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' JlenuHrpaackoi obnactu

1. O0mMe noJIoKEeHus

1.1. IoJoKHOCTB roCyJapCTBEHHOM IpaKOaHCKOM city>xObl JleHuHrpaackoit ob1acTu
rmaBHoro crneumamucra (50044312) otgena  uHGOpManMoHHONH — 0e30MAacHOCTH
JenapTaMeHTa HHPOpPMalMOHHOM Oe3omacHOCTM U UHOpacTpykTypel Komurera
mudpoBoro pa3sutus JleHMHrpajackoit obnactu (majee — TJIaBHBIH CIIEIHANIMCT, OTAEN,
nenapraMeHT, KoMUTeT) OTHOCUTCA K BeAylled Ipynne AODKHOCTeH rocyaapCTBEHHOM
rpakAaHcKol ciy0sl JleHuHrpaackoi obnactu kareropuu « CrieliuaiucTh».

Peectpossiit mu¢p — 11.C3.2.

1.1.1. O6nacte mnpodeccuoHaNIBHON CIIy)KeOHON  HEATENBHOCTH  IJIaBHOTO
CHelMaJucTa: YmpaBieHHe B cdepe LUPPOBOrO pa3BUTHA, HHGOPMAIHOHHBIX
TEXHOJIOTHH, CBA3H, MAaCCOBBIX KOMMYHHUKAIIUN U CPEJICTB MacCOBOM HHGOPMAIHH.

1.1.2. Bung npodecCHOHATBHON CIYXeOHOH JEeSTENLHOCTH ITIABHOIO CIELUAINCTA:
PerynupoBanue B cepe obGecrieueHrs HHGOPMAITMOHHOHN U CeTeBOM 6€30I1aCHOCTH.

1.2. T'naBHBIA cCHELMaNMCT Ha3HA4YaeTcsd Ha JOJDKHOCTH TOCYAapCTBEHHOM
rpaXIaHCcKol ciayxObl JleHMHrpaackod o00JacTH H OCBOOOXKIAeTcs OT JOJDKHOCTHU
rOCY/lapCTBEHHOH TIpaXXIaHCKOH ciyxO0bl JleHMHrpanckoit o0nacTd mpeacTaBUTENEM
HaHUMarTess B yCTaHOBJIEHHOM MOpPsIKE.

1.3. I'maBHBIM crneuManucT NOAYMHAETCS Ipeiacenatemto KomwurteTa, MEpBOMY
3aMeCTHTENMO Ipejacenarens KoMurera - HayanbHUKY JAenapTaMeHTa, HEMOCPEACTBEHHO
HOAYMHAETCS 3aMECTHTEIIO HavyallbHUKa JeNapTaMeHTa — HadalbHHUKY OTHena (raiee —
HavyaJbHUK OTJIeNa).

1.4. TI'maBHBIA cHeOMaIMCT O0053aH HUCHONHATH TOKHOCTHBIE OOS3aHHOCTH
BEJYIIEr0 CHELUAINCTa OTHAeja B IEPHOJ €ro BPEMEHHOrO OTCYTCTBHS B CBA3U C
BPEMEHHOH HETPYAOCIOCOOHOCTHIO, OTMYCKOM HJIM KOMaHIMPOBKOW B COOTBETCTBUU C
NOpyYEeHHEM HayaJbHUKA OTAeNaA.
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2. . KpanupukauHoHHbIe TPeOOBAHHS MJISl 3aMeLeHHS 10JKHOCTH roCy1apCTBEHHOT
rpaxxaaHcKon ciiyxObl JleHHHrpaackoii 06/1acTH rJ1aBHOTO ceUATHCTA

2.1. Jna 3amemieHuss [OOMKHOCTH TOCYNApCTBEHHOW TIPaXHaHCKON CIIyXKOBI
JleHnHrpanackoii o001acTH TINAaBHOTO CIELHAIUCTAa YCTAHABIMBAIOTCA  CJIEYIOIIHE
KBaJIU(PUKALUOHHBIE TPEOOBaHKS:

2.1.1. Briciree o6pa3oBaHue Mo CHeIHaIbHOCTH, HAIIPABIEHHIO TOATOTOBKH:

- nonydyensele ¢ 01.07.2017 cneuMansHOCTH WJIM HampaBlieHHE MOJATOTOBKH
ykpynHeHHoH rpymnbl «MHpopmaimonHas Oe3omacHocTe» nHb60 «MHbopMaTHka u
BBIUUCIIMTEIIBHAS TEXHUKa», JTHOO «DJIEKTPOHHMKA, PaTAOTEXHHKA W CHCTEMBI CBSA3HY,
1160 « PU3UKO-TEXHIYECKHE HAYKU ¥ TEXHOJIOTHI,;

- nomy4ennsle o 01.07.2017 cnenuanbHOCTh WM HampaBlIeHHE HOATOTOBKH
YKPYIIHEHHOM I'pyNIbl CHENUAIBHOCTEH U HanpaBieHHH noarotoBku «HbopmarmonHas
6e3onacHocTb» Mub0 «MHpopMaTHKa U BEIYHCIUTENBHAS TEXHUKAY, THO0 « DIEKTPOHHAS
TEeXHUKA, PAIUOTEXHUKA U CBA3bY», TH00 «DU3NKO-MaTeMaTHUYECKHE HAYKHY.

2.1.2. He MeHee ABYX JIET CTaXka rocyIapCTBEHHOM TPakIaHCKOM CITy)KOBI HIIH He
MeHee TpeX JIET cTaXka paboThl IO CHEIHATbHOCTH, HAPaBJIEHUIO TOIOTOBKH;

2.2. IlpodeccuoHaNbHELI YPOBEHb.

2.2.1. ba3oBble 3HaHUSA:

rocyJapCcTBEHHOTo s3bika Poccuiickoit ®Peneparu (PyccKoro s3plka) U OCHOB
Koncruryuuu Poccuiickoilt @enepannu;

®enepanbHOro 3akoHa ot 6 oktsa6ps 2003 roma N 131-D3 «O6 obmux MpUHIIUAIIAX
OpraHu3allMyi MECTHOTO caMoylipasiienus B Poccuiickoint ®eaepaumnmy;

®epnepanpHOro 3akoHa ot 2 mas 2006 roga N 59-®3 «O nopsiike pacCMOTpeHUs
obpaienuii rpaxaad Poccutickoil ®enepanumny;

®epnepanbHOro 3akoHa ot 25 nexabps 2008 roga N 273-03 «O npoTuBOAEHCTBUU
KOppYNLHMW» K HWHBIX HOPMAaTUBHBIX IpaBOBBIX akToB Poccuiickoit dPenepanuu u
JlennHrpaackoit obnactu B cepe MpoTUBOICHCTBUS KOPPYIILIHH;

®enepansHoro 3akoHa ot 21 gexabps 2021 roga N 414-03 «O6 oOLIMX NpUHLIAIIAX
opraHu3aluy mydandHoH BiacTu B cyObpekTax Poccuiickoit ®enepanuny;

3akoHoAatenbcTBa Poccuiickoin ®epepanu 0 rocyJapCTBEHHON TIpaXIaHCKOH
ciyx6e Poccuiickoit @enepaumy;

YcraBa Jlennnrpaackoit o6nactu;

obnactHoro 3akoHa oT 11 gexabps 2007 roga N 174-03 «O mnpaBOBBIX akKTax
JlernHrpagcKoi ob6nacTu»;

noyioxkeHus o Komurere;

[IOJIOKEHHA 00 OTHElIE;

Kogekca STHKM W CIy)XeOHOro TOBEJEHHS TOCYJapCTBEHHBIX IPAKIAHCKHUX
ciyxammx JleHuHrpagckoi obnacry;

WMHCTpYKUMU 1O [EeNONpPOU3BOACTBY B OpraHax MCIOJHUTENBHON  BJIAcTU
JlenuHTpagcKoit obnacty;

HHCTpYyKIMU O Mopsake oOpalleHus co cinykeOHOoH HH(popMaued orpaHH4eHHOTO
pacrpocTpaHeHus B AMuHHCcTpauuu JleHuHrpaackoi o01acty;
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CIIy)keOHOTO pacropsiika, YCTAHOBJIEHHOTO B OpraHax HCIIOJHHUTEILHOW BIIACTH
JlenuHrpaackoit obnacty;

B obnacTy HH(DOPMAIMOHHO-KOMMYHHUKAIIMOHHBIX TEXHOJOTUH: BO3MOXHOCTEH H
0COOEHHOCTE  NpPUMEHEHHUS COBPEMEHHBIX HH(POPMALHOHHO-KOMMYHHUKAITHOHHBIX
TEXHOJIOTUH B OpraHe MCIOJHUTENHHONW BIAacTH; OCHOB MH(OPMAIHOHHOW 0€30MaCHOCTH
U 3aiuThl HHpopManuy, B ToM yucie DenepanpHoro 3akoHa ot 27 urons 2006 roma N
149-®3 «O6 unbopmanru, THGOPMAIUOHHBIX TEXHOIOTHUAX M O 3allUTe UHDOPMALIUN;
OCHOBHBIX TMOJIOXKEHUH 3aKOHOJATEIhCTBA O IEePCOHAIBHBIX NAaHHBIX, B TOM YHCIIE
®enepansHoro 3akoHa ot 27 uronst 2006 roga N 152-®03 «O mepcoHaTBHBIX HaHHBIXY;
O0IIMX MPHHUUINOB (YHKIHOHUPOBAHHUS CHUCTEMBI JJIEKTPOHHOTO IOKYMEHTOOOOpPOTa;
OCHOBHBIX TOJIOXEHHH 3aKOHOAATeNIhCTBA 00 JIIEKTPOHHOW TOANMKCH; MPUMEHEHHUS
IIEPCOHATIBHOTO KOMIIBIOTEPA;

2.2.2. ba3oBbIe YMEHHUSA:

yMEHHE CUCTEMHO (CTpaTeruuecku) MbICIUTE,

yMEHHE CUCTEMATU3HPOBaTh U aHATH3UPOBATh NHHOPMAIIHIO;

yMEHHE IUIAHUPOBATh, PALIMOHAIBHO HUCIIONIB30BaTh CIIy)KeOHOE BpeMs M JOCTHTATh
pe3ynbTara;

KOMMYHHKAaTHBHBIE YMEHHS (B TOM 4YKciie MyOMHYHBIX BBICTYIUICHHH W BeIEHHS
JENOBBIX IIEPETrOBOPOB);

YMEHHE YNIPaBIATh U3MEHEHUSIMU;

yMeHHe paboTaTh C alnmnapaTHbIM U [IPOFPaMMHBIM O0eCIieYeHHEM, YCTAHOBIEHHOM
Ha aBTOMATU3UPOBAaHHOM pabodyeM Mecte (APM), B ToM uucie paGoThl B ONEPAIMOHHOM
cucteMe cemeiictBa Windows, B TekcToBoM penaktope Microsoft Office Word, ¢
TabnMuHbIM nporieccopoM  Microsoft Office Excel, ¢ mOYTOBBIM KIHMEHTOM THIA
«Outlook», moAroToBkM mpe3eHTaUWd ¢ TpuUMeHeHHeM mpuioxeHuss Microsoft Office
PowerPoint;

yMEHHe paboTaTe B KadecTBe IOJb30BaTeNii B HHGOPMALMOHHBIX CHCTEMAX,
NPUMEHSEMBIX B OpraHe HCIOJHHUTENBHOH BIAaCTH, B TOM YHCIE B IPHKIAJHBIX
MHOOPDMALMOHHBIX ~ CHCTEeMaxX (CHCTeMe  B3aUMOJCHCTBHUS C  TpaXJaHaMH U
OpraHu3alKAMM; CUCTEME MEXBEIOMCTBEHHOTO JIEKTPOHHOTO B3aUMOJEHCTBHS; YYE€THOM
cucTeMe; MHGOPMALMOHHO-aHATUTHYECKOH cucTeMe, obecreynBaromieii c6op, 06paGoTKy,
XpaHeHWe W aHaJU3 JaHHBIX), CHCTEMax »JJIEKTPOHHOTO JOKYMEHTOOOOpOTa, B
MH(OPMaIMOHHO-TIPaBOBBIX cHucTeMax «[apaHT», «KoucynerantlLmoc», «Komekc», a
TAKKe C PECYpCaMH M CEPBUCAMH JIOKAJIBHOM BBIYUCIMTENBHOM CeTH U UH(OPMAIHOHHO-
TeJIEKOMMYHHKaIIMOHHOM cetn « THTEpHETY;

2.2.3. Tlpodeccuonanbuble 3HaHHS B cdepe 3aKOHOAATENBCTBA PoccHiicKoi
Denepaunu u JleHuHrpaackoi obnacTu:

DenepanbHoro 3akoHa ot 7 urons 2003 roga N 126-03 «O cBsi3u»;

®enepanpHoro 3akoHa or 6 mapra 2006 roma N 35-®3 «O nporusogelcTBUU
TEPPOPUMYY;

®enepansioro 3akona or 27 wmions 2006 roma N 149-03 «O6 wundopmaimy,
MH(OPMALMOHHBIX TEXHOJIOTHSX U O 3allUTe HH)OPMAIMH»;
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@enepanpHoro 3akoHa ot 27 utona 2006 roma N 152-03 «O mnepcoHambHBIX
JAHHBIX», A TAKXE IPHHATBIX B COOTBETCTBUM C YKa3aHHBIM 3aKOHOM HOPMATHBHBIX
IIPaBOBBIX aKTOB B cepe 00pabOTKHU U 3aIUTHI IEPCOHAIIBHBIX JTaHHBIX;

@enepanpHOro 3akoHa ot 9 ¢espainsa 2009 roga N 8-®3 «O06 obecniedeHnH T0CTyIIa
K HMHQOpMaLUUd O [AEATEeIbHOCTH TOCYJapCTBEHHBIX OPraHOB W OpPraHOB MECTHOIO
CaMOYTIPaBICHUS», a TaKKe 00JaCTHBIX HOPMATHBHBIX MPABOBBIX aKTOB, PETyIHPYIOLIHX
BONPOCHI JAocTyna K HHbopManmuu (B TOM YHCHIE OOIIEJIOCTYNHOW HWHGPOPMALUH) O
NEeSATEIBPHOCTHA OPraHOB UCIIOJIHUTENBHOW BllacTy JIeHMHTpaJCKo# 001acTH;

OepepanpHoro 3akoHa ot 6 ampens 2011 roma N 63-®3 «O6 snekTpoHHOMN
HOAMUCHY;

VYka3a IIpesunenta Poccutickoit ®enepauu ot 20 suBaps 1994 roga N 170 «O6
OCHOBAaXx roCy1apCTBEHHOM MOJUTUKH B cepe HHPOpMaTU3ALUNY;

Vxa3a Ilpesunenta Poccuiickoit @enepanmm ot 6 mapra 1997 roga N 188 «O6
YTBEPXAECHUHU NIepeyHs CBeIeHII KOH(PUACHIIHAIBLHOTO XapaKTepay,

Vkaza Ilpesunenta Poccuiickoit ®enepanuu ot 2 uroas 2021 roma N 400 «O
Crpateruu HaunoHanbHOU 6e3onacHocTH Poccuiickoit @eneparmmy;

Vka3za Ilpesunenra Poccuiickoit ®@enepanuu ot 17 mapra 2008 roga N 351 «O
Mepax no obecrieyeHnto uHpopMalMoHHOH Oe3zomacHocTH Poccutickoit denepanuu npu
UCIIONB30BaHUH  HMH(OPMAIIMOHHO-TEICKOMMYHHUKAIIMOHHBIX CEeTed MeXAyHapOJHOTO
HH(GOPMAIIUOHHOTO OOMEHay;

noctranosiieHue [IpaBurenscTBa Poccuiickori @enepanuu ot 16 Hosi6ps 2015 roga
N 1236 (pen. ot 30.11.2023) «OO6 ycTaHOBI€HHMH 3aripeTa Ha AOIMYCK MIPOrpaMMHOIO
obecrieyeHus1, MPOUCXOIALIETO U3 HHOCTPAHHBIX FOCYJapCTB, IS LeJIed OCYILECTBICHU
3aKyMoOK JUis OOecredeHHs] TOCYAapCTBEHHBIX W MYHHIMNANBHBIX HYXI» (BMecTe ¢
«IlpaBusamMu (pOpMHUpPOBaHUS U BEJEHHUS €IUHOTO peecTpa POCCUUCKHX MpOrpaMM MAJs
9JICKTPOHHBIX BBIUUCIUTENbHBIX MAllMH U 0a3 JaHHBIX U €JUHOI0 peecTpa IporpaMm AJis
3JICKTPOHHBIX BBIYMCIUTENBHBIX MallMH W 0a3 JaHHBIX U3 TOCYJAapCTB - YICHOB
EBpa3uiickoro 3KOHOMHYECKOIo coo3a, 3a HuckitodyeHueM Poccuiickoit ®Penepaiun»,
«[TopsiikOM TIOATOTOBKH OOOCHOBaHHUS HEBO3MOXKHOCTH COOJIIOCHUS 3allpeTa Ha JOIyCK
MpOrpaMMHOr0 OOecHedeHHs, MNPOHCXOAANIET0 W3 HMHOCTPAaHHBIX TOCYJapcTB (3a
HCKITIOYEHHUEM MPOrPaMMHOI0 OOeCeveHNs, BKIIIOYEHHOIO B €UHBIM peecTp NporpaMm
IUTSL DJIEKTPOHHBIX BBIYHCIUTENBHBIX MAallMH W 0a3 JaHHBIX W3 TOCYyAAapCTB - YICHOB
EBpa3uiickoro SKOHOMHYECKOro COI03a, 3a UcKimoueHneM Poccuiickoil ®enepauun), s
1eNield OCYHIECTBICHHUS 3aKyIOK Ui obecreyeHus: rocyJapCTBEHHbIX U MYHMIMIIAIbHBIX
HYX1»)

noctaHoBieHus [IpaButennctBa Poccuiickoit @enepauun ot 15 cenrsdps 2008
roga N 687 «O6 yrBepxneHnu [lonoxenus 06 ocobeHHOCTIX 00pabOTKH NMEPCOHABHBIX
JIAHHBIX, OCYIIECTBIISIEMOM 0€3 HUCIONB30BaHUsl CPEACTB aBTOMATH3aLIUH»,

nocranoBiieHus [IpaButenscrsa Poccuiickoit @enepauuu ot 21 mapra 2012 roga N
211 «O6 yTBep)KIEHHHM IIepedHs Mep, HalpaBIE€HHBIX Ha 00OeCreYeHHe BBIIOJIHEHHS
00s13aHHOCTeMH, mpenycMOoTpeHHbIX PenepanbHbIM 3aKOHOM «O NepCOHANBHEIX JaHHBIX» U
MPUHATHIMH B COOTBETCTBHM C HMM HOPMATHBHBIMH IIPABOBHIMHM aKTaMH, OIl€paTOpaMH,
SBJISFOIIMMKCS TOCYIapCTBEHHBIMU HJIM MyHUIUIIATbHBIMH OPTaHAMMY,
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noctanoByieHus [IpaButensctBa Poccuiickot @enepanun ot 15 ampena 2014 roxa
N 313 «0O0 yTBepkaeHHH TrocyJapcTBeHHOH mnporpammel Poccuiickont Penepauyu
«HHbopmaliioHHOE OOLIECTBOY;

npukaza ®CTOK Poccuu ot 18 despans 2013 roga N 21 «O6 yTBepKIcHHH
cocTaBa W COIEpPXaHWS OpPraHHU3AIMOHHBIX U TEXHUYECKHX Mep MO OOeCleYCHHIO
0€30IMaCHOCTH TIEPCOHANBHBIX JaHHBIX NMPU UX 00paboTke B HHPOPMALMOHHBIX CUCTEMAax
MIEPCOHANIBHBIX JaHHBIX»;

[Tpuka3 Muniudpsl Poccuu ot 18 sHBaps 2023 roga N 21 «O6 yrBepkaecHUU
MeToau4yecKHX peKOMEHJIaUWd [0 IMepexoJy Ha HCIOJb30BaHHE POCCHHCKOIrO
IPOrPaMMHOTO O0eclieuyeHusi, B TOM 4YHCJIE€ Ha 3HAYMMBIX OOBEKTaX KPUTHYECKOH
nHopMaImoHHoH HHGpacTpykTypbl Poccuiickoit ®enepauuu, U 0 peanusallid Mep,
HamnpaBJIEHHBIX Ha YCKOPEHHBIM [1€peXOJ OpraHoB TIOCYJapCTBEHHOM BIACTH H
OpraHu3alldii Ha HCIONb30BaHHE POCCHUMCKOro IporpaMMHoro obecnedeHus B
Poccuiickoit ®enepaunmny;

nocraHoBieHus [IpaButenscTBa Jlenunrpaackoi obmaactu ot 15 Hos6ps 2013 roxa
N 411 «O pazmemenn UHQOPMALUK O NEATEIBHOCTH OPraHOB UCIOJHUTEIBHON BIIACTU
JleHuHTrpaacKoi 06J1acTH B HHPOPMAIIMOHHO-TEIEKOMMYHUKAIIMOHHOM ceTu «HTepHEeT»;

2.2.4. Unble npodeccrOHaNIbHBIE 3HAHUS:

IIpaBuja JeJOBOM ITHUKH;

JieIoBOe OOLIeHHe U [TEPENHCKa;

noHsiThe 6a30BBIX UH(OPMALIMOHHBIX PECYPCOB;

[IOHATHE 3HAYMMBIH 00BEKT KPUTHIECKON UHGOPMALMOHHOH HHPPACTPYKTYPHI;

MOHSATHE  cHcTeMa  Oe30MacHOCTH  3HAYUMBIX  OOBEKTOB  KPUTHYECKOH
nHOpMaIMOHHOH HHGPaCTPYKTYphl, GYHKIIMOHUPYIOIIHMX B chepe CBA3H;

3HaHHWe MepevHs TOKYMEHTOB (CBEIEHHUI), 0OOMEH KOTOPHIMH MEXAY OpraHaMu H
OpraHu3alUsIMU NpU OKa3aHUU FOCyAapCTBEHHBIX YCIyT U UCIOIHEHUH TOCYyAapCTBEHHBIX
(GyHKLMIA OCYIIECTBISETCS B 3JIEKTPOHHOM BHJE;

3HaHHEe HOPMATHUBHBIX MPaBOBBIX akTOB Poccuiickoii Menepanpiyi 1 MeTOAMYECKUX
nokymeHToB OCTOK Poccuu B obOmactu 3ammtel WHQOpPMANHH, W OOECIEYCHHS
0e30macHOCTH  KpUTHYeCKoH  WHGOPMALMOHHOW  HHOPacTpyKTypbl  Poccuiickoit
®enepanum.

2.2.5. TlpodeccruoHanbHbIE YMEHUS:

IIPUMEHEHHE COBPEMEHHBIX HH(OPMAIOHHO-KOMMYHHKAIIHOHHBIX TEXHOJOTHI B
rOCyapCTBEHHBIX OpraHax: HCIIOJIb30BaHUE MEXBEJIOMCTBEHHOTO M BEJOMCTBEHHOTO
3JIEKTPOHHOTO JOKYMEHT0000pOTa, HHPOPMAIIMOHHO-TEIEKOMMYHHKAITHOHHEIX CETEH;

yMEHHE TMOJh30BaThCS [MOMCKOBBIMH CHCTEMaMHd B HWHGOPMAIHOHHON CETH
«MHTEpHET» M mNonmy4yeHHe HH(QOpMaluM W3 IPaBOBBIX 0a3 MAHHBIX, (enepaibBHOrO
NopTajia IPOeKTOB HOPMATUBHBIX MPABOBBIX aKTOB Www.regulation.gov.ru;

IIPUMEHEHHUE CPEJICTB 3aILUTH HHGOPMAaLWH.

2.2.6. OyHKUHUOHAJIBHBIE 3HAHUS:

MIOHSATHE, MPpOLIeIypa pacCMOTpeHHs oOpallleHui rpaxkaaH;

TEXHOJIOTHH U CpeJCcTBa oOecrieueHuss HHPOPMAIIHOHHOH 6€3011aCHOCTH;

CpeACTBa BeIeHUs KilacCU(PUKATOPOB U KAaTaJIOTOB,
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cereBoe  obOopylnoBaHHe  (pOYTephbl, CETEBBIE  KOHLEHTPATOPHI, CETEBLIE
KOMMYTAaTOpBI, MapuipyTu3aTopbl, VPN-y31bl), cucreMbl medaTH (NpHHTEPHI, (HaKChI,
KOIIUPBI), HICTOYHUKU NUTaHUA (Osoku muranus, UPS, 6arapen), HocuTenu HHGOPMAIHH
(xectkue nucku, USB-nakonutenn, CD/DVD npusozsl, floppy);

OCHOBBI J3JICKTPOHUKHU (IIOHATHE, KOJUYECTBEHHBIE XaPaKTEPUCTHKH, HCTOUHHKH
3JIEKTPUYECKOr0 TOKAa, OCHOBHBIE 3aKOHBI 3JIEKTPHYECKHX IIeNei);

IPUHIUIIBI pabOTHI CETEBBIX IPOTOKOJIOB, MOCTPOEHHUS KOMIBIOTEPHBIX CETEMH;

JIOKaJIbHBIE CETH (TIPOTOKOJIBI, CeTeBOe O0OpyMOBaHHE, NMPUHIMIIBI TOCTPOEHHS
cereii).

2.2.7. OyHKIMOHAIbHbBIE YMEHUA:

MOJATrOTOBKA AaHATUTHYECKUX, HH(DOPMALIMOHHBIX M JIPYTHX MATEPHAJNIOB,;

IOJrOTOBKa METOAMYECKUX PEKOMEHIAMMA, pPa3biICHEHHUI;

BJIa/ICHUE HaBBIKAaMU OQHIHAIIEHON JIENOBO MEePEIICKH;

OCYLIECTBICHUE AaHTUBHUPYCHOM 3alUThl JIOKAIHPHOM CE€TH MW  OTHENBHBIX
KOMIIBIOTEPOB;

yCTaHOBKa, HAaCTpoHKa U paboTa Mmosip30BaTeIbCKOro MPOrpaMMHOTO 00eceYeHus,
BBO/| B IOMEH, pa3rpaHUyueHue JOCTyIa,;

oInpefeieHre HEUCIIPAaBHOCTH MPUHTEpa, KCEPOKCa, MOHHTOPA.

3. {0/I5KHOCTHBIE 00S13aHHOCTH

B memax peanuzauuu nonHomouudt U yskmmii KomuteTa, mpemycMOTpeHHBIX
noyioxxeHrueMm o Komurere, a Takke B COOTBETCTBHH C IOJIOKEHHEM 00 OTHele, IJIaBHBIH
CHEIUANTHUCT 0053aH:

3.1. Ilo BonpocaM 3aliuTel HHPOPMALIMHU 110 MOPYUSHUIO HauaJbHUKA OTAeNA:

3.1.1. Ilo Bompocam obGecrneueHus: 0e30MacHOCTH HH(POpPMAIUH OrPaHHYEHHOrO
JOCTyIla, B TOM 4YHCJIe NIepCOHAIBHBIX JaHHBIX, NPU HX 00paboTke B MHOOPMAIMOHHBIX
CHUCTEMaX MepCOHAIBHBIX JaHHBIX U 10 MOPYYEHUIO HAUYaJlbHUKA OTAENA:

3.1.2. Opraausyet 1 o0ecreYuBaeT BEITIOJIHEHHE OPTaHU3AIHOHHBIX U TEXHHYECKHX
Mep MO 3amuTe HUHPOpPMalMU OrPaHHYEHHOI'O IOCTYyNa, B TOM YHCIIE NEPCOHAJIBHBIX
JAHHBIX, B OpraHax UCIIOJIHUTEILHOM BinacTu JIeHuHrpaackoi 00IacTu.

3.1.3. ITlpuHumaeT HOpPMAaTUBHbIC€ IIPaBOBbIE  AaKThl, YyCTAHABJIUBAIOLINE
METOIUYECKHE PEKOMEHAALMH 10 OOEClEeUeHHUIO OIepaTopamMM IMEPCOHAIBHBIX JTaHHBIX
OpPraHU3alIMOHHBIX U TEXHUYECKUX Mep Mo obecrnedeHHIo 0€30I1acCHOCTH MEepCOHATIBHBIX
JNAHHBIX NpU UX 00paboTKe B MHGPOPMAIMOHHBIX CHCTEMax [E€PCOHAIBHBIX HAHHBIX AJS
OMEepaTopoB MEPCOHANBHBIX NAaHHBIX, SIBISIIOILIUXCS OpraHaMH HCIOJMHHUTENBHON BIIACTH
JlenuHrpaackoit o6nacTi, opraHaMl MECTHOTO camoyTipaBieHust JIeHuHrpanckoi obnacry,
[IO/IBE/IOMCTBEHHBIMU UM YUPEXICHUSIMH U MPEIIPUATHIMHU.

3.1.4. TloaroraBnuBaeT MpPOEKThl HOPMATHUBHBIX IPaBOBBIX aKTOB lIpaBuTEnnCcTBa
JleHuHTpaaCcKoi 00JaCcTH, ONPEAENIOIMX YTPO3bl 06€30MaCHOCTH MEPCOHABHBIX aHHBIX,
aKTyaJIbHBIX TpH HX 00paboTke B TOCYyAApCTBEHHBIX HH(OPMALMOHHBIX CHCTEMax
MIePCOHANBHBIX JaHHBIX JIeHMHIpaackoi obnacTu.

3.1.5. KoopauHupyeT npUHATHE oriepatopamu H(UiaK) obianaTensiMu HHQOpMaLUH,
colepXxalleiics B ToCy/JapCTBEHHbIX MH(OPMALMOHHBIX cHCTeMax JIeHHHrpaackon
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00J1acTH, OpraHU3alMOHHBIX U TEXHHYECKHX Mep VISl 3allUThl IePCOHATBHBIX JAHHBIX OT
HEMPABOMEPHOI0 WM CIy4alHOro JOCTyHNa K HHUM, YHHUYTOXEHHUS, HW3MEHEHUS,
OJIOKUpOBaHUS, KOIIUPOBAaHHUS, IPEJOCTaBICHUS, pacClpPOCTPAaHEHUsS MepCOHATBHBIX
JaHHBIX, @ TAaK)X€ OT HMHBIX HENPaBOMEPHBIX AEUCTBUN B OTHOIICHHHM MEePCOHATBHBIX
JJAHHBIX B OpraHax HCIIOJHUTENHHOU BacTu JIeHUHrpacKoit obnacTH.

3.1.6. OcymecTBiaseT MeToAUYEeCKoe oOecreyeHrue IO BOMPOCaM  3aIIUTHI
IIEPCOHAJIBHBIX JaHHBIX B OpraHax HCIOJHHUTENbHOU BiacTH JIEeHMHrpaickod obiacTu H
opraHax MECTHOrO caMoympaBieHHs JIeHHHrpaackoil obnactu, a Takxe B
NO/BEIOMCTBEHHBIX UM YUYPEXACHUSX, NPENNpPHATHAX, SBISIOUINXCS OINEePaTOpaMH
NEPCOHANIBHBIX JaHHBIX.

3.1.7. OcymecTBisieT KOHTPOJb 3a MepaMH IO ofecrnedeHHio ©Oe30MacHOCTH
IEPCOHAIBHBIX JAHHBIX M YPOBHS 3alUILIEHHOCTH HH(OPMALMOHHBIX CHCTEM B OpraHax
HCIIOJHUTENBHOHN BiacTH JIeHUHrpagckon obnactw.

3.1.8. TloxmroraBiuBaeT IpPOEKT M OpPraHU3yeT COIJIACOBaHUE HOPMATUBHOIO
npaBoBoro akta Komurera TpeboBaHHMs 1O HHMOPMANMOHHOW O€30MaCHOCTH,
IpeabIBIseMble K TOCYyIapCTBEHHBIM HH(MOPMAIMOHHBIM CHCTeMaM JIEHHHIpaacKoi
obnacTw.

3.2. Ilo BompocaM KCMOJIB30BaHUS OTEYECTBEHHOTO IMPOTPaMMHOI0 O0eCIevueHus,
OTE€YECTBEHHBIX pPa3pabOTOK M TEXHOJOTHM NpHU mepenade, oOpabOTke W XpaHEHHH
JAHHBIX:

3.2.1. KoopaunupyeT H OCyLIECTBISET MEPOIPUATUS 1O Mepexoay Ha
UCII0JIb30BaHHE OTEYECTBEHHOIO [IPOrpaMMHOTro obecrieueHus B JICHHHIpaCKoit 00iacTy.

3.2.3. OcymecTBasieT MEpONPUATH N0 PACIIMPEHHUIO HCIIOIB30BAHUA POCCHHCKHUX
IIPOrpaMM JUIsl JJIEKTPOHHBIX BBIYHCIIMTEIBHBIX MallUH U 06a3 maHHbIX B JICHMHrpaacKo
obmacTw.

3.3. HcnonHsaTe UMM OpPraHU30BBIBATE HCIIOJIHEHHE B TIOCYAapCTBEHHBIX
HH(OPMAIMOHHBIX cHcTeMax JIGHUHIpaicKoi o0NacTH U eJUHOM CeTH Mepeaayu TaHHBIX
JlenuHrpaackoi o6acTH OTAENBHBIX MEPONPUATHH MO CO3MaHHIO TEXHUYECKUX CUCTEM
3alIMThl KOHGUACHIMATBHON HHpOPMAIMH, 33 UCKIIOUeHHEM HH()OpMAILIMH, OTHECEHHON
K TOCYJapCTBEHHOH TalHe, B COOTBEICTBUU C TpeOOBaHUAMH, YCTAHOBJIEHHBIMU
GbenepanbHBIM OPraHOM HCIIOJHUTEIIBHOM BIACTH B 00NacTH obecnedeHus 6e30I1aCHOCTH
U (QelepasbHBIM OPraHOM HCIIOJHUTENBFHONH BIIACTH, YHOJHOMOYEHHBIM B OOJIaCTH
IPOTHBOAECHUCTBUS TEXHHYECKUM pa3BeiKaM U TEXHUYECKOU 3alIUThl HHGDOpMAIIUH;

3.4. OOGecnieunBaTh  OCHAIlleHHE  OOBEKTOB  WH(POpMATH3ALKMH  OpPraHoOB
UCIIOHUTEILHON BIacTU JIeHMHrpaackol 001acTH MpOrpaMMHBIMH CPEACTBAMH 3aLUTEI
HMH(OPMAaIHH, B 4aCTH 3aKyIKH, YCTAHOBKH U HACTPOHKH (COTPOBOXICHUE, OOHOBIICHHE);

3.5. IIpou3sBOAMTH COIJacoBaHHE IUIAHOB HH(OPMATH3AIUH, MEPONPHUATHHA H
TEXHUYECKUX 3aJaHMil OpPraHOB HCIIOJIHUTENBHOM BiacTH JIeHWHrpaiackoit obmacTu B
YacTH IIOJJHOMOYHH OT/Iena.

3.6. Ilo mopydyeHuro HayajgbHHKAa OTIENAa B YCTAHOBJIEHHOM IIOPSJIKE
paccMaTpuBaTh  OOpallleHMs  TOCY/[apCTBEHHBIX  OpraHOB, OpPraHOB  MECTHOTO
CaMOYIpaBJICHHs, OpPraHK3allMi U I'paKaaH, I0ArOTaBINBATh U MPECTABIATh HAYAIbHUKY
OT/ieja IPOEKTHl OTBETOB HA yKa3aHHbIe OOpallleHuUs.
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3.7. B cOOTBETCTBUU € AOBEPEHHOCTHIO M (WJIM) IO INOPYUYCHHIO HadaJbHHKA
OTIeNa, BBIIIECTOSINET0O PpyKOBOOWTENS TNpencTaBiiTh HHTepecsl Komurera B
roCyJapCTBEHHBIX OpraHax, OpraHax MECTHOIO CaMOYIIpaB/ieHUs U OpraHN3aLHsIX.

3.8. VYuacTBOBaTh B pab0Te KOMHCCHH M MHBIX KOJIETHAJIbHBIX OPraHOB, B COCTaB
KOTOPBIX TIJIABHBIA CIELUAIACT BKIIOYEH B COOTBETCTBUU C IIPaBOBBIM aKTOM
Jlenunrpaackoil o0nacTH WM HampaBleH HAYaJbHUKOM OTHENa, BBIIIECTOSIIAM
PYKOBOJUTETIEM.

3.9. Pa3pabareiBaTh HOpMaTUBHBIE MPAaBOBEIE aKThl KomMuTeTa ¢ TpeGOBaHUAMH 10
UHGOPMaIMOHHOMN Oe30macHoCTH, NpeIbsBIIEMbIM K roCcyJapCTBEHHBIM
UH(POPMALIMOHHBIM cucTeMaM JIeHHHrpaackol 06acTy.

3.10. B cooTBeTcTBUHM C mMOpyYeHHeM HauyalbHUKAa OTHAENa, BBILIECTOSIIETO
PYKOBOJIUTENSA OPraHHU30BBIBATh IMOATOTOBKY MaTepHUAIOB K COBEIAHUSAM, 3acelaHUsM,
UHBIM MeponpHuiATHsAM U (WIKM) NpHHEMAaTh B HHUX Y4YacTHe, B TOM YHCJIE BECTH
NeperoBopbl, 0QOPMIIATH PUHATHIE PEIIEHHUS.

3.11. TouHO M B CPOK BBINIOJHATH YKa3aHUS W INOPYUYEHHUS HadaJbHUKA OTHeNa,
BBIIIECTOSIIETO PYKOBOAUTENS.

3.12. CobnrogaTs npaBuiia JeJONMPON3BOICTBA, B TOM YHC/Ie HaAJIeXalIuM 00pa3omM
YYUTBIBATh W XPaHUTh I[IONy4EHHblE Ha WCIOJHEHUE [JOKYMEHTbl U MaTepHallbl,
CBOEBPEMEHHO IPH YXOJ€ B OTIIYCK, YOBITUM B KOMaHIHPOBKY, B CIy4ae OCTaBJE€HUS
JOJDKHOCTH cliaBaTh UX paboTHuky Kommrera, UcronHstoUleMy 00S3aHHOCTH TJIABHOTO
CIeUaINCTa, UM HA4YaJbHUKY OTAENA.

3.13. CobmonaTe OCHOBHbIE OOSI3aHHOCTH, @ TaK)K€ OrpaHUYEHUs, 3alpeTbl U
TpeOboBaHUS K CIy)keOHOMy MOBEIeHHUIO, YCTaHOBJIeHHBle cTaThimMu 15-18, 20,
20.1,20.2,20.3 denepanpHOoro 3akoHa ot 27 wuwoas 2004 roma Ne 79-®3 «oO
roCy1apCTBEHHOM rpaxaaHckoil ciyx6e Poccutickoit @enepauum».

3.14. Cobmomate HOpMbl Komekca 3THKH W CIy)XeOHOro  IOBEACHUS
roCyJJapCTBEHHBIX TPaXkIaHCKUX CIIyXaux JIeHUHrpaackoit obaacTh.

3.15. VYBenomnsaTh MpeACTaBUTENIS HaHUMaTells 000 BcexX ciydasx oOpalleHus K
IJIABHOMY CHELHAIUCTY KaKUX-TUOO JIHIl B LENSX CKIOHEHHS €ro K COBEPUICHHUIO
KOPPYIIMOHHEIX MPaBOHAPYINEHHH, 32 UCKITIOUSHHEM CIIy4aeB, KOTAa 110 JaHHBIM (aKTam
IpoBeieHa WK POBOJUTCS MTPOBEPKA.

3.16. OTuuTBEIBaTHCA MEpe] HAYAIBHUKOM OTAeNa O pe3yJibTaTax cBoel ciyxeOHoH
JeATEIbHOCTH, B TOM YHCIIE €XEeroiHo, A0 | ¢eBpais roaa, cieaylolero 3a OTYETHBIM,
IpPECTaBIATh HAYAIBHUKY OTHella OTY4eT O CBOEH MpPOQecCHOHAIBHOM CIy>kKeOHOMH
NEeSATETBHOCTH.

4. TlepeyeHb BONPOCOB, N0 KOTOPBIM IVIABHBIH CIENHAJHCT BIIpaBe HJIH 00s13aH
CAMOCTOSITEJIbHO MIPHHHMATDH YN paBJieHYeCKHEe H HHbIE PelleHHs

4.1. I'naBHEI# cienuanucT 00s3aH CaMOCTOATENbHO IPUHUMATE PELICHHUS :

4.1.1. Tlo BompocaM MEpPBOOYEPEAHOCTH  BBINOJIHEHHS  JIOJDKHOCTHBIX
00s3aHHOCTEHt B Mpefenax  CpOKOB,  YCTAaHOBJIECHHBIX  HEIOCPEICTBEHHBIM
PYKOBOJIMTEJIEM, BBIIIECTOSINM PYKOBOJHUTENEM, H COOIIIONAEHHS HOPM, YCTaHOBICHHBIX
JIeCTBYIOIIUM 3aKOHOIaTEJILCTBOM.
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4.1.2. Ilpu peanu3aiii NOJHOMOYHMH YeHa KOMHMCCHH U MHOTO KOJLJIETHAJIBHOTO
oprasa.

41.3. Tlo BompocaM opraHu3aluy Yy4yeTa U XpaHEHUs IepelaHHBIX €My Ha
UCITOJIHEHHUE JOKYMEHTOB H MaTEpUaJIOB.

4.1.4. Tlpu peanuszaiuu MNpaB MPEICTABUTENS] KOMHTETA, KOTOphIE YKa3aHbl B
COOTBETCTBYIOIIEH TOBEPEHHOCTH WM MIPaBOBOM akTe JIeHMHTpaackoil obnactu

4.2. T'maBHBIN CIIEIHATUCT B KaUeCTBE YJIEHa KOMUCCUU U UHOTO KOJUIETHAJILHOTO
opraHa BIpaBe Ha 3acellaHHAX TAaKOro OpraHa CaMOCTOSTENbHO MPHHHUMATh DELICHHE
r0JI0COBAaTh «3a», KIMPOTHBY» WM «BO3ACPIKAJICSA», @ TAK)KE BbICKa3bIBaTh CBOE MHEHHUE, B
TOM 4YHCIe 3asABIATh 0CO00O€ MHEHHEe B IUCBMEHHON (opMe B COOTBETCTBHH C
periaMeHToM (IopAIKOM) paboThl KOMMCCHHU M MHOTO KOJIJIETHAJILHOIO OpraHa.

5. IlepedeHb BONPOCOB, N0 KOTOPBIM IIABHBIH CHEHATHCT
BNpaBe WJIH 00513aH Y4aCTBOBATh NPH NOATOTOBKE MPOEKTOB HOPMATHBHbIX
NPaBoOBBIX AKTOB H (MJIH) NPOEKTOB YNPaB/JIeHYeCKHX H HHbIX pelleHHii

5.1. I'nmaBHBIM CHELAATUCT 00s13aH y4aCTBOBaTb B IIOATI'OTOBKE IIPOCKTOB
HOPMATUBHBIX IIPABOBLIX aKTOB U IIPOCKTOB peHIeHI/Iﬁ I10 BOIIpOCaM, OTHOCAIIUMCA K €TI0
JAOJIDKHOCTHBIM 0053aHHOCTSIM.

5.2. T'nmaBHBIA CHELUATUCT BIlpaB€ YYacTBOBAaThb B IIOATOTOBKE IIPOCKTOB
HOPMAaTHUBHBIX IIPABOBBIX 4aKTOB H IIPOCKTOB pemeHHﬁ o HHBIM BOIIpoCaM IO
COTJIaCOBAHHIO C HAYAJIbPHHKOM OT/ICJIA.

6. Cpokn u npoueaypsbl NOArOTOBKH, pACCMOTPEHHS NPOEKTOB
yIpaBJeHYeCKHX H HHBIX PelIeHHH, IOPAAOK COIJIaCOBAHHSA H NIPHHATHHA JaHHBIX
pelueHu i

6.1. OO6mme CpokM H TMpoUenypbl MOATOTOBKM JOKYMEHTOB PEryJIUPYIOTCS
HMHcTpyKieli 1O  [JeJONMpOHM3BOJACTBY B  OpraHax  HCIOJHHUTENBHOHW  BIIACTH
JlenuHrpaackoi o6acTu.

6.2. B 1emix MOArOTOBKH, COIJIACOBAaHUS M TIPUHATHSA peEIIeHHWH oOpraHa
HCITOJITHUTEIBHOM BJIACTH TJIABHBIN CIIEHHUATUCT 00s3aH MOATOTOBUTE MPOEKT JIOKYMEHTa
U MIPEJICTABUTH €r0 Ha COTIacOBaHHE HEMOCPEACTBEHHOMY PYKOBOJIHUTEINO HE TMO3XKE YeM
3a Ba pabo4MX OHS IO UCTEUEHHS CPOKa UCIIOJNIHEHUS IO 3TOMY JOKYMEHTY, KOTOPHIi
YCTaHOBJIEH (QeAcpallbHBIM 3aKOHOM HWJIM HOPMATHBHEIM  IIPaBOBBIM  aKTOM
JlenuHrpanckoit obnactd, 1100 HHOTO CpPOKa, YCTaHOBJIEHHOTO HEMOCPEICTBEHHBIM
PYKOBOJHMTEJIEM, BBIIIECTOSIINM PYKOBOJUTENIEM.

7. IlopsiAok cJyKeOHOro B3aHMO/AEeCTBHS [VIABHOIO CEeLHAJIHCTA B CBSA3H €
HCIIOJIHEHHEM MM JO0JKHOCTHBIX 00sI3aHHOCTeH ¢ IpyrHMHU paboTHHKAMH
KOMHTETA, pA00OTHHKAMH HHBIX rOCyJapPCTBEHHBIX OPraHOB H OPraHOB MECTHOTIO
caMoynpaBJieHHsl, OPraHU3AUHUSIMH H I'PaKIaHAMH
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7.1. IlopyyeHus ¥ yKa3aHUs ITIaBHOMY CIELHAIUCTY AAOTCI HEMOCPEICTBEHHBIM
PYKOBOJHUTENIEM, BBILIECTOAIIMM PYKOBOAUTENEM B YCTHOM WJIM MHUCBMEHHOH (opMe To
BOIIPOCaM, OTHOCSALIUMCS K €TI0 JOJDKHOCTHBIM O0S3aHHOCTSIM.

7.2. B nensax KCIOJHEHHUS AODKHOCTHBIX OOS3aHHOCTEH M NMOPYYEeHH TIIIaBHBIN
CIELMANIUCT BIpaBe oOpaliarbes K APYrUM pabOTHHKAM KOMHUTETa, paGOTHHKAM HHBIX
rOoCyJapCTBEHHBIX OpPraHOB, OpPraHOB MECTHOTO CaMOYIpPAaBJICHHS, K IpaXIaHaM U B
OpraHU3alHu.

7.3. I'maBHBI{ cleHUanuCT BIpaBe B YCTHOH (opMe [1aBaTh pa3bsCHEHHUS IO
BOIIPOCaM, OTHOCSIIMMCS K €ro JODKHOCTHBIM OOA3aHHOCTSAM, B OTBET Ha OOpalieHus K
HeMy pabOTHHMKOB roCyJapCTBEHHBIX OPIaHOB U OPraHOB MECTHOTO CAMOYIIPABIIEHHS.

7.4. I'maBHBIA CHieLMaNCT BIpaBe B YCTHOH (opMe HaBaTh pa3bsICHEHHUS IIO
BOIIPOCaM, OTHOCALIUMCS K €ro [JOJDKHOCTHBIM OOS3aHHOCTSM, IIPeACTaBUTEISIM
OpraHM3alliid M TpaXJaHaM C pas3pelieHUs HEeMOCPEICTBEHHOTO pPYKOBOJHUTEINS,
BEIIIIECTOSAIIETO PYKOBOIUTENS, 32 HUCKIIOYEHUEM CIIy4daeB, KOTJa TaKue pa3bsCHEHHS
ABJIAIOTCS €0 AOJDKHOCTHBIMH O0S3aHHOCTSIMH.

7.5. I'maBHBIA CHEUAIKMCT BIpPaBe MPEIJIOKUTH UCIIONHHUTENO IO JTOKYMEHTY B
paboueM MOpsAKE PELIUTh BOIIPOC O €ro OT3BIBE, €C/IM TaKOH JOKYMEHT WU OT/AEIbHbIE
€ro IIOJIOXKEHHS HE COOTBETCTBYIOT (enepaibHOMy, OOJACTHOMY 3aKOHOJATEIBCTBY
W/UIY TpaBuiiaM oGOpMIIEHHS TIOKyMEHTOB.

8. IlepeyeHnb rocyaapcTBeHHbIX YCIYT (BUAOB AeSITEILHOCTH), OKa3bIBA€MbIX MO
3anpocaM rpakaaH H OPraHU3alHii B COOTBETCTBHH ¢ a/IMHHHCTPATHBHBIM
perJiaMeHToM (HHbIM HOPMATHBHO NMPaBOBbIM AKTOM) KOMHTETA

I'naBHEBIM CIICHAJIUCT HE MPEAOCTABJIACT IOCYJApCTBCHHBIX YCIYTr IrpaXKaaHaM H
OpraHU3allAAM.

9. Iloka3zaTenH 3p(PeKTHBHOCTH H Pe3yIbTATHBHOCTH
npogeccHoHaNbHOH ¢1yKeOHOH NeATe/IbHOCTH IIABHOI'0 CHELHAJIHCTA

[TokazarensMu  3¢Q¢GEKTUBHOCTH W pe3yNbTaTUBHOCTH  NpO¢eCCHOHATBHON
Clly>keOHOU JeSTeIbHOCTH INIAaBHOTO CIELUATUCTA SIBIISIOTCA:

9.1. CBOEBpEMEHHOCTh U IMOJHOTa PAaCCMOTPEHMsI OOpallleHHu# rocyAapCTBEHHBIX
OpraHoOB, OPraHOB MECTHOIO CaMOYIpaBlEHHUs, OpraHU3alMi, I'pakJaH U IMOATOTOBKH
IPOEKTOB OTBETOB Ha HUX.

9.2. OtcytcTBHE (AKTOB:

1) HamMyus B aHAJIUTHYECKUX M HMHBIX MaTepHanax, MOJrOTOBIECHHBIX IJIaBHBIM
CIIELUAIMCTOM YCTapeBIliel, HeIPOBEPEHHOH UM UCKaXEHHOW WH(pOPpMAaLUH;

2) yTpaThl JOKYMEHTOB M MaTepHaJIOB, NOCTYMHUBIIMX [JIABHOMY CIELHAIUCTy Ha
UCIIONIHEHHE, XpaHEHUE;

3) npormycka (CpbIBa) CPOKOB HCIIOJIHEHHS IO JOKyMEHTaM (TIOpy4eHHUsAM), KOTOpbIE
yCTaHOBJEHB  (elnepanbHbBIM  3aKOHOM WIM  HOPMAaTHUBHBIM  IPaBOBBIM  aKTOM
JleHUHTpaACKOH 00J1aCTH, HACTOSIIUM TOJKHOCTHBIM PErIaMEeHTOM, HENOCPEACTBEHHBIM
PYKOBOJHTENEM, BBILIECTOSIIIUM PyKOBOAUTEINIEM;
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4) mnpomycka 0e3 yBaXXUTENbHONH MPHUMHBI 3ac€HaHUA KOMHCCHH ¥ HWHBIX
KOJUIETHAIBHBIX OPTaHOB, HHBIX MEPONPUATUN, B KOTOPBIX [NIABHOMY CIELHAIKCTY OBLIO
NOPYYEHO IIPUHSTH YYacTHeE.

9.3. KauectBo BEHITIONHEHHOH paboThl (OTCYTCTBHE MPOIEAYPHBIX HapyIIECHHUH,
HOATOTOBKa JOKYMEHTOB, MAaTepHaJloB B COOTBETCTBHHM C  yCTaHOBJIEHHBIMH
TpeOOBaHUAMH, IOJTHOE W JIOTMYHOE H3JIOXEHHE MaTepHalla, IOPHUIAMYECKH TPaMOTHOE
COCTaBJIEHHE JOKYMEHTa).

9.4. Henaanexaiee BbIIOJHEHHE (QYHKIUHA 1O OpraHu3amud oOpaboTKU
NEePCOHANBHBIX JAHHBIX B COOTBETCTBUH C 3aKOHOJATeNsCTBOM Poccuiickoit ®enepanuu B
00J1aCTU epCOHANBHBIX AAHHBIX.

9.5. OTBeTCTBEHHOCTh (HCHOJHEHHE OO0s3aHHOCTEH B CPOK C MHHHMYMOM
KOHTPOJIA).

9.6. CaMOCTOATENBHOCTD (CIIOCOOHOCTH BBITIOIHATH 3aJlaHus 0€3 [OMOJHUTEIbHBIX
yKa3aHui).

9.7. Mucuunnuna (cobmoieHre ciiy>)KeOHOro pacropsaKa).

9.8. IIpodeccroHabHAsT KOMIIETEHTHOCTb.

CoracoBano:

VnpasneHue rocy1apcTBeHHOMH Ci1y>k0bl U KafipoB AaMuuuctpanuu I'ybepHaropa
u IlpaButenscTBa JIeHUHrpaackoi obactTu
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