a

FI
AR S
P Ry
F RS

«YTBEPXIAIO»
Buue-ry6eprarop JleHHHrpaackoi obmacta —
pyxoBomutens AnmuHucTpauuu I'ybepHaropa

u [IpaBure a JIgHUH KOt obnactu

7/ N.B. IleTpos
« ﬂ(K) W 2020 ronma

JOJDKHOCTHOM PETJIAMEHT
KOHCYJIbTaHTa IPOTOKOJIBHOTO OTJENA
ynpaBlieHHs JeJIONPOU3BOJCTBA
Anmunvctpanuu ['yGepHaropa u [IpaButensctba JIeHHHrpaackol 061acTu

KOHCynbTaHT  NPOTOKOJIBHOIO  OTJENa  YNpaBleHUS  ACNONPOU3BOACTBA
Anvunuctpauuu I'yGepuatopa u IlpaButensctBa JleHuHrpajackoidl obmactu (manee —
KOHCYJBTaHT, OTHeJN, YIpaBieHHe, AIMHHHCTpalMs) SBIAETCA TOCYAapCTBEHHBIM
rpaXKIaHCKHM CIIy>XaluM JIeHHHIpaacKoi 06macTy.

B cOOTBETCTBHHM ¢ PeecTpoM MO/KHOCTEH rocyJapCTBEHHOM IpaXkAaHCKOM CITy OBl
JleHMHrpaackoii o0nacTH [JOJDKHOCTB KOHCYJIbTAHTa OTHOCHTCSA K  KaTeropuu
«CrnenuaaucThD) Beaylled Irpynmns.l.

1. KpanuduxannoHHble TpeOOBaHUS

1.1. Beiciiee o6pa3oBaHue.

1.2. He MeHee Tpex JIE€T CTaXa rocyJapCTBEHHOM IpakKIaHCKOH CIyXObI HMIIH He
MeHee YEThIpeX JIeT cTaxa paboThl MO CIEeHAIbHOCTH, HAlIPaBICHHIO IIOATOTOBKH.

1.3. IloaTBep)KaaeMbie OUIUIOMOM O BBICIIEM OOpPa30BaHMM COOTBETCTBYIOLIETO
YPOBHSL:

- momyueHHoe c¢ 01.07.2017 HampaBieHHe DNOArOTOBKHM <QKypHaIMCTHKaY,
«Dunonorusy, «3narensckoe aeao»;

- momy4yennsle a0 01.07.2017 cnenManbHOCTE HIIM HaIpaBiI€HHME IOATOTOBKH
«XKypuanmucruka», «@unonorus», b0 cnenuanbHOCTh «M3paTensckoe meno H
peIaKTHPOBaHHE.

1.4. 3nanus:

- 6a30BbIe:

rocynapcTBeHHoOro s3pika Poccuiickolt ®enepanuu (pyccKOro s3blka) U OCHOB
Konctutynuu Poccuiickoit @enepanyy;

DenepanpHOro 3akoHa ot 6 okTAOps 1999 roga Ne 184-®3 «O6 o6mMX NPUHIUITAX
OpraHM3alli 3aKOHOJATENBHBIX (IPEJCTaBUTENBHBIX) M MCHOJHUTENBHBIX OpPraHOB
rocyJIapCTBeHHOH BiiacTé cyObekTa Poccuiickoit ®eneparnum»,

®enepansHoro 3akoHa ot 6 okTA0psa 2003 roga Ne 131-®3 «O6 oOumMX NpUHIUIIAX
OpraHM3aMKi MECTHOIO caMoyIipaBieHus B Poccuiickoit denepanuny;

®enepansHoro 3akoHa oT 2 Mast 2006 roga Ne 59-®3 «O nopsake pacCMOTpEHUS
obpanienuii rpaxaan Poccutickoit @enepanuuy;



®epepansHOro 3akoHa ot 25 nekabps 2008 roga Ne 273-®3 «O npoTHUBOAEHCTBUI
KOppYILMK», HMHBIX HOPMATHUBHBIX IIpaBOBBIX akToB Poccuiickoit ®denepanuu u
JlenuHrpajckoit obnact B cepe NpoTUBOLNEHCTBHS KOPPYTILIAH;

3aKkoHojarenbCcTBa Poccuiickoil denepanuu O rocydapCTBEHHOW IpaKJaHCKOR
ciryx6e Poccuiickoii @enepanuu;

YcraBa JlennHrpazackoit obnacru;

obmactHoro 3axkoHa ot 11 nmekabpss 2007 roma Ne 174-03 «O mpaBOBBIX akTax
JlenuHrpaackoi o6nacTuy;

MIOJIOXKEHUS 00 AIMUHHCTpALUY;

[IOJIOXKEHHA 00 OTHEE;

Konmekca »TMKM M Ciy)keOHOrO MOBEAEHHMS TOCYAAPCTBEHHBIX TI'PaXXJAHCKUX
cyxamux JleauHrpaackoi odnacTu;

HWHCTpyKIIMM 1O [EJONpPOM3BOACTBY B OpraHax HCIOJHHUTEIBHOM BIAcTU
Jlennnrpaackoit o6nactu

ClIy)keOHOTO pacmopsiika, YCTaHOBJIEHHOT'O B OpraHax HCIOJHHUTEIbHOHM BIIAcCTH
Jlenunrpanackoi obnacry;

B 007acTM HMH(DOPMAIMOHHO-KOMMYHHUKAIIMOHHBIX TEXHOJIOTUHA: BO3MOXKHOCTEH H
OCOOEHHOCTEH  IIPMMEHEHUS COBPEMEHHBIX HHGOPMAIMOHHO-KOMMYHHUKAITHOHHBIX
TEXHOJIOTHH B AJMHHHMCTpaLM{; OCHOB HH(GOPMAlMOHHOH 6€30MacHOCTH W 3allUTHI
uHpopManuy, B ToM uucie PexepansHoro 3akoHa ot 27 urons 2006 roga Ne 149-®3 «O6
HHGOpMaHH, HHQOPMAHOHHBIX TEXHOJOTHSAX K O 3alluTe HHGOpMAaIlUN»; OCHOBHBIX
MOJIOXKEHHH 3aKOHOAATeNIbCTBa O MEepCOHANbHBIX AAHHBIX, B TOM uHcie PdenepalbHOro
3akoHa oT 27 wmonma 2006 roma Ne 152-®3 «O mnepcoHalnbHBIX HOAaHHBIX»; OOLIMX
HIPUHIMIOB (GYHKIMOHUPOBAHHS CUCTEMBI IEKTPOHHOIO JOKyMEHTO000pOTa; OCHOBHBIX
IOJIOKEHUH 3aKOHOJATENhCTBA 00 3JIEKTPOHHOM MOANUCH; PUMEHEHUS MEPCOHAIBHOIO
KOMITBIOTEPA;

- B 3aBUCHMOCTH OT 00JIacTé ¥ BUJa AEATEIbHOCTH:

®depepansHoro 3akoHa ot 1 uroHs 2005 roga Ne 53-@3 «O rocynapcTBEHHOM SI3BIKE
Poccutickoit ®enepanmny;

IOCT P 7.097-2016. «HauuonanbHbid cranmapt Poccuiickoit ®enepanui.
CucreMa CTaHIapToB IO HHGOpMAIMH, OHONMOTEYHOMY U U3JATENBCKOMY JeIy.
OpraHu3alOHHO-pacTiopAgUTeNbHas JOKyMeHTanus. TpeboBaHus K OGOpPMIIEHHIO
JIOKyMeHTOB» (YTBepXkIeH npHuka3oM Poccranmapra ot 8 nexabps 2016 roga Ne 2004-cT);

MeToau4eckux peKOMeHAallud 10 IOPUOUKO-TEXHUIECKOMY  OGOpMIICHHIO
3aKOHOIIPOEKTOB, HAmpaBlIeHHbIX MNUCBMOM Amnmapata [ocymapcrBeHHOH JIyMBI
®epepanpHoro Cobpanus Poccuiickoit ®enepauun ot 18 Hosa6pa 2003 roga Ne BH2-
18/490;

Pernamenra [IpaButenscrBa JIeHUHrpaackoi 061acTH;

noctanopienus ['ybepHaropa Jlenunrpanckoit obnact ot 26 cents6ps 2013 ropa
Ne 93-nr «0O BBeAeHMH B DOKCIUTyaTallUl0 MOAYJIS CHUCTEMBl 3JIEKTPOHHOIO
nokymeHtoobopora JleHuHrpaackod ob6macth «Momyns COINIacOBaHMsL  IIPOEKTOB
IIPaBOBEIX aKTOB CHCTEMBI 3IEKTPOHHOTO TOKyMeHToo6opoTa JIeRHArpaackon obnactuy,

noctaHosienus ['ybepHatopa Jlenunrpanackoit obiaacta ot 26 cents6ps 2013 roxa
Ne 94-nr «O pabore ¢ DNEKTPOHHBIMH JOKYMEHTaMH B CHCTEME 3JIEKTPOHHOIO
JOKyMeHTO000poTa JIECHUHIpaJCKOH 00IacTH»;



HOPM COBPEMEHHOIO PYCCKOTO JIUTEPATypPHOTO f3bIKa, @ TaKKe INPABUJ PyCCKOH
opdorpaduu u MyHKTyalHH;
nopsaaka paboTel ¢ JOKyMeHTamMu C rpudoM «Jlnd cayxeGHOro nosib30BaHUs» H
HWHOW WH(popMalyel OrpaHU4eHHOro 10CTYIIa.
1.5. Y™MeHus:
- 6a3oBble:
CHCTEMHOTO (CTpaTern4eckoro) MbIILICHNUS;
CHCTEMATH3alMH ¥ aHaTn3a HH(popMaLuy;
IUJIAHUPOBAHHUSA, pPAlMOHAJIBHOIO HCIIONB30BaHUA CIy)KEOHOrO BpPEMEHH M
IOCTHDKEHHS pe3yIbTaToOB;
KOMMYHHKATHBHOTO OOIIEHHs (B TOM 4HCIe MyONWYHBIX BBICTYIUIEHMH M BEICHMS
JEJIOBBIX IIEPETOBOPOB);
paGoThl C anmapaTHBIM ¥ IIPOrpaMMHBIM OOeclieYeHHEM, YCTAHOBJIEHHBIM Ha
aBTOMAaTH3MPOBaHHOM pabouyeM Mecte (APM), B ToM ducne paGoThl B ONEPALHOHHOM
cucteme ceMeiictBa Windows, B TexcTroBoM pemaktope Microsoft Office Word, ¢
tabnuunpiM  mporeccopoM Microsoft Office Excel, ¢ no4roBeIM KIMEHTOM THIIA
«Outlook»; HOArOTOBKM Mpe3eHTalMii ¢ MpuMeHeHHeM npuioxeHuss Microsoft Office
Power Point;
paboTEl B Ka4ecTBe MOJIb30BaTeNd B HHOOPMAIIMOHHBIX CHCTEMaX, IPUMEHSEMBIX B
AIMHMHHCTpalli¥, B TOM 4HCJIé B CHCTEMe OJJIEKTPOHHOTO JOKyMEHTO06opoTa
Jlenunrpaackoit obmactu (mamee — C3JI), B HHGOPMALMOHHO-NIPABOBBIX CHCTEMAX
«l'apanT», «Koncynerant Ilmocy», «Komekc», a Takke ¢ pecypcaMM M CEpBHCAaMH
JOKAJIbHOM BBIYKMCIHTENBHOM CEeTH W HHGOPMALMOHHO-TEIEKOMMYHUKALIMOHHON CETH
«AnTepHeT»;
NpUMEHEHUS] TMEPCOHATBHOTO KOMITBIOTEpa, CKaHepa, IMpPUHTEpa, MCIONB30BaHHs
KOIIMPOBAJIBHOM TEXHUKH, CPEACTB TelleOHHOM U (haKCUMUIIBLHOH CBS3H;
- B 3aBHCHMOCTH OT 00JIaCTU ¥ BUJa JESTETBHOCTH:
JIUTEPATYPHOTO ¥ TEXHUYECKOTO pelaKTHPOBaHHS IOPHAMIECKUX TEKCTOB.

2. JIOMKHOCTHBIE 00S3aHHOCTH

B memsx  peaqM3anMM  MOJHOMOYMW W QyHKIME  AIMMHHCTpallUy,
IPEeIyCMOTPEHHBIX IMOJIO)KEHHEM 00 AJMHMHHUCTpPALlMM, a TaKXe B COOTBETCTBHH C
NIOJIO)KEHHEM 00 OTiene KOHCYIBTaHT 00s3aH:

2.1. PenmaktupoBaTh TEKCTHl MOCTYIAIOILIKUX B OTAEN IIPOEKTOB IMPABOBBIX aKTOB
I'y6epnatopa Jlenunrpaackoit obmactu u IlpaBurensctBa JleHuMHrpagckod obnactu, a
TaK)Xe MPOEKTOB HHBIX JOKYMEHTOB (llaee — MPOEKThI) C LEeNbI0 TPUBEAECHUS HX B
cooTBeTcTBHE ¢ TpeboBaHMSIMM MHCTPYKUMM 1O JAeNONpPOM3BOJCTBY B OpraHax
UCTIOJHUTENbHOH BiacTH JIeHMHrpaackod o0nacTH, YTBEp)KIOCHHBIMH HOpPMaMH
COBPEMEHHOI'0 PYCCKOIO JHUTEPATypPHOrO si3blKa IPH €ro HCMOJb30BaHHM B Ka4iecTBe
rocyJapcTBeHHOro si3pika Poccuiickoi @enepaliny U NMpaBUiiaMU pycckoit opdorpaduu u
ITYHKTYall¥H.

2.2. CornacoBbIBaTh OTPEAAKTUPOBAHHBIA NIPOEKT C UCIOJHUTEIEM MOCPEICTBOM
CITy>kKeOHOM 3NEeKTpPOHHOM IOUYTHl JMOO IO COTNACOBAaHHUIO C HAYAJIHLHMUKOM OTAeNa —
HMHBIMH CIOCOOaMHU.



2.3. CBOEBpeMEHHO M TOYHO BHOCHTh B  CHCTEMY  3JEKTPOHHOIO
JOOKyMeHTooOopoTa JleHMHrpaackoit o6macTu cBefeHHs 00 OTpeJaKTHPOBAHHBIX
IIPOEKTax.

2.4. IlpencTaBnsaTh Ha4YalbHUKY OTIeNa OTPENaKTUPOBAHHBIE IPOEKTHI C
[pUJIara€MbIMHM K HUIM KOMIUIEKTaMH COOTBETCTBYIOIIMX JOKYMEHTOB U MaTE€PHAJIOB.

2.5. OcymecTBiaTh BEPCTKY M II€4aTh HAa COOTBETCTBYIOIIMX OJIaHKax
OTpeNaKTUPOBaHHBIX IPOEKTOB 00beMOM He O0Jiee IeCATH CTPAHHII.

2.6. Ilo mopydyeHHMIO HayaJlbHMKa OTHAeNIa WJIH IO COOCTBEHHOH HMHHIIMATHBE
NPEICTaBIATh HAYaIBHUKY OT/JeNa IpPEeUIOKEHHUS II0 COBEPIICHCTBOBaHHIO pabOTHI
oTzena.

2.7. Oka3plBaTh METOAMYECKYIO TIOMOIIs pabOTHHKaM A IMUHHCTPALUH
JleHMHrpaaCKO# 061acTH B IOATOTOBKE NIPOEKTOB (B paMKax QYHKIMH OTaeNa).

2.8. Ilo mnopy4YeHHrOo HadalbHHKa OTHA€Na B YCTAaHOBIEHHOM IOPSJKE
paccMaTrpuBaTh ~ OOpallleHHUss  TOCYyJapCTBEHHBIX  OpraHoB, OpPraHOB  MECTHOTO
caMOyIpaBJieHHs, OpraHus3alMii ¥ TrpaxJaH, IO pe3yJibTaTaM pPacCMOTPEHHS
IIOJrOTaBIMBAaTh M INPEACTABIATh HAYaJIbHUKY OTeNa MPOEKThl OTBETOB Ha YKa3aHHEIE
obparteH#us.

2.9. B COOTBETCTBMM C JOBEPEHHOCTHIO M (WJIHM) IO TOPYYEHHIO HadallbHHKA
OTJies1a, BBIIIECTOAILIETO PYKOBOAUTENS MNPEACTAaBIATh HHTEPECHl AJIMHHHUCTPAllUd B
rocyJapCTBEHHbIX OpraHax, OpraHaXx MECTHOTO CaMOYTIpaBJIeHHUs U OpraHU3aIHiX.

2.10. YyacrBoBaTh B paboTe KOMHCCHI H WHBIX KOJUIETHAIbHBIX OPraHOB, B COCTaB
KOTOPBIX KOHCYJIBTAHT BKIIOYEH B COOTBETCTBUU C NPaBOBBIM aKTOM JIeHHHIrpaJCcKoii
obJ1acTH, WK HalpaBlieH HAYaJTbHUKOM OTAeJIa, BHIIIECTOSIIAM PYKOBOIUTEIEM.

2.11. B cOOTBETCTBHHM C TMOpy4YeHHEM HaudalbHHUKA OTHEJA, BBIIIECTOSIIETO
PYKOBOJMTENST OPraHU3OBBIBATh MOATOTOBKY MAaTE€pUalOB K COBEIIAaHUAM, 3acelaHHsIM,
WHBIM MEPONPUATHSAM U (MITH) TPHHUMATD B HUX yYacCTHeE.

2.12. ToyHO ¥ B CpPOK BBINOJHATH yKa3aHUSA M NOPYYEHHS HadalbHHKA OTHeNa,
BBILLIECTOSIIETO PYKOBOJUTEIS.

2.13. VYBemoMiATh HpeAcTaBUTENs HaHUMaTels 060 BceX ciydasx oOpalneHHs K
KOHCYJIbTAaHTy KaKUX-JIMOO JIUI] B IENSAX CKIOHEHUS ero COBEPILEHHIO KOPPYIMIIHOHHBIX
IIpaBOHApYLIEHHH, 3a HCKIIOUYEHHEM CITy4aeB, KOTJa Mo JaHHBIM (aKTaM MpOBeJeHa HITH
IPOBOJUTCS IIPOBEPKA.

2.14. Cobmonare HopMel Kopmekca 3THKM ©  CIyKeOGHOro IOBEIECHMS
rocyJapCTBEHHBIX IPaXIaHCKUX CIy>allux JIeHHHrpaacKkoi oonacTy.

2.15. Cobmronats npaBuia AeJIONPOU3BOACTBA, B TOM YHCIIE HAIJIEXKAIUM 00pa3oM
YYUTBHIBATh ¥ XPAaHHUTH ITOJyUYE€HHBIE HA UCIIOJIIHEHUE MMPOEKThI, JOKYMEHTHl U MaTepHallbl,
CBOEBPEMEHHO CJaBaTh MX (B 3aBHCHMOCTH OT BHJAa JOKYMEHTa) OTBETCTBEHHOMY 3a
NENONpOU3BOACTBO JUOO HA4YaNbHUKY OTHeNa, a NMPH YXOAE B OTIYCK, YOBITHM B
KOMaHJMPOBKY, B CIIy4ae OCTaBJICHUS TOJDKHOCTH — HAYJIBHUKY OT/IEJIa.

2.16. OtuyuTeIBaTHCA IIEpe]] HAUATFHHKOM OTAENIa O pe3yJIbTaTax CBOEH CiIy:KeOHOM
JeSITEeNbHOCTH, B TOM YHCIE €XeroaHo A0 1 ¢espans roma, CleayIOIEro 3a OTYETHBIM,
IPEICTaBIATh HAYaJIbHUKY OTHENa OTYET O CBOeH IPOQECCHOHAIBHON CiyXeOHOM
NEeATENbHOCTH.

2.17. HapnexamuM o6pa3oM HUCHOJHATH O0S3aHHOCTH I'PaXXKIAHCKOTO CIIY)XKAlllero,
[IpelyCMOTPEHHBIE 3aKOHOAATEIbCTBOM.



3. IlpaBa

KoHCynbTaHT UMeeT IpaBo:

3.1. Ha peanuzauuio yCTaHOBJIEHHBIX AEHCTBYIOIIMM 3aKOHOIATENbCTBOM IIpaB
Ipa)XIaHCKOTO CITy)KAILETO.

3.2. Ha rocyaapcTBeHHBIE FapaHTHUH, [IPEeAyCMOTPEHHbIE (QeliepallbHBIMU 3aKOHaMH
¥ MHBIMM HOPMaTMBHBIMH NPaBOBBIMH akTaMu Poccuiickoit @enepanuu u JlenmHTpaackou
ob6nacTw.

3.3. Ha nony4yeHHe B YCTAaHOBIEHHOM IOpPSJKE OT IOCYAApCTBEHHBIX OPraHOB,
OpPraHOB MECTHOTO CaMOYIpaBIICHMs, OpraHM3alMi ¥ TpaxaaH JOKYMEHTOB H
MHPOPMALIUH, HEOOXOAUMOM JIs HCTIONHEHHUS JOIDKHOCTHBIX 0053aHHOCTEH.

3.4. Jloctyma K perHOHaJIbHBIM HH(QOpMALMOHHBIM cucTeMaM JIeHHHIpaJICKOH
o6nacty, npaBoBeIM 6Ga3aM nanHbIX THNA «Kogekc», «Koncynerant ILmoc», «['apanTy,
pecypcaM ceru «VHTepHeT» 1O BONpOCaM, OTHOCAIIMMCS K  KOMIICTEHLHH
AIMHMHHCTpAIlMM, @ TaKkke SKOHOMHYECKHM, MPAaBOBBIM U OOIIECTBEHHO-TOJHUTHYECKUM
BOIIPOCaM.

4. OTBETCTBEHHOCTD

KOHCY/IbTaHT HECET YCTAHOBIICHHYIO (pe/icpabHBIMU 3aKOHAMH OTBETCTBEHHOCTb:

4.1. 3a HapyLIeHME 3aIIPETOB, CBA3AHHBIX C TPXKIAHCKOH Ciryx60H, HecoOmoneH e
OrPaHHYEHHH ¥ HEBHIIOJIHEHHE O0A3aTENBbCTB, YCTAHOBJIEHHBIX (elepalbHbIMK
3aKOHaMH.

4.2. 3a HeucnionHenHe (HeHaIeXKallee UCTIOTHEH)E ) JOJDKHOCTHBIX 00513aHHOCTEH.

4.3. 3a yTpaTy WM IOp4Yy IOCYJapCTBEHHOro MMyIlecTBa JISHHHIpancKon 00IacTH,
KOTOpO€ GBLTO IIPEIOCTABIEHO eMY U1 UCIIONHEHHUS JODKHOCTHBIX 00S3aHHOCTEH.

4.4. 3a mwapymeHue HopMm Konekca O3THKM M CIy)eOHOro IIOBEIEHMS
roCyJapCTBEHHBIX IPaXIaHCKUX CITy)KalluX JIeHHHIpaJCKo# 00IacTH.

4.5. 3a HapylleHHe CPOKOB IOATOTOBKH AOKYMEHTOB BO HCIIOJIHEHHE MOpPYYECHHH
IMpesunenta Poccuiickoit ®epepanuu, Ilpencenarens IlpaBurensctBa Poccuiickon
Denepanuu u ['ybepHaTopa JleHuHrpaackoi obnactu.

4.6. 3a pasriaiieHue ciayxeOHOH MHPOpPMAIUK, CTaBlIel U3BECTHOM KOHCYJIBTAHTY
B CBSI3H C HCIIOJIHEHHEM JTOJDKHOCTHBIX 00S3aHHOCTEH.

4.7. 3a HecoOIOAEeHNE YTBEPKICHHBIX HOPM PYCCKOT'O JIUTEPATYpPHOrO S3bIKa MpHU
€ro KCIIOJB30BaHMM B KadecTBe IOCyJapCTBEHHOIO s3blka Poccuiickoit ®Penepauuu U
(vu) npaBui pycckoii opdorpaduy U MyHKTYallly IpU pelaKTUPOBaHUH IIPOEKTOB.

5. IlepeueHn BOIIPOCOB, 10 KOTOPHIM KOHCYJIBTaHT
BIIpaBe WK 00513aH CaMOCTOATENBHO IPUHUMATh PEIIeHUs

5.1. KoHcynpTaHT 00s13aH CaMOCTOATEIBHO IPUHUMATD PELIeHHS:

5.1.1. Ilo BonpocaM nepBOOYEPETHOCTH BBIMOJHEHHS NOJDKHOCTHBIX 00s3aHHOCTEH
B Mpedeax CpPOKOB, YCTAaHOBJIEHHBIX HAYaJJbHUKOM  OTHAEA, BBHIIICCTOSIINAM
PYKOBOAMTETEM, %} cobmoneHus HOPM, YCTaHOBJICHHBIX  JEHCTBYIOLINM
3aKOHOJIaTEJIECTBOM.
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5.1.2. Ilpu peanu3alyy MOJTHOMOYMHA YjIeHA KOMHCCHM M HHOI'O KOJUIETHAJIBHOI'O
oprasa.

5.1.3. Ilo BompocaM opraHuM3alii¥l y4deTa M XpaHEHUs IepeJaHHBIX €My Ha
HCTIOTHEHKE IIPOEKTOB, TOKYMEHTOB U MaTepHUasIoB

5.2. KoHCynbTaHT B KauecTBe WiIeHa KOMHUCCHH M HHOTO KOJUIETHAJIBHOIO OpraHa
BIIpaBe Ha 3aceJaHUAX TaKOI'o OpraHa CaMOCTOSTENIFHO NMPHHUMAThH PElliEeHHe rOJI0COBaTh
«3a», (IIPOTHB» HIIM «BO3JEpPXKAJICA», @ TAKXKE BBHICKA3hIBaTh CBOE MHEHHE, B TOM HHCIIE
3adBIATh 0OCO0O€ MHEHHE B MHUCBMEHHOH (OpMe B COOTBETCTBHM C perilaMeHTOM
(mopsinxoM) paboOTBI KOMUCCHH M MHOTO KOJUIETHAIBHOTO OpraHa.

6. [lepedyeHs BOmpoCoOB, O KOTOPEIM KOHCYJIbTAHT BIIPaBe
WM 00s13aH y4acTBOBAaTh NIPH MOATOTOBKE MPOEKTOB HOPMATHBHEIX
IIPaBOBBIX aKTOB M MIPOEKTOB PELICHH

6.1. KoHcynpTaHT 00s3aH y4acTBOBaThb B IOJATOTOBKE IIPOEKTOB HOPMATUBHBIX
IPaBOBBIX aKTOB U MPOEKTOB peIlIeHHH M0 BOIPOCaM, OTHOCAIIMMCS K €ro JOHKHOCTHBIM
0053aHHOCTSM.

6.2. KoHCcynbTaHT BIpaBe y4YaCTBOBaTh B TNOATOTOBKE IIPOEKTOB HOPMATUBHBIX
NpaBOBBIX aKTOB M IIPOEKTOB peIleHWHd IO HHBIM BONPOCaM IO COIVIACOBaHUIO C
Ha4yaJLHUKOM OTHEJIa.

7. Cpoku | mporiefypbl HOATOTOBKH, pACCMOTPEHHS IPOEKTOB JOKYMEHTOB,
MOPSIIOK COTIacOBaHUA U NPUHATHS pEIIeHUH

7.1. Ob1mue cCpoKH U MpoLeLypbl IOATOTOBKH MPOEKTOB JOKYMEHTOB PEryIUpyIOTCS
HHcTpyKUMeH o 1eTONpOU3BOACTBY B OpraHax MCMOMHUTENBHON BiIacTy JIeHMHIrpaacKon
obnacTu.

7.2. B nensix mMOArOTOBKH, COIJIaCOBaHMS M NPUHATUSA pelleHUd AIMHHHUCTpaluu
KOHCYJIbTAHT 0053aH:

7.2.1. IloaroToBUTh MNPOEKT AOKYMEHTa ¥ NPEICTaBUTh €ro Ha COITIaCOBaHUE
HaYyaJbHUKY OT/eNia He MO3Xe, 4eM 3a TpU pabodmx JHS IO UCTEYEHHS CPOKa, KOTOPBIH
YCTaHOBJIEH (peiepalbHBIM 3aKOHOM MJIM HOPMAaTHBHBIM IIPaBOBBIM aKTOM JIEeHUHIpaJICKOH
obnactu, TU6O0 HMHOTO CpOKa, YCTAHOBJICHHOTO HA4YalbHHUKOM OT/€la, BBIIIECTOSILMM
PYKOBOAUTENEM.

KOHCYNBTaHT MpeACTaBiIseT HAYAJIbHUKY OTIENa OTPEJAaKTUPOBAaHHBIM IPOEKT A0
HUCTEYEHNA CpPOKa, YCTAHOBJIEHHOTO B KapTO4YKe JOKYMEHTa, COJEpP)KAaLICHCS B CHUCTEME
3JIEKTPOHHOTO  JOKyMeHTooOopoTa JleHuMHrpajackoil o6iacTd, HMIM B  PE3OIIOLUH
HavaJIbHHKA OTZENIa K COOTBETCTBYIOIIEMY IIPOEKTY.

7.2.2. Tlocme cornacoBaHusA IIpOo€KTa JOKyMEHTa HayalbHMKOM OTZEja
He3aMeUTUTENIBHO CIIaTh €r0 OTBETCTBEHHOMY 3a AENIONPOM3BOJCTBO WM IO MOPYYEHHIO
HavyaJbHHKA OTZeNIa MPeJCTAaBUTh €ro Ha paCCMOTPEHHE BBILIECTOSAILEMY PYKOBOJUTEIIO
711060 HHBIM 00pa30M MPOJOKUTH C HUM paboTy.



8. ITopsiaok ci1y’keOHOro B3aUMOJEHCTBHS KOHCYJIBTaHTa
C IpyruMH pabOTHHKAaMH AJIMHHHCTPALUM, PAOOTHUKAMH MHBIX FOCY1apCTBEHHBIX
OpraHOB M OpPraHOB MECTHOTO CaMOYIPaBJIEHHs, OPTaHH3AIMAMH 1 rpaXK1aHaMH

8.1. IlopydyeHws ¥ YyKa3aHHUS KOHCYJNbTaHTy JHAlOTCS Ha4YaJbHUKOM OTIENa,
BHILIECTOSIIMM pPYKOBOAMTENEM B YCTHOM MIM IHMCbMeHHOM ¢(opme (B TOM 4HCIe
nocpeacteoM CDJ] wunM SNEKTPOHHOM IOYTHI) IO BOMPOCaM, OTHOCALIMMCA K
JOJKHOCTHBIM 00S3aHHOCTSIM KOHCYJIbTAHTA.

8.2. B nensx MCIONHEHHS JOKHOCTHBIX 0053aHHOCTEH M MOpYyYEHUH KOHCYJIBTaHT
BIOpaBe o6GpamarhCs K ApyrMM paboTHHKaM AJIMHHHCTpalud, pabOTHUKaM HHBIX
roCyJapCTBEHHBIX OpraHOB, OpPraHOB MECTHOIO CaMOYMpAaBJIECHHUS, K IpaxJaHaM H B
OpraHHU3alMH.

8.3. KoHcynsTanT BrpaBe B YCTHOH (popMme IaBaTh Pa3biACHEHHs IO BOIPOCaM,
OTHOCSILUMCS K €ro JO/DKHOCTHBEIM OOSI3aHHOCTSIM, B OTBET Ha OOpallleHHs K HEMY
PabOTHUKOB I'OCYJapCTBEHHBIX OPraHOB U OPraHOB MECTHOI'O CaMOYIIpaBJICHUS.

8.4. KoHCy/IbTaHT BIpaBe B YCTHOH (opMme JaBaTh Pa3bsACHEHHs IO BOIpOCaM,
OTHOCSIIIUMCS K €0 JO/DKHOCTHBIM O0S3aHHOCTSIM, IIPEICTaBUTEISAM OpraHW3allud HITH
rpaXaHaM TONBKO II0 TOPYYeHHIO JMOO ¢ paspelleHds] HadalbHUKa OTJIeIa,
BBIIIECTOSILETO PYKOBOJAUTENS, 3a HMCKIIOYEHHMEM CIIy4aeB, KOIJa TaKue pa3bsICHEHUS
SBISAIOTCS JOJKHOCTHBIMU 0053aHHOCTSIMU KOHCYJIBTaHTA.

8.5. KoHCynpTaHT BhpaBe MpPEMTOXKUTh MCTIOTHHUTENIO MO NOKYMEHTY B paboueM
NOpsJIKE PELIUTH BOIPOC O €ro OT3bIBE WIIM O CO3laHMM ero HoBoi Bepcuu B COJl, ecim
TakoOM JOKYMEHT WIH OTHENbHEIE ero IMOJOXEHHS He COOTBETCTBYIOT (elepalbHOMY,
00J1aCTHOMY 3aKOHOJIATEIBCTBY W/HUIIH IIpaBHiiaM 0(pOpMIIEHHs JOKYMEHTOB.

8.6. Ha mepuox cBoero BpeMEHHOI'O OTCYTCTBHS (B TOM YHMCIIE KOMaHIMPOBKA,
OTIIyCK) KOHCYJITAHT 00s3aH IepeiaTh Bce MaTepHaibl M HHGOpMAIHIO, He0OX0AUMEIE
JUIs BBITIOJTHEHUA 00SA3aHHOCTEH MO HACTOSALIEMY JODKHOCTHOMY pEerjlaMeHTy Ha4allbHUKY
oTzena.

8.7. KoHcynbTaHT 00s3aH BpPEMEHHO BBINIOJIHATE OT/IENIBHBIE JOJDKHOCTHBIE
00513aHHOCTH OTCYTCTBYIOLIEr0 pabOTHHMKA OTAeNa B COOTBETCTBHH C IIOPYyYEHHEM
HayvaJbHUKa OT/ENA.

9. IlepeueHs rocy1apcTBEHHBIX YCIYT,
OKa3bIBaeMbIX MpaXKJjaHaM U OpraHU3aALHIM

KOHCYNbTaHT He TpPeAOCTaBIsAeT TIOCYAapCTBEHHBIX YyCIyr TpaxIaHaMm W
OpraHU3alHsIM.

10. IToka3zatenu 3¢)QeKTUBHOCTH U Pe3yIbTaTHBHOCTH
npo¢decCHOHANBHOMN CIY)kKeOHOM NesTeTbHOCTH KOHCYJIbTaHTa

INokazatensiMu  3QQEKTUBHOCTHY U  pe3yJbTaTUBHOCTH  IPOodeCCHOHAIBHOM
CIykeOHOH 1eATeNbHOCTH KOHCYIbTaHTAa SBISAIOTCS



10.1. CBOEBpEMEHHOCTD H NOJIHOTa PAaCCMOTPEHHS 0OpaLIeHHid roCyaapCTBEHHBIX
OpPraHoB, OpraHOB MECTHOI'O CaMOYIpaBII€HHs, OpraHM3alliii, rpaxJaH H IOATOTOBKH
IPOEKTOB OTBETOB Ha HUX.

10.2. OrcyTcTBUE (HAKTOB:

1) HamuuMsg B aHAIMTUYECKHMX M HMHBIX MaTepHaiaxX, IOATOTOBIEHHBIX
KOHCYJIBTAHTOM, yCTapeBILEH, HEIPOBEPEHHOM WM HCKaKeHHON HH(OpMaIiH;

2) yTpathl JOKYMEHTOB M MaTepHalioB, MOCTYIHBIIKX KOHCYJIBTaHTY Ha
UCIIONIHEHUE, XpaHEHHUE;

3) nporycka (CpbeiBa) CPOKOB UCHONHEHHS MO0 JOKyMeHTaM (IIOpydYEHHsIM ), KOTOphIe
yCTAaHOBICHBl  (eilepalbHBIM 3aKOHOM HJIM HOPMAaTHBHBIM IIPaBOBBIM  aKTOM
JleHUHrpaAcKoil 06NacTH, HACTOANIMM JOJDKHOCTHBIM peErjlaMEHTOM, HaYalbHMKOM
OT[ieNa, BHIIECTOSIIMM PYKOBOJUTETIEM;

4) mpomycka 6e3 yBaXHUTENbHOW IPUYMHBI 3acelaHUif KOMMCCHHA H HHEIX
KOJIJIETHaJIbHBIX OPraHOB, HHBIX MEPOIPHUATHI, B KOTOPBIX KOHCYJIBTAHTY OBLIO MOPYYEHO
NPUHATH YYacTHE.

10.3. KagecTBo BBIMTOJHEHHOH paboOTHl (OTCYTCTBHE NPOLEAYPHBIX HapYyIICHHIA,
MNOJATOTOBKA MPOEKTOB, JOKYMEHTOB, MaTepHAIIOB B COOTBETCTBHH C YCTaHOBJIEHHBIMH
TpeOOBAaHUAMH, IIOJIHOE M JIOTHYHOE H3JIOXKEHHE MaTepuajia, IPaMOTHOE COCTaBJIEHHE
IPOEKTOB), B TOM 4YHCIE OTCYTCTBUE oOpdorpapuuecKux, TrpaMMaTHYECKUX U
IMYHKTYaIlHOHHBIX OIIMOOK B OTPEAAaKTHPOBAHHBIX MMPOEKTaX.

10.4. OtBeTCTBEHHOCTh (UCIIONIHEHHE OOA3aHHOCTEH B CPOK C MHHHMYMOM
KOHTPOJISA).

10.5. CaMOCTOATENBHOCTE (CIIOCOOHOCTD BHITIOIHATD 3aIaHUA 0e3 TOMOTHUTENBHBIX
yKa3aHU#).

10.6. Incuunnuna (cobmoneHue ciy>keOHOro pacropsaaka).

10.7. IlpodeccroHanmbHasi KOMIETEHTHOCTb.

COI'JTACOBAHO:
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