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Ilpencenarens KOMHTeTa

no rresara fleHHHrpa CKOH06JIaCTH
.~

.T.3aHHYJIJIHH

o ,c 2025 rona

~Ofl]DiOCTHOMPErflAMEHT

rJIaBHOrO CneU;HaJIHCTacexropa Me,lJ;HarrJIaHHpOBaHIDIOT,lJ;eJIano B3aHMO,lJ;eHcTBHIO

co Cpe,lJ;CTBaMHMaccoBoH HHq:>OPMau;HHYnpaBJIeHH.SI no B3aHMO,lJ;eHcTBHIOco

Cpe,lJ;CTBaMHMaCCOBOHHH<p0pMaU;HHH pa3BHTHIO Me,lJ;HanpoeKToB

KOMHTeTa no nesara Jleaanrpancxoa 06JIaCTH

1. 06lQue nOJIO~eHUH

1.1. ~OJI)I(HOCTb rocynapcrseaaoa rpazcztaacxoaCJIY)I(6bI Jlenaarpancxoa
06JIaCTH rJIaBHOrO CneU;HaJIHCTa(50104792) cexropa Me,lJ;HanJIaHHpOBaHHHOT,lJ;eJIa

no B3aHMO,lJ;eHCTBHIOco Cpe,lJ;CTBaMHMaCCOBOH HH<p0pMaU;HH ynpaBJIeHHH no

B3aHMO,lJ;eHCTBHIO co Cpe,lJ;CTBaMH MaccoBoH HH<p0pMaU;HH H pa3BHTHIO

Me,lJ;HanpoeKToB KOMHTeTa no neuara Jleaaarpancxoji 06JIaCTH (nanee -

rJIaBHbIH CneU;HaJIHCT, cexrop, OT,lJ;eJI, ynpaaneaae, KOMHTeT) OTHOCHTCH K

Be,lJ;yIIJ;eH rpyrme ,lJ;OJI)I(HOCTeH rocynapcrseaaoji rpaacaaacxoa CJIY)l(6bI

fleHHHrpa,lJ;CKOH 06JIaCTH xareropaa «CneU;HaJIHCTbI».

Peecrpoasni nm<pp - ILC3.2.

1.1.1. 06JIaCTb rrporpeccaoaansaoa CJIY)l(e6HoH ,lJ;eHTeJIbHOCTHrJIaBHOrO

CneU;HaJIHCTa: ynpasneaae B crpepe nadiposoro Pa3BHTIDI, HH<p0pMaU;HoHHbIX

TeXHOJIOrHH, CBH3H,MaCCOBbIXKOMMYHHKaU;HHH Cpe,lJ;CTBMaCCOBOHHH<p0pMaU;HH.

1.1.2. BH,lJ; rrporpeccaonansaoa cny)l(e6HOH ,lJ;eHTeJIbHOCTH rJIaBHOrO

CneU;HaJIHCTa: perynaposaaae B 06JIaCTH nesara, H3,lJ;aTeJIbCKOH H

nOJIHrpa<pHqeCKOH ,lJ;eHTeJIbHOCTH.

1.2. rJIaBHbIH CneU;HaJIHCTHa3HaqaeTCH na ,lJ;OJI)I(HOCTbrocynapcrseaaoti
rpaaotaacxoa CJIY)l(6bI fleHHHrpa,lJ;CKOH 06JIaCTH H ocsofiozcnaerca OT ,lJ;OJI)I(HOCTH

rocyztapcrseaaoti rpazcnancxoii CJIY)l(6bI fleHHHrpa,lJ;CKOH 06JIaCTH

npe,lJ;CTaBHTeJIeMHaHHMaTeJIH B YCTaH0:QJIeHHOMrropaznce.

1.3. rJIaBHbIH CneU;HaJIHCT nO,lJ;qHHHeTCH npencenarerno

3aMeCTHTeJIIO npencenarens KOMHTeTa, HaqaJIbHHKY ynpaBJIeHIDI,

KOMHTeTa,

HaqaJIbHHKY
OT,lJ;eJIa,HenOCpe,lJ;CTBeHHonO,lJ;qHHHeTCHHaqaJIbHHKY cexropa,

1.4. rJIaBHbIH CneU;HaJIHCT o6H3aH HCnOJIHHTb ,lJ;OJI)I(HOCTHbleo6H3aHHocTH

HaqaJIbHHKa cexropa B nepaon ero speueaaoro OTCYTCTBHHB CBH3HC BpeMeHHoH

HeTpY,lJ;OCnoco6HoCTbIO, ornycxoxr HJIH KOMaH,lJ;HpOBKOH B COOTBeTCTBHH C

rropyaeaaev HaqaJIbHHKa OT,lJ;eJIa.
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2. KBaJIHcJ:lHKa~HoHHbIe Tpe60BaHHH ,lJ,JIH3aMeIlJ,eHHH ,lJ,OJI~HOCTH

rocynaperaeunoti rpa~aHcKoH CJIy~6bI JIeHHHrpa,lJ,CKOH 06JIaCTH

rJIaBHOrO Cne~HaJIHCTa

2.1. ~JUI aaxremeaas ,n;omKHOCTHrocynapcraenaoii rpaacrtancxoii CJIY)l(6bI
Jleaaarpaztcxon 06JIaCTH rJIaBHOrO CrreU;HaJIHCTaYCTaHaBJIHBaIOTCHCJIe,n;YIOrn;He
KBaJIHqmKaU;HoHHbleTpe60BaHHH:

2.1.1. Bsrcnree 06pa30BaHHe rro CrreU;HaJIbHOCTH,HarrpaBJIeHHIOrro,n;rOTOBKH:
- nonyseaaue C 01.07.2017 CrreU;HaJIbHOCTbHJIH nanpaaneaae rro,n;rOTOBKH

yxpynneaaoit rpyrmsr «3KoHoMHKa H ynpanneaae» JIH60 «Cpencrna MaccoBoH
HH<l_:>opMaU;HHH HH<l_:>0pMaU;HoHHO-6H6JIHOTeQHOezteno»;

- nonyseaasre no 01.07.2017 CrreU;HaJIbHOCTbHJIHaanpaaneaae rro,n;rOTOBKH
yxpynaeaaoa rpynnsr cnenaansaocrea H HarrpaBJIeHHHrro,n;rOTOBKH«3KoHoMHKa
H ynpasneaae» JIH60 nanpaaneaae rro,n;rOTOBKH«)l{ypHaJIHCTHKa», JIH60 ozma H3
cnerraansaocreii, BXO,n;Hrn;HXB YKa3aHHOenanpaanenne rro,n;rOTOBKH.

2.1.2. He MeHee ztsyx JIeT craaca rocynapcrnennoa rpaaciaacxoa CJIY)l(6bI
HJIH He MeHee 'rpex JIeT craxca pa60TbI rro CrreU;HaJIbHOCTH,HarrpaBJIeHHIO
rro,n;rOTOBKH.

2.2. IIpo<l_:>eccHOHaJIbHbIHyposeas.
2.2.1. Basoasre 3HaHHH:
rocynapcraeanoro H3bIKa Poccnacxoti <l>e,n;epaU;HH(pyccxoro H3bIKa) H

OCHOBKOHCTHZYU;HHPoccaticxoii <l>e,n;epaU;HH;
<l>e,n;epaJIbHOrO3aKOHa OT 6 OKTH6pH 2003 rona NQ 131-<1>3 «06 06rn;HX

npaammax opraHH3aU;HHMeCTHoro caxroynpaaneaaa B Poccajicxoji <l>e,n;epaU;HH»;
<l>e,n;epaJIbHOrO3aKOHa OT 2 MaH 2006 rona NQ 59-<1>3 «0 nopsztxe

paccnorpeaaa 06parn;eHHH rpaaoraa Poccaacxoa <l>e,n;epaU;HH»;
<l>e,n;epaJIbHOrO3aKOHa OT 25 ztexafipa 2008 rona NQ 273-<1>3 «0

nporasoneacrsaa xoppynuaa» H HHbIX HopMaTHBHbIX npasoasrx aKTOB
Poccaacxoti <l>e,n;epaU;HHH Jlenaarpancxoa 06JIaCTH B crpepe nporaaoneiicrsua
xoppynnaa;

<l>e,n;epaJIbHOrO3aKOHa OT 21 ,n;eKa6pH2021 rona NQ 414-<1>3 «06 06rn;HX
rrpHHU;Hrrax opraHH3aU;HH rry6JIHQHoH BJIaCTH B cy6DeKTax POCCHHCKOH
<l>e,n;epaU;HH»;

3aKOHo,n;aTeJIbCTBa POCCHHCKOH <l>e,n;epaU;HH 0 rocy,n;apcTBeHHoH
rpaxnaacxoa cJIY)l(6e POCCHHCKOH<l>e,n;epaU;HH;

YCTaBaJlenanrpancxoa 06JIaCTH;
06JIaCTHOro 3aKOHaOT 11 nexatips 2007 rona NQ 174-03 «0 rrpasoasrx axrax

Jlenanrpancxoa 06JIaCTH»;
rrOJIO)l(eHHH0 KOMHTeTe;
rrOJIO)l(eHHH0 cexrope;
Konexca 3THKH H cnyacefinoro nosezrenaa rocyztapcraeansrx rpaacnaacxax

CJIY)l(arn;HXJlenanrpancxoa 06JIaCTH;
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HHCTpYK~MM no ~enonpOM3BO~CTBY B opraHax McnonHMTenbHOH BnaCTM
JIeHMHrpa~CKOH 06naCTM;

HHcTpYK~MM 0 nopsznce 06paII(eHM.H co cnY>Ke6HOH MH<popMa~MeH

orpaaaxeaaoro pacnpocrpaaeaas B A~MMHMcrpa~MM JIeHMHrpa~CKOH 06naCTM;

cnY)Ke6HOrO pacnopsznca, YCTaHOBneHHoro B opranax acnonuarensaoa
BnaCTMJIeHMHrpa~CKOH 06naCTM;

B 06naCTM MH<popMa~MOHHO-KOMMYHMKa~MOHHbIX rexaonorati:
B03MO)KHOCTeHM oc06eHHOCTeH npMMeHeHM.H COBpeMeHHbIX MH<popMa~MOHHO­

KOMMYHMKa~MOHHbIX rexaonormi B opraae acnonaarensaoa BnaCTM; OCHOB

MH<popMa~MOHHOH 6e30naCHOCTM M 3aII(MTbI MH<popMa~MM, B TOM qMCne

<l>e~epMbHoro 3aKOHa OT 27 MIOn.H2006 rona NQ 149-<1>3«06 MH<popMa~MM,

MH<popMa~MoHHbIXTeXHOnOrM.HXM0 3aII(MTeMH<popMa~MM»;

OCHOBHbIXnOnO)KeHMH3aKOHo~aTenbCTBa 0 nepCOHMbHbIX ~aHHbIX, B TOM

qMCne <l>e~epMbHoro 3aKOHa OT 27 MIOn.H 2006 rona NQ 152-<1>3
«0 nepcoaansnsrx ~aHHbIX»;

06II(MX npMH~MnOB <PYHK~MoHMpOBaHM.H CMCTeMbI anexrpoaaoro
~oKYMeHTo060poTa;

OCHOBHbIX nOnO)KeHMH 3aKOHo~aTenbCTBa 06 anexrponaon nozmaca;
npMMeHeHM.Hrrepcoaansaoro KOMnbIOTepa;

2.2.2. Basoasre YMeHM.H:

YMeHMeCMCTeMHO(crparerasecxa) MbIcnMTb;

YMeHMe cMcTeMaTM3MpoBaTbMaHMM3MpoBaTb MH<popMa~MIO;

YMeHMe nnaaaposars, pa~MoHMbHO ncnonssoaart, cnY)Ke6HOe BpeM.H M

~OCTMraTbpesynsrara;
KOMMYHMKaTMBHble YMeHM.H (B TOM qMCne nyfina-msrx ssrcryrrnenaa M

Be~eHM.H~enOBbIX neperosopoa);
YMeHMeynpaanars M3MeHeHM.HMM;

YMeHMe pafiorart, C arrrraparnsnr M nporpaMMHbIM ofiecneaeaaera,
YCTaHOBneHHOMna aBTOMaTM3MpOBaHHOMpa60QeM MeCTe (APM) , B TOM QMCne

pa60TbI B onepa~MOHHOH CMCTeMeceMeHCTBa Windows, B TeKCTOBOMpenaxrope

Microsoft Office Word, C Ta6nMQHbIM npoueccopox Microsoft Office Excel, C

nOQTOBbIMKnMeHTOMrana «Outlook», no~rOTOBKM rrpeaearanaii C npMMeHeHMeM

npMnO)KeHM.HMicrosoft Office PowerPoint;

YMeHMe patiorars B KaQeCTBenonssoaarena B MH<popMa~MoHHbIXCMCTeMax,

npMMeH.HeMbIX B opraae acnonaarensnoa BnaCTM, B TOM QMCne B npaxnanasix
MH<popMa~MOHHbIX CMCTeMax (CMCTeMe B3aMMo~eHCTBM.H C rpa)K~aHaMM M

opraHM3a~M.HMM; CMCTeMeMe)KBe~OMCTBeHHoro anexrponaoro B3aMMo~eHCTBM.H;

yqeTHoH CMCTeMe;MH<popMa~MOHHo-aHMMTMQeCKOHCMCTeMe,06eCneQMBaIOII(eH

cfiop, 06pa60TKY, xpanenae M aHMM3 ~aHHbIX), CMCTeMax anexrpoaaoro
~OKYMeHTo060pOTa, B MH<popMa~MOHHO-npaBOBbIX CMCTeMax «I'apanr»,
«KoHcynbTaHTIIrrIOC», «Konexc», a TaK)Ke C pecypcaxm M cepsacaua nOKMbHoH

BbIQMCnMTenbHoH cera M MH<popMa~MoHHo-TeneKoMMYHMKa~MoHHoH cera

«HHTepHeT» ;



4

2.2.3. Ilporpeccaoaansasre 3HaHH~ B crpepe 3aKOHo,n;aTeJIbCTBaPOCCH:H:CKOM
<I>e,n;epaU;HHH Jleaaarpancxon 06JIaCTH:

EIO,rI;:lKeTHOroxonexca POCCHMCKOM<I>e,n;epaU;HHH HHbIX HopMaTHBHbIX
npaaonsrx aKTOB POCCHMCKOM <I>e,n;epaU;HHH Jleaanrpaztcxoa 06JIaCTH,
perynapyromax 61O,n;)I(eTHbIenpasoornoureaaa;

HaJIOrOBOro xonexca POCCHHCKOH<I>e,n;epaU;HH;
Tpaacnaacxoro xonexca POCCHHCKOH<I>e,n;epaU;HH(IH II xacrea);
Tpyztosoro xonexca POCCHMCKOM<I>e,n;epaU;HH;
<I>e,n;epaJIbHOrO3aKOHa OT 27.12.1991 NQ 2124-1 «0 cpeztcrsax MaccoBoH

HHcpopMaU;HH»;
<I>e,n;epaJIbHOrO3aKOHaOT 13.03.2006 NQ 38-<I>3 «0 pexnaste»;
nOCTaHOBJIeHH~IIpaBHTeJIbcTBa Jlenaarpancxoa 06JIaCTH OT 14.11.2013

NQ 399 «06 YTBep)l(,n;eHHH rocynapcrseanoa nporpaMMbI Jleanarpancxoa
06JIaCTH«Y CTOHqHBOeofintecraemroe pa3BHTHeB Jlenaarpancxoii 06JIaCTH».

2.2.4. HHbIe npotpeccaoaansnsre 3HaHH~:
npasana ,n;eJIOBOH3THKH;
,n;eJIOBOeofimeaae H neperracxa;
OCHOBHbIe HanpaBJIeHH~ rocynapcrseaaoa nOJIHTHKH B crpepe rrenarn,

H3,n;aTeJIbCKOMH rronarpadiasecxoit ,n;e~TeJIbHOCTH;
OCHOBbIocymecrsneaas ,n;e~TeJIbHOCTHB cdiepe rrenara, H3,n;aTeJIbCKOHH

nOJIHrpacpHqeCKOH,n;e~TeJIbHOCTH.
2.2.5. Ilpodieccaoaansasre YMeHH~:
YMeHHe nOJIb30BaTbC~ HH<p0pMaU;HoHHoH CHCTeMOH «E,n;HHbIH peecrp

,n;OMeHHbIX HMeH, YKa3aTeJIeH cTPaHHU; caHTOB B HHcpopMaU;HoHHo­
TeJIeKoMMYHHKaU;HoHHoHcera «HHTepHeT» H ceressrx aztpecos, n03BOJI~IO:r.u;HX
H,n;eHTHcpHU;HpoBaTbcaarsr B HHcpopMaU;HoHHO-TeJIeKoMMYHHKaU;HoHHoMcern
«HHTepHeT», conepzcamae HHcpopMaU;HIO, pacnpocrpaaeane KOTOPOH B
POCCHHCKOH<I>e,n;epaU;HHsanpemeao»

2.2.6. <I>YHKU;HOHaJIbHbIe3HaH~:
nOH~THe, npouenypa paccvorpeaaa oopamenaa rpazcnaa;
OCHOBHbleMo,n;eJIHCB~3eHCofimecrsennocrsro;
ocofieanocra cB~3eH C ofimecrseaaocrtao B rocynapcrseaasrx opraaax;

OCHOBHbIe HanpaBJIeHH~ rocyzrapcrseanoa nOJIHTHKH B crpepe rrenarn,
H3,n;aTeJIbCKOHH nOJIHrpacpHqeCKOH,n;e~TeJIbHOCTH;

OCHOBocyniecrsneaas ,n;e~TeJIbHOCTHB crpepe nesara.
2.2.7. <I>YHKU;HOHaJIbHbIeyMeHH~:
norrrorosxa aHaJIHTHqeCKHX,HHcpopMaU;HoHHbIXH ztpyrnx MaTepHaJIOB;
rronrorosxa MeTo,n;HqeCKHXpexoveaztanaa, pa3'b~CHeHHH;
BJIa,n;eHHeHaBbIKaMH0CPHU;HaJIbHOH,n;eJIOBOHnepenacxa;
paspafiorxa, paccaorpeaas H COrJIaCOBaH~ npoexros HopMaTHBHbIX

npaaossrx aKTOBH zrpyrax ,n;oKYMeHToB;
nonrorosxa 0CPHU;HaJIbHbIXOT3bIBOBna npoexrsr HopMaTHBHbIX npaaonsrx

aKTOBH ztpyrax ,n;oKYMeHToB;
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HCrrOJIb30BaHHe::meK'rpOHHOHnonnaca H zrpyrax Cpe,n;CTBH,n;eHTH<pHKaU;HH
(EeMA) B HH<popMaU;HOHHbIXCHCTeMaxH HHOMrrporpaMMHOM ofiecne-renaa.

3. ,r:r;OJl~HOCTHbIe o6H3aHHocTH

B u;eJlSIX peanasanaa rrOJIHOMOqHH H <PYHKU;HH KOMHTeTa,
npenycaorpeaasrx rrOJIO)l(eHHeM 0 KOMHTeTe, a TaK)I(e B COOTBeTCTBHHC
rrOJIO)l(eHHeM0 cexrope rJIaBHbIH crreuaanacr 06.SI3aH:

3.1. ITo nopyseaaro aasansaaxa cexropa B u;eJI.SIXofiecne-reaaa pa60TbI
rro npenocrasneaaro Cy6CH,n;HHcpezicrsaa MaCCOBOHHH<p0pMaU;HH:

3.1.1. rronroraanasars rrpoexr npasosoro axra KOMHTeTa rro YTBep)l(,n;eHHIO
rrOKa3aTeJIeH, ueofixonaasrx ,n;JI.SI,n;OCTH)I(eHH.SIpe3YJIbTaTOB npenocrasneaaa
Cy6CH,n;HH,KaqeCTBeHHblX H KOJIHqeCTBeHHblXxapaxrepncrax H TeMaTlfqeCKHX
HarrpaBJIeHHH na cooTBeTCTBYIOII(HH xaneaaapasra ron ,n;J1.SIcpezrcrs MaccoBoH
HH<p0pMaU;HHJleaatrrpazrcxoii 06JIaCTH;

3.1.2. nonroraanaaars npoexr rrpasosoro axra 0 KOMHCCHHrro orfiopy
opraHH3aU;HH - nonysarenea Cy6CH,n;HH, oCYII(eCTBJI.SIIOII(HXrrpoH3Bo,n;CTBO
cpencrs MaCCOBOHHH<p0pMaU;HHJleaanrpaztcxoa 06JIaCTH(nanee - KOMHCCH.SI);

3.1.3. nonroraanasars npoexr npasoaoro axra 0 COCTaBeKOMHCCHH;
3.1.4. nonrorasnaaars npoexrsr npasossrx aKTOB, orrpe,n;eJI.SIIOII(HX<pOPMbI

3a.SIBOK,HHbIX ,n;oKYMeHToB H rropsztox HX npencrasneaaa COHCKaTeJI.SIMH,
oCYII(eCTBJI.SIIOII(HMH rrpoH3Bo,n;CTBO openers MaCCOBOH HH<p0pMaU;HH
Jlenanrpancxoa 06JIaCTH, H rrpeTeH,n;YIOII(HMHna nonyxeaae Cy6CH,n;HH;

3.1.5. OCYII(eCTBJ1.SITbrro,n;rOTOBKYH3BeII(eHH.SI0 KOHKypCHOM orfiope ,n;J1.SI
pa3MeII(eHH.SIna 0<pHU;HanbHoMcaiire KOMHTeTa;

3.1.6. oCYII(eCTBJI.SITbnpaesr 3aSIBOK OT COHCKaTeJIeH aa nonyseaae
Cy6CH,n;HHH oCYII(eCTBJI.SITbHX perHcTPaU;HIOB )l(ypHane ysera 3aSIBOK;

3.1.7. nstztaaarr, pacnacxa B rrOJIyqeHHH 3a.SIBOKC YKa3aHHeM ,n;aTbI H
BpeMeHH ee rrOJIyqeHH.SIrro TPe60BaHHIO COHCKaTeJI.SI,nonaamero 3aSIBKY(npa
sanpoce);

3.1.8. BeCTH )l(ypHan peracrpauan 3aSIBOK COHCKaTeJIeHaa nonyxeaae
Cy6CH,n;HH,ofiecne-raaars ero xpaaenae;

3.1.9. HCrrOJIH.SITb 06.SI3aHHOCTH cexperaps axcnepraoro COBeTa rro
nposeneaaro xoaxypcnoro orfiopa rro npenocrasneamo Cy6CH,n;HHH3 06JIaCTHOro
6IO,n;)I(eTaJleaanrpancxoa 06JIaCTH,onpeneneaasre npasoasnr aKTOMKOMHTeTa.

Ha nepaozt Ha3HaqeHH.SIcexperapex KOMHCCHH:
H3BeII(aTb qJIeHOB KOHKypCHOH KOMHCCHH 0 BpeMeHH H MeCTe nposeneaaa
sacenanaa H rrOBeCTKe,n;H.SI;

ofiecnenaaars 03HaKOMJIeHHeQJIeHOBKOHKYPCHOHKOMHCCHHC 3aSIBKaMH,
npencraaneansnra na KOHKYPCHbIHorfiop;

rronroraanasars npoexrsr rrpOTOKOJIOBKOMHCCHHH npeztcraanars HX ,n;JI.SI
nozmacaaaa qJIeHaM KOMHCCHH;

BbIIIOJIH.SITbansre nopyseaaa npezicenarens KOMHCCHH;
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3.1.10.3anpauHmaTb B paaxax HH<p0pMaU;HOHHOrO B3aHMO,n:eHCTBIDI

cnenyromae ,n:OKYMeHTbI no opraaasanaaa, npereanyrounoa aa nonyaeaae
Cy6CH,n:HH:

1) BbIIIHCKH H3 Enaaoro rocynapcrseaaoro peecrpa IOpH,n:HqeCKHXJIHU;

(ana cOHCKaTeJIeH H3 qHCJIa IOpH,n:HqeCKHX JIHU;) HJIH BbIIIHCKH H3 Eztaaoro
rocynapcrseaaoro peecrpa HH,n:HBH,n:YaJIbHbIX npeztrrprraasrarenea (ztna

COHCKaTeJIeMH3 qHCJIa HH,n:HBH,n:YaJIbHbIXrtpezmpaaavareneii);

2) CBe,n:eHIDI 0 HaJIHqHH (OTCYTCTBHH) 3a,n:OJI)I{eHHOCTH no ynnare

HaJIOrOB, C60pOB, nenea H UITpa<p0B;

3.1.11.opraHH30BbIBaTb xpaaeaae ,n:oKYMeHToB, OTHOCHm;HXCH K

opraHH3aU;HH xoaxypcaoro orfiopa H ,n:eHTeJIbHOCTHKOHKypCHOM KOMHCCHH;

3.1.12. na OCHOBaHHH sanponrenasrx CMeT y nOJIyqaTeJIeM Cy6CH,n:HM

ocym;eCTBJIHTb pacser passrepoa Cy6CH,n:HM;

3.1.13. no,n:rOTaBJIHBaTb na OCHOBaHHHnpOTOKOJIOBsacezraaaa KOHKYPCHOM

KOMHCCHH npasossre aKTbI 0 npH3HaHHH opraHH3aU;HM n06e,n:HTeJIHMH

xonxypcnoro orfiopa H 06'beMaX npenocraanaexsrx Cy6CH,n:HM;

3.1.14. ocym;eCTBJIHTb nonrorosxy rtpoexros ztoroaopon (cornaureaaa) C

n06e,n:HTeAAMH xoaxypcaoro orfiopa, ofiecrrexaaart, COrJIaCOBaHHe ztoroaopoa
(cornameaaa) C HaqaJIbHHKOM cexropa, HaqaJIbHHKOM OT,n:eJIa,npe,n:CTaBJIHTbna

nonnacaaae npeztcenarerno KOMHTeTa;

3.1.15. ocyntecrsnars npaexr H nposepxy OTqeTHbIX ,n:oKYMeHToB H

MaTepHaJIOB, rrpenocrasnseasrx nOJIyqaTeJIHMH Cy6CH,n:HH 06 HCnOJIb30BaHHH

Cy6CH,n:HH, 0 pe3YJIbTaTaX npoaepxa HH<pOpMHpoBaTb HaqaJIbHHKa cexropa,
HaqaJIbHHKa OT,n:eJIa, HaqaJIbHHKa YnpaBJIeHHH, 3aMeCTHTeJIH npeztceztarena
KOMHTeTa, npencenarens KOMHTeTa.

3.2. BecTH peecrp:
zroroaopos H cornanreanti, 3aKJIIOqeHHbIX Me)l{,n:y

nOJIyqaTeAAMH Cy6CH,n:HM;

nOJIyqaTeJIeH Cy6CH,n:HM cy6'beKTOB MaJIOrO

KOMHTeTOM H

H cpezmero
npezrrrpaaaaarenscrsa.

3.3. IlpHHHMaTb eacexsapransao OTqeTbI

ocym;ecTBAAIOm;HX npoH3Bo,n:CTBO cpencrs
Jleaaarpancxoa 06JIaCTH.

3.4. B COOTBeTCTBHH C nJIaHOM npoaezteaaa rrposepox pacxoztosaaaa
Cy6CH,n:HMopraHH3aU;HHMH - nOJIyqaTeJIHMH Cy6CH,n:HMna OCHOBaHHH npaBOBbIX

aKTOBKOMHTeTa yqaCTBOBaTb B nposezteaaa rrposepox, no pe3YJIbTaTaM nposepox
no,n:rOTaBJIHBaTb H npe,n:CTaBJIHTb npenceziaremo KOMHTeTa HH.p0pMaU;HIO ,n:AA

BKJIIOqeHHHB aKT 0 rrponeneaaoit rrposepxe H nonnacsrsarr, ero.
3.5. OKa3bIBaTb cozteacraae CTPYKTypHbIM nonpasneneaaaa KOMHTeTa B

HX ,n:eHTeJIbHOCTHB npenenax <PYHKU;HOHaJIacexropa.
3.6. <I>opMHpoBaTb H HanOJIHHTb peecrp CMH, ,n:eMcTBYIOm;Hx na

.repparopaa Jleaanrpazrcxoji 06JIaCTH, B qaCTH sonpocos, OTHOCHm;HXCHK

.pYHKU;HHMcexropa,

OT nonysarenea Cy6CH,n:HM,

MaCCOBOM HH.p0pMaU;HH
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3.7. OCYIIJ;eCTBJlS1TbBHYTpeHHHH <pHHaHcoBbIH KOHTPOJIb B COOTBeTCTBHH

C ,n;eHCTB)'lOIIJ;HM3aKOHo,n;aTeJIbCTBOM.

3.8. ITo rropyseamo HaqaJIbHHKa cexropa B YCTaHOBJIeHHOM nopanxe
paCCMaTpHBaTb 06paIIJ;eHH.SI rocyztapcrseaasrx opraaos, opraaos MeCTHoro

caaoynpasneaaa, opraHH3aUHH H rpaacztan, no,n;rOTaBJIHBaTb H npe,n;CTaBJI.SITb

HaqaJIbHHKY cexropa npoexrsr OTBeTOBaa YKa3aHHbIe 06paIIJ;eHH.SI.

3.9. YqaCTBOBaTb B pafiore KOMHCCHHH HHbIX KOJIJIerHaJIbHbIX opraaos, B

COCTaB KOTOPbIX rJIaBHbIH CneUHaJIHCT BKJIlOqeH B COOTBeTCTBHHC npaBOBbIM

aKTOM Jleaaarpancxoii 06JIaCTH HJIH aanpaanea HaqaJIbHHKOM cexropa,
HaqaJIbHHKOM OT,n;eJIa,HaqaJIbHHKOM Y npaBJIeHH.SI, 3aMeCTHTeJIeM npencenarens
KOMHTeTa, rrpezrceztarenea KOMHTeTa.

3.10. Ha nepaon Ha3HaqeHH.SI yqaCTBOBaTb B YCTaHOBJIeHHOM

3aKOHo,n;aTeJIbCTBOM POCCHHCKOH <l>e,n;epaUHH H 3aKOHo,n;aTeJIbCTBOM

Jleaanrpancxori 06JIaCTH nopaaxe B ynpaBJIeHHH HaXO.n;.SIIIJ;HMHC.SIB

rocynapcrseaaoa c06cTBeHHocTH Jleaaarpazrcxoji 06JIaCTH aKUH.SIMH(,n;OJI.SIMH)

X03.S1HCTBeHHbIX06IIJ;eCTB.

3.11. OpraHH30BbIBaTb rronrorosxy MaTepHaJIOB K COBeIIJ;aHH.SIM,

3ace,n;aHH.SIM,HHbIM MepOnpH.SlTH.SIM,npHHHMaTb B HHX yxacrae, B TOM qHCJIe BeCTH

neperosopsr, O<pOPMJI.SITbnpHH.SITbIepemeaaa.
3.12. B COOTBeTCTBHH C ztoaepenaocrsro H(HJIH) no nopyxeaaro

HaqaJIbHHKa cexropa, HaqaJIbHHKa OT,n;eJIa,HaqaJIbHHKa Y npaBJIeHH.SI,3aMeCTHTeJI.SI

npencenarens KOMHTeTa, npencenarena KOMHTeTa npencraanars aarepecsr
KOMHTeTa B rocynapcrseansrx opraaax, opranax MeCTHoro caaoynpaaneaaa H B

opraHH3aUH.SIX.

3.13. TOqHO H B CpOK BbIIIOJIH.SITbYKa3aHH.SI H rropysenaa HaqaJIbHHKa

cexropa, HaqaJIbHHKa OT,n;eJIa, HaqaJIbHHKa Y npaBJIeHH.SI, 3aMeCTHTeJI.SI

npeztcenarena KOMHTeTa, npenceztarena KOMHTeTa.

3.14. C06JIIO,n;aTb rrpasnna ,n;eJIOnpOH3Bo,n;cTBa,B TOM qHCJIe Ha,n;JIe:>KaIIJ;HM

06pa30M y-urrsrsan, H xpaaars rronyseansre na HCnOJIHeHHe ,n;oKYMeHTbI H

MaTepHaJIbI, caoespeaeaao cnasars HX oTBeTcTBeHHoMY sa ,n;eJIOnpOH3Bo,n;CTBO,a

npa yxozre B ornycx, y6bITHH B KOMaH,n;HpoBKY,B cnysae OCTaBJIeHH.SI,n;OJI:>KHOCTH

pa60THHKY KOMHTeTa, spesreaao HCnOJIH.SIIOIIJ;eMY06.S13aHHOCTHrJIaBHOrO

CneUHaJIHCTa, JIH60 HaqaJIbHHKY cexropa,
3.15. C06JIIO,n;aTb OCHOBHbIe 06.S13aHHOCTH,a TaK:>Ke orpaaaxeaaa,

sanpersr H Tpe60BaHH.SI K CJIY:>Ke6HoMY nOBe,n;eHHIO,YCTaHOBJIeHHbIe CTaTb.SlMH

15 - 18, 20, 20.1, 20.2, 20.3 <l>e,n;epaJIbHOrO3aKOHa OT 27 HIOJI.SI2004 r. N 79-<1>3
"0 rocynapcraeaaoa rpascnaacxoa cJIY:>K6ePOCCHHCKOH<l>e,n;epaUHH".

3.16. C06JIIO,n;aTb HOPMbI Konexca 3THKH H CJIY:>Ke6HOrO nOBe,n;eHH.SI

rocynapcrsemrsrx rpaacnaacxax CJIY:>KaIIJ;HXJlenaarpancxoa 06JIaCTH.

3.17. Y Be,n;OMJI.SITb npe,n;cTaBHTeJI.SI HaHHMaTeJI.SI 060 scex CJIyqaSIX

06paIIJ;eHH.SIK rJIaBHoMY CneUHaJIHcTY KaKHX-JIH6o JIHU B ueJI.SIXCKJIOHeHH.SIero K

cosepiueaaro xoppynuaoaasrx rrpaaoaapynreaaii, aa HCKJIlOqeHHeM cnysaes,

xorna no ,n;aHHbIM<paKTaMnposenena HJIH npoBo,n;HTC.SInposepxa,
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3.18. OTqMTbIBaTbC5I nepezt HaqaJIbHMKOM cexropa 0 pe3YJIbTaTaX caoeii

cJIY:>Ke6HoH )J,e5ITeJIbHOCTM, B TOM qMCJIe excerozmo, )J,O 1 cpeBPaJI5I rona,

cJIe)J,yr0~ero 3a OTqeTHbIM, npe)J,cTaBJI5ITb HaqaJIbHMKY ceKTopa OTqeT 0 cBoeH

nporpeccaonansnoa CJIY)I(e6HOH )J,e5ITeJIbHOCTM.

4. Ilepexem, nonpocoa, no KOTOPhIM rJIaBHhIii CneU;HaJIHCTunpaae
HJIH 06H3aH caMOCTOHTeJIhHO npHHHMaTh ynpaanenuecxae H HHhIe peurenna

4.1. rJIaBHbIH CneU;MaJIMCT065I3aH caMOCT05ITeJIbHOnpMHMMaTb penreana:
4.1.1. ITo sonpocaxr nepsoosepenaocra BbIIIOJIHeHM5I )J,OJI)I(HOCTHbIX

065I3aHHOCTeH B npenenax CPOKOB, YCTaHOBJIeHHbIX HaqaJIbHMKOM cexropa,
HaqaJIbHMKOM OT)J,eJIa, HaqaJIbHMKOM ynpaBJIeHM5I, 3aMeCTMTeJIeM rrpeztcenarena

KOMMTeTa, npencenarenexr KOMMTeTa, M C06JIIO)J,eHM5IHOPM, YCTaHOBJIeHHbIX

)J,eHcTBYIO~MM 3aKOHO)J,aTeJIbCTBOM.

4.1.2. ITpM peaJIM3aU;MM nOJIHOMOqMH xneaa KOMMCCMM M auoro

KOJIJIerMaJIbHOrOoprana,
4.1.3. ITo sonpocasr opraHM3aU;MM ysera M xpaHeHM5I nepenaaasix eMY na

MCnOJIHeHMe)J,oKYMeHToBMMaTepMaJIOB.

4.1.4. ITo sonpocaa B03BpaTa npoexros )J,oKYMeHToB MCnOJIHMTeJI5IM,eCJIM

TaKMe npoexrsr MJIMOT)J,eJIbHbIeMX nOJIO)l(eHM5IHe COOTBeTCTByr0T cpe)J,epaJIbHOMY,

06JIaCTHOMY 3aKOHO)J,aTeJIbCTBY,M/MJIMnpaBMJIaM ocpopMJIeHM5I )J,OKYMeHTOB.

4.2. rJIaBHbIM CneU;MaJIMCT B xasecrse qJIeHa KOMMCCMM M anoro

KOJIJIerMaJIbHOrO opraHa BnpaBe Ha 3ace)J,aHM5IXTaKoro opraHa caMOCT05ITeJIbHO

npMHMMaTb peureaae rOJIOCOBaTb «sa», «nporas» MJIM «B03)J,ep)l(aJIC5I», a TaIOKe

BbICKa3bIBaTb caoe MHeHMe, B TOM qMCJIe 3a5IBJI5ITbocofioe MHeHMe B nMCbMeHHOH

cpopMe B COOTBeTCTBMMC perJIaMeHTOM (nOp5I)J,KoM) pa60TbI KOMMCCMMM nnoro

KOJIJIerMaJIbHOrO opraaa.

5. Ifepexem, aonpocoa, no KOTOPhIM rJIaBHhIii CneU;HaJIHCT

nnpaae HJIH 06H3aH yqaCTBOBaTh npa nO.IJ:rOTOBKenpoexroa HopMaTHBHhIX

npasoasrx aKTOB H (HJIH) npoexros ynpaBJIeHqeCKHX H HHhIX peurenaa

5.1. rJIaBHbIM CneU;MaJIMCT065I3aH yaacrsosars B nO)J,rOTOBKe npoexros

HopMaTMBHbIX rrpasoasrx aKTOB M npoexros pemeaaa no sonpocan, OTHOC5I~MMC5I

K ero )J,OJI)I(HOCTHbIM065I3aHHOCT5IM.

5.2. rJIaBHbIH CneU;MaJIMCTsnpase ysacrsosars B nO)J,rOTOBKe npoexros
HopMaTMBHbIX npaaossrx aKTOB M npoexros pemeaaa no MHbIM sonpocaa no

rropyxeamo HaqaJIbHMKa cexropa, HaqaJIbHMKa OT)J,eJIa,HaqaJIbHMKa YnpaBJIeHM5I,

3aMeCTMTeJI5Inpeztcenarena KOMMTeTa, npencenarena KOMMTeTa.

6. CpOKH H nponeaypsi nO.IJ:rOTOBKH,paccsiorpeana npoexros
ynpaBJIeHqeCKHX H HHhlX pemeaaa, nOpH.IJ:OKCOrJIaCOBaHHH H npHHHTHH

.IJ:aHHhIXpeurenna
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6.1. Ofiunte CpOKMM rrpouenypsr no.n;rOTOBKM.n;oKYMeHToB peryJIMpYIOTC5I

l1HcTPYKU;MeH no .n;eJIOnpOM3Bo.n;CTBYB opraHax MCnOJIHMTeJIbHOH BJIaCTM
Jleaaarpancxoji 06JIaCTM.

6.2. B u;eJI5IX no.n;rOTOBKM, COrJIaCOBaHM5IM npMH5ITM5I peIIIeHMH oprana

MCnOJIHMTeJIbHOH BJIaCTM rJIaBHbIH CneU;MaJIMCT 065I3aH no.n;rOTOBMTb npoexr

.n;oKYMeHTa M npencrasars ero aa COrJIaCOBaHMeHaqaJIbHMKY cexropa He n03)1(e

qeM aa zraa pa60qMX .n;H5Izro MCTeqeHM5Icpoxa MCnOJIHeHM5Ino 3TOMY .n;OKYMeHTY,

KOTOPbIH YCTaHOBJIeH cpe.n;epaJIbHbIM 3aKOHOM MJIM HopMaTMBHbIM npaBOBbIM

aKTOM JIeHMHrpa.n;CKoH 06JIaCTM, JIM60 naoro cpoxa, YCTaHOBJIeHHOrO

HaqaJIbHMKOM cexropa, HaqaJIbHMKOM OT.n;eJIa, HaqaJIbHMKOM YnpaBJIeHM5I,

3aMeCTMTeJIeMnpeztcenarena KOMMTeTa, npencenareness KOMMTeTa.

7. Ilopaaorc CJIy~e6Horo B3aHMo.r:.eiicTBHH rJIaBHOrO CneIJ,HaJIHCTa B CBH3H C

HCnOJIHeHHeM HM .r:.OJI~HOCTHbIXo6H3aHHocTeii

C .r:.pyrHMH pa60THHKaMH KOMHTeTa, pa60THHKaMH HHbIX rocynapcraeaastx
oprauoa H opranon MeCTHoro caeroynpaanenna,

opraHH3aIJ,HHMH H rpa~aHaMH

7.1. TIopyqeHM5I M YKa3aHM5I rJIaBHoMY CneU;MaJIMcTY .n;aIOTC5I

HaqaJIbHMKOM cexropa, HaqaJIbHMKOM OT.n;eJIa, HaqaJIbHMKOM Y npaBJIeHM5I,

3aMeCTMTeJIeM npezrceztarena KOMMTeTa, rrpeztceztarenex KOMMTeTa B YCTHOHMJIM

nMCbMeHHOH cpopMe no sonpocau, OTHOC5Ir.u;MMC5IK ero .n;OJI)I(HOCTHbIM

065I3aHHOCT5IM.

7.2. B u;eJI5IX MCnOJIHeHM5I .n;OJI)I(HOCTHbIX065I3aHHOCTeH M nopysenait

rJIaBHbIH CneU;MaJIMCT snpase ofipamarsca K ztpyraa pa60THMKaM KOMMTeTa,

pa60THMKaM MHbIX rocyztapcrseaasrx opraaos, opraaos MeCTHoro

caxroynpaanenna, K rpa)l(,I1;aHaMM B opraHM3aU;MM.

7.3. lJIaBHbIH CneU;MaJIMCTsnpaae B YCTHOH cpopMe zrasars pa3'b5ICHeHM5I

no sonpocaa, OTHOC5Ir.u;MMC5IK ero .n;OJI)I(HOCTHbIM065I3aHHOCT5IM, B OTBeT aa

ofipameaaa K HeMY pa6oTHMKOB rocynapcrseaasrx opraaos M opraaos MeCTHoro

casroynpaaneaas.
7.4. lJIaBHbIH CneU;MaJIMCTsrrpase B YCTHOH cpopMe ztasars pa3'b5ICHeHM5I

no nonpocasr, OTHOC5Ir.u;MMC5I K ero .n;OJI)I(HOCTHbIM 065I3aHHOCT5IM,

npe.n;cTaBMTeJI5IMopraHM3aU;MH M rpa)l(,I1;aHaMno rropyseaaro HaqaJIbHMKa cexropa,

HaqaJIbHMKa OT.n;eJIa, HaqaJIbHMKa YnpaBJIeHM5I, 3aMeCTMTeJI5I npeztceztarena

KOMMTeTa, rrpezrcenarena KOMMTeTa.

7.5. lJIaBHbIH CneU;MaJIMCT anpase npennoacars MCnOJIHMTeJIlO no

.n;oKYMeHTY B pafioaesr nopazxe peIIIMTb sonpoc 0 ero OT3bIBe, eCJIM TaKOH

.n;oKYMeHT MJIM ornensnsre ero nOJIO)l(eHM5I He COOTBeTCTBYIOTcpe.n;epaJIbHOMY,

06JIaCTHOMY 3aKOHo.n;aTeJIbCTBYM/MJIMnpaBMJIaM ocpopMJIeHM5I.n;OKYMeHTOB.
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8. Tlepeuem, rocynapcraenasrx ycnyr (BH,lJ.OB,lJ.eHTeJIbHOcTH),
OKa3bIBaeMbIX no aanpocasr rpaaeraa H opranasanua B COOTBeTCTBHH C

a,lJ.MHHHCTpaTHBHbIM perJIaMeHTOM (HHbIM HopMaTHBHbIM npasoasrsr aKTOM)

KOMHTeTa

rJIaBHbIH CneU;HaJIHCTHe OKa3bIBaeT rocyztapcraenasre yCJIyrH rpaxcaaaaa
H opraHH3aU;IDIM.

9. TIoKa3aTeJIH 3t1>tI>eKTHBHoCTH H pe3YJIbTaTHBHOCTH
npodreccaonam.noa CJIyme6Hoii: ,lJ.eHTeJIbHOCTHrJIaBHOrO CneU;HaJIHCTa

IIOKa3aTemIMH 3cpcpeKTHBHoCTHH pe3YJIbTaTHBHOCTH npodieccaonansaoii
CJIY)l(e6HoH ,n;e,SITeJIbHOCTHrJIaBHOrO CneU;HaJIHCTa.sIBmnOTC.sI:

9.1. Caoeapesrenaocrr, H nOJIHOTa paccMoTPeHIDI oopameaaa
rocyztapcrsennsrx opranos, opraaos MeCTHoro caaoynpasneana, opraaasanaa,
rpazcnaa H no,n;rOTOBKHnpoexros OTBeTOBna HHX.

9.2. OTCYTcTBHe cpaKToB:

1) HaJIHqH.sI B aHaJIHTHqeCKHX H HHbIX MaTepHaJIaX, no,n;rOTOBJIeHHbIX

rJIaBHOrO CneU;HaJIHCTa, YCTapeBIIIell, nenpoaepeaaoa HJIH HCKa)l(eHHOll

HHcpopMaU;HH;

2) YTpaTbI ,n;oKYMeHToB H MaTepHaJIOB, nocTynHBIIIHx rJIaBHoMY
CneU;HaJIHcTYna HCnOJIHeHHe, xpaaeaae;

3) rrponycxa (cpsrsa) CPOKOB HCrrOJIHeHH.sI rro ,n;oKYMeHTaM

(nopyseaaxa), xoropsre YCTaHOBJIeHbIcpe,n;epaJIbHbIM3aKOHOMHJIH HopMaTHBHbIM

npaaossra aKTOM Jleaaarpancxoa 06JIaCTH, HaCTO.sIrn;HM ,n;OJI)I(HOCTHbIM

perJIaMeHTOM, HaqaJIbHHKOM cexropa, HaqaJIbHHKOM OT,n;eJIa, HaqaJIbHHKOM

Y rrpasneaaa, 3aMeCTHTeJIeMnpenceztarena KOMHTeTa, npenceztarenexr KOMHTeTa;

4) nponycxa 6e3 YBa)l(HTeJIbHOH npasnasr aacenaaati KOMHCCHll H HHbIX

KOJIJIerHaJIbHbIX opraaos, HHbIX MepOrrpH.sITHll, B KOTOPbIX rJIaBHoMY CrreU;HaJIHcTY

6bIJIO nopyseao npaaars ysacrae.
9.3. KaqeCTBO BbIIIOJIHeHHOll pa60TbI (OTCYTcTBHe npouenypasrx

HapYIIIeHHll, rronrorosxa ,n;oKYMeHToB, MaTepHaJIOB B COOTBeTCTBHH C

YCTaHOBJIeHHbIMH Tpe6oBaHH.sIMH, rrOJIHOe H JIOrHqHOe H3JIO)l(eHHe MaTepHaJIa,

IOpH,n;HqeCKHrpaxoraoe COCTaBJIeHHe,n;0KYMeHTa).

9.4. OTBeTcTBeHHocTb (HcrrOJIHeHHe 06.sI3aHHOCTell B CpOK C MHHHMYMOM
KOHTPOJI.sI).

9.5. CaMOCTO.sITeJIbHOCTb (cnocofinocrs BblnOJIH.sITb sanaaaa 6e3
,n;orrOJIHHTeJIbHbIXYKa3aHHll).

9.6. ,[(HcU;HrrJIHHa(c06JIIO,n;eHHeCJIY)l(e6Horo pacnopamca).
9.7. Ilpotpeccaoaansnaa KOMrreTeHTHOCTb.

9.8. Csoespeaeaaocn, HCrrOJIHeHH.sI nopy-reana HaqaJIbHHKa cexropa,
HaqaJIbHHKa OT,n;eJIa, HaqaJIbHHKa YrrpaBJIeHH.sI, 3aMeCTHTeJI.sI rrpe,n;ce,n;aTeJI.sI
KOMHTeTa, npencenarens KOMHTeTa.
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