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JOJDKHOCTHOM PETJIAMEHT
ITTaBHOTO CIIENHATTICTa CEKTOpa MeIHAIlIaHMPOBaHKs OTHENA IO B3aUMOIEHCTBHIO
CO CpeICTBAaMHU MacCoBOM HH(OpMayH YIIpaBiIeHHs IO B3aUMOIEHCTBHIO CO
CpeICTBaMH MacCOBOH HH(QOPMALIMH ¥ Pa3BUTHIO MEHATIPOESKTOB
Komurera o nevaru Jlenunrpaackoit o6mactu

1. O0umue nooxkeHHs

1.1. JIomKHOCTB rocynapcTBEHHOMN IPaXkIaHCKOM CITy K65 JlenuHrpanckoi
obnacty rnasHoro crenuanucta (50104792) cexropa MeIHaIlJIaHUPOBAaHUS OT/ENa
0 B3aMMOJEHCTBHIO CO CPEICTBAMH MaccOBON HHGOPMALMH YIPaBICHHS [0
B3AMMOJEHCTBHIO CO  CDEACTBAMH MAacCOBOH WH(GOPMAMM H  PasBHTHIO
MennanpoexToB Komutera mo mnewatu JleHuHrpauckodl obnactn (mamee —
TNIaBHBI CIICLMATUCT, CEKTOp, OTHEN, ympasieHue, KOMHTET) OTHOCHTCHS K
BeIyIlell TIpynme JODKHOCTEH TIOCYJapCTBEHHOH TIpaIaHCKOM CITyKOBI
Jlenunrpaznckoif o6mactu xateropuu «CIemUaTHCTE.

Peectpossrii mmdp — I1.C3.2.

1.1.1. O6bnmacte mpoecCHOHATBLHOM ClyKeGHOH HEATENBHOCTH TIIABHOTO
CHeNMaUCTa: yNpaBleHHe B cdepe LUGPOBOro pa3BUTHs, HHPOPMAIMOHHBIX
TEXHOJIOTHH, CBSI3H, MaCCOBBIX KOMMYHHKALMH 1 CPeIICTB MACCOBOM MH(POPMAIIHH.

1.1.2. Bung npodeccHoHanbHOM CiIyXeOHOM HeATENHHOCTH TIVIABHOTO
CIeIUaINCTa: perynvposaHde B o0NacTH I€4YaTH, M3AATENbCKOH U
HoNArpaguyYeckoil AesSTENbHOCTH.

1.2. T'naBHBIH CHEIHAIHCT Ha3HA4YaeTCs Ha HOIKHOCTD rocygapCTBEHHOMH
TPaXXIaHCKOU CiTyk051 JIeHUHIpaaCKOi 00JIaCTH U 0CBOGOKIAETCS OT JOJKHOCTH
rocy/1apCTBEHHOU IpaX IaHCKOH CJIy>KOBI Jlenunrpanckoi obnactu
MpeACTaBUTENIEM HAHUMATeNs B yCTAaHOBIEHHOM ITOPSIIKE.

1.3. I'maBHBIA cCHENManuUCT NONYMHSAETCS Mpencenarero  Komurera,
3aMecTUTeI0 mpencenarensds KoMurera, Ha4alpHUKY YNpaBiieHHS, HAYAIbHHKY
OTAeNIa, HEIOCPEICTBEHHO TOYHHSAETCS Ha4alIbHUKY CEeKTOopa.

1.4. I'naBHBIf cnienuanucT 00s3aH UCHOJHATH AODKHOCTHEIE 00S3aHHOCTU
HavyaJbHHKA CEKTOpa B IIEPUOJ €TI0 BPEMEHHOI'O OTCYTCTBHS B CBSI3U C BPEMEHHOM
HETPYAOCIIOCOOHOCTBIO, OTIIyCKOM HIIH KOMaHIHUPOBKOW B COOTBETCTBHH C
[IOpYYEHUEM HavyaJlbHUKA OTAEIIA.



2. Kanudukannonusie TpeGoBaHusA ISl 3aMeELLIEHH TOXKHOCTH
rocyAapcTBEHHOMH rpaIaHcKoii ciry:x0b1 JleHnHrpaackoi odaacTu
rJIABHOTO CHEeUHUAJIHCTA

2.1. Jlnsa 3aMeleHys JODKHOCTH TOCYAAPCTBEHHOH IpaXJaHCKOH CIryxObI
JleHMHTpaZCKOM OGNIACTH TVIAaBHOTO CIIEIMAIMCTA YCTAHABIUBAIOTCS CIEAYIONIHE
KBaNH(UKALIMOHHBIE TPEOOBaHMU:

2.1.1. Briciiee oGpa3oBaHue IO CIENHUAIbHOCTH, HAIIPABJICHHUIO IOATOTOBKH:

- nony4yenusle ¢ 01.07.2017 cnenuanbHOCTh WIIM HalpaBlIeHHE IMOATOTOBKH
YKpYIIHEHHOM Ipyrnbl « DKOHOMHKaA M ympasieHue» mubo «Cpencrsa MaccoBOH
nHbOpMaIMK 1 HHHOPMALMOHHO-ONOIHMOTEYHOE IENION;

- moiy4enHsie 1o 01.07.2017 crenuanbHOCT WIIM HANIPaBIeHHE IIOATOTOBKH
YKpyIHEHHOM IPYIIIBI CIeLHaNbHOCTel H HanpaB/ieHuH IIOArOTOBKY «OKOHOMHKA
¥ yIpaBieHHe» Tu60 HanpapieHue MoAroToBKH «KypHanucTuKa», 100 ofHa K3
CIIEUAIBHOCTEM, BXOIAIIUX B yKa3aHHOE HaIlpaBJI€HHE MOATOTOBKH.

2.1.2. He MeHee IBYX JIeT CTaXa rOCYJapCTBEHHON I'PXIAHCKOH CIyXObl
WA He MeHee Tpex JieT cTaxa paboTel II0 CIEUHATBHOCTH, HaIpPaBICHUIO
ITOATOTOBKH.

2.2. [IpodeccroHanbHbIN YPOBEHb.

2.2.1. ba3oBeble 3HaHHUS:

rOCY/IApCTBEHHOTO s3bIKa Poccumiickoii Penepalliu (PycCKOTO s3blka) H
ocuoB Koncturyuuu Poccuiickoit ®@enepanuu,

®deziepanpHOro 3akoHa ot 6 okTA6ps 2003 roga Ne 131-@3 «O6 00mwwmx
TIPUHIIMIIAX OPraHU3aly MECTHOTO caMoympaBieHus B Poccuiickoit Penepanun»;

®enepansHoro 3akoHa ot 2 Mas 2006 roma Ne 59-@3 «O mnopsnke
paccMoTpeHus oOpameHuii rpaxxaan Poccuiickon Peepanuny;

®enepanpHoro 3akoHa ot 25 gekabps 2008 roma Ne 273-03 «O
IPOTHBOJCHCTBHH KOPPYNLUN» M HHBIX HOPMATHBHBIX IIPaBOBBIX aKTOB
Poccuiickoii ®enepanun u JleHUHTpanckoil obmacti B cdepe NMPOTHBOJAECHCTBHUS
KOppYIIUY;

®enepansHoro 3akona ot 21 mexabps 2021 roma Ne 414-®3 «O6 obmux
NpMHLMNAX OpraHu3alid IyOnuuHOM BracTH B cyOwekrax Poccuiickoii
Qenepanuny;

3aKoHomaTenbcTBa  Poccmiickoit  @exepanuu o rOCyJlapCTBEHHOM
rpaxnasHckoii ciyx6e Poccuiickoit @enepanuy;

YcraBa Jlenunrpanckoi o61acTy;

obsactHoro 3akoHa ot 11 mexabps 2007 roga Ne 174-03 «O npaBOBBIX aKTax
JlenuHrpaacko# o6aacTu»;

noyioxxeHus o Komurere;

TIOJIOXKEHHUA O CEKTOPE;

Komekca 3TUKU U CITy>keOHOTO MOBEEHUS IOCYNapCTBEHHBIX I'PaXIaHCKUX
ciyxamux JIeHuHrpaackon o6aacTy;
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MHCTpyKIMU 1O JEJONpPOM3BOACTBY B OpraHax HCIIOMHMTENHLHON BIACTH
Jlenunrpaackoit obnactu;

WuctpykuMu o0 mopsiike oOpallleHHs co ChoyxeOHOM wuHpopManuei
OrpaHUYEHHOI0 PaCIPOCTPaHEHHs B AAMHHUCTpauK JIeHHHrpaackoii 061acTH;

CIIy)XeOHOro pacnopsiiKa, YCTaHOBJIEHHOIO B OpraHax HCIOJHHUTENbHOMH
BJIacTH JIeHnHIrpaackoi obnacTwy;

B oOnacTu UH(OPMaLHOHHO-KOMMYHHUKALIMOHHBIX TEXHOJIOTHIA:
BO3MOXXHOCTEH M OCOOEHHOCTEH NIPHMEHEHHS COBPEMEHHBIX HH(POPMAIMOHHO-
KOMMYHHKAllMOHHBIX TEXHOJOTHH B OpraHe HCIOJIHUTEIbHOM BJIACTH, OCHOB
MHQOPMAIMOHHON 6e30IIaCHOCTH M 3alluThl MH(GOpPMAlMHd, B TOM YHCIIE
®enepanbHoro 3akona ot 27 urond 2006 roma Ne 149-03 «06 undopmanuy,
MH(OPMAIMOHHBIX TEXHOJIOTHAX U O 3alIMTe HHPOPMALIAM;

OCHOBHBIX ITOJIO)KEHHWM 3aKOHOAATENbCTBA O MEPCOHANBHBIX JAaHHBIX, B TOM
grciie PepepanpHoro 3akoHa oT 27 wurona 2006 roma Ne 152-03
«O nepcoHaNbHBIX JaHHBIX);

ofmMX  NPUHIUIOB  (YHKIHMOHHPOBAHHA  CHCTEMBI  3JEKTPOHHOTO
IOKyMEHTO000pOTa;

OCHOBHBIX ITOJIOXKEHHH 3aKOHOJATeIbCTBA OO 3JIEKTPOHHOH IIONIIHCH;
IPUMEHEHHS IIEPCOHANBHOIO KOMITBIOTEPA;

2.2.2. ba3oBbIe yMeHHS:

YMEHHE CUCTEMHO (CTpaTeTU4eCKH ) MBICIIUTE;

YMEHHE CHCTEMAaTHU3UPOBaTh U aHAJIN3UPOBATh HH(OPMAIIHIO;

YMEHHE IUIaHHPOBATh, PAlMOHAIBHO HCIIONB30BaTh CIIy)eGHOe BpeMs H
JOCTUraTh pe3yJIbTaTa;

KOMMYHUKAaTUBHBIE YMEHHUs (B TOM 4ucJe MyOJHYHBIX BBICTYIUIEHHH H
BEJICHUS [IETIOBBIX IIEPErOBOPOB);

yYMEHHUE yIPaBIATh U3MEHEHHSIMH,

yMeHUHe paboTaTh C amnmapatHbIM M INPOTPaMMHBIM OOECIIEYEHHEM,
YCTaHOBJIICHHOM Ha aBTOMaTH3HPOBaHHOM pabodeM Mecte (APM), B TOM umcie
paboThl B onepalloHHO# cucteMe cemeiictBa Windows, B TEKCTOBOM pelaKTope
Microsoft Office Word, ¢ tabnuussiM mpoueccopoM Microsoft Office Excel, ¢
HOYTOBEIM KIHEeHTOM Tumna «QOutlook», MOArOTOBKY Ipe3eHTalli ¢ IpUMEHEHHEM
npunoxeHus Microsoft Office PowerPoint;

ymeHHe paboTaTh B KauecTBe I0JIb30BaTelsl B HHPOPMAIIOHHBIX CHCTEMAX,
IIPUMEHSEMBIX B OpraHe HCIIONHHUTEIbHON BIAcCTH, B TOM YHCJIe B MPUKJIAIHBIX
MHPOPMAIIMOHHBIX CHUCTeMax (CHUCTeMe B3aUMOJEHCTBUSA C TrpaXJaHamMH U
OpraHu3alusIMHi; CUCTEME MEXBEIOMCTBEHHOI'O 3JIEKTPOHHOI'O B3aWMOICHCTBUS;
yUETHOH cucTteMe; WHGHOPMAIMOHHO-aHAIMTHYECKO crcTeMe, obecrieqyuBaromeit
cbop, 00paboTKy, XpaHeHHMEe M aHalU3 [OaHHBIX), CHUCTEMAaX 3JIEKTPOHHOIO
JOKyMeHTOo0O0OpoTa, B HWH(OPMALMOHHO-NIPABOBBIX cHUcTeMax «l'apaHT»,
«KoncynpranTl Imtocy, «Koznekey, a Takke ¢ pecypcaMy U CEpBHCaMH JIOKAJIBHOM
BHIUHCIMTEIFHON CceTH W  HHQPOPMAIIMOHHO-TEJIEKOMMYHUKALIIOHHOM  CeTH
«IHTEepHETY;
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2.2.3. IIpodeccruoHanbHble 3HaHUS B cepe 3aKOHOAATeNbCTBa Poccuiickoit
®enepaunu 1 JIeHUHrpaackoit obnactu:

bromxetHoro konekca Poccuiickoit ®Penepali M HHBIX HOPMAaTHUBHBIX
npaBoBBEIX aKTOoB Poccuiickoit ®enepanyu u  JleHWHrpaackoil oGnactw,
PEryHMpyIONMX OI0IKETHBIE IPaBOOTHOILEHNUS;

Hanorosoro koxekca Poccuiickoit @enepanuy;

I'paxxparckoro konekca Poccuiickoit @eneparuu (I u II yacreit);

TpynoBoro kogekca Poccuiickoil denepanuy;

®denepanbHoro 3akoHa ot 27.12.1991 Ne 2124-1 «O cpenctBax MaccoBoif
HHbOpMaLIUIY;

®epnepansHoro 3akoHa ot 13.03.2006 Ne 38-D3 «O pexnamey;

moctadHoBinenus [IpaButenscTBa JlemumHrpagckoir obmactu ot 14.11.2013
Ne 399 «OO6 yTBepXAEHHMM TOCydapCTBEHHOW mporpammsel JleHWHrpaackou
obnactu «YcroiurBoe 00IIecCTBeHHOE pa3BUTHE B JICHUHTpafCKOH 001acT».

2.2.4. Vnble npodeccuoHallbHbIE 3HAHUA:

IIpaBUia AeJI0BOH 3THKH;

Ie0BOE OOIIEHHE U NTEPETIICKa;

OCHOBHBIE HAIIpaBIIEHHUs TOCYJApCTBEHHOM IIONMTHKN B cdepe Iedary,
U3JAaTEbCKOM U MoNUrpaduIecKoil NesTeNbHOCTH; ‘

OCHOBBI OCYIIECTBIICHUS NEATENBHOCTH B cepe medaTH, U3JaTeNbCKOM U
nonurpapuueckon JesiTeNIbHOCTH.

2.2.5. TTpodeccroHanbHble YMEHUS

yMeHHEe TIONb30BaThcsl HHQPOpMallnoHHONH cucteMoit «EnuHBId peectp
IOMEHHBIX HWMeH, YyKasareleHd cTpaHul caldToB B  WHGOOPMAIMOHHO-
TEJIeKOMMYHHKAIMOHHON ceTH «VHTEepHET» U CETEBBIX aApPECOB, MO3BOJSIOIIUX
HASHTU(QULHUPOBATE CalThl B HHPOPMALMOHHO-TEIEKOMMYHHUKAIIMOHHOW CETH
«UnTepuet», conepxamue HHQOpMAIUIO, paclpoOCTpaHEHHE KOTOpPOH B
Poccuiickoit @enepaniyu 3anpereHo»

2.2.6. OyHKIIMOHAIbHBIE 3HAHHS

[IOHATHE, NPOLEAYyPa PAaCCMOTPEHUS OOpallleHHi IpaXkaaH;

OCHOBHBIE MOJICIIH CBSI3€U ¢ OOIIECTBEHHOCTHIO;

OCOOEHHOCTH CBsI3ell C OOIIECTBEHHOCTHIO B TOCYAAapCTBEHHEIX OPraHax;
OCHOBHBEIE HAIIPaBIE€HMsS TOCYHApCTBEHHOM TMONUTHKHM B cdepe meyaTw,
U3JATEeIBCKOM U monurpaduieckoii 1esTelbHOCTH;

OCHOB OCYIIIECTBIIEHUS ACITEIbHOCTH B cdepe medaTH.

2.2.7. OyHKIIMOHATBHBIE YMEHHUS

IIOJIrOTOBKA aHAJIMTHYECKUX, HHPOPMALMOHHBIX U IPYTHX MaTePHAJIOB;

ITOATOTOBKA METOAMYECKUX PEKOMEHIAINM, pa3bICHEHHUH;

BJIaJICHHE HAaBBIKAMH OMHUIIMAIBHON IEOBOM MEePEUCKHY;

paspaboTKa, PpacCMOTPEHHS W COINACOBAHMS IPOEKTOB HOPMATHBHBIX
IIPaBOBBIX AaKTOB U APYTUX NJOKYMEHTOB;

MOJrOTOBKa OGMIMANBHEIX OT3BIBOB Ha MPOEKTHl HOPMATHBHBIX IIPABOBBIX
aKTOB M IPYTUX JOKYMEHTOB;
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HCIIOJIb30BaHKUE 3JIEKTPOHHOM NMOANNCH M APYTHX CPEINCTB HAEHTHU(DHKAMN
(ECHA) B nHMOpMAIIMOHHBIX CUCTEMaX U HHOM IPOTrPaMMHOM OO€ECIIEUEHHH.

3. Jon:xHOCTHBIE 00SI3aHHOCTH

B memax peammsanuum  nonmHomouuid M ¢yHkumi  Komwurera,
NPEeNyCMOTPEHHBIX InoNokeHHeM o Komurere, a Takke B COOTBETCTBHH C
IIOJIOXKEHUEM O CEKTOpE IVIaBHBIN CIIEUATTUCT 00s3aH:

3.1. Ilo nopyveHuIo HadalnbHUKa CEKTOpa B LeNAX obecrevyeHus paGoThl
TI0 NPEeJOCTaBICHHUIO CyOCHINI cpeiIcCTBaM MacCOBOM HHPOPMAIUH:

3.1.1. moaroTaBIMBAaTh MPOEKT IIPaBOBOro akta KOMHUTeTa M0 yTBEPKIAECHHIO
oKa3aTejed, HEOOXOAMMBIX Ui MAOCTIIKEHHUS pe3yJIbTATOB IPeNOCTaBICHHMS
cybcuauii, Ka4eCTBEHHBIX M KOJIMYECTBEHHBIX XAPAaKTEPHCTHK M TeMaTHYECKHX
HanpaBJIeHHH Ha COOTBETCTBYIOLIUN KaJlEHNApHBIA roj IUIA CPEeICTB MacCOoBO
uHpopmaruu JleHuHrpaackoit obnactu;

3.1.2. moAroTaBNMBATE NPOEKT IPAaBOBOTO aKTa O KOMHCCHH IO OTOOpY
OpraHu3alMii -— TIolydaresied CyOCHAMH, OCYMIECTBISIOUIAX IPOHU3BOICTBO
cpecTB MaccoBoi HHbopManun JleHuHrpaackoit obnactu (ganee — Komuccus);

3.1.3. noaroraBnuBaTh IPOEKT MPABOBOIO aKTa 0 cocTaBe KoMuccuu;

3.1.4. noaroTaBnuBaTh MPOEKTHl NPaBOBBIX aKTOB, ONMPEAESIOMINX (HOPMEI
3aBOK, HHBIX JOKYMEHTOB M IOPSAOK HX IPEeNCTaBIEHHS COHMCKATEJSIMH,
OCYILECTBJIAIOIIMMHU  IIPOM3BOJICTBO  CPEACTB  MAaccoBOoi  HHQOpMamuu
JIeHuHrpackoit 061acTy, ¥ NpeTeHIYIOMMMHU Ha MOIy4YeHHEe CyOCHIU;

3.1.5. ocywIecTBIATh NMOATOTOBKY H3BELIEHHS O KOHKYPCHOM OTOOpe IJis
pasmeleHus Ha opuuuanbHoM calite Komurera,

3.1.6. ocymiecTBIATh MpHEM 3asgBOK OT COUCKaTeledl Ha NOJIy4YeHHe
cyOcuanii ¥ OCYIIECTBIIATh UX PErMCTPAIMIO B XXypHaJle y4eTa 3asiBOK;

3.1.7. BelZaBaTh pacnuCKH B IIOJNyYeHHH 3asBOK C YyKa3aHHEM [JaThl H
BPEMEHH ee IIONyuyeHUs IO TpeOOBaHUIO COMCKaress, MOJaBIIero 3asBKy (mpu
3ampoce);

3.1.8. BeCTH XypHaJl perucTpallMi 3asBOK COHMCKaTeleld Ha IOIy4YeHUe
cyOcuauii, o0ecrieurBaTh €ro XpaHeHue;

3.1.9. ucroyHATh  OOSA3aHHOCTH CEKpeTaps OKCIEepTHOrO COBeTa IIO0
IIPOBEIEHUIO KOHKYPCHOTO 0TOOpa IO IpelOCTaBIeHHI0 CyOCHINH U3 00JIaCTHOTO
Oromxketa JIeHHHIpaICcKo# 00J1acTH, oNpeneneHHble MpaBoBbIM akToM KoMmurera.

Ha nepuoy Ha3HAYeHHS CeKpeTapeM KOMUCCHH:

U3BEIaTh YIEHOB KOHKYPCHOM KOMMCCHHM O BPEMEHM H MECT€ IIPOBEACHHS
3aceaHus U IOBECTKE JHS;

obecrneunBaTh O3HaKOMJIeHHE WieHOB KOHKypCHOM KOMHCCHH C 3asBKaMH,
IpeNCTABIIEHHBIMYA Ha KOHKYPCHBINM 0TOOD;

[IOATOTABIUBATH MPOEKTHl MPOTOKOJIOB KOMHUCCHU M IPEACTABIATh HX IS
MOAINUCAHUS YIeHaM KOMHUCCHH;

BEITIOJIHSTE HHBIE MIOPYYEHHUS [IpeceaaTeNsl KOMUCCHH;
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3.1.10.3ampamuBats B pamkax MHPOPMALIMOHHOTO  B3aMMOACHCTBUA
CICAyOmMHUe NOKYMEHTHl IO OpraHu3alllisM, IPETeHAYIOIIUM Ha MOJy4eHHe
cybcuauii:

1)  BeImHCKM M3 EQMHOTO rocyfapCTBEHHOTO peecTpa IOPUAMYECKHX JHLT
(o comckaTened U3 4YHCIA IOPHUOMYECKHX JIMI) WM BBITUCKM W3 EAMHOrO
rOCyapCTBEHHOI'O  peecTpa HHAMBHAYalbHBIX NpeANpUHUMarenedi (s
COHCKATeJIeH M3 YHCIla MHAUBUAYAbHBIX MpeaIpUHUMaTeiei);

2) cBemeHMsA O HalM4UM (OTCYTCTBHM) 3aJO0JDKEHHOCTH IIO YILIAaTe
HaJIOroB, cOOpOB, NeHell u mTpados;

3.1.11.opranu3oBBIBaTh ~ XpaHEHHE  IOKYMEHTOB, OTHOCAIIMXCA K
OpraHU3alkK KOHKYPCHOro oT6opa U JesTeibHOCTH KOHKypCHOM KOMUCCHY;

3.1.12. Ha OCHOBaHMH 3alpOIICHHBIX CMET y HOIy4aTenei cybcummit
OCYILECTBIIATH pacdeT pa3sMepoOB CyOCHIMIA; '

3.1.13. moAroTaenMBaTh Ha OCHOBAHWH [IPOTOKOJIOB 3acCeaHUi KOHKYPCHO#
KOMHCCHHM IIPaBOBBIE aKTBl O MpH3HAHUM OpraHU3aluil I00eIUTENIIMU
KOHKYPCHOI0 0T60pa 1 06beMax MpeaoCTaBIsSEMbIX CyOCHIHI;

3.1.14. ocymecTBAATh NMOATOTOBKY IPOEKTOB NOrOBOPOB (COINALIEHHMIt) C
noGeUTENIAMH KOHKYPCHOTO OTOOpa, OOeCIeYMBaTh COIJIACOBAHHE JOTOBOPOB
(cornamenuii) ¢ HaYaNbHUKOM CEKTOpa, HAYAILHUKOM OTJesa, NpeACTaBIsTh Ha
HNOAIHUCaHue Ipeacenareno Komurera;

3.1.15. OCYILIECTBJIATE IIPHEM U IIPOBEPKY OTUETHHIX AOKYMEHTOB M
MaTepHaioB, NPENOCTaBIAEMBIX IONydYaTeNsIMH CyOCHIUH 00 HCIOIB30BaHHUH
CYyOCHAMH, O pe3ynpTaTaX NpPOBEPKH HH(POPMUPOBATH HAYAIBHHMKA CEKTODa,
HavalnbHUKa OTHeNa, HayalbHMKAa YTpaBICHHUS, 3aMECTHUTENs IIpelcenaTers
Komurera, npencenarens Komurera.

3.2. Bectu peectp:

JIOTOBOPOB M COIJIAIIIEHMM, 3aK/IIOYEHHBIX MEXKIY KOMHTETOM W
[IOJIy4aTensIMU CyOCHIHIA;

nomydarene#t  cybcumuid -  cyOBEKTOB  Majioro M CpeIHero
IPEAPHHUMATETIBCTBA.

3.3. TlpuHuMaTsh eXeKBapTaTbHO OTYETHl OT TMOMydaTenel cyGCHmuil,
OCYILIECTBIISIFOIITHX IIPOU3BOACTBO CPEICTB MaccoBOH uHbOpMaIHH
JlenuHrpanckoit obmacry.

3.4. B COOTBETCTBMH C IUIAHOM NPOBENEHHS HPOBEPOK pacxoloBaHUs
CYOCHIMH OpraHM3alMsAMHU - HONYYaTeqsIMH CyOCHAMH Ha OCHOBAHHH IIPABOBBIX
axToB KomuTeTa y4acTBOBaTh B IPOBEAEHHH IPOBEPOK, MO Pe3yJIbTaTaM IIPOBEPOK
MOATOTaBIMBaTh W INPEACTAaBIATH npeacenaremo Komurera wHbopmaimio mis
BKJIFOYEHUS B aKT O NIPOBEJACHHOM MPOBEPKE M IIOAIHCHIBATH €ro.

3.5. OxkassIBaTh COfeHCTBYE CTPYKTYPHBIM MOIpasfeneHusmM Komurera B
UX JIEATEIBHOCTH B Mpefienax QyHKIMOHAIA CEKTOpa.

3.6. ®opmupoBaTs M HamodHsATh peectp CMU, JEHCTBYIOIIMX Ha
TEppHTOpHH JICHMHIpanckod O06GNACTH, B 9acTH BOIIPOCOB, OTHOCSIMXCS K
GyHKLUAM ceKTopa.
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3.7. OcyiecTBIATh BHYTPEHHUH (DMHAHCOBBIH KOHTPOJb B COOTBETCTBHHU
C IEeHCTBYIOLIUM 3aKOHOAATENbCTBOM.

3.8. Ilo mopyueHuio HadalbHUKa CEKTOpa B YCTAaHOBJIEHHOM IIOPSIKE
paccMaTpuBaTh OOpallleHHusl TOCyJapCTBEHHBIX OPraHOB, OPraHOB MECTHOTO
CaMOyIpaBJIeHHs], OpraHM3allii M TpaxaaH, IIOATOTABIMBATH W IPEICTABIATH
HA4YaJIbHUKY CEKTOpa IPOEKTHI OTBETOB Ha YKa3aHHBIE OOpallleHus.

3.9. VYwuacTtBOBaTh B paboTe KOMUCCHI 1 HHBIX KOJUIETHAJIBHEIX OPraHoB, B
COCTaB KOTOPBIX IVIABHBIM CIIEHUAJUCT BKIIOYEH B COOTBETCTBHH C IPaBOBHIM
akToM JleHHMHrpagckod oO6nacTH MM HampaBlieH Ha4albHUKOM CEKTOpa,
HAYalbHUKOM OT/EINa, HAYaJbHUKOM YIpaBIEHHUS, 3aMeCTHTENEM IpeAceaaTels
Komurera, npencenarenem KomureTa.

3.10. Ha nmnepwom Ha3sHa4YyeHHUS YYacTBOBaTh B  YCTAHOBJIIEHHOM
3aKkoHomaTenbcTBOM  Poccmiickoii  @epepaiium W 3aKOHOAATENLCTBOM
Jlenunrpanckoii obmacTd mopsake B yNpaBIeHHH  HaXONAIIUMMCA B
roCylapCTBEHHOH coOCTBEeHHOCTH JIEHHMHIpamckoit o6iacTé akuusaMH (IOIAMH)
XO3SMCTBEHHBIX OOIIECTB.

3.11. OpraHuzoBbIBaTh NOATOTOBKY  MaTepHalOB K  COBELIAHMSAM,
3acelaHusAM, UHBEIM MEPONPUATHAM, IPUHUMATh B HUX Y9aCTHE, B TOM YHCJIE BECTH
IeperoBopbl, OQOPMIIATE MPUHATEIE PELICHHS.

3.12. B COOTBETCTBMM C [JOBEPEHHOCTHIO H(WJIM) MO IIOPYUYEHHIO
HavaJIbHHKA CEKTOPA, HadalbHUKA OT/elNa, HauaJbHUKa Y IpaBJIeHHUs, 3aMEeCTUTENS
npeacenarenss Komutera, mnpexncenarens Komurtera mnpencraBisTh HHTEPECHI
KomuTeTra B rocyapcTBEHHBIX OpraHax, OpraHax MECTHOTO CaMOYIIPaBJIeHHS U B
OpraHu3alusx.

3.13. ToyHO W B CpOK BBINOJHATH yKa3aHWsA M IOpPYYEHHS HadyaJlbHHKa
CEeKTOpa, HavyaJlbHUKAa OTHeNa, HavyalbHUKA YIPABICHHS, 3aMECTHTEII
npencenarens Komurera, npeacenarens Komurtera.

3.14. Cobmromath npaBuiia AETONPOU3BOJACTBA, B TOM YHCIIE HaUIeXKAIIUM
0o0pa3oM YYHTBIBaTh M XPaHUTh IOMYYCHHBIE HA HCIIOJIHEHHE IOKYMEHTBHI H
MaTepHalibl, CBOEBPEMEHHO CaBaTh UX OTBETCTBEHHOMY 3a JIEJIOIPOU3BOJICTBO, a
IIpU yXOJ€ B OTIYCK, YOBITUM B KOMaHIUPOBKY, B CIy4ae OCTaBJIE€HHUS JOIKHOCTH
- pabotHuky KomuteTra, BpeMEHHO HCHOJHSIONIEMY OOS3aHHOCTH IJIaBHOTO
CHEHAIIICTA, JUO0 Ha4aJIbHUKY CEKTOpa.

3.15. CoOnromate OCHOBHBIE OOS3aHHOCTH, a TaKxe OTpaHU4eHUs,
3alpeThl U TpeOOBaHUS K CIyXKeOHOMY IMOBEIEHHIO, yCTAaHOBIEHHBIE CTaThsIMU
15-18, 20, 20.1, 20.2, 20.3 PepepansHOro 3akoHa ot 27 uroasg 2004 r. N 79-03
"O rocymapcTBeHHOI rpaxkaaHckoi ciyx6e Poccuiickoii ®enepannn".

3.16. Cobmomare HOpMBI KoJekca 3THKH H CIy)XeOHOro MOBeIeHHS
rOCYIapCTBEHHBIX IPaXKIaHCKUX CIyXalux JIleHuHrpaackoit obnacrtu.

3.17. YBemomiATh mpeACTaBUTENs HaHuMarels o000 Bcex cioydasx
oOpallleHHsl K TIaBHOMY CHEIHATHCTY KaKUX-JIMOO0 JMII B LENSIX CKIOHEHHS €ro K
COBEPIIEHHUIO KOPPYILIMOHHBIX IIpaBOHAPYINEHWH, 3a MCKIIOYCHHEM CIIy4aes,
KOrJa 1o JaHHBIM (haKTaM IPOBeieHa WM IPOBOAUTCS IIPOBEpKA.
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3.18. OTuuThIBaTHCA IIepel HAYaJIbHUKOM CEKTOpa O pe3ylibTaTax CBOEH
ClyxeOHOH MAesATeNbHOCTH, B TOM YHMCIE €XeroiHo, no 1 despans ropa,
CIIEIyIOIIeT0 3a OTYETHBIM, MPEICTaBIATh HAYaJIBbHUKY CEKTOpa OTYET O CBOEH
podecCHOHANBHOM ci1yxeOHOI AesTeNbHOCTH.

4. IlepeueHs BONMPOCOB, MO KOTOPHIM IJIaBHLIH CIIEHAJIMCT BIIpaBe
HJIH 00513aH CAaMOCTOAITEJIbHO MPHHUMATD Yy paBJieHYeCKHe H HHbI¢ pellleHH sl

4.1. T'nmaBHBIA cneruanuct 00s13aH CAMOCTOSTENIBHO IPUHUMATD PELICHUS:

4.1.1.ITo BompocaM NE€pPBOOYEPENHOCTH BBIIOJHEHUS JODKHOCTHBIX
o0s3aHHOCTEH B TIpeAesiax CpPOKOB, YCTAaHOBJICHHBIX HAYaJIbHHUKOM CEKTODa,
HAa4YaJIbHUKOM OTZeJjla, HAaYaJIbHUKOM YIpPAaBJEeHMs, 3aMECTUTEEM IIpelceaareis
Komutera, mpencenateneM Komutera, U coOMOACHHs HOPM, YCTaHOBIEHHBIX
INEeNRCTBYIOIUM 3aKOHOAATEIILCTBOM.

4.12.1lpu peanm3zau¥y MOJHOMOYMM YJ€eHa KOMHMCCUM M  HHOIO
KOJUIETHAIBHOT'O OpraHa.

4.1.3. Ilo Bompocam opraHW3allMM ydeTa M XpaHEHHUs IEepeJaHHBIX eMy Ha
WCIOJTHEHUE JOKYMEHTOB U MaT€pHAJIOB.

4.1.4. Ilo BompocaMm BO3BpaTa NPOEKTOB IOKYMEHTOB UCIOIHUTENSAM, €CIU
TaKue IPOEKTHI WK OTAEbHbIE UX IIOJIOXEHHS HE COOTBETCTBYIOT (e/iepanbHOMY,
00JIaCTHOMY 3aKOHOJATEILCTBY, U/ WM NpaBuiIiaM 0QpOopMIIEHHS TOKYMEHTOB.

4.2, I'nmaBHBIM cIHeMUAJMCT B KadecTBe 4YileHa KOMHUCCHH M HHOIO
KOJUIETHAJILHOTO OpraHa BIpaBe Ha 3acelaHMsIX TAKOIO OpraHa CaMOCTOSTENIBHO
IPUHUMATE PEIIeHHE TOJOCOBAaTh «3a», IIPOTUB» WU «BO3IAEPKAICH», a TAKKE
BBICKa3bIBaTh CBOE€ MHEHHE, B TOM YHCIIE 3asBJSATh 0CO00€ MHEHUE B MMCHbMEHHOU
¢dbopMe B COOTBETCTBUHU C PEriIaMeHTOM (TIOpSAKOM) pabOTHl KOMHCCHUA M MHOTO
KOJUJIETHAIBHOTO OpraHa.

S. IlepeyeHb BONPOCOB, N0 KOTOPBIM IJIABHBIH ClIENHAHCT
BIpaBe WJIH 00513aH yYACTBOBATh NPH NOATOTOBKE NPOEKTOB HOPMATHBHbIX
NPaBOBbIX AKTOB H (WJIH) NPOEKTOB YNIPaBJIeHYECKHX H HHbIX pelleHuii

5.1. T'maBHBIM cnenuanuct 00s3aH y4acTBOBATh B MOJTOTOBKE IPOEKTOB
HOPMAaTHUBHBIX JIPABOBBIX aKTOB U NMPOEKTOB PEIIEHUI 110 BOIIPOCaM, OTHOCSIIIHUMCS
K €ro JOJKHOCTHBIM 00SI3aHHOCTSIM.

5.2. T'maBHBIA cHenUalINUCT BIpaBe Y4acTBOBaTh B MOJATOTOBKE IPOEKTOB
HOPMaTUBHEIX IPaBOBEIX AaKTOB M IPOEKTOB pELIEHUWH IO MHBIM BOIpPOCaM IO
IIOPYYEHHIO Ha4YalIbHUKA CEKTOpa, Ha4ajbHUKA OT/AeNa, HadyalbHUKa YIIpaBJIeHHUS,
3aMmecTtuTels npencenarens Komurera, npeacenarens Komurera.

6. Cpoxu 1 nponeaypsl NOArOTOBKH, PACCMOTPEHHS TIPOEKTOB
yIpaBJ/IeHYeCKHUX H MHBIX pPellleHHH, IOPAJOK COIJIACOBAaHMUS U NPHHATHSA
JAHHBIX pelueHHH



6.1. O61ue CPOKU U MPOLEAYPHI IOATOTOBKA TOKYMEHTOB PEryTHPYIOTCS
WHucTpyKkiMed 1o [Jelonpou3BOACTBY B OpraHax HCIIOMHATENBHOM BIACTH
JleHuHrpaackoit o6macty.

6.2. B mensx mOAroTOBKH, COITACOBAHWS M IIPUHATHS pEIIeHMH opraHa
HCTIONIHUTEIBHON BJIACTU TJIABHBIM CIHEIMATHACT O0A3aH IOATOTOBHTE MPOEKT
JOKyMEHTa H IPEeICTaBUTh €r0 Ha COITaCOBaHHE HAYalbHHUKY CEKTOpa He II03XKe
4eM 3a 11Ba paboyuX IHsA [0 MCTEYEHHs CPOKA HCIIONHEHHS 110 3TOMY AOKYMEHTY,
KOTOpbI yCTaHOBJIEH (elepalbHBEIM 3aKOHOM WIH HOPMATUBHBIM IPABOBHIM
aktoM JleHuHrpanckod obmactd, nHO0 HHOTO CpOKa, YCTaHOBJIEHHOTO
Ha4yalbHUKOM CEKTOpa, HadaJbHMKOM OT[ela, HadallbHUKOM YIpaBlieHus,
3aMecTuTeNIeM npencenarens KoMmurera, npeacenarenem Komurera.

7. Ilopsigok cj1y»keOHOro B3aHMOJAEHCTBHS IJIABHOIO CNIEHAJHCTA B CBA3H C
HCIOJIHEHHEM HM J0/IKHOCTHBIX 00s13aHHOCTeH
¢ Apyraumu pa6oruukaMi Komurera, paGoTHHKAaMH HHBIX FoCyAapCTBEeHHBIX
OpPraHoOB H OPraHOB MECTHOI'O caMOYyIpPaBJIeHHS,
OpPraHH3alMsAMH H rpaKIaHaAMH

7.1. Tlopy4yeHus ¥  yKa3aHUS [JIaBHOMY CHEIHAIHMCTy  JAIOTCA
Ha4YaJbHHUKOM CEKTOpa, Ha4YaJlbHUKOM OTAeNa, HadaJbHUKOM YTIpaBJeHHS,
3aMecTuTeNeM npencenareiis Komurera, npeacenarenem KoMmurera B yCTHOM WiH
NHCBMEHHOH QopMe II0 BOMNpPOCaM, OTHOCSIIUMCH K €ro JOJDKHOCTHBIM
0053aHHOCTSIM.

7.2. B nensx HCIONHEHUS HODKHOCTHBIX OOSI3aHHOCTEH M MOpY4eHHH
TJIaBHBIM CHEIUAIUCT BlpaBe oOpamartses K ApyruM pabotHukam Komwrera,
pabOTHMKaM  HHBIX  TOCYJapCTBEHHBIX  OpPraHOB, OpPraHOB  MECTHOIO
caMOyIIpaBJIeHHUs, K 'paXkAaHaM U B OpraHU3alUH.

7.3. T'naBHBIA CllEHUaIMCT BIIpaBe B yCTHOH (popMe IaBaTh pa3bsICHEHHS
II0 BOIIpOCAaM, OTHOCAIUMMCS K €ro JOJDKHOCTHBIM OO0S3aHHOCTSIM, B OTBET Ha
obpaieHus K HeMy paOOTHHUKOB rOCYAapCTBEHHBIX OPraHOB M OPT'aHOB MECTHOT'O
caMOYIpaBl€HUs.

7.4. 1'naBHBIA CIIELMANNCT BIpaBe B yCTHOH (popMe JaBaTh pa3bsCHEHHUS
II0  BOIIpOCaM, OTHOCAOIMMCA K €ro  JOJDKHOCTHBIM  OOSI3aHHOCTSM,
IIPEICTaBUTENIAM OpraHU3alMi ¥ IpaXkJAaHaM I10 IOPYYEHHUIO HauaJIbHUKa CEeKTopa,
HayaJlbHUKA OT[eja, Ha4YaJbHUKA YIPaBICHMs, 3aMEeCTUTENsl mNpenceaarens
Komurera, npencenarens Komurera.

7.5. l'7maBHBIM CHELMAIKMCT BIIpaBe MPEIJIOKUTH HUCIOIHUTENIO IO
IOKyMEeHTYy B pabodeM IOpsIKE PEIIUTh BOIPOC O €ro OT3bIBE, €CIM TaKOi
JOKYMEHT WJIHA OTHCIBbHBIE €ro IMOJOXEHUS HE COOTBETCTBYIOT (enepalibHOMY,
061acTHOMY 3aKOHOJIATeNIbCTBY W/WIIK IpaBuiiaM opOpMIIEHHUS JOKYMEHTOB.
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8. IlepeuyeHb rocyiapcTBeHHbIX YCJIYyT (BHAOB ACATEIbHOCTH),
0Ka3bIBAEMbBIX IO 3aMPOCaM rpakiaH H OpraHu3alnuii B COOTBETCTBHH ¢
aIMHHMCTPATHBHBIM perjiaMeHToM (HHBIM HOPMATHBHBIM IPABOBBIM aKTOM)
Komurera

I'maBHBIA cHeIMaACT HE OKa3bIBaeT TOCYIApCTBEHHBIE YCIYTH IpaxJaHaM
1 OpraHu3aIlHsIM.

9. Iloxa3aTenu 3¢ PeKTHBHOCTH U pPe3yIbTATHBHOCTH
npodeccHoOHANBHON ¢JIy;KeOHOH AeATEeJHHOCTH IJIABHOIO CIIEIHAJIHCTA

IokazarensMu 3P (PEeKTUBHOCTH M Pe3yNBTATHBHOCTH IIPO(ECCHOHATBHON
CIIyXeOHOMH JesITeNFHOCTH IIIaBHOTO CIEIMATKCTA SBISIOTCH:

9.1. CBoeBpeMEHHOCTh U  IIOJHOTA  PacCMOTpeHHs  OOpallleHHi
roCy1apCTBEHHBIX OpPraHOB, OPTaHOB MECTHOI'O CaMOYIIpaBJIEHHUS, OpraHH3aLui,
rpaxJiaH U IIOATOTOBKH IIPOEKTOB OTBETOB HA HHUX.

9.2. OrtcyrcTBue GakToB:

1)  HanM4¥si B aHANUTHYECKMX W HHBIX MaTepHajax, IOArOTOBIEHHBIX
[NIABHOTO  CHELHATHCTa, YCTApeBLIEH, HENMPOBEPEHHOM MIHM HCKaXEHHOU
uHpOpManmy;

2)  yTpaTel JOKYMEHTOB M MAaTEpHAJIOB, MOCTYIUBIIAX TIIABHOMY
CIELIMATIUCTY Ha UCIIONHEHUE, XpaHEeHHE;

3) mpomycka (CpelBa) CpPOKOB  HCIONHEHHMS [0  JOKyMEHTaM
(mOpy4eHHsAM), KOTOpPBIE YCTaHOBIICHBI (pelepallbHbIM 3aKOHOM HJIM HOPMATHBHBIM
IIDABOBEIM  aKTOM JIeHMHIrpaackodl o06acTH, HACTOSIWMM  JOJDKHOCTHBIM
permaMeHToOM, HAYalbHHUKOM CEeKTOpa, HAYaJbHHKOM OTHeNla, HaYaJlbHUKOM
Yrupasnenus, 3aMmecTuTeneM npeacenatens Komurera, npencenarenem Komurera;

4)  mpomycka 6e3 yBaXUTeJIbHON MPUYUHEI 3aCENaHNI KOMUCCHI M MHBIX
KOJLIErHalbHBIX OPTraHOB, MHBIX MEPOIIPUATHH, B KOTOPBIX INIABHOMY CITELHAIUCTY
OBUIO IOPYYEHO IMPUHATE YUaCTHE.

9.3. KavecTBO BBRINOIHEHHOW paGoTsl (OTCYTCTBHE  HPOLETYPHBIX
HapyIIeHWH, ITOArOTOBKA JOKYMEHTOB, MAaTepHUAOB B COOTBETCTBUH C
YCTaHOBJIEHHBIMH TpeOOBAaHMSAMM, IOJIHOE M JIOTHYHOE W3JI0OXKEHHE MaTephaa,
IOPUAMYECKH TPAMOTHOE COCTABJIEHUE JJOKyMEHTA).

9.4. OTBeTCTBEHHOCTH (MCIOJHEHHEe O00A3aHHOCTEH B CPOK ¢ MHHUMYMOM
KOHTPOJIA).

9.5. CamocrosTensHOCTs  (CIIOCOOHOCTH  BBINOJHSATH  3a4aHHS  6e3
JOIOJIHUTENBHBIX YKa3aHHU).

9.6. MucuuminHa (cobmoneHue ciyxeGHOro pacmopsaxa).

9.7. IlpodeccroHanbHass KOMIETEHTHOCTb.

9.8. CBOeBPEMEHHOCTh HCIONHEHHS IOPYYEHHN HAYaTbHHKA CEKTOpa,
HavaJlbHUKAa OTJeJa, HavalbHUKA YIpaBIeHHS, 3aMeCTHTENs IpefcenaTens
Komureta, npencenarens Komurera.
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CoracoBaso:

YmpasieHue rocy1apcTBEHHOH CIy»KGbI U KaApoB AMMHHCTpALIHHA I'y6epHaTopa
 [IpaBurensctBa JIeHUHTpaACKOM 06/1aCTH

///% (Muxaiinosa P.IO.) « ﬂ‘// » % 2025 ropa

c MOAfTHCH O.H.0. JaTa

Ormen mnpaBoBoro, (GHHaHCOBOrO obecriedeHus u rocy1apCTBEHHOIO 3aKasa
Komurera

/%v ( "//5’2’:«/1 Y ) « ﬁ/ w D6 2025 roma

MOJNHCH ®.1.0. Jara

OsHakomiieH(a)

( ) « » 20 rogma
MOATIHCH ®.1.0. nara




