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BCAYHICTO CIICHHATINCTA OTAC/IA Y4Y€Ta U YIIPABJICHUAS TOCY1apCTBEHHBIM UMYIIIECTBOM
HCHHHFpaIICKOFO 00J1aCTHOr0 KOMHTETA 110 YHPaABIICHUIO I'OCYy AapCTBE€HHBIM HUMYIICCTBOM

1. O01mHe noJ1oKeHus:

1.1.  IomKHOCT TOCYHapCTBEHHONW TIpaKIaHCKOM CiayxOsl JIeHMHrpagckoi
obnactu  Bemymero coemmamucra (50068555) oTmena ydera W yIpaBieHHsS
rOCyIapCTBEHHBIM UMYINECTBOM JIEHUHIPaJCKOro 00JIACTHOTO KOMHTETA MO YIPABJIECHHIO
rOCYyAapCTBEHHBIM MMYIIECTBOM (Jalee — BeOyIIHH CIOENHAINCT, CTPYKTypHOE
TIOApa3/ielieHe, OTAEN, KOMHTET) OTHOCHTCI K «Bemymeit» rpymme moipkHOCTEH
roCylapCTBEHHOW TrpakJaHCKoW ciyxObl JleHMHrpaickoit obGnactd  KaTeropuu
«CrnenuanmcTsDy.

Perucrpanuonseli HoMep (kox) 1omxHOCTH / Peectposbiii mmdp — 11.C3.5.

1.1.1. Obnacte  mpodecCHOHANBHOM  CIIy)KEOHOM  JEATENBHOCTH — BELYIIETO
CHEIHANNCTA: PErYIHPOBAHAE UMYIIECTBEHHBIX OTHOIIICHHH.

1.1.2. Bun  mpodeccHonanbHOR  ciTyeOHOM  HeATENLHOCTH:  yIpaBJeHHe,
PacropsoKeHHe U KOHTPOJIb 32 MMYINECTBOM, HaXOAAIIUMCS B COOCTBEHHOCTH CYOBEKTa
Poccuiickoit ®enepanuu.

1.1.3. Beaymmii cienuanucT NOTYUHSETCH PEACENATENI0 KOMUTETA, 3aMECTUTEINIO
npejiceiaTeNss KOMHTETa, KypUpyIolleMy CTPYKTypHOE IOJpa3fielieHre, HEOCPEACTBEHHO
INOIYHHSAETCA HaYalbHUKY OTAEA.

2. KBaaupukanuonsubie TpeGoBaHMS IS 3aMeIeHAS A0IKHOCTH
rocyAapCcTBeHHOM rpaxIaHCKoOH c1yx0nl Jlenunrpaackoii o6jaactu
BeAYIIEro cCnenHaJIucTa

2.1. [lna 3aMemeHds JODKHOCTH TIOCYHApCTBEHHOH TIpaKIaHCKOM CITy X OBl
JleHMHIpanckod 06NacTH BeyImIEro CHENUAIMACTA yCTAHABIMBAIOTCH CIEAYIOLIHE
KBaTH(QUKallHOHHEIE TpeOOBaHHA:

2.1.1. Briciuee obpasoBanue.

2.1.2. He MeHee omHoro roma craxa rOCYJapCTBEHHOM TIDaXIaHCKOM CITyXObI
HJIM CTaXa paboTEI [0 CIENHATBHOCTH, HAITPABICHHIO HOATOTOBKH.

2.1.3. Broicuiee 06pa3oBaHHe 0 CHENHUATLHOCTH, HAIPABICHHIO IOATOTOBKH:
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- mnomydeHHble ¢ 01.07.2017 cnenuanbHOCTP WM HalmpaBlieHHE ITOATOTOBKH
YKPYIHEHHOH Tpynnsl «JKOHOMMKA M ynpaBieHue», nu6o «IOpucnpyneHmms», mu6o
HalpaBlieHHe MOATOTOBKH «3eMJIEyCTPOHCTBO M KaJacTphl», JH6O CIIEMUAIbHOCTH
«IIpuknanHas reogesus», TMO0 HalpaBjieHHe NOATOTOBKU «I'eone3us»;

- nomydenusie n0 01.07.2017 crneunansbHOCTE HIIM HanpapieHHE IOATOTOBKH
YKPYITHEHHOW TpYIIbl CIIEMHANbHOCTEH M HANpaBIE€HHH IMOATOTOBKH « DKOHOMHKA H
ynpapienue» Jmbo «I'eofe3us M 3eMIEYCTPOICTBO» MO0 HaNpaBlIeHHE MOATOTOBKH
«lOpucnpynennus», 160 oIHA K3 CHENUANBHOCTEH, BXOAANIMX B yKa3aHHOE
HallpaBJIeHHE MOJrOTOBKH, MO0 crennanbHOCTh «IIpaBoBeieHHED.

2.2. TlpodeccroHaNLHBIN YPOBEHb.

2.2.1. ba3oBsle 3HaHHUS:

rocyapcTBeHHoro ssbika Poccuiickoit ®enepauun (pycckoro s3bIKa) M OCHOB
Konctutynun Poccuiickoit ®enepanuuy;

®enepanbHOro 3akona ot 6 okTa6pst 2003 roga Ne 131-®3 «06 o6mEX NpHHIHIAX
OpraHM3alli¥ MECTHOTo camoymnpasjieHHs B Poccuiickoit Menepanum»;

DenepansHoro 3akoHa ot 2 Masg 2006 roma Ne 59-®3 «O mopsiike paccMOTpeHUs
obpamenuit rpaxnan Poccuiickoit Oepepanuny;

OenepanbHoro 3akoHa ot 25 nexabpst 2008 roma Ne 273-®3 «O npoTHBOAEHCTBIH
KOPpPYNUMH» M HHBIX HODMAaTHBHEIX IIPaBOBBIX akToB Poccumiickoit ®emeparuu u
Jlenunrpazckoi 061acTu B chepe NPOTHBOAEHCTBHS KOPPYIILHY;

QenepansHoro 3akoHa or 21 pmekabps 2021 roma Ne 414-®3 «06 o6mmx
IPHHIUIAX OpraHU3aluK MyGIMYHOR BIacTH B cyonekTax Poccuiickoit Menepauum»;

3aKoHoHarenbcTBa Poccuiickoii Penepanuu 0 rocyaapCcTBEHHOM TIpaKIaHCKOM
ciyx6e Poccuiickoii Denepaiuu;

YcraBa JleHnHrpaackoi obnacty;

obnacTHoro 3akoHa or 11 jekabps 2007 roma Ne 174-03 «O mpaBOBBIX aKTax
Jlenunrpaackoi o6aacTuy;

TMIOJIOKEHHUS O KOMHUTETE;

NOJI0XKEHHUS 00 oThee;

Komexkca »THKHM M CoyXeOHOr0 IOBENEHHS TIOCYJAPCTBEHHBIX TPaXKIAHCKUX
cayxawmux JleanHrpaackoit obnacty;

WHCTpYKIMH 1O [JeNONpOM3BOACTBY B OpraHaX MCIONHUTENBHOW BIACTH
JlenuHrpanckoit obnactu;

MucTpykumnd o mopsijike o6paimeHus co ciryxeOHON HHpOpMalHeli orpaHHYeHHOro
pacnpocTpaHeHus B AnMUHHCTpanuu JIeHMHrpaackoi o6macTu;

CITy)k€OHOro paclopsiKa, yCTQHOBIEHHOIO B OpraHaX MCIIOJHUTENLHOM BIIACTH
JlenuHrpanckoit obnacTw,

B 0071aCTH MHGOPMALMOHHO-KOMMYHHKALIMOHHBIX TEXHOJIOTHI: BO3MOXHOCTEH M
OCOOEHHOCTEH NPHMEHEHHS COBPEMEHHBIX  HMH(OPMAIMOHHO-KOMMYHHKALHOHHbIX
TEXHOJIOTHH B OpPraHe MCIIOJHHTENLHON BIACTH; OCHOB MH(POPMAIMOHHOM 6€30macHOCTH
M 3aiuThl HHGOpManHH, B ToM uucie DenepanbHoro 3akosa ot 27 mrons 2006 roxpa
Ne  149-®3 «O6 wunHbopmaiuH, HHPOPMALMOHHBIX TEXHOJOTHSIX M O 3alUTe
MH(OPMaLMK»; OCHOBHBIX IOJIOKEHHH 3aKOHOAATENhCTBA O MEPCOHANBHBIX JAHHBIX, B
ToM 4ncie OexepanbHoro 3akoHa ot 27 mromnst 2006 roga Ne 152-®3 «O nepcoHaIbHbIX
JAAaHHBIX», a TaKXKe NPUHATBIX B COOTBETCTBHM C yKa3aHHBIM 3aKOHOM HOPMATHBHBIX
IPaBOBLIX aKTOB B chepe 06paboTKHU U 3aIUTH IEPCOHANBHEIX JAHHBIX;
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obmmux MPUHIIMIIOB (GYHKIIMOHUPOBaHUS CHCTEMBI 3JIEKTPOHHOTO
JOKYMEHTO000pOTa;

OCHOBHBIX IIOJIOXXEHHMH 3aKOHOAATEILCTBA 00 3JIEKTPOHHOU MOMIMUCH, B TOM YHCIIE
@enepanpHOro 3akoHa ot 6 anpens 2011 roga Ne 63-®3 «O0 31eKTpOHHOM TOIITHACHY;

NOpsANKAa TEXHUYECKOro 0OecleYeHUss W OpraHU3alHdd COBEIAHWM, 3acelaHuil |
HHBEIX  MEPONPHATHH C  HCHONb30BAHHEM  CHCTEMBI  BHAEO-KOH(EPEHI-CBI3U
Anmunuctpanuu JleHMHrpaackoit odnacTw;

IPYMEHEHUS IEPCOHATIBHOIO KOMIBIOTEPA.

2.2.2. ba3zoBbie ymMeHHS:

YMEHHE CUCTEMHO (CTPaTerHuecKy ) MBICIHTB;

YMEHHE CHCTEMAaTU3UPOBaTh U aHAJIM3UPOBATh HHPOPMAIIHUIO;

YMEHHE IIJIaHKPOBATh, PAIlMOHATILHO HCIIONB30BaTh CIIy)KeOHOE BpeMsS M JOCTHUIaTh
pe3yJnbTara;

KOMMYHHMKaTHBHBIE YMEHHS (B TOM 4YMClIe IMyOJMYHBIX BBICTYIUIEHMH W BeJCHUS
IEJIOBBIX IIEPErOBOPOB);

yMEHHE YIIPaBIATh N3MEHEHUSAMH,

yMeHHe paboTaTh C alapaTHBIM M IIPOTPAMMHBIM OGECIIEYEHHEM, YCTaHOBIEHHOM
Ha aBTOMaTH3MPOBaHHOM paboueM MecTe (APM), B ToM ymciie paboThl B ONepanuOHHOM
cacteMe cemeiictBa Windows, B TekcToBoM penaktope Microsoft Office Word, ¢
TabmuHbIM nporeccopoM Microsoft Office Excel, ¢ NOYTOBBEIM KJIHEHTOM THIIA
«Outlook», MOATOTOBKH Ipe3eHTalldil ¢ MpUMEHeHHeM mpHioxeHus Microsoft Office
PowerPoint;

yMeHHEe paboTaTh B KauyecTBE IONb30BATENs B HH(DOPMAMOHHBIX CHCTEMAX,
NPUMEHSEMEIX B OpraHe MCIOJHUTEILHON BIACTH, B TOM UHCIE B IPHKIAIHBIX
MHQOPMAllHOHHBEIX  CHCTeMaX (CHCTeMe B3aUMOLEHCTBHSA C TIPAKAAHAMH |
OpraHHU3alUAMH; CHCTEME MEXBEAOMCTBEHHOIO 3JIEKTPOHHOTO B3aUMOJICHCTBHUSA; YUETHOM
cUCTeMe; HHGOPMaIMOHHO-aHATUTHYECKOH cucTeMe, obecnieunBarolei c6op, 06paboTKy,
XpaHEHHe MW aHalu3 JaHHBIX), CHCTEMax »JJIeKTPOHHOIO JOKYMEHTOO0OpOTa, B
uH(GOpMalMOHHO-IpaBoBhIX cucTeMax «['apanT», «Koucymprantllmoc», «Komekc», a
TAKXKE C PECYpPCaMH M CEPBHCAaMM JIOKAJIbHOH BBIYMCIHUTENBHOM CETH M HH()POPMALMOHHO-
TeJIEKOMMYHHKALIMOHHOH ceTu «HTepHET».

2.2.3. TlpodeccronanbHble 3HaHUS B clepe 3aKOHONATENbCTBA PoccHiickoit
Qenepanuu U JIeHUHrpaackoii 061acTH:

I'paxnanckoro kojaexkca Poccuiickoit ®Demepaumu (B 4YacTH peryampoBaHMs
UMYIIECTBEHHBIX OTHOIICHHH );

Kunmumuoro xoxmekca Poccumiickoit ®emepanum (B 4acTH  peryMpOBaHHUS
UMYIIECTBEHHBIX OTHOIIEHHUH );

QenepansHoro 3akoHa oT 13.07.2015 Ne 218-®3 «O rocynapcTBEeHHOM
pErMCTpalii HEABUKUMOCTH»;

DenepansHoro 3akoHa or 25.06.2002 Ne 73-03 «O6 o06beKTax KYJIBTYPHOTO
Hacnequs (MaMsATHUKAaX HCTOPHM M KyJIbTYpbl) HaponoB Poccuiickoit ®enepanum»;

@enepanpHoro 3akoHa ot 27.07.2010 Ne 210-®3 «06 Opra"u3auu
NPENOCTABIIEHHS FOCYJapCTBEHHBIX U MyHHIUITIAIBHBIX YCIIYT»;

obiacTHoro 3akoHa oT 19 sBaps 2001 roma Ne 4-03 «O6 OTAENBHEIX BOMpOCAX

YOpaBlIeHHs: ¥ DaCOOPsHKEHHs TOCYJapCTBEHHbIM HMYILIECTBOM JIGHHHIpaacKo#
obmacTuy; ‘
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obnactHOro 3axona ot 12 mas 2010 roma Ne 22-03 «O kasHe Jlenunrpaackoit
obnacTuy;

obnactHoro 3akoHa or 15 wmroms 2010 roma Ne 32-03 «O6 aJIMHHHCTPATUBHO-
TEPPUTOPUATILHOM YCTPOHCTBE JICHHHIPaJICKOH 06JIaCTH 1 MOPSIKE ero H3MEHEHHS»

obnactHoro 3akoHa ot 10 mions 2014 roma Ne 48-03 «O6 OTIEJBHBIX BOIPOCAX
MECTHOI'0 3Ha4YCHHUs CENbCKUX NoceneHuit JIeHuHrpaackoit obnactmy,

nocranopieHus IIpasurenscrBa JleHunrpamckoit obmactu or 27.01.2022 Ne 50
«O6 yrBepxnenun ITopsika opraHu3aLMK ydeTa W BeICHHS peecTpa roCyAapCTBEHHOIO
MMyLIeCTBa JICHHHIPaACKOH 06JacTM M IPH3HAHMM YTPATHUBIIMMH CHIY OTZEIBHBIX
noctaHoBieHu# [IpaButenscTBa JleHuHrpaackoit o6aacTuy,

nocraHoBieHus [IpaButenscrBa Jlemmnrpaackoii obnactu ot 02.05.2006 Ne 132
«O mopsgke nauM COTNAcHS Ha CIOHCAHHE, DEKOHCTPYKIHIO rOCyAapCTBEHHOTO
UMyIecTBa JIeHuHrpaackoit oonacti»;

nocranosnenus [IpasutensctBa Jlenunrpanckoit obgactu ot 12.08.2015 Ne 317
«O6 ytBepxnenun ITopsaaka mepenaun 3aKOHYEHHBIX CTPOHTEIBCTBOM, PEKOHCTpYKLHEH
00BEKTOB KalUTAILHOIO CTPOUTENLCTBA, (PHHAHCHPYEMBIX 32 CUET CPeACTB 00J1IaCTHOrO
6tomkera JIeHMHT paficko# 06IIACTH, OPraHH3aIHAM-TI0Ib30BATENSAM;

nocraHoBieHus IIpasurenscra Jlenunrpanckoii o6nactu ot 22 ampens 2015 roza
Ne 122 «O6 ytepxaenun IlepedHs rocyfapcTBEHHBIX YCIyT, IIpENOCTaBIsAEMBIX Ha 0ase
MHOTO(GYHKIHOHATBHBIX IEHTPOB PEIOCTABIEHHS FOCYIAPCTBEHHBIX U MYHUIUTIATBHBIX
yenyr JIeHMHTpaiacko#d o6nacTH, M O NPH3HAHWH YTPATHBIIMMH CHIY OTAEBHBIX
nocraHoBieHu# IlIpaBurenscTBa JleHunrpasckoit o6macTu»;

2.2.4. Hble npodeccHoHaNbLHbIE 3HAHUS:

IIPaBUJI IEJIOBON 3THUKH;

JEJI0BOr0 OOIEHHS B MEPENHCKHY;

mpukasa  JIeHWHIpajckoro  o6NacTHOro  KOMHTETa 110  yIIpPaBiICHHIO
FOCyNapCTBEHHBIM ~ HUMyIIeCTBOM oT 16.08.2011 Ne 96 «O6 ytBepxaeHHH
AJMUHUCTPATHBHOI'O perjamenTa  JleHMHrpajackoro obnacTHOrO KOMHUTETa
T10 yNpaBJICHUIO OCYAAapCTBEHHBIM HMYIIECTBOM II0 IPENOCTAaBICHHIO FOCYAapCTBEHHOM
yeryru «IIpenocraBienue undopMamuu o6 06beKTax ydeTa, COmepKalIeiics B peectpe
roOCyJapCTBEHHOro UMylIecTBa JIeHMHrpanckoi o6nacTy,

TIPMHIIMIIOB IIPEAOCTABJIEHUS TOCYJAPCTBEHHBIX YCIIYT;

TpeOOBaHuUii K IPEOCTABICHHIO TOCYAapCTBEHHBIX YCIIYT;

NpUHIUIOB TNPUMEHEHHS aAMHHHCTPATHBHBIX PErJaMEHTOB IIPeOCTaBJIeHUS
rOCYJapCTBEHHbIX YCIIYT;

TIopsifika IPEAOCTABICHUS TOCYJaAPCTBEHHBIX YCIYT B 3IEKTPOHHOM popMe;

MOHATHS ¥ TPHHIMIOB  (QYHKUMOHMPOBAaHHS,  HAa3HAYEHMsA  IOpTaia
TOCYIapCTBEHHBIX yCIIYT;

Ip2aB 3a5BUTE/IEH IPH IOJTyYEHHH TOCYyAapCTBEHHBIX YCIYT;

00513aHHOCTeH TOCYJapCTBEHHBIX ODPraHOB, HPEeOCTABIISIOLINX TOCyAapCTBEHHBIE
YCIIyTH;

CTaHjapTa IIpeOCTaBIICHUS TIOCYJapCTBEHHBIX YCIyr: TpeGOBaHMM H mHopsAmKa
pa3paboTKu aIMMHHUCTPATHBHEIX PErJIaMEHTOB.

2.2.5. TlpodheccroHabHEIE YMEHUS:

Pa3pabOTKH, PaCCMOTPEHHs M COIVIACOBAHHMSA TIPOSKTOB IPABOBEIX AKTOB H OpYTHX
JOKYMEHTOB;
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TIOJITOTOBKM aHAJIMTUYECKUX, HHPOPMALMOHHBIX U APYTHX MaTepHAJIOB.

2.2.6. OyHKIMOHANILHBIE 3HAHUA:

IIOHATHS, MPOLEAYPBI PACCMOTPEHHs OOpallleHnii rpaKIaH;

IIOHATHSI, IPOLEAYPbl  OCYLIECTBICHHS  HCIOJHUTENbHO-PACTOPAAUTEILHBIX
GYHKIHH.

2.2.7. OyHKUMOHAIbHBIE YMEHH:

INOATOTOBKH aHAJMTHYECKUX, HHPOPMAIIMOHHBIX U IPYTHX MAaTEPHAJIOB;

IIOATOTOBKH METOAUYECKUX PEKOMEHIAINH, pa3bsICHEHUH;

BJIaJIeHHs HaBbIKaMHU O(QUIIMAILHOHR eIOBOM IEPETTHCKH;

OCYIIECTBJICHHS ydYeTa HMMYINECTBA B pEECTPE TOCYAAapCTBEHHOrO HMYIIECTBA
Jlenunrpankoi obnactu;

NpEeNoCTaBIeHAss HMHOOpPMAaUM M3 peecTpa B pPEECTPe TOCYAaPCTBEHHOIO
uMyinecTsa JIeHHHrpaakoi obmacTu.

3. 1o/12KHOCTHBIE 00A3aHHOCTH

B memsx peanusanu¥ NOJHOMOYMH M (QYHKIMH KOMHTETa, NpPEIyCMOTPEHHBIX
IOJIOXXEHHUEM O KOMHTETE, a TAaKXKe B COOTBETCTBUHU C NOJIOKEHHEM 00 OTAeNe BeXyLIHii
CIIeHUATUCT 00s3aH:

3.1. Ilo nopyd4eHuro HauaJIbLHUKA OTAENA:

3.1.1. OcymecTBiiATh y4e€T TOCYAapCTBEHHOIO HMyllecTBa JIEHHHIPaJCKOM
obacTd B peecTpe rocyJapCTBEHHOro uMyilecTBa JleHMHrpaickoi obnactu (mamee —
peecTp) B JJEKTPOHHOM BHAE€ B ABTOMAaTH3UPOBaHHOW WHGOPMAIIMOHHOM CHCTEME
yIpaBJIeHHsl HMYILeCTBOM JIeHHHTpanckor obnacty (nanee - AUC YU JIO).

3.1.2. OcyluecTBIATh BHECEHHE B PEECTp CBelleHHH 06 0OBEKTax ydeTa H HX
BJIaJieIblIaX, BHECEHUE H3MEHEHUH U JIOTIONHEHUHN B 3TH CBEJEHHSA, a TAK)XKE UCKIIOYECHHE
CBEICHHH M3 peecTpa Ha OCHOBAaHMH IIPaBOYCTaHABIMBAIOUIMX JIOKYMEHTOB,
OopOpMIIEHHBIX B COOTBETCTBHH C 3aKOHONATeNbCTBOM Poccuiickoii ®enepauuu u
3aKOHOJATENbCTBOM JIeHUHIpanckoit o6aacTH.

3.1.3. Ha mocTosHHO# OCHOBE OCYIIECTBJISITH JJIEKTPOHHOE B3aUMOAEHCTBHE C
BlIaJenblaMid 0OBEKTOB ydeTa uepe3 JIN4YHbIH kabuner Gananconepxarens AUC VU JIO
(mamee — JIKB) mo BKIIOYEHHIO B pPEECTpP, BHECEHMIO HM3MEHEHHMH M JONOJHEHHH B
CBEJICHHs, CONEPXKAIMECSs B PEECTpe, MM HCKIIOUEHHIO CBEJEHHM M3 peecTpa, IMyTeM
IIPOBEPKH M COTJIaCOBAHUS HJIEKTPOHHBIX CECCHIA.

3.1.3.1. B nemix obecrnedeHHs: NONHOTHI U TOMJIMHHOCTH COJAEpKalleics B
peectpe MHGOpPMAalMH OCYMIECTBIATh IPOBEPKY H COIJIACOBAHHE IIPEACTABIISEMBIX
€XKEroIHO B CPOK 10 | ampens, CIE€AyrOIMEro 3a OTYETHBIM, BIajeNbliaMd 00bEKTOB yUeTa
IIyTEM CO3/1aHUs 3IIeKTpoHHOU ceccud B JIKD:

- CBOJHBIX CBEZIEHUH 00 00BEKTaxX yueTa 3a OTUETHBIN (PHHAHCOBBIN TOJ;

- CNpaBO4YHOH HHPOpPMAnMH O BHIOBITHH M TOCTYIUIEHHH OOBEKTOB
HEJBUXMUMOCTH 32 OTYETHRIH (HPHHAHCOBBIH Ioj;

- nepeyHed  OoOBEKTOB  0cO00 IIEHHOrO  ABH)XKHMOIO  HMYILECTBA,
HaXONAIIETOCss B  ONEPaTHBHOM  yNpaBIE€HMHM Bilajenbna oObekTa ydyera -
roCyJapCTBEHHOIO  OIO/KETHOTO  YYPEXIEHHs, TOCyJapCTBEHHOTO aBTOHOMHOTIO
yupexiaenus, 1Iubo mnepedeHh OOBEKTOB IBHXXMMOIO MMYILNECTBA IEPBOHAYAIBHON
crouMocTeio 0T 200000 py6neii 3a efMHHIY, HAXOAAIIETOCSA B ONEPATUBHOM YIPABICHUH
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BJIaJIeNIblia OOBEKTa y4eTa - TOCYJapCTBEHHOIO Ka3€HHOTO YUPEXKIEHHUS, [0 COCTOSHHIO Ha
OTYETHYIO JaTy.

3.1.4.  OcymecTBnaTh BHeCEHHE B peecTp CBENEHHH 06 HMYILECTBE Ka3HbI
Jlenunrpancko# 06nacTy M MCKIIOYEHHE TAaKHX CBEICHHN M3 peecTpa B COOTBETCTBHH C
TpebOBaHMAMH 3aKOHOZJaTenscTBa Poccuiickoif Demepaudy W 3aKOHONATEIHCTBA
JleHuHrpanckoit odmacTy.

3.1.4.1. O6ecneunBaTh NMOArOTOBKY MPOEKTOB pEIIEHHH KOMHTETa 06 y4ere B
kasHe JIeHMHrpajgcko# o6nacty, a Taoke 06 MCKIIOYEHHH H3 COCTaBAa HMyLIECTBEHHOI
YacCTH Ka3HBI TOCYyIapCTBEHHOIO MMyLIecTBa JIeHHHIpancKoii o6nacTy.

3.1.4.2. TlpencTaBnaTh CcBefeHHss 06 ONepalHiIX C OOBEKTAMH  Ka3HBI
JleHuHrpagckod 06NIacTH B CTPYKTypHOE ITOApa3fielieHHe KOMHUTETa, OTBETCTBEHHOE 3a
OIOKETHBIN yUeT MMylecTBa Ka3Hbl JIeHHHIpaaCcKoi 061acTH.

3.1.5.  OcymecTBIATh XpaHEHHE M aKTyalH3alHIO CBEIEHHH 06 06BeKTax ydera,
BHECEHHBIX B peecTp.

3.1.6. OGecrieunBath mpenocraBieHre HHGOpMAaMM 06 06BEKTaX y4dera,
conepalelcs B peecTpe, Ha 6e3B03ME3THON OCHOBE MIOOBIM 3aHHTEPECOBAHHbIM JIMIIAM
B COOTBETCTBHH C 3aKOHOJATENbCTBOM Poccuiickoii Denepanuu ¥ 3aKOHOIATENHCTBOM
JlenuHrpanckoil 061acTH, B TOM YHCIIe B PAMKaX OKa3aHHS FOCYAapCTBEHHBIX YCIIyT.

3.1.7.  O6ecneunBaTh roCyHapCTBEHHYIO PErHCTPALHIO IpaBa COOCTBEHHOCTH,
lepexofia MpaBa COOCTBEHHOCTH, TpeKpalleHHs IpaBa COGCTBEHHOCTH, OrpaHMYeHHMil
IpaBa COOCTBEHHOCTH, MHBIX BELIHBIX MpPaB, MX Ilepexoja H IIPEKpAICHHs, a TaKXKe
CACJIOK B OTHOLICHHH HEIBHXXHMOIO HMYINECTBa, HaXOAAIUXCA B COOCTBEHHOCTH
JleHMHIpaACKO# 06NacTH, KpoMe CllydaeB, KOTa COOTBETCTBYIOLIHE AEHCTBHS B CHITY
MPaBOBOro  aKkTa JIGHHHIpajacko¥ o61acTH HIM JOroBOpa JOKHO OCYLIECTBIATEH
MPCANPUATAC MIM  YYPEXKACHHE, OpraH HCIONHMTENbHON BiIacTH JIEHMHIpajCKoil
001acTH, HHOE CTPYKTYPHOE IoJpas/ie/ieHHe KOMUTETA JTHGO YIIONHOMOYEHHOE JTHLIO.

3.1.8.  OcymecTBusTh NOArOTOBKY MPOEKTOB PELICHHH KOMHATETA O 3aKpenieHud
TOCyNapCTBEHHOro uMymectBa JIeHMHIpaickoli o00nacTH 3a rocymapcTBEHHBIM
YHUTapHBIM NpeanpuaTieM JIeHMHIpaackoit 00acT Ha NMpaBe XO3AHCTBEHHOrO BEACHHUS
(manee - rocymapcTBEHHOe NpeinmpuATHE), 3a TOCYAapCTBEHHBIM  YHHTapHBIM
MpeIpUATHEM (Jallee - KaseHHOEe NPEeANpHATHE), 33 TOCYHAPCTBEHHBIM OIOMKETHBIM
YdpexaeHHeM (nanee - GIOIKETHOE yupeIeHHeE), 3a TOCYapCTBEHHBIM aBTOHOMHBIM
YUpeXIeHHeM (nanee - aBTOHOMHOE YUYPEXIEHHE) H 33 TOCYNAPCTBEHHBIM Ka3eHHbBIM
YIpexXIeHHEeM (Hasee - Ka3eHHOE yUpe/ieHHe) Ha MpaBe ONePaTHBHOTO yIpaBJIEeHUS B
COOTBETCTBHH C (PeAepaIbHBIM U 06JIaCTHBIM 3aKOHOIATETHCTBOM.

3.1.8.1. OcymecTBasTh paccMOTpeHue obparenuit OpraHoB BJIACTH
JIeHHHIPaJCKOH 061acTH, rOCYJapCTBEHHBIX NPENPHATHH, Ka3eHHBIX IPENIPUATHH,
OIOIKETHBIX YUPEXICHHH, aBTOHOMHEIX YUPEXKIECHHH, Ka3eHHbIX YUpeXaeHu o
3aKpEIICHUH IOCy1apCTBEHHOTO MMyInecTBa JIeHuHrpaackoit o6nacty.

3.1.8.2. B mpemycMOTpeHHBIX clIy4asx obGecneunBaTh pPacCMOTpEeHHEe BOMpoOca O
3aKpEIICHMA IOCyAapCTBEHHOro MMyIecTBa JleHWHrpanckoi obmactu JleHMHrpanckoit
00/1aCTHOH KOMHCCHelf [0 BOIpOCaM paclOpsDKeHHs rOCyJapCTBEHHBIM HMYIIECTBOM,
00pa3oBaHHO} pacmopsbxeHuem I'yGepHaropa Jlennnrpanckoit obnactu ot 17 mas 2013
roga Ne 349-pr.

3.1.9. OcywiecTBATh HOATOTOBKY MPOEKTOB pELICHHUH KOMHTETa 00 H3bSTHH
FOCYyHapCTBEHHOTO MMyliecTBa JICHMHIpancko# 061aCTH W3 ONEPATHBHOIO YIpaBIEHHS
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yUpeXACHUA W KaseHHbIX npeanpuatuil JleHuHrpaackoid obimacté B cioydasx,
IpeyCMOTPEHHBIX ()eiepalbHbIM 3aKOHOAATEIHCTBOM.

3.1.10. OcymecTBnaTh ¢ coriacus MpaBooOiagaTessi MOATOTOBKY IIPOEKTOB
pellleHHi KOMHUTETa O NpeKpalleHWd IpaBa XO3SHCTBEHHOTO BeIeHHS (ONEepaTHBHOTO
yIpaBlIeHUs) TOCYAapPCTBEHHBIM UMYILeCTBOM JICHMHIpaJcKoH 00/1acTH, 32 HCKIIIOUEHHEM
MMYLIECTBAa IPEIIPUATHS, B OTHOLIEHHH KOTOPOTO BO30YKAEHO MPOU3BOACTBO IO IEIY O
HECOCTOATENbHOCTH  (OaHKpPOTCTBE), a TaKkKe TOCyIapCTBEHHOro HMMYILECTBa
JleHHHrpanckoi oOnacTH, B OTHOLIEHHH KOTOPOrO YCTAHOBIIEHBI 3alpeThl HIIH
OrpaHHYEeHHs CyleOHBIMH aKTaMH U aKTaMd APYTMX YHOJHOMOYEHHBIX Ha TO OPraHoB, B
ClIy4ae ecjM IpeKpalleHHe IpaBa X03iCTBEHHOIO BeJieHUs (ONEepaTUBHOTO YIPaBJIeHHS )
He CBS3aHO C IpeKpallleHHeM IpaBa coOCTBEeHHOCTH JIeHWHIpaacko# obiacTH Ha Takoe
HUMYILECTBO.

3.1.11. OcymecTBnsATh MNOATOTOBKY IIPOEKTOB pEUIEHWH  KOMHTETa O
COTJIaCOBaHMH (Jla4ye COTIacHs) CIIMCaHUs roCyJapCTBEHHOr0 UMYyIllecTBa JIeHMHrpaacKoi
obnacTd B NOpsAKe, YCTAaHOBJIEHHOM HOPMATUBHBIMM IIPaBOBBIMH akTaMH Poccuiickoi
®enepanyy 4 HOpPMaTHBHBIMH NPaBOBBIMU aKTaMH JIeHMHrpanckoi ob6aacTy.

3.1.11.1. OcymecTBisATh paCCMOTPEHUE TOKYMEHTOB, IPEICTaBICHHBIX B KOMHTET,
B COOTBETCTBHMH C IOPSAIKOM J1adHl COIJIacUs Ha CIIMCAHHE T'OCYAapCTBEHHOTO0 HUMYIIECTBa
Jlenunrpanckoit  obnactd,  yTBEpXKAEHHBIM  TOCTaHOBIeHWeM  IIpaBUTeNnbCTBa
Jlennnrpaznckoit o6nactu ot 02.05.2006 Ne 132 (manee — I[Mopsaaok).

3.1.11.2. B cnyuasx, npenycMoTpeHHbIX [lopsakom, obecnednBaTh pacCMOTpEHHE
BOIlpoca O CIUcaHWuM 00beKTOB JleHMHrpaackod o6iacTHOW KOMHCCHEH MO BOIpocaM
paclopspKeHUsT TOCyJapCTBEHHBIM HMMYIIECTBOM, OOpa3OBaHHON pacHoOpsDKEHHEM
I'y6epnaropa Jlenunrpazackoit obmactu ot 17 mas 2013 roma Ne 349-pr.

3.1.12. ObecneunBaTh OpraHU3aLUIO U NPOBEAEHAE KOHPEPEHIINH, COBELIAHUH 1
CEMHHapPOB I10 BOIIPOCaM, OTHOCSIIMMCS K KOMIETEHIIUN CTPYKTYPHOTO MOAPA3AEICHHUS.

3.1.13. ObecneunBath paboTy KOMUCCHH M MHBIX paboOYHUX OpPraHoB, CO3AAHHBIX
Ha OCHOBaHHUU NpaBOBLIX akToB 'ybepHaTopa Jlenunrpaackoii oonactu u [IpaBuTenbcTBa
JlenuHrpanckoit obiacTd, Mo BOMpPOCaM, OTHOCSIIUMCS K KOMIIETEHLHH CTPYKTYPHOTO
noJApa3eseHus.

3.1.14. B ycraHOBJIEHHblE CPOKH OCYIIECTBIIITh PAacCCMOTPEHHE 3asABIICHHH H
obpanieHuii opraHuzanuii W TpaXIaH IO BOIPOCAM, OTHOCAIIMMCS K KOMIIETEHLHH
CTPYKTYPHOIO IOJpa3fielieHHs,, U IOATOTOBKY OOOCHOBAaHHBIX IHCBMEHHBIX IPOEKTOB
OTBETOB HA HUX.

3.1.14.1. OcymecTBIsATh pPacCMOTpPEHHE H IIOJATOTOBKY IIPOEKTOB OTBETOB Ha
3afBJIeHMs H oOpallleHus rpaxjaH, oObeIUHEeHHH IpaXaaH, B TOM YHCIIE IOPHUAAYECKUX
7ML, B NopsAake, ycTaHoBleHHOM DenepanbHbIM 3akoHOM OT 2 Mas 2006 roga Ne 59-®3
«O nmopsagke paccMOTpeHus obpameHuid rpaxgan Poccuiickoit ®enepanuu», B
COOTBETCTBHH C KOMIIETEHLUEH CTPYKTYPHOTO MOAPa3ACIICHHUS.

3.1.15. Ilpu obMeHe 3NEKTPOHHBIMH JOKYMEHTaMH B CHCTEME 3JIEKTPOHHOTO
IOKyMEHTOOOOpOTa OpraHoB MHCIOJNHHTENbHOM BiacTH JleHHWHrpajackoit obmactu
obecrnie4ynBaTh 3alUTY I€PCOHANBHBIX JaHHBIX, CBEJIEHH, TOCTYNl K KOTOPBIM OI'paHHYeEH,
B COOTBETCTBHH C ICHCTBYIOINUM 3aKOHOAATEIbCTBOM.

3.1.16. B mnpenmenax KOMIIETEHLMHM CTPYKTYpPHOrO MOApa3aeieHUSA MPHHUMATh
y4acTHe B pealu3alil MEpPONpPUATHH («IOPOXKHOM KapThi») MO COMEHCTBHIO Pa3BUTHIO
KOHKYPEHIIMHU Ha PIHKaX TOBapoB, paboT U yciryr JIeHHHrpaackoi o6nacTy.
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3.1.17. IlpeactaBnaTh HeoGXOOMMBIE pa3bACHEHHS U KOHCYJIbTAallMH IO
BONpOCaM ACATEIBHOCTH CTPYKTYPHOTO IOJpasfeiieHHs pabOTHHKAM KOMHTETa M HHBIM
OpraHaM M OpraHW3aUuAM, B TOM YHCIIE OCYIIECTBIATh IIOATOTOBKY HPOEKTOB
HH(GOPMAIMOHHEIX IHCEM.

3.2. Tlo mopy4YeHHI0 HEMOCPEACTBEHHOTO PYKOBOJUTENS B YCTAHOBIEHHOM HopsaKe
paccMaTpuBaTh  OOpalleHHs  TOCYJapCTBEHHBIX  OPraHOB, OpraHOB  MECTHOTO
CaMOYNpPABICHUA, OpPraHM3allMi M TpaXHaH, IIOATOTaBIMBATE M  IIPEACTABIATH
HEMOCPENCTBEHHOMY PYKOBOAHUTEIIIO IPOEKTHI OTBETOB Ha yKa3aHHbIE 06paIIeHus.

3.3. B COOTBETCTBHHM C JOBEPEHHOCTBIO H(HJIM) IO IIOPYYEHHIO HEIIOCPEICTBEHHOTO
PYKOBOZIHTEIISA, BBINIECTOSAIIETO PYKOBOAUTENS IPEACTAaBIATh HMHTEPECHl KOMHTETa B
TOCYAapCTBEHHBIX OpraHax, OpraHax MECTHOIO CaMOYIpaBJIEHUS U B OPTaHU3aALAAX.

3.4. YuacTBOBaTh B paboTe KOMHCCHH U HHBIX KOJUIETHAIBHBIX OpraHoB, B COCTaB
KOTOPBIX CHNCLMATUCT BKIIOYEH B COOTBETCTBHH C NIPaBOBBIM aKkToM JIEHHMHIpamcKoi
OONAaCTH WM HanpaBIeH HENOCPENCTBEHHBIM DYKOBOLMTENEM,  BBIIIECTOSIIHAM
PYKOBOJHUTENIEM.

3.5. B COOTBETCTBMM C IOpY4YeHHEM HENOCPELCTBEHHOTO PYKOBOIUTEIA,
BBIIIECTOAIICIO PYKOBOAUTEIS OPraHU30BBIBATE MOJATOTOBKY MaTEPHAIOB K COBELIAHHUSM,
3acelaHusAM, HHBIM MEPONPHSATHAM M(MJIH) IPUHAMATH B HUX y4acTHE, B TOM YUCJIE BECTH
IIePEerOBOPEI, 0GOPMIIAT NPUHSTEIE PELICHHUS.

3.6. To4HO W B CPOK BBHINOJHSATH YKA3aHHSA M IOPYYEHHS HEIMOCPEICTBEHHOIO
PYKOBOIHMTEJIS, BBILIECTOSINETO PYKOBOJUATEIS.

3.7. Cobmromats npaBHiIa JENONPOH3BOACTBA, B TOM YMC/IE HAATEKAIIHM obpazom
YYMTBIBATE M XPaHUTh TIONYYCHHbIE HAa HCIOJHEHHE JOKYMEHTHI M MaTepHalbl,
CBOCBPEMCHHO C/1aBaTh WX OTBETCTBEHHOMY 3a JEONPOM3BOJICTBO, & [IPH yXOJ€E B OTITYCK,
yObITHH B KOMaHIHWPOBKY, B CIy4ae OCTAaBI€HHS MODKHOCTH - pabOTHHKY KOMMTETa,
BPEMEHHO HCHOJHAIOIEMY OOS3aHHOCTH CHELMAINCTA, JHOO0 HETOCPEICTBEHHOMY
PYKOBOJUTEIIIO.

3.8. Cobmomate wuopMb Komekca 3THKH H CIIy)X€OHOTO  TMOBEIEHHUS
rOCyIapCTBEHHBIX IPaXKTAHCKUX CIyxamux JIeHuHrpaackoit obaacrw.

3.9. VYBemomnaTh mpeicTaBHTeNs HaHHEMarens 060 Bcex cilyqasx obpalneHus K
CIELHATACTY KaKUX-IMOO JIMI[ B IEIAX CKIOHEHHS €r0 K COBEPIIEHHIO KOPPYHIIHOHHBIX
NpaBOHAPYLIEHHUH, 32 HCKIIIOYCHHEM CITydaeB, KOI/la 110 JaHHEIM (haKTaM [IpOBeIeHa HITH
IIPOBOIUTCS MPOBEPKA.

3.10. OT4ATEIBaTBECS NEpe] HEMOCPEACTBEHHBIM PYKOBOIHTENEM O pe3ysibTaTax
CBOEH CIy)XeOHOH IeATENbHOCTH, B TOM WYHCIE €KeroaHo, 10 | ¢eBpans roxa,
CICAYIOMEro 3a OTYETHBIM, NPEJCTAaBIATh HENOCPEACTBEHHOMY PYKOBOIHTETIO OTYET O
CBOEI NPO(ECCHOHANBHOM CITyeOHO# AesTeIbHOCTH.

3.11. Hapnexammm o6pa3oM HCIONHATH 06S3aHHOCTH TPOXIAHCKOIO CITY>KaIlleTo,
IIPETyCMOTPEHHBIE 3aKOHOIATEILCTBOM.

3.12. Y4acTBOBaTh B IpeNOCTaBICHHH rocynapcrBeHHon yciyru «IIpemocrasienue
uHbopmanuu 06 oOBeKTax ydera, comepxauieiics B peecTpe rocyqapCTBEHHOIO
UMyliecTBa JIeHHMHrpaackol 00JacTH» B  COOTBETCTBHH C aIMHHUCTPATUBHBIM
PETIaMEHTa KOMHMTETa IO NPENOCTAaBICHHIO IOCYAapCTBEHHOH YCIYTH, yTBEPKACHHBIM
IpUKa3oM KoMutera ot 16.08.2011 Ne 96:

- paccMaTpHBAaTh 3asBJIEHHS O IPEAOCTABIEHHH TOCYAaPCTBEHHON YCITyTH;

- OCYIIECTBIATE ~ IOATOTOBKY  IIPOEKTOB  pEUIEHHH 10  pe3yJbTaTam
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PacCMOTpPEHHUs 3asBJICHUS O IPENOCTABICHHH T'OCYIapCTBEHHOM YCIYI'HM B BUIE BBIMTUCKH
M3 peecTpa rocyJapCTBEHHOro uMyinecTBa JIeHMHrpaackod 061acTH, yBeIOMIIEHHS 00
OTCYTCTBHM OOBEKTa ydeTa B peecTpe JHUOO yBeAOMIIEHHS 00 OTKa3e B NMpPeNOCTaBIEHHH
uHpopManuu 06 oObekTax ydyera, coepialiencs B peecTpe.

4. [IpaBa

Benymuii cienanuct UMeeT Npaso:

4.1. Ha peanu3auuio YCTaHOBJICHHBIX ACHCTBYIOINUM 3aKOHOAATEILCTBOM IIpaB
IpaXXAAaHCKOTO CIIy KaIllero.

4.2. Ha rocynapCTBeHHBIE rapaHTHH, IPEAYCMOTPEHHbIE (hefepalbHBIMU 3aKOHAMHU
Y MHBIMY HOPMaTHUBHBIMM N1PaBOBbIMY akTaMu Poccuiickoit @enepanuu u JIeHMHrpaacko
obnacTu.

4.3. Ha noiydyeHWe B YCTaHOBJICHHOM IOpAAKE OT FOCYAapCTBEHHBIX OPraHOB,
OpraHOB MECTHOI'O CaMOYINPAaBIIEHHS, OpraHM3alUii U TpaxJaH JOKYMEHTOB ¥ HHOH
UHOpMaIui, HeOOXOAUMOH AJIA UCTIOTHEHUS AOJDKHOCTHBIX 00S3aHHOCTEH.

4.4. Jloctyna K pErHOHaJbHBIM HMHGOpPMALMOHHBIM cHcTeMaM JIeHHMHrpaackoi
obnactu, mpaBoBbIM 0a3aM nanHbiX THHA «Komekc», «Koncynbrantlmoc», «['apaHT»,
pecypcam cetn «MHTepHET» MO BONpOCaM, OTHOCHIIMMCS K KOMIIETEHIIMH KOMHTETA, a
TaK)Ke SKOHOMHYECKHM, IPaBOBBIM H 00IIeCTBEHHO-TIOJIHTHYECKHM BOIIPOCAM.

5. OTBEeTCTBEHHOCTD

Benymuii conenuanuct HeceT yCTaHOBIEHHYH (emepalbHbIMH  3aKOHAMH
OTBETCTBEHHOCTb:

5.1. 3a HapylleHHe 3aIpeToB, CBA3AHHBIX C IPAXAAHCKOM CIyx00ii, HecoboneH e
OFPaHMYCHMH M HEBBIIOJHEHHE O0O0S3aTENLCTB, YCTAHOBJICHHBIX (enepalbHBIMU
3aKOHAMH.

5.2. 3a HeucnonHeHue (HeHaANIeXalee UCTIONHEHUE ) NODKHOCTHBIX 00S3aHHOCTEH.

5.3. 3a yTpaTy uiIM op4y rocyaapcTBEeHHOro uMyniecTBa JIeHuHrpaackoi obacrty,
KOTOpO€e OBLIO MPEeOCTaBIEHO eMY Ul HCIIONHEHHUS JJOJDKHOCTHBIX 00SI3aHHOCTEN.

5.4. 3a HapymeHue HopM Kopmekca OSTHKM M  CiIy)eOHOro IOBEJEHHA
rOCYJapCTBEHHBIX IPAXKIAHCKUX CIIyXalluX JIeHHHrpaacKoi 00J1acTH.

5.5. 3a HapyIleHHe CPOKOB IIOATOTOBKHM JOKYMEHTOB BO HCIIOJIHEHHE MOPYYEHU
IMpesunenta Poccuiickoit ®enepauun, IIpencematens IlpaBurensctBa Poccuiickoit
®enepanyu u ['ybepnaropa Jlenunrpanckoit odmacty.

5.6. 3a HapylIeHHe NpOoLeLypbl NIPEAOCTABICHHS TOCYIAPCTBEHHOMN YCITyTH.

6. IlepeyeHn BONPOCOB, 10 KOTOPHIM BeyHIHii CIIEHHAJHUCT BUpaBe
HJIM 006513aH CAaMOCTOSITeJIbHO IPHHUMATDH pPeLIEeHHS

6.1. Benymuit cienuanuct 06s3aH caMOCTOSATENILHO NPHHUMATD PELIEHHUS:
6.1.1. Ilo Bonpocam nepBOOYEPETHOCTH BHIIOJHEHHA JOKHOCTHBIX OOSI3aHHOCTEH
B  Ipelenax  CpPOKOB,  YCTaHOBJIEHHBIX  HENOCPEACTBEHHBIM  PYKOBOAUTEJIEM,

BBIIICCTOAIIIUM PYKOBOOUTCIIEM, H COGJ’IIOI.[GHI/I}I HOPpM, YCTAHOBJICHHBIX I[eﬁCTByIOHII/IM
3aKOHOAATCIIbCTBOM.
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6.1.2. Tlpu peanu3anyuu IOJHOMOYMH 4YeHa KOMHCCHM U MHOTO KOJIETHAIBHOTO
oprasa.

6.1.3. Ilo BompocaM opraHM3anuM ydeTa M XpaHEHHsS [IEpEIaHHBIX €My Ha
UCIOJIHEHHE TOKYMEHTOB M MaTepHalIOB.

6.2. Cnenmanuct B Ka4ecTBe Yj€HAa KOMMCCHH M HHOTO KOJUIEMHATbHOTO opraHa
BIIpaBe Ha 3aCENaHUAX TaKOro OpraHa CaMOCTOSTEILHO IPUHMMATh PELIEHHE TOJI0COBAThH
«32», «IMPOTHUB» HUIH «BO3JEPXKAJICA», @ TAKXKE BBICKA3BIBATH CBOE MHEHHE, B TOM YHCIIE
3a4BJIATE OCOOOE MHEHHE B NHCEMEHHOM (OpMe B COOTBETCTBHH C periaMeHTOM
(Topsiikom) paboThl KOMECCHH M HHOTO KOJUIETHAILHOTO OpraHa.

7. Ilepeyens BONpocos, 10 KOTOPBLIM BeAylIHil CTIELHATHCT BIpaBe
HJIH 005132aH y4acTBOBAaThL NPH NMOAr0TOBKE MPOEKTOB HOPMATHBHbIX
NPaBOBLIX AKTOB H NPOEKTOB pelleHHii

7.1. Bemymmi#i cnenmuamuct o6s3aH y4acTBOBaThb B IIOATOTOBKE IIPOEKTOB
HOPMaTHBHBIX ITPABOBBIX aKTOB U NPOEKTOB PELIEHHH 10 BOMPOCAaM, OTHOCAIIUMCS K €ro
JOJDKHOCTHBIM O0S3aHHOCTSIM.

7.2. Cpokd NOATOTOBKH AOKYMEHTOB M OCYIIECTBICHHS HHBIX npouenyp,
CBA3AHHBIX  C IPEAOCTABICHHEM TIOCYAapCTBEHHOW YCIYI'H MM C YYacTHEM B ee
IIpENOCTaBIEHHUH, YCTaHaBIIUBAIOTCS AIIMHHHCTPAaTUBHBIM  PETJIAaMEHTOM o
IIPEIOCTABICHHUIO COOTBETCTBYIOLIEH FOCYAaPCTBEHHOM YCIIyTH.

7.3. Bemymu#l cHenMamMCT BOpaBe YYacTBOBATH B IOATOTOBKE NPOEKTOB
HOPMAaTHBHBIX MpPABOBbIX aKTOB M MNPOEKTOB DpEUIEHHH IO HHBIM BOIpPOCaM IO
COIIaCOBaHHIO C HEMTOCPEACTBEHHBIM PYKOBOJIHTEIIEM.

8. Cpoxu ¥ npoueayprl NOAroTOBKH, PacCMOTPEHHS IIPOEKTOB
peuIeHHH, NOPAOK COrIaCOBAHHSA H NMPHHATHS pPelleHHi

8.1. OOmme CcpokH ¥ Npouedypsl NOATOTOBKM JOKYMEHTOB peryupyrorcs
UHcTpyKuueii o 1e0npor3BOACTBY B OPraHaxX HCIOIHUTENBHOM BIACTH JlenuHrpanckoi
obnactw.

8.2. B uensx noaroToBkH, COriacoBaHUs U IPUHATHS peIlIeHUH KOMHUTETa BEAYIIHI
CIELHAIIUCT 00s13aH MOATOTOBUT IIPOEKT JOKYMEHTA H IIPEACTABUTH €r0 Ha COrTacOBAaHHE
HETIOCPEICTBECHHOMY DYKOBOJUTEJIIO HE ITO3XKE 4YeM 3a ABa pabouMx [HSA A0 UCTEYEeHHUS
CPOKa HCIIOJHEHHUS MO 3TOMY JOKYMEHTY, KOTOPLIH yCTaHOBJICH (enepalbHbIM 3aKOHOM
MM HOPMATHBHBIM NPaBOBBIM aKTOM JIeHMHrpajackolf obmact, mu60 HHOro cpoxa,
YCTaHOBJICHHOTO HEMOCPEACTBEHHBIM PYKOBOAMTEIIEM, BBIIIECTOSLINM PYKOBOIUTENIEM.

9. Hopsgok cayxkeGHOro B3aHMoelicTBHR BeIyLIero CHeHAJHCTA C APYrHMH
PadoTHAKAMH OpraHa HCNOIHATE/ILHOM BJIACTH, pAGOTHHKAMH HHBIX
FOCyAapCTBEHHBLIX OPraHOB H OPraHOB MECTHOI'0 CaMOYNPABJICHHS,
OPraHH3alHAMH H IPaKIaHAMH

9.1. Tlopydyenus u ykasaHHs BeAylleMy CIENHAIACTY HAKOTCS HENOCPEACTBEHHBIM
PYKOBOJHTENIEM, BBILIECTOAIUM PYKOBOAUTENIEM B YCTHOH HIIM NHCbMEHHOH (opMe 110
BOIIPOCaM, OTHOCALIUMCS K JOJDKHOCTHBIM O0S3aHHOCTSM CIIEIIHAIHCTA.



11

9.2. B mensix MCHONHEHUS NOKHOCTHBIX OOSA3aHHOCTEH M IMOPYYEHHH BeXyIIUH
CIELMATINCT BMpaBe oOpalllaThCs K APYrMM pabOTHHKaM KOMHTETa, pabOTHHKAM HHBIX
rOCyAapCTBEHHBIX OpraHOB, OpPraHOB MECTHOTO CaMOYNpaBlICHHs, K TpaXIaHaM U B
OpraHU3alUy.

9.3. Bepymuil cnienuajlucT BIIpaBe B YCTHO# (opme IaBaTh pa3biACHEHHS IO
BOIIPOCAaM, OTHOCSIIUMCS K €ro AOJDKHOCTHBIM OOS3aHHOCTAM, B OTBET Ha OOpalleHus K
HeMy paGOTHHKOB roCcyJapCTBEHHBIX OPIraHOB U OPTaHOB MECTHOT'O CaMOYTIPaBJIeHH.

9.4. Benymuii crnenuagucT BIpaBe B YCTHOW (OopMe AaBaTh pPa3bACHEHHUA IIO
BOIIPOCAM, OTHOCSINUMCS K €ro JODKHOCTHBIM OOS3aHHOCTSM, IIPeJCTaBUTENISAM
OpraHu3allMii M TpaXAaHaM TOJNBKO IO TMOpydYeHHI0 JHbGO0 C  paspelieHHs
HEIIOCPEACTBEHHOIO PYKOBOJIUTENS, BBIIIECTOAIIETO PYKOBOAMTENA, 3a HCKIIOYEHHEM
CIly4yaeB, KOIZJa TaKHE€ pa3biICHEHUS SBISIOTCS JODKHOCTHBIMH OOS3aHHOCTSIMH
CrHenuaucTa.

Pa3biCHEHHd B paMKax y4acTHs B IPEINOCTaBIE€HHH TOCYJapCTBEHHOM YCIyrd
HOAIOTCH  BEAYIIUM CIIEHAIMCTOM OTAENa II0 COOCTBEHHOMY YCMOTpeHHIO (B
HHULMATHBHOM IIOpAAKEe) B TMpefenax ero I[OJHOMOYMi, ONpemeNeHHBX B
aAMHUHUCTPAaTUBHOM perJiaMeHTe.

9.5. Benymmii crienManucT BIpaBe MPENJIOKUTH HCIOIHUTENO MO JAOKyMEHTY B
paboyeM mopsiaKe pelUTh BOIPOC O €ro OT3BIBE, €CIM TAKOM JOKYMEHT MIIH OTHAEIbHEIE
ero TOJIOXKEHHUS HE COOTBETCTBYIOT QeaepallbHOMY, 00TaCTHOMY 3aKOHOAATENLCTBY HM/HITH
npaBuiaM 0QOpMIIEHHS JOKYMEHTOB.

9.6. Ha mepron cBoero BpeMEHHOTO OTCYTCTBUS (B TOM 4YHCIE€ KOMaHIMPOBKA,
OTIYCK) BeNylMd crenuamucT obs3aH IepeJaTh BCe MaTepHalsl U HH(OPMALHIO,
HeOOXOMMMEIE Il BBHIIONHEHHS OOA3aHHOCTEH 10 HACTOAIEMY HOKHOCTHOMY
periaMeHTy, pabOTHHKY, BpPEMEHHO NCIOJHSIOIIEMY €ro OOS3aHHOCTH, JHOO
HETNOCPEICTBEHHOMY PYKOBOAUTEIIO.

9.7. Benymmii cnenuanucT 06a3aH BpEMEHHO BBINOIHATE OT/AENbHEBIE JOKHOCTHEIE
O053aHHOCTH  OTCYTCTBYIOIIEr0 pabOTHHKa B  COOTBETCTBHH C  IIOPYyYEHHEM
HEIOCPEACTBEHHOTO PYKOBOJUTEIIS.

10. Ilepeyenb rocyJapcTBeHHbIX yCJIYT,
OKa3bIBaeMbIX I'PAXJaHAM H OPraHH3alHAM

Benymuii crnenmuanucT y4acTByeT B OKa3aHHMM TIOCYAapCTBEHHOW YCIYyTH
«[IpemocraBnenne wuHPOpManuu 00 o0OBEeKTax ydeTa, coAepXaileiics B peecTpe
rOCyAapCTBEHHOTO UMyIIecTBa JICHHHTpaaACKO# 00macTu».

11. IToka3aTenu 3¢ ¢eKTHBHOCTH H Pe3y/IbTATHBHOCTH NPodecCHOHAIBHOMI
CJIy2KeOHOMH JesiTeJIbHOCTH CeNHAINCTA

[MoxasarenssMi  3GGEKTHUBHOCTH U Pe3yJbTaTUBHOCTH  NpO(ecCHOHATBHOM
CITy»eOHO! AeSTEeNbHOCTH CIEIHAINCTA ABJISIOTCS:

11.1. CBOEBpEMEHHOCTb U MOJHOTA PacCMOTpeHHs OOpalleHHH roCyAapCTBEHHBIX
OpraHOB, OpPraHOB MECTHOTO CAMOYIPABJICHHUs, OPTraHM3alMd, TPaXAaH U IOJATOTOBKH
IIPOEKTOB OTBETOB Ha HHX.

11.2. OtcyTcTBUE HaKTOB:
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1) Hamuuud B aHAIMTHYECKUX M HWHBIX MarTepHallaX, IIOArOTOBIEHHEIX
CIICLIMAIUCTOM, YCTapeBIIeH, HEIIPOBEPEHHON HITM MCKaKeHHOU HHpOpMaLuy,

2) yTpaThl JOKyMEHTOB X MaTePHAJIOB, IIOCTYNHBIIKUX CIELIHATUCTY Ha UCIIOJIHEHHE,
XpaHeHHe;

3) npomycka (cpbIBa) CPOKOB MCIIOJIHEHUS 110 JOKyMEHTaM (TIOpy4eHusM), KOTOpbIe
YCTAHOBJEHB (elepaJbHBIM 3aKOHOM WM  HOPMATHBHBIM  IIPaBOBBIM  aKTOM
JleHMHTpaICKOH 00JIACTH, HACTOSIIUM JOJDKHOCTHBIM perjlaMeHTOM, HEMoCpeICTBEHHBIM
PYKOBOAMTENEM, BHIIIECTOSIIUM PyKOBOIUTEIIEM;

4) mnpomycka 06e3 YBaXUTEIbHONM IPUYUHBI 3acelaHUM KOMHUCCHUM M MHBIX
KOJUJIETHANIBHEIX OPT'aHOB, MHBIX MEPOIIPHUATHH, B KOTOPHIX CIEIHANUCTY OBLIO MOPYYECHO
IIPUHATD y4acTHe.

11.3. KadecTBO BHITIOJIHEHHOH paboThl (OTCYTCTBHE IPOLENYPHBIX HapylUCHUH,
IIOJrOTOBKA JOKYMEHTOB, MAaTepHaJloB B COOTBETCTBUHM C  YCTaHOBJIECHHBIMH
TpeGOBaHUAMM, ITONTHOE U JIOTHYHOE H3JIOXKEHHUE MaTepHaia, IOpHIHYECKH IPaMOTHOE
COCTaBlIEHHE JOKYMEHTa), B TOM 4YHCIe OTCYTCTBHE (DaKTOB HapyIIEHHs IpOLEAypHl
y4acTHS B MPEROCTaBIEHUH TOCYAapCTBEHHOH yCIyTH.

11.4. OTBeTCTBEHHOCTh (MCIIOJHEHHE OOSM3aHHOCTEM B CPOK € MHUHHUMYyMOM
KOHTDOJIA).

11.5. CaMocCTOATENBHOCTD (CIIOCOOHOCTE BHIIIONIHATH 3aJaHKs 0€3 ONMOTHUTEIbHBIX
yKa3aHU#).

11.6. Tucuunnuza (cobmofeHue ciykeGHOro pacopsaaxa).

11.7. IIpodeccronanbHass KOMIIETEHTHOCTb.

11.8. Cobmroienre aAIMUHUCTPATUBHBIX MPOLETyp IIPH YYACTUU B IIPEIOCTABIICHHH
rOCYJIapCTBEHHBIX YCIYT, B TOM YHCJIE B 3JIEKTPOHHOM BHJIE.

CornacoBaHo:

VipasjieHde TOCYAapCTBEHHOH CiyxObl M KaapoB AnmueucTpanmu I'ybGepHatopa u
IpaBurenscTBa JleHuHrpaackoit obnactu

e

i (P.JO. Muxajinosa) «A 7y S/ 2023 roga
/Ionpém, ®.H.0. nata

CeKTOp HOPMAaTHBHO-IIPABOBOI'O obecrieueHHss KOMUTETa

%Zm Wéf%%f%’ 2« S0 /7 2023 roma

(/ wodwict d.U.0. nata

OzHaxomieH(a)
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