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1. 06W;He nOJlO~eHHH

1.1. ~OJI)I(HOCTb rocynapcrseanofi rpaaoiaacxoa CJIY)I(6bI Jlemmrpancxon 06JIaCTH

HaqaJIbHHKa OT,n;eJIa (50045569) opranaaauaomroro ofiecrresrenaa H lPOpMHpOBaHIfj{

KOMlPOPTHOH ropoztcxoii cpeztsr KOMHTeTa no )l(HJIHIII;HO-KOMMYHaJIbHOMY X03j1HCTBY

Jlemmrpancxoa 06JIaCTH (ztanee - HaqaJIbHHK OT,n;eJIa, OT,n;eJI, KOMHTeT) OTHOCHTCjI K

Be,n;YIII;eH rpynne ,n;OJI)I(HOCTeHrocynapcrseanoii rpaacnaacsoa CJIY)I(6bI Jleauarpancxoli

06JIaCTH xareropaa «PYKoBo,n;HTeJIH».

PerHCTPaQHoHHbIH HOMep (KO,n;) ,n;OJI)I(HOcTHlPeecTPOBbIH urarpp - II.P3.2.

1.1.1. 06JIaCTb npodeccaonansnoit CJIY)I(e6HOH ,n;ejlTeJIbHOCTHHaqaJIbHHKa OT,n;eJIa:

PeryJIHpOBaHHe )l(HJIHIII;HO-KOMMYHaJIbHOrO X03j1HCTBa H CTpOHTeJIbCTBa.

1.1.2. BH,n; npolPeCCHOHaJIbHOH CJIY)I(e6HOH ,n;ejlTeJIbHOCTH HaqaJIbHHKa OT,n;eJIa:

TeXHHqeCKOe perYJIHpOBaHHe rpanocrponrensnoa ,n;ejlTeJIbHOCTHH apxnrexrypsr.
1.2. HaqaJIbHHK OT,n;eJIa nasaa-raerca na ,n;OJI)I(HOCTb rocynapcraennori

rpaaoraacxoa CJIY)l(6bI Jlenaarpancxoa 06JIaCTH H oceotioacnaercs OT ,n;OJI)I(HOCTH

rocynapcrseaaoa rpaacnaacxoa CJIY)l(6bI Jleaaarpancxoti 06JIaCTH npencrasarenea
HaHHMaTeJIjI B YCTaHOBJIeHHOMnoparnce.

1.3. HaqaJIbHHK OT,n;eJIanozrnmaerca npencezrarerno KOMHTeTa, aenocpencrsemro
rron-tanaerca 3aMeCTHTemo npencenarens KOMHTeTa (nanee - nenocpencrseansni
PYKoBo,n;HTeJIb).

2. KBaJlHl(JHKau.HoHHble Tpe60BaHHH )1;J1H3aMew;eHHH )1;OJl~HOCTH
rocynapcraenuoa rpaacnancxoti CJly~6bl JIeHHHrpa)1;CKOii 06J1aCTH

HaqaJlbHHKa OT)1;eJla

2.1. ,[(mI 3aMeIII;eHHjI ,n;OJI)I(HOCTH

JIeHHHrpa,n;cKoH 06JIaCTH HaqaJIbHHKa

KBaJIHlPHKaQHOHHbIe Tpe6oBaHHjI:

2.1.1. Bsrcmee 06pa30BaHHe He HH)I(e ypOBHjI 6aKaJIaBpHaTa.

rocynapcrseaaoa rpaacztaacxoit CJIY)l(6bI

OT,n;eJIa YCTaHaBJIHBaIOTCjI CJIe,n;YIOIII;He
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2.1.2. He MeHee rpex JIeT craxca rocynapcrneaaoa rpaacaaacxoa CJIY)l(6bI HJIH He
MeHee -rersipex JIeTcraaca pa60TbI rro Crrel.(HaJIbHOCTH,HarrpaBJIeHHIOrro.n;rOTOBKH.

2.1.3. BDICIIIee 06pa30BaHHe rro Crrel.(HaJIbHOCTH,HarrpaBJIeHHIOrro.n;rOTOBKH:
- nonysenasre C 01.07.2017 Crrel.(HaJIbHOCTbHJIH nanpaaneaae rro.n;rOTOBKH

yxpymrenaoti rpyrrrrbI «3KoHoMHKa H yrrpasnenae» JIH60 «Kipacnpyztemraa»;
- rronyseaasre no 01. 07 .201 7 Crrel.(HaJIbHOCTbHJIH nanpanneane rro.n;rOTOBKH

yxpynnenaoa rpynnsr Crrel.(HaJIbHOCTeHH HarrpaBJIeHHH rro.n;rOTOBKH«3KoHoMHKa H
ynpaaneane» JIH60 narrpaanenne rro.n;rOTOBKH «Kipacrrpynemtaa», JIH60 onaa
Crrel.(HaJIbHOCTeH, BXO.n;5II.U:HXB YKa3aHHOe narrpaanenae rro.n;rOTOBKH, JIH60
Crrel.(HaJIbHOCTb«Ilpaao sezteane».

2.2. IIpo<peccHOHaJIbHbIH yposeas.
2.2.1. Ea30BbIe 3HaHH5I:
rocynapcrseanoro 5I3bIKa POCCHHCKOH<l>e.n;epal.(HH(pyccxoro 5I3bIKa) H OCHOB

KOHCTHTYl.(HHPOCCHHCKOH<l>e.n;epal.(HH;
<l>e.n;epaJIbHOrO3aKOHaOT 6 OKT5I6p5I2003 rona Ns 131-<1>3«06 06I.U:HXnpannanax

opraaasauaa MeCTHoro caaoynpasneana B POCCHHCKOH<l>e.n;epal.(HH»;
<l>e.n;epaJIbHOrO3aKOHa OT 2 Ma5I 2006 rozta .N~59-<1>3«0 nopanxe paCCMOTPeHIDI

06paI.U:eHHHrpaacnan POCCHHCKOH<l>e.n;epal.(HH»;
<l>e.n;epaJIbHOrO3aKOHaOT 25 ztcxafipa 2008 rona .N~273-<1>3«0 nporaaoneacraaa

xoppyrnma» H HHbIX HopMaTHBHbIX rrpaaossrx aKTOB POCCHHCKOH<l>e.n;epal.(HHH
Jleaaarpancxoa 06JIaCTHB crpepe rrpoTHBo.n;eHcTBH5Ixoppynuaa;

<l>e.n;epaJIbHOrO3aKOHa OT 21 ztexafipa 2021 rozta .N~ 414-<1>3 «06 06I.U:HX
npammrrax opraaasanaa rry6JIHqHOH BJIaCTHB cyfisexrax POCCHHCKOH<l>e.n;epal.(HH»;

3aKOHo.n;aTeJIbCTBaPOCCHHCKOH<l>e.n;epal.(HH0 rocynapcrseaaoti rpaaoiaacxoii
cJIY)l(6e POCCHHCKOH<l>e.n;epal.(HH;

YCTaBaJleaaarpancxoa 06JIaCTH;
06JIaCTHOro 3aKOHa OT 11 nexafipa 2007 rona .N~ 174-03 «0 rrpaaonsrx axrax

Jleaaarpaztcxoti 06JIaCTH»;
rrOJIO)l(eHIDI0 KOMHTeTe;
rrOJIO)l(eHIDI06 OT.n;eJIe;
PerJIaMeHTa IIpaBHTeJIbcTBa Jlenanrpancxori 06JIaCTH;
rrOCTaHOBJIeHH5II'yfiepaaropa Jleaaarpazicxoti 06JIaCTHOT 17 5IHBap5I2014 rozta .N~

1-nr «0 paspafiorxc H YTBep)l(.n;eHHH rrOJIO)l(eHHH 0 CTPYKTypHbIX rronpasneneaaax
opraaos HCrrOJIHHTeJIbHOHBJIaCTHJleaanrpazrcxoti 06JIaCTH, .n;OJI)I(HOCTHbIXperJIaMeHTOB
rocyztapcraeaasrx rpazcztaacxax CJIY)l(aI.U:HXJlcaaarpancxoa 06JIaCTH...»;

rrOCTaHOBJIeHH5IIIpaBHTeJIbcTBa Jleaanrpaztcxoti 06JIaCTH OT 16 Ma5I 2017 rona .N~
164 «06 opraaasauaa npoexrnoa .n;e5ITeJIbHOCTHB opraaax HCrrOJIHHTeJIbHOHBJIaCTH
Jleaaarpancxoii 06JIaCTH»;

KJIaCcH<pHKal.(HHMo.n;eJIeHrocynapcrseaaoii rrOJIHTHKH;
aazta-r, CPOKOB,pecypcos H HHCTPYMeHTOBrocynapcrseaaoii rrOJIHTHKH;
OCHOBHbIX rrOJIO)l(eHHH 6IO.n;)I(eTHOrO3aKOHo.n;aTeJIbCTBaH 3aKOHo.n;aTeJIbCTBaB

cdiepe rocyztapcrseaasrx saxynox;
Konexca 3THKH H CJIY)l(e6Horo rrOBe.n;eHH5I rocyztapcrsemrsrx rpazcaancxax

CJIY)l(aI.U:HXJIeHHHrpa.n;cKoH 06JIaCTH;
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HHCTPYKQMM no ~enonpOM3BO~CTBY B opraHax McnonHMTenbHOH BnaCTM
JIeHMHrpa~CKOH06naCTM;

HHCTPYKQMM0 rropaznce ofipamenaa co cnY)I(e6HOH MH<popMaQMeHorpana-remtoro
pacnpocrpaneaaa B A~MMHMCTPaQMMJIeHMHrpa~CKOH06naCTM;

cnyacefiaoro pacnopxnxa, YCTaHOBneHHoro B opranax ucnonaarern-noii BnaCTM
JIeHMHrpa~CKOH06naCTM;

B 06naCTMMH<popMaQMOHHO-KOMMYHMKaQMOHHbIXrexaonornii:
B03MO)l(HOCTeHM oc06eHHOCTell npMMeHeHM5.l COBpeMeHHblX MH<popMaQMOHHO­

KOMMYHMKaQMOHHbIXrexnonorna B opraae acnonaarensnoa BnaCTM;
OCHOBMH<popMaQMOHHOH6e30naCHOCTM M sanurru MH<popMaQMM,B TOM xacne

<1>e~epanbHoro 3aKOHa OT 27 mona 2006 rona NQ 149-<1>3 «06 MH<popMaQMM,
MH<p0pMaQMoHHbIXTeXHOnOrM5.lXM0 sannrre MH<p0pMaQMM»;

OCHOBHblXnonoacerrati 3aKOHo~aTenbCTBa0 nepcoaansasrx ~aHHbIX, B TOM qMCne
<1>e~epanbHoro 3aKOHaOT 27 arona 2006 rona NQ 152-<1>3«0 nepcoaansasrx nanasrx», a
TaK)I(e npMH5.lTbIXB COOTBeTCTBMMC YKa3aHHblM 3aKOHOMaopaarasasrx npaaossrx aKTOB
B crpepe 06pa60TKM Maantarsr nepcoaansasrx ~aHHbIX;

06rn:MX npMHQMnoB <PYHKQMoHMpOBaHM5.l CMCTeMbI anexrponnoro
~oKYMeHTo060poTa;

OCHOBHbIXnOnO)l(eHMH3aKOHo~aTenbCTBa06 3neKTPOHHOHnozmaca, B TOM xacne
<1>e~epanbHoro 3aKOHaOT6 arrpens 2011 rona NQ 63-<1>3«06 3neKTpoHHOH nozmaca»;

nopsztxa TeXHMqeCKOrO ofiecrreaeaaa M opraHM3aQMM coaemanaii, aacenaaaii M
MHblX MepOnpM5.lTMH C acnonsaoaanaea CMCTeMbI BM~eo-KoH<pepeHQ-CB5.l3M
A~MMHMcTpaQMMJIeHMHrpa~cKoH 06nacTM;

npMMeHeHM5.lnepconansaoro KOMnbIOTepa.
2.2.2. Easonsre YMeHM5.l:
YMeHMeCMCTeMHO(crparenrsecxa) MblcnMTb;
YMeHMecMcTeMaTM3MpoBaTbMaaarraaaposarr, MH<p0pMaQMIO;
YMeHMe nnaaaposars, panaonansno acnonsaosars cnY)I(e6HOe spesor M ~OCTMraTb

pesynsrara;
KOMMYHMKaTMBHbIeYMeHM5.l(B TOM qMCne nyfina-msrx astcrynnenaii M Be~eHM5.l

zrenossrx neperosopos);
YMeHMeynpannars M3MeHeHM5.lMM;
YMeHMepafiorars C annaparnsnr M nporpaMMHbIM ofiecneaeaaesr, YCTaHOBneHHOM

na aBTOMaTM3MpOBaHHOMpa60qeM MeCTe (APM), B TOMQMCnepa60TbI B onepaQMOHHOH
CMCTeMe ceMeHCTBa Windows, B TeKCTOBOMpeztaxrope Microsoft Office Word, C
Ta6nMQHbIM rrpoueccoposr Microsoft Office Excel, C nOQTOBbIM KnMeHTOM rnna
«Outlook», no~rOTOBKM npeaerrranaa C npMMeHeHMeM rrpanozceaas Microsoft Office
PowerPoint;

YMeHMe pafiorars B KaQeCTBe nonsaoaarena B MH<p0pMaU;MoHHbIXCMCTeMax,
npMMeH5.leMblX B oprane ncnornrarensnoa BnaCTM, B TOM QMCne B npaxnanasrx
MH<popMaU;MOHHbIX CMCTeMax (CMCTeMe B3aMMo~ellCTBM5.l C rpaacaaaaaa M
opraHM3aQM5.lMM;CMCTeMeMe)l(Be~OMCTBeHHoro 3neKTPOHHoro B3aMMo~ellCTBM5.l;yseraoa
CMCTeMe;MH<popMaU;MOHHo-aHanMTMQeCKOHCMCTeMe,06eCneQMBaIOrn:eHcoop, 06pa60TKY,
xpaaenae M aaanas ~aHHbIX), CMCTeMax 3neKTPOHHoro ~OKYMeHTo060pOTa, B
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HH<popMa.QHOHHo-rrpaBOBhIXCHCTeMaX «I'apaar», «KOHCYJIhTaHTTImOC», «Konexc», a
TaK)I(e C pecypcasra H cepaacava JIOKaJIhHOHBhIqHCJIHTeJIhHOHcern H HH<popMa.QHOHHO­
TeJIeKOMMYHHKa.QHOHHoHcern «HHTepHeT»;

2.2.3. Ynpaanen-recsne YMeHH5I:
YMeHHe PYKOBO,n;HThrro,n;qHHeHHhIMH,3<p<peKTHBHorrJIaHHpOBaTh,opraHH30BhIBaTh

pa60TY H KOHTPOJIHpOBaThee BhIIIOJIHeHHe;
YMeHHe oneparnnno npanavarr, H peaJIH30BhIBaThynpaaneaxecxae peIlIeHH5I.
2.2.4. Ilpodreccaonansnsre 3HaHH5I B crpepe 3aKOHo,n;aTeJIhCTBaPOCCHHCKOH

<1>e,n;epa.QHHH Jleaaarpancxoa 06JIaCTH:
<1>e,n;epaJIhHOrO3aKOHa OT 21 H05I6p5I 2011 rona N~324-<1>3 «0 6eCrrJIaTHOH

IOpH,n;HqeCKOHrrOMO:W;HB POCCHHCKOH<1>e,n;epa.QHH»H HHhIX HopMaTHBHhIX npasossrx
aKTOBPOCCHHCKOH<1>e,n;epa.QHHH Jlemmrpancxoti 06JIaCTHB cdiepe OKa3aHH5I6eCrrJIaTHOH
IOpH,n;HqeCKOH rrOMO:W;H, a TaK)I(e npasosoro HH<pOpMHpOBaHH5I H npasosoro
rrpOCBe:w;eHH5IHaCeJIeHH5I;

<1>e,n;epaJIhHOrO3aKOHa OT 17 5IHBap5I 1992 rona NQ 2202-1 «0 npoxyparype
POCCHHCKOH<1>e,n;epa.QHH»;

<1>e,n;epaJIhHOrO3aKOHa OT 9 <peBPaJI5I2009 rona NQ 8-<1>3 «06 ofiecne-rerma
zrocryna K HH<popMa.QHH0 ,n;e5ITeJIhHOCTHrocynapcrseaasrx opranos H opranos MeCTHoro
caraoynpannenas» ;

pacrrOp5I)I(eHH5ITytiepnaropa Jleaaarpaztcxoil 06JIaCTHOT 10 <peBPaJI5I2015 rona NQ
64-pr «0 HarrpaBJIeHHH npoexros HopMaTHBHhIX npasonsrx aKTOB Jleaanrpancxoa
06JIaCTH, paspariarsrsaeasrx opraaaxra HCrrOJIHHTeJIhHOH BJIaCTH Jlenaarpancxoii
06JIaCTH,B rrpoxyparypy Jleaaarpancxoa 06JIaCTH»;

3aKoHa POCCHHCKOH<1>e,n;epa.QHHOT 21 HIOJI5I 1993 rozta NQ 5485-1 «0
rocyaapcrseaaoa TaHHe»;

<1>e,n;epaJIhHOrO3aKOHaOT28 nexafipa 2010 rona NQ 390-<1>3«0 6e30rracHocTH»;
YKa3a TIpe3H,n;eHTaPOCCHHCKOH<1>e,n;epa.QHHOT30 H05I6p5I 1995 rona NQ 1203 «06

YTBep)l(,n;eHHHnepe-ma cneztenati, OTHeceHHhIXK rocyzrapcrseaaoii TaHHe»;
YKa3a TIpe3H,n;eHTaPOCCHHCKOH<1>e,n;epa.QHHOT 11 <peBPaJI5I2006 rozta NQ 90 «0

nepe-rae cBe,n;eHHH,OTHeceHHhIXK rocynapcrseaaofi TaHHe»;
TIpaBHTeJIhCTBa POCCHHCKOH<1>e,n;epa.QHHOT 6 <peBPaJI5I2010 rona NQ 63 «06

YTBep)l(,n;eHHH HHCTPYK.QHH 0 nopanxe ztorrycxa ,n;OJI)I(HOCTHhIXJIH.Q H rpazcnaa
POCCHHCKOH<1>e,n;epa.QHHK rocynapcrseanoti TaHHe», a TaK)I(e rrOJIO)l(eHHHztpyrnx aKTOB
3aKOHo,n;aTeJIhCTBa, perynapyioumx OTHOIlIeHH5I, CB5I3aHHhIe C ,n;orrYCKOM K
rocynapcraeaaoa TaHHe H 3a:W;HToHcBe,n;eHHH,OTHeceHHhIXK rocynapcrseaaoa TaHHe;

<1>e,n;epaJIhHOrOOT 26 <peBPaAA 1997 rona NQ 31-<1>3 «0 Mo6HJIH3a.QHoHHoH
nozrroroaxe H Mo6HJIH3a.QHHB POCCHHCKOH<1>e,n;epa.QHH»;

<1>e,n;epaJIhHOrO3aKOHa OT 12 <peBPaJI5I1998 rona NQ 28-<1>3 «0 rpaacnaacxofi
ofiopoae»;

<1>e,n;epaJIhHOrOOT 21 nexatips 1994 rona NQ 68-<1>3 «0 3a:W;HTeHaCeJIeHH5IH
repparopaa OTQpe3BhIQaHHhIXcHTya.QHHnpnponaoro H rexaoreaaoro xapaxrepa»,

2.2.5. HHhIe npotpeccaoaansasre 3HaHH5I:
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OCHOBHble npaoparersr, u;eJIH H sanaxn rocynapcrseanoti rrOJIHTHKH B cdiepe
)l(HJIHIIJ;HO-KOMMYHaJIbHOrOX03~HCTBa;

nopanos OpraHH3aU;HH6JIarOYCTpOHCTBa;
npasana .n;eJIOBOH3THKH;
.n;eJIOBOe06IIJ;eHHeH rrepernrcxa.
2.2.6. Ilpodreccaoaansasre yMeHH~:
peaJIH3aU;H~ rrpHopHTeTHhlx HarrpaBJIeHHH rocy.n;apcTBeHHoH rrOJIHTHKH B c<pepe

<pOpMHpoBaHH~KOM<pOPTHOHropoztcxoti cpeztsr H U;H<ppoBH3aU;HHroponcxoro X03~HCTBa
na repparopaa Jlenaarpaztcxoti 06JIaCTH;

rroztroroaxa npoexroa npaaossrx aKTOB Jleaaarpancxoii 06JIaCTH rro sonpocasr,
OTHOC~IIJ;HMC~K <PYHKU;~MOT.n;eJIa;

oCYIIJ;eCTBJIeHHe ouemor 3<p<peKTHBHoCTH rocynapcrseaasrx rrporpasor
Jleaaarpancxoii 06JIaCTHB npeztenax KOMrreTeHU;HHOT.n;eJIa;

pa60Thl B c<pepe 06eCrreqeHH~ coxpaHHocTH H rocy.n;apcTBeHHoro yqeTa
.n;oKYMeHToB.

2.2.7. <PYHKU;HOHaJIbHble3HaHH~:
OCHOBbI cexperrroro .n;eJIOrrpOH3Bo.n;CTBaH nopanxa pa60TbI co cJIY:>Ke6HoH

HH<p0pMaU;HeHH CBe.n;eH~MH, COCTaBJI~IOIIJ;HMHrocynapcrseaayro TaHHY;
nopaztox OTHeceHH~ cBe.n;eHHHK rocynapcrsemroa TaHHe, HX 3aCeKpeqHBaHH~ H

paccespexasaaaa;
MeTo.n;bI BbI~BJIeHH~ B03MO)l(HbIX KaHaJIOB aecaaxuaoaaposaaaoro .n;ocTyrra K

CBe.n;eH~M;
rropszrox nsreszta aa rpannuy rpaaoian, .n;orrYIIJ;eHHbIXK rocynapcrseaaoii TaHHe;
OTBeTCTBeHHOCTbsa npasoaapymenaa B 06JIaCTH 3aIIJ;HTbI rocyziapcrseaaoa

TaHHbI.
OCHOBHbIeMeponpH~TH~ M06HJIH3aU;HOHHoHrro.n;rOTOBKH.

2.2.8. <PYHKU;HOHaJIbHbleyMeH~:
nonrorosxa aHaJIHTHqeCKHX,HH<p0pMaU;HoHHbIXH ztpyrnx MaTepHaJIOB;
nonrorosxa MeTo.n;HqeCKHXpexoveanauaa, pa3'b~CHeHHH;
BJIa.n;eHHeHaBbIKaMH0<pHU;HaJIbHOH.n;eJIOBOHrrepermcxa.
pafiora co CBe.n;eHH~MH,COCTaBJI~IOIIJ;HMHrocyztapcrsennyro TaHHY, sezteaaa

cexpernoro nenonpoaasoztcraa;
nozrrorosxa .n;oKYMeHToB, CB~3aHHblX C BbIe3.n;OM sa rpaanuy rpaacnaa,

.n;orrYIIJ;eHHbIXK rocynapcrsemroa TaHHe.

3. ,L(OJl~HOCTHbIe o6H3aHHocTH

B u;eJI~X peaJIH3aU;HH rrOJIHOMOqHHH <PYHKU;HHKOMHTeTa, npenycsrorpeanstx
nOJIO)l(eHHeM0 KOMHTeTe,a raiose B COOTBeTCTBHHC rrorroaceaaesr 06 OT.n;eJIeHaqaJIbHHK
OT.n;eJIa06~3aH:

3.1. OCyIIJ;eCTBJI~TbPYKOBO.n;CTBOOT.n;eJIOM,B TOMqHCJIe:
3.1.1. OCyIIJ;eCTBJI~TbTeKYIIJ;ee H nepcnexrnnaoe rrJIaHHpOBaHHe .n;e~TeJIbHOCTH

OT.n;eJIa.
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3.1.2. Pacnpeztenars MaTepHaJIbI, nopysenaa, 3a,I1;aHH.H H ,I1;OKYMeHTbI ,I1;JI.H

HCnOJIHeHH.HMe)l(,I1;Ypa60THHKaMH OT,I1;eJIa.

3.1.3. KOHTPOJIHpOBaTb HCnOJIHeHHe pa60THHKaMH OT,I1;eJIaHX ,I1;OJI)I(HOCTHbIX

06.H3aHHOCTeH,B TOM qHCJIe HCnOJIHeHHe ,I1;OKYMeHTOBno KaqeCTBY H cpoxasr, nOCeIIJ;eHHe

3aCe,I1;aHHHKOJIJIerHaJIbHbIX opraaos, C06mO,I1;eHHe CJIY)I(e6HOrO paCnOp.H,I1;KaH npaBHJI

noxcapaoa 6e30naCHOCTH B nOMeIIJ;eHH.HX.

3.2. TIO,I1;rOTaBJIHBaTbH npe,I1;CTaBJI.HTbHenOCpe,I1;CTBeHHoMYPYKOBO,I1;HTemOnpoexr

nOJIO)l(eHH.H 06 OT,I1;eJIe H rrpoexrsr ,I1;OJI)I(HOCTHbIX perJIaMeHTOB (,I1;OJI)I(HOCTHbIX

HHCTpYKIJ;HH) pa60THHKOB OT,I1;eJIa,ofiecne-raaarr, HX CBoeBpeMeHHYIO KoppeKTHpOBKY H

COrJIaCOBaHHe.

3.3. AHaJIH3HpOBaTb ,I1;e.HTeJIbHOCTbOT,I1;eJIaC IJ;eJIblO nocJIe,I1;YIOIIJ;ero YCTpaHeHH.H

BbI.HBJIeHHbIXHe,I1;OCTaTKOBH cOBepllIeHcTBOBaHH.H pa60TbI.

3.4. BHOCHTb HenOCpe,I1;CTBeHHoMYPYKoBO,I1;HTeJIIOnpe,I1;JIO)l(eHH.H0 nOOIIJ;peHHH

pa60THHKOB OT,I1;eJIa,a TaK)I(e 0 npHMeHeHHH K HHM H CH.HTHHC HHX ,I1;HCIJ;HnJIHHapHbIX

B3bICKaHHH.

3.5. XO,I1;aTaHCTBoBaTb 0 Ha3HaqeHHH CJIY)I(e6HOH npoaepxa B OTHOllIeHHH

rocY,I1;apCTBeHHbIx rpa)l(,I1;aHCKHXCJIY)I(aIIJ;HXOT,I1;eJIa.

3.6. Ofiecneaaaars BbIIIOJIHeHHe OT,I1;eJIOM <jlYHKIJ;HH, npe,I1;YCMOTpeHHbIX

nOJIO)l(eHHeM 0 CTPYKTypHOM nO,I1;pa3,I1;eJIeHHH,B TOM qHCJIe:

3.6.1 06eCneQHBaTb pa3pa60TKY H ,I1;OCTH)I(eHHe IJ;eJIeH, 3a,I1;aQ, OCHOBHbIX

MepOnpH.HTHH, nOKa3aTeJIeH (HH,I1;HKaTopoB), KOHeQHOrO (O)l(H,I1;aeMoro) pe3YJIbTaTa

rocY,I1;apCTBeHHbIx rrporpasor JIeHHHrpa,I1;CKOH 06JIaCTH (noznrporpasea) B cdiepe

<jlOpMHpOBaHH.HKOM<jlOPTHOHrOpO,I1;CKOHCpe,I1;bIna repparopaa JIeHHHrpa,I1;CKOH06JIaCTH;

3.6.2 06eCneQHBaTb peaJIH3aIJ;HIO npaoparernsrx HanpaBJIeHHH rocY,I1;apCTBeHHoH

nOJIHTHKH B cdiepe <jlopMHpOBaHH.H KOM<jlOPTHOH rOpO,I1;CKOHCpe,I1;bI na reppnropaa

JIeHHHrpa,I1;CKOH06JIaCTH;

3.6.3 paspatiarsrsars HopMaTHBHbIe npasossre aKTbI H npaaonsre aKTbI

neaopvarnanoro xapaxrepa JIeHHHrpa,I1;CKOH06JIaCTH, peryJIHpYIOIIJ;He npe,I1;OCTaBJIeHHeH

pacrrpezteneane Me)l(61O,I1;)I(eTHbIXrpancdiepros, B TOM QHCJIe nOp.H,I1;KHnpe,I1;OCTaBJIeHH.HH

pacrrpeneneana Cy6CH,I1;HH B paxncax rOCY,I1;apCTBeHHbIX nporpaMM JIeHHHrpa,I1;CKOH

06JIaCTH (nonrrporpasna) B cdiepe <jlopMHpOBaHH.HKOM<jlOPTHOHrOpO,I1;CKOHCpe,I1;bI;

3.6.4 06eCneQHBaTb COCTaBJIeHHe060cHoBaHHH 61O,I1;)I(eTHbIXaccaraosaaaa;
3.6.5 06eCneQHBaTb npOBe,I1;eHHe orfiopa MYHHIJ;HnaJIbHbIX 06pa30BaHHH

JIeHHHrpa,I1;CKOH06JIaCTH B IJ;eJI.HXnpe,I1;OCTaBJIeHH.HCy6CH,I1;HH:

06eCneQHBaTb npe,I1;OCTaBJIeHHe Cy6CH,I1;HH na peaJIH3aIJ;HIO MepOnpH.HTHH no

6JIaroycTpoHCTBY:

repparopaa MYHHIJ;HnaJIbHbIX 06pa30BaHHH JIeHHHrpa,I1;CKOH 06JIaCTH C 60raTbIM

KyJIbTypHbIM H HCTOpHQeCKHMHaCJIe,I1;HeM;

,I1;BOPOBbIXrepparopaa MYHHIJ;HnaJIbHbIX 06pa30BaHHH JIeHHHrpa,I1;CKOH06JIaCTH;

06IIJ;eCTBeHHbIx repparopaii MYHHIJ;HnaJIbHbIX 06pa30BaHHH JIeHHHrpa,I1;CKOH

06JIaCTH,

a TaK)I(e Cy6CH,I1;HHna peaJIH3aIJ;HIO MepOnpH.HTHH, HanpaBJIeHHbIX na noasnuenae

KaQeCTBa rOpO,I1;CKOHCpe,I1;bI.

3.7. BH3HpoBaTb ,I1;OKYMeHTbIno nonpocaxr, OTHOC.HIIJ;HMC.HK <jlYHKIJ;H.HMOT,I1;eJIa.
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3.8. ITo nOp~eHIUO HenOCpe.n;CTBeHHOrOPYKOBO.n;HTeJUIB YCTaHOBJIeHHOMrropsznce

paCCMaTpHBaTb 06pa~eHH5I rocyztapcrseaasrx OpraHOB, OpraHOB MeCTHOrO

cavoynpaanenaa, OpraHH3aU;UH H rpaxnaa, nO.n;rOTaBJIHBaTb H npe.n;CTaBJI5ITb

HenOCpe.n;CTBeHHOMYPYKOBO.n;HTemOnpoexrsr OTBeTOBna YKa3aHHbIe 06pa~eHH5I.

3.9. B COOTBeTCTBHHC nosepenaocrsro H(HJIH) no rropysemno rrenocpencraennoro

PYKoBo.n;HTeJI5I, BblllIeCT05I~erO PYKoBo.n;HTeJI5I npencraanars mrrepecsr oprana

HCnOJIHHTeJIbHOH BJIaCTH B rocyzrapcrseaasrx opranax, opraaax MeCTHoro

caxroynpaaneaaa H B opraHH3aU;H5IX.

3.10. YqaCTBOBaTb B pafiore KOMHCCHHH HHbIX KOJIJIerHaJIbHbIX opraaos, B COCTaB

KOTOPbIX HaqaJIbHHK OT.n;eJIa BKJIIOqeH B

Jleaanrpaztcxoii 06JIaCTH HJIH aanpaanen

BbIllieCT05I~HM PYKoBo.n;HTeJIeM.

3.11 B COOTBeTCTBHH C rropyseaaex

COOTBeTCTBHH C rrpaaoasnr aKTOM

aenocpencrseaasnr PYKoBo.n;HTeJIeM,

Henocpe.n;CTBeHHoro PYKoBo.n;HTeJI5I,

BbIllieCT05I~erO PYKoBo.n;HTeJI5IopraHH30BbIBaTb rroztrorosxy MaTepHaJIOB K COBe~aHH5IM,

3ace.n;aHH5IM,HHbIM MepOnpH5ITH5IMH(HJIH) npHHHMaTb B HHX ysacrae, B TOM qHCJIe BeCTH

neperosopsi, 0<}lOPMJI5ITbnpHH5ITbIe peureaaa.

3.12. TOqHO H B CpOK BbITIOJIH5ITbYKa3aHH5I H nOp~eHH5I nenocpencrsennoro

PYKoBo.n;HTeJI5I,BbIllIeCT05I~erO PYKoBo.n;HTeJI5I.

3.13. C06JIIO.n;aTbnpasana .n;eJIOnpOH3Bo.n;cTBa,B TOM qHCJIe Ha.n;JIe)l(a~HM 06pa30M

~HTbIBaTb H xpamrrs nOJI~eHHbIe na IICnOJIHeHHe .n;OKYMeHTbI II MaTepHaJIbI,

CBoeBpeMeHHOcnasars HX OTBeTCTBeHHOMYsa .n;eJIOnpOH3Bo.n;CTBO,a rrpn yxozte B OTnYCK,

y6bITHH B KOMaH.n;HpOBKY, B CJI~ae OCTaBJIeHH5I .n;OJI)I(HOCTH- pa60THHKY oprana

HCnOJIHHTeJIbHOHBJIaCTH, BpeMeHHO HCnOJIH5IIO~eMy 065I3aHHOCTHHaqaJIbHHKa OT.n;eJIa,

JIH60 Henocpe.n;CTBeHHOMYPYKoBo.n;HTeJIIO.

3.14. C06JIIO.n;aTb HOPMbI Kozrexca 3THKH H CJIY)l(e6Horo nOBe.n;eHH5I

rocynapcrseanstx rpaxnaacxnx crryzcautax Jleaaarpazrcxoji 06JIaCTH.

3.15. Y Be.n;OMJI5ITbnpe.n;CTaBHTeJI5IHaHHMaTeJI5I 060 scex C~a5IX 06pa~eHH5I K

HaqaJIbHHKa OT.n;eJIa KaKHX-JIH60 JIHU; B u;eJI5IX CKJIOHeHH5I ero K COBepllIeHHIO

xoppyrnmonnsrx npasoaapymeaaa, sa HCKJIIOqeHHeMCJI~aeB, xorzta no .n;aHHbIM<}laKTaM

rrpoaezteaa HJIHnpOBo.n;HTC5Inpoaepxa.
3.16. OTqHTbIBaTbC5I nepen nenocpencraeaasm PYKoBo.n;HTeJIeM 0 pe3YJIbTaTaX

CBoeH CJIY)l(e6HoH .n;e5ITeJIbHOCTH,B TOM qHCJIe eacerozmo, no 1 <}leBPaJI5I rona,

crrenytoutero sa OTqeTHbIM, rtpencraanarr, nenocpeztcraennosry PYKoBo.n;HTeJIIOOTqeT 0

CBoeH npotpeccaoaansnon CJIY)l(e6HoH .n;e5ITeJIbHOCTH.

3.17. Hannexcauuoa 06pa30M HCnOJIH5ITb065I3aHHOCTHrpaacnancxoro cnyzcantero,

npenycnorpeaasre 3aKOHo.n;aTeJIbCTBOM.

3.18. B cdiepe rocynapcrseaaoii TaHHbI:

B COOTBeTCTBHHC rrpaaossraa aKTaMH WHJIH nOp~eHH5IMH BbIllieCT05I~erO

PYKoBo.n;HTeJI5Ipafiorars co CBe.n;eHH5IMH,COCTaBJI5IIO~IIMHrocynapcrseaayro TaHHy.

3.19. B cdiepe M06HJIH3aU;HOHHoHno.n;rOTOBKH:

B YCTaHOBJIeHHOMnOp5I.n;KeBO B3aHMo.n;eHcTBIIH H no.n; PYKOBO.n;CTBOMKOMHTeTa

CneU;HaJIbHbIX nporpasor Jleannrpancxoa 06JIaCTH ofiecrresnaarr, M06HJIH3aU;HOHHYIO

nonrorosxy B oprane HCnOJIHHTeJIbHOHBJIaCTH.
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4. Ilpaaa

HaY.J:aJIbHHKOT.n;eJIaHMeeT npaso:
4.1. Ha peaJIH3aIJ;HIOYCTaHOBJIeHHbIX.n;eMCTBYIDIIJ;HM3aKOHo.n;aTeJIbCTBOMrrpas

rpaacnancxoro cJIY)I(aIIJ;ero.
4.2. Ha rocyztapcrseaasre raparrrnn, npezrycaorpeansre cpe.n;epaJIbHbIMH3aKOHaMH

H HHbIMHHopMaTHBHbIMH rrpaaoasrua aKTaMHPOCCHMCKOM<l>e.n;epaIJ;HHH Jleaaarpancxoa
06JIaCTH.

4.3. Ha rrOJIYY.J:eHHeB YCTaHOBJIeHHOMrropsznce OT rocynapcrseansrx opraaos,
oprarros MeCTHoro caaoynpaanenas, opraHH3aIJ;HM H rpaacztan .n;OKYMeHTOBH HHOM
HHcpopMaIJ;HH,Heo6xo.n;HMOM.n;JI5lHCrrOJIHeHH5l.n;OJI)I(HOCTHbIX065l3aHHocTeM.

4.4. ,2l,ocTyrra K perHOHaJIbHbIM HHcpopMaIJ;HOHHbIMCHCTeMaM Jlemnrrpazrcxon
06JIaCTH, B TOMY.J:HCJIe:rrpaBOBbIM 6a3aM .n;aHHbIXrana «Konexc», «KOHCYJIbTaHTIIrrIOC»,
«Tapaar», pecypcasr cera «I1HTepHeT», rro aonpocaxr, OTHOC5lIIJ;HMC5lK KOMrreTeHIJ;HH
opraaa HCrrOJIHHTeJIbHOMBJIaCTH,a TaK)I(e 3KOHOMHY.J:eCKHM,npasoasnr H 06IIJ;eCTBeHHo­
rrOJIHTHY.J:eCKHMsonpocaa.

4.5. BH3HpoBaTb .n;oKYMeHTbIrro sorrpocaxr, OTHeceHHbIMK CPYHKIJ;H5lMOT.n;eJIa.
4.5. Ha HCrrOJIb30BaHHe cseneaaa, COCTaBJI5lIOIIJ;HXrocyztapcrsemryro H HHyIO

OXpaH5leMYIO 3aKOHOM TaMHY, B rropsmce, onpeztensevou 3aKOHo.n;aTeJIbCTBOM
POCCHMCKOM<l>e.n;epaIJ;HH,B TOM Y.J:HCJIeztocryrra K YKa3aHHbIM CBe.n;eHH5lM B
YCTaHOBJIeHHOMnopanxe.

5. OTBeTcTBeHHocTb

HaY.J:aJIbHHK HeceT YCTaHOBJIeHHYID cpe.n;epaJIbHbIMH 3aKOHaMH
OTBeTCTBeHHOCTb:

5.1. 3a aapyureaae aanperos, CB5l3aHHblXC rpaaorancxoa CJIY)l(60M,Heco6JIIO.n;eHHe
orpaHHY.J:eHHM H HeBbIIIOJIHeHHe 065l3aTeJIbCTB, YCTaHOBJIeHHbIX cpe.n;epaJIbHbIMH
3aKOHaMH.

5.2. 3a HeHCrrOJIHeHHe(nenanrreacamee HCrrOJIHeHHe).n;OJI)I(HOCTHbIX065l3aHHocTeM.
5.3. 3a yrpary HJIHrrop-ry rocynapcrseaaoro HMYIIJ;eCTBaJlenaarpancxoti 06JIaCTH,

xoropoe 6bIJIOnpezrocrasneno eMY .n;JI5lHCrrOJIHeHH5l.n;OJI)I(HOCTHbIX065l3aHHocTeM.
5.4. 3a napyurenae HOpM Koztexca 3THKH H CJIY)l(e6Horo noseneaaa

rocyztapcrneamrx rpaacnaacxax CJIY)l(aIIJ;HXJleuaurpaztcxoti 06JIaCTH.
5.5. 3a napymeane CPOKOBrro.n;rOTOBKH.n;oKYMeHToBBO HCrrOJIHeHHerropYY.J:eHHM

I1pe3H.n;eHTa POCCHMCKOM<l>e.n;epaIJ;HH,Ilpezrceztarena I1paBHTeJIbCTBa POCCHMCKOM
<l>e.n;epaIJ;HHH Tyfiepaaropa Jlenanrpartcxoii 06JIaCTH.

5.6. 3a COCT05lHHeaHTHKoppyrrIJ;HOHHOMpa60TbI B OT.n;eJIe.
5.6. 3a pasrnameaae cacnenaii, COCTaBJI5lIOIIJ;HXrocyztapcraenayto TaMHY, H

caezrenaji, conepacanrax CJIY)l(e6HYIO HHcpopMaIJ;HIOorpaaaxennoro pacnpocrpanenaa,
CTaBrnHXH3BeCTHbIMHB CB5l3HCHCrrOJIHeHHeM.n;OJI)I(HOCTHbIX065l3aHHocTeM.



9

6. Flepcxcm, aonpocoa, no KOTOPbIM Ha'laJlbHHK OT)1.eJlannpaae
HJlH 06H3aH caMOCTOHTeJlbHO npHHHMaTb peurenna

6.1. HaqaJIbHHK OT)l,eJIa06513aHcaMOCT05lTeJIbHOnpHHHMaTb penrenna:

6.1.1. I10 sonpocaxr nepnoo-repennocra BbITIOJIHeHH5I)l,OJI)I(HOCTHbIX06513aHHocTeH

B rrpeztenax CPOKOB,YCTaHOBJIeHHbIXHenOCpe)l,CTBeHHbIMPYKoBO)l,HTeJIeM,BblrneCT05lI.l(HM

PYKoBO)l,HTeJIeM, H C06JIIO)l,eHH5I HOPM, YCTaHOBJIeHHbIX )l,eHcTBYIOI.l(HM

3aKOHO)l,aTeJIbCTBOM.

6.1.2. I1pH peaJIH3aU;HHnOJIHOMOqHH-rneaa KOMHCCHHH anoro KOJIJIerHaJIbHOrO

oprana.
6.1.3. I10 nonpocaxr opraHH3aU;HH ynera H XpaHeHH5I nepenaaasrx eMY na

HCnOJIHeHHe)l,OKYMeHTOBH MaTepHaJIOB.

6.2. HaqaJIbHHK OT)l,eJIaB xanecrne qJIeHa KOMHCCHHH arroro KOJIJIerHaJIbHOrO

opraHa BnpaBe Ha 3aCe)l,aHH5IXTaKoro opraHa caMOCT05lTeJIbHOnpHHHMaTb perneHHe

rOJIOCOBaTb«sa», «nporas» HJIH «B03)l,ep)l(aJIC5I»,a TaK)I(e BbICKa3bIBaTbcsoe MHeHHe, B

TOM qHCJIe 3a5lBJI5ITb ocofioe MHeHHe B nHCbMeHHOH <popMe B COOTBeTCTBHHC

perJIaMeHTOM(nOp5l)l,KOM)pa60TbI KOMHCCHHH nnoro KOJIJIerHaJIbHOrOoprana.

7. Ilepexem, nonpocoa, no KOTOPbIM Ha'laJlbHHK OT)1.eJlannpaae HJlH

06H3aH Y'IaCTBOBaTb npa nO)1.rOTOBKenpoexros HopMaTHBHbIX
npanonsrx aKTOB H npoexroa pemennti

7.1. HaqaJIbHHK OT)l,eJIa06513aHysacrsonars B nO)l,rOTOBKerrpoexros HopMaTHBHbIX

rrpaaossrx aKTOBH npoexros peureaaii no sonpocasr, OTHOC5II.l(HMC5IK ero )l,OJI)I(HOCTHbIM

06513aHHOCT5IM.

7.2. HaqaJIbHHK OT)l,eJIasnpase yaacrsonars B nO)l,rOTOBKenpoexros HopMaTHBHbIX

npasonsrx aKTOB H npoexroa penreanii no HHbIM nonpocaxr no COrJIaCOBaHHIOC

HenOCpe)l,CTBeHHbIMPYKoBO)l,HTeJIeM

8. CpOKH H npouenypsr nO)1.rOTOBKH,paccraorpenna npoescron
peurenaa, nOpH)1.0K cor JlaCOBaHHH H npHHHTHH pemenati

8.1. 06I.l(He CpOKH H nponenypsr nO)l,rOTOBKH )l,OKYMeHToB perym1PYIOTC5I

HHCTpYKU;HeHno )l,eJIOnpOH3BO)l,CTBYB opranax HCnOJIHHTeJIbHOHBJIaCTHJIeHHHrpa)l,CKOH

06JIaCTH.

8.2. Cnenaam.nsre CpOKH nO)l,rOTOBKH)l,OKYMeHTOBH oCYI.l(eCTBJIeHH5Inpoueztyp,

CB5I3aHHblX C npasosoii pa60ToH (B TOM qHCJIe rrpoueccyansnsre CpOKH),

YCTaHaBJIHBaIOTC5ICOOTBeTCTBYIOI.l(HM3aKOHO)l,aTeJIbCTBOM.

8.3. B u;eJI5IX nO)l,rOTOBKH, COrJIaCOBaHH5I H npHH5ITH5I pemenaa oprana

HCnOJIHHTeJIbHOHBJIaCTHHaqaJIbHHK OT)l,eJIa06513aHnO)l,rOTOBHTbnpoeKT )l,OKYMeHTaH

rtpeztcraaars ero aa COrJIaCOBaHHeHenOCpe)l,CTBeHHoMYPYKOBO)l,HTeJIIOHe n03)1(eqeM sa
)l,Ba pa60qHX )l,H5I )l,0 HCTeqeHH5I cpOKa HCnOJIHeHH5Ino 3TOMY )l,OKYMeHTY,KOTOPbIH

YCTaHOBJIeH <pe)l,epaJIbHbIM 3aKOHOM HJIH HopMaTHBHbIM npaBOBbIM aKTOM
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Jlenaarpancxoii 06JIaCTM, JIM60 MHOrO CpOKa, YCTaHOBJIeHHOrOHerrOCpe)l;CTBeHHbIM

PYKOBO)l;MTeJIeM,BbIIIIeCTO}lmMMPYKOBO)l;MTeJIeM.

9. TIOPH)l;OK cJly~e6Horo B3aHMO.LJ:eiicTBHHHaqaJlhHHK OT.LJ:eJlaC .LJ:pyrHMH

pa60THHKaMH KOMHTeTa, pa60THHKaMH HHLIX
rOCY.LJ:apCTBeHHLIXopraaoa H opranoe MeCTHoro casroynpaanemra,

opraHH3aIJ,HHMH H rpaaenanasm

9.1. Ilopyxeuas M YKa3aHM}I HaqaJIbHMKY OT)l;eJIa )l;aIOTC}I HerrOCpe)l;CTBeHHbIM

PYKoBO)l;MTeJIeM,BblIIIeCTO}lmMM PYKoBO)l;MTeJIeMB YCTHOHMJIMrrMCbMeHHOH<popMe rro

sorrpocaxr, OTHOC}lmMMC}IK ero )l;OJI)I(HOCTHbIM06}13aHHOCT}lM.

9.2. B QeJI}lX MCrrOJIHeHM}I)l;OJI)I(HOCTHbIX06}13aHHOCTeHM nopyseaaa HaqaJIbHMK

OT)l;eJIaBrrpaBe o6pamaTbc}I K )l;pyrMM pa60THMKaM opraH a MCrrOJIHMTeJIbHOHBJIaCTM,

pa60THMKaM MHbIX rOCY)l;apCTBeHHbIXopraaos, opraaos MeCTHoro caaoynpasneaaa, K

rpa)l()l;aHaM MB opraHM3aQMM.

9.3. HaqaJIbHMK OT)l;eJIanrrpase B YCTHOH<popMenaaars pa3b}lCHeHM}Irro nonpocaxr,

OTHOC}lmMMC}IK ero )l;OJI)I(HOCTHbIM06}13aHHOCT}lM,B OTBeT na ofipameaaa K HeMY

pa6oTHMKOBrocyztapcraeaasrx opraaos Mopranos MeCTHoro caaoynpasnenaa.
9.4. HaqaJIbHMK OT)l;eJIannpase B YCTHOH<popMeztaaars pa3b}lCHeHM}Irro sonpocaa,

OTHOC}lmMMC}IK ero )l;OJI)I(HOCTHbIM06}13aHHOCT}lM, rrpencraaarenaxr opraHM3aQMH M

rpaxnaaaa TOJIbKO rro nopyseamo JIM60 C pa3peIIIeHM}I nenocpencrsennoro

PYKOBO)l;MTeJI}I,BbIIIIeCTO}lmerO PYKoBO)l;MTeJI}I,sa MCKJIIOqeHMeMcrry-raes, xorzta TaKMe

pa3b}lCHeHM}I}lBJI}lIOTC}Iero )l;OJI)I(HOCTHbIMM06}13aHHOCT}lMM

9.5. HaqaJIbHMK OT)l;eJIa nnpase rrpeztnoxorrs MCrrOJIHMTeJIIOrro )l;OKYMeHTY B

pa60qeM nopsztxe peIIIMTb sonpoc 0 ero OT3bIBe, eCJIMTaKOH)l;OKYMeHTMJIMOT)l;eJIbHbIe

ero rrOJIO)l(eHM}IHe COOTBeTCTBYIOTrpenepansaoay, 06JIaCTHOMY3aKOHO)l;aTeJIbCTBYM/MJIM

rrpaamrav O<popMJIeHM}I)l;OKYMeHToB.

9.6. Ha rrepnon csoero npesremroro OTCYTCTBM}I(B TOM qMCJIe KOMaH)l;MpOBKa,

OTrrYCK) HaqaJIbHMK OT)l;eJIa 06}13aH nepenars nee MaTepMaJIbI M MH<popMaQMIO,

Heo6xo)l;MMbIe )l;JI}I BbIIIOJIHeHM}I 06}13aHHOCTeH rro HaCTO}lmeMY )l;OJI)I(HOCTHOMY

perJIaMeHTY, pa60THMKY, BpeMeHHO MCrrOJIH}lIOmeMY ero 06}13aHHOCTM, JIM60

HerrOCpe)l;CTBeHHOMYPYKOBO)l;MTeJIIO.

9.7. HaqaJIbHMK OT)l;eJIa06}13aH BpeMeHHO BbIIIOJIH}lTb OT)l;eJIbHbIe)l;OJI)I(HOCTHbIe

06}13aHHOCTMOTCYTCTBYIOmero pa60THMKa HaqaJIbHMKa OT)l;eJIa B COOTBeTCTBMMC

nopy-renaea nenocpencraeanoro PYKoBO)l;MTeAA.

10. Ilepe-rem, rocY.LJ:apCTBeHHLIx ycnyr, OKa3hIBaeMLIX rpa~aHaM
H opraHH3aIJ,HHM

HaqaJIbHMK OT)l;eJIa He npenocraanaer rOCY)l;apCTBeHHbIXycnyr rpaxcaanai« M

opraaasaunaa.
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11. TIoKa3aTeJlH 3<i><i>eKTHBHoCTHH pe3YJlbTaTHBHocTH

npodreccaonam.aoa cJly~e6Hoii )J,eHTeJlbHOCTH nasam-nasca OT)J,eJla

IIoKa3aTemIMH 3<p<peKTHBHoCTH H pe3YJIbTaTHBHocTH npotpeccaonansnoit
cJIY:>Ke6HoH,n;e5ITeJIbHOCTHHaqaJIbHHKa OT,n;eJIa5IBJI5IIOTC5I:

11.1. BbIIIOJIHeHHe 3a,n;aq OT,n;eJIOMB COOTBeTCTBHHC 3a,n;aHHbIMH06beMaMH H

cpOKaMH HCrrOJIHeHH5I.

11.2. HaJIHqHe aKTYaJIbHbIX ,n;OJI)KHOCTHbIX perJIaMeHTOB (,n;OJI)KHOCTHblX

HHCTPYKl(HH)pa60THHKOB OT,n;eJIaH rrOJIO)l(eHH5I06 OT,n;eJIe.

11.3. OTCYTcTBHe<paKToB:

1) HapYIIIeHHH npa BbIIIOJIHeHHH <PYHKl(HH, B03JIO)l(eHHbIX na OT,n;eJI B

COOTBeTCTBHHC rrOJIO)l(eHHeM06 OT,n;eJIe;

2) HaJIHqH5I YCTapeBIIIeH, nerrpoaepeaaoii HJIH HCKa)l(eHHOH HH<popMal(HH B

aHaJIHTHqeCKHXH HHblX MaTepHaJIaX, rro,n;rOTOBJIeHHbIXHaqaJIbHHKOMOT,n;eJIaHJIHnpn ero

yqaCTHH (B TOM qHCJIe npn COrJIaCOBaHHH,n;OKYMeHTOB),a TaK)I(e pa60THHKaMH OT,n;eJIa

(npn nenanneacautev KOHTPOJIesa rro,n;rOTOBKOH,n;OKYMeHTOBB ornene);

3) YTpaTbI ,n;oKYMeHToB H MaTepHaJIOB, nocrynaaunrx HaqaJIbHHKY OT,n;eJIaaa

HCrrOJIHeHHe,xpaHeHHe;

4) nponycxa (cpsrsa) CPOKOBHCrrOJIHeHH5Irro ,n;oKYMeHTaM(nopysemraa), xoropsre
YCTaHOBJIeHbI <pe,n;epaJIbHbIM 3aKOHOM HJIH HopMaTHBHbIM rrpaaoasnr aKTOM

Jleaaarpaacxoii 06JIaCTH, HaCT05IIl(HM ,n;OJI)I(HOCTHbIMperJIaMeHTOM, nerrocpencreeansnr
PYKoBo,n;HTeJIeM,BblIIIeCT05IIl(HM PYKoBo,n;HTeJIeM;

5) rtporrycxa 6e3 YBa)l(HTeJIbHOH rrpHqHHbI aacenaaaii KOMHCCHH H HHbIX

KOJIJIerHaJIbHbIX opranos, HHbIX MepOrrpH5ITHH, B KOTOPbIX HaqaJIbHHKY OT,n;eJIa6bIJIO

nopy-reao rrpHH5ITbysacrae.
11.4. KaqeCTBO BbIIIOJIHeHHOH pa60TbI (OTCYTcTBHe nponeztypnsrx HapYIIIeHHH,

nonroroexa ,n;OKYMeHTOB, MaTepHaJIOB B COOTBeTCTBHH C YCTaHOBJIeHHbIMH

Tpe60BaHH5IMH, rrOJIHOe H JIOrHqHOe H3JIO)l(eHHe MaTepHaJIa, IOpH,n;HqeCKHrpaaoraoe
COCTaBJIeHHe ,n;oKYMeHTa), B TOM qHCJIe OTCYTCTBHe <paKTOB HapYIIIeHHH

3aKOHo,n;aTeJIbCTBa, peryrrapytomero OTHOIIIeHH5I, CB5I3aHHble C ,n;orrYCKOM K

rocynapcrseaaoii TaHHe H 3all(HTOH CBe,n;eHHH,OTHeceHHblX K rocyztapcrseaaoii TaHHe.

11.5. OTBeTcTBeHHocTb (HcrrOJIHeHHe 065I3aHHOCTeH B CpOK C MHHHMYMOM

KOHTpOJI5I).

11.6. CaMOCT05ITeJIbHOCTb(cnocofinocrs BbIIIOJIH5ITb3a,n;aHH5I6e3 ,n;orrOJIHHTeJIbHbIX

YKa3aHHH).

11.7. )1,HCl(HrrJIHHa(c06JIIO,n;eHHeCJIY)I(e6HOrOpacnopaznca).
11.8. Ilporpeccaoaansnaa KOMrreTeHTHOCTb.

COrJIaCOBaHO:

Ynpasnenae rocynapcrseanoii CJIY)I(6bI

IIpaBHTeJIbcTBa Jleaaarpancxoa 06JIaCTH

4RCb
H xazrpos A,n;MHHHCTpal(HH Tyfieptraropa H

(MHXaHJIOBa P.IO.)
<D.RO.

«f!!!_» __ v_,!J 2023 rona
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