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JOJDKHOCTHOM PETJIAMEHT
HavaJbHUKA OT/JENa OpraHN3al[HOHHOI0 obecrneueHuss 1 GopMUpPOBaHUS KOMGBOPTHOU
TOPOACKOM Cpeibl KOMUTETA IO KIIHITHO-KOMMYHATTEHOMY XO3SIHCTBY
JlenuHrpaackou obnacTu

1. O01mue NoJ0KeHHus

1.1. JJomKHOCTh roCcy1apCTBEHHOM IpaXkJaHCKOU ciryX0bl JIleHuHTrpaackoi obactu
HavyaneHUKa otnaena (50045569) opranumzammoHHoro obecriedeHUss U (GOPMUPOBAHHUS
KOM(OPTHOH TOpOACKON cpelbl KOMHUTETA M0 KWIMIIHO-KOMMYHAJIBHOMY XO3SHCTBY
Jlenunrpanackoii obmacTH (ajee — HAaYaJIbHUK OT[eNa, OT/AeN, KOMUTET) OTHOCHTCS K
BeJlyllel rpyIie AOHKHOCTEW rOCyIapCTBEHHOM rpaXkaaHCKoW ciyxOnl JIeHMHTpaackoit
obnacTtu kateropuu «PykoBoauTenn.

PeructpamnuonHnslit Homep (ko) gomkHocTH/Peectpossrii mmgp — 11.P3.2.

1.1.1. O6aacTh npodeccHoHaNbHON CITy)KeOHOH NeATeIbHOCTH HaYaJbHHUKa OTHAeNA:
PerynupoBanue XUIHITHO-KOMMYHAJIBHOTO XO3HCTBA U CTPOUTENHCTBA.

1.1.2. Bun mpodeccruoHansHOM cily>)keOHONH AESTeNIBHOCTH HadallbHUKAa OTHeNa:
TexHuyeckoe perynIupoBaHUe rpaJOCTPOUTENIBHON AEATEIIBHOCTH U apXUTEKTYPHI.

1.2. HavyanpHuUK oOTOena Ha3HadaeTcs Ha JODKHOCTh TOCYJapCTBEHHOM
rpaXaaHCcKod ciayxObl JleHuHrpagckod o6nacTd M OCBOOOXKZAaeTCAd OT JODKHOCTH
roCyAapCTBEHHOW Tpa)XAaHCKOH ciyxObl JleHMHTrpaiackodi o0JiacTh TIpelCTaBUTEIEM
HaHUMaTeJsl B yCTAHOBJIEHHOM MOPSIKE.

1.3. HadyanpHUK OTIena MOAYMHSETCS IMPENCENaTeN0 KOMUTETA, HETIOCPEACTBEHHO
MIOUMHSETCS 3aMeCTUTENIO MpeAceaaTens KOMHUTeTa (Hajlee — HeMoCpeaCTBEHHBIH
PYKOBOOUTEND).

2. KpaanpukaunonHblie TpeOOBaHHA 1JISl 3aMellleHHs T0KHOCTH
roCyAapCcTBeHHOH rpaskaaHCcKoi ciiyx0bl JleHMHrpaackoi obdaacTu
HaYa/IbHHKA OTAeNa

2.1. Jna 3aMellleHHs JOO/DKHOCTH TOCYJApCTBEHHOM TIpaXHAaHCKOW CIIy>KOBI
JlenuHrpajnckoii obinacTé  HadanbHHKA OTAENa  YCTAHABIMBAIOTCA  CIEAYIOLIHE
KBaJTU(DUKALIMOHHBIE TPEOOBAHMS:

2.1.1. Beicuiee o6pa3oBaHue He HIXKE YpOBHS OakajiaBpHaTa.
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2.1.2. He meHee Tpex JeT cTaxa rocyJapCTBEHHOH I'paXXIaHCKOH CITy>XObI HITH He
MeHee YETBIPEX JIET CTaXka paboThI 10 CHELUATBHOCTH, HAITPABICHHUIO TTOJATOTOBKH.

2.1.3. Briciiee o6pa3oBaHue MO CIIELHAILHOCTH, HAIPABJICHUIO IMOATOTOBKH:

- nomydeHHsle ¢ 01.07.2017 chneudanbHOCTH WM HalpaBJIEHHE IOATOTOBKH
YKPYIIHEHHOM IpyIbl « JKOHOMHKA U yripaBiieHHue» noo «OpucnpyneHuus;

- nomy4eHHsle o 01.07.2017 cnenuanbHOCTH WM HAalpaBlieHHE ITOATOTOBKH
YKPYIIHEHHOH TIpyIIbl CIENHAIBHOCTENl M HaIlpaBJEeHUHA IOJIOTOBKU «DKOHOMHKA H
yhnpaBieHHe» Jub0 HarpaBieHue MNoAroToBku «fOpucnpyneHuus», auO0 oOnHA
CIIEMAJIBHOCTEW, BXOAJIIMX B YKa3aHHO€ HampaBjieHHe I[OATOTOBKH, JHOO
crienuanbHOCTh «lIpaBoBeneHueY.

2.2. IIpodeccroHanbHEI YPOBEHb.

2.2.1. ba3oBble 3HAHUS:

rocynapcTseHHoro sssika Poccuiickoli @enepauuu (pycCKOro s3plka) U OCHOB
Konctutyuuu Poccutickoit @enepaiuuy;

®enepanpHOro 3akoHa ot 6 oktsi0ps 2003 roga Ne 131-03 «O6 obuwx npuHLIHAIAX
OpraHu3aliyi MECTHOro caMoynpasieHus B Poccutickoit @enepannmny;

®epnepanbHoro 3akoHa ot 2 Masg 2006 roma Ne 59-®03 «O nopsiake paccCMOTpPEHHUS
obparenuit rpaxknan Poccutickoit ®enepanumny;

®enepanpHOro 3akoHa ot 25 aexadbps 2008 roma Ne 273-®3 «O mpoTuBoeicTBUM
KOppyHUMH» M WHBIX HOPMaTHUBHBIX NpaBOBBIX akTOB Poccuiickoii ®enepanuu u
JleHuHrpanckoii obyactu B cdepe NpoTHBOAEHCTBUSA KOPPYIILIUH;

®enepanbHoro 3akoHa ot 21 gexabps 2021 roma Ne 414-®3 «O6 oO6mux
IPUHLUIIAX OpraHu3aluy MyOIuyHOH Bi1acTu B cyObpekTax Poccuiickoit Menepanuny;

3aKoHoAaTenbcTBa Poccuiickot ®enepanuu O TOCYJapCTBEHHON TIpaKIaHCKOH
cinyx6e Poccuiickoit @enepanuu;

Ycraa JleHuHrpackoit o6nactu;

obnacTHoro 3akoHa ot 11 mexabps 2007 roma Ne 174-03 «O mpaBOBBIX aKTax
JlenuHrpaackoi o6nacTm;

MIOJIOXKEHHSI O KOMUTETE;

TI0JIOXKeHHs 00 OTHeeE;

Pernamenra [IpaButensctBa JIeHHHTpagcKkoit 06aacTH;

nocranoBieHus ['ybepraropa Jlenunrpaackoi oomactu ot 17 suBaps 2014 roga Ne
l-it «O pa3paboTke M YTBEp)KIECHUH IIOJIOKEHHH O CTPYKTYPHBIX MOApa3ieIeHHsIX
OpPraHOB KCIIOJTHUTENIBHON BJIacTH JIEHUHTpaacKoi 00J1acTH, JOJDKHOCTHBIX PerjiaMeHTOB
roCyJapCTBEHHBIX IPAXXJAHCKUX CIyXalluX JICHUHTpaaACKoR 00JIacTH...»;

noctaHoBneHus [IpaButenscrBa JleHuHrpanckoit obigactu ot 16 mas 2017 roga Ne
164 «OO0 opraHm3allMd NPOEKTHOM JEesATENIbHOCTH B OpraHax HCIONMHUTEIHHOW BIACTH
JlermHTrpaacKoi obmactm;

KJIaccuUKaIuy Mojiesiel ToCyTapCTBEHHOW MOJTUTHKHY;

3a/1a4, CPOKOB, PECYPCOB U HHCTPYMEHTOB I'OCYJaPCTBEHHON IMOJIUTUKHY;

OCHOBHBIX MOJIOKEHUH OIOPKETHOTO 3aKOHOIATENhCTBA M 3aKOHOJATENIHCTBA B
cdepe rocy1apCTBEHHBIX 3aKyTOK;

Kogekca »THKM U CIy)eOHOro IMOBEJAEHUS TOCYAapCTBEHHBIX TIpakIaHCKUX
cyxammx JleHnHrpagacko o61acTy;
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HWHCTpyKIIMM 10  JEeNONpPOU3BOACTBY B OpraHax HCIHOJHUTEIHON BIIACTH
Jlenunrpaznckoit oonacty;

WHCTpyKLUHH O MopsiaKe 0OpallieHHs CO Cay>KeOHOW HHpOopMaIHeil OorpaHHYEHHOTO
pacnpocTpaHeHHs B AIMUHUCTpaLK JIeHUHrpaacKoi obnacTu;

CIIy’)KeOHOTO pacTlopsiKa, YCTaHOBJIEHHOTO B OpraHax HCIIOJHHMTEILHON BIACTH
Jlenunrpazackoi obnacru;

B 0071aCTH HHGOPMALIMOHHO-KOMMYHHUKALMOHHBIX TEXHOIOTHIA:

BO3MOXXHOCTeH ¥ OCOOEHHOCTEH IpPUMEHEHHS COBPEMEHHBIX HH(OPMAI[HOHHO-
KOMMYHHUKAIIMOHHBIX TEXHOJIOTHIA B OpraHe UCTIONHUTEIbHOMN BIaCTH;

OCHOB HMH(OpPMAIMOHHONW 0€30MacHOCTH U 3aIMUTHl HHPOPMALKMH, B TOM YHCIIE
QenepanbHoro 3akoHa or 27 wuwonga 2006 roma Ne 149-03 «0O6 wunopmaiwu,
MHGOPMAITMOHHBIX TEXHOJIOTHSIX U O 3alUTe UHDOPMAIIHKY;

OCHOBHBIX IOJIOXKEHHH 3aKOHOJATEIhCTBA O MEPCOHANBHBIX JAaHHBIX, B TOM YHCIIE
®enepanbroro 3akoHa ot 27 urons 2006 roga Ne 152-03 «O nepcoHaIbHBIX JaHHBIX», &
TaKXXe IIPUHATHIX B COOTBETCTBUM C YKa3aHHBIM 3aKOHOM HOPMATHBHBIX MPABOBBIX aKTOB
B cpepe 00pabOTKHU M 3aLIUTHI TIEPCOHANBHBIX AaHHBIX;

o0Imx MIPUHIIUIIOB GYyHKIIMOHUPOBaHHS CHCTEMBI 3JIEKTPOHHOTO
JOKYMEHT0000poTa;

OCHOBHBIX TOJIOKEHHUH 3aKOHOAATENbCTBA 00 JJIEKTPOHHOM MOMIKNCH, B TOM YHCIIE
®enepansHoro 3akoHa ot 6 anpens 2011 roga Ne 63-®3 «O06 >1eKTpOHHOH MOATUCHY;

NopsAIKa TEXHUYECKOTO OOECNEUEeHHMs] U OpraHW3alliM COBELIAHWM, 3acelaHHil |
UHBIX  MEpONpUSATHH C  HCIIOJIB30BAHMEM  CUCTEMBI  BHIEO-KOH(PEPEHL-CBSA3H
Anmunuctpaiuu JIeHMHrpaackoit oonacTy;

IpUMeHEeHHs MePCOHATBFHOrO KOMIIBIOTEpa.

2.2.2. ba3zoBble yMEHUS:

yMeHHE CUCTEMHO (CTpaTernuecKH) MBICIIHTE;

yMEHHE CHCTEeMaTH3UpOBaTh U AaHAITU3UPOBATh HH(OPMAILIHIO;

yMEHUE TUTAaHUPOBATh, PallUOHAIBHO KUCIIOJIB30BaTh CIIy)XKeOHOEe BpeMS M JJOCTUTATh
pe3ynbTara;

KOMMYHHKATHBHBIE YMEHHs (B TOM dYHCIe MyOJHYHBIX BHICTYIUICHHH M BeICHHS
JIEJIOBBIX IEPETOBOPOB);

yMeHHE YIIPaBJsATh H3MEHEHUSIMU;

yMeHHe paboTaTh C alMapaTHbIM U IPOrpaMMHBIM O0eclieYeHHEM, YCTaHOBIEHHOM
Ha aBTOMAaTHU3UpOBaHHOM paboueMm Mecte (APM), B ToM uuciie paGoThl B ONEPAlUOHHOM
cucreMe cemelictBa Windows, B TekcToBoM penaktope Microsoft Office Word, ¢
TabauuHBIM TporieccopoM  Microsoft Office Excel, ¢ mNOYTOBBIM KIHMEHTOM THIA
«Outlook», MOATOTOBKH Tpe3eHTAlM C NpUMeHeHHeM mpwioxeHus Microsoft Office
PowerPoint;

yMeHne paboTaTh B KadecTBe I[IOJIb30BaTelsl B HMH(OPMALMOHHBIX CHCTEMaX,
NpPUMEHSeMbIX B OpraHe UCIOJHUTEIBHON BJIACTH, B TOM 4YHCJI€ B NPUKIATHBIX
HHOOPMALIHOHHBIX ~ CHCTeMax  (CUCTeMe  B3aUMOJCHCTBHS ¢ TpaXIaHaMH |
OpraHM3alHsIMH; CHCTEME MEXBEIOMCTBEHHOIO 3EKTPOHHOTO B3aUMOAEHCTBUSA; YIETHON
cUCTeMe; HHPOPMAI[MOHHO-aHATUTHUECKOI cucTeMe, obecneunsaromieii coop, 06paboTKy,
XpaHeHHe W AaHalli3 MJaHHBIX), CHCTEMAaxX JJIEKTPOHHOIO JOKYMEHTOOOOpOoTa, B
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uH(bOpMaIIMOHHO-TIPaBoBbIX cucteMax «l'apanty, «KoHcynerantllmoc», «Kogmekc», a
TaKXe C PeCypcaMy M CEpBHCAMH JIOKAJIBHOM BBHIYUCIUTENFHON CETH U MH(POPMALIMOHHO-
TeJIeKOMMYHHUKaLMOHHOU ceTh «IHTepHeT;

2.2.3. YnpaBneH4YeCKHE YMEHHUS:

yMeHHe PYKOBOIHTH MOAYHHEHHBIMHU, 3QPEKTUBHO MIaHUPOBATh, OPraHU30BBIBATH
paboTy U KOHTPOJIHPOBATH €€ BHIIIOJIHEHUE;

YMEHHe ONEepaTUBHO MPUHUMATH U PEaTU30BbIBATh YIPABICHYECKHE PELICHHUS.

2.2.4. TlpodeccuonaibHble 3HaHUS B cdepe 3aKoHojarenscTBa Poccuiickoi
®enepanuu u JleHnHrpaackoit odmacTu:

®enepanpioro 3akoHa oT 21 HosOps 2011 roma Ne 324-®3 «O OecnaTHoR
ropuandeckoil momom B Pocculickoit denepauiu» U MHBIX HOPMATHBHBIX IIPABOBBIX
akToB Poccuiickoit ®enepannu 1 JleHuHrpaackoi ooactu B chepe okazaHus OecIIaTHOM
IOPUIMYECKON TIOMOIIM, a TakXe I[PaBOBOro HHGOPMHUPOBaHHMS U  IIPABOBOIO
MPOCBELIEHUS HACCICHHUS;

denepanpHoro 3akoHa ot 17 sHBaps 1992 roma Ne 2202-1 «O mpoxypatype
Poccutickoit @enepannmy;

®enepanpHoro 3akoHa ot 9 despanms 2009 roma Ne 8-P3 «O06 obecneyeHunn
IOCTyIa K HHGOPMAIHH O JIEATEIbHOCTH I'OCYJaPCTBEHHBIX OPraHOB U OPraHOB MECTHOTO
CaMOYIIpaBIICHUA»;

pacniopsbkenus ['ybepratopa Jlenunrpaackoit oonactu ot 10 despans 2015 roma Ne
64-pr «O HampaBJIeHHH IPOEKTOB HOPMAaTHBHBIX IMPAaBOBBIX AaKTOB JIeHHMHrpaacKomn
obnactu, paspabaTbiBaeMbIX OpraHaMH HCIOJIHUTENBHOM BiacTH JIeHMHIpaJcKou
obmnacTy, B IpoKypatypy JleHuHrpaackoit odbmactuy;

3akoHa Poccmiickoit ®enepauuun or 21 wutons 1993 roma Ne 5485-1 «O
roCyAapCTBEHHOU TaltHeY;

®enepanbHoro 3axkoHa ot 28 nexadps 2010 roma Ne 390-®3 «O 6e3onacHOCTIY;

Vxasa [pesumenta Poccuiickoit @enepauun ot 30 HostOps 1995 roga Ne 1203 «O6
YTBEP)KACHUHU MEPEUHS CBEACHUM, OTHECEHHBIX K FOCY1apCTBEHHOM TalHE;

VYkaza Ilpesunenta Poccuiickoit @enepauru ot 11 ¢despans 2006 roma Ne 90 «O
MepeYHe CBEJICHUM, OTHECEHHBIX K FOCY JapCTBEHHON TalHEY;

[TpaButenbcTBa Poccuiickoii @enepauuu ot 6 deBpans 2010 roga Ne 63 «O6
yTBepxAeHUd WHCTpyKIMHM O TMOpsiaKe [OOMycKa MOOJDKHOCTHBIX JHI[ M TpaxiaH
Poccuiickoit ®@enepannu K rocyJapCTBEHHOM TailHE», a TaK)Ke IMOJIOXKEHUHN IPYrux akToB
3aKOHOJIATEIbCTBA, PETyJUPYIOIIMX  OTHOILIEHHUS, CBS3aHHbIE C  [JONYCKOM K
rOCyJapCTBEHHOU TalHE M 3aIUTON CBEACHUMN, OTHECEHHBIX K FOCYJapPCTBEHHOM TailHE;

QenpepansHoro oT 26 deppans 1997 roga Ne 31-03 «O MoOUIM3AIMOHHOU
OJArOTOBKe M MoOumm3anuu B Poccuiickoit @eneparumy;

®OenepansHoro 3akoHa ot 12 despans 1998 roma Ne 28-®3 «O rpaxkpaHCcKoOH
000opoHe»;

®enepansHoro ot 21 nmexabps 1994 roma Ne 68-03 «O 3audre HaceleHHS U
TEPPUTOPHI OT Ype3BbIYAMHBIX CUTYallUH IPHPOAHOTO U TEXHOTEHHOIO XapaKTepay.

2.2.5. uple npodeccuoHanbHbIE 3HAHUS:
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OCHOBHBIC MPHOPHUTETHI, LENH M 3aJa4d TOCyIapCTBEHHOH MOJUTHKA B chepe
KUTULIHO-KOMMYHAJIBHOTO XO3SHCTBA;

MOPSAAOK OpraHU3aliy 0JaroycTponcTBa;

MpaBUJIa ACIOBOU 3THKHY;

IeN0BOe OOIIeHHE U TePerrcKa.

2.2.6. IlpodeccroHanbHble YMEHUS:

peanusalnMs NPUOPUTETHBIX HAIPABIEHHW TOCYJapCTBEHHOW MOJUTHKH B cdepe
¢dpopmHpoBaHUs KOM(OPTHON TrOpOACKO# cpenbl U UH(POBU3ALKUN FOPOICKOTO X03IHCTBA
Ha TeppuTopuu JIeHMHTrpaacKoi 00IacTH;

MOJArOTOBKA MPOEKTOB IPaBOBBIX akTOB JIeHHMHrpaackod 00NacTH MO BOIpOCaM,
OTHOCSAIIUMCS K (PYHKITUSM OTHENA,;

OCYILECTBIEHHE  OLIEHKH  3(P(EKTHBHOCTH  TrOCyJapCTBEHHBIX  IPOrpaMm
JlenuHrpaackoi o61acTu B peieiax KOMIIETEHIIHH OTAENa;

paboTel B cdepe obecreueHHs COXPAaHHOCTH M TOCYAApCTBEHHOTO ydeTa
JOKYMEHTOB.

2.2.77. ®yHKIIMOHAJIbHbIE 3HAHHUS:

OCHOBBI CEKPETHOTO MENONpPOU3BOACTBA M TOpAAKa paboTBl €O CIyXeOHOM
UH(pOpMaLKel U CBEeICHUAMH, COCTABIISIOIIUMH I'OCYAapCTBEHHYIO TalHY;

NOPAAOK OTHECEHMs CBEACHUHM K IOCYJapCTBEHHOH TailHe, WX 3aceKpedyUBaHUS W
pacceKpevrBaHus;

METOJBl BBISIBICHUS BO3MOXHBIX KAaHAJIOB HECAHKIIMOHHPOBAaHHOIO JOCTyMa K
CBENIEHHSM;

IOPSIOK BBIE3/Ia 3a IPaHMILY MPaXKJaH, AOMYIIEHHBIX K TOCYyIapCTBEHHON TaiiHe;

OTBETCTBEHHOCTh 33 MPAaBOHAPYIIEHUs B OOJACTH 3allUTHl TOCYIapCTBEHHOM
TalHBI.

OCHOBHBI€ MEPONPUATUS MOOMITH3AIUOHHOM MOATOTOBKH.

2.2.8. OyHKIMOHAJIBHbBIE YMECHUS:

MIOJITOTOBKA aHAJIMTHYECKUX, HH(POPMALIUMOHHBIX H JPYTHX MaTepUAJIOB;

MTOATOTOBKA METOIUYECKUX PEKOMEHAALUM, pa3bsICHEHHUI];

BJIaJIcHHE HaBBIKAMHU O(MULHATIBEHOM ETOBOM MMEPETUCKH.

paboTa CO CBEJEHHUSMH, COCTaBISIOIIMMH TOCYJapCTBEHHYIO TailHy, BeJIeHHS
CEKPETHOTO JAEJIONMPOU3BO/ICTBA;

MOATOTOBKA JIOKYMEHTOB, CBSI3aHHBIX C BBIE3IOM 3a TpaHUIy TpaxaaH,
JOMYIIEHHBIX K TOCYJapCTBEHHOU TaiHe.

3. Jlo/sKHOCTHDBIE 00SI32aHHOCTH

B menax peanuzanyy MOJHOMOYMN U (YyHKIUHA KOMHUTETa, MPENyCMOTPEHHBIX
[IOJIOXKEHUEM O KOMUTETE, a TAK)KE B COOTBETCTBHUH C IOJIOKEHHEM 00 OT/eNe HavyalbHUK
otneiia o0sA3aH:

3.1. OcyuiecTBIsATh pyKOBOJCTBO OTAEIOM, B TOM YHUCIIE:

3.1.1. OcyIiecTBIATh TeKyllee M MNEepCHeKTUBHOE IUIAHUPOBAaHUE JEeSATEBHOCTH

oTzea.
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3.1.2. Pacnpenendats MaTepuaibl, MOPYYCHHS, 3aJaHUs MU JOKYMEHTHl UJIs
HCITOJIHEHHS MEeXy paOOTHUKAaMU OTHeNa.

3.1.3. KoHTponupoBaTh HCHOTHEHHE paOOTHUKAMHU OTAella HX [JOJDKHOCTHBIX
00s13aHHOCTE, B TOM YHCJIE UCIIOJIHEHHUE TOKYMEHTOB [0 Ka4eCTBY U CPOKaM, MOCEIICHHE
3ace/laHuii KOJUTETHaThbHBIX OPraHOB, COOIIOACHHE CIyXeOHOTO pacmopsika W IpaBHIL
MOXKapHOU 6€30MacHOCTH B IOMEILICHHUSX.

3.2. IlogroraBnuBaTh U NPENCTABIATh HEMOCPEACTBEHHOMY PYKOBOIUTEINO MPOEKT
HOJIOXKEHHSI 00 oOTHaejge ¢ TPOeKThl JODKHOCTHBIX PErjaMeHTOB (JODKHOCTHBIX
WHCTPYKIUH) pabOTHUKOB OTAeNa, obecrnedyuBaTh UX CBOEBPEMEHHYIO KOPPEKTHPOBKY U
corjacoBaHHe.

3.3. AHanu3upoBaTh AEATENBHOCTH OTAENa C LEJbI0 MOCIEAYIOIEro yCTpaHeHHUs
BBISIBJICHHBIX HEAOCTATKOB M COBEPILIEHCTBOBAHMS pabOTHI.

3.4. BHOCHUTh HEMOCPEICTBEHHOMY PYKOBOAMTENIO MPEIIOKEHHUS O MOOLIPEHUU
pabOTHUKOB OTAENa, a TAKXKE O MPUMEHEHUH K HUM M CHATHM C HUX AUCLMILIMHAPHBIX
B3BICKaHUH.

3.5. XoparaiicTBOBaTh O Ha3HAYeHHH CJIY)KEOHOM MpPOBEpKH B OTHOLICHUU
rOCYJapCTBEHHBIX IPaXKJaHCKUX CIYXaIUX OTAENA.

3.6. OOGecrmeunBaTh BBINONHEHHE OTAETOM (GYHKUUH, M[pelyCMOTPEHHBIX
MTOJIOXKEHHEM O CTPYKTYPHOM MOApPA3ACICHUH, B TOM YHCIIE:

3.6.1 oOecmeunBarh pa3padOTKy M JOCTIDKEHHE Lelel, 3aad, OCHOBHBIX
MEPOIIPUATHI, TMOKa3areleld (MHIUKATOPOB), KOHEYHOro (OXXHIAEMOro) pe3yjbTara
TOCYJapCTBEHHBIX rmporpaMM JleHuHTpamckoit obOmactu (moamporpamMm) B cdepe
¢dopmupoBaHUs KOM(OPTHOH ropoACKoi cpeabl Ha TeppUTOPUH JIeHMHIpaacKol 001acTH;

3.6.2 ofecneuuBaTh peaiM3aliMi0 MPUOPUTETHBIX HAIPaBICHHUHN I'OCYIapCTBEHHOMN
MOJIMTUKH B cdepe ¢dopmMupoBaHus KOMQPOPTHON TOpPOACKOM cpeabl Ha TEppUTOPHHU
Jlenunrpazackoii obnacru;

3.6.3 pa3pabareiBaTh HOPMATHBHBIE IIPaBOBbIE AaKThl M IIPaBOBBIE AKTHI
HEHOPMAaTUBHOTO XapakTepa JIeHuHrpaackoi obnacTu, peryiupyolye npeaocTaBleHre U
pacnpeneneHrie MeXOI0KETHBIX TpaHC(HEPTOB, B TOM YHCIE MOPAIKHU NPEAOCTaBIEHUS U
pacupeneneHus cyObcuOui B paMKaxX TOCYJapCTBEHHBIX MporpaMMm JIeHUHTrpaacKou
obnactu (mogmporpamMm) B cepe hopMupoBaHus KOMGOPTHON TOPOICKOM Cpeabl;

3.6.4 obecrieynBaTh COCTABJIEHHE O0OCHOBAHMI OIOKETHRIX ACCUTHOBAaHUH;

3.6.5 ofbecneunBaTh MpoBeAeHUe OTOOpa MYHHIUNAIBHBIX 00pa3oBaHMiA
JlenuHrpaackoi o6macTu B LeNAX MPEeNOCTABICHUS CyOCHIHH:

obecrieuuBaTh IpeJOCTaBlIeHHEe CYOCHIUH Ha peali3alliid MEPOIPHATHHA 10
O51aroycTpoucTBy:

TEPPUTOPHI MyHHIMIOAIBHBIX oOpa3oBaHMil JIeHUHTrpaackoil obnactu ¢ GoratbiM
KyJTbTYPHBIM U HCTOPUUYECKUM HaCETUEM;

JBOPOBBIX TEPPUTOPUH MyHHLMIAIBHBIX 00pa3zoBanuil JIeHuHrpaackoi obsacTy;

OOIIECTBEHHBIX TEPPUTOPHI MYHHUIHUNANBHBIX 00Opa3oBaHui JIeHHMHrpaackoit
obnacT,

a TaKke CyOCHIMH Ha pealu3alUI0 MEPOIPHATHH, HAlpaBIEHHBIX Ha [TOBBIIICHHE
Ka4yecTBa FOPOJCKON CpelIbl.

3.7. BusupoBaTh JOKYMEHTHI [I0 BOIIPOCaM, OTHOCSITUMCSA K QYHKITHUAM OTHea.
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3.8. ITo nopy4eHuIo HEMOCPeACTBEHHOTO PYKOBOIUTENS B YCTAHOBIEHHOM IOPSIIKE
paccMaTpuBaTh  OOpallleHHs  TIOCYJapCTBEHHBIX  OpraHOB, OpPraHOB  MECTHOIO
CaMOYIIpaBJIEHHs, OpraHu3aluii MW TpaxJaH, TMOATOTaBIMBATh M IPEACTABIATH
HENOCPEACTBEHHOMY PYKOBOJUTEIIIO IIPOEKTHl OTBETOB Ha YKa3aHHbIE 0OpalIeHHUS.

3.9. B cooTBeTCTBUU C JOBEPEHHOCTHIO U(HIIN) MO MOPYUYEHHUIO HEMOCPEICTBEHHOTO
PYKOBOIUTENS, BBILIECTOAIIEIO PYKOBOAMWTENS NPEACTaBIATh HHTEPECHl OpraHa
HUCIIOTHUTEIBHOM  BJaCTM B TOCYHAPCTBEHHBIX OpraHax, oOpraHax MeCTHOIO
CaMOYIIpaBJIEHUS U B OpraHU3aIHsIX.

3.10. YyacTBOBaTh B paboTe KOMHCCUI M UHBIX KOJUIETHAIBHBIX OPraHOB, B COCTAB
KOTOPHIX HAQYaJbHUK OT[e/lla BKIIOYEH B COOTBETCTBHH C I[IPaBOBBIM aKTOM
JleHnHrpajsicko o0lacTH WM HANpaBi€H HEMOCPEICTBEHHBIM PYKOBOIUTEIEM,
BBIIIECTOSAIIUM PYKOBOJUTETIEM.

3.11 B COOTBETCTBHM C TIOPYYEHHEM HEIOCPEACTBEHHOTO PYKOBOIMTE,
BBIIIIECTOSAIIETO PYKOBOAUTEIA OPraHU30BbIBATh IOJTOTOBKY MaTEpHAJIOB K COBEIIAHUSM,
3aCe/laHusIM, MHBIM MEPOIIPHUATUSAM H(MJIH) IPUHUMATh B HUX yYacTHE, B TOM YHCIIE BECTH
IIEPETOBOPHI, OYOPMIISTE IPUHSITHIEC PEIICHHUS.

3.12. To4HO M B CPOK BBIIOJHATH YKa3aHHS U TMOPYYEHUS HEMOCPEICTBEHHOIO
PYKOBOJHMTEIS, BBIIIECTOSIIETO PYKOBOIUTEIS.

3.13. Cobironats npaBuiia AEJIONPOU3BOACTBA, B TOM YHCIIE HAIUIEXKAIHM 06pa3oM
YYUTBIBATh W XPaHUTh IIONyYE€HHBIE Ha WCHOJHEHHE [TOKYMEHTBI M MaTepHAHI,
CBOEBPEMEHHO CIaBaTh UX OTBETCTBEHHOMY 3a JEIONPOU3BOJCTBO, a MPH YXOJ€ B OTIIYCK,
yOBITHM B KOMaHAUPOBKY, B CIy4ae OCTaBJCHHUS MODKHOCTH - pPaOOTHUKY OpraHa
UCIIOJIHUTEIIBHOMN BIACTH, BPEMEHHO HCHOJHSAIOLIEMY OOS3aHHOCTH HaualbHHUKA OTHENa ,
1100 HENMOCPEICTBEHHOMY PyKOBOJIUTEIIO.

3.14. Cobmopate HopMbl Kozekca OSTHKM H© Cly)eGHOro IOBEIEHHS
roCyAapCTBEHHBIX IPaXXAaHCKUX CIyXallux JICHUHTrpaJCKo# 00IacTH.

3.15. YBenoMiaTh INpeAcTaBUTENsl HaHUMaTelsd 000 BceX CiaydasX oOpalleHHs K
Ha4yaJbHMKAa OTHAENa KaKUX-THOO JUIl B LENAX CKIOHEHHS €ro K COBEPIICHHIO
KOPPYIILHOHHBIX NIPaBOHAPYILEHUH, 3@ UCKIIFOUCHUEM CIIy4aeB, KOT/Ia [0 JaHHBIM (akTaM
IIPOBEJIEHA UJTH IIPOBOJUTCS MPOBEPKaA.

3.16. OTuuTBIBaTBECA IEpPEN HEMOCPEACTBEHHBIM PYKOBOIHUTEIEM O pe3yjbTaTax
CBOEH CIyXeOHOHW [eATeNBHOCTH, B TOM 4MCJIE €XerogHo, a0 1 ¢espans roja,
CIIEAYIOILErO 3a OTYETHBIM, MPEACTABIATH HEINOCPEACTBEHHOMY PYKOBOIMTE/IID OTYET O
cBOEH MpodhecCHOHATBHOM CITy)KeOHOU AeSITeTEHOCTH.

3.17. HagnexamuM oOpa3oM HCIOIHATHh OOS3aHHOCTH TPaXXIAHCKOTO CIYXAaIEro,
IPe1yCMOTPEHHbIE 3aKOHOAATENHCTBOM.

3.18. B ciepe rocynapcTBeHHON TalHBI:

B coorBeTcTBMM ¢ IpPaBOBBIMH aKTaMHU W/WIH TOPYYCHHSAMH BBIIIECTOSAIIETO
pykoBoauTels paboTaTh CO CBEACHUAMH, COCTABIAIOUIUME IOCY JapCTBEHHYIO TAMHY.

3.19. B cdepe MoOUIM3aLMOHHOM MOATOTOBKHU:

B ycraHOBIEHHOM MOpPsIAKE BO B3aUMOJAEHUCTBUU W ITOJ PYKOBOACTBOM KOMMTETA
crenManbHeIX mnporpamMM JleHuHrpaackod obsactu obecnednBaTh MOOHIH3AHMOHHYIO
IIOATOTOBKY B OpraHe UCIIOIHUTEIHHON BJIACTH.
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4. [IpaBa

HavanpHuk oTI€71a MIMEET MPaBoO:

4.1. Ha peanuzanuio yCTaHOBIECHHBIX IEUCTBYIOLIUM 3aKOHOAATENBCTBOM IIPaB
IPaXIaHCKOTO CIIyXaLLEero.

4.2. Ha rocygapcTBeHHbIE TapaHTHH, IIPeIyCMOTPEHHbBIE QefepaTbHbIMU 3aKOHAMHU
Y MHBIMU HOPMAaTUBHBIMU NIPaBOBBIMU akTaMu Poccuiickoil @enepanuu U JIeHMHIrpagcKou
obnactu.

4.3. Ha nomny4eHue B YCTaHOBIICHHOM IOpSAKE OT TOCYJAapCTBEHHBIX OPraHOB,
OpPraHOB MECTHOI'O CaMOYIIPaBIEHUS, OpPraHU3alud U [PaXJaH NOKYMEHTOB U HHOU
UHPOpMAIUH, HEOOXOTUMOM Il UCTIONIHEHHUS JODKHOCTHBIX 003aHHOCTEH.

4.4. Jloctyna K perdoHajibHbIM HH(OpPMAIMOHHBIM cHcTeMaM JIeHUWHIpagckon
obmacty, B TOM 4Hcie: MpaBoBbIM 0a3aMm naHHbIX THIA «Kogekcey», «Koncynerantl Lrocy,
«I"apanT», pecypcam cetn «MHTepHET», IO BOIpOCAM, OTHOCSIUMMCS K KOMIICTCHIUH
opraHa WCHOJHUTEIHHOH BIACTH, a TaK)Ke SKOHOMHYECKUM, IPAaBOBBIM U OOIIECTBEHHO-
MOJIATUYECKHUM BOIIPOCAM.

4.5. BusupoBaTh JOKyMEHTHI IO BOITPOCaM, OTHECEHHBIM K (YHKIUSIM OTAENA.

4.5. Ha ucnonp30BaHHE CBEACHHM, COCTABISIOMIMX TOCYJAPCTBEHHYIO W HHYIO
OXpaHSEMyI0 3aKOHOM TalHy, B IOpSJKe, OIpelelsIeMOM 3aKOHOJATEIbCTBOM
Poccuiickoit @epepanyd, B TOM 4YucCIe JOCTYNIa K YKa3aHHBIM CBEICHHUSIM B
YCTAHOBIJICHHOM IOPSKE.

5. OTBeTCTBEHHOCTDH

HavyanpHuk  oTAena HeceT  yCTaHOBICHHYIO  (ellepallbHbIMU  3aKOHaMHU
OTBETCTBEHHOCTb:

5.1. 3a HapyllIeHHe 3alpeTOB, CBA3aHHBIX C TPAXAAHCKOM cyx00ii, HecoOMoaeHNEe
OTpaHUYEHUH W HEBBINOJHEHHUE O0s3aTeNbCTB, YCTAHOBJIEHHBIX (eaepaabHBIMU
3aKOHaMH.

5.2. 3a HeucnonHeHMe (HEHaAIEXKalllee NCIIOJTHEHHE ) TOJDKHOCTHBIX 00S3aHHOCTEH.

5.3. 3a yTpaTy uiu nop4dy rocyaapcTBeHHOro umylilectsa JIeHuHrpaackoi obnacry,
KOTOpOo€e ObLIO MPEeIOCTaBIEHO eMY I UCTIOJTHEHUS JODKHOCTHBIX 00513aHHOCTEH.

54. 3a mHapymenue HopM Kopmekca OTHKM H CiayXeOHOro noBeAeHUS
rOCyAapCTBEHHBIX IPAXKIAHCKUX CIyXalux JIeHMHrpaackoi obnacTu.

5.5. 3a HapylieHHe CPOKOB IIOATOTOBKH JAOKYMEHTOB BO HCIIOJIHEHHE NMOpPYyUYeHUH
Ilpesunenta Poccuiickoii @enepauunn, IIpencematrens IIpaBurtensctBa Poccuiickoit
®enepauuu u ['ybepHaropa JleHunrpanckoi odiactu.

5.6. 3a cocTOsTHHE aHTUKOPPYILIMOHHOM pabOTHI B OTLIETE.

5.6. 3a pasrialleHue CBEICHUN, COCTABJIAIOLIMX TOCYAapCTBEHHYIO TaI/IHy, "
CBEIICHHM, COJEpXKaIIUX CIy)XeOHYI0 MH(POpMAIMIO OrPaHUYEHHOIO pPacCIpOCTPAHEHHS,
CTaBIIMX M3BECTHHIMU B CBSI3H C UCTIONHEHUEM JIOJDKHOCTHBIX OOS3aHHOCTEMH.
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6. Hepeqeﬂb BOIIPOCOB, IO KOTOPbLIM HAYAJIbHHK OTAEJIAa BIIpaBe
HJIH 00513aH CAMOCTOSITEJIbHO INPpHHHUMATD PCUICHHSA

6.1. HayanpHUK oT/Iea 00513aH CaMOCTOSITeNIbHO PUHUMATH PEIICHHUS:
6.1.1. I'lo BompocaM mepBOOYEPETHOCTH BBHIMIOJTHEHHUS JOMKHOCTHBIX 00sS3aHHOCTEH
B IIpefiejaX CPOKOB, YCTaHOBJICHHBIX HEIIOCPEACTBEHHBIM PYKOBOIUTEIEM, BBIIICCTOSIIUM

pykoBoguTeNneM, W COONIIOJEHHMS  HOpPM,  YCTAHOBJIEHHBIX  JIEHCTBYIOIIKAM
3aKOHO/IaTENbCTBOM.

6.1.2. Ilpu peanuzaiiii NOJHOMOYUH WiIeHa KOMHCCHH M HHOTO KOJUIETHAIBHOIO
oprasa.

6.1.3. Ilo Bompocam opraHu3allid y4yeTa W XpaHeHWs IepelaHHbIX eMy Ha
HCIIOJIHEHHE TOKYMEHTOB M MaTepHUAaJIOB.

6.2. HayanpHUK OoT[esla B KauecTBE WieHa KOMHUCCHH M HHOTO KOJUIETHAJIBHOIO
OpraHa BIIpaB€ Ha 3aCeJaHUAX TAKOI0 OpraHa CAaMOCTOSTEIBHO NPUHUMATh pelieHHe
rOJIOCOBATh «3a», KIPOTHUB» WIH «BO3JEPXKAICA», 4 TAK)KE BHICKA3bIBaTh CBOE MHEHHUE, B
TOM 4YHCJIEe 3asiBIATH 0co0Oe MHEHHEe B IHCbMEHHOW (opMe B COOTBETCTBHH C
pernaMeHToM (MOopsAAKOM) paboThl KOMHUCCUU U HHOTO KOJIJIETHAILHOTO OpTaHa.

7. Hepeqenb BOIIPOCOB, 110 KOTOPbLIM HaYa/IbHHK 0T/J€J1a BIIpaBe HIIH
00s13aH Y4acTBOBaTh IPH NOATOTOBKE HPOCKTOB HOPDMAaTHBHBIX
HNpaBOBLIX AKTOB H MIPOCKTOB pemelmii

7.1. HauanpHUK oTJena 00s3aH y4acTBOBATh B IOATOTOBKE MIPOEKTOB HOPMATHBHBIX
MIPaBOBBIX AKTOB U MPOEKTOB PEIICHUH N0 BOIPOCAM, OTHOCSIIIMCS K €r0 JOKHOCTHBIM
00s13aHHOCTSIM.

7.2. HavaneHuK OT/Aena BOpaBe y4acTBOBATh B MIOJTOTOBKE MPOEKTOB HOPMATHBHBIX
IIPaBOBBIX AKTOB U IIPOEKTOB pEHIEHHWH IO HMHBIM BOIpPOCaM II0 COTJACOBAHHIO C
HEMOCPEACTBEHHBIM PYKOBOIUTENIEM

8. Cpoku 4 npoueaypsl NOArOTOBKH, PACCMOTPEHHS MPOEKTOB
pelleHHii, NOPS0K COrIACOBAHHMS U NPHHSITHS pelleHH

8.1. O0mme CpokM U MNpPOUEAYpPbl MOATOTOBKU JOKYMEHTOB pEryJIHpPYOTCS
HHcTpykuuel mo Jenonporu3BOACTBY B OpraHax UCIIOJIHUTENBHON BiIacTH JIeHHMHrpaackoi
obrnacTu.

8.2. CrenuanbHble CPOKU TOJTOTOBKH JOKYMEHTOB M OCYIIECTBICHHUS MPOIEayp,
CBA3aHHBIX ¢ IpaBoBOH paboroili (B TOM 4UHCIe TpoleccyalibHblE CpPOKH),
YCTaHaBIUBAIOTCA COOTBETCTBYIOIIMM 3aKOHOAATEIILCTBOM.

8.3. B memiX mNOATNOTOBKHM, COINIACOBAHUS MW MPHHATUS pelIeHHil opraHa
UCIIOIHATENIbHOM BIACTU HavajlbHHUK OTHAENa 00s3aH NOATOTOBHTH IPOEKT JOKyMEHTa H
IPEJICTAaBUTH €r0 Ha COTJIACOBAaHUE HEMOCPEACTBEHHOMY PYKOBOAMTENIO HE MO3KE YeM 3a
nBa paboyux OHS MO HUCTEYEHHUS CpPOKa HCIOJIHEHHS IO STOMY JOKYMEHTY, KOTOPBIH
YCTaHOBJIEH (pellepalibHBIM  3aKOHOM  HJIM  HOPMATHUBHBIM  IIPAaBOBBIM  aKTOM
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JlenuHrpaackoif obsactd, 1UOO HMHOrO CpOKa, YCTAHOBJIEHHOTO HEMOCPEICTBEHHBIM
PYKOBOJUTEEM, BBILIECTOSIIUM PYKOBOAHTEIEM.

9. Ilopsaok ciayxkeOHOro B3auMoecTBUS HAYAJILHMK OT/eJIa ¢ APYTrHMH
pa0OTHHKAMH KOMHTETa, pAOOTHHKAMH HHbIX
rocyJapcTBEHHbIX OPraHOB H OPraHOB MECTHOI'0 CaMOYNpaBJieHHS,
OPraHU3alHsMH H rPaKIaHAMH

9.1. Tlopy4yeHus M yKa3aHUS HAYaJIBHUKY OTHelNa NAIOTCA HEMOCPEIACTBEHHBIM
PYKOBOAUTENIEM, BBILIECTOSIIMM PYKOBOJMUTENIEM B YCTHOM WM MUCBMEHHOW (opme 1Mo
BOIIPOCaM, OTHOCSALIUMCS K €TI0 JIOJDKHOCTHBIM O0S3aHHOCTSIM.

9.2. B nensax UCHONHEHHs NODKHOCTHBIX OOS3aHHOCTEN U MOpYYeHHH HadyalbHHK
oT[ena BIpaBe oOpaiiaThCsi K APYTUM paOOTHHKAM OpraHa HCIOJHHMTENbHOM BIacTH,
pabOTHHKAM HHBIX [OCYIApCTBEHHBIX OPraHOB, OPraHOB MECTHOTO CaMOYIIPaBICHHS, K
rpakJaHaMm U B OpraHU3aluu.

9.3. HauanbHUK oTAena BIpaBe B yCTHOM GopMe naBaTh pa3bsCHEHHS 110 BOIIPOCAM,
OTHOCSIUMCSI K €ro JOJKHOCTHBIM OOSI3aHHOCTSIM, B OTBET Ha OOpallleHHsA K HeMy
pabOTHHKOB rOCYAapCTBEHHBIX OPTaHOB H OPraHOB MECTHOI'O CAMOYIIPABIICHHS.

9.4. HavanbHUK OTAeNa BIpaBe B YCTHOM (popMe 1aBaTh pa3biICHEHHS [0 BOPOCaM,
OTHOCSIILIMMCS K €ro JOJDKHOCTHBIM OOS3aHHOCTSM, IPEICTABUTENSM OpraHW3alMi 1
rpaXaaHaM TOJBKO II0 IOPY4YEHHIO JMOO C pa3pelieHus HenoCpeaCTBEHHOTO
PYKOBOIMTEIISA, BBIIIECTOSIIETO PYKOBOJUTENS, 32 UCKIIFOYSHHEM CITydaeB, KOTJa TaKue
Pa3bACHEHHUS SIBISIIOTCS €r0 JODKHOCTHBIMU O0SI3aHHOCTAMU

9.5. HavansHMK oTAena BOpaBe MPeNIOXKHUTH HCIOJHHTENIO IO IOKYMEHTY B
paGo4eM MOpS/IKe PENIUTh BONPOC O €ro OT3BIBE, €CIU TaKol JOKYMEHT MM OTeNbHbIE
€ro MOJIOXKEHUS. HE COOTBETCTBYIOT (peiepabHOMY, 00JIaCTHOMY 3aKOHOJAATENLCTBY H/HIIH
npaBuiIaM opOpMIIEHHS IOKYMEHTOB.

9.6. Ha nepuon cBoero BpeMEHHOTO OTCYTCTBHS (B TOM YHCJIE KOMaHIHPOBKa,
OTIIyCK) Ha4yaJlbHUK OTHAena o0s3aH TmepenaTh BCe MarepHalbl W HH(POPMAIHIO,
HeoOXOAUMBIE I BBINOJNIHEHHS OOS3aHHOCTEW 110 HACTOSINEMY JOJDKHOCTHOMY
perinaMeHTy, paOOTHHKY, BpEMEHHO HCHOJIHSAIOUIEMY €ro oOs3aHHOCTH, JIHOO
HEITOCPEJCTBEHHOMY PYKOBOJMTEITIO.

9.7. HayaneHUK oThena o0s3aH BpEMEHHO BBIMIOJHATH OTAEIbHBIE JOKHOCTHBIE
OOSI3aHHOCTH OTCYTCTBYIOILETO pa0OTHHKA Ha4YalbHMKAa OTHAENa B COOTBETCTBHH C
[IOPYYECHHUEM HENOCPEACTBEHHOTO PYKOBOIUTES.

10. ITepevenp rocyAapcTBeHHBIX YCJIYT, OKA3bIBAEMbIX IPaKIaHAM
H OpraHH3alHusAM

Havanbuuk OTACIA HE I[IPpENOCTABJIAET TOCYAApPCTBCHHBIX YCIYI rpaXKaaHaM H
OpraHU3alyusM.
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11. Iloka3aresu 3pPeKTHBHOCTH U pPe3yJIbTATHBHOCTH
npodgeccHOHANBHO# cJ1y»KeOHOH AeATeTbHOCTH HAYaJbHHKA OTAe/1A

IMokazaTensamu  3PPEeKTHBHOCTH UM PE3YJNBTATUBHOCTH  MpodecCHOHANBHOM
CIIy)KeOHOM JIeATEeTbHOCTH HauyalbHUKA OTAEIIA SBIISIOTCS:

11.1. BeimonHeHWe 3aay OTHETIOM B COOTBETCTBUM C 33JaHHBIMH OOBEMaMH U
CpPOKaMH MCHOJHEHHH.

11.2. HanwuWe akTyallbHBIX JOJDKHOCTHBIX PpErJIaMEHTOB  (IOKHOCTHBIX
UHCTPYKLUH ) paOOTHUKOB OTAENA U MOJ0XKEHU 00 oTaene.

11.3. OtcyTcTBUE (aKTOB:

1) HapylmieHM{d Tm0pd BBITOMHEHUMM (QYHKUMHA, BO3JIOXKEHHBIX HA OTAEN B
COOTBETCTBHH C MOJIOXKEHUEM 00 OTiere;

2) Haayd4Ms YyCTapeBlledd, HENPOBEPEHHOW WM HCKAKEHHOW HHPOpManuu B
aHATUTHYECKUX M MHBIX MaTepHaliax, MOATOTOBIEHHBIX HAYAIBHUKOM OTZAENA WIH [IPU €ro
y4acTHH (B TOM YHCJIe MPHU COrNIACOBaHUM JOKYMEHTOB), a TaKKe paOOTHHKaMHU OTAela
(Ipu HeHa UIeXKaIeM KOHTPOJIE 3a MOATOTOBKOM JOKYMEHTOB B OTIEIIE);

3) yTparbl JOKYMEHTOB M MAaTepHalOB, IMOCTYNMBUIMX HA4YaJIbHUKY OTIENAa Ha
UCTIOJIHEHHE, XPaHEHUE;

4) npomrycka (CphIBa) CPOKOB MCIIOJHEHHUS 110 JOKyMEHTaM (IIOpy4YEeHHSIM), KOTOpBIE
YCTaHOBJIEHBI  (elepanbHbIM 3aKOHOM HWJIM HOPMAaTUBHBIM  IIPaBOBBIM  aKTOM
JleHMHTpaACKOH 00JAaCTH, HACTOSALIUM JTOJDKHOCTHBIM PEIJIAMEHTOM, HEMOCPEICTBEHHBIM
PYKOBOJMTEJIEM, BBIILIECTOSIIIUM PyKOBOJUTENEM;

5) mnpomycka ©0e3 yBaXUTEIbHOM IPHYMHBI 3acelaHUdl KOMHCCHH M HHBIX
KOJUTETHAIBHBIX OPraHOB, HMHBIX MEPONPUATUH, B KOTOPBIX HAYAJIbHHUKY OTAENa ObLIO
MOPY4EeHO MPHUHAThH y4acTHe. _

11.4. KayecTBO BBINMONHEHHON paboThl (OTCYTCTBUE INpOLIETYpPHBIX HapyLIEHUH,
MMOArOTOBKA JOKYMEHTOB, MaTephajoB B COOTBETCTBUH C YCTAaHOBJICHHBIMHU
TpeOOBaHHMAMH, TMOJHOE U JIOTUYHOE HU3JIOKEHHE MaTepHalla, IOpUIUYECKH TPaMOTHOE
COCTaBJieHHWe JIOKyMeHTa), B TOM 4YHCJI€ OTCYTCTBHE (PaKTOB HapyLICHHM
3aKOHOJATEIbCTBA, PETYJHMPYIOLIEro OTHOIICHMS, CBA3aHHblE C  JOMYCKOM K
roCyJapCTBEHHOM TailHe U 3allIUTON CBEJCHUHN, OTHECEHHBIX K TOCYJapCTBEHHON TaiHe.

11.5. OTBeTCTBEHHOCTHh (MCIIOJIHEHHE OO0f3aHHOCTE B CPOK C MHHHUMYMOM
KOHTPOJIA).

11.6. CaMOCTOSITENIBHOCTD (CITOCOOHOCTH BBIMIOJIHATH 33JaHMst 0€3 JONOTHUTENbHBIX
yKa3aHUi).

11.7. JucuumniHa (cobitoaeHue ciry>keOHOro pacopsaka).

11.8. IlpodeccruonanpHass KOMIETEHTHOCTb.

CormacoBaHo:

VYnpaBrneHue rocy/1apcTBeHHOH CaykObl M KagpoB AamuHucTpauuu [ybepHatopa u
[IpaButenscTBa JIeHUHrpaaCKO# 0OnacTu

. % (Muxaitnosa P.1O.) «H » 24 2023 roga
// péanuch ®.H.0. jarta
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