MoctaHoBneHwe N'y6epHaTopa JNeHnHrpaackor obnactu ot 13.02.2018 N 4-nr (pea. ot 03.03.2025) "O6 yTBEp)AEHUN VHCTPYKLMKN NO AENONPOM3BOACTBY B OpraHax UCMONHUTENbHOW BNactn
TennHrpaackon obnactn”

NYBEPHATOP NIEHUHIPALICKOW OBJIACTU

NMOCTAHOBIEHUE
ot 13 deBpanst 2018 r. N 4-nr

OB YTBEPXXAEHUN MHCTPYKLIUX MO OENOMNMPOU3BOACTBY B OPTAHAX
WUCNOJNTHUTENbHON BIACTU NNEHUHIPALCKOWN OBJIACTHU

Cnncok N3MeHSILLMX JOKYMEHTOB
(8 pen. MoctaHoBneHun MNy6epHaTopa JleHnHrpagckon obnacTu
o1 17.04.2020 N 36-nr, ot 13.05.2020 N 42-nr, ot 25.08.2020 N 77-nr,
o1 30.10.2020 N 91-nr, ot 08.02.2021 N 10-nr, ot 25.06.2021 N 53-nr,
ot 30.08.2021 N 77-nr, ot 20.09.2022 N 76-nr, ot 30.01.2023 N 3-rr,
o1 08.06.2023 N 35-nr, o1 14.08.2023 N 61-nr, ot 03.11.2023 N 81-nr,
o1 11.12.2023 N 93-nr, o1 17.09.2024 N 71-nr, ot 07.10.2024 N 79-nr,
o1 24.01.2025 N 8-nir, ot 27.01.2025 N 10-nr, ot 03.03.2025 N 28-nr)

1. YTBepauTb 1 BBeCTM B fencteue ¢ 1 asHeaps 2018 roga npunaraemyto VIHCTpyKUMIO MO A4enonpon3BoacTBy
B OpraHax ucrnonHuTenbHon Briactu JleHuHrpagckon obnacTtu (ganee - IHCTpykums).

2. OTBETCTBEHHOCTL 3a cobniogeHne TpeboBaHuM WHCTPYKUMM BO3MOXUTL Ha PYKOBOAMTENEN OpraHoB
NCNONTHUTENBLHOM BnacTu JIeHnHrpaackon obnacru.

3. PykoBoguTensiMm opraHoB UCMOMHUTENbHOW BriacTu JleHMHrpagckon obnactu o3HakoMuTb (Mog, pocnuck)
paboTHWMKOB noapasfeneHnii ¢ IHCTpyKUMen.

4. YnpaeneHuto aenamu MNMpaButensctea JIeHMHrpaackon obnacTtn M3rotoBuUTb No 3asiBkamMm AAMUHUCTpaLUn
lN'y6epHaTopa m MNpaButenscTBa JleHMHrpagckon ob6rnactu HeobxoouMoe KONMMYECTBO 3K3eMnnsipoB VNHCTpyKUMK K
neyaTHo-0raHOYHOW NPOAYKLMM.

(B peq. MocTtaHoBneHust NybepHaTopa JleHnHrpagckom obnactu ot 30.01.2023 N 3-nr)

5. MpuaHaTb yTpaTMBLLUUMM CUIY:

noctaHoBneHve [ybepHatopa JleHuHrpagckon obGnactm oT 29 pekabpa 2005 roma N 253-nr "OO
yTBEPXXAEHMUM VIHCTPYKLMM MO AEeNONpon3BOACTBY B OpraHax UCMosTHUTENbHOW BriacTh JlIeHuHrpagckon obnactun®;

noctaHoBneHne [ybepHaTtopa JleHuHrpagckon obnactu ot 7 aerycta 2012 roga N 87-nr "O BHeceHuu
N3MeHeHns1 B nocTtaHoBneHue [ybepHaTopa JleHuHrpagckon obnactu ot 29 gekabpsi 2005 roga N 253-nr "O6
yTBEPXXAEHMM VIHCTPYKLMM MO AENONpon3BOACTBY B OpraHax UCMosHUTENbHOW BriacTh JleHuHrpagckon obnactun®;

noctaHoBneHne [ybepHatopa JleHuHrpagckon obnactm ot 29 aerycta 2013 roga N 84-nr "O BHeceHuu
N3MeHeHns1 B nocTtaHoBneHue [ybepHaTopa JleHuHrpagckon obnactu ot 29 gekabpst 2005 roga N 253-nr "O6
yTBEPXXAEHMUM VIHCTPYKLMM NO AEeNOonpon3BOACTBY B OpraHax UCMosTHUTENbHOW BriacTh JlIeHuHrpagckon obnactun®;

noctaHoBneHne 'ybepHatopa JleHnHrpagckon obnactu ot 25 ceHTtabps 2013 roga N 90-nr "O BHeceHuu
N3MeHeHns1 B nocTtaHoBneHue [ybepHaTopa JleHuHrpagckon obnactu ot 29 gekabpst 2005 roga N 253-nr "O6
yTBEPXXAEHMUM VIHCTPYKLMM MO AEeNONpon3BOACTBY B OpraHax UCMosfTHUTENbHONM BriacTh JlIeHuHrpagckon obnactun®;

nocrtaHoBneHne 'ybepHatopa JleHnHrpaackon obnactu ot 22 oktsa6ps 2013 roga N 100-nr "O BHeceHuu
N3MeHeHns1 B nocTtaHoBneHue [ybepHaTopa JleHuHrpagckon obnactu ot 29 gekabpst 2005 roga N 253-nr "O6
yTBEPXXAEHMUM VIHCTPYKLMM NO AEeNOonpon3BOACTBY B OpraHax UCMoSTHUTENbHOW BriacTh JlIeHuHrpagckon obnactun®;

noctaHoBneHne [ybepHaTtopa JleHuHrpagckon obrnactu ot 10 umoHa 2014 roga N 40-nr "O BHeceHuu
N3MeHeHns1 B nocTtaHoBneHue [ybepHaTopa JleHuHrpagckon obnactu ot 29 gekabpst 2005 roga N 253-nr "O6
yTBEPXXAEHMUM VIHCTPYKLMM MO AENONpon3BOACTBY B OpraHax MCNosHUTENbHONW BriacTh JlIeHuHrpagckon obnactun®;

noctaHoBneHne [ybGepHatopa JleHuHrpagcko obnactm ot 7 wmona 2014 roga N 51-nr "O BHeceHuu
N3MeHeHns1 B nocTtaHoBneHue [ybepHaTopa JleHuHrpagckon obnactu ot 29 gekabpst 2005 roga N 253-nr "O6
yTBEPXXAEHMUM VIHCTPYKLMM MO AENONpon3BOACTBY B OpraHax UCMoSTHUTENbHOW BriacTh JlIeHuHrpagckon obnactun®;

nocrtaHoBneHne [ybepHaTopa JleHuHrpaackon obnactn ot 1 ceHTtabpsa 2014 roga N 65-nr "O BHeceHuu
n3MeHeHns1 B nocTtaHoBneHue [ybepHaTopa JleHuHrpagckon obnactu ot 29 gekabpst 2005 roga N 253-nr "O6
yTBEPXXAEHMM VIHCTPYKLMM NO AEeNOonpon3BOACTBY B OpraHax MCMosHUTENbHOW BriacTh JlIeHuHrpagckon obnactun®;

noctaHoBneHne [ybepHaTtopa JleHuHrpaackon obnactn ot 31 okts6ps 2014 roga N 84-nr "O BHeceHuu
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TennHrpaackon obnactn”

n3MeHeHuns1 B noctaHoBneHue 'ybepHaTopa JleHuHrpagckon obnactmn ot 29 gekabps 2005 roga N 253-nr "O6
yTBEPXAEHUN VIHCTPYKLMM NO AeNOonpon3BOACTBY B OpraHax UCMonHUTenN0Ho BnacTtu JleHuHrpagckon obnactun";

nocraHoBneHne NybepHatopa JleHuHrpaackon obnactn ot 24 despansa 2015 roga N 6-nr "O BHeceHun
n3MeHeHus B noctaHoBneHue ybepHaTopa JleHunHrpagckon obnactn ot 29 gekabps 2005 roga N 253-nr "O6
yTBEPXKAEHUN VIHCTPYKLUMM NO 4enonpon3BOACTBY B OpraHax UCMONHUTENBHOM BnacTu JleHuHrpagckon obnactn';

nocraHoBneHne lybepHaTtopa JleHunHrpagckon obnactu oT 5 mapta 2015 roga N 10-nr "O BHeceHun
n3MeHeHuns B noctaHoBneHue ybepHaTopa JleHuHrpagckon obnactn ot 29 gekabps 2005 roga N 253-nr "O6
yTBEPXAEHUN VIHCTPYKLMM NO AeNOonpon3BOACTBY B OpraHax UCMonHUTenN0Ho BnacTtu JleHuHrpagckon obnactun";

nocraHoBneHne [ybepHatopa JleHuHrpagckon obnactn ot 18 mapta 2015 rogpa N 14-nr "O BHeceHun
n3MeHeHus1 B noctaHoBneHue 'ybepHaTopa JleHuHrpagckon obnactm ot 29 gekabps 2005 roga N 253-nr "O6
yTBEPXXAEHUN VIHCTPYKLUMM NO 4enonpon3BOACTBY B OpraHax UCMONHUTENBHOM BnacTu JleHuHrpagckon obnactn';

nocraHoBneHne [ybepHatopa JleHuHrpagckon obnactn ot 25 mapta 2015 roga N 17-nr "O BHeceHun
n3MeHeHus B noctaHoBneHue 'ybepHaTopa JleHuHrpagckon obnactn ot 29 gekabps 2005 roga N 253-nr "O6
yTBEPXAEHUN VIHCTPYKLUMM NO 4enonpon3BOACTBY B OpraHax UCMONHUTENBHOM BnacTu JleHuHrpagckon obnactn';

NyHKT 2 nocTaHoBrnenunst 'ybepHaTtopa JleHnHrpagckon obrnactm ot 31 mapta 2015 roga N 18-nr "O6
yTBEepxaeHun [lopsigka B3aMMOOEWCTBMS OpraHoOB  MCMOMHWUTENbHOM BriacTu  JleHuHrpagckon obnacry,
OOIMKHOCTHbIX NnL, JleHnHrpaackon obnactv npyu paccMoTpeHumn obpalleHuin rpaxgan”;

noctaHoBneHne [ybepHatopa JleHuHrpagckon obnactm ot 3 umwoHa 2015 roga N 33-nr "O BHeceHuu
n3MeHeHuns B noctaHoBneHue 'ybepHaTopa JleHunHrpagckon obnactn ot 29 gekabps 2005 roga N 253-nr "O6
yTBEPXXAEHUN VIHCTPYKLUMM NO 4enonpon3BOACTBY B OpraHax UCMONHUTENBHOM BnacTu JleHuHrpagckon obnactn';

noctaHoBneHne [ybepHatopa JleHuHrpagckon obnactm ot 8 umwoHa 2015 roga N 35-nr "O BHeceHuu
n3MeHeHuns B noctaHoBneHue 'ybepHaTopa JleHuHrpagckon obnactmn ot 29 gekabps 2005 roga N 253-nr "O6
yTBEPXAEHUN VIHCTPYKLMM NO AeNOoNpon3BOACTBY B OpraHax UCMonHUTeNbLHoM BnacTtu JleHuHrpagckon obnactu”.

6. KoHTpomnb 3a MCMonHeHMeM MOCTaHOBIIEHUS BO3NOXUTb Ha MEPBOro Buue-rydbepHaTopa JleHuHrpaackom
obnactu - pykoBoautens AgMunnctpauun N'ydepHatopa u NpaeutensctBa JleHMHrpagckon obnactu.
(B peq. MocTtaHoBnewu N'y6epHaTopa JleHuHrpaackon obnacty ot 30.01.2023 N 3-nr, o1 17.09.2024 N 71-nr)

lN'y6epHaTop
JleHnHrpagckon obnactum
A.[lpo3aeHko

YTBEPXOEHA
noctaHoBreHnem 'ybepHaTopa
JleHnHrpagckon obnactum

ot 13.02.2018 N 4-nr
(npunoxeHwne)

MHCTPYKUMNA 5
Nno AENONPOU3BOACTBY B OPTAHAX UCMOJNIHUTENIbHOU BIIACTU
NEHWHTPALOCKOU OBINACTU

CnnCoK N3MEHSIIOLLIMX JOKYMEHTOB
(B pea. MocTtaHoBneHui NybepHaTopa JIeHuHrpaackom obnactu
o1 17.04.2020 N 36-nr, ot 13.05.2020 N 42-nr, ot 25.08.2020 N 77-nr,
o1 30.10.2020 N 91-nr, ot 08.02.2021 N 10-nr, ot 25.06.2021 N 53-nr,
o1 30.08.2021 N 77-nr, ot 20.09.2022 N 76-nr, ot 30.01.2023 N 3-nr,
o1 08.06.2023 N 35-nir, ot 14.08.2023 N 61-nr, ot 03.11.2023 N 81-nr,
ot 11.12.2023 N 93-nir, ot 17.09.2024 N 71-nr, ot 07.10.2024 N 79-nr,
o1 24.01.2025 N 8-nir, ot 27.01.2025 N 10-nr, ot 03.03.2025 N 28-nr)

Paspgen 1. O6wwiue nonoxeHus
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MoctaHoBneHwe N'y6epHaTopa JNeHnHrpaackor obnactu ot 13.02.2018 N 4-nr (pea. ot 03.03.2025) "O6 yTBEp)AEHUN VHCTPYKLMKN NO AENONPOM3BOACTBY B OpraHax UCMONHUTENbHOW BNactn
TennHrpaackon obnactn”

1.1. Hactosiwaa WHcTpykuma ycTaHaBnueBaeT CUCTEMY OOKYMEHTMPOBaHWA U opraHusaumn paboTbl C
[OKyMEHTaM1 B opraHax WCMOSHUTENbHOM BnacTu JleHWMHrpagckoi obnacTu (ganee Takke - AOMUHUCTpaLUS
JleHnHrpaackoi obnacTu), B TOM Y1cre onpenenseT:

OCHOBHble MpaBuna MOAroTOBKW, OMOPMIEHUs, MPOXOXAEHUA W KOHTPOMA WCMOMHEHUA B opraHax
UCMONMHUTENBHOW BnacTu JleHuHrpaackoi obnacTy crnyebHbIX JOKYMEHTOB M MPUMNOXEHHbLIX K HUM MaTepuarnos
HecekpeTHOro xapakTepa (aanee - IOKyMeHTbl, MaTepuarnsi);

nopAaoK pacCMOTPEHUA B OpraHax NCMONHUTENbHON BRacTu neHMHrpaﬂ,CKOIZ obnactu O6paLL|,6HI/IIZ
rocyaapCTtBeHHbIX OpraHoB, OpraHoOB MEeCTHOro camoynpaBlieHUA U OpFaHVI3aLI,I/Il7I, a TakKkKe [OOJDKHOCTHbIX InL
COOTBETCTBYHOLLMX OpraHoB “ opransau,MVl;

OCHOBHble MpaBuna noAroToBKW, OMOPMMNEHNS, MOPSOOK COrfacoBaHWSa MPOEKTOB MPaBOBbIX aKToB
lN'ybepHaTopa JleHnHrpagcko obnactu M MPOEKTOB MpaBoOBbIX akToB [MpaBuTenbctBa JleHuHrpaackon obnactu
(Danee - MpoeKTbl MPaBOBbIX aKTOB), MPOEKTOB OOGMACTHLIX 3aKOHOB M MNPOEKTOB doedeparbHbiX 3aKOHOB,
NOANUCaHNsA, perncTpauum n onyobrmKoBaHMS MNPUHATBIX O0BNacTHbIX 3aKOHOB, MpaBOBbIX akToB [ybepHaTopa
JleHuHrpagckon obnactu n npaBoBbix akToB [NpaButenscTBa JleHnHrpagckon obnacTtu.

1.2. NonoxeHusa HacToswen NHCTPpyKLMM HEe pacnpoCTpaHATCA Ha NOPSAOK OOPMIIEHUS, COrfacoBaHus
OOKYMEHTOB, COAepXalLlMX CBeleHUs, COCTaBAILLNE rOCYJapCTBEHHYIO TalHy.

1.3. B uensx aBTomaTusaummn Oenonpon3BoacTsa B AoMUHUCTpauun JleHHrpaackon obnactu npumMeHsieTcs
cucTema 3neKTPOHHOro AokyMeHToobopoTa JleHnHrpaackon obnactu (ganee - C3[ J10).

[oKyMeHTOO0OpPOT MeXay opraHaMu UCMOSHUTENBHON BracTu JIEHMHrpaackon o6nacTu OCyLeCTBNSAETCS B
anekTpoHHom Buae no C3M NO. MNepegaya JOKYMEHTOB MO MHbLIM KaHanam CBA3WU U(Mnun) Ha BymakHOM HocuTene
He [JOMyckaeTcs, 3a WCKIIOYEHWEM cny4vaeB, korga dpenepanbHbiMM MM 06MacTHbIMM  3aKOoHaMKU  NMbo
NpUHUMAEMbIMWU B COOTBETCTBMM C HUMU HOPMATMBHbLIMW MPaBOBbIMU akTamu, HacTtoswen WHCTpykumen
yCTaHOBIEHO TpeboBaHNe 0 HEOOXOAMMOCTM COCTaBNEHUS LOKYMEHTa UCKIMIOYUTENBHO HA ByMaXKHOM HocuTene.

Mpn nepepaye 9NEKTPOHHbLIX OOKYMEHTOB MEXAY OopraHamMm WUCMNOMHUTENBHOM Briactu JleHuHrpaackon
obrnactu [OOKyMEHTbl 3aBEPSIOTCS YCUITEHHOW KBanMUUMPOBAHHOW 3SMEKTPOHHOW noanucbio (ganee - M)
OOIMKHOCTHOIO JNnua - aBTopa [OKYMeHTa. ONEKTPOHHas Konusa [OKyMeHTa MOXeT ObiTb 3aBepeHa Ol
OOIMKHOCTHOrO Nuua, 3apeructpuposasLuero gokymeHT B CO[ J10.

OTBETCTBEHHOCTb 3a HenpaBoOMepHOe noanncaHmne 3reKTPOHHOro OOKyMeHTa Ol HeceT Bnageney knwoya
arl.

MonyyeHue no C3[M 1O sanekTpoOHHOro AoKyMeHTa, noanucaHHoro 3l unu co3gaHHOro B BUAE 3NeKTPOHHOM
KOMUM [OKYMEHTa, SIBMsieTCs [OCTaTOYHbIM YCrOBMEM, MO3BONAKOLWMM YCTaHOBUTL aBTOPCTBO [AOKYMEHTa W
NPUHATL 3NEKTPOHHBIN JOKYMEHT K paCCMOTPEHUIO N UCTIONHEHMIO.

Bce penctesusa, npousBoAMMbleE C [OOKYMEHTOM (peructpauusi, BHeceHue pesonouun, nopnucaHve
(BU3MpoBaHuMe), NOCTaHOBKA U CHATME C KOHTPON4, nepefaya, O3HaKOMIlEHWe, cnucaHue OOKyMeHTa B [eno,
nepegava B apxuB), B 06s13aTenbHOM nopsigke omkcupytoTes B permctpaumoHHon kaptodke C3 NO. Mpu atom K
pervcTpaumnoHHOM KapToyKe B 0083aTenbHOM MOpsiAKe AOIMKEH ObiTb NPUKpPenseH alin aNekTPOHHOro AOKYMeEHTa
(onsa rpadmyecknx goKyMeHToB - popmata pdf unu tif; ansa TekctoBbIx 4OKYyMeHTOB - doc, docx, xls, xIsx).

1.4. MpaBuna un nopsgok paboTbl C [OKYMEHTAaMM W MaTepuanamu, YCTAHOBIIEHHblE HaCTOsILLEN
UHcTpyKumen, obsi3aTenbHbl A8 BCEX ML, 3aMeLLatoLLMX roCy4apCTBEHHbIE LOMMKHOCTM JIeHUHrpaackon obnacTu,
OOIMKHOCTU TOCYOAPCTBEHHOM rpaXKaaHCKow cnyxObl JIeHUHrpagckoi obnactu U mMHble OOSMKHOCTU B OpraHax
NCNONTHUTENBLHOM BnacTu JIeHnHrpaackom obnactu (ganee - paboTHUKN).

PaboTHWKM HecyT OTBETCTBEHHOCTb 3a BbIMONIHEHME TpeboBaHWW HacTosiwen WVHCTpyKuuM, COXpaHHOCTb
HaxoASsILLMXCA HA UCTIONTHEHUN NN XPaAHEHUN LOKYMEHTOB (MaTepunanoB) 1 HepasrnalleHne COAEPKALLMXCH B HUX
cBefeHun (cnyxebHom nHdopmauun).

1.5. OpraHusauus JOKyMeHTaUMOHHOro obecnevyeHnst geatensHocTn N'ybepHaTopa JleHnHrpaackon obnactu
n TpaButenbctBa JleHMHrpagckon obnactn, oOpraHU3aLMOHHO-METOAMYECKOE PYKOBOACTBO OpraHusauunen,
BeOEeHMEeM W” CcoBeplleHCTBOBaHMeM genonpoussoactea B C3[ JIO Ha ocHoBe egvHOM MOMUTUKM B
AoMuHucTpauun JleHuMHrpagckon obnactm, a Takke KOHTponb 3a cobniogeHveM TpeboBaHUM HacTosLeN
VIHCTpYKUMM OCYLLECTBNAOTCA yNpaBneHmem genonpoundsoactea AgMuHuctpauum N'ybepHartopa u NpaButenscTBa
JleHuHrpagckon obnacTtu (ganee - ynpaeneHue 4enonpov3BoacTsa).
(B pea. MoctaHoBneHus N'ybepHaTopa JleHuHrpagckon obnactm ot 30.01.2023 N 3-nr)

NHCTpYKTMBHBIE  MaTepuanbl  yNpaBfeHUss Oenonpov3BoAcTBa MO BOMpPOcCaM  opraHusaumn U
COBEpLUEHCTBOBAHUS pPaboTbl C AOKYMEHTaMMu, YCTPaHEHWUsl BbISIBMIEHHbIX HEOOCTAaTKOB W HapyleHwuid B
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MoctaHoBneHwe N'y6epHaTopa JNeHnHrpaackor obnactu ot 13.02.2018 N 4-nr (pea. ot 03.03.2025) "O6 yTBEp)AEHUN VHCTPYKLMKN NO AENONPOM3BOACTBY B OpraHax UCMONHUTENbHOW BNactn
TennHrpaackon obnactn”

JenonponsBoacTee obsA3aTenbHbl AN UCMOMHEHMSI BO BCEX OpraHax MCMONMHUTENbHOW Bnactu JIeHUHrpaackom
obnactu.

Mo Bonpocam opraHn3aumm OOKYMEeHTauMOHHOIo obecneyeHust ynpaeneHune genonpoun3soactea
B3aMMOﬂ,eVICTByeT C rocygapcCrteBeHHbIMW OpraHamu, opraHamm MeCTHOro camoynpaBlieHUdA, rocyaapCTtBeHHbIMU
opraHunsaunamMmn.

1.6. OTBETCTBEHHOCTb 3a ObecrneyeHne BHEOPEHUS W JKCMyaTauuto TEXHONOMMYECKON MHAPACTPYKTYPHI,
NMHOPMaLMOHHOM 6e30MacHOCTN 3ANEKTPOHHOTO AOKYyMeHToo6opoTa AgMuHMCTpauun JleHuHrpagckon obrnactu
Bo3naraetca Ha KomuTeT uudpoBoro passutusa JleHuHrpagckon obnactu. MHCTpykTuBHbIE MaTepuansl KomnteTa
uncpoBoro pas3euTus  JleHMHrpagcko obnactm no BOMpPOCaM COBEPLUEHCTBOBAHWS  3KCMiyatauun U
NMHOpMaLMOHHOM ©6e30NacHOCTM 3MEKTPOHHOIO AOKYMeHTOo6opoTa obs3aTenbHbl Anst UCMOMHEHUST BO BCEX
opraHax McrnosiHMTenbHoM Briactu JlIeHuHrpagckom obnacTu.

(B pen. MocTtaHoBneHus MNy6epHaTopa JleHnHrpagckon obnactu ot 25.08.2020 N 77-nr)

1.7. CekpeTtapuaTbl Buue-rybepHaTopoB JleHuHrpagcko obnactn, 3amectutenen [pencepartens
MpaBuTtenbcTBa JleHMHrpaackom o0nacTu OCyLEeCTBASIT YYeT, perucTpaumio, pacCMOTPEHWE, KOHTPOmb 3a
CpOKaMM pacCMOTPEHUs [JOKYMEHTOB, TMOCTYMMBLUMX W3 YMpaBreHuss [OenonpouMsBoAcTBa M OpraHoB
NCNOSTHUTENBLHOM BnacTu JIeHnHrpagackon obnactu, a Takke NX XpaHeHne 1 cgady B rocyaapCTBEHHbIN apXUB.

1.8. OTBETCTBEHHOCTb 3a OpraHu3auuio U COCTOSIHWE OEeNonpou3BoAcTBa, COOMIOAEHME YCTaHOBIEHHbLIX
HacToswwen VHCTpyKumen npaBun un nopsgka paboTbl ¢ JOKYMEHTaMKU BO3Naraetcs Ha pyKOBOAWUTENEN OpraHoB
NCNONMHUTENbLHON BnacTu JleHnHrpaackon obnacru.

OpraHaMM WCMNONHUTENbHOW BRacTu neHMHrpa,D,CKOVI obnactu npuem, oOTnpaBka, YydeT, perncrpauua,
pacCcMOTpeHne, KOHTPOJIb 3a CPpOKaMh pacCMOTpPEeHUA OOKYMEHTOB, UX XpaHeHue U caoada B FocyﬂapCTBeHHblﬁ
adpPXMB OCYLLEeCTBIAKTCA CaMOCTOATESNIbHO B COOTBETCTBUN C Tpe6OBaHI/IﬂMVI HacTosLen MHCTDYKLI,VII/I.

1.9. [lokyMeHTbl MOCTOSIHHOIO CpOKa XpaHeHWsi, BpeMeHHOro xpaHeHus (csbiwe 10 neT), co3gaHHble B CO[4
JIO, npu nogrotoBke AN nepedadn Ha XpaHEHWe B TOCYAapCTBEHHbIA apXMB MNEPEHOCATCA Ha OGyMaHbIn
HocuTenb C rpaduyeckum oTobpaxeHneM CcepTUUKATOB SEKTPOHHBLIX MOAMUCEN OOMMKHOCTHBLIX — JIUL,
NOANUCaBLUNX OOKYMEHTbI, U 3aBEPSIOTCS MeYaTblo OpraHa UCMOMHMTENbHOW BNactu JleHuHrpagckon obnactu m
NNYHOW NOANMCHIO AOMKHOCTHOIO Nnua, OTBETCTBEHHOTO 3a A4erNonpon3BoaCcTBO.

1.10. BegeHvne [Oenonpou3BoACTBA B OpraHax WCMOMHUTENbHOW Bnactu JleHuHrpaackon obnactm
OCYLLECTBNSETCH CTPYKTYPHbIMU nogpasfenieHusaMu CoOOTBETCTBYHOLLMX OpraHoB, OCYLLECTBASIOWUMU (PYHKLMK MO
obecneyeHno Oenonpon3BoAcTBa, UM OTAEeNbHBIMU paboTHUKaMM, Ha KOTOPbIX AOIMKHOCTHBIMWU perraMmeHTamMmm
BO3/10XeHbl 0683aHHOCTM OTBETCTBEHHbIX 3a [Eerionpou3BOACTBO B COOTBETCTBYHLIMX oOpraHax (ganee -
OTBETCTBEHHbIE 3a AENONPOM3BOACTBO).

lMonoXeHns O CTPYKTYPHbIX NogpasgeneHnsax OpraHoB MCMOSNTHMTENbHOW Bnactu JleHuHrpagckon obnacrw,
OCYLLEeCTBNAWNX PYHKUMM NOo obecrnedeHnto [Oenonpov3BOACTBa, a Tawke [OOMKHOCTHbIE pernameHThbl
OTBETCTBEHHbIX 3a AEenonpoun3BoACTBO pasdpabaTbiBaloTCs C ydeToM HacTosiwen WHCTpykumMm 1 yTBepxaarTcs
PYKOBOANTENSAMMN COOTBETCTBYHOLLMX OPraHoB.

1.11. B NOMNOXeHMAX O CTPYKTYPHbIX MOApPa3AereHnsiX OpraHoB WUCMOMHUTENbBHOM Briactu JIeHUHrpaackom
obractu, OCyLecTBAAWMX QYHKUMKM No obecneyeHuto OernonpousBoACTBa, M OOIMKHOCTHBIX pernameHTax
OTBETCTBEHHbIX 32 4eT0NPON3BOACTBO AOIPKHBI COAEpXaTbCs cneyoLlime yHKUUN 1 OCHOBHbIE 06A3aHHOCTU:

BegeHne CO[] J1O opraHa ncnonHUTenbHON BNacTy;
nprveMm 1 y4eT (perncrtpaumst) BXogsawmx JOKYMEHTOB U MaTepuanoB (KOPPeCnoHAEHLMN);
yyeT (permctpaums) AOKyMEHTOB BHYTPEHHENO AeNoNpOM3BOACTBA OpraHa UCMONHUTENBHON BracTy;

npencTaBrneHne BXOASALWMX [OOKYMEHTOB UM MaTepuarnoB Ha pacCMOTPEeHWe pyKoBOOAWUTEN0 opraHa
NCMONHMUTENBHON BNacTu UMM MHOMY PabOTHMKY opraHa WCMOSHUTENbHOW BracTu (darnee - YnofHOMOYEHHbI
paboTHUK);

HanpaefieHne B COOTBETCTBUM C yKa3aHUAMM (pe30niouueit) pykoBoaMTENs opraHa UCMOSTHUTENbHOM BNacTu
N PYKOBOAMTENs CTPYKTYPHOro noJpasgeneHuss 3Toro opraHa [OKYMEHTOB W MaTtepuarnoB pabOTHMKY,
Ha3Ha4YeHHOMY OTBETCTBEHHbIM 3a paboTy C HUMU (Oanee - UCMoNHUTENb);

npuem OT UCMONHUTENS AOKYMEHTOB Y MaTepuarnoB, B TOM YMCIie NPOEKTOB JOKYMEHTOB (PeLUeHWid) opraHa
UCMOMHUTENbHOW BracTM JleHuWHrpagackon obrnactu, Ans NpeacTaBneHuss UX Ha JoKnaf, paccMoTpeHue
(noanucaHue) pykoBOOMTENIO 3TOrO OpraHa UM ynorHoOMOYeHHOMY paboTHUKY;

YYeT (permcrpaums) MCXoasalmx OKYMEHTOB (peLleHnin) opraHa UCNOSNTHUTENbHOM BNacTu, obecneyenne mx
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OOCTaBKu Unn nepegada ana otnpaBku agpecartam,
BBO[, B 3J1IEKTPOHHYIO 6a3y OaHHbIX MHd)OpMaLLVIM O ABWMXXEeHUN OOKYMEHTOB;

KOHTPOJSb 33 NMPOX0XOEHMEM U CPOKAMWN UCMOMHEHNs1 JOKYMEHTOB BHYTPM OpraHa UCMOMHUTENbHOW BRnacTu
JleHuHrpagckon obnactu;

NMoAroToBKka U CBOEBPEMEHHOEe YTOYHeHWe (KOpPEeKTUPOBKA) HOMEHKNAaTypbl AeNl opraHa WCMOMHUTENbHOWN
BMacTu, cornacoBaHNe HOMEHKaTypbl A€ C YNONHOMOYEHHbIM OpraHoM UCNONHUTENBHOWM BrnacTu JIeHMHrpaackom
obnacTtun B 06nacTt apxmBHOro Aena;

BefeHve, POPMUPOBaHME U XpaHEHWEe AeN B COOTBETCTBUM C YTBEPKAEHHON HOMEHKNATYpPOW;

obecneyeHne XpaHeHUsl, KOMMMEKTOBaHMSA, y4yeTa U UCMNONb30BaHWUSA apXUBHbLIX AOKYMEHTOB, COCTaBreHue
CBOAHbIX FOAOBLIX pasfenoB Onvcelr Aen MOCTOSIHHOMO XpaHeHusl (Mo FIMYHOMY COCTaBy) Ha OCHOBaHMM Omnucen
Aen CTPYKTYPHbIX MOApas3deneHuini opraHa WCMONHUTENbHOW Briactu (CMycTs ABa roga 3aBepLleHust KX
[AernonponsBoAcTBOM), MOArOTOBKA W Mepedada apXMBHbIX [en B TOCYAapCTBEHHbI apXxuB, COCTaBIieHUe
OTBOPOYHBIX aKTOB Ha YHUUTOXEHWNE [er, AOKYMEHTOB C MCTEKLUMM CPOKOM XPaHEHUsI B YCTaHOBIIEHHOM MOPSiAKe;

eXeMecsaYHas NpoBepKa Hanmuns 4OKYMEHTOB, e U u3gaHun ¢ rpudpom "[ns cnyxebHoro nonb3oBaHna";

obecneyeHne XpPaHeHuA, ydeta U MUCNoJS1b30BaHUA 6naHo4HOM npoaykuumu, neyatem n LWTamMnoB opraHa
NCMNONHNTENbHON BNacTu;

npeactaeneHve B AgMmuHucTtpaumto NybepHatopa u MNpaeutenbctBa JIeHUHrpagcko obnactn cBegeHun o
NPOXOXOEHUN N NCMIONHEHUM LOKYMEHTOB, a TakkKe NnonyyeHne Takoro poga nHgopmavmu,
(B peq. MoctaHoBneHnust NybepHaTopa JleHnHrpaackom obnactu ot 30.01.2023 N 3-nr)

KOHCYIbTUpOBaHune pa6OTHI/IKOB opraHa NCMNONHNTENBHOW BNAcTU Mo Bornpocam gernonpoun3soacTBa.

1.12. Bce nNOArOTOBMNEHHbIE B OpraHe WCMOSHUTENbHOW Briactu JleHuHrpagckonm obnactu npoekTbl
OOKYMEHTOB (pelUueHuin) 0o uxX MpuHATUS (NognmncaHusl) OTHOCATCA K MmaTepuanam, COAepXaluMm CryeOHyto
WHopmaumio.

1.13. lepegauya nwbbIM TpeTbMM nMUaM KOMWA LOOKYMEHTOB M MaTepuasnoB, 3aperncTpupoBaHHbIX
CTPYKTYPHbIM MOApasfeneHMemM opraHa WCMONMHUTENbHON Bnactu JIeHMHrpagckon o6nacTv, OCYLLECTBASHOLMM
dyHKUMM No obecneyeHno Aenonpon3BOACTBa, AONYCKAaeTCsl TOMbKO MO yKa3aHUio (paspeLleHnto) pyKoBoaMTens
3TOro opraHa.

Bsaumogencrteme c npencraBuTendamMu CpencTB MacCcOBOM WHgopmauun, B TOM 4Yuche nepegadya UM
Kakon-nnbo cnyxebHon nHdopMaLmm, KOMUIN OOKYMEHTOB WM MaTepuaroB, OCYLLECTBISETCA PYKOBOAUTENEM
opraHa WCMONMHUTENbHOM Briactu JleHWHrpaackon o6ractu MM YNONTHOMOYEHHLIM PaboOTHMKOM B MOpsiake,
ycTaHoBneHHom N'ybepHaTtopom JleHuHrpagckon obnactu.

1.14. B cnyvae yTpaTbl 3aperMcTpMpOBaHHbIX B YMpaBfieHWM [eNlonpou3BOACTBa LAOKYMEHTOB WIM
maTepuarnoB pykoBoAWTENb oOpraHa WCMONHUTENbHOW BracTu JleHuHrpaackoi o6nactu o6s3aH MNUCbMEHHO
NpoVHGOpPMIUpOBaTL 06 3TOM ynpaBrneHune AenonponsBoACTBa C ykazaHWeM NPUYKNH yTpaThl.

1.15. TlpaBoBble akTbl OPraHOB WCMOSIHUTENbHOW Brnactu JleHuHrpagcko obnactm no Bonpocam
opraHu3aumy 4enonpon3BOACTBA B 3TUX OpraHax He JOSMKHbI MPOTUBOPEYMTb HacTosiLen VIHCTpyKuun.

1.16. OnpegeneHnss TEPMWHOB, MPUMEHSEMbIX B [OEeNOonpoM3BOACTBE, COAEPXaTCsd B HaUMOHANbHOM
ctaHgapte Poccuiickon ®epepauum  "TOCT P. 7.0.8-2013. Cuctema cTaHgaptoB no wuHdopMauumu,
O1bnmnoTeyHoMy 1 usgaTtenbckomy geny. [1enonpomsBoacTBO 1 apxXMBHOE AeN0. TepMunHbl 1 onpeaenenns”.

Pasgen 2. CocraB ynpaBneH4YeCcKux JOKYyMeHTOB AAMUHUCTPaLn
INeHunHrpapckon obnacrn

2.1. OestensHocTb AOMUHUCTpaLmu JleHnHrpaackon obnacty obecneynBaeTcss CUCTEMON B3aUMOYBSI3aHHON
ynpaBneH4Yeckon AokyMeHTauun. Ee cocTaB onpegensieTcs KOMNeTeHuMen OpraHoB WCMOMHUTESNIbHOW BracTu
JleHuHrpagckon obnactu, NOpsiAKOM paspeLLeHns BONPOCOB (€4MHOHaYarbHbIA UM KonnernanbHbin), 06 beMoM 1
XapakTepoM B3aUMOAEWCTBUS MeXAy OpraHamu WCMNOSNIHUTENbHOW Briactu JleHunHrpagckonm obnactun v gpyrumm
rocygapCTBEeHHbIMU OpraHamu, opraHaMm MECTHOro CamMmoynpaBIieHNs 1 OpraHn3aunsMu.

®PyHkummM  ynpaBneHus B AgMuHucTpaumun  JleHuHrpagckom obnactm  peanusyloTcs € MOMOLLbIO
OpraHM3auMoHHO-pacnopaaNTENbLHON AOKYMEHTauMu, Kotopas BkrovaeT B cebsa npaBoBble akTbl ['ybepHaTopa
JleHuHrpagckon obnactu, lNMpaBuTtenbctBa JleHWHrpaackon obractu, OTpacneBbiX, TEPPUTOPUAIbHBIX U MHbIX
OpraHoB UCMOMHUTENbHOW Bractu JleHnHrpagckon obnactn, pacnopsiavTenbHble, OpraHuM3aumMoHHbIE U
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WHOPMALIMOHHO-CNPABOYHbIE JOKYMEHTbI.
2.2. PacnopsigutensHble JOKYMEHTbI.

PacnopaanTenbHbI JOKYMEHT - BUA AOKYMEHTa, B KOTOPOM (PUKCUPYIOTCS PELUEeHUS aaMUHUCTPATUBHBIX U
OpraHM3auUMoHHbIX BOMPOCOB, BOMPOCOB YMpaBIieHWUsi, B3avMOAENCTBUS, obecrneyvyeHuss u  peryrvpoBaHus
AesiTenbHOCTM AgMUHUCTpauun JleHnHrpaackor obnactu, He yTBepXKAeHHbIe NPaBOBbIMY aKTamu.

K pacnopsiavTenbHbIM 4OKYMEHTaM OTHOCHATCS:

peLleHns coBeLlaTenbHbIX, KOHCYNbTaTUBHbIX U KOOPAWHALMOHHBIX OPraHoB;
NopyYeHus JOMKHOCTHLIX NUL U Ap.

2.3. OpraHunsaLnoHHble JOKYMEHTbI.

OpFaHMSGLI,VIOHHbIe OOKYMEHTbI - 3TO MHCTPYKTUBHbIE, METOAUYECKNE, NHblE OOKYMEHTbI, HE YTBEepXAEeHHbIe
NnpaBoOBbIMU aKTaMW.

OpraHu3aunoHHble [OKYMEHTbI, Kak MpaBuiio, YTBEPXKAAlTCs [AOJHKHOCTHBIM JIULOM, B KOMMETEHLMUIO
KOTOPOTrO WM B KOMMETEHUMIO BO3rTaBnsieMoro (NpeacTaBnsiemMoro) WM opraHa BxoguT 06s13aHHOCTb
perynMpoBaHMs COOTBETCTBYIOLLENO BOMpOCa.

K opraHnsaumoHHbIM JOKyMEHTaM OTHOCATCS:

MONoXeHWe O CTPYKTYPHOM NoApasfeneHMmn opraHa UCNoNHUTENbHOW BNacTu JIeHnHrpagckon obnacTu;
npaBuna;

WHCTPYKLMS (METOAMYECKME PEKOMEHAALNN);

perrnameHT (B TOM Yncre JOMKHOCTHOW perfnameHT (4OMKHOCTHAs MHCTPYKUMS);

nnaH (QopoxHas kapra).

2.3.1. lNonoxeHne, npaBuna, MHCTPYKUMS (MeToOUYECKME PEKOMEHOALUMN), pErNaMeHT.

MonoxeHune npnHMMaeTCd B TOM Cliyyae, eClim B HEM YCTaHaBITMBAakOTCA CUCTEMHO CBA3aHHbIE MeXay cobon
npasuna, perynupywuine Kakme-nubo NnpaBOOTHOLUEHUA.

B npasunax yCtraHaBJiMBarOTCA HOPMbI 1 Tpe6OBaHI/IF|, obsi3aTenbHble A1 BbINONTHEHNS.

B WHCTpyKUMM (METOAUYECKUX PEKOMEHAAUMsIX) u3naraetcsl MOPSAOK OCYLUEeCTBIEHWUS  KakoW-nmbo
AesATENbHOCTM UM NOPSAOK NPUMEHEHMS NMOSOXKEeHWIN 3aKoHoAATeNbHbIX Y UHBIX HOPMAaTUBHbIX NPAaBOBbLIX aKTOB.

B pernameHTe ycTtaHaBnueaTcs HOPMbI U TpebGoBaHus, oba3aTernbHble Ans BbiNOMHEHUS, OQHOBPEMEHHO C
MOPSAKOM OCYLLECTBINEHUS KaKOW-NMMOO OeATenbHOCTU UMM MOPSAKOM MPUMEHEHMS yKasaHHbIX B HEM HOPM W
TpeboBaHuWIA.

2.3.2. MNnaH (gopoxHaa kapTa).

MnaH (QopokHas kapTa) - AOKYMEHT, yCTaHaBMMBalOLLMIA NepevyeHb HameyYaeMbIX K BbINOMHEHWI0 paboT unm
MepONPUSATUIA, UX NMOCNEeAoBaTENIbHOCTb, 00bEM, a Takke OnNpeaenstoLWmniA KOHKPETHbLIX UCTOSNTHUTESNEN.

2.4. NHdopmauMOoHHO-CNpaBOYHbIE JOKYMEHTHI.

|/|H(*)OpMaLI,MOHHO-CI'IpaBO‘-IHbIe LOOKYMEHTbI - OKYMEHTbI, cogepxaline CnpaBOYHYO U UHYHO HeO6XOﬂ,VIMYI'O
Mchopmau,wo, ABnAOLMecAa oCHOBaHMEM ONA NPUHATUA peLLIeHMVI n n3gaHna pacnopagnTesibHbIX JOKYMEHTOB.

K nHdopmaLMoHHO-CNpaBoYHbIM LOKYMEHTaM OTHOCSTCS:

NPOTOKOST;

cny>xebHoe N1cbMo;

aKT;

JoknagHasi, oobsacHUTENbHas unm cnyxebHasa 3anucka;

CTEeHOrpamma;

OTYeT U Apyrne LOKYMEHTbl MHOPMaLIMOHHO-CNPaBOYHOrO XapakTepa.

2.4.1. MNMpoTokon.
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[MpoTOKON - OOKYMEHT, KOHCTaTUPYOLWMA onpefeneHHble hakTbl, NpegHasHavyeHHbIn anga ukcaumm xona
paccMOTpEHMST BOMPOCOB U MNPUHATUS  peLUeHUn Ha 3acefdaHusx KonnernanbHblX, COBellaTernbHbIX,
KOOPAMHALMOHHBIX, 9KCNEPTHbIX U APYrnxX OpraHoB.

lMpoTokon cOCTaBMAsieTCA Ha OCHOBaHMM 3anvcen, NPOM3BEAEHHbIX BO BpeMsi COBeLLaHusa (3acegaHus),
pabounx noe3gok, oduuManbHbIX BU3WTOB, MPeACTaBIIEHHbIX TE3MCOB [OKNaAOB W BbICTYMIIEHWA, CMPaBOK,
NPOEKTOB peLUEHNIA.

2.4.2. CnyxebHoe nncbmo.

CnyxebHoe nucbMo B AogMunHUCTpaumm JleHnHrpaackon obnactu nogrotaBnmBaeTcs Kak:

OTBET O BbIMONHEHMMN NOpyyeHus N'ybepHaTopa JIeHnHrpagckom obnacTy;

ncnonHeHune nopy4venus NybepHatopa JleHnHrpagckor obnacti B CBA3U ¢ oOpalleHusaMn rpaxaaH;

OTBET Ha Od)I/ILI,I/IaﬂbeIIZ 3anpoc rocyoapCrBeHHOro opraHa, opraHa MeCTHOro camoynpaslieHUa Wwunn
opraHusauunu;

MHULUMATUBHOE NMUCBLMO.
2.4.3. AKT.

AKT - LOKYMEHT, COCTaBNSIEMbIV HECKOMBKMMUY NMLLAMUN 1 MOSTBEPXKOAIOLWMNA YCTAHOBMNEHHbIE MU haKTbl UIN
coObITHA.

2.4.4. [loknagHas, o0bsAcHUTENbHAsA UK cnyXebHasa 3anuncka.

HoknagHas 3anucka - LOOKYMEHT, coaepxalumm obCcTOSATENBHOE W3MNOXEHNE KaKOro-nmbo Bonpoca cC
BbIBOOaMN N npegnoxXeHnaMmm coctaBuUTenNA.

OObsAcHUTENBHAs 3anncka - LOKYMEHT, NOSICHAIOLWMI Kakoe-nnbo genctene, akT unm cobbiTme.
CnyxebHas 3anmcka (pa3HOBUOHOCTb NMMCbMa) - dopMa BHYTPEHHEN NEPENUCKMU.
2.4.5. CteHorpamma.

CrteHorpamma - OOCROBHasd 3anucb JOKMNadoB U aopyrmx BblCTyrIJ'IeHMVI Ha KOHMepeHUMsaX, COBELLAHUSNX,
CO6paHVI9|X Unn 3acefaHusx KonnermanbHbIX OpraHoB, OCYLLLECTBIIEHHAss METOOOM CTeHorpadmm Unm 3ByKo3anmcu.

2.4.6. OT1yer.

OT4eT - OOKYMEHT, coaepXalluMii cBefeHUs O NMOATOTOBKe, MPOBEAEHUU W UTOrax BbIMOMHEHUS MNaHoB,
3acefaHuii, KOMaHAMPOBOK U AAPYIMX MEPONPUATUIA.

Pasnen 3. NoaroroBka 1 ochopmIieHMe NPoeKToB NPaBOBLIX aKTOB
lNy6epHaTopa JleHnHrpapckon obnactu u NMpaeBuTenscTBa
INeHuHrpapckon oénacrtu

3.1. MNpaBoBon akT ['ybepHaTopa JleHuHrpaackon obnactu, [paButensctBa JleHWMHrpagckon obnactu -
ohvuManbHbI JOKYMEHT, yCTaHaBMNMBalOLWMN NPaBoBble HOPMbl (MpaBuia MOBEAEHUS) MMM MHblE MpaBOBble
peLleHns, MPUHATBIA COOTBETCTBYIOLUMM OOMKHOCTHBIM JIMLOM WM OpraHom B MNpedernax ux KoMneTeHuuwu,
nmerwmn dopmMy odulmnanbHOro OOKYMEHTa C PeKBM3MTaMM MPaBOBOro akrta (ykasaHue ¢opmbl, cybbekTa
n3gaHusl, HauMeHOBaHKWS, 4aTtbl U HoOMepa).

MpaBoBble akTbl [ybepHaTopa JleHuHrpagckon ob6nactu, [MpaBuTtenbctBa JleHuHrpagckon obnactu
N3[aloTca B COOTBETCTBYHOLLEN hopme (MOCTAHOBMEHWE, PACMOpsiKEHWE) U MO XapakTepy NoAapasfensioTcs Ha
HOPMaTUBHbIE U UMEIOLLME HEHOPMATMBHLIN XapaKkTep NPaBOBbIE aKTbI.

3.2. lNpoekTbl NpaBoBbix akTtoB 'ybepHaTopa JleHnHrpaackon obnactu u lMpaButenbcrtBa JIeHUMHrpaackom
obractu (ganee Takke - MPaBOBOW aKkT, MPOEKT NPAaBOBOro akTa) NMPOXOAAT MOArOTOBKY M COrfacoBaHue Ha
GyMaHOM UNn 3NEKTPOHHOM HOCUTESE.

Ha GymaxHOM HocuTere NoaseXXnT COrnacoBaHmIo NPOEKT NMPaBOBOro akTa:

cogepXkawiero MHopmauuio orpaHMYeHHOro pacnpocTpaHeHus ¢ rpudom "Ona cnykebHoro nonb3oBaHusa"
(nanee - rpud "OCM");

Nno KagpoBbiM BOMpocam, npedycMaTpyMBalOWMM Ha3Ha4yeHue, OcCBODOXAEHME, TMNEpPEMELLEHME Ha
rocydapCTBEHHbIE OOIMKHOCTU JleHnHrpagckon obnactn, AOMKHOCTU TFOCYAapCTBEHHOW TPaXkAaHCKOM CryxObl
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JleHuHrpagcko obnactv M JOMKHOCTU, He ABNSOLIMECS OOIMKHOCTAMU roCyLapCTBEHHOW IpaXkgaHCKON CryKobl
JleHnHrpagckon obnactu, ¢ peructpaumen B8 CoOL NO;

Nno BOMPOCaM HarpaX4eHUs rocyaapCTBEHHbIMW W BEOOMCTBEHHbIMW Harpagamu, MOOLUPEHMST LEHHbIMU
nogapkamy, [AEHEXHOro MOOLWpPEHMS W MaTepuanbHOro CTUMYNUPOBaHMS paboTHUKOB  AOMUHWUCTpauun
JleHnHrpagckon obnactu, ¢ peructpaumen 8 CoL NO;

no Bomnpocam MNPoBeAeHUst CINYXEOHbIX U MHbIX NPOBEPOK B OTHOLUEHWM FOCYOAPCTBEHHbLIX FPaXKOaHCKMX
cnyxawux JleHnHrpaackon obnactu, NpUBMeYeHNs UX K QUCLUUNIMHAPHOM U UHOW YCTaHOBNEHHOW doeeparbHbIMU
3aKoHaMu OTBETCTBEHHOCTU, ¢ pernctpaunen B C3 J10.

MHble NpoekTbl NpaBoOBbLIX akTOB NPOXOAAT COrfacoBaHne B 3NeKTpoHHOM Buae nocpeactsom C3M J10.

B oTgenbHbIX crnydadx Mo NUCbMEHHOMY COrflacoBaHUIO HavanbHWKa YnpasreHua Oenonpou3BoacTsa
BO3MOXHO corfiacoBaHMe NpoekTa npaBoBOro akta Ha 6YMa)KHOM HocuTtene.

3.3. lNMogroToBka NpoeKkTa NpPaBOBOrO akTa OCYLLECTBIISETCA Ha OCHOBaHWUM OEWCTBYHOLWMNX heaepanbHbIX n
00nacTHbIX 3aKOHOB W MPUHATBIX B COOTBETCTBUM C HMMU MOL3AKOHHbLIX aKTOB, nopy4veHun [yGepHaTopa
JleHuHrpagckon obnactm nmbo B WMHULMATMBHOM MOPSAKE OPraHoM MCMOSTHUTENbHOW Bnactu JleHnHrpagckomn
obnacTtu, OTBETCTBEHHbLIM 3a pa3paboTKy NPOeKTa NPaBOBOro akTa (ganee - OTBETCTBEHHbIV OpraH).

3.4. Bua npaBOBOro akta onpefensieTcsi OTBETCTBEHHLIM OpraHoOM Mpu NMOATOTOBKE NMPOEKTa Y MOXET OblTb
N3MEeHeH KOMUTETOM NMPaBoBOro obecneyeHus JleHnHrpaackor obracTv B XO4e CorfiacoBaHusi MpoekTa.

3.5. MNMopsgok BHeceHMs1 Ha 3acefaHue NpasutenscTBa JIeHMHrpaackon o6rnacTn NPOEKTOB NPAaBOBbLIX akTOB
MpaButenbctBa JleHUHrpagcko obnactm M WX NpUHATUMS onpegensetca PernameHtom [lpaBuTenbcTBa
JleHuHrpagckon obnacru.

3.6. OpraHusaumio cornacoBaHns NPOEKTa NPaBOBOrO akTa OCYLLECTBISET OTBETCTBEHHbIN OpraH.

OTBETCTBEHHbLI OpraH BnpaBe MpUHUMAaTb Ha PacCMOTPeHMEe MPOEKTbl NPaBOBbLIX AKTOB, MPEANOXKeHHbIe
TeppuTOpUanbHeIMU OpraHaMu deaeparnbHbiX OpraHOB WCMOSHUTENbHOW Bractu, APYrMMU rocyaapCTBEHHbIMU
opraHamu, opraHaMn MEeCTHOro CamoynpaBneHUst Ui UHBIMU 3aMHTEPECOBAHHbLIMM NMLLAMM.

3.7. Pa3paboTKy NpOEKTOB MpaBOBbIX aKTOB MO KaApOBbIM BOMPOCaM, BOMPOCaM FpaXOaHCKoOW Cnyxobl, a
Takke Mo dopmupoBaHmio [lepeyHsa OTAenbHbIX OOJPKHOCTEN TOCYOApPCTBEHHOW TrpaXKOaHCKOM — Cryobl
JleHuHrpagckon obnactu B AaMuHUCTpaumm JlIeHnHrpagckonm obnactu, UCNONMHEHNE OOIMKHOCTHBIX 00A3aHHOCTEN
MO KOTOPbIM CBA3aHO C UCMOMb30BaHNEM CBeLEeHUIN, COCTaBMAIOLWMNX rocyJapCTBEHHYO TaHy, NPU Ha3Ha4YeHUN Ha
KOTOpbI€ KOHKYPC MOXET He MPOBOAUTLCS, OCYLLEeCTBNsAeT Tonbko AgmuHmuctpaums N'ybepHaTopa u MNMpaBuTtenscTea
JleHuHrpagckon obnactu (ynpaeneHue rocyaapCTBEHHON criybbl U kagpoB).

(n. 3.7 B pea. MNocraHoBneHus N'ybepHaTopa JleHnHrpaackon obnactu ot 25.06.2021 N 53-nr)

3.8. [lepcoHanbHylO OTBETCTBEHHOCTb 3a COOTBETCTBME COAEPXKaHWA MpOeKTa MpaBoOBOro akta
gevcteylowemy  dhegepanbHOMy — 3akoHogaTenbCTBY WM obmacTHOMY — 3akoHOOATenbCTBY,  MpaBunam
IOPUAMKO-TEXHNYECKOrO 0OPMITEHNST JOKYMEHTOB, @ Takke 3a CBOEBPEMEHHOE CorfacoBaHme nNpoekTa NnpaBoBOro
aKTa HeceT pyKoBOAUTENb OTBETCTBEHHOIO OpraHa.

3.9. Paspabotky, obecneyeHue cornacoBaHus M [opabOTKy NpPOeKTa MNpaBOBOr0 akTa OCYyLecTBNsAeT
Ha3HaYeHHbI PYKOBOAMTENEM OTBETCTBEHHOMO opraHa paboTHUK (Janee B HACTOSLLEM pa3aerne - UCMONHUTEND).

3.10. MpoeKT NpaBoBOro akra, 0hOPMIIEHHbIA Ha BYMa)XHOM HOCUTENE N COCToALWMI Bonee Yem U3 OAHOrO
nncTa, CLUMBAaETCS M NMOMUCTHO BU3NPYETCA UCTIONHUTENEM U PyKOBOAUTENEM OTBETCTBEHHOIO opraHa.

3.11. MpoeKT NpaBoOBOro akTa perncTpmpyeTcs OTBeTCTBEHHbIM opraHoMm B C3[ J1O, ons yero cosgaetcd
perncTpaumoHHas KapTodka npoekta AokymeHTa (ganee - PKIA). Mpu cosganum PKIO npaeBoBoro akTa
NCNOSTHUTENDb 3anosHAeT nHgopMaLmoHHble nons "Mcnonuutens”, "Copepxanue”, "Cocras".

B none "®annbl" npukpenngeTcs TEKCT NpPOeKTa NpaBoBoro akta B popmare "doc" unu "docx", 3aBepeHHbIN
Ol pykoBogouTens opraHa WCMOMHUTENbHOW Bnactu JleHWHrpaackon obnacTtv, MHULUMPOBABLUETO MOLArOTOBKY
npoekTa NpaBoBoOro akta. damnn ¢ TEKCTOM MpPOEeKTa NPaBOBOro akTa AOMKEH MMETb Ha3BaHWe C yKka3aHuem dathbl
no coopme "00-00-0000_[NpoeKT nocTaHOBNEHUs (pacnopsikeHus)".

B none "CBaskn" ycTaHaBnuBalTCA CBA3KM C MOpyyveHWeMm (paspelleHuem), KpaTKouh uHdopmauunen K
NMPOEKTy NPaBOBOro akTa.

B none "ApgpecaTbl" ucnonHuTenb ykasblBaeT agpecaTtoB, KOTOpPbIM HeobGXxoammo obecneuvTb pacebisiky
npoekTa npaBoOBOrO akra [ANd cornacoBaHus (BUM3WPOBaHUA) W cocTaBnseT odepegHocTb ("mapupyT")
cornacoBaHus. o Tuny oyepegHOCTU cornacoBaHne MoxeT ObiTb NMBo nocnegosatensHoe, NMBo napannensHoe
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("BeepHoe cornacosaHue").

"BeepHoe cornacoBaHue" He NpUMEHSeTCs Npu HanpasneHnn NpoekTa NPaBOBOro akTa Ha cornacoBaHue B
KOMUTET NpaBoBOro obecneyeHus JleHWHrpagckon obnacTtu, pykoBoguTento AamuHucTpauum [ybepHaTopa u
MpaBuTenbcTBa JleHUHrpagcko obnacTu, HadanbHUKY ynpaereHus Aenonpou3BoacTBa. [locne 3aBeplueHust
npoLeaypbl "BeepHOro cornacoBaHus" MPOeKT NPaBOBOrO akTa HanpasnseTcs nocneoBaTenbHO B KOMUTET
npaBoBoro obecnevyeHns, pykoBoauTento AgMuHucTpauumn [ybepHaTopa u [MpaBuTenbcTtBa JleHUHrpagckow
obracTu 1 HavanbHKKY ynpaBreHnst 4enonpon3BoacTBa.

(B pea. MoctaHoBneHus N'ybepHaTopa JleHuHrpagcko obnactm ot 30.01.2023 N 3-nr)

3.12. CornacoBaHHbIA NPOEKT MPaBOBOr0 akta C npurnaraeMbiMW K HEMY OOKYMEHTamW, NpocTaBfeHHOM
BM30M ncnonHutens Hanpasngetca no C3[ JIO B npoTokonbHbIA OTAEN ynpasneHns AenonpousBoacTea (ganee -
NPOTOKOMNbHbIN OTAEeN).

M POTOKON bHbIV OTAEN NpoBeEpPAET:

Hanuuve npuraraeMblXx K MPOEKTY 3amMeyaHuii (3akroYeHui), O KOTOpbIX UMeeTcs OoTMeTka B JUCTe
COrnacoBaHus, UNn KoTopble AOMKHbI NpUnaraTbCs K NPOeKTy B COOTBETCTBUM C HacTosLLen VHCTpyKUumMel;

Hanuune B PKI1[ mHdopmaumm o HeobXxoaMMoCTn odmumanbHOro onybrMkoBaHUSA MPUHATONO NPaBOBOro
akTa.

Mpy OTCYTCTBUM 3amMeYaHUii K NPOEKTY NPaBOBOro akTa HavasrbHWK NPOTOKOMbHOMO OTAENa NPMHUMAET ero B
paborTy.

3.13. CornacoBaHue (BM3MpOBaHME) MpOEKTa MNPaBOBOrO akTa Mpou3BOAUTCA B LUensax obecnevyeHus
COOTBETCTBMSA €ro codepxaHus gencrteywowemy degepanbHOMy 3akoHO4aTenbCTBY W 0GracTHOMy
3aKoHoOaTenbCTBY, NpaBuiaM OPUOUKO-TEXHUYECKOTO OQOPMIIEHNS OOKYMEHTOB, a TakKe NpedoTBpaLleHus
BO3MOXHOCTU HaHeceHus yuiepba mHtepecam Poccuinckon Pepepaumm, JleHnHrpagckon obnact M 3akOHHbIM
WHTEepecam TPeTbuX Nnu,.

3.14. CornacoBaHue (BM3MpOBaHME) MpOEKTa MpPaBOBOro akTta AOSMKHOCTHbIM JULOM odopmMnsieTcs
cornacyoLlen BM30OW, KOTopas BKIOYMAET ero nuuHyto nognuchk (unm 3l1), pacwmdpoBKy nognucu (MHMUmMansl,
damunus) n gaty. MNMpn Heo6Xx0AUMOCTU yKa3blBaETCSt HAUMEHOBAHWE AOMMKHOCTM COrMacyoLLero nuua.

Cpok OencTBusl cornacyollein Bu3bl cocTaBnsieT He Gonee WecTu MecsueB (NMpy COrnacoBaHUMKN MPOEKTOB,
CBSI3aHHbIX CO CTPOUTENbCTBOM, PEKOHCTPYKUMEWN, pacluMpeHMeM W  KanutanbHblM PEeMOHTOM OObLEeKTOB
HeABWXUMOCTW, NpedocTaBneHMeM OObeKTOB HeABWXKMMOCTM Ha WHBECTULMOHHBLIX YCIOBUSIX, YCTaHOBKOW
NamATHUKOB, - He Bonee 12 mecsueB) C AaTbl NPOCTABMIEHMS COMMacyloLEN BU3bl OO NPeACTaBNeHNsa B KOMUTET
npaesoBoro obecneyveHusi JleHWHrpaackon obnactu. Ecnu cpok genctens BM3bl WUCTEK, MPOEKT MNOANEXUT
NMOBTOPHOMY COrlacoBaHuMto (BU3UPOBaHMIO) COOTBETCTBYIOLLMM COMNacyoLLMM FALIOM.

3.15. CornacoBaHue (BM3NpOBaHME) MPOEKTA MNPaBOBOrO akra MOXET OCYLUECTBASATbLCA CreayowmmMmm
cornacylLwmMmm nuuamm:

OOIMKHOCTHBIMK Ninuamu JleHnHrpagckol obnactu (qanee - BHyTpeHHee corfiacoBaHue);

OOIMKHOCTHBIMU NMUamMu chegeparbHbIX OPraHoOB UCMONTHUTESBHOW BIAaCTU, MHbIX FOCYAAPCTBEHHbLIX OPraHoB,
OpraHoB MECTHOIO CaMoynpaBlieHNs U 3aMHTepPeCcoBaHHbIX OpraHU3aLuii (ganee - BHEeLHee corflacoBaHue).

3.16. CornacoBaHue (BM3MPOBaHWE) MNpPOEKTa MpPaBOBOr0 akta B 00A3aTenbHOM MOpsake LOIDKHO
OCYLLECTBMAATLCH CMeAYLWNMIN COrMacyoWwumMmn NMuamm:

1) B OTHOLLUEHMN BCEX MPOEKTOB NPaBOBbIX aKTOB:
pykoBoauTernemM OTBETCTBEHHOIO OpraHa;

BuUe-rydepHaTtopom JleHunHrpagckon obnactv, uneHom [lpaButenbctBa JleHuHrpagckon obnactwy,
KYpVpYHOLLMM (BO3INaBRsAOLLMM) OTBETCTBEHHbIN OpraH;

BuUe-rydepHaTtopom JleHunHrpagckon obnactv, uneHom [lpaButenbctBa JleHuHrpagckon obnactw,
PYKOBOAWUTENEM OpraHa WCMONHUTENBbHON BRacTu JleHWHrpagckoh obnactu, ykasaHHbIMU B NpoekTe, nnbo B
KOMMETEHLMN KOTOPbIX HAXOASTCA BOMNPOCKI, PperynmpyemMble COOTBETCTBYIOLLUM NPOEKTOM;

npeacenartenem KomuteTa npaBoBoro obecrieveHusi JleHWHrpagckoi obractv (MyTemM NpOCTaBfeHust B
MPOeKTe cornacyloLei BUsbl U NMPUIIOXKEHUS K NMPOEKTY NMOANUCAHHLIX MM 3aKIOYeHUn O NPOBeAEeHUM NpPaBOBOW
(ropvanyecKon) akcnepTM3bl MPOeKTa U aHTUKOPPYNLUMOHHOW 3KCMEePTU3bl MPOeKTa HOPMATUBHOMO NMPABOBOTO aKTa);

nepebIM BULE-rydepHaTopom JleHnHrpagckonm obnactu - pykoBoautenem AgmumHuctpaumm 'ybepHaTopa u
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MpaBuTenbcTBa JleHnHrpaackon obnactu (ganee - pykoBoautens AOMUHUCTPaLMK) (B €ro OTCyTCTBUE - JINLIOM,
NCMNOMHAOLWMM 0083aHHOCTM pyKoBOAUTENS AOMUHKUCTPaUUN);
(B peq. MocTtaHoBneHnust NybepHaTopa JleHnHrpaackom obnactu ot 30.01.2023 N 3-nr)

HayanbHVMKOM yrpaBneHVs Aenonpov3BoacTBa;
2) B OTHOLLEHMW NMPOEKTOB MPaBOBbLIX aKTOB, PErYNUPYIOWUX OTAESbHbIE BOMPOCHI:

npeacegartenem kKOMMTeTa cneymnanbHbix nporpaMm JleHnHrpagckon obnactu B criyvae, ecnv NpoekT CBs3aH
C 3alUMTON TrOCYAapCTBEHHOW TaWHbl W(MNKM) COOEPXUT CBELEHUS, OTHECEHHble K rocyJapCTBEHHOW TanHe B
cooTBeTCTBUN C [lepeyHeM cCBeAdeHWn, OTHECEHHbIX K roCyfapCTBEHHOW TanHe, YTBEPXKAEHHbIM YKasoMm
MpesngeHta Poccuiickon Pepepauum ot 30 Hosbpa 1995 roga N 1203 (myTem npocTaBneHuss B MpOekTe
cornacytowiern Bu3bl M MPUNOXKEHUS K MPOEKTY MOAMWCAHHOIO MM 3aKIOYEeHUs O MPOBEAEHUW IKCMepTu3bl
cofepxallencsa B npoekte MHdopmauum, npeaHasHavYeHHoON K OTKPbITOMY OMyOrMKOBaHMIO), a TakKe MpPOEKTOB
NnpaBoBbIX akTOB JleHWHrpaackon obrnactu 06 yTBepXAEHWUM MONOXKEHWUA OO opraHax MCMOSIHWUTENbHOW BnacTu
JleHuHrpagckon obnactu, K NOMHOMOYMAM U(MNK) PYHKLUMSM KOTOPbIX OTHECEHO OCYLLIECTBIEHME AEATENBHOCTU B
cepe 3awnTbl FOCYLApPCTBEHHOW TaWHbl M MOOWNN3ALMOHHOM MNOArOTOBKW, MNPOEKTOB MPaBOBbLIX aKTOB
JleHuHrpagckon obnactm o6 yTBEPXAEHUW BHYTPEHHEW CTPYKTypbl W LITATHOMO pacrnucaHusi OpraHoB
ucnonHuTeneHon Bractu JleHnHrpagckonm o6ractu, B KOTOPbIX MPedyCMOTPeHbl LWTaTHble MOOUNIN3aLMOHHbIE
opraHbl  U(unM) MOOMMM3aALMOHHbIE pPabOTHUKN, MPOEKTOB TMPaBOBbIX aKTOB MO KagpoBbiM  BOMPOCaM,
npegycMaTpuBalOLMX Ha3HaA4YeHMe Ha rocyaapCTBEHHble OOSMKHOCTM JleHuHrpagckon obnactv, AOMmKHOCTH
rocyapCTBEHHOW rpaXkgaHCKoM cnyxobl JleHnHrpagckon obnactn U OOIMKHOCTU, He SABMSIOLWMECS OOIMKHOCTAMMU
rocyapCTBEHHOW rpaXkaaHCKom cnyxobl JleHnHrpaackon obnactu;
(B pea. MoctaHoBneHus N'ybepHaTopa JlenuHrpagckon obnactm ot 30.10.2020 N 91-r)

nepBbiM 3amectutenem [lpepcenatensa [lpaButenbcTBa JleHuHrpagckonm obrnactm - npegcepartenem
koMmuTeTa OUHaAHCOB (B €ro OTCYTCTBUE - NMMLIOM, UCTIOMHSAIOWMM 0693aHHOCTM Npeacegartens kommuTeTa) B cryyae,
€Crnn MpUHATME MpOoeKTa BrieYyeT pacxogoBaHue cpedcTB obnactHoro Grogketa JleHHrpaackon obnactu vnv B
npoeKkTe npedycMaTpuBaloTCs OEWCTBUS MO PAaCMOPSPKEHUIO WM OTYYXKOEHWIO FOCYyAapCTBEHHOIO MMYyLLEeCTBa
JleHuHrpagckon obnactu nmbo npnobpeTeHnto MMyLLLEeCTBa B COOCTBEHHOCTL JIeHUHrpaackon obnacTy;

3amectutenem [lpegcenatensa [lpaButenbcTBa JleHnHrpagckonm obnactm - npeacegaTenemMm kKomuTeTa
9KOHOMWYECKOTO pPas3BUTUA U MHBECTULUOHHOW OeATENbHOCTM (B €ro OTCYTCTBME - FMLUOM, WCMOSTHSAOWUM
06s3aHHOCTY nNpeacedartens komuTeTa) B Criydae, ecnu npoekT TpebyeT NpoBeAeHUss B yCTAHOBINEHHOM Mopsadke
npouenypbl OLEHKM perynupyowero BO34enCcTBUs (MyTEM MPOCTAaBIIEHWs B MPOEKTe COrnacylolen Busbl U
NPUNOXEHNS K NPOEKTY MOAMMWCAHHOMO UM 3aKMioYeHUs O NPOBEAEHUMM OLIEHKU perynupylowero BO3AeUCTBUS
npoekTa), WNM ecnv B MNPOeKTe npeaycMaTpuUBalTCa [OEWCTBUS MO  PaCropsKEHU0 WU OTHYXOEHWI0
rocygapCTBEHHOro mMmyllectsa JleHuHrpagckon obrnactm nubo npuobpeTeHuto mmyliectBa B COBCTBEHHOCTb
JleHuHrpagcko obnactv, mnM ecnu B MNPOEKTE COOEpPXKaTca BOMPOCbl PErynMpoBaHMS MNPaBOOTHOLLEHUN,
CBA3aHHbIX C NpefoCTaBreHneM rocygapCTBeHHbIX U MyHULMNANbHbIX YCIYT;
(B pea. MoctaHoBneHus N'ybepHaTopa JleHuHrpagckon obnactm ot 03.11.2023 N 81-r)

npencenatenemM JleHMHrpaackoro o6nacTHOro kKomuTeTa o yrnpaBneHUto rocy4apCTBEHHbIM MMYLLECTBOM B
criyyae, ecnv B NpoekTe npeaycmaTpuBatoTcs AeNCTBUSI MO PaCMOPSPKEHUIO UMW OTYY)XXAEHWUIO rOCyAapCTBEHHOMO
nmywiectea JleHuHrpagcko obnactu nmMbo npuobpeTeHnto MMyllectBa B COGCTBEHHOCTb JleHMHrpaackow
obnactu;

absau nckntoveH. - NMoctaHoBneHune N'ybepHaTtopa JleHnHrpagckorn obnactm ot 17.04.2020 N 36-nr;

npeacenartenem KomureTa umdpoBoro pa3sutns JleHnHrpagckon oénacTtu, ecnv B NpOeKTe NpaBOBOro akTa
npegycMaTtpuBaloTCa  MeponpusTUS MO MCMONb30BaHMIO  MHEMOPMAaLMOHHO-KOMMYHUKALIMOHHBIX TEXHONOrmn,
cO34aHuIo, pasBuUTULo, MoZepHM3auuu, akcnnyaTtauuu WUHOPMALMOHHbIX cuctem "
WHOPMALIMOHHO-TENEKOMMYHUKALIMOHHON  MHAPACTPYKTYpPbl, OCYLLECTBMAsSieMble OpraHamu WCNONHUTENBHON
BnacTu JleHnHrpaackon obnacTu;
(B peq. MocTtaHoBneHust NybepHaTopa JleHnHrpagckon obnactu ot 25.08.2020 N 77-nr)

npeagcenartenem Komurteta rocyaapCTtBeHHOro akonorn4eckoro Hagaopa ﬂeHI/IHFpa,EI,CKOVI obnactn B cnyvae,
€CNnv NPOEKT NPaBOBOrO akTa NpedycMaTpuMBaeT Bblgavy paspeLleHus Ha BbINOIHEHWE paboT Mo reosiornyeckomy
N3ydeHUI0 Heap, OCYLLEeCTBeHUEe WU3blCKaTeNbCKOM OeATENbHOCTM Ha 3eMnax necHoro doHaa, a Takke
NnpefoCTaBneHNe B rpaHuLax 3eMerb fiecHoro hoHaa necHbIX y4acTkoB B aperay 6e3 npoBeaeHns TOpros.
(ab3ay BBegeH [NoctaHoBneHuem [ybepHaTopa JleHuHrpaackorn obnactm ot 30.08.2021 N 77-nr; B pead. NMoctaHoBneHus
N'y6epHaTopa JlenHnHrpagckom obnactu ot 17.09.2024 N 71-nr)

3.17. PaccmoTpeHve npoekTa NpaBoOBOro akTa OCYLLECTBMAETCA npeacenatenem KomuteTa MnpaBoBoro
obecneyeHust JleHnHrpaackon obnact OO ero CormacoBaHus pykosoauTenem AOMUHUCTPALUM U HavarbHUKOM
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yrnpasneHus OenonpounsBOACTBa NPU HanU4MM Cornacylowmx NOAMUCEN MHbIX AOMKHOCTHBIX NUL, YKa3aHHbIX B
nyHkTe 3.16 HacTosLen NHCTpyKuuu.
(B peq. MocTtaHoBneHnust NybepHaTopa JleHnHrpaackom obnactu ot 30.01.2023 N 3-nr)

3.18. OkcnepTu3a coaepallencs B NpoekTe NpaBoBOro akta Hopmaumm, npeaHasHa4eHHON K OTKPbITOMY
ony6nMKoBaHWIO, OCYLLECTBAETCSA NpeacenaTtenieM KoMuTeTa crnewlumanbHbiX nporpamm JleHnHrpagckorn obnactu
00 pacCcMOTpeHust NpPoekTa NPaBOBOrO akTa npeacefarenemM KomuteTa npaBoBoro obecneveHust JIeHMHrpagckom
obnactu.

(B peq. MocTtaHoBneHust NybepHaTopa JleHnHrpagckon odnactu ot 30.10.2020 N 91-nir)

3.19. Tlpoekt nocTtaHoBneHusi [lpaBuTenbcTBa JleHWHrpaackok obnactn, He nNpeayCMOTPEHHbIA K
paccMOTpeHuto Ha 3acefaHum [paButenbctBa JleHuHrpagcko obnactn, MNOANEXMT  COrfacoBaHUIO
(BU3MpOBaHUIO) HE MeEHee 4eM MOJSIOBMHOW YNIEHOB €ro COoCTaBa, B TOM uyucrne obs3aTernibHOMY COrfacoBaHUIo
(Bu3npoBaHuo) nepBbiM  3amectutenem [pepcepatenss [MpaBuTtensctBa  JleHuHrpagckon obnactm -
npegcenartenemM komuTteTa (pMHaHCOB.

B cnyyae ecnu npoekT npaBoBoro akTta lNpaBuTensctea JIeHUMHrpagckon obrnactu BHOCUMTCA Ha 3acefaHue
MpaButenbcTtBa JleHnHrpaackon obnactu, B PKIMO genaetcsa 3anuck "BHocuTcs Ha 3acenaHue [NpaBuTenbcTBa
JleHnHrpagckon obnactun".

3.20. Heobxoammell cocTaB cornacymLwmx nuy, onpegensemMsiil B COOTBETCTBMU C TPeOOBaHUAMN MYHKTOB
3.16 n 3.19 Hactoswen WHcTpykumm, npu OodOpMIEHMN NPOEKTa MPaBOBOr0 akta Ha OymaxHoOM HocuTene
yKasblBaeTCs Ha NMLEBON CTOPOHE NOCMEAHEro NMcTa NpoekTa, a Npu oTCyTCTBMU MecTa - Ha 0O0POTHON CTOPOHE
3TOro nucTa.

3.21. Jarta nepegaymn npoekTa NpaBOBOro akta Ha pacCMOTpeHue cornacylowemy nuuy npyu ohopMieHnun
npoekta Ha GymaxHOM HocuTene ykasbiBaetcsi B PKIMO v B mMapwpyTHoM nucte (npunoxeHue 1 K HacToswewn
UHcTpyKumn).

3.22. PaccmoTpeHme npoekTa NpaBoBOro akTa CcornacyoLlwmm nuuomM (Kpome paccMoTpeHus npeacenarenem
KommuteTa npaBoBoro obecneyeHusi JleHUHrpaackon obnactv, KomuTteTta duHaHcoB JleHuHrpaackon obnactw,
KomMuTeTa 3KOHOMWYECKOro pasBUTUSE U MHBECTULMOHHOW OesTenbHocTM JleHuHrpaackon obnactu, KomuteTa
uncpoBoro passnTus JIEHMHrpagckom 06nacTn) ocyLecTBNSEeTCA B TeYEHNE Tpex pabounx OHEN CO OHA nepeaayn
NMpoeKkTa Ha cornacoBaHue (BU3NPOBaHWE), €CNU MHOW CPOK He ycTaHoBneH [ybepHaTopom JleHuHrpapckow
obnactn, npu 3TOM [€eHb MOCTYMJfIEHWs MpPOEeKTa MpPaBOBOr0 akTa Ha CcorflacoBaHMe W [OeHb nepefayvn
cornacoBaHHOro nNpoekTa NpaBOBOro akTa He YyYMTbIBAlOTCA B CPOK PaCCMOTPEHUSA MPaBOBOro akTa Corfacylowmm
nuomMm.

(8 pen. MoctaHoBneHus MNy6epHaTopa JleHnHrpagckon obnactu ot 25.08.2020 N 77-nr)

3.23. PaccmoTpeHne npoekTa npaBoBoro akta B Komutete dmHaHcoB JleHnHrpagckon obnactu, Komntete
3KOHOMUYECKOTO Pa3BUTUSI U MHBECTULMOHHON AesaTenbHocTu JleHuHrpagckon obnactu, Komutete umdpoBoro
pa3BuTusa JleHWHrpagckon obnacty OCyLLEeCTBRSETCH B TeyeHue NSTu paboumx OHEen CO AOHA ero nepegadvv Ha
paccMOTpeHMe, ecrnm UHOW CPOK He ycTaHoBneH [ybepHaTtopom JleHuHrpagckom obrnactv, npuM 3TOM [A€Hb
NOCTYNMEHNs1 NPoeKTa NMPaBOBOr0 akTa Ha COrnacoBaHWe U AeHb Nepedayun COrnacoBaHHOrO MpoekTa NpaBoOBOro
aKTa He y4uTbIBalOTCH B CPOK PacCMOTPEHMSA MPaBOBOrO akTa corfnacylwum nuuom. PaccmoTtpeHve npoekTa
NMpaBOBOrO akTa B KOMWUTETE NpaBoBOro obecneyeHus JleHnHrpagckon obnactu B Lensix NpoBeAeHUs NpaBoBOW
(ropuanyeckom) U aHTUKOPPYNLUOHHON 3KCNEPTU3bl U cornacoBaHus (BM3MpOBaHUA) npeacenaTtenemM ykasaHHOro
KOMUTETa OCYLLEeCTBMSETCS B TeyeHne cemMu paboumx OHen Co OHA ero nepefady Ha pacCcMOTpeHMe, ecrim UHON
CPOK He ycTaHoBneH ['y6epHaTopoM JleHuHrpaackon obnactu, npy 3TOM AeHb NOCTYNNeHUs NpoekTa NpaBoBOro
aKTa Ha cornacoBaHve W [eHb fepefadyn CorracoBaHHOrO MpoeKkTa NPaBoOBOrO0 akTa He YYMTbIBalOTCH B CPOK
paccMOTPEHUS NPABOBOro akTa CornacyLwum NINLOM.

Mo pesynbTatam npoBedeHUs MPaBOBOW (HOPUAMYECKOW) U aHTUKOPPYMLMOHHOW 3KCNepTU3bl KOMUTET
npaBoBoro obecnevyeHns JIeHMHrpagckom 06nacTu roTOBUT COOTBETCTBYHOLLME 3aKITHOYEHMS.

B cnyyae Hanuuus 3amevyaHuit W(MnM) NpeanoxeHun K MPOeKkTy MpaBOBOrO akTa KOMUTET NpPaBOBOro
obecneveHus JleHnHrpagcko obnacTi BnpaBe C Cormnacus UCMONHUTENS HanpaBWUTb MPOEKT NPaBOBOro akTa Ha
nopaboTky 6e3 NMOAroToBKM 3aknoyeHus (ganee - gopaboTtka B paboyem nopsigke). B ykazaHHOM crnydae npoekT
NpaBoOBOro akTa He cornacosbiBaetTca B CO[1 1O paboTHMKOM KoMUTETa NpaBoBoro obecneveHns JIeHMHrpagckom
obnactv, HasHayeHHbIM OTBETCTBEHHbIM 3a NpPOBEAEHWE NPaBOBON (IOPUAMYECKON) W  aHTUKOPPYMLMOHHOM
9KCNepTU3bl, 1 HE HaNpPaBfsIETCs Ha cornacoBaHue (BU3MpoBaHWE) NpeacedaTento ykasaHHoro komuteTa. Nocne
[opaboTkM McnonHMTeNneM NpoekTa MpPaBOBOrO akta B paboyem nopsigke MOBTOPHOE PacCMOTPEHWE MpoekTa
NMPaBOBOroO aKkTa OCYLLECTBISIETCS B NOpsiAke, YCTAaHOBNIEHHOM ab3auem nepBbiM HACTOSILLETO NMyHKTa.

3aknoyeHne komuTeTa npaBoBoro obecneyenuns JleHWHrpagckon obrnactm He TpebyeTcss B crydvae
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NOMNOXNTENbLHOIO pesynbTaTa NpaBOBOW (HOPUAMYECKON) IKCNEPTU3bl NPOEKTa MpaBoBOro akta (KpoMe npoekTa
06nacTHOro 3akoHa), 3akpenneHHOro BW3oW npeacenartens KomMmuteTa npaBoBoro obecneyeHus JleHMHrpaackon
obrnactu Ha NpoeKkTe NPaBOBOro akTa, Mo BOMPOCaM rFOCYLAPCTBEHHOW rpaxgaHcKow cryxbbl, 0 pacxogoBaHWK
OlooKEeTHbIX CPeACTB, HarpaXxgeHwu WnvM MPUCBOEHUM MOYETHOTO 3BaHWsS, MO BOMPOCaM  PaCrnopsKeHWs
KOHKPETHbIM OOBEKTOM rOCyAapCTBEHHOrO uMmyllecTBa JleHuHrpagckonm obnactn, o6 oTMeHe VAW MpUu3HaHum
yTpaTMBLLMM CuUIy OENCTBYHOLEro MpaBoBOro akra JleHmHrpagckon obnactn, O BHECEHWM WU3MEHEHUN u(unu)
OOMOSTHEHWI B AeNCTBYIOLLNA NPaBOBOK akT JIeHnHrpagckon obnactu.

(n. 3.23 B pepn. MoctaHoBneHus Ny6epHaTopa JleHnHrpagckon obnactu ot 03.03.2025 N 28-nir)

3.24. Cornacyollee NMULIO0 HeceT OTBETCTBEHHOCTb 3a HapylleHWe YCTaHOBMEHHbIX CPOKOB COrfmacoBaHus
MnpoeKTa NpaBoBOro akTa.

3.25. CornacoBaHue NpoekTa NpaBoBOro akTa O NpU3HaHUKM YTPaTUBLLUM CUMy AeiCTBYIOLLEro NnpaBoBOro
aKTa UM 0 BHECEHUWN U3MEHEHWIn B OeWCTBYIOLIMIA NPaBOBON akT B Criyyae, ecnv NpaBoBOW akT Oblfl OCMOPEH B
CyQe WM onpoTecToBaH MPOKYPOPOM, APYTMMMU HaA30PHBIMU UMM KOHTPOSMPYIOWMMK OpraHaMu nmbo npusHaH
CYOOM HeAeWCTBYHOLMM MOMHOCTBIO UMM B YacTh, OOJHKHO ObiTb MOJSIHOCTbIO 3aBEpLUEHO [0 UCTEYEHWUs! CpoKa,
yCTaHOBIIEHHOIO KOMWTETOM NPaBOBOro obecneyeHns JleHnHrpagckon obractu.

3.26. lNpoekT nNpaBOBOro akTa He [[OfMKeH MPUHUMAaTbCS COorfnacylowmm fMLUOM Ha paccMOTpeHue npu
OTCYTCTBUM:

npu nepenade 4Yepe3 COI Ha oanekTpoHHoMm Hocutene - O3l ucnonHutens, 3l pykoBoauTens
OTBETCTBEHHOrO opraHa wu 3l Buue-rybepHaTopa JleHuHrpagckon obnactm unu uneHa [lpaButenbcTBa
JleHuHrpagckon obnacTtu, KypupyroLlero (BO3rnasrsitoLLEero) OTBETCTBEHHbIN Oprah;

npu nepefadye Ha GyMakHOM HOCUTENe - MOAMUCU MUCMOMHUTENS BHU3Y JINLEBOW CTOPOHbI KaXK4Oro nmcra
npoekTa, noanucen pykoBOOMTENsI OTBETCTBEHHOIO opraHa, Buue-rydepHatopa JleHuHrpagckonm obnactu wunm
uneHa lNMpaButenbcTBa JIeHMHrpaackom obnacTu, KypupytoLero (BO3rnasBnsoLLero) OTBETCTBEHHbIN OpraH.

Ha cornacosaHue NPOEKT NMPUHUMAETCA C NpUrioXeHnem Ha 3J1IEKTPOHHOM I/I(I/Iﬂl/l) 6yMa)KHOM HocuTene
cneayrwwmnx 0OKYMEHTOB!

1) NOACHUTENbLHOW 3anuUCcKM C ykasaHueM cTtaTel (NyHKTOB, YacTel, MOANYyHKTOB) dbeaepanbHbIX w(unu)
06nacTHbIX 3aKOHOB, MNpefocTaBnsAlWUX CyObekTy wusgaHus (B 3aBUCMMOCTM OT BuAa MNpPaBOBOrO akra -
N'y6epHaTopy JleHuHrpapckon obnactu nnu MpaBuTtenscTBy JlIeHNHrpagckon 06nacTi) NOMHOMOYMS perynmpoBath
COOTBETCTBYIOLUME MPABOOTHOLUEHUS, @ TaKKe KOHKPETHbIX Lenen MPUHATUSA NpaBOBOro akTa W CBEAEHUR O
HanuumMm B obnactHom OromxkeTe JleHnmHrpaackom obnactu cpefcTB Ha UX OCTMKEHME (ECIU NPUHATME NPOEKTA He
npegnonaraeT pacxodoBaHuWe cpeacTB obnactHoro Giogxeta JleHnHrpagckon obractu, ykasbiBaeTcd AaHHoe
00CTOATENLCTRO).

B nosicHUTenbHOWM 3anuncke K NPOEKTy HOPMAaTVMBHOIO MPaBOBOIO akTa, B OTHOLUEHWM KOTOPOro He TpebyeTcs
MPOBOAUTbL NPOLIeAYPY OLIEHKN PErYNMPYHOLLErO BO3OENCTBUS, YKka3biBaeTcs 06 OTCYTCTBUM Tako HEOGXOAMMOCTY;

2) TEXHUKO-3KOHOMMYECKOrO OOOCHOBaHUS, a Ansd MPOEKTOB MpPaBOBLIX aKTOB, MNpeaycMaTpyBatoLLnX
BblaeneHne OlMKEeTHbIX CPEACTB, YMEHblLUeHMe [AoxonoB obrnactHoro Owmketa JleHumHrpagckon obnactw,
nepemelleHne OIKETHbIX CpeacTB, BO3HMKHOBEHME, MPEKpaLleHUe UMM M3MEHeHMe OONroBbIX 00SA3aTenbCTB,
npefocTaBleHne rocyaapCTBEHHOIO WMyLlecTBa JleHUHrpagckon obnactu unm npuobpeTeHne umyllectTea B
cobcTBeHHOCTb  JleHMHrpaackon obnactu, Takke 00s3aTenbHO MNPUMOKEHWEe Ccrneaylowmnx [OOKYMEHTOB
(maTepmanos):

CMETbl Pacxonos.,
npoekTa JoroBopa (cornalleHus), AeiCTBYOLLEro 4OroBopa (CornalleHns) MHBECTULMOHHOTO NPOEKTa,
pac4eToB NoTpeBHOCTU BIOXKETHBIX aCCUrHOBaHMIA MO KaXAoMy HanpaBreHuio pacxonos (C 06oCcHoOBaHneM),

martepuanos, codepXalliMx cBedeHuss 06 WCTOYHMKAX (PUMHAHCOBOro obGecneyeHns OOoMONHUTENbHbIX
pacxofloB B TeKyllem (UHAHCOBOM roAy, B oyepedHOM (PMHAHCOBOM rody M MnaHoBOM MNepuode, a Takke 3a
npedenaMu NnaHoOBOro nepuoda, B Cryvyae, €CN CPOK peanusauuu pelueHuin, npegnaraemblX K MPUHATUIO
MPOEKTOM NMPaBOoBOro akTa, BbIXOAWUT 3a Nnpederbl NNaHoBoro nepuoaa,

pacyeToB YyBENUYEHUS (YMEHbLUEHMS) MOCTYMNMIEHWA HanoroB, cOOpPOB (MOLWSMH), WHbLIX NNaTexen B
obnacTHown 6roaxeT JleHnHrpaackon obnacTu,

pacyeToB W3MEHEHWI LEeNneBbiX MoKasaTenen rocydapCTBEHHbIX nporpamm JleHnHrpagckon obnactwy,
06YCMNOBMNEHHBLIX U3MEHEHUSMM OOXOA4OB MMM pacxodoB obnactHoro GromxeTta JleHuHrpagckon obnactu (B Tom
yucne npu nepepacnpeneneHmn pacxoios),
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(hVMHaHCOBO-3KOHOMMYECKOrO  U(MNK) CTATUCTUYECKOTO aHanu3a TeKyllel cuTyauum Mo  peLueHusm,
npeanaraeMbIM K NMPUHATUIO NPOEKTOM NPaBOBOro akTa;

3) 3aknoveHuss o6 OueHKe perynupyloLwero Bo3dencTBus KomuTeTa 3KOHOMWUYECKOro pasBUTUS Y
WHBECTMUMOHHOW AesATeNbHOCTM JIeHWHrpaackon obnactu B OTHOLLIEHMI NMpoeKTa HOPMAaTMBHOIO MPaBOBOro akTa,
3aTparnBatoLLEro BOMPOCh OCYLLECTBIEHUS NPEANPUHMMATENbCKOW U MHBECTULIMOHHON AESTENbHOCTY;

4) [OKYMEHTOB W(MnM) MaTepuanoB, KOTOpPble AOSMKHbI ObiTb MPUMOXKEHbI K MPOEKTY MPaBOBOrO akTa B
COOTBETCTBUM C TpeboBaHMAMN deaepanbHOro 3akoHoAaTenbcTBa UM 0bracTHOro 3akoHodaTenbCTBa, NMMbo npu
OTCYTCTBUM KOTOPbIX HEBO3MOXHO YCTAHOBUTb NMPaBOMEPHOCTb MPUHATUS COOTBETCTBYIOLLErO NPABOBOrO aKTa;

4.1) B OTHOLLEHUM NPOEKTa NPaBOBOro akTa, CBA3aHHOIO C MMYLLECTBEHHLIMU U 3€MENbHbIMU OTHOLLEHUAMM,
B TOM 4MCne NnepeyncrieHHbIMn B NyHKTax 2 n 3 ctatbn 3 3emernbHoro kogekca Poccuiickon degepaumn, - AByX
obpa3uoB  KapTorpadpuyeckux matepuanoB, CEHOPMUPOBAHHBIX C  MCMONb30BaHMEM  FOCYyOapCTBEHHOM
MHOPMaLMOHHOM cucTeMbl  JleHMHrpaackon obnactn "PernoHanbHas reouHdgopmauuoHHaa cuctema” B
MacwTabHbIx AnanasoHax oT 1:75000 go 1:150000 n ot 1:10000 go 1:30000, koTopble coaep)aT CBEAEHMUS O
rpaHuuax 3emernbHOro yyactka, OnukanWwmx HaceneHHbIX MyHKTax, OO0bekTax TPaHCMOPTHOW, WHXEHepHOW
NMHPPaCTPYKTYpPbl U UHBLIX reorpadnyeckmx oobekTax;
(nn. 4.1 B pea. NocTtaHoBneHus N'ybepHaTopa JleHnHrpagckon obnactu ot 11.12.2023 N 93-nr)

5) konun nNpaBOBOro akTa, B KOTOPbIA BHOCATCA M3MEHEHus (B Crnydae ecnv [aHHbI NPaBOBOW akT He
pasmeLlleH B UHOPMALMOHHO-NPaBOBbIX cCUCTEMaX);

6) 3aMe4yaHuii K MPOEKTY MPaBOBOrO0 akTa, O KOTOPbIX €CTb OTMETKM B JIUCTE COMMacoBaHWs, a Takke
OTBETHbIE 3aKIOYEHUS Ha HUX OTBETCTBEHHOIO OpraHa;

7) MapLUpyTHOro nucTa (B crnyyae ogOpMIIEHMSI U COrnacoBaHUsl NMPOEKTa MPaBOBOrO akTa Ha GymakHoMm
HocuTene).

3.27. llepepada npoekTa MNpaBOBOroO akTa Ha pPacCMOTPEHWe cornacylwemMy nuuy ocyllecTBnseTcd
ncnonHutenem yepes C3[ J1O, a npyn oopmneHnn Ha ByMaxHOM HocuTene - Yepe3 NPUEMHYH COornacytLero
nuua nnbo Yepes KaHUEeNapuo BO3rMaBisieMoOro UM opraHa UCNONTHUTENbHOM BnacTu JleHuHrpagckon obnactu. B
3TOM Ccrnyyae OTMEeTKa B MapLlipyTHOM IMCTe O BpEMEHM W gaTe npvema-nepedayn npoekTa 3aBepseTcs
noanucamMun nepegasLUero 1 NosyyYMBLLEro nuua.

3.28. BHelwHee cornacoBaHune B 3aBMCUMOCTU OT COAepXKaHWs NpoeKTa NPaBoOBOro akta OCyLLeCcTBNAeTCS:

C degepanbHbIMU OpraHamMy UCMOMHUTENBHOW BracTW, WX TeppuTopuarbHbIMU OpraHamu, opraHamu
rocyaapCTBEHHOW Bnactu apyrnx cybobvektoB Poccuiickorn denepaumm, MHbIMU FOCYAApCTBEHHBIMU OpraHamu B
cryyasx, Korga Takoe corfiacoBaHwe npegyCMOTpPeHO dedeparibHbIMU 3aKOHaMU UM UHbIMKW ddedeparbHbIMU
HOPMaTUBHBIMW akTamy, 0BnacTHbIMM 3aKOHaMW UMW MHBIMW HOpPMaTMBHbIMK akTamu JleHnHrpagckon obrnacTw,
AoroBopamu (cornaweHnsaMm), B TOM YMCre corfnalleHMsamMmu o nepegaye nosiHOMOUNiA;

C opraHamMuM MeCTHOrO CaMOYMpaBMeHWsI UMM OpraHM3auusiMu B Criydasix, KOr4a Takoe CcorfacoBaHue
npeaycMOTpeHo dheaeparibHbIMU  3aKOHaMK, WHbIMKU  hedepanbHbiMU  HOPMATUBHBIMK  akTamu, 0o6nacTHbIMU
3aKOHaMM, MHBIMW HOPMaTUBHLIMU akTamu JleHuHrpagckon obnact nubo goroBopamu (cornalleHusiMm) ¢ aTUMu
opraHamy Unv opraHu3aLnsaMu;

C TOCYAApPCTBEHHbIMW  YHUTAPHbIMW  MPEanpUSTUSMA  UIM - TOCYAAPCTBEHHBIMU  YYPEXAEHUSIMU
NeHuHrpaackoi o6ractu, ecnu B NpOeKTe NPaBOBOrO akTa COAEPKUTCS NOpyYeHne B UX aapec;

C ApyrmMmum nuuamum n opraHn3aunamm B criydae yka3aHua UX B TEKCTE MPOEKTa NpaBoOBOro akrta.

3.29. MNpoeKkT NpaBOBOro akTa, NOAroTOBMEHHbLIA B COOTBETCTBUM C NopyyeHmem (pesontoumen) NybepHaTopa
JleHuHrpagckon obnactn, gomkeH mmetb A1 unu BM3bl BCEX COUCMOSNTHUTENEWN, YKa3aHHbIX B MOPYYEHMM
(pesontounn).

3.30. Onpep,enmb NONHOTY cornacoBaHUA NpPOeKTa MpaBOBOro akta U npu HeobxoaumMocTun NPpUHNMaTb
pelleHne o 4oNOoSTHUTESTIbHOM CorjlacoBaHun Brnpase:

pykoBoautTene AOMUHUCTpaLUW;
(B peq. MocTtaHoBneHnust N'ybepHaTopa JleHnHrpagckom obnactu ot 30.01.2023 N 3-nr)

npeacenartesib KommteTa npaBoBOro obecneyeHus J'IeHlerpap,CKoM obnactu;
Ha4valnbHWUK ynpaBrieHna aenonpon3soncTea.

3.31. CornacoBaHne (BU3NpOBaHWE) MpoekTa MpaBoOBOro akta ocyuwectensietcs B COI IO B PKMNA c
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npumeHeHuem M.

CornacoBaHue (BM3MpOBaHME) MpOeKTa MpaBOBOrO akta Ha OymaxHoM HocuTene odopmnsieTcs
npocTaBneHMeM NoanucuK cornacyLllero nuua ¢ ykasaHuem fatbl noanucaHus. MNMpu Hanmumm 3ameyaHuin n(unm)
npeanoXeHWn MO NPOEKTY MPaBOBOro akTta AenakwTcd OTMeTkM "C 3aknwyeHnem" wmnu "¢ 3amevaHusMun".
3amevaHus npukpennaoTtes Kk PKIMO gokymeHTa 1 nognuckbiBaloTCs COrnacylowmm nuuomM ¢ npumeHeHnem 3. B
crny4ae Heob6X04MMOCTU 0hOPMITEHNST 3aMeYaHnin Ha OyMaKHOM HOCUTENE OHU u3nararTcs Ha OTAENbHOM NUCTE,
NnoAnuUCLIBaAOTCA COrnacyoLwmMMm nuuoMm, npunaralTcsd K OOKYMEHTY W nepepatwTtca ucnonHuteno. OTkas
COrnacyoLLEero nuua oT corfiacoBaHus (BM3MPOBaHMS) He JOMyCKaeTcs.

3.32. B cnyvae ecnu oTpuuaTenbHOe 3akniveHuMe K MpOoeKkTy MNpaBOBOro akTa OTO3BaHO, 3aMeyaHus
yCTpaHeHbl NMBO CHATLI, AenaeTcs OTMEeTKa "3akntoyeHne OT03BaHo", "3amevaHusi CHATbI" unn "3amevaHus
yuTeHbl", KoTopas 3aBepsieTcst A AOMKHOCTHOrO nmua.

3.33. MNocne ycTpaHeHUs 3aMevyaHui U BHECEHUS U3MEHEHW B MPOEKT NpaBOBOro akrta co3gaeTcs HoBasd
Bepcus NPoeKTa NpaBoOBOro akTa, KOTOPYH UCMONHUTENb HanpaBnsieT NOBTOPHO Ha cornacosaHue (BU3MpoBaHMUE)
cornacywpouwiemMy nuuy, BHecllemy 3amedaHus. [MoBTOpPHOE pacCMOTpeHue npoekTa He OOMMKHO MpeBbiwaTb Tpex
pabounx gHen co OHA ero nepefaym Ha paccMOTpeHue, Npy 3TOM AeHb NOCTYMNSIEHUS NPOeKTa NPaBOBOro akTa Ha
cornacosaHue N AeHb nepegayn cornacoBaHHOro NPOEKTa NPaBoOBOro akTa He YYMTLIBAOTCS B CPOK PaCCMOTPEHUS
NpPaBOBOro akTa COorfacyroLlmm SIMLOM.

(B pea. MoctaHoBneHus N'ybepHaTopa JleHuHrpagckon obnactm ot 03.03.2025 N 28-r)

HoBas Bepcusi npoekTa NpaBoOBOro akrta C yYTEHHbIMU 3aMeYaHUsIMK, pasMmeLLeHHas ncrnonHutenem B C3[
J10O, cornacoBbiBaeTcs (BU3NpyeTcs):

pykoBoAUTENEM OTBETCTBEHHOIO OpraHa;
cornacyroLum nuLoMm, BHECLLIUM 3amMeYdaHue;
WHbIMK COrfacyloLwmMMn muammu B nopsagke "BeepHoOro cornacosaHus”.

3.34. B crnyyae ecnu 3aMeyaHusi OTBETCTBEHHbIM OpraHOM He MPUHMMALOTCS, K MPOEKTYy NMPaBOBOro akTa
npunaraeTcs 3aktodYeHre Ha MMetoLMecs 3aMevaHusi, 3aBepeHHoe Al pykoBoaMTens OTBETCTBEHHOMO OpraHa.

3.35. PykoBogutens AOMUHUCTPaUUN UNU HavanbHWK ynpaBneHns A4enonpou3sBoacTBa Brpase BO3BpaTUTb
WCMOMHUTENO MPOEKT MPaBOBOrO akTa, eCnu MPOEKT MOArOTOBIEH C HapylleHuem TpeboBaHUW HacTosALewn
WHCTpyKumn.

(B pea. MoctaHoBneHus N'ybepHaTopa JleHuHrpagcko obnactm ot 30.01.2023 N 3-nr)

3.36. BHeceHne u3MeEHEHW HepedakUMOHHOro XapakTepa B TEeKCT MpOeKTa MnpaBOBOro akra nocre
cornacoBaHusi (BU3MPOBaHWA) MpoekTa npeacedateqnieM KoMuTeTa MpaBoBoro obecneuveHus JleHMHrpagckon
obnactu He gornyckaeTcs.

3.37. MMpu Hanuuum BCeX cornacylLlmx BMU3 NPOEKT MNPaBOBOro akra, cornacoBaHHbln B C3[O 10O,
HanpaBnsieTcs B NPOTOKOSbHLIA OTAEN AN NOArOTOBKM MPOEKTa K BbIMYCKy M NOCreaylowero npeacraBneHus
N'y6epHaTopy JleHnHrpagckon obnactu gnst nognucaHus.

OpgHoBpeMeHHO C nepedadeit NpoekTa NpPaBOBOrO akTa B MPOTOKOSbHbIA OTAEN UCMONMHUTENb 3anofHAeT
ykasaTesb pacchlfiku no popme, paspaboTaHHON NPOTOKOMbHBIM OTAENOM.

3.38. lNMpoekT npaBoBOro akTa npeacrtasnsieTcs Ha noanucb 'ybepHaTopy JleHnHrpaackon obractu nocne
npoBeaeHUs NUHIBUCTUYECKOWN IKCNEPTU3bl TEKCTA NPOEKTa U ero peJakTMpoBaHNs B MPOTOKONLHOM OTAene.

3.39. TekcT npoekTa MpaBOBOro akTa Mocre pedakTUpoBaHMS nevataeTcss Ha GnaHkax ycTaHOBIEHHON
hopMmbI.

3.40. TekcT npoekTa NpaBOBOro akTa, HarneyaTtaHHbIN Ha BGnaHke yCTaHOBMNEHHOW hopMbl, C NpuaraeMbsiMm
OOKYMEHTaMM NPeLCTaBNsAEeTCA HadvanbHMKOM YMpaBneHus [genonpoussBoactsa Ans poknaga [ybepHatopy
JleHnHrpaackon obnactu.

3.41. TlpoekT NpaBOBOro akTa, OTKMOHEHHbI [ybepHaTopom JleHWMHrpagckon obnactv unuM umerLwmn
3amevaHus 'ybepHaTopa JleHnHrpagckorn obnactu, Bo3BpallaeTcsi NPOTOKObHLIM OTAENOM UCMOSTHUTESHO.

3.42. TybepHatopom JleHuMHrpagckonm obnactm MOXeT ObiTb M3MeHeHa npoueaypa noaroTOBKW,
cornacoBaHusi, OQOPMMEeHMs U BbiNyCka MOAMUCHIBAEMOrO MPaBOBOMO akra, O YeM pyKoBoaUTENnem
AOMUHUCTpaLMK AenaeTcs 3anncb Ha NPoeKTe.

(B peq. MoctaHoBneHnust NybepHaTopa JleHnHrpagckom obnactu ot 30.01.2023 N 3-nr)

3.43. MopgnucaHHbi N'y6epHaTopom JleHnHrpaackon obriacTv NpaBoOBOW aKkT BO3BpaLLAeTCsl B ynpaereHne
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MoctaHoBneHwe N'y6epHaTopa JNeHnHrpaackor obnactu ot 13.02.2018 N 4-nr (pea. ot 03.03.2025) "O6 yTBEp)AEHUN VHCTPYKLMKN NO AENONPOM3BOACTBY B OpraHax UCMONHUTENbHOW BNactn
TennHrpaackon obnactn”

OEenonpon3BoACcTBa AN OKOHYaTENbHOro 0opMIIEHNS, PacChinku, oduLManbHOro onyonmMkoBaHus, a Takke ans
nepefayn TeKCTa MPaBOBOro akTa C LUenbi pasmelleHus B MHEGOpPMaUMOHHO-MPpaBoBbIX cucteMax "lapaHt",
"KoHcynbTaHT lMntoc", "Kogekc" un MHbIX MHOPMaLMOHHO-NPaBOBbIX CUCTEMAax B COOTBETCTBUM C 3aKIHOYEHHbLIMU
AoroBopamu (cormnawleHusiMmn).

3.44. NoanucaHHOMY NPaBOBOMY aKTy NpuUcBanBaeTCs NOPSAKOBbLIA HOMEP NO eANHOM HyMepaLmMu, KoTopas
BeJeTCH C Hayana 1 4o KOHLLa KaneHaapHoro roga pasfenbHo AN KaXaoro Buaa npaBoBOro akTa.

3.45. JnekTpoHHasi KoMus MPUHATOrO MPaBOBOrO akTa pacchblfiaeTcs ynpasBneHveM Aenonpou3BoacTBa
agpecataMm B COOTBETCTBMM C yKa3aTenem paccChbifiku B 3NEeKTPOHHOM Buae ¢ ucnonb3oBaHuem C3[ J10. B cnyyae
MOCTYMMEHNsI NMPOEeKTa MPaBOBOr0 akta Ha OyMaKHOM HOCWUTENE KOMWsi MPaBOBOrO akTa 3aBepsieTCsl nevyartbio
yrnpasneHus Aenonpov3BoACcTBa 1 HanpaBnseTca agpecartam COrfacHO ykasaTernto pacchInku.

Konmn npuHATbIX MpaBOBbIX aKTOB B 00s3aTenbHOM Mopsgke  HanpaBnstoTcs  Bule-rybepHaTopam
JleHnHrpaackon obnactu n 3amectutensm lNpeacenatens MNpaBuTtenbcTBa JIeHMHrpaackon obnacTu.

Ecnn konunsa npaBoOBOro akra HanpaelAaeTCA opraHu3audun, He ﬂpeﬂyCMOTpeHHOVI B YyKas3aTtesie pacCblJiKu,
ncnonHUTenb OONOoJIHAEeT YyKasaTellb pacCblJikKn cBegeHuAMN O HauMeHOBaHUn OaHHOMN opraHunsaumm wmn ee
no4YTOBOM ajgpece.

3.46. Konusa npaBoBOro akra, OTMeHsiioLero (MpM3HaoLlero yrpaTmeLUMM CUny) Unm U3MeHsitoLero paHee
NPUHATBLIN NPaABOBOW aKT, HanpaBnsieTCs agpecaTtam, KOTOPbIM paHee pacchbifianacb KOnms HbIHE OTMEHEHHOro
(MpU3HaHHOro yTpaTUBLLMM CUNY) NNN N3MEHEHHOIO NPAaBOBOro akTa, UNn ux NpaBonNpeeMHUKaMm.

3.47. Paccbinka konumn npaBoOBOro akta B3aMeH pa3OCJ'IaHHOIZ npon3BoaANTCA NO YKa3aHUKO HadallbHUKa
ynpasneHua genonpon3socTsea.

3.48. lMoanucaHHbin ['ybepHaTopom JleHunHrpagckon obracTtv npaBoOBOWM akT C MpunaraembiMU K Hewmy
OOKYMeHTaMK, KOMMMEKT KOTOpbIX chopMMpoBarnca Ha cTagum cornacoBaHus (BU3MPOBaHWS) NpoeKkTa, a Takke
yKasaTernem paccCblfiku XpaHUTCS B MPOTOKOMNbHOM OTAene A0 cAayvv B yCTaHOBNEHHOM MOpsiAke B apXumB.

3.49. OcbmumanbHoe onybrmkoBaHue npaBoBbix akToB ['ybepHaTopa JleHuHrpagckon obnactu 1 NpaBoBbIX
akTtoB [NpaBuTensctBa JleHWMHrpagckon o6racTu OcyLlecTBhsieTCA B MOpsiAke, YCTaHOBMEHHOM HOPMAaTMBHBLIMM
npaBoBbIMW akTamu JleHnHrpagckorn obnacrtu.

3.50. lNMonoxeHns HacToswWwero pasgena NPUMEHSITCA Takke AN COorflacoBaHWSA MPOEKTOB [OroBOpPOB,
cornalleHun, NMcem M MHbIX JOKYMEHTOB, noanucbiBaembix 'ybepHaTopom JleHMHrpagckon obnactu, ecrnvm nHoe
He yCTaHOBMNEHO ApyruMu pasgenamm Hactoswen MHCTPYKUUKY Mnu MHbIMU HOPMAaTUBHBIMW NPaBOBLIMU aKTaMmu.

Pasgen 4. NMopgroroBka u othopmrieHne 3aKOHOMPOEKTOB
Ans BHeceHus Ny6e pHaTopom JleHnHrpagckom obnacru
B 3akoHoaaTenbHoe cobpaHue JleHMHrpaackowm obnactu. Pabora
C 06nacTHbLMM 3aKOHaMU, HanpaBneHHbMU 'y6e pHaTopy
JleHuHrpagckon o6nacTu AnsA NoANUCaHUA U onyGrMKOBaHUA

4.1. MoparoToBka npoekta obnacTtHoro 3akoHa Ansi BHeceHusi ['ybepHaTtopom JleHuHrpaackon obnactm B
3akoHopaTenbHoe cobpaHue JleHnHrpagckon obnactu (ganee - 3aKOHOMPOEKT) OCYLLECTBNAETCA HA OCHOBaHUU
npaesoBoro akta [ybepHaTopa JleHuHrpagckon obnactu, lNMpaBuTtenbctBa JlIeHUHrpaackon obractv, nopyveHus
l'ybepHaTopa JleHuHrpagckon o6nactu, nnaHa 3aKkoOHOMPOEKTHOW [OEeATEeNbHOCTU OTBETCTBEHHLIM OpPraHom
NcnonHUTENbHOW BNacTu JleHuHrpagckown obnactn NMbo MHLIM OpraHoM UCMONHUTENBHOWM BNacTy JIeHMHrpagckom
o6ractu B MHULMATUBHOM MOpsiaKe.

4.2. KoopauHauus paboTbl MO MNOAroTOBKE 3aKOHOMPOEKTOB W KOHTPOMb 3a BbINMOMHEHWEM MJ1aHOB
3aKOHOMPOEKTHbIX paboT ocywlecTBnsAlTca AgMuHucTpauunen ybepHatopa u [NpaeButensctBa JleHMHrpaackon
obnactu.

(B peq. MocTtaHoBneHnusi NybepHaTopa JleHnHrpaackom obnactu ot 30.01.2023 N 3-nr)

4.3. [Ina opraHusauun pas3paboTku 3akOHOMPOEKTOB Mo pewleHunto N'ybepHaTopa JleHuHrpaackon obnactm
MOryT co3aBaTbCs MEXBELOMCTBEHHbIE KOMUCCUM, B COCTaB KOTOPbIX BKIOYAOTCS paBOTHMKN COOTBETCTBYHOLLMX
OpraHoB MCMONHUTENbHOM Bractu JleHWHrpagckon obnactu, a Takke Mo COrnacoBaHUK NpeacTaBUTENM
TeppuTopmanbHbIX OpraHoB heepanbHbIX OpraHoOB UCMOMHUTENBbHOW BRAacTW, APYrMX rocygapCTBEHHbIX OpPraHoB,
OpraHoB MECTHOrO CamoyrnpaBfieHUs U 3anHTEPECOBAHHLIX OpraHM3aunii, aenytaTbl 3akoHoA4aTENbLHOro cobpaHus
JleHuHrpagckon obnactu, genytatel [ocygapcrteeHHon Oymbl ®eagepansHoro CobpaHusa Poccuiickon depepaumm
N HEe3aBUCUMbIE 3KCMepThl.

4.4, TexkcT 3aKOHOMpoeKTa pa3pa6aTb|BaeT0ﬂ C y4yeTOM MeToanyecknx peKomer,au,MVl no
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IOPUAMKO-TEXHUYECKOMY OPOPMITEHUNIO 3aKOHOMpPOeKToB (pepakuma 2021 roga), yTBepXKaeHHbIX ocyaapcTBEHHOM
Oymon depepansHoro CobpaHusa Poccuiickon depepaunn.
(n. 4.4 B pen. MocTtaHoeneHust N'ybepHaTopa JleHnHrpagckon obnactu ot 08.06.2023 N 35-nr)

4.5. Bce 3akOHOMPOEKTbl B 00s3aTeNbHOM Mopsake MPOXoAsaT NPOUEenypy PerMcTpaumu, corflacoBaHus B
C3[ NO B cooTBeTCcTBUM C TPpeOOBaHMAMU pasgena 3 HacTosawen NHCTpyKLmK.

4.6. Ons poknaga [yb6epHatopy JleHunHrpagckonm obnactu nepen BHECEHMEM  3aKOHOMPOEKTa B
3akoHopaTenbHoe cobpaHue JleHuHrpagckon obractu ¢ TEKCTOM 3aKOHOMPOEKTa MpeAcTaBhstTCcs crneayowme
OOKYMEHTbI:

1) obocHoBaHMe HEOOXOAMMOCTM MPUHATUA  OONacTHOrO  3akoHa, BKIKOYAKOLWEe  pas3BEpPHYTYHO
XapaKkTepPUCTMKY 3aKOHOMPOEKTa, €ro Lenell U OCHOBHbIX TMOMOXEHUA, MecTa B CUCTEME [eNCTBYHOLLErO
3aKoHOOaTenNbCTBa, a Takke MPOrHO3 coumanbHO-3KOHOMMUYECKUX, COLMarbHbIX M MHbIX NOCHeACTBUNA NMPUHATUSA
AaHHOro o6nacTHOro 3aKoHa;

2) crnpaBka O COCTOSIHMM 3aKOHOAAaTeNbCTBa B AaHHOW cdepe NpaBoOBOro perynmpoBaHusa ¢ oba3aternbHbIM
yKasaHueM nyHKTOB, 4acten, ctater KoHctutyumm Poccuiickon ®epepauun, denepanbHbIX KOHCTUTYLMOHHBLIX
3aKOHOB, (befeparnbHbIX 3aKOHOB, YcTaBa JleHnHrpaackon obnactu u AericTBYOLWMX 0ONacTHbIX 3aKOHOB, B LIENAX
peanu3aumy 1 B COOTBETCTBUM C KOTOPbIMU OYAET NPUHAT 06NacTHOM 3aKOH;

3) nepeyeHb 06GMACTHBIX 3aKOHOB M MHbIX OENCTBYIOLUMX HOPMATUBHbLIX MPaBOBbIX aKTOB JIeHUHrpaackom
obrnacTtu, OTMEHbI, UBMEHEHUS UMK JOMNOMHEHNST KOTOPbLIX NOTPeByeT NPUHATUE AAHHOMO 3aKOHa;

4) npeanoxeHuns o paspaboTke HOPMaTMBHbLIX NMPABOBbLIX akTOB JIeHUHrpaAckor 06racTu, MPYHSATAE KOTOPbIX
HeobxoAMMO AN peanusaunmn 4aHHOTO 3aKOoHa;

5) dmHaHCcOBO-3kOHOMUYECKOE OBOCHOBaHWE MPUHATUS 0OMacTHOrO 3akoHa C MPOrHO30M  BENUYUHBI
pacxofoB obnacTtHoro OromxkeTa n(unm) MecTHbIX BIOIKETOB, KOTOpble HEOBXOAMMbI ANS €ro peanvsauum, a Takke
BEMNNYMHbI JOXOA0B NGO BENMYMHBI BbiNagaroLlmMX pacxodoB obnacTtHoro 6iogkeTta u(unmn) MecTHbIX OHOOXKETOB,
KOTOpble MOTyT BO3HMKHYTb B pe3ynbTaTe ero peanusaumu;

6) 3aknoveHMe 00 OueHKke perynupyrowero Bo3gencTBus KomuteTta SKOHOMWYECKOTO pPas3BUTUS U
WHBECTULMOHHOW [JedaTenbHocTu JleHnHrpagcko o6nactu B OTHOLIEHWM 3aKOHOMPOEKTOB, 3aTparvMBaloLimX
BOMNPOCHI OCYLLECTBEHNS NPEANPUHMMATENBCKON N MHBECTULMOHHOW AeATeNbHOCTY;

7) 3akn4veHMe KoMuTeTa npaBoBOro obecneyeHus JleHumHrpagckon obnactm o pesynbTatax MnpaBOBOW
(topnan4eckon) aKCNepTM3bl 3aKOHOMPOEKTA;

8) 3akntoyeHne Komuteta umcpoBoro passutus JleHuMHrpagckon obnactu o nNpoBefeHUM B OTHOLUEHUM
3aKOHOMPOEKTa OUEHKM MO KpUTepusiM, YTBEPXOEHHbIM MocTaHoBneHnem [lpaButenbctBa JleHMHrpaackon
obnactm ot 30 pekabps 2014 rogpa N 641 "O koopavHauuMu MeEpONpPUATUA MO UCMOSb30BAHMIO
NHOPMALMOHHO-KOMMYHUKALMOHHBIX ~ TEXHOMNOMMN B OEATENbHOCTM  OpraHoB  WUCMOMHWMTENbHOW  BRacTu
JleHuHrpagckon obnactu" (B crnyvyae ecnv B 3aKOHOMPOEKTe MpedycMaTpuMBaloTCs  Meponpusatust Mo
NCNOMb30BaHUIO  UH(OPMALMOHHO-KOMMYHUKALMOHHBLIX TEXHOMOMMIA, CO34aHuio, pasBUTUIO, MOAEepHM3auuu,
akcnnyatauum MHEPOPMALIMOHHBIX CUCTEM U UH(OPMALMOHHO-TENEKOMMYHUKALMOHHONW  UHMPaCTPyKTyphl,
ocyLecTBNsieMble OpraHamMu UCTONHUTENBHOW BriacTu JIeHUHrpagckon obnacTu);

(B peq. MocTtaHoBneHust NybepHaTopa JleHnHrpagckon obnactu ot 25.08.2020 N 77-nr)

9) 3akrnyeHne rocygapCTBEHHOrO yypexaeHnsa "ocyaapCTBEHHbIN 3KCNEPTHbLIN UHCTUTYT PErnoHarbHOro
3aKkoHodaTenbCcTBa" (Oanee - SKCMEPTHbI WHCTUTYT) O pesynbTatax npaBOBON (HOpPUANYECKOMN) 3SKCnepTUsbl
3aKOHOMPOEKTa;

10) npoekt nucbMa [ybepHaTopa JleHuHrpagckonm obnactm B agpec 3akoHogaTenbHOro cobpaHus
JleHnHrpaackon obnactu;

11) pacnopspkeHue [NpaButenbcTBa JleHuMHrpagckon obnactn o6 ogoGpeHun 3akOoHOMpOoeKkTa B Ccryyae
paccMoTpeHus 3akoHonpoekTa lNMpaBuTtenbcTBOM JleHMHrpagckon obnacru;

12) TEKCT 3aKOHa, KOTOPbIA OTMEHSETCS NIMOO B KOTOPbLIA BHOCATCSH N3MEHEHMS.

4.7. 3akoHOMNPOEKTbI, UMELWME OTpULaTENbHOE 3aknioveHne BuUe-rydbepHaTopa JleHuHrpagckon obnactm
unu 3amectutensa lNpencepartens lNpaButenscrea JleHnHrpagckon obnactu, kKOMUTETa NPaBoOBOro obecneveHus
JleHuHrpagckon obnactu u(mnm) aKCNepTHOro MHCTUTYTA, BO3BPaLLLAOTCA OTBETCTBEHHOMY OpraHy Ansi JopaboTku
nnbo NoAroTOBKU OT3biBa Ha OTpULATENBHOE 3aKIoYeHe.

3aKOHOMPOEeKTbl, MOAMexawme npoueaype OLEHKA perynupylowero BO3AEUCTBAS U He uMetolme
3aKkso4eHnst 06 OUEeHKe perynupyolero Bo3geincteust Komuteta SKOHOMUYECKOTO pasBUTUSI U MHBECTULIMOHHOM
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neAaATenbHOCTU ﬂeHMHFpa,ElCKOVI obnacTtu, BO3BpaLlakTCA OTBETCTBEHHOMY OpraHy ans ,u,opa60T|<|/|.

4.8. Bwue-rybepHatop JleHuHrpagckom obnactu wnu 3amectutens [lpepcepatensa [lpaButenbcTBa
JleHuHrpagcko obnacTn, oTBevawwmMi 3a pas3paboTky 3akOHOMPOeKTa, BMpaBe TMPUHSATb pPeLleHne o
dhopMmpoBaHUM, NEpPCoHarbHOM COCTaBe M CpoKax paboTbl CornacuTerbHON KOMUCCUN.

Ecnn B ycTaHoBneHHbI Buue-rydepHaTopom JleHunHrpagckon obnactu unm 3amectutenem lNpeacepatens
MpaBuTenbcTBa JIeHMHrpagckon 06racTu CPoK CornacuTeribHOM KOMUCCUEN 3aKOHOMPOEKT He fopaboTaH nnu He
yCTpaHeHbl BCce 3amMeyvaHusi Mo HeMy, pa3paboTyMK 3aKOHOMPOEKTa AOKMaAbiBaeT 06 MMEKLLMXCS pasHornacusax
N'y6epHaTopy JleHnHrpaackor obnacTu, KOTopbIA NPUHUMAET PELUEHNE B OTHOLLIEHUN 3aKOHOMPOEKTA.

4.9. 3aKOHONPOEKT U OOKYMEHTbI, yKasdaHHble B NyHKTe 4.6 HacToswen VIHCTpyKuun, npeactaBnsoTes Ang
poknaga Ny6epHatopy JleHuHrpagckon obnactu Yyepes NPOTOKOMbHLIA OTAEN MpU HanMuMmM BCeEX HeobXxoanmbix
cornacoBaHui 1 NONOXUTENbHbIX 3aKMIOYEHUN.

4.10. MNocne nognucaHus nucbma [ybepHaTopa JleHuHrpagckon obnactu B agpec 3akoHogaTernbHOro
cobpaHusa JleHuHrpagckonm obnacTu KOMUM 3aKOHOMPOEKTa U MPUITOXKEHHbLIX K HEMY [LOKYMEHTOB HamnpaBnsaloTcs
BuLe-rybepHaTopy JleHnHrpaackon obnactv Nno BHyTPEHHEN NOMNUTUKE.

4.11. ToctynuBwmin oT 3akoHogaTenbHOro cobpaHus JleHuHrpagckon obnactm wnu  cyGbekToB
3aKoHoOaTeNbHOW MHUUMATUBLI NPOEKT 06NacTHOroO 3akoHa, Ha KOTOpPbI B COOTBETCTBUMM CO cTatben 31 YcTtaBa
JleHuHrpagcko obrnactum JormkHO ObiTb  MonydeHo 3aknioveHne [ybepHaTopa JleHuHrpagckon obnacry,
HanpaBnseTcs ynpaBneHueM Oernonpou3BoAcTBa B AeHb peructpauumm N'ybepHatopy JleHuHrpagckon obnactw,
KONUS NpoeKkTa HanpaensieTcsa B KOMUTET npaBoBoro obecneveHus JleHnHrpagckon obnactu gns noaroTOBKW
npoekTa 3aknoveHns NybepHaTtopa JleHnHrpaackon obnacru.

[ns NoaroToBKM TaKoro 3akfiloYeHust KOMUTET npaBoBOIro obecneyeHus neHMHrpaﬂ,CKOIZ obnactu Bnpase
3anpawmnBaTb MH(bOpMaLI,I/IIO oT ntobbIx opraHoB WCMNONHUTENBbHON BRacTun neHI/IHFpaﬂ,CKOIZ obnactm nu
yCTaHaBlMBaTb CPOKU npeactaBiieHndA MHd)OpMaLI,I/II/I.

MpoeKkT 3akmnoyeHnss Ha NpoekT obnacTHOro 3akoHa AOMKeH ObiTb MpeacTaBrieH KOMUTETOM MpaBOBOro
obecneyeHus JleHnHrpaackon obnactn ans goknaga NybepHatopy JleHnHrpagckon obnactm He nosgHee YeM 3a
TPWU OHSI O OKOHYaHWSI CPOKa, YCTAHOBIEHHOrO B NyHkTe 3 ctaTbu 31 YcTasa JleHnHrpaackon obnactu.

4.12. Mepbl no gopaboTke (BHECEHUIO M3MEHEHMI) NpoekTa 0BNacTHOro 3akoHa, KOTOPbLIA YXe BHECEH B
3akoHopaTenbHoe cobpaHue JleHnHrpagcko o6ractu, M MPUIOXKEHHbLIX K HEMY MaTepuanoB OCYLUECTBATCA
opraHamu MCMOJSIHUTENbHOW BnacTy JIeHMHrpagcko o6nacTy TOMbKO MO COrfacoBaHUIO C KOMUTETOM MPaBOBOro
obecneyeHus JleHnHrpagckon obnactu u Buue-rydepHaTtopom JIeHMHrpagckom o6ract Mo BHYTPEHHEN NOMUTUKE.

OpraHaM NCMOMHNTENbHON BRacTun HEHMHFpaﬂ,CKOIZ obnactn 3anpeLaeTtca no COOCTBEHHOWN MHMUMATUBE
HanpasnATb B 3akoHogaTenbHoe 006paH|/|e ﬂeHMHFpaﬂ,CKOVI obnactun OOKYMEHTbl U Matepuanbl K NpoekTtam
0bnacTHbIX 3aKOHOB, KOTOpPbI€ YXXe BHECEHbI B 3akoHogaTtenbHoe coGpaHMe ﬂeHMHrpaﬂ,CKOVI obnactu.

4.13. TpuHaTbin 3akoHoaaTenbHbIM cobpaHnem JleHuMHrpagckon obnactu o6nacTHOM 3akoH MOANEXUT
pervcTpaumm B oTgene crnyxebHowm KoppecnoHAeHLMM, NOCTPaHUYHOMY BU3NPOBAHUIO B HWXKHEN YacTu 060pOoTHOM
CTOPOHbI KaXOoro nucTa npegcegatenieM komuTeTa MpaBoBoro obecneveHust JleHuMHrpaackon obnactw,
BuLe-rybepHaTopom JleHnHrpaackon obnactu no BHYTPEHHEN MONUTUKE N PYKOBOAMTENEM MPOdUITbHOrO opraHa
NCNOSNTHUTENBLHOM BnacTu JIeHnHrpaackon obnacru.

3aBu3npoBaHHbIA 06NMacTHOM 3akoH npeacTaBnseTcs AamuHucTpaumen 'ybepHaTopa u [lMpaBuTenbcrBa
JleHuHrpagckon obnactu Ha nognucaHue N'ybepHaTtopy JleHuHrpagckon obnactu He No3gHee YeM 3a Tpu OHSA 80
OKOHYaHUS CpoKa, yCTaHOBMEHHOro B nyHkTe 1 ctatbu 33 YcTaBa JleHuHrpagckon obnacru.
(B pea. MoctaHoBneHus N'ybepHaTopa JleHuHrpagckoi obnactm ot 30.01.2023 N 3-nr)

4.14. Mo nopydeHuto N'ybepHaTopa JleHnHrpagcko obnactM mnmM No COOCTBEHHOM MHULMATUBE KOMUTET
npaBoBoro obecneyeHnst JleHNHrpagckon obnacT NPOBOAMT MPAaBOBYHO (IOPUAMYECKYHD) SKCMEPTU3Y MPUHSATOrO
3akoHopaTenbHbIM cobpaHuem JleHuHrpagckon obnacti ob6racTHOro 3akoHa [0 ero nognucanus N'ybepHaTopom
JleHuHrpagckon obnacru.

B cny4dae oTpuuaTensHoOro pesynbTtata Takon 3KCnepTusbl KOMUTET NPaBoOBOro obecrnedeHns JIeHMHrpagckom
obrnactu rotoBUT CcnyxebHyt 3anucky W nNpoekT nucbma [ybepHatopa JleHuHrpagckon obnactm B
3akoHogaTenbHoe cobpaHue JleHuHrpaackom obnactu o6 OTKNOHEeHMM 0ONacTHOro 3akoHa M MpeacTaBnsieT Ux
l'y6epHaTopy JleHuHrpaagckon obnactn He MO3OHEe Yem 3a TPWU OHS [0 OKOHYaHWS CPOKa, YCTAHOBIEHHOro B
nyHkTe 1 ctatbn 33 YcTtaBa JleHnHrpagckon obnactu.

4.15. OdumuymnansHoe onybnukoBaHue nognucaHHbix yGepHaTopom JleHuHrpagckon obnactu obnacTHbIX
3aKOHOB OCYLLECTBNAETCA B MNopsgke, YCTAHOBNEHHOM HOPMAaTMBHbIMU MPaBOBbIMW akTamu JleHWHrpaackon
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obnactu.

4.16. Konun nognucaHHbix 'yGepHaTopom JleHunHrpaackon obnactv obnacTHbIX 3aKOHOB HamnpaBnsalTCcs
appecaTam COornacHoO ykasaTerno pacCbiku.

4.17. MoanuHHMKM noanucaHHbiX N'ybepHaTopoM JleHuHrpaackon obractv obracTHbIX 3aKOHOB C APYrMMun
OOKYMEHTaMW, CBSI3aHHbIMU C PACCMOTPEHUEM M NPUHATUEM OBNACTHbIX 3aKOHOB, @ TaKKe yKasaTenu pacchifiku
XPaHATCSt B MPOTOKONIbHOM OTAENE [0 UX COa4u B apXUB B YCTAHOBIIEHHOM MOPSIAKE.

Pa3nen 5. NoaroroBka 1 ochopmrieHre NpoeKToB deaeparbHbIX
3aKOHOB A BHeceHus N'ybepHaTopom JleHMHrpaackon obnacru
B 3aKkoHoaaTenbHoe cobpaHue JleHMHrpaackon obnacru

5.1. lMoparotoBka npoekTa deaepanbHOro 3akoHa (ganee - NpPoekT dyefeparnbHOro 3akoHa) AN BHECEHUS
l'yGepHaTopom JleHuHrpagckon obnactm B 3akoHogaTenbHoe cobpaHue  JleHuHrpagckon — obnactu
OCYLLEeCTBMNSETCA Ha OCHOBaHuM nopyyeHus 'ybepHatopa JleHuHrpagckon obnactn OTBETCTBEHHbIM OpPraHoMm
NCNOSNTHUTENBbHOM BNacTu JIeHMHrpaackom obract nMbo MHbIM OpPraHoOM MCMOMHUTENbHOW BNnacTu JIeHMHrpagckon
obrnacTtu B MHMLMATUBHOM MNopsigke (aanee - pa3paboTuunk npoekTa degepanbHOro 3akoHa).

5.2. [na opraHusaumm paspaboTkm npoeKkToB denepanbHbiX 3aKOHOB MO peweHuto [ybepHaTopa
INennHrpagckon obnactm Moryt co3gaBaTbCs paboume rpynnbl, B COCTaB KOTOPbIX BKMAYAKOTCA PabOTHUKM
COOTBETCTBYIOLUX OPraHoB WCMONHUTENbHON Briactu JleHuHrpagckon obnactv, paboTHWKM FOCyAapCTBEHHbIX
yupexaeHun JleHnHrpaackon obractu, a Takke Mo COrfacoBaHWO NpeacTaBUTENU TEPPUTOPUAribHbIX OpraHoB
deneparnbHbIX OpraHOB MCMOMHUTENbHOW BMacTu, APYrnxX rocygapCTBEHHbLIX OpraHoB, OPraHoB MECTHOro
CcaMOynpaBIieHNsl U 3aMHTEPECOBaHHbLIX OpraHu3auun, genytaTtel 3akoHodaTenbHOro cobpaHus JleHMHrpaackon
obnactu, genytatbl FocyaapcteeHHon Qymbl ®PenepansHoro CobpaHusa Poccunickon Pefepaumm n HesaBUcUMbie
3aKcnepThl.

5.3. TekcT npoekTa cbenepanbHOro 3akoHa paspabaTbiBaeTcs ¢ ydeToM MeToamyeckmx pekomeHgauuin no
IOPUONKO-TEXHUYECKOMY OhopMMeHMI0 3akoHOoNpoekToB (penakuunsa 2021 ropa), ytBepXaeHHbIx [ocyaapcTBEHHON
Oymon depepansHoro CobpaHusa Poccuiickon depepaunn.

(n. 5.3 B pea. MocTtaHoeneHust N'ybepHaTopa JleHnHrpagckon obnactu ot 08.06.2023 N 35-nr)

5.4. Bce npoekTbl bedepanbHbiX 3aKOHOB B 06s3aTenbHOM MOpsiAKe MoAfiexaT CornacoBaHuio C
3KCMEPTHLIM MHCTUTYTOM M KOMUTETOM MpaBoBoro obecnedeHust JleHuHrpaackoi obnactu. Mopsaok cornacoBaHus
onpeaenseTca B COOTBETCTBMM C TpeboBaHMsIMU pasgena 3 HacTosiwen MHCTPyKUMM ¢ y4eToM ocoBeHHOCTEN,
NnpeayCcMOTPEHHBIX pasgenom 5 HacTosiwen NHCTpyKumm.

5.5. Ans noknana MNy6epHatopy JleHnHrpaackor o6nacTv nepe BHeCEHNEM NpoekTa doefeparnsHoro 3akoHa
B 3akoHogaTtenbHoe cobpaHue JleHuHrpaacko obnactu C  TEKCTOM MpoekTa dpeaeparnsHOro 3akoHa
npeacTaBnalnTCa cneayoLue 4OKYMeHTb! U MaTepuansi:

1) NOACHUTENIbHAA 3anncka K MPOEeKTYy cbep,epaanoro 3aKOoHa, coepxalwaa npeamMeT 3akoHoAdaTeslbHOro
perynmpoBaHna W U3NOXeHue KoHuenuun npeanaraemMoro npoekra cbep,epaanoro 3aKOHa, a TaKXxe
MOTUBMPOBaHHOE ob60ocHoBaHWe HeobxoaMMOCTH NPUHATUA NN Oﬂ,06peHI/IF| npoeKkTa cbep,epaanoro 3aKOHa;

2) nepeyeHb 3akoHOB Poccunckon depepaummn n 3akoHoB PCOCP, deneparnbHbiX 3aKOHOB M MHbIX
HOopMaTMBHbLIX NpaBoBbiX aktToB PCOCP n Poccuiickon ®efepaunn, nognexawinx npusHaH1o yTpaTusLUMMKU CURY,
NPUOCTAHOBMEHNIO, UBMEHEHUIO UMM NPUHATUIO B CBS3M C NPUHATUEM AAHHOro peaeparnbHOro 3aKoHa;

3) dwmHaHCOBO-3KOHOMUYeCKOoe OOOCHOBaHME (B Crnyvae BHECEHMS MpoekTa doedepanbHOro 3akoHa,
peanu3aumsi KOToporo noTpedyeT MmaTepmanbHbIX 3aTparT);

4) 3akn4YeHne KoOMUTETa NPaBOBOro obecneyeHnss 0 pesyrbTaTtax NpaBoBOW (HOPUONYECKON) 3KCMEPTU3bI
npoekTa defeparnbHOro 3aKoHa;

5) akcnepTHOE 3aKkMNioYeHNe IKCNEPTHOrO MHCTUTYTa O pe3yrbTaTax Hay4YHO-MPaBOBOW 3KCMEPTU3bl MpoeKTa
deaepanbHOro 3akoHa;

6) npoekT conpoBoguTenbHOro nucbma 'ybepHatopa JleHuHrpagckon obnactn B agpec 3akoHogaTerbHOro
cobpaHus JleHnHrpagckon obnacTu.

5.6. lNpoekTbl hepepanbHbIX 3aKOHOB, UMelOLWMEe oTpuuaTenbHOEe 3akroyYeHMe 3KCMEepPTHOro WHCTUTYTA,
komuTeTa npaBoBoro obecneyeHus JleHnHrpagckon obnactu, BO3BpawakwTcs pa3paboTyvMkam MNpOeKTOB
degepanbHbIX 3aKOHOB AN AopaboTku Nnbo NoAroTOBKM OT3biBa Ha OTpULIATENBHOE 3aKIioYeHne.

5.7. PaspabotumMk npoekTa degepanbHOro 3akoHa BMpaBe TMpPUHATbL peleHne o opMmnpoBaHum
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cornacutensHON KOMUCCUU, ee NepCoHansHOM COCTaBe M CpoKax ee paGOTbI.

Ecnn B ycTaHOBNEHHbIN CPOK COrnacuTenbHOM KOMUCCUM He yaanocb AopaboTaTb NpoekT deaepanbHoro
3aKoHa WM YCTPaHWTb 3amedaHusi Mo NPOoeKTy dhedepanbHOro 3akoHa, paspaboTuvk npoekTa dedepanbHoro
3aKoHa AoknaabiBaeT 06 MMelolmxca pasHornacusx [yGepHatopy JleHuHrpaackon o6nactu Ans NpUHATUA
pelueHus.

5.8. MNpoekT degepanbHOro 3akoHa, npunaraemble 4OKYMEHTbI U MaTepuarnsl NpeacTaBnaAlTcsa AN Aoknaga
ly6epHaTopy JleHuHrpagckoi o6nacTu Yepe3 NPOTOKOMbHbIA OTAEN NpYM HanmuMuuM Bcex HeobXoauMbIX
COrnacoBaHWUii U MOMNOXUTENbHbIX 3aKMOYeHUI NMBO OT3bIBOB Ha OTPULLATENbHbIE 3aKMioYeHUs.

5.9. MNocne nognucaHus conpoBoguTenbHoro nucbma [yGepHatopa JleHnHrpagckon obnactv B agpec
3akoHogaTenbHoro cobpaHus JleHnHrpaackon obnacT konun npoekTa deaepanbHOro 3akoHa U NPUNOXEHHbIX K
HeMy [OKYMEHTOB, MaTepuarioB HanpabnsitoTCcs pa3paboTyMKy NpoekTa dedepanbHoro 3akoHa, npeacegarento
KomuTeTa npaBoBoro obecnevyeHus JleHnHrpagckomn obnacTu.

5.10. nOpﬂﬂOK BHECEeHNA N paCCMOTpPEeHnaA NpoeKToB q)e,u,epaanblx 3aKOHOB B 3akoHOAAaTENbHOM co6paH|/w|
neHMHrpaﬂ,CKOIZ obnactu onpepnensaeTca PernameHTom 3akoHogaTensHOro COGpaHI/IFl ﬂeHMHFpaﬂCKOVI obnacTu.

Pasgen 6. Mopspok paboTbl ¢ cyaeOHbIMM aKkTamMu, akTamMm
NPOKYPOPCKOro pearMpoBaHus, MHbIMU ouLManbHbIMK
o6paLLeHUAMU KOHTPOJSIbHO-HAaA30PHbIX OPraHOB

6.1. B HacTosiluem pasgene onpegeneHbl 0cobeHHOCTM paboTbl ¢ cyneOHbIMM akTamu (onpegenenus,
MOCTAHOBIEHWS!, PELUEHUs, 3anpocbl, WCMNOSHUTENbHbIE NUCTbI), 3asiBNeHUsMU unu xanobamu B cyAd,
npeacTaBneHnsiMM 1 NpOTecTaMu MPOKypopa, AOKYMEHTAMU MHbIX KOHTPOSIbHO-HAA30pPHbIX OpPraHoB, KOTOpble
HanpaBreHbl HenocpeacTBeHHo B agpec [ybepHaTtopa JlenuHrpagckonm obnactm unu  [paBuTenbcTBa
JleHnHrpaackorn obnactu.

MonoxeHWsi HacTosiILLero pasdenia He pacnpocTpaHslTcss Ha cyaebHble akTbl  (onpepeneHus,
NOCTaHOBIEHMS, peLLeHs, 3anpochkl, UCMOMHUTENbHbIE NUCTbLI), 3asBNEeHUs UMK Xanobbl B cya, NpeacTaBneHus 1
NpoTeCTbl NMPOKYpOpa, OOKYMEHTbl MHbIX KOHTPONbHO-HAA30PHbLIX OpPraHoB, aApecoBaHHble KOHKPEeTHOMY opraHy
UCNONMHUTENbHOW BNacTu JleHnHrpaackoi obnacTtu, 4OMKHOCTHOMY Ny JleHuHrpaacko o6nacTu, pykoBoAMTEnNio
rocy4apcTBEHHOTO YHUTapHOro NPeanpusaTUS MW roCyAapCTBEHHOro yupexaeHus JleHnHrpaackoii obnacru.

6.2. JTtobor 13 ykaszaHHbIX B MyHKTe 6.1 HacToswen VHCTpyKUMM AOKYMEHTOB PErMCTPUPYETCS yNpaBiieHneMm
OenonponsBoacTBa B [AeHb MOCTYMNEHUS UM He3amMeanutenbHo Hanpaensetcs [ybepHatopy JleHuHrpagckomn
obnacTu, a ero konusi - B KOMUTET NpPaBoBOro obecneveHus JleHnHrpagckon obnacru.

Mpu otcytcTBuUM nopydeHuss yGepHatopa JleHuHrpagcko obnactu KOMUTET NPaBoOBOro obecneveHust
JleHnHrpagckon obnactn B TevyeHue Tpex OHen OOMKeH onpedennTb OTBETCTBEHHbIA 3a WCMNONHEHME opraH
NCNonHUTENbHOW BriacTu JleHuHrpagckon obnactu (ganee B HAcTOsILEM pasferne - MCMONHSAKLWWUA opraH) u
HanpaBuTb nocpeacteom C3[ JIO B ero agpec nNMCbMO C yKaszaHMEM CpPOKOB W MOpsiika pearnpoBaHus Ha
NOCTYNUBLLUWIA JOKYMEHT, @ TakkKe KON AOKYMEHTA.

6.3. VicnonHsowuin opraH B yCTaHOBIEHHbIE KOMUTETOM NpaBoBoro obecneyeHus JleHuHrpaackon obnactu
cpoku HanpaensieT nocpeactsom C3[ JIO B komuTeT npaBoBoro obecrneveHus cryxebHyl 3anucky u npu
HeoOXOAMMOCTM - COrNacoBaHHbI B YCTAHOBIIEHHOM MOpsAKe (KpOMe COrfiacoBaHWs KoMuTeTa MNpaBOBOro
obecneveHus JleHnHrpagckonm obnacTu) NPoekT 4OKYMeHTa (0TBeTa, 4oroBopa, NpaBoBOro akTa, 0T3biBa U T.4.).

B cnyyae nonoxuTensHoro pesynbtata NpaBoBON (IOPUAMYECKON) KCMEPTM3bI NPOEKTa AOKYMEHTA KOMUTET
npaBoBoro obecneyeHus JleHnHrpagckon obnactu npeacraensaet ero N'ybepHatopy JleHuHrpagckon obnactu ons
NOANMUCAHWSI.

6.4. Komnutet npaBoBOro obecneyeHunst neHI/IHFpaﬂ,CKOVI obnacTn camMocCTOsiITENIbHO U B CpPO4YHOM Mnopsaake
noarotaBniMBaeT MPOEKT OTBe€Ta Ha YKa3aHHble B MYHKTEe 6.1 HacrtosLen VlHCprKLI,MI/I LOOKYMEHTbl U Mnpu
HeobxoaMMocCTun NPOEKTbl NPaBOBbIX aKTOB B CleAyLlwnx criyyvyasax:

NMPONycK WCMOSMHSAIOWMM OpPraHOM CpPOKa, YCTaHOBMEHHOrO KOMWTETOM NpaBoBOro obecneveHus
JleHnHrpaackorn obnactu;

npencTaBrneHne UCMOMHAIOWMM OPraHOM HEeCOrnacoBaHHOrO UMW He MOMHOCTbI0 COrMacoBaHHOMO MpoeKkTa
[loKyMeHTa (oTBeTa, 4oroBopa, NPaBoOBOro akTa, 0T3biBa U T.4.);

oTpuLaTenbHblii pesynbTaT NPaBoBON (HOPUAMYECKOW) IKCMIepTU3bl NPOEKTa AOKYMeHTa (OTBeTa, AOroBopa,
NpaBoOBOro akTa, OT3blBa M T.[.), KOTOPbIM ObIN NpeACcTaBeH UCMOHALWMUM OpraHoM.
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lMoaroToBNEHHbI KOMUTETOM MpPaBOBOro obecneveHus JIeHMHrpagckon obnacTh NPOEKT MPaBOBOro akTa
MOXeT ObITb NpeacTaBneH Ha nognuck N'ybepHaTopy JleHnHrpagckor obnactn 6e3 cornacoBaHus.

6.5. B cnyyae ecnv pykoBOAMWTENb OpraHa UCMOJTHUTENBHOW BnacTu JIeHMHrpaackon obracty He cornaceH ¢
cogepxxaHmem cyaebHOro akra, 3asBreHus unu >xanobbl B cyAd, NpeAcTaBneHus unv npoTecTa MnpoKypopa,
ohmumanbHbIX JOKYMEHTOB Hag3UPatoLMX UM KOHTPOMNMPYIOLLUX OPraHoB, OH 0653aH:

NMMCbMEHHO YBEAOMUTb 06 3TOM KOMUTET NpaBoBoro obecneveHnst JleHnHrpagckon obnactu;

OpraHn3oBaTb Yy4acTue MOAYMHEHHbIX €My pabOTHMKOB B cygebHOM pasbupaTenbcrBe M(UNKU) MHbIX
npoueccyarnbHbIX 4eNCTBUSIX;

obecneunTb paboOTHUKOB OpraHa UCMONTHUTENbHONM BNACTU AOBEPEHHOCTSIMU, MaTepuanamMm u JOKyMeHTamu,
HeobxooMMbIMU AN yvacTms B cyaebHoM pa3bupaTtenbcTee U(Mnmn) MHbIX NpoueccyanbHbIX 4eACTBUSX.

6.6. PykoBoauTernb MWCMOMHAIOLWEro opraHa, OONYyCTMBLUMKA MPONYCK CPOKa, YCTaHOBMEHHOr0 KOMWUTETOM
npaBoBoro obecneyennsi JleHnHrpagckon obnactu, Nnnbo npeacTaBUBLUMIA KOMUTETY NpaBoBOro obecneveHust
JleHuHrpagckon o6nacTM HeCOornacoBaHHbLIM WM HE MOJSIHOCTbI) COrNAaCOBaHHbIA MPOEKT AOKyMeHTa (OTBETa,
A0rosopa, NpaBoBOro akTa, OT3biBa U T.4.), HECET ANCUMUMIMHAPHYIO OTBETCTBEHHOCTb.

Paszgen 7. NMogrotoBka U corflacoBaHue NpPoeKToB Nucem
1 Tenerpamm N'ybepHaTopa JleHMHrpaackon obnacru
u MNpaeuTtenscTBa JleHMHrpaackom oénacTu

7.1. MpoekTbl NUcem u Tenerpamm N'ybepHaTopa JleHnHrpagckon obnactu u Npaesutensctea JleHMHrpaackon
obractu noaroTaBNMBaOTCA U BUM3UPYIOTCS UCMOMHUTENSIMU, NPOXOAAT npouenypy cornacosaHusa B C3[ NO ¢
npuMmeHenvem 3l pyKkoBOAMTENSAMWU COOTBETCTBYIOLUUX OPraHoOB WCMOMHUTENbLHOM BRactu JleHuHrpagckowm
obnactu n Buue-rydbepHaTtopamun JleHuHrpagckon obnactu, uneHamu lMpaButenbcTBa JleHuMHrpaackon obnacry,
KYpVPYHOLLMMW COOTBETCTBYIOLLME OPraHbl.

damunusa ucnonHuTensa u Homep ero crnyxebHoro TenedoHa pacnonaratloTcss Ha 0OOPOTHOM CTOpPOHE
nocrneaHero NucTa Kaxaoro aK3eMmnrsipa 4OKYyMEHTa B FIEBOM HUXKHEM YIIy.

7.2. Tlpoektbl nucem u Tenerpamm [ybepHatopa JleHuHrpagcko obnactu wunu [paBuTenbcTBa
JleHuHrpagckon obnactm B agpec [peangeHTta Poccuiickon ®epepaumun, lMNpencenartens [NpaBuTensctea
Poccuiickon ®epnepaunu, ero samectutenen, pykosogutenen denepanbHbIX OpraHoB WUCMNOMHUTENbHOW BNacTu
nepefarTcs B MPOTOKONbHBLIM OTAEN Afs COOTBETCTBYIOLLEN MOArOTOBKW, B TOM 4MCNe pedakTUpOBaHUS WU
odopMreHns Ha 6naHke yCcTaHOBEHHON popMbl, k nognucanuio N'ybepHaTtopom JlIeHUHrpaackom obnacTu.

7.3. Tlpoektbl nucem u Tenerpamm [ybepHatopa JleHuHrpagckon obnactu wunu [paBuTenbcTBa
JleHuHrpagckon obnactu B pefepasnbHble opraHbl roCy4apCTBEHHON BracTu No GHOMKETHLIM BONpPOCaM NpoxogaT
cornacoBaHue B KomuteTe cdmHaHcoB JleHMHrpagckom obnactu, no Bonpocam yyactnsa B oefeparnbHbIX LieneBbIxX
nporpaMmax M BOMpOCaM HanoroobnoxeHnss - B KoMuTeTe 3KOHOMWYECKOrO pasBUTUS U MHBECTULMOHHOW
aedarenbHocTu JleHnHrpaackon obnacru.

7.4. PykoBoauTenb OpraHa WCMNONHUTENbHOM Bnactu JleHumHrpagckonm obnactu, MoproTOBMBLLUErO MPOEKT
nucbema [ybGepHatopa JleHuHrpagckon obnactm wnu lMpaeBuTtenbcrtBa JleHMHrpagckon obrnactv, npepcraBnseT
nepevyeHb OOKYMEHTOB (KOMMW), KOTOpble crnegyeT HanpaBuTb B [lpeactaButensctBo [paBuTtenbcrBa
JleHunrpagckon obnactu npwu MNpaeuTtenbctee Poccuickon ®epepauun ¢ Konven nucbMa, u nepegaeTt ux B oTaen
no pabote co cnyxebHOM KOppecnoHAeHUMeEN ynpaeBneHus Aenonpov3BoacTea (ganee - orgen no padorte co
cny>keBHON KoppecnoHOeHUMER).

7.5. Tucbma, TenerpaMmmbl WNN dakCUMUIbHbIE COOOLLIEHMS, a4peCOBaHHble OOHOBPEMEHHO BCEM
PYKOBOAWUTENSIM OpPraHoB MCMOMHWTENbHOM Bnactu JleHunHrpagckom obnactm nmbo opraHoB MECTHOMO
caMoynpaBrieHUs MyHULMNanbHblXx o6pa3oBaHui JleHnHrpagckon obnactu (kpome nognucaHHbix 'ybepHaTopom
JleHuHrpagckon obnactm wvnu pykoBogutTeneMm AOMWHUCTPALMM), PacChIalOTCs TOMbKO MO COMacoBaHUIO C
pykoBoautenem AgMUHUCTPaLUN.

(B peq. MocTtaHoBneHnust NybepHaTopa JleHnHrpagckom obnactu ot 30.01.2023 N 3-nr)

7.6. OcbopMneHune, permctpaums U oTrnpaBka CryXeGHbIX JOKYMEHTOB OCYLLECTBISITCA B COOTBETCTBUM C
pasgenom 11 HacToswen MHCTpyKumn.

Pasgen 8. KoHTpornb ncnonHeHusi NpaBoOBbLIX aKTOB, NOPY4eHUN
1 gpymx nokymeHtoB N'yGepHaTopa JleHnHrpaackom obnactu
u MpaBuTenbcrBa JleHMHrpaackon obnacTu
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8.1. KoHTponto nognexat Bce NocTynuBwiMe B AMUHUCTpaumio JleHuHrpagackon o6nactu AOKYMEHTHI,
TpebytoLLme UCNIONMHEHWUS.

8.2. MpaBoBble akTbl N'ybepHaTopa JleHuHrpagckon obnactu u lMpaBuTenscTBa JleHUMHrpagckon obnactu,
nopyyeHus 'ybepHaTtopa JleHuHrpagckon obnactu, noctynuewne B AgMuHUCTpauuto JleHuHrpagckon obnactu
OOKYMEHTbI, UMetoLL e 0cobyto 3HAaYMMOCTb, CTaBATCA Ha KoHTponb 'yGepHaTopa JleHnHrpagckorn obnactu (ganee
- KOHTPOJIbHbIE JOKYMEHTbI).

KoHTponbHble fokyMeHTbl peructpupytotes B C3[, JTO cekTopom KOHTPOrst UCMOMHEHUS pacnopaanTenbHbIX
OOKYMEHTOB  YMpaBfieHus KoopaAuHauuMum UK onepaTMBHOrO aHamu3a ApgmuHucTpauum [ybepHaTtopa U
MpaBuTenbcTBa JleHUHrpagckon obnactu. MNpy nocTaHOBKE SOKYMEHTA Ha KOHTPOMb B PEMMCTPALIMOHHON KapToYke
OOKyMeHTa fernaeTtcs oTMeTka O koHTpone bykson "K" unu cnoBom "KoHTponb" 1 nocne perncrpaumm OOKYMEHT
HanpaenseTca no C3[ J10 Ha ucnonHeHne HasHavyeHHomy 'ybepHaTopom JleHnHrpagckon o6nacT UCNONMHUTENHO
n3 uumcna Buue-rybepHaTtopoB JleHunHrpagckonm obnactv, udneHoB [lpaBuTtenbctBa JleHuHrpagckon obnacTw,
PYKOBOAMTENEN OPraHoB MCMNOSHUTENbHOW Bnactu JleHuHrpagckon obnactu (ganee B HacTosiwem pasgene -
OTBETCTBEHHbIV UCMOMHUTEND).

(B peq. MocTtaHoBneHnust NybepHaTopa JleHnHrpaackom obnactu ot 30.01.2023 N 3-nr)

Ecnu nopyyeHue NyGepHaTopa OaHO HECKOMNbKUM OOJBPKHOCTHLIM fMUAM, OTBETCTBEHHbIM WUCMONHUTENEeM
ABNSETCA OOJMPKHOCTHOE NULO, YKasaHHOEe B MOPYYEHUWU MepBbIM MK NPOTUB haMUNNM KOTOPOro CTOUT NoMeTKa
"O71B.", "CBOpA", "CoO3bIB".

8.3. KOHTpomnb MCMOfHEHUSI KOHTPOSbHbIX LOKYMEHTOB OCYLUECTBRAT AaMuHUCTpauusa ['ybGepHaTtopa u
MpasutenbctBa JleHuHrpagckon obnactn, a Takke oOTpacneBble, TepputopuanbHble W WHble OpraHbl
ncnonHuTenbHOW BnacTu JIeHnHrpagckon obnactn B COOTBETCTBUM C MX MOSTHOMOYUSAMU.

(B pea. MoctaHoBneHus N'ybepHaTopa JleHuHrpagckon obnactm ot 30.01.2023 N 3-nr)

8.4. YYeT 1 KOHTPOSb MO CPOKaM WU CYLLECTBY WCMOSIHEHMS, aHann3 u obo6LleHMe NoCcTynawLwen Ha UMs
'yGepHaTtopa JleHuHrpagckon o6nactm wuHdopMauMM O Xoge W pesyrbTaTax MCMOMHEHUS KOHTPOJIbHbIX
OOKYMEHTOB, MOArOTOBKY COOTBETCTBYHOLMX NpeanioxeHnn ana goknaga 'ybepHatopy JleHuHrpagckonm obnactm
ocyulectenseT Aamunnctpauma N'ybepHaTtopa v MNpaeutensctsa JleHNHrpaackon obnacru.

(B pea. MoctaHoBneHus N'ybepHaTopa JleHuHrpagckoi obnactm ot 30.01.2023 N 3-nr)

8.5. KoHTponb wucnonHeHWss nopyyeHun Buue-rybepHaTopoB JleHnHrpagckon obnactn, 4YneHoB
MpaBuTenbcTBa JIEHMHrpagckon 06racTu OCyLECTBNAT UX cekpeTapuaThl (MPUEMHbIE).

8.6. Cpok UcnonHeHns AoKyMeHTa yKa3blBaeTCs HenocpeaCTBEHHO B JOKYMEHTE UMK B NOPYYEHUN.
MopyyeHusa nognexart UCMOMHEHMUIO B CriefytoLLme CPOKU:

C KOHKPETHOM AaTOW UCMOMHEHNS - B YKa3aHHbIA CPOK;

nmetome nomeTky "CpoyHo" - B 3-AHEBHbIV CPOK;

umetome nomeTky "OnepaTuBHO" - B 10-AHEBHbIV CPOK;

ocTarbHble - B Cpok He 6onee 30 gHen;

no nopy4yexusam lNpesungeHta Poccuiickon ®enepauum - B NOpsaKe U CPOKK, YCTaHOBNEHHbIe ['yGepHaTopom
JleHnHrpaackon obnactu;

no nopy4eHusam MNMpasutenbctea Poccuckon degepaumm - B CPOK, YKa3aHHbIA B MOPYYEHUY;

no obGpaweHnsam, noctynuBwum oT [lpeacenatens Coseta Pepepaumm depepanvHoro CobpaHust
Poccuiickon depepaumm, - B ykasaHHbIA B 0bpalLieHMn CPOK UIK, eCriv CPOK He yKasaH, B Cpok He 6onee 30 gHew;

no obpawenunam, noctynmBwmm oT [lpeacepatens [ocypapctBeHHon [Oymbl PepepanbHoro CobpaHust
Poccuiickon depepaumm, - B ykasaHHbIA B 0OpalLlieHMM CPOK UIK, eCIiM CPOK He yKasaH, B Cpok He 6onee 30 gHen.

Ecnu nocnegHuin geHb cpoka WCMOSMHEHUsSI NMOPYYEeHUst NPUXOAUTCS Ha Hepabouui OeHb, 3TO Nopy4veHue
NoaSIEXUT UCTIOSNTHEHNIO He No3aHee bnwkanwero pabovero gHS, CreayoLero 3a Hepaboymm.
(n. 8.6 B pea. MocraHoBneHus N'ybepHaTopa JleHnHrpaackon obnactu ot 20.09.2022 N 76-nr)

8.7. Ecnu VIH(bOpMaLI,I/Iﬂ npeacrtaBlieHa Nno3Xe yka3aHHOro Cpoka MUCMNOoJIHEHUA NMOopy4vYeHud, Takoe nopyyvyeHune
CHUTaeTCA NPOCPOYEHHbIM, YTO ABNAETCA OCHOBaHMEM OJ1A NMPUMEHEHUA K OTBETCTBEHHOMY UCMONHUTEN0 Mep
LI,I/ICLI,I/IH.I'II/IHapHOIZ OTBETCTBEHHOCTW.

8.8. VicnonHeHne no OoKyMeHTaM, yka3aHHbIM B nyHKTe 6.1 HacTosiwen WHCTpyKuuK, ocyllecTBrnsieTcs B
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CPOKM, YCTaHOBIEHHbIE B pa3gerne 6 HacToswen NHCTPYKLUN, 1 B CPOKW, YCTAaHOBMEHHbIE KOMUTETOM NPaBOBOroO
obecneyeHus JleHnHrpagckon obnactu.

89. B Ccnyyae ecinnn B Xo4de WCNOJIHEHUA nopyyYeHUA BO3HUKIU obcToATENBLCTRA, npenaTcTeyoLne
Hagnexawemy UCnoJiHeHN Nopyy4YeHna B yCTaHOBJ'IeHHbII7I CpPOK, OTBETCTBEHHbIN UCNOSTHUTENb HE3aMeATUTESbHO
npegcraBndaeT Ha nma Fy6epHaTopa ﬂeHMHFpa,ﬂCKOVI obnactn goknag o6 MCnonHeHun nopy4yeHna C ykasaHunem
NpuUYnH, nNpenaTCcTByHWMNX CBOEBPEMEHHOMY WCMNOJTHEHUIO NOPYyYeHUA, KOHKPETHbIX Mep, NpuHMMaembiX AOnd
obecneYeHnst UCMOMHEHUS nopyvyeHna 1 ﬂpeﬂ,J'IO)KeHI/IIZ O npoaneHnn Cpoka UCNOJTHEHUA Nopy4veHus.

8.10. Mpwu yxonde B oTnycK, yobITUN B KOMaHAVPOBKY, B CllyYyae nepeMeLLEeHNs UMW YBONbHEHWUS C [OIMKHOCTH,
a Takxke, NpU HanNMYMM BO3MOXHOCTU, B criydae GonesHu paboTHUK, OTBETCTBEHHbLIN 33 UCMONHEHME [OKyMeHTa
UK nopyyeHusi, o06s3aH yBEOOMWUTb CBOEr0 HEMNOCPeACTBEHHOro PYKOBOAUTENS WM PYKOBOAWUTENsS opraHa
UCMONMHUTENbHOW Bnactu JleHnHrpaackor obnact 060 BCeX MMEIOWMXCSH Y HEro OOKYMEHTaX M MOpy4YeHusiX,
nepegatb WX OTBETCTBEHHOMY 3a [JENionpouM3BOACTBO WM MO  COMaCoBaHUIO C  HEMoCpPeaCTBEHHbIM
PYKOBOAUTENIEM - APYrOMY PaGOTHUKY.

8.11. OTBETCTBEHHbIA WCMOMHUTENb HECeT OTBETCTBEHHOCTb 3a TOYHOE WM CBOEBPEMEHHOEe WCTOSHEeHue
AaHHOIro MOpYYeHWsl, OpraHn3yeT U KoopAMHMpPYeT paboTy Mo ero WCMOMHEHWI0, a Takke onpenenseT rnopsiaok
MOArOTOBKM M COrNacoBaHUs MaTepwvarnos, npeacTtaensiembix [ybepHaTopy JleHuHrpagckoi obrnactv B CBsiau C
UCMOSTHEHNEM 3TOrO MOPYYEHWS.

8.12. CowucnonHuTenb NopyyYeHust NpeacTaBnsaeT OTBETCTBEHHOMY WCMOMHUTENO MHAOpMauuio O Xxode
WCMOJTHEHNS MOPYYEHUs] B YacCTW, €ro KacawLlencsi, He No3gHee YeM 3a NATb OHEeN OO0 AaTbl MCTEYEHUs cpoka
NCMOJTHEHNS MOPYYEHUs, NPU Hanuumm nomeTkn "Cpo4vHo" - He no3gHee 4YeM 3a oavH pabounn AeHb OO AaThl
ncTedyeHmst 3-4HEBHOrO CpoOKa WCMOSIHEHMS NIMOO B MHOW CPOK, YCTAHOBIIEHHbIN B 3anpoce OTBETCTBEHHOIO
NCMNONHUTENS.

8.13. B uensix UCNONHEHUs] MOPYYEHUs1 OTBETCTBEHHLIN WUCMOSNTHUTENb BnpaBe COPMUPOBaTL pabouyto
rpynny w3 npegcraBuTenen CoOUCronHUTENen nopyyeHus, npegcraBmTenent Apyrux 3avMHTepecoBaHHbIX OpraHoB
NCNOSNTHUTENBLHOWM BriacTh JleHnHrpagckon obnactn u opraHusauui (Mo cornacoBaHuio) U(unu) HasHaunTb paboyee
COBELLaHNE C YKa3aHHbIMW NPEACTaBUTENAMMU.

Mpu Hanuuumn pasHornacun mexagy COUCMOSNTHUTENSMMU MO NOBOJY MCMOSTHEHUS MOPYYEHWUs OTBETCTBEHHbIV
ucnonHuTenb B obA3aTenbHOM Mnopsake MPOBOAMT COrfacuTenbHOE COBELLaHue C yyacTueM pyKoBoAuTenewn
OpPraHoB MCMOSHUTENBLHOW BNAacTu JIeHnHrpagckon obnactu - COUCNONHUTENEN MOPYYEHUS NN UX 3aMEeCTUTENEN.

OpraHuzauuio 1 npoBedeHne paboyumx u(nnm) cornacuTenibHbIX COBELLaHuin obecrneymBalT pabOoTHUKKM,
OTBETCTBEHHbIE 3@ UCMOJIHEHNE MOPYYEHUS.

8.14. OTBETCTBEHHLIN UCMONMHUTENb NpeacTaBnsieT Ha umsa N'ybepHaTopa JleHuHrpagckon obnactu goknapg
00 ncnonHeHmmn nopy4veHus, a Takke Yyepes CO[ J1O HanpaBnsieT B agpec 3anHTepeCcoBaHHbIX NUL, KOMWIO AoKnaza
N NPUNOXEHHbIE K HEMY JOKYMEHTbI U MaTepuans.

Ecnn ucnonHeHne nopyyeHust 3aBepLUMNIOCb M3gaHMeM NpaBoOBOro akta, [ybepHaTtopy JleHuHrpagckon
obracTu HanpasnseTCst KONus NPaBoOBOro akTa.

8.15. [loknagbl 06 MCMOMHEHMM MOPYYEHNs, B TOM YMCIe COAEepXKallne xogaTancrea o NpoaSIEHUN CPOKOB
WCMOMHEHNsT MOpPYyYeHUs W(UNKU) CHATUM MOPYYEHUS C KOHTpomns, A0 WX npedctaeneHuns [y6epHatopy
JleHuHrpagckon obnactu aHanuaupylTcss M obobuwatotca B AgMmuHuctpaumm y6epHatopa u [MpaButenbcrea
JleHuHrpagckon obnactv, KOTopbid BblpabaTbiBaeT COOTBETCTBYHOLUME pekoMeHaaumm ansa  ['yGepHatopa

JleHuHrpagckon obnacru.
(B pea. MoctaHoBneHus N'ybepHaTopa JleHuHrpagckoi obnactm ot 30.01.2023 N 3-nr)

A63au yTpatun cuny. - lNMocraHoenenune N'ybepHatopa JleHnHrpaackon obnactm ot 30.01.2023 N 3-nr.

Ecnu B poknage o0 WMCNOMHEHWM MOPYYEHUSI HET [AOCTATOYHbIX OCHOBaHWA AN MNPOANEHUS CPOKOB
WCNOSTHEHNS MOPYYEHUS UINU CHATUS MOPYYEHUSA C KOHTPONS, a Takke CBEAEHUN O Haanexallem MUCMofHeHUn
nopy4eHusi, pykosoantens AAMUHUCTPaLUN BripaBe BEPHYTb TakOW AOKYMEHT OTBETCTBEHHOMY WUCMOSTHUTENIO Ha
nopaboTky.

(8 pea. MocTtaHoBneHus MNy6epHaTopa JleHnHrpagckon obnactu ot 30.01.2023 N 3-nir)

8.16. PelweHne O NpPOANEHUN CPOKa WCMOSHEHWUS] TMOPYYEHUS] UMM O CHATUM MOPYYEHWUS C KOHTPOISA
npuHumaeTtcs [ybepHaTopoM JleHuHrpagckon obnactu nmnbo no nopydeHuto [ybepHatopa JleHuHrpagckow
obnacTtu nepebiM BULe-rybepHaTopom JleHnHrpaackon obnactu - pykosoguTtenem AgmuHuctpauum NybepHaTtopa u
MpaButenbcTBa JlIeHUMHrpaackom obnacTu.

NHgpopmaums o CHATMU TMOPYYEHUs C KOHTpomns gosoautcs  AgmuHuctpauuveit [yGepHatopa U
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MpaBuTenbcTBa JleHMHrpaackom obnactn 4o OTBETCTBEHHOIO UCMOMHUTENS.
(n. 8.16 B pea. NocTtaHoBneHus N'ybepHaTopa JNlenHnHrpagckon obnactu ot 30.01.2023 N 3-nr)

8.17. O60o6LeHHas MHdOpMaUnst O BLINOMIHEHMM NopyveHuin goBoantcs go 'ybepHaTopa JleHuHrpaackom
obnacTtu pykoBoauTenem AOMUHUCTpaLUN.
(B peq. MocTtaHoBneHnust NybepHaTopa JleHnHrpagckom obnactu ot 30.01.2023 N 3-nr)

Pa3nen 9. MNMpuewm, yyeT, peructpauusa u pacnpeaeneHue
[OKYMEHTOB M MaTe pyasioB, NoCcTynuBLINX Ha ums N'ybepHaTopa
NeHunHrpapckon obnactu u NMpaeBuTtenscTBa JleHMHrpaackon obnacTu

9.1. OcobeHHOCTU paboTbl C 3NEKTPOHHBIMU AOKYMEHTaMMU.

9.1.1. OneKTPOHHbIE LOKYMEHTbI co3patoTcsi, obpabartbiBatoTcs u xpansatca B C3[, JIO yyactHukamm CO[
J10.

[okymeHTOO00pOT B AAMUMHUCTPaUMK JIEHUHrpagcko obnacTu OCyLLECTBISETCS B SMEKTPOHHOM BuAe Mo
C3[ NO. MNepepaya OOKYMEHTOB MO WHLIM KaHanam CBA3W wnn Ha OymakHOM HocuTene He fonyckaeTcsi, 3a
WCKIMOYEHMEM Cry4aeB, Koraa degeparnbHbiMU U obnacTHbIMKU 3akoHaMu NMbGo NPMHUMAEMbIMU B COOTBETCTBUN
C HMMW HOPMaTUBHbIMW MNPaBOBbLIMW akTamu, MO0 HacToswen WHCTpykumeln ycTaHOBNeHO TpeboBaHue o
HeoOX04MMOCTUN COCTaBIEHNSI OKYMEHTA UCKIMIOYUTENBHO Ha ByMaXKHOM HocuTene.

OOMEH 3NeKTPOHHBLIMU JOKYMEHTaMW, OTNPaBASEMbIMY 1 NOCTYNAOLWMMM NO CUCTEME MEXBELOMCTBEHHOMO
3JIEKTPOHHOTO [OKYMEHTOO0O0pPOTa, OCYLLECTBMAETCS B COOTBETCTBMM C HOPMATMBHBLIMW MPAaBOBLIMU aKTaMU
Mpasutenbctea Poccuiickon ®egepaumm, a Takke MeETOANYECKUMM pekoMeHdaumsaMmm MuHuctepcTesa LMgpoBoro
pas3BuTUS, CBSA3M WM MAcCCOBbIX KOMMYyHuKkaumi Poccuinckon depepaunm n depepanbHoi cnyxbbl OXpaHbl
Poccuiickon depepaumu.

(B pen. MoctaHoBneHus MNy6epHaTopa JleHnHrpagckon obnactu ot 25.08.2020 N 77-nr)

OOMeH 3MneKTPOHHLIMU OOKYMEHTaMW C OpraHu3auusmMu, He sBnsowmMucs ydactHukamu C3[LO JIO, wu
rpaxgaHamu MOXET OCYLLIECTBIATLCA C UCMONb30BaHNEM 3MEKTPOHHOW MOYThI.

[oKkyMeHTbI, MocTynawLwme OT rpaxgaH M opraHvMsauuin B AgMUHUCTpaumio JleHnHrpagcko obnactm Ha
GymMaxHOM HocuTene, perncTpupyroTcsl ynpasneHnem genonpoussoactea B COL JIO u nocne ckaHMpoBaHWUs u
CO30aHMs 3NEKTPOHHbIX 00pa3oB [OOKYMeHTOB Hanpaensaiwtca no C3O JIO Ha paccmoTpeHwe agpecarty.
BkntoyeHne anekTpoHHoro obpasa gokymeHta B CO[0 JIO BO3MOXHO nocne ero Bepudmkaumm (noareepxaeHust
COOTBETCTBMS ANEKTPOHHOro obpasa AOKyMeHTa ero noanvHHuKY). MNogTeepkaeHne COOTBETCTBMSA ANIEKTPOHHOMO
obpasa NOASIMHHUKY [OOKYMEHTa OCyLlecTBNAeTCca paboTHMKOM C nomolibio Al paboTHWMKA, BbIMOSTHAOLLENO

[laHHyto npoLiesypy.

9.1.2. lMopTBepxaeHNe COOTBETCTBUSA pacnevaTtaHHOW KOMUKU 3MEeKTPOHHOIOo AOKYMEHTa nogTBepXaaeTrcsd
LUTAaMMOM, KOTOPbIA COOEpPXUT cBedeHunss o ceptudumkate I, B TOM uumcrne Homep ceptudumkata, ammnuio
Bnagensua Ol1, cpok aencrens ceptudmkara, a Takke HaspaHne CI[ JIO, koTopas ABNsSETCS MECTOM XpaHEeHUs
OOKyMeHTa.

9.1.3. CocraBneHue, opopmMreHne U CornacoBaHWe NPOEKTOB 3NEKTPOHHBLIX JOKYMEHTOB OCYLLECTBMSAOTCS
no obwum npaBunam, yCTaHOBIEHHbIM B HacTosilen WHCTpyKUMM B OTHOLLEHWMM aHamNOrM4HbIX AOKYMEHTOB Ha
OymaXKHOM HocuTene.

9.1.4. [Ina nogTBepXAEeHUsI MOOJSIMHHOCTU 3MEKTPOHHbBIX OOKYMEHTOB B AgMMHUCTpaumu JIeHUHrpagckom
obnactu ncnonesyetcs 3.

9.2. [lokyMeHTbI (3NEKTPOHHbIE AOKYMEHTbI), MOCTynuBLUME Ha umsa N'ybepHaTopa JleHuHrpagckown obnactu,
nNpyvHUMaloTCs B oTA4en no paboTte co cnyxebHON KOppecrnoHOEHUMEN, B TOM YUCIIe OT OPraHoB UCTOMHUTENBHOW
Bnactu JleHnHrpagckon obnactu, NpyM HanUuMM cornacyroLllern NoanMcK KypupyloLwero Buue-rydbepHaTopa, yneHa
MpaButenbcTBa JlIeHMHrpaackom obnacTu.

9.3. [JOKyMeHTbl, agpecoBaHHble PYKOBOOMTENSAM OPraHoB MWCMOSHUTENbHOW Briactu JIeHUHrpaackom
obnactn, otgenom no paboTte co cnyxebHOM KOpPPEeCnoHOEHUMEN He perncTpupyroTcsa M nepeparoTcs Mo
HasHayeHuo ans ganbHenwen permctpaumm B COL JIO B COOTBETCTBYHOLIMX OpraHax UCMOSTHUTENbHOW BNacTu
JleHuHrpagckon obnacru.

9.4. TenedoHorpammbl B agpec [ybepHatopa JleHuHrpagckom obnactv, Buue-rybepHaTopoB
JleHuHrpagckon obnactu, uneHoB [paBuTenbcTBa JleHMHrpagckon o6racTv MpUMHUMAOTCS pPabOoTHUKaAMKM UX
cekpeTapuaTtoB (MPUEMHBbIX).
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9.5. KoppecnoHaeHumsl Ha MHOCTPaHHbIX A3blkax Nocne perncTpauuv nepejaeTcs Ans rnepeeona B KOMUTET
No BHeLLHUM cBA3AM JleHnHrpaackol obracT U ¢ TeKCTOM NepeBoa HanpasnseTca agpecary.

9.6. He nognexar perucrpaumm cratuctnieckme COOpHMKKW, KHUMW, NEPUOANYECKME M3OAHUS, NPOCMEKTbI C
Hay4YHO-TEXHUYECKON MHGOPMaUNEn, No3apaBUTENbHbIE MUCbMA W TernerpamMmbl, OTKPbITKW, MpUrnacutenbHble
OvneTbl M Opyrme [LOOKYMEHTbl MO OnNpedeneHunto HadvanbHUKa ynpaeneHus genonpousBoacTtea. [lepedeHb
HeperncTpmpyemMbix [OKYMEHTOB, MocTynawwux B AMWHMACTpaumio JleHuHrpagcko obrnactu, npvBedeH B
NpUNoXeHUn 2 K HacTodLen VIHCTpyKumn.

9.7. Mpw BCKPLITUM NOCTYMMBLUUX KOHBEPTOB C JOKYMEHTaMKU Ha ByMaxHbIX HOCuTensix paboTHMKOM oTgena
cnykeOHOM KOPPECMOHAEHLMN MPOBEPSETCS NPaBWUIbHOCTL aApecoBaHMs M OOPMITEHUsI, KOMMIEKTHOCTb W
LEeNOCTHOCTb JOKYMEHTOB, MPUMOXEHUA K HUM, CBEPSIIOTCS HOMepa OOKYMEHTOB C HOMEpaMu, YKa3aHHbIMU Ha
koHBepTax. B npaBom BepxHeM yrny BXoAsllero [JOKyMeHTa nNpoCTaBnAeTcd perncTpaumoHHbIN LuTamn
yCTaHOBMEHHON (hOPMbI.

HenpaBMano agpecoBaHHble WU Od)OpMJ'IEHHbIe, OWNOOYHO BIIOXEHHbIE B KOHBEPT OOKYMEHTbI
nepecbinakrnTCcA No Ha3Ha4YeHUo 1N BO3BpaLlaloTCA OTNpaBUTENIO.

Mpu HepgocTaye OOKYMEHTOB (OTAEMbHBIX UX NIUCTOB) UMW NMPUMOXEHUI K HUM COCTaBIISIETCS akT Nno hopme
COrnacHo NpUIMOXeHNIo 3 K HacTosILLel MIHCTPpYKUMK B Tpex 9K3eMMnsipax, OOMH U3 KOTOPLIX OCTaeTcs B OTAENE Mo
paboTe co cnyeGHOW KOppPecrnoHAEHLMEN, BTOPOW NpUobLLaeTcs K NOCTYNUBLUEMY [OKYMEHTY U HanpaBnseTcs
afpecarty, TpeTuii HanpaensieTcs OTNpaBUTENIO.

Ha obopoTHoi cTopoHe mocregHero nucta NoBPEeXAEeHHOro AOKyMeHTa [enaeTcsi 3anucCb WU CTaBUTCS
wTamn "JoKyMeHT nony4yeH B NoBpexaeHHoM Buae".

KOHBeprI, B KOTOpble ObINM BMOXEHDI OOKYMEHTbI, HE YHUYTOXaloTCA B TeX cCriydaax, Korga TOJIbKO Nno
KOHBepTaM MOXHO YCTaHOBUTb agpec OTrnpaBuUTenad, Aaty oTnpasiieHNUA 1 Nofyd4eHnAa JOKYMEHTOB.

Ha koHBepTax c nomeTtkon "JIn4yHO" npocTtaBngeTca gaTta NOCTYNSEHUS M YYeTHbI HOMepP, KOHBEpThl
nepegatTcs agpecatam 6e3 BCKpbITUS M YYUTbIBAKOTCA B OObIMHOM MOpSAKe MO PEKBM3UTAM, yKadaHHbIM Ha
KOHBepTax.

9.8. B otgene no pabote co cnyxebHom KoppecnoHAeHUMEN OOKYMEHTbI (3NIEKTPOHHbIE JOKYMEHTbI), KpOoMe
CPOYHbIX, NocTynueline A0 15 4YacoB, perucTpupyloTcs B [eHb MOCTYNNeHWs, nocTynueline nocrne 15 vacos,
PErMCTpUpYOTCA AaTol CreayoLwero aHs.

9.9. Otmen no pabote co cnyxebHOW KOoppecrnoHAEHUMEN HanpaBnsieT MOCTYNMBLUNE [OOKYMEHTbI
(3neKTpOHHbIE OKYMEHTbI) agpecataM Mo Ha3HaAYeHUto.

[lokyMeHTbl  (9NEKTPOHHbIE  OOKYMEHTbl), agpecoBaHHble [ybepHaTopy JleHuHrpagckon obnactw,
MpaButenbcTBy JleHWHrpagckon obnactu, npuM HeobxoouMOCTM NpeaBapuUTENbHOW MpPopaboTKM, MNOATrOTOBKM
nMHdoOpMaLMM M MPeasiokeHUn MOryT HanpaBhASaTbCSA MO MOPYYEHMIO (YKasaHwWio) HavanbHUKa ynpaereHus
AenonponsBoAcTea Buue-rybepHatopam unu uneHam lNMpasutenscrea JleHnHrpagckon obnactu B COOTBETCTBUM C
pacnpegeneHmemM ob6s3aHHOCTEN N B OpraHbl MCNONHUTENBHOW BriacTu JleHMHrpagckon obnactu.

[loKkyMeHTbl (SNEKTPOHHbIE AOKYMEHThI), agpecoBaHHble Buue-rydbepHaTopam JleHuHrpaackon obnactn m
yneHam MNpaBuTtenscTBa JleHnHrpagckon obnacTu, HaNPaBnNsTCS B UX NPUEMHbIE (CekpeTapuartbl).

9.10. [JokymMeHTbl (3NMeKTpPOHHbIE OOKYMEHTbI) NepedarTcs agpecataM B AeHb UX pernctpaumm (yderta), a
nmerowme nomeTkn "CpouHo" wnu "BpyunTb HemenneHHo" (Janee - CpOYHble [OOKYMEHTbI), nepenarTcs
HeMearneHHo.

OnNeKTPOHHbIE [OKYMEHTLI, NMOATOTOBIIEHHbIE B OpraHe WCMONHUTENbHON BnacTu JIeHnHrpagckon obnactv v
Ucnosnb3yemble BHYTPU €ro, OTHOCATCSA K KaTeropun BHYTPEHHMX OOKYMEHTOB UM PErUCTPUPYIOTCS (YYMTbIBAKOTCS)
CTPYKTYPHbIM MoapasfeneHneM, OTBETCTBEHHbIM 3a A4eSonpon3BOACTBO B 3TOM opraHe, B C3/[ J10.

9.11. 3apernctpypoBaHHble B oTAene no paboTe co CnyXeOHOM KOPPECNOHAEHUMEN SNEKTPOHHbIE
OOKYMEHTbI MepeaaroTcsa M3 OAHOro opraHa WCMNONHUTENbHOM BriacTu JleHnHrpagckon obnactu B Opyron TOMbKO
yepes otaen no paboTe co cnyxebHow koppecnoHaeHunen ¢ nepeagpecaunen 8 C3 J10.

lMepemaya 3neKTPOHHbLIX AOKYMEHTOB BHYTPWM OpraHa WCMNOSHWUTENbHOW Bractu JleHuHrpagckon obnactu
OCYLLECTBMSETCA Yepes CTPYKTYpHOe nogpasaeneHne, OTBETCTBEHHOE 3a AENONPON3BOACTBO B 3TOM OpraHe.

9.12. IMpu paboTe ¢ 4OKYyMEHTaMm (INEKTPOHHBbIMM JOKYMEHTaMU), NOCTYNUBLLMMW B OpraH UCMOSTHUTENbHOWN
BrnacTu JlennHrpaackon obnactn u 3apermcTpupoBaHHbLIMW B YCTAaHOBMEHHOM MOPSAKe, He paspeluaeTcs BHOCUTb
B HUX Kakne-nnbo npaBku U NOMETKN, KpOME NPeAyCMOTPEHHbIX HacTosLwen NHCTpyKumen.
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9.13. B uensix CBOeBPEMEHHOIO MCMONHEHUS 3MEeKTPOHHbIX AOKYMEHTOB NMpu OCBOGOXAEHUN paboTHMKa OT
[OIIKHOCTU, HAXOXOEHUM ero B OTrycke, B TOM Yucne y4ebHOM, a Takke B Criydae ero BpeMeHHOro oTcyTCTBUSA Mo
WHBIM YBaXXMTENbHbIM NPUYMHAM BCe HaXOAsLMEcs Y HEero Ha UCMOSTHEHUN CryKeGHble JOKYMEHTbl Mo yKasaHuio
COOTBETCTBYHOLLENO pyKOBOAUTENSA NepeaatoTcs Apyromy paboTHUKY.

9.14. MocTynuBLUNE OOKYMEHTbI (3NEKTPOHHbIE AOKYMEHTbI) NMPEACTaBIsOTCA B YCTAHOBIIEHHOM Mopsake
PYKOBOAWUTESNIO OpraHa WCMOMHWUTENbHOM BnacTh JleHWHrpagcko obnacTv M cornacHo ero  pesonouvsiM
nepenaroTca Ha ucnonHeHue. Pesontoums BknovaeT haMunnio UCToNHUTENs (MCNoNHUTENeN), TEeKCT NopyYeHus,
CPOK MCnonHeHus, noanuck, A pykoBoauTens v aarty.

9.15. CocTosiHMe paboThbl C JOKYMEHTaMU (3NEKTPOHHLIMMU JOKYMEHTaMM1) B OpraHe UCMOMHUTENbLHOW BNacTu
NeHuHrpapckon obnactu (Ha NoAroToBke, Ha AOKMajde, Ha KOHTPOSe, UCMOMHEHO, AONOXEHO, CMUCAHO B AENO)
uKkcupyeTca paboTHUKOM CTPYKTYPHOrO NoapasaeneHmnsi, OTBETCTBEHHOO 3a AeNOonpon3BOACTBO B 9TOM OpraHe.

CTpyKkTypHOE nogpasfeneHue, oTBETCTBEHHOE 3a Aenonpou3BOACTBO B OpraHax MCMOMHWUTENbHOM BnacTu
JleHuHrpagckon obnacTtu, eXXeMecsiiHO CBepSieT Hanmune JOKYMEHTOB, HaXOAALLMXCS HA UCTIONMHEHNW, C AaHHBIMMU,
3aHeceHHbiMM B C3[ J1O, npeactaBnseT pykoBOAUTENIO 3TOrO OpraHa CrnpaBKy O NPOXOXAEHUU U UCMOMHEHUM
OOKYMEHTOB.

Paspgen 10. Pa6ora ¢ dhepgepanbHbIMU 3aKOHaMK,
yka3amu lNpeaunpeHta Poccumnckon depepauum
1 pacnopsikeHuamu lNpesnaeHta Poccunckon ®Pepepaumn,
noctaHoBneHuamu NpaeuTtenscTBa Poccunckon ®egepaumm
1 pacnopsikeHuamu lNpaeutenscTBa Poccuickon ®deaepauum,
npaBoBbIMM akTamu ®PepepanbHoro Cobpanus Poccuickon ®enepauum

(B pen. MoctaHoBnexus MNy6epHaTopa JleHMHrpaackon obnactu
o1 24.01.2025 N 8-nir)

10.1. Konun dbepepanbHbix 3akoHOB, Yyka3oB [lpesvageHTa Poccuiickon ®degepaumm u  pacnopsikeHUin
MpesngeHTa Poccunckon ®epepauum, noctaHoBneHui MNpaeButensctea Poccunckon Penepaumm 1 pacnopsikeHuin
MpaButenbctBa Poccuiickon depepaummn, npaBoBbix aktoB PepepanbHoro CobpaHusa Poccuinckon Pepepauun
(manee - chepgepanbHble NpaBoBbLIE aKThbl) MOCTYNaT B AOMUHUCTpauUMo JIEHMHrpagckor obnactu no pacchinke.
TekcTbl bepeparnbHbiX MPaBOBLIX aKTOB oOTOupatoTcs Ha "OdomumansHOM WHTEPHET-MopTane nNpaBoOBOK
nHdopmaumm" (Www.pravo.gov.ru) KOMMTeTOM NpaBoBoro obecneveHuns JleHnMHrpaackonm obnacrtu.

10.2. Komutetr npaBoBoro obecnedeHuss JleHUHrpagckon obnactM noaroTaBnMBaeT — Pe3osoLmm
npegceaaTens KOMMTeTa nNpaBoBoro obecneveHus JleHnHrpaackor obnacty no BoMpocy opraHu3auun paboTbl ©
denepanbHbIMM NPaBOBbLIMK akTamy B AAMUHKUCTPaLMn JleHnHrpagckon obnactu (3a ncknioveHneM deaepanbHbIX
NpaBoOBbIX aKTOB, yKa3aHHbIX B MyHKTax 10.3 1 10.4 HacToswen NHCTpyKumm).

Ecnu pesontounsa agpecoBaHa HECKONbKUM AOSMKHOCTHBLIM NLAM, OTBETCTBEHHbBIM MCMONHUTENEM SBNSETCS
OOIMKHOCTHOE NULO, YKa3aHHOe NepBbIM, UMK NPOTUB daMunmMM KOTOPOro cTouT nomeTka "OTB.".

depepanbHble NpaBoBble akTbl (3a UCKMOYeHMeM dedeparnbHbIX NPaBOBbIX AKTOB, YKas3aHHbIX B MyHKTax
10.3 1 10.4 HacToswen VMHcTpyKumm) BMecTe ¢ pe3onoumamMu npegcenatensi KOMMTeTa NnpaBoBoro obecneyeHms
JleHuHrpagcko o6nactu HanpaenstoTCs KOMUTETOM MepBOMY Buue-rybepHaTtopy JleHuHrpagckon obnactu -
pykoBoauTtento AgmuHuctpauun N'ybepHatopa u MNMpaBuTensctea JleHUHrpagckon obnactu, Buue-rydbepHaTtopam
JleHuHrpagckon obnactn B COOTBETCTBMM C UX NOSMHOMOYMAMU, YneHam lMpasutenscTea JleHnHrpagckon obnactum
B COOTBETCTBMM C WX MpaBamMv U 0OA3aHHOCTSIMW, PYKOBOAWUTENSAM OpraHoB WCMOMHUTENBHON BRnacTu
INennHrpagckon obnactn B COOTBETCTBUM C X KOMMNETEHLUMEN A4S OpraHn3auumn paboTbl C HUMMN.

10.3. Ykasbl lNpe3ngeHTta Poccuinckon denepaunm n pacnopsikeHunsa MNpesungeHta Poccuiickon ®epepauun,
cofepxalime nopyyYeHus B agpec BbICLUMX OOJMPKHOCTHbIX nuy, cybbektoB Poccunckon depepaumm, opraHos
NCNONTHUTENBHOM BriacTu cybbekTtoB Poccuiickon denepaumm nnm opraHoB MECTHOrO camoynpaBrieHnsi CyObekToB
Poccuiickonn  depepauunn, HanpaenswTCs KOMUTETOM MNpaBoOBOro obecrnedeHns JleHunHrpagckonm obnactu
nocpenctsom C3[1 J1O B ynpaeneHne Aenonpov3BoacTBa Afis AarbHenwern padboTel B COOTBETCTBMM C MYHKTOM
3.1 lMopsagka wMCNonHeHWst nopyveHun u ykasaHui [lpesmgeHta Poccuiickon dPepepaumm B AOMUHUCTpauuu
JleHuHrpagckon obnactu, yTBepXXaeHHOro noctaHoneHmem 'ybepHaTopa JleHuHrpagckom obnactm oT 28 HosA6ps
2023 roga N 87-nr "O mMepax MO COBEPLUEHCTBOBAHUIO OpraHM3auun WUCMOJNTHEHUSA MOPYYEHUA WU yKasaHWh
MpeangeHTa Poccuiickon ®epepauum B AOMUHUCTPauun JIeHMHrpagckom obnactu'.

10.4. depnepanbHble 3akoHbl, NocTaHoBneHus [lpaBuTenbcTBa Poccuinckon Pepepauumn, pacrnopsikeHus
MpaButenbctBa Poccuiickon depepaummn, npaBoBble akTbl PepepanbHoro Cobpanusa Poccuickon Pepepauun,
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cofepxalime nopyveHust (ykasaHusi, peKoMeHgauum) opraHam MCMoSTHUTENbHOW Briactu cybbekToB Poccuiickon
depepaumm  n  umetowme ocobytd  3HAYMMOCTb, HaMNpPaBnATCA KOMWUTETOM MpaBOBOro obecneyeHus
JleHuHrpagcko obnactu nocpeacteom C3L JIO B ynpaBreHue [Jenonpou3BoAcTBa BMECTE C MPOEKTOM
pesontounn NybepHatopa JleHnHrpagckon obrnactyi no Bonpocy opraHusaumm paboTbl ¢ HAMKW B AOMUHUCTpauun
JleHuHrpagckon obnacru.

10.5. Mpoueaypbl paboTbl ¢ deaepanbHbIMU NPaBOBLIMM aKTaMW, YCTAHOBIIEHHbIE HACTOALLMM pa3ferioM,
NPUMEHSAIOTCA, €CNM MHOe He YCTAHOBMNEHO NpaBoBbiMU akTamu [yGepHaTopa JleHuHrpagckoi o6nactu no
BOMpOCam AenonpousBoacTBa.

Paszpen 11. NoagroroBka 1 ochopmMreHe JOKYMEHTOB B OpraHax
ucnonHuTenbHon Bnacty JleHMHrpaackon obnacru.
OTnpaBKa AOKYMEHTOB

OcHoBHbe TPeboBaHUA K NOAroToBke U 0thOpMIIEHNIO AOKYMEHTOB

11.1. Mpwu noarotoBke U 0dPOPMIIEHNN OOKYMEHTOB PaGOTHMKM AOIMKHbI PYKOBOACTBOBATLCSA CreayHLUMM
OCHOBHbIMW TPEBOBaHUAMMU:

[OKYMEHTbI nevaTatoTcs Ha OGnaHkax yCTaHOBIEHHOW (OOpMbl, €CNN MHOE He YCTaHOBMEHO HaCTOsLen
WHcTtpykumen. lMpu NOArotoBke [OKYMEHTOB HeobxoAMMO pykoBOACTBOBAThbCA HaumoHanbHbIM CTaH4apToOM
Poccuinckon ®epepaumm TOCT P 7.09.97-2016 "Cuctema cTanHgapToB no uHdopmauuu, 6ubnmuotevyHomy u
nsgartensckomy geny. OpraHnsaunoHHo-pacnopsiguTensHas OOKyMeHTauus. TpeboBaHus K  OdOpMIIEHUIO
OOKyMeHTOB" ¢ gaTon BBeaeHus B gencteme ¢ 1 nona 2018 roaa;

nnucema, agpecoBaHHble NpesnaeHTy Poccuiickon ®epepaumu, MNpeacepatento MNpasutensctBa Poccuiickon
depnepauuun, pykoBoautensm eaepanbHbIX OpraHoB rocyapCTBEHHOW BRacTu Mno BOMpocaMm, BXOASLUM B
komneteHumto [ybepHatopa JlenunHrpagckon obnactm  wnm  [paBuTtenbctBa JleHunHrpagckon obnactw,
0hOpPMIISIOTCS  COOTBETCTBEHHO Ha 6OnaHkax [ybepHaTtopa JleHuHrpagckon obnactu wunu [MpaBuTenbcrea
JleHuHrpagckon obnactu 3a nognucbto N'ybepHatopa JleHuHrpagckon obnactu nubo nvua, MCMOMHSIOLWEro ero
0bs13aHHOCTY;

nucbmMa 3a  nognucbio  Buue-rybepHaTtopoB  JleHumHrpagckonm obnactu, uneHoB [lpaBuTenbcrBa
NennHrpagckon obractm no  BoMpocaM, BXOOAWMM B MX KOMMETEHUMIO, HamnpaBnseMble B OpraHbl
rocygapCTBEHHON BNacTW, OpraHbl MECTHOIO CaMOyMpaBeHns, rpaXgaHam 1 opraHn3auusM, He NoAKMIYEHHbIM K
C3O JIO, odopmnstoTcss Ha 6GnaHkax COOTBETCTBEHHO Buue-rybepHaTopoB JleHUHrpagckon obnacTtu, uneHa
MpaButenbcTBa JlIeHUMHrpaackon obnacTy;

nnMcbma pyKoBOOMTENEN OpraHoB UCMOMHUTENBHOWM Bracty JIeHMHrpagckon obnactn u ux samectuTenen no
BOMpoCaM, BXOOSALWMM B KOMMNETEHUUIO OpraHoB WCMOMHUTEeNbHOW Bnactu JleHuHrpagckon obnacTw,
HanpaBnsemble B OpraHbl FOCy4apCTBEHHOW BRacTW, OpraHbl MECTHOrO CaMOYMNPaBlieHWs, TrpaxgaHam W
opraHu3aumsiM, He nogkntoyeHHbIM k C3[, 11O, ocdbopmnstoTcst Ha 6naHkax 3TUX OpraHoB;

nepenncka Mexay opraHamu WCnonHuWTeNnbHoM BnacTtu JleHuHrpagcko o6nacTv ocyllecTBnsieTcs B
3neKTpoHHOM Buge nocpenctsom C3[ J10;

B Crnyyae Hanpaenenuss B agpec [ybGepHatopa JleHMHrpagckon obnactm cnyxebHon WHgopmaumm 3a
noanucblo PyKOBOAUTENSI OpraHa MCMOSNTHUTENbHOW Bnactu JleHnHrpagckon obnactu Hanpaensiemas cnyxebHas
WHpopMmaumss B obOdA3aTenbHOM Mopsgke OOMmkHa ObiTb corfacoBaHa C  KypypYHOLMM  BULe-rybepHaTopom
JleHuHrpagckon obnactu unu saamectutenem lNpencepartens MNpaesuTtenscTBa JIeHMHrpagckon obnacTy;

(ab3av BBegeH MocTtaHoBneHnem NybepHaTopa JleHuHrpagckon obnacty ot 08.02.2021 N 10-nr)

B Cny4yae OOHOBPEMEHHOrO HarnpaBneHus B agpec Buue-rybepHaTopoB JleHuHrpagckon obnacTw,
3amectutenen [lNpencepatens [MpaButensctBa JleHnHrpagckon obnactn mn(unm) Bcex PyKOBOAUTENEWN OpraHoB
NCNONHUTENBHOM BNacTu JleHnHrpaackon obnactu cnyxebHon nHpopmaumm 3a Nognncbio pykoBoAUTENS opraHa
ncnonHuTenbHoOM Briactu JleHuHrpagckon obnactu Hanpaensemas cnyxebHas mHdopmaums B obs3aTeribHOM
nopsigke pomkHa OblTb corrmacoBaHa C  KypupylwuMm  Buue-rydbepHaTtopoMm JleHuHrpagckon obnactu wunm
3amecTtutenem lNpeacepatens MNpaButensctea JleHNHrpagckon obnactu;

(ab3av BBegeH MocTtaHoBneHnem NybepHaTopa JleHuHrpagckon obnactm ot 08.02.2021 N 10-nr)

KOMaHOMPOBKa PYKOBOOMTENS OpraHa WCMNONHUTENbHOW Briactu JleHnHrpaackon obnactu B ob6s3arenbHOM
nopsiake [omkHa ObiTb cornmacoBaHa C KypupylwuMm Buue-rybepHaTopoMm JleHunHrpagckon obnactm wnu
3amectutenem lNpeacenatensa MNpasutenscTea JleHnHrpagckon obnacTu;

(ab3av BBegeH MNMocTtaHoBneHnem NybepHaTopa JleHuHrpagckon obnactu ot 08.02.2021 N 10-nr)
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B Clyyae ecnu 3a noAaroTtoBKy nMMcbMa 3a noanuvcbto 'ybepHaTopa JleHuHrpaackon obnactu onpeaeneHsbl
HECKOINbKO COMUCMOSTHUTENEN, OTBETCTBEHHbIA WUCMOMHUTENb obecnevMBaeT corfacoBaHWe MpoekTa MMcbMa co
BCEMW COMCMONHUTENAMM J0 ero nognucanus N'ybepHaTtopom JleHnHrpagckon obnactu;

(ab3av BBeaeH MoctaHoBneHnem NybepHaTopa JleHuHrpaackon obnactm ot 30.01.2023 N 3-nr)

cogepkaHve [OOKyMeHTa [OIDKHO ObiTb KpaTKuMm, apryMeHTUMpOBaHHbIM, obecneuynBatb TOYHOE U
O[HO3Ha4YHOE BOCMNPUATNE coaepKaLlencs B HeM UHopMaLnu;

damMunmsi UICMOMHUTENS M HOMEpP ero cnyxebHoro TenedoHa NPOCTaBMAKTCA Ha NMLEBON UM 060pOTHOM
CTOPOHE NOCNeAHEero N1cTa B fIEBOM HVXKHEM YTy JOKYMEHTa;

ucxogsiye nucbMa OTMPAaBMSATCS C MOAMUCHI0 [OMMKHOCTHOMO fuua, KOMWS UCXOASLLEro [OKYMEHTa,
3aBM3NPOBAHHas McronHuTeneMm (Npu HeobXOAMMOCTM C yKasaTesfleM pacchiniku), noMellaeTcs B [Oeno B
COOTBETCTBUM C HOMEHKNATYpOW Aer;

B MMCbMax-oTBeTax yKasblBalOTCS HOMEpP W daTta AOKYMEHTa, Ha KOTOpbIM JaeTcs OTBET; Aata U Homep
NMcbMa BbIHOCATCA B 3aroJyioBOK rnepBoro Jyincta;

[OKYMEHTbI MOANUCLIBAOTCA OOMMKHOCTHBIMU NULAMKU NUYHOW noanuckio unum 3N B COOTBETCTBUU C KX
MOJSIHOMOYMSIMM, MPU STOM YKa3bIBAETCA OOMKHOCTL (MOJIHOE HaMMEHOBaHWE, eCrnin AOKYMEHT OOpMIIeH He Ha
GnaHke, U CoKpalleHHOe, ecrnu AOKYMEHT odopMmiieH Ha 6raHke) U MpuBOAUTCS paclumdpoBka MOAMUCK C
yKasaHMeM VHULMANIOoB U haMuiivm iuua, NoANUCLIBAOLLETO AOKYMEHT;

noanncaHne JOKyMeHTa, Ha KOTOPOM ykasaHa hamMunms o4HOro OMMKHOCTHOrO nuua, ApYrnM OOMKHOCTHbLIM
nuuom (c npegnorom "3a" unM KOCOW 4epTon nepes HaUMEHOBAHWEM [OJDKHOCTM MOAMUCHIBAKOLWEr0) He
AonyckaeTcs;

NPOEKTbl JOKYMEHTOB [AOMKHbI ObiTb 3aBU3MPOBaHbl UCMOMHUTENAMU U APYIMMU OOSHKHOCTHBIMU NMLUaMMU,
OTBETCTBEHHbIMM 3a €ro MOAroTOBKY, BM3a MPOCTaBMSeTCH Ha NMLEBOW CTOPOHE MOCIIeQHero nucta rnpoekTta
[OKYMEHTa Ha ero HKHEM rore: Ha NepBoM 3k3eMnsisipe (MOANMHHMKE) pacnopsianTenbHbIX U APYrMX BHYTPEHHMX
[AOKYMEHTOB, NMPUITIOXKEHUS K JOKYMEHTY, Ha KOMUM OTTNPaBSeMOro 4OKyMeHTa (Kpome TererpaMmbl);

0aTo [OOKYMeHTa $BNsieTCs fata ero MoanvcaHusl, YTBEPXOEHWST UMM COCTaBfieHUsi, MpocTaBfsiemas
CNOBECHO-UNpPOBLIM crnocobom (Hanpumep: "12 mas 2017 roga") nmbo umdpoBbIM CnOCco6oM, TO eCTb Tpems
napamu apabckux uudp, pasgeneHHbIMU Todkamu, B MOCNeAoBaTeNbHOCTU: YMCIO, Mecsl, rof (Hanpumep:
"15.04.17"). CnoBecHo-UMpoBON cnocob NpUMEHAETCA B TeKCTax [OKYMEHTOB, Mpu AaTMpPOBaHMM NPaBOBbIX
aKTOB, (PMHAHCOBbLIX W APYrUX CryxebHbIX [OKYMEHTOB, LMEPOBOKA cnocob AaTMpOBaHMS WMCMONb3yeTcs Mnpu
HanncaHuy pes3oniouMii, CornacoBaHMn (BU3MPOBaHUK), NPOCTaBNEHNM OTMETOK 06 MCMONHEHUM OOKYMEHTOB U B
WHBIX Cry4asx;

npv HanpaeneHuM OOKyMEHTa PYKOBOAMTENMIO OpraHu3auun ee HaMMmeHoBaHuWe (B pOAMTENbHOM MNagexe)
BKITHOYaETCH B COCTaB HauMEHOBaHWS JOJPKHOCTM agpecaTta (B AaTenbHOM nafexe); npu HanpaBneHun JoKyMeHTa
B OpraHusauuio ee HauMMeHOBaHWe YyKasblBaeTCd B WMEHUTENbHOM najexe, a AOMKHOCTb W hamMunus
pyKkoBOAUTENS - B JaTenbHOM Majexe; npu HanpaBneHunm [AOKYMEHTa B aapec HECKOMbKUX OOHOPOAHbLIX
opraHuM3aumMi  UX HaMMEHOBaHMSA  yKasblBalOTcA  000OLWleHHO, Hanpumep: "PykoBoguTensiM  OpraHoB
NcnonHUTENbHOW BnacTu JleHnHrpagckon obnactun”, "Maeam MyHUUMNanbHbIX oOpasoBaHuin®;

ajpecart yKka3blBaeTCs B MpaBoOM BEPXHEM MOfe AOKYMEHTA;
MOMHbIV MOYTOBLIN aApec yka3blBa€TCSA B ClyYyae HanpaBneHus JOKYMeHTa pa3soBOMY KOPPECMOHAEHTY;
NoYTOBbIM agpec pacnonaraeTcs nocrne gamMmmnum agpecara;

B OTBeTax Ha NMcbMa rpaxaaH cHavana ykasblBaeTCcs NoYTOBbIN afpec, 3aTeM MHULMAnNbI UMEHN, OTYecTBa
n hammnua agpecarTa;

B afpecHol 4yacTu nucbma, Tenerpammbl MOXeT GbiTb ykasaHo He Goriee 4YeTblpex agpecaTtoB, Mpu 3TOM
KaXKOblA 9K3eMMNsp OOKyMeHTa [oSbkeH ObiTb OodopMIieH M mnoanucaH, a agpecaT, KOTOPOMY HarnpaBnsieTcs
KOHKPETHbIN 3K3emnnsp, nogyepkuBaeTcs. [Mpyu HanpaBneHun JokymeHTa 6Gonee 4yem B uYeTblpe agpeca
COCTaBIsieTCs ykasaTernb pacCbifikv, KOTOPbIVA NOAMUCHIBAETCS UCTOSNHUTENEM; Ha KaXOOM 3K3eMMiispe AoKyMeHTa
yKa3blBaeTCs TOMbKO OAWH agpecar;

€CNn OOKYMEHT UMEET MNPUIIOXEHUs, yYKadaHHble B TEKCTe, OTMeTKa O HWX AenaeTcs nocne TekcTa o
nognucy no copme: "MpunoxeHne: No TeKCTy Ha __ n. B 9k3.". lNpunoxeHnsi, He yKasaHHble B TEKCTe,
NMepeyvncnsioTca C yKasaHWeM HavMEeHOBaHWs, KOnMyecTBa fMCTOB W 3k3emnnsapoB. Ecnu  npunoxenus
cOpoLUOpOBaHbIl, KONMMYECTBO NINCTOB B HUX MOXHO HE yKa3biBaTb;
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Ha QOKYMeHTax, MoArnexalimx yTBepXaeHuto, rpnd yTBepKaeHUs NPOCTaBNsAeTCs B MPaBOM BEPXHEM Yy
nepBoro nNUcTa AoKymMeHTa. Ecnn AOKyMEHT yTBepXaaeTcs AOMKHOCTHBIM NULOM, Fpud YyTBEPXKOEHUS COCTOUT U3
cnepgywowmnx anemeHToB: cnosa "YTBEPXIOAKO", HanmeHOBaHUS [OOMKHOCTW, MOAMWUCU, WHULMANOB MWMEHM,
oTyecTBa, hamunuu nuua, yTBepAMBLUEro AOKYMEHT, AaTtbl yTBepxaeHus. Ecnv OokymeHT yTBepxaaetcs
npaBoOBbIM akToM, rpud yTBepxaeHus BkntodaeT cnoso "YTBEPXIOEH" B cooTBeTcTBylOLleM poae U 4ucne,
HanMeHoBaHWe pacnopsanTenbHOro JOKyMeHTa, ero gaty u HoMep;

oTnpaBndAeMomMy OOKYMEHTY npucBamBaeTCA peFI/ICTpaLI,VIOHHbIVI HOMeED, KOTOprVI COCTOUT U3 MHOEKCa opraHa
NCMNONHUTENbHON BNacTu neHI/IHFpaﬂ,CKOVI obnactn u nopAaaKoBOro HoMepa OOKyMeHTa opraHa NCMNONHUTENBbHOWN
BacTtun neHMHrpaﬂ,CKOIZ obnactu, npnu 3TOM nexogsawmm HOMEP MOXeT OblTb AOOMOMHEH MHOEKCOM Aena B
COOTBETCTBUN C HOMeHKJ'IaTypOIZ nen;

nuceMaMm U TenerpaMmam, noanucaHHbiM yGepHaTopom JleHWHrpagckoit obnactu, Bule-rybepHaTopamu
JNleHuHrpaackoin obnacTtu, uneHamu [paBuTenbcTBa JleHMHrpaackoi o6nacTu, perncTpauuoHHble Homepa
npuceamBatoTCcs TONbKO B 0TAENe Mo paboTe co cny>eGHON KoppecrnoHaeHUEN;

nuceMam M Tenerpammam, MNOAMUCAHHBIM PYKOBOAUTENSIMM (3aMeCcTUTENsIMM PYKOBOAWUTENEN) OpraHoB
NCNONMHUTENbLHONM BracTh JlIeHMHrpaackon obnacTtu, permcTpaunoHHble HoMepa NPUCBanBatOTCst OTBETCTBEHHbIMU
3a 4enonpov3BOACTBO, MOCIEe Yero KOnust JOKYMEHTA C 3K3EMMIISIPOM PETMCTPALMOHHON KAapTOYKM NMOMELLaeTcs B
COOTBETCTBYIOLLEE [efo COrMacHO HOMEHKNAType [Aen W XPaHUTCA B OpraHe WCMOSHUTENBHOW Bractu
JleHuHrpagckon obnacru.

11.2. Cnyxe6Hble nucbma 3apybexHbiM agpecataMm (B TOM 4ucrie B MOCOMbCTBA W MpeAcTaBUTENbLCTBA
MHOCTPaHHbIX rocyapcTs) opopMnsioTcs Ha BraHkax.

Ha ©OnaHke B npaBoM BepxHEM yriy nNepBOro nucra nuMcbMa YkasblBaeTcs agpec 3apyOexHoro
KOppecnoHAEeHTa, HaneyaTaHHbIA NaTUHCKUM LLIPUATOM U BKMOYaoLWnn dpamunuio (Mms u dpamunuio) agpecara,
HaMMeHoBaHWe opraHm3aumm (pupmebl), JOMMKHOCTL aapecaTa, Ha3BaHWe ropoaa 1 CTpaHsbl.

MpoekT nucbma 3apybexHomy appecaTy NoaSIEXWUT COrfacoBaHUIO C KOMUTETOM MO BHELIHUM CBSI35IM
JleHnHrpaackon obnactu.

11.3. Tenerpammbl 3a NOANUCBLIO OOMKHOCTHbIX Ny, JlIeHnHrpaackor obnactu oopMnsaTCa crneayowmnm
obpasom:

TEKCT Tererpammbl M3naraeTcsi KpaTko, nedyataeTcs 6Ge3 WChpaBrneHui, He [OSKeH MNpeBbiaTb OfHON
MaLLMHOMWUCHOM CTPaHuLbl;

noanuce B TenerpaMme OdoOpMIISieTCsl OTAENbHOM CTPOKOW; B MOAMWCK YKa3blBAlOTCA HauMeHOBaHue
AOITKHOCTUM 1 chbamunus nuua, nognucaeLuero Tenerpammy (63 MHMLMANoB MMEHN U OTYECTBA);

AN OTNPaBKU NepefatTcs TpU IK3eMMNIIsApa TeKcTa TenerpaMmbl.
OTnpaBka AOKYMEHTOB

11.4. Vcxopswme OoOKyMeHTbl 3a nognuckto N'ybepHatopa JleHuHrpagckon obnactv, Buue-rydbepHaTopoB
JleHuHrpagcko obnactu, udneHoB [lpaBuTensctBa JleHWHrpagckon obnactn nepefatoTcs Ans obpaboTkm U
OTNpaBkM agpecatam B oTden no paboTe co cnyxebGHoW KoppecnoHAeHUuen. [OKYMEHTbI, NoanvMcaHHble
PYKOBOAWUTENSAMWU OpPraHoB  WCMOSNHUTENbHOW Bnactu JleHuHrpagckon obnactv, OTnpaBnsiTCcs  vepes
OTBETCTBEHHOrO 3a 4enonpon3BoaCcTBO.

Ha oTnpaBky nepenatoTcs NoaNMHHUK OKYMEHTa U NOANUCaHHBIA UCMONHUTENEM yKa3aTeNb paccbinku (Mpu
HanpaBneHnM OOKyMeHTa Gornee yeM 4yeTblipeMm agpecartam). [Mpu 9TOM OTBETCTBEHHOMY 3a [Oeronpou3BOACTBO
[OMNONHUTENbHO NepefaeTca HeobXoAMMOe KOMMYecTBO OMOPMIIEHHbLIX [ONS OTNpaBKM agpecaTam  KOomnui
AOKYMEHTa B COOTBETCTBMM C yKasaTenem pacchiiku. [ns oTnpasBku TenerpaMmbl nepeaarTcsi 0hOopMIIeHHbIN
NOASIMHHUK, [BE KOMWM 1 [Ba 3K3eMMIisipa ykasaTtens pacchlik1, NOANMCaHHbIE UCTONTHUTENEM.

Ok3eMnngap OOKyMeHTa (NucbMa, TenerpamMmmbl) C NPOCTaBMEHHbIM Ha HEM UCXOAALLMM HOMEPOM U OaTow
OTNpaBKK BO3BpaLLAETCA B COOTBETCTBYHOLLMIA OpraH NUCMNONHUTENBHON BNacTu JIeHnHrpagckon obnacTu.

[okyMeHTbl OTMpaBnsitoTcs agpecataM B 3aBUMCUMOCTM OT CTENEHM CPOYHOCTU MX AocTaBku. CTeneHb
CPOYHOCTU OOCTaBKM JOKYMEHTa onpeaensieTcsl pyKoBOAUTENEM opraHa UCMOSHUTENbHOW BriacTu JIeHnHrpagckon
obnacTu.

,D,OKyMeHTbI, HanpasnAaemMble No0 AOMALUHUM aapecaMm, OTNpaBAKTCA Yepe3 No4YTOBOE OTAENTIEHNE CBA3N.
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HenpaBnnbHO ogopMIieHHbIe A OTNPaBKU 4OKYMEHTbLI BO3BPALLAKTCS UCTIONHUTENSAM Ha JopaboTkKy.
[loKyMeHTbI HecnyeGHOro xapakTepa K oTnpaBke He NMPUHYMAaKTCS.

CnyxebHble OOKYMEHTbl CTPYKTYPHbIX nogpasgeneHun AamuHuctpaumm 'ybepHatopa u [MpaBuTenbcrea
INenwnHrpagckon obnacTu, HanpaBnsieMble NO BCEM Buaam CBA3W, OTNPaBNATCA TOMbKO Yepes otaen no paborte
co cnyxebHom KoppecnoHAeHUMen 3a HOMepaMu, MNPUCBOEHHLIMM MM OTZernoM no pabote co cnyxebHon

KoppecrnoHAaeHUnen.
(B pea. MoctaHoBneHus N'ybepHaTopa JleHuHrpagckoi obnactm ot 30.01.2023 N 3-nr)

Pazpnen 12. PaccmotpeHue o6palueHui ceHaTopoB Poccuiickon
®depnepauum, aenyratoB locyaapcreeHHo dymbl DepepanbHOro
Cobpanus Poccuickon ®Pepepauuym n aenytatoB 3akoHoAATeNLHOro
cobpanus JleHMHrpaackon obnacrtu
(B peq. MocTtaHoBnenusi NybepHaTopa JleHnHrpagckom obnactu
ot 08.06.2023 N 35-nr)

12.1. B HacTosileM pasgene onpegerneHsl ocobeHHOCTU paboThl ¢ AenyTaTCKMMK 3anpocamMu CEeHaTopoB
Poccuiickon ®eaepaunn, genytatoB FocyaapcrteeHHon Jymbl ®enepansHoro CobpaHusa Poccuinckon ®enepauum
n penytatoB 3akoHopaTenbHoro cobpaHus JleHuHrpaackonm obnactm (panee - obpaweHus penytatoB) K
l'ybepHaTopy JleHuHrpagckonm obnactu, [MpaBuTenbcTBY JleHWHrpagckon o6nactu, PyKOBOAMTENSM OpraHoB
NcnonHUTEeNbHOW BnacTu JlIeHnHrpagckom obnacTu.

(B pea. MoctaHoBneHus N'ybepHaTopa JleHuHrpagckon obnactu ot 08.06.2023 N 35-r)

12.2. B kayecTBe [enyTaTckoro 3anpoca paccmaTpuBaeTcs NMUcbMo, 0OpMIIEHHOE Ha OnaHke ceHaTopa
Poccuinckon ®egepaumu, genytata, ppakummn, genyratckon rpynnel FocygapctBeHHON [lyMbl, ¢ COOTBETCTBYIOLLEN
noanuceio (MoANUcAMN).

(B peq. MocTtaHoBneHusi NybepHaTopa JleHnHrpagckon odnactu ot 08.06.2023 N 35-nr)

B kauecTBe 06palleHusi genytata 3akoHogaTenbHOro cobpaHus JleHnHrpaackon obnactu paccmaTpmBaeTcs
nucebmo Mpepcepnatensa 3akoHoaaTenbHOro cobpaHus JleHnHrpagckon obnacTv nnm ero 3amecTuTens, K KOTOpoMy
npunaraeTcs NpPaBoOBOW akT 3akoHofaTenbHoro cobpaHus JleHnHrpagckon obrnactu v genytaTckoe obpalleHue,
paccMOTPEHHOE Ha 3acefaHun 3akoHodaTenbHoro cobpanust JleHnHrpaackon obnacrtu.

12.3. [enytaTtckne 3anpocbl U obpalleHunss genytatoB Ha wums ybepHatopa JleHuHrpagckon obnactw,
BuLe-rybepHaTopoB JleHuHrpagckon obnactu, [paBuTensctBa JleHuHrpagckon obnactm (B TOM  4yucne
agpecoBaHHble uneHam [paButenbctBa JleHMHrpaackon obnacTtu) perncTpupyloTca B oTdene no pabote co
cnyxebHon koppecnoHAeHUMen B ycTaHoBeHHOM nopsiake B C3[ J10.

12.4. nOCTyI'II/IBLLIl/Ie B ynpaBneHue pgernonpoun3soacrtea AenytaTtCckue 3anpocbl U 06paLLl,eHI/IF| nenyrtartoB
HanpaBnAlTCA:

appecoBaHHble [ybepHatopy JleHuHrpagcko obnactn, [MpaButenbctBy JleHuHrpagckon obnactm -
N'y6epHaTopy JleHnHrpaackomn obnacru;

agpecoBaHHble Bule-rybepHaTopam JleHuHrpagcko obnactv - COOTBETCTBYOLWEMY Buue-ryGepHaTopy
JleHuHrpagckon obnactu;

agpecoBaHHble 4YneHam [lpaBuTenbctBa JleHuHrpagckon obnactu - COOTBETCTBYIOLLEMY  UIEHY
MpaButenbcTBa JlIeHUHrpaackonm obnacTy;

agpecoBaHHble oOpraHam WCMONHUTENnbHOW Bnactn  JleHnHrpagckon obnactm -  pyKOBOAUTENSAM
COOTBETCTBYIOLLIMX OPraHoOB UCMONHUTENBHOW BNacTu JIeHnHrpagckon obnacTu.

12.5. OpraH wucnonHutenebHon Bnactu JleHWHrpagckon ob6ract WM LOMMKHOCTHOE §nLO, KOTOPOMY
HenocpeACcTBEHHO agpecoBaH AenyTaTCKMi 3anpoc unv obpalleHne, JOPKeH AaTb OTBET Ha HEro B MUCbMEHHOW
dopme He nosgHee 10 gHeNn co AHS NonyvyeHust oOpalleHnss Unu B MHOW YCTaHOBIEHHbIA B AenyTaTCKOM 3anpoce
unu obpatleHnm Cpok.

B cnyyae HeoGXxoaMMOCTM NPOBEAEHUS B CBA3WN C obOpalleHMeM Unm 3anpocoM genytata gOMNONHUTENbHOM
MPOBEPKA WX OOMONHUTENbHOMO M3yYeHUs Kakux-nnbo BONpocoB crnedyeT coobwutb o6 3Tom genyTaty B
10-OHEBHbIN CPOK CO AHA Mony4vyeHus obpalleHus.

12.6. OpraH wucnonHuTenbHoW BnacTu JleHnHrpagckor o6nacTv, KOTOPOMY MOPYYEHO PaCCMOTPETb
obpaleHune genytarta, agpecoBaHHoe 'ybepHaTopy JleHnHrpagckon obnactu unu MNpaBuTtenscTBy JIeHnHrpagckomn
obnactn, B 10-gHEBHbIM CPOK C MOMEHTa perncrpaumm AOKYMeHTa B OTAene no pabote co crnyxebHou
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koppecnoHaeHuven npeactaenset ['ybepHaTopy JleHnHrpaackor o6nactu NpoexkT oTeeTa.

12.7. HanpaBneHme NUCNOJTHUTENAM HOpyquMVI, AaHHbIX MO O6paLIJ,eHI/IF|M genytatoB, W KOHTPOJb
NCNOJTHEHUNA 3TUX I'IOpyLIeHI/II7I OCYyLUECTBNAKTCA B COOTBETCTBMU C HacTosLen VlHCprKLIMeVI.

12.8. OGpaleHnss n 3anpocbl AenyTaToB, aApecoBaHHble HEMOCPEACTBEHHO B OpraHbl WCMONHUTENbHOM
Briactu JleHuWHrpagckon obracti, OOKYMEHTbl MO UX PaCCMOTPEHUI0, B TOM YuClle OTBETbl, UCMOSHSATCA B
COOTBETCTBUM C HacTosLlen MHCTpyKumel 1 hopMUPYIOTCA B 3TUX opraHax B [iefnla cornacHo HoMeHknaType gen
COOTBETCTBYIOLLIETO OpraHa.

Pasgen 13. A3roTtoBneHue n ncnosnb3oBaHne 6J1IaHKOB JOKYMEHTOB,
nevyatew u LWUTaMNoB

UzrotoBneHue u ucnonb3oBaHne Gr1aHKOB AOKYMEHTOB

13.1. BbnaHkM OOKYMEHTOB, MPUMEHSIEMblE B OpraHax WCMOINTHUTENbHOW BnacTu JleHnHrpaackon obnactw,
OOMKHbI MCNOJNBb30BaTbCS CTPOro No Ha3Ha4YeHuo 1 6e3 COOTBETCTBYIOLLErO paspelleHnst He MOoryT nepegaBaTbCs
Opyrum opraHmsaumsm unm nuuam.

13.2. bnaHku N'yb6epHaTopa JlennHrpagckon obnactu, lMNpaButensctBa JleHMHrpagckon obnactn saBnsATCA
GraHkaMu CTPOrom OTYETHOCTM M noanexar y4yeTy B MPOTOKONbHOM OTAene u otgene no pabote co cnyxebHon
KoppecrnoHAeHUnen.

13.3. bnaHkn [ybepHaTtopa JleHuHrpagckon obnactu, [lpaButenbctBa JleHuHrpagckon obnactm
NCNonb3yloTCA MpU MNOATOTOBKE MPOEKTOB [OKYMEHTOB B ApmuHuctpaumm [y6epHaTopa u [lpaBuTenbcTBa
JleHuHrpagckon obnacru.

(B peq. MoctaHoBnerust NybepHaTopa JleHnHrpaackom obnactu ot 30.01.2023 N 3-nr)

13.4. bnaHkn N'y6epHaTopa JleHnHrpaackon obnacTn MOryT BblgaBaTbCsl OpraHam MCMOSTHUTENBHOW BNacTu
NennHrpagckon obnactv Ons onepaTtMBHOW MOOTOTOBKM MPOEKTOB [AOKYMEHTOB TOMBbKO MO  yKa3aHuio
(paspewennto) NybepHaTopa JleHnHrpagckon obnacTtu, pykoBoantens AMUHUCTpaLUN.

(B pea. MoctaHoBneHus N'ybepHaTopa JleHuHrpagckoi obnactu ot 14.08.2023 N 61-r)

B »xypHane y4yeTa Bbiga4ymn 6naHkoB 'ybepHaTopa JleHuHrpagckon obnactu, MNpaesuTtensctea JIeHNMHrpagckom
obractu ykasblBalOTCH HOMEp BbiAaHHOrO OnaHka, damumnmsa OOIMKHOCTHOTO nvua, OaBLlero paspelleHne Ha
Bblgayy OnaHka, HauMMeHOBaHME OpraHa WCMONMHUTENbHOM Bnactu JleHuHrpagckon obnactm u  damunus
nony4meLIEro GnaHxk.

OpraH wucnonHuTenbHoW Bnactu JleHuWHrpagckon o6nacTu npeacTaBnseT oT4yeT 06 MCnosib3oBaHWU
MoJSy4eHHbIX Gr1aHKOB MO YCTaHOBMEHHOW yrnpaBrieHneM AeronponssoacTea opme.

13.5. BBepeHne B obOpalleHne HOBbIX OnaHKOB OS1 OPraHoOB MCMOMHWUTENbHOM BRacTu JleHMHrpaackon
obractu OoCyLWecTBRSETCS MO COrNacoBaHWIO C ynpaBfieHWeM [Aenonpov3BOACTBA Ha OCHOBaHMM obpalleHus
OopraHa WCNonHUTENbHOM Bnactu JleHuHrpagckon obnactm B agpec Ynpaenewnsa pgenamu [lpaBuTenbcrea
JleHuHrpagckon obnactu ¢ npunoXxeHHsIM 06pasLioM (MakeToM) HOBOro GraHka.

13.6. YnpaeneHue genamu lNpaButenbcTBa JleHnHrpagckon obnacTu:

noriy4aeT OT OpraHoB MCMONHUTENbHOM BnacTu JleHMHrpaackon obnactu 3asBkv Ha M3roToBneHne 6naHKos,
a TaKke obpasubl (MakeTbl) 6naHKoB;

pasmellaeT 3aka3bl Ha N3rotoerieHne neyaTHO-0MaHOYHOM npoaykunn.

13.7. YnpaeneHue genamu lNpaButenscrBa JleHMHrpagckon obnactn obecnevmBaeT U3roToBrieHne dnaHkos
1 Opyron neyaTHo-01aHOYHOM NPOoAYKLUMM NO 3aKa3daM OpraHoOB MUCMOMHUTENBHOW BriacTu JIeHMHrpagckom obnacTu.

13.8. PykoBoauTenu opraHoB UCMNOMHUTENbHOW BnacTu JIeHMHrpagckon obnacTn HeCyT OTBETCTBEHHOCTDb 3a
obecneyeHre COXpaHHOCTU HEMCNONb30BaHHbIX OraHKOB 1 NPaBUITBHOCTb MX MCMNOb30BaHMS.

UsroToBneHue n ncrnosbL3oBaHMe NMevyaTen v LUTamMnoB

13.9. Ona yaoocrtoBepeHnd noafIMHHOCTU OOKYMEHTOB UM COOTBETCTBUA Konui OOKYMEeHTOB NoAJIMHHUKaM B
opraHax NCMONHNTENbHON BNacTn ﬂeHMHFpaﬂ,CKOVI obnactu MCNoJ1b3yHTCA rep6OBbIe n gpyrue nedyatu, ecrnim 310
npeaycMoTpeHO NMONOXEeHNAMMU 00 opraHax NCNONHUTENBbHON BNacTn ﬂeHI/IHFpaﬂ,CKOVI obnactu.

13.10. l'epboBble nevaTtn N'ybepHaTopa JleHuHrpagckon obnactu u MNMpaeuTtenscTBa JIeHMHrpaackon obnactu
XpaHATCs y paboTHUKOB, NepeyeHb KOTOPbIX ONpeaenseT pykoBoautens AOQMUHUCTpaLUnN.
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(B peq. MoctaHoBneHust NybepHaTopa JleHnHrpagckom obnactu ot 30.01.2023 N 3-nr)

13.11. Tevatn c wun3o6paxeHnem [ocymapcTBeHHoro repba Poccunckon ®epepauun wn(unm) repba
JleHunrpagckon obnactu (panee - repboBas nevatb) MOMYT WMMETb OpraHbl  UCMOSTHUTENBHOM BIACTU
JleHuHrpagckow obnacTtu, ecnm 3To NPeAYCMOTPEHO MONOXEHUSIMU O HUX.

13.12. NepGoBbIe NeYaT! NPOCTABMSIOTCH HA KOMAHONPOBOYHbLIX YAOCTOBEPEHWUSIX, MIATEXHbIX MOPYYEHUSIX,
APYrMX (PMHaAHCOBbIX OKYMEHTaX B YCTAaHOBIIEHHbIX 3aKOHOAATENIbCTBOM CIyyasiX.

13.13. 'epboBble NevaTn Ha yOOCTOBEPEHNSAX PabOTHMKOB NPOCTABMAKTCSA yNpaBrieHNeM rocy4apCTBEHHOM
cnyx0bl n kagpoB AgMunHucTpaummn 'ybepHaTopa n NpaeutenscTBa JleHnHrpaackon obnacTu.
(B pea. MoctaHoBneHus N'ybepHaTopa JleHuHrpagckoi obnactm ot 30.01.2023 N 3-nr)

13.14. [ns npocTaBneHnst 0TMETOK O MOMy4YeHUn, perucTpaumnm, NPOXoXAeHUN U UCMONHEHUM JOKYMEHTOB,
APYrMX OTMETOK CMIPaBOYHOIO XapakTepa NPUMEHSIIOTCS COOTBETCTBYIOLLME MacTUYHble (Pe3VHOBLIE) LITAMIbI.

13.15. Ha «konusix obGnacTHbIX 3aKOHOB, MpaBOBbix akToB [yb6epHaTopa JleHuHrpagckon obnactn u
MpaBuTenbcTtBa JleHMHrpagcko oOnacTu, MNOArOTOBMEHHBIX K TUPaXUPOBaHWIKD, MNPOCTaBMSETCA Kpyrnas
(HerepboBas) neyaTb ynpaBreHus 4enonpon3BoACTBa.

13.16. TlevatTb ynpaBnenuss penamu [paBuTenbctBa JleHUHrpagcko 06nacTu MNpUMEHSIETCA  MpU
0POpPMMEHUN rapaHTUAHBLIX NUCEM U (PUHAHCOBBIX AOKYMEHTOB.

13.17. OTTUCK NeyaTn NPOCTaBNSAETCA Ha JOKYMEHTax B CTpOro onpeaeneHHom mecte. [Mpu 9TOM OTTUCK
JOIMKeH 3axBaTblBaTh YaCTb HAMMEHOBAHWS OOMKHOCTU NuLa, NOANMCcaBLUEero AOKYMEHT.

13.18. N3roTtoBneHne repboBbIX U ApYrUX NevaTen, a Takke LWTaMMNoB A5 OPraHoB MCMOSTHUTENBLHON BNAaCTy
JleHnHrpagckon obnactM MpousBOAUTCA MO MX MUCbMEHHbLIM 3asiBKaM YnpaerneHueMm Aenamu [NpaBuTenbcTBa
JleHuHrpagckon obnacTtu npu HanMumm obpasua (Maketa) OTTUCKa NnevaTy U Wwramna.

13.19. Wtamnbl 1 nevyaTn opraHoB MCMONHUTENLHOM BNacTy JIeHMHrpagckon obnact AOMKHbI yYUTbIBATHCA
OTBETCTBEHHbLIMM 3a [OENOMNPOU3BOACTBO B CreuManbHOM JXypHane, BbldaBaTbCs pabOTHMKaM MoA4 POCMUCH U
XPaHUTbCA B MeTannnyeckmx wkadax unm cendax.

13.20. KoHTponb npaBUMbHOCTU XpPaHEHMST W WCMNOMb30OBaHWA MevyaTte U  WTaMnoB B opraHax
NCNONHUTENBHOW BniacTu JIeHNMHrpaackon obnacTu ocyLecTBNSET ynpaBneHme 4enonponssoacTaa.

13.21. Mpuwealume B HEroAHOCTb M aHHYJIMPOBaHHbIE MevaT W LTaMmbl HanpaBnslTCA B yrnpaBreHue
[Aenonpou3BoACTBa U YHUUTOXAKTCS MO akTy. B XXypHanax ydeTa npoCTaBnsOTCA COOTBETCTBYIOLME OTMETKN.

13.22. TopsiAoOK XpaHEeHUs U WCMONb30BaHWUSI MevaTten M LTamMrnoB, OTBETCTBEHHOCTb 3a XpaHEHue W
KOHTPOSib MCMONb30BaHNA MevaTer M LTaMnoB B OpraHax MCMONHUTENbHOW Briactu JleHuHrpagckonm obnactu
onpeaensieTcd CaMoCTOATENbHO, NPUKA30M PYKOBOAUTENEN 3TUX OPraHoB.

Mpn cmeHe pykoBOOAUTENSA OpraHa WCMNONHUTENbHOM BnacTu JleHuHrpagckon obnactyu nedatv M WTaMmmbl
nepegatTcs No akTy C OTMETKaMu B XypHanax yyeTa.

Pasgen 14. TexHu4yeckoe obecrneyveHre paboTbi C JOKYMEHTaMm
MevyaTaHne AOKYMEHTOB

14.1. TleyaTaHne [JOKYMEHTOB B OpraHax MCMNOMHUTENbHON BRactu JleHuHrpagckon obnactu
OCYLLECTBNSIETCA C UCMOMb30BaHUWEM MPOrpaMMHO-TEXHUYECKUX CPeACTB M KOMMbIOTEPHOW TEXHUKU Mpu
cobntogeHnn TpeboBaHui HacToawen MHcTpykumm n MNpaenn ogopMieHns JOKYMEHTOB, KOTOPbIE YTBEPXKOAKTCA
pykoBoauTenem AgMuUHUCTpaLuu.

(B pea. MoctaHoBneHus N'ybepHaTopa JleHuHrpagcko obnactm ot 30.01.2023 N 3-nr)

14.2. B NnpoTOKOMNbLHOM OTAENe neyaTalTcs TONbKo criyxebHble AokyMeHTbl 'ybepHaTopa JleHnHrpaackon
obnactu, [lpaButensctBa JleHuHrpagckon obnactn, AamuHuctpaumm [ybepHatopa w [lpaButenbcTBa
JleHuHrpagckon obnacTtu, a TaKke NPOEeKTbl NPaBOBbIX akTOB JIeHMHrpaackon obractu (3a UCKIHYEHMEM NPOEKTOB
NpaBOBbIX aKTOB OTpPacreBblX, TepPPUTOPUarnbHbIX U UHbLIX OPraHoOB MCMOSMHUTENbLHOW Bnactu JleHuHrpagckon
obnactn).

(B pea. MoctaHoBneHus N'ybepHaTopa JleHuHrpagcko obnactm ot 30.01.2023 N 3-nr)

B nepBooyepenHoM nopsiake nevaTaloTcs NPOEKTbI NpaBoOBbIX akToB 'ybepHaTopa JleHnHrpagckon obnactm
n TlpaButensctBa JleHUHrpagckon obGnacTu, 3aKOHOMPOEKTbI, MPOEKTbl CNYyXeOHbIX NMCeEM U obpalleHui
'yGepHaTtopa JleHuHrpagckom obnactu, gpyrue crnykebHble [OOKYMEHTbl, CBsiI3aHHble C oObecrneyeHnem
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aesitensHocTu N'y6epHaTopa JleHnHrpagckon obnacTu.

CpO‘-IHbIe OOKYMEHTbI nevyaTarTCcAa B 04epeHOCTH, orlpe,u,enﬂemoﬁ Ha4allbHUMKOM NMPOTOKOJIbHOIo otaena no
cornacoBaHuo ¢ UCMOJNTHUTENAMW.

MepenaBaemble OJ1si NevaTaHusl PyKOMUCK, PaBHO Kak M BCTABKM, CHOCKW, MOMPaBKM AOMKHbI ObiTb HanucaHbl
pa3bopunBo, ¢ cobnogeHnem npaeun opdgorpadun 1 NyHKTyauum, Ha OOHOW CTOPOHE JUCTa, C UCMOJIb30BaHEM
KOHTPAaCTHbIX kpacuTenei. He npuvHMmaloTcs AN nevyaTtaHus YepHOBMKM, HanncaHHble HeGpPeXxHOo, Hepa3bopuneo,
C UCnonb3oBaHMEM OPYIUX KpacuTenei, KpoMe ykasaHHbIX, UMK NpaBfeHHble kKapaHaalloMm.

Mpu NoaroToBKe MaTepuaros K nevataHuio ocoboe BHMMaHWe crieqyeT obpallaTb Ha YeTkoe 1 pasbopunsoe
HanucaHue aMunuin, cneumanbHbIX TEPMUHOB, HAMMEHOBaHUIA BEAOMCTB U OpraHu3aLuii, MHOCTPaHHbIX CMOB U
reorpaddnyecKnX HasBaHWUM, NPUMEHSTL TOMLKO OBLLENPUHATLIE COKPaLLEHUs CrOB.

M3rotoBneHne npoekToB MpaBoBbix akToB [ybepHaTopa JleHuHrpaackon obnactu u [paButenscrea
JleHuHrpagckon obnactn Ha 6raHkax NPOM3BOAMTCS TOMLKO B MPOTOKOSIbHOM OTAENE.

3aka3 Ha nevyaTaHWe OOKYMEHTOB OQOpMIIsieTcs Ha OnaHKke yCTaHOBMEHHOM (OopMbl (NpurnoxeHue 4 K
HacToswen VHCTpyKumn) n nognvcbiBaeTcs NCMONTHUTENEM.

14.3. V3rotoBneHne npoeKkToB AOKYMEHTOB MPOM3BOOMTCA Ha OGrnaHkax yCTaHOBMEHHOW (OOpMbl MK Ha
OGymare cTaHAapTHbIX pa3MepoB.

KoppekTopckue paboTbl crneuuanuctamm, nevatarowmmm JOKYMEHTbI, HE MPOU3BOAATCS.

Btopass v nocnegywowme cTpaHuubl JOKYMEHTa OOMKHbl OblTb MpOHyMepoBaHbl. HoMep npocTaBnsieTcs
nocepeguHe BeEpPXHEro nons nucra apabekumn undpamm 6e3 cnoea "cTpaHuua” unu cokpaileHnst "cTp." n 3HakoB
npenuHaHus.

damunma ncnonHUTens n HOMep ero CJ'Iy)K86HOFO Teﬂeq)OHa NPOCTaBNATCA Ha nmueBson mnu 060p0TH0171
CTOpPOHE nocrnegHero n1ucrta 4OKyMmeHTa BHU3Y CrieBa.

14.4. Vcnonb3oBaHHble npn MN3roToBrieHNMN LOOKYMEHTOB OnaHku, uMmetoLme HOMEpa, Y4YUTbIBAKOTCA B
cneumanbHOM XypHalne C yKka3aHmem HoMepa OnaHka, q)aMMJ'II/II/I UCnoJiHUTEnNA, AaTbl NnevyaTtaHus.

14.5. B Ccny4yae HeobXxoaMMOCTM MevaTaHus CPO4YHOro OOKyMeHTa BO BHepa6oqee BpemMA WUCMNOJIHUTEeIb
3a6nar08pemeHHo (He MeHee 4eM 3a OBa 4YacCa O OKOHYaHWuA pa6oqero JJ,HH) JaeT NMCbMEeHHYI0 3adABKY Ha UMA
Ha4vallbHUKa ynpaslieHna aenonpon3soncrtea.

KonupoBaHue (TUpa)kmpoBaHne) JOKYMEHTOB

14.6. KonvpoBarnbHO-MHOXUTESNbHbIE PaboTbl OCYLLECTBISIOTCA B CEKTOPE KOMUPOBAaNbHO-MHOXUTENbHbLIX
paboT ynpaBneHust Oeronpoun3BOACTBa (fanee - CeKTOp KOMMpOoBaribHO-MHOXWUTENbHbLIX paboT) M B opraHax
NCMONHMUTENBHON BracTh JleHnHrpagckon obnactu, UMeLLMX MHOXUTENBHYIO TEXHUKY.

14.7. B cektop KONMpPOBarbHO-MHOXWUTENbHbLIX PaboT Ans KONUPOBaHMS COAIOTCS TONBKO CIyXeOHble
OOKYMeHTbl. 3aka3d Ha BbIMOMIHEHME KOMMPOBAarbHO-MHOXWUTENbHbIX paboT odopmnsercs Ha ©OnaHke
YCTaHOBMEHHON QOpMbI (MpunoxeHne 5 Kk HacToswen NHCTpyKummn) 1 noanvcbiBaeTcs pyKoOBOAMTENEM OpraHa
ncnonHuTeneHoW BnacTu JleHnHrpagckon obnactn nMbo oTBETCTBEHHbIM 3a AEMNONPOM3BOACTBO B 3TOM OpraHe.

TupaxupoBaHue matepuanoB oo6bemMoMm cBbiwe 50 cTpaHuy unm 20 3K3eMNNsSpoB, a TakKe U3rOTOBIEHNE
LUBETHbIX KOMMMA W OpolopoBaHMe MNpPOM3BOAMTCA MO COMMAcoOBaHWIO 3aka3a C HadvanbHUKOM yrnpaBreHus
AenonponsBoacTaa.

K TMpa)kmpoBaHWio He MPUHMMAIOTCSA KHUMM, GPOLLIOPLI, XKypHasb! U T.M.

[lokyMeHTbl NepefalTcs Ha KOMMpoBaHWE B HecOpOoLLOpOBaHHOM BUAE, YETKO HamneyaTaHHbIMM, Kak
npaBumo, Nepeble 3K3eMnApbl (MOANMHHUKK). 3aKa3bl BbINOSHSAOTCS B MOPsAKe 04epeaHOCTM UX NMOCTYNNEHUs.

B npuopuTeTHOM nopsigke TUpaXuWpyloTcsa maTepuansl k 3acegaHusm [paBuTtensctBa JleHUHrpagckomn
0o6nacTu, pacchlIOYHbIE 3K3EMMMAPbl 3aKOHOB, MPAaBOBbIX aKkTOB, Mopy4veHwun [yGepHaTopa JleHWHrpaackon
obnactw.

TI/Ipa)K M3roTOBMIEHHbLIX KOMWW [JOSKEH COOTBETCTBOBATb 3aka3y W1 BblgaBaTbCA WUCMNONIHUTENIO C
NOANTMHHUKOM OOKyMEeHTa. O BbINOMAHEHNN pa6OTbI nenaetcd CooTBeTCTBYyLan 3anncb Ha OnaHke 3akasa.

14.8. Y4yeT BbINOMHEHHbIX pa60T B CeKTope KonunpoBalibHO-MHOXUTEIbHbIX pa60T BeAeTCA B XypHanax
yCTaHOBJ'IeHHOﬁ (bOprI Ha OCHOBaHWKM 3aKa30B.
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14.9. NopsgoK Ncnonb3oBaHNst MHOXUTENBHON TEXHUKN B OpraHax UCMNONHUTENbHON BnacTu JIEeHMHrpaackom
obrnacTtu yctaHaBnNMBaEeTCHa UX PYKOBOAUTENSIMU C y4eToM TpeboBaHuIA HacTosLwwen VIHCTpyKumn.

14.10. B cny4ae HeoOXoOMMOCTM KOMMPOBAHUSA [OOKYMEHTOB BO BHepaboyee BpeMsi MWCMOSNHUTENb
3abnaroBpemMeHHoO (He MeHee YeM 3a [ABa Yaca 40 OKOH4YaHus paboyero AHs1) nogaeT NMUCbMEHHYHO 3asiBKY Ha MMsI
HavarnbHUKa ynpaBneHus 4enonpon3BoacTBa.

CreHorpacpmpoBaHme

14.11. CteHorpadmyeckas 3annucb MeponpusTuii, npoBoanmMeix B MpaButenbcTee JleHnHrpagckon obnacru,
OCYLLECTBNSETCH MO NUCbMEHHBIM 3asiBKaM PYKOBOAWUTENEW OpraHoB WCMNOMHUTENbHOW Briactu JleHnHrpagckomn
obnactTm B ynpaBneHMM OpraHuM3auuoHHOW paboTbl AamuHucTpaumm [ybepHaTopa u [lpaBuTenbcrBa
JleHuHrpagckon obnacru.

(B pea. MoctaHoBneHus N'ybepHaTopa JleHuHrpagckon obnactm ot 30.01.2023 N 3-nr)

3ByKO3an1cb Me ponpuUsiTum

14.12. 3Byko3anucb MeponpusaTui, npoBoauMbix B [MpaBuTtenbcTBe JleHuHrpagckon obnactu, yuyer,
TEXHUYECKY0 00paboTKy 1 XxpaHeHue doHorpamm obecneumBaet KomuteT uudpoBoro passutus JleHnMHrpagckon
obnactu. 3ByKO3anUCb OCYLLECTBNSETCA MO 3asBKaM PYKOBOAWUTENEN OPraHoB WCMOMHUTENBHOW BMacTy
JleHnHrpaackorn obnactu.

(B peq. MocTtaHoBneHust NybepHaTopa JleHnHrpagckon obnactu ot 25.08.2020 N 77-nr)

Mpvem n onepaTBHasA nepeaaya TEKCTOB CIyKeOHbIX JOKYMEHTOB
no ocmumanbHbM KaHanam ¢hakCMMUITLHON CBA3N

14.13. ®dakcumunbHble annapaTbl (Tenedbakchbl), umerwmne oduumanbHble Homepa [lpaBuTenbCTBa
JleHuHrpagckon obnacTtu, ycTtaHOBMEHbI B oTAEeNe no paboTte co crnyxebHoln KoppecrnoHAeHUMEN.

[oKkyMeHT, NpUHATLIA N0 haKCUMUITbHOW CBA3U, HE NMEET IOPUANYECKON CUTbI.

14.14. MMpu nepegade M nNpuveme TEKCTOB CMYXeOHbIX LOKYMEHTOB MO KaHamnam (akCUMUIIbHOW CBSA3M
HeoOX04MMO pPyKOBOACTBOBATLCS CreayoWnuMmn TpeboBaHNSAMM:

nepegaya OOKYMEHTa OCYLLECTBMAETCS Ha OCHOBAHUW 3asiBKM YCTaHOBMEHHOW ¢popMbl (MpunoxeHue 6 K
HacTosweln VNHCTpyKUMK), NoannucaHHoM pykoBoanTeneM. 3asaBku XpaHAaTCa B TeYeHWe O4HOro roaa;

ob6bemM nepegaBaemoro JoKymeHTa (TEKCT, cxema, rpadumyeckoe nsobpaxeHue), BbINMOMTHEHHOIO Ha NMUCYeEN
6ymare cpopmaTa A4 (210 x 297) YepHbIM LBETOM, HE LOIDKEH MPEBbLILLATL NATU JINCTOB,;

OTBETCTBEHHOCTb 3a CofepXaHue nepedaBaemMolt MHOpPMaLMM BO3MaraeTcsl Ha  WUCMONHUTENS,
MOAroTOBMBLUErO AOKYMEHT K nepegade, U PYKOBOAMTENS COOTBETCTBYIOLLErO OpraHa WCMNOMHUTENbHOW BRacTu
JleHnHrpaackon obnactu;

dhakcorpaMmMbl Ha MHOCTPaHHBLIX $I3blkax OTMPABMSIOTCA MPU HanMMuuyM MepeBoda, 3aBEePEeHHOro JNLIOM,
NoArOTOBMBLLMM (hakcorpammy;

3anpelyaeTcs nepenaBaTth TEKCTbI JOKYMEHTOB ¢ rpudcpom "ACIM";

NPUHATLIE K nepefadye nNoO KaHanam akCUMUNBLHOW CBA3M  [JOKYMEHTbl YYUTbIBAOTCA B XypHane
yCTaHOBMEHHOM opMbl (NpunoxeHne 7 K HacTtodawen WHCTpykumm) ©e3 NpoCTaBreHUs perncTtpauuoHHOro
wramna. ognuHHUKM OOKYMEHTOB MOCMe nepedady BO3BPALLATCH MCMOSMHUTENSAM C yKa3aHMeM BpeMeHU
OTNpaBku;

NOCTYNMBLUME MO KaHanam (aKkCUMWIbHOW CBSA3M OOKYMEHTbl YYMTbIBAOTCS B XXypHane yCTaHOBMEHHOW
dopmbl (NpunoxeHne 8 k HacTosiwen MHCTpykumn) 6e3 NpocTaBneHns perMcTpaLMoHHOro Wwramna u nepegarTcs
agpecartaM nof pacnucky B AeHb UX NMPUeMa, CPOYHbIE - HEMEAJIEHHO;

drakcorpammbl Ha MHOCTPaHHbIX S3blkax NepegarTcsa agpecaTy 6e3 nepesoaa.
14.15. KoHTpornb 3a UCNonb30BaHMEM (PaKCUMUINBHON TEXHUKU, YCTAHOBMEHHON B OpraHax UCMOMHUTENbHOW
BnacTtu JleHuHrpagckon obnacTtu, OCyLLECTBIISETCS UX PYKOBOAUTENSAMM.

Paszpen 15. CoctraBneHue HOMeHKNaTypbl aen, chopmmupoBaHue gen,
nepegaya ux B apxvB, UCMOSbL30BaHUE apXUBHBLIX JOKYMEHTOB
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Mopsaok cocTaBneHusl U yTBePKAEHUS HOMEHKIaTypbl gen

15.1. HomeHknatypa pgen npegctaBnsier coboM CUCTeMaTU3NPOBAHHBLIA MNEepeyYeHb 3arofloBKOB [Aer,
3aBOAMMBIX B OpraHax MCMOMHUTENbHOW BracTu JleHuHrpaacko obnactu, ¢ ykasaHMEM CPOKOB XpaHeHWUs Aen,
0(POPMIIEHHBIX B YCTAHOBINIEHHOM MOPSAKE.

HomeHknaTypa gen npegHasHadeHa ans rpynnyMpoBKM UCNOMHEHHbLIX LJOKYMEHTOB B Aerna, cuctemartmaaumm
W y4eTa Aen, onpeaeneHns CPOKOB MX XpaHEHUs 1 SBSIETCA OCHOBOW A1 COCTaBMEHMS ONUCEN Aen NOCTOSHHOTO,
BpemeHHoro (cBbiwe 10 neT) XxpaHeHns 1 No IMYHOMY COCTaBy.

B HomeHKknaTypy Aen BKMYaloTCs 3arofioBKM Aen, oTpaxallwme Bce OOKYMEHTUPYEMbIE y4acTku paboTbl
opraHa ucnonHuTeneHow BnacTtu JleHnHrpagckon obnactu, B TOM YMCre CnpaBOYHbIE U KOHTPOMbHbBIE KAapTOTEKM,
NMYHbIe dena, XypHanbl y4yeTa OOKYMEHTOB, B TOM YMCME€ [OOKYMEHTbl MOCTOSHHbIX, BPEMEHHbIX pabo4mx
BEOOMCTBEHHbIX W MEXBEAOMCTBEHHbIX KOMMCCUWA. [lpyn 3TOM OOKYMEHTbl KOMWMCCUMI BKMOYAKOTCA B
COOTBETCTBYIOLIMA pa3fen HOMEHKNaTypbl OeNl opraHa WCMNONHUTENbHOM BnacTu JleHuHrpagckonm obnactwy,
OTBETCTBEHHOIO 3a OpPraHM3aunoOHHYI0 NMOArOTOBKY MX MPOBEAEHMUS.

B HomeHnknatypy gen B obA3aTenbHOM MOpsiAKe BKMYAKOTCA 3aronoBKM Aerl, OOKYMEHTOB, KOTOpble
0o6pasyloTCcss B OpraHe MWCNOMHUTENbHOW Brnactu JleHnHrpagckon obnactu B OMEeKTPOHHOM BMAe, a Takke
aBTOMAaTU3MpPOBaHHbIE MHOPMaLMOHHbIE cucTembl (ganee - AUC): 6a3bl, 6aHKM gaHHbIX (OTpacreBble, YYETHbIE,
Tematmyeckne u T1.4.). B rpade HomeHknaTypbl gen "lNpumedaHne" pernaeTca OTMETKa O MeCTe XpaHeHusi
3JIEKTPOHHbIX JOKYMEHTOB, 0 MecTe pa3melleHuss AVIC, 6a3 gaHHbix (N kabuHeTa 1 bamunusa oTBETCTBEHHOIO 3a
BeJeHue).

OpraH uvcrnonHUTenbHoW BriacTM JleHWHrpagcko o6bnactu o06si3aH  eXerogHo npoBOoAUTb — aHamnus
3NEKTPOHHOro AOKYyMeHTOO6opoTa M AOKYMeHToobopoTa Ha GymaxHbIX HOCUTENsX M obecrneuvBaTb BHECEHWE
N3MEHEHWIA B HOMEHKNAaTYypy Aen B YacTW OTPaKEHUSA B HE SNEKTPOHHbIX JOKYMEHTOB.

15.2. Mpwn cocTaBneHnM HOMEHKMATypbl Aen CregyeT PYyKOBOACTBOBATbCS MOSIOXKEHUSIMU 06 opraHax
UCMONMHUTENbHOW BNacTu JleHuHrpaacko obnacTu, Ux WTaTHLIMU PacnMcaHUSMU, NOMOXEHUAMU O CTPYKTYPHbIX
noapasaeneHusax, NnaHaMmmn n oT4yeTamu.

15.3. CBogHasa HoOMeHkKnaTypa gen opraHa UCNONHUTENbHON BriacTh JleHnHrpagckon obnactu (npunoxeHune
9 «k WHcTpykumm) paspabaTbiBaeTcsi CTPYKTYPHbIM MOApasfefieHneM opraHa MCMOMHUTENbHOW  BRacTu,
OCyLLEeCTBNAWMM  byHKUMM No  obecneyeHnto [enonpov3BOACTBA UMM pabOTHWKOM, OTBETCTBEHHbIM 3a
OEenonpon3BoACTBO, Ha OCHOBE MpeasyioKeHun (NPOEKTOB pasfdenioB  HOMEHKNaTypbl [Aen) CTPYKTYPHbIX
nogpasgeneHuin. NpeanoxeHns (NPOekTbl pasfernioB HOMEHKNATYpbl Aen) CTPYKTYPHOro nogpasfeneHus opraHa
WCMNONHUTENBHOW BracTM TFOTOBUT OTBETCTBEHHLIN paboTHWMK MoApasfeneHMs Ha OCHOBE  MNPEAroXeHWUi
cneumanvcToB.

MeTo,qwquKyro nomMmouwlb npn CcoCTaBlneHnn HOMEHKNaTypbl el opraHa WCMONHUTENbHOW BRNacTu
neHMHrpaﬂ,CKOIZ obnacTtu okasbiBaeT yI'IOJ'IHOMO‘-IeHHbII7I opraH NCMNONHNTENbHON BNacTu neHMHrpaﬂ,CKOIZ obnactn B
obnactu apxunBHOro aena v rocyp,apCTBeHanZ apxuB neHMHrpaﬂ,CKOIZ obnacTu.

CBogHasi HOMEHKNaTypa Aen opraHa MCNOMHWUTENbHOW BnacTtu JleHWHrpagckon obnactu Ha crnegyowuin
KaneHOapHbI rof, paspabaTbiBaeTcs BHOBb UK MO pe3ynbTaTtam YTOYHEHWS AEACTBYIOLLEA HOMEHKNATYpPbl Aen oo
1 HOsOps Tekywlero roda, YTBEpPXAaeTCAa PYKOBOAMTENIEM OpraHa MWCMONHUTENbHON Bnactu JleHWHrpaackon
obrnactu u BBOOUTCSA B AelcTBne C 1 siHBapsi HOBOrO [OeNonpouM3BoAcTBeHHOro roga. Konums ytBepxaeHHON
HOMEHKNaTypbl [ern HafnpaBnaeTcs B YNpaBfeHWe [Jenonpou3BOACTBA W B YMOMHOMOYEHHbIA  OpraH
NCNoNMHUTENBHOM BnacTu JleHnHrpagckon obnactu B obnactm apxmBHoro pgerna no 1 deBpans HOBOMO
4enonpon3BoACcTBEHHOrO roaa.

Mocrne yTBEPXOEHWS CBOAHOW HOMEHKNATypbl Aen CTPYKTYpHble MoApasferieHnsi MnosiyyvarT BbINUCKU
COOTBETCTBYHOLLUX pa3fenoB Asls UCNOoNb30BaHuUs B paboTe.

OpraH ucnonHuTenbHoM Bnactu JleHuHrpagckon obnactu B 06s3aTenbHOM MOpsOKe COrnacoBbiBaeT
HOMEHKNaTypy QneNnl C SKCMepPTHO-MPOBEPOYHON komuccuen (manee - JMK)  ynonHOMO4YeHHOro opraHa
ncnonHuTeneHoW Bnactu JleHnHrpagckon obnactn B o6ractn apxuBHOro Aeria pa3 B Tpu roga, a Takke B cryvae
N3MEHEHNs1 CTPYKTYpbl, WUITATHOrO pacnucaHusi, uamMeHeHnss OyHKUMW - B TeYeHne MepBoro roga AedATernbHOCTU
BHOBb 06pa30BaHHOro opraHa UCMONTHUTENbHOW BNACTU.

(B pea. MoctaHoBneHus N'ybepHaTopa JleHuHrpagckon obnactu ot 07.10.2024 N 79-r)

15.4. HasBaHusiMu pasgenoB CBOAHOW HOMEHKMATypbl Oen ABMATCA HaVMeHOBaHUS noapasfeneHui
opraHa WCMOMHWUTENbHOW BracTu JIeHWHrpaackon o6nacT, KOTOpble 3amnofiHSATCS B COOTBETCTBUM C
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yTBep)Kﬂ,eHHOIZ CprKTypOI7I M WTaTHbIM pacnncaHneMm. ﬂ,OﬂyCKaeTCﬂ no cornacosaHMio C YNOJIHOMOYE€HHbIM
OopraHom MCNONHUTENbHOW BNacTu ﬂeHI/IHFpa,D,CKOﬁ obnactn B obnactu dPXMBHOIO Aena CTPYKTYpPY HOMEHKNnaTypbl
genatb Ha OCHOBe (byHKLI,I/IOHaJ'IbHOFO npuHUMNa, To eCtb NO HanpaBieHNAM OeATEeSIbHOCTU.

B yTBEPXOAEHHYHO HOMEHKNnaTtypy Aen B Te4YeHue roga BHOCATCA U3IMEHEeHUA (ﬂOﬂOﬂHeHI/IFl) B Chy4ae
nosABIEeHNA HOBbIX Aerl, And Yero UCnosb3yrTCcA pe3epBHble HOMeEpa.

15.5. I'padbbl HOMeHKNaTypbl Aen (CBOAHON HOMEHKNATYPbI AeM) 3arnofHATCA creaylowmum o6pasom:

B rpacde 1 "MHpekc pena" npocTtaBnsieTCa WHOEKC Aena, COCTOSLWMA M3 UHOEeKca noapasferneHvst m
undpoBoro o6o3HaYeHUsa gena no HoOMeHkKnaType.

B HomeHKnaType gen pekoMeHOyeTCcs COXpPaHsTb OAMHAKOBblE MHAEKCHI A4S OAHOPOAHbIX Aen B npeaenax
pasHbIX noapasfenieHnin (OTOEnoB WM CEeKTOpPOB), B TOM YMCIie €CrM HOMEeHKNaTypa [hen nogpasfeneHust
MOCTPOEHa MO CTPYKTYPHOMY MPUHLMMY.

B rpacby 2 "3aronoBok gena" BKIOYaOTCA 3arofioBk/ Aen (ToMOoB, YacTen).

Mopsidok pacrnonoXeHWsi 3arofioBKOB Aerl BHYTPWM pasgenoB M MnoapasferioB  HOMEHKNaTypbl  Aen
onpedenseTcs CTeneHbld BaXXHOCTM AOKYMEHTOB, COCTaBMSAOLWIMX AeNnia, U UX B3auMOCBS3blo. Mcnonb3ayeTcs
crieayloLasi nocreoBaTenbHOCTb HAMMEHOBaHWUIA Aen:

opraHusauMoHHo-pacnopaauTenbHas JoKYMeHTaL s,

nnaHoBasi OKyMeHTaLus;

oTYyeTHasi AOKyMeHTaLus;

OOKYMEHTaLMs!, OTHOCSLLAsACS K BbIMOSTHEHUIO BOMPOCOB OCHOBHOW AESTENbHOCTY;

OOKYMEeHTaLMsi, OTHOCSLLAsACS K MpoBepkam (PeBM3NsSIM) OCYLLIECTBIIEHNSI OCHOBHOW AeATEeNbHOCTY;
[OKYMEHTaLMs1, OTHOCALLAsACS K y4eTHO-CMpaBo4YHol paboTe ¢ JOKyMeHTamu;

HOMeHKnaTypa Aen CTPYKTYpPHOro noapasaeneHus;

pe3epBHble HoMepa.

BHyTpM Kaxaoro BblAeNeHHOro KOMMIekca JOKYMEHTOB credyeT CUCTEMaTU3NPOBaTb HaUMMeHOoBaHUs Aen rno
CreayLWwmnM YpoBHSAM: OOKYMEHTAUMUS BbILUECTOSILLMX OPraHoB; AOKYMEHTaUUsS OpraHoB UCMOMHUTENbHOW BRacTtu
JleHuHrpagckon obnacru.

Tak, B HOMEHKNaType [OeNn CHayarna ykasblBaloTCA [eria, B KOTOpbIX CrpynmnupoBaHbl pacnopsauterbHble
OOKYMEHTbI BbILLECTOSLINX OPraHoB, 3aTeM Aena C pacrnopsguTenibHbiMM AOKYMEHTaMn opraHa MCMNOMHUTENbHON
BnacTu JleHnHrpagckon obnactu.

3aronoBok gena OomkeH B 4YeTkoM u ob6obLieHHON dopme oTpaxaTb OCHOBHOE COAEepXXaHue M cocTaB
OOKYMEHTOB [ena, MCKNYaTb pasnuyHble TornkoBaHus. He ponyckaeTtca ynoTpebneHue B 3aronoBke Jdena
HEKOHKPETHBIX hopMynmpoBok Tuna "PasHble matepuansbl”, "Obwasa nepenucka" u T.M., a Takke BBOAHbLIX CIIOB,
CNOXHbIX CUHTAKCUYEeCKMX 06OPOTOB.

B HOmMeHKnaTypy [en BKoYakTCs 3arofloBkM Aen Ans rpynnmMpoBKM AOKYMEHTOB ¢ rpudpom "OCIM", xxypHanbl
yyeTa JOKYMEHTOB 1 n3ganum ¢ rpuchom "OCIMN".

3aronoBok gena  (POPMUpYeTCA Ha  OCHOBE  3fIEMEHTOB, pacrofiaraemblXx B CreaytoLlen
rnocrnenoBaTenbHOCTH:

Ha3BaHWe OOKyMeHTa (npwvkasbl, NPOTOKOMbI U T.A.), HAUMEHOBaHWE poda 3aBOAUMOro Aena (nepenwcka,
OOKYMEHTBI);

aBTOp AOKYMEHTa (HasBaHWe opraHa UCMONHUTENbHOWM BMacTh JIeHUHrpaackoi obrnacTu, rocyapCcTBEHHOro
yuYpeXaeHus, CTPYKTYPHOro noapasgeneHust);

KoppecnoHaeHT (HassaHme opraHa NCMNONHUTENBHON BRacTu ﬂeHI/IHrpa,EI,CKOVI obnacTtu, rocynapCTtBeHHOro
yypexaneHua, KOToOpoMy aapecyroT 1 OT KOTOPOro nony4arT LI,OKyMeHT);

BOMPOC 1 KpaTKoe CofiepXaHue JOKYMEHTOB Aena;
Ha3BaHWe MeCTHOCTU (TEPPUTOPUM), C KOTOPOI CBA3AHO CoAlepXaHUe OOKYMEHTOB Aena;

AaTbl (Neprog), K KOTOPbIM OTHOCATCS AOKYMEHThI Aena;
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yKasaHue Ha TO, YTO JOKYMEHT NpeacTaBrieH Konueil.
CocTaB 3rieMeHTOB 3arosfioBKa ornpeaensieTcs Xxapakrepom JOKYMEHTOB, MOMELLEHHLIX B Aere.

HasBaHve OokymeHTa B 3arofioBke Aerna ykasblBaeTcsl B €AMHCTBEHHOM WM MHOXECTBEHHOM uucre (npu
rPynnupoBKe B erie JOKYMEHTOB OAHOMO Ha3BaHUs), HanpumMep:

"KypHan ydyeTta BbigauuM ypoctoBepeHui", "lpoTokonbl 3acegaHun [lpasutensctBa JleHUHrpagckom
obnactn".

Mpv HanuMuuu B [ene HEeCKONbKUX KaTeropuid [OOKYMEHTOB KaTeropuu nepedyncnsalTcs B 3arorioBke,
Hanpumep:

"TMpoTokonbl U cTeHorpammbl 3acefanuii [NpasutenscTea JleHUHrpaackon obnactu”.

Ecnn pokymMeHTbl, uMeloWwMe pasHble Ha3BaHWUsi, OTHOCATCS K OOHOMY BOMPOCY W He CBSA3aHbl
nocrnefoBaTenbHOCTbIO  Aenonpon3BOACTBa, Npyv  (POPMUMPOBAHUM 3arofioBka fAena WUCMnonb3yetcs TepMUH
"[OoKyMeEHTbI".

B aToM cnyyae B KOHLE 3arornoBka B CkoOKax MepeyvmcrnsioTcsl Ha3BaHUs LOKYMEHTOB, U3 KOTopbiX OyaeT
cchopmMMpoBaHo Aerno, Hanpumep:

"[loKkyMeHTbI, NPeAcTaBrnsieMble B CyAeOHble opraHbl U MUIULMIO MO YrOMOBHBbIM W FpaXKaaHCKUM genam
(aKTbl, JOKNaaHbIE 3anncKn, cnpaeku 1 ap.)".

TepmuH "[JoKyMeHTbI" MOXET WCMONb30BaTbCA TaKKe B 3arofioBkax Aes, coAepalmx MpUoXeHUs K
Kakomy-nnbo JOKYMEHTY.

TepmuH "Mepenucka" ncnonb3yeTca B 3aronoBkax gen, hopMUpYHLLMX KOPPECNOHAEHUMIO, NOCTYyNatoLwyo
OT OOHOrO MIIM HECKOSbKMX OpraHoB WCMOMHUTENbHOW BriacTu JleHuHrpagckon obnactv, rocygapCTBEHHOro
yupexgeHus, HanpmmMep:

"MNepenucka ¢ rpaxxgaHamu o Bbigade apXmMBHbIX CNpaBoK".

[na BHYTPEHHUX [OOKYMEHTOB WCMONb3yeTCA KpaTKkoe HasBaHWe opraHa WCMNOSIHUTENbHON BnacTu
JleHuHrpaackoit obnacti, rocygapCTBEHHOIO Y4YpeXxaeHUs (CTPYKTYpHOro noapasfdeneHuns) WUnu npueBoamTcs
obLLee BMOoOBOe HasBaHWe, Hanpumep:

"MNpoToKonbl 3acegaHuin Konnernn kommTeTa".

I'IpM YKa3aHmm B 3arofioBke KoppecnoHaeHTa WCnorb3yeTCA KOHKpeTHOe HauMMeHOBaHue opraHa
NCMNONHNTENBLHON BracTu ﬂeHI/IHFpaLI,CKOVI obnacTtu, rocygapCTBEHHOro y4dpexaeHua munum 0606LLEeHHOE BUOOBOE
Ha3BaHue 6e3 KOHKPETHOro nepe4vyncrneHna, HanpumMmep:

"MNepenucka ¢ Pocapxueom o...";
"MNepenucka ¢ MexayHapoAHbIMM OpraHM3aumnamMm o0 Hay4YHOM cOoTpyaHuyecTse".

Ecnn OoOKyMeHTbl OTHOCATCA K KOPPECMOHAEHLUMW, NocTynawlwen u3 OOHOro HaceneHHoro MyHKTa, B
3arosfioBke gena ykasblBaeTcd ero HaspaHue, Hanpumep:

"MMepenucka ¢ opraHnsaumsiMmm JleHMHrpagckon obnactu o BbIMOSIHEHUN OOrOBOPOB".

Ecnu cogepxaHue gena KkacaeTcsd HeCKONbKMX OLHOPOOHbLIX KOPPECNOHOEHTOB, UX KOHKPETHbIE Ha3BaHUSA B
3aronoBke efa He yKa3blBaloTCA, a AaeTcd obLee Ha3BaHue, Hanpumep:

"lMepenncka € WCNOMHUTENbHBIMKW OpraHamy rocyaapCTBeHHOW BnacTu JleHuHrpagckon obnactm o
npoBegeHnn CoBELLIAHNA NO Bonpocam genonponssoacraea”.

B 3aronoBke gena MoXeT yKasblBaTbCA BPeMEHHOM Nepuom, K KOTOpoMy OTHOCUTCS cofepKaHue AOKYMeHTa,
Hanpumep:

"PacnopsixeHnsi 'ybepHaTtopa JleHuHrpagckon obnactm no BonmpocaM OCHOBHOW pgesTenbHocTtun 3a 2015
roa”.

B saronoekax fern, cogepxaluMx MiaHOBY, OTYETHYIO OOKYMEHTAaLMI0, YKa3biBaeTCA He TOMbKO rod, HO U
Mecsil, KBapTasn, Hanpumep:

"lopoBble nnaHbl paboTbl ynpaBnexHns'";

"MecsiyHble NnaHbl paboTbl koMUTeTa";
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"TpeanoxeHns kKOMUTETa B KaneHO4apHbIV MnaH paboTbl OPraHoOB MCMOMHUTENBHOM BacTn Ha Mecau”;
"lopoBon bmusHec-nNnaH paboTbl”;
"KBapTanbHbin 6anaHc 4OXOAOB M pacxodoB 3a BTopon keaptan 2015 roga”.

Ecnn B pene rpynnmpyroTca CtaTtuctnyeckmne (bOprI, 3anosJiHdemMble B OpraHe MCMNONHUTENBLHON BRNacTu
neHMHrpaﬂ,CKOIZ obnactu, rocynapCrBeHHOM y4pexaeHuun, B 3arojioBke ykadblBaeTCA HOMEpP (bOprI, HanpunmMep:

"INuyHble kapToudku (popma T-2)".
B 3aronoekax gena npy Heob6xoAMMOCTM yKkasblBaeTCs, YTO AOKYMEHT NpeACcTaBrieH KoNuen, Hanpuvep:
"PacnopsixeHust 'ybepHaTopa JleHnHrpagckon obnactu. Konun",

Ecnv geno coctouT 13 HECKOMNbKMX TOMOB MIM YacTen, COCTaBnsieTcs oOLLMA 3aronoBOK AeNna 1 B 3arofioBKu
TOMOB Nnpun HeobxooMMocTn MOryT BHOCUTbCA YTOYHEHUA.

He BkntovaloTcsl B HOMEHKNaTypy Aer 3arofioBKU NevyaTHbIX U3aaHun.
Npadha 3 "KonnyectBo eanHUL, XpaHEeHNA" 3aMnonHAETCa B KOHLUE KaneHaapHoro roga.

B rpade 4 "Cpok xpaHeHuMsi U HOMepa cTaTe’ Mo MepeyqH" ykasblBaeTCd CPOK XpaHeHus fena B
COoOTBETCTBMM C [lepeyHeM TUMOBbLIX YMNpPaBMeHYEeCKMX apXMBHbIX AOKYMEHTOB, OOpasyllmxcs B Mpolecce
OEeATeNbHOCTN roCYAapCTBEHHLIX OPraHoB, OPraHoB MECTHOro camoyrnpasfieHuUs U opraHusauui, C ykasaHuem
CPOKOB WX XpaHeHus, yTBepXAeHHbIM npukasom Pocapxvea ot 20 gekabpsa 2019 roga N 236, gencTeyowmmm
OoTpacneBbIMW MEPEYHAMU, a TaKkke HOMep CTaTbuM COOTBETCTBYIOLLErO NnepeyHsi, Hanpumep: "5 neT, cT. 235 T.M0."
nnu "Moct. CT1. 12 B.N.". [ONHOE HaMMeHoBaHWE NCMONb3YEMOro(biX) NepeyvHs(en) ykasbiBaeTcsa B NPeancroBum K
HOMeHKnaType gen.

(B pen. MoctaHoBneHus MNy6epHaTopa JleHnHrpagckon obnactu ot 17.09.2024 N 71-nr)

Ha pnenax BpeMeHHOro cpoka XpaHeHusl, B KOTOPbIX MOTYT HAXOAUTLCA JOKYMEHTbI, UMeoLLne UCTOPUYECKYHO
N NPaKTUYECKY0 LEHHOCTb, B COOTBETCTBMM C OENCTBYIOLMMU MNEPEYHSAMU MNPOCTABMSETCH CPOK XPaHEHUS U
otmetka 3K (3kcnepTHo-npoBepoyHasd komuccud). [daHHass oTMmeTka oO3HayaeT, 4YTo [Aeno noanexut
0bs13aTENBHOMY NOIMCTHOMY NMPOCMOTPY MPU NPOBEAEHMNM SKCMEPTU3bI LIEHHOCTMU.

B cnyyae ecnu BKMOYEHHbIE B HOMEHKNATYpy Aena OOKYMEeHTbl OTCYTCTBYIOT B JENCTBYHOLUMX MEPEYHSX,
CPOK XpaHeHUs1 ycTaHaBnuBaeTCcHa aKcnepTHoM komuccuen (OK) opraHa UCnonHUTENbLHOW BracTy JleHuHrpaackon
obractu no cornacoBaHWi C YMNOTHOMOYEHHBLIM OpPraHoM WCMOSNTHUTENbLHOW BnacTu JleHuMHrpagckon obnactv B
obnactn apxuHoro gena. B Takom crniyyae B rpade "Cpok xpaHeHus" ykasbiBaeTCs CPOK XpPaHEHWsl, KOTOpbIA
yCTaHaBMnMBaeT 3KcnepTHasd komuccusi, n otmeTka 3JK, Hanpumep: "5 net, OK". B gaHHOM cnyyae ccbifka Ha
nepeveHb He genaeTcs.

padha 5 '"lMpumedvaHune" 3anofnHAeTcsa B TeYyeHMe Cpoka AencTBUA HomeHknaTtypbl gen. B rpade
NMPOCTaBMATCA OTMETKM O 3aBedeHun [Jen, nepexojsawmx genax, AONOMHWUTENbHble CBedeHWs O Adenax,
BKITHOYEHHbIX B HOMEHKNaTypy Aen (Hanpumep, Ha3BaHWs OOKYMEHTOB, UCMOMNb3yEeMbIX MPU OnpegeneHnm CpoKoB
XpaHeHus ger), OTMETKM O BblAeneHuM pJden K YHWYTOXEeHW, nepegade Aden B JApyroe CTPYKTypHoe
nogpasgeneHue ons npogorikeHusl, Mecte XpaHeHus 1 ap.

B TeueHne roga B YyTBEPXKOEHHYIO HOMEHKNATYPY AN BHOCATCA CBEAEHMSI O 3aBedeHUW Aern, BKIOYEHUN
HOBbIX Aen u T.n. o OKOH4YaHWM roga B HOMEHKNATypy [AeN BHOCATCA WTOroBble CBEOEHUS O KONM4yecTBe
3aBefeHHbIX gen. MTtoroBas 3anvcb O KaTeropusix U KormdecTBe Aen COCTaBMSETCSA cornacHo npunoxeHuto 10 K
HacToswen NHCTpyKuun.

PopmupoBaHue aern

15.6. 3akoH4Y€eHHbIE 4ENONPON3BOACTBOM AOKYMEHTLI B 15-AHEBHbIN CPOK JOJMKHBLI ObITb 0OPMIEHBI B AENO0
B COOTBETCTBUM C TpeboBaHMAMN HacTosLeNn NHCTPYKUMK 1 yTBEPXKOEHHON HOMEHKNATYpon aen.

Homep pgena, B koTOpoe OyAeT MNOALMUT AOKYMEHT, ONpedensieT MCMOSNHWUTENb, COrfnacoBaB HOMepP C
paboTHMKOM COOTBETCTBYIOLLEN CNyXObl AenonpousBoacTBa. Ha gokymeHTe npocTaBnsietcs otmeTka "B pgeno
N...", baTa nepefayun OJOKYMeEHTa B Aeno, NOANUCL UCMOMHUTENS (C paclundgposkon dhamunmm u MHALManoB), npu
Heo6XxoOMMOCTHM - OTMETKa O peLleHMn BONpoca, U3MOXEHHOIO B AOKYMEHTE.

HewncnonHeHHble M(MJ’II/I) HenpaBwuiibHO Od)OpMJ'IeHHbIe OOKYMEHTbl BO3BpaLllaoTCA NCNOJTHUTESIO.

15.7. MNpu dbopmupoBaHum aen cobnoaalTcs creayoLlme OCHOBHbIE NpaBuna:
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1) JOKYMEHTbI MOCTOSIHHOIO M BPEMEHHOIO CPOKa XpaHEeHUs FpynnupyoTCs B OTAESbHbIE Aena;
2) B O€n0 BKIOYAETCS OAUH SK3EMMNIISP KaXKO0ro 4OKYMEHTa;

3) Kaxabli [OOKYMEHT, TMOMELUEHHbIN B fAeno, odopmnaeTca B COOTBETCTBMM C TpeboBaHWSMU
rocygapCTBEHHbIX CTaHAAPTOB M OPYTMX HOPMATUBHbBIX aKTOB;

4) B Aefnla nomMewarwTCA [OOKYyMeHTbl, no Buay, HaMMeHOBaHUKO W COoOepXXaHUK COOTBETCTBYyHOLNE
3aronoskam e no HoOMeHkKnaTtype ner,

5) B geno rpynnupyroTcs JOKYMEHTbI OIHOrO KaneHaapHoro roda (MCKMYeHUe COCTaBnsloT nepexogsiime
fena, cynebHble [ena, NMU4Hble Aena, KoTopble (POPMUPYIOTCA B TeYEHMe Bcero nepuoga paboTbl KOHKPETHOro
nvua B opraHe MCMoNHUTENbHON BnacTu JleHWHrpaackon o6nacTu, rocyaapCTBEHHOM YUYPEXOEHWUW, OOKYMEHTbI
BbIGOPHbLIX OPraHoB, UX MNOCTOSIHHBIX KOMUCCUIA 1 4p.);

6) oeno He JOMKHO NpeBbiwaTtb 250 NUCTOB Mpu TosnwMHe He Gonee 4 caHTumeTpoB. Ecnu obbem gena
npeBbILLaeT YCTaHOBEHHbIE HOPMbI, OTHOCSLLMECH K Aeny AOKYMEHTbl (hOpMUPYIOTCA B ABaA UNN HECKOMNbKO TOMOB
(vacTen), MHOEKC 1 3arofloBOK Aena NpoCTaBfsTCS Ha KaxAoM Tome ¢ gobaBneHnem obozHavyeHun "tom 1", "Tom
2"wnT.40.;

7) BHyTpY Aerna [OOKYMEHTbI pacrnonaralTcs Tak, YTobbl N0 CBOEMY COAEPXXaHMIO OHWM NocrefoBaTeNlbHO
ocBelLanu onpegenexHHble Bonpockl. [lpy 3TOM [OKYMEHTbl pacnonaralTcs B XPOHOMOrMYECKOM Mopsiake
(BxoOsiMe - No gatam MOCTYMMEHUs, UCXOAsWMe - MO gatamM OTNpaBfieHuss unu B andaBuMTHOM nopsake (no
aBTOpPaM U KOPPECTNOHAEHTaM);

8) NpunoXxeHus K AOKYMEHTaM He3aBUCUMO OT AaTbl UX YTBEPXKOEHUS UNU COCTaBMNEHUS] MPUCOEANHSIIOTCS K
OOKYMEHTaM, K KOTOPbIM OHU OTHocATCA. [punoxeHunsa obbemom 6onee 250 NMMCTOB COCTaABNAT OTAENbHBLIN TOM,
0 4YeM B JOKYMEHTE AenaeTcs OTMETKa;

9) B Aena NomeLLatoTCs TONbKO UCTONHEHHbIE, NPaBUIIbHO 0GOPMIEHHbIE JOKYMEHTbI, TO €CTb JOKYMEHTbI C
Hanuumem HeobXxoauMbIX NMOANUcer, AaT U HOMEepPOoB, OTMETOK 00 MCMONHEeHUM, Noanvcen, 3aBepsaLLNX KONUK 1
T.N.;

10) nepenucka rpynnupyeTcd, Kak MpaBuno, 3a nepuon KaneHaapHoro roga U cucteMatusupyeTcs B
XPOHOJMOMMYECKON MOCnefoBaTeNbHOCTU:  OOKYMEHT-OTBET MOMeLlaeTcs 3a [OOKyMeHTOM-3anpocom. [lpm
BO30OHOBMEHNM NEpenuckn Mo onpegeneHHoMy BOMpOCY, HadvaBlWeWcs B npegabligywiem rofdy, LOKYMEHTbI
BKIIOYAIOTCA B [OEeNno Tekyllero roga C ykasaHWeM uHOeKkca pena npegblgywero roga. He ponyckaetcs
dopMunpoBaTh B OTAENbHbIE Aera "BXOAALLY" 1 "ncxogawyo” nepenmncky;

11) yTBEpPXKAEHHbIE MNaHbl, OTYETHI, CMETbI U APYrMe AOKYMEHTbI IPYNnMpYOTCs OTAENbHO OT UX MPOEKTOB;

12) npu HeobXxooMMOCTUN BKIOMEHUS B Aeno (*)aKCOFpaMMbI C Hee CHMUMaeTCd KcepoKonud, KoTopas
noaLlinBaeTcd B Aesi0, Ha KCepoKonnm CtaBuTCcA OTMETKa 06 YHUYTOXEHUN d)aKcorpaMMbl;

13) He [0MNnyCKaeTCAd BHOCUTb B AOKYMEHTbI NOCTOAHHOIO CpOKa XpaHeHUA U JOKYMEHTbI NO JINYHOMY COCTaBy
ncnpasieHnd, He 3aBepeHHble neYaTbio 1 NoANMNCbI AOJTMKHOCTHOIO nnua.

AKcnepTusa LIeHHOCTU AOKYMEeHTOB

15.8. OKkcnepTnsa LEHHOCTU JOKYMEHTOB - U3yYeHne OOKYMEHTOB HA OCHOBaHMU KPUTEPUEB UX LEHHOCTU B
Lensix onpeneneHns CPOKOB XpaHEeHUs OOKYMEHTOB M oTOopa ux Ans BKMoYeHust B coctaB ApxmBHoro doHAa
Poccuiickon depepaumu.

OkcnepTn3a LEHHOCTU JOKYMEHTOB B OpraHe UCMoNHUTENbHOW BnacTu JIeHnHrpagckor obrnactu npoBoanTCS
Mpy COCTaBMEHUM HOMEHKNAaTypbl Aen, B npouecce GoOpMMpPOBaHMA Aen M MPOBEPKU MPaBUIBHOCTU OTHECEHUs
OOKYMEHTOB K Aenam npv NnoaroToBKe Aer K nepefaye Ha XpaHeHue B apxyB. OKCMepTun3a LLEHHOCTU OOKYMEHTOB
NPOBOAMTCS MOCTOSIHHO [OENCTBYIOLLEN 3KCnepTHOM komuccuen (OK) opraHa WCNOMHUTENbHOW BRacTu
JleHnHrpaackorn obnactu.

OKcnepTuse LEHHOCTM MOAMexaT BCe [OKYMEHTbl, HE3aBMCMMO OT crnocoba Mx cosfaHusl, B TOM Yuche
3NIEKTPOHHbIE JOKYMEHTbI U 3MeKTPOHHbIE KOMWUM [OKYMEHTOB, koTopble XpaHsTcs B CO[ J10. [o nposBeaeHus
9KCNEepTU3bl LEHHOCTU B YCTAaHOBINEHHOM MOpPSAKe YHUUTOXEHNE JOKYMEHTOB He JornyckaeTcs.

15.9. [lpu npoBegeHUM 3KCNEpPTMU3bl LIEHHOCTM [OKYMEHTOB OCYLLECTBRsieTCs OTbop [OOKYMEHTOB
NMOCTOSAHHOIO CpPOKa XpaHeHUs Ans nepefayn B apxvB; OTOOP AOKYMEHTOB C BPEMEHHBLIMU CPOKaMM XPaHEHUS U
"0 MMHOBaHWS HagoOHOCTM", nognexawux AarbHEenWeMy XpPaHEeHU0 B OpraHe WCMONHUTENIbHOW BIAcTy
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neHMHrpaﬂ,CKOIZ obnacTtu; BbliaeneHune K YHUYTOXEHUK OOKYMEHTOB, CPOKM XpaHEHUA KOTOPbIX UCTEKIN.

Mpy 3TOM OOHOBPEMEHHO YTOYHSIOTCA KayecTBO W MOSHOTA [OEeWCTBYHOLWLE HOMeHKNnaTypbl gen,
NpaBWUMbHOCTL OMPEeAEeNnieHNs CPOKOB XpaHEeHWA [er, 3aBedeHHbIX B COOTBETCTBUM C HOMEHKNATypoW AOen;
npoBepsieTca cobniogeHne yCTaHOBINEHHOro nopsiaka oopMIeEHNs IOKYMEHTOB U (hopMUpOBaHMs aen.

15.10. OTGOp AOKYMEHTOB A5l NOCTOSAHHOIO XpaHEeHUs1 NPOBOAUTCS NMyTEM MOJSIMCTHOrO NpocmoTpa gen. U3
Oen MNOCTOSIHHOrO CPOKa XpaHeHWst noanexaT M3bsATUIo AyOneTHble 9K3eMnnspbl OOKYMEHTOB, YEPHOBUKM,
BapuaHTbl, HeO(OPMIIEHHbIE KOMWM LOKYMEHTOB, (pakcorpaMmbl, [OKYMEHTbI, MNOANexaliMe Bo3Bparty, W
OOKYMEHTbLI C BDEMEHHBIMY CPOKaMU XpaHEHMS.

YepHOBUKM, KOMUKW, BapuaHTbl OOKYMEHTOB MOIyT BKMYaTbCA B AENO TONMbKO B Cllydae OTCYTCTBMSA
NOAMNVHHUKA [OKyMeHTa. OTO OTHOCWUTCS TNpexae BCero K AOKYMEHTaM, MOAMUCAHHbIM WU MNpaBfieHHbIM
N'y6epHaTopom JleHnHrpaackon obnacrtu.

Hena c otmeTkon "OMNK" Takke nogBepraTcs NOIMCTHOMY NPOCMOTPY C LEenblo onpeaeneHns JOKYMEHTOB,
noanexawmx nocTtosaHHoMy XxpaHeHuto. ena ¢ otmetkon "IMNK", cogepxalime OOKYMEHTbl NMOCTOSHHOrO cpoka
XpaHeHus, noanexar nepedopmmpoBaHuto. BblaeneHHble M3 WX cocTaBa [AOKYMEHTbl MOCTOSIHHOrO Cpoka
XpaHeHUs1 NPUCOEAUHSOTCH K OQHOPOAHBIM Aenam UM oopmMrsioTCs B CaMOCToATENbHbIE Aena.

15.11. o pesynbTaTtam 3KCMEPTU3bl LIEHHOCTU [AOKYMEHTOB COCTaBMATCA ONUCU Aerl MOCTOSAHHOrO,
BpeMeHHoro (cebiwe 10 neT) CpoKoB XpaHeHus, Aen no JIMYHOMY COCTaBy, a Takke akT O BblAeNeHun K
YHUUTOXEHWNIO LOKYMEHTOB (4ern), He noanexawmx xpaHeHuto (npunoxeHwe 11 k WHcTpykumm). MNpu atom B
HOMEHKNaType Aen HanpoTWMB Kaxdoro 3aronoBka Aena B rpade "lNMpumevaHune" genaeTcss COOTBETCTBYHOLLASA
OoTMeTKa, Hanpuvep:

"YHuutoxeHo 02.04.2017" nnu "MNepenaHo Ha xpaHeHue B no onucu 04.02.2017" n 1.n.

[ena Bkno4valoTCcs B akT O BblaeneHunm K YHUYTOXEHUIO OOKYMEHTOB, HE noanexawmnx XpaHeHu, eciu
ﬂpeﬂyCMOTpeHHbIIZ AnA HAX CPOK XpaHeHnA NCTEK K 1 AHBaApPA roga, B KOTOPOM COCTaBJIEH aKT.

YHUYTOXEHNE [OKYMEHTOB [0 YTBEPXAEHMs (corniacoBaHusi) OMMCEr Oen MOCTOSIHHOrO XPaHeHus, Mo
NIMYHOMY COCTaBY YMOSIHOMOYEHHbIM OpPraHoM WCMONHUTENbHOW BnacTu JleHuHrpaacko obnactu B obnactu
apXMBHOro Aena He JonyckaeTcs.

15.12. B cnyyae oGHapyXeHus oTCyTCTBMSA AeS1 MOCTOSHHOIO XPaHEeHUs!, YUCTISLLMXCS B HOMEHKNaType Aen,
NPVYHUMAIOTCS Mepbl MO UX po3bicky. OBHapyKeHHble Aerna BKMYalTCa B ONUCb. Ecnv mpuHATbIE mMepbl no
pO3bICKy OeNn He Janu pe3ynbTaToB, TO HA HeoOHapyXXeHHble Aena COCTaBfsieTcs akT o0 yTpaTte OOKYMEHTOB
(npunoxeHue 12 «k WHCTpyKUun), KOTOpPbIN yTBEpXAaeTCca pykoBoauTerneMm nocne paccmotpeHus JIlK
YMONTHOMOYEHHOIO OpraHa MCMoSIHUTENbLHOW BnacTtu JleHuHrpagckon obnactm B obnactn apxvmeHoro gena. Ha
paccmoTpeHune JMNK npeacraenseTca akt 00 yTpate JOKYMEHTOB C MHGpOpMaLUMEN (CnpaBKov) O NPUYUHAX yTpaThbl
JOKYMEHTOB, a Takke Mepax, NPUHATLIX ANS UX po3bicKa.

(B pen. MoctaHoBneHus MNy6epHaTopa JleHnHrpagckon obnactu ot 07.10.2024 N 79-nr)

CucTremaTH3aLVvsA AOKYMEHTOB BHYTpU Aena

15.13. B xome npoBedeHWsi 3KCMEpPTWU3bl LIEHHOCTM OCYLLECTBMSIETCS MpOBepka MpaBUIIbHOCTU
dopMupoBaHMs Oen U cucTeMaTu3auus [OKYMEHTOB B Jenax. B HeobxogumbIx criyyasix MpOBOAUTCS
nepecopMMpoBaHne 1 nepecucTeMaTmaalns JOKYMEHTOB BHYTpY Aena.

15.14. B pgeno nogwuBalTcs Bce AOKYMEHTbI MO KOHKPETHOMY BOMPOCY BMECTE C MPUMOXKEHUSIMU,
yKasaHHbIMW B TEKCTe AOKyMeHTa. [Mpy OTCYTCTBUM MPUIIOKEHWUIA, YKa3aHHbIX B TEKCTE AOKYMEHTa, UCMOSTHUTENb
06s13aH caenaTb 3anvcb Ha JOKyMeHTe 06 MX MeCTOHAXOXOEeHUU.

15.15. [JokyMeHTbI BHYTpU Aena AOSHKHbI pacrofiaratbCsl B XPOHOIIOMMYECKOM MOPSiAKe.

HopmaTuBHble M OpraHM3aUMoOHHO-PacnopsSANTENIbHbIE [OKYMEHTbI, MPUIOXEHUS W MPUMEYaHUs K HUM
rpynnupyroTCs B Aerna no Buaam akToB Y XPOHOMOMMH.

MonoxeHus n MHCTPYKUUN, YyTBEPXOEHHbIE pacnopaanTesibHbIMU JOKYMEHTaMU, ABNAKTCA NPUITOXEHNAMN K
HUM U TPYNMNUpPyrTCA BMECTE C YKa3daHHbIMU OOKYMEHTaMW. Ecnn nonoxeHusa wn MHCTPYKUMN YTBEPXAEHbl KakK
CaMOCTOATENbHbIE AOKYMEHTbI, OHU ITPyNMNUPYTCA B CaMOCTOATES bHbIE ena.

Ecnu NPUNOXEeHNeEM K OKYMEHTY ABNAETCA yTBep>|<,u,aeMb||?1 OOKYMEHT, B BEPXHEM NpPaBOM Yriy NpunoxeHua
JOIMmKHa ObITb npocTaB/ieHa OTMEeTKa O MNpUuIoXeHun, Huxe rpvlcb yTBEPXOEHNA [LOOKYMEHTa. an 9TOM Ha
NPUINOXEHNUN OOJIKHbI ObITb NOANUCK COCTaBUTENS U pykoBoauTend nogpasaeneHua, noarotosMelUEero JOKYMEHT,
a TaKkxe npocTtasrieHa aara.
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MpoToKonbl B Aene pacnosiaralTcsl B XPOHOSOMMYeCkoM nopsiake no Homepam. [JOKyMeHTbl K NpoToKonam,
CTPYNNUpoBaHHble B OTAEeNbHbIE Aena, CUCTEMATU3NPYIOTCA Mo HOMepaM MPOTOKOOB.

15.16. Heobxogumo umeTb B BUAY, YTO B Aenax, HaXoOsLWMXCs B AEMNONPOV3BOACTBE, AOKYMEHTbI TEKYLLEro
roga pacrosiaralTcsl B XPOHOMOTMYECKOM MOopsiAke CHU3Yy BBEpPX Mo Mepe noctynneHus. [pu noarotoBke
[OKYMEHTOB K CAaye B apXuB Aena ¢ AoKyMeHTaMu NMoCTOSIHHOrO Y BPEMEHHOIO CPOKOB XpaHeHusi (cBoiwwe 10 neT)
nepecopMMpPOBLIBAOTCA B 0OpaTHOM TMopsiake: AOKYMEHT, MOCTYMMBLLMIA B KarneHOapHOM rofy MocneaHuM,
[oIKeH BbITb NocneaHUM B Aene, a NepBblii JOKYMEHT KaneHaapHoro roga - nepsbIM.

15.17. Ecnu B nepenucke unm B AOKyMEHTax, NOCMAY>XUBLUMX OCHOBaHMEM K BbINyCKy pelueHus ['ybepHaTopa
IleHnHrpagckon obnactu, lMpaBuTenbcTtBa JleHMHrpadckon obGnacTM, MMeeTCs CeKpeTHasi MHdopmauus, Bce
OOKYMEHTbI NO AaHHOMY BOMPOCY NepefatTcsi B 0COOYH0 YacTb.

Odhopmnenue pen

15.18. B 3aBMCUMOCTM OT CPOKOB XpPaHEHUS MPOBOAUTCS MOJSTHOE UM YacTMYHOEe 0hOpMIIEHME Oer.

MonHoMy odopMneHuto noanexaTt Aena NOCTOAHHOro Cpoka XpaHeHud, BpeMeHHoro (cBbilwe 10 neT) cpoka
XpaHeHus 1 gena no nuyHomy cocrtasy. [onHoe odopmneHue gena npegycmaTpuBaeT NOALUMBKY UMM Nepenner,
HymMepaLuio NUCTOB, COCTaBfieHWe nucTa-zaBepuTtens gena (npunoxeHue 13 k WHCTpykuuu), cocTaBneHue
BHYTPEHHEN ONncK JOKYMEHTOB Aena (npunoxeHune 14 k IHCTpykumn), odhopmIieHNE PEKBUINTOB OBITOXKM.

Oena BpPeMEeHHOIo CpoKa XpaHeHud (LI,O 10 ﬂeT) He noAwnMBaKTCA, OOKYMEHTbl B HUX XPaHATCA B
ckopocwnBaTenax, BHyTPeHHAA ONMUCb HE COCTaBIIAETCA.

15.19. lpn odopmneHnn pagen 3anpewaeTcss MCMNoNb3oBaTb riOMacTep, CKOTY, CUNUKATHLIN Ken,
noakneneaTb AOKYMEHTbI crieayeT Tornbko kneem MNBA.

15.20. Obnoxka gena odopMnsieTca Mo ycTaHoBMeHHon dopme (npunoxenve 15 k MHcTpykumm). Ha
obnoxke gena nomMeLLaroTcs cregyloliMe pekBU3uTbl: HAaMMeHOBaHWE OpraHa WCMOMHUTENbHON BRacTu, MHOEKC
Aena, 3arorioBoK, KpanHWe AaTbl MOMELLEHHbIX B Aeri0 JOKYMEHTOB, KONMMYECTBO NIUCTOB B Aene, CPOK XpaHeHus!
OOKYMEHTOB.

Mo oKkoH4YaHUWM roga B HaanNMCU Ha OBNOXKax Aen MNOCTOSIHHOro CpOKa XpaHeHUA BHOCATCA YTOYHEHUA,
npoBsepAaeTcd COOTBETCTBME 3arofiOBKOB el Ha 0obnoxke cogepXXaHnw noALnNTbIX OOKYMEHTOB, B HeobxoaMMbIX
Chny4vadx B 3arosioBoK Aeria BHOCATCA AOMNOJIHUTESIbHbIE CBEOEHUA.

Ha KOpeLlKe ena yKa3blBaloTCA MHOEKC Aera No HOMeHKnaTtype, rog 1 Cpok XpaHeHU4.

15.21. MNpwn HanncaHumn 3arosfioBka gena 3a OCHOBY GepeTcs hopMynMpoBKa, AaHHasd B HOMEHKnatype gen,
KOTOpasi yTOUHSEeTCA U KOHKpeTusmpyeTtca (cm. pasgen "CoctasneHue onucu gen").

15.22. [laTbl Ha OGNOXKE OOJMKHbI COOTBETCTBOBATb roAy Hayana M OkoH4daHus gena. KpamHumn pgatamm
Jena siBnsaTCA HavanbHasa gaTta gena (gata camoro paHHero AOKyMeHTa B Jere) U KoHeyHas gata (gata camoro
nosaHero AokymeHTta B gerne). [py 3TOM yunThiBaOTCA AaTbl BXOAALUMX U UCXOAALLMX AOKYMEHTOB (B crnyvae ux
OTCYTCTBUS - AaTbl pErmcTpaLmmn JOKYMEHTOB), CPaBOK OpraHa MCNOSTHUTENBHON BriacTu JleHMHrpagckon obnactu.

Mpwu BbIBEAEHWUM KpalHUX AT HEe YYUTLIBAOTCA AaTa CnncaHus JOKYMEHTOB B [eno U AaTa cnucaHus aena B
apxvB, AaTbl Pe3oniouunii, AaTbl OTMETOK WCMOMHUTENS U AaTbl, MPOCTaBMeHHble AaTepoM (3a WCKMYeHueM
cryyaes, Korga Ha [JoOKyMeHTax He MMeeTcsl ApYruxX AaT, KpoMe NepedncreHHbIX).

Mpv HaNucaHWKM KpaHWX AaT Ha OGMoXKaxX AeNn NMOCTOSIHHOMO CPpoKa XpPaHEHWUst YACHO U rof NPOCTaBsloTCS
apabckumun undpamu, HasBaHWe Mecsila MULIETCs MPonucbio 6e3 cokpalleHusi. Ha obroxkax gen BpeMeHHOro
CpOKa XpaHeHWs yKka3blBaeTCsA TONbKO ro.

Ha obnoxkax gen, CoOCTOALWMX U3 HECKOSIbKMX TOMOB (YacTel), NPOCTaBNSATCS KpalHue AaThl Kaxaoro ToMa
(vactn).

15.23. Hagnuce Ha o6noxke gena nponsBoauTCs YEPHbIMU CBETOCTOMKMMUN YEPHUTAMN UIN TYLLIbIO.

15.24. JlucTbl B gene HyMepytTcs NPOCTbIM KapaH4aloM CBEPXY BHU3, UmMdpbl NPOCTaBMASOTCS B NpaBoOM
BEpPXHEM yrny nucTta. Hymepauusi uBeTHbIMY KapaHgallamMun 1 YepHUrnaMm He JonyckaeTcs.

JlncT GonbLuoro cbopmaTa, noaLwnTbIN 3a OAWNH Kpaﬁ, HyMepyeTCAa KaK OAWH JINCT B NPaBOM BEPXHEM Yyrny;
JINCT, CMOXEHHbIN W NOALUMTLIN 3a cepennHy, HyMmepyeTCAd Kak ABa nucTa. ,D,OKyMeHTbI C cobCTBEHHOM Hymepau,meﬁ
JTINCTOB, B TOM Yucne ne4vyaTtHble N3gaHud, HyMmepyrTcd B obem nopaake.
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MoAwunTble B AENO KOHBEPTbI C BIIOXKEHUSIMU HYMEPYIOTCS: CHadana KOHBEpT, 3aTeM o4YepedHbiM HOMEPOM
Kaxkaoe BroXxeHue B KoHBepTe. doTorpadumn v apyrve UNmnocTpaTuBHble Matepuansl HYMepyloTcs Ha 060pOTHOW
CTOPOHE B NTEBOM BEPXHEM YIIy.

MpwvnoxeHue K Aeny, COCTaBMsoLEe OTAENbHbIA TOM, HYMEpYeTCs OTAENbHO.

15.25. K kaxgomy pgeny COCTaBnsieTCsl NUCT-3aBEPUTENb YCTAHOBMEHHON dopMbl (NpurnoxeHue 13 K
VHCTpyKUMn).

B nucTte-3aBepuTene gena nocTOSIHHOTO CPOKa XpaHeHWst Lmdpamm 1 Nponuchio ykasblBaeTcst hakTuieckoe
KONMMYeCTBO JIUCTOB B [AHHOM [erne, KONMWYECTBO JIMCTOB BHYTPEHHEM oOnvMcu K rpaduydeckme ocobeHHOCTU
OTAEnNbHbIX [OKYMEHTOB (4epTexu, goTorpacdumn, pUCYHKM M T.N.), CTaBUTCS AaTa, AOSPKHOCTb M MOoAnuchb
paboTHMka (C paclmdpoBKkon), copmMMpoBaBLIEro Aeno. Ecnu konvyecTBO NMCTOB B Aefe M3MeHsieTcs,
3aBepuTernbHas HaaMUCb COCTaBNSETCS BHOBb.

OcTarnbHble PeKBU3UTbI TMCTa-3aBEPUTENS 3aMOSHATCS paboTHUKaMK apxuBa.

B nuctax-3aBepuTtensax gen BpeMeHHoro (cebiwe 10 neT) cpoka XpaHeHWs yKkasblBalTCs KOJIMYECTBO JIMCTOB
B Aerne, AOJHKHOCTb, hamunus paboTHMKa, chopMrpoBaBLUEro Aeno, Aarta.

15.26. [Npun M3aMeHeHNn HaMMeHOBaHUS opraHa UCNONHUTENbLHON BnacTu JleHMHrpaackon obnactu B nepuos,
006beaVHALWMA  OOKYMEHTbl dena, Wunu npu nepegjave pgena B ApPYrol opraH WCMNOMHUTENbHOW BMacTy
JleHuHrpagckon obnactu Ha o6NnoOXKe yKasblBaeTCsl HOBOE HaMMEHOBaHWE OpraHa WCMOSTHUTENbHOW BIAcTy
JleHuHrpagckon obnacTtu, a NnpexHee HauMeHoBaHWE 3aKto4vaeTcsl B CKOOKMU.

Moawwmska (nepenneT) Aen NOCTOAHHOrO XpaHeHwus, Aen BpemeHHoro (cebiwe 10 neT) xpaHeHud, gen no
NNYHOMY COCTaBYy MpPOBOAMTCA MOCMe yTBepXAeHus (cormacoBaHus) onucen den YrnorHOMOYEHHbIM OpraHom
ncnonHuTenbHoW Briactu JleHmHrpaackon obnactv B ob6nactv apxvMBHOIo Aena v yTBEPXKAEHUS X pykoBoguTenem
OopraHa UCMNosIHUTENbHOW BNacTu JleHnHrpagckon obnacTu.

15.27. B cny4ae BbISIBNEHUS OWIMOOK Nocne NOALIMBKMA Aen U HE0OXOANMMOCTM NEpPEnOALUNBKMA LOKYMEHTOB
N3 oOHOro Aena B gpyroe Ha obnoxke gena, U3 KOTOPOro OOKYMEHT U3bIMaeTCs, yKasblBaeTCHd, B Kakoe Aeno
OOKYMEHT NepenopLumnT.

Mepepaya U BpeMeHHOe XpaHeHMe OOKYMEHTOB B apXxvBe opraHa
MCrosIHUTeNnLHON BrnacTu JleHMHrpaackon obnactu Ao nepegaym
Ha XpaHeHue B rocyaapcTBeHHbM apxuB JleHMHrpagckon obnactu

15.28. [1oKyMeHTblI NOCTOSIHHOrO XpaHeHus1, BpeMeHHOro xpaHeHus (cebiwe 10 neT) n No NMYHOMY cocTasy B
TeueHne 10 neT 0O nepefayn B rocyaapCTBEHHbIA apXxuB JleHMHrpaackon obnacTtyu XpaHATCA B apxvBe opraHa
NCMONHWUTENbHON BniacTu JleHnHrpagckon obnacru.

OpraH NCNONHUTENbHON BNacTun ﬂeHMHFpaﬂCKOVI obnacTtn 06s3aH obecneynTs B YCTaHOBJTIEHHOM NopAdOKe B
COOTBETCTBUM C D,eVICTByPOLLI,I/IM 3akoHOOaTesNlbCTBOM yCnoBua And obecneyeHns COXPaHHOCTN OOKYMEHTOB.

15.29. PykoBogutenb opraHa MWCMOSNHUTENbHOW BrnacTu JleHuHrpaackon obractu HeceT nepcoHasbHyH
OTBETCTBEHHOCTb 3a 06ecneyYeHne COXpaHHOCTUN JOKYMEHTOB 4O Nepefayn Ux Ha NOCTOSHHOE (BEYHOE) XpaHeHue
B roCylapCTBEHHbIN apxuB JleHnHrpaackomn obnacru.

15.30. [dena noOCTOSIHHOTO U BpeMeHHoro (cebilie 10 NeT) XpaHeHus nepedalTcs U3 CTPYKTYPHbIX
noapasfeneHnii B apxvuB opraHa MUCMosiHUTeNbHOM BracTu JleHMHrpagckon obnactu He paHee YeM Yepes rod U He
nosaiHee YeM Yyepes TpW roga nocre 3aBepLUeHUs: UX Aernonpou3BoACTBOM.

HOena BpemeHHOro xpaHeHus (oo 10 neT) nepejaye B apxuB opraHa WCMOMHUTENbHOW BRacTu
JleHuHrpagckon obnactu, kak NpaBuIio, He noanexar (XpaHATCA B CTPYKTYPHbIX NOApa3AeneHnsax u No UcTe4eHnm
CPOKOB XpaHeHMWs noanexaT YHUUTOXEHMUIO B YCTaHOBNEHHOM Nopsiake).

15.31. Tllepepada [OKYMEHTOB B apxvMB oOpraHa WCMOMHUTENbHOW Bnactu JleHuHrpagckon obnactu
npou3BoauTCA MO caaToyHbIM onucam aen. CoaToyHasi OMUCb COCTaBRSETCA OTBETCTBEHHLIM PaABOTHMKOM
CTPYKTYPHOro nojpasfeneHusi, nepejarwoLlero ferna, u nNoAnUCbIBaeTCA ero pykoBoautenem (HadanbHUKOM
JenapTameHTa, oTaena, cekropa).

anEM Aen B apxmB Npon3BoaAnNTCA pa6OTHMKOM, OTBETCTBEHHbLIM 32 apXmB U pa6OTHI/IKOM apxumBa opraHa
NCMONHNTENbHON BNacTu ﬂeHI/IHFpaJJ,CKOVI obnactn B npucyTcTemmn pa60THI/IKa CTPYKTYPHOIro nogpasgerieHuna c
npocTtaBfieHneM B ABYX 3K3eMriidpax onmcu e OTMETOK O Halnn4nn Kaxkgoro gena (B KOHLIE KaXXOo0ro aK3emmnndpa
OnncKn ykKasblBaeTCA KOJIM4YeCTBO (baKTMLIeCKI/I NPUHATLIX Aen, garta npuema-nepenadn gen, a Takke noanucu

[ata nevatu: 17.03.2025 Cucrema KoHcynbTaHTntoc: CankT-MeTepbypr v IleHnHrpaackas obnactb Jluet 41



MoctaHoBneHwe N'y6epHaTopa JNeHnHrpaackor obnactu ot 13.02.2018 N 4-nr (pea. ot 03.03.2025) "O6 yTBEp)AEHUN VHCTPYKLMKN NO AENONPOM3BOACTBY B OpraHax UCMONHUTENbHOW BNactn
TennHrpaackon obnactn”

OTBETCTBEHHOIO 3a apxvB MnuM paboTHWKA apxuMBa OpraHa WCMOSIHWUTENBHOW BracTu JleHUHrpagckon obnactu u
nuua, nepeaasLuero gena).

B nogrotoBneHHOM K coade B apxvB Aefe NOCTOSIHHOMO CpoKa XpaHeHUs1 Ha nocnegHeM nucte BHYTPEHHEN
onucu Jenaetca Haanucb "B apxuB", kOTopas 3aBepsieTCs MOAMUCLIO PYKOBOAUTENS opraHa WCMONHUTENbHON
Bnactu JleHWHrpagckon obnactn. B genax BpeMEHHOro cCpoka XpaHeHus, noanexailumx nepegade B apxuB,
Hagnuch "B apxuB" genaeTtcsa Ha nocregHemM nNUcTe caaToOYHON ONUCK.

[Hena, odopMneHHble C HapylleHMeM YCTaHOBNEHHbIX HacToswel WMHCTpyKuuel npaBun, Bo3BpallalTcs
AN nepeodopMIeHus.

Mo YKa3aHuto pykoBoguTena opraHa NCNONHUTENbHON BNacTu ﬂeHI/IHFpaLI,CKOVI obnactu Kk COaHHOMY B apxuB
neny moryt ObITb ﬂpl/IO6LLl,eHbI OOonoNHUTEenNbHble OOKYMEHTbI C COOTBeTCTByI'OLLI,EVI 3anncblo B NnCTe-3aBeputerne
nena.

15.32. W3sbatne OOKYMEeHTOB U3 [ella OCyLWeCTBNAeTCA TONbKO B ClyYadX, npefgyCcMoOTpeHHbIX
3akoHO4aTesNnbCTBOM, MO pe3oniiounn pykoBoOAUTENA oOpraHa NCMONHNTENBbHON BRacTu neHMHrpaﬂ,CKOVI obnactu.
npl/l M3bSATUM B Aeno B obsi3aTerlbHOM nopsaake BKNaAblBaeTCA 3aBepeHHadA Konnda AOOKyMeHTa. B perno (*)OHﬂ,a
nomMeLllaeTCAa akT U3bATUA OOKYMEHTA.

15.33. B cnyyae nuKBMZaAuUM CTPYKTYPHOrO MOAPA3feneHnuss opraHa WCMONMHUTENbLHOW  BMacTy
JleHuHrpagckon obnactv  pykoBoguTenb CTPYKTYPHOro nogpasfgeneHust obsisaH opraHu3oBaTtb nepegaqvy
HeynopsAOYEHHbIX OOKYMEHTOB W3 CTPYKTYPHOro MOJPa3feneHnss B apxvMB OpraHa WCMNOMHMTENbLHOW BRacTu
JleHnHrpaackon obnactu.

15.34. B cny4ae peopraHusauummn opraHa UCMNOMHUTENbHOW BnacTu JleHuHrpagckon obnactu pykoBoguTenb
U NMUO, UCTONHAKLLee 0653aHHOCTN PYKOBOAUTENS OpraHa UCMOHUTENbHON BnacTu JleHuHrpagckon obnacTu,
0653aHO B TeYEHWEe OOHOro Mecsia C MOMEHTa MPUHSTUSA Takoro peLleHust opraHM3oBaTb (DOPMUPOBAHME BCEX
UMEILLNXCS JOKYMEHTOB MOCTOSIHHOIO XpaHeHUs!, BpeMeHHoro (cabie 10 neT) xpaHeHus 1 no NIMYHOMY COCTaBy,
odopMrieHre gen u nepegady ux B OpraH UCMNOMHUTENbHON BRacTu JIEHMHrpaackom obnacTu, KOTopbI ABNAETCS
npaBonpeemMH1KOM.

15.35. MNpw nukBMAaLMKN opraHa UCMOSNTHUTENbHONM BNacTu JleHnHrpaackon obnactu pykosoguTens Unm nuuo,
ncnonHsiowee 0683aHHOCTU PYKOBOAUTENS OpraHa MCMOSMHUTENbHON BriacTu JleHnHrpagackon obractu, ob6s3aHo
obecneunTb B yCTAHOBMNEHHOM MopsigKke nepegady OOKYMEHTOB MOCTOSIHHOTO XpaHEHMWS, BDEMEHHOIO XpPaHEHUs U
no JIMYHOMY COCTaBy B T[OCYAapCTBEHHbI apxuB JleHuMHrpagckon obnactu. [lepegava [OOKYMEHTOB B
rocydapCTBEHHbI apxmB JleHuHrpagckom obnactu OcCyLecCTBRSeTC OpraHoM WCMOSIHUTENBHOM BRNacTu
JleHuHrpagckon obnactu 3a cyet cpenctB obrnactHoro GrogkeTta JleHnHrpagckon obnactm B yCTaHOBIIEHHOM
nopsiake.

CocTaBneHue onucew gen

15.36. Ha 3aBepLuUeHHble Aena NOCTOSIHHOro, BpeMeHHoro (cBbile 10 neT) XpaHeHUs 1 No JIMYHOMY COCTaBy
€XerogHo cocTtaBnsaTcsa onucn aen. Onuck Aen - apXuBHbIA CNPaBOYHUK, COAepXallun CUCTEMATUINPOBAHHLIN
nepeyYeHb €AVHWL, XpaHeHWUst apxmMBHOro doHZa opraHa WCMNONHWUTENbHOW BnacTu JleHuHrpaackon obnacTw,
npegHasHadYeHHbIn ANA MX ydeTa UM pacKpbiTUS COOEPXaHUs B apxXuBe OpraHa WCMOMHWTENbHOW BnacTtu, B
rocyaapCcTBeHHOM apxuBe JleHnHrpagckon obnactu u B coctaBe ApxusHoro dooHaa Poccuiickon depepaumn.

OcHOBOM coCTaBfneHUst onucu Aen sBNseTca HoMeHknatypa gen. MeTtogudeckyio NOMOLLb B MOArOTOBKE
onucer OKasblBaeT YMOSIHOMOYEHHLIN OpraH WCMNONHUTENbHOM Briactu JleHuHrpagckon obractm B obractu
apxXuBHOro gerna.

CBopgHasi onucb Aern opraHa UCNosnHUTeNbHOM BnacTy JleHuHrpagckon obnactu coctaBnseTcs paboTHMKOM,
OTBETCTBEHHbIM 3a apxuB, WIM CTPYKTYPHbIM MnoapasgenieHveM, oTBevawlMM 3a paboTy apxmBa, Ha OCHOBE
COATOYHbIX OMUCEN CTPYKTYPHBIX MOAPa3aeneHnin opraHa MCNOMHUTENbHOW BriacTh JIeHMHrpagckon obnacTu.

15.37. B 3aBUCUMMOCTM OT CpPOKOB XPaHEHWUs OTAErNbHble OMUCU COCTaBMSATCSA Ha gena MOCTOSIHHOro
XpaHeHus1, BpeMeHHoro (cBbiwe 10 NeT) XxpaHeHns 1 No JIMYHOMY COCTaBy.

Takke OTAENbHbIE OMUCU COCTABNATCA Ha pas3nunyHble BUAObl OOKYMEHTauun NOCTOAHHOIO XpaHEeHUA:
ynpaelieH4eCKyo, Hay4YHO-TEXHUYECKYH0, 3eMI1eyCTPOUTESIbHYI0, J1I€COYyCTPOUTESIbHYO, OOKYMEeHTauui no
npmeatmsaunm nmywiectea 1 NHYHO.

15.38. Onucb MOCTOSIHHOIO XpaHEeHWs COCTaBMSIETCA eXEerogHO WM 3a HeCKonbko neT (3a ABa roga u
6onee). Onnck, cocTaBneHHas 3a rog, HOCUT Ha3BaHWe "rogoBoOV pasgen onucu'.
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CeopgHas onuck en opraHa UCMNOSHUTENbHON BNnacTu JIeHMHrpagckom obracti - 3To onuck 3a rog (roqoBomn
pasgen) unm OnNUCb 3a HECKOMbKO NneT, COCTaBMeHHasi Ha OCHOBE OMNucen Aen CTPYKTYPHbIX nogpasgerneHun
(coaTo4HbIX onucen).

15.39. [lena B CBOOHOW OMMCW [eNl OpraHa WCMONHUTENbHOM Bnactu JleHnHrpagckon obnactm
CUCTEMATU3NPYIOTCH HA OCHOBE XPOHOMOrMYECKN-CTPYKTYPHOIO NpuHUmMna (Mo rogam, BHYTPU rO4OBbIX Pa3fenos -
no CTPYKTYPHbIM nogpasgeneHunsm). HonyckaeTtca Takke dopmMmunpoBaTtb onncb Ha OCHOBE
XPOHOMOrMYeCKN-HOMUHarNbLHOro (No rogam, BHYTPW FOAOBbIX pas3fernoB - MO 3HAYUMMOCTU [OKYMEHTOB) WU
XPOHOMOrMYeCcKN-POyHKLUMOHANLHOro nNpuHumMna (no rogam, BHYTPU rofoBbiX pasfenoB - no yHKUMOHANbHbIM
HanpaeneHuam aedatensHoctn). [lpu cocTaBneHUM Onucer Hay4YHO-TEXHUYECKOW, WHOW cneuuduyeckomn
OOKYMEHTaLMM CXxeMa cucTtemaTm3aumy CornacoBbIBaeTCs C YNOSIHOMOYEHHbLIM opraHoM JleHnHrpagckon obnactum
B obnacTtun apxmBHOro gena.

15.40. Onmcb pena COCTOMT M3  ONUCaTenbHbIX CTaTel eOuHUL, XpaHeHWs, WTOroBOW 3anucw,
nucTa-3aBepuTens 1 CNpaBoYHOro annaparta kK onucu (npunoxerus 17 - 19 k UHcTpykumn).

OnucatenbHas cTaTbs ONUCK BKITHOYAET:

NopsiAKOBbIA HOMEpP eAMHULLbI XPaHEHUS;

WHOEKC eauHULbI XpaHeHNs (Mo HOMeHKNaType aen);

3arofioBOK eAUHNLIblI XpPaHEHUS;

KpanHue gaTtbl eAUHULbI XPaHEHWS,

CPOK XpaHeHusi (anst onucen ger, JOKYMEHTOB BPEMEHHOIO XpaHeHUs1);

KOJIMYECTBO NNCTOB B €4MHNLIE XpPaHEHUS;

npumMmeyaHue.

15.41. Onuckb gen cocTaBnsieTcs B COOTBETCTBUM CO CrEAYIOLMMN OCHOBHLIMU TPEBOBaHUAMM:

Kaxkgoe [eno BHOCUTCA B OMUCL MOA CaMOCTOSTENbHLIM MOPSAKOBLIM HOMepoM. Ecnu Aeno coctout us
HECKOMbKMX TOMOB MMM 4YacTeil, TO KaXablii TOM MMM 4acTb TaKKe BHOCATCH B OMUChb MOL CaMOCTOSATEMbHbLIM
HOMEpPOM.

Mopsgok Hymepaumu Aen B ONUCKU - BanoBbld (TO €CTb MO MOPSAKY) 3a BECb Nepuos COCTaBieHUs onmncuy.
Ecnn roposon pasgen onucu N 1 gen noctosiHHoro xpaHeHust 3a 2015 rop 3akaHuyuBaetca genom N 230, T0
rogoson pasgen onvcn N 1 gen noctoaHHoOro xpaHeHust 3a 2016 rog HaumHaetcsa ¢ gena N 231. Onucb gen He
npogosmkaeTcs nNpu AOCTMXeHUN Homepa aena 9999.

3aronoBok fena B ONUCb Bcerga BHOCUTCS NONHOCTLIO. [pn BHECEHUM B ONMUCh NOAPSAA AeNn ¢ OANHAKOBLIMA
3aronioBkamm crioBa "To xe" Onsl 3amMeHbl NMOBTOPSAIOLLErocsl 3arofioBka He UCMonb3ylTcd. 3arornoBoK fgena He
pasbuBaeTca (He MepeHOCMTCs) C OOQHOrO NnMcTa OnMuCKM Ha Apyron. He gonyckaeTcd MCMONb3OBaHWE B ONWUCH
COKpallleHMIA CnoB B 3arosnoBke gena. Hanpumep: "gor.", "6yx. 6anaHc" n 1.4. Ecnv B 3aronoBkax MCnonb3yroTcs
abbpeBunaTypbl, COKpaLLeHNs, K onucu B o6a3aTeNbHOM NOpsAaKe COCTaBMASAETCHA CMMCOK COKpaLLEeHNN.

3aronoBoK B ONUCK AOMKEH COOTBETCTBOBATb 3aroJioBKy Ha obnoxke gena.

3aronoBok fena B onvcu Bcerfga CocTaBnAeTCcd Ha OCHOBe 3arofioBka Aena B HOMEHKnaType aern, HO nocrne
€ro YyToO4HeHund, KOHKpeTusauunn.

Tak, Hanpumep, ecrniv B HOMEHKNAaTypy BKMtOYeH 3aronoBok "0AOBON OTYET MO OCHOBHOW AeATenbHoCTn",
nocrne yTovHeHuWst oH dhopMynupyeTcs cnegytowmmMm obpasom: "OTYeT MO OCHOBHOW AEATENbHOCTM KOMUTETA 3a
2015 roa". Ecnv B HOMEHKNATypy BKITYEHO AEN0 C 0OLWMM 3aronoBkoM "(040BOM CTaTUCTUYECKUIA OTYET", TO MpK
BKIMIOYEHUN [aHHOro OoTyeTa B ONUCb criefyeT NpPUBECTW Ha3BaHMEe CTaTUCTUYECKOro oTyeTa M ykasaHue (popMbl
oTyeTa:

"Cratuctnmyeckun otdet "lMokasaTenn OCHOBHbIX HanpaBneHW U  pesynbTaToB  AesTeNbHOCTU
MyHULMNanbHbIX apxmBoB JleHnHrpaackon obnactun” (. N 1) 3a 2016 rog v JOKYMEHTbI K Hemy".

I'IpM 0600LEeHHOM YKa3aHun BnaoB CTaTUCTUHECKMX OTHETOB B 3arosyioBke nepe4vncnarTcda HoMmepa (bOpM, a
NnonHble HAMMeHOBaHNA OTYETOB PACKPbIBAOTCA B NpegnciioBnn K onncu, Hanpmmep:

"CratucTnyeckue oT4eTbl KOMUTETA MO OCHOBHLIM HanpasneHusam aeatensHoctn (. NN 1-1, 8, 9, 9-cp, 1-K)
3a 1999 rog".
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Mpv HanWuMu B gene HecKOsbKUX BUAOB AOKYMEHTOB MO OOHOMY BOMPOCY (HE MeHee Tpex), He CBA3aHHbIX
nocrneaoBaTenibHOCTbIO [eNonpon3BoACTBa, NPW COCTaBleHWX 3arorioBka ynoTpebnseTcs TepMUH "OOKYMEHTbI".
Mocne cnoea "OokyMeHTbI" B CKOOKaX yKa3blBalOTCA HA3BaHWSA OCHOBHbIX BUOOB JOKYMEHTOB, BKIOUYEHHbIX B [€en0,
Hanpumep:

"[JokyMeHTbl (CnpaBku, Tabnuubl, rpacvkm u Op.) O NPOBEAEHWA MOHWUTOPUHIA WM3MEHEHUSI LEH Ha
CErbCKOXO3ANCTBEHHYIO NPOAYKLMIO".

Ecnn peno BKMOYaeT OCHOBHOW [OKYMEHT (HanmpuMMmep, MNpPOTOKOS) BMeCTe C [AOMONHSKWUMU  ero
AOKYMEHTaMu pa3Horo Bupa (CrpaBku, OTYeTbl, Aoknadbl M Ap.), TO B 3arofioBKe YKasblBAaeTCs BWO OCHOBHOMO
[IOKYMeHTa, ero cofiepkxaHue, aBTOPCTBO, a B KOHLE 3arofioBka ykasblBaeTcs "1 JOKYMEHTbl K HeMy" ¢ packpbiTUem
B CkoDOKax cocTaBa npunaraeMblX JOKYMEHTOB, Hanpuvep:

"npOTOKOJ’I 3acefjaHna KoMuccunm no noBbllEeHUD KavdectBa W OOCTYMHOCTU  npenocTtaBlieHUA
rocyaapCTtBEeHHbIX 1 MyHULUNAIbHbLIX YCIyTr B ﬂeHI/IHFpaLI,CKOVI obnactu n LOOKYMEHTbI K Hemy";

"MopyyeHus [yGepHaTtopa JleHuHrpagckon o6rnactM M AOKYMeHTbl (goknagpl, CrykebHble 3anucku,
000CHOBaHMS, Nepenncka) No nx UCNOSTHEHUO".

Mpun cocTaBneHnMmn 3arofIoBKOB K TakUM AOKYMEHTaM, KakK LUTaTHOEe pacnncaHmne, CMeTbl 4OXO0A40B U pacXo4oB,
KOTOpble POPMUPYOTCS B OOHO AEN0 CO BCEMU U3MEHEHUAMWU U OOMOSIHEHMAMM K HUM, YKa3blBaeTCsl Ha3BaHue
OCHOBHOMO [JOKYMEHTa B €AVMHCTBEHHOM 4YMCMie WU B KOHLUE 3arofioBka OTMe4daeTca "M U3MEHEHUS K Hemy",
Hanpumep:

"CmeTa OoxXodoB 1 pacxodoB YnpaeneHnunsa genamu lNpaeutensctea JleHMHrpagckon obnactm Ha 2017 rog n
N3MEHEHNS K Hen'".

B 3aronoBkax genm C  pacnopsavTenbHbIMW  OOKYMEHTaMu  (MOCTaHOBMEHUAMW,  MNprKasamu,
pacrnopskeHusmn), MpoTOKoNamMu Mocre HauMeHOBaHWs BuAa [AOKYMEHTa YKasblBalTCA WX  KpavHue
(perncTpaumoHHbIe) HoMepa, Ha3BaHMe opraHudauun-goHgoobpasoBaTens (aBTopa) ykasbiBaeTcsi B 0606LLEHHON
dopme, Hanpumep:

"Mpukasbl NN 1-100 npencepatens KOMUTETa N0 OCHOBHOW AeATENbHOCTN";

"MpoTtokonbl NN 1-10 3aceganuii OMNK ynpaBneHus n JOKyMeHTbl (qoknagbl, CBEAEHUS, OTYETbI) K HUM".
(B pea. MoctaHoBneHus N'ybepHaTopa JleHuHrpagckon obnactu ot 07.10.2024 N 79-r)

Ona pen, cogepxawunx nepenuncky, [aTon Havana gena siBnsieTca gata NoCTynneHna nepsoro Bxogdilero
mnn pata nepBoro ucxogdulero AOOKyMmeHTa, a [aTol OKOH4YaHWA - gata camoro no3gHero BXOAsLWEro unm
ncxogdulero JOKymMmeHTa.

B saronoekax [gen, coAepxalux Mepenucky, MNoMuMo o6Llero HavMeHOoBaHUS Buaa [OOKYMEHTOB
"nepenucka" TpebyeTcs ykasbiBaTb HaMMEHOBaHWe KoppecrnoHaeHTa (Ha3BaHWe yupexaeHUsi, JOMKHOCTb U(unum)
damMnMsa M MHUUManbl nvua, oT KOTOPOro MorfyyeHbl OOKYMEHTbI UMM KOMY OHM aJpecoBaHbl), a Takke Temy
nepenucku, Hanpumep:

"Mepenucka ynpasneHus ¢ Pocapxneom no Bonpocam popMnpoBaHnA nepeyHen rocyaapcTBeHHbIX YCNyr u
dbyHKUMI B 06riacTu apxmeHoro gena".

Ecnu nepenucka Benacb ¢ 0gHOPOAHLIMU KOpPECNnoHAEeHTaMu, B 3arofloBke YKa3blBaeTCsA obLiee BuaoBoe
Ha3BaHMe KOppeCrnoHOeHTOB, HaNnpumMep:

"MNepenuncka ynpaBneH1s ¢ opraHaMmy nNpokypaTtypbl JIeHMHrpagackon obracty no Bonpocam OCyLLEeCTBIIEHUS
KOHTpOnsi 3a cobnogeHnem Ha Tepputopun JleHnHrpagckon obnactu 3akoHogaTenbcTBa 06 apxvBHOM Jene B
Poccuiickon depepaummn”.

B 3aronoBkax [gen, coepXaliux Mepernncky C pasHOpPOAHbIMW KOPPECMNOoHAEeHTaMMu, MocriegHue He
yKasblBaloTCs, HanpuMep:

"lMepenncka ynpaBneHus ¢ opraHamm MeCTHOrO CaMOYMNpaBIieHWst MO BOMPOCaM OpraHu3auvn 1 pasBUTUA
apXMBHOTO Aena B MyHUUMnNanbHbiX obpa3oBaHusax JleHnHrpaackom obnactu”;

"lMepenncka ynpaBneHUss C oOpraHaMmuM MeCTHOIO CcamoynpasfnieHMss 00 OcCylwecTBNeHMn OTAeNbHbIX
rocyaapCTBEHHbIX MOSIHOMOYMI B 06nacTn apxuBHoro gena".

He ponyckaetcsa ynoTpeGrneHne B 3arofioBKe HEKOHKPETHbIX (POPMYNMPOBOK, HE pacKpbiBaoLLMX

coAepkaHue OOKYMEHTOB, TakuX, Hanpumep, Kak "pasHasi nepenuvcka”, "obwas nepenmvcka".
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He ponyckaetca ynotpebnenne opmynmpoBkM "ncxogswas nepenncka”, "Bxoasiwias nepenucka’, Tak Kak
BbleneHHas K NOCTOSHHOMY XpaHEeHUIo Nepenncka no ogHoOMy BOMPOCY rpynnupyeTcs B Aene B XPOHONOrmyeckomn
nocrefoBaTenbHOCTU 3a OOUH KaneHaapHbIN rof, JOKYMEHT-0TBET NOMeLLaeTcs 3a JOKYMEHTOM-3arnpocoM.

15.42. KpanHss pgaTa (4Mcno, mecsd, roq), kak npaBumio, ykasbiBaeTcs Mpu OnvMcaHuy pacrnopsianTenbHOn
OOKYMeHTaumu, NpOTOKONOB 3acefaHui, TBOPYECKOW AOKyMeHTauuu, gen no OogHOMy BOMpOCYy, Mepenucku, a
TakkKe JOKYMEHTOB, AN KOTOPbIX 3TO UMEET BaXXHOe 3HavyeHue (Ooknaabl, MMCTOBKU, CTEHOrpaMmbl U T.4.).

[aTbl pacnopsianTenbHbIX AOKYMEHTOB (MOCTAHOBIIEHUN, PACMOPSIKEHWUA, MPUKA30B U Ap.), MOJNOXEHUN,
WHCTPYKUWIA, MpaBwWrl, pernameHToB YKa3blBAlOTCA MO BPEMEHWM WX YTBEpPXOEHUS, a €ecnv [AOKYMEHTbl He
OaTMpOBaHbIl, TO MO BpEMEHN ONyONMKOBaHMSA U BBEAEHNS B AENCTBUE.

[aTamu npoTOKOMNOB ABMSOTCS AaThl NPOBEAEHUS 3acedaHuni.
[aTbl akTOB yka3bIBalOTCA MO AaTe UX COCTaBEHUs (MoanmcaHus).

KpanHnmun natamu xxypHana (KHUrn) peructpauumn SBnaTca AaThl NEpBOW 1 NocnegHen 3anncen B XypHane
(KHure).

15.43. OdbopmneHune nepexogdalumMx gen B ONucK: nepexoasiuee Aeno nepsbii pa3 BHOCUTCS B ONMUCb NO
harte 3aBefeHus. B nocnegyowmx rodoBbIX pasfdenax Onucu 3arofioBOK Aernia MOBTOpsieTcsl, HO yxe 06e3
NPUCBOEHMS HOMepa no onucu (nocrneaHun pas BHOCUTCSA B FOAOBOW pasfen no Aate nocrnefHero AOKYMeEHTa).
KonnyecTBo NUCTOB 1 KpanHUe OaTbl NEPEXOAsiero gerna ykasblBalTCsl B ONUCU TOMbKO NMPU NEPBOM BHECEHUU
Jena B Onucb.

15.44. Tpacda onucu "lpumedaHue" wucnonbdyeTcs AN OTMETOK O MpUeMe ferl, OCOOEHHOCTSIX WX
hn3nM4eckoro CoCTosdHMS, O nepegadve Aen APYrMM OpraHvM3aumsiM, YHUHTOXEHMU CO CCbISIKOW Ha HeobxoaunMmbin
aKT, O HanMYMM KOMUM U T.M.

15.45. B coctaB cnpaBoYyHOro annapata K OMUCKM BXOAAT: TUTYNbHbIA JICT, MpPeaucrioBue, CrMCOK
COKpaLLIeHWIM; UCTOpMYecKasi cripaeka, Npu HeOGXOoAMMOCTU OrfaBreHne U yKkasaTtenu.

Ha TutynbHOM nucTe onucu ykasbiBalOTCH: MocnegHee nosiHoe HauMeHoBaHWe opraHa WCMONHUTENbHON
Bnactu JleHuHrpagckon obnacTtu, ocTaBnsieTca OTMeTka O HoMepe hoHaa, HOMEpP M HasBaHMe OnucK, KpamHue
OaTbl BHECEHHbIX B ONUCb €AuHUL, XpaHeHus (mpunoxeHue 20 kK WHcTpykuum). Mo cormacoBaHuio C
YMOSTHOMOYEHHBIM OpPraHOM WCMOSNHUTENbHOW Bnactu JleHuHrpagckon obnactu B obnactu apxvMBHOro Jdena,
rocyapCTBEHHbIM apXxvMBOM JleHMHrpaackon obnacTn B opraHe UCNONTHUTENbHOM BnacTh JleHnHrpagckonm obnactu
Ha 06noXKax Aena MoXeT NPOCTaBNATbCA HOMEP Aena no onuMcK, HoMep onucK n oHaa.

Ecnv HanmeHoBaHWe opraHa UCMNOSHUTENbHOM BNacTu JIeHNHrpaackon obnactun M3MeHSAoCh, Ha TUTYITbHOM
nicte (B cnydae HeobxoguMOCTM Ha [OMNOMHMTENBbHOM FWCTE) YKasblBAalOTCA BCE MNEPEeMMEHOBaHUs B
XPOHOJOMMYECKON nocnefoBaTernibHOCTU 3a Mepuod, COOTBETCTBYIOLMA KpanHMM gaTaM eOuHWL XpaHeHwus,
BKITHOYEHHbIX B OMUCb.

15.46. B npegucnoBum Kk ONMcK KpaTko M3rnaralTcs cBeAeHust 0 yHKLMSAX OpraHa MCMOSTHUTENbHOW BNacTu
JleHuHrpagckon obractv, nNepenMmeHOBaHUsI opraHa WCMNOMHUTENbHOW BnacTu JleHunHrpagckon obnactm B
XPOHOMOMMYECKON nocnefoBaTenibHOCTU 3a Mepuod, COOTBETCTBYIOLIMA KpanHWM gaTaM eOuHWL XpaHeHwus,
BKITHOYEHHbIX B OMUCb, @ Takke yKa3blBalOTCH OCOOEHHOCTM COCTaBMEHMS ONWCK (Hanuuue nepexopswmx e,
OTpa)keHne MOJSIHOTbl COCTaBa JOKYMEHTOB MOCTOSIHHOIO XpaHeHUsa B onucu, ocobeHHOCTn (hopMUPOBaHNSA den u
cxema cuctemaTtusalmm gen B onucu).

15.47. Onucu (rogoBble pas3genbl OnvMcen) Aen NMOCTOSIHHOIO XpaHEeHWs COCTaBMSOTCA HE MEHee YeM B
yeTblpex 3K3emnngpax: TpM Ha OyMakHOM HOcuTene M oaWH B 3MNEKTPOHHOM Buae (B kavecTBe pabodyero
aK3emnnspa).

Onucen (rogoBble pasgernbl onucen) gen BpeMeHHoro (cebiwe 10 neT) XxpaHeHWs COCTaBNSATCA HE MeHee
4YeM B ABYX 3K3eMMsisipax.

Onwucun (rogoBble pasgenbl OnNuceR) Aen no fIMYHOMY COCTaBy COCTaBMSOTCS HE MeHee YeM B 4eTblpex
3K3eMnnsapax: Tpu Ha 6yMakHOM HOCUTENE N OAMH B SNIEKTPOHHOM BuAe (B kayecTBe paboyero aksemnnsapa).

Onvcu (rogoBble pasgenbl Onucen) CTPYKTYPHbIX MoApasgerieHnid opraHa WCMOMHUTENbHOW Bnactu
COCTaBnsAlOTCA B ABYX 3K3EMMnspax, OANH U3 KOTOPbIX NEpefaeTcsl B apxvB, OPYrol OCTAaeTCcs B CTPYKTYPHOM
noapasaeneHnu.

15.48. Ha paccmoTperme IMK ynonHOMOYEHHOro opraHa UCnosTHUTENbHOW BnacTu JleHnHrpagckon obnactm
B obnactu apxuBHoro pJena npeacTaBnsilOTCs HE MeHee 4YeM 4epe3 Tpu roda rnocrne 3aBepLueHust
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Jenonpon3soacTeBoM Aen:
(B peq. MoctaHoBneHusi NybepHaTopa JleHnHrpagckon odnactu ot 07.10.2024 N 79-nr)

onucy (rofoBble pasaernbl onuceit) Aern NOCTOSHHOMO XpaHeHus! - Ans YyTBePXKAEHUS;
onucy (rofoBble pasaernb! onuceit) Aen no MMYHOMY COCTaBy - AF1s COrfIacoBaHUs.

Mocne ytBepxaeHus (cornacoBaHusl) onucern IINK ynonHOMOYEHHOro opraHa MCMOMHUTENbHOW BNacTu
INennHrpagckon obnactm B o06mactu  apxvMBHOMO fJdena ONWCKM  YTBEPXOAKTCA pykoBoguTernem opraHa
NCNONTHUTENBLHOM BnacTu JIeHnHrpaackon obnacru.

(B pea. MoctaHoBneHus N'ybepHaTopa JleHuHrpagckon obnactu ot 07.10.2024 N 79-r)

15.49. BHeceHne nM3mMeHeHUn B onvcb (rodoBOWM pasaen onucu) Aen, AOKYMEHTOB nocrie ux yTBepXKaeHus
(cornacoBaHus) gornyckaeTcsl TONMbKO Ha OCHOBaHUM COOTBETCTBYoLWero pewweHns 3K ynonHOMoYeHHOro opraHa
NCNOSNTHUTENBLHOM BnacTu JIeHnHrpaackon obnact B 06ract apxXmBHOro gena.

(B pen. MoctaHoBneHus MNy6epHaTopa JleHnHrpagckon obnactu ot 07.10.2024 N 79-nr)

15.50. B rocyaapCTBEHHbIN apxuB nepefarnTcs TPW dK3emnndpa OnucK Aen MOCTOSHHOrO XpaHeHus, Tpu
aKk3emnnsgpa onucu Jen no fnNMYHOMY COCTaBy, YTBEpPXAeHHbIX (cornacoBaHHbix) JMK, a Takke no ogHomy
3K3EeMNNSAPY KaX4on onucK B 3NeKTPOHHON hopMe (B kadecTBe paboyero aksemnnsipa).

(B pea. MoctaHoBneHus N'ybepHaTopa JleHuHrpagckon obnactu ot 07.10.2024 N 79-r)

15.51. BmecTe C onNuUCbl0 MOCTOSIHHOrO XpaHeHus Ha yTBepxaeHwe JIlK ynonHOMOYEHHOro opraHa
NCMNOMNHUTENBbHOW BriacTu JleHWHrpagckon obnactu B 00nacTM apXMBHOTO Aena NpeAacTaBnseTcsl uctopuyeckas
crpaBka (OoMoMnHeHWe K UCTOpUYECKOW crnpaBke). VicTopuyeckas cnpaBka K oOHOY COCTOUT U3 Tpex pas3genos:
nctopus boHgoobpasoBaTterns, oTpaxatoLlasi ICTOPUI0 OpraHa UCMNONMHUTENbLHOW BNacTh JIeHMHrpagckon obnacTtu
CO CCblJIKaMM Ha COOTBETCTBYIOLLME HOPMATUBHbIE aKTbl (4aTbl 0Opa3oBaHNs, NEPEUMEHOBAHMS, peopraHnu3aumu,
NUKBMOAaLMK, BEOOMCTBEHHYIO MPUHAONEXHOCTb, CTPYKTYPY W (YHKUMW, WX U3MEHEeHus, HasBaHue
opraHu3auuu-npeLecTtBeHHuKa), uctopus cdoHga (obvem, kpaiHme gaTel JOKYMEHTOB, CTeNeHb UX COXPaHHOCTMU,
AaTtbl nepegavvm AOKYMEHTOB Ha MOCTOSIHHOE XpaHeHWe) U XapakTepucTuka OOKyMEeHTOB doHaa (pasHOBUOHOCTU
OOKYMEHTOB, OCODEHHOCTM (DOPMUPOBAHMSA €OMHUL, XPaHEHUs U KX cucTemaTvM3auun, Hanmyine [OKYMEHTOB,
BbIXOOSALLMX 33 XPOHONOIMMYECKNe rpaHnLbl gesTensHocTn oHaoobpasoBaTensd, cCoOcTaB CNpaBOYHOIro annapaTta K
oHYy, MeCTO XpaHeHWa [OKYMEHTOB MO fMYHOMYy cocTaBy). WcTtopuyeckas cnpaBka noanucbiBaeTcs
PYyKOBOAWTENEM OpraHa UCMNOoNHUTENbLHOM BNnacTu JleHnHrpagackon obnacru.

(B peq. MocTtaHoBneHnusi NybepHaTopa JleHnHrpagckon odnactu ot 07.10.2024 N 79-nr)

WNcTopuueckas cnpaBka K hoHOY COCTaBNSETCA B OBYX 3K3eMNnApax, OAWH 3K3eMNnsp XpaHuTcsa B dene
doHAa, BTOPON - NepefaeTcs B rocygapCTBEHHbIN apxuB JIeHnHrpagckon obnacTu.

Ucnonb3oBaHMe AOKYMEHTOB apxuBa

15.52. [JoKymeHTbl W fena, HaxogsaWMecs Ha XpaHeHWM B apxvMBe oOpraHa WCMNOSIHWUTENBHOW BMacTy
JleHuHrpagcko obnactu, npefoctaBnsAlTca Ans paboTbl B MOMELLEHMM COOTBETCTBYIOLLErO apxmBa UMM BO
BpeMeHHoe (He Gonee Hegenu) Nonb3oBaHME BHE TaKOro MOMELLEHUS MOA POCMUCL B KapTe-3aMecTuTene gena
(npunoxexune 21 k HCTpyKumm).

B apxmBe BeaeTcA KHUra Bbiga4vn ger BoO BpeMeHHOe rnosyib3oBaHue.

15.53. K kaxgomy feny, KOTOpoe XpaHWTCA B apxvBe opraHa WCNOMHUTENbHOM BRacTtu JleHUHrpaackowm
obrnacTtu, B criydae ecrnv OHO Bbi4aeTcst AN MCMoNb30BaHUSA, 0popMIseTcsa NIMCT UCMONb30BaHUS OOKYMEHTOB
(npunoxeHne 16 k WHCTpykuMM), KOTOpbIA 3anofiHAETCA Npu Kaxaon Bbigade Jena Ans O3HaKOMMeHUs
nonb3oBartento. B nucte mcnonb3oBaHMs npu 3TOM AenaeTcd COOTBETCTBYMOLLAs OTMeTKa C yKa3aHWeMm AaTthl,
OOIMKHOCTM U pamMunmMM O3HaKOMMUBLLIEFOCS, @ TakkKe MnepeyeHb HOMEPOB [OKYMEHTOB [ena, C KOTOPbIMW OH
O3HaKOMIIEH.

15.54. N3baTue OOKYMEHTOB U3 apXuBHbIX Oen 1 nepegada nx nobbIM TPeTbM NnUuaM He O0NYyCKaeTCAd, 3a
MCKINK4YeHneM yCTaHOBI1€HHbIX 3aKOHOOaTeNIbCTBOM.

15.55. I'Ipw pa60Te C apXMBHbIMW OOKYMEHTaMn He paspellaeTCA BHOCUTb B HUX NPaBKU, AefaTb NOMETKN,
n3biMaTb U 3aMEeHATb OTAEJIbHbI€ JNTUCTHI.

15.56. O3HaKoMreHne ¢ NOAMNMHHNKaMM 06NacTHbLIX 3aKOHOB, NPaBOBbLIX akToB 'ybepHaTopa JleHnHrpaackon
obrnactu 1 npaBoBbiX akToB [NpaButensctBa JlIeHUHrpagckon obnacTu OCyLWeCTBNSAETCA TONbKO B MOMELLEHUM
apxuBa.

15.57. [JOKyMEHTbI U3 apXMBOB OPraHOB WCMONHUTENbHOM Bractu JleHWHrpagckon obnactu
NpeaocTaBnsalnTCs AN 03HAKOMMNEHNST N KOMUPOBAHWUS OpraHu3aunsamM U rpakgaHam no Ux NUCbMEeHHbIM 3anpocam
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B YCTaHOBMNEHHOM MOpSAKe, O YeM JenaeTcs 3anucb B y4eTHbIX AOKYMEHTax apxuBa (kapTe-3amectuTene gena,
NUCTe WUCMNONb30BaHWSA OOKYMEHTOB, KHUre Bbldayun Aen BO BPeMEHHOe MNoNb3oBaHue) U oopMnseTcs akT o
BblJaye Aen Bo BpeMeHHoe nofnb3oBaHue (npunoxerue 22 Kk UHCTpyKumm).

MpunoxeHue 1

K IHCTpyKLMKM NO Aenonpon3BoacTBy
B OpraHax MCrofHUTEeNbHOM BracTu
JleHnHrpagckon obnactum

(Popma)
MAPIPYTHHM JIMCT
(moylHOe HaMMEeHOBAaHME IPpOoeKTa IOKYyMeHTa)
KonmmuecTBO JIMCTORB , B TOM UMCJIE NPUJIaTaeMbIXx MaTepuaJioB
[ogroToBMII
(HaMMeHOBaHMe opraHa MCHOJIHMTEJIbHOM BJIACTM JIeHMHIpaIOCckoy objacTH,
OOJDKHOCTL, GaMuius, MHMUMAJE M HOMep TejedoHa MCIIOJIHUTEJISA)
N Datan Komy nepegaH MNoanucu Datan Noanucu ncnonHutens
n/n Bpemsa NPOEKT Ha necnonHuTena mn Bpemsa N OTBETCTBEHHOro 3a
nepenayn BM3npoBaHune OTBETCTBEHHOro 3a BO3BpaTa nenonpon3BoacTeo
npoekTta (pamunus, [enonponsBoAcTBo npoekTta

UHUUmMansl)

OTMeTKU B MapupyTHOM JimcTe @) rnepenade IIpoeKTa Ha COoIJlaCOBaHME U
BO3BpaTe IIpOEeKTa 3aBepAdarnTCAa IBYMA TIIOONMCAMMN 2 OTBETCTBEHHOTO 3a
OeJIOINIPOM3BOOCTBO M MCIIOJIHUTEJIA .

[IpoekT HepellaH B NPOTOKOJbHEM oTnmes " " 20 roma B Jac. MVH .
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Cnoan MpuHAan
(mommnmce) (momnmce)

MpunoxeHue 2

K IHCTpyKLMKM NO Aenonpon3BoacTBy
B OpraHax MUCMoJIHUTENbHON Bractu
JleHnHrpagckon obnactum

NEPEYEHDb
HEPETMCTPUPYEMbIX IOKYMEHTOB, MOCTYMNAKOLLIMX
B NPABUTENBbCTBO NNEHUHIPALOCKOWU OBNACTU

. Konun HopmaTmBHbIX AOKyMeHTOB 3akoHoaaTternsHoro cobpanus JleHnHrpagckon obnacru.
. Konun HopmaTurBHbIX akTOB MyHMUMNanbHbIX 00pasoBaHuii JleHMHrpagckom obnacru.
. Konun gokyMeHTOB opraHMsaumin n yupexxgeHuni.

1

2

3

4. BeAoMcTBEHHbIE CTaTUCTUYECKME OTYETLI, OHONNETEHM, C60pHI/IKI/I n O630pb|.

5. anrJ’IaCVITeJ'IbeIe OuneThl, nosapaBuTeribHble NMCbMa, TenerpamMmmbl U OTKPbITKWU.
6

. Danmpxkect npecchbl (MHOPMaLVOHHBIN 3Kcnpecc-6tonneTeHb), 0630pbl NeYaTh, KHUMM, ra3eThbl, XXypHarnbl 1
Opyrve nepuoavyeckne W3gaHusl, NPEncKypaHTbl M KaTanoru, BeJOMCTBEHHasi TEeXHW4eckas nuTepartypa,
NMpOCNeKTbl C Hay4YHO-TEXHWYECKOW WHOpMaUMneln, peknamHble MaTtepuanbl, WH(OPMaUMOHHBIE CBOLKM,
TemMaTu4yeckue u cneumanbHble COOPHUKM, NMPOrHO3bl NOroApbl 1 T.M.

7. N3BeweHns O npoBedeHUn KOHDepeHLUMn, cOBellaHun K 3acefaHui, nporpammbl MX MPOBeAEeHUa n
MaTtepuanbl K HAM.

8. AHanuTtnyeckne o0630pbl OPraHoOB UCMONHUTENBHON BnacTu JIeHMHrpagckon obnactu, MHble MaTepuansl,
npeacTaBnsieMble Ansi CBeAeHUs.

9. MNnaHbl OCHOBHbLIX MEPONPUATUA, NMPOBOAUMbIX 3akoHogaTeNbHbIM cobpaHnem JleHnHrpaackon obnactu,
MyHUUMNansHbIMU 06pa3oBaHNsIMU, OpraHammn UCMOSNTHUTENbHOM BNacTu JleHnHrpagckomn obnacru.

10. lMpoekTbl NpaBoBbix akToB [ybepHaTopa JleHuHrpaackon obnactu, NpaButensctBa JIeHUHrpaackom
obnactu.

11. JokymeHTbl 6€3 noanucu.

MpunoxeHue 3

K IHCTpyKLMKN NO 4enonpon3BoacTBy
B OpraHax MUCMosIHUTENbHON Bractu
JleHnHrpagckon obnactum

AKT

" " 20 roma Cankr-lleTepOypr

Mer, HIMKEIIONNMCaBeCs pPaboTHMKM OTHejla CJyXeOHOM KOPPeCIOHOEHLUUN
yhnpaBJieHMsa IeJIONPOM3BOINCTBA
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COCTaBWJIM HACTOAWMM aKT O TOM, YTO

IIaxkeTa

20 roma mpu BCKPHTUU

B HEeM He 0Ka3aJIOChb

HacTosmmii akT COCTABJIEH B TpeX 5SK3eMIIsgpax.

loonucu

MpunoxeHue 4

K IHCTpyKLMKN NO 4enonpon3BoacTBy
B OpraHax MCrMoSTHUTENbHOW BiacTu
JleHnHrpagckon obnactum

CnnCoK N3MEHSIIoLLIMX JOKYMEHTOB
(B peq. MocTtaHoBnenusi NybepHaTopa JleHnHrpagckom obnactu

(Popma)

ot 30.01.2023 N 3-rr)

AnvmHucTpauusa I'ybepHaTopa M I[lpaBuTesbCcTBa JIEHMHTPAICKOM OOJIacTyU

3AKA3 N
Ha BEHIIOJIHEHME MAlMHOIMCHEX paboT

[logpasneneHue

daMmImAa

HamvenoBaHme MaTepuasa

Buno OJsaHka

IaTa, BpeMsd cmauy MaTepuaja

PykoBomuresip nompasnesieHud

(@)aMI/IJ'H/LCI ; VIHUILIVAJIBL,
KommuecTBO JIMCTOB
Iara, BpeMAd MCIIOJIHEHMA 3akKasa
VcriosHMUTEJIb 3akKasa
(bamMmunvss, WHMILIMAJE, ITOLINUCH)
MpunoxeHue 5
K MIHCTpyKUMKM No 0enonpon3BoaCcTBY
B opraHax MCMNOSTHUTENbHOW BNACcTU
JleHnHrpagckon obnactum
[ata nevatu: 17.03.2025 Cucrema KoHcynbTaHTntoc: CankT-MeTepbypr v IleHnHrpaackas obnactb Jluet 49
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Cnncok N3MeHsIIoLLMX JOKYMEHTOB
(B pea. MoctaHoBneHus N'ybepHaTtopa JleHuHrpagckow obnactu

(Popma)

ot 30.01.2023 N 3-nir)

AnMmmHMCTpaumsa I'ybepHaTopa U IlIpaBuUTeNbCTBa JIeHMHTPAACKOM objlacTu

3AKA3 N

Ha BEHIIOJIHEHME KOIIMPOBAJIBHO-MHOXNMTEJIbHEBIX pa60T

llogpasneseHue

damMmiima

HamMeHOBaHMe MaTepmalsa

KommuecTBO JIMCTOB

dopmMmaT

Tupax

PykoBomuresp nompasnesyieHud

(bammnus,
IaTa, BpeMs MCIOJIHEHMS 3akasa

MHMUMAarJkel,

VICTIOJIHUTEJIb 3akaza

(bamMmunuss, WHMLIMAJE,

MNOIINCE)

MpunoxeHne 6

K MIHCTpyKUMKM No 0enonpon3BoaCcTBY
B OpraHax MCrMoJSTHUTENbHOW BiacTu
JleHnHrpagckon obnactum

Cnncok N3MeHsIIoLLMX JOKYMEHTOB
(B pen. MoctaHoBneHus MNy6epHaTopa JleHMHrpagckon obnactu

(Popma)

ot 30.01.2023 N 3-nir)

AnvmHucTpauusa I'ybepHaTopa M I[lpaBuTelbCcTBa JIEHMHTPAICKOM OOJIacTyU

3AABKA N

Ha [epenaudy cJyxebOHOM MHOOpMALMM 10 kaHajlaM (QaKCUMMMIIBHOM CBS3U

l[TogpasnmeneHue

damMmiima

HasBaHMe IepenaBaeMolM MHOOPMALIUM

(IOJIHOCTBIO)
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CrpaHa, KOO CTPAaHH
T'opomn, xonm rTopona
TenedoH

Komy

ObpeM HnepemaBaeMoOI'O COOOWEeHUS

[Ipomwy mnepenaThb CIyXeOHYW MHbOPMALMIO

JIMICTOB

MpunoxeHue 7

JleHnHrpagckon obnactum

(HaMMEeHOBAHME OOJIKHOCTU (mommmce) (baMmvss, MHMLIMAJIL)
PYKOBOOMTEJNA [NOoApa3nesieHMs)
" 20 ronma
K MHCTpyKUMM No 0enonponsBoacTBY
B OpraHax MUCMofHUTENbHOM BracTu
(Popma)
KYPHAN
yyeTa AOKyMEHTOB, OTNpPaBnsieMblX Mo kaHanaMm akCMMUITbHON CBS3U
N HanmeHoBaHue Appec Konuuectso | [ata nBpemsa | OtnpaBun | OTmeTka o
n/n | nogpasgenexvs, | nonydatens, nncToB noctynnenwus, | (damunug, | Bo3paTe
damunus, Kog, TenegoH, xapakTep WHULManel, | matepuana
WHMLMan.I, CTpaHa, ropoa mMaTepuana aara,
TenedoH Bpems)
nucnonHuTens
K MIHCTpyKUMM No 0enonponsBoacTBY
B OpraHax MUCMonHUTENbHON BacTu
(Popma)

MpunoxeHue 8

JleHnHrpagckon obnactum

[ata neyatn: 17.03.2025
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XKYPHAN
yyeTa NPUHATBLIX JOKYMEHTOB M0 KaHanam pakcuMmbHON CBSA3N

N Anpec MpuHaTo HanpaBneHo
n/n | KoppecrnoHAeHTa,
damunus, TenedoH | Aatau | KonM4ecTso | hamunug, HanMeHoBaHue hatau
BpemMs nicTos WHUUMans! | nogpasaeneHuns, Bpems
dhamunus, OTnpaBku
MHULUManbI
nony4yarens

(B pea. MoctaHoBneHus N'ybepHaTopa JleHuHrpagckow obnactu

(Popma)

HamMmeHOBaHMe opraHa
VICIIOJIHMTEJIBHOM BJIACTU
JleHMHTpanckoy obJjacTu

HOMEHKJIATYPA IEJI

N

Cnncok n3ameHsLWmnx OOKYMEHTOB

o1 07.10.2024 N 79-nr)

(MecTO cocTaBJIeHUSA)

MpunoxeHune 9
K MIHCTpyKLMKM MO Aenonpon3BoacTey

B OpraHax MCrofHUTEeNbHOM BracTu
JleHnHrpagckon obnactum

Tpud yTBEepXOeHUS

Ha Iron
NHpoekc 3aronoBok gena KonnuyectBo eguHuy, | Cpok xpaHeHusa n N MNpumevaHue
aena XpaHeHus cTaTen No nepeyHto
1 2 3 4 5

HasBaHwue pasgena

HamMeHOBaHMe OOJIXHOCTU
PYKOBOOMUTEJS CJIyXOE
OeJIONpOoU3BOOCTBa

IlaTa

INoomnmce

PacumdpoBKa NOONIUCU

[ata neyatn: 17.03.2025
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Brsa pykoBoOOuTEeId apxmBa
UM JIYlla, OTBETCTBEHHOTO
338 XpPaHeHMe apXMVBHEIX OOKYMEHTOB

COTJIACOBAHO COTJIACOBAHO
[IpoToxon 3K [IpoToxkon 3K
opraHa MCIIOJIHUTEJILHOM BJIACTU YIIOJIHOMOUEHHOT'O OpraHa
JleHMHTpaICcKoM obJjacTu VCIIOJIHUTEJIbLHOW BJIACTU
oT N JIeHMHT'paACckoM objacTu
B OOJIaCTM apxXMBHOTO »Oejia
oT N

Mpunoxexue 10

K IHCTpyKLMKN NO 4enonpon3BoacTBy
B OpraHax MCMonHUTENbHON Bnactu
JleHnHrpagckon obnactum

(Popma)

WTtoroeas 3anuncb o KaTeropmnax n Konndecrtee aen, 3aBeeHHbIX B rogy B opraHe NCMNONHUTENbHOWN

BnacTu JleHnHrpaackomn obnactu

Mo cpokam xpaHeHus Bcero B Tom vncne
nepexoasaLumx C OTMETKOMN
Il3|_|KII
1 2 3 4
MocTosiHHOrO
BpemeHHoro (cBbiwe 10 ner)
BpemeHHoro (0o 10 neT BKMOYUTENLHO)
UTtoro
HammMeHOBaHME IOOJIXKHOCTU Jguia,
OTBETCTBEHHOI'O 3a HAOeJIOIIPOM3BOLCTBO
B OpTraHe MCIIOJIHUTEJILHOM BJIACTHU
JleHMHTpaICcKoM obJjacTu [Nomnmce PacumppoBka NOONMUCHU

IlaTa

VTOoToOBEIE CBEeIEeHUSA IIepeaHel B

(HavMeHOBaHME CTPYKTYPHOI'O IoOpa3ngeJieHNnd,
OTBEeUaKEero 3a XPaHeHMEe apXMBHEX ,HOKyMeHTOB)

HavmMeHOBaHMEe OOJIXHOCTM JIMLE,
IrnepenaBuero CBeOeHMA JInuHasa nonmnmchb PaCLLH/I@pOBKa IIoOrnmcm

IlaTa

[ata nevatu: 17.03.2025 Cucrema KoHcynbTaHTntoc: CankT-MeTepbypr v IleHnHrpaackas obnactb
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MpunoxeHne 11

K MIHCTpyKUMKM No 0enonpon3BoACTBY
B OpraHax MCrMoJSIHUTENbHOW BiacTu
JleHnHrpagckon obnactum

CnnCoK N3MEeHsIIoLLIMX JOKYMEHTOB
(B peq. MocTtaHoBnenusi NybepHaTopa JleHnHrpagckom obnactu
ot 07.10.2024 N 79-r)

(Popma)
HamvenoBaHme opraHa T'pud yTBEepXIeHUS
VCIIOJIHUTEJIbHOM BJIaCTU

JleHMHTPaICKOoM 0BJacTu

AKT N

(MecTO cocTaBJIeHUSA)
O BHIIOEJIEHUUM K YHUUTOXEHUIO
IOOKYMEHTOB, He MNOoIJIeXallMx XPaHEeHUIO

Ha ocHoBaHum

(Ha3BaHMe U BBIXOIHEIE IOAaHHEE IIepeduHsd HOOKYMEHTOB C yka3aHUeM
CPOKOB WMX XpaHeHMS)
OTOOPAaHEl K YHUMUTOXEHMIO KaK He UMeolMe HaydHO-MCTOPUUYECKOM LEeHHOCTU U
YTPaTUBIIME IIPaKTUUECKOe 3BHaueHMe INOKYyMeHTH GoHma N

(HazBaHme ¢oHOa)

N | 3aronoBok | KpawHue | Homepa | WHpekc gena | KonnyecTtBo Cpoku MpumeyaHne
n/m| Agenawnm narbl onucew no eomHuL XpaHeHus
rpynnoBson HOMEHKNaType | XpaHeHus | 1 Homepa
3aronoBoOK wnu N gena no crareun no
OOKYMEHTOB onucu nepeyHio
1 2 3 4 5 6 7 8
MToro en. Xp. 3a I"OObL

(umdpaMyt ¥ HPONUCHI)

Onmcu mesl NOCTOSHHOTO XPaHeHUs 3a TOOE YTBEPXIEHH, a [0 JIMUHOMY
cocTaBy CcoTJlacoBaHEl ¢ OJIK yHIOJHOMOUEHHOTO OpTaHa MCIOJHUTEJILHOM BJIACTU
JlenuHTpanckoi objacTy B 0OJIACTM APXUBHOTO nejia (nNpoTokoj N oT

).

HamveHnoBaHMe OOJIXKHOCTM JIMLla,
IIPOBOOMBIIETO JSKCIIEPTU3Y LEHHOCTU
JOKYMEHTOB [Mognuce PaCLLU/I@_)pOBKa ImoOrnmcm

IlaTa

COT'JIACOBAHO

[IpoToxkoyi 9K opraHa MUCIOJHUTEJILHOM BJlIaCTU JIEHMHIpPaICcko¥ ofJjlacTU OT

N

JOKYMEHTE B KOJMUECTRBE en. xp., BecoMm KT
(umbpaMy M MNPONMCHIO)

[ata nevatu: 17.03.2025 Cucrema KoHcynbTaHTntoc: CankT-MeTepbypr v IleHnHrpaackas obnactb
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CHOaHEI B

(HaMMeHOBaHMEe OopIaHM3aLUM)
Ha nepepaboTKy IO NPMEMO-CIATOUHOM HaKJIaOHOW OT N

HammeHOBaHME IOOJDKHOCTM JIMIE,
CIOaBlleTO IOOKYMEHTH I[lopnmce PacumppoBKa MNOONMUCHU

IaTa
VIaMeHeHus B yUeTHhEe IOKYMEeHTH BHECEHH.

HamveHnoBaHMe OOJDKHOCTM JIMLla,
BHeCHIET'O M3MEHEHNVA B YUYETHBEIE OOKYMEHTEI [Nognuce PaCU.II/I(l)pOBKa nogrnmncum

ITaTa

Mpunoxexue 12

K IHCTpyKLMKN NO 4enonpon3BoacTBy
B OpraHax MCrofHUTEeNbHOM BracTu
JleHnHrpagckon obnactum

Cnncok N3MeHsLLMX JOKYMEHTOB
(B pea. MoctaHoBneHus N'ybepHaTtopa JleHuHrpagckow obnactu
o1 07.10.2024 N 79-nr)

(Popma)
HamMeHOBaHMe opraHa T'pnd yTBepxmeHUda
MCIIOJIHUTEJILHOM BJIACTU

JleHMHTpanckoy obJjacTu

AKT N ®oHno N

(HazBaHue ¢oHmOa)

(MecTo cocTaBJIeHUSA)
O HeOBHAPYXeHUNV OOKYMEHTORB,
IyTM PO3EICKA KOTOPHIX MCUEPIIaHE

B pesyinbTare YCTAHOBJIEHO OTCYTCTBUE
B dboHIe NepeurclIeHHHIX HWXe nej. [IpUHATHE OPTaHOM MCIOJHUTEJLHOM BJIACTU
JIeHMHT'panCckoy o0JylacTM BCEBO3MOXHEE MEpPHl I[I0 POBBICKY OEeJI  I[IOJIOXMUTEJIbHEIX
pes3ysibTaToOB He najM, B CBSA3M C YeM CUMTaeM BOBMOXHBIM CHATH C ydyeTa.

Onmeb N | Eg. xp. N | 3aronoBok eg. Konn4yectBo nucrtos KpanHue Mpegnonaraemble
Xp. (Bpemsi 3ByqaHus, naTbl NPUYUHBI
MeTpax) OTCYTCTBUS
1 2 3 4 5 6
Toro ern. xp.

(umbpaMy M MNPONMCHIO)

ComepxaHue YTPAUYEHHEIXx MATEPMAaJIOB MOXET OBTh UYACTUUHO BOCIIOJIHEHO CJIEIYIOMMMMI
em. xp.

(HOMepa enm. Xp. M UX TPYNIOBHE 3aTOJIOBKM)
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HamveHnoBaHmMe OOJIKHOCTM JIMlla,
OTBETCTBEHHOI'O 3a XpaHeHUue
APXVMBHEIX IOOKYMEHTOB

IlaTa

COTJIACOBAHO

[MpoToxkoia 3IIK

YIIOJIHOMOYEHHOT'O opraHa
VCIIOJIHUTEJIbHOM BJIACTU JIEHMHI'PaIOCKOM

PacumdpoBKa NOONIUCU

COTJIACOBAHO

[lpoToxkos 3K

opraHa MCIOJIHUTEJIbHOM BJIaCTU
JleHMHTpanckoy objacTu

objlacT B OOJIACTM apXMBHOTO »Oejia oT N
oT N

VI3MeHeHUS B yUeTHHE IOKYMEHTH BHECEHEHL.

JInuio, OTBETCTBEHHOE 3a yuerT

" XPaHeHVe apXVMBHBIX IOKYMEHTOB HO,HHI/ICI:; PaCLUM@)pOBKa IIoornncum
IaTa
Mpunoxexue 13
K MIHCTpyKUMM No 0enonpon3BoACcTBY
B OpraHax MCrofHUTEeNbHOM BracTu
JleHnHrpagckon obnactum
(Popma)

JIMCT-3ABEPUTEJIE JEJIA N

B nmejie nommmTo ¥ NPOHYMEPOBAHO JINCTOB
(umbpaMmu ¥ OPONMCHI)

B TOM HMCIJIEe: JIMTEPHEIE HOMEpa JIMCTOB

IIPOIIYUWIEHHEIE HOMepa JIMCTOB

+ JIMCTOB BHy‘I‘peHHeﬁ OInImMcCum

OcoBeHHOCTU hM3NYECKOro COCTOSHUA U (DOpMUPOBaHUS aena Homepa nuctoB

1 2

HamveHnoBaHMe OOJIKHOCTM JIMlla,

COCTaBMBUIET'O 3aBEPUTEJIbHYI HaOllMCb [Mognuce PaCLLU/I@pOBKa IIoOrnmcm

IlaTa

Mpunoxexue 14
K VIHCTpYKLMM No Aenonpon3soacTey
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B OpraHax MUCMofHUTEeNbHOM BracTu
JleHnHrpagckon obnactum

(Popma)
BHYTPEHHAA OMNCb
OoKymeHTOoB ef. xp. N
N n/n MHoekc [ata nokymeHTta 3aronoBok Homepa nuctos MpumevaHue
OOKYMeHTa OOKYMeHTa en. xp.
1 2 3 4 5 6
MToro IOKYMEHTOB

(umbpaMy M MNPONMCHIO)

KonmmuecTBO JIMCTOB BHy‘I‘peHHeﬁ OInIMcCum

(umbppamMm M OPONUCHIO)

HammeHOBaHME OOJIXHOCTM JIMLA,
COCTaBMBUIETO BHYTPEHHKKO OINMCH
OOKYMEHTOB I[ejia Iloomnmce PacumppoBka NOONMUCHU

IlaTa

Mpunoxexue 15

K MIHCTpyKLMKM MO Aenonpon3BoacTey
B OpraHax MCNonHUTENbHON Bnactu
JleHnHrpagckon obnactum

(Popma)

HavnmeHoBaHue apxusa
®OHO N
ONMMCb N
OENO N

HanmeHoBaHWe opraHa UCNosTHUTENBHOM BRacTu
JleHnHrpagckon obnactum

(HauMeHOoBaHWe CTPYKTYPHOTO NofpasaerneHus)
OENO N

TOM N

(3aronoBok gena no HOMeHknaType gen)

HauaTto roga
OKOHYeHOo roga
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Ha nuctax
XpaHuTb

HanmeHoBaHve apxuBa

®OHO N

OMMCb N

OENO N

(Popma 06noxKM Aena NOCTOAHHOIO 1 BpeMeHHoro (cBbilwe 10 neT) cpoka XxpaHeHus, ena no NM4HoMy COCTaBy)

(Popma)

Mpunoxexue 16

K NIHCTpyKLMKM MO Aenonpon3BoacTey
B OpraHax MCMonHUTENbHON BNactu
JleHuHrpagckon obnactu

HanmeHoBaHue opraHa

NCNONHUTENbLHOM BnacTu JleHnHrpaackom obnactu

JIMCT NCMNOJNIb3OBAHNA OOKYMEHTOB

doHa N Onuncb N Oeno N
3aronoBok gena
[arta Komy BblaaHo: Xapakrtep N Moanunck nuua,
MCMNonbL30BaHUS dhamunus, MCNonb30BaHUS MCMNOMb30BaHHbIX | WUCMNOMb30BaBLUErO
MHUUMansl (konupoBaHue, nUCcTOoB neno
(pasbopuneo) BbIMUCKKN, MPOCMOTP
nap.)
1 2 3 4 5
®opmart A4 (210 x 297 mm)
MpunoxeHue 17
K MIHCTpyKUMM No 0enonponsBoaCcTBY
B OpraHax UCMNOJIHUTENbHOM BNnacTn
JleHnHrpagckon obnactu
Cnucok N3MEHAKLNX JOKYMEHTOB
(B pen. MoctaHoBnexus MNy6epHaTopa JleHMHrpagckon obnactu
ot 07.10.2024 N 79-nr)
(Popma)

[ata neyatn: 17.03.2025

Cucrema KoHcynbTaHTntoc: CankT-MeTepbypr v IleHnHrpaackas obnactb Jluer 58



MoctaHoBneHwe N'y6epHaTopa JNeHnHrpaackor obnactu ot 13.02.2018 N 4-nr (pea. ot 03.03.2025) "O6 yTBEp)AEHUN VHCTPYKLMKN NO AENONPOM3BOACTBY B OpraHax UCMONHUTENbHOW BNactn

TennHrpaackon obnactn”

HammvmenoBaHme opraHa
VICIIOJIHMTEJIBHOM BJIACTU
JIeHMHT'pangckoM obynacTu

I'pnud yTBEepXISHUS

®OHI N
OINCH N
neJl IIOCTOAHHOI'O XPpaHeHUA
3a Ion
HassaHwue pasgena (CTpyKTYpHOro nogpasaeneHus)
N n/n | Nngekc gena | 3aronoBok aena | KpainHue gatbl KonunyecTtBo nucrtoB MNpumeyaHne
1 2 3 4 5 6

B DmaHHBIM pasnej ONMUCK BHECEHO ern. xXp.,

(umdpaMm M OPONMUCHIO)

c N no N , B TOM UMCJIE:

JIMTEpPHBIE HOMepa

IIPOIIyLULIEeHHEIE HOMEepa

HavMveHOBaHMEe OOJDKHOCTU

COCTaBUTENA ONUCU Nognmche
IlaTa

HamuMmeHOBaHMEe OOJIXHOCTM JMlla,

OTBETCTBEHHOT'O 3a XpaHeHUEe

APXVBHEIX IOOKYMEHTOB Nognmche
ITaTa

YTBEPXIEHO

[IpoToxkom 3IIK
YIIOJIHOMOYEHHOT'O OopraHa
VCIIOJIHUTEJIbHOM BJIaCTU
JleHMHT'paICcKoM obJjacTu

B OOJlaCTM apxXMBHOI'O Heja
oT N

(Popma)

HamvenoBaHme opraHa
VICIIOJIHMTEJIBHOM BJIACTU
JIeHMHT'pangCckoM objnacTu

PacumppoBKa MNOONMUCHU

PacumppoBKa MNOONMUCHU

COTJIACOBAHO

[IpoTokon 3K

OopraHa MCIOJIHUTEIbHOM BJIACTHU
JleHMHTpaICKOM obJacTu

oT N

Mpunoxexue 18

K NIHCTpyKLMKM MO Aenonpon3BoacTey
B OpraHax MCMonHUTENbHON BRactu
JleHnHrpagckon obnactu

T'pud yTBEepXIeHUS

[ata neyatn: 17.03.2025

Cucrema KoHcynbTaHTntoc: CankT-MeTepbypr v IleHnHrpaackas obnactb

Tucr 59
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®OHII N
OINCh N
Ooeqn BpeMeHHOTO (cBeiule 10 JIeT) XpaHeHMud
3a Ion
HasBaHwne pasgena (CTpyKTYypHOro noapasaeneHuns)
Nn/n| WHaekc 3aronoBok KpawnHne Cpok Konunyectso MpumeyaHne
aena Jena natbl XpaHeHwus NNCTOB
1 2 3 4 5 6 7
B DaHHEM pas3rejl ONMCKM BHECEHO en. Xp.,
(umdpaMyt ¥ HOPONUCHIO)
c N no N , B TOM UMCJIE:

JIMTEPHBIE HOMEpPpa
IIPOIIYyLULIeHHEIE HOMEpa

HammveHOBaHMe IOOJDKHOCTU
COCTaBUTENA ONIUCU [Mognuce PacumppoBKa MNOONUCHU

IaTa

HammMeHOBaHME IOOJIKHOCTM JIMLA,
OTBETCTBEHHOTO 3a XpPaHeHUe
APXMBHEX IOKYMEHTOB [lonnmce PacumdpoBka IOONINCU

TaTa

COTJIACOBAHO

[IpoToxon 3K

opraHa MCIIOJIHUTEJILHOM BJIACTHU
JIeHMHT'pangCckoM obnacTu

oT N
Mpunoxexne 19
K MIHCTpyKUMM No 0enonponsBoacTBY
B OpraHax MCrosiHUTEeNbLHOM BriacTu
JleHnHrpagckon obnactum
Cnncok U3MeHSIIOLLMX JOKYMEHTOB
(B pea. MoctaHoBneHus N'ybepHaTtopa JleHuHrpagckow obnactu
o1 07.10.2024 N 79-nr)
(Popma)
HamvenoBaHme opraHa T'pud yTBEepPXISHUS

VICIIOJIHUTEJIbHOM BJIACTU
JleHMHTpanckoy obJjacTu
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®OHII N
OINCHL N
oeJl IO JIMYHOMY COCTaBy
3a Ion
HasaHue pasgena
N n/n | UHpekc gena 3aronoBok gena KpanHue gatbl KonunyectBo MNpumeyaHve
n1UcToB
1 2 3 4 5 6
B DaHHEM pas3rejl ONMCKM BHECEHO en. Xp.,
(umdpaMyt ¥ HOPONUCHIO)
c N no N , B TOM UMCJIE:

JIMTEPHBIE HOMEpPpa
IIPOIIYyLULIeHHEIE HOMEpa

HammveHOBaHMe IOOJDKHOCTU
COCTaBUTENA ONIUCU [Mognuce PacumppoBKa MNOONUCHU

IaTa

HamMeHOBaHMe OOJIXHOCTU

paboTHMKA CJyXOB KaOpOB [Homnmce PacumppoBKa MNOONMUCHU
IaTa
COTJIACOBAHO COTJIACOBAHO
[IpoToxkon 3K [IpoToxkon 3K
OopraHa MCIOJHUTENBbHOM BJACTU YIIOJIHOMOYEHHOTO OpTraHa
JleHMHTpaICcKoOM obJjacTu VCIIOJIHUTEJIbLHOM BJIACTU
oT N JIeHMHI'pangckoy objacTu
B OOJIaCTM apxXMBHOTO »Oejia
oT N

Mpunoxexue 20

K VIHCTpyKLMKM MO Aenonpon3BoacTey
B OpraHax MCMonHUTeNbHON BRactu
JleHnHrpagckon obnactu

(Popma)

(HaumeHoBaHWe apxuBa JleHUHrpagckon obnactu)

(HaMmeHoBaHVe opraHa UCMONTHUTENbHOW BNacTu
JleHnHrpagckon obnactm)

®OHAO N
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OMMCb N

(Ha3BaHwue onucn)

(Popma)
HamMeHOBaHMe opraHa
VICIIOJIHMTEJILHOM BJIACTU

JleHMHTpanckoy obJjacTu

KAPTA-3AMECTUTEJIL IEJIA

KpanHue gaTbl

MpunoxeHne 21

K IHCTpyKLMKM NO 4enonpon3BoacTBy
B OpraHax MCMofHUTENbHOM BracTu
JleHnHrpagckon obnactu

Ilesio

(N 1 HaszBaHUe)
Onmchb

(N 1 HazBaHUe)
QoHLO

(N m HaszBaHUe)

BEIIAHO BO BPEMEHHOE IIOJIb30BaHMe (UMTAJIbHEI 3ajl) :

®opmart A4 (210 x 297 mm)

Mpunoxexune 22

JleHnHrpagckon obnactum

N n/n damunma, nHmymnansl nofb3oBaTenst [aTa Bblgaun [aTa BosBpaTta
1 2 3 4
K MIHCTpyKUMM No 0enonpon3BoaCcTBY
B OpraHax MCrMoSIHUTENbHOW BracTu
(Popma)

HammMeHOBaHMEe oOpTraHa MCIOJHUTEJIbLHON
BJIaCcTU JIeHMHTpPAaOCkKoOM obyacTu

T'pud yTBEepXISHUS
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AKT N

(MecTO cocTaBJIeHUSA)
O BHIAUEe IeJl BO BPEMEeHHOe II0JIb30BaHue

(HaMMeHOBaHME OpTaHM3auuM, ampec,
IIOUTOBREIM MHIEKC)

OcHOBaHUe

Iia KakoM LeJiM BHIOAKTCS IeJja
BeimaloTCcsa cienyouue en. xp. u3 douma N

(HazBaHue QoHzIa)

N n/n |Onuce N | Ea. xp. N | 3aronosok KpanHne KonuyecTtBo nucTtos MpumeyaHue
en. xp. natbl (Bpems 3By4aHus,
MeTpax)
1 2 3 4 5 6 7
Bcero BrmaeTcsa en. xp.

(umdpaMyt ¥ HPONUCHI)
Cpok BO3BpalleHNHA

Hena BEIOAHE B YIIOPSAOOYEHHOM COoCTOSHUN, 10 O T B oBJyioXKax, C
NIPOHYMEPOBAHHEIMM JIMCTAMM M 3aBEPUTEJIBHBEIMM HAINMUCSIMA .

[TonyyaTens obga3yeTCcss He MNPenoCTaBJiIaTh [eJjla, I[IOJIydeHHBIE BO BPEMEHHOe
IoJIb30BaHMe, IIOCTOPOHHMM JIMIlaM, He BHIABAThL KOMNWMM, BHIMCOK M CIPaBOkK, HE

nyBJIMKOBATE INOKYMEHTH 0es3 paspeleHus opraHM3alluy, BHIABIIEN Ieja.

onyuyaTejyib 00sa3yeTCs BEepHYTH Hejla B apXMB B yKa3aHHEM B aKTe CpPOK.
[MonmyyaTens NOpenynpexmeH o0 OTBETCTBEHHOCTM IO 3aKOHY B CJydae yTpPaTh WU
MMOBPEXIEHNMS IIOJIyUEeHHEIX BO BPEMEHHOE II0JIb30BaHME MeJl.

HamMeHOBaHME HOOJDKHOCTU HamMeHOBaHME OOJIXHOCTU
PYKOBOOMTEJIA OpIraHM3aluy, PYKOBOOUTEJ I

BHIDAKWETO Heja OpTraHM3auumnM-IojydaTessa

[Tognuce PacumbppoBKka MNOONUCK [Nognmce PacumppoBKa MNOONMUCHU
Hara Hara

T'epboBas neuaThs OpraHM3aALUMU T'epboBas neuvaTb OpraHM3aALUN

Beimasm mesia MO MNOPYYEHMI PYKOBOICTBA

(HauMeHOBaHMEe oOpT'aHM3alUM)

PYKOBOOMTEJIE apxXMBa OPTaHM3aLUU
(MO, OTBETCTBEHHOE 3a apXUB) ognuche PacumppoBKa MNOONMUCHU

IaTa

[IpuHAJ @mejia MO MNOPYYEeHMIO PYyKOBOACTBA

(HaMMeHOBaHME OpTaHM3aLUN)

PyKOBOOUTEJE apXMBa OPTaHM3aLUU
(U110, OTBETCTBEHHOE 3a apxXMUB) Monnmceb PacumdpoBKa DOONIUCU

IlaTa
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Iesyla BOBBpPAUIEHEl B IIOJIHOM OOBEME M COXPAHHOCTM.
CmaJjl no HOPYyYEeHMI PYKOBOACTBA OPIaHM3aAUUM-IIONyYaTeJsd.

PYKOBOOMTEJIE apxXMBa OPTaHM3aLUU
(1MLO, OTBETCTBEHHOE 3a apPXUB) Nognuche PacumppoBKa MNOONMUCHU

TaTa

[IPVHAJ [0 MOPYYEHMI PYKOBOICTBA OPIaHM3aLMM,
BHIIABIIEV OeJia.

PyKOBOOUTEJIE apXMBa OPITaHM3aLUn
(JIM1IO, OTBETCTBEHHOE 3a apxXMUB) lMonnmceb PacumdpoBKa NOONIUCU

HaTa

MpunoxeHue 23

K MIHCTpyKLMKM MO Aenonpon3BoacTey
B OpraHax MCMonHUTeNbHON Bnactu
JleHuHrpagckon obnactu

ONPEOENEHUA TEPMUHOB, MPUMEHAEMbBIX B AENOMNMPOU3BOACTBE

CnnCoK N3MEHSIIOLLMX JOKYMEHTOB
(B pen. MoctaHoBnexus Ny6epHaTopa JleHMHrpagckon obnactu
ot 27.01.2025 N 10-r)

HauunoHnanbHbi ctangapt PO TOCT P 7.0.8-2013 "CUBAL.
[enonpon3BoacTeo 1 apxmBHoe Aeno. TepMuHbl 1 onpeaeneHns”
(MpuHaT 1 BBeAeH B genctaue ¢ 1 mapta 2014 roga npukasom
PocctangapTa ot 17 okts6ps 2013 roga N 1185-cT)

TepMMHbIMOHpeﬂeneHMﬂ

YcTaHOBMEHHble B CTaHOapTe TEPMUHbI PacnofioXkeHbl B CUCTEMATU3MPOBAHHOM MOPSIAKE, OTpaXkatoLiem
TEPMUHONOTMYECKYO CUCTEMY MOHATMI B 061aCTV AENONPOM3BOACTBA M apXUBHOTO Aena.
[nsa kaxgoro NOHSATUSI YCTaHOBMEH OAMH CTaHAAPTU3VPOBAHHBIA TEPMUH.

CTtaHgapTManpoBaHHble TePMUHbI HabpaHbl MONYXUPHBLIM LWPUATOM, MX KpaTkMe (PopMbl NpeacTaBreHbl
ab6peBraTypom, @ CUHOHUMBI - KYPCUBOM.

TEepMUHbI-CUHOHVMMBI, HE PEKOMEHAYEMble K MNPUMEHEHWIO, NpUBEAEHbI B KPYrnbix Cckobkax mnocrne
CTaHOapPTU3NPOBAHHOIO TepMMHA U 0603Ha4YeHbl nomeTkomn "Hpk".

TepMUHbI-CMHOHMMbI 6e3 nomeTbl "Hpk" npuBedeHbl B KayecTBe CMPaBOYHbIX AaHHbIX U He SBNSTCH
CTaHOapPTU30BaHHbLIMU.

3aknioyeHHasa B Kpyrrble CKODKM 4acTb TEPMUHA MOXET ObITb onyuweHa npu ncnonb3oBaHUM TepmMnHa B
OOKyMeHTax no CtaHaapTusaunn.

TepMuHBbI, B onpeaeneHnn KoTopbiX paspaboTynku He NPULLNY K eQUHOMY MHEHUIO, COAepKaT ABa BapuaHTa
onpeaeneHuii, ykasaHHbIX Mo O4HUM HOMEPOM.

MNMomeTa, ykasbiBawowasi Ha 06nacTb NPYUMEHEeHNsSI MHOTO3Ha4YHOrO TEPMUHA, NMPUBEAEHa B KPYrTibiX CKOGKax
CBEeT/bIM LWPUGTOM nocrne TepMuHa. lMomMeTa He SABNsSeTCs YacTblo TEpMUHA.
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rlpVIBe,D,eHHble onpepeneHna MOXHO Mnpu HeobX0AMMOCTU N3MEHSITb, BBOAS B HUX Nnpon3BoAHbIE MPU3HAKK,
packpbiBawOwmne 3Ha4dYeHua UcCnofib3yemMblX B HUX TEepMUHOB, YKa3bliBad 0b0bekTbl, BXxoaslne B 0Obem
onpegendemMoro noHATUA. M3ameHeHns1 He OOXKHbI HapyuwaTtb obbem u coaepxaHue NOHATUNA, onpegeneHHbIX B
AJaHHOM CTaHOapTe.

CTaHOapTM30oBaHHbIe TepMUHbI HabpaHbl MOMYXUPHBIM LWPUTOM, UX KpaTkue hopMbl, NpeacTaBieHHble
ab6peBuaTypoit, - CBETMbIM, CUHOHUMbI - KYPCUBOM.

1. O6nactb NnpUMeHeHus

Hactoswmin ctaHgapT ycTaHaBnuBaeT TEPMUHbI M ONpedeneHust OCHOBHbLIX MOHATMI, UCMoNb3yemble B
obnactv OenonpousBoacTBa U apXMBHOrO Aena.

TepMuHbI, YCTAHOBMNEHHbIE HACTOSLWMM CTaHAAPTOM, PEKOMEHAYHTCA AN MPUMEHEHMSI BO BCEX BMOax
OOKYMeHTaUMM 1 nuTepaTtypbl No AENONPON3BOACTBY M apXMBHOMY Aeny, BXoAAWMUX B chepy AencTBus paboT no
cTaHgapTu3auun n(unm) CNonb3yLMX pesynbTaTbl 3TUX padoT.

2. TepMuHbI 1 onpegeneHus
2.1. O6wme NoHATHSA
nernonpomnsBoacTBo:  [ledATenbHOCTb, obecneuvBatolass  OOKYMEHTUMPOBAHWE,  [AOKYMEHTOOOOpPOT,

onepatnBHoe XpaHeHne U ncnoribaosaHme JOKYMEHTOB;

[OKYMEHTaLUNOHHOe obecrneyveHne (ynpaBneHus), noy: [earenbHoCTb, LerneHanpaBneHHO
obecneunBatoLas PyHKLUUN yNpaBrieHns OKYMeHTaMu;

ynpasneHue aokymeHTamu: JesaTenbHocTb, obecnevnBsaoLlas peannsauuio eauHoi NonuTUKA U CTaHaapToB
MO OTHOLLEHUIO K AOKYMEHTansHOMYy poHOY OopraHusauuu;

apxuBHoe pgeno: [eAaTenbHOCTb, obecneunBatowas opraHun3auunro XpaHeHudA, KoOMNNeKToBaHuA, yydeta U
MCMNoJ1b30BaHNA apXMBHbIX OJOKYMEHTOB;

cnyx6a genonpoussoactea: CTpyKTypHoe noapasaerneHne, Ha KoTopoe BO3NOXeHbl (DYHKLUUN MO BeAeHUIo
[OenonpousBOACTBa, a Takke nuua, OTBETCTBEHHbLIE 3a BedeHue AeNnonpou3BoACcTBa B APYrUX noapasfaeneHusix
opraHusauuu;

apxuB (Hpk apxuBoxpaHunuwie): OpraHusaumss WnM  CTPYKTYpHOE noapasfesieHne  opraHusaumu,
OCYLLECTBIIAOLLEE KOMMNIIEKTOBAHUE, YYET, XPaHEHWE W NCNONb30BaHNE apXUBHBLIX [OKYMEHTOB;

OOKyMeHT: 3adukcupoBaHHasd Ha HocuTene WHgopmaums C  pekBusMTamy, MNO3BOMSOLLUMU  ee
noeHTudmumnpoBaThb;

Od)I/ILI,MaJ'IbeIVI LOOKYMEHT: lD,OKyMeHT, CO3aHHbIN OpFaHI/I3aLI,I/Iel71, AOOJDKHOCTHbBIM NTMUOM 1N rpaXgaHMHoOM,
Od)OpMJ'IeHHbIIZ B YCTaHOBJIEHHOM MNMOPALKE;

apXI/IBHbIIZ OOKYMEHT: ,D,OKYMSHT, COXpaHHEMbIVI Unu nognexatiun COXpPaHEeHnto B CUIny ero 3Ha4mMmocCTm ansa
rpaxnaH, obulecTBa, rocynapcrea,

3NEKTPOHHbIN AOKYMEHT: [JOKYMEHT, MHOpMaLMa KOTOPOro NpeacTaBreHa B 3NeKTPOHHON dhopme;
LOKYMEHTUpOBaHHas MHopmauusi: CTpyKTyprpoBaHHasi nHpopMaumsi, 3adMKCMpoBaHHasi Ha HOCUTENE;

HocuTenb  (QOKYMEHTMPOBAHHOM) uMHGopMauun: MaTtepuanbHbli  00bLEKT, npeaHasHayYeHHbId  Ansi
3aKpenseHnsi, XxpaHeHns (1 BOCNpon3BeaeHUs1) pe4eBon, 3BYKOBOW U n306pasnTeribHOM MHGOpMaLmm;

aBTop AokyMeHTa: OpraHmaauus, 4OMMKHOCTHOE NULIO UMW FrpaXaaHuH, co3daBLume JOKYMEHT;

ropngnyeckad 3Ha4YUMMOCTb [OOKyMeHTa: CBoncteo OOKYyMeHTa BbICTynaTb B Ka4deCTBe nNnoATBepXAeHUA
[enoBow AesaTenbHOCTU MO0 COBbLITUI NNYHOTO XapakTtepa,

ropngnyeckasa cuna gokyMeHTa: Csomncteo ocbwu,waanoro L0OKYMEHTa Bbl3blBaTb NMNpaBOBbI€ NOCNeaCTBUA;

AdYTEHTUYHOCTb (SﬂeKTpOHHOFO ﬂ,OKyMeHTa)Z CsowcTtBo QNIEKTPOHHOro OOKYMEeHTa, rapaHTtupywlwee, 4T1o
3ﬂeKTpOHHbIVI OOKYMEHT MOEHTUYEH 3adaBlIEHHOMY;

[OCTOBEPHOCTb (3NEKTPOHHOIO AOKyMeHTa): CBOMCTBO 35IEKTPOHHOMO JOKYMEHTA, MPU KOTOPOM COAEPKaHNe
9NIEKTPOHHOIO [OKyMEHTa SIBMSIeTCA MOMHbIM UM TOYHbIM MPEeACTaBNeHVeM MOATBEpPXKAaeMblX —onepauui,
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neAaATenNbHOCTU Unn d)aKTOB N KOTOPOMY MOXHO OOBepATb B nocrneayrwmx onepaunax mnm B ﬂOCJ'Ieﬂ,YPOLLI,eIZ
0eATEeNbHOCTU;

LL€JNTOCTHOCTb (SﬂeKTpOHHOFO ﬂ,OKyMeHTa)Z CocrosiHne ONIEKTPOHHOIo AOKYyMEHTa, B KOTOprVI nocne ero
COo3aaHNA He BHOCUITUCb HUKaKmne N3MEeHEeHUA,

MPUroAHOCTb ANt WUCMOMb30BaHUA (3MIEKTPOHHOTO JoKyMeHTa): CBOWCTBO SMNEKTPOHHOTO [OKYMEHTa,
NO3BOAIOLLIEE €ro NoKann3oBaTb U BOCNPOU3BECTM B OGO MOMEHT BPEMEHU;

MOOJSIMHHBIA  OOKYMeHT: [loKyMeHT, cBefeHusi 006 aBTope, BPEeMEHM W MeCcTe CO3[aHusi KOTOpOoro,
coepxalimecss B CaMOM [AOKYMEHTE WIWN BbISIBIIEHHbIE WHbIM MNyTeM, MNOATBEPXKAAOT [AOCTOBEPHOCTb €ro
MPOVCXOXAEHUS;

NOANMHHUK AOKYMeHTa: [NepBbiit UMW eAMHCTBEHHbIN 9K3eMNNAp AOKYMEHTa;
nybnukat gokymeHTa: MNoBTOPHBIN 3K3eMMNSAP NOANMHHUKA OOKYMEHTA;

KOnua OOKyMeHTa: 3K3eMI’Iﬂﬂp OOKyMeHTa, MOJIHOCTbH BOCFIpOVI3BOﬂ,F|LLI,I/IIZ MH(bOpMaLI,I/IPO noannMHHUKa
OOKYMEHTa;

QNeKTPOHHAaA Konna OOKyMeHTa: Konus OOKYMeHTa, co3aHHaA B SJ'IeKTDOHHOIZ cbopme;

3aBepeHHada Konna AOKyMeHTa: Konus OOKYMEeHTa, Ha KOTOpOVI B COOTBETCTBMU C YCTAHOBJ1I€HHbLIM NOPAOKOM
npocTaBJieHbl PEKBU3UTHI, obecneunBatoLne ee ropnan4eckyro 3Ha4MMmocCTb,

BbINMCKa u3 AokyMeHTa: Konuns 4yactu JOKyMeHTa, 3aBepeHHasi B yCTaHOBINEHHOM MOPSAKeE;
NMUCbMEHHbIN AOKYMEHT: [JOKYMEHT, MHpopMaLmMsa KOTOPOro 3acpmkcnpoBaHa 3Hakamu NUCbMEHHOCTH;

TEKCTOBOW AOKYMEHT: [JOKyMEHT, cogepXalinin peyeByo MHopMauunio, 3adoUKCUPOBaHHYO JHOOLIM TUMOM
nncbma unm niobon cUcTeMon 3ByKO3arnmcu;

n300pasnTenbHbIN JOKYMEHT: [1OKYMEHT, BOCNPOU3BOASALLUNA BHELIHWUIA BUA W/MNU BHYTPEHHIOK CTPYKTYpY
Kakoro-nnbo obbekTa;

OTOAOKYMEHT:  M300pasnTenbHbI  JOKYMEHT, CO3[4aHHbIi  PoTOrpacou4ecKkUM UM 3NIEKTPOHHBLIM
(umdbpoBbIM) cNocobom, UKCUPYHOLLMIA MHCPOPMaLMIO B BUAE OTAENbHbLIX M300paXKeHui - CTaTU4HbIX 06pa3oB.;

ayanoBusyarbHbIi JOKYMeHT: [IokyMeHT, cogepallumii U3o06pasnuTenbHyo U(1Mnn) 3ByKOBYHO MHAOPMALIMIO;

BUOEOOOKYMEHT: AyauoBM3yaribHbI  OOKYMEHT, CO3[aHHbIi cnocobom Buaeosanucy, UKCUMpPYHOLWUM
NMHopMaumio B BUAe nocrnenoBaTeribHO pacnofnoXXeHHbIX N300paXXeHWn - ANHaMUYHbIX 06Pa3oB;

KMHOAOKYMEHT: 306pasntenbHbini unu ayamoBuayarbHbli JOKYMEHT, CO34aHHbI doTorpacdmyeckum mnm
3MEKTPOHHBbIM (LMAPOBLIM) CMOCOOOM, hUKCUPYIOLWMA MHpOpMaUMo B BUAE NOcCreAoBaTeENIbHO PaCcMnofoXeHHbIX
N300paKeHWn - AMHaMUYHbIX 00pa3oB.;

OHOAOKYMEHT: AyanoBu3yanbHbI AOKYMEHT, coAepKaliui 3BYKOBYH MHGOPMaUuio, 3admMKCUPOBaHHYIO
nobon cMcTeMon 3ByKo3anucu;

rpacpmyecknin  JOKyMeHT: WM306pasuTenbHbii OOKYMEHT, B KOTOPOM Wu3ob0paxeHne obbekTa nosyyeHo
NOCPeACTBOM MNHUIA, LUTPUXOB, CBETOTEHM, TOYEK, LBETA;

PEeKBU3UT JOKYMEHTa: DreMeHT 0hOpPMIIEHNST AOKYMEHTa;

(bopmynﬂp OOKyMeHTa: COBOKyﬂHOCTb PEeKBU3NTOB [OOKYyMEeHTa, pacCnoJiOXKeHHbIX B yCTaHOBJ'IEHHOIZ
nocneaoBaTesibHOCTU,

XpaHeHne [OOKYMEHTOB: OpraHmzau,Mﬂ paunoHanbHOro pasmeleHuna wu obecneyeHne COXPaHHOCTH
0OKYMEHTOB;

3KCcnepTtm3a UEeHHOCTU OOKYMEHTOB: I/Isyqume OOKYMEHTOB Ha OCHOBaHUWU KpuTepueB UX LEHHOCTU AO5d
onpeneneHna CpokoB XpaHeHUA JOKYMEHTOB,

CPOK XpaHEeHUA OOKYMEeHTOB: |-|epI/IOﬂ| BpeMeHN, B Te4EeHne KOTOPOro AOJIKHO obecneunBaTbcs XpaHeHune
OOKyMeHTa B COCTaBe JOKYMEHTallbHOro Ui apxmBHOro d)OH,D,a;

MOCTOSIHHOE XpaHeHMe JOKYMEHTOB: BeuHoe xpaHeHue 4okyMeHTOB Ge3 npaBa UX YHUUTOXEHWS;

BPEMEHHOE XpaHeHWe [OKYMEHTOB: XpaHeHUe [OKYMEHTOB [0 WX YHUYTOXEHWS B TEYEHUE CPOKOB,
YCTAHOBIIEHHbIX HOPMATUBHBLIMM MPABOBLIMU aKTaMu;
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[OCTYN K AOKYMEHTY: BO3MOXXHOCTb M YCIOBUSI NOMYyYeHUs U UCMONb30BaHUS JOKYMEHTa.
2.2. [lenonpou3BOACTBO
2.2.1. [JokymeHTUpOBaHMe

LOOKYyMeHTUpoBaHue: 3anucb MHd)OpMaLI,I/II/I Ha HOCUTENEe NO YCTaHOBIEHHbIM MNMpaBuiaMm;

cpenctea OOKYMEHTUPOBAHNUA: Cpeﬂ,CTBa OpraHM3aLI,VIOHHOI7I n KOMHbIOTepHOVI TEeXHUKHN, UCnosibdyemble ansa
3anmcu MHd)OpMaLI,I/II/I Ha HOCUTerne;

cucrtemMa AOKyMeHTaunu: COBOKyFIHOCTb LOOKYMEHTOB, B3aMMOCBA3aHHbIX MO Npun3HakaMm HasHa4eHud, C(bepbl
n0eATenbHOCTU N eANHbIX Tpe6OBaHI/II7I K UX Od)OpMJ'IeHI/IPO;

BMO OOKyMeHTa: KJ'IaCCM(bI/IKaLI,I/IOHHOG noHsatTue, obo3Havatollee NpMHaONEeXHoOCTb AOOKyMeHTa K
OHpEﬂeJ'IEHHOVI rpynne gOKyMeHTOB MO NMPpU3HaKky obLHOCTH (byHKLIMOHaJ'IbHOFO Ha3Ha4eHuA,

GnaHk gokymeHTa: Jluct Gymarn unm SnekTpoHHBbI WabroH ¢ pekBu3MTamMn, MAeHTUMOULMPYIOLWMMK aBTopa
obuLManbHOTo JOKYMEHTa;

yHudmumpoBaHHasi oopMa gokymeHTa; YOI dopmynsap OOKyMeHTa OnpenerieHHOro Buaa, CoaepKallum
MOCTOSIHHYIO YacCTb TEKCTa;

Tabenb  yHUPUUMPOBaHHbIX  (POPM  OOKyMEHTOB: [lepeyeHb  YCTAHOBMEHHbIX K  MPUMEHEHUIO
YHUDULMPOBAHHLIX (POPM LOKYMEHTOB;

anbboM  yHUMUMPOBAHHLIX  (POpPM  AOKYMeHTOB: COOpHMK  YCTAHOBIEHHBIX K  MPUMEHEHUHO
YHUDULUPOBAHHBIX (DOPM JOKYMEHTOB C YKasaHUSAMM MO UX 3anOfTHEHNIO;

Od)OpM.FIeHVIe LOOKyMeHTa: npOCTaBﬂeHI/Ie Ha OOKYyMEeHTe HeobxoaMMbIX PEKBU3NTOB,;

cornacoBaHme OOKyMeHTa; BUu3mpoBaHue: OueHka npoeKkra O(bI/ILI,MaJ'IbHOFO OOKYyMeHTa 3anHTepeCcoBaHHbIMU
opraHunsaunamMum, AormKHOCTHbIMU JTLAaMK, cneunanncrtamMmu;

JINCT coracoBaHnA (BM3MpOBaHMﬂ) LOOKyMeHTa: YacTb OCbVILI,VIaJ'IbHOFO OOKyMeHTa C OTMeTKaMun (BI/I3aMl/I) o
cornacoBaHuu;

Bu3a: PekBnauT, hrKCUpYHOLLIMIA cornacue nnm Hecornacue AOMKHOCTHOO NiLA C coaepXKaHneM JOKYMEHTa;

rpud cornacosaHus: PeKBU3WT, BblpaXalowmin corfacue opraHusaumm, He 4BRAOWENCS aBTOPOM
OOKYMEHTa, C ero cogepxaHuew;

nognucanne (OokymeHTa): 3aBepeHue [OOKYMEeHTa COOCTBEHHOPYYHOW MOAMUCHIO AOSMKHOCTHOIO UIv
doM3nyeckoro nuua no ycraHoBneHHon oopme;

noanuck: PekBM3nT, coaepkalumini CobCTBEHHOPYYHYIO POCNNCH AOIMKHOCTHOMO UK DU3NYECKOro NnLa;

ANEKTPOHHAA NoaAnucChb: MH(bOpMaLI,I/IH B 3ﬂeKTp0HHOI7I (bopme, npucoegunHeHHaa K 3N1IeKTPOHHOMY OOKYMEHTY
Mnn NHbIM 06pa30M CBA3aHHadA C HAM K NOo3BOJiAOLAA M,D,eHTI/I(*)I/ILI,I/IpOBaTb nnygo, nognucaslLuee SﬂeKTpOHHbIIZ
OOKYMEHT,;

yTBepXaeHne aokymeHta: Cnocob npuaaHus JOKYMEHTY NpaBoBOro craTyca;

rpudd yTBepxkaeHus: PekBusut oduumanbHOro AOKyMeHTa, CBUOETENbCTBYHLWUA O MNpaBoBOM cTaTyce
[OKYMEHTa;

rpudd orpaHuMyeHuss JocTyna K [OKYMeHTy: PekBu3WT, cBuAeTenbCTBylOWMA 06 ocobom xapakTepe
MHpOPMaLMKN LOKYMEHTa U OrpaHNYMBAIOLLIMIA JOCTYN K HEMY;

JaTa [pokymeHta: PekBu3nT, o6o3Havalowmii Bpems noanucaHusi (yTBEpXKAEHUS) [OKYMEHTa Wiu
3aMKCYPOBAHHOTO B HEM COObLITHS;

MECTO COCTaBIieHUs1 (M34aHus) AoKyMeHTa: PekBuanT, o6o3Hayatowmii HaMMEHOBaHNe HAaCeNeHHOro NyHKTa,
ABMSAOLLErOCH MECTOHAXOXAEHNEM OpraHu3aLun - aBTopa JOKYMEHTA;

pesonouus: PekBuanuT, cogepxxaliuii ykasaHusl J0MMKHOCTHOIO Nvua Mo UCMONHEHWIO A0KYMEHTa;
TekcT gokymeHTa: OcHOBHas codepxaTernbHas YacTb JOKYMEHTa;

agpecar: PekBnaunT, cop,ep»(au.mlh Mchopmau,wo O nony4arterne OOKYMEeHTa,
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OTMeTKa O HanuyuMm nNpuUnoXeHus: PekBu3nT, copaepxaliMn CBEeAeHWs O OOMOSMHUTENbHO npuraraemMom
OOKYMeHTe (OOKYMeHTax);

OTMEeTKa O TMOCTynfeHMn [okyMeHTa: PekBuaut, noatBepxpawowmn ¢GakT MonyvyeHus [OOKyMeHTa
opraHusauuen;

OTMeTKa 0 3aBepeHun Konun: PekBn3nT, ncnonb3yembin 4na npygaHusa Konum npaBoBoOro craTyca;

ne4vyartb: yCTpOI7ICTBO, ncnonb3dyemoe AOnd 3aBepeHuda noalIMHHOCTM noanucu  AOOJPKHOCTHOroO  nuuda
nocpencTtBoM HaHeCeHUA ero OTTUCKa Ha AOKYMEHT,

odhmumansHoe onybnmkoBaHne gokyMeHTa: [NepBasi nyGrmkaumsa nomHoro TekcTa 3akoHoA4aTeNbHOro U MHOTO
HOpMaTMBHOINO MpPaBOBOr0 akta B OUUMANbLHOM U34aHMM UMK ero nepBoe pasmelleHve Ha oduLmarbHOM
WHTepHeT-nopTane.

2.2.2. OpraHmsauus paboTbl ¢ JOKYMEeHTaMKu

,D,OKyMGHTOOGOpOTZ [BwxeHne OOKYMEHTOB B OpraHu3aumm C MOMeHTa UX COo3[aHuA UInnM nonyyveHua Oo
3aBepLueHnAa NCNOoNMHEeHnA Nnn oTnpaBKK;

3MEKTPOHHbIA  OOKYMEHTOOOOPOT:  [JOKyMeHTOO6OpOoT C  MCMOMb30oBaHWEM  aBTOMATM3WPOBAHHOW
MHOPMALIMOHHOM CUCTEMBI (CUCTEMBI SNIEKTPOHHOIO AOKYMEHTOO60pOTA);

06bemM OokymeHTooOopoTa: KonmyecTBO AOKYMEHTOB, MOCTYMMBLUMX B OpPraHM3aumio M CO3OaHHbIX et 3a
onpeaeneHHbIN Nepuoa;

OOKYMEHTOMNOTOK: COBOKyI'IHOCTI: OOKYMEeHTOB O4HOro Bnga nin HasHa4eHusa, nMerolmnx €ANHbIN MapLIpyT,

MAOTHOCTb AOKyMeHTonoToka: KonmMyecTBO [OKYMEHTOB, MPOXOASALWMX Yepe3 onpedeneHHbId  MyHKT
06paboTku 3a eaUHNLLYY BPEMEHM;

BKItovYeHne gokymeHta B CO[: OcylwiectBneHne OencTBui, obecneymBatomnX pa3mMelLleHne CBEAEHUA O
OOKYMeHTe U(1nn) JOKYMeHTa B CUCTEME 3IEKTPOHHOIO AOKYMEHTO000pOTa;

MeTagaHHble: [JaHHble, OnucbiBalOLLME KOHTEKCT, cogepxaHue, CTPYKTypy OOKYMEHTOB, obecneunBawoLLme
ynpasrieHne JOKyMeHTaMu B I/IH(bOpMaLI,MOHHOVI cucreme;

KOHBEPTUPOBAHUE (3MEKTPOHHBLIX [AOKYMEHTOB), KOHBepTauusi (SMeKTPOHHbIX [OOKyMeHToB): [lpouecc
nepemMeLLeHNs 3NEKTPOHHbIX JOKYMEHTOB C OAHOrO HOCMTENS Ha ApPYron unm n3 ogHoro hopmara B Apyrown;

MUrpaumst  (SMEKTPOHHbIX  [OKYMEHTOB): [lepemelleHne  3MeKTPOHHbIX  AOKYMEHTOB M3  OOHOWA
MHOPMALIMOHHOM CUCTEMBI B APYTYI0 C COXPAHEHUEM ayTEHTUYHOCTM, LLeNOCTHOCTU, JOCTOBEPHOCTM AOKYMEHTOB
N UX NPUrOAHOCTU AN UCMONb30BaHUS;

nepeBuyHasi obpaboTka [OKYMEHTOB; 3SKCMeguMuMOHHas obpaboTka gokymeHToB: O6paboTka [OKYMEHTOB
(NpoBepka LEeNoCTHOCTM, KOMMMEKTHOCTU, COPTUPOBKA U Ap.) NPW NOCTYNSIEHUN B OpPraHn3auuio;

npeaBapuTeribHOE PacCMOTPEHNE OOKYMEHTOB: M3yyeHne LOKyMeHTa, MOCTYNUBLLEro B opraHusauuio, Ans
onpeaesnieHns 4OSMKHOCTHOMO NnLa, B KOMNETEHLMIO KOTOPOTO BXOAUT €70 PacCMOTPEHNE;

pervctpauusi gokymeHTa: [MpucBoeHVE [OOKYMEHTY PErMcTpalMoOHHOTO HOMepa U BHECEeHVE AaHHbIX O
AOKYMEHTE B PErMCTPALMOHHO-YYETHYHO hOpMY;

PerucTpauUmoHHbIi  HOMep [OOKYMEHTa; perucTpauuoHHbIi  MHOeKC AokymenTa: Ludposoe unu
GykBeHHO-UMpoBoe 0603HaYeHNe, NpMcBanBaemMoe JOKYMEHTY Mpu ero permcTpaumuy;

perncTpaumoHHO-y4YeTHasa cbopma: ,D,OKyMeHT (KapTqua, >KypHan), B TOM 4ucne B 3JIEKTPOHHOM BuMae,
I/ICI'IOJ'Ib3yeMbII7I Onsi 3anMcu cBe4eHnn o LOOKYMEHTE B Lendx y4dyeTa, NoONCKa U KOHTPOIA;

FocyﬂapCTBeHHbIVI peFMCTpaLI,VIOHHbIVI HOMep [OOKyMeHTa: Homep, HpMCBaMBaeMbIVI OOKYMEeHTY npu ero
BKIMOYEHUN B COOTBeTCTByPOLLI,I/IIZ rocyp,apCTBeHanZ peecTp,

KOHTPOJIb  UCMOJIHEHUA  OOKYMEHTOB! COBOKyﬂHOCTb aencrteuin, obecneynBatoLLmx cBOeBpeMeHHOoe
ncnoJiHeHne JOKYMEHTOB;

TUNOBOW CPOK MCNOJIHEHUA OOKYMEHTa: CpOK MCNOJTHEHNA [OOKyMEHTa, yCTaHOBJ'IEHHbIIZ HOPpMaTUBHbLIM
NnpaBoOBbIM aKTOM;

WHAMBMOYANbHbIA  CPOK  MCMONHEHWs1 [okymeHTa: Cpok MCMOSIHEeHUSI [OKYMEHTa, YCTaHOBEHHbIi

[ata nevatu: 17.03.2025 Cucrema KoHcynbTaHTntoc: CankT-MeTepbypr v IleHnHrpaackas obnactb Jluct 68



MoctaHoBneHwe N'y6epHaTopa JNeHnHrpaackor obnactu ot 13.02.2018 N 4-nr (pea. ot 03.03.2025) "O6 yTBEp)AEHUN VHCTPYKLMKN NO AENONPOM3BOACTBY B OpraHax UCMONHUTENbHOW BNactn
TennHrpaackon obnactn”

OopraHusauMoHHO-pacnopAagnTeribHbiIM JOKYMEHTOM OpraHun3aumm nnu pesomou,meﬁ;

OoTMeTKa 00 MCMonHeHun OOKYMEeHTa W HanpasleHnn ero B Aeno: Peksunaun, OHpEﬂeﬂﬂlOIJJMIZ MeCTO
XpaHeHna OOKyMeHTa nocne 3aBepLlueHnd pa60TbI C HNUM;

ornepaTMBHOE XpaHeHUe [OOKYMEHTOB: XpaHeHue [OKYMEHTOB B CTPYKTYPHOM nogpasfesieHnM [0 UX
nepenayv B apXmB OpraHn3auum UnM YHUYTOXKEHUS;

OOKyMeHTarnbHbI dhoHa: COBOKYNMHOCTb AOKYMEHTOB, 06pa3yomnxcs B AesTeNIbHOCTY OpraHn3aLum;

HoMmeHknaTypa gen: CucteMaTusMpoBaHHbIN NepeyeHb 3arofloBKOB [erl, CO3daBaeMblXx B OpraHu3auum, ¢
yKasaHUeM CPOKOB UX XPaHEHWS;

aeno: lD,OKyMeHT nnn COBOKYMHOCTb [OOKYMEHTOB, OTHOCALUMXCA K OAHOMY BOMNPOCY WK Y4YacTKy
0EeATEeNIbHOCTU, NOMELLUEHHbIX B OTAEJNIbHYIO 06H0)KKy;

ANEKTPOHHOE Aeno: 3ﬂeKTp0HHbIl7I LOOKYMEHT UM COBOKYMNMHOCTb 3NIEKTPOHHbIX AOKYMEHTOB U MeTadaHHbIX K
HUM, C(bOpMI/IpOBaHHbIe B COOTBETCTBUU C HOMeHKJ'IaTyDOﬁ aen;

npusHaku 3aBefeHnsa fgena: OcHoBaHWs, B COOTBETCTBUMU C KOTOPbIMU hOPMYNMPYEeTCHa 3arofoBoK Aena u
hopmupyeTcsa oeno;

(bOpMMpOBaHI/Ie aena: prnnMpOBKa MCNOJTHEHHbIX OOKYMEHTOB B AE€J10 B COOTBETCTBUAN C HOMeHKﬂaTypOVI
nen n nx cucrtematmsaumna BHyTpu aena;

odopmneHune aena: MoaroToska Aena K nepenade Ha apXmBHOE XpaHeHue,;
3aronoBok aena: Kpatkoe o603HayYeHne cBeeHNin 0 COCTaBe M CoAepXKaHUM JOKYMEHTOB Aena;

BHYTPEHHSIS Onncb: [JoKyMEHT, BKMOYaeMblil B AeNno Ans yYyeTa JOKYMEHTOB Aera, PackpbiTUsl X cocTaBa U
cofepxaHus;

nucT-3aBepuTenb aena: [JOKYMeHT, cofepxalluii cBedeHWs O KonuyecTBe NUCTOB Aena, (PuU3nYeckom
COCTOSIHUM [OKYMEHTOB 1 0COGEHHOCTSX (hOPMUPOBAHUS Aena;

nHaekc aena: Ludposoe mnu BykBeHHO-LMDPoBOe 0603HaYeHVe Aena B COOTBETCTBUM C HOMEHKNaTypoi
[len opraHvsauuu;

onnucb Oen CTPYKTYpHOro noapasaeneHus: YyeTHbIN LOOKYMEHT, BKMNIOYAOLWNIN CBeAeHus O pgenax,
C(bOpMMpOBaHHbIX B noapasaeneHnn n nognexawmx nepegadvye Ha apxmBHoe XpaHeHUe,

YHUYTOXEHNE [OKYMEHTOB: VICKMOYEHME OOKYMEHTOB M3 [OKYMEHTANIbHOrO MM apxvmBHOro c¢oHga no
NCTEYEHNM CPOKa UX XPaAHEHUS C MOCNEAYIOLLUNM YHUYTOXEHNEM (YTUNU3aLMeEN) B yCTAaHOBNEHHOM NOPSIOKE.
2.3. ApxuBHOe perno

2.3.1. XpaHeHue 1 y4yeT apXMBHbIX JOKYMEHTOB

rocyaapCTBeHHbI  apxuB: ®PegepanbHoe rocyaapCTBEHHOE YyypexaeHue, co3gaBaemoe Poccuiickon
depepaumen, unu rocygapcTBeHHoe yuypexzaeHue cybbekta Poccunckon denepaumm, co3gaBaemoe CybObekTom
Poccuickon ®epepaunn, KOTOpble OCYLIECTBNAOT KOMMIEKTOBaHUE, Y4YeT, XpaHeHWe W MCMnonb3oBaHue
OOKyMeHToB ApxmBHoro poHaa Poccunckon ®epepaunm, a Takke Opyrmx apXmBHbIX JOKYMEHTOB;

absay ytpaTtun cuny. - [NoctaHoBneHue 'ybepHaTopa JleHnHrpagckon obnactu ot 27.01.2025 N 10-nr;
npocunb apxmea: YCTaHOBMEHHBIN ANs apXMBa COCTaB LOKYMEHTOB, NOANEXaLLUX XPaHEHUIO;

apxuBHbIA oHA: COBOKYMNMHOCTb apXMBHbLIX JOKYMEHTOB, MCTOPUYECKU U(UIN) NOTMYECKN CBSI3AHHbLIX MEXAY
coboit;

ApxuBHbin poHO Poccunckon Pepepauunmn: MCTOpMYECKM CROXUBLUAACA W MOCTOAHHO MOMOfHAeMas
COBOKYMHOCTb apXMBHbIX OOKYMEHTOB, OTpa)aloLMx MaTepuarnbHylo U OYXOBHYH XM3Hb 0OLLecTBa, MMELLNX
UCTOpUYECKOE, HayyHoe, couunanbHoe, 3KOHOMUYECKoe, MOMUTUYECKOE W KyINbTypHOE 3HayeHwe, noanexaiimx
NOCTOAHHOMY XPaHEHMWIO;

00beaMHEHHbI apxuBHbIM poHO (Hpk rpynnoBov apxwBHbIA (QOHA, KOMMMEKCHLIA apXMBHBLIN (OOHA):
ApXMBHbIN (PoHA, CCHOPMUPOBAHHLIA U3 OOKYMEHTOB ABYX hoHooobpasoBatenen unu bonee, MMEOLWNX MEXOY
coboi ncropuyeckune u(nnm) norndeckme oOycrnoBrneHHbIE CBA3Y;

apPXUBHbIA OOHA, JIMYHOTO NMPOUCXOXKAEHUSA: APXMBHBIA (POHA, COCTOSALLMIA U3 JOKYMEHTOB, 06pa3oBaBLUMXCS
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B npowecce XX1U3HN n peAaATeribHOCTn (*)I/I3I/I‘-I€CKOF0 mua, ceMbU, poaa;

apXnBHAA Konnekuna: COBOKyI'IHOCTb OOKYMEHTOB, 006beauHEHHbIX No OQHOMY UIMN HECKOJIbKUM obwmm ons
HNX CYLLHOCTHbIM NMpuU3HaKam;

dhoHanpoBaHne [OKYMEHTOB: OnpegeneHve NPUHaANEXHOCTU AOKYMEHTOB KOHKPETHOMY
¢oHA00Gpa30BaTENIO M XPOHOMOMMYECKUX FPaHWL, apXMBHOTO DOHAA;

doHgoobpaszoBatens: HOpugnuyeckoe unm  usmMdeckoe nuuo, B npouecce AesTenbHOCTU KOTOPOro
obpasyeTcs AOKYMeHTanbHbI OHA;

obecrieyeHne COXPaHHOCTM [OKYMEHTOB: Kommnriekc MeponpusitTuii Mo Cco3gaHuio 1 cobniodeHuto
HOPMaTMBHbIX YCIIOBUM, PEXXMMOB M Haanexalllen opraHm3aumm XpaHeH sl apXMBHbIX JOKYMEHTOB;

obecrnieyeHne OU3NKO-XMMUYECKOW COXPaHHOCTU [OKYMEHTOB: PaspaboTka, cosfaHue U npakTudeckoe
NMPUMEHEHNEe Hay4YHO-TEXHUYECKMX CPEACTB U METOAOB XPaHEHWs, pecTaBpauuu, KOHcepBaumu, GUOXMMUYECKOW
3aLWWThl U BOCTIPOU3BEAEHMS apXMBHbIX [JOKYMEHTOB;

apxmBoxpaHunuuwe (Hpk apxuB): CneumanbHoO 060pydoBaHHOE MOMELLEHNE [N XPaAHEHUs apXUBHbIX
OOKYMEHTOB;

pexunMm XpaHeHuUa apXuMBHbIX OOKYMEHTOB! COBOKyﬂHOCTb NPOTUBOMNOXAPHbLIX KN OXpPaHHbIX Mep,
TeMnepaTtypHO-BI1aXXHOCTHbIX, CaHUTAPHO-TUTMEeHN4YeCKnx n CBETOBbIX yCﬂOBMVI, co3aaBaeMblX B
apXxuBoxpaHunuax and obecneyeHns COXPaHHOCTWN OOKYMEHTOB, N KOHTPOJIb 3a UX BbIMNOJIHEHNEM;

pecTtaBpauna apXmMBHOIo OOKYMEHTa: BoccTraHoBneHne nepBoHa4arbHbIX UM OnM3KUX K nepsoHa4aribHbIM
CBOWCTB W1 BHELLHMX NPU3HAKOB apXMBHOIo OKYMEHTa, noaBeprerocda noppexneHno nnm pas3pyLueHuto,

KOHCepBaLMs apxMBHOrO [JokyMeHTa: CucTema MeponpuaTAA Mo MPedoXpaHeHuo [JOoKyMeHTa oT
paspyLuatoLLero Bo3AeCTBUA BHELLHEN Cpeapl;

CTapeHne [OOKyMeHTa: MN3meHeHne nepBoHa4arnbHbIX (bM3I/IKO-XI/IMI/I‘-IeCKI/IX CBOWCTB OOKYMeHTa nog
BO34ENCTBMEM BHELLHMX U BHYTPEHHUX (baKTOpOB;

CTpaxoBad Konua apxXmMBHOINo OOKYMEHTa: Konns ocobo LeHHoro mnm YHUKanbHOro apxmBHOro AOKyMEHTa,
M3roToBJ1IEHHAA B LENAX COXpaHeHUA co,u,ep>|<au.|,e|7|0ﬂ B HEM MH(bOpMaLI,I/II/I Ha cnyqaﬁ yTpaTbl Unn noBpexaeHns
NOANMNHHUKA,

CTpaxoBoy (hOHA apXMBHbIX AOKYMEHTOB: COBOKYMHOCTb CTPAxOBbIX KOMWIM OCOGO LIEHHBIX U YHMKaIbHbIX
aPXMBHbIX [JOKYMEHTOB;

doHO nonb3oBaHua (apxvBa): COBOKYMHOCTb KOMWIA apXWMBHbIX [AOKYMEHTOB, NpeaHa3Ha4YeHHbIX Ans
NoJSIb30BaHMs BMECTO NOASIMHHUKOB C LieS1bio NpedoTBpaLLeHust X M3HOCa;

[eno3nTapHoe XpaHeHne OOoKyMeHTOoB ApxMBHOro ¢poHaa Poccuiickon depepaumm: XpaHeHue OOKYMEHTOB
ApxusHoro oHaa Poccuiickon Pepepaumm rocygapCTBEHHbIMM OpraHamMm U opraHM3aumsiMi B TEYEHME CPOKOB U
Ha yCroBusX, OMNMpeAeneHHbIX COOTBETCTBYHOLIMMM AOroOBOpaMU MEXOY HMMM M CheuuanbHO YNONHOMOYEHHbIM
MpaBuTtenbctBoM Poccuiickon ®enepauun penepanbHbIM OpraHoM UCNONHUTENBHON BNAcTy;

ydyeT apXMBHbIX OOKYMEHTOB!: Onpep,eneHme KoJindectBa U COCTaBa apXMBHbIX OOKYMEHTOB B eguHULIAX
ydyeTa U OTpaXeHue 3TOro KomfimyectBa U COCTaBa B YYE€THbIX OOKYMEeHTax OJid KOHTPOJiA 3a UX Hann4dmem u
COCTOAHUNEM;

LeHTpanu3oBaHHbI TrOCYyOapCTBEHHbLIN y4eT [OKyMeHToB ApxuBHoro d¢oHga Poccuinckon depepauumu:
Cuctema yyeta gokymeHToB ApxumBHOro doHaa Poccuiickon depepaumm Ha ypoBHe cybbekta Poccuiickon
degepaummn n rocygapctea B LENOM, OCHOBaHHas Ha COCpPeaoTOYEeHMU B OpraHax yrnpaBfieHuUsl apXvMBHbIM OES0M
CBEEHMI O KONNYECTBE, COCTABE apXUBHbIX (DOHAO0B U KONMYECTBE €AMHULL XPaHEHNS;

eanHnua y4vyeTta apXmBHbIX OOKYMEHTOB!: EavHnua n3mMepeHna konun4yectea AOOKYMEHTOB B apxuBe AOnA
OTpaXeHUA 3Toro Korim4ecTtBa B YYETHbIX OOKYMEHTaxX U apXUBHbIX CripaBOYHUKAX;

eQuHMLa XpaHeHUsl apXMBHbIX OOKYMEHTOB: YuyeTHas U KnaccudukauuoHHas eguHuua, npeacTaBnsollas
coboli duandeckn 060COGNEHHbIN [OOKYMEHT WM COBOKYMHOCTb [OKYMEHTOB, WMelollas camocTosATernbHoe
3HaYeHwue;

yYyeTHble [OKyMeHTbl (apxuBa): Komnnekc [OKYMEHTOB YCTAHOBIIEHHOW OpPMbl,  (PUKCUPYIOLLMX
NoCTynneHune, BbibbITUE, KONMYECTBO, COCTaB N COCTOSHME apXMBHbIX AOKYMEHTOB B €QUHMLAX yYeTa;

CNNCOK (POHOO0B: YYETHbIN JOKYMEHT, coaepXallmin nepeyeHb omumnanbHbIX HAMMEHOBaHUIA XPaHSALLMXCS B
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apxuBe, a Takxe BblObIBLLNX APXUBHbIX (bOH,D,OB B nopdaake Bo3pactaHnAa NpucBOeHHbIX UM HOMEPOB;

JINCT (bOHﬂ,aZ YyeTHbIn LOOKYMEHT, Co,u,ep>|<au.|,v||7| B paMKax apXuBHOIo (bOHLI,a cBeeHuna O KoJin4ecTtBe U
cocTase onucen gen, LOOKYMEHTOB U X Hymepauumn, Konmdecrtee U coCtaBe apXmMBHbIX OJOKYMEHTOB, COCTOAHUN UX
onucaHusl, OMHaMUKe W3MEHEHUA MO Kaxdon onucu gen, OOKYMEHTOB U apXUBHOMY d)OH,D,y B UeJioM,
(bI/IKCI/IpyPOLLI,I/IVI N3MEHEeHNA B Ha3BaHNN apXUBHOIo (bOHLI,a;

apxmBHbI Wndgp: OBo3HaYeHne, HaHOCUMOE Ha eUHULY XPaHeHWs! apXMBHbIX JOKYMEHTOB B LEMNsX ee
naeHTUUKaUMM U yyeTa, COCTOsILlee U3 COKpalleHHOro HasBaHus apxuea (oduumansHoit ab6peBuaTtypsbil),
HOMepa apXMBHOrO (POHAA, HOMepa OnucK Jerl, OOKYMEHTOB, HOMepa eAVHWLbI XpaHeHUsl, HoMepa eauHULbI
yyeTa;

npoBepKka HamnMuMs M COCTOSIHUS apXWBHbIX [AOKYMEHTOB: YCTaHOBIIEHME COOTBETCTBUS (paKTUYEeCcKoro
HanMuMsa KonuyecTsa eauHUL, XpaHeHUs 3anMcsaM B YYETHbIX JOKYMEHTaX apxvBa, a Takke BbiSIBNIEHNe apXUBHbIX
[I0KYMEHTOB, TpebyIoLLIMX KOHCepBaLun, pecTaBpauun, Ae3nHdekuuu;

Tonorpacbmqecmﬁ YKasaTelb: ﬂOKyMeHT, cop,ep>|<au.|,|/||7| cBeleHnA O TOYHOM MECTOHaxoXaAeHUN apXMBHbIX
d)OH,D,OB B apXnBOXpaHUnie.

2.3.2. KomnnekroBaHne apxvBa

KOMMekToBaHve apxuBa: Cucrematudeckoe MOMOfIHEHNE apxvMBa [OKYMEHTaMu B COOTBETCTBUM C €ro
npodunem;

KpUTEpPUN 3KCMEepTU3bl LIEHHOCTM OOKYMeHTOB: [pu3Haku, onpedensiowmne 3HaYMMOCTb NPOUCXOXKOEHUS,
COoOEPXaHUS U BHELLHMX 0COBEHHOCTEl JOKYMEHTOB;

NUCTOYHUK KOMMJ1EKTOBaHUA (apXI/IBa)Z OpFaHI/I3aLI,I/IF| nnn rpaxkaaHuH, 4bn OOKYMEHTbl NOCTynarT Unn MoryT
NOCTYNUTb Ha XpaHEHMe B apXuUB;

Bbl60p0‘-IHbII7I npnemMm [OOKYMEHTOB: anIeM Ha NOCTOAHHOE XpaHeHWe OTAellbHbIX BMAOOB OOKYMEHTOB
OpFaHI/I3aLI,Ml7I Mnn Bcex UeHHbIX JOKYMEHTOB pdaa opraHmsau,Vlﬁ M3 4yncrna ogHOPOOHbIX;

nepedyeHb OOKYMEHTOB CO CpPOKaMW XpaHEeHUaA: CI/ICTeMaTVI3I/IpOBaHHbIl7I CNMUCOK BMOOB U KaTeFOpI/IIZ
OOKYMEHTOB C yKa3aHMeM CPOKOB NUX XPaHEHUA;

OOKYMEHT BPEMEHHOTO CpoKa XpaHeHUst: [JoKyMeHT OrpaHU4YeHHOro Cpoka XpaHeHUsl, Mo UCTEYEHNN KOTOPOro
OH MOANEXUT YHUUTOXKEHMIO;

OOKYMEHT MOCTOSIHHOTO Cpoka XpaHeHusi: [JOKyMeHT, KOTOpPOMY B COOTBETCTBUM C HOPMaTUBHbLIMM
MpaBOBbLIMW aKTaMW YCTAHOBIIEHO BEYHOE XPaHEHWE;

DOKyMeHT ApxuBHOro coHga Poccunckon ®epepauun: ApXUBHBIA LOKYMEHT, MPOLUEALUMIA SKCMEPTU3y
LEHHOCTW OKYMEHTOB, NMOCTaBMNEHHbIV Ha rOCYAapCTBEHHbIA YYeT U NoAnexallni NOCTOSSHHOMY XPaHEHMIO;

0C000 LieHHbIN foKyMeHT: [lokymeHT ApxuBHoro ooHaa Poccuickon ®egepaunm, MMELWNA HEMPEXOASILLYHO
KyJIbTYPHO-UCTOPUYECKYIO U HAYYHYH LIEHHOCTL, 0COOYI0 BaXXHOCTb AN1s 06LecTBa U rocygapcTtea, U B OTHOLLEHUN
KOTOPOro YCTaHOBIEH 0COBbLIN PEXUM y4eTa, XpaHEHUS N NCMOSNb30BaHNS;

YHUKanbHbIA AOKYMEHT: Ocob0 LIEHHbIN JOKYMEHT, He MMetowmin cebe nogobHbIX MO CoAepKallencsi B HEM
WMHopMaLMn U/ ero BHELLHUM NPU3HaKaM, HEBOCMOSTHUMbIA MPU yTpaTe C TOYKM 3PEHUS €ro 3HadeHus u/unm
aBTOrpanU4HOCTH;

ynopsigoyeHne apxvBHbIX OOKymeHTOB: Komnmekc paboT no hopMMpOBaHMI0O apXMBHbIX OOKYMEHTOB B
eOUHWLbl XpaHeHus (gerna), MX OMUCaHWI M OPOPMIEHUD B COOTBETCTBMM C MpaBuiiamMu, YCTAHOBIIEHHbLIMU
creumanbHO  ynorHomouveHHbiM  [MpaButenbctBom  Poccuiickon  ®Pepepaummn  degepanbHbiM - OpraHom
NCNOMHUTENBbHOW BNacTu;

BblAeNeHe [OKYMEHTOB K YHUUTOXEHWUIO: BbisiBeHMe B Mpouecce 3KCnepTu3bl HayYyHOM M MpakTU4ecKoi
LIEHHOCTM JOKYMEHTOB C MCTEKLIMMWU CPOKaMM XpaHeHusi 1 0TOOP MX AN YHUUTOXEHWS.

2.3.3. UHdbopmaumoHHas peaTenbHOCTb apxmBa

I/IHCbOpMaLI,I/IOHHaFl neAaATeNnbHOCTb  apXuBa: CospaHue adpPXMBHbLIX CMpaBOYHUKOB U  OpraHn3auunda
MCMNoJ1b30BaHUA apXMBHbIX OOKYMEHTOB,;

MCMOSIb30BaHME apXMBHbIX AOKYMEHTOB: [puMeHeHne UHGOPMaLnM apXUBHBIX JOKYMEHTOB B KyJbTYPHbIX,
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Hay4HbIX, NONIUTUYECKUX, SKOHOMUYECKUX Lendax n and obecneyeHnss 3aKOHHbIX npaB N NHTEPECOB rpaxaaH,

nonb3oBaHNe apXMBHbIMU OOKYMEHTaMWU: OsHakomneHne ¢ APXMBHbIMU OOKYyMEeHTaMn nocpenctBoM UX
NPOYTEHUA, NPOCMOTPa U NPoCNyLLINBaHUA;

opraHusauusi Mosib30BaHWsS apXMBHbIMKM AOKYMeHTaMu: [1eAaTenbHOCTb apXMBHBIX YYPEXAEHWA Mo
NMPedoCTaBMEHN0 TOCYAAPCTBEHHbIM  OpraHam, oOpraHam MeCTHOro CaMOYMpaBfeHusl, opUAMYECKUM  Unu
13nYecKkMm nmuam apxmBHbIX OKYMEHTOB A UX NPOYTEHUS, MPOCMOTPA UMK NPOCHYLLIMBAHUS;

nonb3oBaTerb apXUBHbIMU JOKyMeHTaMu: [ocyaapcTBeHHbIV opraH, opraH MecTHOro camoynpasreHust Moo
topuanyeckoe Unu uanyeckoe NnLo, obpallaolMecs Ha 3aKOHHbIX OCHOBAHUSIX K apXMBHbLIM OOKYMeHTaMm Anis
NoNny4YeHns 1 UCMornb3oBaHMs HeobxoanMok MHdopMaLnK;

BrageneL apxvMBHbIX AOKYMEHTOB: [OCYAapCTBEHHbIN oOpraH, OpraH MEeCTHOro caMoynpaefeHust 1Mo
topuamyeckoe v ranyeckoe nnLo, OCYLLECTBISIOWME BlaJeHne U Nofb3oBaHNE apXMBHBIMU AOKYMEHTaMU U
peanuayloLLiMe NofHOMOYKS MO PacMopsHKEHUIO UMY B Npefenax, yCTaHOBMNEHHbIX 3aKOHOM UM [OFOBOPOM;

COBCTBEHHUK apXMBHbIX JOKYMEHTOB: [0cyaapcTBo, MyHUUMNanbHoe obpa3oBaHue nMbo opugnyeckoe Unm
¢manyeckoe nNMuo, B NMonHOM ob6beMe peanuaytoLlve npaea BriadeHus, Nofb30BaHUs, PACMNOPSHKEHUST apXMBHBIMU
JIOKyMeHTaMmu;

orpaHMYeHne [OOCTyrna K apXuBHbIM [OOKYMEHTam: BpemeHHble unu uHble YCMOBWSA, UCKMoYaoLwwmue
cBoGoAHOE MNOIMb30BaHME apXMBHLIMM [OKYMEHTaMM B COOTBETCTBUM C 3aKkoHOOATeNbLCTBOM WM MO Bone
doHaoo6pasoBaTens, co6CTBEHHUKA, BragenbLa JOKYMEHTOB;

ny6nw<au.vm apPXMUBHbIX OOKYMEHTOB: MogroToBka APXMUBHbIX OOKYMEHTOB K U3OaHUI0 N OocyllecTBlieHne ux
n3gaHunAa B COOTBETCTBUU C OGIJ.I,GI'IpVIHFITbIMVI Hay4HbIMU NpUHUMNaMnN U HOpMaMU;

OOKyMeHTallbHaA BbICTaBKa: 3KCI'IOHVIpOBaHVIe APXMBHbIX OOKYMEHTOB WK UX Konuin B chneunanbHOM,
I'IpVICI'IOCO6J'IeHHOM ana 3Toro noMeLeHnn nnn Ha VIHTepHeT-CaVITe;

onucaHne apxvBHbIX AOKYMEHTOB: CTPYKTYpMPOBaHHOE MW3NOXEHWe CBEOEHUA O COCTaBe U coaepkaHuu
[OKYMEHTOB B apXVBHbIX CMPABOYHMKAX;

onucaTtenbHas CcTaTbs apXMBHOTO crnpaBoyHMKka: COBOKYNMHOCTb CBefdeHuMit 06 oObekTe onucaHus
(OoKkyMeHTe, ero 4vactv, eauHWLE XPaHEeHWs, Tpynne eauHWUL XpaHeHWsl, apXMBHOM (OOHAE, Fpynrne apXuBHbIX
(hbOHAOB) B apXMBHOM CMPaBOYHMKE;

Haquo-cnpaBqubM annapat apxuvBa, ClpaBO4YHO-NMOUCKOBbIE CpeacTBa apxXuBa, HCA apxuBa:
COBOKyﬂHOCTb onvcaHunmn APXUBHbIX OJOKYMEHTOB,;

cucrema Hay4yHO-CNpaBOYHOro annaparta K OOKyMEeHTaM apxuBa: KoMmnnekc B3anMMOCBA3AHHbLIX W
B3aUMOAOMNONHSAEMbIX, CO34aHHbIX Ha €ANHOWN Hay‘-IHO-MeTOﬂ,I/I‘-IeCKOVI OCHOB€E apXuBHbIX CMpaBO4YHMKOB O COCTaBe
n coaepxaHnm JOKyMEeHTOB apXnBa;

apXI/IBHbIIZ CcnpaBOYHUK: CﬂpaBOLIHI/IK O COoCTaBe, coaepXXaHnn N MECTOHaXOXAOEHNUN apXUBHbIX JOKYMEHTOB;

onnucb Aen, OOKYMEHTOB: CﬂpaBO‘-IHbIVI n y‘-IeTHbII7I OOKYMEHT, COﬂ,Gp)KﬁLLI,MVI CVICTeMaTI/I3VIpOBaHHbIIZ
nepeyvyeHb eauHuL XpaHeHuA (eﬂ,l/IHI/ILI, yqua) apXnBHOIro q)OH,EI,a, ﬂpe,lJ,Ha3Ha‘~IeHHbll71 Ona  packpbiTna ux
cogepxaHunda un ydeta,

apXMBHbIN NyTeBoauTesb: CNpaBOYHMK, CoAepXKalluMii CUCTEMATM3NPOBaHHbIE CBeAEHNs O (hoHAaX apxuBa
(apx1BOB) 1 NpeaHa3HaYeHHbI AN 03HAKOMIIEHUS C MX COCTABOM U codepKaHnem;

apxuBHbI kaTanor: CnpaBOYHMK, B KOTOPOM CBEAEHUS O COAEPKaHUM apXUBHbIX (DOHA0B, €OUHWL, XpaHEeHWS
(eauHnL, yveTa), apXMBHbLIX LOKYMEHTOB (MNM MX YacTeln) pacrnonoXeHbl B COOTBETCTBUUN C BbiOpaHHOW CXEMOM
Knaccudukauum;

apxvBHbIA yKkasaTtenb: CnpaBOYHUK, coAepXaliMi CUCTEMATU3NPOBAHHbLIA MNepeyvyeHb HauMMEHOBaHWUMN
NPeaMETHbIX MOHATUN, YTOMUHAEMbIX B apXMBHbIX JOKYMEHTaX, C yKadaHWeM UX apXMBHbIX LIMAPOB;

0630p apxuBHOro oHga: CrnpaBoOYHMK, COAepXaluii CUCTEMaTU3UPOBaHHbIE CBEAEHUst O cocTaBe W
coepkaHun apxvBHbIX [OOKYMEHTOB OAHOIM0 apxvMBHOrO poHAA, [HAOMOSIHEHHbIE WX WCTOYHWKOBEAYECKUM
aHanvsom;

TemMaTnyeckmin 0630p apXMBHbIX AOKYMEHTOB: CrpaBOYHUK, COOEPXKaLLMA CMCTEMATU3MPOBaHHbIE CBEAEHUS
0 cocTaBe, Cofep)kaHUM U NMOUCKOBbLIX AaHHbIX KOMMIIEKCOB apXUBHBLIX JOKYMEHTOB OQHOTO UMK rpymnibl apXUBHbIX
¢hoHAOB MO onpefeneHHon Teme, AOMNONHEHHbIE X UCTOYHMKOBEAYECKM aHarnM3oM,;
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uctopuyeckas cripaBka K apxuBHoMy doHay: [OKyMEHT, coAepXaliuii CBeAeHUs Mo  WUCTopuu
doHOoobpasoBaTens M apxvMBHOro (oOHAA, KpaTKyld XapaKTepUCTMKY cocTaBa W COAepXaHUs [O0KYMEHTOB
apXMBHOro hoHAa U Hay4YHO-CMPABOYHOro annaparta K Hemy;

KaTanorn3auna apxXmBHbIX JOKYMEHTOB: MogroToBKa, cCOCTaBrneHne n BegeHue APXMBHbLIX KaTasrioros;

apxuBHas crpaBka: [OKYMEHT, COCTaBfEHHbIi Ha OGnaHke apxvBa, WUMEKLIWUA HOPUONYECKYD Ccuny W
codepXawuii JOKYMEHTHYHO MHopMaumMio O npeaMeTe 3anpoca, C yKasaHWem apXuBHbIX LUMGPOB Y HOMEpPOoB
JINCTOB €VHWL, XPaHEHUs TEX apXMBHbIX [JOKYMEHTOB, HA OCHOBaHWWN KOTOPbIX OH COCTAaBSIEH;

apxuBHasa konusi: [JOCNOBHO BOCMPOM3BOASLUAS TEKCT WU U300paxkeHMe apXMBHOMO [OKYMEHTa KOMUs C
yKasaHMeM apXUBHOTO LUMGPa U HOMEPOB JIUCTOB eAMHULLbI XPaHEHUs!, 3aBEPEHHAst B YCTAHOBIEHHOM MOPSIAKE;

apxvBHas Bbinucka: [JOKYMEHT, COCTaBneHHbll Ha GraHke apxuBa, AOCIOBHO BOCTPOM3BOASLLMIA 4acTb
TEKCTa apXMBHOTO JOKYMEHTA, OTHOCSLLYIOCA K OnpeaenieHHbIM (hakTy, COBbITUIO, NULY, C YKa3aHWEM apXMBHOIO
LIngpa 1 HOMEPOB JIMCTOB eAMHNLbI XPaHEHWSI.
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