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JNIOJDKHOCTHOM PETJIAMEHT
BEAYLIETO crieyajiucra orTacjia 6IOII)KeTHOFO IJIAaHAPOBAHUS U (bHHaHCOBOI“O
o6ecnequH;1 FocyllapCTBeHHBIX IIpOl"paMM n MepOHpI/ISITHﬁ
JenapTaMeHTa pUHAHCOBOro 00ecIeYeH s roCy 1apCTBEHHBIX IIPOrpaMM U
HaIlHOHAJIBHBIX HpOCKTOB Komurera 1o 3IlpaBOOXpaHeHI/IIO HeHHHI’palICKOf/'I 06JIaCTH

1. O0mue noJjiosKeHust

1.1. JIOMXHOCTh TIOCYHApCTBEHHOH TIpakiaHCKod ciyxObl JleHMHIrpaJCcKoH
obmacti Bemyiiero cnemuanicra (50104649) ornena GIOMKETHOrO IUIAHMPOBAHHA H
duHaHCcOBOro  obecredyeHHs  TOCYJApCTBEHHBIX  NpOrpaMM U MEpPOIPUITUH
JemapraMenTa  (UHAHCOBOro  o0ecreyeHdsl OCYHAapCTBEHHBIX — [POrpaMM |
HAIMOHATBHBIX [POeKToB KomuTeTa mo 3apaBoOXpaHeHHIO JIeHHHrpajacko# obnacty
(manee — BedyIMii CIIELUATNCT, OTAEN, JenapTaMeHT, KoMHUTeT) OTHOCHTCA K BeIylIeH
Tpynmne JOJDKHOCTEH TOCYJapCTBEHHOM TIpaXIaHCKOH ciyx0bl  JIeHHHIpaJACKOH
obnactu kateropuu « CenuamucTb.

Peecrpossrit mudp —11.C3.5.

1.1.1. O6nacte mnpodecCHOHANBHON CIy)XeOHOH HesATeNBHOCTH BEXyIIEro
cnenuaincTa: PerynupoBanue O10IKeTHON CHCTEMBI.

1.1.2. Bua mnpodeccHOHaNbHONH  ClyXeOHOW  [IeSTEeNbHOCTH  BEXYINETO
crienuanicTa: bropkeTHOe peryupoBaHue B chepe 30paBOOXpaHEeHUS.

1.2. Benymmii CIeNMANHCT Ha3HA4aeTcs Ha JOIDKHOCTh TOCYHapCTBEHHOH
rpaxxgaHcKoit cimyx6bl JleHMHIrpajckok o0macTH W 0CBOOOXHaeTcs OT JOKHOCTH
rOCY/JapCTBEHHOM T'PAXAAHCKOM CIyXObl JIeHMHIpanCcKkoi OONAacTH MpeACTaBHTENEM
HaHUMATENSA B YCTAHOBJIEHHOM IOPSJIKE.

1.3. Beoymmii  cremuanuctT  HOmYMHsAeTCs — mpeAacenaremo — Komurera,
3aMecTHTeNO npeacenarens KoMuTeTa, HauyalbHUKY J€NapTaMeHTa, HEIMOCPEACTBECHHO
MOJYHMHSETCS HAaYaJIbHUKY OTIEA.

1.4. Bexymuii CHeNHATMCT OOS3aH MWCIONHATH JNODKHOCTHBIE OOS3aHHOCTH
BEIyLIEro CIENUANNCTa OTAeNa B INEPUOA €ro BPEMEHHOIo OTCYTCTBUS B CBA3H C
BPEMEHHO} HETPYAOCIOCOOHOCTBIO, OTIYCKOM HMIJIM KOMaHIUPOBKOH B COOTBETCTBUH C
NIOpy4YeHUEeM HavyalbHHUKA OT/eNa.
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2. KBanndukanuoHHbie TpeOOBaHUA AJIf 3aMellleHHS A0JKHOCTH
rocyJapcTBeHHOH rpakIaHCKoOH cayx0bl JIeHHHIrpaackoi 00acTH
BeAylIero crnemuaaucTa

2.1. Jlnga 3aMelleHHs OODKHOCTH TOCYJapCTBEHHOM TpaKOaHCKOW CIykObI
JleHWHTpancKoi o00JacTH BeAyIIEero CHeUUallcTa YCTAHABIMBAIOTCA CIEAYIOLIUE
KBaJIn(pUKAIUOHHBIE TpeOOBaHUS:

2.1.1. Briciiee o6pa3oBaHue 10 CICHUATTBHOCTH, HAPABIEHUIO [IOAMOTOBKHU:

- nmonydeHHble ¢ 01.07.2017 cnenuanbHOCTE WM HaNpaBIEHUE ITOATOTOBKH
YKpYIHEHHOH! IpyIbl « DKOHOMHKA U YIIPABIIEHHEN;

- nmonydeHHble 10 01.07.2017 crneuuajssHOCTh MM HAIlpaBI€HHE MOATOTOBKH
YKPYTHEHHOW TIPYIIBI CIeMUaNbHOCTEH U HanpaBle€HHH MOATOTOBKU «OKOHOMHKA H
yIpaBIICHUEN.

2.1.2. TpeGoBaHUS K CTaxy roCyqapCTBEHHON Ipa)XIaHCKON CIy>XOBI MIIM CTaXy
paboThI O CHENUATIBHOCTH, HANPABJIEHUIO MIOATOTOBKY HE NIPEIbABIISIOTCS.

2.2. IIpodeccrosanbHbIi YPOBEHb.

2.2.1. ba3oBsle 3HaHUS: .

roCyaapCTBEHHOro si3bika Poccuiickoit @enepanun (pycckoro s3blka) U OCHOB
Koncturyuun Poccuiickoit enepauuy;

denepanpHoro 3akoHa oT 6 oktiabps 2003 roma Ne 131-®3 «O6 obmux
NPUHIIKNAX OpraHU3alMd MECTHOTO caMoyTipaBieHus B Poccuiickoit @enepanuny,

denepansHOro 3akoHa ot 2 Mast 2006 roga Ne 59-®3 «O nopsiake pacCMOTPEHHs
obpamenuii rpaxxaad Poccuiickoit @enepanumn»,;

denepansHoro 3akoHa ot 25 jgexabps 2008 roma Ne 273-03 «O
MPOTHUBOAEUCTBUU KOPPYNLMH» U HHBIX HOPMATMBHBIX IIPAaBOBEIX akToB Poccuiickoit
deneparuu u JIeHUHrpanckoi obnactu B chepe IpOTUBOAEHCTBUA KOPPYIILIMHY,

®DenepansHoro 3akoHa ot 21 nexabps 2021 roma Ne 414-03 «O6 o6mux
IPUHIMIIAX OpraHU3alMy IIyOIuYHOM BiIacTu B CyObekTax Poccuiickon @enepavny,

3akoHojaTeascTBa Poccuiickoit Penepalii 0 rocyJapCTBEHHON IpaXJaHCKOH
ciryx6e Poccuiickoii Penepauny;

YcraBa Jlenunrpaackoit ob6aactu;

obnactHoro 3akoHa oT 11 mexabpst 2007 roga Ne 174-03 «O mpaBOBBIX aKTax
JleHuHrpaackoi 006IacTm»;

nonoxxerus o Komurere;

TI0JIOXKeHUs 06 oTaerne;

Kozmexkca 3THKM M CIOy)XeOHOTO TNOBEAEHHMS TIOCYNAapCTBEHHBIX TI'PaXIAHCKHUX
ciyxamux JIeHUHrpaackoi obnacTy;

WHCTpYKIIMM 1O JENONpPOM3BOACTBY B OpraHax MCIOJHUTENBHON BJIaCTH
JlenuHrpaackoi obnacty;

UHCTpYKIIMH O Topsiake oOpalleHHs Cco  ciuyxeOHOM  uHbopManuen
OTPaHMYEHHOTO PACIPOCTPaHeHNUs B AZIMUHMCTpaluy JIEHUHIpaaCKol 061acTH;

Ci1y»eGHOr0 pacropsiika, YCTAaHOBJIEHHOIO B OpraHaxX MCIIOJHHUTENIbHOM BIaCTH
JlenuHrpaackoii obiaacty;

B 0671acTH MHGOPMAIIMOHHO-KOMMYHUKAIIUOHHBIX TEXHOJIOTHH: BO3MOXHOCTEH H
0COGEHHOCTEl IIPUMEHEHHS COBPEMEHHBIX HHGOPMalMOHHO-KOMMYHHKAIMOHHBIX
TEXHONOTHH B OpraHe WCIOJHUTENBHOM BIACTH; OCHOB MHQOPMAIHOHHOM
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Ge30MacHOCTH H 3alliUThl HH(GopMauuy, B ToM yrciie PenepanbHOro 3akona ot 27 Hroms
2006 roma Ne 149-03 «O6 uHbopMmaiuu, HHGOPMALMOHHEIX TEXHOJOTHAX U O 3aLIUTE
HHGOPMAIIMK»; OCHOBHBIX IIOJIOKEHUH 3aKOHOJATENBCTBA O MEPCOHANBHBIX JaHHEBIX, B
toM gucie Penepanpaoro 3akoHa ot 27 urons 2006 roga Ne 152-03 «O nepcoHanbHBIX
JAHHBIX», OOIMX NPHUHLUUIOB (GYHKIHOHHUPOBAHMA CHUCTEMBI  3JIEKTPOHHOTO
JIOKYMEHTOOGOpOTa; OCHOBHBIX IOJIOXKEHHH 3aKOHOJATeNbCTBA 00 3NIEKTPOHHOMH
IIOIITKCH; TPUMEHEHNS IIEPCOHAIBHOTO KOMITBIOTEDPA,

2.2.2. bazoBele yMeHUS:

yMeHHE CUCTEMHO (CTPaTerH4€ECKH) MBICIIUT;

yMEHHE CHCTEMaTU3HPOBaTh U aHAJTM3UPOBaTh HHGOPMAILIUIO;

yMeHHE IUIaHHPOBaTh, DALUOHANBHO MCIIONB30BAaTh CIIy)eOHOe BpeMs H
IOCTUTaTh pe3yJIbTaTa;

KOMMYHHMKATUBHbIE YMeHUs (B TOM uHClle MyONUYHBIX BBICTYIUICHHH W BEACHHUS
IeJIOBBIX IIEPETOBOPOB);

yMeHHUe YIPaBIIATh U3MEHEHHSAMU,

yMeHHe pabotarh ¢ ammapaTHEIM W NPOTpPaMMHBIM  OOeCHeueHHeM,
YCTaHOBJIEHHOM Ha aBTOMATH3MPOBaHHOM paGoueM Mecte (APM), B TOM unciie paGoTsl
B OIepallioHHON cucTeMe ceMeiictBa WiNedows, B TekcToBoM penakrope Microsoft
Office Word, ¢ TabnuuneiM mporeccopom Microsoft Office Excel, ¢ mouToBeM
kauenToM tHna «Outlook», MOATOTOBKM Npe3eHTalUui ¢ NPUMEHEHHEM IPHIIOKCHUS
Microsoft Office PowerPoiNot;

yMeHue paboTarh B KadecTBE MONb30BaTeNs B HHGOPMALMOHHBIX CHCTEMAX,
NPYMEHSEMBIX B OpraHe HCIONHUTENHFHON BJIACTH, B TOM 4YHCJI€ B IPUKIANHBIX
HHQOPMAIIMOHHBIX ~ CHCTeMax (CHCTeME B3aMMOJEWCTBHS C TIpaxJaHaMH H
OpraHM3allUsIMH; CHCTEME MEXBEIOMCTBEHHOIO 3JIEKTPOHHOTO B3aWMOJCHCTBUS,
ydeTHOH cHcTeMe; HHGOPMALIMOHHO-aHAIMTIIECKOH cHcTeMe, obecneunBarolel coop,
06paboTKy, XpaHEHHE U aHAJIN3 JaHHBIX), CHCTEMaX JIeKTPOHHOIO JOKyMEeHTO000poTa,
B MH(OPMaLMOHHO-TIpaBOBbIX cucTeMax «[apanT», «KoHcynprantlrocy, «Konekey, a
TakkKe C pecypcaMH W CepBHCAMM JIOKQIbHOM  BBIYMCIHTENbHOH CeTH H
HH(POPMAIIMOHHO-TEJIEKOMMYHHUKAIIMOHHOH ceTu «AHTepHeT»;

2.2.3. TlpodeccHoHanbHble 3HaHUS B cdepe 3aKOHOAATeNbCTBA Poccuiickon
denepaiun 1 JIleHUHrpaackoil 001acTH:

Bromxernoro koaekca Poccuiickoi denepalvy H HHBIX HOPMATHBHBIX ITPAaBOBBIX
akToB Poccuiickoii ®epepanmu u JleHuHrpamxoil o0macTd, peryIMpYIOIIHX
O¥OmKETHBIE PaBOOTHOILICHMUS;

Hanorosoro kogekca Poccuiickoii Penepanuy;

[paxxpanckoro xonekca Poccuiickoi ®enepanumy,

TpynoBoro koznekca Poccuiickoi ®enepaiin;,

denepanpHoro 3akona ot 21 Hosa6ps 2011 roas Ne 323-®3 «O6 ocHOBax OXpaHbI
3I0pOBbs I'paxkaaH B Poccurickoit Menepanun»,

denepanpHoro 3akoHa ot 29 Hos6ps 2010 roma Ne 326-P3 «O6 obsA3aTeIbHOM
MeIUIMHCKOM CTpaxoBaHuu B Poccuiickoi @enepanymy;

®enepanpHoro 3akona or 5 ampens 2013 roma Ne 44-@3 «O KOHTpakTHOH
cucTeMe B cdepe 3aKyloK TOBapoB, paboT, yCIyr sl o0ecrie4eHus rocyAapCTBeHHbIX
M MYHHLUIOATBHBIX HYXZ» M MHBIX HODMAaTHBHBIX IIPaBOBBIX akKTOB Poccuiickoit
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Denepauun 1 JIeHUHrpagCcKoi 061acTH, PEryIMPYIOIIMX OTHOLICHUS B cepe 3aKyIoK
TOBapOB, paboT, yciyr i obecreyeHys FoCyAapCTBEHHBIX U MyHUIIUITIANBHBIX HYX;

®epepanpaoro 3akoHa oT 27 mrons 2010 roga Ne 210-03 «O6 opranmzauuu
IpeOCTaBIeHHUs TOCYAapCTBEHHBIX 1 MYyHUIMINIANBHBIX yCIYI»;

@enepanpHblii 3akoH oT 28 mroH 2014 roma Ne 172-03 «O cTparerndeckoM
iaHupoBaHuy B Pocculickoit @enepannny; '

denepanpHoro 3akoHa oT 12 suBaps 1996 roga Ne 7-@3 «O HEKOMMEpPYECKUX
OpraHu3aLUiX»;

denepanpHOro 3aKoHa ot 29 nexabps 2012 romga Ne 273-03 «O6 obpasoBaHuu B
Poccuiickoit @enepanumy;

obnactHoM 3akoH oT 28 wmronsa 2005 roma Ne 65-03 «O IOMOIHUTENBHBIX
rapaHTHAX COLMATBHOM IMOANEPXKKU JeTeH-CUpOT U JeTeH, OCTaBIIUXCS 0e3 MonevyeHus
pomuTeneit, NMI M3 4YHCIA JIETeH-CUpPOT M JeTeH, OCTaBIIMXCA 03 IonedyeHHs
poauteneit, B JleHMHrpaackoi 061acTh»;

obnactHOro 3akoHa oT 26 ceHTsOps 2002 roma Ne 36-03 «O O6romxeTHOM
npouecce JIeHUHrpaacKoi 00IacT»;

nocranosienuss IIpaBurensctBa Jlenunrpanckoir obmactu ot 30 ampens 2020
rogra Ne 262 «O6 yrBepxnmenuu IlomoxxeHuss O cHUCTeMax OIUIaThl Tpyda B
TOCYJIapCTBEHHBIX YUpeXXICHUAX JIEHUHTpaackoi 00JIacTH IO BHAAM 3KOHOMHYECKOM
JEATENBHOCTH U TIPU3HAHUM YTPATUBIIMMHU CUILY IOJHOCTBIO MIIM YACTHYHO OTAEIBHBIX
nocraHoBineHuii [IpaBurenscTBa JIeHUHTpaAckol 061acTHY;

noctanoBinenus IIpaButensctBa JleHunrpaackoii obnactu ot 30 oxrabps 2020
roga Ne 708 «O6 ompeneneHUH YNOJNHOMOYEHHBIX OpPraHOB HCIIOJHUTENIBHON BIIACTH
JIeHMHIPaICKOM 00JIaCTH 10 YCTaHOBJIEHHIO MOPSIKA ONpeelieH)s] 00beMa U yCIOBHHI
nperocraBieHnss u3 obnactHoro Owomkera JleHuHrpaiackoid obmacta cyOcumuii
rOCYJapCTBEHHBIM OIOJDKETHBIM M TOCYIAapCTBEHHEIM aBTOHOMHBIM YYPEXKICHHAM
JleunHrpaackol 06acT Ha MHbIE LENU U NPU3HAHUH YTPATUBIIMMU CUITY OTAEIBHBIX
nocranoBiienuii [IpaBurenscTBa JIeHUHrpaacKoi 061acTHy.

2.2.4. urle npodeccuoHaIbHbIC 3HAHUA:

NpaBWia IEJI0BOU 3TUKH;

IesoBoe OOIIeHNe U [IEPETHUCKa;

MPaBOBOE IOJI0XKEHHE CyOBEKTOB OIOIKETHBIX IPABOOTHOIICHHUH;

CTpyKTypa OrookeTHO cuctemsl Poccuiickoit ®epepamuu, OromkeTHas
kinaccuuxaims Poccutickoit denepanuu, ee cCOCTaB;

OCHOBBI 9KOHOMMKH, PHHAHCOB M KpeJuTa, OyXTralTepCKOro y4era.

2.2.5. IIpodeccuoHanbHbIe YMEHHUS:

OCYILIECTBIIEHHS] BHYTPEHHHUX MPOLEAYP COCTABIECHHU U UCIIONHEHUS OI0IKETa,;

BeIcHHs OF0KETHOT'O Y4deTa U COCTaBiIeHHs OI0KETHON OTUYETHOCTY;

COCTaBJIeHHe, yTBEPXKACHHE U BeJleHUE OO PKETHONA CMETHI.

2.2.6. ®yHKIMOHAJIBHEIE 3HAHUA:

MIOHSATHE, MPOLIEIypa pacCCMOTPEHUs OOpallleHU# rpaXkIaH;

BUABI OIOJDKETHBIX HapylleHHid U  OIOJDKETHBIE Mephl IPHHYXXIEHHS,
NIpUMeHsEMBIE 32 UX COBEPILEHUE;

HOPSAIOK GOPMHPOBAHUS PEECTPOB PACXOTHBIX 0043aTEIIbCTB;

TIOHATHE METOJOB OI0XKETHOTO TJIAHUPOBAHHUS,

TIOHSATHE IPUHIUITOB OI0IXKETHOTO y4deTa U OTYETHOCTH;



NOpSAKOK  (OPMHUPOBAHUS  TIOCYHApCTBEHHOrO  3aJaHMs  Ha  OKasaHMe
roCyJapcTBEHHBIX YCIYT TOCYJApCTBEHHBIMH OIOJDKETHBIMH, TIOCYAapCTBEHHBIMU
ABTOHOMHBIMH, TOCYJAapCTBEHHBIMH KAa3eHHBIMU YUPEXACHHAMH JICHHHIPaICKOH
obJacTH.

2.2.7. DyHKUHOHAJIbHBIC YMECHHUS:

MOJIOTOBKA aHAIUTHYECKUX, MHPOPMALIUOHHBIX U APYTHX MAaTEPHAJIOB;

MIOJITOTOBKA METOJHYECKHUX PEKOMEHIALNH, pa3bsICHEHUH,

BJIaJICHHE HAaBBIKaMH O(QULIMaNbHON IEI0OBOH MEPETIHCKH;

(GopMHUpOBaHIE PEECTPOB PACXOJHBIX 00A3aTENBCTB;

OCyIIECTBJIEHHE IKOHOMHUYECKOTO aHAIN3a CMETHBIX Ha3HAYCHUH;

aHaJIM3 Pe3yJIbTaToB JESTENLHOCTH M 3aTPAT IOCY AapCTBEHHBIX YUPEXKACHUH.

3. JloxkHOCTHBIE 00SI3aHHOCTH

B nensx peanusanuu nosHoMo4Md H (yHKuu#d Komwurera, nmpenyCMOTPEHHBIX
nonoxenueM o Komurere, a Takke B COOTBETCTBHH C IOJIOKEHHEM 00 OT/ENe BEAy N
CIIELHATHCT 00sA3aH:

3.1. B paMkax oOCyllecTBIeHUS OMODKETHBIX IIOJJHOMOYHH TIJIABHOTO
pacriopsauTeNs GIOMKETHBIX CPEICTB, MONMydaTess OIOKETHBIX CPeICTB U ITIABHOTO
aMHHHCTpaTOpa (aIMHHMCTPATOpa) IOXOXOB 06nacTHOro Giomkera JIeHHHrpaaCKoH
obnacTu:

3.1.1. OcymmecTBIATE MOATOTOBKY IIpOeKTa 061acTHOro GIoKeTa Ha 04epeJHOH
OMHAHCOBBIH Tol M Ha IUIAHOBBIH Iepuoa  (MHAHCOBOIO  ObecrevdeHHs
roCyJapCTBEHHBEIX OIOIDKETHBIX M aBTOHOMHBIX  YYPEXASHUH, IOJBEIOMCTBEHHBIX
KoMmuteTy, IpoBepKH 060CHOBaHHOCTH PacieToB OFOIDKETHBIX aCCHTHOBAaHHH.

3.1.2. YuacTBOBaTh B (POPMHPOBAHUHM TIEPEYHS FOCYJAPCTBEHHBIX YCIYT U pabor,
OKa3bIBaeMbIX UM BBITMOJIHAEMBIX IMOABEIOMCTBEHHBIMU KOMHUTETY rocyaapCTBEHHBIMH
YUpEXKACHUSIMH 3PaBOOXPAHEHUS.

3.1.3. YyacTBOBaTh B (OPMUPOBaHUH OOBEMOB OKa3aHHsl MEAMLUMHCKON MOMOIIH
Mo BHZAM H YCIOBHAM ee oOKasaHus, ¢uHaHCOBOe oOfecredeHHe KOTOPOH
OCYILECTBJISETCS 32 CUET CPEACTB 0061aCTHOrO OroKeTa.

3.1.4. YuacTBOBaTh B (JOPMUPOBAHUH TOCYJAPCTBEHHBIX 3aJ@HUH B OTHOLICHHH
MOBEAOMCTBEHHBIX YUPEXKICHUH.

3.1.5. OcylecTBiATh pacueTsl CyOCHAWM Ha BBIIOJHEHHE TIOCYIapCTBEHHOTO
3aaHHs = HA  OKasaHpge  TOCYNAapCTBEHHBIX  yCuIyr  (BBIONHeHHe — paboT)
10BEJOMCTBEHHBIMH OIODKETHBIMU YUPEKACHUAMH Ha OCHOBE HOPMATUBHAIX 3aTpar.

3.1.6. OcCylecTBIATh JKOHOMHYECKHI aHaIW3 KBapTalbHOM M TIOJNOBOH
OTHYETHOCTH GFODKETHBIX U aBTOHOMHBIX YUPEXKIEHHH, TOABEIOMCTBEHHBIX KOMHUTETY.

3.1.7. ToroBuTs Ha yTBEepXkAeHHe 3aMecTuTelneM mnpexacenareneM Kommrera
(QUHAHCOBBIE IUIAHBI NTOABEIOMCTBEHHBIX OFO/DKETHBIX M aBTOHOMHBIX yUpeXAeHUN U
M3MEHEeHHs B (PUHAHCOBBIE ILIAHBI HA OuepeHON (UHAHCOBBIX IO/,

3.2. COCTaBIATh M BECTH OMIOMKETHYIO PpOCIHCH PacXoioB MO 00JacTHOMY
GIODKETy IO pas3fesiaM, NoJpa3aeiaM, LeJeBbIM CTaTbAM, BUIaM pacXooB, KOCI'Y B
paspese Mojyyareiqeli OIOMKETHBIX CPEACTB B COOTBETCTBHM C YTBCPXKICHHBIM
OIODKETOM.



3.2.1. ®opmupoBaTh IUIAHOBBIM M YTOYHEHHBIH pEECTPHl PaCXOJHBIX
00s13aTeNbCTB TJVIABHOTO pacropsauTens OIODKETHBIX CPEACTB B YCTAHOBJIECHHBIC
KOMHUTETOM (PHAHCOB CPOKH.

3.2.2. ®opMupoBaTh yBEOOMIEHHUS O OIOMKETHBIX ACCUIHOBAaHHMAX M JIMMHTaX
OI0KETHBIX 003aTeNbCTB B aBTOMATH3HpoBaHHbEIX cucTeMax «ALIK-ILtanuposaHuey;
«ALIK-®OuHaHCHD .

3.2.3. O606mare UHGOPMALKIO M HOATOTABIMBAaTH OOOCHOBAaHHA B KOMHUTET
duHaHCOB JIEHMHIPaACKOH 0GJIacTH Ha BHECEHHE M3MEHEHHMH B OOJIACTHOM 3aKOH O
Oromxere.

3.3. Ilo mopy4yeHuro HadaJbHMKa OTAEJNa B YCTAHOBJICHHOM IIOpSZKE
paccMaTpuBaTh  OOpallleHMsi TOCYyJapCTBEHHBIX — OpPraHOB, OpPraHOB — MECTHOIO
caMOynpaBjeHus, OpraHu3alMii M TIpax[aH, [OATOTaBIMBaTh W IPEACTABIATH
HETOCPENICTBEHHOMY PYKOBOMTEIO IIPOEKTHI OTBETOB HA yKa3aHHBIE OOpalleHH.

3.4. B COOTBETCTBMM C JOBEPEHHOCTHIO H(MJIM) MO IMOPYYEHHIO HAYabHUKA
oTIena,  BBHILECTOSAIIEr0  PYKOBOAMTENSA  IPEACTaBIATh  HHTEpeCBl  OpraHa
HCIIONIHATENRHOM BIAacTH B TOCYHAapCTBEHHBIX OpraHax, opraHaXx MeCTHOIO
CaMOyTIpaBJIeHHs ¥ B OPraHU3aLUsgX.

3.5. YyacTBOoBaTh B paboTe KOMUCCUH U MHBIX KOJUIETHAIbHBIX OPTaHOB, B COCTaB
KOTOPBIX BEAYIIMH CIENMAJUCT BKIIOYEH B COOTBETCTBUM C IIPAaBOBBIM aKTOM
Jlenvnrpaackoit o0macT MM HalpaBieH HAYalbHHKOM OT/ENa, BBIIECTOSAIINM
PYKOBOAUTEIEM.

3.6. B cooTBETCTBHH ¢ IIOpy4YeHHEM HayaJbHUKA OTAEJA, BBIIIECTOSAIIETO
PYKOBOJIMTEJSI OPTraHM30BbIBATh NOArOTOBKY MAarepHaioB K COBEIIAHHMSM, 3aCCaHUAM,
MHBIM MEpONpPUATHAM H(WIM) NPHHUMATh B HUX YyYacTHe, B TOM YHCIE BECTH
IIeperoBOpBl, 0OPMIIATh IPUHATHIE PELIECHHS.

3.7. Toyso U B CpPOK BBIOJHATH YKa3aHHs M IOPYYEHHS HavalbHUKa OTHela,
BBIIIECTOSIIETO PYKOBOIUTE]IS.

3.8. CobmofaTe IpaBHiIa JAEJONPOU3BOJACTBA, B TOM YMCIE HAMJICKALIUM
00pa3oM YUHUTBIBATh M XPAHUTH IIOTy4eHHbIE HAa HCTIOJHEHHE JOKYMEHTBI i MaTepralbl,
CBOEBPEMEHHO CJlIaBaTh MX OTBETCTBEHHOMY 3a [ENIONPOM3BOACTBO, & MpPH yXo#e B
OTIyCK, yOBITHM B KOMaHIHMPOBKY, B CIy4ae OCTaBJIEHMS JOJDKHOCTH - PaGOTHHKY
KOMUTETa, BPEMEHHO HMCIIOJNHAIOLIEMY OOS3aHHOCTH BENYIIEro CIeLHalkcTa, JIHOo
Ha4aJIbHUKY OTIela.

3.9. Cobnrogath OCHOBHBIE 00S3aHHOCTH, @ TaKXe OrpaHWYEHHs, 3alpeThl U
TpeGOBaHMsA K CIIy)keGHOMY IIOBEJICHHIO, yCTAaHOBJIEHHBIe cTaThamu 15 - 18, 20,
20.1, 20.2, 20.3 ®@epepansHoro 3akoHa ot 27 mwonas 2004 r. N 79-03 «O
roCyIapCTBEHHOM rpaxknaHckol ciryxbe Poccuiickoit @eneparvm.

3.10. CoGmogate HopMbl Kopmekca O3THKM M CIy)eOHOro MHOBEACHHS
roCyJapCTBEHHBIX MPaXXIaHCKUX CiTyxamux JIeHMHrpanckoii o6nacTy.

3.11. VBegoMiaTh NpeicTaBUTENs HaHUMaress 000 Bcex cilydasx obpaineHus K
BELyHIEMY CIELHAIUCTY KakuxX-JUOO JHUI B LETAX CKJIOHEHHS €ro K COBEPIICHMIO
KOPPYIILMOHHBIX IPaBOHAPYLIEHUH, 3a HCKIIOUEHHEM CIIy4aeB, KOIJa IO JaHHBIM
¢hakTaM MpoBeeHa UIH IPOBOJAUTCS IIPOBEPKA.

3.12. OtuuThIBAaTECA IIepel, HAYAIBHUKOM OTAela O pe3ynbTaraX CBOEH
ClyeOHO# e TeNbHOCTH, B TOM HHUCIIE €XEeroJHO, 10 1 deBpains romga, ClieayroLIero 3a
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OTYEeTHBIM, MPENCTABIATh HAYANBHMKY OTJela OTYeT O CBOeH MpOdecCHOHAIBHOH
CIy)eOHOM NesITeIBHOCTH.

4. IlepeyeHb BONPOCOB, N0 KOTOPLIM BelyLIHii CIELHAIHCT BAPaBe
HJIH 06513aH CAaMOCTOSITE/LHO IPUHAUMATD YIIPABJIeHYE€CKHE WJIH HHbIe PellleHHs

4.1. Benymui cniennanyuct 0613aH CaMOCTOATENIBHO IPUHUMATD PEIICHHUS:

4.1.1. TTo BOmpPOCaM IIEPBOOYEPENHOCTH BBINIOTHEHHS CIyXKeOHBIX 00sA3aHHOCTEH
B IIpeleiax CpOKOB, YCTaHOBJEHHBIX HAYaJbHUKOM OTZAENA, BBHILIECTOSALINM
PYKOBOIHTENIEM, U COONIOEHHS HOPM, YCTAHOBJIEHHBIX 3aKOHOIATEIbCTBOM.

4.1.2. Tlpu peanu3auyy MOJTHOMOYMHA B Cllyyae Ha3HaYeHUS 4ICHOM KOMHMCCHH U
HHOTO KOJUIETMaJIbHOr'O OpraHa.

4.1.3. Tlo BompocaM OpraHM3allMM y4YeTa M XpaHEHHs MEpeJaHHBIX €My Ha
UCIIOJIHEHHE JOKYMEHTOB U MaTepHalloB.

4.2. Benmymuii crnenquandcT B KayeCcTBe WI€HAa KOMMCCHA M HHOIO
KOJUIETHAJIbHOIO OpraHa BIIpaBe Ha 3aceaHusAX TaKoro OpraHa CaMOCTOSATENBHO
NPUHUMATH pELIEeHHEe TIOJOCOBAaTh «3a», «IPOTHB» HIM «BO3JEPKAICH», a TaKkKe
BBICKA3bIBATh CBOE MHEHWE, B TOM HHCIIe 3asBISATh 0c000e MHEHHE B IMCHMEHHOH
dhopMe B COOTBETCTBMH C periaMeHToM (MOpsaKoM) paboThl KOMHUCCHH H HHOTO
KOJIJIETMaJIbHOTO OpraHa.

5. IlepeueHsb BONPOCOB, N0 KOTOPbIM BeAYUIHii CNENHATHCT BIPaBe HJIH
00513aH y4acTBOBAThb NPH MOJATO0TOBKE NPOEKTOB HOPMATHBHLIX
NPaBOBLIX AKTOB M (MJIH) POEKTOB YNPABJICHYECKHX H HHBbIX pelIeHHH

5.1. Benymwii crenuamucT o00s3aH y4acTBOBaTh B IIOATOTOBKE IIPOCKTOB
HOPMATHBHBIX PABOBBIX AKTOB M (WJIM) [POSKTOB YNPABIEHIECKAX M UHBIX PEILCHHH
110 BOTIPOCAM, OTHOCSIIIMMCS K €ro JOJDKHOCTHBIM O0S3aHHOCTSM.

5.2. Benymuii CrenuaiucT BIpaBe Y4YacTBOBaTh B IOATOTOBKE IPOEKTOB
HODMATHBHBIX IPABOBBIX aKTOB M (MJIM) IPOCKTOB YNMPABIEHIECKHX U HHBIX peleHuH
110 MHEIM BOITPOCaM I10 COTJIACOBAHUIO ¢ Ha4YalbHHKOM OTAea.

6. Cpoxu ¥ npoueaypsl NOArOTOBKH, pACCMOTPEHHs IPOEKTOB
ynpaBJ/ieH4eCKHX H HHBIX pPellleHH i, NOPsAA0K COr1acOBaHHs H NPHHATHS
JAHHbIX pelIeHHH

6.1. OOume CpoKHd W IpoUedyphl IOATOTOBKH IOKYMEHTOB PETYIHPYIOTCSH
MHCTpyKIMelt TI0  [eJONpOM3BOACTBY B  OpraHax —MHCIOJHHTENBHOM  BJACTH
JleunHrpacKkoi 0ONacTH.

6.2. B Lensx MOArOTOBKH, COTIAacOBaHUs M NpUHATUS pemenudi Komutera
BeAyIIMi crenuandcT 00f3aH MOArOTOBHTh MPOEKT HOKYMEHTa ¥ NPEICTAaBUTH €ro Ha
COIJIacOBaHME HAYaJbHMKY OT/ela He NMO3Ke ueM 3a ABa pabouux AHs A0 MCTEUCHHS
CpOKa MCIOJIHEHHsT IO 3TOMY JOKYMEHTY, KOTOPBIH YCTaHOBJIEH GbenepalbHBIM
3aKOHOM HJIA HOPMATHBHBEIM TIPABOBBIM aKToM JIEHHHTPaiCKOH 061acTH, 1100 HHOTO
CpOKa, YCTAHOBJIEHHOIO  HEMOCPEACTBEHHBIM  PYKOBOIHUTENEM,  BBIIIECTOAIIMM
PYKOBOIHUTEIIEM.
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7. lopsiaok ciryxeGHOro B3auMoJeHcTBUS BeAyLIero crenuaancTa B
CBSI3H C HCIIOJTHEHHEM HM [I0/DKHOCTHBIX O0SI3aHHOCTEH ¢ APYrMMH
paGoruukamu Komurera, paGoTHHKAMH HHBIX IOCYyJapCTBEHHBIX

OpraHoOB H OPraHOB MECTHOI0 CaMOYINPABJ/ICHHS, OPraHH3AUHAMH H

rpa:kaaHamMu

7.1. Tlopy4yeHuss ¥ yKa3aHHs BeIyIIEMY CIELHUATHCTY HAIOTCS HaYaJIbHUKOM
OTHeNa, BBIIECTOAIIAM DPYKOBOAMTENIEM B YCTHOM MM IHCbMEHHOH Qopme 1o
BOIIPOCaM, OTHOCSIIUMCS K €ro JOKHOCTHBIM 00A3aHHOCTAM.

7.2. B nensx UCIOJHEHUS JOKHOCTHBIX O0sS3aHHOCTEH M MOpY4YEHUH BELyIHH
CIIEIMAKCT BIIpaBe obpalarses K ApyruM pabotHukam Komwurera, pabOTHHKAM MHBIX
roCyJapCTBEHHBIX OPraHOB, OPraHOB MECTHOIO CaMOYIpaBJIEHHs, K IpaxaaHaM U B
OpraHu3alvH.

7.3. Benymmii CrenHaIMCT BIpaBe B YCTHOH (opMe HaBaTh pasbsACHEHHS IO
BOIMPOCAaM, OTHOCSIIMMCS K €r0 JODKHOCTHBIM 00S3aHHOCTAM, B OTBET Ha 00pallleHus K
HeMy paGOTHHKOB rOCyIapCTBEHHBIX OPIraHOB U OPraHOB MECTHOTO CaMOyTIPaBIIeHUS.

7.4. Benyummii crienuHagucT BIpaBe B YCTHOM ¢opMe 1aBaTh PasbACHEHHsS IIO

BOIIpOCaM,
OTHOCSAIIMMCS K €ro JOJDKHOCTHBIM O0S3aHHOCTSM, IIPEACTABUTENSM OpraHU3alMN U
rpaXkZIaHaM TOJNBKO II0 IIOpYYEHHIO JHMOO C paspellleHHs HavYalbHUKa OTAelNa,
BBILIECTOSAIIEr0 PYKOBOJAUTENS, 32 UCKIIOYCHHEM CIIy4aeB, KOrja Takue pa3bsiCHEHHS
SBJISIOTCS €70 TOJKHOCTHBIMH 00SI3aHHOCTSAMU.

7.5. Benymuii crielaiicT BIpaBe MPEIUIOKUTL UCIIONHUTENIO M0 TOKYMEHTY B
paboueM TOpSAKE PELIUTh BOIIPOC O €ro OT3BIBE, ECIH TAKOW JOKYMEHT WIH OTACIbHBIE
ero IMOJIOXKEHHS He COOTBETCTBYIOT (elepabHOMY, O0JIacTHOMY 3aKOHOHATENILCTBY
H/WH npaBuiaM oQopMIIEHUS JOKYMEHTOB.

8. [lepeyeHn rocyAapcTBEHHBIX YCJIYT (BHAOB AeATEIbHOCTH), OKA3bIBAEMBIX N0
3ampocaM rpakJaH H OpPraHu3alHil B COOTBETCTBHH ¢ aAMHHHCTPATHBHbBIM
perjaMeHToM (MHBIM HOpMATHBHBIM NpaBoBbiM akToM) Komurera

Beaymmii crieqUaIucT He NMPeoCTaBiseT FoCyAapCTBEHHBIE YCIYIH I'PaXJaHaM
1 OpTraHU3alUsIM.

9. MokazaTtenu 3¢ PeKTHBHOCTH H Pe3yJIbLTATHBHOCTH
npodeccHOHAJILHOM CJIy:KeOHOH e TeJIbHOCTH BeAYIEro CrenHaancTa

[MToxazatenamu 3(P(HEKTUBHOCTH M Pe3yNbTaTUBHOCTH INPOGECCHOHAIBHOM
ciyXeOHO# eITeNbHOCTH BEAYIIEro CelMalItuCTa IBISIOTCA:

9.1. CBOEBpEMEHHOCTH U MOJIHOTA PaCCMOTpPeHuUsI 0OpallieHUi rocyIapCTBEHHEIX
OpraHoB, OpPraHOB MECTHOTO CaMOYIpAaBJeHMs, OPraHU3alyi, rpaXKaiaH ¥ MOJATOTOBKH
IIPOEKTOB OTBETOB Ha HUX.

9.2. OtcyTcTBHE (HAKTOB!

1) HanMuKsg B aHAIMTHYECKUX M MHBIX MaTepHajax, MOATNOTOBICHHBIX BENyILUM
CIIELMAJIUCTOM, yCTapeBIlIeil, HEMPOBEPEHHOH MM UCKaXKeHHON HHpOpMaIuy;
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2) yTpaThl JOKYMEHTOB U MaTepHallOB, IOCTYIMBIUMX BeyLIeMy CIIEHATUCTY Ha
HCIIONTHEHHE, XpPaHEHHE,

3) mpomycka (CpblBa) CpPOKOB HCIOJHEHHS IO JOKyMEHTaM (mopy4eHUsIM),
KOTOpBIE YCTaHOBJIEHBI (peilepalbHBIM 3aKOHOM WIIM HOPMATHBHBIM NPaBOBBIM aKTOM
JIeHHHTpaICKO obnactH, HACTOSLIUM JOJIKHOCTHBIM pETJIaMEeHTOM,
HETOCPEICTBEHHBIM PYKOBOAUTENEM, BBIILECTOSLINM PYKOBOIUTENEM;

4) mpomycka 0e3 YBa)XMTENbHOH IPUYHHBI 3aCeJaHMi KOMHCCHH M HHBIX
KOJUIETHAIBHBIX OPraHOB, MHEIX MEPOIPHATHH, B KOTOPBIX BELyIMH CIIEIMANKCT OBLIO
IIOPY4€HO MPUHATH YYacTHE.

9.3. Ka4ecTBO BHIONHEHHOH paboThl (OTCYTCTBHE NpPOLEXYPHBIX HapyLICHUH,
IIOATOTOBKA JOKYMEHTOB, MAaTE€pPHaJOB B COOTBETCTBHM C  YCTAaHOBJICHHBIMH
Tpe6OBaHMAMH, MOJHOE U JIOTHYHOE M3JIOXKEHHE Marepuana, IOpUIMIeCKHd IPaMOTHOe
COCTaBJIEHHE JOKYMEHTa), B TOM YHUCJIE:

9.4. OtBercTBEeHHOCTh (HCIOJHEHHE O0s3aHHOCTEM B CPOK C MHUHHMYMOM
KOHTPOJIS).

9.5. CaMOCTOSITENTBHOCTD (ciocobHOCTH BBHITIOTHATH 3alaHHs oe3
JOTOJIHATENIbHBIX YKa3aHUM).

9.6. TucuunumHa (CobIoaeHne CIry>)KeOHOT0 pacropsaKka).

9.7. IIpodeccronanbHas KOMIIETEHTHOCTb.

CornacoBaHo:

YnpapiieHHe ToCyaapcTBeHHON CiyxObl ¥ Kaapos AxmuuucTpanuu ['ybGepHaropa u
IIpaBuTenbCTBE JIeHUHIpacKoi o61acTu

(ITpemunnHa A.C.) « QZ %) i’ 4 2025 rona
/ ONKHCh ®.U.0. Jara

Cexrop npaBoBoro obecneuenus Komurera
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