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~OKOCHOCTHOHPErnAMEHT
aasansaaxa cexropa HH«p0pMaTH3alum OT,n;eJIaCTPaTerHqeCKHXnpoexros ztenapraaeara

pa3BHTIDI QH«PPOBbIXTeXHOJIOrHHKOMHTeTaQH«ppoBoro pa3BHTH.H
JIeHHHrpa,n;cKOH06JIaCTH

1. 06W;He nOJlo*eHHH

1.1. ~omKHocTb rocynapcraeaaoa rpa:>K,ZJ;aHCKOHCny:>K6blJIeHHHrpa,n;cKOH06JIaCTH
nasansaaxa cexropa HH«popMaTH3aQHH(50044316) OT,n;eJIacrpareraxecxax npoexros
nenapraaeara pa3BHTH.H QH«PPOBbIX TeXHOJIOrHH KOMHTeTa QH«ppoBoro pa3BHTIDI
JIeHHHrpa,n;cKOH 06JIaCTH (ztanee - nasansaax cexropa, cexrop, OT,n;eJI,nenapraaear,
KOMHTeT) OTHOCHTC.HK nezryuteil rpynne ,n;OJI:>KHOCTeHrocynapcrneaaoa rpa:>K,ZJ;aHCKOH
Cny:>K6bIJIeHHHrpa,n;cKOH06JIaCTHxareropaa «PyKoBo,n;HTeJIH».

PeeCTPOBbIHIIIH«PP- II.P3.1 o.
1.1.1. 06JIaCTb npotpeccaoaansnoa CJIY:>Ke6HOH,n;e.HTeJIbHOCTHnaxansaaxa

cexropa: YnpaBJIeHHe B cqiepe QH«ppoBoro Pa3BHTIDI, HH«popMaQHOHHbIXTeXHOJIOrHH,
CB.H3H,MaCCOBbIXKOMMYHHKaQHHH cpencra MaCCOBOHHH«p0pMaQHH;

1.1.2. BH,n; npodeccaoaansaoa CJIY:>Ke6HOH,n;eSITeJIbHOCTHaasansaaxa cexropa:
QH«PPOBMTPaHc«popMaQH.HH pa3BHTHe rocynapcrseaaoro ynpaBJIeHIDI.

1.2. Haaansaax cexropa Ha3HaqaeTC.H aa ,n;OJI:>KHOCTbrocynapcraeaaoa
rpa:>K,ZJ;aHCKOHCJIY:>K6bIJleaaarpancxoa 06JIaCTH H oCBo6o:>K,ZJ;aeTC.HOT ,n;OJI:>KHOCTH
rocynapcraeaaoa rpa:>K,ZJ;aHCKOHCny:>K6bI JIeHHHrpa,n;cKOH 06JIaCTH npencrasarenesr
HaHHMaTeJI.HB YCTaHOBJIeHHOMnopaznce.

1.3. Haxansaax cexropa no,n;qHH.HeTC.Hnpencenaremo KOMHTeTa, 3aMeCTHTemo
npencenarena KOMHTeTa - aaaansaaxy ztenaprasreara, aenocpencraenno no,n;qHH.HeTC.H
3aMeCTHTemo sasansnaxa nenapraxeara aasansaaxy OT,n;eJIa (nanee
nenocpezrcraeaasra PYKoBo,n;HTeJIb).

1.4. Hasansnax cexropa 06SI3aH HCnOJIH.HTb ,n;OJI:>KHOCTHble06.H3aHHOCTH
oTcyTcTBY1O~ero COTPy,n;HHKa ceKTopa B nepHO,n; ero BpeMeHHoro OTCYTCTBIDI
B CB.H3H C BpeMeHHoH aerpynocnocofiaocrsio, orrrycxov HJIH KOMaH,n;HpoBKOH
B COOTBeTCTBHHCnopyseaaev nenocpencrseaaoro PYKoBo,n;HTeJI.H.
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2. KBaJlHfj)Hl(aU;HOHHble Tpe60BaHHH ,lJ;J1H3aMem.eHHH ,lJ;OJl~HOCTHrocynaperaeuuoa
rpaxmaHcl(oii CJIY~bl Jlenaarpancaoa 06J1aCTH

HaqaJlbHHl(a cexropa

2.1. ,[(ruI 3aMe:w;eHH.SI,n;OJDKHOCTHrocynapcraeaaoa rpaacaaucxoa Cny)K6bI
JIeHHHrpa,n;cKOH 06nacTH HaqanbHHKa cexropa YCTaHaBnHBaJOTC.SIcneztyromae
KBanH(pHKal(HOHHbIeTpe60BaHH.SI:

2.1.1. Bsrcmee 06pa30BaHHe no cne:U;HanbHOCTH,aanpaaneamo no,n;rOTOBKH:
- nonyseaasre C 01.07.2017 cnenaansaocrs HnH nanpaaneaae no,n;rOTOBKH

yxpyrraenaoa rpynnsr «3KoHoMHKa H ynpasneaae», nH60 «MaTeMaTHKa
H MexaHHKa», nH60 «Kounsrorepaue H HHcpopMa:U;HoHHbIe HaYKH», nH60
«l1HcpopMal(HOHHa.SI6e30IIacHocTb», nH60 «l1HcpopMaTHKa H BbIqHCnHTenbHa.SITeXHHKa»,
nH60 «IOpHclIpy,n;eH:U;H.SI», nH60 uanpaaneaae IIo,n;rOTOBKH «Mescnyaaponasre
oTHOmeHH.SI»,nH60 «3neKrp03HepreTHKa H 3neKrpoTexHHKa»;

- rronyxeaasre no 01.07.2017 ClIe:U;HanbHOCTbHnH nanpasneaae IIo,n;rOTOBKH
YKpYIIHeHHoH rpYIIlIbI cnenaansaocrea H aarrpasneaaa IIo,n;rOTOBKH «3KoHoMHKa H
ynpasneaae» nH60 «I1HcpopMal(HoHHa.SI 6e30IIacHocTb», nH60 «I1HcpopMaTHKa H
BbIqHCnHTenbHa.SITeXHHKa», nH60 «Onexrpoeaepreraxa», nH60 aanpaaneaae IIo,n;rOTOBKH
«MaTeMaTHKa», nH60 «IIpHKna,n;Ha.SI MaTeMaTHKa H HHcpopMaTHKa», nH60
«l1HCPOPMal(HoHHbIe rexaonoraa», nH60 «IOPHclIpy,n;eHl(H.SI», nH60 onaa H3
cneuaansnocrea, BXO,l1;.SI:W;HXB O,n;HOH3 YKa3aHHbIX HalIpaBneHHHH IIo,n;rOTOBKH,nH60
cnenaansaocrs «Meosnynaponasre OTHOmeHH.SI».

2.1.2. He MeHee 'rpex ner CTa)Ka rocynapcraeaaoa rpIDK,n;aHCKOHCny)K6bI HnH He
MeHee sersrpex ner CTa)Kapa60TbI 110ClIel(HanbHOCTH,nanpaaneaaro IIo,n;rOTOBKH.

2.2. Ilpopeccaoaansnsra yposeas.
2.2.1. Da30BbIe 3HaHH.SI:
rocynapcrseaaoro .SI3bIKa POCCHHCKOH <l>e,n;epa:U;HH (pyccxoro .SI3bIKa)

H OCHOBKOHCTHTYl(HHPOCCHHCKOH<l>e,n;epal(HH;
<l>e,n;epanbHoro 3aKOHa OT 06.10.2003 NQ 131-<1>3 «06 06IIJ;Hx IIPHH:QHlIax

opraHH3a:U;HHMeCTHoro caM0YlIpaBneHH.SIB POCCHHCKOH<l>e,n;epal(HH»;
<l>e,n;epanbHoro 3aKOHa OT 02.05.2006 NQ 59-<1>3 «0 IIOp.SI,n;Kepaccaorpeaaa

06pa:w;eHHH rpaacnaa POCCHHCKOH<l>e,n;epa:U;HH»;
<l>e,n;epanbHoro 3aKOHa OT 25.12.2008 NQ 273-<1>3 «0 IIPOTHBo,n;eHcTBHH

KOPPYIIl(HH» H HHbIX HopMaTHBHbIX IIpaBOBbIX aKTOB POCCHHCKOH <l>e,n;epal(HH
H Jleaaarpaacxoa 06nacTH B ccpepe IIPOTHBo,n;eHcTBH.SIKOPPYIIl(HH»;

<l>e,n;epanbHoro 3aKOHa OT 21.12.2021 NQ 414-<1>3 «06 06IIJ;HX IIPHH:QHlIax
opraHH3a:U;HHIIy6nHqHOH snacra B cyfisexrax POCCHHCKOH<l>e,n;epal(HH»;

aaxonoztarenscraa POCCHHCKOH<l>e,n;epa:U;HH0 rocynapcrseaaoa rpaacztaacxok
cnY)K6e POCCHHCKOH<l>e,n;epa:U;HH;

YCTaBaJleaaarpancxoa 06nacTH;
ofinacraoro 3aKOHaOT 11.12.2007 NQ 174-03 «0 IIpaBOBbIx axrax Jleaanrpancxoa

06nacTH»;
IIOnO)KeHH.SI0 KOMHTeTe;
IIOnO)KeHH.SI0 nenapraaeare;
IIOnO)KeHH.SI0 cexrope;
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Koztexca 3THKH H cJIY:>Ke6HOrO rrOBe,n;eHIDI rocynapcrseaasrx rpIDK,n;aHCKHX

CJIY)l(aIIJ;HXJIeHHHrpa.n;CKOH 06JIaCTH;

MHCTPYKQHH rro ,n;eJIOrrpOH3BO,n;CTBYB opraH ax HCrrOJIHHTeJIbHOH BJIaCTM

JIeHHHrpa.n;CKOH 06JIaCTM;

MHCTPYKQHH 0 nopsznce 06paIIJ;eHHH co CJIY)I(e6HOH HHQ>opMaQHeH orpaHHQeHHOrO
pacnpocrpaaeaaa B MMHHHC1paQHH JIeHHHrpa,n;CKOH 06JIaCTH;

CJIY)I(e6HOrO pacrropH,n;Ka, YCTaHOBJIeHHOrO B opraHax MCrrOJIHMTeJIbHOHBJIaCTM

JIeHHHrpa.n;CKOH 06JIaCTH;

B 06JIaCTH MH<popMaQHOHHO-KOMMYHHKaQMOHHbIXTeXHOJIOrHH:

B03MO)l(HOCTeH M oc06eHHOCTeH rrpHMeHeHHH COBpeMeHHbIX MH<popMaQMOHHO­

KOMMYHMKaQHOHHbIXTeXHOJIOrMHB opraae MCrrOJIHHTeJIbHOHBJIaCTM;

OCHOB HHQ>OPMaQMOHHOH 6e30rraCHOCTH H 3aIIJ;HTbI

B TOM qMCJIe <l>e,n;epaJIbHOrO 3aKOHa OT 27.07.2006 N2 149-<1>3 «06

HHQ>OPMaQHOHHbIXTeXHOJIOrHHXH 0 3aIIJ;HTeHHQ>0PMaQHH»;

HHQ>opMaQHH,

MHQ>opMaQMM,

OCHOBHbIX rrOJIO)l(eHHH 3aKOHo,n;aTeJIbCTBa 0 rrepCOHaJIbHbIX ,n;aHHbIX,

B TOM qMCJIe <l>e,n;epaJIbHOrO 3aKOHa OT 27.07.2006 N2 152-<1>3 «0 rrepCOHaJIbHbIX
,n;aHHbIX»;

06IIJ;FIX rrpMHQHrrOB Q>YHKQMOHHpOBaHIDI CMCTeMbI 3JIeK1poHHoro
,n;oKYMeHT0060poTa;

OCHOBHbIX rrOJIO)l(eHHH 3aKOHo,n;aTeJIbCTBa06 3JIeK1pOHHoH nozmaca, B TOM qMCJIe

<l>e,n;epaJIbHOrO 3aKOHa OT 6 anpenx 2011 r. N2 63-<1>3 «06 3JIeKrpoHHoH nonnnca»,
rrpMMeHeHIDI rrepCOHaJIbHOrO xoxnsrorepa.

2.2.2. Ea30BbIe YMeHHH:

YMeHMe CHCTeMHO(crparenrsecxa) MblCJIHTb;

YMeHHe cMcTeMaTH3HpoBaTb H aHaJIH3HpOBaTb HHQ>0pMaQMIO;

YMeHMe rrJIaHHpOBaTb, paQHOHaJIbHO HCrrOJIh30BaTb cnyacefiaoe BpeMH

M ,n;OCTMraTbpe3YJIbTaTa;

KOMMYHMKaTHBHbIe YMeHIDI (B TOM qHCJIe rry6JIHqHbIX asrcrynneaaa
M Be,n;eHIDI,n;eJIOBbIXneperoaopoa);

YMeHHe ynpaanars M3MeHeHIDIMH;

BJIa,n;eHHeMeTo,n;aMHH MHC1pYMeHTaMH pa60TbI C 06paIIJ;eHIDIMM 3aHBMTeJIeH;

YMeHMe pafiorars C 06paIIJ;eHIDIMH rpaacnaa, COCTaBJIeHMHnncea, OTqeTOB, cnpasox
H 0606IIJ;eHMH rro sorrpocau opraHM3aQMH H nopanxa paCCMorpeHIDI 06paIIJ;eHMH;

BJIa,n;eHHeHaBbIKaMH rrOHCKa, cfiopa H aHaJIH3a HHQ>opMaQHH;

rrOHHTMe, npouenypa paCCM01peHHH 06paIIJ;eHMH rpazcnan;

CMCTeMbI B3aHMo,n;eHCTBIDIB pasrxax BHYTPHBe,n;OMCTBeHHoro M

Me)l(Be,n;OMCTBeHHoro 3JIeKrpOHHoro ,n;OKYMeHTo060pOTa;

pa60TbI C rrepCOHaJIbHbIMH ,n;aHHbIMM H KOHQ>M,n;eHQMaJIbHOHHHQ>opMaQMeH,
06eCrreqeHIDI FIX 3aIIJ;HTbI;

YMeHMe pafiorars C annaparasnr H rrporpaMMHblM 06eCrreQeHHeM, YCTaHOBJIeHHOM

aa aBTOMaTH3MpOBaHHOMpa60QeM MeCTe (APM), B TOM QMCJIepa60TbI B orrepaQMOHHOH

CMCTeMe ceMeHCTBa Windows, Pe,n;OC, Astra Linux, O<pHcHbIe naxersr: MOH OQ>HC,P7-

O<pMc, B TeKCTOBOM penaxrope Microsoft Office Word, C Ta6JIHqHbIM rrponeccopov

Microsoft Office Excel, C rrOQTOBbIM KJIMeHTOM rana «Outlook», rro,n;rOTOBKM
npesearanaa C rrpHMeHeHHeM Microsoft Office PowerPoint;
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YMeHHe pafiorars B xaxecrae nOJIb30BaTeJUI B HH<p0pMaU;HOHHblXcacreaax,
npHMeIDIeMblX B KOMHTeTe, B TOM qHCJIe B npHKJIa,[(HbIX HH<p0pMaU;HOHHblXCHCTeMaX
(CHCTeMe B3aHMO,[(eHCTBIDI C rpIDK,[(aHaMH H OpraHH3aQIDIMH; CHCTeMe
Me)l(Be,[(OMCTBeHHOrO 3JIeKTpOHHOrO B3aHMO'[(eHCTBIDI; yqeTHoH CHCTeMe;
HH<p0pMaU;HOHHO-aHaJIHTHqeCKOHCHCTeMe, 06eCneqHBalOIIJ;eH ctiop, 06pa60TI<y,
xpaaeaae H aHaJIH3 ,[(aHHbIX), CHCTeMaX 3JIeK'I'pOHHOrO ,[(OKYMeHT0060pOTa, B
HH<p0pMaU;HOHHo-npasoBblX CHCTeMaX «Fapaar», «KOHCYJIbTaHTIImoc», «Ko,[(eKC», a
raxace C pecypcasra H cepsacasra JIOKaJIbHOHBbJqHCJIHTeJIbHOHcera H HH<P0PMaQHOHHO­
TeJIeKOMMYHHKaU;HOHHOHcera «I1HTepHen>;

2.2.3. YnpaBJIeHqeCKHe YMeHIDI:
YMeHHe PYKOBO,[(HTbno,[(qHHeHHbIMH, 3<p<peKTHBHonJIaHHpOBaTb, opraHH30BbIBaTb

pafiory H KOH'I'pOJIHpOBaTbee BbInOJIHeHHe;
YMeHHe orreparasao npHHHMaTb H peaJIH30BbIBaTbynpaaneasecxae pemeaas.
2.2.4. Ilpotpeccaoaansusre 3HaHIDI B cdiepe 3aKOHo,[(aTeJIbCTBaPOCCHHCKOH

<1>e,[(epaU;HHH Jleaaarpaztcxoji 06JIaCTH:
<1>e'[(epaJIbHOrO3aKOHa OT 09.02.2009 NQ 8-<1>3 «06 06eCneQeHHH ztocryna

K HH<p0pMaU;HH 0 ,[(e.HTeJIbHOCTHrocynapcrseaasrx opraaos H OpraHOB MeCTHoro
caxoynpaaneaaa», a raxace 06JIaCTHblX HopMaTHBHblX npasoasrx aKTOB,peryJIHpylOIIJ;HX
sonpocsr ztocryna K HH<p0pMaU;HH0 ,[(e.HTeJIbHOCTHopraaoa HCnOJIHHTeJIbHOHBJIaCTH
Jlenaarpancxoa 06JIaCTH;

<1>e'[(epaJIbHOrO 3aKOHa OT 27.07.2010 NQ210-<1>3 «06 opraHH3aU;HH
npe,[(OCTaBJIeHIDIrocynapcraeaasrx H MYHHU;HnaJIbHblXYCJIyr»;

YKa3a I1pe3H,lJ;eHTa POCCHHCKOH <1>e'[(epaU;HH OT 17.04.2017 NQ 171
«0 MOHHTopHHre H aHaJIH3e pe3YJIbTaTOB paccxorpeaaa 06paIIJ;eHHH rpIDK,[(aH
H opraHH3aU;HH»;

I1ocTaHOBJIeHIDI Fyfiepnaropa Jlenanrpancxoit 06JIaCTH OT 26.09.2013
NQ 93-nr «0 BBe,[(eHHH B axcnnyarauaio MO,[(YJI.H CHCTeMbI 3JIeK1poHHoro
'[(OKYMeHTo060poTa Jlenaarpaacxoa 06JIaCTH «MO,ZJ;yJIb COrJIaCOBaHIDI rrpoexros
npasossrx aKTOBcHCTeMbl3JIeK'I'poHHoro '[(oKYMeHTo060poTa Jleaanrpaacxoa 06JIaCTH»;

I1ocTaHOBJIeHIDI Tytiepaaropa Jlenaarpancxoa 06JIaCTH OT 26.09.2013
NQ 94-nr «0 patiore C 3JIeKTpOHHblMH ,[(oKYMeHTaMH B CHCTeMe 3JIeK'I'poHHoro
,[(OKYMeHTo060poTa Jleaaarpancxoa 06JIaCTH»;

I1ocTaHOBJIeHIDITyfepaaropa Jleaaarpancxoa 06JIaCTHOT31 MapTa 2015 NQ 18-nr
«06 YTBep)l(.[(eHHH I1op.H,[(Ka B3aHMo,[(eHcTBIDI OpraHOB HCnOJIHHTeJIbHOH BJIaCTH
Jlenaarpancxoa 06JIaCTH, ,[(OJI)I(HOCTHbIX JIHU; Jlenaarpancxoa 06JIaCTH npa
paccsrorpeaaa 06paIIJ;eHHHrpaxnaa»;

YKa3a I1pe3H,[(eHTa P<1>OT 07.05.2024 NQ 309 «0 HaU;HOHaJIbHblXu;eJUIXpa3BHTIDI
POCCHHCKOH <1>e,[(epaU;HH aa nepaon ,[(0 2030 rona H aa nepcnexrasy
,[(0 2036 rona»;

YKa3 I1pe3H,[(eHTa P<1>OT 28.11.2024 NQ 1014 «06 ouenxe 3<p<peKTHBHoCTH
,[(e.HTeJIbHOCTHaucnnrx ,[(OJI)I(HOCTHbIX JIHU; cy6'beKTOB POCCHHCKOH <1>e,[(epaU;HH
H ,[(e.HTeJIbHOCTHHCnOJIHHTeJIbHblXopraaos cy6'beKTOBPOCCHHCKOH<1>e,[(epaU;HH»;

YKa3a I1pe3H'[(eHTa POCCHHCKOH <1>e,[(epaU;HH OT 20.01.1994 NQ170
«06 OCHOBaxrocynapcreeaaoa nOJIHTHKHB c<pepeHH<p0pMaTH3aU;HH»;
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IIoCTaHOBJIeHIDI IIpaBHTeJIbcTBa POCCHHCKOH <l>e,n:epaQHH OT 15.04.2014

N~ 313 «06 YTBep)l(,n:eHHH rocynapcraenaoa nporpaseasr POCCHHCKOH <l>e,n:epaIJ,HH

«11H<popMaIJ,HOHHOe06IIJ,eCTBo»;

IIOCTaHOBJIeHIDI IIpaBHTeJIbcTBa POCCHHCKOH <l>e,n:epaQHH OT 03.09.2022
N~ 1555 «06 YTBep)I(.IJ:eHHH IIpaBHJI p8.3pa60TKH H p8.3MeIIJ,eHHH B <pe,n:epaJIbHOH

rocynapcrseaaoa HH<popMaIJ,HOHHOHCHCTeMe «E,n:HHbIH nOpTaJI rocynapcrseaasrx H

MYHHIJ,HnaJIbHbIX ycnyr (<pYHKIJ,HH)>>HHTepaKTHBHbIX <pOPM C006IIJ,eHHH, 06paIIJ,eHHH,

3aHBJIeHHH H ,n:OKYMeHTOB, a TaK)I(e 3aHBJIeHHH

06 3JIeKTPOHHOH3anHCH aa npaen»;
IIoCTaHOBJIeHIDI IIpaBHTeJIbcTBa POCCHHCKOH <l>e,n:epaIJ,HH OT 02.03.2019

N~ 234 «0 CHCTeMe ynpaBJIeHIDI peaJIH3aIJ,HeH HaIJ,HOHaJIbHOHnporpaMMbI «QH<pPOBaH

3KOHOMHKaPOCCHHCKOH<l>e,n:epaIJ,HH»;

IIocTaHoBJIeHHH IIpaBHTeJIbcTBa POCCHHCKOH <l>e,n:epaQHH OT 10.10.2020
N~ 1646 «0 Mepax no 06eCneqeHHIO 3<p<peKTHBHoCTH MeponpHHTHH

no HCnOJIb30BaHHIO HH<p0pMaIJ,HOHHO-KOMMYHHKaIJ,HOHHbIX TeXHOJIOrHH

B ,n:eHTeJIbHOCTH<pe,n:epaJIbHbIXopraaos HCnOJIHHTeJIbHOHBJIaCTHH opraaos ynpaBJIeHIDI

rocynapcrseaasma BHe61O,n:)I(eTHbIMH<poH,n:aMH»;

IIoCTaHOBJIeHIDI IIpaBHTeJIbcTBa POCCHHCKOH <l>e,n:epaQHH OT 05.05.2016
N~392 «0 npHopHTeTHbIX HanpaBJIeHHHX HCnOJIb30BaHIDI H p8.3BHTHHHH<P0PMaQHOHHO­

KOMMYHHKaIJ,HOHHbIXTeXHOJIOrHH B <pe,n:epaJIbHbIXopraaax HCnOJIHHTeJIbHOHBJIaCTH H

opraaax ynpaBJIeHIDI rocynapcrseaasraa BHe61O,n:)I(eTHbIMH<poH,n:aMH H 0 BHeceHHH

H3MeHeHHH B nexoropsre aKTbI IIpaBHTeJIbcTBa POCCHHCKOH<l>e,n:epaIJ,HH»;

IIoCTaHOBJIeHIDI IIpaBHTeJIbcTBa POCCHHCKOH <l>e,n:epaIJ,HH OT 06.07.2015
N~ 676 «0 TPe60BaHIDIx K rropanxy C03,n:aHHH, P8.3BHTIDI, asona B 3KcneyaTaIJ,HIO,

3KcneyaTaIJ,HH H nsmozra H3 3KcneyaTaIJ,HH rocyztapcrseansrx HH<p0pMaIJ,HOHHbIXCHCTeM,

H ztansnetiurero xpaHeHIDI conepaanreaca B HX 68.3ax ,n:aHHbIXHH<popMaIJ,HH»;

IIocTaHoBJIeHHH IIpaBHTeJIbcTBa JIeHHHrpa,n:cKOH 06JIaCTH OT 20.06.2019
N~ 287 «06 YTBep)l(,n:eHHH IIoPMKa B3aHMo,n:eHcTBIDI opraaos HCnOJIHHTeJIbHOHBJIaCTH

JIeHHHrpa,n:cKOH 06JIaCTH npa C03,n:aHHH,Mo,n:epHH3aIJ,HHH p8.3BHTHH rocynapcrseaasrx
HH<popMaIJ,HOHHblXCHCTeMJIeHHHrpa,n:cKOH 06JIaCTH»;

IIOCTaHOBJIeHIDI IIpaBHTeJIbcTBa JIeHHHrpa,n:cKOH 06JIaCTH OT 30.12.2014
N~ 641 «0 Koop,n:HHaIJ,HH MeponpIDITHH no HCnOJIb30BaHHIO HH<popMaIJ,HOHHO­

KOMMYHHKaIJ,HOHHbIX TeXHOJIOrHH B ,n:eHTeJIbHOCTHopranoa HCnOJIHHTeJIbHOH BJIaCTH

Jleaaarpaacxoa 06JIaCTH»;

IIocTaHoBJIeHHH IIpaBHTeJIbcTBa POCCHHCKOH <l>e,n:epaIJ,HH OT 08.06.2011
N~ 451 «06 HH<ppaCTPYKTYpe, 06eCneQHBaIOIIJ,eH HH<p0pMaIJ,HOHHo-TeXHOJIOrHQeCKOe

B3aHMo,n:eHcTBHe HH<popMaIJ,HOHHbIX CHCTeM, HCnOJIb3yeMbIx nna npe,n:OCTaBJIeHIDI

rocynapcrseaasrx H MYHHIJ,HnaJIbHbIXycnyr B 3JIeKTpOHHOH<p0pMe»;

IIoCTaHOBJIeHIDI IIpaBHTeJIbcTBa JIeHHHrpa,n:cKOH 06JIaCTH OT 15.11.2013
N~411 «0 p8.3MeIIJ,eHHHHH<popMaIJ,HH0 ,n:eHTeJIbHOCTHopraaos HCnOJIHHTeJIbHOHBJIaCTH

JIeHHHrpa,n:cKOH 06JIaCTH B HH<p0pMaIJ,HOHHO-TeJIeKOMMYHHKaIJ,HOHHOHcera «I1HTepHeT»;

IIocTaHoBJIeHHH IIpaBHTeJIbcTBa POCCHHCKOH <l>e,n:epaQHH OT 28.11.2011
N~977 «0 <pe,n:epaJIbHOHrocyztapcrseaaoii HH<popMaIJ,HOHHOHCHCTeMe «E,n:HHaHCHCTeMa

H,n:eHTH<pHKaQHH H aYTeHTH<pHKaIJ,HH B HH<ppaCTPYKTYPe, 06eCneQHBaIOIIJ,eH



6
HH<pOPMa.I.~HOHHO-TeXHOJIOrHqeCKOe B3aHMO,l1;eHCTBHe

HCIIOJIh3yeMhlx ,l1;JUIIIpe,l1;OCTaBJIeHIDIrocynapcrseaasrx
3JIeKTpOHHOH<p0pMe»;

IlocTaHoBJIeHHH IlpaBHTeJIhcTBa POCCHHCKOH <l>e,l1;epaQHH OT 16.11.2015

.N~ 1236 «06 YCTaHOBJIeHHH sanpera aa nonycx nporpaxeaaoro 06eCIIeqeHIDI,

IIPOHCXO,l1;HIII;erOH3 HHOCTPaHHhIX rOCY,l1;apCTB,,l1;JUIQeJIeH OCYIII;eCTBJIeHIDI3aKYIIOK ,l1;JUI
06eCIIeqeHHH rOCY,l1;apCTBeHHhIXH MYHHQHIIaJIhHhIX HY)l(,l1;»;

IlocTaHoBJIeHIDI IlpaBHTeJIhcTBa POCCHHCKOH <l>e,l1;ep~HH OT 24.10.2011

.N~ 861 «0 <pe.n:epaJIhHhIX rocynapcrseaasrx HH<p0pMaQHOHHhIX CHCTeMax,

06eCIIeQHBalOIII;Hx IIpe,l1;OCTaBJIeHHe B 3JIeKTPOHHoH <popMe rocyztapcraeaasrx
H MYHHQHIIaJIhHhIX ycnyr (ocYIII;eCTBJIeHHe <PYHKQHH)>>;

Ilpaxasa MHHKOMCBH3H POCCHH OT 23.06.20 15 .N~210 «06 YTBep)l()J;eHHH

TeXHHQeCKHX Tpe60BaHHH K B3aHMO,l1;eHCTBHIO HH<pOPM~HOHHhIX CHCTeM

B e,l1;HHOHCHCTeMeMe)l(Be,l1;OMCTBeHHoro3JIeKTPOHHoro B3aHMO,l1;eHCTBIDI»;

IlpHKa3 KOMHTeTa narpposoro pa3BHTHH JIeHHHrpa)J;cKOH 06JIaCTH

OT 28.12.2024 .N~ 14 «06 YTBep)l(,l1;eHHH PerJIaMeHTa peaJIH3aQHH IIOpH,l1;Ka

B3aHMO,l1;eHCTBHH opraaoa HCIIOJIHHTeJIhHOH BJIaCTH Jleaaarpancxoa 06JIaCTH

IIpH C03,l1;aHHH,MO,l1;epHH3aQHHH pa3BHTHH rocyzrapcrseaasrx HH<p0pMaQHoHHhIX CHCTeM

JIeHHHrpa)J;cKOH 06JIaCTH, <pOPM 3aHBOK na C03,l1;aHHe (MO,l1;epHH3aQHIO

H pa3BHTHe) H COIIpOBO)l(,l1;eHHe rOCY,l1;apCTBeHHhIX HH<p0pMaQHOHHhIX CHCTeM

JIeHHHrpa.n:cKOH 06JIaCTH H IIpH3HaHHH YTPaTHBIIIHMH CHJIY OT.n:eJIhHhIXHopMaTHBHhIX
IIpaBOBhIX aKTOB»;

TIpHKa3a KOMHTeTa QH<ppoBoro pa3BHTHH JIeHHHrpa)J;cKOH 06JIaCTH

OT 24.12.2020 .N~ 26 «06 YTBep)l(,l1;eHHH IIepeQHH paCXO,l1;OB06JIaCTHOro 61O,l1;)I(eTa

JIeHHHrpa)J;cKOH 06JIaCTH, OTHeceHHhlX K c<pepe HH<p0pMaQHOHHO-KOMMYHHKaQHOHHhIX

TeXHOJIOrHH, a TaK)I(e OCYIII;eCTBJIHeMhIXB QeJIHX C03,l1;aHIDI,Pa3BHTIDI, 3KCIIJIyaTaQHH H

BhIBO,l1;aH3 3KCIIJIYaTaQHH rOCY,l1;apCTBeHHhIXHH<p0pMaQHOHHhIX CHCTeM H IIpH3HaHHH

YTPaTHBIIIHMH CHJIY OT,l1;eJIhHhIX IIPHKa30B KOMHTeTa QH<ppoBoro pa3BHTIDI
JIeHHHrpa,l1;CKOH06JIaCTH»;

2.2.5.11Hhle rrporpeccaoaansaue 3HaHIDI:

HH<popMaQHOHHhIX CHCTeM,

H MYHHQHIIaJIhHhIX ycnyr B

IIpaBHJIa ,l1;eJIOBOH3THKH;

,l1;eJIOBOeo6III;eHHe H IIepeIIHCKa;

IIPHHQHIIhI IIOCTPoeHIDI apxarexrypsr .n:aHHhIX;

ocofienaocra IIO,l1;rOTOBKH H COrJIaCOBaHHH TeXHHQeCKOH ,l1;OKYMeHTaQHH,

C yaerox CTaH,l1;apTOBH HopMaTHBHhIX .n:OKYMeHTOB,peryJIHpYIOIII;HX )l(H3HeHHhIH QHKJI

HH<p0pMaQHoHHhIX CHCTeM H KOMIIOHeHTOB HH<p0pMaQHoHHO-TeJIeKoMMYHHKaQHOHHOH

HH<ppacTPYKTYPhI;

MeTO,l1;hIynpasneaaa IIpOQeccaMH, IIpoeKTaMH, YCJIyraMH B passxax QH<PPOBOH

TPaHc<p0pMaQHH;

MeTO,l1;hIH TeXHOJIOrHH c6opa, xpaHeHIDI, CTPYKTypHpOBaHIDI H aHaJIH3a ,l1;aHHhIX
rocynapcrseanoro oprana;

MeTO,l1;hIH TeXHOJIOrHHpa60ThI C .n:aHHhIMH;

Tpe60BaHIDI K pafiore CHeCTPYKTypHpOBaHHhIMH ,l1;aHHhIMH;

2.2.6. Ilpopeccaoaansaue YMeHIDI:
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<pOpMHpoBaHHe OTPaCJIeBbIX CTaH.n;apTOB o6MeHa HH<p0pMaUHeH

H ofiecnesenae <pOpMHpoBaHH~ Mo.n;eJIH rocyztapcrseaasix .n;aHHbIX B cdiepe
.n;e~TeJIbHOCTH;

paspafiorxa, npOeKTHpOBaHHe,aneztpenae, pa3BHTHeUH<PPOBbIXnportyxron;
npasreaeaae B pafiore KJIaCCHqeCKHX,rH6KHx, rH6pH.n;HbIX MeTo.n;OBpa3pa60TKH

UH<pPOBbIXnpo.n;YKTOB;
ofiecne-reaae YHH<pHKaUHH H CTaH.n;apTH3aUHH apXHTeKTYPHbIX

H TeXHHqeCKHXpeIIIeHHH rocyztapcrnennoro opraaa.
2.2.7. <l>YHKUHOHaJIbHble3HaHH~:
HopMaTHBHO-TeXHHqeCKOH.n;OKYMeHTaUHHno HH<pOPMauHOHHbIMTeXHOJIOr~M;
nopanxa C03.n;aH~, pa3BHTH~ H conpososrneaaa rocynapcrseaasrx

HH<p0pMaUHoHHbIXCHCTeMJIeHHHrpa.n;cKOH06JIaCTH(nanee - ruc JIO);
nOKa3aTeJIeH«UH<pPOBOH3peJIOCTH»B YCTaHOBJIeHHOHc<pepe .n;e~TeJIbHOCTHopraaa

HCnOJIHHTeJIbHOHBJIaCTHJleaaarpancxoii 06JIaCTH;
2.2.8. <l>YHKUHOHaJIbHbleYMeH~:
rronrorosxa aHaJIHTHqeCKHX,HH<p0pMaUHoHHbIXH ztpyrax MaTepHaJIOB;
rronrorosxa MeTo.n;HqeCKHXpeKoMeH.n;aUHH,pa3'b~CHeHHH;
BJIa.n;eHHeHaBbIKaMH0<pHUHaJIbHOH.n;eJIOBOHnepenacxa;
no.n;rOTOBKH <PYHKUHOHaJIbHbIXTpe6oBaHHH, He06xo.n;HMbIX .n;JI~ pa3pa60TKH

TeXHHqeCKHX 3a.n;aHHHna C03.n;aHHe,pa3BHTHe H conposoacteaae rl1c JIO, xoropsre
c03.n;aHb:r/nJIaHHPYJOTc~K C03.n;aHHIOB ueAAX aBTOMaTH3a:U;HHnOJIHOMOqHH oprana
HCnOJIHHTeJIbHOHBJIaCTHJIeHHHrpa.n;cKOH06JIaCTH;

nposepxa H COrJIaCOBaH~ TeXHHqeCKOH.n;OKYMeHTa:U;HH,C yxeroa craanapros H
HopMaTHBHbIX .n;OKYMeHTOB,peryJIHPYJOIUHX )J(H3HeHHbIH UHKJI HH<p0pMaUHoHHbIX
CHCTeM, nporpaeemoro ofiecrreaeaaa H npyrax KOMnOHeHTOB HH<p0pMaUHoHHo­
TeJIeKoMMYHHKaUHoHHoHHH<ppaCTPYKTYpbI;

pa3pa60TKH H peaJIH3aUHH saenpeaaa :U;H<PPOBbIX TeXHOJIOrHH
H nnartpopaeaasrx peIIIeHHH;

npHMeHeHH~ MeTo.n;OBH TeXHOJIOrHH cfiopa, xpaneaaa, CTPyKTypHpoBaHH~ H
aHaJIH3a.n;aHHbIX.

3. ,lJ.OJl~HOCTHbIe o6H3aHHocTH

B uensx peaJIH3auHH nOJIHOMOqHH H <PYHKUHHKOMHTeTa, npenycaorpeaasrx
nOJIO)J(eHHeM 0 KOMHTeTe, a TaK)J(e B COOTBeTCTBHH
CnOJIO)J(eHHeM0 cexrope HaqaJIbHHKcexropa 06~3aH:

3.1. OCYlUeCTBJI~TbPYKOBO.n;CTBOcexroposr, B TOMqHCJIe:
3.1.1. OCYlUeCTBAATb rexymee H nepcrrexraanoe llJIaHHpOBaHHe .n;e~TeJIbHOCTH

cexropa,
3.1.2. Pacnpeztenars MaTepHaJIbI, nopyxeaaa, sananaa H .n;OKYMeHTbI

.n;JI~HCnOJIHeH~ Me)J(,ZJ;ypa60THHKaMH cexropa,
3.1.3. KOH'TpOJIHpOBaTb HCnOJIHeHHe pa60THHKaMH cexropa HX .n;OJI)J(HOCTHbIX

06~3aHHocTeH, B TOMqHCJIeHCnOJIHeHHe.n;OKYMeHTOBno KaqeCTBYH cpoxasr, nocenteaae
sacenaaaa KOJIJIerHaJIbHbIXopraaos, cofimoneaae CJIy)J(e6Horo pacnopamca H npasan
nO)J(apHOH6e30naCHOCTHB nOMelUeH~X.
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3.2. IIo,n;roTaBJIHBaTb H rrpencraanars uerrocpeacraeaaovy pyaosoztaremo npoexr

nOJIO)l(eHIDI 0 cexrope H npoexrsr ,n;OJI)I(HOCTHbIXperJIaMeHTOB (,n;OJI)I(HOCTHbIX
HHCTPYKIJ;HH)pa60THHKOB cexropa, otiecne-raaarr, HX cnoespexreanyio KoppeKTHpoBKY H
COrJIaCOBaHHe.

3.3. AHaJIH3HpOBaTb ,n;e,SITeJIbHOCTbcexropa C IJ;eJIblOnocnenyiomero YCTPaHeHIDI
BbllIBJIeHHbIXHe,n;OCTaTKOBH cOBepllIeHcTBoBaHIDI pafiorsr.

3.4. BHOCHTb nenocpencrseaaoxry PYKOBo,n;HTeJIIO npe,n;JIO)l(eHIDI
o nooinpeaaa pa6oTHHKOB cexropa, a raiose 0 npHMeHeHHH K HHM H CIDITHH C HHX
,n;HCIJ;HnJIHHapHblxB3b1CKaHHH.

3.5. Xoztaraacrsoearr, 0 Ha3HaqeHHH cny)l(e6HOH nposepxa B OTHOllIeHHH
rocynapcrseaasrx rpaactaacxax CJIY)I(a:ru;HXcexropa,

3.6. Ofiecneaaaarr, BbIIIOJIHeHHe cexroposr <PYHKIJ;HH, npezrycaorpeaasrx
nOJIO)l(eHHeM0 cexrope, B TOMQHCJIe:

3.6.1. Ocy:ru;ecTBJI.SITb pa3pa60TKY HH<p0pMaIJ;HOHHO-MeTo,n;OJIOrHQeCKHX
,n;OKYMeHTOBH MaTepHaJIOBno peaJIH3aIJ;HHrrpoexros IJ;H<ppoBoropa3BHTIDI.

3.6.2. OpraHH30BbIBaTb ynpaaneaae perHOHaJIbHbIMH npoexraxa B ctpepe
IJ;H<PPOBOH3KOHOMHKH.

3.6.3. IIo sonpocaa OKa3aHIDI rocynapcrseaasrx H MYHHIJ;HnaJIbHbIX ycnyr B
3JIeKTPOHHOMH IJ;H<pPOBOMsane:

3.6.3.1. OpraHH30BbIBaTb C03,n;aHHe, pa3BHTHe H <PYHKIJ;HOHHpOBaHHe
rocynapcrseaasrx HH<p0pMaIJ;HOHHbIX CHCTeM, HCnOJIb3yeMbIx npa OKa3aHHH
rocynapcrseaasrx H MYHHIJ;HnaJIbHbIXycnyr na repparopaa Jleaaarpancxoa 06JIaCTH, B
TOMQHCJIeperHOHaJIbHOHCHCTeMbIMe)l(Be,n;OMCTBeHHoro3JIeKTPOHHoro B3aHMo,n;eHCTBH.SI,
perHOHaJIbHOrO noprana rocyztapcraeaasrxa MYHHIJ;HnaJIbHblX ycrryr Jleaanrpancxoa
06JIaCTH,peecrpa rocyztapcraeansrxa MYHHIJ;HnaJIbHblXycnyr Jleaaarpazrcxoji 06JIaCTH.

3.6.3 .2. 06eCneQHBaTb Me)l(Be,n;OMCTBeHHoeHH<popMaIJ;HOHHOeB3aHMo,n;eHcTBHeC
<pe,n;epaJIbHbIMHopraaasra HCnOJIHHTeJIbHOHBJIaCTHnocpencrsoa <pe,n;epaJIbHOHCHCTeMbI
Me)l(Be,n;OMCTBeHHoro3JIeKTpOHHoro B3aHMo,n;eHcTBIDI.

3.6.4. IIo sonpocaa OKa3aHIDI rocynapcrseaasrx H MYHHIJ;HnaJIbHbIX ycnyr B
MHoro<pYHKIJ;HOHaJIbHbIX uearpax npe,n;OCTaBJIeHH.SI rocyztapcrnenasrx
H MYHHIJ;HnaJIbHbIXycnyr Jleaaarpazrcxok 06JIaCTH:

3.6.4.1. OpraHH30BbIBaTb C03,n;aHHe H pa3BHTHe e,n;HHoH HH<popMaIJ;HOHHOH
CHCTeMbIo6eCneQeHH.SI,n;e.SITeJIbHOCTHMHor0<pYHKIJ;HOHaJIbHbIXIJ;eHTpOBnpe,n;OCTaBJIeHIDI
rocynapcrseaaux H MYHHIJ;HnaJIbHbIXycrryr Jleaanrpancxoa 06JIaCTH.

3.6.5.0praHH30BblBaTb saenpeaae IJ;H<pPOBbIXTeXHOJIOmH,B TOMQHCJIeCKB03HbIX
IJ;H<PPOBbIXTeXHOJIOrHH, C03,n;aHHeH pa3BHTHe IJ;H<PPOBblXnporpasoaasrx nnanpopa H
HHTerpaIJ;HOHHbIX CHCTeM, 06eCneQHBaIO:ru;HX IJ;H<pPOBH3aIJ;HlOnpOIJ;eCCOB OKa3aHIDI
rocynapcrseaasrx ycnyr,

3.6.6. KOOp,n;HHHpoBaTb HCnOJIb30BaHHe HH<P0PMau;HoHHo-TeXHOJIOrHQeCKHX
3JIeMeHTOB ynpaBJIeHIDI ,n;aHHbIMH Jlenanrpancxoa 06JIaCTHB crpepe OKa3aHIDI
rocynapcrsenasrx ycnyr.

3.6.7. IIo,n;roTaBJIHBaTb 3aKJIIOQeHIDI 0 COOTBeTCTBHHTeXHHQeCKHX3a,n;aHHH,n;JI.SI
pasxeureaaa saxasa aa nocrasxy TOBapOB, BbIIIOJIHeHHe pa60T H OKa3aHHe ycnyr,
aeofixozneasrx ,n;JI.SI peaJIH3aIJ;HH MepOnpH.SITHH no HH<popMaTH3aIJ;HH
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H QH$pOBH3aQHH OpraHOB HCnOnHHTenbHOHBnaCTH neHHHrp~CKOH 06naCTH, rrnaHaM
HH$OpMannaQHH, rrpoexrasr QH$pOBOrO pa3BHTIDI

3.6.8. YqaCTBOBaTb B sacenaausx H COBe~aHH.SIX,nposonaasrx IIpaBHTenbcTBoM
neHHHrp~cKOH ofinacra H orpacneasnra opraaaaa acnonaarensnoa MaCTH
neHHHrp~cKOH ofinacra no BOnpOCaM, OTHOC.SIm;HMC.SI
K KOMneTeHQHHcexropa,

3.6.9. OcymecTBJI.SITb opraHH3aQHIO H KOHTPonb aa axryanasanaea
H cBoeBpeMeHHbIM BHeceHHeM cBe,n;eHHH B rocy,n;apcTBeH~ HHTerpHpoBaH~
HH$opMaQHOH~ cHcTeMY ynpaaneaas 06m;ecTBeHHblMH $HHaHcaMH «3neKTPOHHblH
61O,n;)I(eT»B qaCTH peraonansasrx npOeKTOB «Ilmpposoe rocynapcrseaaoe ynpaaneaae»
H «Lladipossre TeXHOnOrHH», B HH$OPMaQHOHHOH CHCTeMe «KOHCTPYKTOP $OPM»
https:llsbor.info.gov.m;

3.6.10. Ocynrecranars opraHH3aQHIO H KOHTPonb sa BHeceHHeM
H axryanaaarraeti cBe,n;eHHH B $e,n;epanbHoH rocynapcrseaaoit HH$opMaQHoHHoH
CHCTeMbI «E,n;HHa.H CHCTeMa HopMaTHBHoH CnpaBOqHOH HH$opMaQHH» B qaCTH
KaCaIOm;eHC.SICnpaBOqHHKOBHH$opMaQHOHHOHCHCTeMbI«Ilnartpopsra rocynapcrsenasrx
cepBHCOB» no rocyziapcrseaasra H MYHHQHnanbHbIM ycnyraa, npezrocraanaexsna
opraaaaa acnonaarensaoa BnaCTH H opraaasra MYHHQHnanbHoro caxoynpaaneaaa
JIeHHHrp~cKOH ofinacra;

3.6.11. Ocym;eCTBAATbopraHH3aQHIO H KOHTPonb sa C03,n;aHHeMnOpTaJIbHbIX $OpM
rocyzrapcraeaasrx H MYHHQHITaJIbHbIX ycnyr neHHHrp~cKOH ofinacra na E,n;HHOM
noprane rocynapcrseaasrx H MYHHQHnaJIbHblX ycnyr ($YHKQHH) nocpencrsoa
BH3yanbHoro KOHCTPYKTopa ycnyr B COOTBeTCTBHH
C IIocTaHoBneHHeM IIpaBHTeRbcTBa POCCHHCKOH<l>e,n;epaQHHOT 03.09.2022 NQ1555«06
YTBep)l(,n;eHHHIIpaBHn pa3pa60TKH H pa3Mem;eHIDI B $e,n;epanbHoH rocynapcrseaaoa
HH$opMaQHOHHOH CHCTeMe «E,n;HHblH nOpTaJI rocyztapcraeaasrx H MYHHQHnaJIbHblX
ycnyr ($YHKQHH)) HHTepaKTHBHbIX $OpM COo6m;eHHH, o6pa~eHHH, 3a.HMeHHH H
,n;OKYMeHTOB,a TaK)l(e 3a.HBneHHHo63neKTPOHHoH3anHCHna npaess»;

3.6.12. Otiecnexaaan, opraHH3aIJ;HIO H nposeneaae KOH$epeHIJ;HH, cOBem;aHHH,
cesraaapoa, BblCTaBOKno BOnpOCaM,OTHOC.SIm;HMC.SIK $YHKQH.SIMcexropa.

3.7. BH3HpoBaTb ,n;OKYMeHTbIno BOnpOCaM,OTHOC.SI~HMC.SIK $YHKQIDIM cexropa.
3.8. IIo nopyseamo nenocpeztcrneanoro PYKOBo,n;HTeAAB YCTaHosneHHoM nopsznce

paccsrarpaaars o6pa~eHIDI rocyztapcrseaasrx OpraHOB, opraaos MeCTHoro
casroynpaaneaaa, opraHH3aQHH H rpazcztaa, nonroraanaaars
H rrpeztcraanars aenocpencraeaaovy PYKoBo,n;HTenlO npoexrsr OTBeTOB
na YKa3aHHbIeofipanreaaa.

3.9. B COOTBeTCTBHHCnoaepeanocrsro H (HnH) no nopyseaaro aenocpencrsennoro
PYKOBo,n;HTen.Sl,asmrecrosurero PYKOBo,n;HTell.Slnpencraanars aarepecsr KOMHTeTa B
rocyztapcraeaasrx opraa ax, opraa ax MeCTHoro caaoynpaaneaas H B opraHH3aQIDIx.

3.10. YqaCTBOBaTb B pafiore KOMHCCHH H HHbIX xonneraansasrx opraaos,
B COCTaBKOTOPbIX HaqarrbHHK ceKTopa BKnlOqeH B COOTBeTCTBHHC npaBoBblM aKTOM
JIeHHHrp~cKOH ofinacra HnH nanpaanea nenocpencraeaasnr PYKoBo,n;HTeneM,
BblmeCTO.Slm;HMPYKoBo,n;HTeneM.

3.11. B COOTBeTCTBHH C nopyseaaeu uenocpencraeaaoro PYKoBo,n;HTeAA,
asmrecroaurero PYKOBo,n;HTeAA opraaaaoasrsars nonrorosxy MaTepHaJIOB
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K COBern;aHHjJM,3aCe,n;aHHjJM,HHbIM MepOrrpHjJTHjJMH (HnH) npaaaaarr, B HHX yxacrae, B
TOM qHCJIe BeCTH neperosopu, 0«P0PMJIXTb npHHXTbIe pemeaaa.

3.12. TOqHO H B CpOK asmonasrs YKa3aHHjJ H nopyseaas aenocpencrseaaoro
PYKOBo,n;HTenjJ,BbIllIeCTOUIJ;ero PYKOBo,n;HTenjJ.

3.13. Cofimonarr, npaaana ztenorrpoasaoncraa, B TOMqHCne Ha,n;ne)l(arn;HM06pa30M
y-nrrsraars H XpaHHTb nonysennsre aa HCrrOnHeHHe ,n;OKYMeHTbI H MaTepHallbI,
CBOeBpeMeHHOcnasars HX OTBeTCTBeHHOMYsa neaonpoaaaoncrso, a rrpa yxone B OTrryCK,
y6bITHH B KOMaH,n;HpOBKY,B cnysae OCTaBneHHjJ ,n;omKHOCTH- pa60THHKY opraaa
acnomtarensaoa BllaCTH, BpeMeHHOHCrrOnHjJIOrn;eMY06jJ3aHHOCTHaasansaaxa cexropa,
nH60 aenocpencrseaaoxy PYKOBo,n;HTenlO.

3.14. Cofimonars OCHOBHbIe 06jJ3aHHocTH, a raiose orpaaasenas, sanpersr H
Tpe60BaHHjJ K cn~e6HoMY rrOBe,n;eHHIO,YCTaHOBneHHbIeCTaTbjJMH15 - 18, 20, 20.1, 20.2,
20.3 <1>e,n;epanbHoro 3aKOHa OT 27.07.2004 N!! 79-<1>3
«0 rocyztapcrseaaoa rpaactaacxoa cnY)I(6e POCCHHCKOH<l>e,n;epaQHH».

3 .15. Cofimoztars HOPMbI Koztexca 3THKH H cnY)I(e6HOrO nosezteaaa
rocynapcrseaaux rpascaaacxax cnyxanrax Jleaaarpancxoa 06nacTH.

3.16. YBe,n;oMAATb npeztcrasarena HaHHMaTenjJ 060 acex cnysasx ofipameaaa K
HaqanbHHKY ceKTopa KaKHx-nH60 nHQ B QeAAX CKnOHeHHjJ ero
K COBepllIeHHIO KoppyrrQHOHHbIX rrpaaoaapynreaaji, sa HCKllIOqeHHeM cnysaes, xorzta rro
,n;aHHbIM«paKTaMnposeneaa HnH rrpOBO,n;HTCjJnposepxa.

3.17. OTqHTbIBaTbcjJ nepezt nenocpencrseaasnr PYKoBo,n;HTeneM
o pesynsrarax caoea cnY)l(e6HoH ,n;ejJTenbHOCTH, B TOM qHCne exeronao,
no 1 «peBPalljJ rona, cneztyroutero sa OTqeTHbIM, rrpeztcraanars aenocpeztcraeaaoxry
PYKoBo,n;HTenlOorser 0 csoea rrporpeccaoaansaoa cn~e6HoH ,n;ejJTenbHOCTH.

4. Ilepexem, nonpocea, no KOTOPbIM HaqaJIbHDK ceseropa snpaae
DJID oOH3aH caMOCTOHTeJIbHO npDHDMaTb ynpaaneasecsne D DHbIe pemeana

4.1. Haxansnax cexropa 06jJ3aH caMOCTOjJTenbHOnpaaauars peureaaa:
4.1.1. flo sonpocaa, OTHOCgrn;HMCgK «PYHKQHgMcexropa, a TaK)I(e BXOMIIJ;HM B

ztonzorocrasre 06jJ3aHHOCTHaasansaaxa cexropa,
4.1.2. flo sonpocaxr rrepsocsepenaocra BbIllOnHeHHjJ ,n;on)l(HOCTHbIX06jJ3aHHocTeH

B npenenax CPOKOB,YCTaHOBlleHHbIXaenocpencraeaasra PYKoBo,n;HTeneM,asnnecroauran
PYKoBo,n;HTeneM, H cofimozteaaa HOPM, YCTaHoBneHHbIx ,n;eHcTByrorn;HM
3aKOHo,n;aTenbCTBOM.

4.1.3. Ilpa peanasauaa rrOnHOMOqHH-meaa KOMHCCHHH unoro xonneraansaoro
opraHa.

4.1.4. flo BOrrpOCaM opraHH3aQHH yqeTa H xpaHeHHjJ rrepe,n;aHHbIX eMY
Ha HcrronHeHHe ,n;oKYMeHToBH MaTepHanoB.

4.1.5. 0 pacrrpe,n;eneHHH ,n;oKYMeHToB H rropyqeHHH ,n;AA HcrronHeHHjJ Me)l()1;y
pa60THHKaMH CTPyKTYpHoro rro,n;pa3,n;eneHHjJ.

4.1.6. 0 cornaCOBaHHH HnH OTKnOHeHHHrrpoeKToB ,n;oKYMeHToB,KOTopbIe 6bIllH
rrpe,n;cTaBneHbIpa60THHKaMH CTPYKTypHoro rro,n;pa3,n;eneHHjJ.
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4.1.7. 0 npencrasneaaa pa60THHKaMH CTPYKTypHoro noztpasneneaaa YCTHblX HJIH

rrHCbMeHHbIX 06'b.SICHeHHH B cnysae HeHCrrOJIHeHIDI

HJIH aeaanneacaurero HCrrOJIHeHH.SIHMH ,n:OJI)I(HOCTHbIX06.SI3aHHocTeH.

4.2. HaqaJIbHHK cexropa B xasecrse xnena KOMHCCHH H anoro KOJIJIerHaJIbHOrO

oprana snpaae aa 3ace,n:aHH.SIXraxoro oprana caMOCTO.SITeJIbHOrrpHHHMaTb perneaae

rOJIOCOBaTb «sa», «rrpOTHB» HJIH «B03,n:ep)l(aJIC.SI»,a raxace BbICKa3bIBaTb csoe MHeHHe, B

TOM qHCJIe 3a.SIBJI.SITbocofioe MHeHHe B rrHCbMeHHOH Q>opMe B COOTBeTCTBHH C

perJIaMeHTOM (rrOp.SI,n:KOM)pa60TbI KOMHCCHHH aaoro KOJIJIerHaJIbHOrO opraaa.

5. Ifepexem, aonpocoa, no KOTOPbIM Ha-taJlbHHK cexropa
nnpaae HJlH 06B3aH y-tacTBoBaTb npa nO)J,rOTOBKe npOeKTOB HopMaTHBHbIX

npaaonsrx aKTOB H (HJlH) npOeKTOB ynpasaensecxax H HHbIX pemeaaa

5.1. HaqaJIbHHK cexropa 06.SI3aH yaacrsoaars B nonrorosxe rrpoexros

HopMaTHBHbIX rrpasoasrx aKTOB H npoexros penreaaji rro sonpocaa, OTHOC.SIID;HMC.SIK ero

,n:OJl)KHOCTHbIM06.SI3aHHOCT.SIM.

5.2. HaqaJIbHHK cexropa nnpase yaacrnoaars B rronrorosxe npoexros
HopMaTHBHbIX npaaossrx aKTOB H rrpOeKTOB penreaati rro HHbIM sonpocaa
rro COrJIaCOBaHHIOC aenocpencrseaasnr PYKOBo,nHTeJIeM.

6. CpOKH H nponenypsi nO)J,rOTOBKH, paccssorpeaaa npOeKTOB

ynpaanea-recxax H HHblX pemeaaa, nopB)J,OK COrJlaCOBaHHB H npHHBTHB

)J,aHHbIX pemenaa

6.1. Ofimae CpOKH H nponenypsr rro,n:rOTOBKH ,n:oeyMeHToB peryJIHpYlOTC.SI

HHcTPYK:U;HeH rro ,n:eJIOrrpOH3Bo,n:CTBYB opranax HCrrOJIHHTeJIbHOHBJIaCTHJlenaarpancxoit
06JIaCTH.

6.2. B :u;eJI.SIXrro,n:rOTOBKH, COrJIaCOBaHIDI H rrpHH.SITH.SIpeureaaa KOMHTeTa

HaqaJIbHHK ceKTopa 06.SI3aH rro,n:rOTOBHTb rrpoeKT ,n:oKYMeHTa H rrpe,n:cTaBHTb ero Ha

COrJIaCOBaHHe aenocpencrseanovy PYKOBo,n:HTeJIIOHe nossce qeM sa ,n:Bapa60qHX ,n:H.SIno
HCTeqeHIDI cpoxa HCrrOJIHeHIDI rro 3TOMY ,n:oeyMeHTY, KOTOPblH YCTaHOBJIeHQ>e,n:epaJIbHbIM

3aKOHOM HJIH HopMaTHBHbIM npasossra aKTOM neHHHrpa,n:CKOH 06JIaCTH, JIH60 aaoro

cpoxa, YCTaHOBJIeHHOrO nenocpencraeaasnr PYKOBo,n:HTeJIeM, BblmeCTO.SIID;HM
PYKOBo,n:HTeJIeM.

7. TIOPB)J,OKcnyaeefinoro B3aHMo)J,eiicTBHB Ha-taJlbHHKa cexropa B CBB3H

C HCnOJlHeHHeM HM )J,OJl~HOCTHbIX06B3aHHocTeii C )J,pyrHMH pa60THHKaMH opraua

HCnOJlHHTeJlbHOii BJlaCTH, pa60THHKaMH HHblX
rocynapcraeuasrx opraaon H opraaon MeCTHoro cassoynpaeneaaa,

opraHH3a~HBMH H rpaX\)J,aHaMH

7.1. I10pyqeHIDI H YKa3aHH.SI HaqaJIbHHKY cexropa ,n:aIOTC.SIaenocpencraeaasnr
PYKOBo,n:HTeJIeM, BblmeCTO.SIID;HMPYKOBo,n:HTeJIeMB YCTHOH HJIH rrHCbMeHHOH Q>0pMe rro

BOrrpOCaM, OTHOC.SIID;HMC.SIK ero ,n:OJI)I(HOCTHbIM06.SI3aHHOCT.SIM.
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7.2. B QeIDIX HCnOJIHeHIDI.n;omKHOCTHhIXo6H3aHHocTeH H nopyseaan HaqaJIhHHK

cexropa snpaae oopamarsca K .n;pyrHM pa60THHKaM KOMHTeTa, pa60THHKaM HHblX

rocynapcrnennsrx opraaon, opraaos MeCTHoro caaoyrrpaanenaa, K rpaacnaaaxr H B
opraHH3aQHH.

7.3. HaqaJIhHHK cexropa snpaae B YCTHOH cpopMe nasars pa3'hHCHeHIDI

no aonpocasr, OTHOCHID;HMCHK ero .n;OJI)l(HOCTHhIMo6H3aHHocTHM, B OTBeT

Ha 06paIQeHHH K HeMY pa6oTHHKOB rocy.n;apcTBeHHhIX opraHoB H opraHoB MeCTHoro
caaoynpaaneaaa,

7.4. HaqaJIhHHK cexropa snpaae B YCTHOH cpopMe ztasart, pa3'hHCHeHIDI

no sonpocax, OTHOCHID;HMCHK ero .n;OJI)l(HOCTHhIMo6H3aHHocTHM, npe.n;cTaBHTeJIHM

opraHH3aQHH H rpaaoiaaasr no co6cTBeHHoMY YCMoTPeHHIO
(B HHHQHaTHBHOMnOPMKe).

7.5. HaqaJIhHHK cexropa srrpaae npennoaom, HCnOJIHHTeJIlOno .n;0KYMeHZYB

pa60QeM rropanxe peIIIHTh sonpoc 0 ero OT3hIBe, eCJIH TaKOH .n;oKYMeHT

HJIH OT.n;eJIhHhIe ero nonozceaas He COOTBeTCTBYIDTcpe.n;epaJIhHOMY,06JIaCTHOMY
3aKOHo.n;aTeJIbCTBYWHJIH npaBHJIaM ocpopMJIeHIDI.n;OKYMeHTOB.

8. Ilepeaeas rocynapcraemnax ycnyr (BH~OB~eHTeJIbHOCTH),OKa3bIBaeMbIX no
aanpocasr rpasenan H opraHH3aQHH B COOTBeTCTBHHC a~MHHHcTpaTHBHbIM

perJIaMeHTOM (HHbIM HopMaTHBHbIM npaBOBbIM aseross) KOMHTeTa

HaqaJIhHHK ceKTopa He B OKa3aHHH rpaacnaaasr
H opraHH3aQIDIM rocyztapcrseaasrx ycnyr.

9. IIoKa3aTeJIH 3c1»cI»eKfHBHocTHH pe3YJIbTaTHBHOCTH

npodieccaonansnon CJIy~e6HoH ~eHTeJIbHOCTHHa1.JaJIbHHKa cexropa

TIoKa3aTeIDIMH 3cpcpeKTHBHoCTH H pe3YJIhTaTHBHocTH npodieccaoaansaoa
CJIY)l(e6HOH.n;eHTeJIbHOCTHHaqaJIbHHKacexropa HBJIHIOTCH:

9.1. BbIllOJIHeHHe 3a.n;aq cexropa B COOTBeTCTBHHC 3a.n;aHHbIMH 06'heMaMH
H cpoxasra HCnOJIHeHHH.

9.2. HaJIHqHe aKTYaJIbHbIX .n;OJI)l(HOCTHhIX perJIaMeHTOB (.n;OJI)l(HOCTHbIX

HHCTPYKQHH)pa6oTHHKoB crpyxrypaoro nonpasnenenas H nOJIO)l(eHIDI0 cexrope.
9.3. OrCYTCTBHecpaKToB:

1) HapYIIIeHHH npa BhIllOJIHeHHH CPYHKQHH, B03JIO)l(eHHhIX aa cexrop
B COOTBeTCTBHHCnOJIO)l(eHHeM0 cexrope;

2) HaJIHqIDI YCTapeBIIIeH, aenpoaepenaoa MJIH HCKa)l(eHHOH HHcpopMaQHH

B aHaJIHTHQeCKHXH HHhIX MaTepHaJIax, no.n;rOTOBJIeHHbIXHaQaJIbHHKOMcexropa HJIHnpa

ero ysacraa (B TOM qHCJIe rrpa COrJIaCOBaHHH.n;OKYMeHTOB),a ratose pa60THHKaMH

cexropa (npa neaanneacantea KOHTPOJIesa no.n;rOTOBKoH.n;OKYMeHTOBB cexrope);

3) YTPaTbI .n;OKYMeHTOBH MaTepHaJIOB, noczynHBIIIHX HaqaJIbHHKY cexropa aa
HCnOJIHeHHe,xpaHeHHe;

4) nponycxa (cpsraa) CPOKOBHCnOJIHeHIDIno .n;oKYMeHTaM(nopyneaaaa), xoropsre
YCTaHOBJIeHhI cpe.n;epaJIhHbIM 3aKOHOM HJIH HopMaTHBHbIM npaaoasnr aKTOM
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JIeHHHrpa,n:CKOH06JIaCTH, HaCTOHID;HM.n;OIDKHOCTHbIMperJIaMeHTOM, HerrOCpe.n;CTBeHHhIM

P)'KOBO.n;HTeJIeM,BhImeCTOHID;HMP)'KoBo.n;HTeJIeM;
5) rrponycxa 6e3 YBIDKHTeJIhHOH rrpHqHHhI sacenanaa KOMHCCHH H HHhIX

KOJIJIerHaJIhHhIX opraaos, HHhIX MeporrpHHTHH, B KOTOPhIX HaqaJIhHHKY cexropa 6hIJIO

nopyseaonpanars ysacrae.
9.4. KaqeCTBO BhIIIOJIHeHHOH pa60ThI (OTcYTcTBHe nponenypnsrx aapymeaaa,

rro.n;rOTOBKa .n;oKYMeHToB, MaTepHaJIOB B COOTBeTCTBHH

C YCTaHOBJIeHHhIMH TPe60BaHHHMH, rrOJIHOe H JIOrHqHOe H3JIOJKeHHe MaTepHaJIa,

IOpH.n;HqeCKHrpaaoraoe COCTaBJIeHHe.n;0KYMeHTa).

9.5. OTBeTcTBeHHocTh (HcrrOJIHeHHe 06H3aHHOCTeH B CpOK C MHHHMYMOM

KOHTPOJIH).
9.6. CaMOCTOHTeJIhHOCTh (cnocofiaocrs BhIIIOJIHHTh 3a,n:aHHH

6e3 .n;orrOJIHHTeJIhHhIX)'Ka3aHHH).

9.7. ,[{Hc:U:HrrJIHHa(c06JIIO.n;eHHecnyJKe6HOrO pacnopamca).

9.8. Ilpodieccaoaamaas KOMrreTeHTHOCTh.

COrJIaCOBaHO:

Yrrpasneaae rocynapcraeaaoa CnyJK6hI H Ka,n:POB MMHHHCTPa:QHH Tytiepaaropa
H TIpaBHT~llhCTBa JIeHHHrpa,n:cKOH 06JIaCTH

(MHXaHJIOBa P.IO.)
<1>.H.O.

«i!.L» tJfI 2025 rona
)l.aTa

OT.n;eJIOpraHH3a:QHoHHO-rrpaBOBOrOofiecrreneaaa H nenorrpoaaaoncraa KOMHTeTa

k (~tULJJ0 «L_» tf 2025 rona
nO)l.lIHCL <1>.H.O. )l.aTa

03HaKOMJIeH (a):

) « » 20 rona
nO)l.lIHCL <1>.H.O. )l.aTa


