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senynrero crre:U;HaJIHCTacexropa rrpoH3Bo.n:HTeJIbHOCTHrpyzta B CO:U;HaJIbHOHctpepe

KOMHTeTa rro 'rpyzry H 3aHjITOCTHHaCeJIeHHj{ Jleaaarpancxoa 06JIaCTH

1. 06"-He nOJlOmeHHSI

1.1. ~omKHocTb rocynapcraeaaoti rpaacaaacxoii CJIY)l(6bI Jlenaarpancxoa 06JIaCTH

seztymero crre:U;HaJIHCTa(50105380) cexropa rrpoH3Bo.n:HTeJIbHOCTHrpyzia B CO:U;HaJIbHOH

crpepe KOMHTeTa rro TPY.n:y H 3aHjITOCTH HaCeJIeHHj{ Jleaaarpaztcxoii 06JIaCTH (ztanee -
Be.n:ymHH crre:U;HaJIHCT,cexrop, KOMHTeT) OTHOCHTCjI K Be.n:ymeH rpyrrrre zrorraorocrea
rocynapcrseaaoa rpaaoiaacxori Cny)l(6bI Jleaaarpaztcxoa 06JIaCTH xareropan
«Crre:U;HaJIHCTbI».

Peecrpossra IIIHCPP- ILC3.5.
1.1.1. 06JIaCTb npodieccaoaansaon CJIY)l(e6HoH .n:ejITeJIbHOCTH senyuiero

crre:U;HaJIHCTa:PeryJIHpOBaHHe B crpepe rpyna H CO:U;HaJIbHOrOPa3BHTHjI.

1.1.2. BH.n: npodieccaoaansaoii CJIY)l(e6HoH .n:ejITeJIbHOCTHsenyuiero crre:U;HaJIHCTa:

PeryJIHpOBaHHe B crpepe 3aHjITOCTHHaCeJIeHHj{, 6e3pa60TH:U;bI H MHrpa:U;HjI.

1.2. Bezryutati crre:U;HaJIHCT uaaaasaercs na .n:OJI)I(HOCTb rocynapcrseaaoa
rpazcnaacxoa CJIY)l(6bI Jleaaarpancxoii 06JIaCTH H oCB060)l(.n:aeTCjI OT .n:OJI)I(HOCTH

rocyztapcrseaaofi rpazcnaacxofi CJIY)l(6bI Jleaaarpancxoji 06JIaCTH npezrcraaarenesr
HaHHMaTeAA B YCTaHOBJIeHHOMnopamce.

1.3. Bezrymaa crre:U;HaJIHCTrrozrtanserca npencenarerno KOMHTeTa, 3aMeCTHTemo

npencenarens KOMHTeTa, aenocpencrseaao rrozrmaaerca HaqaJIbHHKY cexropa.

1.4. Bezryuraa cne:U;HaJIHCT 06jI3aH HCnOJIHjITb .n:OJI)I(HOCTHbIe 06jI3aHHOCTH

HaqaJIbHHKa cexropa B nepaon ero spesreaaoro OTCYTCTBHj{ B CBjI3H C BpeMeHHoH

nerpynocnocofinocrsro, orrrycxoxr HJIH KOMaH.n:HpoBKOHB COOTBeTCTBHHC nopyseaaen
HaqaJIbHHKa cexropa JIH60 3aMeCTHTeJIjI npencenarena KOMHTeTa.
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2. KBaJlH(I)HKaUHOHHbIe Tpe60BaHHH ,lJ;J1H3aMem;eHHH ,lJ;OJl~HOCTH rocynapcraeaaoa
rpassnaacxoa CJly~6bI JIeHHHrpa,lJ;CKOii 06J1aCTH aenymero CneUHaJlHCTa

2.1. ,[(JUI 3aMeI.I.J;eHH5l .n;OJDKHOCTHrocynapcrseaaoa rpaacnaacxoa CJIY)l(6b1
Jleaaarpancxoa 06JIaCTH senynrero CrreIJ;HaJIHCTa YCTaHaBJIHBaIOTC5l CJIe,nYIOI.I.J;He
KBaJIHqmKaIJ;HOHHbleTpe60BaHH5l:

2.1.1. Bsrcuree 06pa30BaHHe rro CrreIJ;HaJIbHOCTH,HarrpaBJIeHHIO rro.n;rOTOBKH:
- nonyseaasre cOl. 07 .201 7 CrreIJ;HaJIbHOCTbHJIH aanpaanenae rro.n;rOTOBKH

yicpynaeanoa rpynnsr «3KoHoMHKa H yrrpaanenae» JIH60 «Kipacnpyzteauas»;
- rronynermsre zto 01.07.2017 CrreIJ;HaJIbHOCTbHJIH nanpaaneane rro.n;rOTOBKH

yxpynnenaoti rpyrmsr CrreIJ;HaJIbHOCTeHH HarrpaBJIeHHH rro.n;rOTOBKH «3KoHoMHKa H
ynpasneaae» JIH60 aanpaaneaae rro.n;rOTOBKH «Kipacnpyneanaa» HJIH ozraa H3
CrreIJ;HaJIbHOCTeH, BXOAAI.I.J;HX B YKa3aHHOe aanpasneaae rro.n;rOTOBKH, JIH60
CrreIJ;HaJIbHOCTb«Ilpasoaeztenae».

2.1.2. Tpe60BaHH5l K craacy rocynapcrseaaoit rpazctaacxoa CJIY)l(6bI HJIH craxy
pa60TbI rro CrreIJ;HaJIbHOCTH,HarrpaBJIeHHIO rro.n;rOTOBKHHe rrpe.n;'b5lBJI5lIOTC5l.

2.2. Ilpodieccaoaansnsni yposeas.
2.2.1. Basossre 3HaHH5l:
rocynapcrseaaoro 5l3bIKa POCCHHCKOH<1>e.n;epaIJ;HH(pyccxoro 5l3bIKa) H OCHOB

KOHCTHTYIJ;HHPOCCHHCKOH<1>e.n;epaIJ;HH;
<1>e.n;epaJIbHOrO3aKOHa OT 6 OKT5l6p5l2003 rona NQ 131-<1>3«06 06I.I.J;HXnpmnmrrax

opraHH3aIJ;HH xrecraoro caaoynpasnenaa B POCCHHCKOH<1>e.n;epaIJ;HH»;
<1>e.n;epaJIbHOrO3aKOHa OT 2 Ma.H2006 rona NQ 59-<1>3 «0 nopaznce paccuorpeaaa

06paI.I.J;eHHHrpazcnaa POCCHHCKOH<1>e.n;epaIJ;HH»;
<1>e.n;epaJIbHOrO3aKOHa OT 25 ztexafipa 2008 rona NQ 273-<1>3 «0 nporasoneacraaa

xoppyrnraa» H HHbIX HopMaTHBHbIX npasoasrx aKTOB POCCHHCKOH <1>e.n;epaIJ;HHH
Jleaanrpancxoa 06JIaCTH B cdiepe nporaaonejicraas xoppynnan;

<1>e.n;epaJIbHOrO3aKOHa OT 21 nexaopa 2021 rona NQ 414-<1>3 «06 06I.I.J;HX
npaauanax opraHH3aIJ;HH rry6JIHqHOH BJIaCTHB cyfisexrax POCCHHCKOH<1>e.n;epaIJ;HH»;

<1>e.n;epaJIbHOrO3aKOHa OT 20 MapTa 2025 rona NQ 33-<1>3 «06 06I.QHX npaauanax
opraHH3aIJ;HH MeCTHoro cauoynpaaneaaa B e.n;HHoHCHCTeMerry6JIHQHOH BJIaCTH»;

3aKOHo.n;aTeJIbCTBaPOCCHHCKOH <1>e.n;epaIJ;HH0 rocynapcrseanoa rpaxztaacxoa
cJIY)l(6e POCCHHCKOH<1>e.n;epaIJ;HH;

YCTaBaJleaaarpancxoa 06JIaCTH;
06JIaCTHOro 3aKOHa OT 11 zrexafips 2007 rona NQ 174-03 «0 npasossrx axrax

Jleaaarpancsoa 06JIaCTH»;
rrOJIO)l(eHH5l0 KOMHTeTe;
rrOJIO)l(eHH5l0 cexrope;
Konexca 3THKH H CJIY)l(e6Horo nosenenaa rocyztapcrsenasrx rpaactancxax

CJIY)l(aI.I.J;HxJleaaarpancxoa 06JIaCTH;
HHCTPYKIJ;HH rro .n;eJIOrrpOH3Bo.n;CTBYB opraHax HCrrOJIHHTeJIbHOH BJIaCTH

Jleaaarpancsoii 06JIaCTH;
HHCTPYKIJ;HH0 nopaznce 06paI.QeHH5l co CJIY)l(e6HoH HHcpopMaIJ;HeHorpaHHQeHHOrO

pacnpocrpaaeaaa B A.n;MHHHCTPaIJ;HHJlenaarpancxoit 06JIaCTH;
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CJIY)Ke6HOrO pacnopanxa, YCTaHOBJIeHHOrOB opraaax HCnOJIHHTeJIbHOHBJIaCTH
HeHHHrpa.n;CKoH06JIaCTH;

B 06JIaCTH HH<popMaQHOHHO-KOMMYHHKaQHOHHbIXTeXHOJIOrHH: B03MO)KHOCTeHH

oc06eHHOCTeH npHMeHeHH~ COBpeMeHHbIX HH<popMaQHOHHO-KOMMYHHKaQHOHHbIX

TeXHOJIOrHHB oprane HCnOJIHHTeJIbHOHBJIaCTH;OCHOBHH<popMaQHOHHOH6e30naCHOCTH

H 3aIQHTbI HH<popMaQHH, B TOM qHCJIe <1>e.n;epaJIbHOrO3aKOHa OT 27 HIOJI~ 2006 rona N2
149-<1>3«06 HH<popMaQHH, HH<p0pMaQHOHHbIXTeXHOJIOrH~XH 0 3aIQHTe HH<p0pMaQHH»;

OCHOBHbIX nOJIO)KeHHH 3aKOHo.n;aTeJIbCTBa0 nepCOHaJIbHbIX .n;aHHbIX, B TOM qHCJIe

<1>e.n;epaJIbHOrO3aKOHa OT 27 HIOJI~ 2006 rona N2 152-<1>3«0 nepCOHaJIbHbIX .n;aHHbIX»;

06IQHX npHHQHnOB <PYHKQHOHHpOBaH~ CHCTeMbI anexrpouaoro .n;oKYMeHTo060poTa;

OCHOBHbIX nOJIO)KeHHH 3aKOHo.n;aTeJIbCTBa06 3JIeKrpoHHoH nonnaca; npHMeHeHH~
nepCOHaJIbHOrOKOMnbIOTepa.

2.2.2. Baaossre yMeHH~:

YMeHHe CHCTeMHO(crparernaecxa) MbICJIHTb;

YMeHHe cHcTeMaTH3HpoBaTb H aHaJIH3HpOBaTbHH<p0pMaQHIO;

YMeHHe nJIaHHpOBaTb, paQHOHaJIbHOHCnOJIb30BaTbCJIY)Ke6HOeBpeM~ H .n;OCTHraTb
pe3YJIbTaTa;

KOMMYHHKaTHBHble yMeHH~ (B TOM qHCJIe ny6JIHqHbIX BbIcrynJIeHHH H seneaas
.n;eJIOBbIXneperosopoa);

YMeHHe yrrpaanars H3MeHeH~MH;

YMeHHe pafiorars C annaparasra H nporpaMMHbIM 06eCneQeHHeM, YCTaHOBJIeHHOM

na aBTOMaTH3HpOBaHHOMpa60QeM MeCTe (APM), B TOM qHCJIe pa60TbI B onepaQHOHHOH

CHCTeMe ceMeHCTBa Windows, B TeKCTOBOM pezraxrope Microsoft Office Word, C

Ta6JIHqHbIM rrpoueccopov Microsoft Office Excel, C nOqTOBbIM KJIHeHTOM rnna

«Outlook», no.n;rOTOBKH npe3eHTaQHH C npHMeHeHHeM npHJIO)KeHH~ Microsoft Office
PowerPoint;

YMeHHe paoorars B xaxecrse nOJIb30BaTeAA B HH<popMaQHOHHbIX CHCTeMax,

npHMeH~eMbIX B KOMHTeTe, B TOM QHCJIe B npHKJIa.n;HbIX HH<popMaQHOHHbIXCHCTeMax

(CHCTeMe B3aHMo.n;eHCTBH~ C rpaxzraaaaa H opraHH3aQ~MH; CHCTeMe

Me)KBe.n;OMCTBeHHoro 3JIeKTpOHHoro B3aHMo.n;eHCTBH~; yaeraori CHCTeMe;

HH<popMaQHOHHO-aHaJIHTHQeCKOH CHCTeMe, 06eCneqHBaIOIQeH cfiop, 06pa60TKY,

xpaaeaae H aHaJIH3 .n;aHHbIX), CHCTeMax 3JIeKrpOHHoro .n;OKYMeHT0060pOTa, B

HH<popMaQHOHHO-npaBOBbIX CHCTeMax «Tapaar», «KOHCYJIbTaHTIlrrIOC», «Koztexc», a

TaK)Ke C pecypcasra H cepaacaxta JIOKaJIbHOHBbJqHCJIHTeJIbHOHcera H HH<popMaQHOHHO­
TeJIeKOMMYHHKaQHOHHOHcera «I1HTepHeT>}.

2.2.3. TIpo<peCCHOHaJIbHble 3HaH~ B crpepe 3aKOHo.n;aTeJIbCTBa POCCHHCKOH
<1>e.n;epaQHHH Jleaaarpancxoa 06JIaCTH:

EIO.n;)KeTHOrOxonexca POCCHHCKOH<1>e.n;epaQHH;

<1>e.n;epaJIbHOrO3aKOHa OT 9 <peBPaJI~ 2009 rona N2 8-<1>3 «06 06eCneQeHHH

ztocryna K HH<popMaQHH0 .n;e~TeJIbHOCTHrocynapcraeaasrx opraaos H opraaos MeCTHoro
caaoynpaanenaa» ;

<1>e.n;epaJIbHOrO3aKOHa OT 12 .n;eKa6p~ 2023 rona N2 565-<1>3 «0 3aH~TOCTH

HaCeJIeH~ B POCCHHCKOH <1>e.n;epaQHH»H HHbIX HopMaTHBHbIX npaaossrx aKTOB
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POCCHHCKOH et>e,lJ;epaU;HHH JIeHHHrpa,lJ;CKOH 06JIaCTH no sonpocav, perynnpyromaa
OTHOllieHIDI B cdiepe 3aIDITOCTH HaCeJIeHIDI;

nOCTaHOBJIeHmI IIpaBHTem>CTBa POCCHHCKOHet>e,lJ;epaU;HHOT 31 OKUI6pSI 2018 rona

N2 1288 «06 opraHH3aU;HH npoexraoa ,lJ;eSITeJIbHOCTHB IIpaBHTeJIbCTBe POCCHHCKOH
et>e,lJ;epaU;HH»;

2.2.4. HHble rrporpeccaoaansasre 3HaHHSI:

rrpasana ,lJ;eJIOBOH3THKH;

,lJ;eJIOBOe06m;eHHe H nepenncxa.

2.2.5. Ilporpeccaoaansnsre YMeHHSI:

na yposae CnpaBOqHHKa He npe,lJ;bSIBJISIIOTCSI.

2.2.6. et>YHKU;HOHaJIbHble3HaHHSI:

nOHSITHe, npouenypa paccMoTPeHHSI ofipantennii rpaacaaa;

CHCTeMa B3aHMO,lJ;eHCTBHSI B pasrxax BHYTpHBe,lJ;OMCTBeHHoro

H Me)l{Be,lJ;OMCTBeHHoro 3JIeKTPoHHoro noxyaearoooopora.
2.2.7. et>YHKU;HOHaJIbHbleYMeHIDI:

nO,lJ;rOTOBKaaHaJIHTHqeCKHX, HHcpopMaU;HoHHblX H ztpyrnx MaTepHaJIOB;

nO,lJ;rOTOBKaMeTO,lJ;HqeCKHXpeKOMeH,lJ;aU;HH,pa3bSICHeHHH;

BJIa,lJ;eHHeHaBblKaMH 0CPHU;HaJIbHOH,lJ;eJIOBOHnepenacxa.

pa60Ta B rocY,lJ;apCTBeHHoH HHTerpHpoBaHHoH HHcpopMaU;HoHHoH CHCTeMe

ynpaBJIeHIDI 06m;ecTBeHHbIMH cpHHaHcaMH «3JIeKTpOHHblH 6IO,lJ;)I{eT».

3. ,lI;OJl~HOCTHbIe 06S13aHHOCTH

B u;eJISIX peaJIH3aU;HH nOJIHOMOqHH H CPYHKU;HHKOMHTeTa, npenycaorpeaasrx
nOJIO)l{eHHeM 0 KOMHTeTe, a TaK)I{e B COOTBeTCTBHHC nOJIO)l{eHHeM 0 cexrope Be,lJ;ym;HH
CneU;HaJIHCTo6SI3aH:

3.1. IIo nopyseamo HaqaJIbHHKa cexropa yqaCTBOBaTb B paspafiorxe, nO,lJ;rOTOBKe

H3MeHeHHH H peaJIH3aU;HH perHOHaJIbHOrO npoexra «IIPOH3BO,lJ;HTeJIbHOCTb TPY,lJ;a»,

HanpaBJIeHHOrO Ha ,lJ;OCTH)I{eHHe u;eJIeH H nOKa3aTeJIeH cpe,lJ;epaJIbHOrO npoeKTa

«IIPOH3BO,lJ;HTeJIbHOCTb 'rpyzta», sxonamero B COCTaB HaU;HOHaJIbHOrO rrpoexra

«3cpcpeKTHBHM H KOHKypeHTHaSI 3KOHOMHKa» (nanee - perHOHaJIbHbIH npoexr),
3.1.1. IIo nopyseaaro HaqaJIbHHKa cexropa yaacraosars B paspafiorxe

perHOHaJIbHOrO npoexra B COOTBeTCTBHHC nOCTaHOBJIeHHeM IIpaBHTeJIbCTBa POCCHHCKOH
et>e,lJ;epaU;HHOT 31 OKTSI6pSI 2018 rona N2 1288 «06 opraHH3aU;HH npoexraoa
,lJ;eSITeJIbHOCTHB IIpaBHTeJIbCTBe POCCHHCKOH et>e,lJ;epaU;HH»(ztanee - nOCTaHOBJIeHHe
IIpaBHTeJIbCTBa Pet>N2 1288):

3.1.1.1. IIo nopysemno HaqaJIbHHKa cexropa BBO,lJ;HTb H aKTYaJIH3HpOBaTb
CBe,lJ;eHIDI 0 ztarax ,lJ;OCTH)I{eHHSIpe3YJIbTaTOB, a TaK)I{e 0 XO,lJ;e BbIITOJIHeHHSI mrana
MeponpIDITHH no peaJIH3aU;HH perHOHaJIbHOrO npoexra C HCnOJIb30BaHHeM
HHcpopMaU;HoHHoH CHCTeMbI «3JIeKTPOHHbIH 6IO,lJ;)I{eT».

3.1.1.2. IIo nopyseaaro HaqaJIbHHKa cexropa CPOPMYJIHpOBaTbC HCnOJIb30BaHHeM
HHcpopMaU;HoHHoH CHCTeMbI «3JIeKTPOHHblH 6IO,lJ;)I{eT» OTqeTbI B COOTBeTCTBHH
C nOCTaHOBJIeHHeM IIpaBHTeJIbCTBa Pet>N2 1288.

3.1.1.3. IIo nopyseamo HaqaJIbHHKa cexropa ocym;eCTBJISITb MeTO,lJ;Ht:IeCKYIO,
noztnepaocy rrpa peaJIH3aU;HH npoexros, HanpaBJIeHHbIX aa nOBbIIIIeHHe
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npoasaonarensaocra rpyzraH 3<p<peKTHBHOCTHB OpraHH3aU;H.SIXCOU;HanbHOMcdiepe.
3.1.1.4. ITo nopyaeamo aasansmnca cexropa oCYIIJ;eCTBJUIeTpa3MeIIJ;eHHe

B HH<p0pMaU;HoHHoMCHCTeMe«3neKTpoHHbIM 61O,n;:>KeT»,a TaK:>Kena 0<pHU;HanbHoMcaare
KOMHTeTaB cera «I1HTepHeT» (https:/lktzn.lenohl.ru) 06'MIBneHHe 0 rrpoaeneaaa orfiopa
nonysarenea Cy6CH,n;HH.

3.1.1. 5. IT 0 nopy-remno aaxansnaxa cexropa oCYIIJ;eCTBnHTb MOHHTopHHr
,n;OCTH:>KeHHHpesynsraroa npezrocrasneaaa Cy6CH,n;HH.

3.2.ITo nopyxeaaro naxam.aaxa cexropa rrpnnaxars MepbI rro pa3MeIIJ;eHHIO
aa caiire KOMHTeTa HH<p0pMaU;HH0 ,n;eHTenbHOCTHKOMHTeTa, B qaCTH KaCalOIIJ;eMCH
cexropa.

3.3. ITo nopyseaaro naxansaaxa cexropa rrpanaxars ysacrae B rrposezreaaa
npouenyp oueaxa perynapyroutero B03,n;eMcTBHH B Jleaaarpaztcxoa 06JIaCTH
B COOTBeTCTBHHCYCTaHOBneHHbIMnopazncosr.

3.4. ITo nopyxenaro nasansaaxa cexropa paspafiarsraars H rrpencrasnars
aa paccvorpeaae aaxansaasy cexropa npoexrsr rrpasonsrx aKTOB rro sorrpocaa,
OTHeceHHbIM K KOMrreTeHU;HHTytiepaaropa JIeHHHrpa.n;cKOMofinacra H Ilpaaarenscrsa
Jleaanrpaztcxoji ofinacra B COOTBeTCTBHHC <pe,n;epanbHbIM 3aKOHo,n;aTenbCTBOMH
o6nacTHhlM 3aKOHo,n;aTenbCTBOMB c<pepe Tpy,n;a H B o6nacTH co,n;eMcTBHH3aHHTOCTH
naceneaas.

3.5. ITo nopyxemno nasansaaxa cexropa paapafiarsraars npoexrsr rrpasonsrx
aKTOBKOMHTeTarro sonpocan, OTHeceHHbIM K KOMrreTeHU;HHcexropa, ofiecneaaaars HX
COrJIaCOBaHHeB YCTaHOBneHHOMrropanse,

3.8. ITo rropyseaaro na-ransaaxa cexropa OCYIIJ;eCTBnHTbrro,n;rOTOBKYztorosopos,
cornameaan, rocynapcrseaasrx KOHTpaKToB, a TaK:>KecnY:>Ke6HbIX 3arrHCOKH rracexr B
crpepe rrOnHOMOqHM KOMHTeTa, ooecrreaaaars HX cornacosaaae B YCTaHOBneHHOM
nopaznce.

3.9. 3anpanrasars H rronysars B YCTaHOBneHHOM nopxznce OT opraaos
acnonaarensaoa BnaCTH Jleaanrpazrcxoa ofinacra, repparopaansmrx opranos
<pe,n;epanbHbIxopranos acnonaarensaca BnaCTH, opraaos MeCTHoro caaoynpaaneaaa H
opraHH3aU;HM He3aBHCHMO OT HX opraaaaauaoaso-npasoaoa <pOPMbI CBe,n;eHHH,
MaTepHanbI H ,n;OKYMeHTbIrro sonpocaxt, OTHeceHHbIMK KOMrreTeHU;HHcexropa,

3.10. Cocraanars H caoespesreaao npencraanars YCTaHoBneHHYIO OTqeTHOCTbB
opraasr acnonaarensrroa BnaCTH JIeHHHrpa,n;cKoM o6nacTH H <pe,n;epanbHbIe opraHbI
rocy,n;apcTBeHHoM BnaCTH.

3.11. ITo rropyqeHHIO HaqanbHHKa ceKTopa yqacTBoBaTb B rro,n;rOTOBKe:
- HH<p0pMaU;HH0 pe3ynbTaTax B c<pepe ,n;eHTenbHOCTHOT,n;ena3a OTqeTHbIM ro,n;

,n;nH rro,n;rOTOBKH e:>Kero,n;Horo OTqeTa 0 pe3ynbTaTax ,n;eHTenbHOCTHITpaBHTenbcTBa
JIeHHHrpa,n;cKoMo6nacTH;

- cBe,n;eHHM0 pe3ynbTaTax ,n;eHTenbHOCTHKOMHTeTa ,n;n.Hrrpe,n;cTaBJIeHHHHX B
A,n;MHHHCTPaU;HIOry6epHaTopa H ITpaBHTenbcTBa JIeHHHrpa,n;cKoMo6nacTH.

3.12. ITo rropyqeHHIO HaqanbHHKa ceKTopa o6eCrreqHBaTb pa3MeIIJ;eHHe
HH<p0pMaU;HH Ha 0<pHU;HanbHoM caMTe A.n;MHHHCTPaU;HHJIeHHHrpa,n;cKoM o6nacTH B
COOTBeTCTBHHC Tpe60BaHHHMH <1>e,n;epanbHoro3aKOHaOT 9 <peBpanH2009 ro,n;a NQ 8-<1>3
«06 o6eCrreqeHHH ,n;ocTyrra K HH<p0pMaU;HH0 ,n;eHTenbHOCTHrocy,n;apcTBeHHbIx opraHOB H
opraHoB MeCTHoro caMoyrrpaBneHHH» rro BorrpocaM, OTHeceHHbIM K KOMrreTeHU;HH
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cexropa.
3.13. no nopyxeaaro HaqaJIbHHKa cexropa ocymecranars HHbIe Q>yHKIJ;HHB

YCTaHOBJIeHHOH crpepe ,n;e5lTeJIbHOCTH B COOTBeTCTBHH C Q>e,n;epaJIbHbIM

3aKOHo,n;aTeJIbCTBOM,06JIaCTHbIM 3aKOHo,n;aTeJIbCTBOMH nOJIHOMOqH5IMHKOMHTeTa.

3.14. no nopyseamo HaqaJIbHHKa cexropa B YCTaHOBJIeHHOM nopaznce
paccaarpasars ofipauieaas rocynapcrseaasrx opranon, opraaos MeCTHoro

casroynpaaneaas, opraHH3aIJ;HH H rpaacaaa, no,n;rOTaBJIHBaTbH npeztcraanars HaqaJIbHHKY

cexropa npoexrsi OTBeTOBna YKa3aHHbIe 06pa:ru;eHH5I.

3.15. B COOTBeTCTBHHC ,n;OBepeHHOCTblOH (HJIH) no nopysenaro HaqaJIbHHKa

cexropa, 3aMeCTHTeJI51npencenarena KOMHTeTa, npeztceztarens KOMHTeTa npe,n;CTaBJI5ITb

mrrepecsr KOMHTeTa B cyztax 06:ru;eH lOpHC,n;HKIJ;HH, B ap6HTPa)KHbIX cynax, B

rocynapcrseaaux opranax, opraaax MeCTHoro cavoynpaaneaaa H B opraHH3aIJ;HHX.

3.16. YqaCTBOBaTb B pafiore KOMHCCHHH HHbIX KOJIJIerHaJIbHbIX opraaos, B COCTaB

KOTOPbIX senyuraa CneIJ;HaJIHCT BKJIlOqeH B COOTBeTCTBHH C npaBOBbIM aKTOM

fleHHHrpa,n;cKoH 06JIaCTH HJIH HanpaBJIeH HaqaJIbHHKOM ceKTopa, npe,n;ce,n;aTeJIeM

KOMHTeTa.

3.17. B COOTBeTCTBHH C nopyseaaea HaqaJIbHHKa cexropa, 3aMeCTHTeJI5I

npenceziarena KOMHTeTa, npenceziarena KOMHTeTa opraHH30BbIBaTb no,n;rOTOBKY

MaTepHaJIOB K COBe:ru;aHHHM,sacenaaaasr, HHbIM MepOnpH5ITH5IM H (HJIH) npaaaaars B

HHX ysacrae, B TOM qHCJIe BeCTHneperosopsr, OQ>0PMJI5lTbrrpHH5ITbIe pemeaas.
3.18. TOqHO H B CpOK BbITIOJIH5ITbYKa3aHH5I H rropyxenaa HaqaJIbHHKa cexropa,

3aMeCTHTeJI5Inpencenarena KOMHTeTa, rrpenceztarens KOMHTeTa.

3.19. C06JIlO,n;aTb rrpasnna ,n;eJIOnpOH3Bo,n;cTBa,B TOM qHCJIe Ha,n;JIe)Ka:ru;HM06pa30M

ysarusart, H xpaaars nonyseaasre aa HCnOJIHeHHe ,n;oKYMeHTbI H MaTepHaJIbI,

csoespeaeaao cztasars HX oTBeTcTBeHHOMYsa ,n;eJIOrrpOH3Bo,n;CTBO,a rrpa yxozre B ornycx,

y6bITHH B KOMaH,n;HpOBKY,B cnysae OCTaBJIeHHH,n;OJI)KHOCTH- pa60THHKY KOMHTeTa,

spexreaao HCrrOJIH5IlO:ru;eMY06513aHHocTH rJIaBHOrO CneIJ;HaJIHCTa, JIH60 HaqaJIbHHKY

cexropa.
3.20. C06JIlO,n;aTb OCHOBHbIe06513aHHocTH, a TaK)I(e orpaaaxeaas, sanpersr H

Tpe60BaHHH K CJIY)l(e6HoMY nosenenaro, YCTaHOBJIeHHbIe CTaTb5lMH 15 - 18, 20, 20.1,

20.2, 20.3 <1>e,n;epaJIbHOrO 3aKOHa OT 27 HlOJI5I 2004 rona N2 79-<1>3

«0 rocynapcraeaaoji rpazcnancxoti cJIY)l(6e POCCHHCKOH<1>e,n;epaIJ;HH».

3.21. YBe,n;oMJI5ITbnpencraaarena HaHHMaTeJI5I 060 scex CJIyqa5IX ofipameaas K

rJIaBHOMY CrreIJ;HaJIHcTY KaKHX-JIH60 JIHIJ; B IJ;eJI5IX CKJIOHeHHH ero K cosepureaaro
KoppynIJ;HOHHbIX npasoaapynreaaa, sa HCKJIlOqeHHeMcnysaea, xorna no ,n;aHHbIMQ>aKTaM

nposeneaa HJIHnpoBo,n;HTC5Inposepxa.
3.22. OTqHTblBaTbc5I nepezt HaqaJIbHHKOM cexropa 0 pe3YJIbTaTaX cnoeii

CJIY)Ke6HOH,n;e5lTeJIbHOCTH,B TOM qHCJIe exeronao, no 1 Q>eBpaJI5Irona, cnenyromero sa

OTqeTHbIM, npeztcraanars HaqaJIbHHKY cexropa OTqeT 0 CBoeH npotpeccaoaansnoa

CJIY)l(e6HoH ,n;e5lTeJIbHOCTH.

4. Ilepeseas sonpocoa, no KOTOPbIM Be~ymHH cneQHaJIHCT nnpaae
HJIH 06H3aH caMOCTOHTeJIbHO npHHHMaTb ynpaaneaxecxae H HHbIe petueana
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4.1. Benyuiaii cneuaanacr o6513aHcaMOCT05lTeJlbHOnpHHHMaTb peureaaa:
4.1.1. ITo sorrpocasr nepaooaepeztaocra BbITIOJIHeHH5I.n:OJI)I(HOCTHbIXofiasaaaocrea

B npezrenax CPOKOB,YCTaHOBJIeHHbIXHaqaJIbHHKOM cexropa, 3aMeCTHTeJIeMnpezrceztarena

KOMHTeTa, npencenareneu KOMHTeTa, H cofinroneaaa HOPM, YCTaHOBJIeHHbIX

.n:ellcTByrorn;HM 3aKOHo.n:aTeJIbCTBOM.

4.1.2. ITPH peaJIH3aU;HH nOJIHOMOqHll -nreaa KOMHCCHHH naoro KOJIJIerHaJIbHOrO

opraaa.
4.1.3. ITo sonpocau opraHH3aU;HH ysera H xpaHeHH5I rrepenamrsrx eMY na

HCnOJIHeHHe.n:oKYMeHToBH MaTepHaJIOB.

4.2. Benynraii CneU;HaJIHCTB xaxecrse xneaa KOMHCCHHH anoro KOJIJIerHaJIbHOrO

opraHa BnpaBe Ha 3ace.n:aHH5IX TaKoro opraHa caMOCT05lTeJIbHO npHHHMaTb perneHHe

rOJIOCOBaTb«sa», «rrporas» HJIH «B03.n:eP)l(aJIC5I»,a TaK)I(e BbICKa3bIBaTb csoe MHeHHe, B

TOM qHCJIe 3a5lBJI5ITb oco6oe MHeHHe B nHCbMeHHOll <popMe B COOTBeTCTBHH C

perJIaMeHTOM (nOp5l.n:KOM)pa60TbI KOMHCCHHH anoro KOJIJIerHaJIbHOrOopraaa.

5. Ifepenem, sonpocon, no KOTOPbIM Be,lJ;YW;Hii cneQHaJlHCT
anpase HJlH 06SI3aH yqaCTBOBaTb npa nO,lJ;rOTOBKe npOeKTOB HopMaTHBHbIX

npanoasrx aKTOB H (HJlH) npOeKTOB ynpaanenaecxax H HHbIX penrenaa

5.1. Benynran CneU;HaJIHCT o6513aH yqaCTBOBaTb B rronrorosxe rrpoexros

HopMaTHBHbIX rrpaaonsrx aKTOB H npoexros peuremra no sonpocasr, OTHOC5Irn;HMC5IK ero

.n:OJI)I(HOCTHbIMo6513aHHOCT5IM.

5.2. Bezrymait CneU;HaJIHCT snpaae yqaCTBOBaTb B rronrorosxe npoexros

HopMaTHBHbIX npaaoasrx aKTOB H npoexros penremni no HHbIM sonpocaa no

COrJIaCOBaHHIOCHaqaJIbHHKOM cexropa.

6. CpOKH H nponenypsr nO,lJ;rOTOBKH, paccerorpenna npoeseron
ynpaaneanecxax H HHbIX pemenan, nOpH,lJ;OKCOrJlaCOBaHHH H npHHHTHH ,lJ;aHHbIX

pemeuaii

6.1. Ofimae CpOKH H npouenypsr no.n:rOTOBKH .n:OKYMeHTOB peryJIHpYIOTC5I

HHCTpYKU;Hell no .n:eJIOnpOH3Bo.n:CTBYB opraaax HCnOJIHHTeJIbHOllBJIaCTHJlenanrpancxoa
06JIaCTH.

6.2. B u;eJI5IXno.n:rOTOBKH,COrJIaCOBaHH5IH npHH5ITH5Ipemeaaa KOMHTeTasenymaa

CneU;HaJIHCTo6513aHno.n:rOTOBHTbnpoexr .n:OKYMeHTaH npencrasars ero aa COrJIaCOBaHHe

HaqaJIbHHKY cexropa He n03)1(e qeM sa zma pa60qHX .n:H5Izro HCTeqeHH5Icpoxa HCnOJIHeHH5I

no 3TOMY .n:OKYMeHTY,KOTOPbIll YCTaHOBJIeH<pe.n:epaJIbHbIM3aKOHOM HJIH HopMaTHBHbIM

npaBOBbIM aKTOM Jleaanrpancxoa 06JIaCTH, JIH60 naoro cpoxa, YCTaHOBJIeHHOrO

HaqaJIbHHKOM cexropa, npencenarenen KOMHTeTa.

7. IIopH,lJ;oK cnyaeetinoro B3aHMO,lJ;eiicTBHH senynrero cneuaanacra
B CBH3H C HCnOJlHeHHeM HM ,lJ;OJl*HOCTHbIX ofiaaannoeren C ,lJ;pyrHMH pa60THHKaMH

KOMHTeTa, pa60THHKaMH HHbIX rocyaapcrseaasrx opranon H opraaon MeCTHoro

caraoynpaaneaaa, opraHH3aQHHMH H rpa*,lJ;aHaMH
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7 .1. IIop~eHIDI H YKa3aHHjI Be.zzyI.IJ;eMYcneuaanacry ,n:aIOTCjI HaqaJIbHHKOM
cexropa, 3aMeCTHTeJIeMrrpeztcenarena KOMHTeTa,npencenarenesr KOMHTeTaB YCTHOMHJIH
nHcbMeHHoM <popMeno sonpocaa, OTHOCjlI.IJ;HMCjIK ero ,n:OJI)KHOCTHbIM06j13aHHOCTjlM.

7.2. B uensx HCnOJIHeHHjI ,n:OJI)KHOCTHbIX06j13aHHOCTeMH rropyaeaaii Be,n:YI.IJ;HM
cne:U;HaJIHCTsnpaae 06paI.IJ;aTbCjIK ztpyrax pa60THHKaM KOMHTeTa, pa60THHKaM HHbIX
rocynapcrseaasrx opraaos, opraaos MeCTHoro caxoynpaaneaaa, K rpazcaaaaa H B
opraHH3a:U;HH.

7.3. Be,n:yI.IJ;HMcne:U;HaJIHCTsnpaae B YCTHOM <popMe ztasars pa3'bjlCHeHIDI no
sonpocau, OTHOCjlI.IJ;HMCjIK ero ,n:OJI)KHOCTHblM06j13aHHOCTjlM,B OTBeTna 06paI.IJ;eHHjIK
HeMYpa60THHKOB rocynapcrseaasrx opraaos H opraaos MeCTHoro caaoynpasneaaa.

7.4. Be,n:yI.IJ;HMcne:U;HaJIHCTsnpase B YCTHOM <popMe ztasars passacaenas no
sorrpocaxr, OTHOCjlI.IJ;HMCjIK ero ,n:OJI)KHOCTHbIM06j13aHHOCTjlM, npeztcrasarenaa
opraHH3a:U;HMH rpaacztaaast TOJIbKO no nopyxeamo JIH60 C paspeureaaa HaqaJIbHHKa
cexropa, 3aMeCTHTeJIjI npeztceziarena KOMHTeTa, npeztcenarena KOMHTeTa, sa
HCKJIIOqeHHeM CJI~aeB, xorna TaKHe parsscnemta jlBJIHIOTCjI ero ,n:OJI)KHOCTHbIMH
06j13aHHOCTjlMH.

7.5. Be,n:yI.IJ;HMcne:U;HaJIHCTanpase npennoxars HCnOJIHHTeJIIOno ,n:oKYMeHTYB
pa60qeM nopxaxe peunrrs sonpoc 0 ero OT3bIBe, eCJIHTaKoM ,n:oKYMeHTHJIH OT,n:eJIbHbIe
ero nOJIO)l(eHHjIHe COOTBeTCTByIOT<pe,n:epaJIbHOMY,06JIaCTHOMY3aKOHo,n:aTeJIbCTBYH/HJIH
npasanaa orpopvnenas noxyvearos.

8. Ilepeneas rOCY,lJ;apCTBeHHbIX ycrryr (BH,lJ;OB,lJ;eHTeJIbHOcTH), OKa3bIBaeMbIX no
aanpocasr rpaacaaa H opraHH3aU;HH B COOTBeTCTBHH C a,lJ;MHHHCTpaTHBHbIM

perJIaMeHTOM (HHbIM HopMaTHBHbIM npaBOBbIM aKTOM) KOMHTeTa

Be,n:YI.IJ;HMcrre:U;HaJIHCTHe npenocrasnaer rocyztapcraennsrx ycnyr rpaaczraaav
H opraHH3a:U;IDIM.

9. IIoKa3aTeJIH 3cJlcJleKTHBHoCTH H pe3YJIbTaTHBHOCTH

npodieccaouam.noti CJIy~e6HoH,lJ;eHTeJIbHOCTHaeaymero CneU;HaJIHCTa

IIoKa3aTeJIjlMH 3<p<peKTHBHoCTH H pe3YJIbTaTHBHOCTH npodieccaoaansaoa
CJIY)l(e6HoM,n:ejlTeJIbHOCTHseztymero cne:U;HaJIHCTajlBAAIOTCjI:

9.1. Caoeapeaeanocrs H nOJIHOTa paccvorpeaas 06paI.IJ;eHHMrocyzrapcraenasrx
opraaos, opranos MeCTHoro caaoyrrpaaneaaa, opraHH3a:U;HM, rpaacaaa H no,n:rOTOBKH
npoexros OTBeTOBaa HHX.

9.2. OTCYTcTBHe<paKToB:
1) HaJIHqIDI B aHaJIHTHqeCKHXH HHblX MaTepHaJIaX, no,n:rOTOBJIeHHbIXBe,n:yI.IJ;HM

cne:U;HaJIHCTOM,ycrapesurea, aenpoeepemroa HJIHHCKa)l(eHHOMHH<p0pMa:U;HH;
2) yrparsr ,n:oKYMeHToBH MaTepHaJIOB,nocrynnamax Be,n:yI.IJ;eMYcne:U;HaJIHcTYaa

HCrrOJIHeHHe,xpaHeHHe;
3) nponycxa (cpsrsa) CPOKOBHCnOJIHeHHjIno ,n:oKYMeHTaM(nopyseaaau), xoropsre

YCTaHOBJIeHbI <pe,n:epaJIbHbIM 3aKOHOM HJIH HopMaTHBHbIM npasoasnr aKTOM
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JIeHHHrpa,n;CKOM 06JIaCTH, HaCTO.SlmHM ,n;OJI)KHOCTHbIMperJIaMeHTOM, HaqaJIbHHKOM

CeKTOpa, 3aMeCTHTeJIeM rrpeztcenarens KOMHTeTa, rtpezrceztarenesr KOMHTeTa;

4) nponycxa 6e3 YBa)l(HTeJIbHOM rrpaxaasr saceztaanii KOMHCCHM H HHbIX

KOJIJIerHaJIbHbIX opranoa, HHbIX MepOnpH.SITHM,B KOTOPbIXsenymevy cneuaanacry 6bIJIO

nopyseao npHH.SITbyxacrae.

9.3. KaqeCTBO BbITIOJIHeHHOM pa60TbI (OTCYTcTBHe rrponezrypnsrx napymeaaa,
rronrorosxa ,n;oKYMeHToB, MaTepHaJIOB B COOTBeTCTBHH C YCTaHOBJIeHHbIMH

Tpe6oBaHH.SIMH, nOJIHOe H JIOrHqHOe H3JIO)l(eHHe MaTepHaJIa, IOpH,n;HqeCKH rpaaornoe
COCTaBJIeHHe,n;oKYMeHTa).

9.4. OTBeTcTBeHHocTb (HcnOJIHeHHe 06.S13aHHOCTeMB CpOK C MHHHMYMOM

KOHTPOJI.SI).

9.5. CaMOCTO.SlTeJIbHOCTb(cnocofinocrs BbITIOJIH.SITb3a,n;aHH.SI6e3 ,n;onOJIHHTeJIbHbIX

YKa3aHHM).

9.6. ,[(Hc:U;HnJIHHa(c06JIIO,n;eHHe cnyacefiaoro pacnopaznca).

9.7. Ilpodieccaoaansaaa KOMneTeHTHOCTb.

COrJIaCOBaHO:

OT,n;eJI opraHH3a:U;HoHHo-npaBoBoro o6eCneqeHH.SI H KOHTPOJI.SIKOMHTeTa no TPy,n;y H

3aH.SITOCTHHaCeJIeHH.SIJlenaarpancxoa 06JIaCTH

« cO;;/( ~ 2025 rozta-____::;----

03HaKOMJIeH( a):

« » 20------ rona
IIO)J,IIHCb <1>.11.0.


