«YTBEPXJIAIO»

IIpencenarens Komurera
1o nevatu JIeHuHrpagckoi 00aacTi

T. 3aitnynun

« 09» 75 2025 rona

JOJDKHOCTHOM PETJIAMEHT
BCAyLICTO CIICOUaJINCTa OTAEIAa 10 B3aI/IMOI[eI7'ICTBI/IIO CO CpE€acTBaMHt MaccoBoO1
HH(pOpMaLUH yIIpaBJIeHUs [0 B3aUMOJCHCTBHIO CO CPeICTBAMI MacCoBOi
UH(OpMALUH U Pa3BUTHIO MEIHAIIPOEKTOB
Komurera no nevaru Jlenunrpanckoit o6mactu

1. O01ue noJ10KeHus

1.1. JIoXHOCTB rocyapCTBEHHON Ipa)XTaHCKOH CIIyxG6bl JIeHMHIpaacKoi
obnactu Bexymero cnenuanucra (50104789) ormena mo B3aMMOAEHCTBHIO CO
CpPeACTBaMH MAacCOBOM HMHQOpPMaNMM YNpaBIeHHS II0 B3aHMOJEHCTBHUIO CO
CPEICTBAMU MAacCOBOH HMHGOpPMALlUM U pa3sBUTHIO MeIHANpPOeKToB KOMHUTETA IO
neyaty JIeHWHrpaackoil obnactu (manee — BeAyMIMH CIELHANNCT, OTHEI,
ynpasieHue, KomureT) OTHOCHTCS K  Belymed TIpylie  IO/DKHOCTEH
TOCYAapCTBEHHON TI'pakIaHCKOM Ciy>xOpl JIeHMHrpasckoi 00nacTd KaTeropuu
«CrienuaTuCThI».

Peectposeiit mudp - I1.C3.5.

1.1.1. Obnacte npodeccHOHaNBbHOH CIIy>KeOHOH NeSTeNIBHOCTH BeAYyILETrO
CIELHMaIACTa: yIpaBleHHe B cdepe LUGPOBOrO pa3BUTHUSA, HUHOOPMAIMOHHBIX
TEXHOJIOTHi, CBA3HM, MACCOBBIX KOMMYHUKAIMHA U CPEICTB MACCOBOM HHGOPMAITHH.

1.1.2. Bum mnpodeccHoHaNBbHON CIy)KeOHOW IeATEIBHOCTH BeAYILEro
CHeIMaINCTa: peryiupoBaHue B  o0JacTH  Ie€YaTH, U3JATENbCKOR U
nourpa@u4ecKom AesITeIbHOCTH.

1.2. Begymui crienuanycT Ha3HaA4vaeTcsi Ha JOJDKHOCTH I'OCYAapCTBEHHOM
rpakIaHCKOH CITy)KObI JIeHMHrpaacKoi 06acTH U OCBOOOXKAAETCSA OT JOJDKHOCTH
rocyapCTBEHHOU rpaXXIaHCKOU CITyXOBI JlenuHrpanckoi obmactu
IpeICcTaBUTeIeM HaHUMAaTeNs B yCTAHOBJICHHOM IOPSAKE.

1.3. Benymmit cnenuanuct mnomdMHsAeTcs mnpeacepareno Komwurera,
3aMECTUTEIIIO npeacenaTens Komurera, Ha4YaJIbHUKY yHpaBlI€HHUS,
HETOCPEACTBEHHO NTOAYNHAETCS HaualbHUKY OTAENA.

1.4. Beaymumii crierMaiucT 00s13aH UCIONHATEH AOJDKHOCTHBIE 00S3aHHOCTH
[JIaBHOTO CIIEI[HAJINCTa OTAeNa B NEPHUOJ €r0 BPEMEHHOI'O OTCYTCTBHUS B CBS3H C
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BpEMEHHOW  HETPYHOCIHOCOOHOCTBIO, OTIYyCKOM WJIM KOMaHAHPOBKOH B
COOTBETCTBHH C IIOPYUYCHHUEM HadaJIbHUKA OTAENA.

2. KBanndukaunoHHbie TpeOOBAHHSA NI 3aMeLIeHHsT JOJIKHOCTH
rocyJapcTBEHHOM IPaskAaHCKoil ci1y:k0b1 JICHHHIpaacKo# o0iacTu
BeJyHIero crenuajaucTa

2.1. JIng 3aMelueHus JOJDKHOCTH TOCYIapCTBEHHON IPakIaHCKOH CIryKObI
JleHuHrpaacKoi o6JIacTH BeAyILEro CHelMaIncTa yCTaHABIMBAIOTCS CIEAYIOLIUe
KBaJTH(HKALMOHHBIE TpeOOBaHMU:

2.1.1. Bsricuiee ofpa3oBaHue IO  CIELHUAJIBHOCTH, HAIPABJIEHHUIO
IIOATOTOBKH:

- mostyuerHsie ¢ 01.07.2017 crnenuanbHOCTh MJIM HAIpaBJIeHUE IIOATOTOBKU
YKpYTIHEHHOH TIpynmbl «OKOHOMHKA H ympaBieHue», jubo «Couuonorus H
conuanbHas  paboray, nmb60 «CpemctBa  MaccoBod — MHpoOpManmMM U
MHGOPMALIMOHHO-0UONNOTeYHOE  JiesTo», JIMOO  HampaBleHHe  IIOATOTOBKH
«MICKyCCTBO KOHIIEPTHOTO UCIIOTHUTENBCTBAY,

- mony4yeHHble 10 01.07.2017 crenuanbHOCTh MIIH HaNpaBJIeHHe IOATOTOBKH
YKPYIHEHHOMN TPYIIBI CIEeLHMaTbHOCTeH 1 HalpaBlieHHH MOArOTOBKA « IKOHOMHUKA
U ynpasieHue» au00 «CoUuaibHble HAayKH», JHMOO HalpaBlIeHHE MOIATOTOBKH
«Mys3BIKanbHOE HCKycCTBO», Jbo «KypHanucTuka», 1mbo oxHa u3
CIeIMaNbHOCTEN, BXOASIIUX B YKa3aHHbBIE HAIIPABI€HHs IIOJTOTOBKH.

2.1.2. He MeHee ogHOro roga cTaXka TOCYAApCTBEHHOH — I'PaXIaHCKOH
CIIy>ObI WK CTaXa paboThI IO CHEIHAIbHOCTH, HAIPABIEHHIO ITOATOTOBKH.

2.2. TIpodeccroHaNbHbIA ypOBEHB.

2.2.1. ba3oBble 3HaHUS:

rocyaapcTBeHHoro ssbika Poccuiickoit ®Pepmepanuu (pycckoro s3pika) u
ocaoB KoHctutynuu Poccuiickoit enepanuu,

denepanbHOro 3akoHa ot 6 oktaops 2003 roma Ne 131-®3 «O6 obmux
NpUHIMIIAX OpTraHU3allid MeCTHOTO camoynpaBieHus B Poccuiickoit ®enepanum»,

QenepanpHoro 3akona or 2 mas 2006 roma Ne 59-®3 «O mnopsnke
paccMoTpeHus obpaieHuii rpaxaas Poccuiickoil @enepanymy,

denepansHoro 3akoHa ot 25 gekabps 2008 rogma Ne 273-03 «O
NPOTUBOJAEHCTBUH KOPPYNLHUH» U HHBIX HOPMATHUBHEIX IIPaBOBBIX dKTOB
Poccuiickoit ®enepanuu u JIeHUHrpaackoi o6nactd B chepe MPOTUBOIACHCTBHS
KOppyTILHY;

®epepanbHoro 3akoHa ot 21 mekabps 2021 roma Ne 414-@3 «O6 obwmux
NpUHIUIAX OpraHu3auuu nyOnuyHOW BracTd B cybwsekrax Poccuiickoit
denepanuny;

3akoHomarenscTBa  Poccuiickoii  @epepauyui O rOCyJapCTBEHHOMU
rpaxzaaHckoii ciyx0e Poccuiickoii ®enepanny;

YcraBa Jlenunrpasnckoii o61acTy;

obnactHoro 3akoHa oT 11 nexabps 2007 rona N 174-03 «O npaBoBBIX aKTax
Jlesunrpanckoit obmacTy;



nojioxxeHus o Komurere;

IIOJIOKEHHUS 00 OTHeIIE;

Kozekca 5THKH 1 CITyeGHOTO [IOBEEHHs IOCYAPCTBEHHBIX TPaXIaHCKUX
ciryxaimux JIeHuHrpaackoit odnacry;

WHCTPyKUMU IO JEONPOM3BOACTBY B OpraHax HCIIOJHHTENBHOM BIACTH
Jlennnrpanckoii o6macTu;

WHCTpyKUMH O mopsake obpamieHus co  CIyxeGHOM uHpOpManueit
OTpaHMY€HHOr0 pacnpoCcTpaHeHus B AqMUHICTpanuu JIeHuHrpaackoit obnacTy;

CIy)KeOHOTO PpacTOps/Ka, YCTAHOBJEHHOTO B OpPTaHAX WMCIIONHUTENBHOM
Bi1acTd JIeHuHIrpaackoit obmacTy;

B 001aCTH MH()OPMALHOHHO-KOMMYHHAKAIIHOHHBIX TEXHOJOTHIL:

BO3MOXXHOCTEH 7§ ocoOeHHOCTelM [IPHMEHEHHS COBpEMEHHBIX
MH(QOPMallMOHHO-KOMMYHHMKAIIMOHHBIX TEXHOJNOIHH B OpraHe HUCHOJHHTEIbHON
BIIaCTH; OCHOB HH(OPMALMOHHON 6€30IIaCHOCTH M 3alMTHl HHGMOPMALKH, B TOM
uhcne @enepanbHoro 3akoHa ot 27 wmons 2006 roma Ne 149-®3 «O6
HHGbOpMALHH, HHYOPMALMOHHBIX TEXHOJIOTHSX U O 3aIlUTe HHpOpMaLUKY;

OCHOBHEIX ITOJIOXXE€HHH 3aKOHONATENbCTBA O NMEPCOHANBHBIX JAHHBIX, B TOM
uhcne @enepanbHoro 3akoHa oT 27 wmons 2006 roma Ne 152-®3 «O
IIEPCOHATIBHBIX JAHHEBIX),

O0MX  TNPUHIUIOB  (YHKUHOHMPOBAaHHS  CHCTEMEI 3NEKTPOHHOTO
JOKYMEHTO000pOTa;

OCHOBHBIX TIOJIOKEHHH 3aKOHOZATENbCTBA OO 3SNEKTPOHHOH ITOIIIHCH;
IPUMEHEHHs IEPCOHATBHOTO KOMIIBIOTEPA.

2.2.2. ba3oBble yMEHHUS:

YMEHHE CUCTEMHO (CTPaTErHYeCKH) MBICIIUTE,

YMEHHE CUCTEMaTU3UPOBATh M aHATHU3UPOBATH HHMOPMAIIHIO;

YMEHHE IUIAaHHPOBATh, PAllHOHAIBHO HCIONB30BATh CIyKeGHOEe BpeMs H
JOCTUraTh pe3yJIbTaTa;

KOMMYHUKATHBHbIE yYMEHUs (B TOM YHCIe NyOIMYHBIX BEICTYIICHHH H
BEJICHHUS €JIOBBIX IIEPErOBOPOB);

YMEHHE YIPaBIATh U3MEHEHHUIMH;

yMeHHe paboTaTh C anmapaTHBIM H IIPOrPaMMHBEIM  OOecCIeueHHeM,
YCTaHOBJIEHHOM Ha aBTOMAaTH3HPOBaHHOM pabouem Mecte (APM), B ToM umcie
paboTEl B ONEpallMOHHOM cHcTeMe cemelictBa Windows, B TeKCTOBOM penaxkrope
Microsoft Office Word, ¢ ta6nuunsiM npomeccopom Microsoft Office Excel, ¢
no4TOBBIe KIHEHTOM THUna «Outlook», NOAroTOBKY Ipe3eHTauuii ¢ MpUMEHEHHEM
npunoxeHus Microsoft Office PowerPoint;

yMeHHe paboTaTh B KaueCTBe NONB30BaTeNs B HH(OOPMAIMOHHBIX CHCTEMAX,
NPYMEHSIEMBIX B OpraHe HCIOJHHUTENBHON BIAaCTH, B TOM YHCJE B IIPUKIATHBIX
MHQOPMAlMOHHBIX CHCTeMaX (CHCTeMe B3aWMOJEHCTBHS ¢ TIpaXIaHAMH U
OpraHM3alUsIMH; CHCTEME MEXBEIOMCTBEHHOTO JJIEKTPOHHOIO B3aMMOICHCTBUS,
YUIETHOM cHcTeMe; HHGOPMAIIOHHO-aHAINTHIECKON CHCTeMe, 00ecrednBaromeii
cbop, 0OpaGoTKy, XpaHeHHe M aHaIM3 [aHHBIX), CHCTEMaX SJIEeKTPOHHOTO
JIOKyMeHTO000pOoTa, B  HH(OPMAIMOHHO-TIPABOBEIX  cHcTeMax  «l['apaHT»,
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«KoncynprantlLmiocy, «Komeke», a Takke ¢ pecypcaMu U CEpBUCaMH JIOKAJIbHOM
BEIYMCIIMTEIPHOH CeTM Y HHGOPMAIMOHHO-TEJICKOMMYHHUKAIIMOHHOM  CETH
«nTepHeT.

2.2.3. TIpodeccnonanbHble 3HaHUS B cdepe 3aKOHOAATENLCTBAa Poccuiickoi
®enepauuu u Jlenunrpaackoit odiactu:

bromxerHoro xozexkca Poccuiickoit ®Denepanyii ¥ HHBIX HOPMATHBHEIX
IIpaBOBBIX akTOB Poccuiickoit @enepanuun u JleHuHrpaackoit o6iacTw,
perynupyronmx 610 KeTHbIE MPaBOOTHOILIEHHS,

Hanorosoro xozaekca Poccutickoit ®enepariuy;

I'pasxnanckoro xoxekca Poccuiickoit @eneparuu (I u I wacreit);

®DenepanpHOro 3akoHa ot 27.12.1991 Ne 2124-1 «O cpeacTBax maccoBoit
UHPOpMaIHH;

®enepansHoro 3akoHa oT 13.03.2006 Ne 38-®D3 «O pexamey;

nocraHoBineHus IIpaButenscTBa Jlenunrpaackoit ob6mactu ot 14.11.2013 Ne
399 «O6 yTBepxkIeHUH TOoCyAapCTBEHHOW IporpaMMbl JIeHWHIpaiackoi obmactu
«YcroiturBoe o0IecTBeHHOE pa3BUTHE B JICHMHrpaacKo# o0nacTm.

2.2.4. Vusie npodeccroHaATbHBIE 3HAHUS:

IIpaBUJIa JIeJIOBOM 3TUKW;

JeJI0BOE OOILIEHUE U TIEPETIHCKA,;

OCHOBHBIC HAalpaBlIeHUs TOCyJapCTBEHHOM NONUTUKM B cdepe meuarw,
H3JaTeNbCKOM ¥ nmonurpaduueckoii 1esaTenbHOCTH;

OCHOBBI OCYILECTBJIEHUS HEATEIBHOCTH B c(epe meudaru, HU3AATEITHCKOM
| nnonurpaduueckoil nesTeIbHOCTH.

2.2.5. IlpodeccuoHaabHBIE YMEHHU:

yMEHHe TII0Nb30BaThCsl HHPOpMalUUOHHOM cuctemoit «EmuHbIA peecTp
OOMEHHBIX HMMEH, yKa3zaTeledl cCTpaHHMll caiToB B HHGOPMAIHOHHO-
TeJIEKOMMYHHUKAaLIMOHHON cetu «lMHTepHET» M CeTeBBIX aIpecoB, MO3BOJSIOIINX
UACHTU(QUIMPOBATh CalThl B HHGOPMALMOHHO-TEIEKOMMYHHUKAIIMOHHON CETH
«HMHTepreT», colepxkamuye HMH(POpMAIMIO, paclpOCTpaHEHHWEe KOTOpoi B
Poccuiickoit @eneparyu 3amnpenieHo.

2.2.6. OyHKIHUOHATILHBIE 3HAHH:

IIOHSTHE, NIPOLIEAYPa PACCMOTPEHHUs OOpallleHHuH TpaxKiaH;

TIOpAI0K (OPMHUPOBaHUS JOKYMEHTAIBHOTO HOHIAa OpraHu3al|y;

TpeboBaHUl K 0POPMIICHHIO JOKYMEHTOB;

COCTaBa yIIPaBIECHYECKUX TOKYMEHTOB.

2.2.7. OyHKIIUOHANbHBIE YMEHUS: ,

TIOJIrOTOBKA aHAIMTHYECKUX, HHPOPMAIIMOHHBIX U APYTHX MAaTEPHAIIOB;

ITIOATOTOBKA METOAMYECKUX PEKOMEHAAINH, pa3biCHEHH,

BJIaJICHHE HAaBBIKaMH OGHUIUAIEHON IEIOBO ITEPENUCKH;

pa3spaboTKH, pPacCMOTPEHUS U COIVIACOBAaHUS IPOEKTOB HOPMATHBHBIX
IIPaBOBBIX AaKTOB U APYTHUX JOKYMEHTOB;

MOATOTOBKH O(HUIIMATBHEIX OT3BIBOB Ha NPOESKTHl HOPMATMBHBIX NPABOBBIX
aKTOB U APYTUX JOKYMEHTOB;
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HCIIONIb30BAaHMS JIEKTPOHHOM MOAMKCH W APYTHX CPeNCTB MACHTH(UKALHK
(ECHA) B nHOOPMAUMOHHBIX CHCTEMaX U MHOM IIPOrPaMMHOM 06€CTIeYEHHH.

3. Ho12KHOCTHBIE 00A3aHHOCTH

B  nmemix peanusanMd = NONHOMOYHM W byuxkuuit  Komurera,
NIPEAyCMOTPEHHBIX MOJIOXKEHHEM O Komurere, a Takke B COOTBEICTBHH C
MOJIOXKEHHEM 00 OTIelNe BeXyLIHii CHIeLUATHCT 00I3aH:

3.1. Ilo mopyueHHIO HadaIbHHKA OTENA B LEIIX 0OeclIeyeHus paboThI 1o
IPEOCTABJIEHHIO CYOCHINMH M IPaHTOB B (OpMe CyGCHIHIT CpeACTBAM MACCOBOM
HHbOpMaIUH:

3.1.1. noaroTaBIMBATH MPOEKT NPaBOBOro akTa KomureTa rmo YTBEPXKAECHUIO
TNOKa3aTeIed, HEOOXOMMMBIX IS IOCTHXEHHS pe3ylIbTAaTOB MPENOCTaBICHHUS
CyOcuani, Ka4eCTBEHHBIX M KOJIMYECTBEHHBIX XapaKTEpUCTHK U TeMaTHYECKHUX
HanpapJI€HHH Ha COOTBETCTBYIOIIHI KaleHOapHBI TIOX CpPeOCTB MAacCOBOik
uHpopMaruy JIeHHHrpaicKoi obnacTy;

3.1.2. moAroTaBNHBaTh MPOEKT NPABOBOTO AKTA O KOMHCCHH IO oTbopy
OpraHM3alMii — Tnojy4aTenefi CyOCHAHMMN, OCYLIECTBISIOLIAX IIPOU3BOJICTBO
CPEZCTB MaccoBoi HHpopmanuu JleHnHrpazicKoii o6nacTu (natee — KOMHCCHSA);

3.1.3. oCyIIecTBNATE NpUEM 3aSBOK OT Y4aCTHHKOB otbopa Ha MoJy4YeHHe
CyOCHINHA M OCYIECTBIIAT UX PETHCTPALMIO B KypHATIE y4eTa 3as1BOK;

3.1.4. BEIIaBaTh PacIMCKM B MOMYYEHHH 3asBOK C yKa3aHueM OaThl H
BPEMEHU €€ TOJTy4eHHUs 110 TPeGOBAHMIO YYaCTHHKA OTOOpA, MONABIIErO 3a59BKY
(mpu 3ampoce);

3.1.5. BecTM XypHal perucIpaudd 3asBOK YYaCTHHKOB otbopa Ha
noJIy4eHue cyOcuauit, obecrienBaTh ero XpaHeHue;

3.1.6. wucromHATE OGA3aHHOCTH ceKkperaps 3KCIIEPTHOTO COBETa IIO
IPOBEJIEHHIO KOHKYPCHOTO 0TOOpa MO IIPeOCTaBIEHHIO CyOCHANM 13 06IacTHOro
OromkeTa JIeHHHTpaIcKOi 0611aCTH, OIpee/IeHHbIE paBoOBBIM akToM KomuTeTa.

Ha nepron Ha3sHa4YeHUs CeKpeTapeM KOMUCCHH:

M3BCILIATh YICHOB KOHKYPCHOH KOMMCCHH O BPEMEHH U MECTE NPOBEIeHHUS
3aceJaHus U MOBECTKE ITHS;

obecrevrBaTh O3HAKOMIICHHE WICHOB KOHKYPCHOH KOMHCCHH C 3aSBKAMH,
IPEeCTaBICHHBIMA Ha KOHKYPCHBIH 0TOOD;

TOArOTaBINBATE IIPOCKTHI MPOTOKOJIOB KOMHCCHH M MPENCTABIATh MX IUIA
TIOATIMCAHUS YI€HaM KOMUCCHH;

BBITIOJIHATE HHBIE [TOPYYEHUS IIPENICEAATENS KOMUCCHU;

3.1.7. 3anpammBate B paMKax HH(POPMAIIMOHHOTO B3aMMOIEHCTBHS
CIACAYOIMEe TOKYMEHTBl IO OpraHM3alHUsM, IPETeHAYIOIMM Ha MOJydYeHHe
cybcumii:

1) BbinuCKH M3 EXMHOTO rocynapcTBEHHOro peecTpa IOPUIHIECKHX JIHLI
(W1 comckaTeNell W3 YMCla FOPUIMYECKHX JHL) HIM BHIOUCKA u3 EauHOro
TOCYAapCTBEHHOIO  peecTpa  HMHIMBHAYalbHEIX  MpeiNnpHHHMaTened (s
COUCKaTeJIeH U3 YHCIIa MHAUBHIYaIbHBIX IIpeANPHHUMATENIEH);
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2) cBezleHUs O HAJIWYMHU (OTCYTCTBUH) 3aJ0JI’KEHHOCTH IO VIUIATE HAJIOrOB,
cbopoB, neHel u mrpados;

3.1.8. opraHuM3OBBIBaTH XpaHEHHWE JIOKyMEHTOB, OTHOCSIIMXCA K
OpraHu3allvi KOHKYPCHOTO OTOOpa U JesITeIbHOCTH KOHKYPCHOH KOMHUCCHH;

3.1.9. moxaroraBnuBaTek Ha OCHOBaHUM IIPOTOKOJIOB 3acelaHU KOHKYpPCHOH
KOMHCCHUM INpPAaBOBBIE AaKThl O MpHW3HAHUM OpraHuzaiuil nobeauTensiMu
KOHKYPCHOTO OTOOpa ¥ 00heMax MpeIoCTaBIIIEMBIX CyOCH A

3.1.10.ocyiiecTBIATh MOATOTOBKY IPOEKTOB JOTOBOPOB (COTJIAIIEHHI) C
nobeIUTensIMI KOHKYpPCHOTO 0TOOpa, ofecmeudBaTh COIJIacOBaHHE JOTOBOPOB
(cornamienuil) ¢ Ha4daJbHHUKOM OTJena, MpPEACTaBIATh Ha IOJNHCAaHUE
npencenatento Komurera;

3.1.11.ocymiecTBnsATh MNpUEM M TPOBEPKY OTUETHBIX HOKYMEHTOB U
MaTEpPHAJIOB, MPEeNOCTaBISIEMBIX MONydYaTeNsIMu cyOcuauii o6 HCIIONb30BaHUU
cyOcuauu, 0 pe3ynbTraTax MpoBepky HHGOPMHUPOBATh HadyaJbHHUKa OTAENA.

3.2. Bectu peectp:

JOTOBOPOB H COTrJalleHWd, 3aKkiiou4eHHbIXx Mexay KomureroM wu
IIoJTyyaTensaMu cyOcuauii;

monyudatenei  cyOcumuii -  cyOBEKTOB  Majloro U CpPEAHero
IpealpUHIMATEIBCTBA.

3.3. IlpuHuUMaTh eXEeKBapTaJIbHO OTYETHl OT IoNydaTenedl cyOcunuii,
OCYIIECTBIISFOIITIX IIPOU3BOACTBO CPEACTB MaccoBOM uHbopMaIu
JlenuHrpanckoit obnacty.

3.4. B coOTBeTCTBMM C IUIAaHOM MPOBENCHUS IIPOBEPOK PacXOIdOBaHUS
cyOcuauii OpraHu3alaAMi — MOJydaTelnsIMu cyOcuIuii Ha OCHOBaHHMM IIPaBOBBIX
akToB KoMuTeTa yuacTBOBaTh B IIPOBEICHNH IIPOBEPOK, IO pe3yJIbTaTaM IIPOBEPOK
MOATOTABIMBATE M IIPEACTaBIATH 3aMmecTuTento mpenceparens Komurera
HHbOpMALMIO IS BKIIOYEHHS B aKT O MPOBEIAEHHOIN NpOBEepKe W MOAIHUCHIBATH
ero.

3.5. B pamMkax JOMKHOCTHBIX OOS3aHHOCTEH OKas3bpIBaTh COZAEHCTBHE
CTPYKTYPHBIM IofApazaeneHusM Komurera B X A€ITENBHOCTH.

3.6. ®opmupoBarh U HanojaHATh peectp CMMU, [nelcTBylolmux Ha
Tepputopun JleHMHrpajackod o6nacTH, B YacTH BOIPOCOB, OTHOCAILUXCS K
GyHKITUSM OTHena.

3.7. Ilo nopy4yeHHIO HadyalbHHKa OTAENa, HadYalbHUKa YTIIpaBIIeHHUS,
3amecturens npeacenarens Komurera, npencenarens Komurera B ycTaHOBIEHHOM
NOpSIKE paccMaTpuBaTh OOpallleHHs TOCyNapCTBEHHBIX OPraHOB, OPraHOB
MECTHOIO CaMOYIIpaBIICHUsl, OpraHM3alii W TIpaXZaH, M[OArOTaBIUBaTh U
IIPEICTaBIATh HAYaIBHUKY OTHENa, Ha4dalbHUKY YIIpaBIEHUS, 3aMECTUTENIO
npencenatens Komurera, npencemarenro Komurera mpoeKTHl OTBETOB Ha
yKazaHHbIe OOpalleHusl.

3.8. B cooTBETCTBUHU C TOBEPEHHOCTHIO HU(MJIH) 110 OPYYEHHIO HauaIbHHUKA
OT[eNla, Ha4dalbHMKA YIpaBICHHS, 3aMecTuTens mnpeacenmatens KoMurera,
npeacenarens Komurera npencrasisate nHTepeckl Komurera B rocynapcTBEHHBIX
opraHax, OpraHax MECTHOI'O CaMOYIIpPaBIeHHS H B OpraHH3aLHsIX.
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3.9. YyacTBOBaTh B paboTe KOMHUCCHH W MHBIX KOJUIETHANBHBIX OpPraHOB, B
COCTaB KOTOPBIX BEAYLIUH CIELMAIKCT BKIIOYEH B COOTBETCTBHU C IIPABOBBIM
aKToM JIeHHHIpaacKo¥ o6JacTH WIM HampaBleH HadalbHHKOM OTHENa,
Ha4yalbHUKOM  VYIpaBjeHHs,  3aMeCTHUTeNeM  mpeacedaTens  Kommurera,
npencenareneM Komurera.

3.10. B cooTBEeTCTBHM ¢ NOpydYeHHEM HAa4YalbHHKA OTIHela, HayaJbHUKA
YrnpasineHus, 3aMecTHTeNns mHpexcenateins Kowmwurera, mpencemarens Komurera
OpPTraHM30BBIBATE IIOATOTOBKY MAaTEPHAJIOB K COBEINAHMSM, 3acelaHHiIM, HHBIM
MEpONpUATHAM, NMPUHUMATh B HHX y4acTHe, B TOM YHCJE BECTH IIEPETOBOPHI,
O0OPMIIATH MPUHATEIE PEILIECHM.

3.11. ToyHO ¥ B CPOK BBHINOJHATH YKa3aHHWs M TMOPYYECHUS HavaJlbHHKA
OTAeNa, Ha4yalbHUKA YIpPaBlIeHWS, 3aMeCTHTeNsl mpeiacenaTens Komutera,
npeacenarens Komurera.

3.12. Cobmopare npaBuIa JeTONPOM3BOICTBA, B TOM YHCIIE HAIJIEXKALIAM
00pasoM y4YHTBIBATH M XPaHHTh IOJNYYEHHble HA MCTIONHEHHE NOKYMEHTH H
MaTepualbl, CBOCBPEMEHHO CaBaTh MX OTBETCTBEHHOMY 3a HEJONPOH3BOICTBO, a
IIpU yXOJie B OTIIYCK, YOBITHH B KOMaHIMPOBKY, B Clly4ae OCTABIE€HHS JOKHOCTH
pabothuky Kommurera, BpeMeHHO HCIONHSIOMEMY OOS3aHHOCTH BEIYyIIETO
CIEeUHAINCTA, TH00 HaYaIbHUKY OT/ENA.

3.13. Cobmonats OCHOBHBIE OGSA3aHHOCTH, a TAaKXKe OTPAaHHYEHHS, 3aIPeTHI
1 TpebOBaHMA K CIyxKeGHOMy IIOBEIEHHIO, YCTaHOBIEHHbIe CTaThaMu 15-18, 20,
20.1, 20.2, 20.3 denepanpHoro 3zakoHa or 27 wroas 2004 r. N 79-®3 «O
roCyAapCTBEHHOU IpaXXIaHCKOH ciyx6e Poccuiickoit ®eneparmm».

3.14. Cobmonmare HOopMmbl Konmekca STHKH u coyxkeOHOro MOBeneHHUS
roCyAapCTBEHHBIX I'PaXXTaHCKUX CIIy>Kamux JIeHuHrpanckoi obnacry.

3.15. VYBemomisATe mNpeACTaBUTENS HaHUMATens o000 Bcex CIly4dasx
ofpaleHns K BeIyIIeMy CIIeHAINCTY KaKMX-TH00 JIHI B [eIX CKJIOHEHHS €ro K
COBEPIICHUIO KOPPYNUUOHHBIX IPaBOHApyIIEHHH, 3a WCKIIOYEHHEM CIIy4yaes,
KOT/Ia 10 JaHHBIM (aKTaM IPOBEJIeHa KK IIPOBOJUTCS IIPOBEPKA.

3.16. OTuHMTHIBAaTECS NHEpel HAadaJbHUKOM OTHENa O pe3yibTaTaX CBOEH
CIIy)XeOHOH MeATeNBHOCTH, B TOM YHCIE €XerofHo, no 1 espans roxa,
CJIIEYIOLIEro 3a OTYETHHIM, NPEACTAaBIATh HAaYaJbHUKY OTJENIa OTYET O CBOEH
po(ecCHOHATBHOM CITyXeGHOM MeATENEHOCTH.

4. IlepedyeHb BONPOCOB, IO KOTOPLIM BeIYIIHii CNIEUHAJJHCT BIpaBe
HJIH 00513aH CaMOCTOATE/ILHO IPHHHMATD YNpPaB/ieHYeCKHe H HHbIE PelleHHsI

4.1. Begymmi ciequanycT o613aH CaMOCTOATENHHO IPUHUMATD PELICHHUS:

4.1.1. Ilo BompocaM mepBOOYEPETHOCTH BEHIIOJHEHHMS ODKHOCTHBIX
o0s3aHHOCTell B Ipelenax CPOKOB, YCTAHOBIEHHBEIX Ha4albHUKOM OTIena,
HayaJlbHUKOM  YTpaBjeHWs,  3aMecTHTeleM  mpexacenarensd  Komwrera,
npencenareneM Komurera v co6moneHNs HOPM, YCTAaHOBJIEHHBIX AEHCTBYIOLIUM
3aKOHOJATENLCTBOM.
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4.1.2. Ilpu peanusanuy T[OJIHOMOYMH YJlI€HA KOMHCCHM K HHOTO
KOJUIETHAJIBHOTO OpraHa.

4.1.3. Ilo BompocaM OpraHM3alld¥ ydeTa W XpaHEeHHs IMEepelaHHBIX eMy Ha
HCIIOJTHEHHE JOKYMEHTOB U MaTepHAaJIOB.

4.1.4. I'lo BonnpocaMm BO3BpaTa MPOEKTOB HOKYMEHTOB HCITOJHHMTENSIM, €CIIH
TaKue MPOEKTH] MIIH OTACIIBHBIE UX IIOJIOKEHUS HE COOTBETCTBYIOT (DeiepallbHOMY,
00J1aCTHOMY 3aKOHOJIaTeNIbCTBY, U/WITH IPaBHiIaM 0(hOpPMIIEHHS TOKYMEHTOB.

4.2. Benymui crenquanucT B KadyecTBE 4YI€HA KOMUCCHM MW HHOIO
KOJUIErMAJIbHOTO OpraHa BIpaBe Ha 3acelJaHUSAX TaKOro OpraHa CaMOCTOSTENHHO
IPUHUMATh pEIIeHHE T0JIOCOBATh «3a», IPOTHUBY» WU «BO3AEPXKAJICI», a TAKKE
BBICKa3bIBaTh CBOE MHEHHE, B TOM HHCIIE 3asBIATh 0CO00€ MHEHHE B MHUCHMEHHOU
¢opMe B COOTBETCTBUHU C periiaMeHTOM (TIOPSAKOM) pabOTEl KOMHUCCHH M HHOTO
KOJUIETHAJIBHOT'O OpraHa.

5. IlepeuyeHb BONpPOCOB, MO KOTOPbIM BeAYLIHH CIIEIIHATHCT BIIpaBe HJIH
00513aH y4acTBOBaTh MIPH NOArOTOBKe MPOEKTOB HOPMATHBHBIX NIPABOBBIX
aKTOB H (HJIH) IPOEKTOB YIPaBJeHYeCKUX H HHBIX pelIeHu i

5.1. Benymmii cnenuanuct o0si3aH y4acTBOBAaTh B IIOATOTOBKE IPOEKTOB
HOPMATHUBHBIX IIPaBOBLIX aKTOB U MPOEKTOB PEIEHUM 110 BONPOCAM, OTHOCSILUMCS
K €ro JOJDKHOCTHBIM O0SI3aHHOCTSM.

5.2. Begymmii cnenuanucT BIIpaBe y4acTBOBaTh B INOJATOTOBKE IPOEKTOB
HOPMAaTHBHEIX IPABOBLIX aKTOB U IIPOEKTOB PEIIEHUMH MO HMHBIM BOIPOCAM 10
IIOPYYEHUIO HayaJbHUKA OTHeNa, HavYaJbHUKA YTpaBlIeHUs, 3aMeCTUTENs
npeacenarens Komurera, npencenarens Komurera.

6. Cpoku 1 npoueaypsl NOArOTOBKH, pACCMOTPEHHUS MPOEKTOB
ynpaBjeHYeCKHX H HHbIX pellleHHii, NOPAAOK COIJIacOBAHUS U NPHHATHS
AAHHDbIX pelleHHH

6.1. O6mme cpoku ¥ IpOLERYpPH MOATOTOBKU HOKYMEHTOB DPETYIHUPYIOTCS
HucTpykupeli no [AeIONpOM3BOACTBY B OpraHaX HCIOJIHMTENRHOM BIacTH
JlenuHrpazackoi o6acTy.

6.2. B mendx MOATOTOBKY, COIVIACOBaHWS W NMPHHATHSA pelnenuii Komurera
BEAYIIH# cCrenUanicT 0043aH OATOTOBHUTH ITPOEKT JOKYMEHTA M MPEACTABUTE ETO
Ha COIJIaCOBaHHE HAYallbHUKY OTJella He IOo3Xe 4YeM 3a aBa pabouux HHS 10
UCTEYCHUS] CpPOKa MWCIIONHEHMS II0 3TOMY JOOKYMEHTY, KOTOPBIH YCTaHOBJIEH
(enepanbHBIM 3aKOHOM WM HOPMATHBHBIM INIPABOBBIM akTOM JIeHMHTpamcKoil
obnacti, nMOO0 MHOTO CpOKa, YCTAQHOBJIEHHOIO HAYalbHUKOM OTHENA,
Ha4YalnbHUKOM  VYIpaBieHus,  3aMecTHTeneM  npencenmarens  KomuTera,
npeacenareneMm Komurera.

7. Ilopsinok c.ry2ke0HOro B3aHMOAEHCTBHSA BeIylero ClelHaJHCTa B CBSI3H ¢
HCIIOTHEHHEeM MM JI0J/KHOCTHBIX 00s13aHHOCTEl ¢ APYrHMH paGOTHHKaAMH
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KomuTera, paGoTHHKaMH HHBIX FOCyJapCTBEHHBIX OPrAHOB H OPraHOB
MECTHOI0 CaMOYNPAaBJICHHS], OPraHH3aLHUAMH M FPAKIAHAMH

7.1. Ilopy4yeHus ¥ yKa3aHHS BeoylueMy CIELHATUCTY NAIOTCA HAYalbHHKOM
OTHeNa, HAa4YalbHUKOM YTIpaBI€HHMsS, 3aMECTHTENeM mpeacenatens Kommurera,
npeacenareneM Komureta B yCTHOH MM IHCBMEHHOW (opMme IO BOHpocaM,
OTHOCSIIMMCS K €r0 JOJDKHOCTHBIM O0S3aHHOCTSIM.

7.2. B uemsx WCNONHEHHs NOJDKHOCTHBIX OOS3aHHOCTEH M IOpYyYeHHt
BEAYIIMA CHOELMAIMCT BIpaBe oOpamaThCs K IpyruM paboTHMKaM Kowmurera,
pabOTHHKaM  HHBIX  TOCYJapCTBEHHBIX  OPraHOB, OPIdaHOB  MECTHOTO
camMOynpaBJIeHH:, K IPa)kjaHaM U B OpraHu3allHH.

7.3. Benyuuii cienuanucT BIIpaBe B YCTHOM (pOpMe JaBaTh pa3bsCHEHHS 110
BOIIPOCaM, OTHOCSIIMMCS K €r0 JOJKHOCTHBIM OOSI3aHHOCTSIM, B OTBET Ha
obpalueHns K HeMy paGOTHHKOB TOCYJapCTBEHHBIX OPraHOB H OPTaHOB MECTHOIO
caMOyIpaBJIeHHUS.

7.4. Benymmi criequanucT BIOpaBe B YCTHON (OpMeE AaBaTh pa3bICHEHHUS 110
BOIIPOCAaM, OTHOCSIMMCS K €ro HOJDKHOCTHBIM OOS3aHHOCTSM, IIPEACTaBUTENM
OpraHu3alliii U TpaXZaHaM II0 NOPYyYeHHIO HadaJbHMKA OT/ella, HavalbHHKA
Ynpasnenus, 3aMmecTuTeNs npeacenatens Komurera, npencenarens Komurera.

7.5. Benymu#l coenuanHCT BOpaBe MPENIOXHTh HCIONHHUTEIIO IO
JOOKYMEHTY B paboyeM MOpsJKe PELIHTh BOIPOC O €ro OT3bIBE, eCH TAKOM
AOKYMEHT MM OTHEIbHBIE €ro IOJOXKEHHS HE COOTBETCTBYIOT (elepaibHOMY,
00J1aCTHOMY 3aKOHOJATENBCTBY W/HIIH NPaBAIAaM OQOPMIIEHHS JOKYMEHTOB.

8. Ilepevenn rocyapcTBeHHbIX YCIyT (BHAOB AeATEILHOCTH), OKA3bIBAEMbIX
MO0 3ampocaM rpaxaaH H OPraHu3alHii B COOTBETCTBHH ¢
aIMHHHCTPATHBHBIM PerjiaMeHTOM (MHBIM HOPMATHBHBIM MPABOBLIM AKTOM)
Komurera

Benymmii crienuanuct He OKa3bIBaeT IOCYJapCTBEHHBIE YCIYTH IpaXKIaHaM
Y OpraHU3alUsM.

9. IToka3zaTenn 3¢pPeKTHBHOCTH M Pe3yJILTATHBHOCTH
npogecCHOHANBLHOM CTy:Ke0HOIi JesiTeJIbHOCTH BeAyIero CemHaJIHCTa

IlokazarensamMu 3G(EKTUBHOCTH M Pe3yIbTaTHBHOCTH HPO(EeCCHOHAIBHOM
CIIy’K€OHOH NeSTETHHOCTH BEAYIIETO CIIEIHATNCTA SBIISIOTCS:

9.1.  CBOeBpeMEHHOCTH M  IOJNHOTa pacCMOTpEeHHS  OOpalleHwui
rOCyJapCTBEHHBIX OPraHOB, OPraHOB MECTHOTO CaMOYIpPAaBJEHMS, OpraHH3allHii,
TPakaaH ¥ MOATOTOBKU ITPOEKTOB OTBETOB HA HUX.

9.2. OtcyrcTBHE PakToB:

1) HanumuuMsd B AHATMTHYECKHX M MHBIX MAaTepHalaX, HOTOTOBJIEHHBIX
BeIyIIUM CIELHAIMCTOM, YCTapeBIleldl, HENpPOBEPEHHOM MIH HCKa)KEHHOMN
uHpOopManuy;



10

2) yTpaThl MAOKYMEHTOB U MaTE€pUaIOB, MOCTYNHMBIIUX BEyILEMY
CHELUAIMCTY Ha UCIIOJIHEHHE, XpaHEeHHE;

3) npomycka (cpbIBa) CPOKOB HCIIOJIHEHHS 110 JOKyMeHTaM (IIOpYYEHHIM),
KOTOpBIE YCTaHOBJEHB! (elepalbHbIM 3aKOHOM HJIM HOPMATHBHBIM IIPABOBEIM
aktoM JIeHHHrpaJcKod 06MacTH, HACTOAIMM JOJDKHOCTHBIM PErJIAMEHTOM,
HAYaJIbHMKOM OTHENa, HAaYaJIbHUKOM YIIpaBIEHUS, 3aMECTHTENEM IIpeICceaTels
Komurtera, npeacenarenem Komurera;

4) mpormrycka 6e3 yBaXKUTENbHOM MPHUYMHEI 3aCEJaHMM KOMHCCHM M MHBIX
KOJUIETHATIBHEIX ~ OPraHOB, HHBIX MEpPONPUSTHH, B KOTOPHIX BEAyIIEMY
CIIELIHAIUCTY OBLIO IOPYYEHO MPHHATh YYaCTHE.

9.3. KauecTBO BHINONHEHHOH paboTHl (OTCYTCTBHE MPOLELYPHBIX
HAapyIIeHHH, IIOATOTOBKA IOKYMEHTOB, MAaTEPHAIOB B COOTBETCTBHU C
YCTQHOBJIEHHBIMH TPeOOBaHMAMM, IMOJNHOE M JIOTMYHOE H3JIOXKEHHE MaTepuaa,
IOPHIMYECKH T'PAMOTHOE COCTaBJICHUE JOKYMEHTA).

9.4. OTBETCTBEHHOCTH (MCIIONHEHHE OOSM3aHHOCTEW B CPOK ¢ MHHHMYMOM
KOHTPOJISA).

9.5. CaMoCTOATENBFHOCTE  (CIIOCOOHOCTH  BBIIONHATH  3aJaHui  6e3
TOTIOTHUTENBHBIX YKa3aHUiA).

9.6. lucuunnrHa (coboaeHne Ciry)eGHOro pacopsaKa).

9.7. IlpodeccronanbHas KOMIETEHTHOCTb.

CoracoBaHo:

YrpasieHne rocyapCTBEHHOM CiTy>k0bI U KaapoB AnqmunucTtpauuu I'yGepHaTopa
u [IpaButensctBa JIeHUHrpaackoit obactu

V% (Muxaiinosa P.JO.) « W » 48 2025 roga

Y fopmucs ®.1.0. jJara

Orzmen npaBoBoro, ¢uHaHCOBOro obecredeHHs W TI'OCYOapCTBEHHOIO 3aKasa
Komurera

=7 , ,
&///{’ (Vrwiprce. € 7)) « 29 » o 2025 rona
~ nommuck ®.1.0. nara
O3HakomJieH(a)
( ) « » 20 roma

TMOAMUCH d.1.0. Jarta



