros KOTOPbIX .SIBJI.SIeTC.SI

B OCYI:QeCTBJIeHHH MOHHTopHHra npaaonpaaeaeaaa
KOMHTeTa, a TaK)Ke 06JIaCTHbIX 3aKOHOB, pa3pa60TqHKOM

KOMHTeTa, B COOTBeTCTBHH C 06JIaCTHbIM 3aKOHOM
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OT 21 .a:eKa6pH 2010 rona N~ 81-03 «0 MOHMTopMHre npaBonpMMeHeHMH HopMaTMBHbIX
rrpasoasrx aKTOBPOCCMHCKOH<I>e.a:epaQMMMJIeHMHrpa.a:CKOH06JIaCTM».

3 .11. 0606rn;aTb npaxraxy npMMeHeHMH 3aKOHo.a:aTeJIbCTBa0 3aHHTOCTMHaCeJIeHMH

B JIeHMHrpa.a:CKOH 06JIaCTM no BOnpOCaM, OTHeceHHbIM K KOMneTeHQMM cexropa, M
no.a:rOTaBJIMBaTbnpe.a:JIO:>KeHMHno ero cOBepIIIeHcTBoBaHMIO.

3.12. Paspafiarsraan, npoexrsr npaBOBbIX aKTOB KOMMTeTa no aorrpocaa,
OTHeceHHbIM K KOMneTeHQMMcexropa, 06eCneQMBaTb IfX COrJIaCOBaHlfe B YCTaHOBJIeHHOM
rropaznce.

3.13. KOHTpOJIMpOBaTb MCnOJIHeHMe npMHHTblX KOMMTeTOM npaeoasrx aKTOB B
pasncax KOMneTeHQMMcrpyxrypaoro noztpasneneaaa.

3.14. COrJIaCOBblBaTb npoexrsr npasoasrx aKTOB JIeHMHrpa.a:cKOH 06JIaCTM
no sonpocau, OTHeceHHbIM K KOMneTeHQMMcexropa.

3.15. Ocyrn;eCTBJIHTb:

1) npezrocraanenae MH«popMaQMM, He06xo.a:MMOH BHYTpeHHMM M BHeIIIHMM

nOJIb30BaTeJIHM 6yxraJITepCKOH OTQeTHOcTM .a:JIH KOHTpOJIH sa C06JIIO.a:eH:"'"'\1

3aKOHo.a:aTeJIbCTBa POCCMHCKOH <I>e.a:epaQMM npa ocyrn;eCTBJIeHMM KOMMTeTOM

X03HHcTBeHHbIx onepauna M MX QeJIeC006pa3HOCTblO, HaJIMQMeM M .a:BM:>KeHMeM

MMyrn;ecTBa M o6H3aTeJIbCTB, MCnOJIb30BaHMeMMaTepMaJIbHbIX, rpyzrossrx If «pIfHaHcoBblX

pecypcoa B COOTBeTCTBMMCYTBep:>K.a:eHHbIMMHopMaMIf, HopMaTIfBaMM MCMeTaMlf;

2) HaqMCJIeHMe M caoeaperaeaaoe nepesacneaae HaJIOrOB, CTpaxOBbIX B3HOCOBM

npyrax nJIaTe:>KeH B «pe.a:epaJIbHbIH 61O.a::>KeTM B rocynapcrneaasre BHe61O.a::>KeTHbIe
«pOH.a:bI.

3.16. TIPOBO.a:MTb.a:JIH06eCneqeHMH nocrosepaocra ztaaastx 6yxraJITepCKOro yxera

M 6yxraJITepCKOH (dnraaacosoa) OTqeTHOCTMMHBeHTapM3aQMIOaKTMBOBM 06H3aTeJIbCTB,

eCJIM MHoe He YCTaHOBJIeHO npM 06H3aTeJIbHOM npOBe.a:eHMM MHBeHTapM3aQMM,

no OCHOBaHMHM,nepesaro 06'beKTOB, noztneacamax MHBeHTapM3aQMM,B CPOKMM nopaaxe,

orrpenenaeusraa C yserov Tpe60BaHMH, YCTaHOBJIeHHbIX HopMaTMBHbIMM npaBOBbIMIf

aKTaMM, perynapyromaa» seztenae 6yxraJITepCKOro yxera M COCTaBJIeHMe6yxraJITepCKOH

(<<pMHaHCOBOH)OTqeTHOCTM,cy6'beKTOM ysera B paaxax «pOpMMpOBaHMHCBoeH yqen"""
nOJIMTMKM.

3.17.3anpaIIIMBaTb M nOJIyqaTb B YCTaHOBJIeHHOM nopH.a:Ke OT opraHOB

MCnOJIHMTeJIbHOH BJIaCTM JIeHMHrpa.a:CKOH 06JIaCTM, repparopaansasrx opraaoa

«pe.a:epaJIbHblXopranoa MCnOJIHMTeJIbHOHBJIaCTM,opraaos MeCTHoro caMoynpaBJIeHMH M

opraHM3aQMH He3aBMCMMO OT MX opraHM3aQMOHHo-npaBOBOH «pOPMbI CBe.a:eHMH,

MaTepMaJIbI M .a:OKYMeHTbI no BOnpOCaM, OTHeceHHbIM K KOMneTeHQMM CTpYKTYpHoro
nonpaaaeneaaa.

3.18. YqaCTBOBaTb B «pOpMMpoBaHMM M HanpaBJIeHMM B ~MMHMCTpaQMIO

Tytiepaaropa M TIpaBMTeJIbCTBa JIeHMHrpa.a:CKOH 06JIaCTM MH«popMaQMM0 pe3YJIbTaTaX

B c«pepe .a:eHTeJIbHOCTMsa OTqeTHbIH ron .a:JIH no.a:rOTOBKM eaceronaoro orxera

o pe3YJIbTaTaX .a:eHTeJIbHOCTMTIpaBMTeJIbCTBaJIeHMHrpa.a:cKOH06JIaCTM.

3.19. YqaCTBOBaTb B nonrorosxe caezrenaa 0 pe3YJIbTaTaX .a:eHTeJIbHOCTMKOMMTeTa

.a:JIH npencraaneaaa MX B ~MMHMcTpaQMIO Fyfiepnaropa M TIpaBMTeJIbCTBa
JIeHMHrpa.a:cKOH 06JIaCTM.

3.20. Ilpencraansrs MH«popMaQMIO 0 .a:eHTeJIbHOCTMKOMMTeTa .a:JIHpasaemenaa
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aa 0«p1fQHarrbHOMcaiire ~MHHHC'Tpa:QHH JIeHHHrpa,z::J;CKOH06JIaCTH B COOTBeTCTBHH
C Tpe60BaHH~MH <l>e,n:eparrbHoro 3aKOHa OT 9 «peBPaAA 2009 rona NQ 8-<1>3
«06 06eCIIeqeHHH ztocryna K HH«popMa:QHH0 ,n:e~TeJIbHOCTHrocyztapcrseaasrx opranos H
opraaos MeCTHoro caaoynpaaneaas» IIO BOIIpocaM, OTHeceHHbIM K KOMIIeTeH:QHH
C'TpYKTYPHororrozrpasztenenaa.

3.21. Eacerozrao B CpOK no 1 aIIpeJI~ rona, cnezryrourero sa OTtleTHbIM, nyrea
C03,n:aH~ 3JIeK'TpOHHOHceCCHHB JIWIHOM Ka6HHeTe fianaacoztepzcarens (nanee - JIKE),
~BAAIOm:eMC~ noncacrevolt ABToMaTH3HpOBaHHOH HH«popMa:QHoHHoH CHCTeMbI
yIIpaBJIeHH~ HMYm:ecTBoM JIeHHHrpa,z::J;cKOH 06JIaCTH, IIpe,n:cTaBJI~Tb
B JIeHHHrpa,n:cKHH06JIaCTHOHKOMHTeTIIO y"paBJIeHHIO rocynapcrseaasna HMym:ecTBoM
(nanee - JIeH06JIKOMHMym:ecTBo) csozmsre CBe,n:eHH~sa OTqeTHbIH «pHHaHcoBbIH ron
IIO 06'beKTaM rocynapcrseaaoro HMym:ecTBa JIeHHHrpa,z::J;cKOH06JIaCTH, B OTHOIIIeHHH
xoroporo ocymecranaercs yser, H cnenenaa 0 KOTOPOMnonneacar BHeceHHIO B Peecrp
rocynapcrseaaoro HMym:ecTBa JIeHHHrpa,z::J;cKOH06JIaCTH, onnospeaeaao HaIIpaBAATb
B JIeH06JIKOMHMYm:ecTBoYBe,n:oMJIeHHe0 C03,n:aHHH3JIeK'TpOHHoHceCCHHB JIKE.

3.22. B :QeJI~X O:QeHKH OIITHMarrbHOCTH HaXO)l(,n:eHH~ B c06cTBeHHocTH
JIeHHHrpa,z::J;cKOH06JIaCTHHMYm:ecTBaCOCTaBJI~TbH eaceronao B CpOKno 15 HIOAA rona,
cnezyromero aa OTqeTHbIM, pasaemars B rocynapcrseaaoa aBToMaTH3HpoBaHHoH
HH«popMaQHOHHOHCHCTeMe«Y IIpaBJIeHHe» OrqeTHOCTb, npenycaorpeaayro TIOp~,n:KOM
O:QeHKH3«p«peKTHBHOCTHHCIIOJIb30BaH~ rocynapcrseaaoro HMYm:eCTBaJIeHHHrpa,z::J;cKoH
06JIaCTH.

3.23. B CpOK no 20 «peBparr~ rona, cnenyrouiero sa OTqeTHbIM, HaIIpaBJI~Tb
B JIeH06JIKOMHMYm:ecTBO HH«popMa:QHIO 0 IIpo,n:eJIaHHOH pafiore IIO BOBJIeqeHHIO
B X03~HcTBeHHbIH 060pOT (JIH60 cIIHcaHHIO) HMym:ecTBa, BbffiBJIeHHOrO aa nepaozr,
npeznrrecrayronraa OTqeTHoMY, y IIo,n:Be,n:OMCTBeHHbIXyqpe)l(.ll:eHHH IIO «popMaM,
YTBep)l(,n:eHHbIM JIeH06JIKOMHMYI:QeCTBOIIpaBoBbIM aKTOM opraaa HCIIOJIHHTeJIbHOH
BJIaCTH.

3.24.06eCIIeqHBaTb:
1) nposeneaae KOMHTeTOM cOBem:aHHH, cesraaapoa, KOH«pepeH:QHHH npyrax

Meponp~THH IIO BOIIpocaM, OTHeceHHbIMK KOMIIeTeH:QHHcexropa;
2) C03,n:aHHe IIpH KOMHTeTe KOMHCCHH, COBeTOB H HHbIX pa60QHX opraaos

IIO BOIIpocaM, OTHeceHHbIMK KOMIIeTeH:QHHcexropa,
3.25. TIo IIopyqeHHIO aasansnaxa OT,n:eJIayxacraoaarr, B nposeneaaa npaessa

rpazcztaa H B YCTaHOBJIeHHOMnopazuce paccaarpaaars ofipanteaaa rocynapcraeaasrx
opraaos, opraaos MeCTHoro caMoyIIpaBJIeHH~, OpraHH3a:QHHH rpaxcraa, IIo,n:rOTaBJIHBaTb
H IIpe,n:cTaBJI~TbHaQarrbHHKYOT,n:eJIaIIpoeKTbI OTBeTOBaa YKa3aHHbIe ofipantenaa.

3.26. B COOTBeTCTBHHC ztoaepeaaocrsro H(HJIH) IIO IIopyqeHHIO aaxansaaxa
OT,n:eJIa,npeztceztarena KOMHTeTaIIpe,n:CTaBJI~Tbmrrepecsr KOMHTeTaB rocyztapcrseaasrx
opraaax, opraaax MeCTHoro caaoynpasneaas H B opraaasanaax.

3.27. BblcTYIIaTb B cyzte OT HMeHH Jleaanrpazrcxoa 06JIaCTH B KaQeCTBe
IIpe,n:cTaBHTeAA OTBerqHKa IIO HCKaM K Jleaaarpancxoa 06JIaCTH, IIpe,n:'b~BAAeMbIM
IIpH He,n:OCTaTOQHOCTH JIHMHTOB 61O,n:)I(eTHbIX 06~3aTeJIbCTB, ,n:OBe,n:eHHbIX
IIo,n:Be,n:oMcTBeHHoMYeMY IIonyqaTeJIIO 61O,n:)I(eTHbIXcpencrs, ~BAAIOm:eMyc~ Ka3eHHbIM
yqpe)l(,n:eHHeM, ,n:AAHCIIOJIHeHH~ero neaeaorsrx 06~3aTeJIbCTB.
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3.28. YqaCTBoBaTb:

1) B pafiore KOMHCCHH H HHbIX KOJIJIermlJIbHbIX opraaoa, B COCTaB KOTOPbIX
rJIaBHbIH CnelUfaJIHCT BKJIlOqeH B COOTBeTCTBHHC npasoasrv aKTOM JIeHHHrpa,n;cKOH

06JIaCTH HJIH aanpaanea HaqaJIbHHKOM OT.n;eJIa,npe.n;ce.n;aTeJIeMKOMHTeTa;

2) B opraHH3aU;HH BbIllOJIHeHIDI MeponpIDITHH, npe.zzycMo1peHHbIx nJIaHaMH
I1paBHTeJIbCTBa JIeHHHrpa,n;cKOH 06JIaCTH.

3.29. B COOTBeTCTBHHC nopysemresr HaqaJIbHHKa OT.n;eJIa,npencenarens KOMHTeTa

opraHH30BbIBaTb nonrorossy MaTepHaJIOB K cOBem;aHIDIM, 3ace.n;aHIDIM, HHbIM

MeponpIDITIDIM H(HJIH) npHHHMaTb B HHX yxacrae, B TOM qHCJIe BeCTH neperosopu,
OQ>0PMJI.sITbnpaaarsre pemeaas.

3.30. TOqHO H B CpOK BbInOJIH.sITb YKa3aHIDI H nopyseaaa HaqaJIbHHKa OT.n;eJIa,
npenceaarens KOMHTeTa.

3.31. C06JIIO.n;aTb npaaana ztenortpoaaaozrcrna, B TOM qHCJIe Ha.n;JIe)l(am;HM06pa30M

y-rarsraars H xpaaars nonyseaaue aa HCnOJIHeHHe .n;OKYMeHTbI H MaTepHaJIbI,

CBoeBpeMeHHO cnasars HX OTBeTCTBeHHOMYaa .n;eJIOnpOH3Bo.n;CTBO,a npa yxozre B OTn:"'):,

y6bITHH B KOMaH.n;HpOBKY, B cnysae OCTaBJIeHIDI .n;OJI)I(HOCTH- pa60THHKY KOMHTeTa,

BpeMeHHO HCnOJIH.sIIOm;eMY 06.sI3aHHOCTH rJIaBHbIH CneU;HaJIHCTa, JIH60 HaqaJIbHHKY
OT.n;eJIa.

3.32. C06JIIO.n;aTb OCHOBHble 06.sI3aHHOCTH,a TaK)I(e orpaaa-renas, sanpersr H

Tpe60BaHIDI K CJIY)I(e6HOMY nOBe.n;eHHIO,YCTaHOBJIeHHble CTaTb.sIMH 15 - 18, 20, 20.1,
20.2, 20.3 <l>e.n;epaJIbHOrO 3aKOHa OT 27 HIOJI.sI2004 r. NQ 79-<1>3«0 rocynapcrsemroa
rpa)l(,[(aHcKoH cJIY)I(6e POCCHHCKOH<l>e.n;epaU;HH».

3.33. C06JIIO.n;aTb HOPMbI Koztexca 3THKH H CJIY)I(e6HOrO nOBe.n;eHIDI
rocynapcrseaasrx rpaaotaacsxx cnyzcanrax JIeHHHrpa,n;cKOH 06JIaCTH.

3.34. YBe.n;oMJI.sITb npe.n;CTaBHTeJI.sIHaHHMaTeJI.sI 060 scex CJIyqa.sIX 06pam;eHIDI

K rJIaBHbIH CneU;HaJIHcTY KaKHX-JIH60 JIHU; B u;eJI.sIX CKJIOHeHH.sIero K coaepnreaaro
xoppynnaoausrx npasoaapymeaaa, sa HCKJIlOqeHHeM cnysaes, xorzta no .n;aHHbIMQ>aKTaM
nposeneaa HJIH npOBo.n;HTC.sInposepxa,

3.35. OTqHTbIBaTbC.sI nepen HaqaJIbHHKOM OT.n;eJIa0 pe3YJIbTaTaX CBoeH cJIY)l(e6r"'):

.n;e.sITeJIbHOCTH,B TOM qHCJIe escerornro, zto 1 Q>eBpaJI.sIrona, cneztyionrero sa OTqeTHbIM,

npencraanars HaqaJIbHHKY OT.n;eJIa OTqeT 0 CBoeH npoQ>eccHOHaJIbHOH CJIY)l(e6HoH
.n;e.sITeJIbHOCTH.

4. Hepexem, aonpocoa, no KOTOPLIM rJlaBHLIH Cne~HaJlHCT nnpaae
HJlH 06H3aH caMOCTOHTeJlLHO npHHHMaTL pemenaa

4.1. rJIaBHbIH CneU;HaJIHCT06.sI3aHcaMOCTO.sITeJIbHOnpHHHMaTb pemeaaa:
4.1.1. I10 sonpocav nepBOOqepe.n;HocTH BbIllOJIHeHH.sI.n;OJI)I(HOCTHbIX06.sI3aHHOCTeH

B npenenax CPOKOB,YCTaHOBJIeHHbIXHaqaJIbHHKOM OT.n;eJIa,npencenarenev KOMHTeTa, H

C06JIIO.n;eHIDIHOPM, YCTaHOBJIeHHbIX.n;eHcTBYIOm;HM3aKOHo.n;aTeJIbCTBOM.

4.1.2. I1PH peaJIH3aU;HH nOJIHOMOqHH qJIeHa KOMHCCHHH anoro KOJIJIerHaJIbHOrO
opraaa.

4.1.3. I10 BOnpOCaM opraHH3aU;HH ysera H xpaHeHIDI rrepenaansrx eMY
aa HCnOJIHeHHe .n;oKYMeHToBH MaTepHaJIOB.
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4.2. rnaBHbIH cneuaanacr B xaxecrae xneaa Ko.MHCCHHH anoro xonneraansaoro
opraaa snpase na 3ace,naHIDIX raxoro oprana CaMo.CTOSITenhHo.npHHHMaTh penreaae
rorrocosars «aa», «nporas» HnH «soanepacanca», a TaK)Ke BhICKa3hIBaTh csoe MHeHHe,
B To.M qHCne 3a.SIBn.SlThocofioe MHeHHe B nHChMeHHo.H <j:>o.PMeB Co.o.TBeTCTBHH
Cpernaaearoxr (nopanxov) pafiorsr Ko.MHCCHHH anoro xonneraansaoro oprana,

5. Hepexem, nonpocoe, no KOTOPLIM rJlaBHLIH CneU;HaJlHCT anpane
HJlH 06H3aH yqaCTBOBaTL npa nOArOTOBKe npOeKTOB HopMaTHBHLIX

npaBOBLIX aKTOB H (HJlH) npoex'ros ynpaanensecxax H HHLIX pemenaa

5.1. I'nasasra cnenaanacr o.6.S13aH ysacraosars B noztrorosxe rrpoexros
Ho.PMaTHBHhIXnpasossrx aKTo.BH npoexros peureaaa no. sonpocaa, o.THo.C.SIrn;HMC.SIK ero
,no.n)KHo.CTHhIMo.6.S13aHHo.CT.SIM.

5.2. Tnaansra cneuaanacr anpase yxacrsosars B noztrorosxe npoexros
Ho.PMaTHBHhIX npasossrx aKTo.B H npoexros pemeaaa no. HHhIM sonpocau
no. cornacosanaro CHaqanhHHKo.Mornena,

6. CpOKH H nponenypsr nOArOTOBKH, paccsrorpenas npOeKTOB

ynpaaneasecxax H HHLIX pemenaa, nopHAOK COrJlaCOBaHHH H npHHHTHH

AaHHLIX pemeaaa

6.1. Ofintae CPo.KH H rrponenypsr nonrorosxa ,no.K)'MeHTo.B perynapyiorcs
MHCTPYKU:HeHno. nenonpoaaaoztcrsy B opraaax acnonaarensaon BnaCTHJleaaarpancxoii
ofinacra.

6.2. CPo.KH nonrorosxa ,no.K)'MeHTo.B H ocyntecraneaas HHhIX npouenyp,
CB.SI3aHHhIX C Be,neHHeM 61O,n)KeTHo.ro. (6yxranTepCKo.ro.) ysera H o.TqeTHo.CTH,
perynapyrorcs saxoaonarenscraou B Co.o.TBeTCTB)'IOrn;eHcdiepe.

6.3. B uensx nonroroaxa, cornacosauaa H npHH.SITH.SIpenreaaa Ko.MHTeTarnaBHhIH
cneuaanacr o.6.S13aH nonrorosars npoexr ,no.KYMeHTa H npencrasars ero
aa cornacosaaae aaxansnaxy ornena He nosace, qeM sa zma pafioaax ,nH.Sl,no.HCTeqeHH.SI
CPo.KaHCno.nHeHH.SIno. :no.MY ,no.KYMeHry, Ko.To.PhIHYCTaHo.BneH<j:>e,nepanhHhIM3aKo.Ho.M
HnH Ho.PMaTHBHhIM npaBo.BhIM aKTo.M JIeHHHrpa.n:CKo.Ho.6naCTH, nH6o. HHo.ro. CPo.Ka,
YCTaHo.BneHHo.ro.HaqanhHHKo.Mo.T,nena,npe,nce,naTeneM Ko.MHTeTa.

7. llOPHAOK cJly~e6Horo B3aHMoAeHcTBHH rJlaBHOrO CneU;HaJlHCTa B CBH3H

CHCnOJlHeHHeM HM AOJl~HOCTHLIX06H3aHHocTeH CApyrHMH pa60THHKaMH

KOMHTeTa, pa60THHKaMH HHLIX rocYAapcTBeHHLIx opraHoB H opraHoB MeCTHoro

caMoynpaBJIeHHH, opraHH3aU;HHMH H rpa~aHaMH

7.1. ilo.PyqeHH.SI H YKa3aHH.SIrnaBHo.MY cneU:HanHcry ,naIOTC.SIHaqanhHHKo.M o.T,nena,
npe,nce,naTeneM Ko.MHTeTaB YCTHo.HHnH nHChMeHHo.H<j:>o.PMeno. Bo.npo.CaM,o.THo.C.SIrn;HMC.SI
K ,no.n)KHo.CTHhIMo.6.S13aHHo.CT.SIMrnaBHo.ro. cneU:HanHCTa.

7.2. B u:en.SIXHCno.nHeHH.SI,no.n)KHo.CTHhIXo.6.S13aHHo.CTeHH no.PyqeHHH rnaBHhIH
cneU:HanHCT BnpaBe o.6parn;aThc.SIK ,npyrHM pa6o.THHKaM Ko.MHTeTa, pa6o.THHKaM HHhIX
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rocyztapcrsenasrx OpraHOB, OpraHOB MeCTHOrO canoynpaaneaaa, K rpaactaaaa H
B opraHH3a.QHH.

7.3. rJIaBHblH cne.QHaJIHCT snpase B YCTHOH <popMe zrasars pa3'b.SICHeHH.SI

no BOnpOCaM, OTHOC.SIrn;HMC.SIK ero ,n:OJI)J(HOCTHblM06.SI3aHHOCT.SIM,B OTBeT aa 06parn;eHH.SI

K HeMY pa60THHKoB rocynapcrnemrsrx opraaoa H opraaos MeCTHoro caMoynpaBJIeHH.SI.

7.4. rJIaBHblH cne.QHaJIHCT snpaae B YCTHOH <popMe ztaaars pa3'b.SICHeHH.SIno

aonpocaxr, OTHOC.SIrn;HMC.SIK ero ,n:OJI)J(HOCTHblM06.SI3aHHOCT.SIM,npe,n:CTaBHTeJI.SIM

opraHH3a.QHH H rpa)J(,n:aHaM TOJIbKO no nopyqeHHIO JIH60 C pa3peIlleHH.SI HaqaJIbHHKa

OT,n:eJIa,npencenarens KOMHTeTa, sa HCKJIIOqeHHeM crrysaea, xorna TaKHe pa3'b.SICHeHH.SI
XBJI.SIIOTC.SI,n:OJI)J(HOCTHblMH06.SI3aHHOCT.SIMHrJIaBHbIH cne.QHaJIHCTa.

7.5. rJIaBHblH cne.QHaJIHCT snpaae npennoaorrs HCnOJIHHTeJIIO no ,n:oKYMeHTY B

pa60qeM nopxmce penrars aonpoc 0 ero OT3b1Be,eCJIH TaKOH ,n:oKYMeHTHJIH OT,n;eJIbHbIe

ero nOJIO)J(eHH.SIHe COOTBeTCTBYIOT<pe,n:epaJIbHOMY,06JIaCTHOMY3aKOHo,n:aTeJIbCTBYWHJIH
npaBHJIaM o<popMJIeHH.SI,n:OKYMeHTOB.

~
8. Ifepeuens rocyaapcrseaasrs ycnyr (BH.r.OB .r.eHTeJlhHOcTH), OKa3hIBaeMhIX

no aanpocasr rpaaetaa H oprauasanaa B COOTBeTCTBHH C a.r.MHHHcTpaTHBHhIM
pernasrerrrosr (HHhIM HopMaTHBHhIM npaBOBhIM aKTOM) KOMHTeTa

rJIaBHblH cne.QHaJIHCT He ysacrayer (He npe,n:OCTaBJI.SIeT) B OKa3aHHH
rocynapcrseaaax ycnyr rpascaaaaa H opraHH3a.QH.SIM.

11.Hoxaaarena 3«i»«i»eKTHBHOCTHH pe3YJlhTaTHBHocTH
npo«i»eccHOHaJlhHOii cJly~e6Hoii .r.eHTeJlhHOCTH rJlaBHOrO CneIJ,HaJlHCTa

IIoKa3aTeJI.SIMH 3<p<peKTHBHOCTH H pe3YJIbTaTHBHocTH nporpeccaoaansaoit
CJIY)J(e6HoH,n;e.SITeJIbHOCTHrJIaBHOrO cne.QHaJIHCTa.SIBJI.SIIOTC.SI:

11.1. CBoeBpeMeHHocTb H nOJIHOTa paccsrorpenaa 06parn;eHHH rocyztapcrneaasrx
opraaos, opraaos MeCTHoro caaoynpaaneaas, opraHH3aU;HM, rpaacnaa H no,n;rOTOBKH
npoexroa OTBeTOBaa HHX. '"'"

11.2. OTCYTcTBHe <paKToB:

1) HaJIHqH.SIB aHaJIHTHqeCKHX H HHblX MaTepHaJIax, no,n;rOTOBJIeHHbIX rJIaBHbIM

CneU;HaJIHCTOM,ycrapesnrea, HenpoBepeHHoM HJIHHCKa)J(eHHoMHH<p0pMaU;HH;

2) yrparsr ,n:oKYMeHToB H MaTepHaJIOB, nocrynaannrx rJIaBHoMY CneU;HaJIHcTY
aa HCnOJIHeHHe, xpaaeaae;

3) nponycxa (cpsrsa) CPOKOBHCnOJIHeHH.SIno ,n;oKYMeHTaM(nopyaeaaasr), xoropsre
YCTaHOBJIeHbI <pe,n:epaJIbHblM 3aKOHOM HJIH HopMaTHBHbIM npaaoasnr aKTOM

Jlennarpaacxog 06JIaCTH, HaCTO.SIrn;HM,n:OJI)J(HOCTHblMperJIaMeHTOM, HaqaJIbHHKOM
OT,n:eJIa,npenceztareneu KOMHTeTa;

4) rrporrycxa 6e3 YBa)J(HTeJIbHOH npaxaasr aaceztaaaii KOMHCCHH H HHbIX

KOJIJIerHaJIbHblX opraaos, HHbIX MepOnpH.SITHH,B KOTOPblX rJIaBHbIH cneuaanacry 6bIJIO
nopyseao npaaarr, ysacrae.

11.3. KaqeCTBO BbIllOJIHeHHOH pa60TbI (OTCYTcTBHe npouenypasrx aapymenaa,
noarorosxa ,n:oKYMeHToB, MaTepHaJIOB B COOTBeTCTBHH C YCTaHOBJIeHHblMH

Tpe60BaHH.SIMH, nOJIHOe H JIOrHqHOe H3JIO)J(eHHe MaTepHaJIa, IOpH,n:HqeCKH rpaMOTHOe
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COCTaBJIeHMe ,n;OK)'MeHTa), B TOM qMCJIe OTCYTCTBMe <paKTOB napynreaaa 61O,n;)KeTHOrO
3aKOHO,n;aTeJIbCTBaM Be,n;eHIDI6yxraJITepCKOrO ysera.

11.4. OrBeTcTBeHHocTb (McIIOJIHeHMe 06jJ:3aHHOCTeH B CpOK C MMHHMYMOM
KOHTPOAA).

11.5. CaMoCTOSITeJIbHOCTb(cIIoco6HOCTb BbIIIOJIHjJTb 3a,n;aHIDI6e3 ,n;OIIOJIHHTeJIbHhlX
YKa3aHHH).

11.6. )J;HCI(MIIJIMHa(c06JIIO,n;eHHe cJIy)Ke6HOrO pacnopanxa).
11.7. Ilpodieccaoaansaaa KOMIIeTeHTHOCTb.

11.8. IIoJIHoTa H nocroaepaocrs 61O,lJ;)KeTHoH OTqeTHOCTM KOMMTeTa,

csoeapexreanoe IIpe,n;CTaBJIeHHe B cooTBeTcTBYID~He HHCTaHI(MH 61O,n;)KeTHOH

(fiyxranrepcxoji), <pHHaHcOBOH,cTaTHCTHqeCKOH, HaJIOrOBOHM MHOHOTqeTHOCTM.

COrJIaCOBaHO:

YIIpaBJIeHHe rocynapcraeaaojt CJIY)K6bI M xazrpos A,u,MHHHCTPaI(MM Tyfiepaaropa H
IIpaBMTeJIbcTBa JIeHHHrpa,n;cKOH 06JIaCTM

(MHXaHJIOBa P .10.)
<D.11.0.
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