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JTOJDKHOCTHOMU PET'JIAMEHT
IJIaBHOT'O CITEIIMAIACTA OT/AEea 10 OpraHu3allii MOXOPOHHOH AEATETbHOCTH KOMUTETA IO
KATHIIHO-KOMMYHAJIBHOMY X03scTBY JIeHUHTpanckoi o6actu

1. O0mue NoJI0sKeHHus

1.1. JJoJDKHOCTD TOCYIapCTBEHHOM IpaXKIAHCKOM cITyxOb! JIeHuHrpaackoi obnactu
raBHoro crenuamucta (50102920) oTaena 1o OpraHU3alMH MOXOPOHHOM NesTeNbHOCTH
KOMMTETA O JKUTMIIHO-KOMMYHAIBHOMY X03sicTBY JIeHHHIpanckoi obnactu (manee —
IaBHBIA CHEIMATACT, OTHe], KOMHTET) OTHOCHUTCS K Bemylled Ipymme JODKHOCTEH
rOCyZapCTBEHHOM TIpaKHaHCKOM  CciyxObl  JleHMHrpajckod oOmacTH — KaTeropuu
«CrenuanucTeDy.

Peecrpossrit mudp — I1.C3.2.

1.1.1. O6nacte  mpodeccHOHANBHOH  CIyXeOHOM  OeSATeNBHOCTH  ITIaBHOI'O
CIIEIMAJIMCTA: peryIMPOBaHHIe XUIUITHO-KOMMYHAJIBHOIO X03SHCTBa U CTPOUTEIIBCTBA.

1.1.2. Bux npodeccroHaIbHOH CiTyXeOHOM NesTeNbHOCTH INIABHOTO CIIELHaNnucTa:
OIIEHKA U y4eT COCTOSHHSA 00BEKTOB KUIHIIHO-KOMMYHAJIBHOIO KOMILIEKCA.

1.2.TnaBHBI CINELMANHCT Ha3HAadaeTcs Ha JODKHOCTh  TOCYJApCTBEHHOM
rpaXaaHcKol cmyx6bl JIeHMHrpajckodt 06nacTH M OCBOOOXIAeTCS OT JAOKHOCTH
rOCY/apCTBEHHOH TPAXKHAHCKON CIyXObI JIEeHMHTpanCKoH oONacTH IpeCTaBHTENEM
HaHUMATENs B YCTAHOBJIEHHOM IIOPsIZIKe.

1.3. T'naBHBIM CIELUAIUCT ITOTUHHIETCA IPENCceNaTeNIi0o KOMUTETa, 3aMECTHTEIIO
Tpe/ceaTeNisi KOMHUTETa, HEMOCPEICTBEHHO MOMIMHACTCS Ha4albHUKY OTACHA.

1.4. TnaBHBIH CIIEIMAIKCT 00S3aH HCIIONHATE JOJKHOCTHBIE O0S3aHHOCTH ITTABHOT'O
CIIENMANNCTA OTHENa B IIEPHON €ro BPEMEHHOTO OTCYTCTBHSA B CBS3HM C BPEMEHHOH
HETPYAOCTIOCOOHOCTBIO, OTITYCKOM HJIA KOMaHIMPOBKOH B COOTBETCTBHH C IMOPYICHHEM
HavyaJIbHUKA OTZAeNa.

2. KsanuduxanuonHbie TpeGOBaHHS Al 3aMELICHMSI
NOJKHOCTH [OCYAapCTBEHHOH rPaKIAHCKOI caIyKGb1 JIeHHHrpaacKol 00,1acTH
rJIaBHOTO CNIeNHAJINCTA

2.1. Jlns 3aMelieHusi JOJDKHOCTH —TOCYNapCTBEHHOMH IPaXIAHCKON  CITyKOBI
JleHuHrpafckod o0JacTH TIABHOTO CIIEUHANNCTa yCTAHABIUBAIOTCA  CIICAYIOINC
KkBaaH(HUKAMOHHBIE TPeOOBAHMUS:
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2.1.1. Beiciee o6pa3oBaHue 110 CIEHUAIBHOCTH, HAIIPABICHHUIO ITOATOTOBKH:

- mony4yerHble ¢ 01.07.2017 cmenuaneHOCTh WM HAlpaBIE€HHE ITOATOTOBKH
YKPYIHEHHOMH Tpynnbl « DKOHOMHKA U ynpaBJieHHe» IH00 «FOpucnpyneHuus»;

- monydennsle go 01.07.2017 cnenuanpHOCTR MM HalpaBlIEeHHE IIOATOTOBKH
YKPYIHEHHOM TpYNIBI CIEeNHANPHOCTeH U HANpaBlIeHHH IOArOTOBKH «JKOHOMHKA H
yOpaBlieHue» JHOO HampaBieHHe moArotoBkud «lOpucnpyneHuus», aubo opHa
ClenUaJbHOCTEH, BXONAIIMX B YyKa3aHHOE HampaBlleHUe IIOATOTOBKH, MO0
crenuanbHOCTD «IIpaBoBeneHHEY.

2.1.2. He MeHee OIHOIO rojia ¢TaXka roCyIapCTBEHHOW Ipa)XIaHCKOM CIIykOBI MU
cTaxka paboThI 110 CIELHATIFHOCTH, HAlPaBJICHHIO TOATOTOBKH.

2.2. IIpodeccroHaNBHBINA yPOBEHb.

2.2.1. bazoBsle 3HaHMUI:

rocygapcTBeHHoro s3pika Poccuiickoit ®eneparuu (pycckoro s3blka) M OCHOB
Koncrutynuu Poccuiickoit denepanuy;

denepanpHOro 3akoHa ot 6 okTsaops 2003 roma Ne 131-D3 «O6 061X IPUHLHIIAX
OpraHu3alil MECTHOTO caMoympasienus B Poccuiickoii ®enepanum»;

depepansHoro 3akona ot 2 Masg 2006 roga Ne 59-®3 «O mopsake pacCMOTpeHHs
obparenuii rpaxxaad Poccuiickoit @enepanum»,

depepanpHOro 3aKkoHa ot 25 nexadps 2008 roga Ne 273-03 «O mpoTHBOAEHCTBUM
KOPPYNUMKU» ¥ WHBIX HOPMAaTHBHBIX INPaBOBBIX aKTOB Poccuiickoi @enepanuu U
Jlenunrpaackoii o6act B cdhepe NPOTUBOAECHCTBUS KOPPYILHH;

®enepansHoro 3akoHa ot 21 gexabps 2021 roma Ne 414-03 «O6 obmux
IPUHIIKIIAX OpraHU3aluy MyOJIMYHOHR BiIacTu B CyObekTax Poccuiickoi @eneparuuny,;

denepansHoro 3akona ot 20 mapra 2025 roma Ne 33-03 «O6 o0mux npuHIKIAX
OpraHU3ald¥ MECTHOTO CAMOYIPaBJICHUS B €JUHON cUCTeMe ITyONMYHON BIaCTH,

3akoHozaTenbcTBa Poccmiickoit Pemepaiiii 0 rocyJapCTBEHHOU IpaKAaHCKOH
ciryx6e Poccutickoit @enepauny;

YcraBa Jlenunrpaackoi obnacty;

obnactHoro 3akoHa ot 11 gmexabps 2007 roma Ne 174-03 «O mpaBOBBIX aKTax
JlenuHrpaackoi obnactuy;

ITonoxeHnus o koMUTETE;

ITonoxeunus o6 oTaene;

Kogexca »THMKM UM CIy’)KeOHOro IOBEACHHS T[OCYJApCTBEHHBIX TPaXKIaHCKUX
ciyxanwx JIeHnHrpanckoit obnacty;

HMHCTpyKIIMM TI0 JEJONPOW3BOACTBY B OpraHax HCIOJHUTENBHOM BIIACTH
Jlesunrpaackoit obnacry;

HHCTpYKIIMK O TOpsIKe oOpalleHus co CiyxeOHoH HHpOopMaLnell orpaHuueHHOI0
pacnpocTtpaHenus B AiMuHucTpauuu Jlenunrpaackoi obnactu;

CIIy>)kKeOHOT0 paclopsika, YCTAaHOBJIEHHOIO B OpraHax HCIIOJHUTENBHOH BIACTH
JlenuHrpaackoit obnactu;

B 00nacT HMHQOPMAIMOHHO-KOMMYHUKALIMOHHBIX TEXHOJIOTUM: BO3MOXHOCTEH U
ocoOeHHOCTed  IPUMEHEHUS COBPEMEHHBIX HHGOPMalHOHHO-KOMMYHUKAIIMOHHBIX
TEXHOJIOTHI B OpraHe HCIOJHUTEIBHON BJIACTH; OCHOB HH(POPMALMOHHOHN Oe30macHOCTH
U 3amuTel MHGopMalud, B ToM uucie PenepanpHoro 3akoHa ot 27 urons 2006 roma Ne



149-®3 «O6 undopmanuu, "HGOPMALMOHHBIX TEXHOJOTHUIX U O 3aIlUTe UHDOPMALUN;
OCHOBHBIX TIOJIO)KEHHM 3aKOHOAATENbCTBA O IEPCOHAIBHBIX [aHHBIX, B TOM YHCIIE
@enepanpHoro 3akoHa ot 27 utonsg 2006 roma Ne 152-@3 «O mepcoHaNBHBIX JaHHBIXY;
o0ImMX NPUHIHUIOB (GYHKIIMOHHUPOBAHUS CHCTEMBI 3JIEKTPOHHOIO IOKYMEHT0000pOTa;
OCHOBHBIX IIOJIOXKEHHH 3aKOHOJATENbCTBA OO0 3JIEKTPOHHOM IOANKCH; IPUMEHEHUS
MEPCOHATIBHOTO KOMITBIOTEPA.

2.2.2. ba3oBBIe YMEHUS:

yMEHHUE CUCTEMHO (CTpaTeru4ecKy) MBICIUTE;

yMeHHe CUCTEMAaTU3UPOBaTh U aHAJIM3UPOBATh HH(OPMAIIHIO;

yMeHHe TUIaHUPOBaTh, PAMOHAIIBHO HCIOJIB30BaTh CIy>)XeOHOE BpeMs M JOCTUIaTh
pe3ynpTara;

KOMMYHUKATUBHBIE YMEHHUS (B TOM 4HUCle IMyOJWYHBIX BBICTYIUICHWH M BEICHHS
JIeJIOBBIX TIEPErOBOPOB);

yMEHHEe YIPaBIATh U3MEHEHUSIMU;

yMeHHe paboTaTh C anmnapaTHBIM U MIPOrpaMMHBIM OOecCIiedeHNEM, YCTaHOBICHHOM
Ha aBTOMAaTH3UpOBaHHOM pabodyeMm Mmecte (APM), B ToM 4mciie paboThl B OnepariOHHON
cucTteMe, OQHUCHOM ITaKeTe;

yMeHHe paboTaTh B KayecTBe IIOJIb30BaTeNsi B WH(GOPMAIMOHHBIX CHUCTEMAX,
IIPUMEHSEMBIX B KOMHTETE, B TOM YHCJIE B NPUKIATHBIX HHGOPMALMOHHBIX CHCTEMax
(cucreMe  B3aMMOJEWCTBUSA €  TpakJaHaMH W OpraHU3alMsIMH;  CHCTeMe
MEXBEJOMCTBEHHOT'O 3JIEKTPOHHOTO B3aNMOJCHCTBYS, y4eTHOM CUCTEME;
HHOOPMAIIOHHO-aHATTUTHYECKOH  cucTeMe, obecrneunBaromeir  cbop, 006paboTky,
XpaHeHHWe HM aHaJli3 JMJaHHBIX), CHCTEMax »JJEKTPOHHOIO JOKyMeHTooOopoTa, B
HHGOpMaLIMOHHO-NPaBOBEIX cucteMmax «l'apant», «KoHcynsranTlLmoc», «Koxmekc», a
TAK)XEe C pecypcaMy M CEpBHCAMH JIOKAJIBHOH BBIYMCIUTENBHON CETH U MHOOPMAOHHO-
TEJIEKOMMYHUKAIMOHHOM ceTH «VIHTepHeT.

2.2.3. TIpodeccronanpHble 3HaHUS B cdepe 3aKoHOAaTenbcTBa Poccuiickon
denepauun u JIeHUHrpaackoi obnacTu:

MenepanpHoro 3akoHa ot 12 suBaps 1996 roma Ne 8-®3 «O morpeGenuu u
TIOXOPOHHOM JIeTIEY;

pacnopspxenus IpaButenbctBa Poccuiickoit ®@eneparnuu ot 2 centsadpsa 2021 roxa
Ne 2424-p «O6 yrBepxnaeHnd HanmoHampHOTO miiaHa («TOPOXKHOHM KapThl») Pa3BHTHA
KoHKypeHUun B Poccutickoit ®@enepanuu Ha 2021 - 2025 rogs»,

obiactHoro 3akona oT 7 ¢dempans 2020 roma Ne 9-03 «O mnepepacnpeneieHuH
NOJHOMOYMH B cdepe morpeGeHNs M IIOXOPOHHOIO Jiejla MEeXAy OpraHamu
rocynapcTBeHHON BnacTd JIeHuWHrpagckod obmacTH M OpraHaMH — MECTHOrO
camoyrpasiieHus JIeHUHTpaICKOH 00JI1acTh,;

riocraHoBieHys IlpaBurtensctBa JleHuHrpanckoit obnactu ot 11 ausaps 2022 roxma
Ne 7 «O6 yrBepkaeHun IlpaBHil cOAepXKaHUS MeCT IOrpeGeHHs Ha TeppUTOPHU
MYHHIUIATBHOTO 00pa30BaHus U yTBEPXKACHUH MOPSAKOB AEATEIbHOCTH OOLIEeCTBEHHBIX
KJIagOWI, BOMHCKUX KJIaA0OHIl M BOEHHBIX MEMOPHAIBHBIX KIQAOHI (HaXOAALIMXCSA B
BeJICHMH OPTaHOB MECTHOTO CaMOYIIPaBIICHHU ), KDEMATOPHEBY;



4

noctanoBieHus ['ybepnaropa JlenuHrpaznckoit obmactu ot 17 sHBaps 2024 roma
Ne 3-nr «O6 o6pazoBanun Coera mnpu I[IpaButensctBe JIeHMHrpaackoi obmacTu IO
BOTIPOCAaM IIOXOPOHHOIO AEIay.

2.2.4. Vluble npodeccuoHATbHBIE 3HAHUS:

IpaBuiia AEJIOBOM 3TUKH;

IeJioBOe OOIIIeHNE U NEepEIUCKa;

3HaHME OCHOBHBIX HAINpaBIeHUH U IPUOPUTETOB IOCYAAPCTBEHHOW IONMTHKH B
cdepe 3eMeNbHOT0, XXUIHIIHOIO U IPaZloCTPOUTENBHOIO 3aKOHOIATENILCTBA,

3HaHHE OCHOB I'OCYAapCTBEHHOI'O yCTPONCTBA U yIIPABIICHUS,

MOHATHE 00bEeKTa XIIUIHO-KOMMYHAJIBHOTO XO3sCTBa;

Ipoleaypa OLIEHKH COCTOSHUSA 00BEKTOB KUIHIIHO-KOMMYHaIBHOIO X03SHCTBA,

y4eT COCTOSIHHSI 00BEKTOB KHIIUITHO-KOMMYHAJIBHOTO XO351CTBa;

IPHOPUTETHBIX HAIPaBJIEHHI rOCyJapCTBEHHOH MONUTHKH B cepe OpraHU3ally
IIOXOPOHHOU AEATEIBHOCTH.

2.2.5. IlpodheccruoHanbHble YMEHUS:

HCIIONB30BaHHe OQUITHANTBHO-IEIOBOIO CTHIS IIPH COCTABJIEHHHM [IOKYMEHTOB
HEHOPMAaTUBHOT'O XapakKTepa.

2.2.6. ®yHKIMOHAbHBIE 3HAHUS:

MIOHATHE, TIPOLIEypa pacCCMOTPEHNs OOpallleHUH IpaXkaaH.

2.2.77. @yHKIHOHAIbHBIE YMEHUS:

ITOJITOTOBKA aHAIUTHYECKUX, MHOOPMALIMOHHBIX U JPYTUX MaTepHUAIIOB;

ITOITOTOBKAa METOIUYECKUX PEKOMEHAALUM, pa3bsICHEHHUH;

BJIaJIcHHE HaBBIKAMU O(QHUIUAIIEHON AEe0BOM IEPETHUCKH.

3. JdomxHOCTHBIE 00SI3AHHOCTH

B mensx peanuzanuu MNOTHOMOYMHM U (PYHKIMHA KOMHTETa, IIpelyCMOTPEHHBIX
ITomo)xeHHEM O KOMUTETE, a TaKXKe B COOTBETCTBUU C IlonokeHneM 00 OTAese IIaBHBIMA
crienuanucT o0s3aH:

3.1.1lo mopydeHMIO HadajgbHHKa OTAeNa OCYILIECTBIATh cOOp H aHaIu3
“HpOpMaLMK O IOXOPOHHOM JiesiTeNnbHOCTU B JIeHMHIpacKoi o0nacTH.

3.2.Ilo nopydyeHHMIO HayalnbHHKa OTHeNa TMOATOTaBIUBATH WHQOPMAHIO O
NesITENFHOCTH OTAEIa B €)KeMeCAYHbIN IU1aH pabOThl KOMUTETA.

3.3. Ilo nopy4eHHio Ha4yajllbHMKA OTJENa pa3MeliaTh WHQOpPMAIHIO IO BOMpPOCaM,
OTHECEHHBIM K BEIEHHIO OTAeNa, Ha OQUUUAIBHBIX I[OpTajax KOMHTeTa W
AnmvuHHucTpauuu JIEeHMHrpaackoil ob6mactu B MHGOPMAalMOHHO-TEIEKOMMYHHKALIMOHHON
ceTu «MIHTEpHET» B COOTBETCTBUM ¢ TpeboBaHUAMHU DenepalbHOro 3akoHa oT 9 deBpaisa
2009 roma Ne 8-@3 «O6 obecneueHuu AOCTyna K HHPOPMALMH O JAEATEIBHOCTH
rOCyIapCTBEHHBIX OPraHOB U OPraHOB MECTHOTO CaMOYTIPaBJICHH.

3.4.Ilo0 mopy4yeHMIO HayaJlbHHKA OTHeNa OKa3blBaTh METOJUYECKYIO H
KOHCYJIbTaTUBHYIO IIOMOIIL OpraHaM MECTHOIO CaMOyIIpaBI€HHs B Mpenenax
KOMIIETEHIY OTAeNa.

3.5.Ilo mopy4yeHHI0 HadaJbHHKa OTHela CO31aBaTh, BHOCUTH KOPPEKTHPOBKH B
CIIPaBOYHMK CBEACHHM O KIafA0HIax M MeCcTaXx 3aXOpOHEHWH Ha HHX, CIIPaBOYHHK



CBEIEHHH O XO3SHCTBYIOIIUX CYOBEKTaxX, OKa3bIBAIOIIMX YCIYyr'M IO OpraHU3alliy
NOXOpPOH, B (QeAepallbHOM ToCcyAapCTBeHHOW HHQopMalmoHHoi cucreme «EnuHas
CHCTeMa HOPMAaTUBHOHN CIIpaBOYHON HHPOPMALIULY.

3.6. OGecrnieunBaTh OPraHU3AIMIO HATrpPagHOM TIOJMTHKH B cdepe KUIHIIHO-
KOMMYHQJIBHOTO XO35IMCTBA:

3.6.1. oCcymiecTBIATh MpHUEM HArpaiHbIX JOKYMEHTOB OT aIMUHHUCTpaLUi
MYHUIMIIATBHBIX 00pa3oBaHuil JleHuHrpaackoit obmactu ko a0 paOOTHUKOB OBITOBOrO
OoOCTy>)XMBaHWSI HaceJlleHHs M O KWIMIIHO-KOMMYHANIbHOTO  XO03fiicTBa  (Harpanabl
['yGepnaropa Jlenunrpaiackoir obnactu, 3akoHOAATeIpHOro cobpanus JIeHWHrpaxcKou
obmnactu (nanee — 3AKC JIO), xomutera);

3.6.2. ocymiecTBIATE NpPHEM HarpafHbIX JOKYMEHTOB OT aJMWHUCTpAIUi
MYHULIMIIAIBHBIX  o0pa3oBaHuil JleHWHrpaackoii obmactu ko [AHIO 0Opa3oBaHUs
Jlenunrpazackoit obmactu (Harpaael ['ybepHaropa Jlenmnrpaackoi obnactu, 3AKC JIO,
KOMHTETA);

3.6.3. obecieynBaTh INOATOTOBKY HAarpaiHblX JOKYMEHTOB B MHWHUCTEPCTBO
CTPOMTEILCTBA M KIIHIIHO-KOMMYHAIBHOTO X03stiicTBa Poccuiickoit denepannu (nanee —
Munctpoit Poccun);

3.6.4. oCyIIEeCTBIATH TOATOTOBKY Aokianos ['ybepHaTopy Jlenunrpanckoi obmactu
O HarpaxaeHHH  pabOTHUKOB  cdepbl  KHIHMIIHO-KOMMYHAQJIBHOTO  XO3siiCTBa
JlenuHrpaackoit obmacti ko HIO paOOTHHKOB OBITOBOrO OOCITYXXMBaHUS W SKHIUIIHO-
KOMMYHAaJILHOT'O X03sHCTBa, IHIO 00pa3oBaHus JleHnHrpaackoii obnacry;

3.6.5. oCyIecTBIATH NOArOTOBKY MPOEKTOB IKCeM B aapec MuHctpos Poccun
3a moAnuckio I 'ybepHaropa JIeHHHTrpaacKkoit 061acTu 0 Harpak IeHHUH;

3.6.6. ocyuiectBnaTh noaroroBky nuceM B 3AKC JIO o HarpaxaeHuy,

3.6.7. ocylIecTBIATh IIOJIyY€HHWE HarpaigHblXx MartepuanoB B Munctpoe Poccun
(Hapo4HoO).

3.7. Tlo mopy4eHHIO HauYaIbHUKA OT/IeNIa OPraHU30BbIBaTh CEMHHAPHI, KOH(QEPEHIUH
U IpyTHe MEPOTIPHITUS, OTHOCSILHECS K KOMIETEHIIMU CTPYKTYPHOTO [TOApa3AeIeHuU.

3.8. [To nopy4yeHHI0 HaYaJIbHUKA OTAENIa B yCTAHOBICHHOM IIOPSAIKE pacCMaTpHUBATh
oOpallleHus] TOCYHapCTBEHHBIX OpPraHOB, OPraHoB MECTHOIO  CaMOyIIpaBlICHUS,
OpraHM3allyif ¥ rpakJaH, [IOATOTaBINBaTh U MPEACTABIATh HAYaJIbHUKY OTHENA IIPOEKTHI
OTBETOB Ha yKa3aHHbIE OOpallleHHU.

3.9. B COOTBETCTBHH C JOBEPEHHOCTHIO U (UIIM) TI0 NOPYYEHHIO HAYaJIbHUKA OTAENA,
BBIIIECTOSIIETO PYKOBOAUTENS NPEACTaBIATh MHTEPECH! KOMHMTETA B TOCYIapCTBEHHBIX
opraHax, opraHax MECTHOTO CaMOYIIPaBIICHHS H B OPraHU3aIUiX.

3.10. YyacTBOBaTh B pab0oTe KOMUCCHH M MHBIX KOJUIETHMAIBHBIX OPraHoOB, B COCTaB
KOTOPBIX TJIAaBHBIM CIIENIMAJIUCT BKIIOYEH B COOTBETCTBHHM C MPABOBBIM aKTOM
JlenuHrpaackoif o0nacTH MIM HaNpaBleH HAYalbHMKOM OTJENa, BbILIECTOSIINM
PYKOBOJIUTENIEM.

3.11. B CcOOTBETCTBHMH C IMOpPYYEHHEM HadaJlbHUKAa OT/AENa, BbIIIECTOSIICTO
PYKOBOJMTEIST OPraHU30BBIBAaTh MOArOTOBKY MATE€PHAIOB K COBEIIAHHSM, 3acCelaHHsM,
HHBIM MEpONpPHATHSM W (WIKM) I[PUHMMATh B HMX Yy4YacTHe, B TOM YHCJIE BECTH
IIEPErOBOPHI, 0GOPMIISTH IPUHATHIE PELICHHUS.



3.12. ToyHo ¥ B CPOK BBIIOJHATH yKa3aHWUS W TMOpPYYEHHUs HadalbHHKA OTHCINa,
BBIIIIECTOSIIETO PyKOBOAUTES.

3.13. CobroaTh MpaBria JENOMPOU3BOACTBA, B TOM 4HCIle HA[JIeXallM 00pasoM
VUMTHIBATE M XPaHHTh IONy4YEHHBIC HA WHCIOJIHEHHE JOKYMEHTBl W Marepuaisl,
CBOEBPEMEHHO C1aBaTh UX OTBETCTBEHHOMY 32 [ENONPON3BOJCTBO, a MPU YXOAE B OTIIYCK,
yOBITHM B KOMaHIHPOBKY, B Cllydae OCTaBI€HMA JOIDKHOCTH - pabOTHHKY KOMMTETa,
BPEMEHHO HKCIIONHSIONIeMy O00A3aHHOCTH [JaBHOIO CICIHAaNUCTa Au60 HavYaIbHUKY
oTena.

3.14. CoOmonaTe OCHOBHBIE O00S3aHHOCTH, a TaKXe OrpaHU4YCHHMs, 3aNpeThl U
TpeGOBaHUs K CIIyKeOHOMY IIOBECHHIO, YCTAHOBICHHBIE CTAThIMU 15-18, 20, 20.1, 20.2,
20.3 MepepanpHoro 3akona or 27 uoms 2004 roma Ne 79-@3 «O rocyIapCTBEHHOU
rpaxaaHckoii cayx6e Poccuiickoit Deneparum.

3.15. Cobmomate HOpMEI Kojmekca OSTHKH M CIy)XeOHOTO  IIOBEICHHS
rOCYapCTBEHHBIX P IAHCKHX CIIyXalluX JIeHHHIpacKo# 00IacTH.

3.16. YBenoOMIBITh TIpe[CTaBHTENs HaHAMaTels 000 BceX ciydasx oOpalieHus K
IIABHOMY CIIELMANNCTY KaKMX-TUOO IHI{ B LeNIX CKIOHCHHA €ro K COBEpPLICHUIO
KOpPPYIIMOHHEIX IPAaBOHAPYIICHHAM], 32 HCKIIFOYEHUEM CITydaeB, KOT/a [0 IaHHbIM dakTaMm
IpOBeJieHa WK IPOBOAUTCS MTPOBEPKa.

3.17. OTUHTHIBAaTECS TIEpe]] HAUYATBHUKOM OT/ENd O Pe3yNbTaTax CBOeH CiryKeOHOH
NesATEeNFHOCTH, B TOM UHCJIE€ €XKEeronHo, 1o 1 deBpans rojia, ClemyoLero 3a OTYETHRIM,
IPECTaBIATh HAYAIBHUKY OTAENa OTYeT O CBOeH Mpod)eCCHOHANBHOM ciyxebHOMN
JESTENbHOCTH.

4. Ilepe4enb BONPOCOB, 10 KOTOPBIM IVIABHBIA CIIENHAIHCT BIpaBe HiIM 00s13aH
CaAMOCTOATE/IbHO NIPHHUMATH YIPAaBJeHYeCKHE U HHbIE pelleHHst

4.1. TnaBHBIM CHEIUAIUCT 0053aH CaMOCTOSTENBHO IIPUHUMATD PEIICHUS
4.1.1. TTo BompocaM HepBOOYEPEAHOCTH BHIIONHEHHs JOKHOCTHBIX 00S3aHHOCTEH
B IpeAenax CpPOKOB, YCTAHOBJIEHHBIX HaYalbHUKOM  OTZHENId,  BBHILIECTOALIMM

PYKOBOJMTENEM, W  COONIOAEHHWS  HOPM,  YCTAHOBJCHHBIX  JCHCTBYIOIIMM
3aKOHO/IaTEILCTBOM.

4.1.2. Tlpu peanu3aldi MOJHOMOYUM 4Yl€HAa KOMHUCCHM M HWHOI'O KOJUIETHaJbHOTO
oprasa.

4.1.3.Tlo BompocaM OpraHM3allUd y4eTa M XpaHeHWs, IepelaHHBIX €My Ha
UCIIOJIHEHHE JOKYMEHTOB U MaTEPHAJIOB.

4.1.4.Tlpu peanuzauuy IIpaB IIPEACTaBUTENd KOMHUTETa, KOTOPble YyKa3aHbl B
COOTBETCTBYIOIIEH TOBEPEHHOCTHY WM HHOM YTIOJIHOMOYHBAIOIIEM JOKYMEHTE.

4.2. TnaBHbIA CIEHMATUCT B Ka4eCTBE WieHa KOMUCCHUM ¥ MHOTO KOJJIETMATBHOTO
opraHa BIpaBe Ha 3acelaHHUAX TaKOTO OpPraHa CaMOCTOSTENbHO NPUHUMATh PEeINeHHE
TOJIOCOBAaTh «3a», «IIPOTHBY» MM «BO3AEPXKAJICA», a TAK)KE BbICKa3blBaTh CBOE MHEHHE, B
TOM 4HCJE 3asdBIATh 0co00e MHEHHe B IHUCBMEHHOH (opMe B COOTBETCTBHH C
periaMeHToM (IOPSAKOM) paGoThl KOMUCCHUM M HHOTO KOJUIEIHalbHOTO OpraHa.
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3. IlepeveHn BONpPOCOB, 10 KOTOPBIM IJIaBHBII ClIEMHAHCT BIpaBe HJIH 00g3aH
y4acTBOBaTh PH NOArOTOBKE MPOEKTOB HOPMATHBHBIX MPABOBLIX AKTOB H (HJIH)
MPOEKTOB YNPAaBJIEHYeCKHX H HHBIX pelleHHi

5.1.I'maBHBI cnemmayuct o06sf3aH y4acTBOBaThb B  IOATOTOBKE TIPOEKTOB
HOPMAaTHBHBIX IIPABOBBIX aKTOB M IIPOEKTOB PEIICHUH 110 BOMPOCAM, OTHOCALIMMCS K €ro
JOJDKHOCTHBIM O0S3aHHOCTAM.

5.2.T'naBHBIA CHENMANMCT BIpPABE YYacTBOBATH B  IIOATOTOBKE IIPOEKTOB
HOPMaTHBHBIX MPaBOBBIX AaKTOB M TIPOEKTOB pEIIEHHH II0 HHBIM BOIPOCAaM IO
COTIJIACOBAaHHIO C HAYaJIBHUKOM OTHENA.

6. Cpoku 4 npoueaypbl NOArOTOBKH, paCCMOTPeHHS
NPOEKTOB YNPABJ/IEHYECKHX H HHBIX PellleHHii, NOPSI0K COrJIacoBAHHSI
H NPUHATHSA JAHHBIX pelmieHn i

6.1. Obmre cpokM ¥ IPOIEAYpbl MOATOTOBKH JOKYMEHTOB perymupyroTcs
WHCTpyKuMel o Jeonpou3BOACTBY B OPraHaX UCIIOMHHTENBLHOM BIacTH JlenuHrpaackoit
o0JacTy.

6.2. B 1ensx moAroToBKH, COINACOBAHHs U IPUHATHS PEIIeHHH KOMUTETA rTIaBHbIH
CHELHANUCT 00513aH IOATOTOBHUTh IPOEKT OKYMEHTA M MPEICTABUTh €ro Ha COrIacOBaHHE
HaYaIBbHUKY OTZENAa He IT03Ke YeM 3a [Ba paboyMx JHS JO UCTEYEHHS CPOKA MCIIOIHEHHUS
IO 9TOMY NOKYMEHTY, KOTOPBI yCTaHOBNEH (eepanlbHbIM 3aKOHOM MJIH HOPMATHBHEIM
NpaBOBBIM aKTOM JICHMHIPanCKOW 06macTd, NHGO HHOrO CpOKa, YCTAHOBIECHHOTO
Ha4aJIbHUKOM OT/IeJIa, BBILIECTOSIIUM PYKOBOJHTEIIEM.

7. Ilopsaok ciayxkeGHOro B3aMMOJeiiCTBHSA IJIaBHOIO CIIEIHAJMCTA B CBSI3H
C HCMOJTHEHHEM HM NOJIKHOCTHBIX 00sI3aHHOCTEH ¢ IpyruMu paGoTHHKaMH
KOMMTETa, pAGOTHHKAMH HHBIX FOCYIaPCTBEHHbIX OPraHOB H OPraHOB MECTHOIO
CaMOYNpPaBJICHUS, OPraHH3aANHSIMHU H IPAXKIAHAMMH

7.1. Ilopyuenus U yKa3aHHs ITTABHOMY CIIELHAIKMCTY JAIOTCS Ha4albHUKOM OTHeNa,
BBIIIECTOSAIMM PYKOBOAUTENEM B YCTHOM WIM NHCBMEHHOH ¢QopMe 1o Bompocam,
OTHOCSIIUMCS K JOJDKHOCTHBIM 00S13aHHOCTSM INIaBHOI'O CIIELIMAIUCTA.

7.2. B nensx WCHOONHEHMs NOIDKHOCTHBIX OOS3aHHOCTEM M IIOPYYEHMIl IVIaBHBIH
CIICUHATIMCT BIpaBe oOpalateCs K APYTUM PabOTHHKaM KOMHTETa, PaGOTHMKAM HHBIX
rOCYAapCTBEHHBIX OPraHOB, OpraHOB MECTHOIO CaMOYNpaBlE€HHS, K TpakdaHaM H B
OpraHU3aluy.

7.3.1'naBHBIA CHELMANUCT BIpaBe B YCTHOM ¢opMe naBaTh pa3bsCHEHHUS IO
BOIIPOCaM, OTHOCSIIIUMCS K €ro JO/DKHOCTHBIM OOS3aHHOCTSIM, B OTBET Ha OOpallleHHs K
HeMy pabOTHHKOB roCyJapCTBEHHBIX OPraHOB H OPIaHOB MECTHOI'O CaMOYIIPaBIIEHHS.

7.4.'maBHEI CHELMANUCT BIIpaBe B YCTHOH (OpMe HaBaTh pa3bICHEHHUs IO
BOMPOCaM, OTHOCAIIMMCA K €ro JO/DKHOCTHBIM OOS3aHHOCTSAM, MPEICTaBHTENSIM
OpraHu3alMid W TpaXJaHaM TOJIBKO II0 NOPYYEeHHIO JHOO ¢ paspelieHHs HadalbHHUKa
OT[ieNIa, BBIIIECTOAIIETO PYKOBOIMTENS, 3a MCKIIOYEHHEM ClIy4YaeB, KOIZa TaKHe



pa3bICHEHHUS ABIAIOTCA HODKHOCTHEIMH 00S3aHHOCTSIMU TJIABHOTO CIICIIMATHUCTA.

7.5. T'naBHBIM CHEIHANIKMCT BIIpaB€ NPEAJIONKUTH HUCIOJHHUTEIIO IO JTOKYMEHTY B
paGoyeM MOpSIKe PEIIMTh BOIPOC O €r0 OT3hIBE, €CNIM TaKOH NOKYMEHT UM OTACIbHBIE
ero TOJIOXKEHHUS He COOTBETCTBYIOT (eepalbHOMY, 06IaCTHOMY 3aKOHOAATENLCTBY /UK
ripaBuiiaM 0OpMIIEHHs TOKYMEHTOB.

8. IlepeyeHn rocyJapcTBEHHBIX YCAYT (BHAOB JesITEJbHOCTH), 0Ka3bIBaeMBbIX 110
3ampocaM rpakiaH H OpraHu3anuii B COOTBETCTBHH € AAMHHUCTPATHBHBIM
perjiaMeHToM (HHbIM HOPMATHBHBIM NPABOBBLIM AKTOM) KOMHTETA

I'maBHEBIN CHELHAIKMCT HE MPENOCTaBIAET NOCYJApCTBEHHBIX YCIYI TpaxJaHaMm M
OpraHu3allysM.

9. IToka3zaTenu 3¢(PeKTHBHOCTH H pPe3yJIbTATHBHOCTH
npogrecCHOHAJIbHOMH cyKeOHOH JesiTeJJbHOCTH IJIaBHOTO CNIEHATHCTA

[MoxazarenamMu  >PGEKTUBHOCTH W  Pe3yNbTaTUBHOCTH  NPOdeCCHOHATIBbHOM
CIIy>KeOHOM NesaTeNbHOCTH INIaBHOTO CIELMAINCTa SBIISIOTCS:

9.1. CBOEBpEMEHHOCTL U IIOJNHOTAa PacCMOTPEHUs OOpallleHud roCyIapCTBEHHBIX
OpraHoOB, OPraHOB MECTHOT'O CaMOYIIPaBJIEHMs, OpraHM3alud WU TpaxKJaH, MOJATOTOBKH
IPOEKTOB OTBETOB Ha HUX.

9.2. OtcyrcTBUE (DAKTOB:

1) HaTMuMs B QHAIMTHYECKUX M MHBIX Marepuaax, IOArOTOBIICHHBIX TJIaBHBIM
CIIELMATINCTOM, YCTAPEBILEH, HEIIPOBEPEHHON WK HCKaXXEHHOH HH(bOpMAaLuH;

2) yIpaThl JOKyMEHTOB U MaTepHaJOB, IIOCTYMHBIIMX IJIaBHOMY CHELHATHUCTY Ha
UCIIOJTHEHHE, XPaHEHHUE;

3) mpomycka (cpbIBa) CPOKOB HCIIOJHEHHUS IO TOKYMEHTaM (IIOpy4YeHHIM), KOTOPBIE
yCTaHOBJEHB  (elNepalbHBIM 3aKOHOM MM HOPMATHBHBEIM  IPaBOBBIM  aKTOM
JlenuHrpaackoii o0macTH, HACTOALIMM NOJDKHOCTHBIM DPEMIAMEHTOM, HaYalbHHUKOM
OT[ieNa, BEIIIECTOAIUM PYKOBOJUTEIIEM;

4) mponycka ©e3 yBaXWUTENbHOM IPUYMHBI 3aCE€JaHUH KOMHCCHM M HHBIX
KOJUIETHAJIFHEIX OPTaHOB, Cy[IeOHBIX 3acelaHHil M0 PacCMOTPEHHIO CyAEOHBIX A€M, UHBIX
MEPOIPUATHH, B KOTOPHIX [NIABHOMY CHEITUAIUCTY OBLIO ITOPYYEHO IIPUHATH Y4aCTHE.

9.3. KauecTBO BBIMOJIHEHHON paboTH (OTCYTCTBHUE MpOLENYpPHBIX HapyleHUH,
IIOATOTOBKAa JOKYMEHTOB, MAaTepHaJloB B COOTBETCTBUU C  YCTaHOBIIEHHBIMHU
TpeOOBaHMSIMH, IIOJIHOE M JIOTHYHOE W3JIOKEeHHe MaTepHala, IOpUONUYECKH I'PaMOTHOE
COCTaBJICHHE JOKYMEHTA).

9.4. OTBeTcTBEHHOCTh (UCHOJHEHHE OOA3aHHOCTEH B CPOK € MHHHUMYMOM
KOHTPOJIA).

9.5. CamoCTOATENBHOCTD (CIIOCOOHOCTH BBITIONHATH 3afaHus 6e3 IONOJHUTEIhHBIX
yKazaHui).
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9.6. MucuumniyHa (CoGMofeH e CIy)eGHOro pacriopsigka).
9.7. IlpodeccuonaibHas KOMIETEHTHOCTb.

CornacoBaso:

YIpaBieHHe rocymapCTBEHHOM CIyXOB u KanpoB AnmuHucTpanud IyGepraropa
u IlpaBurenscTBa JIeHUHIpaACKoii o6macTu

=
%//// e (Muxaiinosa P.JO.) « V(/ » __ OF 2026 roma
ffonnucs”

O .U.0. Jata

Cexrop npaBoBoro obecrieyenus oTaeNna GpHHAHCOB, OyXranTepckoro y4era u mpaBoBOro
obecrneyeHHss KOMUTETA 1O KAIHIIHO-KOMMYHAIBHOMY XO3SHCTBY JIEHHHIpanCKOit
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