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,[(OJI)l(HOCTHOHPErJIAMrnHT
rJIaBHOrOCrreUHaJIHCTacexropa cpHHaHcoBo-3KOHOMHqeCKOrOo6eCrreQeHH5IKOMHTeTa

rocynapcrsenaoro 3KOJIOrHQeCKOrOnansopa JIeHHHrpa));CKOH06JIaCTH

1. 06mHe nOJIOmeHHH

1.1. ,[(OJI)KHOCTbrocynapcrseaaoa rpaaoiaacxoa CJIY)l(6bI JIeHHHrpa));CKOH06JIaCTH
rJIaBHOrO CrreUHaJIHCTa(50067267) cexropa cpHHaHcoBo-3KOHOMHQeCKOrOo6eCrreQeHH5I
KOMHTeTa rocyzrapcraeaaoro 3KOJIOrHQeCKOrOaaznopa JIeHHHrpa));CKOH06JIaCTH (ztanee
- rJIaBHbIH CrreUHaJIHCT,cexrop, KOMHTeT) OTHOCHTC5IK senymea rpyrrrre .n;OJI)I(HOCTeH
rocynapcrsenaoa rpazcraacxoa CJIY)l(6bI JIeHHHrpa));CKOH 06JIaCTH xareropua
«CrreUHaJIHCTbI».

Peracrpauaoaasra HOMep (KO));)));OJI)I(HOCTH/PeecrpoBbIHnmcpp - II.C3.2.
1.1.1. 06JIaCTb npooeccaoaam.aoa CJIY)l(e6HoH ));e5lTeJIbHOCTH rJIaBHOrO

CrreUHaJIHCTa:PeryJIHpOBaHHe cpHHaHcoBoH));e5lTeJIbHOCTHH cpHHaHcoBbIXPbIHKOB.
1.1.2. BH)); npodieccaoaansnon CJIY)l(e6Hoii ));e5lTeJIbHOCTHrJIaBHOrO CrreUHaJIHCTa:

PerYJIHpOBaHHeB crpepe 6yxraJITepCKOro YQeTaH cpHHaHcoBoHOTQeTHOCTH.
1.2. rJIaBHbIH CrreUHaJIHCT Ha3HaQaeTC5I aa ));OJI)I(HOCTb rocynapcrseaaoa

rpaacaaacxoa CJIY)l(6bI JIeHHHrpa));CKOH 06JIaCTH H oCBo6o)l());aeTC5I OT ));OJI)I(HOCTH
rocynapcrseaaoa rpaacztaacxoii CJIY)l(6bI JIeHHHrpa));CKOH 06JIaCTH rrpe));CTaBHTeJIeM
HaHHMaTeJI5IB YCTaHOBJIeHHOMnopaznce.

1.3. rJIaBHbIH CrreUHaJIHCTrrO));QHH5IeTC5Inpezicenaremo KOMHTeTa, 3aMeCTHTemo
npencenarens KOMHTeTa, HerrOCpe));CTBeHHorrO));QHH5IeTC5IHaQaJIbHHKYcexropa,

2. KBaJIH«ilHKaQHOHHbIe Tpe60BaHHH ,lJ,J1H3aMemeHHH ,lJ,OJlmHOCTHrocynapcrneanon
rpaacaaucxoa CJIym6bI JIeHHHrpa,lJ,CKOii 06JIaCTH rJIaBHOrO cnenaanncra

2.1. ,[(JI5I 3aMeru;eHH5I ));OJI)I(HOCTHrocyztapcraeanoji rpaacaaacxoa CJIY)l(6bI
JIeHHHrpa));CKOH 06JIaCTH rJIaBHOrO CrreUHaJIHCTa YCTaHaBJIHBaIOTC5I CJIe));YIOru;He
KBaJIHcpHKaUHoHHbIeTpe6oBaHH5I:

2.1.1. Bsrcnree 06pa30BaHHe.
2.1.2. He xreaee ));ByX JIeT craxca rocyztapcrseaaoji rpaacnaacxoa CJIY)l(6bI HJIH He

MeHee rpex JIeTcraaca pa60TbI rro CrreUHaJIbHOCTH,HarrpaBJIeHHIOrrO));rOTOBKH.
2.1.3. Bsrcmee 06pa30BaHHe rro CrreUHaJIbHOCTH, HarrpaBJIeHHIO rrO));rOTOBKH
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YKPYIIHeHHOM rpynnsr «3KOHOMMKa M ynpaaneaae»;
2.2. Ilporpeccaoaansnsrit ypoaeas.
2.2.1. Ea30BbIe 3HaHIDI:
rocyztapcrseanoro .SI3bIKa POCCMMCKOM <l>e,lI;epa~MM (pyccxoro H3bIKa) M OCHOB

KOHCTMTy~MM POCCMMCKOM<l>e,lI;epa~MM;
<l>e,lI;epaJIbHOrO 3aKOHa OT 6 OKTH6pH 1999 rona Ns 184-<1>3 «06 06rn;MX npmnranax

opraaasauaa 3aKOHO,lI;aTeJIbHbIX (npezrcraaarensnsrx) M MCrrOJIHMTeJIbHbIX opraaos
rocynapcraeaaofi BJIaCTMcy6'beKTOB POCCMMCKOM<l>e,lI;epa~MM»;

<l>e,lI;epaJIbHOrO 3aKOHa OT 2 MaH 2006 rona .N~ 59-<1>3 «0 nopanxe paccuorpeaaa
ofipameaaii rpascnaa POCCMMCKOM<l>e,lI;epa~MM»;

<l>e,lI;epaJIbHOrO 3aKOHa OT 25 ztexafipx 2008 rona .N~273-<1>3 «0 rrpOTMBO,lI;eMCTBMM
xoppyrnma» M MHbIX HopMaTMBHbIX rrpaaossrx aKTOB POCCMMCKOM <l>e,lI;epa~MM M
J1eHMHrpa,lI;CKOM06JIaCTM B coepe rrpOTMBO,lI;eMCTBMHxoppynuaa;

<l>e,lI;epaJIbHOrO 3aKOHa OT 21 ,lI;eKa6p.SI 2021 rona .N~ 414-<1>3 «06 06rn;MX
npaaunnax opranaaanaa rry6JIMQHOM BJIaCTMB cytisexrax POCCMMCKOM<l>e,lI;epa~Mm>;

3aKOHO,lI;aTeJIbCTBa POCCMMCKOM <l>e,lI;epa~MM 0 rocynapcrnenaoji rpaacztancxoit
cJIY)l{6e POCCMMCKOM<l>e,lI;epa~MM;

YCTaBa J1eHMHrpa,lI;CKOM06JIaCTM;
06JIaCTHOro 3aKOHa OT 11 ,lI;eKa6pH 2007 rona .N~ 174-03 «0 npasossrx axrax

J1eHMHrpa,lI;CKOM06JIaCTM»;
rrOJIO)l{eHMH0 KOMMTeTe;
rrOJIO)l{eHMH0 cexrope;
KO,lI;eKCa 3TMKM M CJIY)l(e6Horo rrOBe,lI;eHMH rocyztapcraeansrx rpaacaancxax

CJIY)l{arn;MXJ1eHMHrpa,lI;CKOM06JIaCTM;
HHCTPYK~MM rro ,lI;eJIOrrpOM3BO,lI;CTBY B opraHax MCrrOJIHMTeJIbHOM BJIaCTM

J1eHMHrpa,lI;CKOM06JIaCTM;
HHCTpyK~MM 0 nopaaxe ofipameaaa co CJIY)l(e6HoM MHcpopMa~MeM orpaaaseaaoro

pacnpocrpaaeans B A,lI;MMHMCTpa~MM JIeHMHrpa,lI;CKOM 06JIaCTM;
CJIY)l(e6Horo pacnopaznca, YCTaHOBJIeHHOrO B opraaax MCrrOJIHMTeJIbHOM BJIaCTM

J1eHMHrpa,lI;CKOM06JIaCTM;
B 06JIaCTM MHcpopMa~MoHHo- KOMMyHMKa~MoHHbIX TeXHOJIOrMM:
B03MO)l{HOCTeM M ocotiennocrea rrpMMeHeHMH coapesreansrx MHcpopMa~MoHHo­

KOMMyHMKa~MoHHbIX TeXHOJIOrMM B oprane MCrrOJIHMTeJIbHOMBJIaCTM;
OCHOB MHcpopMa~MoHHoM fieaonacnocra M sannrrsr MHcpopMa~MM, B TOM QMCJIe

<l>e,lI;epaJIbHOrO 3aKOHa OT 27 MIOJI.SI 2006 rozta .N~ 149-<1>3 «06 MHcpopMa~MM,
MHcpopMa~MoHHbIX TeXHOJIOrMHX M 0 sannrre MHcpopMa~MM»;

OCHOBHbIX rrOJIO)l{eHMM 3aKOHO,lI;aTeJIbCTBa 0 rrepCOHaJIbHbIX ,lI;aHHbIX, B TOM QMCJIe
<l>e,lI;epaJIbHOrO3aKOHa OT 27 MIOJIH 2006 rona .N~ 152-<1>3 «0 rrepCOHaJIbHbIX ,lI;aHHbIX», a
TaK)I{e IIpMH.SITbIX B COOTBeTCTBMMC YKa3aHHbIM 3aKOHOM HopMaTMBHbIX npaaossrx aKTOB
B crpepe 06pa60TKM M sanrarsr rrepCOHaJIbHbIX ,lI;aHHbIX;

06rn;MX rrpnmnrrros CPYHK~MoHMpoBaHIDI CMCTeMbI 3JIeKTpOHHoro
,lI;OKYMeHTo060poTa;

OCHOBHbIX rrOJIO)l{eHMM 3aKOHO,lI;aTeJIbCTBa 06 3JIeKTpOHHOM nozmaca, B TOM QMCJIe
<l>e,lI;epaJIbHOrO3aKOHa OT 6 aIIpeJIH 2011 rona Ns 63-<1>3 «06 3JIeKTpOHHOM rrO,lI;IIMCM»;
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nopaznca TeXHHqeCKOrO ofiecne-reaaa H OpraHH3aU;HH COBemaHHH, 3aCe,n:aHHHH
HHbIX MepOrrpH~THH C HCrrOJIb30BaHHeM CHCTeMbI BH,n:eO-KOH<pepeHU;-CB~3H
A,n:MHHHCrpaU;HHJIeHHHrpa,n:CKOH06JIaCTH;

npaaeneaas rrepCOHaJIbHOrOxoxmsrorcpa.
2.2.2. Easossre yMeHH~:
YMeHHeCHCTeMHO(crparera-recxa) MblCJIHTb;
YMeHHe cHcTeMaTH3HpoBaTb H aHaJIH3HpOBaTbHH<p0pMaU;HIO;
YMeHHe rrJIaHHpOBaTb,paU;HOHaJIbHOHCrrOJIb30BaTbCJIY)Ke6HOespesra H ,n:OCTHraTb

pesy JIbrara;
KOMMYHHKaTHBHbleyMeHH~ (B TOM qHCJIe rry6JIHqHbIX asrcrynneaaa H Be,n:eHH~

,n:eJIOBbIXneperoaopos);
YMeHHeynpannars H3MeHeHH~MH;
YMeHHe pafiorars C arrrrapaTHbIM H nporpasoorsn« otiecneaenaev, YCTaHOBJIeHHOM

aa aBTOMaTH3HpOBaHHOMpa60qeM MeCTe (APM), B TOM qHCJIe pa60TbI B OrrepaU;HOHHOH
CHCTeMe ceMeHCTBa Windows, B TeKCTOBOMpeztaxrope Microsoft Office Word, C
Ta6JIHqHbIM nponeccoposr Microsoft Office Excel, C rrOqTOBbIM KJIHeHTOM rana
«Outlook», rro,n:rOTOBKHnpesearanaa C npaveaenaea rrpHJIO)KeHH~ Microsoft Office
PowerPoint;

YMeHHe pafiorars B xasecrse rrOJIb30BaTeJI~ B HH<p0pMaU;HoHHbIX CHCTeMax,
rrpHMeH~eMbIX B KOMHTeTe, B TOM qHCJIe B rrpHKJIa,n:HbIXHH<popMaU;HOHHbIXCHCTeMax
(<<IC: Eyxranrepna», «AIJ;K-<I>HHaHCbD>, «AIJ;K-IlrraHHpoBaHHe», «CKI1<1>>>,CHCTeMe
B3aHMo,n:eHCTBH~C rpaacnaaana H opraHH3aU;~MH; CHCTeMe Me)KBe,n:OMCTBeHHoro
3JIeKTpOHHoro B3aHMo,n:eHCTBH~;yqeTHOH CHCTeMe; HH<popMaU;HOHHO-aHaJIHTHqeCKOH
CHCTeMe,ooecne-rasarouiea c6op, o6pa6oTKY, xpaaeane H aHaJIH3 ,n:aHHbIX), CHCTeMax
3JIeKTpOHHoro ,n:OKYMeHToo6opOTa, B HH<popMaU;HOHHo-rrpaBOBbIXCHCTeMax «I'apanr»,
«KOHCYJIbTaHTIlrrIOC», «Kozrexc», a TaK)Ke C pecypcasra H cepaacasm JIOKaJIbHOH
BblqlICJIlITeJIbHOHcera H HH<popMaU;lIOHHO-TeJIeKOMMYHHKaU;HOHHOHcern «I1HTepHeT»;

2.2.3. Ilporpeccnonansasre 3HaHH~ B crpepe 3aKOHo,n:aTeJIbCTBaPOCCHHCKOH
<l>e,n:epaU;HHH Jlenanrpancxoa 06JIaCTlI:

nIO,n:)KeTHOrOKonexca POCCHHCKOH<l>e,n:epaU;HH;<l>e,n:epaJIbHOrO3aKOHa OT 6
nexatipa 2011 rona N2 402-<1>3 «0 6yxraJITepCKOM ysere» H HHbIX <pe,n:epaJIbHblXH
06JIaCTHblx HopMaTHBHbIX npasonsrx aKTOB B coepe 6IO,n:)KeTHbIXnpanoornonremra H
6yxraJITepCKOro y-rera, B TOM qHCJIe pyxosonsurax, MeTo,n:HqeCKHXH HopMaTHBHbIX
MaTeplIaJIOB <plIHaHCOBbIX<pe,n:epaJIbHbIXH 06JIaCTHbIXopraaos rocyztapcrseanoit BJIaCTlI
rro sonpocaa opraHH3aU;HH 6yxraJITepCKOro (6IO,n:)KeTHoro) ysera H COCTaBJIeHH~
OTqeTHOCTH;

HaJIOrOBbIH xonexc POCCHHCKOH<l>e,n:epaU;HH;
I'paxnaacxoro xonexca POCCHHCKOH<l>e,n:epaU;HH(xacreti I H II);
<l>e,n:epaJIbHOrO3aKOHa OT 6 anpena 2011 rona NQ 63-<1>3 «06 anexrpoaaoa

nonnaca» ;
<l>e,n:epaJIbHbIH3aKOHOT9 <peBPaM 2009 rona N 8-<1>3«06 ofiecnexeana ztocryna K

HH<p0pMaU;HH 0 ,n:e~TeJIbHOCTH rocynapcrneansrx opraaos H opraaos MeCTHoro
cav oyrrpaanenaa»;

TIpHKa3a MHH<pHHa POCCHH OT 31.12.2016 NQ 256H «06 YTBep)K,n:eHHH
<pe,n:epaJIbHOrOcTaH,n:apTa 6yxraJITepCKOro yqeTa ,n:JI~opraHH3aU;HH rocy,n:apcTBeHHoro
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cexropa «KOHI.J;enTYaJlbHbIeOCHOBbI6yxraJITepCKOro ysera H OTqeTHOCTHOpraHH3aIJ;HH
rocynapcrsenaoro CeKTOpa»;

nOCTaHOBJIeHHeIlpaBHTeJIbCTBa JIeHHHrpa,n:CKOH06JIaCTH OT 10 ztexaopa 2012 NQ
391 «06 YTBep)l(,n:eHHH Ilopanxa oCyI.l(eCTBJIeHH~ KOHTpOJI~ aa ,n:e~TeJIbHOCTH
rocyztapcrneaasrx 61O,n:)I(eTHbIXH Ka3eHHbIXyqpe)l(,n:eHHHJleaaarpancxoii 06JIaCTH»;

nOCTaHOBJIeHHeIlpaBHTeJIbCTBa JIeHHHrpa,n:cKoH 06JIaCTH OT 24 Ho~6p~ 2014 NQ
543 «06 YTBep)l(,n:eHHH Ilopaznca oCyI.l(eCTBJIeHH~ rJIaBHbIMH pacnopaznrrenaaa
(pacnopanarenawa) cpezrcrn 06JIaCTHOro 61O,n;)I(eTaJleaaarpancxoii 06JIaCTH, rJIaBHbIMH
a,n;MHHHcrpaTopaMH (a,n:MHHHcrpaTopaMH) ,n:OXO,n;OB 06JIaCTHOro 61O,n;)I(eTa
Jlenaarpancxoii 06JIaCTH, rJIaBHbIMH a,n;MHHHcrpaTopaMH (a,n;MHHHcTpaTopaMH)
HCTOl.JHHKOBQ>HHaHcHpoBaHH~,n;eQ>HIJ;HTa06JIaCTHOro 61O,n;)I(eTaJleaanrpancxoa 06JIaCTH
BHYTpeHHero Q>HHaHcoBoroKOHrpOJI~H BHYTpeHHero Q>HHaHcoBoroayziara».

2.2.4. HHbIe npotpeccaoaansnsre 3HaHH~:
rrpasana ,n:eJIOBOH3THKH;
,n;eJIOBOe06I.l(eHHe H nepenacxa;
BHYTpeHHHHQ>HHaHcoBbIHKOHrpOJIbH BHyTpeHHHHQ>HHaHcoBbIHaynnr,
2.2.5. Ilpodieccaoaansaste yMeHH~:
nposeneaae nJIaHOBbIX H BHenJIaHOBbIX noxynearapasrx (KaMepaJIbHbIX) H

BbIe3,n:HbIXnposepox;
opraHH3aIJ;H~ H oCYI.l(eCTBJIeHHe Be,n:eH~ 61O,n:)I(eTHOrO (Gyxranrepcxoro,

xasaaxeitcxoro) yxera.
2.2.6. <t>YHKIJ;HOHaJIbHbIe3HaHH~:
nOH~THe, npouenypa paccxrorpenaa 06paI.l(eHHH rpaacnaa;
nOH~THeMeTo,n:OB61O,n:)I(eTHOrOnJIaHHpOBaHH~;
nO~THe npHHIJ;HnOB61O,n:)I(eTHOrOysera H OTqeTHOCTH.
2.2.7. <t>YHKIJ;HOHaJIbHbIeyMeH~:
nortrorosxa aHaJIHTHqeCKHX,HHQ>0pMaIJ;HOHHbIXH ztpyrax MaTepHaJIOB;
nozrrorosxa MeTo,n:HqeCKHXpeKoMeH,n:aIJ;HH,pa3'b~CHeHHH;
BJIa,n:eHHeHaBbIKaMHOQ>HIJ;HaJIbHOH,n;eJIOBOHnepenacxa;
nozrroroaxa 060cHoBaHHH 61O,n:)I(eTHbIXaCCHrHOBaHHHaa nJIaHHpyeMbIH nepaon

,n:JI~rocynapcrseaaoro opraaa;
aHaJIH33Q>Q>eKTHBHoCTHH pe3YJIbTaTHBHocTHpacxonoaanaa 61O,n:)I(eTHbIXcpencra;
paspafiorxa H Q>OpMHpoBaHHenpoexros nporH030B no opraHH3aIJ;HH 6IO,n:)I(eTHOrO

nponecca B rocynapcrseaaoa oprane;
nposeneaae HHBeHTapH3aIJ;HH ztenescnsrx openers, TOBapHo-MaTepHaJIbHbIX

IJ;eHHOCTeH,paCl.JeTOBCnOCTaBI.l(HKaMHH no,n;p~,n:qHKaMH.

3. ,n:OJ]~HocTHble o6H3aHHocTu

B IJ;eJI~X peaJIH3aIJ;HH nOJIHOMOqHH H Q>yHKIJ;HHKOMHTeTa, npenycaorpeaasrx
nOJIO)l(eHHeM0 KOMHTeTe, a TaK)I(e B COOTBeTCTBHHC nOJIO)l(eHHeM0 cexrope rJIaBHbIH
CneIJ;HaJIHCT06~3aH:

3.1. Ilo nopyaeamo HaqaJIbHHKacexropa:
3.1.1. B COOTBeTCTBHH co cpoxaxa, YCTaHOBJIeHHbIMH B Ilnaae-rparpaxe

no,n;rOTOBKHnpoexra 06JIaCTHOro 61O,n;)I(eTaJlenaarpancxoa 06JIaCTH na osepenaoa
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qHiHaHcoBbIH ron H na IIJIaHOBbIH IIepHO,lJ;, paCCMaTPHBaTb ,lJ;OKYMeHTbI K IIpOeKTY

06JIaCTHOrO 6ro,lJ;:>KeTaJIeHHHrpa,lJ;CKOH 06JIaCTH, IIOCTYIIHBllme OT IIO,lJ;Be,lJ;OMCTBeHHOrO

y-rpeacneaaa H IIO KOMHTeTY, KaK IIOJIyqaTeJIro 6IO,lJ;:>KeTHbIXCpe,lJ;CTBH oCYlI(eCTBJI5ITb:

1) IIpoBepKY IIOCTYIIHBllIero KOMIIJIeKTa ,lJ;OKYMeHToB IIOJIyqaTeJI5I 6IO,lJ;:>KeTHbIX

Cpe,lJ;CTB B COOTBeTCTBHH C Tpe60BaHH5IMH 6ro,lJ;:>KeTHOrO 3aKOHO,lJ;aTeJIbCTBa H

HHq)OpMa~HoHHbIX IIHceM KOMHTeTa cpHHaHcoB JIeHHHrpa,lJ;CKOH06JIaCTH;

2)IIpoBepKY paCqeTOB H 060cHoBaHHH IIO ~eJIeBhlM CTaTb5lM H BH,lJ;aMpacxO,lJ;OB,

KO,lJ;aMonepauaa cexropa rocyzrapcraennoro YIIpaBJIeHH5I;

3) IIpoBepKY COOTBeTCTBH5I C ,lJ;eHcTBYIOII(HMH YKa3aHH5IMH IIO IIpHMeHeHHIO

6ro,lJ;:>KeTHOHKJIaCcHcpHKa~HH;
4) B3aHMO,lJ;eHCTBHe C IIOJIyqaTeJIeM 6IO,lJ;:>KeTHbIXcpencrs ,lJ;JI5I oneparnsnoro

YCTpaHeHH5I BbI5IBJIeHHbIX HecooTBeTcTBHH B IIOCTYIIHBllIHX ,lJ;oKYMeHTax;

5) IIpoBepKY oCHoBaHHH ,lJ;JI5IB03HHKHOBeHH5IHOBbIX paCXO,lJ;HbIX06513aTeJIbCTB.

o pe3YJIbTaTaX nposepox ,lJ;OKJIa,lJ;bIBaTbaa-ransnaxy cexropa.

3.1.2. OCYlI(eCTBJI5ITb sezrenae peecrpa pacxozrasrx 06513aTeJIbCTB, IIO,lJ;JIe:>KaII(HX

HCIIOJIHeHHIO B npezienax YTBep:>K,lJ;eHHbIX JIHMHTOB 6ro,lJ;:>KeTHbIX 06513aTeJIbCTB H

6IO,lJ;:>KeTHbIXaccarnonaanji; KOMHTeTa.

3.1.3. <l>opMHpoBaTb H IIpe,lJ;CTaBJI5ITb na IIO,lJ;IIHCb IIpe,lJ;Ce,lJ;aTeJIIOKOMHTeTa H

HaIIpaBJI5ITb B KOMHTeT cpHHaHcoB JIeHHHrpa,lJ;CKOH 06JIaCTH 3a5lBKY aa BKJIIOqeHHe

opranasanan, a TaK:>Ke3a.HBKYna H3MeHeHHe HHcpopMa~HH 06 opraaasanaa B CBO,lJ;HbIH

peecrp yqaCTHHKoB 6ro,lJ;:>KeTHOrOnponecca, a TaK:>KeIOpH,lJ;HqeCKHXJIH~, He 5IBJI5IIOII(HXC5I

yqaCTHHKaMH 6IO,lJ;:>KeTHOrOnpouecca JIeHHHrpa,lJ;CKOH06JIaCTH.

3.1.4. I1pH IIocTYIIJIeHHH IIHCbMeHHbIX 06palI(eHHH OT IIO,lJ;Be,lJ;OMCTBeHHoro

KOMHTeTY rocynapcrseaaoro yqpe:>K,lJ;eHH5IC IIpHJIO:>KeHHeMrpefiyesrsrx ,lJ;OKYMeHToB06

H3MeHeHHH CBO,lJ;HOH6ro,lJ;:>KeTHOHPOCIIHCH IIO pacxonan KOMHTeTa oCYlI(eCTBJI5ITb

IIpoBepKY ,lJ;OKYMeHToB, IIO,lJ;rOTaBJIHBaTb KOMIIJIeKT ,lJ;OKYMeHToB KOMHTeTa C

060cHOBaHH5IMH H3MeHeHHH CBO,lJ;HOH 6IO,lJ;:>KeTHOHPOCIIHCH B COOTBeTCTBHH C

YCTaHOBJIeHHbIM IIOP5l,lJ;KOMH IIpe,lJ;CTaBJI5ITbIIpoeKT 06palI(eHH5I KOMHTeTa 0 BHeceHHH

H3MeHeHHH B caonayro 6IO,lJ;:>KeTHyroPOCIIHCb B KOMHTeT cpHHaHcoB JIeHHHrpa,lJ;CKOH

06JIaCTH, aasansnaxy cexropa ,lJ;JI5I nocnenyiouiero IIO,lJ;IIHCaHH5I IIpe,lJ;Ce,lJ;aTeJIeM

KOMHTeTa.
3.1. 5. COCTaBJI5ITb 6IO,lJ;:>KeTHyro POCIIHCb IIO pacxonav B COOTBeTCTBHH C

YTBep:>K,lJ;eHHOHCBO,lJ;HOH6ro,lJ;:>KeTHOHPOCIIHCbIO H BHOCHTb B nee H3MeHeHH5I B reseaae
'rpex pa60qHX ,lJ;HeHco ,lJ;H5IIIOJIyqeHH5I YBe,lJ;OMJIeHHH06 H3MeHeHHH CBO,lJ;HOHPOCIIHCH.

I1pe,lJ;CTaBJI5ITbnaxansaaxy cexropa IIO YCTaHOBJIeHHOH cpopMe ,lJ;JI5IIIOCJIe,lJ;YIOlI(erO

YTBep:>K,lJ;eHH5IIIpe,lJ;Ce,lJ;aTeJIeMKOMHTeTa. ,lI,OBO,lJ;HTbIIOKa3aTeJIH 6IO,lJ;:>KeTHOHPOCIIHCH ,lJ;0

IIO,lJ;Be,lJ;OMCTBeHHoro KOMHTery rocynapcrseaaoro yspeacneaas H KOMHTeTa, KaK

IIOJIyqaTeJI5I 6IO,lJ;:>KeTHbIXCpe,lJ;CTB,B COOTBeTCTBHHCYCTaHOBJIeHHbIM IIOP5I,lJ;KOM.

3.1.6. Ha OCHOBaHHH IIHCbMeHHbIX 06palI(eHHH IIO,lJ;Be,lJ;OMCTBeHHoroKOMHTeTY

rocynapcrsennoro y-rpeacnenaaB YCTaHOBJIeHHOMIIOp5I,lJ;Kepaccsrarpaaars IIpe,lJ;JIO:>KeHH5I

IIO H3MeHeHHro 6ro,lJ;:>KeTHOHPOCIIHCH KOMHTeTa, He IIPHBOMII(He K H3MeHeHHIO

IIOKa3aTeJIeH CBO,lJ;HOHPOCIIHCH, H IIpe,lJ;CTaBJI5ITbHaqarrbHHKY ceKTopa COrJIaCOBaHH5I

COOTBeTCTBYIOII(HXH3MeHeHHH B IIOKa3aTeJIH 6IO,lJ;:>KeTHOHPOCIIHCH IIO CPOpMHpOBaHHIOH

H3MeHeHHIO JIHMHTOB6ro,lJ;:>KeTHbIX06513aTeJIbCTBIIO paCXO,lJ;aMKOMHTeTa.
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3.1.7. IlpOBO,llJITh nposepxy nOKa3aTeJIeM 6IO,1l)KeTHhlx CMeT paCXO,L(OB

nO,L(Be,L(OMCTBeHHoro KOMHTeTY rocynapcrseaaoro yxpeacnenaa na COOTBeTCTBHe

,L(OBe,L(eHHhIX06'heMOB JIHMHTOB 6IO,L(')I(eTHhIX06X3aTeJIhCTB H npe,L(CTaBJIXThpe3YJIhTaThI

nposepxa HaqaJIhHHKY cexropa ,L(JIX nOCJIe,L(YIOrn;ero YTBep')l(,L(eHHX npencenareneu

KOMHTeTa.

3.1.8. Ha OCHOBaHHH nHChMeHHhlX ofipatneaaii nO,L(Be,L(OMCTBeHHoroKOMHTeTY

rocyzrapcrseaaoro yqpe')l(,L(eHHx ocyuiecranars COCTaBJIeHHeH Be,L(eHHeKaCCOBoro nnaaa

no paCXO,L(aMno KOMHTeTY H yspeacneamo B COOTBeTCTBHHCYCTaHOBJIeHHhIMnOpX,L(KOM.

3.1.9. Ocyrn;eCTBJIXTh qmHaHcoBoe ofiecne-reaae paCXO,L(OB nO,L(Be,L(OMCTBeHHoro

KOMHTeTY rocyzrapcrsemroro ~pe')l(,L(eHHX B COOTBeTCTBHHC YCTaHOBJIeHHhIMnOpX,L(KOM,

nO,L(nHChIBaTh, KaK HCnOJIHHTeJIh, H npe,L(CTaBJIXTh na nO,L(nHCh HaqaJIhHHKY cexropa

pacnopaznrrensnue 3aXBKH no paCXO,L(aMKOMHTeTa.

3.1.10. BecTH yxer npHHxThIX 6IO,L(')I(eTHhIX06X3aTeJIhCTB no paCXO,L(aMKOMHTeTa -

3aKJIIOqeHHhIX KOMHTeToM rocynapcrsenasix KOHTpaKToB, HHhIX ,L(OrOBOpoB C

<pH3HqeCKHMHH IOpH,L(HqeCKHMHJIHlJ,aMH,HH,L(HBH,L(YaJIhHhIMHnpe,L(npHHHMaTeJIXMH HJIH

B COOTBeTCTBHH C 3aKOHOM, HHhIM npasoasna aKTOM, COrJIaIIIeHHeM B npeztenax

,L(OBe,L(eHHhIXJIHMHTOB 6IO,L(')I(eTHhIX06X3aTeJIhCTB, npHHHMaTh H npoaepxrs ,L(OKYMeHThI

no HX HCnOJIHeHHIO, nO,L(rOTaBJIHBaTh ,L(OKYMeHThI aa HX OnJIaTY H npe,L(CTaBJIXTh

nnareacuue ,L(OKYMeHThIHaqaJIhHHKY cexropa.

3.1.11. B YCTaHOBJIeHHOMnOpX,L(Ke, He06xo,L(HMOM ,L(JIXocyrn;eCTBJIeHHX rJIaBHOrO

a,L(MHHHc1'paTopa,L(OXO,L(OB6IO,L(')I(eTa:

3.1.11.1. Ocyrn;eCTBJIXTh HaqHCJIeHHe, yxer H KOH1'pOJIh sa npaBHJIhHOCThIO

HCqHCJIeHHX, nOJIHOTOMH caoeapesrerraocrsro ocyrn;eCTBJIeHHX nnareacea B 6IO,L(')I(eTno

a,L(MHHHc1'pHpyeMhIMKOMHTeTaM ,L(OXO,L(aM.

3.1.11.2. <I>opMHpoBaTh 3aXBKH na B03BpaT H3JIHIIIHe ynna-remrsrx (sasrcxaaasrx)
nnaresceii B 6IO,L(')I(eT, H npe,L(CTaBJIXTh nopysenne B YnpaBJIeHHe <I>e,L(epaJIhHOrO

Ka3HaqeMCTBano JIeHHHrpa,L(CKOM06JIaCTH ,L(JIXocyrn;eCTBJIeHHX B03BpaTa.

3.1.11.3. <I>opMHpoBaTh YBe,L(OMJIeHHX 06 YTOqHeHHH nnareacea B 6IO,L(')I(eThI

6IO,L(')I(eTHOMCHCTeMhI POCCHMCKOM <I>e,L(epalJ,HHH npe,L(CTaBJIXTh YBe,L(OMJIeHHe B

YnpaBJIeHHe <I>e,L(epaJIhHOrOKa3HaqeMCTBano JIeHHHrpa,L(CKOM06JIaCTH.

3.2. Ofiecneaasars pe3YJIhTaTHBHocTh, lJ,eJIeBOM xapaxrep HCnOJIh30BaHHX

6IO,L(')I(eTHhIXCpe,L(CTBB COOTBeTCTBHHC YTBep')l(,L(eHHOMaa nepaon O,L(HOrO<pHHaHcoBoro

rona 6IO,L(')I(eTHOMcMeToM KOMHTeTa, KaK nOJI~aTeJIX 6IO,L(')I(eTHhIX Cpe,L(CTB, na

OCHOBaHHH,L(OBe,L(eHHhIX,L(OKOMHTeTa JIHMHTOB6IO,L(')I(eTHhIX06X3aTeJIhCTB no paCXO,L(aM

6IO,L(')I(eTana npaaarae H HCnOJIHeHHe 6IO,L(')I(eTHhIX 06X3aTeJIhCTB no 06eCneqeHHIO

BhIIIOJIHeHHX <PYHKlJ,HMKOMHTeTa.

3.3. B COOTBeTCTBHH C 1'pe60BaHHxMH fiyxrarrrepcxoro (6IO,L(')I(eTHOrO)

3aKOHO,L(aTeJIhCTBaB COOTBeTCTBHH C e,L(HHhIM IIJIaHOM CqeTOB 6IO,L(')I(eTHOrOy-rera,

YTBep')l(,L(eHHhIMMHHHcTepcTBoM <pHHaHcoB POCCHMCKOM<I>e,L(epalJ,HH,ocyinecranars B

nporpasoaaou KOMIIJIeKCe e')l(e,L(HeBHOna OCHOBaHHHrrepaaaasrx yxerasrx ,L(OKYMeHTOB

nYTeM cOBepIIIeHHx yxernsrx sanacea 6yxraJITepCKHM H 6IO,L(')I(eTHhIMyxer.

3.4. B 06'heMe H no <popMaM, YCTaHOBJIeHHhIM MHHHcTepcTBoM <pHHaHcoB

POCCHMCKOM <I>e,L(epalJ,HH, na OCHOBaHHH ,L(aHHhIX rJIaBHOM KHHrH <pOpMHpoBaTh

6yxraJITepCKyIO H 6IO,L(')I(eTHYIO OTqeTHOCTh H npe,L(CTaBJIXTh 6yxraJITepCKyIO H

6IO,L(')I(eTHYIOOTqeTHOCThKOMHTeTa HaqaJIhHHKY cexropa,
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3.5. B CPOKH, YCTaHOBJIeHHbleKOMHTeToM, C nepaozraaaocriao H B 06'beMe B
COOTBeTCTBHHC rpe60BaHwIMH HopMaTHBHbIX npasossrx aKTOBMHHHcTepcTBa <pHHaHcoB
POCCHMCKOM <l>e,n;epaU;HH H KOMHTeTOM <pHHaHcoB Jleaaarpancxoit 06JIaCTH
ocylI(eCTBJI5ITb npaea e)l{eMeC5IqHOM, KBapTaJIbHOM H ronosoit OTqeTHOCTH
nonaeztoacrnenaoro KOMHTeTY rocyzrapcraeaaoro yspeacneaaa, rrpoaoznrrs KOHTPOJIb
CPOKOBH conepzcaaaa H npezrcrannars pe3YJIbTaTbInpaesra HaqaJIbHHKYcexropa,

3.6. ITo nopy-renaro HaqaJIbHHKa cexropa npeztcraansrs npennoaceaaa,
nanpasneaasre na rrOBbIIIIeHHe 3KOHOMHqHOCTHH pe3YJIbTaTHBHocTH HCrrOJIb30BaHH5I
6IO,n;)I{eTHbIX cpencrs, YCHJIeHHe KOHrpOJI5I sa ,n;e5ITeJIbHOCTbIOrronsenoacraeaaoro
KOMHTeTY rocynapcraeanoro yspeacaenaa, ofiecneaenae coxpaanocra c06cTBeHHocTH H
rrpaBHJIbHOM opraHH3aU;HH fiyxrarrrepcxoro (6IO,n;)I{eTHoro) ysera H OTqeTHOCTH H
rrpeztcraanxrs HaqaJIbHHKYcexropa.

3.7. ITo uopyxeaaro HaqaJIbHHKa cexropa OCYlI(eCTBJI5ITbBHYTpeHHHMcpHHaHcoBbIM
KOHTPOJIb H BHyTpeHHHM <pHHaHcoBbIM ayzurr, Be,n;oMcTBeHHbIMKOHrpOJIb B crpepe
saxynox TOBapoB, pa60T, ycrryr ,n;JI5I 06eCrreqeHH5I rocynapcrseansrx HY)l{,n; sa
C06JIIO,n;eHHeM3aKOHo,n;aTeJIbHbIXH HHbIX HopMaTHBHbIX npasoasrx aKTOB0 KOHrpaKTHoM
CHCTeMeB crpepe saxynox TOBapoB, pa60T, ycnyr ,n;JI5I06eCrreqeHH5I rocyztapcraetmsrx H
MYHHU;HrraJIbHbIXHY)l{,n;B OTHOIIIeHHHrro,n;Be,n;OMCTBeHHbIXKOMHTeTY 3aKa3qHKOB.

3.8.0cYlI(eCTBJI5ITb senenae Ta6eJI5I ysera pafioxero BpeMeHH pa60THHKOB
KOMHTeTa, rpadnrxa ornycxos pa60THHKOBKOMHTeTa.

3.9. OKa3bIBaTb MeTo,n;HqecKYIO noxrours PYKoBo,n;HTeJIIO nonaenoacrseaaoro
KOMHTeTY rocynapcraerrnoro yqpe)l{,n;eHH5I H pa60THHKaM KOMHTeTa rro sonpocasr
6yxraJITepCKOro (6IO,n;)I{eTHoro) y-rera, KOHTPOJI5I,OTqeTHOCTH.

3.10. COCTaBJI5ITb npa cOBepIIIeHHH Ka)l{,n;oro cpaKTa X035IMCTBeHHoM)l{H3HH B
YCTaHOBJIeHHblerpa<pHKoM (rrpaBHJIaMH) ,n;oKYMeHTo060poTa CpOKHnepsaaasre yserasie
,n;oKYMeHTbI, ofiecne-maarr, rrOJIHoTY H nocrcaepaocrs ,n;aHHbIX, conepacanmxca B
nepsa-rasrx y-rernsrx noxysrearax, cBoeBpeMeHHYIO nepenaxy nepaasmrx yserasrx
,n;oKYMeHToB,n;JI5IOTpa)l{eHH5Iconepxauraxcs B HHX ,n;aHHbIXB peracrpax 6yxraJITepCKOro
yxera, C06JIIO,n;aTb nopanox, TeXHOJIOrHIO H CpOKH <pOpMHpOBaHH5I H nepeztaaa
(npenocrasneaas) rrepaaansrx (CBO,n;HbIX)ysernsrx ,n;oKYMeHToB ,n;JI5Iorpazceaaa B
6yxraJITepCKOM yaere B COOTBeTCTBHHCYTBep)l{,n;eHHbIMrpa<pHKoM ,n;oKYMeHTo060poTa.

3.11. ITo nopyseaaro HaqaJIbHHKa cexropa B YCTaHOBJIeHHOM nopsznce
paccaarpasars 06palI(eHH5I rocynapcrseaasrx opraaos, opraaos MeCTHoro
cavoynpaanenaa, opraHH3aU;HM H rpaxcaaa, nonroraanasars H rrpe,n;cTaBJI5ITb
rrpe,n;ce,n;aTeJIIOKOMHTeTa rrpoeKTbI OTBeTOBHa YKa3aHHble 06palI(eHH5I.

3.12. B COOTBeTCTBHHC ,n;oBepeHHocTbIO H (HJIH) rro rropyqeHHIO HaqaJIbHHKa
ceKTopa, BblIIIeCT05IlI(erO PYKoBo,n;HTeJI5I rrpe,n;cTaBJI5ITb HHTepecbI KOMHTeTa B
rocy,n;apcTBeHHblx opraHax, opraHax MeCTHoro caMoyrrpaBJIeHH5IH B opraHH3aU;H5Ix.

3.13. YqaCTBOBaTb B pa60Te KOMHCCHMH HHbIX KOJIJIerHaJIbHbIXopraHoB, B COCTaB
KOTOPbIX rJIaBHbIM CrreU;HaJIHCT BKJIIOqeH B COOTBeTCTBHH C rrpaBoBbIM aKTOM
JIeHHHrpa,n;cKoM 06JIaCTH HJIH HarrpaBJIeH HaqaJIbHHKOM ceKTopa, BblIIIeCT05III(HM
PYKoBo,n;HTeJIeM.

3.14. B COOTBeTCTBHHC rropyqeHHeM HaqaJIbHHKa ceKTopa, BbIlIIeCT05IlI(erO
PYKOBo,n;cTBa opraHH30BbIBaTb rro,n;roToBKY K COBelI(aHH5IM, 3ace,n;aHH5IM, HHbIM
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MeporrplliITlUlM M(MJIM) rrpanaxran, B HMX ysacrae, B TOM qMCJIe BeCTM neperosopsr,
OCPOPMJUITbrrpMIDITbIe peIIIeHM5I.

3.15. TOqHO M B CpOK BbIIIOJIH5ITb YKa3aHM5I M nopysenas HaqaJIbHMKa cexropa,
BbIIIIeCT05Ir.u:ero PYKOBo,n:MTeJI5I.

3.16. Cotimoztars rrpasana ztenorrpoaaacncraa, B TOM qMCJIe Ha,n:JIe)l(ar.u:MM06pa30M

yaarsraars M XpaHMTb aarrpasneaasre na MCrrOJIHeHMe ,n:OKYMeHTbI M MaTepMaJIbI,

CBOeBpeMeHHO C,n:aBaTb MX OTBeTCTBeHHOMY 3a ,n:eJIOrrpOM3BO,n:CTBO,B TOM qMCJIe rrpM

yxozte B OTrrYCK, y6bITMM B KOMaH,n:MpOBKY,B crrysae OCTaBJIeHlliI ,n:OJI)I(HOCTM.

3.17. Cotimonars HOPMbI Koztexca 3TMKM M CJIY)I(e6HOrO rrOBe,n:eHM5I

rocyztapcraeaasrx rpaacaaacxax CJIY)I(ar.u:MX.

3.18. YBe,n:OMJI5ITbnpencrasarena HaHMMaTeJI5I 060 scex crry-rasx ofipaureaas K

HaqaJIbHMKY cexropa KaKMX-JIM60 JIMU; B u;eJI5IX CKJIOHeHM5I ero K cOBepIIIeHMIO

KopPyrrIJ;MOHHbIX rrpaBoHapYIIIeHMH, sa MCKJIIOqeHMeMcnysaes, xorna rro ,n:aHHbIMcpaKTaM

nposeneaa MJIMnposozurrcs nposepxa.
3.19. OTqMTbIBaTbC5I nepen HaqaJIbHMKOM cexropa 0 pe3YJIbTaTaX CBoeH CJIY)I(e6HOH

,n:e5ITeJIbHOCTM,B TOM qMCJIe ezceroztao, no 1 cpeBPaJI5Irona, cnenyrouiero sa OTqeTHbIM,

rrpeztcraanars HaqaJIbHMKY cexropa OTqeT 0 CBoeH npooeccaoaansaoit CJIY)I(e6HOH

,n:e5ITeJIbHOCTM.

3.20. Hannezcannoa 06pa30M MCrrOJIH5ITb065I3aHHOCTM rpaaoiaacxoro cnyzcaurero,

YCTaHOBJIeHHbIe 3aKOHo,n:aTeJIbCTBOM.

4. Ilpana

rJIaBHbIH CrreU;MaJIMCTMMeeT npaso:
4.1. Ha peaJIM3aU;MIO YCTaHOBJIeHHbIX ,n:eHcTBYIOr.u:MM3aKOHo,n:aTeJIbCTBOM rrpas

rpaxctaacxoro cnyzcamero.
4.2. Ha rocynapcraenasre rapanraa, npenycvorpeaasre cpe,n:epaJIbHbIMM3aKOHaMM

MMHbIMMHopMaTMBHbIMM npasoasraa aKTaMM POCCMHCKOH<I>e,n:epaU;MMMJlennarpancxoti

06JIacTlI.

4.3. Ha nonyxeaae B YCTaHOBJIeHHOM nopamce OT rocyztapcraeaasrx opranos,
opraaos MeCTHoro caaoynpasneaaa, opraHM3aU;MH M rpaxcnaa ,n:oKYMeHToB M MHOH

MHcpopMaU;MM,He06xo,n:MMOH ,n:JI5IMCrrOJIHeHlliI ,n:OJI)I(HOCTHbIX065I3aHHocTeH.

4.4. ,lJ;ocTyrra K perMOHaJIbHbIM MHcpopMaU;MoHHbIM CMCTeMaM Jlenaarpaztcxoti

06JIaCTM, B TOM qMCJIe: aBTOMaTM3MpOBaHHbIM CMCTeMaM «IC: Byxranrepaa», «AL(K­

<I>MHaHCbI», «AIJ;K-I1rraHMpoBaHMe», npaaoasna 6a3aM ,n:aHHbIX rana «Koztexc»,
«KOHCYJIbTaHTI1rrIOC», «Tapasr», pecypcan cera «I1HTepHeT» rro sonpocaa,
OTHOC5Ir.u:MMC5IK KOMrreTeHU;MM KOMMTeTa, a TaK)I(e 3KOHOMMqeCKMM, npaaoasnr M

06r.u:eCTBeHHO-rrOJIMTMqeCKMMsonpocasr.

5. OTBeTcTBeHHocTb

rJIaBHbIH CrreU;MaJIMCT necer YCTaHOBJIeHHYIO cpe,n:epaJIbHbIMM 3aKOHaMM

OTBeTCTBeHHOCTb:
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5.1. 3a napyurenae sanperon, CB5I3aHHblXC rpazcnaacxoji CJIY)l(60H, aecofimonenae
orpaaaxeaati H HeBbIIIOJIHeHHe 06513aTeJIbCTB, YCTaHOBJIeHHbIX <pe.n:epaJIbHbIMH
3aKOHaMH.

5.2. 3a HeHCnOJIHeHHe(aeaaztneacauiee HCnOJIHeHHe).n:OJI)I(HOCTHbIX06513aHHocTeH.
5.3. 3a yrpary HJIHnopxy rocynapcrseaaoro HMymecTBa Jleaaarpancxoa 06JIaCTH,

xoropoe 6b1JIOnpenocraaneno eMY .n:JI5IHCnOJIHeHH5I.n:OJI)I(HOCTHbIX06513aHHocTeH.
5.4. 3a napyureaae HOpM Konexca 3THKH H cnyscefiaoro nOBe.n:eHH5I

rocynapcrseaaux rpaacnancxax cJIY)l(amHX Jlenaarpaztcxoit 06JIaCTH.
5.5.3a HapyrneHHe CPOKOBno.n:rOTOBKH.n:oKYMeHToBBO HCnOJIHeHHenopyqeHHH

ITpe3H.n:eHTa POCCHHCKOH <l>e.n:epaU;HH,Ilpeztcenarena ITpaBHTeJIbCTBa POCCHHCKOH
<l>e.n:epaU;HHH Fyfiepnaropa Jlenaarpancxoti 06JIaCTH.

5.6. 3a napyurenas 61O.n:)I(eTHOrO3aKOHo.n:aTeJIbCTBaH Be.n:eHH5Ifiyxranrepcxoro
y-rera, B TOM qHCJIe sa aapyureaaa CPOKOB COCTaBJIeHH5IH c.n:aqH 61O.n:)I(eTHOH
(6yxraJITepcKoH)oTqeTHocTH.

5.7. 3a pasrnameaae cseneaaa, CTaBrnHX H3BeCTHbIMH B CB5I3HC HCnOJIHeHHeM
.n:OJI)I(HOCTHbIX06513aHHocTeH.

6. Ilepeseus aonpocon, no KOTOPbIM rJIaBHbIH cneQHaJIHCT anpaee
HJIH 06S13aH caMOCTOHTeJIbHO npHHHMaTb pemeuas

6.1. rJIaBHbIH CneU;HaJIHCT06513aHcaMOCT05lTeJIbHOnpHHHMaTb penreaas:
6.1.1. ITo aonpocasr nepaoosepenuocra BbIIIOJIHeHH5I.n:OJI)I(HOCTHbIX06513aHHocTeH

B npenenax CPOKOB,YCTaHOBJIeHHbIXnpencezrarenex KOMHTeTa, H C06JIIO.n:eHH5IHOPM,
YCTaHOBJIeHHbIX.n:eHcTBYlOmHM3aKOHo.n:aTeJIbCTBOM.

6.1.2. ITpH peaJIH3aU;HHnOJIHOMOqHH-rneaa KOMHCCHHH anoro KOJIJIerHaJIbHOrO
opraaa,

6.1.3. ITo sonpocav opraHH3aU;HH ysera H xpaHeHH5I nepenaaasrx eMY na
HCnOJIHeHHe.n:oKYMeHToBH MaTepHaJIOB.

6.1.4. ITPH peaJIH3aU;HH npas npe.n:cTaBHTeJI5IKOMHTeTa, xoropsre YKa3aHbI B
coornercrayiomeri nosepeaaocra HJIHnpasosoa axre Jleaaarpancxoii 06JIaCTH.

6.2. rJIaBHbIH CneU;HaJIHCTB xanecrse -urena KOMHCCHHHJIHanoro KOJIJIerHaJIbHOrO
opraH a BnpaBe Ha 3ace.n:aHH5IXTaKoro opraHa caMOCT05lTeJIbHOnpHHHMaTb perneHHe
rOJIOCOBaTb«sa», «npOTHB» HJIH «B03.n:eP)l(aJIC5I»,a TaK)I(e BbICKa3bIBaTbcsoe MHeHHe, B
TOM qHCJIe 3a51BJI5ITbocofioe MHeHHe B nHCbMeHHOH <popMe B COOTBeTCTBHHC
perJIaMeHTOM (nOp5l.n:KOM)pa60TbI TaKoro opraaa,

7. Ifepesens aonpocon, no KOTOPbIM rJIaBHbIH cneQHaJIHCT

snpase HJIH 06H3aH yqaCTBOBaTb npn nO,LJ.rOTOBKenpOeKTOB HopMaTHBHbIX

npasoasrx aKTOB H npoexron pemeuan

7.1. rJIaBHbIH CneU;HaJIHCT 06513aH yqaCTBOBaTb B nonroronxe npoexros
HopMaTHBHbIX npasoasrx aKTOBH npoexros pemeaaii no sonpocax, OTHOC5ImHMC5IK ero
.n:OJI)I(HOCTHbIM06513aHHOCT5IM.
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7.2. rJIaBHbIH CneU;HaJIHCT snpase ysacrsosars B rronrorosxe npoexros
HopMaTHBHbIX npaaossrx aKTOB H rrpoexros peIIIeHHH no HHbIM nonpocasr no
COrJIaCOBaHHIOCHaqaJIbHHKOMcexropa.

8. CpOKH H npoueaypsi nO,lJ.rOTOBKH, paCCMOTpeHHH npoescroa
pemenaa, nOpH,lJ.OKcor J1aCOBaHHH H npHHHTHH peureaaa

8.1. 06:l.QHe CpOKH H rrpouezrypsr rro.n;rOTOBKH .n;oKYMeHToB peryJIHpYIOTC51
MHCTPYKU;HeHno .n;eJIOnpOH3Bo.n;CTBYB opranax HCrrOJIHHTeJIbHOHBJIaCTHJleaaarpaztcxoit
06JIaCTH.

8.2. CpOKH no.n;rOTOBKH .n;oKYMeHToB H oCY:l.QeCTBJIeHH5IHHbIX npouenyp,
CB513aHHbIX C Be.n;eHHeM 6IO.n;)I(eTHOrO (Gyxranrepcxoro) ysera H OTqeTHOCTH,
peryJIHpYIOTC513aKOHo.n;aTeJIbCTBOMB cooTBeTcTBYIO:l.QeHcdiepe.

8.3. B u;eJI51Xno.n;rOTOBKH,COrJIaCOBaHH5IH npHH51TH51peIIIeHHH KOMHTeTa rJIaBHbIH
CneU;HaJIHCT06513aHno.n;rOTOBHTbnpoexr .n;oKYMeHTaH npencrasars ero na COrJIaCOBaHHe
HaqaJIbHHKYcexropa He n03)1(eqeM aa zma pa60qHX .n;H51no HCTeqeHH51cpoxa HCnOJIHeHH5I
no 3TOMY .n;OKYMeHTY,KOTOPbIHYCTaHOBJIeHcpe.n;epaJIbHbIM3aKOHOMHJIH HopMaTHBHbIM
npaBOBbIM aKTOM Jlemmrpancxoa 06JIaCTH, JIH60 naoro cpoxa, YCTaHOBJIeHHOrO
HaqaJIbHHKOMcexropa, BbIIIIeCT051:l.QHMPYKOBo.n;HTeJIeM.

9. llOPH,lJ.OK CJly~e6Horo B3aHMO,lJ.eiicTBHH rJlaBHOrO CneUHaJlHCTa C ,lJ.pyrHMH

pa60THHKaMH KOMHTeTa, pa60THHKaMH HHbIX rOCY,lJ.apCTBeHHbIX oprauon H

opranon MeCTHoro casroynpaanenna, opraHH3aUHHMH H rpa~aHaMH

9 .1. I1op~eHH5I H YKa3aHH51 rJIaBHoMY CneU;HaJIHcTY .n;aIOTC51HaqaJIbHHKOM
cexropa, BbIIIIeCT051:l.QHMPYKoBo.n;HTeJIeMB YCTHOHHJIH nHcbMeHHoH cpopMe no JII060MY
sonpocy .n;e51TeJIbHOCTHcexropa,

9.2. B u;eJI51XHCnOJIHeHH51.n;OJI)I(HOCTHbIX06513aHHocTeH H nopyseaaa rJIaBHbIH
CneU;HaJIHCTanpase 06pa:l.QaTbC51K .n;pyrHM pa60THHKaM KOMHTeTa, pa60THHKaM HHbIX
rocyzrapcrseaasrx opraaos, opraaos MeCTHoro caaoynpanneaaa, rpaxoiaaas, H B
opraHH3aU;HH.

9.3. rJIaBHbIH CneU;HaJIHCTsrrpase B YCTHOH cpopMe ztaaars pa3b51CHeHH51no
sonpocasr Be.n;eHH51 cexropa B OTBeT na 06pa:l.QeHH5I K HeMY pa60THHKOB
rocyziapcrseaasrx opraaos H opraaos MeCTHoro caxroynpaaneaaa, nonsenoacrseaaoro
KOMHTery yspeacneaaa.

9.4. rJIaBHbIH CrreU;HaJIHCTsrrpase B YCTHOH cpopMe ztasars pa3b51CHeHH51no
aonpocasr, OTHOC51:l.QHMC51K ero .n;OJI)I(HOCTHbIM06513aHHocT51M, npe.n;CTaBHTeJI51M
opraHH3aU;HH H rpazcaaaaa no nopy-reamo HaqaJIbHHKa cexropa, BbIIIIeCT051:l.QerO
PYKOBo.n;HTeJI51.

9.5. rJIaBHbIH CneU;HaJIHCTanpase npennoacars HCnOJIHHTeJIIOno .n;oKYMeHTYB
pa60qeM nopsnxe peIIIHTb sonpoc 0 ero OT3bIBe, eCJIHTaKOHnpoexr HJIHOT.n;eJIbHbIeero
nOJIO)l(eHH51He COOTBeTCTBYIOTcpe.n;epaJIbHOMY,06JIaCTHOMY 3aKOHo.n;aTeJIbCTBYH/HJIH
npaBHJIaM ocpopMJIeHH51.n;oKYMeHToB.

9.6. Ha nepnon csoero speaeaaoro OTCYTCTBH51(xonanzmposxa, OTnYCK,60JIe3Hb)
rJIaBHbIH CneU;HaJIHCT06513aHnepenars see MaTepHaJIbI H HHcpopMaU;HIO,neofixoznoasre
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,n;JUIBbIIIOJIHeHfUI ,n;OJI)KHOCTHbIX06513aHHOCTeHno HaCT05lmeMY perJIaMeHTY, pa60THHKY

KOMHTeTa, BpeMeHHO HCnOJIH5IIOmeMYero 06513aHHocTH.
9.7. rJIaBHbIH CneU;HaJIHCT06513aHapeveauo BbIIIOJIH5ITbornensasre ,n;OJI)KHOCTHble

06513aHHocTH OTCYTcTBYIOmero pa60THHKa KOMHTeTa B COOTBeTCTBHHC nopyaenaesr

HatIaJIbHHKa cexropa, BblIIIeCT05lmerO PYKoBo,n;HTeJI5I.

10. Ilepeseus rocY)J.apcTBeHHbIX ycnyr, OKa3bIBaeMbIX rpaaenauasr
H opraHH3alJ,HHM HaqaJlbHHKOM ceieropa

rJIaBHbIH CneU;HaJIHCTHe npe,n;OCTaBJI5IeTrocynapcrseaasrx ycnyr rpaxoiaaasr H

opraHH3aU;H5IM.

11. Ifoxasarena 3ct>ct>eKTHBHoCTHH pe3YJlbTaTHBHocTH

npodreccaonam.noa cJlyme6Hoii )J.eHTeJlbHOCTH r J1aBHOrO cneunanncra

IIoKaJaTeJI5IMH 3<p<peKTHBHoCTH H pe3YJIbTaTHBHocTH rrporpeccaonansnori
CJIY)l{e6HoH ,n;e5lTeJIbHOCTHrJIaBHOrO CneU;HaJIHCTa51BJI5IIOTC5I:

11.1. Csoespeaeaaocrs H nOJIHOTa paccaorpenaa 06pameHHH rocynapcrseaasrx
opraaos, opraaos MeCTHoro caaoynpasneaaa, opraHH3aU;HH, rpaxctaa H no,n;rOTOBKH

rrpoexros OTBeTOBaa HHX.

11.2. OTCYTcTBHe <paKToB:
1) HaJIHtIH5I B aHaJIHTHtIeCKHX H HHbIX MaTepHaJIaX, no,n;rOTOBJIeHHbIX rJIaBHbIM

CneU;HaJIHCTOM,YCTapeBIIIeH, nenpoaepeaaoa HJIHHCKa)l{eHHOHHH<p0pMaU;HH,

2) YTpaTbI ,n;oKYMeHToB H MaTepHaJIOB, nocTynHBIIIHx rJIaBHoMY CneUHaJIHcTY aa

HCnOJIHeHHe,xpaHeHHe,
3) nponycxa (cpsrsa) CPOKOBHCnOJIHeHH5Ino ,n;oKYMeHTaM(nopyxeaaaa), xoropsre

YCTaHOBJIeHbI <pe,n;epaJIbHbIM 3aKOHOM HJIH HopMaTHBHbIM npaaossra aKTOM

Jlemmrpaztcxoa 06JIaCTH, HaCT05lmHM ,n;OJI)I{HOCTHbIMperJIaMeHTOM, -HatIaJIbHHKOM

cexropa, BbIIIIeCT05lmHM PYKoBo,n;HTeJIeM,
4) nponycxa 6e3 YBa)l{HTeJIbHOH npHtIHHbI sacenanaa KOMHCCHH H HHbIX

KOJIJIerHaJIbHbIXopranon, HHbIX MepOnpH5ITHH, B KOTOPbIXrJIaBHoMY CneU;HaJIHcTY,6bIJIO

nopyseao npHH5ITb ysacrae.
11.3. KatIeCTBO BbIIIOJIHeHHOH pa60TbI (OTCYTcTBHe nponezrypasrx napymeaaa,

nonroroaxa ,n;oKYMeHToB, MaTepHaJIOB B COOTBeTCTBHH C YCTaHOBJIeHHbIMH

Tpe60BaHH5IMH, nOJIHOe H JIOrHtIHOe H3JIO)l{eHHe MaTepHaJIa, IOpH,n;HtIeCKH rpaaornoe
COCTaBJIeHHe ,n;oKYMeHTa) C ,n;OCTH)I{eHHeM YCTaHOBJIeHHbIX KOJIHtIeCTBeHHblX

nOKaJaTeJIeH, B TOM tIHCJIe:
1) COCTaBJIeHHa5I sa cooTBeTcTBYIOmHH nepnon B YCTaHOBJIeHHble CpOKH

ztocrosepaaa 6IO,n;)I{eTHa5I OTtIeTHOCTb 06 HCnOJIHeHHH 06JIaCTHOro 6IO,n;)I{eTa

Jlenanrpaztcxoii 06JIaCTH, COOTBeTCTBYIDma51Tpe60BaHH5IM HopMaTHBHbIX npaBOBbIX

,n;OKYMeHTOBMHHHcTepcTBa <pHHaHcoBPOCCHHCKOH<I>e,n;epaU;HH,
2) C06JIIO,n;eHHeCPOKOB no,n;rOTOBKH H npaBHJIbHOCTb o<popMJIeHH5I nJIaTe)l{HbIX,

fiyxranrepcxax H HHbIX ,n;oKYMeHToB,n;JI5Irrpenocrasnenaa HX B YCTaHOBJIeHHOMnopanxe,

3) COOTBeTCTBHe 3aKJIIOtIaeMbIX rocynapcrsenasrx KOHrpaKToB (noroaopos)

06'beMaM accaraosaaaa, npenycsrorpeansrx JIHMHTaMH6IO,n;)I{eTHbIX06513aTeJIbCTB,
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4) OTCYTCTBHecpaKToB HapYIIIeHHH 6IO,11)KeTHOro3aKOHO,ll,aTeJIbCTBaH Be,ll,eHIDI
6yxraJITepCKOro ysera.

11.4. OTBeTcTBeHHocTb (HcrrOJIHeHHe o6~3aHHocTeH B CpOK C MHHHMYMOM
KOHTpOJI~).

11.5. CaMoCTO~TeJIbHOCTb(cnocofinocrs BbIIIOJIH~Tbsananas 6e3 ,ll,OrrOJIHHTeJIbHbIX
YKa3aHHH).

11.6. ,lJ;HcU;HIIJIHHa(c06JIIO,ll,eHHeCJIY)I(e6HOrOpacnopaznca).
11.7. Ilporpeccaonansnas KOMrreTeHTHOCTb.

COrJIaCOBaHO:

Ynpaanenae rocynapcrseanoti CJIY)I(6bI
I1paBHTeJIbCTBaJleaaarpancxoa 06JIaCTH

~C'

H xanpos MMHHHcTpaU;HH Fyfiepaaropa H

(MHXaHJIOBa P.IO.)
<l>.H.O.
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