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~Ofl](HOCTHOHPErnAMEHT
rJIaBHOrO CneUHaJIHCTaOT,lJ;eJIano B3aHMO,lJ;eHCTBHIOco cpe,lJ;CTBaMHMaccoBoH

HH<p0pMaUHH ynpaBJIeHHH no B3aHMO,lJ;eHCTBHIOco cpe,lJ;CTBaMHMaccoBoH

HH<p0pMaUHH H pa3BHTHIO Me,lJ;HanpOeKToB KOMHTeTa no nesara
JIeHHHrpa,lJ;CKOH06JIaCTH

1. 06UJ,He n0J10~eHHH

1.1. ~OJI)KHOCTb rocynapcrseaaori rpaaciaacxoit CJIY)I(6bI JIeHHHrpa,lJ;CKOH

06JIaCTH rJIaBHOrO CneUHaJIHCTa (50104788) OT,lJ;eJIa no B3aHMO,lJ;eHCTBHIO co

cpe,lJ;CTBaMH MaccoBoH HH<popMaUHH ynpaBJIeHHH no B3aHMO,lJ;eHCTBHIO co

cpe,lJ;CTBaMH xraccosoii HH<p0pMaUHH H pa3BHTHIO Me,lJ;HanpOeKToB KOMHTeTa no

nesara JIeHHHrpa,lJ;CKOH 06JIaCTH (ztanee - rJIaBHbIH CneUHaJIHCT, OT,lJ;eJI,

yrrpasneaae, KOMHTeT) OTHOCHTCH K Be,lJ;ymeH rpynne ,lJ;OJI)I(HOCTeH

rocyztapcrsenaoa rpaxnaacxoa CJIY)l(6bI JIeHHHrpa,lJ;CKOH 06JIaCTH xareropan
«CneUHaJIHCTbI» •

Peecrpossnl rrm<pp - ILC3.2.
1.1.1. 06JIaCTb npo<peccHOHaJIbHOH CJIY)l(e6HoH ,lJ;eHTeJIbHOCTH rJIaBHOrO

CneUHaJIHCTa: yrrpaanenne B cdiepe UH<ppoBoro Pa3BHTHH, HH<p0pMaUHoHHbIX

TeXHOJIOrHH, CBH3H,MaCCOBbIX KOMMYHHKaUHH H Cpe,lJ;CTBMaccoBoH HH<p0pMaUHH.

1.1.2. BH,lJ; npo<peccHOHaJIbHOH CJIY)l(e6HoH ,lJ;eHTeJIbHOCTH rJIaBHOrO

CneUHaJIHCTa: perYJIHpOBaHHe B 06JIaCTH nesara, H3,lJ;aTeJIbCKOH H

nOJIHrpa<pH"lJeCKOH,lJ;eHTeJIbHOcTH.
1.2. iJIaBHbIH CneUHaJIHCT Ha3Ha"lJaeTCH na ,lJ;OJI)I(HOCTbrocynapcrsennoii

rpaacaaacxoa CJIY)l(6bI JIeHHHrpa,lJ;CKOH 06JIaCTH H oCBo60)l(,lJ;aeTCH OT ,lJ;OJI)I(HOCTH

rocynapcrsenaoil rpaxnaacxoa CJIY)l(6bI JIeHHHrpa,lJ;CKOH 06JIaCTH

npe,lJ;CTaBHTeJIeMHaHHMaTeJIH B YCTaHOBJIeHHOMnopsmce.
1.3. iJIaBHbIH CneUHaJIHCT nO,lJ;"lJHHHeTCH rrpencenarento KOMHTeTa,

3aMeCTHTeJIIO npencenarena KOMHTeTa, KypHpYIOmeMY ,lJ;eHTeJIbHOCTbynpaBJIeHHH

(nanee - 3aMeCTHTeJIb npencenarens KOMHTeTa), Ha"lJaJIbHHKY ynpaBJIeHHH,

nenocpezcrseaao nO,lJ;"lJHHHeTCHHa"lJaJIbHHKYOT,lJ;eJIa.
1.4. iJIaBHbIH CneUHaJIHCT o6H3aH HCnOJIHHTb ,lJ;OJI)I(HOCTHble06H3aHHocTH

KOHcYJIbTaHTa OT,lJ;eJIaB nepnon ero spexrcaaoro OTCYTCTBHHB CBH3HC BpeMeHHoH

HeTpY,lJ;OCnoco6HoCTbIO, ornycxou HJIH KOMaH,lJ;HpOBKOH B COOTBeTCTBHH C

nopysenaesr Ha"lJaJIbHHKa OT,lJ;eJIa.
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2. KBaJlu'i»uKa:u;uoHHbIe Tpe60BaHuH ,lJ,J1H3aMeI:u;eHUH ,lJ,OJl~HOCTU
rocynapcraenaon rpaacnaucxori CJly~6bI Jlenaarpancxott 06J1aCTU

rJ1aBHOrO cneuaanncra

2.1. ,Zl;mI 3aMern;emUI ,n;omKHOCTHrocynapcrseaaon rpaxnaacxoa CJIY)l(6bI
Jlenaarpancxca 06JIaCTH rJIaBHOrO CrreU;HaJIHCTaYCTaHaBJIHBaIOTC5.lCJIe,n;YIOW;He
KBaJIHq:mKaU;HoHHbIeTpe60BaHH5.l:

2.1.1. Bsrcmee 06pa30BaHHe rro CrreU;HaJIbHOCTH, HarrpaBJIeHHIO
rro,n;rOTOBKH:

- nonyseaasre C 01.07.2017 CrreU;HaJIbHOCTbHJIH aanpaanenae rro,n;rOTOBKH
yxpynneanoii rpynnsr «3KoHoMHKa H ynpasnenae», JIH60 <<5I3bIK03HaHHeH
nareparyposeneaae», JIH60 «Cpeztcrsa MaCCOBOH HH<l_:>0pMaU;HH H
HH<l_:>0pMaU;HoHHO-6H6JIHOTeQHOezteno»;

- rronyseaasre no 01.07.2017 CrreU;HaJIbHOCTbHJIHaanpaaneane rro,n;rOTOBKH
yxpynneanoa rpynnsr CrreU;HaJIbHOCTeHH HarrpaBJIeHHHrro,n;rOTOBKH«3KoHoMHKa
H ynpaaneaae» JIH60 nanpasneaae rro,n;rOTOBKH «<1>HJIOJIOrH5.l»,JIH60
«)l(ypHaJIHCTHKa», JIH60 ozma H3 CrreU;HaJIbHOCTeH,BXO,n;5.lW;HXB YKa3aHHbIe
aanpaanenas rro,n;rOTOBKH.

2.1.2. He MeHee ozmoro rona craxca rocynapcraennoii rpazcaancxoa
CJIY)l(6bIHJIHcraaca pa60TbI rro CrreU;HaJIbHOCTH,HarrpaBJIeHHIOrro,n;rOTOBKH.

2.2. TIpo<l_:>eccHOHaJIbHbIHyposeas.
2.2.1. Ea30BbIe 3HaHH5.l:
rocynapcrsenaoro 5.l3bIKa POCCHHCKOH<1>e,n;epaU;HH(pyccxoro 5.l3bIKa) H

OCHOBKOHCTHTYU;HHPOCCHHCKOH<1>e,n;epaU;HH;
<1>e,n;epaJIbHOrO3aKOHa OT 6 OKT5.l6p5.l2003 rona N!~131-<1>3 «06 06W;HX

npamnmax opraHH3aU;HHMeCTHoro casroyrrpasnenaa B POCCHHCKOH<1>e,n;epaU;HH»;
<1>e,n;epaJIbHOrO3aKOHa OT 2 Ma5.l 2006 rona N!:! 59-<1>3 «0 nopanxe

paccnorpeaaa ofipatueanii rpazcnaa POCCHHCKOH<1>e,n;epaU;HH»;
<1>e,n;epaJIbHOrO3aKOHa OT 25 ,n;eKa6p5.l 2008 rona N!:! 273-<1>3 «0

nporasonencrnaa xoppynuaa» H HHbIX HopMaTHBHbIX npaaoasrx aKTOB
POCCHHCKOH<1>e,n;epaU;HHH Jlenaarpaztcxoa 06JIaCTH B crpepe nporaaoneiicrsaa
xoppynuaa;

<1>e,n;epaJIbHOrO3aKOHa OT 21 zrexaopa 2021 rona N!:! 414-<1>3 «06 06W;HX
rrpHHU;Hrrax opraHH3aU;HH rry6JIHQHOH BJIaCTH B cy6beKTax POCCHHCKOH
<1>e,n;epaU;HH»;

<1>e,n;epaJIbHOrO3aKOHa OT 20 MapTa 2025 rona N!:! 33-<1>3 «06 06W;HX
rrpHHU;Hrrax opraHH3aU;HH MeCTHoro caMoyrrpaBJIeHH5.l B e,n;HHoH CHCTeMe
rry6JIHQHOHBJIaCTH»;

3aKOHo,n;aTeJIbCTBa POCCHHCKOH <1>e,n;epaU;HH 0 rocy,n;apcTBeHHoH
rpaxnaacxoa cJIY)l(6e POCCHHCKOH<1>e,n;epaU;HH;

YCTaBaJlenaarpaacxoa 06JIaCTH;
06JIaCTHOro 3aKOHaOT 11 ,n;eKa6p5.l2007 rona N!:! 174-03 «0 npasonsrx axrax

Jlenaarpaztcxoa 06JIaCTH»;
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nOJIO)l(eHIDI 0 KOMMTeTe;

nOJIO)l(eHIDI 06 YnpaBJIeHMM;

nOJIO)l(eHIDI 06 OT,n:eJIe;
Kortexca 3TMKM M CJIY)I(e6HOrO nOBe,n:eHIDI rocynapcrseaasrx rpazcnaacxax

CJIY)l(arn;MXJlenanrpancxoii 06JIaCTM;
MHCTpyK~MM no ,n:eJIOnpOM3Bo,n:CTBYB opraHax MCnOJIHMTeJIhHOHBJIaCTM

Jleaaarpaztcxoii 06JIaCTM;
MHCTpyK~MM 0 nopsnxe 06parn;eHM5I co CJIY)l(e6HoH MH4>opMa~MeH

orpaaaxenaoro pacnpocrpaaeaaa B A,n:MMHMCTPa~MMJleaaarpancxoa 06JIaCTM;

CJIY)l(e6Horo pacnopaznca, YCTaHOBJIeHHOrO B opranax MCnOJIHMTeJIhHOH

BJIaCTMJIeHMHrpa,n:cKoH 06JIaCTM;
B 06JIaCTM MH4>opMa~MoHHo-KOMMYHMKa~MoHHhIX TeXHOJIOrMH:
B03MO)l(HOCTeH M ocofieaaocreii npMMeHeHIDI cospeereaasrx

MH4>opMa~MoHHo-KOMMYHMKa~MoHHhIX TeXHOJIOrMH B KOMMTeTe; OCHOB

MH4>opMa~MoHHoH 6e30nacHocTM M saunrrra MH4>opMa~MM, B TOM "lIMCJIe

<1>e,n:epaJIhHOrO3aKOHa OT 27 MIOJI5I 2006 rona N!:! 149-<1>3 «06 MH4>opMa~MM,

MH4>opMa~MoHHhIX TeXHOJIOrM5IXM 0 sannrre MH4>opMa~MM»;
OCHOBHhIXnOJIO)l(eHMH3aKOHo,n:aTeJIhCTBa0 nepCOHaJIhHhIX ,n:aHHhIX,B TOM

qMCJIe <1>e,n:epaJIhHOrO 3aKOHa OT 27 MIOJI5I 2006 rona N!:! 152-<1>3 «0

nepCOHaJIhHhIX ,n:aHHhIX»;
06rn;MX npMH~MnoB 4>YHK~MoHMpoBaHIDI CMCTeMhl 3JIeKTpOHHoro

,n:oKYMeHTo060poTa;
OCHOBHhIXnOJIO)l(eHMH3aKOHo,n:aTeJIhCTBa06 3JIeKTPOHHoH nonnaca;

npMMeHeHM5I nepCOHaJIhHOrO xoxmsrorepa.

2.2.2. Basoasre YMeHM5I:
YMeHMe CMCTeMHO(crparerasecxa) MhlCJIMTh;

YMeHMe cMcTeMaTM3MpoBaTh M aHaJIM3MpOBaThMH4>opMa~MIO;

YMeHMe nJIaHMpOBaTh, pa~MOHaJIhHO MCnOJIh30BaTh CJIY)l(e6Hoe BpeM5I M

,n:OCTMraThpe3YJIhTaTa;
KOMMYHMKaTMBHhle YMeHM5I (B TOM qMCJIe ny6JIMqHhIX nsrcrynneaati M

Be,n:eHM5I,n:eJIOBhIXneperosopoa);

YMeHMe ynpaBJI5ITh M3MeHeHIDIMM;
YMeHMe pafiorars C annapaTHhlM M nporpaMMHhIM ofiecnexenaeu,

YCTaHOBJIeHHOMna aBTOMaTM3MpOBaHHOMpa60QeM MeCTe (APM), B TOM QMCJIeB

onepa~MOHHOH CMCTeMe,04>MCHOMnaxere;
YMeHMe pafiorars B KaQeCTBe nOJIh30BaTeJI51B MH4>opMa~MOHHhIX CMCTeMax,

npMMeH5IeMhIX B KOMMTeTe, B TOM QMCJIe B npMKJIa,n:HhIX MH4>opMa~MOHHhIX

CMCTeMax (CMCTeMe B3aMMo,n:eHCTBM5IC rpa)l(,n:aHaMM M opraHM3a~M5IMM; CMCTeMe

Me)l(Be,n:OMCTBeHHoro 3JIeKTpOHHoro B3aMMo,n:eHCTBM5I; YQeTHOH CMCTeMe;

MH4>opMa~MOHHO-aHaJIMTMQeCKOHCMCTeMe, ofiecnesraeatouteit cfiop, 06pa60TKY,

xpaaenae M aHaJIM3 ,n:aHHhIX), CMCTeMax 3JIeKTPOHHoro ,n:OKYMeHTo060pOTa, B

MH4>opMa~MOHHo-npaBOBhlX CMCTeMax «I'apanr», «KOHCYJIhTaHTIlrIIOC»,

«Koztexc», a TaK)I(e C pecypcasm M cepaacaxra JIOKaJIhHOHBhIQMCJIMTeJIhHOHcern
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H HHcpOpMaU;HOHHO-TeJIeKOMMYHHKaU;HOHHOM CeTH «I1HTepHen>.

2.2.3. Ilpodieccaoaansnsre 3HaHH5I B cdiepe 3aKOHo.n;aTeJIbCTBa POCCH.HCKOH

<Pe.n;epaU;HHH Jleaaarpancxoa 06JIaCTH:

EIO.n;:>KeTHOrO xoztexca POCCHMCKOH <Pe.n;epaU;HH H HHbIX HopMaTHBHbIX

npasossrx aKTOB POCCHMCKOM <Pe.n;epaU;HH H Jlenanrpaztceoa 06JIaCTH,

perynapyromax 61O.n;:>KeTHbIerrpaBOOTHOIIleHH5I;

HaJIOrOBOro xoztexca POCCHHCKOH <Pe.n;epaU;HH;

Fpaxztaacxoro xonexca POCCHMCKOM<Pe.n;epaU;HH(I H II -racreii);

Tpynosoro xozrexca POCCHMCKOM<Pe.n;epaU;HH;

<pe.n;epaJIbHOrO 3aKOHa OT 27.12.1991 NQ 2124-1 «0 cpeztcrsax MaCCOBOM

HHcpopMaU;HH»;

<Pe.n;epaJIbHOrO 3aKOHa OT 13.03.2006 NQ 38-<p3 «0 pexnaxre»;

rrOCTaHOBJIeHH5I IlpaBHTeJIbcTBa Jlenanrpancxoa 06JIaCTH OT 14.11.2013 NQ
399 «06 YTBep:>K.n;eHHH rocyaapcrseanoii rrporpaMMbI Jlemmrpancxoit 06JIaCTH

«YCTOMqHBOe ofiutecrseaaoe pa3BHTHe B Jlenanrpancxoti 06JIaCTH»;

2.2.4. I1HbIe nporpeccaoaansnsre 3HaHH5I:

npasana .n;eJIOBOM3THKH;

.n;eJIOBOeofimeane H nepenacxa;
OCHOBHbIe HarrpaBJIeHH5I rocynapcreeanoa rrOJIHTHKH B crpepe rrexara,

H3.n;aTeJIbCKOMH nonarparpasecxoa .n;e5ITeJIbHOCTH;

OCHOBbI ocymecrsneaas .n;e5ITeJIbHOCTH B crpepe nesarn, H3.n;aTeJIbCKOH H

nonarpadrauecxoa .n;e5ITeJIbHOCTH.

2.2.5. Ilpodieccaoaansnsre YMeHH5I:

YMeHHe rrOJIb30BaTbC5I HHcpopMaU;HoHHoM CHCTeMOM «E.n;HHbIM peecrp

.n;OMeHHbIX HMeH, YKa3aTeJIeM cTPaHHU; caMTOB B HHcpopMaU;HoHHo­

TeJIeKoMMYHHKaU;HoHHoM cera «I1HTepHen> H cerensrx anpecos, rr03BOJI5IIOmHX

H.n;eHTHcpHU;HpoBaTb caarsr B HHcpopMaU;HoHHO-TeJIeKoMMYHHKaU;HoHHoM cern
«I1HTepHen>, conepacaurae HHcpopMaU;HIO, pacnpocrpaaenae KOTOPOM B

POCCHMCKOM<Pe.n;epaU;HHsanpemeno».
2.2.6. <pYHKU;HOHaJIbHbIe 3HaHH5I:

rrOH5ITHe, npouenypa paccMoTPeHH5I ofipameaaa rpazcnaa;
OCHOBHbIX Mo.n;eJIeM CB5I3eMC ofimecrseaaocrsio;
ocooeaaocra CB5I3eMC ofiuiecraeaaocruo B rocynapcraeaasrx opranax;
OCHOBHbIe HarrpaBJIeHH5I rocynapcreeaaoa rrOJIHTHKH B ccpepe nesara,

H3.n;aTeJIbCKOMH nonarparpasecxoa .n;e5ITeJIbHOCTH;

OCHOBbI ocymecrsneaas .n;e5ITeJIbHOCTHB crpepeneuara,
2.2.7. <PYHKU;IfOHaJIbHbIe YMeHH5I:

nonrorosxa aHaJIIfTHqeCKHX, HHcpopMaU;HoHHbIX H ztpyrax MaTepHaJIOB;

nonrorosxa MeTo.n;HqeCKHX peKoMeH.n;aU;HM, pa3'b5ICHeHHH;

BJIa.n;eHHe HaBbIKaMH 0CPHU;HaJIbHOM.n;eJIOBOMnepenacxa;
paspafiorxa, paccsrorpeaae H COrJIaCOBaHHe npoexros HopMaTHBHbIX

npaaossrx aKTOB H npyrnx ,ll,OKYMeHToB;
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nonroroaxa OqHiIJ;IilaJIbHbIXOT3bIBOBaa rrpoexrsr HOpMaTMBHbIXnpaBOBbIX
aKTOBMnpyrax ,n;OKYMeHTOB;

MCnOrrb30BaHMe3rreKTpOHHOH:nO,n;nMCMM npyrax Cpe,n;CTBM,n;eHTM<pMKall,MM
(EeMA) B MH<popMall,MOHHbIXCMCTeMaxMMHOMnporpaMMHOM 06eCneqeHMM.

3. ,[(OJI~HOCTHbIe o6H3aHHocTu

B nensx peanasauaa nOrrHOMOqMH: M <PYHKll,MH: KOMMTeTa,
npe,n;ycMoTpeHHblx nOrrO:>KeHMeM0 KOMMTeTe, a TaK:>Ke B COOTBeTCTBMMC
nOrrO:>KeHMeM06 ornene rrraBHbIH:cneuaanncr 06~3aH:

3.1. no rropyaeamo HaqaJIbHMKaornena B nenax ofiecnestenaa pa60TbI no
npenocranneaaro Cy6CM,n;MH:cpencrsaxr MaCCOBOH:MH<p0pMall,MM:

3.1.1. no,n;rOTaBrrMBaTbnpoexr npasosoro axra KOMMTeTano YTBep:>K,n;eHMIO
noxasarenea, He06xo,n;MMbIX ,n;rr~ ,n;OCTM:>KeHM~pesynsraron npenocraaneaaa
Cy6CM,n;MH:,KaqeCTBeHHblX M KOrrMqeCTBeHHbIXxapaxrepacrmc M TeMaTMqeCKMX
nanpaaneaaa aa cooTBeTcTByIOmMH: KaJIeH,n;apHbIH:ron ,n;rr~ cpencrn MaCCOBOH:
MH<p0pMall,MMJIeHMHrpa,n;cKOH:ofinacrn;

3.1.2. rronroraannaars npoexr npasoaoro axra 0 KOMMCCMMno orfiopy
opraaasauafi - nonyaarenea cy6CM,n;MH:, ocymecrsnatonurx npoM3Bo,n;CTBO
cpencrs MaCCOBOH:MH<p0pMall,MMJIeHMHrpa,n;cKOH:ofirracrn (nanee - KOMMCCM~);

3.1.3. rronroraanasars npoexr npasoaoro axra 0 COCTaBeKOMMCCMM;
3.1.4. nonroraanasars npoexrsr npasoasrx aKTOB, onpenenmouiax <pOPMbI

3a~BOK, MHbIX ,n;oKYMeHToB M nopsnox MX npencraaneaaa COMCKaTerr~MM,
ocymecranarontaxm npoM3Bo,n;CTBO cpeztcra MaCCOBOH: MH<popMall,MM
JIeHMHrpa,n;cKOH:ofinacra, MnpeTeH,n;yIOmMMMaa nonysenae Cy6CM,n;MH:;

3.1.5. ocymecTBrr~Tb no,n;rOTOBKY M3BemeH~ 0 KOHKYPCHOM OT60pe
,n;rr~pa3MemeHM~ na O<pMll,MaJIbHOMCaH:TeKOMMTeTa;

3.1.6. ocymecrnnars npaexr 3a~BOK OT coacxareneii na nonyseaae
Cy6CM,n;MH:Mocymecrnnxrs MXperacrpanaro B :>KypHaJIeysera 3a~BOK;

3.1.7. asmasars pacnacxn B nonysenaa 3~BOK C YKa3aHMeM ,n;aTbI M
BpeMeHM ee norry-renaa no TPe60BaHMIO COMCKaTerr~,nonanmero 3~BKy (rrpa
sanpoce);

3.1.8. BeCTM :>KypHaJI peracrpanaa 3a~BOK coacxarenea aa nonysenae
Cy6CM,n;MH:,ofiecneansars ero xpaneane;

3.1.9. ncnonaars 06~3aHHocTM cexperaps sxcneprtroro COBeTa no
nponenemno xonxypcnoro orfiopa no npenocrasneaaro Cy6CM,n;MMM3ofinacrnoro
61O,n;:>KeTaJIeHMHrpa,n;cKOH:ofinacra, onpeneneansre npasoasra aKTOMKOMMTeTa.

Ha nepMo,n;Ha3HaqeHM~ceKpeTapeM KOMMCCMM:
M3BemaTb qrreHOB KOHKYPCHOH:KOMMCCMM0 BpeMeHM M MeCTe npoBe,n;eHM~

3ace,n;aHM~MnOBeCTKe,n;H~;
06eCneqMBaTb 03HaKOMrreHMeqrreHOB KOHKYPCHOH:KOMMCCMMC 3~BKaMM,

npe,n;cTaBrreHHbIMMHa KOHKYPCHbIH:oT60p;
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nonrorasnasars rrpoexrsr npOTOKOnOB KOMHCCHHH npencraanars
HX,n;n5InO,n;nHCaHH5IqneHaMKOMHCCHH;

BbIIIOnH5ITbHHblenopyseaas npencenarena KOMHCCHH;
3.1.10. 3anpaIIIHBaTb B paaxax HHcpopMaU;HoHHoroB3aHMo,n;eHCTBH5I

cnezryronrae ,n;oKYMeHTbIno opraHH3aU;H5IM,rrperenzryromaxr na nonyseane
Cy6CH,n;HH:

1) BbIIIHCKHH3 Enaaoro rocynapcraennoro peecrpa IOpH,n;HqeCKHXnHU;
(nna coacxareneii H3 -nrcna IOpH,n;HqeCKHXnHU;) HnH BbIIIHCKHH3 Ezranoro
rocynapcrseaaoro peecrpa HH,n;HBH,n;yanbHblxnpezmpanaaarenea (ztna
coacxareneii H3xacna HH,n;HBH,n;yanbHblxrrpennpaaanarenea);

2) CBe,n;eHH5I0 HanHqHH(OTCYTCTBHH)3a,n;on)l(eHHOCTHno ynnare nanoros,
C60pOB,neaeii H urrpadion;

3.1.11.opraHH30BbIBaTb xpaaeaae ,n;oKYMeHToB, OTHOC5Irn;HXC5IK
opraHH3aU;HHxonxypcnoro orfiopa H ,n;e5ITenbHOCTHKOHKYPCHOHKOMHCCHH;

3.1.12. na OCHOBaHHHaanpomennsrx CMeT y nonysareneit Cy6CH,n;HH
ocymecranars pacser pasxepoa Cy6CH,n;HH;

3.1.13.no,n;roTaBnHBaTbna OCHOBaHHHnporoxonos sacenanaa KOHKYPCHOH
KOMHCCHH npasossre aKTbI 0 npH3HaHHH opraHH3aU;HH n06e,n;HTen5IMH
xoaxypcaoro orfiopa H 06'beMaXrrpeztocraanaesrsrx Cy6CH,n;HH;

3.1.14. ocyuiecrsnars nonrorosxy rrpoexron ztoroaopos (cornameana)
C n06e,n;HTell5IMHxoaxypcaoro orfiopa, ofiecneaaaars cornacosaaae noroaopoa
(cornanrenaa) C HaqanbHHKOM ornena, npencrasnars na nozmacanae
npencenaremo KOMHTeTa;

3.1.15. ocyiuecrsnars npaexr H nposepxy OTqeTHbIX ,n;oKYMeHToB
H MaTepHanoB,npenocraanaeasrx nonysarenana Cy6CH,n;HH06 Hcnonb30BaHHH
Cy6CH,n;HH,0 pesynsrarax nposepxa HHCPOpMHpoBaTbaasansaasa ornena,
naaansaaxa YnpaBneHH5I, 3aMeCTHTell5Irrpeztceztarens KOMHTeTa,npenceztarena
KOMHTeTa.

3.2. BecTH peecrp:
ztorosopoa H cornanrenaii, 3aKnIOqeHHbIX Me)l(,n;y KOMHTeTOM H

nonysarenaaa Cy6CH,n;HH;
nonyqaTeneH Cy6CH,n;HH

rrpennpaaaaarenscrsa.
3.3. npHHHMaTb eacexsapransno OTqeTbI

ocymecransrontax npoH3Bo,n;CTBO cpeztcrs
Jleanarpaztcxoa 06nacTH.

3.4. B COOTBeTCTBHHC nnanov rrposezteaaa rrposepox pacxonosanas
Cy6CH,n;HHopraHH3aU;H5IMH- rronyxarenaaa Cy6CH,n;HHaa OCHOBaHHHnpasossrx
aKTOB KOMHTeTa yqacTBoBaTb B npoBe,n;eHHHnpoBepoK. no pe3ynbTaTaM
npoBepoK no,n;rOTaBnHBaTb H npe,n;cTaBn5ITb npe,n;ce,n;aTenIOKOMHTeTa
HHcpopMaU;HIO,n;n5IBKllIOqeHH5IB aKT 0 npOBe,n;eHHOHnpOBepKeH no,n;nHCbIBaTb

cy6'beKTOB Manoro cpenaero

OT nonysarenea Cy6CH,n;HH,
MaCCOBOH HHcpopMaU;HH

ero.
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3.5. OKa3bIBaTb coneacraae CTPYKTYPHbIM rronpaaneneaaasr KOMHTeTa

B HX ,ne5ITeJIbHOCTHB paaxax <PYHKIJ;HOHaJIaOT,neJIa.
3.6. <l>opMHpoBaTb H HarrOJIH5ITb peecrp CMH, ,neHcTBYlOmHX aa

repparopna Jleaaarpancxoii 06JIaCTH, B qaCTH sonpocoa, OTHOC5ImHXC5IK

<PYHKIJ;H5IMOT,neJIa.
3.7. OcymeCTBJI5ITb BHYTPeHHHH <pHHaHcoBbIH KOHTPOJIb B COOTBeTCTBHH

C ,neHcTBYIO:r.u;HM3aKOHo,naTeJIbCTBOM.
3.8. no rropyaeamo HaqaJIbHHKa OT,neJIa, HaqaJIbHHKa YrrpaBJIeHH5I,

3aMeCTHTeJI5Inpencenarens KOMHTeTa, npencenarena KOMHTeTa B YCTaHOBJIeHHOM

nopamce paccaarpasars ofipaurenaa rocynapcrseansrx opraaos, opranos
xrecrnoro cavoynpaaneaaa, opraHH3aIJ;HH H rpaacnan, nonroraanaears H

npencrasnars HaqaJIbHHKY OT,neJIa, HaqaJIbHHKY Y rrpaBJIeHH5I, 3aMeCTHTeJIIO

npencenarena KOMHTeTa, rrpencenaremo KOMHTeTa npoexrsr OTBeTOB na
yxasanasre ofipamenna.

3.9. B COOTBeTCTBHHC nosepeaaocrsio H(HJIH) rro rropyseamo HaqaJIbHHKa

OT,neJIa, HaqaJIbHHKa Y rrpaBJIeHH5I, 3aMeCTHTeJI5I npencenarena KOMHTeTa,

npencenarena KOMHTeTa npertcraanars narepecsr KOMHTeTa B rocynapcrneaasrx
opranax, opranax MeCTHoro caMoyrrpaBJIeHH5I H B opraHH3aIJ;H5Ix.

3.10. YqaCTBOBaTb B pafiore KOMHCCHHH HHbIX KOJIJIerHaJIbHbIX opranon, B

COCTaB KOTOPbIX rJIaBHbIH crreIJ;HaJIHCTBKJIlOqeH B COOTBeTCTBHHC npaaossra
aKTOM Jlenaarpancxoit 06JIaCTH HJIH nanpaanen HaqaJIbHHKOM OT,neJIa,

HaqaJIbHHKOM YrrpaBJIeHH5I, 3aMeCTHTeJIeM npencenarena KOMHTeTa,

npencenarenev KOMHTeTa.
3.11. Ha nepaon Ha3HaqeHH5I yqaCTBOBaTb B YCTaHOBJIeHHOM

3aKOHo,naTeJIbCTBOM POCCHHCKOH <l>e,nepaIJ;HH H 3aKOHo,naTeJIbCTBOM

Jlenaarpancxoa 06JIaCTH nopaznce B yrrpasneaaa HaxOM:r.u;HMHC5I B

rocy,napcTBeHHoH co6cTBeHHocTH fleHHHrpa,ncKoH 06JIaCTH aKIJ;H5IMH(,nOJI5IMH)

X035IHCTBeHHblx ofimecra,
3.12. no nopyaeamo HaqaJIbHHKa OT,neJIa B YCTaHOBJIeHHOM nopaznce

paCCMaTpHBaTb 06pameHH5I rocynapcrseaasrx opranos, opraaos MeCTHoro

casroynpaaneaaa, opraHH3aIJ;HH H rpaxctaa, nonroraanaaars H rrpe,nCTaBJI5ITb

HaqaJIbHHKY OT,neJIanpoexrsr OTBeTOBna yxasaansre ofipamenaa.
3.13. B COOTBeTCTBHHC nopyscaaev HaqaJIbHHKa OT,neJIa, HaqaJIbHHKa

Y rrpaBJIeHH5I, 3aMeCTHTeJI5I npencenarena KOMHTeTa, npencenarena KOMHTeTa

opraHH30BbIBaTb rro,nrOTOBKY MaTepHaJIOB K COBemaHH5IM, 3ace,naHH5IM, HHbIM

MepOrrpH5ITH5IM H(HJIH) npaaaxars B HHX yaacrae, B TOM qHCJIe BeCTH

neperosopsr, O<pOPMJI5ITbnpaaarsre peurenaa,
3.14. TOqHO H B CpOK BbIIIOJIH5ITb YKa3aHH5I H nopy-renaa HaqaJIbHHKa

OT,neJIa, HaqaJIbHHKa Y rrpaBJIeHH5I, 3aMeCTHTeJI5I rrpencenarena KOMHTeTa,

npencenarens KOMHTeTa.
3.15. C06JIIO,naTb npasana nenonpoassoncraa, B TOM qHCJIe aannezcauno«

06pa30M yxarsrsars H xpaaars nonyseausre aa HCrrOJIHeHHe ,nOKYMeHTbI H

MaTepHaJIbI, CBoeBpeMeHHO cziasars HX OTBeTCTBeHHOMYsa ,neJIOrrpOH3Bo,nCTBO,a
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npa yxozie B OTrrYCK,y6hITHH B KOMaH,n;HpOBKY,B cnyxae OCTaBJIeHH~,n;OJDKHOCTH

- pa60THHKY KOMHTeTa, BpeMeHHO HCrrOJIH~IOmeMY 06~3aHHOCTH rJIaBHOrO

CrreQHaJIHCTa,JIH60 HaqaJIhHHKY OT,n;eJIa.

3.16. C06JIIO,n;aTh OCHOBHhle 06~3aHHocTH, a TaK)I(e orpaaasenaa,
sanpersi H Tpe60BaHH~ K CJIY)I(e6HoMY rrOBe,n;eHHIO,YCTaHOBJIeHHhle CTaTh~MH

15 - 18, 20, 20.1, 20.2, 20.3 <l>e,n;epaJIhHOrO3aKOHa OT 27 HIOAA 2004 r. N 79-<l>3

"0 rocyztapcrseaaori rpazotaacxoji cJIY)I(6e POCCHHCKOH<l>e,n;epaU;HH"

3 .17. C06JIIO,n;aTh HOpMhI Koztexca 3THKH H CJIY)l(e6Horo nosenenaa
rocynapcrseaasrx rpaxcaaacxnx CJIY)l(a:rn;HXJleaanrpaztcxoa 06JIaCTH.

3.18. Y Be,n;OMJI~Th npencrasarens HaHHMaTeJI~ 060 scex cnysaax
ofipamenas K rJIaBHOMY CrreU;HaJIHCTYKaKHX-JIH60 JIHQ B QeJI~X CKJIOHeHH~ero K

COBepIIIeHHIO KoppyrrQHOHHhIX rrpaBoHapYIIIeHHH, aa HCKJIIOqeHHeM cnysaes,
xorzta rro ,n;aHHhIM<paKTaMnposeneaa HJIH rrposonarca nposepxa.

3.19. OTqHThIBaThc~ nepezt HaqaJIhHHKOM OT,n;eJIa 0 pe3YJIhTaTaX CBoeH

cnyacefiaoii ,n;e~TeJIhHOCTH, B TOM qHCJIe ezcerozrao, no 1 <peBPaAA rona,
cnenyromero aa OTqeTHhIM, npencrasnars HaqaJIhHHKY OT,n;eJIaOTqeT 0 CBoeH

rrpotpeccaoaansaolt CJIY)l(e6HoH ,n;e~TeJIhHOCTH.

4. Ifepenem, aonpocos, no KOTOPbIM rJ1aBHbIii CneU;HaJlHCT anpase
HJlH 06H3aH caMOCTOHTeJlbHO npHHHMaTb ynpaaneauecxae H HHbIe pemeana

4.1. rJIaBHhIH crreQHaJIHCT06~3aH caMOCTO~TeJIhHOnpnnaaars peurenaa:
4.1.1. no sorrpocasr nepaooxepeztaocra BhIIIOJIHeH~ ,n;OJI)I(HOCTHhIX

06~3aHHOCTeH B npenenax CPOKOB, YCTaHOBJIeHHhIX HaqaJIhHHKOM OT,n;eJIa,

HaqaJIhHHKOM YrrpaBJIeHH~, 3aMeCTHTeJIeM npenceztarens KOMHTeTa,

rrpeztcertarenev KOMHTeTa H C06JIIO,n;eH~ HOPM, YCTaHOBJIeHHhIX ,n;eHCTBYIQ:rn;HM

3aKOHo,n;aTeJIhCTBOM.

4.1.2. Ilpa peaJIH3aQHH rroJIHoMoqHH -rneaa KOMHCCHH H aaoro

KOJIJIerHaJIhHOrOoprana.
4.1.3. no aorrpocaxr opraHH3aQHH ysera H xpaaeaaa nepeztaanux eMY na

HCrrOJIHeHHe,n;OKYMeHTOBH MaTepHaJIOB.

4.1.4. no aonpocasr B03BpaTa npoexros ,n;oKYMeHToB HCrrOJIHHTemIM, eCJIH

TaKHe npoexrsr HJIHorziensasre HX rrOJIO)l(eHH~He COOTBeTCTBYIQT<pe,n;epaJIhHOMY,

06JIaCTHOMY3aKOHo,n;aTeJIhCTBY,H/HJIH rrpaaanasr orpopxneaaa ,n;oKYMeHToB.

4.2. f'JIaBHhIH crreQHaJIHCT B xasecrse qJIeHa KOMHCCHH H anoro
KOJIJIerHaJIhHOrO opraHa BrrpaBe Ha 3ace,n;aHH~XTaKoro opraHa caMOCTO~TeJIhHO

rrpHHHMaTh penreaae rOJIOCOBaTh«sa», «nporas» HJIH «B03,n;ep)l(aJIC~», a TaK)I(e

BhICKa3hIBaTh caoe MHeHHe, B TOM qHCJIe 3~BJI~Th ocofioe MHeHHe B rrHchMeHHoH

<popMe B COOTBeTCTBHHC perJIaMeHTOM (nopanxosr) pa60TbI KOMHCCHHH nnoro
KOJIJIerHaJIbHOrOopraaa,

5. Ilepexem, sonpocoa, no KOTOPbIM rJlaBHbIii CneU;HaJlHCT

nnpane HJlH 06H3aH yqaCTBOBaTb npa nO)1;rOTOBKe npOeKTOB HopMaTHBHbIX
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npaBOBbIX aKTOB H (HJIH) npOeKTOB ynpaBJIeH"lJeCKHX H HHbIX pemeaan

5.1. rrraBHbIM CneUHaJIHCT 065I3aH yqaCTBOBaTb B nonroroaxe npoexros
HopMaTHBHbIX npasoasrx aKTOBH npoexroa pemenati no sonpocaa, OTHOC5IIUHMC5I
K ero ,n;OJI)KHOCTHbIM065I3aHHOCT5IM.

5.2. rrraBHbIM CneUHaJIHCT snpase yqaCTBOBaTb B nonrorosxe npoexros
HopMaTHBHbIX npaaossix aKTOB H npoexroa peureaaii no HHbIM aorrpocaxi no
nopyseamo HaqaJIbHHKa orztena.

6. CpOKH H npouenypsr nO,ll,rOTOBKH, paccsro'rpenaa npoexroa
ynpaBJIeH"lJeCKHX H HHbIX pcmenaa, nopaaox COrJIaCOBaHHH H npHHHTHH

naaasrx peureuaa

6.1. 06IUHe CpOKH H npoueztypsr no,n;rOTOBKH,n;oKYMeHToBperynapytorca
l1HcTpYKUHeM no ,n;erronpoH3Bo,n;CTBYB opraHax HcnorrHHTerrbHoM BrraCTH
Jleaaarpancsoa ofinacra.

6.2. B uenax no,n;rOTOBKH,cornacosaans H npHH5ITH5Ipemenaa KOMHTeTa
rrraBHbIM CneUHaJIHCT065I3aH no,n;rOTOBHTbnpoexr ,n;oKYMeHTaH npencrasars ero
Ha corrraCOBaHHe HaqaJIbHHKY OT,n;erraHe n03~e qeM 3a ,n;Bapa60qHX ,n;H5I,n;o
HCTeqeHH5I cpoxa HcnOrrHeHH5I no 3TOMY ,n;OKYMeHTY,KOTOPbIM YCTaHOBrreH
<pe,n;epaJIbHbIM3aKOHOM ana HopMaTHBHbIM npaBOBbIM aKTOM neHHHrpa,n;CKOM
06rraCTH, rrH60 naoro cpoxa, YCTaHOBrreHHoro HaqaJIbHHKOM ornerra,
HaqaJIbHHKOM Ynpaaneaaa, 3aMeCTHTerreM npencenarena KOMHTeTa,
npenceztarenex KOMHTeTa.

7. Ilopanox CJIy~e6Horo B3aHMO,ll,eHCTBHHrJIaBHOrO CneUHaJIHCTa B CBH3H C
HCnOJIHeHHeM HM ,ll,OJI~HOCTHbIXo6H3aHHocTeH

Cnpyrasra pa60THHKaMH KOMHTeTa, pa60THHKaMH HHbIX rocY,ll,apCTBeHHbIx

opraaon H opranoa MeCTHoro caMoynpaBJIeHHH,

opraHH3aUHHMH H rpa~aHaMH

7.1. Ilopyseaaa H YKa3aHH5Irnasaoxry CneUHaJIHcTY ,n;aIOTC5IHaqaJIbHHKOM
orzterra, HaqaJIbHHKOM Ynpaanenaa, 3aMeCTHTerreM rrpencenarena KOMHTeTa,
npencenarenev KOMHTeTa B YCTHOMHrrH nHcbMeHHoM <popMe no sonpocaa,
OTHOC5IIUHMC5IK ero ,n;orr~HocTHbIM 065I3aHHOCT5IM.

7.2. B uenax HcnOrrHeHH5I ,n;orr~HOCTHbIX 065I3aHHOCTeM H nopyaenaii
rrraBHbIM CneUHaJIHCT snpase o6paIUaTbC5I K ,n;pyrHM pa60THHKaM KOMHTeTa,
pa60THHKaM HHbIX rocy,n;apcTBeHHblx opraaos, opranos MeCTHoro
caaoynpaaneaaa, K rpaacnanav H B opraHH3aUHH.

7.3. Tnaansril CneUHaJIHCTsnpase B YCTHOM<popMe nasars pa3'b5ICHeHH5Ino
nonpocax, OTHOC5IIUHMC5IK ero ,n;orr~HOCTHbIM 065I3aHHOCT5IM,B OTBeT aa
o6paIUeHH5I K HeMY pa6oTHHKOB rocynapcraemnrx opraaos H opraaos MeCTHoro
caaoynpaanenas.
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7.4. fJIaBHbIH Crren;HaJIHCTsnpase B YCTHOH cpopMe ztasars Pa3'MICHeHH5I rro

sonpocasr, OTHOC5Im;HMC5IK ero .n;OJI)I(HOCTHbIMo6513aHHOCT5IM,rrpe.n;cTaBHTeJI5IM

oprannaanaa H rpaacianasr rro rropyxeaaio HaqaJIbHHKa OT.n;eJIa, HaqaJIbHHKa

YrrpaBJIeHH5I, 3aMeCTHTeJI51npeztcenarena KOMHTeTa, npencenarens KOMHTeTa.

7.5. fJIaBHbIH Crren;HaJIHCT snpase rrpennoaorrs HCrrOJIHHTeJIIO rro

.n;oKYMeHTY B pa60qeM nopaznce peIIIHTb sonpoc 0 ero OT3bIBe, eCJIH TaKOH

.n;OKYMeHT HJIH ornensasre ero rrOJIO)l(eHH5I He COOTBeTCTByroT cpe.n;epaJIbHOMY,

06JIaCTHOMY 3aKOHo.n;aTeJIbCTBYHiHJIH npasnnaa ocpopMJIeHH5I .n;OKYMeHTOB.

8. Ilepesens rocynapcraeausrx ycnyr (BH,lJ,OB,lJ,eHTeJIbHOcTH), OKa3bIBaeMbIX

no sanpocass rpaaetan H opranasaunti B COOTBeTCTBHHC

a,lJ,MHHHCTpaTHBHbIM perJIaMeHTOM (HHbIM HopMaTHBHbIM npaaonsm aKToM)
KOMHTeTa

fJIaBHbIH Crren;HaJIHCTHe OKa3bIBaeT rocynapcrneanue yCJIyrH rpa)l(.n;aHaM

H opraHH3an;H5IM.

9. IIoKa3aTeJIH 3cJ>cJ>eKTHBHoCTHH pe3YJIbTaTHBHocTH
npmpeccacaansnon CJIy~e6HoH ,lJ,eHTeJIbHOCTHrJIaBHOrO Cnell,HaJIHCTa

I1oKa3aTeJI5IMH 3cpcpeKTHBHoCTH H pe3YJIbTaTHBHocTH npodieccnoaansnoti

CJIY)l(e6HoH .n;e5lTeJIbHOCTHrJIaBHOrO Crren;HaJIHCTa51BJI5IIOTC5I:

9.1. Caoespeveaaocrs H rrOJIHOTa paccMOTpeHH5I ofipamenaa

rocynapcrsemnrx opranos, opraaos srecraoro caaoynpasneaaa, opranasanari,
rpaxoiaa H rro.n;rOTOBKHnpoexron OTBeTOBaa HHX.

9.2. OTCYTcTBHe cpaKToB:
1) HaJIHqH5I B aHaJIHTHqeCKHX H HHbIX MaTepHaJIaX, rro.n;rOTOBJIeHHbIX

rJIaBHbIM Crren;HaJIHCTOM, YCTapeBIIIeH, nenpoaepeaaoii HJIH HCKa)l(eHHOH

HHcpopMan;HH;
2) YTpaTbI .n;oKYMeHToB H MaTepHaJIOB, nocrynaanrax rJIaBHOMY

Crren;HaJIHCTYna HCrrOJIHeHHe, xpaaeaae;
3) nponycxa (cpsrsa) CPOKOBHCrrOJIHeHH5Irro .n;oKYMeHTaM (nopyxenaaa),

xoropsre YCTaHOBJIeHbI cpe.n;epaJIbHbIM 3aKOHOM HJIH HopMaTHBHbIM npaaonsrx
aKTOM Jlenaarpancxoa 06JIaCTH, HaCT05lm;HM .n;OJI)I(HOCTHbIM perJIaMeHTOM,

HaqaJIbHHKOM OT.n;eJIa,HaqaJIbHHKOM YrrpaBJIeHH5I, 3aMeCTHTeJIeM npencenarena

KOMHTeTa, npenceztarenexr KOMHTeTa;
4) nponycxa 6e3 YBa)l(HTeJIbHOH rrpa-masr sacenaaafi KOMHCCHH H HHbIX

KOJIJIerHaJIbHbIX opraaon, HHbIX MepOrrpH5ITHH, B KOTOPbIX rJIaBHoMY Crren;HaJIHCTY

6bIJIO nopyseao rrpHH5ITb ysacrne.
9.3. KaqeCTBO BbIIIOJIHeHHOH pa60TbI (OTCYTCTBHe npouezrypasrx

HapYIIIeHHH, nonrorossa .n;oKYMeHToB, MaTepHaJIOB B COOTBeTCTBHH C

YCTaHOBJIeHHbIMH Tpe6oBaHH5IMH, rrOJIHOe H JIOrHqHOe H3JIO)l(eHHe MaTepHaJIa,

IOpH,IJ;HqeCKHrpasroraoe COCTaBJIeHHe,IJ;OKYMeHTa).
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9.4. OTBeTCTBeHHOCTb (HcnOJIHeHHe 06j13aHHOCTeH B CpOK C MHHHM)'MOM

KOHrpOJIjI).
9.5. CaMOCTOjlTeJIbHOCTb (cnocofiaocrs BbIllOJIHjlTb saztaaaa 6e3

,nonOJIHHTeJIbHbIX YKa3aHHH).
9.6. ,[(HCI.J;HnJIHHa(cofirnoneaae CJIY:>Ke6HOrOpacnopxznca).

9.7. Tlpotpeccaoaansnaa KOMneTeHTHOCTb.
9.8. Caoeapeueaaocrs HCnOJIHeHHjI nopyseaaa HaqaJIbHHKa OT,neJIa,

HaqaJIbHHKa YnpaBJIeHHjI, 3aMeCTHTeJIj{ npe,nce,naTeJIjI KOMHTeTa, npe,nce,naTeJIj{

KOMHTeTa.

COrJIaCOBaHO:

YnpaBJIeHHe rocynapcraeanoii CJIY:>K6bIH xanpos MMHHHcTpaU;HH Tyfiepaaropa
H TIpaBHTeJIbCTBa Jleaaarpancxoti 06JIaCTH

(MHXaHJIOBa P.IO.)
<1>.H.O.

«1f2_» __ tJ_J? 2026 rona

OT,neJI npasoaoro, <pHHaHcoBoro otiecneseaas H rocynapcraennoro saxaaa
KOMHTeTa

« IP{» Cf! 2026 rona-----'

03HaKOMJIeH( a)

IIO)lIIHCb
(~---~)

<1>.H.O.
« » ,20 rona


