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JTOJDKHOCTHOUW PETJIAMEHT
HadaJbHUKA OTJEjIa OXPaHbI U 3alUTHI JIECOB JeNapTaMeHTa JeCHOro KOMILIEKCa
KOMHTETa [0 IPHPOIHEIM pecypcaM JIeHHHrpaackoi 061acTu

1. O0mue MoJ10KeHHs

1.1. JIOmKHOCTh TOCYNApCTBEHHOW TIpaKAaHCKOHM CyxObl JleHUHTpaackoH
obnact HauyanbHHka oraena (50010604) oxpaHel M 3aIMTHI JIECOB JeNapTaMeHTa
JIECHOTO KOMILIEKCA KOMHTETa IO NPUPOAHBIM pecypcaM JleHWHrpajackod obnactu
(majee — HAYATLHUK OT/ENa, OTHel, AenapTaMeHT, KOMHUTET) OTHOCHTC K BeaylIeH
rpymnme AODKHOCTEH TOCYHapCTBEHHON IpakIaHCKOH ciy0bl  JIeHMHIpafCKOH
obiacTty kateropuu «PyKoBOAUTEINY.

Peectposeiii mudp - IL.P3.2.

1.1.1. O6nacte NPOQecCHOHANBHOH CIyXeOHON MAesTeNbHOCTH HayaJlbHUKa
OTHeNa: ympapjieHHe B cdepe NPHPOAHBIX PeCypcoB, HPHPOIONOIE30BAHHUE H
DKOJIOTHL.

1.1.2. Bug npodeccroHATBHON Ciry)KeOHOM AesTeIbHOCTH HadalbHiKa OTACA:
HCIIONIb30BaHMe, OXpaHa U 3allluTa JIECHBIX peCypCOB.

1.2. HavaipHUK OTOEJIa Ha3HadaeTrcs Ha JOKHOCTH roCyIapCTBEHHOMI
rpaXkaIaHCKOM CiyxO6bl JIeHMHrpanckoi odmacTi u ocBOOOXHaeTCsl OT JOJDKHOCTH
roCyHapCTBEHHON TpaXXIaHCKo# CIyx6bl JIeHHHTpaacKkoH o01acT TpeACTaBUTENIEM
HaHMMAaTeJIs B YCTAaHOBJIEHHOM ITOPSZAKE.

1.3. HayanpHWK  oTena  IOAUYMHSAETCA  MNpEACENaTeNio  KOMHTETA,
HETIOCPEICTBEHHO IMOJYMHACTCS MEPBOMY 3aMECTHTENO MpelcefaTeNs KOMUTETa -
HaYaJbHHKY JenapTaMeHTa.

1.4. Hauanpauk otnena o0sg3aH MCIOIHATH JOJDKHOCTHBIC 00sI3aHHOCTH
[JIABHOTO CIIEI[HAACTa OTAEda B MEpHOJ €ro BPEMEHHOIo OTCYTCTBHMS B CBA3H C
BPEMEHHOM HETPYNOCIIOCOOHOCTBIO, OTITYCKOM HIIH KOMaHIMPOBKO} B COOTBETCTBUU C
MOpYd4eHHeM [epBOrO 3aMeCTHTeNs MpeACefaTeNs KOMHTeTa - HadalbHHKA
JerapTaMeHTa.

2. Kpanudukauuonnslie TpeGoBaHHS AJIsi 3aMelleHUsE JOKHOCTH
rocyJapcTBeHHOMN rpakIaHCKOl CIyKObI Jlenunrpaackoii 001acTu

HaYaJIbHUKA 0TA€J1A

2.1. [lns 3aMelleHus JOJDKHOCTH TOCYHapCTBEHHOH rpaXaaHCKOH CITyXKObI
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Jlennnrpanckoii  06nacTH HayalbHMKA OTAENAa YCTAHABIMBAIOTCA  CIEAYIOLIUE
KBaNA(UKAIMOHHBIE TPEOOBAHU:

2.1.1. Bricuiee o6pa3zoBaHue N0 CHELHANTBHOCTH, HAPABIEHHUIO IIOATOTOBKH:

- moinyyeHHoe ¢ 01.07.2017 cneumansHOCTH WMJIHM HAIpaBlI€HHE IIOATOTOBKU
yKpynHeHHo# rpynnsl «lOpucnpyneruus» 1u00 HampaBieHHe ITOATOTOBKH «JlecHoe
nenoy», mubo «JlecHoe x03sicTBOY, MHO0 «[ HAPOMETEOPOIOrH», TU60 «DKONOTHS
TIPAPOIOIIONBE30BaHHEY, IH00 «I'oCyIapCTBEHHOE U MYHHUIIUIIAIBHOE YIIPABICHUEN;

- nomy4eHHoe a0 01.07.2017 cneunuanbHOCTh WM HamlpaBJeHHE IIOATOTOBKH
YKPYIIHEHHOHM  IpYyNIBl  CHELMAIBHOCTEH M HAmpaBi€HUH  IOATOTOBKU
«Bocmpou3BoACTBO M IepepaboTKa JIECHBIX pecypcoB», IH6O0 HamlpaBieHHUE
TIOArOTOBKM «JKOJIOTHS M IIPUPOAONOJB30BaHUe», b0 «IOpucnpyneHuus», 1u6o
«'HapoMeTeoposIorus», TUbO0 OAHA M3 CHENHANBHOCTEH, BXOAALIMX B YKa3aHHEIE
HalpaBjleHUsd  HOATOTOBKM, Jub0  cnenuanbHOCTh  «lIpaBoBeneHue», JubO
«["oCyapCTBEHHOE ¥ MyHUITUIIATIBHOE YIIPABICHHEY,

2.1.2. He MeHee Tpex JIeT CTaxa IOCYHapCTBEHHOM IPaXXHAaHCKOM CIy>KObl MIIH
HE MEHEE YETHIPEX JIET CTa)ka pabOoThI MO CIIEIMATBHOCTH, HATIPABJIEHHIO ITOTOTOBKH.

2.2. TTpodeccuoHanbHEBIH YpOBEHB.

2.2.1. ba3oBble 3HaHUA:

rocynapcrBeHHOro sssika Poccuiickoit denepanuu (pycckoro si3plka) ¥ OCHOB
Koncrutyuuu Poccuiickoit @enepaiiuu;

®enepanpHoro 3akoHa ot 6 oktaOps 2003 roma Ne 131-®3 «O6 obmmx
NPUHIMIAX OpraHU3alli¥ MECTHOTO caMoyTpaBieHus B Poccuiickoit ®enepamum»;

OenepanpHOoro 3akoHa oT 2 Mas 2006 roma Ne 59-®3 «O MopsaKe
paccMoTpeHus oOpallieHuii rpaxial Poccuiickoit ®enepanum»;

®enmepanpHOro 3akoHa oT 25 gekabps 2008 roma Ne 273-@3 «O
NPOTHBOAEHCTBUH KOPPYIIMK» U MHBIX HOPMATHBHBIX IIPAaBOBBEIX aKTOB Poccuiickoit
®enepanun U JIeHHHrpacKoi 061acTy B chepe IPOTHBOAEHCTBUS KOPPYIILUY;

®enepanbHoro 3akoHa or 21 nexabps 2021 roma Ne 414-®3 «O6 o6mmx
NPUHIMIAX OPraHU3aluK MyONMYHOM BlIacTu B Cy6bekTax Poccuiickoi Meneparumy;

®enepansHoro 3akoHa ot 20 mapra 2025 roma Ne 33-03 «06 o6mmx
NPUHLKIIAX OpPraHU3allii MECTHOIO CaMOYINpPAaBIECHHS B €AMHON CHCTEME IyOaM4HOM
BIIACTUY;

3akoHozatenscTBa Poccuiickoll Menepanuu o rocyapcTBEHHOM IpaXHaHCKOI
ciyx6e Poccutickoit ®enepanuu;

YcraBa JIeHUHIrpaackoi 061acT;

obnacTHoro 3akoHa ot 11 nexaGpst 2007 roma Ne 174-03 «O mpaBOBBIX aKTax
JleHuHTpaacKoit o6aacTu»;

IIOJIOXKECHHS O KOMHTETE;

II0JIOXKEHUS 00 OTHEE;

Pernamenra [IpaButenscrBa JlenuHrpanckoii oonacty;

noctaHoBieHus I'ybepHaropa Jlenunrpanckoit o6nactu ot 17 supaps 2014 roaa
Ne 1-nr «O pa3paboTke U yTBEpPKICHHH TOIOKEHHI O CTPYKTYPHBIX NIOApA3eIEHUAX
OpraHoB HCIIOJHUTENBHOM BIacTH JIeHWHIpaacKoil = 061acTH, MOMKHOCTHBIX
PErIaMeHTOB roCy IapCTBEHHBIX IPXKAAHCKUX CIyKaluX JIeHHHrpaackoit o6macTiy;

nocraHoBieHue [IpaBurenscTBa Jlenunrpaackoit o6nactu ot 31.07.2014 Ne 341
«O6 yTBepXIEHUH TOJOKEHHS O IIOCTAHOBJICHHUS IIpaButenscra JleHuHrpaackoit
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obnactu oT 16 mast 2017 roga Ne 164 «OG6 opraHu3alii NPOEKTHON NESTENBHOCTH B
OpraHax MCIIOJHHUTEILHON BlacTH JIEHUHIpaJCKOH 061acT;

Ki1accuHUKaLUy MOJIeIeH rocy 1apCTBEHHOM IIONMUTHKY;

3a/1a4, CPOKOB, PECYPCOB M HHCTPYMEHTOB I'OCYAAPCTBEHHOM ITOJIUTHKHY;

OCHOBHBIX ITOJIOKEHHH OHOKETHOr0 3aKOHOJATENbCTBA M 3aKOHOAATEIbCTBA B
cdepe rocy1apcTBEHHBIX 3aKyIOK;

Kozmekca 3TMKM H CIy)XeOHOro IOBEAEHHS TIOCYyNapCTBEHHBIX TPaXKAaHCKUX
cayxaumx JIeHUHrpaacKo#i obnacT;

VHCTpYKIMH [0 JEJONPOU3BOACTBY B OpraHax HCIOJHUTEIBHOA BIaCTH
JlenuHrpaackoit obnacTy;

WHCTpyKIMM O TOpsigke obpamieHHs co CcuyxeOHOW uHQOpManueH
OTPaHHUYEHHOTO PACIIPOCTPAHEH!s B AIMUHICTPaLyH JICHHHIpacKo# 001acTH;

B 06;1acTH HH)OPMAIIMOHHO-KOMMYHHKAIIMOHHBIX TEXHOJIOTHH:

BO3MOXKHOCTEH U OCOOEHHOCTEN NMPUMEHEHUs] COBPEMEHHBIX MH(POPMAI[OHHO-
KOMMYHHMKALMOHHBIX TEXHOJNOTHA B OpraHe WCIOJHUTENPHON BJIACTH; OCHOB
MHGOPMAIMOHHOM (€30macHOCTHM M 3allUTHl  MHpOpMauud, B TOM 4HCIE
OenepanpHoro 3akona or 27 wmroias 2006 roma Ne 149-®3 «O6 undopmauuw,
MHQOPMAIIMOHHEIX TEXHOJIOTHAX U O 3alIUTe HHPOPMALIHN»;

OCHOBHBIX ITOJIOXKEHHMM 3aKOHOIATENbCTBA O IEPCOHAIBHBIX [JAHHBIX, B TOM
yncne @enepansHoro 3akona ot 27 urons 2006 roga Ne 152-03 «O mepcoHaNbHBIX
TaHHBIXY;

Oo0MX  NPUHIOHUIOB  (QYHKIMOHHDOBAHUA  CHCTEMBl  3JIEKTPOHHOTO
IOKYMEHT0000poTa,;

OCHOBHBIX ITOJIOKEHHMH 3aKOHOJATENbCTBA 00 BIIEKTPOHHOM IOJIIKCH, B TOM
yucne PenepanpHoro 3akona ot 6 ampens 2011 roga Ne 63-®3 «O6 2:1eKTPOHHOK
TOJITUCHY;

TOpSIIKa TEXHUYECKOTO 0GecIIedeH s i OPraHN3allii COBELIAaHNi, 3aCeIaHii 1
MHBIX MEpONpMATHH C HCIIONB30BAHMEM CHCTEMBI  BHIEO-KOH(EPEeHII-CBA3M
AnmuBMcTpanyu JIeHHHrpafcKoi obnacTy;,

IpYMEHEHHS IEPCOHATBHOTO KOMITBIOTEpA.

2.2.2. bazoBeie yMeHUA:

YMEHHE CUCTEMHO (CTPaTernyeckKu) MBICIHUTH;

YMEeHMe CHCTEMATH3HPOBATh M aHAU3HPOBATH MH(OPMALIHIO;

yMeHHe ILIaHMpOBaTh, DALMOHANBHO HCIIOJNB30BATh ClyXeOHOe BpeMs X
JOCTUTaTh pe3y/bTara,

KOMMYHHKATHBHbIE YMEHHUsI (B TOM YHCNe MyOMAYHBIX BBICTYIUICHUH H BEACHMA
IIETIOBBIX MEPETOBOPOB);

yMeHHe YNpaBIsATh H3MEHEHWIMU,;

yMeHHe paboTaTh C anmapaTHbIM M TIPOrPaMMHBIM obecrnieueHueM,
YCTaHOBIEHHOM HA aBTOMATH3HPOBaHHOM pabo4YeM MecTe (APM), B TOoM 4ucIie
paGoTH B OIEpalMOHHON cucTeMe cemelictBa Windows, B TEKCTOBOM PENAKTOpE
Microsoft Office Word, ¢ Ta6nuussiM mnpomeccopom Microsoft Office Excel, ¢
IOYTOBEIM KiHeHToM Tuma «Outlook», MOATOTOBKM IpPE3EHTalMH C NPHMECHEHHEM
npunoxenus Microsoft Office PowerPoint;

yMeHHe paboTaTh B Ka4yecTBe IOJIB30BATElNd B UH()OPMAIMOHHBIX CHCTEMaX,
PUMEHAEMBIX B OpraHe WCTIOJHWTENbHOH BIACTH, B TOM HHCIE B TPUKIGJHBIX
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MHQOPMALIMOHHEIX CHCTeMax (CHCTeMe B3aUMOJEHCTBHS C TIPaXAAHAMH H
OpraHu3alMsIMH;, CHCTEME MEXBEAOMCTBEHHOIO »JJIEKTPOHHOTO B3aMMOIEHCTBHUS;
Y4ETHOM CHCTEME; HMH(OPMAllMOHHO-aHATUTHYECKOH CHCTEME, obOecreynBaromieil
cbop, 0OpaboTKy, XpaHeHHe M aHalM3 J[aHHBIX), CHCTEMax 3JEKTPOHHOTO
JOKyMeHTOOOOpOTa, B  MH(QOPMAlMOHHO-NIPaBOBHIX  cucTeMax  «['apaHT»,
«KoncynsrantlImrocy, «Komeke», a Takke ¢ pecypcaMd W CEpPBHCAMH JIOKAIbHOM
BBIYUCIIUTENIBHON CeTH U HHGOPMAalHOHHO-TEIEKOMMYHMKAI[MOHHON  CeTH

«VIHTEpHETY.
2.2.3. YopaBneHueckue yMEHHS:
yMEHME  DYKOBOAMUTH  IOJUMHEHHBIMH, 3(GQEKTUBHO  IUIaHHPOBATH,

OpraHHM30BbIBaTh pPaboTy U KOHTPOJIMPOBATH €€ BHIIIOJIHEHUE;

YMEHHE OIEPAaTHBHO IIPMHUMATH U PEATN30BHIBATh YIIPABIECHUECKUE PEIICHMUS.

2.2.4. TlpodeccuoHanpHble 3HaHHS B Chepe 3aKOHOMATENLCTBA Poccuiickoit
Denepanuu u Jlenunrpaackoi odbnactu:

QenepanbHoro 3akoHa ot 04.12.2006 roma Ne 200-®3 «JlecHoit komexc
Poccutickoit deneparmny;

®enepanpHoro 3akoHa ot 25 oxta6ps 2001 roma Ne 136-®3 «3emenpHBIH
xozaekc Poccuiickoit denepanumy,

®enepansHoro 3akoHa or 10 suBaps 2002 roma Ne 7-®3 «OG oxpane
OKpy’Kalollei cpeapl»;

®enepanbHoro 3akona ot 09.02.2009 N 8-®3 «O6 obecneyenunn nocTyma K
MHQOpPMAallid O MOEATENBHOCTU TI'OCYNapCTBEHHBIX OPraHOB W OPraHOB MECTHOTO
CaMOYIIpaBJICHHU,;

QenepanbHoro 3akoHa oT 24 wmiousa 1998 roma Ne 89-03 «0O6 orxomax
IPOU3BOJCTBA U NOTPEOICHUN;

®enepansHoro 3akoHa ot 21 gexabps 1994 roma Ne 69-03 «O moxapHoi
0€30IacCHOCTHY;

QenepanbHoro 3akoHa ot 22 wurons 2008 roma Ne 123-®3 «TeXxHUUECKHI
perjiaMeHT 0 TpeOOBaHUAX MOKAPHOM OE€30MaCHOCTHY;

IlocranoBnenus IlpaBurensctBa Poccmiickoit ®emepanuu ot 07.10.2020
Ne 1614 «O6 yrBepxnennu IIpaBun moxapHoi 6€30aCHOCTH B JI€Caxy,

Ilocranosnenus IlpaBurensctBa Poccuiickoit Penepamuu or 18.05.2011

378 «O6 ytBepxnenun IlpaBuin paspaGoOTKM CBOJHOTO IUIAHA TYLICHHS JIECHBIX
TI0XapOB Ha TEPPUTOPHU CyOBekTa Poccuiickoit Menepanumy;

IMocranoBnenus IlpaBurensctBa PoccHiickoit Qeneparun ot 09.12.2020
Ne 2047 «O6 yrBepxnenun IIpaBui caHUTapHOM 6€30IACHOCTH B JIECaxy;

IToctaHoBnenus IlpaBurensctBa Poccuiickoit ®emepamun ot 29.12.2018
Ne 1730 «O6 yTBepxaeHrn 0ocoGeHHOCTEl BO3MEIIEHH S Bpela, IPUYUHEHHOr0 JlecaM
H HaXOJAWMMCA B HUX IPHUPOAHBIM OOBEKTAM BCIEICTBHE HAPYIIEHHS JIECHOTO
3aKOHOJATENIbCTBAY,

Pacnopsbkennss TlpasutenscrBa Poccumiickoit ®emepatmu ot 17.07.2012
Ne 1283-p «O6 ytBepxnmenwu Ilepedns oGBEKTOB JeCHOI MHOPACTPYKTYpPBl I
3aLIUTHBIX JIECOB, SKCILTyaTal[MOHHBIX JIECOB U PE3EPBHAIX JECOBY),

Ilprkasza Munnpuponst Poccuu ot 01.04.2022 Ne 244 «O6 YTBEPXKIACHUH
[IpaBuI TyLIEHHS JIECHEIX MIOKAPOBY;

Ilpukasa MUHHCTEPCTBA MPHUPOTHBIX pecypcoB Poccuiickoli ®Denepanuu ot

%
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09.11.2020 Ne 910 «O6 yrBepxaeHuu Ilopsska NPOBENEHHs JIECONATONOTHIECKUX
0GceoBaHmit 1 GOPMBI aKTa JECOMATONOT HYECKOro 00CIeJOBAHID);

IIpuxa3a MUHHCTEPCTBA NPUPOIHBIX PECYpCOB M SKOJIOIMH Poccuiickoi
®epepaniu ot 05.04.2017 Ne 156 «O6 yTBep)KAECHHM IIOpsAAKa OCYLIECTBJICHMIA
rOCYapCTBEHHOTO JIECOTIATOTIOINYECKOr0 MOHUTOPHUHIa;

[Tpukaza MHuHHCTEPCTBAa MPUPOJHBIX pPECYpCOB M 3KOJIOTHH Poccuiickon
®epepamuu ot 09.11.2020 Ne 912 «O6 yrtBepxneHuu IlpaBui OCYIIECTBICHUS
MepOTIPHATHH 10 NPeXyNPEXAECHHIO PaCIIPOCTPAHEHHs! BPEIHBIX OPraHH3MOBY;

[Ipukasa MHUHHCTEPCTBA MPUPOAHBIX pPECYPCOB M SKOJIOTHH Poccuiickon
®enepamuu or 09.11.2020 Ne 913 «O6 yTBepXIeHUH ITpaBus JIMKBUIALNAY O4YaroB
BPEAHBIX OPraHU3MOBY;

Ilpyukaza MuHHCTEPCTBa NPUPOAHBIX PECYPCOB H OKOJIOTHU Poccuiickon
Qenepann ot 22.07.2020 Ne 468 «O6 yTBepXIeHHH MepedHs HH(pOopMalHH,
BKIIOYAEMOM B OTYeT 00 OXpaHe JIeCOB OT 3arpsi3HeHUS M HHOTO HEraTHBHOIO
BO3meifcTBUA, (OPMBI U NOpsAAKAa MPENCTaBICHUA OTHeTa o0 oxpaHe JeCOB OT
3arpsA3HEHHs U WHOTO HEraTUBHOIO BO3JCHCTBHSA, a TaKxe TpeGoBaHHI K (opmary
oT4eTa 00 OXpaHe JeCOB OT 3arps3HEHHS M HHOrO HEraTHBHOIO BO3JEMCTBHS B
31€KTPOHHOH popMen;

O61acTHOrO 3aKoHa JlenuHrpaackoit obmactu ot 28.06.2007 Ne 108-03 «O6
YCTAHOBNEHHM MOPSJKa M HOPMAardBOB 3arOTOBKM IPaXJaHaMH JPEBECHHDI hib
COOCTBEHHBIX HYXI»,

TTocraHosnenus: IlpaBuTenscTBa JIeHMHIPaICKOH obnactu ot 04.07.2007
Ne 164 «O6 yrtBepxmenun IMopsaka 3aKIIOYEHHs TPaXAaHaMH JOrOBOPOB KyILTH-
TIPOJIakK JIECHBIX HACAKASHUH U1l CcOOCTBEHHBIX HYXI».

2.2.5. Nupie npodeccrioHalbHbIC 3HaHH:

TpaBUIIa JEIOBOM ITHUKH;

JIEJIOBOE OOIIEHUE U NIEPEMUCKA;

npoGeMbl U TNEPCIEKTHBBI Pa3sBUTHA YCTOWYHBOTO YNpaBJE€HHs JIECaMH 10
BOIPOCaM OXPaHbl JIECOB OT IOXAapOB, 3aUIMTEI OT BPEIHBIX OpraHM3MOB H HHOIO
HEraTWBHOTO BO3EMCTBYSA, NPO(QUIIAKTHKE HApYIIEHUH JIECHOTO 3aKOHOaTE/BCTBa,

OGILIHE TIONOYKEHHS IECHOTO 3aKOHOIaTeNbCTBa 00 OXpaHe H 3aLLUTE JICCOB;

TOPAZIOK OpraHH3alMK U ObecreueHus JeconaTonorHieckoro MOHHMTOpPHHIA B
Jecax, pacloIOKEHHBIX Ha 3eMJISX JIECHOTO doH[a;

[UIaHBI TYUIEHHS JIECHBIX IIOXKapoB, COIJacoBaHWe CBOAHOIO IUIaHa TYIIECHUS
JleCHBIX TI0XAPOB HA TEPPUTOPHH CyOBeKTa Poccuiickoii ®enepanvy,

pa3paboTKa MEXPErHOHaJIBHOIro IIaHa MaHEBPHUPOBAHNA JIECOITOXKaPHBIX
(hopMHpOBaHUH, TIOXKAPHOH TEXHUKU U 000pyIOBaHU,

MOHHTODMHT 32 JIOCTOBEPHOCTBIO CBEJICHMH O M0KAapHOW OIIACHOCTH B JieCax H
JIECHBIX TOXapax;

ompelieNieHie CAHWUTapHOTO M  JIECONATONOTHHeCKOro COCTOSIHUSL JIECHBIX
HaCaXXJICHHUH, 3HaHNE OCHOBHBIX BHJIOB BPEAUTENCH H B036yauTeNeil 6oe3HEN.

2.2.6. IIpodeccHoHANbHBIE YMEHHSL:

pabota c benepanbHEIMU nH(OpMaMOHHBIMU pecypcaMu "
MH(GOPMAaIMOHHEIMU CHCTEMaMH B cthepe JIECHOTO X035HCTBA;

PaKTHYECKOe MPUMEHEHHEe HOPMATHBHO-TIPAaBOBbIX aKTOB B 00acTy OXpaHbl U
3aIUTHI JIECOB,;
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pa3paboTKa, pacCMOTPEHHE H COTIaCOBaHHE MPOEKTOB HOPMATHBHBIX TIPABOBBIX
aKTOB U APYTUX NOKYMEHTOB;

OnpeJie]IeHHe B HATYPHBIX YCIOBUAX OCHOBHBIX JIECOOOPA3yIOLIMX IIOPOI.

2.2.7. OyHKIHOHAJILHEIE 3HAHUS:

TIOHSATHE, IPOLEAYPa PACCMOTPEHUS 00pallleHHil IPaXIaH;

IUTAaHUPOBAHHE U 00eCTIeYeHHE NEATENFHOCTH [0 OXPaHe U 3aIlTe JIECOB;

HOHSTHSA HOPMBI IIpaBa, HOPMAaTHBHOTO IIPABOBOTO aKTa, PABOOTHOIIEHHH 1 HX
IpU3HAKH;

MOHSTHUS MPOEKTa HOPMATHBHOIO NIPABOBOIO aKTa, HHCTPYMEHTOB M 3TalloOB €r0
pa3paboTKH.

2.2.8. OyHKIUOHAJIBHBIE YMEHHUS:

IIOATOTOBKA aHATMTHYECKHX, MHOOPMALIMOHHEBIX M APYTHX MATEPUAJIOB;

NOArOTOBKA METOAMYECKUX PEKOMEHIAINM, pa3bsiCHEHMIA,

OpraHHu3alus U IPOBEeJIEHUE MOHUTOPUHIa IPUMEHEHUS 3aKOHOIaTEIbCTBA;

BIIaJICHUE HABBIKAMHU OQHIIUAIBHON IETOBO MEPEUCKH;

OCYILIECTBJICHUE KOHTPOJIA MCIOJHEHMS IPEANUCAHNM, pelleHuil M ApYyrux
PacToOpAaUTENbHEIX JOKYMEHTOB;

pabota ¢ cucremamu, obecneduBaroIMu c6op, 06paboTKy, XpaHeHHe U aHAIH3
JaHHBIX;

YMEHHEe aHaJTM3UPOBATh OTYETHOCTE B O0JIACTH OXPAHEBI M 3aIUTEI JIECOB;

yMeHHEe paboTaTh ¢ HHPOPMALMOHHBIMH CHCTEMAaMH B OOJACTH JIECHOIO
X034iCTBa.

3. J0/IKHOCTHDBIE 00SI3aHHOCTH

B nesmsix peannsauuu nonHoMounit u Gynkuuit Komurera, mpexycMoTpeHHBIX
nojoxeHneM o KomuTeTe, a Takke B COOTBETCTBHH C IIONIOXKEHHEM 00 OTHele
HaYaJIbHUK OTAena 00s3aH:

3.1. OcymecTBaATh pyKOBOACTBO OT/EIOM, B TOM YHUCIIE:

3.1.1. OcyiuecTBNATS TeKyIlee H MepCleKTUBHOE TUIAHHPOBaHHE AESTENbHOCTH
oTnena.

3.1.2. Pacmpepienath Marepuaisl, NOPYYEeHHsS, 3aJaHUS H TOKYMEHTHI ISt
HUCIOJHEHHUS MeXAY pabOTHHKAMM OTHeNA.

3.1.3. KoHTponupoBaTh HCIONHEHHE PaGOTHHKAMU OTHENa MX NOKHOCTHBIX
0053aHHOCTEH, B TOM HYHCIIe HCIONHEHHE NOKYMEHTOB IO Ka4YeCTBYy M CpOKaM,
TNOCCICHUE  3aCENAHHMH  KOIJICTMANBHBIX OpraHOB, COGIIOAEHHE CIYXeGHOrO
pacnopsiika ¥ IpaBUII MMOXapHOU 6€30IaCHOCTH B IOMELIEHHIX.

3.2. lloarorapnuBaTte M IPEACTABIATH NEPBOMY 3aMECTHTENIO npeacenaTens
KOMHTETa - HA4YalbHUKY NETapTaMEeHTa MPOEKT NOJIOKEHHS 06 OTHENEe M NPOEKTHI
JOJDKHOCTHBIX ~ PETJIAMEHTOB  (MOJDKHOCTHBIX MHCTPYKIMI) paGOTHMKOB OTZena,
00ecIerBaTh HX CBOEBPEMEHHYIO KOPPEKTHPOBKY 1 COTIACOBAHIE.

3.3. AHamu3upoBaTh HEATENBHOCTh OTIAENa C  ILENBIO ITOCIIEAYIOIIIETO
YCTPaHEHUs BBIABICHHBIX HEJOCTATKOB ¥ COBEPIICHCTBOBAHHS PaGOTEHL.

3.4. BHOCHTb TepBOMY 3aMECTHTENIO MpeacenaTeNns KOMHTETa - HaYaJIbHUKY
ACTIapTaMEHTa TIPEMUIOKEHHA O IMOOLIPEHWH pPabOTHUKOB OTHOENa, a TaKke o
NPUMCHECHHH K HUM H CHATHH C HUX JUCLIMIUTMHAPHBIX B3BICKAHMIA.

3.5. XopataiicTBOBaTh 0 Ha3HAYEHUH CIy’xeOHOH NpOBEpKH B OTHOIIEHHU
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rocyAapCTBEHHBIX I'PaXKJaHCKHX CIIyXallluX OTAENa.

3.6. OGecrneuynBaTh BBHIMOJHEHHE OTHENOM (QYHKIMH, MOPEXyCMOTPEHHBIX
IIOJIOXKEHHEM 00 OTAEIIE, B TOM YHCIIE:

3.6.1. TlomrotoBKy IIpOEKTOB OTBETOB Ha  oOOpamieHuWs  OpraHoB
rocyjapcTeeHHod  BiuacTH  Poccuiickort  Denepanuy,  OpraHoB — MECTHOI'O
caMoynpaBieHus, AIMUHHCTpalMK  JIEeHMHrpanckod — 00nacTH, TIpaxnaH H
IOpHANYECKHX JIHII, 0 BOIIPOCaM, OTHOCSIIUMCS K KOMIICTCHIIHH OTAENA,

3.6.2. Ucnonuenne mnopydenuii ['yGepHaropa JleHMHrpaickod obmacté 1o
BOIIPOCAM, OTHOCSINHMMCS K KOMIIETEHI[UH OTIEIa;

3.6.3. [ToAroTOBKY HPOEKTOB MPaBOBHIX akTOB JIeHWHIpaaCcKol 06nacTH, B TOM
YHCIIe PABOBEIX aKTOB KOMHUTETA [10 PUPOIHBIM pecypcaM JIeHUHrpaackoi obaacT
Ha OTIYCK IPEBECHHBI IPaXAaHAM IJIs COOCTBEHHBIX HYXI, @ TaKXKe INOATOTOBKY
TIPeJIOKEHHUH 10 IIPAaBOBOMY PETYJIMPOBAHHUIO B 001aCTH OXPaHbI M 3allUTHI JIECOB;

3.6.4. KoncynbTHpoBaHUWEe TIpaXX[JaH M IOPHAMYECKHX JIHI IO BOIpOCaM,
OTHOCSIIHUMCS K KOMIIETEHIIUY OT/ENa;

3.6.5. OpraHM3allMI0 MOHHTOPHHIa IIPOTHBOTIOXAPHOH OOCTAHOBKH B Jecax
JlenuHrpanckoi obnacry;

3.6.6. OpraHM3allMi0 OCYLIECTBIEHHs Mep MOXapHOW 0e30macHOCTH B Jecax,
DACIIONOXKEHHEIX HA 3€MENbHBIX YYacTKaX, HaXOASMMXCS B COOCTBEHHOCTH
Jlenunrpaackoi o6aacT;

3.6.7. Oprauzanuio pa3paboTKH IJIAHOB TYLIEHUH JIECHBIX M0XapOB, CBOAHOTO
IIaHa TYIIEHHs JIECHBIX IIOKapoB Ha Tepputopur JleHMHIpaaCKOH obnacty,
IIOArOTOBKA MPOEKTOB COTJIAIICHHH O B3aWMOJEHCTBHH II0 IIPEJOTBPAIICHHUIO
4pe3BBIYAMHBIX CHUTYalluii BCIEJICTBHE JISCHBIX II0OXapoB ¢ ry MuC mo
JleHnHrpazcKoi 06IacTH, OpraHaMy HCIIOTHUTEIbHON BIACTH CyOBEKTOB Poccuiicko
denepanyu, rpaHudaiiux ¢ JIEHMHIPaACKOH 001acThiO, BOCHHBIMH JIECHHYCCTBAMH
Muro6opons! Poccun u ®BI'Y «Himxre-CBHPCKHIA rOCY 1apCTBEHHBIH 3alI0BEHUK;

3.6.8. OpraHu3allMio OCYILECTBIEHH Ha 3eMIISX JIECHOrO QoHa OXpaHBI JIECOB
(B TOM 4YHCJIE YCTaHOBJIEHHS 30H KOHTPOJS JIECHBIX IIOXKApOB, BBIMIOJHEHHA MEp
NOXXapHO# Ge30MacHOCTH B JiecaX, TYIUEHHs JIECHBIX II0XKapoB, 3a HMCKIIOHUCHUCM
BBITTOTHEHUS B3PEIBHBIX Pa0oT B LENAX JOKAIU3aNU U INKBUIAMH JIECHBIX T10XXapOB
¥ OCYIIECTBJICHUS] MEPONPHUATHH 110 MCKYyCCTBEHHOMY BBI3BIBAHHIO OCAZKOB B LEJIAX
TyIIeHHs JIECHBIX IIOXapoB, a TakKe OCYIECTBICHHS Mep IKCTPEHHOTO
pearupoBaH¥sl), 3allUTHI JIECOB (32 MCKIIOYEHHEM JIECO3ALIUTHOTO paliOHUPOBAHUSA H
roCyIapCTBEHHOTO JIECOMATOOTH4ECKOT0 MOHHTOPHUHTA);

3.6.9. OpraHu3anyio NPOBEPKY MOCTYMUBLIEH OT IPaXIaH ¥ FOPUIMYSCKHX JIHII,
OCYIIECTB/ISIONNX HCIONB30BaHKE, OXpaHy, 3allMTy JIeCOB nadopmanun 06
oGHapyKeHUM [PU3HAKOB MOSBIEHUS BpeAUTENeH, OonesHell, HeOIaronoy4HoOro
COCTOSHHUS, 3HAUUTENLHOTO WIM MAacCOBOrO MOBPEXKICHHSA WIM IOPaXCHHA
HaCaXJeHUH;

3.6.10. PaccMOTpeHHE aKTOB JIECOMATONOTHIECKUX 06CIe0BaHHH (manee — aKT
JIT1O).

3.6.11. Pasmemenne ytBepxaeHHbXx akroB JI[IO Ha oQHIMATEHOM caiite
Komurera B MHQOPMAIIHOHHO-TEIEKOMMYHUKAIIOHHOH CETH «IHTepHET» (B CPOK HE
no3Hee 3-X pabounx JHel CO JHS yTBEpKIEHHUS) B POpMe 3IEKTPOHHOTO JOKYMCHTA,
TIO/MMCAHHOT0 YCUIEHHOH KBaIHGUIMPOBAHHOH 3EKTPOHHOH MOAMUCHIO;
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OnHOBpeMEHHO ¢ pa3MellleHueM Ha OQHIHAILHOM caiiTe HampaBJieHHE B popme
SJICKTPOHHOTO  NOKYMEHTa, IIOANMCAHHOTO  yCHJIEHHOM  KBalW(DUIHPOBAHHOM
3JIEKTPOHHOM IIOANKCHIO, c HCIIOJIb30BAaHUEM UHPOPMAI[HOHHO-
TEJICKOMMYHUKAIIUOHHBIX CceTed o6liero TIOJs30BaHUSA, B TOM YHCJIE CETH
«/HTepHeT», B YNONHOMOYEHHBIA IIpaBUTeNBCTBOM PoccHiickoit Denepanuu
teepanbHBI OpraH HCIOMHUTENBHON BacTH akT JITIO ¢ IpHIoKeHHIME K HEMY;

3.6.12. OpraHuszalMio MOATOTOBKM JOKYMEHTOB [UIA IHCTaHIHMOHHOTO
MOHHTODHMHIA  JIECOIIOJIb30BaHMs, IIPOBEPKH  pE3yNbTATOB  UCTAHIIHOHHOI'O
MOHUTOpPHUHTA ¢ y4eToM cBeneHuit JIOI'KY «JlenoGmnecy;

3.6.13. VYyacTHe B IOArOTOBKE TEXHHYECKHUX 3alaHHi U1 3aKJIFOUEHUS
FOCYAapCTBEHHBIX KOHTPAKTOB Ha BBHINMOJHEHHE PabOT IO OXpaHe W 3aIlUTe JIeCOB,
IPOBEPKE  OKYMEHTOB II0 HCIONHEHHMIO TIOCYJAapCTBEHHBEIX KOHTPaKTOB Ha
BBITIOJIHEHHE PaboT 0 OXpaHe U 3alHUTE JIECOB,;

3.6.14. TIoaroToBKy HOKYMEHTOB IJisi OPraHM3alMH OTIYCKA JPEBECHHEL
TpaXiaHaM Iy COOCTBEHHBIX HyXHA. BeleHue peecTpa 06BEMOB ApPEBECHHEL
OTMYWICHHOH TrpakiaHaM [IJyis COOCTBEHHBIX HYXJ JIeCHHYECTBaMH-(UIHAIaAMH
JIOT'KY «JleHoGmnecy;

3.6.15. TIoATOTOBKY CTAaTHCTHYECKON OTUETHOCTH II0 OXPAHE U 3aIUTE JECOB B
JenapTaMeHT necHoro xossitctea mo Cesepo-3anmanHomy ®enepansHOMY OKpYTY,
QenepaibHOE  areHTCTBO JIECHOTO XO3SHCTBA, OTYETOB B ammapaT | 1aBHOTO
dbenepanpHOro nHCNEKTOpa B JIEHUHIPaACKOH 06IACTH;

3.6.16. Vuacte B NpOBEIEHMH T[OCYapCTBEHHOM 9KCIIEPTU3BI IPOEKTOB
OCBOCHHUA JIECOB IO JOrOBOpaM apeH[bl JIECHBIX YYacTKOB B paMKaX KOMIIETEHI[MH
oTena;

3.6.17. Oprasusanus IpOBEPKH BBHINOJHEHMS YCIOBHMIA JOTOBOPOB apeH]IbI
JIECOMOE30BATEIAMHY, y4ACTHE B IIPOBEPKAX BBIMOJIHEHHS apeHIaTOPaMH JOTOBOPHBIX
00s13aTeNBCTB B paMKaX KOMIIETEHIIAM OTHeNa;

3.6.18. IlpencraBnenue unHTepecoB Komurera B rOCYJapCTBEHHBIX OpraHax,
OpraHax MECTHOTO CaMOYNPAaBIICHUS, YYPEXKIECHUSIX W OpPraHM3alHUAX, NMPHHAMAET
y4acTHe B COBEIAHUAX, 3aceanusax komuccuit, Cosetos, 111Ta6oB;

3.6.19. TIloaroToBKy mNpOEKTOB JOKI4MOB, CIIPaBOK,  aHaJIUTHYECKOHN
uHOpMaluu npescenaremo Komurera mns ydactus B COBEILIAaHUAX, 3aCETAHUAX
xomuccuii, Coseros, 1lITaboB, BeTpeuax ¢ TpaxiaHaMmu, npeacrasurensasMua CMU u
IOpUAUYECKIMU JINIIAMH; ‘

3.6.20. IToaroToBKy IIpOBe/eHHs COBEILAHMIA, 3aceNaHuUii Komuccuii, CoBeToB,
IlITaboB, BcTpey ¢ rpaxaaHamu, npencrasutensmu CMU u IOPUTAYECKUMH JIUI]AMU B
COOTBETCTBUM C NOPYYEHHMSAMH NpeAacenarend KoMurera wim mepBoro samecTurens
TIpe/iceiaTe A KOMUTETA — HaYaIbHUKA JeNapTaMeHTa JIECHOTO KOMILIEKCa,

3.6.21. IlpenocTaBneHue UHPOPMALMK O HESATENTBHOCTH Otnena, B ToM uncne
A1 pasMeIleHus ee B cetd MHTepHeT Ha oduIMamBHOM caiiTe AMUHHCTpanuu
JlenuHrpanckoif o6IacTH B COOTBETCTBHH C TpeOOBAaHUAMM 3aKOHONATENBCTBA
Poccutickoit ®enepanum.

3.6.22. BusupoBanue IOKYMEHTOB IO BOTIPOCaM, OTHOCSIIUMCS K (YHKIUSIM
oTJiena;

3.6.23. YyacTBoBaTh B paboTe KOMHCCHH M HHBIX KOJUIETHAJIBHBIX OPraHoB, B
COCTaB KOTOPBIX HAaYaJIbHMK OTHeNa BKIIOYEH B COOTBETCTBUM C IPaBOBBIM aKTOM
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JlenuHrpajAcKoli o6JacTH WIM HalpaBleH NpenceaareneM KomureTa WM IEPBBIM
3aMecTHTeNeM IIpeAcenaTens KOMHTeTa — Ha4aJlbHUKOM JeMapTaMeHTa JICCHOro
KOMILIIEKCA;

3.6.24. ToyHO ¥ B CpPOK BBINONHATH YKa3aHHs M IOPYYCHHSA NpEACeHaTesIsd
KoMuTeTa M MepBOro 3aMeCcTUTeNs IHpelcenareis KOMHTeTa — HavajlbHUKa
JenapTaMeHTa JIECHOTO KOMILIEKCa;

3.6.25. Cobmonarh mpaBuiia OeJIONPOM3BOACTBA, B TOM YHCIE HAAJICKAIIUM
06pa3oM YyYHTHIBATH M XPaHUTh MOJIyYeHHbIE Ha MHCIIONHEHHE MOKYMEHTBHl U
MaTepHANIBI, CBOEBPEMEHHO CaBaTh UX OTBETCTBEHHOMY 3a JI€JIONPOU3BOJICTBO, a IPH
yXole B OTIyCK, YOBITHM B KOMaHIMPOBKY, B Ciydae OCTaBIEHHs IO/DKHOCTH -
paGOTHHKY KOMHTETa, BPEMEHHO MCIOJHSIOIIEMY 00s3aHHOCTH HayalbHHKA OTZea,
nu60 MepBOMY 3aMECTHTEIIO MpeiceIaTeNlsl KOMUTETa - Ha4albHUKY JETapTaMeHTa;

3.6.26. CobnonaTe OCHOBHBIE O0S3aHHOCTH, @ TaKX€ OrpaHW4YeHUs, 3aIIPEThI
1 TpeGOBaHUA K CIly)KeGHOMY IMOBEIEHHIO, YCTAHOBIIEHHbIE CTaThiMH 15 - 18, 20,
20.1, 202, 203  @epepansHoro 3akoHa ot 27 wuwona 2004 . N 79-@3
"O rocygapcTBEHHOMN rpaxaaHcKol ciyx6e Poccuiickol ®enepanun’”;

3.6.27. CobmoxnaTh HopMbl Kojekca STHKH U CIIyX€OHOTO [OBEICHUS
roCyJapCTBEHHBIX MPAXAAHCKUX CIyXKaluX JIeHMHIpajicKo# 001acTH;

3.6.28. YBeAOMIIST NPeCTABATENS HAHUMATEI 000 BeeX ciiydasx oOpalleHus
K HauaJbHUKY OT[AENa KaKux-mubo JHI B LENAX CKIOHEHHS €ro K COBEPIICHHIO
KOPPYIILHMOHHBIX IPAaBOHAPYIIEHHH, 3a MCKJIIOYEHHeM CIIy4aeB, KOrJa IO JaHHBIM
(akTaM npoBeieHa UK [TPOBOAUTCS POBEPKa,;

3.6.29. OT4HTHIBATECA Iepel NepBbIM 3aMECTUTEJIEM MpeceaTell KOMUTETA -
HAYAIBHUKOM JelIapTaMeHTa O pe3yNbTaTaX CBOeH Cily)KeOHOM JesTeNBHOCTH, B TOM
YHCIle eXerogHo, n0 1 deBpans roga, CIeAyOLIEro 3a OTYETHBIM, NPENCTaBIATH
TIepBOMY 3aMECTHUTEIIO TIPECENATeN KOMUTETa - HaUallbHUKY J€NIapTaMeHTa OTHET O
cBoeil NpoGeCCHOHANBHOM CITyXeOHOU NesTeTbHOCTH.

4. IlepedeHn BONPOCOB, 0 KOTOPbIM HAYA/ILHHK OT/€E/1a BlipaBe
HJIH 06513aH caMOCTOSATEILHO MPHHAMATDL YIIPaBjeHYeCKHe H HHbI¢ PeIICHH s

4.1. HauanpHHK OTHENa 00s13aH CaMOCTOATEIbHO TPHHAMATh PEIICHHUA:

4.1.1. TTo BompocaM, OTHOCSIIMMCS K QYHKLHSM OTZeNa, a TAKXKe BXOIALINM B
IOJDKHOCTHBIE 00513aHHOCTH HavyallbHUKa OTJeNa.

4.12. Tlo BompocaM IepBOOYEPEAHOCTH  BBINOJHEHHS  ODKHOCTHBIX
00s3aHHOCTEH B IIpeAeiax CpOKOB, YCTAaHOBJICHHBIX II€PBBIM 3aMECTHTEIEM
mpefcenaTens ~ KOMHTETa -  HAUQIbHUKOM  JIEIAPTaMEHTa,  BBIICCTOAIIMM
pyKoBOo#MTENEM, ¥  COONIOJEHMs  HOPM,  YCTaHOBICHHBIX JIEeNCTBYIOILIMM
3aKOHOJATEILCTBOM.

4.13. Tlpu peanmusanuyd IOJHOMOYHE 4iIeHa KOMHMCCHH M HHOIO
KOJUTErMaJIbHOT'O OpraHa.

4.1.4. Tlo BompocaM OpraHM3alMK y4YeTa W XPaHEHHs] NEpelaHHbIX €My Ha
MCIOJIHEHHE JOKYMEHTOB ¥ MaT€pHUAJIOB.

4.1.5. O pacmpeneneHud JOKyMEHTOB W TOPYYeHHH sl MCIIONHCHHS MEXIy
pabOTHHKaMH OT/ea.
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4.1.6. O cortacoBaHUY MM OTKJIOHEHHH IIPOEKTOB JOKYMEHTOB, KOTOPEIE GBIIM
IIpeACTaBIEHbl paOOTHUKAMHU OTHENA.

4.1.7. O npencraBneHuy paGOTHUKAMM OTAENA YCTHBIX WM IHCHMEHHBIX
OOBACHEHUI B Cllyyae HEHUCIIOJIHEHHS WU HEHAUIeXAILero MCIOJHEHUS HMHU
IOJDKHOCTHBIX OOSI3aHHOCTEHN.

4.2. HaganbHUK OTHENa B KaYeCcTBE WieHa KOMUCCHU ¥ MHOTO KOJUIETHAIBHOTO
OpraHa BIpPaBe Ha 3aCENaHHAX TaKOTO OpraHa CaMOCTOSTEIbHO INPUHHAMATH PEIICHHE
TOJIOCOBATE «32», IPOTHB» WJIM «BO3AEPXKAJICA», 4 TAK)Ke BBICKA3EIBATE CBOE MHEHME,
B TOM YHCJI€ 3asjBILITH O0CO00O€ MHEHHE B IIMCHMEHHOM ()OpMe B COOTBETCTBMH C
pernamMeHToM (IOPSIIKOM) paboThl KOMUCCHH M MHOTO KOJLIEIMATEHOTO oprasxa.

S. IlepeueHn BONPOCOB, 110 KOTOPLIM HAYAJILHHUK 0T
BIIpaBe HJIH 005I3aH y4aCTBOBATh NPH NOArOTOBKE NPOEKTOB HOPMATHBHBIX
NPaBOBLIX AKTOB H (MJIH) POEKTOB YNIPABIEHYECKHX H HHBIX pelleHuil

5.1. Hayansauxk oThena obg3aH y4aCTBOBaThb B IIOATI'OTOBKE ITPOCKTOB
HOPMATHUBHBIX IIPAaBOBBIX aKTOB H ITPOCKTOB pemeHm‘/'I II0 BONIIPpOCaM, OTHOCAIIIUMCS K
€ro I0JDKHOCTHBIM OOSI3aHHOCTSM.

5.2. HayanpHHK OTACJIa BIIpaB€ YYacTBOBAaTh B IIOAIOTOBKE IMPOCKTOB
HOPMAaTHBHEBEIX IIPaBOBBIX AaKTOB H ITPOCKTOB pemeHHﬁ II0 UHBIM BOIIpOCaM IIO
COINIaCOBaAaHUIO C MNEPBBIM 3aMECTHUTEIIEM npeacenareasd KOMHUTETa - HAYAJIbHUKOM
A€IapTaMEHTa.

6. Cpoku u npoueaypsl NoAroToBKH, pPaccMOTpeHHsI NPOEKTOB
YHOpaB/IeHY€CKHX H HHBIX PellieHui, MOPAIOK COrIacOBAHHUS M MPHHATHS
JAAHHBIX pelleHHI

6.1. O6mue CpoKH U NPOLEYPHl TOATOTOBKH JOKYMEHTOB PpEryJHpPYIOTCS
WHCTpyKUMe#d 10  JeNonpous3BOACTBY B  OpraHax HCIOMHUTENBHON  BIACTH
Jlenunrpanckoit obmacry.

6.2. B memix MOATOTOBKH, COTJIACOBAHUS U OpUHATHA pewieHudt Komwurera
Ha4aJlbHAK OT/eNa 00si3aH MOATrOTOBUTH IPOEKT HOKYMEHTAa M IIPEICTABMTH €ro Ha
COTTIaCOBaHME MCPBOMY 3aMECTUTEMIO MpeiCcefaTeNsi KOMHTETa - HAYANBHHKY
ACTIapTAMEHTA HEe [03Ke 4eM 3a [1Ba pabouuX JHA O MCTEYEHHS CPOKA HCIIONHEHHUS
[0 3TOMYy IHOKYMEHTY, KOTOPBIM YCTaHOBIEH (eNepalbHBIM 3aKOHOM  KITH
HOPMATHBHBIM IPaBOBBIM aKTOM JIEHMHIpaACKoi o6aacTH, TU6O HHOTO CpOKa,
YCTaHOBJICHHOTO NEPBBIM 3aMECTHUTENIEM MpeAcefarelii KOMHUTETa - HaYaTbHHKOM
AeTapTaMeHTa, BBIIIECTOSIIUM PYKOBOIUTEIEM.

7. HOpﬂHOK cnymeﬁﬂoro B3auMojelcTBHA HavYaJbHHKa OoTJeJa
B CBSI3H C HCIIOJIHEHHEM HM JAOJIKHOCTHBIX 00SI3aHHOCTEl C ApyrumMu
paGOTHlflKaMl{ KOMHTeTa, paﬁoTHmcaMn HHBIX IroCy1apCTBEHHbIX OpraHoB u
OpraHoB MECTHOI'O caMoynpaBJieHHA, OpraHH3alUsAMH H rpaxxaHnaMu

7.1. Tlopy4eHns u yKa3aHHs HAYANBHUKY OTENA JAFOTCS IIEPBBIM 3aMECTUTETIEM
TIPENICCNaTeNsd KOMHUTETa — HAYalbHHKOM JemapTaMeHTa MM IpejcefaTeneM
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KomuTeTa B YCTHOM, WM NHCHMEHHOH (opMe IO BOMPOCaM, OTHOCAIIMMCH K €To
IOIKHOCTHEIM O0513aHHOCTSAM.

72.B nensx WCIOJHEHHA JODKHOCTHBIX OOS3aHHOCTEH U MOpyYECHUH
HauaNbHMK OTHena BhpaBe oOpam@rbcs K ApPYTMM DPaGOTHHKAM Komurera,
paGOTHHUKAM HHBIX FOCYJAPCTBEHHBIX OPTaHOB, OPraHOB MECTHOTO CaMOYTIPAB/ICHH, K
rpaxxiaHaM ¥ B OpraHH3aluH.

7.3. HauansHHK OTHeNna BIpaBe B YCTHOW ¢opMme jaBaTh pa3biCHCHUS TIO
BONpPOCaM, OTHOCSIIMMCS K €ro JOIDKHOCTHBIM 00S13aHHOCTSIM, B OTBET Ha oOpallieHus
K HeMy pabOTHHKOB TOCYJapCTBEHHBIX OpraHoB H OpPraHoB MECTHOTO
caMOYIIpaBJICHHS.

7.4. HayalpHHK OTIelda BIpaBe B YCTHOH (opMe naBaTh pasbACHEHHS IIO
BOIIPOCaM, OTHOCSAIIMMCS K €ro JOJDKHOCTHBIM 00S13aHHOCTSAM, IPEACTaBUTEIAM
OpraHM3alii ¥ TPaXJIaHaM MO COOCTBEHHOMY YCMOTPEHHIO (B MHUIIMATHBHOM
TIOPSZIKE).

7.5. HayanpHUK OTJeNa BIpaBe NMPEeNJOXKHTh HUCIOJHUTENO MO NOKYMEHTY B
paboyeM INOpSAKE PELIMTh BONPOC O €ro OT3bIBE, eCIH TaKOM MOKYMEHT HIIH
OTIENbHBIE €ro IIONOMKEHHS He COOTBEICTBYIOT —(eliepanbHOMY, o6racTHOMY
3aKOHO/ATENbCTBY H/MII TIpaBIIaM OPOPMIIEHHS JOKYMEHTOB.

8. IlepeyeHb rocyAapCTBEHHBIX YCIYT (BH/IOB AeSITEILHOCTH), OKa3bIBAEMBIX 110
3ampocaM rpax<AaH H OPraHH3aNMi B COOTBETCTBHH C aAMHHHCTPATHBHLIM
per;iaMeHTOM (MHBIM HOPMATHBHBLIM NPABOBbIM AKTOM) Komurtera

HauanpHuk otaesna He NpeaoCTaBIsICT rocyJapCTB€HHBIX YCJIYT rpaxaaHaM H
opraHuzalusiaM.

9. Moka3arein 3¢ PeKTHBHOCTH H Pe3yJIbTATHBHOCTH
npodeccHoHANLHOMH CJTyke0HOH AesiTe/IbHOCTH HAYa/IbHHKA 0TAe/a

[ToxazatenssMu 3O (EKTUBHOCTH H  Pe3YJIHTaTUBHOCTH npodeccCHOHAIBHOM
CITyeBGHOM AesTeIBHOCTH HavajlbHUKa OT/IeNa ABJIAOTCH:

9.1. BhImoNHEeHHe 3aqad OTHENa B COOTBETCTBHH C 3aJaHHBIMH oObeMaMM H
CpOKaMH HUCTIOHEHHS.

9.2. Hanuuue aKTyaJbHBIX JMOJDKHOCTHBIX DErJIAMEHTOB (ZODKHOCTHBIX
MHCTPYKIMHA) paGOTHUKOB OTZeNIa ¥ MOJIOXKEHUs 00 oTaelne.

9.3. OrcyrcTBHE (HAKTOB:

1) HapylleHH# Tpy BBIITOJNHEHHH GYHKLHMH, BO3JIOXEHHBIX Ha CTPYKTYpPHOE
nojpasfieieHne B COOTBETCTBUH C MOJIOKEHHEM 00 oTaene;

7) HanW4KEs yCTapeBilel, HENPOBEPEHHOH MM MCKaKEHHOW HH(pOpManuu B
AHATUTHYECKUX U MHBIX MaTepHaiax, IOArOTOBICHHBIX Ha4aJIbHUKOM OTCIa WIH IIPH
ero yyactuu (B TOM YHCIE TIPH COIIACOBAHMH JOKYMEHTOB), a TaKXke paboTHMKAMH
oTzeNa (IIpU HeHaJIeXAaIIeM KOHTPOIE 3a IOATOTOBKO# IOKYMEHTOB B otzene);

3) yTparhl JOKyMEHTOB M MaTepHalloB, MOCTYNHBIINX HaYaJlbHHUKY OTACNa Ha
UCIIOJIHEHHE, XpPaHCHHUE;

4) mpomycka (CppIBa) CPOKOB HCIOJIHEHHUS II0 NOKyMEHTaM (mopy4eHusm),
KOTOpbI€ YCTaHOBIEHH! (elepalbHbIM 3aKOHOM WJIH HOPMAaTHBHBIM NPaBOBBIM aKTOM
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JlenuHrpanckoif 06J1acTH, HACTOSLINM HOMKHOCTHBIM periaamMeHToM, Npeacenareiem
Komurera;

5) mpomycka 6e3 yBaXHTENbHOM NPHYMHBI 3aCeNaHHil KOMHCCHI M HHBIX
KOJIICTHATIEHBIX OPraHOB, HHBIX MEPOIPUATHH, B KOTOPHIX HAYAIBHUKY OTAENa OBITO
HIOPYYEHO IIPUHATH YYacTHE. '

9.4. KauecTBO BBINIONHEHHOH paboThl (IIOArOTOBKA JOKYMEHTOB, MaTEPHAIOB B
COOTBETCTBUM C YCTAHOBJICHHBIMU TPEOOBaHHUAMH, MOJHOE M JIOTMYHOE H3JIOKEHHE
MaTepHajla, JOpPHANYECKH IPAMOTHOE COCTABJICHHE TOKYMEHTa).

9.5. CBOeBPeMEHHOCTh U MONHOTA PACCMOTPEHHS B OTIENe obparnenuit
TOCYNapCTBCHHBIX OPraHOB, OPraHOB MECTHOIO CaMOYNpABIEHHUS, OpPTaHM3ALUN,
TpaXXJaH ¥ NMOATMOTOBKH IPOEKTOB Ha HUX.

9.6. OTBeTCTBEHHOCTh (UCTIONHEHHE OOS3aHHOCTEH B CPOK € MHHHMYMOM
KOHTPOJIS).

9.7. CaMOCTOSTENBHOCTD (cmoco6HOCTH BBIITOJIHATH 3aJaHusd oe3
AOTIOJTHUTENBHBIX YKa3aHHiA).

9.8. MucuunnyHa (cobnoneHue ciryxeGHOro pacropska).

9.9. IlpodeccronanbHas KOMIETEHTHOCT.

CornacoBaHo:

YIpaBieHre rocynapCTBEHHOM CIy>kOBl M KagpoB Anmunucrpanun 'yGepHaropa u
IIpaButeatcTBa JleHuHrpackoit o6macTu

(Muxaiinosa P.JO.) « /éj » / C 2025 roxa

-

(-~ TOANHACEH ®.1.0. Jara

Otnen nmpaBoBoro ofecmeveHus u ACIIONPOU3BOACTBA  aAMHHUCTPATHBHOIO
nenaptamenta KoMmurera

AT frrrs ( Fornans AT « 7C 2025 ropa
MOAMNKCH ©.1.0. JaTta
Osnakomnen(a):
( ) « » 20 rona

TIOATHCH d.N.0. JaTa



