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JOJDKHOCTHOM PETJIAMEHT
Ha4aJIbHYKa OT/EINa Pa3BUTHSA TPAHCIIOPTa K TPAHCIOPTHOH HHPPACTPYKTYPHI
Komurera Jlenuarpanckoit 061acTi o TpaHCopTy

1. O0ImHe noJ10KEeHU s

1.1. TomKHOCTE rocyIapCTBEHHON IpaXKIaHCKOM Cllyk6bl JIESHHHTpaICKOii 061acTH
HavajbHUKa oTAena (50066264) pasBUTHs TPAHCIIOPTA M TPAHCIOPTHOM MHPPACTPYKTYpHI
Komutera Jlenunrpazckoii 061acTi o TpaHCHOpTy (manee — HaYalbHHAK OTHENa, OTHAEN,
Komuter) oTHOCHMTCS K Bemymielf rpynme MODKHOCTEH ToCYAapCTBEHHOM IpaXKAaHCKOMN
ciyx6s1 JIeHuHrpagckoii obnacTu kareropuu «PykoBomuTen».

Peectpossrit mmdp — I1.P3.2.

1.1.1. ObnacTe npodeccHOHANBHOM CITyXeOHOM NeATeIbHOCTH HAYalbHUKA OT/IENA;
peryIMpoBaHH€e TPAHCIIOPTHOTO KOMILIEKCA.

1.1.2. Bun npodeccHoHansHOM Cy)eGHOM NEATENBHOCTH HAYaNbHHKA OTHENA:
PETyIHpPOBaHHE aBTOMOOUIIBHOTO ¥ TOPOJICKOTO NACCAXUPCKOTO TPAHCIOPTA.

1.2, HavanbHuk oTgena Ha3HayaeTcs Ha JOMKHOCTh TOCYIapCTBEHHOM
TPaXXIaHCKOW Ciryx6bl JIeHMHrpasckoil 00JacTH M OCBOOOXKHAETCA OT HOJKHOCTH
rOCy[apCTBEHHON TIpaXOaHCKOW Cmyx6bl JIeHHMHrpajcko#i o6nacTM NpencTaBHTENEM
HaHUMATEIIS B YCTAHOBIEHHOM IIOPSIJIKE.

1.3. HavanbHMK oOTHeNa HENOCPEACTBEHHO MOAYHHAETCH  3aMECTHTEIIO
npencenarens Komurera.

1.4. Hayanenuk otrnmena o6s3aH  HCHOMHATH  JOIDKHOCTHEIE — OGS3aHHOCTH
KOHCY/IbTaHTa OTAE€Na B IIEPHOJ €ro BPEMEHHOIO OTCYTCTBHS B CBS3H C BPEMEHHOM
HETPYIOCIIOCOOHOCTBIO, OTIMYCKOM HJTH KOMAaHIUPOBKO! B COOTBETCTBHH C IMOPYYEHHEM
3aMecTUTeNd Ipeacenarens Komurera.

2. KpasinpukaunoHHble TPeGOBAHHS /15 3aMelICHHN T0JKHOCTH
rocyiapcTBeHHO# rpaxIaHcKoi cayx0bl JleHnHrpaackoii o6.1acTu
HaYyaJIbHHKA OTAe]a

2.1. Jlnd 3aMelieHUs JOKHOCTH FOCYAApCTBEHHOM IpaXAaHCKOH CIIyXOBI
JleHuHrpanckoit obmacTH  HadalbHUKA ~ OTIENa YCTaHaBIMBAIOTCA  CJIEeXYIOIIUE
KBaJIM(QHUKAMOHHBIE TPEOOBAHUS:
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2.1.1. Beicinee o6pa3oBaHue He HM)KE YPOBHS CIELHATMTETA IIO CIIELIMANIBHOCTH,
HaIIPaBJICHHUIO MOJTOTOBKH:

- momyyeHHsle ¢ 01.07.2017 cnenuansHOCTH WM HaNpaBleHHE MOATOTOBKH
YKPYITHEHHOH rpynmel «OKOHOMHKa M YIpaBleHUe», 00 «TeXHHKa M TeXHOJIOTHH
Ha3eMHOI'0 TPaHCNOPTa», JUOO «ASpOHABHTAlUA M JKCIUyaTalHs ABHALMOHHOW W
PaKEeTHO-KOCMUYECKOH TeXHHKH», 60 «TexHHKa M TeXHONOrMM KopabiecTpoeHus H
BOJHOI'O TPAaHCIIOPTay;

- nmoaydeHHsle no 01.07.2017 cneumaipHOCTh HIIHM HallpaBJICHHE IIOATOTOBKH
YKPYITHEHHOH TpYIIBl CHNELHaNIbHOCTEH W HaIpaBlICHHH IOATOTOBKH «JKOHOMHKA H
ynpasneHue», 1160 «TpaHCIOpTHEIE cpeicTBa», TGO «ABHALMOHHAS ¥ PaKEeTHO-
KOCMHMYECKas TEXHHKA», TH00 «MopcKkas TEXHHUKa».

2.1.2. He MeHee Tpex NeT craxa TOCYAapCTBEHHOM IPaKIaHCKOM CITyXOBI
WM HE MEHEE YEThIPEX JIET CTaxa paboTsl IO CIIeLHATBHOCTH, HAIIPABIEHMIO IOATOTOBKH.

2.2. IIpodeccroHanbHbIN YPOBEHS.

2.2.1. ba3oBble 3HaHHUA:

rocyfapcTBeHHOro s3bika Poccuiickoii ®epmepaimu (pyccKOro s3bIKa) M OCHOB
Koncturyuuu Poccuiickoit ®enepanyu;

DenepaibHOro 3akoHa ot 6 okTa6ps 2003 roga Ne 131-®3 «O6 o6mmx NpHUHLUIAX
OpraHM3alli¥ MECTHOI'O caMoympasjicHus B Poccuiickoit deneparnum»;

DenepansHOro 3akona ot 2 Mas 2006 roga Ne 59-03 «O nopsiike paccMOTpeHHs
obpaienwmii rpaxaan Poccuiickoit Peneparuny;

®enepanbHoro 3akoHa oT 9 ¢espana 2009 roga Ne 8-®3 «06 obecnedeHun
JOCTyIa K HHPOPMALIAK O JEATENHHOCTH FOCYJapCTBEHHBIX OPTaHOB H OPTAHOB MECTHOIO
CaMOyTIpABIIEHHA», & TAKXKe OONACTHBIX HOPMATHBHBIX MPABOBEIX aKTOB, PETYIHUPYIOLINX
BOIIPOCHI JIOCTyNa K MH(OPMAalMd O NESTENIbHOCTH OPraHOB HCIIOJHHTENIBHOM BIACTH
Jlenunrpaackoit o6nacTu;

DenepanbHOro 3akoHa ot 25 nexabps 2008 roga Ne 273-®3 «O nporusozeiicTIm
KOppyNniMhN» ¥ HHBIX HOPMAaTUBHBIX MpaBOBBIX aKkToB Poccuiickoii ®epepanuu
u JlenuHrpagckoit o6nacTu B cdepe MpOTHBOAEHCTBHS KOPPYIIIIHH,

®enepanbHoro 3akoHa oT 21 pmekabps 2021 roma Ne 414-03 «O6 o6mux
MPUHIMIAX OpraHU3alMy MyGIMIHOM BlIacTh B cyObekTax Poccuiickoi ®eneparmmy;

Ykasa [1pesunenta PO ot 17 anpens 2017 roga Ne 171 «O MOHHTOpHHTe 1 aHANH3E
pe3y/bTaTOB PaCCMOTPEHUS 0OpalleHU ! rpaXkJaH U OPraHM3aALHID;

3aKOHOnaTeNnbCTBa Poccuiickoii ®enepaii 0 TOCYZapCTBEHHOH TIpaKHaHCKOM
ciyx0e Poccuiickoit Penepanuy;

YcraBa JleHUHrpaackoi o6macTu;

obGnactHoro 3akoHa or 11 nekabps 2007 roma Ne 174-03 «O IIPaBOBBIX aKTax
Jlenunrpazackoit o6macTy»;

nosioxeHus: o Komurere;

II0JIOKEHUA 00 OTHEeNE;

Pernamenra IIpaButensctsa JIeHuHrpaackoii 061acTu;

nocraroBnenus I'ybepraropa Jlemunrpasckoit o6nactu or 26 centsabps 2013 roxa
Ne 93-ir «O BBeIEHMH B OKCIUTyaTallMI0O MOZYIS CHCTEMEI 3JIEKTPOHHOTO
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noKymeHTooOopoTa JleHuHrpaackoil obnactd «Moaynb COTJIacCOBaHHS IIPOEKTOB
IIPAaBOBBIX aKTOB CUCTEMBI 3JIEKTPOHHOIO JJOKYyMEeHTo000poTa JIeHUHTpaACcKo# 001acTuy;

noctaHoBieHus I 'ybepratopa JleHuHrpaackoit obnactu ot 26 centsiops 2013 roma
Ne 94-nr «O pabore ¢ DIEKTPOHHBIMH [IOKYMEHTAaMH B CHCTEME 3JIEKTPOHHOI'O
OOKyMeHTooOopoTa JIeHuHrpaackoi o6iactuy,

nocranoBieHus ['y6epHaropa Jlenunrpanckoit obmnactu ot 17 siBaps 2014 roxaa
Ne 1-nr «O pa3paboTke ¥ YTBEp)KICHUH TOJNOKEHUH O CTPYKTYPHBIX MOAPa3IENCHHAX
OpPraHOB MCIOIHMTENIBHON BlacTH JIeHHHrpaackoi o6nacTH, JOMKHOCTHEIX PErJIaMEHTOB
rOCyAapCTBEHHBIX IPaXKIaHCKHUX CIyXamux JICHHHTpaacKoi 00JacTH...»;

nocra”osieHus: ['ybepnaropa Jlenunrpazackoit obmnactu or 31 mapra 2015 roma
Ne 18-nir «O6 yrBepxaeHun [lopsaka B3auMOJEHCTBHS OpraHOB MCIIOJHUTEILHOM BIacTH
JlenuHrpaackoi o0JacTH, JIOKHOCTHBIX JIHIT Jlerunrpaackou obmactu
IIPH pacCMOTPEHUH OOpallleHHi rpak IaH»;

nocraHoBieHus [IpaBurenscrBa JleHuHrpaackou obnactu ot 16 mMas 2017 roga
Ne 164 «O6 opraHu3anuu pOEKTHON AEATENLHOCTH B OpraHaxX HCHOJHHMTEIBHOM BIaCTH
JlenuHrpaznckoit o6macTi;

KJIaccu$HKalUU MOJEIel TOCYAapCTBEHHOM TOJIUTHKH;

3aJ1a4, CPOKOB, PECYPCOB U HHCTPYMEHTOB I'OCYIapCTBEHHOM MOIHTHKH;

OCHOBHBIX IIONOXEHUH OIOHKETHOrO 3aKOHOAATEIhCTBA M 3aKOHOJATENILCTBA
B chepe rocy1apCTBEHHBIX 3aKYIIOK;

Kozmexca 3TukM H cioyxeOHOrO NOBEEHMS TOCYJapCTBEHHBIX IPaXIaHCKHX
ciyxammx JlenmHrpaackoit obnactu;

MHCTpyKMM 1O  JENONpOM3BOACTBY B OpraHaX MCIIOJHUTENLHOM BIIACTH
JlenuHrpanckoit obnacry,

Huctpykuuu o nopsaake obpallieHus co ciy)xeGHOM uHpopMalyeil orpaHHYEHHOro
pacnpocTpaHeHHs B AIMUHHCTpauu JIeHuHrpaIckoit obnacT;

CIIy*eOHOro pacropsiKa, YCTAaHOBIEHHOTO B OpraHax HCIIOJHHTENBHON BIAacTH
Jlenunrpaackoit o6aactu;

B 06s1acTH HHGOPMAIMOHHO-KOMMYHHUKAIIHOHHBIX TEXHOIOTHIA:

BO3MOXHOCTEH M OCOOEHHOCTEH NpUMEHEHHsS COBPEMEHHBIX HMH(DOPMALMOHHO-
KOMMYHUKAIIHOHHBIX TEXHOJIOTUN B OpraHe UCIOIHUTEIBHOM BIACTH;

OCHOB MH(OPMAalMOHHON 6€30MacCHOCTH W 3aUIUThl HHGOPMALMH, B TOM HHCIE
®enepansHoro 3akoHa or 27 wuions 2006 roma Ne 149-®3 «O6 wunbopManmy,
MH(POPMAIIMOHHBIX TEXHOJIOTHSAX U O 3aIUUTe HHPOPMALIUN;

OCHOBHBIX ITOJIOXKEHHH 3aKOHOJATENNbCTBA O MEPCOHANBHEIX JAaHHBIX, B TOM YHCIE
®enepanbHOro 3akona or 27 monsg 2006 roga Ne 152-03 «O mepcoHaNbHBIX AaHHBIX,
a TalOKe NPUHATBIX B COOTBETCTBMM C YKa3aHHBIM 3aKOHOM HOPMATHBHBIX ITPaBOBBIX
aKToB B cepe 06pabOTKH M 3aNIUTHI MEPCOHATBHBIX JAHHBIX;

obmux IIPUHIIUIIOB GYyHKIMOHAPOBaHHUS CHCTEMBI 3JIEKTPOHHOTO
JIOKYMEHTO060poTa;

OCHOBHBIX ITIOJIOXEHHH 3aKOHOAATENhCTBA 00 3JEKTPOHHOM MOAMUCH, B TOM YHCIE
®enepanbHoro 3akoHa ot 6 anpens 2011 roga Ne 63-®03 «O6 351eKTPOHHOM TOAIMCHY;
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HOpsIZIKAa TEXHHYECKOTO OOeCIeYeHHMss H OpraHW3alM¥ COBEIIAHHWH, 3acenaHuil
M HMHBIX MEDONPHATHH C HCIONB30BAHUEM CHCTEMBI  BHJEO-KOH(MEPEHI-CBI3H
AnvunncTpanyu JIeHUHIpaACKoit o6nacTi;

INPUMEHEHHS IEPCOHABHOTO KOMIIBIOTEpA.

2.2.2. ba3oBble yMeHUs:

YMEHHE CHCTEMHO (CTPaTeTHYeCKH ) MBICIHTD;

YMEHHE CHCTEMaTHU3MPOBATh U aHATM3UPOBATh HHPOPMALIHIO;

YMEHHE IIaHUPOBATh, PAaliHOHAIBHO HCIONb30BaTh CIY)KE€OHOE BpeMs U JOCTHIaTh
pe3yibTara;

KOMMYyHHKAaTHBHBIE yMEHHA (B TOM 4YHMCIe IIyONHYHBIX BBHICTYIUIEHHH M BeIeHHs
JIEJIOBBIX IIEPETOBOPOB);

YMEHHE YIPAaBIATh H3MEHEHUSIMH,

yMeHue paboTaTh ¢ annapaTHBIM H IIPOrPaMMHEIM 06ecIiedeHHEM, YCTaHOBICHHOM
Ha aBTOMaTH3HPOBaHHOM pabouem mecte (APM), B TOM uuciie paGoTH B ONMEpalHOHHOM
cucremMe cemedicrea Windows, B TekcToBoM penakTope Microsoft Office Word,
¢ Tabmu4HBIM TporeccopoM Microsoft Office Excel, ¢ MOYTOBHIM KIMEHTOM THIA
«Outlook», moaroToBKM mpeseHTaIMii ¢ MpUMEHeHHEM IpHIoKeHHs Microsoft Office
PowerPoint;

yMeHHMe paboTaTh B KadecTBe MONB30BaTeNsi B MHGOPMAIMOHHBIX CHCTEMAX,
npuMeHseMbix B KomuTeTe, B TOM 4HCie B MpUKIafHBIX MHGDOPMAIMOHHBIX CHCTEMax
(cucTeMe  B3aMMONEHCTBHMS ¢  rpaXkIaHaMH ¥ OPTaHM3aLMAMM,  CHCTEME
MEXBEIOMCTBEHHOTO 3NEKTPOHHOTO B3aMMOJIEHCTBUS; YYETHOM CHCTEME;
HHQOPMALMOHHO-aHA/IMTHYECKOH  CHCTeMe, ofecrneunBaromell  c60p, 06paGoOTKY,
XpaHeHHWEe M aHaIM3 JdHHBIX), CHCTEMax »JJIEKTPOHHOTO  JOKYMEHTOOGOpOTa,
B HMH(OPMAaIMOHHO-NIPaBOBBIX cucTeMax «[apant», «KoncynsrantIlmocy, «Komekcy,
a TaKKe C pecypcaMM M CEepBHCaMH JIOKAJbHOW  BBEIYMCIUTENBHOM  CETH
¥ MH)OPMALMOHHO-TEIEKOMMYHHKAMOHHOMN ceTH «MHTepHeT»;

2.2.3. YpaBneH4YeCKHEe YMEHHS:

YMEHHE PYKOBOJAUTH MOAYMHEHHBIMH, 3(b()EKTHBHO MIIAHKPOBATh, OPraHHM30BLIBATE
paboTy M KOHTPONHUPOBATH €€ BBIIOJIHEHHE,;

YMEHHE OTIEPaTHBHO NPUHHUMATE ¥ PEaIN30BBIBATh YIIPABJICHYECKHE PEIICHNUS;

NpENYNpEeXISHHST W paspellleHds NpoONeMHBIX CHUTyalud, MPUBOISAIIMX
K KOH(IUKTY HHTEPECOB,;

HMCIIOJIE30BAHMS JIEKTPOHHOHN MOIIKCH M APYTUX cpeAcTB uneHTudukamuu (ECUA)
B HHGOPMAIIMOHHBIX CHCTEMAX ¥ HHOM IIPOrPaMMHOM O0ecIiedeHUH.

2.24. TlpobdeccuoHanbHble 3HaHHS B cdepe 3aKOHOAATENHCTBA POCCHMCKOMM
Oenepaunu U JIeHUHTpaaCKoi o6nacTu:

Kopexca BHyTpeHHero BogHOro Tpancmnopra Poccuiickoit ®enepanum;

Kopexca Toprosoro mopemaBanus Poccuiickoit ®enepanum;

['panoctpourensHoro kopekca Poccuiickoit ®enepanuu;

BozaymHoro xogexca Poccuiickoii ®enepanuy;

®epepabHOro 3akoHa or 5 ampeins 2013 Ne 44-®3 «O KOHTPaKTHOM cucTeEMe

B cdepe 3aKymok TOBapoB, paboT, yciyr s obecredeHMs ToOCYAapCTBEHHBIX
Y MYHHULUIAIBHBIX HYXI»;
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DenepanbHOro 3akoHa OT 2 OKTA6ps 2006 roma Ne 59-®3 «O mnopsake
paccMOTpeHus obpalleHuil rpaxiaal Poccuiickoit @enepanmmy;

DenepanbHOro 3akoHa ot 25 nexabps 2008 roga Ne 273-@3 «O npoTuBoAeiicTBHI
KOppYNIMK» M HMHBIX HOPMAaTUBHBIX IpaBOBBIX akToB Poccuiickoit ®eneparuu
1 JlenuHrpazackoii obnactu B cepe MpOTUBOACHCTBUS KOPPYIILIHH;

DenepansHoro 3akoHa ot 10 suBaps 2003 roma Ne 17-®3 «O xee3HOI0POKHOM
TpaHcnopre B Poccutickoit @egepaniumn»;

DepepansHoro 3akoHa ot 10 sguBaps 2003 roma Ne 18-®3 «VYcram
XKeJIe3HOJOPOKHOro TpaHcnopra Poccuiickoit @enepammm»;

DenepanbHOro 3akoHa ot 8 Hos6ps 2007 roxa Ne 259-D3 «YcTaB aBTOMOOHIEHOTO
TPaHCIIOPTa M TOPOJCKOIO HA3eMHOI'O JJIEKTPUYECKOTO TPAHCIOPTa» M HMHBIX
HOPMaTHBHBIX MpPaBOBHIX akTOB Poccuiickoit Penepauun u JleHMHrpaackoi obnacTu
B cdepe Xelne3HOJOPOXKHOIO, aABTOMOOMIBHOTO H TOPOJACKOrO 3IEKTPHYECKOTO
TPaHCIIOpTay;

®enepanbHoro 3akoHa or 8 Hoabpa 2007 roma Ne 261-d3 «O Mopckux moprax
B Poccuiickoit ®enepanut 1 0 BHECEHHH W3MEHEHHMH B OTHCIbHBIE 3aKOHOINATEIIHHBIE
akTel Poccuiickoii ®enepanu» U MHBIX HOPMATHBHBIX INPaBOBBIX aKTOB Poccuiickoit
®enepanvu ¥ JleHunrpanckoit ob61acTd B cdepe MOPCKOTO M BHYTPEHHEN0 BOXHOIO
TPAHCIIOPTay;

@enepansHoro 3akoHa or 8 suBaps 1998 roma Ne 10-®3 «O rocynapcTBEHHOM
peryJIMpoBaHMM pa3BHTHs aBHALIMKM» U MHBIX HOPMAaTHBHEIX IPAaBOBBLIX akToB Poccuiickoii
Denepaunu u JIeHUHTPaACKO# 001aCTH B chepe BO3AYIIHOIO TPAHCIIOPTa»;

DegnepanbHblii 3akoH OT 29 nekabps 2017 roma Ne 442-®3 «O BHeymH4HOM
TPaHCIIOPTE U O BHECEHWH U3MEHEHUN B OTHAENbHBIE 3aKOHOJIaTeIbHEIE aKThl Poccuiickoii
Denepanuny,

pacropsikenue IlpaButenncTBa Poccuiickoit ®eaeparuu ot 13 mas 2013 roxa
Ne 767-p «O perynupoBanuy OTHOIIEHHH B cepe HCIONB30BAHUA Ia30BOI0 MOTOPHOTO
TOILIMBAY;

nocranosieHue [IpasurenscTBa Poccuiickoit ®enepaunu ot 15 anpens 2014 roxa
Ne 321 «O6 yTBepkmeHHMH rocymapcTBEHHOM mporpammel Poccuiickoit ®eneparum
«Pa3BUTHE JHEPTETHKHY;

OCHOB yCTPOHCTBA M OKCIUTyaTallMd > KEIe3HOLOPOXKHOIO M  TOPOACKOTO
MacCaXXHPCKOTo TPaHCIIOPTa, OCHOBHBIE HAIPABICHHUS M NPHOPUTETHI TOCYAapCTBEHHOM
MOJIMTHKH B O0JaCTH XENEe3HOJOPOXXHOIO TPAHCIIOPTA, I1aCCAXHUPCKOI0 aBTOMOOKIIBHOTO
TPAHCTIOPTa M  BHEYIWYHOTO TPAHCIOPTa, MCHONB30BAaHUS KOMIIPHMHPOBAHHOIO
TPUPOJHOrO rasa (MeTaH) B KadyeCTBE MOTOPHOIO TOIUIMBA, & TAKXKE IO IEPEBOAY
TPAHCIIOPTHBIX CPEJICTB Ha MCIIOJIb30BAHME METAHA B KAY€CTBE MOTOPHOIO TOIJIMBA;

OCHOB yNpaBlieHHs paboTOH MOPCKOTO M BHYTPEHHETO BOJHOTO TPAHCIIOPTa,
3HaHHME MOPCKMX M PpEYHBIX IIOPTOB H IIOPTOBOH HMHOPACTPYKTYpPhl, TEXHOJIOTHH
NEPeBO3KK IPYy30B MOPCKMMHM M BHYTPEHHHMH BOIHBIMHM IIyTAMH, 0GpaGoTKH Ipy3oB
B MOPCKMX M PpEYHBIX MOpPTaX, TMAPOTEXHHUYECKHUX COOPYXEHHH MOPCKOTO MOpTa
Y Ha BHYTPEHHUX BOJHBIX MyTHX;
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OCHOB TIOHATHS BO3NYLIHOTO [ABHXKEHHs, paioHa IIOJeTHOH wuH(OpMauH,
NPUHUMIBI  OKCIUTyaTallkd ¥ obecredyeHMs (QyHKIHMOHHPOBAHHS  adpOIOPTOBOIL
MH(PaCcTPyKTyphl, 6€30IIaCHOCTH HCIIOIB30BaHKS BO3AYIHOTO MPOCTPAHCTBA,

B chepe rocyapCTBEHHOMN TalHBbI:

3akoHa Poccuiickoit ®Oenepatun or 21 wmroms 1993 roma Ne  5485-1
«O rocynapCTBeHHOM TaiHe»;

®enepansHOro 3akoHa ot 28 nexabpst 2010 roga Ne 390-®3 «O 6e3omacHoCTI;

VYkasa Ilpesupenta Poccuiickoit ®epepanyu ot 30 HOsi0ps 1995 roma Ne 1203
«O0 yTBepXIeHHMH NIEPEYHS CBECHHMI1, OTHECEHHBIX K TOCYIapCTBEHHO TaifHe;

Ykaza Ilpesunenta Poccuiickoit @emepauun ot 11 despans 2006 roma Ne 90
«O nepevHe cBeZIeHUH, OTHECEHHBIX K FOCYIapPCTBEHHOM TaitHe»;

nocraHoBiieHus IIpaBurensctBa Poccuiickoit ®enepanuu ot 6 deppans 2010 roxa
Ne 63 «O6 yrBepkaeHnE MHCTPYKIHHK O MOPSIAKE AOMyCKa AOJDKHOCTHBIX JIMI M IPakJaH
Poccuiickoit Dezepali K rocy1apcTBEHHON TaifHe», a Takxke IOJIOKEHHI APyTrHX aKTOB
3aKOHOZAATENIbCTBA, - PEryIMPYIOINMX  OTHOLUEHMs,  CBA3aHHBIE C  JIONMyCKOM
KTOCYIapCTBEHHOM TalHe U 3allIUTON CBEAEHUH, OTHECEHHBIX K FOCYIapCTBEHHOM TaliHe;

OCHOB CEKPETHOro [JeJIONPOM3BOACTBA U mopsaka paboTel co  ciryxeOHOM
MH(OpMalMeH, W CBEJEHUSIMH, COCTAaBIIOIIMMH TOCYJIapCTBEHHYIO TaiiHy; IOpsIKa
OTHECEHHs CBEIEHUH K rOCYJapCTBEHHOM TaiiHe, UX 3aCeKpeunBaHUs U PACCEKPEUNBAHUS;

METOAOB BBISBICHHA BO3MOXHEIX KaHAJIOB HECAaHKIHOHHUPOBAHHOTO JOCTyIa
K CBEJIECHHUIM; '

IIOpsIJiKa BBIE€3/1a 3a IPaHMIly I'paXkaaH, JOMYIIEeHHBIX K TOCYIapCTBEHHOMH TaiiHe;

OTBETCTBEHHOCTH 3a IIpaBOHApPYINEHHMs B OOJIaCTH 3alUThl TOCYJapCTBEHHOM
TaHBI.

OCHOBHBIX TOJIOXXEHHH HHBIX HOPMATHMBHBIX IIPAaBOBBIX aKTOB, PeryJHpPYIOLUIHNX
IIPaBOOTHOLIECHUS B cepax, OTHOCAIUXCA K KomneTeHun Komurera.

2.2.5. ViHple npodecCHOHANIbHBIE 3HAHUS:

IIpaBUJIa IETIOBOM ITHKU;

IeNI0BOe OOIIeHHe U TIepeIuCKa;

3HaHME OCHOBHBIX HAIPABICHUW U NPUOPUTETOB TOCYAApCTBEHHOM IOIUTHKH
B chepe TpaHCIIOPTa;

BlIaJICHHE METOAAMH U HHCTPYMEHTaMH paboThI C 0OpaneHUsSIMH 3asiBUTENIEH.

2.2.6. IIpodeccroHanbHbIE YMEHHUS

OCYIIECTBJICHHS  KOHTPOJA 3@  HCIONHEHHWEM  INpEANHUCaHW#, pelIeHHH,
OpraHH3allMOHHO-PaCIOPAIUTENBHBIX TOKyMeHTOB Komurera;

paboTel B cdepe obecredeHHs COXPAHHOCTH M TOCYJApCTBEHHOTO ydeTa
JIOKYMEHTOB;

paboTsl B TOCYJapCTBEHHOM HHTETPHPOBAHHOM WH(DOPMALMOHHOK CHCTEME
yIIpaBJIEHUS OOLLECTBEHHBIMU (PUHAHCAMH «DJIEKTPOHHEIHA OIOHKET;

pabotsl B moxacucTeMe «JIOKyMEHTOOOOPOT TrOCYIApCTBEHHOIO —YYPEXICHHS»
MH()OPMAIIMOHHOK CHCTeMbl «YTpaBieHHe OIOMKETHBIM mpoleccoM JIeHMHIpaacKoi
obnacT»;

paboTel CO CBEJECHHAMHM, COCTABISIOMIMMH TOCYJAPCTBEHHYIO TaiiHy, BeJeHHsA
CEKPETHOIO IEONPOU3BOICTBA;



yMeHHe paboTaTh ¢ 0OpallleHUAMH I'pa)<iaH, COCTaBICHHS MTHUCEM, OTYETOB, CIIPABOK
1 060011eHHH 110 BOIIpOCaM OpraHu3alliy U MOpAIKa PACCMOTPEHHS OO pallleHHIA.

2.2.7. OyHKIIMOHAJIbHBIE 3HAHWUS:

MOHATHE, NPOLIeypa PaCCMOTPEHU OOpAIIeHUH IPaXKIaH;

CHCTEMBI B3aMMOJCHCTBHUSA B pamKax BHYTPHBEIOMCTBEHHOCTH
Y MEXBEJOMCTBEHHOT'O 3JIEKTPOHHOIO JOKyMeHTO0b0pOoTA.

2.2.8. OyHKIIMOHAbHEIE YMEHHS:

IIOJIrOTOBKA aHATMTHIECKHUX, HH(POPMALIMOHHBIX U JPYTrUX MaTepHAIIOB;

IIOJITOTOBKA METOAMYECKUX PEKOMEHIAINH, pa3biICHEHHUIA;

BlaJIcHUE HaBBIKAMU O(HUIMATILHON AeTOBOM NIEPETUCKH;

paboThl ¢ MNEepCOHAIbHBIMH [JAHHBIMA- W KOHQHICHIMAIBHOW HH(POPMAIIUEH,
obecreyeHnst WX 3aIlUThIL.

YHble YMEHHUS, 00JlalaHie KOTOPHIMH HEOOXOMUMO IS MCIOIHEHUS 00S3aHHOCTEMN
10 JOJDKHOCTH B 3aBUCHUMOCTH OT OOJIACTH ¥ BUAA NEATEIHHOCTH.

3. Jo/KHOCTHBIE 0013aHHOCTH

B nensax peanusaimu nonHomound M dyHkimi Komwurera, npeaycMoTpeHHBIX
nojioxkeHueM o Komurere, a Takxke B COOTBETCTBHH C TIOJIOXKEHHEM 00 OTAElE HauaIbHHUK
oTzena obs3aH:

3.1. OcyuiecTBNATE pyKOBOACTBO OTAEIOM, B TOM YKCIIE:

3.1.1. OcymecTBIATh TeKyllee M IEPCINEeKTHBHOE ILUIAHHPOBAHHE EATENLHOCTH
oT1ena.

3.1.2. PacripesiensaTs MaTepHaibl, IOPYYEHHS, 3aJaHUs M JOKYMEHTHI JIs
HCIIOJIHEHHS MEXIY pabOTHHKaMH OT/Iena.

3.1.3. KoHTponupoBaTh HCMOJIHEHHE pPaOOTHHKAaMM OTAela HX JOKHOCTHBIX
00s3aHHOCTEH, B TOM 4YHCJIe HCIIONHEHUE JOKYMEHTOB 10 Ka4eCTBY M CPOKaM, MOCEIIeHHe
3acellaHUi KOJUIETHAIbHBIX OPraHOB, COONIOZIEHHE CIyXeGHOro pacropsaka M IpaBHil
NOXapHOH 06€30MaCHOCTH B IIOMEIIEHHAX.

3.2. TogroraBnuBaTh W TNPENCTABIATh Mpeaceqarento KomuTeTa ITPOEKT
NoJIOXeHUus 00 OTHene M MNPOEKThl IOMKHOCTHBIX PEraMeHTOB PaGOTHHKOB OTHENa,
obecneunBaTh HX CBOEBPEMEHHYIO KOPPEKTUPOBKY ¥ COTJIaCOBAHHE.

3.3. AHanM3MpOBaTh NEATENBHOCTh OT/ENa C LENBI0 MOC/IEAYIOMEro YCTpaHEeH s
BBISBJICHHBIX HEJIOCTaTKOB U COBEPIIEHCTBOBaHMS PabOTEL.

3.4. Buocuts npeacenateno KoMuTtera mpeioxenns o MOOIPEHHH pabOTHHKOB
OT/I€JIa, @ TAK)Ke O MPUMEHEHHUH K HUM M CHATHHU C HUX AUCHUILTMHAPHBIX B3BICKaHMIA.

3.5. XopjaraHcTBOBaTH O Ha3HAYeHHU CIYXeOHOM IPOBEPKM B OTHOIICHWH
TOCYapCTBEHHBIX IPAXIaHCKHX CITYXKaIlMX OT/eNa.

3.6. Ob6ecrnieurBaTh  BBEINOJHEHHE OTACIOM  (YHKUHMH, HpeLyCMOTPEHHBIX
TIOJIOXKEHHEM 00 OT/IeNne, B TOM YHCIIE:

3.6.1. ocymiecTBIIEHNE B YCTaHOBJICHHOM MOPSKE M B PAMKaX KOMIIETEHIIMH OTAENA
pabotsl ¢ denepanbHEIMH TporpaMMaMu  (TIOANIPOTPAMMAMH), TOCYAapCTBEHHBIMHU
nporpaMmamu  (moamporpammamu) —Poccuiickoli  ®Demepauuu, rocynapcTBEHHBIMH
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nmporpamMmamy  (nofnporpaMmamu) JleHuHrpaackoii obnactd B chepe  pa3BHTHSA
MHGDPACTPYKTYpPBI K€Ie3HOJOPOXHOIO, MOPCKOTO, BHYTPEHHErO BOIHOTO, BO3/IyIIIHOTO,
MacCaXUPCKOTO  aBTOMOOHJIBHOrO  (KpoMe€  TaKCH), BHEYIMYHOrO  TpPaHCIOPTa,
ra3o3anpaBOYHbIX OODBEKTOB, HCIONB3YIOIMX KOMIPUMHPOBAHHBIH HPUPOIHBIN ra3
(MeTaH) B Ka4eCTBE MOTOPHOIO TOILIHBA, & TAKXKE MO TEPEBOJY TPAHCIIOPTHBIX CpeICTB
Ha HUCIOJIb30BaHHE METaHa B KaYeCTBE MOTOPHOIO TOMIIKBA (pa3Butue peiHka [MT);

3.6.2. mOATOTOBKY NpEMIOKEHHH 10 BKIIOYEHHIO OGBEKTOB TPAHCIIOPTHOTO
KOMILIEKCa Jlenunrpazackoit obnactu B benepanbHble IpPOrpaMMEI
U rocyaapcTBeHHEIe IporpaMmel Poccuiickoit Genepanuuy;

3.6.3. obecrieuenrie B paMKax KOMIIETEHUHMH OTAeNla pa3spaGoTKM M pealM3alifu
TPaHCIIOPTHOIO ~ pas3jiena  CTpaTefMd  COLMAbHO-DKOHOMHYECKOTO  Pa3BUTHS
Jlenunrpagckodl  obnactu, CTpaTerwif, KOHLENLMH ¥ [OCYAaPCTBEHHBIX POrpaMM
(noanporpamm) B chepe pasBuTHS TpaHcnoprta B JIeHMHIpacKoil 06I1acTy;

3.6.4. ocCyllecTBIEHHE MOHHTOPHHIA peanu3aldd B JIeHHMHIpaickoil o6macTy
MepONpPUATHH (elepalbHEIX M IOCYNapcTBEHHBIX Hporpamm Poccuiickoit ®enepamuy,
roCyJlapCTBEHHBIX TIporpamMm JleHuHrpajackoit o6JacTH, HWHBECTHULHMOHHBIX IPOrpaMM
YaCTHBIX KOMIIaHW#W B cdepe pa3BUTHS TPAHCIOPTa, MPOIPaMM JAEATEIHHOCTH
NO/ABEIOMCTBEHHBIX KOMHTETYy NpeinpusiTHii, y4pexIeHHM H OpraHu3alvii, a TaKKe
aHaJin3a ¥ 0000IIEHHS OTYETOB 00 UX UCIIOJIHECHUH;

3.6.5. ocyllecTBIEHHE B paMKax KOMIIETEHIIMH oTaena cbopa, 0600LIEHn U ydeTa
MH(GOPMAlMK O TPaHCIOPTHOM KOMILIEKCE U TpeGOBaHMii [OCTYIHOCTHM TPAHCIIOPTHBIX
0OBEKTOR ISl MHBAJIMIOB M MaTOMOGHIBHBIX IPYIIN HACEIEHNUS,

3.6.6. wunbopmuMpoBaHME B paMKax KOMIETeHUMM oOThena I yGepHaTopa
Jlenvnrpanckodi ob6mactu u IIpaBurensctBa JleHMHrpasckoli o6IacTH O COCTOSHHUH
TPaHCTIIOPTHOTO KOMILIEKCA ¥ Pa3BHUTHS TPAHCIIOPTHON HH(PACTPYKTYPHI;

3.6.7. xoopauHanuio paboTel M obecreyeHHe B3aUMOJEHCTBMS —oTpacieit
TPaHCIIOPTHOTO KOMILIEKCa JIeHUHrpacKoit 0651acTH B paMKax KOMIIETEHLIMY OT/IENA;

3.6.8. ocymecTBICHHE B paMKax CBOeil KoMmIeTeHUMH c6opa M aHaIHM3a
MH(pOPMaLUH, TTOATOTOBKH HPEIIOKeHHH M0 06eCIeYeHHI0 TPAaHCIIOPTHOH 6e30nacHoCTH
B COOTBETCTBHH C KOMITETEHIIMEH, YCTAHOBICHHON HOPMATHBHBIMH MPAaBOBBIMH aKTaMH
Poccuiickoit ®eneparuu;

3.6.9. pa3zpaboTKy METOOMYECKHX PEKOMEHIaluii B cdepe pa3BUTHs TPaHCIOPTA
JlenuHrpanckod  o61acTM ¢ HCNONB30BaHHEM  JKOHOMHYECKMX,  NPABOBBIX
Y OpraHM3allMOHHBIX MEXaHH3MOB;

3.6.10. coneiicTBMe B paMKax KOMIETEHLHM OTHAE/IA NMPUBICUYECHHIO WHBECTHIIMM
B pa3BUTHE TPAHCIIOPTHOI O KoMIulekca JIeHHMHrpaacko# o6aacTy;

3.6.11. wucrnonp3oBaHME B paMKax KOMIETEHIMH OTAela MeXaHW3MOB
roCcylapCTBEHHO-4aCTHOTO MApTHEPCTBA [UIS IIPUBIIEYEHHS] HHBECTULINH B LENISAX Pa3BUTHA
TPAHCIOPTHOI'O KOMIUIeKca JIeHUHrpaackoit 06macTy;

3.6.12. pa3paboTKy M pealu3alUIO B paMKaX KOMIIETEHLMH OT/ENa MEepONpHATHI,
HalpaBJIEHHBIE Ha 3HEprocbepexxeHne B KypupyeMoii chepe;

3.6.13. cnoco6cTBOBaHHE B paMKax KOMIIETEHIHMH OTjelia MPOBEACHUIO €IHHOM
NONMTHKA B cdhepe  BHEAPEHHS  HOBOH  TEXHHMKH, peCypcocOeperarolux
Y MIPUPOJOOXPAHHBIX TEXHOJIOIMH Ha MIPENPHATUIX TPAHCIIOPTa,
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3.6.14. obecnieyeHHEe B paMKaxX KOMIIETEHLIWHM OTHAENIa CBOEBPEMEHHOIO M TOYHOIO
HCIIONIHEHMST  (elepallbHBIX 3aKOHOB M OOJNACTHBIX 3aKOHOB, IIPaBOBHIX AaKTOB
I'y6epnatopa JleHuHrpajckoir o6macTH W NpaBoBhIX akToB  IIpaBHMTENHCTBA
JlenuHrpanckoi obnactv, a Takxke mopydeHuil I'ybepHatopa JlenuHrpanckoi obractu
1 nnopyuyeHui I[IpasutenscrBa JleHuHrpaackoit obaacTu;

3.6.15. MOArOTOBKY WM y4acTHe B TOATOTOBKE KOHIEILHMI NPABOBBIX AaKTOB,
IIPOEKTOB NIPABOBBIX aKTOB, KOHKYPCHOM JOKYMEHTAllMH, IOCYIapCTBEHHBIX KOHTPAKTOB,
JIOTOBOPOB, COITIAIIEHUH ¥ MHBIX JOKYMEHTOB B PaMKaxX KOMIIETEHIIUH OT/IENA;

3.6.16. paccMoTpeHne mo mopydeHMIO Ipeacenarens KomureTa ¥ MOATOTOBKY
B paMKaX KOMIIETEHLMH OT/eJia 3aKIIOYeHUH Ha IPOEKTHI IPaBOBBIX aKTOB, KOHKYPCHOM
JOKYMEHTalliH, JOrOBOPOB, TIOCYAapCTBEHHBIX KOHTPAaKTOB, COMIALUIEHMH M HHBIX
AOKYMEHTOB B CITyYasix M IOPAJIKE, YCTAHOBJIEHHBIX HOPMATUBHBIMH IIPaBOBEIMH aKTaMH
Jlenunrpaackoit obnactu;

3.6.17. paccMOTpeHHe U COTTIaCOBaHHWE B PaMKaX KOMIIETEHLIMH KOMHTETa CXeMEI
TEPPUTOPUABHOrO IUIaHUpOBaHMsl Poccuiickoit ®enepauuu, JleHuHrpaackoil obiacty,
cyOonextoB Poccuiickoit @enepanuu, rpaHudamiux ¢ JIeHMHrpajackoi#f o06JIacThIO,
MYHUIMIAIBHBIX ~ padoOHOB  JIeHWHIpaackod  obnmacTd, reHepailbHbIE  IUIAHBEI
Cankr-Tletepbypra, IOpPOACKHX H CeIbCKHX IOCeneHMd JleHMHrpaackoii o6nacTu
B paMKax komnereHIIuu KomureTa;

3.6.18. cosnanue KOMHCCHIl M HHEIX paboOYMX OpPraHoOB MO BOIPOCAM, OTHECEHHBIM
K KOMIIETEHLIUH OT/IENa;

3.6.19. noaroroBky mnpemioxeHHil Ipencexatemo KomuTeTa o HanpaBleHHH
B IpaBOOXpAaHUTENbHbIC OpPraHbl M OpraHbl rOCYJapCTBEHHOTO KOHTPOJS MaTepHaioB
O BBUBICHHBIX HApymICHHAX 3aKOHOJATENBCTBA IO BOMIPOCAM, OTHECEHHBIM
K KOMIIETEHLIUH OT/IeNa;

3.6.20. zampoc B paMKaXx KOMIIETEHILHH OTAENa M IIONydeHHe HHGbOpMAIMK
OT OpraHOB MHCIOJIHMTENIbHOW BiaacTv JIeHMHrpaickoif o6nacTH M OpPraHoB MECTHOrO
CaMOYTIpaBIE€HUs, OPUIAYECKUX U (PHUIHYECKHUX JIHIL;

3.6.2]. mpuBneveHHe B YCTAHOBICHHOM MOpSAKE NSl MPOpaGOTKH BOIPOCOB,
OTHECCHHBIX K KOMIIETEHIIMM OTA€jIa, pabOTHHKOB OpPraHOB HKCIIOJHMTEILHOH BIACTH
JleHuHrpaackoil o6nacTM M OPraHOB MECTHOTO CaMOYMpAaBIEHMs, IOCYIapCTBEHHBIX
TMpEeINpPHATHH U TOCY1apCTBEHHBIX yupexaeHui JIeHHHrpaackol 061acTH, I0pHIHYECKUX
nH1L (TI0 COTNacOBaHHIO C MX PyKOBOJUTEISAMH), & TAKXKE YUEHbIX U CIICIUATHCTOB,

3.6.22. ocyuiecTBieHHE MOHHTOPUHIA (PUHAHCOBO-XO3AMCTBEHHOMN ESTENLHOCTH,
aHajM3a 3KOHOMHYECKOrO COCTOSHHS H IIPOTHO3MPOBAaHUS Pa3BUTHS OPraHM3aIHil
TPAaHCIIOPTHOI'O KoMIuIeKca JIeHUHIpaacKoi 001acTy;

3.6.23. TOArOTOBKY IpPOEKTOB [OTOBOPOB M COIVIALICHHH, 3aKJIFOYaeMbIX
C OpraHaMH MECTHOTO CaMOYMNpPAaBJI€HHs, IOPUAMYECKMMH M (H3HYECKUMM JIHIAMHU,
Ha INIpefocTaBleHHe CyOcuaui obnacTHOro Gromkera JIeHUHrpaaCcKoil 06IacTH, TIABHEIM
pacnopsauTenieM GIOJKETHBIX CPEACTB 110 KOTOPBIM siBiisieTcst KoMurer;

3.6.24. ocymecTBieHHE KOHTpOJNSA COGIIONEHHA noJlyyaTelnsiMi  CyOCHIui
obnactHoro Gromkera JIeHMHIPaICKOi 06IACTH, ITIABHEIM PACIIOPSAMTENEM GIOIKETHBIX
CPEACTB MO KOTOPhIM sBNsAeTcs Komuret, meneif, nopsaka U ycioBril NMpeIoCTaBleHUs
cyOcuamit,



10

3.6.25. y4yactue B pa3paboTKe pa3jieioB - NPOTHO3a COLHAIBHO-IKOHOMMYECKOTO
passutus JleHuHrpaackoit o6aacTy B npejenax nonHoMouwnii Komurera;

3.6.26. yqactie B GopMHpOBaHMH NPOEKTa OGNACTHOrO GlomxkeTa JIEHHHIpanCKoi
001acTH Ha oOdYepenHOW (MHAHCOBBIH rON M Ha I[UTAHOBBIN IIepyoJ B Impenenax
nonaomounit Komurera;

3.6.27. npexncrasnenue mpencenarento Komutera Ha COrnacoBaHHe IPeIOKEHNS
(nHQOpManMI0) 06 H3MEHEHHSX pacrpelieieHds OIOKETHBIX ACCHTHOBAaHMIA, paHee
YTBEPXICHHBIX Ha O4epeAHON (MHAHCOBHIN rof M Ha NMEPBHIA oA IUIAHOBOIO MEPHOJA,
M pacnpefieNeHHH OMOJUKETHBIX aCCHTHOBaHHM Ha BTOPOM roJ ILIAHOBOTO MEpHOjA
o paszienam, nojapasiesam, LEeIeBbIM CTaThIM U BHIaM pacXodoB 00J1acTHOro Gromkera
JlenuHrpanckoil 061acTH, NPOEKTOB Pa3/elloB afPECHONW WHBECTHIIMOHHON MPOrpaMMBI
10 KYpUPYEMBIM HalpaBJIeHHUSM, NIOSCHUTENBHOM 3alIMCKU K MPOEKTY 061aCTHOIO 3aKOHA
06 obmactHoM Oromkere JIeHWHrpanCcKoi OGNACTH B 4acTH BOIPOCOB, OTHECEHHBIX
K komreTeHiMd KomureTa, cBeleHU#H MO pacXOAHBIM 06A3aTENLCTBAM B COOTBETCTBHH
C MOPAJKOM COCTaBJICHHsI U BEICHHA PEECTPa PaCXOJHBIX 00A3aTenbCTB JIeHHMHIPaACKOi
obnacru;

3.6.28. ¢opMupoBaHHE IPOTHO3a, B TOM YKCJIE YTOYHEHHOTrO, KACCOBBIX BBIIIAT
0 pacxozaM oOJacTHOro Oo/pkeTa Ha TeKylIMH (MHAHCOBBIM TIOJ C ITOMECSYHOMN
JeTanusalMedl B LenAxX (QOpPMHpPOBaHHS H BeleHHMS KacCOBOIO IUIAHA HCIIOIHEHUS
obnactHoro 6romkera JleHMHrpaacKoii 061acTH B TEKyIIEM GUHAHCOBOM TOJY;

3.6.29. ocymiecTBieHHe BHYTPEHHEro (PUHAHCOBOIO KOHTPONIS B COOTBETCTBHUH
C JEUCTBYIOIIMMH IIPaBOBBIMH aKTaMH;

3.6.30. npoBeficHEE MOHHTOPHHTa HECBOEBPEMEHHOM BHIMIATHI 3apabOTHOM ILIATH,
a TaKkKe BBIILIATH 3apa0OTHOM IIaTHl HHXXE pa3Mepa, YCTAHOBJIEHHOI'O PErvOHAIbHBIM
COTJIAlICHHEM O MHHMMAlIbHOM 3apaboTHoi muate B JleHWHrpajackod obnact,
B OpraHM3aluiaX CQepsl AEATeNbHOCTH, IOCYAApCTBEHHOE YIpaBIeHHE M pealu3alys
nonHoMoyni cy6bekra Poccuiickoit ®enepaiun - JleHUHrpaackoi o6nacTd B KOTOPOit
OCYHIeCTBIIAIOTCA KOMHTETOM, a TakKke opraHM3aiuii yka3aHHOM cephbl AeSTebHOCTH,
B OTHOLICHUH KOTOPBIX NPHUMEHEHA Ipolieypa 6aHKpOTCTBa (HECOCTOATENLHOCTH);

3.6.31. obecnieueHune neATENLHOCTH KOMUCCHI U HHBIX pabO4UX OPraHoB, B CIy4asx
U TNOpsAKe YCTAaHOBJICHHBIX HOPMATHBHBIMH IPaBOBBIMH aKTaMH JIeHMHIpaaCcKoii
obnacty;

3.6.32. npoBeneHne CeMHHApOB, KOH(QEPEHIM, KOHKYPCOB, COBEIIAHMH U IPYrUX
MEPOIPHUATUN B paMKaxX KOMIIETEHIIHHA OT/EIa;

3.6.33. yyacTHE B MepONIPHUATHUAX, MPOBOAMMEIX OpPraHAMH MECTHOTO
CaMOYMpaBJIeHUsT Ha TEPPUTOPHH MYHHLMUNANBHBIX PAfOHOB M TOPOICKOTO OKpyra
(moaBeileHHE MTOTOB, IIPOBElEHHWE COBELAaHWHM IO BONPOCaM KOMIIETEHIWM OT/eNa,
MepompuATH# ¢ ydactieM I'ybepHaTopa JleHUHrpanckoit 001acTH, HHBIX MEPONIPHATHI);

3.6.34. paccMOTpeHME B YCTaHOBICHHOM MOpsiAKe oOpalleHMii OpraHOB
rOCYlapCTBEHHOH BIaCTH, OPraHOB MECTHOTO CaMOYIIpaBleHHsl, TPAXKaH M OPUIANYECKHIX
JML,  Kacalollhecs  BONPOCOB  pa3sBUTHA  TPaHCIOPTHOH  MHQPaCTPyKTyphl
B Jlennnrpajckoit 061acTH, OTHOCAIIHECS K KOMIETEHLIUH OTAENA;

3.6.35. mpeacraBneHne HHGOPMANKMH O MJEATENBHOCTH OTAENa, B TOM YHCIE
pasMemienre MHGOpPManuMM Ha OGHIMATPHOM caiiTe AAMHUHHMCTpauud JIEHMHIpajaCcKoi
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obyacTu;

3.636. copnedicTBMe OpraHaM MECTHOTO CaMOYIpaBieHHs B OpraHM3alMH
MHPOPMUPOBaHHS HaceleHHs O AestensHocTH [lpaButenscta JIeHMHIpancKoi o6nacTu
B chepe pa3BHTHS TPAHCIIOPTHOTO KoMIuiekca JIeHHHIpaacKoi 06l1acTH;

3.6.37. mo mOATOTOBKE MPOEKTOB MPABOBBIX aKTOB JIGHHUHIPaACKoH obnacTy
00 YTBEPKIECHHH PETHOHATHHOTO KOMILIEKCHOIO ILIAHA TPAHCTIOPTHOTO OOCITY)KUBaHUS
HacelneHHs: B JICHMHIPAACKOM 06GNacTH M pPEerHoOHaNbHOTO CTAHAAapTa TPAHCIOPTHOIO
00CITy>KMBaHUS HacelleHHs, a TAKKe H3MEHEHHH B HUX.

3.6.38. obecrieyeHuMe B paMKaX KOMIICTEHLHMH OTHENA CBOEBPEMEHHOH pabGOTh
C oOpalleHMsMH TIpaX/aH, HalpaBleHHEIMH B KoMHTET wepes (enepanbHYIO
uHpopmanuonHyto cucteMy «Ilnardopma obparroit ceazu» (TTOC);

3.6.39. ofecrieyenve B paMKaX KOMIETEHLMH OTZHENa CBOEBPEMEHHOH paGOTHI
C obpalieHHsMH TpaX[IaH B COLMANBHBIX CETAX, B TOM YHCIE NOCTYIAIOIUMH gyepes
CHCTEMY pearnpoBaHHs Ha MyOJIMKalMH B COIMATBHBIX ceTax — «Cuctema MHIMOEeHT;

3.6.40. obecnieueHne B paMKax KOMIIETEHLMH OTIENa PEATH3alUM OIODKETHBIX
NPaBOOTHOLIEHUH B TOCYJapCTBEHHOH HHTErPHPOBaHHOW WMH(MOPMAIMOHHOH CHCTeMe
yIpaBJieHHs OOLIECTBEHHBIMH (puHAHCaMK « DIIEKTPOHHBIH GIOKET;

3.7. B COOTBETCTBMM C NPaBOBBIMH aKTaMH W/MIIM TIOPYYEHMSMH IpenCceqaTes
Komurera paGoTaTs co CBeIeHUAMH, COCTABIIIOIIMMHE TOCY IAPCTBEHHYIO TalHY.

3.8. Bu3upoBaTh IOKyMEHTEI 110 BOIIPOCAM, OTHOCAIIUMCS K (pyHKIHAM OT/IelIa.

3.9. Ilo nopydenmio 3amecTuTens mpexcenarens KoMureTa B yCTaHOBIEHHOM
MOpAIKE paccMaTpuBaTh OOpAIEHHs TIOCYJapCTBEHHBIX OpPraHOB, OpPraHOB MECTHOTO
CaMOYNpaBJICHUs, OpraHM3alliii ¥ TIpaXJaH, IOATOTAaBIMBaTh M MPEACTABIATH
npejicenaTenio KoMurera MpoeKThl OTBETOB Ha YKa3aHHbIE O6GpalleHHs.

3.10. B COOTBETCTBMH C JOBEPEHHOCTHIO W(WJIH) MO TOPYYEHHIO 3aMECTHTEJIS
npencenatens KomuTera mpeactaBnsTe uHTepechl KomuTera B TrocyapCTBEHHBIX
OpraHax, opraHax MECTHOI'O CaMOYIpaBJI€HHS U B OpraHU3aLUsX.

3.11. YuacTBoBatk B paboTe KOMHCCHI M MHBIX KOJUIEIHANGHBIX OPraHOB, B COCTAB
KOTOPBIX HA4YalbHMK OTAeNa BKIIOYEH B COOTBETCTBMM C [PaBOBBIM aKTOM
JlenuHrpazckoi obnacty M HampasieH npejcenatenem Komurera.

3.12. B cOOTBETCTBHM ¢ HOpyYeHHeM mpexacenaTens KoMurera, 3aMeCTHTENS
npescenarens Komurera opraHM3oBEIBaTH MOATOTOBKY MATE€pHANOB K COBELIAHHSM,
3acelaHusM, HHBIM MEPONIPUATHSAM H(UIH) NPHHUMATh B HUX YYacTHE, B TOM YHCJIE BECTH
I€PErOBOPEI, OQOPMIISTH IPUHSATHIE PEILIEHHUSI.

3.13. To4HO ¥ B CpOK BHINONHATE YKA3aHUS M IOPYYEHHS 3aMECTHTENS
npencenarens Komurera, BBIIECTOSIIETO PYKOBOTUTENS.

3.14. Cobmozars npaBuiIa JeI0NPOU3BOACTBA, B TOM YHCIIE HAIIEKAIIAM obpa3om
YUMTBIBATE W XPaHWTh TMOIy4CHHBIE Ha HCIONHEHHE JOKYMEHThHl W MaTepHalsl,
CBOEBPEMEHHO CLIaBaTh MX OTBETCTBEHHOMY 3a J€NIONPOM3BOJICTBO, a [IPH YXOJIE B OTIYCK,
YOBITHH B KOMaHIMPOBKY, B CJIy4ae OCTaBICHHS NODKHOCTH - pabotHuky Komwrera,
BPEMEHHO HCIIOJIHAIOMIEMY OOS3aHHOCTH HayalbHHKA OTHeNa, JHOO IpeCeaTeno
Komurera.

3.15. Cobmonars OCHOBHEIE OGS3aHHOCTH, a TaKoKe OrpaHMYEHMs, 3alPETHI
U TpeOOBaHMA K CIy)KeGHOMY IOBEIEHHMIO, YCTAHOBIEHHBIE CTATHIMH 15 - 18, 20, 20.1,
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20.2, 20.3 ®epepanbHoro 3akoHa ot 27 uronsg 2004 r. Ne 79-®3 «O rocynapcTBeHHOI
rpaxkxaaHckoi ciyx6e Poccuiickoit ®enepauun».

3.16. Cobmonmate HopMbl Komekca 3TMKM M CIy)Xe6HOrO mOBeJeHHS
roCyJapCTBEHHBIX I'PaXKJaHCKUX CIIyXamux JIeHMHrpaackoi 061acTy.

3.17. YBemomyATe NpeiCTaBUTeNs HaHUMaTelns 000 BCEX CliydasX OOGpalieHHs
K Ha4yaJlbHUKY OTAENa Kakux-NubO JHI[ B LENAX CKIOHEHHS €ro K COBEPIICHHIO
KOPPYNIHOHHBIX NPABOHAPYIICHHH, 332 HCKIIOUEHHEM CIIyYaeB, KOT/a Mo JaHHBIM (aKTam
IPOBEICHA MM ITPOBOIAUTCS IIPOBEPKA.

3.18. OtuwTeiBaTBECA Tepex  3aMecTHTeNleM  mpeiacenarenss  Kommurera,
npencenareneM KommureTa o pe3ynbraTax HesTENBHOCTH OTHAENA M pPE3yJbTaTax CBOEH
CIyeOHOH NeATENBHOCTH, B TOM YHCIE eXeroaHo, 10 | ¢eBpans roja, cieayromiero 3a
OTYETHBIM, I[IPEACTaBIATHL 3aMecTUTENO mnpeacenarens Komurera oTdeT O CBOei
Npo¢eCcCHOHANBHOM CITY)XKeOHO# e TETbHOCTH.

4. IlepevyeHb BONMPOCOB, O KOTOPHIM HAYAJIBLHHK OT/€JIa BIIpaBe
HJIH 00513aH CAaMOCTOATEILHO MPHHAMATD PelleHHs

4.1. HayanbHuk oTzena 06s3aH CaMOCTOSTENFHO IPUHUMATD PEILCHHS :

4.1.1. Ilo BompocaM, OTHOCAIMMCS K GYHKIMAM OTeENa, a TaKXKe BXOIAIIMM
B JOJDKHOCTHEIE 00S3aHHOCTH HaYaJIbHHKA OTHENA.

4.1.2. ITo BonpocaM NepBOOYEPETHOCTH BBITOJHEHHS JOKHOCTHBIX O0S3aHHOCTEM
B Mpelenax CpOKOB, YCTAaHOBIIEHHBIX 3aMecTuTesneM Ipencenatens KomureTa,
BBIIIECTOSIIUM PYKOBOAMTEIIEM, U COOMIOACHHUS HOPM, YCTAHOBJIEHHBIX IEHCTBYIOIINM
3aKOHOATEIbCTBOM.

4.1.3.Ilpu peanuzauuyd MOTHOMOYHMHA 4jieHAa KOMHCCHH H HHOTO KOJUIETHAJIHHOTO
oprasa.

4.14.1Io BompocaM OpraHv3aldd Y4YeTa U XpaHEHUS NEepeJaHHbIX eMy
Ha MCMOJHEHNE JOKYMEHTOB M MaTepHaJIOB.

4.1.5. O pacnpeneneHuM NOKYMEHTOB M MaTe€pPHAJOB JJsS HCIOJHEHHA MEXIY
paboTHHUKAMH OTAENA.

4.1.6. O cornacoBaHuu WM OTKJIOHEHHH MPOEKTOB IOKYMEHTOB, KOTOPbIE OBLIH
IpeacTaBlIeHbl pabOTHHUKAMH OTAea.

4.1.7. O mnpenmoctaBneHMH paOOTHHKaMH OTHENa YCTHBIX MM ITHCHMEHHEIX
OOBACHEHHH B Cly4ae HEUCHONHEHHA WM HEHANIEKAIIEro HCIOIHEHHS WMH
AOJDKHOCTHBIX 00s13aHHOCTEHH.

4.2. HavanbHuK OTAena B KayecTBe WieHa KOMHCCHM H HHOI'O KOJUIEIMAJILHOI'O
OopraHa BNpaBe Ha 3aCE€JaHMsIX TAaKOr0 OpraHa CaMOCTOSTENBHO NPUHUMATh pelleHHe
rojI0COBaTh «3a», «IIPOTHUB» HIIM «BO3JAEPXKAJCA», a TaKKe BBICKa3bIBaTh CBOE MHEHHE,
B TOM UYHCJIE 3asBIATh 0CO0O€ MHEHHE B MNHCbMEHHOW (OpME€ B COOTBETCTBHH
C PEriaMeHTOM (IIOPAIKOM) paboThl KOMHCCHU H HHOTO KOJUIETHAIbHOTO OpraHa.



13

5. Ilepeyenn BONpPOCOB, M0 KOTOPBLIM HAYAJbHHK OTAEJA BNpaBe HIH
00s13aH y4acTBOBAaTh NPH NOAr0TOBKE NPOEKTOB HOPMATHBHBIX
NpaBOBBLIX AKTOB H(HJIH) NPOEKTOB YNPaBJIeHYeCKHX M HHBIX pelleHH i

5.1. Havanenuk ormena o0s3aH y4acTBOBaTh B IOATOTOBKE IPOEKTOB
HOPMAaTHBHEIX INPAaBOBBIX aKTOB H IIPOEKTOB pEIIEHHH IO BOIPOCaM, OTHOCSIIUMCS
K BEJICHUIO OTAeNa ¥ K ero JOJDKHOCTHEIM 00S3aHHOCTSM.

5.2. HavaneHMk oThena BIOpaBe y4acTBOBaTh B  IMOATOTOBKE IPOEKTOB
HOPMaTHBHBIX MpPaBOBBIX AaKTOB M IIPOEKTOB pEIIEHUH MO HWHBIM  BOIPOCAM
II0 COrJIacOBaHMIO C 3aMecTUTeNeM npeacenarens Komurera.

6. CpokH 4 npoueaypbl NOATOTOBKH, PACCMOTPEHHS NPOEKTOB
Yrnpas/ieHYeCKHX H HHBIX pellleHHH, OPAAOK COrIacOBAHUS H NPHHNTHS
JAQHHBIX pelleHHH

6.1. OO6muye CpoKH M NpOLENyphl TNOATOTOBKM JOKYMEHTOB PpEryJIupYIOTCS
Hucrpykuuei no nenonpou3BoACTBY B OpraHax CHIOMHHUTENBHOM BaacTH JIeHHHIpacKoit
obnactu.

6.2. B uensx NOATOTOBKH, COIIaCOBaHWUSA M TpPHHATHA pemleHui Kommurera
Ha4aJbHUK OTeNa 00s3aH 06eCneunTh MOATOTOBKY IIPOEKTA JOKYMEHTa M MpEICTaBHTh
€ro Ha corjacoBaHWe Ipeicenaremo KomuTera He mosxe 4eM 3a IBa pabouux IHA
A0 HCTEYCHUS CpOKa HCIOJHEHUS 10 J3TOMY JOKYMEHTY, KOTOpBIH YCTaHOBJIEH
(enepasbHBIM 3aKOHOM HIIM HOPMATHBHBIM IPaBOBBIM akToM JIEHHHrpajckoii oGnactw,

aubo HHOro CpOKa, YCTaHOBJICHHOI'O 3aMECTHUTEIICM IIpeacenareis KOMI/ITCTa,
BBIIIECTOAIIUM PYKOBOIHUTEIIEM.

7. Hopsaok cayxe0HOro B3auMo/IeficTBHS HAYAJLHHKA OT/AEIA B CBSI3H C
HCIOJIHEHHEM MM J0/IKHOCTHBIX 0013aHHOCTel ¢ Ipyrumu pa6orankamu Komurera,
PabOTHHKAMH HHBIX FOCYAaPCTBEHHbIX OPraHOB H OPraHOB MECTHOIO
CaMOYINpaBJICHHUS, OPraHH3aLHUAMH H IPaKAaHAMH

7.1. TlopydeHMs ¥ YyKa3aHHsi HauYaJbHHKY OTJeNa [JAIOTCA 3aMECTHUTENeM
npencenarenss KomureTa, BHIIECTOSINMM DPYKOBOAWTENEM B YCTHOH WIIH MHCHMEHHON
¢opme mo BompocaM, OTHOCAIMMCA K (YHKIMAM OTHENa M €ro JOJDKHOCTHBIM
00513aHHOCTAM.

7.2. B uemsx HCoNHEHHUs OOMKHOCTHBIX 00GS3aHHOCTEH M ITOpYYeHHI HadalbHUK
OTAena BmpaBe obpawarkcs K ApyruM paborHukam Komurera, paGOTHHKAM MHBIX
FOCyNapCTBCHHbIX OpraHOB, OPraHOB MECTHOTO CaMOYIpAaBIeHHs, K TpakIaHaM
U B OpraHU3allHiH.

7.3. HavanbHuk otTaena BIpaBe B YCTHOM (opMe [aBaTh pa3bICHEHUs
[0 BONPOCaM, OTHOCALIMMCS K ero JOJDKHOCTHBIM 00A3aHHOCTSM, B OTBET Ha o6parneHus
K HeMy pabOTHHKOB FOCYJapCTBEHHBIX OPraHOB ¥ OPTaHOB MECTHOTO caMOyIIpaBJIEHHS.

7.4. HavanbHuK oOT#ena BOpaBe B ycTHOH ¢opMe zHaBaTh pa3bjICHEHUs
10 BONPOCaM, OTHOCAIIMMCH K €ro JOJDKHOCTHBIM OOS3aHHOCTSM, MpENCTaBHTENSIM
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OpraHM3alliif ¥ TpaX[aHaM TOIBKO IO MOPYHYEHHIO JIMOO ¢ PaspellieHHs 3aMeCTHTeIs
npencenatens Komurera, BBIIECTOAIEro pyKOBOIMTENs, 3a HMCKIFOYEHHEM CIIydaes,
KOrja TakWe pa3bsiCHEHHMS SABIAIOTCA JAODKHOCTHBIMH OOS3aHHOCTSAMHM HavallbHUKA
oTzena.

7.5. HavanbHuk otrnena BIpaBe IPENIOKHTh HCIOIHHTENIO II0 JOKYMEHTY
B pabo4eM NOpsKe PENIATh BOIIPOC O €r0 OT3bIBE, ECIIH TaKOH TOKYMEHT HJIH OTHEbHbIE
€ro MOJIOKCHUS He COOTBETCTBYIOT (eiepallbHOMY, 00JIaCTHOMY 3aKOHOIATENBCTBY M/HITH
npasuiiaM 0QOpMIIEHHS TOKYMEHTOB.

8. IlepeyeHb rocyapcTBeHHBIX YCJIYT (BHAOB 1eITEIbHOCTH),
OKAa3bIBAEMBbIX [0 3aNIPOCaM IPas’KIaH ¥ OPraHM3alHi B COOTBETCTBHH ¢
aJMHHHUCTPAaTHBHLIM PErJIaMEeHTOM (HHBIM HOPMAaTHBHLIM NPaBOBLIM AKTOM)
Kommurera

HavaneHuk oToena He INpefocTaBiseT M He y4acTBYeT B  OKa3aHHUHU
rOCylapCTBEHHBIX YCIIYT IpaXKAaHaM U OpPraHU3alMsM.

9. Iloka3aTtenn 3¢p¢eKTHBHOCTH H Pe3yJIbTATHBHOCTH
npogecCHOHAJILHOM CJIyKeOHOH JeATeJbHOCTH HaYalbHUKA OT/HeNa
N

ITokazarensasmMu  3(GGEKTUBHOCTH U pe3yJbTaTHBHOCTH  NPOdECCHOHANLHOM
CIIy)kKeOHOM IesITeNPHOCTH HAauyalbHUKA OT/AENA SIBIAIOTC:

9.1. BeimonHeHWe 3amauy oTheNa B COOTBETCTBMM C 3aJaHHBIMH OOBEMaMH
Y CPOKaMH HCITOJTHEHMUS.

9.2. Hamuuue  akTyalbHBIX  JOJDKHOCTHBIX  PETVIAMEHTOB  (IODKHOCTHBIX
WHCTPYKLIMIA) paOOTHHKOB OTZENIA H MTOJIOXEHHUS 00 oTIene.

9.3. OrcytctBUE (DaKTOB:

1) HapylleHHW#i ©pH BHINOJNHEHUHM (YHKIHWH, BO3JIOKEHHBIX Ha  OTHEI
B COOTBETCTBUH C MOJOXEHUEM 00 OTHENE;

2) HalW4YMA YyCTapeBIlEd, HENPOBEPEHHON WM HCKaXEHHON uHGpOpMaIiH
B QHAIUTHYECKMX M MHEBIX MaTepHaax, MOATOTOBICHHBIX HAaYaJbHUKOM OTJEeJa WK NPH
€ro y4acTuu (B TOM YHUCIIE IIPU COIJIACOBAaHWH [OKYMEHTOB), a TakXe pabOTHMKAMH
otzena (Ipy¥ HEHaJIeKalleM KOHTPOJIe 3a HOATOTOBKOM JOKyMEHTOB B OTHEIE);

3) yTpaThl JOKYMEHTOB M MaTepHajioB, MOCTYNUBIIUX HAYAILHHKY OTJelNa
Ha UCIIOJIHEHUE, XPAHEHHUE;

4) npomycka (cpblBa) CpPOKOB WCIHOJHEHHS II0 [JOKyMeHTaM (IIOpy4YeHHIM),
KOTODBIE YCTAHOBJIEHBI ()elepajibHBIM 3aKOHOM MM HOPMATHBHBIM IIPAaBOBBEIM aKTOM
JlenuHrpaackod o06JIacTH, HACTOSLIMM JTOJDKHOCTHBIM DErjlaMeHTOM, 3aMECTHTENIEM
npencenarens Komurera, BoIIIECTOANIAM PYKOBOJHTEIIEM;

5) mpomycka 6e3 yBaXKMTENBHOH NPUYUHBEI 3acellaHUii KOMHCCHM M MHBIX
KOJUIETHAIIbHBIX OPTraHOB, MHBIX MEPOIPHATHH, B KOTOPBIX HAaYaJIbHHKY OTAeNa OBLIO
NOPY4YEHO IPUHATH Y4acTHe.

9.4. KayecTBO BBIMOMHEHHOH pPabOTHl (OTCYTCTBHE INPOLEIYPHBIX HapyIICHHH,
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NOArOTOBKAa  JIOKYMEHTOB, MAaT€pHalloB B COOTBETCTBHH C  YCTAHOBICHHBIMH
TpeOOBaHUAMH, NOJIHOE M JIOTHYHOE W3NOXKEHHe MaTepuana, IOPUIMYEcKH IDaMOTHOE
COCTaBJICHHE JOKYMEHTa), B TOM 4YHCJI€ OTCYTCTBHE (AaKTOB HapyLICHHIH
3aKOHOJATENbCTBA, PErylNMpYIOIIEr0 OTHOIIEHMS, CBS3aHHBIE C  JIOMyCKOM K
roCcy1apCTBEHHOW TallHe M 3aIlMTON CBEJCHMH, OTHECEHHBIX K FOCYAapCTBEHHOM TalHe.

9.5. OTBETCTBEHHOCTh (HCTIONHEHHE OOA3aHHOCTE B CPOK C MHHHEMYMOM
KOHTPOJIA).

9.6. CaMOCTOSTENBPHOCTD (CIOCOGHOCTE BBHINONHATE 3aaHKs 6€3 JONMOJIHUTEIBHBIX
yKa3aHHi).

9.7. lucunmnrHza (cobmoneHue ciy)xeGHOro pacropsiaka).

9.8.IlpodeccuonanbHas KOMIETEHTHOCTb.

CormacoBaHo:

YIpaBlieHHe rocyIapCTBEHHOM CiTyX OBl M KaIpoB
Anmunuctpanuu I'y6epraropa u [Ipasutenscrsa JleHMHrpagcKoii 06macTu

(P.IO. Muxaiinosa) « /7 » b 2025 rozma

Y fomnuce ®.H.0. _ AaTa

OpraHusanioHHO-1IpaBoBoi cextop Komutera
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