
«YTB EP)I{,l1,AIO»

3aMeCTlneJIb IIpenceztarena
I1paBHTeJIbCTBa JIeHHHrpa,lJ;cKoH

06JIaCTH - rrpe,lJ;Ce,lJ;aTeJIbKOMHTeTa

3KOHOMIflleCKOrO pa3BHTH~ H

HHBecTH:U;HoHHoH,lJ;e~TeJIbHOCTH

077-~~,,~=======- _rJJ:.A.51JIOB

«J2j_» __ lJl(__,__ 2024 rona

,l1,OnEHOCTHOHPErnAMEHT

HaqaJIbHHKa cexropa MeTO,lJ;OJIOrHHOT,lJ;eJIanponeccaoro yrrpaanenna
ztenapraxrenra npoueccnoro ynpaaneana H rocynapcrseaasrx ycnyr KOMHTeTa

3KOHOMHqeCKOrOpa3BHTH~ H HHBecTH:U;HoHHoH,lJ;e~TeJIbHOCTH

JIeHHHrpa,lJ;cKoH 06JIaCTH

1. 06mHe nOJlO~eHHH

1.1. ,l1,OJI)KHOCTbrocynapcrseaaoa rpaacnaacxosi CJIY)l(6bI JIeHHHrpa,lJ;cKoH

06JIaCTH HaqaJIbHHKa cexropa (50044213) MeTO,lJ;OJIOrHHOT,lJ;eJIanpoueccaoro
ynpaanenaa ztertapranerrra nponeccaoro ynpasneana H rocyziapcrseaasrx ycnyr
KOMHTeTa 3KOHOMHqeCKOrO pa3BHTH~ H HHBecTH:U;HoHHoH ,lJ;e~TeJIbHOCTH

JIeHHHrpa,lJ;cKoH 06JIaCTH (nanee - HaqaJIbHHK cexropa, OT,lJ;eJI,ztenapraaenr,
KOMHTeT) OTHOCHTC~ K aenymeii rpyrrrre ,lJ;OJI)I(HocTeH rocynapcrseaaoa
rpazcnancxoii CJIY)l(6bI JIeHHHrpa,lJ;cKoH 06JIaCTH xareropna «PYKoBO,lJ;HTeJIH».

Peracrpanaoaasra HOMep (KO,lJ;),lJ;OJI)I(HOcTHlPeecrpoBbIH IIIHCPP- II.P3.10.

1.1.1. 06JIaCTb nporpeccaoaansnoa cJIY)l(e6HoH ,lJ;e~TeJIbHOCTHHaqaJIbHHKa

cexropa: PeryJIHpOBaHHe 3KOHOMHKH, perHOHaJIbHOrO pa3BHTH~, ,lJ;e~TeJIbHOCTH

xoaakcrnyrourax cy6'beKTOB H rtpezmpanavarenscraa.
1.1.2. BH,lJ; npotpeccaoaansnoii cJIY)l(e6HoH ,lJ;e~TeJIbHOCTHHaqaJIbHHKa

cexropa: PeryJIHpOBaHHe 3KOHOMHKH, perHOHaJIbHOrO pa3BHTH~, ,lJ;e~TeJIbHOCTH

xoaajicrsyronnrx cy6'beKTOB H rrpezmpaaavarenscraa.
1.2. HaqaJIbHHK cexropa naanasaerca na ,lJ;OJI)I(HOCTbrocynapcraennofi

rpazsnaacxoii CJIY)l(6bI JIeHHHrpa,lJ;cKoH 06JIaCTH H oCB060)l(,lJ;aeTC~OT ,lJ;OJI)I(HOCTH

rocyrtapcrneaaoii rpaacaaacxoii CJIY)l(6bI JIeHHHrpa,lJ;cKoH 06JIaCTH

rrpe,lJ;CTaBHTeJIeMHaHHMaTeJI~ B YCTaHOBJIeHHOMnopxnxe.
1.3. HaqaJIbHHK cexropa rrO,lJ;qHH~eTC~ 3aMeCTHTemo I1pe,lJ;Ce,lJ;aTeJI~

I1paBHTeJIbCTBa JIeHHHrpa,lJ;cKoH 06JIaCTH rrpeztceztarerno KOMHTeTa,

HaqaJIbHHKY ztenapraaeara, 3aMeCTHTemo

KypHpyIDII.J;eMy nenapranear, HerrOCpe,lJ;CTBeHHo

HaqaJIbHHKa zrertapraaeara - HaqaJIbHHKY OT,lJ;eJIa.

npencezrarena KOMHTeTa,

nozrsaaaerca 3aMeCTHTeJIID
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2. KBaJlucIluKaIJ,uoHHblc Tpc60BaHuSi )1.J1S13aMCIIJ,CHUSI)1.0Jl~HOCTU

rocY)1.apCTBCHHOii rpaaotaacxoti CJly~6b1 JIcHuHrpa)1.CKOii OfiJlaCTU

uasansmuca cexropa

2.1. ,[(.JTSI 3aMer.u;eHH.SI.n;OJDKHOCTHrocynapcrseaaoa rpaacnaacxoa CJIY)l(6bI
Jleaaarpancxoti 06JIaCTH HaqaJIbHHKa cexropa YCTaHaBJIHBaIOTC.SICJIe.n;YIOr.u;He
KBaJIHcpHKaQHoHHbIeTpe60BaHH.SI:

2.1.1. BbIcIIIee 06paJoBaHHe.
2.1.2. He MeHee rpex JIeT crazca rocynapcrseaaoti rpaacaaacxoa CJIY)l(6bI

HJIH He MeHee xersrpex JIeT crazca pa60TbI no cneQHaJIbHOCTH,HanpaBJIeHHIO
no.n;rOTOBKH.

2.1.3. BbICIIIee 06paJoBaHHe no cneQHaJIbHOCTH, HanpaBJIeHHIO
no.n;rOTOBKH, rrorrraepzcztaewsre .n;HnJIOMOM 0 BbICIIIeM 06paJoBaHHH
COOTBeTCTBYIQr.u;eroypOBH.SI:

- rronynemrsre C 01.07.2017 cneQHaJIbHOCTbHJIHaanpasneaae no.n;rOTOBKH
YKpynHeHHoH rpynnsr «3KoHoMHKa H ynpannenae» JIH60 «IOpHcnpy.n;eHQH.SI»;

rronysennsre zto 01.07.2017 cneQHaJIbHOCTb HJIH nanpaaneane
no.n;rOTOBKHYKpynHeHHoH rpynnhl cneQHaJIbHOCTeHH HanpaBJIeHHH no.n;rOTOBKH
«3KoHoMHKa H ynpaanenae» JIH60 aarrpaaneaae no.n;rOTOBKH«IOpHcnpy.n;eHQH.SI»,
JIH60 ozma H3 cneQHaJIbHOCTeH, BXO.n;.SIr.u;HXB YKaJaHHoe aanpasneaae
no.n;rOTOBKH,JIH60 cneQHaJIbHOCTb«Ilpasoseneaae».

2.2. Flpodieccaoaansnsrii yposens.
2.2.1. Basonsre 3HaHH.SI:
rocynapcrsemroro .SI3bIKaPOCCHHCKOH<1>e.n;epaQHH(pyccxoro .SI3bIKa)H

OCHOBKOHCTHTYQHHPOCCHHCKOH<1>e.n;epaQHH;
<1>e.n;epaJIbHOrO3aKOHa OT 6 OKT.SI6p.Sl2003 rona N!! 131-<1>3«06 06r.u;HX

rrpammnax opraHH3aQHH MeCTHoro casroyrrpaanemra B POCCHHCKOH<1>e.n;epaQHH»;
<1>e.n;epaJIbHOrO3aKOHa OT 2 Ma.Sl 2006 rona N!! 59-<1>3 «0 nopaznce

paCCMOTPeHH.SIoopameaaa rpaacnaa POCCHHCKOH<1>e.n;epaQHH»;
<1>e.n;epaJIbHOrO3aKOHa OT 25 ztexafips 2008 rona N!! 273-<1>3 «0

npoTHBo.n;eHcTBHH xoppynnaa» H HHbIX HopMaTHBHbIX npasoasrx aKTOB
POCCHHCKOH<1>e.n;epaQHHH Jleaaarpancxoti 06JIaCTH B cdiepe npoTHBo.n;eHCTBH.SI
xoppyrnnm;

<1>e.n;epaJIbHOrO3aKOHa OT 21 .n;eKa6p.Sl2021 rona N!! 414-<1>3 «06 06r.u;HX
npHHQHnax opraHH3aQHH ny6JIHqHOH BJIaCTH B cy6beKTax POCCHHCKOH
<1>e.n;epaQHH»;

3aKOHo.n;aTeJIbCTBa POCCHHCKOH <1>e.n;epaQHH 0 rocy.n;apcTBeHHoH
rpaactaacxofi cJIY)l(6e POCCHHCKOH<1>e.n;epaQHH;

YCTaBaJlenaarpancxoii 06JIaCTH;
06JIaCTHOro 3aKOHaOT 11 ztexafipa 2007 rona N!! 174-03 «0 rrpaaossrx axrax

Jleannrpancxoii 06JIaCTH»;
nOJIO)l(eHH.SI0 KOMHTeTe;
nOJIO)l(eHH.SI0 cexrope;
PerJIaMeHTa I1paBHTeJIbCTBaJleannrpancxoa 06JIaCTH;
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IIOCTaHOBnemUITyfiepaaropa Jleaaarpancxoii 06naCTH OT 17 51HBap512014
rona N~ I-nr «0 paapafiorxe H YTBep)l(.n;eHHH IIOnO)l(eHHH 0 CTPYKTypHbIX
rronpasneneaaax opraaos HCIIonHHTenbHOH BnaCTH Jleaanrpancxoii 06nacTH,
.n;on)l(HOCTHbIX pernasrerrros rocynapcraeansrx rpazcnaacxax cnyacamnx
Jleaaarpazrcxoti 06nacTH ...»;

IIOCTaHOBneHH5ITlpaaarenscrsa Jleaanrpancxofi 06nacTH OT 16 Ma5I 2017
rona N~ 164 «06 oprarraaauan IIpoeKTHoH .n;e5lTenbHOCTH B opraaax
HCIIonHHTenbHOHBnaCTHJlenaarpancxoii 06nacTH»;

xnaccadiaxauaa Mo.n;eneHrocynapcrseaaoti IIonHTHKH;
sanasr, CPOKOB,pecypcos H HHCTPYMeHTOBrocynapcrseaaoa IIonHTHKH;
OCHOBHbIX IIOnO)l(eHHH 6IO.n;)I(eTHOrO saxononarenscrsa H

saxononarenscrsa B cdiepe rocynapcrseansrx 3aKYIIoK;
Koztexca 3THKH H cnyzcefinoro IIOBe.n;eHH5Irocynapcrseaasrx rpaxnancxax

cnyacautax Jleaaarpancxoii 06nacTH;
MHCTPYK~HH ITO .n;enOIIpOH3BO.n;CTBYB opraHax HCIIonHHTenbHOH BnaCTH

Jleaaarpancxoa 06nacTH;
MHCTpyK~HH 0 IIOp5l.n;Ke 06paw:eHH5I co cnY)l(e6HoH HHcpopMa~HeH

orpanaxennoro paCIIpOCTpaHeHH5IB A.n;MHHHCTPa~HHJleaaarpancxoa 06nacTH;
cnyacefinoro pacnopamca, YCTaHOBneHHoro B opranax HCIIonHHTenbHOH

BnaCTHJleiurarpancxoii 06nacTH;
B 06nacTH HHcpopMa~HoHHo-KOMMyHHKa~HOHHbIXrexnonorati:
B03MO)l(HOCTeH H ocofienaocreti IIpHMeHeHH5I COBpeMeHHbIX

HHcpopMa~HoHHo-KOMMYHHKa~HoHHbIXrexaonoraa B KOMHTeTe;
OCHOBHHcpopMa~HoHHoH 6e30IIacHocTH H 3aW:HTbI HHcpopMa~HH, B TOM

QHCne <1>e.n;epallbHOrO3aKOHa OT 27 HIOn51 2006 rozta N~ 149-<1>3 «06
andiopxraua«, HHcpopMa~HoHHbIXTeXHOnOrH5IXH 0 3aW:HTeHHcpopMa~HH»;

OCHOBHbIXIIOnO)l(eHHH saxononarenscraa 0 IIepCOHallbHbIX .n;aHHbIX,B TOM
QHCne <1>e.n;epallbHOrO3aKOHa OT 27 HIOn51 2006 rozta N~ 152-<1>3 «0
IIepCOHallbHbIX .n;aHHbIX», a TaK)I(e IIpHH5ITbIX B COOTBeTCTBHHC YKa3aHHbIM
3aKOHOM HopMaTHBHbIX IIpaBOBbIX aKTOB B cdiepe 06pa60TKH H 3aW:HTbI
IIepCOHallbHbIX .n;aHHbIX;

06W:HX IIPHH~HIIOB CPYHK~HoHHpoBaHH5I CHCTeMbI anexrponnoro
.n;oKYMeHTo060poTa; OCHOBHbIXIIOnO)l(eHHH aaxoaozrarenscrea 06 3neKTPOHHOH
IIO.n;IIHCH,B TOM QHCne <1>e.n;epallbHOrO3aKOHaOT 6 anpena 2011 rona N~63-<1>3
«06 3neKTpoHHOH IIO.n;IIHCH»;

IIOp5l.n;Ka TeXHHQeCKOrO 06eCIIeQeHH5I H opraamanaa cOBew:aHHH,
saceztanaii H HHbIX MepOIIpH5ITHHC HCIIonb30BaHHeM CHCTeMbIBH.n;eo-KoHcpepeH~­
CB5I3HA.n;MHHHCTPa~HHJlcaaarpaacxoii ofinacra;

IIpHMeHeHlf51IIepCOHallbHOrO KOMIIbIOTepa.
2.2.2. Ea30BbIe YMeHH5I:
YMeHHe CHCTeMHO(cTpaTerHQeCKH) MbIcnHTb;
YMeHHe cHcTeMaTH3HpoBaTbH ananaaaposars HHcpopMa~HIO;
YMeHHe nnannpoaars, pauaoaansno HCIIonb30BaTb cnyzcefiaoe BpeM5I H

.n;OCTHraTbpesynsrara;
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KOMMYHHKaTHBHbIeYMeHHjI (B TOM qHCne nytinaxasrx ssrcrynneaaii H
Be)J;eHHjI)J;enOBbIXneperosopoa);

YMeHHe ynpaanars H3MeHeHIfjIMH;
YMeHHe paoorars C arrrrapaTHbIM H nporpaxcrnsnr ofiecne-renaesr,

YCTaHOBneHHOMna aBTOMaTH3HpOBaHHOMpa60qeM MeCTe (APM), B TOM QHCne
pa60TbI B Orrepal.(HOHHOHCHCTeMeceMeHCTBaWindows, B TeKCTOBOMpezraxrope
Microsoft Office Word, C Ta6nHQHbIM rrpoueccopov Microsoft Office Excel, C
rrOQTOBbIMKnHeHTOMrana "Outlook", rrO)J;rOTOBKHrrpesenranaa C rrpHMeHeHHeM
npanozceaaa Microsoft Office PowerPoint;

YMeHHe patiorars B KaQeCTBenonssoaarena B HHcpopMal.(HOHHbIXCHCTeMax,
rrpHMeHjleMbIX B KOMHTeTe, B TOM QHCne B npnxnamrsrx HHcpopMal.(HOHHbIX
CHCTeMax (CHCTeMeB3aHMO)J;eHCTBHjIC rpaacaaaasra H opratraaanassra; CHCTeMe
Me)l(Be)J;OMCTBeHHoro anexrponnoro B3aHMO)J;eHCTBHjI; YQeTHOH CHCTeMe;
HHcpopMal.(HOHHO-aHanHTHQeCKOHCHCTeMe, 06eCrreQHBalOIl.(eH cfiop, 06pa60TKY,
xpaaenae H ananaa )J;aHHbIX), CHCTeMax 3neKTPOHHoro )J;OKYMeHTo060pOTa, B
HHcpopMal.(HOHHO-rrpaBOBbIX CHCTeMax «Tapanr», «KOHcynbTaHTTInIOC»,
«KO)J;eKc», a TaK)I(e C pecypcasra H cepsacasra rroxansnoii BbIQHCnHTenbHoHcera
H HHcpopMal.(HOHHO-TeneKOMMYHHKal.(HOHHOHcera «I1HTepHeT»;

2.2.3. Ilpodreccaonansnsre 3HaHHjI B cdiepe 3aKOHO)J;aTenbCTBaPOCCHHCKOH
<1>e)J;epal.(HHH JIeHHHrpa)J;cKoH 06nacTH:

<1>e)J;epanbHoro 3aKOHa OT 28 HIOHjI 2014 rona N~ 172-<1>3 «0
cTpaTerHQeCKOMnnaaaposaaaa B POCCHHCKOH<1>e)J;epal.(HH»;

<1>e)J;epanbHoro3aKOHaOT27 mona 2010 rona N~210-<1>3«06 opraaaaauaa
rrpeziocraanenas rOCY)J;apCTBeHHbIXH MYHHl.(HrranbHbIXycnyr»;

YKa3a I1pe3H)J;eHTaPOCCHHCKOH<1>e)J;epal.(HHOT 7 mons rozta 2012 rona N~
601 «06 OCHOBHbIX aanpaanenaax COBepIIIeHCTBOBaHIfjI CHCTeMbI
rOCY)J;apCTBeHHoroynpaanenaa»;

Y xasa I1pe3H)J;eHTaPOCCHHCKOH<1>e)J;epal.(HHOT 7 Majl 2018 rona N~204 «0
Hal.(HOHanbHbIX l.(enjlX H cTpaTerHQeCKHX 3a)J;aQaX pa3BHTHjI POCCHHCKOH
<1>e)J;epal.(HHna rrepnozt )J;O2024 rona»;

rrOCTaHOBneHHjIIlpaaarenscrsa POCCHHCKOH<1>e)J;epal.(HHOT 16 Majl 2011
rona N~ 373 «0 paspafiorxe H YTBep)l()J;eHHHa)J;MHHHCTPaTHBHbIXpernaaenros
oCYll.(eCTBneHHjI rocyzrapcrsenaoro KOHTPonjl (Ha)J;30pa) H a)J;MHHHcTpaTHBHbIX
pernaaenros npenocrasnenaa rocynapcrseaasrx ycnyr»;

rrOCTaHOBneHHjI Ilpasarenscraa JIeHHHrpa)J;cKoH 06nacTH OT 22 arrperrs
2015 rona N~122 «06 YTBep)l()J;eHHH I1epeQHjI rOCY)J;apCTBeHHbIX ycnyr,
rrpe)J;OCTaBAAeMbIXna fiaae MHorocpYHKl.(HOHanbHbIx l.(eHTpOB rrpeziocraaneaaa
rOCY)J;apCTBeHHbIXH MYHHl.(HrranbHbIX ycnyr JIeHHHrpa)J;cKoH 06nacTH, BKnIOQ~
nepexens rOCY)J;apCTBeHHbIXycnyr, npenocrasneaae KOTOPbIX nocpencraosr
xosmnexcaoro sarrpoca He OCYll.(eCTBnjleTCjI,H 0 rrpH3HaHHH yTpaTHBIIIHMH cany
OT)J;enbHbIXrrOCTaHOBneHHHI1paBHTenbCTBa JIeHHHrpa)J;CKOH06naCTH»;

rrOCTaHOBneHHjII1paBHTenbCTBa JIeHHHrpa)J;CKOH06naCTH OT 5 MapTa 2011
N~ 42 «06 YTBep)l()J;eHHH Ilopxmca pa3pa60TKH H YTBep)l()J;eHIfjI
a)J;MHHHCTPaTHBHbIXpernaaearoa ncnonueaaa rOCY)J;apCTBeHHbIX CPYHKl.(HH
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(npe.n;o.CTaBJIeHIDIrocynapcrsenasrx ycnyr) B JIeHHHrpa.n;CKo.Ho.6JIaCTH,BHeCeHHH
H3MeHeHHH B no.CTaHo.BJIeHHeI1paBHTeJIbCTBa JIeHHHrpa.n;CKOHo.6JIaCTHor 12
aosfipa 2004 rozta .N~ 260 H npH3HaHHH yTpaTHBIIIHMH CHJIY no.CTaHo.BJIeHHH
I1paBHTeJIbCTBaJleaaarpancxoa 06JIaCTH or 25 asrycra 2008 rona .N~249, or 4
.n;eKa6p512008 rona .N~ 381 H nyaxra 5 no.CTaHo.BJIeHH5II1paBHTeJIbCTBa
Jlennarpancxoii o.6JIaCTHor 11 ztexafips 2009 rona Ns 367»;

rOCT P HCO 9001-2015. HaQHo.HaJIbHbIH craanapr Po.CCHHCKo.H
<l>e.n;epaQHH.CHcTeMbI MeHe.n;)I(MeHTaxaxecrsa. Tpe6o.BaHH5I;

2.2.4. YnpaBJIeHqeCKHe YMeHH5I:
YMeHHe pyxoaonars no..n;qHHeHHbIMH, 3<p<peKTHBHo. nJIaHHPo.BaTb,

opraaaaossraars pafiory H Ko.HTPo.JIHPo.BaTbee BbII1o.JIHeHHe;
YMeHHe orrepamano npHHHMaTb H peaJIH3o.BbIBaTb yrrpaanen-reciote

peIIIeHIDI.
2.2.5. HHbIe rrporpeccaoaansasre 3HaHH5I:
rrpasana nenosoii 3THKH;
ztenosoe o.6I..I1;eHHeH nepenacxa;
2.2.6. Ilpodieccnonansnsre YMeHH5I:
BbI5IBJIeHHe,perncrpanax, aHaJIH3H KJIaCcH<pHKaQIDIPHCKo.BH paspafiorxa

Ko.MnJIeKCaMepo.npH5ITHHno. HX MHHHMH3aQHH;
o.<po.PMJIeHHe pe3YJIbTaTo.B aHaJIH3a npoueccos B Co.o.TBeTCTBHH C

BbI6paHHbIMH nonxoztasra;
rrpavenenae HH<po.PMaQHo.HHbIXTeXHo.JIo.rHHB ofisesre, Heo.6xo..n;HMo.M.n;JI5I

QeJIeHaHaJIH3anponeccos;
nposeztemre OQeHKH 3<p<peKTHBHo.CTHaHaJIH3a rrponeccos na o.CHOBe

BbI6paHHbIx KpHTepHeB;
paspafiorxa o.TqeTHo.CTHno. rrposenemno aHaJIH3arrpoueccoa.
2.2.7. <l>YHKQHOHaJIbHbIe3HaHH5I:
no.H5ITHe,nponenypa paCCMo.TPeHH5Io.6paI..I1;eHHHrpaacnan;
Teo.PH5I Me)l(JIHqHo.CTHo.H H rpynno.Bo.H Ko.MMYHHKaQHH B .n;eJIo.Bo.M

B3aHMo.n;eHcTBHH;
Teo.PH5I Ko.H<PJIHKTo.B;MeTo..n;o.B,TeXHHK, npoueccos H HHcTpYMeHTo.B

ynpaBJIeHH5ITPe6o.BaHH5IMH;513bIKo.BBH3YaJIbHo.ro.Mo..n;eJIHPo.BaHH5I;
Teo.PH5IynpaBJIeHH5IpHcKaMH;
Teo.PH5IMeHe.n;)I(MeHTa;ynpaBJIeHH5Ipecypcasor;
Teo.PH5Iopranasanaotnroro pa3BHTH5I;
Teo.PH5ICHCTeM;
Teo.PH5IynpaBJIeHH5Inpoueccaua;
MeTo..n;o.JIo.rIDIMo..n;eJIHPo.BaHH5Inpoueccos;
MeTo..n;bIH HHcTpYMeHTbI cfiopa, aHaJIH3a, CHCTeMaTH3aQHH,xpaHeHH5I H

nonztepzcaana B aKTYaJIbHo.MCo.CTo.5IHHHHH<po.PMaQHHno. aHaJIH3Ynpoueccos;
Tpe6o.BaHH5IK npe.n;o.CTaBJIeHHIOrocynapcrsenasrx ycnyr;
nopanox, sransr H npHHQHnbI paspafiorxa

a.n;MHHHcTpaTHBHo.ro. pernaveara, Tpe6o.BaHIDI K
perJIaMeHTY;

H npHMeHeHH5I
a.n;MHHHcTpaTHBHo.MY
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IIOPH,[(OK,IIpHHIJ;HIIbI H <pOpMaTbIIIpe,[(OCTaBJIeHHHrocynapcrseaastx ycnyr
B 3JIeKTpOHHOH<p0pMe;

CTaH,[(apT IIpe,[(OCTaBJIeHHH rocy,[(apCTBeHHOH yCJIyrH: Tpe60BaHHH H

IIOPH,[(OKpaapafiorxa.

2.2.8. <PYHKU;HOHaJIbHbIeYMeHHH:

IIo,[(rOTOBKaaHaJIHTHqeCKHX,HH<p0pMaU;HoHHbIXH ,[(pyrHx MaTepHaJIOB;

IIo,[(rOTOBKaMeTO,[(HqeCKHXpeKoMeH'[(aU;HH,pa3bHCHeHHH;

BJIa,[(eHHeHaBbIKaMH0<pHU;HaJIbHOH,[(eJIOBOHIIepeIIHcKH.

3. ,l(OJl~HOCTHbIe o6H3aHHocTH

B u;eJIHX peaJIH3aU;HH IIOJIHOMOqHH H <PYHKU;HH KOMHTeTa,

rtpenycraorpeaasrx IIOJIO)KeHHeM 0 KOMHTeTe, a TaK)Ke B COOTBeTCTBHHC

IIOJIO)KeHHeM0 cexrope HaqaJIbHHKcexropa o6H3aH:

3.1. OCYI.I.l;eCTBJIHTbPYKOBO,[(CTBOcexropov, B TOMqHCJIe:

3.1.1. OCYI.I.l;eCTBJIHTb TeKYI.I.l;ee H IIepcIIeKTHBHoe IIJIaHHpOBaHHe

,[(eHTeJIbHOCTHcexropa.

3.1.2. PacIIpe,[(eJIHTb MaTepHaJIbI, nopysenaa, 3a,[(aHHHH ,[(OKYMeHTbI,[(JIH

HCIIOJIHeHHHMe)K,[(ypa60THHKaMH cexropa.

3.1.3. KOHTPOJIHpOBaTb HCIIOJIHeHHe pa60THHKaMH cexropa HX

,[(OJI)KHOCTHbIXo6H3aHHocTeH, B TOMqHCJIeHCIIOJIHeHHe,[(OKYMeHTOBIIO KaqeCTBY

H cpoxav, IIOCeI.I.l;eHHe sacezranaa KOJIJIerHaJIbHbIX opranoa, cotimozreaae

CJIY)Ke6HOrOpacnopamca H IIpaBHJI IIO)KapHOH6e30IIaCHOCTHB IIOMeI.I.l;eHHHX.

3.2. ITo,[(roTaBJIHBaTb H IIpe,[(cTaBJIHTb 3aMeCTHTemo HaqaJIbHHKa

,[(eIIapTaMeHTa - HaqaJIbHHKY OT,[(eJIa (nanee - HaqaJIbHHK ornena) IIpoeKT

IIOJIO)KeHHH0 cexrope H IIpO~KTbI ,[(OJI)KHOCTHbIXperJIaMeHTOB pa6oTHHKOB

cexropa, 06eCIIeqHBaTb HX csoeapenemryto KoppeKTHpoBKY H COrJIaCOBaHHe,[(JIH

HX IIOCJIe'[()'lOI.I.l;eroYTBep)K,[(eHHHB YCTaHOBJIeHHOMIIopH,[(Ke.

3.3. AHaJIH3HpOBaTb ,[(eHTeJIbHOCTbcexropa C uensro IIOCJIe,[(YIOI.I.l;ero

YCTpaHeHHHBbIHBJIeHHbIXHe,[(OCTaTKOBH COBepIlIeHCTBOBaHHHpa60TbI.

3.4. BHOCHTbHaqaJIbHHKYOT,[(eJIaIIpe,[(JIO)KeHHH0 IIOOI.I.l;peHHHpa6oTHHKOB

cexropa, a TaK)Ke 0 IIpHMeHeHHH K HHM H CHHTHHC HHX ,[(HCU;HIIJIHHapHbIX

B3bICKaHHH.

3.5. Xonarailcrsoaars 0 Ha3HaqeHHH CJIY)Ke6HOHIIpOBepKH B OTHOIlIeHHH

rocyztapcrseansrx rpa)K,[(aHCKHXCJIY)KaI.I.l;HXcexropa.

3.6. 06eCIIeqHBaTb BbIIIOJIHeHHe cexropoxi <PYHKU;HH,IIpe,[(YCMOTPeHHbIX

IIOJIO)KeHHeM0 cexrope, B TOMqHCJIe:

3.6.1. ITo BOIIpocaM aHaJIH3a3<p<peKTHBHoCTMnpoueccos rocynapcrseaaoro

YIIpaBJIeHHH H 06eCIIeqeHHH BHe'[(peHHHIIpou;eccHoro IIo,[(xo,[(a K YIIpaBJIeHHIO B

A,[(MHHHCTPaU;HHJIeHHHrpa'[(CKOH06JIaCTH:

3.6.1.1. 06eCIIeqHBaTb peaJIH3aU;HIO MepoIIpHHTHH IIO BHe'[(peHHIO

IIpOIJ;eCCHOro nonxona K YIIpaBJIeHHIO B A,[(MHHHCTpaIJ;HH JIeHHHrpa,[(cKoH

06JIaCTH.
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3.6.1.2. OCYI.U;eCTBJUITbMeTO,11;OJIOrHqeCKOecOrrpOBO)l(,11;eHHeBHe,11;peHH5IH

peaJIH3aU;HH npoueccaoro rrO,11;XO,11;aK yrrpaBJIeHHIO B A,11;MHHHCTpaU;HH

JIeHHHrpa,11;CKOH06JIaCTH

3.6.1.3. OpraHH30BbIBaTb H rrpOBO,11;HTbofiyseaae B cdiepe rrpoueccnoro

yrrpaBJIeHH5I H pa3BHTH5I CHCTeMbI rOCY,11;apCTBeHHoro ynpaanenas

rocY,11;apCTBeHHbIx rpa)l(,11;aHCKHX CJIY)l(aI.U;HX H JIHU;, 3aMeI.U;aIOI.U;HX

rocY,11;apCTBeHHbIe ,11;OJI)I(HOCTHJIeHHHrpa,11;CKOH06JIaCTH, a TaK)I(e <):>0pMHpoBaTb

rrpe,11;JIO)l(eHH5Irro rrOBbIIIIeHHIO KBaJIH<):>HKaU;HHrocY,11;apCTBeHHbIx rpa)l(,11;aHCKHX

CJIY)l(aI.U;HXH JIHU;, 3aMeI.U;aIOI.U;HXrocY,11;apCTBeHHbIe ,11;OJI)I(HOCTHJIeHHHrpa,11;CKOH

06JIaCTH B YKa3aHHbIX crpepax.
3.6.1.4. 06eCrreQHBaTb nposeneaae MeporrpHHTHH, HarrpaBJIeHHbIX na

rrOBbIIIIeHHe ypOBH5I 3HaHHH B crpepe nponeccnoro yrrpaBJIeHH5I.

3.6.1.5. OCYI.U;eCTBJI5ITbaHaJIH3 3<):><):>eKTHBHoCTHH MOHHTopHHr peaJIH3aU;HH

rrpoueccon rocynapcrseaaoro yrrpaBJIeHH5I B A,11;MHHHCTpaU;HHJIeHHHrpa,11;CKOH

06JIaCTH.

3.6.1.6. <1>opMHpoBaTb MeTO,11;OJIOrHIOH pernasrenr onacaana, aHaJIH3a H

MO,11;eJIHpOBaHH5Inpoueccos B A,11;MHHHCTpaU;HH JIeHHHrpa,11;CKOH 06JIaCTH,

otiecne-nraars ero aKTYaJIH3aU;HIO.

3.6.1.7. OpraHH30BbIBaTb paspafiorxy rrpoexron npasossrx aKTOB, rrJIaHOB H

rrporpasor, HarrpaBJIeHHbIX na perynaposaaae H pa3BHTHe rrpoueccnoro

yrrpaBJIeHH5I B A,11;MHHHcrpaU;HHJIeHHHrpa,11;CKOH06JIaCTH.

3.6.1.8. I1POBO,11;HTb3KcrrepTH3Y npoexros npasoasrx aKTOB H HHbIX

,11;OKYMeHToBopraaos HCrrOJIHHTeJIbHOH BJIaCTH JIeHHHrpa,11;CKOH 06JIaCTH rro

BorrpocaM BHe,11;peHH5Irrpou;eccHoro rrO,11;XO,11;aK yrrpaBJIeHHIO B A,11;MHHHcTpaU;HH

JIeHHHrpa,11;CKOH06JIaCTH.

3.6.2. B paxncax ,11;e5lTeJIbHOCTHrro orrTHMH3aU;HH (peHH)I(HHHpHHry)

rrpoueccos B opranax HCrrOJIHHTeJIbHOHBJIaCTHJIeHHHrpa,11;CKOH06JIaCTH:

3.6.2.1. Paspafiarsraarr, H oficcnc-maarr, BHe,11;peHHee,11;HHbIXCTaH,11;apTOBH

HHcrpYMeHToB MO,11;eJIHpOBaHHH, perJIaMeHTaU;HH H peHH)I(HHHpHHra

(orrTHMH3aU;HH) npoueccos.

3.6.2.2. 06eCrreQHBaTb MeTO,11;OJIOrHQeCKOe cOrrpOBO)l(,11;eHHe

peHH)I(HHHpHHra rtpoueccos B opranax HCrrOJIHHTeJIbHOHBJIaCTH JIeHHHrpa,11;CKOH

06JIaCTH.

3.6.2.3. KOOP,11;HHHpOBaTb ,11;e5lTeJIbHOCTb pa60QHX rpyrrrr opranos
HCrrOJIHHTeJIbHOH BJIaCTH JIeHHHrpa,11;CKOH 06JIaCTH rro orrTHMH3aU;HH

(peHH)I(HHHPHHry) npoueccos.

3.6.2.4. 06eCrreQHBaTb MeTO,11;OJIOrHQeCKOecOrrpOBO)l(,11;eHHe,11;e5lTeJIbHOCTH

pa60QHX rpyrrrr opraHoB HCrrOJIHHTeJIbHOH BJIaCTH JIeHHHrpa,11;CKOH06JIaCTH rro

orrTHMH3aU;HH (peHH)I(HHHPHHry) npoueccos.

3.6.2.5. OCYI.U;eCTBJI5ITb BHe,11;peHHe orrTHMH3aU;HOHHbIX peIIIeHHH rro

rrpoueccav B opranax HCrrOJIHHTeJIbHOHBJIaCTHJIeHHHrpa,11;CKOH06JIaCTH.

3.6.2.6. YCTaHaBJIHBaTb H KOHTPOJIHpOBaTb ,11;OCTH)I(eHHe u;eJIeBbIX

rrOKa3aTeJIeH 3<):><):>eKTHBHoCTHnpoueccos rro pe3YJIbTaTaM orrTHMH3aU;HH

(peHH)I(HHHpHHra ).
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3.6.3. ITO,ll;rOTaBJIHBaTbnpennoaceans, aHaJIHTHqeCKHe H HH<popMaIJ;HOHHble

MaTepHaJIbI no sonpocasr, OTHOC5ImHMC5IK <PYHKIJ;H5IMcexropa, B COOTBeTCTBHHC

nopyseaaaaa BblIIIeCT05ImerO PYKOBO,ll;HTeJI5I,Tyfiepnaropa Jlenaarpancxoa

06JIaCTH, aarrpocasor <pe,ll;epaJIbHbIX opranos BJIaCTH, PYKoBO,ll;HTeJIeH opraaos

HCnOJIHHTeJIbHOH BJIaCTH JIeHHHrpa,ll;CKOH 06JIaCTH, a,ll;MHHHCTpaIJ;HH

MYHHIJ;HnaJIbHbIX06pa30BaHHH.

3.6.4. 06eCneQHBaTb npe,ll;OCTaBJIeHH5I HH<popMaIJ;HH, npennozcenari,

MaTepHaJIOB no sanpocaa rocynapcrseaaux opranos, opraaos MeCTHoro

cavoynpaaneaaa no sonpocaxi, OTHOC5ImHMC5IK <PYHKIJ;H5IMcexropa.

3.6.5. B3aHMO,ll;eHCTBOBaTb C rocyztapcraennsnra opranasra, opranaxia

MeCTHoro caaoynpasneaaa, npe,ll;npH5ITH5IMH, opraHH3aIJ;H5IMH scex <pOPM

c06cTBeHHocTH, ocymeCTBJI5IIOmHMH ,lI;e5ITeJIbHOCTH na repparopaa

Jlenaarpancxoa 06JIaCTH, a TaK)I(e ,lI;OJI)I(HOCTHbIMHJIHIJ;aMHH rpa)l(,lI;aHaMH no

nortpocasr, OTHOC5ImHMC5IK <PYHKIJ;H5IMcexropa, B nOp5I,lI;Ke, YCTaHOBJIeHHOM

3aKOHO,ll;aTeJIbCTBOM.

3.6.6. B IJ;eJI5IX ocymeCTBJIeHH5I nOJIHOMOQHH KOMHTeTa KaK rJIaBHOrO

paCnOp5I,lI;HTeJI5I 6IO,lI;)I(eTHbIX cpencrs, rJIaBHOrO a.n;MHHHcTpaTopa H

a,ll;MHHHcTPaTopa .n;OXO,ll;OB06JIaCTHOro 6IO,lI;)I(eTa JIeHHHrpa,ll;CKOH 06JIaCTH,

nOJIyqaTeJI5I 6IO,lI;)I(eTHbIX cpencrs no CTaTb5IMpacxonos 06JIaCTHOro 6IO,lI;)I(eTaH

MepOnpH5ITH5IMB QaCTHsonpocos, OTHOC5ImHXC5IK <PYHKIJ;H5IMztenapraaerrra:
3.6.6.l. ITO,ll;rOTaBJIHBaTb npennoacenaa no MepOnpH5ITH5IM

rocynapcrseaaott rrporpasorsr JIeHHHrpa,ll;CKOH 06JIaCTH «Llaopoaoe pa3BHTHe

JIeHHHrpa,ll;CKOH06JIaCTH» B pasrxax BonpOCOBBe,ll;eHH5Icexropa.

3.6.6.2. <POpMHpoBaTb npennoacenna B zteransnsrfi nnaa-rparpmc
rocyrtapcraeanori nporpaxeasr JIeHHHrpa,ll;CKOH 06JIaCTH «Llaoposoe pa3BHTHe

JIeHHHrpa,ll;CKOH06JIaCTH».

3.6.6.3. ITO,ll;rOTaBJIHBaTb 06pameHH5I 06 ocymeCTBJIeHHH 3aKynOQHbIX

rrpouenyp no CTaTb5IM paCXO,ll;OB 06JIaCTHOro 6IO,lI;)I(eTa, 3aKpenJIeHHbIM sa

cexropoxr;
3.6.6.4. OcymeCTBJI5ITb KOHTPOJIbsa XO,ll;OMBbIIIOJIHeHH5I pa60T, OKa3aHH5I

ycnyr no rOCY,ll;apCTBeHHbIM KOHTPaKTaM, HHbIM rpaacnaacxo-npasonsra
,lI;OrOBOpaM no CTaTb5IM paCXO,ll;OB 06JIaCTHOro 6IO,lI;)I(eTa, 3aKpenJIeHHbIX sa

cexroposr, opraHH3aIJ;HIO npHeMKH pa60T B COOTBeTCTBHH C YCJIOBH5IMH

rocynapcrsenasrx KOHTpaKTOB,HHbIX rpaacnancxo-npasossrx zrorosopos.

3.6.6.5. ITO,ll;rOTaBJIHBaTb 060cHOBaHH5I 06'beMOB 6IO,lI;)I(eTHbIX

aCCHrHOBaHHH ,lI;JI5IBKJIIOQeHH5IB npoexr 06JIaCTHOro 6IO,lI;)I(eTa JIeHHHrpa,ll;CKOH

06JIaCTH na csepeznroit <pHHaHcoBbIH rozt H nJIaHOBbIH nepaozt B pasrxax

norrpocoa, OTHOC5ImHXC5IK <PYHKIJ;H5IMcexropa.

3.6.7. ITO,ll;rOTaBJIlfBaTb npennoxeaaa no npHH5ITHIO 3aKOHO,ll;aTeJIbHbIXH

HHbIX rrpasossrx aKTOB, ,lI;OrOBOpOB, COrJIaIIIeHHH, HHbIX ,lI;OKYMeHToB H

MaTepHaJIOB no nonpocasr, OTHOC5ImHMC5IK <PYHKIJ;H5IMcexropa, B YCTaHOBJIeHHOM

nOp5I,lI;Ke06eCneQeHHe HX pa3pa60TKY If COrJIaCOBaHHe.

3.6.8. Paccsrarpaaars rrpoexrsr 3aKOHOB If HHbIX npaaossrx aKTOB

POCCIfHCKOH<Pe,ll;epaIJ;IfIf If JIeHHHrpa,ll;CKOH 06JIaCTIf, perynapyiourae sonpocsr,
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OTHOC5Ir.u;HeC5IK Be.n;eHHIOCeKTOpa,B TOM "(!HCJIerrO.n;rOTaBJIHBaTb3aKJIIOI.J:eHH5Irro
HHM.

3.6.9. <1>opMHpoBaTbnpeztnozcenaa .n;JI5IMOHHTopHHra npaaonpmreaenas
HopMaTHBHbIX npasonsrx aKTOB rro sonpocasr, OTHOC5Ir.u;HMC5IK <PYHKlI,H5IM
cexropa, a TaK)I(e npasonsrx aKTOB Jlenanrpaztcxoti 06JIaCTH, pa3pa60TI.J:HKOM
npoexros KOTOPbIX5IBJI5IeTC5Icexrop,

3.6.10. PaCCMaTPHBaTbofipaurenaa rpaxcaaa, 06'be.n;HHeHHHrpaacnan H
IOpH.n;HI.J:eCKHXJIHlI, B nopsmce, YCTaHOBJIeHHOM<1>e.n;epaJIbHbIM3aKOHOMOT 2 Ma51
2006 rona .N~ 59-<1>3 «0 nopsznce paccMoTPeHH5I ofipanteaati rpazcnaa
POCCHHCKOH<1>e.n;epalI,HH»rro sorrpocav, OTHOC5Ir.u;HMC5IK <PYHKlI,H5IMcexropa.

3.6.11. Paspaoarsrsars npennoxcenaa rro pa3BHTHIO H
cOBepIIIeHcTBoBaHHIO CHCTeMbIopranasanaa rrpenocrasneaaa rocynapcrseansrx
H MYHHlI,HrraJIbHbIXycnyr B Jleaanrpaztcxoii 06JIaCTH, B TOM I.J:HCJIeB I.J:aCTHHX
THrrH3alI,HH,CTaH.n;apTH3alI,HH,aBTOMaTH3alI,HHH nepesona B 3JIeKTpOHHbIHBH.n;.

3.6.12. 06eCrreI.J:HBaTbpaspafiorrcy rrpoexros npasossrx aKTOB,KOHlI,errlI,HH,
ztoronopoe, COrJIaIIIeHHH, HHbIX .n;oKYMeHToB H MaTepHaJIOB rro sonpocaxr,
OTHOC5Ir.u;HMC5IK <PYHKlI,H5IMcexropa, a TaK)I(e HX COrJIaCOBaHHeB YCTaHOBJIeHHOM
nopamce.

3.7. BH3HpoBaTb .n;oKYMeHTbI rro sonpocaxr, OTHOC5Ir.u;HMC5IK <PYHKlI,H5IM
cexropa.

3.8. ITo rropYI.J:eHHIO HaI.J:aJIbHHKaOT.n;eJIaB YCTaHOBJIeHHOMrropsznce
paccxrarpnaars ofipameaas rocynapcrseansrx opranon, opranos MeCTHoro
caxroyrrpaaneaax, opraamanaa H rpazcnan, rrozrroraanaaars H npencrasnsrn,
HaI.J:aJIbHHKYOT.n;eJIarrpoexrsr OTBeTOBna YKa3aHHbIeofipamerraa.

3.9. B COOTBeTCTBHHC ztosepeanocrsro H(HJIH) rro rropYI.J:eHHIOHaI.J:aJIbHHKa
OT.n;eJIa,BbIIIIeCT05lr.u;ero PYKoBo.n;HTeJI5Inpencrasnars mrrepecsr KOMHTeTa B
rocynapcrsenasrx oprarrax, opranax MeCTHoro caxroyrrpaaneaaa H B
opraaasarrasx.

3.10. YI.J:aCTBOBaTbB pafiore KOMHCCHHH HHbIX KOJIJIerHaJIbHbIXopranos, B
COCTaBKOTOPbIXHaI.J:aJIbHHKcexropa BKJIIOI.J:eHB COOTBeTCTBHHCnpanossra aKTOM
Jleaaarpancxoii 06JIaCTH HJIH narrpasnen HaI.J:aJIbHHKOMOT.n;eJIa,BbIIIIeCT05lr.u;HM
PYKoBo.n;HTeJIeM.

3.11 B COOTBeTCTBHHC nopyxenaea HaI.J:aJIbHHKaOT.n;eJIa,BbIIIIeCT05lr.u;ero
PYKoBo.n;HTeJI5I opraHH30BbIBaTb nonrorosxy MaTepHaJIOB K COBer.u;aHH5IM,
3ace.n;aHH5IM,HHbIM MepOrrpH51TH5IMH(HJIH) rrpHHHMaTb B HHX YI.J:aCTHe,B TOM
I.J:HCJIeBeCTHneperosopsr, O<pOPMJI5ITbrrpHH5ITbIepeIIIeHH5I.

3.12. TOI.J:HOH B CpOK BbIIIOJIH5ITbYKa3aHH5I H rropYI.J:eHH5IHaI.J:aJIbHHKa
OT.n;eJIa,BbIIIIeCT05lr.u;eroPYKoBo.n;HTeJI5I.

3.13. C06JIIO.n;aTbnpasana nenonpoassoncrsa, B TOM I.J:HCJIeHa.n;JIe)l(ar.u;HM
06pa30M YI.J:HTbIBaTbH xpaaars rrOJIYI.J:eHHbIena HCrrOJIHeHHe .n;OKYMeHTbIH
MaTepHaJIbI, CBoeBpeMeHHOcztaaars HX OTBeTCTBeHHOMYsa .n;eJIOrrpOH3Bo.n;CTBO,a
npa yxozte B OTrrYCK,y6bITHH B KOMaH.n;HpOBKY,B CJIYI.J:aeOCTaBJIeHH5I.n;OJI)I(HOCTH
- pa60THHKY KOMHTeTa, BpeMeHHO HCrrOJIH5IIOr.u;eMY06513aHHOCTHHaI.J:aJIbHHKa
cexropa, JIH60 HaI.J:aJIbHHKYOT.n;eJIa.
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3.14. Cofimonars HOPMbI Konexca 3TlfKIf If cJIY:>Ke6Horo nOBe.n;eHIf51

rocynapcrseaasrx rpaacnaacxax cnyacannrx Jlenanrpancxoii 06JIaCTIf.

3.15. YBe.n;OMJI5ITb npe.n;CTaBIfTeJI5I HaHlfMaTeJI5I 060 scex CJIYlfa51X

06pa:ru;eHIf51K HalfaJIbHIfKY ceKTopa KaKIfX-JIIf60 JIIfQ B QeJI5IXCKJIOHeHIf51ero K

COBeprneHIfIO KoppynQIfOHHbIX npasoaapyureaaa, sa IfCKJIIOlfeHlfeM CJIYlfaeB,

xorna no .n;aHHbIM<paKTaMnpoaenena IfJIIf npOBo.n;IfTC5Inposepxa.
3.16. OTlflfTbIBaTbC5I nepezi HalfaJIbHIfKOM OT.n;eJIa0 pe3YJIbTaTaX CBoeH

CJIY)l(e6HoH .n;e5lTeJIbHOCTIf,B TOM lflfCJIe exceronao, zro 1 <peBPaJI5I rozra,
cnenyiomero sa OTlfeTHbIM, npe.n;CTaBJI5ITbHalfaJIbHIfKY OT.n;eJIaot-ter 0 CBoeH

npodieccaoaansaoa CJIY)l(e6HoH.n;e5lTeJIbHOCTIf.

3.17. Hannezcaunoa 06pa30M IfCnOJIH5ITb 06513aHHocTIf rpaacztancxoro
cnyxauiero, npenycaorpeaasre 3aKOHo.n;aTeJIbCTBOM.

4. Ilpana

Hanam.nax cexropa IfMeeT npaso:
4.1. Ha peanasamno YCTaHOBJIeHHbIX.n;eHcTBYIO:ru;IfM3aKOHo.n;aTeJIbCTBOM

npas rpaacaaacxoro cnyzcautero.
4.2. Ha rocynapcraeansre rapaaraa, npenycaorpemrsre <pe.n;epaJIbHbIMIf

3aKOHaMIf If IfHbIMIf HopMaTIfBHbIMIf npaaossnra aKTaMIf POCCIfHCKOH<l>e.n;epaQIfIf

If Jlemnrrpazrcxoa 06JIaCTIf.

4.3. Ha nonyxenae B YCTaHOBJIeHHOMnopanxe OT rocyziapcrsennsrx
opranon, opranon xrecrnoro caxroyrrpaaneaaa, opraaasanaa If rpaacaaa
.n;OKYMeHTOBIf IfHOH IfH<popMaQIfIf, He06xo.n;IfMOH .n;JI5IIfCnOJIHeHIf51.n;OJI)I(HOCTHbIX

06513aHHocTeH.

4.4. ,ll,ocTyna K peraoaansasra IfH<popMaQlfoHHbIM CIfCTeMaM

Jlemnrrpancxoa 06JIaCTIf, B TOMlflfCJIe: npaBOBbIM 6a3aM .n;aHHbIXrana «Koztexc»,
«KOHCYJIbTaHTIlJIIOC», «I'apanr», pecypcaxr cern «I1HTepHeT», no nonpocasr,

OTHOC5I:ru;IfMC5IK KOMneTeHQlf1f KOMIfTeTa, a TaK)I(e 3KoHoMlflfecKIfM, npasossra If

06:ru;eCTBeHHO-nOJIIfTlflfeCKIfMsonpocaxr.

4.5. Basapoaars .n;oKYMeHTbI no sonpocaxr, OTHeceHHbIM K <PYHKQIf5lM

cexropa.

5. OTBeTcTBeHHocTb

Hasansnax cetcropa necer YCTaHOBJIeHHYIO <pe.n;epaJIbHbIMIf 3aKOHaMIf

OTBeTCTBeHHOCTb:

5.1. 3a aapyureaae sarrperoa, CB5I3aHHblX C rpaacnaacxoa CJIY)l(60H,

Hec06JIIO.n;eHlfe orpaaaseaaa If HeBbIIIOJIHeHlfe 06513aTeJIbCTB,YCTaHOBJIeHHbIX

<pe.n;epaJIbHbIMIf3aKOHaMIf.

5.2. 3a neacrrormeaae (neaaztneacautee IfCnOJIHeHlfe) .n;OJI)I(HOCTHbIX

06513aHHocTeH.
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5.3. 3a yrpary I1JUInopsy rocyrtapcrnennoro I1MYIIJ;eCTBaJIeHI1Hrpa.n;cKoH
06JIaCTI1, xoropoe 6bIJIO rrperiocraaneno eMY .n;JI.HI1CrrOJIHeHI1.H.n;OJI)KHOCTHbIX
06.H3aHHocTeH.

5.4. 3a napymenae HOpM Koztexca 3TI1KI1 11 CJIY)Ke6HOrO rrOBe.n;eHI1.H
rocynapcrsemrsrx rpa)K.n;aHCKI1XcJIY)KaIIJ;l1xJIeHI1Hrpa.n;cKoH06JIaCTI1.

5.5. 3a aapyiueaae CPOKOB rro.n;rOTOBKM.n;oKYMeHToB BO MCrrOJIHeHl1e
nopyseaaa ITpe3M.n;eHTaPOCCMMCKOM<l>e.n;epaQI1M,Ilpenceztarena ITpaBI1TeJIbCTBa
POCCMHCKOM<l>e.n;epaQI1I111Fyfiepaaropa JIeHI1Hrpa.n;cKoH06JIaCTI1.

5.6. 3a COCTO.HHl1eaHTI1KoppyrrQI10HHOHpa60TbI B cexrope.

6. Ilepe-rens nonpocon, no KOTOPbIM HaqaJlbHHK cexropa nnpane
HJlH 06H3aH caMOCTOHTeJlbHOnpHHHMaTb pemenaa

6.1. HaqaJIbHMK cexropa 06.H3aHcaMOCTO.HTeJIbHOrrpl1HMMaTbpeurenas:
6.1.1. ITo sonpocav nepsoo-repenaocra BbIIIOJIHeHM.H .n;OJI)KHOCTHbIX

06.H3aHHOCTeH B npeztenax CPOKOB, YCTaHOBJIeHHbIX HaqaJIbHMKOM OT.n;eJIa,
BblrneCTO.HIIJ;MM PYKoBo.n;I1TeJIeM, M cofimozrenaa HOPM, YCTaHOBJIeHHbIX
.n;eMCTB)'lOIIJ;I1M3aKOHo.n;aTeJIbCTBOM.

6.1.2. ITPM peaJIM3aQMI1 rrOJIHOMOqMH xrrena KOMMCCMI1 M naoro
KOJIJIerl1aJIbHOrOoprana,

6.1.3. ITo sonpocaa opraHM3aQI111yxera M XpaHeHI1.Hnepenaaasrx eMY na
MCrrOJIHeHl1e.n;oKYMeHToB11MaTepl1aJIOB.

6.2. HaqaJIbHI1K cexropa B xaxecrse qJIeHa KOMMCCI1I1 M nnoro
KOJIJIerl1aJIbHOrOopran a snpase na 3ace.n;aHI1.HXraxoro opran a caMOCTO.HTeJIbHO
npamoaars peurenae rOJIOCOBaTb«sa», «rrpOTI1B» I1JIM«B03.n;ep)KaJIC.H»,a TaK)Ke
BbICKa3bIBaTbcsoe MHeHl1e, B TOMqMCJIe3a.HBJI.HTboco6oe MHeHl1e B rrMCbMeHHOM
<popMe B COOTBeTCTBI1MC perJIaMeHTOM (nopsnxou) pa60TbI KOMI1CCI1M11naoro
KOJIJIerl1aJIbHOrOoprana.

7. Ilepesem, sonpocoa, no KOTOPbIM HaqaJlbHHK ceicropa
nnpaae HJlH 06H3aH yqaCTBOBaTb npn nO)1;rOTOBKenpOeKTOB HopMaTHBHbIX

npaaonsrx aKTOB H npoexroa peureaml

7.1. HaqaJIbHMK cexropa 06.H3aH ysacraosars B rrozrrorosxe npoexros
HopMaTMBHbIXnpasoasrx aKTOB11npoexros peureana rro sorrpocav, OTHOC.HIIJ;I1MC.H
K ero .n;OJI)KHOCTHbIM06.H3aHHOCT.HM.

7.2. HaqaJIbHMK cexropa snpase ysacrsosars B noztrorosxe rrpoexros
HOpMaTI1BHbIX npasosux aKTOB 11 rrpoercros peurenaa rro MHbIM sonpocasr rro
COrJIaCOBaHI1IOCHaqaJIbHMKOMOT.n;eJIa.

8. CpOKH H npouenypsr nO)1;rOTOBKH,paccsrorpenaa npoeseroa
peureuati, nOpH)1;OKcor JlaCOBaHHH H npHHHTHH pememnl
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8.1. Ofimae CpOKMM npouenypsr no,n;rOTOBKM,n;oKYMeHToBperynMpYIOTC}I
I1HcTPYKU;MeH no ,n;enonpoM3Bo,n;CTBYB opraHax McnonHMTenbHoH BnaCTM
Jlenanrpanckoii 06nacTM.

8.2. Cnemransasre CpOKM no,n;rOTOBKM ,n;oKYMeHToB M ocyurecrarrenaa
npoueztyp, CB}l3aHHblX C npasosoa pa60ToH (B TOM qMCne npoueccyansnsre
CpOKM),YCTaHaBnMBaIOTC}ICOOTBeTCTBYIOr.u;MM3aKOHo,n;aTenhCTBOM.

8.3. B uensx no,n;rOTOBKM,cornacosauaa M npMH}lTM}! peIIIeHMH KOMMTeTa
nanansnax cexropa 06}13aH no,n;rOTOBMTbrrpoexr ,n;OKYMeHTaM npeztcranars ero
Ha cornaCOBaHMe HaqanhHMKY OT,n;enaHe n03~e qeM 3a ,n;Bapa60qMX ,n;H}I ,n;o
MCTeqeHM}I cpoxa McnOnHeHM}I no 3TOMY ,n;OKYMeHTY,KOTOPbIH YCTaHOBneH
cpe,n;epanbHhIM3aKOHOM MnM HopMaTMBHbIM npaBOBhIM aKTOM Jlenanrpancxoa
06naCTM, nM60 aaoro cpoxa, YCTaHOBneHHoro HaqanbHMKOM ornena,
BhlIIIeCTO}lr.u;MMPYKOBo,n;MTeneM.

9. UOPH,lJ,OKcJly~e6Horo B3aHMO,lJ,eiicTBHHHaqaJlbHHKa cetcropa c ,lJ,pyrHMH

pa60THHKaMH KOMHTeTa, pa60THHKaMH HHbIX rocynapcraemrsrx opranon H

opranon MeCTHoro cassoynpaaneaua, opraHH3aQHHMH H rpa~aHaMH

9.1. Ilopyaeaaa M YKa3aHM}I aaxansaaxy cexropa ,n;aIOTC}IHaqanhHMKOM
orztena, BblIIIeCTO}lr.u;MMPYKOBo,n;MTeneMB YCTHOHMnM nMChMeHHOH cpopMe no
BoppocaM, OTHOC}lr.u;MMC}IK ero ,n;on~HOCTHbIM06}13aHHOCT}lM.

9.2. B uenax McnOnHeHM}I ,n;on~HOCTHbIX 06}13aHHOCTeHM nopy-reaati
HaqanbHMK cexropa nnpase ofipatuarsca K .n;pyrMM pa60THMKaM KOMMTeTa,
pa60THMKaM MHbIX rocynapcrseaaux opranos, opraaos MeCTHoro
caaoynpasneaaa, K rpa~,n;aHaM MB opraHM3aU;MM.

9.3. Hanansnax cexropa snpaae B YCTHOHcpopMe ztaaars pa3'b}lCHeHM}Ino
sonpocav, OTHOC}lr.u;MMC}IK ero ,n;on~HOCTHhIM 06}13aHHOCT}lM, B OTBeT na
ofipamenna K HeMY pa60THMKOB rocyztapcraearrstx opranos M opraaos srecmoro
cauoyrrpaaneaas.

9.4. Hasansaax cexropa nnpase B YCTHOHcpopMe ztaaars pa3'b}lCHeHM}Ino
sorrpocasr, OTHOC}lr.u;MMC}IK ero ,n;on~HOCTHhIM06}13aHHOCT}lM,npeztcraaarenav
opraHM3aU;MH M rpaacnaaaa ronsxo no nopyaenmo nM60 C pa3peIIIeHM}I
nasansamca orztena, asnnecroauiero pyxosonarena, sa MCKnIOqeHMeMcnysaes,
xorzta TaKMepa3'b}lCHeHM}I}lBn}lIOTC}Iero ,n;on~HOCTHbIMM06}13aHHOCT}lMM.

9.5. Haxansnax cexropa nnpase npeztnoaorrs acnonaaremo no ,n;OKYMeHTY
B pa60qeM nopsznce peIIIMTh sonpoc 0 ero OT3hIBe, ecna TaKOH ,n;oKYMeHTMnM
orztensnsre ero nOnO)l(eHM}I He COOTBeTCTBYIOTcpe,n;epanbHOMY, 06naCTHOMY
3aKOHo,n;aTenhCTBYM/MnMnpasanaa odicpsrnenaa ,n;oKYMeHToB.

9.6. Ha nepaozr csoero spesrenaoro OTCYTCTBM}I (B TOM qMCne
KOMaH,n;MpOBKa,OTnYCK) aasam.aa« ceKTopa 06}13aH nepe,n;aTh Bce MaTepManhI M
MHcpopMaU;MIO,He06xo,n;MMble ,n;n}l BhIIIOnHeHM}I 06}13aHHOCTeHno HaCTO}lr.u;eMY
,n;on~HOCTHOMY pernaMeHTY, pa60THMKY, BpeMeHHO MCnOnH}lIOr.u;eMY ero
06}13aHHOCTM,nM60 HaqanbHMKYOT,n;ena.
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9.7. HaqaJIbHHK cexropa 065I3aH npesrenao BbIIIOJIH5ITb OT,L(eJIbHble

,L(OJI)KHOCTHble065I3aHHOCTHOTCYTcTBYIOlI(erOpa60THHKa cexropa B COOTBeTCTBHH

Cnopyaeaaexr HaqaJIbHHKaOT,L(eJIa.

10. Tlepenem, rocynapcraennsrx ycnyr, OKa3bIBaeMbIX rpa~aHaM
H opraHH3a'_HHM

HaqaJIbHHK cexropa He npe,L(OCTaBJI5IeTrOCY,L(apCTBeHHbIXycnyr rpascnaaaa
H opraaasanaaa.

11. Iloxasa'renn 3«l«leKTHBHoCTH H pe3YJlbTaTHBHocTH
npodieccaoaamsuoit cJly~e6Hoii ,lJ;eHTeJlbHOCTHuasansmnca cexropa

IIoKa3aTeJI5IMH 3<p<peKTHBHoCTHH pe3YJIbTaTHBHocTH rrporpcccaoaansaoii
CJIY)Ke6HOH,L(e5ITeJIbHOCTHHaqaJIbHHKacexropa 5IBJI5IIOTC5I:

11.1. BbIIIOJIHeHHe 3a,L(aqOT,L(eJIaB COOTBeTCTBHHC3a,L(aHHbIMH06'beMaMH H

cpOKaMHHCnOJIHeHH5I.

11.2. HaJIHqHe aKTYaJIbHbIX ,L(OJI)KHOCTHbIXperJIaMeHTOB pa6oTHHKOB

cexropa H nOJIO)KeHH5I0 cexrope,
11.3. OTCYTcTBHe<paKToB:

1) HapYIIIeHHH rrpa BbIIIOJIHeHHH <PYHKU;HH,B03JIO)KeHHbIXna cexrop B

COOTBeTCTBHIfC nOJIO)KeHlfeM0 cexrope;

2) HaJIlfqlf5I YCTapeBIIIeH, ncnposepeaaoit IfJIIf IfCKa)KeHHOHIfH<p0pMaU;1f1fB

anammrxecxax If IfHbIX MaTeplfaJIaX, nO,L(rOTOBJIeHHbIXHaqaJIbHlfKOM cexropa

IfJIIf rrpa ero yxacraa (B TOM qlfCJIe rrpn COrJIaCOBaHlf1f,L(OKYMeHTOB),a TaK)Ke

pa60THlfKaMIf cexropa (npa HeHa,L(JIe)KalI(eM KOHTpOJIe sa nO,L(rOTOBKOH

,L(OKYMeHTOBB cexrope);

3) YTpaTbI ,L(OKYMeHToBIf MaTeplfaJIOB, rrocryrraaumx nanansmrxy cexropa

na IfCnOJIHeHlfe, xpaaeaae;

4) nponycxa (cpsma) CPOKOBIfCnOJIHeHlf5Ino ,L(OKYMeHTaM(nopyseaaaa),
xoropsre YCTaHOBJIeHbI<pe,L(epaJIbHbIM3aKOHOM IfJIIf HopMaTlfBHbIM rrpaaoasrv
aKTOM JIeHlfHrpa,L(CKOH 06JIaCTIf, HaCT05IlI(lfM ,L(OJI)KHOCTHbIMperJIaMeHTOM,

HaqaJIbHlfKOMOT,L(eJIa,BbIIIIeCT05IlI(lfM PYKoBO,L(lfTeJIeM;

5) nponycxa 6e3 YBa)KlfTeJIbHOH rtpnxaasr sacenannii KOMlfCClfH If IfHbIX

KOJIJIerlfaJIbHbIX opraaoa, IfHbIX MepOnplf5ITlfH, B KOTOPbIXna-ransnaxy cexropa

6bIJIO rtopyseao rrpanarr, ysacrne.

11.4. KaqeCTBO BbIIIOJIHeHHOH pa60TbI

MaTeplfaJIOB B COOTBeTCTBlf1fC YCTaHOBJIeHHbIMIf

noraxaoe 1f3JIO)KeHlfe MaTeplfaJIa, IOpH,L(lfqeCKIf

,L(OKYMeHTa),B TOM-mcne:

11.4.1. Csoeapeaeaaocrr. pa3pa60TKIf npoexros npasossrx aKTOB,

xomrermaji, ,L(OrOBOpoB,COrJIaIIIeHlfH, IfHbIX ,L(OKYMeHToBIf MaTeplfaJIOB no

norrpocaxr, OTHOC5IlI(lfMC5I K <PYHKU;lf5IM cexropa, IfX COrJIaCOBaHlfe B

YCTaHOBJIeHHOMnOp5I,L(Ke.

(nO,L(rOTOBKa ,L(OKYMeHToB,

TPe6oBaHlf5IMIf, nOJIHOe If

rpaMoTHoe COCTaBJIeHlfe
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11.4.2. Caoespeaeaaocrs H nOJIHOTapaccMoTPeHH5I B cexrope 06pa.II(eHHH
rocynapcrseansrx opranos, opranos MeCTHoro caxroynpaanenaa, opraanaannii H
rpaxoraa.

11.4.3. HaJIHqHe 3KcnepTHbIX 3aKmOQeHHH aa paapafioramrsre
npe,n;JIO)l(eHH5I B pasncax onTHMH3a:O;HH (peHH)I(HHHpHHra) npoueccon
rocyrtapcraeanoro ynpaBJIeHH5IB A,n;MHHHcTpa:O;HHJleaaarpancrcoa o6JIacTl-1.

11.5. OTBeTcTBeHHocTb (HcnOJIHeHHe 065I3aHHOCTeHB CpOK C MHHHMYMOM
KOHTpOJI5I).

11.6. CaMOCT05ITeJIbHOCTb (cnocofiaocrs BbIIIOJIH5ITb 3a,n;aHH5I 6e3
,n;onOJIHHTeJIbHbIXYKa3aHHH).

11.7. )1,Hc:O;HnJIHHa(cofimoneaae CJIY)l(e6Horo pacnoparnca).
11.8. Ilpodieccaoaansaas KOMneTeHTHOCTb.

COrJIaCOBaHO:

YnpaBJIeHHe rocynapcrseaaoa CJIY)l(6bI H xanpos A,n;MHHHcTPa:O;HHTyfiepaaropa
H ITpaBHTeJI aa Jleaaarpancxoii 06JIaCTH

(ITpeMHHHHa A.C.)
<1>.11.0.
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