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«YTBEP)l{,ll;AIO»

3aMeCTInenb Ilpencenarens I1paBHTenbCTBa
JIeHHHrpa,lJ;CKOH06naCTH - rrpe,lJ;Ce,lJ;aTenb
KOMHTeTa3KOHOMHqeCKOrOpa3BHTH~H

HHBeCTHU:HOHHOH,lJ;e~TenbHOCTH

c§2 ,L\.A.5i.rrOB

«rf.5 /)¥ 2025 rona

,ll;OJI)l{HOCTHOHPErJIAMEHT
3aMeCTHTen~HaqaJ1bHHKazrenapraaeara npoueccaoro yrrpaanenas H rocynapcrseaasrx

ycnyr KOMHTeTa 3KOHOMHqeCKOrOpa3BHTH~H HHBecTHU:HoHHOH,lJ;e~TenbHOCTH
JIeHHHrpa,lJ;CKOHofinacrn - HaqaJ1bHHKaornena rrponeccnoro ynpaaneana

1. 06I.I.J,He nOJlO:IKeHHSI

1.1. ,ll;OJ1)KHOCTbrocynapcraenaoii rpaxnaacxott cnY)l{6bI JIeHHHrpa,lJ;CKOHofinacra
3aMeCTHTen~ HaqaJ1bHHKa ,lJ;errapTaMeHTa (50044208) rrpoueccnoro ynpaaneaua H
rocynapcrneansrx ycrryr KOMHTeTa 3KOHOMHqeCKOrO pa3BHTH~ H HHBecTHU:HoHHOH
,n:e~TenbHOCTHJIeHHHrpa,lJ;CKOHofinacrn - HaqaJ1bHHKaorztena npoueccaoro ynpasnenas
(zrarree - 3aMeCTHTenb HaqaJ1bHHKa zterrapraaenra, ornen, zrenapravenr, KOMHTeT)
OTHOCHTC~K rnannoii rpyrrrre zronxorocrea rocynapcrnennoii rpaaotancxoii Cny)l{6bI
Jlenaarpazrcxoa ofinacrn xareropna «PYKoBO,lJ;HTenH».

Peecrponstii IlIHCPP- II.P2.1 O.
1.1.1. Ofinacrs npotpeccaoaansnoti cnY)l{e6HoH ,lJ;e~TenbHOCTH 3aMeCTHTen~

HaqaJ1bHHKanenaprasseara: Perynapoaanae 3KOHOMHKH,,lJ;e~TenbHOCTHX03~HCTByroIIlHX
cy6'beKTOBH upezmpaaaaarenscrna,

1.1.2. BH,lJ; npodieccaonansaoii cnyxcefiuoli ,lJ;e~TenbHOCTH 3aMeCTHTen~
HaqaJ1bHHKa nenaprasrenra: Perynaposamre 3KOHOMHKH, perHOHaJ1bHOrO pa3BHTH~,
,n:e~TenbHOCTH X03~HCTByIOIIIHX cy6'beKTOB H npennpmuorarenscrsa, ouemca
perynapyromero B03,n:eHcTBH~.

1.2. 3aMecTHTenb HaqaJ1bHHKa nenapraaenra uasaasaerca na ,n:on)l{HOCTb
rocyzrapcrsenaoa rpaacnaacxoit cnY)l{6bI Jlenuarpancxoa ofinacrn H ocaofioaoiaerca OT
,n:on)l{HOCTH rocynapcrneaaoti rpaacaaacxoii cnY)l{6bI Jlenanrpancxoii ofinacra
rrpeztcraaarenexi HaHHMaTen~ B YCTaHoBneHHoMnopanxe.

1.3. 3aMecTHTenb HaqaJ1bHHKa zienapraneura rrozrranaerca 3aMeCTHTenIO
npenceziarena KOMHTeTa, KypHpYIOIIIeMY ,lJ;errapTaMeHT, 3aMeCTHTenIO Ilpeztcenarena
Ilpasnrenr.craa JIeHHHrpa,lJ;CKOHofinacrn - npencenaremo KOMHTeTa, HerrOCpe,lJ;CTBeHHo
nozrsanserca HaQaJ1bHHKYnenapraneara.

1.4. 3aMecTHTenb HaQaJ1bHHKaztenapraneara o6~3aH acnonaars nonzcrrocrusre
o6~3aHHocTH HaQaJ1bHHKaztenaprauenra B nepaou ero apeneaaoro OTCyTCTBH~B CB~3HC
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BpeMeHHOH HeTPy,n;ocnoc06HOCTbIO, OTnYCKOMMJUI KOMaH,n;MpOBKOHB COOTBeTCTBMMC
nopyaenaesr naaansaaxa nenapraaeara.

2. KBaJluct>uKaO:UOHHble Tpe60BaHHH )),J1H3aMeIlJ,eHHH )),OJlLKHOCTHrocynapcraeaaoa
rpaLK)),aHCKOii CJlYLK6b1Jlenanrpancxoa 06J1aCTU 3aMeCTHTeJlH na-ransnaxa

)),enapTaMeHTa

2.1. ,l1;JUI 3aMem;eHM.SI ,n;OJDKHOCTMrocynapcrseuaoti rpaacnaacxoa CJIY)l(6bI
Jleaanrpancxoii 06JIaCTM 3aMeCTMTemI naaansmnca nerraprasrenra YCTaHaBJIMBaIOTC.SI
CJIe,n;YIOm;Mexaanarpaxanaonnsie TPe60BaHM.SI:

2.1.1. BbICIIIee 06pa30BaHMe He HM)I(eypOBH.SIcneunamrrera, MarMCTpaTypbI:
- nonyxenasre cOl. 07 .2017 cneuaansaocrs MJIM nanpasneaae no,n;rOTOBKM

YKpynHeHHoH rpynnsr «3KoHoMMKa M yrrpaaneaae» JIM60 «IOpMcnpy,n;eHU;M.SI»,JIM60
nanpasnenae no,n;rOTOBKM«Mexcztyxapozuuae OTHOIlIeHM.SI»;

- nonyaennsre zro 01.07.2017 CneIJ;MallbHOCTb MJIM nanpasnenae no,n;rOTOBKM
YKpynHeHHoH rpynnsr CneU;MallbHOCTeH M HanpaBJIeHMH no,n;rOTOBKM «3KoHoMMKa M
yrrpaaneane», JIM60 aanpasneane no,n;rOTOBKM «IOpMcnpy,n;eHIJ;M.SI», JIM60 omra M3
CneU;MallbHOCTeH, BXO,n;.SIm;MXB YKa3aHHOe uarrpaarreane no,n;rOTOBKM, JIM60
CneIJ;MallbHOCTb«Ilpaaoaezrenae», JIM60 cneuaansaocrs «Meosztynapozmsre OTHOIlIeHM.SI».

2.1.2. He MeHee xersrpex JIeT craaca rocynapcrsennoii rpaacnancsofi CJIY)l(6bI MJIM
He MeHee n.SITMJIeT craaca pa60TbI no cneIJ;MallbHOCTM,HanpaBJIeHMIO no,n;rOTOBKM.

2.2. TIpocpeccMOHallbHbIH yponens,
2.2.1. Basossre 3HaHM.SI:
rocynapcrseaaoro .SI3bIKaPOCCMHCKOH<1>e,n;epaIJ;MM(pyccxoro .SI3bIKa) M OCHOB

KOHCTMryIJ;MMPOCCMHCKOH<1>e,n;epaIJ;MM;
<1>e,n;epallbHOrO3aKOHaOT 6 OKT.SI6p.SI2003 rona Ns 131-<1>3«06 06m;MX npMHIJ;MnaX

opraHM3aIJ;MMMeCTHoro canoynpaanenaa B POCCMHCKOH<1>e,n;epaIJ;MM»;
<1>e,n;epallbHOrO3aKOHa OT 2 Ma.SI2006 rona .N~59-<1>3«0 nopanxe paccMOTpeHM.SI

06pam;eHMH rpaacnaa POCCMHCKOH<1>e,n;epaIJ;MM»;
<1>e,n;epallbHOrO3aKOHa OT 25 nexafips 2008 rona .N~273-<1>3 «0 npoTMBo,n;eHcTBMM

xoppynuam M MHbIX HopMaTMBHbIX rrpaaonsrx aKTOB POCCMHCKOH<1>e,n;epaIJ;MMM
Jlemmrpancxoa 06JIaCTMB crpepe npoTMBo,n;eHcTBM.SIxoppymnrn;

<1>e,n;epallbHOrO3aKOHa OT 21 ,n;eKa6p.SI2021 rona .N~ 414-<1>3 «06 06m;MX
npMHIJ;MnaXopraHM3aIJ;MMny6JIMqHOH BJIaCTMB cyfisercrax POCCMHCKOH<1>e,n;epaIJ;MM»;

3aKOHo,n;aTeJIbCTBaPOCCMHCKOH<1>e,n;epaIJ;MM0 rocynapcraennofi rpaxnancxoa
cJIY)l(6e POCCMHCKOH<1>e,n;epaIJ;MM;

YCTaBaJleaanrpancxoii 06JIaCTM;
06JIaCTHOro 3aKOHa OT 11 ,n;eKa6p.SI2007 rona .N~ 174-03 «0 npasoasrx axrax

Jlenaarpancxoti 06JIaCTM»;
nOJIO)l(eHM.SI0 KOMMTeTe;
nOJIO)l(eHM.SI0 nenapraaenre;
nOJIO)l(eHM.SI06 OT,n;eJIe;
PerJIaMeHTa TIpaBMTeJIbCTBaJlemmrpaztcxoa 06JIaCTM;



3

rrOCTaHOBneHH~ry6epHaTOpa neHHHrpa~CKOH06naCTHOT 17 ~HBap~ 2014 ro~a
NQ l-rrr «0 paspafiorxe H yraepaoieaaa nonoaceaafi 0 CTPYKTypHbIXnonpaanenenasx
opraaos acnonnarensaoa BnaCTHJleaanrpazrcxoa 06nacTH, ~On)l(HOCTHbIXpernasrenron
rocynapcrneaasrx rpaacnancxax cnyscanmx Jlcnaarpancxoti 06nacTH...»;

rrOCTaHOBneHH~IIpaBHTenbcTBa neHHHrpa~cKoH 06nacTH OT 16 M~ 2017 ro~a
NQ 164 «06 opraaasamra npoexrnoa ~e~TenbHOCTHB opranax acnornnrrensnoa BnaCTH
Jlenaarpaztcxoa 06nacTH»;

KnaCCmpHKal(HHMo~eneHrocynapcrseaaoit rronHTHKH;
sanax, CPOKOB,pecypcos HHHcTpYMeHToBrocynapcraeaaoii rronHTHKH;
OCHOBHbIXnonoacenafi 6IO~)l(eTHOrO3aKOHo~aTenbCTBaH 3aKOHo~aTenbCTBaB

crpepe rocynapcrsemrsrx saxynox;
Kozrexca 3THKH H cnyacefiaoro nonezrenas rocynapcrseaasrx rpaacnaacxax

cnyxcantax Jleaanrpancxoa 06nacTH;
MHCTPYKl(HH rro ~enorrpoH3Bo~cTBy B opraHax HcrronHHTenbHoH BnaCTH

Jlenaarpaztcxoti 06nacTH;
MHCTPYKl(HH0 nopsmce ofipamena» co cnY)l(e6HOHHH<popMal(HeHorpaaasenaoro

pacnpocrpaaeaaa BA~MHHHCTPal(HHJleaaarpazrcxoa 06nacTH;
cnyacefiaoro pacnopszuca, ycraaoaneaaoro B opranax ncnonmrrerrsnoa BnaCTH

Jleaanrpaztcxoa 06nacTH;
B 06nacTHHH<popMal(HOHHO-KOMMYHHKal(HOHHbIXrexnonorntt:
B03MO)l(HOCTeHH ocofiennocreii rrpaveaenaa coapeaeaasrx HH<popMal(HOHHO­

KOMMYHHKal(HOHHbIXrexnonoraii BKOMHTeTe;
OCHOBHH<popMal(HOHHOH6e30rracHocTH H sannrrsr HH<popMal(HH,B TOM ~Hcne

<l>e~epaflbHOrO3aKOHa OT 27 HIOn~ 2006 rona NQ 149-<1>3 «06 HH<popMal(HH,
HH<popMal(HOHHbIX'rextronorasx H 0 saunrre ampopuanaa»;

OCHOBHbIXnonoacenaa 3aKOHo~aTenbCTBa0 nepconansasrx ~aHHbIX,B TOM~Hcne
<l>e~epaflbHOrO3aKOHaOT27 HIOn~2006 rozta NQ 152-<1>3«0 nepcoaansasrx ~aHHbIX»,a
raroxe rrpHH~TbIXB COOTBeTCTBHHCYKa3aHHbIM3aKOHOMHopMaTHBHbIXnpasoasrx aKTOB
B cdiepe 06pa60TKHHsannrrsr nepcoaansasrx ~aHHbIX;

06ru:HX npaauauos <PYHKl(HOHHpOBaHH~ CHCTeMbI 3neKTPOHHoro
~oKYMeHTo060poTa;

OCHOBHbIXrronoxcennii 3aKOHo~aTenbCTBa06 3neKTPOHHOHnormacn, B TOM~Hcne
<l>e~epaflbHOrO3aKOHaOT6 anpens 2011 rona NQ63-<1>3«06 3neKTpoHHOHnonnaca»;

nopaznca TeXHH~eCKoroofiecnexeaaa H opraaasanaa cosemaaaa, sacenaaaa H
HHbIX MeporrpH~THH C acnonssoaaaaea CHCTeMbI B:a~eO-KoH<pepeHl(-CB~3H
A~MHHHCTPal(HHJleuaarpancrcoii 06nacTH;

rrpaxreaenaa nepcoaansaoro xosmsrorepa.
2.2.2. 0a30BbIeyMeHH~:
YMeHHeCHCTeMHO(crparerasecxa) MbIcnHTb;
YMeHHecHcTeMaTH3HpoBaTbH aaanaaaposars HH<popMal(HIO;
YMeHHennaaaposars, pauaoaansao acnonssoaars crryscefiaoe speua H ~OCTHraTb

pe3ynbTaTa;
KOMMYHHKaTHBHbleyMeHH~ (B TOM~Hcne rry6nH~HbIX BblcryrrneHHH H Be~eHH~

~enOBbIXrreperOBopOB);
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YMeHMe ynpasnars M3MeHeHM5IMM;
YMeHMe pafiorarr, C annaparnsra M npOrpaMMHbIM ofiecne-renaen, YCTaHOBJIeHHOM

aa aBTOMaTM3MpOBaHHOM patio-resr MeCTe (APM), B TOM "llMCJIe pa60TbI B OnepaU;MOHHOH
CMCTeMe ceMeHCTBa Windows, B TeKCTOBOM penaxrope Microsoft Office Word, C
Ta6JIM"llHbIM nponeccoposr Microsoft Office Excel, C nO"llTOBbIM KJIMeHTOM runa
«Outlook», no,r:t;rOTOBKM npe3eHTaU;MH C npMMeHeHMeM npMJIO)l{eHM5I Microsoft Office
PowerPoint;

YMeHMe pafiorarr, B xa-recrae nOJIb30BaTeJI5I B MH<p0pMaU;MoHHbIX CMCTeMax,
npMMeH5IeMbIX B KOMMTeTe, B TOM "llMCJIe B npMKJIa,r:t;HbIX MH<popMaU;MOHHbIX CMCTeMax
(CMCTeMe B3aMMO,r:t;eHCTBM5I C rpa)l{,r:t;aHaMM M opraHM3aU;M5IMM; CMCTeMe
Me)l{Be,r:t;OMCTBeHHoro 3JIeKTpOHHoro B3aMMO,r:t;eHCTBM5I; Y"lleTHOH CMCTeMe;
MH<popMaU;MOHHO-aHaJIMTM"lleCKOH CMCTeMe, ofiecne-raaarontea c6op, o6pa6oTKY,
xpaaeaae M aHaJIM3 nanasrx), CMCTeMax 3JIeKTpOHHoro ,r:t;OKYMeHToo6opOTa, B
MH<popMaU;MOHHo-npaBOBbIX CMCTeMax «Tapanr», «KOHCYJIbTaHTIIrrIOC», «KO,r:t;eKC», a
TaK)I{e C pecypcasra M cepsacasra JIOKaJIbHOH BbI"llMCJIMTeJIbHOH cern M MH<popMaU;MOHHO­
TeJIeKOMMYHMKaU;MOHHOH cera «I1HTepHen>;

2.2.3. Ynpaaneasecxae YMeHM5I:
YMeHMe PYKOBO,r:t;MTbno,r:t;"llMHeHHbIMM, 3<p<peKTMBHo nJIaHMpOBaTb, opraHM30BbIBaTb

pa60TY M KOHTPOJIMpOBaTb ee BbITIOJIHeHMe;
YMeHMe oneparasao npMHMMaTb M peaJIM30BbIBaTb ynpaaneasecxae penrenaa.
2.2.4. Ilporpeccaonansnsre 3HaHM5I B cdiepe 3aKOHO,r:t;aTeJIbCTBa POCCMHCKOH

<I>e,r:t;epaU;MMM Jlenaarpancxoa 06JIaCTM:
<I>e,r:t;epaJIbHOrO 3aKOHa OT 27 MIOJI5I 2010 rona N~ 210-<I>3 «06 opraHM3aU;MM

npenocraaneaaa rocynapcrseaasrx M MYHMU;MnaJIbHbIX ycnyr»;
<I>e,r:t;epaJIbHOrO 3aKOHa OT 9 <peBPaJI5I 2009 rona N~ 8-<I>3 «06 ofiecnencnaa

ziocryna K MH<p0pMaU;MM0 ,r:t;e5ITeJIbHOCTMrocynapcrneansrx opranon M opraaos xrecrtroro
caxroynpaaneaas» ;

Y xasa Ilpesaneara POCCMHCKOH <I>e,r:t;epaU;MMOT 7 Ma5I 2012 rona N~ 601 «06
OCHOBHbIX HanpaBJIeHM5IX COBeprneHCTBOBaHM5I CMCTeMbI rocynapcrseanoro
ynpaBJIeHM5I»;

YKa3a Ilpesnneara POCCMHCKOH <I>e,r:t;epaU;MMOT 7 Ma5I 2024 rona N~ 309 «0
HaU;MOHaJIbHbIX u;eJI5IX pa3BMTM5I POCCMHCKOH <I>e,r:t;epaU;MMna nepaon ,r:t;o2030 rona M na
rrepcnexrasy no 2036 rona»;

nOCTaHOBJIeHM5I IIpaBMTeJIbcTBa POCCMHCKOH <I>e,r:t;epaU;MMOT 16 Ma5I 2011 rona
N~373 «0 paspafiorxe M yraepssztemra a,r:t;MMHMcrpaTMBHbIX perJIaMeHTOB MCnOJIHeHM5I
rocyztapcrneansrx <PYHKU;MH M a,r:t;MMHMcrpaTMBHbIX perJIaMeHTOB npe,r:t;OCTaBJIeHM5I
rocynapcraeaasrx ycnyr»;

nOCTaHOBJIeHM5I IIpaBMTeJIbcTBa POCCMHCKOH<I>e,r:t;epaU;MMOT 22 ,r:t;eKa6p5I2012 rona
N~1376 «06 yrsepacaeaaa IIpaBMJI opraHM3aU;MM ,r:t;e5ITeJIbHOCTMMHor0<pYHKU;MOHaJIbHbIX
uearpos npenocraaneaas rocynapcraeaasrx M MYHMU;MnaJIbHbIX ycnyr»;

nOCTaHOBJIeHM5I IIpaBMTeJIbcTBa POCCMHCKOH <I>e,r:t;epaU;MMOT 10 MIOJI5I 2013 rozta
N~583 «06 ofiecnexenaa zrocryna K ofinrenocryrmoji MH<p0pMaU;MM 0 ,r:t;e5ITeJIbHOCTM
rocyziapcrseaasrx opranon M opranos MeCTHoro caxroynpaaneaaa B MH<p0pMaU;MoHHo­
TeJIeKoMMYHMKaU;MoHHoH cern «I1HTepHen> B <popMe OTKpbITbIX nannsrx»;
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nOCTaHOBneHH~I1paBHTenbCTBaPOCCHHCKOH<l>e~epa~HHOT 27 ceHT~6p~ 2011
rona N~ 797 «0 B3aHMo~eHcTBHHMe)K~y MHorocpYHK~HOHaITbHbIMH~eHTPaMH
npeztocraanenas rocynapcraenasrx H MyHH~HnaITbHbIX ycnyr H cpe~epaITbHbIMH
opraaasra ncnormarensnoa BnaCTH, opraaana rocyzrapcraeaasrx BHe6IO~)KeTHbIX
CPOH~OB,opranaxm rocynapcraeanoti BnaCTH cy6'beKTOB POCCHHCKOH<l>e~epa~HH,
opraaasra xrecrnoro caxioynpaanenaa HnH B cnyaaax, ycranoanenasrx
3aKOHo~aTenbCTBOMPOCCHHCKOH<l>e~epa~HH,nytina-mo-npanoasnra KOMnaHH~MH»;

rOCT P MCO 9001-2015 CHcTeMbIMeHe~)KMeHTaxanecraa. Tpefionaaaa;
nOCTaHOBneHH~Ilpaaarenscrna J1eHHHrpa~cKoHofinacrn OT22 anpena 20 15 rona

N~ 122 «06 yTBep)K~eHHHIlepe-ms rocyztapcraeaasrx ycnyr, npenocraanaesrsrx na 6a3e
MHorocpYHK~HOHaITbHbIX~eHTPOBnpenocraanenaa rocynapcrseaasrx H MyHH~HnaITbHbIX
ycnyr J1eHHHrpa~cKoH ofinacrn, BKnIOqa~ nepexeas rocyztapcrsenastx ycnyr,
npezrocrasneaae KOTOPbIXnocpencraov xoxmnexcaoro sanpoca He ocymecrnnaerca, H 0
npH3HaHHH yTpaTHBIIlHMH cany OT~enbHbIX nOCTaHOBneHHH I1paBHTenbCTBa
J1eHHHrpa~CKOH06naCTH»;

nOCTaHOBneHH~I1paBHTenbCTBaJ1eHHHrpa~CKOH06naCTHOT 30 HIOH~2010 rona
N~ 156 «0 CPOpMHpoBaHHHH Be~eHHHPeecrpa rocyzrapcrseaasrx H MyHH~HnaITbHbIX
ycrryr (cpYHK~HH) J1eHHHrpa~cKoH ofinacrn H noprana rocynapcrneansrx H
MyHH~HnaITbHbIXycnyr (cpYHK~HH)J1eHHHrpa~cKoHofinacru»;

nOCTaHOBneHH~Tlpaaarenscrna J1eHHHrpa~cKoHofinacrn OT30 nosfips 2011 rona
N~ 411 «06 opraaasauaa H npOBe~eHHH pa60T no npoeKTHpOBaHHIO
Me)KBe~OMCTBeHHoroH (HnH) Me)KypOBHeBoroHHcpopMa~HoHHoroB3aHMo~eHcTBH~npa
npenocraaneaaa rocynapcrseaasrx ycnyr BJ1eHI1Hrpa~cKoHofinacrn»;

nOCTaHOBneHH~Ilpaaarenscraa J1eHHHrpa~cKoHofinacrn OT 7 Ma~ 2024 rona N~
290 «06 OT~enbHbIXsonpocax peaITl13a~I1H<l>e~epaITbHOrO3aKOHa«06 opranasanan
rrpenocranneans rocynapcrseaasrx H MyHH~l1naITbHbIX ycnyr» na reppnropaa
J1eHHHrpa~cKoHofinacrn H npH3HaHHHyTpaTHBIIlHMHcarry nonHOCTbIOHnH qaCTHqHO
OT~enbHbIXnOCTaHOBneHHHIlpasarenscrsa J1eHHHrpa~cKoHofinacrn»;

2.2.5. MHbIenpodieccaonansasre 3HaHI1~:
npasana nenosoa 3THKH;
~enOBoeofimenae H nepenacxa;
2.2.6. Ilpotbeccaoaansnsre yMeHH~:
BbI~BneHH~, perncrpauaa, aHaITH3aH xnaccadraxanan PHCKOB11 pa3pa60TKH

«osmnexca MeponpH~THHno HXMHHHMH3a~HH;
odiopnneaaa peaynsraros aHaITH3anpoueccos B COOTBeTCTBHHC BbI6paHHbIMH

nonxonasra;
npHMeHeHH~HHcpopMa~HoHHbIXTeXHOnOrl1HB 06'beMe, Heo6xo~HMOM~n~ ueneii

aHaITH3anpo~eccoB;
npoBe~eHH~ o~eHKH 3cpcpeKTHBHoCTHaHaITI13anpo~eccoB Ha OCHOBeBbI6paHHblx

KpHTepHeB;
pa3pa60TKHOTqeTHOCTHno npOBe~eHI1IOaHaITH3anpo~eccoB.
2.2.7. <l>YHK~HOHaITbHble3HaHH~:
nOH~Tl1e,npo~e~ypa paccMoTpeHH~o6pa:ru;eHHHrpa)K~aH;
Tpe60BaHHHKnpe~ocTaBneHHIOrocy~apcTBeHHblx ycnyr;



6

nop~~Ka, Tpe60BaHHH, 3TanOB H npHHQHnOB pa3pa60TKH H npHMeHeHH~

a~MHHHCTPaTHBHOrOpernaxreara;
nopamca, npHHQHnOB H HOBbIX <pOpMaTOBnpe~OCTaBJIeH~ rocynapcraenasrx

ycnyr B 3JIeKTPOHHOH<p0pMe;
craanapra npe~OCTaBJIeHH~ rocynapcrsennoii yCJIyrH: TPe60BaHH~ H nOp~~OK

pa3pa60TKH;

reopnn H rpyrmosoii KOMMYHHKaQHH B ~eJIOBOM

B3aHMo~eHCTBHH;

TeOpHHKOH<pJIHKTOB;
MeTO~OB,TeXHHK, npOQeCCOBH HHCTPYMeHTOBynpasneaaa TPe60BaHH~MH;

~3bIKOBBH3YaJIbHOrOMO~eJIHpOBaHH~;

TeOpHHynpaaneaaa pHCKaMH;

TeOpHHMeHe~)I(MeHTa;

ynpaaneana pecypcasra;
TeOpHHOpraHH3aQHOHHOrOpa3BHT~;

TeOpHHCHCTeM;

TeOpHHynpaanemra npOQeCCaMH;

MeTO~OJIOrHHMO~eJIHpOBaHH~npOQeCCOB;

MeTO~OB H HHCTPYMeHTOB cfiopa, aHaJIH3a, CHCTeMaTH3aQHH, XpaHeHH~ H

nonnepacanaa B aKTYaJIbHOMCOCTO~HHHHH<popMaQHHno aHaJIH3Yrrpoueccos.

2.2.8. <I>YHKQHOHaJIbHbleyMeH~:

no~rOTOBKa aHaJIHTHqeCKHX,HH<p0pMaQHoHHbIXH npyrax MaTepHaJIOB;

no~rOTOBKa MeTO~HqeCKHXpeKoMeH~aQHH, pa3'b~CHeHHH;

BJIa~eHHeHaBbIKaMHoqmQHaJIbHOH~eJIOBOHnepenacxa,
HCnOJIb30BaH~ 3JIeKTpOHHOHrronrmca H zrpyrnx cpencrs H~eHTH<pHKaQHH(EeMA)

B HH<p0pMaQHoHHbIXCHCTeMaxH HHOMnporpasoaaov 06eCneqeHHH.

3. ,I(OJ]~HocTHbIe 06S13aHHOCTH

B QeJI~X peaJIH3aQHH nOJIHOMOqHH H <PYHKQHHKOMHTeTa, rrpenycnorpemrsrx
nOJIO)l(eHHeM 0 KOMHTeTe, a 'raiose B COOTBeTCTBHHC nOJIO)l(eHHeM 06 OT~eJIe

3aMeCTHTeJIbHaqaJIbHHKa~enapTaMeHTa 06~3aH:

3.1. Ocymecranars pyKOBO~CTBOOT~eJIOM,BKJIIOqaroru;HMB CBOHCOCTaBcexrop

MeTO~OJIOrHH(zranee - cexrop), B TOMqHCJIe:

3 .1.1. Ocyiuecranars rexyutee H nepcnexrnnnoe nJIaHHpOBaHHe ~e~TeJIbHOCTH

OT~eJIa.
3.1.2. Pacrrpenenars MaTepHaJIbI, nopyseaaa, 3a~aHH~ H ~oKyMeHTbI ~JI~

HCnOJIHeHH~Me)l(~y pa60THHKaMH OT~eJIa,HaqaJIbHHKOMcexropa.

3.1.3. KOHTPOJIHpOBaTbHCnOJIHeHHepa60THHKaMH OT~eJIa, HaqaJIbHHKOMcexropa

HX ~OJI)I(HOCTHbIX06~3aHHocTeH, B TOM qHCJIe HCnOJIHeHHe~OKYMeHTOBno KaqeCTBYH

cpoxax, nocemeaae saccnanaa KOJIJIerHaJIbHbIX opranos, C06JIro~eHHe CJIY)l(e6Horo

pacnopaznca H npaBHJI noacapaoa 6e30naCHOCTHB nouemenasx.
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3.2. Ilonroraanasan, M rrpencraansrs aaxansnaxy nenapraneara npoexr
rronO)J(eHM5I06 ornene M npoexrsr .n,on)J(HOCTHbIXpernaaearos pa60THMKOB orztena,
otiecrrexaaars MXCBoeBpeMeHHYIOKoppeKTMpoBKY M cornacosauae.

Cornacousrsars rrpoexr rronO)J(eHM5I0 cexrope, Koarponaposars cBoeBpeMeHHYIO
pa3pa60TKY B cexrope .n,on)J(HOCTHbIXpernasrearoa pa60THMKOBcexropa,

3.3. AHanM3MpoBaTb .n,e5ITenbHOCTb orztena (BKnIOqa5I cexrop) C uensro
nocnenyromero YCTpaHeHM5IBbI5IBneHHblXHe.n,OCTaTKOBMcOBepIIIeHcTBOBaHM5Ipa60TbI.

3.4. BHOCMTbaa-ransrrnxy zrenapraaeara npezrnoacenaa 0 rrOOI:o;peHMMpa60THMKOB
ornena M nasansaaxa cexropa, a TaK)J(e 0 rrpMMeHeHMM K HMM M CH5ITMMC HMX
.n,Mc:O;MrrnMHapHblxB3blcKaHMH, a rro npennozceaaasr nasansuaxa cexropa - 0 rrOOI:o;peHMM
pa60THMKOB cexropa, 0 rrpMMeHeHMM K HMM M CH5ITMMC HMX .n,Mc:O;MrrnMHapHblx
B3blcKaHMH.

3.5. Xonaraticrnoaars 0 Ha3HaqeHMM cnY)J(e6HoH nposepxa B OTHOIIIeHMM
rocynapcraemnrx rpaxcaancxax cnY)J(aI:o;MX orztena, nasansnaxa cexropa, a rro
xonaraacrsy na-ransnaxa cexropa - 0 Ha3HaqeHMMcnY)J(e6HoH nposepxa B OTHOIIIeHMM
rocynapcraeaasrx rpaacziaacxax cnY)J(aI:o;MXcexropa,

3.6. Ofiecne-maars BbIITOnHeHMe OT.n,enOM CPYHK:O;MH,npenycsrorpemrsrx
nonoacenaea 06 orztene, B TOM-mcxe:

3.6.1. YqaCTBOBaTb B CPOpMMpoBaHMM rronMTMKM rrOBblIIIeHM5I xaaecrsa
npenocraaneaaa rocynapcrseamrx ycnyr opraaaaa ncnonaarensaon BnaCTM
Jlenanrpaztcxoa 06nacTM.

3.6.2. Ofiecrre-nraars nonrorosxy nnauos M nporpasor, nanpasneaasrx na
rrOBblIIIeHMe xasecraa npenocraaneuas rocyztapcrseaastx M MYHM:O;MrranbHblxycnyr aa
repparopaa Jleaaarpaacxoa 06nacTM.

3.6.3. OpraHM30BbIBaTb:
3.6.3.1. ITpoBe.n,eHM5IMOHMTopMHra xasecraa npenocrasnenaa M ztocrynaocra

rocynapcrnennsrx MMYHM:O;MrranbHbIxycnyr B Jlenaarpaztcxoii 06nacTM.
3.6.3.2. ITo.n,roToBKY rrpe.n,no)J(eHMHrro COCTaBYrroxasarenea ouemor xaxecrsa M

nocrynaocra rocynapcraennsrx MMYHM:O;MrranbHbIxycnyr B Jlenaarpancxoti 06nacTM.
3.6.3.3. Pa3pa60TKY npoexros npasoasrx aKTOB, nnanon M rrporpaMM,

nanpasnenasrx aa perynnposaaae M pa3BMTMe rrpoueccaoro ynpaanenaa B
A.n,MMHMcTpa:O;MMJleaaarpancxon 06nacTM.

3.6.4. ITo aonpocaxr aaanasa 3cpcpeKTMBHoCTMrrpo:o;eccoB rocy.n,apcTBeHHoro
yrrpaBneHM5I M 06eCrreqeHM5I BHe.n,peHM5Irrpo:o;eccHoro rro.n,xo.n,a K yrrpaBneHMIO B
A.n,MMHMcTpa:O;MMJIeHMHrpa.n,cKoH06nacTM:

3.6.4.1. YqaCTBOBaTb B CPOpMMpoBaHMMrronMTMKM BHe.n,peHM5I rrpo:o;eccHoro
rro.n,xo.n,aK yrrpaBneHMIO B A.n,MMHMcTpa:O;MMJIeHMHrpa.n,cKoH06nacTM.

3.6.4.2. OCYI:o;eCTBn5ITbopraHM3a:O;MoHHoeM MeTo.n,onOrMqeCKOecorrpoBo)J(.n,eHMe
BHe.n,peHM5IM peanM3a:O;MIOrrpo:o;eccHoro rro.n,xo.n,aK yrrpaBneHMIO B A.n,MMHMcrpa:O;MM
JIeHMHrpa.n,cKoH06nacTM.

3.6.4.3. OCYI:o;eCTBn5ITb aHanM3 3cpcpeKTMBHoCTMM MOHMTopMHr peanM3a:O;MM
rrpo:o;eccoB rocy.n,apcTBeHHoro yrrpaBneHM5IB A.n,MMHMcrpa:O;MMJIeHMHrpa.n,cKoH06nacTM.

3.6.4.4. 06eCrreqMBaTb rrpoBe.n,eHMeMepOrrpM5ITMH,HarrpaBneHHbIx Ha rrOBbIIIIeHMe
ypOBH5I3HaHMHB ccpepe rrpo:o;eccHoro yrrpaBneHM5I.
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3.6.4.5. <I>opMHpoBaTb MeTo.n:OJIOrmo H pernaxerrr OIIHcaHH~, aHaJIH3a H
Mo.n:eJIHpOBaHH~npoueccos B A.n:MHHHCTPaQHHJleaaarpancxoa 06JIaCTH, ofiecrrenaearr,
ero aKTYaJIH3aQmo.

3.6.4.6. Paspafiarsrsars H ofiecrre-maars saenpenae e.n:HHbIX CTaH.n:apTOBH
HHCTPYMeHTOB Mo.n:eJIHpOBaHH~, perJIaMeHTaQHH H peHH)KHHHpHHra (onTHMH3aQHH)
npoueccoa.

3.6.4.7. <l>opMHpoBaTb peecrp npOQeCCOB B opranax HCnOJIHHTeJIbHOMBJIaCTH
Jleaaarpancxoa 06JIaCTH, ofiecneaaaars ero aKTYaJIH3aQHlo.

3.6.5. B pasncax .n:e~TeJIbHOCTHno onTHMH3aQHH (peHH)KHHHPHHry) npOQeCCOBB
opranax HCnOJIHHTeJIbHOMBJIaCTHJleaaarpancxoii 06JIaCTH:

3.6.5.1. KOOp.n:HHHpoBaTb.n:e~TeJIbHOCTbpa60QHX rpyrm opraaos HCnOJIHHTeJIbHOM
BJIaCTHJlenanrpancxoa 06JIaCTHno onTHMH3aQHH (peHH)KHHHpHHry) nponeccos.

3.6.5.2. 06eCneQHBaTb MeTo.n:OJIOrHQeCKOecOnpOBO)K.n:eHHe.n:e~TeJIbHOCTHpa60QHX
rpynn opranon HCnOJIHHTeJIbHOMBJIaCTH Jlemmrpancxon 06JIaCTH no onTHMH3aQHH

(peHH)KHHHPHHry) npoueccos.
3.6.5.3. KOHTPOJIHpOBaTbanenpeane onTHMH3aQHOHHbIXpenreaaa no npoueccasr B

opraaax HCnOJIHHTeJIbHOMBJIaCTHJleaaarpancxoii 06JIaCTH.
3.6.5.4. YCTaHaBJIHBaTb H KOHTPOJIHpOBaTb.n:OCTH)KeHHeQeJIeBbIX nOKa3aTeJIeM

3<p<peKTHBHoCTHrrponeccos no pe3YJIbTaTaMonTHMH3aQHH (peHH)KHHHpHHra).
3.6.6. I1POBO.n:HTb3KcnepTH3Y npoexros npaBOBbIX aKTOB H HHbIX .n:OKYMeHTOB

opraHOB HCnOJIHHTeJIbHOM BJIaCTH JIeHHHrpa.n:cKoM 06JIaCTH no BonpocaM
npe.n:OCTaBJIeHH~rocynapcrseaasrx H MYHHQHnaJIbHbIX ycnyr, anenpenaa npoueccaoro
nonxozta K yrrpasneaaro B A.n:MHHHCTPaQHHJlennarpaztcxoii 06JIaCTH.

3.6.7. OCYIQeCTBJI~Tb no.n:rOTOBKY npe.n:JIO)KeHHM, aHaJIHTHQeCKHX H
HH<p0pMaQHoHHbIX MaTepHaJIOB no sonpocau, OTHOC~IQHMC~K senemno OT.n:eJIa,B
COOTBeTCTBHHC rropysenaaua Tyfiepaaropa Jlenaarpancxoii 06JIaCTH, 3aMeCTHTeJI~
Ilpeztcenarena I1paBHTeJIbCTBa Jlenaarpaztcxoa 06JIaCTH - npencenarena KOMHTeTa,
aanpocavn <pe.n:epaJIbHbIXopranon BJIaCTH,3aMeCTHTeJIeMIlpeztceztarena I1paBHTeJIbCTBa
JIeHHHrpa.n:cKoM 06JIaCTH, PYKoBo.n:HTeJIeM opraHOB HCnOJIHHTeJIbHOM BJIaCTH
Jleaaarpancxoa 06JIaCTH, a.n:MHHHCTpaQHM MYHHQHnaJIbHbIX 06pa30BaHHM
Jleaanrpancxott 06JIaCTH.

3.6.8. 06eCneQHBaTb npenocraaneaae HH<popMaQHH, npe.n:JIO)KeHHM,MaTepHaJIOB
no sarrpocan opraaon rocynapcraeaaoii BJIaCTH,opranon MeCTHoro caaoynpaaneaaa no
sorrpocav, OTHOC~IQHMC~K <PYHKQH~MOT.n:eJIa.

3.6.9. B3aHMo.n:eMcTBoBaTb C rocynapcrseaasnsa opraaaxa, opraaaua MeCTHoro
caaoynpasneaaa, opraHH3aQH~MH scex <pOPM co6cTBeHHocTH, OCYIQeCTBJI~roIQHMH
.n:e~TeJIbHOCTHna repparopna Jleaaarpancxoit 06JIaCTH, a TaK)Ke .n:OJI)KHOCTHbIMHJIHQaMH
H rpaaoraaaxra no sonpocasr, OTHOC~IQHMC~K <pyHKQH~M nenapraaeara, B nopaaxe,
YCTaHOBJIeHHOM3aKOHo.n:aTeJIbCTBOM.

3.6.10. B QeJI~X OCYIQeCTBJIeHH~ nOJIHOMOQHM KOMHTeTa KaK rJIaBHOrO
pacnopaznrrena 6ro.n:)KeTHbIX openers, rJIaBHOrO a.n:MHHHcTPaTopa H a.n:MHHHCTpaTopa
.n:OXO.n:OB06JIaCTHOro 6ro.n:)KeTa Jleaaarpancxoii 06JIaCTH, nOJIyQaTeJI~ 6ro.n:)KeTHbIX
Cpe.n:CTBno CTaTb~Mpacxoztoa 06JIaCTHOro 6ro.n:)KeTaH MeponpH~T~M B QaCTHBonpOCOB,
OTHOC~IQHXC~K <PYHKQH~Mzienapraaeara:
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3.6.10.1. Tlonrorasnaaars npe,[(JIO)l(eHIUI no MepOnpIUITlUIM rocynapcraeaaoii
nporpaMMbI JIeHHHrpa,[(cKoH 06JIaCTH «U:mppoBoe pa3BHTHe JIeHHHrpa,[(cKoH 06JIaCTH»

no sonpocax, OTHOC5ImHMC5IK <PYHK.u;H5IMOT,[(eJIa.

3.6.10.2. <I>opMHpoBaTb npe,[(JIO)l(eHH5I

rocynapcraeanoit nporpaMMbI JIeHHHrpa,[(cKoM

JIeHHHrpa,[(cKoM 06JIaCTH».
3.6.10.3. TIo,[(roTaBJIHBaTb ofiparnenaa 0 nposenenaa OTKpbITbIX KOHKypCOB H

OTKpbITbIX aYK.u;HoHOB B :meKTpoHHOH <popMe, H3BemeHH5I 0 nposeneaaa sanpocos
KOTHPOBOK, npoexrsr rocynapcrseaarax KOHTpaKToB, HHbIX rpaacnancxo- npaaonsrx
ztorosopoa no CTaTb5lM pacxonos 06JIaCTHOro 61O,[()I(eTa, 3aKpenJIeHHbIX sa
nenapranearov.

3.6.10.4. OcymeCTBJI5ITb KOHTPOJIb xozta BbIIIOJIHeHH5I pafior, OKa3aHH5I ycnyr no

rocynapcraeansrxr KOHTpaKTaM, HHbIM rpaacraacso-npasossn« ,[(oroBopaM no CTaTb5lM

pacxonon 06JIaCTHOro 61O,[()I(eTa, 3aKpenJIeHHbIX sa ,[(enapTaMeHToM, opraaaaamno

npHeMKH pa60T B COOTBeTCTBHH C YCJIOBH5IMH rocynapcrnenasrx KOHTpaKToB, HHbIX

rpa)l(,[(aHCKO-npaBoBblx noroaopos.
3.6.10.5. TIo,[(roTaBJIHBaTb 06ocHoBaHH5I 06'beMOB 61O,[()I(eTHbIX accarnoaaaaii ,[(JI5I

BKJIlOqeHH5I B npoercr 06JIaCTHOro 61O,[()I(eTa JIeHHHrpa,[(cKoH 06JIaCTH na o-repermoti

<pHHaHcoBbIH ron H nJIaHOBbIH nepaozi B pasrxax aorrpocos, OTHOC5ImHXC5IK <PYHK.u;H5IM

OT,[(eJIa.
3.6.11. TIo,[(roTaBJIHBaTb npe,[(JIO)l(eHH5I no npHH5ITHlO 3aKOHo,[(aTeJIbHbIX H HHbIX

rrpaaossix aKTOB, ,[(oroBopoB, COrJIaIIIeHHH, HHbIX ,[(oKYMeHToB H MaTepHaJIOB no

aorrpocav, OTHOC5ImHMC5I K <PYHK.u;H5IMnenapraaeara, B YCTaHOBJIeHHOM nopaznce

ofiecne-raaaer HX paspaoorxy H COrJIaCOBaHHe.
3.6.12. 06eCneQHBaTb paccuorpeaae H nonroronxy 3aKJIlOQeHHH K upoexraxi

3aKOHOB H HHbIX npasonsrx aKTOB POCCHHCKOH<I>e,[(epa.u;HHH JIeHHHrpa,[(cKoH 06JIaCTH,

perynapyrouurx sonpocsr, OTHOC5ImHeC5IK <PYHK.u;H5IMOT,[(eJIa.
3.6.13. <I>opMHpoBaTb npe,[(JIO)l(eHH5I H HanpaBJI5ITb npe,[(JIO)l(eHH5I B cexrop

rocynapcrseanrax ycnyr nenapraaetrra ,[(JI5I MOHHTopHHra npaBonpHMeHeHH5I

HopMaTHBHbIX npasoasrx aKTOB no sorrpocav, OTHOC5ImHMC5IK <PYHK.u;H5IMOT,[(eJIa, a

TaK)I(e npasoasrx aKTOB JIeHHHrpa,[(cKoH 06JIaCTH, pa3pa60TQHKOM npoexros KOTOPbIX

51BJI5IeTC5IOT,[(eJI.
3.7. 06eCneQHBaTb B OT,[(eJIepaspafiorxy npoexros npaaosux aKTOB, KOH.u;en.u;HH,

ztorosopos, COrJIaIIIeHHH, HHbIX ,[(oKYMeHToB H MaTepHaJIOB no soupocasr, OTHOC5ImHMC5I

K <PYHK.u;H5IMOT,[(eJIa,a TaK)I(e HX COrJIaCOBaHH5IHX B YCTaHOBJIeHHOMnopamce.

3.8. BH3HpoBaTb ,[(oeyMeHTbI no nonpocaa, OTHOC5ImHMC5IK <PYHK.u;H5IMOT,[(eJIa.

3.9. TIo rropy-remno HaQaJIbHHKa ,[(enapTaMeHTa B YCTaHOBJIeHHOM nopaznce

paccaarpaears ofipauienaa rocynapcrseaasrx opranos, opraaos MeCTHoro

canoynpasneaaa, opraaasamra H rpaaoiaa, no,[(rOTaBJIHBaTb H npe,[(cTaBJI5ITb HaQaJIbHHKY

nenapraueara npoexrsr OTBeTOBna yxasannue ofipauieana.
3.10. B COOTBeTCTBHH C ,[(oBepeHHocTblO H (HJIH) no nopyaeamo HaQaJIbHHKa

zrenapraaetrra, BblIIIeCT05lmerO PYKoBo,[(HTeJI5I npe,[(cTaBJI5ITb mrrepecsr KOMHTeTa B

rocynapcrseanr.rx opranax, opranax MeCTHoro caMoynpaBJIeHH5I H B opraHH3a.u;H5Ix.

B ,[(eTaJIbHbIH nnaa-rpadnrx
06JIaCTH «Llarpposoe pa3BHTHe
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3 .11. Ysactnoaars B pafiore KOMHCCHHH HHbIX KOJIJIerHaJIbHbIX opranoa, B COCTaB

KOTOPbIX 3aMeCTHTeJIb Ha~aJIbHHKa nenapraaeara nxmo-ren B COOTBeTCTBHHC npaaossra
aKTOM neHHHrpa,Il,CKOH 06JIaCTH HJIH nanpannea Ha~aJIbHHKOM nenapraneara,
BblrneCT05II.U;HMPYKoBO,Il,HTeJIeM.

3.12. B COOTBeTCTBHHC nopy-reaneu Ha~aJIbHHKa ,Il,errapTaMeHTa, BblrneCT05II.U;erO

PYKoBO,Il,HTeJI5IopraHH30BbIBaTb rrO,Il,rOTOBKYMaTepHaJIOB K COBeI.U;aHH5IM,3aCe,Il,aHH5IM,

HHbIM MepOrrpH5ITH5IM H (HJIH) rrpanasrars B HHX ysacrne, B TOM ~HCJIe BeCTH

neperosopsr, 0<pOPMJI5ITbnpaaarsre pemeaas.
3.13. TO~HO H B CpOK BbIIIOJIH5ITb YKa3aHH5I H nopysenaa Ha~aJIbHHKa

nenapraaeara, BblrneCT05II.U;erOPYKoBO,Il,HTeJI5I.
3.14. C06JIIO,Il,aTb npaanna ,Il,eJIOrrpOH3BO,Il,CTBa,B TOM ~HCJIe Ha,Il,JIe:>KaI.U;HM06pa30M

y~HTbIBaTb H XpaHHTb nonyaeaasre na HCrrOJIHeHHe ,Il,OKYMeHTbI H MaTepHaJIbI,

CBOeBpeMeHHOcnasars HX OTBeTCTBeHHOMYsa ,Il,eJIOrrpOH3BO,Il,CTBO,a npa yxone B OTrrYCK,

y6bITHH B KOMaH,Il,HpOBKY,B cnysae OCTaBJIeHH5I,Il,OJI:>KHOCTH- pa60THHKY KOMHTeTa,

BpeMeHHO HCrrOJIH5IIOI.U;eMY065I3aHHOCTH 3aMeCTHTeJI5IHa~aJIbHHKa ztenapraaeara, JIH60

Ha~aJIbHHKy nenapraneara.
3.15. C06JIIO,Il,aTb OCHOBHble 065I3aHHOCTH, a TaK:>Ke orpaHH~eHH5I, sanpersr H

Tpe60BaHH5I K CJIY:>Ke6HoMYrrOBe,Il,eHHIO,YCTaHOBJIeHHble CTaTb5IMH 15 - 18, 20, 20.1, 20.2,

20.3 <1>e,Il,epaJIbHOrO3aKOHa OT 27 HIOJI5I 2004 rona .N~ 79-<1>3 «0 rocynapcraenaoti
rpa:>K,Il,aHCKOHcJIY:>K6ePOCCHHCKOH<1>e,Il,epaIJ;HH».

3.16. C06JIIO,Il,aTb HOPMbI KO,Il,eKCa 3THKH H CJIY:>Ke6HOrO rrOBe,Il,eHH5I

rocynapcraennsrx rpa:>K,Il,aHCKHXCJIY:>KaI.U;HXneHHHrpa,Il,CKOH 06JIaCTH.

3.17. YBe,Il,OMJI5ITbrrpe,Il,CTaBHTeJI5IHaHHMaTeJI5I 060 scex CJI~a5IX 06paI.U;eHH5I K

3aMeCTHTeJIIO Ha~aJIbHHKa nenapraneara KaKHX-JIH60 JIHIJ; B IJ;eJI5IXCKJIOHeHH5Iero K

COBeprneHHIO KoppyrrIJ;HOHHbIX npasonapynreaari, sa HCKJIIO~eHHeM CJIy~aeB, xorzta rro

,Il,aHHbIM<paKTaMrrpoaezteaa HJIH rrpOBO,Il,HTC5Inponepxa.
3.18. OT~HTbIBaTbC5I nepezt Ha~aJIbHHKOM nenaprasrenra 0 pe3YJIbTaTaX caoeii

CJIY:>Ke6HOH,Il,e5ITeJIbHOCTH,B TOM ~HCJIe e:>KerO,Il,HO,,Il,0 1 <peBPaJI5Irona, cJIe,Il,YIOI.U;erosa

OT~eTHbIM, rrpe,Il,CTaBJI5ITbHa~aJIbHHKy ,Il,errapTaMeHTa OT~eT 0 caoeii npodieccaonansnoa
CJIY:>Ke6HOH,Il,e5ITeJIbHOCTH.

4. Tlepenens nonpocoe, no KOTOPhIM 3aMeCTHTeJIh HaqaJIhHHKa nenaprasserrra
nnpaae HJIH 06H3aH caMOCTOHTeJIhHOnpHHHMaTh ynpaanen-recxae H HHhIe peurenasr

4.1. 3aMeCTHTeJIb Ha~aJIbHHKa nenapraaenra 065I3aH caMOCT05ITeJIbHOnpaaauars
pemenns:

4.1.1. TIo sonpocaxr, OTHOC5II.U;HMC5IK <PYHKIJ;H5IMOT,Il,eJIa, a TaK:>KeBXO,Il,5II.U;HMB

,Il,OJI:>KHOCTHble065I3aHHOCTH3aMeCTHTeJI5IHa~aJIbHHKa ztenaprasreara.
4.1.2. TIo sonpocaa rrepBOO~epe,Il,HOCTHBbIIIOJIHeHH5I ,Il,OJI:>KHOCTHbIX065I3aHHOCTeH .

B npenenax CPOKOB, YCTaHOBJIeHHbIX Ha~aJIbHHKOM nenapraaeara, BblrneCT05II.U;HM

PYKoBO,Il,HTeJIeM, H C06JIIO,Il,eHH5I HOPM, YCTaHOBJIeHHbIX ,Il,eHcTBYIOI.U;HM

3aKOHO,Il,aTeJIbCTBOM.
4.1.3. TIpH peaJIH3aIJ;HH rrOJIHOMO~HH ~JIeHa KOMHCCHH H nnoro KOJIJIerHaJIbHOrO

opraaa,
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4.1.4. ITo BOrrpOCaM OpraHH3alJ,HH yaera H XpaHeHH5I nepenaansix eMY na

HCrrOJIHeHHe.n;OKYMeHTOBH MaTepHaJIOB.
4.1.5. 0 pacnpeztenenaa .n;oKYMeHToB H nopyseantt .n;JI5IHCrrOJIHeHH5IMe)l(.n;y

pa60THHKaMH OT.n;eJIa,HaqaJIbHHKOMcexropa,
4.1.6. 0 COrJIaCOBaHHHHJIH OTKJIOHeHHHnpoexros .n;oKYMeHToB, xoropsre 6bIJIH

npencraaneast pa60THHKaMH OT.n;eJIa,HaqaJIbHHKOMcexropa.

4.1. 7.0 npencranneana pa60THHKaMH OT.n;eJIa,HaqaJIbHHKOM cexropa YCTHbIXHJIH

nacr.sreaaux 06'b5ICHeHHM B cnyxae HeHCrrOJIHeHH5IHJIH nenannezcantero HCrrOJIHeHH5I

HMH .n;OJI)I(HOCTHbIX065I3aHHocTeM.
4.2. 3aMeCTHTeJIb HaqaJIbHHKa nenapranerrra B xa-recrse -meaa KOMHCCHHH aaoro

KOJIJIerHaJIbHOrO oprana anpase na 3ace.n;aHH5IX raxoro opraaa caMOCT05ITeJIbHO

npaaaaars peIIIeHHe rOJIOCOBaTb «sa», «nporas» HJIH "B03.n;ep)l(aJIC5I", a TaK)I(e

BbICKa3bIBaTbcsoe MHeHHe, B TOM qHCJIe 3a5IBJI5ITbocofioe MHeHHe B rrHCbMeHHOM<jJopMe

B COOTBeTCTBHHC perJIaMeHTOM (rrOp5I.n;KOM)pa60TbI KOMHCCHHH nnoro KOJIJIerHaJIbHOrO

oprana.

5. Ilepeseus uonpocoa, no KOTOPbIM 3aMeCTHTeJIb HaqaJIbHHKa nenaprasrerrra
anpase HJIH 06SI3aH yqaCTBOBaTb npn nO)J.rOTOBKe npOeKTOB HopMaTHBHbIX

npanonsrx aKTOB H (HJIH) upoexroa ynpaBJIeHqeCKHX H HHbIX pemenaii

5.1.3aMecTHTeJIb HaqaJIbHHKa .n;errapTaMeHTa 065I3aH yqaCTBOBaTb B rro.n;rOTOBKe

npoexroa HopMaTHBHbIX npasossrx aKTOB H npoexron peIIIeHHM no sonpocaa,
OTHOC5Irn:HMC5IK ero .n;OJI)I(HOCTHbIM065I3aHHOCT5IM.

5.2.3aMeCTHTeJIb HaqaJIbHHKa .n;enapTaMeHTa BnpaBe yqacTBoBaTb B no.n;rOTOBKe

npoexron HopMaTHBHbIX npaaousrx aKTOB H npoexron peIIIeHHM no HHbIM sonpocaa no

COrJIaCOBaHHIOCHaqaJIbHHKOMzreuapraaenra.

6. CpOKH H npouenypsr nO)J.rOTOBKH, paccsro'rpenaa npoexron ynpaBJIeHqeCKHX H

HHbIX peureuait, nopanox COrJIaCOBaHHH H npHHHTHH )J.aHHbIX peurennit

6.1. Ofimne CpOKH H npouenypsr no.n;rOTOBKH .n;oKYMeHToB peryJIHpyIOTC5I

MHCTpYKlJ,HeMno .n;eJIOnpOH3Bo.n;CTBYB opranax HCnOJIHHTeJIbHOMBJIaCTHJleaaarpancxoa

06JIaCTH.
6.2. B lJ,eJI5IX no.n;rOTOBKH, COrJIaCOBaHH5IH npHH5ITH5I peIIIeHHM KOMHTeTa

3aMeCTHTeJIb HaqaJIbHHKa .n;enapTaMeHTa 065I3aH no.n;rOTOBHTb npoexr .n;oKYMeHTa H

npe.n;cTaBHTb ero Ha COrJIaCOBaHHeHaqaJIbHHKY .n;enapTaMeHTa He n03)1(e qeM 3a .n;Ba

pa60qHX .n;H5I no HCTeqeHH5I cpoxa HCnOJIHeHH5I no 3TOMY .n;OKYMeHTY, KOTOPbIM

YCTaHOBJIeH <jJe.n;epaJIbHbIM 3aKOHOM HJIH HopMaTHBHbIM npaBOBbIM aKTOM

JIeHHHrpa.n;CKoM 06JIaCTH, JIH60 anoro cpoxa, YCTaHOBJIeHHOrO HaqaJIbHHKOM

nenapraaeara, BblIIIeCT05Irn:HMPYKOBo.n;HTeJIeM.

7. IIopH)J.oK cnyacefiaoro B3aHMo)J.eiicTBHH 3aMeCTHTeJIH HaqaJIbHHKa

)J.enapTaMeHTa B CBH3H CHCnOJIHeHHeM HM )J.OJI~HOCTHbIX06H3aHHocTeii C )J.pyrHMH

pa60THHKaMH KOMHTeTa, pa60THHKaMH HHbIX rocynapcraeuasrx opranoa H

oprauon MeCTHoro caMoynpaBJIeHHH, opraHH3aU:HHMH H rpa~aHaMH



12

7.1. IIopyqeHIDI H YKa3aHH5I 3aMeCTHTemo HaqaJIhHHKa ztenapraaeara .n.aIOTC5I

HaqaJIhHHKOMztcnapraxreara, BhlIIIeCT05lrn:HMPYKoBo.n.HTeJIeMB YCTHOMHJIH rrHChMeHHOM

<popMe rro aonpocaxr, OTHOC5Irn:HMC5IK ero .n.OJDKHOCTHhIM06513aHHOCT5IM.

7.2. B ~eJI5IX HCrrOJIHeHH5I.n.OJI)I(HOCTHhIX06513aHHocTeMH rropy-renaii 3aMeCTHTeJIh

HaqaJIhHHKa nenapraneara snpase ofipamarsca K .n.pyrHM pa60THHKaM KOMHTeTa,

pa60THHKaM HHhIX rocynapcrseaasrx opraaos, opraaos MeCTHoro caxroynpaaneaaa, K

rpaacnaaai« H B opraansamm.
7.3.3aMeCTHTeJIh HaqaJIhHHKa nenapraaeara snpase B YCTHOM cpopMe naaars

pa3'h5lCHeHH5Irro sonpocasr, OTHOC5Irn:HMC5IK ero .n.OJI)I(HOCTHhIM06513aHHOCT5IM,B OTBeTna

06parn:eHH5I K HeMY pa60THHKOB rocynapcrnenasrx opraaos H opraaoa MeCTHoro

caaoynpaaneaaa.
7.4.3aMeCTHTeJIh HaqaJIhHHKa ztenapraaenra snpase B YCTHOM cpopMe ztasars

pa3'h5lCHeHH5I rro sonpocaxr, OTHOC5Irn:HMC5I K ero .n.OJI)I(HOCTHhIM06513aHHOCT5IM,

rrpe.n.cTaBHTeJI5IMopraaaaanaii H rpaacztanaa TOJIhKOrro nopyseamo JIH60 C pa3peIIIeHH5I

HaqaJIhHHKa nenaprasreara, nramecronmero PYKoBo.n.HTeJI5I,sa HCKJIIOqeHHeM cnyxaen,

xorna TaKHe pa3'h5lCHeHH5I51BJI5IIOTC5Iero .n.OJI)I(HOCTHhIMH06513aHHOCT5IMH.

7.5. 3aMeCTHTeJIh HaqaJIhHHKa nenapraaeara snpase npennozorrs HCrrOJIHHTeJIIO

rro .n.OKYMeHTYB pafioaexr nopanxe peIIIHTh sorrpoc 0 ero OT3hIBe, eCJIHTaKOM.n.OKYMeHT

HJIH OT.n.eJIhHhIe ero rrOJIO)l(eHH5I He COOTBeTCTBYIOT cpe.n.epaJIhHOMY, 06JIaCTHOMY

3aKOHo.n.aTeJIhCTBYH/HJIH npaaanaxr ocpopMJIeHIDI .n.OKYMeHTOB.

8. Ilepe-rem, rocynapcrnennstx ycrryr (BH,a:OB,a:eHTeJlhHOcTH),OKa3hIBaeMhIX no
sanpocasr rpaacran H opraHH3aU;HH B COOTBeTCTBHHCa,a:MHHHcTpaTHBHhIM

pernasrenrosr (HHhIM HopMaTHBHhIM npanonsm aKToM) KOMHTeTa

3aMeCTHTeJIh HaqaJIhHHKa zrenapraaeara He rrpe.n.OCTaBJI5IeTrocynapcrnenasrx
ycnyr, He OKa3hIBaeT rocyzrapcrneansre YCJIyrH.

9. TIoKa3aTeJlH 3c(lc(leKTHBHoCTHH pe3YJlhTaTHBHocTH npoipeccaoaam.noa
cJly~e6HoH ,a:eHTeJlhHOCTH3aMeCTHTeJlH aanam.nmca nenaprasrerrra

IIoKa3aTeJI5IMH 3cpcpeKTHBHoCTH H pe3YJIhTaTHBHocTH rrporpeccaonam.aori
CJIY)l(e6HoM.n.e5lTeJIhHOCTH3aMeCTHTeJI5IHaqaJIhHHKa nenapraaeara 51BJI5IIOTC5I:

9.1. BhIIIOJIHeHHe sana-r OT.n.eJIaB COOTBeTCTBHHC 3a.n.aHHhIMH 06'heMaMH H

cpoxasor HCrrOJIHeHH5I.

9.2. HaJIHqHe aKTYaJIhHhIX .n.OJI)I(HOCTHhIXperJIaMeHTOB pa60THHKOB OT.n.eJIaH

rrOJIO)l(eHIDI06 OT.n.eJIe.

9.3. OTCYTcTBHe cpaKToB:

1) HapYIIIeHHM npn BhIIIOJIHeHHH CPYHK~HM, B03JIO)l(eHHhIX na OT.n.eJI B

COOTBeTCTBHHC rrOJIO)l(eHHeM06 OT.n.eJIe;

2) HaJIHqH5I YCTapeBIIIeM, uenpoaepeaaoii HJIH HCKa)l(eHHOM HHcpopMa~HH B

aHaJIHTHqeCKHX H HHhIX MaTepHaJIaX, rro.n.rOTOBJIeHHhIX 3aMeCTHTeJIeM HaqaJIhHHKa

nenapraweara HJIH npn ero ysacraa (B TOM qHCJIe npn COrJIaCOBaHHH.n.OKYMeHTOB),a
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TaK:>Kepa60THMKaMM OT,n;eJIa,CeKTOpa (npa nenanneosautev KOHTpOJIesa rrO,n;rOTOBKOM
,n;OKYMeHTOBB OT,n;eJIe,cexrope);

3) YTpaTbI ,n;OKYMeHTOBM MaTepMaJIOB, rtocrynanumx 3aMeCTMTemo HaqaJIbHMKa
zrerrapraveara na MCrrOJIHeHMe,xpanenae;

4) nporrycxa (cpsma) CPOKOBMCrrOJIHeHM.SIrro ,n;oKYMeHTaM(nopyseaasra), xoropsre
YCTaHOBJIeHbI <pe,n;epaJIbHbIM 3aKOHOM MJIM HopMaTMBHbIM npaaoasnr aKTOM
Jlenaarpancxoa 06JIaCTM, HaCTO.Slrn;MM,n;OJI:>KHOCTHbIMperJIaMeHTOM, HaqaJIbHMKOM
ztenaprasreara, nsnnecrosumv PYKoBo,n;MTeJIeM;

5) nponycxa 6e3 YBa:>KMTeJIbHOMrrpMQMHbI sacenaaaa KOMMCCMMM MHbIX
KOJIJIerMaJIbHbIXopraaos, MHbIX MepOrrpM.SITMM,B KOTOPbIX 3aMeCTMTemo HaqaJIbHMKa
nenapraaeara 6bIJIOnopyseao rrpMH.SITbysacrae.

9.4. KaqeCTBO BbIIIOJIHeHHOM pa60TbI (OTCYTcTBMe npouezrypnsrx HapYllIeHMM,
noztroronxa ,n;oKYMeHToB, MaTepMaJIOB B COOTBeTCTBMM C YCTaHOBJIeHHbIMM
Tpe6oBaHM.SIMM,rrOJIHOe M JIOrMqHOe M3JIO:>KeHMeMaTepMaJIa, IOpM,n;MqeCKMrpaxroraoe
COCTaBJIeHMe,n;oKYMeHTa).

9.5. OTBeTcTBeHHocTb (McrrOJIHeHMe 06.S13aHHOCTeMB CpOK C MMHMMYMOM
KOHTPOJI.SI).

9.6. CaMOCTO.SlTeJIbHOCTb(cnocofiaocrs BbIIIOJIH.SITb3a,n;aHM.SI6e3 ,n;orrOJIHMTeJIbHbIX
YKa3aHMM).

9.7. )J;Mc:QMrrJIMHa(c06JIIO,n;eHMeCJIY:>Ke6HOrOpacnopsznca).
9.8. Ilpooeccaoaansnas KOMrreTeHTHOCTb.

COrJIaCOBaHO:

Ynpaanenae rocynapcrsennoa CJIY:>K6bIM xaztpos A,n;MMHMcTpa:QMMTyfiepnaropa M
I1paBMTe CTBaJlennarpancxoa 06JIaCTM

(MMXaMJIOBaP.IO. )
<1>.11.0.
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