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1. 06rn;ue nOJ]o~eHUH

1.1. ~omKHocTb rocY,I(apCTBeHHoH rpa)l(,I(aHCKOHCJIY)l(6bI JIeHHHrpa,I(CKOH06JIaCTH

rJIaBHOrO crre:U;HaJIHCTa(50104193) cexropa aHaJIH3acpHHaHcoBoro KOHTPOJI5IyrrpaBJIeHH5I

rocynapcrsenaoro cpHHaHcoBoro KOHTPOJI5I KOHTpOJIbHOrO KOMHTeTa Tyticpaaropa
JIeHHHrpa,I(CKOH06JIaCTH (ztanee - rJIaBHbIH crre:U;HaJIHCT,cexrop, yrrpaanenne, KOMHTeT)

OTHOCHTC5IK Be,I(yIIJ;eH rpyrrrre ,I(OJI)I(HOCTeHrocY,I(apCTBeHHoH rpa)l(,I(aHCKOH CJIY)l(6bI

JIeHHHrpa,I(CKOH06JIaCTHxareropna «Crre:U;HaJIHCTbI».

Peecrpossra IIIHCPP - II.C3.2.
1.1.1. 06JIaCTb nporpeccaonansuoii CJIY)l(e6HoH ,I(e5lTeJIbHOCTH rJIaBHOrO

crre:U;HaJIHCTa:yrrpasneaae B cdiepe IOCTH:U;HH;perynaposaaae 6IO,I()I(eTHOHCHCTeMbI.

1.1.2. BH,I( rrpodieccaonansnoii CJIY)l(e6HoH ,I(e5lTeJIbHOCTHrJIaBHOrO crre:U;HaJIHCTa:

,I(e5lTeJIbHOCTbB cdiepe 3KOHOMHqeCKOrOH rpazcnancxoro 3aKOHO,I(aTeJIbCTBa;aHaJIH3 H

rtpornosnpoaaaae ,I(OXO,I(OB;oCYIIJ;eCTBJIeHHe6IO,I()I(eTHbIXnpasooraomenaa.

1.2. rJIaBHbIH crre:U;HaJIHCT Ha3HaQaeTC5I na ,I(OJI)I(HOCTb rocY,I(apCTBeHHoH

rpa)l(,I(aHCKOH CJIY)l(6bI JIeHHHrpa,I(CKOH 06JIaCTH H OCBo6o)l(,I(aeTC5I OT ,I(OJI)I(HOCTH

rOCY,I(apCTBeHHOH rpa)l(,I(aHCKOH CJIY)l(6bI JIeHHHrpa,I(CKOH 06JIaCTH rrpe,I(CTaBHTeJIeM

HaHHMaTeJI5IB YCTaHOBJIeHHOMnopxmce.

1.3. rJIaBHbIH crre:U;HaJIHCT rrO,I(QHH5IeTC5Irrpe,I(Ce,I(aTeJIIO KOMHTeTa, rrepsovy

3aMeCTHTeJIIO rrpe,I(Ce,I(aTeJI5IKOMHTeTa, HerrOCpe,I(CTBeHHo rrO,I(QHH5IeTC5IHaQaJIbHHKY

yrrpaBJIeHH5I.

1.4. rJIaBHbIH crre:U;HaJIHCT o6513aH HCrrOJIH5ITb ,I(OJI)I(HOCTHble o6513aHHocTH

KOHcYJIbTaHTa (50104192) ceKTopa B rrepHO,I( ero BpeMeHHoro OTCYTCTBH5IB CB5I3HC

BpeMeHHoH HeTpY,I(OCrroco6HoCTbIO, oTrrycKoM HJIH KOMaH,I(HpOBKOHB COOTBeTCTBHHC

nopyaeanesr HaQaJIbHHKayrrpaBJIeHH5I.
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2. KBaJlu<i>uKaIJ,UOHHhIe Tpe60BaHuH ,lJ;JlH3aMellJ,eHUH ,lJ;OJl~HOCTU rocynapcraeaaon
rpaactancxoti CJly~6hI Jlenanrpancxoa 06J1aCTU

rJlaBHOrO cneIJ,UaJlUCTa

2.1. ,lJ,mI aasreutenaa ,n:omKHOCTH rocynapcrseaaoji rpaacaancxoii CJIY)l(6bI
Jlennarpancxoa 06JIaCTH rJIaBHOrO CrreU;HaJIHCTa YCTaHaBJIHBaIOTC5I CJIe,n:YIOrn;He
KBaJIHqmKaU;HoHHbIeTpe60BaHH5I:

2.1.1. BbICIIIee 06pa30BaHHe rro CrreU;HaJIbHOCTH,HarrpaBJIeHHIOrro,n:rOTOBKH:
- no.ry-renasre C 01.07.2017 CrreU;HaJIbHOCTbHJIH narrpaanenae rro,n:rOTOBKH

yxpynaennoji rpynrrsr «3KoHoMHKa H ynpaanenne» JIH60 «Kipacnpynemma»;
- nozryxeaasre zro 01.07.2017 CrreU;HaJIbHOCTbHJIH nanpasnenae rro,n:rOTOBKH

yspyrmenaori rpyrmsr CrreU;HaJIbHOCTeHH HarrpaBJIeHHH rro,n:rOTOBKH«3KoHoMHKa H
ynpaanenne» JIH60 rranpannemre rro,n:rOTOBKH «Kipacrrpyzteauaa», JIH60 onna H3
CrreU;HaJIbHOCTeH, BXOMrn;HX B YKa3aHHOe nanpaanerme rro,n:rOTOBKH, JIH60
CrreU;HaJIbHOCTb«Ilpasoaenenae».

2.1.2. He MeHee zrayx JIeT crazca rocynapcrseanoii rpaacnaacxoa CJIY)l(6bI HJIH He
MeHee rpex JIeTcraaca pa60TbI rro CrreU;HaJIbHOCTH,HarrpaBJIeHHIOrro,n:rOTOBKH.

2.2. Ilpodieccaoaansasra yposens.
2.2.1. Easonsre 3HaHH5I:
rocyztapcrneaaoro 5I3bIKa POCCHHCKOH<l>e,n:epaU;HH(pyccxoro 5I3bIKa) H OCHOB

KOHCTHTYU;HHPOCCHHCKOH<l>e,n:epaU;HH;
<l>e,n:epaJIbHOrO3aKOHaOT6 OKT5I6p5I2003 rozta Ns 131-<1>3«06 06rn;HX npmnnmax

opraHH3aU;HHMeCTHoro canoynpasnenaa B POCCHHCKOH<l>e,n:epaU;HH»;
<l>e,n:epaJIbHOrO3aKOHa OT 2 Ma5I 2006 rona .N~ 59-<1>3«0 nopsznce paccMOTpeHH5I

ofipamenna rpaxoiaa POCCHHCKOH<l>e,n:epaU;HH»;
<l>e,lJ,epaJIbHOrO3aKOHaOT 25 ,n:eKa6p5I2008 rozta .N~273-<1>3«0 rrporaaoneacrsaa

xoppynuna» H HHbIX HopMaTHBHbIX rrpasonsrx aKTOB POCCHHCKOH<l>e,n:epaU;HHH
Jleaanrpancxoa 06JIaCTHB cdiepe rrpoTHBo,n:eHcTBH5Ixoppyrnnra;

<l>e,lJ,epaJIbHOrO3aKOHa OT 21 ztexafipa 2021 rozra .N~ 414-<1>3 «06 06rn;HX
rrpmmnrrax opraHH3aU;HHrry6JIHQHOHBJIaCTHB cyfisexrax POCCHHCKOH<l>e,n:epaU;HH»;

3aKOHo,n:aTeJIbCTBaPOCCHHCKOH<l>e,n:epaU;HH0 rocynapcrseanoii rpaaorancxoa
cJIY)l(6e POCCHHCKOH<l>e,n:epaU;HH;

YCTaBaJlemnrrpancxoa 06JIaCTH;
06JIaCTHOro 3aKOHa OT 11 ,n:eKa6p5I2007 rona .N~ 174-03 «0 rrpasossrx axrax

Jleaanrpancxoti 06JIaCTH»;
rrOJIO)l(eHH5I0 KOMHTeTe;
rrOJIO)l(eHH5I06 ynpasnemra;
rrOJIO)l(eHH5I0 cexrope;
Koziexca 3THKH H CJIY)l(e6Horo rrOBe,n:eHH5Irocyztapcraennsrx rpazcztancxnx

CJIY)l(arn;HXJlenaarpancxori 06JIaCTH;
HHCTPYKU;HH rro ,n:eJIOrrpOH3Bo,n:CTBYB opraHax HCrrOJIHHTeJIbHOH BJIaCTH

Jleaaarpancxoa 06JIaCTH;
HHCTPYKU;HH0 nopamce 06parn;eHH5I co CJIY)l(e6HoHHHcpopMaU;HeHorpaHHQeHHOrO

pacnpocrpanenna B A,n:MHHHcTpaU;HHJleaaarpancxoii 06JIaCTH;
CJIY)l(e6Horo pacnopanxa, YCTaHOBJIeHHOrOB opranax HCrrOJIHHTeJIbHOHBJIaCTH

Jlenaarpaacxoii 06JIaCTH;
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B 06JIaCHI HHcpOpMaIVfOHHO-KOMMYHHKaIUfOHHbIXTeXHOJIOrHH: B03MO)l(HOCTeH H

OC06eHHOCTeH rrpHMeHeHIDI COBpeMeHHbIX HHcpOpMaUHOHHO-KOMMYHHKaUHOHHbIX

TeXHOJIOrHHB opraae HCrrOJIHHTeJIbHOHBJIaCTH;

OCHOB HHcpOpMaUHOHHOH6e30rraCHOCTH H 3alUHTbI HHcpOpMaUHH, B TOM qHCJIe

<l>e,n;epaJIbHOrO 3aKOHa OT 27 HIOJI}I 2006 rozta NQ 149-<1>3 «06 HHcpopMaUHH,

HHcpopMaUHoHHbIX TeXHOJIOrH}lXH 0 3alUHTe HHCPOPMau:HH»;

OCHOBHbIXrrOJIO)KeHHH3aKOHo,n;aTeJIbCTBa0 rrepCOHaJIbHbIX ,n;aHHbIX, B TOM qHCJIe

<l>e,n;epaJIbHOrO3aKOHaOT 27 moJI}I 2006 rona NQ152-<1>3«0 rrepCOHaJIbHbIX ,n;aHHbIX»;

06lUHX npaauanoa CPYHKUHoHHpOBaHH}I CHCTeMbI 3JIeKTPoHHoro

,n;OKYMeHT0060poTa;

OCHOBHbIXrrOJIO)l(eHHH3aKOHo,n;aTeJIbCTBa06 3JIeKTpOHHOHnonnaca;

rrpHMeHeHH}I rrepCOHaJIbHOrOKOMrrblOTepa.

2.2.2. Basoasre YMeHH}I:

YMeHHe CHCTeMHO(CTPaTerHqeCKH) MbICJIHTb;

YMeHHe cHcTeMaTH3HpoBaTb H aHaJIH3HpOBaTbHHcpopMaUHIO;

YMeHHe nnanapoaars, paUHOHaJIbHO HCrrOJIb30BaTbCJIY)I(e6HOenpexa H ,n;OCTHraTb

pe3YJIbTaTa;

KOMMYHHKaTHBHble YMeHIDI (B TOM qHCJIe rry6JIWlHbIX asrcrymremra H Be,n;eHH}I

,n;eJIOBbIXneperosopon);
YMeHHe ynpaanars H3MeHeHIDIMH;

YMeHHe pafiorars C annaparusra H rrporpasomsra ofiecrresenaea, YCTaHOBJIeHHOM

na aBTOMaTH3HpOBaHHOMpa60qeM MeCTe (APM), B TOM qHCJIe pa60TbI B OrrepaUHOHHOH

CHCTeMe ceMeHCTBa Windows, B TeKCTOBOM peziaxrope Microsoft Office Word, C

Ta6JIHqHbIM npoueccopov Microsoft Office Excel, C rrOqTOBbIM KJIHeHTOM rana

«Outlook», rro,n;rOTOBKH npesearanaa C npaaeaeaaev rrpHJIO)l(eHIDI Microsoft Office

PowerPoint;

YMeHHe pafiorars B xa-recrse rrOJIb30BaTeJI}I B HHcpopMaUHoHHbIX CHCTeMax,

rrpHMeIDIeMbIX B KOMHTeTe, B TOM qHCJIe B rrpHKJIa,D;HbIXHHcpopMaUHOHHbIX CHCTeMax

(CHCTeMe B3aHMo,n;eHCTBH}I C rpa)l(,n;aHaMH H opraHH3aUIDIMH; CHCTeMe

Me)l(Be,n;OMCTBeHHoro 3JIeKTPOHHoro B3aHMo,n;eHCTBIDI; y-rernoa CHCTeMe;

HHcpopMaUHOHHO-aHaJIHTHqeCKOH CHCTeMe, ofecnesaaarourea cfiop, 06pa60TKY,

xpaaeaae H aHaJIH3 ,n;aHHbIX), CHCTeMax 3JIeKTPOHHoro ,n;OKYMeHTo060pOTa, B

HHcpopMaUHOHHo-rrpasoBbIX CHCTeMax «I'apanr», «KOHCYJIbTaHTIImoc», «Koztexc», a

TaIOKe C pecypcasra H cepsacaaa JIOKaJIbHOHBbJqHCJIHTeJIbHOHcera H HHCPOPMau:HOHHO

TeJIeKOMMYHHKaUHOHHOHcera «l1HTepHeT».

2.2.3. Ilpooeccaoaansasre 3HaHIDI B crpepe 3aKOHo,n;aTeJIbCTBa POCCHHCKOH

<l>e,n;epaUHHH Jleaaarpazrcxoa 06JIaCTH:

Fpascnaacxoro xoziexca POCCHHCKOH<l>e,n;epaUHH;

Tpynosoro xoztexca POCCHHCKOH<l>e,n;epaUHH;

HaJIOrOBOro xonexca POCCHHCKOH<l>e,n;epaUHH;

olO,n;)I(eTHOrOxonexca POCCHHCKOH<l>e,n;epaUHH;

<l>e,n;epaJIbHOfO3aKOHa OT 6 ztexatipa 2011 rona NQ 402-<1>3 «0 6yxfaJITepCKOM

ysere» H HHbIX cpe,n;epaJIbHbIXH 06JIaCTHblx HopMaTHBHbIX npasossrx aKTOB B cdiepe

61O,n;)I(eTHbIXnpaaooraourenaa H 6yxfaJITepCKOro yxera, B TOM qHCJIe PYKOBOMlUHX
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.n;OKYMeHTOB OpraHOB rocynapcrseanoa BJIaCTH no aonpocasr opraaasanaa
6yxraJITepCKOro (61O.n;)KeTHoro)yxera H COCTaBJIeHH.SIOTqeTHOCTH;

<I>e.n;epaJIbHOrO3aKOHa OT 6 arrpena 2011 rona N!! 63-<I>3 «06 3JIeKTPoHHoH
nonnaca»;

<I>e.n;epaJIbHOrO3aKOHa OT 9 cpeBpaJI.SI2009 rona N!! 8-<I>3 «06 06eCneqeHHH
ztocryna K HHcpopMalJ,HH0 .n;e.SITeJIbHOCTHrocynapcrseansrx opraaos H opranos MeCTHoro
caxoyrrpasneaas» ;

<I>e.n;epaJIbHOrO3aKOHaOT 5 anpens 2013 rozra N!! 44-<I>3 «0 KOHTpaKTHoH CHCTeMe
B ccpepe saxynox TOBapoB, pa60T, ycnyr .n;mI 06eCneqeHH.SI rocynapcraeansrx H
MYHHlJ,HnaJIbHbIXHy)K.n;»H HHbIX HopMaTHBHbIX npaBOBbIX aKTOBPOCCHHCKOH<I>e.n;epalJ,HH
H JIeHHHrpa.n;cKoH 06JIaCTH, peryJIHpYIOIlI,HX OTHOIlIeHH.SIB ccpepe saxynox TOBapoB,
pa60T, yCJIyr.n;JI.SI06eCneQeHH.SIrocynapcraeaasrx H MYHHlJ,HnaJIbHbIXHY)K.n;;

06JIaCTHOro 3aKOHa JIeHHHrpa.n;cKoH 06JIaCTH OT 26 CeHT.SI6p.SI2002 rona
NQ 36-03 «0 61O.n;)KeTHOMnpouecce B JIeHHHrpa.n;cKoH 06JIaCTH»;

06JIaCTHOro 3aKOHa OT 14 OKT.SI6p.SI2019 rozta N!! 75-03 «0 Me)K61O.n;)KeTHbIX
OTHOIlIeHH.SIXB JIeHHHrpa.n;cKoH 06JIaCTH»;

nOCTaHOBJIeHH.SITIpaBHTeJIbCTBaJIeHHHrpa.n;cKoH 06JIaCTH OT 9 ztexaripa 2014 rona
N!! 574 «06 YTBep)K)J;eHHHTIop.SI.n;KaoCYIlI,ecTBJIeHH.SIBe.n;OMCTBeHHoroKOHTPOJI.SIB ccpepe
saxynox .n;JI.SI06eCneQeHH.SIrocyzrapcrseaaux HY)K)J;JIeHHHrpa.n;cKoH 06JIaCTH»;

<I>e.n;epaJIbHOrOcraaztapra BHYTpeHHero rocyztapcrseaaoro (MYHHlJ,HllaJIbHOrO)
cpHHaHcoBoro KOHTPOJI.SI«TIpaBHJIa COCTaBJIeHH.SIOTQeTHOCTH0 pe3YJIbTaTaX KOHTPOJIbHOH
.n;e~ITeJIbHOcTH»;

<I>e.n;epaJIbHOrOcrannapra BHYTpeHHero rocynapcraeaaoro (MYHHlJ,HllaJIbHOrO)
cpHHaHcoBoro KOHTPOJI.SI«Hnanaponaxae nposepox, peBH3HH H 06CJIe.n;oBaHHH».

2.2.4. Hasre nporpeccaoaansmre 3HaHH.SI:
npasana .n;eJIOBOH3THKH;
.n;eJIOBOe06IlI,eHHe H nepenacxa;
3HaHHe OCHOBrocynapcraennoro YCTpoHcTBa H ynpaBJIeHH.SI;
3HaHHe npaBHJI IOpH.n;HQeCKOHTeXHHKH;
3HaHHe OCHOBHbIXnpHHlJ,HnOB 06eCneQeHH.SIe.n;HHCTBanpaBOBoro npocTPaHcTBa

POCCHHCKOH<I>e.n;epalJ,HH;
61O.n;)KeTHa.SICHCTeMaPOCCHHCKOH<I>e.n;epalJ,HH;
nOH.SITHe,06'beKTbI H cyfisexrsr 61O.n;)KeTHOrOysera;
nOH.SITHeH BH.n;bI61O.n;)KeTHOHOTQeTHOCTH.
2.2.5. TIpocpeccHOHaJIbHble YMeHH.SI:
pafiora co CnpaBOQHbIMHnpaBOBbIMH CHCTeMaMHna rrpooeccaoaaasaov ypoane;
YMeHHe BbI.SICH.SITbTOQHbIH CMbICJI, cozrepzcaaae HopMaTHBHbIX npaBOBbIX aKTOB

(HOpM), HCnOJIb3Y.SIPa3JIHQHbleBH.n;bITOJIKOBaHH.SI;
HCnOJIb30BaHHe OCPHlJ,HaJIbHo-.n;eJIOBOrOCTHJI.SI npH COCTaBJIeHHH npaBOBhlX

.n;oKYMeHToBaenopaarnaaoro xapaxrepa;
HCnOJIb30BaHHe npaBHJI IOpH.n;HQeCKOHTeXHHKH .n;JI.SICOCTaBJIeHH.SIHopMaTHBHbIX

npaaossrx aKTOB;
paooran, C rocynapcrseaaoa HHTerpHpoBaHHoH HHcpopMalJ,HOHHOHCHCTeMOH

ynpaBJIeHH.SI06IlI,eCTBeHHbIMH cpHHaHcaMH"3JIeKTpOHHbIH 61O.n;)KeT";
2.2.6. <I>YHKlJ,HOHaJIbHble3HaHH.SI:
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rrOHSITMe,rrpouezrypa paCCMOTPeHMSI06parn,eHMHrpascnaa;
aHaJIM3a3<p<peKTMBHOCTMMpe3YJIbTaTMBHOCTMpaCXO,rt;OBaHMiI61O,rt;)I(eTHbIXcpencrs;
pa3pa60TKM M <P0pMMpOBaHMiIrrpOeKTOBrrpOrH030B rro OpraHM3a:O;MM61O,rt;)I(eTHOrO

nponecca B rocynapcraeaaoa oprane;
rrpMH:O;MrrOB61O,rt;)I(eTHOrOysera MOTqeTHOCTM;
BM,rt;bI,uasnaaenae MTeXHOJIOrMMOpraHM3a:O;MMnpoaeposnsrx npouenyp.
2.2.7. <l>YHK:O;MOHaJIbHbIeYMeHMiI:
nonroroaxa aHaJIMTJlqeCKMX,MH<popMa:O;MoHHbIXMztpyrax MaTepMaJIOB;
nonrorosxa MeTO,rt;MqeCKMXpexoaennanaji, passacaenati;
snaneaae HaBbIKaMMO<pM:O;MaJIbHOH,rt;eJIOBOHnepenacxa;

3. ~OJl~HOCTHbIe 06SI3aHHOCTH

B :o;eAAX peaJIM3a:O;MMrrOJIHOMOqMHM <PYHK:O;MHKOMMTeTa, npenycaorpeausrx
rrOJIO)l(eHMeM0 KOMMTeTe,a TaK)I(e B COOTBeTCTBMMC rrOJIO)l(eHMeM0 cexrope, rJIaBHbIH
crre:O;MaJIMCT06i13aH:

3.1. TIo nopyseamo HaqaJIbHMKa ynpaaneaaa <pOpMMpoBaTbncxozmsre nannsre
,rt;JIiI COCTaBJIeHMiI npoexra nnaaa KOHTPOJIbHbIX MeporrpMilTMH rro BHYTPeHHeMY
rocynapcrseaaosry <pMHaHCOBOMYKOHTPOJIIOnyrea cfiopa M aHaJIM3a MH<popMa:O;MM06
06'beKTaX KOHTPOJIiI, a TaK)l(e onpeztenars 06'beKTbI KOHTPOAAM TeMbI KOHTPOJIbHbIX
MeporrpMilTMH. Ilpencraanars MH<popMa:o;MlOHaqaJIbHMKYynpaaneaaa.

3.2. Ocyntecranars pa3pa60TKY npoexra nnaaa KOHTPOJIbHbIXMeporrpMilTMH na
o-repezmoa <pMHaHcoBbIHron Mnpeztcraanars aa COrJIaCOBaHMeHaqaJIbHMKYynpaaneaaa.

3.3. TIo,rt;roTaBJIMBaTbnpoexrsr sanpocos B opraasr MCrrOJIHMTeJIbHOHBJIaCTM
Jleaaarpancxoji 06JIaCTM,opraasr MeCTHoro casroynpaaneaaa JIeHMHrpa,rt;cKOH06JIaCTM,
rocynapcrseaasre yspeacteaaa, OpraHM3a:O;MM-rrOJI)'lIaTeJIMcpencrs 06JIaCTHOro 61O,rt;)I(eTa
JIeHMHrpa,rt;cKOH06JIaCTM 0 rrpe,rt;OCTaBJIeHMM,rt;OKYMeHTOB,MH<popMa:O;MM,He06xo,rt;MMOH
,rt;AAMCrrOJIHeHMiIrrOJIHOMOqMH,onpeneneaasrx rrOJIO)l(eHMeM0 KOMMTeTe.

3.4. Ocyurecrsnars aHaJIM3 pe3YJIbTaTOB BHYTpeHHero rocynapcrseaaoro
<pMHaHcoBoro KOHTPOJIiI B uenax pa3pa60TKM npennoaceaaa rro YCTpaHeHMIO M
npenynpexneaaro BbIilBJIeHHbIX aapynreaaii M rrOBbIrneHMIO 3<p<peKTMBHoCTM
MCrrOJIb30BaHMiIcpencrs 06JIaCTHOro 61O,rt;)I(eTaJIeHMHrpa,rt;cKOH06JIaCTM.

3.5. Ocyutecrsnars aHaJIM3 OTqeTOB opraaos MCrrOJIHMTeJIbHOH BJIaCTM
JIeHMHrpa,rt;cKOH06JIaCTM0 pe3YJIbTaTaX Be,rt;OMCTBeHHoroKOHTPOAAB cdiepe saxyrrox M
npencraanars MH<popMa:O;MIOHaqaJIbHMKYynpasneaaa.

3.6. TIo nopyseamo HaqaJIbHMKa ynpaaneaaa B YCTaHOBJIeHHOM nopamce
paccaarpaaan, otipanieaas rocynapcrseaasrx opraaos, opranos MeCTHoro
cavoynpasneaaa, opraHM3a:O;MHM rpaxnaa, nonroraanasars Mnpezrcraenars HaqaJIbHMKY
ynpasneaaa npoexrsr OTBeTOBaa YKa3aHHbIeofipantenas.

3.7. <l>opMMpoBaTbOTqeT 0 pe3YJIbTaTaX,rt;eilTeJIbHOCTMKOMMTeTaB :o;eJIOM,B TOM
qMCJIe0 pe3YJIbTaTaXKOHTPOJIbHOH,rt;eilTeJIbHOCTMKOMMTeTa.

3.8. Pasvemars MH<popMa:O;MIO0 rrJIaHOBbIX M BHerrJIaHOBbIX nposepxax,
npanarsrx rro HMM peureaati, BbI,rt;aHHbIXnpencrasnenaa M npezmacaaaa B peecrpe
)l(aJI06, rrJIaHOBbIXM BHerrJIaHOBbIXrrpOBepKax, rrpMHilTbIX rro HMMperneHMH M BbI,rt;aHHbIX
rrpe,rt;rrMcaHMH, rrpe,rt;cTaBJIeHMH B paMKax ocyrn;eCTBJIeHMiI BHYTpeHHero
rocy,rt;apcTBeHHoro <pMHaHcoBoroKOHTpOAA.
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3.9. BecTH yser KOH'TponhHbIX MeporrpIDITHH, npoaoztausrx B nopxnxe
ocymecranenaa BHYTpeHHero rocyztapcrseaaoro <pHHaHcoBoro KOHTponH.

3.10. IIo nopyaeamo naxansaaxa ynpaaneaaa BhIIIonHHTh aasre <PYHKU:HHB
npenenax rrOnHOMOqHHcexropa,

3.11. Ofiecrresaaars KOH<pH,n;eHU:HanhHocThnepcoaansasrx ,n;aHHhIX, CTaBIlIHX
H3BeCTHhIMHB xozre acrromrenaa ,n;omKHOCTHhIX06H3aHHocTeH.

3.12. Paccaarpaaars sanpocsr cy6'heKTOB nepconansmrx ,n;aHHhIX HnH HX
npeztcraaarenea,

3.13. Ocytnecrnnars 06e3nHqHBaHHe rrepcoaam.asrx ,n;aHHbIX B cnysaax,
YCTaHOBneHHbIX3aKoHo,n;aTenhcTBoM;

3.14. IIpHHHMaTh ueofixoznoasre MephI, aanpaanenasre aa HCKnlOqeHHe
B03MO)l(HOCTHaecaaxnaonapoaaanoro ztocryna 'TpeThHXnHU: B rroMer.u;eHHH,B KOTOPbIX
ocyurecrsnaerca 06pa60TKa nepcoaansmrx ,n;aHHhIX.

3.15. B COOTBeTCTBHHC noaepeaaocrsro H(HllH) rro nopysenmo aaxansmnca
ynpasneaaa, ssnnecroaurero PYKOBo,n;HTenH npeztcraanars aarepecsr KOMHTeTa B
rocynapcrsennsrx opraaax, opraa ax MeCTHoro caxoynpaaneaaa H B opraHH3aU:IDIx.

3.16. YqaCTBOBaThB pafiore KOMHCCHHH HHhIX xonneraansnsrx opranos, B COCTaB
KOTOPhIX rnasasra cnenaanacr BKnIOqeH B COOTBeTCTBHHC npaaoasnr aKTOM
JIeHHHrpa.n;cKOH 06nacTH HnH aanpasnea HaqanhHHKOM ynpaaneaaa, BhIllIeCTOHr.u;HM
PYKOBo,n;HTeneM.

3.17. B COOTBeTCTBHHC rropy-renaev aaxant.naxa yrrpaanenna, BhlrneCTOHr.u;ero
PYKoBo,n;HTenHopraHH30BhIBaTh nonrorosxy MaTepHanoB K cOBer.u;aHIDIM,aacenaaaau,
HHhIM MeporrpHHTHHMH(HnH) npaaaaarr, B HHX ysacrae, B TOMqHCne BeCTHrreperosopsr,
orpopvnarr, rrpaaarsre pemeaaa.

3.18. TOqHO H B CpOKBhIIIonHHTh YKa3aHIDIH nopyseaaa uaxansnaxa ynpaanenas,
asnnecrosmero PYKoBo,n;HTenH.

3.19. Cofimonars npasana nenorrpoasaoncraa, B TOMqHCne Ha,n;ne)l(ar.u;HM06pa30M
yaarsraars H xpaaari, nony-reamre aa acnonneaae ,n;oKYMeHThI H MaTepHanhI,
caoespeaenao cnaaars HX oTBeTcTBeHHoMYaa ztenonpoaasoncrao, a npa yxozre B OTrryCK,
y6hITHH B KOMaH,n;HpoBKY,B cnyxae OCTaBneHIDI ,n;on)l(HOCTH- pa60THHey, apesreaao
ncnonamouiesry 06H3aHHocTH rnasaoro cnenaanacra, nH60 aasansaaxy ynpaaneaas.

3.20. Cofimonars OCHOBHhle 06H3aHHocTH, a TaK)I(e orpaaaseaaa, sanpersr H
Tpe60BaHIDI K cnY)l(e6HoMY rrOBe,n;eHHIO,YCTaHOBneHHhleCTaThHMH15 - 18, 20, 20.1, 20.2,
20.3 <l>e,n;epanhHoro 3aKOHa OT 27 HlOnH 2004 ro,n;a .N~ 79-<1>3«0 rocy,n;apcTBeHHoH
rpa)l(,n;aHcKoHcny)l(6e POCCHHCKOH<l>e,n;epaU:HH».

3.21. C06nlO,n;aTh HOpMhI Ko,n;eKca 3THKH H cnY)l(e6Horo rrOBe,n;eHIDI
rocy,n;apcTBeHHhIX rpa)l(,n;aHcKHxcnY)l(ar.u;HXJIeHHHrpa,n;cKoH06nacTH.

3.22. YBe,n;oMnHTh rrpe,n;cTaBHTenHHaHHMaTenH 060 Bcex cnyqaHX 06par.u;eHHHK
rnaBHOMY crreU:HanHcTY KaKHx-nH60 nHQ B u:enHX CKnOHeHHH ero K cOBeprneHHIO
KoppyrrQHOHHbIX rrpaBoHapYllIeHHH, 3a HCKnlOqeHHeMcnyqaeB, Kor,n;arro ,n;aHHhIM<paKTaM
rrpOBe,n;eHaHnH rrpOBo,n;HTCHrrpoBepKa.

3.23. OTqHThIBaThcH rrepe,n; HaqanhHHKOM yrrpaBneHHH 0 pe3ynhTaTax CBoeH
cnY)l(e6HoH ,n;eHTenhHocTH,B TOM qHCne e)l(ero,n;HO,,n;o 1 <peBpanHro,n;a, cne.n:yIDr.u;ero3a
OTqeTHhIM, rrpe,n;CTaBnHThHaqanhHHKY yrrpaBneHIDI OrqeT 0 CBoeH rrpo<peccHoHanhHoH
cnY)l(e6HoH ,n;eHTenhHOCTH.
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3.24. Hazmeacannn« 06pa30M HCnOJIHHTbo6H3aHHocTH rpaxciancxoro cnyacautero,
npenycvorpeaaue 3aKOHo,n;aTeJIbCTBOM.

4. Hepexem, nonpocon, no KOTOPbIM rJlaBHbIii CneU;HaJlHCT anpane
HJlH 06H3aH caMOCTOHTeJlbHO npHHHMaTb ynpaaaeasecsene H HHbIe pemenaa

4.1. rJIaBHbIH cne:U;HaJIHCTo6H3aH caMOCTOHTeJIbHOnpHHHMaTb pemeaaa:
4.1.1. IIo sorrpocaxr nepsoosepezraocra BbIIIOJIHeHHH,n;OJI)KHOCTHbIXo6H3aHHocTeH

B npe,n;eJIax CPOKOB,
PYKOBo,n;HTeJIeM, H

YCTaHOBJIeHHbIX HaqaJIbHHKOM ynpasneaaa,
cofimozreaaa HOPM, YCTaHOBJIeHHbIX

BbIrneCTOHI:o;MM
,n;eHcTByrom;HM

3aKOHo,n;aTeJIbCTBOM.
4.1.2. IIpH peaJIH3aU;MHnOJIHOMOqHHxnena KOMHCCHHM anoro KOJIJIerMaJIbHOrO

opraaa,
4.1.3. IIo BOnpOCaM opraHM3a:U;HH yxera H xpanenaa nepenaaaux eMY na

HCnOJIHeHHe,n;OKYMeHTOBH MaTepMaJIOB.
4.1.4. IIpH peaJIH3a:U;HHrrpaa npe,n;CTaBHTeJIHKOMHTeTa, xoropsre YKa3aHbI B

cooraercraysomea zrosepeanocra.
4.2. rJIaBHbIH cne:U;HaJIMCTB xaxecrse xneaa KOMMCCHHM aaoro KOJIJIerMaJIbHOrO

opraaa arrpase ua sacenanaax raxoro oprana CaMOCTOHTeJIbHOnpHHMMaTb penreaae
rOJIOCOBaTb«sa», «nporas» MJIH«Bo3,n;ep)KaJICH»,a TaK)Ke BbICKa3bIBaTbcaoe MHeHHe, B
TOM qMCJIe 3aHBJIHTb oco6oe MHeHMe B nHCbMeHHOH <popMe B COOTBeTCTBHHC
perJIaMeHTOM (nopanxoa) pa60TbI KOMHCCHMH anoro KOJIJIerMaJIbHOrOoprana.

5. Hepexem, aonpocoa, no KOTOPbIM rJlaBHbIii CneU;HaJlHCT anpaae HJlH 06H3aH

Y'IaCTBOBaTb npa nO,lJ;rOTOBKenpOeKTOB HopMaTHBHbIX npaaoasrx aKTOB H (HJlH)

npOeKTOB ynpaBJleH'IeCKHX H HHbIX pemenaa

5.1. rJIaBHbIH CneU;MaJIMCT o6H3aH ysacraoaars B nonrorosxe npoexros
HopMaTMBHbIX npaBOBbIX aKTOBH npOeKTOBpemeaaa no sonpocaa, OTHOCHm;HMCHK ero
,n;OJI)KHOCTHbIMo6H3aHHocTHM.

5.2. rJIaBHbIH cne:U;MaJIHCT snpase yxacrsoaars B nonrorosxe npoexros
HopMaTMBHbIX npaBOBbIX aKTOB M npoexros pemeaaa no HHbIM BOnpOCaM no
COrJIaCOBaHHroCHaqaJIbHHKOMynpaBJIeHMH.

6. CpOKH H npouenypsr nO,lJ;rOTOBKH, paccsio'rpeana npOeKTOB

ynpaaneaxecxax H HHbIX pemeaaa, nOpH,lJ;OKCOrJlaCOBaHHH H npHHHTHH
,lJ;aHHbIX pemeana

6.1. 06m;He CpOKM H rrpoueztypsr no,n;rOTOBKM ,n;oKYMeHToB perynnpyrorca
I1HcTpYK:U;HeHno ,n;eJIOnpOH3Bo,n;CTBYB opraaax HCnOJIHHTeJIbHOHBJIaCTMJlenaarpancxon
06JIaCTH.

6.2. B :u;eJIHXno,n;rOTOBKH,COrJIaCOBaHHHH npHHHTHHpemenaii KOMHTeTarJIaBHbIH
CneU;HaJIMCTo6H3aH no,n;rOTOBMTbrrpoexr ,n;oKYMeHTaM npencrasars ero na COrJIaCOBaHHe
HaqaJIbHHKY ynpaBJIeHHH He n03)Ke, qeM sa nsa pa60qMX ,n;HHno HCTeqeHMH cpoxa
MCnOJIHeHMHno 3TOMY ,n;oKYMeHTY,KOTOPbIHYCTaHOBJIeH<pe,n;epaJIbHbIM3aKOHOMMJIH
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HopMaTHBHbIM npaBOBbIM aKTOM JIeHHHrpa;::I;CKOH 06JIaCTH, JIH60 HHOrO CpOKa,

YCTaHOBJIeHHOrOHaqaJIbHHKOMynpaBJIeHIDI, BbIllieCTOHrn;HMPYKOBO,n;HTeJIeM.

7. IIopHJJ:oK cJly*e6Horo B3aHMoJJ:eiicTBHH rJlaBHOrO Cne~HaJlHCTaB CBH3H C

HCnOJlHeHHeM HM JJ:OJl*HOCTHblX 06H3aHHocTeii CJJ:pyrHMH pa60THHKaMH KOMHTeTa,
pa60THHKaMH HHblX rocynapcrneaasrx opraaon H opraaoa MeCTHoro

caMoynpaBJleHHH, opraHH3a~HHMH H rpa*JJ:aHaMH

7.1. Ilopysenaa H YK83aHHH rJIaBHoMY crreuaarracry ,n;aIOTCH HaqaJIbHHKOM

ynpaBJIeHHH, BblIIIeCTOHrn;HM PYKoBo,n;HTeJIeM B YCTHOH HJIH nHCbMeHHOH cpopMe no
nonpocasr, OTHOCHrn;HMCHK ero ,n;OJI)KHOCTHbIMo6H3aHHocTHM.

7.2. B uenax HCnOJIHeHHH ,n;OJI)KHOCTHbIXo6H3aHHocTeH H nopyaeaaa rJIaBHbIH

cne:U;HaJIHCTsrrpase ofipamarsca K ,n;pyrHM pa60THHKaM KOMHTeTa, pa60THHKaM HHbIX

rocyziapcrseaasrx opraaoa, opraaos MeCTHoro caaoyrrpaaneuaa, K rpa)K,l1;aHaM H B
opraHH3a:U;HH.

7.3. rJIaBHbIH cne:U;HaJIHCTsrrpaae B- YCTHOH cpopMe ziaaars p83'bHCHeHHH no

sorrpocaa, OTHOCHrn;HMCHK ero ,n;OJI)KHOCTHbIMo6H3aHHocTHM, B OTBeT na ofipatueaaa K

HeMY pa6oTHHKOB rocynapcrseaasrx opraaos H opraaos MeCTHoro caMoynpaBJIeHIDI.

7.4. rJIaBHbIH cne:U;HaJIHCTsnpaae B YCTHOH cpopMe ziaaars p83'bHCHeHIDI no

sonpocaa, OTHOCHrn;HMCH K ero ,n;OJI)KHOCTHbIM o6H3aHHocTHM, npe,n;cTaBHTeJIHM

opraHH3a:U;HH H rpazctaaaa TOJIbKO no nopyaeaaro, JIH60 C p83peIIIeHHH HaqaJIbHHKa

ynpaBJIeHHH, asnnecrosurero PYKoBo,n;HTeJIH, sa HCKJIlOqeHHeM cnysaea, xorna TaKHe
p83'bHCHeHHHHBJIHIOTCHero ,n;OJI)KHOCTHbIMHo6H3aHHocTHMH.

7.5. rJIaBHbIH cne:U;HaJIHCTsnpase npe,n;JIO)KHTbHCnOJIHHTeJIIOno ,n;oK)'MeHTy B

pa60QeM nopanxe peIIIHTb sonpoc 0 ero OT3bIBe, eCJIH TaKOH ,n;oK)'MeHT HJIH OT,n;eJIbHbIe

ero nOJIO)KeHHHHe COOTBeTCTBYIDTcpe,n;epaJIbHOMY,06JIaCTHOMY3aKOHo,n;aTeJIbCTBYH/HJIH
npaBHJIaM ocpopMJIeHIDI ,n;OKYMeHTOB.

8. Ilepesem, roeynapcraeausrx ycnyr (BHJJ:OBJJ:eHTeJlbHOcTH), OKa3bIBaeMbIX no

sanpocasr rpaaenan H opraaaaauaa B COOTBeTCTBHHC aJJ:MHHHcTpaTHBHbIM

perJlaMeHTOM (HHbIM HopMaTHBHbIM npaBOBbIM aKTOM) KOMHTeTOM

lJIaBHbIH cne:U;HaJIHCTHe npe,n;OCTaBJIHeTrocynapcraenasrx ycnyr rpaactanav H
opraHH3a:U;HHM.

9. IIoKa3aTeJlH 34»4»eKTHBHoCTH H pe3YJlbTaTHBHocTH

npo4»eccHOHaJlbHOii cJly*e6Hoii JJ:eHTeJlbHOCTHr J1aBHOrO Cne~HaJlHCTa

TIoK83aTeJIHMH 3cpcpeKTHBHoCTH H pe3YJIbTaTHBHocTH npodeccaoaansson
CJIY)Ke6HOH,n;eHTeJIbHOCTHrJIaBHOrO cne:U;HaJIHCTaHBJIHIOTCH:

9.1.Csoeapeaeaaocrs H nOJIHOTa paccaorpenaa o6parn;eHHH rocynapcraeamrx
opraaos, opraaos MeCTHoro caxoynpaaneaaa, opraHH3a:U;HH, rpaacnaa H no,n;rOTOBKH
npoexron OTBeTOBaa HHX.

9.2. Orcyrcraae cpaKToB:
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1) HaTIlPIIDI B aHaTIHTHqeCKHX H HHbIX MaTepHaTIax, no.n;rOTOBJIeHHbIX rJIaBHblM
CneU;HaTIHCTOM,YCTapeBIIIeH, aenpoaepeaaoti HJIHHCKa)l(eHHOHHHcpopMaU;HH;

2) yrparsr .n;oKYMeHToB H MaTepHaTIOB, nocrynaanrax rJIaBHoMY cneuaanacry aa
HCnOJIHeHHe,xpaHeHHe;

3) nporrycxa (cpsrsa) CPOKOBHCnOJIHeHH.SIno .n;oKYMeHTaM(rropysenaaa), xoropsre
YCTaHOBJIeHbI cpe.n;epaTIbHbIM 3aKOHOM HJIH HopMaTHBHblM npaaoasnr aKTOM

neHHHrpa,lJ;CKOH 06JIaCTH, HaCTO.SIIIJ;HM.n;OJI)I(HOCTHblM perJIaMeHTOM, HaqaTIbHHKOM
ynpaBJIeHIDI, BbIIIIeCTO.SIIIJ;HMPYKoBo.n;HTeJIeM;

4) nponycxa 6e3 YBa)l(HTeJIbHOH nplPlHHbI aacenaaaa KOMHCCHH H HHbIX

KOJIJIerHaJIbHblX opraaoa, HHblX MeponpIDITHH, B KOTOPblX rJIaBHoMY CneU;HaTIHCTY6bIJIO
nopyseno npHH.SITbysacrae;

5) HapYIIIeHHe 3aKOHo.n;aTeJIbCTBa POCCHHCKOH <I>e.n;epau;HH 0 nepcoaam.asrx
.n;aHHbIXnpa 06pa60TKe nepcoaansmax .n;aHHbIX.

9.3. KaqeCTBO BbIllOJIHeHHOH pa60TbI (orcyrcrsae rrponezrypaux aapynreaaii,

nonrorosxa .n;OKYMeHTOB, MaTepHaTIOB B COOTBeTCTBHH C YCTaHOBJIeHHblMH

Tpe60BaHIDIMH, nOJIHOe H JIOrnqHOe H3JIO)l(eHHe MaTepHaTIa, IOpH.n;lPIeCKH rpaMOTHOe
COCTaBJIeHHe.n;oKYMeHTa).

9.4. OTBeTcTBeHHoCTb (HcnOJIHeHHe 06.SI3aHHOCTeH B CpOK C MHHHMYMOM
KOHTpOIDI).

9.5. CaMOCTO.SITeJIbHOCTb(cnoc06HOCTb BbIllOJIH.SITb3a,lJ;aHIDI6e3 .n;onOJIHHTeJIbHblX
YKa3aHHH).

9.6. ,lJ;HcU;HnJIHHa(c06JIIO.n;eHHecnyzcefiaoro pacnopaztxa).

9.7. Ilporpeccaoaarrsnas KOMneTeHTHOCTb.

COrJIaCOBaHO:

YnpaBJIeHHe rocynapcrseaaoa Cny)l(6bI H xanpos A,zJ;MHHHCTpaU;HHTyfiepnaropa H
I1paBHTeJIbCTBa neHHHrpa,lJ;CKOH06JIaCTH

(MHxaHJIOBa P.IO.)
CI>.H.O.
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