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1. 06m;He nOJ]o~eHHH

1.1. ,n:omKHocTb rocyaapcrsennoa rpazcnaacxoa cnY)l(6bI Jlennnrpancxoit
ofinacrn rnasaoro cnenaanncra (50005578) orztena cpHHaHcoBoroxorrrpona, ynera H
HHcpopMaU;HoHHoro ofiecnesenas Jleuaarpancsoro ofinacrnoro KOMHTeTa no
ynpaarremno rocynapcraenasna HMy~ecTBoM (zianee - rrraansnt CneU;HallHCT,orzten,
KOMHTeT)OTHOCHTC~K neztymef rpynne ztcrracnocreii rocynapcraenaoii rpaacnancrcoii
cnY)l(6bI Jleaaarpancxoa ofinacrn xareropan «CneU;HallHCTbI».

Peecrponsnt IImcpp - II.C3.2.
1.1.1. Ofinacrs rrporpcccaoaam.aoii cnY)l(e6HoH ,n;e~TenbHOCTH rnasaoro

cneuaanucra: Perynaposaaae 6IO,n;)I(eTHOHCHCTeMbI.
1.1.2. BH,n;rrporpeccaoaansnoti cnY)l(e6HoH,n;e~TenbHOCTHrnasaoro cnennanacra:

Peryrnrposamre B crpepe senemra 6IO,n;)I(eTHOrO(xaaaa-reticxoro) ysera H COCTaBneHH~
6IO,n;)I(eTHOHOTqeTHOCTH;OpraHH3aU;H~ COCTaBneHH~H ncnonaeaaa 6IO,n;)I(eTOB
6IO,n;)I(eTHOHCHCTeMbIPOCCHHCKOH<l>e,n;epaU;HH.

1.2. Fnasuuti CneU;HallHCT rrasnaaaerca na ,n;on)l(HOCTb rocyztapcrseaaofi
rpaacaaacxoit cnY)l(6bI Jleaaarpancxoti ofinacrn H ocsofiozcztaerca OT ,n;on)l(HOCTH
rocynapcrscanoa rpaacaaacxoii cnY)l(6bI Jlenanrpancxoa ofinacra npencraearenesr
HaHHMaTeAABYCTaHOBneHHOMnopaznce.

1.3. Fnaansni CneU;HallHCTrrozrranserca npencenaremo KOMHTeTa, rrepaosry
3aMeCTHTenIOnpeztcenarena KOMHTeTa,aenocpencrsenno rrozrtanaerca rraaansuaxy
ornena,

1.4. I'nasasrti CneU;HallHCT o6~3aH acnonaarr, ,n;on)l(HOCTHbIeo6~3aHHocTH
orcyrcrnyroutero rnaanoro cnenaanacra OT,n;enaB nepHo,n;ero BpeMeHHoroOTCyTCTBH~B
CB~3H C BpeMeHHoH HeTpy,n;ocnoco6HoCTbIO,oTnycKoM HnH KOMaH,n;HpoBKOHB
COOTBeTCTBHHCnopyqeHHeMHaqallbHHKaOT,n;ena.
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2. KBaJlH(lmKaqHoHHble Tpe60BaHHH )),J1H3aMeIqeHHH )),OJl~HOCTHrocynapcraeaaoa
rpaactancxoti CJly~6bl Jleuaarpaztcxoti 06J1aCTHrJ1aBHOrOcneuaanaera

2.1. ,l.(JUI saaeuieaaa .n;OJDKHOCTIIrocyztapcrseaaoa rpaaotaacxoa CJIY)l(6bI
JIeHIIHrpa.n;cKoH 06JIaCTlI rJIaBHOrO CrreD;lIaJIlICTa YCTaHaBJIIIBaIOTC.H CJIe.n;YIOr.u;lIe
KBaJImlmKaD;lI0HHbIe Tpe60BaHlI.H:

2.1.1. BbIcIIIee 06pa30BaHlIe rro CrreD;lIaJIbHOCTII, HarrpaBJIeHIIIO rro.n;rOTOBKII: -
nonyxenasre cOl. 07 .201 7 CrreD;lIaJIbHOCTbIIJIII aanpasneaae rro.n;rOTOBKIIyxpynaeaaoa
rpynnsr «3KoHoMIIKa II ynpasnenae»;

- nonyseaasre no 01.07.2017 CrreD;lIaJIbHOCTb IIJIII aanpaanenne rro.n;rOTOBKII
yxpynaenaoa rpynnsr CrreD;lIaJIbHOCTeHII HarrpaBJIeHIIH rro.n;rOTOBKII «3KoHoMIIKa II
yrrpaBJIeHlIe» .

2.1.2. He MeHee zrsyx JIeT craxca rocynapcrseaaoa rpaacnaacxoa CJIY)l(6bI IIJIII He
MeHee rpex JIeTcrazca pa60TbI rro CrreD;lIaJIbHOCTII,HarrpaBJIeHIIIO rro.n;rOTOBKII.

2.2. Ilporpeccaoaansasni ypoaens.
2.2.1. Da30BbIe 3HaHII.H:
rocynapcrseaaoro .H3bIKa POCCIIHCKOH<1>e.n;epaD;III1(pyccxoro .H3bIKa) II OCHOB

KOHCTIITYD;III1POCCIIHCKOH<1>e.n;epaD;III1;
<1>e.n;epaJIbHOrO3aKOHaOT6 OKT.H6p.H2003 rona N~131-<1>3«06 ofiurax npanuanax

opraaasauaa MeCTHoro cavoynpaaneaaa B POCCIIHCKOH<1>e.n;epaD;III1»;
<1>e.n;epaJIbHOrO3aKOHa OT 2 Ma.H2006 rona N~59-<1>3«0 nopszuce paCCMOTpeHII.H

ofipameaari rpazcnan POCCIIHCKOH<1>e.n;epaD;III1»;
<1>e.n;epaJIbHOrO3aKOHaOT 25 .n;eKa6p.H2008 rozta N~273-<1>3«0 rrpoTIIBo.n;eHcTBIIII

xoppynuna» II IIHbIX HopMaTIIBHbIX npaaonsrx aKTOB POCCIIHCKOH <1>e.n;epaD;III1II
JIeHIIHrpa.n;cKoH 06JIaCTlI B cdiepe rrpoTIIBo.n;eHcTBII.Hxoppymnm;

<1>e.n;epaJIbHOrO3aKOHa OT 21 ztexafipa 2021 rona N~ 414-<1>3 «06 ofinmx
npanunnax opraHlI3aD;1I11rry6JIlIQHOH BJIaCTIIB cyfisexrax POCCIIHCKOH<1>e.n;epaD;III1»;

3aKOHo.n;aTeJIbCTBaPOCCIIHCKOH <1>e.n;epaD;1I110 rocynapcraeanoa rpaxnancxoti
cJIY)l(6e POCCIIHCKOH<1>e.n;epaD;lIl1;

YCTaBaJIeHIIHrpa.n;cKoH 06JIaCTII;
06JIaCTHOro 3aKOHa OT 11 .n;eKa6p.H2007 rona N~ 174-03 «0 npasossrx axrax

JIeHIIHrpa.n;cKoH 06JIaCTII»;
rrOJIO)l(eHII.H0 KOMIITeTe;
rrOJIO)l(eHII.H06 OT.n;eJIe;
Koztexca 3TlIKlI II CJIY)l(e6Horo rrOBe.n;eHII.Hrocyzrapcrneansrx rpazcztancxax

cnyzcannrx JIeHIIHrpa.n;cKoH 06JIaCTII;
HHCTPYKD;III1 rro .n;eJIOrrpOIl3Bo.n;CTBYB opraHax IICrrOJIHIITeJIbHOH BJIaCTII

JIeHIIHrpa.n;cKoH 06JIaCTII;
HHCTPYKD;III10 nopaznce ofipameaas co CJIY)l(e6HoH IIHcpopMaD;lIeH orpaHIIQeHHOrO

pacrrpOCTPaHeHII.HB A.n;MIIHIICTPaD;1I11JIeHIIHrpa.n;cKoH 06JIaCTII;
CJIY)l(e6Horo pacnopanxa, YCTaHOBJIeHHOrOB opranax IICrrOJIHIITeJIbHOHBJIaCTII

JIeHIIHrpa.n;cKoH 06JIaCTII;
B 06JIaCTlI IIHcpopMaD;lIoHHo-KOMMYHIIKaD;lIoHHbIX TeXHOJIOrIlH: B03MO)l(HOCTeHII

ocofiennocrea rrpllMeHeHlI.H COBpeMeHHbIX IIHcpopMaD;1I0HHO-KOMMYHIIKaD;1I0HHbIX
TeXHOJIOrllH B KOMIITeTe; OCHOB IIHcpopMaD;lI0HHOH fieaorracnocra II 3ar.u;IITbI
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HHqJOpMaUHH,B TOMqHCJIe <l>e.nepaJIbHOrO3aKOHaOT 27 HIOJI5I2006 rona NQ 149-<1>3«06
HHcpopMaUHH, HHcpopMaUHoHHbIX TeXHOJIOrH5IXH 0 3aIQHTe HHcpopMaUHH»; OCHOBHbIX

IIOJIO)l(eHHH 3aKOHo.naTeJIbCTBa0 IIepCOHaJIbHbIX .naHHbIX, B TOM qHCJIe <l>e.nepaJIbHOrO

3aKOHa OT 27 HIOJI5I 2006 rona NQ 152-<1>3 «0 IIepCOHaJIbHbIX .naHHbIX»; 06IQHX

IIPHHUHIIOB CPYHKUHoHHpOBaHH5ICHCTeMbI3JIeKTpOHHoro .noKYMeHTo060poTa; OCHOBHbIX

IIOJIO)l(eHHH 3aKOHo.naTeJIbCTBa06 3JIeKrpoHHoH IIO.nIIHCH; IIpHMeHeHH5I IIepCOHaJIbHOrO

KOMIIbIOTepa.

2.2.2. Baaoasre YMeHH5I:

YMeHHe CHCTeMHO(crparernsecxa) MbICJIHTb;

YMeHHe cHcTeMaTH3HpoBaTb H aHaJIH3HpOBaTbHHcpopMaUHIO;

YMeHHe IIJIaHHpOBaTb, paUHOHaJIbHOHCIIOJIb30BaTbCJIY)I(e6HOeBpeM5I H .nOCTHraTb

pe3YJIbTaTa;

KOMMYHHKaTHBHble YMeHH5I (B TOM qHCJIe IIy6JIHqHbIX BblCTYIIJIeHHH H Be.neHH5I

.neJIOBbIXIIeperOBOpOB);

YMeHHe YIIpaBJI5ITbH3MeHeHH5IMH;

YMeHHe paoorars C aIIIIapaTHbIM H IIpOrpaMMHbIM 06eCIIeqeHHeM, YCTaHOBJIeHHOM

na aBTOMaTH3HpOBaHHOMpa60qeM MeCTe (APM), B TOM qHCJIe pa60TbI B OIIepaUHOHHOH

CHCTeMe ceMeHCTBa Windows, B TeKCTOBOM penaxrope Microsoft Office Word, C

Ta6JIHqHbIM npoueccopoxr Microsoft Office Excel, C IIOqTOBbIM KJIHeHTOM THIIa

«Outlook», IIo.nrOTOBKH IIpe3eHTaUHH C IIpHMeHeHHeM IIpHJIO)l(eHH5I Microsoft Office

PowerPoint;

YMeHHe paoorars B xasecrse IIOJIb30BaTeJI5I B HHcpopMaUHoHHbIX CHCTeMax,

IIpHMeH5IeMbIX B KOMHTeTe, B TOM qHCJIe B IIpHKJIa.nHbIX HHcpopMaUHOHHbIX CHCTeMax

(CHCTeMe B3aHMo.neHCTBH5I C rpa)l(.naHaMH H opraHH3aUH5IMH; CHCTeMe

Me)l(Be.nOMCTBeHHoro 3JIeKTpOHHoro B3aHMo.neHCTBH5I; yxeraori CHCTeMe;

HHcpopMaUHOHHO-aHaJIHTHqeCKOH CHCTeMe, 06eCIIeqHBalOIQeH cfiop, 06pa60TKY,

xpaaeaae H aHaJIH3 .naHHbIX), CHCTeMax 3JIeKTpOHHoro .nOKYMeHTo060pOTa, B

HHcpopMaUHOHHO-IIpaBOBbIX CHCTeMax «Tapanr», «KOHCYJIbTaHTITrrIOC», «Koztexc», a

TaK)I(e C pecypcaxm H cepaacaxra JIOKaJIbHOHBblqHCJIHTeJIbHOHcern H HHcpopMaUHOHHO­

TeJIeKOMMYHHKaUHOHHOHcern «I1HTepHeT».

2.2.3. Ilporpeccaoaansnsre 3HaHH5I B cdiepe 3aKOHo.naTeJIbCTBa POCCHHCKOH

<l>e.nepaUHHH Jleaaarpancxoa 06JIaCTH:

Fpaacnaacxoro xonexca POCCHHCKOH<l>e.nepaUHH(qaCTH I H II);
EIO.n)l(eTHOrOxoztesca POCCHHCKOH<l>e.nepaUHH,

HaJIOrOBOro xonexca POCCHHCKOH<l>e.nepaUHHH HHbIX cpe.nepaJIbHbIXH 06JIaCTHblx

HopMaTHBHbIX rrpaaoasrx aKTOB, IIpHH5ITbIX BOHCIIOJIHeHHeYKa3aHHOrO3aKOHa;

<l>e.nepaJIbHOrO3aKOHa OT 6 ztexafipa 2011 rona NQ 402-<1>3 «0 6yxraJITepCKOM

ysere» H HHbIX cpe.nepaJIbHbIX H 06JIaCTHblx HopMaTHBHbIX IIpaBOBbIX aKTOB B cdiepe

61O.n)l(eTHbIX IIpaBooTHoIIIeHHH H 6yxraJITepCKOro yxera, B TOM qHCJIe PYKOBOMIQHX

.nOKYMeHTOB opranos rocynapcrsennoa BJIaCTH IIO BOIIpocaM opraHH3aUHH

fiyxranrepceoro (61O.n)l(eTHoro) yxera H COCTaBJIeHH5IOTqeTHOCTH;

<l>e.nepaJIbHOrO 3aKOHa OT 9 cpeBpaJI512009 rona NQ 8-<1>3 «06 06eCIIeqeHHH

.nOCTYIIaK HHcpopMaUMH0 .ne5lTeJIbHOCTHrocyziapcrseaasrx opranos M opraaos MeCTHoro

caMOYIIpaBJIeHH5I»;
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<l>e,n;epaJIbHOrO3aKOHa OT 6 anpena 2011 rona .N~ 63-<1>3 «06 3JIeKTpOHHOH
IIO,n;IIHCH»;

<l>e,n;epaJIbHOrO3aKOHa OT 21 ztexafipa 2001 rona .N~ 178-<1>3 «0 IIpHBaTH3aQHH
rocynapcraemroro H MYHHQHIIaJIbHOrOHMYII.J;eCTBa»;

<l>e,n;epaJIbHOrO3aKOHa OT 12 HHBapH 1996 rona .N~ 7-<1>3«0 HeKOMMepqeCKHX
opraHH3aQHHX»;

<l>e,n;epaJIbHOrO3aKOHaOT 14 HOH6pH2002 rozta .N~ 161-<1>3«0 rocynapcrnemrsrx H
MYHHQHIIaJIbHbIXYHHTapHbIX IIpe,n;IIpHHTHHX»;

06JIaCTHOro 3aKOHa OT 12 MaH 2010 rona .N~ 22-03 «0 Ka3He Jleuaarpancxoii
06JIaCTH»;

IIOCTaHOBJIeHHHI1paBHTeJIbCTBaJlcaaarpancxoti 06JIaCTHOT 12 HIOJIH2019 rona N~
321 «06 YTBep)l(,n;eHHHIlopanxa 06eCIIeqeHHH coxpaHHOCTH H conepzcaaaa 06'beKTOB
HMYII.J;eCTBeHHoHqaCTH Ka3HbI Jleanarpancxoii 06JIaCTHH IIpH3HaHHH yTpaTHBIIIHM CHJIY
IIOCTaHOBJIeHHHI1paBHTeJIbCTBaJleaaarpazrcxofi 06JIaCTHOT23 MaH2002 rona N~85»;

IIOCTaHOBJIeHHHI1paBHTeJIbCTBaJlenaarpancxoii 06JIaCTHOT 10 nexafips 2012 rona
N~ 391 «06 YTBep)l(,n;eHHH Ilopaznca OCYII.J;eCTBJIeHHHKOHTPOJIHaa ,n;eHTeJIbHOCTblO
rocynapcrsenasrx 61O,n;)I(eTHbIXH Ka3eHHbIXyqpe)l(,n;eHHHJlcrraarpancxoit 06JIaCTH».

2.2.4. Haste nporpeccaoaansasre 3HaHHH:
IIpaBHJIa ,n;eJIOBOH3THKH;
,n;eJIOBOe06II.J;eHHeH IIepeIIHCKa.
IIOHHTHeH BH,n;bIIIJIaHa CqeTOB61O,n;)I(eTHOrOysera ,n;JIHopranos rocynapcrseaaoa

BJIaCTH, rocynapcraeaasrx Ka3eHHbIX yqpe)l(,n;eHHH, 61O,n;)I(eTHbIX, aBTOHOMHbIX
yqpe)l(,n;eHHH,IIOJIyqaTeJIeH cpezrcrs H3 61O,n;)I(eTa;

IIOPH,n;OK Be,n;eHHH 61O,n;)I(eTHOrO (fiyxranrepcxoro) ysera opraaasra
rocynapcrsemroa BJIaCTH (rocynapcrseaasnra opranasra), rocynapcrseansnaa
Ka3eHHbIMHyqpe)l(,n;eHHHMH,IIOJIyqaTeJIHMHcpencrs H3 61O,n;)I(eTa;

IIOPH,n;OK COCTaBJIeHHH, IIpe,n;CTaBJIeHHH rononoii, KBapTaJIbHOH 61O,n;)I(eTHOH
OTqeTHOCTHIIOJIyqaTeJIeH cpezrcrs H3 61O,n;)I(eTa;

IIOPH,n;OKCPOpMHpoBaHHHH IIpHMeHeHHH KO,n;OB61O,n;)I(eTHOHKJIaCcHcpHKaQHH
POCCHHCKOH<l>e,n;epaQHH,HX crpyxrype H IIpHHQHIIax Ha3HaqeHHH;

HCIIOJIHeHHe61O,n;)I(eTaIIO ztoxoztaxr;
IIOHHTHe «BHyTpeHHHH cpHHaHcoBbIH KOHTPOJIb» H «BHYTpeHHHH cpHHaHcoBbIH

ayrnrr».
2.2.5. Ilpodieccaonansnsre YMeHHH:
aHaJIH3 H IIporH03HpOBaHHe ,n;OXO,n;OB 06JIaCTHOro 61O,n;)I(eTa, OQeHKa

IIOKBapTaJIbHOroiIIOMeCHqHOrOKaCCOBoroHCIIOJIHeHHH,n;OXO,n;OB06JIaCTHOro 61O,n;)I(eTa.
3HaHHe 06II.J;HX IIPHHQHIIOB CPYHKQHoHHpoBaHHH CHCTeMbI 3JIeKTPOHHoro

,n;oKYMeHTo060poTa;
IIo,n;rOTOBKa aHaJIHTHqeCKHX, HHcpopMaQHOHHbIX H ztpyrnx MaTepHaJIOB ,n;JIH

BHeIlIHHX H BHyTpeHHHX IIOJIb30BaTeJIeH.
2.2.6. <l>YHKQHOHaJIbHbIe3HaHHH:
IIOHHTHe,npouenypa paccaorpeaas 06paII.J;eHHHrpazcnan;
IIOHHTHeMeTo,n;OB61O,n;)I(eTHOrOIIJIaHHpOBaHHH;
IIOHHTHeIIPHHQHIIOB61O,n;)I(eTHOrOysera H OTqeTHOCTH;
IIOHHTHea,n;MHHHcTpHpoBaHHH,n;OXO,n;OB.
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2.2.7. <l>YHKQMOHaJIbHbIeYMeHM5I:
nonrorosxa aHaJIMTM~eCKMX,MH<p0pMaQMOHHbIXMzrpyrnx MaTepMaJIOB;
BJIa.n;eHMeHaBbIKaMMO<PMQMaJIbHOll.n;eJIOBOllnepenacxn;
MCnOJIb30BaHMe3JIeKTpOHHOllrronnnca Mnpyrnx cpencrn M.n;eHTM<pMKaQMM(ECllA)

B MH<p0pMaQMoHHbIXCMCTeMaxM I1HOMnporpasoaaosr ofiecne-renaa;
rronrorosxa npornosa no .n;oxo.n;aM 61O.n;)I(eTana nnauapyesrsrfi nepnon .n;JI5I

KOMMTeTa;
aHaJIM3nocTynJIeHI151.n;OXO.n;OB61O.n;)I(eTa;
rrposeztenae I1HBeHTapM3aQI1MaKTI1BOBM06513aTeJIbCTB;
ocymecrsneuae Be.n;OMCTBeHHoroKOHTPOJI5IB crpeperpyzrosoro 3aKOHo.n;aTeJIbCTBa.

3. ,a:OJl~HOCTHhle o6H3aHHocTH

B QeJI5IX peaJIM3aQI1M nOJIHOMO~Mll M <PYHKQMll KOMMTeTa, npenycaorpeaasrx
nOJIO)l(eHMeM0 KOMMTeTe,a TaK)I(e B COOTBeTCTBMMC nOJIO)l(eHMeM06 OT.n;eJIerJIaBHbIll
cneQMaJIMCT06513aH:

3.1. ITo nopyxenaro Ha~aJIbHMKa OT.n;eJIa B COOTBeTCTBMMC Tpe60BaHM5IMM
EIO.n;)I(eTHOrOxonexca POCCMllCKOll<l>e.n;epaQMMM MHbIX HopMaTMBHbIX npasonsrx aKTOB
POCCMllCKOll <l>e.n;epaQMMM Jlemmrpazrcxoji 06JIaCTM, perynapyrourax 61O.n;)I(eTHbIe
npaBooTHOIlleHM5I, ocymeCTBJI5ITb 61O.n;)I(eTHbIenOJIHOMO~M5IrJIaBHOrO a.n;MMHMcTPaTopa
.n;OXO.n;OB06JIaCTHOro 61O.n;)I(eTa, a.n;MMHMcTpaTopa .n;OXO.n;OB06JIaCTHOro 61O.n;)I(eTa,
rJIaBHOrO a.n;MMHMcTpaTopa MCTO~HMKOB <pMHaHcMpOBaHM5I.n;e<pMQMTa06JIaCTHOro
61O.n;)I(eTa, B ~aCTM ocymeCTBJIeHM5I onepanaii no a.n;MMHMcTPMpoBaHMIO.n;OXO.n;OB
06JIaCTHOro 61O.n;)I(eTa,B TOM~MCJIe:

3.1.1. OcymeCTBJI5ITb <pMHaHcoBbIll KOHTPOJIbM 6yxraJITepCKMll y-rer onepanaii na
JIMQeBbIX cserax a.n;MMHMcTpaTopa.n;OXO.n;OB06JIaCTHOro 61O.n;)I(eTaM a.n;MMHMcTPaTopa
MCTO~HMKOB<pMHaHcMpOBaHM5Inednnrara 06JIaCTHOro 61O.n;)I(eTaJlenaarpancxoa 06JIaCTM.

3.1.2. <l>opMMpoBaTbM HanpaBJI5ITbB YnpaBJIeHMe <l>e.n;epaJIbHOrOxamaneiicrsa no
Jleaaarpaztcxoti 06JIaCTMYBe.n;oMJIeHM5Ino yTo~HeHMIO BM.n;aMnpMHa.n;JIe)l(HOCTMnnareaca
B .n;OXO.n;06JIaCTHOro 61O.n;)I(eTa,3a5lBOKna B03BpaT M3JIMlliHe ynnaxennsrx nnarexceii B
aBToMaTM3MpoBaHHoll CMCTeMe <l>e.n;epaJIbHOrO xamascacrsa, C nOCJIe.n;YlOmMM
o<popMJIeHMeMna 6YMa)l(HoM HOCMTeJIeM npencrasneaaesr na yrsepxztenae Ha~aJIbHMKy
OT.n;eJIaM npencenaremo KOMMTeTa.

3.1.3. ITo.n;roTaBJIMBaTbnpe.n;JIO)l(eHM5Ino BHeceHMIO M3MeHeHMll B npasosoii aKT
KOMMTeTa0 3aKpenJIeHMMnOJIHOMO~MllrJIaBHOrO a.n;MMHMCTpaTopa.n;OXO.n;OB06JIaCTHOro
61O.n;)I(eTa Jleuaarpaztcxoii 06JIaCTM M rJIaBHOrO a.n;MMHMcTpaTopa MCTO~HMKOB
BHYTPeHHero <pMHaHcMpOBaHM5Inedramrra 06JIaCTHOro 61O.n;)I(eTa Jlenaarpancxoa
06JIaCTM.

3.2. B COOTBeTCTBMMC Tpe60BaHM5IMM3aKOHo.n;aTeJIbCTBaPOCCMllCKOll<l>e.n;epaQMM
o 6yxraJITepCKOM ysere, .n;ellcTBYlOmell MHCTpYKQMellno 61O.n;)I(eTHoMYysery M ysernoii
nOJIMTMKOll KOMMTeTa ocymeCTBJI5ITb 61O.n;)I(eTHbIllyser nposomorsrx 6yxraJITepCKMx
onepanaii, B TOM~MCJIe:

3.2.1. OcymeCTBJI5ITb KOHTPOJIb caoeapeaeaaocru npenocraanenaa M
npaBMJIbHOCTM o<popMJIeHM5I nepBM~HbIX yxerasrx .n;oKYMeHToB, npMHMMaeMbIx K
fiyxranrepcxovy y-rery.
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3.2.2. OCYlQeCTBJUITb61O~)I(eTHbIHY"LJeTonepauaii no paC"LJeTaMC ~e6HTopaMH no
ztoxoztav OT co6cTBeHHocTH, peaJIH3aQHH aKTHBOB, cpHHaHcoBbIX BJIO)l(eHHH,
HenpOH3Be,neHHbIXaKTHBOBH no paC"LJeTaMCnpO"LJHMH,ne6HTopaMH.

3.2.3. OCYlQeCTBJIjlTb 61O,n)l(eTHbIH Y"LJeT onepauaa no COMHHTeJIbHOH
3a,nomKeHHOCTH aennarezcecnocoonsrx ,ne6HTopoB H 3a,nOJI)I(eHHOCTH
nennareacecnocofinux xpenaropos na 3a6aJIaHCOBbIXC"LJeTaX61O,n)l(eTHOrOysera.

3.2.4. OCYlQeCTBJIjlTb 61O,n)l(eTHbIHy-rer cpHHaHcoBbIX BJIO)l(eHHHJlennarpancxoii
06JIaCTHB ueaaue 6YMarH (aKQHH), nnsre CPOPMbIY"LJaCTMj{B KanHTaJIe.

3.2.5. OCYlQeCTBJIjlTb 61O,n)l(eTHbIH Y"LJeTonepauaii no ,nBH)I(eHHIO cpencrs na
JIHQeBOM C"LJeTea,nMHHHcTpaTopa 61O,n)l(eTHbIX cpencrs no ztoxoztav 06JIaCTHOro
61O,n)l(eTa.

3.2.6. OCYlQeCTBJIjlTb Y"LJeT nposenennsrx 61O,n)l(eTHbIX onepauaii B
aBToMaTH3HpoBaHHoHCHCTeMefiyxranrepcxoro Y"LJeTa.

3.2.7. OCYlQeCTBJIjlTb orpaacenne cpaKToB X03j1HCTBeHHOH)l(H3HH B peracrpax
6yxraJITepCKOro Y"LJeTaH B OT"LJeTHOCTH.

3.2.8. <l>0pMHpoBaTb:
- )l{YPHaJI onepanaa paC"LJeTOBC,ne6HTopaMH no noxonaxr;
- )l{ypHaJI onepaunti C 6e3HaJIH"LJHbIMH,neHe)l(HbIMH cpencrsaera no JIHQeBbIM

C"LJeTaMa,nMHHHcrpaTopa ,nOXO,nOB06JIaCTHOro 61O,n)l(eTaH a,nMHHHcrpaTopa HCTO"LJHHKOB
cpHHaHcHpOBaHHjInednnrara 61O,n)l(eTaJlcaaarpancxoti 06JIaCTH;

- Peecrp Y"LJeTaQeHHbIX6YMar;
- Benonocrs Y"LJeTaaesuacaenasrx nocrynnenmi;
- aasre perncrpsr no npOBo,nHMbIM 6yxraJITepCKHM onepauasxc, rrpenycxrorpennsre

,neHcTBYlOlQeHHHCTpYKQHeHno 61O,n)l(eTHoMYysrery,
3.3. COCTaBJIjlTb npa coaepmenaa xazcztoro cpaKTa X03j1HCTBeHHOH)l(H3HH B

YCTaHOBJIeHHblerpacpHKoM (npaBHJIaMH) ztoxyxrenroofiopora CpOKHnepsnxasre Y"LJeTHble
,nOKYMeHTbI, o6eCne"LJHBaTb nOJIHOTY H ,nOCTOBepHOCTb,naHHbIX, coztepacamaxcs B
nepBH"LJHbIXY"LJeTHbIX,nOKYMeHTax, CBoeBpeMeHHYIO rrepenaxy nepBH"LJHbIXY"LJeTHbIX
,nOKYMeHTOB,nJIjI orpaacenna conepzcaunrxca B HHX ,naHHbIXB perncrpax fiyxranrepcxoro
ysera, C06JIIO,naTb nopanox, TeXHOJIOrHIO H CpOKH CPOpMHpOBaHHjI H nepezrasa
(npenocraanenaa) nepBH"LJHbIX (CBO,nHbIX) Y"LJeTHbIX,nOKYMeHTOB ,nJIjI orpazceaaa B
6yxraJITepCKOM Y"LJeTeB COOTBeTCTBHHCYTBep)l(,neHHbIMrpacpHKoM ztoxyuearoofiopora.

3.4. ITo rropynenaro Ha"LJaJIbHHKaOT,neJIaH na OCHOBaHHHBbIIIHCOK C JIHQeBblX
C"LJeTOBa,nMHHHcrpaTopa ,nOXO,nOB06JIaCTHOro 61O,n)l(eTaH a,nMHHHcrpaTopa HCTO"LJHHKOB
cpHHaHcHpOBaHHjI,necpHQHTa61O,n)l(eTaJlemmrpaztcxori 06JIaCTHBHOCHTbHHcpopMaQHIO0
nocryrrnenaa nnareaceti no zrorosopaa apeaztsr rocynapcraennoro He,nBH)I(HMOrO
HMYlQeCTBa H zrorosopasr apeansr 3eMeJIbHbIX Y"LJaCTKOBJleaaarpancxoa 06JIaCTH B
aBTOMaTH3HpOBaHHYIOCHCTeMYY"LJeTarocynapcraennoro HMYlQeCTBa.

3.5. ITo nopyseamo Ha"LJaJIbHHKaOT,neJIanpoaoztars CBepKY paC"LJeTOBno noxonaa
06JIaCTHOro 61O,n)l(eTa co CrpYKTYPHbIMH rronpasnenenaaaa KOMHTeTa,
OCYlQeCTBJIjllOlQHMH CPYHKQHH no pacnopaaceaaro HMYlQeCTBOM, B TOM "LJHCJIe
3eMeJIbHbIMH Y"LJaCTKaMH,no norosopaa apeansr rocynapcrsenaoro He,nBH)I(HMOrO
HMYlQeCTBaH apennsr 3eMeJIbHblXy-qaCTKOB

3.6. <l>opMHpoBaTbHHBeHTapH3aQHOHHbleonHCH no ,naHHbIM6yxraJITepCKOro Y"LJeTa
Ha OCHOBaHHHperneHHjI KOMHTeTa 0 npOBe,neHHH HHBeHTapH3aU;HHH npe,nCTaBJIjlTb HX
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I1HBeHTapI13aQI10HHOMKOMI1CCI1I1He II03,n;Hee Ha1.JaJIa,n;HSIIIpOBe,n;eHI15lI1HBeHTapI13aQI1I1.

Orpaacars B 6yxraJITepCKOM Y1IeTe pe3YJIbTaTbI I1HBeHTapl13aQI111 B COOTBeTCTBl111C

3aKOHo,n;aTeJIbCTBOM0 6yxraJITepCKOM Y1IeTe 11IIpaBOBbIMI1 aKTaMI1 KOMI1TeTa, B IIOp5l,n;Ke,

YCTaHOBJIeHHOMMI1HI1CTepCTBOM q>l1HaHcoBPOCCI1MCKOM<Pe,n;epaQI1I1.

3.7. Eacerozrao nepert COCTaBJIeHl1eM roztoaoii OT1.JeTHOCTI1COCTaBJI5lTb 11

O<pOPMJI5lTbaKTbI CBepKI1 paC1.JeTOBIIO ,n;oxo,n;aM 06JIaCTHOro 6IO,n;)I(eTa C YIIpaBJIeHl1eM

<Pe,n;epaJIbHOrOKa3Ha1.JeHCTBaIIO fleHI1Hrpa,n;cKoH 06JIaCTI1 11IIpe,n;cTaBJI5lTb Ha1.JaJIbHI1KY

OT,n;eJIa.

3.8. ITo IIopY1IeHI1IO Ha1.JaJIbHI1KaOT,n;eJIaoCYIQeCTBJI5lTb IIJIaHl1pOBaHl1e ,n;OXO,n;OB

06JIaCTHOro 6IO,n;)I(eTa C I1CIIOJIb30BaHI1eM aBTOMaTI1311pOBaHHoHCI1CTeMbI YIIpaBJIeHI15l

6IO,n;)I(eTHbIMnpoueccov Jleaanrpancxoii 06JIaCTI1, B TOM 1.JI1CJIe:

3.8.1. <POpMl1pOBaTb IIpe,n;JIO)l(eHI15l IIO IIporH0311pyeMbIM ztoxoztav 11

IIocTYIIJIeHI15lM IIO I1CT01.JHI1KaM<pI1HaHCl1pOBaHI15l ,n;e<pI1QI1Ta06JIaCTHOro 6IO,n;)I(eTa,

a,n;MI1Hl1cTPl1pyeMbIM KOMI1TeTOM, ,n;JI5l BKJII01.JeHI15lB IIpoeKT 06JIaCTHOro 3aKOHa 0

6IO,n;)I(eTe11IIpe,n;cTaBJI5lTbHa1.JaJIbHI1KYOT,n;eJIa.

3.8.2. COCTaBJI5lTb11HaIIpaBJI5lTb ,n;oKYMeHTbIB KOMI1TeT<pI1HaHCOBJleaaarpancxoti

06JIaCTI1, He06xo,n;I1MbIe ,n;JI5l BHeCeHI15l 113MeHeHI1H (YT01.JHeHI1M) B 6IO,n;)I(eTHbIe

IIOKa3aTeJII1 IIO IIocTYIIJIeHI1IO ,n;OXO,n;OBB 06JIaCTHOH 6IO,n;)I(eTJleaanrpancxoii 06JIaCTI1.

3.8.3. <POpMl1pOBaTb IIporH03 KaCCOBbIX IIocTYIIJIeHI1H a,n;MI1Hl1cTPl1pyeMbIx

KOMI1TeTOM ,n;OXO,n;OB06JIaCTHOro 6IO,n;)I(eTa na o-repezraoii <pI1HaHCOBbIH ron C

IIOMeC5l1.JHOH,n;eTaJIl13aQl1eH11HaIIpaBJI5lTb B KOMI1TeT<pI1HaHCOBJlcaaarpancxoii 06rracTI1

exceroznro no 15 ztexatips TeKYIQerO <pI1HaHCOBoro rona,
3.8.4. <POpMl1pOBaTb IIporH03 KaCCOBbIX IIocTYIIJIeHI1H a,n;MI1Hl1cTPl1pyeMbIx

KOMI1TeTOM I1CT01.JHI1KaM <pI1HaHCl1pOBaHI15l ,n;e<pI1QI1Ta 06JIaCTHOro 6IO,n;)I(eTa aa

osepenaoli <pI1HaHCOBbIHron C IIOMeC5l1.JHOH,n;eTaJIl13aQl1eH11 HaIIpaBJI5lTb B KOMI1TeT

<pI1HaHCOBJleaanrpaacsoii 06JIaCTI1 escerozmo zto 15 ,n;eKa6p5l TeKYIQerO <pI1HaHCOBoro

rona.
3.9. ITo IIopY1.JeHI1IO Ha1.JaJIbHI1KaOT,n;eJIa,B CPOKI1, YCTaHOBJIeHHbIe KOMI1TeTOM

<pI1HaHCOBJleamrrpaztcxori 06JIaCTI1, <pOpMl1pOBaTb e)l(eMeC5l1.JHYIO11 e)l(eKBapTaJIbHYIO

6IO,n;)I(eTHyIO OT1.JeTHOCTbB 3JIeKTPoHHoM BI1,n;e C I1CIIOJIb30BaHI1eM nporpasoaaoro

KOMIIJIeKCa 6IO,n;)I(eTHOHOT1.JeTHOCTI1Jleaaarpancxoii 06JIaCTI1, O<pOPMJI5lTbna 6YMa)l(HoM

HOCI1TeJIe11IIpe,n;cTaBJI5lTbHa1.JaJIbHI1KYOT,n;eJIa.

3.10. OCYIQeCTBJI5lTb BHyTpeHHI1H <pI1HaHCOBbIHKOHTPOJIb coaepmaesrsrx <paKToB

X035lHCTBeHHOH )l(113HI1 11 BHyTpeHHI1H KOHTPOJIb aa cofimoneuaesr Tpe60BaHI1H K

o<popMJIeHI1IO IIepBI11.JHbIX Y1IeTHbIX ,n;oKYMeHToB, IIpl1HI1MaeMbIX ,n;JI5l peracrpauna

coztepacamaxcs B HI1X ,n;aHHbIX B peracrpax 6IO,n;)I(eTHOrOY1.JeTa,B QeJI5lX C06JIIO,n;eHI15l

Tpe60BaHI1H, YCTaHOBJIeHHbIX HOpMaTI1BHbIMI1 IIpaBOBbIMI1 aKTaMI1, peryrrl1pyIOIQI1MI1

seneane 6IO,n;)I(eTHOrOY1.JeTa11COCTaBJIeHl1e6yxraJITepCKOH (6IO,n;)I(eTHoH) OT1.JeTHOCTI1.

3.11. ITo IIopY1.JeHI1IO Ha1.JaJIbHI1Ka OT,n;eJIa IIo,n;rOTaBJII1BaTb I1H<popMaQI1IO 11

,n;oKYMeHTbI ,n;JI5loCYIQeCTBJIeHI15lKOMI1TeTOM6IO,n;)I(eTHbIX IIOJIHOM01.JI1HIIO OpraHI13aQI111

11 oCYIQeCTBJIeHI1IOBHYTpeHHero <pI1HaHCOBoro ayznrra, ,n;JI5lIIpoBe,n;eHI15l YIIpaBJIeHl1eM

<Pe,n;epaJIbHOrO Ka3Ha1.JeHCTBa IIO Jlennarpancxoii 06JIaCTI1 aHaJII13a oCYIQeCTBJIeHI15l

KOMI1TeTOMBHYTpeHHero <pI1HaHCOBoro ayaara.

3.12. OCYIQeCTBJI5lTbKoop,n;I1HaQI1IO11KOHTPOJIb,n;e5lTeJIbHOCTI1IIo,n;Be,n;OMCTBeHHbIX

rocyztapcrseaasrx 6IO,n;)I(eTHbIXY1Ipe)l(,n;eHI1H,B TOM 1.JI1CJIe:
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aanpauraears H nonyaars y yqpe)l(,ll;eHHM <pHHaHCOBbIe,6yxnUITepCKHe H HHbIe

,ll;OKYMeHTbI, CBH3aHHbIe C ,ll;e.SITeJIbHOCTblO yspeacneaaa, neofixonaxrsrx ,ll;JIH

<pOpMHpOBaHHH6yxraJITepCKOM (61O,ll;)I(eTHOM)H HHOMOTqeTHOCTH;

OKa3bIBaTb MeTO,ll;HqeCK)'lO rrOMOII.J;b rrO,ll;Be,ll;OMCTBeHHbIM rOCY,ll;apCTBeHHbIM

61O,ll;)I(eTHbIMyqpe)l(,ll;eHHHM.

3.13. ITo nopyseaaro HaqaJIbHHKa omena aarrpanrasars H nony-rars Y

rrO,ll;Be,ll;OMCTBeHHbIXrOCY,ll;apCTBeHHbIX 61O,ll;)I(eTHbIX yqpe)l(,ll;eHHH ,ll;OKYMeHTbI ,ll;JIH

oCYII.J;eCTBJIeHHH KOMHTeTOM nposepox <pHHaHcoBo-X03HMcTBeHHoH ,ll;eHTeJIbHOCTH

yqpe)l(,ll;eHHM.

3.14. ITo nopysemno HaqaJIbHHKa ornena B YCTaHOBJIeHHOM nopanxe
paCCMaTpHBaTb 06paII.J;eHHH rocyztapcraemrsrx opraaos, opraaos MeCTHoro

cavoynpaanenaa, opranaaanaii H rpazcnan, rrO,ll;rOTaBJIHBaTbH rrpeztcrannars HaqaJIbHHKY

ornena npoexrsr OTBeTOBaa YKa3aHHbIe 06paII.J;eHHH.

3.15. B COOTBeTCTBHHC ztosepennocrsro H(HJIH) rro nopyxeamo HaqaJIbHHKa

ornena, nepsoro 3aMeCTHTeJIH npeztcenarena KOMHTeTa npencrasnars mrrepecsr
KOMHTeTa B rocynapcrsennsrx opraaax, opranax MeCTHoro caaoynpaaneaaa H B

opraaasauaax.
3.16. YqaCTBOBaTb B pafiore KOMHCCHHH HHbIX KOJIJIerHaJIbHbIXopranoa, B COCTaB

KOTOPbIX rJIaBHbIH Crrel(HaJIHCT BKJIlOqeH B COOTBeTCTBHH C npaaossm aKTOM

JIeHHHrpa,ll;CKOH 06JIaCTH HJIH nanpaanen HaqaJIbHHKOM orztena, rrepssnr 3aMeCTHTeJIeM

npencenarena KOMHTeTa.

3.17. B COOTBeTCTBHHC rropyseanesr HaqaJIbHHKa orztena, rrepsoro 3aMeCTHTeJIH

npenceztarens KOMHTeTa opraHH30BbIBaTb rroztroroaxy MaTepHaJIOB K COBeII.J;aHHHM,

3aCe,ll;aHHHM,HHbIM MeporrpHHTHHM H(HJIH) rrpamorars B HHX ysacrae, B TOMqHCJIe BeCTH

neperosopsr, O<pOPMJIHTbrrpanarsre peureaaa.
3.18. TOqHO H B CpOK BbII10JIHHTb YKa3aHHH H nopyseaaa HaqaJIbHHKa orztena,

nepsoro 3aMeCTHTeAAnpencenarena KOMHTeTa.

3.19. C06JIIO,ll;aTbnpasana ,ll;eJIOrrpOH3BO,ll;CTBa,B TOM qHCJIe Ha,ll;JIe)l(aII.J;HM06pa30M

ysnrrstaart. H xpaaarr, rrony-reansre na HCrrOJIHeHHe ,ll;OKYMeHTbI H MaTepHaJIbI,

caoeapevemro cztasars HX oTBeTcTBeHHoMY sa ,ll;eJIOrrpOH3BO,ll;CTBO,a npn yxozte B orrrycx,

y6bITHH B KOMaH,ll;HpoBKY, B crrysae OCTaBJIeHHH,ll;OJI)I(HOCTH- pa60THHKY KOMHTeTa,

spevenno HCrrOJIHHIOII.J;eMY06H3aHHocTH rJIaBHOrO Crrel(HaJIHCTa, JIH60 HaqaJIbHHKY

omena.
3.20. C06JIIO,ll;aTb OCHOBHble 06H3aHHocTH, a TaK)I(e orpannnenaa, sanpersr H

Tpe60BaHHH K CJIY)l(e6HoMY nosenenmo, YCTaHOBJIeHHbleCTaTbHMH 15 - 18, 20, 20.1,

20.2, 20.3 <1>e,ll;epaJIbHOrO3aKOHa OT 27 HIOJIH 2004 r. N 79-<1>3«0 rocyztapcraeaaoji
rpaacnaacxoii cJIY)l(6e POCCHHCKOH<1>e,ll;epal(HH».

3.21. C06JIIO,ll;aTb HOPMbI Konexca 3THKH H CJIY)l(e6Horo rroaeztenas
rocynapcraeaasrx rpaacnaacxax CJIY)l(aII.J;HXJIeHHHrpa,ll;CKOM06JIaCTH.

3.22. YBe,ll;OMJIHTbrrpertcramrrena HaHHMaTeJIH 060 ncex CJIyqaHX 06paII.J;eHHHK

rJIaBHOMY Crrel(HaJIHCTY KaKHX-JIH6o JIHl( B l(eJIHX CKJIOHeHHH ero K COBepllIeHHIO

xoppymmonnsrx npasonapyurenaa, sa HCKJIlOqeHHeMcny-raes, xorzta rro ,ll;aHHbIM<paKTaM

rrposeztena HJIHrrpOBO,ll;HTCHnposepxa.
3.23. OTqHTbIBaTbcH nepen HaqaJIbHHKOMornena 0 pe3YJIbTaTaX cBoeM CJIY)l(e6HoM

,ll;eHTeJIbHOCTH,B TOM qHCJIe e)l(erO,ll;HO, ,ll;0 1 <peBPaJIHrO,ll;a, CJIe,ll;YIOII.J;erO3a OTqeTHbIM,
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IIpe,n:CTaBJUITbHalJaJlbHMKY ornena OTlJeT 0 CBOeH IIpO<peCCMOHaJlbHOHCrrY)I(e6HOH
nearensnocra.

4. Ilepe-iens aonpocoa, no KOTOPbIM rJlaBHblH CneIIHaJlHCT nnpaae
HJlH 06H3aH caMOCTOHTeJlbHO npHHHMaTb ynpaaneauecxae H HHbIe petuenna

4.1. Tnamrsra CIIeU;MaJlMCT065l3aH caMOCT05lTerrbHOIIpMHMMaTbpeIIIeHM5l:
4.1.1. I10 BOIIpocaM nepsooaepenaocra BbIIIOrrHeHM5l,n:orr)l(HOCTHbIX065l3aHHOCTeH

B npenenax CPOKOB, YCTaHoBrreHHbIx HalJaJlbHMKOM orztena, IIepBbIM 3aMeCTMTerreM
npencenarena KOMMTeTa, M cofimoneaaa HOPM, YCTaHoBrreHHbIx ,n:eHcTBYIOIIJ;MM
3aKOHo,n:aTerrbCTBOM.

4.1.2. I1PM peaJIM3aU;MMIIOrrHOMOlJMHxnena KOMMCCMM M aaoro xonneraansnoro
oprana.

4.1.3. I10 BOIIpocaM opraHM3aU;MM ysera M xpanenna nepenaansrx eMY na
MCIIorrHeHMe,n:oKYMeHToBM MaTepMaJlOB.

4.2. Fnaansra CIIeU;MaJlMCTB KalJeCTBexneaa KOMMCCMM M aaoro xonneraansuoro
opran a BIIpaBe na saceztaaaax raxoro oprana caMOCT05lTerrbHOIIpMHMMaTb peIIIeHMe
ronocoaars «sa» , «IIPOTMB» MrrM«soanepacanca», a TaK)I(e BbICKa3bIBaTbcsoe MHeHMe, B
TOM -nrcne aaaanars oco6oe MHeHMe B IIMCbMeHHOH <popMe B COOTBeTCTBMMC
pernaaerrrov (IIOP5l,n:KOM)pa60TbI KOMMCCMM M naoro xonnernansnoro oprana.

5. Ilepexem, sonpocon, no KOTOPblM rJlaBHblH CneIIHaJlHCT
anpaae HJlH 06H3aH yqaCTBOBaTb npn nO,lJ,rOTOBKenpOeKTOB HopMaTHBHbIX

npaeousrx aKTOB H(HJlH) npoexroa ynpaanensecxax H HHbIX pemenaa

5.1. Tnaaasni CIIeU;MaJlMCT 065l3aH ysacrnoaars B IIo,n:rOTOBKe IIpoeKToB
HopMaTMBHbIX npasoasrx aKTOBM IIpoeKToB peIIIeHMH IIO BOIIpocaM, OTHOC5lIIJ;MMC5lK ero
,n:orr)l(HOCTHbIM065l3aHHOCT5lM.

5.2. rrraBHbIH CIIeU;MaJlMCT BIIpaBe YlJaCTBOBaTb B IIo,n:rOTOBKe IIpoeKToB
HopMaTMBHbIX npasonsrx aKTOB M IIpoeKTOB peIIIeHMH IIO MHbIM BOIIpocaM IIO
cornacosauaro CHalJarrbHMKOMornena,

6. CpOKH H npouenypsr nO,lJ,rOTOBKH,paCCMOTpeHHH npoejcron
ynpaaneuueceux H HHblX pemenaa, nOpH,lJ,OKCOrJlaCOBaHHH H npHHHTHH

,lJ,aHHblXpeurenna

6.1. 06IIJ;Me CpOKM M rrpouenypsr IIo,n:rOTOBKM ,n:OKYMeHTOB peryrrapytorca
I1HcTPYKU;MeHIIO ,n:erroIIpoM3BO,n:CTBYB opranax MCIIorrHMTerrbHOHBrraCTMJlenaarpancxoii
ofinacra.

6.2. B uensx IIo,n:rOTOBKM,cornacosauaa M IIpMH5lTM5lpeIIIeHMH KOMMTeTarnaaasrri
CIIeU;MaJlMCT065l3aH IIo,n:rOTOBMTbIIpoeKT ,n:oKYMeHTaM rrpeztcraarrrt, ero na cornacosamre
HalJaJlbHMKYornena He II03)1(e lJeM sa ztsa pa60lJMX ,n:H5lzto MCTelJeHM5lcpoxa MCIIOrrHeHM5l
IIO 3TOMY ,n:oKYMeHTY,KOTOPbIHYCTaHoBrreH <pe,n:epaJIbHbIM3aKOHOMMrrMHopMaTMBHbIM
IIpaBoBbIM aKTOM Jleannrpaztcxoa ofinacrn, rrM60 nnoro cpoxa, ycraaosnenaoro
HalJaJlbHMKOMornena, IIepBbIM 3aMeCTMTerreMrrpeztcenarena KOMMTeTa.
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7. llOPH)J,OK cnyacefinoro B3aHMo)J,eiicTBHH r J1aBHOrOCneUHaJlHCTa
B CBH3H CHCnOJlHeHHeM HM )J,OJl~HOCTHhIX06H3aHHocTeii
C )J,pyrHMH pa60THHKaMH KOMHTeTa, pa60THHKaMH HHhlX

rocynapcraenasrx opranoe H oprauon MeCTHoro casroynpaunenaa,
opraHH3aUHHMH H rpaaotanaem

7.1. Ilopy-renna MYKa3aHIDI rJIaBHoMY CneU;MaJIMcTY.n;aIOTC5IHaqaJIbHMKOMOT.n;eJIa,
nepusrv 3aMeCTMTeJIeMrrpeztcenarena KOMMTeTaB YCTHOHMJIMnMCbMeHHOHcpopMe no
sonpocaa, OTHOC5IIu;MMC5IK ero .n;OJI)KHOCTHbIM065I3aHHOCT5IM.

7.2. B u;eJI5IXMCnOJIHeHM5I.n;OJI)KHOCTHbIX065I3aHHOCTeHM nopysenati rJIaBHbIH
CneU;MaJIMCTanpase ofipautarsca K .n;pyrMM pa60THMKaM KOMMTeTa,pa60THMKaM MHblX
rocynapcrsenasrx opranos, opranos MeCTHoro caaoynpaanenna, K rpazctanaxr M B
opraHM3aU;MM.

7.3. rJIaBHbIH CneU;MaJIMCTsrrpase B YCTHOH cpopMe .n;aBaTb pa3b5ICHeHM5Ino
sonpocasr, OTHOC5IIu;MMC5IK ero .n;OJI)KHOCTHbIM065I3aHHOCT5IM,B OTBeTna o6paIu;eHM5IK
HeMYpa6oTHMKOBrocynapcrseaasrx opranos Mopranos srecmoro cauoynpaaneaaa.

7.4. rJIaBHbIH CneU;MaJIMCTnnpase B YCTHOH cpopMe naaars pa3b5ICHeHM5Ino
nonpocasr, OTHOC5IIu;MMC5IK ero .n;OJI)KHOCTHbIM065I3aHHOCT5IM, npe.n;CTaBMTeJI5IM
opraHM3aU;MH M rpascnanaa TOJIbKOno rropyvemno JIM60 C paspenreaaa HaqaJIbHMKa
OT.n;eJIa,rrepsoro 3aMeCTMTeJI5Irrpeztcenarens KOMMTeTa,sa MCKJIIOqeHMeMcny-raes, xorna
TaKMepa3b5ICHeHM5I5IBJI5IIOTC5Iero .n;OJI)I(HOCTHbIMM065I3aHHOCT5IMM.

7.5. rJIaBHbIH CneU;MaJIMCTnnpase npeztnoaorrs MCnOJIHMTeJIIOno .n;OKYMeHTYB
pa60qeM nopanxe peunrrt, nonpoc 0 ero OT3bIBe, eCJIMTaKOH .n;OKYMeHTMJIMorrtensasre
ero nOJIO)l(eHM5IHe COOTBeTCTBYIDTcpe.n;epaJIbHOMY,06JIaCTHOMY3aKOHo.n;aTeJIbCTBYM/MJIM
npaBMJIaMocpopMJIeHM5I.n;OKYMeHTOB.

8. Tlepeuem, rocynapcreeausrx ycrryr (BH)J,OB)J,eHTeJlhHOcTH), oxaasmaewsrx no

aanpocasr rpaacaan H opraaasanaa B COOTBeTCTBHHC a)J,MHHHcTpaTHBHhIM

per.nasrerrrosr (HHhIM lIopMaTHBHhlM npaaonsna aKTOM) oprana HCnOJlHHTeJlhHOii

BJlaCTH

rJIaBHbIH CneU;MaJIMCTHe npe.n;OCTaBJI5IeTrocynapcrneansrx ycnyr rpazcnanaer M
opraHM3aU;M5IM.

9. Floxasarena 3l}>l}>eKTHBHoCTHH pe3YJlhTaTHBHocTH

nporpcccnonansuoii cJly~e6Hoii )J,eHTeJlhHOCTHr J1aBHOrO CneUHaJlHCTa

I1oKa3aTeJI5IMM 3cpcpeKTMBHoCTM M pe3YJIbTaTMBHocTM npodieccaonansnoti
CJIY)l(e6HoH.n;e5ITeJIbHOCTMrJIaBHOrOCneU;MaJIMCTa5IBJI5IIOTC5I:

9.1. Caoespexreanocrs M nOJIHOTapaccxrorpeaaa ofipamenaji rocynapcrsenasrx
opranos, opraaon MeCTHoro caxoynpasneaax, opraHM3aU;MH, rpazcnaa M no.n;rOTOBKM
npoexros OTBeTOBna HMX.

9.2. OTCYTcTBMecpaKToB:
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1) HaJIHlJIUI B aHaJIHTHlJeCKHXH HHbIX MaTepHaJIaX, nO.l1.rOTOBrreHHblxrrraBHbIM
cneQHaJIHCTOM,ycrapenmea, nerrpoaepeaaoit nnn HCKa:>KeHHOHHH<p0pMaUHH;

2) YTpaTbI ,n;oKYMeHToBH MaTepHaJIOB, nocrynaaurax rnasaosry CneUHaJIHcTY na

HcnorrHeHHe,xpaHeHHe;
3) nponycxa (cpsrsa) CPOKOBncnonnenaa no .l1.0KYMeHTaM(nopy-renaara], xoropsre

YCTaHoBrreHbI <pe,n;epaJIbHbIM 3aKOHOM nna HopMaTHBHbIM npasonsra aKTOM
Jlenanrpaztcxoit ofinacrn, HaCTO~mHM ,n;orr:>KHOCTHbIMpernaxterrrou, HallaJIbHHKOM
ornena, nepasnr 3aMeCTHTerreMnpencenarena KOMHTeTa;

4) nponycxa 6e3 YBa:>KHTerrbHoH rrpa-ransr saceztaaati KOMHCCHH H HHbIX
xonneraansnsrx opranoa, HHbIX MeponpH~THH, B KOTOPbIXrnaaaoxry CneUHaJIHcTY6bIJIO
nopyseao npaaars YlJaCTHe.

9.3. KalJeCTBO asmonneanoti pa60TbI (OTCYTcTBHe npouezrypasrx HapYIlleHHH,
nO.l1.rOTOBKa ,n;oKYMeHToB, MaTepHaJIOB B COOTBeTCTBHH C YCTaHoBrreHHbIMH
Tpe6oBaH~MH, normoe H nora-raoe H3rrO:>KeHHeMaTepHaJIa, IOpH.l1.HlJeCKHrpasrornoe
COCTaBrreHHe,n;oKYMeHTa), B TOM lJHCrre OTCYTCTBHe<paKTOBHapYIlleHHH 61O,n;:>KeTHOrO
aaxononarenscrsa H seztenas fiyxrarrrepcxoro yxera.

9.4. OTBeTcTBeHHocTb (acnornreaae o6~3aHHocTeH B CpOK C MHHHMYMOM
xoarpona).

9.5. Caaocroarensaocrs (cnocofinocrs sunonasrr, sazranaa 6e3 zrononmrrensnsrx
YKa3aHHH).

9.6. ,Z::(HcUHnrrHHa(cofimozrenae crrY:>Ke6HOrOpacnopaznca).
9.7. Flpodieccnonansnaa KOMneTeHTHOCTb.

Cornacosano:

Ynpaaneaae rocyztapcraennoti crrY:>K6bI H xanpos A,n;MHHHcTpaUHH Tytiepaaropa H
Ilpaaarenscrsa Jleaaarpazrcxoaofinacrn

(MHxaHrrOBa P.IO.)
<D.H.O.
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