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BEIyLIET0 CIENUAINCTa CEeKTOpa IPOU3BOAUTEIFHOCTH TPY/la B COLIMATBHOMU chepe
KOMHTETA I10 TPY Ay U 3aHSATOCTH HaceleHus JIeHUHIpaacKo# obnacTu

»

1. O0mue nooKeHust

1.1. IomXHOCTh TOCYAapCTBEHHOM rpaXkIaHCKoH ciry>xObl JIeHuHTrpaackoit obaactu
Beayero crnenuanucta (50105380) cexTopa MpoOM3BOAXUTENHHOCTH TPYAa B COLUANBHOM
cepe KOMUTETa IO TPYIAY M 3aHATOCTH HaceleHHs JIeHWHrpaackoi oGnactu (nanee —
BEIYIIUNA CIELUAINCT, CEKTOP, KOMHUTET) OTHOCHUTCS K BEAyIed TpyIe IOMKHOCTEH
roCyJapCTBeHHOM rpaxxgaHCKod cimyxOpl JIeHWHTpaiackoii 0o0MacTH  KaTeropuH
«CrienuanucTe».

Peectposrrii mmdp — I[1.C3.5.

1.1.1. Ob6nacte mnpodeccHOHANBHOH CIIy)XeOHOH IEeATENBHOCTH BENYILETO
crienuanucTa: PerynrpoBaHue B cepe Tpya U COLUATBHOTO Pa3BUTHSL.

1.1.2. Buzn npodeccroHaNbHON CiryXeOHOM IesITeThbHOCTH BEAYILETO CIIEIHATUCTA;
PerynupoBanue B cdepe 3aHATOCTH HaceIeHUs, 6e3paboTHIIBI H MUTPALIHS.

1.2. Bemymui crnenuManucT Ha3HadaeTcsl Ha JOJDKHOCTB TOCYAapCTBEHHOMH
rpaxkaaHckoil cimyxObl JleHWHrpajackoif o06yacTH M OCBOOOKIAETCS OT JOJIKHOCTH
TOCyJapCTBEHHON TIpaKAaHCKOHM ciy>x0pl JIeHMHrpagckoil oOnacTH MpencTaBUTENIEM
HaHUMAaTeNsl B YCTAaHOBJIEHHOM ITOPSJIKE.

1.3. Benymuii cenyaaucT NOTUYUHSETCS NpEACeNaTeI0 KOMUTETa, 3aMECTUTEIIIO
IpesceaaTens KOMUTETa, HETIOCPEACTBEHHO TOAYMHAETCS HaualbHUKY CEKTOpA.

1.4. Begymnt cnemuanuct o00s3aH  HCIIONHATE  JOJDKHOCTHBIE  00S3aHHOCTH
HayaJbHUKA CEKTOpa B IEPHOJ €ro BpPEMEHHOIO0 OTCYTCTBHS B CBS3H C BPEMEHHOM
HETPYAOCIOCOOHOCTBIO, OTIIYCKOM HJIM KOMaHIMPOBKOH B COOTBETCTBHH C ITOPYyYEHHEM
HavaJIbHHKa CEKTopa JJUOO 3aMECTUTEIS IpeaceaaTeliss KOMHUTETA.
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2. KpaindukannoHHble TpeGOBaHNS A5 3aMellleHHs T0/IKHOCTH rocyiapcTBeHHOi
rpakaaHCKOM c1yk0b1 JIeHHHIrpaacKkoi 006,1aCTH BeayILero cnenuaancTa

2.1. [Ins 3aMelieHHMss JOJDKHOCTH TOCYAapCTBEHHOW TPaKIaHCKOH CITyKOBI
Jlenunrpaackoi oOnacTH BeOyLIEr0 CIEIHATUCTa YCTAHABJIMBAIOTCA CIEAYIOLIHE
KBaJu(UKaIiMOHHBIE TpeOOBaHUS:

2.1.1. Briciiee o6pa3zoBaHue IO CIENUATIBHOCTH, HAMIPABIIEHUIO ITOTOTOBKH:

- mnonydyeHHsle ¢ 01.07.2017 cnemmanbHOCTh WM HaNpaBl€HHWE TOATOTOBKU
YKPYITHEHHOH rpynibl « JKOHOMHUKA U yrpaBiieHue» oo «HOpucnpyneHusy;

- nomydeHHele o 01.07.2017 cneuwanpHOCTH WJIM HamnpaBjieHHE ITOATOTOBKH
YKPYIIHCHHOH TPYIIBl CHEIUAIBHOCTEH W HANpaBlICHUA NOATOTOBKH «OJKOHOMHKA H
ylpaBlieHHe» Ju00 HampaBieHue TMoAroToBky «fOpHUCIpYyAeHLIHS» WIM OXHA W3
CrleNHallbHOCTEN, BXOAAIIMX B  YKa3aHHOE HANpaBlI€HHWE MOATOTOBKH, JIHOO
cnendanbHOCTh «IIpaBoBeneHHE.

2.1.2. TpeGoBaHHS K CTaxy rOCyJapCTBEHHOH I'pakIaHCKOH CIIy)XObI MJIH CTaXy
paboTHI O CNEeNUaIbHOCTH, HAllPaBIIEHUIO TOATOTOBKY He MpeIbsIBISIOTCA.

2.2. IlpodeccuoHabHBINA YPOBEHD.

2.2.1. ba3oBrle 3HaHUS:

rocyIapCcTBEHHOTrO s3bika Poccuiickoit ®enepaimu (pycckoro s3mslka) U OCHOB
Koncturynuu Poccuiickoit @enepanuy;

®enepanpHoro 3akoHa ot 6 okta6ps 2003 roga Ne 131-®3 «O6 o61mKX MpUHLIMIIAX
OpraHu3allii MECTHOIO camoyIpaBieHus B Poccuiickoi @enepanun»;

®enepanpHoro 3akona ot 2 Mag 2006 roma Ne 59-®3 «O mopsiake paccMOTpeHHs
obpamienuii rpaxxaan Poccuiickoit ®enepanuny;

®degepansHOro 3akoHa oT 25 aexabps 2008 roxa Ne 273-03 «O npoTHBOACHCTBUH
KOppyILMMW» ¥ HHBIX HOPMaTHBHBIX MpaBOBBIX akToB Poccuiickoit ®epepanuu u
JlenuHrpaackoii 06yactu B cepe NpOTHBOAEHCTBUS KOPPYIILIUH;

QenepanbHOoro 3akoHa oT 21 pekabps 2021 roma Ne 414-®3 «O6 ob6mux
TpUHIMIIaX OpraHUu3aluy ITyOIudHoM BiiacT B cyObekTax Poccuiickoii @enepauuny;

®enepanpHOro 3akoHa ot 20 mapra 2025 roga Ne 33-03 «O6 obmux npUHLMNAX
OpraHH3alldyd MECTHOT'O caMOYyIIpaBJleHHs B €eIMHON cucTeMe ITyOJIMyHOM BlacTy;

3aKOHoJaTelbcTBa Poccuiickoit @enepaliii O TOCYAapCTBEHHON Tpa)XJaHCKOM
ciyx6e Poccutickoii @enepanny;

YcraBa JleHUHrpagckoi obiaacty;

obnactHoro 3akoHa oT 11 gexabps 2007 roma Ne 174-03 «O mpaBOBBIX akTax
JlenuHTpaackoit 06acTy;

MTOJIOXKEHUS] O KOMUTETE;

MIOJIOXKEHUSI O CEKTODE;

Konexkca 53TUKM M CIoy)keOHOTO MOBENEHHUS TOCYAapCTBEHHBIX TIPaXKTaHCKUX
cyxamux JIeHuHrpaackoit obnactu;

UHCTpykiiMM 1O  JEJNONpOM3BOACTBY B OpraHaXx HCIOJIHUTENBHONW BIACTH
JlesuHrpaackoi obiacty;

HHcTpyKIuy o mopsiake oOpalieHus co ciry)xe0Ho uHpopMaliieit orpaHIueHHOTO
pacrpocTpaHeHus B AIMUHHNCTpaluu JIeHUHIpaacKoi o6nacTy;
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CITy>K€OHOTrO PacropslKa, YCTAHOBIEHHOIO B OpPraHaX MCIIOJHUTEILHOM BIACTH
Jlenunrpaackoit oGnacTy;

B o0nactv MHGOPMAaLMOHHO-KOMMYHHKAIIMOHHBIX TEXHOJOIHi: BO3MOXKHOCTEH M
OCOOCHHOCTEH  NpPHMEHEHHS COBPEMEHHBIX  HH(OPMAIHOHHO-KOMMYHHKALMOHHBIX
TEXHOJIOTUH B OpraHe UCIIOJHHUTENBHOM BIaCTH; OCHOB MH(GOPMAIMOHHOM 6e30macHoCTH
H 3alIUThl HHPOpMalKH, B ToM uuciie DenepanbHoro 3akoHa ot 27 urons 2006 roga Ne
149-03 «O6 undopmannu, HHGOPMALKMOHHBIX TEXHOIOTUAX U O 3AIUTE UHPOpMaIHHY;
OCHOBHBIX IIOJIOKEHHMM 3aKOHOJATENbCTBA O I[EPCOHANBHBIX HAHHBIX, B TOM YHCJIE
®enepanbHOro 3axkona ot 27 urons 2006 roga Ne 152-®3 «O MIEPCOHAIBHEBIX TaHHBIX);
O0LMX NPYHUUNOB (GYHKIMOHHPOBAHHMSA CHCTEMBI 3JIEKTPOHHOTO JOKYMEHTO000pOTa;
OCHOBHBIX ITOJNIOXKCHUH 3aKOHONATENbCTBA OO OJJIEKTPOHHOW IOANMHMCH; IPUMEHEHUs
IIEPCOHAIBHOTO KOMIIBIOTEPA.

2.2.2. ba3oBble yMeHHUS:

YMEHHE CHCTEMHO (CTPaTEerM4eCKH) MBIC/IHTD;

YMEHHE CHUCTeMaTH3MPOBATh U aHATM3UPOBATh HHPOPMALIHKIO;

YMEHHE IIaHUPOBaTh, palliOHAIBHO HMCIIONb30BaTh CIY)XeGHOE BPeMs M JOCTHUIATh
pe3yJbTara;

KOMMYHUKAaTHBHbIE YMEHHUs (B TOM 4HCle IMyOJHYHBIX BBICTYIUIEHHH M BeIESHUS
JeJIOBBIX IIEpETOBOPOB);

YMEHHUE YNIpaBATh H3MEHEHHIMH;

yMeHue paboTars ¢ alnnapaTHBIM U IIPOrPaMMHEIM O6ecIedeHHeM, YCTaHOBIEHHOM
Ha aBTOMATHU3MPOBAHHOM paboyem Mecte (APM), B TOM Hmciie paGoTHl B ONepaliOHHOM
cucreMe cemeiictBa Windows, B TekcroBoM pezmaktope Microsoft Office Word, c
TabnuyHEIM TIpomeccopoM Microsoft Office Excel, ¢ IOYTOBEIM KIMEHTOM THIIA
«Outlook», moarotoBkM npeseHTalMi ¢ MpUMeHeHHWeM NpmIOKeHHs Microsoft Office
PowerPoint;

yMeHHe paboTaTh B KayeCTBE IIOJNH30BaTeNs B HHGOPMAIMOHHBIX CHCTEMaX,
NPUMEHSAEMBIX B KOMHUTETE, B TOM YHCJE€ B NPHKIAJHBIX HH()OPMAIMOHHBIX CHCTEMax
(cucreMe  B3aMMOMEHCTBUS ¢  TIpaXJaHAMH M OPraHM3AUMSMH,  CHCTEMe
MeXBEeIOMCTBEHHOTO 3NEKTPOHHOTO B3aHMOJEHCTBHS; y4eTHOM CUCTeME;
MHOPMALMOHHO-aHATTATHYIECKO}  cHcTeMe, ofecneunBaromeit  c6op, 00paboTKy,
XpaHeHHe M aHalW3 [aHHBIX), CHCTEMaX 3JIEKTPOHHOIO [OKyMEHTOOOOpOTa, B
MH(pOPMAlMOHHO-TIPAaBOBBIX cucTeMax «[apant», «KoncymsrantILmocy, «Komekc», a
TaKXKe C PeCypCaMH U CepBHCaMH JIOKAIBLHOH BBIYHUCIHTENBHON CeTH ¥ MH(OPMALHOHHO-
TEIEKOMMYHHKALIMOHHOHU ceTu «IHTepHEeT».

2.2.3. IlpodeccHoHanbHble 3HaHHS B cdepe 3aKOHONATeNbCTBA Poccuifckoil
®epepanyy U JIeHUHTpaIcKoi 001acTH:

bromxeTHOr0 KOekca Poceuniickoit Penepanuy;

®enepanbHoro 3akoHa oT 9 ¢espans 2009 roga Ne 8-®3 «O6 obecrneueHun
JOCTyIa K MHQOPMALIMH O AESATENBHOCTH FOCY IaAPCTBEHHEIX OPTaHOB H OPIaHOB MECTHOTO
CaMOyTIpaBJICHHS;

®enepanbHOro 3akoHa oT 12 gexabps 2023 roma Ne 565-®3 «O 3aHATOCTH
HaceneHuss B Poccuiickodl enepanuu» M HHBIX HOPMATHBHEIX IIPAaBOBBIX AaKTOB
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Poccniickoit Qenepaunn u JleHuHrpanckoif obnacti mo Bompocawm, perJII/IpYIOIl[I/IM
OTHOILEHUS B cpepe 3aHATOCTH HACEJICHUS,

nocranoBieHus Ipasurenscrsa Poccuiickoit @enepanuu or 31 okTs10psa 2018 roxa
Ne 1288 «O6 opranmsanuu IPOEKTHOH HesTensHOCTH B IlpaBuTenbctBe Poccumiickoit
denepatny,;

2.2.4. Musle npodeccuoHaIbHEIE 3HAHUS:

IIpaBUJjIa [EeJIOBON STHKH;

IIeTI0BOe OOIIeHNe U TIEPENNCKA.

2.2.5. IlpodeccroHanbHbIe YMEHMUS:

Ha YPOBHE CIIPaBOYHUKA HE MPEIbIBISIOTCS.

2.2.6. OyHKIIHOHAJILHEIE 3HAHUSA:

NIOHATHE, TIPOIIEypa PaCCMOTPEHHS OOpalleH il TpaXaH;

cucreMa B3aUMOJIEUCTBUA B pamKax BHYTPUBEJOMCTBEHHOT'O
1 MEXBETOMCTBEHHOI'O 3JIEKTPOHHOTO IOKYMEHTO060pOTA.

2.2.7. OyHKIIUOHATBHEIE YMEHMS:

IIO/I'OTOBKA aHAIUTHYECKUX, MHOOPMALIMOHHBIX U APYTUX MATEPUAIIOB;

NIOATrOTOBKAa METOAMYECKHUX PEKOMEHALNMN, pa3bsICHEHMUIH;

BIIAJICHHE HAaBBIKaMH OQUIMANBHOM AE0BOM IEPENHUCKHU.

paboTa B TOCYJapCTBEHHOW HHTErpUpOBaHHON HHGMOPMAIMOHHOM CHCTEME
YIIpaBlIeHNs OOIECTBEHHBIMU (HHAHCAMU « DIIEKTPOHHBIN GIOKET».

3. JHO/LKHOCTHbIE 00S13aHHOCTH

B mensx peanusaluu nonHoMouMil M (GyHKUHE KOMHTETa, NPeTyCMOTPEHHBIX
TIOJIOKCHHEM O KOMHUTETe, & TakXKe B COOTBETCTBHH C IOJOXXEHMEM O CEKTOpe BeXyIuii
CIIEIIHAIACT 00sM3aH;

3.1. ITo mopyueHHnIO HayaJbHUKa CEKTOpa Y4acTBOBATh B pa3paboTKe, OATOTOBKE
M3MECHEHHA ¥ pealu3allii DPErHOHAIBHOrO mpoekTa «IIpoM3BOAMTENHLHOCTE TPYAa»,
HanpaBjIeHHOIO Ha JOCTIKCHME Melled UM MoKasaTeled (demepalbHOrO IpoeKTa
«IIpOM3BOUTENBHOCTE  TPYJAa», BXONALIETO B COCTAB HAIMOHAILHOTO HPOEKTa
«O0dexTHBHA M KOHKYPEHTHAsI 5KOHOMHKay (Hajiee — pETHOHANBHEIN POEKT).

3.1.1. Tlo mopy4eHMIO HayaJbHHKa CEKTOpa Y4YacTBOBaTh B pa3paboTke
PETHOHAJIBHOTIO IIPOEKTa B COOTBETCTBUH C ITocTaHOBNeHHEM IIpaBurtennscTa Poccuiickoit
Oepepaurt ot 31 oktabps 2018 roma Ne 1288 «O6 opraHusamuy HpOEKTHOMH
HesitenbHOCTH B IlpaBurensctBe Poccuiickoii ®enmepanmu» (majlee — HOCTaHOBIEHHE
IIpaButenscrBa PO Ne 1288):

3.1.1.1. Ilo mnopy4eHHIO HayaJbHHKAa CEKTOpa BBOIUTH M aAKTYaIM3HPOBAThH
CBEICHUS O JaTax IOCTHXKEHHS pe3ynbTaToB, a TaKXXE O XOJ€ BBIINOJIHEHMS ILIaHA
MEpOIPHUATHHA [0 pealu3allid pPEerHOHANBHOrO IMPOEKTa ¢  MCIOJb30BaHHEM
MH(OPMALLOHHOMN CUCTEMBI « DJIEKTPOHHBIN GIOIKETY.

3.1.1.2. Ilo mopy4eHHI0 HavyaIFHUKA CEKTOpa (GOPMYJIMPOBATE ¢ HCIONb30BaHHEM
MHOOPMALIMOHHOM CHCTEeMBl «ODNEKTPOHHBIM OIOKET» OTYEeTHl B COOTBETCTBUH
¢ nocra”osiyieHHeM IIpaButenscTa PO No 1288.

3.1.1.3. Tlo mopy4eHMIO HauyaJbHHKA CEKTOpPa OCYIIECTBISATH METONHYECKYIO,
NONMEPXKKY  TIpH  peaju3alliM  IPOEKTOB,  HANpPABICHHEIX HA  IIOBBILICHUE
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IIPOM3BOIUTEIBHOCTH Tpya U 3G (MEKTUBHOCTH B OpPraHU3aIUIX COLHATIBHOM cdepe.

3.1.1.4. Tlo mopy4eHMIO HadalbHHKa CEKTOpPa OCYIIECTBIAET pa3sMEILICHHUE
B HHOOPMallMOHHOH cucTeMe « DNIeKTPOHHEIH OI0KET», a TaKKe Ha OQHIMATILHOM caiiTe
KomuteTa B cetu «MHTepreT» (https://ktzn.lenobl.ru) o6ssaBneHue o nposeneHun ordéopa
nosry4aTeneit cyocuammu.

3.1.1.5.Ilo nopy4eHHro Ha4yaJbHHKA CEKTOpPAa OCYIIECTBIATH MOHHUTOPHHL
OOCTHIKEHUS pe3yIbTaTOB PEOCTABICHUS CYOCHIHUH.

3.2.]lo nopydyeHHIO HadalbHHKA CEKTOpa MPUHMMATh MEpPHl 110 pPa3MEIIEHHIO
Ha caliTe KOMHTETa MH(OpMAalUH O AEATEIBHOCTH KOMMTETAa, B YaCTH Kacarolencs
CEeKTopa.

3.3.Ilo nopyyeHHIO HayaJlbHHMKAa CEKTOpPa IPHHHAMATH YYacTHE B IIPOBEIECHHU
IpOLIEAYP OLEHKH pErylHMpyIoLIero Bo3AeHCTBUS B JIleHHMHrpanackoit obiactu
B COOTBETCTBHH C YCTAHOBJIEHHBIM MOPSIKOM.

3.4.1lo mnopyyeHMIO HavyajJbHUKA CEKTOpa pa3pabaTeiBaTh M MPEICTaBIATH
Ha pPAacCMOTPEHHME HAYaJbHHKY CEKTOpPa MPOEKTHl IIPaBOBBIX aKTOB IO BOIPOCAM,
OTHECEHHBIM K KoMmmeTeHuuu I'ybepHatopa JlenuHrpanckoii obnactu u IlpaBuTenbcTBa
JIenuHrpanckod o01acTH B COOTBETCTBUU C (pelepalbHBIM 3aKOHOHATENLCTBOM H
00JIaCTHBIM 3aKOHOJATENhCTBOM B cdepe Tpyda U B 06GIACTH CONEHCTBHS 3aHATOCTH
HaCeJICHHUS.

3.5.Ilo mopy4eHHI0 HayalbHHKAa CEKTOpa pa3pabaThiBaTh MPOEKTHl MPABOBEIX
aKTOB KOMHTETA 10 BOIIPOCaM, OTHECEHHBIM K KOMIIETEHLIUH CEKTOpa, 00ecIeYnBaTh uX
COIIaCOBaHKE B YCTAHOBJIEHHOM IIOPSIZIKE.

3.8. Ilo nopy4eHHro HavalbHUKA CEKTOPa OCYILECTBIATE IOArOTOBKY JOTOBOPOB,
COIJIAIIEHHH, TOCYIapCTBEHHBIX KOHTPAKTOB, a TAaKXXE CIY)XEOHEBIX 3allUCOK M IIMCEM B
chepe momHOMOuMII KoMHTeTa, obecreuuBaTH HX COMIACOBAHHE B YCTaHOBIEHHOM
HIOpSIIKE.

3.9. 3ampammBate M IONY4aTh B YCTaHOBJIEHHOM TIOPSAAKE OT OpPTaHOB
HCIIOIHATENPHON BNacTH JICHHMHIpaaCKoM 007acTH, TEpPHUTOPHABHBIX OPraHOB
(enepanbHBIX OPraHOB MCIIONHHUTENBHON BIACTH, OPraHOB MECTHOTO CaMOYMNpPAaBJIEHHS
OpraHu3alliii HE3aBUCHMMO OT HX OpPraHU3aLUOHHO-TIPaBOBOM (OPMBI CBEJIEHHS,
MaTepHanbl ¥ JOKyMEHTHI IT0 BOIIPOCaM, OTHECEHHBIM K KOMITETEHIIMH CEKTOpA.

3.10. CocTaBnATe ¥ CBOEBPEMEHHO HPEJCTABISATh YCTAHOBIEHHYIO OTYETHOCTH B
OpraHbl HCHOJHUTENBHON BIacTd JIEHHHrpaJcKod o6JacTH W (QelepanbHble OpraHbl
roCyapCTBEHHOH BIIACTH.

3.11. Ilo mopy4eHuUIO HaYaIbHUKA CEKTOPA Y4aCTBOBATh B IOATOTOBKE:

- HH(OPMaIMK O pe3yNbTaTax B cdepe AEATENBHOCTH OTHeNa 38 OTYETHBIN IO
AJis MOATOTOBKH €XErofHOro oT4YeTa O pe3yibTaTaX JHesTeNbHOCTH IIpaBHTenbCTBa
Jlenunrpazackoit o6nacTu;

- CBEICHHUI O pe3yjbTaTax JeATelbHOCTH KOMHTeTa Ui NPEACTaBICHUS HX B
Anmunrctpaimro I'y6epHaTopa u IlpaButenscrsa JleHunrpaackoit o6nacTy.

3.12. Ilo mnopy4YeHWIO HayalbHHKa CeKTOpa o0O0ecIeurBaTh pa3MeleHHe
MHQOpManKK Ha OQUIHMATBHOM caiite AAMHHHCTpauud JIEHMHTpaACKO# 06NacTH B
COOTBETCTBHHU C TpeboBanusaMu PenepanbHoro 3akoHa ot 9 ¢despans 2009 romga Ne 8-03
«O06 obecrneyeHun 10CTyna K HHGOPMAIMH O JeSTeTBHOCTH [OCYJapCTBEHHBIX OPTAHOB U
OpraHoB MECTHOTO CaMOYMpAaBJIEHUSA» II0 BONPOCaM, OTHECEHHBIM K KOMIIETEHIIHH



CEKTOopa.

3.13. Ilo mopy4YeHUIO HadyaJbHHKAa CEKTOpa OCYIIECTBISATh HHBIE (GYHKIHMH B
YCTaHOBICHHOH  cdepe  OEATENBHOCTM B COOTBETCTBHHM ¢  (helepaibHBIM
3aKOHOJIaTeNICTBOM, 0OJIaCTHBIM 3aKOHOATEIECTBOM H IIOJTHOMOYHSMHA KOMHUTETA.

3.14. Ilo mnopy4yeHMIO HavyalbHHKa CEKTOpa B YCTAaHOBIIEHHOM MOpPSIKe
paccMaTpuBaTh  OOpallleHUs  TIOCYJapCTBEHHBIX  OpPTaHOB, OpPraHOB  MECTHOTO
caMOyIIpaBJICHHs], OPTaHU3aLUi U IpaXkJaH, NOArOTaBIUBaTh U NPEICTABIATh HAYAJIbHUKY
CEKTOpa MPOEKTHl OTBETOB Ha YKa3aHHEIE OOpalleHusl.

3.15. B COOTBETCTBHM C NOBEPEHHOCTHIO M (WIM) IO IOPYYECHHIO HadaJbHHUKA
CEKTOpa, 3aMECTUTENs NpeAceaareis KOMUTETa, IpeAcenarens KOMHUTETa MPEACTaBlIATh
HWHTEpPEeCHl KOMHUTETa B CyJdax oOmeid OpUCIWKUWH, B apOUTpaKHbIX cylnax, B
roCyAapCTBEHHBIX OpraHax, OpraHax MECTHOTO CAMOYTIPABJICHHS U B OpraHU3alUsIX.

3.16. YuacTBoBaTh B pab0oTe KOMHUCCHUI M UHBIX KOJUIETHAIBHBIX OPraHOB, B COCTaB
KOTOPHIX BEOyIIMH CHEMUAINCT BKIIOYEH B COOTBETCTBHM C IIPaBOBBIM aKTOM
JleHunrpaacko o0nacTd MWIKM HalmpaBleH HauyalbHHUKOM CEKTOpa, IIpeicelaTeneM
KOMUTETA.

3.17. B coOTBEeTCTBUM C TOpPYYEHMEM Ha4YaJbLHHKA CEKTOpa, 3aMECTHUTEI
npeAcenarTesis KOMHUTETa, IpeAceiaTeNss KOMHUTETa OpraHHU30BBIBaTh IIOATOTOBKY
MaTepHajioB K COBEIAHUAM, 3acelaHUsM, UHBIM MEpOIpPUATHUSAM U (MIM) IPUHHMATh B
HMX Y4acTHe, B TOM UKCJIe BECTH [1€PeroBOPhl, OPOPMIIATE MPUHSATHIE PELLIEHHS.

3.18. ToyHO U B CpPOK BBINOJIHATH YKa3aHUs W IIOpYy4YEHMs HayalbHHKa CEKTOpa,
3aMEeCTHTEINS MpeceaaTeNIsi KOMUTETa, IIpeAceiaTeNs] KOMUTETA.

3.19. Cobiro1aTh MpaBUIa IENOTPOU3BOICTBA, B TOM UKCIe HaJIeXalliM oOpa3oM
YYATHIBATh M XPAHUTh I[IOMy4YeHHbIE HAa MHCIIOJHEHME JOKYMEHTBI M MaTepHallbl,
CBOEBPEMEHHO CAAaBaTh UX OTBETCTBEHHOMY 3a JIETOIIPOMU3BOJICTBO, a IIPH YXOJE B OTITYCK,
yOBITHM B KOMaHAMPOBKY, B CIydae OCTaBICHUS MO/DKHOCTH - PAOOTHHMKY KOMMTETa,
BPEMEHHO HCIIONHAIOUIEMY OOSM3aHHOCTH INIaBHOTO CIIEIMANNCTa, MO0 HAayallbHUKY
CEKTOopa.

‘ 3.20. CobmonaTh OCHOBHBIE OOS3aHHOCTH, & TAKXKE OrPaHHYEHUs, 3alpeThl U
TpeGOBaHUsA K CIIy)KeOHOMY [TOBEIEHHIO, yCTaHOBNEHHbIe cTaThaMu 15 - 18,20, 20.1,
20.2, 20.3  depepanbHOro 3akoHa oT 27 wmons 2004 roma Ne 79-03
«O rocymapcTBeHHOM rpaxkaHcKoi ciryx6e Poccuiickoil @eneparym.

3.21. VBenoMiaTh Mpe[CcTaBUTeNs HaHUMaTelIss 000 BCeX Cilydasx oOpalieHus K
IJAaBHOMY CIIEHAIUCTY KaKUX-IH0O0 1Ll B LENAX CKIOHEHHS €ro K COBEPIICHHIO
KOPPYIIMOHHEIX IPaBOHAPYIIEHNUH, 32 HCKIIIOYEHHUEM CIIyYaeB, KOTr/a 1o JaHHBIM (QaKTam
IIPOBEEHA WK IIPOBOAMUTCA IIPOBEPKA. :

3.22. OTuMTBHIBaTECS I€pe]] HadaJIbHUKOM CEKTOopa O pe3ylbTaTax CBOer
CITyXeOHOM IesTeNbHOCTH, B TOM YHCIIe €XeroaHo, 10 1 ¢espais roa, Cieayolero 3a
OTYETHBIM, INPEACTABIATh HAYAIBHHKY CEKTOpa OT4eT O CBOeH NpodecCHOHATbHOM
CITy>keOHOH IeSITEeILHOCTH.

4. TlepeyeHb BONPOCOB, 0 KOTOPbIM BeylIMii CHENHAIHCT BIpaBe
HJIH 00513aH CAMOCTONATEIbHO IPUHUMATH yNPaBJIeHYECKHE H HHbIE pelleHHs
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4.1. Bemymuii crieripanuct o0si3aH CaMOCTOSATENBHO IPUHUMATD PELIEHHS

4.1.1. Tlo BommpocaM IepBOOYEPEOHOCTH BBIIIOTHEHUS JTOJDKHOCTHBIX 00s13aHHOCTEH
B IIpeJiesiax CPOKOB, YCTAHOBJIICHHBIX HAYAJIbHUKOM CEKTOPA, 3aMECTUTENIEM IIPENCEAATENS
KOMHTETa, I[peacegaTeleM KOMHTETa, M COONIONEHHUS HOPM, YCTaHOBIIEHHBIX
IOEeHCTBYIOIIMM 3aKOHOJATEIHCTBOM.

4.1.2. Ilpu peanu3alidiy ITOJITHOMOYMI YJeHa KOMHCCHUH M HWHOTO KOJUIETHAJIbHOTO
oprasa.

4.1.3. Tlo BompocaM OpraHu3alldd ydeTa U XpaHEHUs IepellaHHBIX €My Ha
HCIIOTHEHNE JOKYMEHTOB U MaTepHaloB.

4.2. Bemymuii CrieiaiicT B KaueCTBE WieHa KOMHCCHU U MHOTO KOJUIETHAJIBHOTO
opraHa BIIpaBe Ha 3aCeJaHUSX TAaKOro OpraHa CaMOCTOSTENBHO IPUHHUMATh pEIIEHUE
roJIOCOBaTh «3a», KIPOTUB» WM «BO3AEPXKAJICA», @ TAKXKe BHICKA3BIBATH CBOE MHEHHUE, B
TOM 4HCIe 3asABIATE ocoboe MHeHHWe B NHCBMEHHOH ¢opMe B COOTBETCTBUH C
periaaMeHToM (ITOPSIKOM) pabOThl KOMICCHH ¥ HHOTO KOJUIETHAJIbHOTO OpraHa.

5. IlepeyeHb BONPOCOB, 10 KOTOPBHIM BeAYLIHii ClIEIHATHCT
BIpaBe HJIH 06si3aH yYaCTBOBATh NPH NOATOTOBKE MPOEKTOB HOPMAaTHBHBIX
NPABOBBIX AKTOB H (HJIH) MPOEKTOB YNPABJIeHYeCKUX ¥ HHBIX pelIeHU

5.1. Bemymwmii cnemuanucT o00s3aH y4acTBOBaTb B IIOATOTOBKE IIPOEKTOB
HOPMAaTHBHBIX IIPABOBBIX aKTOB M MPOEKTOB pEIleHUH M0 BOMPOCaM, OTHOCSIIUMCS K ero
IOJDKHOCTHBIM OOS3aHHOCTSIM.

5.2. Bemymmii cneuuanucT BIIpaBe Y4YacTBOBAaTb B IIOATOTOBKE IPOEKTOB
HODMAaTHUBHBIX MPaBOBBIX aKTOB M NPOEKTOB pEIUEHHH [0 HHBIM BOIPOCAM IIO
COTJIaCOBAHMIO C HAYAJIBHUKOM CEKTOpA.

6. Cpokn u npoueaypbl NOATOTOBKH, PACCMOTPEHHS IPOEKTOB
yHpaB/ieHYeCKHX H HHbIX pellleHH I, NOPSAXOK COIIACOBAHUS M NPHHATHS JAHHbIX
peLueHH#

6.1. O6umie CcpoxkH U MHpOLEAyphl IIOATOTOBKH JOKYMEHTOB PEryJIHPYIOTCS
MucTpyKuueit o 1eonpon3BOACTBY B OpraHax UCIOJHUTEIBHOMN BIaCcTH JIEHMHIpaJCKOii
obmnactu.

6.2. B 1ensax nMoAroToOBKH, COITIaCOBAaHUS M NPHHSATUS PEeIIeHNH KOMUTETA BEAYIIHH
CIIEHANUCT 0043aH MOATOTOBUTH IIPOEKT JOKYMEHTA U NPEACTaBUTh €r0 Ha COIrTIaCOBaHKE
HaYaJIbHUKY CEKTOpa HE IO3XKe YeM 3a ABa pabo4MX JTHS 1O UCTEUEHHUS CPOKA MCIIOTHEHHS
10 3TOMY JOKYMEHTY, KOTODPBIM yCTaHOBNEH (elepalbHBIM 3aKOHOM HJIM HOPMATHBHBIM
npaBoBEIM aKkToM JleHMHrpanckod ob6nacTd, nMOO HHOTO CPOKa, YCTAHOBJIEHHOTO
HaYaJIbHUKOM CEKTOpa, MpecenaTeieM KOMUTETA.

7. Ilopsigok ¢j1yke0HOro B3aHMOAeHCTBHSA BedyLero crnennaJ ucTa
B CBSI3H C HCIIOJIHEHHEM HM JOJKHOCTHBIX 00513aHHOCTEH ¢ APYrHMH paGOTHHKAMH
KOMHTETa, pA0OTHHKAMH HHBIX FOCYAaPCTBEHHBIX OPraHOB H OPraHOB MECTHOIO
caMOyNnpaBJ/iIeHHs, OPTaHU3ANHSAMH U FPaKIaHAMH



7.1. Ilopy4eHHs M yKa3aHHd BeIyLleMy CIELHAINCTY NAIOTCH HaYaJbHUKOM
CEKTOpa, 3aMECTUTENIEM NIPECENATENs KOMUTETA, IIpeiceaaTesieM KOMUTETA B YCTHOM MK
NHMCBMEHHOH (opMe 10 BOIpocaM, OTHOCSIIUMCS K €0 JOJDKHOCTHBIM 00S3aHHOCTSM.

7.2.B nenax WMCHOJHEHHUS AOMKHOCTHBIX OOSM3aHHOCTEH W IOpYdYEHHH BemyIIuii
CNELMATNCT BIpaBe oOpamarbcs K APYruM pabOTHHKaM KOMHTETa, PabOTHHMKAM HMHBIX
rOCyIapCTBEHHBIX OpPraHOB, OPraHOB MECTHOIO CaMOYIpaBieHWS, K TIpaXIdaHaM U B
OpraHu3alluy.

7.3. Benymui crenuanucT BOpaBe B YCTHOW ¢(opMe [aBaTh pa3biACHEHHS 110
BOIIPOCAM, OTHOCSIIMMCS K €0 JOKHOCTHBIM OOS3aHHOCTSIM, B OTBET Ha oOpallleHHs K
HeMy pabOOTHHKOB roCyJapCTBEHHBIX OPraHOB M OPraHOB MECTHOTO CaMOYIIPABJICHMS.

7.4. Benymuil crneLyanucT BIpaBe B YCTHOHM (opMe HaBaTh pa3bACHEHHS I10
BOIIpOCAaM, OTHOCSIIMMCI K  €ro  JODKHOCTHBIM OOSI3aHHOCTSIM, IPeACTaBUTEIISIM
OpraHM3alluii U IpakJaHaM TOJIBKO MO MOPYYEeHHIO JUOO ¢ pa3pelleHHs HavyalbHUKA
CEeKTOpa, 3aMeCTHUTeNld MpeAacenaresis KOMHMTETa, MNpeAcenaTess KOMHTETa, 3a
UCKIIIOYEHUEM CJIy4aeB, KOTJa TaKWe pa3bsiCHEHMsS SBISIOTCA €ro IODKHOCTHBIMHU
00513aHHOCTSIMH.

7.5. Benyumii CrielMaaMcT BIpaBe NPEIOXKHTh HCIIOIHHUTENIO MO AOKYMEHTY B
pabodeM MopsIKe PELINTh BOIPOC O €ro OT3BIBE, €CIM TaKOH HOKYMEHT WIH OTAEJbHEIE
€ro0 TOJ0XEHHS HE COOTBETCTBYIOT defiepalbHOMY, 00JITaCTHOMY 3aKOHOAATENBCTBY H/HIH
npaBuiaM 0GOPMICHHUS JOKYMEHTOB.

8. [lepedeHs rocyJapcTBEHHBIX YCJIYT (BHAOB AeSITEJIbHOCTH), 0KA3bIBA€MbIX 110
3aMpocaM rpakIaH H OpPraHu3aluii B COOTBETCTBHH C AMHHHCTPATHBHBIM
perjiaMmeHToOM (MHbIM HOPMATHBHBIM NPABOBBIM AaKTOM) KOMHTETA

BGH}’HII/Iﬁ CIICNHAINCT HE NMPCAOCTaB/CT I'OCYyIapCTBEHHBIX YCIIYT I'paKaaHaM
" OpraHu3aliysM.

9. IToxa3aTenu 3¢pPeKTHBHOCTH H Pe3yJIbTATUBHOCTH
npodeccHOHAJIBLHOH CJIYKeOHO# 1esiTeIbHOCTH BeAyLIero crueuHaJ ncTa

[Tokazatensmu  3GGEKTUBHOCTH ¥ Pe3YJIBTATUBHOCTH  MPOQEeCCHOHAIBHOM
CITy’)KeOHOMU JeSITeTbHOCTU BEAYIIETO CIelMaINCTa ABISIOTCS:

9.1. CBOEBpeMEHHOCTs U IIOJHOTa PacCMOTpPEHHs OOpalleHUi rocynapCTBEHHBIX
OpraHOB, OPraHOB MECTHOI'O CaMOYIIpaBlI€HHUS, OpraHMU3allMii, rpakJaH U IMOATOTOBKU
IPOEKTOB OTBETOB Ha HUX.

9.2. OrcyrcTBHE (HAKTOB:

1) Hanu4us B aHAJIUTUYECKUX M HHBIX Marepuanax, [MOATOTOBJIEHHBIX BELYIIUM
CTIELIMATUCTOM, yCTapeBIlel, HeNpOBepeHHON WM UCKa)KeHHOHN HH(OpMaLuy;

2) yTpaThl JOKyMEHTOB M MAaTepUAJIOB, IIOCTYIHMBIIUX BeAyIIEMY CIIELHAINCTy Ha
UCIIOJIHEHUE, XPaHEHUE,;

3) npormycka (cpbiBa) CPOKOB HCIIOJHEHHUS IO TOKYMEHTaM (IIOpy4YeHHUsIM), KOTOpbIe
YCTAaHOBIEHB!  ()efepabHBIM 3aKOHOM WJIM HOPMAaTHBHBIM IIPaBOBBIM  aKTOM
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JlenuHrpaackoif o0nacTH, HACTOSALIMM JAOJDKHOCTHBIM perjiaMeHTOM, HadajlbHUKOM
CEKTOpa, 3aMeCTUTEJIEM TIpeaceaaTelss KOMUTETa, IpeaceaaTeleM KOMUTETa;

4) mpormycka 6e3 YBaXUTEIbHOW IPUYMHBI 3aceaHUN KOMHCCHH U HWHBIX
KOJUIETHAJIbHBIX OPraHOB, HHBIX MEPOIPUATUH, B KOTOPBIX BEAYIIEMY CIIEHHATUCTY ObLIO
NOPY4Y€HO NPUHATH YYacTHe.

9.3. KauecTtBo BBINOJHEHHOH paboOTHl (OTCYTCTBHE MPOLENYPHBIX HAPYIIEHHI,
[OArOTOBKAa JOKYMEHTOB, MAaTE€pHAIOB B COOTBETCTBUM C  YCTAaHOBJIEHHBIMH
TpeOOBaHUSIMHY, IIOJHOE U JIOTUYHOE HU3JI0XKEHHE MaTepHajla, FOPUIAHYECKH TPaMOTHOE
COCTaBJIEHHE JOKYMEHTA).

9.4. OtTBercTBEHHOCTh (UCIIOJHEHHE OOS3aHHOCTEH B CPOK C MHHHMYMOM
KOHTPOJIA).

9.5. CaMOCTOATENBEHOCTH (CITOCOOHOCTE BBIMTOJIHATDH 3aJaHUA 0e3 TONOJIHHUTEIBHEIX
yKa3aHUM).

9.6. MuciuruiuHa (cobmoaeHue ciryxe6Horo pacnopsaka).

9.7. IlpodeccruoHanbHass KOMIIETEHTHOCTb.

CornacoBaHo:

VYnpapneHue rocynapcTBeHHOH ciyx0bl M kaapoB AnMuHuCTpaimu I'y6GepHaropa u
IIpaBurenscTBa JleHUHIpaackoit obnactu

%&( (Muxaiinosa P.1O.) «// ‘% » /// 2025 ronma

DOANKUCH ©.1.0. Jara

Ot1nen opraHM3alMiOHHO-TIPAaBOBOTO OOECTEYEHHS U KOHTPOJSA KOMHTETa IO TPyLy H
3aHATOCTH HaceseHus JIeHuHrpaackoi obnactu

/.
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7" nommucs ®.1.0. nara

OznakoMiieH(a):

( ) « » 20 roza
TOATHCH ®.1.0. Jara




