«YTBEPXIAIO»

[Ipencenaresib KOMUTETA

v C.C. Mopo3zoB
« 06 »d / Ol 2026 rona

JNOJDKHOCTHOHM PEI'TIAMEHT
Be/IyIIero CHEMaTiCTa OT/ela rasHQUKaIiy ¥ ra30CHA0KEeHHA KOMUTETA 110
TOIUTMBHO-3HEPreTHYECKOMY KOMILIEKCY JIeHHHIpaackon 06acT

1. O01mue noJ10KeHUs

1.1. JIOIKHOCTh TOCYAAPCTBEHHOM TIPaXKIaHCKOH CiryOsl JlenuHrpaackoun
obnacTy Beayuwiero cmemmanucta (50104272) ormena rasuduKalud M
razocHabXeHns  KOMHTETA IO  TOIUIMBHO-JHEPIETHUYECKOMY  KOMILICKCY
JlenuHrpagckoi obnacTd (fanee - BeAYIMH CHEHMATHCT, OTACI, KOMHTET)
OTHOCHTCS K BeQylled Tpymnme MODKHOCTEH TIoCyHapCTBEHHOH rpakIaHCKOH
ciyx0s1 JlenuHrpanckoi o6aacTu kareropuu « ClenHaTucToD.

Peectpossrit mudp - ILC3.5.

1.1.1. O6nacts mpoQecCHOHAIBHOM CIy)KeOHOW MesTeNbHOCTH BEYILIEro
crienyanycra: PerynmipoBaHue IPOMBIIIEHHOCTH U SHEPI€THKH.

1.1.2. Bung mpodeccHOHANBHOH CiIyXeOHOM JeATeNbHOCTH BEoyLICro
crienuanucTa; PerymipoBanue B 061acTH NepepaboTKK HEQTH U rasa.

1.2. Bemymmuii crenyanucT HazHa4aeTcsi Ha MOJDKHOCTD roCyIapCTBEHHOM
rpakaaHCKoi ciyxObl JISHHHrpancKo# obmacTu u ocBOOOXKAaeTCs OT JOJDKHOCTH
rocy1apCTBEeHHON Ipak1aHCKON CITYKOBI JlenuHIrpacKou o0acTu
TIpe/ICTaBUTEIeM HAHUMATEJIS B YCTAHOBICHHOM TOPSIAKE.

1.3. Begyumii  CHeHaNUCT MOAYHHACTCS  NPENCEAaTeNio  KOMUTETa,
3aMECTUTENIO  NOpelcefarens KOMHUTETa,  HEeMOCPEACTBEHHO — MOAYHHACTCH
HaYaJIbHUKY OTHENA.

1.4. Bemyumii crielfuaJucT 00sA3aH UCIHOIHATE JOJDKHOCTHBIC 00s13aHHOCTH
Be[yIIEro CIELUATICTa OT/eNa B IEPHOA ero BPEMEHHOrO OTCYTCTBUA B CBA3H C
BPEMEHHOM  HeTPYJOCIIOCOOHOCTBIO, ~ OTIHYCKOM — HIIA KOMaHIHMpOBKOM B
COOTBETCTBHH ¢ MOPYUYEHHEM HavaJlbHUKA OTACIA.

2. KBanndukaunoHHbIe TpeGOBaHHA AJISl 3aMELIEHHs JOJKHOCTH
rocyaapcTBeHHOH rpaskIaHCcKoi CJIysKObI JlennHrpaackoi o0JacTu
BeylIero cnenHaj ucTa

2.1. Jlns 3aMellleHusl JODKHOCTH TOCYAapCTBEHHOH IPaXJaHCKOM CITyXOBI
Jlenunrpaackoil 06IacT BeIyLIEro CIEHHANUCTa yCTaHABIUBAIOTCA CICAYIOIINC



KBaTU(HUKALHOHHEIE TPEOOBAHMUS:

2.1.1. Briciiee o6pa3zoBaHMe IO CIIELUANTBHOCTH, HAIPABIIEHHIO IOATOTOBKH:

- noaydenHsle ¢ 01.07.2017 cnenuanbHOCTh WIIM HAIpPaBIEHHE ITOATOTOBKU
YKPYIIHEHHOH TIpyNnbl «Apxutektypa» Jubo «TeXHMKa M TEXHOJIOTUHU
CTPOUTENBCTBa», JHO0 «MHbopMaTHKa M BBEIYMCIHTENbHAS TEXHUKaA», IubO
«DNEeKTpo- M TEIJIO3HEpreTHka», Jubo «MamuHocTpoeHue», 6o «SnepHas
SHEpreTvka M TexHonorum», aubo «HdpopMmauuonHas 6e30macHOCTL», IUOO
«XHMMHYECKHE TEXHONIOTHUMY, IUOO0 «YTIpaBIeHUE B TEXHUYECKUX CUCTEMAx», JTHOO
«OKOHOMHUKA H YIIPABIICHUEY,;

- noiy4yeHHsle 10 01.07.2017 cneuuanbHOCTh WM HalpaBlIeHHE OATOTOBKU
YKPYIIHEHHOM  IpYyNNbl  CHELMaNbHOCTE W  HampaBleHWH  ITOATOTOBKHU
«OHepreTKa, 3SHEPreTHYECKOe MAIIMHOCTPOSHHE M 3JIEKTPOTEXHMKa» JHOO
«ADXHMTEKTypa M CTPOHTENbCTBO», 60 «VHpOpMaTHKAa ¥ BBIYMCIMTEIbHAS
TexHuKay, nnbo «MHdopmamuonHas 6Ge3omacHocT», nub0 «be3omacHOCTH
XXM3HEIEATEIBHOCTH, IMPUPOAOOOYCTPONRCTBO U 3alllUTa OKPYXKAaIOLIEH Cpeab»,
nubo «Xumudeckas U 6UOTEXHOIOTHNY, THO0 « DKOHOMHKA U YIIPaBICHHE.

2.1.2. TpeboBaHusl K CTaxy roCyJapCTBEHHON TI'PaXOaHCKOW CIyX OBl MU
CTaxy paboTel 110 CIENUAIPHOCTH, HAaIIpaBIEeHHIO TOJTOTOBKH HE TPEIbIBIAIOTCS.

2.2. TlpodeccuoHanbHbIN YPOBEHE.

2.2.1. ba3oBsle 3HaHHUSA:

rocyIapCcTBEHHOro sa3elka Poccuiickoit ®epnepamuu (pycCKOro s3bka) u
ocHoB Konctutynuu Poccuitckoii denepanyu;

DenepanbHoro 3akoHa ot 6 oktabps 2003 roma N 131-d3 «O6 ob6mux
NPUHIMITAX OpraHU3allii MECTHOTrO camoynpasieHus B Poccuiickoit ®enepariumy»;

DenepanbHoro 3akoHa oTr 2 Mag 2006 roma N 59-03 «O mopsmke
paccMoTpeHHs obpalteHuit rpaxnan Poccuiickoit @enepanuuny;

QenepansHoro 3akoHa oT 25 pexkabps 2008 roma N 273-03 «O
IPOTHBOJAEUCTBUM KOPPYNLUW» M HMHBIX HOPMATHBHBIX IIPaBOBEIX AaKTOB
Poccuiickoit ®enepanuu 1 JleHUHrpaackoit o61acTi B chepe MPOTUBOAEHCTBUSA
KOppyIIIuy;

DenepanbHoro 3akoHa oT 21 mexabps 2021 roma N 414-03 «O6 ob6mmx
OPUHIMIIAX OpraHu3auuv IyOnuyHO BrmacTM B cybmekTax Poccuiickoit
Oenepauyny;

®enepanpHoro 3akona ot 20.03.2025 N 33-03 «O6 o6imux HOpHHLHANAX
OpraHu3alyd MECTHOTO CAMOYIIPaBJICHUS B €IUHON CHCTEME MyOIUUHOM BIaCTHY;

3akoHomarenbcTBa  Poccuiickolt  Pemepamuu 0 rocyZapCTBEHHOM
rpaxaaHckoil ciyx6e Poccuiickoit @enepaium;

Ycrasa Jlenunrpanackoii obnacry;

obnactHoro 3akoHa ot 11 mexabps 2007 roga N 174-03 «O npaBoBBIX aKTax
JlenuHrpaackoit odbmactu»;

HOJIOKEHUS O KOMHUTETE;

TIOJIOXKEeHUs 00 oTaee;

Konekca 3THKM M CIly’)keOHOTO MOBENEHHS TOCYIaPCTBEHHBIX IPAXIAHCKUX
cinyxamux JIeHuHrpagckoi obaacTy;
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VHCTpyKIM¥ IO JENONPOU3BOICTBY B OpraHax WCTIOJHHUTENIEHON BIIACTH
JlenuHrpazackoi o61acTy; _

UHCTPYKIIMH O TOpsAaKe OOpalleHus Co cayxebHoM MHGbopManuen
OrpaHMYEHHOTO PaclpOCTPaHeH s B AJIMUHHCTPALMH JlenvHrpaackoi obnacty;

CIy’KeOGHOro paclopsiika, YCTAHOBJIECHHOrO B OpraHax MCTIOJTHUTETIBHOM
piacTd JIeHMHIpaACKo# 00acTy;

B obnmactu MHGOPMaLIOHHO-KOMMYHUKAIIAOHHBIX TE€XHOJIOTHH:
BO3MOXHOCTEH M OCOOEHHOCTEH IPHUMEHEHUs! COBPEMEHHBIX UHPOPMALLOHHO-
KOMMYHMKAIMOHHBIX ~TEXHOJNOTHH B KOMUTETe, OCHOB UH(GOPMAITHOHHON
6e30MacHOCTH 1 3alUTHl HHPopMaluy, B ToM ukcie PenepaabHoro 3aKoHa Ot 27
rons 2006 roga N 149-®3 «O6 undopmanuy, MHGOPMaMOHHBIX TEXHOJIOTHAX H
0 3aluTe HHQOPMALIHNY;

OCHOBHBIX TIOJIOXEHUH 3aKOHOIATENBCTBA O MEPCOHAIBHBIX JaHHBIX, B TOM
ypciie PenepanbHOro 3aKoHa OT 27 U0 2006 roga N 152-®3 «O nepcoHaIbHBIX
JTAHHBIX»;

0OmMX  INPUHOUNOB  GYHKIMOHMPOBAHHMS  CHCTEMBI  JJICKTPOHHOTO
JIOKYMEHTO000pOTa; OCHOBHBIX IIOJIO’KEHUH 3aKOHONATENECTBAa 00 JIEKTPOHHOM
TIO/ITMCH; TPYMEHEH s TIEPCOHAIBHOIO KOMIBIOTEPA.

2.2.2. ba3zoBble yMEHHA:

yMeHHE CUCTEMHO (cTpaTern4ecKn) MbICIUTh;

yMEHHE CHCTeMaTH3UPOBaTh M aHATN3UPOBATh HHpOpMAaIIHIO;

yMeHHe IUIaHHPOBATh, PAlMOHAIBHO HCIONL30BATH ciyxeOHOE BpeMs H
JOCTUTATh pe3yJIbTaTa;

KOMMYHHKATHBHBIE YMEHHs (B TOM 4HCIE MyGIMYHBIX BBICTYIUIEHUH H
BeJIeHHs! [IeJIOBBIX IIEPETOBOPOB);

yMeHHe yIPaBIATh U3MECHEHUAMHY,;

yMeHMe paboTaTh C QIIIapaTHBIM M NPOrpaMMHLIM obecrnieueHuEM,
YCTaHOBJIEHHOM Ha aBTOMaTH3HPOBaHHOM pa6ouyem Mecte (APM), B TOM 4HCIE B
OTIePALMOHHO} cHCTeMe, OQHCHOM MaKeTe;

yMeHue paboTaTh B Ka4eCTBE IOJIb30BATEIA B MHGOPMALIMOHHBIX CHCTEMAX,
IPHUMEHsEMBIX B KOMHTETe, B TOM HHCIC B IPUKIAIHBIX UHPOPMALMOHHBIX
cucTeMax (CHCTEMe B3aUMOJCHCTBHS C IpaXklaHaMi M OpTaHH3alHAMIL, cucTeMe
MEKBEIOMCTBEHHOTO  3JIEKTPOHHOTO  B3aUMOJCHCTBHS; YYETHOH  CHCTEME;
HH(POPMALMOHHO-aHATUTHIECKOH CHCTeME, obecreunBaomieii c6op, 06paboTKy,
XpaHeHMEe W aHAIW3 [aHHbBIX), CHCTEMax 3SJIEKTPOHHOTO IOKYMEHTO000pOoTa, B
MHPOPMAIIMOHHO-TIPABOBBIX ~ CHCTEMAX «Tapant»,  «KoncynprantlDiocy,
«Komekcy», a Takke ¢ pecypcaMu U CepBHCaMU JIOKAJIBHOHM BBIYHCIHTEIBHON CETH
U HHQ)opMauHOHHo—TeJIeKOMMyHI/IKauI/IOHHoﬁ cetu «HTEpHET”.

2.2.3. IlpodeccroHabHBIE 3HAHMS B cdepe 3aKOHONATENBCTBA Poccuiickoi
®enepannu 1 JICHUHTPaICKOH obnacTu:

®denepanbHOro 3aKkoHa oT 31 MapTa 1999 roma Ne 69-®3 «O razocHabxeHHUH
B Poccuiickoii ®emepalin» ¥ MHBIX HOPMAaTHBHBIX TNPABOBBIX dKTOB Poccuiickoi
®epepauuy U JIeHUHTPaICKON o6acTd B 06nacTy rasocHabxenus B Poccuiickon
denepanny,

denepanpHOro 3aKoHa  OT 71 wons 1997 roma Ne 116-©3 «O
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TIPOMBIIUICHHOM 6€30I1aCHOCTHU OTMACHbBIX POU3BOACTBEHHBIX 00BEKTOBY;

®enepansHOro 3axkoxa ot 09.02.2009 Ne 8-P3 «O0 obecneyeHUH JOCTyIA K
HHOpMAIMA O AESTEeNbHOCTH TOCYJapCTBEHHBIX OPTaHOB M OPTraHOB MECTHOTO
caMOyIpaBJieHHs», @ TaKkKe OOJaCTHBIX HOPMATHBHBIX TIPABOBBIX aKTOB,
peryJHpyIOMX BOIPOCH JOCTyHna K HHpopMauuu O JeATeNTBHOCTH OpraHOB
MCIIONHATENHHOM BilacTH JIeHMHrpackoit 001acTH;

Vka3a IIpesumenta PO ot 17.04.2017 Ne 171 «O MOHUTOpUHIE U aHAIK3E
pe3yJIBTaTOB PACCMOTPEeHHs oOpallleHHi rpaXXiaH ¥ OpraHu3aIui»;

noctanosienus IIpaButensctra Poccuiickoit ®eneparuu 10.09.2016 Ne 903
«O mopsake paspaGoTKM U Ppealu3alyy MEeXpPErHOHAJIBHBIX M PETHMOHATBHBIX
IIpOrpaMM rasu(UKaluy KUTAIHO-KOMMYHAIBHOTO XO3SHCTBA, IPOMBIIUICHHBIX
Y UHBIX OpTaHu3aluiim;

noctaHoBnenus [IpaButenscrBa Poccuiickoi ®eniepanvy oT 13.09.2021 Ne
1547 «O6  yrBepkaeHuH IIpaBun — IOAKMIOYEHHS  (TEXHONOTHYECKOTO
IIPUCOETMHEHNS) TA30MCIIONB3YIOMEro 060pyI0BaHus U OOBEKTOB KAIUTAIBHOTO
CTPOMTENBCTBA K CETSIM ra30pacnpeeNieHust U O NPU3HAHUM YTPaTHBIIAMH CHILY
HeKOoTOpBIX akToB IIpaButenscTBa Poccuiickoit denepanum;

nocranoBnenns IIpasutenscra Poccuiickoit ®enepanuu ot 13.09.2021 Ne
1550 «O6 yrBepxmenuu IlpaBun B3aUMOIEHCTBHS ©JMHOIO  ONEpPAaTOpa
rasuQuKaluy, PErHOHAJIBHOTO oreparopa rasu(uKaluy, OpraHoB
rocyJIapcTBeHHOH Bnactd CcyowmextoB Poccumiickoit ®denepanuy, OpraHOB
MyONIUYHOM BlacTH (efepalbHbIX TEPPUTOPHHA ¥ Ta30paclpeNeTUTENBHBIX
OpraHu3almii, TPHUBIEKAEMBIX ©JUHBIM  ONEPaTopoM  TasHQUKALMH MK
PETHOHANBHBIM OMEPATOPOM TA3H(UKAIMM, TPU peANU3alid  MEepONpUATHH
MEXPETHOHANBHEIX M PErHMOHANBHBIX TPOTpaMM  rasUUKal{y  IKMIMITHO-
KOMMYHAIIEHOTO XO3SMCTBa, IPOMBIILIEHHBIX K MHBIX OpTraHU3alMi»;

noctanosnenus IIpasutenscta Poccuiickoit ®enepamyu ot 03.05.2024 Ne
567 «O6 ytBepxaenun [Ipasui pa3spaGoTKU 1 peanr3allii CXeM Ta30CHA0KeHNs U
rasudukanuu cyoprexToB Poccuiickoi @enepaniny; |

niocranoBienus IIpaButenscrea Poccuiickoit Peneparun ot 20.11.2000 Ne
878 «O6 yTBepxaeHNH [IpaBuil 0XpaHbl ra30pacTpeaeIUTENbHBIX CETEH»;

mocraHosnerns IIpaButenscrsa Poccuiickoit @enepanun ot 08.09.2017 Ne
1083 «O6 ytBepxnmenuu IIpaBun OXpaHBI MaruCTpalbHBIX TAa30IPOBOAOB H O
BHECEHMH u3MeHeHHH B IloloXeHMe O MpeACTaBIeHUH B (enepanbHbId OpraH
HCIOIHATENBHON BIacTH (€ro TepPUTOpUAJIbHBIE OPraHbl), YIOJIHOMOYEHHBIH
IpaButenscTBoM Poccuiickoit deneparyy Ha OCYIIECTBIEHHE FOCYAapCTBEHHOIO
KaJacTpOBOTO ydeTa, rOCyHapCTBEHHOM perMcTIpaluM MNpas, BeAeHue EquHoro
FOCY/IAPCTBEHHOTO ~PEecTpa HEIBWKMMOCTH M  IIPEJOCTAaBIICHHE CBEICHHUI,
cojepxaiuxcsi B EJMHOM  TroCylapcTBEHHOM — peecTpe  HEABMXHUMOCTH,
eZlepanbHEIMU OPraHAMH HCIIOJHUTENBHOM BIACTH, OpraHamy rocyfapCTBEHHOM
BlactH cyOsekToB  Poccuiickoii  DemepauMud M OpraHaMM  MECTHOTO
CaMOYIIPABJICHHS TOTIONHUTENBHBIX CBeICHHIT, BOCIPOU3BOIMMBIX Ha ITyOIMIHBIX
KaJJaCTPOBBIX KapTax»;

noctaHoBieHus IlpaButensctBa Poccuiickoit @epepanu OT 01.11.2021 Ne
1898 «O6 yrBepxnmeHud IIpaBuil TEXHOJOTMYECKOTO INPHUCOCIUHEHUS K



MAaruCTPaIbHBIM Ia30IPOBOIAM;

nocraHoBnenus IIpasutenscra Poccmiickoit Deepaiuu OT 01.11.2021 Ne
1900 «O6 yTBepKIEHUH MPaBUI yBEJINICHHA TIPOIYCKHO#M CIIOCOGHOCTH 00BEKTOB
ra30TPaHCIOPTHBIX CHUCTEM B IEIAX CO3MaHMA TEXHUYECKOH BO3MOXHOCTH
TEXHOJIOTMYECKOr0 IPHCOEANHECHHS K ra30pacIpeNeNUTelbHON CeTH OOBEKTOB
KaIIUTATBHOTO CTPOHMTENECTBA, B OTHOIUEHUM KOTOPBIX NOJYHeH OTKa3s B BbI1a4e
TeXHHYECKUX YCIOBUN Ha TEXHOJIOTHIECKOE MPHCOCTHHEHHIED,

npukasa Munduna Poccun oT 13 centsa6ps 2023 roga Nel43n «O BHECEHUH
M3MeHeHui B (eepalbHbIA CTaHIapT OyXralTepekoro ydera JUld OpraHu3alym
roCy/1apCTBEHHOrO cekTopa «KOHIEeNnTyalbHbe OCHOBEI OyXrajaTepcKoro y4dera
OTYETHOCTH OpraHM3aIii rocyapCTBEHHOr0 CEKTOPaY, yTBEPXKIECHHBIA MIPHKa3OM
MunucTepcTBa (QuHaHCOB Poccuicko# ®enepanuu ot 31 mexabps 2016 rozna
No256n»;

o6acTHOTO 3aKoHa JleHuHrpaackoi obnacTi oT 14.12.2011 Ne 108-03 «O06
OTHEeNbHBIX BOIPOCAX OCYIIECTBICHUS IpafioCTPOUTENBHON JeATENbHOCTH Ha
TeppUTOpHH JICHUHIPaJICKOH obacTu»;

nocraHoBieHus [IpaBuTenscTBa JICHHHIPALCKOH o6nacta ot 30.08.2013 Ne
282 «O6 yrteepxaeHnu Ilopsnxa MpefOCTaBICHHA cy6cunuu U3 061aCTHOTO
Gromkera JIeHMHrpaackod oOJIacTH IOPMANYCCKHM JIMLaM, VHIWBHULY AJIHBIM
[peANpUHAMATENSIM Ha BO3MEILCHNE JacTH 3aTpaT B CBASH C BBHINOJIHEHHEM PaboT
o rasuQuKayyi HHIABHIYaJbHBIX OMOBNAfIcHHil B PaMKax rOCYNapCTBEHHOH
nporpamMms!  JIEHHHIPaACKOH obmacty  «ObGecnedyeHue  yCTOWYMBOIO
GyHKIMOHNPOBAHUS U Pa3BATHS KOMMYHAJIbHOMN ¥ HHKEHEPHOH HHPPaCTPYKTYPhI
¥ TIOBEILIEHHE 3Hepro3hdEKTHBHOCTH B Jlenunrpazckoii obnactu» u Ilopsnka
IIpeoCTaBICHHU cybcuauy U3 oftacTHOro Omomkera JIEHHHIPaACKOH obnactu
IOPUMYECKUM MM, HHIUBAIYaIbHEIM npepHHAMATEeIsIM Ha (QUHAHCOBOE
obecrieueHre 3aTpaT B CBA3W C BBIIOJHEHHEM paGor 1O rasuQuKaluy
MHAUBHAYATbHBIX JOMOBIAJeHHH B pamKax roCyIapCTBEHHOM INPOrpaMMBl
Jlenuurpanckoit obmactu «ObecnedeHne yCTORYMBOTO (YHKUMOHUPOBAHUS U
pa3sBUTHsS KOMMYHAIIbHOH H WEKEHEpHOM HHGPACTPYKTYyphl H IOBBIIICHHC
3Hepro3pHeKTUBHOCTH B Jlenunrpasickoil  obmactw»  (nanee - Iopsinxu
[peIoCTaBIeH s CyOCHIni); '

noctaHoBnenus ['y6epHatopa JICHHHIpaACKOH o6nactu oT 26.09.2013 Ne
93-nr «O BBeJeHMHM B OSKCIUTyaTalMio MOy CHCTEMBI 3JIeKTPOHHOTO
IOKyMeHTO000pOTa Jlenunrpazackoil obmactu «Moxyib COracoOBaHKA MPOCKTOB
[IPaBOBBIX aKTOB CHCTEMBI 3JIEKTPOHHOTIO IOKyMeHTOOOO0pOTa JIeHUHTpaACKOM
o0acTu»;

nocranosiienus ['y6epnaropa JICHUHIPaJACKOH obnactu or 26.09.2013 Ne
94-ir «O paGoTe ¢ DJIEKTPOHHBIMM IOKYMEHTaMH B CHUCTEME DJIEKTPOHHOTO
IIOKyMeHTo000pOoTa JlenuHrpaackoit 06acTuy;

nocranoBnerus ['yGepHaTopa JIEeHMHIpanCcKoH obnacti oT 31.03.2015 Ne
18-nir «O6 ytBepxnenun Ilopsnka B3aUMOJIEHCTBUS OPTaHOB HCIIOJTHUTENBHON
Binactd JIeHMHrpaaCKOH obnactd, HOJDKHOCTHBIX JIHI JIeHUHIpaICcKoH 00J1acTH
[P PACCMOTPEHUH OOpallleHHH IPaX/Am»;
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noctaHoBieHus ['yGepHaropa Jlenunrpaackoii obnactu ot 10 anpens 2023
roga Ne 21-nr «O6 obecrieueHnH co3AaHusl U BENEHUS OQUIIMAIBHBIX CTPAHHI]
(akkaynroB) I'yGepnatopa  JleHuHrpaackoit  obmactd, AIMHUHHCTPAIMU
JlenuHrpaackoil o6nacTd, OpraHOB HCIOJTHUTENBHON BiacTu JIeHHHrpaacKoi
00J1aCTH B COLUATBHBIX CETAX);

pacniopspkeHuss ['ybepHatopa Jlenmnrpaackoit obmactu ot 19 depans
2020 roma Ne 148-pr «O6 ytBepxneHuu IlonoxkeHus o6 opraHusaluud paGOThHI
OpraHOB HCIIOJIHUTENBHOM BiacTd JIeHMHrpaackoil obnactu ¢ cooOLIeHUsSIMU
U3 OTKPBITBIX HCTOUHUKOBY;

npukaza Komurera oOmecTBeHHBIX KOMMYyHHKauuii JIleHMHrpaackoit
obnactu ot 24 Hoa6ps 2021 roma N 12 «O6 yrtBepxnaenuu Ilonoxenus 06
opraHuzauyy paboTel TrocyAapCTBEHHBIX opraHoB JleHuHrpaackoil o6nacTw,
OpraHOB MECTHOI'O caMoyIipaBiieHust JleHmHrpaackoit 0obiactu, rocynapCTBEHHBIX
U MyHHUIUINANBHEIX y4pexaeHUl JIeHUHIrpajckoit obnacTu, WHBIX OpraHU3alui,
OCYUIECTBIIOIIMX  IyONU4YHO  3HauMMble (QYHKIMHM C  obOpalleHuIMHU
C HCHOJB30BAaHHEM €IMHOTO OKHa IMGpoBoii oOpaTHOH CBs3M Ha Oase
¢enepanbHO# rocynapcTBeHHON HH(OpMaIMOHHOM cucTeMbl «EnuHOro moprana
rOCyJJapCTBEHHBIX U MYHHUIHUNAIBHBIX YCIyr (QyHkimii) — «ocycnyru. Pemaem
BMECTE.

2.2.4. Nuble npodeccHoHATBHBIE 3HAHUS:

IpaBuUia JeI0BOM 3TUKY;

IesoBoe oOleHNe U MepenucKa.

2.2.5. IlpodeccroHanbHBIE YMEHU:

BIQJICHUE METOJaMHM M HHCTpyMeHTaMH paboTel ¢ oOpalieHusIMu
3asBUTEJICH;

yMeHHe paboTaTh ¢ oOpallleHHsIMU IpaxIaH, COCTaBICHHs ITHCEM, OTYETOB,
CIIpaBOK M 000OIIEHHI 1O BONpocaM OpraHU3alMd M IOPSOKa PacCMOTPEHHS
obpaineHuif;

BJIaJIecHUE HaBBIKaMH IOKCKa, cOopa ¥ aHann3a HHGOPMAIHH.

2.2.6. OyHKIHMOHANBHBIE 3HAHUS:

NIOHATHE, NPOLIelypa pacCCMOTPEHHs OOpallleHH# rpaXkIaH;

IIOHSTHE CHUCTEMBl B3aMMOAEUCTBUSA B paMKax BHYTPHBEIOMCTBEHHOIO
U MEXBEJOMCTBEHHOT'0O 3JIEKTPOHHOT'0 IOKYMEHTO0000pOTa;

CTPOMTENIBHBIX HOPM K MpaBUJ, HCIHOJB3YEMBIX IPH MPOEKTHPOBAHKH,
CTPOMTENBCTBE U IKCILTyaTalluu 00beKTOB ra3uUKallid U ra30CHa0KEeHH.

2.2.7. ®yHKUHOHAJIbHBIE YMEHHS:

IIOJrOTOBKA aHAIUTHIECKNX, HHPOPMAIIHOHHBIX U APYTHX MAaTEPHAJIOB;

MOJArOTOBKA METOIUYECKUX PEKOMEH 1AL, pa3bsICHEHUH;

BJIaJieHUe HaBBIKaMU OQUIIMAJILHOM [IE€NI0BOI MepEUCKH;

paboTsl ¢ MepCOHANBHBIMU AaHHBIMU U KOHOHUICHIHANBHOM HHpOpMAaIIKE,
o0ecIieyeHUs X 3alUTEI.
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3. JloJ3KHOCTHbIE 00SI3aHHOCTH

B uensx peau3alyy OJTHOMOYHMH ¥ QYHKIMH KOMHUTET, PeIyCMOTPEHHBIX
OTTOMKEHHEM O KOMHTETE, a TakKe B COOTBETCTBHH C IOJIOXeHMEM 00 oTaene
BeIyIIUH CIIeHATIHNCT 00sI3aH:

3.1. TTo mopydYeHWIO HayaJbHHMKA OTHeNa MOArOTAaBIMBAaTH U IPEACTABIATH
eMy TIpeIJIOKeHHs 10 pa3paboTKe, KOPPEKTHPOBKE, COTNaCOBAHUIO PernoHanbHOR
IpPOrpamMMBI rasuuKalyu YHJIMIIHO-KOMMYHAJIBHOT'O XO35HCTBA,
IPOMBIIUIEHHBIX X MHBIX OpraHu3aluH Jlenunrpajackoit obmactu (manee —
ITporpamma rasuuKalum).

3.1.1. VuacTtBoBaTh B pa3paboTKe, KOPPEKTHUPOBKE, COIJIACOBaHUM H
peanu3alyi MeponpusaThit IIporpaMMsl rasudUKauu;

3.1.2. OcyLecTBIATh IPOBEPKY NOKYMEHTOB, OTHICTOB 610KETOIOTy aTe e H
0 BBHITIOJIHEHHH PaboT ¥ PacXxoJOoBaHWM (UHAHCOBBIX CPEJCTB, MPEIyCMOTPEHHBIX
MYHHLHUIATbHBIMU KOHTPaKTaMH Ha BBIIOJIHCHHE IPOEKTHO-U3bICKATENIBCKUX M
CTPOMTENBHO-MOHTXHBIX paboT Io oObektam rasudukauuu. [lo pesynpraraMm
TIPOBEPKHU MPEACTABIATh HA9aJIbHUKY OTAeNa AOKIal.

3.1.3. OcymecTBIATs B3aUMOJEHCTBHE i KOHTPOJIb 33 HCIIOJTHEHHEM Opratos
MECTHOTO CaMOYIIpaBJeHHs [IOJHOMOYMH B cepe B NOArOTOBKM HACENCHHS K
HCIIO/Ib30BAHHIO I'a3a B COOTBETCTBHH ¢ [IporpamMmoi rasuduxauum.

3.1.3. VuacTBOBaTh B KOODJWHAIIMM CHHXPOHM3aLlUKM CTPOUTEIbCTBA
00BeKToB TasudHKaIMM, NpEeAyCMOTpeHHBIX IIporpamMMon rasubuKanuy, H
MIOATrOTOBKH II0TpeOUTENeH K IprueMy rasa.

3.1.4. Tlo mopy4eHHIO Ha4YaJbHHKA OT/e]a OPTraHH30BbIBATh COBCIIAHMS 110
BOIIPOCaM MPOEKTUPOBAHHUS M  CTPOUTEIBCTBA 00BEKTOB, BKIIIOUEHHBIX B
IporpamMMbl  rasuuKanyy JleHHHrpajackoif 00macTH, B TOM YHCIE BECTH
TIPOTOKOJIBI COBEIIAHMH, OCYIIECTRIIATE MOHUTOPHHI' BBINOIHEHIA MIPOTOKOJIBHBIX
pelLIeHH i, o pe3y/IbTaTaM MOHUTOPHHIA [OATOTABINBATE ¥ NPEACTABIATE JOKJIaJ
HAYaJIbHUKY OTAEA.

3.2. [lo mopyyeHWIO HayalbHHKa OT[ENa y4aCTBOBAaTb B KOHTPOJIC 34
ucroiHenueM [IporpaMMbl rasuGuKanym:

3.2.1. OcymecTBusATh cOOp ¥ aHalIU3 OTYETOB O XOAC Ppealu3alii
meponpuaTuii [IporpaMmsl rasuukanuyd OT aAMHUHUCTpalMi MyHHUIHNAIBHBIX
obpasoBanuii JIeHHMHIpaaCKOH o0nacTd, IOPHAMYECKHX I W OpPraHoB
JCIIONHATEIbHON BiacTi JleHunrpaackoi obmactu. [lo pesyipTaraM aHalu3a
MOATOTABJIMBATh CBOJHBIH OTYET.

3.3. lo mopyYeHHIO HadyalpHMKa OTHeNa B YCTaHOBICHHOM IMOPAAKS
paccMmaTpuBaTh OOpalleHys] TOCYJapCTBEHHBIX OPTraHoB, OpraHoB MECTHOTO
CaMOYIIpABJIEHUs, OPraHW3allMii M Ipax/aH, MOAroTaBIMBaTE H NpeAcTaBIATh
HavaJPHUKY OT/JeJa IPOEKTHl OTBETOB HA YKa3aHHbIC obpalueHusl.

3.4. B COOTBETCTBUH C JOBEPEHHOCTHIO H(WIH) IO MOPYHYEHUIO HAYaTIbHUKA
OTHeNa, BHILECTOAIIEr0 pPYKOBOJHMTENsS —MpPEACTABIATE ~HHTEPECHl  OpraHa
JCTIO/IHATEIBHOM BIACTH B TOCYJapCTBEHHBIX OpraHax, opraHax MeECTHOIO
CaMOYIIpaBJIeHHs U B OpraHU3aLHsiX.
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3.5. YuacTBOBaTh B paboTe KOMUCCUH M MHBIX KOJUIETHANBHBIX OPraHoB, B
COCTaB KOTOPBIX BEAYIIMH BKJIIOYEH B COOTBETCTBHH C IIPaBOBEIM aKTOM
JleHuHnrpanackoil o6s1acTd WIM HampaBjieH HadalbHUKOM OT/ENa, BBIIECTOSAILMM
PYKOBOJIUTENIEM.

3.6. B cooTrBeTcTBUU C MOpy4YeHHEM HayallbHUKA OTJENA, BEHIIIECTOSILErO
PYKOBOIMTENSI OPraHU30BBIBaTh IIOATOTOBKY MATEPHAIOB K COBEIAHHUAM,
3aceZ]aHUsIM, MHBIM MEpOINpHUSTHIM H(WIH) NPHUHHUMATh B HHUX YYacTHE, B TOM
YHCIIE BECTU [IEPErOBOPEL, OPOPMIIATH MIPUHATEHIE PEIICHHUS.

3.7. Ilo nmopy4eHHIo Ha4albHUKA OTAEJA MOATOTABIUBATH M MPEACTABIATE
eMy TIpelUIOK€HUs 10 (GOPMUPOBAHHIO H  KOPPEKTHPOBKE JIOKYMEHTOB
TEPPUTOPUATIBHOTO TUIAaHUPOBAHMUS:

CXeM TIIepCIEKTUBHOIO  pa3BUTUS Tra30cHaOXXeHUs U  rasupukaiuu
Jlerunrpanackoil o6nacty (ra3onpoBOABI-OTBOIBI, MEXKIIOCENKOBBIE M IIOABOMASIIME
ra3onpoBOJEl);

CXeM  TEeppUTOpHaNbHOrO  InaHupoBaHus  Poccuiickoit ~ ®epepariuu,
JleHuHIrpaJCcKol 00JaCTH ¥ MyHULIUIIANBHBIX paiioHOB JIEHHHIpaacKo# o6acTy;

TeHEepAIbHBIX IUIaHOB MOCEIeHU;

JApYTux JDOKYMEHTOB TeppuropuansbHoro muanupoBanus (II1T, IIMT, cxem
Ha KIIT) m T.n. mo obbexTaM ra3ocHaOXXeHHs, aBTOMOOMJIBHBIM JOpOTraM,
MECTHOCTH.

3.8. B cOOTBeTCTBMU C NMOpYUYEHHSIMH M YKa3aHMSIMM HA4YaJbHHKA OTAENA
II0JIy4aTh OT OPraHOB HCIIOJIHUTEIbHOM BacTH JIeHUHrpaacKoit 06aacTi, OpraHoB
MECTHOTO  CaMOYMNpaBleHHWs, OpraHW3aluii © rpaxaad  HHGOpMaIHIO,
HEOOXOMUMYIO [JIsl MCIOJIHEHHUS NOJKHOCTHBIX OOSI3aHHOCTEM, OCYIIECTBIATEH €€
obobmieHne ¥ aHanu3, MOATOTaBIMBATH U MPEJACTABIATh HAYAJIBHUKY OTHENA
MH(OpPMaLIHOHHO-aHATUTHYECKHE MAaTEPUAITBI, B TOM YHCJIE€ CIIPABKH, OTYETHL.

3.9. Ilo nmopy4eHHIO HayalbHHUKA OTHeNa pa3pabaThiBaTh MPEIIOKEHUS 10
COBEPIIIEHCTBOBAaHUIO HOPMATUBHBIX IIPABOBBIX aKTOB JIEHMHIpaICKO# 06JIacTH 110
BOIIPOCAaM KOMIIETEHIIMM KOMHUTETa M IPEACTaBIATh HAYaIbHUKY OTIENa,
BBILIECTOALIEMY PYKOBOIUTEIIO. |

3.10. Ilo nopy4yeHuro HavyanbHUKA OTAENA Y4acTBOBATh B paboTe 1o ITopsaaky
[IpefoCTaBIeHUs CyOcuuii:

3.10.1. IlpoBepsATh 3asBKU IOPUAMYMECKHUX JIML, WHAUBHAYalIbHBIX
MpeINpHHUMATENIEH, Ha BKIIOYEHHE B IMEpedeHb IPETEHICHTOB Ha MOJy4eHHe
cyOcHIuM, NOCTYNHBIIME B afpec KOMHTETa B COOTBETCTBUM ¢ Ilopsaaxom
IpeNOCTaBNeHNs CyOCHIMI Ha COOTBETCTBHE YCTAHOBJEHHBHIM TPeOOBAHUAM B
IOpsIZIKE OYepeAHOCTH HX mmonayd. [lo pesynpraraM mHpoBepKM MpPEACTaBIATH
HAYaJIbHUKY OT/ENla IPOEKT COrJallleHus O TPeNOCTaBICHHH CYOCHOUH HIIH
IIPOEKT MOTHBHPOBAHHOIO OTKAa3a B 3aK/IIOUEHUH COTJIALIEHHUS O MPEIOCTABICHUN
cyocuauu.

3.10.2. IIposepsaTs CormnaieHus 0 NpeIoCTaBIEHNH CyOCHINH, 3aKIIOYEHHBIE
B COOTBETCTBHH ¢ IIopsaxoM mpenocTaBneHus cyOCcuani, B TOM YKCie IPUHUMATh
U IOPOBEPATH OTYETHI IOPUHYECKUX JIML, HHIUBHIYATBHBIX MPeANpHHUMATENER 0
JNOCTHXKEHHMH 3HAYEHMM Pe3yJIbTaTOB IIPENOCTaBIEHUSA CYOCHAHH U ITOKa3aTeleH,
HEOOXOAUMBIX I JOCTHXKEHHS DEe3yJibTaTOB IpemocTaBieHus cyOcumuu. Ilo
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pe3ynbTaTaM IPOBEPKH MNPEACTAaBIATH HAYIBHHUKY OTZACIA CBOJAHBIN OTYET O
pe3ynbTaTax MpefocTaBIeHus CyOCHIUH. ,

3.10.3. IIpoBepsATb 3asfBKH IOPHAHYECKHX  JIHL, HMHAHBUIyaIbHBIX
npenpUHUMaTeNeil Ha MPeIoCTaBleHHe CyOCHIMH, a TaKke NMOATBePXAAIOIINe
JOKyMEHTbI, IOCTYIHBIIME B aipec KOMHTETa B COOTBETCTBHH C ITopsiikoM
mpefoctapiends  cybcumui. [lo  pesymbTaraM —TPOBEPKHM  MPEACTABIATE
HayalBHHUKY OTeja 3asBKy Ha OIUIaTy WIH NPOEKT MOTUBUPOBAHHOIO OTKa3a B
TIpeNOCTaBIICHAN CyOCHINH.

3.10.4. OcyuiecTBaATh COOp M aHaIU3 OTHETOB O JOCTHXKECHHH 3Ha4YeHUN
pe3yJIBTaTOB [PeJOCTaBIeHus CyOcuauu H nokasareneif, HeOOXOMUMBIX IS
NOCTH)KEHHS pe3yJbTaToB MPENOCTaBIeHHA CYOCHIMM B paMKax [Topsiaxa
npefocTaBnenus cyocuaui. [To pesynpraTaM aHaNM3a NPeNOCTABIATE HAATIbHUKY
oThena AOKIa.

3.11. CocTaBisiTh IPH COBEPLICHAN KaX0ro (aKTa X03AHCTBEHHOH XU3HH
B yCTaHOBJIEHHbBIe rpaduKoM (TpaBHIaMH) JIOKYMEHTOO00POTa CPOKH MEPBUYHBIE
yd4eTHble JOKYMEHTHI, OOecreuuBarh IOJIHOTY H JOCTOBEPHOCTH JaHHBIX,
COfIep)XAIUXCS B MEPBUYHBIX YYETHBIX JOKYMEHTaX, CBOCBPEMCHHYIO NCpenady
MepBUYHBIX YYETHBIX JOKYMEHTOB JUIsS OTPXXEHHA COAEPKAIIMXCA B HAX NAHHBIX
B PETHCTpax OyXTalTepCKOro ydera, cOOMIOAATh NMOPANOK, TEXHONOIHIO M CPOKH
GopMHpOBaHUS M IEpefiavyn (IpefOCTaBIeHUs) IEPBUYHBIX (CBOIHBIX) YUETHBIX
JOKyMEHTOB Ui OTpaKeHMs B OyXraiTepcKoM yd4eTe B COOTBETCTBHM C
yTBEpXIEHHBIM rpaduKOM JOKyMEHTO0O0pOTa

3.12. TlpoBoauTh MOHHUTOPHMHI M3MEHEHMH OTpacieBOro benepajbHOTO
3aKOHOIATENIFCTBA B cpepe ra3oCHabKEeHHS.

3.13. Tlo mopydYeHHIO HayalbHHKAa OTAENA OCYLIECTBIATH IOATOTOBKY
IIPOEKTOB MUCHMEHHBIX JTOKYMEHTOB IS HAPABJICHHS B OPraHb! IPOKYpPATypBI.

3.14. Tlo nopydYeHHMIO HayalbHHKA OTJENa OCYIIECTBIATH IOATOTOBKY
JOKYMEHTOB M OTYETHOCTH B paMkax MHCIOJNHEHUS CTpaTeruu COLUAILHO-
5KOHOMHYECKOro pa3BUTHA JIEHHHIpanckod 00nacTH M BHECCHHUS H3MEHEHU! B
IpaBOBbIE JOKYMEHTHI YTBEP)KJAIOIIME CTPATETHIO COLMAIBHO-3KOHOMHUIECKOTo
pa3BuTHs JIeHUHIPaCKOH 061aCTH TeKYIIMH 1 ITAHOBBIN TTEPHUOIBI.

3.15. Tlo mopy4eHMIO HayanbHHKa OTZHENA pa3pabarThlBaTh M MPEICTABIATH
eMy IPOEKTHl MpPaBOBEIX aKTOB JICHHHIPaJCKOH 00aCcTH, OTHECEHHBIE K
KOMIIETEHIIMM OTHAeNa, ofecrednBaTh HX COMJIaCOBAHME B YCTaHOBICHHOM
MOPSIIKE.

3.16. Ilo mopy4eHHIO Ha4dalbHMKA OTZHeNa OCYIIECTBIATH PacCMOTPEHUE
obpamieHuii rpaxiaH M OpraHu3aluii B COLMAIBHBIX CETAX MO BOLPOCAM,
OTHOCSIIUMCS K KOMIIETEHIIUU OTAeNa.

3.17. Tlo mopy4eHHIO HayalbHHKA OT/ENIa OCYIIECTBIATH PaCCMOTPCHUEC
cooOIIeHHH ¥ pa3MelaTh OTBETHl Ha ILIaTpopme obparaoit ces3u (IIOC)
nogcucTeMsl ['0CyIapcTBEHHOH HH(GOPMALMOHHONH CHCTEMBI «EnuHel nopTan
rOCYIapCTBEHHBIX U MyHHIUIIATBHBIX yCITyD.

3.18. [lo mopydyeHH:0 HayaJbHHKa OTAeNa BHOCHTH MPEANONKCHUA IO
hOpPMHPOBAHHMIO MENHMAILIaHOB, Pa3pabaThiBaTh M PEANH30BBIBATH Meauarnasbl
MHGOOPMHMPOBAHUS HACEJIEHHS O NEATENHHOCTH KOMMTETa, [MpaBuTeNBCTBA U
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['y6epHatopa JIeHHHIpajJcKkoii OOJNAcTH MO BONPOCaM CQepsl AeATENBHOCTH
oTiena.

3.19. Ilo mnopydYeHHi0O HadalbHUKa OTAeNa oOecreyuBaTh MOATOTOBKY
MHGOPMAIIMOHHBIX MaTepHalioB O NEATeIbHOCTH KOMUTETA Ui pasMEIleHHS B
COLMANIBHBIX CEeTIX OOINero IIOJNIb30BaHMS W Ha caliTe KOMHTETa B
MHGOPMAIMOHHO-TEIEKOMMYHHUKAMOHHON ceTH  «IIHTepHEeT» MO BOMIpOCaM
chepbl IeATeNbHOCTH OTACTIA.

3.20. ToyHo ¥ B CpPOK BBINONHATH YKa3aHUA W IOPYYEHHUS HadaIbHHKA
OTJIeNIa, BEIIIECTOSAIIETO PYKOBOIUTELS.

3.21. Cobmomats TpaBHia JENONPOU3BOACTBA, B TOM YHCJIE HaAJESXAIIUM
00pa3oM YYHTHIBaTh W XPaHHTh IOJyYEHHBIE Ha HCIOJHEHHE MOKYMEHTBl U
MaTepHabl, CBOeBPEMEHHO CIaBaTh UX OTBETCTBEHHOMY 3a JIIONPOU3BOJICTBO, &
IIpH yXOJ€ B OTILyCK, yOBITUH B KOMaHIHPOBKY, B Clly4ae OCTaBJICHHUS JOIKHOCTH
- pabOTHHKY OpraHa MHCIIONHUTENBHOH BJIACTH, BPEMEHHO MHCIOJHAIOLIEMY
obs3anHocTH Benymero crerpanucta 1160 Ha4aabHUKY OTAENA.

3.22. CobimomaTh OCHOBHBIE 00S3aHHOCTH, a TAKXKE OTPaHUYEHHUS], 3alPEThHI
u TpebGoBaHHA K CIyXXeGHOMY MOBEJEHMIO, YCTAHOBJIEHHEIE CTaThiMu 15 - 18,
20, 20.1, 20.2, 20.3 ®enepansaoro 3akoHa ot 27 utong 2004 r. N 79-03 «O
rocyaapCTBEHHOM rpaxmaHckol eiyxbe Poceuniickoit Denepanunm».

3.23. Cobmopats HOpMBEI Komekca S5THKM U CIIy>K€OHOIO ITOBENCHUS
rOCyJapCTBEHHBIX TPAXKAAHCKUX CITyXKaIux JIeHUHTpaacKoi 001acTH.

3.24. VBemoMaTh [pEINCTABUTENS HaHUMarels o000 BCeX  Clydasx
obpalueHus Kk BemymeMy crieliManicTy KaKUX-IHO0O0 JIMII B LESIX CKIOHEHHUS ero K
COBEPIIEHHIO KOPPYIIMOHHBIX IPaBOHAPYLIEHUM, 32 MCKIIOYEHHUEM Cliy4aes,
KOTJa 110 JaHHBIM (pakTaM MpoBeIeHa MU IPOBOJUTCS IPOBEPKa.

3.25. OruuTHIBaTECA IE€pel HavyalbHUKOM OTHeNa O pe3ylbTaTax CBOEH
CIyXeOHOM [eATeNbHOCTH, B TOM YHCIe eXerogHo, no 1 despans roxa,
CIENYIOIEr0 3a OTYETHBIM, MPENCTaBIATh HAYaJbHUKY OT/ela OTYET O CBOEW
npodeCCHOHAIBHOM CITyXeOHOM NesITeNbHOCTH.

4. TlepeyeHnb BONMPOCOB, 0 KOTOPbIM BeAYLIHI CHENHATHCT BIPaBe HJIM
00513aH CaMOCTOSTeJIbHO IPUHAMATH YIpaBJieHYecKHe H HHbIe pelleHusI

4.1. Benymuii cieIiuagucT 00513aH CaMOCTOATENRHO IPUHUMATh PEIICHH:

4.1.1. Tlo BompocaM IEPBOOYEPEOHOCTH BBIIOJHEHUSA HOJDKHOCTHBIX
ob0s3aHHOCTEH B TMIpefeNiax CpPOKOB, YCTAaHOBJIEHHBIX HAa4YaJIbHHUKOM OTJea,
BBIIIECTOSIIMM  pPYKOBOAMTENEeM, U COOMIOAEHUS HOpPM, YCTaHOBJICHHBIX
JEACTBYIOIINM 3aKOHOAATENBCTBOM.

4.1.2. Tlpu peanuzanuu IOJHOMOYMM UJIEHA KOMHCCHH H HHOTO
KOJUIETHAJIBHOT'O OpraHa.

4.1.3. Tlo BompocaMm OpraHu3alliy ydeTa U XpaHEHUs IepefaHHBIX €My Ha
HCIIOJTHEHHE JOKYMEHTOB U MaTepUaOB.

4,2. Benymmuii crHenmuajudcT B KauecTBE WIeHa KOMMCCHMM M HHOIO
KOJUIETHAJIBHOTO OpraHa BIIpaBe Ha 3acefaHHsIX TaKoro OpraHa CaMOCTOATENIBHO
IIPUHUMATh pEIleHHe TOJ0COBaTh «3a», «IPOTUBY» HIIH «BO3JEpPXKAJCA», a TaKxkKe
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BLICKA3BIBATh CBOE MHEHHE, B TOM YHCIIE 3asBJIATh 0C0O00e MHEHHE B UCHMEHHOH
dopMe B COOTBETCTBHHM C PEraMeHTOM (HOPAAKOM) pabOTEI KOMHCCHH M HHOTO
KOJLJIErMaJIbHOT'O OpraHa.

5. IlepeueHb BONPOCOB, 0 KOTOPLIM BeyIHH BNpaBe HIH 00s13aH
y4aCTBOBATh NPH NOAroTOBKE NPOEKTOB HOPMATHBHBIX
NpPaBOBBIX AKTOB H (HJIH) NPOEKTOB YNPaBJIeHYeCKHX H HHBIX peleHHH

5.1. Benymuii crennanucT o0sA3aH y4acTBOBAaTh B IOATOTOBKE IPOCKTOB
HOPMATHBHEIX NIPABOBBIX aKTOB U MPOEKTOB PELICHHI IO BOIPOCAM, OTHOCAIIUMCS
K ero JOJDKHOCTHBIM OOS3aHHOCTSM.

5.2. Benymmii creryajicT BIpaBe y4acTBOBaTh B IMOATOTOBKE IPOCKTOB
HOPMATHBHEIX TIPABOBBIX aKTOB M MPOEKTOB PELICHHH II0 MHBIM BOIPOCAM IO
COIIaCOBAHHIO C HA4YaJIbHUKOM OTAeNA.

6. Cpoxn H npoueaypbi NOANOTOBKH, PACCMOTPEHHS IIPOEKTOB
ynpaBjeH4eCKHX H HHBIX pPelleHHii, NOPSA0K COrJIacOBaHHA H NPHHATH
JAHHBIX pelIeHHH

6.1. O6LHe CPOKHM W IpOLEAYpPhl MOArOTOBKH JOKYMEHTOB peryiupyloTcs
WHCTpyKIMel IO JENONpOU3BOACTBY B OpraHax UCIIOJHATENEHON  BIIACTH
JlenuHrpaackoi 061acTu.

6.2. B mensX IOATOTOBKM, COTNACOBAaHWs W TNPHHATHSA PEIUEHHH OpraHa
MCIIOJIHUTEIBHON BIaCTH BeAyLIMH CIENUaTUCT O0sA3aH MMOATOTOBUTH IIPOEKT
JOKyMEHTa M TIpEeICTaBUTh €r0 Ha COracoBaHHWe HAYAIBHHKY OT[eNIa HE MO3KE
yeM 3a JBa pabo4ux JHs [0 MCTEUEHHs CPOKa HCIONHEHHUA 10 STOMY JOKyMEHTY,
KOTOPBIA yCTaHOBJIEH (enepanbHBIM 3aKOHOM MIIM HOPMATHBHBIM IPaBOBBIM
aktoM JleHuMHTpaacKoif o6mactd, MO0 HHOro CpOKa, YCTAHOBJICHHOTO
HAYAILHUKOM OT/I€JIa, BBIIIECTOSAIIMM PyKOBOLUTEIIEM.

7. Iopsaok ciiy:eGHOro B3aUMoJeicTBHS BelyLero CrenHaancra B
CBSI3H C HCIMOJHEHHEM HM JO0/KHOCTHBIX 00sI3aHHOCTE# ¢ IPYrHMH
paGoTHMKAMH OPraHa HCNOJIHUTEIbHOH BJIACTH, pabOTHHKAMH HHBIX
rocy1apcTBeHHbIX OPraHOB H OPraHOB MECTHOI0 CamMOynpaBJleHH ],
OpraHu3alHsIMH H FPakAaHaAMH

7.1. TlopydeHust ¥ yKa3aHHs BEIyLIEMY CIELHAINCTY AAOTCA HAYaIbHHKOM
OT/IeNa, BBIMIECTOSIIAM PYKOBOJMTENEM B YCTHOIH MM IHCHMEHHOH (opMe Io
BOIPOCAM, OTHOCSILIMMCS K €ro JOKHOCTHBIM OOS3aHHOCTSIM.

7.2.B 1ensX HUCIONHEHUS [OJDKHOCTHBIX OOS3aHHOCTEH M IOpYy4YeHHH
BeAyLii CITEIMAUCT BIpaBe OOpalaThcs K JPYTMM pabOTHHKAaM OpraHa
HCIIOJIHUTENbHOMN BIaCcTH, paOOTHHUKAM UHBIX FOCYJapCTBEHHBIX OPraHOB, OPraHOB
MECTHOT'O CaMOYIIpaBlIeHus], K TPaXAaHaM H B OpraHU3alHH.

7.3. Benymuii crienUaincT BIpaBe B yCTHOM (opMe naBaTh pa3bACHEHHS 110
BOIIPOCAM, OTHOCSIMMCS K €ro JIO/DKHOCTHBIM OOs3aHHOCTAM, B OTBET Ha
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ofpalleHHs K HeMy paOOTHHMKOB rOCyJapCTBEHHBIX OPTaHOB H OPraHOB MECTHOT'O
caMOyIIpaBleHMUs.

7.4. Benymuii cnelidanucT BIIpaBe B YCTHOUM gopMe aBaTh pa3bsCHEHUS 10
BOIIPOCAaM, OTHOCSIIMMCS K €ro JOJDKHOCTHBIM OOS3aHHOCTSIM, IIPEeNCTaBUTEISIM
OpraHu3aluil ¥ rpakAaHaM I10 OPYYEHHUIO HadajbHUKa OTHEINA, 32 UCKIIOUEHUEM
ClIyyaeB, KOIAa TaKue pa3bsiCHEHHUS  SBJSIIOTCS €r0  JOJDKHOCTHBIMH
00s13aHHOCTSAMU.

7.5. Benyimuii CielManKCcT BIpaBe NPeIOXUTh HCIIONHUTENIO M0 TOKYMEHTY
B paboueM mopske peLINTh BOOPOC O €ro OT3bIBE, €CJIM TaKkOil AOKYMEHT WIH
OTHENbHBIE €ro TOJOXEHUS He COOTBETCTBYIOT (enepaibHOMy, OOIACTHOMY
3aKOHOJATENBCTBY H/HIIM IpaBUiiaM oopMIIeHUs JOKyMEHTOB.

8. IlepeyeHb rocyAapcTBEHHbIX YCJIYT (BHAOB 1eATEJIbHOCTH),
OKa3bIBaeMbIX M0 3aIIPOCAM I'PaKAaH H OpPraHu3aluil B COOTBETCTBHH C
aJIMHHHCTPATHBHLIM perjiaMeHTOM (HHbIM HOPMATHBHBLIM NPABOBBIM AKTOM)
KOMHTETA

Benymu#i cnemuaqucT He IpelOCTaBiIseT T[OCYyAApCTBEHHBIX YCIYyT
rpaxaHaM B OpraHu3alMsM.

9. Iloka3zareau 3¢p(peKTHBHOCTH H Pe3yJIbTATHBHOCTH
npodeccHOHAJBHOH CIyKeOHOH NeiTeJIbHOCTH BeAyllero cenyuajancTa

[TokazatensiMu 3GGEKTUBHOCTH W Pe3yJbTAaTHBHOCTH INpodecCHOHANBHOM
CITy’KeOHOM AeITeNbHOCTH BEAYIIET0 CIeLUaNnrcTa IBISIOTCA:

9.1. CBoeBpeMEHHOCTH M  TOJHOTa  PacCMOTpeHHs  oOpalleHHi
roCyIapCTBEHHBIX OpPraHOB, OPraHOB MECTHOI'O CaMOyIIpaBieHHUs, OpraHU3allui,
rpaxiaH ¥ MOATOTOBKH IIPOEKTOB OTBETOB HA HUX.

9.2. OrcytcTBHE (HAKTOB:

1) Hamuyus B aHAJIUTUYECKMX M HWHBIX MaTephalax, NOATOTOBIIEHHBIX
BEYIIMUM CHELUAIMCTOM YCTapeBIIEH, HENPOBEPEHHOM HMIH HCKaXKEHHOH
uH(pOpMaLH;

2) yTIpaThl JAOKYMEHTOB W MaTepUalioB, IMOCTYINHMBIUUX BeAyIIEMY
CIIEITHAIIUCTY Ha UCTIOJIHEHUE, XPAaHEHHUE;

3) mpormycka (CppiBa) CPOKOB HCIIOJHEHHS IO NOKyMEHTaM (IIOpydYeHUIM),
KOTOpBIE YCTaHOBJIEHBI (pefepalbHbIM 3aKOHOM MWJIM HOPMAaTHBHBIM IIPABOBHIM
akToM JleHMHTpaAckoil 00JacTH, HACTOSILIMM JAOJDKHOCTHBEIM PETJIaMEHTOM,
HA4aJILHUKOM OT/IeJa, BHIIECTOSIIUM PYKOBOOUTEIEM;

4) mpomycka 6e3 yBaXUTENbHON INPUYMHBI 3acefaHUil KOMMCCHM H HHBIX
KOJUIETHAJIBHEIX ~OpPraHoB, MHBIX MEpONpPHUATHH, B KOTOPBIX BeAyLIEMY
CIEIHANTHACTY OBLIIO MOPYYEHO NPUHATH y4acCTHUE;

5) mpu3HaHWs HOPMATHBHOrO mpaBoro axkTta JIeHWHrpaackod o0671acTH,
TIOATOTOBJIEHHOIO BELYIIUM CIIEIHATHUCTOM, HeAeHCTBYIOIUM (IIOJHOCTBIO HIIU B
4acTH) BCTYIMBIIMM B 3aKOHHYIO CIJIy pelleHHeM cylda JHO0 OTMEHBI
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(M3MeHeHNs) Ha OCHOBAHWH 3aKIIIOYCHUA MuHKCTepCTBa focTHIME Poccuiickoi
®enepanun, akTa IPOKYPOPCKOro pearnpoBaHu.

6) HapylIeHHH, He BBIABIECHHBIX BEIyIIMM CICLHATNCTOM B XONC IIPOBEPOK
cocTaBIeHns ¥ o(hOopMIEHHs TOKyMEHTOB 10 (pPHHAHCHPOBAHHIO B COOTBETCTBHH C
IMopsinkamMu IpeAOCTaBICHUS cybcunui.

9.3. KauecTBO  BBIMOJNHEHHOM  paboTel  (OTCYTCTBHE  TPOLCAYPHBIX
HapylIeHUH, IIOArOTOBKa JOKYMEHTOB, MAarepuanoB B COOTBETCTBHH €
YCTAHOBJIEHHBIMH TpeGOBaHHAMH, MOJHOE U JIOTHIHOE U3JIOKEHUE MaTepHaa,
IOPH/IMYECKH FPAMOTHOE COCTaBJICHHE JIOKYMEHTa).

9.4. OTBETCTBEHHOCTh (MCHONHEHHe 00A3aHHOCTEH B CPOK ¢ MHHUMYMOM
KOHTPOJA).

9.5. CaMOCTOSATENBHOCT  (CIIOCOOHOCTH  BBINOJIHATE  33[aHMA 0e3
JOTIOTHUTENBHBIX YKa3aHHUMH).

9.6. JlucHHUrUIHHA (COBIOIEHHE CITyKeOHOro pacropsixa).

9.7. IIpodeccronanbHas KOMIETEHTHOCTb.

CorjiacoBaHoO:

YIpaBieHre rocyfapCTBEHHON CIIyXObl H KaapoB Amvunrnctpanuu ['ybepHaTopa
u IpaBuTenbcTBa JIeHUATPafCKOH obnactu

// Ey (Muxaiinosa P.1O.) « Ay 04 2026 rona

TIONHCh ®.U.0. Jara

e
":H’H7 OpMalOHHOT'O A IIpaBOBOI'O obecrieueHUs KOMHUTETA
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