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1. 061l1.He nOJlOlKeHHH

1.1. ,l1.0JI)KHOCTbrocY.L1.apCTBeHHoMrpmK.L1.aHCKOMCJIY)l{6bI JIeHIfHrpa.L1.CKOM06JIaCTIf
CrreUIfaJIIfCTa nepaoii xareropan (50019864) cexropa COUIfaJIbHbIX BbIIIJIaT cpIfHaHcoBo-
3KOHOMIfQeCKOrOOT.L1.eJIaKOMIfTeTa rro TPY.L1.YIf 3aH5ITOCTIfHaCeJIeHIf51JIeHIfHrpa.L1.CKOM
06JIaCTIf (.L1.aJIee- CrreUIfaJIIfCT rrepsoil xareropan, cexrop, O.L1.eJI,KOMIfTeT) OTHOCIfTC5I
K crapureii rpyrme .L1.0JI)l{HOCTeM rocY.L1.apCTBeHHoM rpa)l{.L1.aHCKOM CJIY)l{6bI
JIeHIfHrpa.L1.CKOM06JIaCTIf xareropna «06eCrreQIfBalOII.J:Ife CrreUIfaJIIfCTbI».

PeecTpoBbIMlIIIfCPP - 11.04.1.
1.1.1. 06JIaCTb nporpcccaoaansnoii CJIY)l{e6HOM .L1.e5lTeJIbHOCTIfCrreUIfaJIIfCTa

rrepaoii xareropnn: Perynapoaaaae 61O.L1.)l{eTHOMCIfCTeMbI.
1.1.2. BH.L1.npotpeccaoaansaoii CJIY)l{e6HOM .L1.e5lTeJIbHOCTIfCrreUHaJIHCTa nepsoit

xareropna: ElO.L1.)l{eTHOeperynaposaaae B cdiepe COUHaJIbHOrOofiecne-renaa, TPY.L1.aIf
nporpaxoa rocY.L1.apCTBeHHoM3aH5ITocTIfHaCeJIeHIf5l.

1.2. CrreUIfaJIHCT rrepsoii xareropna Ha3HaQaeTC5Ina .L1.0JI)l{HOCTbrocY.L1.apCTBeHHoM
rpa)l{.L1.aHCKOMCJIY)l{6bI JIeHIfHrpa.L1.CKOM06JIaCTIf If oCBo6o)l{.L1.aeTC5IOT .L1.0JI)l{HOCTIf
rocY.L1.apCTBeHHoMrpa)l{.L1.aHCKOMCJIY)l{6bI JIeHIfHrpa.L1.CKOM06JIaCTIf rrpe.L1.CTaBIfTeJIeM
HaHIfMaTeJI5IB YCTaHOBJIeHHOMnopaznce.

1.3. CrreUIfaJIHCT nepsoii xareropan rrO.L1.QHH5IeTC5Irrpe.L1.Ce.L1.aTeJIlOKOMIfTeTa,
HerrOCpe.L1.CTBeHHorrO.L1.QIfH5IeTC5IHaQaJIbHHKYOT.L1.eJIa.

1.4. CrreUHaJIHCT nepaoii xareropnn o6513aHIfCrrOJIH5ITbOT.L1.eJIbHble.L1.0JI)l{HOCTHble
o6513aHHocTIf rJIaBHOrO CrreUIfaJIHCTa (50005994) B nepaozi ero spesrennoro OTCYTCTBIf51
B CB5I3H C BpeMeHHoM HeTPY.L1.0Crroco6HoCTblO, OTrrYCKOM IfJIIf KOMaH.L1.IfpOBKOM
B COOTBeTCTBIfIfC nopy-renaev HaQaJIbHIfKaOT.L1.eJIa.

2. KBaJlHcI>HKaUHoHHble Tpe60BaHHH )),JlH3aMelll.eHHH )),OJlIKHOCTH

rocynapcrneaaoa rpa~aHcKoii CJlYIK6bl Jlcuaurpancxoit 06J1aCTH

CneUHaJlHCTa nepsoa xareropna

2.1.)].JI5I 3aMeII.J:eHIf51 .L1.0JI)l{HOCTIfrocY.L1.apCTBeHHoM rpa)l{.L1.aHCKOMCJIY)l{6bI
JIem,mrpa.L1.CKOM06JIaCTIf CrreUIfaJIHCTarrepsoii xareropan YCTaHaBJIHBalOTC5ICJIe.L1.YlOII.J:He
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KBaJIHqmKau;I10HHbleTpe60BaHHjI:
2.1.1. Ilporpeccaonansnoe 06pa30BaHHe rro CrreIJ,HaJIbHOCTH,HarrpaBJIeHHIO

rro,nrOTOBKH:
- norryseanue C 01.07.2017 CrreIJ,HaJIbHOCTbHJIH nartpaanenae rro,nrOTOBKH

yxpynaeaaoii rpyrmsr «3KoHoMHKa H ynpasneaae»;
- norry-reansre no 01.07.2017 CrreIJ,HaJIbHOCTbHJIH aanpaanenne rro,nrOTOBKH

yxpynaeaaoli rpyrmsr CrreIJ,HaJIbHOCTeMH HarrpaBJIeHHM rro,nrOTOBKH «3KoHoMHKa H
ynpaanenne,

2.1.2. Bes npem.asneaaa rpe60BaHHM K CTa)KY.
2.2. Ilpotpeccaonansasrii yposens.
2.2.1. Basonsre 3HaHHjI:
rocyziapcrseaaoro sssnca POCCHMCKOM<1>e,nepaIJ,HH(pyccxoro assnca) H OCHOB

KOHCTHTYIJ,HHPOCCHMCKOM<1>e,nepaIJ,HH;
<1>e,nepaJIbHOrO3aKOHaOT6 oxrsfipa 2003 rona NQ 131-<1>3«06 06Il.J,HXnpmnnmax

opraHH3aIJ,HHxrecmoro cazsoynpaaneaaa B POCCHMCKOM<1>e,nepaIJ,HH»;
<1>e,nepaJIbHOrO3aKOHaOT 2 Majl 2006 rona NQ 59-<1>3«0 nopsznce paccvorpenaa

06paIl.J,eHHMrpaacnaa POCCHMCKOM<1>e,nepaIJ,HH»;
<1>e,nepaJIbHOrO3aKOHaOT 25 ,neKa6pjl 2008 rozta NQ 273-<1>3«0 nporuaoneacrnna

xoppyrnma» H HHbIX HopMaTHBHbIX npasonsrx aKTOB POCCHMCKOM<1>e,nepaIJ,HHH
Jlenanrpancxoii 06JIaCTHB crpepe nporaaoneticrnaa xoppynuaa;

<1>e,nepaJIbHOrO3aKOHa OT 21 ztexafipa 2021 rona NQ 414-<1>3 «06 06Il.J,HX
rrpaaunnax opraHH3aIJ,HHrry6JIHqHOMBJIaCTHB cyfisexrax POCCHMCKOM<1>e,nepaIJ,HH»;

3aKOHo,naTeJIbCTBaPOCCHMCKOM<1>e,nepaIJ,HH0 rocynapcraeanoii rpaacaaacxoa
cJIY)K6e POCCHMCKOM<1>e,nepaIJ,HH;

YCTaBaJleaanrpancxoii 06JIaCTH;
06JIaCTHOro 3aKOHa OT 11 ztexafipa 2007 rozta NQ 174-03 «0 npaaonsrx axrax

Jleauarpancxoit 06JIaCTH»;
rrOJIO)KeHHjI0 KOMHTeTe;
rrOJIO)KeHHjI0 cexrope;
Kozrexca 3THKH H CJIY)Ke6HOrO noseneana rocynapcraeaasrx rpaacnaacxax

CJIY)KaIl.J,HXJlenanrpazrcxoii 06JIaCTH;
HHCTPYKIJ,HH rro ,neJIOrrpOH3Bo,nCTBYB opraHax HCrrOJIHHTeJIbHOM BJIaCTH

Jlenanrpancxoii 06JIaCTH;
HHCTPYKIJ,HH0 nopaznce 06paIl.J,eHHjIco CJIY)Ke6HOMHHcpopMaIJ,HeMorpaHHQeHHOrO

pacnpocrpanenaa B A,nMHHHCTpaIJ,HHJleaanrpancrcoii 06JIaCTH;
CJIY)Ke6HOrO pacnopxnxa, YCTaHOBJIeHHOrOB opranax HCrrOJIHHTeJIbHOMBJIaCTH

Jleaaarpaacxoii 06JIaCTH;
B 06JIaCTH HHcpopMaIJ,HOHHO-KOMMYHHKaIJ,HOHHbIXTeXHOJIOrHM:B03MO)KHOCTeMH

ocoficnaocreii npaneaenaa coapeaenasrx HHcpopMaIJ,HOHHO-KOMMYHHKaIJ,HOHHbIX
TeXHOJIOrHM B KOMHTeTe; OCHOB HHcpopMaIJ,HOHHOM6e30rracHocTH H 3aIl.J,HTbI
HHcpopMaIJ,HH, B TOM QHCJIe <1>e,nepaJIbHOrO3aKOHa OT 27 HIOJIjI 2006 rozta
NQ 149-<1>3 «06 HHcpopMaIJ,HH, HHcpopMaIJ,HOHHbIX TeXHOJIOrHjlX H 0 3aIl.J,HTe
HHcpopMaIJ,HH»; OCHOBHbIX rrOJIO)KeHHM3aKOHo,naTeJIbCTBa0 rrepCOHaJIbHbIX ,naHHbIX,
B TOMQHCJIe<1>e,nepaJIbHOrO3aKOHaOT27 HIOJIjI 2006 rozra NQ 152-<1>3«0 rrepCOHaJIbHbIX
,naHHbIX»; 06Il.J,HX rrpHHIJ,HrrOB CPYHKIJ,HOHHpOBaHHjI CHCTeMbI 3JIeKTpOHHoro
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.n.OKYMeHTo060pOTa; OCHOBHblXnOJIO)J(eHlfH:3aKOHo.n.aTeJIbCTBa06 3JIeKTpOHHOH:nozmaca;

npHMeHeHH.SI nepCOHaJIbHOrO xoxmsrorepa;
2.2.2. Basoasre YMeHH.SI:

YMeHHe CHCTeMHO(CTPaTerl{qeCKH) MbICJIHTb;

YMeHHe CHCTeMaTH3HpOBaTb H aHaJIH3HpOBaTb HHcpopMaU;HIO;

YMeHHe nJIaHHpOBaTb, paU;HOHaJIbHOHCnOJIb30BaTb CJI~e6HOe BpeM.SlH .n.OCTHraTb

pe3YJIbTaTa;

KOMMYHHKaTHBHble YMeHH.SI (B TOM qHCJIe ny6JIHqHbIX macryrrnemdt H Be.n.eHH.SI

.n.eJIOBbIXrreperosopoa);
YMeHHe ynpasnars H3MeHeHH.SIMH;

YMeHHe pafiorars C armaparnsia H nporpaseaasra 06eCneQeHHeM, YCTaHOBJIeHHOM

na aBTOMaTH3HpOBaHHOM pa60QeM MeCTe (APM), B TOM QHCJIe pa60TbI B OnepaU;HOHHOH:

CHCTeMe ceMeMCTBa Windows, B TeKCTOBOM penaxrope Microsoft Office Word,

C Ta6JIHQHbIM rrpoueccopov Microsoft Office Excel, C nOQTOBbIM KJIHeHTOM rarra

«Outlook», no.n.rOTOBKH npe3eHTaU;HM C npHMeHeHHeM npHJIo)J(eHH.SI Microsoft Office

PowerPoint;

YMeHHe pafiorars B KaQeCTBe nOJIb30BaTeJI.SI B HHcpopMaU;HoHHblX cacreaax,
npHMeH.SleMblX B KOMHTeTe, B TOM QHCJIe B npHKJIa.n.HbIX HHCPOPMaIJ;HOHHbIXcacrevax

(CHCTeMe B3aHMo.n.eMCTBH.SI C rpaxnaaaxa H opraHH3aIJ;H.SIMH; CHCTeMe

Me)l(Be.n.OMCTBeHHoro 3JIeKTPOHHoro B3aHMo.n.eMCTBH.SI; yseraoti CHCTeMe;

HHcpopMaU;HOHHO-aHaJIHTHQeCKOM CHCTeMe, 06eCneQHBaIOmeM cfiop, 06pa60TKY,

xpaaeaae H aHaJIH3 zianasrx), CHCTeMax 3JIeKTPOHHoro .n.OKYMeHT0060pOTa,

B HHcpopMaU;HOHHo-npaBOBblX cacresrax «Tapaar», «KOHCYJIbTaHTIlJIIOC», «Konexc», a

TaK)J(e C pecypcasra H cepsncaaa JIOKaJIbHOMBbNHCJIHTeJIbHOM cera H HHcpopMaU;HOHHO­

TeJIeKOMMYHHKaU;HOHHOMcera «HHTepHeT»;

2.2.3. Jlpodeccaoaansasre 3HaHH.SI B cdiepe 3aKOHo.n.aTeJIbCTBa POCCHMCKOM

<l>e.n.epaU;HHH JIeHHHrpa.n.cKOM 06JIaCTH:

EIO.n.)J(eTHoro xonexca POCCHMCKOM <l>e.n.epaU;HH H HHblX cpe.n.epaJIbHblX H

06JIaCTHblx HopMaTHBHbIX npaaossrx aKTOB B crpepe 61O.n.)J(eTHblxnpaBooTHOIIIeHHH:;

Koaexca POCCHMCKOM<l>e.n.epaU;HH06 a.n.MHHHcTPaTHBHblX npaBoHapYIIIeHH.SIX;

Tpyztosoro xonexca POCCHMCKOM<l>e.n.epaIJ;HH;

3aKoHa POCCHMCKOM <l>e.n.epaU;HH OT 12 ztexafipa 2023 rona N~ 565-<1>3

«0 3aH.SITOCTHHaCeJIeHH.SIB POCCHMCKOM<l>e.n.epaU;HH»H HHblX HopMaTHBHbIX npasossrx
aKTOB POCCHMCKOM <l>e.n.epaU;HH H JIeHHHrpa.n.cKOM 06JIaCTH no sonpocaa,
peryJIHpYIOmHM OTHOIIIeHH.SI B c4>epe 3aH.SITOCTH HaCeJIeHH.SI H 4>HHaHcoBo-
3KOHOMHQeCKOM.n.e.SlTeJIbHOCTH;

<l>e.n.epaJIbHOrO 3aKOHa OT 6 anpena 2011 rona N~ 63-<1>3 «06 3JIeKTPOHHoM
nonnaca»;

06JIaCTHOro 3aKOHa OT 26 CeHT.SI6p.Sl 2002 rona N~ 36-03
«0 61O.n.)J(eTHoMnpouecce B JIeHHHrpa.n.cKOM 06JIaCTH»;

06JIaCTHOro 3aKOHa OT 21 ztexafipa 2010 rona N~ 81-03 «0 MOHHTopHHre

npasortpaaeaeaaa HopMaTHBHbIX rrpasoasrx aKTOB POCCHMCKOM <l>e.n.epaU;HH H
JIeHHHrpa.n.cKOM 06JIaCTH».

2.2.4. HHbIe rrporpeccaonansnsie 3HaHH.SI:
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OCHOBHbIe HanpaBJIeHIDI H IIpHOpHTeTbI 61O,n:)KeTHOHnOJIHTHKH B crpepe
cpe,n:epaJIbHbIX QeJIeBhIX nporpasor, rocynapcrseaasrx nporpasea JIeHHHrpa,n:CKOH
06JIaCTH H MepOnpIDITHH HaQHOHaJIbHbIX npoexros no sorrpocav ccpepbI Tpy,n:a H
co,n:eHCTBIDI3aHHTOCTHHaCeJIeHHH;

npasana ,n:eJIOBOH3THKH;
,n:eJIOBOe06IQeHHe H nepenacxa.
2.2.5. Flpodieccaoaansnsre YMeHHH:
pa60TbI B nporpascasov KOMnJIeKCe«Karapcac»,
2.2.6. <1>YHKQHOHaJIbHhIe3HaHHH:
nOHHTHe,npouezrypa paccaorpeaas 06paIQeHHH rpaxnan;
MeTo,n:OB61O,n:)KeTHOrOnJIaHHpOBaHHH.
2.2.7. <PYHKQHOHaJIbHbIeYMeHIDI:
nonrorosxa aHaJIHT}fqeCKHX,HHcpopMaQHOHHbIXH ztpyrax MaTepHaJIOB;
nonrorosxa MeTo,n:HqeCKHXpeKoMeH,n:aQHH,pa3'bHCHeHHH;
BJIa,n:eHHeHaBhIKaMHOCPHQHaJIbHOH,n:eJIOBOHnepenacxa;
COCTaBJIeHIDICBO,n:HbIXOTqeTOBno HaqHCJIeHHHMnocotiaa, ,n:OCPOqHbIXneHCHH H

CTaTHCTHqeCKHX,n:aHHhIX no Jlerranrpancxoji 06JIaCTH B paapese MYHHQHnaJIbHbIX
06pa30BaHHH.

3. ,lI;OJI~HOCTHLIe o6H3aHHocTH

B QeJIHX peaJIH3aQHH nOJIHOMOqHH H CPYHKQHHKOMHTeTa, npenycnorpemrsrx
nOJIO)KeHHeM 0 KOMHTeTe, a TaK)Ke B COOTBeTCTBHHC nOJIO)KeHIDIMH 0 cexrope
cneQHaJIHCTnepsoa xareropaa o6H3aH:

3.1. TIpHHHMaTb ysacrae B OCYIQeCTBJIeHHHcpHHaHcoBoro ofecneseaaa Mep
rocynapcrseaaoa nOMep)KKH B crpepe 3aHHTOCTH HaCeJIeHHH, MaTepHaJIbHO­
TeXHHqeCKOrO H cpHHaHcoBoro ofiecneserraa ,n:eHTeJIbHOCTHno,n:Be,n:OMCTBeHHbIX
rocyztapcrneaasrx yqpe)K,ll;eHHH(nanee - no,n:Be,n:OMCTBeHHhIeyspeaczteaaa).

3.2. YqaCTBOBaTb B opraHH3aQHH oCYIQeCTBJIeHIDIno,n:Be,n:OMCTBeHHbIMKOMHTery
Focynapcraeaasnr Ka3eHHbIM yqpe)K,ll;eHHeM «QeHTP 3aHHTOCTH HaCeJIeHHH
JIeHHHrpa,n:cKOH06JIaCTH» (nanee - rKY «Q3H JIO») B COOTBeTCTBHHC cpe,n:epaJIbHhIMH
3aKOHaMH H HHbIMH HopMaTHBHhIMH npaBOBbIMH aKTaMH POCCHHCKOH<1>e,n:epaQHH
COQHaJIbHbIX BbInJIaT 6e3pa6oTHbIM rpaaoraaaa H HHbIM xareropaasr rpazczraa
B qaCTHOCTHcaoespeveaao ,n:OBO,n:HTbzto CBe,n:eHIDIrKY «Q3H JIO» HHcpopMaQHIO
o paaxrepe HOMHHaJIbHOHcpenaea sapafioraoii nJIaTbI oziaoro pa60THHKa npennpaaraa
JIeHHHrpa,n:cKOH 06JIaCTH H BeJIHqHHe npO)KHTOqHOrO MHHHMYMa, CJIO)KHBilierOCH
B Jleanarpaztcxoa 06JIaCTH.

3.3. OCYlQeCTBJIHTbCPOPMHpOBaHHeOTqeTHOCTH,CHCnOJIb30BaHHeMnporpaseanoro
KOMnJIeKCa«Karapcac» no HaqHCJIeHIDIMH BbIIIJIaTaMCOQHaJIbHbIXBbIIIJIaT no cpHJIHaJIaM
rKY «Q3H JIO».

3.4.0cYlQeCTBJIHTb KOHTPOJIb sa C06JI1O,n:eHHeMnOJIyqaTeJIHMH cy6BeHQHH H
Cy6CH,n:HHYCJIOBHH,YCTaHOBJIeHHbIXnpa HX npe,n:OCTaBJIeHHH.

3.5. TIpHHHMaTb ysacrae B oCYlQeCTBJIeHHHBHYTPeHHero cpHHaHcoBoro KOHTPOJIH.
3.6. TIpHHHMaTb yxacrae B otiecnexemra B3aHMo,n:eHcTBHHC TeppHTOpHaJIbHbIMH

opraaaaa cpe,n:epaJIbHbIXopraaos HCnOJIHHTeJIbHOHBJIaCTH,opraaasm rocynapcrseaaoii
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BJIaCTH Jlenaarpancxoa 06JIaCTH H opranaxra MeCTHOrO CaM0y"paBJIeHHjI,

KOMMepqeCKHMH H HeKOMMepqeCKHMH OpraHH3aUlfjIMH, 06:rn;eCTBeHHbIMH

06'be,n:HHeHlfjIMH IIO BOnpOCaM, OTHeCeHHbIM K KOMIIeTeHUHH cexropa, a HMeHHO

ocyiuecranars B3aHMo,n:eHCTBHe C Y IIpaBJIeHHeM <l>e,n:epaJIbHOrO Ka3HaqeHCTBa

IIO fleHHHrpa,n:CKOH 06JIaCTH H KOMHTeTOM $HHaHCOB fleHHHrpa,n:CKOH 06JIaCTH

IIO BOIIpocaM $HHaHCHpOBaHlfjI 61O,n:)J(eToIIonyqaTeJIeH(nporpaserasre IIpO.n:yKTbIC3,l1; H
AL(K).

3.7. IIo IIopyqeHHIO HaqaJIbHHKa OT,n:eJIa yxacrsosars B ocy:rn;eCTBJIeHHH

MOHHTopHHra IIpaBoIIpHMeHeHlfjI HopMaTHBHbIX IIpaBOBbIX aKTOB KOMHTeTa, a TaK)J(e

06JIaCTHbIx 3aKOHOB, pa3pa60TqHKOM IIpoeKTOB KOTOPbIX aanaercs KOMHTeT, B

COOTBeTCTBHH C 06JIaCTHhlM 3aKOHOM OT 21 ,n:eKa6pjl 2010 ro,n:a NQ 81-03

«0 MOHHTopHHre IIpaBoIIpHMeHeHlfjI HopMaTHBHbIX IIpaBoBbIX aKTOB POCCHHCKOH

<l>e,n:epaUHHH Jleaaarpazrcxoa 06JIaCTH».

3.8. IIo IIopyqeHHIO HaqaJIbHHKa OT,IJ;eJIapaspatiarsrears IIpoeKTbI IIpaBoBbIX aKTOB

KOMHTeTa IIO BOIIpocaM, OTHeceHHbIM K KOMIIeTeHUHH cexropa, 06eCIIeqHBaTb HX

COrJIaCOBaHHeB YCTaHOBJIeHHOMnopanxe.

3.9.0cy:rn;ecTBAATb MOHHTopHHr H3MeHeHHH $e,IJ;epaJIbHOrO H 06JIaCTHOro

3aKOHO,IJ;aTeJIbCTBaB IIpe,IJ;eJIaxYCTaHOBJIeHHOHKOMIIeTeHUHH, paspafiarsrsart, IIpoeKTbI

HopMaTHBHbIX IIpaBOBbIX aKTOB fleHHHrpa,IJ;CKOH 06JIaCTH B ueAAX npaseneaaa

06JIaCTHOro 3aKOHO,IJ;aTeJIbCTBaB COOTBeTCTBHeCYKa3aHHbIMHH3MeHeHlfjIMH.

3.10. Paspaoarsraars H IIpe,IJ;CTaBAATb aa paccaorpeaae Tyfiepaaropa
Jleaaarpancxoa 06JIaCTHH IIpaBHTeJIbCTBa fleHHHrpa,IJ;CKOH06JIaCTH IIpoeKTbI "PaBOBbIX

aKTOB IIO BOIIPOCaM, OTHeceHHbIM K KOMIIeTeHUHH nsrcnrero ,IJ;OJI)J(HOCTHoroJIHua

cyfisexra POCCHHCKOH<l>e,IJ;epaUHHH nsrcurero HCIIOJIHHTeJIbHOrO opraaa cyfisexra

POCCHHCKOH <l>e,IJ;epaUHHB COOTBeTCTBHHC $e,n:epaJIbHbIM 3aKOHO,IJ;aTeJIbCTBOMH

06JIaCTHbIM 3aKOHO,IJ;aTeJIbCTBOMB c$epe TPY,IJ;aH B 06JIaCTH CO,IJ;eHCTBlfjI3aRjlTOCTH
aaceneaas.

3.11. IIo IIopyqeHHIO HaqaJIbHHKaOT,IJ;eJIaocynrecranars:

3.11.1. IIO,IJ;rOToBKY IIpe,IJ;JIo)J(eHHH IIO $OpMHpoBaHHIO Cpe,IJ;CTB06JIaCTHOro

61O,IJ;)J(eTaHa $HHaHcoBoe 06eCIIeqeHHe MepOIIplfjlTHH B 06JIaCTH TPY,IJ;aH CO,IJ;eHCTBlfjI

3aHjlTOCTH aacenenaa, MaTepHaJIbHO-TeXHJfqeCKOe H $HHaHCOBOe 06eCIIeqeHHe

,IJ;ejlTeJIbHOCTHKOMHTeTa H ,IJ;ejlTeJIbHOCTHrocY,IJ;apCTBeHHbIX yqpe)J(,IJ;eHHH CJIY)J(6bI

3aHjlTOCTH aaceneaaa Jlenaarpancxoii 06JIaCTH B COOTBeTCTBHHC KOMIIeTeHUHeH
cexropa;

3.11.2. IIO,IJ;rOToBKYH IIpe,IJ;CTaBJIeHHeHe06xo,n:HMOH cTaTHCTHQeCKOHOTQeTHOCTH

B YCTaHOBJIeHHOMIIOp.SI,IJ;KeB cooTBeTcTBYIO:rn;Heopraasr IIO BOIIpocaM, OTHeceHHbIM
K KOMIIeTeHUHHcexropa;

3.11.3. COXPaHHOCTb$HHaHcoBbIX H 6yxraJITepCKHX ,IJ;OKYMeHToBH cnasy HX B
apXHB.

3.12. IIo IIopyqeHHIO HaQaJIbHHKaOT,IJ;eJIaYQaCTBOBaTb:

3.12.1. B $OpMHpoBaHHH HaIIpaBAAeMOH B A,IJ;MHHHCTPaUHIOTyfiepnaropa H

IIpaBHTeJIbCTBa Jleaaarpazrcxoa 06JIaCTH HH$opMaUHH 0 pe3YJIbTaTaX B c$epe

,IJ;e.SITeJIbHOCTH3a OTqeTHhlH ro,IJ; ,IJ;AAIIO,IJ;rOTOBKHe)J(erO,IJ;HOroOTQeTa 0 pe3YJIbTaTaX
,IJ;ejlTeJIbHOCTHIIpaBHTeJIbCTBa fleHHHrpa,IJ;CKOH06JIaCTH;
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3.12.2. B nonrorosxe
,n;nH rrpe,n;cTaaneHHH HX B
JIeHHHrpa.n;cKOH06nacTH.

3.13. TIo nopyseaaro nasansnaxa orziena ofiecneaaaarr, pa60TY KOMHCCHHH HHbIX
pa60qHX opraaos, C03,n;aHHbIX aa OCHOBaHHH rrpaaoasrx aKTOB Tyfiepnaropa
JIeHHHrpa.n;cKOH 06nacTH H Tlpaarrrerrscrna Jleaaarpancxojr 06nacTH, rro norrpocav,
OTHeceHHbIMK KOMrreTeUQHHcexropa.

3.14. TIo nopyxemno nauansaaxa orzrena aarrpamaaars H nonysars B
YCTaHOBneHHOMnopamce OT opraaos acnonaarensnon BnaCTHJIeHHHrpa.n;cKOH06nacTH,
repparopaansaux opraaos <pe,n;epallbHbIXopraaos acnonnarensnojt anacra, opraaos
MeCTHoro cauoynpasneaaa H opraHH3aQHH He3aBHCHMO OT HX opraaasanaoaao­
npaaosoa <pOPMbI caezteaaa, MaTepHallbI H ,n;oKYMeHTbI rro sonpocasr, OTHeceHHbIM
K KOMrreTeHQHHCTPYKTypHoro nonpasneneaaa,

3.15. TIo nopyseaaro uasansnaxa ornena B YCTaHoBneHHoM nopsznce
paccraarpaaars 06paIQeHHH rocyztapcraeaasrx opraaos, opranoa MeCTHoro
caxoynpaanenaa, opraHH3aQHH H rpaxnaa, nonroraanaaarr, H npencraanars aaxansnaxy
omena npoexrsr OTBeTOBna yxasamnre 06paIQeHHH.

3.16. B COOTBeTCTBHHC ztoaepeanocrsro H(HnH) rro nopyseamo nasansaaxa
omena, npencezarens KOMHTeTanpeacrasnars aarepecsr KOMHTeTaB rocyztapcrseamrx
opraaax, opraaax MeCTHoro caaoynpaaneaaa H B opranasauaax.

3.17. YqaCTBOBaTb B paoore KOMHCCHHH HHbIX xonnernansnsrx opraaos, B COCTaB
KOTOPbIXcnenaanacr nepsoa xareropaa sxmoxea B COOTBeTCTBHHC npaaossra aKTOM
JIeHHHrpa.n;cKOH 06nacTH HnH HarrpaaneH HaqallbHHKOM OT,n;ena, rrpe,n;ce,n;aTeneM
KOMHTeTa.

3.18. B COOTBeTCTBHHC nopyseaaev aasansmnca ornena, npezrceztarena KOMHTeTa
Hero 3aMeCTHTeneH opraaaaoasraars rro,n;rOTOBKY MaTepHallOB K COBeIQaHHHM,
sacenaaaaa, HHbIM MeporrpHHTHHMH(HnH) npaaaaars B HHX yxacrae, B TOMxacne BeCTH
neperoaopsr, O<popMnHTbnpaaarsre peIIIeHHH.

3.19. TOqHO H B CpOK BbIIIonHHTb YKa3aHHH H nopysenaa nasansaaxa orztena,
npencenarens KOMHTeTa.

3.20. Cofimonars npaaana ztenorrpoaasoncrsa, B TOMqHCne Ha.n;ne)KaIQHM06pa30M
yqHTblBaTb H xpaHHTb rronyqeHHble Ha HcrronHeHHe ,n;oeyMeHTbI H MaTepHallbI,
CBoeBpeMeHHOc,n;aBaTbHX OTBeTCTBeHHOMY3a ,n;enorrpOH3Bo,n;CTBO,a rrpH yxo,n;e B OTrryCK,
y6bITHH B KOMaH,n;HpOBKY,B cnyqae OCTaBneHHH,n;on)KHOCTH- pa60THHKY KOMHTeTa,
BpeMeHHOHcrrOnHHIOIQeMY06H3aHHOCTHcrreQHallHCTa, nH60 HaqallbHHKY OT,n;ena.

3.21. C06nlO,n;aTb OCHOBHble06H3aHHocTH, a TaK)Ke orpaHHqeHHH, 3arrpeTbI H
Tpe60BaHHH K cnY)Ke6HoMY rrOBe,n;eHHIO,YCTaHOBneHHble CTaTbHMH 15 - 18, 20, 20.1,
20.2, 20.3 <l>e,n;epallbHOrO 3aKOHaOT 27 HlOnH 2004 r. N~79-<1>3«0 rocy,n;apcTBeHHoH
rpa)K,lJ;aHcKoHcny)K6e POCCHHCKOH<l>e,n;epaQHH».

3.22. C06nlO,n;aTb HOPMbI Ko,n;eKca 3THKH H cnY)Ke6HOrO rrOBe,n;eHHH
rocy,n;apcTBeHHbIX rpa)K,n;aHcKHxcny)KaIQHX JIeHHHrpa.n;cKOH06nacTH.

3.23. Y Be,n;OMnHTbrrpe,n;cTaBHTenH HaHHMaTenH 060 Bcex cnyqaHX 06paIQeHHH
K crreQHallHcTY rrepBoH KaTeropHH KaKHx-nH60 nHQ B QenHX CKnOHeHHH ero
K cOBepIIIeHHIO KoppyrrQHOHHbIX rrpaBoHapYIIIeHHH, 3a HCKnlOqeHHeM cnyqaeB, Kor,n;a
rro ,n;aHHbIM<paKTaMrrpOBe,n;eHaHnH rrpOBo,n;HTCHrrpOBepKa.

CBe,n;eHHH 0 pesynsrarax ,n;eHTenbHOCTH KOMHTeTa
A,n;MHHHCTpaQHIO Fyfiepaaropa H Ilpasarenscrsa
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3.24. OTqHTbIBaThC.SI nepezr HaqaJIhHHKOM orztena 0 pesynsrarax CBoeH cnY>Ke6HoH

,n;e.SITenhHOCTH,B TOM qHCne eacerorrao, no 1 <i>eBpaJI.SIrona, cnezryiouiero sa OTqeTHhIM,

npencrasnars HaqaJIhHHKY orztena OTqeT 0 CBoeH rrporpeccaonansaori cnY)Ke6HOH

,n;e.SITenhHOCTH.

4. Hepexem, BonpOCOB, no KOTOPbIM cneu.HaJIHCT nepaoil xa'reropan anpase
HJIH 06H3aH caMOCTOHTeJIbHO npHHHMaTb pemenna

4.1. CrreU;HaJIHCT nepsoa xareropaa 06.SI3aHcaMOCTO.SITenhHOnpaaaaars penreaaa:
4.1.1. I10 aonpocaxr nepsoosepennocra BhIIIOnHeHH.SI ,n;on)KHOCTHhIX 06.SI3aHHOCTeH

B npezrenax CPOKOB, ycraaosneaasrx HaqaJIhHHKOM ornena, rrpeztcenarenev KOMHTeTa, H

cofimoneaaa HOPM, YCTaHOBneHHhIX ,n;eHcTBYIO:rn;HM3aKOHo,n;aTenhCTBOM.

4.1.2. I1PH peaJIH3aU;HH rrOnHOMOqHH sneua KOMHCCHH H HHoro xonneraansnoro
opraaa,

4.1.3. I10 BOrrpOCaM opraaasanaa ysera H XpaHeHH.SI nepenaaasrx eMY

na acnonaeaae ,n;OKYMeHTOBH MaTepHaJIOB.

4.2. CrreU;HaJIHCT nepsoa xareropaa B xaxecrse xnena KOMHCCHH H aaoro

KOnnerHaJIhHOrO opraaa snpane na 3ace,n;aHH.SIX raxoro opraaa caMOCTO.SITenhHO

npaaaaars pemeaae ronocosars «3ID>, «nporas» HnH «B03,n;ep)KaJIC.SI», a TaK)Ke

BhICKa3hIBaTh csoe MHeHHe, B TOM qHCne 3a.SIBn.SIThoco6oe MHeHHe B rrHChMeHHOH <i>opMe

B COOTBeTCTBHHC pernaaearou (nopanxov) pa60ThI KOMHCCHHH aaoro KOnnerHaJIhHOrO
opraaa,

5. Ilepexem, aonpocoa, no KOTOPbIM cneu.HaJIHCT nepaoa xareropaa nnpaee
HJIH 06H3aH ysacreosa'rs npn no~rOTOBKenpOeKTOB HopMaTHBHbIX

npaeoasrx aKTOB H (HJIH) npoexroa ynpaaneaxeceax H HHbIX pemenaa

5.1. CrreU;HaJIHCT nepaoji xareropaa 06.SI3aH yaacreosars B nonrorosxe npoexros
HopMaTHBHhIX npasoasrx aKTOB H npoexros penreaafi rro sonpocaa, OTHOC.SI:rn;HMC.SIK ero
,n;on)KHOCTHhIM06.SI3aHHOCT.SIM.

5.2. CrreU;HaJIHCT nepaoii xareropaa snpase yaacrsoaarr, B noztrorosxe npoexros

HopMaTHBHhIX npaaosux aKTOB H npoexros pemeuaa rro HHhIM sonpocaa
rro cornaCOBaHHIO C HaqaJIhHHKOM omena,

6. CpOKH H nponenypsi no~rOTOBKH,paccsnrrpenna npOeKTOB
ynpaBJIeH-teCKHX H HHbIX pemenaa, nopanox COrJIaCOBaHHH H npHHHTHH

~aHHbIX penreaaa

6.1. Ooniae CpOKH H npouenypsr rro,n;rOTOBKH ,n;oKYMeHToB perynHPYIOTC.SI

I1HcTpYKU;HeH rro nenonpoaasoncrsy B opraaax acnomnrrensnoa BnaCTH neHHHrpa,n;cKOH
o6nacTH.

6.2. B u;en.SIX rro,n;rOTOBKH, cornaCOBaHH.SI H rrpHH.SITH.SI perneHHH KOMHTeTa

CrreU;HaJIHCT rrepBoH KaTeropHH 06.SI3aH rro,n;rOTOBHTh rrpoeKT ,n;oKYMeHTa H rrpe,n;cTaBHTh

ero Ha cornaCOBaHHe HaqaJIhHHKY OT,n;ena He rr03)Ke qeM 3a ,n;Ba pa60qHX ,n;H.SI,n;o

HCTeqeHH.SIcpOKa HcrrOnHeHH.SI rro 3TOMY ,n;OKYMeHZY,KOTOPhIH YCTaHOBneH <i>e,n;epaJIhHhIM
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3aKOHOMHllH HOpMaTHBHbIM npaaonsnr aKTOM JIeHHHrpa,z:{CKOH06JIaCTH, JIH60 HHOrO
CpOKa,YCTaHOBJIeHHOrOHaqaJIbHHKOMOT.n;eJIa,npenceztarenea KOMHTeTa.

7. llOPB.z.OK cJly*eoHoro B3aHMo.z.eiicTBHB CneU;HaJlHCTa nepaoa xareropaa
B CBB3H C HCnOJlHeHHeM HM .z.OJl*HOCTHblX oOB3aHHocTeii C .z.pyrHMH paooTHHKaMH

KOMHTeTa, paooTHHKaMH HHblX rocynaperaenmrx opraaoa H opraaon MeCTHoro

caMoynpaBJIeHHB, opraHH3aU;HBMH H rpa~aHaMH

7.1. IIopyqeHIDI H YKa3aHH.SICrreU;HaJIHcTYnepsoa xareropaa narorca HaqaJIbHHKOM
OT.n;eJIa,npencenarenesr KOMHTeTa B YCTHOHHJIH rrHCbMeHHOHQ>0pMe rro sonpocav,
OTHOC.SIIII;HMC.SIK ero .n;omKHOCTHbIM06.SI3aHHOCT.SIM.

7.2. B uenax HCrrOJIHeHIDI.n;omKHOCTHbIX06.SI3aHHOCTeHH nopy-reaaa CrreU;HaJIHCT
nepsoa xareropaa snpase o6paIII;aTbC.SIK .n;pyrHM pa60THHKaM KOMHTeTa, pa60THHKaM
HHbIX rocyaapcrseanux opraaos, opraaoa MeCTHoro caxoynpaenenaa, K rpaaoiaaaa H
B opraHH3aU;HH.

7.3. CrreU;HaJIHCTnepsoa xareropaa arrpase B YCTHOHQ>0pMezraaars pa3'b.SICHeHIDI
rro sonpocaa, OTHOC.SIIII;HMC.SIK ero .n;omKHOCTHbIM06.SI3aHHOCT.SIM,B OTBeTna 06paIII;eHIDI
K HeMYpa6oTHHKoB rocyztapcraeaasrx opraaon H opraaos MeCTHoro casroynpaaneaaa.

7.4. CrreU;HaJIHCTnepsoa xareropaa srrpaae B YCTHOHQ>0pMeztasars pa3'b.SICHeHIDI
rro sonpocaxr, OTHOC.SIIII;HMC.SIK ero .n;omKHOCTHbIM06.SI3aHHOCT.SIM,rrpe.n;cTaBHTeJI.SIM
opraHH3aU;HH H rpaacaaaaa TOJIbKOrro nopyseamo JIH60 C paspemeaaa HaqaJIbHHKa
omena, npencenarena KOMHTeTa, aa HCKJIlOqeHHeMcnysaea, xorzta TaKHe pa3'b.SICHeHIDI
.SIBJl.SIlOTC.SIero .n;OJI)KHOCTHbIMH06.SI3aHHOCT.SIMH.

7.5. CrreU;HaJIHCT nepsoa xareropaa snpase rrpennoaorrs HCrrOJIHHTeJIlO
rro .n;oKYMeHTYB pa60qeM nopxznce penrars sonpoc 0 ero OT3bIBe,eCJIHTaKoH .n;oKYMeHT
HJIH OT.n;eJIbHbIe ero rrOJIO)KeHH.SIHe COOTBeTCTBYIDT<pe.n;epaJIbHOMY,06JIaCTHOMY
3aKOHo.n;aTeJIbCTBYWHJIHnpaaanav O<popMJIeHIDI.n;OKYMeHTOB.

8. Ilepeseas rocynapcraennsrx ycnyr (BH.z.OB.z.eBTeJlbHOcTH), OKa3bIBaeMbIX
no aanpocasr rpaaenaa H opranaaanaa B COOTBeTCTBHHC a.z.MHHHcTpaTHBHbIM

peraasterrross (HHbIM HopMaTHBHbIM npaBOBbIM aKTOM) KOMHTeTa

CrreU;HaJIHCTnepsoii xareropaa He ysacrsyer (He rrpe.n;OCTaBJI.SIeT)B OKa3aHHH
rocynapcrsennux ycnyr rpasotaaaa H opraHH3aU;H.SIM.

9. Hoxaaarena 3«i»«i»eKTHBHOCTHH pe3YJlbTaTHBHOCTH
npoeeceaonam.aoa cJly*eoHoii .z.eHTeJlbHOCTH

CneU;HaJlHCTa nepaoa xareropan

IIoKa3aTeJI.SIMH 3<p<peKTHBHoCTH H peaynsrarannocra rrpodieccaouansaoti
crrY)Ke6HOH.n;e.SITeJIbHOCTHCrreU;HaJIHCTanepsoa xareropaa .SIBJI.SIlOTC.SI:

9.1. Caoeapeaeaaocrs H rrOJIHOTapaccMOTpeHH.SIo6paIII;eHHH rocynapcrseaasrx
oprauos, opraaos MeCTHoro caaoynpaanenaa, opraHH3aU;HH, rpaacnaa H rro.n;rOTOBKH
npoexros OTBeTOBna HHX.

9.2. Orcyrcrsae <paKTOB:
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1)HaJIHqHH B aHaJIHTHqeCKHX H HHbIX MaTepHaJIax, rro,n;rOTOBJIeHHbIX
CrreU;HaJIHCTOMnepsoa xareropan, YCTapeBIIIeH, nenposepeaaoit HJIH HCKa)l(eHHOH
HH«p0pMaU;HH;

2) yrparsr ,n;oKYMeHToB H MaTepHaJIOB, rrocTYrrHBIIIHX CrreU;HaJIHcTY nepsoii
xareropaa na HCrrOJIHeHHe,xpaaeaae;

3) nponycxa (cpsrsa) CPOKOBHCrrOJIHeHHHrro ,n;oKYMeHTaM(nopyseaaaa), xoropue
YCTaHOBJIeHbI «pe,n;epaJIbHbIM 3aKOHOM HJIH HopMaTHBHbIM npasonsra aKTOM
JIeHHHrpa.n;cKOH 06JIaCTH, HaCTOHIIJ;HM,n;OJI)I(HOCTHbIMperJIaMeHTOM, HaqaJIbHHKOM
OT,n;eJIa,npencenarenea KOMHTeTa;

4) nporrycxa 6e3 YBa)l(HTeJIbHOH IIpHqHHhl saceaaaaa KOMHCCHH H HHbIX
KOJIJIerHaJIbHbIX opraaos, HHbIX MeporrpHHTHH, B KOTOPbIX CrreU;HaJIHcTY nepaoii
xareropaa 6blJlO nopyseao npnaars ysacrae.

9.3. KaqeCTBO BbIIIOJIHeHHOH pa60TbI (OTCYTcTBHe rrpouenypmrx HapYIIIeHHH,
rronrorosxa ,n;oKYMeHToB, MaTepHaJIOB B COOTBeTCTBHH C YCTaHOBJIeHHbIMH
Tpe6oBaHHHMH, rrOJIHOe H JIOmqHOe H3JIO)l(eHHeMaTepHaJIa, IOpH,l1;HqeCKHrpaMOTHOe
COCTaBJIeHHe,n;oKYMeHTa).

9.4. OrBeTcTBeHHocTb (HcrrOJIHeHHe o6H3aHHocTeH B CpOK C MHHHMYMOM
KOHrpOJIH).

9.5. CaMoCTOHTeJIbHOCTb(cnocofinocrs BbIIIOJIHHTb3a,n;aHHH6e3 ,n;orrOJIHHTeJIbHbIX
yKa3aHHH).

9.6. ,[VicU;HrrJIHHa(c06JIIO,n;eHHecrryacefiaoro pacnopxnxa).
9.7. Ilpoipeccaoaansaaa KOMrreTeHTHOCTb.
9.8.06ecrreqeHHe BbIIIOJIHeHHH B rrOJIHOM 06'beMe rrJIaHHpOBaHHH H

«pHHaHcHpoBaHHHMep COU;HaJIbHOHnonnepaoca 6e3pa6oTHhlx rpaacaaa.

COrJIaCOBaHO:

Ynpaaneaae rocyztapcrseaaoa CJIY)I(6bI H xanpos A.n;MHHHcrpaU;HH Tyfepaaropa H
IIpaBHTeJIbcTBa JIeHHHrpa.n;cKOH06JIaCTH
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