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HaqaJIbHMK yrrpJUm5!:HH1£)

BeTepMHapMM JIeJ..LCJ..l......-L'...

,[(OJI)l{HOTH ErnAMEHT
HaqaJIbHMKa CeKTOpa 6IO,1l::>Ke~HOrOrrJIaHMpOBaHMR,<pMHaHCMpOBaHMRM

6yxraJITepCKOrO ysera Y rrpaBJIeHMR BeTepMHapMM JIeHMHrpa,[(CKOM 06JIaCTM -

rJIaBHOrO 6yxraJITepa

1. 06lQHe nOJIO~eHHH

1.1. ,[(OJI)KHOCTb rocynapcrseaaoii rpaacaaacxoit CJIY)l(6bI Jlenaarpancxoa
06JIaCTM HaqaJIbHMKa cexropa (50010405) 6IO,[()I(eTHOrO rrJIaHMpOBaHMR,

<pMHaHcMpoBaHMR M fiyxranrepcxoro ysera YrrpaBJIeHMR BeTepMHapMM

Jlennarpancxoa 06JIaCTM - rJIaBHOrO fiyxranrepa (nanee - HaqaJIbHMK cexropa,
cexrop, Ynpasneaae) OTHOCMTCR K Be'[(y:w;eM rpyrrrre ,[(OJI)I(HOCTeM

rocynapcrseaaoa rpaaoiaacxoa CJIY)l(6bI JIeHMHrpa,[(cKoM 06JIaCTM xareropaa
«PYKoBo,[(MTeJIM»•

PeeCTPOBbIM nrarpp - II.P3.10.
1.1.1. 06JIaCTb npotpeccaonansnoa CJIY)l(e6HoM ,[(eRTeJIbHOCTMHaqaJIbHMKa

cexropa: PerYJIMpOBaHMe 6IO,[()I(eTHOMCMCTeMbI.

1.1.2. BM,[( rrpooeccaoaansnoa CJIY)l(e6HoM ,n;eRTeJIbHOCTM HaqaJIbHMKa

cexropa: EIO,[()I(eTHaR rrOJIMTMKaB 06JIaCTM BeTepMHapMM.

1.2. HaqaJIbHMK cexropa Ha3HaqaeTCR na ,[(OJI)I(HOCTb rocyztapcrseaaoa
rpaacaaacxoa CJIY)l(6bI Jleaaarpaztcxoa 06JIaCTM M ocsofioactaerca OT ,[(OJI)I(HOCTM

rocyziapcrseaaoa rpaacnaacxoji CJIY)l(6bI JIeHMHrpa'[(cKoM 06JIaCTM

npencrasarenea HaHMMaTeJIR B YCTaHOBJIeHHOMrropanxe.
1.3.HaqaJIbHMK ceKTopa Herrocpe,n;cTBeHHo rro,n;qMHReTCR HaqaJIbHMKY

YrrpaBJIeHMR.

1.4. HaqaJIbHMK cexropa o6R3aH MCrrOJIHRTb ,[(OJI)I(HOCTHble o6R3aHHocTM

rJIaBHOrO CrreU;MaJIMCTacexropa B nepaon ero speaeaaoro OTCYTCTBMRB CBR3MC

BpeMeHHoM nerpynocnocofiaocruo, orrrycxou MJIM KOMaH,[(MpoBKOM B

COOTBeTCTBMMC nopyxeaaea HaqaJIbHMKa YrrpaBJIeHMR.

2. KBaJIH41HKa~HoHHbIeTpe60BaHHH .r.JIH3aMelQeHHH .r.OJI~HOCTH
rocynapcraeanoa rpaacnancxoa CJIy~6bI Jlenaarpancxoa 06JIaCTH

HaqaJIbHHKa cexropa

2.1. ,[(JIR 3aMe:w;eHMR ,[(OJI)I(HOCTMrocynapcrseaaoa rpazmaacxoa CJIY)l(6bI

Jlennarpancxori HaqaJIbHMKa cexropa YCTaHaBJIMBaIOTCR CJIe,n;YIO:W;Me

KBaJIM<pMKaU;MoHHbleTPe60BaHMR:
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2.1.1. Bsrcnree 06pa30BaHHe He HH)l(e ypOBIDI MarHcTparypbI rro
crreQHarrbHOCTH,HarrpaBneHHIDrro~rOTOBKH:

- nonyseaasie C 01.07.2017 cneuaansaocrs HnH aanpasneaae rro~rOTOBKH
yxpyrraeaaoa rpyrrrrsr «3KoHoMHKaHynpaaneaae»;

- nonyseaasre zto 01.07.2017 cnenaansaocrs HnHaarrpasneaae rro~rOTOBKH
yxpynaeaaoa rpynnsr cneunansaocrea H nanpaaneaaa rro~rOTOBKH«3KoHoMHKa
Hynpasneaae».

2.1.2. He MeHee rpex ner craaca rocyztapcraeaaoa rpaacnancxoti cnY)l(6bI
HnH He MeHee xersrpex ner craxca pa60TbI rro cnennansaocra, nanpaaneamo
rro~rOTOBKH.

2.1.3. Crase pa60TbI, CB5I3aHHOHC Be~eHHeM fiyxrarrrepcxoro ysera,
COCTaBneHHeM6yxrarrTepCKOH(~HHaHCOBOH)OTqeTHOCTHnH60 C aY~HTopCKOH
~e5ITenbHOCTbID:

- He MeHeeTPex ner H3 rrocnezraax rr5ITHxaneanapasrx ner npa HaITHqHH
asrcmero 06pa30BaHH5IB 06naCTHfiyxranrepcxoro yxera H ayznrra;

- HeMeHeerr5ITHner H3nocneznrax cesra xaneanapasrx ner npa OTCYTCTBHH
nsrcurero 06pa30BaHH5IB 06naCTHfiyxranrepcxoro ysera H aynara.

2.2. Ilpodieccaoaansasra yposeas,
2.2.1. Basossre 3HaHH5I:
rocyzrapcrseaaoro 5I3bIKaPOCCHHCKOH<1>e~epaQHH(pyccxoro 5I3bIKa) H

OCHOBKOHCTHTYQHHPOCCHHCKOH<1>e~epaQHH;
<1>e~eparrbHoro3aKOHaOT 6 OKT5I6p5I2003 rona NQ 131-<1>3«06 06IQHX

npaananax opraHH3aQHHMeCTHorocaxroynpaanenaa BPOCCHHCKOH<1>e~epaQHH»;
<1>e~eparrbHoro3aKOHa OT 2 Ma1I 2006 rona NQ 59-<1>3«0 nopazuce

paccMoTPeHH5Iofipameaaii rpaacnan POCCHHCKOH<1>e~epaQHH»;
<1>e~eparrbHoro3aKOHa OT 25 ~eKa6p5I 2008 rona NQ 273-<1>3 «0

rrpoTHBo~eHcTBHH xoppynuaa» H HHbIX HopMaTHBHbIX npaaossrx aKTOB
POCCHHCKOH<1>e~epaQHHH neHHHrpa~cKoH 06nacTH B c~epe rrpoTHBo~eHCTBH5I
xoppynuaa;

<1>e~eparrbHoro3aKOHaOT 21 ~eKa6p5I2021
rrpHHQHrrax opraHH3aQHH rry6nHqHOH BnaCTH
<1>e~epaQHH»;

rona NQ 414-<1>3«06 06IQHX
B cy6beKTax POCCHHCKOH

3aKOHo~aTenbCTBa POCCHHCKOH <1>e~epaQHH 0 rocy~apcTBeHHoH
rpasorancxoa cnY)l(6ePOCCHHCKOH<1>e~epaQHH;

yCTaBaJleaaarpancxoa 06nacTH;
ofinacraoro 3aKOHaOT11 ~eKa6p5I2007 rona NQ 174-03 "0 npasossrx axrax

Jleaaarpancxoti 06nacTH";
rrOnO)l(eHH5I06 ynpaaneana;
rrOnO)l(eHH5I0 cexrope;
Pernaxreara Ilpasarenscraa Jlenanrpancxoti 06nacTH;
rrOCTaHOBneHH5ITyfiepaaropa Jlenaarpancxoii 06nacTH OT 17 5IHBap5I2014

rona NQ l-rrr «0 paapafiorxe H yTBep)l(~eHHH rrOnO)l(eHHH0 CTPYKryPHbIX
rro~pa3~eneHH5IXopraHoB HcrronHHTenbHoHBnaCTH neHHHrpa~cKoH 06nacTH,
~On)l(HOCTHbIX pernaMeHToB rocy~apcTBeHHblx rpa)l(~aHCKHx cnY)l(aIQHX
neHHHrpa~cKoH06nacTH...»;
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rrOCTaHOBJIeHIUI IIpaBHTeJIbcTBa JIeHHHrpa.n;CKOH 06JIaCTH OT 16 Mrut: 2017
rona N~ 164 «06 opraHH3aU;HH npoexrnoii .n;e5lTeJIbHOCTH B opranax

HCrrOJIHHTeJIbHOHBJIaCTHJleaaarpancxoji 06JIaCTH»;

KJIaCCmpHKaU;HHMo.n;eJIeHrocynapcrseanori rrOJIHTHKH;

sanax, CPOKOB,pecypcos H HHCTPYMeHTOBrocyzrapcrseaaoji rrOJIHTHKH;

OCHOBHbIX rrOJIO)KeHHH 6IO.n;)KeTHOrO 3aKOHo.n;aTeJIbCTBa H

3aKOHo.n;aTeJIbCTBaB coepe rocyziapcrseaasrx saxyrrox;

Koztexca3THKH H CJIY)Ke6HOrO rrOBe.n;eHH5Irocynapcrseaasrx rpa)K.n;aHCKHX

CJIY)KaIIJ;HXJleaanrpancxoji 06JIaCTH;

MHCTPYKU;HH rro .n;eJIOrrpOH3Bo.n;CTBYB opraHax HCrrOJIHHTeJIbHOHBJIaCTH

Jlenaarpancxoii 06JIaCTH;

MHCTPYKU;HH 0 nopanxe 06paIIJ;eHH5I co CJIY)Ke6HOH HHcpopMaU;HeH

orpanaseaaoro pacnpocrpaaeaaa B A.n;MHHHCTPaU;HHJleaanrpancxosi 06JIaCTH;

CJIY)Ke6HOrO pacnopaznca, YCTaHOBJIeHHOrO B opraaax HCrrOJIHHTeJIbHOHBJIaCTH

Jlenaarpancxoa 06JIaCTH.

B 06JIaCTH HHcpopMaU;HoHHo-KOMMYHHKaU;HoHHbIXTeXHOJIOrHH:

B03MO)KHOCTeH H ocofienuocreii rrpHMeHeHH5I COBpeMeHHbIX

HHcpopMaU;HoHHo-KOMMYHHKaU;HoHHbIX TeXHOJIOrHH B opraae HCrrOJIHHTeJIbHOH
BJIaCTH;

OCHOB HHcpopMaU;HoHHoH fieaonacaocra H 3aIIJ;HTbI HHcpopMaU;HH, B TOM

qHCJIe <l>e.n;epaJIbHOrO 3aKOHa OT 27 HIOJI5I 2006 rona N~ 149-<1>3 «06

HHcpopMaU;HH,HHcpopMaU;HoHHbIX TeXHOJIOrH5IXH 0 3aIIJ;HTeHHcpopMaU;HH»;

OCHOBHbIXrrOJIO)KeHHH3aKOHo.n;aTeJIbCTBa0 rrepCOHaJIbHbIX .n;aHHbIX, B TOM

qHCJIe <l>e.n;epaJIbHOrO 3aKOHa OT 27 HIOJI5I 2006 rona N~ 152-<1>3 «0

rrepCOHaJIbHbIX .n;aHHbIX», a TaK)Ke rrpHH5ITbIX B COOTBeTCTBHH C YKa3aHHbIM

3aKOHOM HopMaTHBHbIX npasonsrx aKTOB B crpepe 06pa60TKH H 3aIIJ;HTbI

rrepCOHaJIbHbIX .n;aHHbIX;

06IIJ;HX rrpHHU;HrrOB CPYHKU;HoHHpoBaHH5I CHCTeMbI 3JIeKTpOHHoro

.n;oKYMeHTo060poTa;

OCHOBHbIXrrOJIO)KeHHH3aKOHo.n;aTeJIbCTBa06 3JIeKTpOHHOH rrozmaca, B TOM

qHCJIe <l>e.n;epaJIbHOrO3aKOHa OT 6 anpena 2011 rona N~63-<1>3«06 3JIeKTpOHHOH

rrozmaca»;
nopsznca TeXHHqeCKOrO 06eCrreQeHH5I H opraHH3aU;HH COBeIIJ;aHHH,

aacenaaaii H HHbIX MepOrrpH51THHC HCrrOJIb30BaHHeMCHCTeMbI sazteo-xoarpepenn­
CB5I3HA.n;MHHHcTPaU;HHJleaanrpancxoa 06JIaCTH;

rrpHMeHeHH5I rrepCOHaJIbHOrO xoxrrsrorepa.
2.2. Basoasre YMeHH5I:

YMeHHe CHCTeMHO(cTpaTerHQeCKH) MbICJIHTb;

YMeHHe cHcTeMaTH3HpoBaTb H aHaJIH3HpOBaTb HHcpopMaU;HIO;

YMeHHe rrJIaHHpOBaTb, paU;HOHaJIbHO HCrrOJIb30BaTb CJIY)Ke6HOe BpeM5I H

.n;OCTHraTbpe3YJIbTaTa;

KOMMYHHKaTHBHble YMeHH5I (B TOM qHCJIe rry6JIHQHbIX ssrcryrrnenaa H

Be.n;eHH5I.n;eJIOBbIXneperosopos);
YMeHHe ynpaanars H3MeHeHH5IMH;

YMeHHe patiorars C armaparnsnr H rrporpaMMHbIM 06eCrreQeHHeM,

YCTaHOBJIeHHOMna aBTOMaTH3HpOBaHHOM pa60QeM MeCTe (APM), B TOM QHCJIe
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pa60TbI B Orrepa:U;MOHHOHCMCTeMe ceMeHCTBa Windows, B TeKCTOBOMpe,n;aKTope

Microsoft Office Word, C Ta6JIMqHbIM nponeccoposr Microsoft Office Excel, C

rrOqTOBbIM KJIMeHTOM rana «Outlook», rro,n;rOTOBKMnpeserrranaa C rrpMMeHeHMeM

rrpMJIO:>KeHMjIMicrosoft Office PowerPoint;

YMeHMe pafiorars B xaxecrse rrOJIb30BaTeAA B MHl)?0pMaU;MoHHbIX CMCTeMax,

rrpMMeHjleMbIX B YrrpaBJIeHMM, B TOM qMCJIe B rrpMKJIa,n;HbIX MHl)?0pMaU;MOHHbIX

CMCTeMax (CMCTeMe B3aMMo,n;eHCTBMjIC rpasoraaaaa M opraaasanasua; CMCTeMe

Me:>KBe,n;OMCTBeHHoro 3JIeKTPOHHoro B3aMMo,n;eHCTBIDI; yqeTHOH CMCTeMe;

MHl)?0pMaU;MOHHO-aHaJIMTMqeCKOHCMCTeMe, 06eCrreqMBaIOIQeH cfiop, 06pa60TKY,

xpaaeaae M aHaJIM3 ,n;aHHbIX), CMCTeMax 3JIeKTPOHHoro ,n;OKYMeHTo060pOTa, B

MHl)?0pMaU;MOHHo-rrpaBOBbIX cacrenax «Tapaar», «KOHCYJIbTaHTIIrrIOC»,

«Konexc», a TaK:>KeC pecypcasm M cepsacaaa JIOKaJIbHOH BblqMCJIMTeJIbHOHcera
MMHl)?0pMaU;MOHHO-TeJIeKOMMYHMKaU;MOHHOHcera «I1HTepHen>.

2.2.3. Ynpasneasecxae YMeHMjI:

YMeHMe PYKOBO,n;MTb rro,n;qMHeHHbIMM, 3l)?l)?eKTMBHo rrJIaHMpOBaTb,

opraHM30BbIBaTb pafiory M KOHTPOJIMpOBaTbee BbIIIOJIHeHMe;

YMeHMe orrepaTMBHo rrpMHMMaTb M peaJIM30BblBaTb yrrpaBJIeHqeCKMe

pemeaaa,
2.2.4. Ilpodreccaouansnue 3HaHMjI B cdiepe 3aKOHo,n;aTeJIbCTBaPOCCMHCKOH

<l>e,n;epaU;MMM Jleaaarpancxoti 06JIaCTM:

EIO,n;:>KeTHOrOxoztexca POCCMHCKOH<l>e,n;epaU;MM;

<l>e,n;epaJIbHOrO 3aKOHa OT 6 ztexafips 2011 rona NQ 402-<1>3 «0

6yxraJITepCKOM ysere» M MHbIX l)?e,n;epaJIbHbIX M 06JIaCTHbIx HopMaTMBHbIX

rrpaaosstx aKTOB B cl)?epe 61O,n;:>KeTHbIXnpaaooraomeaaa M 6yxraJITepCKOro ysera,

B TOM qMCJIe PYKOBO,ll;j{IQMX ,n;OKYMeHTOBopraHOB rocy,n;apCTBeHHOH BJIaCTM rro

sorrpocasr opraHM3aU;MM 6yxraJITepCKOro (61O,n;:>KeTHoro) yxera M COCTaBJIeHMjI

OTqeTHOCTM;

<l>e,n;epaJIbHOrO 3aKOHa OT 12 ansaps 1996 rona NQ 7-<1>3 «0

HeKOMMepqeCKMX opraaasarrasx»;
<l>e,n;epaJIbHOrO 3aKOHa OT 27.07.2010 NQ 210-<1>3 «06 opraHM3aU;MM

rrpenocrasneaaa rocyztapcraemrsrx MMYHMU;MrraJIbHbIXycnyr»;

<l>e,n;epaJIbHOrO3aKOHa OT 9 l)?eBPaAA2009 rona NQ8-<1>3«06 otiecnereaaa
nocryna K MHl)?0pMaU;MM0 ,n;ejlTeJIbHOCTMrocynapcrsemrsrx opraaos M opraaos
MeCTHoro casroyrrpaaneaaa»;

<l>e,n;epaJIbHOrO3aKOHa OT 5 anpena 2013 rona NQ 44-<1>3 «0 KOHTPaKTHOH

CMCTeMe B cdiepe saxynox TOBapOB, pa60T, ycnyr ,n;JIjI oriecnesenas
rocynapcrseuaux M MYHMU;MrraJIbHbIX HY:>K,n;», B TOM qMCJIe 3aKOHo,n;aTeJIbCTBa

POCCMHCKOH<l>e,n;epaU;MMM MHbIX HopMaTMBHbIX npaaosux aKTOB 0 KOHTPaKTHOH

CMCTeMe B cdiepe saxynox TOBapOB, pa60T, ycrryr ,n;JIjI ofiecne-reaaa
rocynapcrsenasrx MMYHMU;MrraJIbHbIXHy:>K,n;;

<l>e,n;epaJIbHOrO 3aKOHa OT 18 MIOJIjI 2011 rona NQ 223-<1>3 «0 saxyrncax

TOBapoB, pa60T, ycnyr OT,n;eJIbHbIMMBM,ll;aMMIOpM,n;MqeCKMXJIMU;»;

Tpyztoaoro xoztexca POCCMHCKOH<l>e,n;epaU;MMM MHbIX aKTOB, cozrepzcamax

HOPMbI rpynosoro rrpasa;
HaJIOrOBOro xonexca POCCMHCKOH<l>e,n;epaU;MM;
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Berepnaapnoro 3aKOHO.n;aTeJIbCTBaPOCCH:H:CKOH<I>e.n;epaQMM,B TOM qMCJIe
3aKOHa POCCMHCKOH <I>e.n;epaQMMOT 14 MIDI 1993 rona N24979-1 «0
BeTepMHapMM»;

IIocTaHoBJIeHMH IIpaBMTeJIbCTBa Jlenanrpancxoa 06JIaCTMOT30.12.2015 N2
543 «06 YTBep)l(.n;eHMMIIoJIo)l(eHMH 0 CPOpMMpoBaHMMrocyzrapcrsenaoro 3a.n;aHMH
na OKaJaHMe rocynapcraeaasrx ycnyr (BbIIIOJIHeHMe pa60T) rocyzrapcrseansraa
yqpe)l(.n;eHMHMM Jleaaarpancxoa 06JIaCTM, IIoJIo)l(eHMH 0 cpMHaHcoBoM
06eCrreqeHMM BbIrrOJIHeHMH rocy.n;apcTBeHHoro 3a.n;aHMH Ha OKaJaHMe
rocynapcrseansrx ycnyr (BbIIIOJIHeHMe pa60T) rocynapcrseansraa
yqpe)l(.n;eHMHMM Jleaaarpancxoa 06JIaCTM M rrpM3HaHMM yTpaTMBIIlMMM CMJIY
OT.n;eJIbHbIXrrOCTaHOBJIeHMHIIpaBMTeJIbCTBa Jleaanrpazrcxoji 06JIaCTM»

IIocTaHoBJIeHMH IIpaBMTeJIbCTBa Jlenaarpazrcxoa 06JIaCTMOT 27.02.2013 N
45 «0 rrpe.n;CTaBJIeHMMJIMQOM, rrocrynaromasr aa pafiory aa .n;OJI)I(HOCTb
PYKOBo.n;MTeJIHrocynapcrseaaoro yspexneaas Jleaaarpancxoa 06JIaCTM, M
PYKoBo.n;MTeJIeM rocyziapcrseanoro yspeacaeaaa Jleanarpazrcxoji 06JIaCTM
cBe.n;eHMH0 CBOMXztoxoztax, 06 MMy~ecTBe M 06H3aTeJIbCTBaXMMy~ecTBeHHoro
xapaxrepa M 0 noxoztax, 06 MMy~ecTBe M 06H3aTeJIbCTBaX MMy~ecTBeHHoro
xapaxrepa cyrrpyra (cynpyra) M HecoBepIIleHHOJIeTHMX nerea, a TaK)I(e 0
nposepxe MX zrocroaepaocra, paJMe~eHMM aa 0CPMQMaJIbHblXcaiirax opraaos
rocynapcrseaaoa BJIaCTMJleaaarpaacxojt 06JIaCTMMorry6JIMKOBaHMM»;

IIocTaHoBJIeHMH IIpaBMTeJIbCTBa Jlennarpancxoa 06JIaCTMOT 16.05.2017 N
164 «06 opraHM3aQMM npoexrnoa .n;eHTeJIbHOCTMB opraaax MCrrOJIHMTeJIbHOH
BJIaCTMJleaaarpancxoa 06JIaCTM»;

2.2.5. I1HbIe rrpodieccaoaansasre 3HaHMH:
npasana .n;eJIOBOH3TMKM;
.n;eJIOBOe06~eHMe M rrepenacxa;
MeTo.n;OB61O.n;)I(eTHOrOrrJIaHMpOBaHMH;
npaananoa 61O.n;)I(eTHOrOysera MOTqeTHOCTM.
KJIaCcMcpMKaQMMMo.n;eJIeHrocynapcraeaaoa rrOJIMTMKM;
sana-r, CPOKOB,pecypcos MMHcrpYMeHToB rocynapcrseaaoa rrOJIMTMKM.
2.2.6. Ilpooeccaonansnsre YMeHMH:
pa60TbI B xaxecrse rrOJIb30BaTeJIH B rrpaxnaznrsrx MHcpopMaQMoHHbIX

CMCTeMax (B aBToMaTM3MpoBaHHbIx CMCTeMax «IC: Byxranrepna»), «AiU(­
<I>MHaHCbI»,«AiU( - IlJIaHMpoBaHMe», «CKI1<I>>>, CMCTeMeB3aMMo.n;eHcTBMHC
rpaxnaaasra M opraHM3aQMHMM, CMCTeMe Me)l(Be.n;OMCTBeHHoro anexrpoaaoro
B3aMMo.n;eHcTBMH,yseraoa CMCTeMe,MHcpopMaQMOHHO-aHaJIMTMqeCKOHCMCTeMe,
otiecrreaaaaromea cfiop, 06pa60TKY, xpaaenne M aHaJIM3 ztaaasrx), CMCTeMax
3JIeKTpOHHoro .n;oKYMeHTo060poTa;

aHaJIM3 3cpcpeKTMBHoCTMM pe3YJIbTaTMBHocTMpacxonosaaaa 61O.n;)I(eTHbIX
cpeztcrs.

2.2.7. <I>YHKQMOHaJIbHbIe3HaHMH:
rrOHHTMe,npoueztypa paccxrorpeaaa 06pa~eHMH rpazcztaa;
rrOHHTMeMeTo.n;OB61O.n;)I(eTHOrOrrJIaHMpOBaHMH;
rrOHHTMerrpannanoa 61O.n;)I(eTHOrOysera MOTqeTHOCTM;
2.2.8. <I>YHKQMOHaJIbHbIeYMeHMH:
nonrorosxa aHaJIMTMqeCKMX,MHcpopMaQMOHHblXMztpyrax MaTepMaJIOB;
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nonroroaxa MeTO,n;HqeCKHXpeKOMeH,n;aU;UH:,Pa3'MICHeHHH:;

BJIa,n;eHMeHaBbIKaMM 0<pMU;MaJIbHOM,n;eJIOBOMneperracxa;
rrO,n;rOTOBKa 060CHOBaHMM 6IO,n;)I(eTHbIX aCCMrHOBaHMM aa nnaaapyeasni

nepaon ,n;JIHrocyztapcrsenaoro opraaa;
aHaJIM3 3<p<peKTHBHOCTHM pe3YJIbTaTMBHOCTM paCXO,n;OBaHMH6IO,n;)I(eTHbIX

Cpe,n;CTB;
paspafiorxa M <pOpMMpOBaHMH rrpOeKTOB rrpOrH030B rro opraaasauaa

6IO,n;)I(eTHOrOnpouecca B rocyztapcrneaaou oprane;
nposeneaae MHBeHTapM3aU;MMzreaeacasrx cpencrs, TOBapHO-MaTepMaJIbHbIX

u;eHHOCTeM,pacseros C rrOCTaBm;MKaMMM rro,n;pH,n;qHKaMM.

3. ,l1;OJlx(HocTHbIe o6H3aHHocTH

B u;eJIHX peaJIM3aU;HM rrOJIHOMOqMM M <PYHKU;MMopraHa MCrrOJIHMTeJIbHOH:

BJIaCTM, rrpenycxrorpeaasrx rrOJIO)l(eHMeM 06 YrrpaBJIeHMM, a TaK)I(e B

COOTBeTCTBMMC rrOJIO)l(eHHeM 0 cexrope 06H3aH:

3.1. Ocym;eCTBJIHTb PYKOBO,n;CTBOcexropost, B TOM qHCJIe:

3.1.1. Ocym;eCTBJIHTb rexymee M nepcnexraaaoe rrJIaHMpOBaHHe

,n;eHTeJIbHOCTMcexropa,
3.1.2. Pacnpenenars MaTepMaJIbI, rropyxenaa, 3a,n;aHMHM ,n;OKYMeHTbI ,n;JIH

MCrrOJIHeHMHMe)l(,n;y pa60THMKaMM cexropa.

3.1.3. KOHTPOJIMpOBaTb HCrrOJIHeHMe pa60THHKaMH cexropa MX

,n;OJI)I(HOCTHbIX06H3aHHocTeM, B TOM qMCJIe MCrrOJIHeHMe,n;OKYMeHTOBrro KaqeCTBY

M cpoxasr, rroceuieaae sacenaaaa KOJIJIerHaJIbHbIX opraaos, C06JIIO,n;eHMe

CJIY)l(e6Horo pacnopanxa M npasan noxapnoa 6e30rraCHOCTM B rrOMem;eHHHX.

3.2. IIo,n;roTaBJIHBaTb H npencraanars HaqaJIbHHKY ynpasnenaa npoexr

rrOJIO)l(eHMH 0 CTPYKTypHOM nonpasneneaaa H npoercrsr ,n;OJI)I(HOCTHbIX

perJIaMeHTOB pa60THMKOB cexropa, ofiecneaaaarr, MX caoenpesreaayto

KoppeKTMpoBKY H COrJIaCOBaHHe.
3.3. AHaJIH3MpOBaTb ,n;eHTeJIbHOCTb cexropa C u;eJIbIO nocnenyroutero

YCTpaHeHMH BbffiBJIeHHbIX He,n;OCTaTKOBM cOBeprneHcTBOBaHMH pa60TbI.

3.4. BHOCMTb HaqaJIbHMKY YrrpaBJIeHMH npeztnoaceaas 0 noompetrnn

pa60THMKOB cexropa, a TaK)I(e 0 rrpMMeHeHMM K HHM M CHHTMM C HMX

,n;HcU;MrrJIMHapHbIXB3bICKaHHM.
3.5. Xonaraacrsosars 0 Ha3HaqeHMM CJIY)l(e6HoM rrposepxa B OTHorneHMH

rocynapcrsenmrx rpaxnaacxax CJIY)l(am;MXcexropa.

3.6. Ofiecnexaaars BbIIIOJIHeHHe cexroposr <PYHKU;HM,rrpezrycnorpemrsrx
rrOJIO)l(eHMeM 0 CTPYKTYpHOM nonpasneneaaa, B TOM qMCJIe:

3.6.1. YqaCTBOBaTb B paspafiorxe ,n;OJIrOCpOqHbIX u;eJIeBbIX rrporpaMM M

Be,n;OMCTBeHHbIXu;eJIeBbIX nporpasor;

3.6.2. Ofiecnexaaan, ocymecrsnenae
rrOJIHOMOqMM yspezrarens rro,n;Be,n;OMCTBeHHbIX

yqpe)l(,n;eHMM Jleaaarpancxoa 06JIaCTM;
3.6.3. YqaCTBOBaTb B <pOpMMpoBaHMM rocyztapcrsennsrx 3a,n;aHMM na

OKa3aHHe rocyztapcrsennstx ycnyr (BbIIIOJIHeHHH pa60T) IOpM,n;HqeCKHMM M

<pH3HqeCKHMM JIHu;aMH B COOTBeTCTBHM C npenycaorpeaasnra YCTaBaMM

Y rrpasneaaea <PYHKU;HM H

rocyztapcraemrstx 6IO,n;)I(eTHbIX
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rro,n:Be,n:OMCTBeHHbIXrocyztapcraenasrx ~pe)l(,n:eHMM JIeHMHrpa,n:CKOM06JIaCTM
OCHOBHbIMMBM,n:aMM,n:e5ITeJIbHOCTM;

3.6.4. Ocy:rn;ecTBJI5ITb cpMHaHcoBoe ofiecne-reaae BbIIIOJIHeHM5I
rocynapcrseaaoro 3a,n:aHM5Iaa OKa3aHMerocynapcrseaasrx ycnyr (BbIIIOJIHeHM5I
pa60T) rro,n:Be,n:OMCTBeHHbIMMrocyztapcrseaasnsa 6IO,n:)I(eTHbIMM~pe)l(,n:eHM5IMM
Jleamrrpazrcxojt 06JIaCTM;

3.6.5. Paspafiarsnsars M rrpMCTaBJI5ITb na yrsepzcteaae 3aMeCTMTeJI5I
HaqaJIbHMKaYrrpaBJIeHM5Inpoexr rropaznca onpeneneaas nnarsr ,n:JI5IcpM3MqeCKMXM
IOpM,n:MqeCKMXJIMU aa yCJIyrM (pa60TbI), OTHOC5I:rn;MeC5IK OCHOBHbIM BM,n:aM
,n:e5ITeJIbHOCTMno,n:Be,n:OMCTBeHHbIXrocynapcraeaasrx 6IO,n:)I(eTHbIX~pe)l(,n:eHMM
Jleaaarpaztcxoa 06JIaCTM,OKa3bIBaeMbIeMMMcsepx rocyztapcrseaaoro 3a,n:aHM5I,a
TaK )l(e B cJI~a5Ix, onpeneneaasrx ,n:eMcTBYIO:rn;MM3aKoHo,n:aTeJIbCTBOM,B
npenenax YCTaHOBJIeHHOrOrocyztapcraeaaoro 3a,n:aHM5I;

3.6.6. Paspafiartraars M npezrcrasnars na yrsepacztemre 3aMeCTMTeJIIO
HaqaJIbHMKaYrrpaBJIeHM5Inpoexr nopaznca COCTaBJIeHM5IM YTBep)l(,n:eHM5Iorxera 0
pe3YJIbTaTaX ,n:e5ITeJIbHOCTMnozrsenosrcrseaaoro rocyztapcraeaaoro 6IO,n:)I(eTHOrO
yqpe)l(,n:eHM5IJIeHMHrpa,n:cKoM 06JIaCTM M 06 MCrrOJIb30BaHMM3aKperrJIeHHOrO 3a
HMM rocyziapcrseanoro MMy:rn;eCTBaJlenaarpazrcxoa 06JIaCTM B COOTBeTCTBMMC
Tpe60BaHM5IMM, YCTaHOBJIeHHbIMM MMHMCTepCTBOM cpMHaHcoB POCCMMCKOM
<!>e,n:epaUMM;

3.6.7. 06eCneQMBaTb B rropaznce, YCTaHOBJIeHHOM3aKOHo,n:aTeJIbCTBOM
POCCMMCKOM<!>e,n:epaUMM,ocyurecraneaae Y rrpasneaaeu rrOJIHOMOqMMrJIaBHOrO
paCrrOp5I,n:MTeJI5IM nOJI~aTeJI5I 6IO,n:)I(eTHbIX openers, rrpeztycxrorpeamrx
06JIaCTHblM 3aKOHOM 06 06JIaCTHOM 6IO,n:)I(eTe Jlenaarpazicxoa 06JIaCTM aa
cyocanaposaaae rocyztapcrseaaoro 3a,n:aHM5I,06JIaCTHbIx ueJIeBbIX nporpaxor M
MHbIXMepOnpM5ITMMB crpepe BeTepMHapMM;

3.6.8. Paspatiarsrsars M npenocraanars na yrsepxneane 3aMeCTMTeJIIO
HaqaJIbHMKa YnpaBJIeHM5I npoexr rropamca OCTaBJIeHM5IM YTBep)l(,n:eHM5Innaaa
c.pMHaHcoBO-X035IMCTBeHHoM,n:e5ITeJIbHOCTMrro,n:Be,n:OMCTBeHHbIXrocynapcrsenasrx
6IO,n:)I(eTHbIX ~pe)l(,n:eHMM Jleaaarpancxoa 06JIaCTM B COOTBeTCTBMMC
Tpe60BaHM5IMM YCTaHOBJIeHHbIMM MMHMcTepcTBoM cpMHaHcoB POCCMMCKOM
<!>e,n:epaUMM;

3.6.9. I1o,n:roTaBJIMBaTb M npencraanarr, aa paccaorpenae 3aMeCTMTeJI5I
HaqaJIbHMKa Y rrpaBJIeHM5I npe,n:JIO)l(eHM5I0 npeztensno ,n:OrryCTMMOM3HaqeHMM
rrpOCpOqeHHOM «peznrropcxoa 3a,n:OJI)I(eHHOCTM no,n:Be,n:OMCTBeHHbIX
rocyztapcrseaasrx 6IO,n:)I(eTHblX yqpe)l(,n:eHMM Jleaaarpancxoa 06JIaCTM,
rrpessnneaae xoroporo BJIeqeT pacropzceaae rpynosoro ztorosopa C
PYKoBo,n:MTeJIeM rronsenoacraeaaoro rocynapcrseaaoro 6IO,n:)I(eTHOrO
yqpe)l(,n:eHM5I JIeHMHrpa,n:cKoM 06JIaCTM no MHMUMaTMBe pa60To,n:aTeJI5I B
COOTBeTCTBMMCTpy,n:OBbIMKo,n:eKCOMPOCCMMCKOM<!>e,n:epaUMM;

3.6.10. Ooecnesaaars, B nopanxe, YCTaHOBJIeHHOM3aKOHo,n:aTeJIbCTBOM
POCCMMCKOM <!>e,n:epaUMM, ocymecraneaae YrrpaBJIeHMeM rrOJIHOMOqMM
a,n:MMHMcrpaTopa,n:OXO,n:OB06JIaCTHOro 6IO,n:)I(eTaJlemrarpancxoa 06JIaCTM;

3.6.11. OpraHM30BbIBaTb M ocymecrnnars B YCTaHOBJIeHHOMnopsznce
6yxraJITepCKMM yqeT, CPOpMMpoBaTb6yxraJITepcKYIO OTqeTHOCTbYnpaBJIeHM5I C
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rrpe,n;OCTaBJIeHHeM B KOMHTeT <pHHaHCOB Jleaaarpancxon 06JIaCTH H HHbIe

rocynapcrseaasre opransr;
3.6.12. Ofiecnexasars cofimozteatre nopaznca o<popMJIeHH.SI nepsaaasrx H

6yxraJITepCKHx ,n;oKYMeHToB, pacseroa H rrJIaTe:>KHbIX 06.SI3aTeJIbCTB, noparnca

rrposeneana HHBeHTapH3aU;HH OCHOBHbIX Cpe,n;CTB, TOBapHo-MaTepHaJIbHbIX

neanocrea B COOTBeTCTBHHCTPe60BaHH.SIMH3aKOHo,n;aTeJIbCTBa;

3.6.13. Ofiecnexaaarr, nonrorosxy H nneceaae B YCTaHOBJIeHHOM nopxznce
rrpeztnoaceaaii rro <pOpMHpoBaHHIO H H3MeHeHHIO JIHMHTOB 6IO,n;:>KeTHbIX

06.SI3aTeJIbCTBH (HJIH) caoznroii 6IO,n;:>KeTHOHpocnaca;
3.6.14. Ofiecneaaaan, seneaae peecrpa pacxonasrx 06.SI3aTeJIbCTBrJIaBHOrO

paCrrOp.SI,n;HTeJI.SI6IO,n;:>KeTHbIXcpezrcrs, rro,n;JIe:>KaIII;HXHCrrOJIHeHHIO B npezienax
YTBep:>K,n;eHHbIx YrrpaBJIeHHIO 6IO,n;:>KeTHbIX 06.SI3aTeJIbCTB H 6IO,n;:>KeTHbIX

accaraoaaaaa B COOTBeTCTBHHCYCTaHOBJIeHHbIM nopazncosr;
3.6.15. 06eCrreQHBaTb pacxonosaaae 6IO,n;:>KeTHbIXopeners, B COOTBeTCTBHH

C HX u;eJIeBbIM Ha3HaQeHHeM, Ko,n;aMH 6IO,n;:>KeTHOHKJIaCcH<pHKaU;HH, a TaK:>Ke

YTBep:>K,n;eHHbIMH,n;JI.SIYrrpaBJIeHH.SI 6IO,n;:>KeTHbIMHaCCHrHOBaHH.SIMH H JIHMHTOB

6IO,n;:>KeTHbIX06.SI3aTeJIbCTB;

3.6.16. 06eCrreQHBaTb COCTaBJIeHHe H neztenae 6IO,n;:>KeTHOHpocnaca H

CMeTbI pacxonos H ,n;OXO,n;OBYrrpaBJIeHH.SI B aBToMaTH3HpoBaHHbIx CHCTeMax

«Ar..u< -Ilnaaaposaaae» H «Al.Ik' -<I>HHaHCbI»;
3.6.17. 06eCrreQHBaTb nezrenae HaJIOrOBOro YQeTa YrrpaBJIeHH.SI B

COOTBeTCTBHHCTpe60BaHH.SIMH 3aKOHo,n;aTeJIbCTBa;

3.6.18. 06eCrreQHBaTb rrJIaHHpOBaHHe pacxozron YrrpaBJIeHH.SI, noztroroaxy
6IO,n;:>KeTHOH3a.SIBKHH npennozceaari Y rrpaBJIeHH.SI npn <pOpMHpoBaHHH rrpoexra
06JIaCTHOro 6IO,n;:>KeTaaa o-repezmoji <pHHaHcoBbIH ron H rrJIaHOBbIH nepnon H HX

npeztocranneaae B KOMHTeT <pHHaHcoB Jlemmrpancxoa 06JIaCTH;

3.6.19. 06eCrreQHBaTb <pOpMHpoBaHHe nepe-ma rro,n;Be,n;OMCTBeHHbIX

a,n;MHHHcTPaTopoB H rroJIYQaTeJIeH cpencrs 06JIaCTHOro 6IO,n;:>KeTa;

3.6.20. 06eCrreQHBaTb YTBep:>K,n;eHHe 6IO,n;:>KeTHbIX CMeT

rro,n;Be,n;OMCTBeHHbIMHrrOJIYQaTeJI.SIMHcpeztcrs 06JIaCTHOro 6IO,n;:>KeTa;

3.6.21. 06eCrreQHBaTb pacnpeneneaae 6IO,n;:>KeTHbIX accaruosaaaa,
JIHMHTOB 6IO,n;:>KeTHbIX 06.SI3aTeJIbCTB rro rro,n;Be,n;OMCTBeHHbIM

6IO,n;:>KeTOrrOJIYQaTeJI.SIM,B TOM QHCJIe, caoespeaennoe zrosezremre zto 6IO,n;:>KeTOB

nony-rarenea YBe,n;oMJIeHHH 0 6IO,n;:>KeTHbIX aCCHrHOBaHH.SIX H JIHMHTaX

6IO,n;:>KeTHbIX 06.SI3aTeJIbCTB; <pOpMHpoBaHHe H rrpeztocraaneaae B KOMHTeT

<pHHaHcoB Jlenaarpancxoa 06JIaCTH B 3JIeKTpOHHOM BH,n;e C rrOMOlII;bIO

aBToMaTH3HpoBaHHoH CHCTeMbI «CBo,n;-CMapT» 6IO,n;:>KeTHOHOTQeTHOCTHrJIaBHOrO

paCrrOp.SI,n;HTeJI.SI6IO,n;:>KeTHbIXcpeztcrs B YCTaHOBJIeHHbIe CpOKH;

3.6.22. 06eCrreQHBaTb B YCTaHOBJIeHHOM nopxmce opraHH3aU;HIO pa60TY rro

OTKpbITHIO H 3aKpbITHIO JIHu;eBbIX CQeTOB;

3.6.23. 06eCrreQHBaTb <pOpMHpoBaHHe B COOTBeTCTBHH C

3aKOHo,n;aTeJIbCTBOM 0 6yxraJITepCKOM YQeTe YQeTHoH rrOJIHTHKH Y rrpaBJIeHH.SI,

caoeapeaeaaocrs ee xoppexraposxe;

3.6.24. OCYlII;eCTBJI.SITb <pOpMHpoBaHHe H YTBep:>K,n;eHHe nnana saxynox,
nnaaa-rpaqmxa B COOTBeTCTBHHC Tpe60BaHH.SIMH 3aKOHo,n;aTeJIbCTBaPoccaiicxoii
<l>e,n;epaU;HHH HHbIX HopMaTHBHbIX npasoasrx aKTOB 0 KOHTPaKTHoH CHCTeMe B
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cdiepe saxynox TOBapOB, pa60T, ycnyr zma 06eCneqeHHH rocyztapcraeuasrx H
MYHH:QHnaJIbHbIXHY)l(.n;;

3.6.25. YqaCTBOBaTb B paapafiorxe TeXHHqeCKHX 3a.n;aHHH, npoexros
KOHTpaKToB, 060CHoBbIBaTb naxansayro (MaKCHMaJIbHyro) :QeHY KOH'TpaKTa aa
ocymecrnrreaae saxynox nYTeM rrpoaezrenas KOHKypCOB(OTKpbITbIX KOHKypCOB,
KOHKypCOB C orpaaaxeaasnr y=acraea, nayxsramrsrx KOHKypCOB, 3aKpbITbIX
KOHKypCOB, 3aKpbITbIX KOHKypCOB C orpaaaseaasra y-racraen, 3aKpbITbIX
zrsyxsranasrx KOHKYPCOB), aYK:QHoHOB (aYK:QHoHOB B 3JIeKTpOHHOH <popMe,
3aKpbITbIX aYK:QHoHOB),sanpocoa KOTHPOBOK;

3.6.26. YqaCTBOBaTb B paapafiorxe sanpocoa npennoxeaaa, a TaK)I(e
npoexroa KOH'TpaKToBna nOCTaBKHTOBapoB, BbIIIOJIHeHHepa60T, OKa3aHHeycnyr
.n;JIH 06eCneqeHHH rocyztapcrseaasrx HY)l(.n; YnpaBJIeHHH npa ocynrecranenaa
3aKynKH y e.n;HHCTBeHHoronOCTaB.r.u;HKa;

3.6.27. YqaCTBOBaTb B ocyinecraneaaa Koop.n;HHa:QHH,peryJIHpOBaHHH H
KOHTpOJIe .n;eHTeJIbHOCTHno.n;Be.n;OMCTBeHHbIXrocynapcrseaasrx 6IO.n;)I(eTHbIX
yqpe)l(.n;eHHHJleaanrpancnoa 06JIaCTH;

3.6.28. OKa3bIBaTb MeTo.n;HqecKyro noerours no.n;Be.n;OMCTBeHHbIM
rocyzrapcrseansna 6IO.n;)I(eTHbIM yqpe)l(,1l;eHHHM Jleaaarpazrcxoji 06JIaCTH no
<pHHaHCOBbIMnonpocasr;

3.6.29. Ofiecrreaasarr, rrposeneaae B npeztenax KOMneTeH:QHH cexropa
npoBepoK <pHHaHCOBO-X03HHcTBeHHoH .n;eHTeJIbHOCTH no.n;Be.n;OMCTBeHHbIX
YnpaBJIeHHIO rocynapcrseaaux 6IO.n;)I(eTHbIX yqpe)l(.n;eHHH Jlenaarpaacxoa
06JIaCTH.

3.6.30. ilPOBO.n;HTb B npeztenax KOMneTeH:QHH cexropa, rrposepxa
<pHHaHcoBo-X03HHcTBeHHoH .n;eHTeJIbHOCTHno.n;Be.n;OMCTBeHHbIXrocynapcrseaaux
6IO.n;)I(eTHbIXyqpe)l(.n;eHHH Jlenanrpancxojt 06JIaCTH, B TOM qHCJIe BHYTpeHHHH
<pHHaHCOBbIHKOH'TpOJIbH BHy'TpeHHHH<pHHaHCOBbIHayznrr;

3.6.31. Ocymecranars npHeM <pHHaHcoBbIXOTqeTOBOT no.n;Be.n;OMCTBeHHbIX
rocyztapcraeansrx 6IO.n;)I(eTHbIX yqpe)l(.n;eHHH Jlenaarpancxoii 06JIaCTH,
COCTaBJIHTbCBO.n;HyroOTqeTHOCTb06 HCnOJIb30BaHHHcpe.n;cTB <pe.n;epaJIbHOrOH
06JIaCTHOro 6IO.n;)I(eTOB;

3.6.32. Ofiecneaaaars, B npezrenax KOMneTeH:QHHcexropa, opraHH3a:QHIO
B3aHMo.n;eHcTBHHH Koop.n;HHa:QHH.n;eHTeJIbHOCTHC YnpaBJIeHHeM Q>e.n;epaJIbHOrO
Ka3HaqeHCTBa CaHKT-Ilerepfiypra H Jleaaarpancxoa 06JIaCTH,
npasooxpaaarem.asnra opraaasor, opraaaxra HCnOJIHHTeJIbHOHBJIaCTHcy6'beKTOB
POCCHHCKOHQ>e.n;epa:QHH,opraaaxra xrecraoro caaoynpaanenaa Jlenaarpazicxoa
06JIaCTH;

3.6.33. C03.n;aBaTb H 3KCnJIyaTHpoBaTb rocynapcrseaasre (peraoaansnsre)
HH<popMa:QHoHHbleCHCTeMbIJleaaarpazrcxoti 06JIaCTH, HaXOM.r.u;HeCHB Be.n;eHHH
cexropa, a TaK)I(e 06eCneQHBaTb ztocryn K conepxameaca B HHX HH<popMa:QHHaa
PYCCKOMH3bIKe;

3.6.34. IIpe.n;ocTaBJIHTb HH<popMa:QHIO0 .n;eHTeJIbHOCTHYnpaBJIeHHH, B TOM
QHCJIe paaaemars HH<popMa:QHIOB cera MHTepHeT aa O<pH:QHaJIbHOMcaiire
A.n;MHHHC'Tpa:QHHJIeHHHrpa.n;CKoH 06JIaCTH B COOTBeTCTBHHC Q>e.n;epaJIbHbIM
3aKOHOM OT 9 <peBPaJIH 2009 rona N~ 8-Q>3 «06 o6eCneQeHHH ztocryna K
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MH~opMaQMM 0 ~e~TenbHOCTM rocy~apcTBeHHhlX OpraHOB M OpraHOB MeCTHOrO
caMoynpaBneH~» .

3.6.35. IIpMHMMaTb, BeCTM yqeT, ofiecnexasars xpaneaae cnpaaox,
rrpeacraanaexrsrx pyxosonarenaan nO~Be~OMCTBeHHbIX rocynapcrseaasrx
6IO~)J(eTHblx yqpe)J(~eHMM Jleaanrpaztcxoti 06nacTM, B paxncax nposezreaaa
xreponpaarait no npoTMBo~eMcTBMIO xoppyrnraa, ocyuiecrsnars
xoacynsraposaaae no aorrpocasr MX sanonaeaaa, KOHTPOJmpOBaTb
csoespeaeaaocrs npencraaneaas cBe~eHMM, 06eCneQMBaTb opraHM3aQMIO M
npoBe~eHMe npoBepKM cBe~eHMM B YCTaHoBneHHoM nop~~Ke, npoBo~MTb
Meponp~T~ no pesynsraraa nposepxa M saunrre cBe~eHMM,npenycstorpeaasrx
~eMcTByrorn;MM3aKOHo~aTenbCTBOM0 nepCOHaJIbHbIX~aHHbIX, 6aHKoBcKOMTaMHe
MMHOMoxpaaaesroji 3aKOHOMTaMHe;

3.6.36. YQaCTBOBaTbB paspafiorxe rrpoexros npaaossrx aKTOBYnpaBJIeHM~
no sonpocau, OTHeceHHbIMK KOMneTeHQMMcexropa;

3.6.37. Paspafiarsrsars npennoaceaaa ~n~ BHeceHM~ B npoexrsr
~e~epaJIbHbIX 3aKOHOB, MHbIX rrpasossrx aKTOB ~e~epaJIbHbIX opraaos
acrronaarensaoa BnaCTM no sonpocav, OTHOC~rn;MMC~ K KOMneTeHQMM
Ynpasnenaa;

3.6.38. YQaCTBOBaTb B no~rOTOBKe npoexroa ofinacrasrx 3aKOHOB,
npasossrx aKTOB Tyfiepaaropa Jleaaarpaacxoa 06nacTM M npanossrx aKTOB
Ilpaearenscrsa Jleaanrpaztcxoa 06nacTM no sorrpocaa, OTHOC~rn;MMC~K
KOMneTeHQMMYnpaanenas.

3.6.39. B YCTaHOBneHHOMnopaznce YQaCTBOBaTbB paspafiorxe rrpoexros
cornanrenaa (norosopoa) Jlenaarpancxott 06nacTM C ~pyrMMM cyfisexrana
POCCMMCKOM<I>e~epaQMM,~e~epaJIbHbIMM opraaasta acnonaarensnoa BnaCTMno
sonpocaa, OTHOC~rn;MMC~K KOMneTeHQMMYnpaaneaaa;

3.6.40. Paspafiarsraars a~MMHMcTpaTMBHble pernaxrearsr acnonneaas
rocynapcrseaasrx ~YHKQMMMnpenocraanenaa rocynapcrseaasrx ycnyr;

3.6.41. Ocymecranars xpaaeaae, KOMnneKTOBaHMe,yser M acrrom.soaaaae
~oKyMeHToB M MaTepMaJIOB, rrocrynaanrax B cexrop, a TaK)J(e rrepeztaxy MX B
apXMBYnpasnenaa B YCTaHOBneHHOMnopaznce;

3.6.42. Paccaarpasars B YCTaHoBneHHoM rropanxe nacsxa, )J(aJI06bI M
ofipaurenaa IOpM~MqeCKMX nMQ M rpaacnaa no sonpocav, OTHOC~rn;MMC~K
nOnHOMOQM~MY npaanenaa, npMHMMaTb B COOTBeTCTBMMC 3aKOHo~aTenbCTBOM
MepbI no yperynaponaaaro cnopasrx sonpocos;

3.6.43. Paspafiarsrsars M peaJIM30BbIBaTbMeponpM~T~, aanpasneaasre na
aaeprocoepezceaae B xypapyesroji YnpaBneHMeM c~epe;

3.6.44. IIpOBO~MTb MOHMTopMHr HecBoeBpeMeHHoM BbIIInaTbI 3apa60THoM
nnaTbI, a TaK)J(e BbIIInaTbI 3apa60THoM nnaTbI HM)J(epa3Mepa, YCTaHOBneHHoro
perMOHaJIbHbIM cornarneHMeM 0 MMHMMaJIbHOM 3apa60THoM nnaTe B
neHMHrpa~CKOM 06nacTM,

3.7. BM3MpoBaTb ~oKyMeHTbI no BonpocaM, OTHOC~rn;MMC~K ~YHKU:M~M
ceKTopa.

3.8. IIo nopyqeHMIO HaqaJIbHMKa YnpaBneHM~ B YCTaHoBneHHoM nop~~Ke
paccMaTPMBaTb 06parn;eHM~ rocy~apcTBeHHblx opraHOB, opraHoB MeCTHoro
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caaoynpasnenas, OpraHH3aUHH H rpazcztan, rrO,n:rOTaBJIHBaTb H rrpencrasnars
HaqaJIbHHKY YrrpaBJIeHH.H npoexrsr OTBeTOBaa YKa3aHHbIe ofipameaaa.

3.9. B COOTBeTCTBHHC ,n:OBepeHHOCTblOH(HJIH) rro nopyxeaaro HaqaJIbHHKa

YrrpaBJIeHH.H, npezrcraanars HHTepeCbI YrrpaBJIeHH.H B rocyztapcrseaasrx opranax,
opraaax MeCTHoro caxoynpaaneaas H B opraHH3aUIDIX.

3.10. YqaCTBOBaTb B pafiore KOMHCCHHH HHbIX KOJIJIerHaJIbHbIX opraaos, B

COCTaBKOTOPbIX HaqaJIbHHK cexropa BKJIlOqeH B COOTBeTCTBHHC npasoasra aKTOM

Jleaanrpancxoa 06JIaCTH HJIH nanpasnea HaqaJIbHHKOM YrrpaBJIeHH.H.

3.11. B COOTBeTCTBHH C rropyaeaaesr HaqaJIbHHKa Y rrpaBJIeHH.H

opraHH30BbIBaTb nonrorosxy MaTepHaJIOB K cOBe:r.u;aHH.HM,aacenaanaa, HHbIM

MeporrpIDITIDIM H(HJIH) rrpaaaxars B HHX ysacrae, B TOM qHCJIe BeCTH

rreperosopsr, O<pOPMJI.HTbnpaaarsre pemeaaa.
3.12. TOqHO H B CpOK BbIIIOJIH.HTbYKa3aHIDI HaqaJIbHHKa YrrpaBJIeHH.H.

3.13. C06JIIO,n:aTb rrpasana nenonpoasaozrcraa, B TOM qHCJIe Ha,n:JIe)Ka:r.u;HM

06pa30M y-nrrsraars H xpaaars nonyseaasre na HCrrOJIHeHHe ,n:OKYMeHTbI H

MaTepHaJIbI, CBoeBpeMeHHO cnasars HX OTBeTCTBeHHOMYaa ,n:eJIOrrpOH3Bo,n:CTBO,a

npn yxozte B OTrrYCK, y6b1THH B KOMaH,n:HpOBKY,B cnysae OCTaBJIeHH.H,n:OJI)KHOCTH

- pa60THHKY Y npaBJIeHH.H, BpeMeHHO HCnOJIH.HIO:r.u;eMY06.H3aHHOCTH HaqaJIbHHKa
cexropa, JIH60 HaqaJIbHHKY Y rrpaBJIeHH.H.

3.14. C06JIIO,n:aTb OCHOBHbIe 06.H3aHHOCTH, a TaK)Ke orpaaasenaa, sarrpersr
H Tpe60BaHH.H K CJIY)Ke6HoMY rrOBe,n:eHHIO,YCTaHOBJIeHHbIe CTaTb.HMH 15 - 18, 20,

20.1, 20.2, 20.3 <1>e,n:epaJIbHOrO3aKOHa OT 27 HIOJI.H 2004 rona NQ 79-<1>3 «0
rocynapcrseaaoa rpazcztaacxoacJIY)K6e POCCHHCKOH<1>e,n:epaUHH».

3 .15. C06JIIO,n:aTb HOPMbI Konexca 3THKH H CJIY)Ke6HOrO rrOBe,n:eHIDI

rocynapcrseaasrx rpaacnaacxax CJIY)Ka:r.u;HxJleanarpancxoa 06JIaCTH.

3.16. Y Be,n:OMJI.HTb npeztcrasarens HaHHMaTeJI.H 060 scex CJIyqa.HX

06pa:r.u;eHH.HK HaqaJIbHHKY ceKTopa KaKHX-JIH60 JIHU B ueJI.HX CKJIOHeHH.Hero K

COBepmeHHIO xoppymraoaasrx npasoaapymeaaa, sa HCKJIlOqeHHeM cnysaes,

xorna rro ,n:aHHbIM <paKTaM nposenena HJIH rrpOBo,n:HTC.Hrrposepxa.
3.17. OTqHTbIBaTbC.H rrepezr HaqaJIbHHKOM Y rrpaBJIeHH.H 0 pe3YJIbTaTaX CBoeH

CJIY)Ke6HOH ,n:e.HTeJIbHOCTH, B TOM qHCJIe eaceronno, no 1 <peBPaJI.H rozra,

cnenyroutero sa OrqeTHbIM, npencraanarr, HaqaJIbHHKY YnpaBJIeHIDI OTqeT 0

cnoeii npodieccacaansaoa CJIY)Ke6HOH,n:e.HTeJIbHOCTH.

4. Ifepexem, sonpocoa, no KOTOPhIM Ha~aJlhHHKceieropa nnpaee
HJlH 06H3aH caMOCTOHTeJlhHOnpHHHMaTb ynpaaneanecxne H HHhIe peurenaa

4.1. HaqaJIbHHK cexropa 06.H3aH caMOCTO.HTeJIbHOnpaaasran, peureaas:
4.1.1. ITo sonpocasr, OTHOC.H:r.u;HMC.HK <PYHKUIDIM cexropa, a TaK)Ke

BXO,n:.H:r.u;HMB ,n:OJI)KHOCTHbIe06.H3aHHOCTHHaqaJIbHHKa cexropa
4.1.2. ITo aonpocav nepsooxepenaocra BbIIIOJIHeHIDI ,n:OJI)KHOCTHbIX

06.H3aHHOCTeH B npenenax CPOKOB, YCTaHOBJIeHHbIX HaqaJIbHHKOM YnpaBJIeHH.H H

C06JIIO,n:eHH.HHOPM, YCTaHOBJIeHHbIX ,n:eHcTBYIO:r.u;HM3aKOHo,n:aTeJIbCTBOM.

4.1.3. ITPH peaJIH3aUHH rrOJIHOMOqHH xneaa KOMHCCHH H nnoro
KOJIJIerHaJIbHOrO opraaa.
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4.1.4. ITo BOrrpOCaMopranasamra yxera M XpaHeHM~, nepenanasrx eMY na

MCrrOJIHeHMe,n;OKYMeHTOBMMaTepMaJIOB.

4.1.5. 0 pacnpeneneaan ,n;oKYMeHToBM nopyseaaa ,n;JI~MCrrOJIHeHM~Me)l(,n;y

pa60THMKaMM cexropa,
4.1.6. 0 COrJIaCOBaHMMMJIMOTKJIOHeHMMnpoexroa ,n;oKYMeHToB,xoropsre

6bIJIMnpencranneasr pa60THMKaMM cexropa.
4.1.7. 0 npezrcrasneaaa pa60THMKaMM cexropa YCTHbIX MJIMnacssreaasrx

06b~cHeHMH B cJIyqae HeMCrrOJIHeHM~MJIM HeHa,n;JIe)l(a~ero MCrrOJIHeHM~MMM

,n;OJI)I(HOCTHbIX06~3aHHocTeH.

4.2. HaqaJIbHMK cexropa B xasecrae qJIeHa KOMMCCMM M naoro

KOJIJIerMaJIbHOrOoprana snpase na saceztaaasx raxoro oprana caMOCTO~TeJIbHO

rrpMHMMaTb peIIIeHMe rOJIOCOBaTb«sa», «nporas» MJIM«B03,n;ep)l(aJIC~», a TaK)I(e

BbICKa3bIBaTbcsoe MHeHMe, B TOM qMCJIe3a~BJI~Tb ocofioe MHeHMe B rrMCbMeHHOH

cpopMe B COOTBeTCTBMMC perJIaMeHTOM (nopazncon) pa60TbI KOMMCCMMM anoro

KOJIJIerMaJIbHOrOoprana.

5. Ilepeuem, nonpocon, no KOTOPbIM HaqaJIbHHK cexropa
nnpane HJIH 06H3aH yqaCTBOBaTb npu nO,lJ.rOTOBKenpOeKTOB HopMaTHBHbIX

npanonsrx aKTOB H(HJIH) npoexron ynpaBJIeHqeCKHX H HHbIX peurenaa

5.1. HaqaJIbHMK cexropa 06~3aH yqaCTBOBaTb B nonrorosxe rrpoexros

HopMaTMBHbIX rrpasoasrx aKTOBMnpoexros peIIIeHMH rro sonpocaa, OTHOC~~MMC~

K ero ,n;OJI)I(HOCTHbIM06~3aHHocT~M.

5.2. HaqaJIbHMK cexropa srrpase ysacraonars B nonroroaxe rrpoexron

HopMaTMBHbIX rrpasoasrx aKTOB M rrpoexros peIIIeHMH rro MHbIM sonpocaa rro

COrJIaCOBaHMIOCHaqaJIbHMKOMYrrpaBJIeHM~.

6. CpOKH H npouenypsi nO,lJ.rOTOBKH,paccsrorpeuaa npoexron
ynpaBJIeHqeCKHX H HHbIX pemeaaa, nOpH,lJ.OKCOrJIaCOBaHHH H npHHHTHH

,lJ.aHHbIXpemenati

6.1. 06~Me CpOKMM rrpouezrypsr rro,n;rOTOBKM,n;OKYMeHTOBperyJIMpYIOTC~

lfHcTPYKU;MeH rro ,n;eJIOrrpOM3Bo,n;CTBYB opraHax MCrrOJIHMTeJIbHOHBJIaCTM

Jleaaurpancxoa 06JIaCTM.

6.2. CpOKM rro,n;rOTOBKM,n;OKYMeHTOBM ocy~eCTBJIeHM~ MHbIX npouenyp,
CB~3aHHblX C Be,n;eHMeM61O,n;)I(eTHOrO(6yxraJITepCKoro) yxera M OTqeTHOCTM,

peryJIMpYIOTC~ 3aKOHo,n;aTeJIbCTBOMB cooTBeTcTBYIO~eH crpepe.
6.3. B u;eJI~Xrro,n;rOTOBKM,COrJIaCOBaHM~M rrpMH~TM~peureaaii oprana

MCrrOJIHMTeJIbHOHBJIaCTM HaqaJIbHMK cexropa 06~3aH nonrorosars npoexr

,n;OKYMeHTaM rrpe,n;cTaBMTb ero Ha COrJIaCOBaHMeHaqaJIbHMKY YrrpaBJIeHM~ He

rr03)1(e qeM 3a ,n;Ba pa60qMX ,n;H~ ,n;o MCTeqeHM~ cpOKa MCrrOJIHeH~ rro 3TOMY

,n;OKYMeHTY,KOTOPbIH YCTaHOBJIeH cpe,n;epaJIbHbIM3aKOHOM MJIM HopMaTMBHbIM

rrpaBOBbIM aKTOM JIeHMHrpa,n;CKOH06JIaCTM, JIM60 anoro cpoxa, YCTaHOBJIeHHOrO

HaqaJIbHMKOMY npaaneaaa,
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7. llOPH,lJ;OKcJlY.iKe6HOrO B3aHMO,lJ;eiicTBHHHaIJaJlbHHKa ceieropa

B CBH3HCHCnOJlHeHHeM HM ,lJ;OJl.iKHOCTHbIX06H3aHHocTeii C,lJ;pyrHMH

pa60THHKaMH YnpaBJleHHH, pa60THHKaMH HHbIX

rocynapcreeausrx opraaoa H opranoa MeCTHoro caMoynpaBJleHHH,

opraHH3aU;HHMH H rpa~aHaMH

7.1. I10pyqeHIDI H YKa3aHHH HaqaJIbHHKY cexropa .n;aIOTCHHaqaJIbHHKOM

Y npaBJIeHHH B YCTHOHHJIH nHcbMeHHoH <popMe no sonpocav, OTHOCHII.J;HMCHK ero
.n;OJI)KHOCTHbIMo6H3aHHocTHM.

7.2. B u;eJIHX HCnOJIHeHHH .n;OJI)KHOCTHbIXo6H3aHHocTeH H nopysenaa
HaqaJIbHHK cexropa snpase ofipamarsca K .n;pyrHM pa60THHKaM opraaa
HCnOJIHHTeJIbHOHBJIaCTH, pa60THHKaM HHbIX rocynapcraeaasrx opraaos, opranos
MeCTHoro caMoynpaBJIeHHH, K rpa)K.n;aHaM H B opraHH3aU;HH.

7.3. HaqaJIbHHK cexropa snpaae B YCTHOH <popMe nasars pa3'bHCHeHHH no

aonpocax, OTHOCHII.J;HMCHK ero .n;OJI)KHOCTHbIMo6H3aHHocTHM, B OTBeT aa

06paII.J;eHHH K HeMY pa6oTHHKOB rocynapcrseaaax opraaos H opraaos xrecraoro
caxoyrrpaaneaaa.

7.4. HaqaJIbHHK cexropa snpase B YCTHOH <popMe nasars pa3'bHCHeHHH no

sonpocav, OTHOCHrn;HMCHK ero .n;OJI)KHOCTHbIMo6H3aHHocTHM, npe.n;cTaBHTeJIHM

opraHH3aU;HH H rpa)K.n;aHaM TOJIbKO no nopysenaro, JIH60 C paspeureaas

HaqaJIbHHKa YnpaBJIeHIDI, sa HCKJIIOqeHHeM cnyaaes, xorna TaKHe pa3'bHCHeHIDI
HBJIHIOTCHero .n;OJI)KHOCTHbIMHo6H3aHHocTHMH.

7.5. HaqaJIbHHK cexropa srrpase npe.n;JIO)KHTbHCnOJIHHTeJIIO no .n;oKYMeHTY

B pa60qeM nopanxe peIIIHTb aonpoc 0 ero oT3bIBe, eCJIH TaKoH .n;oKYMeHT HJIH

OT.n;eJIbHbIe ero nOJIO)KeHHH He COOTBeTCTBYIOT <pe.n;epaJIbHOMY, 06JIaCTHOMY
3aKOHo.n;aTeJIbCTBYH/HJIH npaBHJIaM O<popMJIeHHH.n;OKYMeHTOB.

8. Ifepe-rens rocynapcrseuusrs ycnyr (BH,lJ;OB,lJ;eHTeJlbHOcTH),

OKa3b1BaeMbIX no sanpoca» rpaaeaaa H opraHH3au;Hii B COOTBeTCTBHHC

a,lJ;MHHHCTpaTHBHbIM pernasserrrosr (HHbIM HopMaTHBHbIM npaBoBbIM aKTOM)

Ynpaaneuaa

HaqaJIbHHK cexropa He npe.n;OCTaBJIHeTrocynapcrseaaux ycnyr rpazcaaaaa
H opraHH3aU;IDIM.

9. Hoxaaarena 34»4»eKTHBHOCTHH pe3YJlbTaTHBHocTH

npoqieccnoaansnon cJlY.iKe6HOii ,lJ;eHTeJlbHOCTHHaIJaJlbHHKa cexropa.

I1oKa3aTeJIHMH 3<p<peKTHBHoCTH H pe3YJIbTaTHBHocTH nporpeccaoaansaoa
CJIY)Ke6HOH.n;eHTeJIbHOCTHHaqaJIbHHKa cexropa HBJIHIOTCH:

9.1. BbIIIOJIHeHHe sanaa cexropa B COOTBeTCTBHHC 3a.n;aHHbIMH06'beMaMH H
cpoxaxra HCnOJIHeHIDI.

9.2. HaJIHqHe aKTYaJIbHbIX .n;OJI)KHOCTHbIX pa6oTHHKOB cexropa H
nOJIO)KeHHH0 cexrope,

9.3. OTCYTcTBHe <paKToB:
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1) aapymenati rrpH BbIIIOJIHeHHHCPYHK:U;HM,B03JIO)l(eHHbIXna CTPYKTypHoe
nonpasneneaae B COOTBeTCTBHHCrrOJIO)l(eHHeM0 CTPYKTypHOMnonpaszrenenaa;

2) HaJIHqRjI ycrapesmea, nenposepeaaon HJIHHCKa)l(eHHOMHHcpopMa:U;HHB
aHaJIHTHqeCKHXH HHbIX MaTepHaJIaX, rro,n;rOTOBJIeHHbIXHaqaJIbHHKOM cexropa
HJIH npa ero ysacraa (B TOM qHCJIe npa COrJIaCOBaHHH,n;OKYMeHTOB),a TaK)I(e
pa60THHKaMH CTPYKTypHoro nozrpasneneaaa (npa neaannesaurev KOHTpOJIesa
rro,n;rOTOBKOM,n;OKYMeHTOBB CTPYKTypHOMnonpasneneaaa);

3) YTpaTbI ,n;oKYMeHToBH MaTepHaJIOB,nocrynannrax HaqaJIbHHKY cexropa
aa HCrrOJIHeHHe,xpaaenae;

4) nponycxa (cpsrsa) CPOKOBHCrrOJIHeHH.SIrro ,n;oKYMeHTaM(nopyaeaaaxr),
xoropsre YCTaHOBJIeHbIcpe,n;epaJIbHbIM3aKOHOM HJIH HopMaTHBHbIM npaaoasnr
aKTOM Jleaaarpancxoii 06JIaCTH, HaCTO.SlIr(HM,n;OJI)I(HOCTHbIMperJIaMeHTOM,
HaqaJIbHHKOMYrrpaBJIeHH.SI;

5) nponycxa 6e3 YBa)l(HTeJIbHOMnpasnast sacenaaaa KOMHCCHMH HHbIX
KOJIJIerHaJIbHbIXopranos, HHbIX MepOrrpH.SlTHM,B KOTOPbIXHaqaJIbHHKY cexropa
6bIJIOnopyxeao rrpHH.SITbysacrne.

9.4. KaqeCTBO BblrrOJIHeHHOM pa60TbI (OTCYTcTBHe nponezrypasrx
napymeaan, nonrorosxa ,n;OKYMeHTOB, MaTepHaJIOB B COOTBeTCTBHH C
YCTaHOBJIeHHbIMHTpe60BaHH.SIMH, rrOJIHOe H JIOrHqHOe H3JIO)l(eHHe MaTepHaJIa,
IOpH,n;HqeCKHrpaxornoe COCTaBJIeHHe,n;oKYMeHTa), B TOM qHCJIe OTCYTCTBHe
<i>aKTOBnapymeaaii 61O,n;)I(eTHOrO3aKOHo,n;aTeJIbCTBaH Be,n;eHH.SI6yxraJITepCKOro
ysera.

9.5. OTBeTcTBeHHocTb (HcrrOJIHeHHe 06.S13aHHOCTeMB CpOK C MHHHMYMOM
KOHTPOJI.SI).

9.6. CaMOCTO.SlTeJIbHOCTb(crrocofinocrs BbIIIOJIH.SITb 3a,n;aHH.SI 6e3
,n;orrOJIHHTeJIbHbIXYKa3aHHM).

9.7. ,l1;Hc:U;HrrJIHHa(c06JIIO,n;eHHeCJIY)l(e6Horo pacnopaznca).
9.8. Ilpodieccaoaansnaa KOMrreTeHTHOCTb.

COrJIaCOBaHO:
Ynpaaneaae rocynapcrseaaoa CJIY)I(6bIH xazrpon A,n;MHHHcTPa:U;HHTyfiepaarcpa
H ITpaBHTeJIbCTBaJleaanrpancxon 06JIaCTH
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IIO,[(IUICb <D.H.O.
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