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,[(Ofl)l{HOCTHOHPErnAMEHT
sezryurero Crrel(HaJIHCTaOT.n;eJIa6IO.n;)I(eTHOrOrrJIaHHpOBaHH5IH <pHHaHcoBoro

ofiecrrexeaaa rocynapcraeaasrx nporpaser H MepOrrpH5ITHH:
ztenapraaeara <pHHaHcoBoro otiecneseaas rocyztapcrseaasrx nporpaser H

Hal(HOHaJIbHbIXnpoesros KOMHTeTa rro sztpaaooxpaaeamo
Jleaaarpazrcxoii 06JIaCTH

1. 06lQHe nOJlO:IKeHHH

1.1. ,[(OJI)I(HOCTbrocynapcrseaaoti rpaacnaacxoa CJIY)l(6bI Jleaaarpancxoii
06JIaCTH sezrymero Crrel(HaJIHCTa(50104648) OT.n;eJIa6IO.n;)I(eTHOrOrrJIaHHpOBaHH5I
H <pHHaHcoBoro ooecneseaas rocynapcrseaasrx rrporpaMM H MepOrrpH5ITHH
nenapraaeara <pHHaHcoBoro o6eCrreQeHH5I rocyzrapcrsennsrx rrporpaMM H
Hal(HOHaJIbHbIX npoexron KOMHTeTa rro snpaaooxpaaeaaro Jleuaarpancxoa
06JIaCTH (nanee - Be.n;yI.I(HH Crrel(HaJIHCT, OT.n;eJI, zterrapraaenr, KOMHTeT)
OTHOCHTC5IK Be.n;yl.I(eH: rpyrrrre .n;OJI)I(HOCTeH:rocynapcrseaaoa rpaacnaacxoti
CJIY)l(6bIJleaaarpancsoa 06JIaCTHxareropaa «Crrel(HaJIHCTbI».

PeecTpOBbIH:nradrp - ILC3.5.
1.1.1. 06JIaCTb nporpeccaoaansnoa CJIY)l(e6HOH:.n;e5ITeJIbHOCTHsenymero

Crrel(HaJIHCTa:PeryJIHpOBaHHe 6IO.n;)I(eTHOHCHCTeMbI.
1.1.2. BH.n; npotpeccaonansaoa CJIY)l(e6HOH: .n;e5ITeJIbHOCTHsenyntero

Crrel(HaJIHCTa: EIO.n;)I(eTHOeperynapoaarrae B crpepe anpasooxpaaeaas.
1.2. Be.n;YI.I(HH:Crrel(HaJIHCT Ha3HaQaeTC5Ina .n;OJI)I(HOCTbrocynapcrsenaoa

rpaacaancxosi CJIY)l(6bI Jleaaarpancxoti 06JIaCTH H ocaofioxnaerca OT .n;OJI)I(HOCTH
rocynapcrseaaoii rpascraacxoii CJIY)l(6bI Jlenaarpancxori 06JIaCTH
npencrasarenea HaHHMaTeJI5IB YCTaHOBJIeHHOMrropaznce.

1.3. Be.n;YI.I(HH: Crrel(HaJIHCT rro.n;QHH5IeTC5Inpencenarerno KOMHTeTa,
3aMeCTHTeJIIO npenceziarena KOMHTeTa, HaQaJIbHHKY .n;errapTaMeHTa,
nerrocpencrseaao rro.n;QHH5IeTC5IHaQaJIbHHKYOT.n;eJIa.

1.4. Be.n;yI.I(HH:Crrel(HaJIHCT065I3aH HCrrOJIH5ITb.n;OJI)I(HOCTHble065I3aHHOCTH
senyuiero Crrel(HaJIHCTaOT.n;eJIaB nepaon ero speueaaorc OTCYTCTBH5IB CB5I3HC
BpeMeHHOH: aerpynocrrocotiaocrsro, orrrycxosr HJIH KOMaH.n;HpoBKOH: B
COOTBeTCTBHHC nopy-renaea HaQaJIbHHKaOT.n;eJIa.
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2. KBaJIHc(lHKaU;HoHHble Tpe60BaHHH ,lJ,JIH3aMeI.QeHHH,lJ,OJI~HOCTH
rocynapcrseaaoa rpa~aHcKoii CJIy~6bI JIeHHHrpa,lJ,CKOii 06JIaCTH

senymero CneU;HaJIHCTa

2.1. ,z:::t;JUIsaxtemeaaa ,n:OJDKHOCTHrocynapcraeaaoa rpaaoraacxoa CJIY)l(6bI
Jleaanrpaztcxoii 06JIaCTH senymero CneUHaJIHCTayCTaHaBJIHBaIOTC~CJIe,n:YlQm;He
KBaJIHqmKaUHoHHbIeTpe60BaH~:

2.1.1. BbIcIIIee 06pa30BaHHe no CneUHaJIbHOCTH, HanpaBJIeHHIO
no,n:rOTOBKH:

- nOJI~eHHbIe C 01.07.2017 CneUHaJIbHOCTbHJIH narrpaanenae no,n:rOTOBKH
YKpynHeHHoH rpynnsr «3KoHoMHKa H ynpaaneaae»;

- nonyaenasre no 01.07.2017 CneUHaJIbHOCTbHJIHaanpaaneaae no,n:rOTOBKH
YKpynHeHHoH rpynnsr CneUHaJIbHOCTeHH HanpaBJIeHHH no,n:rOTOBKH«3KoHoMHKa
Hyrrpaanenae».

2.1.2. He MeHee ozmoro rona craxa rocynapcraeaaoa rpaaoiaacxori
CJIY)l(6bIHJIHcraaca pa60TbI no CneUHaJIbHOCTH,HanpaBJIeHHIO no,n:rOTOBKH.

2.2. Ilpodieccaoaansnsia yposeas.
2.2.1. Ea30BbIe 3HaHH~:
rocynapcrsenaoro ~3bIKa POCCHHCKOH<1>e,n:epaUHH(pyccxoro ~3bIKa) H

OCHOBKOHCTHTYUHHPOCCHHCKOH<1>e,n:epaUHH;
<1>e,n:epaJIbHOrO3aKOHa OT 6 OKT~6p~ 2003 rona N!! 131-<1>3 «06 06m;HX

npannanax opraHH3aUHH xrecraoro caxroynpaanenaa B POCCHHCKOH<1>e,n:epaUHH»;
<1>e,n:epaJIbHOrO3aKOHa OT 2 M~ 2006 rona N!! 59-<1>3 «0 nopaznce

paccxrorpeaaa 06pam;eHHH rpaxcaaa POCCHHCKOH<1>e,n:epaUHH»;
<1>e,n:epaJIbHOrO3aKOHa OT 25 ztexafipa 2008 rona N!! 273-<1>3 «0

npoTHBo,n:eHcTBHH xoppyrnnra» H HHbIX HopMaTHBHbIX npaBOBbIX aKTOB
POCCHHCKOH<1>e,n:epaUHHH JIeHHHrpa,n:cKoH 06JIaCTH B ccpepe npoTHBo,n:eHcTB~
xoppyrnraa;

<1>e,n:epaJIbHOrO3aKOHa OT 21 ,n:eKa6p~ 2021 rona N!! 414-<1>3 «06 06m;HX
npHHUHnax opraHH3aUHH ny6JIHQHOH BJIaCTH B cy60eKTax POCCHHCKOH
<1>e,n:epaUHH»;

3aKOHo,n:aTeJIbCTBa POCCHHCKOH <1>e,n:epaUHH 0 rocyztapcrseaaoa
rpaacztancxoii cJIY)l(6e POCCHHCKOH<1>e,n:epaUHH;

YCTaBaJlenanrpancxoa 06JIaCTH;
06JIaCTHOro 3aKOHaOT 11 ztexafipa 2007 rona N!! 174-03 «0 rrpasossrx axrax

Jlenaarpancxoa 06JIaCTH»;
nOJIO)l(eHH~0 KOMHTeTe;
nOJIO)l(eHH~06 OT,n:eJIe;
Koztexca 3THKH H CJIY)l(e6Horo nosezreaaa rocynapcrseaasrx rpaacnaacxax

CJIY)l(am;HXJleanarpancxoa 06JIaCTH;
MHCTPYKUHH no ,n:eJIOnpOH3Bo,n:CTBYB opraHax HCnOJIHHTeJIbHOHBJIaCTH

Jleanarpancxoa 06JIaCTH;
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MHCTPYKQHH 0 nopxnxe 06paIIJ;eHH5I co CnY)I(e6HOH: HH<pOpMaQHeH:

OrpaHWreHHOrO paCrrpOCTpaHeHH5IB A.n:MHHHCTpaQHHJIeHHHrpa.n:CKOH:06naCTH;

CnY)I(e6HOrO pacnopaznca, YCTaHOBneHHOrO B opraaax HCrrOnHHTenbHOH:

BnaCTH JIeHHHrpa.n:CKOH:06naCTH;
B 06naCTH HH<p0pMaQHOHHO-KOMMYHHKaQHOHHbIX TeXHOnOrHH::

B03MO)l(HOCTeH:H OC06eHHOCTeH: rrpHMeHeHH5I COBpeMeHHbIX HH<p0pMaQHOHHO

KOMMYHHKaQHOHHbIX TeXHOnOrHH: B oprane HCrrOnHHTenbHOH: BnaCTH; OCHOB

HH<pOpMaQHOHHOH: 6e30rraCHOCTH H 3aIIJ;HTbI HH<pOpMaQHH, B TOM tfHCJIe

<l>e.n:epaJIbHOrO3aKOHa OT 27 HIOJI5I 2006 rona N~ 149-<1>3«06 HH<popMaQHH,

HH<p0pMaQHoHHbIX TeXHOnOrH5IX H 0 3aIIJ;HTe HH<p0pMaQHH»; OCHOBHbIX

rrOJIO)l(eHHH: saxononarenscraa 0 rrepCOHaJIbHbIX .n:aHHbIX, B TOM tfHCJIe

<l>e.n:epaJIbHOrO3aKOHa OT 27 HIOJI5I 2006 rona N~ 152-<1>3«0 rrepCOHaJIbHbIX

.n:aHHbIX»; 06IIJ;HX npaauanos <PYHKQHoHHpOBaHH5I CHCTeMbI 3JIeKTpOHHoro

.n:oKYMeHTo060poTa; OCHOBHbIX rrOJIO)l(eHHH:3aKOHo.n:aTeJIbCTBa06 3JIeKTPoHHOH:

nozmaca; rrpHMeHeHH5I rrepCOHaJIbHOrOxoxrrrsrorepa;
2.2.2. Ea30BbIe YMeHH5I:

YMeHHe CHCTeMHO(crparerasecxa) MbICJIHTb;

YMeHHe cHcTeMaTH3HpoBaTb H aHaJIH3HpOBaTbHH<p0pMaQHIO;

YMeHHe rrJIaHHpOBaTb, paQHOHaJIbHO HCrrOJIb30BaTb cnY)I(e6HOe BpeM5I H

.n:OCTHraTbpeaynsrara;
KOMMYHHKaTHBHbIe YMeHH5I (B TOM tfHCJIe nyfinaxasrx asrcrynnenafi H

Be.n:eHH5Izienossrx neperoaopos);
YMeHHe ynpaanars H3MeHeHH5IMH;

YMeHHe pafiorars C armaparasrv H nporpasorasra otiecneseaaea,
YCTaHOBJIeHHOMaa aBTOMaTH3HpOBaHHOMpa60tfeM MeCTe (APM), B TOM tfHCJIe

pa60TbI B OrrepaQHOHHOH:CHCTeMeCeMeH:CTBaWtNsdows, B TeKCTOBOMpenaxrope

Microsoft Office Word, C Ta6JIHtfHbIM npoueccopou Microsoft Office Excel, C

rrOtfTOBbIM KnHeHTOM rana «Outlook», rro.n:rOTOBKHnpesearanaii C npaneaeaae«
npanoxceaaa Microsoft Office Powerl'oi.Nst;

YMeHHe pafiorars B xasecrse rronb30BaTeJI5I B HH<p0pMaQHOHHbIXCHCTeMax,

rrpHMeH5IeMbIX B opraae ncnonaarensnoa BnaCTH, B TOM -nrcne B npaxnazursrx

HH<popMaQHOHHbIX CHCTeMax (CHCTeMe B3aHMo.n:eH:CTBH5IC rpaaoiaaaaa H

opraHH3aQH5IMH; CHCTeMe Me)l(Be.n:OMCTBeHHoro 3JIeKTpOHHoro B3aHMo.n:eH:CTBH5I;

yseraoti CHCTeMe; HH<popMaQHOHHO-aHaJIHTHtfeCKOH:CHCTeMe, 06eCrretfHBalOIIJ;eH:

cfiop, 06pa60TKY, xpaaeaae H aHaJIH3 naannx), CHCTeMax anexrpoaaoro

.n:oKYMeHTo060poTa, B HH<p0pMaQHoHHo-rrpaBoBbIx CHCTeMax «Tapanr»,
«Koacynsraarflmoc», «Koztexc»,a TaK)I(e C pecypcasra H cepsacaaa JIOKaJIbHOH:

BbltfHCJIHTenbHOH: cera H HH<p0pMaQHoHHO-TeJIeKoMMYHHKaQHoHHOH: cera

«MHTepHeT» ;
2.2.3. Ilporpeccaoaansnsre 3HaHH5IB cdiepe 3aKOHo.n:aTeJIbCTBaPOCCHH:CKOH:

<l>e.n:epaQHHH JIeHHHrpa.n:cKOH:06JIaCTH:
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EIO,Zl)KeTHOro KO.n;eKCaPOCCMHCKOHCl>e.n;epaU;MMM MHbIX HOpMaTMBHbIX
npaBOBbIX aKTOB POCCMHCKOH Cl>e.n;epaU;MMM JIeHMHrpa.n;KOH 06JIaCTM,
perYJIMpYIOII(MX 6IO.n;)l(eTHbIenpaBOOTHOIlIeHIDI;

HaJIOrOBOro KO.n;eKCaPOCCMHCKOHCl>e.n;epaU;MM;
Fpaacnaacxoro KO.n;eKCaPOCCMHCKOHCl>e.n;epaU;MM;
Tpy.n;OBOrOKO.n;eKCaPOCCMHCKOHCl>e.n;epa[(MM;
Cl>e.n;epaJIbHOrO3aKOHa OT 21 H05I6p5I 2011 rona NQ 323-CI>3 «06 OCHOBax

oxpaasr 3.n;OpOBb5I rpaxcnaa B POCCMHCKOHCl>e.n;epa[(MM»;
Cl>e.n;epaJIbHOrO3aKOHa OT 29 H05I6p5I 2010 rona NQ 326-CI>3 «06

065I3aTeJIbHOMMe.n;M[(MHCKOMcrpaxosaaaa B POCCMHCKOHCl>e.n;epaU;MM»;
Cl>e.n;epaJIbHOrO3aKOHa OT 5 anpens 2013 rozta NQ 44-CI>3 «0 KOHTPaKTHoH

CMCTeMe B crpepe saxynox TOBapoB, pa60T, ycnyr .n;JI5I 06eCneqeHM5I
rocynapcrseaasrx M MYHM[(MnaJIbHbIX HY)l(.n;»M MHblX nopsraraaasrx npasossrx
aKTOB POCCMHCKOHCl>e.n;epa[(MMM Jleaaarpancxon 06JIaCTM, peryJIMpyIOII(MX
OTHOIlIeHIDI B cdiepe saxynox TOBapoB, pa60T, ycnyr .n;JI5I 06eCneqeHM5I
rocynapcrseaasrx MMYHMU;MnaJIbHbIXHY)l(.n;;

Cl>e.n;epaJIbHOrO3aKOHaOT27 MIOJI5I2010 rona NQ 210-CI>3 «06 opraHM3aU;MM
npe.n;OCTaBJIeHM5Irocynapcrseaasrx MMYHMU;MnaJIbHbIXycnyr»;

Cl>e.n;epaJIbHbIH3aKOHOT28 MIOH5I2014 rona NQ 172-CI>3 «0 crpareraaecxov
ITJIaHMpOBaHMMB POCCMHCKOHCl>e.n;epa[(MM»;

Cl>e.n;epaJIbHOrO 3aKOHa OT 12 5IHBap5I 1996 rona NQ 7-CI>3 «0
HeKOMMepQeCKMXopraHM3aU;M5Ix»;

Cl>e.n;epaJIbHOrO3aKOHa OT 29 nexaops 2012 rona NQ 273-CI>3 «06
06pa30BaHMM B POCCMHCKOHCl>e.n;epa[(MM»;

06JIaCTHOH 3aKOH OT 28 MIOJI5I2005 rona NQ 65-03 «0 .n;onOJIHMTeJIbHbIX
rapanrnax CO[(MaJIbHOH rroztnepaoor nereii-capor M zterea, OCTaBIIIMXC5I6e3
nOneQeHM5I ponareneji, JIM[( M3 QMCJIazierea-capor M zierea, OCTaBIIIMXC5I6e3
nOneQeHM5Iponarcnea, B Jleaaarpaztcxoii 06JIaCTM»;

06JIaCTHOro 3aKOHa OT 26 CeHT5I6p5I2002 rozta NQ 36-03 «0 6IO.n;)l(eTHOM
npouecce Jleanarpancxoa 06JIaCTM»;

nOCTaHOBJIeHM5IIIpaBMTeJIbcTBa Jlenanrpancxoa 06JIaCTM OT 30 anpens
2020 rona NQ 262 «06 YTBep)l(.n;eHMMIIoJIo)l(eHM5I 0 CMCTeMax OnJIaTbI rpyna B
rocynapcrseansrx YQpe)l(.n;eHIDIX Jlenaarpaztcxoji 06JIaCTM no BM.n;aM
3KOHOMMQeCKOH.n;e5ITeJIbHOCTMM npM3HaHMMyTpaTMBIIIMMM CMJIYnOJIHOCTbIOMJIM
QaCTMQHOOT.n;eJIbHblXnOCTaHOBJIeHMHIIpaBMTeJIbcTBa Jleaaarpancxoii 06JIaCTM»;

nOCTaHOBJIeHM5IIIpaBMTeJIbcTBa JIeHMHrpa.n;cKoH 06JIaCTM OT 30 OKT5I6p5I

2020 rona NQ 708 «06 orrpeztenemm ynOJIHOMOQeHHblXopraaos MCnOJIHMTeJIbHOH
BJIaCTM Jlenatrrpazrcxoii 06JIaCTM no YCTaHOBJIeHMIO nopxaxa onpeztenenaa
06'beMa M YCJIOBMHnpe.n;OCTaBJIeHM5IM3 06JIaCTHOro 6IO.n;)l(eTa Jlenanrpancxoii
06JIaCTM Cy6CM.n;MH rocyztapcrseaasns 6IO.n;)l(eTHbIM M rocynapcrsennsra
aBTOHOMHbIMYQpe)l(.n;eHM5IMJlemrarpancxoa 06JIaCTMna nasre u;eJIMMnpM3HaHMM
yTpaTMBIIIMMM CMJIYOT.n;eJIbHbIXnOCTaHOBJIeHMHIIpaBMTeJIbcTBa Jleaanrpancxoji
06JIaCTM».
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2.2.4. HHbIe nporpeccaoaam.aue 3HaHH5I:
npaaana .n:eJIOBOM3THKH;
.n:eJIOBOe06:w;eHHeH nepenacxa;
npasosoe rrOJIO)KeHHecy6'beKTOB6IO.n:)KeTHbIXrrpaBooTHoIIIeHHM;
crpyxrypa 6IO.n:)KeTHOMCHCTeMbI POCCHMCKOM<l>e.n:epaQHH,6IO.n:)KeTHa5I

KJIaCcHcpHKaQH5IPOCCHMCKOM<l>e.n:epaQHH,ee COCTaB;
OCHOBbI3KOHOMHKH,draaaacos H xpeznrra, 6yxraJITepCKOro ysera.
2.2.5. Ilporpeccaoaarrsnsre YMeHH5I:
ocy:w;ecTBJIeHH5I BHYTpeHHHx rrpoQe.n:yp COCTaBJIeHH5IH HCrrOJIHeHH5I

6IO.n:)KeTa;
Be.n:eHH5I6IO.n:)KeTHOrOy-rera H COCTaBJIeHH5I6IO.n:)KeTHOMOT~IeTHOCTH;
COCTaBJIeHHe,YTBep)K.n:eHHeH senenae 6IO.n:)KeTHOMCMeTbI.
2.2.6. <l>YHKQHOHaJIbHbIe3HaHH5I:
rrOH5ITHe,npouenypa paccMoTPeHH5I 06pa:w;eHHMrpazcnan;
BH.n:bI 6IO.n:)KeTHbIX HapYIIIeHHM H 6IO.n:)KeTHbIe MepbI rrpHHY)K.n:eHH5I,

rrpHMeH5IeMbIesa HX cOBepIIIeHHe;
nopanox CPOpMHpOBaHH5IpeecTpoB pacxormsrx 065I3aTeJIbCTB;
rrOH5ITHeMeTo.n:OB6IO.n:)KeTHOrOrrJIaHHpOBaHH5I;
rrOH5ITHerrpaauanos 6IO.n:)KeTHOrOysera H OTqeTHOCTH;
nopsnox CPOpMHpOBaHH5I rocynapcrseaaoro 3a.n:aHH5I na OKa3aHHe

rocynapcrseaasrx ycnyr rocyztapcraeaasnra 6IO.n:)KeTHbIMH,rocyzrapcrsenasnor
aBTOHOMHbIMH,rocynapcrseaasnra Ka3eHHbIMH yqpe)K.n:eHH5IMHJlenaarpancsoti
06JIaCTH.

2.2.7. <l>YHKI.J;HOHaJIbHbIeYMeHH5I:
nonrorosxa aHaJIHTHqeCKHX,HHcpopMaQHOHHbIXH zipyrax MaTepHaJIOB;
nonrorosxa MeTo.n:HqeCKHXpexcaenztamm, pa3'b5ICHeHHM;
BJIa.n:eHHeHaBbIKaMHOCPHQHaJIbHOM.n:eJIOBOMnepenacxa;
CPOpMHpoBaHHepeecrpos pacxonasrx 065I3aTeJIbCTB;
ocymecraneaae 3KOHOMHqeCKOrOaHaJIH3aCMeTHbIXHa3HaqeHHM;
aHaJIH3 pe3YJIbTaTOB .n:e5ITeJIbHOCTH H 3aTpaT rocy.n:apCTBeHHbIx

yqpe)K.n:eHHM.

3. ~OJI~HOCTHble 06H3aHHOCTU

B QeJI5IX peaJIH3aQHH rrOJIHOMOqHM H CPYHKQHM KOMHTeTa,
npenycaorpeansrx rrOJIO)KeHHeM 0 KOMHTeTe, a TaK)Ke B COOTBeTCTBHHC
rrOJIO)KeHHeM06 OT.n:eJIeBe.n:Y:W;HMcrreQHaJIHCT065I3aH:

3.1. B pasucax ocy:w;ecTBJIeHH5I 6IO.n:)KeTHbIX rrOJIHOMOqHM rJIaBHOrO
paCrrOp5I.n:HTeJI5I6IO.n:)KeTHbIX cpencra, rrOJIyqaTeJI5I 6IO.n:)KeTHbIX Cpe.n:CTBH
rJIaBHOrO a.n:MHHHcTPaTopa (a.n:MHHHCTPaTopa) .n:OXO.n:OB06JIaCTHOro 6IO.n:)KeTa
Jlenaarpancxoa 06JIaCTH:

3.1.1. Ocy:w;ecTBJI5ITb nonrorousy npoexra 06JIaCTHOro 6IO.n:)KeTa na
o-repenaoa cpHHaHcoBbIMron H na rrJIaHOBbIMnepaon rpaaaacosoro 06eCrreqeHH5I
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rocynapcrseaasrx 6IO,n:)I(eTHbIXII aBTOHOMHbIXyqpe)l(,n:eHllH, nO,n:Be,n:OMCTBeHHbIX
KOMllTeTY, rrposepxa 060CHOBaHHOCTllpacxeroa 6IO,n:)I(eTHbIXaccarnoaanaa.

3.1.2. COBMecTHo C pa60THllKaMll ornena q,OpMllpoBaTb npoexrsi
q,llHaHcoBbIX nnaaoa rccynapcrsenaux 6IO,n:)I(eTHbIXII aBTOHOMHbIXyqpe)I(JJ:eHllH.

3.1.3. Cornaconsraarr, ll3MeHeHll5l, BHOCllMbIe B q,llHaHcoBbIe nnaasr
6IO,n:)I(eTHbIXII aBTOHOMHbIXyqpe)l(,n:eHllH.

3.1.4. Ocyntecranars 3KOHOMllqeCKllH aaanas xaapransnoii II rononoit
OTqeTHOCTll 6IO,n:)I(eTHbIX II aBTOHOMHbIX yqpe)l(,n:eHllH, no,n:Be,n:OMCTBeHHbIX
KOMllTeTY·

3.1.5. TOTOBllTb na yrsepscneaae aasrecrarenexs npencenareneu KOMllTeTa
q,llHaHcoBbIe nnaasr no,n:Be,n:OMCTBeHHbIX 6IO,n:)l(eTHbIX II aBTOHOMHbIX
yqpe)l(,n:eHllH II ll3MeHeHll51B q,llHaHcoBbIe nnansr na oxepezmoa q,llHaHcoBbIH rozt,

3.2. COCTaBn5lTbII secra 6IO,n:)I(eTHYIOpocnncs pacxonos no ofinacrnoxry
6IO,n:)I(eTY no pasnenaa, uonpasnenaa, uerreasra CTaTb5lM, Bll,n:aM pacxoztos,
KOCry B paspese norry-rarenea 6IO,n:)l(eTHbIX cpeztcrs B COOTBeTCTBllll C
YTBep)l(,n:eHHbIM6IO,n:)l(eToM.

3.2.1. <l>opMllpoBaTb nnaHOBbIH II YTOqHeHHbIH peecrpsr pacxozrasrx
o6513aTenbcTBrnasnoro pacnopaznrrena 6IO,n:)I(eTHbIXcpezrcrs B YCTaHOBJIeHHbIe
KOMllTeTOMq,llHaHcoB cpoxa.

3.2.2. <l>opMllpoBaTb YBe,n:OMJIeHll510 6IO,n:)I(eTHbIX accaraosaaasx II
JIllMllTaX 6IO,n:)l(eTHbIXo6513aTeJIbCTBB aaroaarasapoaaaasrx cacrevax «Au;K
Ilnaaapoaaane»; «Au;K -<l>llHaHCbI» .

3.2.3. 0606:w:aTb llHq,0pMaU;llIO II rronrorasnasars 06ocHoBaHll51 B KOMllTeT
q,llHaHcoB Jlenaarpancxoit ofinacrn ira snecenae ll3MeHeHllH B 06JIaCTHOH3aKOH
o 6IO,n:)l(eTe.

3.3. ITo nopysemno naaansnmca orzrena B YCTaHOBneHHOM nopanxe
paccvarpasars ofipanteaas rocyzrapcrseaasrx opraaos, opraaos MeCTHoro
caaoyrrpaaneana, opraaasanaa II rpaacnaa, nonroraanasars II npe,n:CTaBJI5ITb
aerrocpezrcraenaouy PYKOBo,n:llTeJIIOnpoexrsr OTBeTOBaa yxasaaasre ofipameaaa.

3.4. B COOTBeTCTBllllC ,n:OBepeHHOCTbIOll(llnll) no rtopyseamo naxansnaxa
orrtena, nsnrrecroamero PYKOBo,n:llTeJI5I npencrasnars aarepecsr opraHa
llCrrOJIHllTenbHOH BnaCTll B rocy,n:apcTBeHHblx opraHax, opraHax MeCTHoro
caMoyrrpaBneHll5I II B opraHll3aU;ll5lx.

3.5. YqaCTBOBaTb B pa60Te KOMllCCllH II llHbIX KonnerllanbHblX opraHoB, B
COCTaBKOTOPbIX Be,n:Y:W:llHcneU;llanllCT BKJIIOqeH B COOTBeTCTBllll C npaBoBbIM
aKTOM JIeHllHrpa,n:cKoH o6nacTll llnll HanpaBneH HaqanbHllKOM OT,n:ena,
BblIIIeCT05l:W:llMPYKOBo,n:llTeJIeM.

3.6. B COOTBeTCTBllll C rropyqeHlleM HaqanbHllKa OT,n:ena,BblIIIeCT05l:w:ero
PYKOBo,n:llTen51 opraHll30BbIBaTb rro,n:rOTOBKY MaTepllanOB K COBe:w:aHll5IM,
3ace,n:aHll5lM, llHbIM MepOrrpll5lTll5IM ll(llnll) rrpllHllMaTb B HllX yqaCTlle, B TOM
qllCne BeCTll neperOBopbI, oq,opMn5lTb rrpllH5ITble peIIIeHll5l.

3.7. TOqHO II B CpOK BbIllOJIH5ITb YKa3aHll51 II nopyqeHll51 HaqanbHllKa
OT,n:ena,BblIIIeCT05l:w:eroPYKOBo,n:llTeJI5I.
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3.8. C06mO,l(aTb rrpaaana ,l(eJIOrrpOH3BO,l(CTBa,B TOM qHCJIe nanneacannn«

06pa30M y-nrrsnsars H XpaHHTb nonysenmre na HCrrOJIHeHHe ,l(OKYMeHTbI H

MaTepHaJIbI, CBOeBpeMeHHO cnasars HX OTBeTCTBeHHOMYsa ,l(eJIOrrpOH3BO,l(CTBO,a

rrpa YXO,l(eB OTrrYCK, y6bITHH B KOMaH,l(HpOBKY,B cnysae OCTaBJIeHH.H,l(OJI)I(HOCTH

- pa60THHKY opraa a HCrrOJIHHTeJIbHOM BJIaCTH, BpeMeHHO HCrrOJIH.HIOIl(eMY

06.H3aHHOCTHseztyntero CrreU;HaJIHCTa,JIH60 HaqaJIbHHKY OT,l(eJIa.

3.9. C06JIIO,l(aTb OCHOBHbIe 06.H3aHHOCTH, a TaK)I(e orpaan-reaaa,

sanpersr H TPe60BaHH.H K CJIY)I(e6HOMY rrOBe,l(eHHIO,YCTaHOBJIeHHbIe CTaTb.HMH

15 - 18, 20, 20.1, 20.2, 20.3 <I>e,l(epaJIbHOrO3aKOHa OT 27 HIOJI.H2004 r. N 79-<I>3

«0 rocynapcrseaaoa rpaacnaacxojt cJIY)I(6e POCCHMCKOM<I>e,l(epaU;HH».

3.10. C06JIIO,l(aTb HOPMbI Koztexca 3THKH H CJIY)I(e6HOrO rrosenenaa

rocyzrapcraenasrx rpasenaacxax CJIY)I(aIl(Hx JIeHHHrpa,l(CKOM 06JIaCTH.

3.11. YBe,l(OMJI.HTb rrpe,l(CTaBHTeJI.H HaHHMaTeJI.H 060 scex CJIyqa.HX

06paIl(eHH.H K Be,l(YIl(eMY CrreU;HaJIHcTYKaKHX-JIH60 JIHU;B u;eJI.HXCKJIOHeHH.Hero K

COBepmeHHIO KopPyrrU;HoHHbIX npasoaapymenaa, sa HCKJIlOqeHHeM cnysaes,

xorna rro ,l(aHHbIM <paKTaMnposeneaa HJIH rrpOBO,l(HTC.Hnposepxa.
3.12. OTqHTblBaTbC.H rrepen HaqaJIbHHKOM OT,l(eJIa 0 pe3YJIbTaTaX cnoeii

CJIY)I(e6HOM ,l(e.HTeJIbHOCTH, B TOM qHCJIe ezcerozmo, zro 1 <peBPaJI.H rozta,

cJIe,l(YIOIl(ero 3a OTqeTHbIM, rrpe,l(CTaBJI.HTbHaqaJIbHHKY OT,l(eJIa OTqeT 0 CBoeM

nporpeccaonansaoii CJIY)I(e6HOM,l(e.HTeJIbHOCTH.

4. Ifepenem, nonpocoa, no KOTOPbIM BeAymH" CneUHaJIHCT anpase
HJIH 06B3aH caMOCTOBTeJIbHO npHHHMaTb ynpaBJIeH'IeCKHe HJIH HHbIe

peurenaa

4.1. Be,l(YIl(HM CrreU;HaJIHCT06.H3aHcaMOCTO.HTeJIbHOnpaanaars peureaaa:
4.1.1. ITo nonpocasr nepsoo-repennocra BbIIIOJIHeHH.H CJIY)I(e6HbIX

06.H3aHHOCTeM B npeztenax CPOKOB, YCTaHOBJIeHHbIX HaqaJIbHHKOM OT,l(eJIa,

BbImeCTO.HIl(HM PYKoBO,l(HTeJIeM, H C06JIIO,l(eHH.H HOPM, YCTaHOBJIeHHbIX
3aKOHO,l(aTeJIbCTBOM.

4.1.2. ITPH peaJIH3aU;HH rrOJIHOMOqHM B crry-rae Ha3HaqeHH.H qJIeHOM

KOMHCCHHH naoro KOJIJIerHaJIbHOrOopraaa,
4.1.3. ITo aonpocaxr opraHH3aU;HH ynera H xpaaenaa rrepezrannsrx eMY na

HCrrOJIHeHHe,l(OKYMeHToBH MaTepHaJIOB.

4.2. Be,l(YIl(HM CrreU;HaJIHCT B xa-recrse -rnena KOMHCCHH H anoro

KOJIJIerHaJIbHOrO opraaa anpase aa 3aCe,l(aHH.HXraxoro oprana caMOCTO.HTeJIbHO

npaaaaars peureaae rOJIOCOBaTb «sa», «rrpOTHB» HJIH «B03,l(ep)l(aJIC.H», a TaK)I(e

BbICKa3blBaTb csoe MHeHHe, B TOM qHCJIe 3a.HBJI.HTbocofioe MHeHHe B rrHCbMeHHOM

<popMe B COOTBeTCTBHHC perJIaMeHTOM (nopanxoa) pa60TbI KOMHCCHHH anoro

KOJIJIerHaJIbHOrOoprana.

5. Jlepeuens nonpocoa, no KOTOPbIM BeAymH" CneUHaJIHCT anpaae
HJIH 06B3aH yuacraonars npa nOArOTOBKe npoexroa HopMaTHBHbIX
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npasoasrx aKTOB U (UJIU) npOeKTOB ynpaBJIeHqeCKUX U UHLIX
pemenalt

5.1. Benymaa cneU;MaJUICT06.Sl3aHyqaCTBOBaTb B nonrorosxe npcexros
HopMaTMBHbIX npasossrx aKTOB M (mIM) npoexros ynpaBJIeHqeCKMX M MHbIX
peIIIeHMM no sonpocaa, OTHOC5IIIJ:MMC5IK ero .n;OJDKHOCTHbIM06513aHHOCT5IM.

5.2. Be.n;YIIJ:MMCneU;MaJIMCTnnpane yqaCTBOBaTb B nonrorosxe rrpoexros
HopMaTMBHbIX npasossrx aKTOB M (MnM) npoexros ynpaaneaxecxax M MHbIX
peIIIeHMM no MHbIMaonpocaxr no cornaCOBaHMIOCHaqaJIbHMKOMornena.

6. CPOKU U nponenypsr nO.LJ:rOTOBKU,paccsio'rpeana npoexron
ynpaBJIeHqeCKUX U UHbIX peurenna, nOpH.LJ:OKCOrJIaCOBaHUH U

npnnsrrna .LJ:aHHbIXpemenaa

6.1. 06IIJ:Me CpOKMM npouezrypsr no.n;rOTOBKM.n;oKYMeHToBperynapytorca
l1HcTpYKU;MeM no .n;enonpoM3Bo.n;CTBYB opraHax McnonHMTenbHoM BnaCTM
Jlenanrpaztcxoii ofinacrn.

6.2. B uenax no.n;rOTOBKM,cornacosanns M npMH5ITM5IpeIIIeHMM KOMMTeTa
Be.n;YIIJ:MMCneU;MaJIMCT06513aHno.n;rOTOBMTbnpoexr .n;oKYMeHTaM npeztcraaars ero
Ha cornaCOBaHMe HaqaJIbHMKY OT.n;enaHe n03~e qeM 3a .n;Bapa60qMX .n;H5I.n;o
MCTeqeHM5I cpoxa McnOnHeHM5I no 3TOMY .n;OKYMeHTY,KOTOPbIM YCTaHOBneH
<jle.n;epaJIbHbIM3aKOHOM MnM HopManIBHbIM npaBOBbIM aKTOM Jleanarpancxop
06naCTM, nM60 nnoro cpoxa, YCTaHOBneHHoro aenocpencrseansru
PYKOBo.n;MTeneM,BblIIIeCT05lIIJ:MMPYKOBo.n;MTeneM.

7. llOPH.LJ:OKcnyaeetinoro B3aUMO.LJ:eiicTBuH nenytuero cneIJ,UaJIUCTa B
CBH3U C UCnOJIHeHUeM UM .LJ:OJI~HOCTHhlX ofiaaaaaocrett Cnpyrnsta
pa60THuKaMu KOMuTeTa, pa60THuKaMu UHLIX rocynapcrnennsrx
oprauoa U opranon MeCTHoro canoynpannenaa, opraanaauaasm U

rpaaeraaasra

7.1. TIoPyqeHM5I MYKa3aHM5IBe.n;YIIJ:eMYCneU;MaJIMcTY.n;aIOTC5IHaqaJIbHMKOM
ornena, BblIIIeCT05lIIJ:MMPYKoBo.n;MTeneMB YCTHoM MnM nMcbMeHHoM <jl0pMe no
nonpocav, OTHOC5IIIJ:MMC5IK ero .n;on~HOCTHbIM06513aHHOCT5IM.

7.2. B uenax McnOnHeHM5I .n;on~HOCTHbIX 06513aHHocTeM M nopyseaaji
Be.n;YIIJ:MMCneU;MaJIMCTsnpase 06paIIJ:aTbc5I K ztpyrm« pa60THMKaM KOMMTeTa,
pa60THMKaM MHbIX rocyztapcrneansrx opraaos, opranon MeCTHoro
casroynpaanenaa, K rpaxnaaaa MB opraHM3aU;MM.

7.3. Be.n;YIIJ:MMCneU;MaJIMCTsnpase B YCTHoM<jlopMe nasars pa3b5lCHeHM5Ino
aonpocasr, OTHOC5IIIJ:MMC5IK ero .n;on~HOCTHbIM 06513aHHOCT5IM,B OTBeT na
06paIIJ:eHM5IK HeMY pa60THMKOB rocyztapcrneamrx opraaos M opraaos MeCTHoro
caaoynpaanenas.
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7.4. Be,n;YIIJ;HH:cnenaanacr snpaae B YCTHOH:<popMe nasars pa3'MICHeHHH

no sonpocaa, OTHOCHIIJ;HMCH K ero ,n;OJDKHOCTHbIM o6H3aHHocTHM,

npe,n;cTaBHTeJIHM opraHH3aU;HH: H rpaacaaaau TOJIbKO no nopYtIeHHIO JIH60 C

paspenreaas HatIaJIbHHKa OT,n;eJIa, BbIllIeCTOHIIJ;ero PYKoBo,n;HTeJIH, sa
HCKJIIOtIeHHeM CJIYtIaeB, xorna TaKHe pa3'bHCHeHHH HBJIHIOTCHero ,n;OJI)I(HOCTHbIMH
o6H3aHHocTHMH.

7.5. Be,n;YIIJ;HH: CneU;HaJIHCT srrpase npennoacars HCnOJIHHTeJIIO no

,n;oKYMeHTY B pa60tIeM nopaznce pennrn, sonpoc 0 ero OT3bIBe, eCJIH TaKOH:

,n;oKYMeHT HJIH ornensasre ero nOJIO)l(eHHH He COOTBeTCTBYIOT<pe,n;epaJIbHOMY,

06JIaCTHOMY 3aKOHo,n;aTeJIbCTBYH/HJIH npaBHJIaM O<popMJIeHHH,n;OKYMeHTOB.

8.Hepeuens rocynapcreeaasrx ycnyr (BH.r.OB .r.eBTeJlhHOcTH), OKa3hlBaeMhiX

no sanpocasr rpaacaaa H opraansauaa B COOTBeTCTBHH C

a.r.MHHHcTpaTHBHhIM pernasierrrosr (HHhIM HopMaTHBHhlM npasoasm aKTOM)
KOMHTeTa

Be,n;YIIJ;HH: CneU;HaJIHCT He npe,n;OCTaBJIHeT rocy,n;apCTBeHHhle yCJIyrH
rpaactaaaa H opraHH3aU;HHM.

9. Hoxaaarenu 3«i>«i>eKTHBHoCTHH pe3YJlhTaTHBHocTH
npo«i>eccHOHaJlhHOii cJlYa\:e6Hoii .r.eBTeJlhHOCTH aenyurero CneU;HaJlHCTa

TIoKa3aTeJIHMH 3<p<peKTHBHoCTH H pe3YJIbTaTHBHoCTH npotpeccaoaansnoa
CJIY)I(e6HOH:,n;eHTeJIbHOCTHseziymero CneU;HaJIHCTaHBJIHIOTCH:

9.1. Csoeapeaenaocrs H nOJIHOTa paccsrorpeaaa 06paIIJ;eHHH:

rocyzrapcrseaasrx opraaoa, opraaos xrecraoro caaoynpasneaaa, opraHH3aU;HH:,

rpaxctan H no,n;rOTOBKH npoexros OTBeTOBaa HHX.

9.2. OTCYTcTBHe <paKToB:

1) HaJIHtIHH B aHaJIHTHtIeCKHX H HHbIX MaTepHaJIaX, no,n;rOTOBJIeHHbIX

Be,n;YIIJ;HM CneU;HaJIHCTOM, ycrapesmea, nenpoaepenaoii HJIH HCKa)l(eHHOH:
HH<p0pMaU;HH;

2) YTpaTbI ,n;oKYMeHToB H MaTepHaJIOB, rrocrynasnrax Be,n;YIIJ;eMY
CneU;HaJIHcTYna HCnOJIHeHHe, xpaaeaae;

3) nponycxa (cpsrsa) CPOKOBHCnOJIHeHHH no ,n;oKYMeHTaM (nOpYtIeHHHM),

xoropsre YCTaHOBJIeHbI <pe,n;epaJIbHbIM 3aKOHOM HJIH HopMaTHBHbIM npaBOBbIM

aKTOM JIeHHHrpa,n;cKOH: 06JIaCTH, HaCTOHIIJ;HM ,n;OJI)I(HOCTHbIM perJIaMeHTOM,

aerrocpencraeaasnr PYKOBo,n;HTeJIeM,BbIllIeCTOHIIJ;HMPYKoBo,n;HTeJIeM;

4) nponycxa 6e3 YBa)l(HTeJIbHOH: npHtIHHbI aaceztamni KOMHCCHH:H HHbIX

KOJIJIerHaJIbHbIX opraaos, HHbIX MepOnpHHTHH:, B KOTOPbIX Be,n;YIIJ;HH:CneU;HaJIHCT
6bIJIO nopyxeao npHHHTb YtIaCTHe.

9.3. KatIeCTBO BbIIIOJIHeHHOH: pa60TbI (OTCYTCTBHe npouenypasrx
HapYllIeHHH:, nonroroaxa ,n;OKYMeHTOB, MaTepHaJIOB B COOTBeTCTBHH C
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YCTaHOBJIeHHbIMH Tpe6oBaHm1MH, nOJIHOe H JIOrHQHOe H3JIO)l(eHHe MaTepHaJIa,

IOpH~HQeCKH rpaMOTHOe COCTaBJIeHHe~oKYMeHTa).

9.4. OTBeTcTBeHHocTb (HcnOJIHeHHe 06.S13aHHOCTeMB CpOK C MHHHMYMOM
KOHTPOJI.SI).

9.5. CaMOCTO.SlTeJIbHOCTb (cnocofiaocrs BbInOJIH.SITb 3a~aHH.SI 6e3
.n;onOJIHHTeJIbHbIXYKa3aHHM).

9.6. ,l1;HCIJ;HnJIHHa(c06JIIO.n;eHHe CJIY)I(e6HOrO pacnopaznca).

9.7. Ilpodreccaoaansnaa KOMneTeHTHOCTb.

COrJIaCOBaHO:

YnpaBJIeHHe rocynapcraenaoa CJIY)l(6bI H Ka~pOB A~MHHHCTPaIJ;HH Fyfiepnaropa
H IlpaBHTeJIbcTBa Jlenaarpancxoii 06JIaCTH

(MHXaMJIOBa P.IO.)
<D.H.O.

« r/ f » _(}--=-~ 2025 rona
,n:am

KOHCYJII~TaHT-IO/MCKOHCYJIbTKOMHTeTa
" ,I
,:uf/ (lJeJIbIIIIeBa H.A)

<D.H.O.
« c/4-» 03 2025 rona-----'
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