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JIOJDKHOCTHOWM PETJIAMEHT
TJIaBHOT'O CIIEUAINCTa CEKTOpa aHaIu3a (PUHAHCOBOTO KOHTPOJIS
YIIPaBJIEHUS T'OCYAAPCTBEHHOTO (PMHAHCOBOTO KOHTPOJIS
KontponbHoro xomurera I 'ydepHaTopa JleHuHrpaackoit obnactu

1. O01mHe moJIoKeHus

1.1. JIOIDKHOCTB rOCYJapCTBEHHOM I'paKIaHCKOM cyObl JIeHHHTpaacKo# ob6aacTu
rinaBHoOro crienuanucra (50104193) cextopa aHanu3a GHHAHCOBOTO KOHTPOJIS YIIPABIEHHUSI
roCyAapCTBEHHOro (uHaHCOBOro KoHTpoist KoutpomsHOro komwmrera I['yGepHaTopa
JlenuHrpaickoil obnacty (manee — r1aBHBIA CHEIMATHCT, CEKTOP, YIIPABIEHHUE, KOMUTET)
OTHOCUTCS K BENyIIEeH TIpyIIe NOJDKHOCTEH TroCyHapCTBEHHOM TPaKHAaHCKOH CIIy)KOBI
Jlenunrpaznckoit obnactu kateropur « CeHaIUCTED).

Peectpossiii mmdp — I1.C3.2.

1.1.1. O6nacte  mpodecCHOHANBHOW  CITy)KeOHOH  JEATENBHOCTH  IJIABHOI'O
CIIEUATHMCTA: YIIPaBICHHUE B cepe FOCTULUY; PEryIUpOBaHKE OFOHKETHOM CHCTEMEL.

1.1.2. Bua npodeccHoHanbHON cayXeOHON NEeATebHOCTH TNIAaBHOI'O CIIEI[HANCTA:
HesITeNIbHOCTh B cepe IKOHOMHYECKOTO M TPaKIAHCKOTO 3aKOHOAATENhCTBA; aHAIN3 U
IIPOrHO3UPOBAHKE JOXOAOB; OCYIIECTBICHHE OI0KETHBIX ITPABOOTHOIIICHHIA.

1.2. I'maBHBIA cHeLMaANIUCT Ha3Ha4yaeTcsd Ha [JODKHOCTh TOCYNapCTBEHHOMH
rpaxxaaHckoil ciayxObl JleHuHrpaickoii obnactd W OCBOOOXKEAeTCS OT JOJDKHOCTH
rOCyJJapCTBEHHOM TIpaxIaHCKON ciyxObl JleHMHrpaackodi oOnacTH mpeAcTaBHTENEM
HaHUMATENs B YCTAHOBIEHHOM MOPSIIKE.

1.3.1'maBHBIA CHEOUaTIUCT TOAYMHIETCS MpPEICeaTelllo KOMHTETa, IIEPBOMY
3aMECTUTENIO MpeacenaTesis KOMHUTETa, HEMOCPEACTBEHHO MMOAYMHAETCS HadalbHUKY
yIpaBIEHHUS.

1.4. T'maBHBIH cHenUaJIUCT O00S3aH MCHOJHATL JOJDKHOCTHBIE OOS3aHHOCTH
koHcynbTaHTa (50104192) cexropa B mepuoa €ro BPEMEHHOI'O OTCYTCTBHS B CBSI3H C
BPEMEHHOU HETPYyAOCIOCOOHOCTHIO, OTILYCKOM HJIM KOMaHAMPOBKOW B COOTBETCTBUHU C
NOpy4YeHUEM HadaJIbHUKA YIIPaBIEHUS.
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2. KpannpukanHoHHble TpeGOBaHUSA AJS 3aMelleHHUsl 10/KHOCTH rocy1apcTBEeHHOi
rpa’aaHCcKoH ¢Jayx0bl JIeCHHHrpaacKo# 00J1acTH
IJIABHOTO CIIENHAJIHCTA

2.1. Jna 3aMemieHHs JOJDKHOCTH TOCYJAapCTBEHHON TpaKTaHCKOH CIIy»KObl
JlenuHrpaackoil 007acTH TJIABHOTO  CIIELHMATNCTa YCTAHABIHBAIOTCS  CIEAYIOIIHE
KBaJIU(DHUKAIMOHHBIE TPEOOBAHUS

2.1.1. Beicuiee oOpa3oBaHue MO CIIeUATFHOCTH, HAPABIEHHIO TOATOTOBKH:

- nomy4ernsle ¢ 01.07.2017 cneuuanbHOCTh WM HalpaBleHHE TOATOTOBKH
YKPYTIHEHHOM I'pyNIbl « JKOHOMHUKA U yIIpaBieHue» imbo «HOpucnpyneHuus»;

- nonydenssle o 01.07.2017 cneuuanbHOCTh MWJIM HampaBlIeHHE IOATOTOBKH
YKPYIIHEHHOH TIpYIIBl CHEHHUATBHOCTEM W HamnpaBlIeHUHW MOATOTOBKH «DKOHOMHUKA U
yhopaBiieHHe» nubo HampaBieHue noarotoBku «lOpucnpyaenuus», b0 OgHA U3
CIIELMAIBHOCTEH, BXOMSILIMX B yKa3aHHOE HampaBlieHWE IOATrOTOBKH, JIHOO
crenuanbHOCTh «IIpaBoBeneHHE.

2.1.2. He mMeHee ByX JIeT CTaXka rOCYJapCTBEHHOM Ipa)XTaHCKOM CIIy>XObl MM He
MeHee TpeX JIeT cTaxka pabOThHI 1O CIEeIHATLHOCTH, HAIPABIEHUIO ITOATOTOBKH.

2.2. ITpodeccroHanbHEINH yPOBEHB.

2.2.1. bazoBble 3HaHUA:

rocygapcTBeHHOro s3bika Poccuibickoit ®Depepauuu (pycckoro s3plka) U OCHOB
Konctutryunn Poccuiickoit @enepaiiuu;

®enepanbHoro 3akoHa ot 6 okta6ps 2003 roga Ne 131-O3 «O6 o6mux MpUHITUTIAX
OpraHU3aIlMi MECTHOI0 caMmoyTipaBliecHUs B Poccuiickoit Menepariuny;

@epnepanbHOro 3akoHa ot 2 masg 2006 roga Ne 59-@3 «O mopsigke paccMOTpeHUS
oOpanienuii rpaxxan Poccuiickoit @enepanuny;

®enepanpHOro 3akona ot 25 nexabps 2008 roga Ne 273-03 «O npoTuBOAEHCTBUH
KOppYNLMW» Y HWHBIX HOPMAaTHUBHBIX I[IpaBOBBIX akToB Poccuiickoit @Denepanuu u
JlenuHrpazackoit o6mactu B cepe NpoTUBOIEUCTBUS KOPPYIILIHUH;

@enepansHoro 3akoHa ot 21 gexabps 2021 roma Ne 414-®3 «O06 oOmux
MPUHLMIIAX OpraHu3aluy MyOIuYHOM BIacTu B cyObekTax Poccutickoii @enepanuny;

3akoHoAaTenbcTBa Poccuiickoii denepaliii 0 rocyAapCTBEHHOW TpakAaHCKOU
ciryx6e Poccutickoit @enepanuu;

YcraBa JlenuHrpaackoi obnactu;

obnacTHoro 3akoHa oT 11 mexabps 2007 roga Ne 174-03 «O mpaBOBBIX aKTax
Jlenunrpanckoit o6aacT»;

TTOJIOJKEHHS O KOMHUTETE;

MOJIOXEHUS 00 YIIpaBIICHUH;

MOJIOXKEHHUS O CEKTOPE;

Konmekca 35THMKM M CIy)kKeOHOIO MOBEACHUS TOCYNAPCTBEHHBIX TIPaKIaHCKHX
ciyxamux JleHuHrpaackoit obnacty;

HMHCTpyKuu 1O  JENONPOU3BOACTBY B OpraHax HCIOJHUTENBHOW BJIACTH
Jlenunrpaackoit ob6nactw;

HHcTpykuuu o nopsake odpallieHus co ciyxeOHoH uHpopMalyeld OrpaHHUYEHHOTO
pacripocTpaHeHus: B AiMUHUCTpanuu JleHuHrpaackoi odiactu;

Clly>)k€OHOTO pacropsiKa, YCTAaHOBJIECHHOTO B OpraHax MCIIOJIHATENBHOH BIIACTH
Jlenunrpazackoit o6nactu;
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B obnacté MH(OPMAIMOHHO-KOMMYHHKAIIMOHHBIX TEXHOJIOTHI: BO3MOXHOCTEH H
0COOEHHOCTeW  IIpHUMEHEHUS COBpPEMEHHBIX HH(MOPMAIMOHHO-KOMMYHHUKAIIHOHHBIX
TEXHOJIOTHH B OpraHe UCMIOJIHUTEIbHOM BaCTH;

OCHOB HMH(OpMaIMOHHON 0€30MaCHOCTH U 3alIuThl WH(OPMAIlMH, B TOM YHCIIE
DenepanpHoro 3akoHa ot 27 wurona 2006 roma Ne 149-®3 «O6 wuHbopMaluH,
UH()OPMALMOHHBIX TEXHOIOTHSX H O 3allUTe HH)OPMAIHK»;

OCHOBHBIX ITOJIOXXECHHI 3aKOHOATENIbCTBA O NEPCOHAIBHBIX JAaHHBIX, B TOM YHCIIE
DenepanpHoro 3akoHa oT 27 utons 2006 romga Ne 152-D3 «O nepcoHalbHEIX JaHHEIX);

06X MIPUHIIUIIOB GYHKIMOHUPOBaHHUS CHCTEMBI 3JIeKTPOHHOTO
JOKYMEeHTo000poTa;

OCHOBHBIX IIOJIOKEHHUH 3aKOHOAATEIBCTBA 00 JIEKTPOHHOM MOIIIHCH;

IIPUMEHEHHUs IEPCOHAIBHOTO KOMITBIOTEpA.

2.2.2. ba3oBble YMEHHUS:

YMEHHE CUCTEMHO (CTpaTeru4eCKu) MBICIIUTE;

yMEHHE CUCTEMAaTU3UPOBaTh ¥ aHATU3UPOBATh HHGOPMALIHIO;

YMEHHE IUIaHMPOBATh, PAlMOHAIBHO UCIIOIB30BaTh CIyxKeOHOe BpeMs U JTOCTHTaTh
pe3yJbTaTa;

KOMMYHMKAaTHUBHbIE yMEHHUA (B TOM 4YHCJe IMyONMYHBIX BBICTYIUIEHHN M BEIECHHMS
JIEJIOBBIX IIEPErOBOPOB);

YMEHUE yNPaBIATh U3MEHEHUSAMU;

yMeHHE paboTaTh C alnapaTHBIM U IIPOTPaMMHBIM 00ECIIEYEHHEM, YCTAHOBIEHHOM
Ha aBTOMaTH3MPOBaHHOM paboueM mecte (APM), B ToM uuciie paGoThl B ONEpPALHOHHON
cucreMe cemeiictBa Windows, B TekcroBoM pepaktope Microsoft Office Word, ¢
Tabnu4HbIM mporieccopoM  Microsoft Office Excel, ¢ mouyToBBIM KIMEHTOM THNA
«Outlook», MOATOTOBKM NHpe3eHTalMii ¢ MpUMEHEHHEM NpHiIoxeHHss Microsoft Office
PowerPoint;

yMeHHe paboTaTe B KayecTBe IOJIB30BaTelss B HHPOPMAIMOHHEIX CHCTEMAX,
NPUMEHAEMEIX B KOMMTETE, B TOM 4YHCJ€ B NPUKIATHBIX MH(POPMALMOHHBIX CHCTEMaX
(cucteMe  B3aUMOAEHCTBUS ¢  TpaXIaHaMH M OpraHU3allMsAMH;  CHCTEME
MEXBEIOMCTBEHHOI'O 3JIEKTPOHHOTO B3alMOJECHCTBUS, YUYETHOU CHUCTEME;
MH()OPMallMOHHO-aHAIMTHYECKONH  CHCTeMe, obecmeuMBaromei c6op, 06paboTKy,
XpaHeHHe W aHalu3 [JaHHBEIX), CHCTeMax »3JIeKTPOHHOIO JOKyMEHTOO6OpOTa, B
HMHQOpPMalIMOHHO-NIPaBoOBEIX cucteMax «['apant», «KoncymsrantlLmoc», «Komekcy», a
TaK)XXe C peCypcaMH M CEpBHUCAMH JIOKAJIbHON BBIYUCIUTENBHONW CETH W MHGOPMAHOHHO-
TEJIEKOMMYHHUKAIIMOHHOM ceTH « HTepHeT».

2.2.3. IlpobeccuoHanbHBle 3HaHUA B Cdepe 3aKOHOAATENLCTBA POCCHICKOM
Denepauuu 1 JIeHUHTpaaCKO# 00IaCTH:

I'paxxpanckoro konekca Poccuiickoii ®enepanum;

TpynoBoro xoaekca Poccuiickoit @enepanuu;

Hanorosoro kozaekca Poccuiickoit ®enepanvu;

bropxeTHoro kozaekca Poccuiickoit @eneparum;

®enepansHoro 3akona ot 6 aexabps 2011 roga Ne 402-®3 «O Gyxrantepckom

ydere» M MHBIX (elepalbHBIX M OOJACTHBIX HOPMATHBHBIX NPaBOBBIX aKTOB B cdepe
OIO[DKETHBIX TPaBOOTHONIEHHH M GyXralTepcKoro y4era, B TOM YHCIe PyKOBOZISIIMX
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AOKyMEHTOB  OpraHOB TIOCYHAapCTBEHHOM BJ4aCTH IO BONPOCaM  OpraHu3aLyu
Oyxraiarepckoro (GromKxeTHOro) y4era u cocraBieHus OTYETHOCTH;

DeniepalbHOTO 3aKOHa OT 6 ampenst 2011 roma Ne 63-®3 «06 3JIEKTPOHHO#
[IOATTHCHY;

@enepanbHOro 3akoHa OT 9 despans 2009 roma Ne 8-®3 «06 obecredenmu
AOCTyTa K MHGOPMALIUH O JeATENBHOCTH T'OCYIapCTBEHHBIX OPraHOB U OPraHOB MECTHOI'O
CaMOYITpaBJICHHU»;

DenepanbHOro 3akoHa ot 5 anpenst 2013 roma Ne 44-®3 «O KOHTPaKTHOH CHCTeMe
B cepe 3aKymoK TOBapoB, palor, YCIyr njis oOecledYeHHsS TOCyAapCTBEHHBIX M
MYHMIHIIATBHBIX HYX/» ¥ HHBIX HOPMAaTHBHBIX IIPAaBOBBIX aKTOB Poccuiickoii ®Peneparun
u JleHHHIpancKoif 0GNACTH, peryIHpyIOIMX OTHOLICHHS B chepe 3aKymok ToBapos,
pabor, ycayr mia obecrieuenms FOCYapCTBEHHBIX ¥ MYHHLUIAIBHBIX HY XK,

00J1aCTHOrO 3aKoHa JleHuHrpanckoii obmacty or 26 cenTsibps 2002 ropa
Ne 36-03 «O 6romKeTHOM npouecce B JICHUHIpaaCKoii 061acTm;

obnacTHOro 3akoHa ot 14 OkTsA6ps 2019 roma Ne 75-03 «O MexGIOmKeTHBIX
OTHOIIECHHSAX B JICHUHIpanCcKoit 061acTiy,;

nocranosneHus [lpasurenscrsa JIeHUHrpaaCcKoM 061acTy OT 9 nexabps 2014 roga
Ne 574 «O6 yrBepxaennu ITopsimxa OCYIIECTBIICHUs BENOMCTBEHHOI'O KOHTPOJISA B chepe
32KyTOK JIs 06€CTIeYeH s TOCY AAPCTBEHHbIX HY K Jlenunrpanckoii o6nactuy;

DenepalbHOrO  CTaHAapTa BHYTPEHHETO TOCyNapCTBEHHOTO  (MyHHIMIIAILHOIO)
t$huHancoBOro KoHTpONs «IIpaBuiia COCTARNEHHS OTIETHOCTH O pe3yibTaTtax KOHTPOIBHOM
JAESITENbHOCTHY;

DelIepallbHOTO CTaHAAPTa BHYTPEHHETO TOCYIapCTBEHHOTO  (MYHHUIIMITATIEHOTO)
¢uHancoBoro xoHTpons «Il1aHuposanue IIPOBEPOK, PEBU3UM U 00CIIEI0OBaHHID).

2.2.4. Vnble ipodeccroOHANBHbIE 3HAHNS:

IIpaBUJIa JIE€JIOBOM THKH;

AeII0BOE OOLICHUE U TIEPENHCKa,

3HaHHC OCHOB roCyJapCTBEHHOTO YCTPOHCTBA M YIIpaBICHHUS;

3HaHME NPABHUJI IOPUINUECKON TEXHUKM,

SHaHME OCHOBHBIX NPUHLMIIOB O6€CTIeYEeHUS eIMHCTBA IIPAaBOBOTO IIPOCTPAHCTBA
Poccuiickoit ®enepanum;

OromxKeTHas cucreMa Poccuiickoii Denepanny;

IOHSATHE, OOBEKTHI M CYOBEKTHI GI0IKETHOIO y4era;

TIOHSITHE W BUMBI OIOKETHON OTYETHOCTH.

2.2.5. TlpodbeccronainpHble yMeHHS:

paboTa co CrpaBOYHBIMK PaBOBEIMH CHCTEMaMHU Ha NpO¢ECCHOHAIEHOM YPOBHE;

YMEHHE BBIACHATH TOYHBIA CMBIC], CONEpXKaHHE HOPMATHBHBIX IIPABOBBIX aKTOB
(HOpPM), UCTIONIB3YS pa3INYHBIE BUIBI TOJIKOBaHMS;

WCTIONIB30BaHHE  OQHLMANBHO-IETOBOTO CTHIS [PH  COCTAaBICHHH IIPaBOBBIX
AOKYMEHTOB HEHOPMATHBHOTO XapaKTepa;

HCIIOJIP30BaHUE TIPABUII FOPHAMYECKON TEXHHMKHM Ui COCTABJICHMS HOPMAaTHUBHEIX
IIPAaBOBBIX aKTOB;

paboTaTh ¢ rocymapcTBeHHOM HHTETPUPOBAaHHOM HHGMOPMAIIMOHHON CHCTEMOIA
YTIpaB/IeHUs OOLIECTBEHHBIMM (PUHAHCAMHM "DnexTpoHHsIii 6romKeT";

2.2.6. OyHKIMOHATILHEIE 3HAHHUS:
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HOHATHUE, NpOIielypa pacCMOTPEHHs OOpallleHUi IrpaXiaH;

aHanu3a 3G QEeKTUBHOCTHU U Pe3yNbTaTUBHOCTH PACXOOBaHUS OIOKETHBIX CPE/ICTB;

pa3paboTku ¥ GopMUPOBaHUS MIPOEKTOB IIPOrHO30B 10 OPTraHU3aAIMH OOKETHOTO
npoliecca B rOCyAapCTBEHHOM OpraHe;

HNPUHIHUIIOB GI0KETHOTO y4eTa U OTYETHOCTH;

BUJIbI, HA3HA4YEeHHE U TEXHOJIOIMH OpraHW3aliy MPOBEPOYHBIX IPOLEAYD.

2.2.7. OyHKIIMOHAIbHBIE YMEHUS:

HOJTrOTOBKA aHATMTHIECKUX, HH(GOOPMAIIMOHHEIX U IPYTUX MaTePHAIOB,;

IIOJrOTOBKa METOUYECKUX PEKOMEHJALUH, pa3bsiCHEHHIH;

BJIaJleHHE HaBLIKAaMK OQMIMAILHOMN JeTI0BOM MEPENHCKH;

3. H0o/12KHOCTHBIE 00SI3aHHOCTH

B memax peanusanyMy NOJHOMOYMM M (QyHKIMA KOMHUTETa, IPELyCMOTPEHHBIX
[OJIOXXEHUEM O KOMHUTETE, a TaKK€ B COOTBETCTBHH C IIOJIOKEHHEM O CEKTOpe, IIaBHBIN
CIELIMAIUCT 00s3aH:

3.1. Tlo nopy4eHHIO HayaJbHHKa yNpaBlieHHs (OPMHUPOBATH HUCXOJHBIE JaHHBIE
JUIs COCTAaBJIEHUs IIPOEKTa IUIaHA KOHTPOJBHBIX MEPONPUATHA II0 BHYTPEHHEMY
roCyapCTBEHHOMY (MHAHCOBOMY KOHTpOIIO ITyTeM cOopa H aHaiu3a HHGOpMaimuu 06
obbekTax KOHTpPOISA, a TaKKe OMpeNeNsiTh OOBEKTHl KOHTPOJISA M TEMBI KOHTPOJIBHBIX
MeponpusaTuil. [lpeacraBnars uHGOPMAIIUIO HAYAIBHUKY YIIpABIECHHU.

3.2. OcymecTBnsaTh pa3pabOTKy IPOEKTa IIaHAa KOHTPOJBHBIX MEPOIPHUATHH Ha
O4epeHON GUHAHCOBBIN TOJ U MPECTaBITh Ha COIIaCOBAaHHE HAYAIBHHUKY YIIPaBJIEHHI.

3.3. TloaroraBnuBaTh MpPOEKTHl 3alPOCOB B OpPraHbl HMCIIOJHHTENHHOM BJIACTH
JlernHrpazackoii obiacTi, opraHsl MECTHOTO caMOyTIpaBiieHHs JIEHMHIPaACKO#i 00IacTH,
rOCyJapCTBEHHBIE YUPEKACHHUS, OpraHU3al[MH-I0IydaTeNId CPpeACTB 00JIaCTHOTO OI0IKETA
JlennHrpajsckoif o61acTH O NpefoCTaBlIeHUU NOKYMEHTOB, MHGOpPMAILIWH, HEOOXOMMMOM
JJisl UCIIOJIHEHUS TIOJTHOMOYUH, ONPEIEIEHHBIX TIOJIOXKEHHEM O KOMHTETE.

3.4. OcCywecTBIATh aHAJIU3 pE3yJNbTaTOB BHYTPEHHEr0 TI'OCYAapCTBEHHOTO
(UHAHCOBOrO KOHTPONSI B ILENAX pa3pabOTKU MpEIOKEHHM II0 YCTPAHEHHIO |
IPEAYNPEXACHUIO  BBIABICHHBIX  HApylIeHUH ¥ TOBHIMIEHHI0O 3(()EKTHBHOCTH
MCIIOJIb30BaHuUs CPEACTB 06acTHOro OromKeTa JIeHHHIpaACKOM 061acTH.

3.5. OcymecTBisTh aHadW3 OTYETOB OPraHOB MWCIIOJHHUTEILHOM  BIIACTH
JleHMHIpanckoil 06;1acTy 0 pe3yibTaTax BEJOMCTBEHHOTO KOHTPOJSA B cepe 3aKyloK M
IPEICTaBIATh UHGOPMAIIUIO HAYaJbHUKY YIIPaBIEHH.

3.6. Ilo mnopyyeHuI0 HayalbHHMKA YOpPABIEHUS B YCTAHOBJIEHHOM IIOPSIKE
paccMaTpuBaTh  OOpallleHHs  TOCYAapCTBEHHBIX  OpPraHOB, OpPraHOB  MECTHOIO
CaMOyTIpaBJIeHus, OPraHu3alluil U rpaXkaaH, MoATrOTaBIMBAaTh M NIPEICTABIIATh HAYAIBHUKY
yIpaBIEHHUs IPOEKThI OTBETOB HA yKa3aHHBIE 0OpaIleHusl.

3.7. ®opMHpPOBATh OTYET O Pe3yJIbTaTaX MEATEIHLHOCTH KOMMUTETA B LIEJIOM, B TOM
YHClle O pe3ybTaTaX KOHTPOJIBHOM JIEATEIbHOCTH KOMUTETA.

3.8. Pasmemars HHOOPMALMIO O IUIAHOBBIX M BHEIUIAHOBEIX IIPOBEPKAX,
NMPUHATBIX II0 HMM DpEIlEHMH, BBIJAHHBIX NpEICTaBIeHUN M TpEANHCAHUM B peecTpe
Kano6, NMIaHOBBIX U BHEIIAHOBBIX IPOBEPKaX, IPUHATHIX [0 HMM PEIIEHHH ¥ BBIJAHHBIX
NpeANUCaHuy,  INpPEeICTaBICHWA B paMKax  OCYLIECTBIIEHHS  BHYTPEHHErO
roCyJapCTBEHHOI0 ()MHAHCOBOTO KOHTPOJIS.
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3.9. BecTH ydYer KOHTPOJNBHBIX MEPONPUATHH, TPOBOJMMBIX B HOPSIKE
OCYLUECTBIICHHS BHYTPEHHETO IOCY JAPCTBEHHOTO (PHHAHCOBOTO KOHTPOJIS.

3.10. TTo mopyd4eHHro HauyanbHHKA YTPaBICHUS BBINOIHATE WHBIE (YHKIWHA B
npejenax MoJHOMOYUi CeKTopa.

3.11. OGecneunBaTs KOH)HAESHIMATLHOCTD [IEPCOHANIBHBIX JaHHBIX, CTAaBIIHX
H3BECTHBIMHU B XOJI€ HCITOJIHEHUS JOJKHOCTHBIX 00S3aHHOCTEIH.

3.12. PaccmarpuBath 3ampockl CyGBEKTOB NePCOHANBHBIX JaHHBIX MIH MX
NIpENCTaBHTEIIEH.

3.13. OcymecTBiars o6e3nHYHBaHKE IIEPCOHANIBHBIX NaHHBIX B  ClydYasx,
YCTaHOBJICHHBIX 3aKOHOAATEILCTBOM;

3.14. Ilpunumate  HEOGXOmMMEIE  MepBI, HampaBJICHHBIE Ha HCKIIOYEHHE
BOSMOXXHOCTH HECaHKLIHOHMPOBAHHOIO JOCTYIA TPETHHX JIHI B IIOMEIUEHHUS, B KOTOPBIX
OCYILECTBIISIETCS 06paboTKa MEPCOHANBHBIX JaHHBIX.

3.15. B COOTBETCTBHH ¢ JOBEPEHHOCTHIO H(MIIM) 1O TOPYYEHHIO HaYalbHHKA
YUpPABIICHUS, BBIMIECTOAMIETO DPYKOBOAWTENS IpPEJCTABIATh MHTEPECH KOMHTETA B
TOCYNapCTBEHHBIX OpraHax, OpraHax MECTHOIO CaMOYIIPABIIEHUs M B OPTaHU3AIMsX.

3.16. Y4acTBOBaTh B paGoTe KOMUCCHI W MHBIX KOJJIETUAIbHBIX OpPraHoOB, B COCTaB
KOTODBIX TJIaBHBIH CIICLMAIACT BKMOYEH B COOTBETCTBMH C IIPAaBOBBIM aKTOM
Jlenunrpanckoif ob6nacTH WM HanpaBieH Ha4albHUKOM YIPABIICHUS], BBIIIECTOAIINAM
PYKOBOJUTENEM.

3.17. B COOTBETCTBMH ¢ MOpyYEHHEM HAYAILHHKA YTIPaBIIEHHUs, BHILIECTOSIIETO
PYKOBOZHTEIS OpraHM30BbIBATE MOATOTOBKY MATEPHAlOB K COBELIaHHSM, 3aceIaHHsM,
HHBIM MEPOTIPHATHAM M(WJIH) IPUHUMATH B HMX YYacTHe, B TOM YHCJIE BECTH IIEPETOBOPEI,
O(QOPMIISTE PUHSTEIE PEIICHHS.

3.18. To4HO U B CPOK BEHINOJHATE YKa3aHUS U NOopy4YeHHs HaYalbHUKA YIIPaBICHHUS,
BBIIIIECTOSIIETO PYKOBOUTEIA.

3.19. Cobmonats npaBuia KeI0NPOU3BOACTBA, B TOM YHCIE HaJJIexalmM obpazom
YIUTHIBATE M XpaHWTb IIONYYEHHBIC HA WCIONHEHWE JOKYMEHTH M MaTepuallbl,
CBOCBPEMEHHO C/laBaTh MX OTBETCTBEHHOMY 3a [IE/IONPOM3BOJICTBO, a IIPH yXOJ€ B OTHYCK,
YOBITMH B KOMaHIMPOBKY, B CIIy4ae OCTABJEHHS NOKHOCTH - pabGOTHUKY, BPEMEHHO
HCTIOJIHAIOIIEMY 00A3aHHOCTH TIABHOIO CIEIHAUCTA, TG0 HAYaJIbHHUKY yTIpaBlIeHHS.

3.20. Cobmopnath OCHOBHBIE OGS3aHHOCTH, a TAaKKe OTpaHHYEHHMs, 3aNpeThl H
TpeGOBaHMs K CITyXeGHOMY IIOBE/IEHHIO, YCTAHOBJIEHHbIE CTAThIMH 15 - 18, 20, 20.1, 20.2,
20.3 ®@enepanbHoro 3akona ot 27 mions 2004 roma Ne 79-®3 «O roCy JapCTBEHHOM
rpaxxlaHcKoit ciryx6e Poccuiickoit ®enepanumy.

3.21. Cobmonats Hopmel Komexca »TukH u CIy)eOHOro  moBeneHHs
TOCYJapCTBEHHBIX I'PaXIAHCKHUX CIIy>Kalux JIeHMHIpaIcKoi 06acTw.

3.22. VBenomisTh NpeACTaBHUTENsS HAHMMATeIs 060 Bcex Clly4asx oOpalleHus K
TIABHOMY CIIELHANTUCTY KaKUX-TUOO JIMII B LEIIX CKIOHEHHS €ro K COBEPIIICHHIO
KOppYNIMOHHBIX MPaBOHAPYIIEHHH, 32 MCKIIIOUEHUEM CITy4YaeB, KOI/a Mo JaHHBIM ¢akTam
IIPOBE/ICHa HJIH IIPOBOJUTCS MTPOBEPKA.

3.23. OT4HTHIBATECS MEpell HaYaIBHAKOM yHOpaBlieHHsT O pe3ylbTaTax CBOCH
CIly)kKeOHOH IesTeNBHOCTH, B TOM YHCIIE €KETroqHo, 10 | deBpais rona, ciemyromero 3a
OTHETHBIM, NpPEJCTaBIIATs HAYAIBHUKY YIPAaBIECHHS OTYET O CBOEH NpPO(eCcCHOHATBHOM
City)keOHOM esTeIbHOCTH.
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3.24. HapnexamuMm oO6pa3oM HUCHOIHATH 0053aHHOCTH I'Pa)XIaHCKOI'O CIIy>Kallero,
IpeqyCMOTPEHHBIEe 3aKOHOAATENBCTBOM.

4. Hepeqem. BOIIPOCOB, 10 KOTOPbLIM IJIaBHBIH CIEHANHKCT BIIpaBe
HJIH 00513aH CAaMOCTOSITEJILHO NPHHHMATDH YHNPABJICHYCCKHEC H HHBIC PEeIICHU S

4.1. I'naBHBIN crieUanuCT 0053aH CaMOCTOSTEIHHO IIPUHUMATD PEIIICHHUS:

4.1.1. Ilo BompocaM NMepBOOYEPEIHOCTH BHIMIOIHEHUS NOIKHOCTHBIX 00sM3aHHOCTEH
B Ipelenax CpOKOB, YCTaHOBIEHHBIX Ha4yaJbHUKOM YIpPaBI€HHSA, BBIIIECTOSIIAM
pyKoBoAMTENEM, ©  CcOOMIOAEHMS  HOpPM,  YCT@HOBJIEHHBIX  JCHCTBYIOIIMM
3aKOHOJIaTEIbCTBOM.

4.1.2. Ilpu peanu3aniyd NOJTHOMOYUN YjieHA KOMHCCHH W HWHOTO KOJUIETHAIEHOTO
oprasa.

4.1.3. Ilo Bompocam oOpraHu3allMd y4yeTa W XpaHEHHs MepeJaHHbIX €My Ha
HCIIOJIHEHHE IOKYMEHTOB U MaTepHAaJIOB.

4.14. Ilpu peamusanuu IIpaB IpeACTaBUTENs KOMHTETa, KOTOpHE YKa3aHbI B
COOTBETCTBYIOLIECH IOBEPEHHOCTH.

4.2. I'maBHBI{ CIIENMAIKMCT B KaUeCTBE YIeHa KOMHCCHH M MHOTO KOJUIETMAIBHOIO
OpraHa BIpaBe Ha 3acelaHUAX TAKOro OpraHa CaMOCTOSTENBHO NMPHHHUMATH peIleHHE
roj0coBaTh «3a», «IPOTHBY» WU «BO3IEPXKAJICA», a TAK)KE BBICKA3bIBATH CBOE MHEHHE, B
TOM YHCJie 3adBIATh 0CO0O€ MHEHHE B IIUCHbMEHHOH ()OpMe B COOTBETCTBHH C
periaMeHToM (TIops.IKOM) paboThl KOMUCCUH H HHOTO KOJUIETHAIBHOTO OpraHa.

S. Hepeqenb BOIIPOCOB, 10 KOTOPLIM rJIaBHbIH CIIEHAJTHCT BIIpaB€ HJIH o0si3aH
y4acTBOBATh IIPH NOAIrOTOBKE NMPOCKTOB HOPMAaTHBHLIX NPAaBOBLIX AKTOB H (HJ]H)
NPOCKTOB YIIPABJACHYECCKHX H HHBIX pemennifl

5.1. I'naBHBIM coenuanucT o6s3aH Y4acTBOBaTh B ITOATOTOBKE IPOEKTOB
HOPMATUBHBIX MPABOBBIX aKTOB U IPOEKTOB pEIlIeHHH MO BOIIPOCaM, OTHOCSIIUMCS K €ro
JOJKHOCTHBIM OOSI3aHHOCTSIM.

5.2. TI'naBHBIM CHENMaIXCT BIpaBe YYacTBOBaTh B MOArOTOBKE IPOEKTOB
HOPMAaTHBHBIX IIPaBOBBIX aKTOB U IIPOEKTOB pelleHHH 10 HHBIM BOIPOCaM [0
COIIaCOBaHUIO C HAYAIILHUKOM YTIpaBJICHHMS.

6. Cpokn H npoueayprl NOATOTOBKH, PACCMOTPEHHS IPOEKTOB
yIpaB/ieH4eCKHX H HHbLIX pPellleHHH, IOPAI0K COTJIACOBAHHS H MPHHATHHA
JAHHBIX pelIeHHH

6.1. Obmue cpoku M TMpoueAyphl IOATOTOBKH JOKYMEHTOB PpETYIHPYIOTCS
WHCTpyKIKe#H 110 IeONPOU3BOICTBY B OPraHax HUCIIOIHUTENFHOMN BIacTH JIeHHHIpaCKoi
obnactu.

6.2. B 1ies11x NOArOTOBKH, COTVIACOBAHUS U NPHHSATHS PEIICHHH KOMHUTETA IIaBHBIHA
CIIEIMANKCT 00513aH MOATOTOBUTH IPOEKT NOKYMEHTA U MPEACTABUTE €ro Ha COrjIacOBaHHUE
HaYaJIbHUKY YTMpPaBICHHSA HE IO3)XKE, Y€M 3a ABa pabouyMx AHA IO HCTEYCHHS CpOKa
HCIIOJIHEHHUS IO 3TOMY AOKYMEHTY, KOTOpBIH yCTaHOBIIeH (eAepalbHbIM 3aKOHOM HIIH
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HOPMAaTHBHBIM NpaBOBBIM akToM JleHMHIpanckod o6mactd, aM60 HHOrO CpoKa,
YCTaHOBJICHHOTO Ha9aJIbHUKOM YIIPABIIEHHUS, BBIILIECTOSIIMM PYyKOBOIMUTEIEM.

7. Hopsifok ciry:xeGHOro B3anMoeHCTBHS [IABHOTO CIELHAINCTA B CBSI3H c
HCIOTHEHHEM MM N0/LKHOCTHBIX 00SI3aHHOCTEH ¢ APYrHMH PaGOTHHKAMH KOMHTeTA,
PabOTHHKAMH HHBIX FOCYJaPCTBEHHBIX OPraHOB H OPraHoOB MECTHOI'0
CaMOyNpPaBJICHHS], OPraHH3aLHAMHM H TPAKAAHAMHE

7.1. Tlopy4yeHus M yKa3aHHsS TIJIaBHOMY CIICLHAIMCTY JAIOTCS HAYaJbHUKOM
YOPABJICHUS, BBIINECTOAIMM DPYKOBOAMTENEM B YCTHONH WM MHUCHMEHHOM dopme HO
BOIIpOCaM, OTHOCAIIUMCS K €ro JOJIKHOCTHBIM OOS3aHHOCTSIM.

7.2. B Uensx MCIOJHEHHS NOKHOCTHBIX 0OS3aHHOCTEH W IIOPYYEHUM TJIaBHBIH
CIeLHAUCT BIpaBe oOpallaThCs K APYTMM paGOTHHKAM KOMUTETA, paboTHHKAM HHBIX
TOCYNIapCTBCHHBIX OPraHOB, OPraHOB MECTHOTO CaMOYIpABIIEHHS, K IPAXJaHAM U B
OpraHU3alyu.

7.3. I'maBHBIi crHenuanucT BHpaBe B YCTHOM dopme naBaTe pasBACHEHHS 110
BOTIpOCaM, OTHOCAIIMMCS K €ro JOJDKHOCTHBIM O6S3aHHOCTSM, B OTBET Ha OGpaleHus K
HEeMY PaOOTHHKOB rOCyHapCTBEHHBIX OPI'aHOB H OPIaHOB MECTHOTO CaMOYyIIpaBJIEHHS.

7.4. I'naBHBI CIELMANMCT BNpaBe B YCTHOM Gopme naBaTh pazbACHEHHS 110
BONPOCaM, OTHOCAIIAMCS K €ro JOJDKHOCTHBIM OOS3aHHOCTAM, IIPECTABUTENAM
OpraHu3alMHd M IpaXJaHaM TOJBbKO IO IIOPYYEHHIO, NHOO C paspelieHHs HaYalbHHKA
YUPABJICHHUSA, BBILECTOAIIEIO PYKOBOAMTENS, 3a MCKIIOYEHHEM ClIydaeB, KOTHA TaKHe
Pa3bACHEHHUS SBIISIOTCA €r0 JOKHOCTHBIMH OOS3aHHOCTSIMHU.

7.5. I'maBHBIN CENMANACT BIPaBe NPEIOKHTh MCHOJHUTENO IO JOKYMEHTY B
pabouem mopsKe pelInTh BOMPOC O €ro OT3BIBE, ECIH TaKOM JOKYMEHT WIIA OTHEIhHEIE
€ro IMOJI0XKEHHS HE COOTBETCTBYIOT desiepalbHOMY, 06IaCTHOMY 3aKOHOJATENbCTBY M/HITH
IIpaBUIaM OQOPMIIEHHS JOKYMEHTOB.

8. Ilepeuens rocyaapcTBeHHbIX yeayr (BHIOB AeSiITeJIbHOCTH), 0KA3bIBAEMbIX MO
3anpocaM rpaxiaH H OpraHH3alMii B COOTBETCTBHH C aIMHHHCTPATHBHBIM
perJiaMeHToM (HHbIM HOPMATHBHBIM IIPABOBLIM AKTOM) KOMHTETOM

I naBHBIH CIICLHAITUCT HE NPENOCTaBIACT roCyTapCTBEHHBIX YCIIYT rpaxgaHaM H
OpraHHU3alHAM.

9. IlokaszaTenn 3¢ peKTUBHOCTH H Pe3y.IbTATHBHOCTH
npogeccCHOHANLHO#H CiTyXKeGHOI 1eATeLHOCTH IJIABHOIO CHENHAIHCTA

llokasarensiMu  3QEeKTHBHOCTH M  pe3y/ILTAaTUBHOCTH IPOQEeCCHOHAILHOM
CiTy’xe0HOM IeATEBHOCTH TIIaBHOTO CHELHATNCTA ABRISIOTCS:

9.1. CBoeBpeMeHHOCTE M TIOTHOTA paccMOTpeHus. OOpalleHHi rocyaapcTBEHHBIX
OpraHoOB, OpraHOB MECTHOIO CaMOYNpPaBIEHHs, OpPraHHU3alUH, TPaXIaH M IOATOTOBKH
TIPOEKTOB OTBETOB Ha HHX.

9.2. OtcyrcTBHE (hakTOB:
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1) HaTMYKA B AHANMTHYECKHX ¥ HMHEBIX MaTepHajlax, IOATOTOBIECHHBIX IIaBHBIM
CHELMATMCTOM, YCTapeBIeH, HENPOBEPEHHOM MM HCKAXKEHHOH HHGOPMALHAK;

2) yTpaThl IOKyMEHTOB M MAaTepHAJIOB, NOCTYNHBIINX INIABHOMY CIIELHAIHCTY Ha
UCTIOJIHEHUE, XpPaHEHHE;

3) nporrycka (CpbIBa) CPOKOB UCIIOJIHEHHUS T10 AOKYMEHTaM (IIOPy4YEHHSM), KOTOPBIE
YCTaHOBJIEHBI  (QefepalbHBIM  3aKOHOM MM HOPDMaTHBHBIM MPaBOBBIM  aKTOM
Jlenunrpancko#t 061acTH, HACTOSIIAM TOMKHOCTHBIM PErIaMEHTOM, HaYaJbHHKOM
YTIPABIICHUS, BBILIECTOSINUM PyKOBOJHUTEIIEM;

4) mnpomycka 6e€3 yBaXHTEIbHOM NPUYUHBl 3aCeJaHUMi KOMHCCHI U HHBIX
KOJLIETHANBHBIX OPraHOB, HHBIX MEPONPHATHI, B KOTOPHIX ITIaBHOMY CIIELHAIHCTY OBLIO
NIOPYYEHO [IPUHATH YYaCTHE,

5) HapymeHHe 3akoHomaTenscTBa PoccHiickoii Denepallid 0 MEPCOHANBHBIX
AaHHBIX IIpH 06pabOTKe MEPCOHATBHBIX AAHHBIX.

9.3. KagecTBo BHINONHEHHOH paGOTHI (oTCyTCTBHE mpOLEdYPHBIX HapylLIeHHH,
IIONrOTOBKA  OKYMEHTOB, MATE€pHAIOB B COOTBEICTBHH C YCTaHOBJIEHHBIMH
TpeOOBaHHAMH, MOJIHOE M JIOTHYHOE H3IOKEHHE MaTepHalla, IOPHINYECKH TPaMOTHOE
COCTaBJICHHE JOKYMEHTA).

9.4. OTBeTCTBEHHOCTh (WCIONHEHHE OBGS3aHHOCTEH B CPOK C MHHHMYMOM
KOHTpOJIA).

9.5. CaMocToATE THHOCTD (cIocOGHOCTE BBIMOMHATD 3a0aHus Ge3 JOIOJIHUTEILHBIX
yYKa3aHuii).

9.6. lucuuriuna (cobimonenue CITy)e6HOro pacnopsaka).

9.7. IlpodeccronansHas KOMIETEHTHOCT.

Cornacosano:

YIpaBlleHHe TOCYAapCTBEHHOH CIyXObl H KanpoB Axmunuctpanun ['y6epHatopa u
IlpaBurenscTBa JleHMHrpacKkoi o6macTu

(Muxaiinosa P.1IO.) « 7 » / / f 2024 rona
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OTI[C IIPABOBOTI0 obecrieueHus u ACJIONIPOU3BOACTBA KOMUTETA

4 - ( k("@& UP)) « /ZJZ»» /)/f 2024 rona

NOAIHUCH O.N.0. Jara

O3znakomiien(a)

( ) « » 20 roma
MOANHCH ®.U.0. Jara




