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JOJDKHOCTHOM PETJIAMEHT
Be/:[ymero CIIeIIHaJInCTa OTALIAa opraﬁusaunn HUCIIOJIBE30BaHUSA JICCOB U Hepepa60TKH
JICCHBIX pecprOB nenapTameHTa JICCHOTI'O KOMILJIEKCAa Komurera o I'IpHpOI[HLIM
pecypcaM JleHuHrpaackoii obiactu

1. O0mue noJsIoKeHus

1.1. JIOMXHOCTh rOCYIApCTBEHHOM TrpakaaHCKOH ciyxObl JIEeHHHIpancKoi
obnactu Bexyero crerpanucra (50006585) oraena opraHu3alyvy UCIIOJIB30BAHHUS
JIECOB W IlepepalbOTKH JIECHBIX pPECypcoB JelNapTaMeHTa JIECHOTO KOMILIeKca
KoMuTeTa 1o nmpupomHsiM pecypcam JIleHuHrpanckod obnact (najee - IIaBHBIA
CTHELMANIUCT, OTHEN, [IeNapTaMeHT, KOMHTET) OTHOCHTCA K BeNyILIeH TIpyIe
JOIDKHOCTEH TOCYJAapCTBEHHOM rpaXaaHCKoi ciyxO6bl JIeHHMHrpaackodl obnactu
kareropuu «CrienuanucTe.

Peectpossrii mudp - I1.C3.5.

1.1.1. O6nacts npodeccUOHANBHON CIyXeOHON NeATEIbHOCTH BeayIlEero
CIeLIHAJICTA: yIpaBleHue B cepe NPUPOAHBIX PECYpCOB, IPUPOIONOIE30BaHAE
5KOJIOTHSL.

1.1.2. Bung mpodeccHOHaNbHOM Ciry>)keOHOH JEeSTEIBbHOCTH BEAYILErO
CIIEMAJIACTA: HCHONB30BaHHE, OXpaHa M 3allUTa JIECHBIX PECYpCOB; JIECHOE
IUIAHUPOBaHHE U JIECOYCTPOMCTBO; JIECOIOJIB30BAHME, JIECOBOCCTAHOBJIICHHE M
JIECHOE CEMEHOBOJICTBO.

1.2. Benymwii criequagiucT HazHayaeTCs Ha JOJDKHOCTb IOCYAapCTBEHHOM
rpaXkgaHckoil ciyxO6pl JIeHHHrpaJcKoH 001acTH B OCBOOOXKAAETCA OT HOJKHOCTH
roCy1apCTBEHHOM rpa)1aHCKOH CITyKOBI JleHUHTpagCKOH obnactu
MpeJCTaBUTeNIEM HaHUMAaTells B yCTaHOBJIEHHOM IIOPsAKE.

1.3. Benymuii cienMaaucT NOAYMHAETCS NPEACeIaTeNio KOMUTETA, IIEPBOMY
3aMECTUTENI0  IpeacenaTesis  KOMHMTETa -  HayalbHHMKY  JIelapTaMeHTa,
HENOCPENCTBEHHO MOAUYMHIETCS Ha4alIbHUKY OTHENa.

1.4. Benymuii crienuanuct o0s3aH HCHONHATH JAOJDKHOCTHBIE 00S3aHHOCTH
IJIABHOTO CITEMANIUCTa OTAENa B IIEPUOJ €r0 BPEMEHHOIO OTCYTCTBHS B CBS3H C
BPEMEHHOH  HETPYAOCHOCOOHOCTBIO, OTIyCKOM HJM  KOMaHIMPOBKOW B
COOTBETCTBHHM C NIOPYYEHHEM HavyalIbHUKA OTJEA.



2. KpanudukaunoHHble TpeOGOBaHHUS AJS 3aMEIIEHHA J0/KHOCTH
rocyaapcTBeHHO# rpaskaaHckoi ciay:konl JIeHHHrpaackoi odaacTu
BeJyllero cnenHaJncTa

2.1. Jlnsa 3aMeliieHus OOJDKHOCTH TOCYAApPCTBEHHOM TpaXKIaHCKOM ciykObl
Jlenunrpaackoil o6iacTd BeAylLIero CIELHMANNCTa yCTaHABIMBAIOTCS CIIEAYIOLINe
KBaJIHQUKAITUOHHBIE TpeOOBaHUSA:

2.1.1. Briciiee o0pa3oBaHUe MO CIIELIMAIIBHOCTH, HAIIPaBJIEHHIO IIOArOTOBKH:

- noayyennsie ¢ 01.07.2017 cnenuanbHOCTh WM HaNpaBlI€HHUE IOATOTOBKH
ykpynaenHoit rpynmei  «Hayk o 3emie» 6o «Cenbckoe, necHOE M phIbHOE
X035 CTBOY», MO0 HampaBlieHHe NOATOTOBKY «I 0CyAapCcTBEHHOE U MyHHIIMNIAILHOE
ynpaBieHHue», 1100 « IKOHOMHKAY;

- nony4deHHsie 10 01.07.2017 cnenuaabHOCTE HIIM HAaNPaBJIEHHE IIOITOTOBKH
YKPYIIHEHHOM  IpyNIBl  CIENMaJBHOCTEHM M HAlpaBle€HHW  MOATOTOBKH
«BocmpousBoacTBO U MepepaboTka JIECHBIX pPECYypcoB» JNMOO HampaBlIeHHE
IIOATOTOBKU «DKOJIOTHS ¥ IIPUPOIOTIONB30BaHueEY, 1160 «JlecHoe neno», mubo oxHa
U3 CIEIUAIBHOCTEN, BXOMAIIMX B YKa3aHHble HAIpaBieHHE IOJATOTOBKH, JIHOO
CIEMUANBbHOCTE «OCYIapCTBEHHOE M MYHHMIMIAILHOE YIPaBICHUE», JHO0
«OKOHOMHKA».

2.1.2. Tpe6oBaHUA K CTaXy rocyIapCTBEHHOH IPaXTaHCKOH CiIyxObl WMIH
CTa)Xy pabOTBI MO CTIEINATIBHOCTHU, HAIIPABIEHMIO [IOJATOTOBKH HE NPENBABIIAIOTCS.

2.2. ITIpodeccroHanbHbIN YPOBEHE.

2.2.1. ba3zoBrsie 3HaHHUS:

rocyaapcTBeHHoro s3sika Poccuiickoii ®@enepanun (pyccKoro s3bika) 4 OCHOB
Koucturyuun Poccuiickoit denepanuu;

depepansHoro 3akoHa ot 6 okradps 2003 roma N 131-®3 «O6 obmux
NPUHIMIIAX OpraHU3alii MECTHOTO caMoynpasiieHus B Poccuiickoit @enepannm»;

DenepanbHoro 3akoHa or 2 Mas 2006 roga N 59-@3 «O mopsake
paccMoTpenus obpaleHuii rpaxxaan Poccuiickoin ®enepanuny;

depepansHoro 3akoHa ot 25 gexabps 2008 roma N 273-03 «O
IPOTHBOAEUCTBUM KOPPYHUMH» M HHBIX HOPMATHBHBIX TIPAaBOBBIX aKTOB
Poccuiickoii ®enepanyn u JleHnHrpanckoit obnactu B cdepe NMPOTHBOACHCTBUS
KOppYTILIHY;

®epepansHoro 3akoHa ot 21 nexabps 2021 roma N 414-®3 «O6 oOmux
NpUHIMIIAX OpraHM3auMyd NyOnumyHod BracTH B cyObekTax Poccuiickoi
Denepaliuny;

3aKoHoJaTelnsCcTBA  Poccuiickoit  ®Penmepauud 0  ToCyJapCTBEHHOMH
rpakaaHckoi ciyx06e Poccutickoit Menepaium;

Vcrapa JleHuHrpaackoi obnacty;

obnactHoro 3axona ot 11 mexabps 2007 roga N 174-03 «O IpaBOBBIX aKTax
JIeHMHTpaJCKO# 001acTH»;

MTOJIOXKEHUS O KOMUTETE;

TIOJIOXKEeHUs 00 OTAeIE;

Kogexca 3THKH U CIy>KeOHOTO MOBEACHUS IOCYAapCTBEHHBIX IPaXKIaHCKHX
cnyxaiux JIeHHHrpaacko# obnacry;



WHCTpYKIMK IO JEJNONpPOU3BOACTBY B OpraHaX HCIOJHUTENBHOH BJIACTH
Jlenunrpaackoi obnacry;

WHCTpYyKIMH © TOpsiake oOOpalleHuss co ClIy)XeOHOH HHpopManuen
OrpaHHYEHHOTO PacTIPOCTPaHEHUs B AIMUHHCTpaluy JleHuHrpanckoi 061acty;

CIy>KeGHOTO pacropsKa, YCTaHOBICHHOTO B OpraHax HCIONHUTEIbHOH
BIacTd JIeHMHrpaIckoil obnacTy;

B obnactu UHGOPMALIMOHHO-KOMMY HUKALIMOHHBIX TEXHOJIOTHIA:
BO3MOXXHOCTE!l W OCOOEHHOCTEH NpPHMEHEHHUS COBPEMEHHBIX HH()OPMALMOHHO-
KOMMYHHKAI[MOHHBIX TEXHOJOTMH B OpraHe HCIIOJIHUTENbHOH BJIAaCTH; OCHOB
MHGOPMALIMOHHON Ge30MIacHOCTH M 3alllUThl MHGOpMauWH, B TOM YHCIC
®enepanpHoro 3akona or 27 wmions 2006 roma N 149-03 «O6 unpopmauuy,
MH(QOPMAIMOHHBIX TEXHONOTHSX H O 3alllUTe HHGOPMALUN); OCHOBHBIX MOIOXKEHHH
3aKOHOZATENILCTBA O IEPCOHAIBHBIX JaHHBIX, B TOM 4Kcie DenepaybHOro 3aKoHa OT
27 wons 2006 roga N 152-®3 «O mepcoHaNBHBIX JAHHBIX»; OOLIMX MPHHIIUIIOB
QYHKLIMOHMPOBAHUS CHCTEMBl JJIEKTPOHHOIO JIOKYMEHTOOOOpOTa; OCHOBHBIX
MOJIOKEHUI  3aKOHOJATENbCTBA OO0  3NEKTPOHHOM  IOMIIUCH; TNPHMCHEHHS
IIEpCOHAIBHOTO KOMITIBIOTEPA;

2.2.2. ba3zoBbie yMEHHI:

yMEHHE CUCTEMHO (CTPATEerHYeCKH) MBICIIHTE;

YMEHHE CHCTEMATH3UPOBaTh H aHAJU3UPOBATh HHPOPMALIHIO;

yMeHHe ILIaHHpOBATh, DAIMOHATBHO HCIOJIB30BATh CllyXeOHoe BpeMs H
JIOCTUTATh pe3yJIbTaTa;

KOMMYHHKATHBHBIE YMeHHs (B TOM dYHcie MyOJM4HBIX BBICTYIUICHHH H
BEJIEHHUs JIEJIOBBIX IIEPErOBOPOB);

yMEeHHe YIpaBIiTh H3MEHEHUIMH,

yMeHHe paboTaT C allapaTHBIM M IPOrPaMMHBIM oOOecreueHueM,
YCTaHOBIEHHOM Ha aBTOMATH3HpOBaHHOM pabouem Mecte (APM), B ToM umcie
paboTel B onepauroHHON cucTeMe ceMedcTBa Windows, B TEKCTOBOM PENAKTOpE
Microsoft Office Word, ¢ Ta6muuneiM npoueccopom Microsoft Office Excel, ¢
OYTOBEIM KJIMeHTOM Tuna «Outlooky, MOArOTOBKM MpE3E€HTAlMi C MPUMEHEHHEM
npunoxenus Microsoft Office PowerPoint;

yMeHue paGoTaTh B KauecTBe NONb30BaTeNs B HHGOPMALOHHBIX CHCTEMAX,
MPUMEHAEMBIX B OpraHe HCIIOJHHMTEILHON BJIACTH, B TOM YHCJIE B IPHKIAIHBIX
MHPOPMAIIMOHHBIX CHCTeMaX (CHCTEME B3aMMOJACHCTBHSA C TpaXnaHamu U
OpraHM3alliAMH; CHCTEME MEXBEJAOMCTBEHHOTO SJIEKTPOHHOTO B3aHMOJCHCTBUS;
y4eTHOM cHcTeMe; HHGOPMALMOHHO-aHATMTHYECKOH cucTeMe, obecreduBarolIeH
c6op, 00paGoTKy, XpaHeHME M aHalW3 MaHHbIX), CHCTeMaX 3JIEKTPOHHOTO
IOKyMeHTOOoO0poTa, B  HMHGOPMAIMOHHO-TIDABOBBIX  CHCTeMax  «['apaHT»,
«KoncymnsraatIImocy, «Koneke», a Takxe ¢ pecypcaMy M CEPBHUCAMHU JIOKAIBHOH
BHIYHCIMTENGHONH CceTH H  MHOOPMALHOHHO-TEJEKOMMYHMKAllMOHHOW  CeTH
«nTepHer.

2.2.3. IIpodeccronanbHble 3HaHUS B cdepe 3aKOHOAATeNbCTBA Poccuiickor
denepanyuy 1 JIeHMHTpancKkoi ob1acTu:

®epepanpHoro 3akoHa ot 27 urois 2010 roma Ne 210-®3 «O6 opranuzanuu
IpeJOCTABIEHHUS TOCYJapCTBEHHBIX M MyHHUIUIIATIBHBIX YCITYI»;
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@enepanpHOro 3akoHa ot 9 ¢espans 2009 roga Ne 8-d3 «06 obecneueHnn
JOCTyna K MHQOPMALMU O NESTEeNLHOCTH TOCYHAPCTBEHHBIX OPraHOB H OPIaHOB
MECTHOTO CaMOYIIPaBIICHHs», & TaKKe 001aCTHBIX HOPMATHBHBIX IIPABOBBIX aKTOB,
PETyJIMPYIOIMX BONPOCHl AOCTYHa K HHPOpPMAalMM O MAESTENBHOCTH OPraHoB
UCTIOJIHUTENILHOM BNacTH JIeHMHIpaICcKoi 061acTH;

®enepansHOro 3akoHa ot 04 nexabpst 2006 roga Ne 200-D3 «JlecHoit KOJEKC
Poccuiickoit ®eneparymy;

®enepansHOro 3akoHa oT 25 okTa6psa 2001 roma Ne 136-D3 «3eMenbHIi
Kozekc Poccuiickoit @enepariumy;

Ykasza IIpesunenra Poccuiickoit ®enepauunm ot 7 mas 2012 roga Ne 601 «O6
OCHOBHBIX HANpPAaBJICHUSX COBEPIUCHCTBOBAHHS CHCTEMBI TOCYNapCTBEHHOIO
yTIpaBICHUSY;

nocranoBnenus IlpaButensctBa Poccuiickoit ®@enepanuu ot 16 mas 2011
roga Ne 373 «O pa3paboTke M YTBEpXKIEHMH aIMHHHCTPATUBHBIX PErTAMEHTOB
HCTIOJIHEHHSl TOCYJapCTBEHHBIX (QYHKUMH H aJMUHHUCTPATHBHBIX PErNaMEHTOB
NpeN0CTaBIEH s FOCYJaPCTBEHHEBIX YCIYI»;

nocranoBneHus IlpasButenscta Poccuiickoit ®enepauun ot 27 ceHTAOps
2011 roma Ne 797 «O B3aumoneHcTBHM Mex Ty MHOTOGYHKIMOHATEHEIME IEHTPAMH
NPEAOCTAaBICHHs I'OCYIApCTBEHHBIX H MYyHHMLHUNANBHBIX YCIYT M (bemepaasHBIMU
OpraHaMH HCHOJHUTENBHOM BIIACTH, OpraHAMH T'OCYJapCTBEHHBIX BHEOIOIKETHBIX
(OHOB, OpraHaMu roCyJapCTBEHHOI BlacTH CyGpexToB Poccmiickoit ®eneparui,
OpraHaMH MECTHOI'O CaMOYIIpaBJIEHUA»),

nocraHoBieHus [Ipasutenscrea Poccuiickoit @enepauuu ot 22 nexabpst 2012
roja Ne 1376 «O6 yrBepxmennu IIpaBun oOpraHM3alUM IeATENHHOCTH
MHOTOQYHKIMOHAIBHEIX ~ LIEHTPOB  NpPENOCTABIEHHS  TOCYIApCTBEHHBIX  H
MYHHULIMITATBHBIX YCIIYT»;

nocraHoBineHus IlpaButenscrBa Jlenunrpanckoit obmactd or 21 aexabps
2019 roma Ne 1755 «O6 yrtBepkaenuu [IpaBun M3MEHEHHS TPaHMI 3eMejb, HA
KOTOPBIX pacroiaraljoTcs jieca, yKa3aHHble B IMyHKTaX 3 ¥ 4 yactu 1 crateu 114
Jlecroro xonekca Poccuiickoii @enepanuu, 1 onpeaeneHus GpyHKIHOHAIBHEIX 30H B
Jecax, pacloIOXEHHBIX B JIECOIAPKOBBIX 30HaX);

npuxaza Munnpupogsl Poccuu or 25 oktabps 2016 roma Ne 558 «Q6
YTBEPKIACHHH ~AJIMIHUCTPATUBHOIO perJlaMeHTa IpPeJOCTABIEHUS OPraHOM
roCyIapCTBEHHOMN BiacTu cyobekTta Poccuiickoit ®enepanuu B 00J1aCTH JIECHBIX
OTHOIIEHHH rOCYNAapCTBEHHOH yCIyrH IO NpPEXOCTABIEHHIO JIECHBIX YYaCTKOB B
IIOCTOsIHHOE (DeCCpOYHOE) MMOJIb30BaHIEY;

npuxaza Munnpuponsl Poccun or 25 oktabps 2016 roma Ne 559 «O6
YTBEPKIEHHH ~AJMUHHCTPATMBHOTO pErJlaMeHTa IIPeNOCTABJIEHHS OpraHoM
TOCyJapCTBEHHON BrnacTu cybwnexTa Poccuiickoit ®denepain B 061acTH JECHBIX
OTHOIICHHH IOCYNAapCTBEHHOH YCIOyrH IO IIPeJOCTABIEHHIO NECHBIX YYACTKOB B
6€3B03ME3THOE MOJIE30BAHUEY;

nocTtanoBneHus IIpaButensctpa JleauHrpanckoi o6macty ot 22 anpenst 2015
romga  Ne 122 «O6 yrBepxnmennu IlepeuHs rocyqapCTBEHHBIX yCIIyT,
IIPEAOCTABNAEMBIX Ha 6aze MHOTO(YHKIIMOHAIBHBIX LEHTPOB NPENOCTABICHHS
FOCYNapCTBEHHBIX M MYHHUMNAIBHBIX yCIyr JleHuHrpanckodi obmactd, 4 o



NPU3HAHUHM YTPAaTUBIUUMU CHIYy OTHEBHBIX IIOCTaHOBJIeHuWH IIpaBuTennCcTBa
JlenuHrpanckoii o6macTy;

nocranosyieHus ['y6epHaropa Jlenunrpanckoit o6nactu ot 28 mast 2018 roma
Ne 29-nr «O6 yTBepXmeHHH AIMWHUCTPATUBHOTO pErjaMeHTa IpeNoCTaBIeHHs
roCyJapCTBEHHOM YCIIyT'H IO MPEAOCTABICHHIO B IPaHUIIaX 3€MeNb JIECHOro (GoHAa
JIECHBIX yYaCTKOB B apeHay 6e3 IpOBeIeH s TOPrOB».

2.2.4. Mnsle npodeccHOHATIBHBIE 3HAHMS:

IpaBHJIa AEJIOBOH STHKH;

IeJI0BO€ OOIIEHHE H MEPEIHCKA,;

2.2.5. IlpodeccruoHambHbIE YMEHUS:

pabota ¢  denepanbHBIMM  HH)OPMALMOHHEIMH  pecypcaMu |
HMHGOPMALMOHHBIMH CHCTEMaMH B cepe JIECHOTO XO3SHCTBA.

2.2.6. ©yHKIIUOHAJIBHbIE 3HAHUA:

TIOHATHE, IPOLeaypa PaCCMOTPEHHs O0paIleHU  rpaKIaH;

aAMMHUCTPATHBHOT'O PErIaMeHTa PEAOCTABIEHHS IOCY IapCTBEHHOM YCIyTH;

NPHYHIHUIIOB NPEJOCTaBI€HUS FOCYJAPCTBEHHBIX YCIIYT;

TpeOOBaHHl K PETOCTAaBICHUIO FOCY IAPCTBEHHEIX YCIIYT;

nopsinKa, TpeOOBaHHM, 3TalOB M HPUHLMIIOB pa3spaboTKU M IPHMEHEeHHs
aIMUHHCTPATHBHBIX PETJIAMEHTOB IPEJOCTABIECHUS FOCY JAPCTBEHHEIX YCIYT;

NOpsIKa NPEOCTaBICHHUS TOCY JaAPCTBEHHBIX YCIIYT B SJIEKTPOHHOM (GopMe;

MOHATHSA ¥ MPHUHIMIOB (QYHKIWOHMPOBAHUS, HA3HAYEHHS MOpTaIa
rOCyIapCTBEHHBIX YCIIYT;

TpaB 3aBUTEJICH [IPH N10JIy9E€HHH T'OCYAaPCTBEHHBIX YCIIYT;

o6s13aHHOCTEH rocyIapCTBEHHBIX OpraHoB, IIPEIOCTABIIAIOIHX
roCyZlapCTBEHHEIE YCIIYTH;

CTaHAapTa MPEAOCTaBICHHUs TOCY AapPCTBEHHBIX YCIIYT: TpeGOBaHM U IOpsaKa
pa3paboTKH aAMHHUCTPATHBHEIX PETIAMEHTOB.

2.2.77. OyHKIUOHANbHBIE YMEHHS:

TIOArOTOBKA aHATUTHYECKHX, HHPOPMALIMOHHBIX U APYTHX MATEPHANIOB;

NIOATOTOBKA METOJUYECKUX PEKOMEHAAIIN, pa3bsiCHEHUIL,

BIIaJICHHE HABBIKAMH OQHIHAIBHON [IEI0BOM NEPENUCKY;

paboTbl B Ka4ecTBe IONB30BaTeNss C I[lopTaqoM TIoCyJapCTBEHHBIX H
MYHHLHUIATBHEIX yenyr Jlenunrpanckoi obnactu (https://gu.lenobl.ru/Pgu/);

IpueMa | COTJIaCOBaHHs JOKYMEHTALIUH, 3asIBOK, 3asBJICHHIA;

IIPEeOCTaBIIeH ST HH(POPMAlUK U3 PEECTPOB, 6a3 JaHHBIX, BELAAYH CIPABOK,
BBINMCOK, JOKYMEHTOB, Pa3bsICHEHUN U CBEICHUN;

PacCMOTpPEHHS 3aIpOCOB, XOAATalCTB, YBEJOMIEHHH, XKao00;

IIPOBENEHHU KOHCYJIbTaLIHIA;

BBIZIAYH Pa3spelICHHH, 3aK/IIOYeHUH U JPYTHX HOKYMEHTOB IO PE3yibTaTaM
NPEIOCTaBIEH s FOCY JapCTBEHHOM YCIIyTH.

3. JOJ5KHOCTHbIE 00I3aHHOCTH

B neisix peanuszauuu nonHoMouH#H i QyHKUKMIA KOMHATETA, IPeyCMOTPEHHBIX
TIOJIOXXEHHEM O KOMHUTETE, a TaKXKe B COOTBETCTBHH C IIOJIOKEHHEM 00 OTaene



BeAyIIU crieiuanuct ob6s3aH:

3.1. VyacTBOBaThH B MOATOTOBKE JieCHOro IjiaHa JleHWHrpajckoi obnactu,
JIeCOXO3MCTBEHHBIX PErJaMEeHTOB JIECHUYECTB, B YaCTH INPOBEPKH COOTBETCTBUSA
00EMOB JIECOITONIB30BaHUs TPEOOBAHUAM JIECHOTO 3aKOHOIATEILCTRA.

3.2. Y4yacTBOBaTh B IPeNOCTaBICHUN I'OCYIapCTBEHHOW YCIYrH IO IpUEMY
JEeCHBIX JeKJapalliii B COOTBETCTBHH C AJMHUHUCTPATUBHBHIM pErjaMEeHTOM
IPEeIOCTaBJeHNs] OpraHOM TOCYAapCTBEHHOW BiacTd cyObekra Poccuiickoit
denepanru B 00JIACTH JECHBIX OTHOLICHWH rOCyIapCTBEHHOH YCIYTH IO MpHEMY
JIECHBIX JeKiapauuié M OT4eTOB 00 HCIONIB30BaHMM JIECOB OT TIPaXKIaH,
IOPUIUYECKUX JIMI, OCYIIECTBISIOIINX MCIIOIB30BaHHE JIECOB, YTBEPXIECHHBIM
npukazoM Munnpuponst Poccunm ot 8 nexabps 2016 roma N 641. Brecenue
uHGOpPMAIUH O TpHeMe JIECHBIX AeKIapaluii U 0TIETOB 00 HCIIONB30BaHUH JIECOB B
®denepanbHyIO roCyIapCTBEHHYIO HHPOPMALIMOHHYIO CUCTEMY JIECHOTO KOMILIEKCa
(®I'C JIK).

3.3. Pazpaborka npeaioKeHUH II0 COBEPIUEHCTBOBAHMIO [EHCTBYIOIIETO
3akoHomartenscTBa Poccuiickoit denepanuu u JleHuHrpaackoit obnactu B cdepe
JIECHBIX OTHOILIEHHWH B mpejnenax KoMmeTeHuu Komurera U mpeAcTaBieHHE HX
Ha4aJbHUKY OTAEeNA.

3.4. Yyactue B oOeclleYeHUH KOHTPOJIS COOJIONEHUS JIECOXO3IHCTBEHHBIX
periaMeHTOB  JIECHUYECTB M IIPOEKTOB OCBOEHHs JIECOB  TIpaXX[IaHaMH,
IOPUAMYECKAMH JIMLIAMH, OCYIIECTBISIOIINMHI UCIIOIB30BAHMS JIECOB HA OCHOBaHHMH
JOTOBOPOB apeH[bl WM KYIUTH-IPOJaXXH JIECHBIX HAaCaXJIEHHUH, a TakKe Ha IpaBe
IOCTOSHHOTO  (6ecCpo4HOro)  TIONB30BaHMS  JIECHBIMM  y4YyaCTKaMH WX
©e3B03ME3HOrO MOJIb30BaHUS JECHBIMH YJaCTKaMH.

3.5. TTo mopy4eHuro HavalbHUKA OTAeNa pa3pabaThIBaTh MPOEKTHI IPABOBBIX
akToB JlenuHrpajackoi obiact B cdepe secHBIX OTHomeHHH. ObecrieunBaTh
COTJIaCOBaHME IPOEKTOB HOPMATHUBHBIX IIPABOBHIX JOKYMEHTOB B COOTBETCTBUM C
Pernamentom IlpaButenscrBa Jlenunrpanckoid  obnactu.  PaspabaTeiBath
NpemJIOXEeHUss 10 COBEpIIEHCTBOBAaHUIO [JEHCTBYIOLIETO 3aKOHOMATENhCTBA
Poccuiickoit @enepariuu 1 JIeHUHrpaackoi o61actu B chepe IeCHbIX OTHOLIEHUH B
npefenax KOMIIETEHLUU OTAeNa.

3.6. Ilo nopydyeHHIO HayaJbHHUKAa OTAENa B YCTAHOBJIEHHOM MOpsAKE
paccMaTpuBaTh OOpallleHHus TOCYIapCTBEHHBIX OpPraHOB, OPraHOB MECTHOIO
CaMOYTIpaBJIeHUd, OpraHU3aliii ¥ TIpaxAaH, MOATOTABIMBATL ¥ IPEICTABIATH
HavaJIbHUKY OT/eNa MPOEKTHl OTBETOB Ha yKa3aHHbIe OOpallleHHs.

3.7. Tlo mnopy4yeHWIO HadaJbHMKA OTAENa B YCTAaHOBJIEHHOM IIOpsAKe
ucronuATh Ilopydyenus I'yGepuatopa JleHuHrpajckoil o6iacTH 1O BoOIpocam,
OTHOCSIIUMCS K KOMIIETEeHIMH OTAENA.

3.8. B cOOTBETCTBHM C AOBEPEHHOCTHIO M (MJIM) MO MOPYYECHUIO HadallbHUKA
OTHeNla, BBIMIECTOAIIETO PYKOBOAUTENS IIPEeACTaBIsATh HHTepecsl Komurera B
rOCyAapCTBEHHBIX OpraHax, OpraHaXx MeCTHOI'O CaMOYIIPaBIIEHHs U B OpraHH3aLlMsX.

3.9. YuactBoBaTh B paboTe KOMHMCCHII M MHBIX KOJUIETHAJBHBIX OPraHOB, B
COCTaB KOTOPBIX BEAYILIMH CIIENHAIMCT BKIIOYEH B COOTBETCTBUU C IIPAaBOBBIM
akToM JleHUHIrpaacko# oO0JacTM WJIM HampaBieH HadaJbHUKOM OTHena,
BBILLIECTOSAIINM PyKOBOIUTEIEM.



3.10. B COOTBETCTBHH ¢ JOBEPEHHOCTHIO U (MJIH) 10 IIOPYYEHHIO HavyalbHUKa
OTHENa, BBIIIECTOSIIEr0 PYKOBOAWUTENS IPEJNCTAaB/IATE HHTEPECHl  OpraHa
HUCITOJIHUTENBHOM BIacTH B TOCYHApCTBEHHBIX OpraHax, OpraHax MECTHOIO
CaMOyIpaBlieHUs U B OpraHHU3aLMsiX.

3.11. B cooTBeTCTBHH ¢ MOpPY4YeHHEM Ha4yaJbHHKA OTAEla, BBHINIECTOSILErO
PYKOBOAWTENS. OPraHW3OBBIBATE IOATOTOBKY MAaTE€PHalOB K  COBCIIAHHAM,
3aceJaHUsM, HHBIM MEPOTIPUSATHSM U (WIH) IPUHAMATE B HUX y4acTHe, B TOM YHCTIe
BECTHU I€PEroBOPbI, 0QPOPMIIATE IPUHATHIE PEIICHHS.

3.12. To4HO ¥ B CPOK BBIIIOJHATH YKa3aHMs ¥ IIOPYYEHHUS Ha4aJIbHUKA OT/ENa,
BBIIIECTOSILETO PYKOBOIUTEIIS.

3.13. Cobmopaars HpaBuia IENONPOU3BOACTBA, B TOM YHCJIe HaIekKalluM
06pa3oM Y4YHMTBHIBAaTh M XPaHWTh IIONYYEHHBIE Ha HCIIOJHEHHE MOKYMEHTHI M
MaTepHalibl, CBOEBPEMEHHO CIaBaTh UX OTBETCTBEHHOMY 3a JEJONPOHM3BOJCTBO, a
IIpY YXOJI€ B OTIIYCK, YOBITHM B KOMaHIUPOBKY, B Cliy4ae OCTaBJICHHs JODKHOCTH -
pabOTHMKY oOpraHa HCIOJHUTENBHOM BIacTH, BPEMEHHO HCIONHAIOMIEMY
00513aHHOCTH BEIYLIETO ClIeNHaIACTa THO0 HaYaIbHUKY OTAea.

3.14. Co6iroaaTh OCHOBHBIE 00S13aHHOCTH, 4 TAKXXe OrPaHHYEHUs, 3alpeThl U
TpeGoBaHMs K CIIy’keOHOMY ITOBEJIeHHIO, YCTaHOBJIECHHBIE CTaThamu 15-18, 20, 20.1,
20.2, 20.3 ®enepansHoro 3akoHa ot 27 uroHs 2004 r. N 79-®3 «O rocynapcTBeHHOH
rpaxnanckoil ciyx6e Poccuiickoit @enepanum.

3.15. Cobmopate HOpMbl Komekca 3THKM M ClykeGHOTO IOBEAEHHS
rOCyJapCTBEHHBIX IPAXKAAHCKUX CITyXaluX JIeHHHrpaacko obnacty.

3.16. YBeIOMIIATH IIPEACTABUTENS HAHUMATEINS 000 BCeX CTydasx obpalieHus
K BEIYIIEMY CIELUATHCTY KaKHX-IMOO0 JIUIL B LIEIAX CKJIOHEHHUS €r0 K COBEPIICHHIO
KOPPYIILHOHHEIX IpaBOHApyLIEHHH, 38 MCKIIIOUEHHEM ClTy4aeB, KOrjia 1o JaHHBIM
(akTaM NpoBeIeHA UM [TPOBOJUTCS MPOBEPKa.

3.17. Or4uTHIBaTBECA IEpel Ha4YaJbHHUKOM OTIeNla O pe3ylbTaTax CBOEH
CTyeOHOM HesATeNbHOCTH, B TOM WYHCIe exXeromHo, mo 1 ¢espans rona,
CIEAYIOIEr0 3a OTYETHBIM, NPEICTABIATh HAYalbHHMKY OTHENa OTYET O CBOeH
npodecCHOHATBLHOM CITyXeOHOH! IeATeNbHOCTH.

4. IlepeveHb BONPOCOB, N0 KOTOPBIM BeyLIHi CIENHAIHCT BlipaBe HJIH
00513aH CaMOCTOSATEILHO MPHUHAMATL YNPaBJeHYeCKHEe H HHbIE PellIeHHS

4.1. Beqyumii cieiuanucT 06s3aH caMOCTOATEILHO NPUHAMATh PEeIICHHUS:

4.1.1. Tlo BompocaM II€pBOOYEPENHOCTH BBIMOJHEHHA HOJDKHOCTHBIX
obs3aHHOCTEH B Ipelenax CpOKOB, YCTaHOBJIEHHBIX HAYaJIbHHKOM OTAena,
BBILIECTOSAIIMM  pPYKOBOOUTENEM, W COONIONEHHMsS HOPM, YCTaHOBJIEHHBIX
JIEACTBYIOIUM 3aKOHOAATEILCTBOM.

4.1.2. Tlpu peanusanud TIOJNHOMOYMH 4YJI€HAa KOMHCCHM M HHOIO
KOJIJIETHAJIBHOTO OpraHa.

4.1.3. ITo BompocaM OpraHu3alMM yyeTa W XpaHEHMs MepelaHHBIX eMy Ha
HCIIOJIHEHHE TOKYMEHTOB U MaTepHAJIOB.

4.2. Benymmui croenMaiucT B KayecTBE WIeHa KOMHCCHH H HHOTO
KOJJIETHAJTPHOTO OpraHa BIpaBe HA 3aCENaHUAX TAKOI0 OpraHa CaMOCTOSATEIBHO



IPHHUMATE PELIEHHEe IOJOCOBATh «3a», KIPOTHUBY» WM «BO3LAEPXKAJICH», a TaKke
BBEICKA3bIBaTh CBOE MHEHME, B TOM YHCJIe 3asBJSTh 0c000e MHEHHE B IMMChMEHHOM
dopMe B COOTBETCTBHH C PeriaMeHTOM (TOpSAAKOM) paboThl KOMHUCCHM M MHOTO
KOJIJIETHAJIBHOT'O OpraHa.

5. IlepeyeHb BONPOCOB, IO KOTOPBIM BeIyLIHI CEHAJMCT BIPaBe HIIH
00s513aH y4acTBOBATh NPH NMOATOTOBKE NPOEKTOB HOPMAaTHBHBIX NPABOBBIX
aKTOB M (MJIH) NPOEKTOB YNpaBJIeHYeCKHX H HHBIX pelleHu i

5.1. Bemymuii cremmamict o0s3aH y4acTBOBaTh B IOATOTOBKE IIPOEKTOB
HOPMATHBHBIX PABOBBIX AKTOB M IPOEKTOB PEIEHHH IT0 BOIIPOCAM, OTHOCAIIMUMCS
K €ro JOJDKHOCTHBIM O0S3aHHOCTSIM.

5.2. Benyummii criepagucT BIpaBe y4acTBOBATH B IIOATOTOBKE IIPOEKTOB
HOPMATHMBHBIX MPABOBBIX AKTOB M INPOEKTOB pELICHWH IO HHBIM BONPOCaM MO
COIJIACOBAHMIO C HAYaJIBHUKOM OT/ENA.

6. Cpoku H npoueaypbl NOAroTOBKH, PACCMOTPEHHsI MPOEKTOB
ynpaBjieH4eCKHX H HHBIX pellleHHH, MOPSI0K COrIacOBAHHs H IPHHATHSH
JAAHHBIX pelleHHH

6.1. O6imue CpOKH U TIPOLEAYpHl MOAIOTOBKHM TOKYMEHTOB PETYJIUPYHOTCS
WHCTpyKuMeil MO [eNONpOM3BOACTBY B OpraHax HCIONHHTENBHOH BIIACTH
JleHuHrpaackoit oo6macTy.

6.2. Cpoku MOATOTOBKH AOKYMEHTOB M OCYIUECTBJICHHS MHBIX IIPOLEAYP,
CBA3aHHBIX C IPENOCTaBICHHEM TOCYNapCTBEHHOW YCIYTd WIH C y4aCTHEM B €€
IPeIOCTABICHAH, YCTaHABJIMBAIOTCA AJMMHUCTPATUBHBIM  PETIaAMEHTOM IO
TIPEOCTABJIEHHIO COOTBETCTRYIONIEH rOCy 1apCTBEHHOU YCIyTH.

6.3. B 1ensix MOATOTOBKH, COIJIACOBAHUS M IPUHATHA PELICHMHA KOMHTETa
BeLYIIMii CIIENUAMCT 0053aH MOATOTOBHTE IIPOEKT JOKyMEHTa U NPEeJCTaBUTh €ro
Ha COIJIacOBaHHe HAYANBHHKY OTHENa He MO3XKe, 4eM 3a NBa paboumx HHs 10
WCTEUYeHHs CpOKAa MCIONHEHHWs IO STOMY JOKYMEHTY, KOTODBIH YCTaHOBJIEH
delepanbHEIM 3aKOHOM HJIM HOPMATHBHBIM IIPaBOBBIM aKTOM JIeHMHIpaJCcKoH
obnactd, NnUOGO MHOTO CpOKa, YCTAHOBIEHHOIO HAa4YaJbHUKOM  OTAENa,
BBIIIECTOSIIIAM PYKOBOAUTENIEM.

7. lopsaaok ciiyxeGHOro B3aHMOAEHCTBHS BeAyILero CenHaJnCcTa B CBSA3M C
HCIOJIHEHHEM HM AO0KHOCTHBIX 00si3aHHOCTElH ¢ APYTHMH paGoTHHKaMH
KOMHTeTa, paGOTHHKAMH HHBIX FOCYAapCTBEHHBIX OPraHOB H OPraHoB
MeCTHOI'0 CaMOYIIpaBJ/ieHHsl, OPraHH3AUMIAMH H IPaKIaHaAMH

7.1. Tlopy4yeHus ¥ yKa3aHHS BeJyLIeMy CIIELMAIUCTY AAIOTCS HauyalbHUKOM
OT/JeNa, BHINIECTOSIMM PYKOBOJMTENEM B YCTHOM HIM HHCbMEHHOW ¢dopme o
BOIPOCAM, OTHOCSLIMMCS K €0 JOJDKHOCTHBIM 0053aHHOCTSM.

72. B Uensax WCIOJMHEHUS NOKHOCTHBIX OOS3aHHOCTEH M TMOpYYEeHHUH
BeAyLIMH CIENMANMCT BIpaBe OOpAIAThCA K APYrMM DabOTHHKAM KOMMTETa,



€CTHOI'O
pa6OTHI/IKaM HUHEBIX l"OCy,HapCTBeHHBIX OpraHoBs, OpraHos M

Y B OpraHH3aluH.
caMOyTIpaBiieHHs], K TPX1aHaM }
7.3. Beayuuii CieNHANKCT BIpaBe B yCTHOH hopMe aBaTh Pa3bACHCHHA o

BOIIPOCaM, OTHOCSIIMMCS K €ro JOJKHOCTHEIM  OOSI3aHHOCTSM, B OTBET Ha
obpamienust K HeMy pabOTHHMKOB rocylapCTBEHHBIX OpPraHOB U OpraHoB MECTHOI'0
caMOyTpaBJICHHUs.

7.4, Beaymuii CIIEMAIKACT BIIpaBe B yCTHOH dopme maBaTh pa3bsACHEHUS 11O
BOIIPOCaM, OTHOCSAIIMMCS K €ro AOJKHOCTHBIM 00s13aHHOCTSAM, IPEACTABUTEILAM
opraHu3allyil ¥ rpakaaHaM o MOpPYyICHUI0 nubo ¢ paspelleHHsA HadalbHKUKa OTACIA,
BBIIIECTOSIIIETO PYKOBOAMTENS, 3a MCKIIOYEHHEM Clly4daeB, KOIZia TaKue
pa3bsCHEHHS ABIAIOTCS €ro JOKHOCTHBIMU 00513aHHOCTAMY,

7.5. Beaymuii crieHalyCT BIIPABE MPEJYI0KUTE UCIIOJHUTENIO 10 NOKYMCHTY
B pabodeM MOpsAIKE PELIUTh BOIPOC O €r0 OT3bIBE, €CIM TaKOH NOKYMEHT HIIH
OTHEJbHEIE ero MOJOXKEHHS He COOTBETCTBYIOT (elepalbHOMYy, O0IacTHOMY
3aKOHOZATEIHCTBY H/HITH MpaBUiiaM 0QOPMIICHUS JOKYMEHTOB.

7.6. Pa3bsicHeHHMs B paMKax IPeAOCTaBICHMS TIOCYIapCTBEHHOH YCIIyrH
(y4acTHs B IPEIOCTaBIEHNH TOCYIaPCTBEHHOH yCIlyrH) JAIOTCs CIELUANHCTOM IO
COOCTBEHHOMY YCMOTpeHHIO (B HHHMLHUATHBHOM IIOpAAKE) B Ipelenax ero
ITOJITHOMOYHH, ONIPENEJIEHHEIX B aAIMUHHCTPATHBHOM pETJIaMeHTE.

8. IlepeyeHb rocyJapcTBEHHBIX YCIyr (BUAOB AeATE/ILHOCTH), OKa3biBaeMbIX
110 3aMPOCaM IrpaskiaH U OPraHH3aNHil B COOTBETCTBHM € aAMHHHUCTPAaTHBHBIM
periaMeHToM (HHHIM HOPMAaTHBHBIM NPABOBLIM AKTOM) KOMHTETa

Benyumii CHEUHATNUCT YYacTBYeT B OKa3aHWH TOCYIAapCTBEHHBIX YCIYT,
IpeyCMOTPEHHBIX II. 3.2 HACTOSAIIEro JODKHOCTHOIO PerjaMeHTa.

9. IMoka3zaTend 3¢(PpeKTHBHOCTH H Pe3yJbTATHBHOCTH NPo¢eCcCHOHAILHOM
CJIy2KeOHOM JesiTeJIbHOCTH BeAyIUero crnenHajancra

IMokazarensmu 3P (HEKTHBHOCTH M Pe3YJITATHBHOCTH IPOGECCHOHAIBHON
CIIy)KeOHOM NesTeNbHOCTH BEAYILEro CIELHaINCTa IBIAIOTCS:

9.1. CBoeBpeMEHHOCTH M  [IOJHOTA  paccMOTpeHHs  oOpalleHuH
rOCYJapCTBEHHBIX OPraHOB, OpPraHOB MECTHOTO CaMOYIpPAaBIICHHMS, OpraHU3alMi,
rpakAaH U IOArOTOBKHU IIPOEKTOB OTBETOB HA HHX.

9.2. OTcyTcTBHE QaKTOB:

1) Hamuyus B aQHAJUTHYECKUX M HHBIX MaTepHajaX, ITOArOTOBJIEHHBIX
BeAyIIUM CIIEHUAJIMCTOM YCTapeBIIEH, HENPOBEPEHHOM WM HCKaXEHHOH
uHbOpMany;

2) yTpaTbl OOKYMEHTOB K MaTepHaloB, MOCTYNHUBIIMX BeXyLIEMY
CHEeNHATICTY Ha UCIIOJHEHHE, XPaHEHUE,;

3) mpomycka (CpblBa) CPOKOB HCIIOJHEHUS 10 JOKYMeHTaM (IOpy4eHHsIM),
KOTOpble YCTAHOBJIEHBI (elepalbHBEIM 3aKOHOM HWJIM HOPMAaTHBHBIM IPaBOBBIM

aKTOM HCHHHIpaIICKOﬁ oGnacm, HACcTOAUIUM JOJDKHOCTHBIM  PETIIaMCHTOM,
Ha4daJIbHWUKOM OTZACJIA, BBIIICCTOMAINM PYKOBOOHUTEIIEM,
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4) mpomycka 6e3 yBaKMTEIBHOMH IIPHYMHBI 3aCE€NaHUl KOMHCCHUN M HHBIX

KOJLIETAIbHBIX OPTaHOB, HHEIX MEPONPUSTHH, B KOTOPEIX BEyILEMY CHELHAITUCTY
6GbLIIO NOPYUEHO IPUHATH YYaCTHe.

9.3. Ifaqecmo BBIIOJIHEHHOH  paGoThl  (OTCYTCTBHE  NpOLEHYPHBIX
HApYIIEHHM, TMOATOTOBKA JOKYMEHTOB, MATEPHAIOB B COOTBEICTBHH C
YCTaHOBIEHHBIMH TpPeOOBaHHAMH, NMONHOE H JIOTHYHOE H3JIOXEHHE MaTepuaia,
IOPUIMYECKH TPAMOTHOE COCTABJIEHUE NOKYMEHTA), B TOM YHCJIE OTCYTCTBHE HaKTOB
HapyILIEeHUs IPOLEAYPHI IPEJOCTaBICHHs rOCyIapCTBEHHOM YCIIYTH.

9.4. OTBeTCTBEHHOCTH (MCHOJHEHHE O0S3aHHOCTEH B CPOK ¢ MHHHUMYMOM
KOHTPOJIA).

9.5. CaMOCTOSTEeNbHOCT  (CHIOCOOHOCTH  BBIIONHATH — 3ajaHust  Ge3
IOTIOJIHUTENBHBIX YKa3aHUM).

9.6. JucuunuuHa (cobmoneHue cayxe6Horo pacropsaka).

9.7. IlpodeccroHanbHas KOMIETEHTHOCTE.

CoracoBaHoO:

YrpaBlieHHe rocyIapCTBEHHOM CityX6bl U KafipoB AIMHHMCTPALUH ['y6epuaTopa u
[IpaBuTenbcyBa JIeHUHrpaacKol 061acTH

'
(IIpemunusa A.C.) «/ 5 » w 2025_ roaa
no{ryl’ncs ®.N.0. nata

Otpnen IIpaBOBOTO obecrieyeHyss U OeJIONPOHU3BOACTBA aJIMUHHCTPAaTUBHOI'O
JaenapraMeHTa KOMHUTECTA

A fo men ( foneent A~ Y« O » 2025 roaa
TOAITHCH O.N.0. Jara
OsHakxoMIeH(a)
( ) « » 20  roma

MOAIIHCH ®.N.0. nara



