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JOJDKHOCTHOU PEI'NIAMEHT
BelyIIero CreuaaucTa OTesa MPOEKTHOrO YIPaBIIeHus IeTlapTaMeHTa Pa3BUTHS
MHPPACTPyKTYpbl ¥ POEKTHOH AeaTebHOCTH KoMuTeTa 3KOHOMHIECKOTO
pa3BUTHS ¥ WHBECTHUMOHHON NesTenbHOCTH JIeHHHrpaicKo# 00nacTy

1. O0mue nos10KeHus

1.1. JIOMKHOCTh TOCYAapPCTBEHHOM IPaXAAaHCKOH CITyxOBl JIEHHHIPaACKOH
obnactu Bexymero crenpanucta (50103272) ormena MPOEKTHOTO YNpPaBIECHHS
JerapTaMeHTa pa3BUTHs MHAPACTPYKTYPhl H NMPOEKTHOH AesreibHOCTH KoMuTeTa
IKOHOMUYECKOTO PA3BUTHA W WHBECTHILMOHHOM JeATenbHOCTH JIeHHUHIpaackon
obracTi (gamee — BedyIMil ChmeUManucT, oOTAen, nemaprament, Komurer)
OTHOCHTCS K BeAylIed TIpymme MIODKHOCTEH TIoCylapCTBEHHOM IpaXk[IaHCKOH
ciyx6b1 JlenuHrpackoit 061acTi Kateroput «CrieluanucTb.

Perucrpanuonnsiii Homep (kox) gomkHocTu/Peectpossiit mudp —I1.C3.5.

1.1.1. O6nacts npodheCCHOHATBHON CIIy)KEOHOH AEATENIEHOCTH BEAYyLIEro
crieMaiucTa:  PeryqupoBaHHE  OKOHOMHMKH,  PCTHMOHQJIBHOIO  Pa3BHUTHA,
NEeSITENHHOCTH XO3AMCTBYIOMINX CyOBEKTOB U IIpeAIIPHHUMATEIbCTRA.

1.1.2. Bux npodeccHOHAIBPHON ClIy)XeOHOM HeATENIbHOCTH BeAYyILIEro
cnenyanucra:  PerynupoBaHHe — OKOHOMHKH,  PETHOHAJIBHOIO  Pa3BUTHA,
IeSITeIbHOCTH XO3SMCTBYIOIUX CYOBEKTOB U IIPEANTPHHHMATEIBCTBA.

1.2. Benyumii cnequaiucT HasHa4daeTcss HAa JOJKHOCTb TOCYIapCTBEHHOH
rpaXIaHCKOM CiTyxObl JIeHMHIpaICKOH 001acT U 0CBOOOXKAACTCS OT JOJKHOCTH
rocy/1apCTBEHHOU I'PaKIaHCKOH CITyKOBI JleHUHTpanCKOH obnactu
IpeaCcTaBUTENIeM HAaHUMATENI B yCTAHOBJICHHOM IIOPSIIKE.

1.3. Bemymmil crenuanuct nomuuHsercs 3amectureo [Ipencenaress
IpaBurensctBa  JleHWHrpajckod obmact —  npenceparento  Kommurera,
3amMecTUTENo npeacenarens KomureTa, Kypupyromero AenapTaMeHT, HaqalbHUKY
JenapTaMeHTa, HeNOCPEJCTBEHHO IOMYMHSECTCS 3aMEeCTUTeNI0 HavalbHHKa
JenapTaMeHTa — Ha4yaJbHUKY OTHelNa.
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2. KBanndukanuonHble TpeGoBaHUs AJI51 3aMellleHHs A0KHOCTH
rocyAapcTBeHHOMH rpaxkiaHckoil ciayx0b1 JleHuHrpaackoit oo6acTu
BeyILero cnenuajucTa

2.1. JIns 3aMeIleHus: JOJDKHOCTH TOCYIapCTBEHHOU I'Pa)KIaHCKOM CIIyKOBbI
JleHMHTpaacKo#i 00JacTH BeAyUIEro ClielManucTa yCTaHABIUBAIOTCS ClEAyIoLIue
KBaTH(UKAIOHHbIE TpeOOBaHUSA:

2.1.1. Briciiee obpa3oBaHue.

2.1.2. He MeHee oHOTO roja cTaka TIOCYIapCTBEHHOW IPaXIAHCKOM
CIIY>KOBI MITH cTaxka pabOThI 110 CIIENMAIBbHOCTH, HANPaBIECHHIO OATOTOBKH.

2.1.3. Beicuiee  oOpa3oBaHue 1O  CHELMAIBHOCTH,  HAIpaBJIEHHMIO
ITIOATOTOBKH:

[TonTBep>kaaeMple AUILJIOMOM O BBICIIEM OOpa30BaHHUHU COOTBETCTBYIOLIETO
YPOBHSI:

- mony4deHHble ¢ 01.07.2017 cnenuanbHOCTh WM HalpaBIEHUE IIOATIOTOBKU
YKPYTHEHHOU IpYyIIbl « DKOHOMHEKA U yIIpaBieHue» 1ubo «fOpucnpy nenums»;

- monydenssle go 01.07.2017 cnenuanbHOCTE MM HalpaBjeHUeE
[OArOTOBKY YKPYIHEHHOMN I'pYNIIBI CHIEIIHAIBHOCTEN M HAIPaBJICHUH IOATOTOBKU
«IKOHOMUKA U yIpaBJieHUE, 1160 HaIipaBlieHUE IOATOTOBKH
«HOpucnpyaesuus», aud0 oJHa U3 CIELMAIBHOCTEH, BXONAIIMX B yKa3zaHHOE
HampaBJieHre TIOATOTOBKH, 100 cnenuanbHOCTh «IIpaBoBenenuer.

2.2. TlpocdheccroHaIbHBIN yPOBEHSD.

2.2.1. ba3oBble 3HaHHUS:

rocyaapcTBeHHOro si3pika Poccuiickolt @enepanuu (pyccKoro sA3plka) M
ocHoB Koncrutyuuu Poccuiickoin @enepanuy;

denepansHoro 3akoHa ot 6 oxrsops 2003 roma Ne 131-03 «O6 obmmx
IPUHIIMIIAX OpTaHU3alluid MECTHOrO camMoylpaBieHus B Poccuiickoii denepanviny,

DepepanbHoro 3akoHa or 2 Mas 2006 roma Ne 59-®3 «O mopsnke
paccMmoTpenus obpatrieHult rpaxaad Poccuiickoit Menepanun»,

denepansHoro 3akoHa ot 25 pekabps 2008 roma Ne 273-®@3 «O
IPOTUBOACHCTBUM KOPPYNLIMH» M WHBIX HOPMATUBHBIX IIPABOBBIX aKTOB
Poccuiickoit @eneparuu u JIeHHHTpaackod o6nacTé B cepe IPOTHBOACHCTBUA
KOPpYyHIUY;

denepansHOoro 3akosa ot 21 nexabps 2021 roma Ne 414-®3 «O6 obmmx
NPUHIIMIIAX OpraHu3anuy I1yOnu4yHOM BiacTh B cyObekTax Poccuiickon
denepaliviny;

3aKoHOmaTeNnbcTBa  Poccuiickodt  ®Pegepanuu O  TrOCYyIapCTBEHHOU
rpaxmanckoi ciyx6e Pocculickon @enepanyy;

YcraBa JleHuHIpaackoil o01acTy;

obnactHoro 3akoHa oT 11 gexadbps 2007 roga Ne 174-03 «O npaBOBBIX aKTax
JleHuUHTpancKoi 00IacTU»;

nojioxeHus o Komurere;

IosioxeHud ob otaene;

Konexca 3THKHU U CIyXeOHOro MOBEIEHHS TOCyAapCTBEHHBIX I'PAXKIAHCKUX
ciayxamux JIeHnHTpascKoi 06nacTy;
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WHCTPYKIUMH 110 JeJONPOU3BOACTBY B OpraHax HCIIOJHHMTENIBHOW BIacTH
JleHuHrpaackoit obnacrty;

WHCTpyKIMH O mopsiake oOpamieHHs co ciyxeOHOW uHpopMaluei
OTrPaHHYEHHOrO PaclpoCTpaHeH s B AAMUHUCTPAIMH JICHHHTpaJCcKoH 00/1aCTH,

cIy’)eGHOro pacropsiika, YCTaHOBJIEHHOTO B OpraHax MCIOJHHTEIbHOU
Bitacty JIeHnHrpanckoi obaacTy;

B obnactu HH(GOPMAIMOHHO-KOMMYHHKALIMOHHBIX TEXHOJIOTHUH:
BO3MOXXHOCTEH M OCOOEHHOCTEH NpPHUMEHEHHUS COBPEMEHHBIX HH(OPMAIMOHHO-
KOMMYHHKAlMOHHBIX ~TexHonoru#i B Komwurere; ocHOB HHGOPMALHMOHHOM
6e30IacHOCTH M 3alllTH HHbopMaLuy, B ToM uncie OenepaibHoro 3akoxa ot 27
mrons 2006 roga Ne 149-®3 «O6 unpopMaruu, HHGOPMALHOHHBIX TEXHOJIOTHAX
0 3amuTe HHGOPMAIMK»;, OCHOBHBIX IIOJIOXEHUH 3aKOHOJATENBCTBA O
NEPCOHANBHBIX JAHHBIX, B ToM yucie PepepanpHoro 3akona or 27 urons 2006
roga Ne 152-®3 «O mepcOHaNbHBIX JaHHBIX»; OOMHMX IPHHLMUIIOB
(QYHKIMOHAPOBAHHSI CHCTEMBI 3JEKTPOHHOTO JOKYMEHTO00OpOTa; OCHOBHBIX
MOJOXEHUM  3aKOHOJATeIbCTBA 00  3JIEKTPOHHOM  IMOAINKCH; IIPUMEHEHHUS
NIEPCOHAIBHOIO KOMITIBIOTEPA;

2.2.2. ba3oBble yMEHHUS:

yMEHHE CHCTEMHO (CTpaTeTn4eCcKy) MBICIIUTD;

yMeHHe CHCTEMATH3UPOBATh U aHATU3UPOBATh HHPOPMALIHIO;

YMeHHE [UIaHUPOBATh, PALMOHAJIBPHO HCIIONB30BAaTh CIIyXeOHOEe BpeMs H
IOCTUraTh pPe3yJIbTaTa;

KOMMYHHKATHUBHBIE YMEHMs (B TOM 4HCJIe IyOIMYHBIX BBHICTYIUICHHH M
BeJICHHUS [1EJIOBBIX IIEPErOBOPOB);

yMeHHUE YNPABJISATh H3MEHEHHIMH;

yMeHHe paboTaTh C anmapaTHBIM M [POrpaMMHBIM  OOecCIeueHueM,
YCTaHOBJIEHHOM Ha aBTOMAaTH3UpOBaHHOM pabodem mecte (APM), B ToM umcie
paboThl B OnepalloHHON cucTeMe cemeiictBa Windows, B TEKCTOBOM pelnakTope
Microsoft Office Word, ¢ TabmuuneiM nporeccopoM Microsoft Office Excel, ¢
MOYTOBBIM KJIMEHTOM THma "Outlook", MOArOTOBKU Npe3eHTalui ¢ IpUMEHEHHEM
npuioxenus Microsoft Office PowerPoint;

yMeHHe paboTath B KauecTBe M0J1b30BaTeNs B HH)OPMAIIMOHHBIX CUCTEMAX,
npuMeHseMbix B KommureTe, B TOM 4HCIe B MNPHUKIAAHBIX HMH(YOPMALHOHHBIX
cucreMax (CHUCTEME B3aMMOJCHCTBHS C TPpaKIaHAaMU U OPraHU3alldsiMH, CHCTEME
MEXBEIOMCTBEHHOIO  JJIEKTPOHHOTO  B3aUMOJEHCTBUS; YYETHOM  CHCTEME,
MHPOPMALIHOHHO-aHATTUTHYECKOH crcTeMe, obecnednBarollei coop, o6paboTKy,
XpaHEHHe M aHAIM3 IaHHBIX; CHCTEMaxX JIEKTPOHHOTO INOKYMEHTO000poTa, B
MHGOpPMalMOHHO-NIpaBOBEIX  cuctemax  «['apant»,  «Koncynbrautlliocy,
«Kozmeke», a Takxe ¢ pecypcaMy U CEpBUCAaMH JIOKATbHON BBIYMCIHTEIBHON CETH
¥ HHPOPMaLOHHO-TEJIEKOMMYHHKALMOHHOM ceTh «IHTepHET»;

2.2.3. IpodeccuonanbHble 3HaHUS B cepe 3aKOHOAATENLCTBA POCCHICKOM
Menepannu u JIeHUHrpaCcKoH 061aCcTH:

VYka3a [Ipesunenrta Poccuiickoit @epepanuu ot 21 urons 2020 roga Ne 474
«O HaLMOHANBHBIX LieNsix pa3BuTHs Poccuiickoit ®enepauuu Ha nepuon no 2030
roaa;
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noctaHoBnieHus IIpaButensctBa Poccuiickoii Pepepanuu oT 31 okTsabps
2018 roma Ne 1288 «O6 opranuzaniuu NpoeKTHOM aearenbHocTH B [IpaBUTENnbCTBE
Poccuiickoit denepanum»;

obnactHoro 3akoHa or 27 wuroyg 2015 roma Ne 82-03 «O cTpaTeruyeckom
TUTaHUPOBaHMU B JIeHUHTpaACKO# 0OmacTm»;

00JaCTHOTO  3aKOHa,  YTBEPXAAIOLIEro  CTPaTerdild  COLHAJIBbHO-
3KOHOMMYECKOTO pa3BUTHUsA JICHMHIpaACcKoM 00acTi Ha aKTyalbHbIN IEPUOL;

noctaHoBneHus IIpaButenscTsa Jlenunrpaackoi obnactu ot 16 mas 2017
roma Ne 164 «OO6 opraHuzalldd TPOEKTHOM [EeSTEIbHOCTH B OpraHax
HCIIOJIHUTENbHOM BacTu JIeHuHIpaacKoit obnacTuy;

pacnopspkenus ['ybepnaropa Jlenunrpaackoit obmactu ot 17 mapra 2016
roga Ne 147-pr «O6 obpa3zoBaHuu coBeTa MO YJIYyYUIEHHUIO HHBECTULIMOHHOIO
KJIMMaTa d IPOeKTHOMY yIpaBieHHIo B JleHuHrpaackoid obmactu;

pacniopspkenust ['ybepHatopa Jlenunrpaackoit obnactu ot 26 centsiops 2018
roga Ne 652-pr «O6 oOpa3oBaHMHM OpraHM3alMOHHOIO IITaba IO MPOEKTHOMY
ynpaBieHuto B JleHuMHrpaackoith ofmacTy M O BHECEHHMM HW3MEHEHUH B
pacniopsbkenue ['yGepraropa Jlenunrpaackoit o6iactu ot 17 mapra 2016 roma Ne
147-pr «O6 oOpa3oBaHUHU COBeTa IO YIyYIICHHIO MHBECTULIMOHHOIO KIMMara U
IIPOEKTHOMY YIIpaBJiieHHMIO B JIeHUHIpasicKoi obnacTuy;

pacniopspkenus Komurera ot 21 urosns 2017 roga Ne 105 «O6 yTBepxaeHun
periiaMeHTa IPOEKTHON MesATeNbHOCTH B OpraHax MCIONHUTEIBHON BIIACTH
JlenuHrpazackoit obnacTu»;

pacriopsbkerus Komutera ot 20 pmexabps 2017 roma Ne 208 «O6
YTBEPXXAEHUHU THUIIOBBIX TOJOXXEHUH O IPOEKTHOM KOMHTETe M 00 OTpaciaeBOM
TIPOEKTHOM Oduce».

2.2.4. luple npodeccuOHaNIbHbIE 3HAHUSA:

IpaBUJIa AE€JIOBOU 3THUKHY;

IeJIoBOe OOIEHHUE U IIEPeniCcKa;

3HaHMe JOKYMEHTOB, pa3pabaThiBaeMbIX IPU pealn3alliy IIPOEKTOB;

3HaHHe AAMHHUCTPUPOBAHHUS TMPOEKTHOM NESITENHHOCTA UCTIONHHUTEIbHBIX
OpraHOB rocyJapCTBEHHOH BlacTy;

OCHOBHBIE HaIpaBJIeHUS COLIMAJIEHO-3KOHOMHYECKOT O pa3BUTHS
(cTparerun);

CTaHAapTHI IPOEKTHON JeSTENbHOCTH;

OCHOBBI (DMHAHCOBOTO TJIAHUPOBAaHUS U OI0KETUPOBAHUSI.

2.2.5. I1podeccruoBanbHble yMEHUS:

ITOATOTOBKA aHAJIMUTHUUECKUX 3aIIMCOK U 3aKIIIOUEHHUM;

aHa/M3 NPaBOBBIX aKTOB;

OLIEHKa TNPHHUMAEMBIX peUIeHHH ¢ TOYKM 3pEHUs CTpaTerudecKux
PUOPUTETOB U IKOHOMUYECKOH 0OOCHOBAHHOCTH.

2.2.6. ®yHKUMOHAJIbHbIEC 3HAHUSA:

IIOHSATHE, IPOILleypa pacCMOTPEHUs oOpallleHui IpaxiaH;

CHUCTEMBI  VYIpPAaBIEHHS  TNPOEKTHOM  JeATeNbHOCTBIO B cdepe
rOCYIapCTBEHHOT'O YIIPABIICHHUS;

MOHSATHE HOPM IIPOEKTHBIX JOKYMEHTOB;



npoueaypa IPOEKTHOM IS TENbHOCTH, BKJIfOUasi yIpaBlieHHE
PerHOHAIBHBIMH, IIPOEKTaMH, YTNpaBleHHe MOPTQEIIMH NMPOEKTOB ¥ IPOrpamM,
aIMUHUCTPUPOBAHHMs I[IPOEKTHOH JESTENBHOCTH HCIOJIHUTENBHBIX OpraHoB
roCcyIapCTBeHHOM BIIACTH.

2.2.7. ®yHKUIMOHAJIBHEIE YMEHHUS!

MOJArOTOBKA aHATUTHYECKHX, HH(GOPMALMOHHEIX U APYTHUX MaTepHalloB;

OIFOTOBKA METOIMYECKAX PEKOMEHIALUH, pa3baCHEHUH,

BJlaJleHHe HAaBBbIKaMH OGUIINATBHON 1€JI0BOM MEePENUCKU;

Pa3BUTHE W CTAHAAPTH3AIMS NPOEKTHOTO YNPaBIeHHS B IOCYNapCTBEHHOM
CEeKTOpE;

GopMHpOBaHHe U pa3BHTHE CHUCTEMBI IIPOCKTHOH EATENBHOCTH B
opraHax BJIacTH;

TNpUMEHEHHe HHCTPYMEHTOB W METOHOB B CIEAYIOIIMX INpPEIMCTHBIX
06J1acTAX YIpaBJIEHUs [IPOEKTaMM: OPraHM3alys ¥ 3aHHTEePECOBAHHBIE CTOPOHBI;
BBITOJIBI; COZIEPIKAHNE; CPOKH; (DMHAHCHI; MUIAHHPOBaHUE U KOHTPOIIb; M3MEHECHUS,
PHCKH U BO3MOYKHOCTH; PECYPCHI; KOMMYHHKALUK M 3HAHHSA; Ka4eCTBO; 3aKyNKH 1
IIOCTaBKH;

UCIIONIb30BaHUE METOAMUYECKHX PEKOMEHJAlUN M BBIIOJIHEHUE IIPABUII
ohOpMIEHHUS ¥ BEACHUS CIeAYIOIIeHd TPOEKTHON JOKYMEHTAIUHU: MPE/UIOKEHHE TI0
IIPHOPHTETHOMY [POEKTY (IIPOrpamme); MHACIOpT NPHUOPUTETHOIO MPOCKTA
(mporpamMmsl); OOOCHOBaHHE MNACIopTa MPHOPHTETHOIO TIPOEKTA (mporpamMmsl);
CBONHBI IUIAaH IPHOPHTETHOrO MpOeKkTa (Mporpammel); pabouuil IiaH
TIPHOPUTETHOTO MpoekTa (mporpamMmbl); ¢Gopma 3ampoca Ha HM3MEHEHHE
IPHOPUTETHOTO ~TPOEKTa (IpOrpamMMmbl); HTOrOBBIH OTYET O peanu3aluy
TIPHOPUTETHOTO IIPOEKTa (MPOTrPaMMBI).

GopMHpOBaHHe OpPraHU3alMOHHOW CTPYKTYpPBI NPOEKTa, 3aKpEeIlICHUS
(YHKITHOHANA K OTBETCTBEHHOCTH B IIPOCKTHOM KOMaH/Ie, OPraHU3alii 00y4eHus
¥ Pa3BUTHUS KOMaH/IbI IIPOEKTA;

gopMupoBaHHe IUIaHA  IIPOEKTa, OpraHW3alMH W  IPOBEICHUA
MOHMTOPHMHIA W KOHTPOJIS pealH3alldd IPOEKTa, yIpPaBjeHHs OTKIOHCHUSAMU B
NIPOEKTE;

IpMMEHEHHe  WMHCTPYMEHTOB  HMHHIMHDOBaHHMs,  (OpMHUpOBaHHS,
COIJIAaCOBaHUA U KOHTPOJIS U3MEHEHNH B IIPOEKTE;

NpAMEHEHHEe MHCTPYMEHTOB M METONOB HICHTU(HKALNH, OLEHKH,
pearupoBaHus, MOHHTOPUHIA K KOHTPOJISL PUCKOB U BO3MOXXHOCTEH TIPOEKTa;

Co3qaHHe KOMMYHHKAIIMOHHBIX CXeM il obecriedeHus 3(QGeKTHBHOro
B3aMMO/ICHCTBHS BCEX YUACTHUKOB MPOEKTa, YIPaBIeHHs HHOpMaLHeH;

odopMIieHre 1 BeJieHUE NIPOEKTHON NOKYMEHTALNH, BKIIOYas IIPOEKTHOE
TIpea/IoJKeHne, aclopT INPOEKTa, IUIAH MEPOIPHUITHH, 3aNpoc Ha H3MEHEHHUS,
UTOTOBBIHM OTYET U HHBIX TPOEKTHBIX JOKYMEHTOB;

MOATOTOBKA IIPE3CHTalHH.

3. 10/IKHOCTHDBIE 00SI3aHHOCTH



6

B  uenax peanusamuum nonHoMounit u ¢yHkumii  Komwurtera,
IIpEIYCMOTPEHHBIX ITOoIoKeHueM o Komurtere, a Tak)ke B COOTBETCTBUU C
MOJIOXKEHHEM 00 OTaesie BeAYIIHi CITELIHAIHCT 00A3aH:

3.1. OcyiecTBnATh c60p, 0600IMIEHHEe U MTOATOTOBKY MH(POPMALUK 10
BOIIPOCAM BHEAPEHHWs JIyYUINX NPAKTUK B cepe MPOESKTHOTO YyIpaBIEHMS,
[0  pe3yJibTaTaM [POBEACHHOW paboOTHl  IMOArOTaBIMBATL  CBOJHBIE
MHGOPMALIMOHHO-aHAIUTUYECKHE CTIPABKU M NPEACTABIATh MX 3aMECTUTEIIO
HayaJbHHUKA JemapTaMeHTa - Ha4aJdbHUKY OTHesa (Janee - HadyalbHUK OTHelIa)
B IENdX CONEMCTBUA BHEAPEHUIO U (GYHKUMOHHPOBAHUIO CHUCTEMBI
YIIpaBJIEHUs MIPOEKTHON JeSATeIbHOCTHIO B OpraHax HMCIIOJHUTEIBHOM BIIACTH
Jlenunrpazackoi o0acTH, a Talkoke B OpraHax MECTHOrO CaMOyTIPaBJICHH.

3.2. Ilo mnopydyeHUIO HayaJbHHKAa OTHeJa [OArOTAaBJIMBATE W

NIPEACTaBISITh EMY:

- IPEeJIOKEHMsL II0 COBEPIICHCTBOBAHUMIO HOPMATUBHBIX TIPABOBBIX
aKTOB JIeHHHIpascKodl 00nacTu Mo BOMPOCAM BEIEHUS OTHENA;

- IPOEKTHl IPaBOBBIX aKTOB JIeHHHrpaackoil 005acTH, corNamieHuil u
JIOTOBOPOB, HH(QOpMAIMOHHBIE CIpPaBKH, 0030pbI, JOKIAABl II0 BOIPOCAM,
OTHOCSIIIUMCS K QYHKLIHSAM OT/eNA.

3.3. IlpunuMaTte ydacThe IO MNOPYYEHUIO HadalbHUKA OTHEeNa B
OpraHMs3alMud OOydYeHHs II0 BOINpOCaM YIpaBIEeHHUS MPOEKTAMU IS
YYaCTHUKOB IIPOEKTHOM [JEATEIBHOCTH B IEISIX Pa3BUTHS HABBIKOB
IIPOEKTHOIO YIIPaBJIEHHWs B OpraHax HCIIOJHMTEIbHOW BJIACTU M B OpraHax
MECTHOI'0 CaMOyIIpaBieHHs JIeHMHrpaacKou o6acT.

3.3.1. OcymecTBnaTh cOOp, aHaNW3 NAHHBIX O MpOrpamMmax OOyYeHHs B
cepe IIPOEKTHOTO yIPaBIEHUs, MO pe3ysibTaTaM IIPOBeIeHHOM paboThl TOTOBUTE
HMH(OPMALIMOHHO-aHATTUTUYECKUE CIPaBKH M MPENCTaBIseT WX HAYalbHUKY
oThena.

3.3.2. T'oroButh npenioxeHus o0 OpraHu3alyyd OOYYEHHS YUACTHHKOB
IPOEKTHOM JAEATENBbHOCTH, COBEpLICHCTBOBAHMM CTPYKTYpbl M  mpoduiei
IIOAIOTOBKH CIIELIMAIIMCTOB IO MPOEKTHOMY YNPABICHUIO W TIPENCTaBISET HX
HavyaJlbHUKY OTJIEejIa.

3.3.3. ®opmupoBaTh WHAWBUAyaNbHbIE TUIAHBl OOYYEHHS M DPa3BUTH
YYaCTHHMKOB IIPOEKTHOH NeATENbHOCTH B chepe yIpaBleHUs MPOEKTaMH.

3.3.4. OcyiecTBIsITh MOATOTOBKY AAHHBIX IO KIKOYEBHIM KOMIIETEHIIUAM
YYaCTHUKOB IIPOEKTHOTO YIIPaBICHUA.

3.3.5. OcymecTBisTh BefieHHe 0a3bl TaHHBIX, CoepkKalleil nHPOPMAIIHIO O
XOle peanu3alMd IUIaHOB O0OydeHHsT U pa3BUTHA B cdepe MPOEKTHOTO
yIpaBIEHUS.

3.4. OcymecTBAATh KOOPAWHALMIO TIPOEKTOB, B TOM YHCIIE METOAMYECKYIO
NOJNEPKKY YYaCTHHKOB IIPOEKTHOHM HNEATEeNhHOCTH, COIJIACOBAHHE MMPOEKTHBIX
JOKYMEHTOB, MOHUTOPHMHI HMCIIOJIHEHHS KOHTPOJIBHBIX TOYEK, IMOKa3aTeleil M
pe3ynpTaTOB IIPOEKTOB, IPUHUMATh yYacTHE B COBEILAHHUAX IO MPOEKTaM.

3.4.1. OcylmecTBIATh MOHHTOPUHT KIIOHEBBIX PHCKOB pealu3aluH
NPOEKTOB JIEHMHIrpanCcKkod o6nacTH, BKIIOUEHHBIX B MOPTGHENH DPErHOHAIBHBIX,
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IPUOPUTETHBIX IIPOEKTOB M OTPACIeBBIX MPOEKTOB IKOHOMHYECKOro 6110Ka
JleHuHrpacKoi 06I1acTH.

3.5. VYuacTBoBaThb B HHGOPMALMOHHOM OOECTIEYEHUH NEATENBHOCTH
KOHCYJIFTaTUBHO-COBEINATENIbHEIX ~ OPraHoB IO  MPOEKTHOMY  YIpPaBJICHUIO:
oCymIecTBISAT cOOp M 0000IIeHHe [aHHBIX M0 IpeMeTaM BCACHHA I
hOpMHpPOBaHUS IOBECTKH, NPOEKTOB IIPOTOKOJOB, MOATOTOBKM OTBETOB HA
3aIpOCHL.

3.6. Ilo mopy4yeHHro HadalbHUKa OT[AeNa B YCTAaHOBJIECHHOM IODPAIKE
paccMaTpuBaTh OOpallleHus TOCYJapCTBEHHBIX OpraHOB, OpraHOB MECTHOIO
CaMOYMpAaBJIEHUs], OpraHM3alMid W Tpax[aH, MOArOTaBIMBATh U INpPEICTABIATH
HAYaJBHHUKY OTZeNa MPOEKThl OTBETOB HA yKa3aHHbIE OOpalleHus.

3.7. B COOTBETCTBHH C JOBEPEHHOCTHIO H(MIIK) IO MOPYYEHHUIO Ha4yalbHUKA
OT/eNa, BBILIECTOSAIIEr0 PyKOBOAHMTENs MPEACTaBIATh MHTepechl Komurera B
roCy[apcTBEHHBIX ~ OpraHaX, OpraHax MeCTHOTO CaMOylpaBleHHs H B
OpraHu3alysix.

3.8. YuyacTBOoBaTh B paboTe KOMUCCHH M MHBIX KOJUIETHAJbHBIX OPraHoB, B
COCTaB KOTOPBIX BEMYLIMH CIIEIMAIMCT BKIIOYCH B COOTBETCTBHH C IIPABOBBIM
akToM JIeHUHrpajackod 007acTd HAM HAmpaBleH HadaJlbHUKOM — OTAC]a,
BBILIECTOSIIAM PYKOBOIUTEIIEM.

3.9. B COOTBETCTBUHU C MOPyUYEHHUEM HadallbHUKa OT/eJa, BBIIECTOAILETO
PYKOBOJWTEJNSl OPraHM30BBIBATh IOJTOTOBKY MaTepualoB K  COBCLIAHHAM,
3aceaHusiM, MHBIM MEDONPHUSATHSIM H(MIM) MMPUHMMATh B HUX Y4aCTHE, B TOM
qucjie BECTY I1IEPErOBOPEl, OQOPMIIATH IIPUHSATHIEC PEIICHHUS.

3.10. ToyHO ¥ B CpPOK BBINOJHATL YKa3aHHS M IOPY4YCHMs HadJalbHHUKA
OT/IeN1a, BBIIIECTOSIIETO PYKOBOUTESL.

3.11. Cob6nmronarh mpaBuia AeNONPOM3BOACTBA, B TOM YHUCIE HaJJIeXKalluM
06pa3oM y4WTHIBATh M XPaHUTh MOJNYYeHHbIe Ha HCIIONHEHHME HOKYMEHTBI U
MaTepHalbl, CBOEBPEMEHHO CIaBaTh UX OTBETCTBEHHOMY 3a JENOINpPOU3BOICTBO, a
TIPU YXOJI€ B OTIYCK, YOBITUHM B KOMaHIUPOBKY, B Clly4ae OCTaBIICHHS JAOKHOCTH
- paborHuMKy Kommurera, BpeMEHHO MCIIONHSIOMEMY OOS3aHHOCTH BEIYIIEro
CHEeNUaINCTa, THOO HadYaJbHUKY OTAENA.

3.12. Co6momats HopMbl Kolekca STHKM U CIyXeOHOro IOBEICHHUS
rOCYIapCTBEHHBIX TPaXKJAHCKHX CITyKallUX JIEHHHrpaacKoi 00IacTH.

3.13. YBemoMiATh TNpeNCTaBUTeNs HaHUMarens o000 Bcex Ciydasx
obpallieHHs K BEyIIEeMy CIICIHATICTY KaKUX-JTH00 JIMIL B LEJISAX CKIOHEHHUS €ro K
COBEPUIEHUIO KOPPYILHOHHBIX NPAaBOHApYIIEHWH, 3a HCKIIOYEHHEM CIy4vaes,
KOTZa IO JaHHEIM (akTaM MPOBEeHa WK IPOBOAMUTCS MPOBEPKa.

3.14. OTuuTHIBaThCS INeEpel HAYaJbHUKOM OTHeNla O pPe3ynbTaTaX CBOEH
clly)eGHOM JesATeNbHOCTH, B TOM WYMCIe €XeroiHo, A0 1 ¢espant roja,
CIeIYIONIEro 3a OTYETHBIM, [IPEACTABIATh HAYAJIBHHWKY OTHeNa OT4eT O CBOCH
npoGheCcCHOHATBHOH CITyKeOHOH NesITeTbHOCTH.

3.15. HamiexamuMm o00pa3oM HCHOJHATh OOS3aHHOCTH TPaXAaHCKOTOo
CITy’KaIlero, IpeXyCMOTPEHHbIE 3aKOHO[aTeIbCTBOM.
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4. IIpaBa

Benymuii cnenuanuct uMeeT npaso:

4.1. Ha peanu3auuio yCTaHOBJICHHBIX AEUCTBYIOIIMM 3aKOHOJATEIBCTBOM
MpaB FPAXIAHCKOIO CIIyXallero.

4.2. Ha rocymapcTBEeHHBIE TapaHTHH, NpelyCMOTpEHHBbIEe (enepalbHbIMU
3aKOHAaMU ¥ UHBIMH HOPMaTHBHBIMM NpaBoBBIMH akTaMH Poccuiickoit ®enepanuu
u JleHuHrpanckoit obnactu.

4.3. Ha mnomydeHwe B YCTAHOBICHHOM INIOpSAKE OT TOCYyIapCTBEHHBIX
OpraHoB, OpraHOB MECTHOIO CaMOYIPABJICHMs, OpraHu3allMi M TIpaxaad
JOKYMEHTOB ¥ HHOW HH(pOpMaIyy, He0OX0AUMOM A7 UCIIOTHEHHUS NODKHOCTHBIX
00s13aHHOCTEH.

4.4. Jloctyma K  perdoHalbHBIM  HMHGOPMAalMOHHBIM  CHUCTEMaM
Jlenunrpaackoii o61actTy, B TOM YMCIIe: IPaBOBBIM Oa3aM JaHHBIX THnA «Koxexen,
«Koncynsrantllmtocy, «[apant», pecypcam cet «VHTepHeT», IO BOIpOCaM,
oTHocAmMMcsl K komnereHunu Komurera, a Takxe 3KOHOMUYECKUM, IIPABOBBIM U
00111eCTBEHHO-TIOJIUTUYECKHUM BOIIPOCAM.

5. OTBETCTBEHHOCTH

Benymmii CreMaNyucT HeceT yCTAHOBIIEHHYIO (enepaJbHBIMH 3aKOHaMHU
OTBETCTBEHHOCTb:

5.1. 3a HapylleHHe 3ampeToB, CBS3aHHBIX C TIPaXITAHCKOH CIyXOO0H,
HecoO/IoeHHe OrpaHUYeHUN U HEBBINOJHEHHE 0043aTeIbCTB, YCTaHOBIEHHBIX
benepaibHBIMH 3aKOHAMH.

5.2. 3a HeucnoiHeHHe (HEHaJyIeXKallee HCIOJHEHHE) IOMKHOCTHBIX
00s3aHHOCTEH.

5.3. 3a yTpaTy WJIH NOpYY roCyJapCTBEHHOro MMyIlecTBa JIEHUHIPanCcKon
obiacTd, KOTOpoe OBLIO IPEeNOCTaBIeHO €My MJsl MCIOJIHEHMS MODKHOCTHBIX
0053aHHOCTEH.

5.4. 3a mapyumenwe HOpM Kopmexca 3THKM U CIy)X€OHOro IIOBEIEHUS
rOCyIapCTBEHHBIX TPaXIaHCKUX CIyXamuX JICHUHrpaackon obnacTH.

5.5. 3a HapyuieHHE CpPOKOB IIOATOTOBKH JOKYMEHTOB BO HCIIOJHEHHE
nopyvenuii ITpesunenrta Poccuiickoit ®enepauun, Ipencenarens IlpaBurenbcTsa
Poccuiickoit ®enepanuu u ['ydbepHaTopa JleHUHIpaackon ob6nacTy.

6. IlepeyeHb BONPOCOB, N0 KOTOPBIM BeAYLIHH CIIEMHAIHCT BIpaBe
HJIM 00513aH CaMOCTOSITeIbHO NPHHUMATH pellleHHsI

6.1. Bexyummii crieqyanyct o6s53aH caMOCTOSTENBHO IIPUHUMATD PeIIeHUs !

6.1.1. Tlo BompocaM Ie€pBOOYEPENHOCTH BBINOJHEHUS [OJKHOCTHBIX
00s3aHHOCTEH B mpefaersax CpOKOB, YCTaHOBJIEHHBIX HayalbHUKOM OTAENa,
BBILIECTOSIMM  PYKOBOJHTENEM, H COOMIOJEHMS HOPM, YCTaHOBIEHHBIX
IeUCTBYIOIINM 3aKOHOJAaTEIECTBOM.



6.1.2. Tlpu peanu3anuy TOJTHOMOYUH UJIE€HAa KOMHCCHM M HHOTO
KOJIJIErHaJIbHOTO OpraHa.

6.1.3. TTo Bompocam OpraHMW3alMHU y4yeTa ¥ XPaHEHUS NMEPeNaHHBIX €My Ha
HCIOJTHEHUE JOKYMEHTOB U MaTEPHAIOB.

6.2. Bemymmil crenpamdcT B Kav4ecTBe WICHAa KOMHCCHH M MHOIO
KOJUIEMHATIGHOTO OpraHa BIpaBe Ha 3aCE[aHUsIX TaKoro OopraHa CaMOCTOATCIBHO
PUHAMATh PEIIEHHe [ONOCOBATh «32», «IPOTHB» MM «BO3ACPKANCA, & TAKKE
BEICKA3BIBATE CBOC MHEHIME, B TOM UHCIE 3asBISTh 0c000e MHEHHE B MHCBMEHHOU
(GopMe B COOTBETCTBHH C PETIaMEHTOM (mopsimxoM) paboThl KOMHUCCHU U HHOTO
KOJIJIETHAIBHOIO OpraHa.

7. llepedenb BOMPOCOB, N0 KOTOPbIM BeAYIHH CNENHATHCT BNIPaBe HIIH
00s13aH y4acTBOBATH MPH MOArOTOBKe NPOEKTOB HOPMATHBHBLIX NPABOBbIX
AKTOB H MPOEKTOB pellleHH

7.1. Bemymuii creruanucT ofs3aH y4acTBOBAaTh B IIOATOTOBKE IPOEKTOB
HOPMATUBHBIX IPAaBOBBIX aKTOB M IIPOCKTOB pellleHnit 10  BOIpocaM,
OTHOCSIIAMCS K €T0 JOJKHOCTHBIM 00A3aHHOCTSM.

7.2. Beaymmil crienyagnucT BIOpaBe y4acTBOBAaTh B MOATOTOBKE TPOEKTOB
HOPMATHBHBIX MPABOBEIX aKTOB W IPOEKTOB pellieHnii N0 HHBEIM BONpOCaM IO
COrJIACOBAHMIO C HAYAJIBHUKOM OT/ENA.

8. Cpoky u npoueaypbl NOATOTOBKH, PACCMOTPEHHUsI NPOEKTOB
peluenuii, TOPSAOK COrJIACOBAHMUS M NIPHHATHS PellieHHi

8.1. O6Ire CpOKM M MpoLedyphl MOArOTOBKH JOKYMEHTOB PErylTHPYIOTCA
VHCTpyKUmed 1o JeJOoNpou3BOACTBY B OpraHax UCIIOJTHUTENIBHOM  BJIACTH
Jlenunrpaackoi obmactu.

8.2. B LesaX MOArOTOBKH, COrVIACOBaHWs W MpHUHATUA pemenudt Komurera
BeyIHH CIENUAIUCT 0053aH HOATOTOBHUTH IIPOSKT JIOKYMEHTa U IPEICTaBUTh €ro
Ha COIIACOBAHME HAYAIbHHKY OTAENa He MO3KE YeM 3a ABa pabo4ux IHA 10
JiCTedeHHs CpPOKa MCIIONHEHHs [0 3TOMY JOKYyMEHTY, KOTOPBIH yCTAaHOBIICH
deepanbHBIM 3aKOHOM HJIA HOPMATHBHBIM IPABOBBIM aKTOM JleHUHTpaCKOM
obnacti, OO HMHONO CpOKa, YCTAQHOBJICHHOTO HAYIbHUKOM  OTACTS,
BBILIECTOSIIIAM PYKOBOAUTEIEM.

9, IlopsaoK cJ1ykeGHOro B3aHMOJeHCTBHS Belyllero CenHaauceTa ¢ ApyrumMH
paboruukamun KomuTera, paGoTHHKAMH HHBIX FOCYA2pPCTBEHHBIX OPTaHOB H
OpraHoOB MeCTHOr0 CAMOYNPABJICHHSI, OPraHH3aAMAMHU H IPaKIaHAMH

9.1. Ilopy4enus 1 yKazaHHs BeIyIleMy CIEHHUATHCTY AAOTCA Ha4aJIbHHKOM
OT/eNa, BHIIECTOSIINM PYKOBOAHMTENEM B YCTHOH HJIM NHCHMEHHOH dopme 10
BOIPOCAM, OTHOCSIIMMCS K €TI0 JOJDKHOCTHBIM 0053aHHOCTAM.

9.2. B LensX WCIOIHEHHS JOIKHOCTHBIX OOS3aHHOCTEH M NOpYYCHWH
BeAyIIMil CMELUAIMCT BIpaBe 0OpamarbCs K JAPYTHM pa6otHrkam KommwrerTa,
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pabOTHHKaM  HMHBIX  TIOCYJApCTBEHHBIX  OpraHOB,  OpPraHOB  MECTHOIO
caMOyIIpaBlIeHMs, K FpaXaHaM U B OpraHu3aluy.

9.3. Benymwii cienquanucT BIpaBe B yCTHOW opMe aBaTh pa3bsCHEHUS MO
BOIPOCaM, OTHOCAILIMMCS K €ro JOJDKHOCTHBIM OOS3aHHOCTSIM, B OTBET Ha
oOpailnieHus K HeMy paOOTHUKOB T'OCY/IapCTBEHHBIX OPTaHOB U OPraHOB MECTHOTO
camMOyIpaBiIeHUS.

9.4. Bepymuii cienuajncT BIpase B YCTHOU opMe HaBaTh pa3bsCHEHHS 110
BOIIPOCaM, OTHOCSIIUMCS K €r0o IOJDKHOCTHBIM OO0S3aHHOCTSIM, IIPeACTaBUTEISIM
OpraHu3aluil U rpaxiaaHam
TOJBKO TO MOPYYEHHUIO JUOO ¢ paspellieHHs] HauaJbHUKA OTAEeNa, BBIIIECTOSIIEro
PYKOBOIUTENS], 32 UCKIIOUEHUEM CIIydaeB, KOIZlda TaKHe pa3biCHEHHS SBIAIOTCA
ero JOMKHOCTHBIMU 00S3aHHOCTSMHU.

9.5. Benmymmui cHnequajucT BOpaBe NPEIIOXKUTh HCIOIHUTENIO [0
OOKYMEHTY B paboueM MOpsKe pemIdTh BONIPOC O €ro OT3bIBE, €CIU Takou
IOKYMEHT WM OTHeNbHble €ro IOJIOKEHHS He COOTBETICTBYIOT (hefiepallbHOMY,
00TacTHOMY 3aKOHOJATeNbCTBY H/WIIH MIpaBuiiaM oQOpMIIEHUs JOKYMEHTOB.

9.6. Ha mepuox cBOero BpeMEHHOro OTCYTCTBHUSA (B TOM YHCIE
KOMaHAMPOBKa, OTITYCK) BeAyIIUH crienuanucT o0s3aH NepesaTe BCe MaTepyansl U
uHpOpMaIIo, HeoOXOoAUMbIe AJSl BBIMONHEHUs OOS3aHHOCTEH II0 HACTOALIEMY
JOMMKHOCTHOMY perjaMeHTy, pabOTHHKY, BPEMEHHO HCIONHSIIOINEMY €ro
00s13aHHOCTH, MO0 HAaYallbHUKY OTZAeNa.

9.7. Bemymuii cnemyanuct o00s3aH BPEeMEHHO BBIIONHITh OTAEIbHBIE
IOJKHOCTHBIE O0S3aHHOCTH OTCYTCTBYIOIIETO BeAyILUEro CHELUalncTa OTAeNa B
COOTBETCTBUMU C IOPYUEHUEM HavyallbHUKA OTAENA.

10. Hepeqeﬂb rocyaapCcTBeHHbBIX YCIOYT, OKa3bIBA€MbIX 'PAKAaHAM
H OpraHv3alusim

Be,I[YH_II/Iﬁ CIICHHUAJINCT HE IPEHOCTABIIACT TIOCYAapCTBEHHBIX YCIYr
rpaxgaHaMm U OopraHu3alivsiM.

11. Iloka3zaTtenu 3¢ppeKTHBHOCTH H Pe3yIbTATUBHOCTH
npodeccHOHATBbHOMN CTyKeOHOH JeATeTLHOCTH BeAyLIero cneuHajancra

[Tokazatensmu 3 HEKTUBHOCTH M pe3yNbTaTUBHOCTH NpodeccHoHaIbHON
CIy»eOHOM IesITeTbHOCTH BeIYIIEero CrelHaancTa sBIsSIOTCs:

I'1.1. CBoeBpeMeHHOCTh W IIOJHOTA  pacCMOTpeHHs  OOpalleHui
rOCYZAapCTBEHHBIX OpPraHOB, OPraHOB MECTHOrO CaMOYTpAaBJICHMS, OpraHU3alui,
IpaX<IaH U MOATOTOBKH IIPOEKTOB OTBETOB Ha HUX.

11.2. OrcyTrcTBUE (HAKTOB:

1) HamW4Ms B aHAIMTHYECKMX M HHBIX Marepuanax, MOATOTOBIEHHBIX
BEAYIIUM CIEIHATUCTOM, yCTapeBIlei, HeNpOBEpEeHHOH MM MCKaXEHHOU
nHbOpMalInY;

2) yrpaThl [OOKYMEHTOB M MAaTepHalioB, IIOCTYNHUBIINX BEIyLIEMY
CTIEIHAIUCTY Ha UCTIONHEHUE, XpaHEeHHe;
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3) mporycka (CpbiBa) CPOKOB HCIOJIHEHHS 110 AOKyMCHTaM (mopy4eHusaM),
KOTOpBlE yCTAaHOBNEHB! (enepanbHbIM 3aKOHOM WM HOPMAaTHBHBIM IIPaBOBBIM
akToM JIEHHHIPAACKOM O00JacTH, HACTOSIIMM JODKHOCTHBIM PEIJIAMEHTOM,
HaYaJILHUKOM OTJEJa, BHILLIECTOSIIVM PYKOBOAUTEIEM;

4) mpomycka 6e3 yBaXXHUTEIbHOU NPHUYMHBL 3acegaHUil KOMUCCHH M HHBIX
KOJUTETHANBHBIX ~ OPraHOB, MHBIX MEpONPUITHH, B KOTOPBIX BEAYIIEMY
CHeHaIhcTy ObLIO MOPYYEHO IPUHATE yYacTHE.

11.3. KayecTBO BBHIMONHEHHO# paboTel (OTCYTCTBHE MPONCIYPHBIX
HApyIIeHH#, MOATOTOBKA [NOKyMEHTOB, MAaTEpPHAIOB B  COOTBETCTBHM  C
YCTAHOBNEHHBIMH TPeOOBAHMAMM, MOJHOE M JIOTHYHOE W3JOXEHHE MarepHana,
IOpUIMYECKH FPAMOTHOE COCTaBIICHHE JOKYMEHTa), B TOM YHCJIE:

11.4. OTBETCTBEHHOCTH (MCIIOMHEHHE 00A3aHHOCTEN B CPOK ¢ MHHHUMYyMOM
KOHTPOJIA).

11.5. CamocTosTeNnbHOCTE  (CIIOCOOHOCTH  BBINOJHATH  3aJaHMA 0e3
JOTIOJHUTENBHBIX YKa3aHUM).

11.6. JlucummnnHa (Co6MroeHHe CITyKeOHOTO pacriopsaka).

11.7. TlpodeccruonanpHas KOMIETCHTHOCTS.

CoracoBaHo:

YrpaBiieHHe TOCYaPCTBEHHOH CIyXKOBI ¥ KaJpoB Anmvuanctpanun ['ybepHaropa
u [TpaBurenscTBa JIeHUHTpasicko# o61acTy

(MuxaiioBa P.1O.)  « A1y 05 2024 rona
péﬁrmca ®.H1.0. nara

Otpen OpaBOBOI'O H Opranu3alfioOHHOTO obecneuyenus Komurera

@%/ﬂ% Wz&&aww % «dLY» 5 2024 rona
4 n}tﬁl)u / ®.UN.0. aara
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